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State of New Hampshire
DEPARTMENT OF ADMINISTRATIVE SERVICES

25 Capitol Street - Room 120
Concord, New Hampshire 03301

Office@da3.nh.gov
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Charles M. Arlinghaus
Coznmissioner

(603) 271-3201
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Joseph B. Bouchard
Assistant Commissioner

(603) 271-3204

Catherine A Keane

Deputy Commissioner
(603) 271-2069

October 15. 2019

The Honorable Mary Jane Waller. Chairman
Fiscal Committee of the General Court

State House

Concord, NH 03301

His Excellency. Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

1. Pursuant to RSA M:30-a. VI. authorize the Department of Administrative Services, Division of

Plant and Property Management, Plant-Property Administration, to retrpoctlveiy accept and

expend a grant from the New Hampshire Office of Strategic Initiatives, in an amount not to
exceed $97,500, for the purpose of supporting the State Energy Manager's office for

programs which reduce energy consumption and reduce costs in New Hampshire State
buildings. The original grant amount was approved by Fiscal Committee on July 25. 2019.
item FIS #19-175 and Governor and Council on July 31. 2019. item #108. Effective upon Fiscal

Committee and Governor and Council approval for the period of October 1. 2019 through

June 30. 2020. 100% Agency Income.

2. Pursuant to RSA 124:15. and contingent upon approval of Requested Action #1, authorize

the Department of Administrative Services, Division of Plant & Property Management. Plant-

Property Administration to retroactively amend an item approved by the Fiscal Committee

on July 25, 2019. item FIS #19-175 and Governor and Council on July 31. 2019 item #108,
retroactive to October 1, 2019. by extending one (I) temporary part-time, class 050 position

for the purpose of supporting the State Energy Manager's office for programs which reduce

energy consumption and reduce costs in New Hampshire State buildings. Effective upon
Fiscal Committee and Governor and Council approval for the period of October 1, 2019

through June 30. 2020. 100% Agency Income.
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Funds will be budgeted as follows: 01-14-14-141.510-14400000 Department of Administrative
Services, Division of Plant & Property Management, Plant-Property Administration

CLASS DESCRIPTION

FY20 CURRENT

AUTHORIZED

•  REQUESTED

ACTION

FY20 TOTAL ADJ

AUTHOR

UUU-000010 General Fund $ 729,503 $ $ 729,503

009-407017 Agency Income $ 32,500 $ 97,500 130,000

Total Income $ 762,003 $ 97,500 $ 859,503

010-500100 Personal Services $ 401,416 $ $ 401,416

020-500200 Current Expenses $ 1,125 $ 375 $ 1,500

038-500175 Technology Software $ 1,600 $ ? 1,600

039-500180 Telecommunications $ 4,452 $ 324 4.776

048-500226 Contractual Maint. $ 7,500 $ 42,500 50,000

050-500109 Personal Serv-Temp $ 119,326 $ 119,326

060-500601 Benefits $ 204,634 $ 204,634

069-500567 Promotional-Mkt Exp $ 500 $ 1,500 2,000

070-500704 In-State Travel ? 3,675 ? 1,125 $ 4,800

080-500710 Out of State Travel $ 1,525 $ 2,500 $ 4,025

103-502507

Contracts Program
Serv $ 16,250 $ 49,176 $ 65,426

Totals $ 762,003 $ 97,500 $ 859,503

EXPLANATION

The part time position included in this grant was first approved by the Fiscal Committee
on January 19, 2018 FIS #18-004 and Governor and Council on January 24, 2018 item #41; the

grant at that time funded the position through June 30, 2018. The position was subsequently
approved by Fiscal Committee on September 21, 2018 FIS# 18-178 and Governor and Council

on October 3, 2018 item #69, extending funding through June 30, 2019. On June 19, 2019, item

#118 Governor and Council approved a Memorandum of Agreement (MOA) between the

Office of Strategic Initiatives and the Department of Administrative Services for further funding of
this part-time position through June 30, 2020. This request is retroactive due to the Continuing
Resolution and subsequent Fiscal Committee meeting schedule; the grant was approved for

3/12 funding by Fiscal Committee on July 25, 2019 FIS# 19-175 and Governor and Council on July

31, 2019 item #108, authorizing funding July I, 2019 through September 30, 2019. The MOA
allows for additional funds to be spent on energy reduction strategies throughout state

government as summarized below:

Class 020 - Current Expense funds will be used to cover miscellaneous office supplies and the

cost of printed educational materials for outreach to state employees including materials for the

Annual State Energy Conference.

Class 038 - Technology Software funds will be used to 'purchase software licenses for part-time
Education & Outreach Specialist.

Class 039 - Telecommunications funds will be used to pay for a VoIP phone line for the port-time

Education & Outreach Specialist.

TDl) ACCES.S: RELAY NH l-800-73fj-29G-l
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Class 048 - Contractual Maintenance funds will be used to perform energy saving repairs and

projects for state agencies to reduce overall energy expenditures.
Class 050 - Personal Service (Temporary) funds will be used to fund the salary of a part-time

Education & Ojutreoch Specialist.
Class 060 -.Benefits funds will be used to pay the benefits for a part-time Education & outreach

Specialist.

Class 069 - Promotional (Marketing Expenses) funds will be used for expenses related to

publicizing energy success stories through printed and other media.

Class 070 - In-State Travel Reimbursement funds will be used to cover in-state travel costs by the

part-time Education & Outreach Specialist as he/she travels to state facilities to train employees,

give presentations, and attend meetings.

Class 080 - Out-of-State Travel funds will be used to cover costs associated with energy

conferences or seminars that are held out-of-state.

Class 103 - Contracts for. Op Services funds will be used to enter into contracts with vendors that

provide building automation, energy management, energy consulting, and utility benchmarking

services. Additionally funds may be used for conference related expenses such as the venue

and refreshments.

The following information is provided in accordance with the comptroller's instructional

memorandum dated September 21. 1981.

1) List of personnel involved: One (1) temporary part-time Planning Analyst/Data Systems
position;

2) Nature, Need, and Duration: To provide support for programs to reduce energy consumption
and reduce costs in New Hampshire State buildings, through June 30, 2020;

3) Relationship to existing agency programs: This position will provide support to the DAS State
Energy Manager's office;

4) Has a similar program been requested of the legislature and denied? No;

5) Why wasn't funding included.in the agency's budget request? The funds were undetermined

at the time the budget was created;
6) Can portions of the grant funds be utilized? Grant funds are being utilized for this position;

7) Estimate the funds required to continue this position: Funds for this position are estimated at $

7,517 through June 30, 2020.

