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Commissioner Deputy Commissioner

STATE OF NEW HAMPSHIRE

DEPARTMENT OF EDUCATION

101 Pleasant Street

Concord. NH 03301
TEL. (603) 271-3495
FAX (603) 271-1953

May 6, 2019

\

His Excellency. Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the New Hampshire Department of Education. Bureau of Adult Education to exercise
the contract renewal option with Second Start (Vendor Code 177224) by increasing the not to
exceed amount by $402,853.73 from $599,546.02 to $1,002,399.75, to provide professional
development activities for all New Hampshire adult educators in accordance with the state
leadership requirements under the Workforce Innovation and Opportunity Act of 2014, effective
July 1, 2019 through June 30, 2020, upon Governor and Council approval. Originally approved
by Governor & Council on August 23, 2017 (Item #83), renewed on June 6, 2018 (Item #133) and
amended on October 31, 2018 (Item #75A). 100% State Match Funds.

Funds to support this request are anticipated to be available in the account entitled Adult
Education upon-the availability and continued appropriation of funds.

FY20

06-56-56-562010-40390000-601-500931 State Fund Match $402,853.73

EXPLANATION

A review was completed for year one in the spring of 2018 with the contract renewed for FY19. A
review was completed for year two in the spring of 2019, based on satisfactory performance of
the Contractor, the department is requesting that we exercise the renewal option for the third
year.

The Statewide Professional Development Contractor is responsible for providing a'professional
development specialist, a learning disabilities consultant and a distance learning trainer in
addition to facilitating various advisory groups and committees; administering all professional
development activities such as workshops, conferences, certification and online courses;
maintaining the NH Adult Education website; providing fiscal management for participant
stipends, mileage reimbursement, dues/fees; distribution of workshop fees, tuition
reimbursement, and scholarship funds. All activities must align with goals and strategies of the
Workforce Innovation and Opportunity (WlOA) partners; offer high quality professional
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development programs to improve instruction; provide technical assistance; and monitor and
evaluate the quality of and improvement in. adult education andjiterocy activities across the
state.

Statewide Professional Development Services will be provided at various locations around the
state, primarily adult education centers. Activities are open to all New Hampshire adult
educators.

The Bureau of Adult Education provides staff development services to opproximately four

hundred fiffy adulf educators each year. The New Hampshire Department of Education Grant
Management System will be utilized to grant funds to Second Start.

Respectfully submitted by.

Frank Edelblut

Commissioner of Education
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AMENDMENT TO

PROFESSIONAL SERVICES CONTRACT

Now come the New Hampshire Department of Education, Commissioner's Office,.hereinafter "the Agency,"
and Second Start, Concord, NH , hereinafter "the Contractor", and, pursuant to an agreement between the parties
that was approved by Governor and Council on August 23, 2017 (Item #83), renewal on June 6, 2018 (Item #133)
and amended on October 31, 2018 (Item #75A) hereby agree to modify same as follows:

1. Amend Section 1.7 by removing June 30, 2019 and replacing with June 30, 2020.

2. Amend Section 1.8 by removing $599,546.02 and replacing with a cumulative price limitation of
S 1,002,399.75.

3. Remove Exhibit A-1 (Scope of Service) and replace with Exhibit A-2 (Scope of Service).

4. Remove Exhibit B-2 (Budget) and replace with Exhibit B-3 (Budget).

5. Remove Exhibit C-1 (Special Provisions) and replace with Exhibit C-2 (Special Provisions).

6. Add the following Exhibits:
Exhibit D: Contractor Obligations
Exhibit E: Federal Debarment and Suspension
Exhibit F: Anti-Lobbying
Exhibit G: Rights to Inventions Made Under a Contract. Copy Rights and Confidentiality
Exhibit H: Termination

7. AH other provisions of this agreement shall remain in full force and effect.

8. This renewal option shall be effective on July 1,2019.

This modification of an existing agreement is hereby incorporated by reference to the existing agreement by the
parties and must be attached to the said agreement.

IN WITNESS WHEREOF, the parties, hereto have set their hands as of the day and year first above written.

THE STATE OF NEW HAMPSHIRE

Department of Education
(Agency)

Division of Commissioner's Office

By:. a/ ix/t i-i-ii
Commissioner of Education DateCommissioner of Education

Name of Corporation (Contractor)

STATE OF

County 0^

On this theow^ dav of jM
ofTicer

the person
the purposes therein contained.
In witness w,

s theow^ dav of

my

Signatve, Title Date '

20^ before me, e undersigned
, personally appeared^ kno^o me (or satisfactory proven) to be
son whose name is subscrf^ed to the within instrumen^and acknowlraged that he/she executed the same for

d oftlcial seal.ha

/Justice of the PeaceNotary mmission Expires

tX)ROTHY FOURNIER
Notary Public • New Hampshire

My Commission Expires September 13, 2022



Approved as to form, substance and execution by the Attorney General this

Approved by the Governor and Council this

day of .20)f.

>ivision of AttWjiey General Office
day of , 20

By:



EXHIBIT A-2

The Services

Sen/ices at Second Start will be provided for all NH adult educators at various locations around the state.

Prelect Description

Proiect: Statewide Professional Development

Second Start in Concord will provide the following services:

1. The Contractor shall provide a Statewide Professional Development Coordinator who will collaborate
with the Bureau of Adult Education to perform the following duties:

•  Develop and implement a three year professional development plan for all NH adult educators
that meets the following goals:

o Align with the goals and strategies of the WlOA partners {where applicable)
o  Improve instruction, including the development and dissemination of best practices and

promising models
o  Provides technical assistance, including the use of technology
o Assists with monitoring and evaluating the quality of and improvement In adult education

activities

o Activities must be based on the most current rigorous research available,
o  The plan may include activities specific to the following types of programs: ABE, ESL,

ALS, lET, lELCE, ADP and Transitions
•  Facilitate all professional development workshops including providing online registration, tracking

participation, preparing agendas, disseminating resources/minutes and the issuing of professional
development certificates.

•  Facilitate special projects including Job Embedded Professional Development activities, Earn &
Learn grant, "So You Want to be a Presenter" training, HiSET Preparation workshops, the
Distance Learning pilot program and other projects as assigned by the Bureau of Adult
Education.

•  Convene and facilitate meetings for the following advisory committees:
o Mentor Team - The Mentor team is responsible for planning & delivering New Staff

training. Fall Conference, Spring Conference in collaboration with the Statewide
Professional Development Coordinator. The Mentor team is also responsible for forming
Community of Practice and providing mentoring services to programs to assist teachers
with improving student achievement,

o Math Advisory Committee - The Math Advisory Committee, with the Statewide
Professional Development Coordinator, is responsible for Math Lesson Plan Symposium,
the Math Traveling Road Show, maintaining the Math Guidebook and other activities to
support quality math instruction for students.

•  Attend all Program Director and ALS Coordinator meeting to share professional development
opportunities and resources

•  Design and implement an instructional leadership program using a Train the Trainer model to
provide groups of trainers to teach topics identified in the PD plan, especially those
recommended by the USDOE, Office of Career, Technical and Adult Education and listed on the
LINCS website.

•  Design and implement a Teacher Induction Program to be used for measuring Teacher
Effectiveness.

•  Coordinate with the Learning Disabilities Consultant to provide lesson plans and resources based
on best practices and promising models in the monthly newsletter.

•  Maintain and update the NH Adult Education website including Mentor Tips. Educator Resources
and the Professional Development calendar.
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•  Provide a monthly report to be reviewed with the Bureau of Adult Education and the Commission
of Education detailing the activities and outcomes of this contract.

•  Present an annual report by June 30, 2020 to the Bureau of Adult Education that details activities
offered, number of educators attending and the impact of training on student achievement

2. The Contractor shall provide a Statewide Learning Disabilities Consultant who will collaborate with the
Bureau of Adult Education to perform the following duties:
•  Provide consulting services to all program staff which addresses working with students with

disabilities including pre-screening assessments, referrals for further testing and strategies for
teachers.

•  Convene and facilitate meetings for the following advisory committee:
o  Disabilities Committee - responsible for Annual Training for Disabilities Coordinators,

approval of Assessment services applications, coordinate services for students with
disabilities

•  Assist programs with referring students to NH Vocational Rehabilitation or other community
resources.

•  Publish and distribute a monthly newsletter to NH adult educators and programs with lesson
plans and strategies for meeting the needs of students including those with disabilities.

•  Act as a liaison between NH Adult Education and ETS for testing accommodations granted to
adult students with disabilities

•  Provide a minimum of one online course for NH adult educators based on current research in the
field of adult education

3. The Contractor shall provide the following:
•  Distance Learning Facilitator
•  lELCE Compliance Coordinator
•  Transition Consultant

•  Data Analyst

4. The Contractor shall facilitate a minimum of 75 professional development activities per year that
address, but are not limited to, the following topics:

Assessment in Adult Education

Integrating Employability Skills
Preparing ESL Learners for Work and Career Pathways
Curriculum Alignment with College & Career Readiness Standards for Adult Education
English Language Proficiency Standards
Essential Components of Reading through participation in cross-state consortium for STAR
training
Persistence

Distance Learning
Competency-base Education
WlOA Implementation
Data Analysis and National Reporting System Requirements
The Role of Adult Education in WlOA

Contextualized Instruction

Google Boot Camp for Adult Educators

5. The Contractor shall act as the fiscal agent for the Bureau of Adult Education to manage the following
services:

•  All stipends and mileage reimbursement for presenters, trainers and eligible participants in
Bureau-sponsored professional development activities.

•  Memberships in professional development,associations such as the Commission on Adult Basic
Education and the New England Literacy Resource Center including representing New
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Hampshire on an Advisory Board and ensuring the access and use of these resources by all NH
adult educators.

•  Distance Learning pilot program including digital subscription services and associated training.
•  Tuition reimbursement for approved college courses and practitioner-initiated workshops,

payment of grant awards through the Earn & Learn program, scholarships and other fees in
accordance with the NH Adult Education Professional Development Handbook.

•  Costs associated with operating professional development activities such as travel, food, copies,
and resource materials.

•  All costs associated with the maintaining the NH Adult Education website.

6. The Contractor shall subcontract with NH Coalition on Occupational Safety and Health (NHCOSH) to
provide the following services;
•  Curriculum development, aligned with the College & Career Readiness Standards for Adult

Education, on the topic of occupational health & safety.
•  Provide a minimum of 10 hands-on workshops specifically for the English language learners

designed to increase workplace safety.
•  Consult with local programs on the development of Integrated Education & Training programs

and Integrated English Literacy and Civics Education programs.

7. Reporting
•  The contractor shall provide monthly and quarterly reports on the progress of activities

enumerated by this contract. In addition, the contractor shall provide additional reports requested
by the Department of Education, including but not limited to:

•  Professional development workshops held each month which shall include the
number of first time and returning educators attending, by location.

•  Teacher effectiveness metrics, across all programs, including ABE, ESL, ALS,
lET, lELCE, ADP and Transitions by teacher and location.

•  Number of pre-screening assessments and referrals for further testing of
students with disabilities, by location

•  Number of Professional Development events held monthly, including the number
of first time and returning educators.

8. Contract Documents

The contract is comprised of the following documents (Contract Documents)
a. State of New Hampshire Terms and Conditions contained in the Form P-37
b. Contract Exhibit A

c. Contract Exhibit B

d. Contract Exhibit C

e. Contract Exhibit D

f. Contract Exhibit E

g. Contract Exhibit F ,
h. Contract Exhibit G

I. Contract Exhibit H

9. Contract Term

The Contract and all obligations of the parties hereunder shall become effective after full
execution by the parties, and the receipt of required governmental approvals, including, but not
limited to. Governor and Executive Council of the State of New Hampshire approval ("Effective
Date"). j

The Contract shall begin on the Effective Date and extend through June 30, 2020.

10. Order of Precedence
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In the event of conflict or ambiguity among any of the text of the Contract Documents, the
following Order of Precedence shall govern:

1. State of New Hampshire Terms and Conditions contained in the Form P-37
2. Contract Exhibit A

3. Contract Exhibit B

4. Contract Exhibit C

5. Contract Exhibit D

6. Contract Exhibit E

7. Contract Exhibit F

8. Contract Exhibit G

9. Contract Exhibit H

Anticipated number of adult educators served:

FY20

450
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EXHIBIT B-3

Estimated Budget: Limitation on Price: Payment

ESTIMATED PROJECT: Professional Development FY20

Administrative Salary $ 117,937.40

Administrative Benefits $  20,019.21

Presenters $ 135,325.00

WlOA Infrastructure $  13,000.00

IT Services $  1,261.00

Water, Sewer $  150.00

Disposal Services $  389.04

Snow Plowing Services $  336.00

Repairs & Maintenance $  1,335.00

Insurance $  476.04

Telephone $  540.00

Postage $  140.00

Printing $  40.00

Travel $ 14,000.00

Conferences & Workshops $ 50,000.04

Energy Utilities S  1,284.96

Supplies S  4,384.00

Depredation S  5,613.00

Indirect Cost $ 36,623.04

Totals $ 402,853.73

1. Subject to the Contractor's compliance with the terms and conditions of this agreement, and for
services provided consistent with Exhibit A - Services, the Department of Education shall reimburse
the contractor for allowable expenses up to a maximum total payment $402,853.73.

2. The contractor in collaboration with DOE administrative staff shall develop a line-item budget for cost-
reimbursement on an annual basis for each year covered in this agreement, which shall be binding.
The contractor shall not expend funds in addition or outside of an approved line-item budget for any
contract year without written consent from the DOE.

3. The total of all approved budgets within this contract period shall not exceed $402,853.73 without
written modification signed by the parties to this agreement and approved by the Governor and
Council.

4. Annual funding amounts disbursed through this contract agreement shall be determined based on
actual WlOA federal awards and State Funds for the delivery of adult education and literacy services
received for the program year covered under this agreement, which may be less or more than
estimated but may not exceed in the aggregate the total maximum amount authorized via this
contract agreement.

5. This contract is funded in part with federal funds from the US Department of Education made
available under the Worl^force Innovation and Opportunities Act of 2014, Title II for the purpose of the
delivery of adult education and literacy services and State General Funds under Adult Education.
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6. The Contractor must have written authorization from the DOE prior to using contract funds to
purchase any property or equipment with a cost in excess of $250.00 and with a useful life beyond
one-year, and shall maintain an inventory of property and equipment either purchased or leased with
funds made available through this contract.

7. The Contractor agrees to the following requirements regarding the purchase of computer equipment;
a. The purchase must occur between July 1. 2019 and August 31. 2019 and the monthly invoice

submitted through the Department of Education's Grants Management System prior to
September 30, 2019.

b. The equipment must meet the technical specifications provided by the Bureau of Adult Education.
c. Each item must be tagged as property of the State of New Hampshire and an inventory sheet

provided to the Bureau of Adult Education.
d. The Contractor is responsible for providing all technical support and maintenance including the

purchase and installation of any required software.
e. The Contractor is responsible for replacing any lost or stolen equipment.
f. The Contractor must return the equipment to the State at the end of the contract period.
g. The Contractor must comply with RSA 649-b.

8. Payments for services under this contract are limited to reimbursement for actual expenses incurred
in the fulfillment of this agreement during the contract period. Reimbursement for expenses incurred
after June 30, 2020 shall not be accepted for payment.

9. Expenditures shall be in accordance with an annual line item budget, which shall be submitted to the
DOE for final approval no later than June 30 for the program year covered under this agreement. In
the event that line-item budgets are adjusted within a program year, such adjustments shall not
exceed the approved administration cost for the program year.

10. A final payment request shall be submitted no later than forty-five (45) days after the contract ends.
Failure to submit the invoice by this date could result in non-payment.

11. The Contractor shall maintain sufficient documentation on file in their offices to support invoices, and
make such documentation available for review by authorized NH DOE, Bureau of Adult Education
and/or its auditors.

