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His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord Nqw Hampshire 03301

August 8, 2022

REQUESTED ACTION

Pursuant to RSA 21-1:14,1 (b) (4) and RSA 541-A:1, XV, the Department of Administrative Services
requests approval of an amendment to Chapter MOP 150 of the DAS Manual of Procedures so as to specify
what constitutes a sole source contract. Specifically, the Department seeks approval of an amendment to
existing paragraph MOP 150, VIII, A to read as follows {hold underline is new language):

Vni. Designation of Retroactive and Sole Source Contracts in Agency Requests to Governor and Executive
Council

A. For the purooses of submissions to the Governor and Executive Council, a sole source

contract is a contract which either;

1. Was not competitivelv bid:

2. Is being amended for more than 10% of the dollar amount of the original contract:

3. Is being extended past the end date for additional funds in anv amount without an

authorized extension clause;

4. Is being amended as to the scone of service and additional funds are being requested.

In submissions to the Governor and Executive Council, agencies shall clearly and prominently
identify any request for approval of a "sole source" contract or request for "retroactive" approval of
a contract in the manner set forth below. Further information regarding "retroactive" and "sole
source" contracts is to be included in Chapter MOP 160.
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By approving this item, the Executive Council would authorize the above bold and underlined
amendments to paragraph MOP 150, Vlll, A. To the extent that other amendments to MOP 150 may alter the
sequential renumbering of the sections of Chapter MOP 150, approval of this item would also authorize the
appropriate renumbering of this section.

EXPLANATION

In June of 2022, the Executive Council met to consider various changes to the Manual. One change
endorsed by the Council was to specify what constituted a "sole source" contract based upon guidance
which previously existed in the DAS Administrative Handbook. The Department of Administrative
Services was asked to draft changes to the Manual of Procedures reflecting this desire and the
Department accordingly requests approval of the amendments set forth above.

Respectfully submitted,

Charles M. Arlinghaus
Commissioner

TDD ACCESS; RELAY NH 1-800-735-2964



DAS MANUAL OF PROCEDURES

EXECUTIVE AND LEGISLA TIVE BRANCHES

MOP 15Q Governor and Executive Council Actions

1. Purpose and Scope

The Governor and Executive Council (also known as the Governor and "Governor's Council,"
or simply as the Governor and "Council" or "G & C") are resp^ymle for the prudent and
economical expenditure of money appropriated by the Legi^^^^The Governor and Council
are authorized to approve the expenditures of all State de^^fe|n^ and to prescribe general
regulations for such expenditures. Disbursements from t^^!at^%^ury can be made only on a
warrant of the Governor with the advice of the Couo^Jkand must o'^^^ise be made in
accordance with the acts of the Legislature. The^^gifnor and Council^anage most state
agency expenditures by approving the "warrantwfecussed at paragrapfn^^ below), as well as
through the process of reviewing contracts, grant^e^es, and Q^er expendi^^ presented for
approval af regular meetings (discussed at section

This chapter of the Manual of Procedu^^dpcdbes for Stati^agencies the rules that are
,1 f i t J /-< •! 1 O •f'generally applicable to agency action item^reqt^iiig^GovernoriaM Council approval. Specific

guidelines for each type of action item, in(®din^&flof limit^l^ervice contracts,
memoranda of understandin^^^ts, leases^^uisiti^^mcal pro^gy, acceptance of grants
or gifts, expenditure ap^Sj^^^frrs, are or will be provided
in other chapters of thel^&ual of fecedures.

11. The uo^ei^nor an

A. H^Wthe Council^^ ̂

The Goven^^s the suprenf^^ecutivl^pthority of the State. N.H. Const. Pt. 2, Art. 41.
The Executiv^fe^cil is res^msible for advising the Governor "in the executive part of
government." N^^fcnst. Pt.^p\rt. 60. The Executive Council is vested with a substantial
number of specific^^^rs ̂Responsibilities pursuant to the Constitution and statutes of
the State of New Hampi^^pne Governor holds the authority to convene the Council at his
or her discretion for the p^^se of directing the affairs of the state. N.H. Const. Pt. 2, Art.
62. As a practical matter, however, the Governor and Executive Council meet regularly,
approximately twice monthly. A schedule of these meetings is typically posted on the
Secretary of State's website at six month intervals, noting the date, time and location of each
meeting.

