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August 3, 2022

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services to exercise a Contract Amendment with
Community Action Program Belknap-Merrimack Counties, Inc., of Concord, NH, (Vendor No. 177203), with
no change to the price limitation of $2,120,427.00 to provide statewide Surplus Food Distribution for the
Emergency Food Assistance Program (TEFAP) Services, but to extend the completion date from September
30, 2022 to September 30, 2023 effective upon Governor and Council approval with the option to extend for
one (1) additional one-year extension term. The original Contract was approved by Governor and Council on
July 31, 2019, item #117, and most recently amended with Governor and Council approval on June 2, 2021,
item #126. 100% Federal Funds.

EXPLANATION

The Department of Administrative Services, through the Federal Surplus Distribution section of the
Division of Procurement and Support Services, is responsible for providing surplus food distribution for
TEFAP for the State of New Hampshire. Through this Contract, and subsequent approval of this extension
request. Community Action Program Belknap-Merrimack Counties, Inc. shall continue to provide the
coordination and distribution of USDA commodity foods through an established statewide network which
includes, but is not limited to: soup kitchens, food pantries, homeless shelters, and Class C institutions in
compliance with the Federal Regulations as related to TEFAP. The Contractor distributes TEFAP commodities
to existing food distribution networks and other organizations whose ongoing primary function is to facilitate
the distribution of food to those in need.

The Federal Government through the U.S. Department of Agriculture (USDA) Food and Nutrition
Service provided fiscal assistance through the Families First Coronavirus Response Act (FFCRA) and the
Coronavirus Aid, Relief, and Economic Security Act (CARES) for the Coronavirus response as well as
through the Coronavirus Response and Relief Supplemental Appropriations Act.

With the ongoing need, both nationally and locally, to mitigate food insecurity at historic levels, a
service interruption as a result of a new Request for Proposal (RFP) and subsequent new Contract would be
financially and logistically inefficient. It is the intent of the Department of Administrative Services, Federal
Surplus Distribution section, to release a Request for Proposal shortly after approval of this request. The time
horizon for.a successful RFP response and possible transition time between an incumbent and potential new



His Excellency, Governor Christopher T. Sununu
and the Honorable Council
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Contractor is of utmost Importance as uncertainty remains with respect to the volume and impact of this crucial
program for New Hampshire citizens as the nation migrates to a post-Coronavirus state of operations.

Based on the foregoing, 1 am respectfully recommending approval of the Contract Amendment with
Community Action Program Belknap-Merrimack Counties, Inc.

Respectfully submitted.

QL-OU-
Charles M. Arlinghaus
Commissioner

TDD ACCESS: RELAY NH l-800-735-296'l



SECOND AMENDMENT TO THE CONTRACT
BETWEEN COMMUNITY ACTION PROGRAM BELKNAP-MERRIMACK COUNTIES INC.

AND

THE STATE OF NEW HAMPSHIRE, DEPARTMENT OF ADMINISTRATIVE SERVICES
FOR THE EMERGENCY FOOD ASSISTANCE PROGRAM (TEFAP) SERVICES

This Second Amendment {hereinafter referred to as the "Amendment"), dated this ̂ 2
day of August, 2022, is by and between the Stote of New Hampshire, Department of
Administrative Services (hereinafter referred to as "the State") and Community Action Program
Belknop-Merrimack Counties, inc. (hereinafter referred to as "the Contractor") for The
Emergency Food Assistance Program (TEFAP) Services.

WHEREAS, pursuant to an agreement effective October 1, 2019 set to expire September
30, 2022, (hereinafter referred to as "the Agreement"), as amended on Jun.e 2, 2021, item #126
the Contractor agreed"tb perform certain Emergency Food Assistance Program (TEFAP) services
for the State In consideration of payment by the State of certain sums as specified therein; and

WHEREAS, pursuant to Section 18 of the Agreement, the Agreement may be amended
only by a written instrument executed by the parties thereto and only after approval of such
omendment by the Governor and Executive Council; and

NOW, THEREFORE, for and in consideration of the mutual promises set forth in this
Amendment and the underlying Agreement, the parties do mutually agree as follows;

1 . Delete in its entirety Form Number P-37, item 1.7 Completion Date ond substitute the
following:

1.7 September 30, 2023

2. All other provisions of the Agreement, approved by the Governor and Executive Council
on July 31, 2019, item # 117, as amended on June 2. 2021, item #126 shall remain in full
force and effect.
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COMMUNITY ACTION PROGRAM BELKNAP-
1 MERRIMACK GOUNtlES, INC.

Title:

(Print Name)

ego
DOM H .2 ' 20a z

STATE OF NEW HAMPSHIRE

By:

Chorles M. Arlinohous

(Print Nome)

Title: Commissioner

Deoortment of Administrative Servire";

Dote:

OFFICE OF THE AHORNEY GENERAL

By: /€aAA.yn.at^(/-a'

(Print Nome)

Title- Assistant Attorney General

Date: 8/3/2022

Ttie foregoing contract was approved by
the Governor and Council of New

Hampshire on

Signed:

Title:

(Print Name)
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state of New Hampshire

Department of State

CERTIFICATE

I. William M. Gordntr, Secretary of Stale <jf the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. is a New Hampshire Nonprof.t Corporation registered
to trensact bttsiness in New Hampshire on May 28, 1965.1 funher eertily that all fees tmd doeuments required by the Secretary of
Slate's office have been received and is in good standing as far as this office is.concerned.

Business 10:63021

Certificaic Number: 0005748740
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IN TESDMONY WHEREOR

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 4th day of April A.D. 2022.

William M. Gardner

Secretary of State
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CERTIFICATE OF AUTHORITY

'■ Dennis Martino. President. Board of Directors, hereby certify that:
1. i am a duly elected officer of Community: Action Prooram Belknao-Merrimack rtnimtipc in.

2. The following is a true copy of a vote taken at a meeting of the Board of Directors, duly called
and held on January 13. 2022, at which a quorum of the Directors were present and voting.

Executive Officer/Executive Director. Michael TaboryChief Operations Officer/Deputy Director. Jill Lesmerises. Chief Fiscal Officer. Steven
Grego/re, Budget Analyst. Dennis Martino. President. Board of Directors are duly authorized
on behalf of Community Action Program Belknap-Menrimack Counties Inn to enter into contracts
or agreements with the State of New Hampshire and any of its agencies or departments and
urther is authorized to execute any and all documents, agreements and other instruments and

any amendments, revisions, or modifications thereto, which may in his/her judgment be desimble
or necessary to effect the purpose of this vote.

3. 1 hereby certify that said vote has not been amended or repealed and remains in full force and
effect as of the date of the contract/contract amendment to which this certificate is attached. This
authority remains valid for thirty (30) days from the date of this Certificate of Authority. I further
certify that it is understood that the State of New Hampshire will rely on this certificate as evidence
that the person(s) listed above currently occupy the posltion{s) indicated and that they have full
authonty to bind the corporation. To the extent that there are any limits on the authority of any
isted individual to bind the corporation in contracts with the State of New Hampshire ail such
limitations are expressly stated herein.

AI  )
Dated: 8/212Q22 Signature of Elected Officer:

Name: Dennis Martino
Title: President, Board of Directors

Rev. 11/12/2020
kli COA 2C22 - a«m* meHtfio
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AC^RO* CERTIFICATE OF LIABILITY INSURANCE OATEtMM/OD/YVYYI

08/03/2022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S). AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER.

IMPORTANT: II the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or bo endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsemenL A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsoment(s).

PRODUCER

FIAI/Cross Insurance

1100 Elm Street

Manchester NH 03101

CONTACT Andrea Nicklin

(603)659-3218 (603)645-4331

AnnBFAs- rnanch,ceris(gcrossagency.com

INSURER(S) AFFORDING COVERAGE . NAIC >

INSURER A: Selective insurance Co. of SC 192S9

INSURED

Community Action Program Belknap-Merrimack Counties Inc.

P. 0. Box 1016

Concord NH 03302

INSURER B • GTanite State Health Care and Human Services Self-
INSURERC: Federal Ins Co 20281

INSURER 0:

INSURER E:

INSURER F:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR TYPE OF INSURANCE

XDDt

tNSD VWD POUCY NUMBER
POLICV EFF

(MM/OO/YYYY)
T>ODCYEXP
(MM/DO/YYYY) UMITS

A

X COMMERCIAL GENERAL UABIUTY

E  1 X] OCCUR

S2S09940 10/01/2021 10/01/2022

EACH OCCURRENCE
j 1,000.000

CLAIMS-MAO

DAMAGL lUHLNILU
PREMISES rEa eccurraneel

, 1,000.000

MEO EXP (Any ona oarson)
, 20,000

PERSONAL & AOV INJURY
J 1,000.000

GEN-L AGGREGATE UMIT APPLIES PER; GENERALAGGREGATE
, 3,000.000

. - 'S/' PRa Sloc PRODUCTS - COMP/OPAGG
J 3,000,000

OTHER:
(

A

AUTOMOBILE UABIUTY

S2S09940 10/01/2021 10/01/2022

COMBINED SINGLE UMIT
(Ea accloant)

S 1,000,000

X ANYAUTO

HEDULED

BODILY INJURY (Par paraon) s

OV\MED
AUTOS ONLY
HIRED
AUTOS ONLY

SC BODILY INJURY (Par accidant) s

NON-OVSNEO

AUTOS ONLY

PROPERTY DAMAGE
/Par acddentl

}

s

A

X UMBRELLA UAB

EXCESS UAB

X OCCUR

CLAIMS-MADE
82509940 10/01/2021 10/01/2022

EACH OCCURRENCE
J 5,000,000

AGGREGATE
J 5,000,000

OED RETENTION S S

B

WORKERS COMPENSATION

AND EMPLOYERS' LIABILITY y , ̂
ANY PROPRIETOR/PARTNER/EXECUTIVE rTH
OFFICERrtAEMBER EXCLUDED? | j
(Mandatory in NH)
If yaa, daacrfba undar
DESCRIPTION OF OPERATIONS balow

N/A HCHS20220000029 (38.) NH 01/01/2022 01/01/2023

PER OTH-
^ STATUTE FR

E.L EACH ACCIDENT
J 1.000.000

E.L DISEASE • EA EMPLOYEE
J 1.000.000

E.L DISEASE - POUCY UMIT
, 1,000.000

C
Directors & Officers Liability

82471794 04/01/2022 04/01/2023

Limit

Deductible

S1.000.000

S5.000

DESCRIPTION OF OPERATIONS / LOCATIONS/VEHICLES (ACORO 101, Additional R«m»r1(f Schadula. may M attached II men tpaea la raqulrod)

Refer to policy for exclusionary endorsements and special provisions.

State of New Hampshire Department of Administrative Services

Bureau of Purchase and Prop

25 Capitol St. Room 102

Concord NH 03301

1

SHOULD ANY OF THE ABOVE OESCRISED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORO 25 (2016/03)

©1986-201SACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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Charica M. AxlinKhaus
Commissioner

(603) 271.3201

State of New Hampshire
DEPARTMENT OF ADMIMSTRATIVE SERVICES

25 Capitol Street - Room 120
Concord. New Hampshire 03301

OfGcc@dft9.nh.gov

Joseph B. Bouchard
Assistont Commissioner

(603) 271.3204

Catherine A Keane

Deputy Commissioner
(603) 271.2069

March 24, 2021

His Excellency. Governor Christopher T. Sununu
end the Honorable Council

State House

Concord. New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services. Division of Procurement Support Services
Food Surplus to enter Into a sote source controct amendment with Community Action Program
Belknop-Merrimacic Counties. Inc.. Concord. NH (VC 177203), originally approved by Governor
and Executive Council on July 3D'. 2019. item #117 to provide statewide Surplus Food Distribution
for the Emergency Food Assistance Program ("TEFAP") by increasing the price limitation by
$1,095,722 from $1,024,705 to $2,120,427. effective upon Governor and Executive Council
approval through September 30, 2022. 100% Federal Funds

Funds ore anticipated to be availoble in Stale Fiscal Year 2022. upon the ovailability and
continued appropriation of funds in the future operating budget, with the authority to adjust
budget line items within the price limitation and encumbrances between state fiscal years through
the Budget Office, if needed and justified.

Funding is available in the following accounts: Temporary Emergency Food Assistance and 01-
14.14-141710-51310000^72-500569 and 01-14-14-141710- 19470000- 072-500569

Account Account

Description

Contract FY20 FY21 FY22 Total

51310000-

072-500569 -

Gronts

Federal

TEMPORARY

EMERGENCY

FOOD

ASSISTANCE

Original
Contract

$325,045 $341,298 $358,362 $1,024,705

19470000-

072-500569 -

Grants

Federal

COVID-FOOD

INSECURITY

Amendment

$912,744 $182,978 $1,095,722

Total Amended Contract $325,045 $1,254,042 $541,340 $2,120,427

TDD ACCESS: REL/\YNH I-600-735-2964



His Excellency. Governor Christopher T. Sununu
and the Honoroble Council
March 24, 2021
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EXPLANATION

The Federal Government through the U.S. Deportment of Agriculture (USDA) Food and Nutrition
Semce provided fiscal assistance through the Families First Coronovirus Response Act (FFCRA) and
the Coronovirus Aid, Relief, the Economic Security Act (CARES) the Coronovirus Response and the
Relief Supplementol Appropriations Act in response to the Coronovirus Pandemic. The concern
for food insecurity has grown nationally ond The Emergency Food Assistance Program (TEFAP) in
NH has more than doubled the amount of USDA foods coming into New Hampshire in on effort to
feed our citizens. TEFAP is managed by the Deportment of Administrative Services, Surplus
Distribution Section to cover the costs ossociated with administering the program. These funds are
100% pass through to be provided to our controcted TEFAP vendor. Community Action Program
Belknap-Merrimock Counties Inc.

The increase in funds are from the Families First Coronovirus Response Act. the Coronovirus
Response and Relief Supplemental Appropriations Act, and the Federal Food Purchase
Distribution Program (previously known as Trade Mitigation Program). All funding is provided
through the U.S. Department of Agriculture (USDA) which will be used to reimburse the Community
Action Program Belknap-Merrimack Counties Inc., of Concord NH for odministrotive expenses in
relation to the federal Food Purchase Distribution progrom.

This amendment is a sole source amendment request because the omount of the amendment is
greater than 10% of the original contract price limitation. The services to be provided in this
omendment build upon the services outlined in the original contract. Switching to another vendor
would be financially and logistically inefficient.