12. The Bureau of Adult Education reserves the right to request ad hoc financial and/or participant status
reports in the event further information is needed to evaluate program effectiveness as deemed
reasonable and necessary by the DOE and/or the State of New Hampshire.

13. The Contractor shall adhere to all cash management policies and procedures stipulated in the body of
this agreement, and all other applicable WlOA federal. State and the DOE cash management
regulations and policies, including monthly accrual reporting.

14. The Contractor is solely responsible for paying to the DOE any disallowed costs associated with the
misappropriation of federal funds and/or costs expended on individuals who were erroneously
determined to be eligible for WlOA services. Disallowed costs may not be paid with federal funds,
regardless of the funding source.

15. The DOE reserves the right to increase and/or decrease contract funds subject to continued
availability of federal funds, satisfactory performance of services, and approval by the Governor and
Executive Council.

Limitation on Price:

This agreement will not exceed: $ 402.853.73.
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Method of Payment:

Monthly payment may be made for each month of the agreement year. Each payment request will be
submitted through the Department of Education's Grants Management System which will be supported by
a summary of activities that have taken place aligned to the scope of services.

Funding Source

Funds to support this request are available in the account entitled Adult Education.

FY 2020

06-56-56-562010-40390000-601-500931 State Fund Match $402,853.73.

Page 7 of 13 Contractor IniWals:
Date;



EXHIBIT C-2

Special Provisions

1. The Contractor shall comply with the provisions of the US Code of Federal Regulations 34 CFR 364
and the following US Circular:

a. OBM Circular A-110; "Uniform Administrative Requirement for Grants and Agreements
with institutions of High Education, Hospitals and Other Non-profit Organizations."
ContractorA/endor shall not make any award or permit any award (sub grant or contract)
at any tier to any party which is debarred or suspended or is otherwise excluded from or
ineligible for participation in federal assistance programs under executive Order 12549.
"Debarment and Suspension."

2. The Contractor shall comply with the following requirement in accordance with Section 502 of the
Workforce Innovation and Opportunities Act of 2014.

PURCHASE OF AMERICAN-MADE EQUIPMENT AND PRODUCTS.— In the case of any
equipment or product that may be authorized to be purchased with financial assistance provided
using funds made available under title I or II or under the Wagner-Peyser Act (29 U.S.C. 49 et
seq.), it is the sense of Congress that entities receiving the assistance should, in expending the
assistance, purchase only American-made equipment and products.
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Revised 1/11/19

EXHIBIT D

Contractor Obligations

Contracts in excess of the simplified acquisition threshold (currently set at $250,000) must address
administrative, contractual, or legal remedies in instances where the contractors violate or breach
contract terms, and provide for such sanctions and penalties as appropriate. Reference: 2 C.F.R. §
200.326 and 2 C.F.R. 200, Appendix II, required contract clauses.

The contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and
Statements) applies to the contractor's actions pertaining to this contract.

The Contractor, certifies and affirms the truthfulness and accuracy of each statement of its certification
and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C.
§ 3801 et seq., apply to this certification and disclosure, if any.

Breach

A breach of the contract clauses above may be grounds for termination of the contract, and for
debarment as a contractor and subcontractor as provided in 29 C.F.R. §5.12.

Fraud and False Statements

The Contractor understands that, if the project which is the subject of this Contract Is financed in whole or
in part by federal funds, that if the undersigned, the company that the Contractor represents, or any
employee or agent thereof, knowingly makes any false statement, representation, report or claim as to the
character, quality, quantity, or cost of material used or to be used, or quantity or quality work performed or
to be performed, or makes any false statement or representation of a material fact in any statement,
certificate, or report, the Contractor and any company that the Contractor represents may be subject to
prosecution under the provision of 18 USC §1001 and §1020.

Environmental Protection

(This clause is applicable if this Contract exceeds $150,000. It applies to Federal-aid contracts only.)
The Contractor is required to comply with all applicable standards, orders or requirements issued under
Section 306 of the Clean Air Act (42 U.S.C. 1857 (h). Section 508 of the Clean Water Act (33 U.S.C.
1368), Executive Order 11738, and Environmental Protection Agency (EPA) regulations (40 CFR Part 15)
which prohibit the use under non-exempt Federal contracts, grants or loans of facilities included on the
EPA List of Violating Facilities. Violations shall be reported to the FHWA and to the U.S. EPA Assistant
Administrator for Enforcement.

Procurement of Recovered Materials

In accordance with Section 6002 of the Solid Waste Disposal Act (42 U.S.C. § 6962), State agencies and
agencies of a political subdivision of a state that are using appropriated Federal funds for procurement
must procure items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR
247 that contain the highest percentage of recovered materials practicable, consistent with maintaining a
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the value of the
quantity acquired in the preceding fiscal year exceeded $10,000; must procure solid waste management
services in a manner that maximizes energy and resource recovery; and must have established an
affirmative procurement program for procurement of recovered materials identified in the EPA guidelines.
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Revised 1/11/19

EXHIBIT E

Federal Debarment and Suspension

a. By signature on this Contract, the Contractor certifies its compliance, and the compliance of its
Sub-Contractors, present or future, by stating that any person associated therewith in the
capacity of owner, partner, director, officer, principal investor, project director, manager, auditor,
or any position of authority involving federal funds;

1. Is not currently under suspension, debarment, voluntary exclusion, or determination of
ineligibility by any Federal Agency;

2. Does not have a proposed debarment pending;

3. Has not been suspended, debarred, voluntarily excluded or determined ineligible by any
Federal Agency within the past three (3) years; and

4. Has not been indicted, convicted, or had a civil judgment rendered against the firm by a court
of competent jurisdiction in any matter involving fraud or official misconduct within the past
three (3) years.

b. Where the Contractor or its Sub-Contractor is unable to certify to the statement in Section a.1.
above, the Contractor or its Sub-Contractor shall be declared ineligible to enter into Contract or
participate in the project.

c. Where the Contractor or Sub-Contractor is unable to certify to any of the statements as listed in
Sections a.2., a.3., or a.4., above, the Contractor or Its Sub-Contractor shall submit a written
explanation to the DOE. The certification or explanation shall be considered in connection with
the DOE'S determination whether to enter into Contract.

d. The Contractor shall provide immediate written notice to the DOE if, at any time, the
Contractor or its Sub-Contractor, learn that its Debarment and Suspension certification
has become erroneous by reason of changed circumstances.
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Revised 1/11/19

EXHIBIT F

Antl-Lobbying

The Contractor agrees to comply with the provisions of Section 319 of Public Law 101-121,
Government wide Guidance for New Restrictions on Lobbying, and 31 U.S.C. 1352, and further
agrees to have the Contractor's representative, execute the following Certification:

The Contractor certifies, by signing and submitting this contract, to the best of his/her knowledge and belief,
that:

a. No federal appropriated funds have been paid or shall be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence any officer or employee of
any State or Federal Agency, a Member of Congress, an officer or employee of Congress, or an
employee of a member of Congress in connection with the awarding of any Federal contract, the
making of any federal grant, the making of any federal loan, the entering into any cooperative
agreement, and the extension, continuation, renewal amendment, or modification of any Federal
contract grant, loan, or cooperative agreement.

b. If any funds other than federally appropriated funds have been paid or shall be paid to any person
for influencing or attempting to influence an officer or employee of any Federal Agency, a
Member of Congress, and officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit the "Disclosure of Lobbying Activities" form in accordance
with its instructions fhttD.7/www.whitehouse.Qov/omb/Qrants/sflllin.Ddf1.

c. This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making
and entering into this transaction imposed by Section 1352, Title 31 and U.S. Code. Any person
who fails to file the required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

d. The Contractor also agrees, by signing this contract that it shall require that the language of this
certification be included in subcontracts with all Sub-Contractor(s) and lower-tier Sub-Contractors
which exceed $100,000 and that all such Sub-Contractors and lower-tier Sub-Contractors shall
certify and disclose accordingly.

e. The DOE shall keep the firm's certification on file as part of its original contract. The Contractor
shall keep individual certifications from all Sub-Contractors and lower-tier Sub- Contractors on
file. Certification shall be retained for three (3) years following completion and acceptance of any
given project.
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Revised 1/11/19

EXHIBIT G

Rights to Inventions Made Under a Contract, Copy Rights and Confidentiality

Rights to Inventions Made Under a Contract or Agreement
Contracts or agreements for the performance of experimental, developmental, or research
work shall provide for the rights of the Federal Government and the recipient in any resulting Invention In
accordance with 37 CFR part 401, "Rights to Inventions Made by Nonprofit Organizations and Small
Business Firms Under Government Grants, Contracts and Cooperative Agreements," and any
Implementing regulations issued by the DOE.

Any discovery or invention that arises during the course of the contract shall be reported to the DOE. The
Contractor is required to disclose Inventions promptly to the contracting officer {within 2 months) after the
inventor discloses it In writing to contractor personnel responsible for patent matters. The awarding
agency shall determine how rights in the Invention/discovery shall be allocated consistent with
"Government Patent Policy" and Title 37 C.F.R. §401.

Confidentiality
All Written and oral Information and materials disclosed or provided by the DOE under this agreement
constitutes Confidential Information, regardless of whether such information was provided before or after
the date on this agreement or how it was provided.

The Contractor and representatives thereof, acknowledge that by making use of, acquiring or adding to
Information about matters and data related to this agreement, which are confidential to the DOE and its
partners, must remain the exclusive property of the DOE.

Confidential information means all data and information related to the business and operation of the
DOE, including but not limited to all school and student data contained in NH Title XV, Education.
Chapters 186-200.

Confidential information includes but is not limited to, student and school district data, revenue and cost
information, the source code for computer software and hardware products owned in part or In whole by
the DOE, financial information, partner information{including the Identity of DOE partners). Contractor and
supplier information, (Including the identity of DOE Contractors and suppliers), and any information that
has been marked "confidential" or "proprietary", or with the like designation. During the term of this
contract the Contractor agrees to abide by such rules as may be adopted from time to time by the DOE
to maintain the security of all confidential information. The Contractor further agrees that it will always
regard and preserve as confidential information/data received during the performance of this contract.
The Contractor will not use. copy, make notes, or use excerpts of any confidential information, nor will it
give, disclose, provide access to, or otherwise make available any confidential Information to any person
not employed or contracted by the DOE or subcontracted with the Contractor.

Ownership of Intellectual Property
The DOE shall retain ownership of all source data and other Intellectual property of the DOE provided to
the Contractor In order to complete the services of this agreement. As well the DOE will retain copyright
ownership for any and all materials, patents and intellectual property produced, including, but not limited
to, brochures, resource directories, protocols, guidelines, posters, or reports. The Contractor shall not
reproduce any materials for purposes other than use for the terms under the contract without prior
written approval from the DOE.
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Revised 1/11/19

EXHIBIT H

Termination

a. Termination forCause

The DOE may terminate the Contract for cause for reasons including but not limited to the
following circumstances;

1. Contractor's failure to perform the services as detailed herein and in any modifications to
the Contract.

2. Contractor's failure to complete the Contract within the timeframe specified herein and in
any modifications to the Contract.

3. Contractor's failure to comply with any of the material terms of the Contract.
if the DOE contemplates termination under the provisions of Subsections a.1., a.2., or
a.3 above, the DOE shall issue a written notice of default describing the deficiency. The
Contractor shall have five (5) business days to cure such deficiency. In the event the
Contractor does not cure such deficiency, the DOE may terminate the Contract without
further consideration by issuing a Notice of Termination for Default and may recover
compensation for damages.
If, after the Notice of Termination for Default has been issued, it is determined that the
Contractor was not in default or the termination for default was otherwise improper, the
termination shall be deemed to'have been a Termination for Convenience.

b. Termination forConvenience

The DOE may terminate the Contract for convenience, in whole or in part, when, for any
reason, the DOE determines that such termination is in its best interest. The contract can be
terminated due to reasons known to the non-Federal entity, i.e., including but not limited to
program changes, changes in state-of-the-art equipment or technology, insufficient funding,
etc. The Contract termination is effected by notifying the Contractor, in writing, specifying that
all'or a portion of the Contract is terminated for convenience and the termination effective
date. The Contractor shall be compensated only for work satisfactorily completed prior to the
termination of the Contract. The Contractor is not entitled to loss or profit. The amount due to
the Contractor is determined by the DOE.

in the event of termination for convenience, the DOE shall be liable to the Contractor only for
Contractor's work performed prior to termination.

c. The DOE'S Right to Proceed with Work

In the event this Contract is terminated for any reason, the DOE shall have the option of
completing the Contract or entering into an agreement with another party to complete
services outlined in the Contract.

Page 13 of 13 Contractor Initials)
Date:



State of New Hampshire

Department of State

CERTIFICATE

1. William M. Gardner. Secretary of State of the State of New Hampshire, do hereby certify that SECOND START is a New

Hampshire Nonprofit Corporation registered to transact basiness in New Hampshire on September 03, 1971. 1 ftmher certify that

all fees and documents required by tlie Secretary of State's office have been received and is in good standing as far as this office is

concerned.

Business ID: 65173

Certificate Number: 0004493394

tAm

A

IN TESTIMONY WHEREOF.

I hereto set my hand and cause to be affixed

llie Seal of the Stale of New Hampshire,

this 8th day of April A.D. 2019,

William M. Gardner

Secretary of State



Certificate of Authority

1, George Pangakis, Clerk/Secretary of Second Start do hereby certify that:

(1) I maintain and have custody of and am familiar with the seal and minute books of the corporation;

(2) I am authorized to issue certificates with respect to the contents of such books and to affix such seal to such
certificate;

(3) The following is a true and complete copy of the resolutions voted by the Board of Directors of Second Start on April
29, 2019. The vote is in accordance with the law of New Hampshire and the by-laws of the corporation:

Second Start will enter into a contract with the NH Department of Education to provide statewide staff development
services to the statewide adult education providers. This resolution shall remain in effect until specifically revoked.

Second Start's Board of Directors has named James Snodgrass as having authority to sign the contract with the New
Hampshire Department of Education.

(4) The foregoing resolutions are in full force and effect, unamended, as of the date hereof; and

(5) The following persons lawfully occupy the offices indicated below:

Matt Nadeau, President

James Snodgrass, Executive Director

Tom Painchaud, Vice President/Treasurer

George Pangakis, Secretary

IN WITNESS WHEREOF, 1 have hereunto set my hand as the Clerk/Secretary of the Corporati^ this 29jxl^of^ril, 2019.

-JCojTporate Seal if any)
ClowSecretaiy

(If the corporation has no seal, the Clerk/Secretary shall acknowledge the ̂ rtificate before ai^uthorized officer below)

STATE OF NEW HAMPSHIRE

COUNTY OF

On , 20 /^. before the undersigned officer personally appeared the person
identified in the <wegoing certificate, know to me (or satisfactorily proven) to be the Clerk/Secretary of the corporation
identified in the foregoing certificate, and acknowledge that he executed the foregoing certificate.

In witness whereof I hereunto set my hand and official seal. ^

Notary Public/J^ice of the Peace

DOROTHY FOURNIER
Notary Publta - New

CommlMlon ExplfM September 13,2022



CERTIFICATE OF LIABILITY INSURANCE
DATE (MMiDD/YYYY)

04/11/2016

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement A statement on
this certificate does not confer rights to the certificate holder In lieu of such endorsement(s).

PRODUCER

E & S Insurance Services LLC

21 Meadowbrook Lane

P 0 Box 7425

Gilford NH 03247-7425

Eleanor Spinazzola

(8") 293-2791 Kc.N,,, (903)293-7188
fi¥AlL
ADDRESS:

INSURERISIAFFOROINQ COVERAOE NAICa

INSURER A AmTrust Financial Services. Inc.