Xjg<^ttffeejCoa®cil Process

eraliytes

WSJ

Meetings and records of the Governor and Council are subject to the provisions of RSA 91-
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DAS MANUAL OF PROCEDURES

A, the State's Right-to-Kjiow Law. ̂  RSA 91-A;1- a, yi(b). The Secretary of State serves
as the recording officer for the Council. N.H. Const. Pt. 2, Art. 64; see also Opinion of the
Justices, 79 N.H. 535, 535 (1919). The Department of Administrative Services ("DAS")
serves as the facilitator of the G & C process. Any agency wishing to have an item addressed
by the Council is required to submit the matter to DAS two weeks in advance of the meeting.
DAS then compiles a meeting agenda for the review and approval of the Governor. Late
items may be added to the agenda with the consent of the Governor. The agenda is then
published by the Secretary of State and the items are deliver^p the Executive Councilors
for review approximately five (5) days before the meeting^«

A majority of the Council constitutes a quorum. RS^Sp^^^Action taken by
Councilors at any duly convened meeting at whicl^^STimis^^ent constitutes the
action of the Council. Opinion ofthe Justices,^^M^- 530, 532 If Councilors

.  • 1.present at a meeting choose to remain silent^^therwise abstain ffd
silence or abstention will be taken as acquies^&e or concurrence in il^^ction taken by
the majority of votes cast. Opinion ofthe Just^^^^ 532 (1953'^^ost agenda
items require approval of the Governor with the c*6r^ini^^&'e Council. The^^^cil maj
approve or reject an agenda itern,^^^!? the item fd^^^n at a later time. Tr^
Governor does not vote on the agen^^^^^^t rather el^^es his or her authority
through control of the meeting agendM^d negativ^Mer agenda items.

B. Approval of Warran

Among its many resfmsibilitieMie Govempj|;ahd ExecutivrCouncil are charged with
ensuring the prudent ̂ ^conon®1 expendittj^of money appropriated by the Legislature.

.  jg approval of "warrants" to

^te Treasury can be made only on a
wart^Sf the Go^^With^^^vice of^^^%uncil, and must otherwise be made in
accord^ee with the a^llj^the L^^lature. RSA 4:14; RSA 6:10; N.H. Const. Pt. 2, Art. 56;
Opinioivdj^^ Justices,
(9/30/92)."'

(1910); see also Op. Atty. Gen. No. 92-009
w

The Governor and^E^ecutive^buncil are presented each month (unless another interval is
specified by G & C^^S^jr^^mate of the funds required by State agencies to perform
their functions. The Coi^Qf^proves this estimated amount, which serves as an overall
authorization (a "warrant"fto m£ike the expenditures in question. Periodically, the Governor
and Executive Council are presented with an actual total of the amounts spent and approve a
warrant for those expenditures, essentially "truing up" the numbers in the initial estimate to
reflect actual expenditures.

As discussed in Section V below, the Governor and Executive Council have traditionally
added requirements beyond the mere approval of the warrant for certain types of
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DAS MANUAL OF PROCEDURES

expenditures, including through the review and approval of specific types of contracts,
grants, memoranda of understanding, leases, and other expenditures presented by agencies.