Respectfully submitted.

Charles M. Arlinghous

Commissioner

TDD ACCESS: REI^W NH I -800-735-2964



\State of New Hampshire
DEPARTMENT OF ADMINISTRATIVE SERVICES ' *

OFFICE OF THE COMMISSIONER

(0<f

25 Capitol Sircel-Room 120 ■

Concord, New Hampshire 03301 0\
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July 8, 2019

The Honorable Mary Jane Wollner, Chairrrjon
FIscql Commiltee of fhe General Court
Slate House

Concord. NH 03301

His Excellency. Governor Christopher T. Sununu
and the Executive Council

State House

Concord. NH 03301

REQUESTED ACTION

1. Pursuant to RSA l4:30-a, VI. authorize the Department of Administrotive Servlces. Division of Plant
& Property Manogement, Plant-Property Administration, to accept and expend a grant from the NeNv
Hampshire Office of Strategic Initiatives in on amount not to exceed $32,500 and create nevs/
expenditure dosses (or the purpose of supporting the State Energy Manager's office for programs which
reduce energy consumption and reduce costs in New Hampshire Stote buildings. Effective upon Fiscal
Commiltee end Governor ond Council approval for the period through September 30. 2019. 100%
Agency Income

2. Pursuant to RSA 124; 15, and contingent upon dpprovol of Requested Action #1, authorize the
Deparlment of Adminlstrolive Services, Division of Plant & Property Management, Plant-Property
Administration to retroactively amend an item approved by the Fiscol Committee on Januory 19. 2018
item FIS #18-004 and Governor and Council on Jonuory 24, 2018 item #41. by extending one (I)
temporary port-time, doss 050 position for the purpose of supporting the State Energy Monoger's office
(or programs which reduce energy consumption and reduce costs in New Hampshire State buildings.
Effective upon the opprovot of the Fiscol Commiltee of the Generol Court and Governor ond Executive
Council for the period of July I, 2019 through September 30. 2019. 1007o Agency Income
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Funds will be budgeted as follows:
01-M-14-14I5IO-H40CXXX) Department of Administrative
Monagement, Prant-Properly Administration

Services. Division of Plant & Property

CLASS DESCRIPTION

FY20 Current

Authorized Requested Action

FY20 Total Adj

Author

UUU-000010 General Fund S 143,788 S 143,788

009-407017 Agency Income $ 0 $ 32,500 $ 32,500

010-500100 Personal Services $ 62,108 $ S 62,108

011-500126 Unclassified Personal Serv $ 27,793 $ - $ 27,793

020-500200 Current Expense $ 150 $ 125 $ 275

038-500175 Technology Software $  , - S 100 $ 100

039-500180 Telecommunications $ 653 s 108 $ 761

048-500226 Contractual Malnt. $ -S 7,500 $ 7,500

050-500109 Personal Serv - Temp $ 7,084 $ 6,983 S 14,067

060-500601 Benefits $ 45,420 s 534 $ 45,954

069-500567 Promotional - Mkt Exp $ $ 500 $ 500

070-500704 In-State Travel Reimb $ 250 -$ 375 S 625

080-500710 Out-of-State Travel $ 330 $ 25 $ 355

103-502507 Contracts for Op Serv s 16,250 $ 16,250

TOTALS $ 143,788 $ 32,500 $ .176,288

EXPLANATION

This request is retroactive becouse the beginning date of July I. 2019 dssociated with this request
is the new biennium. II is the policy of the Fiscal Committee of the General Court to act only on items
within the current biennium and this is the first meeting in the new biennium.

The part time position included in this gront was first approved by the Fiscal Commitlee on
Jonuory 19. 2018 FIS #18-004 and Governor end Council on January 24. 2018 item #41; the grant at that
time funded the position through June 30. 2018. The position was subsequently approved by Fiscol
Committee on September 21. 2018 FiS# 18-178 ond Governor and Council on October 3. 2018 item #69.
extending funding through June 30. 2019. On June 19, 2019. item # 1 18 Governor ond Council opproved
0 Memorandum of Agreement (MOa) between the Office of Strolegic Initiatives and the Department
of Administrative Services for further funding of this port-lime position through June 30. 2020. The MOA
also allows for odditionol funds to be spent on energy reduction strolegies throughout state government
OS summorized below:

Closs 020 - Current Expense funds will be used to cover miscelloneous office supplies ond Ihe cost of
printed educotionol moteriols tor outreoch to stole employees including materials for the Annuol State
Energy Conference.



The Honoroble Mary Jane Wollner. Choirman
Fiscol ComnniHee of the Generol Court

His Excellency. Governor Christopher T. Sununu
end the Honoroble Council

Julys, 2019
Poge3of4'

Gloss 038 ̂  Technology Softwore funds will be used to "purchase software licenses for part-time
Education & Outreach Specialist.
Class 039 - Telecommunications funds will be used to pay for a VoIP phone line for the part-time
Educotion & Outreach Specialist. .
Class 048 - Contractual Maintenance funds will be used to perform energy" saving repairs and projects
for state agencies to reduce overoll energy expenditures.
Class 050 - Personal Service (Temporory) funds will be used to fund the salary of a part-time Education &
Outreach Specialist.
Class 060 - Benefits funds will be used to poy the benefits for a part-time Education & outreoch
Specialist.
Class 069 - Promotional (Marketing Expenses) funds will be used for expenses related to publicizing
energy success stories through printed and other media.
Closs 070 - In-State Travel Reimbursement funds will be used to cover irvstote travel costs by the part-
time Education & Outreach Specialist"as he/she.travels to sfote facilities to frain employees, give
presentations, arid attend meetings. (
Class 080 - Out-of-Stote Travel funds will be used to cover costs associated with energy conferences or
seminars that are held out-of-state.

Class 103 - Contracts for Op Services funds will be used to enter into contracts with vendors that provide
building automation, energy management, energy consulting, and utility benchmarking services.
Additionally funds may be used for conference related expenses such as the venue and refreshments.