Accordingly, your consideration of our request is appreciated.

Respectfully Submitted,

Cjl~c>-4-
Charles M. Artinghaus
Commissioner

TDD ACCESS: RELAY NH l WO-735-2964



FIRST AMENDMENT TO THE CONTRACT

BETWEEN COMMUNITY ACTION PROGRAM BELKNAP-MERRIMACK COUNTIES. INC.
AND

THE STATE OF NEW HAMPSHIRE: DEPARTMENT OF ADMINISTRATIVE SERVICES.
FOR THE EMERGENCY FOOD ASSISTANCE PROGRAM

This First Amendment (hereafter called the "Amendment") dated this jL day of Morch,
2021, is by and between the State of New Hampshire. Department of Administrative Services
(hereinafter referred to as the "State"),and; Community Action Program Belkncp-Memmack
Counties, inc. (hereinafter referred to os the "Contractor") for The Emergency Food Assistance
Program;

WHEREAS, pursuant to an agreement (hereinafter called the "Agreement") which was
approved by Governor and Executive Council on July 31'', 2019, item #117, and set to expire
September 30, 2022, Contractor ogreed to provide surplus food distribution for The Emergency
Food Assistance Program (TEFAP) to the State upon the terms and conditions specified in the
Agreement; and

WHEREAS, pursuont to Section 18 of the Agreement, the Agreement may be amended
only by a written instrument executed by the parlies thereto end only after approval of such
ameridment by the Governor and Executive Council; and

WHEREAS, the Contractor and the Stote wish to amend the Agreement by Inaeasing the

not to exceed amount by $1,095,722 from $1,024,705 to $2,120,427. This increase Includes
federoi funds from the Fomilles First Coronovirus Response Act (FFCRA) In the amount of
$257,159. federoi funds from the Coronovirus Aid, Relief, and Ecor>omlc Security Act (CARES) in
the amount of $385,738, the Coronovirus Response and Relief Supplemental Appropriotions Act
in the amount of $244,847, and federal Trade Mitigation funds in the amount of $25,000.

NOW THEREFORE, in consideration of the foregoing, and the covenants and conditions
contained in the Agreement and set forth herein, the parlies hereto do hereby agree as follows:

1. Delete in its entirety Form Number P-37, item 1.8 Price Limitation and substitute the
foiiowing;

1.8 $2,120,427

2. Replace Exhibit B, PAYMENT STRUCTURE to read:

State Fiscal Year 2020: $325,045
State Hscol Year 2021: $1,254,042

State Fiscol Year 2022: $541,340

3. Except as specifically amended herein, all other provisions of the Agreement,
approved by Governor and Executive Council July 31", 2019. item #117, shall remain
in full force and effect.

Page 1 of 2
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COMMUNrTY AaiON PROGRAM BELKNAP.
MERRIMACK COUNTIES. INC.

Jeanne Agrl

Title:

Date;

(Print Nome)

Chief Executive OflBccr

3/0J/2021

STATE OF NEW HAMPSHIRE

)

■  Chories M. Ariihohot^
(Print Nome)

Title: Commbsloner

• Deportment'bf- Admlntftrotive Services:

Dote:

OFFICE OF THE ATTORNEY GENERAL

By:

Taktimina Rakhmalova

Title:

(Print Nome)

Attorney

Dote: .4/22/2021

The foregoing controci amendment wo$
approved by the Governor and Executive
Counc3 of New Hompshire on

Signed:

Title:
(Print Nome)

Pt{e2of2
Coniracuir (nlli«l»\^ i ,



Phone (603),225-3295
(800) 856-5525
Fox (6031 228-1898
Web www.bm-cap.org
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BEUNAP-MERRJMACIC COUNTIES, INC.
■ u^owtiiHa eoMuuHitii« iinci it«i

2 lndustria( Park Drive

P.O. Box 1016

Concord, NH

03302-10)6

CERTIFICATE OF AUTHORITY

1, Dennis' Martlno. President. Boafil of-DlfBdoria: hereby certify that:

1. 1 an) a duly elected officer of:C6mmuhHV-A(Htori' Rr6Qra'mtBelkha'D^Mernmack Counties.. Inc.

2. The following is a true copy of a vote taken at a meeting of the Board of Directors, duly called
and held on January 14, 2021, at which a quorum of the Directors were present and voting.

VOTED: That Jeanne Agrl, Chief Executive Offleer/ExccuVve Director, Michael Tabory,
Chief Oporou'ons Officer/Deputy Director, Rossana Coding, Chief Fiscal Officer, Steven
Gregoire, Budget Analyst, Dennis Martino, President, Board of Directors are duly authorized
on behalf of Commu'nlt'v Action Pro'dram^Belkha'p^Me'rHniack^Courities; Inc; to enter into contracts

or agreements with the State of New Hampshire and any of its a^nci'es or departments and
further is authorized to execute any and all documents, agreements and other Instruments, and
any amendments, revisions, or modifications thereto, which may in his/her judgment be desirable
or necessary to effect the purpose of this vote.

3. 1 hereby certify that said vet® has not been amended or repealed and remains In full force and
effect as of the date of the contract/contract amendment to which this certificate is attached.
Such authority to be in force and effect until Soptehibef 30. 2022. I further certify that It Is
underatood that (he State of New Hampshire will rely on this certificate as evidence that the
person(s) listed above currently occupy the po8ltlon(s) indicated and that they have full
authority to bind the corporation. To the extent that there are any limits on the authority of any
listed individual lo bind the corporation In contracts with the State of New Hampshire, all such
limtlations are expressly slated herein.

Dated: 3/01/2021

Signature of Elected Officer
Name: Dennis Martino
Title: President, Board of Directors

Rev. lirt»20M
vhcOA >«»*«•
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COMMUNITY ACTION PROGRAM
BELKNAP-MER^ACK COUNTIES, INC.

eORPORATE: RESOLUTION

T  ...'P®/ brOiiiKtors Of Coi^mV-Aotion -Plbg^ Gound^
toc.:TO&o^2ea the.Ghief.Bx^y.e .Of&fcc£/^e^^^ eiacr^Op^^i'dmiermu^ty
iP.irecipx.-Oucf Fiscal Officer: Budect-AMlvst .Pfi^rf;Vf:

Dqj&rtmcnt of Adminutretive SeWiccs for food diatribution programs
• department of Bducatidn fct Niifiibcrt
•  Department of Hcalthimd' Human'S^ci

- Bu^ of ̂dcrly and Adnli' Services for biii^Jy proppvs
- Bi^u.pfHomolesi and;Hpuaing;Services' for homerea&foffemojf.prngrwm»
- DiyisionipfChildren, Youth; aiid.EamniM"ifor chi®,Mre:jirog]^
- Division of Family Assistanoo for Community Serv'ices BlockC^

_  - Division of Poblic Health Services for public health pfograilii
•  •Depoitmeat of Jiiiticcfor child ladyc^y^crtpy programs
• D^arfina^ pf Transpqi^i^Pifob^ Bureau for transportation programs
•  Ud.I.itiostC^mmi'ssioa.fdf utiiiiy assistance programs
•  ■Wofltfbfce^ppportunity Cdimcil.fp'r p^lpjment and job tramiog programs
•  Depaitmcnjt ofNaturai.ond-.ChiIturaJ;R«
•  of S.trsttgic IrnliiriyMfpSl)' for Low Incomo EncrCT AisisOmco,WMtij_CTzation; SBAS^ ahd-Block.Qrarit'pmgramg
I  ."New:HttuipsHirc.Commum Development Fituancp.Au.thori "
• New-Hamipsbirc Houaihg Finance Authority"

■f- New H^pshire Secretary of State,:
U.S. Department of Health and Huinaa Services
U.S. Department of Housing and' Urban DcveJopmeni

•  U.S. Department of the Treasury- Internal Revenue Service
•  and other departments sod divisioas as required

Xliis Resolution authorizes the signing of all supplementary and subsidiary documents
ne^tsary to executing the authorized contracts as well es any modifications or amendments
relative to satd contracts or agreements.

This Resolution was approved by the Board of Direclors of Community Action Program
Bclknap-Mcmmack CounUcs. Inc. on .January 14, 2021. and has not been amended or revoked
and remains in effect as of the dare listed below.

-  .. --1^
Bruce Carri
Secretory/Clerk

SEAL



'  CERTIFICATE OF LIABILITY INSURANCE
'UnfPH/aQYTVf) '

02/2212021

IHlfi CbNTjHCAlli-U'laAUtiDAS A AUnEM'OP MfORMATION ONLY. AND CONFERS NO RI0KT8 UPON THE CSlTlPICATe HOLDER. THE
CERTIFICATE DOES NOT AFRRNATTVEkY OR NEQATtVELY AMEND. OCTENO"OR ALTER THE COvisUCE AFFOROEO ̂  7W POUCrEB'
BELOW. THIS CeRTlFICATE CP INSURANCE DOES NOT CONSTnUTB A CONTRACT BETWEEN THE ISSUNO WSURERIB). Al/THORIZfO
R^REBENTATTYB OR PRODUCER AND THE CeftTtFICATE HOLDER

•;l/4POHlA^;. If.tfw c^lCAtA.holdM^ N « ̂rnc^L INSURED/ u»;poUcT<H») prD*4«ieRA.er>0 ondarud- •
itrSUBRpQATICN IS'.WAAFt3>,-,«y^K2 tfl.tNeUrnt'uid ea(>^enA;al.tNo certeln ̂ Qcin'majr.'^niiqijdra tttcforilKn^.-A tttiimMt OO'

,  (l^bcertnc^itoef'twt'eortfor.rtBhtt'tothoccNIfleito.h'olsv'bi'Bifu'loUueiiiindbmfS^t):'' '''
PROOUCRA - - •
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State of New Hampshire

Department of State

CERTIFICATE

1, William M. Qar<tncr, Secretary of Slate of (he Slate ofNew Hampshire, do hereby certify that COMMUNITY ACTION

PROGRAM BEUCNAP AND MERRIMACK COUNTIES, INC. is a New Hampshire Nonprofit Corporation registered

to transact business in New Hampshire on May 2S, I96S. I further certify that all fees and documents required by the Secretary of

State's efiice have been received and is in good standing as far as this office is concerned.

Business ID: 63021

Certifictte Number 000533SZ39

o

<v

A-

la.

o
0*9

<S.

IN TESTIMONY WHEREOF.

I hereto act my hand and cause to be afBxcd

the Seal of the State of New Hampshire,

this 2nd day of April A.D. 2021.

William M. Gardner

Secretary of State
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Charles M. Arllnfhaut
Commliiloner

(&03) n\-iZOl

JVH'20'1^ OfiS

'Hi
State of New Hampshire

DEPAJITMENT OF ADMINISTRATIVE SERVICES
25 Capitol Street* Room 120

Concord, New Hampshire 03301
Omr^naph.fov

Joseph D. Bouchard
Aislsieot Commlstiooer

<(03) 271^204

Catherine A Kcane
Deputy Commissioner

($03) 211-2069

June 10, 2019

1 >

His Excellency. Governor Christopher T. Sununu
end Ihe Honoroble Council

Slate House

Concord. New Hompshire 03301

REQUESTED ACTION.

Authorize the Deportment of Administrotive Services. Federol Surplus Distribution to
enter into c contract with Community Action Program Belknop-Menimock Counties. Inc.. of
Concord. NH (Vendor 177203). to coordinate and provide sfotevride Surplus Food Distribulion
for Temporoiy Emergency Food Assistance Progrom (TEFaP). The tolcl amount for Ihe
conlrocl shell not exceed $1,024,705 upon Governor ond Executive Council oppfovol. for the
period effective October 1. 2019 through-September 30. 2022. The agreement may be
renewed for on oddilionci two one-yeor terms with the some terms, conditions, ond pricing
structure with the opprovol of the Governor ond Executive Council. 100% Federal Funds.*

Contingent upon ovoilobte funding, funds ore ovoiloble in the following occount: 01-
14-14-141510-51310000-072-500569 Deportment of Administrotive Services. Temporory Food
Assistonce.

FY20 $325,045
FY21 $341,298

FY22 $358,362

EXPLANATION

The Deportment is responsible, through Ihe Federol Surplus Distribulion section, to
provide surplus food distribution for TEFAP for the Slote of New Hompshire. Through this
controct. Community Action Progrom Belknop-Merrimock Counties, inc. sholl provide the
coordinolion and distribulion of USDa commodity foods through on established stotewide
network which includes, but is not limited to. soup kitchens, food poniries. homeless shelters,
ond Closs C institutions in complionce with the Federol Reguioiions os it relates to TEFaP. They
shall dislribule TEFAP commodities to existing food disfribution networks ond other



Hi$ txcelteocy, Covefr\or Chrijiophef I. Synunu

ond the Honoroble CouncQ

June 10.2019

Pooe 2 ol 2

OfQonizotions whose ongoing primofy function is to focililote the distribution of food to those
in need.

On January 8. 2019 the Bureau of Purchase and Properly issued a Request (or Proposal
(RFP) for Temporary Emergency Food Assistance Program services, with response due on
Febnjory 8. 20)9. on the Stole's website. One firm submitted o proc>osol for considerotion. The

evoluolion committee consisled of members from the Bureau of Purchase and Property.
Federol Surplus Distribution, end the Deporlment of Corrections. The proposal was evaluoted
on the criteria established in the RFP. The scoring wos bosed upon Ihe oreos of Distribution
Copobility (50%). Experience. Resources. References. Copobility to Perform (20%), Orderir»g
Copobiiity (10%), Inventory Copobility ond Control (10%). and Security (10%). The Communily
Action Program Belknap-Merrimack Counties. Inc. is the selected vendor. .

Based on the foregoing. I cm respectfully recommending opprovol of Ihe contract
with Community Action Program BelknopvMerrimack Counties. Inc.

Respectfullyisubmitted.

