Frank Ede!blut = P Christine M. Brennan
Commissioner . B YW & Deputy Commissioner

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Street
Concord, NH 03301
TEL. (603) 271-3495
FAX {603) 271-1953

May 6, 2019 .
AY
His Excellency, Governor Chrstopher T. Sununu
and the Honorable Council
State House
Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the New Hompshire Department of Education, Bureau of Adult Education to exercise
the contract renewal option with Second Start {Vendor Code 177224) by increasing the not o
exceed amount by $402,853.73 from $599.546.02 to $1,002,399.75, to provide professional
development activities for all New Hampshire adult educators in accordance with the state
leadership requirements under the Workforce Innovation and Opportunity Act of 2014, effective
July 1, 2019 through June 30, 2020, upon Governor and Council approval. Originally approved
by Governor & Council on August 23, 2017 (ilem #83), renewed on June 6, 2018 {Item #133) and
amended on October 31, 2018 (Item #75A). 100% State Match Funds.

Funds to support this request are anticipated to be avaitable in the account entitled Aduit
Education upon.the availability and continued eppropriation of funds.

FY20
06-56-56-562010-40390000-601-500931 State Fund Match < $402.853.73

EXPLANATION -

A review was completed for year one in the spring of 2018 with the contract renewed for FY19. A
review was completed for year two in the spring of 2019, based on satisfactory performance of
the Contractor, the department is requesting that we exercise the renewal option for the third
year.

The Statewide Professional Development Contractor is responsible for providing o’professional
development specialist, a learning disabilities consultant and a distance learning trainer in
addition to facilitating various advisory groups and committees; administering all professional
development activities such as workshops, conferences, cerification and online courses;
maintaining the NH Adult Education website; providing fiscal management for participant
stipends, mileage reimbursement, dues/fees; distribution of workshop fees, tuition
reimbursement, and scholarship funds. All activities must align with goals and strategies of the
Workforce Innovation and Opportunity (WIOA) partners; offer high quality professional
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His Excellency, Governor Christopher T. Sununu
and the Honorable Council

May 6, 2019
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development programs to improve instruction; provide technical assistance; and monitor ond
evaluate the quality of and improvement in, adult education and,literacy activities across the
state. '

Statewide Professional Development Services will be provided at various locations around the
state, primarily adult education centers. Activities are open to all New Hampshire aduilt
educators.

The Bureau of Adult Education provides staff development services to approximately four
hundred fifty adult educators each year. The New Hampshire Department of Education Grant
Management System will be utilized to grant funds to Second Stort.

Respectfully submitted by,

Frank Edelblut
Commissicner of Education
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AMENDMENT TO
PROFESSIONAL SERVICES CONTRACT

Now come the New Hampshire Department of Education, Commissioner’s Office, hereinafter “the Agency,”
and Second Start, Concord, NH , hereinafier “the Contractor”, and, pursvant 10 an agreement between the parties
that was approved by Governor and Council on August 23, 2017 (Item #83), renewal on June 6, 2018 (ltem #133)
and amended on October 31, 2018 ([tem #75A) hereby agree to modify same as follows:

1. Amend Section 1.7 by removing June 30, 2019 and replacing with June 30, 2020.

2. Amend Section 1.8 by removing $599,546.02 and replacing with a cumulative price limitation of
$1,002,399.75.

3. Remove Exhibit A-1 (Scope of Service) and replace with Exhibit A-2 (Scope of Service).
4, Remove Exhibit B-2 (Budget) and replace with Exhibit B-3 (Budget).
5. Remove Exhibit C-1 (Special Provisions) and replace with Exhibit C-2 (Special Provisions).
6. Add the following Exhibits:
Exhibit D: Contractor Obligations
Exhibit E: Federal Debarment and Suspension
Exhibit F: Anti-Lobbying
Exhibit G: Rights to Inventions Made Under a Contract. Copy Rights and Confidentiality
Exhibit H: Termination
7. All other provisions of this agreement shall remain in full force and effect.

8. This renewal option shall be effective on July 1, 2019,

This modification of an existing agreement is hereby incorporated by reference to the existing agreement by the
parties and must be attached to the said agreement,

IN WITNESS WHEREQF, the parties, hereto have set their hands as of the day and year first above written.

THE STATE OF NEW HAMPSHIRE
Department of Education

(Agency)

Division of __ Commissioner’s Office

o (s A 558

Commissioner of Education Date

S Fcord START

WName of Corporation (Contraclor)

, . — ﬂ : ﬁw"ku 57/7,0 ]
E OF \\ S:gnatﬂc, Title Date
STATE O é//z @&L /

County of m,mtaé /‘
e, M /A/w”&%hc undersigned

On this thegz day of
knogﬂo me (or satisfactory proven) to be
B

officer, personally appeared
the person whose name is subscribed to the within instrumenfand acknowlefdged that he/she executed the same for

the purposes therein contained.
In witness w

d official seal.

/5 J&.,Lz_

mmission Expires

ot Do;nﬂw FOURNIER ‘
otary Public - New Hampshirg B -
My Commission Explras Septemnber 13, 2022



Approved as to form, substance and execution by the Attorney General this ,/ é day of MA\’L , 20 ﬁ

=

Division of Att cy General Office
Approved by the Governor and Council this day of , 20

By:




EXHIBIT A-2
The Services
Services at Second Start will be provided for all NH adult educators at various locations around the state.

Project Description

Project: Statewide Professional Development

Second Start in Concord will provide the following services:

1. The Contractor shall provide a Statewide Professional Development Coordinater who will collaborate
with the Bureau of Adult Education to perform the following duties:

» Develop and implement a three year professional development ptan for all NH adult educators
that meets the following goals:

o Align with the goals and strategies of the WIOA partners {(where applicable)

o Improve instruction, including the development and dissemination of best practices and
promising models

o Provides technical assistance, including the use of technology

o Assists with monitoring and evaluating the quality of and improvement in adult education
activities

o Activities must be based on the most current rigorous research available.

o The plan may include activities specific to the following types of programs: ABE, ESL,
ALS, IET, IELCE, ADP and Transitions

e Facilitate all professional development workshops including providing online registration, tracking
participation, preparing agendas, disseminating resources/minutes and the issuing of professional
development cenrtificates.

» Facilitate special projects including Job Embedded Professional Development activities, Earn &
Learn grant, “So You Want to be a Presenter” training, HiSET Preparation workshops, the
Distance Learning pilot program and other projects as assigned by the Bureau of Adult
Education,

+ Convene and facilitate meetings for the following advisory committees:

o Mentor Team — The Mentor team is responsible for planning & delivering New Staff
training, Fall Conference, Spring Conference in collaboration with the Statewide
Professional Development Coordinator. The Mentor team is also responsible for forming
Community of Practice and providing mentoring services to programs to assist teachers
with improving student achievement.

o Math Advisory Committee — The Math Advisary Committee, with the Statewide
Professional Development Coordinator, is responsible for Math Lesson Plan Symposium,
the Math Traveling Road Show, maintaining the Math Guidebock and other activities to
support quality math instruction for students.

« Attend all Program Director and ALS Coordinator meeting to share professional development
opportunities and resources

» Design and implement an instructional leadership program using a Train the Trainer model to
provide groups of trainers to teach topics identified in the PD plan, especially those
recommended by the USDOE, Office of Career, Technical and Adult Education and listed on the
LINCS website.

+ Design and implement a Teacher Induction Program to be used for measuring Teacher
Effectiveness.

« Coordinate with the Learning Disabilities Consultant to provide lesson plans and resources based
on best practices and promising models in the monthly newsletter.

e Maintain and update the NH Adult Education website including Mentor Tips, Educator Resources
and the Professional Development calendar.
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» Provide a monthly report to be reviewed with the Bureau of Adult Education and the Commission
of Education detailing the activities and outcomes of this contract.

« Present an annual report by June 30, 2020 to the Bureau of Adult Education that details activities
offered, number of educators attending and the impact of training on student achievement

2. The Contractor shall provide a Statewide Learning Disabilities Consultant who will collaborate with the
Bureau of Adult Education to perform the following duties:

« Provide consulting services to all program staff which addresses working with students with
disabilities including pre-screening assessments, referrals for further testing and strategies for
teachers.

» Convene and facilitate meetings for the following advisory committee:

o Disabilities Committee — responsible for Annual Training for Disabilities Coordinators,
approval of Assessment services applications, coordinate services for students with
disabilities

¢ Assist programs with referring students to NH Vocational Rehabilitation or other community
resources. _

+ Publish and distribute a monthly newsletter to NH adult educators and programs with lesson
plans and strategies for meeting the needs of students including those with disabilities.

» Act as a liaison between NH Adult Education and ETS for testing accommodations granted to
adult students with disabilities

» Provide a minimum of one online course for NH adult educators based on current research in the
field of adult education

3. The Contractor shall provide the following:
+ Distance Learning Facilitator
¢ |ELCE Compliance Coordinator
¢ Transition Consultant
¢ Data Analyst

4. The Contractor shall facilitate a minimum of 75 professional development activities per year that
address, but are not limited to, the following topics:
e Assessment in Adult Education
Integrating Employability Skills
Preparing ESL Learners for Work and-Career Pathways
Curriculum Alignment with College & Career Readiness Standards for Adult Education
English Language Proficiency Standards
Essential Components of Reading through participation in cross-state consortium for STAR
training
Persistence
Distance Learning
Competency-base Education
WIOA Implementation
Data Analysis and National Reporting System Requirements
The Role of Adult Education in WIOA
Contextualized Instruction
Google Boot Camp for Adult Educators

5. The Contractor shall act as the fiscal agent for the Bureau of Adult Education to manage the following
Services:
« All stipends and mileage reimbursement for presenters, trainers and eligible participants in
Bureau-sponsored professicnal development activities.
« Memberships in professional development associations such as the Commission on Adult Basic
Education and the New Engtand Literacy Resource Center including representing New
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Hampshire on an Advisory Board\and ensuring the access and use of these resources by all NH

adult educators.

Distance Learning pilot program including digital subscription services and associated training,

» Tuition reimbursement for approved college courses and practitioner-initiated workshops,
payment of grant awards through the Earn & Learn program, scholarships and other fees in
accordance with the NH Adult Education Professional Development Handbook.

o Costs associated with operating professional development activities such as travel, food, copies,
and resource materials.

¢ All costs associated with the maintaining the NH Adult Education website.

6. The Contractor shall subcontract with NH Coalition on Occupational Safety and Health (NHCOSH} to
provide the following services:
e Curriculum development, aligned with the College & Career Readiness Standards for Adult
Education, on the topic of cccupational health & safety.
+ Provide a minimum of 10 hands-on workshops specifically for the English language learners
designed to increase workplace safety.
« Consult with local programs on the development of Integrated Education & Training programs
and Integrated English Literacy and Civics Education programs.

7. Reporting

* The contractor shall provide monthly and quarterly reports on the progress of activities
enumerated by this contract. In addition, the contractor shall provide additional reports requested
by the Department of Education, including but not limited to:

L J

8. Contract Documents

Professional development workshops held each month wh|ch shall include the
number of first time and returning educators attending, by location.

Teacher effectiveness metrics, across all programs, including ABE, ESL, ALS,
IET, IELCE, ADP and Transitions by teacher and location.

Number of pre-screening assessments and referrals for further testing of
students with disabilities, by location

Number of Professional Development events held monthly, including the number
of first time and returning educators.

The contract is comprised of the following documents (Contract Documents)

i I -

9. Contract Term

State of New Hampshire Terms and Conditions contained in the Form P-37
Contract Exhibit A

Contract Exhibit B \
Contract Exhibit C

Contract Exhibit D

Contract Exhibit E

Contract Exhibit F |

Contract Exhibit G

Contract Exhibit H

The Contract and all abligations of the parties hereunder shall become effective after full
execution by the parties, and the receipt of required governmental approvals, including, but not
limited to, Governor and Executive Council of the State of New Hampshire approval ("Effective

Date”).

)

The Contract shall begin on the Effective Date and extend through June 30, 2020.

10. Order of Precedence
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In the event of conflict or ambiguity among any of the text of the Contract Documents, the
following Order of Precedence shall govern:

State of New Hampshire Terms and Conditions contained in the Form P-37
Contract Exhibit A

Contract Exhibit B

Contract Exhibit C

Contract Exhibit D

Contract Exhibit E

Contract Exhibit F

Contract Exhibit G

Contract Exhibit H

PENOOLONS

Anticipated number of adult educators served:

FY20
450
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EXHIBIT B-3

Estimated Budget: Limitation on Price: Payment

ESTIMATED PROJECT: Professional Development FY20
Administrative Salary $117,937.40
Administrative Benefits $ 20,019.21
Presenters $135,325.00
WIOA Infrastructure $ 13,000.00
IT Services $ 1,261.00
Water, Sewer $ 150.00
Disposal Services S 389.04
Snow Piowing Services $  336.00
Repairs & Maintenance $ 1,335.00
Insurance S 476.04
Telephone s 540.00
Postage $ 14000
Printing S 40.00
Trave! S 14,000.00
Conferences & Workshops $ 50,000.04
Energy Utilities $ 1,284.96
Supplies S 4,384.00
Deprecialion $ 5,613.00
Indirect Cost S 36,623.04
Tolals $402,853.73

Subject to the Contractor's compliance with the terms and conditions of this agreement, and for
services provided consistent with Exhibit A - Services, the Department of Education shall reimburse

the contractor for allowable expenses up to a maximum total payment $402,853.73.

The contractor in collaboration with DOE administrative staff shall develop a line-item budget for cost-

reimbursement on an annual basis for each year covered in this agreement, which shall be binding.
The contractor shall not expend funds in addition or outside of an approved line-item budget for any
contract year without written consent from the DOE.

Council.

The total of all approved budgets within this contract period shall not exceed $402,853.73 without
written modification signed by the parties to this agreement and approved by the Governor and

Annual funding amounts disbursed through this contract agreement shall be determined based on

actual WIOA federal awards and State Funds for the delivery of adult education and literacy services
received for the program year covered under this agreement, which may be less or more than
estimated but may not exceed in the aggregate the total maximum amount authorized via this
contract agreement.

This contract is funded in part with federal funds from the US Department of Education made
available under the Workforce Innovation and Opportunities Act of 2014, Title Il for the purpose of the
delivery of adult education and literacy services and State General Funds under Adult Education.

Page 50f 13 Contractor Initials:
Date:

oo



10.

11,

12,

13.

14.

15.

The Contractor must have written authorization from the DOE prior to using contract funds to
purchase any property or equipment with a cost in excess of $250.00 and with a useful life beyond
one-year, and shall maintain an inventory of property and equipment either purchased or leased with
funds made available through this contract.

The Contractor agrees to the following requirements regarding the purchase of computer equipment:

a. The purchase must occur between July 1, 2019 and August 31, 2019 and the monthly invoice
submitted through the Department of Education’s Grants Management System prior to
September 30, 2019,

b. The equipment must meet the technical specifications provided by the Bureau of Adult Education.

¢. Each item must be tagged as property of the State of New Hampshire and an inventory sheet
provided to the Bureau of Adult Education.

d. The Contractor is responsible for providing all technical support and maintenance including the
purchase and installation of any required software.

e. The Contractor is responsible for replacing any lost or stolen equipment.

f. The Contractor must return the equipment to the State at the end of the contract period.

g. The Contractor must comply with RSA 649-b.

Payments for services under this contract are limited to reimbursement for actual expenses incurred
in the fulfillment of this agreement during the contract period. Reimbursement for expenses incurred
after June 30, 2020 shall not be accepted for payment.

Expenditures shall be in accordance with an annual line item budget, which shall be submitted to the
DOE for final approval no later than June 30 for the program year covered under this agreement. In
the event that line-item budgets are adjusted within a program year, such adjustments shall not
exceed the approved administration cost for the program year,

A final payment request shall be submitted no later than forty-five (45) days after the contract ends.
Failure to submit the invoice by this date could result in non-payment.

The Contractor shall maintain sufficient documentation on file in their offices to support invoices, and
make such documentation available for review by authorized NH DOE, Bureau of Adult Education
and/or its auditors.

