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November 25, 2019

His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize a SOLE SOURCE Department of Business and Economic Affairs (BEA), Division of Economic
Development, to amend Contract Agreement (Contract #1059558) with the Granite State District Export
Council (DEC) {VC#221380), Dover, NH, by increasing the contract amount by $216,868.47 from
$477,483.00 to $694,351.47 and by extending the end date from September 29. 2020 to September 29,
2021, to provide financial administration, oversight and reporting services in compliance with the State
Trade Expansion Program (STEP) Grant VIII initiatives effective upon approval of Governor and
Executive Council. This contract was originally approved by Governor and Executive Council on
Novembers, 2017, (Item #48), amended on August22, 2018, (Item #MOP 150, I, B, (5) #B), and
amended on January 23, 2019 (Item #71). 100% Federal Funds

Funding is available as follows;

03-22-22-220510-20920000

State Trade & Export VII
102-500731 Contracts for Program Services

FY 2020

$216,868.47

EXPLANATION

In September 2019, BEA was awarded a $241,233.00 grant through the U.S. Small Business
Administration's State Trade Expansion Program (STEP) grant program, which is a component of the
Small Business Jobs Act of 2010, Section 1207. This grant represents the seventh round of funding for
the program and New Hampshire has received an award each year due to its innovative proposals. The
main purpose of the grant is to provide opportunities to New Hampshire companies to create business
opportunities in international markets in order to compete in the world market place. The extended
contract with the DEC will assist BEA by providing financial administration, oversight and reporting
services in compliance with the State Trade Expansion Program (STEP) Grant VIII initiatives, i.e. the
matching grants program. Export Training Program, ILA Berlin aerospace and defense trade show, and
the Export Expansion-Rapid Response activity.

The DEC has a proven record of leadership expertise in the international trade market, which BEA feels is
necessary to ensure compliance with the grant award. There are changes in the contract amount,
increasing by $216,868.47, and the addition of the STEP VIII activities.

9 100 North Main Street

Suite 100

Concord. New Hampshire 03301

603.271.2341

•t visitnh.gov nheconomy.com choosenh.com



His Excellency, Governor Christopher T.. Sununu
and the Honorable Executive Council

October 14, 2019
Page 2 of 2

The Attorney General's office has approved this contract amendment to fornusubstance and execution

Respectfully Submitted,

wildolfo Arv^
Director

Taylor Caswell
Commissioner



Contract Agreement with Granite State District Export Council

for financial administration, oversight and reporting services

(State Trade Expansion Program (STEP) • Grant 7 and 8)

AMENDMENT

This Agreement (hereinafter called the Amendment) dated 23'*' day of October, 2019 Is by and
between the State of New Hampshire, acting by and through Its Department of Business and Economic

Affairs (BEA), Division of Economic Development (hereinafter referred to as the State) and Granite State
District Export Council.

WHEREAS, pursuant to an Agreement (hereinafter called the Agreement) approved by the

Governor and Executive Council on November 8, 2017, Item #48, amended on August 22, 2018, Item #5

(MOP 150,1, B), and amended on January 23, 2019, Item #71 Granite State District Export Council

agreed to perform certain services upon the terms and conditions specified in the Agreement and in
consideration of payment by the State of certain sums as specified therein; and

WHEREAS, Granite State District Export Council and the State have agreed to amend the

Agreement in certain respects;

NOW THEREFORE, In consideration of the foregoing, and the covenants and conditions

contained in the Agreement and set forth herein, the parties hereto do hereby agree as follows:

1. Amendment and Modification of Agreement: The Agreement is hereby amended as follows:

A. The Completion Date as set forth in sub-paragraph 1.7 of the Agreement shall be changed from
September 29, 2020 to September 29, 2021.

B. The Time of Performance as set forth in Exhibit A shall be changed from September 29, 2020 to

September 29, 2021, per the STEP Grant 7 and STEP Grant 8 program terms.

C. The Grant Financial Administration component (#2) as set forth in Exhibit A shall be changed as

follows: The Granite State District Export Council shall develop separate financial record keeping
system consistent with STEP grant guidelines, including the establishment of a filing system for
each grant period.

D. Exhibit B shall be changed to include the following: Granite State District Export Council shall

establish two separate accounts for each grant year, as well as two separate record keeping

systems for each grant year.

2. Effective Date of Amendment: This Amendment shall take effect upon the date of approval of

this Amendment by the Governor and Executive Council of the State of New Hampshire.

3. Continuance of Agreement: Except as specifically amended and modified by the terms and

conditions of this Agreement, the Agreement and the obligations of the parties thereunder,

shall remain In full force and effect in accordance with the terms and conditions set forth

therein.

Page 1 of 2
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Contract Agreement with Granite State District Export Council
for financial administration, oversight and reporting services

(State Trade Expansion Program (STEP) • Grant 7 and 8)

AMENDMENT

IN WITNESS WHEREOF, the parties have hereunto set their hands as of the day and year first above
written.

Granite State District Export Council

By:

Gabriele Vice Chair

On this the day of October 2019, before me the undersigned officer,

personally appeared Gabriele Zeira who acknowledged herself to be the person who

executed the forgoing instrument for the purpose therein contained.

IN \AWWESS^HER.E€fF, I hereunto set my hand and official seal.

Blake A Pearson

^^^Ofnmission expires: NoiaiyPtlDiiCiTjioie ol New Hampsnirc
My Commission E.xpires Dec. 21,2021

THE STATE OF NEW HAMPSHIRE

Departfl»eTT\of Business and Economic Affairs

Taylor Cas\^l, Commissioner

Approved by Attorney General this i dav of

and execution.

l^Kdavof 2019, as to form, substance

OFFIC£OF ATTORN£:«jEf«RAL

Page 2 of 2
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EXHIBIT A

Scope of Services - This Contract Agreement, by and between the Granite State District Export Council,

hereinafter called "DEC," and the State of New Hampshire Department of Business and Economic Affairs,

hereinafter called the "State," is for DEC to provide financial administration and reporting services in

compliance with the State Trade Expansion,Promotion (STEP) grant.

Time of Performance - The services of DEC shall commence upon Governor and Executive Council

approval. All of the services required and performed hereunder shall be completed no later than

September 29, 2021 per the STEP Grant 8 program term.

Personnel

•  The DEC shall secure all personnel required in performing the services under this Contract Agreement.

All of the services required hereunder shall be performed by the DEC or the State, or under the State's

supervision, and all personnel engaged in the work shall be fully qualified and shall be authorized or
permitted under State and Local law to perform such services.

Grant Financial Administration

•  All financial information, data, reports, records and/or other information necessary for carrying out
the services shall be furnished to the State by the DEC. No charge shall be made to the State for such
information and the State will cooperate with the DEC in every way possible to facilitate the

performance of services described in this Contract Agreement.

The DEC shall develop separate financial record keeping system consistent with STEP grant guidelines,
including the establishment of a filing system for each grant period. The DEC shall obtain approval
from the State's Program Director prior to expenditure of any funding for services provided under this

contract.