Chortes M. Arlinghous
Commissioner

TODACCtSSrHeLAVNH |.600-7»-nC*



Division of Pfocuremenl Support Services
Bureau of Purchase Property

Gary S. Lunetta
Director

(603) 271-2210;

Bid Descn'ption
B id 0 " Tem^a(y,,Em'efQe/>cy:robd'A»«hlance_Progr«m 1

AqentName ;  " Kalhlodn'OaJiy'* 1

Vendor Score

■  1

,Communily Action-
Program Bellcnop-

Merrimock

Counties 93
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Sobjecl: Temporory Emergency Food Assislonce Progrom
FORM NUMOER P-37 (venion 5/8/IS)

Notice: This sgrccmcm ond oil of its attachments shall become public upon submission to Governor and
Executive Council Tor approval. Any information that is private, conndeniia! or proprietary must
be clearly ideniiHed to the agency and agreed to in writing prior to signing the contract.

AGREEMENT

The Slole ol New Hompshtre ond the Coniroclor hereby nxiit.;oiN ogree os lollows;

GENERAL PROVISIONS

I. IDENnnCATION.

1.1 Slole Agency Nome

Oeporlmcnl of Adminlslrotive Services
1.2 Siote Agency Address

Slote Houso Annex

25 Copilot Street

Concord. NH 03301

1.3 Coniroclor Nome

Community Action Progrom BeOcnop-Merrimock Counties,
tnc.

1.4 Coniroclor Address

industrlci Pork Drive

PO Box 1016

Concord. NH 03302-1016

1.5 Coniroclor Phone
Number

(403)225-3295

1.6 A'CCOOnI Number'

5I31C000

••'r.7"CbrTnpieiidn' Ddte"
September 30.2022

.1.8 Price Limiioiibn'

Sl.024.705.00

1.9 Controcling Olficer lor Stole Agency

Kolie Doley

T'lO Slole Agericy'Teiephoncf'Nurribef
(603)271-860)

I  ConirociorSigno

Vr; Acknowiedgement: Slo n

1.12' Nome ond Tiiib'ol Contrdclcir Sigriotdry ■"

£ X g cu H O g. 01V g cl'oC' )cj^nn e
.  \-\ . . Courtly of

On O/to! 1^ . before the undersigned oHlcer. persortoUy oppeored the petson identified In block 1.12. or .
solisloctorfly proven lo be the person whose nome is signed in block Ml. ond ockrtowiedged ihol s/he executed INs
ckimxnohli'lct Ih'e.colodcilylrtdicdledinblock 1.12. . .

L.c:

1:14 /OldTtrtgenCy Siiempfure

..r.l3.l ;SigholCffd,,ol Nordry^blic or Justice of ih^eoce.

•: • ^ (Segll •;
') • i.?»y- i^ortte. ond Tlile of Norory or Jusiice ol ihe Peoce

Lon R. 0010*0^
Netttry.PubOc • New.KcmpsHIro

fclvOtXTtmttaionemlrttarWwnh«ir-lr^.?h^

Ode

1.15 Norne ond Tiile ol Stole Agency Sigrsolory
Chortes M. Afknghous. Commissioner

1.16 Approvol by Ihe N.H.njeporlmenl of Admlnisiroiion. OivHion of Personnel (ff oppficobie}

By: Director. On:

1.17 ApprqC-cri tV Ailorney Generoi (Form, Subsionce crd Execution) (U oppticobte)

On: 1 i1/^1 n
1.18 Approve! Dy me Governor end Executive Council (H oppi/'cobfef

By; On:

Poge I o( H



2. EMPlOYMENl OF CONTRACTOR/SERVICES TO BE

PERFORMED. The Slol© ol New HompshirQ. oclmg Ihroogh
iheoger>cy ideniiriedin btock 1.1 ("Stole"), engoges
conttoclof kJenliricd in block 1.3 ("Coniroclo^") lo
perlornpi. ond ihe Conlrociof $hoD pertcwm. ih© woii of
sole o( goods, o^ both. kJenlified ond mofo porik:s.Horty
descrtbed in Ihe oMoched EXHIBIT a which Is
incofpoioled herein by reference ("Services").

3. EFFECTIVE DATE/COMPiniON OF SERVICES.
3.1 Nolwilhslorrding ony provision of this Agroemenl lo
the coniroiy. ond sobjeci to ihe opprovol of the
Governor orsd E^cculrve Council of the Slole of New
Hompshire. if oppficoble. fhlj Agreomenl. ond ol
obfigotlons of iho ponies horeunder, shoO become
etlectivo'bn the dote the Goverrtor ond Executive

Council opprpve this Agreement os'lndicoled In block
1.18, ufsless r>o such opprovoi is required, in which cose
Ihe Agreement shoD become efleclivo on ihe dole iho
Agreemeni is signed by ihe Sioio Agency os shown in
block i.H ("Elieciive Dole").
3.2 II Ihe Coniroclor commences the Services prior to the

Elfeclivo Dole. oO Services performed by the Controcior •
prior to Ihe Efiectrve Dole shoo be performed ol the sole
risk of the Coniroclor. end in Ihe event Ihot iKs '
Agreement does r>oi become effective. Ihe Stole shoo
hove rto liobilily to Ihe Coniroclor. including without
limlloiion. ony obGgotion to poy Ihe Coniroclor lor ony
costs incurred or Services performed. Controdo/ musi
complete oo Sen'ices by Ihe Completion Dote specIRed
in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

NoNriihslonding ony provision ol ihis Agreemeni lo the
conlrory. oil oWigoltons ol ihe Sloio hereunder. trscluding.
without ilmiiolloh. the conllnuortce ol poymenis

hereortder, ore conlingeni upon the ovoUobiEly ond
conlirtued oppropriolion of funds, ond in no event shofl
the Side be liobte for ony poymenis hereunder in excess
of such ovoiiobie oppropifoied lursds. in iho event ol o
reduclion or lermlrsollon of opproprioled funds, the Stole

shell t^Ove Ihe right lo wiihf>old poymeni until such hjrxts
become ovoHobie. if ever, orxJ shod hove ihe righf lo
lermincie this Agreemeni immediotety upon giving the
Coniroclor notice of such lerminolion. The Stole shoB not

be required to tronsfer funds from any other occount to

the Account Idenlified in block 1.6 in Ihe eveni lunds in

Ihcl Account ore reduced or urtovoilcble.

5. CONTRACl PfitCE/PRICE LIMITATION/ PAYMENT.

5.1 the cor»iroc1 price, method ol poymeni, ond terms ol
poymeni ore idenlified ond more portlcutoriy described
in EXHIBIT B wh*ch is incorporoied herein by reference.
5.2 Ihe poymeni by the Side ol the conlrod price shoB
be the only ond the complete reimbursement lo Ihe
Coniroclor lor ol expenses, of wholever nolure incurred

by the Coniroclor in Ihe performonce hereof, ond shoD
be Ihe only end the compieie compehsoiion lo ihe
Coniroclor tor Ihe Services. The Slole shoJI hove no

liobHily lo Ihe Coniroclor other thon Ihe controd price.

Poge

"5.3 The Stole reserves Iho right to offset from ony omounis
oiherwise poyobie lo ihe Coniroclor ur>dcr this
Agreement those Gquidoled omounts required or
permitted by N.H. RSA 80:7 llvough RSa 80:7.c or ony
oiher provision of low.
5.4 Notwilhslorsding ony provision in Ihls Agreement lo
Ihe conlrory. ond noiwithslonding unexpected
circumsloncos, in no event shoo the totol of oil poymenis
ouihorized. or oduoffy mode hereunder. exceed the
Price Umiloiion set forth In dock 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/ EQUAL EMPLOYMENT OPPORTUNITY.
6.1 Ir^ corvsedioh vrilh Ihe performorsce of the Services,
ihe Coniroclor sholl comply with oil siolutcs, lows,
regulolions. ond orders of federol. stole, county oir
mur^cfpol outhoriiles which impose ony obOgdion or duly
upon the Conirocfor. iociudlno. but rsol limited to. civp
rights Ohd equol opportunity tows. This moy Include Ihe
requirerrteht to utiSze ouxitory o>ds ond services to ensure
thot persons wilh corrvnunicdion cflsobnilles, if>cludlr»g
vision, hooring ond speech, concofnmur^icole vriih.
receive informotion from, ond convey informolion lo Iho
Controcior. In oddillon. Ihe Coniroclor shoD comply wilh

oil oppicode copyrighl lows.
6.2 During the term of this Agreemeni, ihe Conirodor
sholl not discrtmlnole ogoinsi employees or oppGconti for
empioymeni becouse of roce, color, religion, creed, age.
sex. hondicop. sexuoi orienloilon. or nolionol origin ond
will loke olfirmotive ociion lo preveni such cfiscrimirrotion.
6.3 II Ihis Agreement is funded in ony port by monies ol

.  Ihe United Sloies. the Controcior sholl comply wlih oD Ihe
provhions of Executive Order No. 11246 ("Equol
Employment Opponurilty"), os lupplomented by the
regulolions of ihe Ur^ted Slotes Department of Lobor (4)
C.F.R. Port 60). ond wiih ony rules, regulolions ond
guidelines os the Side ol New HompiTwo or Iho United
Slotes issue lo implemeni these regulolions. The
Controcior lutihor ogrees to permit Ihe Sio'e or United
Slotes occess lo ony of Ihe Controclor's book's, records
ond occounis lor the purpose of oscertoirnng
compliarsce wilh oil rules, regulolions orsd orders, ond Ihe
covenonfs. terms ond corxliliorss of Ihii Agreement.

7. PERSONNEL.

7.t Iho Coniroclor sholt d its own expense provide oD

personnel necessory lo perform the Services. The
Coniroclor worrcnis ihot oB persorsnei engoged in the
Services shoo be quoiified lo perform Ihe Services, ond
ShoB be property licensed end oiherwise cuihoriied lo do
so under on oppficoble tows.

7.2 Unless otherwise oulhorizcdinwrillng. during Ihe term
ol Ihis Agreemeni, ond lor o period of six (6) months oiler
the Compiei'On Dot© In dock i .7. ih© Controcior st>oii
noi tWe. orvd sholl rsoi permit ony sutjconlrocior or other
person, firm or corporolion with whom it is crsgoged in o
combined efforl lo perform the Services to hire, ony
person vvfvo is o Sioie employee or offrcioi. who is
mderiolty involved in Ihe procuremenl, odminislrolion or
per(ormof>ce of ihis Agreement, This provision sholl
survive lerminolion ol ihis Agreeirvent,

2olU ^
Coniroclor inltiQtsGjH

Oolet^lQ



Ihe Conlfocling Office' jpeciOcd in bfock 1.9. o* his or
her successor, sholi be iho Slole's representofive. In Ihe
event of ony dispute concerning Ihe inlerpretollon of Ihis
Agreemenl. the Ccnlrcctlng Officer's decision shell be

finol lor Ihe Stole.

a. EVENT OF OEFAUIT/REMEOIES.

8.1 Any one or more Of Ihe loOowing pels or omissioni of
Ihe Controctor shon consliiute on event of defov.;!!

hereunder ("Event ol Deloutl");
8.1.1 loilue lo perform the Services soiisfocforily or on
schedule;

8.1.2 loilure to submil ony report required hereunder;
ond/or

8.1.3 foiture lo perform ony other covenant, term or
condition of this Agreemenl.
8.2 Upon the occuaence of ony Even! ol Oeloull. Ihe
Slole moy loko ony one. or more, or on, ol ihe foflovAng

oclions:

8.2.1 give Ihe Conlrodor o wriilen rsotice specifyirsg Ihe
Event ol Dofoutt ond requiring il lo 1^ rerr>edled wiihfn. In

the obsertce of o greoier or lesser speci5colion of time,
if^y {30} doys from the dole of ihe rsolice; ond if Ihe
Event of OefoutI Is not limefy remec£ed. lermlnote this

Agreemenl. effective two |2) doys ofler giving ihe
Cohtfocior notice of lerminolion:
8.2.2 give the Conlrodor o wriilen notice specifying the
Event of Oefoult orsd suspertdirsg on poymenls lo be
mode under this Agreemenl oixJ orderlrsg Ihol the
portion of Ihe conliod price which would olherwise
occrue to Ihe Conlrodor during the period from ihe dole
of such rtolice uniil such lime os the Stole delermirses Ihol

Ihe Conlrodor hos cured the Event ol Delouil shoD never

be poid lo Ihe Confrocior:
8.2.3 sel off ogoinsi ony oifser obGgollons the Stole nxiy
owe lo ihe Conlrodor ony domogcs the Stoic suffers by
reoson of ony EvenI of OefoUl; ond/or
8.2.4 ireol the Agroenrtenl os breeched end pursue ony
ol its remedies ol low or in equity, or both.

?. DATA/ACCE55/CONF10ENTIAUTY/ FRESERVAHON.

9.1 As used in Ihis Agreomonl. the word "dole" sholi
meon oD inlormoiion ortd things developed or obtoined
durirvg Ihe perfornror^e ol. or ocqutred or developed by
reoson ol. ihis Agreemenl. Inciudirtg. but not limited lo. oti
studies, reports, files, formuloe. surveys, mops, cherts,
sourx:! recordings, video recordings, picloriol
reproductions. drov«r\gs. onotyses. grophic
represenioiioni. computer progroms. computer priniouls.
notes, leiteri. memororsdo. popers. ond documents, oil
whether finished or unfinished.

9.2 AD dote ond ony properly which hos been received
from Ihe Stole or purctxssed v/ilh funds provided for Ihol
purpose under Ihis Agreemenl. shoil be the property of
the Stole, ond shon be relumed to ihe Stole upon
demond or upors lermirsoiion of this Agreement lot ony
reoson.

9.3 Confrdeniioiity ol doto shoD bo governed by N.H. rsa
chopier 91-a or olhei existing low. Disclosure ol doio
requires piior wriilen opprovol of the Sioie.

Poge

10. TERMINATION. In Ihe even! ol on eorty lerminolion ol

ihis Agreement lor ony reoson other ihon ihe compieiion
of Ihe Services, ihe Conlrodor sholi deCver to ihe

Conlfocling Offtcer. rsol toler Ihon fiHoon j 15) doys oiler
the dole of lerminolion. o report ("Termirsoilon Report")

describirsg in deioil oil Services perTormed, or>d Ihe
contcoci price eorned, loorxlirYcludir^g the dole ol
lerminolion. The form, subjecl molter, conlenl. ar>d
number of copies of Ihe Termirvjiion Report shoU be

ideniicol lo those of ony Finoi Report described in the

oiioched EXHieiT A.

