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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION FOR BEHAVIORAL HEALTH

Commissioncr 603-271-9544  1-800-851-3345 Ext. 9544
Fax:603-2714332 TOD Access: 1-800-735-2964  www.dhhs.nh.gos
Kafja S. Fox
Director

July 12, 2022

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Division for Behavioral Health,
to enter into a contract with JS| Research & Training Institute, Inc. (VC# 739507), Bow, New
Hampshire, in the amount of $2,300,000 for the implementalion of a facilitating organization to
oversee New Hampshire's Student Assistance Programs, /with the optionto renew for up to five
{5) additional years, effective upon Governor and Council approval through June 30, 2023. 48%
Federal Funds. 52% Other Funds (Governor's Commission). 7

Funds are available in the following account for Stale 'Fiscal Year 2023, upon
the availability and dontinued appropriation of funds in the fulure operating budget, with the
authority to adjust budget line items within the price limitation and encumbrances between state
fiscal years through the Budget Office, if needed and justified.

05-95-92-920510-33820000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND
ALCOHOL, GOVERNOR COMMISSION FUNDS (100% Other Funds)

State Class / .
Fiscal Year Account Class Title Job Number Total Amount
2023 074-500589 Welfare Assistance 92058502 $1,200.000
Subtotal - $1,200,000

05-95-94-940010-2465000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND
HUMAN SVS, HHS: NEW HAMPSHIRE HOSPITAL, NEW HAMPSHIRE HOSPITAL, ARPA
DHHS FISCAL RECOVER FUNDS (100% Federal Funds)

State

Class / . Current
I:i'scal Account Class Title Job Number Budget
ear
Welfare $1,100,000
2023 | 074-500589 Assistance 00FRF602PHY510A | s
Subtotal $1,100,000
The Department of Health and Human Services’ Mission is to join connunities and families

in providing opportunitics for citizens to achieve heulth and independence.
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and the Honorable Council
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| Total $2,300,000

EXPLANATION

The purpose of this request is for the provision of a Facilitating Organization (FQ) to
develop and suppon infrastructure and provide program support to Student Assistance Programs
(SAP) across the Stale. The FO will ensure financial, operational, technical assistance and
training to support SAPs including subcontracting with school districts or other organizations to
implement SAPs.

The Depariment's goal is to create a slatewide, geographically diverse SAP network by
contracting with an organization that can provide technical assistance and best practice on how
to effectively deliver and expand SAP services. This contract is the first step lowards this eventual
outcome,

The Contractor will coniract with subawardees chosen through a competitive RFP process
facilitated by the Contractor and monitored closely by the Department. The Contractor will ensure
each subawardee will provide services, in fidelity with the Project SUCCESS model, to New
Hampshire youth in high need communilies with the goal of prevenling and reducing underage
drinking,high risk drinking, and the use of non-medical prescription drugs, including opioids and
illicit drug use.

Services provided by the subawardees will include: alcohol and other drug screenings;
individual support sessions; group support sessions; and referrals to drug and alcohol treatment
providers when indicated by the screening. Additionally, each subawardee will provide students
and parents with targeted drug and alcohol education to improve understanding of risks
associated with the non-medical use of prescription drugs, underage alcohol and other drug use,
and the developmental milestones and brain development of adolescents. The Contractor will
incorporate community level media strategies to conduct outreach and marketing for the Student
Assistance Programs, thus allowing the subawardees to focus on delivery of services.

Student Assistance Programs, statewide, will work collaboratively with the Contractor and
the Department to improve the quality of services delivered to students and to collect data for the
purposes of data-driven decision making for school-based prevention programming. While New
Hampshire has made gains in reducing substance misuse and increasing the perception of risk,
the State’s rates are still higher when compared to national rates;, especially as it relates to
marijuana and the use of electronic nicotine devices.

The Department will monitor services by:

» Ensuring a minimum of 10 SAPs are open and providing SAP services by
September 1, 2022

» Ensuring 95% of SAPs fully meet the fidelity of Project SUCCESS by June 30, 2023

« Ensuring 80% of SAP counselors are trained in Project SUCCESS by June 30,
2023

+ Ensuring 95% of subawarded SAPs report being satisfied with the quality of support
provided by the facilitating organization.
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The Department selected the Contractor through a competitive bid process using a
Request for Proposals (RFP) that was posted on the Department’s website from March 31, 2022
through May 6, 2022. The Department received one {1) response that was reviewed and scored
by a team of qualified individuals. The Scoring Sheel is attached.

As referenced in Exhibit A, Revisions to Standard Agreement Provisions, Section 1,
Subsection 1.1., of the attached agreement, the parties have the option to extend the agreement
for up to five (5) additional years, contingent upon satisfactory delivery of services, available
funding, agreement of the parties, and Governor and Council approval.

Should the Governor and Council not authorize this request, students may not receive the
support and substance misuse prevention education needed during critical developmental years.
Lack of support services could result in higher prevalence rates of underage drinking, drug use,
misuse and abuse of prescription medication, and an escalation in adverse childhood
experiences.

Area served: Stalewide
Source of Federal Funds: Assistance Listing Number #T8D, FAIN TBD

In the event that the Federal or Other Funds become no longer available, General Funds
will not be requested to support this program.

Respectfully submitted,

Lori A. Shibinetle

Commissioner



New Hampshire Department of Health and Human Services
Division of Finance and Procurement
Bureau of Contracts and Procurement
Scoring Sheet

Project 10 # RFP-2023-BDAS-02-FACIL

Project Title Facllitating Organization For Student Assistance Program

Maximum
Points JSI Research & Training
Available |Institule
Technical -
Development Experlence (Q1) 55 53
Application Rollout (Q2) 30 25
implementation (Q3) 20 17
Quality Improvement (Q4) 15 10
Training and Technical
Assistance (Q5) 25 21
Back Office Functions {Q6) 20 18
Proposed Plan {Q7) 40 37
Allocation of Funds (Q8) 15 14
Sustainability (Q9) 30 20
Subtotal - Technical 250 215
Cost
Budget (Appendix D) 70 &8
Program Staff List {Appendix E) 30 30
Subtotal - Cost 100 98
TOTAL PQINTS 350 313
Raviewer Name Title
1 Lisa Hayward Prevention Coordinator, DOE
2 il Burke Administrator Il

3 Regina Fiynn Program Specialist IV
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FORM NUMBER P-37 (version 12/11/2019)

Subject: RFP-2023-BDAS-02-FACIL-01 (Facilitating Organization For Student Assistance Program)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS
1. IDENTIFICATION.