The DEC shall establish two separate accounts for each grant year, as well as two separate record

keeping systems for each grant year

The State shall prepare and submit all required project reporting required by the STEP grant, including

but not limited to progress reporting, quarterly reporting, and other reporting included in the

agreement between the State and the US Small Business Administration (SBA).

All original STEP grant invoices and billing shall be retained by the State and shall be available to the
DEC upon request.

The State shall prepare and submit drawdown reimbursement requests to the SBA.



The State shall serve as the main Point of Contact during the implementation and completion of the
STEP grant for any monitoring visit by staff representatives from the SBA.



EXHIBITS

Anticipated Expenses -STEP 7

Description

Financial Assistance Awards

Reimbursement processing and reconciliation for participating ESBC's $144,331.00

Subtotal $144,331.00

MSPO-Poland Defense Show

Booth, marketing and branding $72,924.00

Subtotal $72,924.00

Export Training Workshops ■

Trainer fees and venue fees $2,500

Subtotal $2,500

Administrative Fees

Granite State District Export Council

Subtotal

Grand Total

$4,995.00

$4,995.00

$224,750.00



Anticipated Expenses-STEP 8

Description

Financial Assistance Awards

Reimbursement processing and reconciliation for participating ESBC's $116,868.47

Subtotal $116,868.47

ILA Berlin trade Show 2020

Booth, marketing and branding $87,000

Subtotal $87,000

Export Expansion Fund-Rapid Response

Customized US Commercial Service products to meet international marketing

demands

$7,000

Subtotal $7,000

Export Training Workshops

Trainer fees and venue fees $1,500

Subtotal $1,500

Administrative Fees

Granite State District Export Council $4,500

Subtotal $4,500

Grand Total $216,868.47

•  The DEC shall establish two separate accounts for each grant year, as well as two separate record

keeping systems for each grant year.

•  The DEC shall submit invoices to the State on a monthly basis, based on actual expenses. Invoices

shall show current and cumulative expenses incurred to date as well as respective copies of payments
to outside vendors. The State shall pay the DEC within 30 days of receipt and approval of invoice.

•  Reconciliation of receipts, payment and budgets at a rate of $25.00/hr.

•  Development, maintenance and troubleshooting of web-based forms.
•  The DEC shall submit its final invoice no later than 60 days after the end of the STEP Grant 7 term.

•  All DEC invoices shall be submitted to:



Tina Kasim, Program Director

Department of Business and Economic Affairs
Division of Economic Development

Office of International Commerce

1 Eagle Square Suite 100

Concord, NH 03301

/o/ioj/f



EXHIBIT C

No special provisions are required for this contract.



ACOKD- CERTIFICATE OF LIABILITY INSURANCE DATE (MMflXyrVYY) '

8/19/2019

THIS CERTIRCATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIHCATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BYTHEPOUCIES
BELOW. THIS CERTIRCATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(le8) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement A statement on
this certificate does not confer riahts to the certificate holder In lieu of such endorsementjs).

PRODUCER

A W Frost Agency, Inc.
354 Central strem
Frantclln, NH 03235

'  /

gStj^Acr Amanda Hatch
PHONE FAX
(Arc. No, Extl: (A/C.Nol:

ahatchAdavlstowlexom

INSURERfSI AFFORDING COVERAGE NAICf

INSURER A The Hanover Insurance ComDanles 22292

MSUREO

Granite State District Export Council
c/o Cornerstone Tax Services

54 Dover Point Rd, Suite 101
Dover, NH 03820

INSURERS PhlladelDhIa Insurance Comoanv 23850

INSURER C

INSURER 0

INSURER E

INSURER F

THIS IS TO CERTiFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTV«THSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACTOR OTHER DOCUMENT \MTH RESPECT TO VWICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
TYPE OF INSURANCE
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OED RETENTIONS
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'
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E.L. DISEASE-POUCY UMIT S  /

B Directors & Officers PHSD1471356 9/25/2019 9/25/2020

OeSCRIPnON OF OPeRAnONS r LOCAnONS / VEHICLES (ACORD 101, AddMonal RMnMlu SclMduto, may b« sttaeiwd ir mora apiM to raqulrvtfI

state of NH Dept of Business & Economic Affairs
1 Eagle Square
Suite 100

Concord, NH 03301

'  1

SHOULD ANY OF THE ABOVE DESCRIBED POLICiES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POUCY PROVISIONS.

AUTHORIZED REPRESENTATTVE

ACORD 25 (2016/03) 01988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



Corporate Resolution

I, Joseph Kennev. hereby certify that I am duly a member of the
(Name)

Granite State District Export Council. I hereby certify the following is a true copy of a vote taken at
(Name of Corporation or LLC)

a meeting of the Board of Directors/shareholders, duly called and held on October 23, 2019

at which a quorum of the Directors/shareholders were present and voting.

VOTED: That Gabriele Zeira. Vice Chair (may list more than one person) is
(Name and Title)

duly authorized to enter into contracts or agreements on behalf of

Granite State District Export Council with the State of New Hampshire and any of
(Name of Corporation or LLC)

its agencies or departments and further is authorized to execute any documents which

may in his/her judgment be desirable or necessary to effect the purpose of this vote.

I hereby certify that said vote has not been amended or repealed and remains in full

force and effect as of the date of the contract to which this certificate is attached. I further

certify that it is understood that the State of New Hampshire will rely on this certificate as

evidence that the person(s) listed above currently occupy the position(s) indicated and that

they have full authority to bind the corporation. To the extent that there are any limits on the

authority of any listed individual to bind the corporation in contracts with the State of New

Hampshire, all such limitations are expressly stated herein.

DATED: SO ATTEST:
. Kenn&v, fFreasurerOS

Certificate of Authority #1 (Corporation or LLC - Non-specific, Open-ended)



MMMM
DISTRICT EXPORT COUNCIL

Working for America's Exporterr

October 30, 2019

To Whom It May Concern:

The Granite State District Export Council (GSDEC) is an organization staffed and operated by a group of

export-focused volunteers representing multiple sectors in New Hampshire's economy. As a volunteer

organization with no employees, the GSDEC is not required to have workman's compensation processes

in place.

Kind regards,

Gabr ew Zeira, Vice Chair

54 Dover Point Road . Suite 101 . Dover NH 03820
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January 09. 2019

His Excellency. Governor Christopher T. Sununu
and the Honorable Executive Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION SolcSou^^

Authorize the Department of Business and Economic Affairs (SEA). Division of Economic Development,
to amend Contract Agreement (Contract #1059558) with the Granite State District Export Council (DEC)
(VC#221380). Dover, NH, by increasing the contract amount by $224,750,00 from $252,733.00 to
$477,483.00. and by extending the end date from September 29, 2019 to September 29, 2020, to provide
financial administration, oversight and reporting services in compliance with the State Trade Expansion
Program (STEP) Grant VII initiatives effective upon approval of Governor and Executive Council. This
contract was originally approved by Governor and Executive Council on November 8. 2017, (Item #46)
and amended on August 22, 2018. (Item #MOP 150, 1. B, (5) #B). 100% Federal Funds

Business and Economic Affairs Deot.

