Stat_e of New Hampshire C/

DEPARTMENT OF ADMINISTRATIVE SERVICES
25 Capitol Street — Room 100
Concord, New Hampshire 03301

Office/@das.nh.gov

Catherine A. Keane
Charles M. Arlinghaus ) Deputy Commissioner
Commissioner (603) 271-2059
(603) 271-3201
Sheri L. Rockburn
Assistant Commissioner
(603) 271-3204

August 3, 2022

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services to exercise a Contract Amendment with
Community Action Program Belknap-Merrimack Counties, Inc., of Concord, NH, (Vendor No. 177203), with
no change to the price limitation of $2,120,427.00 to provide statewide Surplus Food Distribution for the
Emergency Food Assistance Program (TEFAP) Services, but to extend the completion date from September
30, 2022 to September 30, 2023 effective upon Governor and Council approval with the option to extend for
one (1) additional one-year extension term. The original Contract was approved by Governor and Council on
July 31, 2019, item #117, and most recently amended with Governor and Council approval on June 2, 2021,
item #126. 100% Federal Funds.

EXPLANATION

The Department of Administrative Services, through the Federal Surplus Distribution section of the
Division of Procurement and Support Services, is responsible for providing surplus food distribution for
TEFAP for the State of New Hampshire. Through this Contract, and subsequent approval of this extension
request, Community Action Program Belknap-Merrimack Counties, Inc. shall continue to provide the
coordination and distribution of USDA commodity foods through an established statewide network which
includes, but is not limited to: soup kitchens, food pantries, homeless shelters, and Class C institutions in
compliance with the Federal Regulations as related to TEFAP. The Contractor distributes TEFAP commodities
to existing food distribution networks and other organizations whose ongoing primary function is to facilitate
the distribution of food to those in need.

The Federal Government through the U.S. Department of Agriculture (USDA) Food and Nutrition
Service provided fiscal assistance through the Families First Coronavirus Response Act (FFCRA) and the
Coronavirus Aid, Relief, and Economic Security Act (CARES) for the Coronavirus response as well as
through the Coronavirus Response and Relief Supplemental Appropriations Act.

With the ongoing need, both nationally and locally, to mitigate food insecurity at historic levels, a
service interruption as a result of a new Request for Proposal (RFP) and subsequent new Contract would be
financially and logistically inefficient. It is the intent of the Department of Administrative Services, Federal
Surplus Distribution section, to release a Request for Proposal shortly after approval of this request. The time
horizon for a successful RFP response and possible transition time between an incumbent and potential new



His Excellency, Governor Christopher T. Sununu
and the Honorable Council
Page 2 of 2

Contractor is of utmost importance as uncertainty remains with respect to the volume and impact of this crucial
program for New Hampshire citizens as the nation migrates to a post-Coronavirus state of operations.

Based on the foregoing, 1 am respectfully recommending approval of the Contract Amendment with
Community Action Program Belknap-Merrimack Counties, [nc.

Respectfully submitted,

Ob-ad

Charles M. Arlinghaus
Commissioner

TDD ACCESS: RELAY NH 1-800-735-2964



SECOND AMENDMENT TO THE CONTRACT
BETWEEN COMMUNITY ACTION PROGRAM BELKNAP-MERRIMACK COUNTIES, INC.
AND
THE STATE OF NEW HAMPSHIRE, DEPARTMENT OF ADMINISTRATIVE SERVICES,
FOR THE EMERGENCY FOOD ASSISTANCE PROGRAM (TEFAP) SERVICES

This Second Amendment (hereinafter referred to as the "Amendment"}, dated this .2
day of August, 2022, is by and between the State of New Hampshire, Department of
Administrative Services (hereinafter referred to os "the State”] and Community Action Program
Belknap-Memmack Counties, Inc. {hereinafter referred to as “the Contractor”) for The
Emergency Food Assistance Program (T EFAP) Services.

WHEREAS, pursuant to an ogreement effective October 1, 2019 set to expire September
30, 2022, {hereinafter referred to as “the Agreement”). as amended on June 2, 2021, item #126
the Contractor agreed to perform certain Emergency Food Assistance Program (TEFAP) services
for the State in consideration of payment by the State of certain sums as specified therein:‘and

WHEREAS, pursuant to Section 18 of the Agreement, the Agreement may be amended
only by a written instrument executed by the parties thereto and only after approval of such
amendment by the Governor and Executive Council: and

NOW, THEREFORE, for and in consideration of the mutual promises set forth in this
Amendment and the underlying Agreement, the parties do mutually agree as follows:

I. Delete inits entirety Form Number P-37, item 1.7 Completion Date and substitute the
following:

1.7 September 30, 2023

2. All other provisions of the Agreement, approved by the Governor and Executive Council
on July 31, 2019, item #117, as amended on June 2, 2021, item #124 shall rerain in full
force and effect.
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COM MUNmr ACTION PROGRAM BELKNAP-
g RRIMACK COUNJES, INC,

\LUU'\Q uc

Uleanng Bar

(Print Name} )

Title: _. “CEO _
Date: 82 2022

8

STATE OF NEW HAMPSHIRE

Chques M. Arlinghaus
(Print Nama)

Title: Commissioner
Depariment of Administrative Services

Date: Q"Sc?-)

OFFICE OF THE ATTORNEY GENERAL

By: TEM &M%

(Print Nome)

Title: Assistant Attorney General_

Date: 8/3/2022

The foregoing contract was approved by
the Governor and Council of New
Hampshire on

Signed:

(Print Name)
Title:
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State of New Hampshire
Department of State

CERTIFICATE

I, Wiltliam M. Gardner, Secretary of State 6f the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. is a New Hampshirc Nonprofit Corporation registered
to transaci businc'ss in New Hampshire on May 28, 1965, | further certify that ail fees and documents required by the Secretary of

State's office have been received and is in good standing as far as this office is concerned.

Business 1D: 63021
Certificate Number: 0005748740

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed
the Scal of the State of New Hampshire,
this 41h day of April A.D. 2022,

William M, Gardner

Secretary of State

At rL———A W - L 8 . S tarm = it Wi, 3 B4V SR B -



Phon2{403}225-3293 2 Industriat Park Drive

{800; 856-5325 : @ P.O. Box 101¢

Fax 1533} 223-1393 . L bead L Concord. NH
BELKNAP-MERRIMACKC(.)UNTIES.INC.

Wa WW‘N.bn":-CQD.Ol'Q EMILAauens UOVWUNMKIIEE SINGE "6 s " 03302-1036

CERTIFICATE OF AUTHORITY

I, Dennis Martino, President, Board of Directors, hereby certify that:

1. 1am a duly elected officer of pommuniLYZ Action Program _B'e!knap-_Merrimack Counties,;lnc.

2. The following is a true copy of a vote taken at a meeting of the Board of Directors, duly called
and held bn_Januar\?. 13. 2022, at which a quorum of the Directors were present and voting.

VOTED: That Jeanne Agri, Chief Executive Officer/Executive Director, Michael Tabory,
Chief Operations Officer/Deputy Director, Jill Lesmerises, Chief Fiscal Officer, Steven
Gregoire, Budget Analyst, Dennis Martino, President, Board of Directors are duly authorized
on behalf of Community Action Program Belknap-Merrimack Counties. Inc. to enter into contracts
or agreements with the State of New Hampshire and any of its agernicies or departments and
further is authorized to execute ény and all documents, agreements and other instruments, and
any amendments, revisions, or modifications thereto, which may in his/her judgment be desirable
or necessary to effect the purpose of this vote.

3. | hereby certify that said vote has not been amended or repealed and remains in full force and
effect as of the date of the contract/contract amendment to which this certificate is attached. This
authority remains valid for thirty (30) days from the date of this Certificate of Authority. | further
certify that it is understood that the State of New Hampshire will rely on this certificate as evidence

that the person(s) fisted above currently occupy the position(s) indicated and that they have full
authority to bind the corporation. To the extent that there are any limits on the authority of any
listed individual to bind the corporation in contracts with the State of New Hampshire, all such _ -
limitations are expressly stated herein.

A
{ fi ) ) .
Dated: _ 8/2 /2022 Signature of Elected Officer: . A/t pier /’/’L"Mu

Name: Dennis Martino
Title:  President, Board of Directors

Rev. 11/12/2020
ki COA 2022 - aerms marting
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DATE {MMIDONYYY}

N )
ACORD° CERTIFICATE OF LIABILITY INSURANCE 0810372022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to tho terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to tho certificate holder in lieu of such endorsament(s).

PRODUCER ﬁgﬁg““ Andrea Nicklin
FIANCross Insurance TONE Exti: (603) 668-3218 m’é Noy; (603) 645-4331
1100 Elm Street AbpREss; Mmanch.ceris@crossagency.com
INSURER(S) AFFORDING COVERAGE . NAIC #
Manchester NH 03101 wsuReRA: Selective lnsurance Co. of SC 19259
INSURED wsurere: Granite State Health Care and Human Services Self-
Community Action Program Belknap-Merimack Counties Inc. wsurerc: Federalins Co 20281
P 0. Box 1018 INSURER D :
INSURER E :
Concord NH 03302 INSURER F :
COVERAGES CERTIFICATE NUMBER:  21-22 AllN22-23 WC & D&O REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF iINSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY FPAID CLAIMS.

- ADDL[SUBR  POLILYEFF | PO
Tﬁf TYPE OF INSURANCE INSD [wvp POLICY NUMBER (MNDDAYYYY) (HM%W) LIMITS
S| COMMERCIAL GENERAL UABILITY EACH OCCURRENCE ¢ 1,000,000
]
J CLAIMS-MADE E OCCUR PREMISES (Ea occurrence) s 1.000.000
MED EXP (Any ona person} $ 20,000
A 52509940 10/01/2021 | 1010112022 | perconare oviuRy | g 1:000.000
GENT AGGREGATE LIMIT APPLIES PER: . GENERAL AGGREGATE s 3,000.000
roucy | X TE& Loc PRODUCTS - ComProPAGG | 3 3.000.000
QTHER; s
TOMBINED SINGLE UMIT
AUTOMOBILE LIABILITY OHBINED s 1,000,000
>¢| anNY AUTO BODILY INJURY (Per parson} | 8
| owneD SCHEDULED -
A AUTOS ONLY AUTOS 52509940 10/01/2021 | 10/01/2022 | BODILY INJURY (Per accident) | 8
(] HiRED NON-OWNED [PROPERTY DAMAGE .
AUTOS ONLY AUTOS ONLY : | (Per necident
s
X vwsrertauas | ¢ occur EACH OCCURRENGE 3 5.000.000
A EXCESS LIAB CLAMS MADE 52500940 100112021 | 1000112022 [ pcoreonte s 5,000,000
oep | | revenmon s s
WORKERS COMPENSATION > 2R [ TE"
AND EMPLOYERS' LIABILITY YIN STATUTE ER 500000
B |OrHCERMEMBER ExcLUBED? T [N ] [nra HCHS20220000029 (32.) NH 01/01/2022 | 01/01/2023 |E:kr EACH ACCIOENT 3
{Mandatory in NH] E.L. DISEASE - EA EMpLOYEE | 3 1.000.000
If yas, describe undar 1,000,000
OESCRIPTION OF OPERATIONS beiow E.L DISEASE - pouicy umr_| ¢ 1.009,
_ ‘__ Limnit 1,000,000
Directors & Officers Liability .
[ 82471794 04/01/2022 | 04/01/2023 | Deductible $5,000

DESCRIPTION OF QPERATIONS ! LOCATIONS { VEHICLES {ACORD 3101, Addltional Remarks Schedule, may be attached if mors space is required)
Reter to policy for exclusionary endorsements and special provisions.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

State of New Hampshire Department of Administrative Services ACCORDANCE WITH THE POLICY PROVISIONS.

Bureau of Purchase and Prop

AUTHORIZED REPRESENTATIVE

25 Capitol 51. Room 102 . .
Concord NH 03301 WWD
!

©1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) . The ACORD name and logo are registered marks of ACORD
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State of New Hampshire

DEPARTMENT OF ADMINISTRATIVE SERVICES
25 Capitol Street - Room 120
Concord, New Hampshire 03301

Qffice@das.nh.gov

Joseph B. Bouchard
Asalstant Commissioner
(603) 2713204

Charles M. Arlinghaus
Commissioner
(803) 271-3201

Catherine A. Keane
Deputy Commissioner
| (603) 271-2059

March 24, 2021

His Excellency. Governor Christopher T. Sununu
and the Honorable Council

Siote House

Concord, New Hompshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services, Division of Procurement Support Services
Food Surplus to enter into @ sole source coniract amendment with Community Action Program
Belknap-Memmack Counties, Inc., Concord, NH (VC 177203}, originally approved by Governor
and Executive Council on July 31#, 2019, item #117 to provide statewide Surplus Food Distribution
for the Emergency Food Assislance Program [“TEFAP") by increasing the price imitation by
$1.095,722 from $1.024,705 to $2,120.427, effeclive upon Governor and Executive Council
approval through September 30. 2022. 100% Federat Funds

Funds ore onticipaled to be availoble in State Fiscal Year 2022, upon the ovailability ond
continued appropriation of funds in the future operating budgel, with the authority to adjust
budget line items within the price limitation and encumbrances between state fiscal years through
the Budget Office. if needed and justified.

Funding is available in the following accounts: Temporary Emergency Food Assistance and 01-
14-14-141710-51310000-072-50056% and 01-14-14-141710 - 19470000 072-500569

Account Account Contract FY20 v FY21 FY22 Total
Description
51310000~ TEMPORARY QOriging! $325.045 $341,298 $358,362 | %$1.024.705
072-500569% - EMERGENCY Confract
Gronts FOQOD
Federcg! ASSISTANCE
19470000~ COVID-FQOD | Amendment
072-500569 - | INSECURITY $912.744 | $182.978 | $1.095.722
Grants
Federal
Total Amended Coniract $325.045 | $1,254,042 | $541,340 | $2,120,427

TDD ACCESS: RELAY NH 1-800-735.2964




His Excellency, Governor Chrisiopher 1. Sununu
and the Honorable Council
March 24, 2021

Page 2 of 2
EXPLANATION

The Federal Government through the U.S. Department of Agricullure (USDA} Food and Nutrition
Service provided fiscal assistance through the Families First Coronavirus Response Act {(FFCRA) and
the Coronavirus Aid, Relief, the Economic Security Act {(CARES) the Coronavirus Response and the
Relief Supplemenial Appropriofions Act in response to the Coronavirus Pandemic. The concern
for food insecurity has grown nalionally ond The Emergency-Food Assistance Progrom (TEFAP) in
NH has more than doubled the amount of USDA loods coming into New Hampshire in an effort to
feed our citizens. TEFAP is managed by the Department of Administrative Services. Surplus
Distribution Section 1o cover the costs associated with administering the program. These funds are
100% pass through 1o be provided to our controcted TEFAP vendor, Community Action Program
Belknap-Memimack Counties Inc.