1.1 State Agency Name 1.2 State Agency Address

New Hampshire Department of Health and Human Services 129 Pleasant Street
Concord, NH 03301-3857

1.3 Contractor Name 1.4 Contractor Address
JSI Research & Training Institute, Inc. 501 South Street

Bow, NH 03304
1.5 Contractor Phone 1.6 Account Number 1.7 Completion Daie 1.8 Price Limitation

Number
7 05-95-92.920510- 6/30/2023 $2,300.000
(603) 573-3300 33820000 and 05-95-94-
940010-2465000

.9 Contracting Officer for State Agency I.10 State Agency Telephone Number
Robert W. Moore, Director (603) 271-9631 -
L.11 Contractor Signature 1.12 Name and Title of Contractor Signatory

DocuSigned by:

Cathenine Rober Dath/13/2022

Katherine Robefi%ector

1.13  Siate Agency Signature 1.14 Name and Title of State Agency Signatory
DocuSigned by:
@o\gw S Fﬁ)ﬂ : Dale:7/14/2022 Katja S. FOX pirector
ECRDOSBO4C83442

1.15 Approval by the N.H. Department of Administration, Division of Personnel (if applicable)

By: Director, On:

1.16 Approval by the Attorney General (Form, Substance and Execution) (if applicable)

DocuSigned by:
By: @ij G.nvine on 7/14/2022
=ZABT34A44941280

1.17 Approval by the Governor and Executive Council (if applicable)

G&C Item number: G&C Meeting Date:

Ds
Page 1 of 4 | R
Contractor Initials

Date
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2. SERVICES TO BE PERFORMED. The State of New
Hampshire, acting through the agency identified in block 1.1
{(“State™), engages contractor identified in bleck 1.3
{*“Contractor”) to perform, and the Contractor shall perform, the
work or sale of goods, or both, identifted and more particularly
described in the attached EXHIBIT B which is incorporated
herein by reference (“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement 1o the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if applicable,
this Agreement, and all obligations of the parties hereunder, shall
become effective on the date the Governor and Executive
Council approve this Agreement as indicated in block 1.17,
unless no such approval is required, in which case the Agreement
shall become effective on the date the Agreement is signed by
the State Agency as shown in block 1.13 {*Effective Date™).
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior to
the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not become
effective, the State shall have no liability 1o the Contractor,
including without limitation, any obligation to pay the
Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4, CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation of
funds affected by any state or federal legistative or executive
action that reduces, eliminates or otherwise modifies the
appropriation or availability of funding for this Agreement and
the Scope for Services provided in EXHIBIT B, in whole or in
part. In no event shall the State be liable for any payments
hereunder in excess of such available appropriated funds, In the
event of a reduction or termination of appropriated funds, the
State shall have the right to withhold payment until such funds
become available, if ever, and shall have the right to reduce or
terminate the Services under this Agreement immediately upon
giving the Contractor notice of such reduction or termination.
The State shall not be required to transfer funds from any other
account or source to the Account identified in block 1.6 in the
event funds in that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of payment
are identified and more particularly described in EXHIBIT C
which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement io the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
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compensation to the Contractor for the Services. The State shail
have no liability to the Contractor other than the contract price.
5.3 The Siate reserves the right to offset from any amounts
otherwise payable 1o the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA §0:7
through RSA 80:7-c or any other provision of law,

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in no
event shall the total of all payments authorized, or actually made
hereunder, exceed the Price Limitation set forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, state, county or municipal
authorities which impose any obligation or duty upon the
Contractor, including, but not limited to, civil rights and equal
employment opportunity laws. In addition. if this Agreement is
funded in any part by monies of the United States, the Contractor
shall comply with al! federal executive orders, rules, regulations
and statutes, and with any rules, regulations and guidelines as the
State or the United States issue to implement these regulations.
The Contractor shall also comply with all applicable intellectual
property laws.

6.2 During the term of this Agreement. the Contractor shall not
discriminate against employees or applicants for employment
because of race, color, religion, creed, age, sex, handicap, sexual
orientation, or natienal origin and will take affirmative action to
prevent such discrimination.

6.3. The Contractor agrees to permit the State or United States
access to any of the Contractor’s books, records and accounts for
the purpose of ascertaining compliance with all rules, regulations
and orders, and the covenants, terms and conditions of this
Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all personnel
necessary (o perform the Services. The Contractor warrants that
all personnel engaged in the Services shall be qualified to
perform the Services, and shall be properly licensed and
otherwise authorized to do so under all applicable laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months afier the
Completion Date in block 1.7, the Contractor shall not hire, and
shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort 1o
perform the Services to hire, any person who is a State employee
or official, who is materially involved in the procurement,
administration or performance of this Agreement.  This
provision shall survive termination of this Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or her
successor, shall be the State’s representative. In the event of any
dispute concerning the interpretation of this Agreement, the
Contracting Officer’s decision shall be final for the State.

Ds
Contractor Initials ;

Date 771372022



DocuSign Envelope 1D: E4F3899A-2E89-498A-B796-42487E4ASF23

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of defautt hereunder (“*Event
of Default™):

8.1.1 failure 10 perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant. term or condition of
this Agreement,

8.2 Upon the occurrence of any Event of Defauli, the State may
take any one, or more, or all, of the following actions:

8.2.1 give the Contractor a written notice specifying the Event of
Default and requiring it to be remedied within, in the absence of
a greater or lesser specification of time, thirty (30) days from the
date of the notice; and if the Event of Default is not timely cured,
terminate this Agreement, effective two (2) days after giving the
Contractor notice of termination;

8.2.2 give the Contractor a written notice specifying the Event of
Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice unti! such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;

8.2.3 give the Contractor a written notice specifving the Event of
Default and set off against any other obligations the State may
owe to the Contractor any damages the State suffers by reason of
any Event of Default; and/or

8.2.4 give the Contractor a written notice specifying the Event of
Default, treat the Agreement as breached, terminate the
Agreement and pursue any of its remedics at law or in equity, or
both.

8.3. No failure by the State to enforce any provisions hereof after
any Event of Default shall be deemed a waiver of its rights with
regard to that Event of Default, or any subsequent Event of
Default. No express failure to enforce any Event of Default shall
be deemed a waiver of the right of the State to enforce each and
all of the provisions hereof upon any further or other Event of
Default on the part of the Contractor.

9. TERMINATION.

9.1 Notwithstanding paragraph 8. the State may. at its sole
discretion, terminate the Agreement for any reason, in whole or
in part, by thirty (30) days wriiten notice to the Contractor that
the State is exercising its option to terminate the Agreement.

9.2 In the event of an early termination of this Agreement for
any reason other than the completion of the Services, the
Contractor shall, at the Siate’s discretion, deliver 1o the
Contracting Officer, not later than fifteen (15) days aiter the date
of termination, a report (“Termination Report™) describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject matter.
content, and number of copies of the Termination Report shall
be identical to those of any Final Report described in the attached
EXHIBIT B. In addition, at the State’s discretion, the Contractor
shall, within 15 days of notice of early termination, develop and

submit to the Siate a Transition Plan for services under the
Agreement.

10. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

10.1 As used in this Agreement, the word “data™ shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of,, this
Agreement. including, but not limited to. all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer programs, compuler printouts. notes,
letters, memoranda, papers, and documents, all whether
finished or unfinished. '

10.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon termination
of this Agreement for any reason.

10.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requires
prior written approval of the State.

11. CONTRACTOR'S RELATION TO THE STATE. Inthe
performance of this Agreement the Contractor is in all respects
an independent contractor, and is neither an agent nor an
employee of the State. Neither the Contractor nor any of its
officers. employees, agents or members shall have authority to
bind the State or receive any benelils, workers’ compensation or
other emoluments provided by the State to its employees.

12, ASSICNMENT/DELEGATION/SUBCONTRACTS,
12.1 The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice, which
shall be provided to the State at least fifteen (13) days prior to
the assighment, and a written consent of the State, For purposes
of this paragraph. a Change of Control shall  constitute
assignment. “Change of Control” means (a} merger,
consolidation, or a transaction or series of related transactions in
which a third party, together with its affiliates, becomes the
direct or indirect owner of fifty percent (50%) or more of the
voting shares or similar equity interests, or combined voting
power of the Contractor, or (b) the sale of all or substantially all
of the assets of the Contractor.