III. Agency Items Requiring Governor and Council Review

Based upon instructions periodically issued by the Council, the Department of Administrative
Services produces an inventory of various types of items that specific G & C review. The
inventory serves as a convenient guide for use by agencies. The®B§t recent version of the DAS
"Inventory of 0 &C Required Submissions" is incorporated^n^his Manual of Procedures by
reference. The Inventory may be found in the directory

https://das.nh.gov/mop/incorporated.aspx

Because the Inventory of G &C Required Submrssiwis may be updated or f^Jis.ed by DAS as
circumstances require, without further action by Go^^or ai^^^ncil, agend^gall make
certain that they utilize the most recen^ersion of the

5W5 <fxS

IV. Incorporation by Referetee^^^^ Administrative Handbook

Periodically, the Deparfe^^fbf^ji
"administrative handb^^ (also
provide State agencies wilpgeneral

fisas

(ixS-.

inistratimServidfsl )ffice produces an
as the '^^^®ook of BSfics") that is intended to

prmation ̂ ^puidance on the organization of State
government, the.budget prtfd^. the|§m(^igcountiWg^ystem, the Governor and Council
Process, Fisc^l^^^^^e Pro"e^^?^dnd^^^^ttefsyhe most recent version of the
Departme^B^dminiJoStiye Se^^^s AdmimiWtivJrlandbook is incorporated into this
Manual 'oMrocedures by r^^ice.^l^^andbool^rovides agencies with an easily
accessible groe to common administrawes^issues, including but not limited to matters
addressed in tni^[^ual of Pro^^es. its^^ntended as basic guidance and should be
interpreted so as^^^consistent^|h this N^ual and operative law. To the extent that any
of the guidance con^^d in the If^dbook may be inconsistent with this Manual, the terms
of the Manual of Procedules sh htrol.

The Administrative Handbo'bl^aay be found in the directory located at:

https://das.nh.gov/mop/incorporated.aspx

Because the Administrative Handbook may be updated or revised by DAS as circumstances
require, without further action by Governor and Council, agencies shall make certain that they
utilize the most recent version of the Handbook.
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DAS MANUAL OF PROCEDURES

V. Governor and Executive Council Approval
Thresholds

A. Thresholds Established

The Governor and Council have traditionally specified^^^ertain types of
expenditures require their direct approval in additio^^fefe approval afforded by the
warrant. Agencies must bring expenditures ofv^^^^^gwhich are above a
specific monetary threshold to the Governor ̂ ^'*'%eecutiv^^uncil for their direct
review and approval. Except as is otherwis^^^?ided in this^^^^er, approval of the
Governor and Executive Council is requj^^^ order for any e^^^ve branch
agency to:

1.

2.

3.

6.

7.

Incur costs associated with organized^^^ngsdh^e amount of^^^OO or
more;

Incur membership fees
MOP Chapter 1200;

Enter int

type 0

imfhekamount ot̂ ,500 or more under DASon es
V>j

»25«»
5S®

tracts in tBfjam<»rof^$tMfiO or more covering anyic
2wa

SfeEV ce.

Um of understanding (MOU), as toEnter into anmmter

if t®MOU involves an expenditure in?a«nE

of $ 1 OMMor more^am

<Enter into arf^|?mar^pqiorandum of understanding, as to be further
^scribed in M^ftl,61, ift^^OU involves either a State expenditure (in
^^naount), the^ceipt of fluids, or the establishment of an enforceable
oblTg^;

Award to be further described in MOP 163, in the gunount

of $ 10,000 oflfEipre;

Accept grant funds, as to be further described in MOP 163, in any
amount. In this regard, it may be necessary for an agency to request the
authority to "accept and expend" the funds received. It is anticipated that
"Accept and Expend" and"Budget and Expend" requests will be fiorther
described in Chapter MOP 199 of this Manual.
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9.

10.

DAS MANUAL OF PROCEDURES

Enter into a lease, license agreement or other use of premises agreement,
as to be further described in MOP 165, in which the State will be a tenant
of a third party, if the lease, license or other use of premises agreement
involves an expenditure in the amount of $10,000 or more; or

Unless otherwise provided by statute, enter into a lease, as to be described
in MOP 165, in which the State will be a landlord to a third party.