The increase in funds are from the Families First Coronavirus Response Act, the Coronavirus
Response and Relief Supplemental Appropriations Act. and the Federal Food Purchase
Distribulion Program (previously known as Trode Miligation Progrom). All funding is provided
through the U.S. Depariment of Agricullure {USDA) which will be used lo reimburse the Community
Action Progrem Belknap-Merimaock Counties Inc.. of Concord NH for administrative expenses in
relation to the federol Food Purchase Distribution progrom.

This amendment is o sole source omendment request because the amount of the amendment is
greater than 10% of the original contract price limilation. The services to be provided in this
amendment build upon the services outlined in the origina!l contract. Switching to another vendor
would be financially and logistically inefficient.

Accordingly. your consideralion of our request is appreciated.
Respectfully Submitted,

(o CJ

Charles M. Arfinghaus
Commissioner

TDD ACCESS: RELAY NH 1-800-735-2964



FIRST AMENDMENT TO THE CONTRACT
BETWEEN COMMUNITY ACTION PROGRAM BELKNAP-MERRIMACK COUNTIES, INC.
AND :
THE STATE OF NEW HAMPSHIRE; DEPARTMENT OF ADMINISTRATIVE SERVICES,
FOR THE EMERGENCY FOOD ASSISTANCE PROGRAM

This First Amendment {hereafter called the "Amendment”) dated this _{_ day of March,
2021, is by and between the State of New Hampshire, Department of Administrotive Services
(hereinafter refemed to as the “State”) and. Community Aclion Program Belknap-Memmack

Counties, Inc. (hereinofter referred to as the “Coniractor”) for The Emergency Food Assistance

Program;

WHEREAS, pursuant to an agreement (hereinafter called the "Agreement”) which was
approved by Govemor and Executive Council on July 31%, 2019, item #117, and set to expire
Sepiember 30, 2022, Contractor ogreed to provide surplus food distribution for The Emergency
Food Asslstance Program (TEFAP) 1o the Stote upon the terms and conditions specified in 1he
Agreement; and

WHEREAS, pursuant to Seclion 18 of the Agreement, ihe Agreement may be amended
only by a written instrument executed by the parlies thereto and only after approval of such
amendmeént by the Govermnor and Execulive Council; and

WHEREAS, the Contractor and the State wish to omend the Agreement by increasing the
not to exceed amount by $1,095722 from $1,024,705 10 $2,120,427. This increase includes
federal funds from the Fomilies First Coronavirus Response Act (FFCRA) in the amouni of
$257.159. federal funds from the Coronavirus Ald, Rellef, and Economic Security Act (CARES) in
ihe amount of $385,738, the Coronavirus Response and Relief Supplemental Appropriotions Act
in the amount of $244,847, and federal Trade Mitigation funds in the amount of $25,000.

NOW THEREFORE, in consideration of the foregoing. and the covenants and conditions
contained in the Agreement and set forth herein, the pariies hereto do hereby agree as follows:

1. Delete in its entirety Form Number P-37, ilemn 1.8 Price Limitation and substitute the
following:

1.8 $2,120,427

2. Replace Exhibit B, PAYMENT STRUCTURE ic read:

State Fiscal Year 2020: $325.045
State Ascaol Year 2021: $1,254,042
State Fiscol Year 2022: $541,340

3. Excep! as specifically omended herein, all other provisions of the Agreement.
approved by Governor and Executive Council July 31%, 2019, item #117. shall remain
in full force and effect.

Page 1 of 2 7 g
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COMMUNITY ACTION PROGRAM BELKNAP-
MERRIMACK COUNTIES, INC,

Qwum@.‘am

Jean.nc Agrl

(Print Name)

Title: . Chief Executive Officer.

Date:  3/01/2021

STATE OF NEW HAMPSHIRE

Charles M. Adinghaus
{Print Name)

Title: Commissloner

‘De ;:iarfmept’fdf- Administrative Senvices:

Date:

OFFICE OF THE ATIORNEY GENERAL

By: Zakhoena. Lakbimaldea

Takhmina Rakhmatova
7 {Print Name)

Title: Aftorney

Dote: 4/22/2021

The feregoing contracl amendment was
approved by the Governor ond Executive
Council of New Hampshire on

Slgned:

{Print Noame)|
Title:

Pagelof2

Contracior [nilialas)
Date:

- B0l



Phone [(603)225-3295 2 Indusirial Park Drive

(800) B56-5525 P.O.Box 1016
Fax {403) 228-1898 i Concord, NH
Web www.bm-cap.org BELONAT .‘:‘."t‘i‘.’.‘*.fﬁ". .‘E?}":‘?JE% s 03302-1016

CERTIFICATE OF AUTHORITY

I, Dennis Martino. Presidént, Board ofiDiféétora: hereby certify that:

1.18m a duly elected officer of.ComMmuntty.Action' ProgramiBélknap:-Mérfimack Countles, Inc.

2. The following is a true copy of a vote taken at a meeting of the Board of Directors, duly called
and held an January 14, 2021, at which a quorum of the Direclors were present and voling.

VOTED: That Jeanne Agri, Chief Exocutive Officer/Executive Director, Michael Tabory,
Chlof Operntions Officer/Deputy Director, Rossana Goding, Chief Fiscal Officer, Steven
Gregoire, Budget Analyst, Dennis Martino, President, Board of Directors are duly authorized
on bahalf of Communily Actlon Program Belkhap-MermimackiCounties: Inc: to enter inlo conltracts
or agreements with the State of New Hampshire and any of its agencies or depatments and
further is authorized to execute any and all documents, agresments and other Instruments, and
any amendments, revisiens, or modifications thereto, which may in his/her judgment be desirable
or necessary to effect the purpose of lhis vote.

3. | hereby certily {hat sald vote has not been amended or repeated and remalns In full force and
effect as of the date of the conlract/contract amendmant to which this cortificate is attached.
Such authority to be in force and sffect until Soptumbar 30,.2022. | further certify that it is
undersiood that the State of New Hampshlire will rely on this certificate as evidence that the
person(s) listed above currently occupy the position(s) indicated and that they have ful
autharity 1o bind the corporalion. To the extent that there are any limits on the authonty of any
listed individual 1o bind the corporation in contracts with the State of New Hampshire, all such

limitations are expressly siated herein.
Dw/;m —M«

Signature of Elected Officer
Name: Dennis Madino
Tille; President, Board of Directors

Dated: __ 3/01/2021
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COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

‘CORPORATERESOLUTION

‘The' Board of Difeciors of Commmanity- Aotion- Progiin Bolkris:Meéimimack Cowntiis,

Inc. -diithiorizes the Chief Bxseutive Officer/Bxecuitive'Ditéctdr; CHiel Operdting Officer/Deputy
Direcor,Chief Fiscal Otficer, Budget-Analyst, President; Vice-President(s) or Treasurer:of the
Agency 1o sign’ contracys  iind réporti-with-the State, of Ny ‘Hampshire, Dagartmenty 1, the
Federal -Goyernmeat,, which” iighidé: all- federal* #2639 ‘and, 272 Forshis, &nd plblic griptivate
vonprefit agencics including, bux not limited to, the fol{owmg, ) T

¢ Department of Administrative Seivices far food distribution programs
¢+ Department of Eduéaticn ‘for-Nutrition progrtiros
* Deparment of Héalth ind Human Services:
— Bureau of Elderly and Aduh Services foraldgily prograitis
- Bilfeau, of Homaless und Housing Services: for hothéles¥/hanising programs
~  Divigion:of Childven, Youtt; aid. Parllies:for child’esie programs
= Division of Family Assistance for Cormunity Services Block Grant
~ Division of Public Héhlth Services for public health prograrns
‘Departineat of Nistice for ¢hild advocacy/thetnpy programs
Depam:n:nt of Transportation<Public: Transportation Bureau for transportation programs
Publi¢ Utilities:Commission for utility dssi¥tance programs
Waikforcé: Opportiiiity, Cowncil 67 emwployment and job treining programs
Dépaitrrenit of Nétursl-ond:-Culteral, Resources
New Aampshire:Office of Strategic Liftidtives:(OS foF Low Income Energy Assigtance,
‘Weatherization; SBAS, and-Blck Gisitpfograms ,
New Husigshite Corsmumi ty Developroent Financs;Autharity
New Hampibire. Housing Finance Authority' '
New Haipshire Secrotary of State.
U.S. Department of Health and Huimsa Services
U.S. Departinent of Housing and Urban Devel oprrent
U.5. Department of the Treesury — Tnternal Reveaue Service
and other departments sod divisions a5 required

& =8 s e

This Resolution authorizes the signing of ol supplementary and subsidiary documents
pexcisary to cxecuting the autharized contracts as well as eny modifications or amendments
relative to said contyacts or agreements.,

) This Resolution was epproved by the Board of Directors of Community Action Progrem
‘Bélknnp-Memimack Countics, Lnc, on Jeapuery 14, 2021, and hiss nct been amended ot revoked
and rémains in effect as of the date listed below.

voaon Lacee. Casne
Date Bruce Carn
Secretary/Clerk

SEAL
Agoncry Conaurvia B wdudan 1:3911"
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Ac@ CERTIFICATE OF LIABILITY INSURANCE vt

T‘HIS CERTIFICATE I3 ISSUED A3 A MATTER'OF INFORMATION ONLY AND CONFERS NO RIOMTS UPONTHE CBINF!GATI! HOLDER, T3
CERTWFICATE DOES HOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEHD OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. TH:i3 CERTIFICATE OF INSURANCE DOES ROT CONSTITUTE A CONTRAGT BETWEEN THE ISSUING MIURER(B), AUTHORIZIED
REPREBENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
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CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF TME ADOVE DESCRIZLD POUX (£ BE CAXCELLED 0EAORE
THE EXPIRATION DATE THEREOF, NOTICE WLL DF DELNBlED N

Staw of New Hamoshire Administralion Serv ACCORDAMNCE WITH THE POLICY PADVISIONS.
Bureu of Purchasa and Prog
25 Caphol 61, Aoom 102 RUTHIRTED REPRELMAI

Corcord NH 0309

© 1943-2018 ACORD CORPORATION. ANl rights ressrved.
ACORD 26 {2016/03) The ACORD nams and (oga are registarad marks of AGORD




State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gerdner, Sccretary of State of the Siate of New Hampshire, do hereby certify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. Is a New Hampshire Nonprofit Corparation registered

to trensact business in New Hampshire on Moy 23, 1965, 1 further cerifyy that o!l fees and documents required by Whe Secretary of
State'’s office have been reccived and is in good standing as for as this office is concemed.

Business [D: 63021
Certifiente Number: 0003333239

N TESTIMONY WHEREQF,

[ hereto set my hand and cause 10 be affixed
the Scal of the State of New Hempahire,
this 20d day of April A.D. 2021,

William M. Gardner

Secretary of State

[
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2% State of New Hampshire
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B DEPARTMENT OF ADMINISTRATIVE SERVICES

'S 4 ‘-_ P\ -
% } .;.::_:.;’;7;‘:}}' % 25 Capitol Street - Room 120
*:_!& ‘:;:%};@ Concard, N??_\"l‘f.n.‘r:r‘\plbire 03301
B ey o7l Q'mﬂ.. ..mm‘h‘m. — d ~
' Joseph B. Bouchard
Charles M. Arlinghaus . Asslstoot Commissioner
Commilssloner ' {603) 271-3204
(60Y) 2713201
Cothering A. Keane
Y Daputy Commissionsr
{B03) £71.2089
Juna 10, 2019

His Exceliancy. Governor Chistopher T. Sununu
and the Honoroble Council

Slate House

Concord, New Hompshire 03301

UESTED ACTION.

Authorize the Deparimen! of Adminisiralive Services. Federal Surplus Distribuﬁon to

enter inlo @ contract with Community Action Program Belknap-Memmock Counties, Inc., of -

Concord, NH [Vendor 177203). 1o coordinate and provide statewide Surplus Food Distribulion
tor Temporary Emergency Food Assistonce Progrom (TEFAP). The totcl omount for the
coniract shall not exceed $1,024.705 upon Governor ond Executive Council approval, tor the
period eileclive October 1, 2019 through: Sepiember 30, 2022. The agreemenl moy be
renewed lor on oddilional two one-yeor lerms with the some terms. condilions. ond pricing
structure with the opprovol of the Governor ond Executive Council. 100% Federal funds.:

Contingent upon available funding. funds are ovailable in the lollowing occount: 01-
14-14-141510-51310000-072-500569 Department of Administrative Services. Temporory Food
Assistance.

FY20 3325045
FY21 $341,298
FY22 $358.342

EXPLANATION

The Deporiment is responsible, through the Federal Surplus Distribution seclion, 1o
provide surplus food distribution for TEFAP for the Slote of New Hompshire. Through {his
controct. Communily Action Progrom Belknop-Merrimack Counlies, Inc. shall provide the
coordinalion and dislibulion of USDA commodily foods through on eslablished statewide
network which includes. bul is not iimited to, soup kilchens. lood ponlries, homeless shellers,
ond Closs C instilulions in complionce with the Federal Regulations os it relales 1o TEFAP. They
shall disiibule TEFAP commodities 1o existing food diskibution networks ond olher

7




His Excellency, Governor Christopher 1. Sununy
and the Honcrabla Council

June 10,2019

Poge 2412

orgonizotions whose ongoing primory function is 1o facililote the disinbulion of food 10 Ihose
in need.

On Januory 8, 2019 the Bureau of Purchase and Property issued o Reques! for Proposal
{RFP) for Temporary Emergency Food Assislance Program services, with response due on
Februory 8, 2019, on the Stole's website. One firm submilied o proposol for consideration. The
evolualion commitiee consisied of members from lhe Bureau of Purchase and Property,
Federol Surplus Distribution, and the Deportment of Comreclions. The proposal was evaluated
on ihe crferia eslablished in the RFP. The scoring wos bosed upon the areos of Distribulion
Capobility [50%), Expenence, Resources, References, Copobility to Perform {20%), Ordering
Copability (10%), Inventory Capobility and Control {10%). ond Security {10%}. The Communily
Aclion Progrom Belknop-Memmaock Counties. Inc. is the selected vendor, .

Based on 1he loregoing. | om respectiully recommending opproval of Ihe controcl
with Community Action Program Belknap-Memmack Counties. Inc.

Res . ectfully submmed

Chorles M, Nﬁnghous
Commissioner

TOD ACCESS: HELAY NH E.200- 7232964

R bt e ik
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Division of Procurement Support Services
Bureau of Purchase Property

Bid Description et e 218218, ).
Bid # ’ T, Tempouady Emergency.Food Assislance Program |
Agent Name i [ T 777 Kathloan'Daley” T I

Vendor

‘|Score

H i
Communily Action,
Program Belknop-
Memmaock

Counlies '

93|

o
Gary S. Lunetia -
Director

(603) 271-2240: . ‘f

A

8o
" .
E TN
* - -
SN &
[RYLES
Loar avs
- .! e 1]
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Tt |sadict .'; '

FORM NUMBER P-37 (version 5/8/15)

Subjec!: ~Temporary Emergency Food Assistance Progrom

Nojice: This agrci:mcm ond oll of its anachmens shall become pu‘blli'c‘up-o'n- submission 1o Governor and Tl
Executive Council for approval.- Any information that is private, confidential or proprictary must |
be clearly identified fo the agency and agreed to in writing prior to signing the contracl.