12.2 None of the Services shall be subcontracied by the
Contractor without prior written notice and consent of the State,
The State is entitled to copies of all subcontracts and assignment
agreements and shall not be bound by any provisions contained
in a subcontract or an assignment agreement to which it is not a

party.

13. INDEMNIFICATION. Unless otherwise exempted by law,
the Contractor shall indemnify and hold harmless the State, its
officers and employees, from and against any and all claims,
liabilities and costs for any personal injury or property damages,
patent or copyright infringement, or other claims asserted against
the State, its officers or employees, which arise out of (or which
may be claimed to arise out of) the acts or omisyron®sf the

Page 3 of 4
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Contractor, or subcontractors, including but not limited to the
negligence. reckless or intentional conduct. The State shall not
be liable for any costs incurred by the Contractor arising under
this paragraph 13. Notwithstanding the foregoing. nothing herein
contained shall be deemed to constitute a waiver of the sovereign
immunity of the State, which immunity is hereby reserved to the
State. This covenant in paragraph 13 shall survive the
termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
continuously maintain in force. and shall require any
subcontractor or assignee to obtain and maintain in force, the
following insurance:

14.1.1 commercial general liability insurance against all claims
of bodily injury, death or property damage, in amounts of not
less than $1,000,000 per occurrence and $2,000,000 aggregate
or excess: and

i4.1.2 special cause of loss coverage form covering all property
subject to subparagraph 10.2 herein, in an amount not less than
80% of the whole replacement value of the property.

14.2 The policies described in subparagraph 14.1 herein shall be
on policy forms and endorsements approved for use in the State
of New Hampshire by the N.H. Department of Insurance, and
issued by insurers licensed in the State of New Hampshire,

14,3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s) of
insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer identified
in block 1.9, or his or her successor, certificate(s) of insurance
for all renewal(s) of insurance required under this Agreement no
later than ten (10} days prior to the expiration date of each
insurance policy. The certificate(s) of insurance and any
renewals thereof shall be attached and are incorporated herein by
reference.

15. WORKERS' COMPENSATION,

15.1 By signing this agreement, the Contractor agrees, certifies
and warrants that the Contractor is in compliance with or exempt
from, the requirements of N.H. RSA chapter 281-A (" Workers'
Compensation”}).

15.2 To the extent the Contractor is subject to the requirements
of N.H. RSA chapter 281-A, Contractor shall maintain, and
require any subcontractor or assignee to secure and mainltain,
payment of Workers’ Compensation in connection with
activities which the person proposes to undertake pursuant to this
Agreement. The Contractor shall furnish the Contracting Officer
identified in block 1.9, or his or her successor, proof of Weorkers’
Compensation in the manner described in N.H. RSA chapter
281-A and any applicable renewal(s} thereof, which shall be
attached and are incorporated herein by reference. The State
shall not be responsible for payment of any Workers’
Compensation premiums or for any other claim or benefit for
Contractor, or any subcontractor or employee of Contraclor,

16. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the time
of mailing by certified mail. postage prepaid, in a United States
Post Office addressed 1o the parties at the addresses given in
blocks 1.2 and 1.4, herein.

17. AMENDMENT. This Agreement may be amended, waived
or discharged only by an instrument in writing signed by the
parties hereto and only after approval of such amendment,
waiver or discharge by the Governor and Executive Council of
the State of New Hampshire unless no such approval is required
under the circumstances pursuant to State law, rule or policy.

18. CHOICE OF LAW AND FORUM. This Agreement shall
be governed, interpreted and construed in accordance with the
laws of the State of New Hampshire. and is binding upon and
inures 1o the benefit of the parties and their respective successors
and assigns. The wording used in this Agreement is the wording
chosen by the parties to express their mutual intent. and no rule
of construction shall be applied against or in favor of any party.
Any actions arising out of this Agreement shall be brought and
maintained in New Hampshire Superior Court which shall have
exclusive jurisdiction thereof,

19. CONFLICTING TERMS. In the event of a conflict
between the terms of this P-37 form {as modified in EXHIBIT
A) and/or attachments and amendment thereof, the terms of the
P-37 (as modified in EXHIBIT A) shall control.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to explain. modify. amplify or aid in the
interpretation, construction or meaning of the provisions of this
Agreement.

22. SPECIAL PROVISIONS. Additional or modifying
provisions set forth in the attached EXHIBIT A are incorporated
herein by reference.

23. SEVERABILITY. Inthc event any of the provisions of this
Agreement are held by a court of competent jurisdiction to be
contrary to any state or federal law, the remaining provisions of
this Agreement will remain in full force and effect.

24. ENTIRE AGREEMENT. This Agreement, which may be
executed in a number of counterparts, each of which shall be
deemed an original, constitutes the entire agreement and
understanding between the parties, and supersedes all prior
agreements and understandings with respect to the subject matter

which might arise under applicable State of New Hampshire hereof.
Workers' Compensation laws in connection with the
performance of the Services under this Agreement.
os
Page 4 of 4 | R

Contractor Initials
Date



DocuSign Envelope |D: E4F3899A-2E89-458A-B796-42487E4A9F23

New Hampshire Department of Health and Human Services
Facilitating Organization For Student Assistance Program

EXHIBIT A

1.

Revisions to Standard Aqreement Provisions

Revisions to Form P-37, General Provisions

1.1.

1.2.

Paragraph 3, Effective Date/Completion of Services, is amended by adding
subparagraph 3.3 as follows:

3.3. The parties may extend the Agreement for up five (5) additional years

from the Completion Date, contingent upon satisfactory delivery of
services, available funding, agreement of the parties, and approval of the
Governor and Executive Council.

Paragraph 12, Assignment/Delegation/Subcontracts, is amended by adding
subparagraph 12.3 as follows:

12.3. Subcontractors are subject to the same contractual conditions as the

Contractor and the Contractor is responsible to ensure subcontractor
compliance with those conditions. The Contractor shall have written
agreements with all subcontractors, specifying the work to be performed,
and if applicable, a Business Associate Agreement in accordance with
the Health Insurance Portability and Accountability Act.  Written
agreements shall specify how corrective action shall be managed. The
Contractor shall manage the subcontractor’'s performance on an ongoing
basis and take corrective action as necessary. The Contractor shall
annually provide the State with a list of all subcontractors provided for
under this "Agreement and notify the State of any inadequate
subcontractor performance.

:DS
RFP-2023-BDAS-02-FACIL-01 Contractor [nitials

JSI Research & Training Institute, Inc. Page 1 of 1

7/13/2022
Date
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New Hampshire Department of Health and Human Services
Facilitating Organization for Student Assistance Program

EXHIBIT B

Scope of Services

1. Statement of Work

1.1.

1.2.
1.3.

1.4.

1.5.

1.6.

Utilizing its Center of Excellence on Addiction, the Contractor shall act as a
Facilitating Organization (FO) to develop and support infrastructure and
provide program support to Student Assistance Programs (SAP) across the
State. The FO shall provide financial, operational, technical assistance and
training to support SAPs, including subcontracting with school districts or other
organizations to implement SAPs.

The Contractor shall ensure services are available statewide.

For the purposes of this Agreement, all references to days shall mean business
days, excluding state and federal holidays.