Enter into a license agreement or other use of ̂ ^^es agreement, as to
be described in MOP 165, where the State i^igo^er of the subject
property, if the license or other use of pre^^^'^i^ement involves the
receipt of funds in the amount of $10,000^rnor^

B. Applicability of G&C Approval ThresJ^

1. All amendments to service contract^hemoranda^f understanding
grants, leases, license a^ements, or u^^£p|erm|es agreements'^
which have been approwdyby the Govern6r;?an^xecutive Councib
shall themselves requireithe^apprpval of the^G%emor and
Executive Council regardtess o^^ether or not^i®3,§e amendments
impose an additional cost.

2. Amend^^^foli^^ contraB^T^^^ndl^^^derstanding, grants,
leases, lic€5ase agre^^ts, or use^^^mises agr^ments which would, in
combinat^^ith theSderlying ̂ ^act or other item, bring the amount of
thexontract^^pimrd®fef^derst^ grant, lease, license agreement or

^^^^^^^is^^^®iem®^^^^li^le threshold amount specified in
" " subp^^^^aV, Ata|f0ve shalHr^uire Governor and Council approval

regardless o^^hethe'^i^pnderlyinf^ontract or other item was originally
presented to tH^IGovemoi^d Council.

T^^piproval thre^lds noted in paragraph A. above apply in the aggregate.
In oti!^5^ords, if ̂ pntract, memoranda of understanding, grant, lease,
license ||)§rnei m use of premises agreement would not involve an
expenditui^&lfii^t or above the applicable threshold in a single fiscal year,
but the item v^ld last for a number of years and the total expenditure would
ultimately bring the dollar value of the item to a figure which is at or above
the threshold. Governor and Council approval shall be required.

Multiple contracts, grants, memoranda of understanding, leases, license
agreements or use of premises agreements by an agency with the same
vendor during a single fiscal year (regardless of whether or not all of the
expenditures will be made during that fiscal year) shall require Governor and
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DAS MANUAL OF PROCEDURES

Council approval if the total amount of the multiple items is at or above the
applicable G & C approval threshold.

C. Prohibition on Division of Costs to Avoid Thresholds

1. Agencies shall not seek to avoid Governor and Council approval of costs
associated with organized meetings under subparagraph V, A. 1. above by
viewing individual costs associated with the mee^fi independently. Costs
associated with organized meetings which wou,^inxombination with any
other cost pertaining to that meeting, bring amount of those costs to
the threshold amount specified in A. 1. ab,^^lT^||equire Governor and
Council approval.

2. Agencies shall not seek to avoid^^^nor and Council a^^val of
contracts, grants, memoranda of^^^tanding, leases, licen^ggreements or
use of premises agreements by enteH^^^o agreements'^ a
vendor that are below thej^pplicable ap^^^^^&hold. Such divi^^
agreements shall be coS5e(:ed together fb^^jurposes of determining
whether the item is at o^^^^^^^plicable^^^oval threshold and shall
thus require Governor andK^undU^iproval.

VI. Speci»ovisi^ aegS^lthe
Depart^^t of ® ministMltive Services

A. D^J^ment2<^|||^miDil^tive Servi^^^ubSagency Service
racts.

Administrative ServM0|m.a;
valued below a particuIliSi^ ^
Department of Administrmive Services has been granted the authority to establish a set
of administrative rules relating to the procurement of multiagency service contracts and
commodity contracts. See RSA 21-1: 11,1 (a) (2); RSA 21-1:14, XII. These rules (Adm
Chapter 600) establish a process in which objective criteria are used to select a winning
bidder, thereby helping to ensure that the State's vendors are selected in a fair and
nondiscriminatory manner that does not involve favoritism. In light of the Department of
Administrative Services' unique role in the State's procurement process, the Governor

As a genef^matter, the D%|Mment b^dministrative has statutory responsibility for
procuring crihimodities for S^tote agencies and is charged with entering into contracts
for services thiS^e intended f^use bv more than one state aeencv. See RSA 21-1: 11,1
(a) (1); RSA 21-l^iyi (f); 21-1:12,1 (a). At times, the Department of

iMegate to agencies the authority to purchase commodities
figure. Sw RSA 21-1: 17-a. Unlike other agencies, the
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DAS MANUAL OF PROCEDURES

and Council have long recognized, and hereby specifically reaffirm, that multiagency
service contracts established through the Department of Administrative Services are not
subject to the service contract approval thresholds established in Section V. above.