Listed below are onswers lo stondard questions required of oil Rscal Committee item requests. •
related to RSA 9;16-o, "Transfers authorized", RSA ! 4:30-a, VI "Expenditure of funds over $100,000 from
any Non State Source", or RSA 124:15."Posltions Authorized", or both, and oil ernergency requests
pursuant to " Chapter 145, subporagraph I, (a). Laws of 2019, making temporary appropriations for the
expenses and encumbrances of the.State of New.Hampshire":

t. Is the action required of this request o result of the Continuing Resolution for FY 2020? No. this
request is not a result of the Continuing Resolution, this action would hove been requested if
the FY2020-2021 Operating Budget proposal hod been approved:

2. If this request is retroactive what is the signiticonce ond importance of the action being
effective from on earlier date? This retroactive request is to allow for the continuation without
interruption of the duties that this part-time position performs:

3. Is this a previousty funded and ongoing program established through Fiscol Committee and
Governor and Executive Council action? (If so. include as an attachment the original
documents as approved ond cite the specific dates of authorization and end dotes for. each
action as port of your answer to this question.J This request is lo accept end expend new grant
funds from the Office of Strategic Initiolives tor FY2020:

4. Wos funding for this program included in the FY 2018-2019 enacted Budget or requested ond
denied? This gran! was not included in the FY20i8-20I9 enacted budget, gronts funds to
accept ond expend funds for both FY 2018 and FY2019 were approved by the Fiscal
Committee: " ^
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5. Is this program In total or in part, included in the vetoed FY 2020-2021 Operating Budget
proposal currently pending for your department, or was it requested and denied? No, these
grant funds ore not iixriuded in the vetoed FY2020-202I Operating Budget;

6. Does this program include, either positions or consultants, and if so are the positions filled,
vacant, or have offers pending? (Please.provide details for each position and note whether
consultant contracts have been awarded.) This grant includes funding for on existing, filled
part-time position; .

7. What would be the effect should this program be discontinued or not initiated as a result of
this request being denied?, if this grant were denied, it would result in the layoff of one port
time person. Also, because there wos no copitol.funding pllpcated for energy soving prbjects
in FY20/2I. the discontinuation of this grant offered by the Office of Strategic Initiatives would

delay the Slate's progress in meeting its energy and fossil fuel reduction goals, as no energy
saving projects would be completed on stote facilities. ^

The following Informotion is provided in accordance vvrith the comptroller's instructional
memorandum doted September 21. 1981.

1) List of personnel involved: One (1) temporory part-time Plonning Analyst/Data Systems position;
2) feature. Need, and Duration: To provide support for programs to reduce energy consumption

and reduce costs In New Hampshire State buildings, through September 30,2019;
3^ ' Retof/onsh/p to existing agency progroms: This position will provide support to the DAS Stote

Energy Manager's office:
4) Has a similar program been requested of the legislature and denied? No;
5) Why wasn't funding inciuded.in the agency's budget request? The funds were undetermined

ot the time the budget wos created
6} Can portions of the grant funds be utilized? Grant funds are toeing utilized for this position
7)' Estimate the funds required to continue this position: Funds for this position ore estimated ot

$7,517 through September 30. 2019.

Respectfully submitted.

Charles M. Arlinghous
Commissioner
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The Honorable Neo! M. Kurk, Chairmon
Fiscol Cohnmittee of the Generol Court

Stote House

Concord. NH 03301

His Excellency. Governor Christopher T. Sununu
end the Executive Council

Stote House

Concord. NH 03301

REQUESTED ACTION

1. Pursuont to RSA 14;30-o. VI. authorize, the Deportment of Admlnistrotlve Servlces. Bureou

of Plont & Property Monogement. Plant-Property Admjnislrolton..to occept and expend o
gronf from the New Hompshire Office of Strotegic Inltictlves in dn amount not to exceed
$146,500 for the purpose of supporting the Stote Energy Monoger's office for progrorns which
reduce energy consumption and reduce costs in New Hampshire State buildings. Effective
upon Fiscal Committee end Governor and Council opprovol for the period through June 30.
2019. 100% Agency Income '

2. Pursuant to RSA 124:15. outhorize the Deporlment of Administrotive Services, Bureau of
Plant & Property Management. Plant-Property Administration, to extend one |l) temporary
port-time. closs 050 position for the purpose of supporting the Slote Energy Monoger's office
for progrorns which reduce energy consumption ond reduce costs in New Hompshire Slote
buildings. This position wos originolly authorized on Jonuory 19. 2018 by Fiscal Committee item
#FIS 18-004 and opproved by the Division of Personnel on Jonuory 26. 2018. Effective upon
Fiscol Committee ond Governor and Council opprovol for the period through June 30. 2019.
100% Agency Income

Funds will be budgeted os follows:
01-14-14-141510-14400000 Deportment of Administrative Services. Bureau of Plant &. Property
Monogement. Plant-Property Admlnistrollon



•

His ExceDcjncy. Governor Chnslophcr T. Sununu
orxj Jhe Honoroble CourKil

August 29 2018
Pooe2of3

Closs Description FY)?Cvrrent Requested
Adjusted Authorized Action

Revised FY2Q19

Adjusted Authori?Qd

010 General Fund $575.150 $0 $575,150
009-407017 Agency Income $0 ($146,500) ($146,500)

010-500100 Personal Services $248.433 $ 0 $ 248.433
011-500126 Unclosslfied Personal Serv 111,170 $ 0 $111,170
020-500200 Currehf Expense : $ 600 $ 500 $  i.ioo
038-500175 Technology Softwore $ 0 $ 400 $  400
039-500180 Telecommunlcalions $ 2.612 $ 432 $  3,044
048-500226 Contractuol Molnt. $ 0 $ 45.000 . $ -45,000
050-500109 Personol Serv - Temp $ 28.336 $ 27,931 $ 56.267
060-500601 Benefits , $ 181.676 $ 2,137 $ 183.813
qfi9^5005-67

*  ' $ 0 $ 2.000 $  2.000
'070-500704 In-Stofe Tfovel Reimb $ 1,000 $ 1,500 $  2,500 ^
080-500710 Out-of-Stole Trove! $ 1,323 '$ 100 $  1.423
103-502507 Contracts for Op Serv $ 0, $ 66.500 S 66.500

. Totals $575,150 $ 146.500 $721,650

EXPLANATION

The port time position included In this grant wos first approved by the Fiscal Committee
on Jonuary 19. 2018. The grpnt at thot time funded the posilion through June 30.- 2018. A
subsequent Memorandum of Agreement, between the Office of Strategic Initiatives and the
Department of Administrative Services was approved by the Governor ond Council on August
8. 201.8. item #30. to exiend and oilow fpr additional funds to provide support for programs to
reduce energy consumption and costs in stote buildings by supporting tF»e Department of
Administrotive Services' State Energy Manger's office.