The Contractor shall distribute funding in accordance with all applicable state
and federal laws and regulations, via a competitive bidding process. The
Contractor, in collaboration with the Department, will develop and conduct the
competitive bid process including a funding rubric for school districts and other
organizations to apply to implement SAPs based on the Project SUCCESS
model in identified NH middle and high schools including:

1.4.1.  Universal or School Wide Prevention Strategies;

1.4.2. Prevention Curriculum Based Education in a minimum of two (2)
grade levels (e.g. seventh grade and ninth grade);

1.4.3. Using the Global Appraisal of Individual Needs-Short-Screener
: (GAIN-SS) to screen students for behavioral health issues who are
referred to the program;

1.4.4. Using the screening results to assign students to individual or group
counseling sessions;

1.4.5. Providing parent education and consultation on substance misuse
and mental health issues relative to adolescents; and

1.4.6. Providing consultation to school staff and administration as needed.

The Contractor shall ensure the Department approves grant applications and
agreements prior to award.

SAP Request for Applications Requirements

1.6.1. The Contractor shall enter into subaward agreements with a minimum
of 10 {ten) school districts within 60 (sixty) days of the effective date
of the Agreement to support the provision of quality SAP within NH.
The Contractor shall:

1.6.1.1. Develop a SAP Request for Applications (RFA) that includes,
but is not limited to:

:DS
RFP-2023-BDAS-02-FACIL-01 Contractor Initials

J8I Research & Training Institute, Inc. Page 1 of 14 Date

7/13/2022



DocuSign Envelope ID: E4F3899A-2E89-498A-B796-42487E4A8F23

New Hampshire Department of Health and Human Services
Facilitating Organization for Student Assistance Program

EXHIBIT B

1.6.1.1.1.

Region RFA applicant shall serve.

1.6.1.1.2.  Target population.

1.6.1.1.3.  Number of students.

1.6.1.1.4. Name of school district.

1.6.1.1.5.  Number of middle schools where SAP shall be
implemented.

1.6.1.1.6. Number of high schools where SAP shall be
implemented.

1.6.1.1.7. Demonstration of need for SAP in applicant’s
district supported by relevant local data.

1.6.1.1.8. Goals of SAP implementation.

1.6.1.2. Develop a SAP Program Implementation Readiness
Assessment. The Contractor shall review applicants’
1.6.1.2.1. ° Experience working with the target population;
1.6.1.2.2. School districts’ current approach for substance

use prevention and mental wellness; '
1.6.1.2.3. Capacity to implement the SAP program with
fidelity to Project SUCCESS;

1.6.1.2.4. Commitment to completing the deliverables;
1.6.1.2.5. Relationships with:

1.6.1.2.5.1. Community-based organizations (CBOs);

1.6.1.25.2. The Substance Misuse Prevention Coordinator in the

local Regional Public Health Network;

1.6.1.2.5.3. Local coalitions; and

1.6.1.2.5.4. Other prevention and mental health organizations.

1.6.1.3. Ensure commitment to a sustainability team of the applicants
applying to the SAP RFA. Applicants' sustainability team
shall:
1.6.1.3.1. Include, at minimum:

1.6.1.3.1.1. One administrator.

1.6.1.3.1.2. One parent,

1.6.1.3.1.3. One teacher or guidance counselor.

1.6.1.3.1.4. Representative from the regional Social Model

Program (SMP), or local coalition, or Alcohol Tobacco

:DS
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and Other Drugs service providing organization
(ATOD). -

1.6.1.3.1.5. SAP Counselor.
1.6.1.4. Be required to meet quarterly with SAP programs to:
1.6.1.4.1. Review data.
1.6.1.4.2. Make suggestions for quality improvement.
1.6.14.21, Develop a sustainability plan that considers:
1.6.1.4.2.1.1. Organizational capacity.
1.6.1.4.2.1.2. Environmental supports.
1.6.1.4.2.1.3. Political supports and partnerships.
1.6.1.4.2.1.4. Communications and public relations.
1.6.1.4.2.1.5. Program evaluations.
1.6.1.4.2.1.6. Funding.
1.6.1.4.2.1.7. Securing of future funding.

1.6.1.4.2.2. Ensure the SAP is reporting on adherence to
sustainability plan.

1.6.1.5. Request and ensure a signed letter of commitment is
received from school district superintendent, that includes,
but is not limited to:

1.6.1.5.1. Commitment supporting SAP implementation
with fidelity including an outline of the core
components of SAP,

1.6.1.5.2. Commitment supporting SAP implementation
with fidelity from the organization leading the
SAP implementation.

1.6.1.5.3. Designated direct report staff members within
the school district.

1.6.1.54. A communication plan to handle issues of
concern or grievances.

1.6.1.5.5. Assurance that SAP Counselor(s} will have
access to:

1.6.1.55.1. A private physical space within the school to conduct
screenings with individuals or groups.

1.6.1.5.5.2. Laptops.

Ds
1.6.1.5.5.3. Desks. ‘ i
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EXHIBIT B
1.6.1.5.5.4. Chairs.
1.6.1.5.5.5. Telephones.
1.6.1.5.5.6. Seating.

1.6.1.5.6. Student data such as class schedule and

guardian contact information.

1.6.1.5.7. Acknowledgement that sustainability must be a

consideration in every step to the process.

1.6.1.5.8. Commitment to allowing for participation in the

SAP Community of Practice and other
professional development programs.

1.6.1.5.9. Request a detailed budget that includes:

1.6.1.5.9.1.

1.6.1.5.9.2.

Percent of cash or in-kind match that the school district
will provide;

An explanation of what funding sources and resources
make up the in-kind match, if applicable;

1.6.1.5.10. A proposed staffing plan, that includes:

1.6.1.5.10.1.

1.6.1.5.10.2.

1.6.1.5.10.3.

1.6.1.5.10.4.

The number of hours a week and year dedicated to the
Student Assistance Program in each proposed middle
or high school;

Percentage of hourly-rates to be covered by the
funding request;

The Student Assistance Counselor education and
experience; and

School staff members that will be part of the SAP Team
in addition to the Counsetor.

The Contractor shall ensure the application is distributed and
available statewide.

The Contractor shall, in collaboration with the Department, develop
and implement a scoring rubric to assess SAP applicants.

The Contractor shall, in collaboration with the Department, develop a
team to assess and review the SAP applicants. The Contractor shall:

1.6.4.1. Ensure that the scoring team is comprised with no sitting staff
members of SAP programs in effect.

The Contractor shall provide a copy of each executed SAP subaward
to the Department within five (5) business days of the effective date

JSI Research & Training [nstitute, Inc.
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1.6.6.

1.6.7.

The Contractor shall medify current subwards as required or enter
into -new subawards for new SAPs that are located in underserved
geographic regions, as approved by the Department.

The Contractor shall comply with applicable federal and state
regulations and laws, including but not limited to, RSA-21:G and 2
CFR 200.

1.7. Responsibilities of Facilitating Organization in Subawardee Oversight

1.7.1.

1.7.2.

1.7.3.

1.7.4.

1.7.5.

The Contractor shall adhere to standards provided by the Department
to ensure subaward agreements are managed at an acceptable level,
including but not limited to frequency and content of programmatic
and financial reviews either on-site or remotely.

The Contractor shall collaborate with the Department's evaluation
provider to develop and implement an evaluation plan for SAPs and
ensure its selected methodology is adhered to by subawarded SAPs.

The Contractor shall collaborate with the Department on a quality
assurance and improvement plan of SAPs.

