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STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

DIVISION FOR CHILDREN, YOUTH & FAMILIES

129 PLEASANT STREET, CONCORD, NH 03301-3857
603-271-4455 1-800-852-3345 Ext. 4455

Fax: 603-271-4729 TDD Access: 1-800-735-2964

www.dhhs.nh.gov/dcyf

December 18, 2018

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, Nevw Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Office of Human Services, Division
for Children, Youth and Families to retroactively exercise renewal options to existing contracts with
the vendors identified below to continue providing Title I services to abused, neglected or delinquent
youth by increasing the price limitation by $861,014 from $959,390 to an amount not to exceed
$1,820,404 and extending the completion date from September 1, 2018 to August 31, 2019, effective
upon the date of Governor and Council approval. 100% Other Funding.

The agreement was originally approved by Governor and Executive Council on February 21,
2018 (Item #10).

Vendor Vendor # Location

Current

Modified

Budget

Increased

(Decreased)
Amount

Revised

Modified

Budget

Easter Seals New

Hampshire, Inc.
177204-8005 Manchester $72,961 $63,059 $136,020

Merrimack Valley Day
Care Services

160070-8001 Concord $28,168 $19,702 $47,870

Mount Prospect Academy 168139-8001 Plymouth $397,369 $352,061 $749,430

NFI North, Inc. 177575-8001 Contoocook $251,713 $237,804 $489,517

Pine Haven Boys Center 174119-8001 Suncook $132,925 $95,138 $228,063

Spaulding Youth Center 154273-8001 Northfield $76,254 $93,250 $169,504

TOTAL $959,390 $861,014 $1,820,404
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Funds are available in the following account for State Fiscal Years 2019 and are anticipated to
be available in SFY 2020, upon the availability and continued appropirattion of funds in the future
operating budgets, with with authority to adjust encumbrances between State Fiscal Years without
further approval from the Governor and Executive Council through the Budget Office, if needed and
justified.

05-95-42^21010-2975 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS DEPT OF,

HHS: HUMAN SERVICES, CHILD PROTECTION, PASS THRU GRANTS TITLE I

Easter Seals Education Program (Vendor #177204-8005)
555 Auburn Street, Manchester, NH 03103

SFY Class/Object Class Title Activity

Code

Current

Modified

8udget

Increased

(Decreased)
Amount

Revised

Modified

8udget

2018 571-500929 Pass Thru

Grants

42107501 $62,711 $0.00 $62,711

2019 571-500929 Pass Thru

Grants

42107501 $10,250 $52,619 $62,869

2020 571-500929 Pass Thru

Grants

42107501 $0.00 $10,440 $10,440

Subtotal: $72,961 $63,059.00 $136,020

Merrimack Valley Day Care Services (Vendor #160070-8001)
19 North Fruit Street, Concord, NH 03301

SFY Class/Object Class Title Activity Code Current

Modified

8udget

Increased

(Decreased)
Amount

Revised

Modified

8udget

2018 571-500929 Pass Thru

Grants

42107501 $20,289 $0.00 $20,289

2019 571-500929 Pass Thru

Grants

42107501 $7,879 $11,823 $19,702

2020 571-500929 Pass Thru

Grants

42107501 $0.00 $7,879 $7,879

Subtotal: $28,168 $19,702 $47,870

Mount Prospect Academy (Vendor # 168139-8001)
PC Box 58, 354 Main Street. Plymouth. NH 03264

SFY Class/Object Class Title Activity Code Current

Modified

8udget

Increased

(Decreased)
Amount

Revised

Modified

8udget

2018 571-500929 Pass Thru

Grants

42107501 $337,697 $0.00 $337,697

2019 571-500929 Pass Thru

Grants

42107501 $59,672 $294,528 $354,200

2020 571-500929 Pass Thru

Grants

42107501 $0.00 $57,533 $57,533

Subtotal: $397,369 $352,061 $749,430
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NFI North, Inc. (Vendor # 177575-B001)

PO Box 417, 40 Park Lane, Contoocook, NH 03229

SPY Class/Object Class Title Activity
Code

Current

Modified

Budget

Increased

(Decreased)
Amount

Revised

Modified

Budget

2018 571-500929 Pass Thru

Grants

42107501 $214,076 $0.00 $214,076

2019 571-500929 Pass Thru

Grants

42107501 $37,637 $218,282 $255,919

2020 571-500929 Pass Thru

Grants

42107501 $0.00 $19,522 $19,522

Subtotal: $251,713 $237,804 $489,517

1

/

^Ine Haven Boys Center (Vendor #174119-P001)
^0 Box 162,133 River Road, Suncook, NH 03275

SPY Class/Object Class Title Activity
Code

Current

Modified

Budget

Increased

(Decreased)
Amount

Revised

Modified

Budget

2018 571-500929 Pass Thru

Grants

42107501 $103,192 $0.00 $103,192

2019 571-500929 Pass Thru

Grants

42107501 $29,733 $73,900 $103,633

2020 571-500929 Pass Thru

Grants

42107501 $0.00 $21,238 $21,238

$132,925 $95,138 $228,063

Spaulding Youth Center (Vendor #154273)

SPY Class/Object Class Title Activity Current Increased Revised

Code Modified

Budget

(Decreased)
Amount

Modified

Budget

2018 571-500929 Pass Thru

Grants

42107501 $65,854 $0.00 $65,854

2019 571-500929 Pass Thru

Grants

42107501 $10,400 $81,500 $91,900

2020 571-500929 Pass Thru

Grants

42107501 • >$0.00 $11,750 $11,750

Subtotal: $76,254 $93,250 $169,504
Total: $959,390 $861,014 $1,820,404

EXPLANATION

This request is retroactive because the United States Department of Education does not make
Title I Elementary and Secondary Education Act funds available until after applications for funding are
approved by the New Hampshire Department of Education. Approval from the New Hampshire
Department of Education for the selected vendor awards was not received until November 2018.

The Department of Health and Human Services applies for Title I Elementary and Secondary
Education Act grant funds on an annual basis. These funds are used to provide instructional services
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and related activities to meet the special educational needs of abused, neglected or delinquent children
and youth who are students in state institutions. The Title I, Part D, Subpart 1, State Agency
Neglected and Delinquent program provides formula grants to state education agencies for the
purpose of:

•  Improving education services for children and youth in local and state institutions for neglected
or delinquent youth to afford them the same opportunity to meet challenging state student
academic achievement standards that all children in the state are expected to meet;

•  Providing children and youth with the services needed to make a successful transition from
institutionalization to further schooling or employment;

•  Preventing at-risk youth from dropping out of school; and

•  Providing current dropouts as well as children and youth returning from correctional facilities or
institutions with a support system to ensure their continued education.

The Department, through a cooperative agreement with the New Hampshire Department of
Education, receives grant funds which are budgeted into an account specifically identified as "Pass
Through Grants." The funds are then used to reimburse providers that regularly deliver qualifying
educational services to youth for whom the Department is responsible. Although these programs are
eligible to participate in Title I due to the educational services delivered, they cannot receive the
funding directly because they are neither a school system nor a state agency.

Each year the Department sends an invitation to all of its providers of residential facilities and child
care centers to apply for Title I grant funds. These facilities and centers provide a regular educational
program but do not already receive Title I funding directly through a Local Education Agency.

The applications used are standardized United States Department of Education forms. The
applications include a Statement of Assurances and request that applicants provide data on the
number of youth served as well as a staffing narrative and descriptions of programs offered. Finally,
the applicants must complete an end-of-year evaluation. Additionally, each provider must maintain
State and Federal accreditation standards. Due to the fact that the State and Federal evaluation

processes are already attached to the Title I Program, and the Department staff regularly visit these
schools for case management and facility inspection purposes, the Department solely utilizes the
standardized application and evaluation mechanisms for the Title I Program and does not create
additional levels of evaluation for which providers would need to adhere.

As referenced in Exhibit C-1, Revisions to General Provisions, of this contract, the Department
reserves the option to extend contract services for up to two (2) additional years contingent upon
satisfactory delivery of services, available funding, agreement of the parties and approval of the
Governor and Executive Council. The Department is exercising one (1) of the two (2) available
renewal options through this request, leaving one (1) year available for renewal.

Notwithstanding any other provision of the Contract to the contrary, no services shall continue after
June 30, 2019, and the Department shall not be liable for any payments for services provided after
June 30, 2019, unless and until an appropriation for these services has been received from the state
legislature and funds encumbered for the SFY 2020-2021 biennia.

Should the Governor and Executive Council not approve this request, children who are abused,
neglected, or adjudicated delinquent could fail to make academic progress at a level equal to their
peers. This would result in a decrease In educational achievement of New Hampshire youth and may,
in some cases, result in further youth involvement in delinquent activities, which would negatively
impact New Hampshire citizens. It will also mean that these providers will not be paid for services that
have already been provided.
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Area Served: Statewide

Source of Funds: 100% Other Funds.

In the event that the Other Funds no longer become available, additional General Funds will not be
requested to support this contract.

Respectfully submitted,

JeKcey A. 'Meyers
Commissioner

The Deparlmenl of Health and Human Services'Mission is to join communities and families
in providing opportunities for citizens to achieve health and independence
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State of New Hampshire
Department of Health and Human Services

Amendment #1 to the Title I Programs for DCYF Contract

This 1*' Amendment to the Title I Program for DCYF contract (hereinafter referred to as "Amendment
#1") dated this 14"^ day of June, 2018, is by and between the State of New Hampshire, Department of
Health and Human Services (hereinafter referred to as the "State" or "Department") and Easter Seals
New Hampshire Inc., (hereinafter referred to as "the Contractor"), a nonprofit corporation with a place of
business at 55 Auburn Street, Manchester, NH 03103-4800.

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council
on February 21, 2018, (Item #10), the Contractor agreed to perform certain services based upon the
terms and conditions specified in the Contract as amended and in consideration of certain sums

specified; and

WHEREAS, the State and the Contractor have agreed to make changes to the scope of work, payment
schedules and terms and conditions of the contract; and

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18 and Exhibit C-1, Revisions to
General Provisions, Paragraph 3, the State may modify the scope of work and the payment schedule of
the contract upon written agreement of the parties and approval from the Governor and Executive
Council; and

WHEREAS, the parties agree to extend the term of the agreement and increase the price limitation; and

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and ...conditions
contained in the Contract and set forth herein, the parties hereto agree to amend as follows;

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:

August 31, 2019.

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read:

$136,020.

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read:

Nathan D. White, Director.

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read:

603-271-9631.

5. Delete Section 3 in Exhibit B, Methods and Conditions Precedent to Payment, in its entirety and
replace with Section 3, to read:

3. The Contractor shall use and apply all contract funds for authorized costs to provide
services in Exhibit A, Scope of Services and Exhibit A-1, Title 1 application, in accordance
with the budgets in Exhibit B-1 through Exhibit B-5.

6. Delete Section 4.2 in Exhibit B, Methods and Conditions Precedent to Payment, in its entirety,
and replace with Section 4.2, to read:

4.2 Allowable costs, expenses, and fees are those included in Exhibit B-1 through Exhibit B-5.

7. Delete Exhibit B, Methods and Conditions Precedent to Payment, Section 8.1 in its entirety and
replace with Section 8.1, to read:

8.1 The Contractor shall submit supporting documentation that supports evidence of actual
expenditures, in accordance with Exhibit B-1 through Exhibit B-5.

Easter Seals New Hampshire inc. Amendment #1
RFA-2017-DCYF-07.TITLE.01 Page 1 of 4
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8. Add Exhibit B-4, Amendment #1, Budget Sheet,

9. Add Exhibit B-5, Amendment #1, Budget Sheet

10. Add Exhibit K, DHHS Information Security Requirements.

This amendment shall be effective upon the date of Governor and Executive Council approval.

Easter Seals New Hampshire Inc. Amendment #1
RFA-2017.DCYF-07-TITLE-01 Page 2 of 4
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IN WITNESS WHEREOF, the parties have set their hands as of the date written below,

State of New Hampshire
Department of Health and Hurnsn Services

Date Name:

Title: /

Easter Seals New Hampshire Inc.

ii/nht
Date Name:

Title: (2.

Acknowledgement of Contractor's signature:

State of , County of on XPi^beioxe the
undersigned officer, personally appeared the person identified directly above, or satisfactorily proven to
be the person whose name is signed above, and acknowledged that s/he executed this document in the
capacity indicated above.

onafure of Notary Public oiSignature of Notary Public or Justice of the Peace

CYNTHIA ROSS, Notary PtitiOo
Mv Commission Expires March 12,2019

Name and Title of Notary or Justice of the Peace

My Commission Expires:

Easier Seals New Hampshire Inc. Amendment #1
RFA-2017-DCYF-07-TITLE-01 Page 3 of 4
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The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and
execution.

OFFICE OF THE ATTORNEY GENERAL

Date

iMh
71 uName

Title:

I hereby certify that the foregoing Amendment was approved by the feovernor and Executive Council of
the State of New Hampshire at the Meeting on: (date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name;

Title:

Easter Seals New Hampshire Inc.
RFA-2017-DCYF-07-TITLE.01

Amendment #1

Page 4 of 4



Exhibit B-4, Amendment #1, Budget Sheet
DCYF Title I Program
2018-2019 School Year

{SFY19) Budget

Line Item Amount .

Salaries $38,942

Contracted Services - Curriculum

consultant for math and reading $3,916

Professional Development Activities $3,740

Supplies and Materials $5,500

Books

Other (Administration) $521

Total $52,619

Easter Seals New Hampshire Inc.,
RFA-2017-DCYF-07-TITLE-01

Exhibit B-4, Budget Sheet
Page 1 of 1

Contractor Initials

Date ^



Exhibit B-5, Amendment #1, Budget Sheet
DCYF Title I Program

2019 Summer School

(SFY20) Budget

Line Item Amount

Salaries S7,437

Contracted Services - Curriculum

consultant for math and reading $1,000

Professional Development Activities $900

Supplies and Materials $1,000

Books

Other (Administration) $103

Total $10,440

Easter Seals New Hampshire Inc.,
RFA-2017-DCYF-07-TITLE-01

Exhibit B-5, Amendment#!, Budget Sheet
Page 1 of 1

Contractor lnitials_
Date ^
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Exhibit K

DHHS Information Security Requirements

A. Definitions

The following terms may be reflected and have the described meaning in this document:

1. "Breach" means the loss of control, compromise, unauthorized disclosure,
unauthorized acquisition, unauthorized access, or any similar term referring to
situations where persons other than authorized users and for an other than
authorized purpose have access or potential access to personally identifiable
information, whether physical or electronic. With regard to Protected Health
Information," Breach" shall have the same meaning as the term "Breach" in section
164.402 of Title 45, Code of Federal Regulations.

2. "Computer Security Incident" shall have the same meaning "Computer .Security
Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident
Handling Guide, National Institute of Standards and Technology, U.S. Department
of Commerce.

3. "Confidential Information" or "Confidential Data" means all confidential information

disclosed by one party to the other such as all medical, health, financial, public
-■ assistance benefits and personal information including without limitation. Substance
'  Abuse Treatment Records, Case Records, Protected Health Information and

Personally Identifiable Information.

Confidential Information also includes any and all information owned or managed by
the State of NH - created, received from or on behalf of the Department of Health and
Human Services (DHHS) or accessed in the course of performing contracted
services - of which collection, disclosure, protection, and disposition is governed.by
state or federal law or regulation. This information includes, but is not limited to
Protected Health Information (PHI), Personal Information (PI), Personal Financial
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN),
Payment Card Industry (PCI), and or other sensitive and confidential information.

4. "End User" means any person or entity (e.g., contractor, contractor's employee,
business associate, subcontractor, other downstream user, etc.) that receives
DHHS data or derivative data in accordance with the terms of this Contract.

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the
regulations promulgated thereunder.

6. "Incident" means an act that potentially violates an explicit or implied security policy,
which includes attempts (either failed or successful) to gain unauthorized access to a
system or its data, unwanted disruption or denial of service, the unauthorized use of
a system for the processing or storage of data; and changes to system hardware,
firmware, or software characteristics without the owner's knowledge, instruction, or
consent. Incidents include the loss of data through theft or device misplacement, loss
or misplacement of hardcopy documents, and misrouting of physical or electronic

V5. Last update 10/09/18 Exhibit K Contractor initials
DHHS informationunno miormaiion . y

Security Requirements
Page 1 of 9 Date ^



New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

mail, ail of which may have the potential to put the data at risk of unauthorized
access, use, disclosure, modification or destruction.

7. "Open Wireless Network" means any network or segment of a network that is
not designated by the State of New Hampshire's Department of Information
Technology or delegate as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted PI, PFI,
PHI or confidential DHHS data.

8. "Personal Information" (or "PI") means information which can be used to distinguish
or trace an individual's identity, such as their name, social security number, personal
Information as defined in New Hampshire RSA 359-C:19, biometric records, etc.,
alone, or when combined with other personal or identifying information which is linked
or linkable to a specific individual, such as date and place of birth, mother's maiden
name, etc.

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United
States Department of Health and Human Services.

10. "Protected Health Information" (or "PHI") has the same meaning as provided in the
definition of "Protected Health information" in the HIPAA Privacy Rule at 45 C.F.R. §
160.103.

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments
thereto.

12. "Unsecured Protected Health Information" means Protected Health Information that is
not secured by a technology standard that renders Protected Health Information
unusable, unreadable, or indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that is accredited by
the American National Standards Institute.

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR

A. Business Use and Disclosure of Confidential Information.

1. The Contractor must not use, disclose, maintain or transmit Confidential Information
except as reasonably necessary as outlined under this Contract. Further, Contractor,
including but not limited to all Its directors, officers, employees and agents, must not
use, disclose, maintain or transmit PHI in any manner that would constitute a violation
of the Privacy and Security Rule.

2. The Contractor must not disclose any Confidential Information In response to a

V5. Last update 10/09/18 Exhibit K Contractor initiais
DHHS information /

Security Requirements /W
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Exhibit K

DHHS Information Security Requirements

request for disclosure on the basis that it is required by law, in response to a
subpoena, etc,, without first notifying DHHS so that DHHS has an opportunity to
consent or object to the disclosure.

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional
restrictions over and above those uses or disclosures or security safeguards of PHI
pursuant to the Privacy and Security Rule, the Contractor must be bound by such
additional restrictions and must not disclose PHI in violation of such additional

restrictions and must abide by any additional security safeguards.

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End
User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for
any other purposes that are not indicated in this Contract.

6. The Contractor agrees to grant access to the data to the authorized representatives
of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract.

II. METHODS OF SECURE TRANSMISSION OF DATA

1. Application Encryption. If End User is transmitting DHHS data containing
Confidential Data between applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable in cyber security and that said
application's encryption capabilities ensure secure transmission via the internet.

2. Computer Disks and Portable Storage Devices. End User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data.

3. Encrypted Email. End User may only employ email to transmit Confidential Data if
email is encrvoted and being sent to and being received by email addresses of
persons authorized to receive such information.

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential
Data, the secure socket layers (SSL) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

5. File Hosting Services, also known as File Sharing Sites. End User may not use file
hosting services, such as Dropbox or Google Cloud Storage, to transmit
Confidential Data.

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continental U.S. and when sent to a named individual.

7. Laptops and PDA. If End User is employing portaBle devices to transmit
Confidential Data said devices must be encrypted and passwoYd-prbtected.

8. Open Wireless Networks. End User may not transmit Confidential Data via an open

V5. Last update 10/09/18 Exhibit K Contractor initials
DHHS Information

Security Requirements
Page 3 of 9 Date ^ ̂ ̂



New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

wireless network. End User must employ a virtual private network (VPN) when
remotely transmitting via an open wireless network.

9. Remote User Communication. If End User is employing remote communication to
access or transmit Confidential Data, a virtual private network (VPN) must be
installed on the End User's mobile device(s) or laptop from which information will be
transmitted or accessed.

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If
End User is employing an SFTP to transmit Confidential Data, End User will
structure the Folder and access privileges to prevent Inappropriate disclosure of
information. SFTP folders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24
hours).

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all
data must be encrypted to prevent inappropriate disclosure of information.

RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS

TheiContractor will only retain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor will have 30 days to destroy the data and any
derivative in whatever form it may exist, unless, otherwise required by law or permitted
under this Contract. To this end, the parties must:

A. Retention

1. The Contractor agrees it will not store, transfer or process data collected in
connection with the services rendered under this Contract outside of the United
States. This physical location requirement shall also apply In the implementation of
cloud computing, cloud service or cloud storage capabilities, and includes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security monitoring capabilities are in
place to detect potential security events that can Impact State of NH systems
and/or Department confidential information for contractor provided systems.

3. The Contractor agrees to provide security awareness and education for its End
Users in support of protecting Department confidential information.

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data
in a secure location and identified in section IV. A.2

5. The Contractor agrees Confidential Data stored in a Cloud must be in a
FedRAMP/HITECH compliant solution and comply with all applicable statutes and
regulations regarding the privacy and security. All servers and devices must have
currently-supported and hardened operating systems, the latest anti-viral, anti-
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a

V5. Last update 10/09/18 Exhibit K Contractor Initials
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Exhibit K

DHHS Information Security Requirements

whole, must have aggressive intrusion-detection and firewall protection.

6. The Contractor agrees to and ensures its complete cooperation with the State's
Chief Information Officer in the detection of any security vulnerability of the hosting
infrastructure.

B. Disposition

1. If the Contractor will maintain any Confidential Information on its systems (or its
sub-contractor systems), the Contractor will maintain a documented process for
securely disposing of such data upon request or contract termination; and will
obtain written certification for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster
recovery operations. When no longer in use, electronic media containing State of
New Hampshire data shall be rendered unrecoverable via a secure wipe program
in accordance with industry-accepted standards for secure deletion and media
sanitization, or otherwise physically destroying the media (for example,
degaussing) as described in NISI Special Publication 800-88, Rev 1, Guidelines

'  V for Media Sanitization, National Institute of Standards and Technology, U. S.
Department of Commerce. The Contractor will document and certify in writing at
time of the data destruction, and will provide written certification to the Department
upon request. The written certification will include all details necessary to
demonstrate data has been properly destroyed and validated. Where applicable,
regulatory and professional standards for retention requirements will be jointly
evaluated by the State and Contractor prior to destruction.

2. Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a
secure method such as shredding.

3. Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any
derivative data or files, as follows;

1. The Contractor will maintain proper security controls to protect Department
confidential information collected, processed, managed, and/or stored in the delivery
of contracted services.

2. The Contractor will maintain policies and procedures to protect Department
confidential information throughout the information lifecycle, where applicable, (from
creation, transformation, use, storage and secure destruction) regardless of the
media used to store the data (i.e., tape, disk, paper, etc.).

V5. Last update 10/09/18 Exhibit K Contractor Initials •
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Exhibit K

DHHS Information Security Requirements

3. The Contractor will maintain appropriate authentication and access controls to
contractor systems that collect, transmit, or store Department confidential information
where applicable.

4. The Contractor will ensure proper security monitoring capabilities are in place to
detect potential security events that can impact State of NH systems and/or
Department confidential information for contractor provided systems.

5. The Contractor will provide regular security awareness and education for its End
Users in support of protecting Department confidential information.

6. If the Contractor will be sub-contracting any core functions of the engagement
supporting the services for State of New Hampshire, the Contractor will maintain a
program of an internal process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

7. The Contractor will work with the Department to sign and comply with all applicable
State of New Hampshire and Department system access and authorization policies
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department system(s). Agreements will be

.  completed and signed by the Contractor and any applicable sub-contractors prior to
system access being authorized.

8. if the Department determines the Contractor is a Business Associate pursuant to 45
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement
(BAA) with the Department and is responsible for maintaining compliance with the
agreement.

9. The Contractor will work with the Department at its request to complete a System
Management Survey. The purpose of the survey is to enable the Department and
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the Contractor engagement. The survey will be completed
annually, or an alternate time frame at the Departments discretion with agreement by
the Contractor, or the Department may request the survey be completed when the
scope of the engagement between the Department and the Contractor changes.

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent is obtained from the Information Security Office
leadership member within the Department.

11. Data Security Breach Liability, in the event of any security breach Contractor shall
make efforts to investigate the causes of the breach, promptly take measures to
prevent future breach and minimize any damage or loss resulting from the breach.
The State shall recover from the Contractor all costs of response and recovery from

V5-Last update 10/09/18 Exhibit K Contractorlnltials ^
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

the breach, including but not limited to: credit monitoring services, mailing costs and
costs associated with website and telephone call center services necessary due to
the breach.

12. Contractor must, comply with all applicable statutes and regulations regarding the
privacy and security of Confidential Information, and must in all other respects
maintain the privacy and security of PI and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including,
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health
information and as applicable under State law.

13. Contractor agrees to establish and maintain appropriate administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access to it. The safeguards must provide a level and
scope of security that is not less than the level and scope of security requirernents
established by the State of New Hampshire, Department of Information Technology.
Refer to Vendor Resources/Procurement at https://www.nh.gov/doit/vendor/index.htm
for the Department of Information Technology policies, guidelines, standards, and
procurement information relating to vendors.

14. Contractor agrees to maintain a documented breach notification and incident
response process. The Contractor will notify the State's Privacy Officer and the
State's Security Officer of any security breach immediately, at the email addresses
provided in Section VI. This includes a confidential information breach, computer
security incident, or suspected breach which affects or includes any State of New
Hampshire systems that connect to the State of New Hampshire network.

15. Contractor must restrict access to the Confidential Data obtained under this

Contract to only those authorized End Users who need such DHHS Data to
•perform their official duties in connection with purposes identified in this Contract.

16. The Contractor must ensure that all End Users:

a. comply with such safeguards as referenced in Section IV A. above,
implemented to protect Confidential Information that is furnished by DHHS
under this Contract from loss, theft or inadvertent disclosure.

b. safeguard this information at alt times.

c. ensure that laptops and other electronic devices/media containing PHI, PI, or
PFI are encrypted and password-protected.

d. send emails containing Confidential Information only if enervated and being
sent to and being received by email addresses of persons authorized to
receive such information.

V5. Last update 10/09/18 Extiibit K Contractor Initials ^
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

e. limit disclosure of the Confidential Information to the extent permitted by law.

f. Confidential Information received under this Contract and individually
identifiable data derived from DHHS Data, must be stored in an area that is
physically and technologically secure from access by unauthorized persons
during duty hours as well as non-duty hours (e.g., door locks, card keys,
biometric Identifiers, etc.).

g. only authorized End Users may transmit the Confidential Data, including any
derivative files containing personally identifiable information, and in all cases,
such data must be encrypted at all times when in transit, at rest, or when
stored on portable media as required in section IV above.

h. in all other instances Confidential Data must be maintained, used and

disclosed using appropriate safeguards, as determined by a risk-based
assessment of the circumstances involved.

i. understand that their user credentials (user name and password) must not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used to access the site directly or indirectly through
a third party application.

Contractor is responsible for oversight and compliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Contract, including the privacy and security requirements provided in herein, HIPAA,
and other applicable laws and Federal regulations until such time the Confidential Data
is disposed of in accordance with this Contract.

V. LOSS REPORTING

The Contractor must notify the State's Privacy Officer and Security Officer of any
Security Incidents and Breaches immediately, at the email addresses provided in
Section VI.

The Contractor must further handle and report Incidents and Breaches involving PHI in
accordance with the agency's documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and
notwithstanding. Contractor's compliance with all applicable obligations and procedures.
Contractor's procedures must also address how the Contractor will;

1. Identify Incidents:

2. Determine if personally identifiable information is involved in Incidents;

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37;

4. Identify and convene a core response group to determine the risk level of Incidents
and determine risk-based responses to Incidents; and

V5. Last update 10/09/18 Exhibit K Contractor Initials,
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

5. Determine whether Breach notification is required, and, if so, identify appropriate
Breach notification methods, timing, source, and contents from among different
options, and bear costs associated with the Breach notice as well as any mitigation
measures.

Incidents and/or Breaches that implicate PI must be addressed and reported, as
applicable, in accordance with NH RSA 359-C:20.

VI. PERSONS TO CONTACT

A. DHHS Privacy Officer:

DHHSPrivacyOfficer@dhhs.nh.gov

B. DHHS Security Officer:

DHHSInformationSecurityOffice@dhhs.nh.gov

V5. Last update 10/09/18 Exhibit K Contractor initials
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State of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secreury of State of the State of New Hampshire, do hereby certify that EASTER SEALS NEW

HAMPSHIRE, INC. is a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on November
06. 1967. 1 further certify that all fees and documents required by the Secretary of State's office have been received and is in good
standing as far as this olDce is concerned.

Business ID: 61290

Certificate Number: 0004080279

Si

la.

O

4*

IN TESTIMONY WHEREOF,

I hereto set my.hand and cause to be affixed

the Seal of the State of New Hampshire,

this 3rd day of April A.D. 2018.

William M. Gardner

Secretary of State



CERTIFICATE OF VOTE

.Betty Burke. do hereby certify that:
{Name of the elected Officer of the Agency: cannot be contract signatory)

1. 1 am a duly elected Officer of Easter Seals New Hampshire, Inc..
(Agency Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of

the Agency duly held on April 11,2018 :
(Date)

RESOLVED: That the Chief Financial Officer

(Title of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to
execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain'in full force and effect as of

the day of DoV- ,

4.

(Date Contract Signed)

Elin Treanor is the duly elected Chief Financial Officer.
(Name of Contract Signatory)

of the Agency.

(Title of Contract Signatory)

(Signature of the Elected Officer)

STATE OF NH

County of Hillsborough.

The forgoing instrument was acknowledged before me this X/ day of f)o^- . 20 ,

By .Betty Burke.
(Name of Elected Officer of the Agency)

(NOTARY SEAL)

Commission Expires:

(Notary Public/Justice of the Peace)

CVHTHIA ROSS, Notary Public
MyOommWon Expires March 12.20ic

NH DHHS. Office of Business Operations
Bureau of Provider Relationship Management
Certificate of Vote Without Seal

July 1, 2005



Client#: 497072 EASTESEA7

ACORD,. CERTIFICATE OF LIABILITY INSURANCE
DATE (MWDOrrYYY)

11/30/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the poHcy(io8) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

USi Insurance Services LLC

3 Executive Park Drive, Suite 300

Bedford, NH 03110

855 874-0123

CONTACT
NAME:

(Mo. Exti: 855 874-0123 T/uc. no:
E-MAIL
ARDRFSS;

INSURERIS) AFFORDING COVERAGE NAICt

INSURER A PMI«d»lphii Mwimlly Intunnea Co. 18058

INSURED

Easter Seals NH, Inc.

555 Auburn Street

Manchester, NH 03103

INSURER B

INSURERC

INSURERD

INSURERE

INSURER F

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSR
LTR

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACTOR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS-

TYPE OF INSURANCE
ADOL

msR

COMMERCIAL GENERAL UABIUTY

CLAIMS-MADEQ OCCUR

Professional Liab

GENl AGGREGATE LIMIT APPLIES PER:

BPOLICY
□ PRO

JECT LOC

OTHER:

SUBR
ms. POLICY NUMBER

PHPK1866633 09/01/2018

POLICY EFF
(mm/dd/yyyyi

POLICY EXP
IMM/DOfyYYYI LIMITS

09/01/2019 EACH OCCURRENCE

a occurrence!

MEO EXP (AfTy one pereon)

PERSONAL & ADV INJURY

GENERAL AGGREGATE

PRODUCTS - COMP/OP AGG

$1,000,000
$100.000
$5,000
$1,000,000
$3,000,000
$3,000,000

AUTOMOBILE UABIUTY PHPK1866629 39/01/2018 COMBINED SINGLE LIMIT09/01 /2019, lEa aeckientr

ANY AUTO
OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

UMBRELLA UAB

EXCESS UAB

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

OCCUR

CLAIMS-MADE

PHUB643260 09/01/2018

t1.000,000
BODILY INJURY (Per person)

BODILY INJURY (Per eccideni)
PROPERTY DAMAGE
(Per acddeni!

09/01/2019 EACH (XCURRENCE

DED X RETENTION $$10K
WORKERS COMPENSATION
AND EMPLOYERS' UABIUTY y IN
ANY PROPRIETOR/PARTNER/EXECUTIVE I 1OFFICERAHEMBER EXaUDEO? J
(Mandatory In NH)
If yes. describe urxler
DESCRIPTION OF OPERATIONS below

EDP PHPK1866633 09/01/2018

$15.000.000

AGGREGATE $15,000.000

PER
STATIITF

OTH-
£E

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POUCHY LIMIT

09/01/2019 $1,619,050
$500 Deductibie
Special Form inci Theft

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORO 101, Additional Remarka Schedule, may be attached If more Space la required)
"Suppiemental Names*:Easter Seals ME, Inc., Manchester Alcohol Rehabilitation Center, inc., dba The Famum
Center, Easter Seals VT, Inc., & The Homemakers Health Services. The General Liability policy includes a
Blanket Automatic Additional insured Endorsement that provides Additional Insured and a Blanket Waiver of
Subrogation status to the Certificate Holder, only when there is a written contract or written agreement
between the named insured and the certificate holder that requires such status, and only with regard to the
(See Attached Descriptions)

Department of Health & Human
Services, State of NH
129 Pleasant Street
Concord, NH 03301

1

SHOULD ANY OF THE ABOVE DESCRIBED POUCIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DEUVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZEO REPRESENTATIVE

ACORD 25 (2016/03) 1 of 2
#324395169/M23695256

11988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
SCLCA



DESCRIPTIONS (Continued from Page 1)

above referenced on behalf of the named insured. The General Liability policy contains a special

endorsement with "Primary and Non-Contributory" wording.

SAGITTA 25.3 (2016/03) 2 of 2

#324395169/M23695256



ACORCf CERTIFICATE OF LIABILITY INSURANCE
DATE (UU'DtWrYVY)

12/17/2016

THIS CERTIFICATE 18 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMAT7VELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S). AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If th« certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must bo endorsed, tf SUBROGATION IS.WAIVED, subject to
the tenra and condltloRS of the policy, certain policies may require an endorsement A statement on this certificate does not confer rfghts to the
certificate holder In lieu of such endorsementfs).

Moira CrosbyPROOUCEA

Bays Coa^anies

133 Federal Straec, 4th Floor

Boston MX 02110

INSURED

Easter Seals New Hanpshlre,Inc

SSS Auburn 'Street

Uancheater NH 03103

PHONE
<MCN«i.EjrOOtiOlaJlSh-B'N'- . , I — .1. !■■■■■ I I I I

looifess-
eauRERtS) appowowo covEWAOg

i FAX
I  woh

wsmtERA :The North River Insxirance Coamaov

WSURgRC

INSURER D

INSURER E

IWSURgWP

2110S

COVERAGES CERTIFICATE NUMBER:19-20 WC REVISION NUMBER:

INSR
LIB.

THIS IS TO CERTIFY THAT THE POUCIES OF INSURANCE USTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
mOICATED. NOTVWITHSTANOING ANY REQUIREMENT. TERM OR CONOrnON OF ANY CONTRACT OR OTHER DOCUMENT \MTH RESPECT TO WHICH THIS
CERTIFICATE PkIAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POUClES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POUClES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.RBDCSDSft * POLICY EPF POLICY

TYPE OF WSURANCe iN^nrS^ POLICY NUMBER tWMjPOWYYYI | fMN/DOrrYYn
COWtgRClAL CewERAL UABajTY

I CLAIUS-UAOC □ OCCUR
EACH OCCURRENCE

■DAMACrTDTIENTeO"*
PBEVUSes 7e» oecuiT»nc»l

MED EXP (Any on> pwpen)

PERSONAL & AOY INJURY

GENl AGGREGATE UWT APPUES PER:

POUCY I ~1 1 IlOC
OTHER;

GENERAL AGGREGATE

PRODUCTS • COMPlOP AGC

AUTOMOeajE UABnJTY

ANY AUTO
ALLOWED
AUTOS

HRED AUTOS

SCHEDULED
AUTOS
HON.CnVNED
AUTOS

couaiNco
LEt.accaaSl

SlN&e UUlt

BOOLY INJURY (Pw (NTMn)

DCOILY INJURY {Pv aeddpflt)
PTOPg?IT7T5AMAG£
tPe Koawil

UMBRELLA LIAS

EXCESSUAB

□ED

OCCUR

CLUusauoE

EACH OCCURRENCE

AGGREGATE

RETENTION t
WORKERS COMPENSATION
AND EMPLOYERS-UASajTY
ANY PROPRSTOWPARTNER^eCUnvE l~
OFFICERMEMBER EXCLUOEOT
(MMtdwerylnNH)
tf vniff
oescRipnOH of operattons pnw

^TPEH I TBTTT
1 STATUTE I _1.6B

E.L Each ACCIDENT

40S.131853-9 1/1/3019 1/1/3030 E L DISEASE • EA EMR.OYEE

EL DISEASE • POUCY UMIT

1.000.000

1.000.OOP

1.000.000

OeSCRIPnON OF OPERATIONS/LOCATCNS/VEHICLeS |ACORD 101. Addltieoil Rwwks SefwdU*. aay bei#*«h»dir were spweU ri»ifPd)
Evidence o£ Insurance

DHHS, State of NH
129 Pleasant Street
Concord, NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POUaES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED 04
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESOtTATIVE

James Hays/MCROSB ^

ACORD 25 (2014/01)
tNS025(20i4Oi)

The ACORD name and logo are registered marlts of AGGRO
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Mission:

Easterseals provides exceptional services to ensure that all

people with disabilities or special needs and their families

have equal opportunities to live, learn, work and play in

their communities.
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INDEPENDENT AUDITORS' REPORT

To the Board of Directors

Easter Seals New Hampshire, inc. and Subsidiaries

We have audited the accompanying consolidated financial statements of Easter Seals New Hampshire, Inc.
and Subsidiaries (Easter Seals NH), which comprise the consolidated statements of financial position as of
August 31, 2017 and 2016, and the related consolidated statements of activities and changes in net assets,
functional expenses and cash fiows for the years then ended, and the related notes to the consolidated financial
statements.

Management's Responsibility for the Consolidated Financial Statements

Management is responsible for the preparation and fair presentation of these consolidated financial statements
in accordance with accounting principles generally accepted in the United States of America; this includes the
design, implementation, and maintenance of internal control relevant to the preparation and fair presentation
of consolidated financial statements that are free from material misstatement, whether due to fraud or error.

Auditors' Responsibility

Our responsibility is to express an opinion on these consolidated financial statements based on our audits. We
conducted our audits in accordance with auditing standards generally accepted in the United States of America
and the standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain
reasonable assurance about whether the consolidated financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the
consolidated financial statements. The procedures selected depend on the auditors' judgment, including the
assessment of the risks of material misstatement of the consolidated financial statements, whether due to fraud
or error. In making those risk assessments, the auditor considers internal control relevant to the entity's
preparation and fair presentation of the consolidated financial statements in order to design audit procedures
that are appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness
of the entity's internal control. Accordingly, we express no such opinion. An audit also includes evaluating
the appropriateness of accounting policies used and the reasonableness of significant accounting estimates
made by management, as well as evaluating the overall presentation of the consolidated financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our
audit opinion.



To the Board of Directors

Easter Seals New Hampshire, inc. and Subsidiaries

Opinion

In our opinion, the consolidated financial statements referred to above present fairly, in all material respects,
the financial position of Easter Seals NH as of August 31,2017 and 2016, and the changes in its net assets and
its cash flows for the years then ended in accordance with accounting principles generally accepted in the
United States of America.

Other Matters

Our audits were conducted for the purpose of forming an opinion on the consolidated financial statements as
a whole. The accompanying other financial information is presented for purposes of additional analysis rather
than to present the financial position and results of operations of the individual companies and is not a required
part of the consolidated financial statements. Such information is the responsibility of management and was
derived from and relates directly to the underlying accounting and other records used to prepare the
consolidated financial statements. The information has been subjected to the auditing procedures applied in
the audits of the consolidated financial statements and certain additional procedures, including comparing and
reconciling such information directly to the underlying accounting and other records used to prepare the
consolidated financial statements or to the consolidated financial statements themselves, and other additional
procedures in accordance with auditing standards generally accepted in the United States of America, in our
opinion, the information is fairly stated in all material respects in relation to the consolidated financial
statements as a whole.

As discussed in note 1, effective August 31, 2016, Easter Seals NH transferred its sole member interest in
Easter Seals Rhode Island, Inc. to Fedcap Rehabilitation Services, Inc. As a result, these consolidated financial
statements do not include the financial position of Easter Seals Rhode Island, Inc. at August 31, 2016, while
the results of operations of Easter Seals Rhode Island, Inc. are included for the year then ended.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated December 4, 2017,
on our consideration of Easter Seals New Hampshire, Inc. and Subsidiaries' internal control over financial
reporting and on our tests of its compliance with certain provisions of laws, regulations, contracts, and grant
agreements and other matters. The purpose of that report is to describe the scope of our testing of internal
control over financial reporting and compliance and the results of that testing, and not to provide an opinion
on the effectiveness of internal control over financial reporting or on compliance. That report is an integral
part of an audit performed in accordance with Government Auditing Standards in considering Easter Seals
New Hampshire, Inc. and Subsidiaries' internal control over financial reporting and compliance.

Manchester, New Hampshire
December 4, 2017



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATED STATEMENTS OF FINANCIAL POSITION

August 31, 2017 and 2016

ASSETS

Current assets:

Cash and cash equivalents
Short-term investments, at fair value

Program, and other accounts receivable, less contractual allowance
of$8,302,300 in 2017, and $7,372,700 In 2016, and allowance for
doubtful accounts of $2,004,100 in 2017 and $ 1,510,600 in 20 i 6

Contributions receivable, less allowance for doubtful

accounts of $87,500 in 2017 and $75,100 in 2016
Current portion of assets limited as to use
Prepaid expenses and other current assets

Total current assets

Assets limited as to use, net of current portion
Fixed assets, net

Property held for sale
Investments, at fair value

Beneficial interest in trust held by others and other assets

LIABILITIES AND NET ASSETS

Current liabilities:

Accounts payable
Accrued expenses
Current portion of deferred revenue
Current portion of capital lease obligation
Current portion of interest rate swap agreements
Current portion of long-term debt

Total current liabilities

Deferred revenue, net of current portion
Other liabilities

Capital lease obligation, net of current portion
Interest rate swap agreements, less current portion
Long-term debt, less current portion, net

Total liabilities

Net assets:

Unrestricted

Temporarily restricted
Permanently restricted

Total net assets

2017 2016

$ 3,619,043 $ 1,695,042
2,816,344 2,749,256

9,306,185 9,240,475

582,508

1,566,680
432.857

1,050,961

330,085

463.883

18,323,617 15,529,702

1,523,728

28,448,341

12,027,698

458.909

1,191,998

26,371,886

252,645

1 1,399,182

254.271

S60.782.293 $54.999.684

$ 2,417,236
4,773,612

1,683,805

20,995

348,636

2.008.973

1 1,253,257

1,417,860

2,293,037

22.285.106

37,249,260

15,834,922

2,683,135

5.014.976

23.533.033

B 2,002,382
4,912,838

781,321

60,617

401,859

829.680

8,988,697

944,167

1,192,090

20,995

3,086,120
20.205.294

34,437,363

14,418,915

1,243,906
4.899.500

20.562.321

$60.782.293 $.54.999.684

See accompanying notes.



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATED STATEMENT OF ACTIVITIES AND CHANGES IN NET ASSETS

Year Ended August 31, 2017

Temporarily Permanently
Unrestricted Restricted Restricted Total

Public supF)ort and revenue:
Public support:

Contributions, net $  312,482 $ 2,025,590 $  108,733 $  2,446,805
Special events, net of related

direct costs of $911,140 160,995 1,550,279 — 1,711,274
Annual campaigns, net of related

direct costs of $ 1 15,846 259,979 62,056 - 322,035
Bequests 288,456 - 288,456
Net assets released from restrictions 2.278.674 f2.278.6741 _

Total public support 3,300,586 1,359,251 108,733 4,768,570

Revenue:

Fees and grants from governmental
agencies and others, net 61,041,718 -

- 61,041,718
Other grants 21,339,214 -

- 21,339,214
Dividend and interest income 546,014 10,746 - 556,760
Rental income 27,225 — — 27,225
Other 132.189 _ _ 132.189

Total revenue 83.086.360 10.746 83.097.106

Total public support and revenue 86,386,946 1,369,997 108,733 87,865,676

Operating expenses:
Program services:

Public health education 280,174 -
- 280,174

Professional education 30,599 - — 30,599
Direct services 76.585.361 _ _ 76.585.361

Total program services 76,896,134 - - 76,896,134

Supporting services:
Management and general 7,879,911 -

- 7,879,91 1
Fundraising 1.314.200 _ _ 1.314.200

Total supporting services 9.I94.I II 9.194.11 1

Total functional expenses 86,090,245 86,090,245
Support of National programs 38.326 _ _ 38.326

Total operating expenses 86.128.571 86.128.571

Increase in net assets from operations 258,375

4

1,369,997 108,733 1,737,105



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATED STATEMENT OF ACTIVITIES AND CHANGES IN NET ASSETS (CONTINUED)

Year Ended August 31, 2017

Temporarily Permanently
Unrestricted Restricted Restricted

Other non-operating expenses, gains and losses:
Change in fair value of interest rate swaps
Net unrealized and realized gains

on investments

Increase in fair value of beneficial

interest in trust held by others
Loss on extinguishment of debt - see

note 10

Loss on sales and disposals of fixed assets
Other non-operating (losses) gains

Increase in net assets before effects of

discontinued operations

Loss from discontinued operations -
see note 15

Total increase in net assets

Net assets at beginning of year

Net assets at end of year

846,306 $

426,221

(63,031)
(3.146)
riO.987)

1.195.363

1,416,007

14.418.915

68,662

570

69.232

1,453,738 1,439,229

(37.73 0

1,439,229

1.243.906

$

6,743

6.743

15,476

115,476

4.899.500

S-'i-Q 14-976

Total

846,306

494,883

6,743

(63,031)
(3,146)

(10.417^

1.271.338

3,008,443

(37.73 0

2,970,712

20.562.321

See accompanying notes.



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATED STATEMENT OF ACTIVITIES AND CHANGES IN NET ASSETS

Year Ended August 31, 2016

Public support and revenue:
Public support:

Contributions, net
Special events, net of related

direct costs of $829,743
Annual campaigns, net of related

direct costs of $ 147,622
Bequests
Net assets released from restrictions

Total public support

Revenue:

Fees and grants from governmental
agencies and others, net

Other grants
Dividend and interest income

Rental income

Other

Total revenue

Total public support and revenue

Operating expenses:
Program services:

Public health education

Professional education

Direct services

Total program services

Supporting services:
Management and general
Fundraising

Total supporting services

Total functional expenses
Support of National programs

Total operating expenses

Increase in net assets from operations

Unrestricted

Temporarily
Restricted

Permanently
Restricted Total

:  398,559 $ 1,228,217 $ 415,485 $ 2,042,261

292,525 1,356,066
- 1,648,591

414,544

28,066

2.483.599

105,904

f2.483.599^

50,000

520,448

78,066

3,617,293 206,588 465,485 4,289,366

54,894,416

20,996,874

492,444

26,840

699.819

2,601

- 54,894,416

20,996,874

495,045

26,840
699.819

77.110.393 2.601 77.1 12.994

80,727,686 209,189 465,485 81,402,360

273,502

20,607
70.998.387

-

- 273,502

20,607

70.998.387

71,292,496 -
- 71,292,496

7,888,590

1.280.675

-
- 7,888,590

1.280.675

9.169.265 9.169.265

80,461,761

37.375

- - 80,461,761
37.375

80.499.136 80.499.136

228,550 209,189 465,485 903,224
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATED STATEMENT OF ACTIVITIES AND CHANGES IN NET ASSETS (CONTINUED)

Year Ended August 31, 2016

Temporarily Permanently
Unrestricted Restricted Restricted Total

Other non-operating expenses, gains and losses:
Change in fair value of interest rate swaps $  (668,012) $ $  - $ (668,012)
Net unrealized and realized gains

on investments 267,616 8,117 — 275,733
Decrease in fair value of beneficial

interest in trust held by others -
- (4,967) (4.967)

Loss on sales and disposals of fixed assets (1 1,659) -

- (11,659)
Other non-operating losses fl5.34n _ _ (15.341)

f427.396) 8.1 17 (4.967) (424.246)

(Decrease) increase in net assets before effects
of discontinued operations (198,846) 217,306 460,518 478,978

(Loss) gain from discontinued operations -
see note 15 f34.483> 2.167 _ (32.316)

(Decrease) increase in net assets before
effects of deconsolidation of affiliate (233,329) 219,473 460,518 446,662

Deconsolidation of affiliate - see note 14 f33.129^ (35.760) (68.889)

Total (decrease) increase In net assets (266,458) 219,473 424,758 377,773

Net assets at beginning of year 14.685.373 1.024.433 4.474.742 20.184.548

Net assets at end of year S  14.418.915 $ 1.212.W S4.899..500 S

See accompanying notes.



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATED STATEMENT OF FUNCTIONAL EXPENSES

Year Ended August 31, 2017

Program Services Supporting Services

Total Program
and Supporting

Services Expenses

Public Profes Manage
Health sional Direct ment and Fund-

Education Education Services Total General Raising Total 2017 2016

Salaries and related expenses $164,816 $  - $57,633,534 $57,798,350 $5,291,100 $ 989,588 $6,280,688 $64,079,038 $59,931,764
Professional fees 49,613 - 6,980,655 7,030,268 1,453,388 138,405 1,591,793 8,622,061 8,058,559
Supplies 4,514 - 2,133,879 2,138,393 58,328 40,861 99,189 2,237,582 1,954,279
Telephone 108 - 420,160 420,268 194,042 4,612 198,654 618,922 661,607
Postage and shipping 5,503 - 26,188 31,691 15,258 14,302 29,560 61,251 62,119
Occupancy - - 2,002,857 2,002,857 285,179 56,897 342,076 2,344,933 2,697,318
Outside printing, artwork and media 16,940 - 34,198 51,138 7,694 26,456 34,150 85,288 91,044
Travel 491 - 2,293,457 2,293,948 23,797 14,184 37,981 2,331,929 2,224,617
Conventions and meetings 20,911 -30,599 184,289 235,799 7,697 13,885 21,582 257,381 204,230
Specific assistance to individuals -

- 1,102,877 1,102,877 19,657 — 19,657 1,122,534 1,165,760
Dues and subscriptions -

- 27,749 27,749 8,407 1,056 9,463 37,212 36,179
Minor equipment purchases

and equipment rental 59 - 265,596 265,655 83,969 1,355 85,324 350,979 315,003
Ads, fees and miscellaneous 16,999 - 275,784 292,783 130,640 9,120 139,760 432,543 542,447
Interest - - 781,743 781,743 204,641 — 204,641 986,384 912,296
Impairment - - 767,632 767,632 -

-
- 767,632 —

Depreciation and amortization 220 — 1.654.763 1.654.983 96.114 3.479 99.593 1.754.576 1.604.539

$280.174 $30.599 $76,896,134 $7.879.911 $9.194.111 $5™41 $8!M6Lm

0.33% 0.04% 88.95%

Excludes expenses related to discontinued operations - see note 15.

See accompanying notes.

89.32% 9.15% 1.53% 10.68% 100.00% 100.00%



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATED STATEMENT OF FUNCTIONAL EXPENSES

Year Ended August 31, 2016

Program Services Supporting Services(I)

Total Program
and Supporting

Services Expenses
Public Profes Manage

Health sional Direct ment and Fund-

Education Education Services Total General Raising Total 2016

Salaries and related expenses $159,903 $  - $53,446,952 $53,606,855 $5,358,606 $ 966,303 $6,324,909 $59,931,764
Professional fees 60,418 - 6,409,352 6,469,770 1,441,057 147,732 1,588,789 8,058,559
Supplies 2,455 - 1,853,930 1,856,385 70,867 27,027 97,894 1,954,279

Telephone 50 — 435,407 435,457 221,650 4,500 226,150 661,607
Postage and shipping 2,707 — 28,857 31,564 21,241 9,314 30,555 62,119
Occupancy -

- 2,414,393 2,414,393 233,578 49,347 282,925 2,697,318
Outside printing, artwork and media 23,606 - 32,160 55,766 4,815 30,463 35,278 91,044

Travel 1,205 - 2,182,663 2,183,868 30,664 10,085 40,749 2,224,617

Conventions and meetings 16,492 20,607 137,197 174,296 8,519 21,415 29,934 204,230
Specific assistance to individuals - - 1,157,261 1,157,261 8,324 175 8,499 1,165,760
Dues and subscriptions 175 - 26,933 27,108 7,110 1,961 9,071 36,179

Minor equipment purchases
and equipment rental -

- 230,386 230,386 78,874 5,743 84,617 315,003

Ads, fees and miscellaneous 6,227 — 394,751 400,978 137,768 3,701 141,469 542,447

Interest - - 744,076 744,076 168,220 - 168,220 912,296

Depreciation and amortization 264 _ 1.504.069 1.504.333 97.297 2.909 100.206 1.604.539

.$273,502 smm $70,998,387 $71,292,496 $7,888,590 $1,280,675 $9,169,265 $80,461,761

0.34% 0.02% 88.24% 88.60% 9.80% 1.60% 11.40% 100.00%

(I) Excludes expenses related to discontinued operations - see note 15.

See accompanying notes.



CASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATED STATEMENTS OF CASH FLOWS

Years Ended August 31, 2017 and 2016

2017 2016

Cash flows from operating activities:
Increase in net assets $  2,970,712 :S  377,773

Adjustments to reconcile increase in net assets to
net cash provided (used) by operating activities:

Depreciation and amortization 1,754,576 1,604,539

Impairment 767,632 -

Bad debt provision 2,284,863 984,511

(Increase) decrease in fair value of beneficial
interest in trust held by others (6.743) 4,967

Net gain on sales and disposals of fixed assets
and property held for sale (3,329) (41,204)

Loss on extinguishment of debt 63,031 -

Change in fair value of interest rate swaps (846,306) 668,012

Net unrealized and realized gains on investments (494,883) (275,733)
Deconsolidation of affiliates - see note 14 - 68,889

Temporarily restricted contributions (2,025,590) (1,228,217)
Permanently restricted contributions (108,733) (415,485)
Changes in operating assets and liabilities:

Accounts receivable from affiliates - 98,710

Program and other accounts receivable (2,350,573) (3,110,706)
Contributions receivable 468,453 (445,705)
Prepaid expenses and other current assets 31,026 739,182

Other assets (363,547) 28,331

Accounts payable and accrued expenses 275,628 880,435

Deferred revenue (41,683) (377,956)
Other liabilities 225.770 181.982

Net cash provided (used) by operating activities 2,600,304 (257,675)

Cash flows from investing activities:
Purchases of fixed assets (4,467,192) (5,062,802)
Proceeds from sale of fixed assets

and property held for sale 290,155 912,714

Cash provided for deconsolidation of affiliate - (500)
Change in investments, net (200,721) (1,622,433)
Change in assets limited as to use fl.568.3251 n97.8871

Net cash used by investing activities (5,946,083) (5,970,908)

Cash flows from financing activities:
Repayment of long-term debt and capital lease obligation (18,945,588) (4,152,220)
Issuance of long-term debt, net of bond issuance costs 22,081,045 5,079,404

Repayments on lines of credit - (262,356)
Temporarily restricted contributions 2,025,590 1,228,217

Permanently restricted contributions 108.733 415.485

Net cash provided by financing activities

10

5.269.780 2.308.530



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATED STATEMENTS OF CASH FLOWS (CONTINUED)

Years Ended August 31, 2017 and 2016

2017 2016

Increase (decrease) in cash and cash equivalents $ 1,924,001 $ (3,920,053)

Cash and cash equivalents, beginning of year 1.695.042 5.615.095

Cash and cash equivalents, end of year $ 3.619.043 S 1.695.042
Supplemental disclosure of cash flow Information:

Interest paid S 942.000 S 948.000

In 2016, Easter Seals New Hampshire, Inc. transferred its sole member interest in Easter Seals Rhode Island,
Inc. to an unrelated party (see note 14).

See accompanying notes.



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

1. Corporate Organization and Purpose

Easter Seals New Hampshire, Inc. and Subsidiaries (Easter Seals NH) consists of various separate
nonprofit entities: Easter Seals New Hampshire, Inc. (parent and service corporation); Easter Seals Maine,
Inc. (Easter Seals ME); The Harbor Schools Incorporated (Harbor Schools); Manchester Alcoholism
Rehabilitation Center; and Easter Seals Vermont, Inc. (Easter Seals VT). Easter Seals New Hampshire,
Inc. is the sole member of each subsidiary. Easter Seals NH is affiliated with Easter Seals, Inc. (the
national headquarters for the organization).

On AugustSI, 2016, Easter Seals NH entered into an agreement with Fedcap Rehabilitation Services,
Inc. (Fedcap), an unrelated entity, whereby Easter Seals NH agreed to transfer its sole member interest in
Easter Seals Rl to Fedcap for no consideration. See note 14. The accompanying consolidated statements
of activities include the results of operations of Easter Seals RI through the date Easter Seals NH's sole
member interest was transferred.

Effective October 26, 2016, Agency Realty, Inc. was dissolved and all properties were transferred to
Easter Seals New Hampshire, Inc.

Easter Seals NH's purpose is to provide (I) programs and services for people with disabilities and other
special needs, (2) assistance to people with disabilities and their families, (3) assistance to communities
in identifying and developing needed services for residents, and (4) a climate of acceptance for people
with disabilities and other special needs which will enable them to contribute to the well-being of the
community. Easter Seals NH operates programs throughout New Hampshire, Maine, Massachusetts
(prior to the closure of Harbor Schools, see note 15), Rhode Island (prior to deconsolidation), and
Vermont.

2. Summary of Significant Accounting Policies

Principles ofConsolidation

The consolidated financial statements include the accounts of Easter Seals New Hampshire, Inc. and the
subsidiaries of which it is the sole member as described in note I. Significant intercompany accounts and
transactions have been eliminated in consolidation.

Cash and Cash Equivalents

Easter Seals NH considers all highly liquid securities purchased with an original maturity of 90 days or
less to be cash equivalents. Cash equivalents consist of cash, overnight repurchase agreements and money
market funds, excluding assets limited as to use.

The management of Easter Seals NH has implemented a practice to establish cash reserves on hand. As
of August 31, 2017 and 2016, approximately $ 1,705,000 and $ 1,262,000, respectively, of cash and cash
equivalents, and approximately $2,816,000 and $2,749,000, respectively, of investments were on-hand
under this practice. Because such funds are available and may be used in current operations, they have
been classified as current in the accompanying consolidated statements of financial position.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

2. Summary of Sknificant Accounting Policies (Continued)

Assets Limited as to Use and Investments

Assets limited as to use consists of cash and cash equivalents, short-term certificates of deposit with
original maturities greater than 90 days, but less than one year, and investments. Investments are stated
at fair value. Realized gains and losses on investments are computed on a specific identification basis.
The changes in net unrealized and realized gains and losses on investments are recorded in other non-
operating expenses, gains and losses in the accompanying consolidated statements of activities and
changes in net assets. Donated securities are stated at fair value determined at the date of donation.

Beneficial Interest in Trust

Easter Seals NH is the beneficiary of a trust held by others. Easter Seals NH has recorded as an asset the
fair value of its interest in the trust and such amount is included in permanently restricted net assets, based
on the underlying donor stipulations. The change in the interest due to fair value change is recorded
within other non-operating expenses, gains and losses as permanently restricted activity.

Fixed Assets

Fixed assets are recorded at cost less accumulated depreciation and amortization. Expenditures for
maintenance and repairs are charged to expense as incurred, and expenditures for major renovations are
capitalized. Depreciation is computed on the straight-line method over the estimated useful lives of the
underlying assets. Leasehold improvements and the carrying value of equipment financed by capital
leases are amortized using the straight-line method over the shorter of the lease term or the estimated
useful life of the asset.

Fixed assets obtained by Easter Seals NH as a result of acquisitions on or after September 1, 201 1 are
recorded at estimated fair value as of the date of the acquisition in accordance with generally accepted
accounting principles guidance for acquisitions by a not-for-profit entity.

Donated property and equipment not subject to donor stipulated conditions is recorded at fair value at the
date of donation. If donors stipulate how long the assets must be used, the contributions are recorded as
restricted support or, if significant uncertainties exist, as deferred revenue pending resolution of the
uncertainties. In the absence of such stipulations, contributions of property and equipment are recorded
as unrestricted support. See also note 7.

Property held for sale is recorded at the lower of net realiMble value or carrying value. No impairment
losses were recognized in 2017 or 2016.

Intangible Assets and Long-Lived Assets

Accounting rules require that intangible assets with estimable or determinable useful lives be amortized
over their respective estimated useful lives to their estimated residual values, and be reviewed by
management for impairment. Intangible assets at August 31, 2016 consisted of a patient list obtained in
the acquisition of Webster Place in 2012 (in May 2013, Webster Place was merged with Manchester
Alcoholism Rehabilitation Center).

13



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

2. Summary of Significant Accounting Policies (Continued)

Amortization expense recognized in 2017 and 2016 totaled $33,131 and $33,130, respectively.

When there is an indication of impairment, management considers whether long-lived assets are impaired
by comparing gross future undiscounted cash flows expected to be generated from utilizing the assets to
their carrying amounts. If cash flows are not sufficient to recover the carrying amount of the assets,
impairment has occurred and the assets are written down to their fair value. Significant estimates and
assumptions are required to be made by management in order to evaluate possible impairment.

Based on current facts, estimates and assumptions, management believed that the patient list was impaired
in 2017 and recorded $132,521 in impairment to write-off the remaining book value. Additionally,
management believed that certain fixed assets were impaired in 2017 and recorded $635,111 in
impairment related to those long-term assets. No other long-lived assets were deemed impaired at
August 31, 2017 and 2016.

Bond Issuance Costs

Bond issuance costs are being amortized to interest expense using the straight-line method over the
repayment period of the related bonds, or the expected time until the next refinancing, whichever is
shorter. Interest expense recognized on the amortization of bond issuance costs during 2017 and 2016
was $5,069 and $3,072 respectively. The bond issuance costs are presented as a component of long-term
debt on the accompanying consolidated statement of financial position.

Revenue Recoenition

Revenue generated from services provided to the public is reported at the estimated net realizable amounts
from clients, third-party payors and others based upon approved rates as services are rendered. A
significant portion of Easter Seals NH's revenues are derived through arrangements with third-party
payors. As such, Easter Seals NH is dependent on these payors in order to carry out its operating activities.
There is at least a reasonable possibility that recorded estimates could change by a material amount in the
near term. Differences between amounts previously estimated and amounts subsequently determined to
be recoverable or payable are included in other fees and grants in the year that such amounts become
known.

Revenues are recognized as earned, or attributable to the period in which specific terms of the funding
agreement are satisfied, and to the extent that expenses have been incurred for the purposes specified by
the funding source. Revenue balances in excess of the foregoing amounts are accounted for as deferred
revenue until any restrictions are met or allowable expenditures are incurred.

The allowance for doubtful accounts is provided based on an analysis by management of the collectability
of outstanding balances. Management considers the age of outstanding balances and past collection
efforts in determining the allowance for doubtful accounts. Accounts are charged against the allowance
for doubtful accounts when deemed uncollectible. The bad debt provision in 2017 and 2016 totaled
$2,284,863 and $984,511 respectively, and is recorded against fees and grants from governmental
agencies and others and contributions. The increase in bad debt provision in 2017 is due to growth in
services provided by Manchester Alcoholism Rehabilitation Center. See also note 5.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

2. Summary of Significant Accounting Policies (Continued)

Easter Seals NH has agreements with third-party payers that provide for payment at amounts different
from its established rates. Payment arrangements include discounted charges and prospectively
determined payments. Contractual allowances for program and other accounts receivable at August 31,
2017 and 2016 were $8,302,300 and $7,372,700, respectively. The total contractual adjustments provided
in 2017 and 2016 totaled $42,812,400 and $22,364,200, respectively, and are recorded against fees and
grants from governmental agencies and others. The increase in contractual adjustments in 2017 is
primarily due to growth In services provided by Manchester Alcoholism Rehabilitation Center and an
increase in these services being covered by third-party payors.

Unconditional contributions are recognized when pledged.

Advertisine

Easter Seals NH's policy is to expense advertising costs as incurred.

Functional Allocation ofExpenses

The costs of providing the various programs and other activities have been summarized on a functional
basis in the accompanying consolidated statements of activities and changes in net assets. Accordingly,
certain costs have been allocated among the programs and supporting services based mainly on time
records and estimates made by Easter Seals NH's management.

Charity Care (Unaudited)

Easter Seals NH has a formal charity care policy under which program fees are subsidized as determined
by the Board of Directors. Free and subsidized services are rendered in accordance with decisions made
by the Board of Directors and, at established charges, amounted to approximately $6,701,000 and
$5,611,000 for the years ended August 31, 2017 and 2016, respectively.

Income Taxes

Easter Seals New Hampshire, Inc., Easter Seals ME, Easter Seals VT, Harbor Schools and Manchester
Alcoholism Rehabilitation Center are exempt from both federal and state income taxes under Section
501(c)(3) of the Internal Revenue Code. Agency Realty, Inc., through to the date of its dissolution (see
note I) received a determination letter from the Internal Revenue Service stating that it qualifies for tax-
exempt status under Section 501 (c)(2) of the Internal Revenue Code.

Tax-exempt organizations could be required to record an obligation for income taxes as the result of a tax
position historically taken on various tax exposure items including unrelated business income or tax
status. In accordance with accounting principles generally accepted in the United States of America,
assets and liabilities are established for uncertain tax positions taken or positions expected to be taken in
income tax returns when such positions are judged to not meet the "more-Iikely-than-not" threshold, based
upon the technical merits of the position.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August3I,2017and 2016

2. Summary of Significant Accounting Policies (Continued)

Management has evaluated tax positions taken by Easter Seals New Hampshire, Inc. and its subsidiaries
on their respective filed tax returns and concluded that the organizations have maintained their tax-exempt
status, do not have any significant unrelated business income, and have taken no uncertain tax positions
that require adjustment to or disclosure in the accompanying consolidated financial statements.

Use ofEstimates

The preparation of financial statements in conformity with accounting principles generally accepted in
the United States of America requires management to make estimates and assumptions that affect the
reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of
the financial statements. Estimates also affect the reported amounts of revenue and expenses during the
reporting period. Actual results could differ from those estimates. Estimates are used in accounting for
the allowance for doubtful accounts, contractual allowances, workers' compensation liabilities and
contingencies.

Derivatives and Hedsine Activities

Accounting guidance requires that Easter Seals NH record as an asset or liability the fair value of the
interest rate swap agreement described in note 10. Easter Seals NH is exposed to repayment loss equal
to the net amounts receivable under the swap agreement (not the notional amount) in the event of
nonperformance of the other party to the swap agreement. However, Easter Seals NH does not anticipate
nonperformance and does not obtain collateral from the other party.

As of August 31, 2017 and 2016, Easter Seals NH had recognized a liability of $2,641,673 and
$3,487,979, respectively, as a result of the interest rate swap agreements discussed in note 10. As a result
of changes in the fair value of these derivative financial instruments, Easter Seals NH recognized an
increase in net assets of $846,306 and a decrease in net assets of $668,012 for the years ended August 31,
2017 and 2016, respectively, in the accompanying consolidated statements of activity and changes in net
assets.

Increase in Net Assets from Operations

For purposes of display, transactions deemed by management to be ongoing, major or central to the
provision of services are reported as revenue and expenses that comprise the increase in net assets from
operations. The primary transactions reported as other non-operating expenses, gains and losses include
the adjustment to fair value of interest rate swaps, the change in the fair value of beneficial interest in
trust held by others, gains and losses on sales and disposals of fixed assets, and net realized and unrealized
gains and losses on investments.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

2. Summary of Significant Accounting Policies (Continuedl

Recent Accountins Pronouncements

Effective for the year ended August 31, 2017, Easter Seals NH retroactively adopted the provisions of
Financial Accounting Standards Board (FASB) Accounting Standards Update (ASU) No. 2015-03,
Interest - Imputation of Interest, which changes the presentation of debt issuance costs by requiring that
debt issuance costs related to a recognized debt liability be presented in the consolidated statement of
financial position as a direct deduction from the carrying amount of that debt liability and amortized to
interest expense, consistent with debt discounts. The recognition and measurement guidance for debt
issuance costs is not affected by the ASU. As a result of the adoption, Easter Seals NH has reclassified
unamortized bond issuance costs in the amount of $56,073 from bond issuance costs, net on the
accompanying consolidated statement of financial position at August 31,2016 and presented the amount
as a reduction of long-term debt, as required by the ASU. The adoption has no effect on Easter Seals
NH's net assets, consolidated statement of activities and changes in net assets or statement of cash flows
for the year ended August 31, 2016

In May 2014, the FASB issued No. 2014-09, Revenue from Contracts with Customers (ASU 2014-09),
which requires revenue to be recognized when promised goods or services are transferred to customers
in amounts that reflect the consideration to which Easter Seals NH expects to be entitled in exchange for
those goods and services. ASU 2014-09 will replace most existing revenue recognition guidance when
it becomes effective. ASU 2014-09 is effective for Easter Seals NH on September 1, 2019. ASU 2014-
09 permits the use of either the retrospective or cumulative effect transition method. Management is
currently evaluating the impact that ASU 2014-09 will have on Easter Seals NH's consolidated financial
statements.

In February 2016, the FASB issued ASU No. 2016-02, Leases (Topic 842). which requires that lease
arrangements longer than twelve months result in an entity recognizing an asset and liability. The
pronouncement is effective for Easter Seals NH beginning September 1, 2020, with early adoption
permitted. The guidance may be adopted retrospectively. Management is currently evaluating the impact
this guidance will have on Easter Seals NH's consolidated financial statements.

In August 2016, the FASB issued ASU No. 2i:i\8-\4,Not-for-Profit Entities (Topic 958): Presentation of
Financial Statements ofNot-for-Profit Entities (ASU 2016-14). Under ASU 2016-14, there is a change
in presentation and disclosure requirements for not-for-profit entities to provide more relevant
information about their resources (and the changes in those resources) to donors, grantors, creditors, and
other users. These include qualitative and quantitative requirements in net asset classes, investment
return, expenses, liquidity and availability of resources and presentation of operating cash flows. ASU
2016-14 is effective for Easter Seals NH on September 1, 2018, with early adoption permitted.
Management is currently evaluating the impact of the pending adoption of ASU 2016-14 on Easter Seals
NH's consolidated financial statements.

Reclassifications

Certain reclassifications have been made to the 2016 consolidated financial statements to conform to the

2017 presentation.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

2. Summary of Significant Accounting Policies (Continued)

Subsequent Events

Events occurring after the statement of financial position date are evaluated by management to determine
whether such events should be recognized or disclosed in the consolidated financial statements.
Management has evaluated events occurring between the end of Easter Seals NH's fiscal year end and
December 4, 2017, the date these consolidated financial statements were available to be issued.

3. Classification of Net Assets

In accordance with the Uniform Prudent Management of Institutional Funds Act (UPMIFA), net assets
are classified and reported based on the existence or absence of donor-imposed restrictions. Gif^ are
reported as either temporarily or permanently restricted support if they are received with donor
stipulations that limit the use of donated assets. Temporarily restricted net assets are those whose use by
Easter Seals NH has been limited by donors to a specific time period or purpose. When a donor restriction
expires (when a stipulated time restriction ends or purpose restriction is accomplished), temporarily
restricted net assets are reclassified as unrestricted net assets and reported in the consolidated statements
of activities and changes in net assets as net assets released from restrictions. Permanently restricted net
assets have been restricted by donors to be maintained by Easter Seals NH in perpetuity, the income from
which is expendable to support all activities of the organization, or as stipulated by the donor.

Donor-restricted contributions whose restrictions are met within the same year as received are reported
as unrestricted contributions in the accompanying consolidated financial statements.

In accordance with UPMIFA, Easter Seals NH considers the following factors in making a determination
to appropriate or accumulate donor-restricted endowment funds: (a) the duration and preservation of the
fund; (b) the purpose of the organization and the donor-restricted endowment fund; (c) general economic
conditions; (d) the possible effect of inflation and deflation; (e) the expected total return from income and
the appreciation of investments; (0 other resources of the organization; and (g) the investment policies of
the organization.



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

3. Classificarion of Net Assets ("Continued)

Endowment Net Asset Composition bv Type ofFund

The major categories of endowment funds at August 31, 2017 and 2016 are as follows:

T emporari ly Permanently
Restricted Restricted Total

2017

Camping program
Other programs
Operations

Total endowment net assets

2016

Camping program
Other programs
Operations

Total endowment net assets

Chanees in Endowment Net Assets

$ 4,052
52,585

S 56.637

$ 2,944

12,102

S 15.046

$  365,969 $ 370,021
430,204 482,789

3.994.823

S4.79Q.996

3.994.823

$ 365,969 $ 368,913
395,178 407,280

3.879.484

S4.640.631

3.879.484

S4.655.677

During the years ended August 31,2017 and 2016, Easter Seals NH had the following endowment-related
activities:

Temporarily Permanently
Restricted Restricted

Net endowment assets, August 31, 2015

Investment return:

Investment income, net of fees

Net appreciation (realized and unrealized)
Contributions

Appropriated for expenditure

Net endowment assets, August 31, 2016

Investment return:

Investment income, net of fees

Net appreciation (realized and unrealized)
Contributions

Appropriated for expenditure

Net endowment assets, August 31,2017

$  13,552

9,802

551

Total

$4,345,395 $4,358,947

295,236

(8.859)

15,046

25,641

20,017

(4.067)

9,802

551

295,236
(8.859)

4,640,631 4,655,677

150,365

25,641

20,017

150,365

(4.067)

$_2M22 S4.79Q.996 $4.847.633
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

3. Classification of Net Assets (Continued)

In addition to endowment net assets, Easter Seals NH also maintains non-endowed funds. The major
categories of non-endowment funds, at August 31,2017 and 2016 are as follows:

2017

Veterans program
Other programs
Operations

Total non-endowment net assets

2016

Seniors program
Veterans program
Other programs
Operations

Total non-endowment net assets

Unrestricted

$

15.834.922

Total Non-

Temporarily Permanently Endowment
Restricted Restricted Net Assets

$ 715,361
184,462

1.726.675

$

223.980

S223.980

86,638

14.332.277

SI4.4I8.9I5

$  2,336

476,393

217,631

532.500

$

258.869

$  715,361

184,462

17.785.577

SI 8.685.400

;  2,336

563,031

217,631

15.123.646

S258.869 SI 5.906.644

From time to time, the fair value of assets associated with individual donor-restricted endowment funds
may fall below the level that the donor requires Easter Seals NH to retain as a fund of permanent duration.
Deficiencies of this nature are reported in unrestricted net assets. There were no deficiencies between the
fair value of the investments of the endowment funds and the level required by donor stipulation at
August 31, 2017 or 2016.

Investment and Spendine Policies

Easter Seals NH has adopted investment and spending policies for endowment assets that attempt to
provide a predictable stream of funding to programs supported by its endowment while seeking to
maintain the purchasing power of the endowment assets. Endowment assets include those assets of donor-
restricted funds that Easter Seals NH must hold in perpetuity or for a donor-specified period. Under this
policy, as approved by the Board of Directors, the endowment assets are invested in a manner that is
intended to produce results that exceed the price and yield results of an appropriate market index while
assuming a moderate level of investment risk. Easter Seals NH expects its endowment funds to provide
an average rate of return over a five year period equal to the rate of 2% over the inflation rate. Actual
returns in any given year may vary from this amount.

To satisfy its long-term rate-of-retum objectives, Easter Seals NH relies on a total return strategy in which
investment returns are achieved through both capital appreciation (realized and unrealized) and current

yield (interest and dividends). Easter Seals NH targets a diversified asset allocation that places a greater
emphasis on equity-based investments to achieve its long-term return objectives within prudent risk
constraints.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31,2017 and 2016

3. Classification of Net Assets (Continued)

Easter Seals NH may appropriate for distribution some or all of the earnings and appreciation on its
endowment for funding of operations. In establishing this policy, Easter Seals NH considered the
objective to maintain the purchasing power of the endowment assets held in perpetuity or for a specified
term as well as to, so long as it would not detract from Easter Seals NH's critical goals and initiatives,
provide additional real growth through new gifts and investment return.

4. Contributions Receivable

Contributions receivable from donors as of August 31, 2017 and 2016 are $946,055 and $1,050,961,
respectively, net of an allowance for doubtful accounts of $87,500 and $75,100, respectively. The long-
term portion of contributions receivable are recorded in other assets in the accompanying consolidated
statements of financial position. Gross contributions are due as follows at August 31, 2017:

2018 $ 670,008
2019 234,958
2020 81,358
2021 44,000
2022 2,500
Thereafter 731

$1.033.555

5. Manchester Alcoholism Rehabilitation Center Revenues

Revenues related to providing health services are recorded net of contractual allowances, discounts and
any provision for bad debts. Substantially all such adjustments in 2017 and 2016 are related to Manchester
Alcoholism Rehabilitation Center. An estimated breakdown of Manchester Alcoholism Rehabilitation

Center's revenue, net of contractual allowances, discounts and provision for bad debts recorded in fees
and grants from governmental agencies and others recognized in 2017 and 2016 from major payor
sources, is as follows:

2017

Private payors (includes coinsurance
and deductibles)

Medicaid

Medicare

Self-pay

Gross

Revenues

$33,264,634
23,941,745

577,683
632.930

Contractual

Allowances

and

Discounts

$(21,055,057)
(20,604,836)

(18,639)
(98.1801

Provision

for

Bad Debts

$(1,855,504)
(164,539)

(87)
(209.1281

SS8.4I6.992 $(41.776.7121

Revenues. Net

$10,354,073
3,172,370

558,957
325.622

SI4.411.022
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NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

5. Manchester Alcoholism Rehabilitation Center Revenues (Continued)

2016

Private payers (includes coinsurance

and deductibles)
Medicaid

Medicare

Self-pay

Gross

Revenues

$18,368,651

13,220,573
318,995
349.502

Contractual

Allowances

and

Discounts

$(10,842,721)
(10,610,872)

(9,599)
(50.560^

Provision

for

Bad Debts

(519,320)
(46,051)

(24)
f58.53n

f623.926^

Revenues. Net

$ 7,006,610
2,563,650
309,372
240.411

6. Leases

Operatins

Easter Seals NH leases certain assets under various arrangements which have been classified as operating
leases. Total expense under all leases (including month-to-month leases) was approximately $l ,046,000
and $ 1,042,000 for the years ended August 31, 2017 and 2016, respectively. Some of these leases have
terms which include renewal options, and others may be terminated at Easter Seals NH's option without
substantial penalty. Future minimum payments required under the leases in effect at August 31, 2017,
through the remaining contractual term of the underlying lease agreements, are as follows:

2018

2019

2020

2021

2022

Thereafter

Capital

$641,380

409,830
382,277

294,916
238,854
21,080

In 2015, Easter Seals NH entered into a three year lease agreement with a bank for certain computer
equipment. Payments made under this agreement for the years ended August 31, 2017 and 2016 were
$60,617 and $58,886, respectively. The carrying value of assets recorded under the capital lease totaled
$17,533 and $74,282, net of accumulated amortization of $161,286 and $104,537 for the years ended
August 31, 2017 and 2016, respectively. Amortization expense related to the above capital lease is a
component of depreciation expense in the accompanying consolidated statements of functional expenses.
Interest expense recognized on the capital lease in 2017 and 2016 was insignificant.

Future minimum payments required for the above capital lease at August 31, 2017 are as follows:

2018 $20,995
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August3I,2017and 2016

7. Fixed Assets

Fixed assets consist of the following at August 31:

2017 2016

Buildings $ 27,501,343 $ 29,172,825
Land and land Improvements 2,989,333 2,925,950
Leasehold improvements 120,539 128,330
Office equipment and furniture 8,609,250 7,929,113
Vehicles 2,750,51 1 3,074,068
Construction in progress 2.806.165 250.175

44,777,141 43,480,461
Less accumulated depreciation and amortization (16.328.8001 (17.108.5751

$ 28.448.341 $ 26,371,886

Depreciation and amortization expense related to fixed assets totaled $1,721,445 and $1,571,409 in 2017
and 2016, respectively.

During 2012, Easter Seals NH received a donated building with an estimated fair value of approximately
$1,100,000. Under the terms of the donation, for a period of six years, Easter Seals NH must continue to
use the building as a child care center. Should Easter Seals NH cease to operate the program, or wish to
sell or donate the property, Easter Seals NH must first provide the donor with the opportunity to purchase
the property for $1. The contribution representing the fair value of the building has been recorded as
deferred revenue at August 31, 2017 and 2016.

At August 31, 2017, Easter Seals NH had construction and development commitments outstanding
totaling approximately $ 1,012,000.

8. Investments and Assets Limited as to Use

Investments and assets limited as to use, at fair value, are as follows at August 31:

2017 2016

Cash and cash equivalents $ 1,873,318 $ 514,040
Marketable equity securities 1,450,878 1,225,399
Mutual funds 13,244,995 12,795,566
Corporate and foreign bonds 940,042 707,444
Government and agency securities 425.217 428.072

17,934,450 15,670,521

Less: assets limited as to use (3.090.4081 (1.522.0831

Total investments, at fair value $14.844.042 $14.148.438
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NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

8. Investments and Assets Limited as to Use (Continuedl

The composition of assets limited as to use at August 31, 2017 and 2016 is set forth in the table shown
below at fair value. The portion of assets limited as to use that is required for obligations classified as
current liabilities is reported in current assets.

2017 2016

Under a deferred compensation plan (see note 9):

Investments $1,417,727 $1,191,998

Maintained in escrow to make required
payments on revenue bonds (see note 10):

Cash and cash equivalents 1.672.681 330.085

Total assets limited as to use $3.090.408 $1.522.083

The principal components of investment income and net realized and unrealized gains (losses) included
in continuing operations and other non-operating expenses, gains and losses are summarized below.

2017 2016

Unrestricted investment income and unrealized

and realized gains on investments:
Dividend and interest income $ 546,014 $ 492,444
Net unrealized gains 305,131 107,141
Net realized gains 121.090 160.475

972,235 760,060
Restricted investment income and unrealized

and realized gains on investments:
Dividend and interest income 10,746 2,601
Net unrealized gains 51,569 2,138
Net realized gains 17.093 5.979

79.408 10.718

$1-0-^1-643 $ 770.778

9. Retirement Plans

Easter Seals NH maintains a Section 403(b) Plan (a defined contribution retirement plan), which covers
substantially all employees. Eligible employees may contribute any whole percentage of their annual
salary. Easter Seals NH makes a matching contribution for eligible employees equal to 100% of the
participants' elective deferrals limited to 2% of the participants' allowable compensation each pay period.
The combined amount of employer and employee contributions is subject by law to annual maximum
amounts. The employer match was approximately $479,000 and $489,000 for the years ended August 31,
2017 and 2016, respectively.
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August 31, 2017 and 2016

9. Retirement Plans (Continued)

Easter Seals New Hampshire, Inc. offers, to certain management personnel, the option to participate in
an Internal Revenue Code Section 457 Deferred Compensation Plan to which the organization may make
a discretionary contribution. The employees' accounts are not available until termination, retirement,
death or an unforeseeable emergency. Easter Seals New Hampshire, Inc. contributed approximately
$ 106,000 and $ 105,000 to this plan during the years ended August 31, 2017 and 2016, respectively. The
assets and liabilities associated with this plan were $1,417,727 and $1,191,998 at August 31, 2017 and

2016, respectively, and are included within assets limited as to use and other liabilities in the
accompanying consolidated statements of financial position.

10. Borrowings

Borrowings consist of the following at August 31:

2017 2016

Revenue Bonds, Series 20I6A, tax exempt, issued through the New
Hampshire Health and Education Facilities Authority (NHHEFA),
with an annual LIBOR-based variable rate equal to the sum of
(a) 0.6501 times one-month LIBOR, plus (b) 0.6501 times 2.65%
(2.52% at August 31, 2017), due in annual principal payments
increasing from $38,750 to $76,250 with a final payment of
$3,029,996 due in December 2031, secured by a pledge of all gross
revenues and negative pledge of cash, investments and real estate. $ 12,705,000 $ -

Revenue Bonds, Series 20I6B, tax exempt, issued through NHHEFA,
with a fixed rate at 3.25%, annual principal payments continually
increasing from $ 15,310 to $24,110 with a final payment of
$4,542,129 due in December 2031, secured by a pledge of all gross
revenues and negative pledge of cash, investments and real estate. 9,052,520 -

Revenue Bonds, Series 2004A, tax exempt, issued through NHHEFA,
with a variable rate determined through weekly remarketing, due in
annual principal payments continually increasing from $440,000 to
$1,060,000. Paid in full in December 2016 using proceeds from
Series 20I6A. - 13,455,000

Mortgage note payable to a bank with a variable rate of LIBOR plus
2.25%, principal and interest payable monthly. Paid in full in
December 2016 using proceeds from Series 20I6B. - 4,787,320

Various notes payable to a bank with fixed interest rates ranging from
2.24% to 2.50%, various principal and interest payments ranging
from $121 to $2,923 payable monthly through dates ranging from
April 2018 through August 2021, secured by vehicles with a net
bookvalueof$383,601 at August3l,20l7. 312,440 430,052

25



EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS
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10. Borrowings (Continued")

2017 2016

Mortgage note payable to a bank with a fixed rate of 3.25%. Principal
and interest of $12,200 payable monthly, due in February 2030,
secured by an interest in certain property with a net book value of
$4,645,708atAugust31,20l7. $ 2.355.174 $ 2.418.675

24,425,134 21,091,047

Less current portion 2,008,973 829,680
Less net unamortized bond issuance costs 131.055 56.073

Principal payments on long-term debt for each of the following years ending August 31 are as follows:

2018 $ 2,008,973
2019 855,825

2020 858,076

2021 878,972

2022 876,330

Thereafter 18.946.958

Lines ofCredit and Other Financins Arransements

Easter Seals New Hampshire, Inc. had an agreement with a bank for a $500,000 nonrevolving equipment
line of credit. The line of credit was used to fund the purchase of New Hampshire titled vehicles for use
by Easter Seals NH through April 2, 2014. The interest rate charged on outstanding borrowings was at a
fixed rate at the then prime rate minus 0.75% for maturities up to a five-year term. Upon maturity of this
agreement, the balances outstanding under the note payable at August 31,2014 were converted to various
term notes secured by vehicles, as described above. Included in long-term debt are four notes payable
totaling $58,244 and five notes payable totaling $124,628 at August 31, 2017 and 2016, respectively.

Easter Seals New Hampshire, Inc. also has an agreement with a bank for a $500,000 revolving equipment
line, which can be used to fund the purchase of New Hampshire titled vehicles for use by Easter Seals
NH on demand. Advances are converted to term notes as utilized. The interest rate charged on
outstanding borrowings is at a fixed rate equal to the then Business Vehicle Rate at the time of the advance
for maturities up to a five year term. Included in long-term debt are twenty-five notes payable totaling
$254,196 and twenty-three notes payable totaling $305,424 at August31, 2017 and 2016, respectively,
that originated under this agreement. Availability under this agreement at August 31, 2017 and 2016 is
$245,804 and $194,576, respectively.
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10. Borrowings (Continued)

On August 31, 2015, Easter Seals NH entered into a revolving line of credit with a bank. Borrowing
availability is up to $4 million (a portion of which is secured by available letters of credit of $50,000).
Outstanding advances are due on demand. The interest rate charged on outstanding borrowings was at
LIBOR rounded up to the nearest one-eighth of one percent plus 2.25%, subsequently amended in January
2017 to LIBOR rounded up to the nearest one-eighth of one percent plus 2.10% (3.35% at August 31,
2017). Under an event of default, the interest rate will increase from LIBOR plus 2.10% to LIBOR plus
5.25%. The line is secured by a first priority interest in all business assets of Easter Seals New Hampshire,
Inc. with guarantees from Easter Seals VT and Manchester Alcoholism Rehabilitation Center. The
agreement requires that collective borrowings under the line of credit be reduced to $1,000,000 for 30
consecutive days during each calendar year. There were no outstanding balances at August 31, 2017 and
2016.

NHHEFA 2016A and 2016B Revenue Bonds

On December 20, 2016, Easter Seals NH issued $13,015,000 in Series 2016A Tax Exempt Revenue
Bonds. These bonds were used to refinance the Series 2004A Revenue Bonds. The 2004A revenue bonds

required that Easter Seals NH maintain certain reserve funds with a trustee for certain required principal
and interest payments, which amounts of $330,085 were included in assets limited as to use as of
August31, 2016. Easter Seals NH also had two letters of credit securing the 2004A revenue bonds
totaling $13,620,430, which were not renewed as part of the refinancing transaction. Easter Seals NH
incurred fees totaling approximately $56,000 and $ 172,000 in 2017 and 2016, respectively, relating to the
letters of credit.

Also, on December 20, 2016, Easter Seals NH issued $9,175,000 in Series 2016B Tax Exempt Revenue
Bonds. The bonds were issued to refinance an existing mortgage and to obtain funds for certain planned
capital projects.

In connection with the refinancing of the 2004A revenue bonds, Easter Seals NH incurred a loss on
extinguishment of debt totaling $63,031, primarily related to the write-off of certain unamortized bond
issuance costs.

Morteaee Notes Payable

On February 18,2015, Easter Seals NH and Manchester Alcoholism Rehabilitation Center entered into a
$2,480,000 mortgage note payable to finance the acquisition of certain property located in Franklin, New
Hampshire. The initial interest rate charged is fixed at 3.25%. Monthly principal and interest payments
are $12,200, and all remaining outstanding principal and interest is due on February 18, 2030. The note
is secured by the property.
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10. Borrowings (Continued!

Interest Rate Swap Aereemenl

Easter Seals NH had an interest rate swap agreement with a bank in connection with the Series 2004A
NHHEFA Revenue Bonds. The swap agreement had an outstanding notional amount of $13,455,000 at
August 31, 2016. On December I, 2016, an amendment to this agreement was executed in anticipation
of the refinancing of the 2004A revenue bonds to change the interest rate charged from 3.54% to 3.62%
and the floating rate from LIBOR times 0.67 to LIBOR times 0.6501. The swap agreement has an
outstanding notional amount of $12,705,000 at August 31, 2017 which reduces in conjunction with
principal reductions until the agreement is terminated in November 2034.

The fair value of the above interest rate swap agreement totaled $2,641,673 and $3,487,979 at August 31,
2017 and 2016, respectively, $348,636 and $401,859 of which was current at August 31, 2017 and 2016,
respectively. During the years ended August 31,2017 and 20) 6 net payments required by the agreement
totaled $401,992 and $445,705, respectively. These payments have been included in interest expense
within the accompanying consolidated statements of activities and changes in net assets. See note 13 with
respect to fair value determinations.

Debt Covenants

In connection with the bonds, lines of credit and various other notes payable described above, Easter Seals
NH is required to comply with certain financial covenants including, but not limited to, minimum liquidity
and debt service coverage ratios. At August 31,2017, Easter Seals NH was in compliance with restrictive
covenants specified under the NHHEFA bonds and other debt obligations.

II. Donated Services

A number of volunteers have donated their time in connection with Easter Seals NH's program services
and fundraising campaigns. However, no amounts have been reflected in the accompanying consolidated
financial statements for such donated services, as no objective basis is available to measure the value.

12. Related Party Transactions

Easter Seals NH is a member of Easter Seals, Inc. Membership fees to Easter Seals, Inc. were $38,326
and $37,375 for the years ended August 31, 2017 and 2016, respectively, and are reflected as support of
National programs on the accompanying consolidated statements of activities and changes in net assets.
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13. Fair Value of Financial Instruments

Fair value of a financial instrument is defined as the price that would be received to sell an asset or paid
to transfer a liability in an orderly transaction between market participants at their measurement date. In
determining fair value, Easter Seals NH uses various methods including market, income and cost
approaches, and utilizes certain assumptions that market participants would use in pricing the asset or
liability, including assumptions about risk and the risks inherent in factors used in the valuation. These
factors may be readily observable, market corroborated, or generally unobservable. Easter Seals NH
utilizes valuation techniques that maximize the use of observable factors and minimizes the use of
unobservable factors.

Certain of Easter Seals NH's financial instruments are reported at fair value, which include beneficial
interest held in trust, investments and the interest rate swap, and are classified by levels that rank the
quality and reliability of the information used to determine fair value:

Level 1 - Valuations for financial instruments traded in active exchange markets, such as the New
York Stock Exchange. Valuations are obtained from readily available pricing sources for market
transactions involving identical instruments.

Level 2 - Valuations for financial instruments traded in less active dealer or broker markets.

Valuations are obtained from third party pricing services for identical or similar instruments.

Level 3 - Valuations for financial instruments derived from other methodologies, including option
pricing models, discounted cash flow models and similar techniques, and not based on market
exchange, dealer or broker traded transactions. Level 3 valuations incorporate certain assumptions
and projections in determining fair value.

The following describes the valuation methodologies used to measure financial assets and liabilities at
fair value. The levels relate to valuation only and do not necessarily indicate a measure of investment
risk. There have been no changes in the methodologies used by Easter Seals NH at August 31, 2017 and
2016.

Investments and Assets Limited as to Use

Cash and cash equivalents are deemed to be Level 1. The fair values of marketable equity securities, and
mutual funds that are based upon quoted prices in active markets for identical assets are reflected as
Level 1. Investments in certain government and agency securities and corporate and foreign bonds where
securities are transparent and generally are based upon quoted prices in active markets are valued by the
investment managers and reflected as Level 2.

Beneficial Interest in Trust Held bv Others

The beneficial interest in trust held by others has been assigned fair value levels based on the fair value
levels of the underlying investments within the trust. The fair values of marketable equity securities,
money market and mutual funds are based upon quoted prices in active markets for identical assets and
are reflected as Level 1. Investments in marketable, equity securities and mutual funds where securities
are transparent and generally are based upon quoted prices in active markets are valued by the investment
managers and reflected as Level 2.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

13. Fair Value of Financial Instruments (Continued)

Interest Rate Swap A^eement

The fair value for the interest rate swap liability is included in Level 3 and is estimated by the counterparty
using industry standard valuation models. These models project future cash flows and discount the future
amounts to present value using market-based observable inputs, including interest rates.

At August 31,2017 and 2016, Easter Seals NH's assets and liabilities measured at fair value on a recurring
basis were classified as follows:

Level I Level 2 Level 3 Total

2017

Assets:

Assets limited as to use and investments

at fair value:

Cash and cash equivalents $ 1,873,318 $ $  - $ 1,873,318
Marketable equity securities:

Large-cap 1,139,744 1,139,744
International 311,134 311,134

Mutual funds, open-ended:
Short-term fixed income 4,254,127 4,254,127
Intermediate-term bond fund 1,098,931 1,098,931
High yield bond fund 52,926 52,926

Foreign bond 34,863 34,863
Government securities 491,892 491,892
Emerging markets bond 64,867 64,867
International equities 977,737 977,737

Domestic, large-cap 859,050 859,050
Domestic, small-cap 339,680 339,680
Domestic, multi alt 861,055 861,055
Real estate fund 188,220 188,220

Mutual funds, closed-ended:

Domestic, large-cap 2,949,475 2,949,475

Domestic, mid-cap 499,421 499,421
Domestic, small-cap 240,364 240,364
Fixed Income and bond 4,577 4,577

International equity 327,810 327,810
Corporate and foreign bonds 940,042 940,042
Government and agency securities 425.217 425-217

SI6.569.I9I $1,365,259 $  - S17.?31.1S2
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

13. Fair Value of Financial Instruments (Continued^

Beneficial interest in trust held by others:
Money market funds
Marketable equity securities:

Large-cap
Mutual funds:

Domestic fixed income

Liabilities:

Interest rate swap agreement

2016

Assets:

Assets limited as to use and investments

at fair value:

Level I

7,943 $

66,063

Level 2 Level 3

21.357

S  74.006 S 21.357 $,

Total

$  7,943

66,063

21.357

S  2^

$2.041.^73 S 2.641.673

Cash and cash equivalents $  514,040 :$  - $ - $  514,040
Marketable equity securities:

Large-cap 950,981 - 950,981
International 274,418 - 274,418

Mutual funds, open-ended:
Short-term fixed income 4,137,513 - 4,137,513

Intermediate-term bond fund 1,069,980 — 1,069,980
High yield bond fund 261,064 - 261,064
Foreign bond 32,125 - 32,125
Government securities 629,914 - 629,914
Emerging markets bond 16,447 - 16,447
International equities 831,645 - 831,645

Domestic, large-cap 1,209,550 - 1,209,550
Domestic, small-cap 319,877 - 319,877
Domestic, multi alt 689,565 - 689,565
Real estate fund 178,540 - 178,540
Emerging markets mutual 4,041 4,041

Mutual funds, closed-ended:

Domestic, large-cap 2,450,022 - 2,450,022
Domestic, mid-cap 451,852 - 451,852
Domestic, small-cap 217,021 - 217,021
Fixed Income and bond 2,909 — 2,909
International equity 293,501 - 293,501

Corporate and foreign bonds - 707,444 707,444
Government and agency securities — 428.072 428.072

$14,535,005 :SI.13.5.516 $ $i5m^
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

13. Fair Value of Financial instruments (Continued)

Level 1 Level 2 Level 3 Total

Beneficial interest in trust held by others:
Money market funds $ 8,712 $ - $ - $ 8,712
Marketable equity securities:

Large-cap 59,700 - - 59,700
Mutual funds:

Domestic fixed income 20.208 20.208

S  68.412 S 20.208 $ ^

Liabilities:

Interest rate swap agreement S S S3.487.979 S 3.487.979

The table below sets forth a summary of changes in the fair value of Easter Seals NH's Level 3 liabilities
for the years ended August 31, 2017 and 2016:

Interest

Rate Swap

Ending balance, August 31, 2015 $ (2,819,967)

Unrealized loss, net (668.0121

Ending balance, August 31, 2016 (3,487,979)

Unrealized gain, net 846.306

Ending balance, August 31, 2017 $(2.641.6731

Easter Seals NH's other financial instruments, including cash and cash equivalents, accounts receivable
from affiliates, program and other accounts receivable, contributions receivable, accounts payable, lines
of credit, and long-term debt, have fair values approximating their carrying values because of the short-
term nature of the financial instruments or because interest rates approximate current market rates.