INSURED

Second Start

17 Knight Street

Concord NH 03301

INSURER e Liberty Mutual Agency Corporation

INSURER C

INSURER 0

INSURERE

INSURER F

COVERAGES CERTIFICATE NUMBER: 2016 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED, NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TRsn
TYPE OF INSURANCELTR

X
rTHllvKl POLICY NUMBER UNITS

COMMERCIAL GENERAL UABIUTY

CLAIMS-MADE OCCUR

OEN\ AOOREGATE UMTTAPPUES PER:

PRO
JECTPOLICY □

r

□LOC

OTHER:

12/31/2010 12/31/2019

EACH OCCURRENCE
OAKUSE TO RENTED
PREMISES (E< occurT«nc6)

MED EXP (Any oo« pfion)

PERSONAL S ADV INJURY

GENERAL AGGREGATE

PROOUCTS • CCMPIOPAGO

COMBINED SINGLE LIMIT
fEi tccWanil

1.000,000

1.000.000

20,000

1.000.000

3.000.000

3.000,000

AUTOMOBILE UABIUTY

ANY AUTOX

t 1.000,000

BOOILY INJURY (Par p«r»on)
OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

12/31/2018 12/31/2016 BODILY INJURY (Par accMant)
TSRSJSERTTBaSOlSE
IParaed«1an»
Uninsured motorist S 1.000.000

UMBRELLA UAB

EXCESS UAB

X OCCUR

CLAIMS-MADE

EAc'lToCOJRRSicE 2.000.000

12A31/2018 12A31/2016 AGGREGATE 2,000.000

DED X RETENTION S ^O-OOO
WORKERS COMPENSATION
AND EMPLOYERS' UABIUTY
ANY PR0PRIET0RA>ARTNER/EXECUT1VE
OFFICERMEMBER EXCLUDED?
(Mandatory In NH)
llyat. dasedba jndar
DESCRIPTION OF OPERATIONS balow

Y/N

H
STATUTE

TH-

01/01/2016 01/01/2020 E.L EACH ACCIDENT 500,000

E.L DISEASE • EA EMPLOYEE 500,000

E.L. DISEASE - POLICY UMIT 500,000

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORO tOl. Additional Rmartca Seltaduta, may ba attachad IT mora apaea la raqutrad)

BAE-2017-002 Statewide Professionsi Development

state Of New Hampshire, Department of Education
101 Pleasant St

Concord NH 03301
1

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORiZQ) REPRESENTATIVE ,

kiiivTVJuaJtjijy—
ACORD 25 (2016/03)

C1688-2016 ACORO CORPORATION. All right* reserved.
The ACORO name and logo are registered marks of ACORD
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Prank Edelblut
Convnluioner

"><REBZSev" t

*

$?■

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION

101 PI««Mnt Street
Concord. NH 03301
TEL (603) 271-3496
FAX (603) 271-1063

Christine M. Brennan
Deputy Commiuioner

September 26.2018

His Excellency, Govemor Christopher T. Sununu
and the Honoroble Council

Stote House
Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the New Hampshire Department of Education. Bureau of Adult Education to enter into
o contract amendment with Second Start (Vendor Code 177224) to increase the not to exceed
amount by $11,578.51 from $587,967.51 to $599,546.02, to Increase services provided by the
Statewide Professional Development Coordinator, required to facilitate professional
development activities for all New Hampshire adult educators in accordance with the state
leadership requirements under the Workforce Innovation and Opportunity Act of 2014. effective
upon Govemor and Council approval through June 30. 2019 with the option to renew for one
additional one-year terms. Approved by Governor & Council on August 23.2017 (Item #83) and
amended on June 6,2018 (Item #1*33). 71% General Funds and 29% Federal Funds.

Funds are available in the account titled Adult Education in FY19. and are anticipated to be
ovoilable in FY20, upon the availability and continued appropriation of funds in the future
operating budget; with the ability to adjust encumbrances between Fiscal Years through the
Budget Office without further Govemor and Council approval, if needed and justified:

FYI9 Amendment
Adjusted

FY19

06-56-56-565010-2535-072-500575 Grants - Federal
06-56-56-565010-2535-601-500931 State Fund Match
6-56-56-565010-2535-602-500932 State Fund Non Motch

$ 91,216.90
$212,839.44

$ 11,578.51

$ 91,216.90
$212,839.44
$  11.578.51

$304,056.34 $ 11,578.51 $315,634.85

EXPIANATION

This is a contract amendment to increase the services provided by the Statewide Professional
Development Coordinator under the Statewide Professional Development contract with Second
Start. The Bureau of Adult Education is currently unable to fill .the Education Consultant position
due to insufficient grant funds to support that full-time position. Reductions in federal funding
require an

TDD AcCMs: Relay NH 711
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES



His Excellency. Governor Christopher T. Sununu
end the Honorable Council

September 26, 2018
Poge 2 of 2

evoluotion of stoff funding In the future end long-term plans include a potential shift from federal
funding of all positions to a combination of federal and state funding In the future.

This request is o short term solution to ensure that professional development services continue to
be provided while the Bureau reorganizes job responsibilities and funding sources. Professional
development activities including the improvement of instruction, the development of curriculum
and technical assistance are requirements for all adult education programs that receive funding
under the Worlcforce Innovation and Opportunity Act of 2014. These services ore included In the

current contract, this amendment provides the Statewide Professional Development
Coordinator with additional hours and funds for attendance at two national training
conferences for fiscal year 2019 only.

The Bureau of Adult Education provides professional development activities for more than 350
adult educators.

Respectfully submitted by.

Frank Edelblut

Commissioner of Education

TOD Aecesr R«layNH711
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES



AMENDIVtENT TO

PROFESSIONAL SERVICES CONTRACT

Now come the New Hampshire Department of Education, Commissioner's OfTice,.hereinafter "the Agency,"
and Second Start, Concord, NH , hereinafter "the Contractor", and, pursuant to an agreement between the parties
thai was approved by Governor and Council on August 23, 2017 (Item //84) and amended on June 6, 2018 (Item
#133 ) hereby agree to modify same as follows;

1. Replace Exhibit B-l with Exhibit B-2.
2. All other provisions of this contract shall remain in effect.
3. This amendment shall be effective upon Governor & Council approval.

This modification of an existing agreement is hereby incorporated by reference to the existing agreement by the
panics and must be attached to the said agreement. i

IN WITNESS WHEREOF, the parties, hereto have set their hands as of the day and year first above written.

THE STATE OF NEW HAMPSHIRE

Department of Education
(Agency)

Division of Commissioner's Office

Commissioner of Education

SXATE OF

County of_ lK^x<i)Ua.ck-

Name of Corporation (Contractor)

jL ■
' Signature,fffitle

On this the. ,day of
personally appeared ^ dX

2018 before me, iMix/d .the undersigned officer,
.  who acknowledged himself/herself to be the

^ a corporation, and that he/she, as such
being authorized so to do, executed the foregoing instrument for the purposes therein

contained, by signing the name of the corporation by himself/herself as CKliaAPS

In witness whereof I hereto set my hand and icial

Notary Public/Justice of the Peacey' /_•'

LAURA £. SCARCEaO
Notary Public - Now Hampsftlro '''/ ^

My Commission Expires March 12.2019



Approved as lo form, substance and execution by the Attorney General this day of 20J^.

Division of Attorney General Office

By:

Approved by the Governor and Council this day of , 20

By:



EXHIBIT 8-2

Estimated Budget: Limitation on Price: Payment

ESTIMATED PROJECT: ProfDsslonal Devetopmont FY19

Administrative Salary $ 29,744.00

SSO Coordinator 55.440.00

Administrative Benefits 5,404.31

SSO Coordinator Benefits 10,938.27

Presenters 51,825.00

ID Specialist 13,500.00

NH COSH Services 25,000.00

WlOA Infrastructure 12,000.00

IT Services 780.00

Water, Sewer 150.00

Disposal Services 396.00

Snow Plowing Services 308.04

Repairs & Maintenance 1,451.04

Insurance 504.00

Telephone 258.00

Postage 140.00

Travel 17,000.04

Conferences & Woriishops 54,999.96

Energy Utilities 1,125.96

Non-Expendable

Supplies 2,175.00

Depredation 3,983.00

Indirect Cost 28,512.23

Totals $315,634.85

1. Subject to the Contractor's compliance with the terms and conditions of this agreement, and for
services.provided consistent with Exhibit A • Services, the Department of Education shall reimburse
the contractor for allowable expenses up to a maximum total payment of $315,634.85.

2. The contractor in collaboration with DOE administrative staff shall develop a line-Item budget for cost-
reimbursement on an annual basis for each year covered in this agreement, which shall be binding.
The contractor shall not expend funds in addition or outside of an approved line-item budget for any
contract year without written consent from the DOE. .-n

3. The total of all approved budgets within this contract period shall not exceed $315,634.85 without
written modification signed by the parties to this agreement and approved by the Governor and
Council.

4. Annual funding amounts disbursed through this contract agreement shall be determined based on
actual WlOA federal awards for the delivery of adult education and literacy services received for th

Ext)iblt B Page 1 of 3 Contractor Initials:

Date:



4. Annual funding amounts disbursed through this cx)ntract agreement shall be determined based on
actual WIOA federal awards for the delivery of adult education and literacy services received for the
program year covered under this agreement, which may be less or more than estimated but may not
exceed in the aggregate the total maximum amount authorized via this contract agreement.

5. This contract is funded with federal funds from the US Department of Education made available under
the Workforce Innovation and Opportunities Act of 2014, Title II for the purpose of the delivery of adult
education and literacy services and State General Funds under Adult Education.

6. The Contractor must have written authorization from the DOE prior to using contract funds to
purchase any property or equipment with a cost In excess of $250.00 and with a useful life beyond
one-year, and shall maintain an inventory of property and equipment either purchased or leased with
funds made available through this contract.

7. Payments for services under this contract are limited to reimbursement for actual expenses incurred
in the fulfillment of this agreement during the contract period. Reimbursement for expenses incurred
after June 30, 2019 shall not be accepted for payment.

8. Expenditures shall be in accordance with an annual line item budget, which shall be submitted to the
DOE for final approval no later than June 30 for the program year covered under this agreement. In
the event that line-item budgets are adjusted within a program year, such adjustments shall not
exceed the approved administration cost for the program year.

9. A final payment request shall be submitted no later than forty-five (45) days after the contract ends.
Failure to .submit the invoice by this date could result in non-payment.

10. The Contractor shall maintain sufficient documentation on file in their offices to support invoices, and
make such documentation available for review by authorized NH DOE, Bureau of Adult Education
and/or its auditors.

11. The Bureau of Adult Education reserves the right to request ad hoc financial and/or participant status
reports in the event further information is needed to evaluate program effectiveness as deemed
reasonable and necessary by the DOE and/or the State of New Hampshire.

12. The Contractor shall adhere to all cash management policies and procedures stipulated in the body of
this agreement, and ail other applicable WIOA federal, State and the DOE cash management
regulations and policies, including monthly accrual reporting.

13. The Contractor Is solely responsible for paying to the DOE any disallowed costs associated with the
misappropriation of federal funds and/or costs expended on individuals who were erroneously
determined to be eligible for WIOA services. Disallowed costs may not be paid with federal funds,
regardless of the funding source.

14. The DOE reserves the right to increase and/or decrease contract funds subject to continued
availability of federal funds, satisfactory performance of services, and approval by the Governor and
Executive Council.

Limitation on Price:

This agreement will not exceed; $315,634.85

Method of Pavment:

Monthly payment may be made for each month of the agreement year. Each payment request will be
submitted through the Department of Education's Grants Management System which will be supported by
a summary of activities that have taken place aligned to the scope of services.

Exhibit B Page 2 of 3 Contractor Initials:
Dale: V/i



Funding Source

Funds to support this request are available in the account entitled Adult Education.

FY 2019

06-56-56-565010-2535-072-500575 Grants - Federal $ 91.216.90

06-56-56-565010-2535-601-500931 State Fund Match $212,839.44
06-56-56-565010-2535-602-500932 State Fund Non Match- $ 11.578.51

$315,634.85

Exhibits Page 3 of 3 Conlractor Initials:!
Date:



State of New Hampshire

Department of State

CERTIFICATE

I. WiDiam M. Oirtner, SccreUwy of Stale of the State of New Hampahire, do hereby certify that SECOND START ii a New

Hampshire Nonpront Corporation registered totnnsici business in New Hampshire on September 03.1971.1 further certify that

all fees and documents required by (he Secretary of Slate's office have been received and is in good standing as far ea this office is

concerned.

Business ID: 65173

Certificaie Number: 0004087638 '

SI Of
%

tOm

o "9

N

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be afTlxcd

the Seal of the State ofNew Hampshire,

this 23rd day of April A.D. 2018.

William M. Gardner

Secretary of State



CERTIFICATE OF VOTE

I  bodd Griffith ^ . do hereby certify that:
(Name of the elected Officer of the Agency; cannot be contract signatory)

1. 1 am a duly elected President of Second Start
(Agency Name)

2. The following Is a true copy of the resolution duly adopted at a meeting of the Executive Committee of the Board
of Directors of the Agency duly held on September 17. 2018 :

(Date)

RESOLVED: That the Executive Director of Second Start •
(TlUe of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract amendment with the State and to
execute any and all documents, agreements and other Instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain In full force and effect as of

the 17'" day of September . 2018
(Dale Contract Signed)

4 . James Snodorass Is the duly elected Executive Director
(Name of Contract Signatory) (Title of Contract Signatory)

of the Agency.

rsignature of the Elected Offic^)(Signature

STATE OF NEW HAf^flPSHIRE

County of Merrimack

The forgoing instrurnent was acknowledged before me this day of . 20 f ̂  .

By Dodd Griffith
(Name of Elected Officer of the Agency)

(NOTARY SEAL)

commission Expire^ Z'' 2021

0—s y- ^
(Notary Public/Justice of 0^ Peace)

NH DHHS, Office ol Business Operalions
Bureau of Provider Relationship Management
Certificate of Vote Without Seal



A^c^iJ CERTIFICATE OF LIABIUTY INSURANCE 1
^■1 1 |0*/2<V2010

I  THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
I  CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCIES
1  BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(8). AUTHORIZED
A REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. j
^ IMPORTANT. II tht csruncots hoWsr la sn ADDITIONAL INSURED, the po»cy(tSi) muat have ADDITIONAL INSURED provisions or bo ondorstd!

U SUBROGATION IS WAIVED, subject to the tsrmi and condttJons of the poll^, csrtain pelleiss may require en endoraemeni A atolemeni on
thlecartNlcetodooa not conferrlghta to the certlflcaU holder In lieu of such andoraomontd). !