The Contractor shall provide logistical and other support, as directed
by the Department, to facilitate a Community of Practice that allows
SAP staff to establish and strengthen cooperation, collaboration and
informal mentoring among SAPs. The Contractor shall:

1.7.4.1.  Organize regular ongoing meetings of the SAP Community
of Practice;

1.7.42. Ensure meetings are advertised to all SAPs and are
accessible; :

1.7.4.3. Increase best practice knowledge relative to effective SAP
services with Fidelity to the Project SUCCESS model;

1.7.4.4.  Develop and share culturally competent SAP strategies and
materials;

1.7.4.5. Foster and grow implementation of sustainability strategies;

1.7.46. Build collegiality and informal mentoring among those
delivering SAP services; and

1.7.47. Support a network of SAP professionals throughout New
Hampshire.

The Contractor shall provide Technical Assistance and Training
(TA/T) and ensure SAP staff adhere to all applicable laws, including
but not limited to the Family Educational Rights and Privacy Act
(FERPA) the Health Insurance Portability and Accountability Act
(HIPPA), and 42 CFR Part 2, and establish confidentiality p@)ls
R

RFP-2023-BDAS-02-FACIL-O1 Contractor tnitials

JSI Research & Training Inslitute, Inc. Page 5 of 14

7/13/2022
Date



DocuSign Envelope ID:. E4F3899A-2E89-498A-B796-42487E4A8F23

New Hampshire Department of Health and Human Services
Facilitating Organization for Student Assistance Program
EXHIBIT B

for students, school staff, administrators, and parents.

1.7.6. The Contractor shall provide training and technical assistance to each
subawarded SAP to ensure that all SAPs meet all requirements set
forth in this agreement, including but not limited to:

1.7.6.1. Ensuring fidelity to the Project SUCCESS model.
1.7.6.2. Professional development,

1.7.6.3. Confidentiality, privacy laws and regulations.
1.7.6.4. Mentoring and coaching.

1.7.6.5. Capacity development consulting.

1.7.6.6. Administrative support functions, as needed.
1.7.6.7. Data collection and evaluation.

1.7.6.8. Quality improvement.

1.7.7. The Contractor shall provide TA/T to SAP counselors in the Project
SUCCESS model and the administration of the GAIN-SS with support
from the Department’s Training and Technical Assistance providers.,

1.7.8. The Contractor shall provide TA/T to SAP to identify services that may
be billable to Medicaid, Medicare, or private insurance.

1.7.9. The Contractor shall provide TA/T to school Superintendents and
building administrators on the internal organizational structure
needed to support SAP staff. The Contractor shall ensure staff are
integrated within the school system and have access to:

‘1.7.9.1. A designated direct report staff member within thé
subawarded school district or organization;

1.7.9.2. A private physical space within the school to conduct
screening, individual and group sessions;

1.7.9.3. At a minimum, laptops, desks, chairs, telephones, and
seating equipment for students and parents; and

1.7.9.4. A communication plan to handle issues of concern or
grievances,

1.7.10. The Contractor shall provide TA to SAP subawardees who have staff
with requirements of supervision to meet licensure on how to access
such supervision.

1.7.11. The Contractor shall have at a minimum one (1) staff member located
in New Hampshire to provide in-person TA/T or consultation at a
minimum of one (1) work day a month or more frequently as needed.

1.7.12. The Contractor shall work with each SAP to ensure serviregg‘iere
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1.7.13.

available and can be sustained beyond availability of Department
funding.

The Contractor shall collect the required data from the SAP
counselors and and enter the data in the Department approved
database on a monthly basis. The Contractor shall:

1.7.13.1. Provide the Department with aggregate monthly summary
program reports. The required data will include but is not
limited to:

1.7.13.1.1. Demographics of individuals served by strategy:

1
1
1
1
1
1

1
1

1

1.7.14.

1.7.15.

1.7.16.

J43.1.11. Gender;

7.13.1.1.2. Age;

7.13.1.1.38. Race;

7.13.1.1.4. Ethnicity; and

7.13.1.1.5. Individual or Family Military Status;

7.13.1.1.6. Dosage and frequency of individual participation in
individual and group sessions;

J4311.7. Aggregate GAIN-SS screening results;

7.131.1.8. Number and type of referral to internal or external
behavioral health resources or programs; and

7.13.1.1.9. Number and type of universal activities, parent
education and consultation and school staff and
administration,

The Contractor shall provide program management and oversight of
the SAPs as well as implement a quality improvement process
developed in collaboration with the Department.

The Contractor shall provide a Continuity of Operations Plan (COOP)
to ensure the essential functions of the program continue in the event
of a disruption of normal operations. The COOP must be submitted to
and approved by the Department within 30 days of the Agreement
effective date.

Background Checks and Attestations

1.7.16.1. The Contractorshall require the sub-awardees conduct
criminal background checks, at its own expense, and not
utilize any staff, including subcontractors, to fulfill the
obligations of the Contract who have been convicted of any
crime of dishonesty, including but not limited to criminal
fraud, or otherwise convicted of any felony or misde@or
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offense for which incarceration for up to 1 year is an
authorized penalty. The Contractor shall promote and
maintain an awareness of the importance of securing the
State's information among the Contractor's employees and
agents.

1.7.16.2. The Contractor agrees it will require sub-awardees initiate a
criminal background check re- investigation of all workforce
assigned to this Agreement every five years. The five-year
period will be based on the date of the last Criminal
Background Check conducted by the Contractor or its Agent.

1.7.16.3. The Contractor must ensure any staff and/or volunteers
involved in delivering services sign an attestation agreeing to
access, view, store, and discuss Confidential Data in
accordance with federal and state laws and regulations and
the Department’s Exhibit K, The Contractor must ensure said
individuals have a justifiable business need to access
confidential data. The Contractor must provide attestations
upon Department request.

1.7.16.4. Upon request, the Contractor must allow the Department to
conduct a Privacy Impact Assessment (PIA) of its system if
Personally ldentifiable Information (Pll) is collected, used,
accessed, shared, or stored. To conduct the PIA the
Contractor must provide the Department access to
applicable systems and documentation sufficient to allow the
Department to assess, at minimum, the following:

1.7.16.4.1. How Pll is gathered and stored;

1.7.16.4.2. Who will have access to PII;

1.7.16.4.3. How PIl will be used in the system;

1.7.16.4.4. How individual consent will be achieved and revoked; and
1.7.16.4.5. Privacy practices.

1.7.16.5. The Department may conduct follow-up PlAs in the event
there are either significant process changes or new
technologies impacting the collection, processing or storage
of PII.

1.7.17. Website and Social Media

1.7.17.1. The Contractor agrees that if performance of services on
behalf of the Department involve using social media or a
website for marketing to solicit information of individuals, or
Confidential data, the Contractor must work v@he

RFP-2023-BDAS-02-FACIL-01 Contractor Initials
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Department's Communications Bureau to ensure that any
social media or website designed, created, or managed on
behalf of the Department meets all of the Department’s and
NH Department of Information Technology's website and
social media requirements and policies.

1.7.17.2. The Contractor agrees protected health information (PHI),
personal information (Pl), or other confidential information
solicited either by social media or the website maintained,
stored or captured shall not be further disclosed unless
expressly provided in the Agreement. The solicitation or
disclosure of PHI, PI, or other confidential information shall
be subject to the Information Security Requirements Exhibit,
the Business Associates Agreement Exhibit and all
applicable state rules and state and federal law. Unless
specifically required by the Agreement and unless clear
notice is provided to users of the website or social media, the
Contractor agrees that site visitation will not be tracked,
disclosed or used for website or social media analytics or
marketing.