AGREEMENT
The Siole of New Hompshire and the Conlraclor hareby mulually agree os loflows:

GENERAL PROVISIONS
1. JDENTIFICATION,

“1.175tole Agency Name
| Deporiment of Adminksirative Services

11,2 Slote Agency Addross
Stote House Annex
25 Copitol Slreet

i Concord, NH 03301

1.3 ConligClor Nome

Communily Aclion Program Beknop-Memmack Countles,

)
i
i
%
il 1.4 Coniroctor Address
i industial Pork Dive
)
!

Ing. PO Box 1044
Concord, NH 03302-1016
..‘..5 Cé;\{}oé}oc };ho::ué ‘ - l 6 ACcounl Numbc-r = :."-'l 7 Complation D(lalé::::'ﬂ IB F'nce le;rolTon
Number | 51310000 lZ Seplember 30, 2022 $1.024.705.00
[403)225-3295

[79 Conlrociing Officer Tor Stale Agancy 10 Slole Agency Télephone Number
[603)271-8600
Kalie Dolay

1 Controcior Signol T2 Nome ond Tille ol Comroclor Slgnotory

A

A A ;Execuhde Dwedo( deanne
‘I Acknowladgemem SIOUI - 1A . . Countyol & ARy ™A \LL-; B

On 0/1'0/!? . belore Ihe undersigned officer, personaly oppecred the personidentifiad Inblock 1.2, or .
ol«sloclomy proven 1o be the person whose name is signed in block 1,11, ond ocknowledged tho! s/he execulad 1his
dotiambiitia Ne copdeily indicoled in block 1. I2 L. e = .. .

AR Slgnor-.ko,ol‘ Noiory blic or Justice of 1hi

"___.:;' e Y Z/

; :l‘l 132 ri'o:‘oe Ghd Tile of Nalary of Jushice of Ihe Pecce

Il l"‘

1.15 Nome and Tilie of Siole Agency Signatory
Chorles M. Adinghaus, Commissioner

1.16 Appsoval by Ihe N HOepormeni of Adminisiration, Diviion of Personne! [if applicobie)

Director. On:

1.7 Applg Ihe Allorngy General (Form, Substance and Exacution) fif opplicobie)

Wm . on 7k /19

1.18 Approval by the Govemor ond Execulive Council (il applicoble}

By: On:

Poge i ol 4
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO BE

PERFORMED. The Slole ol New Homgpshire, octing livough:

Ihe ogency idenlified in block 1.1 (“5tole”). engages
conhraclor identiiied in block 1.3 [*Conlrocior”] 1o
periorm, ond iha Contraclor sholl perform, the work o
sale of gaods, or both, idenlified and more porticulory
describad in the altoched EXHIBIT A which is
incarporaled herein by reference {"Services”).

3. EFFECTIVE DATE/COMPLETION OF SERVICES. S

3.1 Nolwilhstonding any pravision of this Agreemenit 1o
Ihe conlrary, ond subjecl o Ihe opproval of the
Govermnor ond Execulive Counci of the Slale of New
Hompshire, it opplicoble, this Agraemenl, ond o
obligotions of Ihe pories horeunder, sholl bacome
allactiva on Ihe dole the Governor ond Execulive
Councll opprove this Agraement oy'indicoled In block
1.18, unless no such opprovol is required, in which cose
Ihe Agraemeni sholl bacoma efleclive on Ihe dole Ihe
Agreemenl is signed Dy lhe Slale Agency as shown in
block 1,14 {“Elleclive Dale”).

3.2 1l Iha Conlroclor commances the Services prdor 10 the
Eliaclive Dole, all Services performed by the Controctor -
price 16 Ihe Eftactive Cole sholl be performed ol the sole

risk of the Conlrocior, and in the even! Ihol this to,

Agreement does nol become elleclive, |he Slole shol
hove no liabiily to the Conlracior, including withou!
limitalion, ony obligotion lo poy Ihe Contracior lor ony
coslyincurred or Services perlormed. Contraocior musl
corapleie ob Servicas by Ihe Completion Dote specliied
inblock 1,7,

4, CONDITIONAL NATURE OF AGREEMENT,
Nobwilhsionding any provision of Ihis Agreemenl lo the
conlrary, oll obligations ol Ihe Siole hereunder, including,
withou! krmiloiion, the continuonce of payments
heraundar, are conlingent upon the avalobiily ong
conlinved approprolion of funds, ond in no svent shofl
the Slole be lioble for ony poyments hereunder in excess
of swuch avoilable approprnled lunds. In the evenl ol @
reduclion or lerminalion of appropricted hunds. the Stole:
shall hova tha rghl Lo wilhhokd poyment until such fonds
becoma avoilobla, if ever, ond sholi hove Ihe right 1o
lermingle this Agreemen! immediotety upon giving the
Controcior nolices of such lerminolion. The Slale shofl not
be requirad 1o tronsier lunds from any olher occount 10
Ihe Account idenlified in block 1.4 in Ihe gvenl lundsin
Inhat Account are reduced or unovoiloble,

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT,

5.1 Ihe contracl prce, melhod of paymeni, ond lerms ol
poymenit are idenlified and more porticulorly described
in EXHIBIT 8 which is incorporoled herein by relerence.
5.2 The poymenl by Inhe Slate of the coniroct price shol
be lhe only ond the complele reimbursement 1o IThe
Contraclor lor ol expensas. of whalever noluwe incurred
by ihe Coniractor in Ihe perfoimonce hereol, ond shall
e Ihe only and Ihe complele compensolion lo the
Contractor for Ihe Services. The Stole sholl hove no
liabilily 10 ITha Conlracior othar thon the controcl prce,

Poge 20f 14
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*5.3 The Sioie reservas Iha righ! to ollset trom ony amounls

olherwise poyoble 1o Ihe Conlrocior under this
Agreement those bquidoled omounts requred or
permitied by N.H. R$A 80:7 through RSA BO:7-c or ony
clher provision of low,

5.4 Notwilhstanding ony provision in Inls Agreement 10
Ihe conlrary. and nolwithsianding unexpecicd
circumstances, in no event sholl the 1otal of oll poyments
outhorized, or aclualy made hereunder, exceed Ihe
Price Umiiolion sel forth in tlock 1.8,

4. COMPUANCE 8Y CONTRACTOR WITH LAWS AND
REGULATIONS/ EQUAL EMPLOYMENT OPPORTUNITY,

4.1 In conneclion wilh the perdormaonce of the Services,
the Controcior sholl comply wilh ¢ll stolules, lows,
reguialions, ond orden-of faderol. siote, counly or
municipol aulhorlies which impose ony oblgolion or culy
upon the Conlroctor. inchuding. bul not imited o, civil
rights ond equol opporunily kows, This moy include the
requirernent 1o utifze ouxikary Gids ond sarvices [0 ensuin
ihot persons with communicolion ghoblllies, nChuding
vision, haaring ond speach, con communicale wilh,
ieceaive informolion trom, and convey informotion to the
Conlraclor. In addition, the Ceniroclor shall comply with
aoll oppicoble copyrght laws,

6.2 During the iemm of Ihis Agreemant, the Conlroctor
shall nol discrdminale ogoinst employees or oppliconls Toc
employmenl becouse of race, color, refiglon, cread. age.
sex, handicop. sexual odentolion, of noliond! orgin ond
will 1oke allirmolive oclion lo pravenl such discdminalion,
4.311 Ihis Agreament is funded in ony porl by monies ol
ihe Unilad Sicles, the Controclor sholl comply with oll the
provisions of Executive Order No. 11244 {"Equol
Employment Opporunity™}, os supplarmanted by the
reguialions of the United Stotes Cepariment of Lobor {41
C.F.R. Pan 60}, ond wilh ony rJes, reguiotions ond
guidalines o3 lhe Slole of New Homgpshiro o tha United
S10les issue |0 implemeni Ihese reguiations. The
Controcior lurther ogroes to permil the Slole o United
Stoles occess 10 ony of ihe Conlrocior's books, records
ond occounls lor Ihe purpose of oscergiring ’
compliance with ofl rules, regulalions ond orders, and |he
¢covenonls, tarms and condilions of lhis Agreement,

7. PERSONNEL,

7.\ The Conlractor shalt ot ils own expeanse provida ol
personnel nacessory lo perdorm the Services, The
Contioclor woronls Inal ail perionnel engaged in the
Services shall ba quaiiiad 1o periorm the Services. ond
shat be propedy icensed ond olherwise ouhonzed (o do
30 under oll opplicoble lows,

7.2 Unless otherwise oulhofized in wriling, during the lerm
ol this Agreemeni, ongd lor o perod of six (§) monihs ofler
the Completion Dote in biock 1.7, Iha Contraclor shalt
nol hire. ond sholl not permil ony subcontrocior or other
person, frm ot comparolion with whom il is engogedino
combined ellon 10 perloim the Services 10 hire, any
person who is 0 $iaie employece or oficiol. who is
molericlly invalvad in Ihe procuremen), adminisirolion of
perlormonce of Ihis Agreement, This provision sholl
survive Jerminolion ol Ihis Agreement,

Controctor Initios QLA
Oolele:-10 -}
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7.3 1he Conlrocting QOfficer specificd in block 1.9, o his or
her successor, sholl be The Slale’s representolive. In the
even! of ony dispute concerning Ihe inlerpretolion of Ihis
Agreemenl, the Controcting Olficer’s daecision shall be
fingl lor the Stole.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the loflowing ocls of omissions of
the Conlrgcior shofl conslilute on event of defou!
hereunder [“Event of Baloutl”);

8.1.1 laihwre lo pertorm the Services solisloclonty of on
schadule; .

8.1.2 loilre ta submil ony repor required hereuncer;
and/or

8.1.3 loikwre 10 perfoim any olher covenon), lerm or
condilion of ihis Agreement,

8.2 Upon the occumence of any Event of Deloull, lhe
Slale moy toke ony one. of Moro, or all, of Ihe following
oclions:

8.2.1 give Ihe Conlraclor 0 willen nolice specifying the
Event ol Dalondl ond requirng il 10 be remedisd wilhin, In
Ina absence of o grealer or leiser specificolion of time,
Ihinly {30} doys from ihea dale of Ihe nalica: ond if 1he
Event of Daloull Is not limely remadied. ferminate this
Agreement, effactive Iwo (2) days ofler giving 1he
Contracior nolice of lerminotion;

8.2.2 give the Conlroclor o wrilten nolice specilying the
Event ol Deloull and suspending ol payments o be
made under this Agreement ond ordering thal the
porlion of The conlroc! price which would olhenwise
occrue o the Controcior during the period rom tha dole
of such nolice until such lime O3 the State determines thal
Ihe Contioctor has cured the Eveni of Deloull sholl never
be peid lo Ihe Coniroclor;

8.2.3 sa1 off ogoing) ony olher abligaiions Ihe State may
owe o Ihe Conlroctor ony domaoges the Stale sullers by
reqson ¢f ony Evenl of Deloull; ond/or

8.2.4 reol Ine aAgreemeant 0 breoched ond pusuo ony
ol its rernedies of low of in aquily, o bolh.

7. DATA/ACCESI/CONFIDENTIALITY/ PRESERVATION,

9.1 As used in this Agreamant, ihe word "dola” sholl
mean all inlormation ond things developed or obloined
during the perdormoncs ol, or ocquived or developed by
reasan al, this Agreement, Inclucing, bul not limited 10, at
sludies, reporls, liles, lormulae, surveys, mops, choits,
sound recordings. video recordings, pictonal
reprocuctions. drawings, onolyses, graphic
represeniohont. compuler orograms, camputer printouls,
notes, letters. memoronda, popers, ond documenis, ol
whelther linished or unfinished.

9.2 Al dola ond any propesty which hos been received
lrom Ihe Siole or purchased wilh funds provided tor thot
purposa under [his Agreement, sholl be Ihe properiy of
Ihe Stole, ond sholl be relumed 1o The Stole upon
demand or upon terminalion of this Agreement for ony
eoson,

9.3 Confidaniiolity of doto sholl ba governed by M.H, RSA
chopler #1-A oi olher existing law. Disclosure of dala
requires prior wiillen approval of the Sigte.
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10. TERMINATION, In tha even! ol an eorly lerminalion of
Inis Agreement lor ony reoson olher thon the completion
of the Services, the Conlraclor shalt dediver 10 Ihe
Conlracting Otficer, not Ioler thon filisen |15} doys olier
the gole of terminalion, o report {"Terminolion Report”)
deschnbing in detail oll Services pedormed, ond he
controc price eornad, lo ond including Ihe dole of
lerminalion, The form, subjec! molter, conlenl, and
number ol copies of the Termination Report sholl be
identico! 1o Ihose of any Final Repor daescrbed in the
oltochad EXHIBIT A,

11, CONTRACTOR'S RELATION TQ THE STATE. Inthe
perfiormance ol this Agreemeni the Conlrociorisin all
respects onindepandeni controcior, ond is neilher on
ogenl nor on ampleyeae ol Ina S1ale. Naither tho
Coniroctor nor any ol ils officers. employees, ogents or
mambars sholl hove oulhorly Lo Bind |he Stale or ioceive
ony benefils, worken' compersalion or olher
emolumenls provided by the Stale 10 iti empioyaes.

12. ASSIGNMENT/DELEGATION/SUBCONIRACTS. The
Conlracior shal nol assign, of olhansise fronsler any
inleresl in inis Agreemenl withoul Ihe phor willen nolice
ond consent of ihe Slole. Nona of the Services sholl be
subcontrocled by the Controctor wilhoul Ihe prior wrilten
nolice ond consenl ol the Slale.

13. INDEMNIFICATION, The Conlrocior shall defend,
indamnily and hold harmless Ihe Stale, its olficery ond
employees. lrom ond ogainst any and ol losses suffered
by the Stote, ils olficers ond employeas, ond ony and oll
cloims, liabillies or pencllies osserted ogoinst the State, ils
officers ond employees. by or on behall of any person,
on occounl ol based or resulting from. erising oul of [or
which moy be cloimed lo Grise oul ol) the octs or
omissions of Ihe Controclod. Nohwithslonding tha
loregoing. nothing herein conloined sholl be daemed lo
constitule o walver ol the sovergign immunily of the
Slate, which immunily is hereby reserved to the Slole. This
covenanl in poragraph |3 sholl survive the terminolion of
this Agreemenl.

14, INSURANCE.

14,1 The Conlroctor sholl, ot its sole expense, obioin and
mainloin in loice, ond shol require any subconiracior o
osugnee o oblain and mainiain in lorce, the loliowing
inswonce:

14.1.1 comprehensive generol iobility insuronce ogoinst
oll cloims of bodily injury, death or properly domage. in
omounts ol not less thon $1.000.000 per occurence and
$2.000,000 oggregote; ond '

14.1.2 speclol couse of loss caveroge lomm covering oll
propeny subjecl 1o subporogroph 9.2 herein, in an
omouni nol less thon 80% of Ihe whole repiocemeni
value o lhe property.