PMOueCA j
E 6 S lAturaneo Seivicaa LLC

21 Mcede«vbrock Lene

PC Bex 7438

Onord NH 03247<7429

(®W)203.27B1 <B03)2W.71IO
PMOeslnaureflce.nei |

MtuREntaiAPPOROuroctwenAoa 1 MAca

HtuMOiAi GreatAnvrtcsnInsO/ovo |
WtUMO

SocondSien

17 KnlgW Street

Concord NH 03301

Btwnno: TbchoerooytnuweeCo | . 42370
c, Unhed Stales Fire Insurance Co |

pisupen 0: . !
■rtuetnc: 1

■tsuenP: 1

TKS 1$ TO CtSTiTi' THfcT THE POUCISS Of INSURAXE LISTCO BtlOW HAVE BEEN ISSUED TO THE IHSUREO NAMEDA80N« FOR IMS POUCY PeiUOD
POICATED. N0TVAT>4STAMHN0 ANY REOUiftEMENT. TERM OR COfCfTlOH Of ANY CONTRACT OR OTHER DOCUMENT »MTM RESPECT TO V^H THIS
CERTIFICATE MAY OS ISSl^ OR MAY PERTAIN. THE INSURANCE AFFOROED BY THE POUOES OESCRQEO HEREIN IS SUftJECT TO Ml THE TERMS
exClUSIONSANO CONOmOHS Of SUCH POUCIES. LIMITS SHOViN MAY HAVE SEEN RQRXEO BY FMD CLAIMS.
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X ANTAUTO
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MlAEO
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acNCOiAeo
AUTOS
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AUTOS OMIT
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12/31/3017

12/31/3017
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12/31/2010

1201/2010
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WUOITOIIEJITCD
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CERTIPICATE HOLDER CANCELLATION

NH ot D«pl of EducsUon Bursau Of Adu'i Education

21 Sou(hFrullSLSulta20 |

Conard NH 03301

SHOULD ANY Of THE ABOVE DESCRnKD POUCIES BE CANCELLED OEFORE
THE EXPIRATION DATE THEREOf. NOTICe WILL BE OEUVERED M I
ACCORDANCE WTTH THE POLICY PROVISIONS. j

1
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ACORD 25 (2016/03)
I  O19S8*20UACOROCORPORATION. All riehts rtaarvsd.
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Frank EcJetblut Chrtstin* M. Brannan
Comnlulona Ovputy Convrtotoncr

STATE OF NEWHAMPSHIRE

DEPARTMENT OF EDUCATION

101 Ptoo»ent Street

Concord. N.H. 03301

TEL(M»3) 271-34TS

PAX(M3)271-i9S3

May 16:2018

His Gxceflency. Governor Christopher T. Sunui^u
orxl The Honorable Coundl

Stole House

Concord. New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education. DIvisfon of Coreer Technology ond Adult Leamjng to exercise
a renewal option with Second Start. Concord! nH (Vendor Code 177224). by increosing ttie price
limitation by $304,056.34 from $283.911.17 to $587,967.51, to provide Statewide Professional
Developrr«nt Services, effective July 1.2018 through June 30.2019 upon Governor and Coundl
approval. This controct wos origlnoliy approved on August 23.2017.(Item# 83). 30% Federal Funds.
70% General Funds.

Funds to support this request ore available in the account entitled Adult Education:

FY19

06-56.56-565010-253S072-500575Grants-Federal $ 91.216.90
06-56-56^65010-2535601-500931StateFundMatch ' S212.839.44

$304,056.34

EXPLANATION

A review was completed for year one. Based on satisfactory performonce of the above odult
education and Dterocy programs, the department is requesting thot we exercise the renewal option
for year two.

The Statewide Professionol Development Contractor is responsible for providing o prpfessionol
development specialist and a learning disabidties consultant In oddition to facllitoting various advisory
groups and committees; odminlstering oil professional development activities such as workshops,
confererxres. ond online courses; maintaining the'NH Adult Educotion website; providing fiscal
management for participant stipends, mileage reimbursement, dues/fees; distribution of wortahop
fees, tuition reimbursement, and scholorship funds. All bctivities must align witti goals and strate^es of
the Workforce Innovation and Opportunity (WlOA) porlners: offer high quolity professionol
development programs to improve instnjction; provide technical assistance; ond monitor and •
evaluate the quality of and improvement In. ddult educotion and literacy activities across the state.

^  TDD Accots; Relay NH 711
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His Exceflency. Governor ChristopherT. Sur»unu
and The Honorable Council

May 18.2018
Page 2 of 2

Statev/ide Professional Developrnenl Services v^l) be provided at various locations around the state,
primarily odult educotion centers. Activities ore open to oil New Hampshire odult educators.

The actual amount of the grant may reflect charrges incorporated into the prpjeci after the
application wos filed with the Bureau of Adult Educotion.

The Bureau of Adult Educotion provides staff development services to approximately four huixired fifty
odult educators each year. The New Hampshire Deportment of Education Grant Morxjgement
System wO) be utilized to gront funds to Second Start.

Should federal funds become notonger available, additional general funds wID not be requested to
support this program.

Respectfully submitted.

Oiii/T
Frank Edelbiut

Commissioner of Education

TDD Acco««;RolayNH7t1
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AMENDMENT TO

PROFESSIONAL SERVICES CONTRACT

Now cOTie tbe New Hunpshire Department of Educatioo, Bureau of Adult Edxwation, hereinafter "^tbe
Agency," and Second Start, Concord, NH, hereinafter "the Contractor^, and, pursuant to an agreement between the
parties that was approved by Governor and Coundi on Aug. 23, 20)7, (Item #83) hereby agree to modify same as
follows;

1. Amend Section 1.7 by removing June 30,2018 and repladng with hmc 30,2019.

2. Amend Section 1.8 by removing $283,911.17 and rq>lacing with a cumulative price liznitatioo of S

3. Kempve Exhibit A (Scope of Service) and replace with Exhibit KSldScooe of Service).

4. Remove Exhibit B (Budget) and replace with Exhibit (Budget).

5. Remove Exhibit C (Special Provisions) and rq)lace with Exhibit (Special Provicons).

6. All other proyisiaos of this agreement shall remain in full force and e^t.

7. This raewalopticD shall be e&ctive on July 1,2018.

This modificatioo of an existing agreement is hereby incorporated by reference to the existtbg agreement by the
parties and must be attached to the said agreement

IN WITNESS WHEREOF, the parties, hereto have set their hands aa of the day and year first above written.
•  V

THE STATE OF NEW HAMPSHIRE

Department of Education
(Agency)

Division of

By:-

ssioncr'j Office

S•^l- h
Commissioner of Education Date

Name ofCorporatiaD (Contractor)

STATE OF

County of_

lA Signmme, Title Date |

Do this the V dnv nf . M/fWorc me,
officer, pcrsonaUy appeared~,V/t&»/>-^ known^ r
the pcrsoo whose name is sub^ibed to the within insh^cnt and acknowledged tpersoo

the purposes dierein contained.
In witness whereof 1 hereto set oty )d offidal seal.

Notary Public/l^ce of the Peace

Approved as to fiirm, substance and execution by

Approved by the Governor and Council this

undersigned
me (or satisfectory provw) to bo.. .

acknowledged that he/she executed the same Gr- \ '

9//s/j3cJili: - .rj:/
Comm tssion Expires

the Attorney Gencrp^is day of 20f^

Divisio^of Attorney General Office
day of , 20

By:



EXHIBIT A-l

The Services

Services at Second Start will be provided for all NH adult educators at various locations around the state.

Project Description

Proiect: Statewide Professional Developnr)ent

Second Start in Concord v^ll provide the foDowing services:

1. The Contractor shall provide a Statewide Professional Development Coordinator who will collaborate
with the Bureau of Adult Education to perform the following duties:
•  Develop and implement a three year professional development plan for all NH adult educators

that meets the following goals:
o Align with the goals and strategies of the WlOA partners (where applicable)
o  ' Improve instruction, including the development and dissemination of best practices and

promising rpodels
o  Provides technical assistance, including the use of technology
o Assists with monitoring and evaluating the quality of and improvement In adult education

activities

o Activities must be based on the most cunent rigorous research available,
o The plan may include activities specific to the following types of programs: ABE. ESL,

ALS, lET. lELCE, ADP and Transitions
•  Facilitate all professional development workshops including providing online registration, tracking

participation, preparing agendas, disseminating resources/minutes and the issuing of professional
deveic^ment certificates.

•  Facilitate special projects iricludlng Job Embedded Professional Development activities. Earn &
Leam grant. 'So You Want to be a Presenter* training. HISET Preparation workshops, the
Distance Learning pilot program and other projects as assigned by the Bureau of Adult
Education.

•  Convene and facilitate meetings for the following advisory committees:
o Mentor team - The Mentor team Is responsible for planning & delivering New Staff

training. Fall Conference. Spring Conference in collatroratlon with the Statewide
Professional Development Coordinator. The Mentor team is also responsible for forming
Community of Practice and providing mentoring services to programs to assist teachers
with improving student achievement

o Math Advisory CommitteeThe Math Advisory Committee, with the Statevkride
Professional Development Coordinator is responsible for Math Lesson Plan Symposium,
the Math Traveling Road Show, maintaining the Math Guidebook and other activities to
support quality math instruction for students.

•  Attend all Program Director and ALS Coordinator meeting to share professional development
opportunities and resources

•  Design and implement an instructional leadership program using a Train the Trainer model to
provide groups of trainers to teach topics identified in the PD plan, especially those
recommended by the USDOE, Office of Career. Technical and Adult Education and listed on the
LINCS website.

•  Design and Implement a Teacher Induction Program to be used for measuring Teacher
Effectiveness.

•  Coordinate with the Learning Disabilities Consultant to provide lesson plans and resources based
on best practices and promising models in the monthly newsletter.

•  Maintain and updatd the NH Adult Education website Including Mentor Tips. Educator Resources
and (he Professional Development calendar.

a  Page 1 of 8 Contractor Inifials;
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•  Provide a monthly report to be reviewed with the Bureau of Adutt Education and the Commission
of Educatbn detaiUng the acttvHies and outcomes of this contract.

•  Present an annual report by May 15. the Bureau of Adult Education that details activities
offered, number of educators attending and the impact of training on student achievement

2. The Contractor shall provide a Statewide Learning Oisabllities Consultant who will collaborate with the
Bureau of Adult Education to perform the following duties:
•  Provide consulting services (o-all program staff which addresses working with students with

disabilities including pre-screenlng assessments, referrals for further testing and strategies for ■
teachers.

»  Convene and facilitate meetings for the following advisory committee:
o Disabilities Committee - responsible for Annual Training for Disabilities Coordinators,

approval of Assessment services applications, coordinate services for students with
disabilities

•  Assist prograrrfs with referring students to NH Vocational Rehabilttation or other community
resources.

Publish and distribute a monthly newsletter to NH adult educators and programs with lesson
plans and strategies for meeting the needs of students including those with disabilities.

»  Act as a liaison between NH Adult Education and ETS for testing accommodations granted to
adult students with disabilities

•  Provide a minimum of one online course for NH adutt educators based on current research in the
field of adult education

3. The Contractor shall facilitate a minimum of 75 professional development activities per year that
address.' but are not limited to. the following topics:
•  Assessment in Adult Education

•  Integrating Employabllity Skills
•  Preparing ESL Learners for Work and Career Pathways
•  College S Career Readiness Standards for Adult Education (ELA & Math. Modules 1-4 and

Advanced)

•  English Language Proficiency Standards
•  Essential Components of Reading (or partldpatbn In cross-state consortium for STAR training, If

approved by OCTAE as a pilot site)
•  Persistence

•  Distance Learning
• . Competency-base Education
• WlOA Implementation
•  Data Analysis and National Reporting System Requirements
•  The Role of Adult Education In WlOA

4. The Contractor shall act as the fiscal agent for the Bureau of Adult Education to manage the following
services:

•  All stipends and mileage reimbursement for presenters, trainers and eligible participants in
Bureau-sponsored professional development activities.

•  Memberships In professional development associations such as the Commission on Adult Basic
Education and the New Englar^d Literacy Resource Center including representing New .
Hampshire on an Advisory Board and ensuring the access and use of these resources by all NH
adult educators.

•  Distance Learning pilot program including digital subscription services and associated training.
•  Tuition reimbursement for approved college courses and practitioner-initiated workshops,

payment of grant awards through the Earn & Learn program, scholarships and other fees in
accordance with the NH Adult Education Professional Development Handbook.

•  Costs associated with operating professional development activities such as travel, food, copies,
and resource materials.

Exhibit A Pags 2 of 8 ContractDf (nitiais:
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•  All costs associated with the maintaining the NH Adult Education website.

5. The Contractor shall subcontract with NH Coalition on Occupational Safety and Health (NHCOSH) to
provide the following services:
•  Curriculum development, aligned with the CoPege & Career Readiness Standards for Adult

Education, on the topic of occupational health & safety.
•  Provide a minimum of 10handson'wor1(sho(»spedrically for the English language learners

designed to increase worltplace safety.
•  Consult with local programs on the development of Integrated Education & Training programs

and Integrated'English Literacy and Civics Education programs.

6. Reporting '
The contractor shali provide monthly and quarterly reports on the progress of activities
enumerated by this contracL in addition, the contractor shall provide additional reports requested
by the Department of Education, inctuding but not limited to:

•  Professional development workshops held each rnonth which shall indude the '
number of first time and returning educators atteridlng, by location.

•  Teacher ̂ectiveness metrics, across ail programs. Induding ABE. ESL. ALS.
lET, lELCE, ADP and Transitions by teacher and lo^on.

•  Number of pre-screening assessments and referrals for further testing of
students with disabilities, by location

•  Number of Professionei Development events held monthly, Including the number
of Hrst time and returning educators.

7. Contract Documents

The contract is comprised of the follovring documents (Contract Documents)
a. State of New Hampshire Terms and Conditions contained In the Form P-37
b. - Contract Exhibit A

c. Contrad Exhibit B

d. Contract Exhibit C

e. State of New Hampshire. Department of Education, Bureau of Adult Education RFP
2017-002 dated February 24, 2017.

f. Contractor Proposal Response to RFP 2017-002.

8. Contrad Term

The Contrad and all obligations of the parties hereunder shall become effective after full
execution by the parties, and the receipt of required governmental approvals, including, tnit not
limited to. Governor and Executive Council of the State of New Hampshire approval fEffective
Date").

The Contrad shall begin on the Effective Date and extend through June 30,2019. The Term
may be extended for one (1) one-year extensions, contingent upon satisfactory delivery of
Services, available funding, agreement of parties and approval of the Govemor and Council.

9. Order of Precedence

In the event of conflid or ambiguity among any of the text of the Contrad Documents, the
following Order of Precedence shall govem:

1. State of New Hampshire Terms and Conditions contained in the Form P-37
2. Contrad Exhibit A

3. Contract Exhibit B

4. Contract Exhibit C

5. State of New Hampshire. Department of Education. Bureau of Adult Education RFP
2017-(X)2 dated February 24.2017.

6. Conlrador Proposal Response to RFP 2017-002.

Exhibit A Page 3 ol 8 ContractDf Inilials: ..



Anticipated number of adult educators served:

FY19

450
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EXHJBJT B.1

Estimated Budget Limitation on Price: Payment

ESTIMATED PROJECT: ProfMsiena) Drrelopmont

Administrative Salary S 29,744.00.

530 Coordinator 47,520.00

Adminlstrstive Benefits 5,415.38

SSO Coordinator Benefits 10,321,32

Presenters 51,825.00

LDSpedaDst 13.500.00

NH COSH Services 25,000.00

WIOA Infrastnidure 12,000.00

IT Services 780.W

Water. Sewer 150.00

Disposal Services 398.00

Snow Plowing Services 303.04

Repairs & Maintenance 1,451.04

Insurance 504.00

Telephone 256.00

Postage 140.00

Travel 15,000.00

Conferences & Workshops 54,999.96

Energy Umties 1,125.96

Supplies 2,175.00

Depredation 3,883.W

Indirect Cost 27,459.84

Totsis S304,0S6.34

1. Subject to the Contractor's complidfice with the terms end conditions of this agreement, and for
services provided consistent with Exhibit A - Services, the Department of Education shall reimburse
the contractor for allowable expenses up to a maximum total payment of $304,056.34.

2. The contractor in collaboration with OOE administrative staff shall develop a line-item budget for cost-
reimbursement on an annual basis for each year covered in this agreement, which shall be binding.
The contractor shall not expend funds in addition or outside of en approved line-item budget for any
contract year without written consent from the DOE.

3. The total of all approved budgets within this contract period shall not exceed $304,056.34 without
written modification signed by the parties to this agreement and approved by the Governor and
Council.

4. Annual funding amounts disbursed through this contract agreement shall be determined based on
actual WiOA federal awards for the delivery of adult education and literacy services received for the

ExhilxlB Page 5 of 8 Contractor initial:
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program year covered under this agreement, which may be less or more than estimated but may not
exceed in the aggregate the total maximum amount authorized via this contract agreement.