The funds ore to be budgeted as follows:

Class .020 - Current Expense funds will be used to cover miscelloneous office supplies and the
cost of printed educotipnol moleriols for outreoch to stote employees including materials for
the Annuol Stote Energy Conference.
Closs 038 - Technology Softwore funds will be used to purchase soflwore licenses for part-time
Education & Outreach Specialist.
Gloss 039 r Telecommunlcolions funds will be used to poy for o volP phone line for the part-
time Educotion & Outreoch Speciolist.
Closs 048 - Confroctual Mointenonce funds will be used to perform energy soving repoirs ond
projects for slate ogencies to reduce overoll energy expenditures.
Closs 050 - Personol Service (Temporory) funds will be used to fund the salory of o port-time
Educotion & Outreoch Speciolist.
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Closs 060 - Benefits funds will be used lo pay the benefits for o port-lime Educotion &
outreocti Speciolist. , * ^ *
Closs 069 - Promotionol {Marketing Expenses) funds will be used for expenses related to
publicizing energy success stories Itirough printed and oltier media. .
Class 070 - In-Staie Travel Reimbursement funds will be used to cover in-stale trovel costs by
the part-time Education & Outreoch Speciolist as he/she travels to state facilities to Iroin
employees, give presentations, ond attend meetings.
Class 080 - Oul-of-Stote Travel funds will be used to cover costs associated with energy
conferences or seminars that are held but-of-stote. ■
Class 103 - Contracts for Op Services funds wiP be used to enter into contracts with vendors
that provide building outomotion. energy monogement, energy consulting, and utility
benchmarking services. Additionally funds moy be used for conference related expenses
such OS the venue ond refreshments.

Respectfully submitted.

Choftes M. Arlinghaus
Commissioner



.CHuCTORKeiX.SuM;mj.
COVCftMOB ■

JUL2E'18m 8:14DftS

STATE OF NEW HAMPSHIRE
Office of Strategic Initiatives

i07 PIcsum Surei. iohnson Htll

Coneort.NH 03)01-3834
Telephone: (603)271-2155 Division OF PwNNH
• -Fixr(6d3)-27|-2Sl-5— * •— " .D.I.vrsiGN.or.EHERCy.

www.nh.gov/o$i

Sic

July 24,2018

His Excellency, Covemor Christopher T. Sununu,
And the Honorable Council

Slate House '

Concord, New Hampshire 03301

REQUESTED ACTION
i  ■ .

AutboHae ihe OfTlcc of Strategic Initiatives (OSI) to enter Into a Memorandum of Agreement (MOA)
with the Department of Administrative Services (DAS), Vendor# 177875, Concord. NH. In the amount of
Si46,500.00 to support energy consumption reduction and costs in state tmildings, effective
August 8,20I8J upon Governor & Council approval, through June.30,2019.
100% Federal Fui^s (State Energy Program).

Office of Strategic Initiatives. Stale Energy Proerafni

01 •02-02-024010-65100000
102-500731 extracts for Program Services .

rY20|2

5146,500.00

explanation

The intent of this Agreement Is to provide support for programs to reduce energy consumption and costs
in New Hampshire's State buildings by supporting the Department of Administrative Services' Stale
Energy Manager's ofrice.

OSI requests an MOA in an amount not to exceed $146,500.00 to support: DAS's objective to promote
the reduction of energy use, responsible energy behavior, and energy cfnciency sirategies in state
facilities to state employees through education and outreach programs; making building improvements
ar»d using building controls; utility tracking and benchmarking; energy cfDciency projects; the Annual
Slate Energy Conference; and other iniliatives approved by OSI.

These projects will be administered by DAS. In the event Federal Funds are no longer available. General
Funds will not be requested to support this program.

Respectfully submiacd.

Chicoioc

tircctor

IfTiccr of Strategic Iniliatives

. Charles M. Arlinghaus
Commissioner-

Department of Administrative Sen'ices

GaCoyM/ii

TDO Access: Relay NH l-8(X)-735-2964
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MEMORANDUM OF AGREEMENT

BETWEEN

OFFIGE OF-STRATEGIG-INITIATIVES

AND

DEPARTMENT OF ADMINISTRATIVE SERVICES

This MOA describes activities that have been agreed to between thfe New Hamjsshire
Office of Strategic Initiatives (QSI) and Pepartrnent of Administrative Services (DAS) to
utilize funding provided by OSI to reduce energy consumption and costs in state bulMings.
This agreement will be^me effective August 8» 2018, upon approval by Governor and
Council. The project completiort date is June 30. 2019.

For the purposes of this Agreement, OSI and DAS agree as.fbllows:

1. The agencies shall assign appropriate staff to pvers.ee the implementation of this
Agreement.

2. Up to S50,000.0p.of funds provided may be used for building improvements/building
controls. Aclivitin supporting this initiative may include:

a. Contracting with a ftrm that provides building automation se^ices and support;
b. Purchase of materials and/of equijpment retail tobuilding automation;
c. Contracting with a firm that provides a building analytics software;
d. ̂ Contract with a firm, to perform a.controls study for buildings;
• C. Contract with a Srm that provides,commissioning or t^hnical assistance for

energy savings p^ormance contracts; •
f. Employment of a ternpor^ position and all costs associated with this

employment including salary, benefits, supplies, travel, equipment, etc.; end
g. Any other related expense approved by OSI.

3. . Up to SI.300.00 of funds provided may be used to support the Annual State Energy
Conference or similar event. Activities supporting this initiative may include:

a. Rental costs associated with conference venue;
b. Refreshments for conference attendees, speakers, and vendors;
c. Materials necessary.for conducting educational sessions or to support the

administralion of the conference; and
d. Any olhcr related expense approved by OSI.