14.2 the policies described in subporagroph 14,1 harein
sholt be on policy forms ond endorsements gpproved {or
e in the Slole of New Hompshire by the NH,
Deporimeni of Insuronc e, ond issued by insurers icensed
in Ihe Sigle ol New Hompthite,

Conlracior lniliqr_s Bj%ﬂ_‘
Oolel {01
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14.3 The Conlracior sholl humtish o the Conlrocling
Officer identiiad in DIock 1.9, of N5 Of her suCCeso. o
cerliicole(s) ¢! inswonce {or oll insronce requiced unde:
Ihis Agreemenl. Controclor shafl alio fumish to the
Controcting Olficer identiied in block 1.9, or his or her
wuccessor, carificoles} ol imuronce for ofl renewol(s) of
insurance required under this Agreement no kater thon
Inirly (30) days prior 10 Ihe explrallon dale of eocholthe
insurance pobcios. Tha certificalels) of insurance ond

incorporaled herein by relerence, Eoch can:ﬁcoie{s} ol
insuroncs shall conloin o clouse requiing lhe intwrer 1o
provide ihe Conlracling Officer idenlified in block 1.9, or
his or her successor, no lass thon thirty (30) doys pror
wrilten nolice ol concellotion or modificalion of the
policy.

15. WORKERS' COMPENSATION,

15.1 By signing INs ogreemenl. the Conlroclor ogrees,
certilios ond warionls thal the Cankaciorisin ‘
compbonce wilh or-exempl from, Ihe requiremenls of
N.H. RSA chopler 281-A [~Workens' Compensation®).

15.2 To Ihe axlenl Iha Conlrocior is subject lo the
tequirements of N.H, RSA chopler 281-A, Conlracior sholl
moinloin, ond requre ony subconlroclior or ossignee lo
secure ond maintoin, poymen! of Workars'
Compensation in"conneclion with oclivilies which the
peison proposes to undercke purtuonl 1o this
Agreement, Contiocior shall flumish the Conlrocling
Officer ideniilad in block 1.9, or his or her successof, prool
ol workers' Compensolion in the manner dascribed In
N_H. RSA chopler 281-A and ony opplicable ranewol(s}
therecl. which sholl be olloched ond ore incorporaled
hereln by relerence. The Slole sholl nol be responsible tor
payment ol ony Workers' Compensalion premiyms or lor
ony other ¢cloim or banefit lor Conlracior, or any
subconlracior or amployee of Conlracior, which might
onse under opplicabls Siole of New Hompshire Workers'
Compenialion lows in conneciion wilh the pedormance
ol the Services under this Agreamenl,

14. WAIVER OF BREACH. No Igiture by !ha Stole to enforcs
ony provisions hereol olter ony Event of Deloul sholt be
deemed a woiver of ils dights wilh regord 1o that Evenl of
Defouli, or ony subsequeni Event of Deloull. No express
loilure lo enlorce any Event of Delfoult sholl be deemed o
woiver of the right of Ihe Siate 1o entoice eoch ond all of
the provisions hereol upon ony further or other Evenl of
Delfoutt on the pont of the Contraclor,

17. NOTICE. Any nolice by © porty herelo io Ihe olher
porly sholl be deemed lo have been duly delivered or
given ol ine fime of mailing by cerlified moil, posioge
preocid, in 0 Uniled $1otes Pos! Ollice oddressed to ihe
paties ol Ihe cddresses givenin blocks 1.2 ond 1.4,
neein,
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ony tenewats Ihereol sholl be alloched ond are >

18. AMENDMENT. This Agre ement moy be cmended,
waived or dischorged only by on Instrumant in wrling
signed by the porties herglo ond only olier approvol of
such omendment, woiver or dischorge by the Governos
ond Execulive Council of Ihe Slate of New Hompshire
unless no such opprovol is required under tha
circumsionces pursuant 1o Slale lkaow, nde or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS. This
Agreement sholl be construad in accordonce wilh Ihe

"~ lows of the Slote of New Hompshire, ond is binding upon

and imures 10 1he benefl of iIne porties ond Ihair
respeciive successors ond ossigns. Tho wording used in
this Agreemenit is the wording chosen by lha porlies 1o
oxpress their muluol inlenl, and no rule ol consiruclion
sholl be applied againsl of In tovor of ony porly. -

20, THIRD PARTIES. The porlies herelo do nol inlend lo
benelil ony third poriies ond this Agreemeni sholl not be
consirued lo conler ony such benafil.

21. HEADINGS. The headings ivoughout the Agreemenl
are lor referance purposes only, ond the words
cantoined thereain shollin no way be held to expkiin,
modity, amplly or cidin Ihe interprelotion, construcilion
of meaning ol Ihe provisions of this Agraament,

22, SPECIAL PROVISIONS. Addiliono! provisions sel forthin
the olioched EXHIBIT C ore incorporoled herein by
relerence.

23. SEVERABMLITY. In the avenl ony of the provisions of Ihis
Agreemenl cre held by o courl of competenl judsdiclion
10 be conlrory to ony stale or federcl kKow, the remoining
provisions of Ihis Agreamant will remaoln in hdl lorce ond
afleci.

24, ENTIRE AGREEMENT. This Agreameni, which may be
axeculed in 0 number of counlerports, each of which
shall be deemed on original, conslitutes Iha enlire
Agraemeni ond undenionding belween Ihe porlies, ond
supenedes ofl pror Agreemenls ond understondings
reloling heralo, '
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EXHIBIT A
SCOPE OF SERVICES

L_INTROPUC HIGN

Community Aclion Progrom Belknap-mMemimack Counlies, Inc. {hereinofler reterred 1o os the
"Conlrocror") hereby agrees to provide the State of New Hampshire [hereinaller relerred to os the

“Stale”), Department of Adminisirative Services, with Temporary Emergency Food Assistance
Program (TEFAP) Services in occordance with the proposol submission in response o Stote Request
for Proposal #2142-19 ond as described herem

+

2. CONIRACT-DOCUMENTS.
This Contract consists of the following documents {"Contract Documents”) in order of precedence:

Stole of New Hompshire Terms ond Conditions, General Provisions Form P-37
EXHIBIT A Scope of Services

EXHIBIT B Poyment Terms

EXHIBIT C Special Provisions

EXHIBITD RFP 2162-19

man oo

E.CON

This Conlroct shall commence on October 1, 2019 or upon the opproval of Governor ong Executive
Council. whichever is loter, and sholl lerminote on September 30, 2022, a period of opproximolely
three (3] years. unless exiended for odditional terms.

The Coniroct may be exlended for an odditiona! two (2} one-yeor terms therealter under the some
lerms, condilions and pricing shructure upon the muluct agreement between the Contractor ond
Stote, and the with the approvaol of the Governor and Executive Council,

The moximum.term of the Coniroct [including all exlensions) cannol exceed flive {$} yeors,

4. SCOPE OF WORX

The Department of Adminisirotive Services - Federal Surplus Disiribulion, adminislers o service
coniract for the purpose of coordinotion ond distribution of USDA commodily foods to Food Panlries.
Soup Kilchens, Homeless Shelters and olher Closs C Chori‘loble' inslilutions. Currenily ocpprozimalely
200 Emergency Feeding Sites ihroughout the siale are under agreement lo receive ond disiribule
UsDAa commodity foods. The Conlractor sholl work closely with ol of these orgonizations lo ensure o
lair and equiloble disinbulion of USDA TEFAP commaodities bosed on Ihe wo-liered syslem per 7 CFR
251.4(h}), 7 CFR 251 .4(h}[i), ond 7 CFR 251.4(h}]ii).

| Require Is;
The successful bidder will be required, gt o minimum. to deliver ol least every other monih in
refrigeroled delivery trucks to eoch location thot hos been identilied in Appendix A wilhoul ony fee
1o the locations. in necessary instances. I1he successtul bidder moy be required 1o complete deliveries
on g per menth bosis forup to one (1) year.
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The successhul bidder will be responsible 1o complele site delivery reports every jhirty {30) days. An
invenlory must be submilted 1o Federol Surplus Dislibulion on o monihly basis including the quontily
ol lood delivered lo each site. Monihly inventories from each delivery localion must be submiited to
ihe successiul bidder, which in turn shall be submitted lo Federol Surplus Distribution. In addition. the
successful bidder will be required 1o submil reports that moy be requesied in support of USDA and/or
Stote programs |.. e.g. Disosler Feeding). )

The Conlroctor must comply with ¢ll Federol requirements os Ihe} pertqin fo the TEFAP requiremeﬁls
in accordance with CFR 251, » .

The Controclor shall be responsible 10 provide orders and delivery periods for the orders {o Federal
surplus Disliibution per FD {Food Distribution) memos from NERO {Noriheasl Regional Olfice of USDA)
two [2) days prior to the order no loler thon dole specified, with Ihe only exceplion being opportunily
bonus buys: these orders may require o some day decision. The Conlracior shalt enfer orders into the
USDA Web Bosed Supply Chain Management (WBSCM) system ond enter shipmenl receipts into
WBSCM as soon os possible but no later than two {2} business doys ofter delivery.

The Coniroctor must provide Federat Suiplus Distibulion with o monthly cycle count of USDA foodin
Iheir worehouse (s} including reporting on damoged or out-of-condition [oods. Any loss cloims will be
handled per FNS Instruction 410-1 Rev 2, :

The Conlroctor musl submit bills on o monihly basis to Federol Surplus Disliibution with o complele
occounling of each localion ond eligible expenses being billed for.

The Controcter shall nol chorge TEFAP recipients for deliveries through the TEFAP Progrom ond USDA
_products provided. )

No lees ossociated wilh TEFAP foods is allowed per 7 CFR 250.15(0)[3). which reads; “under no
circumstances shall recipients be required to make any paymenis in money, moteriols, of services for
or in conneclion with ihe receipt of [USDA) donated foods. nor shall voluniory contribulions be
soliciled...”

An agreement must be compleled ond submitied 1o the Conlractor to review, The agreemen! musl
then be lorwarded to Federal Surplus Disiribulion for final approval and fo hove o customer number

assigned.

Criterio lor selecling eligibte recipient agencies sholl be based on the Iwo-tiered system per 7 CFR
251.4{h) ond 7 CFR 251.4(h][i) ond 7 CFR 251 .4{h}{ii]. The lirst priority is emergency leeding
orgonizalions (EFO's) {food banks, lood ponlies, soup kilchens, ond homeless shellers). Once the
needs of the EFO's are mel. TEFAP loods con be diskibuled to charitable institutions thot are non-
penalinslilutions thol serve ot leos! 0 51% needy popuiotion. The policy of Federal Surplus Distribulion
is 1o concentrate commaodity foods to EFQ’s to the exclusion of chariloble instilulions.

No EFQ will be added io the TEFAP progrom withoul documented proof that they will be serving on
unserved populolion,

The Controcior shall provide yearly civil rights hraining for oll volunteers per FNS Instruction 113-1.
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Il is the pohcy ol the Slole o provide TEFAP I‘oods to individuals who ore ot or below 185% of the
federol poverly level 0s published in the Federol Regisier. The income level is monitored by the
following guidelines;

A, The individuol is on or eligible lor public cssistonce, including but nol limiled to the Food
Stomp Progrom {SNAP); Fuel Assistance Program; Women, Infonl and Children Progrom
{WiC): Commodily Supplemental Food Program {CSFP); Temporory Aid 1o Needy
Families Program (TANF]; Aid to Permanenlly and Tololly Disabled Progrom (APTD); Aide
to Ihe Needy Blind Program {ANB); Heod Slorl Program; Medicoid Progrom: Subsidized
Housing; County, City or fown Wellore Programs; free ond reduced price lunches.

8. The individual is on or eligible for Supplemenial Securily Income.

C. The individual is regsoncble believed by the emergency leeding crgonization lo be in
need aond would benefil hom the foods distribuled.

Emergency Feeding Organizations may use the siole gpplicolion or moy incorporole these
guidelines in their own opplicalion form which is 10 be approved by Federal Surplus Distribulion.
Income levels are based on the Federol Income Poverty Guidelines estoblished by the Department
of Health and Human Services in the spring of each yeaor. The eligibility determinolion will be
omended in the spring of each yeor to reflect the updaled income levels when published.

The Stole sholl require comreciion of defective work or damages 10 any par of a building or ils
appurlenances when caused by Ihe Controctor's employees, equipment or supplies. The
Controctor shall reploce in satisfoctory condition ofl deleclive work ond domages rendered thereby
or ony olher domages incuired. Upon foilyre of the Coniraclor to proceed promplly with the
necessary correclions, the Stale may wilhhald any amount necessary to comrect oll defeclive work or
domages from poyments to the Conlractor.

The Contiocior or their personnel sholl nol represent themselves as employees or agenls ol the Slofe.

while on Stole properly, employees shall be subject lo the conlrol of the State, bul under no
circumstances shall such persons be deemed |o be employees of Ihe Stale,

All personnel shall observe all regutalions or special restrictions in effect atf the Siate Agency.

The Conlraclor's personnel shall be allowed only in areas where services are being performed. The
use of Slote lelephones is prohibited,

It syb:coptraciors are lo be ulilized. Contractor shall provide informalion regording 1he proposed sub-
conlractors including the nome of the company. their address. contact person and lhree relerences

for clients they are currently servicing. Approval by the Slale must be received prior 1o a sub-
contraclor slarling ony work,

5. TERMINATION

fhe Stote of New Hampshire hos the right 10 teminole the conlract ol ony lime by giving the
Conirocior thirly {30} doys advonce writlen notice.
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4. OBLIGATIONS AND.UABIUTY. OF THE CONIRACTOR: -
The Conlractor shall provide oll services siricily pursuant o, ondin conformily with. the specificotions
descrbed in Slale RFP #21462-19, os described herein, and under ihe terms of this Contract.

The Conlroctor shail agree fo hold the Stale of NH hormless from liobitily orising oul of injuries or
domage caused while performing this work. The Conlractor sholl ogree thol ony domoge 1o
building(s}. materials, equipment or other property during the performance of the service shall be
repaired at ils own expense, 1o the Stote's solislaction.

L. DEBARMENT, SUSPENSION, INELIGIBILTY. ANDYOLUNTARY:EXCLUSION OWER'TIER.CQYERED;
LR AR R ,
The Canlroctor certifies, by signature of this contract, that neither il ner ils princigols is presently

deborred, suspended. proposed lor debarment, declored ineligible, or voluniaiily excluded from
participofion in this fronsaction by ony Federol Deportment or Agency.

8. INSU N

Cedilicate of insurance amounts must be met and maintained throughoul the term of the controc!
ond ony exlensions as per he P-37, seclion 14 ond cannol be cancelled of modified until the State

receives a 10 day prior writien nolice.

% CONFIGENTIALTY: & CRIMINAL RECORD

Il requesled by the using agency. the Contractor and its employees. and Sub-Conlroctors {if ony).
shall be required 1o sign ond submil o Conlidenlicl Nature of Departmenl Records Form aond a
Criminol Authorizalion Records Form. These forms shall be submitted lo the individual using cgency
prior 1o tha storl of any work,
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EXHiBIT B
PAYMENT TERMS

X MENT.