The Bureau of Adult Education reserves the right to request ad hoc financial and/or participant status
reports in the event further information is needed to evaluate program effectiveness as deemed
reasonable and necessary by the DOE and/or the State of New Hampshire.

The Contractor shall adhere to all cash management policies and procedures stipulated in the body of
this agreement, and all other applicable WIOA federal, State and the DOE cash management
regulations and policies, including monthly accrual reporting.

The Contractor is solely responsible for paying to the DOE any disallowed costs associated with the
misappropriation of federal funds and/or costs expended on individuals who were erroneously
determined to be eligible for WIOA services. Disallowed costs may not be paid with federal funds,
regardless of the funding source.

The DOE reserves the right to increase and/or decrease contract funds subject to continued
availability of federal funds, satisfactory performance of services, and approval by the Governor and
Executive Council. ‘

Limitation on Price:
This agreement will not exceed: $ 402,853.73.
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Method of Payment:

Monthly payment may be made for each month of the agreement year. Each payment request will be
submitted through the Department of Education's Grants Management System which will be supported by
a summary of activities that have taken place aligned to the scope of services.

Funding Source
Funds to support this request are available in the account entitled Adult Education.

FY 2020
06-56-56-562010-40390000-601-500931 State Fund Match $402,853.73.
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EXHIBIT C-2
Special Provisions

1. The Contractor shall comply with the provisions of the US Code of Federal Regulations 34 CFR 364
and the following US Circular:

a. ©OBM Circular A-110; “Uniform Administrative Requirement for Grants and Agreements
with institutions of High Education, Hospitals and Other Non-Profit Organizations.”
Contractor/Vendor shall not make any award or permit any award {sub grant or contract)
at any tier to any parly which is debarred or suspended or is otherwise excluded from or
ineligible for participation in federal assistance programs under executive Order 12549,
“Debarment and Suspension.”

2. The Contractor shall comply with the following requirement in accordance with Section 502 of the
Workforce Innovation and Opportunities Act of 2014.

PURCHASE OF AMERICAN-MADE EQUIPMENT AND PRODUCTS.— In the case of any
equipment or product that may be authorized to be purchased with financial assistance provided
using funds made available under title | or Il or under the Wagner-Peyser Act (29 U.S.C. 49 et
seq.), it is the sense of Congress that entities receiving the assistance should, in expending the
assistance, purchase only American-made equipment and products.
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Revised 1/11/19
EXHIBITD

Contractor Obligations

Contracts in excess of the simplified acquisition threshold (currently set at $250,000) must address
administrative, contractual, or legal remedies in instances where the contractors violate or breach
contract terms, and provide for such sanctions and penalties as appropriate. Reference: 2 CF.R. §
200.326 and 2 C.F.R. 200, Appendix Il, required contract clauses.

The contractor acknowledges that 31 U.S.C. Chap. 38 {Administrative Remedies for False Claims and
Statements) applies to the contractor's actions pertaining to this contract.

The Contractor, certifies and affirms the truthfulness and accuracy of each statement of its certification
and disclosure, if any. [n addition, the Contractor understands and agrees that the provisions of 31 U.5.C.
§ 3801 et seq., apply to this certification and disclosure, if any.

Breach
A breach of the contract clauses above may be grounds for termination of the contract, and for

debarment as a contractor and subcontractor as provided in 29 C.F.R. §5.12.

Fraud and False Statements

The Contractor understands that, if the project which is the subject of this Contract is financed in whole or
in part by federal funds, that if the undersigned, the company that the Contractor represents, or any
employee or agent thereof, knowingly makes any false statement, representation, report or claim as to the
character, quality, quantity, or cost of material used or to be used, or quantity or quality work performed or
to be performed, or makes any false statement or representation of a material fact in any statement,
certificate, or report, the Contractor and any company that the Contractor represents may be subject to
prosecution-under the provision of 18 USC §1001 and §1020.

Environmental Protection

(This clause is applicable if this Contract exceeds $150,000. It applies to Federal-aid contracts only.)

The Contractor is required to comply with all applicable standards, orders or requirements issued under
Section 306 of the Clean Air Act (42 U.S.C. 1857 (h), Section 508 of the Clean Water Act (33 U.S.C.
1368), Executive Order 11738, and Environmental Protection Agency (EPA} regulations (40 CFR Part 15)
which prohibit the use under non-exempt Federal contracts, grants or loans of facilities included on the
EPA List of Violating Facilities. Violations shall be reported to the FHWA and to the U.S. EPA Assistant
Administrator for Enforcement.

Procurement of Recovered Materials

In accordance with Section 6002 of the Solid Waste Disposal Act (42 U.S.C. § 6962), State agencies and
agencies of a political subdivision of a state that are using appropriated Federal funds for procurement
must procure items designated in guidelines of the Environmental Protection Agency (EPA)} at 40 CFR
247 that contain the highest percentage of recovered materials practicable, consistent with maintaining a
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the value of the
quantity acquired in the preceding fiscal year exceeded $10,000; must procure solid waste management
services in a manner that maximizes energy and resource recovery; and must have established an
affirmative procurement program for procurement of recovered materials identified in the EPA guidelines.
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Revised 1/11/18

EXHIBITE
Federal Debarment and Suspension

a. By signature on this Contract, the Contractor certifies its compliance, and the compliance of its
Sub-Contractors, present or future, by stating that any person associated therewith in the
capacity of owner, partner, director, officer, principal investor, project director, manager, auditor,
or any position of authority involving federal funds:

1. s not currently under suspension, debarment, voluntary exclusion, or determination of
ineligibility by any Federal Agency; '

2. Does not have a proposed debarment pending;

3. Has not been suspended, debarred, voluntarily excluded or determined ineligible by any
Federal Agency within the past three (3) years; and

4. Has not been indicted, convicted, or had a civil judgment rendered against the firm by a court
of competent jurisdiction in any matter involving fraud or official misconduct within the past
three (3) years.

b. Where the Contractor or its Sub-Contractor is unable to certify to the statement in Section a1,
above, the Contractor or its Sub-Contractor shall be declared ineligible to enter into Contract or
participate in the project.

¢. Where the Contractor or Sub-Contractor is unable to certify to any of the statements as listed in
Sections a.2., a.3., or a.4., above, the Contractor or its Sub-Contractor shall submit a written
explanation to the DOE. The certification or explanation shall be considered in connection with
the DOE's determination whether to enter into Contract.

d. The Contractor shall provide immediate written notice to the DOE if, at any time, the
Contractor or its Sub-Contractor, learn that its Debarment and Suspension certification
has become erroneous by reason of changed circumstances.
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Revised 1/11/19

EXHIBIT F

Anti-Lobbying

The Contractor agrees to comply with the provisions of Section 319 of Public Law 101-121,
Government wide Guidance for New Restrictions on Lobbying, and 31 U.S.C. 1352, and further
agrees to have the Contractor's representative, execute the following Certification:

The Contractor certifies, by signing and submitting this contract, to the best of his/her knowledge and belief,

that:

a.

No federal appropriated funds have been paid or shall be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence any officer or employee of
any State or Federal Agency, a Member of Congress, an officer or employee of Congress, or an
employee of a member of Congress in connection with the awarding of any Federal contract, the
making of any federal grant, the making of any federal loan, the entering into any cooperative
agreement, and the extension, continuation, renewal amendment, or modification of any Federal
contract grant, loan, or cooperative agreement.

If any funds other than federally appropriated funds have been paid or shall be paid to any person
for influencing or attempting to influence an officer or employee of any Federal Agency, a
Member of Congress, and officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit the *Disclosure of Lobbying Activities” form in accordance

with its instructions (htip://www. whitehouse.goviomb/grants/sflllin.pdf).

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making
and entering into this transaction imposed by Section 1352, Title 31 and U.S. Code. Any person
who fails to file the required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each suchfailure.

The Contractor also agrees, by signing this contract that it shall require that the language of this
cettification be included in subcontracts with all Sub-Contractor(s) and lower-tier Sub-Contractors
which exceed $100,000 and that all such Sub-Contractors and lower-tier Sub-Contractors shall
certify and disclose accordingly. .

The DOE shall keep the firm's certification on file as part of its original contract. The Contractor
shall keep individual certifications from all Sub-Contractors and lower-tier Sub- Contractors on
file. Certification shall be retained for three (3} years following completion and acceptance of any
given project.

Date:
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Revised 1/11/119

EXHIBIT G
Rights to Inventions Made Under a Contract, Copy Rights and Confidentiality

Rights to Inventions Made Under a Contract or Agreement

Contracts or agreements for the performance of experimental, developmental, or research

work shall provide for the rights of the Federal Government and the recipient in any resulting invention in
accordance with 37 CFR part 401, “Rights to Inventions Made by Nonprofit Organizations and Small
Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any
implementing regulations issued by the DOE.

Any discovery or invention that arises during the course of the contract shall be reported to the DOE. The
Contractor is required to disclose inventions promptly to the contracting officer (within 2 months) after the
inventor discloses it in writing to contractor personnel responsible for patent matters. The awarding
agency shall determine how rights in the invention/discovery shall be allocated consistent with
"Government Patent Policy" and Title 37 C.F.R. §401.

Confidentiality

All Written and oral information and materials disclosed or provided by the DOE under this agreement
constitutes Confidential Information, regardless of whether such information was provided before or after
the date on this agreement or how it was provided.

The Contractor and representatives thereof, acknowledge that by making use of, acquiring or adding to
information about matters and data related to this agreement, which are confidential to the DOE and its
partners, must remain the exclusive property of the DOE.

Confidential information means all data and information related to the business and operation of the
DOE, including but not limited to all school and student data contained in NH Title XV, Education,
Chapters 186-200.

Confidential information inciudes but is not limited to, student and school district data, revenue and cost
information, the source code for computer software and hardware products owned in part or in whole by
the DOE, financial information, partner information{including the identity of DOE partners), Contractor and
supplier information, (including the identity of DOE Contractors and suppliers), and any information that
has been marked “confidential” or “proprietary”, or with the like designation. During the term of this
contract the Contractor agrees to abide by such rules as may be adopted from time to time by the DOE
to maintain the security of all confidential information. The Contractor further agrees that it will always
regard and preserve as confidential information/data received during the performance of this contract.
The Contractor will not use, copy, make notes, or use excerpts of any confidential information, nor will it
give, disclose, provide access to, or otherwise make available any confidential information to any person
not employed or contracted by the DOE or subcontracted with the Contractor.

Ownership of Intellectual Property

The DOE shall retain ownership of all source data and other intellectual property of the DOE provided to
the Contractor in order to complete the services of this agreement. As well the DOE will retain copyright
ownership for any and all materials, patents and intellectual property produced, including, but not limited
to, brochures, resource directories, protocols, guidelines, posters, or reports. The Contractor shall not
reproduce any materials for purposes other than use for the terms under the contract without prior
written approval from the DOE.
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Revised 1/11/19

EXHIBIT H

Termination

a. Termination for Cause

The DOE may terminate the Contract for cause for reasons including but not limited to the
following circumstances:

1. Contractor's failure to perform the services as detailed herein and in any maodifications to
the Contract.

2. Contractor’s failure to complete the Contract within the timeframe specified herein and in
any modifications to the Contract.

3. Contractor's failure to comply with any of the material terms of the Contract.
If the DOE contemplates termination under the provisions of Subsections a.1., a.2., or
a.3 above, the DOE shall issue a written notice of default describing the deficiency. The
Contractor shall have five {5) business days to cure such deficiency. In the event the
Contractor does not cure such deficiency, the DOE may terminate the Contract without
further consideration by issuing a Notice of Termination for Default and may recover
compensation for damages.
If, after the Notice of Termination for Default has been issued, it is determined that the
Contractor was not in default or the termination for default was otherwise improper, the
termination shall be deemed to have been a Termination for Convenience.

b. Termination forConvenience

The DOE may terminate the Contract for convenience, in whele or in part, when, for any
reason, the DOE determines that such termination is in its best interest. The contract can be
terminated due to reasons known to the non-Federal entity, i.e., including but not limited to
program changes, changes in state-of-the-art equipment or technology, insufficient funding,
etc. The Contract termination is effected by notifying the Contractor, in writing, specifying that
all-or a portion of the Contract is terminated for convenience and the termination effective
date. The Contractor shall be compensated only for work satisfactorily completed prior to the
termination of the Contract. The Contractor is not entitled to loss or profit. The amount due to
the Contractor is determined by the DOE,

In the event of termination for convenience, the DOE shall be liable to the Contractor only for
Contractor's work performed prior to termination.

¢. The DOE’s Right to Proceed with Work

In the event this Contract is terminated for any reason, the DOE shall have the option of
completing the Contract or entering into an agreement with another party to complete
services outlined in the Contract.

Page 13 of 13 Contractor Initials)
: Date:
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State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that SECOND START is a New
Hampsl}irg Nonprofit Corporation registered to transact business in New Hampshire on September 03, 1971. I further certify that

all fees and documents required by the Secretary of State’s office have been received and is in good standing as far os this office is

concerned.

Business 1D: 65173
Cerntificate Number : 0004493394

IN TESTIMONY ‘WHEREOF,

[ hereto set my hand and cause to be affixed
(e Seal of the Stale of New Hampshire,
this &th day of April AD. 2019,

Dor bk

‘William M. Gardner
Secretary of State




Certificate of Authority

1, George Pangakis, Clerk/Secretary of Second Start do hereby certify that:

(0 f maintain and have custody of and am familiar with the seal and minute books of the corporation;

(2) I am authorized to issue certificates with respect to the contents of such books and to affix such seal to such
certificate;

3) The following is a true and complete copy of the resolutions voted by the Board of Directors of Second Start on April

29, 2019. The vote is in accordance with the taw of New Hampshire and the by-laws of the corporation:

Second Start will enter inte a contract with the NH Department of Education to provide statewide staff development
services to the statewide adult education providers. This resolution shall remain in effect until specifically revoked.

Second Start’s Board of Directors has named James Snodgrass as having authority to sign the contract with the New
Hampshire Department of Education.
(4) The foregoing resolutions are in full force and effect, unamended, as of the date hereof; and
(5) The following persons lawfully occupy the offices indicated below:
Matt Nadeau, President
James Snodgrass, Executive Director
Tom Painchaud, Vice President/Treasurer

George Pangakis, Secretary

iy

“(Cosperate Szal if any)

- - N

(if the cé‘rﬁnrntiun has no seal, the Clerk/Secretary shall acknowledge the ¥ertificate before adauthorized officer below)

STATE OF NEW HAMPSHIRE

COUNTY OF W"’é

On 9_7 7 20/ 7, before the undersigned officer personally appeared the person
identified in the foregoing certificate, know to me (or satisfactorily proven) to be the Clerk/Secretary of the corporation

identified in the foregoing certificate, and acknowledge that he executed the foregoing certificate.

Notary Publiclﬂtice of the Peace

In witness whereof [ hereunto set my hand and official seal.

e w DOROTHY FOURNIER
- Notary Public - New Hampshire
My Commission Expires Septomber 13, 2022
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ACORD

CERTIFICATE OF LIABILITY INSURANCE

DATE (MMOD/YYYY)
04/11/2019

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certificate holder ts an ADDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditlons of the policy, certain poilcles may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder In lieu of such endorsement(s).