State Trade & Export Promotion

03-22-22-220510-23610000

102-500731 Contracts for Program Services

FY 2019

$224,750.00

EXPLANATION

In September 2018, SEA was awarded a $250,000.00 grant through the U.S. Small Business
Administration's State Trade Expansion Program (STEP) grant program, which is a component of the
Small Business Jobs Act of 2010, Section 1207. This grant represents the seventh round of funding for
the' program and New Hampshire has received an award each year due to its innovative proposals. The
main purpose of the grant is to provide opportunities to New Hampshire companies to create business
opportunities in international markets in order to compete in the world market place. The extended
contract with the DEC will assist 6EA by providing financial administration, oversight and reporting
services in compliance with the State Trade Expansion Program (STEP) Grant VII initiatives, i.e. the
matching grants program. Export Training Program and the Eurosatory defense trade show.

The DEC has a proven record of leadership expertise in the international trade market, which BEA feels is
necessary to ensure compliance with the grant award. There are changes in the contract amount,
increasing by $224,750.00, and the addition of the STEP VII activities.

9 1 Eagle Square
Suiie 100

Concord. New Hampshire 03301

^ 603.271.2341

% visitnh.gov nheconon^y.com choosenh.com



His Excellency. Governor Christopher T. Sununu
and the Honorable Executive Council

November 29. 2018

Page 2 of 2

The Attorney General's office has approved this contract amendment to form, substance and execution.

Respectfully Submitted,

Wlldolfo Aryfelo
Director

Taylor Caswell
Commissioner



Contract Agreement with Granite State District Export Council
for financial administration, oversight and reporting services

(State Trade Expansion Program (STEP) • Grant 6 and 7)
(

AMENDMENT

This Agreement (hereinafter called the Amendment) dated 28'^ day of November, 2018 is by
and between the State of New Hampshire, acting by and through its Department of Business and
Economic Affairs (BEA), Division of Economic Development (hereinafter referred to as the State) and
Granite State District Export Council.

WHEREAS, pursuant to an Agreement (hereinafter called the Agreement) approved by the
Governor and Executive Council on November 8, 2017, Item ff48, and amended on August 22, 2018,
Item 45 (MOP ISO, I, B) Granite State District Export Council agreed to perform certain services upon the

terms and conditions specified in the Agreement and in consideration of payment by the State of certain
sums as specified therein; and

WHEREAS, Granite State District Export Council and the State have agreed to amend the

Agreement In certain respects;

NOW THEREPORE, in consideration of the foregoing, and the covenants and conditions

contained in the Agreement and set forth herein, the parties hereto do hereby agree as follows:

1. Amendment and Modification of Agreement: The Agreement is hereby amended as follows:

A. The Completion Date as set forth in sub-paragraph 1.7 of the Agreement shall be changed from
September 29, 2019 to September 29, 2020.

B. The Time of Performance as set forth in Exhibit A shall be changed from September 29, 2019 to

September 29, 2020, per the STEP Grant 6 and STEP Grant 7 program terms.

C. The Grant Financial Administration component (#2) as set forth in Exhibit A shall be changed as
follows: The Granite State District Export Council shall develop separate financial record keeping

system consistent with STEP grant guidelines, including the establishment of a filing system for
each grant period.

D. Exhibit B shall be changed to include the following: Granite State District Export Council shall

establish two separate accounts for each grant year, as well as two separate record keeping

systems for each grant year.

2. Effective Date of Amendment: This Amendment shall take effect upon the date of approval of

this Amendment by the Governor and Executive Council of the State of New Hampshire.

3. Continuance of Agreement: Except as specifically amended and modified by the terms and

conditions of this Agreement, the Agreement and the obligations of the parties thereunder,
shall remain in full force and effect in accordance with the terms and conditions set forth

therein.

Page 1 of 2



Contract Agreement with Granite State District Export Council

for financial administration, oversight and reporting services

(State Trade Expansion Program (STEP) • Grant 6 and 7)

AMENDMENT

IN WITNESS WHEREOF, the parties have hereunto set their hands as of the day and year first above

written.

Granite State District Export Council

Gabrie e Zuq, Vice Chair

On this thel^day of 2018, before me the undersigned officer,

personally appeared who acknowledged himself to be the person who

executed the forgoing instrument for the purpose therein contained.

IN WITNESS whereof, I hereunto set my hand and official seal.

KARBilEWB

My Commission expires: ...
My Commisfllon Expires Jufy i9f

THE STATEQ£,mV HAMPSHIRE
DeoaftTfient of Msiness and Economic Affairs

Taylor wtt^ll, Commissioner

Approved by Attorney General this _ day of _ 20^,' as to form, substance
and execution.

OFFICE OF ATTORNEY GENERAL

/-

Page 2 of 2



EXHIBIT A

Scope of Services - This Contract Agreement, by and between the Granite State District Export Council,

hereinafter called "DEC," and the State of New Hampshire Department of Business and Economic

Affairs, hereinafter called the "Slate," is for DEC to provide financial administration and reporting

services in compliance with the State Trade Expansion Promotion (STEP) grant.

Time of Performance - The services pf DEC shall commence upon Governor and Executive Council

approval. All of the services required and performed hereunder shall be completed no later than

September 29, 2020 per the STEP Grant 7 program term.

Personnel

•  The DEC shall secure all personnel required in performing the services under this Contract

Agreement.

All of the services required hereunder shall be performed by the DEC or the State, or under the

State's supervision, and all personnel engaged in the work shall be fully qualified and shall be
authorized or permitted under State and Local law to perform such services.

Grant Financial Administration

•  All financial information, data, reports, records and/or other information necessary for carrying out
the services shall be furnished to the State by the DEC. No charge shall be made to the State for
such information and the State will cooperate with the DEC in every way possible to facilitate the

performance of services described in this Contract Agreement.

The DEC shall develop separate financial record keeping system consistent with STEP grant
guidelines, including the establishment of a filing system for each grant period. The DEC shall obtain

approval from the State's Program Director prior to expenditure of any funding for services provided
under this contract.

•  The DEC shall establish two separate accounts for each grant year, as well as two separate record

keeping systems for each grant year

•  The State shall prepare and submit all required project reporting required by the STEP grant,
including but not limited to progress reporting, quarterly reporting, and other reporting included in
the agreement between the State and the US Small Business Administration (SBA).

All original STEP grant invoices and billing shall be retained by the State and shall be available to the

DEC upon request.

Ill'//'



The State shall prepare and submit drawdown reimbursement requests to the SBA.

•  The State shall serve as the main Point of Contact during the implementation and completion of the

STEP grant for any monitoring visit by staff representatives from the SBA.

I



EXHIBIT B

Anticipated Expenses-STEP 6

Description

Export,Expansion.Fund •

Payment reimbursement and processing for participating ESBC's $11,733

Subtotal $11,733

Fiarnborough Air Show 2018

Booth, marketing and branding $75,000

Subtotal $75,000

Financial Assistance Awards . - ■

Reimbursement processing and reconciliation for participating ESBC's $151,495

Subtotal $151,495

Export-Training Workishpps...