5. This contract is funded with federal funds from the US Department of Education made available under
the Workforce Innovation and Opportunities Act of 2014, Title II for the purpose of Uie delivery of adult
education and literacy services and State General Funds under Adult Education.

6. The Contractor must have written authorization from the DOE prior to using contract funds to
purchase any property or equipment with a cost In excess of $250.00 and with a useful life beyond
one-year, and shall maintain an inventory of property and equipment either purchased or leased with
funds made available through this contract

7. Payments for services under this contract are limited to reimbursement for actual expenses incurred
in the fulfillment of this agreement during the contract period. Reimbursement for expenses Incurred
after June 30, 2019 shall not be accepted for payment.

8. Expenditures shall be In accordance with an annual line Item budget, which shall be submitted to the ■
DOE for final approval no later than June 30 for the program year covered under this agreement, tn
the event that iine-item budgets are adjusted within a program year, such adjustments shall not
exceed the approve administration cost for the program year.

9. A final payment requestshall be submitted no later than forty-five (45) days after the contract ends.
Failure to submK the invoice by this date could result in norvpayment.

10. The Contractor shall maintain sufficient documentation on file in their offices to support invoices, and
make such documentation'available for review by authorized NH DOE. Bureau of Adult Education
and/or its auditors.

11. The Bureau of Adult Education reserves the right to request ad hoc financial and/or participant status
reports in the event further Information is r«eded to evaluate program effectiveness as deemed
reasonable end necessary by the DOE ar^d/or the State of New Hampshire.

12. The Contractor shall adhere to all cash management policies and procedures stipulated in the body of
this agreement, and all other applicable WlOA federal. State and the DOE cash management
regulations and policies. Including monthly accrual reporting.

13. The Contractor is solely responsible for paying to the OOE any disallowed costs associated with the...
misappropriation of federal funds and/or costs expended on individuals who were erroneously
detenmin^ to be eligible for WlOA seMces. Disallowed costs may not be paid with federal funds,
regardless of the fundirtg source.

14. The OOE reserves the right to increase and/or decrease contract funds subject to continued
availability of federal funds, satisfactory perfomience of services, and approval by the Governor and
Executive Council.

Limitation on Price:

This agreement will not exceed: $304,056.34

Method of Payment:

Monthly payment may be made for each month of the agreement year. Each payment request will be
submitted through the Department of Education's Grants Management System which will be supported by
a summary of activities that have taken place aligned to the scope of services.
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FuRdinQ Source •

Funds (0 support this requ^t are available in the account entitled Adult Educatbn.
FY2019

06-56-56-565010.2535-072-500575 Grants - Federal $ 91.216.90
06-56-56-565010-2535-601-500931 State Fund Match $212.839.44

$304,056.34
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EXHIBIT C-l

Special Provisions

1. The Contractor shall comply with the provisions of the US Code of Federal Regulations 34 CFR 364
and the foilovt^ng US Circular

a. OBM Circular A-110; 'Unifonn Administrative Requirement for Grants and Agreements '
with institutions of High Education, Hospitals end Other Non-Profit Orgaruzations *
ContractorA/endor shall not make any award or permit any award (sub grant or contract)
at any tier to any party which is debarred or suspended or is otherwise excluded from or
ineligible for participation in federal assistance programs under executive Order 12549.
'Oebarment and Suspension.'

2. This contract contains a provision that allows the Department of Education, at its sole discretion, to add
an option to renew for one (1) additional one-year term, contingent upon the following:

1. Satisfactory delivery of services, as determined by the Bureau of Adult Education.
2. Aruiual revi^ and update of Services, Budget end any corrective actbn plan.
3. Available funding.
4. Agreement of the parties.
5. Approval of the Governor and Council

3. The Contractor shall comply with the following requirement In accordance with Section 502 of the
Workforce Innovation and Opportunities Act of 2014.

PURCHASE OF AMERICAN-MADE EQUIPMEm" AND PRODUCTS.— In the case of any
equipment or product that may be authorized to t>e purchased wth rmanclal assistance provided
using funds made available under title I or II or under the Wagner-Peyser Act (29 U.S.C. 49 et
seq.), it is the sense of Congress that entities receiving the assistance should, in expending the
assistance, purchase only American-made equipment and products.

4. The Contractor attests to compliance with the General Education Provision Act section 427 as attached
to this Exhibit.
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state of New Hampshire

Department of State

CERTIFICATE

I, William M. Oardncr, Secretary of State of tbe State of New Hampshire, do hereby certify that SECOND START is a New

Hampshire Nonprofit Corporation registered to transact business in New Hampshire on September 03,' 1971.1, further certify that

all fees and documents required by the Secretary of State's office have been received and is in good standing as &r as this office is

concerned.

Business ID: 65173

Certificate Number: 0004087638

o

%

uv

1^.

IN TESTIMONY WHEREOF,

I hereto set my band and cause to be afTwcd

the Seal of the State of New Hampshire,

this 23rd day of April A.D. 2018.

William M. Gardner

Secretary of State



Certificate of Authority

1, George Pangakis, CIcric/Secreiary of Second Start do hereby certify thai:

(1) I maiotain and have custody ofand am familiar with the seal and minute books of the corporalioo;

(2) I am authorized to issue certificates with respect to the contents of such books and to affix such seal to-such
certificate;

(3) The following is a true and complete copy of the resolutions voted by the Board of Directors of Second Start on April
30,2018.- The vote is in accordance with the law ofNew Hampshire and the by-laws of the corporation:

Second Start will enter into a contract with the NH Department of Education to provide statewide staff development
services to (he statewide adult education providers. This resolution shall remain in effect until specifically revoked.

Second Start's Board of Dirmors has named James Snodgrass as having authority to sign the contract with the New
Hampshire D^artment of Education.

(4) The forgoing resolutions are in full force and effect, unamended, as of the date hereof; and

(5) The following persons lawfully occupy the offices Indicated below:

Dodd GrifTiih, President

James Snodgrass, Executive Director

Matt Nadeau, Vice President

George Pangakis. Secretary

Tom Painchaud, Treasurer

IN WITNESS WHEREOF, I have hereunto set my hand as the Clerk/Secretary of the Qyfl^ratl^d^is ̂

^Corporate Seal if any)
Secretary

Clf the dorporatiol) has no seal, (he Clerk/Secretary shall acknowledge the certincate before ao authorized ofHcer below)

STATE OF NEW HAMPSHIRE

,2018.

COUNTY OF

On -y'AU "y , 20 before the undersigned officer personally appeared the person
identified in the foregou$^ certificate, know to mc (or satisfectorily proven) to be the Clcric/Sccrctary of the corporation
identified in the foregoing certificate, and ecknowledge that he executed the foregoing certificate.

In witness whereof I hereunto set my hand and official seal.

flotary Public/Ju^ce of die Peace

DOROTHY FOUHNER
Notary Public - New Hampshtre

My Commtaslon Expiree Beptamber 13,20?2



ACORCf CERTIFICATE OF LIABILITY INSURANCE
OATepuMOonrrri

04/20r:oi8

THIS CERTiriCATE IS ISSUED AS A MATTER OP INPORMATtON ONLY AND CONFERS NO RIGHTS UPON THE CERHFICATE HOLDER. THIS

CERTinCATE DOES NOT AFRRMATTVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUDES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSUR£R|S). AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER

IMPORTANT. If th« cartifieato holder b en ADDITIONAL INSURED, the policy(bt) mial heve ADDITIONAL INSURED preyblene or be eridorMd.
If SUBROGATION IS WAIVED, subjdct to the terms end condlUons of the policy, certain policies may require an endorsemenL A statement on
(hb certificate does not confer rights to the certificate holder In lieu of such endorsementls).

HtCOUCCR

E 5 S iniursnco Services LLC

21 Mesdowbrook Lw«

P08ck742S

ClUord NH 03247-742S

PalMack

{803)283.2701' " . (803)283.7158

petOeslntursnce.net

orsuRSMS) smMSMO coveiucs RAICf

GreelAmericenliuGroup

HrSURCO

Second Stan

irxnlghl Street

Corwoid NH 03301

wtufffnei IhchnDioqy InsuTsnce Co 42376

rttvficnf • United States Fire Insurance Co.

wsimeno:

MtUMSe:

IKStMERF:

COVERAGES CER-nnCATE NUMBER: 2017 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POUCISS OF INSURANCE LISTED BELOW HAVE BEEN 6SUED TO THE INSURED NAMED ABOVE FOR THE POUCYPERtOO

INOtCATED. NOTVMTKSTANDtNGANYREQUIREI4ENr.TERMORCONOfTIONOFANVCONTRACTOftOTHEROOCUMENT>MTHRESPECTTOWHICHTKIS

CERrtFtCATE MAY BE tSSUS) OR MAY PERTAIN. THE INSURANCE AFFOROCO BY THE PCUCIES OESCRBED HEREH IS SUBJECT TO All THE TStMS.
EXCLUSDNS AND CCNOmONS OF SUCH POLICCS. LbirfS SHOMN MAY HAVE BEEN REOUCEO BY PAID CLAIMS.
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Frank Edelblut PbuJ Leather
Cornrtulonef DewUfCarrtubner

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION

401 Pleasant Straet

Concord. N.H. 0S301

TEL (403) 271-34^
FAX( 403)271-1953

July 31. 2017

Kb Excellency. Governor Christopher T. Sununu
and The Honorable Coundl . '

Stote House

Concord. New Hompshire 03301

REQUESTED ACTION

Authorize the Deportment of Education. Division of Career Technotogy and Adult Learrtng to enter
into o controct with Second Start, Concord. NH (Vendor Code 177224). In on amount not to exceed
$233.911.17 to provide Statewide Professional Development Services, effective upon Governor and
Coundl opprovol through June 30.2018; With an option to renew for two (2) odditionot one-year
terms. 30% Federal Funds. 70% Generol Funds.

Funds to support thb request ore ovoiloble in the account entitled Adult Education:

FYI8

06-56-56-535010^25354)72-500575 Gronts - Federol $ 85.17335
.06-56-56-565010-2535-601-500931 Stote Fund Motch 5198.737.82

$283,911.17

EXPLANATION

The Statewide Professional Development Contractor b responsible for providing a professional
developmenf spedalbt ond a learning dbobtQtles consutfant In addition to focllitotlng various odvbory
groups end committees: admlnbtering aQ professional development activities such as woriuhops.
conferences, and online courses: maintaining the NH Adult Educotion website: providing fiscal •
manogement for portidpont stipends, mileage reimbursement, dues/fees: dbtpbution of wortcshop
fees, tuition reimbursement, and scholarship funds.. AH octivities must ofigri with goals and strategies of
the Woflclorce Innovation and Opportunity (WlOA) partners: offer high quality professiofKDl
development progroms to Improve instruction: provide technical ossbtonce; and monitor ond
evaluate the quolity of ond improvement in. adult education and literacy octivities ocross the state.

Statewide Professional Development Services vrill be provided ot various locations orourtd the stole,
primarily odult education centers. Activities ore open to all New Hampshire aduJt educotofs.

TDD Accaas: Relay NH 711
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His Excellency. Governor Christopher T. Sununu
OfKl The Honofoble Coundl
Ju»y31.20l7
Pagtf2of2

Under the Wortcforce Innovolion and Opportunity Act of 20M c Request for Proposals (Rf=P) wos
reteosed February 24,2017 on the NH Deportment of Educotion website ond the Monchester Union
Leader. The Statewide Stoff Development Gront Is awarded through a competitive appication
process Ihot Is open to school districts, privote-not-for-profils. and governmental ogencies. One
proposal was received and reviewed using the proposal criteria In the RFP for evoluating the
appficotions contained In the Adult Educotion ond Fomily Literacy Act - Workforce Inn^otlon end
Opportunity Act of 20U (See Attachment A). The gront was owarded to one privafe-rtot-fa-profit,
organizotion that met the criterio for funding (See Attachment B).

The actud amount of the grant moy reflect changes incorporoted Into the project after the
appCcotion was filed with the Bureou of Adult Educotion:

The Bureau of Adult Education provides staff development services to opproximotely four hundred Rfty
odUt educators each year. The New Hompshire Departrr>ent of Education Centralized Federal
Funding System wBI be utBized to grant funds to Second Start.

Should federol furxJs become no longer avoiloble. additional general furxls win not be requested to
support tills program.

Respectfulty subrnittj^

Frank Edelblut

Commissioner of Education

»

DOE Shored Doro(S:J/Cofnmon/AdyH 6d/20l7 Adull Ed PropojoH/WiOA Adull/Second Ston/SSO
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Attachment A " .

A r^uest for adult education and literacy activities proposals operating under the Woridorce Innovab'cn
and'Opportunitles Act of 2014 (WlOA). Title (I, for the term of thr^ (3) years was released on February
24,2017. The notice was published In the Union Leader on February 24.2017. posted on the NH
Department of Education's website and sent electronically to any parly expressing an iriterest in
submitting an apptication.

In accordance with WlOA, only appiications submitted by eligible providers were granted funding. WlOA
defines an el^ibte provider as:

The term 'eligible provider* means an organization that has demonatretetf effectiveness in
providing adult educatbn end literacy activities that may indude— •

(A) a local educational agency;'
(B) a communrty-based organkzation or tetth-based organization;
(C) 8 volunteer literacy organtzation;
(D) an Institution of higher education;
(E) e public or private nonprofit agency;
(F) 0 library;
(G) a public housing authority;
(H) a nonprofit institution that is not descn'bed in any of subparagraphs (A) through (G)
end has the abiPty to provide adult education and Cteracy activities to eligible individuals;
0) 6 consortiurn or coalition of the agendes, organizations, institutions. Pbranes, or
authorities described In any of subparagraphs (A) through (H); and
(J) a partnership between an employer and an entity described In any of subparagraphs
(A) through (I).

Additionally, the Bureau of Aduit Education considered the degree to which the proposal addressed the
following V^OA-required criteria:
• Alignment to Core WlOA Partners: How well does the proposed program align activities to

other core WlOA partners as well as the mission and goals of the Combined State Woridorce
plan?

•  Instruction Improvement: How well does the program propose to offer activities to Improve
instruction?

•  Technical Assistance: How well does the program proposed to offer technical assistance
activities to adult education programs and staff?

•  fitonltorlng, Evatuatlort end Improvement: How well does the program propose to monitor
professional development activities, evaluate those activities and detemtlne whether or not the
activities lead to improvement in adult education?

•  Reporting: How well does the proposed program design professional development activities for
the improvement of adult education in addition to monitoring, evaluating and providing data to the
State on Its activities?

Proposal Criteria In RFP:

In accordance with WlOA, ell applicants need to be an ̂Igibte provider with demonstrated effectiveness.
The Composite Technical Score was used to detennine If the applicant was an eligible pro'vtder. All
scores above 50 were considered acceptable. Then the Program Design was evaluated. That score was
added to the Composite Technical Score for a total score. All total scores above 250 were cortsjdered
acceptable

Machrt)entA Pagelof?



Maximum

Score

Qigible Provider with Demonstrated Effectiveness 50

ili Operational Capacity 50

Total Composite Technical Score (Minimum 50) 100

Alionment with WIOA Partners 50

E c Instruction Improvement 100

C 0) Technical Assistance 100

H Monltorinq. Evaluation &'Improvement 100

Reoortina 25

Budoet & Budaet Narrative 25

TOTAL SCORE (Minimum of 250) 500

Reviewers:

•  Brlgitte Bowmar, Program Specialist for the Department of Education, WlOA Youth Program
responsible for profe^lonal development for youth education providers and a member of the
WlOA Professlona) Development Team under the Office of Worlcforce Opportunity

•  Lauren Osowski, Program Director at Nashua Adult Learning Center with more th^ 20 years of
experience worlcing In adutt education programs.