The Conlroctor hereby agrees to provide lemporary tood ossistance program services in complete
complionce wilh Ihe terms and condilions specilied in Exhibit A for on amount up to and not 1o
exceed o price of ;] Qz ,705: this figure shali not be considered o guaronlead of minimum ligure;
* however it shall be considered o moximum figure from the elfective date through the exp:rolnon dale
as indicoted in Form P-37 Block 1.7,

Administrolive tunds ore issued by USDA for poyment ol the administralive, warehousing and .
distribulion expenses incurred. There will be no stale funds aoworded 1o the Contractor. The
odminisirative funds ore delermined by the lederal government bosed on the unemployment and
poverty index for the Stale of New Hampshire. The arnount of lunding forecasted for the next three
{3] yeoars is below:

" Federol Fiscal Yeor 2020: $325,045
Federol Fiscol Year 2021: $341,298
Federol Fiscol Yeor 2022: 3$358,342

Bills for reimburisement must be submilled 10 the Surplus Distribution Office on & monihly basis in
" accordonce with the allowed usage slated in 7 CFR 251.8(e).

If the Controctor has sub-ogreements and funds ore available, on equitable amounl must be passed
on,

The New Hompshxre Federcl Surplus Distribution Seclion retained $15.960in FY18in TEFAP
adminislralive funds and molches $15.940 for o lotal of $31.920 for stale level administration and
monitoring of TEFAP aclivilies. Federa! Surplus Disliibution will evoluole the cosis associoled with the
TEFAP progrom on o yeorly basis by Seplember 301h for the foliowing TEFAP progrom year.
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EXHIBITC
SPECIAL PROVISIONS

There are no special provisions of this contract.

.
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RFP #21482-19 is incorporated here within.-

EXHIBIT D
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Appendlx A Lo;cnons

FACHITY.NAME. — . _].. CITVIOWN . “FACILITY NAME ' CIY/TOWN
BELKNAP-MERRIMACK CAP  ~ | CONCORD EPSOM FOOD PANTRY ‘ EPSOM .
THE FRIENDLY KITCHEN | CONCORD ™~ | 7 COMMO_N PANTRY _ LACONIA
“FRIENDS OF FORGOTIEN CHILDREN [ "CONCORD |  HOPKINION FOOD PANIRY CONIOOCOOK_
BREAD & ROSES SOUP KITCHEM.... |, FRANKUN . FIRST FRUNS FOOD PANTRY ] . SANBORNION
HAMDS ACROSSTHETABLE ~ | LACONIA ALTON COMMUNITY SERVICES . ALTON_
THE SALVATION ARMY-LACONIA || LACONIA™ ., |~ UNITEO BAPTISTCHURCH LAKEPORT” _
CHRIST LIFE CENTER _ T LACONIA- . |. T FAMIUES IN NEED PANIRY CIR BARNSIEAG
ISAIAH &1 CAFE o:l  LACONIA. _., CALVAR\' BIBLE CHURCH MEREDITH_ |
FIRS! Bﬁgzmg’;‘;"c” oF aewom ’ ST VINCENT dePaUL LAKEPORI
. CLAREMONTSOUP KITCHEN  _ CLAREMONT ] _uuneo'cnunca_op PENACOOX | . _PENACOOX
" IHE COMMUNITY XITCHEN. * f CKEEME ). PEMBROKE WELFARE .Y PEMBROKE :
FALL MTN FRIENDLY MEALS TTUTALSTEAD T - T own OF cmcussnza CHICHESTER. .
HIS HELAING HANDS OF il EPSr i ereD £ W -
CCLAREMONT. |, C_E‘_"_’?E_“fo”' L WEBSIER rooo PA_NT.RY“___ I EBSTER ‘
THUNDRED NMIGHISTNC™ . . |.. . KEENE_ N I\ PAULSCHURCH . 1 . comcoao_
KEENE U”“‘é':{‘cg‘c“f“‘““”“ b OKeENE BARNSIEAD FOOD PANIRY BARNSTEAD
NAAC NEWPORI _...I . NEWPORI . 71H DAY onmnsrcnuac:H CONCORD
UUSTEN COMMUNII'Y SERVICES , LEBANON BOSC‘WENCCH?J:gﬁEG‘“ON“ BOSCAWEN
AREA CHURCHES WORKING | Tl W e
I0GETHER ; cowaszc_pg _ |, HENNIKER FOOD PANTRY HENNIKER :
PLYMOUTH AREA COMM cmsa PLYMOUTH “00‘5"-_" ﬁfm‘::' NITY f°°° HOOKSETT
CONWAY DINNER ssu . | conway ’ LOUDON FOOD PANIRY . . WOUDON
COMMUN]TY CAFE i BERUN. . |. IMMACULATE CONCEPTION . PENACOOK
e e e e e e LRSS T IHE G Y ATION ARMY
1l i
THE SALVATION ARMY- BERUN 1. BERUN | } CONCORD ) CONCORO
LANCASTER COMM CUPBOARD |-  LANCASTER BR“DFO"gﬁ%‘M FOOD B8RADFORD
ERE‘DB*S‘E;“F,??D PANTRY® . CIR CONWAY PITISFIELD FOOD PANTRY PISFIELD
NASHUA SOUP KITCHENASHELTER . NASHUA . CHRIST_UFE.CENTER LACONIA .
NEW HORIZONS FORNH 3  MANCHESTER FIRSY CO&GU’;ESH"”O”“ CONCORD
ST VINCENT dePAUL FOOD PANTRY | HAMPION NORTHFIELD T TON FOOD IION
SONSHINE soup KITCHEN DERRY west C%”ﬁiﬁ""o"“ WEST CONCORD
1HE SALVAIION ARMY
PORISMOUTH PORTSMOUTH ABUNDANT LIFE MINISTRIES CONCORD
SEACQOAS] CONSUKAER ALLUANCE PORTSMOUTH CENTERPOINT CHURCH PANIRY CONCORD
SEABROOK COMMUNITY TABLE | SEABROOK FALL MIN FOQOD SHELF LANGDON
HEALING RAIN MINISTRIES SEABROOK ST VINCENT ":EPE‘::;L SOCIETY OF KEENE
THE SALVATION ARMY-ROCHESIER ROCHESIER FALL MIN FOOD SHELF CHARLESIQWN
KEARSARGE VALLEY CAP WARNER THE SALVATION ARMY-KEENE KEENE '
TWIN RIVERS INTERFAITH FRANKLIN ST VINCENT dePAUL SOCIETY CLAREMONT
MERRIMACK CAP AREA CENTER CONCORD ) HELPING HAND CENTER IROY
SUNCOOK AREA CENTER SUNCOOK vaucnsz«;;gggmumw N CONWAY
CaP's CUPBOARD FRANKLIN HELPING HANDS FOOD PANIRY PLYMOUTH
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ST VINCENT dePAUL.ST JOHN CONCORD BRIDGE HOUSE PLYMOUTH
MEREDITH EMERGENCY PANTRY MEREOITH i WELLSPRING W LEBANON
GER1S FOOD PANIRY W SWANZEY | LINCOLN-WOODSTOCK PANIRY LNCOLN
i CLAREMONT CITY WELFARE DEPT CLAREMONT | WHITE M::%S:‘E‘:‘ HEALTH CONWAY
ST VINCENT GaPAUL SOCIETY wmcussren BETHLEHEM FOOD PANIRY BETHLEHEM
COMPASSION FOOD-PANIRY JAFFREY ™ | THE BRIDGE OUTREACH CENTER |~ LMLETON
) JAFFREY FOOD PANIRY JAFFREY " _CAMPIONFOODPANIRY- .| . CAMPION
[ ustew communty services teanon | FRIENDS AND NEIGHEQRS FOOD WHITERELD
T ) e e | HELPING HANDS PAanY-
: FE wnmmq ' WOLFEBORO Rl Nail BETHLEREM
s ASHLAND FOOD PANIRY . ASHLAND GOOD ”:ﬁ';’:?“ FOOD | FRANCONIA
| WAKEFIELDFOOD PANIRY | SAMBORNWILLE [; COOD SHEPHERD ECUMENICAL . yy5005une
BARTLETT- JACKSON PANTRY GLEN, _l HELPING.HANDS NORTH.INC. ~ COLEBROOK
ALL SAINTS FOOD CUPBOARD . LmLEION TJESALVATION ARMY-MANCHESTER |, MANCHES]ER
CROSSROADS CHURCH FOOD " iR “SI JOHN'NEUMANN FOOD ™ | )
] PANIRY "”"ﬂo" |  PANTRY . . ). MERR'M"CK n
BRITOL COMMUNIIY SERVICES .. | BRISIOL . CORPUS "CHRISTI FOOD PANIRY | < .NASHUA
_AGAPE MINISTRIES SERVANTS . wW_OSSIPEE___ ! ‘SHARE'OUTREACH ™ ~ [ "".Gquoao
CONWAY VILLAGE CHURCH CONWAY : .r CHR'S"“N:‘LBS';EUCA”URC” SR | NASHUA
GROVETON FOOD PANTRY . Groveion i STVINCENTCaPALL - SACRED GREENVILLE
T C Ul PARISH OF THE )
TRI-COUNTY CAP-LITTLETON UITILETON ' . TRANSFIGURATION . . n»l.a'}Nl(:HESIER ]
TYLER BLAIN HOUSE LANCasigR i TMSBORO DSIMCTFOOD HILLSBORO
IHE MADISON FOQD PANTRY MADISON ] 'GR'EMER MANCHESTER AIDS PJT. MANCHESIER _
“*“C‘“"i':‘u“;‘g'gfkﬂs' COMM LANCASTER PETER BOROUGH FOOD PANTRY PETERBOROUGH
WARREN/ v:&m:;smm FOOD WARREN | SALVATION ARMY GOF—FSIOWN ' DUNBARTON
COMMUNITY FOOD CENTER TAMWORTH - RIVERSIDE FS\*LRT':L"‘N FO0D MERRIMACE
CTWIN " Mémmock COMMUNITY FOCD
TOWN OF CARROLL MOUNTAIN g MERRIMACK
FRIENDS OF MASCOMAICANAAN CANAAN LAKES REGION MENTAL HEALTH LACONIA
TRI COUNTY CAP-LANCASIER : . T
£ OOD SHELF LA-NCASTEQ _ | S ANTHONY FOOD PANTRY MANCHESTER
FRIENDS OF r::%?'“‘" ENFIELD ENFIELD SNH HIV/AIDS TASK FORCE NASHUA
FREEDOM FOOD PANIRY FREEDOM FIRST UN(':':SR"EEHOD'“ MANCHESTER
FEEDING HOPE FOQD PANIRY BERLIN OPEN CUPBOARD PANIRY WILTON
CENTER HARBOR FOOD PANIRY CIR HARBOR THE SALVATION ARMY-NASHUA NASHUA
GREENFIELD FOOD PANIRY GREENFIELD Society of 5;:’:.‘;‘”‘ de Pout EXETER
" SAINT RAPHAEL FOOD PANIRY MANCHESIER | NOTINGHAM FOOD PANTRY NOTIINGHAM
" THE SALVATION ARMY- .
NEW HAMPSHIRE FOOD BANK MANCHESTER _ ORISMOU PORISMOUTH
GOFFSIOWN NETWORK GOFFSIOWN STANNE E%‘:":‘f:;c“ FOOD HAMPSIEAD
TRIUMPHANT CROSS LUTHERAN
TOLLES STREET MISSION NASHUA CHURCH SALEM
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ST JOHN XX0l PARISH " HUDSON IHE.SALVAHON ARMY-HAMPTON HAMPTON
MAIN ST UNITED METHODIST j “HIGHER GROUNO BAPIIST™ ° ~
 CHURCH NASHUA CHURCH NOTHINGHAM
MARGUERITE D'YOUVILLE FOOD NEWMARKET COMMUNITY FOOD
. PANIRY NASHUA PANIRY g NEWMARKET
NORTHWOOD FOOD PANIRY NORTHWOOD DCOVER FOOD PANIRY oovere
GREATER RAYMOND COMMUNITY v N o "? H ‘ -
ACTION CENTER RAYMOND SALVATION ARMY. ROCHESIER _ ROC r:s R
FOOD FOR THE HUNGRY SALEM GERRYS EMERGENCY PAN]RY ROCHESIEE
GREATER SALEM COMMUNITY i } w 1
ACTION CENTER ‘ SALEM ‘ S:gr_.wumwrooo PANTRY ] SOMERS oa H
" QPERANION BLESSING NE PORTSMOUIH' " THIRD amasr CHURCH . cm smmoao
SEACOAST COMMUNITY ACTION | 5£ABROOK  INTERFAITH FOOD PANTRY “FARMINGTON
"Hoti'mt;m'rdoo PANIRY ~ Puusrow oun omu BREAD s oo DOVER
LIBERTY BAPTIST CHURCH NOTTINGHAM B“R'Nc'g’;g?““u“mm ' BARRINGTON
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State of New Hampshire
Department of State

CERTIFICATE

1, William M. Gardner, Scerctary of Suie of the Statc of New Hampshire, 80 hereby centify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. is s New Hampshirc Nonprofit Corporation regisiered
lo trensact business in New Hampshire o0 May 28, 1965. | further cenify tha a!l fecs and documenus required by the Seeretary of

State’s office have been reecived and is in good standing a3 far as this office is concemed.

Business fD: 63011
Centificate Number: 0004481211

IN TESTIMONY WHEREOF,
f hereto set my hand and cause to be afTixed
the Scal of the State of New Heampshire,

. this Isi day of Aprl A.D, 2019,

William M., Gardner

Secrctary of Sae




COMMUNITY ACTION PROCRAM
BELKNAP-MERRIMACK COUNTIES, INC.

CORPORATE.RESOLUTION

The Board of Directors of Communily Action Program Belknap-Memimack Counties,
Inc. authorizes the Exccutive Director, Deputy Direclor, Budget Analyst, Chief Accountant,
President, Vice-President(s) or Treasurer of the Agency to sign contracts and repons with the
State of New Hampshire, Departments of the Federal Govermment, which include all federal
#269 and #272 Forms, and public or private nonprofit agencies including, but not limited io, the

Jollowing:

#,  Department of Administrative Services for food distribution programs
e Department of Education for Nutrition programs
#:  Department of Health and Human Services
~ Bureau of Elderly and Adult Services for elderly programs
- Bureau of Homeless and Housing Services for homeless/housing programs
Division of Children, Youth, and Families for child care programs
Division of Family Assistance for Community Services Block Grant
Division of Public Health Services for public health programs
" Department of Justice for child edvocacy/therapy programs
Department of Transportation-Public Transportation Bureau for transportation prograrss
Public Utilities Commission for utility assistance programs
Workforce Opportunity Council for employment and job training programs
Department of Natural and Cultural Resources
New Hampshire Office of Strategic Initiatives (OSI) for Low Income Energy Assistance,
Weatherization, SEAS and Block Grant programs '
New Hampshire Community Development Finance Authority
-« New Hampshire Housing Finance Authorily’ '
‘¢ New Hampshire Secretary of State
s U.S. Department of Health and Human Services
* U.S. Department of Housing and Urban Development
* U.S. Department of the Treasury - Intemal Revenue Service
* and other departments and divisions as required

* s
o

This Resolution authorizes the signing of all supplerentary and subsidiary documents
necessary (o executing the authorized contracts as well as any modifications or amendments

relative to said contracts or agreements.