1.7.18. The Contractor shall provide baseline data for each SAP location
within 90 days of the Agreement effective date to the Department.
Baseline data must include:

1.7.18.1. Number of staff at each SAP with content experts identified
including but not limited to:

1.7.18.1.1. Bachelor of Social Work.

1.7.18.1.2. Licensed Social Worker.

1.7.18.1.3. Master of Social Work.

1.7.18.1.4. Licensed Alcohol and Drug Counselor.
1.7.18.1.5. Master Licensed Alcohol and Drug Counselor.
1.7.18.1.6. Psychologist.

1.7.18.1.7. Psychiatrist.

1.7.18.1.8. Certified Recovery Support Worker.

1.7.18.1.9. Staffing plan at location of SAP including direct reporting
delineations and name of Superintendent;

1.7.18.1.10. School location. The Contractor shall identify:
1.7.18.1.10.1.  If school is a middle school or high school;
1.7.18.1.10.2. SAP service hours; and @
Contractor tnitials
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1.7.18.1.10.3. Total number of students per school.
1.7.18.1.10.4.  Annual itemized budget;

1.7.18.1.10.5. Funding sources or contracts other than this
Agreement;

1.7.18.1.10.6. Percentage of staff and volunteers that have been
trained in Project SUCCESS; and

1.7.18.1.10.7.  Status of an organizational sustainability plan,

1.7.19. The Contractor shall support the ability of each SAP to implement and
sustain the program(s) which includes, but is not limited to:

1.7.19.1. Providing technical assistance on engaging stakeholders for
ensuring SAP financial viability and future sustainability;

1.7.19.2. Assisting with marketing and promotion of the program; and

1.7.19.3. Education and advocacy for local, state and federal
programs to sustain and/or expand SAP.

1.7.20. The Contractor shall actively promote the availability, purpose, and
value of SAPs across New Hampshire. The Contractor must ensure
promotional activities include, but are not limited to:

1.7.20.1. Developing promotional materials approved by the
Department;

1.7.20.2. Disseminating promotional and marketing materials on a
variety of platforms including websites, social media,
television and radio as approved by the Department;

1.7.20.3. Publishing a quarterly e-newsletter; and

1.7.20.4. Presenting at local, state and national meetings, workshops
and conferences with or without the Department and as
approved by the Department.

1.7.21. The Contractor shall, in collaboration with the Department, develop a
program incubator model in order to increase independence from
Department funds and sustainability of existing SAP programs.

1.7.22. The Contractor must submit subawarded SAP invoices to the
Department on a monthly basis, in accordance with Exhibit C of this
Agreement.

1.7.23. The Contractor must provide TA/T to SAP to identify services that may
be billable to Medicaid, Medicare, or private insurance.

1.7.24. The Contractor shall manage the finances and human resources
requirements of the SAP subawardees relative to their dut[ewd
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responsibilities. The Contractor shall:
1.7.24.1. Ensure proper use of financial data.
1.7.24.2. Approve all costs charged to specific projects for each SAP.
1.7.24.3. Review monthly financial reports for accuracy.

1.8. The Contractor shall participate in meetings with the Department on a monthly
basis, or as otherwise requested by the Department.

1.9. The Contractor shall ensure staff participate in required training on Project
SUCCESS, Technical Assistance, and use of the GAIN-SS training tool as
required by the Department, which the Department will allow invoice for and
provide connection to training evaluators.

1.10. Reporting

1.10.1. The Contractor shall submit monthly reports to the Department to
ensure adherence to contract provisions and maintaining fidelity to
the Project SUCCESS model which include, but are not limited to:

1.10.1.1. Collecting data from each subawardee and aggregating the
data to send to the Department, which may include but is not

limited to:
1.10.1.1.1. Youth Risk Behavior Survey.
1.101.1.2 National Survey on Drug Use and Health.
1.10.1.1.3. Behavioral Risk Factor Surveillance Survey.
1.10.1.1.4. NH County Health Rankings.

1.10.2. The Contractor may be required to provide other key data and metrics
to the Department in a format specified by the Department.

1.10.3. The Contractor shall provide quarterly reports to the Department that
contain:

1.10.3.1. Updates on current status for each SAP under subaward;

1.10.3.2. Number of SAPs pending implementation of services, reason
for delay in implementation, and plan to begin
implementation.

1.10.3.3. Number of SAPs who are implementing SAP services.
1.10.3.4. Number of and types of training implemented each quarter.

1.10.3.5. Number of and types of technical assistance provided each
quarter.

:os
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1.10.3.6. Summary narrative of SAP Communities of Practice and
other SAP specific meetings.

1.10.3.7. Activities undertaken to promote the availability, purpose and
value of SAPS.

1.10.3.8. Programmatic highlights such as success of the SAP
programs as determined by the Selected Vendor.

1.10.3.9. Key findings from evaluation of participant and programmatic
data, including but not limited to demographic and program
satisfaction data.

1.10.3.10.Recommendations for program improvement.

1.10.3.11.Monthly aggregate data reports as defined in Subparagraph
1.10.1.

1.10.3.12.Monthly financial invoices with supporting documentation.

1.10.4. The Contractor must provide any additional data as requested by the
Department in a format specified by the Department.

1.11. Performance Measures
1.11.1. The Department will monitor Contractor performance by ensuring:

1.11.1.1. A minimum of 10 SAPs are open and providing SAP services
by September 1, 2022;

1.11.1.2. 95% of SAPs fully meet the fidelity of Project SUCCESS by
June 30, 2023;

1.11.1.3. 80% of SAP counselors are trained in Project SUCCESS by
June 30, 2023; and

1.11.1.4. 95% of subawarded SAPs report being satisfied with the
quality of support provided by the Facilitating Organization.

2. Exhibits Incorporated

2.1. The Contractor shall use and disclose Protected Health Information in
compliance with the Standards for Privacy of Individually Identifiable Health
Information (Privacy Rule) (45 CFR Parts 160 and 164) under the Health
Insurance Portability and Accountability Act (HIPAA) of 1996, and in
accordance with the attached Exhibit |, Business Associate Agreement, which
has been executed by the parties.

2.2. The Contractor shall manage all confidential data related to this Agreement in
accordance with the terms of Exhibit K, DHHS Information Security
Requirements.

DS
2.3.  The Contractor shall comply with all Exhibits D through K, which are aEa@@d
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hereto and incorporated by reference herein.
3. Additional Terms
3.1. Impacts Resulting from Court Orders or Legislative Changes

3.1.1,

The Contractor agrees that, to the extent future state or federal
legislation or court orders may have an impact on the Services
described herein, the State has the right to modify Service priorities
and expenditure requirements under this Agreement so as to achieve
compliance therewith,

3.2. Federal Civil Rights Laws Compliance: Culturally and Linguistically
Appropriate Programs and Services

3.2.1.

The Contractor shall submit, within ten (10) days of the Agreement
Effective Date, a detailed description of the communication access
and language assistance services to be provided to ensure
meaningful access to programs and/or services to individuals with
limited English proficiency; individuals who are deaf or have hearing
loss: individuals who are blind or have low vision; and individuals who
have speech challenges.

3.3. Credits and Copyright Ownership

3.3.1.