•  Lynne Brecknodc, Chief Examiner for the High School Equivatency Exam in Manchester, member
j  of the Martchester Drop Out Prevention Committee.
•  Sarah Bennett, Educational Consultant for the NH Bureau of Adult Education with more than 20

years of experience in alternative education including adutt ̂ ucatlon end charter schools.
•  Arthur Qlison, Administrator for the NH Bureau of Adult Education with more than 35 years

adrrunistering adult education programs.

State Worldorce Board Review

in accordance with WIOA, an applications ̂ e reviewed by the State Woddorce Board and
recommendatiorts from the Board were submitted to the Bureau of Adult Education as noted in the
minutes of the July 10,2017 meeting.

AttachmentA P8g62of2



Attachment B

Funding Recommendations:

Second Start

Maximum

-Score Average

Demonstrated Effectiveness '50 46.5

Organizational Capacity 50 42.6

Composite Technical TOTAL (minimum of 50) 100 89.1

Alignment with WlOA Partners 50 37

Instruction Improvement 100 92

Technical Assistance 100 90

Monitoring. Evaluation & Improvement 100 61

Reoortlna 25 25

Budget & Budget Narrative 25 25

TOTAL (minimum of 250) 500 439

AttachmentB
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FORM WMBER P-37 (version 5/8^5)

Notice: This sgreemcnt and ail of its attaclunents shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietaiy ntust
be clearly identified to the agency and agreed to in writing prior to signing the contract.

^  AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTinCATION.

1.1 State Agency Name
Department of Education

1.2 State Agency Address
21 South Fruit Street, Suite #20
Concord, NH 03301

U Contractor Nome

Second Start

t.4 Contractor Address

17 Knight Street
Concord, NH 03301

1.5 Contractor Phone

Number

603-22fr-l34l

1.6 Account Number

See Exhibit B .

1.7 Completion Date

'June 30,2018

1.8 Price Limitation

S283,91i.I7

t.9 Contracting Officer for State Agency
Art Ellison

1.10 State Agency Telephone Number
603-271-6698

1.11 Contractor Sjpature i

eement: Stm of A//1.13 IgcmcnL Sltoof /\//^

1.12 Name and Title of Contractor Signatoiy
James B. Snodgrass, Executive Director

 TComJtyof^"^^
before the undersigned officer, personally appeared the person identified in block 1.12, or satisfacicrily

proven to be the person wlnrse name is signed in blo^^1>PJMdti}clcnowtedged tbu s/he executed thb document in the capacity
indicated in blodc 1.12.
1.13.1 Signature ofNotaiy Public or JusliccoMM^ecc^

§ t COMMtSSKM
s  t EXPIRES i s

rseal! a I AUaaa.W77 i §
^1.13.2 Name and Title ofNotary or Justice of ei^w ^ 7

1.14 State Agency Si,

6 ADDroval by the1.16 Apfin'o^ by the
Date:

1.15 Name and Title of State Agency Signatory

Vi'O ^c/&£cur. Commiilf0i6C <rf €ditC0f/^
N.H. Department of Adroinisiration, Division of Personnel (7/appticaUe)

By; Director, On:

1.17 Approval by t^ Attorney Genoal (Form, Substance and Execution) (if appUeabie)

On: Sy 7

1.18 Approvu by the Governor and Executive Couftbil (i)ff

By.

 applicable)

On:
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2. EMPLOYMENT OF contractor/services TO
BE PERFORMED. The State of New Hampshire, sding
through the agency Idcniificd in block l.I rSiate"), engages
contractor identified in block r.3 C'Contracior") to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in tHe attached
EXHIBIT A which is incorporated herein by reference
rSen'iccs").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State ofNcw Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreemeni as irrdicated in
block I.U, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the Sute Agency as shown in block
1.14 CEffcclive Date").
3.2 Ifihe Contractor commences the Services prior to the

• Effective Date, ell Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and In the event that this Agreement docs not
become efTeciive, the State shall have no liability to the
Contractor, including without limitation, any obliption to pay
the Contractor for any.costs irtcurred or Services performed.
Contractor must complete alt Services by the Completion Date
specified in block 1.7.

4. CONOmONAL NATURE OF AGREEMENT.
Notwithstanding any provision ofthb Agreement to the
contrary, all obligations of the Slate hereunder, including,
without limitation, the continuance of payments hereunder. are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess ofsuch available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable.

S CONTRACTPRICE/PRICE LIMITATION/

PAYMENT.

5. 1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT B which Is incorporated herein by reference.
S.2 The payment by the State of the contract price shall be the
only and the complete reirTd>ursement to the Contractor for,all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

PageiZ

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement •-
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding une;rpected circumstances, In
no event shall the total of ell payments authorized, or actually,
made hereunder, exceed the ̂ ce Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municlp^ authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to. civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids artd services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information front, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws.
6.2 During the term of this Agiccmcnt, the Contractor shall
not discriminate against employe^ or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin ahd will take
affirmative action to prevent such discrimination.
6.3 If this Agreement,is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisionsofExecutiveOFderNo. 11246 ("Equal
Employment Opportunity'*), as supplemented by the
regulations of the United States Detriment of Labor (41
fC.F.EL Part 60X and with any rules, regulations and guidelines
as the Sate of New Hampshire or the United Sates issue to
implemeni these regulations. The Contractor further agrees to
permit the Sate or United States access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the cownanis, temu and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at Its own expense provide ell
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so 00(10* ell applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, end for a period of six (6) months afler the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it Is engaged in a combined efibrt to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this

of 4
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Agreement This provision shaM survive termination of this
Agreement

73 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
(he Contracting OfTtcer's decision shall be final for the State.

8. EVENTOF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder

CEvcnt of Defeulf): '
8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.13 feilure to submit any repon required hereunder, and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
S3 Upon the occurrence of any Event of Default, the State
may take any one. ormore, or all, of (he following actions:
83.1 give the Contractor a wrinen notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the dale of the notice; and if the Event of Default Is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
833 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that (he poiiion of the contract price
which'would otherwise accrue to the Contractor during the
period fhxn the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default

shall never be paid to the Contractor;
8.2.3 set off against any other obligations the Stale may owe to
the Contraaor any damages the Suie tu.ffm by reason of any
Event of Defisult; and/or
83.4 treat the Agreement as breached and pursue any of Its
remedies at law or in equity, or both.

9. DATVACCESS«:ONFIDENTlALITY/

PRESERVATION.

9.1 As used In (his Agreement, the word "dua" shall mean all
information and things developed or obtained during the
perfonnance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies; reports,
files, formulae, surveys, maps, charts, sound recordings, video .
recordings, pictorial reproductions, drawings, analyses,
graphic representations, compt^r programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the Slate or purcha^ with funds provided for that purpose
under this Agreement, shall be the property of the Scale, and
shall be returned to tlw Stale upon demand or upon
termination of (his Agreement for any reason.
93 Confidentiality of data shall be governed by N.H. RSA
chapter 9 UA or other existing law. Q tsclosure of data
requires prior written approval of the State.
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to. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
-Services, the Contractor shall deliver to the Contracting
/ Officer, not later than fifteen (15) days after the date of
termination, a report fTermination Report") describing in
detail ell Services performed, and the contract price earned, to
and including the date of termination. The form, subject
maner, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHlBft A.

11. CONTRACTOR'S RELATION TO THE STATE. In

the performance of this Agreement the Ccntractor is in all
respects an independent conu-actor. and is neither an agent nor
an employee of the State. -Neither the Contraaornoranyofits
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers* compensation
or other emoluments provided by the State to its employees.

12. ASSICNMENT/DELEGATiON/SUBCONTRACT&
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be

subcontracted by the Conuactor without the prior written
notice and-consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, Its officers and employees, and any and ail claims,
liabilities or penalties assert^ against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting ffom, arising out of(or which maybe
claimed to arise out oO the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the

sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the (ennmation of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense,- obtain and
maintain in force, and shall require any subcontractor or
assignee to obuin and maintain in force, the following
Insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or pit^ierty damage, in amounts
of not than $ I,OOO.OOOper occurrence and S2,000,000
aggregate; and
14.1.2 special cause of loss coverage form covering all

' property subject to subparagraph 93 herein, in an amount not
less than 80% of the whole replacement value of the property.
143 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
Slate ofNew Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the Stale of New
Hampshire.
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14J Tht ConiracJor shall furnish to the Cooiracting OITlcer
identifled in block 1.9, or his or her successor, a certificateCs)
of insumnce for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certiricate(s) of
insurance for all rehewal(s) of insurarKC required under this
Agreement no later than thirty (30) days prior to the expiration
date ofeach of the Insurance policies. Tte certificatefs) of
insurance and any renewals thereof shalfbe attached arrd are
incorporated herein by reference. Each certiflcatefs) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modificailon of the policy.

15. WORKERS'COMPENSATION.

iS.i By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compUartce with
or exempt from, (he requirements ofN-H. RSA chapter 281-A
("Workers'Compensation").
/S.2 To the extent the Contractor b subject to the
requirements ofN.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to thb Agreement. Contractor shall
fiimbh the Contracting Officer identified in block 1.9, or his
orher successor, proof of Workers* Compensation in the
manner described in N.H. RSA chapter 28 l-A and any
applicable renewai(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arbe under applicable State of New Hampshire Workers*
Compensation taws In connection with the performance of (he
Services under thb Agreement.

16. WAfVER OF BREACH. No failure by the State to
enforce any provbions hereof after any Evem of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provbions hereof upon any further or other Event of Default
on the part of (he extractor.

17. NOTICE. Any notice by a party hereto to the other party
si»\\ be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, Ina Uniied
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by (he Governor and
Executive Council of the State of New Hampshire unless no

such approval b required under the cireum^ances pursuant to
State law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.

Thb Agreement shall be consirtied in accordance with the
laws of the State of New Hampshire, and b binding upon and
inures to the benefit of the parties and their respective
successors and aligns. The wording used in thb Agreement
b the wording chosen by the panies to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and thb Agreement shall not be
construed to confer any such benefit

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall m no way be held to exptein, modify, amplify or
aid in the interpretation, construction or meaning of the
provbions ofthb Agreement.

22. SPECIAL PROVISIONS. Additional provbions set
forth in (he attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILTTY. In the event any of the provbions of
thb Agreement are held by a court of competent Jurbdictioi) to
be contrary to any state or federal law, the remaining
provbions of thb Agreement will remain in.full force and
effect

24. ENTIRE AGREEMENT. Thb Agreement which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes'the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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The Services

}

Services at Second Start will be provided for all NH adult educators at various locations around the state.

Proloet Description

Prelect: Statewide Professlor^al Development

Second Start in Cohcord will provide the following services;

1. The Contractor shail provide a Statewide Professtonal Development Coordinator who will collaborate
with the Bureau of Adult Education to perform the following duties:
•  Develop iand Implement a three year professional development plan for'allNH adult educators

that meets the following goats:
o Align with the goals and strategies of the WlOA partrwrs (where applicable]
o  Improve instruction, Including the development and disseminatbn of best practices and

promising models
o Provides technical assistance. Including the use of technology
o Assists with monitoring and evaluadng the quality of and Improvement in adult education

acti\dtles

o Activities must be based on the most current rigorous research available.
0 The plan may Include activities specific to the followtng types of programs: ABE. ESL,

ALS. lET, lELCE, ADP and Transitions
.  • FadQtate all professional devetopmeni workshops including providing online registration, tracking

participation, preparing agendas, disseminattng resources/minutes and the Issuing of professional
development certificates.

•  FadQtate special projects Induding Job Emt}edded Profe^nal Development acthritiqs, Earn &
Learn grant, 'So You Want to be a Presenter' training. HiSET Preparation v/orkshops, the
Distance Learning diot program and other projects as assigned by the Bureau of Adult
Education.

•  'Convene and facilitate meetings for the foflovring advisory committees:
o . Mentor Team - The Mentor team is responsible for planning & delivering New Staff

training, Fait Conference. Spring Conference in collaboration with the Statewide
Professional Development Coordinator. The Mentor team is also responsible for forming
Community of Practice and providing mentoring services to programs to assist teachers

1  v^th improving student achievement
o Math Advisory Committee - The Math Advisory Committee, with the Statewide

Professional Development Coordinator, is responsible for Math Lesson Plan Symposium,
the Math Traveling Road Show, maintaining the Math Guidebook and other activities to
support quality math instruction for students.

•  >Utend all Program Director and ALS Coordinator meeting to share professional development
opportunities and resources

•  Design and implement an instructional leadership program using a Train the Trainer model to
provide groups of trainers to teach topics identified In the PD plan, espedaliy those
recommended by the USDOE, Office of Career, Technical and Adult Education and listed on the
LINCS website.

•  Design and Implement a Teacher Induction Program to be used for measuring Teacher
Effectiveness.

•  Coordinate with the Learning Disabilities Consultant to provide lesson plans and resources based
on best practices and promising models In the monthly newsletter.

•  Maintain and update 11^ NH Adult Education website induding Mentor Tips. Educator Resources
and the Professional bevelcpment calendar.

Exh^A Pago loir Contrsdortnl.
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•  Provide a monUily report to be reviewed viritb the Bureau of Adult Educat'on and the Commission
of Education detailing the activities and outcomes of this contract

•  Present an annual report by May 15.2018 to the Bureau of Adult Education that details activities
offered, number of educators attending and the Impact of training on student achievement

2. The Contractor shall provide a Statewide Learning Disabilities Consultant who will coilaborate with the
Bureau of Adult Education to perform the following duties:
•  Provide consulting services to all program staff which addresses working with students with

disabilities including pre-screening assessments, referrals for further testing and strategies for
teachers.

•  Convene and facilitate meetings for the following advisory committee:
o Disabilities Committee - responsible for Annual Training for Disabilities Coordinators,

approval of Assessment services applicatlor\s, coordinate services for students with
disabtllties

•  Assist programs with referring students to NH Vocational Rehabilitatjon or other community
resources.

•  Publish and distribute a nwathly newsletter to NH adult educators and programs with lesson
plans and strategies for meeting the needs of students including those with disabilities. ■

•  Act as a liaison between NH Adult Education and ETS for testing accommodations granted to
adult students with disabQities

•  Provide a minimum of one online course for NH adult educators based on current research in the
field of adult education

4

3. The Contractor shall facilitate a minimum of 75 professional devefopment activities per year that
address, but are not limited to. the following topics:
•  Assessment In Adult Education

•  Integrating Employabllity Skills
•  Preparing ESL learners for Work and Career Pathways
•  College & Career Readiness Standards for Adult Education (ELA & Math, Modules 1 -4 and

Advanced)
•  English Language Prohciency Standards
•  Essential Components of Reading (or participation In cross-state consortium for STAR training, if

approved by OCTAE as a pilot site) ^
•  Persistence

•  Distance Learning
•  Competency-base Education
• WlOA Implementatron
•  Data Analysis and National Reporting System Requirements
•  The Role of Adult EducaUon in WlOA

4. The Contractor shall act as the fiscal agent for the Bureau of Adult Education to manage the following
services:

•  All sUpends and mileage reimbursement for presenters, trainers and eligible participants in
Bureau-sponsored professional development activities.

•  Memberships In professional development associations such as the Commission on Adutt Basic
Educatloo and the New England Literacy Resource Center Including representing New
Hampshire on an Advisory Board and ensuring the access and use of these resources by all NH

-  adult educators.

«  Distance Learning pilot program Including digital subscription services and associated training.
•  Tuition reimbursement for approved college courses and practitioner-initiated workshops,

payment of grant awards through the Earn & Learn program, scholarships and otoer fees in
accordance with the NH Adult Education Professional Development Handbook.

•  Costs associated with operating professional development actrvib'es such as travel, food, copies,
and resource materials.

BrfiibllA Page2of7 Contfacfay InfliabV .



•  Al) costs associated with the maintaining the NH Adult Education website.