11. CONTRACTOR'S RELATION TO THE STATE. In the

pertormonce Ol this Agreemenl the Conlrodor is in ofl
respects on Irsdepondeni conlrodor. orYd is neither on
ogeni nor on employee ol ihe Slole. Neither the
Controctor rtor any ol iis Officers, employees, ogenis or
nr»ember$ snoti hovs ouihortiy to bind ihe Slole or receive

ony benefils. wortceri' cornpenjolion or other
emolumenis provided by the Stole lo Us employees.

12. ASSIGNMENT/OELECAIION/SUBCONTRACTS. The

Conlrodor shoD rsol ossign. or otherwise Ironsfer ony
inleiesi in Ihis Agreement without the prior wriiien r>olice
ond consent ol Ihe Stole. None of Ihe Services shoB be

subconlrocied by the Conlrodorwiihoul the prior wriilen
notice orvd consent of the Stole.

n. INDEMNIFICATION. The Conlrodor shoO defend,

indemnify ond hold hormless the Stole, its olficers and
employees, from ortd ogoinsi ony ond oB losses suffered
by Ihe Stole, ils ofrK:ers or^d employees, orsd ony or>d oil
Cloims. GobiEHes or penoHies osserled ogolnst the Side, ils
Officers 01^ employees, by or on beholf of ony person,
on occouni of. bosed or resulting from, orising out of [or
which moy be clolmed lo orise out ol) the ods or
omissions of ihe Conlroclor. Nofwiihslorsding ihe
foregoing, rsolhing herein conjoined shoD be deemed to
consliluie o woiver of the sovereign invnur^iiy of the
Side, which immursiiy is hereby reserved to ihe Slole. Ihis
covenoni in porogroph 13 shoB survive Ihe lerminolion ol
Ihis Agreemenl.

14. INSURANCE.

14.1 The Conlrodor shell, ol ils sole expense, obioin and

moinloin in force, ond shoD require ony subcontrodor or
ossignee lo oblotn or>d moinloin in force, the lonowirtg
insuror»ce:

14.1.1 comprehensive generot liobiSiy insurofM:e ogoinsi

oil cloims ol bodily injury, deolh or properly domoge. in
omounts d not less ihon i 1.000.000 per occurrerxre ond

S2.000.000 oggregote: ond
14.1.2 speclol couse ol loss coveroge form covering oil
properly subjecl to subporogroph 9.2 herein, in on
omouni r^i less Ihon 80* of Ihe whole repiocemeni
volue of Ihe property.

14.2 Ihe poKcies described in subporogroph U.1 herein
sholt be on poCcy forms ond crtdorsemenis opproved for
use in Ihe Side ol New Hompshire by Ihe N.H.
Oeportmeni of insurorxe. ond issued by insurers licensed

in ihe Slole of New Hompshire.
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»4.3 The Conlfoclw shoU fumiih lo ihe Conrfocilf>g
OTicer ideniified in btocJc 1.9. cw hij or her ivcceiw. o
ceftllcoJeU) of Injyronce for on insuronce required under
Ihij Agreemeni. Conlroclor jholl oIjo fomiih lo Ihe
Coniroc'lr^g Officer identified In block 1.9, or hii or her
luccejsof. certirK:oie(j) of imuronce for oB rene^voilj) of
insuronce required urvder ihij Agreemeni no loier Ihon
Ifwiy (30) doys prior lo ihe explrollon dole of eoch ol Ihe,
insuronce poBcies. The ccriificolelsj ol insurofy:e or>d^
ony renewob thereof shoDbe ollochod orid ore
irscorporoled herein by reference. Eoch cenificofeli) of
Insurorsce shoU cooloin o clouse requirirsg Ihe insurer lo
provide Ihe Coniroclirsg Officer idenlifled in block \ .9. or
his or her successor, no less fhon Ihirly (30) doys prior
wriiien notice of concolloHon or rTsodificotlon ol the
poGcy.

15. WORKERS'COMPENSATION.

15.1 By signing iNs ogreemeni. the Conlroclor ogrees,
certifies end worronis Ihol Ihe Conlroclor is in
compSonce with or exempt from. Ihe requiremenis ol
N.H. RSA chopler 281-A fWorfcers" Compenjofton";.
15.2 To Ihe exieni ihe Conlroclor is subjecl lo Ihe
requiremenis ol N.H. RSA Chopler 281-A, Conlroclor shoil
moinloin. ond require ony subconlroclor or ossignee lo
secure ond moinloin, poyment of Workers'
Compensotion imconneclion with oclivilies which the
person proposes lo ursderloke pursuoni lo this
Agreement. Conlroclor shoD furnish Ihe Conlrocling
Olficer ideniined in block 1.9. or his or her successor, proof
of Workers' Compensofion in Ihe morwer described in
N.H. RSa chopler 281-A and ony opplicoble renewol(s|
thereof, which shc» be oMoched ond ore incorporoled
hereiri by reference. The Stole shoil not be lesponsibleTor
poymeni of ony Workers' Compensation premiums or lor
ony oiher ciQim or benefil for Conlroclor, or ony
subconlroclor or employee Of Conlroclor. which mighl
orise under oppficoble Sioie ol New Hompshire Workers'
Compensolion tows in corvtecllon wlih Ihe pcrformonce
of Ihe Services urxler Itrlj Agreemeni.

1 ♦. WAIVER OF BREACH. No loilurc by Ihe Side to enforce
ony provisions hereof dlei ony Event of Oefoull ihofi be
deemed o woiver of ils rights with regord lo Ihol Eveni of
Delouli. or ony subsequeni Event ol Oefoull. No express
(oilure lo enforce ony Event of Oefoull shoil bo deemed o
woiver of the right of Ihe Stole lo enforce eoch ond oU of
the provisions hereof upon ony further or other Event of
Oefoutt on the pon oi the Conlroclor.

17. notice. Any notice by o pony hereto lo the other
pofty shoil bo deemed lo hove been duty delivered or
given ol the time of moiling by certified moil, posioge
prepoid. in o urwied Sioies Posi Office oddressed to the
porties ol Ihe oddresses given in blocks 1.2 ond 1.4,
herein,

18. AMENDMENT. Ihis Agreemeni moy be ©mended,
woivcd or dischorged orsly by on instrxxnenf in wnllng
sigrsed by Ihe porties hereto ond only qfter opprovol of
such omerrdment. woiver or dischorge by the Goverrsor
ond Executive Council of ihe Slote ol Nev/ Hompshire
unless no such opprovol is required ursdcr the
cifcumstonces pursuoni lo Stole low, r\/e or poOcy.

19. CONSTRUCTION OF AGREEMENT AND TERMS. This
Agreemeni shoD be construed in occordorrce wiirt the
lows ol the Slote of New Hompshire. ond is .binding upon
or%d inures lo Ihc bersefit of me porties or>d ihoir
fcspociive successors Or>d ossigns. The wording used in
this Agre?menl is the wording chosen by the porties lo
express their muiuol inieni. ond no rule ol construction
shofi be oppiled ogoinsi or in lovor ol ony pony. -

20. THIRD PARTIES. The poriies hereto do not inlend lo
benofil ony Ihird porties ond this Agreemeni shoU nol be
conslrued lo confer ony such benefil.

21. HEADINGS. The heodlngj IhroughouMhe Agreerrsen!
ore for reference purposes orVy. or>d Ihe words
contoined Iherein shoU in no woy be held lo axpioin.
modify. ompiifY or 0»d in Ihe inlorprelotton. conslrucllon
or meorung of the provisions of INs Agreemeni.

22. SPECIAL PROVISIONS. Addilionoi provisions sel forth in
Ihe olloched EXHIBIT C ore incorporoled herein by
reference.

23. SEVERABiLiiY. In Ihe oveni ony Of Ihe provisions Of ihis
Agreemeni ore held by o court of compeieni jurtsdiciion
lo be conlrory lo ony slole or federol low. Ihe remoWr^g
provisions of Ihis Agreemeni vvin remoin In luD force onO
ellecl.

24. ENTIRE AGREEMENT. TNs Agreemeni. which moy be
executed in o rrumber of counlerports. eoch ol wNch
shoil be deemed on originol. consliiuios ihe eniire
Agreement ond undersionding belween the poriies. ond
supersedes oil prior Agreemenis ond urrderslondings
reloiing herelo.
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EXHIBIT A

SCOPE OF SERVICES

INTRODUCTION

Community Action Progrom Belknop-Merrimock Counties. Inc. (hereinofler referred to os the
"Conlroclor") hereby ogrees to provide the Stote of New Hompshire (hereinofler referred to os the
"Slate"). Deportment of Administrotive Services, with Temporory Emergency Food Assistonce
Progrom (TEFaP) Services in occordonce with Ihe proposol submission In response to Stote Request
for Proposol # 2162-19 ond os described herein.

2. OGNrRAGT:p6CUMEf^fi

This Controct consists of Ihe following documents ("Controct Documents") in order of precedence:

o. stole of New Hompshire Terms ond Conditions.
b. EXHIBIT A Scope of Services
c. EXHIBIT B Poymenf Terms
d. EXHIBIT C Speciol Provisions
e. EXHIBIT D RFP 2)62-19

:3.. TERM-OPCQNTRAeri

This Controct shol) commence on October ). 2019 or upon the opprovol of Governor ond Executive
Council, whichever is loter. ond sholl terminote on September 30, 2022. o period of opproximotety
three (3) years, unless extended for odditionol terms.

The Conlrocl moy be extended for on odditionol two (2) one-yeor terms thereofter under the some
terms, conditions ond pricing structure upon Ihe muluol ogreement between the Controctor ond
Stote. ond Ihe with the opprovol of the Governor and Executive Council.

The moxlmum ferm of the Controct (including oil extensions) cannot exceed five (5) yeors.

4. SCOPE OF WORK

The Deportment of Administrative Services - Federol Surplus Distribution, odminislers o service
controct for Ihe purpose of coordinotion ond distribution of USDA commodity foods lo Food Ponlries.
Soup Kitchens, Homeless Shelters ond other Closs C Choritoble institutions. Currently opproximolely
200 Emergency Feeding Sites throughout Ihe stole ore under ogreement to receive ond distribute
USDa commodity foods. The Controctor sholl work closely with oil of these orgonizotions to ensure o
foir ond equiloble distribution of USDA TEFAP commodities bosed on the two-tiered system per 7 CFR
251.4(h). 7 CFR 25l.4(h)(i). ond 7 CFR 25l.4(h)(ii).

Technicol Reouirements:

The successful bidder will be required, ot o minimum, to deliver ot leost every other month in
refrigeroied delivery trucks to eoch locotion thot hos been identified in Appendix a without ony fee
lo the locotions. in necessory instonces. the successful bidder moy be required to complete deliveries
on o per month bosis for up to one (I) yeor.
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The successful bidder will be responsible to complete site delivery reporls every Ihirly (30) days. An
inventory must be submitted lo Federol Surplus Dislribulidn on o monthly bests including the quonltly
of food delivered to eoch site. Monthly inventories from eoch delivery locolion must be submitted to
the successful bidder, which in turn shell be submitted to Federot Surplus Distribution, (n oddition. the
successful bidder will be required to submit reports that moy be requested in support of USDA ond/or
Stole progroms e.g. Disoster Feeding). |

The Controclor must comply with oil Federol requirements os they pertain to the TEFAP requirements \ ■
in occofdonce vrilh CFR 251. jj

The Controclor sholt be responsible lo provide orders and delivery periods for the orders to Federol |!
Surplus Distribution per FD (Food Distribution) memos from NERO (Norlheost Regional Office of USDA) j j
two (2) days prior to the order no loter then dole specified, with the only exception being opportunity \ i
bonus buys: these orders moy require o some doy decision. The Contractor shall enter orders into the | \
USDA Web Bosed Supply Choin Monogement (WBSCM) system ond enter shipment receipts into |
WB5CM OS soon os possible but no later than two (2) business doys ofter delivery. , |

The Controctor must provide Federol Surplus Distribulion vyilh o monthly cycle count of USDA food in | \
(heir worehou5e(s) including reporting on domcged or ouf-of-condilion foods. Any foss doims will be | i
hondled per FNS instruclion 410-1 Rev 2. ' i ■

The Conlroctor musi submit bills on o monlhly bosis to Federol Surplus Dislrlbulion with o complete j
occounting of each location and eligible expenses being billed for. ';

The Controctor shall not chorge TEFAP recipients for deliveries through the TEFAP Progrom ond USDA 1 j
products provided. '•

Stondords of Eliciibiiilv for-'Recibife'nt.'.AQe'hGie"s: i

No fees ossocioled with TEFaP foods is allowed per 7 CFR 250.151a) (3), which reads;' under no i
circumstonces sholl recipients be required to moke any poymenls in money, moteriols. or services for . \
or in connection with the receipt of (USDA) donated foods, nor sholl voiuntory conlribulions be I
solicited..." i

i

An ogreement must be completed end submitted to the Conlroctor to review. The ogreement must !
then be lorworded to Federol Surplus Distribution for finol opprovol ond lo hove o customer number
ossigned.

Crilerio for selecting eligible recipient ogencies shell be bosed on the two-tiered system per 7 CFR
251.4(h) ond 7CFR251.4(h)|i) ond 7 CFR 251.4(h)(iil. The first priority is emergency feeding
orgonizolions (EFO's) (food bonks, food ponlries, soup kitchens, ond homeless shellers). Once the
needs of the EFO's ore met. TEFAP foods con be distributed lo choritoble institutions thol ore non-
penal inslilutions ihoi serve ot leosi o 51% needy populoiion. The policy of Federol Surplus Distribulion
is lo concenlrole commodity foods to EFO's to the exclusion of chorilobie inslilutions.

NO EFO will be odded to the TEFaP progrom without documenled proof ihot they will be serving on
unserved populoiion.

The Controctor shell provide yeorly civil rights Iroining for oil volunteers per FNS Instruction 1 13-1.
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GfHeno fof OeleriTitnirid EliQibilitv fb'r Individubls/Hbusehoias:

II Is the policy of Ihe Stole to provide TEfAP Foods to Individuols who ore of or below 185% of Ihe
federol poverty level os published in Ihe Federol Register. The income level is monitored by the
following guidelines:

A. The individuot is on or eligible for public ossistonce. including but not limited to the Food
Stomp Progrom (SNAP); Fuel Assistonce Progrom; Women. InfonI end Children Progrom
|WiC); Commodity Supplementol Food Progrom (CSFP); Temporory Aid to Needy
Families Program (TANF); Aid to Permanently ond Totolly Oisobled Progrom (APTO); Aide
to the Needy Blind Progrom (AN8): Heod Start Program; Medicoid Progrom: Subsidized
Housing; County. City or Town Welfore Progroms: free ond reduced price lunches.