14. Deconsolldation of Related Entities

On August 31, 2016, Easter Seals NH entered into an agreement with Fedcap, an unrelated entity,

whereby Easter Seals NH agreed to transfer its sole member interest in Easter Seals R1 to Fedcap for no
consideration. Accordingly, all of the assets, liabilities and net assets of Easter Seals RI were transferred
to Fedcap effective August 31, 2016. Easter Seals NH was concurrently released from all guarantees and
other obligations related to Easter Seals Rl. Easter Seals NH recognized a decrease in net assets of
$68,889 as a result of the deconsolldation of Easter Seals Rl. The accompanying 2016 consolidated
financial statements include the operating results of Easter Seals RI for the period from September 1,
2015 through August 31, 2016.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31, 2017 and 2016

14. Deconsolidation of Related Entities (ContinuecD

Summary statements of financial position and activities of Easter Seals R1 for the year ended August 31,
2016 are as follows:

Easter Seals RI

August 31. 2016

Assets:

Cash and cash equivalents $ 500
Investments, at fair value 5,521

Beneficial interest in trust

held by others 35,760
Fixed assets, net 23,039
Other assets 11.288

Total assets 76,108

Liabilities:

Accrued expenses (7.2191

Total liabilities (7.2191

Net assets S 68.889

Year Ended

August 31. 2016

Total public support and revenue $ 1,367,290
Total operating expenses (1,437,574)
Other non-operating expenses,

gains and losses, net 1.054

Decrease in net assets before

discontinued operations

Total decrease in net assets for Easter Seals Rl for the year ended August 31, 2016 includes forgiveness
of accounts payable and due to affiliates of $66,702.

15. Discontinued ODerations

The accompanying consolidated financial statements include various programs and entities that are
reported as discontinued operations, as follows:

•  On January 25,2012, the Board of Directors of Easter Seals NH voted to close Harbor Schools
and cease all operations of this subsidiary.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

August 31,2017 and 2016

15. Discontinued Operations (Continued)

•  On June 1 1,2014, the Board of Directors of Easter Seals NH voted to discontinue the Pediatric
Outpatient programs located in Manchester and Dover due to significant losses the programs
were experiencing. On June 23, 2017, Easter Seals NH sold the last property at 57 Webster
Street.

The management of Easter Seals NH has determined that the closure of each of these programs/entities
met the criteria for classification as discontinued operations. The decisions to close the programs/entities
were based on performance factors.

Summary statements of financial position for each of the above discontinued programs/entities as of
August 31,2017 and 2016 are as follows:

Total assets

Total liabilities

Net assets (deficit):
Unrestricted

Temporarily restricted
Permanently restricted

Harbor Schools

2017 2016

$201,786 $21 1,251 $

149,764

28,196

23,826

159,799

27,626

23,826

New Hampshire

2017 2016

$252,645

252,645

Summary statements of activities for each of the above discontinued programs/entities for the years ended
August 31, 2017 and 2016 are as follows:

Harbor Schools

2017 2016

New Hampshire

2017 2016

Total public support and revenue
Operating expenses
Other non-operating expense, (losses) or gains
Gain on sale of properties, net

Total decrease in net assets

$  1,123 $ 22,193 $ - $ -
(10,035) (101,200) (34,741) (7,146)

(553) 974
^  52.863 6.475 ^

SJ2Lm S (28.2661 $(7.1461

16. Concentrations

Easter Seals NH maintains its cash and cash equivalents in bank deposit accounts which, at times, may
exceed amounts guaranteed by the Federal Deposit Insurance Corporation. Financial instruments which
subject Easter Seals to credit risk consist primarily of cash equivalents and investments. Easter Seals'
investment portfolio consists of diversified investments, which are subject to market risk. Investments
that exceeded 10% of investments include the Lord Abbett Short Duration Income A Fund with a balance

of $2,816,344 and $2,749,256 as of August 31,2017 and 2016, respectively.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATING STATEMENT OF FINANCIAL POSITION

August 31, 2017

ASSETS

Harbor

♦ New Rhode Schools, Elimin

Hampshire Vermont Maine Island Inc. ations Total

Current assets:

Cash and cash equivalents $ 3,589,555 $  19,385 $ 10,103 $ - $ $ $ 3,619,043
Short-term investments 2,816,344 - — —

—

_ 2,816,344
Accounts receivable from affiliates 1,489,181 1,668,124 —

— 149,764 (3,307,069) _

Program and other accounts receivable, net 8,599,952 691,294 14,939 —

—
_ 9,306,185

Contributions receivable, net 568,342 920 13,246 —

_ _ 582,508
Current piortion of assets limited as to use 1,566,680 - — — — — 1,566,680
Prepaid expenses and other current assets 389.372 12-775 30.710 _ _ 432.857

Total current assets 19,019,426 2,392,498 68,998 - 149,764 (3,307,069) 18,323,617

Assets limited as to use, net of current portion 1,511,218 12,510
-

-
-

- 1,523,728

Fixed assets, net 28,359,254 75,573 13,514 - -
- 28,448,341

Investments, at fair value 11,975,676
-

- - 52,022 - 12,027,698

Beneficial interest in trust held by others
and other assets 458-909 —

_ _ _ 458-909

$2,480,581 $ 82.512 $201.786 $f3.307.069^ $60,782,293
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LIABILITIES AND NET ASSETS

Current liabilities:

Accounts payable
Accrued expenses
Accounts payable to affiliates
Current portion of deferred revenue
Current portion of capital lease obligation
Current portion of interest rate swap agreements
Current portion of long-term debt

Total current liabilities

Other liabilities

Interest rate swap agreements, less current portion
Long-term debt, less current portion, net

Total liabilities

Net assets (deficit):
Unrestricted

Temporarily restricted
Permanently restricted

Total net assets (deficit)

* New

Hampshire Vermont

$ 2,388,870 $ 25,812 $

4,750,875

1,635,253

20,995

'348,636
2.008.973

11,153,602

1,405,350

2,293,037

22.285.106

37,137,095

16,553,419

2,642,819

4.991.150

33,557

59,369

12,510

2,401,641

7,061

Maine

2,554

22,737

3,307,069

14,995

Harbor

Rhode Schools,
Island Inc.

$ - $

3,347,355

71,879 3,347,355

(3,269,902)
5,059

24.187.388 2.408.702 (3.264.8431

149,764

28,196

23.826

201.786

Elimin

ations

(3,307,069)

Total

2,417,236
4,773,612

1,683,805

20,995

348,636
2.008.973

(3,307,069) 11,253,257

1,417,860
2,293,037

^ 22.285.106

(3,307,069) 37,249,260

15,834,922

2,683,135

5.014.976

23.533.033

♦  Includes Agency Realty, Inc. through October 26, 2016 (see note I) and Manchester Alcoholism Rehabilitation Center.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATING STATEMENT OF FINANCIAL POSITION

August 31, 2016

ASSETS

New

Harbor

Rhode Schools, Elimin-

Hampshire Vermont Maine Island Inc. ations Total

Current assets;

Cash and cash equivalents S 1,667,032 $  22,471 $ 5,539 $ - $ $ $ 1,695,042

Short-term investments 2,749,256 - - -
-

- 2,749,256

Accounts receivable from affiliates 915,970 1,946,359 -
- 158,366 (3,020,695) -

Program and other accounts receivable, net 8,511,811 560,864 166,367 - 1,433 - 9,240,475

Contributions receivable, net 1,011,461 925 38,575 - - - 1,050,961

Current portion of assets limited as to use 330,085 - - -

-

- 330,085

Prepaid expenses and other current assets 411.896 13.051 38.936 _
_ — 463.883

Total current assets 15,597,511 2,543,670 249,417 - 159,799 (3,020,695) 15,529,702

Assets limited as to use, net of current portion 1,186,340 5,658 - - -
- 1,191,998

Fixed assets, net 26,294,673 57,642 19,571 - -
- 26,371,886

Property held for sale 252,645 -
-

- - - 252,645

Investments, at fair value 11,347,730
-

-
- 51,452 - 11,399,182

Beneficial interest in trust held by others and other assets 254.271 254.271

S54.933.170 S 2.606.970 S 268 988 S - $21 1,251 $54,999,684
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LIABILITIES AND NET ASSETS

Harbor

* New Rhode Schools, Elimin

Hampshire Vermont Maine Island Inc. ations Total

Current liabilities:

Accounts payable $ 1,984,793 $  16,108 $  1,481 $ - $ $ $ 2,002,382
Accrued expenses 4,846,594 23,124 43,120 - - - 4,912,838
Accounts payable to affiliates -

- 3,020,695 - - (3,020,695) -

Current portion of deferred revenue 772,270 3,800 5,251 - - - 781,321

Current portion of capital lease obligation 60,617 - -
- -

- 60,617
Current portion of interest rate swap agreements 401,859 -

- - -

- 401,859
Current portion of long-term debt 829.680 _ _ — — — 829.680

Total current liabilities 8,895,813 43,032 3,070,547 - - (3,020,695) 8,988,697

Deferred revenue, net of current portion 944,167 944,167
Other liabilities 1,186,432 5,658 — — — — 1,192,090

Capital lease obligation, net of current portion 20,995 - - -

-

- 20,995
Interest rate swap agreements, less current portion 3,086,120 - - - - - 3,086,120

Long-term debt, less current portion, net 20.205.294 — — — — 20.205.294

Total liabilities 34,338,821 48,690 3,070,547 - - (3,020,695) 34,437,363

Net assets (deficit):
Unrestricted 14,515,689 2,543,775 (2,800,348) - 159,799 - 14,418,915

Temporarily restricted 1,202,986 14,505 (1,211) - 27,626 - 1,243,906
Permanently restricted 4.875.674 _

—

— 23.826 — 4.899.500

Total net assets (deficit) 20.594.349 2.558.280 f2.80I.559) 2II.25I 20.562.321

S54.933.170 S 2.606.970 $  268.988 $ - $211,251 $0,020,695) $54,999,684

♦  Includes Agency Realty, Inc. and Manchester Alcoholism Rehabilitation Center.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATING STATEMENT OF ACTIVITIES AND CHANGES IN NET ASSETS

Year Ended August 31, 2017

Public support and revenue:
Public support:

Contributions, net
Special events, net
Annual campaigns, net
Bequests

Total public support

Revenue:

Fees and grants from governmental agencies
and others, net

Other grants
Dividend and interest income

Rental income

Intercompany revenue
Other

Total revenue

Total public support and revenue

Operating expenses:
Program services:

Public health education

Professional education

Direct services

Total program services

* New

Hampshire Vermont

$ 2,330,292 $ 22,084 $

1,627,232

292,955
288.456

4,538,935

54,830,934

19,998,951

556,758

27,225

759,869
129.094

76.302.831

80,841,766

272,981

30,599

69.254.921

69,558,501

3,917

10,473

36,474

5,065,405

1,002,769

2

1.000

6.069.176

6,105,650

7,179

5.620.706

5,627,885

Maine

94,429 $

80,125

18,607

Rhode

Island

Harbor

Schools,
Inc.

193,161

1,145,379

337,494

2.095

1.484.968

1,678,129

14

1.751.400

1,751,414

Elimin

ations

(759,869)

Total

$ 2,446,805
1,711,274

322,035
288.456

4,768,570

61,041,718
21,339,214

556,760
, 27,225

132.189

(759.8691 83.097.106

(759,869) 87,865,676

280,174

30,599

(41.6661 76.585.361

(41,666) 76,896,134

39



Supporting services:
Management and general
Fundraising

Total supporting services

Total functional expenses

Support of National programs

Total operating expenses

Increase (decrease) in net assets from operations

Other non-operating expenses, gains and losses:
Change in fair value of interest rate swaps
Net realized and unrealized gains on investments
Increase in fair value of beneficial interest in

trust held by others
Loss on bond refinance

Loss on sales and disposals of fixed assets
Other non-operating expenses

Loss from discontinued operations

Total increase (decrease) in net assets

Net assets (deficit) at beginning of year

Net assets (deficit) at end of year $2.408.702

♦ New
Hamoshire Vermont Maine

Rhode

Island

Harbor

Schools,

Inc.

Elimin

ations Total

S 7,854,998

1.039.446

$ 551,880

75.463

$  191,236 3

199.291

%

$ $(718,203) $ 7,879,911

1.314.200

8.894.444 627.343 390.527 (718.2031 9.194.111

78,452,945 6,255,228 2,141,941 -
- (759,869) 86,090,245

38.326 _

38.326

78.491.271 6.255.228 2.141.941 (759.8691 86.128.571

2,350,495 (149,578) (463,812) - -
- 1,737,105

846,306
494,883

-
-

- - 846,306
494,883

6,743

(63,031)
(3,674)
n0.4I7^

; 528

-
-

6,743

(63,031)
(3,146)

(10.4171

1,270,810 - 528 - -
- 1,271,338

f28.2661 _ _ _ (9.4651 (37.7311

3,593,039 (149,578) (463,284) - (9.465) - 2,970,712

20.594.349 2.558.280 f2.801.5591 21 1.251 20.562.321

S201.786 $. $2imm

♦  Includes Agency Realty, Inc. through October 26, 2016 (see note 1) and Manchester Alcoholism Rehabilitation Center.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATING STATEMENT OF ACTIVITIES AND CHANGES IN NET ASSETS

Year Ended August 31, 2016

Public support and revenue:
Public support:

Contributions, net
Special events, net
Annual campaigns, net
Bequests

Total public support

Revenue:

Fees and grants from governmental agencies
and others, net

Other grants
Dividend and interest income

Rental income

Intercompany revenue
Other

Total revenue

Total public support and revenue

Operating expenses:
Program services:

Public health education

Professional education

Direct services

Total program services

* New

Hampshire Vermont Maine

Harbor

Rhode Schools, Elimin-

Island Inc. ations

$ 1,897,654 $ 46,718 $ 34,171 $ 63,718 $
1,520,205

374,196
78.066

3,870,121

47,852,138

19,779,596

521,778

26,840

742,048

687.859

69.610.259

73,480,380

1,539
9,546

57,803

4,454,207

852,701

11.910

5.318.818

5,376,621

266,568 4,148
20,607

63.230.275 4.732.706

63,517,450 4,736,854

66,029

56,852

1,475,922

315,543

1.791.465

1,948,517

1.917.703

1,917,703

60,818
79,854

157,052 204,390

1,112,149

49,034

1,667

^

1.162.900

1,367,290

2,786

1.142.435

1,145,221

(28,400)

(742,048)

Total

$ 2,042,261

1,648,591
520,448
78.066

4,289,366

54,894,416
20,996,874

495,045

26,840

699.819

(770.448^ 77.112.994

(770,448) 81,402,360

273,502
20,607

r24.732) 70.998.387

(24,732) 71,292,496
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* New

Hampshire Vermont Maine

Rhode

Island

Harbor

Schools,
Inc.

Elimin

ations Total
Supporting services:

Management and general
Fundraising

$ 7,798,973
951-595

$ 474,841
32.053

$  203,676
133.090

$  128,416
163.937

$ $(717,316) $ 7,888,590
1.280.675

Total supporting services 8.750.568 506.894 336.766 292.353 (717.316) 9.169.265

Total functional expenses 72,268,018 5,243,748 2,254,469 1,437,574 - (742,048) 80,461,761

Support of National programs 37.375 _

37.375

Total operating expenses 72.305.393 5.243.748 2.254.469 1.437.574 (742.048) 80.499.136

Increase (decrease) in net assets from operations 1,174,987 132,873 (305,952) (70,284)
- (28,400) 903,224

Other non-operating expenses, gains and losses:
Change in fair value of interest rate swaps
Net realized and unrealized gains on investments
(Decrease) Increase in fair value of beneficial

interest in trust held by others
Loss on sales and disposals of fixed assets
Other non-operating expenses

(668,012)
275,186

(6.194)
(10,841)
05.340

-

(98)

547

1,227

(720)

-
- (668,012)

275,733

(4,967)
(11,659)
(15.341)

(425,202)
- (98) 1,054

-

- (424,246)

(Loss) gain from discontinued operations 05.546) _ (25.170) 28.400 (32.316)

Increase (decrease) in net assets before
effects of deconsolidation of affiliate 714,239 132,873 (306,050) (69,230) (25,170) _ 446,662

Deconsolidation of affiliate f66.702) _ _ (2.187) (68.889)

Total increase (decrease) in net assets 647,537 132,873 (306,050) (71.417) (25,170) - 377,773

Net assets (deficit) at beginning of year 19.946.812 2.425.407 (2.495.509) 71.417 236.421 20.184.548

Net assets (deficit) at end of year $20.594.349

♦  Includes Agency Realty, Inc. and Manchester Alcoholism Rehabilitation Center.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATING STATEMENT OF FUNCTIONAL EXPENSES

Year Ended August 31, 2017

New Rhode

Harbor

Schools, EHmin-

Hamoshire Vermont Maine Island Inc. ations Total

Salaries and related expenses $57,687,981 $4,925,625 $1,465,432 $ $ - $ $64,079,038

Professional fees 8,463,640 640,027 278,263 (759,869) 8,622,061

Supplies 2,180,957 38,894 17,731 - 2,237,582

Telephone 566,435 37,125 15,362 - 618,922

Postage and shipping 57,742 1,295 2,214 - 61,251

Occupancy 2,022,811 154,091 168,031 - 2,344,933

Outside printing, artwork
and media 71,825 6,754 6,709 - 85,288

Travel 1,990,758 313,059 28,112 -  - 2,331,929

Conventions and meetings 214,857 31,141 11,383 - 257,381

Specific assistance to individuals 1,025,235 33,829 63,470 - 1,122,534

Dues and subscriptions 34,018 200 2,994 - 37,212

Minor equipment purchases-
and equipment rental 338,335 11,384 1,260 - 350,979

Ads, fees and miscellaneous 335,912 24,820 71,811 - 432,543

Interest 986,384 —

-  -
- 986,384

Impairment 767,632 -
-

- 767,632

Depreciation and amortization 1.708.423 36.984 9.169 -  — 1.754.576

$78,452,945 $£^55,228 $2,141,941 $ S - Sm9M9) $8^20.245

Includes Agency Realty, Inc. through October 26, 2016 (see note 1) and Manchester Alcoholism Rehabilitation Center.
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EASTER SEALS NEW HAMPSHIRE, INC. AND SUBSIDIARIES

CONSOLIDATING STATEMENT OF FUNCTIONAL EXPENSES

Year Ended August 31, 2016

Harbor

* New Rhode Schools, Elimin

Hamoshire Vermont Maine Island Inc. ations Total

Salaries and related expenses $53,147,566 $4,128,114 $1,550,620 $1,105,464 $ - $ $59,931,764
Professional fees 7,779,938 556,818 301,646 162,205 - (742,048) 8,058,559
Supplies 1,883,406 31,831 30,059 8,983 - — 1,954,279
Telephone 615,192 23,916 12,698 9,801 — — 661,607
Postage and shipping 57,240 960 1,763 2,156 —

— 62,119
Occupancy 2,328,611 114,258 171,692 82,757 —

— 2,697,318
Outside printing, artwork

and media 76,765 2,859 6,591 4,829 _ _ 91,044
Travel 1,961,465 198,693 20,583 43,876 —

_ 2,224,617
Conventions and meetings 157,815 33,290 8,269 4,856 — — 204,230
Specific assistance to individuals 985,280 96,210 84,270 — _ _ 1,165,760
Dues and subscriptions 31,436 40 4,163 540 _ _ 36,179
Minor equipment purchases-

and equipment rental 290,959 15,906 7,265 873 —
— 315,003

Ads, fees and miscellaneous 488,288 18,789 34,363 1,007 —
_ 542,447

Interest 912,296 -
- — —

— 912,296
Depreciation and amortization I.55I.76I 22.064 20.487 10.227 _

_ 1.604.539

$72,268,018 ,7 7S4 4.0 $1,437,574 $80,461,761

Includes Agency Realty, Inc. and Manchester Alcoholism Rehabilitation Center.
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EmpUnmaa

Leiry J. Gammoo
Easter Seals New Hamp^iiie, Itk,

555 Auburn St^
Mandiestcr, NH 03103

7/88 to Present Presidcni, CWefExccutive Officer

A member of Easter Seals National, the Agency is a comprefaeosive,
muhi-fedlity orgmiaation with services ttuou^ut New Hampshire,
Vennonl, New York, Maine. Rhode Island, and ConnecticuL Employing
over 2000 persons, and opeiatiiig in excess of 100 million dollars, the
Agency has services in Vocaticnal, Educational. Residential. Clinical.
Medical, Camping/Recreational. Veterans and Substance Abuse. Position
r^oits to the ChaiTman of the Board of Directors.

6/85-7/88 Execudve Vice President
Vice Ptesidem

8/75 - 6/85 Deputy Executive Director
Easter Seal Society/Goodwill Industries ofNew Hanqtshire/Vertnont

In progressive management experiences, guided the Agency's programs
throu^ a growth from 1+ million dollar budget, and as one of the
most comprehensive service organizations in the country.

Directly reqwnsible to the Executive Director, later President, for
supervision of all proibsstonal progiams of the comprehensive
rehabahatioo centers, with CARF accreditation in Audiology, Speech
Pa^Iogy, Social A4justinciit, Physical Restoration and Vocational
Adjustment In additioa, the Society operates a large day school for
handic^jpcd pupils, 3 work adjustment center/sheltered workshops, a
comprehensive camping program, retail sales outlets, and a piqril
tran^tation jsogram of 75 students per day. Duties included, but were
not limited to, hiring and supervision of staff, pmgmm development,
budget devdoproent and control, procuring funding, and staffing of
various Board committees.



UOtnuooB

P*Sb2

9/71 8/75 New Hampshire Easier Seal Society for Cripiried Children&Adults.Inc
870HaywardSt
Manchester, NH 03103

Position: Facilities Director, Easter Seal School

Program Devdopment, supervision and recruitment of staff; screening of
pt^iils; developing budget, and seeming ftmHmg

9/70-7/71 New Hampshire Dq)aninem of Education
Keene Public Schools
Koeiie.NH 03431

Position: Special Educatkm Consultant

1 year study ofspecial education needs of6 small towns in New
Hampshire, Responsible to 6 school boards and the New Han^«hire
Depaitznent of Special Education, Title Vl-B Grant

2/69 — 8/70 Gary Public Schools
Gary. IN

Positicm: Teacher, Special Education

Classroom teacher, Summer pregram for trainable M.R.

9/67 - 1/69 Qiarlottesville Public Schools
Charlottesville, VA

Position: Teacher MJt - Department Chairman

Teacher, pre-vocational services. Department Chainnan for Junior High
age M.R. Director, Summer project (7/68X Title I.



UOnoxn

EduaaUm

9/62-8/66 Univenity of Virginift, ChariottesvUle, VA
B.S. in Special Education, ia Mental Retardation. Ail
undergraduate courses were at the Masier^s Level. Dean's List, Junior A
Senior years.

9/66-8/67 Univmity of Virginia, Chariottesville, VA
36 hours of Graduate School of Education, grnptuida in Administration,
Testing A Evahiatioo and Research. Full time graduate scholarship.

Servfce National

Chffluinan, Board of Trustees, CARF, 1990-1991
Member, Board of Trustees. CARF, 1985-1991
Meddeis Award, Outstanding Easter Seals Executive. 1995
President. Easter Seals Leadership Association, 1998-2000

Local

Queen City Rotary Chib, Member
Serenity Place, Board of Directors
Mayor's Task Force/Senior Services
Hillcrest Terrace, Board of Directors
CEO Council

Dartmouth Hitchcock Medical Cenrer- Assembly of Overseers
YMCA Disability Council

Non-profit Busmess of the Year. Business NH Magazine, 2010
Non-profit Business of the Year, Business NH Magazine, 2005
Non-profit Business of the Decade, Business NH Magazine, 2000
Non-Profit Business of the Year, Business NH Magazine, 1994



EUb lyeanpr
Easter Seals New Ham|»hiTe, Inc.

555 Avbim Street

Manchester, NH 03103

CAREER SUMMARY:

Leader^i^ management and teamwork involving all business lelated fimctions and
adnunistratkm. Mqor emphasis on providing high quality and cost efiective
services to customers.

SiOLLS A EXPERIENCE;

• Aocomiting, financial reporting, budgeting, internal controls, mirfiting cost
reporting, variance analysis, accounts payable, pUTchasing a^ payroll

• Cash management, investments, borrowing, relationships
• Billing, receivables, ooUections,fiinding sources, third party reimburseincm
0  Insurances, contracts, gr«nt«, legal issues
• Policies and procedures development, problem solving
• Financial training and consultation
•  Strategic and business plnnning
• Liaison with Board of Directcns end Committees

WORK HTSTORY:

2012 - Present Easter Seals New Hampshire, Inc., Manchester, NH
Chief Opcratipfl OffjcCT/ChwfppMiTicial Officer
Oversee ail program end fiscal management of multi-
corporate, muhi«8tate entity.

1994 - 2012 Easter Seals New Hampshire. Inc., Manchester, NH
Senior Vice President & Chief Financial Officer

Oversee fiscal management fn 100 million-dollar budget size,
nnilti-coipofate, mohi-statc entity. Also, responsible for
reception, maintenance, customer service functions.

1988-1994 Easter Seal Society ofNH, Inc., Manchester. NH
Vice Preffldent nf
Responsible for finance fimctions and information systems
agency wide. Instrumental in major financial turnaround fix>m
S600.000 deficit in 1988 to $100,000 suiplus in 1989 and
surpluses every year thereafter.

1984 - 1988 Easter Seal Society of NH, Inc., Manchester. NH
CpntrellCT
Promoted to position witti added re^nsibilities of managing
billing function and staff Converted financial applications to
integrated automated systems. Involved in corporate



1982-1984

1981-1982

1980-1981

1974-1980

EDUCATION:

1989

1980

1977

SERVICE:

reorgAouAUons to nnxlt^le entities sod corporate
nmggs and acquiaitkiinf.

EastCT Seal Society of NH. Inc., Manchester, NH
Chief Accountant

Pftmoted to si^pervisMy position to noanage accounting,
payroll, payab^ purchasing. Revised budget process, audit
work, procedures and monitoring systems,

Easter Seal Society of NH, Inc., Manchester, NH
Accountant

ftomoted to take charge of general ledger, reconciliations »nrf
financial r^xnting. Established chart of accounts, fund
accounting Q^stem and internal controls.

Easter Seal Society of NH, Inc., Manchester, NH
Internal Audhoy
Handled accounts payable, cash flow, grant billing and review
of general ledger accounts.

Marshaiis, Peabody, MA
Senior aeik

Worked as cashig, customer service icpitseuiative and
bookkeqxr, while college.

New Hampshire College, Hooksctt, NH
Masters in Bustness Adrntnlcty^^

Benlley College, Waltham, MA
Bachelor of Science. Accounting Maior

North Shore Community College, Bcveriy, MA
Associates Denree. Acooimtmg Major

National Easter Seals:
Leader of Northeast Region Chief Financial Officers
Treasurer of Ncntheast Region Leadership Association
Past Chairman of the Quality Council



JOSEPH T. EMMONS
EastersealsNH ♦ 555 Auburn Street ♦ Manchester, NH 03103 ♦ (603) 621 J570» jtemmons@eastersealsrih,org__

WORK EXPERIENCE

Easterseals NH

Sr. Vice President of Development Sept. 2017 - present
Manage day to day operations of Easterseals Development and Communications office (14 person staff in NH, ME and
VT)

■  Analyze information compiled by Development Coordinators and Managers regarding current donors and
prospects to identify major giff prospects and extend the number of targeted prospects by making personal
visits.

■  Assist other staff and volunteers in developing strategy and contacts for those donors and prospects for which
others may have a primary contact.

■  Work with the Accounting Department to develop a comprehensive gift policy and procedure guideline.
•  Work with Board to enhance relationships and create greater fundraising and outreach possibilities.
■  Hiring and supervision of grant, development and events staff.
■  Develop and manage budgets relating to special events and grants as well as oversee cash management at the

events.

■  Develop long-term strategies for cultivation of new donors.
■  Assist in strategic departmental planning in conjunction with the Vice President of Development and the

development staff.
•  Plan, implement, promote and evaluate assigned public relations, events or activities and other fundraising

vehicles conducted by and for the Agency.
■  Manage all aspects of special events, including recruitment, retention, and logistics.
•  Organize, coordinate and supervise volunteers at special events.
•  Oversee database manager who is responsible for the creation and management of potential participants and

companies for events and provide reports as required.
■  Work with and coordinate the activities of the National and Regional Corporate Sponsors to maintain a friendly

and cooperative relationship, acquaint them with Easterseals' programs and services and advise and assist them
in their fundraising activities.

Senior Director of Development Nov. 2014-Sept. 2017
Manage day-to-day operations of annual giving (4 staff members) and advancement services (6 staff members) for Saint
Anselm College.

■  Work with chapter members to enhance relationships and create greater fundraising and outreach possibilities.
■  Develop and manage budgets relating to special events as well as oversee cash management at the events.
■  Develop long term strategies for cultivation of new donors.
•  Assist in strategic departmental planning in conjunction with the Vice President of Development and the

development staff.
•  Plan, implement, promote and evaluate assigned public relations, events or activities and other fundraising

vehicles conducted by and for the Agency.
•  Manage all aspects of special events, including recruitment, retention, logistics and new program development.

■  Organize, coordinate and supervise volunteers at special events.
■  Create and manage database of potential participants and companies for events and provide reports as required.

Saint Anselm College, Manchester, NH
Executive Director. Development and Advancement Services Oct. 2013-Nov. 2014

Manage day to day operations of annual giving (4 staff members) and advancement services (6 staff members) for Saint
Anselm College

Supervision of annual giving, stewardship, research and advancement services teams in College Advancement
Oversee and implement all direct mail, e-mail and social media communication - including content,
segmentation, timing, etc. - resulting in a 3.7 million dollars raised in annual giving for fiscal year 2014
Manage all gift entry and database coordination
Supervise campaign communications and stewardship programs - developing a stewardship plan resulting in
95% of donors receiving donor stewardship packages
Act as liaison between College Advancement and Athletics resulting in increased athletic participation and
dollars raised each of the last 3 years
Provide and report on fundraising financials to Trustees



Pirecton Annual Giving December2010-October 2013

Manage $3 million annual giving program for Saint Anselm College
■  Supervision of five person annual giving staff
•  Engage and personally solicit annual fund gifts from 100 - 120 alumni yearly ranging from $1,000 to $10,000
■  Established new reunion giving program and young alumni giving program
•  Increased alumni participation from 17% in 2010 to 21% projected in 2013
"  Create and implement annual appeal schedule and mailings

Associate Director, Annual Giving July 2009 - December 2010
Support, implement and enhance the Saint Anselm Fund

■  Engage and personally solicit annual fiind gifts from 100 - 120 alumni yearly
•  Create annual fund marketing pieces and solicitation letters for fundraising purposes
■  Manage and support Reunion Giving programs for 4-5 classes yearly
•  Support Office of Alumni Relations at college programs and events

Assistant Director. Annual Giving/ Director, Saint Anselm Phone-a-thon June 2005 - June 2009
Support and enhance the Saint Anselm Fund as well as being responsible for all day-to-day activities of Saint Anselm
College Phone-a-thon program

•  Lead and facilitated Senior Class Gift Program, increasing student participation three consecutive years
■  Manage and supervised staff of 60-65 students in requesting donations from all college alumni
•  Implemented a new training program for all callers resulting in higher overall alumni participation
•  Assisted the Manager of Advancement Services in creating a new database to streamline the input and updating

of alumni records

•  Increased dollars raised by the phone-a-thon from $95,000 to $170,000

Assistant Director. Alumni Relations September 2004-June 2005
Work with Vice President of Alumni Relations in planning, implementation and follow-up on all college events

•  Created and designed invitations and brochures for college alumni events
•  Recruited and managed volunteers to work various college events including Reunion Weekend, Homecoming,

and others

•  Effectively responded to and communicated with alumni regarding general alumni inquiries

SnapDragon Associates, Bedford, NH
Recruiter April 2004 - September 2004
Worked with the President and Vice President of company in all day-to-day activities of the company

•  Contacted possible clients (businesses) to provide recruiting services resulting in 2-3 new leads per week
■  Searched for, contacted and interviewed top quality professionals for client positions

EDUCATION

Masters in Business Administration January 2008
Southern New Hampshire University, Manchester, NH

Bachelor of Arts in Business May 2004
Saint Anselm College, Manchester, NH

OTHER RELATED EXPERIENCE

Moore Center Services Development Board Sept. 2010 - Sept. 2016
Diocesan School Board - New Hampshire June 2014 - present
Goffstown Junior Baseball Board January 2016 - present



Tina M. Sbarby, PHR
Eflster Seals New Hampshire, Inc.

555 Aobum Street

Manchester, NH 03103

R«)uices vrith experience mating as a strata
aspecti of Human Resources Mana^ment

Areas of expertise tnctade:

analytical and orgamsational sldlU Problem solving and complaint resohitfon
Abi% to manage multiple tasks sunuhaneonsly Policy devdopmem and implementation
Effipmyment Law and Regulation Compliance Compensation and benefits administration
Stratum management, mergers and acquisitions

PROFESSIONAL EXPERIENCE

Chief Hnman Resources Officer 2012-Prescnt

Senrar Vice President Hnman RrtotTirfs
Easter Scab, NH, VT.NY, ME, RI, Harbor Schoob A Famnm Center
199S-2012

Repoilii^ directly to the Presidcat with total human resources and administratioa
Ra^jonsiblc for enqdoyec relatiojB, recruitment and retention, compensation, benefits,
risk management, beahh ̂  safety, staff development for over 2100 employees in a six
state not-for- profit mganizatioiL Developed and implemented human resources policies
tom^ all organizatiomL state and federal reqmremcnis. Research and implemented an
organizational wide benefits plan that is supportive of on-boarding and retention needs.

Devei(q>ed and i^lemcnted a due diligence research and analysb system for assessmg
merger and eoquisttion (^qxrrtunities. Partnered with senior staff team in prqttiation of
strategic planning initiatives.

Member of the orgrmizations Compliance Committee. Wellness Committee and Risk
Management Committee. Attended various board meetings as part of the senior
management team, and sit on d» investment committee of the Board of Direciore for
Easter Scab NH, Inc.

Human Resources Director
Moore Center Services, foe,, Manchester, NH
1986-1998

Held progressively responsible positions in this not-for-profit organization of 450
employees. Re^xmsible for the developmem and administratkm of all Human Resources



activi^ Ii^lanatfM key regulatory conqdiflhce^
oiyioyee retooos mi^ves in a r^idly .changjag business environment. Lead the

of the Htnnan Resources dqwtznent from basic benefit to
beconnng a key advisor to fite senior management

Key responsibUitiM inchided benefit design implementation and administration; woikeis
oOTipcosation admmiainukm; wage end salary admimstiation, new employee orientation
md n^mng; policy developmoit and commumcatioQ; fctuemeiii plan administratioii;
budgetary development; and recniitment

EDUCATION

B^lor of Science Degree, Keene State College, 1986
Minor in Human Resources and Safety Management
MS Organizational Leadex^p, Southern NH University (in process)

ORGANIZATIONS

Manchester Area Human Resource Association
Diveisity Chair 2010

Society for Human Resource Management
BIA Human Resources

Health Care A Workforce Development Committee 2009,2010



NANCY L. ROLLINS

EXPERIENCE

Eftsterseab, NH, VT, ME; Farnum CeDter/Farnum North-NH.
555 Auburn Street

Manchester, NH 03103

Chief Strategy Officer November 20! 6-Present

Responsible for strategic development across all organizational services and supports. Provides
intergovernmental relations working with the senior management team to develop and implement a
corporate and legislative strategy. Improve visibility across the three state footprint, specifically in the
areas of Health and Human Services, Foundations and State Government. Collaborates with the
management team to develop and implement plans for the operational infrastructure of systems, processes
and personnel design to accommodate growth and rapid response to needs within the community. Seeks
growth opportunities through partnerships, mergers and acquisitions of compatible organizations to meet
the needs of individuals and their ̂ milies across the lifespan who have disabilities or special needs. Leads
quality initiative to include reviews of program service, analyzes data and develops and implements
strategies to move towards quality performance measurement in all services and supports.
Serves as a member of the Executive Leadership Team. Reports directly to the President/ Chief Executive
Officer

Goodwill Industries of Northern New England
38 Locke Road, U2

Concord, NH 03301

New Hampshire State Director for Strategic Development and Public Policy January, 2014 - October
25, 2016

Responsible for collaboration with existing state and local networks to identify, develop or create potential
businesses and programs serving the state of New Hampshire. Assuring such activities are consistent with
Goodwill of Northern New England's (Goodwill NNE) strategic plan and vision of creating sustainable
communities that thrive through the fullest participation of their diverse residents. Acquire knowledge
about current trends and emerging issues in public policy, as well as New Hampshire business practices
and relates them to existing and potential Goodwill NNE business and program development. Works in
conjunction with Goodwill NNE senior management team. New Hampshire Goodwill NNE retail staff,
and Agency program managers to fulfill goals in New Hampshire and the agency in general. Represents
Goodwill NNE in all state and local activities consistent with the agency's mission to enable persons
with diverse challenges achieve personal stability and community engagement.

Serves as a member of the Senior Management Team. Report directly to the President/ Chief Executive
Officer.



State of New Hampshire
Department of Health and Human Services
Division of Community Bas^ Care Services
129 Pleasant Street

Concord, New Hampshire 03301

Associate Commissioner March, 2006-January, 2014

Responsible for the Division of Community Based Care Services (DCBCS) which provides a wide range
of supports and services in. partnership with community providers for individuals with developmental
disabilities and acquired brain disorders; individuals with serious mental illness or emotional disturbance;
adults aged 18-60 who have a chronic illness or disability; individuals age 60 or older; adult protective
services ages 18-and up; individuals with substance abuse and alcohol abuse disorders; persons who are
homeless or at -risk of homelessness; and children age 0-18 with physical disabilities, chronic illnesses
and special health care needs. DCBCS focuses on the development and implementation of long-term care
systems that can support an individual's choice to remain in community and out of long-term institutional
settings.

Served as a member of the Commissioner's Senior Management and Policy Team. This senior level
position was a direct report to the Commissioner

State of New Hampshire
Department of Health and Human Services
Office of. Medicaid Business & Policy
And

Division of Community Based Care Services
129 Pleasant Street

Concord, NH 03301

January, 2006 - March, 2006
Interim Director

At the request of the Commissioner of the Department of Health and Human Services agreed to serve as
Interim Director of the Office of Medicaid Business & Policy (OMBP), which has functional
responsibility for health planning, reporting, data and research, and the Medical Assistance program
(Medicaid).

In addition, serves as Interim Director for the Division of Community Based Care Services (DCBCS).
This Division provides a wide range of supports and services in partnership with community systems for
individuals with developmental disabilities and acquired brain disorders, individuals with serious mental
illness or emotional disturbance, adults aged 18-60 who have a chronic illness or disability and individuals
age 60 or older, and children age 0-18 with physical disabilities, chronic illnesses and special health care
needs.

State of New Hampshire
Department of Health and Human Seirices
Division for Children, Youth, and Families
129 Pleasant Street

Concord, NH 03301 July 1995-January 2. 2006

Director

Assigned as Acting Director in July 1995, during a reorganization of the Department of Health and Human
Services. On November 27, 1995 assumed the position of Director of the Division for Children, Youth
and Families (DCYF) responsible for state leadership of the agency that has statutory authority for child



protection, children in heed of services (CHINS) and community-based juvenile justice, juvenile
probations and parole services. In addition DCYF has administrative responsibility for statewide domestic
violence funds and provides state funded childcare/child development services that are employment
related, protective or preventative. Administer an annual budget of S124 million dollars. The Division
maintains fifteen service sites statewide with a staff of 370. In addition the Division contracts or vendors

services to over 1,600 community-based providers or residential care facilities. On September 16,2001 the
juvenile probation responsibility transferred from DCYF to a newly created Division for Juvenile Justice
Services (DJJS). DCYF retains responsibility for child protection, child development/childcarc, domestic
violence and child welfare prevention services. Administratively DCYF oversees the use of Federal child
welfare and Medicaid funds for DJJS. The Director position is a direct report to the Commissioner of the
Department of Health and Human Services. Serve as a member of the Department's management team.
Provide leadership regarding children, youth and family issues in a wide variety of areas on the
community, state and national levels.

State of New Hampshire
Department of Healtb and Hnman Services
Division for Children, Youth, and Families
6 Hazen Drive

Concord, NH 03301 August 1994 - July 1995

Deputy Director

Direct responsibility for planning and oversight of operational areas of the Bureau of Administrative
Services. This includes oversight of the agency budget, personnel, provider relations, and payment of
services. Oversees the Bureau of Children and Families which is responsible for all field operations
including twelve district offices providing child welfare, children in need of services (CHINS) and
juvenile justice services; and the Bureau of Residential Services that is responsible for the operations of
the Youth Detention facility, a long-term juvenile detention facility; the Youth Services Unit, a short-term,
pre-adjudication unit; and the Tobey School, a state operated residential facility for seriously emotionally
disturbed children and youth. Serve as a liaison to various local, state, and federal agencies relative to
child welfare, juvenile justice, and children's mental health services.

State of New Hampshire
Department of Health and Human Services

Divbion of Mental Health and Developmental Services
105 Pleasant Street

Concord,NH 03301 February 1993-July 1994

Administrator of Children's Mental Health Services

Coordinate planning efforts for development of Community Mental Health Services and programs for
children and adolescents; directed contract negotiations with provider agencies; developed and directed
initiatives to recommend and implement policies and standards for the enhancement of community-based
services and supports for children and their families; provided technical assistance to mental health
organizations to resolve operational problems in the care and training of families and child/adolescent
consumers; serve as a liaison to various local, state, and federal agencies relative to children's mental
health services.



State of New Hampshire
Department of Health and Human Seivices
Division of Mental Health and Developmental Services
lOS Pleasant Street

Concord,NH 03301 March 1990-July 1994

Director of New Hampshire - Child and Adolescent Service System Project.

Director of a statewide systems change project funded by the National Institute of Mental Health.
Responsible for writing and acquiring two consecutive, three-year, statewide development grants to
enhance children's mental health services in New Hampshire. The project involved coordinating state-
level interagency planning teams; facilitating a systems change process with state and local interagency
planning teams; coordinating, parent support effort, minority outreach, and training initiatives; and
instituting new services-delivery for children and adolescents who have a serious emotional disturbance.

State of New Hampshire
Department of Health and Human Services
Division of Mential Health and Developmental Services
105 Pleasant Street

Concord, NH 03301 March 1989 - March 1990

Program Planning and Review Specialist

Mental Health Program Administrator for statewide community mental health services. Regional
responsibility for The Mental Health Center of Greater Manchester and Center for Life Management,
Salem, NH community mental health services; shelters for homeless, and the Consumer Support Program
(CSP) Consumer Demonstration Grant. Administer, manage, and monitor federal and state grants; oversee
development and implementation of all program services. Clinical Consultant, Child and Adolescent
Service System Project, a statewide capacity building project for the development of a statewide
comprehensive system of care for seriously emotionally disturbed children and youth.

River Valley Counseling Center, Inc. May 1978 - February 1989
Chicopee Adolescent Program
Chicopee, Massachusetts

Director. Child/Adolescent Outpatient Mental Health Services

Administrative:

Responsible for development and implementation of all program services, including, individual, group,
and family therapy; Adventure-Based Treatment Program; Home Supports Outreach Program;
Community Agency Consultation; Court Advocacy. Supervision of fourteen staff. Developed, negotiated,
and maintained contract services with the Massachusetts's Department of Public Health; Department of
Mental Health; Department of Social Services; Department of Youth Services; Chicopee Community
Development; Pioneer Valley United Way; and the United Way of Holyoke, Granby, and South Hadley.
Developed, negotiated, and monitored contract services with seven area community school systems.
Responsible for an $850,000 Program budget. Co-developed and co-founded the Holyoke Teen Clinic in
partnership with Holyoke pediatrics Association, Holyoke Health Clinic, and Providence Hospital Alcohol
and Substance Abuse Treatment Services, a comprehensive school-based health clinic serving senior and
junior high-school students and their families. Formed partnerships with area human service networks.
Provided in-service training workshops to local schools and community agencies. Developed and



implemented mental health and substance abuse treatment services on site at the Westover Job Corps
Healthcare Facility in Chicopee, Mass. The Westover Job Corps serves a large multicultural population
from throughout the greater Northeast.

Clinical:

Provide individual, group, and family therapy to low and moderate-income families. Focus on substance
abuse, family systems, and general child/adolescent mental health services. Oeveloped and co-lead
Adventure-based treatment groups with adolescents who have serious emotional disturbances,
developmental delays and /or special medical needs. Provided clinical supervision to nine therapists.
Provided clinical consultation to Holyoke Girls Club/Boys Club; Holyoke High School Teen Clinic, Inc.;
Chicopee District Court, Holyoke District Court, and the Department of Social Services, Holyoke District
Office; facilitated staff case disposition, in-service training and utilization review of children's mental
health cases.

Hartford Neighborhood Centers
Mitchell House

Hartford, Connecticut September 1974 - May 1975

Youth Counselor

Full-time undergraduate student internship. Developed and implemented human service programs for
inner-city Hispanic and African-American youth. Provided counseling, therapeutic recreation, advocacy,
and crisis intervention services. Served as a member of City-Wide Youth Board. Provided staff support to
other Center programs serving pre-schoolers, school-aged youth and elderly.

Springfield Girls Club/ Family Center
Springfield, Massachusetts September 1973 - May 1974

Child Care Worker

Provided a multi-cultural, after school recreational program for preschoolers.

EDUCATION

Master of Social Work

University of Connecticut
School of Social Work

West Hartford, Connecticut

Degree conferred, May 1985
Concentration in Public Policy and Administration-Minor in Group Work

Bachelor of Science. Cum Laude

Springfield College
Springfield, Massachusetts

Degree conferred. May 1985
Concentration in Communit>', Leadership and Organizational Development



Primary Focus on Human Services Administration

TEACHING EXPERIENCE

Dartmouth College Medical School
Department of Psychiatry
Dartmouth-Hitchcock Medical Center

Lebanon, New Hampshire
Adjunct Faculty January 2001 - Dec. 2005

Springfield College
School of Human Services
Manchester, New Hampshire
Adjunct Faculty May 1999-August 2005

New Hampshire Public Manager Program
NH Division of Personnel

Bureau of Education and Training
Professional Mentor for a middle management employee December 1997 - December 1999

University of New Hampshire
School of Health and Human Services

Department of Social Work
Adjunct Faculty September 1996 • 1999

PROFESSIONAL ASSOCUTIONS

Brain Injury Association of NH - Employment Advisory Committee September 2015-2016

Governor's Interagency Council on Homelessness (ICH) Employment Workgroup
February 2015 -Present

Center on Aging and Community Living Advisory Board September 2014 - Present

Legislative Task Force on Work and Family, Governor Appointment September 2014- Present

NH Center for Non-profits Policy and Leadership Task Force May 2014 - Present

New Hampshire State Rehabilitation Advisory Council, Govemor Appointment February 2014 - Present
Chair Oct. 2016 - Present

National Advisory Committee, Positioning Public Child Welfare Inititaiive: Strengthening Families
For the 2P' Century this initiative is co-sponsored by the National Association of Public Child Welfare

Administrators (NAPCWA) and Casey Family Programs February 2008 - 2009

New Hampshire State Mental Health Council January 2006 - 2011

New Hampshire Children's Behavioral Health Collaborative, Member Leadership Committee 2010-



August 2013

New Hampshire Interagency Coordinating Council for Women Offenders
2013

January 2006 - December

National Association of State Mental Policy Directors (NASMHPD) January 2006- December 2013
NASMHPD representative to the Children's Mental Health Subcommittee
Chair, NASMWD President's Task Force on Returning Veteran's
Board Member Member-at-Large 2011-2013
Board Member NASMHPD Research Institute, Inc. (NRI) 201 1-Present
NASMHPD Research Institute, Inc. (NRI), Board Vice-President2011-2013
NASMHPD Representative to the 2?"' Annual Rosalyn Carter Symposium on Mental Health
Policy, "Building Bridges and Support for Children Exposed to Domestic yio/ence, Child
Welfare and Juvenile Justice Atl^ta, Georgia, Oct. 26 and 27,2011.
NASMHPD Board Vice-President 2012 - 2013

National Association of Public Child Welfare Administrators (NAPCWA), an Affiliate of the American
Public Human Services Association

SMHRCY Representative to Children's Mental Health Subcommittee and
NAPCWA Executive Committee, 1991 -1994
NH State Child Welfare Representative, 1995- Present
NAPCWA Executive Committee, Member-at-Large, Vicc-Prcsident, January 2002- Dec 2004
NAPCWA State Representative to the APHSA -sponsored re-writes of the Interstate Compact for

The Placement of Children, Dec. 2004 - Nov. 2005
NAPCWA President, January 2005 - January 2006

New England Association of Child Welfare Commissioners and Directors
Judge Baker Children's Center, Boston, Mass.

Committee Member, 1995 - January 2006
Vice-president, 2001- January 2006

NH Chapter of the National Association of Social Workers
25 Walker Street

Concord, New Hampshire

State Advisory Board- Member- at-large

University of New Hampshire
School of Health and Human Services

Department of Social Work

Community Advisory Board Member

September 1999 - 2003

September 1998 - September 2002

National Technical Assistance Center for Children's Mental Health
Georgetown University Child Development Center

Advisory Committee Member

State Mental Health Representative for Children and Youth (SMHRCY)
NH Slate Representative, 1989 - 1994
Executive Committee, 1992 - 1994

1995-1998



Community 2000: Pioneer Valley United Way
Member, Substance Abuse Subcommittee
Children and Adolescents Subcommittee, 1988 -1989

Western MA. AIDS Service Providers Coalition, 1987 -1989

Massachusetts Council for Children 1988-1989

Board of Directors Regional Member, Holyoke, MA

Massachusetts Association of Substance Abuse Service Providers (M ASASP)
Member of Statewide Board of Directors, 1985- 1987

CIVIC ASSOCIATIONS

Upper Valley Lake Sunapee Regional Planning Commission, Commissioner Representative for the Town
of New London appointed by Town Board of Selectmen. 2012-2016

V ice Chair of the Commission, Serve on the Executive Committee 2014 - 2016

New London Zoning Board of Adjustments, appointed by the Town Board of Selectman
2013-2014

At Home New Hampshire, helping seniors 'age in place' in New London, Newbury, Springfield,
Sunapee, Sutton and Wilmot, Board of Directors. 2012 - 2014

Member of Saint Andrew's Episcopal Church, New London, NH
Appointed to the Vestry, January 2014 -2017

New London, Board of Selectmen Elected, May 2014- Present
Chair, May 2015 -2016

Board Representative to the Budget Committee 2014-2017

New Hampshire Municipal Association, Board of Directors 2015 - Present

Awards

Awarded the "New Hampshire National Guard Distinguished Service Medal" for providing
leadership while at the Department of Health and Human Services for developing services,
supports and special military / civilian partnerships for the purposes of better meeting the needs
of New Hampshire service members both active duty, deployed and reserves, their families,
and veterans. Presented by William N. Reddel III, Major General, New Hampshire National
Guard, The Adjutant General and Governor Margaret Wood Hassan , 20 November 2014.

Awarded the "Commander's Award for Civilian Service " for organizing and implementing



'Operation Welcome Home' a military / civilian partnership to support hundreds of New
Hampshire Guard service members returning from Iraq and Afgh^istan. Presented by Kenneth
Clark, Major General, New Hampshire National Guard, The Adjutant General, 24 May 2005.

Awarded the "Commissioner's Award" which recognizes those who, through their hard work
and dedication, have made outstanding contributions toward the prevention, intervention, and
treatment of child abuse and neglect. Individuals who receive this award have demonstrated a
strong personal commitment to ensuring the safety and well being of children and to supporting
and strengthening our nation's families. Presented at the 2005 15 National Conference on
Child Abuse and Neglect, by Joan E. Ohl, Commissioner, Children's Bureau, Administration
for Children, Youth and Families, U.S. Department of Health and Human Services,
Washington, D.C., 21 April 2005.



EDUCATION

John D. Soucy, MSW, LICSW

May 1994

May 1991

Master of Social Work

Boston College Graduate School of Social Work
Clinical Concentration

B. A. University of New Hampshire
Major; Psychology
Minor: Judicial Studies

EMPLOYMENT

May 2009- Easter Seals of NH
Present

Senior Vice President of Children's Services

Residential and Educational Services
Zachary Road- 106 bed residential facility, psychiatric and neurobehavioraf
Lancaster Treatment Facility ad School- 27 bed residential facility, psychiatric and
neurobehavioral

Boy Intensive Residential Treatment- 16 bed residential facility, psychiatric and
neurobehavioral

Krol House- 5 bed residential facility,- psychiatric and neurobehavioral
Zachary Road School 60 students with neurobehavioral disabilities
Jolicoeur School 70 students with psychiatric disabilities
Early Support and Services
Salem- In home and outpatient ser\'ices for ages birth to 3 (PT, OT and Speech)
Manchester- In home services for ages birth to 3 (PT, OT and Speech)
Child Development Services
West Side Manchester- 225 children pre-school program and community resource
center

Auburn Street-75 children pre-school program
Autism Services

Clinic and In-home services for children with autism-Applied Behavioral Analysis
Camp

Camp-Sno Mo-Summer Camp for children with special needs

• Monitoring the daily operations of direct service programs
•  Supervision of all program directors
• Assure that all clinical services are provided in accordance with

agency's therapeutic policies and procedures
• Assure all educational requirements are consistent with the



Department of Education

Assure all clinical records are consistent with licensing,
certification and accreditation requirements

Represent the agency with presentations to community groups and
other organizations

Manage a $32,000,000 budget
Responsible for approximately 1000 staff

May 1990- Odyssey House of New Hampshire
May 2009

April 2001- Director of Operations
• Monitoring the daily operations of direct service programs

•  Supervision of all program directors
• Assure that all clinical services are provided in accordance with

agencies therapeutic policies and procedures
•  Training of program staff in agency's clinical philosophy, policies

• and procedures

• Assure all clinical records are consistent with licensing,
certification and accreditation requirements

• Represent the agency with presentations to community groups and
other organizations

• Assist in development of new programs and services
• Member of Executive Management Team

October 1999- Program Director
-July "2003 Odyssey-House Adolescent-Therapeutic Center

(30 bed longjerm residential treatment program, psychiatric facility)
• Responsible for all internal operations
• Administrative and Clinical super\'ision/oversight for 60 staff
•  Budget management

•  Human resources responsibilities
•  Responsible for maintaining all licenses and certifications

June 1997- Program Director
July 2003 Odyssey Blue Heron Inn

(8 bed independent/transitionalTiving program for 16-21 years)
• Responsible for all internal operations

• Administrative and Clinical supervision of staff
•  Treatment planning

•  Budget management

• Human resources responsibilities



Responsible for maintaining all licenses and certifications

September 1995-
December 1999

Program Director
Odyssey PACE Program
(14 bed diagnostic program, adolescents)
• Responsible for all internal operations
•  Administrative and Clinical supervision of staff ^
• Treatment planning
•  Budget m^agement
• Human resources responsibilities
• Responsible for maintaining all licenses and certifications
• Conducted Family Assessment for the courts
•  Presented clinical recommendations to,the courts

June 1998-

December 1999

March 1995-

September 1995

January 1993-
March 1995

Program Director
Odyssey PACE Maine
(Diagnostic program for latency aged children, opened January 1999)
• Responsible for all aspects of licensing and opening new program
• Responsible for all internal operations
• Administrative and Clinical supervision of staff
•  Treatment planning
•  Budget management
• Human resources responsibilities
• Responsible for maintaining all licenses and certifications
•  Conducted Family Assessment for the courts
•  Presented clinical recommendations to the courts

Clinical Coordinator/ Assistant Director
Odyssey PACE Program
(14 bed diagnostic program, adolescents)
• Responsible for all internal operations
• Administrative and Clinical supervision of staff
•  Treatment planning

Therapist
Odyssey House Adolescent Therapeutic Center
(30 bed long term residential treatment program, psychiatric facility)
• Treatment Team Leader

•  Provided individual, family, and group therapy
•  Facilitated substance abuse groups
•  Co-led sexual abuse victims group
•  Case management responsibilities



June 1991-

January 1993

June 1990-

September 1990

Primary Care Giver
Odyssey House Adolescent Therapeutic Center
(30 bed long term residential treatment program, psychiatric facility)
•  Case management responsibilities
•  Provided individual counseling
•  Crisis management/intervention

Vocational Teacher's Assistant (Summer employment)
Odyssey House Adolescent Therapeutic Center
(30 bed long term residential treatment program, psychiatric facility)
• Assisted in teaching vocational skills
•  Crisis intervention

• Mediated employee/employer relations

May 1990-
June 1990

Overnight Counselor (Summer employment)
Odyssey Stark House
(All female long term residential treatment program)

September 1992-
May 2009

Family Assessment Consultant
Conduct in-home Family Assessment for the courts



John A. Tuttle
• ituttle@eastersealsnh.Qrg

Education
State of New Hampshire and Massachusetts, School Administration Certificate

Rivier College, Nashua, New Hampshire, Masters of Education degree. School Administration 7/07

Saint Michael's College, Winooski, Vermont, Bachelor of Science degree, Business Administration 5/93

Professional Experiences ^
Vice President of Educational Services, Basterseals of NH (11/16 - Present)
Director of Operations - Educational Services Easter Seals of New Hampshire (6/09 - Present)
Director of Operations Res/Ed, Easter Seals Harbor Schools (6/08 - 6/09)
The Director of Operations is responsible for assuring quality services, quality improvement processes, long range strategic planning,
and development of new and existing marketing opportunities. Responsible for the coordination and cooperative inter-relationships'
of all program components. Assures the coordination of educational services and residential programs.

•  Identify problem areas and implement corrective action to ensure customer satisfaction.
• Develop and monitor budgets, identified trends and problems while using the information to make program decisions.
• Develop new business by working collaboratively with funding sources.
• Oversee Referrals to programs.
• Oversight of the student discipline/behavior management policy and behavior support and intervention policies to include

physical restraint.
• Document and report information as required by state, agency and department.
• Demonstrate and apply knowledge of fiscal and personnel management, state and federal laws, certification

process, development of program services and delivery.
• Develop and maintain relationships with clients, families, guardians, and fundors to provide comprehensive services to

our customers.

Coordinator of Education, Easter Seals of New Hampshire (6/04 to 6/08)
The Coordinator of Education is responsible for the day to day management of the Jolicoeur School, a special educatioh facility, with
140 students from New Hampshire, New York, Maine, Massachusetts and Vermont. Every student has an Individual Educational
Plan (lEP) and has been placed by their sending school district or through the court system with the intention of returning back to a
less restrictive environment in the future.

Assist in program and staff development
Supervise staff including para-professionals and provide weekly supervision to all classroom teachers
Coordinate communication between treatment team, parents, and sending school districts
Evaluate all personnel on an annual basis
Interview and hire all personnel in accordance with agency policy
Develop and implement educational programs and curriculum
Coordinate monthly and quarterly reports
Designed and implemented the YES program (PBIS based program) and other student recognition programs
Maintain a working knowledge of, and ensure compliance with, state and federal regulations and standards

Behavior Specialist, Easter Seals of New Hampshire (8/03 to 6/04)
The Behavior Specialist is called in to help a team that is having difficulty executing a plan of growth for an individual student. This
IS done by reviewing the case history, meeting with all team members, and observing the child to develop a plan that is non-aversive
to help the student become successful in a specific goal area.

Facilitate and track the documentation of target behaviors as specified in each individual's behavior support plan
and formally summarize on a monthly basis
Use functional analysis procedures, develop comprehensive behavioral interventions and training plans using non-
aversive approaches
Develop protocols and guidelines for individuals served
Provide training to direct support staff and management staff in the areas of; physical interventions, non-aversive
behavior supports, client rights, incident reporting, data collection, and person specific plans & protocols
Develop data collection & tracking systems for staff, providers and families
Work with department managers to identify individuals who require psychological services
Attend and participate in all applicable clinical and person-specific meetings
Write monthly reports for all persons on psychological service caseload

Training Specialist, Easter Seals of New Hampshire (1/99 to 8/03)
The Training Specialist is responsible for the training of all staff in the educational and residential (facility and community based)
programs in Therapeutic Crisis Interventions (ICI), First Aid and CPR, for the state of NY, NH and VT.



Provide various trainings to stafFat Easter Seals facilities
Track and monitor staff member status regarding completion of state and agency required trainings
Alert supervisors of staff members requiring initial trainings and training updates
Research alternative specialized interventions/trainings that may be appropriate for various populations in order to
address the changing needs of Easter Seals consumers i
Meet with Easter Seals supervisors on a monthly basis to discuss TCI implementation issues in the workplace
Observe staff utilization of ICl techniques .and assess whether interventions are being conducted accurately and
effectively in the milieu .
Model ICI techniques for staff in the milieu to provide ongoing training of various interventions
Provide trainings to outside agencies, facilities, etc. in the community as needed
Review all documented incident reports and create a database to track precursors and patterns

Case Manager and Residential Instructor, Easter Seals of New Hampshire (6/96 to 1/99)
Master Counselor / Teacher, Eckerd Wilderness Educational System (10/95 to 6/96)
Senior Counselor / Teacher, Eckerd Wilderness Educational System (10/94 to 9/95)
Counselor / Teacher, Eckerd Wilderness Educational System (5/93 to 9/94)

Professional Development
New Program Development, Easter Seals Harbor Schools, 2008 - 2009, Developed a new program to serve 12 Res/Ed
students with severe disabilities.

Graduation Committee, Easter Seals of New Hampshire and Harbor Schools, 2005 - Present. Develop and coordinate the
Jolicoeur School graduation. Writing the script, organizing the days events, and special guests.

Data Committee, Jolicoeur School and Harbor Schools, 2006 - Present. Organize and present data that shows how
students are doing in our school setting. This includes NWEA test scores and time students are out of classroom.
Review the data and develop a plan on how to improve unfavorable scores.

Orientation Program, Easter Seals ofNew Hampshire, 2006 - 2007 2/14 - Present. Developed and oversee a training
program for all new hires to more effectively communicate the agencies,policies and training expectations in each work
setting.

Jolicoeur School On-site Team, Jolicoeur School, 2005 and 2008. Responsible for making sure that all state regulations are
being met and prepare for upcoming state inspection including, working with teachers.on required presentations, making sure

• all agency policies are current, and sending out pertinent surveys to parents and LEAs.

Participant, Summer Institute of Applied Behavior Analysis, August 2005. Attended a two week training on the
development and writing of applied behavior plans following the Applied Behavioral Analysis (ABA) format.

-ParticipantrSERESG/NH-GEBISr2004-Attended-a-full-year of-trainings-on-how-to create a-positive cnvironment-for
students and staff in the school setting.

Manager of the Year, Easter Seals of New Hampshire, 2006.
President's Award, Easier Seals of New Hampshire, 2013.



EASTER SEALS NH, INC.

Key Personnel

Name Job Title Salary % Paid from Amount Paid from

this Contract this Contract

Larry J. Gammon President & CEO $363,713 0% $0

Elin Treanor CFO $240,000 0% $0

Joseph Emmons SVP, Development $120,000 0% $0

Tina Sharby CHRO $162,650 0% $0

Nancy Rollins COO $145,000 0% $0

John Soucy SVP, Programs $133,900 0% $0

John Tuttle VP, Education Services $1 11,394 0% $0



JefTrcy A. Meyers
Commissioner

Joseph I). Ribsam. Jr.

Direeiur

STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

OFFICE OF HUMAN SER VICES

DIVISION FOR CHILDREN, YOUTH & FAMILIES

129 PLEASANT STREET. CONCORD, NH 03301-3857
603-271-4455 1-800-852.3345 Ext. 4455

Fax:603-271.4729 TDD Access: 1-800-735-2964

www.dhh$.nh.gov/dcyf
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January 12, 2018

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Office of Human Services,
Division for Children, Youth and Families to enter into retroactive agreements with the
vendors identified below to provide Title I services to abused, neglected or delinquent youth in
an amount not to exceed $959,390, retroactive to July 1, 2017, effective upon Governor and
Executive Council approval, through August 31, 2018. 100% other funding.

Vendor Vendor# Location Total
Easter Seals New HarriDshire, Inc. 177204-B005 Manchester $72,961
Merrimack Valley Day Care Services 160070-8001 Concord $28,168
Mount Prospect Academy ' 168139-8001 Plymouth $397,369
NFI North. Inc. 177575-8001 Contoocook $251,713
Pine Haven Bovs Center 174119-8001 Suncook $132,925
Spaulding Youth Center 154273-8001 Northfield $76,254

Total: $959,390

Funds are available in the following account for State Fiscal Year 2018 and 2019with
the ability to adjust encumbrances between State Fiscal Years through the Budget Office
without Governor and Executive Council approval, if needed and justified.

05-95^2-421010-2975 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS
DEPT OF, HHS: HUMAN SERVICES, CHILD PROTECTION, PASS THRU GRANTS TITLE I

Easter Seals Education Program.(Vendor #177204-8005)

SPY Class/Object Class Title Activity Code Contract

Amount
2018 571-500929 Pass Thru Grants 42107501 $62,711
2019 571-500929 ^  Pass Thru Grants 42107501 $10,250

Subtotal: $72,961
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Merrimack Valley Day Care Services (Vendor #160070-8001)

SFY Class/Object Class Title Activity Code Contract

Amount
2018. 571-500929 Pass Thru Grants 42107501 $20,289
2019 571-500929 Pass Thru Grants 42107501 $7,879

Subtotal: $28,168

Mount Prospect Academy (Vendor # 168139-8001)

spr Class/Object Class Titie Activity Code Contract

Amount
2018 571-500929 Pass Thru Grants 42107501 $337,697

2019 571-500929 Pass Thru Grants 42107501 $59,672

Subtotal: $397,369

NFI North, Inc. (Vendor #177575-8001)

SFY Class/Object Class Titie Activity Code Contract

Amount
2018 571-500929 Pass Thru Grants 42107501 $214,076
2019 571-500929 Pass Thru Grants 42107501 $37,637

Subtotal: $251,713

Pine Haven 8oys Center (Vendor #174119-P001)

SFY Class/Object Class Title Activity Code Contract

Amount
- 2018 571-500929 Pass Thru Grants 42107501 $103,192
2019 571-500929 Pass Thru Grants 42107501 $29,733

Subtotal: $132,925

Spaulding Youth Center (Vendor #154273)
72 Spaulding Road. Northfield. NH, 03276

SFY Class/Object Class Title Activity Code Contract

Amount
2018 571-500929 Pass Thru Grants 42107501 $65,854
2019 571-500929 Pass Thru Grants 42107501 $10,400

Subtotal: $76,254

Total: $959,390

EXPLANATION

This request is retroactive because the United States Department of Education does
not make Titie i Elementary and Secondary Education Act funds available until after
applications for funding are approved by the New Hampshire Department of Education.
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Approval from the New Hampshire Department of Education for the selected vendor awards
was not received until December of 2016.

These contracts were originally submitted to the Department of Administrative Services
(DAS) for consideration by the Governor and Executive Council in April 2017. At that time, the
Department was informed by DAS that funding was not available for the contracts. The
Department attempted to correct this error by requesting an Errata in the Senate phase of the
budget in April 2017. The Department's request was denied. In August 2017, the Department
determined that an unencumbered payment from November 23, 2016 through June 30, 2017
would be the most appropriate way to move forward with the contracts, in order to mitigate the
impact on services to clients. An unencumbered payment was approved by the Governor and
Executive Council on October 11. 2017 (Item #8) in the amount of $364,459.96. In November
2017, the Department determined that fiscal approval was necessary before the contracts
could be brought before the Governor and Executive Council. Fiscal approval was obtained in
December 2017.

The Department of Health and Human Services applies for Title I Elementary and
Secondary Education Act grant funds on an annual basis. These funds are used to provide
instructional services and related activities to meet the special educational needs of abused,
neglected or delinquent children and youth who are students in state institutions. The Title I,
Part D, Subpart 1, State Agency Neglected and Delinquent program provides formula grants to
state education agencies for the purpose of:

•  Improving education services for children and youth in local and state institutions for
neglected or delinquent youth to afford them the same opportunity to meet challenging
state student academic achievement standards that all children in the state are
expected to meet;

•  Providing children and youth with the services needed to make a successful transition
from institutionalization to further schooling or employment;

•  Preventing at-risk youth from dropping out of school; and

•  Providing current dropouts as well as children and youth returning from correctional
facilities or institutions with a support system to ensure their continued education.

The Department, through a cooperative agreement with the New Hampshire Department of
Education, receives grant funds which are budgeted into an account specifically identified as
"Pass Through Grants." The funds are then used to reimburse providers that regularly deliver
qualifying educational services to youth for whom the Department is responsible. Although
these programs are eligible to participate In Title I due to the educational services delivered,
they cannot receive the funding directly because they are neither a school system nor a state
agency.

Each year the Department sends an invitation to all of its providers of residential facilities
and child care centers to apply for Title I grant funds. These facilities and centers provide a
regular educational program but do not already receive Title I funding directly through a Local
Education Agency.

The applications used are standardized United States Department of Education forms.
The applications include a Statement of Assurances and request that applicants provide data
on the number of youth served as well as a staffing narrative and descriptions of programs
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offered. Finally, the applicants must complete an end-of-year evaluation. Additionally, each
provider must maintain State and Federal accreditation standards. Due to the fact that the
State and Federal evaluation processes are already attached to the Title I Program, and the
Department staff regularly visit these schools for case management and facility inspection
purposes, the Department solely utilizes the standardized application and evaluation
mechanisms for the Title I Program and does not create additional levels of evaluation for
which providers would need to adhere.

Six (6) applications were received and all were selected for this grant funding. This grant
will fund full and part-time Title I tutors and classroom aides. Additionally, these grant funds
will provide specialized training and technology for teaching staff to utilize and share with
parents in order to support the special education needs of youth. Funds from this grant will
also provide educational consultation services specific to specialized curriculums or
technology and supplies.

As referenced in Exhibit C-1, Revisions to General Provisions, of this contract, the
Department reserves the option to extend contract services for up to two (2) additional years
contingent upon satisfactory delivery of services, available funding, agreement of the parties
and approval of the Governor and Executive Council.

Should the Governor and Executive Council not approve this request, children who are
abused, neglected, or adjudicated delinquent could fail to make academic progress at a level
equal to their peers. This would result in a decrease in educational achievement of New
Hampshire youth and may, in some cases, result in further youth involvement in delinquent
activities, which would negatively impact New Hampshire citizens. It will also mean that these
providers will not be paid for services that have already been provided.

Area Served:-Statewide

Source of Funds: 100% Other Funds.

In the event that the Other Funds no longer becomie available, additional General Funds
will not be requested to support this contract.

Respectfully submitted.

Jos^h E. Ribsam, Jr.
Director

Approved by;
JeY(f)fey A. Meyers
Commissioner

The Deportnienl of Health and Hitmon Services' Mission is to join communities and families
in providing opportunities for citizens to achieve health and independence.



Subject: Title I Programs for DCYF fRFA.2017.DCYF^7-TITLE.On
FORM NUMBER P-37 (version 5/8/15)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed (o in uriting prior to signing the contract.

AGREEMENT

The State ofNew Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 State Agency Name
Department of Health and Human Services

1.2 State Agency Address
129 Pleasant Street

Concord NH 0330I.-3857

1J Contractor Name

Easter Seals New Hampshire, Inc.
1.4 Contractor Address

555 Auburn Street

Manchester, NH 03103-4800

1.5 (Contractor Phone

Number

603-623-8863

1.6 Account Number

05-095-042-421010-29750000

1.7 Completion Date

August 31. 2018

1.8 Price Limitation

$72,961

1.9 Contracting Officer for State Agency
E. Maria Reincmann, Esq.
Director of Contracts and Procurement

1.10 State Agency Telephone Number
603-271-9330

1.11 Contractor Signature 1.12 Name and Title of Contractor Signatory

£■ I 1 A. Tr ̂  r—
CfO

1.13 Acknowledgement: State of /9/V , County of b

On ^ ^ before the undersigned ofTiccr, personally appeared the person identified in block 1.12, or satisfactorily
prowin to be the person whose name is signed in block 1. 11, and acknowledged that s/he executed this document in the capacity
indicated in block 1.12.
1.13.1 Signature of Notary Public or Justice of the Peace

fSealj
1.13.2 Name and Title of Notary or Justice of the Peace —c VNI HiA ROSS, iway Mifliie—

My Convitelon ExpbtBs lilirch 12( 2019

1.14 Slate -^ency Si

Date

1.15 Name and Title of State Agency Signatory

1.16 A(^oval by theN.H. Department of Administration, Division of Personnel^ap/j/fca/i/c^
By: Director, On:

1.17 Approval by the Attorney General (Form, Substance and Execution) (ifapplicable)

1.18 Approval by the Govemoj?4nd^xccutive Coi^^il (ifappU^ahle)

By: V ) On:

Page I of 4



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The Slate of New Hampshire, acting
ihrough ihe agency identified in block 1.1 ("State"), engages
contractor identified in block 1.3 (Xontraclor") to perform,
and the Contractor shall perform, the work or sale ofgoods, or
both, identified and more particularly desaibcd in the attached
EXHIBIT A which is incorporated herein by reference
("Scrvjces").

3. EFFECTIVE DATE;COMPLETiON OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the Stale of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereundcr, shall become elTectlve on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18. unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement Is signed by the State Agency as shown in block
1.14 ("EfTeciive Dale").
3.2 If the Contractor commences the Services prior to the
Effective Dale, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereundcr, including,

- without-Umllation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereundcr in excess of such available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, If ever, and shall
have the right to terminate this Agreement immediately upon
^ving the Contractor notice of such termination. The Slate
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT D which is incorporate herein by reference.
5.2 The payment by the Stale of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The Stale
shall have no liability to the Contractor other than the contract
price.

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereundcr, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws.
6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applic^ts for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.
6.3 If this Agreement is funded in any part by monies of the
United Slates, the Contractor shall comply with all the
provisions of E.xeculive Order No. 11246 ("Equal
Employment Opportunity"), as supplemented by the
regulations of the United Slates Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the Stale of New Hampshire or the United States issue to
implement these regulations. The. Contractor further agrees to
permit the Slate or United Stales access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Serv'ices, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a Slate
employee or official, who is materially involved in the
procurement, administration or performance of this
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Agreemcnl. This provision shall survive lermination of this
AgrecmcnL
7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting OfTlcer's decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.
8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder
("Event ofDefault");
8.1.1 failure to perform the Services satisfactorily or on
schedule; . ' . '
8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the Slate
may take any one, or more, or ail, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
ofDefault and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event ofDefault is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contraa price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event ofDefault
shall 'never be paid to the Contractor;
8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event ofDefault; and/or
8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/

PRESERVATION.

9.1 As used in this Agreement, the word "data" shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, piaorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property w-hich has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be govemed by N.H. RSA
chapter 91-A or other existing law. Disclosure of daui
requires prior written approval of the State.

Page

10. TERMINATION. In the event of an early lermination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report ("Termination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Repon
described in the attached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the Slate or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSICNMENT/DELECATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the Stale. None of the Services shall be
subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
Stale, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of.
based or resulting from, arising out of (or which may be
claimed to arise out oO the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reseived to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than S1,000,000pcr occurrence and $2,000,000
aggregate; and
14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.
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14.3 The Conlracior shall furnish to the Conlracting OfTicer
identified In block 1.9, or his or her successor, a certincate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Oflicer
identined in block 1.9, or his or her successor. certincate{s) of
insurance for all rcnewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certincale(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9. or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS'COMPENSATION.
15.1 By signing this agreement," the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
orc.xempt from, the requirements of N.H. RSA chapter 281-A
("Workers' Compensation ").
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting OfTicer identified in block 1.9, or his '
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281 -A and any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers'
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the Stale to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by ̂ e Governor and
Executive Council of the State of New Hampshire unless no

such approval is required under the circumstances pursuant to
State law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be.construed in accordance with the
laws of the Slate of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreemem."

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITV. In the event any of the provisions of
this Agreement are held by a court of competent Jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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New Hampehire Department of Health and Human Services
Title I Programs for the Division for Children, Youth and Families (DCYF)

Exhibit A

Scope of Services

1. General Terms and Conditions of Contract

1.1. The Contractor shall provide instructional services and related activities to
meet the special educational needs of students in State Institutions for

neglected or delinquent children and youth.

1.2. The Contractor shall submit a detailed description of the language assistance
services they will provided to person with limited English proficiency to ensure
meaningful access to their programs and/or services within ten (10) days of
the contract effective date.

1.3. The Contractor shall ensure that all activities including, but not limited to field
trips and activities out of the classroom are connected to educational goals
and objectives and that documentation is available that provides evidence.

1.4. Services shall include those described in the Contractor's Title I Part D.
Subpart 1 Application submitted to the New Hampshire Department of Health
and Human Services and subsequently approved for funding by the
Department of Education.

1.5. The Contractor's Title 1 Part D, Subpart 1. Application terms are hereby
incorporated by reference into this Agreement as Exhibit A-1.

RFA-2017-DCYF-07-TITLE-01 Page 1 of 1 Coniraaorinlti,!,^^
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Title I Program for DCYF Exhibit A-1

Title I Part 0, Subpart 1, Section 2 - Institution
October, 2016 Page 3 of 6

Easter Seals NH - Robert B. Jolteeour School

Institution Name

Z Scope of Project

A. Students to Be Served
Using cufTBnt data as a basis, estimata the number of students who wHi participate in the Tttte I
Part D. Subpart 1 program's instructional end support related components each SY year 2016-
2019. These numtiers can Oe updated as part of sut}aeQuent program renewals.

Ages Reading Mathematics Career Development Vocational
Education

6-10 years old 5 5 0 0
ll-iSvesrs old 32 32 0 0
16 -18 vsare old 28 28 16 16
16t years old 20 20 12 12

8. Staff Paid with Title i, Part O, Subpart 1 Funds
Using the chart behw describe die staff to be paid with these funds.

Numlier FIE

(fUUtime
equlvalenti

ResponstbilHy/Job Title Certification or other
Qualification Required for

Position

Each
Estbtiatsd

1 62 % FTE (5
hours per day)

Para Professional None $30,014

2 62% PTE (6
hours per day)

Para Professional None $26,104

C. Transition Coordinator
Designate an IndMduai or Individuals to be responsible for issues reiatlng to the Irensftwn of
children and youth from the Institution to locally operafed programs.

Roger Pinard

Name of Individual

Kara Leitner

Name of Individual

Director of Guidance

Title of Individual

Special Education Coofdinator

Title of Individual

D. Staff/Student Ratlo'a:

Total students provided T1 D support a§ divided by Total T1 D staff FTE 2 = 4S.S to 1

RFA-2017.DCYF-07-TITLE-01

Easter Seals NH

Exhibit A-1
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Title I Program for DCYF Exhibit A-1

TUe I Pirt D, Subpert 1, Sccttan 2 - Insdtudon
October, 2016 Pege 4 of 6

Easter Seate NH - Robert B. Joliceour School

Institution Name

E. Program Description: (Use additional space as needed)
1) Describe the program b) sufficient detail such that a teacher Unpiemerttlng this prqlect

andA)r parents/guardians or persons vtiHing wou/d know what to expect

Mathematics Program: The Easter Seals Educatlonai Programs currently provide math
instruction through classroom Instnjction and teaming activities In the classroom and In real
world settings. Class sizes are smaU weO supported by a teacher and paraprofesslonals.
Classroom teachers and special educators are trairted in using state standards and curriculum.
Title 1 funds would be utUized to contract services (curriculum consultants) and purch^
curriculum materials to enhance student achlevemenL Math consultation and additional
curriculum materials wiO help teachers reach the stated goal for the students.

Reading Program: Easter Seals Educational Programs currently provide trainings In the
Wonders Reading program and OdysseyWare. Training updates are offered during teacher
professionai development worshops. Title 1 funds would be utilized to contract English
Language Art Curriculum Consultants and purchase curriuclum materials to enhance student
achlevemenl EngBsh Language Arts consultation and curriculum materi^ will help teachers
reach the stated goal for the students.

The schools currently have a Read a Book program that encourages students to find books that
Interest them and provides motivation to take time in the day to read. Tide 1 funds will be used
to provide an increased variety of books to eneour^e students to read and host 2 book fte that
win expose the students to reading opportunities and engage them in a book.

Career Development: Easter Seals Educational Programs currently provWe instruction and
guidance services for students to develop Independent living skills, career plans, and post
graduate opportunities. Title 1 funds wlll be used to make sure that we have staff to meet the
students needs and Introduce them to the experiences that will provide the most growth. By
having an extra staff this would provide the student the attention they need to team in the real
world setting.

Vocationai Education: Easter Seals EducationaJ Programs provide vocational and volunteer
oppoftunlttes In the school setUr^g and community. In todays competitive market, it is crutlal that
students enter into the world with experience and skills to hetp them succeed. Title 1 funding
would be used to enhance these experiences end provide more Individual Instruction and
supervision to team the required skOs.

2) Describe function of mpjor personnel such as home/school coordbators. (Attached job
descriptions are appreciated)

Director of Operations - Educational Services: will oversee the distribution and accountabflity for
the Title 1 funds. This person win ensure that acMevement testing and other outcome
assessments are admNstered and that results are reviewed and used to Improve practice.

Director of Guidance: Will work with special educators, guidance courraetors and students at
each campus to Implement programming for vocational and career development services.

Para Professional: Will work with the students to make sure that they are getting exposure to
vocational and career skills. They will also be supporting the student with academic and
behavioral needs per their lEPs.

RFA-2017-DCYF-07-TITLE-01 Exhibit A-1 Contractor Initials
Easter Seals NH 4 of 6 Date



Title I Program for DCYF Exhibit A-1

Title I Part D, Subpart i, Sedton 2 - Instttudon
OctDber.2016 Pages or6

Easter Seals NH • Robert B. Jollceour School

Iftstttution Name

3} Describe any adWtional services, beyond In^rvction. for chUdren and youth provided virith
these funds such as career counseling, etc.

Students behaviors frequently Inters with their ability to receive benefit from their classroom
experiences, experiences In the community end when working on Job skills. Behavioral end
academic supports are provldeid to help students get through their day. When In the classroom,
community or workirtQ on Job skills they may need addltlona] supports to benefit from. These
supports are crftfcal for the

growth of all students In our educational programss. These students often need additional
supports to help them meet goals that will assist them In becoming college and/or career ready.

F. Transition Services: .

1) Identify (by ddlar amount) the finandal reserves (must be between 15-30 percent of
allocated funds) which w8l be used to provide transitional education services for neglected or
delinquent children and youth, ft Is required to seNasfcte a minimum of 1S% and a
maximum of 30% (each proanm veerlofmurtMlarafdrthtSDuroose.

The transitional services provided for the students in our school include the services related to
40% for each para, the Transition Conference each fan and related Administration. This comes
to a total of $14,701 (27.4%) for the school year and $2,450 (24.3%) for the summer.

2) Describe how the above reserved funds win be used for transitional educafibfls/ sendees
(Le. to re-entar school successfully or preparation'for employment).

These reserve funds will be utilized to help enhance students transition skins. This wiD an
additlondl supplerrant to asssit students with their preparation to be career and college ready.
By providing extra supports and equal experiences this can increase the opportunities for
stodenta to learn the sidtis needed to be successful. In creating another path for students to
take, adding five HiSet Mats will provide students an addltionai path as they prepare for their
transition Into adulthood.

G. Professional Osvelopmsnt

1) List the major NEEDS of the TiftfefsfalTand/nsMtitfooslafr relating to the ot^ectives of
the Title I project that can tie met by IrvMrvlce training programs.

The needs for the staff members are met through ongoing professional development
opportunities. Professional development In the areas of transitional needs. Instaictlon
implementation and student specific educational goals are needed in order to identify skm
deficits, measure and assess student performance.

2) Describe all staff devefopmen! activities to be funded by this grant PO activities for
2016*2017 only. AcfivItlM will be updated each year with the budget summary. (How
many hours of training, when, for whom, and what topics will be covered?) Include a
timeline.

Teachers will attend trainings offered outside our Educational Programs In the areas of
academic Instruction to enhance their knowledge baM with instructional strategies with a
total of $2,600.(X) for the school year and a total of $900.00 for the summer months.

RFA-2017-DCYF-07-TITLE-01 Exhibit A-1 Contractor Initials
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Title I Program for DCYF Exhibit A-1

TWe t Pan D, Subpart 1. SMtlon 2 - Instltutton
OctDber,2016 Page 6 of 6

Eastftf Seals NH - Robert B. Joliceour School

Institution Name

Teacher and/or Support Staff wfll attend NH Transition Summit on November 11. 2016 with a
total cost of $380.00.

Teacher and/or Support Staff will attend the yearly Law Conference wHh a total amount of
$400.00.

Easter Seals staff wlll participate in a tralnirtg offered in house on how to effectively
fanpiement the ACE curriculum with a total of $2,000.00.

H. Coordination:
Oescrtoe how the progrsm^ wfH he coordihafed wHh other approp/fafe Sfafe and Federal
programs, such as Vocational Education. Special Education. Work Force Investment Act and
local dropout prevention programs. If Bppllcat)le grade levels. descrit)e how the Institution vrBI
endeavor to coordrnafe local tMinesses for training and mentoring opportunities for
participating youth.

The Special Education Coordinator and Director of Guidance are a key part of the school
leadership team that guides Tide 1 services. The Special Education Coordinator and Guidance
Counselor supports and collaborates with administration, feachers end paraprofesstonals with
the Implementation of instructional and traruitlonal servk^ for students. Easter Seais
EducationaJ Programs coordinate with other Individuats and community programs to identify
student volunteer end paid employment opportunities. Students enga^ in Title 1 funding will
have access to these opportunities and will receive the support needed to enhance their
knoMder^ of these skills outside of the classroom environment

RFA-2017-DCYF-07-TITLE-01 Exhibit A-1 Contractor initials ̂  /
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New Hampshire Department of Health and Human Services
Title I Programs for the Division for Children, Youth and Families (DCYF)

Exhibit B

Method and Conditions Precedent to Payment

1. Funding for this Contract Is subject to Department access to supporting funding for
this project, which is dependent upon meeting the funding requirements listed in the
Catalog of Federal Domestic Assistance (CFDA) # 84.010, Title 1 Part D. Suboart 1
ESA.

2. The State shall pay the Contractor an amount not to exceed the Grant Limitation,
specifted in block 1.8 of the Grant Agreement General Provisions, for the services
provided by the Contractor pursuant to Exhibit A, Scope of Services and Exhibit A-1,
Title I application.

3. The Contractor shall use and apply all contract funds for authorized costs to provide
services in Exhibit A. Scope of Services and Exhibit A-l, Title 1 application, in
accordance with the budgets in Exhibit B-1. Exhibit B-2, and Exhibit B-3.

4. Payment for services provided in accordance with Exhibit A. Scope of Services and
Exhibit A-1, Titlel applications, shall be made as follows;

4.1. Payments shall be made on cost reimbursement basis only, for actual
incurred costs, expenses, and fees.

4.2. Allowable costs, expenses and fees are those included in Exhibit B-1, Exhibit
B-2. and Exhibit B-3.

5. The Contractor will submit monthly invoices using invoice forms provided by the
Department by the tenth working day of each month, which identifies and requests
reimbursement for authorized expenses incurred in the prior month.

6. The Department invoice must be completed and signed by the Contractor, or an
authorized representative, in order to initiate payment.

7. The State shall make payment to the Contractor within thirty (30) days of receipt of
each invoice for Contractor services provided pursuant to this Agreement.

8. The Contractor shall submit supporting documentation that support evidence of
actual expenditures, in accordance with Exhibit B-1, Exhibit B-2, and Exhibit B-3.

9. The completed invoice must be submitted to:

DCYF Fiscal Administrator

Department of Health and Human Services
129 Pleasant Street

Concord, NH 03301
10. Notwithstanding anything to the contrary herein, the Contactor agrees that payment

under this Agreement may be withheld, in whole or in part, in the event of
noncompliance with any Federal or State law, rule or regulation applicable to the
services provided, or if the said services have not been satisfactorily completed in
accordance with the terms and conditions of this Agreement.

RFA.20J7.DCYF-07-TITLE^)1 Page 1 of 1 Conwaor Wtal. _£/
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New Hampshire Department of Health and Human Services
Title I Programs for the Division for Children, Youth and Families (DCYF)

Exhibit B

11. A final payment request shall be submitted no later than forty (40) days from the
Form P37, General Provisions. Contract Completion Date, Block 1.7.

RFA-2017-DCYF-07-TITLE-01 Page 1 of 1 Conl^co, lnl,i»
Easter Seals New Hampshire. Inc. Date / /



Easter Seals Exhibit B-l

DCYF Title I Program
2017 Summer School

(SFY18) Budget

Une Item Amount

Salaries $6,066
Contracted Services • Curriculum

consultant for math and reading $2,000

Professional Development Activities $900
Books $1,000
Other (Administration) $100

Total $10,066

RFA-2017.DCYF-07-TITLE-01
Exhibit B-l

Page 1 of 1
Contractor Initials '
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Easter Seals Exhibit B-2

DCYF Title I Program

2017-2018 School Year

(SFY18) Budget

Line Item Amount

Salaries $33,924
Contracted Services - Curriculum

consultant for math and reading $9,000

Professional Development Activities $3,700

Supplies and Materials $4,500
Books $1,000
Other (Administration) $521

Total $52,645

RFA.2017-DaF-07-TITLE-01
Exhibit B-2

Page 1 of 1
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Easter Seals Exhibit B-3

DCYF Title I Program
2018 Summer School

(SFY19) Budget

Une Item Amount

Salaries $6,249
Contracted Services - Curriculum

consultant for math and reading $2,000
Professional Development Activities $900
Books $1,000
Other (Administration) $101

Total $10,250

RFA-2017-OCYF-07-T1TLE-01
Exhibit B-3

Page 1 of 1
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New Hampshire Department of Health and Human Services

Exhibit C

SPECIAL PROVISIONS

Contractors Obligations; The Contractor covenants and agrees that all funds received by the Contractor
under the Contract shall be used only as payment to the Contractor for services provided to eligible
individuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and
agrees as follows:

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility
of individuals such eligibility determination shall be made in accordance with applicable federal and
state laws, regulations, orders, guidelines, policies and procedures.

2. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by
the Department for that purpose and shall be made and remade at such times as are prescribed by
the Department.

3. Documentation: In addition to the determination forms required by the Department, the Contractor
shall maintain a data file on each recipient of services hereunder, which file shall include all
information necessary to support an eligibility determination and such other Information as the
Department requests. The Contractor shall furnish the Department with all forms and documentation
regarding eligibility determinations that the Department may request or require.

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as
individuals declared ineligible have a right to a fair hearing regarding that determination. The
Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out
an application form and that each applicant or re-applicant shall be informed of his/her right to a fair
hearing In accordance with Department regulations.

5. Gratuities or Kickbacks: The Contractor agrees that It is a breach of this Contract to accept or
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or
the State In order to influence the performance of the Scope of Work detailed in Exhibit A of this
Contract. The State may terminate this Contract and any sub-contract or sub-agreement if it is
determined that payments, gratuities or offers of employment of any kind v«re offered or received by
any officials, officers, employees or agents of the Contractor or Sub-Contractor.

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any
other document, contract or understanding, it is expressly understood and agreed by the parties
hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for
any purpose or for any services provided to any individual prior to the Effective Date of the Contract
and no payments shall be made for expenses incurred by the Contractor for any services provided
prior to the date on which the individual applies for services or (except as othemvise provided by the
federal regulations) prior to a determination that the individual is eligible for such services.

7. Conditions of Purchase; Notwithstanding anything to the contrary contained in the Contract, nothing
herein contained shall be deemed to obligate or require the Department to purchase services
hereunder at a rate which reimburses the Contractor in excess of the Contractoi^ costs, at a rate
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a
rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party
funders for such service. If at any time during the term of this Contract or after receipt of the Final
Expenditure Report hereunder, the Department shall determine that the Contractor has used
payments hereunder to reimburse items of expense other than such costs, or has received payment
in excess of such costs or In excess of such rates charged by the Contractor to ineligible individuals
or other third party funders, the Department may elect to:
7.1. Renegotiate the rates for payment hereunder, in which event new rates shall be established:
7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in

excess of costs;

Exhibit C - Spedal Provisions Contractor Initials tr
oscrru Page 1 of 5 Date



New Hampshire Department of Health and Human Services
Exhibit C

7.3. Demand repayment of the excess payment by the Contractor in which event failure to make
such repayment shall constitute an Event of Default hereunder. When the Contractor is
permitted to determine the eligibility of individuals for services, the Contractor agrees to
reimburse the Department for all funds paid by the Department to the Contractor for services
provided to any individual who is found by the Department to be ineligible for such sen/ices at
any time during the period of retention of records established herein.

RECORDS: MAINTENANCE. RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY:

8. Maintenance of Records: In addition to the eligibility records specified above, the Contractor
covenants and agrees to maintain the following records during the Contract Period:
8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs

and other expenses incurred by the Contractor in the performance of the Contract, and all
Income received or collected by the Contractor during the Contract Period, said records to be
maintained in accordance with accounting procedures and practices which sufficiently and
properly reflect all such costs and expenses, and which are acceptable to the Department, and
to include, without limitation, all ledgers, books, records, and original evidence of costs such as
purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of
in-kind contributions, labor time cards, payrolls, and other records requested or required by the
Department.

8.2. St^stical Records: Statistical, enrollment, attendance or visit records for each recipient of
services during the Contract Period, which records shall include all records of application and
eligibility (including all forms required to determine eligibility for each such recipient), records
regarding the provision of services and all invoices submitted to the Department to obtain
payment for such services.

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the
Contractor shall retain medical records on each patient/recipient of services.

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of
Office of Management and Budget Circular A-133, "Audits of States. Local Governments, and Non
Profit Organizations" and the provisions of Standards for Audit of Governmental Organizations,
Programs. Activities and Functions, issued by the US General Accounting Office (GAO standards) as
they pertain to finandal compliance audits.
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder. the

Department, the United States Department of Health and Human Services, and any of their
designated representatives shall have access to all reports and records maintained pursuant to
the Contract for purposes of audit, examination, excerpts and transcripts.

9.2. Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, it is
understood and agreed by the Contractor that the Contractor shall be held liable for any st^e
or federal audit exceptions and shall retum to the Department, all payments made under the
Contract to which exception has been taken or which have been disallowed because of such an
exception.

10. Confidentiality of Records: All Information, reports, and records maintained hereunder or collected
in connection with the performance of the services and the Contract shall be confidential and shall not
be disclosed by the Contractor, provided hosvever. that pursuant to state laws and the regulations of
the Department regarding the use and disclosure of such infomiation, disclosure may be made to
public officials requiring such information in connection with their official duties and for purposes
directly connected to the administration of the services and the Contract; and provided further, that
the use or disclosure by any party of any information concerning a recipient for any purpose not
directly connected with the administration of the Department or the Contractor's responsibilities with
respect to purchased services hereunder is prohibited except on vmtten consent of the recipient, his
attorney or guardian.

Exhibit C - special Provisions Contractor initials
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained In
the Paragraph shall survive the termination of the Contract for any reason whatsoever.

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following
times If requested by the Department.
11.1. interim Financial Repotis: Written Interim financial reports containing a detailed description of

all costs and non-all(^ble expenses incurred by the Contractor to the date of the report and
containing such other information as shall be deemed satisfactory by the Department to
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form
designated by the Department or deemed satisfactory by the Department.

11.2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall
contain a summary statement of progress toward goals and objectives stated in the Proposal
and other information required by the Department.

12. Completion of Services: Disallowance of Costs; Upon the purchase by the Department of the
maximum number of units provided for in the Contract and upon payment of the price limitation
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as,
by the terms of the Contract are to be performed after the end of the term of this Contract and/or
survive the teimination of the Contract) shall terminate, provided however, that if, upon review of the
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such
expenses as are disallowed or to recover such sums from the Contractor.

13. Credits: All documents, notices, press releases, research reports and other.materials prepared
during or resulting from the performance of the services of the Contract shall include the following
statement:

13.1. The preparation of this (report, document etc.) was financed under a Contract with the State
of New Hampshire, Department of Health and Human Services, with funds provided In part
by the State of New Hampshire and/or such other funding sources as were available or
required, e.g.. the United States Department of Health and Human Services.