Trainer fees and venue fees $6,000

Subtotal $6,000

Administrative Fees "• •  • ;. .V

Granite State District Export Council $8,505

Subtotal $8,505

Grand Total $252,733



Anticipated Expenses ~STEP 7

Description

•Financial Assl5tanc(B:Awards

Reimbursement processing and reconciliation for participating ESBC's $144,331.00

Subtotal $144,331.00

MSPO-Poland Defense.Show '

Booth, marketing and branding $72,924.00

,  Subtotal $72,924.00

Export Training Workshops

Trainer fees and venue fees $2,500

Subtotal $2,500

"Administrativc'Fees

Granite State District Export Council $4,995.00

Subtotal $4,995.00

Grand Total $224,750.00

The DEC shall establish two separate accounts for each grant year, as well as two separate record

keeping systems for each grant year.

The DEC shall submit invoices to the State on a monthly basis, based on actual expenses. Invoices

shall show current and cumulative expenses incurred to date as well as respective copies of
payments to outside vendors. The State shall pay the DEC within 30 days of receipt and approval of
invoice.

Reconciliation of receipts, payment and budgets at a rate of $25.00/hr.

Development, maintenance and troubleshooting of web-based forms.

The DEC shall submit its final Invoice no later than 60 days after the end of the STEP Grant 7 term.

•  All DEC invoices shall be submitted to:

Tina Kasim, Program Director

Department of Business and Economic Affairs

Division of Economic Development

Office of International Commerce

-1 Eagle Square Suite 100

Concord, NH 03301

vV



EXHIBIT C

No Special provisions are required for this contract.



State of New Hampshire

Department of State

CERTIFICATE

I. William M. Gardner, Secrciary of Stale of the Siaic of New Hampshire, do hereby certify that GRANfTE STATE DISTRICT

EXPORT COUNCIL is a New Hampshire Nonproni Corporation registered lo transact business in New Hampshire on June 2A.

1999. i further cenify that all fees and documents required by the Secretary of State's office have been received and is in good

standing as far as this office is concerned.

Business ID; 3Z3614

Ccriiricaie Number: 0004100401

O/?

4^

%

IN TESTIMONY WHEREOF.

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 22nd day of May A.D. 2018.

William M. Gardner

Secretary of State



Corporate Resolution

I, Joseph Kerinev. hereby certify that I am duly a member of the
(Name)

Granite State District Export Council. I hereby certify the following is a true copy of a vote taken at
(Name of Corporation or LLC)

a meeting of the Board of Directors/shareholders, duly called and held on September 30, 2018

at which a quorum of the Directors/shareholders were present and voting.

VOTED: That Gabriele Zeira. Vice Chair (may list more than one person) is
(Name and Title)

duly authorized to enter into contracts or agreements on behalf of

Granite State District Export Council with the State of New Hampshire and any of
(Name of Corporation or LLC)

its agencies or departments and further is authorized to execute any documents which

may in his/her judgment be desirable or necessary to effect the purpose of this vote.

I hereby certify that said vote has not been amended or repealed and remains in full

force and effect as of the date of the contract to which this certificate is attached. I further

certify that it is understood that the State of New Hampshire will rely on this certificate as

evidence that the person(s) listed above currently occupy the position(s) indicated and that

they have full authority to bind the corporation. To the,extent that there are any limits on the

authority of any listed individual to bind the corporation in contracts with the State of New

Hampshire, all such limitations are expressly stated herein.

DATED: j'^ ATTEST:
(f^j(te hfxd Title)

L/jinrJ/i 0-
Ellfeibeth C Law

NofifyPubfc^SbtsofNswHanushlre ,
Certificate of Authority #1 My Commlsjlon Expirw^^SBcf LLC - Non-specific, Openrendedj
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GRANSTA-32

CERTIFICATE OF LIABILITY INSURANCE

ahatch

OATe CMiVOOrtYYT)

09/17/2018

THIS CeRTinCATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S). AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

IMPORTANT: . If the corUflCBlO holdor it an ADDITIONAL INSURED. Ittt pollcy(loa) must have ADDITIONAL INSURED provialont or be ondortod.
K SUBROGATION IS WAIVED, tubjoct to Iho torms and conditions of t/io policy, certain policies may require an ondoraomonL A statement on
thi« rortlficftte don not confer rlohts to the certificate holder In Ilou of such endorsemont(s).

fROoucea '

A W Frost Agency, Inc.
354 Central Street
Franklin. NH 03235

Amanda Hatch

PH0H8 If** '
U): ' l lM.Ne):

ahatchfSidavlatowle.com

INSURSRISIAPPOROINQ COVERAGE NAICI

INSURER A: The Hanovof Insurance Comoeniea 22292

INSUR80

Granite State District Export Council
c/q Cornerstone Tax Services
54 Dover Point Rd. Suite 101

< Dover. NH 03820

mtURERR;

INSURERC;

INSURCR D '

INSURER I;

mSURERF:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOWHAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATEO NOTV^TTHSTANOING ANY REQUIREMENT. TERM OR CONDfTION OF ANY CONTRACT OR OTHER DOCUMENT WTH RESPECT TO VAHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POUCIES DESCRIBED HEREIN IS SUBJECTTO ALL THE TERMS.

• EXCLUSIONS AND CONDmONS Of SUCH POLICIES. UMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
INSR
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ADOL8U8R

POUCYMUUOER UMTS I
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1—1
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N/A

i  E??T.rTF
i

E.L DSEASE . EA EMPLOYEE t

F.i.nrsPASe.pCKiCYUMiT 1

oeSCRirnON OP 0PERATK>KS I IOCATMNS t veKtCiea (ACORO ISI. Adetleml Ranurt* tcAedwl*. nwr be iRicM IT cnert iptce 1* nqvind)

state of NH Dopt el Butinett t Economic Affaira
172 Pembroke Rd
Concord. NH 03301

1

SHOULD ANY OF THE ABO^ DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AVTHOROZD RePRBSCNTAIIVe

ACORD 25 (2016/03) C 1988*2016 ACORD CORPORATION. All rlghlfi reserved.
The ACORO name and logo arc registered marks of ACORD



MM
DISTRICT EXPORT COUNCIL
Working for Ameflc«*» Eiporterr

December 7, 2018

To Whom it May Concern;

The Granite Stale District Export Council (GSDEC) is an organization staffed and operated by a group of

export-focused volunteers representing multiple sectors In New Hampshire's economy. As a volunteer
organization with no employees, the GSDEC is not required to have workman's compensation processes
In place.

Kind regards,

GabJiele Zeira, Vice Chair

54 Dover Poinl Road . Suite lOl . Dover NH03B20



.  STATE OF NEW HAMPSHIRE

DEPARTMENT of BUSINESS and ECONOMIC AFFAIRS

DIVISION of ECONOMIC DEVELOPMENT

172 Pembroke Road Concord, New Hampshire 03301
Phone: 603-271-2341 www.nheconomy.com

May 30. 2018

His Excellency, Governor Christopber T. Sununu
And the Honorable Executive Council

State House

Concord, New Hampshire 03301

REQUESTED ACTIGN

Authorize the Department of Business and Economic Affairs (BEA), Division of Economic Development, to

amend the contract with the Granite State District Export Council (DEC) (VC#221380), Dover, NH,

approved by Governor and Executive Council on November 8, 2017 Item #48, by extending the end dale
from.September 29,2018 to September.29, 2019, to provide fmancial administration, oversight and reporting
services In compliance with the State Trade Expansion Program (STEP) Grant VI, awarded by the US Small
Business Administration. 100% Federal Funds.