3.3.2.

3.3.3.

3.3.4.

All documents, notices, press releases, research reports and other
materials prepared during or resulting from the performance of the
services of the Agreement shall include the following statement, “The
preparation of this (report, document etc.) was financed under an
Contract with the State of New Hampshire, Department of Health and
Human Services, with funds provided in part by the State of New
Hampshire and/or such other funding sources as were available or
required, e.g., the United States Department of Health and Human
Services.”

All materials produced or purchased under the Agreement shall have

prior approval from the Department before printing, production,
distribution or use.

The Department shall retain copyright ownership for any and all
original materials produced, including, but not limited to:

3.3.3.1. Brochures.

3.3.3.2. Resource directories.
3.3.3.3. Protocols or guidelines.
3.3.3.4. Posters.

3.3.3.5. Reports.

The Contractor shall not reproduce any materials produced utdééhe
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Agreement without prior written approval from the Department.

4. Records

4.1.

42
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The Contractor shall keep records that include, but are not limited to:

4.1.1. Books, records, documents and other electronic or physical data
evidencing and reflecting all costs and other expenses incurred by the
Contractor in the performance of the Contract, and all income received
or collected by the Contractor.

4.1.2. All records must be maintained in accordance with accounting
procedures and practices, which sufficiently and properly reflect all such
costs and expenses, and which are acceptable to the Department, and
to include, without limitation, all ledgers, books, records, and original
evidence of costs such as purchase requisitions and orders, vouchers,
requisitions for materials, inventories, valuations of in-kind contributions,
labor time cards, payrolls, and other records requested or required by
the Department.

During the term of this Agreement and the period for retention hereunder, the
Department, the United States Department of Health and Human Services, and
any of their designated representatives shail have access to all reports and
records maintained pursuant to the Agreement for purposes of audit,
examination, excerpts and transcripts. Upon the purchase by the Department
of the maximum number of units provided for in the Agreement and upon
payment of the price limitation hereunder, the Agreement and all the obligations
of the parties hereunder (except such obligations as, by the terms of the
Agreement are to be performed after the end of the term of this Agreement
and/or survive the termination of the Agreement) shall terminate, provided
however, that if, upon review of the Final Expenditure Report the Department
shall disallow any expenses claimed by the Contractor as costs hereunder the
Department shall retain the right, at its discretion, to deduct the amount of such
expenses as are disallowed or to recover such sums from the Contractor.

S

7/13/2022
Date__
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New Hampshire Department of Health and Human Services
Facilitating Organization For Student Assistance Program
EXHIBIT C

Payment Terms

1. This Agreement is funded by:

1.1.48% American Rescue Plan Act, ARPA Fiscal Recovery Funds, CFDA
#TBD FAIN #TBD.

1.2.  52% Other funds.

2. Forthe purposes of this Agreement the Department has identified:
2.1. The Contractor as a Subrecipient, in accordance with 2 CFR §200.331.
2.2. The Agreement as NON-R&D, in accordance with 2 CFR §200.332.

3. Payment shall be on a cost reimbursement basis for actual expenditures
incurred in the fulfillment of this Agreement, and shall be in accordance with
the approved line items, as specified in Exhibits C-1, Budget.

4. The Contractor shall:

4.1.  Submit subawarded SAP invoices to the Department on a monthly basis
in a format approved by the Department that may be combined in one
invoice to account for all subawarded SAPs.

4.2. Collaborate with the Department to rectify any issues related to the
invoices.

4.3. Retain supporting documentation that may include, but is not limited to,
time sheets, payroll records, receipts for purchases, and proof of
expenditures, as applicable, to ensure compliance in the event of a
potential audit.

5. The Contractor shall submit an invoice with supporting documentation to the
Department no later than the twentieth (20'") working day of the month following
the month in which the services were provided. The Contractor shall ensure
each invoice:

5.1. Includes the Contractor's Vendor Number issued upon registering with
New Hampshire Department of Administrative Services.

9.2. s submitted in a form that is provided by or otherwise acceptable to the
Department.

5.3. Identifies and requests payment for allowable costs incurred in the
previous month.

2.4. Includes supporting documentation of allowable costs with each invoice
that may include, but are not limited to, time sheets, payroll records,
receipts for purchases, and proof of expenditures, as applicable.

5.5. Provide invoices for each sub-contractor, identified in this Agreement, in

a format approved by the Department. os
(&
Contractor Initials

RFP-2023-BDAS-02-FACIL-01

J8| Research & Training Institute, Inc. Page 1 0f 3 Date7/13/2022
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New Hampshire Department of Health and Human Services
Facilitating Organization For Student Assistance Program

EXHIBIT C

JS! Research & Training Institute, Inc. Page 2 of 3

9.5.1.  The Department has the right to request from the contractor
supporting documentation of allowable costs, from each sub-
contractor that may include, but is not limited to, time sheets,
payroll records, receipts for purchases, and proof of
expenditures, as applicable.

5.6. Ensure timesheets and/or time cards submitted support the hours
employees worked for wages reported under this contract in accordance
with:

56.1. Per 45 CFR Part 75.430(i}(1) Charges to Federal awards for
salaries and wages must be based on records that accurately
reflect the work performed.

5.6.2. Attestation and time tracking templates, which are available to
the Department upon request.

5.7. |s completed, dated and returned to the Department with the supporting
documentation for allowable expenses to initiate payment.

5.8. |s assigned an electronic signature, includes supporting documentation,
and is emailed to dhhs.invoicesforcontracts@dhhs.nh.gov or mailed to:

Program Manager

Department of Health and Human Services
105 Pleasant Street

Concord, NH 03301

The Department shall make payments to the Contractor within thirty (30) days
of receipt of each invoice and supporting documentation for authorized
expenses, subsequent to approval of the submitted invoice.

The final invoice and supporting documentation for authorized expenses shall
be due to the Department no later than forty (40) days after the contract
completion date specified in Form P-37, General Provisions Block 1.7
Completion Date.

Notwithstanding Paragraph 17 of the General Provisions Form P-37, changes
limited to adjusting amounts within the price limitation and adjusting
encumbrances between State Fiscal Years and budget class lines through the
Budget Office may be made by written agreement of both parties, without
obtaining approval of the Governor and Executive Council, if needed and
justified.

Audits

9.1. The Contractor must email an annual audit to dhhs.act@dhhs.nh.gov if
any of the following conditions exist:

Ds
‘ e,
RFP-2023-BDAS-02-FACIL-01 Contractor Initials

Dale7/13/2022
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New Hampshire Department of Health and Human Services
Facilitating Organization For Student Assistance Program

EXHIBITC

9.2.

9.3.

9.4.

9.1.1. Condition A - The Contractor expended $750,000 or more in

federal funds received as a subrecipient pursuant to 2 CFR Part
200, during the most recently completed fiscal year.

9.1.2. Condition B - The Contractor is subject to audit pursuant to the

requirements of NH RSA 7:28, lli-b, pertaining to charitable
organizations receiving support of $1,000,000 or more.

9.1.3. Condition C - The Contractor is a public company and required

by Security and Exchange Commission (SEC) regulations to
submit an annual financial audit.

If Condition A exists, the Contractor shall submit an annual Single
Audit performed by an independent Certified Public Accountant (CPA)
to dhhs.act@dhhs.nh.gov within 120 days after the close of the
Contractor's fiscal year, conducted in accordance with the
requirements of 2 CFR Part 200, Subpart F of the Uniform
Administrative = Requirements, Cost Principles, and Audit
Requirements for Federal awards.