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or
purchased under the contract shall have prior approval from DHHS before printing, production,
distribution or use. The DHHS will retain copyright ownership for any and all original materials
produced, Including, but not limited to, brochures, resource directories, protocols or guidelines,
posters, or reports. Contractor shall not reproduce any materials produced under the contract without
prior written approval from DHHS.

15. Operation of Facilities: Compliance with Laws and Regulations: In the operation of any facilities
for providing services, the Contractor shall comply with all laws, orders and regulations of federal,
state, county and munidpal authorities and with any direction of any Public Officer or officers
pursuant to laws which shall impose an order or duty upon the contractor with respect to the
operation of the facility or the provision of the services at such facility. If any governmental license or
permit shall t}e requir^ for the operation of the said ̂ cility or the performance of the said services,
the Contractor will procure said license or permit, and will at all times comply with the terms and
conditions of each such license or permit. In connection with the foregoing requirements, the
Contractor hereby covenants and agrees that, during the term of this Contract the fadlities shall
complywith all rules, orders, regulations, and requirements of the State Office of the Fire Marshal and
the local ftre protection agency, and shall be in confomance with local building and zoning codes, by
laws and regulations.

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), if it has
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or

Exhibit C - Special Provteions Contractor Initials
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more employees, It will maintain a current EEOP on file and submit an EEOP Certrfication Form to the
OCR, certifying that Its EEOP Is on file. For recipients receiving less than $25,000, or public grantees
with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non
profit organizations, Indian Tribes, and medical and educational institutions are exempt from the
EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption.
EEOP Certification Forms are available at: http://www.ojp.usdoi/about/ocr/pdfs/cert.pd.

17. Limited English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin
discrimination Includes discrimination on the basis of limited English proficiency (LEP). To ensure
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have
meaningful access to its programs.

18. Pilot Program for Enhancement of Contractor Employee WhisUebtower Protections: The
following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48
CFR 2.101 (currently. $150,000)

Contractor Employee Whistleblower Rights and Requirement To Inform Employees of
Whistleblower Rights (SEP 2013)

(a) This contract and employees working on this contract will be subject to the whistleblower rights
and remedies in the pilot program on Contractor employee whistleblower protections established at
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub L
112-239) and FAR 3.908,

(b) The Contractor shall Inform its employees in writing, in the predominant language of the workforce,
of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section
3.908 of the Federal Acquisition Regulation.

(c) The Contractor shall insert the substance of this clause, including this paragraph (c), in all'
subcontracts over the simplified acquisition threshold.

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with
greater expertise to perform certain health care services or functions for efficiency or convenience,
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated
function(s). This is accomplished through a written agreement that specifies activities and reporting
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if
the subcontractor's performance is not adequate. Sutwontractors are subject to the same contractual
conditiorw as the Contractor and the Contractor is responsible to ensure subcontractor compliance
with those conditions.
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following:
19.1. Evaluate the prospective subcontractor's ability to perform the activities, before delegating

the function

19.2. Have a written agreement with the subcontractor that specifies activities and reporting
responsibilities and how sanctions/revocation will be managed if the subcontractor's
performance Is not adequate

19.3. Monitor the subcontractor's performance on an ongoing basis

ExhibilC-Special Provisions ' Contractor Initials
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19.4. Provide to DHHS an annual schedule Identifying all subcontractors, delegated functions and
responsibllttles, and when the subcontractor's performance will be reviewed

19.5. DHHS shall, at its discretion, review and approve all subcontracts.

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall
take corrective action.

DEFINITIONS

As used in the Contract, the following terms shall have the following meanings:

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be
allowable and reimbursable In accordance with cost and accounting principles established in accordance
with state and federal laws, regulations, rules and orders.

DEPARTMENT: NH Department of Health and Human Services.

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is
entitled "Financial Management Guidelines" and which contains the regulations governing the financial
activities of contractor agencies sMiich have contracted with the State of NH to receive funds.

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms
required by the Department and containing a description of the Services to be provided to eligible
individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth
the total cost and sources of revenue for each service to be provided under the Contract.

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder, shall mean that !
period of time or that specified activity determined by the Department and specified in Exhibit B of the \
Contract. - I

FEDERAL/STATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are
referred to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as
they may be amended or revised from the time to time.

COf<^RACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire
Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of Implementing State of NH and
federal regulations promulgated thereunder.

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this
Contract will not supplant ainy existing federal funds available for these services.

ExhtW C - Special Provtetons Contractor initiais:i2i
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Exhibit C-1

REVISIONS TO GENERAL PROVISIONS

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement, is replaced as
follows;

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the contrary, all obligations of the State hereunder.
Including without limitation, the continuance of payments, in \whoIe or In part, under this Agreement are
contingent upon continued appropriation or availability of funds, including any subsequent changes to the
appropriation or availability of funds affected by any state or federal legislative or executive action that
reduces, eliminates, or otherwise modifies the appropriation or availability of funding for this Agreement
and the Scope of Services provided In Exhibit A. Scope of Services, in whole or in part. In no event shall
the Slate be liable for any payments hereunder in excess of appropriated or available funds. In the event
of a reduction, termination, or modification of appropriated or available funds, the State shall have the
right to withhold payment until such funds become available, if ever. The State shall have the right to
reduce, terminate, or modify services under this Agreement immediately upon giving the Contractor
notice of such reduction, termination or modification. The State shall not be required to transfer funds
from any other source or account Into the Account(s) Identified in block 1.6 of the General Provisions,
Account Number, or any other account. In the event funds are reduced or unavailable.

2. Subparagraph 10 of the General Provisions of this contract. Termination, is amended by adding the following
language;
10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of the State.

30 days after giving the Contractor written notice that the State is exercising its option to terminate the
Agreement.

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early termination,
develop and submit to the State a Transition Plan for services under the Agreement, including but not
limited to. identifying the present and future needs of clients receiving services under the Agreement
and establishes a process to meet those needs.

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed Information to-
support the Transition Plan including, but not limited to, any Information or data requested by the State
related to the termination of the Agreement and Transition Plan and shall provide ongoing
communication and revisions of the Transition Plan to the State as requested.

10.4 In the event that services under the Agreement, including but not limited to clients receiving services
under the Agreement are Iransltioned to having services delivered by another entity Including
contracted providers or the State, the Contractor shall provide a process for uninterrupted delivery of
services in the Transition Plan.

10.5 The Contractor shall establish a method of notifying clients and other affected individuals about the
transition. The Contractor shall include the proposed communications in its Transition Plan submitted
to the State as described above.

3. Extension:

The Department reserves the right to renew the Contract for up to two (2) additional years, subject to the
continued availability of funds, satisfectory performance of services and approval by the Govemor and
Executive Coundl.

Exhibit C-1 - Revisions to General Provisions Contractor Initials
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CERT1RCATI0N REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor Identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 {Pub. L 100-690, Title V, Subtitle D; 41
U.S.C. 701 et seq.), and further agrees to have the Contractoi^s representative, as identified in Sections
1.11 and 1.12of^e General Provisions execute the following Certification;

ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 etseq.). The January 31.
1989 regulations were amended and published as Part II of the May 25,1990 Federal Register (pages
21681-21691), and require certification by grantees (and by inference, sub-grantees and sub
contractors), prior to award, that they wiD maintain a drug-free workplace. Section 3017.630(c) of the
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate set out below is a
material representation of fact upon which reliance is placed when the agency awards the grant. False
certification or violation of the certification shall be grounds for suspension of payments, suspension or
termination of grants, or government wide suspension or debarment Contractors using this form should
send it to:

Commissioner

NH Department of Health and Human Services
129 Pleasant Street,
Concord, NH 03301-6505

1. The grantee certifies that it will or will continue to provide a drug-free workplace by:
1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution,

dispensing, possession or use of a controlled substance is prohibited in the grantee's
workplace and specifying the actions that will be taken against employees for violation of such,
prohibition;

1.2. Establishing an ongoing drug-free awareness program to inform employees about
1.2.1. The dangers of drug abuse in the workplace;
1.2.2. The grantee's policy of maintaining a drug-free workplace;
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and
1.2.4. The penalties that may be imposed upon employees for drug abuse violations

occurring in the workplace;
1.3. Making it a requirement that each employee to be engaged in the performance of the grant be

given a copy of the statement required by paragraph (a);
1.4. Notifying the employee in the statement required by paragraph (a) that, as a condition of

employment under the grant, the employee will
1.4.1. Abide by the terms of the statement; and
1.4.2. Notify the employer In writing of his or her conviction for a violation of a criminal drug

statute occum'ng in the workplace no later than five calendar days after such
conviction;

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted cmpioyee was working, unless the Federai agency

Exhibit D - Cdfllflcation regarding Drug Free Contractor Inltiats
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has designated a central point for the receipt of such notices. Notice shall include the .
identification number(s) of each affected grant;

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph 1.4.2, with respect to any employee who is so convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and including

termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

1.6.2. Requiring such employee to participate satisfactorily In a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency;

1.7. Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6.

2. The grantee may insert in the space provided below the site(s) for the performance of work done In
connection with the specific grant.

Place of Performance (street address, city, county, state, zip code) (list each location)

Check □ If there are workplaces on file that are not identified here.

Contractor Name:

// i/m
'  ■ Name: I, „ r

Title:
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CERTIFICATION REGARDING LOBBYING

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as Identified In Sections 1.11
and 1.12 of the General Provisions execute the following Certification;

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicate applicable program covered):
•Temporary Assistance to Needy Families under Title IV-A
•Child Support Enforcement Program under Title IV-D
•Social Services Block Grant Program under Title XX
•Medicaid Program under Title XIX
•Comrriunity Services Block Grant under Title VI
•Child Care Development Block Grant under Title IV

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sub-contractor).

2. If any fUnds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sut>-
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to
Report Lobbying, in accordance with its instructions, attached and Identified as Standard Exhibit E-l.)

3. The undersigned shall require that the language of this certification be Included In the award
document for sub-awards at all tiers (Including subcontracts, sub-grants, and contracts under grants,
loans, and cooperative agreernents) and that all sut>-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered Into. Submission of this certification Is a prerequisite for making or entering into this
transaction Imposed by Section 1352, Title 31, U.S. Code. Any person v^o fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

Contractor Name;

4sh/jL Ml
Date NameTXTTT^tVt^Trt^

Title:
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CERTIFICATION REGARDING DEBARMENT. SUSPENSION
AND OTHER RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President. Executive Order 12549 and 45 CFR Part 76 regarding Oebarment.
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification:

INSTRUCTIONS FOR CERTIFICATION
1. By signing and submitting this proposal (contract), the prospective primary participant is providing the

certification set out below.

2. The inability of a person to provide the certification required below will not necessarily result in denial
of participation In this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation will be
considered In connection with the NH Department of Health and Human Services' (DHHS)
determination whether to enter into this transaction. However, failure of the prospective primary
participant to furnish a certification or an explanation shall disqualify such person from participation in
this transaction.

3. The certification in this clause is a material representation of fact upon which reliance was placed
when DHHS determined to enter into this transaction. If it is later determined that the prospective
primary partidpanl knowingly rendered an erroneous certification, in addKion to other remedies
available to the Federal Government, DHHS may terminate this transaction for cause or default.

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to
whom this proposal (contract) is submitted if at any time the prospective primary participant learns
that its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

5. The terms "covered transaction," "debarred," "suspended," "ineligible," 'lower tier covered
transaction." "participant," "person," "primary covered transaction," "principal." "proposal," and
'voluntarily excluded," as used In this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549:45 CFR Part 76. See the
attached definitions.

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded
from participation In this covered transaction, unless authorized by DHHS.

7. The prospective primary participant further agrees by submitting this proposal that it will include the
clause titled "Certification Regarding Debarment, Suspension, Ineligibillty and Voluntary Exclusion -
Lower Tier Covered Transactions," provided by DHHS, without modification, in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded
from the covered transaction, unless it knows that the certification is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of its principals. Each
participant may. but is not required to, check the Nonprocurement List (of excluded parties).

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records
In order to render in good faith the certification required by this clause. The knowledge and

—
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Exhibit F

Information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions. If a participant in a
covered transaction knowingly enters into a lower Uer covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
-addition to other remedies available to the Federal government. DHHS may terminate this transaction
for cause or default.
;

PRIMARY COVERED TRANSACTIONS
11. The prospective primary participant certifies to the best of its knowledge and belief, that it and its

principals:
11.1. are not presently debarred, suspended, proposed for debarment. declared ineligible, or

voluntarily excluded from covered transactions by any Federal department or agency:
11.2. have not within a three*year period preceding this proposal (contract) been convicted of or had

a civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal. State or local)
transaction or a contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property;

• 11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal. State or local) with commission of any of the offenses enumerated in paragraph (l)(b)
of this certification; and

11.4. have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal. State or local) terminated for cause or default.

12. Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal (contract).

LOWER TIER COVERED TRANSACTIONS
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as

defined in 45 CFR Part 76. certifies to the best of its knowledge and belief that it and its principals:
13.1. are not presently debarred, suspended, proposed for debarment, declared ineEgible. or

voluntarily excluded from participation in this transaction by any federal department or agency.
13.2. where the prospective lower tier participant is unable to certify to any of the above, such

prospective participant shall attach an explanation to this proposal (contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that K will
include this clause entitled "Certification Regarding Debarment. Suspension. Ineligibility. and
Voluntary Exclusion - Lower Tier Covered Transactions." without modifrcation in ail lower tier covered
transactions and in ail solicitations for lower tier covered transactions.

Contractor Name:

Name: £ (.'orr^no
Tide:
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New Hampshire Department of Health and Human Services
Exhibit 6

CERTIFICATION OF COMPUANCE WITH REQUIREMENTS PERTAINING TO
FEDERAL NONDISCRIMINATION. EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND

WHISTLEBLOWER PROTECTIONS

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable
federal nondiscrtmination requirements, which may Include:

• the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) v4^ich prohibits
recipients of federal funding under this statute from discriminating, either in employment practices or in
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act
requires certain recipients to produce an Equal Employment Opportunity Plan;

- the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this
statute are prohibited from discriminating, either in employment practices or in the delivery of services or
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal
Employment Opportunity Plan requirements;

- the Civil Rights Act of 1964 (42 U.S.C. Section 200Dd, which prohibits recipients of federal financial
assistance from discriminating on the basis of race, color, or national origin in any program or activity);

- ttie Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial
assistance from discriminating on the basis of disability, in regard to employment and the delivery of
services or benefits. In any program or activity;

- the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits
discrimination and ensures equal opportunity for persons with disabilities in employment, State and local
government services, public accommodations, commercial facilities, and transportation;

- the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683,1685-86), which prohibits
discrimination on the basis of sex in federally assisted education programs;

- the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the
basis of age in programs or activities receiving Federal financial assistance. It does not include
employment discrimination;

- 28 C.F.R. pL 31 (U.S. Department of Justice Regulations - OJJDP Grant Programs); 28 C.F.R. pt. 42
(U.S. Department of Justice Regulations - Nondiscrimination; Equal Employment Opportunity; Policies
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community
organizations); Executive Order No. 13559, which provide fundamental principles and policy-makir>g
criteria for partnerships with faith-based and neighborhood organizations;

- 28 C.F.R. pt 38 (U.S. Department of Justice Regulations - Equal Treatment for Faith-Based
Organizations); and Whistleblower protections 41 U.S.C. §4712 and The National Defense Authorization
Act (NDAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for
Enhancement of Contract Employee Whistleblower Protections, which protects employees against
reprisal for certain whistle blowing activities in connection with ̂ eral grants and contracts.

The certificate set out below Is a material representation of fact upon which reliance Is placed when the
agency awards the grant. False certification or violation of the certification shall be grounds for
suspension of payments, suspension or termination of grants, or government wide suspension or
debarment.

Exhibit G Y>
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New Hampshire Department of Health and Human Services
Exhibit G

In the event a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to
the applicable contracting agency or division within the Department of Health and Human Services, and
to the Department of Health and Human Services Office of the Ombudsman.

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified In Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification;

I. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions
indicated above.

Contractor Name:

Date Name:

Title: C.PO

ExhtoiJ G -r' —
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New Hampshire Department of Heaith and Human Services
Exhibit H

CERTIFICATiON REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library sen/ices to children under the age of 18, if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
law does not apply to children's services provided in private residences, facilities funded solely by
Medicare or Medlcaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the imposition of a civil monetary, penalty of up to
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity.

The Contractor Identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following
certification;

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with all applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994.

Contractor Name:

____
Date Name: <C | ^,vTre-i lU) r-

/
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New Hampshire Department of Health and Human Services

ExhlbKI

HEALTH INSURANCE PORTABLITY ACT

BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to
comply with the Health Insurance Portability and Accountability Act. Public Law 104-191 and
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45
CFR Parts 160 and 164 applicable to business associates. As defined herein. "Business
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that
receive, use or have access to protected health information under this Agreement and "Covered
Entity' shall mean the State of New Hampshire, Department of Health and Human Services.

(1) Definitions.

a. 'Breach' shall have the same meaning as the term "Breach" in section 164.402 of Title 45,
Code of Federal Regulations.

b- "Business Associate" has the meaning given such term in section 160.103 of Title 45. Code
of Federal Regulations.

c. !!Cfiy££ed_Ent!ty;; has the meaning given such term in section 160.103 of Title 45.
Code of Federal Regulations.

'Designated Record Set" shall have the same meaning as the term "designated record set"
in 45 CFR Section 164.501.

e. 'Data Aggregation" shall have the same meaning as the term 'data aggregation" in 45 CFR
Section 164.501.

"Health Care Operations" shall have the same meaning as the term "health care operations"
in 45 CFR. Section 164.501.

g. 'HITECH Act" means the Health Information Technology for Economic and Clinical Health
Act. TItleXIII, Subtitle D. Part 1 & 2 of the American Recovery and Reinvestment Act of
2009.

h- "MIPAA" means the Health Insurance Portability and Accountability Act of 1996. Public Law
104-191 and the Standards for Privacy and Security of Individually Identifiable Health
Information, 45 CFR Parts 160,162 and 164 and amendments thereto.

i. "Mjyidtial" shall have the same meaning as the term "Individual" in 45 CFR Section 160.103
and shall include a person who qualifies as a personal representative in accordance with 45
CFR Section 164.501(g).

j. "PrIyppY Pule" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 CFR Parts 160 and 164. promulgated under HIPAA by the United States
Department of Health and Human Services.

'Protect^ Health Information" shall have the same meaning as the term "protected health
inforrnation in 45 CFR Section 160.103. limited to the information created or received by
Business Associate from or on behalf of Covered Entity.

ExNWt I Contractor Initials
Health Insurance Portability Act
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Exhibit I

I. "Required bv Law" shall have the same meaning as the term "required by law' in 45 CFR
Section 164.103.

m. "Secretary' shall mean the Secretary of the Department of Health and Human Services or
his/her designee.

n. "Security Rule" shall mean the Security Standards for the Protection of Electronic Protected
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto.

o. 'Unsecured Protected Health Information" means protected health information that is not
secured by a technology standard that renders protected health information unusable,
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by
a standards developing organization that Is accredited by the American National Standards
Institute.

p. Other Definitions • All terms not otherwise defined herein shall have the meaning
established under 45 C.F.R. Parts 160,162 and 164, as amended from time to time, and the
HITECH

Act.

(2) Business Associate Use and Disclosure of Protected Health Information.

a. Business Associate shall not use, disclose, maintain or transmit Protected Health
Information (PHI) except as reasonably necessary to provide the services outlined under
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all
its directors, officers, employees and agents, shall not use, disclose, maintain or transrhH
PHI In any manner that would constitute a violation of the Privacy and Security Rule.

b. ̂ Business Associate may use or disclose PHI:
I. For the proper management and administration of the Business Associate;
II. As required by law, pursuant to the temis set forth in paragraph d. below; or
III. For data aggregation purposes for the health care operations of Covered

Entity.

c. To the extent Business Associate is permitted under the Agreement to disclose PHI to a
third party. Business Associate must obtain, prior to making any such disclosure, (i)
reasonable assurances from the third party that such PHI will be held confidentially and
used or further disclosed only as required by law or for the purpose for v^ich it was
disclosed to the third party; and (ii) an agreement from such third party to notify Business
Associate, in accordance with the HIPAA Privacy, Security, and Breach NotiFication
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained
knowledge of such breach.

d. The Business Associate shall not, unless such disclosure is reasonably necessary to
provide services under Exhibit A of the Agreen^nt, disclose any PHI in response to a
request for disclosure on the basis that it is required by law. without first notifying
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and
to seek appropriate relief. If Covered Entity objects to such disclosure, the Business

trf3^2014 Exhibit I Contractor Initiate C- /
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Exhibit!

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all
remedies.

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be bound by additional restrictions over and above those uses or disclosures or security
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall abide by any additional security safeguards.

(3) Obligations and Activities of Business Associate.

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately
after the Business Associate becomes aware of any use or disclosure of protected
health information not provided for by the Agreement including breaches of unsecured
protected health information and/or any security incident that may have an impact on the
protected health information of the Covered Entity.

b. The Business Associate shall immediately perform a risk assessment when it becomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to:

0 The nature and extent of the protected health information involved, including the
types of identifiers and the likelihood of re-identification;

0 The unauthorized person used the protected health information or to whom the
disclosure was made;

0 Whether the protected health information was actually acquired or viewed
0 The extent to which the risk to the protected health information has been

mitigated.

The Business Associate shall complete the risk assessment within 48 hours of the
breach and immediately report the findings of the risk assessment in writing to the
Covered Entity.

c. The Business Associate shall comply with all sections of the Privacy. Security, and
Breach Notification Rule. *

d. Business Associate shall make available all of its internal policies and procedures, books
and records relating to the use and disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Entity to the Secretary for
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and
Security Rule.

e. Business Associate shall require all of its business associates that receive, use or have
access to PHI under the Agreement, to agree in writing to adhere to the same
restrictions and conditions on the use and disclosure of PHI contained herein, including
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity
shall be considered a direct third party tieneficiary of the Contractor's business associate
agreements with Contractor's intended business associates, v^o will be receiving PHI

3/2014 Exhibit I Contractorlnitlals
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Exhibit 1

pursuant to this Agreement, with rights of enforcement and indemnification from such
business associates who shall be govemed by standard Paragraph #13 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of
protected health information.

f. Within five (5) business days of receipt of a written request from Covered Entity,
Business Associate shall make available during normal business hours at its offices all
records, books, agreements, policies and procedures relating to the use and disclosure
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

g. Within ten (10) business days of receiving a written request from Covered Entity,
Business Associate shall provide access to PHI in a Designated Record Set to the ■
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the
requirements under 45 CFR Section 164.524.

h. Within ten (10) business days of receiving a written request from Covered Entity for an
amendment of PHI or a record about an individual contained in a Designated Record
Set, the Business Associate shall make such PHI available to Covered Entity for
amendment and Incorporate any such amendment to enable Covered Entity to fulfill its
obligations under 45 CFR Section 164.526.

i. Business Associate shall document such disclosures of PHI and information related to
such disclosures as would be required for Covered Entity to respond to a request by an
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section
164.520.

j. Within ten (10) business days of receiving a written request from Covered Entity for a
request for an accounting of disclosures of PHI. Business Associate shall make available
to Covered Entity such information as Covered Entity may require to fulfill its obligations
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR
Section 164.528.

k. Iri the event any individual requests access to. amendment of. or accounting of PHI
directly from the Business Associate, the Business Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if forwarding the
individual's request to Covered Entity would cause Covered Entity or the Business
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate
shall instead respond to the individual's request as required by such law and notify
Covered Entity of such response as soon as practicable.

1. Wtthin ten (10) business days of termination of the Agreement, for any reason, the
Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate in connection with the
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in
the Agreement, Business Associate shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PHI to those
purposes that make the return or destruction infeasible, for so long as Business
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Exhibit I

Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the
Business Associate destroy any or all PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed.

(4) ObllQations of Covered Entity

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in Ks
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate's
use or disclosure of PHI.

b. Covered Entity shall promptly notify Business Associate of any changes in. or revocation
of permission provided to Covered Entity by Individuals whose PHI may be used or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or-45 CFR Section 164.508.

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covered Entity has agreed to In accordance with 45 CFR 164.522,
to the extent that such restriction may affect Business Associate's use or disclosure of
PHI.

(5) Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this
Agreement the Covered Entity may Immediately terminate the Agreement upon Covered
Entity's knowledge of a breach by Business Associate of the Business Associate
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity. If Covered Entity
determines that neither termination nor cure is feasible, Covered Entity shall report the
violation to the Secretary.

(6) Miscellaneous

a. Definitions and Reoulatorv References. All terms used, but not otherwise defined herein,
shall have the same meaning as those terms in the Privacy and Security Rule, amended
from time to time. A reference in the Agreement, as amended to include this Exhibit I. to
a Section In the Privacy and Security Rule means the Section as in effect or as
amended.

b. Amendment. Covered Entity and Business Associate agree to take such action as is
necessary to amend the Agreement, from time to time as is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA, the Privacy and
Security Rule, and applicable federal and state law.

c. Data Ownership. The Business Associate acknowledges that It has no ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity.

d. Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule.

3/2014 Exhibit I Contractor Ir^tiaJs ^ /
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Segregation. If any term or condition of this Exhibit i or the application thereof to any
person(s) or circumstance is held invalid, such Invalidity shall not affect other terms or
conditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit I are declared severable.

Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the
defense and indemnification provisions of section (3) e and Paragraph 13 of the
standard terms and conditions {P-37), shall survive the termination of the Agreement.

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I.

Department of Health and Hurn^ Services
The State

Signatu^of Authorized Representative

' AuthoruName of Authorized Representative

Title of Authorized Representative

l/'ir//*-
Date

ITiH
Name of the Contractor

Signature of Authorized Representative

sane.

Name of Authorized Representative

cpo
Tttle of Authorized Representative

Date
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New Hampshire Department of Health and Human Services
Exhibit J

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY
ACT fFFATAi COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equal to or greater than $25,000 and awarded on or after October 1,2010, to report on
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the
Initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over
$25,000, the award Is subject to the FFATA reporting requirements, as of the date of the award,
in accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the
Department of Health and Human Services (DHHS) must report the following information for any
subaward or contract award subject to the FFATA reporting requirements:
1. Name of entity
2. Amount of award

3. Funding agency
4. NAICS code for contracts / CFDA program number for grants
5. Program source
6. Award title descriptive of the purpose of the funding action
7. Location of the entity
8. Principle place of performance
9. Unique identifier of the entity (DUNS#)
10. Total compensation and names of the top five executives if:

10.1. More than 80% of annual gross revenues are from the Federal government, and those
revenues are greater than $25M annually and

10.2. Compensation information is not already available through reporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made.

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252,
and'2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees
to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General Provisions
execute the following Certification:
The below named Contractor agrees to provide needed Information as outlined at>ove to the NH
Department of Health and Human Services and to comply with all applicable provisions of the Federal
Financial Accountability and Transparency Act

Contractor Name: nH

Date
djiiL

Name: £,1', T
Title:

cuoms/non)
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New Hampehire Department of Health and Human Services
Exhibit J

FORMA

As the Contractor identified in Section 1.3 of the General Provisions, i certify that the responses to the
below listed questions are true and accurate.

1. The DUNS number for your entity is; O ̂ 1 ̂ V
2. In your business or organization's preceding completed fiscal year, did your business or organization

receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts,
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants. and/or
cooperative agreements?

NO YES

If the answer to #2 above is NO, stop here

if the answer to #2 above is YES. please answer the following:

Does the public have access to Information about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the Intemal Revenue Code of
1988?

NO YES

if the answer to #3 above is YES, stop here

If the answer to #3 above is NO. please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as follows:

Name:

Name;

Name:

Name:

Name:

Amount:

Amount:

Amount:

Amount:

Amount:

CUIOHHSn 10713
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS INFORMATION SECURITY REQUIRFMFMTR

1. Confidential Information: In addition to Paragraph #9 of the General Provisions (P-37) for the purpose ofthls
SOW, the Department's Confidential information Includes any and all Information owned or managed by the
State of NH - created, received from or on behalf of the Department of Health and Human Senrlces (DHHS)
or accessed In the course of performing contracted services • of which collection, disclosure, protection, and
disposition Is govemed by state or federal law or regulation. This information Includes, but is not limited to
Personal Health Information (PHI), Personally Identifiable Information (Pll), Federal Tax Information (FTI),
Social Security Numbers (SSN), Payment Card Industry (PCI), and or other sensitive and confidential
Information.

2. The vendor will maintain proper security controls to protect Department confidential Information collected,
processed, managed, and/or stored In the delivery of contracted services. Minimum expectations Include:

2.1. Contractor shall not store or transfer data collected In connection with the services rendered
under this Agreement outside of the United States. This includes backup data and Disaster
Recovery locations.

2.2. Maintain policies and procedures to protect Department confidential Information throughout the
Information llfecycle, where applicable, (from creation, transformation, use, storage and secure
destruction) regardless of the media used to store the data (I.e., tape, disk, paper, etc.).

2.3. Maintain appropriate authentication and access controls to contractor systems that collect, transmit, or
store Department confidential information whereapplicable.

2.4. Encrypt, at a minimum, any Department confidential data stored on portable media, e.g.. laptops, USB
drives, as well as when transmitted over public networks like the Intemet using current Industry
standards and best practices for strong encryption.

2.5. Ensure proper security monitoring capabilities are In place to detect potential security events that can
Impact State of NH systems and/or Department confidential information for contractor provided systems.

2.6. Provide security awareness and education for Its employees, contractors and sub-contractors In
support of protecting Department confidential information

2.7. Maintain a documented breach notification and Incident response process. The vendor will contact the
Department within twenty-four 24 hours to the Department's contract manager, and additional email
addresses provided in this section, of a confidential Information breach, computer security incident, or
suspected breach which affects or Includes any State of New Hampshire systems that connect to the
State of New Hampshire network.

2.7.1 ."Breach" shall have the same meaning as the term "Breach" In section 164.402 of Title 45, Code of
Federal Regulations. "Computer Security Incident" shall have the same meaning "Computer
Security Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident
Handling Guide. National Institute of Standards and Technology. U.S. Department of Commerce.

Breach notifications will be sent to the following email addresses:

2.7.1.1. DHHSChleflnformallonOfficertffidhhs.nh.Qov

2.7.1.2. DHHSInformationSecuritvOffice@dhhs.nh.QQv

2.8. If the vendor will maintain any Confidential Information on Its systems (or Its sub-contractor systems),
the vendor will maintain a documented process for securely disposing of such data upon request or

.. contract termination; and will obtain written certification for any State of New Hampshire data destroyed

6/2017 E;diiWtK Contractor InMala ^ /
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New Hampshire Department of Health and Human Services

Exhibit K

by the vendor or any subcontractors as a part of ongoing, emergency, and or disaster recovery
operations. When no longer in use, electronic media containing State of New Hampshire data shall be
rendered unrecoverable via a secure wipe program In accordance with Industry-accepted standards for
secure deletion, or otherwise physically destroying the media (for example, degaussing). The vendor
will document and certify In writing at time of the data destruction, and will provide written certification
to the Department upon request. The written certification will include all details necessary to
demonstrate data has been properly destroyed and validated. Where applicable, regulatory and
professional standards for retention requirements will be jointly evaluated by the State and the vendor
prior to destruction.

2.9. If the vendor will be sub-contracting any core functions of the engagement supporting the services for
State of New Hampshire, the vendor will maintain a program of an Internal process or processes that
defines specific security expectations, and monitoring compliance to security requirements that at.a
minimum match those for the vendor, including breach notification requirements.

3. The vendor will work with the Department to sign and comply with all applicable State of New Hampshireand
Department system access and authorization policies and procedures, systems access forms, and computer
use agreements as part of obtaining and maintaining access to any Department system(s). Agreements will
be completed and signed by the vendor and any applicable sub-contractors prior to system access being
authorized.

4. If the Department determines the vendor is a Business Associate pursuant to 45 CFR 160.103, the vendorwlll
work with the Department to sign and execute a HIPAA Business Associate Agreement (BAA) with the
Department and is responsible for maintaining compliance with the agreement.

5. The veridor will work with the Department at its request to complete a survey. The purpose of the survey is to
enable the Department and vendor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the vendor engagement. The survey will be completed annually, or an alternate time
frame at the Departments discretion with agreement by the vendor, or the Department may request the
survey be completed when the scope of the engagement between the Department and the vendor changes.
The vendor wiU not store, knowingly or unknowingly, any State of New Hampshire or Department data
offshore or outside the boundaries of the United States unless prior express written consent is otjtained from
the appropriate authorized data owner or leadership member within the Department.

6. Data Security Breach Liability. In the event of any security breach Contractor shall make efforts to investigate
the causes of the breach, promptly take measures to prevent future breach and minimize any damage or
loss resulting from the breach. The State shall recover from the Contractor all costs of response and
recovery from the breach, including but not limited to: credit monitoring services, mailing costs and costs
associated with website and telephone call center services necessary due to the breach.

6/2017 Exhibit K Cootractof Inlllab
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New Hampshire Department of Health and Human Services
Title I Programs for DCYF

State of New Hampshire
Department of Health and Human Services

Amendment #1 to the Title 1 Programs for DCYF Contract

This 1** Amendment to the Title I Program for DCYF contract (hereinafter referred to as "Amendment
#1") dated this 14th day of June, 2018, is by and between the State of New Hampshire, Department of
Health and Human Services (hereinafter referred to as the "State" or "Department") and Merrimack
Valley Day Care Services, (hereinafter referred to as "the Contractor^), a nonprofit corporation with a
place of business at 19 North Fruit Street, Concord NH 03301.

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council
on February 21, 2018, (Item #10). the Contractor agreed to perform certain services based upon the
terms and conditions specified in the Contract as amended and in consideration of certain sums
specified; and

WHEREAS, the State and the Contractor have agreed to make changes to the scope of work, payment
schedules and terms and conditions of the contract; and

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18 and Exhibit C-1, Revisions to
General Provisions, Paragraph 3, the State may modify the scope of work and the payment schedule of
the contract upon written agreement of the parties and approval from the Governor and Executive
Council; and

WHEREAS, the parties agree to extend the term of the agreement and increase the price limitation; and

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions
contained in the Contract and set forth herein, the parties hereto agree to amend as follows:

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:

August 31, 2019.

2. Form P-37. General Provisions. Block 1.8. Price Limitation, to read:

$47,870.

3. Form P-37. General Provisions, Block 1,9, Contracting Officer for State Agency, to read:

Nathan D. White, Director.

4. Form P-37. General Provisions, Block 1.10, State Agency Telephone Number, to read:

603-271-9631.

5. Delete Section 3 in Exhibit 6. Methods and Conditions Precedent to Payment, in its entirety and
replace with Section 3. to read:

3. The Contractor shall use and apply ail contract funds for authorized costs to provide
services in Exhibit A, Scope of Services and Exhibit A-1, Title 1 application, in accordance
with the budgets in Exhibit B-1 through Exhibit B-5.

6. Delete Section 4.2 in Exhibit 8. Methods and Conditions Precedent to Payment, in its entirety,
and replace with Section 4.2, to read:

4.2 Allowable costs, expenses, and fees are those included in Exhibit B-1 through Exhibit B-5.

7. Delete Exhibit B, Methods and Conditions Precedent to Payment, Section 8.1 in its entirety and
replace with Section 8.1, to read:

8.1 The Contractor shall submit supporting documentation that supports evidence of actual
expenditures, in accordance with Exhibit B-1 through Exhibit B-5.

Merrimack Vallay Day Care Sen^s Amendment #1
RFA-2017-OCYF-07-TITLE-02 Page 1 of4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

8. Add Exhibit B-4, Amendment #1, Budget Sheet.

9. Add Exhibit B-5, Amendment #1, Budget Sheet

10. Add Exhibit K, OHMS Information Security Requirements.

This amendment shall be effective upon the date of Governor and Executive Council approval.
IN WITNESS WHEREOF, the parties have set their hands as of the date written below,

Merrimack Valley Day Care Services Amendment #1
RFA.2017-OCYF-07-TITLE-02 Page 2 of 4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

Date'

State of New Hampshire
Department of Health an uman Services

Name:

Title:/

i2]\2]\r
Date

Merrimack Valley Day Care Services

iAcLA
Name:

Title:

Acknowledgement of Contractor's signature:

State of County of on TDfC- /^/ . before the
undersigned officer, personally appeared the person identified directly above, or satisfactorily proven to
be the person whose name is signed above, and acknowledged that s/he executed this document in the
capacify indicated above.

Signature of^otary Public or Justice of the Peace

Name and Title of Notary or Justice of'tof'the Peace

My Commission Expires:

OCT
7

■:s:<sy.

 A■ 2020 .4^.'

Merrimack Valley Day Care Services
RFA-2017-DCYF-07-T1TLE^2

Amendment #1
Page 3 of 4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and
execution.

OFFICE OF THE ATTORNEY GENERAL

Date AName:

Title:

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of
the State of New Hampshire at the Meeting on: (date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name:

Title:

Memmack Valley Day Care Services
RFA-2017-DCYF-07-TITLE-02

Amendment #1

Page 4 of 4



Exhibit B-4. Amendment #1, Budget Sheet

DCYF Title I Program

2018-2019 School Year

(SFY19) Budget

Line item . Amount .

Salaries $9,623

Contracted Services - Curriculum

consultant for math and reading

Professional Development Activities $200

Supplies and Materials $1,000

Books $400

Other (Administration) $600

Total $11^23

Merrimack Valley Day Care Services
RFA-2017-DCYF^7.TlTLE-02

Exhibit B-4. Amendment #1, Budget Sheet
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Exhibit B-5, Amendment #1, Budget Sheet

DCYF Title I Program

2019 Summer School

(SFY20) Budget

Line Item Amount

Salaries $5,104

Contracted Services - Curriculum

consultant for math and reading

Professional Development Activities $2,000

Books $400

Other (Administration) $375

Total $7,879

Merrimack Valley Day Care Services
RFA-2017.DCYF-07-T1TLE-01

Exhibit B-5, Amendment #1, Budget Sheet
Page 1 of 1
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

A. Definitions

The foilowing terms may be reflected and have the described meaning in this document:

1. "Breach" means the loss of control, compromise, unauthorized disclosure,
unauthorized acquisition, unauthorized access, or any similar term referring to
situations where persons other than authorized users and for an other than
authorized purpose have access or potential access to personalty identifiable
information, whether physical or electronic. With regard to Protected Health

Information," Breach' shall have the same meaning as the term "Breach' in section
164.402 of Title 45, Code of Federal Regulations.

2. "Computer Security Incidenf shall have the same meaning "Computer Security
Incidenf in section two (2) of NIST Publication 800-61, Computer Security Incident
Handling Guide, National Institute of Standards and Technology, U.S. Department
of Commerce.

3. "Confidential Information' or "Confidential Data' means all confidential information

disclosed by one party to the other such as all medical, health, financial, public
assistance benefits and personal information including without limitation. Substance
Abuse Treatment Records, Case Records, Protected Health Information and

Personally Identifiable Information.

Confidential Information also includes any and all information owned or managed by
the State of NH - created, received from or on behalf of the Department of Health and
Human Services (DHHS) or accessed in the course of performing contracted
services - of which collection, disclosure, protection, and disposition is govemed by
state or federal law or regulation. This information includes, but is not limited to
Protected Health Information (PHI), Personal Information (PI), Personal Financial
Information (PFI), Federal Tax Information (FTI), Social S^urity Numbers (SSN),
Payment Card Industry (PCI), and or other sensitive and confidential information.

4. "End User" means any person or entity (e.g., contractor, contractor's employee,
business associate, subcontractor, other downstream user, etc.) that receives
DHHS data or derivative data in accordance with the terms of this Contract

5. "HIPAA' means the Health Insurance Portability and Accountability Act of 1996 and the
regulations promulgated thereunder.

6. "Incident" means an act that potentially violates an explicit or implied security policy,
which Includes attempts (either failed or successful) to gain unauthorized access to a
system or its data, unwanted disruption or denial of service, the unauthorized use of
a system for the processing or storage of data; and changes to system hardware,
firmware, or software characteristics without the owner's knowledge, instruction, or
consent. Incidents include the loss of data through theft or device misplacement, loss
or misplacement of hardcopy documents, and misrouting of physical or electronic

V5. Last update 10/09/18 EjdiibitK Contractor Initials .
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

mail, all of which may have the potential to put the data at risk of unauthorized
access, use. disclosure, modification or destruction.

7. "Open Wireless Network" means any network or segment of a network that is
not designated by the State of New Hampshire's Department of Information
Technology or delegate as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted PI, PFI,
PHI or confidential DHHS data.

8. "Personal Information" (or "PI") means information which can be used to distinguish
or trace an individual's identity, such as their name, social security number, personal
information as defined in New Hampshire RSA 359-C:19, biometric records, etc.,
alone, or when combined with other personal or identifying information which is linked
or linkable to a specific individual, such as date and place of birth, mother's maiden
name, etc.

9. "Privacy Rule' shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United
States Department of Health and Human Services.

10. "Protected Health Information" (or "PHI") has the same meaning as provided in the
definition of "Protected Health li^ormation" in the HIPAA Privacy Rule at 45 C.F.R. §
160.103.

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic
Protect^ Health Information at 45 C.F.R. Part 164, Subpart C, and amendments
thereto.

12. "Unsecured Protected Health Information' means Protected Health Information that is

not secured by a technology standard that renders Protected Health Information
unusable, unreadable, or indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that is accredited by
the American National Standards Institute.

RESPONSIBILITIES OF DHHS AND THE CONTRACTOR

A. Business Use and Disclosure of Confidential Information.

1. The Contractor must not use, disclose, maintain or transmit Confidential Information

except as reasonably necessary as outlined under this Contract. Further, Contractor,
including but not limited to all its directors, officers, employees and agents, must not
use, disclose, maintain or transmit PHI in any manner that would constitute a violation
of the Privacy and Security Rule.

2. The Contractor must not disclose any Confidential Information in response to a

vs. Last update 1(V09/18 EidiibitK Contractor Initials.
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

request for disclosure on the basis that It is required by law, in response to a
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to
consent or object to the disclosure.

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional
restrictions over and above those uses or disclosures or security safeguards of PHI
pursuant to the Privacy and Security Rule, the Contractor must be bound by such
additional restrictions and must not disclose PHI in violation of such additional

restrictions and must abide by any additional security safeguards.

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End
User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for
any other purposes that are not indicated in this Contract

6. The Contractor agrees to grant access to the data to the authorized representatives
of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract.

II. METHODS OF SECURE TRANSMISSION OF DATA

1. Application Encryption. If End User is transmitting DHHS data containing
Confidential Data between applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable in cyber security and that said
application's encryption capabilities ensure secure transmission via the internet.

2. Computer Disks and Portable Storage Devices. End User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data.

3. Encrypted Email. End User may only employ email to transmit Confidential Data if
email is encrypted and being sent to and being received by email addresses of
persons authorized to receive such information.

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential
Data, the secure socket layers (SSL) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

5. File Hosting Services, also known as File Sharing Sites. End User may not use file
hosting services, such as Dropbox or Google Cloud Storage, to transmit
Confidential Data.

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continental U.S. and when sent to a named individual.

7. Laptops and PDA. If End User is employing portable devices to transmit
Confidential Data said devices must be encrypted and password-protected.

8. Open Wireless Networks. End User may not transmit Confidential Data via an open
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

wireless network. End User must employ a virtual private network (VPN) when
remotely transmitting via an open wireless network.

9. Remote User Communication. If End User is employing remote communication to
access or transmit Confidential Data, a virtual private network (VPN) must be
installed on the End User's mobile device(s) or laptop from which information will be
transmitted or accessed.

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If
End User is employing an SFTP to transmit Confidential Data, End User will
structure the Folder and access privileges to prevent inappropriate disclosure of
Information. SFTP folders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24
hours).

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all
data mu^ be encrypted to prevent inappropriate disclosure of information.

RETENTION AND DISPOSmON OF IDENTIFIABLE RECORDS

The Contractor will only retain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor will have 30 days to destroy the data and any
derivative in wtiatever form it may exist, unless, otherwise required by law or permitted
under this Contract. To this end, the parties must:

A. Retention

1. The Contractor agrees it will not store, transfer or process data collected in
connection with the services rendered under this Contract outside of the United

States. This physical location requirement shall also apply in the implementation of
cloud computing, doud service or doud storage capabilities, and indudes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security monitoring capabilities are in
place to detect potential security events that can impact State of NH systems
and/or Department confidential information for contractor provided systems.

3. The Contractor agrees to provide security awareness and education for its End
Users in support of protecting Department confidential information.

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data
in a secure location and identified in section IV. A.2

5. The Contractor agrees Confidential Data stored in a Cloud must be in a
FedRAMP/HITECH compliant solution and comply with all applicable statutes and
regulations regarding the privacy and security. All servers and devices must have
currently-supported and hardened operating systems, the latest anti-viral, anti-
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environrhent, as a
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

whole, must have aggressive intrusion-detection and firewall protection.

6. The Contractor agrees to and ensures its complete cooperation, with the State's
Chief Information Officer in the detection of any security vulnerability of the hosting
infrastructure.

B. Disposition

1. if the Contractor will maintain any Confidential information on its systems (or Its
sub-contractor systems), the Contractor will maintain a documented process for
securely disposing of such data upon request or contract termination; and will
obtain written certification for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster
recovery operations. When no longer in use. electronic media containing State of
New Hampshire data shall be rendered unrecoverable via a secure wipe program
in accordance. with industry-accepted standards for secure deletion and media
sanitization, or otherwise physically destroying the media (for example,
degaussing) as described in NIST Special Publication 800-88, Rev 1. Guidelines
for Media Sanitization, National Institute of Standards and Technology. U. S.
Department of Commerce. The Contractor will document and certify in writing at
time of the data destruction, and will provide written certification to the Department
upon request. The written certification will include all details necessary to
demonstrate data has been property destroyed and validated. Where applicable,
regulatory and professional standards for retention r^uirements will be jointly
evaluated by the State and Contractor prior to destruction.

2. Unless otherwise specified, within thirty (30) days of the t^nination of this
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a
secure method such as shredding.

3. Unless othervirise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any
derivative data or files, as follows:

1. The Contractor will maintain proper security controls to protect Department
confidential information collected, processed, managed, and/or stored in the delivery
of contracted services.

2. The Contractor will maintain policies and procedures to protect Department
confidential information throughout the information lifecycle, where applicable, (from
creation, transformation, use. storage and secure destruction) regardless of the
media used to store the data (i.e.. tape, disk, paper, etc.).

vs. Last update 10/09/16 Exhibit K Contractor IntUals
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Exhibit K

DHHS Information Security Requirements

3. The Contractor will maintain appropriate authentication and access controls to
contractor systems that collect, transmit or store Department confidential information
where applicable.

4. The Contractor will ensure proper security monitoring capabilities are in place to
detect potential security events that can impact State of NH systems and/or
Department confidential Information for contractor provided systems.

5. The Contractor will provide regular security awareness and education for its End
Users in support of protecting Department confidential information.

6. If the Contractor -will be sub-contracting any core functions of the engagement
supporting the services for State of New Hampshire, the Contractor will maintain a
program of an internal process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

7. The Contractor will work with the Department to sign and comply with all applicable
State of New Hampshire and Department system access and authorization policies
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department system(s). Agreements will be
completed and signed by the Contractor and any applicable sub-contractors prior to
system access being authorized.

8. If the Department determines the Contractor is a Business Associate pursuant to 45
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement
(BAA) with the Department and is responsible for maintaining compliance with the
agreement.

9. The Contractor will work with the Department at its request to complete a System
Management Survey. The purpose of the survey is to enable the Department and
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the Contractor engagement. The survey will be completed
annually, or an alternate time frame at the Departments disaetion with agreement by
the Contractor, or the Department may request the survey be completed when the
scope of the engagement between the Department and the Contractor changes.

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent, is obtained from the Information Security Office
leadership member within the Department.

11. Data Security Breach Liability. In the event of any security breach Contractor shall
make efforts to investigate the causes of the breach, promptly take measures to
prevent future breach and minimize any damage or loss resulting from the breach.
The State shall recover from the Contractor all costs of response and recovery from
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Exhibit K

DHHS Information Security Requirements

the breach, including but not limited to: credit monitoring services, mailing costs and
costs associated with website and telephone call center services necessary due to
the breach.

12. Contractor must, comply with all applicable statutes and regulations regarding the
privacy and security of Confidential Information, and must in all other respects
maintain the privacy and security of Pi and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including,
but not limited to, provisions of the Privacy Act of 1974 (6 U.S.C. § 552a), DHHS
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health
information and as applicable under State law.

13. Contractor agrees to establish and maintain appropriate administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access to it. The safeguards must provide a level and
scope of security that is not less than the level and scope of security requirements
established by the State of New Hampshire, Department of Information Technology.
Refer to Vendor Resources/Procurement at https://www.nh.gov/doit/vendor/index.htm
for the Department of Information Technology policies, guidelines, standards, and
procurement information relating to vendors.

14. Contractor agrees to maintain a documented breach notification and incident
response process. The Contractor will notify the State's Privacy Officer and the
State's Security Officer of any security breach immediately, at the email addresses
provided in Section VI. This includes a confidential information breach, computer
security Incident, or suspected breach which affects or includes any State of New
Hampshire systems that connect to the State of New Hampshire network.

15. Contractor must restrict access to the Confidential Data obtained under this
Contract to only those authorized End Users who need such DHHS Data to
perform their official duties in connection with purposes identified in this Contract.

16. The Contractor must ensure that all End Users:

a. comply with such safeguards as referenced in Section IV A. above,
implemented to protect Confidential Information that is fumished by DHHS
under this Contract from loss, theft or inadvertent disclosure.

b. safeguard this information at all times.

c. ensure that laptops and other electronic devices/media containing PHI, Pi, or
PR are encrypted and password-protected.

d. send emails containing Confidential Information only if encrypted and being
sent to and being received by email addresses of persons authorized to
receive such information.
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Exhibit K

DHHS Information Security Requirements

e. limit disclosure of the Confidential Infomiation to the extent permitted by law.

f. Confidential Information received under this Contract and individually
identifiable data derived from DHHS Data, must be stored in an area that is

physically and technologically secure from access by unauthorized persons
during duty hours as well as non-duty hours (e.g.. door locks, card keys,
biometric identifiers, etc.).

g. only authorized End Users may transmit the Confidential Data, including any
derivative files containing personally Identifiable information, and in all cases,
such data must be encrypted at all times when in transit, at rest, or when
stored on portable media as required in section IV above.

h. in ail other Instances Confidential Data must be maintained, used and

disclosed using appropriate safeguards, as determined by a risk-based
assessment of the circumstances involved.

1. understand that their user credentials (user name and password) must not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used to access the site directly or Indirectly through
a third party application.

Contractor is responsible for oversight and compliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Contract, including the privacy and security requirements provided in herein, HIPAA,
and other applicable laws and Federal regulations until such time the Confidential Data
is disposed of in accordance with this Contract.

V. LOSS REPORTING

The Contractor must notify the State's Privacy Officer and Security Officer of any
Security Incidents and Breaches immediately, at the email addresses provided In
Section VI.

The Contractor must further handle and report Incidents and Breaches involving PHI in
accordance with the agency's documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and
notwithstanding. Contractor's compliance with all applicable obligations and procedures,
Contractor's procedures must also address how the Contractor will:

1. Identify Incidents;

2. Determine if personally identifiable information is involved in Incidents;

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37;

4. Identify and convene a core response group to determine the risk level of Incidents
and determine risk-based responses to Incidents; and

V5. Last update 10/09/18 Exhibit K Contractor Inrtiats
DHHS Information

Security Requirements
Page 8 of 9 Date



New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

5. Determine whether Breach notification is required, and, if so, identify appropriate
Breach notification methods, timing, source, and contents from among different
options, and bear costs associated with the Breach notice as well as any mitigation
measures.

Incidents and/or Breaches that implicate PI must be addressed and reported, as
applicabte, in accordance with NH RSA 359-C:20.

VI. PERSONS TO CONTACT

A. DHHS Privacy Officer

DHHSPrivacyOfficer@dhhs.nh.gov

8. DHHS Security Officer

DHHSInformationSecurityOffice@dhhs.nh.gov

V5. Last update 1(V09/18 ExhibitK Contractorl:
DHHS information

Security Requtrements
Page 9 of 9 Datem



State of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secretary of Stale of the State of New Hampshire, do hereby certify that MERRIMACK VALLEY DAY

CARE SERVICE b a New Hampshire Noqsrofit Corporation registered to transact business in New Hampshire on October 30,

1967.1 further certify that all fees and documents required by the Secretary of State's ofBce have been received and b in good

standing as far as thb office b concerned.

Business ID: 62837

Catfficale Number 0004189601

Qpf

BU

O

N

71

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed

the Seal of the State ofNcw Hampshire,

thb 26th day of September A.D. 2018.

William M. Gardner

Secretary of State



CERTIFICATE OF VOTE

/4/n-y
>Jame of jthe elected Officer oi

^ do hereby certify that:

{Name of jthe elected Officer of the Agency; cannot be contract signatory)

1. 1 am a duly elected Officer of y
(Agency Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of

the Agency duly held on ^
(Date)

RESOLVED: That the T?)
(Title of Contract Signatory)

is hereby authorized on t)ehatf of this Agency to enter into the said contract with the State and to
execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of

the day of . 20 \i.
(Date Contract Signed)

4 is the duty elected ^
(Title of Contract Signatory)(Name of Contract Signatory)

of the Agency.

Jignatur^ ojf the Ejected Officer)

STATE OF NEW HAMPSHIRE

County of

The forgoing instrument was acknowledged t)efore me this IZ- day of ^ ̂

By .
(Name of Elected Officer of the Agency)

(NOTARY SEAL)

Commission Expires: jO

(Notary 5'ublic/Justice of the Peace)

s  2020 A- 5



ACORD,

Client#: 494330 MERRIVAL2

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

12/12/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

US! Insurance Services LLC

3 Executive Park Drive, Suite 300

Bedford, NH 03110

855 874-0123

Chris Smith

E..L No»: 877-775-0110

A^ESS: christine.smith@usi.com
fNSURER(S) AFFORDING COVERAGE NAIC »

INSURER A Orul AfTwrtcan Inwranc* Co 16691

INSURED

Merrimack Valley Day Care Service, Inc.

dba Blueberry Express Day Care Center

19 North Fruit Street

Concord, NH 03301

INSURER B ToehAoJogy Intmneo Co. Inc. 42376

INSURERC

INSURERD

INSURERE

INSURER F

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACTOR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR TYPE OF INSURANCE

ADOL
INSR

SUBR
WVD POUCY NUMBER

POLICY EFF
(MM/DD/YYYYI

POUCY EXP
(MM/PD/YYYY) LIMITS

COMMERCIAL GENERAL LIABIUTY

CLAIMS-MADE OCCUR

IVIAC505166113 10/01/2018 10/01/2019 EACH OCCURRENCE

ENTEO
a occufranee)

MEO EXP (Any ono p«f»oo)

PERSONAL & ADV INJURY

GENl AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE

POLICY

OTHER:

LOC PRODUCTS - COMP/OP AGO

$1,000,000

sl.000,000

$5,000

$1,000,000

$2,000,000

$2,000,000

AUTOMOBILE LIABILITY CAP505179513 10/01/2018 10/01/2019
COMBINED SINGLE LIMIT
lEa acddanl^ 1,000,000

ANY AUTO

OWNED
AUTOS ONLY

HIRED
AUTOS ONLY

BODILY INJURY (Par peraon)

SCHEDULED

AUTOS

NON-OWNEO
AUTOS ONLY

BODILY INJURY (Per accident)

PROPERTY DAMAGE
(Per acddentl

UMBRELLA LIAB

EXCESS LIAB

DED

OCCUR

CLAIMS-MADE

EACH OCCURRENCE

AGGREGATE

RETENTION $

WORKERS COMPENSATION

AND EMPLOYERS' LIABILITY y, ̂
ANY PROPRIETOR/PARTNER/EXECUTIVEi
OFFICER/MEMBER EXCLUDED?

(Mandatory In NH)
l( yes. descr1t>e urtder
DESCRIPTION OF OPERATIONS below

TWC3684848 D1/24/2018 01/24/2019 V PGR
A STATUTE

OTH-

£a_

N/A
E.L. EACH ACCIDENT $100,000

E.L. DISEASE - EA EMPLOYEE $100,000

E.L. DISEASE ■ POLICY LIMIT $500,000

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schadula, rruy be aRached If more space Is required)

Operations; Day Care Centers

CERTIFICATE HOLDER CANCELLATION

State Of New Hampshire DHHS

129 Pleasant St.

Concord, NH 03301

1

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03) 1 of 1
#S24462908/M24462828

® 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
SBSZP



Merrimack Valley Day Care Service
Mission statement

To provide child care in a safe and nurturing environment which fosters the
social, emotional, intellectual and physical development of children.

To enhance parent's and caretaker's ability to nurture each child through
support, modeling and information. To collaborate with other agencies to
further these efforts.

To provide opportunities for mdi\dduals and community organizationsto
contribute to Merrimack Valley Day Care Service in ways which they, the
children and Merrimack Valley Day Care Service will benefit.

Merrimack Valley Day Care Service remains dedicated to the philosophy of
providing for those with the greatest need; children at risk of abuse and
neglect, low income families and children with special needs.



MERRIMACK VALLEY DAY CARE SERVICE

AUDITED FINANCIAL STATEMENTS
December 31,2017 and 2016

SINGLE AUDIT REPORTS
DecemberSl, 2017



Table of Contents

Page

INDEPENDENT AUDITOR'S REPORT 1-2

FINANCIAL STATEMENTS
Statements of Financial Position ^
Statements of Activities ^
Statement of Functional Expenses 5
Statements of Cash Flows ^
Notes to Financial Statements

GOVERNMENT AUDITING STANDARDS AND
SINGLE AUDIT ACT REPORTS AND SCHEDULES

INDEPENDENT AUDITOR'S REPORT on Internal Control
Over Financial Reporting and on Compliance and Other Matters
Based on an Audit of Financial Statements Performed in
Acccn:dmce'wjfh Government Avditing Standards 11-12

INDEPENDENT AUDITOR'S REPORT on Compliance for Each
Each Major Program and on Internal Control Over Compliance
Required by the Uniform Guidance 13-14

Schedule of Findings and Questioned Costs
Section I - Summary of Auditor's Results 15
Section n-Financid Statement Findings-None 15
Section EQ - Federal Award Findings and Questioned Costs - None 15

Schedule of Expenditures of Federal Awards 16

Notes to Schedule of E:q)cnditures of Federal Awards 17



ROWLEY & ASSOCIATES, P.C.

Certified public accountants
46N. STATE STREET

CONCORD, NEW HAMPSHIRE03301

member telephone (603) 228-5400
AMERICAN WCTTTUre OF FAX# (603) 226-3532 MEMBEROFTHEPR^^

CERTIFIH) PUBUC ACCOUNTANTS

INDEPENDENT AUDITOR'S REPORT

C(M»{PANIES PRACTTCB SECTION

Board of Directors

Merrimack Valley Day Care Service
Concord, New Hampshire

Report on the Fmancial Statements

We have audited the accompanying financial statements of Menimack Valley Day Care Service (a
nonprofit organizatioa), which comprise &e statement of financial position as of December 31,2017 and
the related statement of activities and changes in net assets, fimctional expenses, and cash flows for the year
then ended, and the related notes to the financial statements.

Management's Responsibility for the I<1nandal Statements

Management is responsible for the preparation and feir presentation of tiicse financial rtatemCTte in
accordance with accounting principles generally accept^ in the United States of America; this includes the
design, implementation, and maintenance of internal control relevant to die preparation and fair
presentation of financial that are flee fiom material misstatement, wheflier due to finud or error.

Auditor's Responsibility

Our responsibility is to express an opinion on these financial statements based on our audit We conducted
our audit in accordance with auditing standards generally accepted in the United States of America and the
standards applicable to financial audits contained in Government Auditing Standards^ issued by the
CkimptroUer General of the United States. Those standards require that we plan and perform the audit to
obtoin reasonable assurance about \^ether the financial statements are fiee of material misstatement

An audit involves performing procedures to obtain audit evidence about die amounts and disclosures in die
financial statements. The procedures selected depend on the auditor's judgment, including the assessment
ofthe risks of material misstatement of the financial statements, vriieflier due to finud or error. In making
those risk assessments, die auditor considers internal control relevant to the entity's preparation and fair
presentation of the finmcial statements in order to design audit procedures that are appropriate in the
circumstances, but not for die purpose of expressing an opinion on the effectiveness of die entity's internal
control. Accordiagly, we express no such opinion. An audit also includes evaluating die appropriateness of
accounting policies used and the reasonableness of significant accounting estimates made by management,
as well as evaluating die overall presentation ofdie financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our
opinion.

Opinion

In our opinion, the statements referred to above present feiily, in all material respects, the financial
position of Menimack Valley Day C:are Service's of December 31,2017 and the changes in its net assets
and its cash flows for die year thra ended in accordance witii accounting principles generally accepted in
the United States of America.

-1-



Prior Period Financial Statements

The financial statements of Merrimack Valley Day Care Service as of December 33,2016 were audited by
other auditors whose report dated, July 12,2017, expressed an unmodified opinion on those statements.

Summarized Comparative Informatioo

In our opinion, the summarized comparative information presented herein as of and for the year ended
December 31,2016, is consistent, in all material respects, with the audited financial statements fiom which
it has been derived.

Other Matters

Other irrformation

Our audit was conducted for the purpose of forming an opinion on the financial statements as a whole. The
accompanying schedule of e:q)enditiires of federal awards, as required by Title 2 U.S. Code of Federal
Regulations Part 200, Untform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards^ is presented for purposes of additional analysis and is not a required part of the financial
statements. Such mformation is the responsibility of management and wm derived finm and relates directly
to the underlying aty-Aimting nnd other records used to prepare the financial statements- The information hw
been subjected to the auditing procedures applied in tiie audit of tiie financial statements and ccrt^
additional procedures, including comparing and reconciling such information directly to the underlying
accounting and other recoxds used to prepare the financial statements or to tiie financial statements
themselves, and other additional procedures in accordance whh auditing standards generally acce^ m the
United States of America. In our opinion, the informfltion is felrty stated, in all material respects, in relation
to tiie financial statements as a \riiole.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated July 9,2018, on
our consideration of Meirimack Valltty Day Care Service's internal control over financial reporting and on
our tests of hs compliance with certain provisions of laws, regulations, contracts, and grant agreements and
other matters. The purpose of that report is to describe the scope of our testmg of internal control over
financial reporting and compliance and the results of that testing, and not to provide an opinion on fee
effectiveness of the Merrimack Vall^ Day Care Service's internal control over financial reporting or on
complimcc. That report is an integral part of an audit performed in accordance wife Government Auditing
Standards in considering Merrimack Valley Day Care Service's internal control over financial reporting
and compliance.

Rowley & Associates, P.O.
Concord, New Hampshire
July 9,2018

-2-



Merrimack Vafley Day Care Service
Statements of Financial Position

December 31,2017 and 2016'

ASSETS

CTTRRENT ASSETS

Cash, unrestricted

Cash, temporarily restricted.
Accounts receivable

O&er receivables

Prepaid Expenses

Total Cnrrent Assets

PROPERTY AND EQUIPMENT

Land

Buildings and improvements
Equipment

Less Accumulated Depreciation
Total Property and Equipment, Net

Total Assets

UABILrnES AND NET ASSETS

CURRENT LIABILmES

Current Portion , of Long-Term Debt
Accoimts Payable
Accrued Expenses

Total Current Liabilities

T.ONG-TERM UABLLITIES

Long-Teim Debt, Net of Current Portion

NET ASSETS

Unrestricted

Temporarily Restricted

Total Net Assets

Total Liabilities and Net Assets

2017 2016

$ 272,743 $ 390,084

22,051 -

45,130 30,975

30,000 30,000

1,124 2,855

371,048 453,914

105,000 105,000

1,211,939 719,825

259J59 254368

1,576,698 1,079,193

(808,278) (780,099)

768,420 299,094

s 1,139,468 $ 753,008

$ 4,719 S 3335

13,130 13314

123352 152,555

141301 169,704

113,386

862,830 421,279

22,051 162,025

884,881 583304

$ 1,139,468 S 753,008

See Independent Auditors' Report and Notes to Financial Statements
•3-



Menimack VaU^ Day Care Service
Statements of Activities

Years Ended Dewmber 31,2017 and 2016

Revenue and Support

Program service fees
Grants and contributions, cash
Grants and contributions, non-cash
Other revenue

Interest, income

Total Revenue and Support

Release from donor imposed
restrictions

Expenses

Program

Administrative

Fimdraising

Total Expense

Increase (decrease) in net assets

Net assets, beginning of year

Prior period adjustment

Net assets, end of year

Unrestricted

Temporarily

Restricted

Total

2017

Total

2016

$ 1,557,426
168,570

48.159

357

$
34,582

199,996

$ 1,557,426
203,152

199,996

48,159

357

$ 1.498,966
227,173

211,262

204

1.774,512 234,578 2,009.090 1.937,605

374.552 (374,552) -

1,456,111

243,237

8,165

1,456.111
243,237

8,165

1,420,025

279,641

1.707,513 - 1,707.513 1,699,666

441,551 (139,974) 301.577 237,939

421.279 162,025 583,304 328,015

17.350

$  862.830 $  22.051 $  884,881 $  583,304

See Auditors' Report and Notes to Financial Statements



Merrimack Valley Day Care Seirice

Statement of FonctioDal Expenses

Year Ended December 31,2017

With Comparative Totals for Year EndedDecember 31,2016

Program

Services Administrative FondraisinK

Total

2017

Total

2016

Salaries and wages S  804,820 S  143,609 $ 7300 s  955329 $  974,885

Payroll taxes 62,137 11,270 577 73384 74,410

Pension expense - 8,003 63 8,066 8.398
Other employee benefits 2,285 905 25 3315 24,843

Insurance 1,730 36,069 - 37,799 12.100

Repairs and maintenance 41,586 1,420 - 43,006 46,414

Utilities 19,278 808 - 20,086 23,796

Ofifice and classroom supplies 26,680 14,033 - 40,713 30,944

Advertising and publidty 314 4303 - 4,617 -

Food 459.487 - - 459,487 462,751

Interest eoqpense 1,315 - - 1315 146

Educational programs 1,613 3338 - 4,851 -

StajET training and meetings 3,105 671 - 3,776 3,629

Memberships and subscriptions 10 1374 - 1384 995

Professiraal services 312 8,160 - 8,472 6,945
Travel and vehicle 2,069 580 - 2,649 4,183

Miscellaneous 1,191 8,894 - 10,085 6,675

Depreciation expense 28,179 - • 28,179 18,552

Total Expenses S M56,lll $  243337 S 8,165 S  1,707313 s  1399,666

See Independent Auditors' Report and Notes to Financial Statements
-5-



Merrimack Valley Day Care Service
Statements of Cash Flows

Years Ended December 31,2017 and 2016

CASH FLOWS FROM OPERATING ACTlVllXlsS

Increase in Net Assets

Adjustments to Reconcile Increase in Net Assets to Net Cash
Provided by Operating Actiwties

Change in restricted cash
Non-cash contribution of property and equipment
Depreciation

(Increase) Decrease in Operating Assets:
Accounts Receiv^le

Other Receivables

Prepaid E?q)eoses

Increase (Decrease) in Operating Liabilities:
Accounts Payable

Accrued Expenses

Other Liabilities

NET CASH PROVIDED BY OPERATING ACTIVITES

Ci^SR Tn/>WS FROM INVESTING ACnVITTES
Cash Paid for Acquisition of Property and Equipment

NET CASH USED BY INVESTING ACTIVITIES

CASH FLOWS FROM FINANCTNG ACTIVmES

Net Proceeds (Repayment) ofLong-Term Debt
NET CASH PROVIDED (USED) BY FINANCING ACnVTIES

NET INCREASE (DECREASE) IN UNRESTRICTED CASH

unrestricted cash at BEGINNING OF YEAR

UNRESTRICTED CASH AT END OF YEAR

SUPPLEMENTAL DISCLOSURE OF CASH FIX)W INFORIVIATION

Cash paid during the year for
Interest

Total cost of property and equipent
Non-cash contribution of property and equipment

Cash paid for property and equipment

2017 2016

$ 301.577 $ 237,939

(22,051)

(199.996) -

28.179 18,552

(14.155) 44,708

- (3.333)

1,731 (2,476)

(784) (986)

(29.203) (8.473)

- 2350

65,298 288,181

(297,509) (44,660)

(297,509) (44,660)

114,870 (4,753)

114,870 (4.753)

(117,341) 238,768

390.084 151,316

$ 272,743 $ 390,084

$  1315 $  146

497.505

(199,996) -

$ 297,509 $

See Independent Auditors' Report and Notes to Financial Statements
-6-



mermmack valley day care service
Notes to Financial Statements
Yean Ended December 31,2017 and 2016

A.NATT1RE ni' ArrrvmES Am .SIGmFICANT ACrOTTNTlNG POUCIES

Nature of Activities

Mmimack VaUey Day Care Sovice, "the Organization", is a non-stock, noit-profit oorpo^on■^e Agency is exeinpt fioin federal incoine taxes tinder telntettialRnyenue Code
Section 50KcX3)- The Agency's primaty purpose U to provide day care services for a vanety o ages m
local community and smrounding towns.

Sipnificflnt Aa^itntinp PoKcics

The financial -rt"'""'-"" of the Organization have been prepared in confonnity withAccounting Principles (GAAP) as applied to not-for-profits. The Ftnmd^^unlMg Stan^ ASm k ttoLLxl standari-setting body for establishing accounting and financial rpiortmgfer^otior-ptofc^e more significant of the FASB's generalfy acce,^
to the OrgaLation, and the Organization's conformity with ̂ h pnnciples, are described below. Thesedisclosta^s^ integral part of the Organization's financial statements.

ginnndal fitetemcnt Fresentation

^^^^Ltements of activity, which is combined into total uniestncted net assets.

Crants Receivable pnd Promises to Give

Contributions are recognized when the donor makes a promise to gjve to the
hcrtnnw unconditional Contributions that are restricted by the donor are reported as mcreases m

nJt ̂ ets depending on the nature of the restrictions. When a restriction expues, tempoianly restncted net
assets are reclassified to unrestncted net assets.

Estimates

The nieoaiation of financial statements in confonnity wMi generally accepted acco^g piinciplesiS^^e^to make estimates and assumptions that affect certam reported amounts and
(Sclosuies. Accoidingly, actual results could differ fiom those estimates,
r'rtmpimafttgd Absences

Pmnlovees of tiie OrKanization arc entitled to paid vacation depending on job classification,5^^^ other^lrTTie statement of financial position reflects ̂ ed vac^on earned, but unpaid
as of December 31,2017 and 2016 in the amounts of $85,806 and $109,964, respectively.

of Expenses

The Organization aUocates expenses among program servi^ mana^cnt and general, and fundraising
based on direct costs and other factors, including space utilization and time.

-7-



MERRIMACK VALLEY DAY CARE SERVICE

Notes to Financia] Statements
Years Eaded December 31,2017 and 2016

NOTE A-NATDRE OF ACl'lVrilES AND SIGNIFICANT ACCOUNTING POUCEES

Property and Eonipment

It is the Orgaiiization's policy to capitalize property and equipment over $2,500 and all ̂ qjendituies for
repairs, maintenance, renew^ and betterments that prolong the useiul lives of assets. Lesser amounts are
e^q^ensed. Purchased property and equipment is capitalized at cost Donations ofproperty and equipment
are recorded as contributions at their estimated &ir value. Such donations are report^ as unrestricted
contributions unless the donor as restricted the donated asset to a specific purpose. Assets donated with
explicit restrictions regarding their use and contributions of cash tl^ must be used to acquire property and
equipment are reported as restricted contributions. Absent donor stipulations regarding how long those
donated assets must be maintained, the Or^nization rqx)rts e7q)iration of donor restrictions when the
donated or acquired assets are placed in service as instructed by the donor. The Organization reclassifies
temporarily restricted net assets to unrestricted net assets at that time. Property and equipment are
depreciated using tiie straight-liQ^ method. The ranges of useful lives are as follows:

Building and Improvements 39 Years
Equipment 3-7 Years

Depreciation e}q>ense recorded by the Organization for the years ended December 31,2017 and 2016 was
$28,179 and $18,552, respectively.

Income Taxes

The Organization is a not-for-profit corporation under Section 501 (c) (3) ofthe Internal Revenue Code, is
exempt from federal income taxes, and is classified as otiier than a private foundation. In addition, the
Organization qualifies for the charitable contribution deduction under Section 170(bXlXA).

Cash and Cash Eonivalents

For purposes of tiie Statements of Cash Flows, the Organization considers all hi^ily liquid investments
(short-term investments such as certificates of deposits and money market accounts) with an initial maturity
of tiiree months or less to be cash equivalents. llere were no cash equivalents as of December 31,2017
and 2016.

NOTE B - RESTRICTIONS ON NET ASSETS

Temporarily restricted net assets consist of funds received by the Organization, restricted as to use or time.
The restrictions are considered to e}q)ire ̂ ^n p^ments are made. As ofDecember 31,2017 and 2016
respectively, the temporarily restrict^ net assets are available for the following purpose:

2017 2016

Building Fund $ 18,289 $162,025
MJW Blueberry Gift 2.000
Refugee Sports Project 1.762 ;
Total $ 22.051 $162.025

NOTE C - PROGRAM SERVICE FEES

Net Service fees provided for the years ended December 31 were as follows:
2017 2016

Child Dsy Care Sovices $ 404,075 $ 393,965
USDA 559,180 540,036
Division of Children and Youth Services 88^41 55,232

Private Pay 505.830 509.733
Total $1^57.426 $1.498.966

-8-



mekrimack valley day care service
Notes to Financial Statements
Years Ended December 31,2017 and 2016

NOTE D - LONG-TERM NOTES

As of December 31,2017 and 2016, long-term debt consists of the foUowing;

2017 2016

Note payable to the City of Concord, in
monthly installments of $408 including
interest at 2.5% through August 2017,
coUateralized by all Organization assets. $ - $ 3»235

Note payable to the Gty of Concord, in
monthly ingtflllments of $408 including
interest at 2.5% tough August 2017,
collateralized by all Organization assets. 118.105

Total 118,105 3,235
Less Current Portion —4,212
Total Long Term Debt SI «

Future scheduled maturities of long-tenn debt are as follows:

Years ending December 31;

2018 $ 4,719
2019 4,839
2020 4,961
2021 5,086
2022 5,215
Thereafta* 93.285

Total ^118-105

fJOTE E - CONCENTRATION OF CREDIT RISK

The Organization mf'"t»in<i cash balances in several accounts at a local bank. These accounts are insuredby the Federal Deposit Insurance Corporation up to $250,000. AtDeccmber31,2017and2016die
Organization had no uninsured cash balances, respectively. Management considers this a normal busmess
risk.

NOTE F - TA7C EXEMPT STATUS

The Organization is a public charity exempt ftom Federal income tax under Section 501 (c) (3) of the
Internal Revenue Code. The Organization does not believe it has done anytog during fte past year that
would jeopardize its tax exempt status at either the state or Federal level. The Organization reports its
activities to the IRS in an annual information return. These filings are subject to review by the taxmg
authorities and the federal income tax returns for 2017,2016, and 2015 are subject to examination by the
IRS, generally for three years after tiiey were filed.

In accordance with FASB ASC 740-10. Accounting for Uncertainly in Income Taxes, the Organization is
under the opimon that fticre are no unsustainable positions tiiat have been taken in regards to federal or st^
income tax reporting requirements. Accordingly, manag^ent is not aware of any unrecognized tax benefits
or liabilities that should be recognized in the accompanying statements.
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MERRIMACK VALLEY DAY CARE SERVICE
Notes to Financial Statements
Years Ended December 31» 2017 and 2016

NOTE G - PENSION PLAN

The Organization has a defined contribution retirement income plan. Employees are eligible to participate
upon reaching age 21 and completing three years of service, at which time the employees are 100% vested.
Contributions are detennmed amnially by fiie Board ofDirectors. The contributions made during the years
ended December 31,2017 and 2016 were $8,066 and $8,398, respectively.

NOTE H - SUBSEQUENT EVENT

Managemmit has evaluated subsequent events throu^ Juty 9,2018, the date on whidi file financial
statements were available to be issued to determine if any are of such significance to reqi^ disclosure. It
has been determined that no subsequent events matching this criterion occurred during this period.

NOTE I - FAIR VALUE MEASUREMENTS

In accordance with FASB ASC 820, Fair Value Measurements and Disclosures, the Organization is
required to disclose certain information about its financial assets and liabilities. Fair values of assets
measured on a recurring basis at December 31 were as follows:

Significant Other
Observable Inputs

2017 Fair Value fLevel 2)
Accounts and Other Receivables $ 75.130 $ 75.130

2016

Accounts and Ofiier Receivables $ 60.975 $ <^0-975

The fair value of accounts and other receivables are estimated at the present value of expected fiiture cash
flows.

NOTE J - CONTINGENT LIABIHTIES

Grants often require the folfiUment of certain conditions as set forth in the instnunent of the grant Failure
to falfill the conditions could result in the return of the fimds to the grantors. Alfiiough the return of the
funds is a possibility, the Board of Directors deems the contingency unlikely, since by accepting the grants
and their terms, it has made a commitment to fulfill the provisions of the grant

NOTE K - LEASE OBLIGATION

The Organization nnflmtams three programs located at the fecilities of other organizations. There is no
rental agreement with the other organizations nor is there any rent paid. The programs are maintained for
the ben^t ofthe employees located at fiiose sites.

NOTE L - PRIOR PERIOD ADJUSTMENT

During the cunent year audit it was discovered that certain assets and Habilrties were incorrect and have
been corrected as aprior period adjustment for fire year ended December 31,2016. The adjustment
consisted of the following:

Prepaid expenses - (decrease) in net assets $ (4,900)
Other liabilities - increase in net assets 22.250

Total prior period adjustment: ^ 17.350
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ROWLEY & ASSOCIATES, P.C.

certified public accountants

46 N. STATE STREET

CONCOIJD, NEW HAMPSHIRE 03301
TELEPHONE (603) 228-5400

MQ*®™ FAX# f603) 226-3532 Member OfThePWVate
AMERICANINSITTUIBOF COMPANESPRACnCESECnON

OppilKiTm PUBLIC ACCOUNTANTS

iwnFPFNDENT AUDITOR'S REPORT ON INTERNAL CONTROL OVER FINANCIAL R^RTING
SnCI^I^^CE iWD OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL

STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENTAWTTING STANDARDS

Board of Directors
Merriniack Valley D^ Care Service
Concord, New Hampshire

We have audited, in accordance with the auditing standards generally accepted in the f
America and the standards qrplicable to financial audits contained m Govemm^ Auditing Standmis
issued by the Comptroller General of die United States, the financial st^^ents 7^"^^
Care Service (a nonprofit organization), which comprise the statern^ of financu^rhOT
31 2017. and the related statements of activities and cash flows for ̂
notes to the financial statements, and have issued our report fliereon dated July 9.2018.

Internal Control Over Finandal Reporting

In olannine and performing our audit of the financial statements, we considered Metrimadk Vall^l^
Ca^^^'s internal control over financial rqiortmg Cmtemal controD to determine the audit pr^uro

the circumstances for the purpose of expressing our opmion on die tod
statements but not for the purpose of expressing an opinion on the effectivenws ^AccorS^y. we do not express an opmion on the effectr^eness of
Memmack Valley Day Care Service's internal control.

A deficiency in Memal control exists when the design or operation of a cor^l do« not
or employees, in the normal course of perforating their assigned toons, to prwe^ or dd^^d
misstateraents on a timely basis. A material weakness is a deficiency, or a combination of d^aencira, m
internal control, such that there is a reasonable possibility that a material imsstdemeirt of the entity s

statements will not be prevented, or detected and conected on a toely b^is. A
d^ciency is a deficietxty, or a combination of deficiencies, m irrter^ rontrol that is ^ ®
nSei^eakness. yet important enough to merit attention by those charged with governance.

Our consideration of internal control was for the ̂ ted
and was not designed to identity aU deficiencies m mtto cont^

weaknesses or significant deficiencies. Given these limitations, duniig our audit we did not ideu^ any
deficiencies in internal control thM we consider to be material weaknesses. However, material weaknesses
may exist Aat have not been identified.
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Compliance and Other Matters

As part of obtaining reasonable assurance about whether Merrimack Valley Day Care Service s financid
statements are fiee fiom material misstatement, we performed tests of its compliance with certain
provisions of laws, regulations, contracts, and grant agreements, noncompUance wifli which could have a
direct and material effect on the deteraiination of financial statement amounts. However, providing an
opinion on compliance with those provisions was not an objective of our audit, and accordingly, we do not
express such an opinion. The results of our tests disclosed no instances of noncoiiy>Uance or other matters
that are required to be reported under Government Auditing Standards.

Purpose of fliis Report

The purpose of this report is solely to describe the scope of our testing of internal control and coinplianrre
and the results of that testing, and not to provide an opinion on the effectiveness of the organization's
internal control or on compUance. This report is an inte^ part of an performed in accordance with
Government Auditing Standards in considering the organization's internal control and compliance.
Accordingly, this communication is not suitable for any other purpose.

Rowley & Associates, P.C.
Concord, New Hampshire
July 9,2018
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ROWLEY & ASSOCIATES, P.C

CERTIFIED PUBUC ACCOUNTANTS

46 N. STATE STREET

CONCORD.NEWHAMPSUIRE03301

member telephone (603) 22S-5400
AMBRICANlNSinUTEOF FAX# (603) 226-3532 MEMBER OF 1^5PRIVATB

CrPBTiyiRO PUBLIC ACCOUKTAKTS OMPANIES PRACTICE SECTION

INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE FOR EACH MAJOR PROGRAM
AND ON INTERNAL CONTROL OVER COMPLIANCE REQXERED BY THE UNIFORM GUIDANCE

Board of Directors

Menimack Valley Day Care Service
Concord, New Hampdiire

Report CD Compliance for Eacb Major Federal Award Program

We have audited Menimack Valley D^ Service's compliance with die types of compliance
requirements desraibed in the OMB Compliance Supplement have a direct and material effect on
each of Merrimack Valley Day Care Service's mqor federal programs forthe year ended December 31,
2017. Merrimack Valley Day Care Service's mfyor federal programs are identified in the summary of
auditor's results section of die accompanying schedule of findings and questioned costs.

Management Responsibility

Management is responsible for compliance with the requirements of laws, rcgulations, contracts, and grants
applic^le to its federal programs.

Auditor's Responsibility

Our responsibility is to express an opinion on compliance for each ofMenimack Valley Day Care Service's
major federal programs based on our audit ofthe types of compliance requirements referred to above. We
conducted our audit of compliance in accordance with auditing standards generally accepted in the United
States of America; the standards applicable to financial audits contained in Government Auditing Standards^
issued by die ConqitioUer General of the United States; and die audit requirements of Title 2 U.S. Code of
federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for FederalAwards (Uniforin Guidance). Those standards and the Uniform Guidance require
that we plan and pcrfonn the audit to obtain reasonable assurance about whether noncompUance with the
types of compliance requirements referred to above diat could have a direct and material effect on a major
federal program occuired. An audit includes examining, on a test basis, evidence about Merrimack Valley
D^ Care Service's compliance with diose requirements and performing such other procedures as we
considered necessary in the circumstances.

We believe that our audit provides a reasonable basis for our opinion on compliance for each major federal
prograriL However, our audit does not provide a legal determination of Merrimack Valley Day (Jare
Service's compliance.

Opinion on Each Major Federal Program

In our opmion, Merrimack Valley Day Care Service complied, in all material respects, with the types of
compliance requirements referred to above that could have a direct and material cfect on each of its major
federal pi'ogrHma for the year ended December 31,2017.
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Report on Internal Control over Compliance

Management of Meirimack Valley Day Care Service is responsible for establishing and maintaining
effective internal control over compliance witii the types of compliance requirements referred to above. In
planning and perfonning our audit of compliance, we considered Merrimack Valley Day Care Service's
internal control over compliance with the types of requirements diat could have a direct and material effect
on each major federal program to determine the auditing procedures that are ̂ propriate in the
circumstances for the purpose of expressing an opinion on compliance for each mqor federal program and
to test and report on internal control over compliance in accordance with the Uniform Guidance, but not for
the purpose of expressing an opinion on the effectiveness of internal control over compliance. Accordingly,
we do not express an opinion on the effectiveness of Merrimack Valley D^ Care Service's internal control
over compliance.

A d^dency in interned control over compliance exists when the design or opaadon of a control over
compliance does not allow management or mpl(^ees, in the normal course ofperforming their assigned
functions, to prevent, or detect and correct, noncompliance with a of compliance requirement of a
federal program on a timely basis. A material weahiess in internal control over compliance is a deficiency,
or combination of deficiencies, in internal control over conq)liance, such that tiiere is a reasonable
possibility that material noncompliance with a type of compliance requirement of a federal program will not
be prevented, or detected and corrected, on a timely basis. A signtficant d^ciency in intemal control over
compliance is a deficiency, or a combination of d^ciencies, in intemal control over compliance with a type
of compliance requirement of a federal program diat is less severe than a material weakness in internal
control over compliance, yet iiiq>ortaDt enough to merit attendon by those charged with governance.

Our consideration of intonal control over compliance was for the limited purpose described in die first
paragraph of this.secdon and was not designed to identify all deficiencies in internal control over
compliance that might be material weaknesses or significant deficiencies. We did not identify any
deficiencies in intemal control over compliance that we consider to be material weaknesses. However,
material weaknesses m^ exist that have not been identified.

The purpose of this report on intemal control over compliance is solely to describe die scope of our testing
of internal control over compliance and die results of that testing based on the requir^ents ofdie Uniform
Guidance. Accordingly, this report is not suitable for any odier purpose.

Rowley & Associates, P.C.
Concord, New Hampshire
July 9.2018
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MERRIMACK VALLEY DAY CARE SERVICE
Schedule of Findings and Question Costs
Year &ided December 31,2017

SKCnON I - SITMMARY OF AUDITOR'S RESULTS

1. The auditor's report expresses an unmodified opinion on wbedier the financial statements of the
Merrimac* Valley Di^ Care Service were prepared in accordance with GAAP.

2. No reportable conditions relating to the audit of the financial statements are reported in the Independent
Auditor's Report No material weaknesses are reported.

3. No instances of noncompliance material to file financial statements of New Hampshire Organiation
Against Domestic and Sexual Violence, which would be required to be reported in accordance with
Government Auditing Stemdards, were disclosed during the audit

4. No significant deficiencies in internal control over major federal award programs are reported in the
Independent Auditor's Report on ConqiUance for Each Major Program and on Internal Control Over
Compliance Required by the Uniform Gtiidance. No Material weaknesses are reported.

5. The auditor's report on compliance for fiie mqor federal award programs for Merrimack Valley Day
Care Service expresses an unqualified opinion on all major federal programs.

6. Audit fintirngs that are required to be reported m accordance with 2 CFR section 200J16(a) are reported
in this Schedule.

7. There were no programs tested as mqor programs.

8. The threshold for /iigtingirishmg Types A and B Programs was: $750,000.

9. The Merrimack Valley D^ Care Service was determined to be a low-risk auditee.

SECTION n-FINDINGS: FINANCIAL STATEMENT AUDIT

No matters were reported.

SECTION in - FINDINGS AND OPESTIONED COSTS: FEDERAL AWARD PROGRAMS
AUDIT

No matters were rqwrted.
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Merrimack VaDey Day Care Service
ofExpenditures ofFederal Awards

For the Year Ended December 31,2017

Program Title

Pass-Through

Federal Entity Passed
CFDA Identitying Through to Federal
Number Number Subreciplents Expenditures

U.S. Department of Afiriculture

Pass-Through Proffoms from State (^New Ha/rpshire
Department cf Education

USDA Food and Nutrition Services

U.S. Denartment of HealA and Human Services

Pass-Through Pro^ams from State cf New Hangfskire
Division cf Human Services Social Service Block Grant

Title I, DCYF Program

Title XX, Child D^ Care Services

Title XX, DCYF Protective Services

10J58

84.010

93J96

93.667

401,885 471,587

6,336

235,045

85,983

327364

TOTAL EXPENDITURES OF FEDERAL AWARDS S  401,885 $ 798,951
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MERRIMACK VALLEY DAY CARE SERVICE

Notes to Schedole of Expenditures of Federal Awards
Year Ended December 31,2017

NOTE A - BASIS OF PRESENTATION

The accompanying schedule of expenditures of federal awards (the Sdiedule) includes the federal grant
activity of Menimack Valley DtV Care Service under programs of the federal government for the year
ended December 31,2017. The information in this Schedule is presented in accordance with the
requirements of Htle 2 U.S. Code of Federal Regulations Part 200, Umform Admmistrative Reqidrements.
Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance). Because the Schedule
presents only a selected portion ofthe operations of New Hampshire Organization Against Domestic and
Sexual Violence, it is not intended to and does not present the financial position, changes in net assets, or
cash flows of New Hampshire Organization Against Domestic and Sexual Violence.

NOTE B - SUMMARY OF SIGNIFICANT ACCOUNTING POUCIES

1. Expenditures reported on the Schedule are reported on the accrual basis of accounting. Such
expenditures are recognized following the cost principles contained in the Uniform Guidance, Cost
Principlesfor Non-profit Organizations, wherein certain types of expenditures are not allowable or are
limited as to reimbursement

2. Pass-through entity idcntiiying numbers are presented where available.

NOTE C - SUBRECIPIENTS

The Merrimack Valley Day Care Service provides federal awards to suhrecipients as follows:

Title Federal CFDA # Amount Provided

USDA Food & Nutrition Services 10.558 $ 401,885

NOTE D - INDIRECT COST RATE

The Menimack Valley Day Care Service has not elected to use the 10% de minimis indirect cost rate as
allowed under the Uniform Gmdance.
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19 North Fruit Street

Concord, New Hampshire 03301
224-1632

2018-2019 Board of Directors

Board President, Christy Dolat Bartlett

Secretary, Amy Goldstein

Lisa Burton

Catrlna Watson

Karen Dufault

Donna Raycraft

MaryJane Wallner

Executive Director, Marianne Barter

Jim ̂  United Way Agency



Marianne Barter

Education

University of New Hampshire, BA in English 1991
New Hampshire Technical Institute, Early Child Education Certificate 2001

Certifications

Early Childhood Master Professional Credential

Early Childhood Administrator Credential

American Red Cross instructor 2003 to present
Certified Nutrition and Physical Activity Self- Assessment for Child Care Consultant

Professional Experience
Executive Director, Merrimack Valley Day Care Service June2017-present
Health and Nutrition Coordinator, Merrimack Valley Day Care Service February 2002-June 2017

•  Oversee the dally operations of a large non-profit child care agency
• Oversee 50 staff members, including teachers, cooks, assistants and volunteers
• Monitor the Child- and; Adult Care Foodi Program Ir^ collaboration with the NH

Department of Education for child care centers, family day care homes and afterschool
programs statewide

• Work closely with families whose children are enrolled In Merrimack Valley Day Care
Service to offer support and referrals as needed

• Work closely with children who are at risk of abuse anct. neglect and those with special
needs

•  Have extensive-knowledge of mental health and support agencies in the Concord area
• Offer training and support to child care staff
•  Serve on- committees Including Concord Connections,. Early Learning N H. Strengthening

Families, CACFP Sponsors Group, State Scholarship Policy Advisory committee. Spark NH
Workforce and Professional development Committee

•  Currently in the second term on the Executive Council of the New Hampshire Child Care
Advisory Council

•  Currently on the Executive Council of Spark NH

Program Coordinator, Girls incorporated ■May2000-January 2002
Owner, Annie's Book Stop book store June 1994-April 2000



Barbara Romanes

Education

Girls Latin High SchopI graduate
Granite State College, Associates Degree In Early Childhood Education
Granite State College, Bachelors Degree In Early Childhood Education

Work History

July 2009-present

Merrimack Valley Day Care Service

•  Implement Title 1 grant

• Work one on. one with students who are part of the state DCVF system to ensure academic
support

• Work closely with the public school system and Individual teachers to best meet the needs of
title 1 students

•  Attend lEP meetings of title 1 students in caseload
•  Communicate, with parents on the progress of title 1 students
•  Substitute irvthe infant and toddler rooms as needed

•  Create curriculum Ideas for infant and toddler classrooms as needed

1989-2009

State of New Hampshire

•  Case technician for Sodai Security



CONTRACTOR NAME

Key Personnel

Name Job Title Salary % Paid from

this Contract

Amount Paid from

this Contract

Barbara Romanos Title 1 Teacher $14.50 100 $14727

Marianne Barter Executive Director 0
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Jeffrey A. Mo ers
Comfniuioner

Joseph K. Ribsam. Jr.

Direelor

|i!> /
STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

OFFICE OF HUMAN SER VICES

DIVISION FOR CHILDREN, YOUTH & FAMILIES

129 PLEASANT STREET. CONCORD. NH 03301-3857

603-27M455 J-8004i52-3345 E*t. 4455

Fax:603-27M729 TDD Access: 1-800-735-2964

www,dhh5.nh.gov/dcyf

January 12, 2018

His Excellency; Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Office of Human Services,
Division for Children, Youth and Families to enter into retroactive agreements with the
vendors identified below to provide Title I services to abused, neglected or delinquent youth in
an amount not to exceed $959,390, retroactive to July 1, 2017, effective upon Governor and
Executive Council approval, through August 31, 2018. 100% other funding.

Vendor Vendor # Location Total
Easter Seals New Hampshire. Inc. 177204-8005 Manchester $72,961
Merrimack Vallev Day Care Services 160070-B001 Concord .  $28,168
Mount Prospect Academy 168139-B001 Plymouth $397,369
NFI North, Inc. 177575-B001 Contoocook $251,713
Pine Haven Boys Center 174119-8001 Suncook $132,925
Spauldinq Youth Center 154273-8001 Northfield $76,254

Total: $959,390

Funds are available in the following account for State Fiscal Year 2018 and 2019 with
the ability to adjust encumbrances between State Fiscal Years through the Budget Office
without Governor and Executive Council approval, if needed and justified.

05-95-42-421010-2975 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS
DEPT OF, HHS: HUMAN SERVICES, CHILD PROTECTION, PASS THRU GRANTS TITLE I

Easter Seals Education Program (Vendor #177204-B005)

SPY Class/Object Class Title Activity Code Contract

Amount
2018 571-500929 Pass Thru Grants 42107501 $62,711
2019 571-500929 Pass Thm Grants 42107501 $10,250

Subtotal: $72,961



His Excellency, Governor Christopher T. Sununu
and the Honorable Council

Page 2 of 4

Merrimack Valley Day Care Services (Vendor #160070-6001)
19 North Fruit Street. Concord. NH 03301

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $20,289

2019 571-500929 Pass Thru Grants 42107501 $7,879

Subtotal: $28,168

Mount Prospect Academy (Vendor # 1
PO Box 58, 354 Main Street, Pivrnouth

68139-BdOI)
NH 03264

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $337,697

2019 571-500929 Pass Thru Grants 42107501 $59,672

Subtotal: $397,369

NFI North, Inc. (Vendor # 177575-8001)
PO Box 417. 40 Park Lane. Contoocook, NH 03229

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $214,076

2019 571-500929 Pass Thru Grants 42107501 $37,637

Subtotal: $251,713

Pine Haven Boys Center (Vendor #174119-P001)
PO Box 162,133 River Road. Suncook. NH 03275

SFY Class/Object Class Title Activity Code Contract

Amount

■ 2018 571-500929 Pass Thru Grants 42107501 $103,192

2019 571-500929 Pass Thru Grants 42107501 $29,733

Subtotal: $132,925

Spaulding
72 SpauW

Youth Center (Vendor #154273)
ing Road. Northfieid, NH 03276

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $65,854

2019 571-500929 Pass Thru Grants 42107501 $10,400

Subtotal: $76,254
• Total: $959,390

EXPLANATION

This request is retroactive because the United States Department of Education does
not make Title I Elementary and Secondary Education Act- funds available until after
applications for funding are approved by the New Hampshire Department of Education.
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Approval from the New Hampshire Department of Education for the selected vendor awards
was not received until December of 2016.

These contracts were originally submitted to the Department of Administrative Services
(DAS) for consideration by the Governor and Executive Council in April 2017. At that time, the
Department was informed by DAS that funding was not available for the contracts. The
Department attempted to correct this error by requesting an Errata in the Senate phase of the
budget in April 2017: The Department's request was denied. In August 2017, the Department
determined that an unencumbered payment from November 23, 2016 through June 30. 2017
would be the most appropriate way to move forward with the contracts, in order to mitigate the
impact on services to clients. An unencumbered payment was approved by the Governor and
Executive Council on October 11, 2017 (Item #8) in the amount of $364,459.96. In November
2017, the Department determined that fiscal approval was necessary before the contracts
could be brought before the Governor and Executive Council. Fiscal approval was obtained in
December 2017.