PRODUCER SaNEeST  Eleanor Spinazzola
€ & S Insurance Services LLC [PHONE ~ ™ (803) 203-2701 P oy, (803) 203-7188
21 Meadowbrook Lane i o
P O Box 7425 INSURER(S) AFFORDING COVERAGE NAIC #
Gitford NH 03247-7425 | \ygynena: AmTrust Financial Services, Inc.
INSURED wsurer g Liberty Mutual Agency Corporation

Second Stant INSURER € :

17 Knight Street INSURER D -

INSURER E :

Concord NH 03301 INSURERF :

COVERAGES CERTIFICATE NUMBER; 2018 REVISION NUMBER:

THIS IS YO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLEYERE | POLE
LTR TYPE OF INSURANCE INSD [wvp POLICY NUMBER {(MMDOYYYY) (MDY} LIMITE
(| COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE ¢ 1,000,000
4]
| cumsmoe [ occun | PREMISES (E ocourencey | 8 1:000.000
| MED EXP {Any ona psrson) $ 20,000
Aal] v 1213112018 | 123112019 [ penoonar s aovimgury | 5 000,000
| GENL AGGREGATE LIMIT APPLIES PER; GENERAL AGGREGATE s 3.000,000
|| roucy B Loc PRODUCTS - COMPIOP AGG | 5 3,000,000
OTHER: ' - ) - s
COMBINED SINGLE LM
A_urouoeu.s UABILUTY & sont) $ 1,000,000
]| any AuTO BOOILY INJURY (Par parscrt) | 8
| ED SCHEDULED
A || s ony ScueD p. . ] 1203172018 | 123172010 | BODILY INJURY (Per sctident) | $
HIRED HON-CWNED [PROPERTY DAMAGE M
|| aUTOS ONLY AUTOS ONLY )
Uninsured motorist s 1,000,000
[ > wwererauas | X aecun B OREURRENE ™ s 2,000,000
A EXCESS UAB CLAMEMADE SE—— 1273172018 | 121312019 | oarecare s 2,000,000
oeo | <] revennon s 10.000 - s
WORKERS COMPENSATION TH-
AND EMPLOYERS' LIABILITY YIN S ERR IRE 530000
B L EXECUTIVE NIA T 010112019 | 01/04/2020 | B EAGH ACCIDENT - Bl
(Mandstory in NH) E.L DISEASE - EA EMPLOYEE | 3 900,000
i yos, dascribe under §00.000
SCRIPTION OF OPERATIONS beiow E.L DISEASE - POLICY LIMIT | § .

DESCRIPTION OF OPERATIONS / LOCATIONS | VEHICLES (ACORD 101, Additional Remarks Scheduls, may be I more 3pace Is required)
BAE-2017-002 Statewide Professional Devetopment
_CERTIFICATE HOLDER CANCELLATION

State Of New Hampshire, Department of Education
101 Pleasant St

Concord NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WiLL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 26 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registared marks of ACORD




0cT22'18 10.28 DAS 75 A._ @

Christine M. Brennan
Deputy Commissioner

Frank Edelblut
Commissioner

STATE OF NEW MAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Street
Concord, NH 0301
TEL. (807} 271-3495
FAX (803) 271-1853

September 246, 2018

His Excellency, Govemor Christopher T. Sununu
and the Henorable Council

State House

Concord, New Hompshire 03301

REQUESTED ACTION

Authorize the New Hompshire Department of Education. Bureau of Adult Education to enter into
a contract amendment with Second Start {Vendor Code 177224) to increase the nof to exceed
amount by $11,578.51 from $587.967.51 1o $599.546.02, to increase services provided by the
Statewide Professional Development Coordinafor, required to facilitate protessional
development activilies for all New Hampshire adult educalors in accordance with the state
leadership requirements under the Workforce innovation and Opportunity Act of 2014, elfective
upon Governor and Council approval through June 30, 2019 with the opfion to renew for one
additional one-year terms. Approved by Governor & Council on August 23, 2017 (Item #83) and
amended on June é, 2018 {Item #133). 71% General Funds and 29% Federal Funds.

Funds are ovailable in the account tilled Adult Educationin FY19, and are anticipated 1o be
available in FY20, upon Ihe availobility and confinued appropriation of funds in the future
operating budget, with the ability to adjust encumbrances between Fiscal Years through the
Budget Office without further Govemor and Council approval, it needed and justified:

Adjusted .

FY19 Amendment FY19
04-54-56-565010-2535-072-500575 Granis - Federal $ 91,21690 $ 71.216.90
04-56-56-565010-2535-601-500931 State Fund Match $212,839.44 $212,839.44
6-56-56-565010-2535-602-500932 State Fund Non Maotch $ 11,578.51 % 11,578.51

$304,056.34 $ 11,578.51 $315634.85
EXPLANATION

This is @ contract omendment 1o increase the services provided by the Statewide Professional
Developmen! Coordinator under the Stalewide Professional Developrment contract with Second
Start. The Bureau of Adult Education is currently unable 1o fill ihe Education Consultant position
due to insufficient grant funds 1o support that full-time position. Reductions in federal funding

require an

TOD Access: Relay NH 719
EQUAL OPPORTURITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES



His Excellency. Govemor Christopher T. Sununu
and the Honorable Council
September 26, 2018
Page 20t 2
evaluation of staff funding in the future and long-term plans include a potential shift from federal
funding of all positions to a combination of federal and state funding in the fulure. :

This request is @ short term solution to ensure thot professional development services continue to
be provided while the Bureau recrganizes job responsibilities and funding sources. Professional
development activities including the improvement of instruction, the devetopment of cumiculum
and technical assistance are requirements for all adult education programs that receive funding
under the Worktorce Innovation and Cpportunity Act of 2014. These services are included in the
cument contract. this amendment provides the Statewide Professionat Development
Coordinator with aodditional hours and funds for attendance ot two national training
conferences for fiscal year 2019 only.

The Bureau of Adult Educalion provides professional development activities for more thon 350
cdult educators.

Respectiully submitted by,

Frank Edelbiut
Commissioner of Education

TOD Access: Relay NH T11
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES



Exe

AMENDMENT TO
PROFESSIONAL SERVICES CONTRACT

Now come the New Hampshire Depariment of Education, Commissioner’s Office,_hereinafler “the Agency,”
and Second Start, Concord, NH | hereinafier “the Contractor”, and, pursuant to an agreement behween the parties
that was approved by Governor and Council on August 23, 2017 (Item #84) and amended on June 6, 2018 (ltem

#133 ) hereby agree to modify same as follows:

R Replace Exhibit B-1 with Exhibit B-2.
2, All other provisions of this contract shall remain in effect.
3. This amendment shall be effective upon Governor & Council approval.

This modification of an cxisting agreement is hercby incorporated by reference to the existing agreement by the
panies and must be antached 1o the said agreement. .

IN WITNESS WHEREOQF, the parties, hereto have set their hands as of the day and year first above written.

THE STATE OF NEW HAMPSHIRE
Department of Education

~ (Agency)

Division of __Commission g :%lcc

Commissioner 8f Education

Sreord  STaET

Name of Corporation {(Contractor)
By: \M ﬂ 4
\ ' Signalure,ﬂf itle
STATE OF _Mz-m_l:kgﬁp.sluﬁﬁ_
County of, Mﬁ&ﬂ‘ Mﬂd{ .

On this the l Z day of 22018 before me, Mm,lhe undersigned officer,
personally appeared &3 who acknowledged himselffherseli’ to be the

of 5@@ S-hg_(} , a corporation, and that hefshe, as such

5@%':%;2 %;fzﬁiﬁg , being authorized so to do, executed the foregoing instrument for the purposes therein
contained, by signing the name of the corporation by himself/herself as w

In witness whereol | hereto set my hand and

-

LAURA E. SCARCELLO P
Notary Public - New Hampshire
My Commission Expires March 12,2019 " . |



: ~
Approved as o form, substance and execution by the Attomey General this ZQ day of &gﬂnﬁ, 20_’8.

Division of Attorney General Office

A

Approved by the Governor and Council this day of , 20

By:




Estimated Budget: Limitation on Price: Payment

EXHIBIT B-2

ESTIMATED PROJECT: Professional Development | FY19
Administrative Salary $ 29,744.00
$SD Coordinator 55,440.00
Administrative Benefits 5,404.31
$S0 Coordinator Benefits 10,938.27
Presenters 51,825.00
LD Specialist 13,500.00
NH COSH Services 25,000.00
WIOA Infrastructure 12,000.00
iT Services 780,00
Waler, Sewer 150.00
Disposal Services 396.00
Snow Plowing Services 308.04
Repairs & Maintenance 1,451.04
insurance 504.00
Telsphone 258.00
Postage 140.00
Travel 17,000.04
Conlerences & Workshops 54,999.96
Energy Utilities 1,125.96
Non-Expendable

Supplies 2,175.00
Depreciation 3,883.00
Indirect Cost 28512.23
Totals $ 315,634.85

1.

Subject to the Contractor's compliance with the terms and conditions of this agreement, and for

services provided consistent with Exhibit A - Services, the Department of Education shall reimburse
the contractor for allowable expenses up to 8 maximum total payment of $315,634.85.

The contractor in collaboration with DOE administrative staff shall develop a line-item budge! for cost-

reimbursement on an annual basis for each year covered in this agreement, which shall be binding.
The contractor shall not expend funds in addition or outside of an approved line-itern budget for any
contract year without written consent from the DOE.

The total of all approved budgets within this contract period shall not exceed $315,634.85 without

written modification signed by the parties to this agreement and approved by the Govemor and

Council.

Exhibit B

Page 1 of 3

"Annual funding amounts disbursed through this contract agreement shall be determined based on
actual WIOA federal awards for the delivery of adult education and literacy services received for th

Contractor Initials:
Date:




4. Annual funding amounts disbursed through this contract agreement shall be determined based on
actual WIQA federal awards for the delivery of adult education and literacy services received for the
program year covered under this agreement, which may be less or more than estimated but may not
exceed in the aggregate the total maximum amount authorized via this contract agreement.

5. This contract is funded with federa! funds from the US Department of Education made available under
the Workforce Innovation and Opportunities Act of 2014, Tille 1l for the purpose of the delivery of adult
education and literacy services and State General Funds under Adult Education.

6. The Contractor must have written authorization from the DOE prior to using contract funds to
. purchase any property or equipment with a cost in excess of $250.00 and with a useful life beyond
one-year, and shall maintain an inventory of properly and equipment either purchased or leased with
funds made available through this contract.

7. Payments for services under this contract are limiled lo reimbursement for actual expenses incurred
in the fulfillment of this agreement during the contract pericd. Reimbursement for expenses incurred
after June 30, 2019 shall not be accepled for payment.

8. Expenditures shall be in accordance with an annual line item budget, which shall be submitted lo the
DOE for final approval no later than June 30 for the program year covered under this agreement. In
the event that line-item budgets are adjusted within a program year, such adjustments shall not
exceed the approved administration cost for the program year.

9. A final payment request shall be submitted no later than forty-five (45) days after the contract ends.
Failure to.submit the invoice by this date could result in non-payment.

10. The Contractor shall maintain sufficient docﬁmenlation_ on file in their offices to support invoices, and
make such documentation available for review by authorized NH DOE, Bureau of Adult Education
and/or its auditors.

11. The Bureau of Adult Education reserves the right to request ad hoc financial and/or participant status
reports in the event further information is needed to evaluate program effectiveness as deemed
reasonable and necessary by the DOE and/or the State of New Hampshire.

12. The Contractor shall adhere to all cash management policies and procedures stipulated in the body of
this agreement, and alt other applicable WIOA federal, State and the DOE cash management
regulations and policies, including monthly accrual reporting.

13. The Contractor is solely responsible for paying to the DOE any disallowed costs associated with the
misappropriation of federal funds and/or costs expended on individuals who were erroneously
delermined to be eligible for WIOA services. Disallowed costs may not be paid with federal funds,
regardless of the funding source.

14. The DOE reserves the right to increase and/or decrease contract funds subject to conlinued
availability of federal funds, satisfactory performance of services, and approval by the Governor and
Execulive Council.

Limitation on Price:
This agreement will not exceed: $315,634.85

Method of Payment. .

Monthly payment may be made for each month of the agreement year. Each paymenl request will be
submitied through the Department of Education’'s Grants Management System which will be supporied by
a summary of activities that have taken place aligned to the scope of services.

"Exhibil B Page 2ol 3 Contraclor Initials:

Date: 7 //f



Funding Source .
Funds to support this request are available in the account entitled Adult Education.

FY 2019
08-56-56-565010-2535-072-500575 Grants — Federal $ 91,216.90
06-56-56-565010-2535-601-500931 State Fund Match $212,839.44
06-56-56-565010-2535-602-500932 State Fund Non Match- $_11,578.51
$315,634.85
Exhibit B Page 3of3 Contractor Initials:

Date:
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§State of New Hampshire

Department of State

CERTIFICATE

i, Wiilliam M. Gardner, Secretary of State of the State of New Hampahire, do hereby centify thst SECOND START is a New
Hampshire Nonprofit Corparation registered to transact business in New Hempshire on September 03, 1971, | further cenify thar

8l] fees and documents required by the Secretary of State's ofTice have been received end is in good standing as far as this office is

concemed.

Business 1D: 65173
Certificate Number : 0004087638 '

(N TESTIMONY WHEREOF,

1 hereto set my hand snd couse to be affixed
the Sesl of the State of New Hompshire,
this 23¢d dey of Apnt A.D. 2018,

o odr

William M. Gardner
Secretary of Siate



CERTIFICATE OF VOTE

I, Dodd Griffith ' . do hereby certify that:
(Name of the elected Officer of the Agency, cannol be contract signatory)

1. | am a duly elected President of Second Start
(Agency Name)

2. The following is a true r:;opy of the resolution duly adopted at a meeting of the Executive Committee of the Board

of Directors of the Agency duly held on September 17, 2018 _
(Date)
RESOLVED: That the Executive Director of Second Stag

(Title of Contract Signatory)
is hereby authorized on behalf of this Agency to enter into the said contract amendment with the State and lo
execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of

the 17" day of ___September  , 2018

(Date Contract Signed)
4, ' James Snodgrass is the duly elected __Executive Director
(Name of Contract Signatory) {Title of Contract Signatory)

of the Agency. | m % - %ﬁ/[dﬁ 'fM.LJL

(Signature of the Eledled Officfr)

STATE OF NEW HAMPSHIRE

County of Merrimack

The forgoing instrument was acknowledged before me this |’1‘tb day of . 2018 '

By Dodd Griffith : ,
(Name of Elected Officer of the Agency) ‘

{Notary PublictJustice of ()2 Peace)

(NOTARY SEAL)

Public

RHONDA E. DAVIGNON, Notary FUl
Commission Expires: Stato of New Hampalt 2021 o . .
‘ My ConUmiseinT Expires-Januery z, _ : .

NH DHHS, Office of Business Operations July 1, 2005

Buraau of Provider Relationship Management
Certificate of Vote Without Seal
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ACORD

) . _
CERT"FICATE OF LIABILITY INSURANCE

|

DATE (4 MOOTYYY)
fouzonore

@Y\ REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLOER.

THIS CERTIFICATE IS 1SSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLIC IE8
BELOW. THIS CERTIFICATE OF INSURANCE DOEYS NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

&/ IMPQRYANT. If the certificate hoidar is #n ADDITIONAL INSURED, the pollcyiles) must have ADDITIONAL INSURED provialons or be @ndomed,
it SUBROGATION IS WAIVED, aubject to the terma and conditions of the policy, certain policks may require sn endorsement A staterment on
this cartificats doss not confar rights to the certificats holder in lisu of such andorsement{s). !