This Resolution was approved by the Board of Direclors of Community Action Program *

Belknap-Memmack Counties, Inc. on January 10, 2019, and has no! been amended or revoked

and remains in effect as of the date lisied below.
S

(0/10/ 15 | /wa.

Date- Dennis T. Martino
Secretary/Clerk

SEAL

Ageney Corporate Rowplwion 141072014




CERTIFICATE OF LIABILITY INSURANCE

4T {WUCOTYTY)
030272019

THIS CEAMACATE I3 1ISSUED AS A MATTER OF INFORMATION ONLY AKQD CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEN

D ORALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES HOT CONATITUTE A CONTRACT BETWEEN THE ISSUING INSUREA(S), AUTHORLZED

_REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER.

{MPORTANT. 1) Lhe cortiieato holder ks sn ADDITIORAL INSURED, the pollcy

(e s) musl have ADDITIOMAL INSURED pravislons or be endorsed,

1 SURROGATION IS WAIVED, subject to the Wnma and condlUons of the policy, ceruln policles may require an endorsement. A statsmant on \

. this coruflcats dows not ¢onhr rights to. th- cortilicala holder in Doy of wuch sndorsementie).

PROCUCTR ’ - .ot | ﬁﬂ?_ T Karen Shaughnesry S j
FIAVCroas Inaursnce %:m C(803) 880131 0° ]R{-___-g (803) 454301 © | 1
1109 €3m Syeei | Tocmity Mwpneny@ounegency.com. T = """‘___ |
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Manthestes NH 02101 wepmen a; Phdacdephls s Co ] ] _.:-
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B ap-Mert c das Inc. 'M'ID_._.- ] ' ...... e e --,--,:, Il
P.O.Bax 1018 pp— = . ikl S |
- .. Concarg NH 63392 R ¥ | .

. COVER.AGES [ o CEFI‘HFICATE NUMBER: . _I0-10AS0WC 8080 ... .._ .  REVISION NUMBER:

THES i5 YO CERTIFY THAT THE' PC\.ICIES OF INSURANCE USTED BELOW HAVE BEEN ISSLED TO THE INSURED NAMED ABCVE FOA THE POLICY PEAIDD "’ H 8

INDICATED, NOTWA THETANODING AMY FE OLARE E NT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCLMENT WTH AZ 3PECT TO WenCH Tras :

CERTIFICATE MAY BE 1SSUED OR MAY PERTAIN, THE INSURAMCE AFFORDED BY THE POLICIES DESCRIBED KERE ™ [5 SUBJECT TO ALY THE TERMS,

uausmsuocmusormmlcts LBUTS SHOWH MAY HAVE CEEN RECUCED OY PAID CLAIMS. | | . B .
W= J PAEY Y |25 1
LN “TYPE OF arcumARCE N ) MOOCY JuUaTR % ooy Yy) | e woderrn wery
| ] coms eatial CemtanCua BT R = B T T PACH OCCURR EMCE- ‘3 1,000,000 i
f ]W @m g | PHLIALES [Ts wonrmars) [ 100,M.'.| il.

- P MED EAP Ay one g Ly 3.000°, i|!
Al ] ) PHPY180TS2T TINOV2014 1 10VZ0ND | prmacwar s aDviasty . |8 1000000 3.
e = ' . 3,000,000 |
MUAGGAIATE Uit AMULY PER GEHERALACOREDATE 3 SO . |
é“‘*. i Lo PRODUCTS - ComPvor acg | 1 3.000.000 1
g . 4 !
— —_ s = TS TR TR 3 3.006,000"
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PROPWALTORPAA VTVE - . . .
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[Wantatery in i) ; ‘ EL DISEaSE. A EOves | 3 1.000.000
o you, Guniie Ly 1,000,000
OESE AP 1 1IOW OF OFE RATIONS baioe L OSLASE- POUCT LAY | B - .
- | Dreciors & Oficery Liobidty I Lot 1,000,600
[+ . 2471784 040172019 | 040172020

DEICAPTION OF OPLAATIONT / LOCATIONS / VEMCLES (ACORD 1Y, Anelions Rarnsrns Schuiule, may e stlag bt If suirs § e 60 I8 Fepuired]

Sute of NH, & Inchuded 83 sn Aodilons] Insuied with resped (o Genersl Lisbdity snc Auto LLsbflty &3 per wrilien condred) «ith Lhe sbovs named insured,

CERTIFICATE HOLOER

CANCELLATION

Siats of Hew Humpihirg Adminiaraton Sere

SHOULD ANY OF THE ADOVE DESCRIOED POLICIES OE CANCELLED BRrOAE
THE EXPIRATION DATE TREREQE, NOTICE WiLL BE DELIVERED Ix
ACCORDANGCE WATH THE FOLICY PAOVISIONS,

Buresu of Purchasa ano Prop
25 Capitad S4. Room 102

Conceen NH 03201

AYTHORLEED REPRE L M 1A TTVE

ACORD 14 |2014/0)) The ACORD narme and ingo s

© 1388.2015 ACORD CORPORATION, All rights reserved,
msglared marks of ACORD
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021
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State of New Hampshire Plan for The Emergency Food Assistance Program for £Y2020 and FY2021

P

Program
The Emergency Foad Assistance Program (TEFAP) is a federally funded food distribution program
administered by the U, S. Department of Agriculture Food and Nutrition Services (USDA — FNS).
The USDA purchases a variety of nutritious, high quality USDA foods and makes those foods
available to State Distributing Agencies. States provide the food to local agencies such as food
banks, food pantries, soup kitchens and other emergency feeding organizations (EFQ) to help
supplement the diets of low-income Americans with emergency food assistance at no cost,

The amount of food each State receives is based on the number of unemployed persons and the
number of people with incomes below the poverty level in the State. States provide the food to
local agencies that they have selected. These local agencies distribute the USDA Foods to eligible
recipients for household consumption or use them to prepare and serve meals in a congregate
setting.

Designation

Department of Administrative Services (DAS] Diviston of Procurement and Support Services [DPSS),
Bureau of Purchase and Property lBOPP), Surplus Distribution Section {SDS) ts the State Distributing
Agency in New Hampsh:re

New Hampshire Depantment of Administrative Services
Bureau of Purchase and Property, Surplus Distribution Section
12 Hills Avenue

Concord, NH 03301 - ,
Surplus.Distiibution@das.nh.gov'

Standards of Eligibility for Recipiént Agencies

Criteria for selecting cligible recipient agencies {ERAs) shall be based on the two-tiered system per
7 CFR 251.4{h} and 7 CFR 251.4(h){i) and 7 CFR 252.4{h)(ii). The first priority shall be EFOs
(Emergency Feeding Organizations) such as food banks, food pantries, soup kitchens, and homeless
shelters. Once the needs of the EFOs are met, TEFAP foods may then be made available to second
priority recipients, such as, charitable institutions such as hospitals and retirement homes that
serve at least a 50.1% needy population .

No EFO will be added 1o the TEFAP program without documented proof that they will be serving
and unserved population and withaut proof the ERA conducted a civil rights pre-review and any
necessary carrective action(s) is resolved. ERA(s) shall provide yearly civil rights training for all
volunteers per FNS Instruction 113-1,

To ensure EFOs are receiving the commodities that most interest their communities, and in
accordance with the Emergency Food Assistance Act of 1983, Section 202A({b)(6), the ERA shall

Page 3 of 28
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Slat_e of qu Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021
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conduct 3 survey of commodity preferences, at least annually to be distributed to all EFOs. The ERA
shall work with the SDS to develop the survey and update commodity options and questions.
Additional input is gathered through the use of a statewide Advisory Board. The ERA will co-chair
an annual Advisory Board meeting to determine which foods to order, discuss issues,
recommendations, and enhancements to the program. Members of the Advisory Board will be
sclected by SDS with representation from all Emergency Food Organizations (EFQ) categories (food
pantries, soup kitchens, homeless shelters, charitable institutions, etc.} and from each Executive
Counci! District.

No fees associated with TEFAP foods are allowed per 7 CFR 250.15({2)(3), which reads, “under no
circumstances shall recipients be required to make any payments in money, materials, or services
for or in connection with the receipt of [USDA] donated foods, nor shall voluntary contributions be
solicited...”

Operations and Administration

The State of New Hampshire utilizes a competitive bid process, in accordance with NH RSA 21-i: 11,
ta select the vendor that will warehouse and distribute USDA commodity foods. The successful
vendor, known as the “Eligible Recipient Agency” (ERA}, is typically awarded a three (3} year
contract with the option to extend for two (2) years. Appendix 2 — TEFAP Contract contains the
current state contract for TEFAP distribution.

The ERA is responsible for the following:
1) Orders:;

a) Entry and documentation of order receipt into the Web Based Supply Chain management
(WEBSCM]) system.

i} SDS shall approve the roll up into sales orders.

b} Receipt of orders must be in accardance with the most current FNS Instruction 709-5,
completed as soon as possible, but no later than 2 business dévs of delivery.

2) Warehousing and distribution:

a) The ERA will store USDA foods. The ERA must seek approval from SDS prior to storing USDA
foods at any facility other than those agreed upon in the contract.

b} All warehousing, distribution and storage of food shall be in accordance with 7 CFR
250.14(b) to safeguard foods. Any lass claims shall'be handled as described in the most
current FNS instruction 410-1,

¢} The ERA must submit to SO0S a monthly inventory of all USDA foods being stored by location
not later than five {5) business days following the end of the manth,

d) The ERA will submit to SOS the allocation of TEFAP foods which must be approved prior to
distribution.

3) Inspections and Meetings:

3) The ERA will cooperate with SDS as they perform an annual physical inventory per 7 CFR
250.14{d)(3) using the procedures outlined in Appendix 3 — Physical Inventory Plan.

b) ERA will assist with any and all inspections at the EFOs throughout the state.
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

i} The SDS reserves the right to audit any facility that receives USDA commodities, at any
time.
Funding available, as established by Section 27(a) of the Food and Nutrition Act of 2008, for TEFAP
food purchases shall be used to procure the maximum amount of commodities as requested by
EFOs. EFO requests shall be summaries from the annual survey conducted as described in the
Standards of Eligibility section above. Administrative funds shall be used in accordance with 7 CFR
251.8.

Y

Commodity Distributions

The State of New Hampshire shall demonstrate a strong sense of urgency with respect to maximum
distribution of available commodities while striving to ensure citizens receive the most well-
balanced, nutritional options. USDA commodities are shipped directly to the ERA warehouses,
which in turn will distribute them to approximately 220 EFOs. Distributions are shipped throughout
the state, at minimum, on a monthly basis, with additional distributions scheduled as commodities
are available, S0S monitors monthly inventory reports submitted by the ERA to ensure the
commodities are moving out to the EFOs in a timely manner. The ERA and SDS staff shall review the
EFOS to ensure they are expeditiously distributing the commadities to eligible end users. Monthly
inventory reports are to be submitted by EFQOs to the ERA to be reviewed by the ERA and 505. The
ERA shall provide 8 quarterly distribution report, including commaodity quantities distributed to
each EFQ. The report shall also be used to determine if any commodities are nearing six (6) month
shelf life, ERA and SDS will develop a plan with the EFQ(s) to return inventory levels to optimal shelf
life, in accordance with USDA policies. Such plans remain fluid to ensure optimal distribution and
utilization of available commodities as new needs present throughout the State. If the Household
programs are satisfied, then SDS will contact the USDA Northeast Regional Office for approval to
reallocate the inventory through other avenues.

Methodology for Allocating Funds

The 305 will evaluate costs associated with the TEFAP program annually, Administrative funds will
be passed through to the £RA in accordance with 7 CFR 251.8{e), less the matching funds used by
the 5D5 to administer the TEFAP program and the audit set aside requirement.

Standards of Eligibility for Individuvals/Households

It is the policy of the State of New Hampshire to provide TEFAP foods to individuals with an income
level at or below 185% of the federal poverty level as published in the Federal Register, The income
level is monitored by the following guidelines:
1) The individual is an or eligible for public assistance, including but not limited to:

3) The Food Stamp Program [SNAP}

b) Fuel Assistance Program

c) V\(omen, Infant and Children Program (WIC)

d} Commodity Supplemental Food Program (CSFP)

Page 5 of 28
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e) Temporary Aid to Needy Families Program (TANF)

f) Aid to Permanently and Totally Disabled Program {APTD}

g) Aide to the Needy Blind Program (ANB)

h) Head Start Program

i) Medicaid Program

1} Subsidized Housing

k} County, City, or Town Welfare Programs

I} Free and reduced price lunches
2} The individual is on or eligible for Supplemental Security Income,
3) The individual is reasonably believed by the emergency feeding organization to be in need and

would benefit fram the foods distributed

Itis our expectation that the ERA monitors the self-declaration forms maintained by the EFQ. The
self-declaration form must be completed annually by the individual to verify qualification to receive
TEFAP foods. Additionally, during Inspections of the EFQOs these forms and any additional records
updating the self-declaration form (i.e. the addition of a family member) shall be inspected to
ensure compliance.

State Monitoring System

The 508 will monitor the ERA no less than every two (2) years. The most current ERA Review Form,
Appendix 4 — ERA Administrative, Review Form, will be used for these reviews.

The SDS will monitor one-tenth or 20, whichever is fewer, of all EFOs annually. SDS will select EFOs
to review based on guidance provided in FO-124. The most current EFO Review form, Appendix § -

EFO Review form, will be used for these reviews.

USDA is an equal oppontunity provider and employer,
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Stafe of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

Ap;')endix 2 - TEFAP Contract

State of New Hampshire
DEPARTMENT OF ADMINISTAATIVE SERVECES
OFFICE OF THE COMMISSIONER
5 Cipital St - Rosm 170
Concord MNew Humpsiire 03101

CHARLES ma, a2y BIGHAYS KOSEPH B, EOUCHARD
Cormmione AL Co-\\ow
(603271320 Y208

August 8, 2012
His Excéellency, Govemnos COislopher F. Sununu
and tha Honarabla Councll
Sigie Hose

Concord. New Hompshire 03301

......

Auvthoiite the Ceparimend of Admisstiotive Services 10 exgrcise a confrac rengwal
option with Commurily Action Program Benop-Monimack Countles, Inc., Concord. NH (VC
N177X0), by Increasing 1he conlract Imit by §377,759.00 rom $448.043.00 10 $1,045802.00
and exlerding tho complclion doto trom Scplember 30, 2017 to September 30, 2015, for the
coordnalion and statewide dklibutlon of WBDA commodily loods for the Ememency Food
Aststonce Progiam I‘TEFAP‘} The cm.gmd controct W apgrovad, by Govono and
‘Exacitive Coindl on Oclnbar 1, 2014 () 640} .and:most-recently: amended on fune 21.
07 [Hcrn y I63| 1008 9060!01 Punds.