The Department of Health and Human Services applies for Title I Elementary and
Secondary Education Act grant funds on an annual basis. These funds are used to provide
instructional services and related activities to meet the special educational needs of abused,
neglected or delinquent children and youth who are students in state institutions. The Title I,
Part D, Subpart 1, State Agency Neglected and Delinquent program provides formula grants to
state education agencies for the purpose of;

•  Improving education services for children and youth in local and state institutions for
neglected or delinquent youth to afford them the same opportunity to meet challenging
state student academic achievement standards that all children in the state are
expected to meet;

•  Providing children and youth with the services needed to make a successful transition
from institutionalization to further schooling or employment;

\

•  Preventing at-risk youth from dropping out of school; and

•  Providing current dropouts as well as children and youth returning from correctional
facilities or institutions with a support system to ensure their continued education.

The Department, through a cooperative agreement with the New Hampshire Department of
Education, receives grant funds which are budgeted into an account specifically identified as
"Pass Through Grants." The funds are then used to reimburse providers that regularly deliver
qualifying educational services to youth for whom the Department is responsible. Mhough
these programs are eligible to participate in Title I due to the educational services delivered,
they cannot receive the funding directly because they are neither a school system nor a state
agency.

Each year the Department sends an invitation to alt of its providers of residential facilities
and child care centers to apply for Title I grant funds. These facilities and centers provide a
regular educational program but do not already receive Title I funding directly through a Local
Education Agency.

The applications used are standardized United States Department of Education forms.
The applications include a Statement of Assurances and request that applicants provide data
on the number of youth served as well as a staffing narrative and descriptions of programs
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offered. Finally, the applicants must complete an end-of-year evaluation. Additionally, each
provider must maintain State and Federal accreditation standards. Due to the fact that the
State and Federal evaluation processes are already attached to the Title I Program, and the
Department staff regularly visit these schools for case management and facility inspection
purposes, the Department solely utilizes the standardized application and evaluation
mechanisms for the Title I Program and does not create additional levels of evaluation for
which providers would need to adhere.

Six (6) applications were received and all were selected for this grant funding. This grant
will fund full and part-time Title I tutors and classroom aides. Additionally, these grant funds
will provide specialized training and technology for teaching staff to utilize and share with
parents in order to support the special education needs of youth. Funds from this grant will
also provide educational consultation services specific to specialized curriculums or
technology and supplies.

As referenced in Exhibit C-1, Revisions to General Provisions, of this contract, the
Department reserves the option to extend contract services for up to two (2) additional years
contingent upon satisfactory delivery of services, available funding, agreement of the parties
and approval of the Governor and Executive Council.

Should the Governor and Executive Council not approve this request, children who are
abused, neglected, or adjudicated delinquent could fail to make academic progress at a level
equal to their peers. This would result in a decrease in educational achievement of New
Hampshire youth and may, in some cases, result in further youth involvement in delinquent
activities, which would negatively impact New Hampshire citizens. It will also mean that these
providers will not be paid for services that have already been provided.

Area Served: Statewide

Source of Funds: 100% Other Funds.

In the event that the Other Funds no longer become available, additional General Funds
will not be requested to support this contract.

Respectfully submj

Jo^h E. Ribsam, Jr.
Director

Approved by:
Jetfiiby A. Meyers
Commissioner

The Department of Health and Human Services' Mission is to. join communities and families
in providing opportuniliea for citizens to achieve health and independence.



Subject: Title I Programs for DCYF(RFA-2017-DCYF.07--nTLE-02
FORM NUMBER P-37 (vcnloD 5/8/15)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT

The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

I. IDENTIFICATION.

I.I State Agency Name
Department of Health and Human Services

1.3 CbntractorName

Merrimack Valley Day Care Services

1.2 State Agency Address
129 Pleasant Street

Concord NH 03301-3857

1.4 Contractor Address

19 North Fruh Street

Concord, NH 03301

U Contractor Phone

Number

(603)224-1632

1.6 Account Number

05-095-042-421010-29750000

1.7 Completion Date

August 31,2018

1.8 Price Limitation

S28,I68

1.9 Contracting Officer for State Agency
E. Maria Reinemann, Esq.
E>irector of Contracts and Procurement

1.10 State Agency Telephone Number
(603) 271-9330

1.11 Omtractor Signature 1.12 Name and Title of Contractor Signatory

lUy
1.13 Acknowledgement: State of .County of

On , before the undersigned officer, personalty appear^dMblMqigkyidentiried in block 1. 12, or satisfactorily
proven to be the person whose name is signed in block 1.11, and adaiowM^ejt,!3i9^te^^ this document in the capacity
indicated in block 1.12.

1.13.1 Signature of Notary Public or Justice of the Peace

JS^

OCT "t'.z
7

;  2020

1.13.2 Name and Title ofNotaryorJustice of the Peace

1.14 S

Date:

1.15 Name and Title <^tate Agency Signatory

'Xy/' D:J^
1.16

By:

theN.H. Department of Administration, Division of Personnel 0/oppiicabU)

Director, On:

1.17 Approval by the Attorney General (Form, Substance and Execution) fi/'qpp/icab/e)

By:, .//lyi / On: j. "l?//?
1.18 Approval by the Governor and^ecutive Coqfnl (if appficdble)

By: On:
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO

BE PERFORMED. The State ofNew Hampshire, acting
through the i^ency identified in block 1.1 C*State"), engages
contractor identified in block 1.3 CX^ontractor") to perform,
and the Contractor shall perform, the work or sale of goods, or
both, Idemified and more particularly described in the attached
EXHTBIT A which is incorporated herein by reference
("Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

' 3.1 Notwitiutanding any provision ofthis Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of tte State of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown In block
I.I4 ("Effective Date").
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services peHbrmed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the
contrary; all obligations of the State hereunder, including,

. without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
p^ments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of

appropriated funds, the State shall have the right to withhold
payment until such funds become availrti)le, if ever, and shall
have the right to terminate this Agreement immediately upon ̂
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that

Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE UMITATION/

PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.
5.2 The ptQrment by the State of the contract price shall be the
only and the complete reimburseinem to the Contractor for al I
expenses, of vdtatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractorother than the contract
price.

5.3 The State reserves the right to offset fix>m any amounts
otherwise payable to the Contractor under this Agreement
those liquidtted amounts required or permitted by N.H. RSA
80:7 throi^ RSA 80;7-c or any other provision of law.
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and services to ensure that persons with communication
dis^ilities, including vision, hearing aixl speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyri^t laws.
62 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religi*^ creed, age, sex,
handicap, sexual orientation, or national origin and will take
afRrmalive action to prevent such discrimination.
6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with ail the
provisions of Executive Order No. 11246 ("Equal
Employmertt Opportuiuty"X supplemented by the
i^ulations of tte United States Depaitment of Labor (41
C.F.R. Part.60), and with any niles, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement.these regul^ions. The Contractor further agree to
permit the State or United State access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and coiKihions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, ftrm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement administration or performance of this

Page 2 of 4
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Agreement This provision shaJI survive termination of this
Agreement
7.3 The Contracting Officer specified in block 1.9. or his or
her successor, shall be the State's representative, [n the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of de^lt hereunder

("Event of Default"):
8.1.1 failure to perform the Services satisfactorily or on
schedule;
8.12 failure to submit any report required hereunder, and/or
8.13 &ilure to perform any other covenant, term or condition
of this Agreement
8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
83.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the rtotice; aiK] if the Event of Default is
not timely nmiedied, terminate this Agreement, effective two
(2) days afl» giving the Contractor notice of termination;
8.23 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be m^e under this
Agreement arxl orderii^ that the portion ofthe contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such dme as the State
determines that the Contractor has cured the Event of DefeuK

shall never be paid to die Contractor;
8.2.3 set off against any other obligations the State may owe to
the Contracror any damages the State suffers by reason of any
Event of Default; and/or
8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIAUTY/

PRESERVATION.

9.1 As used in this Agreement, the word "data" shall-mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
gra|rfiic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purdused with funds provided for that purpose
under thb Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be governed by NJi. RSA
chapter 91-Aw other existing bw. Disclosure ofdata
requires prior written approval of the State.
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10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report ("Termination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Tennination
Report shall be identical to those of any Final Report
de^bed in the attached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an inctepcnden! contractor, and is neither an agent nor
an employee of the State. Neither the Contractornor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12.'ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consem of the State. None of the Services shall be

subcontracted by the Contractor without the prior written
notice and con^nt of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penahies asserted against thb State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the

sovereign immunity of the State, which Immunity Is hereby
reserved to the Stale. This covenant In paragraph 13 shall
survive the termination ofthis Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
irtsurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than S i ,000,000per occurrence and $2,000,000
aggregate ;8nd
14.13 special cause of loss coverage form covering ail
property s<i>ject to subpara^vph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. I>^artment of
Insurance, and issued by insurers licensed in the State ofNew
Hampshire.
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14.3 The Contractor shaJI furnish to the Contracting Offi^r
identified tn block 1.9, or his or her successor, a ceTtificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also lunush to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all rcnewal(s) of insurance required under this
Agreement no later than thii^ (30) days prior to the expiration
date of each of the insurance policies. The ceTtificate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each cerUlicate(s) of
insurance shall contain a cbuse requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modificailon of the policy.

IS. WORKERS'COMPENSATION.

15. I By signing this agreement, the Contractor agrees,
certifies arxi warrants that the Contractor is in compliance with
or exempt from, the requirements ofN.H. RSA chapter 281-A
("porkers' Compensation ").
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281 -A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281'AarKl any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers* Condensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers'
Compensation laws in connection with the performance of the
Services under this Agreement

16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Debult shall
t>e deemed a waiver of its rî ts with regard to that Event of
[>eliuilt, or any sid}sequent Event of De&ult No express
bilure to enforce any Event of Default shall be deemed a
waiver of the right ofthe State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the i^ies at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no

such approval is required under the circumstances pursuant to
State law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
Inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no nile of construction shall be applied ag^nst or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any diird parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headir^ throu^KMt the Agreement
are for reference purposes only, aiKl the words contained
therein shall in rw way be held to explain, modify, amplify or
aid in the interpretatbn, construction or meaning of the
provisions of this Agreement

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. In the event any ofthe provisions of
this Agreement are held by a court ofcompetent jurisdiction to
be contrary to any state or fisderal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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New Hampshire Department of Health and Human Servicea
Title I Programs for the Division for Children, Youth and Families (DCYF)

Exhibit A

Scope of Services

1. General Terms and Conditions of Contract

1.1. The Contractor shall provide instructional services and related activities to
meet the special educational needs of students in State institutions for

neglected or delinquent children and youth.

1.2. The Contractor shaU subrhrt a detailed description of the language assistance
services they will provided to person with limited English proficiency to ensure
meaningful access to their programs and/or services within ten (10) days of
the contract effective date.

1.3. The Contractor shall ensure that all activities including, but not limited to field
trips and activifes out of the classroom are connected to educational goals
and ot)fectives and that documentation is available that provides evidence.

1.4. Services shall include those described in the Contractor's Title I Part D.
Subpart 1 Application submitted to the New Hampshire Department of Health
and Human Services and sut}sequentty approved for funding by. the
Department of Education.

1.5. The Contractor's Title-1 Part D, Subpart 1, Application temis are hereby
incorporated by reference into this Agreement as Exhibit A-1.

RF A-2017.0CYF-07.TmjE-02 Eidibit A
Merrtmacfc Vsfley Day Cara Service
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TlUc I Part D, Subport 1, Section 2 - Instttution
Jiiy, 2016 Page 1 of 8

TITLE I PART D, 8UBPART1, SECTION 2

ESEA 20ie-2019

INSTITUTION LEVEL APPLICATION

Merrlmack Vaftev Dav Care Sen/tee

Institution Name si
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1' Program Goals, Measurable Objectives and Assessmonts -
funding cycle.

Updates required as needed each year of the
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w
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Subject/Program
Area

Long Tenn Ooal
By end of 2019 SY

What overall changes In
academic and vocational ablllttea
do you expect your atudenta to

achieve within the 201^2016 SY?

What assessments that will be

used to aaaaas these goals?

Include DTB/bostdatM tor rMdkta

end math asseaaments.

Who la

raaponalble for
giving and

analysing atudent
rasulta

Academic Outcomea ̂

Mathematics To offer homework

assistance and support to
children enrolled In our

afterschool programs,
specifically those children
whose parents have
educational or language
limitations that Inhibit their
ability to assist their children
academically.

Our children will successfully
complete the work required to
proceed to the next grade.

Pre-reading and math
assessments will be done when
the child enters the program.
Post assesments will be
completed at the end of each
swnaster. The assesament tool

will include the Bigance
Diagnostic Compreshenslve
Inventory of Skiils.Pretasts to be
completed In October, post tests
to be con^latad in June of each
academic vear.

The academic .

tutor, with
assistance from the
special needs
coordinator. The

academic tutor is
Baitara Romanos,
the special needs
coordinator is
Sasha Saxon.

Reading To offer homework

assistance and support to
chQdren enrolled In our

afterschool programs,
specifically those children
whose parents have
educatfaMial or lanauaoe

Our children will successfuDy
complete the work required to
proceed to the next grade.

Pre-re^lng and math
assessments will be done when

the child enters the program.
Post assesments wilt be
completed at the end of each
semester. The assessment tool
will Include the BJoance

The academic

tutor, with
assistance from the
special needs
coordinator. The

acatemlc tutor Is

Barbara Romanos,
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Title I Programs for DCYF ExtiibltA-1

TWe I tat D, Subpart 1, Sedton 2 - Insttution
Xly,2(U6 PapeBors

Mwiiiiiack Vaflev Dav Care Senrice

Institution Name

2. Scope of Pro|ect

A. Students to Bo Served

Using current data as a basis, estimate tee number cf students wteo wS/paft>cd>ate in the Tide I
Part D, Subpart 1 program's tnstructionai and support retetetf componente each SYyear 2016-
2019. These numbers can be updated as part of subsequent program rertewais. '

Ages Reading Matttematics

5-10yeareoid 40 40

11 -15 years old

16-18 years old

19^ years old

8. Staff Paid ertthltUe I, Part D, Subpart 1 Funds
Using the chart t)ehw describe the staff to be paid with these funds.

, Number FTE ResponsibffityAlob Title Certification or other Each
(ftiBtime Qualification Required for Cstlimted

equivalefiti Position Salary
1 50% Academic tutor BA in Education or related 14.25/hr

fieU year one,

14.50/hr
year two

14.75/hr

year three

0. Transition Coordinator

Designate an InrBviduai or indMduais to be responsible for issues relating to the transition of
chSdren and youth from tee institution to toceOy operated programs.

Barbara Ramanos

Name of Individuai

Sasha Saxon

Name of lndfvidua>

academic tutor

Title of Individual

soecial needs coordinator

Title of Individual

0. StafETStudent Ratio's:

Total students provided T1 D support ̂  divided by Total T1 D staff PTE ̂  = 2(2 to 1

RFA-2017-DCYF-07-TITLE-02

Merrimack Valley Day Care Service

Exhibit A-1
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Title I Programs for DCYF Exhibit A-1
TUe I Pat D, Subpart 1, Section 2 - Institution

July,2016 Page4ar8

Mefrimack Valtev Dav Care Service

Institution Name

\

E. Program Descrtplion: (Use additional space 88 needed)
1) Describe the progrem in sufficient det^ sufA that a teacher impiementing this pix^ect

and/or patents^afcBans or persons visHingwouki know ¥ritat to expect
Merrimack VaDey Day Care Service has two afterBchod programs located in low Income neighbortioods
in Concord: Jennings Drive, which serves chddren who In this Concord Housing Authorfty apartment
complex and Eagle's Bluff, which serves the Concord Heights area We also provide Mndergaiten wrap
around care at our Fruit Street location. The progrwns run all year, and are open during school vacations
and snow days. Each site offers academic support, an extensive field trip program and healthy meals at
no extra cost to the Camttes.

The children served at these programs are at a disadvantage compared to their peers for several
reasons:

- Both Jennings Drive and Eagles Bluff apartments sutisidize housing costs, so most of the children we
serve live with significarrt poverty. 36 of the 40 chUdreh enrolled in our afterschool programs qualify for
free meals at school.

- 30% of these ch9dren have parents wtto are new Americans and do nopt speak Engfish as their first
language at home.
-16% have a documented mental health Issue that requires outside support
- 25% currentty have an lEP or 504 plan, which may inciease as our kindergartener students are
assessed in pubflc school

We already have highly trained after schod staff who make sure the chadren work on ihecr homework
every day, but with such busy progranre it is hard to give the children the one- on- one care they need.
Our academic tutor dvides her time between the three sites, rhonttoring honv^work and offering math and
literacy support She uses assessment tods to ensure that the chfldreri are progressing, with the goal of
staying on par with their peers and successfully transltibnlng to the next grade.

We contimje our academic support Into the summer. Our academic tutor goes on education lieM trips
with each group each week, and supplies supporting items such as books, games and curriculum items.
We are stiO in the planning stage of our summer programs, but each year we run at least 4 units:

f4ath: to support math learning each class will make a dass store to practice using money, and
budgeting. We usually attend a Fisher Cats game and keep score cards to (fiscuss rudimmtary statistics,
and go to Legolarfo to support learning about patterns.
Literacy: each child goes to the Bxary every week and is allowed to take out a book. At the end of the
summer we go to Gibson's Book Store arfo every child gels to purchase a book.
Science: we plan two weeks of sdenoe experiments and go to at least one science museum (either
the Museum of Science or the Montshlre Science Museum)
NH History: we read about the history of NH and the people who live here. We visit the State House, the
Flume and the Mariposa Guttural Museum.

2) DescrU)e function of meior personnel such es home/school coorriinetors. (Atteched Job
descriptions am appreciated)

Special Needs Coordinator coordinates services for children with spedaJ needs. Induding
attendng lEP and wrap around mental health meetings.

Academic tutor provides one on one academic support needed to help children keep up with
their peers.

Health Coordinator provides family support and links children to outside services as needed.
Oversees the special needs coordinator, the title 1 tutor and the Jennings Drive program.

RFA-2017-DCYF-07-TITLE-02 Exhibit A-1 Contractor Initials
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Title I Programs for DCYF Exhibit A-1
TUe I Part D, Subpart 1, Section 2 - Institution

July, 2016 PageSofS

3) Describe any additional services, beyond Irtstrvction, for children and youth provided with
these funds such as career counseling, etc.

No other services are provided with these funds.

i
i

F. Transttton Services: j
]) Identify (by dollar amounf; the finandal reserves (must be tretween 15-30 percent of I

aSocated funds) wttich wBI be used to provide transitional educaboh services for neglected or
delinquent children and youth, ft is required to set-aaUe a minimum of 1S% and a
maxtmumofSOSfeachoroaramveeriofvourdoaanfOrthtaouroose.
Year one: 1850.00

Year two: 1880.00

Year three: 1905.00

2) Descrire how the above reserved funds wBI be used for transitional educational services
fie. to re-enter school sucoessfidty or preparation for employment). I

A written log of all transitionai services is kept and is avaitatile for review at any time. Services I
include: I
-attendinolEParrd educational support meetings . I
•meetmg with individual teachers to discuss how we can support the chih^en |
-parent conferences arrd parent involvement activities j
-a letter to each teacher at the beginning of the school year explaining the summer program. I
wtrat was worked on academicaOy, and student strengths and weaknesses. |

RFA-2017-DCYF-07-T1TLE-02 Exhibit A-1 Contractor Initials
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Tide i Programs for DCYF Exhibit A-1
TMe I Part D, Subpart 1, Section 2 - Institution

Ju»k,20I6 Pagesors

MefTlmack Valtev Dav Care Setvice

Institution Name

G. Professtonal Development

1) ListthemaiorNEB)Softhe Tnfe/stBflrantfAistftiftfonstafrretadngtotheo^ecttvesof
the Title I project that can be rô  by hveervice training programs.

We wU not be providing in service training with these funds

2) Oescite ail staff dev^ment activities to be funded by this grant PD activities for
2016-2017 only. Activities will be updated each year with the budget summary. (How
many hours of tiaintng. when, for whom, and what tcpics wiD be covered?) Include a
timefine.

Both the academic tutor and the spedat needs coonfinator wfll attend conferences and
trainings that support early learning, children with' special ne^. chUdren In the child
protective services and cultural sensitivity. Each wffl comptete at least 15 hours of traming.
Training is ongoing throughout the year. The first conference is October 22,2016.

H. Coonllnattoa-

Describe /kmv the program/$ wd/ be coaxSinated wSh other appropriate State end Federal
programs, such as Vocational Education. Spadal Education. Work Force Investment Act and
local dropout prevention programs. If applicable grade levels, descrfoe how the instkution wm
ertdeavor to coordinate with local t>usinesses for training and merrtoring opportunities for
participating youth.

Our Health Coordinator and Special tfoeds Coordinator work dosely with other schools, mental
health ftacfltttes, and other put)iic and private agencies that are providing services to our
chOdren. We also provide referrals as needed. Our Spedai Needs Coordinator and academic
tutor attend lEP and mental health wrap around meetings; We have MOU agreements with
several tocai agendas, indudng. Child and FamSy Services, Rivertend Community Mental
Health Community Bridges,and the Concord School DistricL

We encourage and appreciate community involvement at all of our centers. Concord Housing
Authority offers tution scholarships for children to attend the afterschod program at Jennir>gs
Drive 80 all children can attervf ̂  rx) cost to their families. The put>iic school has a tutor who
comes to work with the chBdren who are devloping ErigOsh language sidlls. We also accept
teenage volunteers hbm the Diversion Program wtx) need to perform community service.

RFA-2017-DCYF-07-TITLE-02 Exhibit A-1 Contractor tnttials.
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Nisw Hampshire Department of Health and Human Sarvices
Title I Programs for the Division for Children, Youth and Families (DCYF)

Exhibit B

Method and Conditions Precedent to Payment

1. Funding for this Contract is subject to Department access to supporting funding for
this project, which ts dependent upon meeting the funding requirements listed in the
Catalog of Federal Domestic Assistance (CFDA) # 84.010, Title 1 Part D, Subpart 1.
ESA.

2. The State shall pay the Contractor an amount not to exceed the Grant Limitation,
specified in block 1.8 of the Grant Agreement General Provisions, for the services
provided by the Contractor pursuant to Exhibit A. Scope of Services and Exhibit A-1.
Title I application.

3. The Contractor shall use and apply ail contract funds for authorized costs to provide
services in Exhtort A. Scope of Services and Exhibit A-1, Title 1 application, in
accordance with the budgets in Exhibit B-1. Exhibit B-2. and Exhibit B-3.

4. Payment for services provided in accordance with Exhibit A, Scope of Services and
Exhibit A-1, Titlel applications, shall be made as follows:

4.1. Payments shall be made on cost reimbursement basis only, for actual
incurred costs, expenses, and fees.

4.2. Allowable costs, expenses and fees are those included in Exhibit B-1, Exhitxt
B-2, and Exhibit B-3.

5. The Contractor will submit monthly invoices using invoice forms provided by the
Department, by the tenth working day of each month, which identifies and requests
reimbursement for authorized expenses incurred in the prior month.

6. The Department invoice must be completed and signed by the Contractor, or an
authorized representative, in order to initiate payment.

7. The State shall make payment to the Contractor within thirty (30) days of receipt of
each invoice for Contractor services provided pursuant to this Agreement.

8. The Contractor shall submit supporting documentation that support evidence of
actual expenditures, in accordance with Exhibit B-1. Exhibit B-2. and Exhibit B-3.

9. The completed invoice must be submitted to:

DCYF Fiscal Administrator

Department of Health and Human Services
129 Pleasant Street

Concord, NH 03301
10. Notwithstanding anything to the contrary herein, the Contactor agrees that payment

under this Agreement may t>e withheld, in whole or in part, in the event of
noncompliance with any Federal or State law. rule or regulation applicable to the
services provided, or if the said services have not been satisfactorily completed in
accordance with the terms and conditions of this Agreement.

Merrvnack Valley Day Care Service
ExhtoltB

Page1 ofl

Contractor niti

Date



Merrimack Valley Day Care Service Exhibit B-1

DCYF Title I Program
2017 Summer School

(SFY18) Budget

- Unettcm Amount

Salaries $4,560

Beneftts $456

Supplies and Materials $2,000

Books $400

Other (Administration) $370

Total $7,786

RFA-20l7-DC:yF-07-TlTU-02

Exhibit B-1

Page 1 of 1

Contractor Initials
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Merrimack Valley Day Care Service Exhibit B-2

DCYF Title I Program
2017-2018 School Year

(SFYIS) Budget

Line Hem Amount

Salaries $9,280
Benefrts $928

Profeuional Development Activities $200

Travel $100
Supplies and Materials $1,000
Books $400
Other (Administration) $595

Total $12^3

RFA-2017.[>aF-07-TlUE-02

Exhibit B-2

Page 1 of 1
Contractor initials.

Date



Merrlmack Valley Day Care Service Exhibit B-3

DCYF Title 1 Program
2018 Summer School

(SFY19) Budget

Line Item Amount

Salaries $4,640
Benefits $464

Supplies and Materials $2,000
Books $400

Other (Administration) $375

ToUl $7,879

RFA.2017-DCYF-07-HTLE-01

Exhibit

Page 1 of 1

Contractor initials

Date



New Hampehlre Department of Health and Human Services
Exhibit C

SPECIAL PROVISIONS

Contractors Obligatiorts: The Contractor covenants and agrees that all funds received by the Contractor
under the Contract shall be used only as payment to the Contractor for services provided to eligible
individuals and, in the tortherance of the aforesaid covenants, the Contractor hereby covenants arto
agrees as follows:

1. Compliance with Federal and State Lawa: If the Contractor is permitted to determine the eligtollity
of irtoividuals such ellgft>iiity determination shall t>e made in abcordartce with applic8t>ie federal arxl
state laws, regulations, orders, guidelines, policies and procedures.

2. Tbne and Manner of Determination: Eligbility d^erminations shall be made on forms provided by
the Department for that purpose and shall be made and remade at such times as are prescribed by
the Department.

3. Documentation: In addition to the determination forms required by the Department, ttie Coifrtractor
Shan maintain a data file on each recipient of services hereunder, which file shall include all
information necessary to support an eligibility detennination and such other information as the
Department requests. The Cordrector shall tomish the Department with all forms and documentation'
regardir>g eligitNlity determirtations that the Department may request or require.

4. Fair Heaiinga: The Contractor understands that aD applicants for services hereunder, as well as
individuals declared Ineligible have a right to a toir hearing regarding that determination. The
Corrtractor hereby covenants and agrees that all applicants for services shaD be permitted to fill out
an application form and that each applicant or re-applicant shall t>e informed of his/her right to a fair
hearing in accordance with Department regulations.

5. GiatuMes or Kickbacks: The Contractor agrees that It is a breach of this Contract to accept or
make a payment gratuity or offer of employment on behalf of the Contractor, any Sut>-Contractor or
the State in order to influence the performance of the Scope of Work detailed in Exhibit A of this
Contract. The State may terminate this Contract and any sub-contract or sut>-agreement if it is
determined that payments, gratuities or offers of employment of any kind were offered or received by
any officials, officers, employees or agents of the Contractor or Sub-Contractor.

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any
other document contract or understanding, it is expressly understood arxl agreed by the parties
hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for
arty purpose or for any services provided to any individual prior to the Effective Date of the Contract
and no payments shall be made for expertses incurred by the Contractor for any services provided
prior to the date on which the individuai applies for services or (except as otherwise provided by the
federal regulations) prior to a determination that the individuai is eligit)le for such services.

7. Condidorts of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing
herein contained shall t>e deemed to obligate or require the Department to purchase services
hereunder at a rate which reimtHirses the Contractor in excess of the Contractors costs, at a rate
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a
rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party
funders for such service. If at any time during the term of this Contract or after receipt of the Final
Expenditure Report hereunder. the Department shall determine that the Contractor has used
payments hereunder to reimburse items of expense other than such costs, or has received payment
In excess of such a>sts or in excess of such rkes charged t)y the Contractor to inefigit}le individuals
or other third party funders, the Department may elect to;
7.1. Rerregotiate the rates fw payment hereunder. in vvhich event new rates shall be estat)li$hed;
7.2. Deduct from any future payinent to the Contractor the amount of any prior reimbursement in

excess of costs;

Ejdiibit C - Spedal Provisions Contractor Inteto.
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New Hampshire Department of Heatth and Human Services

Exhibit C

7.3. Demand repayment of the excess payment by the Contractor in which event faiture to make
such repayment shall constitute an Event of Default hereunder. When the Contractor is
permitted to determine the eiigibility of indMduals for services, the Contractor agrees to
reimtxirse toe Department for aO funds paid by the Departmeiit to the Contractor for services
provided to any iridlvidual who is found by the Department to k>e ineligtoie for such services at
any time during the period of retention of records established herein.

RECORDS: MAINTENANCE, RETENTION, AUDIT. DISCLOSURE AND CONFIDENTIALITY;

8. Maintenance of Records: In addition to the eligtoility records specified above, the Contractor
covenants and agrees to maintain the following records during the Contract Period:
8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs

and other expenses Incuned by the Contractor in the performance of the Contract, and all
Income received or collected by the Contractor during the Contract Period, said records to be
maintained in accordance vrfth accounting procedures and practices which sufficiently and
properly reflect all such costs and expenses, and which are acceptable to the Department, and
to include, without limitation, all ledgers, books, records, and original evidence of costs such as
purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of
in-kind contrtoutiorts, latxx* time cards, payrolls, and other records requested or required by the
Department.

8.2. Statistical Records: Statistica], enrollment attendance or visit records for each recipient of
services durtng the Contract Period, which records shall include all records of application and
eligibi&ty (including aH forms required to determine eligibility for each such recipient), records
regarding the provision of services and all Invoices submitted to the Deportment to obtain
payment for such services.

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the
Contractor shall retain medical records on ea^ patient/redplent of services.

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the
agency fiscal year. It is recommended that the report be prepared in accordance wHh the provision of
Office of Management and Budget Circular A-1^. "Audits of States. Local Governments, and Non
Profit Organizations" and the provisions of Standards for Audit of Governmental Organizations.
Programs. Activities and Functions, issued by the US General Accounting Office (GAO standards) as
they pertain to financial compliance audits.
9.1. Audit aixl Review: During the term of this Contract and the period for retention hereunder. the

Department the Unitsd States Department of Health and Human Services, and any of their
designatod representatives shall have access to alt reports and records maintained pursuant to
the Contract for purposes of audit, examination, excerpts and transcripts.

9.2. Audit Liatxtities: In addition to and not in any way in limitation of obligations of the Contract, it is
understood and agreed by the Contractor that the Contractor shall be held liable for any state
or federal audit exceptions and shall retum.to the Department all payments made under the
Contract to v^ich exception has been taken or which have tieen disallowed because of such an
exception.

10. ConfidentiaUty of Records: All information, reports, artd records maintained hereunder or collected
in connection with the performance of the services and the Contract shall be confidential and shall not
be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of
the Departmerrt regarding the use and disclosure of sucdi information, disdosure may be made to
public officials requiring such information In connection with their official duties and for purposes
directly connected to the admlntstration of the services and the Contract; and provided further, that
the use or disdosure by any party of any information concerning a redpient for any purpose not
drectly connected with the administration of the Department or the Contractor's responsfollities with
respect to purchased services hereunder is prohfoiM except on written consent of ttte recipierTL his
attorney or guardian.

EjMM C - Special Provisions Cortmetor Inttab
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Exhibit C

Notwithstanding anything to the contrary contained herein the covenants and conditions contained In
the Paragraph shall survive the tenninaticn of the Contract for any reason whatsoever.

11. fteports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following
times if requested by the Department
11.1. Interim Firrandal Reports: Written interim finarwal reports containing a detailed description of

ail costs and non-allowable es^wnses incurred by the Contractor to the date of the report and
conning such other infbmiation as shaO be deemed satisfactory by the Department to
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the fomi
designated by the Department or deemed satisfactory by the Department

11.2. Final Report: A final report shaO be submitted within thirty (30) days after the end of the term
of this Contract The Final Report shall t>e in a form satnfectory to the Depertment tfrd shall
contain a summary statement of progress toward goals and objectives stated in the Proposal
and other infomration required by the Department

12. Coinpletion of Servlcm: Disallowance of Costs: Upon the purchase by the Department of the
maxmum nuntoer erf units provided for in the Contract arto upon payment of the price Bmitation
hereurtder, the Contract and all the obligatnns of tf)e parties hereunder (except such obligations as
by the terms of the Contract are to be performed after the end of the term of this Contract and/or
survive the termination of the Contract) shall terminate, provided however, that If. upon review of the
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as
costs hereunder the Department shall retain the right at its discretton, to deduct the amount of such
expenses as are disallowed or to recover such sums from the Contractor.

13. Credits: AM documents, notices, press releases, research reports and other materials prepared
during or resulting from the performance of the services of the Contract shall include the followina
statement

13.1. The preparation of this (report document etc.) was financed under a Contract with the Slate
of New Hampshire, Department of Health and Human Services, with funds provided In part
by tito State of New Hampshire and/or such other funding sources as were available or
required, e.g., the United States Department of Health and Human Services.

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or
purchased under the contract shalJ have prior approval from DHHS before printing, production,
distribution or use. The DHHS will retain copyright ownership for any and an original materialsproduced, mdurfing, but not Mmlted to. brochures, resource directories, protocols or guideilnes.
posters, or reports. Contractor shafi not reproduce any materials produced under the contract without
prior written approval from DHHS.

15. OperatlOT of Faciiltles: Compliance with Laws and Regulations: In the operation of any facilities
for providing services, the Contractor shall comply with all laws, orders and regulations of federal,
state, county and munlc^l authorities and with any direction of any Public Officer or officers
pursuant to laws which shaM impose an order or duty upon the contractor with respect to the
operation of the facility or the provision of the services at such facility, if any govemmenlal license or
permit shall be required for the operation of the said facility or the performance of the said services
the Contractor wiM procure said license or permit and will at all times comply with the terms and
conrfitions of each such license or pcrmrt In connection with the foregoing requirements the
Contractor hereby covenants and agrees that during the term of this Contract the factfrties shaU
^^with all rules, orders, regulations, and requirements of the State Office of the Fire Marshal and
the local fire protection agency, and shall be in conformance with local building and zoning codes bv-
laws and regulations. » • /

16. ̂ ual Emptoyment Oppoftunlty Plan (EEOP): The Contractor wiU provide an Equal Employmenl
Opportunity Plan (EEOP) to the Office fbr Ctvil Rights. Office of Justice Programs (OCR), if it has
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or

Exhibit C-SpecWProvWoftt Contractor Initiah
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more employees, it will maintain a cunwt EEOP on file and submit an EEOP CeftiTication Fomi to the
OCR. certifying that Its EEOP is on file. For recipients receiving less than $25,000, or public grantees
with fewer than 50 employees, regardless of the amount of the award, the recipient win provide an
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non
profit organizatior^. Indian Tribes, and medical and educational institubons are exempt from the
EEOP requirement but are required to submit a certification form to the OCR to claim the exemption.
EEOP Certification Forms are available at http://www.bjp. usdoj/about/ocr/pdfs/cert!pdf.

17. Umlted English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin
discrimination includes discrimination on the basts of limrted English proficiency (LEP). To ensure
compliance with the Omnibus Crime Control and Safe Streets Act of 1966 and Title VI of the Civil ;
Rights Act of 1964; Contractors must take reasonable steps to ensure that LEP persons have
meaningful access to its programs:

I

16. Pilot Program for Enhancement of Contractor Employee Whi8tlei>lowef Protections: The
following shall apply to aD contracts that exceed the Simplified Acquisition Threshold as defined in 48
CFR 2.101 (currently, $150,000)

Contractor Employee Wastleblower Rkshts and Requirement To Inform Employees of
WHtSTLEBLOwER Rights (SEP 2013)

(a) This contract and employees working on this contract will be subject to the whistleblower rights
and remedies In the pilot program on Contractor employee whistleblower protections estalitished at
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub L
112-239) and FAR 3.908.

(b) The Contractor shall infbrm Its employees In writing, in the predominant language of the workforce
of employee whistleblower rights and protections under 41 U.S.C. 4712, as described In section
3.908 of the Federal Acquisition Regulation.

(c) The Contractor shall insert the substance of this clause, Indudtng this paragraph (c), in all
subcontracts over the simpUfied acquisftion threshold.

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with
greater expertise to perfomi certain health care services or functions for efficiency or convenience,
but the Contractor shall retain the responsibility and accountability for the function(8). Prior to
subcontracting, the Contractor shall evaluate the subcontractor's atrility to perform the delegated
function(s). This is accompltshed through a written agreement that specifies actmties and reporting
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if
the sutxrontractor's performance is not equate. Subcontractors are subject to the same contractual
conditions as the Contractor and the Contractor is responsible to ensure sulxontractor compliance
with those conditions.
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following:
19.1. Evaluate the prospective subcontractor's ability to perform the activities, before delegating

the function

19.2. Have a written agreement with the subcontractor that specifies activities and reporting
respon^lities and how sanctions/revocation will be managed If the subcontractor's
performance is not adequate

19.3. Monitor the subcontractor's performance on an ongoing basis

EjAvM C - Spedal Provistons Contractor Initiab
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19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and
responsibilities, and when the subcontractor's performance wilt be reviewed

19.5. DHHS shall, at its discretion, review and approve all subcontracts.

If the Contractor identifies deficierKses or areas for improvement are identified, the Contractor shall
take corrective action.

DEFINmONS

As used In the Contract, the foUowing terms shall have the following meanings:

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be
allowat>le and reimbursatile in accordance with cost and accounting priiKtples In accordarx:e
with state arKi federai laws, regulations, rules and orders.

DEPARTMENT: NH Department of Health and Human Services.

FINANCIAL MANAG^ENT GUIDELINES: Shall mean that section of the Contractor Manual which Is
entitled "Rrtar^dal Management Guidellries'' end which contairts the regulations governing the finandal
activities of contractor agencies which have contracted with the State of NH to receive funds.

PROPOSAL: if applicable, shall mean ̂  document submitted by the Contractor on a form or forms
required by the Department and containing a description of the Services to be provided to eligible
individuals by the Contractor in cnoordance with the terms and conditions of the Contract and setting forth
the total cost and sources of revenue for each service to be provided under the Contract

UNIT: For each service ttwt the Contractor Is to provide to eligtble individuals hereunder, shall mean that
period of time or that specified activity determined t>y the Department and specified in E^ibit B of the
Contract

FEDERAL/STATE LAW: iMrerever federal or state taws, regulations, rules, orders, and policies, etc. are
referred to In the Contract the said reference shall be deemed to mean all such laws, regulations, etc as
they may be amended or revised from the time to time.

CONTRACTOR MANUAL Shall mean that document prepared by the NH Department of Administfative
Service cc^nlng a compilation of all regulations promulgated pursuant to the New Hampshire
Administrative Procedures Act NH RSA Ch 541 -A, for the purpose of Implementirrg State of NH and
federal regulations promulgated thereunder.

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that furxls provided urxier this
Contract will not supplant any existing federal funds available for these services.

Eidtibit C - special Provbiorts
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Exhibit C-1

REVISIONS TO GENERAL PROVISIOMS

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement Is replaced as
foliows:

4. CONDITIONAL NATURE OF AGREEMENT.
Notwi^standing any provision of this Agreement to the contrary. aQ obligations of the State hereunder.
including without limitation, the continuance of payments, in whole or in part, under this Agreement are
contingent upon continued appropriation or availability of funds, including any subsequent changes to the
appropriation or availabfiity of funds affected by any state or federal legislative or executive action that
reduces, eliminates, or ottierwise modifies d)e appropriation or availabflity of fundirig for this Agreement
and the Scope of Services provided in Exhftxt A. Sco^ of Services, in wtK>le or In part. In no event shall
the State be liable for any payments hereunder in excess of appropriated or available funds. In the event
of a reduction, termination, or modfication of appropriated or available funds, the State shaP have the
right to withhdd payment until such funds become available, if ever. The State shaP have the right to
reduce, terminate, or modify services under this Agreement immediately upon giving the Contractor
notice of such reduction, termination or modification. The State shall not be required to transfer funds
from any other source or account Into the Account(8) identified in block 1.6 of the General Provisions.
Account Number, or any other account in the event funds are reduced or unavailable.

2. Subparagraph 10 of the General Provisions of this contract Termination, is amended by adding the following
language;
10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of the State,

30 days after giving the Contractor written notice that the State is exercising its option to terminate the
Agreement

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early termination,
develop and submit to the State a Transition Plan for services under the Agreement ifwiuding but not
linift^ to. identifying the present and future needs of clients receiving services under the Agreement
and establishes a process to meet those needs.

10.3 The Contractor shall fuQy cooperate with the State and ShaP promptiy provide detailed Information to
support the Transition Plw including, but not limited to, any information or data requested by the State
related to the termination of the Agreement and Transition Plan arrd shall provide ongoing
communication arrd revisions of the Transition Plan to the State as requested.

10.4 In the event that services under the Agreement Including but not limited to clients receiving services
under the Agreement are transitioned to haW>g services delivered by another entity including
contracted providers or the State, the Contractor shall provide a process for uninterrupted delivery of
services In the Transition Plan.

10.5- The Contractor shall establish a method of notifying dients'^Sifo other affocted individuals the
transition. The Contractor shaP include the proposed communications in its Transition Plan sut>mitted
to the State as described above.

3. Extension:

The Department reserves the right to renew the Contract for up to two (2) additional years, subject to the
continued availabtlity of funds, satisfactory performance of services and approval by the Governor and
Executive Coundl.

Exhibit C-1 - Revisiofts to General Provisions Contractor Initiais
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CERTiFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified In Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-free Workplace Act of 1988 (Pub. L 100-690, Title V. Subtitle D; 41
U.S.C. 701 et seq.), and further agrees to have the Contractor's representative, as Identified in Sections
1.11 and 1.12 of the Gerierai Provisioris execute the following Certification;

ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE • CONTRACTORS

This certification Is required by the regulations implementing Sections 5151-5160 of the Dnjg-free
Workplace Act of 1988 (Pub. L. 10G«90.TiIleV. Subtitle 0; 41 U.S.C. 701 etseq.). The January 31.
1989 regutations were amerxled and published as Part II of the May 25,1990 Federal Register (pages
21661-21691). and require certificaticn by grantees (and by inference, 8ut>-gr8ntees and sub
contractors). prior to award, that they win makitatn a drug-free workplace. Section 3017.630(c) of the
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State
may elect to make orte certification to the Department In each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate set out below is a -
material representation of fact upon which rellanoe is placed when the agency awards the grant False
certification or violation of the cerUhcation shall be grourxfs for suspension of payments, suspension or
termir^ation of grants, or government wide suspension or debarment Contractors using this form should
send it to:

Commissioner

NH Department of Health arxl Human Services
129 Pleasant Street.
Concord. NH 03301-6505

1. The grantee certifies that It wQJ or wDI continue to provide a drug-free workplace by;
1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution,

dispensing, possession or use of a controlled substance Is prohibited in the grantee's
workplace and spedh/fog the actions that will be taken against employees for violation of such
prohibition;

1.2. Estal)iishing an ongoing drug-free awareness program to inform employees about
1.2.1. The dangers of drug abuse in the workplace;
1.2.2. The grantee's policy of maintaining a drugfree workplace;
1.2.3. Any available drug couitseling, rehabititation, and employee assistar^ programs; arfo
1.2.4. The penalties that may be Imposed upon employees for drug abuse violations

occurring in the workplace;
1.3. Making It a requirement that each employee to be engaged in the performance of the grant t>e

given a copy d the statement required by paragraph (a);
1.4. Notifying the employee in the statement required by paragraph (a) that, as a condition of

employment under the grant the employee will
1.4.1. Abide by the terms of the ̂ tement artd
1.4.2. Notify the employer In wmtirtg of his or her conviction for a violation of a criminal drug

statute occurring in the workplace no later than five caterxlar days after such
conviction;

1.5. Notifying the agerrcy In writing, within ten calerxlar days after receKtog nqi^
subparagraph 1.4.2 from an employee or otherwise receiving actual notkfe of such conviction.
Employers of convicted employees must provide notice, irrduding position title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federal agency

ExtiSjtt D - CtttMuaUun reganSng Drug Frae Contractor bVttats
Woriidaoa ReqiAemento
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New Hampshire Department of Health and Human Services

Exhibit D

has designated a central point for the receipt of such notices. Notice shall include the
Identification numt)er(8) of each affected grant;

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under
subparagiaph 1.4.2. with respect to any employee who Is so convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and including

termination, consistent with the requirements of the RehabQitaticn Act of 1973, as
amended; or

1.6.2. Requirtng such employee to participate satisfactorily in a drug abuse assistance or
rehafaaitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency;

1.7. Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs 1.1,1.2, 1.3,1.4,1.5, and 1.6.

2. The grantee may insert in the space provided below the site(s) for the perfofmanoe of work done in
connection with the specific grant

Place of Performance (street address, dly, county, state, zip code) (list each location)

Check □ if there are workplaces on file that are not identified here.

Contractor Name:

Ejdtttt 0 CwtMcabon ngardlng Drug Frae ContrBctarM^
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New Hampshire Department of Health and Human Services
Exhibit E

CERTIFICATION REGARDING LOBBYING

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101 -121, Government wide Guidartce for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11
and 1.12oftheGer)efal Provisiorts execute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicate apiirficable program covered):
'Temporary Assistance to Needy FamiHes under Title IV-A
'Child SupFwrt Enforcement Pro^m under Title IV>0
'Social Services Block Grant Program under Title XX
'Medicaid Program under Title XIX
'(Community Services Block (Brant under Title VI
'CBhikj Care Development Block Grant under Title IV

The undersigned certifies, to the best of his or her knowledge and belief, that

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to
any person for lnfluer)cing or attemptirtg to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Pwlember of Congress In
connection with the awarding of any Federal contract continuation, renewal, amendment or
modification of any Federal contract grant loan, or cooperative agreement (and by specific mention
sub-grantee or sub-contractor).

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of (Congress, or an employee of a Member of Ckmgress In connection with this
Federal contract grant loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor), tt)e undersigned shall complete and submit Standard Form LLL, (Disdosure Form to
Report Lobbying. In accordance with its instnictions, attached and identified as Standard Exhibit E-l.)

3. The undersigned Shan require that the language of this certification be included in the award
document for sut>-awards at all tiers (IrKdudlng subcontracts, sub-grants, aivj contracts under grants,
loans, and cooperative agreements) and that aO sutKecipients shall certify and disdose accordingly.

This certification Is a material representation of fad upon which reliance was placed when this transaction
was made or entered into. Sut)mission of tills certification is a prerequisite for makir>g or entering into this
transaction imposed by Section 1352, Title 31. U.S. Code. Any person who falls to file the required
certification shall be sub|ect to a dvU pen^ of not less than $10,(X)0 and not more than $1(X).000 for
each such failure.

Contractor Name:

Date

Exhftjd E - Certiflcatjon Reganftig Lobbying Contractor InitWs.
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New Hampshire Department of Health and Human Services
Exhibit F

CERTIFICATION REGARDING DEBARMENT. SUSPENSION

AND OTHER RESPONSIBILITY MATTERS

The Contractor identified In Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment
Suspension, arxl Other ResponslbUity Matters, and further agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12of the General Provisions execute the foUowtng
Certification:

INSTRUCTIONS FOR CERTIFICATION

1. By signing and submitting this proposal (contract), the prospective primary partidpant is providlrtg the
certification set out t>elow.

2. The inability of a person to provide the certification required below win not necessarily result in denial
of partidpation in this covered transaction, if necessary, the prospective participant shaD submit an
explanation of why it canrrot provide the certification. The certifK:ation or explanation will be
considered In connection with the NH Department of Health arvJ Human Services' (DHHS)
determination whether to enter Into this transaction. However, feilure of the prospective primary
participant to furnish a certification or an explanation shall disqualify such person from partidpation in
this transaction.

3. The certification in this dause is a material representation of fact upon which reUar>ce was placed
when DHHS determined to enter into this transaction. If it is later determined that the prospective
primary participant knowirtgly rendered an errorteous certification, in addition to other remedies
availat)le to the Federal Government DHHS may terminate this transaction for cause or default.

4. The prospective primary partidpant shall provide immediate written notice to the DHHS agency to
whom thte proposal (confiact) is sutxnitted if at any time the prospective primary partidpant learns
that its certffication was errorteous when submitted or has t)ecome erroneous by reason of changed
circumstances.

5. The terms 'covered trartsacfion' 'debarred,' 'suspertded,' 'ineligible,' 'tower tier covered
transaction,' 'participant' 'person,' 'primary covered transaction,' 'prindpal,' 'proposal,' and
"voluntarliy excluded,' as used in this dause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549:45 CFR Part 76. See the
attached definitions.

6. The prospective primary partidpant agrees by submitting this proposal (contract) that, should the
proposed covered transaction be entered into. It shall not knowirtgly enter into any lower tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily exduded
from participation In this covered transaction, unless authorized by DHHS.

7. The prospective primary participant further agrees by submittir>g this proposal that it will VKiude the
dause titied 'Certification Regarding Debarment, Su^nslon, Indigibility and Voluntary Exdusion •
Lower Tier Covered Transactions,' provided by DHHS, without modification. In all lower tier emend
transactions and in all soiidtations for lower tier covered transactions.

8. A participant in a covered transaction ntay rely upon a certification of a prospective partidpant In a
lower tier covered transaction that It is not debar^, suspended, ineligible, or involuntarily excluded
from the covered transaction, unless it knows that the certification is errorwous. A partidpartt may
dedde the method and frequency t^ which It determines the engit>i[ity of its prindpals. Each
partidpant may. but is not required to, check the Nonprocurement List (of exduded parties)..

9. NothirYg contamed in the foregoing shall be construed to require estat)lishmerrt of a system of records
in order to render in good toith tt>e certification required by this dause. The knowledge and

E^dribit F > Ceilificstion Reganftig Debannent. Suspension Contactor Inttlais
And Other ResponslbiOly Mattere
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Information of a partictpant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these Instructions, if a participant In a
covered transaction knowingly enters into a lower tier covered trar»actk>n with a person who is
suspended, debarred, ineligible, or voluntaiily excluded from participation In this trartsaction. in
addibcn to other remedies avaflabie to the Federal government, DHHS may temiinate this transaction
for cause or default.

PRIMARY CXDVERED TRANSACTIONS
11. The prospective primary participant certifies to the best of its knowledge and belief, that it and Its

principals:
11.1. are not presently debarred, suspended, proposed for debarment, dedared ineligible, or
.  voluntarily excluded from covered transactions by any Federal department or ager^
11.2. haw not within a three-year perkxl preceding this proposal (contract) been convicted of or had

a dvU judgment rertderc^ against them for commteion of fraud or a crimirral offertse in
connection wtth obtaining, attempting to obtain, or performing a pubTx: (Federal. State or local)
transaction or a contract under a public transaction; viotation of Federal or State antitrust
statutes or commission of embezzlement, theft, for^ry. bribery, falsification or destruction of
records, making false statements, or receiving stolen property;

11.3. are not presently indicted for otherwise criminally or civilly ch^ed by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated In paragraph (1Kb)
of this certification; and

11.4. have rtot within a three-year period precedir>g this application/proposal had orte or more putKic
transactions (Federal, ̂ ate or local) terminated for cause or defeutt.

12. Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shaD attach an ex|^nation to this proposal (contract).

LOWER TIER COVERED TRANSACTIONS
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as

defined in 45 CFR Part 76, certifies to the best of its knowlijge and belief that it and its principals:
13.1. arenotpresentlydebarred. suspended, proposed for debarment dedared ineligible, or

voluntarily exduded from participation in this trartsaction by any federal department or agency.
13.2. where the prospective lower tier partictpant is unable to cwlify to any of the above, such

prospective participant shall attach an explanation to this proposal (contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will
indude this clause entitled "Certification Regarding Debarment Suspension, Ineligibaity, and
Vduntary Exdusion - Lower Tier Covered Transactions," without modification In all lower tier covered
transactions and (n aO soOdtations for lower tier covered transactions.

Contractor Name:

Dati Name:,r^ 1
Titie: CX yicwru.
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Exhibit G

CERTIFICATION OP COMPLIANCE WITH REQUiREMENTS PERTAINiNG TO

FEDERAL NONDiSCRIMINATION. EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND

WHISTLEBLOWER PROTECTIONS

The Contractor identified In Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the Gef)eral Provisions, to execute the following
certification:

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable
federal nondiscrimination requirements, which may include:

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits
recipients of federal funding under this statute from discriminating, either in empioyme^ practices or in
the deiivery of services or benefits, on the basis of raoe. color, religion, national origin, aivj sex. The Act
requires cerfein recipients to produce an Equal Employment Opportunity Plan;

- the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by
reference, the dvfl rights obligations of the Safe Greets Act Recipients of federal fendmg urtder this
statute are prohfelted from discriminating, either in employment practices or in the delivery of services or
benefits, on the basis of race, color, religion, national origin, and sex. The Act inciudes Equal
Employment Opportunity Plan requirements;

- the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibtts recipients of federal financial
assistar^ from discriminafirtg on the t>asis of race, ookx, or nationai origin in any program or activity);

- the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal fmanctal
assistance from discriminating on the basis of disability, in regard to employment and the deiivery of
services or benefits, in any program or activity;

- the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131 -34), which prohibits
discrimination and ensures equal opportunity for persons with disabilities in employment State and local
government services, public accommodatiorrs. commercial factiities. and transportation;

- the Education Amendments of 1972 (20 U.S.C. Sections 1681,1683,1685-86), which prohibits
discrimination on the basis of sex in federally assisted education programs;

- the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07). which prohibits discrimination on the
basis of age in programs or activities receiving Federal financtal assistBi>ce. It does not include
employmefTt discrimination;

- 28 C.F.R. pL 31 (U.S. Department of Justice Regulations - OJJDP Grant Programs); 28 C.F.R. pt. 42
(U.S. Department of Justice Relations - Nondiscrimination; Equal Employment Opportunity; Pofides
and Procures); Executive Onier No. 13279 (equal protection of the laws for fahh-based and community
organizations); Executive Order No. 13559, wl^ provide fundamental principles artd policy-making
criteria for partr>6rships with faith-based and neightx>rhood organizatiofts;

- 28 C.F.R. pL 38 (U.S. Department of Justice Regulations - Equal Treatment for Faith-Based
Organizations); and Whistteblower protections 41 U.S.C. §4712 and The Nationai Defense Authorization
Act (NDAA) for Fiscal Year 2013 (Pub. L 112-239, enacted January 2,2013) the Pilot Program for
Enhartcement of Contract Em^A))^ WhistiebkMver Protections, which protects employees agairtst
reprisal for certain whistle blowing activities in connection with federal grants and contracts.

The certificate set out below is a material representation of feet upon which relianca is placed when the
agency awards the grant False certification or violation of the certification shall be grounds for
suspension of payments, suspension or termination of grants, or government wide suspension or
debarment

BtfUMG
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In the event a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex
against a recipient of funds, the recipient will forward a copy of the finding to the Office for CMI Rights, to
the appBcable contracting agency or division within the D^rtment of Health and Human Services, and
to the Department of Health and Human Services Office of the Ombudsman.

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as Identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

I. By signing ar>d 8ut>mitting this proposal (contract) the Contractor agrees to comply with the provtsioRS
Indicated above.

Contractor Name:

W  /lAnUfCLMJl
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any irNtoor facility owr>ed or leased or
contracted for by an entity arxJ used routinely or regutarty for the proviskxi of health, day care, education,
or library services to chikhen under the age of 18. if the services are furxled t)y Federal programs either
directly or through State or local govemmertts. by Federal grant, contract, loan, or loan guarantee. The
law does not ap(^ to children's services provided in private residences, facflitles funded solely by
Medicare or Medicaid fun^, arxl portkxts of facilities used for inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the imposition of a cMI monetary penalty of up to
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity.

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's
representative as identified h Section 1.11 and 1.12of the General Provlsim. to execute the following
certification:

1. By signing and sutMniUiiig this contract, the Contractor agrees to make rBasonat>le efforts to comply
with an applicable provisions of PubGc Law 103-227, Part C, known as the Pro-ChBdren Act of 1994.

Contractor Name:

iHir— iIam'Lum-

ErfiMt H - Ccrtflcaflon Reqardhiy Contractor Initlab
EnvironmentBl Tobacco Smoke
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New Hampshire Department of Heatth and Human Services

Exhibit I

HEALTH INSURANCE PORTABUTY ACT

BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to
comply with the Health Insurance Portability and Accountability Act Public Law 104-191 and
with the Standards for Privacy and Security of IndividuaDy Identifiable Health Information. 45
CFR Parts 160 artd 164 applicable to business associates. As defined herein, "Business
Associate* shall mean the Contractor and subcontractors and agents of the Contractor that
receive, use or have access to protected health information under this Agreement and 'Covered
Entity* shall mean the State of New Hampshire, Department of Health and Human Services.

(1) Deflnltkms.

a. "Breach" shall have the same meaning as the term "Breach" in section 164.402 of Tttie 45,
Code of Federal Regulations.

b. "Business Associate" has the meaning given such term in section 160.103 of Title 45, Code
of Federal Regulations.

C. 'Covered Entitv* hasthe meaning given such term in Rprttnn 1fin in:^ nf
Code of Federal Regulations.

d- 'Designated Record Set' shall have the same meaning as the term "designated record ser
In 45 CFR Section 164.501.

6. "Data Aoareoation" shall have the same meaning as the term "data aggregation' In 45 CFR
Section 164.501.

f- 'Health Care Operations" shall have the same meaning as the term "health care operations"
In 45 CFR Section 164,501.

9- 'HUECH Act" means the Health Information Techrwlogy for Economic and Clinical Health
AcL TitleXIII, Sut)title D, Part 1 & 2 of the American Recovery arwl Reinvestment Act of
2009.

h- "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law
104-191 and the Standards for Privacy ar>d Security of Individually ldentifiat>le Health
Information, 45 CFR Parts 160,162 and 164 ar>d amendments thereto.

i. "Individuar shall have the same meaning as the term 'individuar in 45 CFR Section 160.103
and shall irKlude a person wtw qualifies as a personal representative in accordance with 45
CFR Section 164.501(g).

j. "Privacy Rule" stiall mean the Standards for Privacy of Individually Identifiatile Health
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States
Department of Health arxl Human Services.

k- 'Protected Health Information' shall have the same meaning as ttie term "protected health
information' In 45 CFR Section 160.103, limited to the information created or received by
Business Associate from or on behalf of Covered Entity.

ExNW I Contractor Initisb
Heofth Insuranctt PortabiBy Act
Busineu Asoodate Agreament
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Exhibit i

I. 'ReQutred bv Law" shall have the same meaning as the term 'required by law" In 45 CFR
Section 164.103.

m. "SeCTetary" shall mean the Secretary of the Department of Health and Human Services or
his/her destgnee.

I

n. Security Rul^' shall mean tfie Security Standards for the Protection of Electronic Protected
Health Information at 45 CFR Part 164, Suljpart C, and amendments thereto.

o- 'Unsecured Protected Health Information" means protected health information that Is not
secured by a technology starxJard that renders protected health information unusable,
unreadable, or indedpherabte to unauthorized individuals and is developed or endorsed by
a standards developing organization that Is accredited by the /American National Standards
Institute.

P- Other Definrttons - All terms not otherwise defined herein shall have the meaning
established urider 45 C.F.R. Parts 160,162 and 164, as amerxled from time to time arxl the
HITECH

Act.

(2) Business Associate Use and Dtectosuie of Protected Heatth Infonnadon

a. Business Associate shall not use, disclose, maintain or transmit Protected Health
Infb^tion (PHI) except as reasonably necessary to provide the services outlined under
Exhibit A of the Agreement. Further. Business Associate, including but not limited to all
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit
PHI in any manner that would constitute a violation of the Privacy and Security Rule.

b. Business Associate may use or disdose PHI:
I. For the proper management arid administration of the Business Associate;
II. As required by law. pursuant to the terms set forth in paragraph d. below; or
III. For data aggregation purposes for the health care operations of Covered

Entity.

c. To the extent Business Associate is pemiitted under the Agreement to disclose PHI to a
third party. Business Associate must obtain, prior to making any such disclosure, (i)
reasonable assurances from the third party that such PHI wfll be held confidentially and
used or further disclosed only as required by law or for the purpose for which it was
disdo^ to the third party; and (ii) an agreement from such third party to notify Business
Associate, in accordance with the HIPAA Privacy, Security, and Breach ^tification
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained
knowledge of such breach.

d. The Business Associate shall not unless such disclosure is reasonably necessary to
provide services under Exhibit A of the Agreement disclose any PHI in response to a
request for disclosure on the basis that it is required by law. without first notifying
Covered Entity w that Covered Entity has an opportunity to object to the disclosure and
to seek appropriate relief. If Covered Entity objeiss to such disdosure. the Business

ExtXWtl Contnictor trttials
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New Hampshire Department of Health and Human Services

Exhibit I

Associate shall refrain from disdosing the PHI until Covered Entity has exhausted all
remedies.

O- If the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be tround by additional restrictions over and above those uses or disclosures or security
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall atxde by any additional security safeguards.

(3) Oblioatkms and Acttvtties of Business Associate.

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately
after the Business Associate t)ecomes aware of any use or disclosure of protected
health information not provided for by the Agreement indudrng breaches of unsecured
protected health information arxj/or any security incidertt that may have an impact on the
protected health information of the Co^red Entity.

b. The Business Associate shall immediately perform a risk assessment when it Incomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to:

o The nature and extent of the protected health information Involved, including the
types of identifiers and the likelihood of re-identification;

0 The unauthorized person used the protected health information or to whom the
disclosure was made;

o Whether the protected health information was actually acquired or viewed
o The extent to which the risk to the protected health information has been

mitigated.

The Business Associate shall complete the risk assessment within 48 hours of the
breach and immediately report the firxiings of the risk assessment In writing to the
Covered Entity.

c. The Business Associate shall comply with all sections of the Privacy, Security, and
Breach Notification Rule.

d. Business Associate shall make available all of its internal policies and procedures, books
arxl records relating to the use artd disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Entity to the Secretary for
purposes of determining Covered Entit/s compliance with HIPAA and the Privacy and
Se^rity Rule.

e. Busir^ss Associate shall require ail of its business associates ttiat receive, use or have
access to PHI under the Agreement, to agree in writing to adhere to the same
restrictions and conditions on the use and disclosure of PHI contained herein, including
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity
shall be considered a direct third party beneficiary of the Contractor's business associate
agreements with Contractor's intended business associates, who will be receiving pi;jl

3«014 ExMW I Confrvdor InMah
HoaXh btturanc* PortabBty Act
Business Assodata AerMmenI

Paoe3al6 Oats \
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Exhibit I

pursuant to this Agreement, with rights of enforcement and Indemnification from such
business associates who shall be governed by standard Paragraph #13 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of
protected health information.

f. Within five (5) business days of receipt of a written request from Covered Entity,
Business Associate shall make availat>le during normal business hours at its offices aD
records, books, agreements, policies and procedures relating to the use and disclosure
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determlr^e
Busirress Associate's compliance with the terms of the Agreement.

g. Wrthin ten (10) business days of receiving a written request from Covered Entity,
Business Associate shall provide access to PHI in a Designated Record Set to the
Covered Entity, or as dire^ed by Covered Entity, to an individual in order to meet the
requirements under 45 CFR Section 164.524.

h. Within ten (10) business days of receiving a written request from Covered Entity for an
amendment of PHI or a record about an individual contairied in a Designated Record
Set the Business Associate shall make such PHI available to Covered Entity for
amer>dment and incorporate ar)y such amendment to enable Covered Entity to fulfiil its
obligations under 45 CFR Section 164.526.

i. Business Associate shall document such disclosures of PHI and information related to
such disclosures as would be required for Covered Entity to respond to a request by an
individual for an accounting of disclosures of PHI in accordance with 45 CFR Sectton
164.528.

j. Within ten (10) busmess days of receiving a written request from Covered Entity for a
request for an accounting of disclosures of PHI, Business Associate shall make available
to Covered Entity such information as Covered Entity may require to fulfiD its obligations
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR
Section 164.528.

k. In the event any individual requests access to, amendment of. or accounting of PHI
. directly from the Business Associate, the Business Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if fbrwardir^g the
individual's request to Covered Entity would cause Covered ̂ tity or the Business
Associate to violate HIPAA arnJ the Privacy and Security Rule, the Business Associate
shall Instead respond to the individuars request as required by such law and notify
Covered Entity of such response as soon as practicat)le.

I. Within ten (10) business days of termination of the Agreement for any reason, the
Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate in connection with the
Agreement and shall not retain any copies or back-up tapes of such PHI. If return or
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in
the Agreement Business Associate shall continue to extend the protections of the
Agreement to such PHI and limit further uses and disclosures of such PHI to those
purposes that make the return or destruction infeasible. for so lor)g as Business

3/2014 ExMbttt . ConOactoi Wtab

HeaRh Insurance Portability Act
Bualneaa Assodata Agiqemenl

Pa9e4or6 Date.



New Hampshire Department of Health and Human Services

Exhibit 1

Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the
Business Associate destroy any or all PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed.

(4) ObltaationB of Covered Entitv

a. Covered Entity shall notify Business Associate of any changes or limitation(s) In its
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate's
use or disclosure of PHI.

b. Covered Entity shall promptly notify Business Associate of any changes in. or revocation
of permission provided to Covered Entity by individuals whose PHI may be used or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164.508.

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covert Entity has agreed to in accordance with 45 CFR 164.522,
to tt>e extent that such restriction may affect Business Associate's use or disclosure of
PHI.

(5) Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this
Agreement the Covered Entity may immediately terminate the Agi^ment upon Covered
Entity's knowledge of a breach by Business Associate of the Business Associate
Agreement set forth herein as Exhibit I. The Covered Entity may either Immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity. If Covered Entity
determines that neither termination nor cure is feasttile. Covered Entity shall report the
violation to the Secretary.

(6) Miscellaneous

a. . Definitions and Reoulatorv References. All terms used, but not othenvise defined herein.
shall have the same meaning as those terms in the Privacy and Security Rule, ameiKfed
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to
a Section in the Privacy and Security Rule means the Section as in effect or as
amended.

b. Amendment Covered Entity and Busiriess Associate agree to take such action as is
necessary to amend the Ag^ment, from time to time as is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA. the Privacy and
Security Rule, and applicable federal and state law.

a  Data Ownership. The Business Associate acknowledges that it has rK> ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity.

d. Interpretation. The parties agree that any amtiiguity in the Agreement shall be
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule.

3/2014 ExNM I ConOvctor Mtiato
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New Hampshire Department of Health and Human Services

Exhibit i

e. Segreoation. If any term or condition of this Exhibit I or the application thereof to any
person(s) or circumstance is held Invalid, such invalidity shall not affect other terms or
conditions wWch can be given effect without the Invalid term or condition: to this end the
terms and corxlttions of this Exhibit I are declared severable.

Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI. return or
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the
defense and inderrinification provisions of section (3) e arid Paragraph 13 of the
standard terms and corxlitions (P-37), shall survive the termination of ttie Agreement

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit

Department of Health and Hugaap SerWss
The St

Signawe of Authorized gepresentative

Name_  ;ed Representative

f)rvr-
Trtie of Authorized Representative -

I tit/ /r
Date

Name of the Contractor I

Sigri^re of Authorized Representative

Name of Authorized Representative

f^ fnji,Axh\\^XLix-
Title of Authorized Representative

3/20U ExNMI
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New Hampshire Department of Health and Human Services
Exhibit J

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY
ACT fFFATAI COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equal to Of greater than $25,000 and awarded on or after October 1.2010. to report on
data related to executive compensation and associated first-tier sub-grants of ̂ S.OOO or more: K the
Initial award is below $25,000 but subsequent grant modlfteations result in a total award equal to or over
$25,000, the award is subject to the FFATA reporting requirements, as of the date of the award.
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the
Department of Health and Human Services (DHHS) must report the foltowing information for any
subaward or contract award subject to the FFATA reporting requirements:
1. Nameofenttty
2. Amount of award

3. Funding agency
4. NAICS code for contracts / CFOA program numt>er for grants
5. Program source
6. Award title descriptive of the purpose of the funding action
7. Location of the entity
8. Principle place of pc^ormance
9. Unique identifier of the entity (DUNS tf)
10. Total compensation and names of the top five executives if:

10.1. More than 80% of annual gross revenues are from the Federal govenvnent, and those
revenues are greater than $2SM annuaOy and

10.2. Compensation information is not already available through reporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days in which
the award or award amendment is made.
The ContractDT Identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252,
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees
to have the Contraictor's representative, as identified in Sections 1.11 and 1.12 of the General Provisions
execute the following Certification:.
The below named Contractor agrees to provide needed information as outlined above to the NH
Department of Health and Human Services and to comply with all applicable provisions of the Federal
RnarKial Accountatxlity and Transparertcy Act

Contractor Name:

Date Name:^' ^ ̂ 7

EjMM J - Certtfkation Reganflng the Federal Funcfing Cortractor MSbIs
AccointBUBty And Transpwency Act (FFATA) Compfiance

ojowitoTu Paoelor2 Date
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Exhibit J

forma

As the Contractor identified in Secticn 1.3 of the General Provisions. I certify that the responses to the
below listed questions are true and accurate.

1. The DUNS numt)er for wur entity is:

2. In your business or organization s preceding completed fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue In U.S. federal contracts, subcontracts,
bans, grants, sut^grants. and/or cooperative agreements; and (2) $25,000,000 or more in annual
gross revenues from U.S. federal contracts, subcontracts, bans, grants, subgrants, and/or
cooperattve agreements?

jZNO YES

If the answer to #2 above is NO, stop here

If the answer to #2 above is YES, please answer the fbltowing:

3. Does the publte have access to information about the compensation of the executives in your
business or organization through perbdic reports fried under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of
1986?

NO YES

If the answer to #3 above is YES, stop here

If the answer to #3 above is NO. please answer the following:

4. The rtomes and compensatbn of the five most highly compensated offbers in your business or
organizatbn are as follows:

Name:

Name:

Naime:

Name:

Name:

Amount:

Amount

Amount

Amount

Amount:

cuoMsn torts

EjMU J - C«rlific«ten Raoarding tha Faderai Fundng Conbactor IniS^
Accoun«ab«y And Transparency Act (FFATA) CompSance
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Exhibit K

6/2017 EjMMK ContnctorMiWs

OHHS InfannsUon

Security Requkemoib
1 af2 Date

ih

DHHS INFORMATION SECURITY REQUIREMEMTS

1. Confidential Infbnnation: in addition to Paragraph #9 of the General Provisions (P-37) for the purpose ofthis
SOW. the Department's Confidential information includes any and all information owned or managed t>y the
State of NH - created, received from or on behalf of the Department of Heaith and Human Services (DHHS)
or accessed in the course of performing contracted services • of which collection, disclosure, protection, and
disposition is governed by state or federal law or regulation. This information includes, but is not Qmited to
Personal Health Information (PHI), Personally Identifiable Information (Pli), Federal Tax Information (m).
Social Security Numbers (S^), Payment Card industry (PCI), and or othw sensitive and confidential
information.

2. The vendor will maintain proper security controls to protect Department confidential information collected,
processed, managed, and/or stored in the delivery of contracted services. Minimum expectations include:

2.1. Contractor shall not store or transfer data collected in connection with the services rendered
under this Agreement outside of the United States. This includes backup data and Disaster
Recovery locations.

2.2. Maintain policies and procedures to protect Department confidential information throughout the
information lifecycle. where applicable, (from creation, transformation, use, storage and secure
diestruction) regardless of the media used to store the data (Le.. tape, disk, paper, etc.).

2.3. Maintain appropriate authentication and access controls to contractor systems that collect transmit or
store Department confidential information whereapplicatrle.

2.4. Encrypt at a minimum, any Department confidential data stored on portable media, e.g., laptops, USB
drIvM, as weO as when transmitted over put>lic networks like the internet using current mdustiy
standards arxl best practices for strong encryptioa

2.5. Ensure proper security monitoring capabilities are in place to detect potential security events that can
impact State of NH systems and/or Department confidentiai infonnation for contractor provided systems.

2.6. Provide security awareness and education for its employees, contractors and sub-contractors In
support of protecting Department confidential informiation

)

2.7. IMaintain a documented breach notification and inddeht response process. The vendor will contact the
Department within twenty-four 24 hours to the Departments contract manager, end additional email

addiesses provided in this section, of a confidenbal information breach, computer security incident or

suspected breach which affects or includes any State of New Hampshire systems that connect to the
State of New Hampshire network.

2.7.1 .'Breach' shall have the same meaning as the term 'Breach' In secbon 164.402 ofTitie45. Codeof
Federal Regulations. "Computer Security Inddenf shall have the same meaning 'Computer

Security Incidenf in section two (2) of NIST Publication 800-61, Computer Security Incident

Handling Guide. National Institute of Standards and Techiwtogy, U.S. Department of Commerce. .

Breach notifications wiM be sent to the foBowing ema8 addresses:

2.7.1.1. DHHSChieflnformationOfficertadhhs.nh.oov .

2.7.1.2. DHHSInfbrmationSecuritvOftice<adhh8.nh.Qov

2.8. If the vertdor will maintain any Confidential Information on its systems (or its sub-contractor systems),

the vendor wQl maintain a documented process for securely disprrrfno of such data upon request or

contract termination; and wlB obtain written certificatton for any State of New Hampshire data destroyed

m



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

•State of New Hampshire
Department of Health and Human Services

Amendment #1 to the Title I Programs for DCYF Contract

This 1*' Amendment to the Title I Program for DCYF contract (hereinafter referred to as "Amendment
#1") dated this 14th day of June, 2018, is by and between the State of New Hampshire, Department of
Health and Human Services (hereinafter referred to as the "State" or "Department") and Mount Prospect
Academy, (hereinafter referred to as "the Contractor"), a nonprofit corporation with a place of business
at 354*Main Street, Plymouth, NH 03264.

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council
on February 21, 2018, (Item #10), the Contractor agreed to perform certain services based upon the
terms and conditions specified in the Contract as amended and in consideration of certain sums

specified; and

WHEREAS", the State and the Contractor have agreed to make changes to the scope of work, payment
schedules and terms and conditions of the contract; and ^

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph .18 and Exhibit C-1, Revisions to
General Provisions, Paragraph 3, the State may modify the scope of work and the payment schedule of
the contract upon written agreement of the parties and approval from the Governor and Executive
Council; and

WHEREAS, the parties agree to extend the term of the agreement and increase the price limitation; and

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions
contained in the Contract and set forth herein, the parties hereto agree to amend as follows;

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:

August 31, 2019.

2. Form P-37, General Provisions. Block 1.8, Price Limitation, to read:

$749,430.

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read:

Nathan D. White, Director, Bureau of Contracts and Procurement.

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read:

603-271-9631.

5. Delete Section 3 in Exhibit B, Methods and Conditions Precedent to Payment, in its entirety and
replace with Section 3, to read:

3. The Contractor shall use and apply all contract funds for authorized costs to provide
services in Exhibit A, Scope of Services and Exhibit A-1, Title 1 application, in accordance
with the budgets in Exhibit B-1 through Exhibit B-5.

6. Delete Section 4.2 In Exhibit B, Methods and Conditions Precedent to Payment, in its entirety,
and replace with Section 4.2, to read:'

4.2 Allowable costs, expenses, and fees are those included in Exhibit B-1 through Exhibit B-5.

7. Delete Exhibit B, Methods and Conditions Precedent to Payment, Section 8.1 in its entirety and
replace with Section 8.1, to read:

8.1 The Contractor shall submit supporting documentation that supports evidence of actual
expenditures, in accordance with Exhibit B-1 through Exhibit B-5.

Mount Prospect Academy Amendment #1
RFA-2017-DCYF-07-TITLE-03 Page 1 of 4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

8. Add Exhibit B-4, Amendment #1, Budget Sheet.

9. Add Exhibit B-5. Amendment #1, Budget Sheet

10. Add Exhibit K, DHHS Information Security Requirements.

Mount Prospect Academy Amendment #1
RFA-2017-DCYF-07-TITLE-03 Page 2 of 4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

This amendment shall be effective upon the date of Governor and Executive Council approval.
IN WITNESS WHEREOF, the parties have set their hands as of the date written below,

State of New Hampshire
Department of Health and

Date Name

Title:

n Services

Date

Mount Prospect Academy

Name:

Title:

Acknowledgement of Contractor's signature:

State of A/UaJ rC , County of_ C. on I 3d 11 g" before the
undersigned officer, personally appeared the person identified directly above, or satisfactorily proven to
be the person whose name is signed above, and acknowledged that s/he executed this document in the
capacity indicated above.

MARIA C.D. YOUNQ
Notary Public - New Hampshire

My Commission Expires January 18,2022

Signature of Notary Pumic or Juwce of the Peace

CJs YoUi^o AJohni
Name and Title of Notary owustice of the Pdace

My Commission Expires:

Mount Prospect Academy
RFA-2017-OCYF-07-TITLE-03

Amendment #1

Page 3 of 4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and
execution.

.  OFFICE OF THE ATTORNEY GENERAL

Date t
m

Name;

Title:

I hereby certify that the foregoing Amendment was approved by the-Governor and Executive Council of
the State of Nevy Hampshire at the Meeting on: {date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name:

Title:

Mount Prospect Academy
RFA-2017-DCYF-07-TITLE-03

Amendment #1

Page 4 of 4



Exhibit B-4, Amendment #1, Budget Sheet
DCYF Title I Program
2018-2019 School Year

(SFY19) Budget

Line Item Amount

Salaries $287,623

Contracted Services - Curriculum

consultant for math and reading

Professional Development Activities

Supplies and Materials $6,905

Books

Other (Administration)

Total $294,528

Mount Prospect Academy
RFA-2017.DCYF-07-TITLE-03

Exhibit B-4, Amendment,#1, Budget Sheet
Page 1 of 1

Contractor Initialsiitiais
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Exhibit B-5, Amendment #1, Budget Sheet
DCYF Title I Program

2019 Summer School

(SFY20) Budget

Line Item Amount

Salaries $57,533

Contracted Services - Curriculum

consultant for math and reading

Professional Development Activities

Books •

Other (Administration)

Total $57,533

Mount Prospect Academy
RFA.2017.DCYF-07-TITLE-03

Exhibit B-5, Amendment #1, Budget Sheet
Page 1 of 1
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

A. Definitions

The following terms may be reflected and have the described meaning in this document:

1. "Breach" means the loss of control, compromise, unauthorized disclosure,
unauthorized acquisition, unauthorized access, or any similar term referring to
situations where persons other than authorized users and for an other than
authorized purpose have access or potential access to personally identifiable
information, whether physical or electronic. With regard to Protected Health
Information," Breach" shall have the same meaning as the term "Breach" in section

■ 164;402 of Title 45, Code of Federal Regulations.

2. "Computer Security Incident" shall have the same meaning "Computer Security
Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident
Handling Guide, National Institute of Standards and Technology, U.S. Department
of Commerce.

3. "Confidential Information" or "Confidential Data" means all confidential information

disclosed by one party to the other such as all medical, health, financial, public
assistance benefits and personal information including without limitation. Substance
Abuse Treatment Records, Case Records, Protected Health Information and
Personally Identifiable Information.

Confidential Information.also includes any and all information owned or managed by
the State of NH - created, received from or on behalf-of the Department of Health and ■

Human Services (DHHS) or accessed in the course of performing contracted
services - of which collection, disclosure, protection, and disposition is governed by
state or federal law or regulation. This information includes, but is not limited to
Protected -Health Information (PHI), Personal Information (PI), Personal Financial
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN),
Payment Card Industry (PCI), and or other sensitive and confidential information.

4. "End User" means any person or entity (e.g., contractor, contractor's employee,
business associate, subcontractor, other downstream user, etc.) that receives ■

DHHS data or derivative data in accordance with the terms of this Contract.

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the
regulations promulgated thereunder.

6. "Incident" means an act that potentially violates an explicit or implied security policy,
which includes attempts (either failed or successful) to gain unauthorized access to a '
system or its data, unwanted disruption or denial of service, the unauthorized use of
a system for the processing or storage of data; and changes to system hardware,
firmware, or software characteristics without the owner's knowledge, instruction, or
consent. Incidents include the loss of data through theft or device misplacement, loss
or misplacement of hardcopy documents, and misrouting of physical or electronic

V5. Last update 10/09/18 Exhibit K Contractor Initials.
DHHS Information

Security Requirements ., / - I. ̂
Page 1 of9 Date II 13



New Hampshire Department of Health and Human Services

Exhibit K

DHHS information Security Requirements

mail, all of which may have the potential to put the data at risk of unauthorized
access, use, disclosure, modification or destruction.

7. "Open Wireless Network" means any network or segment of a network that is
not designated by the State of New Hampshire's Department of Information

■ Technology or delegate as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted PI, PFI,
PHI or confidential DHHS data.

8. "Personal Information" (or "PI") means information which can be used to distinguish
of trace an individual's identity, such aS'their name, social security number, personal
information as defined in New Hampshire RSA 359-C:19, biometric records, etc.,
alone, or when combined with other personal or identifying information which is linked
or linkable to a specific individual, such as date and place of birth, mother's maiden
name, etc.

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United
States Department of Health and Human Services.

10. "Protected Health Information" (or "PHI") has the same meaning as provided in the
definition of "Protected Health Information" in the HIPAA Privacy Rule at 45 C.F.R. §
160.103.

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments
thereto.

12. "Unsecured Protected Health Information" means Protected Health Information that is

not secured by a technology standard that renders Protected Health Information
unusable, unreadable, or indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that is accredited by
the American National Standards Institute.

i. RESPONSIBILITiES OF DHHS AND THE CONTRACTOR

A. Business Use and Disclosure of Confidential Information.

1. The Contractor must not use, disclose, maintain or transmit Confidential Information
except as reasonably necessary as outlined under this Contract. Further, Contractor,
including but not limited to all its directors, officers, employees and agents, must not
use, disclose, maintain or transmit PHI in any manner that would constitute a violation
of the Privacy and Security Rule..

2. The Contractor must not disclose any Confidential Information in response to a

vs. Last update 10/09/18 Exhibit K Contractor Initials
DHHS Information

Security Requirements n f j \ 11 Q
Page 2 of 9 Dale /1 I



New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

request for disclosure on the basis that it is required by law, in response to a
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to
consent or object to the disclosure.

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional
restrictions over and above those uses or disclosures or security safeguards of PHI
pursuant to the Privacy and Security Rule, the Contractor must be bound by such
additional restrictions and must not disclose PHI in violation of such additional

restrictions and must abide by any additional security safeguards.

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End
User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for
any other purposes that are not indicated in this Contract.

6. The Contractor agrees to grant access to the data to the authorized representatives
of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract.

METHODS OF SECURE TRANSMISSION OF DATA

1. Application Encryption. If End User is transmitting DHHS data containing
Confidential Data between applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable in cyber security and that said
application's encryption capabilities ensure secure transmission via the internet.

2. Computer Disks and Portable Storage Devices. End User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data. '

3. Encrypted Email. End User may only employ email to transmit Confidential Data if
email is encrypted and being sent to and being, received by'email addresses of
persons authorized to receive'such information.

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential
Data, the secure socket layers (SSL) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

5. File Hosting Services, also known as File Sharing Sites. End User may not use file
hosting services, such as Dropbox or Google Cloud Storage, to transmit
Confidential Data.

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continental U.S. and when sent to a named individual.

7. Laptops and PDA. If End User is employing portable devices to transmit
Confidential Data said devices must be encrypted and password-protected.

8. Open Wireless Networks. End User may not transmit Confidential Data via an open

vs. Last update 10/09/18 Extiibit K Contractor Initials
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

wireless network. End User must employ a virtual private network (VPN) when
remotely transmitting via an open wireless network.

9. Remote User Communication. If End User is employing remote communication to
access or transmit Confidential Data, a virtual private network (VPN) must be
installed on the End User's mobile device(s) or laptop from which inforrriation will be
transmitted or accessed.

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If
End User is employing an SFTP to transmit Confidential Data, End User will
structure the Folder and access privileges to prevent inappropriate disclosure of

.  information. SFTP folders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24
hours).

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all
data must be encrypted to prevent inappropriate disclosure of information.

RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS

The Contractor will only retain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor will have 30 days to destroy the data and any
derivative in whatever form it may exist, unless, otherwise required by law or permitted
under this Contract. To this end, the parties must;

A. Retention

1. The Contractor agrees it will not store, transfer or process data collected in
connection with the services rendered under this Contract outside of the United

States. This physical location requirement shall also apply in the implementation of
cloud computing, cloud service or cloud storage capabilities, and includes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security monitoring capabilities are in
place to detect potential security events that can impact State of NH systems
and/or Department confidential information for contractor provided systems.

3. The Contractor agrees to provide security awareness and education for Its End'
Users in support of protecting Department confidential information.

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data
in a secure location and identified in section IV. A.2

5. The Contractor agrees Confidential Data stored In a Cloud must be in a
FedRAMP/HITECH compliant solution and comply with all applicable statutes and
regulations regarding the privacy and security. All servers and devices must have
currently-supported and hardened operating systems, the latest anti-viral, anti-
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a

vs. Last update 10/09/18 Exhibit K Contractor Initials
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

whole, must have aggressive intrusion-detection and firewall protection.

6. The Contractor agrees to and ensures its complete cooperation with the State's
Chief Information Officer in the detection of any security vulnerability of the hosting
infrastructure.

B. Disposition-

1. If the Contractor will maintain any Confidential Information on its systems (or its
sub-contractor systems), the Contractor will maintain a documented process for
securely disposing of such data upon request or contract termination; and will
obtain written certification for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster
recovery operations. When no longer in use. electronic media containing State of
New Hampshire data shall be rendered unrecoverable via a secure wipe program
in accordance with industry-accepted standards for secure deletion and media
sanitization, or otherwise physically destroying the media (for example,
degaussing) as described in NIST Special Publication 800-88, Rev 1, Guidelines
for Media Sanitization, National Institute of Standards and Technology, U. S.
Department of Commerce. The Contractor will document and certify in writing at
time of the data destruction, and will provide written certification to the Department
upon request. The written certification will include all details necessary to
demonstrate data has been properly destroyed and validated. Where applicable,
regulatory .and professional standards for retention requirements will be jointly
evaluated by the State and Contractor prior to destruction.

2. Unless otherwise specified,, within thirty (30) days of the termination of this
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a
secure method such as shredding.

3. Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees to safeguard the DHHS, Data received under this Contract, and any
derivative data or files, as follows; -

1. The Contractor will maintain proper security controls to protect Department
confidential information collected, processed, managed, and/or stored in the delivery
of contracted sen/ices.

2. The Contractor will maintain policies and procedures to protect Department
confidential information throughout the information lifecycle, where applicable, (from
creation, transformation, use, storage and secure destruction) regardless of the
media used to store the data (i.e., tape, disk, paper, etc.).

V5. Last update 10/09/16 Exhibit K Contractor Initials.
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New Hampshire Department of Health and Human Services

Exhibit K

OHMS Information Security Requirements

3. The Contractor will maintain appropriate authentication and access controls to
contractor systems that collect, transmit, or store Department confidential information
where applicable.

4. The Contractor will ensure proper security monitoring capabilities are in place to
detect potential security events that can impact. State of NH systems and/or
Department confidential information for contractor provided systems.

5. The Contractor will provide regular security awareness and education for its End
Users in support of protecting Department confidential information.

6. If the Contractor will be sub-contracting any core functions of the engagement
supporting the services for State of New Hampshire, the Contractor will maintain a
program of an internal process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

7. The Contractor will work with the Department to sign and comply with all applicable
State of New Hampshire and Department system access and authorization policies
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department system(s). Agreements will be
completed and signed by the Contractor and any applicable sub-contractors prior to
system access being authorized.

8. If the Department determines the Contractor is a Business Associate pursuant to 45
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement
(BAA) with the Department and is responsible for maintaining compliance with the
agreement.

9. The Contractor will work with the Department at its request to complete a System
Management Survey. The purpose of the survey is to enable the Department and
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the Contractor engagement. The survey will be completed
annually, or an alternate time frame at the Departments discretion with agreement by
the Contractor, or the Department may request the survey be completed when the
scope of the engagement between the Department and the Contractor changes.

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent is obtained from the Information Security Office
leadership member within the Department.

11. Data Security Breach Liability. In the event of any security breach Contractor shall
make efforts to investigate the causes of the breach, promptly take measures to
prevent future breach and minimize any damage or loss resulting from the breach.
The State shall recover from the Contractor all costs of response and recovery from
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New Hampshire Department of Health and Human Services

ExhibiiK

DHHS Information Security Requirements

the breach, Including but not limited to: credit monitoring services, mailing costs and
costs' associated with website and telephone call center services necessary due to
the breach.

12. Contractor must, comply with all applicable statutes and regulations regarding the
privacy and security of Confidential Information, and must in all other respects
maintain the privacy and security of PI and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including,
but not limited to,-provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health
information and as applicable under State law.

13. Contractor agrees to establish and maintain appropriate administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access to it. The safeguards must provide a level and
scope of security that is not less than the level and scope of security requirements
established by the State of New Harnpshire, Department of Information Technology.
Refer to Vendor Resources/Procurement at https://www.nh.gov/doit/vendor/index.htm
for the Department of Information Technology policies, guidelines, standards, and
procurement information relating to vendors.

14. Contractor agrees to maintain a documented breach notification and incident
response process. The Contractor will notify the State's Privacy Officer and the
State's Security Officer of any security breach immediately, at the email addresses
provided in Section VI. This includes a confidential information breach, computer
security incident, or suspected breach which affects or includes any State of New
Hampshire systems that connect to the State of New Hampshire network.

15. Contractor must restrict access to the Confidential Data obtained under this

Contract to only those authorized End Users who need such DHHS Data to
perform their official duties in connection with purposes identified in this Contract.

16. The Contractor must ensure that all End Users:

a. comply' with such safeguards as referenced in Section IV A. above,
implemented to protect Confidential Information that is furnished by DHHS
under this Contract from loss, theft or inadvertent disclosure.

b. safeguard this information at all times.

c. ensure that laptops and other electronic devices/media containing PHI, PI, or
PFI are encrypted and password-protected.

d. send emails containing Confidential Information only if encrvpted and being
sent to and being received by email addresses of persons authorized to
receive such information.
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Informatlon Security Requirements

e. limit disclosure of the Confidential Information to the extent permitted by law.

f. Confidential Information received under this Contract and individually
identifiable data derived from DHHS Data, must be stored in an area that is
physically and technologically secure from access by unauthorized persons
during duty hours as well as non-duty hours (e.g., door locks, card keys,
biometric identifiers, etc.).

g. only authorized End Users may transmit the Confidential Data, including any
derivative files containing personally Identifiable information, and in all cases,
such data must be encrypted at all times when in transit, at rest, or when
stored on portable media as required in section IV above.

h. in all other instances Confidential Data must be maintained, used and

disclosed using appropriate safeguards, as determined by a risk-based
assessment of the circumstances involved.

i. understand that their user credentials (user name and password) must not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used to access the site directly or indirectly through
a third party application.

Contractor is responsible for oversight and compliance of their End'Users. DHHS
reserves the right to conduct .onsite inspections to monitor compliance with this
Contract, including the privacy and security requirements provided in herein, HIPAA,
and other applicable laws and Federal regulations until such time the Confidential Data
is disposed of in accordance with this Contract.

V. LOSS REPORTING

The Contractor must notify the State's Privacy Officer and Security Officer of any
Security Incidents and Breaches irhmediately, at the email addresses provided in
Section VI.

The Contractor must further handle and report Incidents and Breaches involving PHI in
accordance with the agency's documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and
notwithstanding. Contractor's compliance with all applicable obligations and procedures,
Contractor's procedures must also address how the Contractor will:

1. Identify Incidents;

2. Determine if personally identifiable information is involved in Incidents;

3. Report suspected or confirmed Incidents as required In this Exhibit or P-37;

4. Identify and convene a core response group to determine the risk level of Incidents
and determine risk-based responses to Incidents; and

vs. Last update 10/09/18 Exhibit K Contractor Initials
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

5. Determine whether Breach notification is required, and, if. so, identify appropriate
Breach notification methods, timing, source, and contents from among different
options, and bear costs associated with the Breach notice as well as any mitigation
measures. ' ,

Incidents and/or Breaches that implicate PI must be-addressed and reported, as
applicable, in accordance with NH RSA 359-C:20.

VI. PERSONS TO CONTACT

A. DHHS Privacy Officer:

DHHSPrivacyOfficer@dhhs.nh.gov

B. DHHS Security Officer:

DHHSInformationSecurityOffice@dhhs.nh.gov
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State of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secretary of Slate of the Stale of New Hampshire, do hereby certify that MOUNT PROSPECT

ACADEMY, INC. is a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on December 24,

2002. 1 further certify that all fees and documents required by the Secretary of State's office have been received and is in good

standing as far as this office is concerned.

Business ID: 423309

Certificate Number: 0004216545

>
aa.

O
<5^

4^

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 29lh day of November A.D. 2018.

William M. Gardner

Secretary of State



CERTIFICATE OF VOTE

Teffrev Caron do hereby certify that:

(Name of the elected Officer of the Agency; cannot be contract signatory)

1.1 am a duly elected Officer of Mount Prospect Academy .
(Agency Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of

the Agency duly held on P j 3'> l<^ o :
(Date)

RESOLVED: That the Karen Langlev

(Title of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to
execute any and ail documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of

the 30th day of November
(Date Contract Signed)

4. Karon Tjinglev

(Name of Contract Signatory)

of the Agency.

STATE OF NEW HAMPSHIRE

20_IS_.

is the duly eleaed Directy of Academics
(Title of Contpacc^ignatory)

(Sfcn/ture of the Elected Officer)

County of Grafton

The forgoing instrument was acknowledgedjaefore me this day of . 20/^

By

cted Officer of the Agency)

(Notary Public/fe/tice of thy Peace)

(NOTARY SEAL)

Commission Expires;

NH DHHS, Office of Business Operations
Bureau of Provider Relationship Management
Certificate of Vote Without Seal '

MARIA 0.0. YOUNG
Notary Public - New Hampshire

My Commission Expires January 10, 2022

July 1,2005
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MOUNINC-01

CERTIFICATE OF LIABILITY INSURANCE

ARUDIO

DATE (MM/0(VYYYY}

1/3/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(ies) must have ADDITIONAL INSURED provisions or l>e endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder In lieu of such endorsement(s).

PRODUCER

KInney Pike Insurance Inc.
1011 North Main Street. Suite 4
White Ftlver Junction, VT 05001

cjq^act Sandra Dellsle

wc.'iL.Ext): (802) 281-3756 3756 r^.Noi:
sdelisle@kinnevplke.com

INSURERfS) AFFORDING COVERAGE NAICll

INSURER A Philadelohla Indemn Insurance 18058

INSURED

MountProspectAcademy Inc
PO Box 325

Orford, NH 03777-0325

INSURER 8

INSURERC

INSURER D

INSURER E

INSURER F

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR

JJB.
TYPE OFmSURAMCE

AOOL

juaa
SUBR
WVD

POLICY NUMBER
POLICY EPF
IMWmPffYYYI

POLICY EXP
tMM/DD/YYYY> LIMITS

COMMERCIAL GENERAL UABIUTY

CLAIMS4AA0E I X I OCCUR
EACH OCCURRENCE

BINDER 1/1/2019 1/1/2020
DAMAGE TO RENTED
.EBEMlSES.{Ea.c«cufTeDC«)_

MED EXP (Any ooa oy»onl

GENX AGGREGATE LIMIT APPUES PER:

POUCY LOC

PERSONAL S ADV INJURY

GENERAL AGGREGATE"

PROOUCTS - COMP«?P A6G

OTHER:

1,000.000

100,000

5,000

1,000,000

3,000,000

3,000,000

AUTOMOBILE LULBtLfTY
COMBINED SINGLE LIMIT
|Ea acdctenH

ANY AUTO

OWNED
AUTOS ONLY

AU^ONLY

SCHEDULED
AUTOS

BODILY INJURY (Par pwion)

BODILY INJURY (Per acddanll

PROPERTY DAMAGE
(Petacddoni)

UMBRELLA LIAB

EXCESS UAB

OED

OCCUR

CLAIMS-MADE

EACH OCCURRENCE

AGGREGATE

RETENTIONS

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

ANY PR0PR1ET0R/PARTNER«XECUTIVE

If VM. dMCfib* under
DESCRIPTION OF OPERATIONS betow

PER
STATUie.

OTH-
.eR_

I * <1

□ NIA
E.L EACH ACCIDENT

E.L. DISEASE • EA EMPLOYEE

E.L. DISEASE • POLICY LIMIT

Commercial Property
Commercial Crime

BINDER

BINDER

1/1/2019

1/1/2019

1/1/2020

1/1/2020

BIktBldg 2,950,000

DESCRtPTION OF OPERATTONS / LOCATKMSI VEHICLES (ACORO 101. AtfdHiotwl Remarfcs Sclwtf^. mey be attached H more apece la required)

CERTIFICATE HOLDER CANCELLATION

DHHS, State of NH
129 Pleasant St
Concord. NH 03301

1

SHOULD ANY OF THE ABOVE DESCRIBED POUCIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03) ® 1988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD



y\COKD CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YVYY)

1/10/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder la an ADDITIONAL INSURED, the pollcy(le8) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder In lieu of such endorsementjs).

