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Robin H. Maddaus
Director

May 31, 2019

His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council

State House

Concord, NH 03301

REQUESTED ACTION

Pursuant to the provisions of Administrative Rule 316.13 a (5), the Department of Corrections requests
authorization to pay overtime in the amount of $4,102,435 for permanent personnel from Class 10 Personal
Services Permanent appropriations and $47,444 for permanent personnel classes from Class 11 Personal Services

- Unclassified appropriations for positions that are vacant due to sick leave, extended leaves of absence or pending
recruitment. The $4,149,879 represents actual overtime expenditures through 24 pay periods and additional
estimated overtime expenditures for two pay periods. Effective upon Governor and Council approval through
June 30, 2019. 100% General Funds -

EXPLANATION

The requested overtime expenditures from Class 10 Personal Services Permanent and Class 11 Personal Services
Unclassified represents payments made to permanent personnel for overtime hours worked to provide
correctional supervision and security for residents and to ensure public safety at the Department’s facilities
during critical vacancies due to sickness, extended leaves of absence or pending recruitments. -

The request is made in accordance with applicable law. Forms A-29 are attached to support this request.

Respectfully Submitted,

~ Commissioner

v

Promoting Public Safety Through Integrity, Respect, Professionalism, Collaboration and Accountability



Form A-29

Expenditure RegUest-Overtime Permanent Personnel Services

Department: rrections Date: May 31, 2019

Division of Expenditure Request:
NH State Prison for Men Estimated Overlime
# Positions | Regular Time | Time & One-Half
21 % 1,214,367 § -
Number
Estimated Vacant Positions: 21
Legislative '
Title & Labor Grade Number Appropriation
Corrections Captain (LG 23) 5 $ 354,535
Corrections Corporal (LG 16) 40 $ 2,299,166
Corrections Lieutenant (LG 21) 9 $ 596,775
Corrections Major (LG 27) 1 $ 80,793
Corrections Officer (LG 14) 130 $ 6,679,966
Corrections Officer Trainee (LG 12} 8 $ 337,236
Corrections Sergeant (LG 18) 18 $ 1,069,152
Total: $ 11,427,623
Reasons for Vacant Positions: Pending Recruitment, Leave
Request Permission to transfer appropriations as follows:
From: To: Amount
10-046-463510-33720000-010-500100  10-046-463510-33720000-018-500106 ) $ 1,214,367

Certification: :
Expenditure of Permanent Personnel Service appropriations will be limited solely to positions vacant due to

sick leave, extended leave of absence or pending recruitment. If this request is approved, tota! expenditures

will not exceed the legislative appropriation.

Expenditure Authorization

Approval Requires: &m/
Govemor and Council Business Supervisor W { O&M / LL
LA

Diractor of Personnel

Comptroller




Form A-29

Expenditure Request-Overtime Permanent Personnel Services

Department: Corredtions . ’ Date: May 31, 2019
Division of Expenditure Request:
Northern NH Correctional Felty _ Estimated Overtime
# Positions | Regular Time | Time & One-Half
111 $ 579,162 $ -
Number
Estimated Vacant Positions: 111
o Legislative
Title & Labor Grade Number _ Appropriation _
Comections Corporal {LG 16) 16 $ 930,766
Corrections Lieutenant (LG 21) 5 $ 316,524
Cormrections Officer (LG 14) 75 . . $ 3,859,049
Corrections Officer Trainee (LG 12) 4 $ 165,386
Corrections Sergeant (LG 18) 10 $ 600,730
Inventory Control Supervisor (LG 14) 1 $ 41,558
Total: § 5,914,013
Reasons for Vacant Positions: ing Recniitmen
Request Parmission to transfer expenditures as follows:
From: To: Amount
10-046-463510-33730000-010-500100  10-046-463510-33730000-018-500106 $ 446,493
10-046-463510-33730000-010-500100  10-046-463510-33720000-018-500106 X $ 132,669

Certification:
Expenditure of Permanent Personnel Service appropriations will be limited solely to positions vacant due to

sick leave, extended leave of absence or pending recruitment. If this request is approved, total expenditures

will not exceed the legislative appropriation.