9.2.1.  The Contractor shall submit a copy of any Single Audit findings

and any associated corrective action plans. The Contractor
shall submit quarterly progress reports on the status of
implementation of the corrective action plan.

If Condition B or Condition C exists, the Contractor shall submit an
annual financial audit performed by an independent CPA within 120
days after the close of the Contractor's fiscal year.

In addition to, and not in any way in limitation of obligations of the
Agreement, it is understood and agreed by the Contractor that the
Contractor shall be held liable for any state or federal audit exceptions
and shall return to the Department all payments made under the
Agreement to which exception has been taken, or which have been
disallowed because of such an exception.

:DS
RFP-2023-BDAS-02-FACIL-01 Contractor Initials

JS! Research & Training Institute, Inc. Page 3of 3

Date 7/13/2022
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BT-1.0 Exhibit C-1, Budget
T
New Hampshire Department of Health and Human Services
Complete one budget form for each budget period.
Contractor Name: 3/ Research & Training Institute, Inc.
Budget Request for: SAPFO
Budget Period July 1, 2022 through June 30, 2023 {SFY23)
Indirect Cost Rate (if applicable) 1.78%
. Program Cost -
. Program Cost - TOTAL Program
Line Item Funded by DHHS Contractor Share/ Cost
7 Match

2. Fringe Benefits $46,923 $0 $46,923
3. Consultants $0 $0 30
4. Equipment $0 $0 30
5.(a) Supplies - Educational 30 $0 30
5.{b} Supplies - Lab 30 $0 30
5(c) Supplies - Pharmacy $0 $0 $0
5.{d) Supplies - Medical 50 $0 30
5.(e) Supplies Office $0 $0 30
6. Travel §275 $0 $275
7. Software $0 $0 $0
8. (a) Other - Marketing/Communications $0 $0 g0
8. {b) Other - Education and Training $0 $0 $0

8. {c} Other - Other (specify below)
TA and Training Providers $42 470 $0 $42 470
$0 $0 30
30 $0 $0

$0

9. Subrecipient Contracts $2,070.000 $0 $2,070,000
Total Direct Costs $2,259 722 $0 $2,259.722
Total Indirect Costs $40,278 $0 340,278
TOTAL $2.300,000 $0 $2.300,000

EXHIBIT C-1
RFP-2023-BDAS-02-FACIL-01
JS| Research & Training Institute, Inc.

0s
Contractor lnitialsL DateHB/2022
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New Hampshire Department of Health and Human Services
Exhibit D

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Vendor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41
U.S.C. 701 et seq.), and further agrees to have the Contractor’'s representative, as identified in Sections
1.11 and 1.12 of the General Provisicns execute the following Certification:

ALTERNATIVE | - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 {(Pub. L. 100-690, Title V, Subtitle B; 41 U.5.C. 701 et seq.). The January 31,
1989 regulations were amended and published as Part Il of the May 25, 1990 Federa! Register (pages
21681-21691), and require certification by grantees (and by inference, sub-grantees and sub-
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the
regulation provides that a grantee {and by inference, sub-grantees and sub-contractors) that is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate set out below is a
material representation of fact upon which reliance is placed when the agency awards the grant. False
certification or violation of the certification shall be grounds for suspension of payments, suspension or
termination of grants, or government wide suspension or debarment. Contractors using this form should
send it to:

Commissioner

NH Department of Health and Human Services
128 Pleasant Street,

Concord, NH 033016505

1. The grantee certifies that it will or will continue to provide a drug-free workplace by:

1.1.  Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

1.2. Establishing an engoing drug-free awareness program to inform employees about
1.2.1. The dangers of drug abuse in the workplace;

1.2.2. The grantee's policy of maintaining a drug-free workplace;

1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and

1.2.4. The penalties that may be imposed upon employees for drug abuse violations
occurring in the workplace;

1.3. Making it a requirement that each employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a);

1.4. Notifying the employee in the statement required by paragraph {a) that, as a condition of
employment under the grant, the employee will
1.4.1. Abide by the terms of the statement; and
1.4.2. Notify the employer in writing of his or her conviction for a violation of a ¢criminal drug

statute occurring in the workplace no later than five calendar days after such
conviction:

1.5.  Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or ctherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including pasition title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federanlsagency

Exhibit D — Certification regarding Drug Free Vendor Initials
Workplace Requirements 7/13/2022
CU/DHHSI10713 Page 1 of 2 e
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New Hampshire Department of Health and Human Services
Exhibit D

has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant;
1.6. Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph 1.4.2, with respect to any employee who is so convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or
1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency;
1.7.  Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6.

2. The grantee may insert in the space provided below the site{s) for the performance of work done in
connection with the specific grant.

Place of Performance (street address, city, county, state, zip code) (list each location)

Check O if there are workplaces on file that are not identified here.

Vendor Name: JSI Research & Training Institute, Inc.
DocuSigned by;

érine Robert

7/13/2022

Date Name:

Title:  pirector

:os
Exhibit D — Certification regarding Drug Free Vendor Initials

Waorkplace Requirements 7/13/2022
CUIDHHSH 50713 Page 2 of 2 e
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New Hampshire Department of Health and Human Services
Exhibit E

CERTIFICATION REGARDING LOBBYING

The Vendor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor’s representative, as identified in Sections 1.11
and 1.12 of the General Provisions execute the following Certification;

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicate applicable program covered):
*Temporary Assistance to Needy Families under Title |V-A
*Child Support Enforcement Program under Title IV-D
*Social Services Block Grant Program under Title XX
*Medicaid Program under Title XIX

*Community Services Block Grant under Title VI

*Child Care Development Block Grant under Title IV

The undersigned cenrtifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, 2 Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sub-contractor).

2, If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cocperative agreement (and by specific mention sub-grantee or sub-
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to
Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-1.)

3. The undersigned shall require that the language of this certification be included in the award
document for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants,
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subiect to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

Vendor Name: )sI Research & Training Institute, Inc,

DocuSigned by;
7/13/2022 Wakneaine Rovert
Date ama’ Ratherine Robert
Title: Director
(&
Exhibit E — Certification Regarding Lobbying Vendor Initials

7/13/2022
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New Hampshire Department of Health and Human Services
Exhibit F

CERTIFICATION REGARDING DEBARMENT, SUSPENSION
AND OTHFR RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment,
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification:

INSTRUCTIONS FOR CERTIFICATION
1. By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below.

2. The inability of a person to provide the certification required below will not necessarily result in denial
of participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation will be
considered in connection with the NH Department of Health and Human Services’ {DHHS)
determination whether to enter into this transaction. However, failure of the prospective primary
participant to furnish a certification or an explanation shall disqualify such person from participation in
this transaction.

3. The certification in this clause is a material representation of fact upon which refiance was placed
when DHHS determined to enter into this transaction, If it is later determined that the prospective
primary participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal Government, DHHS may terminate this transaction for cause or default.

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to
whom this proposal {contract) is submitted if at any time the prospective primary participant learns
that its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

(] B

5. The terms “covered transaction,” "debarred,” "suspended,” "ineligible,” *lower tier covered
transaction,” “participant,” “person,” *primary covered transaction,” “principal,” “proposal,” and
“voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12548: 45 CFR Part 76. See the
attached definitions.

6. The prospective primary participant agrees by 