PROOUCEA

KInney Pike Insurance Inc.
1011 North Main Stre^ Suite 4
White River Junction, VT 05001

cj^Q^act Sandra Oellsle

Erti: (802) 281 -3756 3756 fwc. no):
sdelisle^kinneyplke.com

INSURERISI AFFORDING COVERAGE NAICS

INSURER A PhiladelDhIa Indemn Insurance 18058

INSURED

Mount Prospect Academy
PO Box 325

Orford, NH 03777

INSURER a Maine Emolovers Mutual 11149

INSURER C

INSURER 0

INSURER e

INSURER F

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOWHAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTVMTHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACTOR OTHER DOCUMENT V«TH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR TYPE OF INSURANCE

ADDL
INSO

SUBR
WVD POUCY NUMBER UMITS

A X COMMERCIAL Gi.NERAL UABILITY

)£ OCCUR PHPK1924544 1/1/2019 1/1/2020

EACH OCCURRENCE
,  1,000,000

IT
CLAIMS-MA

Abuse $1M
MED EXP (Am one oerton)

,  100,000
j  5,000

PERSONAL & ADV INJURY
J  1,000,000

GE/TL AGGREGATE UMIT APPLIES PER; GENERALAGGREGATE
J  2,000.000

POLICY 1 1 |l0C
OTHER'

PRODUCTS - COM PAJP AGG
,  2,000,000

i

A I AUTOMOB/LE UABILfTY
PHPK1924559 1/1/2019 1/1/2020

COI^^^SINGLE LIMIT ,  1,000,000

JL ANY AUTO

IHEDULED
rros

m'm

BODILY INJURY IPer oeraon) J

OWNED
AUTOS ONLY

a1?I^ ONLY

sc
AL BODILY INJURY rPeracddenil S

NC
. AL s

s

A X UMBRELLA UAB

EXCESS LlAB

OCCUR

CLAIMS-MADE 1 PHUB660234 1/1/2019 1/1/2020

EACH OCCURRENCE
,  4,000,000

AGGREGATE $

DEO X RETENTIONJ 10,000 Aggregate j  4,000,000
B IWOITKERS COMPENSATION

AND EMPLOYERS'LIABILITY

ANY PROPRIETOR/PARTNER^XECUlrVE 1 1

l—J
II yes, detcrtbe under
DESCRIPTION OF OPERATIONS below

N/A

5101800528 7/3/2018 7/3/2019

y PER 1 OTH-
^ STATUTE 1 f?R

E.L. EACH ACCIDENT
s  500,000

E.L. DISEA.se - EA EMPl.OYFF
,  500,000

E.L. DISEASE • POLICY LIMIT
s  500,000

A

1

Commercial Property PHPK1924544 1/1/2019 1/1/2020 Ded 2,500

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES (ACORD 101, AdditioMi Rtmark* Selwdul*. may b* attschad If mora tpic* laraQuiiad)
vyorkers CompensatlonStatutory Coverage applies In VT. Jay Welter is an Excluded Officer.

1

CERTIFICATE HOLDER CANCELLATION

State of New Hampshire Dept of Health & Human Service
129 Pleasant Street

Concord, NH 03301

1

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED.BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03) <S> 1988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD



Youth Driven ̂  Farriily Centered • Cornmunity Focused
MOUNT PROSPECT ACADEMY

PO Box 58

354 Main Street

Plymouth, NH 03264

603-536-1 102

Fax: 603-536-3074

Mount Prospect Academy Mission Statement

The mission of Mount Prospect Academy is to provide a caring and safe therapeutic

environment where all students have the opportunity to acquire the skills and personal growth

needed to realize their educational and social potential.

Through our Mission we are committed to developing trusting relationships and facilitating experiences

that teach and promote student's ability to self-regulate and manage their thoughts and feelings to

develop appreciation for safety, confidence and competency. Mount Prospect Academy promotes a

strength-based philosophy that recognizes each student's potential and fosters opportunities for them

to meet their full potential. Mount Prospect Academy uses an integrated.approach to motivate,

educate and empower students and provide them with the support and tools to become contributing

citizens within the community. Through active engagement in the academic and vocational experiences

provided students at Mount Prospect Academy, we are "Preparing Our Students for the Business of

Life".

Note: Our treatment foundation is Attachment Theory and uses a variety of trauma informed practices

including the Attachment, Self-Regulation, Competency (ARC) model which is integrated into both the

academic and residential milieu.
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BerryDunn

INDEPENDENT AUDITOR'S REPORT

Boards of Trustees

Becket Academy, Inc. and Affiliates

We have audited the accompanying consolidated financial statements of Becket Academy, Inc. and
Affiliates, which comprise the consolidated statement of financial position as of June 30, 2018, and the
related consolidated statements of activities and cash flows for the year then ended, and the related
notes to the consolidated financial statements.

Management's Responsibility for the Consolidated Financial Statements

Management is responsible for the preparation and fair presentation of these consolidated financial
statements in accordance with U.S. generally accepted accounting principles (U.S. GAAP); this
includes the design, implementation and maintenance of internal coritrol relevant to the preparation
and fair presentation of the consolidated financial statements that are free from material misstatement,
virhether due to fraud or error.

Auditor's Responsibility

Our responsibility is to express an opinion on these consolidated financial statements based on our
audit. We conducted our audit in accordance with U.S. generally accepted auditing standards. Those
standards require that we plan and perform the audit to obtain reasonable assurance about whether
the consolidated financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in
the consolidated financial statements. The procedures selected depend on the auditor's judgment,
including the assessment of the risks of material misstatement of the consolidated financial
statements, whether due to fraud or error. In making those risk assessments, the auditor considers
internal control relevant to the entity's preparation and fair presentation of the consolidated finaricial
statements in order to design audit procedures that are appropriate in the circumstances, but not for
the purpose of expressing an opinion on the effectiveness of the entity's internal control. Accordingly,
we express no such opinion. An audit also includes evaluating the appropriateness of accounting
policies used and the reasonableness of significant accounting estimates made by management, as
well as evaluating the overall presentation of the consolidated financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our audit opinion.

Opinion

In our opinion, the consolidated financial statements referred to above present fairly, in all material
respects, the consolidated financial position of Becket Academy, Inc. and Affiliates as of June 30,
2018, and the consolidated changes in their net assets and their cash flows for the year then ended in
accordance with U.S. GAAP.

Bangor, ME • Portland, ME • Manchester, NH • Glastcnbuiy, CT • Charleston, WV • Phoenix, A2
berrydunn.com



Boards of Trustees

Becket Academy, Inc. and Affiliates
Page 2

Other Matter

Our audit was conducted for the purpose of forming an opinion on the consolidated financial
statements as a whole. The accompanying consolidating schedules are presented for purposes of
additional analysis of the consolidated financial statements rather than to present the financial position
and changes in net assets of the individual entities and are not a required part of the consolidated
financial statements. Such information is the responsibility of management and was derived from and
relates directly to the underlying accounting and other records used to prepare the consolidated
financial statements. The information has been subjected to the auditing procedures applied in the
audit of the consolidated financial statements and certain additional procedures, including comparing
and reconciling such information directly to the underlying accounting and other records used to
prepare the consolidated financial statements or to the consolidated financial statements themselves,
and other additional procedures in accordance with U.S. generally accepted auditing standards. In our
opinion, the information is fairly stated in all material respects in relation to the consolidated financial
statements as a whole.

Manchester, New Hampshire
November 13, 2018



BECKET ACADEMY, INC. AND AFFILIATES

Consolidated Statement of Financial Position

June 30, 2018

ASSETS

Current assets

Cash and cash equivalents
Assets whose use is limited

Tuition and fees receivable, net of allowance for
doubtful accounts of $226,000

Current portion of note receivable
Prepaid expenses

Total current assets

Property and equipment
Land and land improvements
Buildings and building improvements
Leasehold improvements
Vehicles and equipment
Furniture and fixtures

Construction-in-progress

Less accumulated depreciation

Net property and equipment

Other assets

Replacement reserves
Note receivable, net of current portion

Total other assets

Total assets

$  5.574,133
82,062

7,263,091
25,000

205.770

13.150.056

3,729,833
20,080,705
4,310,483
4.474,144
1,734,447
1.774.731

36,104,343
10.289.856

25.814.487

11,447
25.000

36.447

$ 39:000.990

The accompanying notes are an integral part of these consolidated financial statements.

-3-



LIABILITIES AND NET ASSETS

Current liabilities

Current portion of long-term debt $ 1,217,000
Accounts payable 1,110,434
Accrued expenses 2,760,425
Prepaid tuition 300,391
Estimated third-party payor settlements 300,554

Total current liabilities 5,688,804

Long-term debt, net of current portion and unamortized deferred costs 11.590.171

Total liabilities 17,278,975

Unrestricted net assets 21,722,015

Total liabilities and net assets $ 39,000,990



BECKET ACADEMY, INC. AND AFFILIATES

Consolidated Statement of Activities

Year Ended June 30, 2018

Changes in unrestricted net assets
Revenue and support

Tuition, room and board, and other support, net $ 67,480,303
State nutrition program 105,962
Other revenue 532,608

Total revenue and support 68.118.873

Expenses
Program expenses

Education and home life 56,920,481
Supporting expenses

General administration 7.412.223

Total expenses 64.332.704

Gain on disposal of property and equipment ^

Forgiveness of long-term debt 207,000

Loss on early extinguishment of long-term debt f97.2001

Total change in net assets 3,896,880

Net assets, beginning of year 17,825,135

Net assets, end of year $ 21,722.015

The accompanying notes are an integral part of these consolidate financial statements.

-4-



BECKET ACADEMY, INC. AND AFFILIATES

Consolidated Statement of Cash Flows

Year Ended June 30, 2018

Cash flows from operating activities
Change in net assets
Adjustmehts to reconcile change in net assets to net cash provided by operating

activities

Depreciation and amortization
Gain on disposal of property and equipment
Loss on early extinguishment of long-term debt
Forgiveness of long-term debt
(Increase) decrease in

Tuition and fees receivable
Prepaid expenses
Note receivable

Increase (decrease) in
Accounts payable
Accrued expenses
Prepaid tuition
Estimated third-party payor settlements

Net cash provided by operating activities

Cash flows from investing activities
Decrease in replacement reserve
Proceeds from sale of property and equipment
Purchase of property and equipment
Increase in assets whose use is limited

Net cash used by investing activities

Cash flows from financing activities
Proceeds from long-term bomowings
Principal payments on long-term borrowings
Payment of defemed financing costs

Net cash provided by financing activities

Net decrease in cash and cash equivalents

Cash and cash equivalents, beginning of year

Cash and cash equivalents, end of year

Supplemental disclosures

Noncash investing and financing transactions
Acquisition of property and equipment with issuance of long-term debt
to seller's financing company

$  3,896,880

1,965,552

(911)
97,200

(207,000)

(1,371,922)
(58,305)
52,668

213.653
325,868
97,347

^3.448)

5.007.582

(3,903)
56,807

(9,033,491)
49.771

f8.930.8161

8,775,111
(6,196,918)
(216.678)

2.361.515

(1,561,719)

7.135.852

$  5.574.133

1.641.742

The accompanying notes are an integral part of these consolidated financial statements.

-5-



BECKET ACADEMY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30, 2018

Nature of Business

Backet Academy, Inc. and Affiliates (the Organization) provides community-based and residential
treatment and education services to children, adolescents and adults through various schools and
programs. The programs provided jointly market themselves as the Becket Family of Services with
the exception of Mountain Valley Treatment Center (MVTC).

Becket Academy. Inc. (Becket) is a not-for-profit corporation incorporated under provisions of the
laws of the State of Maine with residential programs at locations in Gorham, Belgrade, Lewiston,
Auburn and Litchfield, Maine, and Hampton and Rumney, New Hampshire. Becket operates two
region based special purpose schools to serve the residents at the programs and community
students in need of specialized academic services. Becket also operates adult group homes in
Maine, Massachusetts and New Hampshire.

MVTC is a not-for-profit corporation incorporated under provisions of the laws of the State of
Maine. Becket is its sole rnember and they are currently governed by the same Board of Trustees.
MVTC provides residential treatment for adolescents struggling with anxiety disorders at locations
in East Haverhill and Plainfield, New Hampshire.

Mount Prospect Academy (MPA) is a not-for-profit corporation incorporated under provisions of the
General Statutes of the State of New Hampshire. MPA has a self-peipetuating Board of Trustees
completely separate from the Board which governs Becket. MPA is licensed by the State of New
Hampshire and operates a residential school in Plymouth, New Hampshire. MPA also provides
comprehensive in-home and community support services to families in New Hampshire and
northeastem Massachusetts under the name Project Connect and Solid Foundations.

Vermont Permanency Initiative (VPI) is a not-for-profit corporation incorporated under provisions of
the General Statutes of the State of Vermont. VPI operates the New England School for Girls and
Vermont School for Girls, each a 30 bed residential treatment program for girls operated in
Bennington, Vermont. VPI also operates Connecticut River Academy, LLC (CRA), a specialized
day school in Bradford, Vermont, the Becket House at Newbury in Newbury, Vermont, East
Haverhill Academy in Pike, New Hampshire, the Warren Adventure program in Warrant. New
Hampshire, the Depot Street program, and the Becket House at Campton. in Campton, New
Hampshire. VPI offers community based support to youth and families in Vermont through the
trade name Vermont Support & Stabilization. VPI has a self-perpetuating Board of Trustees that is
comprised of the many of the same members as MPA, and completely separate from the Board
which governs Becket and MVTC. The operations of MPA and VPI are closely aligned, and as a
part of an internal reorganization, several programs in New Hampshire were transferred from VPI
to MAP effective July 1, 2018.

U.S. generally accepted accounting principles (U.S. GAAP) requires consolidation of related
organizations when cornmon control and economic dependency exists. At June 30,2018, common
control exists between Becket and MVTC, and between MPA and VPI however, common control
did not exist across alt entities. Despite the division of control among these various entities,
economic dependency refnains. As such, consolidation of all entities in 2018 is allowed but not
required.
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BECKET ACADEMY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30, 2018

1. Summary of Significant Accountinq Policies

Principles of Consolidation

The consolidated financial statements include the activity of Becket, MPA, MVTC and VPI. All
material intercompany transactions and balances have been eliminated in consolidation.

Basis of Presentation

The accompanying consolidated financial statements, which are presented on the accrual basis of
accounting, have been prepared to focus on the Organization as a whole and to present balances
and transactions according to the existence or absence of donor-imposed restrictions. The
Organization displays its activities and net assets in three classes: unrestricted, temporarily
restricted and permanently restricted.

Revenues are reported as increases in unrestricted net assets unless use of the related assets is
limited by donor-imposed restrictions. Expenses are reported as decreases in unrestricted net
assets. Expirations of temporary restrictions on net assets (that is, situations in which the donor-
imposed stipulated purpose has been accomplished and/or. the stipulated time period has elapsed)
are reported as reclassifications between the applicable classes of net assets. The Organization
had no temporarily or permanently restricted net assets as of June 30, 2018.

Use of Estimates

The preparation of financial statements in conformity with U.S. GAAP requires management to
make estimates and assumptions that affect the reported artiounts of assets and liabilities and
disclosure of contingent assets and liabilities at the date of the financial statements and the
reported amounts of revenues and expenses during the reporting period. Actual results could differ
from those estimates.

Cash and Cash Equivalents

All unrestricted, highly liquid investments with an original maturity of three months or less are
considered to be cash equivalents.

The Organization maintains its cash and certificates of deposit in bank deposit accounts which, at
times, may exceed federally insuried limits. The Organization has not experienced any losses in
such accounts. The Organization believes it is not exposed to any significant risk virith respect to
these accounts.

Assets Whose Use is Limited

Assets whose use is limited consists of cash and cash equivalents reserved for the Organization's
self-insurance plans.

Tuition and Fees Receivable

Tuition and fees receivable are stated at the amount the Organization expects to collect from
outstanding balances, net of discounts of $293,655 in 2018.
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BECKET ACADEMY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30, 2018

The Organization provides for probable uncollectible amounts through a charge to current-year
earnings and a credit to a valuation allowance based on its assessment of the current status of
individual accounts. Balances that are still outstanding after the Organization has used reasonable
collection efforts are written off through a charge to the valuation allowance and a credit to
accounts receivable.

Property and Equipment

Property and equipment are stated at cost or, if donated, at the fair market value at the date of
donation. Experiditures for repairs and maintenance are expensed when incurred, and betterments
and assets purchased in excess of $1,000 are considered for capitalization.

Depreciation of property and equipment is charged against operations using the straight-line
method over the estimated useful lives of these assets, as follows;

Years

Land improvements 7-10
Buildings and building improvements 7-30
Leasehold improvements 5-25
Vehicles and equipment 3-5
Furniture and fixtures 2-15

When assets are sold or disposed of, the related cost and accumulated depreciation and
amortization are removed from the respective accounts, and any resulting gain or loss is included
in the consolidated statement of activities.

Replacement Reserves

Becket has a mortgage note payable to Maine State Housing Authority. This mortgage note
requires Becket to maintain a replacement reserve fund In a separate account for the purpose of
providing a cash reserve for future property replacement needs. This restricted amount is
classified as "replacement reserves" in the consolidated statement of financial position and is
generally not available for routine operating expenses.

Deferred Costs

Certain costs related to long-term debt, such as accountants, attorneys and undenwriting fees, are
capitalized and amortized on a straight-line basis over the lives of the respective debt issues.
During the year ended June 30, 2018, the Organization refinanced certain long-term debt
obligations. As a result, the Organization wrote off $97,200 in unamortized deferred costs relating
to the refinanced long-term obligations, which is reported as loss on early extinguishment of long-
term debt in the consolidated statement of activities. As of June 30, 2018, the Organization had
$297,563 in uriamortized deferred costs presented as a direct deduction from the carrying amount
of the related long-term debt. In addition, the amortization of the unamortized deferred costs is
included with interest expense.
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BECKET ACADEMY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30. 2018

Tuition. Room and Board, and Other SuDPort and Other Changes in Net Assets

Tuition, room and board, and other support are recorded as increases in unrestricted net assets at
the time the services are provided. In some circumstances, tuition revenues are received prior to
the school year and are recorded as a current liabiiity under prepaid tuition.

Expenses are reported as decreases in unrestricted net assets. Gains and losses on other assets
and liabilities are reported as increases or decreases in unrestricted net assets unless their use is
restricted by explicit donor restriction or by law. Expirations of temporary restrictions, if any, on net
assets by fulfillment of the donor-stipulated purpose or by passage of the stipulated time period
are reported as reciassifications between the applicable classes of net assets.

Additionally, the Organization has contractual arrangements with the Maine Department of Health
and Human Services (DHHS) to render services to qualifying residents under certain cost-based
and fee-for-service reimbursement programs which may result In the Organization receiving
payments for such services which differ from the standard charges. The Organization records its
revenue at the net amount expected to be paid by DHHS based upon established rates.

Income Taxes

The entities comprising the Organization are not-for-profit corporations as described in Section
501(c)(3) of the internal Revenue Code (the Code), whereby only unrelated business income, as
defined by Section 512(a)(1) of the Code, is subject to federal income tax.

Allocation of Costs

The costs of providing various programs and other activities have been summarized on a
functional basis in the consolidated statement of activities. Accordingly, certain costs have been
allocated among the programs and supporting services benefited.

Advertising

The Organization follows the policy of charging the costs of advertising to expense as incurred.
Advertising expense totaled $334,580 in 2018.

2. Significant Concentrations and Estimated Thlrd-Partv Paver Settlements

Approximately 18% of the revenue recorded during 2018 was from beneficiaries of the New
Hampshire Medicaid program.

Approximately 12% of the revenue recorded during 2018 was frotri the Vermont Department of
Education and various school districts located in Maine, New Hampshire, Vermont,
Massachusetts, New York and Connecticut.

Approximately 19% of the revenue recorded during 2018 was from the Massachusetts Department
of Mental Health and Developmental Services.
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BECKET ACADEMY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30, 2018

Approximately 18% of the revenue recorded during 2018 was from beneficiaries of the Maine
Medicaid (MaineCare) program. Under this program, the provider is reimbursed for the care of
qualified residents at specified interim rates during the year. Differences between these interim
contractual rates and the "cost" of this care, as defined by the Principles of Reimbursement (the
Principles) governing the respective programs, are determined and settled on a retroactive basis.
Laws and regulations governing the MaineCare program are extremely complex and subject to
interpretation. As a result, there is at least a reasonable possibility that recorded estimates will
change by a material amount in the near term.

The consolidated financial statements reflect estimated settlements due under the MaineCare
program. Although management expects to receive the estimated amounts, different
interpretations of the goveming Principles by regulatory authorities could result in subsequent
adjustments. Settlements do not become final until cost reports are audited and approved by
DHHS. Differences between estimated and actual settlements are recorded as contractual
adjustments In the year of final determination.

The estimated balance due to MaineCare was $300,554 as of June 30. 2018 relating to balances
from prior years currently under appeal.

Due to the concentration of residents who receive benefits from the various state Medicaid
reimbursement programs, the Organization Is highly dependent upon regulatory authorities
establishing reimbursement rates that are adequate to sustain the Organization's operations.

3. Note Receivable

The note receivable consists of the following;

Becket Academy, Inc.

Note receivable from an employee bearing interest of 5% annually.
Payments of $25,000, plus accrued interest, on June 30,
annually through 2020. If the employee remains employed by
Becket on the day such payments are due, the payment amount
shall be forgiven. $ 50,000

Less current portion (25.000)

Notes receivable, net of current portion $ 25.0^

4. Lines of Credit

Becket holds a line of credit agreement with Berkshire Bank under which Berkshire Bank agrees to
advance up to $250,000 to Becket upon request. Monies advanced accrue interest at the rate of
The Wall Street Journal's prime rate plus 0.5% (5.50% as of June 30, 2018). The line of credit is
collateralized by a security interest in all assets of Becket There was no balance outstanding as of
June 30,2018.
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BECKET ACADEMY. INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30, 2018

VPI holds a line of credit agreement with Passumpsic Bank under which Passumpsic Bank agrees
to advance up to $250,000 to VPI upon request. Monies advanced accrue interest at the rate of
6.00%. There was no balance outstanding as of June 30, 2018. The line of credit is collateralized
by various real estate in Bennington and Newbury, Vermont.

6. Lona-Term Debt

Long-term debt consists of the following:

Becket Academy, Inc.

Note payable to Maine State Housing Authority (MSHA), due in monthly
installments of $2,661, .including interest at 7.0%, through April
2032; collateralized by land, buildings and equipment in Litchfield,
Maine. $ 272,168

Note payable to MSHA, due in monthly installments of $1,830,
including interest at 7.0%, through October 2029; collateralized by
real estate in Lewiston, Maine. 172,127

Note payable to MSHA, due in monthly installments of $1,830,
including interest at 5.5%, through December 2030; collateralized
by real estate in Lewiston, Maine. 84,066

Note payable to Berkshire Bank, due in monthly installments of
$22,891, including interest at LIBOR plus 2.50% (4.48% at June
30, 2018), through July 2025, at which time the remaining balance
is due in full; collateralized by real estate in New Hampshire,
Maine, and Massachusetts. 4,054,714

Construction note payable to Berkshire Bank, advance of up to
$975,000 upon request, monthly interest only payments through
December 2018, principal and interest payments commence in
January 2019, including interest at The Wall Street Journal's prime
rate plus 0.5% (5.5% as of June 30, 2018), through January 2025,
at which time the remaining balance is due in full; collateralized by
real estate in New Hampshire, Maine, and Massachusetts. 60,102

Note payable, due in monthly installments of $3,805, including interest
at 5.0%, through June 2037; collateralized by real estate in
Templeton, Massachusetts. 557,000
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BECKET ACADEMY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30. 2018

Various vehicle notes payable to financial institutions, due in monthly
installments, including interest; ranging from $325 to $793, totaling
$14,362. Interest rates range from 0% to 9.50%. Maturities range
from July 2018 through June 2023. The notes are collateralized by
vehicles: 372,980

Total Becket Academy, Inc. 5.573.157

Mount Prospect Academy, Inc.

Note payable to Meredith Village Savings Bank, due in monthly
installments of $6,294, including interest adjusted annually In April
to The Wall Street Journal's primd rate plus 1 % (6.00% at June 30,
2018), through April 2028; collateralized by real estate in
Plymouth, New Hampshire. 608,796

Note payable to Meredith Village .Savings Bank, due in monthly
installments of $5,392,'including Interest adjusted annually in April
to The Wall Street Joumal's prime rate plus 1% (6.00% at June 30,
2018), through April 2028; collateralized by real estate in
Plymouth, New Hampshire. 547,724

Note payable to Meredith Village. Savings Bank, due In monthly
installments of $2,827, including interest adjusted annually in April
to The Wall Street Joumal's prime rate plus 1% (6.0% at June 30,
2018), through April 2028; collateralized by real estate in Haverhill,
New Hampshire. 224,489

Note payable to Bank of New Hampshire, due in monthly installments
of $1,617, including interest at 6.50%, through December 2023;
collateralized by real estate associated with the debt. 89,210

Various vehicle and equipment notes payable to financial institutions,
payable in monthly installments, including interest, ranging from
$327 to $720, totaling $12,172. Interest rates range from 0% to
7.94%. Maturities range from February 2019 through January
2024. The notes are collateralized by vehicles and equipment. 430.374

Total Mount Prospect Academy, Inc. 1.900.593
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BECKET ACADEMY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30, 2018

Mountain Valley Treatment Center |

Note payable to Berkshire Bank, due in monthly installments of
$11,445, including Interest at LIBOR plus 2.50% (4.48% at June
30, 2018), through July 2025, at which time the remaining balance
is due in full; collateralized by real estate in New Hampshire,
Maine, and Massachusetts. 2,001,286

I

Note payable to Meredith Village Savings Bank, due in monthly
installments of $3,884, Including interest at 6.25%, through May
2019, at which time the remainirig balance is due in full; |
collateralized by real estate in Plymouth, New Hampshire. 159,057 |

Various vehicle and equipment notes payable to financial institutions,
payable in monthly installments, including interest, ranging from
$393 to $770, totaling $8,732. Interest rates range from 0% to
5.79%. Maturities range from December 2018 through June 2023.
The notes are collateralized by vehicles and equipment. 260.421

Total Mountain Valley Treatment Center 2.420.764

Vermont Permanency Initiative, Inc.

Construction note payable to Passumpsic Savings Bank; advance of up
to $1,905,000, due in monthly installments of $12,572, including
interest at 4.99%, through May 2038, at which time the remaining
balance is due in full; collateralized by various real estate in
Bennington and Newbury, Vermont. 1,092,028

Note payable to Passumpsic Savings Bank, due in monthly
installments of $6,001, including interest at 4.99%, through May
2038, at which time the remaining balance is due in full;
collateralized by various real estate in Bennington and Newbury,
Vermont. 905,581

Construction note payable to Passumpsic Savings Bank, advance of up
to $540,000, due in monthly installments of $3,564, including
interest at 4.99%, through May 2038, at which time the remaining
balance is due in full; collateralized by various real estate in
Bennington and Newbury, Vermont. 211,096

Note payable to Passumpsic Savings Bank, due in monthly
installments of $2,203, indudirig interest at 4.99%, through May
2038, at which time the remaining balance is due in full;
collateralized by various real estate in Bennington and Newbury,
Vermont. 332,378
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BECKET ACADEMY. INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30, 2018

Note payable to Passumpsic Savings Bank, due in monthly
installments of $659, including interest at 4.99%, through May
2038, at which time the remaining balance is due in full;
collateralized by various real estate In Bennington and Newbury,
Vermont. 99,514

Various vehicle and equipment notes payable to financial Institutions,
payable in monthly Installments, including interest, ranging from
$303 to $823, totalihg $12,000. Interest rates range from 0% to
12.95%. Maturities range from March .2018 through April 2022 The
notes are collateralized by vehicles and equipment. 569.623

Total Vermont Permanency Initiative, Inc. 3.210.220

13,104,734

Less; Current portion 1,217,000

Unamortized deferred costs 297.563

Long-term debt, net of current portion and unamortized
deferred costs $ 11,590,171

Maturities of long-term debt are as follows:

2019 $ 1,217,000
2020 1,020,000
2021 939,000
2022 797,000
2023 721,000
Thereafter 8.410.734

£13.104.734

Interest expense charged to operations, including amortization of deferred costs of $21,741, was
$581,621 in 2018. Cash paid for interest approximates interest expense.

6. Commitments and ContinQehcles

Operating Leases

The Organization leases facilities from various parties, including related parties. All related party
leases are at or below fair market value as determined by Independent licensed appraisers.
Certain facilities used for the operations of the Organization are owned and maintained by entitles,
trusts or individuals related to senior management of the Organization. Total rent for all leases was
$1,386,178 in 2018. Total rent paid to related parties was $366,000 in 2018.
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BECKET ACADEMY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30. 2018

Future minimum lease payments for all non-cancelable leases having a lease term in excess of
one year are as follows;

2019 $ 601,418
2020 257,439
2021 136;349
2022 10.244

Total S 1.005.450

Self-Insurance

The Organization has a self-insured healthcare plan for substantially all of its employees. The
Organization has obtained reinsurance coverage to limit its exposure associated with this plan
individually of $75,000 with an. aggregate limit of $4,699,350 of the expected claims. At June 30,
2018, the Organization has accrued $350,730 under the self-insurance contract, for estimated
unpaid claims, which is reported in the Organization's accrued expenses in the consolidated
statement of financial position.

Litigation

The Organization is involved in litigation arising in the normal course of business. After
consultation with legal counsel, management estimates these matters will be resolved without a
material adverse effect on the Organization's future positions or results of operations.

7. Defined Contribution Retirement Plans

The Organization provides defined contribution retirement plans for eligible employees. All
employees aged 21 or older may begin participation in the plans. Years of service requirements
range from one to two years depending on the entity. Plan contributions by participants and the
Organization range from three percent to five percent of regular salary.

Employer contributions were as follows:

Becket $ ■ 204,739
MPA 107,411
[\/IVTC 48,898
VPI 157.877

Total $ 518,925
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BECKET ACADEMY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements

June 30, 2018

8. Service Provider Tax

The Maine Legislature enacted legislation that repealed the sales tax on certain kinds of services
and replaced it with a new Service Provider Tax (SPT). This law imposes a 6% SPT on the "value"
(i.e., sales price) of certain servides provided in the State, including Private Non-Medical
Institutions services and certain clinical and outpatient services. Providers are taxed based on all
revenue, regardless of source, received for the purpose of providing food, shelter and treatment.
MaineCare is then reimbursing facilities for their portion of the tax by increasing their direct care
per diem rate. The portion of the tax paid on revenue generated frorii private pay residents will not
be funded by MaineCare.

Total SPT expense was $320,938 in 2018.

9. Surplus Revenue Retention

The Organization is allowed to retain a portion of any surplus generated by its contracts with the
Commonwealth of Massachusetts. During 2016, the Commonwealth of Massachusetts Operational
Services Division amended the surplus reveriue retention by eliminating the 20% cumulative limits
on surplus revenue retention and increasing the annual surplus limit from 5% of current-year
contract revenue to 20%. As of June 30, 2018, as a result of the amendment, the Organization did
not identify a contingent liability based on the 20% contractor annual surplus revenue retention
criteria.

10. Subsequent Events

For purposes of the preparation of these consolidated financial statements in conformity with U.S.
GAAP, management has considered transactions or events occurring through November. 13,
2018, which is the date that the consolidated financial statements were available to be issued.
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BECKET ACADEMY, INC. AND AFFILIATES

Consolidating Statement of Financial Position

Current asaete

Cash arrd cash equivalents
Assets whose use is limited

Tuition and fees receivable, net
Current portion of note receivable
Prepaid expenses
Due from related parties

Total current assets

Property and equipment
Lartd and land improvements
Buildings arKi building

improvenrerrts
Leasehold improvements
Vehicles and equipment
Furniture and fb^res
ConstructiorHn^rogress

Less accumulated depreciation

Net property and equipnnent

Other assets

Replacement reserves
Note receivable, net of current

portion

Total other assets

Total assets

June 30. 2018

> ASSETS

Becket

Academv. Inc.

Mount Prospect
Academv. Inc.

Mountain Valley
Treatment

Center

Vermont

Permanency
Initiative Total

Intercompany
Eliminations

$  2,989.533
82,062

3.761,081
25,000
110,912

3.694.769

$  447,246

1,690,549

19,020
1.210.948

$  1,052,987 S

105,119

64,932

1,084,367 S

2,838,658

10,906

5,574,133
82,062

8,395,407
25,000

205,770
4.905.717

$

(1,132,316)

M.905.7171

10.663.357 3.367.763 1.223.038 3933.931 19.188.089 f6.038.0331

1,016,167 830,990 915,142 967,534 3,729,833 -

8,338,261
2,270,401
1,586,522
729,628
556.OT5

3,903,836
381,198

1,144,217
280,369
962.230

4,020,662
830,652
752,531
551,206
22.678

3,817,946
828,232
990,874
173,244
232828

20,080,705
4,310,483
4,474,144
1.734.447
1.774.731

-

14,497,974
4 091 774

7,502,840
3.067.357

7,092,871
2.043.964

7,010,658
1.086.761

36,104,343

10.289.856

-

10.406.200 4.435.483 5.048.907 5.923.897 25.814.487

11,447 11,447 -

355.437
_ 355.437 (330.437)

366.884 366.884 (330.437)

S  21436 441 S  7.803246 S  6.271.945 S 9.857.828 S 45.369.460 S  (6.368.470)

Total

5,574,133
82,062

7,263,091
25,000

205,770

13.150.056

3,729,833

20,080,705
4,310,483
4,474.144
1,734,447
1.774.731

36,104,343
10:289.856

25.814.487

11,447

25.000

36.447
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BECKET ACADEMY, INC. AND AFFILIATES

Consolidating Statement of Financial Position (Concluded)

June 30, 2018

Current liabilities

Current portion of long-term debt
Accounts payable
Accrued expenses
Prepaid tuition
Estimated third-party payor

settlements

Due to related parties

Total current liabilities

Long-term liabilities
Long-term debt, net of current

portion and unamortized
deferred costs

Note payable

Total liabilities

Unrestricted net assets

Total liabilities arxl net

a^ts

LIABILITIES AND NET ASSETS

Becket

Academv. Inc.

Mount Prospect
Academv. Inc.

Mountain Valley
Treatment

Center

Vennont

Pennanency
Initiative Total

Intercompany
Eliminations

Consolidated

Total

$  273,000
609,953
955,506

$  279,000
364,009
594,268

$  308,000
431,846
359,383
300,391

$  357,000 $
616,942
851,268

1,217,000
2,242,750
2.760,425
300,391

$
(1,132,316)

$  1,217,000
1,110,434
2,760,425
300,391

300,554 -

2.000.000 2.905.717

300,554
4.905.717 M.905.7171

300,554

2,339,013 1,257.277 3,399,620 4,730,927 11,726,837 (6,038,033) 5,688,804

5,139,070 1,574.621 2,107,332 2,769,148
330.437

11,590,171
330.437 (330.4371

11,590,171

7,478,083 2,831,898 5,506,952 7,830,512 23,647,445 (6,368,470) 17,278,975

13.958 358 4.971.348 764.993 2.027 316 21.722.015 . 21.722.015

S  21.436.441 S  7.803.246 S  6.271.945 S  9.857.828 S 45.369.460 S  (6.368.4701 S  39.000.990
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BECKET ACADEMY. INC. AND AFFILIATES

Consolidating Statement of Activities

Year Ended June 30. 2018

Changes in unrestricted net assets
Revenue and support

Tuitton. room and t)oard. atKl other
support, net

Stats mitriSon program
Management fees
Ottier revenue

Total revenue and supfxrrt

Expenses
Program expenses

Education and home Bfe

Supporting expenses
General administration

Total expenses

Gain (loss) on disposal of property and
eqtiipment

Forgiveness of irrtercompwy debt

Loss on early exBngulstwnent of long-term debt

Cftange in net assets

Net assets, beginning of year

Net assets, end of year

Bedcet

Mount

Prospect
Academy. Inc Ip^

Mountain

Valley
Treatrrtent

Center

Vermont

Permsnertcy
Initiative

Intercompany Consolidated
Total Eliminations Total

$ 30,046.272 % 10,643.332 $ 6.433.441 $ 20.355.256 $ 67.480,303 S
27,761

826.662
294.181

31 196B96

24.743,419

3.767.124

28.530.543

33.245

^36.3001

2,663,268

11.295.060

78,201

8.725
123.390

10.853.646

8,618.621

1.123.049

10.041.670

811.978

41S9.370

162.050

5,422,684

1.275.642

<29.8351

(112,870)

877.663

62.627

17,965,397

2.061.615

f2.4991

207.000

160.9001

534,474

1.492.842

105,962

835,407

662.248

6.615.491 20.417.885 69.083.920

57.050,121

8.247.630

6.698.526 20.027.012 65.297.751

611

207.000

f97.2001

3,896,880

17.625.135

t 13.958.358 5 4.971.348 S 764.993 S 2.027.316 t 21.722.015 $,

(835,407)
(129.6401

S 67,480,303

105,962

532J08

(965.0471 68.118.873

(129,640)

(835.4071

56,620,481

7.412.223

(965.0471 64.332.704

207.000

(97.2001

3,696,880

17.825.135

S 21.722.015
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BECKET ACADEMY, INC. AND AFFIUATES

Contolidatlng SUtement of Functional Expensas

Yaar Ended Juna )0,201S

Educatton and Home Ufa Oeneral Administafion

Mouth

Bacfcal Preapad
AcadeffTw. Inc Aeademv. Inc.

Mountain

VaSey
Treatment

Center

Vennoni

Permanency
Inhlattva

t  ■ Mount Mount^rtVaBay Vermont
Intercompany Total Program Becket Proepect Treatment Permanertcy intarcompany
Bimlnatlorw e»en»ea Academy. Inc. Academy. Inc. CfflSSt loiMtt EPm'nff'Om

Total

Supporting Total
Emenaei Emenaea

Salartee and twagai
Employae benadte
Pay^ 18X89

Total paraomel coati

Mverttalng
Aadatic trarraport and recreation
Auto repaira and leaaing
Bad detrta. net or recowertea

Cormdtatien
ConBacted labor

Ouea and arAecrtpderu
EqMpmerH rardal and maMananee
FadBOea rental ejqtenae
Farm

Focdartd auppHii
Heeringtel
hlome Bie atpplea
Inflrmary aiB>pBea
btaurarrce

Intereai

RMnBQOmVni IW

Maierlaia and auppSea
Offlee auppHea
Olher

OBwr eccupartcy coata
Partaionuxblaitlon
Prgletiiortal eerricea
Raal estate taxea

Repair and mafcttattartoe
Studerd dotWng and
.personal Items
SBJdant educadonM
euppfiea

Sfcident Itanapu'lallun
Teacher BaMng and
developmefd

Telapborte
Travd

Umtiaa
Depreciation

Total

S t5.4ia.»48
1.639.355

16.361.594

59.952
90.921

377,546
47.158
281,876

4,806
S8J41

790.609

714.062
165,958
244,347
25.563

348,699
66,520

13.156
176,349
350,333
338.143

191.796
60.846
129.057
284.403

36.448

36.6tt
409.454

79.117
145.435

1.431
151.580
840.770

I  5,31 OA80 t
682.659
415.538 _

6A09.277

15.107

32.036
39.468
12.695

12.000
6,653
33.251
208.276

297,289
33,853
61.566
20.040
63.554
10.113

7.343
115.382
20.689
46.675
104.161
60.454
78574
62,142

20566

137,455
230,632

53.912
59,799

59.485
345814 .

339.086
190.147

2595,969

21,017
66,682.
61590
61.496

164.160

4.922
69540

179595
600

206581
50540
77.727
12.737
79.0SO
78,994

3.828

63.617
63590
59.157
31.591
300526
112590
117.598

13575

12.473
95.630

60.690
61,026

48.615
349.169

t 24 743.419 1 8 918 821 t 5.422.884 $.

10.894.330 $ . % 33585.892 S 2.333.420 $ 664.683 6 577.340 S 897532 t • $ 4,472,975 S 38.458,887

1.805.584 . 4.668.888 248.171 110.494 62.717 146.754 • 590,136 5.257.022

tM3.<M7 . 2 897 563 201 061 52O07 4Am4 79 385 . 378.657 3 276 420

13.663501 . 41550541 2.782.672 827.184 706.441 1.125.671 - S.441.968 46.992500

30.276 . 126554 3.917 2.423 200.735 1.151 206.226 334.560

120.309 . 309,948 - - - • 309.948

246.320 (56.440) 668.204 37.621 • - 37.621 705.825

53.275 . 174.624 ■ • -
174.624

132.035 . 578.071 31.998 . 31.998 610.069
. . 12.000 . . - 12.000

1.933 . 16514 17.499 1562 268 19.029 37.343

39.474 - 200.906 21.543 2594 23.637 224.743

241,496 (73500) 1546.478 39.7W . 39.700 1.386.178
- . 600 . . • 600

745.165 . 1.962.797 18.529 5.601 1.671 2565 28.566 1.991503

122523 . 372574 2,644 - 2.844 375516

120.462 . 504.122 6.109 • 6,109 512531

88.164 . 144.524 . . - 144.524

166.014 . 674.326 . . • 674.326

181.765 . 359.392 140,729 76552 90S 4543 222.229 561.621
. . . . . 182.347 653.060 (635.407) • -

7.098 - 31.427 23.362 12.550 1.325 2.557 39,794 71.221

102.623 . 457.971 98.751 23.777 0.266 21.115 152,900 610.880

41.051 - 475.663 87,748 35.157 120.053 41.522 264.460 760.343

143.573 . 567.748 8.202 - - • 8.202 595.950

18.369 . 345.939 12.941. 3530 17507 139.508 172.986 518.925

135.500 - 597.026 318.535 113.852 21.230 33.030 486.647 1.083.673

139.851 . 460.072 11.907 - - • 11.907 471.979

159.975
-

644.118 3.061
- • •

3.081 648.090

70.005
■

140.594
- - • - -

140594

56.123 . 242.696 . . . . . 242.696

237.406
•

973.122 9.075 (342)
• •

8.733 981555

103.120 . 296.839 6.138 3.756 4.585 12.060 . 26.548 323.387

132.291 . 398,551 24.606 2.117 976 4.700 . 32.401 430.952

8.996 . 10.427 15,819 13.004 4.747 20.324 - 53.694 04521

109.181 . 369.061 7555 - . • • 7.255 376.318

549 699 1585.452 53.641 032 3.788 . . .58.350 1.043.811

17.965.397 t ri29.6401 S 56.920.481 * 3.787.124 t 1.123.040 t 1.275.642 t 2.09).01S S 183.5 4071 S t 84.332.704
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Mount Prospect Academy, INC.

BOARD OF TRUSTEES

John Bownes

Office Held: Trustee

James Carey

0^/ce He/d: Trustee

Paul Fitzgerald, Esq

Office Held: Trustee

Michael Sullivan

Office Held: Trustee

Charles Wheeler

Office Held: Trustee

Robert Bannon

Office Held: Trustee

Andrew Ribolihi

Office Held: Trustee

Jeffrey Park

Office Held: Trustee

Kendall Turner

Office Held: Trustee

Officers

Jeffrey Caron

Office Held: President and Treasurer

Ladd Raine

Office Held: Secretary



Objective:

Education:

KAREN L. LANGLEY

To work with children as a teacher, counselor or administrator

1993-1995 Plymouth State College
Plymouth, NH 03264

Master of Education in Administration and Supervision .
NH Department of Education Certification as Principal
NH Department of Education Certification as Special Education
Administrator

1991 -1993 PEP Program
Plymouth State College
Plymouth, NH 03264 .

NH Department of Education Certification in General Special
Education K-12

1987 -1990 New Hampshire College
School of Human Services

Manchester, NH 03103

Bachelor of Science in Human Services

Work Experience:

2004 - present

2008-p resent

Granite State College

Job Tide: Adjunct Professor

Taught Special Education Law - classroom and
online. Foundations of Education online,
Assessment,. lEP and Collaboration, Adapting
Instruction to meet the Diverse Needs of Students,
and various Independent Learning Contracts

Becket Family of Services
Mount Prosp^ Academy
PO Box 58

Plymouth. NH 03264

Job Tide: Director of Academics

1999-2008 Eckerd Family Youth Alternatives, Inc.



Camp E-Toh-Anee
35 Eckerd Way
Stewartetown, NH 03576

Job Title: Education Administrator

1995-1999 Errol School District

SAU,#20
123 Main St

Gorham, NH 03581

Job Title: Principal/ Special Ed Teacher/
Guidance Counselor/Secretary

1990 -1995 Colebrook School District

SAU #7

3 Academy St.
Colebrook, NH 03576

Job Title: Special Education Teacher

1983 -1988 Vershire Center

1989-1990 39 Colby St.
Colebrook, NH 03576

Job Title: Program Director/Vocational Director

1988 -1989 Eckerd Family Youth Alternatives, Inc.
Camp E-Toh-Anee
35 Eckerd Way
Colebrook, NH 03576

Job Title: Emergency Placement Unit
Coordinator

1982 -1985 Essex North Supervisory Union
Canaan, Vt

Job Title: Tutor

1981 -1983 Stratford School District

Stratford. NH 03590

Job Title: Title I aide/Special Education aide
Substitute teacher



CONTRACTOR NAME

Key Personnel

Name Job Title Salary % Paid from

this Contract

Amount Paid from

this Contract

Karen Langley Director of Academics $85,000 0% 0.00

•-



Jeffrey A. Meyers
Commissioner

Joseph t. Ribsam. Jr.
Direetor

x)

STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

OFFICE OFHVMANSERVICES

DIVISION FOR CHILDREN, YOUTH & FAMILIES

129 PLEASANT STREET. CONCORD. NH 03301-3857

603-271-4455 1-800-852-3345 Ext. 4455

Fax:603-271-4729 TDD Access: 1-800-735-2964

www.dhhs.nh,gov/dcyr

January 12, 2018

I

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Office of Human Services,
Division for Children, Youth and Families to enter into retroactive agreements with the
vendors identified below to provide Title I services to abused, neglected or delinquent youth in
an amount not to exceed $959,390, retroactive to July 1, 2017, effective upon Governor and
Executive Council approval, through August 31, 2018. 100% other funding.

Vendor Vendor # Location Total

Easter Seals New Hampshire, Inc. 177204-8005 Manchester $72,961

Merrimack Valley Day Care Services 160070-8001 Concord $28,168

Mount Prospect Academy 168139-8001 Plymouth $397,369

NFI North, Inc. 177575-8001 ContoocoOk $251,713

Pine Haven Boys Center 174119-8001 Suncook $132,925

Spauldinq Youth Center 154273-8001 Northfield $76,254

Total: $959,390

Funds are available in the following account for State Fiscal Year 2018 and 2019 with
the ability to adjust encurubrances between State Fiscal Years through the Budget Office
without Governor and Executive Council approval, if needed and justified.

05-95-42-421010-2975 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS
DEPT OF, HHS: HUMAN SERVICES, CHILD PROTECTION, PASS THRU GRANTS TITLE I

Easter Seals Education Program (Vendor #177204-B005)

SPY Class/Object Class Title Activity Code Cbhfract

Amount

2018 571-500929 Pass Thru Grants 42107501 $62,711

2019 571-500929 Pass Thnj Grants 42107501 $10,250

Subtotal: $72,961



His Excellency, Governor Christopher T. Sununo
and the Honorable Council

Page 2 of 4

Merrlmack Valley Day Care Services (Vendor #160070-8001)

spr Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $20,289
2019 571-500929 . Pass Thru Grants 42107501 $7,879

Subtotal: $28,168

Mount Prospect Academy (Vendor # 1
^  PC Box 58. 354 Main Street. Plymouth

68139-BdOI)
NH 03264

SPY Class/Object Class Title Activity Code Contract

Amount
2018 571-500929 Pass Thru Grants 42107501 $337,697

2019 571-500929 Pass Thru Grants 42107501 $59,672

Subtotal: $397,369

NFI Nortf

PC Box 417. 4<
1, Inc. (Vendor #177575-6001)
} Park Lane. Contoocook. NH 03229

SPY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $214,076
2019 571-500929 Pass Thru Grants 42107501 $37,637

Subtotal: $251,713

Pine Haven Boys Center (Vendor #174119-P001)
PO Box 162,133 River Road. Suncook. NH 03275

SPY Class/Object . Class Title Activity Code Contract

Amount
2018 571-500929 Pass Thru Grants 42107501 $103,192
2019 571-500929 Pass Thru Grants 42107501 $29,733

Subtotal: $132,925

Spaulding
72 Spauld

Youth Center (Vendor #154273)
ing Road. Northfield. NH 03276

SPY Class/Object Class Title Activity Code Contract

Amount
2018 571-500929 Pass Thru Grants 42107501 $65,854
2019 571-500929 Pass Thru Grants 42107501 $10,400

SutXotal: $76,254
Total: $959,390

EXPLANATION

This request Is retroactive because the United States Department of Education does
not make Title P Elementary and Secondary Education Act funds available until after
applications for funding are approved by the New Hampshire Department of Education.
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Approval from the New Hampshire Department of Education for the selected vendor awards
was not received until December of 2016.

These contracts were originally submitted to the Department of Administrative Services
(DAS) for consideration by the Governor and Executive Council in April 2017. At that time, the
Department was informed by DAS that funding was not available for the contracts. The
Department attempted to correct this error by requesting an Errata in the Senate phase of the
budget in April 2017. The Department's request was denied. In August 2017, the Department
determined that an unencumbered payment from November 23, 2016 through June 30. 2017
would be the most appropriate way to rfiove forward with the contracts, in order to mitigate the
impact on services to clients. An unencumbered payment was approved by the Governor and
Executive Council on October 11. 2017 (Item #8) in the amount of $364,459.96. In November
2017, the Department determined that fiscal approval vyas necessary before the contracts
could be brought before the Governor and Executive Council. Fiscal approval was obtained in
December 2017.

(
The Department of Health and Human Services applies for Title I Elementary and

Secondary Education Act grant funds on an annual basis. These funds are used to provide
instructional services and related activities to meet the special educational needs of abused,
neglected'or delinquent children and youth who are students in state institutions. The Title I,
Part D, Subpart 1, State Agency Neglected and Delinquent program provides formula grants to
state education agencies for the purpose of:

•  Improving education services for children and youth in local and state institutions for
neglected or delinquent youth to afford them the same opportunity to meet challenging
state student academic achievement standards that all children in the state are
expected to meet;

•  Providing children and youth with the services needed to make a successful transition
from institutionalization to further schooling or employment;

•  Preventing at-risk youth from dropping out of school; and

•  Providing current dropouts as well as children and youth returning from correctional
facilities or institutions with a support system to ensure their continued education.

The Department, through a cooperative agreement with the New Hampshire Department of
Education, receives grant funds which are budgeted into an account specifically identified as
"Pass Through Grants." The funds are then used to reimburse providers that regularly deliver
qualifying educational services to youth for whom the Departmenf is responsible. Although
these programs are eligible to participate in Title I due to the educational services delivered,
they cannot receive the funding directly because they are neither a school system nor a state
agency.

Each year the Department sends an invitation to all of its providers, of residential facilities
and child care centers to spply for Title I grant funds. These facilities and centers provide a
regular educational program but do not already receive Title I funding directly through a Local
Education Agency.

The applications used are standardized United States Department of Education forms.
The applications include a Statement of Assurances and request that applicants provide data
on the number of youth served as well as a staffing narrative and descriptions of programs
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offered. Finally, the applicants must complete an end-of-year evaluation. Additionally, each
provider must maintain State and Federal accreditation standards. Due to the fact that the
State and Federal evaluation processes are already attached to the Title I Program, and the
Department staff regularly visit these schools for case management and facility inspection
purposes, the Department solely utilizes the standardized application and evaluation
mechanisms for the Title I Program and does not create additional levels of evaluation for
which providers would need to adhere.

Six (6) applications were received and ail were selected for this grant funding. This grant
will fund full and part-time Title I tutors and classroom aides. Additionally, these grant funds
will provide specialized training and technology for teaching staff to utilize and share with
parents in order to support the special education needs of youth. Funds from this grant will
also provide educational consultation services specific to specialized curriculums or
technology and supplies.

As referenced in Exhibit C-1, Revisions to General Provisions, of this contract, the
Department reserves the option to extend contract services for up to two (2) additional years
contingent upon satisfactory delivery of services, available funding, agreement of the parties
and approval of the Governor and Executive Council.

Should the Governor and Executive Council not approve this request, children who are
abused, neglected, or adjudicated delinquent could fail to make academic progress at a level
equal to their peers. This would result in a decrease in educational achievement of New
Hampshire youth and may, in some cases, result in further youth involvement in delinquent
activities, which would negatively impact New Hampshire citizens. It will also mean that these
providers will not be paid for services that have already been provided.

Area Served: Statewide

Source of Funds: 100% Other Funds.

In the event that the Other Funds no longer become available, additional General Funds
will not be requested to support this contract.

Respectfully submj

Josmh E. Ribsam, Jr.
Director

Approved by:
JeT([iby A. Meyers
Commissioner

The Deparlntenl of Health a/id Hitman Services' Misnion is lo join conimunilies and families
in providing opportunities for citizens to achicvi: health and independence.



Subject: Title 1 Programs for DCYF rRFA-2017-DCYF-07-TITLE-03)
FORM NUMBER P.37 (version 5/8/15)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the ageitcy and agreed to in writing prior to signing the contract.

AGREEMENT

The State of New Hampshire and the Connacior hereby mutually agree as follows:

GENERAL PROVISIONS

1. roENTIFICATION.

1.1 State Agency Name
Department of Health and Human Services

1.2 State Agency Address
129 Pleasant Street

Concord NH 03301-3857

1.3 Contractor Name

Mount Prospect Academy
1.4 Contractor Address

PO Box 58

354 Main Street

Plymouth, NH 03264
/1.5 Contractor Phone

Number

603-536.1102x1130

1.6 Account Number

05-095-042^21010-29750000

1.7 Completion Dale

August 31, 2018

1.8 Price Limitation

5397,369

1.9 Contracting O^icer for Sta^ Agency
E. Maria Reinemann, Esq.
Director of Contracts and Procurement

1.10 State Agency Telcphone Number
603-271-9330

1.11 Contractor Signature 1.12 Name and Title of Contractor Sigitalory

'TJirecjHv' o-r
1.13 Acknowledgement: Slate of /\J ^
On Jcnt.-'T) S'j before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily
proven to be the person whose name is signed in block 1.11. and acknowledged that s/he executed this document in the capacity
indicated in block 1.12. '

1.13.1 Signature of Notary Public or Justice of the Peace

iSsl

MARUaaYOUKQ
Nalarf MIo • Nm Hampshire

MyCocivnb8lan B(|*aoJttnuafy 18, 2322

1.13.2 Name and Title of Notary or Justice of the Peace

O. 'iouf\Q
-1.14 Sta$e-^gency Sj^l&ture

l.l^^^p^roval by~thc N.H. Department of Administration, Division of Personnel (ifapplicable)[>ate;) Z/r//r
listratioit. Divi

I.IS Name and Title t^tate Agency Signatory

ycy/-

By: Director, On:

. 17 Approval by the Attorney General (Forrh. Substance and Execution) (ifapplicable)

- rvfr/AA^
applicable) j1.18 Approval by the Govcmqp^d Executive Pquncll (if a^licable)

By. I y On:
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 f*State"), engages
contractor identified in block 1.3 ("Contractor") to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHrBU A which is incorporated herein by reference
("Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if
applicable, this Agreement, and all lAligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.14 ("Effective Date").
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT-
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of fiinds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of

appropriated funds, the State shall have the right to withhold
payment until such funds become available, If ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event fuitds In that

Account are reduced or uiutvailable.

5. CONTRACT PRICE/PRICE LIMITATION/

PAYMENT,

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporatni herein by reference.
5.2 The payment by the State of the contract price shall be the
only ar>d the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80;7< or any other provision of law.
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block

1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to. civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids aruJ services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws.
6.2 During the term of this Agreement, the Contractor shall
not discriminate agairut employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.
6.3 If this Agreement is funded in any pari by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 ("Equal
Employment Opportunity"), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60). and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor's books, records and accounts for Che purpose of
ascertaining compliance vrith all rules, regulations and orders,
and the covenants, terms and conditions of this AgreeroenL

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all ̂ pticable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block t .7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged tn a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this

Page 2 of 4
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Agreement. This provision shall survive termination of this
Agreement,
7.3 The Contracting Officer specified in block 1.9. or his or
her successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder

("Event of Default"):
8.1. t failure to perform the Services satisfactorily or on
schedule:
8.1.2 failure to submit any report required hereunder, and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
rx)t timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default

shall never be paid to the Contractor,
8.2.3 set off against any other obligations the Sute may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALrrV/

PRESERVATION.

9.1 As used in this Agreement, the word "data" shall mean all
information and things developed or obtained during the
performance of, or acquired or develoi>ed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased vrith funds provided for that purpose
under this Agreement, shall be the property of the Slate, and
shall be returned to the State upon demand or up^on
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91 -A or other existing law. Disclosure of data
requires prior written approval of the State.
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10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (IS) days after the date of
termination, a report ('Termination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In

the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
ofTicers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be

subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,

indemnify and hold harmlos the State, its ofTicers and
employees, from and against any and alMosses suffered by the
Stale, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out oO the acts or omissions of the >
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the

sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this A^vement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $1,000,000per occurrence and $2,000,000
aggregate; and
14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 Herein, in an amount not
less than 80Vo of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State ofNew
Hampshire.
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U.3 The Contrftctor shall furnish to the Contraciiog OfTicer
identified in block 1.9, or his or her successor, a ccrtiiicatc(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all rcnewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certiflcate(s) of .
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificatefs) of
insunuKe shall contain a clause requiring the insurer to
provide the Contracting Officer Identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS* COMPENSATION.

15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements ofN.H. RSA chapter 281-A
("Workers' Compensation ").
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 28 NA, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting O^cer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281 -A and any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which tnight
arise under applicable State of New Hampshire Workers'
Con^iensation laws in connection with the performance of the
Services under this Apcement.

16. WAIVER OF BREACH. No failure by the Stale to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no

such approval is required under the circumstances pursuant to
State law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to expreu their mutual
intent, and no rule of constrtrction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for referetKC purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITV. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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New Hampshire Department of Health and Human Services
Title I Programs for the Division for Children, Youth and Families (DCYF)

Exhibit A

Scope of Services

1. General Terms and Conditions of Contract

1.1. The Contractor shall provide instructional services and related activities to
meet the special educational needs of students In State institutions for
neglected or delinquent children and youth.

1.2. The Contractor shall submit a detailed description of the language assistance
services they will provided to person with limited English proficiency to ensure
meaningful access to their programs and/or services within ten (10) days of
the contract effective date.

1.3. The Contractor shall ensure that ail activities including, but not limited to field
trips and activities out of the classroom are connected to educational goals
and objectives and that documentation is available that provides evidence.

1.4. Services shall include those described in the Contractor's Title I Part D.
Subpart 1 Application submitted to the New Hampshire Department of Health
and Human Services ar)d subsequently approved for funding by the
Department of Education.

1.5. The Contractor's Title 1 Part D, Subpart 1, Application terms, are hereby
incorporated by reference into this Agreement as Exhibit A-1.

RFA-2017-OCYF-07-TITLE-03 Page 1 of 1
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Title I Programs for DCYF Exhibit A-1

/

Tide I Part D, Subpart 1, Section 2 - Institution
Xjty, 2016 Page 1 of 27

Mount Prospect Academy

Institution Name

TITLE 1 PART D. SUBPART 1. SECTION 2

ESEA 2016-2019

INSTITUTION LEVEL APPUCATION

1. Program Goals, Measurable Objectives and Assessments -
funding cycle.

Updates required as needed each year of the

Subject/Program
Area '

Long Term Goal
By end of 2019 SY

What overall changes in
academic and vocational abilities

do you expect your students to
achieve within the 2015-2016 SY7

What assessments that will be

used to assess these goals?

Include ore/oost dates for readlna

and math assessments.

Who Is

responsible for
giving and

analyzing student
results

Academic Otitcomee ^ Karen Langley,
Director of

Academics

Mathematics Conllnue to develop a
comprehensive mathematics
program that will enable
students to improve their
math skills and use them to

solve to real world

applications

Students will improve their overall
math skids; including remediation of
skill gaps

Curriculum based assessments

Review of student work and

classroom assessments

(IfKluding observations).

Accuess assessment through
PLATO for all incomir>g students
within the first 30 days and for
students who are in the program
longer than 60 days the
assessment will be given 30
days prior to exit

Karen Langley;
Director of

Academics,
Teachers at Mount

Prospect Academy

Reading Continue to develop a
balanced literacy program
that will enable students to

Student will Improve their total
reading skills as measured by an
increase in the reading score on

Curriculum Based

Measurements to measure

fluency and comprehension

Karen Langley:
Director of

Academics,

RFA-2017-DCYF-07-TITLE-03
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Title I Programs for DCYF Exhibit A-1
Tide 1 Part O, Subpart 1, Section 2 - Institution

,  Xiiy, 2016 Page 2 oT 27

improve their reading and
writing skills, to provide
Mount Prospect Academy
with convenient, broadly
descriptive assessment of
individual student skills and

accomplishments.

their assessments

Students will Increase their reading
vocabulary as measured by an
Increase in the reading score on
their assessments

Students will improve their reading
comprehension as measured by an
increase in the reading score ori
their assesments

Students will increase the written

language skills by:

•  Iriiproving paragraph
construction

Improving usage of
capitalization arid punctuaUon

Improving their ability to
effectively communicate an idea to
the reader

Examination of intake

documentation; such as

previous academic achievement
scores, NECAP scores, previous
report cards etc.

Voyager Reading Series
placement test

Classroom assessments

(including observations) focusing
on reading and writing

Corrective Reading assessment
and instruction for students

struggling with improving their
reading skills. This series also
has a vwiting component

Accuess assessment'through
PLATO for all incoming students
within the first 30 days and for
students who are in the program
longer than 60 days the
assessment will be given 30
days F^r to exit

Teachers at Mount

Prospect Academy

Vocational Outcomes

Independent Living Continue to implement the
NH Trails Curriculum arxi

the Life Centered Education

(LCE) curriculum to enhance

Students will focus on three

domains: Personal and Social

Skills, Dally Living Skills and Career
and Education

Needs Assessment

Adult Living Plan

Karen Langley,
Director of

Academics

RFA-2017-DCYF-07-TITLE-03
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Title I Programs for DCYF Exhibit A-1
Tide I Pert D. Subpart 1, Section 2 - Institution

Jiiy, 2016 Page 3 of 27

}

student's vocational and

Independent living skills
Students will gain skills necessary
for living on their own i.e.,

'Renting an apartment
•Grocery shopping
•Maintaining a checkbook
•Being on time for work
•Paying bills on time
•FOiing out job applications
•Identify community resources
•Take the vocational

assessment and explore
possible career opportunities
• Cash versus credit

•  Tour Job Corps
•  Tour a variety of colleges

Adult Living Transition plan for
students who are 17

CareerScope Vocational
Assessment

Casey Family of Services
Assessments administered

every 6 months to monitor
progress
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Title I Programs for DCYF Exhibit A.1

Tide I Part 0, Subpart 1, Section 2 - Insdtudon
Xjly, 2016 Page 4 of 27

Mount Prospect Academy

Institution Name

2. Scope of Project

A. Students to Be Served

Using current data as a basis, estimate the number of students who will participate in the Title I
Part D. Subpart 1 program's instructional and support related components each BY year 2016-
2019. 77>ese numtiers can be updated as part of subsequent program renewals.

Ages Reading Mathematics

5-10 years old 0 0

11 -15 years old 70 70

16-18 years old 80 80

194- years old 5 5

8/ Staff Paid with Tltie I, Part D, Subpart 1 Funds
Using the chart below descritte the staff to be paid with these funds.

Number FTE Responsibility/Job Title Certlficalion or other Each

(fulltime Qualification Required for Estimated

equivalent) Position Salary

1 1 Title 1 Instructor Minimum Associates

Degree
35,000 plus
benefits

1 1 School to Work Coordinator Bachelor's Degree 45,000 plus
benefits

.5 .5 Literacy Intervention
Specialist

Bachelor's Degree 30.000

.5 .5 Math Intervention Specialist Bachelor's Degree 30,000

1 1 Horticulture Teacher Bachelor's Degree 45,000 plus
benefits

1 1 Carpentry Teacher Bachelor's Degree 45,000 plus
benefits

1 1 Independent Living Minimum Associates 45,000 plus
Coordinator Degree benefits

C. Transition Coordinator

Designate an Individual or individuals to be responsible for issues relating to the transition of
chSdren and youth from the institution to locally operated programs.

Denise Castonouav

Name of Individual

Transition Coordinator

Title of Individual

D. Staff/Student Ratio's:

Total students provided T1 D support divided by Total T1 D staff PTE 20 = 8 to 1
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Title I Programs for DCYF Exhibit A-1

Tide I Part D, Subpart 1, Section 2 - Institution
July, 2016 Page 5 of 27

Mount Prospect Academy

Institution Name

E. Program Description: (Use additional space as needed)
1) Describe the program In sufficient detail such that a teacher implementing this project

and/or parent^guardians or persons visiting would know what to expect.
Mount Prospect Academy is a year-round residential treatment facility, with an approved special
education school. Our student population includes a mix of coded and non- coded individuals. Mount
Prospect believes in an approach that focuses on the student's overall growth and development, with the
assumption that across the board growth and development will positively Influence the student's ability to
address specific issues in his life. For this reason, we have developed an array of services that
encompass the broad psychological, behavioral, academic, psychiatric, medical, social, spiritual and
vocational needs of our students. These services include individual therapy, group therapy, adventure-
leased counseling, milieu counseling, tiehavior modification and behavior management, crisis intervention,
regular and spectal education, vocational and pre- vocational education, experiential education, and
transitional living and life skills.

In addition to purely academic and special education needs, a typical Mount Prospect Academy student
profile is likely to include many of the following;

Adjudication - court placement
Crimes against persons; Including sexual offending, fire setting and physical aggression
History of severe abuse/neglect, often resulting in abuse-reactive behavior
Emotional Handicaps, Learning Disabilities
Oppositional Defiant Disorder, Conduct Disorder, Attention Deficit Hyperactivlty Disorder

Other psychiatric disorders including anxiety, post -traumatic stress disorder, bipolar, and depression
Self- mutilation

History of suicide attempts/thoughts
History of alcohol and drug abuse
Enuresls/Encopresis
Dysfunctional, disrupted families

- -Chronic runaway
Crimes against property including theft and vandalism

The uniqueness of Mount Prospect Academy resides in the nature of its student population and in Its
atternpt to address their destructive behaviors through all of the strands of Its therapeutic mBieu, Including
individual and group therapy, adventure -based counseling, a NH frameworks based academic program,
special education, Intensive vocational experience, family and community outreach, and a "home life"
based residential atmosphere.

All of. these strands must be woven together in order to help each student become a healthy, intact
human being. The importance of what we attempt to accomplish with the individual and for the
cornmunity at large cannot be overemphasized. We are one of the limited number of facilities In the
United States, which attempts to treat behaviors that are recognized by society as pertiaps the most
destructive of all. Our hope for success lies in the balance of these approaches and in the recognition
that there are many ways in which to connect with a student and to help him develop the empathy
necessary to alter the course of his life.

How do we measure success with our student? What are desirable outcomes? Because of the complex
nature of our student population, and the multiple needs of each student, measuring success has many
components. What do we need to do to retum students to their families and communities so that
everyone is safe, and students Bve productive lives? Effective treatment has to be a major emphasis at
Mount Prospect Academy. Through the many strands of our program, we attempt to reach "reach" our
students, to help them develop empathy, to help them recognize the triggers for their Inappropriate
behavior, to manage their anger, to understand and survive their family dynamics, and to help them build
genuine self- esteem. For our students who are on Individualized Education Plans, academic
achievement is measured in terms of accomplishing lEP goals and objectives. The success of our non-

RFA-2017-DCYF-07-TITLE-03 Exhibit A-1 Contractor Initials K:>^
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Title I Programs for DCYF Exhibit A-1

TWe I Pait 0, Subpan 1, Section 2 - Institution
)utV,2016 Page 6 of 27

Identified students is measured In the amount of growth shown In achieving the standards set forth In the
NH Curriculum Frameworks. Our academic program does not stand alone; it is part of the overall
therapeutic milieu.

Mount Prospect Academy students are provided with a NH Curriculum Frameworks based curriculum that
intergrates the Common Core standards. Students undergo assessments for basic skills when they arrive
at Mount FVospect. Teachers quickly observe and record a student's ability to read, comprehend, write
and perform basic mathematical functions. Then the teachers focus on the areas in which the student
needs help, individualizing to meet both lEP otijectives and observed efficiencies In core subject areas.

To an at-risk student, regaining the educational ground they have lost over the years can seem an
insurmountable task. Without options to regain lost credits—directive options that keep them from having
to retake class with much younger students—diey may see dropping out as their only recourse. Many of
the students we currently serve move throughout the system and often cannot earn the aedits necessary
to obtain their high school diploma.

About 5 years ago. Mount Prospect Acadmey implemented the use of PLATO as part of our credit
recovery program. PLATO Learning Environment is an effective credit recovery solution. PLATO
curriculum gives students a needed attemative and second chance to leam online arid be challenged by
rigorous, standards-driven content.

PLATO Learning is self-paced and put in real-world context and coupled with offline activities and Internet
resources that reinforce learning in areas of greatest weakness. It allows students to complete course
requirements more rapjdiy. recoN^r aedits. regain self-confidence, and graduate on time.

We recently started to administer Accuess, a computerized assessment program offered through PLATO
that assesses a student's Reading, Math and Language skills. We are beginnlrig to use this data, along
with the curriculum based assessments data to monitor student progress and determine which students
would benefit from the additional supports offered thorough Title I.

This year we will add a part-time reading and part-time math interventions spedaiists. They will provide
individual'instruction to the students whocannot, or will not. participate in classroom or small group
instruction because of their skiO deficit levels. The "At Your Own Pace' series builds on the basic literacy
skills and "bridges the gap' to more advanced learning. Designed speciftcaily for adults and older youth,
'At Your Own Pace' (AYOP) teaches essential foundation skills at low reading levels, and develops
iridependence and self-pacing skills required for quick progress in basic education courses. AYOP
provides a solid foundation of core academic skills which are necessary in any basic education course,
aeating a simple, easy-to-use "checklist' for students entering or completing courses at this level.
This effective individualized learning series presents Reading. Math arid English skills at a 3rd to 6th
grade literacy level. Building on the basic skills, the At Your Own Pace materials bridge the gap for more
accelerated and advanced learning.
Individualized, scaffolded instruction assures basic skill proriciency. Folbwing the concept of scaffolded
instruction, the At Your Own Pace series provides the first rung of instruction on the academic ladder of
success. This series presents skills at a lower literacy level and offers a very basic understanding of the
skill. In this way, when students move up the academic ladder for more complex instruction, they have a
foundation or basis in the concepts to build upon. This approach to instruction increases the success of
the student In the next academic program. With three series titles. Math At Your Own Pace. Reading At
Your Own Pace, and Erigtish At Your Own Pace, this powerful self-instructional series quickly builds basic
skills at low reading levels - it also provides for the development of self-pacing skills, which can boost
confidence, motivation, and student independence in learners at this level.

Title I will enhance and supplement the services already being provided at Mount Prospect Academy by
providing intensive small group and one-on-one work that is necessary to bring students with deficits in
Gteracy and mathematics closer to grade level. The Title I tutor along with the Reading and Math
intervention specialists will provide assistance both in and out of the classroom to our Tier 2 and Tier 3
students to support their understanding of the material being presented.
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Title 1 Programs for DCYF ' Exhibit A-1

Title I Part D, Subpait 1, Section 2 - Institution
July, 2016 Page 7 of 27

2) Describe function of major personnel such as home/schod coordinators. (Attached job
descriptions are appreciated)

Last year Mount Prospect Academy added an Adult Living and Transition coordinator. This^
individual provides oversight and guidance to the Adult. Living Teachers and to the
treatment teams. This individual also oversees the development of Extended Learning
Opportunities (ELO's) and is fostering relationships with many businesses and
organizations within our community to enhance student opportunities for educational and
work opportunities.

This year, we plan on adding a School-to Work Coordinator (to be hired) whose primary
responsibility will be to oversee vocational sites within the community. Some of these sites
will be to non-paid sites to use as an assessment site to determine if a student can
consistently demonstrate the skills necessary to be successful In a paid job. Another
responsibility of the School to Work Coordinator will be to find paid employment in the
community for students whose team has determined they have met the expectations
necessary to be employed at a community-based site. We have had more and more
students enter our program who will turn 18 and need to live on their own. They need to
obtain employment so they can save money to be able to afford a place to live when they
are no longer in our program. We have had students obtain employment at the Common
Man restaurant, Owl's Nest, Loon, Subway. McDonald's, Burger King and Dunkin Donute.
To date, there has not been the system in place to successfully monitor the student's
progress, communicate with the employer and the student's team or assist In opening and
managing the student's bank accounts to ensure they will have adequate funds upon their
exiting from the program.

Another addition we anticipate adding to our current program is a Horticulture Operations
program as a vocational program. This is a comprehensive program that enga^s students'
in learning plant anatomy, physiology and growth requirements; bedding crop production;
landscape design and devetopment; greenhouse production and management; and green
technology for sustainabllity. We have developed career-related core skills and
understandings fw Math, Science and English along with career related employablllty skills.
Our Science program has been learning about hydroponics and has grown some plants on
a small scale. They have done experiments using fish or fertilizer and have done research
on expanding the program. We would hire a Horticulture teacher to oversee this project and
Incorporate it as one of our vocational options for students.

3) Describe any additional services, beyond Instruction, for children and youth provided with
these funds such as career counseling, etc.

' —^ Beginning last year our programming is supporting the inclusion of an Adult Living teacher in each
classroom working fuR-tlme witfi the core teachers, the academic case manager and behavioral support
personnel. These teachers administer comprehensive assessments and provide Instruction in three
major domains; Personal and Social Skills, Education and Career Skills and Daily Living Skills to all
students enrolled in our program. Students have gone on tours of Job Corps, not only in Manchester but
also Devens, MA and Vergennes, VT. Students have gone on tours of several colleges including UNH,
SNHU, NHTI, Colby Sawyer and Plymouth University. Each student completes a career assessment

F. Trarisitlon Services;

I) Identify (by dollar amount) the rinancial reserves (must be between 15-30 percent of
allocBted funds) which will be used to provide transitional education services for neglected or
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delinquent children and youth. It Is required to set-aside a minimum of 15% and a
maximum of 30% (each program veari of vour dollars for this purpose.

Of the $356,968.46 received, $ 71,393.92 (20%) will be used to provide transitional education services
for neglected or delinquent youth.

2) Describe how the above reserved funds will be used for transitional educational services
(i.e. to re-enter school successfully or preparation for employment).

These funds are used for transition in the following ways: onsite transition planning, course materials,
software, and assessment to provide classroom activities on pre-employment aptitude and Interest
building; workplace social and behavbral skill-building; guidance services, GED preparation, and
assessments; developing transition plans; assisting with transfer from the institution; providing referrals;
teaching money management skills; teaching how to access community and agency resources; and
assisting with college and career information.
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Title I Programs for DCYF Exhibit A-1

ritie I Part 0, Subpatt 1, Secdon 2 - IrstiUition
XjIv,2016 Page 9 Of 27

Mount Prospect Academy

Institution Name

G. Professional Development:

1) List the major NEEDS of the TlUe I staff and Institution staff relating to the objectives of
the Title I project that can be met by in-service training programs.

The primary focus of all of our professional development for .the 2016-2017 academic year is
Improved student learning and engagement. Mount Prospect Academy faculty has r^uested
assistance with developing unit plans that concentrate on key concepts and integrate literacy
into their content areas. This year we will focus on the data that we are using in making our
decisions regarding student learning. The teachers need to be able to answer the questions,
using the data they are gathering, 'How do you know the students learned the Information?
How are they demonstrating that they have leamed the Information being taught?" We are
also looking at the brain, brain development and how students learn, particularty the
population of students that we serve. Over 90% of the students who attend Mount Prospect
Academy , have experienced some type of trauma in their lives. Another focus of the
professional development training will be looking at student behavior and the data that we are
collecting around student behavior and school culture.

2} Descrit>e all staff development activities to be funded by this grant. PD activities for
2016-2017 only. Activities will be updated each year with the budget summary. (How
many hours of training, when, for whom, and what topics will be covered?) Include a
timeline.

Two Academic Case Managers will attend the three-day Institute. This three-day Ir^stitute will
provide in-depth training on the Rehabilitation for Empowerment. Natural supports.
Education, and Work (RENEW) model and process.
ITirough group activities and instruction, participants will learn to engage youth in the
process, facilitate personal futures planning through mapping, develop individualized and
youth-specific teams and resources, direct the RENEW team process, conduct school-to-
career fanning, and empower youth to lead the process.
A brief overview will be pro^^ded of necessary system supports to ensure successful
implementation. Attendees will leave the series with the knowledge and skills to implement
RENEW in their practices.

Agenda:
• Day 1: Orientation to the RENEW Process, youth and family engagement, personal futures
planning.
• Day 2: Team facilitation, progress monitoring, resource development, transition and
employment strategies.
• Day 3: Mapping examples, implementation challenges and successes, transltioning youth
from RENEW, fidelity and coaching.

H. Coordination:

Describe how the program/s will be coordinated wHh other appropriate State and Federal
programs, such as Vocational Education. Special Education. Work Force Investment Act and
local dropout prevention programs. If applicable grade levels, descrfbe how the institution will
er)deavor to coordinate with local businesses for training and mentoring ofv>ortunities for
participating youth.

RFA-2017-DCYF-07-TITLE-03
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Mount Prospect Academy has an extensive vocational training and applied learning program
that involves not only on-site but off-site job training. This Is the result of coordinated effort with
many locaf businesses. Career development and awareness, emphasizing transition back to
the community, are integrated through the NH Trails and LCE curriculum, classroom work, on-
campus work, and off<ampus work experiences in local businesses. The current Adult (Jving
Coordinator position wilt be expanded to Include a focus on transition incorporating the
independent living skills that the students are leaming within the classroom. This person, along
with the treatment teams, will assist in the creation of individualized transition plans for each
student. This blended process compliments the RENEW process.

I

The Automotive and Culinary Arts vocational programs at Mount Prospect Academy are
completely funded by Mount Prospect Academy, not ffirough federal grants. Mount Prospect
Academy also funds the positions of Treatment Coordinators, Milieu Clinicians and Permanency
Coordinators, who do extensive work with transition; Individually, In groups, and with family
systems. Mount Prospect Academy also funds four special education case managers who work
with students on their leaming needs and also work on the educational transition of our
students.

We believe that by combining special education services with the information the teachers can
gain (through Title I sponsored in- service trainings) all of our students will make considerable
gains; academically and behaviorally.

The Department of Education Is supporting leaming through participation in extended leaming
opportunities (ELO's). Fred Bramante, a supporter of ELO's across the country, was our guest
speaker at graduation a few years ago inspiring our teachers. Our students thrive in their
participation in our vocational programs which often result in their ability to successfully
complete high school.

RFA-2017-DCYF.07-TITLE-03 Exhibit A-1 Contractor initials
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New Hampshire Department of Health and Human Services
Title I Programs for the Division for Children, Youth and Families (DCYF)

Exhibit B

Method and Conditions Precedent to Payment

V

1. Funding for this Contract is subject to Department access to supporting funding for
this project, which is dependent upon meeting the funding requirements listed in the
Catalog of Federal Domestic Assistance (CFDA) # 84.010, Title 1 Part D, Subpart 1,
ESA.

2. The State shall pay the Contractor an amount not to exceed the Grant Limitation,
specified in block 1.8 of the Grant Agreement General Provisions, for the services
provided by the Contractor pursuant to Exhibit A, Scope of Services and Exhibit A-1.
Title I application.

3. The Contractor shall use and apply all contract funds for authorized costs to provide
services in Exhibit A. Scope of Services and Exhibit A-1, Title 1 application, in
accordance with the budgets in Exhibit 6-1, Exhibit 8-2, and Exhibit 8-3.

4. Payment for services provided in accordance writh Exhibit A, Scope of Services and
Exhibit A-1, Titlel applications, shall be made as follows:

4.1. Payments shall be made on cost reimbursement basis only, for actual
incurred costs, expenses, and fees.

4.2. Allowable costs, expenses and fees are those included in Exhibit B-1, Exhibit
8-2, and Exhibit B-3.

5. The Contractor will submit monthly invoices using invoice forms provided by the
Department, by the tenth working day of each month, which identifies and requests
reimbursement for authorized experises incurred in the prior month.

6. The Department invoice must be completed and signed by the Contractor, or an
authorized representative, in order to initiate payment.

7. The State shall make payment to the Contractor within thirty (30) days of receipt of
each invoice for Contractor services provided pursuant to this Agreement.

8. The Contractor shall submit supporting documentation that support evidence of
actual expenditures, in accordance with Exhibit B-1, Exhibit B-2, and Exhibit 8-3.

9. The completed invoice must be submitted to:

DCYF Fiscal Administrator

Department of Health and Human Services
129 Pleasant Street

Concord. NH 03301
10. Notwithstanding anything to the contrary herein, the Contactor agrees that payment

under this Agreement may be withheld, in whole or in part, in the event of
noncompliance with any F^eral or State law, rule or regulation applicable to the
services provided, or if the said services have not been satisfactorily completed in
accordance with the terms and conditions of this Agreement.

RFA-2017-DCYF-07-TITLE-03 Page 1 of 1 Contractor i™tiata M-
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Mount Prospect Academy Exhibit B-1

DCYF Title I Program
2017 Summer School

(SFY18) Budget

'  line Item Amount

Salaries $28,333.33

Benefits $9,250.56

Travel $2,140.00

Total $39,723.89

A
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Mount Prospect Academy Exhibit B-2

DCYF Title I Program
2017-2018 School Year

(SFY18) Budget

Line Item Amount

Salaries $229,167

Benefits $58,496

Travel $2,310

Supplies and Materials $7,000

Books $1,000

Total $297,973

RFA-2017-DaF-07-TITLEM)3

Exhibit B-2

Page 1 of 1

Contractor Initials

Date ISM



Mount Prospect Academy Exhibit B-3

DCYF Title I Program
2018 Summer School

(SFY19) Budget

Line Item Amount

Salaries $45,833

Benefits $11,699

Travel $2,140

Total $59,672

RFA-2017-C>aF-07-TITLE-03

Exhibit B-3
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New Hampshire Department of Health and Human Services
Exhibit C

SPECIAL PROVISIONS

Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor
under the Contract shall be used only as payment to the Contractor for services provided to eligible
Individuals and: in the furtherance of the aforesaid covenants, the Contractor hereby covenants and
agrees as follows:

1. Compliance with Federal and State Laws: If the Contractor Is permitted to determine the eligibility
of Individuals such eligibility determination shall be made In accordance with applicable federal and
state laws, regulations, orders, guidelines, policies and procedures.

2. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by
the Department for that purpose and shall be made and remade at such times as are prescribed by
the Department.

3. Documentation: In addition to the determination forms required by the Department, the Contractor
shall maintain a data file on each recipient of services hereunder. which file shall Include all
information necessary to support an eligibility determination and such other Information as the
Department requests. The Detractor shall furnish the Department with all forms and documentation
regarding eligibility determinations that the Department may request or require.

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as
individuals dedared Ineligible have a right to a fair hearing regarding that determination. The
Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out
an application form and that each applicant or re*appllcant shall be informed of his/her right to a fair
hearing In accordance with Department regulations.

5. Gratuities or Kickbacks: The Contractor agrees that It is a breach of this Contract to accept or
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or
the State In order to influence the performance of the Scope of Work detailed in Exhibit A of this
Contract. The State may terminate this Contract and any sub-contract or sub-agreement If It Is
determined that payments, gratuities or offers of employment of any kind were offered or received by
any officials, officers, employees or agents of the Contractor or Sub-Contractor.

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or In any
other document, contract or understanding. It is expressly understood arxJ agreed by the parties
hereto, that no payments will be made hereunder to reimburse the Contractor for costs Incurred for
any purpose or for any services provided to any individual prior to the Effective Date of the Contract
and no payments shall be made for expenses incurred by the Contractor for any services provided
prior to the date on which the Individual applies for services or (except as otherwise provided by the
federal regulations) prior to a determination that the Individual is eligible for such services.

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing
herein contained shall be deemed to obligate or require the Department to purchase services
hereunder at a rate wNch reimburses the Contractor in excess of the Contractors costs, at a rate
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a
rate which exceeds the rate charged by the Contractor to Ineligible individuals or other third party
funders for such service. If at any time during the term of this Contract or after receipt of the Final
Expenditure Report hereunder, the Department shall determine that the Contractor has used
payments hereunder to reimburse Items of expense other than such costs, or has received payment
In excess of such costs or in excess of such rates charged by the Contractor to Ineiigibie Individuals
or other third party funders, the Department may elect to:
7.1. Renegotiate the rates for payment hereurider, in which event new rates shall be established;
7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in

excess of costs;

:KfEj^blt C - Spedsl Provisiorts Contractor Inittais.
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New Hampshire Department of Health and Human Services
Exhibit C

7.3. Demand repayment of the excess payment by the Contractor in which event failure to make
such repayment shall constitute an Event of Default hereunder. When the Contractor Is
permitted to determine the ellgibilrty of Individuals for services, the Contractor agrees to
reimburse the Department for all funds paid by the Departrnent to the Contractor for sen/ices
provided to any individual who is found by the Department to be ineligible for such services at
any time during the period of retention of records established herein.

RECORDS: MAINTENANCE. RETENTION. AUDIT. DISCLOSURE AND CONFIDENTIALITY:

8. Maintenance of Records: In addition to the ellgibinty records specified above, the Contractor
covenants and agrees to maintain the following records during the Contract Period:
8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs

and other expenses incurred by the Contractor in the performance of the ContracL arxl all
income received or collected by the Contractor during the Contr^t Period, said r^rds to be
maintained in accordance with accounting procedures and practices which sufficiently and
properly reflect all such costs and expenses, and which are acceptable to the Department, and

.  to Include, without limitation, all ledgers, books, records, and original evidence of costs such as
purchase requisitions and orders, vouchers, requisitions for materials. Inventories, valuations of
in-kind contributions, labor time cards, payrolls, and other records.requested or required by the
Department.

6.2. Statistical Records: Statistical, enrollment, attendance or visit records for each recipient of
services during the Contract Period, which records shall include all records of application and
eligibility (including all forms required to determine eligibility for each such recipient), records
regarding the provision of services and all Invoices submitted to the Department to obtain
payment for such services.

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the
Contractor shall retain medical records on each patient/recipient of services.

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the
' agency fiscal yeaf. it is recommended that the report be prepared in accordance with the provision of

Office of Management and Budget Circular A-133, "Audite of States, Local Governments, arxl Non
Profit Organizations' and the provisions of Standards for Audit of Governmental Organizations.
Programs. Activities and Functior^, issued by the US General Accountir>g Office (GAO standards) as
they pertain to financial compliance audits.
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder, the

Department the United States Department of Health and Human Services, and any of their
designated representatives shall have access to ail reports and records maintained pursuant to
the Contract for purposes of audit, examination, excerpts and transcripts.

9.2. Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, it Is
understood and agreed by the Contractor that the Contractor shall be hekj liable for any state
or federal audit exceptlor^s and shall return to the Department, all payments made under the
Contract to which exception has been taken or which have been disallowed because of such an
exception.

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected
in connection with the performance of the sen/ices and the Contract shall t>e confidential and shall rK)t
be disclosed by the Contractor, provided however, that pursuant to state laws and the regulatioris of
the Department regardir>g the use and disclosure of such Information, disclosure may be made to
public ofTicials requiring such Information In connection with their ofTicial duties and for purposes
directly connected to the administration of the services and the Contract; and provided further, that
the use or disclosure by any party of any information concerning a recipient for any purpose not
directly connected with the administration of the Department or the Contractor's responsibilities with
respect to purchased services hereunder Is prohibited except on written consent of the recipient his
attomey or guardian.

Ejdvbit C - special Provisions Contractor Initiftls.
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained In
the Paragraph shall survive the termination of the Contract for any reason whatsoever.

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following
times if requested by the Department.
11.1. Interim Flnar>clal Reports; Written Interim financial reports containing a det^led description of

all costs and non-allowable expenses incurred by the Contractor to the. date of the report and
containing such other information as shiall l>e deemed satisfactory by the Department to
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form
designated by the Department or deemed satisfactory by the Department.

11.2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term
of this Contract The Final Report shall be in a form satisfactory to the Department and shall
contain a summary statement of progress toward goals and objectives stated in the Proposal
and other information required by the Department.

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the
maximum number of units provided for In the Contract and upon payment of the price limitation
hereurrder, the Contract and all the obligations of the parties hereunder (except such obligations as,
by the terms of the Contract are to tje performed after the end of the term of this Contract and/or
survive the termination of the Contract) shall terminate, ptavided however, that If, upon review of the
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as
costs hereunder the Department shall retain the right, at Its discretion, to deduct the amount of such
expenses as are disallowed or to recover such sums from the Contractor.

13. Credits: All documents, notices, press releases, research reports and other materials prepared
during or resulting from the performance of the services of the Contract shall include the following
statement:

13.1. The preparation of this (report, document'etc.) was financed under a Contract with the State
of New Hampshire, Department of Health and Human Services, with funds provided in part
by the State of New Hampshire and/or such other funding sources as were available or
required, e.g., the United States Department of Health and Human Services.

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or
purchased under the contract shall have prior approval from DHHS before printing, production,
distribution or use. The DHHS will retain copyri^t ownership for any and all original materials
produced, Includlrtg, but not limited to, brochures, resource directories, protocols or guidelines,
posters, or reports. Contractor shad not reproduce any materials produced under the contract without
prior written approval from DHHS.

15. Operation of Facilities: Compliance wHh Laws and Regulations: In the operation of any facilities
for providing services, the Contractor shall comply with all laws: orders and regulations of federal,
state, county and municipal authorities and with any direction of any Public Officer or officers
pursuant to laws which shall impose an order or duty upon the contractor with respect to the
operation of the facility or the provision of the services at such facility. If any governmental license or
permit shall be required for the operation of the said facility or the performance of the said services,
the Contractor will procure said license or permit, and will at all times comply with the terms and
conditions of each such llcerise or permit In connection with the foregoing requirements, the
Contractor hereby covenants and agrees that during the term of this Contract the facilities shall
comply with all rules, orders, regulations, and requirements of the State Office of the Fire Marshal and
tfie lo^l fire protection agency, and shall be in conformance with local building and zoning codes, by
laws and regulations.

16. Equal Employment Opportunity Plan (EEOR): The Contractor will provide an Equal Employment
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), if It has
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or
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Exhibit C

more employes, it will maintain a current EEOP on file and submit an EEOP Certification Form to the
OCR, certifying that Its EEOP Is on file. For recipients receiving less than $25,000, or public grantees
with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an
EEOP Certification Form to the OCR certifying it Is not required to submit or maintain an EEOP. Non
profit organizations, Indian Tribes, and medical and educational instltutlorts are exempt from the
EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption.
EEOP Certification Forms are available at: http://www.ojp.usdoi/about/ocr/pdfs/cert.pdf.

17. Limited English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to
Services for persons with Limited English Proficiency, and resulting agerKy guidance, national origin
discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil
Rights Act of 1964. Contractors must take reasonable steps to ensure that LEP persons have
meaningful access to its prograrns.

18. Pilot Program for Enhancement of Contractor Employee Whistteblower Protections: The
following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined In 48
CFR 2.101 (currently. $150,000)

Contractor Employee Whistleblower Rights and Requirement To Inform Employees of
Whistleblower Rkshts (SEP 2013)

(a) This contract and employees working on this contract will be subject to the whistleblower rights
and remedies In the pilot program on Contractor employee whistleblower protections established at
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub L
112.239)and FAR 3.908.

(b) The Contractor shall Inform its employees In writing, in the predominant language of the workforce,
of employee whistleblower rights and protections under4l U.S.C. 4712, as described In section
3.908 of the Federal Acquisition Regulation.

(c) The Contractor shall insert the substance of this clause. Including this paragraph (c). in all
subcontracts over the simplified acquisition threshold.

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with
greater expertise to perform certain health care services or furictlons for efficiency or convenience,
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated
function(s). This Is accomplished through a written agreement that specifies activities and reporting
responsibilities of the subcontractor and provides for revoking the delegation or Imposing sanctions If
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance
with those conditions.
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following:
19.1. Evaluate the prospective subcontractor's ability to perform the activities, before delegating

the function

19.2. Have a'written agreement with the subcontractor that specifies activities and reporting
responsibilities and how sanctions/revocation will be managed If the subcontractor's
performance is not adequate

19.3. Monitor the sut)contractor's performance on an ongoing basis

Exhibit CSpadal Provisions Controctorlraliab
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19.4. Provide to DHHS an annual schedule identifying aii subcontractors, delegated functions and
responsibilities, and when the subcontractor's performance will be reviewed

19.5. DHHS shall, at its discretion, review and approve ail subcontracts.

if the Contractor identiftes deficiencies or areas for improvement are identified, the Contractor shall
take corrective action.

DEFINITIONS

As used in the Contract, the following terms shall have the following meanings:

COSTS: Shall mean those direct and indirect Items of expense determined by the Department to be
allowable and reimbursable In accordance with cost and accounting principles establi^ed in accordance
with state arxl federal laws, regulations, rules and orders.

DEPARTMENT: NH Department of Health and Human Services.

FINANCIAL MANAGEMENT GUIDELINES: ShaP mean that section of the Contractor Manual which is
entitled Tinancial Management Guidelines" and which contains the regulations governing the financial
activities of contractor agencies which have contracted with the State of NH to receive funds.

PROPOSAL: if applicable, shall mean the document submitted by the Contractor on a form or forms
required by the Department and containing a description of the Services to be provided to eligible
individuais by the Contractor In accordance with the terms and conditions of the Contract and setting forth
the total cost and sources of revenue for each service to be provided under the Contract.

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder, shall mean that
period of time or that specified activity determined by the Department and specified in Exhibit B of the
Contract.

FEDERAL/STATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are
referred to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as
they may be amended or revised from the time to time.

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative
Services containing a compilation of aU regulations promulgated pursuant to the New Hampshire
Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of Implementing State of NH and
federal regulations promulgated thereunder.

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this
Contract will not supplant any existing federal funds available for these services.

Exhibit C - Special Provisions Contractor Initials
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Exhibit C-1

REVISIONS TO GENERAL PROVISIONS

1. Subparagraph 4 of the General Provisions of this contract. Conditional Nature of Agreement Is replaced as
follows:

4. CONDmONAL NATURE OF AGREEMENT.
Notwimstanding any provision of this Agreement to the contrary, all obligations of the State hereunder,
Including svithout limitation, the continuance of payments, In whole or In part, under this Agreement are
contingent upon continued appropriation or availability of funds, irKiuding any subsequent changes to the
appropriation or availability of funds affected by any state or federal legislative or executive action that
reduces, eliminates, or otherwise modifies the appropriation or availability of funding for this Agreement
and the Scope of Services provided in Exhibit A, Scope of Services, in whole or in part. In no event shall
the State be liable for any payments hereunder In excess of approp^ted or available funds. In the event
of a reduction, termination, or modification of appropriated or available funds, the State shall have the
right to withhold payment until such fuf>ds become available, If ever. The State shall have the right to
reduce, terminate, or modify sen/ices under this Agreement immediately upon giving the Contractor
notice of such reduction, termination or modification. The State shall not be required to transfer funds
from any other source or account Into the Account(s) IdenUfied In block 1.6 of the General Provisions.
Account Number, or any other account. In the event funds are reduced or unavailable.

2. Subparagraph 10 of the General Provisions of this contract. Termination, Is amended by adding the following
language;
10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of the State.

30 days after giving the Contractor written notice that the State is exercising Its option to terminate the
Agreement.

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early termination,
develop and submit to the State a Transition Plan for services under the Agreement, Including but not
limited to. Identifying the present and future needs of clients receiving services under the Agreement
and estatHishes a process to meet those needs.

10.3. The Contractor shall fully cooperate with the State and shall promptly provide detailed information to
support the Transition Plan Including, but not limited to. any information or data requested by the State
related to the termination of the Agreement and Transition Plan and shall provide ongoing
communication and revisions of the Transition Plan to the State as requested.

10.4 In the event that services under the Agreement, Including but not limited to clients receiving services
under the Agreement are transltioned to having services delivered by another entity including
contracted providers or the State, the Contractor shall provide a process for uninterrupted delivery of
services in the Transition Plan.

10.5 The Contractor shall establish a method of notifying clients and other affected individuals about the
transition. The Contractor shall Include the proposed communications In its Transition Plan submitted
to the State as described above.

3. Extension:

The Department reserves the right to renew the Contract for up to two (2) additional years, subject to the
continued availability of funds, satisfactory performance of services and approval by the Governor and
Executive Council.