B. Department of Administrative Services Reporting on Contracts and Grants

The Department of Administrative Services shall, on a quarterly basis:

1. Report to the Governor and Executive Council^,^p|^ce contracts, memoranda
of understanding, leases, license agreements or u^S^feiises agreements for
amounts below the applicable thresholds set para^^^V. A. above which
have been approved by agencies without QM^or and Execti@|^Council action;
and

2. Report to the Governor and Executive all grjg^ awarded
agencies which are at or belov^e threshold paragraph
above.

xaWx

aw

aw awxK
SyWX?:

aw

aw

VWSW

aw

VII. Past Practice.

Unless otherwfs^j^cified i^gis chapteigc^ent practices regarding transactions not
requiring Govemd^®^ Exe^gve Council^^roval, or any other matter pertaining to

—A '^roceslisball remain in effect until otherwisethe Go^^^and
Handbook incorporated herein by

under^S^t^n I^^^ve, or^S®^red by direction of the Governor and
Cbuticil-

VIII. Desi^^^on of R^^actiff and Sole Source Contracts in Agency
RequestsAfc Gover|for and Executive Council

A. For the purposes of^^^pSsions to the Governor and Executive Council, a sole
source contract is a coiitract which either:

1. Was not competitively bid;

2. Is being amended for more than 10% of the dollar amount of the original
contract;

3. Is being extended past the end date for additional funds in any amount without
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DAS MANUAL OF PROCEDURES

an authorized extension clause;

4. Is being amended as to the scope of service and additional funds are being
requested.

B. In submissions to the Governor and Executive Council, agencies shall clearly and
prominently identify any request for approval of a "sole source" contract or request for
retroactive approval of a contract in the manner set forth below. Further information
regarding "retroactive" and "sole source" contracts is tojb^^cluded in Chapter MOP
160. ^

C. Agencies shall state in the first paragraph of their^^p^r^^^ing Governor and
Executive Council approval (the "Requested sectiori^^t the item at issue

sss
SW;

involves a "sole source" contract, a reques^^^uoactive appr(%at^or both, whichever is
the case. This statement shall be set forthd^'^ld print.

D. In addition to the foregoing, whenever a subnf^^ to^^^ovemor arid^gmtive
Council involves a "sole source^^Mtract and/or^^j|^^ftor retroactive af^ovafthe
agency shall include in the first -^^^ph of the e^^gtory portion of its letter (the
"Explanation" section) a clear in^tg^^^he reaso^^^asons that the matter is
presented as a "sole source" item an^r a ̂ ^^tive itenf§

sss

IX. Consent Calenltfar f«Certai

A. This section of the'Kl^ual o^^cedures d^^tibes for agencies the "consent
calendar^Drocess estaffilhe^^^fes.ovemoi|and Executive Council. This
caler&^iS^fo^^^p certaj^gcurnngRCJ%imstap:es where requests for review
a^^^ipproval i^^^^ly ̂ ^^eive rî ^^pquiries by the Governor and
C^^U.

B. An agenc^^ay request tfiltoe folloWng types of items be placed on the
"Consent"^^^dar" for Gc^^or and Council review and/or approval, provided
that they do i^i^j^olve a g^est for retroactive action. Regardless of whether an
agency has mad?l^ka ̂^fst, the Department of Administrative Services will

■Mdetermine whether rS^^^of the following type received from agencies (which
do not involve a retroac^e action) are of such a nature as to render them
appropriate for placement on the Consent Calendar and will convey that
information to the office of the Secretary of State:

1. The following types of expenditure approvals:

a) Requests to approve travel expenditures;
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DAS MANUAL OF PROCEDURES

b) Requests to approve tuition expenditures;

c) Requests for issuance of a warrant from funds not otherwise
appropriated authorizing the Treasury to issue checks to rightful
owners of abandoned or unclaimed funds;

d) Requests to approve participation fees or dues for membership in
an organization which are applied for an^^^stered in the name of
the State of New Hampshire and/or in^^iiame of the Stale
agency, to the extent that such dues,.^jrJeB^equire the approval of

DAS MOP 1200.the Governor and Executive Couid^Ws'"^ to

2. The following types of approvaisoJ^i:eptances:

a) Requests to approve receip^^ifts.

3. The following types o^^p^s andfindi%

a) Agency annual anfrlbieffi^reports;

b)

wssaw

ass

RequC^^to accept, , conn rov an

5W5

^or adopt reports and

Xv'S.vW'

MM

TK

R«

RW

a)

e

Governo||&ndG^&cfi|Sid^signBe under section 21 of
saw

gs

and Education FacilitiesthaNew Hamb
R

195 D
>%

SRW

Actty RW

gepartm^^^rans^^ationlj^ithly Equipment Acquisition
* Status^eports whliSlhe^d&artment is required to submit to

th^@yemor^d,Executiv^(^uncil pursuant to any law,
inclucf^^^udeS^,tnotes.

Mowing typ^Qf nominations, confirmations and appointments:

'bimnati^®or appointments or promotions of field officers of the
An®andWr National Guard and confirmations, appointments or
promo^^s of those nominees as field officers;

b) Appointments and confirmations of assistant attorneys general,
criminal justice investigators and consumer protection investigators
in the Department of Justice;

c) Appointments of members of highway layout commissions
established pursuant to RSA 230:14 and commissions and special
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DAS MANUAL OF PROCEDURES

commissions established pursuant to RSA 230: 45.

5. The following types of other items:

a) Amendments or extensions to contracts which would not result in
an additional cost to the State that has not been previously
authorized by the Governor and Executive Council.

b) "External" memoranda of understanding ip|yving a state expenditure,
the receipt of funds or an enforceable qbipption if the dollar value of
that memorandum of understandingj^|i|^Jthan
$10,000.

C. An agency wishing to place an item on the^^^iht Calendar s^^^learly state at
the beginning of its written submission t(^^^ovemor and Cour^^^t the item
is to be placed upon the Consent Calenda^^&e agency requests pHq^^nt of an
item on the Consent Calendar and the item is%§|he tjm^^cified in p^^^h B
above, it shall be placed on that^^ndar by the^^^p^ Secretary of if
the Department of Administrati^^^feyices concluS^that such placement is
appropriate in light of the particu^MSc^^Me requesf^he Department of
Administrative Services may also ̂ ^ity^Slthe foregof^i^pes of items are to
be placed on the Co^^t^Calendar, ̂^dle^^^|^er ̂^ency has made such
a request, if it co
Governor or Ex.^

approval.

D. An a

abovel

not

fat^the item limpfo^fejise ̂inquiries by the
^ve Co^feihand do^^oll^^nve a^^fest for retroactive

yis^n4tml;Uiat is oftthe type specified in paragraph B
clearly state that preference at

lission td^ lovemor and Council. If such a

staterrt^t is made b^h^gen^fflie item shall not be placed on the Consent
Calei?"'

E. Items $pecrfip%as Consen^alendar items shall be listed in a separate section of
the meeting a^^^^ Thi^^pion shall precede the section of the agenda where
other agency req^lte^gMonsidered.

F. Prior to or at the time of a meeting, the Governor or any member of the Executive
Council may remove any item from the Consent Calendar. Items removed from
the Consent Calendar shall be considered at the time of other requests relating to
the agency.

G. All items not removed from the Consent Calendar shall be considered and voted

on by way of a single motion for approval of the Consent Calendar.
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DAS MANUAL OF PROCEDURES

H, If an agency has no business before the Governor and Executive Council after
action is taken on Consent Calendar items, the agency's representative is not
required to attend the remainder of the meeting.