8. The individuol is on or eligible for Supplementol Security Income.
C.. The individuol is reosonoble believed by the emergency feeding orgonizotion lo be in

need ond would benefit from the foods distributed.

Emergency Feeding Orgonizotlons moy use the stole oppiicotion or moy inccrporcle these
guidelines in their own oppiicotion form which is lo be approved by Federol Surplus Distribution.
Income levels ore bosed on the Federol Income Poverty Guidelines estoblished by Ihe Deportment
ot Heolth ond Humon Services in the spring of eoch yeor. The eligibility determinotion will be
omended in the spring of eoch yeor to reflect the updoted income levels when published.

The Stole sholl require correction of defective work: or domoges to ony port of o building or its
oppurlenonces when caused by Ihe Controctor's employees, equipment or supplies. The
Controctor shall reploce in sotisfoclory condition oil deleclive work ond domoges rendered thereby
or ony other domoges incurred. Upon foilure of fhe Contractor to proceed promplly with Ihe
necessory corrections, the Stole moy wllhhold any amount necessory to correct oil defective work or
domoges from poymenis to Ihe Controctor.

The Contractor or their personnel sholl not represent themselves os employees or ogents of Ihe Stole.

While on Stole properly, employees sholl be subject to the control of the Stole, but under no
circumstonces shall such persons be deemed lo be employees of Ihe Stole.

All personnel sholl observe oil regulolions or speciol restriclions in effect ot Ihe Stole Agency.

The Controctor's personnel shall be ollowed only in oreos where services ore being performed. The
use of Stole telephones is prohibited.

If sub>contrQctors ore to be utilized. Controctor sholl provide informolion regarding Ihe proposed sub-
controctors including Ihe nome of the compony. their oddress. contoci person ond three references
for clients they ore currently servicing. Approvol by the Stole must be received prior to o sub-
controclor storting ony work.

5. TERMINATION

The Stole of New Hompshlre hos the right lo fermlnote the conlroci ot ony time by giving the
Controctor thirty (30) doys odvonce written notice.
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&: QBUGATIQN's AND LIABIlifY OF TrtE CONTRAGtbR^^ ,:

The Conlroctof sholl provide oil services slriclty pursuonl to. ond in conformity with, the speciflcotions
described in Stole RFP f/2162-19. os described herein, ond under the terms of this Contract.

The Contfoclof shoil ogree to hold the Slote of NH hormless from liobility orising out of injuries or
domoge caused while performing this work. The Contractor shoil ogree that ony domoge to
building(s). moleriots, equipment or other property during the performonce of the service sholl be
repoired at its own expense, to the Stale's satisfqction,

-7.. DEBARMENT.-SUSP-ENStdN. INEUi5l8litTY.ANDV6iONTARY';EXd i:aWERiT[£K:COVER^P'.
■TRANS'AGTIONS/ ~

The Conlrocior certifies, by signoture of this contract, that neither it nor its principols is presently
deborred. suspended, proposed for deborment. deciored ineligible, or votuntorily excluded from
porticipotion in this tronsoclion by ony Federol Deportment or Agency.

fl . iNSURAt-jCE..

Certificote of insuronce omounts must be met and mointoined throughout the term of the contract
ond ony extensions os per the P-37. section 14 ond cannot be cancelled or modified until the State
receives a 10 day prior written notice.

..9: •G6NFIDENtlAnitY;'.&.CRrMIN'AL RECORD

If requested by the using agency, the Contractor and its employees, and Sub-Contractors (if ony).
sholl be required to sign ond submit o Confidenliol Nature of Deportment Records Form and a
Criminal Auihorizotion Records Form. These forms sholl be submitted to the individual using ogency
prior to the storl of any work.

I  !
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EXHIBIT B

PAYMENT TERMS

PAYMENT

The Coniroclof hereby ogrees to provide lemporory food ossistor^ce progrom services ir» complete
complionce with the terrps qnd conditions specified in Exhibit A for on omount up to end not to
exceed o price of :S:];.Q24.70'5: this figure shell not be considered o guoronteed or minimum figure;
however It shot) be considered o mpximum figure from the effective dote through the expiration dote
OS indicoted in Form P-37 Block 1.7.

2: PAYMENT-^STRUCiURE

Administfolive funds ore issued by USOa (or poyment of the odrninistrotive. warehousing ond ■
distribution expenses incurred. There will be no stole funds oworded to the Contractor. The

odminislrotive funds ore determined by the federol government bosed on the unemployment and
poverty index for the State of New Hampshire. The amount of funding forecosted for the next three
|3) yeors is below:

Federol Fiscal Yeor 2020; $325,045
Federol Fiscol Yeor 2021: $341,298
Federal Fiscol Yeor 2022: $358,362

Bills for reimbursement must be submitted lo the Surplus Distribution Office on o monthly bosis in
occordonce with the ollowed usoge stoted in 7 CFR 251.8(e).

If the Controctor hos sub-ogreements ond funds ore ovoiloble, on epuitoble omount must be passed
on.

Mb'lGhinQ'iReQuirements:
The New Hompshire Federol Surplus Distribution Section refoined $15,960 in FYI8 in T6FAP
odminislrotive funds and molches $15,960 for o totol of $31,920 for state level odministrotion ond
monitoring ot TEFAP octivities. Federol Surplus Distribution will evoluole the costs ossocioled with the
TEFaP progrom on o yearly bosis by September 30lh for the following TEFAP progrom yeor.

Poge 9 ot 14
Conlfocior iniliols':QA

Doie(2Z5IS



EXHIBIT C

SPECIAL PROVISIONS

There are no specie! provisions of this contfoct.
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EXHIBIT D

RFP »2162-19 is incofpofoted here within.'
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Appendix A Locollons

FACIUTY.NAME. ^ ... CITY/TOWN.... ^ FACILITY NAME CfTVAOWN .

6EUnap-merriw~Ck Cap '  CONCORO EPSOM FOOD PANTRY EPSOM

THE FRIENDLY KITCHEN CONCORD * ■  COMMON PANTRY LaCONIA

FRIENDS OF FORGOTTEN CHILDREN . CONCORD HOPKINTON FOOD PANTRY CONTOOCOOK

BREAD A ROSES SOUP XlICHEN.^ ..  .franklin.. FIRST FRUITS F.OOO PANTRY SANBORNION

HANDS across the table LACONIA ALTON COMMUNITY SERVICES ALTON...

THE Salvation army-lacOnia .. laCONIa" ■■ UNITED BAPtlST CHURCH lakeport ■

CHRIST LIFE CENTER . LACONIA FAMILIES IN NEED PANTRY C7R BaRNSIEaD '

ISAIAH 61 CXFE .• . ,LAC0NIA. . Calvary BIBLE CHURCH MEREDITH

FIRST BAPTIST CHURCH OF .

BELMONT. . .
BELMONT ST VINCENT ctoPAUL LAKEPORT

Claremont soup_kiichen L.Claremo.nt_ UNHEO CHURCH.OF PENaCOOK . PENACOOK

THE community KITCHEN. ' :  KE6N6 PEMBROKE WELFARE PEMBROKE

FAIL MTN"FRIENDLY MEaCS ■ ■""■"alsteao "• TOWN OF CHICHESTER . . CHICHESTER- .

HtS HELPING HANDS OF ~
.. ..CLAREMONT...... -

CLAREMONT WEBSTER FOOD PANTRY WEBSTER

■ HUNDRED NIGhTSTNC" . .KEENE.. ST PAUL'S CHURCH. . CONCORD._ _

KEENE UNITARIAN UNIVERSaLISI "
CHURCH .

f  KEENE BARNSTEAO FOOD PANTRY BARNSTEAO

NAAC-NEWPORT . '  . NEWPORT 7TH 0AY ADVENTIST CHURCH CONCORO

LISTEN COMMUNITY SERVICES j  LEBANON
boscawen congregational

CHURCH
BOSCAWEN

AREA CHURCHES WORKING
TOGETHER

. COLEBROOK HENNIKER FOOD PANTRY HENNIKER

PLYMOUTH AREA COMM CLOSET PLYMOUTH
' "HOOKSen COMMUNITY FOOD

PANTRY
HOOKSEH

CONWAY DINNER.6ELL.... _ COnway .LOUDON FOOD PANTRY . lOUDON , .

COMMUNITY CAFE 1  BERLIN. . .  IMMACULATE CONCEPTION . PENACOOK ..

THE Salvation army-berun '  BERLIN
THE salvation ARMY^'

.  . CONCORD
CONCORO

LANCASTER COMM CUPOOARD LANCASTER
BRADFORD COMM FOOD '

.PANTRY . .
Bradford

breadbasket FOOD PanTRY® " "
RIVER .. . .

; CIRCONWAY PinSFIELD FOOD PANTRY PITTSFIELO

NASHUA SOUP KITCHENiSHELTER,.... ,. NASHUA ,. . .christ.life.center LACONIA

new HORIZONS FOR NH ; MANCHESTER
FIRST CONGREGAIIONAL

CHURCH
concord

ST VINCENT dePAUL FOOD PANTRY ■' HAMPTON NORTHFlELD TlLTON FOOD
PANTRY

rilTON

SONSHINE SOUP KITCHEN DERRY
WEST CONGREGATIONAL

CHURCH
WEST concord

THE Salvation aRMY-
PORTSMOUTH

PORTSMOUTH ABUNDANT life MINISTRIES CONCORD

SEACOAS1 CONSUMER ALLIANCE PORTSMOUTH CENTERPOINT CHURCH PANTRY CONCORD

SEA9ROOK COMMUNITY TABLE SEaBROOK FALL MTN FOOD SHELF LANGDON

healing Rain ministries SEABROOK
ST VINCENT dePAUL SOCIETY OF

KEENE
KEENE

THE SALVATION ARmY.ROCHESTER ROCHESTER Fall mtn food shelf CHaRLESIOWN

kearSaRGE valley Cap WARNER IHE Salvation army-keene KEENE

TWIN RIVERS INTERFAITH FRANKLIN ST VINCENT dePAUL SOCIETY CLAREMONT

mERRimaCK Cap area CENTER CONCORD HELPING HAND CENTER IROY

SUNCOOK AREA CENTER SUNCOOK
VAUGHaN COMMUNITY

SERVICES
N CONWAY

CAP S cupboard franklin HELPING HANDS FOOD PANIRY PLYMOUTH

l i
>  1

i i
. I

i s

; I

i i
■ i
' j
•  i

I i
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S! VINCENI dePAUL-ST JOHN .  CONCORD BRIDGE HOUSE PLYMOUTH

.  merecmtm emergency Pantry MEREDITH WELLSPRING W LEBANON

CERTS FOOD PANTRY .W SWAN2EY ■ ■ LINCOLN-WOODSTOCK PANTRY LINCOLN

i CIaREmOnI City WELFARE OEPT claremont
WHITE Ml COMM HEALTH

-  " . .. CENTER. CONWaY

SI VINCENT dePAUL SOCIETY . WINCHESTER BETHLEHEM FOOD PANTRY BETHLEHEM

COMPASSION FOOO'PANTRY jaffreV" ■ ■ THE BRIDGE OUTREaCH CENTER ' " LinLPTOl^
■JAFFREY FOOD Pantry JAffREY . Campton.f.ood. pantry.- Campion

1  LISTEN COMMUNITY SERVICES LEBANON
frienos and neighbors food

'  Pantry -• - WMITEFIELO

LIFE MINISTRIES WOLFEBORO
* ■ HELPING hands pantry-
. _ BETHLEHEM ......

BaHLEHEM

j. ASHLANO FOOD PANTRY ASHIAND
GOOD NEIGHBOR FOOD"'

PANTRY
FRANCONIA

WAKEFIElO FOOD PANTRY SANBORNVILIE
i'COOD SHEPHERD ecumenical ■
:  PANTRY . : WOODSVILLE

BaRTLETT-JACKSON PANTRY GLEN •. HELPtNG.HANOS NORTH. INC. ! COLEBROOK •
ALL SAINTS.fOOp CUPBOARD . . LiTiLeTON.. ■ jTSalvation aRmy-manchester ' ."MANCHESTER
CROSSROADS CHURCH FOOD' ' ~

Pantry
unLeTON

: ""ST-JOHN NEUMANN FOOD ' J
L . PANTRY . » .? MERRIMACK

BRisrOL COMMUNITY SERVICES ., BRISTOL 1 : CORPUS.CHRISTI.FOOD PANTRY . ^ . ..NASHUA.
. .aGaPE.MINISTRIES servants , W.OSSlPEE i. .. 'share'outreach milforo

CONWaY VILLAGE CHURCH CONWAY 1 f CHRISTIAN'BIBL'E church OF ' "
1  . .NASHUA. ..