Exhll>lt C-1 - Revisions to General Provlslorw Contractor Initials
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CERTIFICATION REGARDING DRUG^REE WORKPLACE REQUIREMENTS

The Contractor Identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle 0; 41
U.S.C. 701 et seq.), and further agrees to have the Contractoi^s representative, as identified in Sections
1.11 and 1.12ofthe General Provisions execute the following Certification;

ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES • CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS

US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations Implementing Sections 5151 -5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690, Title V. SubUtle D;41 U.S.C. 701 etseq.). The January 31.
1989 regulations were amended and published as Part II of the May 25,1990 Federal Register (pages
21681-21691), and require certiflcatjon by grantees (and by inference, sub-grantees and sub
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) ttrat Is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate set out below is a
material representation of fact upon which reliance Is placed when the agency awards the grant. False
certification or violation of the certification shall be grounds for suspension of payments, suspension or
termination of grants, or government wide suspension or debarment. Contractors using this form should
send it to:

Commissioner s

NH Department of Health and Human Services
129 Pleasant Street,
Concord. NH 03301-6505

1. The grantee certifies that It will or will continue to provide a drug-free workplace by:
1.1. Publishing a statement notifying employees that the unlawful manufacture, distnbution,

dispensing, possession or use of a controlled substance is prohibited in the grantee's
wo^place and specifying the actiorts that will be taken against employees for violation of such
prohibition;

1.2. Establishing an ongoing drug-free awareness program to inform employees about
1.2.1. The dangers of drug abuse in the workplace;
1.2.2. The grantee's policy of maintaining a drug-free workplace;
1.2.3. Any available drug counseling, rehabilitation, ar>d employee assistance programs; and
1.2.4. The penalties that may be imposed upon employees for drug abuse violations

occumr^ In the workplace;
1.3. Makir>g it a requirement that each employee to be engaged In the performance of the grant be

given a copy of the statement required by paragraph (a);
1.4. Notifying the employee in the statement required by paragraph (a) that, as a condltbn of

employment ur>der the grant, the employee will
1.4.1. Abide by the terms of the statement; and
1.4.2. Notify the employer In writing of his or her conviction for a violation of a criminal drug

statute occuning in the workplace no later than five calendar days after such
conviction;

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unless'the Federal agency

EiMbit 0 - C«rliScstion regarding Drug Free Contractor IrAlata r<£
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has designated a central point for the receipt of such notices. Notice shall include the
identificalion number(s) of each affected grant;

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph 1.4.2, with respect to any employee who is so convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and including

termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency;

1.7. Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs 1.1,1.2,1.3,1.4,1.5, and 1.6.

2. The grantee may insert In the space provided below the sitefs) fc^ the performance of work done in
connection with the specific grant.

Place of Performance (street address, city, county, state, zip code) (list each location)

Check □ if there are workplaces on file that are not identified here.

Contractor Name: Mourx'f'

i  I ifr nfl
'^lame:J<(y/c.n C4>

itie: '^iYcohr
Date Name

Title
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New Hampshire Department of Health and Human Services
Exhibit E

CERTIFICATION REGARDING LOBBYING

The Contractor tdentified In Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as Identified in Sectioris 1.11
and 1.12 of the General Provisions execute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS

US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (Indicate appllcabie program covered):
•Temporary Assistance to Needy Families under Title IV-A
•Child Support Enforcement Program under Title IV-D
•Social Services Block Grant Program under Title XX
•Medlcald Program under Title XIX
•Community Services Block Grant under Title VI
•Child Care Development Block Grant under Title IV

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or wilt be paid by or on behalf of the undersigned, to
any person for lnfluer>cing or attempting to Influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Memt)er of Congress In
connection with the awarding of any Federal contract, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sub-contractor).

2. If any funds other than Federal appropriated funds have t>een paid or will be paid to any person fo.r
Influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection wHth this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor). the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to
Report Lobbying, in accordance with Its instructions, attached and Identified as Standard Exhibit E-l.)

3. The undersigned shall require that the language of this certification be Included In the award
document for sub-awards at all tiers (Includlrtg subcontracts, sub-grants, arKj contracts under grants,
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification Is a prerequisite for making or entering Into this
transaction Imposed by Section 1352, Title 31. U.S. Code. Any person who falls to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

Contractor Name: J

iMU 1^
Date Name:Name: Ki?rCr->

Title: -Din.ah'

E)diibit E - Ceitification Regafding Lobbying Contractor InitiabM
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New Hampshire Department of Health and Human Services
Exhibit F

CERTIFICATION'REGARDING DEBARMENT. SUSPENSION
AND OTHER RESPONSIBIUTY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President. Executive Order 12549 and 45 CFR Part 76 regarding Debarment,
Suspension, and Other Responsibility Matters, and furthiar agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification:

INSTRUCTIONS FOR CERTIFICATION

1. By signing and submitting this proposal (contract), the prospective primary participant Is providing the
certification set out below.

2. The inability of a person to provide the certification required below will not necessarily result in denial
of participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation will be
considered In connection with the NH Department of Health and Human Services' (DHHS)
determination whether to enter into this transaction. However, failure of the prospective primary
participant to hrmish a certification or an explanation shall disqualify such person from participation in
this transaction.

3. The certification in this clause Is a material representation of fact upon which reliance was placed
when DHHS determined to enter into this transaction. If it is later determined that the prospective
primary participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal Govemment. DHHS may terminate this transaction for cause or default.

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to
whom this proposal (contract) Is submitted if at any time the prospective primary participant learns
that its certification was erroneous when submitted or has b^me erroneous by reason of changed
circumstances..

5. The terms "covered transaction," "debarred," "suspended." "ineligible," "lower tier covered
transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and
"voluntarily excluded." as used in ̂ is clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549:45 CFR Part 76. See the
attached definitions.

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the
proposed covered transaction ̂  entered into, it shall not knowingly enter into any lower tier covered
transaction with a person svho is debarred, suspended, declared Ineligible, or voluntarily excluded
from participation In this covered transaction, unless authorized by DHHS.

7. The prospective primary participant further agrees by submitting this proposal that it will include the
dause titled "Certification Regarding Debarment, Suspension, Inellglbility and Voluntary Exclusion •
Lower Tier Covered Transactions,' provided by DHHS, without modification, in all lower tier covered
transactions and In all solicitations for lower tier covered transactions.

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded
from the covered transaction, unless it knows that the certification is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of its principals. Each
participant may, but is not required to, check the Nonprocurement List (of excluded parties).

9. Nothing contained in the foregoing shall be construed to require estat){ishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and

Ejdiibrt F - Certification Regardirtg Debarment. Suaperwon Contractor Initiab
Ar>d Other Responsibility Matters
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New Hampshire Department of Health and Human Services
Exhibit F

Information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings. .

10. Except for transactions authorized under paragraph 6 of these instructions, If a participant In a
covered transaction knowingly enters Into a lower tier covered transaction witfi a person who Is
suspended, debarred, Ineligible, or voluntarily excluded from participation In this transaction. In
addition to other remedies available to the Federal government, DHHS may termlriate this transaction
for cause or default.

PRIMARY COVERED TRANSACTIONS

11. The prospective primary participant certifies to the best of its knowledge dr>d belief, that It and its
principals;
11.1. are not presently det>arred, suspended, proposed fordebarment, declared Ineligible, or

voluntarily excluded from covered transactions by any Federal department or agency;
11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had

a dvll judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal. State or local)
transaction or a contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embez^ment, theft, forgery, bribery, falsincation or destruction of
records, making false statements, or receiving stolen property;

11.3. are not presently Indicted for otherwise criminally or civilly charged by a govemmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1Kb)
of this certification; and

11.4. have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or default.

12. Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal (contract).

. LOWER TIER COVERED TRANSACTIONS
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier partldpanL as

defined In 45 CFR Part 76, certifies to the best of Its knowledge and belief that it and Its prindpals;
13.1. are not presently debarred, suspended, proposed fordebarment. declared Ineligible, or

voluntarily excluded from participation In this transaction by any federal department or agency.
13.2. where the prospective lower tier participant Is unable to certify to any of the above, such

prospective partldpant shall attach an explanation to this proposal (contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will
include this clause entitled "Certification Regarding Debarment. Suspension, Ineliglbility, and
Voluntary Exduslon - Lower Tier Covered Transactions," without modification In all lower tier covered
transactions and in all solldtations for lower tier covered transactions.

Contractor Name:  Prasi>«.d

I  I
Dale( Name: Kcfcn Laryi

-feiacK,' oN. L

Exhtt)it F - Certification Regarding Oebefment Suspension Contractorinitials
And Other Responsibility Matters
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New Hampshire Department of Heatth and Human Services
Exhibit G

CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO
FEDERAL NONDISCRIMINATION. EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND

WHISTLEBLOWER PROTECTIONS

The Contractor identified In Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified In Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable
federal nondlscrimination requirements, which may include:

- the Omnibus Crime Control and Safe Streets Act of 1968 {42 U.S.C. Section 3789d) which prohibits
recipients of federal funding under this statute from discriminating, either in employment practices or in
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act
requires certain recipients to produce an Equal Employment Opportunity Plan;

- the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this
statute are prohibited from discriminating, either in employment practices or In the delivery of services or
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal
Employment Opportunity Plan requirements;

- the Civil Rights Act of 1964 (42 U.S.C. Section 2000d. which prohibits recipients of federal financial
assistance from discriminating on the basis of race, color, or national origin in any program or activity);

- the Rehabilitation Act of 1973 (29 U.S.C. Section 794). which prohibits recipients of Federal financial
assistance from discriminating on the t}asis of dlsatiility. in regard to employment and the delivery of
services or benefits. In any program or activity;

■the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34). which prohibits
discrimination and ensures equal opportunity for persons with disabilities in employment. State and local
government services, public accommodations, commercial facilities, and transportation;
- the Education Amendments of 1972 (20 U.S.C. Sections 1681.1683.1685-86). which prohibits
discrimination on the basis of sex in federally assisted education programs;
- the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the
basis of age in programs or activities receiving Federal financial assistance. It does not include
employment discrimination;

- 28 C.F.R. pt. 31 (U.S. Department of Justice R^ulations - OJJDP Grant Programs); 28 C.F.R. pt. 42
(U.S. Department of Justice Regulations - Nondlscrimination; Equal Employment Opportunity; Policies
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community
organizations); ^ecutive Order No. 13559, which provide fundamental principles and policy-making
criteria for partnerships with faith-based and neighborhood organizations;

• 28 C.F.R. pt 38 (U.S. Department of Justice Regulations ~ Equal Treatment for Faith-Based
Organizations); and Whistleblower protections 41 U.S.C. §4712 and The National Defense Authorization
Act (NDAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2. 2013) the Pilot Program for
Enhancement of Contract Employee Whistleblower Protections, which protects employees against
reprisal for certain whistle blowing activities in connection with federal grants and contracts.

The certificate set out below is a material repM'esentation of fact upon which reliance Is placed when the
agency awards the grant. False certification or violation of the certification shall t>e grounds for
suspension of payments, suspension or termination of grants, or government wide suspension or
debarment.

ErftibitO
CootTBCtor knlUats
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New Hampshire Department of Health and Human Services
Exhibit G

In the event a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex
agair^t a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to
the applicable contracting agency or division within the Department of Health and Human Services, and
to the Department of Health and Human Services Office of the Ombudsman.

The Contractor Identified In Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified In Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification;

1. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions
indicated above.

Contractor Name:

I h 1 1?? lil
Datel Name:K^rtri

Title, n

Exhibit G

Contractor Initials
CtrbAeaSon d Cofrpianoa wSt pamirtnB id MonOMwrlnMion. Equtl TrMimani of fiiti Ol—J OrganizMoni

and Wliiaptitoixi p>oi>e>on»

M.

Rfi.yonuu Pago 2 of 2 Date



.New Hampshire Department of Health and Human Services
Exhibit H

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C • Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 18, If the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
law does not apply to children's services provided In private residences, facilities funded solely by
Medicare or Medlcaid funds, and portions of fecilities used for inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the Imposition of a dvU monetary penalty of up to
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity.

The Contractor identified In Section 1.3 of the General Provisions agrees, by signature of the Contactor's
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following
certification;

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with all applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994.

Contractor Name: /^eun't

1 1 5 I i S" / I'
Date Name:

'D.'rcc.-kr .-f

Exhibit H - CertiRcation Reganiing Contractor Initials
Envirorvnental Tobacco Smoke
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New Hampshire Department of Health and Human Services

Exhibit I

HEALTH INSURANCE PORTABLfTY ACT

BUSINESS ASSOCIATE AGREEMENT

The Contractor Identified in Section 1.3 of the General Provisions of the Agreement agrees to
comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business
Associate' shall mean the Contractor and subcontractors and agents of the Contractor that
receive, use or have access to protected health information under this Agreement and "Covered
Entity" shall mean the State of New Hampshire, Department of Health and Human Services.

(1) Definitions. .

a. 'Breach' shall have the same meaning as the term "Breach" in section 164.402 of Title 45,
Code of Federal Regulations.

b. 'Business Associate" has the meaning given such term in section 160.103 of Title 45, Code
of Federal Regulations.

I

c. 'Covered Entitv" has the meaning given such term in section 160.103 of Title 45,
Code of Federal Regulations.

d. "Designated Record Set'shall have the same meaning as the term "designated record set"
in 45 CFR Section 164.501.

e. 'Data Aocregation" shall have the same meaning as the term 'data aggregation' in 45 CFR
Section 164.501.

f. "Health Care Operations' shall have the same meaning as the term "health care operations"
In 45 CFR Section 164.501.

g. "HITECH Act" means the Health Information Technology for Economic and Clinical Health
Act, TitleXIII, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of
2009.

h. 'HIPAA' means the Health Insurance Portability and Accountability Act of 1996, Public Law
104-191 and the Standards for Privacy and Securify of Individually Identifiable Health
Information, 45 CFR Parts 160,162 and 164 and amer>dments thereto.

I. "Individual" shall have the same meaning as the term "individual" in 45 CFR Section 160.103
and shall include a person who qualifies as a personal representative In accordance with 45
CFR Section 164.501(g).

]. 'Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States
Department of Health and Human Services.

k. "Protected Health Information" shall have the same meaning as the term 'protected health
Information" in 45 CFR Section 160.103, limited to the information created or received by
Business Associate from or on behalf of Covered Entity.

3/2014 Exhibit I ContractorlniUals
Health Insurance Portability Act
Business Associate Agreement , i ̂
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New Hampshire Department of Health and Human Services

Exhibit 1

I. "Required bv Law' shall have the same meaning as the term 'required by law" In 45 CFR
Section 164.103.

m. "Secretary" shall mean the Secretary of the Department of Health and Human Services or
his/her deslgnee.

n. 'Security Rule' shall mean the Security Standards for the Protection of Electronic Protected
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto.

o. 'Unsecured Protected Health Information" means protected health Information that is not
secured by a technology standard that renders protected health Information unusable,
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by
a standards developing organization that is accredited by the American National Standards
Institute.

P- Other Definitions - All terms not otherwise defined herein shall have the meaning
established under 45 C.F.R. Parts 160,162 and 164, as amended from time to time, and the
HITECH

Act.
I

(2) Business Associate Use and Disclosure of Protected Health Information.

a. Business /Associate shall not use, disclose, maintain or transmit Protected Health
Information (PHI) except as reasonably necessary to provide the services outlined under
Exhibit A of the Agreement. Further; Business Associate, including but not limited to all
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit
.PHI in any-mann^ .that.wouid constitute a violation of the Privacy and.Security Rule.

b. Business Associate may use or disclose PHI:
I. For the proper management and administration of the Busirtess Associate;
II. As required by law, pursuant to the terms set forth in paragraph d. below; or
III. For data aggregation purposes for the health care operations of Covered

Entity.

c. To the extent Business Associate Is permitted under the Agreement to disclose PHI to a
third party, Business Associate must obtain, prior to making any such disclosure, (i)
reasonable assurances from the third party that such PHI wilt be held confidentially and
used or further disclosed only as required by law or for the purpose for which it was
disclosed to the third party; and (ii) an agreement from such third party to notify Business
Associate, In accordance with the HIPAA Privacy, Security, and Breach Notification
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained
knowledge of such breach.

d. The Business Associate shall not, unless such disclosure is reasonably necessary to
provide services under Exhibit A of the Agreement, disclose any PHI in response to a
request for disclosure on the basis that It Is required by law, without first notifying
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and
to seek appropriate relief. If Covered Entity objects to such disclosure, tf»e Business

3/2014 ExNbil t Contractor Initials
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New Hampshire Department of Health and Human Services

Exhibit I

Associate shall refrain from disclosing the PHi until Covered Entity has exhausted all
remedies.

e. if the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be bound by additional restrictions over and above those uses or disclosures or security
safeguards of PHi pursuant to the Privacy and Security Rule, the Business Associate
shaK be bound by such additional restrictions and shall not disclose PHi in violation of
such additional restrictions and shall abide by any additional security safeguards.

(3) Obligations and Activities of Business Associate.

a. The Business Associate shall notify the Covered Entity's Privacy Officer Immediately
after the Business Associate becomes aware of any use or disclosure of protected
health information not provided for by the Agreement including breaches of unsecured
protected health information and/or any security incident that may have an impact on the
protected health information of the Covered Entity.

b. The Business Associate shall immediately perform a risk assessment when It becomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to:

0 The nature and extent of the protected health information involved, including the
types of identifiers and the likelihood of re-Identification;

0 The unauthorized person used the protected health information or to whom the
disclosure was made;

0 Whether the protected health information was actually acquired or viewed
0 The extent to which the risk to the protected health information has been

mitigated.

The Business Associate shall complete the risk assessment within 48 hours of the
breach and Immediately report the findings of the risk assessment In writing to the
Covered Entity.

c. The Business Associate shall comply with all sections of the Privacy, Security, and
Breach Notification Rule.

d. Business Associate shall make available ail of its intemai policies and procedures, books
and records relating to the use and disclosure of PHI received from, or created or
received by the Business Associate on t>ehalf of Covered Entity to the Secretary for
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and
Security Rule.

e. Business Associate shall require all of its business associates that receive, use or have
access to PHI under the Agreement, to agree in writing to adhere to the same
restrictions and conditions on the use and disclosure of PHI contained herein, including
the duty to return or destroy the PHI as provided under Section 3 (i). The Covered Entity
shall be considered a direct third party beneficiary of the Contractor's business associate
agreements with Contractor's intended business associates, wtK> will be receiving PI

3/2014 Exhibit I Contractor Initials
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Now Hampshire Department of Health and Human Services

Exhibit I

pursuant to this Agreement, with rights of enforcement and indemnification from such
business associates who shall be governed by standard Paragraph #13 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of
protected health information.

f. Within five (5) business days of receipt of a written request from Covered Entity,
Business Associate shall make available during normal business hours at its ofHces all
records, books, agreements, policies and procedures relating to the use and disclosure
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

g. Within ten (10) business days of receiving a written request from Covered Entity,
Business Associate shall provide access to PHI in a Designated Record Set to the
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the
requirements under 45 CFR Section 164.524.

h. Within ten (10) business days of receiving a written request from Covered Entity for an
amendment of PHI or a record about an Individual contained in a Designated Record
Set, the Business Associate shall make such PHI available to Covered Entity for
amendment and incorporate any such amendment to enable Covered Entity to fulfill its
obligations under 45 CFR Section 164.526.

i. Business Associate shall document such disclosures of PHI and information related to

such disclosures as would be required for Covered Entity to respond to a request by an
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section
164.528.

j. Within ten (10) business days of receiving a written request from Covered Entity for a
request for an accounting of disclosures of PHI. Business Associate shall make available
to Covered Entity such information as Covered Entity may require to fulfill its obligations
to provide an accounting of disclosures with respect to PHI In accordance with 45 CFR
Section 164.528.

k. In the event any individual requests access to, amendment of, or accounting of PHI
directly from the Business Associate, the Business Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if fonwarding the
individual's request to Covered Entity would cause Covered Entity or the Business
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate
shaD instead respond to the individual's request as required by such law and notify
Covered Entity of such response as soon as practicable.

I. Within ten (10) business days of termination of the Agreement, for any reason, the
Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate In connection with the
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in
the Agreement. Business Associate shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PHI to those
purposes that make the return or destruction infeasible, for so long as Business ■ ̂

3/2014 ExhibttI Contractof Inttiab AsA
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New Hampshire Department of Health and Human Services

Exhibit i

Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the
Business Associate destroy any or all PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed.

(4) Obligations of Covered Entity

a. Covered Entity shall notify Business Associate of any changes or limitation(s) In Its
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate's
use or disclosure of PHI.

b. Covered Entity shall promptly notify Business Associate of any changes In, or revocation
of permission provided to Covered Entity by individuals whose PHI may be used or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164.508.

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522,
to the extent that such restriction may affect Business Associate's use or disclosure of
PHI.

(5) Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37} of this
Agreement the Covered Entity may Immediately terminate the Agreement upon Covered
Entity's knowledge of a breach by Business Associate of the Business Associate
Agreement set forth herein as Exhibit I. The Covered Entity may either Immediately
terminate the Agreen>ent or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity. If Covered Entity
deteimlnes that neither termination nor cure is feasible, Covered Entity shall report the
violation to the Secretary.

(6) Miscellaneous

a. Definitions and Reoulatorv References. All terms used, but not otherwise defined herein,

shall have the same meaning as those terms in the Privacy and Security Rule, amended
from time to time. A reference in the Agreement, as amended to Include this Exhibit I, to
a Section in the Privacy and Security Rule means the Section as in effect or as
amended.

b. Amendment. Covered Entity and Business Associate agree to take such action as is
necessary to amend the Agreement, from time to tirrie as is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA, the Privacy and
Security Rule, and applicable federal and state law.

c. Data Ownership. The Business Associate acknowledges that it has no ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity.

d. Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule.

3/2014 Exhibltl Contractor InHials _/Sc2__
Haaith Insuwca Portabiity Act i .
Business Assodata Agraemant /fl-O
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Now Hampshire Department of Health and Human Services

Exhibit I

e. Seoreaation. if any term or condition of this Exhibit I or the application thereof to any
persoh(s) or circumstance is held invalid, such invaiidity shali not affect other terms or
conditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit 1 are declared severable.

f. Survival. Provisions in this Exhibit 1 regarding the use and disclosure of PHI, return or
destruction of PHI. extensions of the protections of the Agreement in section (3) I, the
defense and indemnification provisions of section (3) e and Paragraph 13 of the
standard terms and conditions (P'37), shall survive tfte termination of the Agreement.

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit i.

Department of Health and Hi^n Services QOnaO't' f^Spe..cJ~
The State ^ Narro of the Contractc

Signati^of Authorized Representative

Name of Aumorized Representative

Title of Authorized Representative

1 / iKnr
Date

JW^
Signature of Authorized Rep

m i
Name of Authorized Rej^

o-f Aaidjur\tcs
Title of Authorized Representative

l ls'liS'
Date

nta

ve

3/2014 ExhIbH I

Heafth Insuranca Poftabtfity Act
Business Associate Apreement
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New Hampshire Department of Health and Human Services
Exhibit J

CERTIFICATION REQARDiNQ THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY

ACT IFFATAICOMPUANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equal to or greater than $25,000 and awarded on or after October 1.2010, to report on
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the
initial award Is below $25,000 but subsequent grant modifications result In a total award equal to or over
$25,000, the award Is subject to the FFATA reporting requirements, as of the date of the award.
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the
Department of Health and Human Services (OHHS) must report the following information for any
subaward or contract award subject to the FFATA reporting requirements:
1. Name of entity
2. Amount of award

3. Funding agency
4. NAICS code for contracts / CFDA program number for grants
5. Program source
6. Award title descriptive of the purpose of the furxling action
7. Location of the entity
6. Principle place of performance
9. Unique Identifier of the entity (DUNS #)
10. Total compensation and names of the top five executives if:

10.1. More than 80% of annual gross revenues are from the Federal government, and those
revenues are greater than $25M annually and

10.2. Compensation information is not already available through repo^ng to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made.

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act. Public Law 109-282 and Public L^w 110-252,
and 2 CFR Part 170.(Reporting Subaward and Executive Compensation Information), and further agrees
to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General Provisions
execute the following Certification;
The below named Contractor agrees to provide needed information as outlined above to the NH
Department of Health and Human Services arfo to comply with all applicable provisions of the Federal
Rnanclal Accountability and Transparency Act.

Contractor Name: fTlCKjLof BT!spc+

.^'1
NameDat^ Name:^rt,« /Lflrnr,'

Exhibit J - CdftiScaUon Regarding the Federal Funding Contractor Initiais
AccountablDty And Transparency Act (FFATA) Compliance
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New Hampshire Department of Heatth and Human Services

Exhibit J

FORM A

As the Contractor identified in Section 1.3 of the General Provisions, I certify that the responses to the
below listed questions are true and accurate.

.  The DUNS number for your entity is:

2. In your business or organization's preceding completed fiscal year, did your business or organization
receive (1} 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts,
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more In annual
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, ar>d/or
cooperative agreements?

NO YES

If the answer to #2 above Is NO, stop here

If the answer to #2 above Is YES, please answer the following:

3. Does the public have access to information about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a} or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of
1986?

NO YES

If the answer to #3 above is YES, stop here

If the answer to #3 above is NO. please answer the following:

4. The names and compensation of the five most highly compensated officers In your business or
organization are as follows:

Name:

Name:

Name:

Name:

Name:

Amount:

Amount;

Amount:

Amount:

Amount:

CUOHHS/11071)

Exhibtt J - C«ftiflcation Regarding the Federal Funding
Accourttabity And Transparertcy Act (FFATA) Compfiance

Page 2 or 2
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New Hampshire Department of Health and Human Services

Exhibit K

INFORMATION SECURrTY REQUIREMENTS

1. Confidential Information: In addition to Paragraph #9 of the General Provisions (P-37)forthe purpose of this
SOW, the Department's Confidential Information Includes any and all Informatkm owned or managed by the
State of NH • created, received from or on behalf of the Department of Health and Human Services (DHHS)
or accessed in die course of performing contracted services - of which collection, disclosure, protection,arxj
disposition is govemed by state or federal law or regulation. This information includes, but is not limited to
Personal Health Information^(PHI), Personally Identifiable Information (Pll), Federal Tax Information (FT!).
Social Security Numbers (SSN), Payment Card Industry (PCI), and or other sensitive and confidential
information.

2. The vendor will maintain proper security controls to protect Department confidential information collected,
processed, managed, and/or stored In the delivery of contract^ services. Minimum expectations include:

2.1. Contractor shall not store or transfer data collected in connection with the services rendered

under this Agreement outside of the United States. This includes backup data and Disaster
Recovery locations.

2.2. Maintain policies and procedures to protect Department confidential information throughout the
information lifecycle, where applicable, (from creation, transformation, use. storage and secure
destruction) regardless of the media us^ to store the data (i.e., tape, disk, paper, etc.).

2.3. Maintain appropriate authentication and access controls to contractor systems that collect, transmit,or
store Department confidential Information whereapplicable.

2.4. Encrypt, at a minimum, any Department confidential data stored on portable media, e.g., laptops, USB
drives, as well as when transmitted over public networks like the Internet using current indusbry
standards and best practices for strong encryption.

2.5. Ensure proper security monitoring capabilities are in place to detect potential security events that can
impact-State of NH systems and/or Department confidential information for contractor provided systems.

2.6. Provide security awareness and education for its employees, contractors and sub-contractors In
support of protecting Department confidential Information

2.7. Maintain a documented breach notification and incident response process. The vendor will contact the

Department within twenty-four 24 hours to the Department's contract manager, and additional email

addresses provided In this section, of a confidential Information breach, computer security incident, or

suspected breach which affects or Includes any State of New Hampshire systems that connect to the
State of New Hampshire network.

2.7.1 .'Breach' shall have the same meaning as the term 'Breach" In section 164.402 of Title 45. Code of

Federal Regulations. 'Computer Security Incident' shall have the same meaning 'Computer
Security Incident' In section two (2) of NIST Publicafion 800-61, Computer Security Incident

Handling Guide. Natiorial Institute of Star>dards and Technology. U.S. Department of Commerce.

Breach notifications will be sent to the following email addresses:

2.7.1.1. DHHSChleflnformationOfficertadhhs.nh.Qov

2.7.1.2. DHHSInformattonSecuritvOfnce@dhhs.nh.Qov

2.8. If the vendor will maintain any Confidential Information on Its systems (or its sub-contractor systems),

the vendor wit) maintain a documented process for securely disposing of such data upon request or

contract termination; and will obtain written certification for any State of New Hampshire data destroyed

6/2017 EjtfiibitK Contractor Initiab

DHHS Intofmatlon

Security Raquirwnanis
Page 1 of 2 Date



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

State of New Hampshire
Department of Health and Human Services

Amendment #1 to the Title 1 Programs for DCYF Contract

This 1" Amendment to the Title I Program for DCYF contract (hereinafter referred to as "Amendment
#1") dated this 14th day of June. 2018, is by and between the State of New Hampshire, Department of
Health and Human Services (hereinafter referred to as the "State" or "Department") and NFI North, Inc.,
(hereinafter referred to as "the Contractor"), a nonprofit corporation with a place of business at 40 Park
Lane, Contoocook, NH 03229.

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council
on February 21, 2018, (Item #10). the Contractor agreed to perform certain services based upon the
terms and conditions specified in the Contract as amended and in consideration of certain sums
specified; and

WHEREAS, the State and the Contractor have agreed to make changes to the scope of work, payment
schedules and terms and conditions of the contract; and

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18 and Exhibit C-1, Revisions to
General Provisions, Paragraph 3, the State may modify the scope of work and the payment schedule of
the contract upon written agreement of the parties and approval from the Governor and Executive
Council; and

WHEREAS, the parties agree to extend the term of the agreement and increase the price limitation; and

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions
contained in the Contract and set forth herein, the parlies hereto agree to amend as follows:

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:

August 31, 2019.

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read:

$489,517.

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read:

Nathan D. White, Director.

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read:

603-271-9631.

5. Delete Section 3 in Exhibit B, Methods and Conditions Precedent to Payment, in its entirety and
replace with Section 3, to read:

3. The Contractor shall use and apply all contract funds for authorized costs to provide
services in Exhibit A, Scope of Services and Exhibit A-1, Title 1 application, in accordance
with the budgets in Exhibit B-1 through Exhibit B-5.

6. Delete Section 4.2 in Exhibit B, Methods and Conditions Precedent to Payment, in its entirety,
and replace with Section 4.2, to read:

4.2 Allowable costs, expenses, and fees are those included in Exhibit B-1 through Exhibit B-5.

7. Delete Exhibit B, Methods and Conditions Precedent to Payment, Section 8.1 in its entirety and
replace with Section 8.1, to read:

8.1 The Contractor shall submit supporting documentation that supports evidence of actual
expenditures, in accordance with Exhibit B-1 through Exhibit B-5.

NFI North. Inc. Amendment #1
RFA-2017.DCYF-07-TITLE-04 Page 1 of4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

8. Add Exhibit B-4. Amendment #1, Budget Sheet.

9. Add Exhibit B-5, Amendment #1, Budget Sheet

10. Add Exhibit K, DHHS Information Security Requirements.

NFI North. Inc. Amendment 01

RFA-2017-DCYF-07-TITL6-04 PaQO 2 of 4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

This amendment shall be effective upon the date of Governor and Executive Council approval.
IN WITNESS WHEREOF, the parties have set their hands as of the date written below,

State of New Hampshire
Department of Health and Hui ervices

lAjaplir
Date

/
Name;

Tte:

NFI North.

Date Name:^5tWl L.
Itle.

Acknowledgement of Contractor's signature:

State of \JeMjWa.w\^^<^60ountv of fTVrTiYYY/f/O on before the
undersigned officer, personally appeared the person identified directly above, or satisfactorily proven to
be the person whose name is signed above, and acknowledged that s/he executed this document in the
capacity,indicated above.

.  . f]
ii/'

Signature of Notary PfliJiic or Justice ofthe P(

My Commission Expires: _C3cAl_25-SCU.^

ftAmih
Name and Title of Notary or Justice of the Peace

NFI North, inc.
RFA.2017-DCYF-07-TITLE.04

Amendment#!

Page 3 of 4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

y<

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and
execution.

OFFICE OF THE ATTORNEY GENERAL

Date nName:

Title:

I hereby certify that the foregoing Amendment was approved by {|ae<3overnor and Executive Council of
the State of New Hampshire at the Meeting on: (date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name:

Title:

NFl North. Inc.

RFA.2017-DCYF.07-TITLE-04

Amendment #1

Page 4 of 4



Exhibit B-4, Amendment #1, Budget Sheet
DCYF Title I Program

2018-2019 School Year

(SFY19) Budget

LineJtem Amount

Salaries $192,037

Contracted Services ■ Curriculum

consultant for math and reading $3,960

Supplies and Materials $5,505

Books $2,831

Equipment $7,150

Professional Development Activities $864

Travel $100

Other (Administration) $5,835

Total $218,282

NFI North, Inc.

RFA-2017-DCYF-07-TITLE-01

Exhibit B-4. Amendment #1. Budget Sheet
Page 1 of 1
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Exhibit B-5, Budget Sheet
DCYF Title I Program
2019 Summer School

(SFY20) Budget

.  . ■ ' Une.ltem" \ ! . Arnount

Salaries $8,975

Contracted Services Curriculum

consultant for math and reading $6,366

Supplies and rvtatehals $1,080

Professional Development Activities $979

Travel $1,061
Other (Administration) $1,061

Total $19,522

NFI North, Inc.

RFA-2017-DCYF-07-TITLE-01

Exhibit B-5, Budget Sheet
Page 1 of 1
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

A. Definitions

The following terms may be reflected and have the described meaning in this document:

1. "Breach" means the loss of control, compromise, unauthorized disclosure,
unauthorized acquisition, unauthorized access, or any similar term referring to
situations where persons other than authorized users and for an other than
authorized purpose have access or potential access to personally identifiable
information, whether physical or electronic. With regard to Protected Health
Information." Breach" shall have the same meaning as the term "Breach" in section
164.402 of Title 45, Code of Federal Regulations.

2. "Computer Security Incident" shall have the same meaning "Computer Security
Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident
Handling Guide, National Institute of Standards and Technology, U.S. Department
of Commerce.

3. "Confidential Information" or "Confidential Data" means all confidential information
disclosed by one party to the other such as all medical, health, financial, public
assistance benefits and personal information including without limitation. Substance
Abuse Treatment Records, Case Records, Protected Health Information and
Personally Identifiable Information.

Confidential Information also includes any and all information owned or managed by
the State of NH - created, received from or on behalf of the Department of Health and
Human Services (DHHS) or accessed in the course of performing contracted
services - of which collection, disclosure, protection, and disposition is governed by
state or federal law or regulation. This information includes, but is not limited to
Protected Health Information (PHI), Personal Information (PI), Personal Financial
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN),
Payment Card Industry (PCI), and or other sensitive and confidential information.

4. "End User" means any person or entity (e.g., contractor, contractor's employee,
business associate, subcontractor, other downstream user, etc.) that receives
DHHS data or derivative data in accordance with the terms of this Contract.

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the
regulations promulgated thereunder.

6. "Incident" means an act that potentially violates an explicit or implied security policy,
which includes attempts (either failed or successful) to gain unauthorized access to a
system or its data, unwanted disruption or denial of service, the unauthorized use of
a system for the processing or storage of data; and changes to system hardware,
firmware, or software characteristics without the owner's knowledge, instruction, or
consent. Incidents include the loss of data through theft or device misplacement, loss
or misplacement of hardcopy documents, and misrouting of physical or electronic

V5. Lasl update 10/09/18 Exhibit K Contractor Initials
DHHS Information

Security Requirementsmty Kequirements y i
Page 1 of 9 Date ^*^1 7/ tj'



New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

mail, all of which may have the potential to put the data at risk of unauthorized
access, use. disclosure, modification or destruction.

7. "Open Wireless Network" means any network or segment of a network that is
not designated by the State of New Hampshire's Department of Information
Technology or delegate as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted PI, PFI,
PHI or confidential DHHS data.

8. "Personal Information" (or "PI") means Information which can be used to distinguish
or trace an individual's identity, such as their name, social security number, personal
information as defined in New Hampshire RSA 359-C:19, biometric records, etc.,
alone, or when combined with other personal or identifying information which is linked
or linkable to a specific individual, such as date and place of birth, mother's maiden
name, etc.

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United
States Department of Health and Human Services.

10. "Protected Health Information" (or "PHI") has the same meaning as provided in the
definition of "Protected Health Information" in the HIPAA Privacy Rule at 45 C.F.R. §
160.103.

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 45 C.F.R. Part 164, Subpart C. and amendments
thereto.

12. "Unsecured Protected Health Information" means Protected Health Information that is

not secured by a technology standard that renders Protected Health Information
unusable, unreadable, or indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that is accredited by
the American National Standards Institute.

RESPONSIBILITIES OF DHHS AND THE CONTRACTOR

A. Business Use and Disclosure of Confidential Information.

1. The Contractor must not use. disclose, maintain or transmit Confidential Information
except as reasonably necessary as outlined under this Contract. Further, Contractor,
including but not limited to all its directors, officers, employees and agents, must not
use. disclose, maintain or transmit PHI in any manner that would constitute a violation
of the Privacy and Security Rule.

2. The Contractor must not disclose any Confidential Information in response to a

V5. Last update 10/09/18 Exhibit K Contractor Initiats.
DHHS Information

Security Requirements
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

request for disclosure on the basis that it is required by law, in response to a
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to
consent or object to the disclosure.

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional
restrictions over and above those uses or disclosures or security safeguards of PHI
pursuant to the Privacy and Security Rule, the Contractor must be bound by such
additional restrictions and must not disclose PHI in violation of such additional
restrictions and must abide by any additional security safeguards.

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End
User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for
any other purposes that are not Indicated in this Contract.

6. The Contractor agrees to grant access to the data to the authorized representatives
of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract.

METHODS OF SECURE TRANSMISSION OF DATA

1. Application Encryption. If End User is transmitting DHHS data containing
Confidential Data l)etween applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable In cyber security and that said
application's encryption capabilities ensure secure transmission via the internet.

2. Computer Disks and Portable Storage Devices. End User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data.

3. Encrypted Email. End User may only employ email to transmit Confidential Data if
email is encrvoted and being sent to and being received by email addresses of
persons-authorized to receive such information.

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential
Data, the secure socket layers (SSL) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

5. File Hosting Services, also known as File Sharing Sites. End User may not use file
hosting services, such as Dropbox or Google Cloud Storage, to transmit
Confidential Data.

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continental U.S. and when sent to a named individual.

7. Laptops and PDA. If End User Is employing portable devices to transmit
Confidential Data said devices must be encrypted and password-protected.

8. Open Wireless Networks. End User may not transmit Confidential Data via an open

V5. Last update 10/09/16 Exhibit K Contractor Initials
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

wireless network. End User must employ a virtual private network (VPN) when
remotely transmitting via an open wireless network.

9. Remote User Communication. If End User Is employing remote communication to
access or transmit Confidential Data, a virtual private network (VPN) must be
installed on the End User's mobile device(s) or laptop from which Information will be
transmitted or accessed.

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If
End User is employing an SFTP to transmit Confidential Data, End User will
structure the Folder and access privileges to prevent inappropriate disclosure of
information. SFTP folders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24
hours).

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all
data must be encrypted to prevent inappropriate disclosure of information.

III. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS

The Contractor will only retain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor will have 30 days to destroy the data and any
derivative in whatever form it may exist, unless, otherwise required by law or permitted
under this Contract. To this end, the parties must:

A. Retention

1. The Contractor agrees it will not store, transfer or process data collected in
connection with the services rendered under this Contract outside of the United
States. This physical location requirement shall also apply in the implementation of
cloud computing, cloud service or cloud storage capabilities, and includes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security monitoring capabilities are in
place to detect potential security events that can impact State of NH systems
and/or Department confidential information for contractor provided systems.

3. The Contractor agrees to provide security awareness and education for its End
Users in support of protecting Department confidential information.

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data
in a secure location and identified in section IV. A.2

5. The Contractor agrees Confidential Data stored in a Cloud must be in a
FedRAMP/HITECH compliant solution and comply with all applicable statutes and
regulations regarding the privacy and security. All servers and devices must have
currently-supported and hardened operating systems, the latest anti-viral, anti-
hacker, anti-spam, anti-spyware. and anti-malware utilities. The environment, as a

VoV5, Last update 10/09/18 Exhibit K Contractor Initials ^
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

whole, must have aggressive intrusion-detection and firewall protection.

6. The Contractor agrees to and ensures its complete cooperation with the State's
Chief Information Officer in the detection of any security vulnerability of the hosting
infrastructure.

B. Disposition

1. If the Contractor will maintain any Confidential Information on its systems (or its
sub-contractor systems), the Contractor will maintain a documented process for
securely disposing of such data upon request or contract termination; and will
obtain written certification for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster
recovery operations. When no longer in use, electronic media containing State of
New Hampshire data shall be rendered unrecoverable via a secure wipe program
in accordance with industry-accepted standards for secure deletion and media
sanitization, or otherwise physically destroying the media (for example,
degaussing) as described in NISI Special Publication 800-88, Rev 1, Guidelines
for Media Sanitization, National Institute of Standards and Technology, U. S.
Department of Commerce. The Contractor will document and certify in writing at
time of the data destruction, and will provide written certification to the Department
upon request. The written certification will include all details necessary to
demonstrate data has been properly destroyed and validated. Where applicable,
regulatory and professional standards for retention requirements will be jointly
evaluated by the State and Contractor prior to destruction.

2. Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a
secure method such as shredding.

3. Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any
derivative data or files, as follows;

1. The Contractor will maintain proper security controls to protect Department
confidential information collected, processed, managed, and/or stored in the delivery
of contracted services.

2. The Contractor will maintain policies and procedures to protect Department
confidential information throughout the information lifecycle, where applicable, (from
creation, transformation, use, storage and secure destruction) regardless of the
media used to store the data (i.e., tape, disk, paper, etc.).

vs. Last update 10/09/16 Exhibit K Contractorinitiais
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

3. The Contractor will maintain appropriate authentication and access controls to
contractor systems that collect, transmit, or store Department confidential information
where applicable.

4. The Contractor will ensure proper security monitoring capabilities are in place to
detect potential security events that can impact State of NH systems and/or
Department confidential information for contractor provided systems.

5. The Contractor will provide regular security awareness and education for its End
Users in support of protecting Department confidential information.

6. If the Contractor will be sub-contracting any core functions of the engagement
supporting the services for State of New Hampshire, the Contractor will maintain a
program of an internal process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

7. The Contractor will work with the Department to sign and comply with all applicable
State of New Hampshire and Department system access and authorization policies
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department system(s). Agreements will be
completed and signed by the Contractor and any applicable sub-contractors prior to
system access being authorized.

8. If the Department determines the Contractor is a Business Associate pursuant to 45
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement
(BAA) with the Department and is responsible for maintaining compliance with the
agreement.

9. The Contractor will work with the Department at its request to complete a System
Management Survey. The purpose of the survey is to enable the Department and
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the Contractor engagement. The survey will be completed
annually, or an alternate time frame at the Departments discretion with agreement by
the Contractor, or the Department may request the survey be completed when the
scope of the engagement between the Department and the Contractor changes.

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent is obtained from the Information Security Office
leadership member within the Department.

11. Data Security Breach Liability. In the event of any security breach Contractor shall
make efforts to investigate the causes of the breach, promptly take measures to
prevent future breach and minimize any damage or loss resulting from the breach.
The State shall recover from the Contractor all costs of response and recovery from

Page 6 of 9 Date
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS information Security Requirements

the breach, including but not limited to: credit monitoring services, mailing costs and
costs associated with website and telephone call center services necessary due to
the breach.

12. Contractor must, comply with all applicable statutes and regulations regarding the
privacy and security of Confidential Information, and must in all other respects
maintain the privacy and security of PI and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including,
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS
Privacy Act Regulations {45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health
information and as applicable under State law.

13. Contractor agrees to establish and maintain appropriate administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access to it. The safeguards must provide a level and
scope of security that is not less than the level and scope of security requirements
established by the State of New Hampshire, Department of Information Technology.
Refer to Vendor Resources/Procurement at https://www.nh.gov/doit/vendor/index.htm
for the Department of Information Technology policies, guidelines, standards, and
procurement information relating to vendors.

14. Contractor agrees to maintain a documented breach notification and incident
response process. The Contractor will notify the State's Privacy Officer and the
Stale's Security Officer of any security breach immediately, at the email addresses
provided in Section VI. This includes a confidential information breach, computer
security incident, or suspected breach which affects or includes any State of New
Hampshire systems that connect to the State of New Hampshire network.

15. Contractor must restrict access to the Confidential Data obtained under this
Contract to only those authorized End Users who need such DHHS Data to
perform their official duties in connection with purposes identified in this Contract.

16. The Contractor must ensure that all End Users:

a. comply with such safeguards as referenced in Section IV A. above,
implemented to protect Confidential Information that is furnished by DHHS
under this Contract from loss, theft or inadvertent disclosure.

b. safeguard this information at all times.

c. ensure that laptops and other electronic devices/media containing PHI, PI, or
PFI are encrypted and password-protected.

d. send emails containing Confidential Information only if encrypted and being
sent to and being received by email addresses of persons authorized to
receive such information.

V5. Last update 10/09/18 Exhibit K Contractor Initials
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

e. limit disclosure of the Confidential Information to the extent permitted by law.

f. Confidential Information received under this Contract and individually
identifiable data derived from DHHS Data, must be stored in an area that is
physically and technologically secure from access by unauthorized persons
during duty hours as well as non-duty hours (e.g., door locks, card keys,
biometric identifiers, etc.).

g. only authorized End Users may transmit the Confidential Data, including any
derivative files containing personally identifiable information, and in all cases,
such data must be encrypted at all times when in transit, at rest, or when
stored on portable media as required in section IV above.

h. in all other instances Confidential Data must be maintained, used and
disclosed using appropriate safeguards, as determined by a risk-based
assessment of the circumstances involved.

i. understand that their user credentials (user name and password) must not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used to access the site directly or indirectly through
a third party application.

Contractor is responsible for oversight and compliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Contract, including the privacy and security requirements provided in herein, HIPAA,
and other applicable laws and Federal regulations until such time the Confidential Data
is disposed of in accordance with this Contract.

V. LOSS REPORTING

The Contractor must notify the State's Privacy Officer and Security Officer of any
Security Incidents and Breaches immediately, at the email addresses provided in
Section VI.

The Contractor must further handle and report Incidents and Breaches involving PHI in
accordance with the agency's documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and
notwithstanding. Contractor's compliance with all applicable obligations and procedures.
Contractor's procedures must also address how the Contractor will;

1. Identify Incidents:

2. Determine if personally identifiable information is involved in Incidents;

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37;

4. Identify and convene a core response group to determine the risk level of Incidents
and determine risk-based responses to Incidents; and
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

5. Determine whether Breach notification is required, and, if so, identify appropriate
Breach notification methods, timing, source, and contents from among different
options, and bear costs associated with the Breach notice as well as any mitigation
measures.

Incidents and/or Breaches that implicate PI must be addressed and reported, as
applicable, in accordance with NH RSA 359-C:20.

VI. PERSONS TO CONTACT

A. DHHS Privacy Officer:

DHHSPrivacyOfficer@dhhs.nh.gov

8. DHHS Security Officer:

DHHSInformationSecurityOffice@dhhs.nh.gov
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State of New Hampshire

Department of State

CERTIFICATE

I. William M. Gardner. Secrciary of Sialc of the State of New Hampshire, do hereby certify that NFI NORTH. INC. i> a Nen

Hampshire Nonprolit Corporation rcgi.siercd to transact business in New Hampshire on July OA. 1992. I funher ccnlfv that all fees

and documents required by the Secretary ol State s ortice ha\e been received and i.< in jjocxJ standinji as far as this ofllce is

concerned.

Business ID: 175745

u.

o

8^

IN TESTIMONY WHEREOF.

I hereto set my hand and cause to be atVi.xed

the Seal of the State of New' Hampshire,

this l.'ih day of October A.0. 2tH7.

William M. Gardner

Sccrctarv of State



CERTIFICATE OF VOTE
(Corporation with Seal)

.Doug Giles . Secretary of the
(Corporation Representative Name) {Corporation Representative Title)

_NFI North, Inc. , do hereby certify that:
(Corporation Name)

(1) I am the duly elected and acting Secretary of the
(Corporation Representative Title)

NFI North, Inc. , a New Hampshire corporation (the "Corporation");

(Corporation Name) (State of Incorporation)

(2) I maintain and have custody of and am familiar with the Seal and minute books of the Corporation;

(3) I am duly authorized to issue certificates;

(4) the following are true, accurate and complete copies of the resolutions adopted by the Board
of Directors of the Corporation at a meeting of the said Board of Directors held on the

26'^ day of March 2018. which meeting was duly held in accordance with

New Hamoshire law and the by-laws of the Corporation:
(State of Incorporation)

RESOLVED: That this Corporation enter into a contract with the State of New Hampshire, acting by and
through the Department of Health and Human Services, providing for the performance by the Corporation of
certain Title One Services, and that the Executive Director, President (any Vice President) (and the
Treasurer) (or any of them acting singly) be and hereby (is) (are) authorized and directed for and on behalf
of this Corporation to enter into the said contract with the State and to take any and all such actions and to
execute, seal, acknowledge and deliver for and on behalf of this Corporation any and all documents,
agreements and other instruments (and any amendments, revisions or modifications thereto) as (she) (he)
(any of them) may deem necessary, desirable or appropriate to accomplish the same;

RESOLVED: That the signature of any officer of this Corporation affixed to any instrument or document
described in or contemplated by these resolutions shall be conclusive evidence of the authority of said
officer to bind this Corporation thereby;

The forgoing resolutions have not been revoked, annulled or amended in any manner whatsoever, and
remain in full force and effect as of the date hereof; and the following person(s) (has) (have) been duly
elected and now occupy the offtce(s) indicated below

Heidi Edwards Dunn President. Dellie Chamoaone Treasurer

Paul L. Dann. Ph.D. Executive Director. Karen E. Cusano. Asst. Executive Director



IN WITNESS WHEREOF, I have hereunto set my hand as the Secretary
(Title)

of the Corporation and have affixed its corporate seal this ,s day of ^

(Signature)'^

(Seal)

STATE OF /1p(.T

COUNTY OF /l^fi/r.'/r>rL.d)c

On this the 3*^^ day ofOejxnia^Oiid. before me. 'l3oP>-noe Al S^bCiu'^O ■ the undersigned officer.
personally appeared > c-ACi /v CS A P C . who acknowledge her/himself to be the

^SaPC ■r9 , of fl^X Hnrf-h T . a corporation, and that
she/he, as
(Title) (Name of Corporation)

ot

me of Corporation)

such
(TitleT

^  being authorized to do so. executed the foregoing instrument for the
purposes therein contained, by signing the name of the corporation by her/himself as

>o

IN WITNESS WHEREOF I hereunto set my hand and official seal.

/h Qrxu-ipyr)
Nora^ Public/Justice of the Peade

My Commission exDires:C^uu\Q (o

f ®?ll!WlSStON \
expires



Client#; 1010755 NORTHAME76

ACORD,. CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/0(VYYYY)

12/28/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OP INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT; If the certificate holder Is an ADDITIONAL INSURED, the policy{les) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

USI Insurance Services LLC

12 Gilt Street Suite 5500

Woburn, MA 01801

855 874-0123

CONTACT
NAME:

e«>: 855 874^)123 781 -376-5035
E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAICa

INSURER A PWNailphli kwunnc* Cnnaany 32204

INSURED

North American Family Institute Inc.

90 Maple St.

Suite 2

Stoneham, MA 02180

INSURER B North RNw kiaurane* Cempany 21105

INSURER C

INSURER D

INSURER E

INSURER F

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED 8EL0W HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACTOR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR TYPE OF INSURANCE

AODL

INSR
SU8R
WVD POLICY NUMBER

POUCY EPF
tMM/DO/YYYV)

POUCY exp
(MM/DP/mY)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MAOE Q OCCUR
PHPK1920340 01/01/2019 01/01/2020 EACH OCCURRENCE

iMlSES ?E« occufrencei

MED EXP (Any on« p«r«on)

PERSONAL & AOV INJURY

GEN-L AGGREGATE LIMIT APPLIES PER:

POLICY □ JECT □ LOC
GENERAL AGGREGATE

PRODUCTS ■ COMP/OP AGG

OTHER:

s1.000.000
s1.000.000
sS.OOO
s1.000.000
s3,000,000
s3,OOP,000

AUTOMOBILE LUBILTTY PHPK1920333 01/01/2019 01/01/2020 COMBINED SINGLE UMIT
(Ea acd<)enl> si.000,000

ANY AUTO
OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

2omp$1000

BODILY INJURY (Par panon)
SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

coimooo

BODILY INJURY (Par acddant)
PROPERTY DAMAGE
(Par acddanO

UMBRELLA LIAB

EXCESS UAB

DEO

OCCUR

CLAIMS-MADE

PHUB658528 01/01/2019 01/01/2020 EACH OCCURRENCE Si 0.000.000
AGGREGATE s10.000.000

X RETENTION si 0000
WORKERS COMPENSATION
AND EMPLOYERS'LIABILITY y/N
ANY PROPRIETOR/PARTNER/EXECUTIVE I j
0FPICERA4EMBER EXaUOED? N
(Mandatory in NH)
II yaa, dascriba under
DESCRIPTION OF OPERATIONS balow

4067308836 07/01/2018 07/01/2019 PER
STATUTE

OTH-
£a_

E.L. EACH ACCIDENT S1.000.000
E.L. DISEASE • EA EMPLOYEE s1.000.000

E.L. DISEASE - POLICY LIMIT Is1.000.000
Professional PHPK1920340 01/01/2019 01/01/2020 Occ $1,000,000

Aggr $3,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS 'VEHICLES (ACORO 101. Addltienal Ramariis Schadula, may ba attached If more apace la required)

CERTIFICATE HOLDER CANCELLATION

State of NH
Dept Health & Human Services

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

129 Pleasant Street

Concord, NH 03301

1

AUTHORIZED REPRESENTATIVE

C?.
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01988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD
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Our Mission

"Create innovative services that meet the needs of individuals and
families within their communities."
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mm
KPMG LLP

Two Financial Center

60 South Street

Boston. MA 02111

Independent Auditors' Report

The Board of Directors
NFl North, Inc.:

Report on the Financial Statements

We have audited tire accompanying financial statements of NFl North, Inc. (NFIN), which comprise the
statement of financial position as of June 30, 2017, and the related statements of activTties. functional
expenses, and cash flows for the year then ended, and the related notes to the financial statements.

ManagerTwnl's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements In
accordance with U.S. generally accepted accounting principles; this includes the design, implementation, and
maintenance of internal control relevant to the preparation and fair presentation of financial statements that are
free from material misstatement. v^ether due to fraud or error.

Auditors' Responsibility

Our responsibility Is to express an opinion on these financial statements based on our audit. We conducted our
audit In accordance with auditing standards generany accepted In the United States of America and the
standards applicable to financial audits contained in Government Auditing Standards, Issued by the Comptroller
. General of the United Slates. Those standards require that we plan and perform the audit to obtain reasonable
assurance about whether the financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the
financial statements. The procedures selected depend on the auditors' judgment, including the assessment of
the risks of material misstatement of the financial statements, whether due to fraud or error. In making those
risk assessments, the auditor considers internal control relevant to NFIN's preparation and fair presentation of
the financial statements in order to design audit procedures that are appropriate In the circumstances, but not
for the purpose of expressing an opinion on the effectiveness of NFIN's internal control. Accordingly, we
express no such opinion. An audit also includes evaluating the appropriateness of accounting policies used and
the reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basts for our
audit opinion.

Opinion

In our opinion, the financial statements referred to above present fairly, in all material respects, the financial
position of NFIN as of June 30, 2017, and the changes in its net assets and its cash flows for the year then
ended in accordance with U.S. generally accepted accounting principles.



Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated September 29, 2017
on our consideration of NFIN's Internal control over financial reporting and on our tests of Its compliance ̂ th
certain provisions of laws, regulations, contracts, and grant agreements and other matters. The purpose of that
report is to describe the scope of our testing of internal control over financial reporting and compliance and the
results of that testing, and not to provide an opinion on internal control over financial reporting or on
compliance. That report is an integral part of an audit performed In accordance with Government Auditing
Standards in considering NFIN's intemal control over financial reporting and compliance.

LCP

/  September 29. 2017 ; •



NFI NORTH, INC.

Slalement of Financial Position

June 30.2017

Assets

Current assets:

Cash arid equivalents $ 2,482,200
Accounts receivable, net (note 2) 1,257,182
Prepaid expenses and other current assets 49,043

Total current assets 3,788,425

Property and equipment (note 4):
Land 5^,992
Buildings and improvements , 7,620,725
Equipment and furnishings 709,420
Motor vehicles 983,656

9,849,793

Less accumulated depreciation (5,512,840)

Property and equipment, net 4,336.953

Other assets 19,314

Total assets $ 8,144,6^

Llabilitlea and Net Assets ■

Current liabilities:

Current portion of long-term debt (note 4) $ 620.086
Accounts payable 113,511
Accrued payroll and related liabilities 488,623
Other acaued expenses 139,911
Deferred revenue 811,636
Due to affiliate short-term (note 7) 8,686

Total current liabilities 2,182,453

Long-term llatxlities:
Long-term debt, net of current portion (note 4) 2,529,829
Due to affiliate long-term (note 7) 236.978

Total long-term liabilities 2,766,807

Total liabilities 4,949.260

Net assets:

Unrestricted 3.127,848
Temporarily restricted 67.584

Total net assets 3,195,432

Total liabilities and net assets $ 6,144 692

See accompanying notes to financial statements.



NFI NORTH, INC.

Statement of Activities

Year ended June 30, 2017

Changes in unrestricted net assets:
Revenues and other support:

Contracts, net (note 2}
Contributions:

trvkind

Other

Interest and dividends

Miscellaneous

Net assets released from program restrictions

Total revenues and other support

Expenses:
Program services
Supporting senrices (rtote 7)

Total expenses

Increase in unrestricted net assets before nonoperating activHies

Nonoperadng reverujes:
Gain on disposal of property and equipment

Increase in unrestricted net assets

Changes in temporarily restricted net assets:
Contributions

Net assets released from program restrictions

Increase in temporarily restricted net assets

Increase in net assets

Net assets at beginning of year

Net assets at end of year

19,732.583

676,137

3,693

26,819

am.

20.438.171

18.484

20,456,655

17,380,999

2.155,032

19,536,031

920,624

6,510

927,134

.  26.008

(18,484)

7,524

934,658

2,260.774

3,195,432

See accompanying notes to financial statements.



NFI NORTH, INC.

Statement of Functional Expenses

Year ended June 30, 2017

Program Support! r>g
services services Total

Personnel expenses;
.Salanes, payroll taxes and employee benefits $  12,576.958 1.097,358 13,674,316

Other expenses:
Contracted senhces 777.904 849.997 1.627.901
Other direct costs 902,084 96,256 998,340
Consumables 777,915 — 777,915
Occupancy 684,918 21,412 706,330
In-kind 675.153 984 676.137
Transportation 287,758 28,654 316,412
Equipment 117,548 20,417 137,965
Interest 117,651 8.347 125,998

4,340.931 1,026,067 5,366,998

Depredation and amortization 463,110 31,807 494,717

Total expenses S  17,380,999 2,155,032 19,536,031

See accompanying notes to financial statements.



NFI NORTH. INC. '

Statement of Cash Flows

Year ended June 30. 2017

Cash flows from operating activities:
Increase in net assets

Adjustments to reconcile increase in net assets to net cash provided by operating
activities:

Depreciation and amortization
Cain on sale of property and equipment
Changes in assets and liabilities:

Accounts receivable, net

Prepaid expenses and other current assets
Other assets

Accounts payable
Accr\jed payroll and related liabilities
Othter accrued expenses
Deferred revenue

Net cash provided by operating activities

Cash flows from investing activities:
Purchases of property and equipment
Proceeds from sale of property and equipment
Decrease in due from affiliate

Net cash used in investing activities

Cash flows from financing activities:
Issuance of long^erm debt '
Repayments of long^erm debt
Decrease in due to affiliates

Net cash used in financing activities

Net increase In cash and equivalents

Cash and equivalents at beginning of year

Cash and equivalents at end of year

Supplemental data;
Cash paid for interest

934,658

494.717

(6.510)

65.773

17,667

(5.960)
20.900

84.027

30.169

710.647

2.346.088

(243.006)
7.500

5,967

(229.539)

24,749

(286.772)
(45,547)

(307.570)

1.808,979

673.221

2,482,200

125,998

See accompanying notes to rinanctal statements.



NFI NORTH. INC.

Notes to Financial Statements

June 30, 2017

(1) Summary of Significant Accounting Pollclee

NFI North, Inc. (NFIN) is a not-for-profit organization whose purpose is to provide community-based social
services to individuals and their families, NFIN is a subsidiary of North American Family Institute. Inc.
(NAFI), which is the sole member of NFIN's board of directors. Substantially all of NFIN's revenues are
derived from services contracted with Medicald, the State of New Hampshire Division of Children. Youth &
Families, and local public school districts.

(a) Basis of Prasontation

The accompanying financial statements, which are presented on the accrual basis of accounting, have
been prepared to focus on NFIN as a whole and to present balances and transactions according to the
existence or absence of donor-imposed restrictions. Accordingly, net assets and changes therein are
classified as follows;

Temporarily restricted net assets - Net assets subject to donornmposed stipulations that may or vwll be
met by actions of NFIN and/or the passage of time.

Unrestricted net assets - Net assets not subject to donor-imposed stipulations.

Revenues are reported as increases In unrestricted net assets unless use of the related assets is
limited by donor-imposed restrictions and/or time restrictions. Expenses are reported as decreases in
unrestricted net assets. Gains and losses on Investments and other assets or liabilities are reported as
increases or decreases in unrestricted net assets unless their use is restricted by explicit donor

-stipulations or law. Expirations of temporary restrictions on net assets are reported as reclassificatlons
between the applicable classes of net assets. Expirations of temporary restrictions occur when
donor-imposed stipulated purposes have been accomplished and/or the stipulated time period has
elapsed. If an expense is incurred for a purpose for which both unrestricted and temporarily restricted
net assets are available, a donor-imposed restriction is fulfilled to the extent of the expense incurred
unless the expense is for a purpose that Is directly attributable to another specified external source of
revenue.

(b) Revenue Recognition

Under cost reimbursement contracts, revenues are recognized as expenses are incurred. Under
units-of-service contracts, revenues are recognized when services are provided.

(c) Income Taxes

NFIN is an organization described under Section 501(c)(3) of the.lntemal Revenue Code (IRC) and is
generally exempt from Income taxes under IRC Section 501(8). NFIN has taken no significant uncertain
tax positions.

(d) Use of Estimates

The preparation of financial statements In conformity with U.S. generally accepted accounting '
principles requires management to make estimates and assumptions that affect the reported amounts.
of assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial
statements and the reported amounts of revenues and expenses during the reporting period. Actual
results could.differ from those estimates.

^  (Continued)



NFI NORTH. INC.

Notes to Financial Statements

June 30. 2017

(e) Concentration of Risk

NFIN receives the majority of its funding from state contracts that are renewable annually. Legislative
budgets could significantly impact NFIN's ability to start r>ew programs and to continue existing
programs.

(f) Cash Equivalents

All short-term Investments with an original maturity at purchase of three months or less are considered
cash equivalents for purposes of the statement of cash flows.

(g) Property and Equipment

Property and equipment are recorded at cost or. in the case of donated property, at fair value at the
date of gift Depreciation is provided using the straight-line method over the following estimated useful
lives:

Buildings and improvements 15-33.3 years
Equipment and ̂ irnishings 2-10 years
Motor vehicles 3-5 years

Leasehold Improvements are depreciated or amortized according to the organization's normal
depreciation policy except that the time period shall be the shorter of: 1) the useful life of the leasehold
.improvements, or 2) the remaining years of the lease. The remaining years of the lease include the
years in the lease renewals that are reasonably assured.

(h) Setf-lnsurance

NFIN Is self-insured for employee medical healthcare costs. At June 30,2017, the estimated liability for
healthcare claims incurred but not yet reported or paid was $73,259 and is included In accrued payroll
and related liabilities in the accompanying statement of financial position.

(i) In'Kind Contributions

In-kind contributions are generally recognized at fair value on the date received. During fiscal 2017,
NFIN received in-kind contributions of services, rent, equipment and furnishings, and consumables
amounting to $676,137.

(J) Subsequent Events

NFIN has evaluated events subsequent to June 30.2017 and through September 29.2017, which Is
the date that the financial statements were available to be issued. NFIN has determined there are no
material events that would require recognition or disclosure in this report through this date.

(2) Accounts Receivable

Accounts receivable of $1,257,182 is carried f>et of.an allowar>ce for estimated contractual adjustments and
doubtful accounts receivable of $5,691. Contract revenues of $19,732,583 in 2017 have been decreased
by contractual adjustments of $144,334.

(Continued)



NFI NORTH, INC.

Notes to Financial Statements

June 30. 2017

P) Line of Credit

NAFI makes available to its subsidiaries, including NFIN, NAFI Connecticut. Inc. (NAFICT), NFI Vermont,
Inc. (NFIV) and NFI Massachusetts. Inc. (NFI), an on demand $8,000,000 line of credit from ID Bank. The
line of credit bears interest at a fluctuating rate per annum equal to the Wall Street Journal Prime Rate, plus
0.50% per annum. (4.75% at June 30. 2017). Borrowings under the line are jointly guaranteed by NAFI,
NFIN. NAFICT, NFIV and NFI and are coHateralized by substantially all of their assets.

Borrowings under the line of credit are due upon demand, and the line is subject to annual renewral. At
June 30, 2017, $1,125,000 was outstanding under this line of credit, none of which was due from NFIN.

In addition. NAFI has entered into Letter of Credit agreements with TO Bank for the year ended June 30,
2017 for a total of $1,933,194. The Letter of Credit agreements can be utilized by all subsidiaries in the '
aggregate of $8,000,000 and are not collateralized with additional cash. The Letter of Credit agreements
are a requirement of NAFI's workers' compensation carrier.

(4) Long-Term Debt

Long-term debt at June 30, 2017 consisted of the following:

Interest rate at June 30. 2017

Mortgages payable, secured by real estate:
0.00% to 8.00% fixed

Total mortgages payable

Vehicle notes secured by automobiles:
0.00%-5.99% fixed -

Total vehicle note payables

Total long-term debt

Less current portion

Total long-term debt, net of current portion

Fiscal year due Amount

2018-2031

2018-2022

3.007.288

3.007.288

142,627

142,627

3.149,915

(620,086)

$  2,529,829

Certain rnortgages payable to housing authorities provide that a portion of the principal will be forgiven at
the end of the loan period if the underlying properties are used to provide housing in accordance with
stipulated conditiorw. In addition, certain mortgages payable contain various prepayment penalties.

(Continued)



NFI NORTH, INC.

Notes to Financial Statements

June 30. 2017

Scheduled repayments of long-term debt are as follows:

Amount due

Vear ending June 30;
2018 $ 620.086
2019 185.350
2020 128.547
2021 127.644
2022 307.309
Thereafter 1,780.979

3,149,915

Interest expense was S125.998 for the year ended June 30. 2017.

(5) Operating Leases

NFIN leases certain property, motor vehicles, and equipment under noncancelable (except under certain
circumstances) operating lease arrangements. Rental and lease expense amounted to $106,108 for the
year ended June 30. 2017, Including $49,789 of related party property charges described In note 7. Future
minimum lease payments as of June 30. 2017 are as follows:

Amount due

Year ending June 30;.
2018 $ 70.248
2019 56.413
2020 21.455

$  148.116

(6) Retirement Plan

NFIN has a qualified defined contribution retirement plan for eligible employees to which annual
contributions are made at the discretion of NFIN's board of directors. NFIN elected to contribute $83,921
for the year ended June 30.2017.

10 (Continued)



NFI NORTH. INC.

Notes to Financial Statements

June 30. 2017

(7) Related-Party Transactions

North American Family Institute. Inc. (NAFI). an affiliate, charges an administrative management fee for
supporting service costs that NAFI Incurs on behalf of the subsidiaries, These allocated costs amounted to
S966.798 for the year ended June 30, 2017. and have been included in supporting services expenses in
the accompanying statements of activities and functional expenses.

In addition. NFIN pays NAFI a property charge for usage of certain fixed assets of NAFI. This charge was
$49,709 for the year ended June 30, 2017. and has been included in the accompanying statements of
activities and functional expenses.

Cost reimbursement underpayments have resulted in a balance due to NAFI as of June 30.2017 in the
amount of $245,664. This amount has been reported as due to affiliate in the accompanying statement of ̂
financial position and the current portion of $6,686 is expected to be paid within one year.

NAFI and affiliated corporations (NFIN. NFIVT, NAFICT and NFIM) may periodically make short term loans,
not to exceed one year, to its affiliated corporations, secured by documentation evidencing such
indebtedness. For the year ended June 30. 2017, there were no short term loan transactions with NFIN.

11



KPMG LLP

Two Financial Center

60 South Street

Boston. MA 02in

Independent Auditors' Report on Internal Control over Financial Reporting
and on Compliance and Other Matters Based on an

Audit of Financial Statements Performed In Accordance with

Government Auditing Standards

The Board of Directors

NFt North. Inc.:

We have audited, in accordance v^h the auditing standards generally accepted in the United States of America
and the standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States, the financial statements of NFI North, Inc. (NFIN), which comprise
the statement of financial position as of June 30,2017, and the related statements of activities, functional
expenses and cash flows for the year then ended, and the related notes to the financial statements, and have
issued our report thereon dated September 29, 2017.

Internal Control over Rnanclal Reporting

In planning and performing our audit of the financial statements, we considered NFIN's internal control over
financial reporting (internal control) to determine the audit procedures that are appropriate in the circumstances
for the purpose of expressing our opinion on the financial statements, but not for the purpose of expressing an
opinion on the effectiveness of NFIN's internal control. Accordingly, we do not express an opinion on the
effectiver>ess of NFIN's internal control.

A deficiency in internal control exists when the design or operation of a control does not allow management or
employees, in the normal course of performing their assigned functions, to prevent, or detect and correct,
misstatements on a timely basis. A material weakness is a deficiency, or combination of deficiencies; In internal
control, such that there is a reasonable possibility that a material misstatement of the entity's financial
statements will not be prevented, or detected and corrected on a timely basis. A significant deficiency is a
deficiency, or a combination of deficiencies, in internal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with govemance.

Our consideration of internal control was for the limited purpose described in the first paragraph of this section
and was not designed to identify all deficiencies in internal control that might be material weaknesses or
significant deficiencies. Given these limitations, during our audit we did not identify any deficiencies in internal
control that we consider to be material weaknesses. However, material weaknesses may exist that have not
been identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether NFIN's financial statements are free from material
misstatement. we performed tests of its compliance with certain provisions of lav«, regulations, contracts, and
grant agreements, noncompliance with which could have a direct and material effect on the determination of
financial statement amounts. However, providing an opinion on compliance with those provisions was not an
objective of our audit, and accordingly, we do not express such an opinion. The results of our tests disclosed no
instances of noncompliance or other matters that are required to be reported under Government Auditing
Standards.
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NFI NORTH, INC.
OFFICERS

Title Name Address

President Heidi Edwards Dunn

Educational Program

Coordinator

Nil Small Business

Administration

Treasurer

Dellie Champagne
Events

Coordinaior/Teachcr/Consumcr

Representative

Clerk/Secretary
Doug Giles
Retired Fire Fighter/Organic
Farmer

BOARD OF DIRECTORS

Name Occupation

Doug Giles Retired Fire Fighter/Organic
Farmer

Don Winn

)

Business Owner

Sue Allen Business Women/Consumer

Representative

Suanne Nader Educator and immediate Past

Board President, NFI North

Heidi Edwards

Dunn

Educational Program
Coordinator

NH Small Business

Administration

Lyn Healy Educator

Laura Rauscher Development Offtccr

Dellie,

Champagne
Events

Coordinator/Teacher/Consumer

Representative

Address

Directors As of: 10/17/16 Annual Meeting

Prinicd: 3/24(COI7



JANICE A. WILLIAMSON

HIGHLIGHTS OF QUALIFICATIONS:
•  30 years of experience with non-profit organizations, the last 25 in management and program

administration.

B.A. in Sociology backed by professional development courses in human services and management.
Graduate of U.S. Army Command and General Staff College.
Strong track record in developing and implementing training and support programs.
Experienced in budget development/administration and grant writing. /
Acciisioined to representing agency/participant interests through public speaking and peraonal
representation.
Extensive experience in developing Individual Service Plans vocational curriculums.
Extensive experience in developing Individual Educational Plans and alternate school curriculums.
Extensive e.xperience with administrative functions, including supcrN'Ision of staff, hiring,
terminations, staff development and evaluation.
Skillful in developing and managing contracts.
Adept at interpreting and ensuring program compliance with slate and federal regulations.
Adept at interpreting Special Education regulations and managing alternate special education schools.
Strong leadership qualities and proven willingness to accept responsibilities demonstrated tliroughoui
civilian and military careers.
High level of self-initiative and resourcefulness in achieving managerial objectives.
Adept at implementing and maintaining the Mental Illness Management Services (MIMSV

EXPERIENCE AND ACCOMPLISHMENTS:

1998 to Present NFI NORTH, INC.
Regional Director
Responsible for overseeing the operations of all programs in my region. Provide leadership, supervision,
guidance and clinical support. Responsible for communicating all policies and procedures, contract
negotiations and development, fiscal planning and on-call ovailabilit)'.

1994 to 1998 NFI NORTH, INC.

Program Director, North Countr>' Shelter, Jefferson. NH
Responsible for total operations of co-ed program for 15 NH court ordered youth and over twenty five
full-time staff. This included placement, counseling, treatment, special education, and ull HR lunctions.

1993 to 1994 NORTHERN NH DEVELOPMENTAL SERVICES & MENTAL HEALTH. Wolfeboro,
NH

Residential Coordinator of loNvcr Carroll Count)' located at the Carroll County Mental I Icalth Center.
Coordinate and implement all residential programs for individuals with a mental illness. Responsible for
all ISO/Enhance family care residential programs. Responsible for all compliance with state and federal
regulations.

1983 to 1992 COMMUNITY SERVICES COUNCIL OF MERRIMACK COUNTY. Concord. NH
Program Administrator of the Traumatic Brain Injury Residential Program and the Vocational Training
Program, both located at Franklin Falls Farm - 1989 to May 1992

Direct all aspects of rehabilitative services for brain-injured adults and progressive vocational
programming for the developmentally disabled. Oversee two program managers and a statTof 18



residential and vocational trainers providing sci^'ices for a caseload of 30. Administer a 5500,000
anniual budget.

Developed a profitable small business program as a vocational training tool for the dcvelopmcnlally
disabled.

Established highly successful, non-traditional alternative vocational programs for those in need of
more comprehensive therapeutic programming. '
Planned/supervised programming and staff involved in developing and delivering three separate
vocational training programs for the dcvelopmentally disabled and mentally ill throughout central
New Hampshire.
Directly involved in agency's receipt of $200,000 " Mobility Grant" for developing the TBl program.
Established strong relations with other TBl programs nationwide.
introduced the area's first vocational training program for the developmeninlly disabled by
establishing a day prograin at a local church hall.
Formulated and implemented all program models and management systems on which the Franklin
Falls Farm program was developed.
Implemented and coordinated services with outside therapists (speech, occupational, physical and
behavioral). ,

Supervised all job coaches and trainers.

1980 to 1983 LACONIA STATE SCHOOL ANDTRAINING CENTER. Laconio, NH
Recreational Therapist

TEACHING EXPERIENCE

1978 to SAU #4. New Hampshire
1979 Substitute Teacher for Middle-Secondary School
1977 to HOLBROOK SCHOOL. Holbrook, MA

1978 Substitute Teacher for Middle-Sccondaiy School.

MILITARY EXPERIENCE:

1978 to UNITED ST.ATES ARMY NATIONAL GUARD. Concord. NH
1998 Demonstrated strong leadership and management abilities resulting in career progress from
the i-ank of Private to current rank of Li. Colonel. Served as the Deputy Director of Personnel
overseeing a staff or20 at the Stare level. One of New Hampshire's lli-st two female soldiers to
graduate from Officer Candidate School. 1988 recipient of the NH Army Commendation Medal for
Outstanding Service. 1986 recipient of the Army Commendation Medal for Meritorious
Achievement. NlTs 1985 Junior Officer of the Year. 1993 recipient of the Meritorious Service Medal
for Exceptional Meritorious Service.

EDUCATION: North Adams State College, North Adams. MA. D.A. in Sociology.

PROFESSIONAL DEVELOPMENT:

1984 to Present Completion of many stniT development workshops and seminars related to direct carc
and management within human services. ^

1995 Facilitaior/Trainer of Moderate Level Challenge Course.



198910 1993 U.S. ARMY GENERAL COMMAND AND STAFF COLLEGE, Lomlondero', NH
Officers truinmi; in inanagc/nent, adniinisiration, counseling and executive responsibilities.

1987 U.S. ARMY INSTITUTE FOR PROFESSIONAL DEVELOPMENT, Newport News, VA
Advanced Management, leadership and administration.

1981 U.S. ARMY, Aberdeen. MD - Officer Basic Course.



Deborah M Weeks

Prunie/Qualiricatiotis

" Mocivated, personable business professionnit who is dedicated and
focused; able to prioritize and complete multiple tasks and follow through to
achieve goals

■  Diplonintic and tactful with professionals and non-professionals: able to
grow positive relationships with clients and colleagues at all organizational
levels

■  Accustomed to handling sensitive, confidential records: demonstrated history of
documenting accurate, timely reports

■  Flexible and versatile team player open to learning new concepts quickly, working
well under pressure, and communicating ideas clearly and effectively.

•  Strong leader providing regular supervision, encouragement and teaching skills to
several slafl" members.

Fmpfoyment Fxpcricnce

NFl NORTH ARRAY OF SERVICES:

DAVENPORT SCHOOL APRIL 2016-PRESENT

JEFFERSON, NH

Position Held: Program Director

•  Promoted to manage a residential program and school for at risk youth to include a staff
team of 40+ employees

Responsible for slalTsupervision and coordination of stalTtmining
Attend treatment meetings for clients and assist in impiemeniing treatment plans
Communicate with Funding Providers and Outside Resources
Responsible for oversight of payroll, billing and staying within a set budget
Oversee compliance standards for Bureau of Nutrition
Continuously update Policy and Procedure guidelines as mandated by Licensing and
Certification.

Responsible for all clinical and programmatic operations, including intake, discharge,
counseling, service/discharge plans, fiscal management, hiring and terminating of staff,
marketing, and licensing of foster homes

NFl NORTH ARRAY OF SERVICES:

DAVENPORT SCHOOL JULY 2013-APRIL 2016

JEFFERSON. NH

Position Held: Assistant Program Director )

Responsible for staff supervision and coordination of staff training
Attend treatment mceiings for clients and assist In iiuplcmeiuing treatment plans
Communicate with Funding Providers and Outside Resources
Oversee house management and ensure safety of building and vehicles (supply ordering.
maintenance delegation and complete regular inspections)
Actively engage with clients and staff to promote hcaltliy relationships between

management, direct care staff and clients
Support the Program Director in overall program operations.



NFI NORTH COUNTRY SHELTER AUGUST 2007-JULV 2013

JEFFERSON, NH

Positions Held: Shift Supervisor, Direct Care Counselor anil Tcaclicr's Aide

• Working with court ordered juveniles in an aheriuitive school setting
•  Assisting teachers in teaching, disciplining and role modeling for clients
•  Help coordinate and implement the curriculum for special education teaching, following

through with students lEP's.

•  Report directly to Juvenile Probation Parole OlTiccrs (JPPO's), families, sending school
districts, and supervisors on a regular basis

•  Organize daily events, and document daily and weekly progress on clients ^
•  Facilitare counseling for clients in individual and group settings
•  Provide therapeutic inteivenlion scr\'iccs to clients using individual and group treatment.

TANSUN PLACE RESTAURANT/CATERING

GROVETON,NH

Position Held: Owner/Manager

APRIL 1989-PRESENT

•  Managed the overall performance of food service facility and kitclien operations.
•  Directed the recruitment, inlerx-iewing, hiring, training, motivation and evaluation of

crews.

•  Oversaw the quality of recipes, service standards, and sanitation practices.
•  Controlled fiscal aspects of business operations and met financial goals.
•  Coordinated work schedules, ordered food and supplies, and developed restaurant team.
•  Supervised the preveniativc maintenance and upkeep of equipment, facility, and

grounds.
•  Ensured a safe workplace and pleasant customer service experience.

Commtinify Service

CASA OF NEW HAMPSHIRE FEBRUARY 2008-MAY 2016

COLEBROOK.NH

Position Held: CASA/GAL

•  Volunteer court appointed advocate for abuse and neglect children in the State of NH
•  Meeting with clients regularly and assessing their needs

•  Getting suppoit in place for their needs
•  .Attending couil hearings to advocate for their needs

• Writing reports for the court

TOWN OF NORTHUMBERLAND MARCH 2008-MARCH 2017

NORTHUMBERLAND, NH

Position Held: Chnirmnn of (he Board: Trustees of the Trust Funds

Justice of the Peace

Account for all the town's monies held in trust

Basic bookkeeping and accounting
Accountability to local and stale officials
Grant writing and advocacy for town fiiiKls

Set up of investment policies

Notarize official documents

Assist with maintaining budgelar)' disciplines for the Town of Nortluimbcrlar;d, abiding
by the laws set forth by the State of New Hampshire



Education Experience

GRANITE STATE COLLEGE August 2007
Littleton. NH Paralewl Certillcate

SPRINGFIELD COLLEGE December 2010 i
St. JoKnsbury. VT BS in lluman Services j

I

!
(

SPRINGFIELD COLLEGE December 2012 ;
St. Johnsbury, VT MS in Human Services (MOML) |

1

1

References Avaitnbic Upon Request
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CONTRACTOR NAME

NFI North Inc.

Key Personnel

Name JobTille Salary % Paid from

this Contract

Amount Paid from

this Contract

Jan Williamson Regional Director $95,000 0.00% 0.00%

Deborah Weeks Program Director $57,000 0.00% 0.00%
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Jeffrey A. Meyers

Commissioner

1

Joseph t. Kibsam, Jr.
Director

STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

OFFICE OF HUMAN SER VICES

DIVISION FOR CHILDREN, YOUTH <£ FAMILIES

129 PLEASANT STREET. CONCORD. NH 03301-3857
603-271-4455 1-800-852-3345 Ext. 4455

Fax:603-271-4729 TDD Access: 1-80D-735-2964

www.dhhs.nh.gov/dcyf

January 12, 2018

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord. New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services. Office of Human Services,
Division for Children, Youth and Families to enter into retroactive agreements with the
vendors identified below to provide Title I services to abused, neglected or delinquent youth in
an amount not to exceed $959,390, retroactive to July 1, 2017, effective upon Governor and
Executive Council approval, through August 31, 2018. 100% other funding.

Vendor Vendor # Location Total

Easter Seals New Hampshire, Inc. 177204-B005 Manchester $72,961

Merrimack Valley Day Care Services 160070-8001 Concord $28,168

Mount Prospect Academy 168139-8001 Plymouth $397,369

NFI North, Inc. 177575-8001 Contoocook $251,713

Pine Haven Boys Center 174119-8001 Suncook $132,925

Spauldinq Youth Center 154273-8001 Northfield $76,254

Total: $959,390

Funds are available in the following account for State Fiscal Year 2018 and 2019 with
the ability to adjust encumbrances between State Fiscal Years through the Budget Office
without Governor and Executive Council approval, if needed and justified.

05-95-42-421010-2975 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS
DEPT OF, HHS: HUMAN SERVICES, CHILD PROTECTION, PASS THRU GRANTS TITLE I

Easter Seals Education Program (Vendor #177204-8005)

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $62,711

2019 571-500929 Pass Thru Grants 42107501 $10,250

Subtotal: $72,961
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Merrimack Valley Day Care Services (Vendor #160070-6001)
19 North Fruit Street, Concord, NH 03301

SPY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $20,289

2019 571-500929 Pass Thru Grants 42107501 $7,879

Subtotal: $28,168

Mount Prospect Academy (Vendor # 168139-6001)
PC Box 58, 354 Main Street, Plymouth, NH 03264

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $337,697

2019 571-500929 Pass Thru Grants 42107501 $59,672

Subtotal: $397,369

NFI North, Inc. (Vendor # 177575-8001)
PO Box 417, 40 Park Lane, Contoocook, NH 03229

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $214,076

2019 571-500929 Pass Thru Grants 42107501 $37,637

Subtotal: $251,713

Pine Haven Boys Center (Vendor #174119-P001)
PO Box 162,133 River Road, Suncook, NH 03275

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $103,192

2019 571-500929 Pass Thru Grants 42107501 $29,733

Subtotal: $132,925

Spaulding
72 Spauld

Youth Center (Vendor #154273)
inq Road, Northfteld, NH 03276

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $65,854

2019 571-500929 Pass Thru Grants 42107501 $10,400

Subtotal: $76,254

Total: $959,390

EXPLANATION

This request is retroactive because the United States Department of Education does
not make Title I Elementary and Secondary Education Act funds available until after
applications for funding are approved by the New Hampshire Department of Education.



His Excellency, Governor Christopher T. Sununu
and the Honorable Council

Page 3 of 4

Approval from the New Hampshire Department of Education for the selected vendor awards
was not received until December of 2016.

These contracts were originally submitted to the Department of Administrative Services
(DAS) for consideration by the Governor and Executive Council in April 2017. At that time, the
Department was informed by DAS that funding was not available for the contracts. The
Department attempted to correct this error by requesting an Errata in the Senate phase of the
budget in April 2017. The Department's request was denied. In August 2017, the Department
determined that an unencumbered payment from November 23, 2016 through June 30, 2017
would be the most appropriate way to move forward with the contracts, in order to mitigate the
impact on services to clients. An unencumbered payment was approved by the Governor and
Executive Council on October 11. 2017 (Item #8) in the amount of $364,459.96. in November
2017, the Department determined that fiscal approval was necessary before the contracts
could be brought before the Governor and Executive Council. Fiscal approval was obtained in
December 2017. '

The Department of Health and Human Services applies for Title I Elementary and
Secondary Education Act grant funds on an annual basis. These funds are used to provide
instructional services and related activities to meet the special educational needs of abused,
neglected or delinquent children and youth who are students in state institutions. The Title I,
Part D, Subpart 1, State Agency Neglected and Delinquent program provides formula grants to
state education agencies for the purpose of:

•  Improving education services for children and youth in local and state institutions for.
neglected or delinquent youth to afford them the same opportunity to meet challenging
state student academic achievement standards that all children in the state are
expected to meet;

•  Providing children and youth with the services needed to make a successful transition
from institutionalization to further schooling or employment;

•  Preventing at-risk youth from dropping out of school; and

•  Providing current dropouts as well as children and youth returning from correctional
facilities or institutions with a support system to ensure their continued education.

The Department, through a cooperative agreement with the New Hampshire Department of
Education, receives grant funds which are budgeted into an account specifically identified as
"Pass Through Grants." The funds are then used to reimburse providers that regularly deliver
qualifying educational services to youth for whom the Department is responsible. Although
these programs are eligible to participate in Title I due to the educational services delivered,
they cannot receive the funding directly because they are neither a school system nor a state
agency.

Each year the Department sends an invitation to all of its providers of residential facilities
and child care centers to apply for Title I grant funds. These facilities and centers provide a
regular educational program but do not already receive Title I funding directly through a Local
Education Agency.

The applications used are standardized tJnited States Department of Education forms.
The applications include a Statement of Assurances and request that applicants provide data
on the number of youth served as well as a staffing narrative and descriptions of programs
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offered. Finally, the applicants must complete an end-of-year evaluation. Additionally, each
provider must maintain State and Federal accreditation standards. Due to the fact that the
State and Federal evaluation processes are already attached to the Title I Program, and the
Department staff regularly visit these schools for case management and facility inspection
purposes, the Department solely utilizes the standardized application and evaluation
mechanisms for the Title I Program and does not create additional levels of evaluation for
which providers would need to adhere.

Six (6) applications were received and all were selected for this grant funding. This grant
will fund full and part-time Title I tutors and classroom aides. Additionally, these grant funds
will provide specialized training and technology for teaching staff to utilize and share with
parents in order to support the special education needs of youth. Funds from this grant will
also provide educational consultation services specific to specialized curriculums or
technology and supplies.

As referenced in Exhibit C-1. Revisions to General Provisions, of this contract, the
Department reserves the option to extend contract services for up to two (2) additional years
contingent upon satisfactory delivery of services, available funding, agreement of the parties
and approval of the Governor and Executive Council.

Should the Governor and Executive Council not approve this request, children who are
abused, neglected, or adjudicated delinquent could fail to make academic progress at a level
equal to their peers. This would result in a decrease in educational achievement of New
Hampshire youth and may. in some cases, result in further youth involvement in delinquent
activities, which would negatively impact New Hampshire citizens. It will also mean that these
providers will not be paid for services that have already been provided.

Area Served; Statewide

Source of Funds: 100% Other Funds.

In the event that the Other Funds no longer become available, additional General Funds
will not be requested to support this contract.

Respectfully submittjgQ,

Jos^h E. Ribsam, Jr.
Director

Approved by:
Jet([by A. Meyers
Commissioner

The Depurtnienl of Health and IJunuin Services' Mission is to join comniunilies and families
in providiiif! opportunities for citizens to achiei.v. health and independence.



FORM NUMBER P-37 (version 5/8/15)

Notice: This agrccmcnl and all of its aiiachmcnis shall become public upon submission lo Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT

The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 Stale Agency Name
Department of Health and Human Services

12 State Agency Address
129 Pleasant Street

Concord NH 03301-3857

1.3 Contractor Name

NFl North, Inc.

1.4 Contractor Address

40 Park Lane

PO Box 417

Conloocook.NH 03229

1.5 Contractor.Phone

Number

603-746^550

1.6 Account Number

05-095-042-421010-29750000

1.7 Completion Date

August 31,2018

1.8 Price Limitation

$251,713

1.9 Contracting Officer for Slate Agency
E. Maria Reinemann, Esq.
Director of Contracts and Procurement

1.10 Stale Agency Telephone Number
603-271-9330

■ 11 Contracto . 12 Name and Title of Contractor Signatory

1.13 Acknowledgement: Slate of jlcto/^^iyk^WCounty of /Jl t.r'/"' CX.

On stitUi't ♦ before the undersigned officer, personally appeared the per

tied jj^loct''|t
F

son identified in block 1.12, or satisfactorily
'  \%'hose name is signed in block 1.11, and acknowledged that s/he executed this document in the capacity

/QoWy Public or Justice of the Peace
I f "Expires' ;. = ^

1.14 State ncy

/
the1.16 Ap

By:

rof Notary or Justice of the Peace

\<Nt An b>CXu.'teo

Da.c:

. 15 'Name and Title ofJSiatc Agency Signatory

0:^ vcyr
Dcpanment of Administration, Division of Personnel (ifapplicable)

Director, On:

1.17 Approval by the Attorney General^orm, Substance and Execution) Ofapplicable)

By«. /i/i /vy \ I ,

1.18 Approval, by the Governor and Executi^Council

By:

il (if Of^icable) J ^ ^
On:

Page 1 of4



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO

BE PERFORMED. The Stale of New Hampshire, acting
through the agency Identilled in block l.I ("State"), engages
contractor Identified in block 1.3 ("Contractor") to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
("Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the panics
hereundcr. shall become elTectivc on the date the Governor

and Executive Council approve this Agreement as indicated in
bloek 1.18, unless no such approval is required, in which case
the Agreement shall become efiective on the date the'
Agreement is signed by the State Agency as shown in block
1.14 ("Effective [>ate").
3.2 If the Contractor commences the Services prior to the
Efiective Date, all Services performed by the Contractor prior
to the EfTective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hercunder, including,
without limitation, the continuance of payments hercunder, arc
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hercunder in excess of such available appropriated
funds. In the event of a reduction or termination of

appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. 1'he State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that

Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/

PAYMENT.

5.1 The contract price, method of payment, and terms of
payment arc identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.
5.2 The.paymcnt by the Stale of the contract price shall be the
only and the complete reimbursement to the Contractor for all
cxf^nses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

Page

5.3 The State reserves the right to ofTsct from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereundcr, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
-Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
lavK-s. This may include the requirement to utilize auxiliary
aids and services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor

shall comply with all applicable copyright laws.
6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.
6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisionsof Executive Order No. II246 ("Equal
Employment Opportunity"), as supplemented by th^
regulations of t^ United States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States Issue to
implement these regulations. The Contractor further agrees to
permit the State or United Slates access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with ail rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Se^ices. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.'

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months afier the
Completion Dale in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort lo
perform the Services to hire, any person who is a State
employee or official, who is maierially involved in the
procurement, administration or performance of this
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Agreement. This provision shall survive termination of this
Agreement.

7.3 The Contracting Officer specified in block 1.9, or hi.s or
her successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereundcr

("Event of Default"):
8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereundcr; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement. .
8.2 Upon the occurrence of any Event of Default, the Slate
may take any one, or more, or all, of the following actions;

*  8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of lime, thirty (30)
days from the date of the notice; and'if the Event of Default is
not timely remedied, terminate this Agreement. efTectivc two
(2) days afier giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default

. shall never be paid to the Contractor,
8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or
8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/

PRESERVATION.

9.1 As used in this Agreement, the word "data" shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, alt studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer

\ -printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be govemed by N.H. RSA
chapter 91'A or other existing law. Disclosure of data
requires prior written approval of the State.
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10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report ('Termination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

U. CONTRACTOR'S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELECATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be
subcontracted by the Contractor without the prior written
notice and consent of the State.

U. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harinless the Slate, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out oO (he acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the

sovereign immunity of the State, which immunity is hereby
reserved to the State. This covcnwt in paragraph 13 shall
survive the termination of.this Agriftment.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than S1,000,(X)Oper occurrence and i2.000,00Q
aggregate; and
14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.
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14.3 The Coniracior shall furnish to Ihc Contracting Ofllccr
identified in block 1.9, or his or her successor, a certiricatc(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certiflcaie(s) of
insurance for all renewal(s) ofinsurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certincate(s) of
insurance and any renewals thereof shall be attached and arc
incorporated herein by reference. Each ccrtificatc(s) of
insurance shall contain a clause requiring the insurer to
provide the Conuncting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS* COMPENSATION.

15. I By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements ofN.H. RSA chapter 281-A
("Workers'Compensaiion").
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281-A and any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee ofContractor, which might
arise under applicable State of New Hampshire Workers'
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the Slate to '
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless ho

such approval is required under the circumstances pursuant to
State law. rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
laws of the Stale of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. 1'hc wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
consvued to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall In no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBITC are incorporated herein by
reference.

23. SEVERABILITV. In the event any of the provisions of
this Agreement arc held by a court of competent jurisdiction to
be contrary to any slate or federal law, the remaining
provisions of this Agreement will remain in full force and
cfTcct.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the panics, and supcrsodcs all prior
Agreements and understandings relating hereto.
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New Hampshire Department of Health and Human Services
Title I Programs for the Division for Children, Youth and Families (DCYF)

Exhibit A

Scope of Services

1. General Terms and Conditions of Contract

1.1. The Contractor shall provide instructional services and related activities to

meet the special educational needs of students in State Institutions for
' neglected or delinquent children and youth.

1.2. The Contractor shall submit a detailed description of the language assistance
services they will provided to person with limited English proficiency to ensure

meaningful access to their programs and/or services within ten (10) days of

the contract effective date.

1.3. The Contractor shall ensure that all activities including, but not limited to field

trips and activities out of the classroom are connected to educational goals

and objectives and that documentation Is available that provides evidence.

1.4. Services shall include those described in the Contractor's Title I Part D.

Subpart 1 Application submitted to the New Hampshire Department of Health
and Human Services and subsequently, approved for funding by the

Department of Education.

1.5. The Contractor's Title 1 Part D. Subpart 1, Application terms are hereby
incorporated by reference into this Agreement as Exhibit A-1.

RFA-2017-DCYF-07-TITLE-04 Page 1 of 1 Conlraclor
NFI North, Inc. Paia
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Subject/Program
Area

Long Term Goal
By end of 2019 SY

What overall changes In
academic and vocational abilities
do you expect your students to

achieve within the 2015-2016 SY?

What assessments that will be
used to assess these goab?

/ndUda oreAmst dates for medlno
and math ossessmonts.

Who is
responsible for

giving and
analyzing student

results
Academic Outcomes

Mathematics Students will calculate
accurately to solve real
world problems using
reasoning and proof,
problem solving strategies,
representation, and/or
connections.

1. Students w9l perform the 4
basic mathematfcai
operations with rationat
numbers.

2. Students will utilize
computation to find
solutions to real life
problems.

3. Students wiH use logical
reasoning, estimatton and
mental computations to
determine the validity of
sotutions.

The BASI (Basic Achievement
SkSls Inventory, NEAT (Norris
Educational A^avement Test)
Form A, or NWEA Maps
Assessment are used in
conjunctiofl with sending cfistrlct
rec^s to determine entry level
and standards-based grading
using Engrade to track progress.

Education
Coordinators.
Teachers

Reading Students will read age
appropriate fiction and non-
fiction texts with
understanding.