4. Up to 115,000.00 of funds provided maybe used for utility tracking and
-  benchmarking. Activities supporting this initiative may include:

a. ; Sub-metering of energy or water consumption at building, the building level or
within buildjings to provide more detailed u$age<and cost data;

b. Conducting studies of stale facilities to identify areas of excess energy or water
use and develop strategies for reduction;

c. ■ Implementing more automated processes through (he utility companies or
through building meters to provide electronic utility data; and

Page 1 of4 Iniiial^y^^^ Date



d. Any other related e:(pcnse approved by OSl.

5. Up to $35,000.00 of funds provided may be used for energy education & outreach.
Activities supporting this initiative may include;

a. Salary and benefits for a part-time employee who supports.the reduction of
envgy use in state facilities through establishing and promoting education
outreach programs. Activities of this employee may include, but are-not limited
to: blog posts, website updates, seminars, confaence planning, online trainirigs,
appreciation programs/events, newsletters, and social media;

b. Instate travel for (he purposies of educating state employees in the areas of
responsible energy behavior and energy efficiehcy strategies; and to encourage
participation in er>ergy saving events and initiatives; and

c. Any other related expense approved by OSl.

6. Up to $45,000.00 of funds provided may be used for energy efficiency projects.
-  Activities supporting this initiative may include:

,»

a. Products or services.thai aid in the fossil fuel reduction goals as part of
Executive Order 2016-3, provided they meet a return on investment of 10 years
or less; and.

b. Any other related expense apprbv^ by OSl.

7. DAS shall submit a detailed Program Plan for approval by OSl within 30 days of C&C
approval of this agreement. The Progr^ Plan may include: ,

a. Definition of goals, milestones; deliverables, and outcomes for conducting
building irnprovemcnt and building controls strategies;

b. Definition of goals, milestones, deliverables, and outcomes for conducting the
.  Annual Slate Energy Conference;
c. Definition of goals, milestones, deliverable, and outcomes for conducting utility

tracking and benchmarking strategies;
d. Definition of goals, milestones, deliverables, and outcomes for establishing and

^filling a new part-time Education & Outreach Specialist position;
c. Definition of goals, milestones, deliverables, and outcomes for developing an

education and outreach plan for state employees;
f. Definition of goals, milestones, deliverables, and outcomes for completing

energy efficiency projects in state buildings; and
g. Other appropriate opportunities to utilize the US DOE funding that DAS wishes

to propose.

8. OSl shall respond to the proposed Program Plan within 15 days of receipt and cither
approve the plan or recommend changes. Subsequent submittals and approvals shall be
subject to the same 15 day time period. V

9. DAS shall administer the programfs).
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) 0. DAS shall submit quarterly reports to OSI thai include the following, if applicable:

a. Nolihcation of any building automatron contracts of contracts and names of
firms);

b. Notification of any commission agent contracts of contracts and names of
firms);A list of buildings monitored through building improvement and
building control initiatives (# of buildings);

c. A final agenda and any supporting documentation for the Annual State Energy
Conference;

d. Attendance list for the Annual State Energy Conference.(# of attendees);
e. A lis t of any.sub^meters installed for energy or water (# of meters);
f. A,list of any energy-related studies performed on buildings (U of studies); and
g. A list of buildings receiving automated utility data either through the utilities or

through building metering of accounts). >
h. A job description/advertisement for a new' part time education and outreach

^cialist and notification on when that position, is filled (date of hire).
i. The number of cducaiion & outreach visits with, or presentations lo. state

agencies (# agencies).
J. The number of articles, outreach documents, and social media posts drafied and

distributed to support the Stale's energy saving initiatives {U
articles/posts/docurnents).

11. PROJECT COST: OSI shall provide fiinding in an amount up to 5146,500.00 for FY
2019. FY 2019 funding is available for DAS use, through a system of invoicing and
reimbursement, until June 30,2019.'

12. rNVOlCfNG: DAS will submit detailed invoices and related baclcup documentation
within 15 days following the close of each fiscal quarter. Invoicing for fourth quarter of
any fiscal year will be-done as soon as feasible to ensure compliance with year-end
deadlines.

13. TERMINATION: Either party may leiminate this agreement upon providing written
notice ip the other thirty (30) days prior to termination. Upon tcfmination, DAS will be
paid for all qualifying work completed prior to termination.

14. DURATliQN: The project duration extends from, August 8, 2018, the date of approval
by Governor and Council, through June 30, 2019 for program activities, invoicing and
program year closeout, unless terminated by either party, or extended in writing by
subsequent agreement of the parties and acceptance by Governor and Council.
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fN WnTJESS WHEREOF, the respective parties have hereunto set their hands on the
dates indicated.

\

JarediChicoine, Dimtor
NH f fBce of Strategic Initiatives

Charles M. Arlihghaus, Cprnmissibher
NH Department of Administtativc Services

"7/|g?/^l7
Date

Date'» I

OFFICE OF THE ATTORNEY GENERAL

t Attorney General

I hereby certify that the foregoing agreement was approved by the Covcmor and Council
of the State of New Hampshire at their meeting on .

OFFICE OF THE SECRETARY OF STATE

By:

Title;
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State.ofNewHampshire^^ "
FIS 18 0 0

DEPARTMENT OF ADMINISTRATIVE SERVICES
OFFICE OF THE COMMISSIONER

25 Capilol Siitci - Room 120 '
Concord. New Htmpshire 03301

4

Chort«M.Artn9hou5 • '
Aiihtoni Comntaloner

December 21. 2017

The Honorable Neal M. Kurt Chairman
Fiscal Committee of the GenerpJ Court
Stole House
Concord. NH 03301

His Exceiiency. Governor Ctvistopher T. Sununu
ond the Executive Coundl

Stole House

Concord. NH 03301

)

1. Pursuant to RSA 124:15. and conlingenl on the approval of request riumber two.
authorize the Department of Admlrustrative Seiylces. Bureau of Plant/Property Management.
Plant-Property Administration, to eslobltsh one' ii^ lemporo/y port-time, class 050 position for
the purpose of supporting the Stole Energy Monoger's office for progroms, which- reduce
energy co^umptlbn andxeduee costs in. New Hampshire Stale bu8dlngs. " Effective upon
Fiscal Committee ond Governor and Council opprovot for the period through June 30. 2018.
100% Agency Income

2. Authorize the Department of Adminbtrotive Services. Bureou • of Plont^/Property
Monogement. Plant»-Prpperty Adrninlstrallon. to occept ond exp.end o gront from the New
Hampshire Office' of Strotegic initlolives in dn omount not to exceed $18,000 for the purpose
of supporting the Stole Energy Monoger's office for progroms which reduce energy
consumption end reduce costs in New Hompshlre Stqte buildings. Effective upon Governor
ond Council o'pprovol ar>d for the period through June 30. 2018. 100% Agency Income