PRODUCER BRI Pt Mac : ;
€ & S Insurance Servicas LLC mﬂ} 603)293-2701 | ia% we). (80012837158
i) Mew Lane 14: patBesinaurance. net |
PO Box 742% INTURER{Y) AFFORDING COVERAQS | AKX ¢
Gliord NH 03247-7425 | ppumena, GrestAmericaning Group | -]
FuAz0 munmap: Techndlogy insurance Co anTe
Second Blan waymen . Unfled Siztes Flre Insurance Co
17 Knighl Gireet MIURERD :
) RURER € ¢ |
Contord : NH 03301 MEURER & . |
COVERAGES CERTIFICATE NUMBER; 2017 REVISION RUMBER: |
THIS 18 YO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIDD
INDICATED. NOTWTHSTANOING ANY REOQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH ™IS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE (NSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONOITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
L TYPE O MSURANCE (v POLICY NUNBER i m uwrs |
] COMMERTIAL QEMERAL LIABILITY %mm: 5 1,000,000
] s aarca [39 occun | PHavI3NS (e pcperyrom | 3 1.000.000
— | MED £XP ppmy orm puroomy | 3 20,900
A 120120V7 | 120172018 | pesopaaaoveamy | g 1,000,000
GEML AGGREQATE LIMIT APPLIES PER: OGENERAL AOGREDATE s 3.000,000
pOLCY o roc PRODUCTS - Couovos sca | ¢ 3.000.000
| OTHER” s
AUTOMOBILE LIABDITY W‘ ekl s 1,000,000
6".“ 2] serauto GOOILY INJURT [Per panven) 3
rd || oveen SCHE
. | :.u"rgMY Ga 12172017 | 12172018 | SO0LY BLIURY (Per sccident) | &
|__{ auTos omr MITOS OMLY s |
Uninsured motorist 3 1,000,000
| ] unoRELLA LD ocom EACH OCCLRRENCE, g 200,000
A EXCESS LAS : - 12207 | 1231708 | sagargate s 2.000,000
geo | X merumo 5 10.000 - -
WORLLRS COMPENSATION A TR
AND EMPLOYERS LABILITY Yin Xl | & qu
8 &%, N oes ™[] [wra 010172018 | 01012018 B BACH ACCIO®NT 3 509,60
(M wiai ey B R1Q . fL OsfasE . EA Lamoves | 4 500,000
. , SO unlar ]
DESCATPTION OF OPERATIONS busow RL Or3EASS . pOUCY it | 3 500,000
. ’ !
¢ | Aot Poty 1209172017 | 123172018 | Aceigent Med Expense $30.000
. :
]

DESCAIATION OF OPERATIONS rLOCATIONS / VEHICLES (ACORD 101, Addltons] Ramarks Bchatubs, miy be AEached  mors spate o required)
g

CANCELLATION

CERTIFICATE HOLDER

NH of Dept of Education Buresu of Adu'l Education
21 South Frult S1, Sults 20

Conzord NH 03301

}
|

SHOULD ANY OF THE ADOVE DESCRIDED POLICIES DG CANCELLED DEFOAE
THE EXPIRATION DATE THEREOS, NOTICE WILL B OELIVERED I | .
ACCORDANCE WITH THE POLICY PROVISIONS. ]

AUTHORIZED REPRESENTATIVE

Perc— i ock |

ACORD 265 {1016403)

© 15282016 ACORD CORPORATION, ALl rights ressrvad,

'i'he ACORD name snd logo sre registared marks of ACORD l
. ]
i
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MAY24°18 pr12:29 DAsS
Frank Edefblut Christine M. Brennsn
Commissioner Deputy Commissioner
STATE OF NEWHAMPSHIRE
DEPARTMENT OF EDUCATION
101 Plogyent Stroct
Concord, NH. 03201
1 TEL {403) 271-3495
PAX ( 603) 271-1953
May 18, 2018

His Excellency. Govemor Christopher T. Sununu
and The Honcrable Councﬂ

State House

Concord. New Hampshire 03301

. D 10
Authorize the Deportment ot Education, Division of Career Technology ond Adult Leaming fo exercise
a renewal option with Second Start, Concord, NH (Vendor Code 177224), by increasing the price
‘limitation by $304,056.34 from $283,911.17 1o $587.947.51, to provide Stalewide Professional '
Development Services, effective July 1. 2018 through June 30, 2019 upon Govemor and Council
approval. This contract was originally approved on August 23, 2017 (lemi# 83}). 30% Federol Funds,
70% General Funds.

Funds to support this request are availoble in the account enfiled Adult Education;

06-56-56-565010-2535-072-500575 Grants — Federal $ 91.21690
06-56-56-565010-2535-601-500931 State Fund Match  * $212.839.44
' $304,056.34

EXPLANATION

A review was completed for year one. Bosed on safsfoctory performonce of the above adult
education aond literacy programs, the department is requesting that we exercise the renewal option
tor year two. ’

The Statewide Professionat Development Contracior is responsible for providing a professional
developmeni speclalist and o leamning disabilifias consuttant in addition to facilifoting various advisory
groups and committees; administering all professional development activilies such as workshops,
conlerences, and online courses. maintaining the NH Adult Educotion website; providing fiscal
management for participant s1|pends mileage reimbursement, dues/fees; distribution of workshOp
fees, tuition reimbursement, and scholarship funds. All actlivities must orgn with goals and strategies ot
the Workforce innovotion and Opporiunity (WIOA) pariners; offer high quality professiong! '
development progroms to improve instruction; provide technicol assistonce: and monitor and -
evaluate the quality of and improvement in, adult education and literacy activities across the state.

° TDD Accoss: Relay NH 711
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His Exceflency, Govemor Christopher T. Sununu
and The Honorable Council

May 18, 2018

Page 20f2

Statewide Proféssionul Development Services will be provided at various locations around the state,
primarily adult education centers. Aclivilies are open to all New Hampshire odult educators.

The actual amount of the grant may reflect changes incorporated info the prdjed after the
application was filed with the Bureou of Adult Education.

The Bureau of Adull Education provides statf development services to approximately four hundred fifty
adult educotors each year. The New Hampshire Depariment of Education Grant Management
System will be utilized to gront funds to Second Start.

Should federal funds become notonger available, additional general funds will not be requested to
support this program.

Respectfully submitted,

W N

Frank Edelblut
Commissioner of Education

TDD Accoss: Rolay NH 711
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AMENDMENT TO i A
PROFESSIONAL SERVICES CONTRACT

Now came -the New Hampshire Department of Education, Bureau of Adult Education, bacinafier “the
Agency,” and Second Start, Concord, NH , hereinafter “the Contractor”, and, pursuant to an agreement between the
parties that was spproved by Governor and Council on Aug. 23, 2017, (Item #83 ) hereby agree to modify same ns
follows:

\
J. Amend Section 1.7 by runoﬁ.ng June 30, 2018 and replacing with hme 30, 2019,

"2, Amend Section 1.8 by removing $283,911.17 and replacing with a cumulative price limitation of $
3. Remove Exhilit A (Scope of Service) and replace with Exhibit ES¥iScope of Service).
4. Remove Exhibit B (Budget) and replace with Exbibit BX] (Budget).
5. Remove Exhibit C (Special Provisions) and replace with Exhibit (Special Provisions).
6. Al other provisions of this agreesent shall remain in fll force znd effect,
7. This renewal optian shall be cffective on July 1, 2018. |

This modification of an existing agreement is hereby incorporated by reference to the c:ustmg agreement by the
parties and must be attached to the mid agreement.

Ql_mwgﬁ, the parties, hereto have set their hands as of the day and year first above written.
THE STATE OF NEW HAMPSHIRE
Department of Education
{Agency)

Division of f?:%l Office :
By: - 972 %

Commissioner of Education Date

5;; cord 1TA 48
Name of Ca:rpm'aum (Contractor)

| ;%W-—./ %«E«ﬂm c/whs
STATE OF @2 &Qﬁ;gz Siggjuee e
County of_maé__ /

On this the_ 7 day of 20/ $before me, the undersigned
officer, personally eppeared me {or satisfactory provén) tobe.. .
the persoo whose name is ibed to the within in ent and acknowledged that he/she cxccuted t.hc same for ",

the purposes therein conteined. ]
In withess whereqf, 1 hereto yd official seal. a2
MA{Z ?/ /3 /.joca.:r_ L

Notary Puhhcfmcc of the Peace - . Commission Expires -'; G

Approved as to form, substance end execution by the Attorney Gener.

Divisioff'of Attorney General Office
Approved by the Governor and Council this dayof . _ 20

By:




EXHIBIT A-1
The Services

Services at Second Starl will bs provided for all NH adult educators at various locations around the state.

Project Description

Project: Statewide ﬁrofessional Development

Second Start in Concord will provide the following services:

1. The Contractor shall provide a Statewide Professional Development Coordinator who will coliaborate
with the Bureau of Adult Education to perform the following duties:

s Daevelop and implement a three year professional development plan for all NH adult educzlom
that meets the foltowing goals:

o Align with the goals and strategies of the WIOA pariners (where applicable)

o ' Improve instruction, including the development and dissemination of best practices and
promising models

o. Provides technical assistance, including Ihe use of technology

o Assists with monitoring and evaluating the quality of and unprovement in adult education
activities

© Activilies must be based on the most cument rigorous research available.

o The plan may include activities specific to the followmg types of programs; ABE, ESL,
ALS, IET, IELCE, ADP and Transitions

s Facilitate all professional development workshops Including providing online reglstratlon tracking
paricipation, preparing agendas, disseminating resources/minutes and the issuing of professronal
development certificates. '

« Facilitate special projécts including Job Embedded Professional Development activities, Eam &
Leam grant, “So You Want to be a Presenter” training, HISET Preparation workshops, the
Distance Learning pilot program and other projects as assigned by the Bureau of Adult
Education.

« Convene and facilitate meetings for the following advisory committees:

o Mentor Teamn — The Mentor team is responsible for planning & delivering New Staff
training, Fall Conference, Spring Conference in collaboration with the Statewide
Profassional Development Coordinator. The Menter team is also rasponsible for forming
Community of Practice and providing mentoring services to programs to assist teachers
with improving student achievement.

o Math Advisory Committee - The Math Advisory Commitlee, with the Statewide
Professional Development Coordinator, is responsible for Math Lesson Plan Symposium,

~ the Math Traveling Road Show, maintaining the Math Guidebook and ather activities to
support quality math instruction for students.

¢ Atlend all Program Director and ALS Coordinalor meeting to share professional development
opportunities and resources .

» Design and implement an instructional leadership program using a Train the Trainer model to
provide groups of tralners to teach topics identified in the PD plan, especially those
recommended by the USDOE, Office of Career, Technical and Adult Education and listed on the
LINCS website.

. Dasign and implement a Teacher Induction Program to be used for measuring Teacher
Effectiveness.

+ Coordinate with the Learning Disabilities Consultant to provide lesson plans and resources based
on best practices and promlsing models in the monthly newsletter.

« Maintain and update the NH Adult Education wabsite including Mentor Tips, Educator Resources
and the Professional Deveiopment calendar.

Exhibit A Page 1 of 8 Contracior Initials;
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+ Provide a monthly report to be reviewed with the Bureau of Adult Education and the Commission
of Education detailing the activities and outcomes of this contract,

» Present an annual report by May 15, 203870 the Bureau of Adult Education that details activilies
offered, number of educators attending and the impac! of tralning on student achievement

2. The Contractor shall provide a Statewide Learning Disabliities Consullant who will collaborate with the
Bureau of Adult Education to perform the following duties:

» Provida consulling services lo-all program staff which addresses working with students with
disabililies including pre-screening assessments, refemals for further testing and strategies for .
teachers.

« Convens and facilitale meetings for the following advisory committee:

o Disabilities Committee — responsible for Annual Training for Disabilities Coordinalors,
approval of Assaessment services applications, coordinate services for students with
disabilitles

» Assist progrems with referring students to NH Vocational Rehabilitation or other community
resources.

». Publish and distribute a monthly newsletter to NH adult educators and programs with lesson
plans and strategles for mesting the needs of students including those with disabilities.

» Act as alialson between NH Adult Education and ETS for testing eccommodations grented to
adult students with disabilities

s Provide a minimum of one online course for NH adult educators based on current research in the
field of edult education

3. The Contractor shall facilitate a minimum of 75 professional development activities per year that
address,'but are not limited to, the following topics:
+ Assessment in Adult Education
» Integrating Employability Skills
» Preparing ESL Learners for Work end Career Pathways
s College & Career Readiness Standards for Adult Education (ELA & Math, Modules 1 —4 and
Advanced)
English Language Proficiency Standards
Essential Components of Reading (or participation in cross-state consontium for STAR training, if
approved by OCTAE as a pilot site)
Persistence
Distance Learning
. Competency-base Education
WIQA Implementation
Data Analysis and National Reporting System Requirements
The Role of Adull Education In WIOA

4. The Contractor shall act as the fiscal agent for the Bureau of Adult Education to manage the following
services:

» Al stipends and mileage reimbursement for presenters, trainers and efigible participants in
Bureau-sponsored professional development activities.

+ Memberships in prefessional development associations such as the Commission on Adult Basic
Education and the New Engtand Literacy Resource Center including representing New .
Hampshire on an Advisory Board and ensuring the access.and use of these resources by all NH
adult educators.

» Distance Leaming pilot program including digital subscription services ang associated training.

« Tuition reimbursement for approved college courses and praclitioner-initiated workshops,
payment of grant awards through the Earn & Learn program, scholarships and other fees in
accordance with the NH Adult Education Professional Development Handbook.

+ Costs associated with operating professional development activities such as travel, food copies,
and resource materials.

Exhibit A Page 20l 8 Contractor Initials:
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All costs associated with the maintaining the NH Adult{ Education website.

5. Tha Contractor shall subcontract with NH Coalition on Occupationa!l Safety and Health (NHCOSH) to
provide the foliowing services.

Cumicuium development, aligned with the College & Career Readiness Standards for Adult
Education, on the topic of occupational health & safety.

Provide a minimum of 10 hands-on'workshops specifically for the English language learmners
designed to increase workplace safety.

Consult with local programs on the development of Integrated Education & Training programs
and Integrated English Literacy and Civics Education programs.

1

6 Reporting

The contractor shall provide monthly and quarterly reports on the progress of activities
enumerated by this contracl. In addition, the contractor shall provide additional reports requested
by the Department of Education, including but not limited to:
» Professional development workshops heid each month which shall inciude the
number of first time and returning educators attending, by location,
» Teacher effectiveness metrics, across all programs, including ABE, ESL, ALS,
IET, IELCE, ADP and Transitions by teacher and location,
+ Number of pre-screening assessments and referrals for further testing of
students with disabilities, by location
"« Number of Professional Development events held monthly, including the number
of first time and returning educators.

7. Contract Documents
The contract is comprised of the following documents (Contract Documents)

State of New Hampshire Terms and Conditions contained in the Form P-37
- Contract Exhibit A
Contract Exhibit B
Contract Exhibit C
State of New Hampshire, Department of Education, Bureau of Adult Education RFP
2017-002 dated February 24, 2017.
f. Contractor Proposal Response to RFP 2017-002.

eanom

8. Contract Term

The Contract and al obligations of the parties hereunder shall become effective after full
execution by the parties, and the receipt of required governmental approvals, including, but not
kmited to, Govemnor and Executive Council of the State of New Hampshire approval ("Effective
Date"). .

i

The Contract shall begin on the Effective Date and extend through June 30, 2019. The Term
may be extanded for one (1) one-year extensions, contingent upon satisfactory delivery of
Services, available funding, agrasment of parties and approval of the Governor and Council.

g. Order of Precedence

In the event of conflict or ambiguity among any of the lext of the Contract Documents, the
following Order of Precedence shall govern:

State of New Hampshire Terms and Conditions contained in the Form P-37

Contract Exhibit A )

Contract Exhibit B

Contract Exhibit C

State of New Hampshire, Department of Education, Bureau of Adult Education RFP
2017-002 dated February 24, 2017.

Contractor Proposal Response to RFP 2017-002.

A LN
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Anticipated number of adult educators served:

Exhibit A
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EXHIBIT B9

Estimated Budpet: Limitation on Price: Payment

ESTIMATED PROJECT: Professionad Developmont

Admindstrative Salary $ 2974400
$SD Coordinator . 47,520.00
Adminlstrative Benefits 5415.38
$S0 Coordinator Banefits 10,321.32
Presenters 51,825.00
LD Speciallsi 13,500.00
NH COSH Services - 25,000.00
WIOA Inlrastructure 12,000.00
[T Services 780.00
Water, Sewer 150.00
Disposal Sesvices . 386.00
Srow Plowing Services _ 308.04
Repatrs & Maintenance 1,451.04
Insurance 504.00
Telephone 250.00
Postage . 140.00
Travel 15,000.00
Conferences 8 Workshops 5499996
Energy Utilities 1,125.96
Supplies . 2,175.00
Depreciation 3,883.00
Indirect Cost 27,459.64
Totzls : $304,056.34

1. Subject to the Contractors compliance with the terms and conditions of this agreement, and for
services provided consistent with Exhibit A - Services, the Department of Education shall reimburse
the contractor for allowable expenses up to a maximum total payment of $304,056.34.