Expenditure Authorization

Approval Requires: m@ @M/ ,
Governor and Council - Business Supervisor - ﬂﬁb{/\/‘ [L’\

Director of Parsonnel

Comptroller ! éla‘ { Q{c: ‘




Form A-29

Expenditure Request-Overtime Permanent Personnel Services

Department: Corrections ’ ] Date;
‘1‘

Division of Expenditure Request:

May 31, 2019

i ional Facili Estimated Overlime

#Positions | - Regular Time | Time & One-Half

57 $ 447847 $ -
Number
Estimated Vacani Positions: ' 57
Legislative
r Gr. Number Appropriation
Corrections Corpora! (LG 16) 8 $ 325,682
Corrections Lieutenant (LG 21) 2 $ 113,805
Corrections Officer (LG 14) . 42 $ 1,847,535
Cormrections Officer Trainee (LG 12) 1 $ 43,906
Corrections Sergeant {LG 18) . $ 310,994
Total: $ 2,642,022
Reasons for Vacant Positions: ing R itm v
Request Permission to transfer expend itures as follows:
From; To: Amour;t
10-046-463510-33740000-010-500100  10-046-463510-33740000-018-500108 ' $ 447,647

Certification: ‘
Expenditure of Permanent Personnet Service appropriations will be limited solely to positions vacant due to

sick leave, extended leave of absence or pending recruitment. If this request is approved, lotal expenditures

will not exceed the legislative appropriation.

Expenditure Authorization
Approval Requires:

Governor and Council i Business Supervisor

Director of Personne!

Comptroller




Form A-29

Expenditure Request-Overtime Permanent Personne! Services

Department: Corrections

Division of Expenditure Request:
r i | Work

Estimated Vacant Positions: 10

Titte & Labor Grade
Corrections Captain (LG 23)

Corrections Corporal (LG 16)
Corrections Officer (LG 14)

Reasons for Vacant Positions: ing R:
Request Permission to transfer expenditures as follows:

From: To:

May 31, 2019

Date:
Estimated Overtime
# Positions | Regular Time | Time & One-Half
10 $ ] 57,080 $ -
Legisiative

Number Appropriation
1 $ 68,834
2 $ 122,158
7 $ 357,318
Total: § 548,310

Leav:
Amount

$ 57,089

10-046-464510-41060000-010-500100  10-046-464510-41060000-018-500106

Certification:;

Expenditure of Permanent Personnel Service appropriations'will be Iimitéd solefy to positlons vacant due to
sick leave, extended leave of absence or pending recruitment. If this request Is approved, total expenditures

will not exceed the legislative appropriation.

Expenditure Authorization
Approval Requires:

Governor and Council

Sighgture of Agency Head

Business Supervisor m&{/w &‘1{&’\

Director of Personnel

Comptroller

Dp




Form A-29 -

Expenditure Request-Overtime Permanent Personnel Services

Department. Corrections _ Date: May 31, 2019
Division of Expenditure Request; _
Shea Farm-Transitional Housing Estimated Overtime
# Positions | Regular Time | Time & One-Half
8 $ 60,019 $ -
Number
Estimated Vacant Positions: 8
i Legislative
Title & Labor Grade Number Appropriation
Corrections Officer (LG 14} 6 $ 313,534
Corrections Sergeant (LG 18} 1 $ 62,340
Program Coordinator (LG 26) 1 $ 64,110
Total: $ - 439,684
Reasons for Vacant Positions: Pending Recryitment, Leave
Request Permission to transfer appropriations as follows:
From: To: Amount
10-046-464510-51720000-010-500100 10-046-464510-51720000-018-500106 $ 32,700
10-046-4684510-51720000-010-500100 10-046-463510-33720000-018-500106 $ 27,319
Certification:

Expenditure of Permanent Personnel Service appropriations will be limited solely to positions vacant due to
sick leave, extended leave of absence or pending recruitment. If this request is approved, total expenditures
will not exceed the legislative appropriation.