5. The Contractor shali subcontract with NH Coalibon on Occupational Safety and Heaith (NHCOSH) to
provide the foilowing services:

»  Curricuium development aligned with the College & Career Readiness Standards for Adult
Education, on the topic of occupational health & safety.

• Rovide a minimum of 10 hands^n vrarkshops specifically for the English language learners
designed to increase workplace safety.

•  Consult with local programs on the development of Integrated Education & Training programs
and Integrated English Literacy and Civics Education programs.

6. Reporting

The contractor shall provide monthly and quarterly reports on the progress of activities
enumerated by this contract In addition, the contractor shall provide additional reports requested
by the Department of Education, including but not limited to:

•  Professional development workshops held each month which shall include the
number of first time and returning educators atterxling, by location.

•  Teacher effectiveness metrics, across all programs, including ABE, ESL, ALS,
lET, lELCE, AOP and Transitions try teacher and location.

•  Number of pre-screening assessments and referrals for further testing of
students with disabilities, by location

•  Number of ProfesstonaJ Development events hefd monthly, including the number
of first time and returning educators.

7. Contract Documents

The contract is comprised of the following documents (Contract Documents)
a. State of New Hampshire Terms and Conditions contained in the Form P>37
b. Contract Exhibit A
c. Contract-Exhibit B
d. Contract Exhibit C

e. State of New Hampshire. Oepaitment of Education. Bureau of Adult Education RFP
2017-002 dated February 24.2017.

f. Contractor Proposal Response to RFP 2017-002.

8. Contract Term

The Contract and all obligations of the parties hereunder shall become effective after full
execution by the parties, and the receipt of required governmental approvals. Including, but not
Dmited to. Governor and Executive Council of the State of New Hamp^re approval fEffoctrve
Date-).

The Contract shall begin on the Efliective Date and extend through June 30.2018. The Term
may be extended for tw (2) one-year extensions, contingent upon satisfoctory delivery of
Services, available funding, agreement of parties and approval of the Governor and Coundl.

9. Order of Precedence '
In the event of conflict or ambiguity among any of the text of the Contract Documents, the
following Order of Precedence shali govern:

1. State of New Hampshire Terms and Conditions contained in the Form P-37
2. Contract Exhibit A

3. Contract Exhibit B

4. Contract Exhibit C

5. State of New Hampshire. Department of Education. Bureau of Adult Education RFP
2017-002 dated February 24. 2017.

6. Contractor Proposal Response to RFP 2017-002.

Page 3 of 7 • Contradof lniSats.V



Anticipated number of adult educators served;

FY19

450

ExhOxtA Page4c}<7 Contractor Initiats:

Data:



EXHIBIT B

Estimated Budget: Limitation on Price: Payment

ESTIMATED PROJEQT: SSD ma

Admlnlstralive $27,945.00

Administrative Benefits $5,331.00

Presenters $73,791.00

LD Specialist $26,100.08

SSO Coordinator $25,000.00

NH COSH Services . $25,250.00

Water, Sewer $158.00

Disposal Services $396.00

Snow Plowing Services $330.00

Repairs & Maintenance ■  $1,451.00

Insurance $341.00

Telephone $134.00

Postage $175.00

Travel- $16,000.00

Conferences & Worlcshops $48,500.00

Energy Utilities $1,126.00

Supplies $1,920.00

Non-Expendable Supplies $500.00

Depreciation $3,653.00

lodirect Cost $25,810.11

Totals $283,911.17

1. • Subject to the Contractor's compliance with the terms and conditions of this agreement, and for
services'provlded consistent with Exhibit A • Services, the Department of Education shall reimburse
the contractor for allowable expenses up to a maximum total payment of $283.911.17

2. The contractor in collaboration wilh DOE administrative staff shall develop a Gne-item budget for cost-
reimbursement on an annual basis for-each year covered in this agreement, which shall be binding.
The contractor shall not expend funds in addiOon or outside of ah approved Gne-ltem budget for any
contract year without written corisent from the DOE.

3. The total of all approved budgets within this contract period shall not exceed $283,911.17 without
written modification signed by the parties to this agreement and approved by the Govemor and
Council.

4. Annual funding amounts disbursed through this contract agreement shall be determined based on
actual WlOA federal awards for the delivery Of adult education and literacy services received for the
program year covered under this agreement, which may be less or more than estimated but may not
exceed in the aggregate the total maximum amount authorized via this contract agreement

Exhibit B PogeSof? Contractor InlG^
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5. This contract Is funded with federal funds from the US Depaitmeni of Education made available under
I (he Workforce Innovation and^^pportunilies Act of 2044, Title II for the purpose of the deirvery of adult
education and iiteracy services and Stale General Funds under Adult Education.'

6. The Contractor must have written authorization from the DOE prior to using contract hinds to
purchase any property or equipment with a cost in excess of ̂ 50.00 and with a useful life beyond
one-year. and shall maintain an Inventory of property and equipment either purchased or leas^ with
funds made available through this contract

7. Payments for services under this contract are limited to reimbursement for actual expenses Incurred
In the fulfillment of this agreement during the contract period. Reimbursement for expenses incurred
after June 30,2018 shall not be accepted for payment.

8. Expenditures shall be In accordance with an annual line Item budget, which shall be submitted to the
DOE for final approval no later than June 30 tor the program year covered under this agreement. In
the event that lineHtem budgets are adjusted within a program year, such adjustments shall not
exceed the approved administration cost tor the program year.

9. A final payment request shall be submitted no later than forty-five (45) days after the contract ends.
Failure to submit the invoice by this date oould result in non-payment

10. The Contractor shall maintain sufficient documentation on file in their offices to support invoices, and
make such documentation available for review by authorized NH DOE, Bureau of Adult Education
and/or its auditors.

11. The Bureau of Adult Education reserves the right to request ad hoc financial and/or participant status
reports in the event further information is needed to evaluate program effectiveness as deemed
reasonable and necessary by the DOE and/or the State of New Hampshire.

12. The Contractor shall adhere to ail cash management policies and procedures stipulated 'tn the body of
this agreement, and all other applicable WlOA federal. State and the DOE cash management
regulations and policies, including monthly accrual reporting.

13. The Contractor is solely responsible for paying to the DOE any disallowed costs associated with the
misappropriation of federal tonds and/or costs expended on individuals who were erroneously
determined to be ellgibie for WlOA services. Disallowed costs may not be paid vrlth federal tonds,
regardless of the funding source. .

14. The DOE reserves the right to increase and/or decrease contract funds subject to continued
availabinty of federal funds, satisfactory performance of ̂ rvices, and approval by the Governor and
Executive Council.

Limitation on Price:

This agreement will not exceed: $283,911.17

Method of Pavment

Monthly payment may be made for each month of the agreement year. Each payment request will be
submitted through the Department of Education's Grants Management System which will be supported by
a summary of activities that have taken place aligned to the scope of series.

Funding Source

Funds to support this request are available in the account entitled Adult Education.
FY2018 ■ Total

06-56-56-565010-2535-072-500575 Grants - Federal $ 85.173.35 $ 85.173.35
06-56-56-565010-2535^01-500931 State Fund Match $198,737.82 $198,737.82

EzhibilB PagsSof? Contractor tnlti
Date;



EXHIBIT C

Special Provisions

The Cont/Bctor shall comply with the provisions of the US Code of Federal Regulations 34 CFR 364 and
the following US Circular:

a. OBM Circular A-110; 'Uniform Administrative Requirement for Grants and Agreements
with institutions of High Education. Hospitals and Other Non-ProTit Organizations.'
Contractor/Vendor shall not make any award or permit any award (sub grant or contract)
at'any tier to any party v^ch ts debarred or suspended or is other^e excluded from or
ineligible for participation in federal assistance programs under executive Order 12549.
'Debarment and Suspension.'

This contTact contains a provision that allows the Department to add an ration to renew for two (2)
additional one-year terms, contingent upon satisfactory delivery of services, available funding, agreement
of parties and approval of the Governor and Coundl.
•  FY19 anticipated funding of $292,860.40
•  FY20 anticipated funding of $300,394.28

The anticipated number of adult educators to be served shall be:

FY19 FY20

465 460

Exilic Page 7 of 7 Contractor IniGds:
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State of New Hampshire

Department of State

CERTIFICATE

1, Witliam M. Gardner. SecTctsy of Stue of ihe Stale of New Hampshire, do hereby cerliQ'that SECOND START is a New

H^pd^Nonprofii Corpontkm rc^stered to transact business in New Hampshire on September 03.1971.1 fivther certify that

all fees and documents required by the Secretary ofSute's office have been received and b in good standing as far as this office is

concerned.

Business (0:65173

Qp

%
A*.

tim

o

A

(N TESTIMONY WHEREOF.

I hereto set my hartd and cause to be tmxed

the Seal of the Stale of New Hampshire,

this 9ih day of luoc A.D. 2017.

William M. Gardrter

Secretary of State



Certificate of Authority

I. George PangskU. Clerk/Secreiaiy of Second Stan do hereby ceriify thai:

(1)- t maintain and have custody of and am familiar with (he seel and minute books of the corporation;

(2) I am authorized to issue certificates with respect to the contents of such books and to affix such seal to such
certificate;

(3) The following is a trpc and complete copy of the resolutions voted by the Executive Committee of the board of
directors of Second Start on June 7,2017. The vote is in accordance with the law of New Hampshire and the by*taws
of the corporation:

Second Start will enter into a contract with the NH Department of Education to provide .statewide sufTdevelopment
services to the statewide aduh education providers. This resolution shall remain in effect until specifically revoked.

Second Start's Board of Direaors has named James Snodgrass as having authority to sign the contract with the New
Hampshire Department of Education.

(4) The foregoing resolutions are In full force ar>d enect. unamended, as of the date hereof; and

(5) The following persons lawfully occupy the offices indicated below:

Dodd Griffith, President

James Snodgrass. Executive Director

Matt Nadeau, Vice President

George Pangakis, Secretary

Tom Painchaud, Treasurer

IN WITNESS WHEREOF, I have hereunto set my hand as the Clerk/Secretary of the Corporation this

t

(Corpontie Seal ifany)

(Ifihc corporatioii has no seal, the ClerVSecretary shall acknowledge the certificate before an authorized officer below)

STATE OF NEW HAMPSHIRE

COUNTY OF

On • 20/X before the undersigned officer personally appeared the penon
identified in thrforeghmg certificate, know to me (or saiisfaclorily proven) to be the Clerk/Secretary of the corporation
identified in the foregoing certificate, and acknowledge (hat he executed the foregoing certificate.

I

in witness whereof I hereunto set my hand and official seal.

Notary Justice of the Peace

?0/ oOMWS^ -i %

1 ( I



ACORD* CERTIFICATE OF LIABILITY INSURANCE (MTD (UMfDormr)

6/7/2017

THIS CERTinCATH IS ISSUEO AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTinCATE KOLOER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELV OR KEOATTVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUOES
BELOW. THIS CERTinCATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUtNO INSURERIS), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: tl the carttflcatt ftddar l» an ADDITIONAL INSURED, the pollcy(les) must be endorsed H SUBROGATION IS WAIVED, tuDJeci la
the terms end condRhms of the polky, certain poOdes cney require en endoreemenL A etatwnent on this certlhcste deee net center rights to the
cenincate holder In lieu of such endoreementfel.

Mooucse

B e 8 Insurance Serriceo U,C -

31 Meadowbrook lana

t 0 Box 142S

Oiliord tre 0324T-T42S

Pat Mack

nSfi, (603)2M-2791
K^patSeslneurancco.

sisumvt) Ateonoeto eovEMCi wues

Bttimni*£Teac Aaerlean Zne Csetro

uistmie

Second Start

IT Rnlebt Otxeet

Concord MB 03301

Muam a fTecbnoloov XnsureBce Co 4237«

wsuMKcXInlted State fixe Inanrance

wsuweoi

•tswcne:

WSUMNS;

COVERAGES CERTinCATE NUttBER^QiS-aoiT REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POUOES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POUCY PERIOO
oaNCATEO. NOTWITHSTANOMO ANY REQUREMENT. TERM OR COMOmOM OF ANY CONTRACT OR OTHER DOCUMENT VtfTH RESPECT TO MMCH IMS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POUOES DESCRIBED KEREM IS SUBJECT TO ALL THE TERMS.
EXCLUStONSANDCONOmONSOFSUCHPOUCES. UNITS SHORM MAY HAVE BEEN REDUCED BY PAID CLAMS.
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Salary Information for Personnel

Second Start

Statewide Professional Development

Administrative

(Enter Adminlstrstlve Tt\lel Perceril of Salary TOTAL

1 Executive Director James Snodgrass 7.S% $9,641.00

2 Controller

t

Susan O'Brien 8% $3,744.00

3 Grant Manager Dot Foumier 5% $2,912.00

4 AA/AP Oerk Laura Scarcello A0% $ 11,648.00

Administrative

TOTAL
.  $27,945



JAMES B.SHODGRASS

EMPLOYMENT

05/75 to Present Executive Director

Second Start, Concord, NH

09/74 to 05/75 Resident Counselor

Franklin Pierce College,
Rindge, NH

!  '

01/72to06/73 Teacher

■Services for Education and
Rehabilitation in Addiction
1065 University Avenue
Bronx, NY

I

EDUCATION

1973 to 1974 Antioch Graduate School, 1 Elm Street, Kccnc,
NH, M. Ed. Administration

Assistant to Director of Admissions and Work
Study Coordinator

1967 to 1971 Miami University, Oxford, Ohio
B.S. in Education, Major in Political Science

CERTIFrCATION

Social Studies Teacher, Grades 7-12, State of New Hampshire

Administration and Supervision, State ofNew Hampshiit
j

REFERENCES

Available on Request



Employment:

2012-Prcscnt

Susan A. O'Brien

ControUcr

Second Start

Concord, NH

2012 Pait-Ttme Accountant

Colospace, Inc.

Bcdfci^ NH

2008-2012 Part-lime Senior Accountant

NewCround

Portsmouth, NH

2008

2001-2004

1999-2001

1997-1999

Part-Time Accounting Clerk
Michael F. Rcilly, CPA

HavcihiU, MA

Sen. Accountant/Sen. Financial Analyst

Waste Management
Hampton, NH

Accountant II

University of NH
Durham, NH

Senior Financial Analyst

University of Maine System
Bangor, ME

Education:

1996

1989-1993

Masters of Science- Business

Husson College

Bachelor of Science- Business Administration

University of Maine atOrono

References:

Available on Request



Dorothy A. Foumier

Emolovment History

3/1993-Present Office Manager
Second Start

17 Knight Street, Concord, NH 03301

• Accounts Receivable: Collections of delinquent accounts, preparation of monthly LEA tuitions, preparation

and entering of all misc billing, oversee daycare balances and prepare weekly report for director, produce
daycare/student statements monthly, enter all bank deposits into GP (both weekly and electronic deposits).

• Accounts Payable: A/P coordination with Invoice coding review.

• General Administration: Serve as dally backup to the secretary/receptionist as needed, maintain efficient
work load levels In business office, maintain phone equipment, computers/networking.

• Grants & Gmtract Administration: Grants management, review of all grant and contract reports & bills,
preparation of yearly grant reports and budgets, maintenance of sub-ledgers, produce billings for grants produce
related reports. ^

• Human Resources: benefits negotiation and administration, code MR invoices, staff issues, tabor compliance,

NHES information requests & claims, termination process (paperwork/exit Interviews), meet weekly with executive
director and daycare director to discuss confidential Issues, manage & super^se the business office staff, oversee:hiring
& recruifing process, enforcement & maintenance of agency policies.

• PayroiU process bi-weekly payroll & related reports, database management (employees/}ob specs.), quarterly
reports to controller, maintenance of employee files, calculation & preparation of payroll related A/P Invoices,
reconciliation of PR related balance sheet accounts.