2. The contractor in coflaboration with DOE administrative staff shall develop a line-item budget for cost-
reimbursement on an annual basis for each year covered in this agreement, which shali be binding.
The contractor shall not expend funds in addition or outside of an approved line-item budget for any
contract year without wrilten consent from the DOE.

3. The total of all approved budgets within this contract period shall not exceed $304,056.34 without
written modification signed by the parlies to this agreement and approved by the Governor and
Council.

4. Annual funding amounts disbursed through this contract agreement shall be determined based on
actual WIOA federa) awards for the delivery of adull education and literacy services received for the

Extibit B Paga 5ol 8 Contractor Initial ’
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10.
1.
12
13.

14,

program year covered under this agreement, which may be less or more than estimated but may not
exceed in the aggregate the total maximum amount authorized via this contract agreement.

This contract is funded with {ederal funds from the US Departiment of Education made available under
the Workforce Innovation and Opportunities Act of 2014, Title I} for the purpose of the delivery of adul!
education and literacy services and State General Funds under Adult Education,

The Contractor must have written authorization from the DOE prior to using contract funds to
purchase any property or equipment with a cost in excess of $250.00 and with a usefuyl life beyond
one-year, and shall maintain an inventory of property end equipment either purchased or leased with
funds made avallable through this contract.

Payments for sefvices under this contract are limited to reimbursement for actual expenses incurred
in the fulfiliment of this agreement during the contract period, Relmbursemem for expenses Incurred

after June 30, 2019 shall not be accepted for payment.

Expenditures shall be in accordance with an annual line item budget, which shall be submitted to the -
DOE for final approval no Iater than June 30 for the program year covered under this agreement. In
the event that line-item budgets are adjusted within a program year, such adjustments shall not
exceed the approved administration cost for the program year.

A final payment request.shall be submitted no later than forty-five (45} days after the conltract ends.
Fallure to submi the invoice by this date could result in non-payment.

The Contractor shall maintain sufficient dbwmentalion on file in their offices to support invoices, and '
meake such documentation ‘available for review by authorized NH DOE, Bureau of Adult Education
and/or its auditors.

The Bureau of Adult Educalion reserves the right to reguest ad hoc financial and/or participant status
reports in the event further information is needed to evaluate program effectiveness as deemed
reasonable and nacessary by the DOE and/or the State of New Hampshire.

The Contractor shall adhere to all cash management policies and procedures stipulated in the body of
this agreement, and all other applicable WIQA federal, Slate and the DOE cash management
regulations and policies, including monthly accrual reporting.

The Contractor is solely responsible for paying to the DOE any disallowed costs associated with the
misappropriation of federal funds and/or costs expended on individuals who wera erroneously
determined to be eligible for WIOA services. Disallowed costs may not be paid with federal funds,

regardless of the funding source.

The DOE reserves the right lo increase and/or decrease contract funds subject to continued
availability of federal funds, satisfactory perfformence of services, and approva! by the Govemor and
Executive Council.

Price:

This agreement will not excéed: $304,056.34

ayment;

fMonthly payment may be made for each month of the agreement year. Each payment request will be
submitted through the Department of Education’s Grants Management System which will be supported by
a summary of activities that have taken place aligned to the scope of services.
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Funding Source -

Funds to support this request are available in the account entitled Adult Education.

FY 2018
06-56-56-565010-2535-072-500575 Grants — Federal $ 91216.90
06-56-56-565010-2535-601-500931 State Fund Match 2

‘ $304.056,34
Extibi B Page 7 018 Contractor htals



' EXHIBIT C-1
Special Provisions

1. The Contractor shall comply with the provisions of the US Code of Federal Regulations 34 CFR 364
and the following US Circular: :

a. OBM Circular A-110; "Uniform Administrative Requirement for Grants and Agreements ~
with instititions of High Education, Hospilals and Other Non-Profit Organizations.”
Contractor/Mandor shall not make any eward or permit any award (sub grant or contract)
st any tier to any party which is debarred or suspended or is otherwise excluded from or
ineligible for participation in federa! assistance programs under executive Order 12549,
*Debarment and Suspension.”

2. This contract contains a provision that afiows the Depariment of Education, at its sole discretion, to add
an option to renew for one (1) additionat one-year term, contingent upon the following:

1. Satisfactory delivery of services, as determined by the Bureau of Adult Education.
2. Annual review and update of Services, Budget end any corrective action plan.

3. Avallable funding.

4. Agreement of the parties.

5. Approval of the Governor and Council

3. The Contractor shall comply with the following requiremant in accordance with Section 502 of the
Workforce Innovation and Opportunities Act of 2014,

PURCHASE OF AMERICAN-MADE EQUIPMENT AND PRODUCTS.— In the case of any
equipment or product that may be autharized o be purchased with financia! assistance provided
using funds made available under titls | or Il or under the Wagner-Peyser Act (28 U.5.C. 49 et
seq.), it is the sense of Congress that entities recelving the assistance should, in expending the
assistance, purchase only American-made equipment and products.

4. The Contractor ettests to compliance with the General Education Provision Act section 427 as attached
to this Exhibit.

Exhibit C Page 8ot B  Contractor |nstiau:§
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~ State of New Hampshire
Department of State

CERTIFICATE p

I, William M. Gardner, Secretary of Siate of the Swste of New Hampshire, do bereby certify that SECOND START is 2a New
Hampsbire Nonprofit Corporation registered to ransact business in New Hempshire on September 03, 1971, | further certify that
sll fees and documents required by the Secretary of State’s office have been received and is in good simdhg as far as this office is
concerned.

Business 1D: 65173
Certificate Number : 0004087638

N TESTIMONY WHEREOF,

1 bereto set my hand and cause 10 be sffixed
the Sea! of the State of New Hampshire,
this 23rd day of April AD. 2018,

William M. Gardner
Secretary of State '




Certificate of Authority

1, George Pangakis, Clerk/Secretary of Second Start do hereby centify that:
() 1 maintain and have custody of and am familiar with the seal and minute books of the corporation;

()] 1 am authorized to issue certificates with respect to the contents of such books and 1o affix such seal to-such
certificate;

(3) The following is a true and complete copy of the resolutions voted by the Board of Directors of Second Start on April
30, 2018.- The vote is in accordance with the law of New Hampshire and the by-laws of the corporation:

Second Start wili enter into a contract with the NH Department of Education to provide statewide staff development
services (o the statewide adult education providers. This resolution shall remain in effect until specifically revoked,

Second Start’s Board of Diréctors has named James Snodgrass as having authority to sign the contract with the New
Hampshire Department of Education.
(4) The foregoing resolutions are in full force and effec‘t, unamended, as of the date hereof, and
{s) The following persons lawfully occupy the offices indicated below:
Dodd Griffith, Presidznt
James Snodgrass, Executive Director
Matt Nadeau, Vice Presidemt
George Pangakis, Secretary

Tom Painchaud, Treasurer

IN WITNESS WHEREOF, | have hereunto set my hand as the Clerk/Secretery of the Copforati
:{bomgralc Seal if any) j

- 7 V ClasK/Secretary
_’({r the corpontiof: has no seal, the Clerk/Secretary shall acknow!ledge the certificate before an svthortzed officer below)

STATE OF NEW HAMPSHIRE ;

COUNTY OF 42M

On '5/ : , 20 _[8 before the undersigned officer persorially appeared the person
the foregoi

identified in certificate, know to me (or satisfectorily proven) to be the Clerk/Secretary of the corporation
identified in the foregoing certificate, and ecknowledge that he executed the foregoing certificate,

In witness whereof | hereunto set my hand and official seal. /
/:m/m&z__;

RN o Notary Public/Jugfice of the Peace
P TT
PR N ' DOROTHY FOURNIER
e - R _ Notary Public - New Hampshtre

S My Commiasion Expiros Septambes 13, 2022
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ACORD CERTIFICATE OF LIABILITY INSURANCE | errmoesnomy

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFCRMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED 8Y THE POUCIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORLZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: [I the certificate holder ts an ADDITICGNAL INSURED, the palicy(ios) musi have ADDITIONAL INSURED provisions or be endorsad,
tf SUBROGATION IS WAIVED, subject to the torms and condilions of the policy, centaln policles may require an endorsement. A statzmenl on
this certifNicate does not confer rights to the cortificato holder in lleu of such endorsement(s).

PRODUCER ﬂ‘-" Pal Mack
E & 5 lnsurence Services LLC . m nyg, (803)203-279V - ,[m“E”_I. (B03)263-7153
21 Meadowtrook Lane soonsise: PstBesinsurence.net
PO Bax 7425 DYSURER(S) ASFORIING COVERAGE nac o
Clford _ NH G3247-T425 | pmimena: Gresl Amercan bny Group
WIURED suRER D TEChnoiogy Inswence Co 42376
Second Stan weunen ¢ ; United States Fire ingurance Co .
17 Kolght Streat SRR O :
orsumene
Concord NH 03301 JR— P
COVERAGES CERTIFICATE NUMBER: 2017 REVISION NUMBER:

THIS IS TO CEATIFY THAT THE POLICIES OF INSURANCE USTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INOICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER OOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREM IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

EOTAT FORYENY | TP

‘f%f TYPE OF NSURANCE ugm POLICY NUMBER {MMDONYYYY) | (DO YYY) vk
S| COMMERCIAL GENERAL LIABITY GACH OCCURRENCE s 1,000,000
[TARDGE TORENTED
| cumssnce (>4 oooum | PREMISR (B oonrmeny |3 1.000.000
: MED EXP ey orw pannory | 3 20,000
A j ) - 123472017 | 127302018 | pepecpay saovmamy |9 1.000.000
abn LB&TT APPUIES PER: . | GENERALAGGREGATE s 3,000,000
":m = D woc PACOUCTS - COMPOPAGS | 3 3:000.000
omHER; ) 3
T COMBNED GHGLE URIT
2 TouOeAE ALY - | 2 st $ 1,000,000
XK weeauTo OOORY WAMY [Per parnce) | ¥
Fal B .
ALy SOEDMED 120172007 | 127312010 mvumw;mm s
|| sncs oy AUTGS ONLY {Per vecidere} s
Uninsused motorist s 1,000,000
| UMBRELLA LIAD QCCUn EACH OCOURRINCE 3 2,000,000
Al |exmaus || cssaoe 12312017 | 12312008 [ ocaronre s 2,000,000
oen | <] aeresmon ¢ _10.000 3
WORKINS COMPENSATION &E 15
AMO EXPLOYERS' yim S
B | e, i e wal |- 010172018 | 010172019 [k EACHACCIOENT s 79
) KL OISEARE - Ea FumOVEE | 3 500,000
obse 07 OPERATIONS bakow €4 oesmasa . poucy Ly | 3 500.000
c o ot 1213172017 | 12312018 | Accident Med Expense $50,000
DESCTMTION OF OPERATIONS [ LOCATIGNS | VEHICLES (ACORD 101, Ramarks Sched:de, mey be ¥ macs space in required)
\
CERTIFICATE HOLDER ) CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCEULED BEFORE
THE EXPIRATION CATE THEREQF, NOTICE WILL BE DELIVERED IN

NH of Dept of Education Buesy of Adull Education ACCORDANCE WITH THE POLICY PROVISIONS.

2% South Fruit St, Sulle 20
AUTHORIZED REPRESENTATIVE

Concond NH 03301 PoAe— A Mok

©1888-2015 ACORD CORPORATION. All dghts reserved.
ACORD 28 {2016/03) The ACORD name and logo ato reglatored marks ol ACCRD’
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Poul Leather

Fronk Edelblut
Commissioner Degaty Commizsioner
STATE OF NEWHAMPSHIRE
' QEPARTMENT OF EDUCATION
101 Plezsant Stroet
Concord, N.H. 03301
TEL (403) 271-2495
FAX { 603)271-1953
July 31, 2017

His Exceflency. Govemor Christopher T. Sununu
and The Honorabte Council |

State House

‘Concord, New Hompshire 03301

REQUESTED ACTION

Authorize the Department of Education, Division of Career Technology and Adult Leaming o enfer
into a contract with Second Start, Concord, NH [Véndor Code 177224}, in an amount not t0 exceed
$283,911.17 to provide Statewide Professional Development Services, eflfective upon Govemor and
Council approval through June 30, 2018, with an option to renew for two (2} cdd‘ tionat one-year
terns. 30% Federal Funds, 70% General Funds.

Funds to support this request cre gvoilob!e in the occou_nt enlitled Adult Education:

EYlg
06-56-56-565010-2535-072-500575  Grants - Federal $ 85,172.35
06-56-56-565010-2535-401-500931  State Fund Malch $198.737.82
‘ : $283,911.17

EXPLANATION

The Statewide Professional Development Contractor s responsible for providing o professional
development specialist and a leaming disabiities consutiant in addition o focililaling various advisory
groups and commitiees; administering all professional development activities such as workshops,

- conferences, and online courses; mainiaining the NH Adull Educiation website: providing fiscal
management tor participant stipends. mileage reimbursement, dues/lees; distribution of workshop
fees, titlon reimbursement, and scholarship funds.. All activities must align with goals and strategies of
the Worklorce Innovation and Opportunity (WIOA) pariners: offer high quality professional
development progroms to Improve instruction; provide technicd assistance: and monitor and
evaluate the qudiity of and improvement in, adult ecucotion ond !iterocy activilies across the stote.

Stalewide Professional Development Services will be provided ol vanious locations around the state.
pﬂmcrﬂy odun educalion centers. Activities are open to all New Hampshire adult educators.

TOD Access: Relay NH 714
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His Excellency, Govemor Christopher 1. Sununu
and The Honorable Coundil

July 31, 2017

Paogé20f2

Under Ihe Workforce Innovation and Opportunily Act of 2014 o Request for Proposals (RFP) was
released February 24, 2017 on the NH Department of Educotion website ond the Monchester Union
Leader. The Sictewide Stoff Development Gront s ewarded through o competilive appiication
process that is open to school districts, private-not-for-profits, ond governmentat cgencies. One
proposal was received and reviewed using the proposal crilerio in the RFP for evoluating the
oppfications contoined in the Adult Education ond Family Literacy Act — Workforce Inngvation and
Opportunity Act of 2014 (See Attachment A). The grant was awarded to one private-not-for-profit,

organization that met the criterio for funding (See AHachment B).
- A

The oclual amount of the grant may reflect changes incorporoted into the project after the
application was filed with the Bureou of Adult Educotion:

The Burecu of Adult Education provides staff development services to oppraximately tour hundred Ky -
odult educators each year. The New Hompshire Department of Education Centralized Federal
Funding Systemn will be utiized to grant funds to Second Starl. .

Shoud federal funds become no longer availoble, additional general funds will not be requested to
support this program.

Res submyitael
Frank Edelblut . ; ‘

Commissioner of Education

'
DOE $hared Dato(S)/Common/Adul! Ed/2017 Adull Ed Proposchi/WIOA AdullfSecond Stort/330

TDD Access: Rolsy NH 711
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Attachment A

A request for adult education and literacy activiles proposals operating under the Workforce Innovation
and Opportunities Act of 2014 (WIOA), Tltle 1], for the term of three {3) years was released on February
24, 2017. The nollce was published In the Union Leader on February 24, 2017, posted on the NH
Department of Education’s website and sent electronically to any party expressing an interest in
submitting an application.

In sccordance with WIOA, only applications submiited by eligitle providers were granted funding. WIOA
defines an eligible provider as:

“The term “¢ligible provider” means an organization that has dernonstrated effectiveness in
providing adult education and literscy activities that may include—
(A} a local educational agency;’
(B) 8 community-based organization or faith-based omgantzation;
(C} e wlunteer (iteracy orgentzation;
{D} an institution of higher education;
(E) & public or private nonprofit agency;
(F) a lbrary;
(G) a public housing authority;
(H) a nonprofit institution that is not described in any of subparagraphs (A) through (G)
end has the abifity to provide adult education and (iteracy activities to eligible individuals;
{1) 8 consortium or coalition of the agencies, organizations, institutions, libraries, or
suthorities described In any of subparagraphs (A} through (H); and
(J) @ partnership between an employer and an entity described in any of subparsgraphs
(A) through (1)

Additionally, the Bureau of Adult Education considered the degree to which the proposal addressed the
following WIQA-required criteria;

* Alignment to Core WIOA Partnoers. How well does the proposed program align acb‘vities to
other core WIOA partners as well as the mission and goals of the Combined State Workforce
plan?