Funds will"be budgeted OS fpDows:
01-14-14-141510-14400000 Deportment of Administrotive Services. Bureou of Plont/Property
Monogement. Plant-Property Administrofipn



Tbe Hooorgbta Neol M. Kurk. Cholrmon
Rscoi 'c6nnmilHo» of tho Cenerql CoOrt

Kb Excejtency. Covcfnor Chnslopher T. Sunuou
ond tho Hooo/obte CouncH

0ecembef21.20t7
Poge 2 ot 3

Ctoss Description FY18 Current Reouested Revised FY201I9
Adjusted Authorized Action Adjusted Authorized

UuiKXXWlG Generol Fund $551,181 $0 $555,181
009-407017 Agervcy income $0 ($18,000) |$ia,000)

010-500100 Personol Sen/ices $ 237.769 $ 0 $237,769
011-500126 Unclassified Personal Serv $ 108.961 $ 0 $108,961
020-500200 Current Expense $  711 $ 0 i  711 .
021-500207 Food $  0 $ 1.456 $  1.456
037-500165 Technojogy Hordwor© $  0 $ 1.000 $  1.000
038-500175 Technology Softwore $  0 $ 439 %  439
039-500180 Telecpmmunications $ Z6I2 $ 0 $ 2.6)2
050-500109 Personol Serv - Temp $ 27.500 $ IZ83d $ 40338
060-500601 Benefits $171,305 $ 983 $172:288
070-500704 Irv-Stote Trovel Reimb $  i.ooo $ 1,284 $ 2,284
080-500710 Out-of-Stote Trovel S  1.323 $ 0 $  1.323

Totals $551,181 $ 18.000 $569,181

•  EXPlAfJATON ••

This grant-will fund one (1) hew part«tlme position thai will provide support for programs
to reduce ene'rgy consumplion and reduce costs In l^ew Hampshire State buildings. The
Progrom Specialist I position duties include providing outreach services to state agencies to
help encourage energy efficient practices in state focilities. it will also provide Rnoriciot
support for the Annuol Stote Energy Conference held for state employees.

The foltowing information, is provided in accordance with the corhptroller's Instrucfiono!
memorandum doted September 21. 1981.

1)

2)

3)

4}

S}

Ust of penonnel Involved: One (l)' temporary* port-time Program Speciolist I
position
Nature. Need, and Ourofion: To provide support for programs to reduce
energy consumption and reduce costs in New-Hompshire. Stote buildings,
through June"30. 2018
Relationship to exisiirtg agency programs: This position will provide support, to
the DAS State Energy Manoger's office
Hos o similar program been requested of the legislature ond denied? No
Why wosn'f funding included in the agency's budget request? The funds were
unonlicipoted at the time the budget wos created



The Honorobl© Nool M. Kurt. Choirmon
Rjcd Comrrtlloe o/ »ho Generoi Court

Hb ExceBaocy. Governor ChrfJlophef T. Sununu
and mo HooofoWe Counca

December 21.2047
Page 3 ol 3

I

7) Esfimofe the /unds required to continue this position: Funds for this position ore
estimated ot SlS.OOO through the durolion of the MOA through June 30.2018.

Class 021 - Food Non-'lnstitutional funds will be used to support the fuH doy Annupl State
Energy Conference for appro»motety 100 ottendees
Gloss 037 - Technology Hardware funds will be used to purchase o desktop computer and
reloted hardware associated with the part-time position
Class 038 - Technology Software funds will be used to purchase licenses for required office
ond security softwore associated with the pqrt-time position
Closs 050 - Personal Seiv. Part-Time Temporary funds will be used to pay the solory of one part-
time Program Specialist I posilion
Class 060 " Benefits fynds will be wed to pay the benefits associoted v/ith the temporory par-
time position • L. 1.
Class 070 - In-State Trove! funds will be used for trove! to other ogencies.to provide outreoch

• on energy related topics to stole ogencies

Respectfully subrhitted. ■

Charles M. Ariinghous .
Commissioner



STATE OF NEW HAMPSHIRE
Office of Strategic Initiatives

107 Plea»nt Sireei. iohwon Hill

CHllStOWIl T. SUHWU 7AM DfvisJON OP EkIRCY
QyvoyiO* '' FM. (603) 27l«2ol3 www.nh.gov/osi

November 29.20)7

Kis'Excellcncy, Covonor Chrinopher T. Sununu.
And the HorxYBble Council

State House

Concord. New Hampshire 0330)

'  REQUESTED ACTION _ .

Authorize the OITi'ce of Strategic Initiatives (031) to enter into a Memorandum of Agreement <MOA).
witii the Depaitrneni-of Administrative Swkes (DAS). Vendor d)77875; ConcohJ, NH, in tf*c amount of

$)8.000.00 to support energy cfftciency in state buildings, effective December 20,2017, upon Governor
A Courici) approval, through Jurie 30,2018. (00% Fcderiit'Funds (State Ertergy Program)V'

Office of Stratcttlc Initittiver. State PnerttyfrogrBmi FY 2018
OI-0242424010^5 lOOQOO
)02'S0073I Contracts for Program Services $18,000.00

The intent of this Agreement is to provide support for programs to reduce cncrfy ̂ sumption and reduce
costs in New Hampshire's State buildings by supporting the Department of Administralive Services' State
Energy Manager's office.

OS! requests an MOA in an amount not to exceed $18,000.00 to support: DAS's objective to promote the
rcdijction of energy use, responsible energy behavior, and energy efficiency strategies in state facilities to
state employees through education and outreach programs; the Annual State Energy Conrercixe; and
other initiatives approved by OS).

These projects will be administered by DAS. In the event Federal Funds are no longer available. General
Funds will not be requested to support this program.

Respectfully submitted.