1. Students vhit form inibal
understanding of materials
read by identifying major
elements presented in the
text

2. Students will read to

The 6AS1 (Basic Achievement
Skins Inventory). NEAT (Norris
Educational A^lev^nent Test)
Form A. or NWEA Maps
Msessment are used in
coniunction with Ending district

Education
Coordinators,
Teachers
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Studerits will write and
speak errecCtve for a variety
of purposes.

acquire Information for
different purposes I.e.
prepare research projects
or gain general Impressions
of material (Nasented.

3. Students will utifize

questioning, reviewing,
revising and rereading to
monitor comprehension
and enhance overall

understanding.

1. Students will demonstrate

the ability to choose a form
of writing appropriate for
their purpose.

2. Students win identify a topic
to be addressed in a written

piece and employ
organlzationai techniques
to develop and expand their
ideas.

3. Students vrilt demonstrate

under^ndtng that a piece
of work win require muttiple
drafts to reflect purpose
and clarify ideas. .

4. Students will edit writings to
correct error in spelling,
punctuation, grammar,
usage and capitalizatiOT.

5. Students will demonstrate
the ablKty to verbaHy deliver
clear and focused ideas

and content in a wen-

organized grammatically
correct presentation.

records to determine entry level
and standards-based grading
using Engrade to track progress.
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Skills Inventory, NEAT (Norris
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Vocational Outcomea

Life SklOs for Studerits will acquire the 1. Students will demonstrate 1. Students will utilize their
Successful Transition knowledge, attitudes and behaviors necessary for Individual Service Plan
to Career and CoOege skills necessary to make a maintaining physical and (lEP) Goals and

successful transitton from emotional health. evaluate themselves on

the school setting to the 2. Students wiD Identify tools a dally basis.
world of w^)rd. and resources needed to 2. For Students with lEP's.

thieve their learning transition goals and
Students will develop goals. activities are

characteristics and 3. Students will demonstrate implemented.
behaviors necessary for an understanding of career 3. Student Work Portfolio
successful indepen^nt , dusters and career ladders. 4. The Harrington O'Shea
living. 4. Students will locate. Career Decision Making

evaluate and Interpret System Level 2 Is
Students will set goals and career inhxmation. administered to aO high
develop action plans for 5. Students wfl explain how school students as they
returning to femily, school employment opportunities enter the program.
and the community. relate to education and 5. The Vocational

training. Preference Inventory
6. Students vdO compile a (VPI) Is given to

resume reflecting current studOTts, age 15 or
- achtevements and okJer.

Information. 6. Completed resume.
7. Students will compile an 7. Edu(^k)nalTransftion

Educational Transition Portfdfio.

Portfdia of pertinent 8. The Brigance Transition
Information and materials SIdfls Inventory Is used
needed when seeking to assess and identify
employment focus areas for goal

setting and
Individualized Instruction
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Title I Programs for DCYF Exhibit A-1

llUe I Pan 0. Subpan 1. Section 2 - Insttubon
July, 2016 Pa9e4or20

NFI North Inc.

Institution Name

2. Scope of Project

A. Students to Be Served
Using current data as a basis, estimate the number of students wtto will participate in the Title I
PartO, Subpart 1 program's instructional and support related components each SYyear201&'
2019. These numbers can be updated as part of subsequent program rene¥fat3.

Ages Reading Mathematics Writing and
Language
Development

Vocational

Education

5-10 years old 0 0 0 0

11 -15 years old 60 80 60 60

16-18 years old 88 88 86 88

19^ years old 0 0 0 0

8. Staff Paid with Title I, Part D, Subpart 1 Funds
Using the chart below describe the staff to be paid with these funds.

V

Number FTE

(fulltime
equivalent)

ReeportsibiUty/Job Tide ■ Cerdfleation or other

Qualification Required for
Position

Each

Estimated

Salary

. 5 1 FTE Instructional Aides Bachelor's Degree or Ito 2 $38,272

f

years related experience or
training and/or equivalent of
education and education.

C. Transition Coordinator

Designate an individual or indMduais to be responsibia for issues relating to the transition of
children and youth from the Institution to iocatiy operated programs.

Lorraine Sanders

Name of Individual

Jaoueline Caoeto

Name of Individual

Educational Coordinator. Davenport School

Title of Individual

Educational Coordinator. Midway Sheller School

Tttle of Individual

0. SUfffStudent Ratio's;

Total students provided T1 D support ̂  divided by Total T1 D staff FTE g " I to 1

RFA-2017-DC>i^7-TITLE-04
NFI North Inc.

Exhibit A-1
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Title I Programs for DCYF Exhibit A-1

Title I Pert 0, Subpert 1, Section 2 - Institution
Xiy, 2016 PageSoTZO

NFI North inc.

tnstKution Name

E. Prograin Deecrtption: (Use additional space as needed)
1) Describe the program In sufficient detail such that a teacher implementing this project

artd/or parents/guardians or persons visiting would know what to expect
The Davenport School Is a community t>a$ed accredited special education high risk residential school
located In Jefferson, NH. The Davenp^ School serves female students ranging from 11 to 18 years of
age. Each student has a unique set of circumstances which brought her to the school. These include
truancy, boundary issues, disobedience toward authority figures. Mxual or physical abuse, simple
assault sutistafKe abuse, etc. Residents attend an orvsite educational program. This program is staffed
by an Educational Coordinator, two certified teachers and two Teacher Aides. The educational
component focuses on the students' strengths and Interdisciplinary work. Instruction is individualized,
hands-on and strives to motivate and engage each student acoirding to her learning style. In addition to
the academics, the educattonai program uses a variety of cHnicat and behavioral management techniques
to assist each student to focus on her social, emoltonal or personal Issues.

The Midway Shelter School is a component of a fifteen bed residential program that annually serves
approximately two hundred court ordered delinquent and/or CHINS adolescent co-ed youth.aged 11 to
17. The.program is short term with a length of stay of up to sixty days. The purpose of Midway Shelter
program Is to provide a crisis stabilizing environment induding location services In order for youth to
transition' onto a path of success. The program is highly structured and provides a staff secure
environment The educationai program utilizes individualized instruction for mathematics, reading and
writing. Classes are small and Integrate a hands on learning approach. Other areas of instruction, l.e.
science, social studies, etc. are designed to help Improve ctassroom social skills. The educational
program adapts its curricula to the needs of the students, and communication with the serxjing school
district is key in being able to quickly Iranskion the student into the program and, at the end of their stay,
transition them to their next school or return to their sending school.

2) Descritfe function of major personnel such as home^hod coordinators. (Attached job
descriptions are apprsoEafed!)

Both the Davenport School and the Midway Shelter School are staffed slmilarty. Each school consist of
an Educational Coordinator. Special Ed. Te4acher8. Teachers, and Teacher Aides. The Education
Coordinator (EC) is responsible for ensuring that the schools are adherirtg to the requirements of the
DOE. ensuring that the school is delivering appropriate educational services, and overseeing the
qualifications and professional development of all educationai staff.

The Educational Coordinator is responsible for using initial assessment results to develop an education
program for each student In addition, the EC Is responsible for obtaining the educattonai backgroimd of
the student from the sending school. Oftentimes, at-risk youth have been placed in multiple facQifes so
that building a complete education profile of the student and communicating that to sendtog schools is
necessary. The EC Is also responsible for coordinating the continuation of each student's education
program wttlch includes ensuring pendl-and-paper work Is completed and sent back to the sending
school, togins and psMwords are used for web-based Instruction (that more sending schools are utilizing
to keep education programs flowing), if the student's background Includes an Individual Education Plan
(lEP), the EC schedules a ten day placement meeting and that educational plans for coded students are
being foliowed and progress is being measured and tracked in an appropriate manner. Finally, the
Educational Coordinator is responsible for maintaining educational records, and sending transcrtots to
receiving schools.

The Special Educational Teacher Is responsible for Implementing the special education services for
coded students. It is also their responsibility to communkate with the Teacher and Aides the spedtics of
each plan. This er^ures all modifications and accommodations are being followed as wen as ongoing
assessment and progress monitoring takes place.

RFA-2017-DCYF-07-TITLE-04 Exhibit A-1 Contractor Initials

NFI North Inc. 5 of 10 Date



Title I Programs for DCYF Exhibit A-1
Tide t Psft D, Subpart 1. Section 2 - Institution

July. 2016 Page 6 Of 20

The Teacher, along with (he Special Education Teacher, is responsible for delivery of course subject
areas which include planning curriculum, developing standards-based lesson plans and utilizing
instructionai materials that meet individual needs of students. In addition, teacher assess and trade
academic and sodal/emotional/behaviora! process for each student

The Teacher's Aides (TA's) are responsible for assisting the Special Education Teacher and the Teacher
with providing tutoring to students who need extra assistance in areas of great need espedally
mathematics, reading and writing. In addition, TA's serve as educattonal counselors and mentors with the
purpose of helping students Improve their relationships with teachers and peers to aid In using prosodal
skills.

Each school access information from the treatment team. The Clinician administers assessments that
play a role in the development of the goals for each student's education program including the foUowtng;
risk/crisis, behavioral, social skills, vocational, and comprehensive assessments. Each student devebps a
crisis plan that staff use to counsel students In setf-avrareness and self-regulation to promote positive
decisbn-makir^. Clinical Case Managers maintain contact with the students' parents/guardlaris on a
weekly basis. As part of the 'Treatment Team*, their input Is used collaboratively with that of the
educ^n team as a liaison to home/school/communlty resources. For those parents wishing additional
information, the Education Coordinator will contact the family to provide a more detailed assessment of
the student's progress. The Treatment Team may also have valuable Input for transitions back to the
serbing school distrbt

3) Describe any eddHional services, beyond Instnjction, for chUdren end youth provided with
these funds such as career counseiing, etc..

Educational staff may be involved In Implementing individualized behavbr management programs that
target specific inappropriate classroom and soda) behaviors. The Educatbn Coordinator and Teachers
devebp strategies end monitoring techniques while the Teacher Aides are resportsibte for part of the
implementation and documentatbn. The Teacher Aide also provides monitoring and supportive
counseling to those students that are unable or unwHIing to remain in the classroom in order to devebp
strategies to learn to cope with stress In socially appropriate ways and to devebp strength to persist In
the face of challenges.

All students participate In vocatbnaUlndependent Bving assessment, goal setting and Instruction.
Assessments used may include the Harrington-O'Shea Career Oedsbn Making System (Level 2). the
Vocational Preference Inventory (VPt). or the Brigance Transition Skills Inventory to assist th^ in
selecting a possible career path.

Students Involved with the Juvenile Justice system may have additional counseling to acforess the
cau$e(8) of that involvement. Teacher Abes, treatment staff, and the designated Truancy Officer for each
school may en be involved In addressing truancy Issues including family work to promote perental
involvement.

Students also partldpale in substance abuse awareness programming designed to encourage reflection
and goal setting as well as identlficatbn of support systems upon a student's return to ih^ in their
community.

F. Transition,Services:
I) Identify (by dollar amount) the financial reserves (must be between 15-30 percent of

aOocated funds) which wSl be used to provide transitional education services tor neglected or
delinquent chlldmn and youth. It la required to aet-aalde a minimum of 1S% and a
maximum of 30% feach orooram veari of your dotlara for this ouroose.

An estimated S44,23S which te 15% of ̂  THb 1 funds requested wOt be used b provide trsnsitbnal
services for neglected or delinquent chiWren and youth in the following ways: mentoring for re-

RFA-2017-DCYF-07-TITLE-04 Exhibit A-1 Contractor Initials
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engagement and positive participation leading to successful experience of school; strength and interest
assessments to inform school/career/job goal seUing and planning for post'secondary career or college
experiefKe; teaching sodal and behavioral skills, teaching personal finance and Independent living skills;
tutoring; and high school equivalency pre^sessment guidance.

2) Oescnbe how the above reserved funds wot be used for tmnsHional educetionai services
(i.e. to re^enfer school success/uf/y or preparation for employment).

The Teacher Aides WO! provide tutoring to those students that wiO transition back to their sending school
by helping those complete assignments and providing academic support Aides also provide individual
support In the classroom tor students struggling especl^ly with mati^matics, reading and writing. Aides
provide observations to the teachers about student progress and performance. In order to develop
positive leaning skills, the Aides, along with aU educational staff, wiB provide supportive counseling within
the normative learning community model. In addition, stu^nts through the Normative Learning
Community supporting growth in self^awareness and setf^regutation. Staff model, teach, and encourage
empathy and consideration tor others, as well as helping students learn atxxit how their behavior impacts
others and how to use dedsion-maklng in a positive, prosocial way.

The Aides may also work with youth that avoid or do not go to school In order to encourage them to
understand the reasons vriiy (hey don't go to school. The Aides assist to~develop strategies and
resources for support at school so that students can feel positive about resuming their education. In
addition, the education staff work with parents and guardians to help them identify supports and
resources within the school system In order to prevent avoidance or absenteeism from re-occurring.

NFI North's service deGvery is 'youth driven, family guided" and includes farruly activities, parent
meetings, and questionnaires. Our primary goal Is to engage the parents more with their child's
education so that they can support educattonai accomplishments as a farnlly.

Each family and student receives a family/student handbook, outlining school policies and procedures,
course work and educational expectations. Family meetings are held once a month by the Cfkiica! Case
Manager (COM), education progress is part of this discussion. Meeting topics may also Include transition
to the sending school, vocational interest and posstoly employment Interests.

As part of our transition services, we found that sometimes the parents are overwhelmed In getting their
child back Into a normal family routine and back into the public school. We have staff that supports the
student in the sending school (or 2-3 days. Some services will Include picking classes, choosing
afterschool activities, meetir>g teachers, facilitating completion of paperwork and providing a family liaison
tor questions and answers.

RFA-2017-DCYF-07-TITLE-04 Exhibit A-1 Contractor Initials^V^^^
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6. Professional Develcpinent:

1) List the major NEEDS of the TWe I staff and Institution staff relating to the objectives of
the Title 1 project that can be met by In-service training programs.

NFI North, Inc. (NFI) programs provide a weicoming and supportive environment that
engages students in a positive way. A positive culture Is consciously supported by program
personnel and strategically by the education staff, In order to reduce negative norms by which
many students have lived. Values that determine the positive norms of programs within NFt
network Include respect, responsibility, acceptance, accountability and caring. Members are
recognized and rewarded for their contributions to the community. The combined result of all
these norms is the development of a safe, caring community In which members are wflltng
and able to help each other and be productive community members. This beaks the cycle of
rejection and failure as wen as creates a heightened sense of self-worth.

The Teacher Aides wiD need to follow the lesson plan and leach math, language arts, socials
studies and science to a wide variety of grade levels both Individuafty and in smaO group
settings. Teacher and Teacher Aides win need to develop a variety of creative approaches to
engage learning resistant students.

2) Describe all staff development activfties to be funded by thb grant PD activities for
2016-2017 only. Activities wiU be updated each year with the budget sumrriafy. (How
many hours of training, when, for whom, and wtiat topics wfll be covered?) Include a
timeline.

The Education Coordinator wHl provide the Inltldl orientation and bi-weekly supervisions
thereafter. In addition, the Teachers and Teacher Aides will attend weekly educational staff
meetings and focus primarily on "best practices in the dassroomV Trainings on altemattw
assessments, paraprofessional/leacher collaboration, technology in the ctassroom and
incorporating an experiential component to students' programs are conducted. Lessori

Hours of

Training -
40hrs./vear

When Form Whom What Topics TkneDne

4 On-line Alt Educational Staff Technology School year

8

Various

as part
of staff

meetino

All Education Staff hiWEA Training School year

4

Vahous

as part
of staff

meetino

AO Education Staff Plato Training All year

8

■Offered
four

times a
year

AD Education Staff SAFE
Alternatives for

Everyone

Schoot year

6
Offered

four
times a

year

All Education Staff Engagement and
invofvement

School year

RFA-2017-DCYF-07-TITLE-04
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Hours of

Training
40 hrs./year

When Form Whom What Topics Timeline

6

Offered

four

times a

year

All Education Staff Emergency
Management

TralnlnQ

School year

6

Offered

four

times a

year

All Educatbn Staff Depression and
Suicide

School year

6

Offered

four

times a

year

All Education Staff Group Process School year

6

Offered

four

times a

year

All Education Staff Professional

Boundaries

School year

6

Offered

four

times a

year.

All Education Staff Child Abuse

Poficy and
Procedures

School year

6

Offered

two

times a

year

All Education Staff First Ald/CPR Schbclyear

6

Meets

once a

month

AH Education Staff Integrating the
Common Core

Into Curriculum

School year

6

Meets

once a

month

All Education Staff Improving
Student Learning
and Success

School year

H. Coordlnation;

Describe how the program^ wBl be coofxHnated with other eppropriate State afld FePeral
programs, such as Vocational Education. Special Education, Work Force Investrhent Act and
local dropout prevention programs. If applicable grade levels, describe how the institution will
endeavor to coordinete with local businesses for training and mentoring opportunities for
participating youth.
NPI North. Inc. works with sending school districts to provide vocational opportunities for
students. In coDaboration with the sending districts, we match services that the comtxned
educational team deems appropriate as listed above.

Each school provides a Vocationai Education curriculum to further college and career readiness
.  .. skills. Groups of students are. taken out Into the community to volunteer their services to local

orgarUzation. such as Toys for Tots. In addition, Job shading opportunities are provided to
students to explore different vocations.

RFA-2017-DCYF-07-TITLE-04
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Educationai staff work with students who are seen as 'at^risk' for dropping out Students are
provided resources irKtuding adult education programs such as, Job Corps and Project Second
Start As part of our educational program we have an approved GEO/Tutoring program for
students who may need this type of transition service.

The Education Coordinator write weeidy progress reports for each student that are sent to
probation offices and may be made available to schools or parents/guardians when requested.

NFI North Education Services work with other collaterals such as; social workers, therapist,
guardian ad litems, and any other identrfiad entity as Identified as part to the case.

RFA-2017-DCYF-07-TITLE-04
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New Hampshire Department of Health and Human Services
Title I Programs for the Division for Children, Youth and Families (DCYF)

Exhibit B

Method and Conditions Precedent to Payment

1. Funding for this Contract is subject to Department access to supporting funding for
this project, which is dependent upon meeting the funding requirements listed in the
Catalog of Federal Domestic Assistance (CFDA) # 84.010, Title 1 Part D Suboart 1
ESA. . r ,

2. The State shall pay the Contractor an amount not to exceed the Grant Limitation,
specified in block 1.8 of the Grant Agreement General Provisions, for the services
provided by the Contractor pursuant to Exhibit A, Scope of Services and Exhibit A-1,
Title I application.

3. The Contractor shall use and apply all contract funds for authorized costs to provide
services in Exhibit A. Scope of Services and Exhibit A-1, Title 1 application, in
accordance with the budgets in Exhibit B-1. Exhibit B-2. and Exhibit B-3.

4. Payment for services provided in accordance with Exhibit A. Scope of Services and
Exhibit A-1, Titlel applications, shall be made as follows:

4.1. Payments shall be made on cost reimbursement basis only, for actual
incurred costs, expenses, and fees.

4.2. Allowable costs, expenses and fees are those included in Exhibit 8-1, Exhibit
B-2, and Exhibit B-3.

5. The Contractor will submit monthly invoices using invoice forms provided by the
Department, by the tenth working day of each month, which identifies and requests
reimbursement for authorized expenses incurred in the prior month.

6. The Department invoice must be completed and signed by the Contractor, or an
authorized representative, in order to initiate payment.

7. The State shall make payment to the Contractor within thirty (30) days of receipt of
each invoice for Contractor services provided pursuant to this Agreement.

8. The Contractor shall submit supporting documentation that support evidence of
actual expenditures, in accordance with Exhibit B-1, Exhibit B-2, and Exhibit B-3.

9. The completed invoice must be submitted to:

DCYF Fiscal Administrator

Department of Health and Human Services
129 Pleasant Street
Concord, NH 03301

10. Notwithstanding anything to the contrary herein, the Contactor agrees that payment
under this Agreement may be withheld, in whole or in part, in the event of
noncompliance with any Federal or State law, rule or regulation applicable to the
services provided, or if the said services have not been satisfactorily completed In
accordance with the terms and conditions of this Agreement.

RFA-20l7.pCYF-07-TITLE-04 Page 1 of 1 Contr.ctor IniUah
NFI North, ItK.



NFI North, Inc. Exhibit B-1

DCYF Title I Program
2017 Summer School

(SFY18) Budget

Line Item Amount

Salaries $16,786
Contracted Services - NH Council of the $12,000
Arts; Artist In Residence

Professional Development Activities $1,800
Travel $2,000
Supplies $2,000
Other (Administration) $2,000

Total $36,586

RFA-2017-DCYF-07-TITLE'04
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NFI North, Inc. Exhibit B-2

DCYF Title I Program
2017-2018 School Year

(SFY1B) Budget

line Item Amount

Salaries $105,130
Benefits $28,385
Contracted Services Consultants for

Integrating/Developing Common Core

Curriculum and NH Council of the Arts;
Artist in Residence

$7,460

Professional Development Activities $840
Travel $150

Supplies $5,365
Books $2,500
Equipment $18,460
Other (Administration) $9,200

Total $177,490

RFA-2017.DCYF-07-TITLE-04
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NFI North, Inc. Exhibit B-3

DCYF Title I Program
2018 Summer School

(SFY19) Budget

Line Item Amount

Salaries $21,005
Benefits $5,672
Contracted Services NH Council of the $4,960
Arts; Artist in Residence

Travel $250
Supplies $3,950
Other (Administration) $1,800

Total $37,637

RFA-2017-DCYF-07-TITLE-04
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New Hampshire Department of Health and Human Services

Exhibit C

SPECIAL PROVISIONS

Contractors Obltgations: The Contractor covenants and agrees that all funds received by the Contractor
under the Contract shall be used only as payment to the Contractor for services provided to eligible
individuals and. in the furtherance of the aforesaid covenants, the Contractor hereby covenants and
agrees as follows;

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility
of individuals such eligibility determination shall be made in accordance with applicable federal and
state laws, regulations, orders, guidelines, policies and procedures.

2. Time and Manr>er of Determination: Eligibility determinations shall be made on forms provided by
the Department for that purpose and shall be made and remade at such times as are prescribed by
the Department.

3.. Documentation: In addition to the determination forms required by the Department, the Contractor
shall maintain a data file on each recipient of services hereunder. which file shall include aD
information necessary to support an eligibility determination and such other information as the
Department requests. The Contractor shall furnish the Department with all forms and documentation
regarding eligibility determinations that the Department may request or require.

4. Fair Hearirigs: The Contractor understands that all applicants for services hereunder. as well as
individuals declared ineligible have a right to a fair hearing regarding that determination. The
Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out
an application form and that each applicant or re-applicant shall be Informed of his/her right to a fair
hearing in accordance with Department regulations.

5. Gratuities or Kickbacks: The Contractor agrees that It is a breach of this Contract to accept or
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or
the State In order to influence the performance of the Scope of Wor1< detailed In Exhibit A.of this
Contract. The State may terminate this Contract and any sub-contract or sub-agreement if it is
determined that payments, gratuities or offers of employment of any kind >were offered or received by
any ofRdals, officers, employees or agents of the Contractor or Sub-Contractor.

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any
other document, contract or understanding, it is expressly understood and agreed by the parties
hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for
any purpose or for any services provided to any individual prior to the Effective Dale of the Contract
arid no payments shall be made for expenses incurred by the Contractor for any services provided
prior to the date on which the individual applies for services or (except as otherwise provided by the
federal regulations) prior to a determination that the individual is eligible for such services.

7. Conditions of Purchase: Notvi/ithstanding anything to the contrary contained in the Contract, nothing
herein contained shall be deemed to obligate or require the Department to purchase services
hereunder at a rate which reimburses the Contractor In excess of the Contractors costs, at a rate
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a
rate'which exceeds the rate charged by the Contractor to ineligible individuals or other third party
funders for such service. If at any time during the term of this Contract or after receipt of the Final
Expenditure Report hereunder. the Department shall determine that the Contractor has used
payments hereunder to reimburse items of expense other than such costs, or has received payment
in excess of such costs or in excess of such rates charged by the Contractor to ineligible individuals
or other third party funders. the Department may elect to:
7.1. Renegotiate the rates for payment hereunder. in which event new rates shall be established;
7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement In

excess of costs;
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New Hampshire Department of Health and Human Services

Exhibit C

7.3. Demand repayment of the excess payment by the Contractor in which event failure to make
such repayment shall constitute an Event of Default hereunder. When the Contractor is
permitted to determine the eligibility of individuals for services, the Contractor agrees to
reimburse the Department for all funds paid by the Department to the Contractor for services
provided to any individual who is found by the Department to be ineligible for such services at
any time during the period of retention of records established herein.

RECORDS: MAINTENANCE. RETENTION. AUDIT. DISCLOSURE AND CONFIDENTIALITY:

8. Maintenance of Records; In addition to the eligibility records specified above, the Contractor
covenants and agrees to maintain the followng records during the Contract Period;
8.1. Fiscal Records; books, records, documents and other data evidencing and reflecting all costs

'  and other expenses incurred by the Contractor in the performance of the Contract, and all
income received or collected by the Contractor during the Contract Period, said records to be
maintained in accordance with accounting procedures and practices which sufficiently and
properly reflect all such costs and expenses, and which are acceptable to the Department, and
to include, without limitation, all ledgers, books, records, and original evidence of costs such as
purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of
in-kind contributions, labor time cards, payrolls, and other records requested or required by the
Department.

8.2. Statistical Records: Statistical, enrollment, attendance or visit records for each recipient of
services during the Contract Period, which records shall include all records of application and
eligibility (including all forms required to determine eligibility for each such recipient), records
regarding the provision of services and all invoices submitted to the Department to obtain
payment for such services.

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the
Contractor shall retain medical records on each patient/recipient of senrtces.

9. Audit; Contractor shall submit an annual audit to the Department within 60 days after the close of the
agency, fiscal year. It is recommended that the report be prepared In accordance with the provision of.
Office of Management and Budget Circular A-133, "Audits of States, Local Governments, and Non
Profit Organizations" and the provisions of Standards for Audit of Governmental Organizations.
Programs. Activities and Functions, Issued by the US General Accounting Office (GAO standards) as
they pertain to financial compliance audits.
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder. the

Department, the United States Department of Health arxl Human Services, and any of their
designated representatives shall have access to all reports and records maintained pursuant to

-  the Contract for purposes of audit, examination, exceipts and transcripts.
9.2. Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, it is

understood and agreed by the Contractor that the Contractor shall be held liable for any state
or federal audit exceptions and shall return to the Department, all payments made under the
Contract to which exception has been taken or which have been disallowed because of such an
exception.

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected
in connection with the performance of the sen/ices and the Contract shall be confidential and shall not
be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of
the Department regarding the use and disclosure of such information, disclosure may be made to
public officials requiring such information in connection with their official duties and for purposes
directly connected to the administration of the services and the Contract; and provided further, that
the use or disclosure by any party of any information conceming a recipient for any purpose not
directly connected with the administration of the Department or the Contractor's responsibilities with
respect to purchased services hereunder is prohibited except on written consent of the recipient, his
attorney or guardian.
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New Hampshire Department of Health and Human Services
Exhibit C

Notwithstanding anything to the contrary contained herein the covenants and conditions contained in
the Paragraph shall survive the termination of the Contract for any reason whatsoever.

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following
times if requested by the Department.
11.1. Interim Financial Reports: Written interim financial reports containing a detailed description of

all costs and non-allowable expenses incurred by the Contractor to the date of the report and
coritaining such other information as shall be deemed satisfactory by the Department to
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form
designated by the Department or deemed satisfactory by the Department.

11.2. Final Report: A final report shall be submitted within thir^ (30) days after the end of the term
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall
contain a summary statement of progress toward goals and objectives stated in the Proposal
and other information required by the Department.

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the
maximum number of units provided for in the Contract and upon payment of the price limitation
hereunder. the Contract and all the obligations of the parties hereunder (except such obligations as,
by the terms of the Contract are to be performed after the end of the term of this Contract and/or
survive the termination of the Contract) shall terminate, provided however, that if. upon review of the
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such
expenses as are disallowed or to recover such sums from the Contractor.

13. Credits: All documents, notices, press releases, research reports and other materials prepared
during or resulting from the performance of the senrices of the Contract shall include the following
statement:

13.1. The preparation of this (report, document etc.) was financed under a Contract with the State
of New Hampshire. Department of Health and Human Senrices. with funds provided in part
by the Stale of New Hampshire and/or such other funding sources as were available or
required, e.g., the United States Department of Health and Human Services.

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or
purchased under the contract shall have prior approval from DHHS before printing, production,
distribution or use. The DHHS will retain copyright ownership for any and all original materials
produced, including, but not limited to, brochures, resource directories, protocols or guidelines.

. posters, or reports. Contractor shall not reproduce any materials produced under the contract without
prior written approval from DHHS.

15. Operation of Facliitles: Compliance with Laws and Regulations: In the operation of any facilities
for providing services, the Contractor shall comply with all laws, orders and regulations of federal,
state, county and municipal authorities and with any direction of any PubDc Officer or officers
pursuant to laws which shall impose an order or duty upon the contractor with respect to the
operation of the facility or the provision of the services at such facility. If any governmental license or
permit shall be required for the operation of the said focility or the p^ormance of the said services,
the Contractor will procure said license or permit, and will at all times comply with the terms and
conditions of each such license or permit. In connection with the foregoing requirements, the
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall
comply with alt rules, orders, regulations, and requirements of the State Office of the Fire Marshal and
the local fire protection agency, and shall be in conformance with local building and zoning codes, by-
lavirs and regulations.

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment
Opportunity Plan (EEOP) to the Office for Civil Rights. Office of Justice Prograims (OCR), if it has
received a single award of $500,000 or more. If the recipient receives $25,000 or more an^as 50 or
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New Hampshire Department of Health and Human Services
Exhibit C

more employees, it will maintain a current EEOP on file and submit an EEOP Certification Form to the
OCR. certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees
with fewer than 60 employees, regardless of the amount of the award, the recipient will provide an
EEOP Certtficatlon Form to the OCR certifying it is not required to submit or maintain an EEOP. Non
profit organizations, Indian Tribes, and medical and educational institutions are exempt from the
EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption.
EEOP Certification Forms are available,at: http://www.ojp.usdoj/about/ocr/pdfs/cert.pdf.

17. Umitod English Proficiency (LEP): As clarified by Executive Order 13166. Improving Access to
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin
discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Tide VI of the Civil
Rights Act of 1954. Contractors must take reasonable steps to ensure that LEP persons have
meaningful access to its programs.

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protections: The
following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48
CFR 2.101 (currently, $150,000)

Contractor Employee Whistleblower Rghts and Requirement To Inform Employees of
Whistleblower Rights (SEP 2013)

(a) This contract and employees working on this contract will be subject to the whistleblower rights
and remedies in the pilot program on Contractor employee whistleblower protections established at
41 U.S.C. 4712 by section 828 of the Nadonal Defense Authorization Act for Fiscal Year 2013 fPub L
112-239) and FAR 3.908.

(b) The Contractor shall inform Its employees in writing, in the predominant language of the workforce
•of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section
3.908 of the Federal Acquisition Regulation.

(c) The Contractor shall insert the substance of this clause, including this paragraph (c), in ail
subcontracts over the simplified acquisition threshold.

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with
greater expertise to perform certain health care services or functions for efficiency or convenience,
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated
function(s). This is accomplished through a svritten agreement that specifies activities and reporting
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions If
the subcontractor's performance is rwt adequate. Sut)contractors are subject to the same contractual
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliarKe
with those conditions.
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following:
19.1. Evaluate the prospective subcontractor's ability to perform the activities before delegating

the function

19.2. Have a written agreement with the subcontractor that specifies activities and reporting
responsibilities and how sanctions/revocation will be managed if the subcontractor's
performance is not adequate

19.3. Monitor the subcontractor's performance on an ongoing t^asis
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Exhibit C

19.4. Provide to OHHS an annual schedule Identifying all subcontractors, delegated functions and
responsibilities, and when the subcontractor's performance will be reviewed

19.5. DHHS shall, at its discretion, review and approve all subcontracts.

If the Contractor identifies dendencies or areas for improvement are Identified, the Contractor shall
take corrective action.

DEFINiTIONS

As used in the Contract, the following terms shall have the following meanings:

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be
allowable and reimbursable in accordance with cost and accounting principles established In accordance
with state and federal laws, regulations, rules and orders.

DEPARTMENT: NH Department of Health and Human Services.

FirWNCJAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which Is
entitled "Financial Management Guidelines" and which contains the regulations governing the financial
activities of contractor agenda's which have contracted with the State of NH to receive funds.

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms
required by the Department and containing a description of the Services to be provided to eligible
individuals by the Contractor In accordance with the terms and conditions of the Contract and setting forth
the total cost and sources of revenue for each service to be provided under the Contract.

UNIT; For each service that the Contractor is to provide to eligible individuals hereunder, shall mean that
period of time or that specified activity determined by the Department and specified in Exhibit B of the
Contract.

FEDERAL/STATE LAW: Wherever federal or, state laws, regulations, rules, orders, and policies, etc. are
referred to In the Contract, the said reference shall.be deemed to mean all such laws, regulations, etc as
they may be amended or revised from the time to time.

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire
Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of implementing State of NH and
federal regulations promulgated thereunder.

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this
Contract wilt not supplant any existing federal funds available for these services.

ExhIM C - Specia] Provisions Cootractof Inltiaia
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New Hampshire Department of Health and Human Services

Exhibit C-1

REVISIONS TO GENERAL PROVISiONS

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement, is replaced as
follows;

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the contrary, all obligations of the State hereunder,
including without limitation, the continuance of payments, in whole or in part, under this Agreement are
contingent upon continued appropriation or availability of funds, including, any subsequent changes to the
appropriation or availability of funds affected by any state or federal legislative or executive action that
reduces: eliminates, or otherwise modifies the appropriation or availability of funding for this Agreement
and the Scope of Services provided in Exhibit A, Scope of Services, In whole or in part. In no event shall
the State be liable for any payments hereunder In excess of appropriated or available "funds. In the event
of a reduction, termination, or modification of appropriated or available funds, the State shall have the
right to withhold payment until such funds become available, if ever. The State shall have the right to
reduce, terminate, or modify services under this Agreement immediately upon giving the Contractor
notice of such reduction, termination or modification. The State shall not be required to transfer funds
from any other source or account Into the Account(s) identified in block 1.6 of the General Provisions,
Account Number, or any other account, in the event ̂ nds are reduced or unavailable.

2. Subparagraph 10 of the General Provisions of this contract. Termination, is amended by adding the following
language;
10.1 The Slate may terminate the Agreement at any time for any reason, at the sole discretion of the State.

30 days after giving the Contractor written notice that the State is exercising Its option to terminate the
Agreement.

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early termination,
develop arid submit to the State a Transition Plan for services under the Agreement. Including but not
limited to. identifying the present and future needs of clients receiving services under the Agreement
and establishes a process to meet those needs.

10.3 The Contractor shall fufly cooperate with the State and shall promptly, provide detailed information to
support the Transition Plan Including, but not limited to. any information or data requested by the State
related to the termination of the Agreement and Transition Plan and shall provide ongoing
communication and revisions of the Transition Plan to the State as requested.

10.4 In the event that services under the Agreement, including but not limited to clients receiving services
under the Agrwment are transltioned to having services delivered by another entity Including
contracted providers or the State, the Contractor shall provide a process for uninterrupted delivery of
services In the Transition Plan.

10.5 The Contractor shall establish a method of notifying clients and other affected individuals about the
transition. The Contractor shall include the proposed communications in its Transition Plan submitted
to the State as described above.

3. Extension:

The Department reserves the right to renew the Contract for up to two (2) additional years, subject to the
continued availability of funds, satisfactory performance of services and approval by the Governor and
Executive Council.

Exhibit C-1 - Revisions to General Provisions Contractor Initials
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New Hampshire Department of Health and Human Services

Exhibit D

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 {Pub. L. 100-690. Title V, Subtitle D; 41
U.S.C. 701 et seq.). and further agrees to have the Contractor's representative, as identified in Sections
1.11 and 1.12 of the General Provisions execute the following Certification:

ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES • CONTRACTORS
US DEPARTMENT OF, EDUCATION • CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690. Title V. SubtiUeD;41 U.S.C. 701 etseq.). The January 31
1989 regulations were amended and published as Part II of the May 25. 1990 Federal Register (pages
21681-21691). and require certification by grantees (and by inference, sub-grantees and sub
contractors). piferto award, that they will maintain a drug-free workplace. Section 3017.630(c) of the
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate-set out below Is a
material representation of fact upon which reliance is placed when the agency awards the grant. False
certification or violation of the certification shall be grounds for suspension of payments, suspension or
termination of grants, or government wide suspension or debarment. Contractors using this form should
send it to:

Commissioner
NH Department of Health and Human Services
129 Pleasant Street,

. Concord. NH 03301-6505

1. The grantee^ certifies that it will or will continue to provide a drug-free vrorkplace by:
1.1. Publishing a statement notifying employees that the ur^lawful manufacture, distribution,

dispensing, possession or use of a controlled substance is prohibited in the grantee's
workplace and specifying the actions that will be taken against employees for violation of such
prohibition; ^

1.2. Establishing an ongoing drug-free awareness program to inform employees about
1.2.1. The dangers of drug abuse in the workplace;
1.2.2. The grantee's policy of maintaining a drug-free workplace;
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs: and
1.2.4. The penalties that may be imposed upon employees for drug abuse violations

occurring in the vrorkplace;
1.3. Making it a requirement that each employee to be engaged in the performance of the grant be

given a copy of the statement required by paragraph (a);
1.4. Notifying the employee In the statement required by paragraph (a) that, as a condition of

employment under the grant, the employee will
1.4.1. Abide by the terms of the statement; and
1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug

statute occurring in the workplace no later than five calendar days after such
conviction;

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant

whose grant activity the convicted employee was working, unless the, Federal agency

Exhibil D-Certtfic8tion reganJing Onig FrM Contractor Wtials
WorKplaca Requirements
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Exhibit D

has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant;

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph 1.4.2, with respect to any employee who Is so convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and including

termination, consistent with the requirements of the Rehabilitation Act of 1973. as
amended; or

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal. State, or local health,
law enforcement, or other appropriate agency;

1.7. Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6.

2. The grantee may insert in the space provided t>elow the 8ite(s) for the performance of work done In
connection with the specific grant.

Place of Performance (street address, city, county, state, zip code) (list each location)

Check □ If there are workplaces on file that are not Identified here.

Contractor Name;

Datrf / Namd\

Exhibit D - Certtflcsllon regarding Drug Free Contractor Initials
Workplace Requirements
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New Hampshire Department of Health and Human Services

Exhibit E

CERTIFICATION REGARDING LOBBYING

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11
and 1.12 of the General Provisions execute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicate applicable program covered):
•Temporary Assistance to Needy Families under Title IV-A
•Child Support Enforcement Program under Title IV-D
•Social Services Block Grant Program under Title XX
•Medicaid Program under Title XIX
'Community Sen/ices Block Grant under Title VI
'Child Care Development Block Grant under Title IV

The undersigned certifies, to the best of his or her knowledge and belief, that;

1. No Federal appropriated funds have been paid or v^ll be paid by or on behalf of the undersigned, to
any persor^for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connexion with the awarding of any Federal contract, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by sped'fic mention
sub-grantee or sub-contractor).

- 2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to
Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-l.)

3. The undersigned shall require that the language of this certification be included in the award '
document for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants,
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

Contractor Name:

'A
Date Name:

Title:

Exhibit E - Certification Regarding Lobbying Contractor Initlats
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New Hampshire Department of Health and Human Services

Exhibit F

CERTIFICATION REGARDING DEBARMENT. SUSPENSION
AND OTHER RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President. Executive Order 12549 and 45 CFR Part 76 regarding Debarment.
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification;

INSTRUCTIONS FOR CERTIFICATION
1. By signing and submitting this proposal (contract), the prospective primary participant Is providing the

certification set out below.

2. The Inability of a person to provide the certification required below will not necessarily result in denial
of participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation win be
considered in connection with the NH Department of Health and Human Services' (DHHS)
determination whether to enter into this transaction. However, failure of the prospective primary
participant to furnish a certification or an explanation shall disqualify such person from participation in
this transaction. ■

3. The certification in this clause is a material representation of fact upon which reliance v^s placed
when DHHS determined to enter into this transaction. If it is later determined that the prospective
primary participant knowingly rendered an erroneous certification. In addition to other remedies
available to the Federal Govemment. DHHS may terminate this transaction for cause or default.

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to
whom this proposal (contract) is submitted if at any time the prospective primary participant learns
that its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

5. The terms 'covered transaction." "debarred," "suspended," "ineligible." "lower tier covered
transaction." "participant." "person." "primary covered transaction.' "principal." "proposal." and
•voluntarily excluded." as used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the
attached definitions.

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered
transaction with a person who Is debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this covered transaction, unless authorized by DHHS.

7. The prospective primary participant further agrees by submitting this proposal that It will Include the
clause titled "Certification Regarding Debarment. Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions." provided by DHHS, without modification. In all lower tier covered
transactions and In all solicitations for lower tier covered transactions.

8. A participant In a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it Is not debarred, suspended, ineligible, or involuntarily excluded
from the covered transaction, unless It knows that the certification is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of Its principals. Each
participant may. but is not required to. check the Nonprocurement List (of excluded parties).

9. Nothing contained In the foregoing shall be construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and

ExbiDit F - Certification RegardiOfl DeBarmenl, Suspension Contractor InWats
And Other Responsibility Matters / /

cu®MHsni07o Page 1012 ^ Data



New Hampshire Department of Health and Human Services

Exhibit F

information of a participant is not required to exceed that which is nqrmaiiy possessed by a prudent
person in the ordinary course of business deailngs.

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal government. DHHS may terminate this transaction
for cause or default.

PRIMARY COVERED TRANSACTIONS
11. The prospective primary participant certifies to the best of its knowledge and belief, that it and its

principals:
11.1. are not presently debarred, suspended, proposed for debarinent. declared ineligible, or

voluntarily excluded from covered transactions by any Federal department or agency;
11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had

a civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local)
transaction or a contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property;

11.3. are rrat presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (l)(b)
of this certification; and

11.4. have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or default.

12. Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal (contract).

LOWER TIER COVERED TRANSACTIONS
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as

defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that It and its principals:
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or

voluntarily excluded from participation in this transaction by any federal department or agency.
13.2. where the prospective lower tier participant is unable to certify to any of the above, such

prospective participant shall attach an explanation to this proposal (contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will
include this'clause entitled "Certification Regarding Debarment, Suspension, Inellgibillty, and
Voluntary Exclusion - Lower Tier Covered Transactions," without modification in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

Contractor Name:

Date4^4^ ^n  ( NiSiA ^ —
Title: ^ ^

OCe-CovTI v/t P'
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New Hampshire Department of Health and Human Services

Exhibit G

CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO
FEDERAL NONDISCRIMINATION. EQUAL TREATMENT OF FAITH^ASED ORGANIZATIONS AMn

WHISTLEBLOWER PROTECTIONS

The Contractor Identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the followino
certification:

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable
federal nondiscrimination requirements, which may include:

• the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) wt^lch prohibits
recipients of federal funding under this statute from discriminating, either in employment practices or in
the delivery of service's or benefits, on the basis of race, color, religion, national origin, and sex. The Act
requires certain recipients to produce an Equal Employment Opportunity Plan;
- the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this
statute are prohibited from discrlrninating, either in employment practices or In the delivery of services or
benefits, on the basis of race, color, religion, national origin, and sex. The Act Includes Equal
Employment Opportunity Plan requirements;

- the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal finar>cial
assistance from discriminating on the basis of race, color, or national origin In any program or activity);
- the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial
assistance from discriminating on the basis of disability. In regard to employment and the delivery of
services or ber>efits, in any program or activity;

- the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), svhich prohibits
discriminaUon and ensures equal opportunity for persons with disabilities In employment. State and local
govemment services, public accommodations, commercial facilities, and transportation;

-the Education Amendments of 1972 (20 U.S.C. Sections 1881.1683.1685-86), which prohibits
discrimination on the basis of sex in federally assisted education programs;
-the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the
basis of age in programs or activities receiving Federal financial assistance. It does not include
employment discrimination:

pf Justice Regulations - OJJDP Grant Programs); 28 C.F.R. pt. 42
j ft Justice Regulations - Nondiscrimination; Equal Employment Opportunity Policiesand Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and' community

organizations); Executive Order No. 13559, which provide fundamental principles and policy-making
cntena for partnerships with faith-based and neighborhood organizations;

-28 C.F.R. pt. 38 (U.S. Department of Justice Regulations - Equal Treatment for Faith-Based
WhisOeblower protections 41 U.S.C. §4712 and The National Defense Authorization

Act (NDAA) for Fiscal Year 2013 (Pub. L. 112-239. enacted January 2. 2013) the Pilot Program for
Enhancement of Contract Employee Whistleblower Protections, which protects employees against
reprisal for certain whistle blowing activities in connection with federal grants and contracts.

The certificate set out below is a material representation of fact upon which reliance Is placed when the
agency awards the grant. False certification or violation of the certification shall be grounds for
suspension of payments, suspension or termination of grants, or government wide suspension or
debarment.

Exhibit G
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In the event a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to
the applicable contracting agency or division within the Department of Health and Human Services, and
to the Department of Health and Human Services Office of the Ombudsman.

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification;

I. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions
indicated above.

Contractor Name:

'kM
Dat

ft/27M4

Rtv IQQI/U
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Exhibit H

CERTIFICATION REQARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted In any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 18. if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
law does not apply to children's services provided in private residences, facilities funded solely by
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure
to comply with the provisions of the. law may result in the imposition of a civil monetary penalty of up to
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity.

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's
"representative as Identified in Section 1.11 and 1.12 of the General Provisions, to execute,the following
certification:

1. By signing and submitting this contract,, the Contractor agrees to make reasonable efforts to comply
with all applicable provisions of Public Law 103-227. Part C, known as the Pro-Children Act of 1994.

Contractor Name:

Date

L.. Da^Name

Title:

CU/OHHS/naru
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Exhibit I

HEALTH INSURANCE PORTABLITY ACT
BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to
comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and
with the Standards for Privacy and Security of Individually Identifiable Health Information. 45
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business
Asscxiate" shall mean the Contractor and subcon^actors and agents of the Contractor that
receive, use or have access to protected health information under this Agreement and "Covered
Entity' shall mean the State of New Hampshire. Department of Health and Human Services.

(1) Definitions.

a. "Breach" shall have the same meaning as the term "Breach" in section 164.402 of Title 45.
Code of Federal Regulations.

"Business Associate' has the meaning given such term in section 160.103 of Title 45. Code
of Federal Regulations.

c. "Covered Entitv' has the meaning given such term In section 160.103 of Title 45.
Code of Federal Regulations.

"Designated Record Set" shall have the same meaning as the term "designated record sef
in 45 CFR Section 164.501.

e. "Daja Aggregation" shall haye the same meaning as the term "data aggregation" In 45 CFR
Section 164.501.

'Health Care Operations" shall have the same meaning as the term "health care operations'
In 45 CFR Section 164.501.

g. 'HITECH Act" means the Health Information Technology for Economic and Clinical Health
Act, TrtleXIII, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of
2009.

h. 'HIPAA' means the Health Insurance Portability and Accountability Act of 1996, Public Law
104-191 and the Standards for Privacy and Security of Individually Identifiable Health
Information, 45 CFR Parts 160,162 and 164 and amendments thereto.

i. "Individual" shall have the same meaning as the term "individual" in 45 CFR Section 160.103
and shall include a person who qualifies as a personal representative in accordance with 45
CFR Section 164.501(g).

j. "Ppvapv Rgle" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States
Department of Health and Human Services.

"Protected Health Information" shall have the same meaning as the term "protected health
information" in .45 CFR Section 160.103, liniited to the Information created or received by
Business Associate from or on behalf of Covered Entity. v

ExhlWtl Contfactof Initials
Health Insurance PortaMity Act .
Business Associate Agreement / /
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'• Required by Law" shall have the same meaning as the term "required by law" in 45 CFR
Section 164.103.

m. "gecretarv" shall mean the Secretary of the Department of Health and Human Services or
his/her deslgnee.

n. 'Securtty f^u|e" shall mean the Security Standards for the Protection of Electronic Protected
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto.

°  Uggecured Protected Health Information" means protected health information that Is not
secured by a technology standard that renders protected health information unusable.
unreadable, or indecipherable to unauthorized individuals and is developed or endors^ by
a standards developing organization that Is accredited by the American National Standards
Instrtute.

p. Other Definitions - All terms not otherwise defined herein shall have the meaning
C.F.R. Parts 160.162 and 164, as amended from time to time, and the

HITcCH • '

Act!

(2) Business Associate Use and Disclosure of Protected Health InformaHnn

a. Business Associate shall not use, disclose, maintain or transmit Protected Health
Infoj^tion (PHI) except as reasonably necessary to provide the services outlined under
Exhibrt A of the Agreerhent. Further. Business Associate. Including but not limited to all
rts directors, officers, erhployees and agents, shall not use. disclose, maintain or transmit
PHI in any manner that would constitute a violation of the Privacy and Security Rule.

b. Business Associate may use or disclose PHI;
I. For the proper management and administration of the Business Associate;
.  As required by law, pursuant to the terms set forth in paragraph d. below; or

III. For data aggregation purposes for the health care operations of Covered
Entity.

c. To the extent Business Associate is permitted under the Agreement to disclose PHI to a
third party. Business Associate rhust obtain, prior to making any such disclosure (i)
rea^nable assurances from the third party that such PHI will be held confidentially and
used or further disclosed only as required by law or for the purpose for which it was
disclosed to the third party; and (il) an agreement from such third party to notify Business
^sociate, in accordance with the HIPAA Privacy. Security, and Breach Notification
Rules of any breaches of the confidentiality of the PHI. to the extent H has obtained
knowledge of such breach.

The Business Associate shall not, unless such disclosure Is reasonably necessary to
provide services under Exhibit A of the Agreement, disclose any PHI in response to a
^uest for disctosure on the basis that it is required by law. without first notifying
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and
to seek appropriate relief. If Covered Entity objects to such disclosure, the Busk

ContracJor Inilials.
Health Insurance Portabitlty Act
Business Associate Agreement
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Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all
remedies.

e.

(3)

a.

b.

If the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be, bound by additional restrictions over and above those uses or disclosures or security
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall abide by any additional security safeguards.

Obligations and Activities of Business Associate.

The Business Associate shall notify the Covered Entity's Privacy Officer immediately
after the Business Associate becomes aware of any use or disclosure of protected
hejslth information not provided for by the Agreement including breaches of unsecured
protected health information and/or any security incident that may have an Impact on the
protected health information of the Covered Entity.

The Business Associate shall immediately perform a risk assessment when it becomes
avvare of any of the above situations. The risk assessment shall include, but not be
limited to:

c.

d.

e.

3/2014

The nature and extent of the protected health information involved, including the
types of identifiers and the likelihood of re-idenlificatlon;
The unauthorized person used the protected health information or to whom the
disclosure was made;
Whether the protected health information was actually acquired or viewed
The extent to which the risk to the protected health information has been
mitigated.

The Business Associate shall complete the risk assessment within 48 hours of the
breach and immediately report the findings of the risk assessment in writing to the
Coyered Entity.

The Business Associate shall comply with all sections of the Privacy. Security, and
Breach Notification Rule.

Business Associate shall make available all of its internal policies and procedures, books
and records relating to the use and disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Entity to the Secretary for
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and
Security Rule.1
Business Associate shall require all of Its business associates that receive, use or have
access to PHI under the Agreement, to agree In writing to adhere to the same
restrictions and conditions on the use and disclosure of PHI contained herein, including
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity
shall be considered a direct third party beneficiary of the Contractor's business associate
agreements with Contractor's Intended business associates, who will be receiving PHI10 PHI

Exhibit I
Health Insurance Portability Act
Business Associate Agreement

Page 3 of 6

Contractor Initiab

Data



New Hampshire Department of Health and Human Services
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I  Exhibit I

pursuant to this Agreement, with rights of enforcement and Indemnification from such
business associates who shall be governed by standard Paragraph #13 of the standard
co'ntract provisions (P-37) of this Agreement for the purpose of use and disclosure of
protected health information.

I

f. Within five (5) business days of receipt of a written request from Covered Entity,
Business Associate shall make available during normal business hours at its offices all
records, books, agreements, policies and procedures relating to the use and disclosure
ofjPHI to the Covered Entity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

I

g. Within ten (10) business days of receiving a written request from Covered Entity,
Business Associate shall provide access to PHI in a Designated Record Set to the
Covered Entity, or as directed by Covered Entity, to an individual in order to meet therej^uirements under 45 CFR Section 164.524.

h. Within ten (10) business days of receiving a written request from Covered Entity for an
arnendment of PHI or a record about an individual contained in a Designated Record
Set, the Business Associate shall make such PHI available to Covered Entity for
arnendment and incorporate any such amendment to enable Covered Entity to fulfill its
obligations under 45 CFR Section 164.526.

i. Business Associate shall document such disclosures of PHI and information related to
such disclosures'as would be required for Covered Entity to respond to a request by an
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section
1M.528.

j. Within ten (10) business days of receiving a written request from Covered Entity for a
request for an accounting of disclosures of PHI. Business Associate shall make available
tOjCovered Entity such information as Covered Entity may require to fulfill its obligations
to|provide an accounting of disclosures with respect to PHI in accordance with 45 CFR
Section 164.520.

k. In [the event any individual requests access to, amendment of. or accounting of PHI
directly from the Business Associate, the Business Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if forwarding the
indtvidual's request to Covered Entity would cause Covered Entity or the Business
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate
shall instead respond to the individual's request as required by such law and notify
Covered Entity of such response as soon as practicable.

1
I. Wrthin ten (10) business days of termination of the Agreement, for any reason, the

Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate in connection with the
Agreement, and shall not retain any copies or back-up tapes of such PHI. If retum or
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to In
the Agreement. Business Associate shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PHI to those
purposes that make the retum or destruction infeasible, for so long as Business^

Exhibit I Contractor Initials
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Exhibit I

Associate maintains such PHI. if Covered Entity, In its sole discretion, requires that the
Business Associate destroy any or ail PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed.

(4) Obligations of Covered Entity

a. Covered Entity shall notify Business Associate of any changes or limltation(s) In its
Notice of Privacy Practices provided to Individuals In accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate's
use or disclosure of PHI.

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation
of permission provided to Covered Entity by Individuals whose PHI may be used or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164.508.

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522.
to the extent that such restriction may affect Business Associate's use or disclosure of
PHI.

(5) Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this
Agreement the Covered Entity may immediately terminate the Agreement upon Covered
Entity's knowledge of a breach by Business Associate of the Business Associate
Agreement set forth herein as Exhibit i. The Covered Entity may either Immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity, if Covered Entity
determines that neither termination nor cure is feasible. Covered Entity shall report the
violation to the Secretary.

(6) Miscellaneous

a. Definitions and Reoulatorv References. All terms used, but not otherwise defined herein,
shall have the same meaning as those terms In the Privacy and Securlty Rule, amended
from time to lime. A reference In the Agreement, as amended to Include this Exhibit I, to
a Section in the Privacy and Security Rule means the Section as In effect or as
amended.

b. Amendment. Covered Entity and Business Associate agree to take such action as is
necessary to amend the Agreement, from time to time as is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA. the Privacy and
Security Rule, and applicable federal and state law.

c. Data Ownership. The Business Associate acknowledges that it has no ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity.

d. interpretation. The parties agree that any ambiguity in the Agreement shall be resolved
to permit Covered Entity to comply with HIPAA. the Privacy and Security Rule, v

3/2014 Exhibit I Contractor Initial* 1
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Segregation. If any term or condition of this Exhibit I or the application thereof to any
person(s) or circumstance is held invalid, such invalidity shall not affect other terms or
conditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit i are declared severable.

Survival. Provisions in this Exhibit 1 regarding the use and disclosure of PHI, return or
destruction of PHI. extensions of the protections of the Agreement in section (3) I, the
defense and indemnification provisions of sectiori^(3) e and Paragraph 13 of the
standard terms and conditions (P-37), shall survive the termination of the Agreement.

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I.

Department of Health and Huniyi Services
The State

Signatyg^f Authorize Representative

^utnoruName of Authorized Representative

0/v- Or.i/ f
itie of Authorized Representative

l///r/ ry
Date

.  Txj/- .

ieTjfi>»erC5ntral

Sigriatur^of Authorized Representative

-TA^i L VM-ajnJ
Name of Authorized Representative

Title of Authorized Representative

Date

3/2014 exhibit I
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Exhibit J

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY
ACT fFFATAI COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equal to or greater than $25,000 and awarded on or after October 1.2010, to report on
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the
Initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over
$25,000. the award is subject to the FFATA reporting requirements, as of the date of the award.
In accordance vrith 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information}, the
Department of Health and Human Services (DHHS) must report the following information for any
subaward or contract award subject to the FFATA reporting requirements:
1. Name of entity
2. Amount of award

3. Funding agency
4. NAICS code for contracts / CFOA program number for grants
5. Program source
6. Award title descriptive of the purpose of the funding action'
7. Location of the entity
8. Principle place of performance
9. Unique identifier of the entity (DUNS #)
10. Total compensation and names of the top five executives if:

10.1. More than 80% of annual gross revenues are from the Federal government, and those
revenues are greater than $25M annually and

10.2. Compensation information is not already available through reporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days in which
the award or award amendment is made.
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act. Public Law 109-282 and Public Law 110-252.
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees •
to have the Contractoris representaUve. as identified in Sections 1.11 and 1.12 of the General Provisions
execute the following Certification;
The below named Contractor agrees to provide needed information as outlined at>ove to the NH
Department of Health and Human Services and to comply with all applicable provisions of the Federal
Financial Accountability and Transparency Act.

Contractor Name:

Date Nam

Title:

ExTubit J — Cortiflcdtion Regarding tfw Foderai Funding Contractor Initiala
AccountaMlty And Transparency Act (FFATA) CompRance
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FORMA

As the Contractor identified In Section 1.3 of the General Provisions. I certify that the responses to the
below listed questions are true and accurate.

1. The DUNS numt)er for your entity is: ^51

2. In your business or organization s preceding completed fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts,
loans, grants, sub^rants. and/or cooperative agreements: and (2) $25,000,000 or more In annual
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or
cooperative agreements?

NO YES

If the answer to #2 above is NO. stop here

If the answer to #2 above is YES. please answer the following:

3. Does the public have access to information about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a). 78o(d)) or section 6104 of the Internal Revenue Code of
1986?

NO YES

If the answer to #3 above is YES. stop here

If the answer to #3 above Is NO, please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as follows:

Name;

Name:

Name:

Name:

Name;

Amount:

Amount:

Amount:

Amount:

Amount:

cuoHHS/iiori]
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Exhibit K

OHMS INFORMATION SECURITY REQUIREMFMTS

1. Confidential Information: In addition to Paragraph #9 of the General Provisions (P-37) for the purpose of this
SOW. the Department's Confidential information includes any and all information owned or managed by the
State of NH. created, received from or on behalf of the Department of Health and Human Services (DHHS)
or accessed in the course of performing contracted services • of which collection, disclosure, protection, and
disposilion is governed by state or federal law or regulation. This information includes, but is not limited to
Personal Health Information (PHI). Personally Identifiable Information (Pl|), Federal Tax Information (FTI),
Social Security Numbers (SSN). Payment Card Industry (PCI), and or other sensitive and confidential
information.

2. The vendor will maintain proper security controls to protect Department confidential information collected,
processed, managed, and/or stored in the delivery of contracted services. Minimum expectations include:

2.1. Contractor shall not store or transfer data collected in connection with the services rendered
under this Agreement outside of the United States. This includes backup data and Disaster
Recovery locations.

2.2. Maintain policies and procedures to protect Department confidential information throughout the
information lifecycle. where applicable, (from creation, transformation, use. storage and secure
destruction) regardless of the media used to store the data (i.e.. tape, disk, paper, etc.).

2.3. Maintain appropriate authentication and access controls to contractor systems that collect, transmit, or
store Department confidential information whereapplicable.

2.4. Encrypt, at a minimum, any Department confidential data stored on portable media, e.g., laptops. USB
drives, as well as when transmitted over public networks like the Internet using current industry
standards and best practices for strong encryption.

2.5. Ensure proper security monitoring capabilities are in place to detect potential security events that can
impact State of NH systems and/or Department confidential information for contractor provided systems.

2.6. Provide security awareness and education for its employees, contractors and sub-contractors in
support of protecting Department confidential information

2.7. Maintain a documented breach notification and Incident response process. The vendor will contact the
Department within twenty-four 24 hours to the Department's contract manager, and additional email
addresses provided in this section, of a confidential information breach, computer security incident, or
suspected breach which affects or includes any State of New Hampshire systems that connect to the
State of New Hampshire network.

2.7.1 .'Breach* shall have the same meaning as the term "Breach" in section 164.402 of Title 45. Code of
Federal Regulations. "Computer Security Incident" shall have , the same meaning "Computer
Security Incident" in section two (2) of NIST Publication 800-61. Computer Security Incident
Handling Guide. National Institute of Standards and Technology, U.S. Department of Commerce.

Breach notifications will be sent to the following email addresses:

2.7.1.1. DHHSChieflnformationOfficertadhhs.nh.QOv

2.7.1.2; DHHSInformationSecuritvOffice@dhhs.nhQov

2.8. If the vendor will maintain any Confidential Information on its systems (or its sub-contractor systems),
the vendor will maintain a documented process for securely disposing of such data upon request or
contract termination: and will obtain written certification for any State of New Hampshire data destroyed

^^2017 Exhifod K ContractorlniUab.
DHHS Information

Security Requirements
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New Hampshire Department of Health and Human Services
Title I Programs for DCYF

State of New Hampshire
Department of Health and Human Services

Amendment #1 to the Title i Programs for DCYF Contract

This 1" Amendment to the Title i Program for DCYF contract (hereinafter referred to as "Amendment
#1") dated this 14th day of June, 2018, is by and between the State of New Hampshire, Department of
Health and Human Services (hereinafter referred to as the "State" or "Department") and Pine Haven
Boys Center (hereinafter referred to as "the Contractor"), a nonprofit corporation with a place of
business at 133 River Road, Suncook, NH 03275.

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council
on February 21, 2018, (Item #10), the Contractor agreed to perform certain services based upon the
terms and conditions specified in the Contract as amended and in consideration of certain sums
specified; and

WHEREAS, the State and the Contractor have agreed to make changes to the scope of work, payment
schedules and terms and conditions of the contract; and

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18 and Exhibit C-1, Revisions to
General Provisions, Paragraph 3, the State may modify the scope of work and the payment schedule of
the contract upon written agreement of the parties and approval from the Governor and Executive
Council; and

WHEREAS, the parties agree to extend the term of the agreement and increase the price limitation; and

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions
contained in the Contract and set forth herein, the parties hereto agree to amend as follows:

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:

August 31, 2019.

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read:

$228,063.

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read:

Nathan D. White, Director.

. 4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read:

603-271-9631.

5. Delete Section 3 in Exhibit 8, Methods and Conditions Precedent to Payment, in its entirety and
replace with Section 3] to read:

3. The Contractor shall use and apply all contract funds for authorized costs to provide
services in Exhibit A, Scope of Services and Exhibit A-1, Title 1 application, in accordance
with the budgets in Exhibit B-1 through Exhibit B-5.

6. Delete Section 4.2 in Exhibit B, Methods and Conditions Precedent to Payment, in its entirety,
and replace with Section 4.2, to read:

4.2 Allowable costs, expenses, and fees are those included in Exhibit B-1 through Exhibit B-5.

7. Delete Exhibit B, Methods and Conditions Precedent to Payment, Section 8.1 in its entirety and
replace with Section 8.1, to read:

8.1 The Contractor shall submit supporting documentation that supports evidence of actual
expenditures, in accordance with Exhibit B-1 through Exhibit B-5.

Pine Haven Boys Center Amendment #1
RFA-2017-DCYF-07-TITLE-05 ^-.--^39® ̂  ^



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

8. Add Exhibit B-4, Amendment #1, Budget Sheet.

9. Add Exhibit B-5, Amendment #1, Budget Sheet

10. Add Exhibit K. DHHS Information Security Requirements.

This amendment shall be effective upon the date of Governor and Executive Council approval.
IN WITNESS WHEREOF, the parties have set their hands as of the date written below,

Pine Haveft Boys^nter
RFA-2017-DCYF-07.TITLE-05

State of New Hampshire
Department of Health and ervices

Amendment#1.
Page 2



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

Date Name:

Title:

Pine Haven Boys Center

Date Name:r^it-Wo<n ti- rOor-ory
Title: ScKeoV

Acknowledgement of Contractor's signature:

State of a/// . County of ck on before the
undersigned officer, personally appeared the person identified directly above, or satisfactorily proven to
be the person whose name is signed above, and acknowledged that s/he executed this document in the
capacity indicated above.

of Notary Public or JucticoSignature of Notary Public or Juctico of tho Peace-

^^nriL.\c]pr H. (n/4-s
Name and Title of Notary or Justice of the Poaoo

PATR!C!A A. CHSSXiriu, Wotsry Public
My Corcx:::Jon Expires April d, 2020

My Commission Expires: __l

Pine Haven Boys Center Amendment #1
RFA-2017-DCYF-07-TITLE-05 Page 3 of 4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and
execution.

OFFICE OF THE ATTORNEY GENERAL

V />
Name: Mirf
Title: II i AT

Date

I hereby certify that the foregoing Amendment was approved by the Govemor and Executive Council of
the State of New Hampshire at the Meeting on: {date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name:

Title:

Pine Haven Boys Center
RFA-2017-DCYF-07-TITLE-05

Amenciment #1

Page 4 of 4



Exhibit B-4, Amendment #1, Budget Sheet
DCYF Title I Program
2018-2019 School Year

(SFY19) Budget

Line Item Amount

Salaries $59,000

Contracted Services - Curriculum

consultant for math and reading $5,100

Professional Development Activities $400

Supplies and Materials $1,600

Books $1,800

Other (Administration) $6,000

Total $73,900

Pine Haven Boys Center
RFA-2017-DCYF-07-TITLE-01

Exhibit B-4, Amendment #1, Budget Sheet
Page 1 of 1
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Exhibit B-5, Amendment #1, Budget Sheet
DCYF Title I Program
2019 Summer School

(SFY20) Budget

Line Item Amount

Salaries $9,968

Contracted Services - Curriculum

consultant for math and reading $5,135

Professional Development Activities $0

Books $500

Other (Administration) $5,635

Total $21,238

Pine Haven Boys Center
RFA-2017.DCYF-07-TITLE-01

Exhibit 8-5, Amendment #1, Budget Sheet
Page 1 of 1
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

\  A. Definitions
The following terms may be reflected and have the described meaning in this document:

1. "Breach" means the loss of control, compromise, unauthorized disclosure,
unauthorized acquisition, unauthorized access, or any similar term referring to
situations where persons other than authorized users and for an other than
authorized purpose have access or potential access to personally identifiable
Information, whether physical or electronic. With regard to Protected Health
Information," Breach" shall have the same meaning as the term "Breach" in section
164.402 of Title 45, Code of Federal Regulations.

2. "Computer Security Incident" shall have the same meaning "Computer Security
Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident
Handling Guide, National Institute of Standards and Technology, U.S. Department
of Commerce.

3. "Confidential Information" or "Confidential Data" means all confidential information

disclosed by one party to the other such as all medical, health, financial, public
assistance benefits and personal information including without limitation. Substance
Abuse Treatment Records, Case Records, Protected Health Information and
Personally Identifiable Information.

Confidential Information also includes any and all information owned or managed by
the State of NH - created, received from or on behalf of the Department of Health and
Human Sen/ices (DHHS) or accessed in the course of performing contracted
services - of which collection, disclosure, protection, and disposition is governed by
state or federal law or regulation. This information includes, but is not limited to
Protected Health Information (PHI), Personal Information (PI), Personal Financial
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN),
Payment Card Industry (PCI), and or other sensitive and confidential information.

4. "End User" means any person or entity (e.g., contractor, contractor's employee,
business associate, subcontractor, other downstream user, etc.) that receives
DHHS data or derivative data in accordance with the terms of this Contract.

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the
regulations promulgated thereunder.

6. "Incident" means an act that potentially violates an explicit or implied security policy,
which includes attempts (either failed or successful) to gain unauthorized access to a
system or its data, unwanted disruption or denial of service, the unauthorized use of
a system for the processing or storage of data; and changes to system hardware,
firmware, or software characteristics without the owner's knowledge, instruction, or
consent. Incidents include the loss of data through theft or device misplacement, loss
or misplacement of hardcopy documents, and misrouting of physical or electronic

V5. Last update 10/09/18 Exhibit K Contractor Initials
DHHS Information

Security Requirements
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

mail, all of which may have the potential to put the data at risk of unauthorized
access, use, disclosure, modification or destruction.

7. "Open Wireless Network" means any network or segment of a network that is
not designated by the State of New Hampshire's Department of Information
Technology or delegate as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted PI, PFI,
PHI or confidential DHHS data.

8. "Personal Information" (or "PI") means information which can be used to distinguish
or trace an individual's identity, such as their name, social security number, personal
information as defined in New Hampshire RSA 359-C:19, biometric records, etc.,
alone, or when combined with other personal or identifying information which is linked
or linkable to a specific individual, such as date and place of birth, mother's maiden
name, etc.

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United
States Department of Health and Human Services.

10. "Protected Health Information" (or "PHI") has the same meaning as provided in the
definition of "Protected Health Information" in the HIPAA Privacy Rule at 45 C.F.R. §
160.103.

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments
thereto.

12. "Unsecured Protected Health Information" means Protected Health Information that is

not secured by a technology standard that renders Protected Health Information
unusable, unreadable, or indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that is accredited by
the American National Standards Institute.

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR

A. Business Use and Disclosure of Confidential Information.

1. The Contractor must not use, disclose, maintain or transmit Confidential Information
except as reasonably necessary as outlined under this Contract. Further, Contractor,
including but not limited to all its directors, officers, employees and agents, must not
use, disclose, maintain or transmit PHI in any manner that would constitute a violation
of the Privacy and Security Rule.

2. The Contractor must not disclose any Confidential Information in response to a

V5. Last update 10/09/18 Extiibit K Contractor Initials
DHHS Information

Security Requirements
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

request for disclosure on the basis that it is required by law, in response to a
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to
consent or object to the disclosure.

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional
restrictions over and above those uses or disclosures or security safeguards of PHI
pursuant to the Privacy and Security Rule, the Contractor must be bound by such
additional restrictions and must not disclose PHI in violation of such additional
restrictions and must abide by any additional security safeguards.

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End
User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for
any other purposes that are not indicated in this Contract.

6. The Contractor agrees to grant access to the data to the authorized representatives
of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract.

METHODS OF SECURE TRANSMISSION OF DATA

1. Application Encryption. If End User is transmitting DHHS data containing
Confidential Data between applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable in cyber security and that said
application's encryption capabilities ensure secure transmission via the internet.

2. Computer Disks and Portable Storage Devices. End User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data.

3. Encrypted Email. End User may only employ email to transmit Confidential Data if
email is encrypted and being sent to and being received by email addresses of
persons authorized to receive such information.

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential
Data, the secure socket layers (SSL) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

5. File Hosting Services, also known as File Sharing Sites. End User may not use file
hosting services, such as Dropbox or Google Cloud Storage, to transmit
Confidential Data.

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continental U.S. and when sent to a named individual.

7. Laptops and PDA. If End User is employing portable devices to transmit
Confidential Data said devices must be encrypted and password-protected.

8. Open Wireless Networks. End User may not transmit Confidential Data via an open

fVY\

Security Requirements « .
Page 3 of 9 Date 3/1 ̂

V5. Last update 10/09/18 Exhibit K Contractor Initials
DHHS Information



New Hampshire Department of Health and Human Services

Exhibit K
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wireless network. End User must employ a virtual private network (VPN) when
remotely transmitting via an open wireless network.

9. Remote User Communication. If End User is employing remote communication to
access or transmit Confidential Data, a virtual private network (VPN) must be
installed on the End User's mobile device(s) or laptop from which information will be
transmitted or accessed.

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If
End User is employing an SFTP to transmit Confidential Data, End User will
structure the Folder and access privileges to prevent inappropriate disclosure of
information. SFTP folders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24
hours).

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all
data must be encrypted to prevent Inappropriate disclosure of information.

RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS

The Contractor will only retain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor will have 30 days to destroy the data and any
derivative in whatever form it may exist, unless, otherwise required by law or permitted
under this Contract. To this end, the parties must:

A. Retention

1. The Contractor agrees it will not store, transfer or process data collected in
connection with the services rendered under this Contract outside of the United

States. This physical location requirement shall also apply in the implementation of
cloud computing, cloud service or cloud storage capabilities, and includes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security monitoring capabilities are in
place to detect potential security events that can impact State of NH systems
and/or Department confidential information for contractor provided systems.

3. The Contractor agrees to provide security awareness and education for its End
Users in support of protecting Department confidential information.

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data
in a secure location and identified in section IV. A.2

5. The Contractor agrees Confidential Data stored in a Cloud must be in a
FedRAMP/HITECH compliant solution and comply with ail applicable statutes and
regulations regarding the privacy and security. All servers and devices must have
currently-supported and hardened operating systems, the latest anti-viral, anti-
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a

V5. Last update 10/09/18 Exhibit K Contractor Initials ^*1
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DHHS Information Security Requirements

whole, must have aggressive intrusion-detection and firewall protection.

6. The Contractor agrees to and ensures its complete cooperation with the State's
Chief Information Officer in the detection of any security vulnerability of the hosting
infrastructure.

B. Disposition

1. If the Contractor will maintain any Confidential Information on its systems (or its
sub-contractor systems), the Contractor will maintain a documented process for
securely disposing of such data upon request or contract termination; and will
obtain written certification for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster
recovery operations. When no longer in use, electronic media containing State of
New Hampshire data shall be rendered unrecoverable via a secure wipe program
in accordance with industry-accepted standards for secure deletion and media
sanitization, or otherwise physically destroying the media (for example,
degaussing) as described in NISI Special Publication 800-88, Rev 1, Guidelines
for Media Sanitization, National Institute of Standards and Technology, U. S.
Department of Commerce. The Contractor will document and certify in writing at
time of the data destruction, and will provide written certification to the Department
upon request. The written certification will include all details necessary to
demonstrate data has been properly destroyed and validated. Where applicable,
regulatory and professional standards for retention requirements will be jointly
evaluated by the State and Contractor prior to destruction.

2. Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a
secure method such as shredding.

3. Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any
derivative data or files, as follows;

1. The Contractor will maintain proper security controls to protect Department
confidential information collected, processed, managed, and/or stored in the delivery
of contracted services.

2. The Contractor will maintain policies and procedures to protect Department
confidential information throughout the information lifecycle, where applicable, (from
creation, transformation, use, storage and secure destruction) regardless of the
media used to store the data (i.e., tape, disk, paper, etc.).

V5. Last update 10/09/18 Exhibit K Contractor Initials __J
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3. The Contractor will maintain appropriate authentication and access controls to
contractor systems that collect, transmit, or store Department confidential information
where applicable.

4. The Contractor will ensure proper security monitoring capabilities are in place to
detect potential security events that can impact State of NH systems and/or
Department confidential information for contractor provided systems.

5. The Contractor will provide regular security awareness and education for its End
Users in support of protecting Department confidential information.

6. If the Contractor will be sub-contracting any core functions of the engagement
supporting the services for State of New Hampshire, the Contractor will maintain a

.  program of an Internal process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

7. The Contractor will work with the Department to sign and comply with all applicable
State of New Hampshire and Department system access and authorization policies
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department system(s). Agreements will be
completed and signed by the Contractor and any applicable sub-contractors prior to
system access being authorized.

8. If the Department determines the Contractor is a Business Associate pursuant to 45
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement
(BAA) with the Department and is responsible for maintaining compliance with the
agreement.

9. The Contractor will work with the Department at its request to complete a System
Management Survey. The purpose of the survey is to enable the Department and
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the Contractor engagement. The survey will be completed
annually, or an alternate time frame at the Departments discretion with agreement by
the Contractor, or the Department may request the survey be completed when the
scope of the engagement between the Department and the Contractor changes.

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent is obtained from the Information Security Office
leadership member within the Department.

11. Data Security Breach Liability. In the event of any security breach Contractor shall
make efforts to investigate the causes of the breach, promptly take measures to
prevent future breach and minimize any damage or loss resulting from the breach.
The State shall recover from the Contractor all costs of response and recovery from
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the breach, including but not limited to; credit monitoring services, mailing costs and
costs associated with website and telephone call center services necessary due to
the breach.

12. Contractor must, comply with all applicable statutes and regulations regarding the
privacy and security of Confidential Information, and must in all other respects
maintain the privacy and security of PI and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including,
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health
information and as applicable under State law.

13. Contractor agrees to establish and maintain appropriate administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access to it. The safeguards must provide a level and
scope of security that is not less than the level and scope of security requirements
established by the State of New Hampshire, Department of Information Technology.
Refer to Vendor Resources/Procurement at https://www.nh.gov/doit/vendor/index.htm
for the Department of Information Technology policies, guidelines, standards, and
procurement information relating to vendors.

14. Contractor agrees to maintain a documented breach notification and incident
response process. The Contractor will notify the State's Privacy Officer and the
State's Security Officer of any security breach immediately, at the email addresses
provided in Section VI. This includes a confidential information breach, computer
security incident, or suspected breach which affects or includes any State of New
Hampshire systems that connect to the State of New Hampshire network.

15. Contractor must restrict access to the Confidential Data obtained under this

Contract to only those authorized End Users who need such DHHS Data to
perform their official duties in connection with purposes identified in this Contract.

16. The Contractor must ensure that all End Users:

a. comply with such safeguards as referenced In Section IV A. above,
implemented to protect Confidential Information that is furnished by DHHS
under this Contract from loss, theft or inadvertent disclosure.

b. safeguard this information at all times.

c. ensure that laptops and other electronic devices/media containing PHI, PI, or
PFI are encrypted and password-protected.

d. send emails containing Confidential Information only if encrvoted and being
sent to and being received by email addresses of persons authorized to
receive such information.

V5. Last update 10/09/18 Exhibit K Contractor Initials
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e. limit disclosure of the Confidential Information to the extent permitted by law.

f. Confidential Information received under this Contract and individually
identifiable data derived from DHHS Data, must be stored in an area that is
physically and technologically secure from access by unauthorized persons
during duty hours as well as non-duty hours (e.g., door locks, card keys,
biometric identifiers, etc.).

g. only authorized End Users may transmit the Confidential Data, including any
derivative files containing personally identifiable information, and in all cases,
such data must be encrypted at all times when in transit, at rest, or when
stored on portable media as required in section IV above.

h. in all other instances Confidential Data must be maintained, used and
disclosed using appropriate safeguards, as determined by a risk-based
assessment of the circumstances involved.

i. understand that their user credentials (user name and password) must not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used to access the site directly or indirectly through
a third party application.

Contractor is responsible for oversight and compliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Contract, including the privacy and security requirements provided in herein, HIPAA,
and other applicable laws and Federal regulations until such time the Confidential Data
is disposed of in accordance with this Contract.

V. LOSS REPORTING

The Contractor must notify the State's Privacy Officer and Security Officer of any
Security Incidents and Breaches immediately, at the email addresses provided in
Section VI.

The Contractor must further handle and report Incidents and Breaches involving PHI in
accordance with the agency's documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and
notwithstanding. Contractor's compliance with all applicable obligations and procedures.
Contractor's procedures must also address how the Contractor will:

1. Identify Incidents;

2. Determine if personally identifiable information is involved in Incidents;

3. Report suspected or confirmed Incidents as required In this Exhibit or P-37;

4. Identify and convene a core response group to determine the risk level of Incidents
and determine risk-based responses to Incidents; and
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5. Determine whether Breach notification is required, and, if so, identify appropriate
Breach notification methods, timing, source, and contents from among different
options, and bear costs associated with the Breach notice as well as any mitigation
measures.

Incidents and/or Breaches that implicate PI must be addressed and reported, as
applicable, in accordance with NH RSA 359-C:20.

VI. PERSONS TO CONTACT

A. DHHS Privacy Officer:

DHHSPrivacyOfficer@dhhs.nh.gov

B. DHHS Security Officer:

DHHSInformationSecurityOffice@dhhs.nh.gov

vs. Last update 10/09/16 Exhibit K Contractor Initials
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state of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secretary of Slate of the State of New Hampshire, do hereby certify that PFNE HAVEN BOYS

CENTER is a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on September 26. 1969. I

further certify that al! fees and documents required by the Secretary ofState's office have been received and is in good standing as

far as this office is concerned.

Business ID: 64764

0&

Ba.

O

d

IN TESTIMONY WHEREOF.

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 26th day of July A.D. 2017.

William M. Gardner

Secretary of Stale
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the Agency duly held on

,  in'uin do hereby certify that:
(Name of CierX of the Corporation: cannot be contract signatory)

1. I am a duly elected Officer of
(Corporation Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of

(Date)

RESOLVED: That the ■^ichoe/
(Title of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to
execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of
the /P^dav of ^<rc b , 20^S'.

Contract Signed) -

4. fUlchaPJ is the duly elected, Srhno! Pn^P^/yi^l
(Name of Contract Signatory (Title of Contract Signatory)

of the Agency.

STATE OF NEW HAMPSHIRE

County

.j
"7 (Signature of Elected O^cer)

day of 20The forcing instrument was acknowledged before me this_ _day
Bv
(Name of Elected Officer of The Agency)

^ >^ri
(Notary ^blic/Justice of the Peace)

/NOTARS'-SEAL! R^^^IC!AAXH3£>::RL^r^:o;c^;pL•!:^ic
Commission ExpirdSy Apri) 0,2020



Certificate of Coverage Date: 5/8/2018

Certincale Holder

Pine Haven Boys Center, Inc., Allenstown, NH
P.O. Box 162

Suncook, NH 03275

Covered Location

Pine Haven Boys Center Inc.
River Road-Allenstown

P.O. Box 162

Suncook, NH 03275

This CerdHcate is Issued as a matter of inrormation only and
confers no rights upon the holder of this certificate. This certiflcate
docs not amend, extend or alter the coverage afforded below.

Company Affording Coverage

THE CATHOLIC MUTUAL RELIEF

SOCIETY OF AMERICA

10843 OLD MILLRD

OMAHA, NE 68154

Coverages

This is to certify that the coverages listed below have been issued to the certificate holder named above for the certificate
indicated, notwithstanding any requirement, term or condition of any contract or other document with respect to which this
certificate may be issued or may pertain, the coverage afforded described herein is subject to all the terms, exclusions and
conditions of such coverage. Limits shown may have been reduced by paid claims.

Type of Covengc Certificate Number
Coverage Effective

Date

Coverage Expiration
Date Limits

1

Property Reai St Personal Property

D. General Liability

Occurrence

Claims Made

8539 6/30/2018 6/30/2019

Each Occurrence 2,000,000
General Aggregate

Products-Comp/OP Agg

Personal & Adv Injury

Fire Damage (Any one fire)

Med Exp (Any one person)

Excess Liability Each Occurrence

Annual Aggregrate

Other Each Occurrence

Claims Made

Annual Aggregrate

Limit/Coverage

Description of (Jpcrations/Locations/Vehicles/Special Items (Che following language supersedes any other language In this endorscmeni or the CertiHcate In

conHict with this language)

Coverage verified for the Pine Haven Boys Home, for the term of the certificate.

Holder of Certificate Cancellation

State of New Hampshire Department of Health and Human
Services

Should any of the above described coverages be cancelled
before the expiration date thereof, the issuing company will
endeavor to mail 22 written notice to the holder of
certificate named to the left, but failure to mall such notice shall

impose no obligation or liability of any kind upon the company,
its agents or representatives.



ACORtf CERTIFICATE OF LIABILITY INSURANCE £ JD DATE (MM/DO/YYYY)

12/19/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURERfS), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is en ADDITIONAL INSURED, the pollcy(lcs) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder. In lieu of such endorsement(s).

PRooucER 402-551-8765

C.M.G. Agency, Inc
10843 Old Mill Road

Omaha. NE 68154

C.M.G. Aaencv. Inc

Kr.,„ 402-551-8765
E-MAtL
ADDRESS:

INSURERTSI AFFORDING COVERAGE NAICI

INSURER A

tNSUREO

Pine Haven Boys Center. Inc.
PC Box 162

Suncook. NH 03275

INSURER a Church Mutual Insurance Comoanv
INSURERC

INSURER 0

INSURERE

INSURERF

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER;

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE USTEO BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONOmON OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO AU THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR TYPE OF INSURANCE

Li»W<k'.l|il:i
POLICY NUMBER

POUCY EFF
(MMIOO/YYYYI

POUCY EXP
fMM/OO/YYYYI LIMITS 1

COMMERCIAL GEHERALLIABOJTY

)E 1 1 OCCUR
EACH OCCURRENCE S

CLA1MS4M
OAMACE10 RENTED
PREMISES fEa occjurnnail s

MED EXP (Any on« personl s

PERSONAL S AOV INJURY s

GEN-L AGGREGATE LIMIT APPLIES PER: GENERALAGGREGATE s

POUCY 1 t |lOC
OTHER:

PRODUCTS • COMPlOP AGG s

i

1 AUTOMOmLEUABILmr COMBINED SINGLE UMIT
(Ea rxaddeon %

ANY AUTO

JHEOULEO
rros
JN-OWNED

rros ONLY

BODILY INJURY (Pw peraon) s

OWNED 1
AUTOS ONLY 1
HIRED 1
AUTOS ONLY 1

5C
AL

BODILY INJURY (Par acddflnt) s

N(

AL

PROPERTY DAMAGE
(Pat Bcddanil s

s

UMBRELLA UAB

EXCESS LMB

OCCUR

CLAIMS-MAOE

1 EACH OCCURRENCE %

AGGREGATE s

OEO RETENnON S 1 s

8

WORKERS COMPENSATION

ANO EUPLOYERS* LULBIUTY y 1N
ANYPROPRIETORIPARTNER^XECUTIVE f—1
OFFICER/MEM8EREXCLUOED7

(Mandatory In NH) " '
II vM, daacfiba undor
DESCRIPTION OF OPERATIONS bakmr

N/A

0321103-07-116808 06/30/2018 06/30/2019

/ PER OTH-
/ STATUTE ER

E.U EACH ACCIDENT s 100.000

e!l DISEASE • EA EMPLOYEE $ 100.000

E.L DISEASE • POLICY LIMIT $ 500.000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101. Additional Ramarlis Schedult, may ba attachad If mora spaca la raqulradi

Coverage verified for Pine Haven Boys Center, Inc. for the term of the certificate.

CERTIFICATE HOLDER CANCELLATION

State of New Hampshire
Department of Health and Human Services

SHOULD ANY OF THE ABOVE DESCRtBED POUCIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POUCY PROVISIONS.

AUTHORIZEO REPRESENTATIVE

i. ■



Mission Statement

Pine Haven is committed to providing children with positive experiences and success oriented
programs. The process is to identify appropriate behaviors: catching the child doing right. The
ultimate pal is to have the youngster return to his family, school and community. When
reunification is not the plan, Pine Haven is committed to promoting the optimal, possible level of
involvement between the child and his family. Pine Haven honors the dignity, resources and
strengths of families and Is dedicated to involving them in all major decisions affecting their
children.
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INDEPENDENT A UDITOR 'S REPORT

To the Board of Directors

Pine Haven Boys Center
Allenstown, New Hampshire

We have audited the accompanying financial statements ofPine Haven Boys Center (a nonprofit organization), which
comprise the statements of rinancial position as of June 30,2017, and 2016, and the related statements of activities,
functional expenses, and cash flows for the years then ended, and the related notes to the financial statements.

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in accordance with
accounting principles generally accepted in the United States of America; this includes the design, implementation,
and maintenance of internal control relevant to the preparation and fair presentation of financial statements that are
free from material misstatement, whether due to fraud or error.

Auditor's Responsibility

Our responsibility is to express an opinion on these financial statements based on our audits. We conducted our audits
in accordance with auditing standards generally accepted in the United States of America. Those standards require
that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free from
material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial
statements. The procedures selected depend on the auditor's judgment, including the assessment of the risks of
material misstatement of the financial statements, whether due to fraud or error. In making those risk assessments, the
auditor considers internal control relevant to the entity's preparation and fair presentation of the financial statements
in order to design audit procedures that are appropriate in the circumstances, but not for the purpose of expressing an
opinion on the effectiveness of the entity's internal control. Accordingly, we express no such opinion. An audit also
includes evaluating the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit
opinion.

Opinion

In our opinion, the financial statements referred to above present fairly, in all material respects, the financial position
of Pine Haven Boys Center as of June 30, 2017 and 2016, and the changes in its net assets, functional expenses, and
its cash flows for the years then ended in accordance with accounting principles generally accepted in the United
Stales of America.

December 19, 2017

Plodzik & Sanderson
Prnfes^nal Association lAccqtinianis '&Auditors

19.^ North Main Siri'ci • Concord • New Hampshire • 03301-506.3 • 603-225-6996 • (•AX-22'i-l380
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PINE HA VEN BOYS CENTER

STA TEMENTS OF FINANCIAL POSITION

JUNE 30. 2017 AND 2016

ASSETS

CURRENT ASSETS

Cash and cash equivalents
Cash - temporarily restricted

Accounts receivable

Prepaid expenses

2017 2016

$ 937,947

184,095

245,385

72,140

$ 1,226,007

178,801

391,849

28,317
Total current assets $ 1,439,567 $ 1,824,974

PROPERTY AND EQUIPMENT
Building improvements

Furniture and fixtures

Office equipment

Equipment

Vehicles

$ 794,075

45,190

68,882

140,839

95,332

$  774,575

45,190

68,882

137,850

95,332

Less accumulated depreciation
$ 1,144,318

933,129

$ 1,121,829

893,014

$ 211,189 $  228,815

TOTAL ASSETS $ 1,650,756 $ 2,053,789

LIABILITIES AND NET ASSETS

CURRENT LIABILITIES

Accounts payable

Accrued expenses
$ 1,462

216,478

$  16,578

169,621
Total current liabilities $ 217,940 $  186,199

NET ASSETS

Unrestricted

Net investment in property and equipment
Board designated

Undesignated

$ 211,189

500,000

537,532

$  228,816

1,046,367

413,606

Temporarily restricted
S 11.248,721

184,095

$ 1,688,789

178,801
Total net assets $ 1,432,816 $ 1,867,590

TOTAL LUBILITIES AND NET ASSETS $ 1,650,756 $ 2,053,789

The notes to financial statements are an integral part of this statement.
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PINE HA VEN BOYS CENTER

STA TEMENTS OF ACTIVITIES

FOR THE YEARS ENDED JUNE 30, 2017 AND 2016

CHANGES IN UNRESTRICTED NET ASSETS;

OPERATING REVENUE AND GAINS (LOSSES)
Board and care

Tuition and registration

U.S. Department of Agriculture

Total unrestricted operating revenue

EXPENSES

Program services:

Instruction

Board and care

Supporting services:

Administration

Total operating expenses

INCREASE IN UNRESTRICTED

NET ASSETS FROM OPERATIONS

CHANGES IN UNRESTRICTED NET ASSETS:

NON-OPERATING REVENUE AND GAINS (LOSSES)
Settlement Proceeds

Interest Income

Donation expense

Total unrestricted non-operating revenue

NET ASSETS RELEASED FROM RESTRICTIONS

Satisfaction of program restrictions

INCREASE IN UNRESTRICTED NET ASSETS

CHANGES IN TEMPORARILY RESTRICTED NET ASSETS

Contributions and interest earned

Net assets released from restrictions

2017 2016

INCREASE IN TEMPORARILY RESTRICTED NET ASSETS

INCREASE IN NET ASSETS

NET ASSETS - BEGINNING

NET ASSETS-ENDING

The notes to financial statements are an integral part of this statement.
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$ 1,826,789 $ 1,408,636

778,918 756,270

36,622 33,042

$ 2,642,329 $ 2,197,948

$ 577,565 $ 511,139

1,530,743 1,316,388

249,266 266,492

$ 2,357,574 $ 2,094,019

$ 284,755 $ 103,929

$ $ 393,686

1,385 774

(746,367) -

$ (744,982) $ 394,460

$ 20,144 $ 15,961

$ (440,083) $ 514,350

$ 25,453 $ 36,353

(20,144) (15.961)

$ 5,309 $ 20,392

$ (434,774) $ 534,742

1,867,590 1,332,848

$ 1,432,816 $ 1,867,590



PINE HA VEN BOYS CENTER

STA TEMENT OF FUNCTIONAL EXPENSES

FOR THE YEAR ENDED JUNE 30. 2017

Program Services

Personnel costs

Salaries and wages
Employee benefits
Temporary staff

Payroll taxes/workers'

compensation insurance

Professional fees and consultants

Client evaluations

Audit fees

Legal fees

Other professional fees/consultants
Staff development and training

Journal and publications
Other staff development

Occupancy costs

Heating costs
Other utilities

Maintenance and repairs
Consumable supplies

Office

Building/household

Education/training
Food

Medical

Capital expenditures - depreciation
Equipment maintenance

Recreational supplies/expenses
Advertising

Telephone/communications
Postage/shipping

Transportation

Vehicle leasing/maintenance/repairs
Clients/staff

Assistance to students

Assistance to students

Clothing/hygiene
Insurance

Vehicles

Comprehensive property/liability
Membership dues

Total

Instruction Board and Care Administration Total

$  358,650 $  1,045,052 $  167,539 $  1,571,241
41,281 137.731 17,594 196,606

- 22,186
- 22,186

30,713 91,827 9,31 1 131,851

14,950 - 14,950
-

- 13,489 13,489
-

- 3.947 3.947
71,747 10,042 2,983 84,772

173 - 198 371

2,751 11,855 325 14,931

7,201 12,766 478 20,445
4,913 13,654 382 18,949
9,176 30,214 1,906 41,296

- . 9,540 9,540
2,531 10,027 - 12,558
6,007 3,459 - 9,466

- 49,369 - 49,369
- 9,292 - 9,292

11,396 26,521 2,199 40,116
7,124 6,619 227 13,970

- 10,620 - 10,620
-

- 10,181 10,181
-

• 4,250 4.250
-

- 2,578 2,578

- 3,318 _ 3,318
- 6,893 - 6,893

- 4,510 _ 4,510
- 6,843

- 6,843

346 2,534 _ 2,880
8,466 14,997 2,127 25,590
140 414 12 566

$  577.565 $  1,530,743 $  249,266 $  2,357,574

The notes to financial statements are an integral part of this statement.
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PINE HA VEN BOYS CENTER

STATEMENT OF FUNCTIONAL EXPENSES

FOR THE YEAR ENDED JUNE 30. 2016

Program Services Support Services

Personnel costs

Salaries and wages
Employee benefits

Temporary staff
Payroll taxes/workers'

compensation insurance
Professional fees and consultants

Client evaluations

Audit fees

Legal fees
Other professional fees/consultants

Staff development and training

Journal and publications

Other staff development
Occupancv costs

Heating costs

Other utilities

Maintenance and repairs
Consumable supplies

Office

Building/household
Education/training
Food

Medical

Capital expenditures - depreciation
Equipment maintenance
Recreational supples/expenses
Advertising
Printing

Telephone/communications

Postage/shipping
Transportation

Vehicle leasing/maintenance/repairs
Clients/staff

Assistance to students

Assistance to students

Clothing/hygiene
Insurance

Vehicles

Comprehensive property/liability
Professional liability

Membership dues

Total

Instruction Board and Care Administration Total

$. 310.756 $  837,407 $ 177,086 $  1,325,249

43,875 141,874 14,132 199,881
2,800 21,459 - 24,259

24,753 74,825 8,325 107,903

15,000 - . 15,000

- - 11,285 11,285

- - 21,891 21,891
53,262 12,932 3,083 69,277

170 . _ 170

2,564 14,165 139 16,868

7,262 12,976 445 20,683
5,032 12,029 376 17,437

5,973 25,079 779 31,831

. _ 7,613 7,613

319 8,487 - 8,806
10,736 4,518 - 15,254

• 42,156 - 42,156
- 9,486 - 9,486

11,396 27,566 2,198 41,160
8,307 9,927 1,533 19,767

- 21,528 - 21,528
- - 5,332 5,332

- - 4,129 4.129
- - 4,000 4,000
-

- 2,408 2,408

- 4,232 _ 4,232
- 5,625 • 5,625

- 7,155 7,155
- 4,980 • 4,980

304 2,228 2,532
8,490 15,040 728 24,258

- • 998 998

140 714 12 866

$  511,139 $  1,316,388 $ 266,492 $  2,094,019

The notes to financial statements are an integral part of this statement.
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PINE HA YEN BOYS CENTER

STA TEMENTS OF CASH FLOWS

FOR THE YEARS ENDED JUNE 30, 2017 AND 2016

2017

CASH FLOWS FROM OPERATIMG ACTIVITEES

Change in net assets

Adjustments to reconcile change in net assets to net cash
provided by (used in) operating activities:
Depreciation

Changes in assets and liabilities:

(Increase) decrease in accounts receivable

(Increase) decrease in prepaid expenses
Increase (decrease) in accounts payable

Increase (decrease) in accrued expenses

Net cash provided by (used in) operating activities

CASH FLOWS FROM INVESTING ACTIVITIES

Purchase of property and equipment

Net increase (decrease) in cash and cash equivalents

Cash and cash equivalents:

Beginning

Ending

2016

$  (434,774) $ 534,742

40,116

146,464

(43.823)

(15,117)

46,857

(22,489)

1,404,808

41,160

(221,698)

44,446

(9,078)

(31,086)

$  (260,277) $ 358,486

(37,690)

$  (282,766) $ 320,796

1,084,012

$  1,122,042 $ 1,404,808

The notes to financial statements are an integral part of this statement.
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PINE HA VEN BOYS CENTER

NOTES TO FINANCIAL STATEMENTS

JUNE 30. 2017 AND 2016

NOTE ] - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature ofOrganization and Operations

Pine Haven Boys Center ("The Center"), located in Allenstown, New Hampshire, is a voluntary not-for-profit corporation,
incorporated under the laws of the State of New Hampshire (RSA 292) and organized exclusively for charitable and
educational purposes.