{

ia re of Agency Head

Expenditure Authorization
Approval Requires:

Governor and Council Business Supervisor

Director of Personnel

Comptroller




Form A-29

Expenditure Request-Overtime Permanent Personnel Services ,

ks

Department: Correctiong ' : Date: May 31, 2019

Division of Expenditure Request:
Classifications & Offender Rec Eslimated Overtime
o ' ) # Positions | Regular Time [ Time & One-Half
2 $ 17,579 § s -
Number
Estimated Vacant Positions: ‘ 2 '
‘ Legislative |
Title & Labor Grade Number ) _Appropriation
Corrections Counselor/Case Manager (LG 20) 2 . _$ 120,361
Total: $ . 120,361
Reasons for Vacant Positions: Pending Recrvitment, Leave

Request Permission to transfer appropriations as follows:

From: ‘ fo: . Amount
10-046-461510-55410000-01 0:5001 00 10-046-463510-33720000-018-500106 $ 17,579
Certification:

Expenditure of Permanent Personnel Service appropriations will be limlted solely to positions vacant due to
_ sick leave, extended leave of absence or pending recruitment. If this request is approved, total expenditures
will not exceed the legislative appropriation.

Expenditurel Authorization
Approval Requires:

Governor and Council Business Supervisor

Director gf Personnel

Comptroller




Form A-29

Expenditure Request-Overtime Permanent Personnel Services

Department. Corrections Date: May 31, 2019
Division of Expenditure Request: A
Secure Psvehiatric Unit Estimated Overtime
# Positions | Regular Time | Time & One-Half
3 $ 175,696 $ -
Number
Estimated Vacant Positions: 31
Legis!ative
Title & Labor Grade Number Appropriation
Clinical Mentat Health Counselor (LG 23) 2 $ 120,848
Corrections Captain (LG 23) 1 . 8 74,758
Corrections Corporal (LG 16) 4 i $ 230,118
Corractions Officer (LG 14} 16 $ 820,407
Correclions Sergeant (LG 18) 2 $ 119,675
Nursing Coordinator (LG 27) 1 $ 97.063
Recreational Therapist It (LG 21) 1 $ 45,856
RNl (LG 23) 2 3 147,995
-Senior Psychiatric Socia! Worker (LG 26) 2 $ 138,142
Tota): $ 1,794,862
Reasons for Vacant Positions: ' ing Recrui Leay
Request Permission to transfer appropriations as follows:
From: To: Amount
10-046-465010-58330000-010-500100 10-046-465010-58330000-018-500106 $ 175,696

Certification;

Expenditure of Permanent Personnel Service appropriations will be limited solely to positions vacant due {o
sick leave, extended leave of ebsence or pending recruitment. If this request is approved, total expenditures
will not exceed the legislative appropriation.

g re of Agency Head

Expenditure Authorization

Approval Requires: .

’/ 4/ ‘
AAN ___ A

it Aol

Comptroller (____O M Qf/—"

Governor and Council Business Supervisor

Director of Personnel




Form A-29

Expenditure Request-Overtime Permanent Personnel Services

Department: Corrections ‘ " Date: May 31, 2019
Division of Expenditure Request; )
i rrection . Estimated Overtime
# Poslions | Regular Time | Time & One-Half .
8 5 43,849 § -
Number
Estimated Vacant Posltions: ' 8
Legislative
. i L G Number Appropriation -
Corrections Counselor/Case Manager (LG 20) 8 $ 486,294
Total: $ 486,294
Reasons for Vacant Positions: Pending R tment, Leave
Requ.;est Permission o transfer appropriations as follows:
From: To: Amount
10-046-464510-60430000-010-500100 10-046-462510-59290000-018-500106 $ 43,849