* Instruction Improvoment: How well does the program propose to offer activities to improve

Instruction?

Technical Assistance: How well does the program proposed to offer technical assistance
activities to adult education programs and staff?

Monitoring, Evaluation and Improvement: How well does the program propose to monitor
professional development activities, evaluate those ectivities and determine whether or not the
activities kead to improverent in adult education?

Reporting: How well does the proposed program design professional development activities for
the improvernent of adult education in eddition to monitoring, evaluating and providing data to the
State on its activities?

P | n REP;

In accordance with WIOA, gll applicants need to be an éligible provider with demonstrated effectiveness.
The Composite Technical Score was used to determine if the applicant was an eligible provider. Al
scores above 50 were considered acceptable. Then the Program Deslgn was evaluated. That score was
added to the Composite Technical Score for & total score. All total scores above 250 were considered
acceptable.

Altachment A . Poge 1ol



Maximum
. Score

a; Eligible Provider with Demonstrated Effectiveness 50
gf‘ 5 Operational Capacity 50
* Total Composite Technical Score (Mintmum 50) 160
Alignment with WIOA Pantners 50
Ec Instruction Improvement 100
Po Technical Assistance 100
£g Monitoring, Evaluation & improvement 100
o Reporting 25
Budget & Budnet Namative 25

. TOTAL SCORE (Minimum of 250} 500

Reviewers:

« Brigitte Bowmar, Program Speclatist for the Department of Education, WIOA Youth Program
responsible for professional development for youth education providers and a member of the
WIOA Professional Development Team under the Office of Workdorce Opportunity

o Lauren Osowski, Program Director at Nashua Adult Leaming Center with more than 20 years of
experience working in adult egucation programs.

¢ Lynne Brecknock, Chief Examiner for the High School Equivalency Exam in Manchester, member
of the Manchester Drop Out Prevention Committee.

+ Sarah Bennett, Educational Consultant for the NH Bureau of Adult Education with more than 20
years of experience In altemative education including aduft education and charter schools.

s Arthur Ellison, Administrator for the NH Bureau of Adult Education with more than 35 years
administering adult education programs.

State Workforee Boart Review
in accordance with WIOA, all epplications were reviewed by the State Workforce Board and

recommendations from the Board were submitted to the Bureau of Adult Education as noted in the
minutes of the July 10, 2017 meeting.
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Attachment B
Funding Recommendations:
Maximum

Second Start -Score | Averapge_

Demonstrated Effectiveness ' 50 48.5
_O_rgﬂllzaiional Capacity 50 426,

‘Composite Technical TOTAL (minimum of 50) 100 86.1

| Alignment with WIOA Partners 50 37
Instruction Improvement 100 92

Technical Assistance 100 80

Monitoring, Evaluation & Improvement 100 81

Reportin 25 25

. Budﬂet& Budgst Narrative 25 25
- TOTAL (minimum of 250) 500 439 ]
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FORM NUMBER P-37 (version 5/4/15)

Notice: This egreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the sgency and agreed to in writing prios to signing the contract.

’ AGREEMENT
The Stzte of New Heropshire and the Contractor hereby mutually egree as (oliows:

GENERAL PROVISIONS
1. IDENTIFICATION.

1.1 Stte Agenty Name

1.2 Stmte Agency Address

Department of Education 2t Sowth Fruit Street, Suite #20
Concord, NH 03301
1.3 Centractor Name 1.4 Contractor'Address
Second Start 17 Knight Street -
Concord, NH 03301
" 1.5 Contractor Phone 1.6 Account Number 1.7 Completion Date 1.8 Price Limitation
Number
603-228-1341 Sct Exhibit B ‘Junc 30, 2018 $283,911.17
.9 Contracting Officer for State Agency [.10 State Agency Telephone Number - ,
Ast Ellison 603-271-6698 '

1.12 Name and Title of Contractor Signatory
James B. Snodgrass, Executive Director

'"\\W Chyn”

gement: Stk of A/ 44 , County of M

47 , before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily
proven to be the person whose name is signed in bbg&hﬁéljw,:mwlcdged thet sthe executed this document in the capacity

Ei
2

mumm
g )
§§

[Seal]

indicated in block 1.12. ny.o
/fgwf% T
pte el
a,
1.13.2 Name and Title of Notary or Justice of e

. 1.13.1 Signature of Notary Public or Jmicc.of
22RITHY Tt ymﬁﬁ S O 0 Dl

""l’mun

1.14 Sut}mcySW 1.1 NamcandTnl:ome:AgmcyS:ymm'y

pae: §:8-17) | prauk edasdeor. copmosmee of Eg’ffflﬂﬂ\\

1.16 "Approval by the N.H. Department of Administration, Division of Personnel (if applicable)

By: Director, On:

1.17  Approval by the Attomey General (Form, Subsiance and Exccution) (if applicable)

v S LD Myl % T/

1.18~ Approval by the Governor and Executive Couféil (if applicable)
By: On:
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, scting
through the agency identified in block 1.1 (“State™), engeges
contractor identified in block 1.3 (“Contractor’) to perform,
and the Contractor shall perform, the work or sale of goods, or
both, idzntified and more particularly described in the attached
EXHIBIT A which is incorporsted herein by reference

(“Services™).

). EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Norwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Exccutive Council of the State of New Hampshire, if
applicable, this Agrecment, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council spprove this Agreement as indicared n
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.}4 (“Effective Date™).

3.2 Ifthe Contractor commences the Services prior to the

- Effective Date, ali Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become cffective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contrector for any.costs incurred or Services performed.
Contractor must comgplete &l Services by the Completion Date
specified in block 1.7,

4. CONDITIONAL NATURE OF AGREEMENT.
Norwithstanding any provision of this Agreement to the
contrary, sl obligetions of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be lizble for any
payments hereunder in excess of such availzble appropriated
funds. In the évent of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment unti) such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account Wentified in block 1.6 in the event funds in that
Account are reduced or unavailable,

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT. :

5.1 The contrect price, method of payment, end terms of
payment are identificd and more particularly described in
EXHIBIT B which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contracior for.z]l
expenses, of whetever nature incurred by thé Contractor in the
performance hereof, and shali be the only and the complete
compensation to the Contracior for the Services. The State
shall have no liability 1o the Contractor other than the contract

price.

Page 2 of 4

5.3 The State reserves the right to ofTset from eny emounts
otherwise payable 10 the Contractor under this Agreement - -
those liquidated amounts required or permiited by N.H. RSA
80:7 through RSA 80.7-c or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in

no event shall the total of all payments suthorized, or actually.
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with sll statutes, laws, regulations,
and orders of federal, siate, county or municipal authoritics
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize suxiliary
sids and services to ensure that persons with communication
disabilities, including vision, hearing and specch, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with ell applicable copyright laws.

6.2 During the term of this Agrecment, the Contractor shall
not discriminate agsinst employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.

6.3 If this Agreement,is funded in eny parnt by monies of the
United States, the Contrector shall comply with all the
provisions of Executive Order No. 11246 (“Equal
Employmem Opportunity™), as supplemented by the
regulations of the United States Depantment of Labor (41
{C.F.E. Part 60), end with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the :
Conuactor’s books, records and accounts for the purpose of
ascernining compliance with all rules, regulations and orders,
and the covenants, terms and condilions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrents that all personnel engaged in the Services shali be
qualified to perform the Services, and shali be properly
licensed and otherwise suthorized 10 do so under oll applicable
laws,

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for & period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
2nd shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in 2 combined effort to
perform the Services to hire, any person who is s State
employee or official, who is materially involved in the
procurement, administration or performance of this

Contractor [nitials
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Agreement. This provision shall survive termination of this

* Agreement

7.3 The Conteacting Officer specified in block 1.9, or his or
her successor, shail be the State’s representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer’s decision shall be fina) for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.) Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder
{“Event of Default?): . {

8.1.1 failure to perform the Semcu satisfactorily or on
schedule;

3.1.2 faiture to submit nny repoﬂ required hercunder; and/or
8.1.3 Bilure to perform any other covenant, term or condition
of this Agreement.

B.2 Upon the occurrence of eny Event of Default, the State
may take eny one, oc-more, or all, of the following actions:
8.2.1 give the Contractor & wrinten notice specifying the Event
of Default and requiring it to be remedied within, in the
shsence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Defaull is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contracior a written notice specifying the Event
of Defautt and suspending all payments 10 be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue 1o the Contractor during the
period from the date of such potice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid ta the Contractor;

8.2.3 set off agninst any other obligations the State may owe to
the Contractor eny damages the State suffers by reason of any
Event of Default; and/or

8.2.4 weat the Agreement as breached and pursue any ofits
remedies &t taw or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

9.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, al} studies; reports,

files, formulae, surveys, maps, charts, scund recordings, video |

recordings, pictorial reproductions, drawings, analyscs,
graphic representations, computer programs, computer
printouts, notes, letters, memordnda, papers, and documents,
all whether finished or unfinished.
9.2 All data and any property which has been recclved from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shal} be returned to the State upon demand or ypon
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data

" requires prioc writien approval of the Siatc.

10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contrattor shall deliver to the Contracting

- Officer, not later than fifteen (15) days after the date of
termination, 2 report (“Termination Report™) describing in
detnil all Services performed, and the contract price eamed, to
and including the date of termination. The form, subject
matier, content, and number of copies of the Terminztion
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

1. CONTRACTOR'S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employess, agents or members shall have authority 10
bind the Stete or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contrector shall not essign, or therwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be
subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Conuactor shafl defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all tosses suffered by the
Suate, its ofTicers and employees, and any and atl claims,
liabilities or penalties asserted against the State, its officers
and employecs, by or on behalf of any person, on account of,
based or resulting fram, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing hercin
contained shall be deemed to constitule 8 waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obiain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury. death or property damage, in amounts
of not less than $1,000,000per occurrence and 52,000,000

eggregate ; and
14.1.2 special cause of loss coverage form covering all

* property subject 1o subparagraph 9.2 herein, in an 2amount not

{ess than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of

tnsurance, and issued by insurers licensed in the Statc of New

Hampshire.
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14.3 The Controctor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement,
Contractor shall also fumish to the Contracting Officer
identified in block 1.9, or his or her successgr, certificate(s) of
insurance for all rehewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
dat of each of the insurance policies. The cenificate(s) of
insurence and anmy renewals thereof shall.be attached and are
incorporated herein by reference. Each cenificate(s) of
insurance shall contain & clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS' COMPENSATION.
15.1 By signing this agreement, the Contractor agrees,
certifies end warrants that the Contractor is in' compliance with
or excmpt from, the requirements of N.H. RSA chapter 281-A
(" Workers' Compeniation®). .
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
mainisin, and require eny subconiractor ot assignee to secure
and maintain, payment of Workers’ Compensation in
connection with activities which the person proposes to
undertake pursuant (o this Agreement. Contrector shall
furnish the Contracting Officer identified in block 1.9, or his
orher suceessor, proof of Workers' Compensation in the
marnner described in N.H. RSA chepter 281-A and zny
applicable rencwal(s} thereof, which shall be attached and sre
incorporated hereln by reference. The State shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Conmractor, or
any subcontractor or employee of Contractor, which might
arise ynder epplicable State of New Hampshire Workers®
- Compensation taws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State 1o
enforce any provisions hereof after any Evemt of Default shall
be decmed n waiver of its righis with regard to that Event of
Default, or any subsequent Event of Default, No express
failure to enforce eny Event of Default shall be deemed a
waiver of the right of the State 10 enforce each and all of the
provisions hercof upon any further or other Event of Defauh
on the part of the Contractor,

17. NOTICE- Any noticc by a party hereto to the other party
shall be deemed 10 have been duly delivered or given al the
time of mailing by certified mail, postage prepaid, in a United
States Post Office adcdnessed to the partics at the addresses
given in blocks 1.2 end L4, hercin,

18. AMENDMENT. This Agrecment may be amended,
waived or discharged only by an instrument in writing signed
by the parties herzio and only after approvaf of such
amendment, waiver or discharge by the Govemnor and
Exetutive Council of the Siate of New Hampshire unless no

such approval is required under the circumstances pursuanl to
State law, rule or policy,

19, CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shail be construed in accordance with the
[aws of the State of New Hempshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mytual
intent, and no rule of consiruction shall be epplied against or
in favor of any. party.

20. THIRD PARTIES. The partics hercto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit

21. HEADINGS. The headings throughout the Agreement
ere for reference purposes only, and the words contsined
therein shalf in no wey be held to explain, modify, amplify or
aid in the interpretation, construction or mezning of the
provisions of this Agreement.

22, SPECIAL PROVISIONS. Additional provisions set
forth in the atteched EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. In the event any of the provisions of
this Agreemen are held by e court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in foll force and
effect.

24, ENTIRE AGREEMENT. This Agreement, which may
be executed in 8 pumber of counterparts, each of which shall
be deemed en originel, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.

+
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EXHIBIT A
The Services

. J
Services at Second Start will be provided for-all NH adult educators at various locations around the state.

Project Description
Project; Statewide Professional Development

Second Start in Cohcord will provide the following 'services:’

1. The Contractor shall provide a Statewide Professional Development Coordinator who will coltaborate
with the Bureau of Adult Education to perform the following duties:

¢ Develop and Implement a three year professional development plan for all NH aduit educators
that meets the following goals: .

o Align with the goals end strategies of the WIOA partners (where applicable)

o Improve instruction, including the development and dissemination of best practices and
premiising models .

o Provides technical assistance, including the use of technology

o Assists with monitoring and evaluating the quality of and Improvement in adult edumﬁon
activities

o Activities must be based on the most current rigorous research avallable.

o The plan may include activiles specific to the following types of programs: ABE, ESL,
ALS, IET, IELCE, ADP and Transitions

« Facliitate all professional developmeni workshops including providing online registration, tracking
participation, preparing agendas, disseminating resources/minutes and the issuing of professional
development certificates.

« Facllitate special projects including Job Embedded Professional Development activities, Eam &
Leamn grant, "So You Want lo be a Presenter” training, HISET Preparation warkshops, the
Distance Leamning pilot program and other projects as assigned by the Bureau of Adult
Education.

+ 'Convene and facilitate meetings for the following advisory committees:

o _ Mentor Team - The Mentor team is responsible for planning & delivering New Staff
treining, Fall Conference, Spring Conterence in-collaboration with the Statewide
Professional Development Coordinator. The Mentor team is also responsible for forming
Community of Practice and providing mentoring services to programs to assist teachers

1+ with improving student achievernent.

o Math Advisory Committee — The Math Advisory Committee, with the Statewide
Professional Development Coordinator, s responsible for Math Lesson Plan Symposium,
the Math Traveling Road Show, maintaining the Math Guidebook and other activities to

. support quality math instruction for students.

« Aftend all Program Director and ALS Coordmator meeting to share prefessional davelopment

opportunities and resources

+ Design and implement an instructional leadership program using a Train the Trainer model to
provide groups of trainers to teach topics identified In the PD plan, especially those
recommended by the USGOE, Office of Career, Technical and Adult Education and listed on the

. LINCS website,

» Deslgn and Implement a Teacher induclion Program to be used for measuring Teacher
Effectiveness.

+ Coordinale with the Learning Disabilities Consultant to provide lesson plans and resources based
on best practices and promising models in the monthly newsletter.

e Maintain and update the NH Adult Education website including Mentor Tips, Educator Resouroes
and the Professional Development calendar.