Funding is available as follows;

03-22-22-220510-14510000 State Trade & Export
Promo

FY 18 Requested Budget

041-500801 Audit Fund Set Aside $267

102-500731 Contracts for Program Services $252,733

EXPLANATION

In October 2017, BEA was awarded a 5267,866 grant through the US Small Business Administration's State
Trade Expansion Program (STEP) grant program, which is a component of the Small Business Jobs Act of
2010, Section 1207. This grant represents the sixth round of funding for the program and 2019 New
Hampshire has received an award each year due to its innovative proposals. The US Small Business
Administration notified all grantees at the end of 2017 of the change in the grant performance period which
will run through September 29, 2019. The main purpose of the grant is to provide opportunities to New
Hampshire companies to create business opportunities in international markets in order to compete in the
world marketplace. The extended contract with the DEC will assist BEA by providing fmancial
administration and reporting services on the STEP Grant VI initiatives, i.e. the matching grants program,
Export Expansion Fund, Export Training Program, and the Famborough Air Show 2018.



The DEC has a proven record of leadership expertise in the intemational trade market, which SEA feels is
necessary to ensure compliance with the grant award. There Is no change to the contract amounf or the scope
of work with the extension of the contract.

The Attorney General's office has approved this contract to form, substance and execution.

espectfuily Stibrrt'lted,

Taylor CasweU
Commissioner

Wildolfo Arvcio '•
Director of Economic Development



Amendment of P-37 Contract Agreement

The Department of Business and Ecoriomic Affairs and Granite State District Export Council hereby mutually
agree to amend the contract in compliance with a grant awarded by the US Small Business Administration, State
Trade Expansion Program (STEP) originally approved by the Governor and Executive Council on November 8,
2018; ilem#48, with a completion date of September 29.2019, as follows:

1. Amend Exhibit A , Time of Performance, by extending the completion date to September 29, 2019 from
the completion date of September 29. 2018;

2. All other terms and conditions of the orlginn! contract shall remain the same in full force and effect as
originally set forth; and

3. This amendment is subject to approval by (he Governor and Executive Council.

IN WITNESS WHER£OF, the parties hereto have set their hands as of the day and year written.

Granite State District Export Council

CabrieleZei

Granite Stat^lt'i

STATE OF

COUNTY OF

cff Chair

ct Export Council
Date

On this the 2.3 day of before me
personally appeared ,

Je the undersigned ofFicer,
 known to me or satisfactorily proven to be the

person whose name is subscribed to the within iostrument and acknowledged that he/she executed the same for
the purposes therein contained. In witness whereof,! hereunto set me hand and official seal;

Notary Public

My Commission Expires:

KAREN LEWIS

Notary Public - New Hampshire
My Comr^&slon Explrea July 19, 2022

Departraent of Business and Economic Affairs

Taylor CaswdUJCommissioner Date

Approved as to form, substance and execution:

Attorney General Date



STATE OF hTEW HAMPSHXRJC

DEPARTMENT OF BUISNESS AND ECONOMIC AFFAIRS
DIVISION OF ECONOMIC DEVELOPMENT

Administration of State Trade and Expansion Promotion (STEP) Grant 6

F.ymRTT A

Scope of Services ~ This Contract Agreement, by and between the Granite Slate District Export Council,
hereinafter called "DEC," and the State of New Hampshire Department of Business and Economic
Affairs, hereinafter called the "State." is for DEC to provide financial administration and reporting
services in compliance with the State Trade Expansion Promotion (STEP) grant.

Time of Perforroance - The services of DEC shall commence upon Governor and Executive Council
approval. All of the services required and performed hereunder shall be completed no later than
September 29. 2019 per the STEP Grant 6 program term.

Personnel

•  The DEC shall secure all personnel required in performing the services under this Contract
Agreement.

•  All of the services required hereunder shall .be performed by the DEC or the State, or under the
State's supervision, and all personnel engaged in the work shall be fully qualified and shall be
authorized or permitted under State and Local law to perform such services.

Grant Fiaancial Administration

•  All financial infomiation, data, reports, records, and/or other information necessary for carrying out
the services shall be furnished to the State by the DEC. No charge shall.be made to the State for such
inforiDation and the State will cooperate with the DEC in every way possible to facilitate the
performance of services described in this Contract Agreement.

•  The DEC shall develop a financial record keeping system consistent with STEP grant guidelines,
including the establishment of a filing system.

•  The DEC shall obtain approval fi-om the State's Program Director prior to expenditure of any fimding
for services provided under this contract.

•  The State shall prepare and submit all required project reporting required by the STEP grant,
including but not limited to progress reporting, quarterly reporting, and other reporting included in the
agreement between the State and the US Small Business Administration (SBA).

•  Ail original STEP grant invoices and billing shall be retained by the State and shall be available to the
DEC upon request. ,

•  The Stale shall prepare and submit drawdown reimbursement requests to the SBA. .

•  The State shall serve as the main Point of Contact during the implementation and completion of the
STEP grant for any monitoring visit by staff representatives from the SBA.

4^



EXHTBITB

Anticipated Expenses

Description

Frnni-t Ernnnsion Fund

Payment reimbursement and processinRforDarticipaiingESBC's $11,733

Subtotal $11,733

Fnnnhnrfiin»h Ait* Show 2018

Booth, marketing and branding $75^00
Subtotal $75,000

FinnnrJnl Assistance Awards

Reimbursement processing and reconciliation for participating ESBC's $151,495

Subtotal $151,495

F.*nnrt TrfllninP "Workshops

Trainer fees and venue fees $6,000

Subtotal $6,000

AdniihisbrativeFees

Granite State District Export Council $8,505

Subtotal S8.505

Grand Total $252,733

The DEC shall submit Invoices to the State on a monthly basis, based on actual expenses. Invoices

shall show current and cumulative expenses incurred to date as well as respective copies of payments

to outside vendors. The State shall pay the DEC within 30 days of receipt and approval of invoice.

Reconciliation of receipts, payment and budgets at a rate of $25.00/hr.

Development, maintenance and trouble shooting of web-based forms .

The DEC shall submit its final Invoice no later than 60 days after the end of the STEP Grant 6 term.

All DEC invoices shall be submitted to:

Tina Kasim, Program Director
Department of Business and Economic Affairs
Division of Economic Development
Oificc of International Commerce

172 Pembroke Road
Concord, NH 03301



EXHTOITC

No special provisions are required for ihis contract.



State of New Hampshire

Department of State

CERTIFICATE

I. WUliam M. Gardner. Secretary of State of the State of New Hampshire, do hereby certify that GRANITE STATE DISTRICT

EXPORT COUNCIL Is a New Hampshire Nonprofit Corporation registered to transact business In New Hampshire on June 24,

1999.1 further certify that all fees and documents required by the Secretary of State's office have been received artd Is In good

standing as far as this office is cortccmed.