Certification: .
Expenditure of Permanent Personne! Service appropriations will be limited solely to positions vacant due to

sick leave, extended leave of absence or pending recruitment. If this request is approved, total expenditures

will not exceed the legistative appropriation. ’

ighature of Agency

Expenditure Authorization ,
Approval Requires: )

Governor and Councll Business Supeérvisor

Director of Personnel

) Comptroller




Form A-29

Expenditure Request-Overtime Permanent Personnel Services

May 31, 2019

Department: Corrections : Date:
Division of Expenditure Request: .
Maintenance Estimated Overtime '
' # Posltions | Regular Time | Time & One-Half
{ 16 $ 127,816 § -
Number
Estimated Vacant Positions: 16
Legislative
Title & Labor Grade Number _ Appropriation
Building Maintenance Supervisor (LG 15) 2 $ 93,559
Electriclan Supervisor Il {LG 17) 1 $ 50,831
Electronic Technictan | (LG 17) 2 $ 101,245
Electronic Techniclan Il (LG 20} 2 $ 124,048
Electronic Techniclan Il (LG 23) 1 $ 69,176
Maintenance Technician (LG 21) 4 $ . 213,804
{ Piant Maintenance Engineer | {LG 17) 1 $ 54,851
Piant Maintenance Engineer IV (LG 24) 2 $ 137,591
Plumber Supervisor Il (LG 17) 1 $ 52,851
| Total: $ 898,054
Reasons for Vacant Positions: nding Recrui v
Request Permission to transfer appropriations as follows:
From: To: .. Amount
10-046-465510-66320000-010-500100  10-046-465510-66320000-018-500106 $ 34,191
10-046-465510-66320000-010-500100 10-046-463510-33720000-018-500106 $ 93,625

Certification:

Expenditure of Permanent Personnel Service appropriations will be limited solely to positions vacant due to
sick leave, extended leave of absence or pending recruitment. If this request Is approved, total expenditures
will not exceed the legislative appropriation.

S | | AJAD

i ure of Age ead

Expenditure Authorization
Approval Requires:

Governor and Council ' - Business Supervisor ’

Qirector of Personnel

[

Comptroller

10



Form A-29

Expenditure Request-Overtime Permanent Personnel Services

Department: Corrections ' Date: May 31, 2019
Division of Expenditure Request: .
Kitchen Estimated Overtime _
# Postlions | Regular Time | Time & One-Half
17 $ 97,478 §% -
Number
Estimated Vacant Positions: A7
. Leglslative
Title & Lebor Grade Number __Appropriation _
Chef Il (LG 14) 12 $ 536,754
Supervisor | (LG 19) ’ 4 $ 221,967
Supervisor 1l (LG 23) 1 $ 65,412
Total: $ 824,133

Reasons for Vacant Positions; Pernding R i v

Requesl Permission to transfer appropriaﬁons as follows:

From: To: . Amount
10-046-465510-66340000-010-500100 10-046-465510-66340000-018-500106 $ 12,525
10-046-465510-66340000-010-500100 10-046-463510-33720000-018-500106 $ 84,953
Certification:;

Expenditure of Permanent Personnel Service appropriations will be limited solely to positions vacant due to
sick leave, extended leave of absence or pending recruitment. If this request is approved, total expenditures
will not exceed the legislative appropriation.

. Expenditure Authorization
Approval Requires:

Governor and Council Business Supervisor

Director of Personnel

Comptroller

11



Form A-29

Expenditure Request-Overtime Permanent Personnel Services

Department: Corrections ' Date: May 31, 2019

Division of Expenditure Request; -
Calumet-Transiticnal Housing . Estimated Overlime
) # Positions | Regular Time | Time & One-Hatf
) 8 $ 76,809 § -
Number . ’
Estimated Vacant Positions: 8
‘ Legislative
Title & Labor Grade Number Appropriation
Corrections Officer (LG 14) 7 $ 387,162
Program Coordinator (LG 26) 1 $ 64,110
_ Total: $ 451,262
Reasons for Vacant Positions: Pending Recruitment, Leave
Request Parmission to transfer appropriations as follows:
From: To: Amount
10-046-46451 0-78740000-010-5_00106 . 10-046-464510-78740000-018-500106 $ 15,078
10-046-464510-78740000-010-500100  10-046-464510-71070000-018-500106 $ 58,522
10-046-464510-78740000-010-500100  10-046-463510-33740000-018-500106 $ 3,299 .