NASHUA

GROVETON FOOD PANTRY GROVETON
i  ST VINCENT daPAUL-SACRED

HEART GREENVILLE

TRI-COUNTY CAP-LiniflON LITTLETON
PARISH OF THE '

!  . TRANSFIGURATION , . . MANCHESTER

TYLER BLAIN HOUSE LANCASTER
HILISBORO DISTRICT food

'  ■' Pantry HfLLSBORO

.  THE MADISON FOOD PANTRY MADISON 1 GREATER MANCHESTER AIDS PJT. MANCHESTER .
LANCASTER METHODIST COMM

.  .. CUPBOARD
LANCASTER •PETERBOROUGH.FOOD PANTRY PETERBOROUGH

warren/wentworth food
Pantry

warren • Salvation aRmy-gOFFSiown DUMBARTON

community food CENTER tamworth RIVERSIDE CHRISTIAN FOOD
.  Pantry

mERRIMACK

town OF Carroll
.  twin

mountain
■"MBfTlmock COXamunity FOOD

Pantry
MERRImaCK

FRIENDS OF maSCOma/Canaan
PANTRY

CANAAN lakes region mental health laCOnia

TRI COUNTY CAP-LANCASTER
FOOD SHELF

LANCASTER ST ANTHONY FOOD PANTRY MANCHESTER

FRIENDS OF MASCOMA/ENFlElO
PANTRY

ENFIELD SNH HIV/aids Task FORCE NASHUA

FREEDOM FOOD PANTRY FREEDOM
FIRST UNITED METHODIST

CHURCH
MANCHESTER

FEEDING HOPE FOOD PANTRY BERLIN OPEN CUPBOARD PANIRY WILION

CENTER harbor food PaNIRY CIR harbor IH6 salvation ARMY-NASHUA NASHUA

GREENFIELD FOOD PANIRY GREENFIELD
Sociely ol St Vincent de Poui

Exeler
EXaER

SAINT Raphael FOOD PANTRY MANCHESTER NOTTINGHAM food PANTRY NOTTINGHAM

NEW HAMPSHIRE FOOD BANK MANCHESTER
-  THE SALVATION ARMY-

PORTSMOUTH
PORTSMOUTH

coffsiown network GOFFSIOWN
SI ANnE ECUMENICAL FOOD

PANTRY
HamPSIEaO

lOLLES STREET MISSION NASHUA
TRIUMPHANT CROSS LUTHERAN

CHURCH
SAlEM

Po'ge 13 ol !4
Confroc'Of IniHols'

OQle(^\Qt<^



51 JOHN xxni PARISH HUDSON THE Salvation aRmy-hampton HAMPTON

MAIN ST UNITED mETHOOIST

CHURCH
NASHUA

'HIGHER ground BAPIIST- ' '

church
NOTIINGHAM

MARGU6RI1E D'YOUVlue FOOD
PANTRY

NASHUA
NEWMARKET community FOOD

PANTRY
NEWMARKET

NORTHWOOO FOOD PaNIRY NORTHWOOO DOVER FOOO PANIRY DOVER

GREATER RAYMOND COMMUNITY .

ACTION CENTER
RAYMOND salvation ARMY-ROCHESTER ROCHESTER

FOOD FOR THE hungry . SALEM ■ GERRYS emergency PANTRY ROCHESTER . ...

GREATER SALEM COMMUNITY

ACTION CENTER
SALEM •  'COMMUNITY FOOD PANTRY SOMERSWORTH

" OPERATION SLESSiNG ■; PORTSMOUTH' 'third baptist church .  ctrstraff.oro .
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CENTER

SEASROOK INIERFAITH FOOD PANTRY FaRMINGTON

"HOLY ANGELSFOODPANTRY " ' "PLAISTOW ........ OUR.OAILY.BREaD .  .. .DOVER .

LIBERTY BAPTIST CHURCH NOTTINGHAM
"'BARRINGTON'COMMUNITY— '

PANTRY
barrington

SEACOAST, FAMILY FOOD PANTRY. .. : .PORTSMOUTH.., .  .. . SEEDS OF FAITH INC _ ' ROLLiNSFORO

TOWN OF HAMPTON '  HAMPTON
FaRMINGTON CAP FOOD

PANTRY
FaRMINGTON

SEaSROOK CHURCH OF CHRIST . SEPiBROOK st'thomas more ' •  DURHAM"

THE UPPER ROOM FOOO.PaNTRY OERRY WaKINSON.FOOO.PANTRY ■  LEE

FIRST BAPTIST CHURCH DERRY
GRACE ROCHESTER FOOD

PANTRY
ROCHESTER

DEERFIELD FOOD PANTRY DEERFIELD
GRACE FaRMINGTON FOOD

.  . .. PANTRY
FARMINGTON

SALVATION ARMY-MCKENNA ' "
HOUSE . .

.  CONCORD HELPING hands outreach MANCHESTER

SOUTHWESTERN community SVCS ,  claremont,. CROSS ROADS HOUSE ...PORTSMOUTH

SbUTHWESTERf^'COMMUNITY SVCS KEENE" HOMELESS CTR STRaFFORO.CTY, . ROCHESTER

ANNE-MARIE HOUSE 'HUDSON "■ ■  *
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State of New Hampshire

Department of State

CERTIFICATE

I, Wllliafn M. Cinlner. Secretary ofSuie of the Succ of New Hsmpshire, do hereby ceniry thai COMMlfNITY ACTION

PROGRAM BELKNAP AND MERRJMACK COUNTIES, tNC. is a New Hanpthirc Nonproni Corpomion regiatered

le irvtsact burineai in New Hampshire on Hay 28, I9d5.1 further ecnlfy thai ail fees and documcnu required by Ihe Secretary of

Suic'l ofTice have been received and is in good startding as far u (his omce is concerned.

Busmcu (0; 63031

CertiricBie Number 0004482211

IN TESTIMONY NVHEREOF.

I hcrero set my hand and cause to be afTixed

the Sea) of (he Slate of New Hampshire,

(hit I s( day of April A.0. 2019.

William M. Gardner

Secreury orS(atc



COMMUNITY action PROGRAM

belknap-merrjmackcounties. inc.

CORPORATE RXSOLUTION

The Board of Dircciors of Communiiy Action Progra/n Belknap-Merrimack Couniics,
Inc. aulhorlzes (he E.xccuiive Director. Dcpuiy Dirccior, Budgcl Analysi, Chief Accouncani,
Prcsidenl, Vice-Presidcni(s) or Treasurer of ihc Agency to sign contracis and repons with ihc
State of New Hampshire, Departments of the Federal Govcmmenl, which include all federal
#269 and #272 Forms, and public or private nonprofit agencies including, bui not limited to. the
foUomng:

Dcpanmentof Administrative Services for food distribution programs
•  Department of Education for Nutrition programs

Department of Health and Human Services
- Bureau of Elderly and Adult Services for elderly programs
- Bureau of Homeless and Housing Services for homeless/housing programs
- Division of Children, Youth, and Families for child care programs
- Division of Family Assistance for Community Services Block Grant
7 Division of Public Health Services for public health programs

Department of Justice for child advocacy/therapy programs
• Department of Transportation-Public Transportation Bureau for transportation prograrbs
•- Public Utilities Commission for utility assistance prograjns
•  VVoricforce Opportunity Council for employment and job training programs
•  Department of Natural and CultiiraJ Resources
•  Mew Hampshire Office of Strategic Initiatives (OSI) for Low Income Energy Assistance,

Weaihcrization, SEAS and Block Grant programs
•  New Hampshire Community Development Finance Aulhoriry
•  New Hampshire-Housing Finance Authoriiy'
•  New Hampshire Secretary of State
•  U.S. Department of Health and Human Services

•  U.S. Department of Housing and Urban Development
•  U.S. Department of the Treasury - Inicmai Revenue Service
•  and other departments and divisions as required

Thjs Resolution authorizes the signing of all supplementary and subsidiary documents
necessary to executing the authorized contracts as well as any modifications or amendments
relative to said contracts or agreements.

.  This Resolution was approved by the Board of Directors of Communiry Action Program
Belknap-Merrimack Couniics, Inc. on January 10, 2019, and has noi been amended or revoked
and remains in effect as of the date listed below.

UP n
ate Dennis T. Martino

Secrciar^'/Cicrlc

SEAL

Co'P0^'«cK«Wlwio<i flOnOK
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Stale of New Hampshire Plan for The Emergency Food Assistance Program for fy2020 and FY2021

Program. ' ^
The Emergency Food Assistance Program (TEFAP) Is a federally funded food dislrlbutloo program
administered by the U. S. Department of Agriculture Food and Nutrition Services (USDA - FNS). 1 1
The USDA purchases a variety of nutritious, high quality USDA foods and makes those foods ; •
available to State Distributing Agencies. States provide the food to local agencies such as food
banks, food pantries, soup kitchens and other emergency feeding organizations (EFO) to help I j
supplement the diets of low-income Americans with emergency food assistance at no cost. i j

{

The amount of food each State receives is based on the number of unemployed persons and the |
number of people with incomes below the poverty level in the State. States provide the food to i
local agencies that they have selected. These local agencies distribute the USDA Foods to eligible . j
recipients for household consumption or use them to prepare and serve meals In a congregate i
setting. f

Designation I
Department of Administrative Services (DAS), Division of Procurement and Support Services (DPSS), j
Bureau of Purchase and Property (BOPP), Surplus Distribution Section (SDS) is the State Distributing
Agency in New Hampshire. I

!

New Hampshire Department of Administrative Services j
Bureau of Purchase and Property, Surplus Distribution Section j
12 Hills Avenue i

Concord, NH 03301 ^ . !
5ufDlus.Distribution@das.nh.gov :

I

Standards of Eligibility for Recipient Agencies
Criteria for selecting eligible recipient agencies (ERAs) shall be based on the two-tiered system per
7 CFR 251.4(h) and 7 CFR 251.4(h)(i) and 7 CFR 251.4{h)(ii). The first priority shall be EFQs

(Emergency Feeding Organizations) such as food banks, food pantries, soup kitchens, and homeless
shelters. Once the needs of the EFOs are met, TEFAP foods may then be made available to second

priority recipients, such as, charitable institutions such as hospitals and retirement homes that
serve at.lcast a 50.1% needy population

No EFO will be added to the TEFAP program without documented proof that they will be serving

and unserved population and without proof the ERA conducted a civil rights pre*review and any
necessary corrective action(s) is resolved. £RA|s) shall provide yearly civil rights training for all
volunteers per FNS Instruction 113-1.

To ensure EFOs are receiving the commodities that most interest their communities, and in
accordance with the Emergency Food Assistance Act of 1983, Section 202A(b)(6). the ERA shall
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State of New Hampshire Plan for The Emergencv food Assistance Program for FY2020 and FY2021

conduct a survey of commodity preferences, at least annually to be distributed to all EFOs. The ERA
shall work with the SDS to develop the survey and update commodity options and questions.
Additional input is gathered through the use of a statewide Advisory Board. The ERA will co-chair
an annual Advisory Board meeting to determine which foods to order, discuss issues,
recommendations, and enhancements to the program. Members of the Advisory Board will be
selected by SDS with representation from all Emergency Food Organizations (EfO) categories (food
pantries, soup kitchens, homeless shelters, charitable institutions, etc.) and from each Executive
Council District.

No fees associated with TEFAP foods are allowed per 7 CFR 250.15(a)(3), which reads, "under no
circumstances shall recipients be required to make any payments in money, materials, or services
for or in connection with the receipt of (USDA) donated foods, nor shall voluntary contributions be
solicited..."

Operations and Administration
The State of New Hampshire utilizes a competitive bid process, in accordance with NH RSA 21-1:11,
to select the vendor that will warehouse and distribute USDA commodity foods. The successful
vendor, known as the "Eligible Recipient Agency" (ERA), Is typically awarded a three (3) year

contract with the option to extend for two (2) years. Appendix 2 - TEFAP Contract contains the

current state contract for TEFAP distribution.

The ERA is responsible for the following:
1) Orders:

a) Entry and documentation of order receipt into the Web Based Supply Chain management
(WE6SCM) system.

i) SOS shall approve the roll up into sales orders.

b) Receipt of orders must be in accordance with the most current FNS instruction 709-5,
completed as soon as possible, but no later than 2 business days of delivery.

2) Warehousing and distribution:
a) The ERA will store USDA foods. The ERA must seek approval from SOS prior to storing USDA

foods at any facility other than those agreed upon in the contract.
b) All warehousing, distribution and storage of food shall be in accordance with 7 CFR

2S0.14(b) to safeguard foods. Any loss claims shall'be handled as described in the most

current FNS tnstruaion 410-1.

c) The ERA must submit to SOS a monthly Inventory of all USDA foods being stored by location
not later than five (S) business days following the end of the month.

d) The ERA will submit to SOS the allocation of TEFAP foods which must be approved prior to
distribution.

3) Inspections and Meetings:

a) The ERA will cooperate with SDS as they perform an annual physical inventory per 7 CFR

250.14(d)(3) using the procedures outlined in Appendix 3 - Physical Inventory Plan.
b) ERA will assist with any and all inspections at the EFOs throughout the state.
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State of New Hampshire Plan for The Emergency Food-Assistance Program for FY2020 and FY2021

i) The SDS rescA'CS the right to audit any facility that receives USDA commodities, at any

time.

Funding available, as established by Section 27(a) of the Food and Nutrition Act of 2008, for TEFAP
food purchases shall be used to procure the maximum amount of commodities as requested by
CFOs. EFO requests shall be summaries from the annual survey conducted as described in the

Standards of Eligibility section above. Administrative funds shall be used in accordance with 7 CFR
251.8.

Commodity Distributions
The State of New Hampshire shall demonstrate a strong sense of urgency with respect to maximum j
distribution of available commodities while striving to ensure citizens receive the most well-

balanced, nutritional options. USOA commodities are shipped directly to the ERA warehouses, I
which in turn will distribute them to approximately 220 EFOs. Distributions are shipped throughout ' j
the state, at minimum, on a monthly basis, with.additional distributions scheduled as commodities 1
are available. SOS monitors monthly inventory reports submitted by the ERA to ensure the \
commodities are moving out to the EFOs in a timely manner. The ERA and SDS staff shall review the [

EFOS to ensure they are expeditiously distributirig the commodities to eligible end users. Monthly j
inventory reports are to be submitted by EFOs to the ERA to be reviewed by the ERA and SDS. The

ERA shall provide a quarterly distribution report, Including commodity quantities distributed to :

each EFO. The report shall also be used to determine If any commodities are nearing six (6) month \
shelf life. ERA and SDS will develop a plan with the EFO($) to return Inventory levels to optimal shelf j
life, in accordance with USDA policies. Such plans remain fluid to ensure optimal distribution and

utilization of available commodities as new needs present throughout the State. If the Household ;

programs arc satisfied, then SOS will contact the USDA Northeast Regional Office for approval to

reallocate the Inventory through other avenues. !

Methodology for Allocating Funds
The SOS will evaluate costs associated with the TEFAP program annually. Administrative funds will

be passed through to the ERA in accordance with 7 CFR 251.8(e), less the matching funds used by

the SDS to administer the TEFAP program and the audit set aside requirement.