Funding Is avolioble in the followlng occound tor FY18 and FYI9, ond anticlpoted lo be

Budgeted in FY20 conlingen! ypon continued oppropration. with the authonly (o odijust
encumbronces i eoch of the Slote fecal yeors through the Budgel Office it needad and

justifiec.

O1-14-14-141510-51310000-072-50056%. Depariment ol Aaninkiraive Sarvices. fermporary Food
Asdstance .

SF118 $167:693.00

SFYI9 3 167.893.00

SFYX 1

TOTAL $2322.759.00

EXPLANATION

The odginad canitact for Commuynity ACton Program Beltayop- Menimock Counties, Inc.
wos dpproved by the Govemar ond Exgcufive Council on October . 2014 fitam £60),
amended on Seplembear 14. 215 llem #10)), amanded on juna 29, 2004 {lilam #1138}, and
amangad on ung 21, 7017 (kem £143]. The Currenl Sontrac] pnovides the coardnafien ond
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

K1 Ecetercy. Goveincs Chrisiopher T Sumusuy
o e Hanoratts Councd

Augps! B, 2017

POgR 20472

stotewide distibuilon of USDA commadlly foods through an esiablished stalewdde natwork
which includes. Dul i nol Emited to, soup Kiichens, (0od poniries, homedess thetlers and Class
C bstitddlons In complance with the Federal Reguictions as it relates to TEFAP, They shdll
conthrwa tfo ditibule TEFAP commodides to axkting food dbhibuilon natworks and olher
organiralions whosc ongoing primory function s to facibigle Ihe disbibubon of food fo those in
naad. -

)

Dwring Mecercl Micad Yoar 3017 the steio hos onporioncad doloys in fosteral hunding tor
TEFAP wihich in han deloyed reimbunement for program expenses incured by Beknop-
Mamimack Caunlles, Inc. Balknop-Merimack continued to operate TEFAP without funding in
the inledm and hast mantoined an exceptiono! professionol reloffamnip wilh- ihe Depariment
of Admirishotive Services throughout the durofian of the canfioct, The extenson roguest-of
two yaars pravides tondtion lima should 11 ba necessary hal anather vendor be aworded 0
Nhre contract 03 the USDA requires Commodity orgiary e wdmited ¢ yeor in advonce ond
ol cument ordars for the upcoming fiscal year hove been submiited by and thvough Belknap-
Meaimack. [t hos been veddiied thvough the System far Awdrd Managemen! that there are no
records of debarment or sxchussions lisied.

it Fedexgl Fungs ore ol ovdllabie, no Genendl Fundls will he requetted.
8ased on ha foragolng. | om respectiuly recomménding approval of the conhoct
extergion with Belknopddenimack Coundies. Ing,

Respecihdy submitted,

C@\" 8 ." "“'
Charles M. Adlingho! .
Commissiones
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State of New Hampshire Plan for The Emergency Foad Assistance Program for FY2020 and FY2021

FOQURTH AMENDMENT TO THE CONTRACT
BY AND BETWE!N_THE STATE OF MEW HAMPIHRP
THROUGH THE DE?MTMM OF ADMINISTRATIVE $ERAVICES
AND
COMMUNITY ACTION PROGRAM EELXNAP-MERRIMACK COUNNES, ING.

Ths Fourth Amendment (herealtar edallked tho “Amendment™} daled (hs __ doy of
August, 2017 by ond between the Sote of New Hempanye acling Mrgugh he Department of
Administrative Services (hercinafter refemed lo a3 the “Siate”) ond Community Acfion Program
Belknop-mMerdmact Countas, the, [hereinafier refemed to at iha “Confracior):

WHEREAY: pawsmil juo un ugrcuiiond fuoubrdlo udhad o “Agua ued™} wiNch was
oppioved By NH Governer ond Execulive Councl on October 1, 201 4, itemn A40L 03 omenced
on Scplamber 14 2015, fem ¢ 103, and on Juna 29, 2014, ilcm #1315, and on Juno 21, 2017, llemn
#1463 and 18t to explie Seplamber 30, 2117, Contochyr ogreed to provida asplus looo
dhhBution lor e Emergency Food Amsistance 'Progiom (TEFAF) to the Siche wpon Ihe tems
ond condifiom specificd in the Agreoment; ond -

WHEREAS, punuon! o Seclion 18 of the Agreement, the Agreement moy be amended
only by g writien rshument cosculicd by the parlics therelo and only atior approvd of such
amandmaon! by the Govemnor and Exeoutive Coundt and

WHEREAS, (he Controcior apd Ihe $1o1¢ with g omend e Agreement (o exciche ¢ two
-yew conhocl extcmion:by incroasing* o contiact fmit by $377.759.00% ffom 1 3448.043100 1o

31 048, 802 00 ard axjanding the end date; frmSeptamberlO 2017 to: Saptenmao, QDW' and.

NOW TKERBFORE In comsidorallon of the foregoing. and the covenanis cnd condltions
contalned In the Agtaement and et forth horoln, the porties hereta do hersby ogree o follows:

I. Dcicle nik cntroty Form Mumibar PRY. llem 1.4 Account Mumbey ond sutsithute the
fotlowinge

51310000

2 Deiete in (11 enfirety Form phanber P37, lem 1.7 Completion Dalc and substitute the
Foowog:

I.7 Seplombar 30 2019

3 Dpl;rj In ik enliely Fomn Number P-32, item 1.8 Price LimitaGon and substitute the
TAGwIng:

1.83$),045,002

4, Amend Bdvbit 8, PAYMEN] (o reod:
Slole Fsca) Yoo 2005 3150.775
Staje Rscad Yeor 201 4: $223,51)

Stote Rsc ol Year 2010 7: 5238.942
Shate Fecal Yeor 201 8; $222.684

Page 1 of?
Cotreciory ity
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

State Asoal Yoar 2017: $167.893
State Ficdd Yeor 2020: et 973
Tolok $1.045.802

5 Except o5 pecificoly amandsd herein. ofl other provkions of the Agreement,
approved by Govemot and Executive Councll an Oclober 1, 2014, lter @ (0, o
amengad on Seplember 16, 2015, tem # 103, ¢ndt on June 29, 2016, Hom #1135, and’
on Ame 21, 2017, iterm #1463 shol rernain in hd lorce and edect.

Pree200)
Cuotmadiar tefiols:

Page 11 0f 28
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

COMMUNITY ACTION PROGAAM BELKNAP.
MEEBMACK COUNTIES, INC,

(Pdnt Namc|

Titky: !:.mmchueclor .

e e mea e A

Pale; _Auguntpal?

NOTARY PUBUC/JUSTICE OF THE PEACE

Onthe 4th doyol __ Augue __ 217,
here gppcored before mo, the siale and
county forescfd a person who scticfactorty
identified el m

And ocknowlacge that he execuled (hi

document exdiooled gbove. The fereqoing Conlrod) amendment was
approved by the Govemor ond Bxeculve

mn vdiness theeaok. | heraunto et my hand Counch of Now Homphke on

and official seal,

5 A s

~_ls:MmeLI’t- Stewena; Nmn Pquc

Signed:
(Notory Public/Juniice of ihe Peoce) e
. Myoommmjhm ' [Priny Nomc)
* hunu-np-—mum Title:
mnmwm'm
P loll
Conwnaor tnbilalc
2
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

Appendix 3 - Physical Inventory Plan

PHYSICAL INVENTORY PROCEDURES FOR COMMOQODITY FOOODS

General

A

Dt 6t lnvéntory SHdAvBAIGH HOs

A physical inventory will be taken of all commodity items before the closing of the state
fiscal period, ending June 30'*. This procedure should also be fallowed during any other
scheduled'monthly physical Inventory.

There will be no delivery or pick-up transactions allowed during the performance of the
physical inventory,

Material to.be__lnvent_oried_.

o — T

All TEFAP food stored at the any approved TEFAP storage facility shall be inventoried
-Balknap-Merrimack CAP 2 Industrial Park Dr. Concord, NH

-Southern NH Services 40 Pine St. Manchester, NH

-Southern NH Services 134 Allds 5t. Nashua, NH

-Law Warehouse and Trucking 27 Airport Rd. Nashua, NH

-Londonderry Freezer Warehouse 219 Rockingham Rd. Londanderry, NH

-High Wood Cold Storage-6 Rockingham Rd. Londonderry, NH

Inventory Organizationand Personpel
A designated State of New Hampshire employee will travel to all TEFAP storage
locations [these locations are known and approved by Surplus Distribution) and

physically count every case of food

This count wil be compared to the Surplus Distribution book inventory as well as to BM-
CAP’s book Inventory.

If an inventory discrepancy is noticed, the designated State of New Hampshire employee
will natify another state employee to perform a recount.

Any discrepancy will be reconciled and an inventory adjustment will be made as well as
any documentation required per FNS Instructions

Preparation

Page 13 of 28
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All previous inventory receipts, adjustments {including damage report) and invoices
must be posted before the physical count begins. If all posting have been completed
the previous day, then physical counts can be started. However, once this begins, the
suspension of transactions is also initiated.

F. Deadlinerof.inven 0 __.,Eism'fl_*ét!gi'd}

All counting results and reconciliations must be reported to the inventory poster prior to
noon on the scheduled inventory day.

G. Damaged.Goods.Procedure

All damaged goods must be reported, tagged and issued (whenever possible) five (S)
days prior to the perfarmance of the physical inventory. The damaged goods report
must be posted priar to the primting of the inventory item list. All less than full case
quantities can be issued to recipients at no charge but still must be signed foron a
manuat delivery involce. A copy of these invoices must be attached to the damage
report when submitted to the inventory poster. All goods requiring disposal must be
properly disposed of immediately after they are postad on the damaged report.

Any partial quantities that remain during the Inventory procedure must be tagged with
informalion relating to the timing of the reported notice of damage, and the date of the
damage report in which there was an inventory adjustment.

H. ‘Retentigii of Do cuments

All documents utilized for the performance of this physical inventory procedure are to
be filed and retained per regulations.

All distribution, storage and management of USDA foods must adhere to 7 CFR 250

Page 14 of 28



State of New Hampshcre Plan for The Emergency Food Asslstance Program for FY2020 and FY2021

Appendlx 4 ERA Admlmstratlve Review Form

' A mIh - . - . - -
; T f: NH DEPARTMENT OF ADMINISTRATIVE SERVICES

b ! SURPLUS OISTRIBUTION SECTION

. + N ' ’ H |

’| . = - . no- " . . . ! - PR | =i a ©  memferrejy —rmey,
' ) 1 Tho Emargency Food Assistance Program it '

. ._I . . . ERA f‘.d!‘.'"'“’.‘?"‘!‘%.“.‘;-‘!’l‘“! Report J— PR I
T - ! ; i . T O :
e ‘General

: : T T,
II . NP P ‘...____1 R .!- a ,;...'Ti. NERTE fgret ; l o _._,'_‘..-,; .—-.‘.'—L".:.'%‘r J— .__L_.___‘
|Name and Address of Eha “H T LT3, Lns.r.eens,n Dated,
: 4 1 I " Y l ! )
_ 4, 'Nnme nnd Thie of Pcrson(s) Interviewed p
! -
A H] I
i,._ [EF £ P R u o I .o !. ..l - S ..-_-'.._ we'e e =, ]
R Tclcphone — = 5; .INa"" and Title of Smte Reviewer(s) N
i: ’ II |‘ .‘: P . - &l
Yoo, Fas Ho... . —e ;i . fi - ’
. 2. __._roate(_j of Review — R - o - ., '
p . i L. L i |
[n. oistribution Sites  ~ . " - T ooy - -
:; __.l — | = — = - —
A, Appto'ved Locauons - : I - Lol . o,
failiial . ; : : 3 vl s e e e ——d
i, 4 . . I PP I wLoL . d e 3 I ——
Number Approved ]I —..Number Operating” ... Number of Houscholds
8. Sites i o il R i
b. Sub-outtets i
Yol - ——— T -
I i I " ] P | ] i ] ]
il Docurhants: . . _ T
L. 1. .+ 1 = el —F -
. A the [olBwing BoCUMEnt on leand ' o u . | B
'nvalublelor inspecUon st tho ERAGHICE? '] " YES 4 NO COMMENTS
o - - i 3, -.. - e - .'
i e .t - ! ' ! 1
A Agreement b!twttn !RA lr\d SDA . '
—— QA .
uo Agrotiment t betwnn ERA'D nd rcelplent qmcln
'C. s EAA lc:tplln. and IpprOvln. Mlpplluuons in
u:ordnnc' with ? CFR, CHII, 5750& 5151
0. privu. rwn orofltorpnlutlom IRS
Ilener docurnenting tax exempl 3tatus W
U R . B I : - A
2. Adequacy o! documentation oleuglbulw fecords ihueDlur:\p_an:y_s;gmr:ur_y‘_ﬂ_ug a L. - e meanad
. "____'b s:moltslue - . N } ! A .
] lb _Mumber ol records which 6o not have:
L___ ! __ .ty Mameandadoresy . |
: . () Caxis of llgibitiey ’ 1
| 3 IJ) Type of documentatian used
. ) 1o determing eilgibility .
| SRR .. ;
;____ e - . "_MLEI!nllu_r:.ofl_p?ll:lr.\'l_ .
i o __15} Dae ol spptication !
: VI8 Other | i { | i
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!j;RE_;:ép._ci.I;tb;_ofdi‘s":n:bul';nn records with cligbiy records
PN | I S -
I-:-_ ) , ' 8. Sarrplc stx I ’ :
.______ b Nurrbcr wpponcd by clugubdny n:cPrds . -_ -
. _c Number nm supponcd by :llgl;ll;l-)' r:cor:is-.:-,':- P
X i . ; M

IV, Storsge F-ciliﬁu and Storape Practices

N _.l.._. ] commans [
1 .leallbcnuons whcr:lthRAldcmlcd foodsa-‘;' wed

> et e— — | — 1 p—— 0

ot D e o ; S N
Acc the loflowing records mainisined for the required theee (3) years? - " i i
' B e T
T DR I I (> S . —
). Foods n:ccwcd forTEFAP R e
l" ___{2 Foods |ssucdlo .nlcs ) o v -- T a L —_ - .
) 15. Foods re n:lum:d fmmsu:s . o LA
e - —— e
4._,Eoods trans rcrrcd ‘
_|5. Food tosscs {exphain)
»;._. e e boraan e -l . P E 1 . f‘- —_— &
0. Docs the person in chorge know the . : coen o menban o beiien .
procedurc for disposing of out-ofcondition . . ’ N )
it . p—
C.. Was the pnipcr prnccdur: followed for the . e ii , . | . |: ! ]
_Iosscs lisicd abave? ’ i ]
D. Perpetunlnveniory records . ; . .
(E- Physicol Invcmory . . . :
IF. Howoflens o phy.ucnl mvcmory teken? t ”
- - . R e
IS‘ Food Orders and Usage . : L : e - B
| I_(I) Factors considered ! Cormv:ms ) T H i L
: - = e e s I P,
i ln Past disinbution hulory . . ':
' o L__Nunbcrol'houscholds . . . . ‘
‘. Quantny of entitlcmeny/bonus ) ] ' ¥
R . . . P [ S B
—il'aodnllocal:d 10 FB. ' ' J ~ L
: \0. Printing of food disiribution ‘ ’ ! _j
= trecords R . e e e e e
{ te. Timcliness ofordcrs' . ) ; ' i
[ T, Orders within 90% ofcnullcrn:nt ot : ! ! r ]
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R ¥ ";. R v LA ey
fom Al n A8 PO , .. SOMMENTS
H. Does each sudsub-oun:lsubrnu i i . R .
.distAdulion records to the ERA supporting B . ! i, 'i\ o=
'roods distributed? . SRR e T
I Is the ERA:s_m_g:a::n'buuon formthat ' T _ ‘ .
.conhmcd ! ’ e
* —enr e e mmeid e - e
(i ‘im‘n‘.'m.;om ' | ]
o jQ) Nurrbcrofhouseholds sewed ' | ‘ :
'(3) Date food ssued ) h ) ) \ )
e .(4) SlganlurcofRA member L ; ' CoA i |
O e R = ——
- l J‘ .. - et g et : :

. : H g
" [} o ,I.__.__ et o e ] e —

IUsmg pagcd v:nF;lhc dlsm'bumn records.