2/1988 - 8/1992 Soedal Funds Bookkeeper/Benefits
SAU»53 ■

267 Pembroke Street, Pembroke, NH 0327S

9/1985 - 6/1987 Substitute Teacher

Pembroke School District

Pembroke. NH 03275

Education

2002-Present Notary Public

2006 - 2008 Leadershlp/fManagement courses
Southern New Hampshire University
Manchester, NH 03102

iulyl997 X Associate's Degree In Accounting
New Hampshire Technical Institute
Concord, NH 03301

May 1997 Associate's Degree In Management
New Hampshire Technical Institute
Concord. NH 03301

1991-1992 Accounting & Business related courses

New Hampshire Technical institute

Concord, NH 03301

1973 ^ Medical Assistant Certificate
ITT Technlcallnstltule

Boston, MA

References available upon request.



Laura Scarceilo

Professional Experience:

2016-present Administrative Assistant

Second Start, Concord, NH

2013-2016

2000-2013

Customer Service Specialist ll/Customer Service Supervisor

First Colebrook Bank/Granite Bank, Concord, NH
/

Owner/Manager
Annie's Book Stop, Concord, NH

Education:

2016 National Career Readiness Certificate - COLO LEVEL

Concord, NH

2016 WorkReadyNH Soft Skills Course

Concord, NH ,

1995 . University of Southern California

Bachelor of Sdence • Biology, Minor-German
Los Angeles, CA

1994 Concord High School

Concord, NH

References:

Available upon Request



Second Start Board of Directors
updated Dec 2016

Dodd Griffith

Concord, NH

Matt Nadaau

Concord. NH

Tom Palnchaud

Concord, NH

Attorney
Gallagher. Callahan & Gartrell
214 North Main Street

POBox 1415
Cnncnrrf. NH 03302

President

oriffithrSQCQlaw.com

Associate Accountant
Nathan Wechsler & Company
70 CommerciaJ Street, Suite 401
Concord. NH 03301-5031

mnadeau@nathanwech8ter.com

Senior VP of Distribution Services

New Hampshire Distributors
65 Regional Drive
PO Box 267 •

Concord. NH 03302-0267

tDalnchaud@nhdlsLcom

Member since 2014

Vice President

Member since 2012

Treasurer

Member since 2012

George Pengakis
Concord. NH

Frank Lemay
Chichester. NH •

Helmut Koch
Concord. NH

Director of Safety and Security
St PauTs School
325 Pleasant Street

Concord. NH 03301

QDanQakls@SDS.eou

President

Milestone Engineering & Construction, Inc.
1 Horseshoe Pond Lane

PO Box 2279

Concord, NH 03302-2279

frank@mitestoneenQcon.com

Retired Chairman/Director
Execom. Irrc.

Secretary

Member since 2012

Member since 2006

Member since 2008

Directors Serve Without Compensation.



Will BrunkhorsI

HopWnton, NH
Software Consultant

Member since 2008

Maria <lel Mar Acebron

Bow. NH
Senior Teller

Merrimack County Savings Bank
Business Center

190-North Main Street

Concorxl.-NH 03301

m8cebron@mcsbnh.com

Member since 2012

Becky Schaefer
Weare. NH >

Guidance

Concord High School
170 Warren St, Concord, NH
Concord. NH 03301

rschaeferOsauS.orQ Memt)ef since 2015

Valerie Koch

Chlchester, NH

Andrew Grosvenor

Concord. NH

Carolyn MaKon
Concord, NH

Instructor Teacher Preparation CRTC
Abbot Downing School
152 South Street •

Concord. NH 03301

Attorrtey
Merhtt Merrltt and Moulton
60 Lake Street

Burlington. VT 05401

Senior Nursing Subject Matter Expert
Higher Learning Technologies
2500 Crosspark Road. BVC Ste W145
Corafville. lA 52241

Member since 2016

Member since 2016

Member since 2016

Caroline Brown

Hopkinton. NH
Attorney
Orr & Reno PA

45 S. Main Street

Concord. NH 03302-3550

CBrown@orf-reno.com
Member since 2017



SECOND START
STATEXIENTS OF HNANCIAL POSmON

JUNE30,2016 AND 20IS

ASSETS

2016 201S

amBTTASSSTS

. C&sh
Accounts Ro^vabte
Omits R^cdvtble

UocondittQosl Promisca to Give

Pi^ftld ExpesBcs
ToielCatrtniAsstls

PROPERTY AND EQOIPMENr
Pnipet^ Kod Equipment

Ixss Aficumalstcd Dqirecisjloa
Ntt Pnptitf Oitd E^ul^tmuJ

TOTAIASSBTS

S  282.096 8 199,296
34,428 20,789
173,159 95345
43JOOO 51.967

53.644 85058

586327 452.635

3361.933 2,988.405

(1,752,098} (1.662300)

1^835 IJ26.10S

t  2.096.162 S 1.778.760

UABIUmS AND NET ASSETS

amBENTUABILmES

Cuncot Pottba ofLong-Tera Ddit
Accouats Parable

Accnied Bxpenses
DelbocdKevtaoe

8^

32.013

189.812

24.840

184.970

Dtfgf CarranUabOUa 243.436 220.284

Long-Term Debt, Net ofCurrcni Portioo 42J37 •

TCTALUASIUTIES 285.773 220.284

NETASSETS

UoiestrictBd

BosnWVffjnstrd- 50,000 • 50,000
Ubdesiflpszed 1A87,018 1,431,066

Tempmsjily Restricted 73.371 77.410

TOTALNETASSETS ' 1.810J89 1,558.476

TOTAL UABUmES AND NET ASSETS 8  2.096.162 8 1.778.760

Vi9 AeeoB^a^b^NtSa€n an lattgrol fart ̂fThMS»FlitencUdSiaamtna
■ Page 3 •
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SECOND STABT

STATEMENTS OF ACTIVmBS

FOR THE YEARS ENDED WNE 30,2016 AND 2015

SUPPORTAW REVRNVES
ContilbuUoos

Uolted Way
Fees from Oovernreental Agencies
Orenta frora Qovemmenta! Agencies
OnnU • Private

Privete Fees

Lom on IXsposaL
Miscellaneous ,

Total SuppoH and Reytnues

NETASSETS RELEASED PROMRESTRICTIONS
Expiration of PrograiD Restrictions

EXPENSES
Program Sendees
Instruction an<i Student Activities
StaffOevelopment and Professional Fees
Other PrognuD Costs
Occupancy
Direct Dggeclatlog
Total Pypgrcm ̂erWcei

Siippcrt Servleas,
Qeneral AdminJstraUve
Total Support Servteu

Total Expenses

OfANGBS IN NET assets •

Net Assets, BegfanJng of Year.

Net Assets, End of Teat

Temporarily
linratrfeted Restricted. 2016 -2015

$  34;ztl 8  14.700 S  48,981 S 35.090

12.021 '  43,000 55,021 60,174

774,96a • 774,968 814487
1443,207 • 1,143407 943449

• 42,000 42,000 30,000
941,201 - 948401 855443
(13,64«) • <13.648) • •

37JJ5 • 37415 54.476

Z936J4S 99.700 3035.945 2.792.719

103.739 n03.73« •
.

1,193417 1483417 1.8304 60
1U439 188459 187,984
195,335 195435 187,974
81492 II482 80,948
79.072 79.072 74.709

2.427J65 2427.565 2.361.775

3S6.467 356.467 347.326

356.467 • 356.467 347.326

2-784.032 2.714.032 2709.101

255,952 f4.03?) 251.913 83.618

•  I.4SI.066- 77.410 M58,476 1.474.858

S  1.737.018 J  73.371 8  1.810J89 Ji.JJ58.476

Tits Aeeompaaying Poits art en Integ/nl Pert ofThut FInanetol Suttmenit
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SECOND START

STATEMENTS OF CASH FLOWS

FOR YEARS ENDED JUNE 3 0,2016 AND 2015

CiSH FLOBV FROM OPERA TINGA CTTVimS

lacrase b Net Assets

AdjwtDcnts to Recoocne Cbaoso b Net Asses (0 Net
Csdi Provided by (Used In) Dpemtiag ActMUa:
Deprecutkn
Loss en Diiposil OfProperQr

(Increase)-Dcat8se b Opendog Assds:
AecounS RecetwUe

(Jnous Receivabie

Pledges Ketetvable
Preptid Exposes
SccunQrDcposiS

bcxcBse b Opemiag UabiUtiea:
Au ouiiti Payable

Acennd Expcoso
Defentd Bevcaoe

Total A^ustetotfa
ffctCashPrfffidedbyC^avtiKgAahtla

CASH FLOffS FROMFNVESnNGACnymES

Purchase of Property and Equipment

CASHFLOWS FROM FINANCINGACTTVmES

Repajfiaextt ofLoog-Tsm Debt

NET INCRBASE IN CASH

Ceth, Btjianint Year

Cash, Eod<(fTar

2016 3015

S. 251^13 $ 83,618

108369 99330

13.6a •

(13,639) 12,613

(773M) 86307
8.967 (51366)

31,614 (70.619)
- 2330

7,173 39S

4.842 8.134

2312 5306

8S372 93.133

337385 176.751

r254,a5) 09.061)

0,542)

83.800 136,148

199396 63.148

i  .mm/ 199396

Sapptemaoat Disctomre ̂ Cash Ftow lafcmtatlott
Cash Paid During tbc Year For

lotoest

Assets Acquired by Assumption ofDebt ?  P\M ii

ThaAeeoKptD^gHotaertenliU^raIParl<^Thts*fvtondaiSietgMmm
•Pag$5-



SECOND ̂ ART
COMBINIHO SCRQ)ULB OP SU7TORT AND REVCmJESr BXFEHSBS AHD CHANCES IN NCT ASSETS

• FOaTKBYEAflENDS)nJKB3a,20l«

SOPFCMTAfiD MSV£ffVS3
Cofttflbutlsni

Unfterf Viy
P«u frgn Qixmuimm] AgBodo
Own* fina OovcBBMBi) Aemk*

friwtuF***
Leo en Dbpaal eftgidpo^
MbetRmw}

fMB/Ay/w/

■■ EXpENSea

' Pngrmm Saviea
laflnoloB cad Sotel AetMda

St«irD«v»tepri>cut todFteftwleeri Fm
OU*Tpregw» Ceso
OaapKKy
pjftc* Pt^Tctotea
Ttut PncumStrrien

a9pjt4ft Strriea
Otstnl AdsMstnUv*

TiflfyfffrlStntea ■

Tmta^atut

Ezcea (DcAeiener) ofSsppert nd
Rmnaci Owr Ptptote

NrtAxxa, t/ T*ar

QpmtiA SpttUS TM.T .4tenMiA*> fWAlW AMrStOe' AAiF
taXtibn . mrOAOMi MabrwiKt Ffhe^pti nMf

\  «.SD % t S  21.413 S S  0400 1  . 2S3 0  14.700 5  95 2  41.911
• 7.7W 244U 2429 • 19412 55421

• 20jtl 114^ -  107.115 155.910 54.320 • • 774401
IMM • • tT.7lt 55)4(9 109,71)0 . 251,053 i.143407

• • • • * •  • 42400 0400
• • • - • • 940401 . 940401

0»^ • ■ • • 03441)
Vlf. • 1432 I1J99 ♦ . 30400 57415

m.ua 20,111 1(4.00 t97j63( 245421 05ai7l 112401 50.700 U4O40O • 3.033.945

&466 n(,MI 7fi/M0 14I.IM 23IJ0O4 110,745 MM 50 204)0 701410 ' I4n4i2
. MO 2,950 975 X450 M»5 10^705 •093 7479 4.793 111459
*.»» IM39 13.421 11,105 5,m 29.421 A797 10400 92,130 193435

* ^747 2.S90 0,747 V75 21X00} A70S • 57457 11413
♦ IZ797 ISU 7.74J 419 14447 SM4 . 50495 79473

lUio 204,511 .  MjOI 109401 239.130 549.IU 101410 ♦4431 953495 2.437405

. 41M3 I5J32 U:13e )ijn IO470 14400 6451 140A41 )$0.467
• 41J)0 IW33 25.150 31575 lOJTO 14400 6.951 149.041 330.407

11.510 34SjSi4 110.091 I94J9I 371.101 0994CI tlOAtt 5i.m 149)450 3.7H4)7

145^ (rU33) 4415 5430 (27410) 010 (34W) 4431 140,934 25141)

■
<SS4Mn ♦7JJ4 SM.3I) 9.151 iiaTo fS0J19). U44) 447425 1450.470

s msjim juiLadt 1 550.4^1 1 ni.729> i-uust AjCfiUUD «  5ft"' i-asdja fl.01Q3t9

•P»t* ■



SSCOHD START

COMBINIKO SCHEDULE OF SUPPORT AND REVENUES. EXPENSES Al^CRANOES IK HETASSEn
• FORTHBYEAREHDEDnrKB}0,20iS

CcR<nf4 ^ccM rjtr Aluraalhf AM»ok Mim MWcMrftf
^gtUbiw .drrtrreoct Onmwi4 i>rrwe*»* TW-/

surroKTAfiD ievettwss
3  35A90CBflbtbiClaiB t  5.(01 t 1 3 3A0<3 S S t  Id 1 9  1.730

UnbcdWay ' • 0,115 • 3M33 3AOO • . IM7i (0,174

ftr 1 fliii'ii Oiimniiiiin) A(ji mil 1 371.111 143313 iMAn )3»,023 (3,17) • • • IHAt?
Qmls BenOownmstti Acoxk* • - ■ 79 AO 934.195 100,402 • 232.7(9 943A49

OrtmvWvs* • . • • • • MAOO • •MAOO

Prtyct* Pc«s • • • • . •5JA41 ISSAd
II 1 3W71 X\4* • 313 • 13AM 3(0 , IA7I 34.476

T9tdSafporttaitXHBaa ' 4J.«7» m.w 3)1341 2)3,909 (39jtP7 109.723 30AOO 1,103^41 2.792.7I9

SXfENStS
>

frvtrtm,Stntc*i
Instnictiw tnd Stsdeal Adlvhla 6,M9 310J4I 73.430 147370 I79,0>3 133,143 ■  74^92 a.)29 707,1(6 1,130.1(0
SUiTOrrdopcac&t csd Profcuienel Fee* t<7 xm ill •<7 1.114 IHNO •03 3,100 4.7(1 in.9t4
Other Fropen Ceiu ItJ3« 13337 IMN 4AI) ]tA43 RTO 131 IIA95 tl7A74

• 7.M3 23U 7J$« • 913 19373 (.993 13399 lOXI
Otrtd DcpmisdttB • UON 2J0S 7JD53 404 ms3 4.712 • 14Ai3 74.709

mtS Pngnm Saikia ' 379AS5 \0LO9 in.127 lt7J13 3(1134 96.911 4Ai7 943.711 2J(t.77i

Safpml Senfea
Oc0O«) AMsblntfre 41.471 IA23I 35.772 I7A93 •9.749 I4*$7 . 141.4(4 147J2(

T^at ggnko • 4t.4f» ICi33i 23,773 I7.»3 39.749 14.(57 . 141.4(4 U1JU

fusl£9our 113374. III310 30Xf» , 303,2^1 «2J)M I1IJ70 4JJ7' IAtS.197 1.709.<01

Siceen (DcfidCBCT) ofSofpert tad
Rovoita Over BepeiM 35.223 PMJD 2«30l 21,449 13,703 (I2A9«> <1A47) 25A41 II.I4( IIA'I

NfiAato, Detbuilnfffrtat OtMTJ (513.475^ 3IA36 $07.70 <4JJ41 * m.779 <5«J(S1 . 429A79 I.474.ISI

N*tAtsta,EMrfVtMr 3 1 />M7m *  4TTU i awn, I  9.131 I  llfl.713 3 rimiTi 4  ̂ 447.773

Stt In ktpm

•All* IS.