Standards of Eligibility for Individuals/Households
It is the policy of the State of New Hampshire to provide TEFAP foods to individuals with an income

level at or below 185% of the federal poverty level as published in the Federal Register. The income

level is monitored by the following guidelines;
1) The individual is on or eligible for public assistance, including but not limited to:

a) The Food Stamp Program (SNAP)

b) Fuel Assistance Program

c) Women, Infant and Children Program (WIC)

d) Commodity Supplemental Food Program (CSFP)
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Slate of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

e) Temporary Aid lo Needy Families Program (TANF)
f) Aid to Permanently and Totally Disabled Program (APTD)
g) Aide to the Needy Blind Program (ANB) ;
h) Head Start Program

i) Medicaid Program

)) Subsidized Housing i
k) County, City, or Town Welfare Programs
I) Free and reduced price lunches i

2) The individual is on or eligible for Supplemental Security Income. I

3) The individual is reasonably believed by the emergency feeding organization to be in need and ;
would benefit from the foods distributed 1

f

?
It is our expectation that the ERA monitors the self-declaration forms maintained by the EFO. The 1
self-declaration form must be completed annually by the individual to verify qualification to receive j
TEFAP foods. Additionally, during Inspeaions of the EFOs these forms and any additional records

updating the self-declaration form (i.e. the addition of a family member) shall be inspected to j

ensure compliance. }

State Monitoring System !
The SOS will monitor the ERA no less than every two (2) years. The most current ERA Review Form, j
Appendix 4 - ERA Admlnlstrative.Review Form, will be used for these reviews. 1

The SDS will monitor one-tenth or 20, whichever is fewer, of all EFOs annually. SDS will select EFOs |
to review based on guidance provided in FO-I24. The most current EFO Review form. Appendix S -

EFO Review form, will be used for these reviews.

USOA is an equal opportunity provider and employer.
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Appendix 1 - Plan Review and Update Log

Annual Signoff

us. Commissioner. OASCharlie;

DROirGa

7^
Surplus Distributionlee IcyKd anag

Comments
Page(s) i
Updated

: 5/30/2019- Katie Daley Plan reviewed and revised to accommodate ,

CFR changes.

"All

I

1

•  * I

Date
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Appendix 2 - TEFAP Contract

State of New Hampshire
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orgonriollons whose ongoing phmcvy fuvKllori c$ to fcclGtoie Ihc dh^lbuCcn of fOOd to those m
need.

\  V

During fed^rol tltCGd toor 2017 tho PtoHo hoi OKRorionood deleft In (o^dcral furtcCng Icr
TEFaP whflch in turn deloyocf feimtxjrs©mer>1 for pro^m expenses incwred by BeOcnop-
Metrfnxick Cour^lles, Inc. ftefkaop^entmack continued to operote T6fAP vwlhout fundhg in
me inieifm and hoi mccntoined on excepiionot proTeoionot reiotfomhip with the oeponmeni
of AdmnstTotive Services ihroughofut the duroiior> of the oonlroct. the cxtendon rccsuesi d
two yeo^ provtdas uonsHion lime should ll be necesscvy that onolher vendor be. owcrdbd o
futcre conifcct os me i^Pa lecM'res oommodity ordcis be submitted o yecf an ochonce ond
al current orders for the upconrmg fiscal year tiove been subrrflted by orKt through Belkncp*
rAeitimock. II hot been verified ttvough tfse System for Awofd Monogement that there ore rso
records of debcrment or excAjeions listed.

if Federoi Funds ore noi ovonobte. no Gevcrci Funds viHi be rectuested.

Based on the foregoing. I om respectluDy recommendksg approvot of the contrcx:!
cxteraion with BelkAOO*wejTimock Counties, inc.

Respectfuly submittedl

ChorlGS M., Ailihghol
Comrrteioner

Page 9 of 28



Stale of New Hampshire Plan for The Emergency food Assistance Program for FY2020 and FY2021

rOVATH AMENDMENT TO TKE CO NIftACT

&Y AKO enWSN THE STAie Of NEW HAMnHQe
THftOUCH THE D^AfitMBfT Of ADMIMSTRATIVE ttBVTCeS

AND

.co^Nin AcnoN raoo&AM EsiKNAr-MOtinMACK CQUNTia mc.

Thh fourth Amenctn»nl (herooffor ootled tT*o "Amendmenf'l dotod fhls <Joy of
aa^uvI. 3017 by or>d between Siofe of now HompshSre oci'no iTtfouQf> ffe Oeocrtmenr of
AdmHstroiitvo Services (hsreinoffer referred to os the "Sfote") cpx^ Communihr Actbn Pogrom
Beflmop^enfmack Counites. tnc. thereinafter referred to oi tho 'Coriroclor"):

WHERCAS; puMAitil lu LUi u^cuiiiOMi piuiubiiiflci u^lud ilru "A^uuniiflrf") wfyoii wui
Opproved by NH Governor ond ExOColh'e COyytcBon October 1. 20l< Ile«s fid osonrcndcd
on Scplember IA 20rS. ftom'f ICG. and or^ Airto 29.2016. item 0 >33. orrd on iuno 21. 3017. Uon
AI63 ond set to expfro September 30. 2017, Contractor ogreed to provide surplus food
dbtrtowtJcn tor The Emeroc'^cy Food AsAtonco'PnoflWm (TEFaP) to ttrt Siofo wpon the fcrmi
and condlGom Q>ccificd Irs the Agreement: or>d

wkereaS. punuont to Secllon 16 of the Agreeme/it. the A^eemchl moy be amended
only by o wrHlen oTatrvmcnt oceculcd by the portics Ihcreto and oHy after cpprovd of such
amenc^ont by the Govorhor crid Exeouth^ Coundt ond

^ WHEREAS, ihe Controcior opd it^ siQte v*Hh to emend the Agrcemcni to excrcfac o two
y^svi.cqnt^t ex1cns|on>by mcmosinQ^tt^' cbntrbct^fimtt by t577.7S^:()0itfibrh?S^]Oi|l3]00 to

rvxJ eiie^lno the end datajfrorn^teptember 30, 2017 tD;S^terroer';^;^l^:c^

NOW TKERBFORL In oonsidoroiioo of the foregoing, and the covenonts ond condlttcrv
contained In the Agteemeni ond set forth horeh, the portles hereto do hereby ogree ot fetlpwir

1. Odcte in its cntiroly Form tArmber P-37. Item 1.6 Account Number ond substttute the
(oik>M.6r>gc

51310000

2. Delete ir\ fti enltroiy Form Number P-37. Item 1.7 Comptetion Ootc ond subrtitotc lf»c
ronov>mg:

1.7ScplombQf 3a3019

3. Delete 'n its enKreiy form- Number P^7. item 1.0 ftice lirhifaGon and substlMe the
Movipfng:

13 S).045.002

4. Amend EnhibitG.EAIMBfllo rood:

Stole Fiscal Yoo/ 20>S: H 50.775

Stale Hsccfi Yeor 2016: S233.5I3

Sroie Rscof Yectf 201 7; %?2^962

Slole fbcoJ Ycor 201 & 3222.666

I Qf7

CasTKva mJt^eL-

Daig r
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Slate of New Hampshire Plan for The Emergency FootJ Assistance Program for FY2020 and FY2021

Stale Riool Year 201?: SI67.d?3
Slot© Bica Yeor 2020; 1^1.773

Tolc« Sl.045.a02

5. &occpt OS speciticQil/ omsnded ftsrein, cdi other provisions of the Ayetirneihl. ,
cSTpioved by Gcvemof or^ Executive CourtcU ort OcioCer I. 20X Hem 0 £0, o> I
amended on Seolen^Asev 15. 2015. item f i03« ond or> A;r« 29. 2016. Item (t 135. crtd
on June 21.2017. item tl 163 shoP remain in hd lorce ond efTect.

p»eft3orj
CooCTaeior (BfclDb:

D<iis
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State of New Hampshire Plan for The Emergency Food Assisi3r>ce Program for FY2020 and FY2021

COMMUKrn ACTION pttOO«AM &€UCHAP-
MtfiaMACK-Ccwnev imc.

'V

HAIE Of NEW RAMI

P

-- •• ..;R)itnhTiril>fl'pt;i Iftini Nome)
(Pdnfttomc)

Tlilo: Exrootiw Dueclor
Titei-ConimhrtOTrffi

DnSortif^f bt AdnWiHfbThre-Seryii^ i

Pole; AuTimr i. fftlT oo,». i

NOTARY Pli8liC/Jl/STTCf OF TNE PeACC

UtgUOn iho *ih doy of,

Thofo cppcarQ<j bcfcro mo. fhe sfcto and
county foresdd o pononwhoiot^clcrty
(denuned hIrrtseO aa

. Riiiph tiihjefaidL'E^wutiiT.DiJr^tiaf .

And odcnowledgo that he exocuied Ihli
documeni indlooied obo^o.

trv witness [thereof. I hereunto set nry hond
ondolticfalsdol.

«5-
■  . kaLnin<.R.5r<vtni; Puhlt<^
(NWoy PuWk/Ju'iJicfr 0^ ihe Peocef

Nry oommfsion expfam:

'.ftS3LS9lAuXtajm^^UXftk>

OFFICE OF, We;ATTc:»>jeY;CeY5»^«

fty:

Cr'fr^'-.
(Prfnt Nama)'

OqIo:

me (creQcfoQ coniroci amendment wot

opproved by the C<wemcr end &0cufrve
Coimd of Now Hompihtro on

Si^rwd:

Title:

fPrint Nome)

Faff
CoBinoDr tnlitEJ

Oar. %
Page 12 of 28



State of New Hampshire Plan for The Emergency Pood Assistance Program for FY2020 and FV2021

Appendix 3 - Physical Inventory Plan
PHYSICAL INVENTORY PROCEDURES FOR COfYIMODITY FOODS

General

A. "0'a"te':of ihvehtorV"ah"dilr>'v6ht6"fV.^H^^

A physical inventory will be taken of all commodity items before the closirtg of the state

fiscal period, ending June 30''*. This procedure should also be followed during any other
scheduledtmonthlv physical Inventory.

B. S'uspension-ofTransa

There will be no delivery or pick-up transactions allowed during the performance of the

physical inventory.

C. Material to.be.lnventoried,

All TEFAP food stored at the any approved TEFAP storage facility shall be inventoried

-Belknap-fvlerrimdck CAP 2 Industrial Park Or. Concord, NH

•Southern NH Services 40 Pine St. Manchester, NH

-Southern NH Services 134 Altds St. Nashua. NH

•Law Warehouse and Trucking 27 Airport Rd. Nashua, NH

-Londonderry Freezer Warehouse 219 Rocklngham Rd. Londonderry, NH

•High Wood Cold Slorage-6 Rockingham Rd. Londonderry, NH

0. rnv&ntdrv::6'feanlzatibh'and'pVrsdnnet

A designated State of New Hampshire employee will travel to all TEFAP storage

locations (these locations are known and approved by Surplus Distribution) and
physically count every case of food

This count will be compared to the Surplus Distribution book inventory as well as to 6M-

CAP'S book Inventory.

If an inventory discrepancy is noticed, the designated Slate of New Hampshire employee

will notify another state employee to perform a recount.

Any discrepancy will be reconciled and an inventory adjustment will be made as well as

any documentation required per FNS Instructions

E. Preparatrpn
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

All previous inventory receipts, adjustments (including damage report) and invoices
must be posted before the physical count begins. If all posting have been completed
the previous day. then physical counts can be started. However, once this begins, the
suspension of transactions is also initiated.

F. b'e3dliherof-invehtOfv..GomDletl6h'

All counting results and reconciliations must be reported to the inventory poster prior to
noon on the scheduled inventory day.

G. OamaRcd.Goods-Procedure,

All damaged goods must be reported, tagged and issued (whenever possible) five (S)
days prior to the performance of the physical inventory. The damaged goods report
must be posted prior to the printing of the inventory item list. All less than full case
quantities can be issued to recipients at no charge but still must be signed for on a
manual delivery Invoice. A copy of these invoices must be attached to the damage
report when submitted to the inventory poster. All goods requiring disposal must be
properly disposed of immediately after they are posted on the damaged report.

Any partial quantities that remain during the Inventory procedure must be tagged with
information relating to the timing of the reported notice of damage, and the date of the
damage report in which there was an inventory adjustment.

H. 'Retehtidri of Documents'

M documents utillted for the performance of this physical inventory procedure are to

be filed and retained per regulations.

All distribution, storage and management of U5DA foods must adhere to 7 CFR 2S0
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Stale of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 arid FY2021

Appendix 4 - ERA Administrative Review Form
NH DEPARTMENT OF ADMINISTRATIVE SERVICES

SURPLUS DISTRIBUTION SECTION

.  i .1 . . .J
Tho Emorgency Pood Assistance Program

ERA Administrative RcvjewRc^ort^^

■ r.' -General

I . ^
I. . .1.
ir

Name and Address of ERA
I

3. re e j. p a ted
_A.

■Name and Thie of Person(s) interviewed

J

i;

Telephone.
Ij .J . J I.

S: iName and Title of State Reviewerfs)'  I; ;! —
Pa* ..V
Oate(s) of Review

ill. Distribution Sites

A. Ap pV'6ve.dJ^oc"a 11 oris'

a. Sites

b. Sub-Outlets

Total

.:fL. , .

Number Approved .yNumfc^r Operating. ... Number of. Households

Mil. Documehis-

......L .
(ht fellowtng decvrnmu on ni« and

avaUabit lor insoectlon ai iho'EtAomea? YES i; NO COMMENTS

• A. Aereemcnt betwecn'CRAand'SOA.
I  " * . - .
I a. Aereemeni bcTwtcn.faA'and r'cc Ipt ent a g"«nc I
jC la ERA aceapdni and aoprovlna RAappXcatlons In
Ja'cebrdanct with 7 CTR.CH II. )3S0 & »2Sl
O. If private nen-profli organijationi. IAS
lener documcntina ta> exempi xatui n"

.  L L..
2. Adaquacy of documeniation of eflgiblil^ records ^

l». Sample slie

.. } I . ;
jiuie Discrepancy Sunvnary Page a)

I  lb. Number ol records which do r>oi have:

^  < It) Name and address
J  (2) Oasis of eUgibllltv

I  (3) Tvpeot docwmentaiion used
'  (o determine eOglblllry

^  le^^Signaiure of eppileani
(S) Date of appUcailOh
IS) Other

.  !
'  \
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Slate of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

(3. Rcconciliaiion ordbiribuikin rtcords with eligibiliiy record^'
•  t • r •t

I  ̂ I

«. Sample s'oK !
b. Nuf^f aupponcd by cliglbitay records '
c. NviTiber not supponcd by eligibiliiy records i:<

r  " T'" ; ' ■ T

•. —r-

1  ̂ i-

jfV. Storage Facilities and Storage Praeticti

.......4.,.- :
.'>...v:4lA-'.pocs ibc OtA hove 0 contraci wiih commercUlor school u-archouscs ̂ vhcrc USOa donated Ibods arc stored?