Cert:f' cation:
' Expenditure of Permanent Personne! Service appropnauons will be limited solely to positions vacant due to

sick leave, extended leave of absence or pending recruitment. If this request is approved, total expenditures

will not exceed the legislative appropriation.

Expenditure Authorization
Approval Requires:

Governor and Council ) Business Supervisor

Director of Personnel

Comptroller

12



Form A-29

Expenditure Request-Overtime Permanent Personnel Selrv-ices '

Department: Corrections Date: May 31, 2019
Divislon of Expenditure Reduest: -
Mental Health : Estimated Overtime
# Positions | Regular Time | Time & One-Half
20 $ 189,380 § -
Number
Estimated Vacant Poslitions: 20
Legislative
Title & Labor Grade . Number ' _ Appropriation
Clinical Menta! Health Counselor (LG 23) 12 $ 720,085
Corrections Counselor/Case Manager (LG 20) 1 $ 44,524
Psychiatric Social Worker (LG 23) . 3 $ 179,262
Senior Psychiatric Social Worker (LG 26) 4 $ 285,020
Total: $ 1,208,901
Reasons for Vacant Positions: Pending R itmen v
. I
Request Permission to transfer appropriations as follows:
From: . To: Amount
10-046-465010-82310000-010-500100 10-046-463510-33720000-018-500106 X $ 189,360

Certification: )
Expendlture of Permanent Persennel Service appropriations will be limited solely to positions vacant due to

sick leave, extended leave of absence or pending recruitment. if this request is approved, total expenditures

will not exceed the legislative appropriation,

Expénditure Authorization
Approval Requires: .

Govemor and Council - . Business Supervisor

Director of Personnel

Comptroller

13



Form A-29

Expenditure Request-Overtime Permanent Personnel Services

Department: Corrections Date: May 31, 2019
Division of Expenditure Request:
Erograms Estimated Overtime
# Positions | Regular Time | Time & One-Hatlf
55 $ 320,727 § ..
Number
Estimated Vacant Positions: 55 ’
Legislative
Title & Labor Grage Number __Appropriation
Corrections Counselor/Case Manager (LG 20) 26 $ 1,419,121
Media Generalist | {LG 17) 2 $ 87,623
Media Generalist Il (LG 19} 1 $ 51,709
Teacher | (LG 18) 1 $ 55,725
Teacher Il (LG 20) 7 $ 396,652
Teacher |If (LG 22) 8 $ 484,045
TI College/Associale Professor (LG 22) 8 $ 486,943
Ti College Professor (LG 25) 2 $ 133,566
, Total: § 3,115,384
Reasons for Vacant Positions: Pending R tmen v
Request Permission to transfer appropriations as follows:
From: To: . ‘ Amount
10-046-469010-82320000-010-500100 10-046-463510-33720000-018-500106 $ 62,282
10-046-469010-82320000-010-500100 10-046-463510-33740000-018-500106 $ 161,384
s 97,081

10-046-469010-82320000-010-500100 10-046-464510-41060000-018-500106

Certification;
Expenditure of Permanent Personnel Service appropriations will be limited solely to positions vacant due to

sick leave, extended leave of absence or pending recruitment, If this request is approved, total expendltures

will not exceed the legislative appropriation.