Business ID; 323614

Certificate Number 0004100401

Qa

*s

%

IN TESTIMONY WHEREOF.

I hereto set my hand and cause to be affixed

the Seal of the Slate of New Hampshire,

this 22nd day of May A.D. 2018.

William M. Gardner

Secretary of Stale



Corporate Resolution

I, Joseph Kennev. hereby certify that I am duly a member of the
(Namt)

Granite State District Export Council. I hereby certify the following is a true copy of a vote taken at
(biamt of Coipoiotion or LLC)

a meeting of the Board of Directors/shareholders, duly called and held on May 22, 2018

at which a quorum of the Directors/shareholders were.present and voting.

VOTED: That Gabriele Zeira, Vice Chair fmav list more than one person) is
(Name and Title)

duly authorized to enter into contracts or agreements on behalf of

Granite State District Export Council with the State of New Hampshire and any of
(Name of Coiporaiion or LLC)

its agencies or departments and further is authorized to execute any documents which

may in his/her judgment be desirable or necessary to effect the purpose of this vote.

I hereby certify that said vote has not been amended or repealed and remains in full

force and effect as of the date of the contract to which this certificate is attached. I further

certify that it is understood that the State of New Hampshire will rely on this certificate as

evidence that the person(s) listed above currently occupy the position(s) indicated and that

they have full authority to bind the corporation. To the extent that there are any limits on the

authority of any listed individual to bind the corporation in contracts with the State of New

Hampshire, all such limitations are expressly stated herein.

DATED: S'l6?>/K ATTEST:

*-/ ■

Certificate of Authority fll or iii-Non-specific, Open-ended)
iNotarv PtfiiDc. State Ol Ntn Hamoshlrol

Title)



/^CORD CERTIFICATE OF LIABILITY INSURANCE OATi (UMoorrrrr)

09/22/2017 •

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERJIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURERJS), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If Iho cartJOcate holdar Is m ADDITIONAL INSURED. Iho poIlcv|las) musi Nava AOOITIONAL INSURED provisions or bo endorsed.
If SUBROGATION IS WAfVED, subject to the terms ir>d condllloni of the policy, cortjin policies may require an endorsomenL A statement Of>
ihft cBrtineaia does not confer rtohta to the cenlflcate holder In lieu of such ondorscmonUs).

PROOUCCA

A W Frosi Agency, Inc.
354 Central Streel
Franklin, NH 03236

cjuiACT Amanda Hatch

'"0"^ _ 1 f** „ .

ahatehtfPdaviotowlo.com

KSueFRfsi *ppo»«>« covgfwoe HWCf

wsuxfx A :The Hanover Insurance Compsnv 22292

ersuxEO

Granlto State Dbtrtci Export Council
c/o Cornerstone Tax Servkee
64 Dover Point Rd, Suite 101
Dover, NH 03620

PfSUftCTC:

pntMPKO;

MSUXEXP:

..POVERAOS? CERTIFICATE NUMBER: REVISION NUMBER;

THIS IS TO CERTIFY THAT THE POltClES OF INSURANCE LISTED BELOWKAVE BEEN ISSUED TO THE INSURED NAWEO ABOVE FOR THE POLICY PERIOD
INDICATED NOTWITHSTANDINO ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACTOR OTHER DOCUMENT WITH RESPECT TQIMHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HERON IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDfTIONS OF SUCH POUCIES. LIMITS SHOWN MAY.HAVE BEEN REOUCEO BY PAID CLAIMS.

'"^"1 WMoTwIuRANCe WUCrWUM»M fWwipSv^
u& jtiia seta KUCYNUU8U.

1,000.000
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DejCRlPTWHOPOPtRAROMJIlOCATlOKllWqCLIJ |ACO"0 1#1, A#tf09«««IR»»um »■»n »««• U

L,b^iiHL.AiPwui-uc.n 1

State of NH • Department of Business and Economic Affairs
172 Pembroke Road

SHOULD ANY OP TH6 ABOVE OESCRIOEO POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF. NOTICE WILL BE OEUVEREO IN
ACCORDANCE WTTH THE POLICY PROVISIONS.

Concord, NH 03301

1

AUTHOIUZED HEPUSeNTATTVB

ACORD 26(2016raS)



PEC)!l>
DlSnua EXPORT COUNQL

Wo^ttng fo> Amtrici'i Etportcrr

May 23. 20X8

To Whom it May Concern:

The Granite State District Export Council (GSD6C) is an organization staffed and operated by a group of
export-focused volunteers representing multiple sectors in New Hampshire's economy. As a volunteer
organization with no employees, the GSDEC is not required to have workman's compensation processes

in place.

Kind regards,

Gabriele Zeira, Vice Chair

S4 Dover Po(nt Road . Suite 101 . Dover NH 03820



PORM NX/MBER P-SI (verjlon 1/26/15)

l^otice: This egreemsnt ead all of its attachments shall become public upon submission to Qovemorand
Executive Council for approvoi. Any Information that Is private, confidential or proprietary must
be clearly Identified to the agency and agreed to In writing prior to signing the contrntt.

AGREEMENT "
The State of New Hampshire and the Contractor hereby mutually egree as follows:

GENERAL PROVISIONS

1. nJENTlPICATION.

I.I State Agency Name
Department of Business and Economic Affairs

1.2 State Agency Address
172 Pembroke Rd

Concord, NH 03301

1.3 Contractor Name

Granite Slate Dtsoict Export Council
1.4 Contractor Address

54 Dover Point Road, Suite J 01 '

Dover, NH 03820

1.5 Conrractor Phoire

Number

603-S10-24I6

1.6 Account Number

2205-1451000-102

1.7 Completion Date

September 29,2018

1.8 Price Limitation

S2Sa.747.00 '

1,9 Contracting OfTlcer fbr Stale Agency
Tina Kaslm, Progrum Director
Office oCJntcmatlonal CoVn'meroe

I.I 0 Stale Agency Telephone Number
603-271-8444

Contractor Signature 1.12 Name end Title of Contractor Signatory
Qabriele Zeira, Vice Chair
Granite State District Export Council

1.13 AcknoW edgemeni: Slatcof n>- »4. .Countyof •»-

On Si*'', , before the undenlgned officer, personally appeared the person identified In block I.l2,pr3ntbfe{|jorily
proven to be the perwn whose name is signed In block 1.11, and acknowledged that s/he executed this documpriUp the capacity,
indicated In block 1.12. . ■"'V -■ •• 'v
1.13.1 Slgnaty^fNotaty Public or Justice of the Peace

iSea!].

• f i'

KAREN LEWIS
NotA;y4>ubli»-4<l«v^4{ampchtFO-

1.13.2 Name and Title of Notary or Justice of the Peace My Commlsalon Explroi July 19,2022

•v ' 1V'.''. \

f \ ' ''

1.14 State Agency Signature

Dale:

1.15 Name apd Title of State Agcncy.Signatory

1.16 .Approval by theN.H. Department of Adminlslralion, Division of Personnel (yflpp/Zctf6/^
Director, On:By:

1.17 ' Approval by the Atiorhey General (Form, Substance end BxuiiilonyO/appfleqblc)

•By: On:

1 .18 ApprovalbylheOovemor and Executive Council ((f applicable) ■

By: • . ■ On:

Page I of 4'.