P

!_VL"TFii'ﬁmg." T

>

A "Has (rining been tonduciéd l'or all E!A

; 5 L Lo YES ’ LM T coumams

b---—-—---— ——— - . . — PETS .
, I [— L o i :
i—'—'- w o boooioa - - 1 . s oy (N ~ra -!:. HE N .!;.'.'.: [T, .3

- Yes ghre dates snd; mpts covered: v W ‘ h i
- e
.|-| -.-.-——-' ' = “._._... ,l-«..-'- --:_-:f-.-_-_ ~ I e .; |= i'- '
B. Is 8 kst maintainéd of aniendees - ' [. '
— e S Doy f — - - - = R
-.'.-_'_..::-_:. . ._l A H ' . - __' . l' IE l
iC Isinining phnncd forlhose :’ l . " }
. | : N N l F I
IVIL Monitoring’ ' ' '

> | I | &

)
A. Has the ERA visked silcs pnorlo " | I T [

] o . ; I : K |

B Has the ERA monnored rcctpucm agencies
Hor compliance with requirements?

_.____}._.....!..._ \ : . [ |
-C. Are records ofthese monitoring vuns | l |
—- [ —— s o | 4 ] I ]
i } - - .. N i H
0. Are records rmuuam:d ofcomreciive : [ l
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< 5
Vam 0L o i',
i

(DISCREPANCYSUMMARY. 1 1 0

T S

Nofc:
Indicsic oll discrepancies by
marking an “ X" i
sppropriaic colurm

EIE,

Bigiblity Applications

] . 1 * [l

M Distribution Hecords

T an|

gible

Mg wember in houschold(sel-dechratid:
Nosignaiure el houschold

Busis of eligibility not indicared

No mpporting documentation
X" sighuiure ool wilnessed

No sgnxgn-::l'ﬁls_rmumg oM~ -

= 1.

6dissicd ﬁ'ol'if!'diéuﬁd -

£
SR B

ure ol houschold

No eddress ol household
" NG signature &f ehifying officiu].

el
HE HHE § 13
L TR 212g] 52
=13 c H
2 = i o _gl Z .S g
. £l % g i ¥ S é- 2
: = g 5 I % = g g 5 t.‘.fu ':l‘é
' T - 3 Blilays|x] telslsiial 15} ;
§ : jisi<] 2 2] £
- et -'.. i ;: .-:--.—_.'_—‘-;l 1
f S ; 11 2 i O
! ] 1 - - '—‘ "'\' Flj-" . 5 Y
i T T . ! . [ ;
fl l‘_ - N
— . I L
- : B Il O
- o ' ) il —
TOTAL .
L IR ; 7
Name of ERA ‘ oo . I A
Namc of sitc/suboutket Chor B :

No.orapplicuiol;s reviewed

;No.ofnpplicnlions eppraved incorccily.

INo. ol apptications denied incomeeily

1 ——
Typc of Conilicpion

Food Siamg

. Sclf-gectantion
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C "W'E“’O‘..ST.‘-?:,MG".‘.‘C.M".O&“Q. AR R I
W e samas haa '.: 0 L : . - ., T S
u . : : —_— :
i R . Name of ERA : I i JLocation where food is stored )
i - N A . . 1 .
. ¥ ' H
" ; " oo L[] , SOMMENTS .
._.--I- - - e . Y T T M mmm o frm e -
|1 |sstou;ehclluywdl mamulned 1o insure e [ C .. - i .
dnnlmlon? : I I I . .-
jsateryan ) E— S
U - - P
.-: Iuga eldegyatundin;oodrepur? | . . [ - - - -
P A T R I~ Al o
- L — S
0 o Sos 7 L " i | §
i —— L —
4o me e ieam . - N j W A HE
35, Are foods stored scp:nldyframpudcida. ! . ! ke e | [
sherbicides, cleaning solvents, Jubricants, or » s 1' . R T 3
.;other materials that could contaminate the ;5 . v i A
Woods? _— . ] ' : ' [
..' - — !'. oo o, — "'."‘ e = - -_|“' - ‘l' - m " g
. i i ; : T 1 i
6. 11 storage area free of rodent and insect ., . . ' X
in!utaﬂon?, foean un ais L | |5 o ]
—— - "‘ mr v 0 RN : :i
LN m, o T [ - 1 4 =] = z -
‘s f-clhw exterminated rqululy? L N - .
"' R b N 3
i AU SR i
. " o | ] I
—c . S B o -
s ul-m ul-oulrnct [ us
j9. lfiestin/f hod cd? | I
Y i . ' : 1 § ] .
t10 .Amdanﬂscd producu ﬂlsposed of properly?[ l [
S P U 4 ' i
41'%. Record:Current: tempeumrein ' ] I ; .
S B .. -Freeter: ! | ;
B o —— '
L : Y Cooler: ! . o
i r T il
Dy :
' ! - L b L. [ | renm e mm ‘
[ P L 4~ v P o | J—
'12 tfapplicable, is thel’reezersin(emal : .
{18mieia e thetWed and recorded 7 out ol 7 | |
. T ! ! | E | o
3. If appiicable, is the cooler's internal temper. : i
rature checked and recorded 7 out of 7 days? I I
:—--—————T_._ — -i - e . : .

- — —] - .
4. Though nt required, Is the dry storage i

iemperdture checked and recorded 7 outof 7 l
e b s T .

—— S 4 - — b

15 Does the State or Iocal health depirlmenl

Lrjqu- reinspection certificalion?

NOT'E !ndeuaI forms should be complered on e.-:h lcatlon wher! food is stored.

R
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‘VIIL Food Ordering Procedures _ 1

‘1. What procedurcs do you usc 1o order entitlement/bonus loods . . L —

1

"l

t— - - rtma w o . '-:’\'..'.: L T otnhwe .

2 How 90 you dercrming what 10 order — i

i ——— -
—

13. Comments on Food Ordering Procedunes . . s e s

.. P T te .e w, a
]
"
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.IX. CIVIL RIGHTS COMPLIANCE T — :

s . - - - D ppep—

N [ [

|Docs the EFO/recipient agency have a signed ngreemen with the SDA/ERA assuring that no person in the ‘Uiited
:States shall, on the grounds of race, cokr, age, sex, national origin and disabilty be excluded from panticipation in of]
be denied the benefas of, or be otherwise subjcied to dscrimination under any program receiving Federal financil
assslance? Yes ___ No, . P

.Commenis:. i~ e e e e o

) Wha| _steps arc lak:n to ensure the ERA/EFO docs mol impase addiional requiremenis (rclgnous or
lmherwsc) On recipient sgencics as a condmon 10 receive USDA foods oo o e

e IR - T = ™

W T o= e o P —

Has ihe ERAlrcclpu:m agency established publx: nwﬁcnmn system to iy the public, panicutarly minoraics and

grnss OO OrgAnizitions, 6f the Food {DEirbuion-Program cﬁgn'b'hy rcqurcmcrus and comphint handlng

proccdurcs” Yes Ne X o
. Comments:. e

o

Iy o=

|Do all forms ol'cornmumcanon which are used 10 mform the general public abou the progrnm mcludc the rcquued
mondscrmmuon stalcment?  Yes No

M)

|Has lhc pohcy on nondscrmmlnon and the procedures for filing a cOmphmt bcr.n publu:rz'.cd anddo,
pgn.-c_lga_m.s_h_ayc access fo Tike VI mfoqnam_n'? Yes No, :
iComments:

i mmele w m——

‘Have program pamclpanl_s panicularty mmora:s, been informed ol'srgmﬁcam program dcvtlopmcrus and/or changes
.m ebghiliy or benefus?  Yes No y . cee e

;Comments: i |

b . . - . . 1
s 1hr.' USDA Tillc VI poster ... And JuSlicc I'Or All” or an appmvcd subSli'Iulc pK)‘Slcr conmaining the

Wh:n proccdu.rcs are uscd by the recipert agency lor handling aileged dl.scmmnamn compbmu"

lE(plam
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r—-—--—'-- - - s e = e s emle— o

[ N mmas

How~many compla mts have been fled. durmg the pas! year allegmg dlscr:rnmahon on the basis of" racc

- . T ke 3 T

"_: - N . Tl * corm——— ..---———--———

[Has the statc agency conduclcd a comphancc rcvncw of the rcc1pncnl agcncy against whom t‘:emplznnu;__1

d Lo A
o
x SHe VA . il . i Y - A T T e

xplaivi. . _ .. . . e e e o e

T

==

i any mformanon or commumcauon bamcrs"

Has U\c_ERN'r-c"c'ipicnt agency encountered any problems with brb&i&"ﬁg bi[inhual persoﬁriel and/or
!imaterials to limited or non-English speaking persons? Yes ... No ]
:l:,:. - oy S - us s i— —_—— e ————
(|EXplBm . .
i : i
he v e - 2 T & et " 22, =

 — s+ A e O e

What steps does the ERAJrccuplenl agcncy take for Lrammg staff and volunteers? Arc lrammg sessions
‘{documented?

p_olqg__nat:onalongm,_ag,sc:_c_qu,ggl_:gl_r_ty_:? e e . |

al_lc_@g discrimnation have been filed? Yes . . . :Nq . _

E_}plam: T
How does lhe ER}\}lr;-.cup:cm agcncy mo;-':-n‘o;‘;l s var:ous s:lcs/subrcCrpu:nts” — __ :'_—_
Explal.n

{How dogs the ERA/rcmp[cnl agcncy accommodalé pamclpants with disabilities?

Explain,

v e r—— a T — —rr— T T T T T T r o3 2 g -
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NH DEPARTMENT OF ADMINISTRATIVE SERVICES
SURRLUS DISTRIBUTION SECTION
12 HILLS AVE
_ LONCORD, NM 03301 _

- e

BETR T LTS M - - S L

i v s . . Phonew 6032712601 Fax# §03.17
e my = ez oo PRODGM 6032712602 Fax# §03.17
| P N Lo ced -
o T R ' | ROVEW FINGINGS
 ER .1 :

R : :

; = oo o

e
'

[l

ol e =

a
e HRRRTE Pt Emo PRE
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—=]-a
1
.
1

]
i EGETIPS RPN EUOE JU NN, SR B
L)
1]
1
t
W -
v ", ..
i Bt P P o B ) B

- T | =
o L i
= - :
Pal 4 f
1 .
[} "
! T -

)
1.
)
)
. |
[
I i }
! v |
» 1] . .
i il : ' :
I: { t | 1 1
! . : :
] | b —
Y B I ' e Y B
Carrecgve Aciion Required: " ;. yis | . 4D ! . [ i
T ' . I S

Si;nalyreol'_D_A_SFoodDinrlbullo;\_ﬂ i ewer
I LRl by

I .
Oater,
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Appendix 5 - EFO Review Form

Dates, . J._../
EMERGENCY FEEDING ORGANIZATION: STTR, REVIEW-FORAE

‘Name of Siter

!I ﬂ"-' ‘-. ’.q EI .

Person¥otenviewed: ..

Type of Siter (Check #55Epiiire bose)
T omsles shiter

Whias are the hours of operation?

Eow lang has the: sire been in oparation?”

Eirr long has the site. received TEFAP foods?

Whas wes the date of your mo9.re¢ant an-site 1evi ew?

15 a copy of the review oo Ale? Yes No:

Was corective achion fequired? Yer No:

Hore many vohmees 21e invalved in your food program?

Howm often is food picked ap from the CAA?,

Whien did the food pantry last xeceive TEFAP foods
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). Does e site have a corrent signed agreemens with BM-CAP?
1. B5a copy oo fle 21 the gre?

3. Are there pmid saff?

4. Do yoo sarve clients curside yom area?

5. Are the days mmd hours posed ourside the aEEH?

6. Are clisms required to cormplere the TEFAP sl dcliririomy
form? :

7. Are these farms kept e file {of thoee yeats?

8. Does the cite require the cliem to show m ID?

9. Do workersAninmeers recsive CimimoditissY

10. Do wotkesfrahumeers compdere the TEFAP farm?
11. Are fest/dcnirionseligions affiliadon reqrimd?

IX Cxn haasshatids be erved at loyst ance evesy 30 days?
13: Is the pantry clisns choire?

14. Huat, does the cliemt choase any pisic

I5. Does the pamry give all clients both TEFAP md dusared
producs?

16. Hxve. aoy TEF AP foods been received thrt were spoded ar
ot of conditinn?

17. Do ywm know your local CAA conadt persan?

18. Have lottes been repaited to the EPAP Direcror and the Jocal

19. Have there been any disarimiimation ¢ amplainr flad agxing
the gir?

0. Was the complaim Sxrerarded v BM-CAP?

11. Does thr site have meterials for pan-English speaking clisms?
1)k tere evidence of pest ar roden infegatian?

23, Are foods keps 6~ off the finar and stared on shedves?

Prp 2
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No

" NA
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M. Are foods dored at tleat 47 audy fom the guils?

25. Are foit iteros (s, bleach, err.) sored away from

26, Are foors, pallets and shetving claxn?
17, Are food gorage mreas clezn and adoy free?

38. Are foods inspected regularly for signs of spodlage ar
e

29. Is the sinck- rotated om a regular bagis?
30. Does the cite repnchase TEFAP foods?

31. Are dry; reffigerated and frozen itrms gozed 0 uoper

31.1s 2 tewgpenitore’log mainfained:
3zkmmmmmw

34. “And Jumice for All“ posta disp byed?

35. Website updaied with nov-disoiménition safemii?

36. Poqorentziian of civil rights taining . saff and.
vohmieers? )

37. Have invodees from the CAA been signed and cheched
by staff?

38, Procedres in place. forafe gidrding TEFAP foods from
hefl?

39. i QerimbleIngimridn, does ir comply with the New
Harrpshire Samitzry Code fiv Food Services?

Canmmodities ie Invenrory Cases

L Yes No

NA | Cormeb

Tanpetine

Panl
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Describe referral agtivities to comnect clienss to othey progrms.

Whan ochex servites does the site provide to chieons (dothing, vonchers, gift badkars, ete )

M "fn = lﬁ. ) D I_

Pripp 4
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