Exhibit A Pagatol7 Contracior ini
: Date:



« Provide a monthly report to be reviewed with the Bureau of Adult Education and the Commission
of Education detailing the activities and outcomes of this contract.

s Present an annual report by May 15, 2018 to the Bureau of Adult Education that details activities
offered, number of educaters attending ang the impact of tralnlng on student achlevement

2. The Contractor shall provide a Statewide Leaming Disabilities Consultant who will collaborate with the
Bureau of Adult Education to perform the following duties:
¢ Provide consulting services 10 2ll program staff which addresses working wilh students with
disabilities including pre-screening ass&smenls referrals for further testing and strategies for
teachers.
+ Convene and facilitate meetings for the following advisory committee:

o Disabilities Committee — responsible for Annual Training for Disabllities Coordinators,
approval of Assessment services applications, coordinate services for students with
disabilities

+ Assist program with referring students to NH Vocational Rehabilitation or other community
resources.

« Publish and distribute a monthly newsletter to NH aduit educators and programs with lesson
plans and strategies for meeting the needs of students including Lthose with disabilities. -

+ Actas aliaison between NH Adull Education and ETS for testing accomrnodaﬁons granted to
adult students with disabilities

¢ Provide a minimum of one online course for NH adult educators based on current research in the
field of adult education

3. The Contractor shall faahtate a minimum of 75 professional deve bpment activities per year that
_ address, but are not limited to, the following topics: .
e Assessment In Adult Education
» Integrating Employabfiity Skills
e Preparing ESL Leamers for Work and Career Pathways
« College & Career Readiness Standards for Adult Education {(ELA & Math, Modules 1 -4 and .
Advanced)
English Language Proﬁcsency Standards
Essential Components of Reading {or participation in cross-stale consortium for STAR trahning, if
approved by OCTAE as a pilot site)
Persistence
Distance Leaming
Competency-base Education
WIQA Implementalion
Data Analysls and Nationa! Reporting System Requlrements
The Role of Adult Education in WIOA

* & % » o 9

4. The Contractor shall act as the fiscal agent for the Bureau of Adult Education to manage the following
services.

« Al stipends and miteage reimbursement for presenters, trainers and eligible participants in
Bureau-sponsored professional development activities.

+ Memberships in professional development assoclations such as the Commission on Adult Basic
Education and the New Engfand Literacy Resource Center Including representing New -
Hampshire on an Advisory Board and ensuring the access and use of these resources by all NH

- aduft educators.

« Distance Leaming pilol program including digital subscriplion services and associated training.

« Tuition reimbursement for approved college courses and practitioner-initialed workshops,
payment of grant awards through the Earn & Learn program, scholarships and other fees in
accordance with the NH Adult Education Professional Development Handbook.

« Costs associated with operating professional development activities such as travel, food, oop:es

ang resourCe materials, J
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» Al costs associated with the maintaining the NH Adult Education website.

5. The Contractor shalj subcontract with NH Coalition on Occupational Safety and Health (NHCOSH) to
prov:de the following services:
Cumiculum development, aligned with the College & Career Readiness Standards for Adult
Education, on the topic of occupational health & safety.
« Provide a minimum of 10 hands-on workshops specifically for the English language leamers
designed lo increase workplace safety,
» Consult with local programs on the development of Integrated Education & Training programs
and Integrated English Literacy and Clvics Education programs.”

6. Reporting

The contractor shall provide monthly and quarterly reports on the progress of activities
enumerated by this contract. [n addition, the contractor shall provide additional reports requested
by the Department of Education, including but not limited to:
+ Professional developmenl workshops held each month which shall include the
numnber of first time and returning educators attending, by location.
« Teacher effectiveness metrics, across all programs, including ABE, ESL, ALS,
IET, IELCE, ADP and Transitions by teacher and locatian,
» Number of pre-screening assessments and referrals for further testing of
students with disabilities, by location
« Number of Professional Development events held monthly, including the number
of first ime and returning educators.

7. Contract Documents \
The contracl is comprised of the foliowing documents (Contract Documents)
a. State of New Hampshire Terms and Conditions contained [n the Form P-37
b. Contract Exhibit A
c. Contract.Exhiblt B
d. Contract Exhibit C )
e. State of New Hampshire, Depariment of Education, Bureau of Adult Educalion RFP
2017-002 dated February 24, 2017.
f. Contractor Proposal Response to RFP 2017-002.

8. Contract Term ’
The Contract and all obligations of the parties hereunder shall become effective after full

execution by the parties, and the receipt of required governmental approvals, including, but not
limited to, Govemor and Executive Councl) of the State of New Hampshire approval Effective
Date").

The Contract shall begin on the Effective Date and extend through June 30, 2018. The Term
may be extended for two (2) one-year extensions, contingent upon satisfactory delivery of
Services, available funding, agreement of parties and approval of the Governor and Coundil.

8. Order of Precedence l
In the event of conflict or ambiguily among any of the text of the Contract Documents, the
fullowing Order of Precedence shall govern:

State of New Hampshire Terms and Condltions contained in the Form P-37

Contract Exhibit A

Contract Exhibit B

Contract Exhibit C

State of New Hampshire, Depariment of Education, Bureau of Adult Education RFP

2017-002 dated February 24, 2017,

Contractor Proposal Response to RFP 2017-002.

Ll ol e

o

Exhibit A Pagedol7 Contractor Inifials’
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Anticipated number of adult educators served:

Exhibit A

FY1B
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Page dof 7

Contractor hitizls:
Date:



EXHIBITB

Estimated Budget: LImitation on Price: Payment

ESTIMATED PROJEGT: $SD Fri8
Administrative $27,945.00

Administrative Benefits $5,331.00

Presenters $73,791.00

LD Specialist $26,100.08

§SD Coordinator $25,000.00

NH COSH Services . $25,250.00

Watar, Sewer ' $158.00

Disposal Services $3596.00

Snow Plowing Services $330.00

Repairs & Malnlenance - $1,451.00 -
Insurance $341.00

Telephone . $134.00

Postage $175.00

Travel: $16,000.00

Conferences & Workshops $48,500.00

Energy Utilities $1,126.00 )
Supplles $1.920.00

Non-Expendable Supplies $500.00

Depreciation $3,653.00

indirect Cost $25,810.11

Totals ' $283,811.17

1.- Subject to the Contractor's compliance with the terms and conditions of this agreement, and for
services provided consistent with Exhiblit A - Services, the Department of Education shall reimburse
the contractor for aliowable expenses up to a maximum total payment of $283,911.17

2. The contractor in collaboration with DOE administrative staff shail develop a line-item budget for cost-
reimbursement on an annual basis for-each year covered in this agreement, which shall be binding.
The contractor shall not expend funds in addition or outside of an approved kine-ltem budgst for any
coniract year without written consent from the DOE. - .

3. Thetotal of all approved budgets within this contract period shall not exceed $283,911.17 without
written modification signed by the parties to this agreement and approved by the Gavernor and
Council. : ' .

4. Annual funding amounts disbursed through this contract agreement shall be determined based on
actual WIOA federal awards for the delivery of adult education and llteracy services received for the
program year covered under this agreement, which may be less or more than eslimaled bul may not
exceed in the aggregate the total maximum amount authorized via this cantract agreement.

~

Exnibit B Poge 507 Contrector (nitigls!

Date: ,/q



5. This contract is funded with federa! funds from the US Department of Education made available under
Ithe Workforce innovation and.Opportunities Act of 2014, Title Il for the purpose of the detivery of adult
education and fiteracy services and State Genera! Funds under Adult Education.

6. The Contractor must have written authorization from the DOE prior to using contract funds to
purchase any property of equipment with a cost in excess of $250.00 and with a useful fife beyond
one-year, and shail maintain an Inventory of property and equipment either purchased or leased with
funds made available through this contract.

7. Payments for services under this contract are limited to reimbursement for actual expenses Incurred
in the (utfilment of this agreement during the contract period. Reimbursement for expenses incurred
after June 30, 2018 shall not be accepted for payment.

8. Expenditures shall be in accordance with an annual line item budget, which shail be submiited to the
DOE for final approval no later than June 30 for the program year covered under this agreement. in
the event that line-item budgels are edjusted within 8 program year, such adjustments shall not
exceed the approved administration cost for the program year.

8. Afinal payment request shall be submitted no later than forty-five {45) days afier the contract ends.
Failure to submit the invoice by this date could result in non-payment.

10. The Contractor shall maintain sufficient documentation on file in their offices to support invoices, and
make such documentation available for review by authorized NH DOE, Bureau of Adult Education

and/or its audilors.

11. The Bureau of Adult Education reserves the right t¢ request ad hoc financial and/or participant status
reports in the event further information is needed to evaluate program effectiveness as deemed
reasonable and necessary by the DOE and/or the State of New Hampshire,

12. The Contractor shall adhere to all.cash management policies and procedures sliputated in the body of
this agreement, and all other applicable WIOA federal, State and the DOE cash management
regulations and policles, including monthly accrual reporting.

13. The Contractor is solely responsible for paying to the DOE any disallowed costs associated with the
misappropriation of federal funds and/or costs expended on individuals who were erronegusly
determined to be eligible for WIOA services. Disallowed costs may not be paid with federa! funds,
regardless of the funding source. .

14. The DOE reserves the right b increase and/or decrease contract funds subject to continued
availability of federal funds, satisfactory performance of services, and approval by the Govemneor and
Executive Council.

Limtation on Price:
This agreement will not exceed: $283,911.17

Method of Pavment:
Monthly payment may be made for each month of the agreement year. Each payment request will be

submiied through the Department of Education’s Grants Management System which will be supported by
a summary of activities that have taken place aligned to the scope of services.

Funding Source
Funds to suppon this request are available in the account entitted Adull Education.
EY 2018 Total
056-56-56-565010-2535-072-500575 Grants —Federal $ 8517335 § B5,173.35
" 06-56-56-565010-2535-601-500931 State Fund Match $1088,737.82  $198,737.82

EbiB Pags Bof7 Cantracior ik

Date: F\7




EXRIBIT C
Special Provisions

The Contractor shall comply with the provisions of the US Code of Federal Regulations 34 CFR 364 and
the following US Clrcular:

a. OBM Circutar A-110; *Uniform Administrative Requirement for Grants and Agreemants
with institutions of High Education, Hospitals and Other Non-Profit Organizations.®
Contractor/Vendor shall not make any award or permit any award {sub grant or contract)
at'any tier to any party which is dabarred or suspended or is otherwise excluded from or
ineligible for participation in federal assistance programs under executive Order 12549,
‘Debarment and Suspension.”

This contract contains a provision that allows the Department to add an opticn to renew for two (2)
additional one-year terms, contingent upon satisfactory delivery of services, ava:!able funding, agreement
of parties and approval of the Governor and Council.

+ FY19 anticipated funding of $292,860.40

« FY20 anticipated funding of $300,394.28

1

The anticipated number of adult educators to be served shall be:

FY19 FY20
! 465 480
Exhibit C Pags?ol? ' Contractor inifials:



State of New Hampshire
Department of State

CERTIFICATE -

L William M. Gardner, Secretary of State of the State of New Hampshire, do hereby cenify that SECOND START is s New
Hampshire Nonprofit Corporetion registered to transact business in New Hampshire on September 03, 1971. 1 further certify that
el! fees and documents required by the Secretary of State's office have been received and is in good standing as far 2s this office is
concemed. )

Business I0: 65173

[N TESTIMONY WHERECF,

I hereto set my hand and cause 10 be &ffixed
the Scal of the Statc of New Hempshire,
this 9th day of Junc A.D. 2017,

Dor ok

Willlem M. Gardner
Secretary of State




Certificate of Authority

). George Pangsakis, Clerk/Secretary of Second Stan do hereby cenify that:
{1) | maintain and have custody of and am familiar with the seal and minute books of the corporttion;

(2) I am authorized to issue certificates with respect to the contents of such books and to affix such seal to such
centificate;

3) The following is a true and complete copy of the resolutions voted by the Executive Committee of the board of
directors of Second Stert on June 7, 2017. The vote is in sccordance with the law of New Hampshire and the by-laws
of the corporation: .

Second Start will enter into a contract with the NH Depanment of Education 1o provide statewide stzi¥ development
services 10 the statewide adult education providers, This resolution shall remain in effect until specifically revoked.

Second Start's Board of Directors has named James Snodgrass as havir;g suthority to sign the contract with the New
Hampshire Depaniment of Education.
) The foregoing resolutions are in full foree and effect, unamended, as of the date hereof; and
(5) The following persons lawfully occupy the offices indicated below: .
Dodd Griffith, President
James Snodgmss, Execulive Director
Martt Nadeau, Vice Presiden
George Pangakis, Secretary

“Tom Painchaud, Treasurer

IN WITNESS WHEREOF, T have hereunto set my hand as the Clerk/Secretary of the Corporntion this 317 2017,
{Corporus Sexl if anv)

(1f ihe cornoration Sas no seal, the Clerk/Secretary shall sacknowledge the certificate before an authorized officer below)

STATE OF NEW HAMPSHIRE

COUNTY OF S Johrdenns ek, _
- On ’{% ;2 .20/ 2, before the undersigned officer personally appeared the person
identified in theforegbing cenificate, know to me (or satisfactorily proven) to be the Clerk/Secretary of the corporation
identified in the foregoing certificate, and acknowledge that he executed the foregoing certificate,
{
. { . / '

Notary Justice of the Peace

in wilness whereol 1 hereunto sei my hand and official seal.

o W,
! \'}\\\\ FO, 0”1},’,
SLIRYe,

MY 5,

oiIRyy,
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ACORD' 2
h g CERTIFICATE OF LIA

DATE (MWOGITYYY)
6/7/2017

BILITY INSURANCE

CERTFICATE DOES ROT AFFRMATIVELY OR KEQATIVELY AMEND,
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS (SSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE WOLOER THIS
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURERIS). AUTHORIZED

EXTEND OR ALTER THE COYERAGE AFFORDED BY THE POUCIES

IMPORTANY: 11 the cartificate holdor i3 an ADDITIONAL INSURED, the

canlficats holder In Neu of such endorssment(s).

the tanms and condltions of the policy, cortaln policles may require an endorsement. A statsmesnt on this cerilficsts does not confor rights to the

policy(les) must bo endorsod. it SUBROGATION I3 WAIVED, subject to

sROCUCER ACT pat Mack .
E & 8§ Insurance Services LLG © %.lnl {603)253-2791 |1A% sy tsan1293-1100
21 Hendovbrook Lans | sopmisn-patiesinsoraccs. con
? O Box 7425 v Ak ¢
Oilford WH 03247-T425 MIVRIR A GTeat American Ina Group
uwesuRIp - ' wauarn 8 Technology Insurance Co 42378
Second Start | mpTAcOnitod Drate Fire Insurasce
17 Enight Street | IVATAD)
. [ WHATAR :
Concord ¥R 03301 np:
COYERAGES CERTIFICATE NUMBER:2016~2017 . REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POUICIES OF INSURANCE LISTED SELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR COMDITION OF ANY CONTRACY OR OTHER DOCUMENT WITH RESPECT TO WHICH TS
CERTWICATE MAY BE ISSUED OR MAY PERTAIN, THE IMSURANCE AFFORDED BY THE POUCIES DESCRIBED NEREN IS SUBJECT TQ ALl THE TERMS,
EXCLUSIONS AND COXINTIONS OF SUCH POUCGIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PALD CLAIMS,

LTR TYPE OF INTURANCE ! TS
X | COMBIROAL CENTAAL LABIUTY EACH OCCURRENCE [ 1,000,000
A ] asssswos {x] occn | P TORERTED 1 1,000,000
}_‘ 12/31/2018(12/31/2017} weD XS (A ampursery | 3 20,000
I_J - PERTONAL & ADV URY | & 1,000,000
amwn‘.mmnr GIOMERAL AOGREGATE" 3 3,000,000
ercu:vDE PROGUCTS . COMPYOP A0G | 3 3,000, 000
QNHER; b
AUTOMORILE LABILITY W 3 1,000,000
2 [X] e aumo SO0R.Y BULRY fPar gy | 3,
_ﬂit%&"‘” D 13/731/2016]12/91/2017 | DOURLY BUURY (Persccioem) | 3
[ remew mumes Pt s
seray! combiren L 1,000,000
_Lumuu\e acom EACH OCOURRENCY 3 2,000,000
A [ jExcTaauan CLAMS-MADE AGGREGATE 3 2,000.090 |
; X 320,000 13/31/20340 ) 32/31 /72017 '
mmw ‘ Yin EL EADH . 50 20
B mﬁm ﬂ n /173017 ) 17072010 | g DISEASE . EA 3 300,000
a&unoucr DPERATION] baime £ DS EASE - POUCY e § 3 300,000
¢ | rccident Peiicy 12/33/2016 | 12/31/2017 | Acckiant Secknd E1panss ‘330,000

DERCAPTION OF OPERATIOND / LOCATIOND | VEIQLES |ACORD 101, AsdEiscad & Ay

3650,000 1imit,$3,000 Deductible

Co. A: Employee Disbonosty PAC4067426

apace b pired)
Co. A: Computer Frauvd and Funds Transfor P!.'lud Pou.cy PAC‘OS‘M?S 12/31/2016 to 12/31[2011

312/31/2016 to 12/31/2017 Por occurrence $325,000 limic, $3,000 deductibla

* CERTIFICATE HOLDER

CANCELLATION

State of NH, Dept of Education
Bureoav of Adult Education

SHOULD ANY OF THE ADOVE DESCRIBED POLICIED DF CANCELLED BEFORE
THE EXMRATION OATE THEREOF, MOTICE WILL BE PEILIVERED ™
ACCORDANCE WITH THE POL ICY PROVITIOND.