X. Audio Recording of Meetings of the Governor and
Executive Council and Public Hearings Conc^ted by the
Executive Council

S6W

A. This section of the Manual of Procedures descril^p^ a^^^es a policy adopted
by the Governor and Executive Council relatiBg^a%e audib^^ording of certain
Governor and Council proceedings.

B. On March 10, 2010, the Governor and Ex^^^ve Council adopted a'i^^y
entitled "Audio Recording of Meetings of;^^^g£verm,^[?d Executi^^^cil
and Public Hearings Conduct^||i,y the Executiv^^qmpT" At the time
policy was adopted, it was nof^ff^^^ policy wb^^^e described in the DAS
Manual of Procedures and that policy v^&d be available to State

:o the N®ual?TOlity.2010-nfl^enerally describedagencies as an addendum to
below. The policy ij^l^appears as'Madden
Manual, under tb^^^S^ititled

C.

^...^tithe endloithis chapter of the
r Soujeel^aruplnformation.

tiye CouribiJ Policy 20||lrl provides that when the GovernorGovernor and Ex

and Council meet ir^lbcial s^Son, and w^^^he Council conducts public
heanngspS^Secretar^iS^Sis^^^ake an audjo recording of the meeting or
he ;p!™®5?j:ovid^l®t the S^%^Mate is to include an audio
r^ording of each mating anqmj^ng in th^ecretary s record oi the
pr^^^mgs, but that f^Secret^&|minutes will nonetheless remain the official
minute''^i.the meeting,^|^ the au%^ecording being a supplemental record.

D. Governor am^ecutive Ci^cil Policy 2010-1 also provides that audio
recordings sho^^^ availaWl to the public in a common digital format; that the
recordings should'^^^^^ible at the Secretary of State's office, the State
Archives and on the Sl^^^veb site; that electronic files are to be available for
download, without charge, from the State's web site; and that any person
requesting an electronic copy of the audio file on CD or other media shall pay the
cost for producing and providing the copy. Additionally, certified paper
transcripts of audio recordings shall be available upon written request for
transcription and payment to the Secretary of State of the estimated cost of
transcription, as well as payment of any balance due for the actual cost upon
receipt of the paper transcript.
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XL Approval of Adjustments to Classified Employee Salary and/or
Associated Amounts Relating to a Previous Fiscal Year

Governor and Executive Council approval of adjustments to classified employee
salary and/or associated amounts relating to a previous fiscal year shall be included
in Chapter MOP 166 of this Manual of Procedures. Until such time as that chapter is
adopted, current practices regarding approval of adjustm^^to classified employee
salary and/or associated amounts relating to a previous^^® year (previously
addressed in MOP 150, V) shall remain in effect uide^iptherwise specified in this
Manual, the Administrative Handbook incorpora.^pS^^^ reference under
Section IV above, or until altered by directior^f me Govei^^and Council.

XIL Council's Periodic Review oflferocesses

The Council concludes ̂ ^lew technolc^^^pMtory provision^^^ practical
concerns may at times iri^^^dvisable to^^^ess the processes associated
with the submission of it^ftk^^eiGovemor^^^xecutive Council. Although
the purely internal processes^the<®pTior and^^^icil, such as the
establishinent^.^^^agenda Syimes ̂^gj^s orn^tings, would not
generally.p^^^^^orializat^in Procedures, the Council
formall)^|tpts this'^^ion of th'^^^^so ̂^^ster an organized,
productivS^^focuse^ethod or^tinuing process improvement.

sss

»r5?s?R

shall scne

rocesses.

place approximately six
g following an election, the Council

^a meeSf^or the p&ppse of reviewing its functions and
eetii^^mll include consideration of at least the following:

he types of if^s whiclftie Governor and Council review and assessment
^^hether par^^lar types of items might appropriately be placed on, or
renf^ed ffomjflM Governor and Council's consent calendar;

2. Assessnr^^^^he Governor and Council's monetary thresholds for review
and approval of various types of agency expenditures and contracts;

3. Assessment of the documentation which agencies are required to submit to
the Governor and Council in various contexts;

4. Cost-effective technology which may be available to assist the Governor,
the Council and agencies in the review of items submitted for Governor and
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Council consideration; and

5. Such other matters as the Governor or members of the Council believe may
improve the Governor and Council process, including consideration of
whether additional meetings may be necessary to further discuss or
implement any desired changes in processes.