Expenditura Autherization
Approval Requires:

Governor and Council Business Supervisor

Director of Personnel

Comptroller \DM—« Qéb_

14



Form A-29

Expenditure Request-Overtime Permanent Personnel Services

May 31, 2019

Department: Corrections Date:
Division of Expenditure Request: : -
ical- 1 _ . Estimated Overtime
i # Positions | Regular Time | Time & One-Half
43 $ 369,259 $ -
Number
Estimated Vacant Positions: 43 .
) Legislative
Title & Labor Grade Number _ Appropriation
Clinicat Mental Health Counselor (LG 23) 1 $ 46,770
Dental Assistant (LG 11} 3 s 119,383
Director of Nursing (LG 34) 1 $ 124,068
Licensed Practica! Nurse Il (LG 18) 1 $ 82,230
Nurse Practitioner (LG 28) 3 $ 230,827
Nurse Spedialist {LG 25) 1 $ 86,373
Nursing Coordinator {LG 27) 2 s 165,847
Nutrition Consultant (LG 23) 1 $ 64,202
Recreational Therapist || (LG 21) 1 $ 43,202
RN I{LG 19) 4 $ 252,220
RN It (LG 21) 15 ) $ 1,077,341
RN (I {LG 23) 10 s 727,951
' Total: § 3,020,414
Reasons for Vacant Positions: ing R | Vi
Request Permission to transfer appropriations as follows:
From: To: Amount
10-046-465010-82340000-010-500100 10-046-465010-82340000-018-500106 B 22970
10-046-465010-82340000-010-500100 10-046-463510-33720000-018-500106 $ 346,289

Certification:

Expenditure of Permanent Personnel Service appropriations will be limited solely to pesitions vacant due to
sick leave, extended leave of absence or pending recruitment. If this request is approved, total expenditures

will not exceed the legisiative appropration.

Expendlture Authorization .

Approval Requires:

Governor and Council Business Supervisor

Director of Personnel

Comptroller

15
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Form A-29

" Expenditure Request-Overtime Permanent Personnel Services

Department: Corrections Date: May 31, 2019
Division of Expenditure Request:
Residential Treatment Program _ Eslimated Overtime .
#Positions | - Regular Time | Time & One-Half
21 $ 145,375 $ -
Number
Estimated Vacant Positions: . 21
) Legislative
Ti Labor : Number Appropriation
Clinical Mental Health Counselor (LG 23) 2 5 119,724
Corrections Officer (LG 14) 8 $ 418,989
Corrections Sergeant (LG 18) 3 $ 167,621
Nursing Coordinator (LG 27) 1 $ 96,885
Psychiatric Social Work (LG 23) 1 -3 57,259
Recreational Therapist Il (LG 21) 1 $ 56,324
RN I (LG 23) 5 $ 378,483
. ' Total: $§ 1,208,275
Reasons for Vacant Positions: Pending R itment, Leav
Request Permission to transfer appropriations as follows:
From: To: Amount
10-046-465010-82350000-010-500100 10-046-465010-82350000-018-500106 $ 6,299
10-046-465010-82350000-010-500100 10-046-463510-33720000-018-500106 $ 139,076

Certification:
Expenditure of Permanent Personnel Service appropriations will be timited solely to positions vacant due to

sick leave, extended leave of absence or pending recruitment. If this request is approved, lotal expenditures

will not exceed the legislative appropriation.

Expenditure Authorization
Approval Requires:

Govemor and Council Business Supervisor

Director of Personnel

Comptrbller

16



Form A-29

Expenditure Request-Overtime Permanent Personnel Services

Department: Corrections Date: May 31, 2019

Division of Expenditure Request: )
District Offices Estimated Overtime
# Positions | Regular Time | Time & One-Hali |
62 $ 180,113 § -
Number
Estimated Vacant Positions: 62
Legislative
itle & Labor G Number Appropriation
Probation & Parole Officer | (LG 20) 4 $ 230,747
Probation & Parole Officer I (LG 22) 50 $ 3,590,406
Probation & Parole Officer |l (LG 24) . 8 $ 672,655
Total: $ 4,493,808
Reasons for Vacant Posilions: ' ing Recryitmer v
Request Permission to transfer expenditures as follows:
From: . To: ‘ Amount