2. EMPLOYMENT OF CONTRACTORySERVICES TO
BE PERFORMED. The Siftic of New Hampsbirc. acting
through the agency identified in block 1.1 C'State"), engages
contractor identified In block 1.3 ("Contractor") to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
("Services").

3. EFFECTIVE DATEVCOMPLETION OF SERVICES.
3.1 Notwithstanding any provision ofthis Agreement to the
contrary, and subject to the approval of (he Governor and
Executive Council of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become clTective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
l.M ("Effective Date").
3.2 If the Contractor commences the Services prior to the
Effective Dale, all Services performed by the Contractor prior
to the Effective Dale shell be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall hayc no liability to the
Contractor, Including without limitation, any obligation to pay.
the Contractor, for any costs Incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the
contrary, all dbligaiions of the State hereunder, Including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, end in no event shall the State be liable for any
payments hereunder in excess ofsuch available appropriated
funds. In the event of a reduction or termination of

appropriated funds, the Slate shall have the right to withhold
payment until such-funds become available, if ever, and shall
have the right to terminate this Agreement imnnediately upon
giving the Contractor notice of such lerminaiioh.- The Slate
shall not be required to transfer,funds from any other account
to the Account identified In block 1.6 in the event funds in that
Account are reduced or unavailable.

5. contract PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more'partlcularly described in
E)^Brr B which is incorporated herein by reference.
5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

Page 2

5.3 The State reserves the right to offset from any amounts
othcrvvisc payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7< or any other provision of law.
5.4 NotNvithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

' 6.1 In connection with the pcrforrnance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, slate, county or rhunlclpal authorities
which impose any obligation or duty upon the Conrractor,
Including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive Information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws.
6.2 During the term ofthis Agreement, (he Contractor shall
not discriminate agairut employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.
6.3 If this.Agrjeement Is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 C'Equal
Employment Opportunity"), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Pan 60), and with any rules, regulations and guidelines
as (he State of New Hampshire or the United States issue 19
Implement these regulations. The Contractor further agrees to
permit (he State or United States access to any of the
Contractor's books, records and accounts for the purpose of
ascenaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions ofthis Agreement.

7. PERSONNEL.'

7.1 The Contractor shall at its own expense provide ell
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services,.and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for 0 period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who Is materially involved in the
procurement, administration or performance of (his

of 4

Contractor Initials _
Date



Agrecmcni. This provision sHqII survive (crminaiion of ihis
Agreement.
7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Anyone or more of the following acts or omissions of (he
Contractor shall constitute an event of default hcreunder

C'Event of Default"):
8.1.) failure to perform the Services satisfactorily or on
schedule; ,
8.1.2 failure lo submit any report required hcreunder; and/or

8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Defauh, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of (he notice; ond-if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days af^cr giving the'Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default

shall never be paid to the Contractor;
8.2.3.$et off against.any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or
8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCBSS/CONPrDENTIALITY/

PRESERVATION.

9.1 As used in this Agreement, the word "data" shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, includirtg. but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions', drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or.unfinished.

9.2 All data and any property which has been received from
the State or purchased with frinds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91 -A or other existing law. Disclosure of data
requires prior written approval of the State.
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10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to (he Coniraciihg
Officer, not later than fifteen (15) days after the date of
termination, a report ("Termination Report") describing in -
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
maner, content, end number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THESTATE. In
the performance ofthls Agreement the Contractor Is in ail
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have auihoricy to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the Slate to its employees.

12. ASSIGNMENT/DELECATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall bo

subcontracted by the Contractor without the prior written
notice andxonsent of (he State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harrhless the State, its oncers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising oui'of(or which maybe
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the -
sovereign immunity of the State, which immunity is hereby
reserved to (he State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than Sl.OOO.OOOper occurrence and S2,000,000
aggregate; and
14.1.2 special cause of loss coverage form covering all
property subject to subparegroph 9.2 herein, In an amount not
less than 80®/« of the whole replacement value of the property.
14.2 The policies described in subparagreph 14.1 herein shall
be on policy forms and endorsements approved for use in the
Slate of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.
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14.3 The ContTBclor shall flirnish lo the Contracting OfTlccr
identified In block 1.9, or his or her successor, a ccrtiflcate(s)
of insurance for all Insurance required under (his Agreemenl.
Contractor shall also furnish to (he Contracting OITiccr
identifjcd in block 1.9, or his or her successor, ccrtifiCB(e(s) of
insurance for all rcncwol(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The ccrtificatc(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each ccrtificaic(s) of
insurance shall contain a clause requiring (he insurer to
provide the Contraciing'OfFiccr identified in block 1.9, or his
or her successor, no less than thirty (30) days prior wrincn
notice of cancellation or modification ofthe policy.

IS. WORKERS'COMPENSATION.
15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor Is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
("Worktrs' Compensation ").
15.2 To (he extent (he Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Ccniractor shall
maintain, and'require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described In N.H. RSA chapter 281-A and any '
applicable renewal(s) thereof, which shall be attached and are
.incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensation

" premiums or for ahy.other claim or benefit for Contractor, or
' any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers'
Compensation taws in connection with the performance of the
Services under this Agreement.

such approval is required under the circumstances pursuant to
State law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of (he State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THLRD parties. The parties hereto do not intend to
benefit any third parties and this Agreemenl shall not be
construed to confer any such benefit.

21. HCADINCS. The headings throughout (he Agreement
are for reference purposes only, and the words contained
therein shall in no way be held (b explain, modify, amplify or
aid in the interpretation, construction or meaning ofthe
pruvistons of this Agreemenl.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBITC are incorporated herein by
reference.

23. SEVERABILITY. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreemenl will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding berwecn the parties, and supersedes all prior
Agreements and understandings relating hereto.

16. WAIVER OP BREACH. No ftilure by the State to
enforce'any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver ofthe right-of the State to enforce each and all ofthe
provisions hereof upon any further or other Event of Default
on the part of the Contractor. i

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
woived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, woiver or discharge by the Governor and
Executive Council ofthe State of Now Hampshire unless no
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STATE OF NEW HAMPSHIRE

DEPARTMENT OF BUFSNESS AND ECONOMIC AFFAJDRS

DIVISION OF ECONOMIC DEVELOPMENT

Administration of State Trade and Expansion Promotion (STEP) Grant 6

F.YHreiT A

Scope of Services - This Contract Agreement, by and between the Granite State District Export Council,
hereinafter called "DEC," and the State of New Hampshire Departinent of Business and Economic
Affairs, hereinafter called the "State," is for DEC to provide financial administration and reporting
sei"viccs in compliance with the State Trade Expansion Promotion (STEP) grant.

Time of Performance - The services of DEC shall commence upon Governor and Executive Council
approval. All of the services required and performed hcrcunder shall be completed no later than
September 29. 2018 per tlie STEP Grant 6 program term.

Personnel

•  Tlie DEC shall secure all personnel required in performing the services under this Contract
Agreement

•  All of the services required hereunder shall be performed by the DEC or the State, or under the
State's supervision, and all personnel engaged in the work shall be fully qualified and shall be
authorized or permitted under State and Local law to perform such services.