YES .NO COMMENTS

List all locations where the ERA't donated Foods arc stored

- •« 1

B. Storage Prsciiees 'J I '
i/smg Page 3, rcconj (he revic>v.oreach central storage area Ibied above.

tl, I''" ii ■ : ^ • .TTrr'-y-.Z

'}V. Rccerth and Record.Kecp'h'g'

A. General

Are the follovving records maintained for the required three (3) years?

.  L. J JiiQ-.
I. Foods received forTCFAP

2. Foods issued to sites

3. Foods returned fiomsites

A. Foods trans feircd

S. Food tosses {cAptoiri)

0. Ooes the person in charge know the

pmccdure Tor disposing of Out-or<ondition

foods?

C. Wu the proper procedure follONvcd for the

losses listed above?

0. Pc.rpetUBl-invcnio'ry records

|E. physieol Inventory

jF. HowoRcn d a physical inventory taken?

IG Food Orders and Usage
j(l) Factors considered;
•a. Past distribution history

Comncnis '

I  }b. Nurnbcrofhouseholds

|c. Quontity ofentitlcncnl/bonus
^food allocaieJ to FB.
,j. Printing offood distribution
•records

-j——
!c. Timeliness ofordcrs*

if. Orders vNiihin 90%orcniitlcmcni

J.
-i
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State of New Hampshire Plan for The Emergency food Assistance Program for FY2020 and FY2021

YES

H. Does etch silc/sub-cuilei submti

Idtstribuiion fccords (O ihe ERA supporting
Toods dbinburcd?

1

,1. Is ihe ERA usihg^odcsiribuiion rormihai j
coniatncd: !

.Ij j(i) >^me ofRA
1(2) hhir^crofhouseholds served

■(3) Date rood tsaued
i(4)'; Signature of RA merrier

II .

■  ; I*

lUsbg page 6, verity the dlsiribuiion records. ■' H H
!.Vl" Training.'

; m'.
i'A. (reining'been'conducted TorallERA

'.if'Yes,'.:gNe dates and;ippl«-covered:

iiQ 'W OOMMEKTS

, 1

•1 ,»•

i: I

B. Is a Ksi iminlained oTanmdees

•C Is ireining pbnned for those

I VIl'Mofiilo'ring'

!  iS ; NO

A. Has (he ERA visked sites priorio

• B. Has (he ERA rnonhored recipieni agencies
Iforcorrpliance with icquiremcnis?

I  V
• C Are records ofthese moniiormg vishs

1- !~ „
D. Arc records rreintaincd ofcorreciive

•COMMENTS
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; DISCKkyANCYSUMMAHY. I ' ,I  .. .... -r".-- r- •• • • I-. ; •• 4t  r rr"
Note:

Indicsic Dlldcscicpanciet by
rrorVing on *X* in

sppropriaie coKirm

si'

Non'C-d r A p'plicQnL

iota L

Bigib'liry Apfillcocinnx
'!C" '

Ulsiribulinn Kccordt

S.

Name orilRA

Name orsiic/su^uiki •

No. ofappliCBiions reviewed

|No. ofapplicoticns opprpvcd inconecily

I No. of appticaiions denied inconxcily

I
o

f _

^ I
- I

jC

O

i]B.

n
i.

••'I

!  i . i. !._»

Tvoe ofCcf^irrCMion , ! (^mbCf
l*ooJ Sianv I I

Sclf-dccUniion ^ ;

IJ

- - 1
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Stale of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

REVIEW Of STORAGE FACHrTY OR AREA I  ' '.  . I .

N*meof ERA

m

|l. 1$ itoragefacllicywdl mainulned lolnsure

jsafcty ind lanltailon?
—I
..I

""li^iTVr'rge'jifealjecu/c irom theh?

■>S. Are foods stored separately from pestkides.
,herbicides, cleaning solvents, lubricants, or

..other materials that could contarrUnatethe

;lfoods? ^

•6. is storage are* freeof rodent and Insect
inlcstation? . ^

j7!. lVfBcllitv eslcrmlnatrf^reguiarlY? i|
Are fobdi^pail^ii^'a'nd/or on shelves? ' ' j
Irfirstrin/flVsi'S^t'mirthod usedV I

lb': iAr!e 'da ^"gwlp'r'^ucts .dl'i pos'rt of P'Operly_?_(I

!  . . -1.. . . 1 .freoer;
.j Coolp:

1  1 : iDry:

:i2. If applicable, is the freeser's irtternal

113. If applicsble, is the cooler's internal temper.
:aturechecked arfd recorded 7 out of 7 days?

p3zr:--x:'.- r ■;
|ia. Though not required. Is the dry storage
I tempera ture checEed and recorded 7 out of 7

jzzzz:::-,:!-: .
,1S. Does the State csr local healih department
jrequire iris pec It on certification?

■'i2...ls-space'i"clequate:ahdln good repair? 'I

|3! is:thpeadi^'uateventilation? [[" "T

T

rz=|

|tixaiion whpefoodis stored
•1-

roMMFrm

.rr

r*

A .- v^

•f

'  ■]
 1 I

1  • J* 11  . .

T..»-

j

■

I I

!  ! i ■ ■■ ' ;

1:  j j . 1^

7<0TE: Indlvl'duii forms should be ampleled on e)^ lo«lon ^herc foedU nered.
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State of New Hampshire Plan for The Emcrgcncv Food Ahlstance Program for FY2020 and FY2021

VIIL FoodOrdering Procedures

<. What procedures do you use lo order cnlillcrrenl/bonus Toods

2. How do you dcienrane what lo order

'3. Cormitnii.on Food Ordering Procedures

l i
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State of New Hampshire Plar» for The Emergency Food Assistance Program for FY2020 and FY2021

• DC CIVIL RIGHTS COMPLIANCE

•A. C-ivil Rrghts A'ssurnncg; ' ^ ^

(Oocs the EFO/recipicnt agency have a signed agreemeni whh the SDA/ERA assuring that no person in ibc Uhhcd
:Siaies shall, on the grounds of race, color, age, sex, rtaiionai origin and d'eablKiy be exchxled from participation in of
be denied the benefrts of, or be oiherxvisc subjected to discrimination under any program rcceivatg federal finartciaj
assistance? Yes ^ No
.Comments:,

• What steps are lalcen to ensure the ERA^FO docs not impose additional requirements (religl^ or
|oilwrwisc^ on recipjcnt agencies as a condition to receive USDA foods . " . ■!..

^B.- PuWc Notincaiion

j Has II* E^/recipicrii-agcncy esiabfelyd a public'ncrtifKationtsystem tO'ihro'rTh'ihc public, panicularly minor'aies and
grass 'fWis.'bi^'hizB'ii6h$,:6r the FoodiOtsi/ibinion Pr^^riT efigibn'^Vequir'eiwnts and compbint handling

;p£0ccdure5? Yes No
, Comments:. . . ' .

|Oo aO forms of communicaiion, which are used to inform the general pubBc about the program include the required
mondBcrimination statement? Yes • No

[Has the'pblicy on nondiscriminaiion arxJ the_procedures for fiGng a complaint l^en.^blcizcd ar^ do^
jj»nicip8nts_hayc access to Tklc VI information? Yes No,^ .
'Comments:

■]

iHave program participants, pancubrly minorities, been inrormcd of signincam program dcvelopmerus and/or changes
'in eligibility or benefas? Yes No

•Cbmmenis: . .

.Is the USDA Title VI poster And Justcc for All," or an approved subsihuie poster containing the

.nondiscrtminalion staiemeni and compbint filing information, dispbyed in a promtneni pbce? Yes No
iContmcnis;

_C^ Comobim^ pf piscriminaiion

■ What procc^es are used by the rccip'eni agertcy for handling alleged discrhnirtailon compbinis?
'E.jpbin:
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r'"

How.-.nriany.cornplaints. have been filed'during the past year alleging discrimination on.the basis of race;

e:6lbrvnationalo"riRin;.aRe; sex or dgabllitY?- .

.Has..th.e state agency conducted a complance review of the recipient agency against whoni.fcGnriplaints.
"aile^g discrimination Mvc been filed? Yes , , . : No _

in:...

l)vlbhgEn^lr^H -^be"aRing .Prbvisipn •

r^at stepS:have been taken to provide biliiigual ptersOnnei and/or materials to. limited or.non-English"..

cpmm'ipiicatbig;^^^ diat will_^surc. equal.Op^t^^'for.participants h.the.'prbfiram'byf.elirnm^^
any inFofmation or^ommunicatlon barriers?
Explain:

Has the ERA/recipient agency encountered any problems with providing bilingual personnel and/or
'materials to limited or non-English speaking persons? Yes . > No

in:-.

E i -tfa iii in ga h'd 'M on itorrn g ^

What steps does the ERA/recipient agency lake for training staff and volunteers? Are training sessions
documented?

Explain',

How docs the ERA/recipient agency monitor it's various sites/subr^i.ipicnis? . _

Explain

F. Disability Accommodations

How docs the ERA/recipient agency accommodate participants with disabilities?

Expjab}.
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T

L.

NH department OIADMINISTRATIVE SERWqS

^UR^yS^D'STRlBjjripN
12 Wlis AVE

. i . 9.3.101. ...

;  Ji* ' " "

.1.

[i
•; .1

'I

•  -I

,-r- J-"
i

l;

t.'

j. , ..

rr I . .

■  L .

u.,. ; . .'
Correcrivt *<>ron ft^yUed":; j TfS I as

^ ttnif rgioPn<e thould ̂  m»11»d (««»d Pf f-millfd lothii oWny within TfN nOVdayitrnm ihf'dirty af thU >»ll-eoftffr»nc>
».J,.:. I" .j

CflA Nsmt
I

I.
I

.  .1
i

S>tp*^(«of ftepfoenutiw

•  t i
Date:-

S< grt»Juf e o( 0 W f ood 0» n f i.&yJ '.op A eviewer

Oaic::
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Appendix 5 - EFO Review Form

Dafe:.. .. 7— .. ■/

SITO REVtCT^FOHM:

..

Lccam Address:

g1 mig; A HVfrp

PerecaEntma£WEifc< ^ ^ Title;'; — - . - . —
1TypeofSdcCQlfiCk'i^.q^EboH^ NHSDS Gagt^Namber. ' j

I  J|i ' i
L- t|tsdup;Krtdii6'"
I  ni'.HbnidessrSh^g'

W »• Th ̂  nm rm

BDobotsg !!lb^ yuQ been tSie

AppKBtinO6mrnihw of'm^m'rhtaflc/ fi frnHpa' ̂ gp,vd ttoTy/trotAfyfrnnrnthfy^

Tl%ai a;? ths boun of opsBDOD?

Eij® tdog has the; ofe besn io ojiSBtioii?,'

OrtFlcag has (he .sde.receir^TEFAP foods?'

■What ihs <^e ofycuj'moa.receitGo-siteienra^f,

fc aaspyoft^rwiewcDfiJe:? Yes No.

Was cBwxxjve aakm iBqiiired? Yo' No'.

Ho® mary volmitaas ins inwilVed ld yair food progcam?

Hdxr gf^pn is fbod plc&ed up from the CAA?.

did the fbod paailiy last xecdve T^AP fix)ds
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I. Doesthe ritehatre a anreci Bgned;agrBaD8niwitliBM-CAP?

3. Es & CC97 oo file ct dtt siie?

3. Are ttiHi paid saff?

4. Do yco SBve diesis cuside 5XSCT BiQ?

5. Are tfat <tay^ and hmirc

d. AredcfflisiteqitiitdtoaiopISBibeTEFAPittif-dadmiian';
fdno?

7. Are these fitmis kepi cm file Cor thiee >■621$?

8. Does the rile requne the ctian to show m ID?

9. Do TtHfcerVshhmleen receive dmiiDoffititi?;

10. Do trockssfTdu^ compise the TEF AP fbctm?

II.

I!! Caa hoaidttfils be served ailssoaceevey 30 days?

13'. [s (he pQiOTy choie?

14. ETnot. does the clism duxise aBy'pwiaQQ?'

15. Does the pznry give aH clientsbothrTEFAPmd dasared
■{TOthlQS?

-I (^/Hs^-inyT^AP fbods been reoaved (tzi trere ynlH tn
oiit df Gsuhtmo?

17. Ek) pu khffv ytnir iool CAA coosact persoo?

18. Have ktsses bee&i.qMzt^to (he EPAPDiiticm and (he local'
CAA?

I.9. Have thse bees any ccnqdarnta rn>«4 i^'na
(he sic?

30. Was (he catDpIaim fiinnrdsd to BM-CAP?

31. Does the site have nvr^^u te ofln^EngJish gvnir^fWwtR'*

II. Is (hse esidEDCC of pest or rottsn InfEsztion?

ll.Are foods kepi (T off the &mx arid stored on sbsitu?

Pis»J

Yfo No WA .Cosnnienls'
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14.Arefbods stcneditUasrC awy &(zn tht

25. Are toxk rtpms (soap, bleach, dc.) stared away frcca

24. Are lloofs, pallets shelviag cleaoi?

27.Arelbod son^ areas clsa ad odor fiee?

28. Are foods b^ttaed Vcsiilarly £v agos of ̂xelage or

29. Is die stDck rcated on' i re^u bads?

50. Does the site xepaciage TEFAP &ods?

31'. Are dty.'reihgenled and'frozm items sosed'xi ̂ opa
tEsnpS?

32. Is a rwT^jwiirrTO

33. Is (he'&oEjy »nd ctpdpiceiDisrel) mzistzined?.

34. "And Tustice for AIT potts du^byed?

34.DoGcssxtziiaD of dvQ rights "»iTn'Tig fin gfi and.
voJuDies^

•37. Have hivokes homtheCAAbemagpedaodchsdced
by staff?

-38. Pnxjeduies.m placefbo safeguard^TETAP foods from
thefl?

39. U nryrftabiig^Thq^fi'oT^ dpc it ccttiply srith the Near
Huipsfaire Samtziy Cotfe fis Food Sercices?

Yes "W KfA Ccmzzm^

Comamodities in Isventary Cases

p^3
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Desaibe lefrrral actictties to canofct to mScw progEstDi.

What-ochs sovtus does (he nie jnrvide to cliaiis (cJothin^ vonihsv gifi badai. aL>-

Othacdnzmaas.

Bate Revisra

Dra I^TQghtnifiK'iPTCT^
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