Chlcomc Charles M. Arlinghaus
lirecior Commissioner
)ffic<r of Strategic Initiatives Department of Administralive Services

0*12/20^17

TDO Access; Relay NH 1.80O-735-2964



MEMORANDUM OF AGREEMENT
BETWEEN

OFHCE OF STRATEGIC INITUTIVES
AND

DEPARTMENT OF ADMINISTRATIVE SERVICES

"Dils MOA describes eclivitics thai have been agreed to between the New Hampshire
Office of Strategic Initiatives (OSl) and Dcpaitmcnl of Adminisiraiive Services (DAS) to
utilize funding provided by OSI to reduce cnc^ consuroptlon and costs in state buildings.
This agreement will become effective Dcccmba 20,2017, upon approval by Governor and
(^ncU. The project comptetion date is Juhfc 30,2018.

For the purposes of this Agreement, OSI and DAS agree as follows:

). The agencies shall assign appropriate staff to oversee the implementation of this
Agreement.

2. The program funds may be used to:

a. Fund salary and benefits for a part-time employee who supports the reduction
of energy use in state fi^ilities through establishing and proinpting education &

•  cutrttch programs. Activities of this employee^may include, but are not limited
to: biog posts, website updates, seminars, conference plaiming, online trainings,
appreciation programs/events, newsletters, and soclal'medio;

b. Provide fimding for in-state travel for the purposes of educating state
employees in the areas of responsible cncT^ behavior and energy efficiency
strategies; and to encourage participation in energy saving ̂ ents and.
initiatives;

c. Support the Annual State Energy Conference; and
d. Other initiatives approved by OSI.

3. Up to $1,200 of funds provided may be used for cducalicnal purpose es approved by
OSI.

4. DAS shall submit a detailed Program Plan for approval by OSI within 30 days of G&C
approval of this agreement The Program Plan may include:

a. Definition of goals, milestones, deliverables, and outcomes for establishing and
filling a new part-time Education &. Outreach Specialist position;

b. Definition of goals, milestones, deliverables, and outcomes for developing an
education and ouireach plan for stale employees;

c. Dcfmiticn of goals, milestones, deliverables, and outcomes forconductirig the
Annual State Energy Conference;

d. Proposal for education for Stale Energy Manager and staff;
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e. Other appropriate opportunities to utilize the US DOE funding that OAS wishes
(6 propose. '

5. OSI shall respond to the proposed Program Plan within 15 days of receipt and either
approve the plan or recommend changes. Subsequent submitials and approvals shall be
subject to the same 15 day time period

6. DAS shall administer the program(s).

7. DAS shall subrriit quarterly reports to OSI that include the following, if applicable:

a. A job description/adyertisemenl for a new part time ̂ ucaiion and outreach
specialist arrd notification on vdie.n that position is filled (date of hire).

b. The number of education & outreach visits with, or presentalioris to. state
agencies (0 ager>cies). > .

c. The number of articles, outreach documents, and s^ial media posts drafted'and
distributed to.support the State*$ energy saving initiatives (#
^icles/posts/documcnts).

d. A final agenda and any supporting docurrienteiion for the Annual State Energy
Conference;

e. Attendance list for the Annual State Energy Conference (H of aitertdces)
■  f.. A descriptipn of any education sessions,attended by DAS.

8. PROJECT COST: OSI shall provide fbndirigin an amount up to SIS.OOO for FY 2018.
FY 2&18 funding is available for DAS use, through a ̂ stem of invoicing and
reirabursemerU, until June 30,2018.

9. INVOICING:. DAS will submit detailed invoices and related backup documentation
within 15 days following the close of each fiscal quarter. Irivoicing for fourth quarter of
any fiscal year will be done as soon as feasible lo ensure compliance with year-end
deadlines.

10. i bKMINATlON: Either party may terminate this agreement upon providing written
notice to the other thirty (30) days prior to termination. Upon termination, DAS will be
paid for all qualifying work'completed prior to termination.

11. DURATION: The project duration extends from, Dttcmbcr 20, 201,7, the date of
approval by Governor imd Council, through June 30, 2018 for program activities,
invoicing and program year closeoui, unless terminated by either party, or extended in
writing by subsequent agreement of the parties and acceptance by Govemor and
(Council.

IN WITNESS WHEREOF, the respective parties have hereunto set their hands on the
dates indicated.
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CHIUSTOFHE* T. SUNUW

Governor

STATE OF NEW HAMPSMiifiE ̂
Office of Strategic Initiatives

107 Pleasant Street, Johnson Hall
Concord. NH 03301-3834
Telephone: (603)271-2155

Fax:(603)271-2615

«://?//?

Ilf

Division of Planning

Division of Energy

www.nh.gov/osi

May 29, 2019

His Excellency, Governor Christopher T. Sununu,
And the Honorable Council'^

Slate House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the OlTlce of Strategic Initiatives (OSI) to enter into a Memorandum of Agreement (MOA)

with the Department of Administrative Services (DAS), Vendor tf l7'#875, Concord, NH, in .lhe amount of
S258,p00.00, over two years, to support energy consumption reduction and costs in state buildings,
effective July 1,2019 upon Governor & Executive Council approval, through June 30, 2021.
I OOVb Federal Funds (State Energy Program). ~

Office of Strategic initiatives. State Enercv Proerams

01-02-02-024010^65100000

102-500731 Contracts for Program Services
01-02-02-024010-12050000

102-500731 Contracts for Program Services

FY 2020 FY202I

J 110,000.00 $108,000.00

TOTAL

$20.000.00

$130,000.00

S20.000.00

$128,000.00

EXPLANATION

The intent of this Agreement is to provide support for programs to reduce energy consumption and costs
in New Hampshire's State buildings by supporting the Department of Administrative Services' State
Energy Manager's office.

OSI requests an MOA in an amount not to exceed $258,000.00 to support: DAS's objective to promote
the reduction of energy use, responsible energy behavior, and energy efficiency strategies in state
facilities to stale employees through education and outreach programs; making building improvements;

energy efficiency projects; the Annual State Energy Conference; and other initiatives approved by OSI.

These projects will be administered by DAS. In the event Federal Funds arc no longer available, General
Funds will not be requested to support this program. Funds are contingent upon the approval of the
2020/2021 Biennial Budget.

RcspccifuMy submitted,

arcd Chicoinc

Director

Office of Strategic Initiatives

TDD Access: Relay NH 1.800-735-2964
G&C 06/19/19



MEMORANDUM OF AGREEMENT

BETWEEN

OFFICE OF STRATEGIC INITIATIVES

AND ,
DEPARTMENT OF ADMINISTRATIVE SERVICES

This MOA describes activiiies that have been agreed to between the New Hampshire
Office of Strategic Initiatives (OSI) and Department of Administrative Services (DAS) to
utilize funding provided by OSI to reduce energy consumption and costs in state buildings.
This agreement will become effective July 1,2019 with a project completion date of June 30,
2021.