20 South Fruit St, Suite 20
Concord, NH 03301

L

AUTHORIZLD REPRESEXTATIVE

Pat Mack/PAT ‘P-"=-—-——M Nt

ACORD 25 [20140Y)
INSO2S moven

©1538-2014 ACORD CORPORATION. All rights reserved.

Tha ACORD name and logo srs registered marks of ACORD



Salary Information for Personnel

TOTAL

Second Start
Statewide Professional Deveiopmeng
Administrative
[Enter Admiristrative Tile] PerceriofSalay | | TOTVAL
Executive Director James Snodgrass 7.5% $9,641.00
Controller Susan O'Brien 8% $3,744.00 |
‘ .
.Grant Manager Dot Foumnler 5% $2,912.00
AA/AP Clerk Laura Scarcello 40% $11,648.00
Administrative §27.945




JAMES B. SNODGRASS

'EMPLOYMENT

05/75 to Present Executive Director
Second Start, Concord, NH

09/74 to 05/75 Resident Counselor
Franklin Pierce College,
Rindge, NH '

01172 to 073 Teacher
.Services for Education and
Rehabilitation in Addiction
1085 University Avenue
Broox, NY

DUC

ot
1973 to 1974 Antioch Graduate School, 1 Elm Street, Keene,
NH, M. Ed. Administration

Assistant to Director of Admissions and Work
Study Coordinator :

1967 to 197) Miami University, Oxford, Ohio
B.S. in Education, Major in Political Science

CERTIFICATION
Social Studies Teacher, Grades 7-12, State of New Hampshire

Administration and Supervision, State of New Hampshire

REFERENCES

Available on Request



Susan A. O’Brien

Employment: .
2012-Present - ' Controller
Second Start
Concord, NH
2012 Part-Time Accounmm.
Colospace, Inc.
Bedford, NH
2008-2012 Part-Time Senior Accountant
NewGround
Portsmouth, NH
2008 . _ Part-Time Accounting Clerk
 Michael F. Reilly, CPA
’ Haverhill, MA '
2001-2004 . Sen. Accountant/Sen. Financial Analyst
-  Waste Management
- Hampton, NH
1999-2001 . - Accountant ]
University of NH
Durham, NH
1997-1999 Senior Financial Analyst
University of Maine System
Bangor, ME
I:?.ducnlion:
1996 . : Masters of Science- Business
Husson Coljege
1989-1993 ' Bachelor of Science- Business Administration -
University of Maine at Orono
References:

Avatilable on Request



Dorothy A. Fournier

Employment History

3/1993 - Present Office Manager
Second Start
17 Knight Street, Concord, NH 03301

» Accounts Receivable: Collections of delinquent accounts, preparation of monthly LEA tuitions, preparation
and entering of all misc. billing, oversee daycare balances and prepare weekly report for director, produce
daycare/student statements monthly. enter all bank deposits into GP {both weekly and electronic deposits).

» Accounts Payable: A/P coordination with Invoice coding review.

= General Administration: Serve as daily backup to the secretary/receptionist as needed, maintaln efﬁdent
work load tevels in business office, maintaln phone equipment, computers/networking.

« Grants & Contract Administration: Grants management, review of all grant and contract reports & bills,
preparation of yearly grant reports and budgets, maintenance of sub-ledgers, produce billings for grants, produce
related reports.

+ Human Resources: benefits negotlation and adminlstraticn, code HR invoices, staff issues, labor comphance
NHES information requests & claims, termination process (paperwark/exit interviews), meet weekly with executive
director and daycare dlrector to discuss confidential Issues, manage & supervise the business office staff, oversee hiring -
& recruiting process, enforcement & maintenance of agency policles.

« Payroli: process bi-weekly payroll & related reports, database management (employees/job specs.), quarterly
reports to controller, maintenance of employee files, calculation & preparation of payroll related A/P invoices,
recondiliation of PR related balance sheet accounts.

2/1988 - 8/1992 2l Funds Bookkeeper/Bene
SAUHS3 -
267 Pembroke Street, Pembroke, NH 03275

9/1985 — 6/1987 Substitute Teacher
. Pembroke School District
Pembroke, NH 03275

Education

2002 - Present Notary Public

2006 — 2008 Leadership/tMianagement courses
Souvthern New Hampshire Unjversity
Manchester, NH 03102

July1997 . Assoclate’s Degree in Accounting
New Hampshire Technical Institute
Concord, NH 03301

May 1957 Assoclate’s Degree in Management
New Hampshire Technical Institute
Concord, NH 03301

1991 - 1992 Accounting & Business related courses
New Hampshire Technical Institute
Concord, NH 03301

1973 Medical Assistant Certificate

. ITT Technical Institute

Boston, MA

Rel’ere::ces avallable upon request.



Laura Scarcello

Professional Experience:

2016 —present
2013 - 2016

2000-2013

Education:

2016
2016

1995

1994

References:

Administrative Assistant

Second Start, Concord, NM

Customer Service Spedalist (I/Custamer Service Supervisor

First Colebrook Bank/Granite Bank, Concord, NM
/

Owner/Manager
Annie’s Book Stop, Concord, NH

National Career Readiness Certificate — GOLD LEVEL
Concord, NH

WorkReadyNH Soft Skills Course
Concord, NH .

.Unlversity of Southern California :

Bachelor of Sclence - Biology, Minor ~German
Los Angeles, CA

Concord High School \
Concord, NH )

Available upon Request



Second Start Board of Directors
Updated Dec 2016

Dodd Griffith Attomey ' President
Concord, NH Gallagher, Callahan & Gartrell

214 North Main Street

PO Box 1415

Concnrrd, NH 03302

ariffithi@aeqiaw.com Member since 2014

Msatt Nadeau Associate Accountant . Vice President
Concord, NH Nathan Wechsler & Company

70 Commerclal Street, Sulte 401

Concord. NH 03301-5031

mpa natha e Member since 2012

Tom Painchaud Senior VP of Distribution Services Treasurer
Concord, NH New Hampshire Distributors .

65 Regional Drive

PO Box 267 -

Concord, NH 03302-0267

: Ippinchevd@nhdist com Member since 2012

George Pangakis Director of Safety and Security Secretary
Concord, NH St Paul's School

325 Pleasant Street

Concord, NH 03301

- . P N .

angs .edu Member since 2012
Frank Lemay President
Chichester, NH - Milestone Engineering & Construction, Inc.
1 Horseshoe Pond Lane
PO Box 2279
Concord, NH 03302-2279

. ank oneenqcon.c ' Member since 2006

Helmut Koch Retired Chaiman/Director .«
Concord, NH Exacom, Inc.

Member since 2008

Directors Serve Without Compensation,



Will Brunkhorst
Hopkinton, NH

Maria del Mar Acebron
Bow, NH
3

Becky Schaefer
Weare, NH

Valerie Koch
Chichester, NH

}

Andrew Grosvenor
Concord, NH

Carolyn Malion
Concord, NH

Caroline Brown
Hopkinton, NH

Software Consultant

Senior Teller

Mermrimack County Savings Bank
Business Center

190 North Maln Street
Concord, NH 03301

macebron@mesbnh.com

Guidance

Concord High School

170 Warren St, Concord, NH
Concord, NH 03301

{e au

Instructor Teacher Preparation CRTC
Abbot Downing School -

152 South Street .

Concord, NH 03301

Attormey

Menitt Merritt and Moulton
80 Lake Street

Burlington, VT 05401

Senior Nursing Subject Matter Expert

- Higher Learning Technologies
2500 Crosspark Road, BVC Ste W145

Coralville, 1A 52241

Aftarney ‘
Orr & Reno PA

45 S. Main Strest

Concord, NH 03302-3550

own rf- .C

Member since 2008

Member since 2012

Member since 2015 ‘

Member gsince 2016
Mamber since 2016

Member since 2016

Member since 2017



SECOND START
STATEMENTS OF FINANCIAL POSTTION
JUNE 30, 2016 AND 2015

ASSETS

2016 2018
CURRENT ASSETS
Cosh 3 282098 5 199296
Accounts Reszivabls : 34428 20,789
Guants Recefvable 173,159 95,345
Unconditionz] Promiscs to Give 43,000 ! 51,967
Prepald Expenscs v - 53,644 - #5258
Total Current Assets 586,327 452,855
PROPERTY AND EQUIPMENT '
Propexty tnd Equipment 3.261,993 2,988,405
" Lexs Accumnlrted Depreciation . {1,752,098) (1,662,300)
Net Property and Eqdpmerd ' 1,509,535 1326108
TOTAL ASSETS ‘ $__2006162 § _ L778760
LIABILITIES AND NET ASSETS
CURRENT LIARILITIES i
Current Portlon of Long-Term Debt 3 3928 3§ -
Accounts Pryable 32,013 24,840
Accrized Bxpenses 189,812 184,970
Deferred Revenue 12.686 10,474
Totaf Carrent Liabllltes 20436 20784
Long-Term Debt, Net of Current Portion 42337 .
TOTAL LIABILITIES BS773 | 10284
NET ASSETS
Ugrestricted ’
BosrdDesigasted: _ 50,000 - - 0,000
Undesignated . : 1,687,018 1,431,066
" Tempormily Restricted ] ) 73371 71410
TOTAL NET ASSETS ' 1,810,389 1,558,476
TOTAL LIABILITIES AND NET ASSETS S 209616 $ 178760

mhma-}gmammwrmmmww&ma
. v . .ij_



}

SECOND START
STATEMENTS OF ACTIVITIES

FOR THE YEARS ENDED JUNE 30, 2016 AND 2015

SUPPORY AND REVENUES
Contributlons
Unlted Way
Fees from Governmental Agencles
Grenty from Governmental Agencics
Grants - Private
Private Fees )
Loss on DHsposal
Miscellaneous
Total SuppoH and Revenues

NBT ASSETS RELEASED FROM RESTRICTIONS
Bxpiration of Program Restrictions

EXFENSES .
Progrom Servives
Instruction and Student Activitles

StaffDovelopment und Professional Fees
Qther Program Costs

Occupancy
Direct
Totol Program Services
Stipport Servicas
Genernl Administratlve -~
Total Suppert Services
Total Expensey
CHANGES INNET ASSETS -
Net A.r:af-l, Beglnning of Year,

Net Assets, End of Vear

Temponﬂiy

Unrestricted Restricted . 2016 ~2015
$ 34281 0§ 14700 2§ 48581 § 15,090
12,021 © 43,000 55,021 60,174
774,968 . 714968 814387
1,143,207 . 1,143,207 943,249
. 42,000 42,000 30,000
948,201 . 948,201 855,343
(13,648) . (13,648)° .
7218 . 37218 54.476
2.936.245 99,700 3035,945 2,792,719
103,739 {103,739) . -
1,883,317 . 1,883,317 1,830,160
188,259 . 138,259 187,934
195,335 ‘ 1952335 187,974
81,582 . 81,582 80,948
- 19072 74,709
3,427,568 : 7427,365 7,361,775
356,467 . 356,467 26
356,467 - 336,467 347,326
2284032 - 2,734.032 2,709,101
255,952 (4,039) 251,913 $3,618
. 1481066 77410 1,558,675 1,474,858
S_1L7r018 8 ML 3 aglodte & LIsh42s

Tin Accompenying Notes are an Integenl Part of Thezs Financial Siotements

Page 4 -



SECOND START

STATEMENTS OF CASH FLOWS
FOR YEARS ENDED JUNE 30, 2016 AND 2015

CASH FLOWS FROM OPERATING ACTIVITIES
Increase in Net Ascets

Adjustments to Reconcile Changs in Net Assels to Nex
cmn?ﬂdadbymmdmc»mdngmﬁvhiu
Depreciztion

Laxts on Digposal of Property
(Incresse)-Decrease kn Opereting Assets:
Accounts Receivable

QGrants Receivable

Pledges Redeivable

Prepald Expenses

Sceurity Deposits
L tn Opersting Liabilities:
Accountis Payable

Accrucd Expenses

Deferred Bowann

Total Adjustments

Net Cash Provided by Opertixg Actisities

CASH FLOWS FROM INVESTING ACTIVITIES
Purchisse of Property and Equipment

CASH FLOWS FROM FINANCING ACTIVITIES
Repayment of Loog-Tearm Debt

NET INCREASE IN CASH

Cazh, Beglnning of Year

Casli, Enf of Year

Supplentervtal Disclosure of Cast Flow Informuton
Cash Paid During the Year For:

[oterest
Assety Acquired by Assumption of Debt

2016 2018
s 251913 4 23618
108,369 99.930
13,643 -
(13,639 12,613
(77,814) 86,907
8.967 (51,966}
31,614 (70.619)
- 2530
7,113 a3
4842 8,134
2212 - 5208
25372 93,133
337,215 176,751
(254,485} (35,061)
- {1.342)
82,800 136,148
199,296 63,148
$ 22006 S J992%
j ' 1;_9_ 'j 33
i El zﬂ ;l -
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R SECOND START -
COMBINING SCHEDULR OF SUPPORT AND REVENUES, EXFENSES AND CHANGES IN NET ASSETS
. - FOR THB YEAR ENDED JUNDG 3¢, 2016
!

. ' . Cmedd  Spects TET  Acrnste  Stedenmr Ak Bast Ak Hclomming
"l . EoRfny . Bemceden  _Brexresy  MighSyhsel _doigeses, Efvcaden, _Leeeer  _Conewd | Dareery __Teiel
SUPPORT AND REVENUES “ -
" Corerfutlons - LI X7 - S I + 3 A2 S 8 60N 5 20 5 M08 3 2 I T 1131
: United Way . E - ™ . 2,21 1519 - 19,912 $3,021
. Pecs freen Governmentsl Ageacley X - 0,11} N3 - 167108 135,510 46 - . . TH 2
. Orunts (rom Qevernmenti) Ageaci 160,263 . . . (1411 M50 109,200 . 5182 L143207
" Gremo-Prves ‘ : Lo . . - ©o. . 42,000 o a0
" Privecs Feus : . . . . . - . . P40 . 943,300
Loy on Dhiperal of Equiperest (13,6548) . . - . . . . . (13,448)
Tatz! Seppoct and Raverves SR TIAN) 28151 [ 197,624 WMy 80N [TEYITH 56700 1340260 3,038,948
; EXPENSEY
Instraction end Smdent Actvitcs [ ¥.103 ns s 76,046 113 131,004 18,78 ‘s0450 0% 781,686 L8317
_ Stf Developmctt ed Profzsaloasd Fees .56 - 1538 ¥7s 2,450 1,493 166,743 692 37" LR ) 131,259
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