Grant Financial Administration

•  All, financial information, data, reports, records and/or other information necessary for carrying out
the services shall be furnished to the State by the DEC. No charge shall be made to the Slate for such
information 'and the State will cooperate with the DEC in every way possible to facilitate the
performancc of services described in this Contract Agreement.

•  The DEC shall develop a financial record keeping system consistent with STEP grant guidelines,
including the establishment of a filing system.

•  The DEC shall obtain approval from the State's Program Director prior to expenditure of any Funding
for services provided under this contract.

•  The State shall prepare and submit all required project reporting required by the STEP grant,
including but not limited to progress reporting, quarterly reporting, and other reporting included in the
agreement between the State and the US Small Business Administration (SBA).

•  All original STEP grant invoices and billing shall be retained by the State and shall be available to the
DEC upon request.

•  The State shall prepare and submit drawdown reimbursement requests to the SBA.

•  The State shall serve as the main Point of Contact during the implementation and completion of the
STEP grant for any monitoring visit by staff representatives from the SBA.

Contractor Initialsi
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EXHIBIT B

Antici'pflted Expenses

OescriptioD

Export Expansion Fund

Payment reimbursement and prbcessins for particioatinK ESBC's $11,733

Sublotol $11,733

Farpborough AJr Show 2018
Booth, marketing: and branding $75,000

Stibiolal $75,000'

FioaD'cial Assistance Awards
Reimbursement processing and reconciliation for participating ESBC's $151,495

Subtotal $151,495

Export Trainliia Workxhops

Trainer fees and venue.fees $6,000

Subtotal $6,000

Administrative Fees

Granite State District Export Council $8,505

Subtotal S8.S05

Grand Total $252,733

•  The DEC shali submit invoices to the State on a monthly basis, b^sed on actual expenses. Invoices

shall show current and cumulative expenses incurred to date as well as respective copies of payments

to outside vendors. The State shall pay the DEC within 30 days of receipt and approval of invoice.

•  Iteconciliation of receipts, payment and budgets at a rate of S25.00/hr.

•  Development, maintenance and trouble shooting of web-based forms...

•  The DEC shall submit its final invoice no later than 60 days after the end of the STEP Grant 6 term.

•  All DEC invoices shall be submitted to;

Tina Kasim, Prognim.Dircctpr
Department of Business and Economic Affiiirs
Division of Economic Development
Office of International Commerce

172 Pembroke Road

Concord, KH 03301

Cntnctsf Ifllllib
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EXHIBIT C

Pursuant to RSA 21-1:13, XA/, the State accepts $1,000,000 per occurrence comprehensive general liability
insurance in licii of the $2,000,000 per occurrence comprehensive general liability insurance required under
section 14.1.1 ofthe P-37 contract agreement.

All other terms and provisions ofthe P-37 contract agreement remain ilic same and unchanged.

Contractor Initials (y
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Corporate Resolution

-  I, Joseph Kennev. hereby certify that 1 am duly a member of the
O^ame)

Granite State Dish-icl Export Council. I hereby certify the following is a true copy of a vote taken at
(Name of CorporaUoix or LLC)

a meeting of the Board of Directors/shareholders, duly called and held on August 4, 2017

at which a quorum of the Directors/shareholders were present and voting.

VOTED: That Gabriele Zeira. Vice Chair (may list more than one person) is
(Name and Title)

duly authorized to enter into contracts or agreements on behalf of

Granite State District Export Council with the State of New Hampshire and any of
(Name of Corporation or LLC)

its agencies or departments and further is authorized to execute any documents which

may in his/her judgment be desirable or necessary to effect the purpose of this vote,

r hereby certify that said vote has not been amended or repealed and remains in full

force and effect as of the date of the contract to which this certificate is attached. I further

certify that it is understood that the State of New Hampshire will rely on this certificate as

evidence that the pcrson(s) listed above currently occupy the po$ition(s) indicated and that

they have full authority to bind the corporation. To the extent that there are any limits on the

authority of any listed individual to bind the corporation in contracts with the Slate of New

Hampshire, all such limitations are expressly stated herein.

DATED: ^ l! l"j ATTEST:
(Name We)

<)

(Wi"""""
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Certificate of Authority (Corporation or LLC- Non-specific, Open-ended)



State of New Hampshire

Department of State

CERTIFICATE

1. Wllham M. Gardner. Secrciary of Stale of ihc Suie of New Hampshire, do hereby certify lhai GRANITE STATE DISTRICT

EXPORT COUNGIL is a New Hampshire Nonprofli CorporaUon registered lo transact business In New Hampshire on June 24.

1999. 1 further certify that all fees and documents required by the Secrciary of Stale's ofRcc have been received and Is In good

standing as far as this oRlce Is concerned.

Business ID: 323614

SI
%

A
V

IN TESTIMONY WHEREOF.

I hereto set my hand and cause lo be affixed

ihe Seal of the Stale of New Hampshire,

this ISih day of September A.D. 2017.

William M. Gerdner

Secretary of Slate



ACORO'

GRANSTA-32

CERTIFICATE OF LIABILITY INSURANCE

AHATCH

DATE {MMAO/rmi

09/22/2017

THIS CERTIFICATE IS ISSUEO AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOUOER. THIS
CERTIFICATE 00E3 NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTENO OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S). AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the cortincsto holder Is en ADDITIONAL INSURED, the potlcyfles) must hove ADDITIONAL INSURED provisions or he endorsed.
If SUBROGATION IS WAIVED, Subject to the terms and conditions of the policy, coHoln policies may require en endorsemoni A sistoment on
this certlflcstQ docs not confer rlqhta to the certificate holder In lieu of such ondorsemenl(s).

esoouceii

A W Frost Agency. Inc.
3S4 Central Street-
Franklin, NH 03236

Amanda Hatch

«...
Si^)!«<.aha(chQdavlstow(o.com

iHSDiiFHfM arrnnoiwo eovsiun t H*rc 1

wjunenA.Iho Hanover Inaurance Company 22292

INSUStO

Granite State District Export Council
c/o Cornerstone Tax Services
54 Dover Point Rd, Suite tOt
Dover. NH 03820

wjuaen e:

wiimrnci

iMSuRenoi

iKiunen e i

iNSURCn r;

THIS IS TO CERTIFY THAT-THE POUCIES OF INSURANCE LISTED SElOW HAVE BEEN iSSUEO TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONOfTIO.V OF ANY CONTRACT OR OTHER DOCUMENT WtTH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUEO OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POUCIES DESCRtBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONOmONS OF SUCH POUCIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID COIMS.
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State of NH • Oopartmont of Buslnose end Economic Affeira
172 Pembroke Road
Concord, NH 03301

1

SHOULD ANY OF THE ABOVE OESCRIBeO POUCIES OE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL EC DEUVEREO IN
ACCORDANCE WITH THE POLICY PROVtSIONS.

AUTKORaeO REPRESENTATIVE

ACORD 25 (2016/03)
Tho ACORO n«mo and logo are rogletorod marks of ACORO