For the purposes of this Agreement, OSI and DAS agree as follows:

1. Funding shall not exceed $258,000.00 over the next two fiscal years.

2. Theagencies shall assign appropriate staff to oversee the implementation ofthis
Agreement.

3. Up to $130,000.00 for FY20 and $128,000.00 for FY21 of funds provided annually
may be used to reduce energy consumption and costs in state buildings, and for energy
education 8c outreach. Activities supporting this initiative may include:

a. Contracting with a firm that provides building automation services and support;
b. Purchasing of materials and/or equipment related to building automation;
c. Contracting with a firm that provides a building analytics software;
d. Contracting with a firm to perform a controls study for buildings;
e. Contracting with a firm that provides commissioning or technical assistance for

energy savings performance contracts; (this should be on a one-time funding
basis)

f. Sub-metering of energy or water consumption at the building level or within
buildings to provide more detailed usage and cost data;

g. Conducting studies of state facilities to identify areas of excess energy or water
usc'and develop strategies for reduction;

h. Purchasing products or services that aid in the fossil fuel reduction goals as part
of Executive Order 2016-3, provided they meet a return on investment of 20
years or less;

i. Salary and benefits for a part-time employee who supports the reduction of
■  energy use in state facilities through establishing and promoting education &
outreach programs. Activities of this employee may include, but are not limited
to: blog posts, website updates, seminars, conference planning, online trainings,
appreciation programs/events, newsletters, and social media;

j. In-state travel for the purposes of educating state employees in the areas of
responsible energy behavior and energy cfTicicncy strategies; and to encourage
participation in energy saving events and initiatives;
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k. Conferences, mcmbcbhips and educaiional software fees for the purposes of
educating state'employees in the areas of responsible energy behavior and
energy efficiency strategies; and to encourage participation in energy saving
events and initiatives;

1. Hosting energy-related training sessions for state employees or providing
scholarships for slate employees to attend energy training;

m. Materials necessary for conducting educational sessions or to support the
administration of the Annual State Energy conference, including rental costs
associated with a venue and refreshments for conference participates; and

n. Any other related expense approved by 031.

4. DAS shall submit a detailed Program Plan for approval by 031 within 30 daysofC&C
approval of this agreement. The Program" Plan may include:

a. Definition of goals, milestones, deliverables, and outcomes for conducting
building improvement and building controls strategies;

b. Definition of goals, milestones, deliverables, and outcomes for conducting the
Annual State Energy Gbnicfcnce;

c. Definition of goals, milestones, deliverable, and outcomes for conducting utility
tracking and benchmarking strategies;

d. Definition of goals, milestones, deliverables, apd outcomes for the part-time
Education & Outreach Specialist position;

c. Definition of goals, milestones, deliverables, and outcomes for developing an
education and outreach plan for state employees;

f. Definition of goals, milestones, deliverables, and outcomes for completing
energy efficiency projects in state buildings; and . '

g. Other appropriate opportunities to utilize the US DOE funding that DAS wishes
to propose.

h. Ensure match obligation is met on a quarterly basis.

5. 031 shall respond to the proposed Program Plan within 15 days of receipt and either
approve the plan or recommend changes. Subsequent submittals and approvals shall be
subject to the same 15-day lime period.

6. DAS shall administer the program(s).

7. DAS will provide the required 20% match through their established stale budget, which
may include salaries for existing employees.

8. DAS shall submit quarterly reports to OSI that include the following, if applicable:

a. Noiification of any building automation contracts {M of contracts and names of
firms);

b. Notification of any commissioning agent contracts (# of contracts and names of
finms);

c. A list of buildings monitored through building improvement and building
control initiatives {ti ofbuildings);
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d. A final agenda and any supporting documentation for the Annual State Energy
Conference;

c. Attendance list for the Annual State Energy Conference (U of attendees);
,f. A list of any sub-meters installed for energy or water {# ofmeters);
g. A list of any energy-related studies performed on buildings (# of studies);
h. .A list of buildings receiving automated utility data either through the utilities or

through building metering (# of accounts).
i. The nurhber of education & outreach visits with, or presentations to, state

agencies (# agencies). '
j. The number of articles, outreach documents, and social media posts drafted and

distributed to support the State's energy saving initiatives (P
articles/posts/documenls).

k. Quarterly reporting of program cxpcnsies and required match commitment..

9. DAS will resubmit their Program Plan annually to OSI at the beginning of each fiscal
year for reevaluation.

10. PROJECT COST: DAS shall not exceed $130,000.00 for FY20 and $128,000.00 for
FY24. Prior to invoicing and reimbursement, DAS shall submit to OSI their DUNS
numberand proof of registration in the Federal System for Award Manaigement
(SAM). FY 20/21 fuhding is available for DAS use, through a system, of invoicing and
reimbursement, until June 30, 2021.

11. INVOICING: DAS will submit detailed invoices and related backup documentation
within 15 days following the close of each fiscal quarter. Invoicing for fourth quarter of
any fiscal year will.be done as soon as feasible to ensure compliance with year-end
deadlines. Final invoicing is due to OSI by Julyi20,2021.

12. TERMINATION: Either party may terminate Ihisi agreement upon providing written
notice-to the other thirty (30) days prior to termination. Upon termination, DAS will be
paid for all qualifying work completed prior to termination.

13. DURATION: The project duration extends from July 1, 2019 through June 30,2021
for program acliviliesj invoicing and program year closcout, unless terminated by
cither party, or extended in writing by subsequent agreement of the parties and
acceptance by Governor and Council.
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IN WITNESS WHEREOF, the respective parties have hereunto set their hands on the
dates indicatec

ared Chicoine, Director
Office of Strategic Initiatives

sAlf/q
Date

Charles M. Arlinghaus, Commissioner
NH Department of Administrative Services

D^fe

OFFICE OF THE ATTORNEY GENERAL

Byj
"^Altomcy General

)ate: ^ '■ . "2^'^

1 hcrebyccnify that the foregoing agreement was approved by the Governor and Council
of the State of New Hampshire at their meeting on , .

OFFICE OF THE SECRETARY OF STATE

By:

Title:
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