One or more representatives of the Department of^dministrative Services shall
attend the Council's periodic review of its processdffed shall provide a review of
its continuing development of the Manual of P^^^res.

XIII. Other Sources and InformatioiL^

A. References for Section II:

Constitutional Provisions

N.H. Const. Pt. 2, Art. 41

N.H. Const. Pt. 2, Art. 5^^

m

8W»

SiWft

5W5
5W?

8AS

aw

aw

64Pt aww

aw

aw

®5WW

N.H. Const. Pt. 2,^/i^O

N.H. Const. Pt. 2, Art. 6%.

W'

Statute.

RSA4:14

RSA4:15

RSA6:10

RSA21:15,I.

RSA21-I: 11,1 (a)(1)

RSA21-I: 11,1 (a) (2)
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RSA21-I, 11,11 (0

RSA 21-1:12,1 (a)

RSA 21-1:14, XII

RSA 21-1: 17-a

RSA91-A:l-a, VI(b)

Opinions and Other Sources

Opinion ofthe Justices, 75 N.H. 624, 626 (191^]

Opinion ofthe Justices, 79 N.H. 535, 535 (T

Opinion of the Justices, 98 N.H. 510^532 (1953)

Op. Ally. Gen. No. 92-009 (9/30/9^

B. References for Section YI:

Statutes

RSA 21-1: 11,1 (a) (11

RSA21J^|llift

2

aSs?

SMS

««««•

jK-assfisssss

ass

m

RSA1

RSA21-»

RSA 21-1: 17-^

Administrative RuieW^

Adm Chapter 600

C. Addenda - Governor and Executive Council Policies

1. Audio Recording of: Meetings of the Governor and Executive Council
and Public Hearings Conducted by the Executive Council
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Governor and Executive Council Policy
2010-1

Audio Recording of:
Meetings of (he Governor and Execntive Council

and

Public Hearings Conducted by the Executive Council

Wbereas> the Governor and Executive Council sedt to make their meetings and hearings more accessible
to the public; and

Whereas, the Governor and Executive Council have determined that it is beneficial to make and maintain
a verbatim audio record of their meetings and hearings;

Now, therefore, the Governor and Executive Council adc^t the following policy:

When the Governor and Executive Council meet in official session and when the Executive Council
conducts public bearings the Secretary of State is requested, piu'suant to Part 2, article 68 of the New
Hampshire Constitution, to make an audio recording of the meeting or hearing. Furthermore, the
Secretary of State is requested to include an audio recording of each meeting and hearing in his record of
the proceedings. The Secretary of State's minutes shall remain the official minutes of the meeting. The '
audio recording shall be a supplemental record of the meeting.

A. The audio recordings should be available to the public in a common digital format. The audio
recording should be accessible along with the official minutes kept by the Secretary of State at
his State House ofEce, the State Archives, and on the State's web site. Electronic files shall
be available on the web site for download without charge. Any person requesting an
electronic copy of the audio file on CD or other media shall pay the cost for producing and
pTONdding the copy.

B. Certified paper transcripts of the audio recordings shall be available to any person who
submits a vmtlen request for the audio record to be transcribed, pays to the Secretary of State
the estimated cost of transcription prior to the transcription being made, and pays any balance
due for the actual cost upon receipt of the paper transcript.

This policy shall be effective upon approval.

Apjmivcd by the Governor and Executive Council.

Meeting Date:

Secretaryecretary of Stale -
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