10-046-464510-83020000-010-500100  10-046-463510-33720000-018-500106 $ - 180,113

~

Certification: . ‘
Expenditure of Permanent Personnel Service appropriations will be limited solely to positions vacant due to

sick leave, extended leave of absence or pending recruitment. If this raquest is approved, total expenditures

will not exceed the legislative appropriation.

of Agency Head

Expenditure Authorization .
Approval Requires:

Governor and Council Business Supervisor

Director of Persennel

Comptroller « e Cooc

17



Form A-29

Expenditure Request-Overtime Permanent Personnel Services

Department: Corrections Date: May 31, 2019
Division of Expenditure Request: ‘
Community Corrections ' Estimated QOvertime
# Positions | Regular Time | Time & One-Half
1 $ 14,778 § -
Number
Estimated Vacant Positions: 1
Legislative
Title & Labor Grade Number . Appropriation
Director of Community Corrections 1 . $ 105,591
Total: § 105,591
Reasons for Vacant Positions: Pending Recruit‘meng
Request Permission to transfer appropriations as féllows:
From: To: Amount
10-046-464510-60430000-011-500126  10-046-463510-33720000-018-500106 B 47,444

Certification:
Expenditure of Permanent Personnel Service appropriations will be limited solely to positions vacant due to
-sick leave, extended leave of absence or pending recruitment. If this request is approved, total expenditures
will not exceed the legislative appropriation,

ig re of Agen

Expenditure Authorization
Approval Requires:

Govermnor and Council . Business Supervisor

Director of Personnel

Comptroller

18



NEW HAMPSHIRE CODE OF ADH;NISTRATfVK RULES -

Adm 316.11 Check the Monthly.Computer Statements. Upon receipt of all
regular computer monthly statements, please immediately check these statements
with your records, and notlfy the bureau of accounting of any differences on

the "Greg¢n Sheet" or Form A-2 "Report of Appropriation Over Expenditure”.

Bource, #2235 eff 12-30-82

, Adm 316.12 Workmen's Compengation. AuLhorlhy Eor the commkssloner to pay
such sums -as may be awarded under chapter 281 -to employeen Erom leglslatlve
npproprintions and -if sufficient funds - are not appropriated the governor may
draw his warrant on funds not otherwiso appropriated provided that piymonts
made to enployees peid from the highway fund, the fish and game fund, or
special Eund shall be a charge against the appropriate fund and that payment
made to employaes from other funds shall be s char;e upon the general tund )

Adm 316 13 /rolicy Governing Vacnnt Parmanent Positlons.

T

- (a) Charses to ‘Permanent Pecsonnel Services or use of the halar}'
Adjustment Pund to cover vacant- positions shall be -cubject to the following
' rulez and regulations:
(1) Limiled- to vgnnnh_josltlous due to sick leave, -extended
leave of abgence, or pending recruitment.

(2) Limited to temporacy employees only.

(3) Recruitment shall be made by a temporary C&D form
approved by the department of porsonnel at a rate of
compensation to be determined by pecsonnel,

(4) Manifest for paymedt shall be substentiated by an
. attached identiFfication by poslttou ‘number of the vacant
positions s¢ covered. '

—>y (5) Payment of overtime to cover vacant positions due to sleck
leave, extended leave of absence, or pending recruitment shall
be subject to prior approval by the governor and council.
Form A-29. (See Appendix A)

"PART Adm 317 PREPARATION AND SUBMISSION OF ANMUAL REPORTS

Adm 317.01 Generel Requirements, The pucpose of thls soctlon is to
provide ‘the gdvernor and cuuncil with agency annual reporrs.

1. Al)l agencies, as listed below, shall submit their ennual reports on the

. dates and times indicated therocon (white paper, size 8 1/2 x 11, iFf not
commercially printed).

" 2. Reporis shall cover periods ending on Junc 30 and biennlnl reports shnll

) covor periods ending in odd numbored years. . )

14
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