The Center operates a non-sectarian, therapeutic intervention and educational program for boys 6 through 16, who are
referred by social agencies, schools, families and courts. The Center's goal of treatment is to return youngsters to
community life In as short a time as possible, with improved coping skills.

Basis of Accounting

The Center prepares its financial statements In accordance with accounting principles generally accepted In the United
States of America, which involves the application of accrual accounting; consequently, revenues and gains are recognized
when earned, and expenses and losses are recognized when incurred.

Net Asset Classes

The Financial Accounting Standards Board Accounting Standards Codification (FASB ASC) topic 958, "Not-for-Profit
Entities," requires the reporting of the organization's activities by net asset class (FASB ASC 958-225) as described below:

Unrestricted Net Assets result from contributions to the organization that have no donor-imposed restrictions, less all
expenses Incurred in the operation of the organization.

Temporarily Restricted Net Assets result from contributions to the organization whose use Is limited by a donor-
Imposed restriction. Restrictions are typically satisfied either by the passage of time or by the actions of the
organization.

Permanently Restricted Net Assets result from contributions to the organization that must be maintained permanently.
Typically, the future investment returns on such assets may be used in full or in part for the operations of the
organization.

Use ofEstimates

The preparation of financial statements in conformity with accounting principles generally accepted in the United States of
America requires management to make estimates and assumptions that affect reported amounts and disclosures at the date
of the financial statements and during the reporting period. Accordingly, actual results could differ from those estimates.

Cash and Cash Equivalents

For purposes of the statement of cash flows, the Center considers all highly liquid Investments available for current use,
with an initial maturity of three months or less, to be cash equivalents.

Income Taxes

The Center Is a non-profit corporation determined to be exempt from Federal income tax under the Internal Revenue Code,
Section 501(c)(3), and is not a private foundation within the meaning of Section 509(a).

Revenue Recognition

The Center reports gifts of cash and other assets as restricted support if they are received with donor stipulations that limit
the use of the donated assets. When a donor restriction expires, that is, when a stipulated time restriction ends or purpose
restriction is accomplished, temporarily restricted net assets are reclassified to unrestricted net assets and reported in the
statement of activities as net assets released from restrictions. The Center reports gifts of land, buildings, and equipment as
unrestricted support unless explicit donor stipulations specify how the donated assets must be used. Gifts of long-lived
assets with explicit restrictions that specify how the assets are to be used and gifts of cash or other assets that must be used
to acquire long-lived assets are reported as restricted support. Absent explicit donor stipulations about how long those
long-lived assets must be maintained, the Center reports expirations of donor restrictions when the donated or acquired
long-lived assets are placed in service.



PINE HA YEN BOYS CENTER

NOTES TO FINANCIAL STATEMENTS

JUNE 30. 2017 AND 2016

NOTE I - SUMMARY OFS/GNIFICANTACCOUNTING POLICIES (Continued)

Functional Allocation ofExpenses

The costs of providing the various programs and other activities have been summarized on a functional basis in the
statement of activities. Accordingly, certain costs have been allocated among the programs and supporting services
benefited. Expenses are charged to each program based on direct expenses incurred or estimated usage.

Expense Allocation

All direct and overhead expenses have been allocated to comply with the rate-setting guidelines provided by New
Hampshire Department of Education and the Division for Children, Youth and Families, to which these statements and
other financial documents and applications are submitted by the Center.

Property and Equipment

Property and equipment are recorded at cost when purchased and fair market value when donated. It is the Center's policy
to capitalize expenditures for these items in excess of $1,000. Lesser amounts are generally expensed. Depreciation is
calculated using the straight-line method over the following estimated useful lives:

Years

Building improvements 10 - 20

Vehicles and equipment 5-15
Furniture and fixtures 5 - 7

Advertising Costs

The Center expenses advertising costs as incurred in accordance with the American Institute of Certified Public Accounts
Statement of Position 93-7 "Reporting on Advertising Costs." Advertising costs are expensed as incurred. Advertising
expense for the years ended June 30, 2017 and 2016 was $10,181 and $5,332, respectively.

Accounting for Income Taxes

The Center considers the provisions of Financial Accounting Standards Board (FASB) Accounting Standards Codification
Topic lA0-\0 Accounting for Uncertainty in Income Taxes. The purpose of this topic is to clarify whether non-profit
organizations may include tax benefits from uncertain tax positions in their financial statements. The Center records a
liability for uncertain tax positions when it is probable that a loss has been incurred and the amount can be reasonably
estimated. The Center recognizes interest accrued related to unrecognized tax benefits in interest expense and penalties in
operating expenses. The Center is no longer subject to U.S. federal and state informational return examinations by tax
authorities for years before 2013. The Center has evaluated its tax positions and concludes that there are no tax positions it
has taken which if challenged would result in a material effect on the financial statements.

NOTE 2 - CONCENTRA TION OF RISK

The Center maintains a majority of its cash balances in three financial institutions located in Concord, New Hampshire.
The June 30, 2017 and 2016 balances are insured by the Federal Deposit Insurance Corporation up to $250,000 and
$250,000, respectively. At June 30, 2017 and 2016, the Center's uninsured cash balances total $195,634 and $77,535,
respectively.



PINE HA VEN BOYS CENTER

NOTES TO FINANCIAL STATEMENTS

JUNE20. 20I7AND20I6

NOTE 3 - ACCRUED EXPENSES

Accrued expenses are comprised as follows:

Accrued payroll

Accrued vacation

Accrued earned time

2017 2016

$ 106,737 $ 82,348

61,455 48,910

48,287 38.362

$ 216,478 $ 169.621

NOTE 4 - CURRENT VULNERABILITY DUE TO CONCENTRATIONS

The Center receives a substantial amount of its support from the New Hampshire Department of Health and Human
Services, Division for Children, Youth, and Families in the form of board and care revenue, and from the New Hampshire
Department of Education, for student instruction. It is reasonably possible that in the near term these contracts could cease,
which would cause a severe impact on the Center and its abili^ to continue its operations in its present capacity. The
Center does not expect that the support from these governmental agencies will be lost in the near term.

NOTE 5 - DEFINED CONTRIBUTION RETIREMENT PLAN

The Center has a defined contribution retirement plan (the Plan) qualified under Section 403(b) of the Internal Revenue
Code covering all employees who have attained the age of 21 with at least two consecutive years of service. The Center
makes a contribution to the Plan each year equal to 5% of the compensation of all participants. The Center's contributions
to the Plan for the years ended June 30, 2017 and 2016 amounted to $35,853 and $34,652, respectively.

NOTE 6 - LEASE COMMITMENTS

Operating Leases

The Center leases its facilities from the Order of St. Jerome Aemilian, Inc. (The Order). The Center and the Order entered
into a one-year lease dated March 4, 2003, commencing July 1, 2003 through June 30. 2004. The lease provides for
options to renew for six additional periods of one year through June 30,2010. The lease provides for minimum annual rent
based upon the sum of the following components: a) an amount representing the total annual depreciation of buildings or
improvements which the Order has constructed for use by the Center; and b) an amount representing the total annual
interest on borrowings used by the Order to construct or improve the buildings for use by the Center. The Center is also
responsible for the payment of taxes, insurance, repairs and maintenance and utilities incurred in connection with use of the
property owned by the Order. Total rent expense in these financial statements under this lease amounts to $-0- and $-0- for
the years ended June 30, 2017 and 2016, respectively.

The Center leases a copier machine at $198 per month for 63 months. The term of the lease is January 23,2013 through
March 23, 2018. Rent expense was $2,374 and $2,374, respectively, for the years ended June 30, 2017 and 2016.

Future minimum lease payments under the leases as of June 30,2016 are as follows:

2018 $ 1,780



PINE HA YEN BOYS CENTER

NOTES TO FINANCIAL STATEMENTS

JUNE 30. 2017 AND 2016

NOTE 7- TEMPORARILY RESTRICTED NET ASSETS

The Center's temporarily restricted net assets are available for the following purposes:

2017 2016
Special projects

Winter recreation

$  182,015 $  176,721

2,080 2,080
$  184,095 $  178,801

NOTE 8 - BOARD DESIGNA TED FUND

In May 2014, the Board approved the establishment of a Board designated fund and transferred $500,000 for capital
improvement purposes. In May 2016, the Executive Committee of the Board voted to distribute funds to the Pine Haven
Boys Center Foundation. Funds totaling $546,367 were donated to the Foundation on October 18,2016. At June 30,2016
and 2015, Board designated funds totaled $500,000 and $1,046,367, respectively.

NOTE 9 - SUPPORTING ORGANIZATION-PINE HA YEN BOYS CENTER FOUNDA TION

Pine Haven Boys Center Foundation is a qualified charitable foundation organized for the purpose of supporting Pine
Haven Boys Center. Pine Haven Boys Center receives annual contributions from the Foundation which are temporarily
restricted for special projects and therapeutic programs not covered by other funding sources. During the years ended
June 30,2017 and 2016, the Center received temporarily restricted supporting contributions from the Foundation in the
amount of $22,216 and $27,372, respectively.

NOTE 10 - LITIGA TION

The Center has pursued litigation in connection with seven rate appeals in which the Center seeks increased rates for
services provided on behalf of the New Hampshire Division for Children, Youth, and Families during State fiscal years
2004-2010. The rates awarded at the administrative level for State fiscal years 2004-2006 have been settled. The litigation
In connection with the remaining years 2007-2010 was settled in May 2016, with a settlement payment of$197,319. An
additional settlement payment of $196,367 was received in July 2016, and has been included in accounts receivable as of
June 30, 2016.

NOTE 11 - SUBSEQUENT EVENTS

The Center did not have any recognized or unrecognized events after June 30,2017, the date of the statement of financial
position. Subsequent events have been evaluated through December 19, 2017, the date the financial statements were
available to be issued.
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PINE HAVEN BOYS CENTER BOARD OF DIRECTORS March 2018 66

OFFICERS

Mr. Kevin McMahon, Ph.D., President (College Professor)
41 Constance St., Bedford, N.H. 031 10

Mr. Jay Meehan. (Mover) Vice President

Rev. Paul Riya, Treasurer and Secretary (Executive Director)

(W) 641-7057
E-Mai[:KMCMAHON@anselm.edu

E-mail

(W) 485-7141

Mr. Richard Bertolami, ( Retired School Resource Person)

Peter Viar ^Salesman)

E-mail

E-mail;

J' '

Mr. George Edwards, New England Association of Schools and Colleges (W) 781-541-5435
Cell: 603-520-7814 Email: gedwards@neasc.org

Ms. Maria,McKenna fCollege Professor)
E-mail: mmckennataiianselm.edu

Ms. Sally Kelly (VP Communications, CCA Global)

E-mail: skellv@ccglobalxom

(W) 626-2125

Ryan Hayes

E-mail:

Tamatha Laramie (Store Manager VP TD Bank)
Work 695-3303

Email: tamatha.Iaramie@td.com

Rev. Paul Riva fPine Haven Dlrer.tnr^

NON-VOTING MEMBER

Email:,'

j ■



Thomas O'Brien

Education: 1973 BA Liberal Arts, History: Keene State College, Keehe NH.

1980 MA Education Special Education. Keene State College, Keene NH.

Certifications. NH Educator, General Special Edycati(?h,. lritellectu.al|y Delayed. Current through 2018,;

Work Experience: Raymond School District 1996 to Jufiie 2014. Spedal Education Teacher. Iber Hdlrtie.s
Gdve Middle school and Raymond High Schbol.,.; •- ""

Lp.hg terni Substitute, Raymond, Pelham, and Pine Haven, 1994:rl9196.;

tfainihg and Program Director NH Special blymp.i.cs.'Trainihg for volunteers, vplurireeCCoaehes/and'
;athletes. 1984-1994; International Nyork wlth the National. In Washington DC: During international
events:

Mount Hope School, Nashua NH 1974-19.84 Teachdr IQ Students..

Additional course work. Elementary methods; secondary methpdS, R(vlef College, Nashua NH, Keene
State: College, Keene NH,.and co.ntinuihg educatipn dasses;through.the NH Dniverslly.System.

us; Army 1966-1969, Rank SpS E-5. Army Aviation.;

Certificates: XC.SkrlnstrUctor;.Certified Sc.uda Diver.

References will be available upon request.
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REV. blXON dapOLAJKKAL RAJAN

B^ijelor.of AjTts. ■ " ■ "
• Bang:idpre::^mvei:sityv^^a;. :

-Bachelor ofpi^QSof)hy ^
: JeeyglA)^ of Phil^opH;

Bachelor of Theolp^
Sacred Heart CbUege^ Chemo^ la^a.

'Vaa. >- ,»

2003.-2006

20M-2013

Riyier Urdversity, Na^ua, Ntt, •

• •/'t.

yi!\.

'.'f'hi

V -
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V-

.-.'■'y.'fi'

isi-
• . •V-j'-'

••.■•.'V.v •

WORKi^EiUENCE

1. Jerome 2001-2006
Tamllnadu, India ;

• hi charge of the Boys .
• Treasurer • ■ /'

2. Miani Blflm! Homefor T^nimi Affected Boys . ' 2006-2009
Najgercoilj India- ■ . ■

• Treasurer
• id chmge of Boys Hostel

3. Suiyodaya Boys Center 2009-2010
Bangalore, India •

0 Treasurer

4. Pine Haven Boys Center 2011-pr^ent
SuncookjMH

• Assistant Cottage Director
• Therapist 2013-present

SKILLS '
rv»mTsnt/^r SHiic- Microsoft Woid. Excel, PowerPoint, Quicken Basics
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RESUME

Father Remo Zanatta, CRS

Personal Details

Date of Birth :

Place of Birth :

Nationality :

Languages:

Personal Interests:

December 8, 1969

Montebelluna, TV - Italy

US

English, Italian, Spanish.

Computers, Woodworking, Travel, Sports.

Personal Skills: '

■  Dynamic and excellent communication

■  Effective team player, good motivator, capable and adaptable for a fruitful interaction

. with people

•  Friendly, polite, flexible, hardworking and integrity towards work.

■  Proven record of.reliability and responsibility. Leadership quality.

•  Confident and outspoken

Educational Qualification:

■  ̂ Equivalent of two years of Philosophy: Saint Anselm College, Rome, Italy (1990-1992)
■  Bachelor of THEOLOGY, Saint Anselm College, Rome, Italy (1994-1997)

■ Master in Education, Rivier College, Nashua, NH, US (1998-2001)

Recent personal History

■ Worked in a residential Treatment Center, in NH (Pine Haven Boys Center) from 1997

until 2011. Assistant Cottage Director, Cottage Director

■ Moved to Houston, Texas, where I was Parochial Vicar at Christ the King Catholic

Church (2011-2014)

■  Became Vocation Director for the Somascan Fathers (2014-2017): different assignments

included:

■  Spiritual director at St.Mary Parish at Texas A&M, College Station, TX

• Weeklong spiritual retreat Christ the King Parish, at LSU, Baton Rouge, LA

■ Weeklong spiritual retreat at Catholic Campus Chapel, at Rice University,

Houston, TX

■  Regular visits at University of Houston, Houston, TX



■  Planning, attending Youth Conferences.

Currently, Assistant Cottage Director at Pine Haven Boys Center.



CONTRACTOR NAME

Key Personal

% Paid from Amount Paid from

Name Job Title Salary this Contract this Contract

Thomas O'Brien Title 1/Special Education 62,710.00 100% 62,710.00
Joyce Pollinger Clincal Director 0%

Paul Riva Executive Director 0%

Rev. Dixon Choolakkal Rajan Cottage Director 0%

Remo Zarmata Assistant Cottage Director 0%



Jeffrey A. Meyers
Commissioner

Joseph t. Ribsam. Jr.
Director

\t /
STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

OFFICE OF HUMAN SER VICES

DIVISION FOR CHILDREN, YOUTH & FAMILIES

129 PLEASANT STREET. CONCORD, NH 03301-3857
603-271-4455 1-800-852-3345 Ext. 4455

Fax: 603-271-4729 TOD Access: 1-800-735-2964
www.dhhs.nh.gov/dcyr

January 12, 2018

His Excellency. Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, Ne\w Hampshire 03301
REQUESTED ACTION

Authorize the Department of Health and Human Services. Office of Human Services.
Division for Children. Youth and Families to enter into retroactive agreements with the
vendors identified below to provide Title I services to abused, neglected or delinquent youth in
an amount.not to exceed $959,390. retroactive to July 1. 2017, effective upon Governor and
Executive Council approval, through August 31, 2018.100% other funding.

Vendor Vendor # Location Total

Easter Seals New Hamoshire. Inc. 177204-8005 Manchester $72,961

Merrimack Valley Day Care Services 160070-8001 Concord $28,168

Mount Prospect Academy 168139-8001 Plymouth $397^369

NFI Nnrth, Inr. 177575-8001 Contoocook $251,713

Pine Haven Boys Center 174119-8001 Suncook $132,925

finauldino Youth Center 154273-8001 Northfield $76,254

Total: $959,390

Funds are available in the following account for State Fiscal Year 2018 and 2019wth
the ability to adjust encumbrances between State Fiscal Years through the Budget Office
without Governor and Executive Council approval, if needed and justified.
05-95-42-421010-2975 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS
DEPT OF, HHS: HUMAN SERVICES, CHILD PROTECTION, PASS THRU GRANTS TITLE I

Easter Seals Education Program (Vendor #177204-8005)
5.55 Auburn Street. Manchester. NF 03103 -

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $62,711

2019 571-500929 Pass Thru Grants 42107501 $10,250

Subtotal: $72,961



His Excellency. Governor Christopher T. Sununu
and the Honorable Council
Page 2 of 4

Merrimack Valley Day Care Services (Vendor #160070-8001)

SPY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $20,289

2019 571-500929 Pass Thru Grants 42107501 $7,879

Subtotal: $28,168

Mount Prospect Academy (Vendor # 168139-8001)

SPY

i-m/s v/v, ̂

Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $337,697

2019 571-500929 Pass Thru Grants 42107501 $59,672

Subtotal: $397,369

NFI North, Inc. (Vendor # 177575-8001)

Pine Haven Boys Center (Vendor #174119-P001)

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $214,076

2019 571-500929 Pass Thru Grants 42107501 $37,637

Subtotal: $251,713

SFY Class/Object Class Title Activity Code Contract

Amount

■ 2018 571-500929 Pass Thru Grants 42107501 $103,192

2019 571-500929 Pass Thru Grants 42107501 $29,733

Subtotal: $132,925

Spaulding Youth Center (Vendor #154273)

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $65,854

2019 571-500929 Pass Thru Grants 42107501 $10,400

Subtotal: $76,254

Total: $959,390

EXPLANATION

This request Is retroactive because the United States Department of Education does
not make Title I Elementary and Secondary Education Act funds available until after
applications for funding are approved by the New Hampshire Department of Education.
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Subject: Title I Programs for DCYF fRFA.20l7-DCYK-07-TITLE-0S)
FORM NUMBER P.37 (version 5/8/15)

Notice: This agreement and all of its anachments shall become public upon submission to Governor and
Executive Council for approval. Any Information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT

The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 State Agency Name
Department of Health and Human Services

1.2 State Agency Address
129 Pleasant Street

Concord NH 03301-3857

1.3 Contractor Name

Pine Haven Boys Center
1.4 Contractor Address

133 River Road

PO Box 162

Suncook, NH 03275

1.5 Contractor Phone

Nufhber

603-485-7141 •

1.6 Account Number

05-095-042-421010-29750000

1.7 Completion Date

August 31,2018

1.8 Price Limitation

$132,925

1.9 Contracting Officer for State Agency
E. Maria Reinemann, Esq.
Director of Contracts and Procurement

1. 10 State Agency Telephone Number
603-271-9330

1.11 Contractor Signature 1.12 Name and Title of Contractor Signatory

^  j ScVcc\

1.13 Acknowledgement: State of A/./f .County of hnriZiL,mAc.fC.

On - / • 0 , before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily
proven to be the person whose name is signed In block 1.11, and acknowledged that s/he executed this document in the capacity
indicated in block 1.12.

13.1 Signatur^of Notary Public or Justice of the Peace

fSeail

I.I 3.2 Name and Title of Notary orhutico of the Penec

A  _ i^uhLc

Date

1.15 Name and Title pfSute Agency Signatory

'7^
Personnel (ij. 16 ApjJfovajA»^ the N.H. Department of Administration, Division of Personnel (if applicable)

•  By: Director, On;

17 Approval by the Attorney General (Form, Substance and Execution) (i/applicable)

18 Approval by the Governor an^xecutive Council 0/applicpb}^ I

By: On:

Page I of 4



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO

BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 ("State"), engages
contractor identified in block 1.3 ("Contractor") to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
("Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and

■ Executive^oiincit of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereuhder, shall become effective on the date the Governor

and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.14 ("Effective Date")..
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the Stale shall have no liability to the
Contractor, including without limitatiorv any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision ofthis Agreement to the
contrary, all obligations of the State hereunder, including.

.Avithoutiimitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that

Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and tenns of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.
5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for al 1
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.
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5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, st^e, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws.
6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.
6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 ("Equal
Employment Opportunity"), as supplemented by the
regulations of the United Slates Department of Labor (41
C.P.R. Part 60). and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined elTort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this

2 of 4

Contractor Initials

Date t / g/l g



Agreement. This provision shall survive termination of this
Agreement
7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State's representative. In (he event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVENTOF DCFAULT/REMEDIES.
8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder

("Event of Default"):
8.1.1 failure to perform the Services satisfactorily or on /
schedule; '

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all. of the following actions;
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specilyihg the Event
of.Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;
8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or
8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/

PRESERVATION.

9.1 As used in this Agreement, the word "data" shall mean all
information and thin^ developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the Stale upon demand or upon
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data
requires prior written approval of the State.
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10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fificcn (15) days after the date of
termination, a report ("Termination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

n, CONTRACTOR'S RELATION TO THE STATE. In

the performance of this Agreemenit the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELECATlON/SUBCONTRACrS.

The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be

subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its ofllcers
and employees, by or on behatfof any person, on account of, ■
based or resulting from, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein

■'.<> contained shall be deemed to constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.
14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, artd shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:
14.1.1 comprehensive general liability Insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than S1,0()0,000per occurrence and $2,000,000
aggregate; and
14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.
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14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certincale<s)
of Insurance for all insurance required under this A^ement.
Contractor shall also furnish to the Contracting OfTicer
identified in block 1.9, or his or her successor, certificatefs) of
insurance for all renewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certiflcate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insuraiKe shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

IS. WORKERS* COMPENSATION.

15. I By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt fix)m, the requirements of N.H. RSA chapter 2SI -A
("Workers' Compensation ").
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281 -A. Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting OfTiccr identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281 -A and any
applicable renew8l(s) thereof, which shall be attached and are
incorporated herein by reference. The Stale shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers'
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVEROF BREACH. No failure by the State to
enforce any provisions hereof aher any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequerti Event of Default. No express
failure to enforce any Event of E)efaull shall be deemed a
waiver of the right of the Slate to enforce each and alt of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

such approval is required under the circumstances pursuant to
Slate law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon arxJ
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
StatM Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended. .
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no
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New Hampshire Department of Health and Human Services
Title I Programs for the Division for Children, Youth and Families (DCYF)

Exhibit A

Scope of Services

1. General Terms and Conditions of Contract

1.1.

1.2.

1.3.

1.4.

1.5.

The Contractor shall provide instructional services and related activities to
meet the special educational needs of students in State Institutions for

neglected or delinquent children and youth.

The Contractor shall submit a detailed description of the language assistance
services they will provided to person with limited English proficiency to ensure
meaningful access to their programs and/or services within ten (10) days of
the contract effective date.

The Contractor shall ensure that all activities including, but not limited to field
trips and activities out of the classroom are connected to educational goals
and objectives and that documentation is available that provides evidence.

Services shall include those described In the Contractor's Title I Part D,
Subpart 1 Application submitted to the New Hampshire Department of Health
and Human Services and subsequently approved for funding by the
Department of Education.

The Contractor's Title 1 Part D. Subpart 1, Application terms are hereby
incorporated by reference into this Agreement as Exhibit A-1.

RFA-2017-DCYF-07.TITLE-05
Pine Haven Boys Center

Page 1 of 1 Contractor tnitiats
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Title I Programs for DCYF Exhibit A-1
Title I Part 0, Sut)part I, Section 2 - Institution

July, 2016 Page l of 7

Pine Haven Bovs Center

Institution Name

TITLE I PART D, SUBPART 1, SECTION 2

ESEA 2016-2019

INSTITUTION LEVEL APPLICATION

1. Program Goals, Measurable Objectives and Assessments -
funding cycle.

Updates required as needed each year of the

Subject/Program
Area

Long Term Goal
By end of 2019 SY

What overall changes In
academic and vocational abilities

do you expect your students to
achieve within the 2015-2016 SY?

What assessments that will be

used to assess these goals?

Include ore/oost dates for readinn .

and math assessments.

Who is

responsible for
giving and

analyzing student
results

Academic Outcomes

Mathematics For students to improve
. Math fluency as measured
by Irtcreasing the number of
problems solved and
student accuracy on the
AIMSweb math assessment
moving toward proficiency
on the Smarter Balanced

Assessment used to gauge
ESSA performance.

We expect all students to show at
least one year's growth from pre to
post testing.

The student will be assessed
three times per year,
September, January and June
using the AIMSweb math
assessments .

The Title One

Teacher will give
the Aimsweb test

and with the

Principal, and
classroom teacher

analyze the results
as a team.

Reading To improve oral reading
fluency as measured by
increasing words per minute
on the AIMSweb Reading
Fluency measures moving
toward proficiency on the
Smarter Balanced

Assessment used to gauge
ESSA performance.

We expect all students to show at
least one year's growth from pre to
post testing.

The student will be assessed

three times per year September,
January and June using the
AIMSweb Reading Fluency
measures

The Title One

Teacher will give
the Aimsvkreb test

and with the

Principal, and
classroom teacher

analyze the results
as a team.

RFA-2017-DCYF-07-TITLE-05

Pine Haven Boys Center
Exhibit A-1
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Title I Programs for DCYF Exhibit A-1
Title i Part 0, Subpart 1, Section 2 - Institution

Xiy. 2016 Page 2 of 7

To Improve reading
comprehension as measured
by Increasing scores on the
AIMSweb Reading
Compreh&islon measures
moving toward proficiency
on the Smarter Balanced

Assessment used to gauge
ESSA performance.

We expect all students to show at
least one year's growth from pre to
post testing.

The student will be assessed

three times per year September,
January and June using the
AIMSweb Reading
Comprehension measures

The Tide One

Teacher will give'
the Almsweb test

and with the

Principal, and
dassroom teacher

analyze the results
as a team.

Vocational Outcomes

-

RFA-2017-DCYF-07-TITLE-05

Pine Haven Boys Center
Exhibit A-1
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Title I Programs for DCYF Exhibit A-1

Title I Part 0, Subpart 1, Section 2 - Institution
July, 2016 Page 3 of 7

Pine Haven Bovs Center

Institution Name

2. Scope of Project

A. Students to Be Served

Using current data as a basis, estimate the number of students who will participate in the Title I
Part 0. Subpart 1 program's instructional and support related components each SYyear 2016-
2019. These numtiers can be updated as part of subsequent program renewals.

Ages Reading Mathematics

S -10 years old 12 12

11 -15 years old 10 , 10

16-18 years old 0 0

19-^ years old 0 0

B. Staff Paid with THIe I, Part D, Subpart 1 Funds
Using the chart be/ow describe the staff to be paid with these funds.

Number FTE

(fulltime
equivalent)

Responsibility/Job Title Certification or other

Qualification Required for
Position

Each

Estimated

Salary
1 1 Title One Teacher -

responsible for implementing
and coordinating
interventions, assessments,
reports and transition
services. .

Certification In Reading,
Education. Assessm^t or
related field

42000

3 .2 Family worker provides
transition services to

students and their families

from placement to discharge

Minimum of a Bachelor's

degree in Human Services
or a related field

38000

C. Transition Coordinator

Designate an individual or individuals to be responsible for issues relating to the transition of
children and youth from the institution to locally operated programs.

Thomas O'Brien

Name of Indh/lduai

Michael Maroni

Name of Individual

Trtle One Teacher

Title of Individual

Principal

Title of Individual

0. Staff/Student Ratio's;

Total students provided T1 D support 22 divided by Total T1 D staff PTE 1.2 = 16.3 to 1

RFA-2017-DCYF-07-TITLE-05

Pine Haven Boys Center

Exhibit A-1
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Title I Programs for DCYF Exhibit A-1

Title 1 Part D, Subpart Section 2 - Institution
July, 2016 Page 4 of 7

Pine Haven Bovs Center

Institution Name

E. Program Description: (Use additional space as needed)
1) Describe the program in sufficient detail such that a teacher implementing this project

and/or parents/guardians or persons visiting would know what to expect.
This program will assess all students in Reading using the AIMSweb Reading measures. The AIMSweb
Reading measures assess the 5 Big Ideas in earty literacy identified by the National Reading Panel;
phonemic awareness, alphabetic principle, accuracy and fluency, vocabulary and comprehension. Math
fluency is assessed with the AIMSweb Reading math assessments. Each grade has three subtests
based on the focal points laid out by the National Council of Teachers of Mathematics (NCTM). Both
assessments are done at the beginning of the year or upon entry to the school and two others time during
the year January and June or upon exit from the program. Students scoring more than one grade level
behind their gr^e placement will qualify for the Title One Tutoring Program. During their tutoring
sessions the students will receive direct one on one instruction in reading and/or math.

2) Describe function of major personnel such as home/school coordinators. (Attached job
descriptions are appreciated)

The Title One Teacher is responsible for implementing and coordinating all interventions, assessments
and reports. Job description attached. The Family Wor1(er provides support, services, commitment to
serving children in their relationship with their families, who are valued as equal, respected and active
partners. They also implement transition services which includes; personal contact with families, primarily
in their homes (or communities), providing supportive counseling; teaching problem solving, conflict
resolution and parenting skills; and providing assistance to help them make full use of available services
and transition their child home.

3) Describe any additional services, beyond instruction, for children and youth provided with
these funds such as career counseling, etc.

Career counseling occurs in inventorying current skills and interest. Career exploration will occur both
through instruction and direct time with individuals using technology for ̂ rtual exploration as well as real
time explorations.

F. Transition Services:

I) Identify (by dollar amount) the financial reserves (must be between 15-30 percent of
allocated funds) which will be used to provide transitional education services for neglected or
delinquent children and youth. It is required to set-aside a minimum of 15% and a
maximum of 30% (each program year) of vour dollars for this purpose.

Ten percent of the Title One Teacher's school time, at a cost of $5166, will be allocated to providing
transition educational senrices. These include coordinating Information and services to the students'
receiving schools and their families as they move to a less restrictive environment.

Ten hours of training with our technical consultant at a cost of $500 will be technology/training
specific to use of technology as part of preparation for return to public school. ^

Each family worker will spend a portion of their time (.2 FTE), coordinating visits home,
accompanying the student on visits, working with the parent to develop new arid better skills to facilitate
lhe.successful transition of the student back to home and community. In conjunction with the family and
.the placing agency, the family worker will develop and periodically revise a transition plan for each
student. Between the three family workers the total time in transition services is the equivalent of .2 FTE
at a cost of $7,000. This totals $12,666 which is 17.2% to be reserved for transition services..
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Title I Part D, Stri>part 1, Section 2 - Institution
Xily, 2016 Page 5 or 7

2) Describe how the above reserved funds will be used for transitional educational services
(i. e. to re-enter school successfully or preparation for employment).

The Title One Teacher will contact the receiving school district and coordinate educational transition
services as students prepare to leave Pine Haven and after their departure. This will include educational
strategies and recommendations that have been successful at Pine Haven. Follow up support will also
occur after the student has left. The transition coordinator would be the Title one teacher with the
assistance of the Principal as an in kind service. This would be in coordination with the transition services
undertaken by the family worlcers. It would be supplemental to that speciftcally focusing on the
educational needs of the students as documented in the Title one program, services and assessment.
The title one program is envisioned as a supplemental program. The students would receive services

in the classroom or when appropriate in a separate setting. The services would be individual in nature
depending on the assessed needs of the student. In reading. K would be development of phonetic skills
assessed as lacking or weak, development of decoding skills, sight words and work on oral fluency as
well as development of comprehension skills. In math it again would be individualized in nature
depending on the students assessed needs with a focus on development of basic facts, computation,
pr^lem sohnng and work with graphs. Some students may need a different approach or technique than
used in the regular curriculum in learning reading or math.
The family/worker transition staffs time win be spent in counseling and social work services designed to

meet the needs of the children and youth deemed to be neglected or delinquent. It wilt also involve
traveling with the students to their homes and local community preparing students for return. On
occasion, the transition staff will travel alone to prepare for the student return to his local community and
public school. The goal will be successful re-entry to school, community and family.
Technology training will focus on assessing and developing technology skills for employment and those

necessary for successful re-entry to school. Students will engage in on line career counseling activities,
helping them to prepare for return to public school. Tftey will also begin pre-yocational activities moving

' them closer to independence upon return to public school and their families.
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Pine Haven Bovs Center
Institution Name

G. Professional Development:

1) List the major NEEDS of the TiUe I staff and institution staff relating to the objectives of
the Title I project that can be met by in-service training programs.

The Title 1 and instKutional staff require specific training in effective Reading and Math
instruction. This and additional training in the assessment tools (AiMSweb) can be done
within our existing Professional development Program, on-line through videos, through
attendance at training seminars and information available through web based resources.
Additionally, Pine Have will continue as a community of learning focusing on research based
Reading and Math interventions.

2) Describe all staff development a(^ivities to be funded by this grant. PD activities for
2016-2017 only. Activities will be updated each year with the budget summary. (How
many hours of training, when, for whom, and what topics will be covered?) Include a
timeline.

A total of ten of hours In training on the educational use of Ipads will be scheduled with our
technology consultant. The focus will be on developmentally appropriate applications and
research based strategies for use of the Ipads in the classroom. Our technology consultant.
Matt Woodrow is the Director of Technology in Hooksett, a District leading the state in Ipad
usage for elementary students. We vrtll also employ reading (Crystal TiKon, Pembroke School
District, Reading Specialist) and math (Stanley Smith, Pittsfteld School District. HOT certified
.Math teacher) consultants to help us to learn and implement effective methods and materials
in teaching thos^ 'subjects. They will be hired for four Friday afternoon training sessions or
the equivalent, as their schedules allow.

H. Coordination;

Describe how the program/s will be coordinated with other appropriate State and Federal
programs, such as Vocational Educatbn, Special Education. Work Force Investment Act and
local dropout prevention pr(^rams. If applicable grade levels, describe how the institution will
endeavor to coordinate with local businesses for training and mentoring opportunities for
par^cipating youth.
Pine Haven receives no direct federal funds through grants or other programs. However as an
intensive treatment program approved by DCYF, for Neglected and Delinquent children, all

,  students at PHBC have an individual treatment plan, developed by the student's entire
treatment team. Including student, sending school personnel, family wo^er, etc. The needs of
the student are addressed through a set of goals, objectives, and strategies, with listed suppcxl
personnel for each. One of the goals is educational and incorporates activities the student will
be pursuing upon his transition back into his community and school.
Students identified for special education, receive services as specified in the lEP, which also
includes a detailed plan for transition services when appropriate.
As an approved Special Education Program and Non-Public School,, Pine Haven have certified
special education teachers or consultants who will work with the Title 1 staff in supporting the
interventions designed for the Identified students. Additionally, their expertise will assure
coordination with any special education services provided at Pine Haven and vyhen they leave,
as well.
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New Hampshire Department of Health and Human Services
Title I Programs for the Division for Children. Youth and Families (DCYF)

Exhibit B

Method and Conditions Precedent to Payment

1. Funding for this Contract is subject to Department access to supporting funding for
this project, which is dependent upon meeting the funding requirements listed In the
Catalog of Federal Domestic Assistance (CFDA) # 84.010, Title 1 Part D, Subpart 1,
ESA.

f

2. The State shall pay the Contractor an amount not to exceed the Grant Limitation,
specified in block 1.8 of the Grant Agreement General Provisions, for the services
provided by the Contractor pursuant to Exhibit A, Scope of Services and Exhibit A-1,
Title I application.

3. The Contractor shall use and apply all contract funds for authorized costs to provide
services in Exhibit A, Scope of Services and Exhibit A-1, Title 1 application, in
accordance with the budgets in Exhibit B-1, Exhibit B-2, and Exhibit B-3.

4. Payment for services provided in accordance with Exhibit A, Scope of Services and
Exhibit A-1, Titiel applications, shall be made as follows:

4.1. Payments shall be made on cost reimbursement basis only, for actual
incurred costs, expenses, and fees.

4.2. Allowable costs, expenses and fees are those included in Exhibit B-1, Exhibit
B-2, and Exhibit B-3.

5. The Contractor will submit monthly invoices using invoice forms provided by the
Department, by the tenth working day of each month, which identifies and requests
reimbursement for authorized expenses incurred in the prior month.

6. The Department invoice must be completed and signed by the Contractor, or an
authorized representative, in order to initiate payment.

7. The State shall make payment to the Contractor within thirty (30) days of receipt of
each invoice for Contractor services provided pursuant to this Agreement.

8. The Contractor shall submit supporting documentation that support evidence of
actual expenditures, in accordance with Exhibit B-1, Exhibit B-2, and Exhibit B-3.

9. The completed invoice must be submitted to:

DCYF Fiscal Administrator

Department of Health and Human Services
129 Pleasant Street

Concord. NH 03301

10. Notwithstanding anything to the contrary herein, the Contactor agrees that payment
under this Agreement may be withheld, in whole or in part, in the event of
noncompliance with any Federal or State law, rule or regulation applicable to the
services provided, or if the said services have not been satisfactorily completed in
accordance with the terms and conditions of this Agreement.

RFA-2017-DCyF-07-TITLE-05 Page 1 of 1 Coniniciof initials ̂
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Pine Haven Boys Center Exhibit B-1

DCYF Title I Program
2017 Summer School

(SFY18) Budget

■  :^>;/-.;^Ufieltern ' r'Svv ■  Amoruiit-'-'-'v

Salaries $14,400

Benefits $2,932

Contracted Services • Counseling Services S5,500

Travel $6,000

Supplies and Materials $400

Books $S00

Total $29,732
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Pine Haven Boys Center Exhibit B-2

DCYF Title I Program

2017-2018 School Year

(SFY18) Budget

iAmburfts;,v
Salaries $47,600
Benefits $11,060

Contracted Services - Counseling Services $5,000

Professional Development Activities $400

Travel $6,000

Supplies and Materials $1,600

Books ^ $1,800

V  Total $73,460
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Pine Haven Boys Center, Exhibit B-3

DCYF Title I Program

2018 Summer School

(SFY19) Budget

Salaries $14,400

Benefits $2,933

Contracted Services - Counseling Services $5,500

Travel $6,000

Supplies and Materials $400

Books $500

Total $29,733
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New Hampshire Department of Health and Human Services
Exhibit C

SPECIAL PROVISIONS

Contractors Obligations: The Contractor covenants and agrees that ail funds received by the Contractor
under the Contract shall be used only as payment to the Contractor for services provided to eligible
individuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and
agrees as follows:

1. Compliance with Federal and State Laws; If the Contractor is permitted to determine the eligibility
of individuals such eligibility determination shall be made in accordance with applicable federal and
state laws, regulations, orders, guidelines. F>olicies and procedures.

2. Time and Manner of Determination: Eligibility determinations shall be made on fonris provided by
the Department for that purpose and shall be made and remade at such times as are prescribed by
the Department.

3. Documentation: In addition to the determination forms required by the Department, the Contractor
shall maintain a data file on each recipient of services hereunder, which file shall include all
information necessary to support an eligibility determination and such other information as the
Department requests. The extractor shall furnish the Department with all forms and documentation
regarding eligibility determinations that the Department may request or require!

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as
individuals declared ineligible have a right to a fair hearing regarding that determination. The
CcKitractor hereby covenants and agrees that all applicants for services shall be permitted to fill out
an applicatbn form and that each applicant or re-applicant shall l:»e Informed of his/her right to a fair
hearing in accordance with Department regulations.

5. Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or
the State in order to influence the performance of the Scope of Work detailed in Exhibit A of this '
Contract. The State may terminate this Contract and any sub-contract or sub-agreement if it is
determined that payments, gratuities or offers of employment of any kind were offered or received by
any officials, officers, employees or agents of the Contractor or Sub-Contractor.

6. Retroactive Payments: Notwithstanding anything to the contrary contained In the Contract or in any
other document, contract or understanding, it is expressly understood and agreed by the parties
hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for
any puipose or for any services provided to any individual prior to the Effective Date of the Contract
and no payments shall be made for expenses incurred by the Contractor for any services provided
prior to the date on which the individual applies for services or (except as othenArise provided by the
federal regulations) prior to a determination that the individual is eligible for such services.

7. Conditions of Purchase: Notwithstanding anyUiing to the contrary contained in the Contract, nothing
herein contained shall be deemed to obligate or require the Department to purchase services,
hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a
rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party
funders for such service. If at any time during the term of this Contract or after receipt of the Final
Expenditure Report hereunder, the Department shall determine that the Contractor has used

.  payments hereunder to reimburse items of expense other than such costs, or has received payment
in excess of such costs or In excess of such rates charged by the Contractor to ineligible individuals
or other third party funders. the Department may elect to:
7.1. Renegotiate the rates for payment hereunder, in which event new rates shall be established;
7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in

excess of costs;

Exhibit C - Special Provisions Contractor insliais
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New Hampshire Department of Health and Human Services
Exhibit C

7.3. Demand repayment of the excess payment by the Contractor in which event failure to make
such repayment shall constitute an Event of Default hereunder. When the Contractor is
permitted to determine the eligibility of individuals for services, the Contractor agrees to
reimburse the Department for all funds paid by the Department to the Contractor for services
provided to any individual who is found by the Department to be ineligible for such services at
any time during the period of retention of records established herein.

RECORDS: MAINTENANCE. RETENTION. AUDIT. DISCLOSURE AND CONFIDENTIALITY:

6. Maintenance of Records: In addition to the eligibility records specified above, the Contractor
covenants and agrees to maintain the following records during the Contract Period:
8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs

and other expenses incurred by the Contractor in the performance of the Contract, and all
income received or collected by the Contractor during the Contract Period, said records to t>e
maintained in accordance with accounting procedures and practices which sufficiently and
properly reflect all such costs and expenses, and which are acceptable to the Department, and
to Include, without limitation, all ledgers, books, records, and original evidence of costs such as
purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of
in*klnd contributions, labor time cards, payrolls, and other records requested or required by the
Department.

8.2. Statistical Records: Statistical, enrollment, attendance or visit records for each recipient of
services during the Contract Period, which records shall include all records of application and
eligibility (including ail forms required to determine eligibility for each such recipient), records
regarding die provision of services'and all invoices submitted to the Department to obtain
payment for such services.

8.3. M^ical Records: Where appropriate and as prescrtied by the Department regulations, the
Contractor shall retain medical records on each patient/recipient of services.

9. Audit: Contractor shall submit an annual audit to the Department within 60 days'after tNe close of the
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of
Office of Management and Budget Circular A-133, "Audits of States, Local Governments, and Non
Profit Organizations" and the provisions of Standards for Audit of Governmental Organizations,
Programs, Activities and Functions, issued by the US General Accounting Office (GAO standards) as
they pertain to financial compliance audits.
9.1. Audit and Re^ew: During the term of this Contract and the period for retention hereunder, the

Department, the United States Department of Health and Human Services, and any of their
designated representatives shall have access to all reports and records maintained pursuant to
the Contract for purposes of audit, examinatiori, excerpts and transcripts.

9.2. Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, it is
understood and agreed by the Contractor that the Contractor shall be held liable for any state
or federal audit exceptions and shall return to the Department, all payments made under the
Contract to which exception has been taken or which have been disallowed because of such an
exception.

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected
in connection with the performance of the services and the Contract shall be confidential and shall not
be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of -
the Department regarding the use and disclosure of such information, disclosure may be made to
public officials requiring such information in connection with their official duties and for purposes
directly connected to the administration of the services and the Contract; and provided further, that
the use or disclosure by any party of any information concerning a recipient for any purpose not
directly connected with the administration of the Department or the Contractor's responsa>ilities with
respect to purchased services hereunder is prohibited except on written consent of the recipient, his
attorney or guardian.
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New Hampshire Department of Health and Human Services

Exhibit C

Notwilhstanding anything to the contrary contained herein the covenants and condKions contained in
the Paragraph shail survive the termination of the Contract for any reason whatsoever.

11. Reports: Fiscal and Statistical; The Contractor agrees to submit the following reports at the following
times if requested by the Department.
11.1. Interim Financial Reports: Written interim financial reports containing a detailed description of

all costs and non-allowable expenses incurred by the Contractor to the date of the report and
containing such other information as shall be deemed satisfactory by the Department to
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form
designated by the Department or disemed satisfactory by the Department.

11.2.. Final Report; A final report shall be submitted within thirty (30) days after the end of the term
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall )
contain a summary statement of progress toward goals and objectives stated in the Proposal
and other information required by the Department.

12. Completion of Services: Disallowance of Costs; tjpon the purchase by the Department of the
maximum number of units provided for in the Contract and upon payment of the price limitation
hereunder. the Contract and all the obligations of the parties hereunder (except such obligations as.
by the terms of the Contract are to be performed after the end of the term of this Contract and/or
survive the termination of the Contract) shall terminate, provided however, that if. upon review of the
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such
expenses as are disallowed or to recover such sums from the Contractor.

13. Credits: All documents, notices, press releases, research reports and other materials prepared
during or resulting from the performance of the services of the Contract shall include the following
statement;

13.1. The preparation of this (report, document etc.) was financed under a Contract with the State
of New Hampshire. Department of Health and Human Services, with funds provided in part
by the State of New Hampshire and/or such other funding sources as were available or '
required, e.g.. the United States Department of Health and Human Services.

14. Prior Approval and Copyiight Ownership: All materials (written, video, audio) produced or
purchased under the contract shall have prior approval from DHHS before printing, production,
distribution or use. The DHHS will retain copyright ownership for any and all original materials
produced, including, but not limited to. brochures, resource directories, protocols or guidelines,
posters, or reports. Contractor shall not reproduce any materials produced under the contract without
prior written approval from DHHS.

15. Operation of Facilities: Compliance with Laws and Regulations: in the operation of any facilities
for providing services, the Contractor shall comply with all laws, orders and regulations of federal,
state, county and municipal authorities and wKh any direction of any Public Officer or officers
pursuant to laws which shall impose an order or duty upon the contractor with respect to the
operation of the facility or the provision of the services at such facility. If any governmental license or
permit shall be requir^ for the operation of the said facility or the performance of the said services,
the Contractor will procure said license or permit, and will at all times comply with the terms and
conditions of each such license or permit. In connection with the foregoing requirements, the .
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall
comply .with all rules, orders, regulations, and requirements of the State Office of the Fire Marshal and
the local fire protection agerwy, and shall be in conformance with local building and zoning codes, by
laws and regulations.

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment
Opportunity Plan (EEOP) to the Office for Civil Rights. Office of Justice Programs (OCR), if it has
received a single award of $500,000 or more. If the recipient receives $25,000 or more arrd has 50 or
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New Hampshire Department of Health and Human Services
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more employees. II will maintain a current EEOP on file and submit an EEOP Certificatton Form to the
OCR. certifying that its EEOP is on file. For recipients receiving less than S25.000. or public grantees
with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an
EEOP Certification Form to the OCR certifyir^g It Is not required to submit or maintain an EEOP. Non
profit organizations, Indian Tribes, and medical and educational Institutions are exempt from the
EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption.
EEOP Certification Forms are available at: http://www.ojp.usdoj/about/ocr/pdfs/cert.pdf.

17. Limited English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin
discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Trtle VI of the Civil

Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have
meaningful access to Ks programs.

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protections; The
following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48
CFR 2.101 (currently. $150,000)

Contractor Employee Whistleblower Rights and Requirement To Inform Employees of
Whistleblower Rights (SEP 2013)

(a) This contract and employees working on this contract will be subject to the whistleblower rights
and remedies in the pilot program on Contractor employee whistleblower protections established at
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub L
112-239) and FAR 3.908.

(b) The Contractor shall inform its employees in writing, in the predominant language of the workforce,
of employee whistleblower rights and protections under 41 U.S.C. 47ll as described in section
3.908 of the Federal Acquisition Regulation.

(c) The Contractor shall insert the substance of this clause, including this paragraph (c). In all
subcontracts over the simplified acquisition threshold.

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with
greater expertise to perform certain health care services or functions for efficiency or convenience,
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated
function(s). This is accomplished through a written agreement that specifies activities and reporting
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions If
the subcontractor's performance Is not adequate. Subcontractors are subject to the same contractual
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance

' with those conditions.
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following:
19.1. Evaluate the prospective subcontractor's ability to perform the activities, before delegating

the function

19.2. Have a written agreement with the subcontractor that specifies activities and reporting
responsibilities and how sanctions/revocation will be managed if the subcontractor's
perfom^ance is not adequate

19.3. Monitor the subcontractor's performance on an ongoing basis
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19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and
responsibilities, and when the subcontractor's perfomiance will be reviewed

19.5. DHHS shall, at its discretion, review and approve all subcontracts.

If the Contractor Identifies deficiencies or areas for improvement are identiHed. the Contractor shall
take corrective action.

DEFINITIONS

As used in the Contract, the following terms shall have the following meanings:

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be
allowable and reimbursable in accordance with cost and accounting principles established in accordance
with state and federal laws, regulations, rules and orders.

DEPARTMENT: NH Department of Health and Human Services.

FINANCIAL MAI^GEMENT GUIDELINES: Shall rnean that section of the Contractor Manual which is
entitled "Financial Management Guidelines" and which contains the regulations govemtng the financial
activKies of contractor agencies which have contracted with the State of NH to receive funds.

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms
required by the Department and containing a description of the Services to be provided to eligible
individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth
the total cost and sources of revenue for each service to be provided under the Contract.

UNIT: For each service that the Contractor is to provide to eligible Individuals hereunder, shall mean that
period of time or that specified activity determin^ by the Department and specified in Exhibit B of the
Contract.

FEDERAL/STATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are
referred to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as
they may be amended or revised from the time to time.

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative
Services containing a compilation of ail regulations promulgated pursuant to the New Hampshire
Administrative Procedures Act. NH RSA Ch 541 -A, for the purpose of implementing State of NH and
federal regulations promulgated thereunder.

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this
Contract will not supplant any existing federal funds available for these services.
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New Hampshire Department of Health and Human Services

Exhibit C-l

REVISIONS TO GENERAL PROVISIONS

1. Subparagraph 4 of the General Provisions of this contract. Conditional Nature of Agreement, is replaced as
follows; ,
4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the contrary, all obligations of the State hereunder,
including without limitation, the continuance of payments, in whole or in part, under this Agreement are
contingent upon continued appropriation or availability of funds, including any subsequent changes to the
appropriation or availability of funds affected by any state or federal legislative or executive action that
r^uces, eliminates, or otherwise modifies the appropriation or availability of funding for this Agreement
and the Scope of Services provided In Exhibit A. Scope of Services, in whole or in part. In no event shall
the State be liable for any payments hereunder in excess of appropriated or available funds. In the event
of a reduction, termination, or modification of appropriated or available funds, the State shall have the
right to withhold payment until such funds become available, if ever. The State shall have the right to
reduce, terminate, or modify services under this Agreement immediately upon giving the Contractor

'  notice of such reduction, termination or modification. The State shall not be required to transfer funds
from any other, source or account Into the Account(s) identified in block 1.6 of the General Provisions.
Account Number, or any other account, in the event funds are reduced or unavailable.

2. Subparagraph 10 of the General Provisions of this contract. Termination, is amended by adding the following
language;
10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of the State.

30 days after giving the Contractor written notice that the State is exercising its option to terminate the
Agreement.

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early termination,
develop and submit to the State a Transition Plan for services under the Agreement, including but not
limited to. identifying the present and future needs of clients receiving services under the Agreement
and establishes a process to meet those needs.

-I 10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed information to
support the Transition Plan including, but not limited to. any information or data requited by the State
related to the termination of the Agreement and Transition Plan and shall provide ongoing
communication and revisions of the Transition Plan to the State as requested.

10.4 In the event that services under the Agreement, including but not limited to clients receiving services
under the Agreement are transKioned to having services delivered by another entity including
contracted providers or the State, the Contractor shall provide a process for uninterrupted delivery of
services in the Transition Plan.

10.5 The Contractor shall establish a method of notifying clients and other affected individuals ̂ x>ut the
transition. The Contractor shall include the proposed communications in its Transition Plan sutmiitted
to the State as described above.

3. Extension:

The Department resen/es the right to renew the Contract for up to two (2) additional years, subject to the
continued availability of funds, satisfactory performance of services and approval by the Governor and
Executive Council.
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New Hampshire Department of Health and Human Services
Exhibit D

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1986 (Pub. L. 100-690, Title V. Subtitle D; 41
U.S.C. 701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections
1.11 and 1.12 of the General Provisions execute the following Certification:

ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES • CONTRACTORS

US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690. Title V. Subtitle D; 41 U.S.C. 701 et seq.). The January 31.
1989 regulations were amended and pul}lished as Part II of the May 25. 1990 Federal Register (pages
21681-21691). and require certification by grantees (and by inference, sub-grantees and sub
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that Is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate set out below is a
material representation of ̂ ct upon which reliance is placed when the agency awards the grant. False
certification or violation of the certification shall be grounds for suspension of payments, suspension or
termination of grants, or govemment wide suspension or debarment. Contractors using this form should
send It to:

Commissioner

NH Department of Health and Human Services
129 Pleasant Street.
•Concord. NH 03301-6505

1. The grantee certifies that it will or will continue to provide a drug-free workplace by:
1.1. Publishing a statement rx^tifying employees that the unlawful manufacture, distribution,

dispensing, possession or use of a controlled substance is prohibited in the grantee's
workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

1.2. Establishing an ongoing drug-free awareness program to inform employees about
1.2.1. The dangers of drug abuse in the workplace;
1.2.2. The grantee's policy of maintaining a drug-free workplace;
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and
1.2.4. The penalties that may be imposed upon employees for drug abuse violations

occurring in the workplace;
1.3. Makirjg it a requirement that each employee to be engaged in the performance of the grant be

given a copy of the statement required by paragraph (a);
1.4. Notifying the employee in the statement required by paragraph (a) that, as a condition of

employment under the grant, the employee will
1.4.1. Abide by the terms of the statement; and
1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug

statute occurring in tt>e workplace no later than five calendar days after such
conviction;

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federal agency

. Exhibit D-Certification regarding Drug Free Contractor Initials
WorXptace Requirements
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New Hampshire Department of Health and Human Services
Exhibit D

has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant;

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph 1.4.2, with respect to any employee who is so convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and including

termination, consistent with the requirements of the Rehabilitation Act of ,1973, as
amended; or

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal. State, or local health,
law enforcement, or other appropriate agency;

1.7. Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs 1.1,1.2, 1.3,1.4,1.5, and 1.6.

2. The grantee may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant.

Place of Performance {street address, city, county, state, zip code) (list each location)

Check □ if there are workplaces on file that are not identified here.

Contractor Name:

Date • Nameitfh'X.W^^
Title;s*<.\ncc'\ f ^"f

Exhibit D - Certification regarding Drug Free Contractor Initials rw\
Workplace Reqiiremenls i j O /,
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New Hampshire Department of Health and Human Services

Exhibit E

CERTIFICATION REGARDING LOBBYING

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11
and 1,12 of the General Provisions execute the following Certification;

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS

US DEPARTMENT OF AGRICULTURE • CONTRACTORS

Programs (indicate applicable program covered):
'Temporary Assistance to Needy Families under Title IV-A
'Child Support Enforcement Program under Title IV-D
'Social Services Block Grant Program under Title XX
'Medicaid Program under Title XIX
'Community Services Block Grant under Title VI
'Child Care Development Block Grant under Title IV

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will t>e paid by or on behalf of the undersigned, to
any person for influencing or attempting to Influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress In
connection with the awarding of any Federal contract, continuation, renewal. amerKlment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sub-contractor).

-2. If any fur>ds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor),- the undersigned shall complete and submit ̂ andard Form LLL, (Disclosure Form to
Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-l.)

3. The undersigned shall require that the language of this certification be included In the award
document for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants,
loans, and cooperative agreements) and that all sutMecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,(X)0 and not more than $100,000 for
each such failure.

Contractor Name:

Date Name: "b. a.
Title:St

Exhibit E - CertlftcaOon ReganJIng Lobbying Contractor Initials
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New Hampshire Department of Health and Human Services
Exhibit F

CERTIFICATION REGARDING DEBARMENT. SUSPENSION

AND OTHER RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment,
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification;

INSTRUCTIONS FOR CERTIFICATION

1. - By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below.

2. The inability of a person to provide the certification required below will not necessarily result in denial
of participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation wiD be
considered in connection with the NH Department of Health and Human Services' (DHHS)
determination whether to enter into this transaction. However, failure of the prospective primary
participant to furnish a certification or an explanation shall disqualify such person from participation in
this transaction.

3. The certification in this clause is a material representatbn of fact upon which reliance was placed
when DHHS determined to enter into this transaction. If it is later determined that the prospective
primary participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal Government, DHHS may terminate this transaction for cause or default.

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to
whom this proposal (contract) is submitted if at any tinie the prospective primary participant ieams
that its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

5. The terms "covered transaction," "debarred," "suspended." "ineligible," "lower tier covered
transaction." "participant," "person." 'primary covered transaction." "principal." "proposal." aiKf
"voluntarily excluded." as used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549:45 CFR Part 76. See the
attached definitions.

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the
proposed covered transaction lie entered into, it shall not knowingly enter into any lower tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded
from participation In this covered transaction, unless authorized by DHHS.

7. The prospective primary participant further agrees by submitting this proposal that it will include the
clause titled "Certification Regaiding Debarment. Suspension. Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions," provided by DHHS, without modification, in all lower tier covered
transactions and In all solicitations for lower tier covered transactions.

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not det^anred, suspended, ineligible, or Involuntarily excluded
from the covered transaction, unless it knows that the certification is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of its principals. Each
participant may, but is not required to. check die Nonprocurement List (of excluded parties).

9. r^thing contained in the foregoing shall be constmed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and

ExhWt F - CeHification Regarding Oebannent. Suspension ConUactor Initials
And Oth^ ResponsWIity Matters
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New Hampshire Department of Health and Human Services
Exhibit F

infoimatbn of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who Is
suspended, debarred, ineligible, or voluntarily excluded from participation In this transaction, in
addition to other remedies available to the Federal government, OHHS may terminate this transaction
for cause or default.

PRIMARY COVERED TRANSACTIONS

'11. The prospective primary participant certifies to the best of its Knowledge and belief, that.it and its
principals:
11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or

voluntarily excluded from covered transactions by any Federal department or agency;
11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had

a civil judgment render^ against them for commission of fraud or a criminal offense in
connection vrith obtaining, attempting to obtain, or performing a public (Federal, State or local)
transaction or a contract under a public transaction; violation of Federal or State antitmst
statutes or commission of embez^ement, theft, forgery, bribery, falsificatibn or destruction of
records, making false statements, or receiving stolen property;

11.3. are not presently indicted for otherwise criminally or civilly charged by a govemmental entity
(Federal. State or local) with commission of any of the offenses enumerated in paragraph (l)(b)
of this certification; and

11.4. have not within a three-year period preceding this application/proposal had one or more public
trarisactions (Federal. State or local) terminated for cause or default.

12. Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an exf^anation to this proposal (contract).

LOWER TIER COVERED TRANSACTIONS
13.'-6y signing and-submittif^ this lower tier proposal<contract), the prospective lower tier participant, as

defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that.it and its principals:
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or

voluntarily excluded from participation in this transaction by any federal department or agency.
13.2. where the prospective lower tier participant is unable to certify to any of the above, such

prospective participant shall attach an explanation to this proposal (contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will
include this clause entitled 'Certification Regarding Debarment. Suspension, Ineligibility. and
Voluntary Exclusion - Lower Tier Covered Transactions,' without modification in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

Contractor Name:

i I 8 ̂ I ^
Date Name:

Title: r',Kc.Y«.V

Exhibit F - Certiricatloo Regarding Oebarment, Suspension Contractor Initials
And Other ResponsibBily Matters • i o i
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Now Hampshire Department of Health and Human Services
Exhibit G

CERTIFICATION OF COMPLIANCE WITH .f. ■■ .ul. and
ffdfral nondiscrimination. equal treatment of faith-based organizations and

WHISTLEBLOWER PROTECTIONS

The Contractor identified in Section 1.3 of the General Provisions agrees
representative as Identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

Contractor will comply, and will require any subgrantees or subcontractors to comply, witti any applicable
federal nondiscrimination requirements, which may include:

. the Omntous Crime Control and Safe StreeU Act of 1968 (42 U.S.C Section 3?^)
recipients of federal funding under this statute from discriminating, either in
the delivery of services or benefits, on the basis of race, color, religion, natonal origin, and sex. The Act
requires certain recipients to produce an Equal Employment Opportunity Plan;
the Juvenile JusUce Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b» which ̂ opt^ by

reference the civil rights obligations of the Safe Streets Act Recipients of federal funding under this
statute ari prohibited from discriminating, either in ^Ldesl^uil'®""'^'
benefits, on the basis of race, color, religion, national ongin. and sex. The Act includes Equal
Employment Opportunity Plan requirements;

. the Civil Riqhts Act of 1964 (42 U.S.C. SecUon 2000d, which prohibits recipients of federal finaricialalsls^^e S diSi^inaling on the basis of race, color, or national origin in any program or activity).
the Rehabilitation Act of 1973 (29 U.S.C. Section 794). which prohibits recipients of Federal financialafs^ran^'^Tscnnitting on the basis of disabilrty. in regard to employment and the delnrery of

services or benefits, in any program or activity;

. the Americans with Disabilities Act of 1990 (42 U.S.C. Sections
discrimination and ensures equal opportunity for persons wrth -
govemment services, public accommodations, commeraal facilities, and transportation,
- the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683,1685.86), which prohibits
discrimination on the basis of sex In federally assisted education programs.

- the Age Discrimination Act of 1975 (42 U.S.C. Sectkms 6106-07). which on the
basis of age in pr^rams or activities receiving Federal financial assistance. It does
employment discrimination;

- 28 C F R pt. 31 (U.S. Department of Justice Regulations - OJJDP Grant Programs): 28 ^2
ru <5 nenartment of Justice Regulations - Nondiscrimination; Equal Employmer^t Opportunity. Policies
and Procedures) Executive Order No. 13279 (equal protection of the laws for faith-based and c^munity
organizations)- Executive Order No. 13559, which provide fundamen^l pnnaples and policy-making
crfteria for partnerships with faith-based and neighborhood organizations.

28 C F R pt 38 (U S. Department of Justice Regulations - Equal Treatment . .OrSons); and Wh^,lebl<wverpratections 41 U.S.C. §4712 ar^
Art fNDAA) for Fiscal Year 2013 (Pub. L. 112-239. enacted January 2. 2013) the Pilot Program w
Enhancement of Contract Employee Whistleblower
reprisal for certain whistle blowing activities in connection with federal grants and contracts.

The certificate set out below is a material representation of fact upon.which te'^nce is *^®
aaency awards the grant. False certification or violation of the certification shall be
suspension of payments, suspension or termination of grants, or government vnde suspenston o
debarment.

Conlraaix.lriillabjm—
■nj VMsa«elaiw pnnctionf
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In the event a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to
the applicable contracting agency or division within the Department of Health and Human Services, and
to the Department of Health and Human Services Office of the Ombudsman.

The Contractor identified In Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as Identified In Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification;

I. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions
indicated above.

Contractor Name:

Date, Name; b
Title:

ExWbrl G
Contractor Initials.
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part 0 - Environmenlal Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 18. If the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
taw does not apply to children's services provided in private residences, facilities funded solely by
Medicare or Medicaid funds, and portions of facilities used for Inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity.

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following
certification:

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with all applicable provisions of Public Law 103-227. Part C, known as the Pro-Children Act of 1994.

Contractor Name:

Date Name: Xi.
Title:

EjWWt H - CertifiMtion Regarding Contrador Inlllah
Envirorvnentai Tobacco Smoke .
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HEALTH INSURANCE PORTABLITY ACT
RHSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Provisions of Agreemert 3^®®®
comolv with the Health Insurance Portability and Accountability Act, Public Law 104-191 and
with the Standards for Privacy and Security of Individually '''f
CFR Parts 160 and 164 applicable to business assoaates. As
Associate" shall mean the Contractor and subcontractors and agents of the .feceivfL or hTve access to protected health information under this Agreement and Covered
Entity" shall mean the State of New Hampshire, Department of Health and Human Services.

(1) Definitions.

a. "Rreach" shall have the same meaning as the term "Breach" in section 164.402 of Title 45,
Code of Federal Regulations.

b. ■Rnsiness Associate" has the meaning given such term in section 160.103 of Title 45, Code
of Federal Regulations.

c. ■Covered Entity" has the meaning given such term in section 160.103 of Title 45.
Code of Federal Regulations.

d. -r^^innatPd Record Set" shall have the same meaning as the term "designated record set
in 45 CFR Section 164.501.

e. "Data Aaoreaation" shall have the same meaning as the term -data aggregation" tn 45 CFR
Section 164.501.

f. r-are Ooerations" shall have the same meaning as the term "health care operations
in 45 CFR Section 164.501.

a  "HITECH Acf means the Health Information Technology for Economic Clinical HealthActTi^exXsSe D. Part 1 & 2 of the American Recovery and Reinvestment Act of
2009.

h  "HIPAA" means the Health Insurance Portability and Accountability Act ofI'f^l and the Stanrards for Privacy and Security of Individually Identifiable Health
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto.

CFR Section 164.501(g).

I  "Prh/acv Rule" shall mean the Standards for Privacy of Individually Identifiable HealthInformation at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United StateDepartment of Health and Human Services.

•  Hpnith Information" shall have the same meaning as the terrii ̂ otected health■  i^lormSbn" in 45 CFR Section 160.103, limited to the information created or received by
Business Associate from or on behalf of Covered Entity. f/>v\

Contradof Initials LLLJ
Health Insurance PortabiBty ActBusiness freemen!
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I  -ReguiredbiLaw- shall have the same meaning as the term "required by laW in 45 CFR
Section 164.103,

m. "Secrem- shall mean the Secretary of the Department of Health and Human Services or
his/her designee.

n  "SecudtyRule" shall mean the Security Standards for the ProtectionH^tiS^ation at 46 CFR Part 154, Subpart C, and amendments thereto.
0.

unreadable, or . - accredited by the American National Standards
a standards developing organization that is accrediiea oy me Mine
Institute.

HITECH

Act.

(2) Disclosure of Protected Health Information.
a. Business Associate shall not use. oi^tned under

In. Sgregatloh purposes for the health care operatons of Covered
Entity.

C. To the extent Business Associate is permrh^d 1° r»e!°(0
third party. Business Associate mu jj;at such PHI vrill be held confidentially and
reasonable assurances from the third party purpose for which it was
used or further disclosed only as law ̂  Inch thIrZarW to notify Businessdisclosed to the third party, and (II) an ag Security, and Breach Notification

knowledge of such breach.

ExWWll Contr.c«xl"«l.ai!;^5
3/20U Health InsufBiKC PortaMity Ad

Business Associate Agreement OateilSZLS-
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New Hampshire Department of Health and Human Services

Exhibit I

Associate shall refrain from disclosing the PHI until Covered Entity tias extiausted all
remedies.

e  If the Covered Entity notifies ttie Business Associate that Covered Entity has agreed to
be bound by additional restrictions over and above those uses or disclosures or security
safeguards of PHI pursuant to the Privacy and Security Rule, the Business As®odate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall abide by any additional security safeguards.

(3) Qblinations anri Activities of pn^lneas Associate.

The Business Associate shall notify the Covered Entity's Privacy Offi^r 'mmedjately
after the Business Associate becomes aware of any use or disclosure of protected
health information not provided for by the Agreement including breaches
protected health information and/or any security incident that may have an impact on the
protected health information of the Covered Entity.

The Business Associate shall immediately perform a risk assessment w^en it becomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to;

o The nature and extent of the protected health informaUon Involved, including thetypes of Identifiers and the likelihood of re-identification; » 4,
0 The unauthorized person used the protected health informaUon or to whom the

disclosure was made; . •
o Whether the protected health information was actually acquired or viewed
.0 The extent to \which the risk to the protected health information has been

mitigated.

The Business Associate shall complete the risk assessment within 48 boure o"be
breach and immediately report the findings of the risk assessment in wnUng to the
Covered Entity.

The Business Associate shall comply with all sections of the Privacy, Security, and
Breach Notification Rule.

b.

c.

d  Business Associate shall make available all of ite internal policies (xot^res, books
and records relating to the use and disclosure of PHI received from, or aea^ or
received by the Business Associate on behalf of Covered Entity to the Sectary for
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and
Security Rule.

e  Business Associate shall require ail of its business associates that fe^ve, use or have
access to PHI under the Agreement, to agree in wnting to adhere to the same
restrictions and conditions on the use and discteure
the duW to return or destroy the PHI as provided under Section 3 (I). The Covereo cnuiy
shall be considered a direct third party beneficiary of the Contractor's
agreements with Contractor's intended business associates, who will be receiving PHI

Contractof Initials Jilt!]
Heallh Insurance PortaMity Act
Business Associate Agreement I / 5?/i
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9-

h.

pursuant to ttiis Agreement, with rights of enforcement and
business associates who shall be governed by standard Paragraph #13 of tt^e standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of
protected health information.

Within five (5) business days of receipt of a written request from ,,
Business Associate shall make available during normal business hours a* '
records books, agreements, policies and procedures relating to the use and disclosure
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

Within ten (10) business days of receiving a written request
Business Associate shall provide access to PHI In a Designated f
Covered Entity, or as directed by Covered Entity, to an individual m order to meet the
requirements under 45 CFR Section 164.524.

Within ten (10) business days of receiving a written request from
'amendment of PHI or a record about an individual contained in a
Set the Business Associate shall make such PHI Lfi,, n,
amendment and incorporate any such amendment to enable Covered EnUty to fulfill
obligations under 45 CFR Section 164.526.

Business Associate shall document such disclosures of PHI and information related toSrsdos^es as would be required for Covered En«ty to
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section
164.528.

Within ten (10) business days of receiving a written request from Covered Entity for amquesHo/an'accounting of disclosures of PHI, Business Associate sha make ̂
to Covered Entity such information as Covered Entity may require 'o'"'J" ""'I®",?"®
to provide an accounting of disclosures with respect to PHI in accordance with 45 CF
Section 164.528.

,  In the event any individual requests access to,
directly from the Business Associate, the Business Associate shaM^thin^^^^^
business days forward such request to Covered Entity. Covered Entity sM have theresDonsibility of responding to forwarded requests. However, if foiwarting tee
indi^ual's request to Covered Entity would cause Covered Entity or the Business
Associate to violate HIPAA and the Privacy and Security Rule, the
shall instead respond to the individual's request as required by such law and notify
Covered Entity of such response as soon as practicable.

I  Within ten (10) business days of termination of the Agrwment, 3"^®®®°"'^^®Sess Ass^iate shall return or destroy, as specified Co^^®d
received from, or created or received by the Business Assoc'at® "
Aareement and shall not retain any copies or back-up tapes of such PHI.
destruction'is not feasible, or the disposition of the PHI has been othenwse agre^
the Agreement, Business Associate shall continue to eirtend ^"^toIh^^
Aareement to such PHI and limit further uses and disclosures of such PHI to teose
purposes that make the return or destruction infeasible, for so long as Business

evJbltl ConBaaclniliab ill!!
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Associate maintains such PHI. If Covered Entity, in Its sole discretion, requires that the
Business Associate destroy any or all PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed.

(4) Obligations of Covered Entity

a. Covered Entity shall notify Business Associate of any changes or limitatlon(s) In its
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.520. to the extent that such change or limitation may affect Business Associate's
use or disclosure of PHI.

b. Covered Entity shall promptly notify Business Associate of any changes in. or revocation
of permission provided to Covered Entity by individuals whose PHI may be used or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164.508.

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covered Entity has agreed to In accordance with 45 CFR 164.522.
to U>e extent that such restriction may affect Business Associate's use or disclosure of
PHI.

(5) Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this
Agreement the Covered EnUty may Immediately terminate the Agreement upon Covered
Entity's knowledge of a breach by Business Associate of the Business Associate
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity. If Covered Entity
determines that neither termination nor cure Is feasible. Covered Entity shall report the
violation to the Secretary.

(6) Miscellaneous

a. npfinrtions and Rpnulatorv References. Ail terms used, but not otherwise defined herein
shall have the same meaning as those terms In the Privacy and Secunty R"'®-3^®"™
from time to lime. A reference In the Agreement, as amended to Include this Exhibit I. to
a Section In the Privacy and Security Rule means the Section as in effect or as
amended.

h  Amendment Covered Entity and Business Associate agree to take such action as Is
necessary to amend the Agreement, from time to time as is necessary for Covered
Entity to comply vrith the changes in the requirements of HIPAA, the Privacy and
Security Rule, and applicable federal and state law.

r  Data Ownershio. The Business Associate acknowledges that it has no ownership rights
virith respect to the PHI provided by or created on behalf of Covered Entity.

ri Interoretation. The parties agree that any ambiguity in the Agreement shall be resolved
to permit Covered Entity to comply with HIPAA. the Privacy and Secunty Rule.

3^014 ExWbitl . Contractor lniaato_^l:vvl
Health Irwurance PortaWCty Act
Business Associate Agreement « ̂  i / e /1 ✓
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Exhibit t

Seoreaation. If any term or condition of this Exhibit I or the application thereof to any
person(s) or circumstance is held invalid, such invalidity shall not affect other terms or
conditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit I are declared severable.

Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI. return or
destruction of PHI. extensions of the protections of the Agreement in section (3) I, the
defense and Indemnification provisions of section (3) e and Paragraph 13 of the
standard terms and conditions (P-37). shall survive the termination of the Agreement.

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I.

Department of Health and Human Services

The State

Sig re of^uthorized R^epresentative

Name of Authorized Representative

Wcyf
Tttle of Authorized Representative

liiylir
Date

So f.V ni >r¥■
Name of the Contractor

Signature of Authorized Representative

Name of Authorized Representative

Title of Authorized Representative

I / I ^ •
Date

3/2014 Exhibit I
Health Insurance PortabHIty Act
Business Associate Agreement
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New Hampshire Department of Health and Human Services
ExhIbK J

rPBTIFICATION RFGARDING THF FFDERAL FUNDING ACCOUNTAB|MTY AND TRANSPARENCY
ACT (FFATAl COMPLIANCE

The Federal Fundino Accountability and Transparency Act (FFATA) requires pnme arrardees of mOiv^ual
J^er^oSnts Cal to or greater than $25,000 and awarded on or after Octoter 1^010. <o report on
data related to executive compensation and associated first-tier sub-grants of $25,000 or "
initial award is below $25,000 but subsequent grant

i^epTreSHtabh Sman sSsVhHS) nrust report the foiling infonnatlon for any
subaward or contract award subject to the FFATA reporting requirements.
1. Name of entity

2. Amount of award
3. Funding agency
4. NAICS code for contracts / CFOA program number for grants
5. Program source
6. Award title descriptive of the purpose of the funding action
7. Location of the entity
8. Principle place of performance
9  Unique identifier of the entity (DUNS #) .

revenues are greater than $25M annually and ccr
10.2. Compensation information is not already available through reporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which

Financial Accountability and Transparency Act.

Contractor Name;

Date

KHUeWa. (TVU^^y^
Name:

Tide: S^V<x.\ ?t >

c»> t '

cufOHKS/iiona

Erfilbit J - Certficalioo Regarding Ihe Federal Fui^ing
Accountability And Transparency Act (FFATA) Compliance

Page.1 of 2
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Date



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

State of New Hampshire
Department of Health and Human Services

Amendment #1 to the Title I Programs for DCYF Contract

This I** Amendment to the Title I Program for DCYF contract (hereinafter refe|Ted to as "Amendment
#1") dated this 14th day of June, 2018, is by and between the State of New Hampshire^ Department of
Health and Human Services (hereinafter referred to as the "State" or "Department") and Spauldlhg
Youth Center, (hereinafter referred to as "the Contractor"), a nonprofit corporation with a place of
business at 72 Spaulding Drive, Northfield, NH 03276.

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor,and Executive Council
on February 21, 2018, (Item #10), the Contractor agreed to perform certain services based upon the
terms and conditions specified In the Contract as amended and in consideration of certein sums
specified; and

WHEREAS, the State and the Contractor have agreed to make changes to the scope of work, payment
schedules and terms and conditions of the contract; and

WHEREAS, pursuant to Fonifi P-37, General Provisions, Paragraph 18 and Exhibit C-1, Revisions to
General Provisions. Paragraph 3, the State may hiodrfy the. scope of work and the payment schedule of
the contract upon written agreement of the parties and approval from the Gbvernpr and Executive
Council; and

WHEREAS, the parties agree to extend the terrn of the agreernent and increase the price lirnitation; and

NOW THEFiEFQRE, in consideratipn of the foregoing and the mutual covenants and conditions
contained in the Contract and set forth herein, the parties hereto agree to amend as follows;

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:

August 31, 2019.

2. Form P-37, General Provisions, Block 1.8, Price Lirriitatibn, to read:

$169,504.

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read:

Nathan D. White, Director.

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read:

603-271-9631.

5. Delete Section 3 in Exhibit B, Methods and Conditions Precedent to Payment, in its entirety and
replace with Section 3, to read:

3. The Contractor shall use and apply all contract funds for authorized costs to provide
services in Exhibit A, Scope of Services and Exhibit A-1, Title 1 application, in accordance
with the budgets In Exhibit B-1 through Exhibit B-5.

6. Delete Section 4.2 in Exhibit B, Methods and Conditions Precedent to Payment, iri its entirety,
and replace with Section 4.2, to read:

4.2 Allowable costs, expenses, and fees are those Included in Exhibit B-1 through Exhibit B-5.

7. Delete Exhibit B, Methods and Conditions Precedent to Payment, Section 8.1 in its entirety and
replace with Section 8.1, to read:

8.1 The Contractor shall submit supporting documentation that supports evidence of actual
expenditures, in accordance with Exhibit B-1 through Exhibit B-5.

Spaulding Youth Center Amendment #1
RFA-2017-DCYF-07-TITLE-06 Page 1 of4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

8. Add Exhibit B-4, Amendment #1, Budget Sheet.

9. Add Exhibit B-5, Amendment #1, Budget Sheet

10. Add Exhibit K, DHHS Information Security Requiremerits.

Spaulding Youth Center Amendment #1
RFA.2017rDCYF-07-tlTLE-06 Page 2 of 4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

This amendment shall be effective upon the date of Governor and Executive Couricii approval.
IN WITNESS WHEREOF, the parties have set their hands as of the date written beiow,

State of New Hampshire
Department of Health an an Services

isbhr
Date Name^ ̂

Tltle/^

Spaulding Youth Center

i/hj IS
Date

Titlie-^ Tot'c/ C
cpo

Acknowledgement of Contractor's signature:

State of A/. H- ,, County of on , before the

undersigned officer, personally appeared the person identified directly above, or satisfactorily proven to
be the person whose name is sighed above, and acknowledged that s/he executed this document in the
capacity indicated above.

X/ytC 0- \5uui ruA'-<-^
Signature of^otary Public or JustiJustice of the Peace

1^0 r  i' J'.
Name and Title of Notary or Justice of the Peace

My Commission Expires: 9// 7//f

$  .• COMMtSSIOIl •
=  : EXPIRES :

5  SEPTEM3ER17.^.-
-  2019 -

spaulding Youth Center
RFA.2017-DCYF-07-TITLE-06

Amendment #1

Page 3 of 4



New Hampshire Department of Health and Human Services
Title I Programs for DCYF

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and
execution.

OFFICE OF THE ATTORNEY GENERAL

im
Name:

Title: ' /U
Date

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of
the State of New Hampshire at the Meeting on: (date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name:

Title:

Spaulding Youth Center
RFA-2017-DCYF^7-TlTLE-06

Amendment

Page 4 of 4



Exhibit B-4, Amendment #1, Budget Sheet

DCYF Title 1 Program

2018-2019 School Year

(SFY19) Budget

j  Line Item Amount

Salaries $8,000

Contracted Services - Curriculum

consultant for rhath and reading .  $60,655

Professional Development Activities

Supplies and Materials

Books

Other (Administration)

.  Total $81,500

Spaulding Youth Center
RFA-2017-DCYF-07-TITLE-06

Exhibit B-4, Amendment #1, Budget Sheet
Page 1 of 1
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Date
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Exhibit B-5, Amendment #1, Budget Sheet
DCYF Title I Program

2019 Summer School

(SFY20) Budget

Line Item Amount

Salaries $2,000

Contracted Seryices - Curriculum

consultant for rhath and reading $9,750

Professional Developrrient Activities

Books

Other (Administration)

Total $11,750

Spaulding Youth Center
RFA-20i 7-OCYF-07-TITLE-06

Exhibit B-5, Amendment #1. Budget Sheet
Page 1 of 1

Contractor Initials.
Date



New Hampshire Department of Health and Human Semces

Exhibit K

DHHS Information Security Requirements

A. Definltiohs

The following terms may be reflected and have the described meaning in this document:

1. "Breach" means the loss of control, compromise, unauthorized disclosure^
unauthorized acquisition, unauthorized access, or any sirriilar term referring to
situations where persons other than authorized users and for an other than
authorized purpose haye access or potential access to personally identifiable
information, whether physical or electronic. With regard to Protected Health
Information, " Breach" shall have the sarrie meaning as the term "Breach" in section
1W.402 of Title 45, Code of Federal Regulations.

2. "Computer Security Incident" shall have the same meaning "Computer Security
Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident
Handling Guide, National Institute of Standards arid Technology, U.S. Departmeni
of Commerce.

3. "Confidential Informatiori" or "Confidential Data" means all confidential information

disclosed by one party to the other such as all rhedical, health, financial, public
assistance benefits and personal information including without limitation. Substance
Abuse Treatment Records, Case Records, Protected Health Information and
Personally Identifiable Information.

Confidential Information also includes any and all information owned or managed by
the State of NH - created, received from or oh behalf of the Department of Health and
Human Services (DHHSj or accessed in the course of performing contracted
services - of \\rhich collection, disclosure, protection, and disposition is govemed by
state or federal law or regulation. This information Includes, but is not limited to
Protected Health Information (PHI), Personal Information (PI), Personal Financial
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN),
Payment Card Industry (PCI), and or other sensitive and confidential Information.

4. "End User^ means any person or entity (e.g., contractor, contractor's employee,
business associate, subcontractor, other downstream user, etc.) that receives
DHHS data or derivative data in accordance with the terms of this Contract.

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the
regulations promulgated thereunder.

6. "Incident" means an act that potentially violates an explicit or implied security policy,
which includes attempts (either failed or successful) to gain unauthorized access to a
system or its data, unwanted disruption or denial of iservice, the unauthorized use of
a system for the processing or storage of data; and changes to system hardware,
firmware, or software characteristics without the owner's knowledge, instruction, or
consent. Incidents include the loss of data through theft or device misplacement, loss
or misplacement of hardcopy documents, and misrouting of physical or electronic

V5. Last update 10/09/18 Exhibit K Contractor Initials
DHHS information

Security Requirements
Page 1 of 9 DatejiMS



New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

mail, all of which may have the potential to put the data at risk of unauthorized
access, use, disclosure, modification or destmction.

7. "Open Wireless Network" means any network or segment of a network that is
not designated by the State of New Hampshire's Departmeht of Information
Technology or delegate as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted PI, PFI,
PHI or confidential DHHS data.

8. "Personal Information" (of "PI") means information which can be used to distinguish
or trace an individual's identity, such as their narhe, social security tiurnber, personal
information as defined in New Hampshire RSA 359-C;19, biometric records, etc.,
alone, or when combined with other personal or identifying information yvhich is jinked;
of linkable to a specific individual, such as date and place of birth, mother's maiden
name, etc.

9. "Privacy Ruie" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 C.F.R. Parts 160 and 164, prpmulgated under HIPAA by the United
States Department of Heajth and Human Services.

10. "Protected Health Information" (or "PHI") has the same rrieaning as provided in the
definition of "Protected Health Information" in the HIPAA Privacy Rule at 45 C.F.R. §
160.103.

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments
thereto.

12. "Unsecured Protected Health Information" means Protected Health Information that is
not secured by a technology standard that renders Protected Health Information
unusable, unreadable, or Indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that is accredited by
the American National Standards Institute.

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR

A. Business Use and Disclosure of Confidential Information.

1. The Contractor must not use, disclose, maiintain or transmit Confidential Infoimation
except as reasonably necessary as outlined under this Contract. Further, Contractor,
including but not limited to all its directors, officers, employees and agents, must not
use, disclose, rhaintain or transmit PHI in any manner that would constitute a violation
of the Privacy and Security Rule.

2. The Contractor must not disclose any Confidential Information in response to a

vs. Last update 10/09/18 Exhibit K Contractorlnltials
DHHS Infofmation

Security Requirements
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

request for disclosure on the basis that It Is required by law, In response to a
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to
consent or object to the disclosure.

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional
restrictions over and above those uses or disclosures or security safeguards of PHI
pursuant to the Privacy and Security Rule, the Contractor must be bound by such
additional restrictions and must hot disclose PHI in violation of such additional
restrictions and must abide by any additional security safeguards.

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End
User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for
any other purposes that are not indicated in this Contract.

6. the Contractor agrees to grant access to the data to the authorized representatives
of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract.

11. METHODS OF SECURE TRANSMISSION OF DATA

1. Application Encryption. If End User is transmitting DHHS data containing
Confidential Data between applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable in cyber security and that said
application's ehciyption capabilities ensure secure transrnission via the internet.

2. Computer Disks and Portable Storage Deviceis. End User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data.

3. Encrypted Email. End User may only employ emajl to transmit Confidential Data if
email is encrypted and being sent to and being received by email addresses of
persons authorized to receive such infoimatiph.

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential
Data, the secure socket layers (SSL) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

5. File Hosting Services, also known as File Sharing Sites. End User may not use file
hostirig services, such as Dropbox or Google Cloud Storage, to transmit
Confidential Data.

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continental U.S: and when sent to a named individual.

7. Laptops and PDA. If End User is employing portable devices to transmit
Confidential Data said devices must be encrypted and password-protected.

8. Open Wireless Networks. End User may not transmit Confidential Data via an open

vs. Last update 10/09/18 Exhibit K Contractor Initials
DHHS Inforfnation
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

wireless network. End User must employ a virtual private network (VPN) when
remotely transmitting via an open wireless network.

9. Remote User Communication, If End User js employing remote communication to
access or transmit Corifidential Data, a virtual private network (VPN) must be
installed on the End User's mobile device(s) or laptop from which information will be
transmitted or accessed.

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If
End User is employing an SFTP to transmit Confidential Data, End User will
structure the Folder and access privileges to prevent inappropriate disclosure of
information. SFTP foiders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour;autcFdeietion cycle (i.e; Confidential Data will be deleted every 24
hours).

11. Wireless Deyices. If End User is transmitting Confidential Data via wireless devices, all
data must be encrypted to prevent inappropriate disclosure of information.

RETENTION AND DISPOSITiON OF IDENTIFIABLE RECORDS

The Contractor will only retain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor will have 30 days to destroy the data and any
derivative in whatever form it rnay exist, unless, otherwise required by law or permitted
under this Contract. To this end, the parties must:

A. Retention

1. The Contractor agrees it will hot store, transfer or process data collected in
connection with the services rendered under this Contract outside of the United
States. Thjs physical location requirerhent shall ajso apply in thie irriplernentation of
cloud computing, cloiid service or cioud storage capabilities, and includes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security monitoring capabilities are in
place to detect potential security events that can impact State of NH systems
and/br Department confidential information for contractor provided systems.

3. The Contractor agrees to provide security awareness and education for its End
Users in support of protecting Department confidential informatipn.

4. The Contractor agrees to retain ail electronic and hard copies of Confidential Data
in a secure location and identified in section IV. A.2

5. The Contractor agrees Confidential Data stored In a Cloud must be in a
FedRAMP/HltECH compliant solution and comply with all applicable statutes and
regulations regarding the privacy and security. All servers and devices rnust have
currently-supported and hardened operating systerhs, the latest anti-viral, anti-
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a

V5. Last update 10/09/16 Exhibit K Contractor Initials
DHHS Information
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Exhibit K

DHHS Information Security Requirements

whole, must have aggressive intrusion-detection and firewall protection.

6. The Contractor agrees to and ensures its complete cooperation with the State's
Chief Information Officer in the detection of any security vulnerability of the hosting
infrastructure.

B. Disposition

1. If the Contractor will maintajn any Confidential Information on its systerhs (or Its
sub-cphtractor systems), the Contractor will irialntairi a documented process for
securely disposing of such data upon request or contract termination; and will
obtain written certification for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster
recovery operations. When no longer in use, electronic media containing State of
New Hampshire data shall be rendered unrecoverable via a secure wipe program
in accordance with industry-accepted standards for secure deletion and rhedia
sanitizatipn, or pthenwise physically destroying the media (for example,
degaussjng) as described in NISI Special Publication 800-88, Rey 1, Guidelines
for Media Sanitization, National Institute of Standards and Technology, U. S.
Department pf Commerce. The Contractor will document and certify in writing at
tirfie of the data destruction, and will provide written certfficatipn to the Department
upon request. The written certification will Include all details necessary to
demonstrate data has been properly destroyed and validated. Where applicable,
regulatory and professional standards for retention reqiiirernents will be jointly
evaluated by the State and Contractor prior to destruction.

2. Unless othenvise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a
secure rnethod such as shredding.

3. Unless othenMse specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any
derivative data or files, as follows:

1. The Contractor will niaintain proper security controls to protect Department
confidential information collected, processed, managed, and/or stored in the delivery
of contracted services.

2. The Contractor will maintain policies and procedures to protect Department
confidential Information throughout the information lifecycle, where applicable, (from
creation, transformation, use, storage and secure destruction) regardless of the
media used to store the data (i.e., tape, disk, paper, etc.).

vs. Last update 10/09/18 Exhibit K Contractor Initials
DHHS Information .

Security Requirements
Page 5 of 9 Date

Is



New Hampshire Department of Health and Humah Services

Exhibit K

DHHS Information Security Requirements

3: The Contractor will maintain appropriate authentication and access controls to
contractor systems that collect, transmit, or store Department confidential Information
where applicable.

4. The Contractor will ensure proper security monitoring capabilities are in place to
detect potential security events that can impact State of NH systems and/or
Department confidential information for contractor provided systerns.

5. The Contractor will provide regular security awareness and education for Its End
Users in support of protecting Department confidential information,

6. If the Coritractor will be sub-contracting any core functions of the engagement
supporting the services for State of New Hampshire, the Contractor will maintain a
program of an internal process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

7. The Contractor will vyork with the Department to sign and comply with all applicable
State of New Hampshire and Department system access and authorization policies
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department system(s). Agreements will be
completed and signed by the Contractor and any applicable sub-contractors prior to
system access being authorized.

8. If the Department determines the Contractor is a Business Associate pursuant to 45
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement
(BAA) with the Department and is responsible for maintaining compliance with the
agreement,

9. the Contractor will work with the Department at its riequest to complete a Systern
Management Survey. The purpose of the survey is to enable the Departnieht and
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the Contractor engagehfient. The survey will be completed
anhually, or an alternate time frame at the Departments discretion with agreement by
the Contractor, or the Department may request the survey be completed when the
scppe of the engagement between the Department and the Contractor changes.

10. The Contractor will npt store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent is obtained from the Information Security Office
leadership member within the Department.

11. Data Security Breach Liability. In the event of any security breach Contractor shall
make effprts tp investigate the causes of the breach, promptly take measures to
prevent future breach and minimize any damage or loss resulting frorti the breach.
The State shall recover from the Contractor all costs of response and recovery from

vs. Last update 10/09/18 Exhibit K Contractor Initials
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Exhibit K

DHHS Information Security Requirements

the breach, including but not limited to: credit monitoring services, mailing costs and
costs associated with website and telephone call center services necessary due to
the breach.

12. Contractor must, comply with all applicable statutes and regulations regarding the
privacy and security of Confidential Information, and must in all other respects
maintain the privacy and security of PI and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including,
but not limited tb; provisions of the Privacy Act pf 1974 (5 U.S.C. § 552a), DHHS
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health
information and as applicable under State law.

13. Contractor agrees to establish and maintain appropriate administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access to it. the safeguards must provide a leyel and
scope of security that is not less than the level and scope of security requirements
established by the State of New Hampshire, Department of Information Technology.
Refer to Vendor Resources/Procurement at https://www.nh.gov/doit/vendof/index.htm
for the Department of Iriformation Technology policies, guidelines, standards, and
procurement inforniatipn relating to vendors.

14. Contractor agrees to maintain a documented breach notification and incident
response process. The Contractor will notify the State's Privacy Officer and the
State's Security Officer of any security breach immediately, at the email addresses
provided in Section VI. This includes a confidential information breach, computer
security incident, or suspected breach which affects or includes any State of New
Hampshire systems that connect to the State of New Hampshire network.

15. Contractor must restrict access to the Confidential Data obtained under this

Contract to only those authorized End Users who need such DHHS Data to
perform their official duties in connection with purposes identified in this Contract.

16. The Contractor must ensure that all End Users:

a. comply with such safeguards as referenced in Section IV A. above,
implemented to protect Confidential Information that is furnished by DHHS
under this Contract from loss, theft or Inadvertent disclosure.

b. safeguard this information at all times.

c. ensure that laptops and other electronic devices/media containing PHI, PI, or
PFI are encrypted and passwofd-prbtected.

d. send emails containing Confidential Information only if encrvpted and being
sent to and being received by email addresses of persons authorized to
receive such information.

vs. Last update 10/09/18 Exhibit K Contractor Initials
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e. limit disclosure of the Confidential Information to the extent permitted by law.

f. Confidential Information received under this Contract and individually
identifiable data derived from DHHS Data, must be stored in an area that is
physically and technologically secure from access by unauthorized persons
during duty hours ais well as non-duty hours (e.g., door locks, card keys,
biometric identifiers, etc.).

g. only authorized End Uisers may transmit the Confidential Data, including any
derivative files containing personally Identifiable inforririation, and in all cases,
such data must be encrypted at all tirnes when in transit, at rest, or vyhen
stored on portable media as required in section IV above.

h. in all other instances Confidential Data must be maintained, used and
disclosed using appropriate safeguards, as determined by a risk-based
assessment of the circumstances Involved.

i. understand that their user credentials (user name and password) must not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used to access the site directly or indirectly through
a third party application.

Contractor is responsible for oversight and cornpliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Contract, Including the privacy and security requirements provided in herein, HIPAA,
and other applicable laws and Federal regulations until such time the Confidential Data
is disposed of in accordance with this Contract.

V. LOSS REPORTING

The Contractor must notify the State's Privacy Officer and Security Officer of any
Security Incidents and Breaches immediately, at the email addresses provided in
Section VI.

The Contractor must further handle and report Incidents and Breaches involving PHI In
accordance with the agency's documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R, §§ 431.300 - 306. In addition to, and
notwithstanding, Contractor's compliance with all applicable obligations and procedures.
Contractor's procedures must also address hdw the Contractor will:

1. Identify Incidents:

2. Determine if personally identifiable Information is involved in Incidents;

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37;

4. Identify and convene a core response group to determine the risk level of Incidents
and determine risk-based responses to Incidents; and

V5. Last update 10/09/18 Exhibit K Contractor Initials
DHHS Information

Security Requirements
Page 8 of 9 Date,



New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

5. Determine whether Breach notification is required, and, if so. identify appropriate
Breach notification methods, timing, source, and contents frorh among different
options, and bear costs associated with the Breach notice as vyell as any mitigation
measures.

Incidents arid/or Breaches that implicate PI must be addressed and reported, as
applicable. In accordance with NH RSA 359-C:20.

VI. PERSONS TO eONTACT

A. DHHS Privacy Officer:

DHHSPrivacyOfficer@dhhs.rih.goy

B. DHHS Security Officer

DHHSInformationSecurityOffice@dhhs.nh.gov

vs. Last update 10/09/18 Exhibit K Contractor Initials
DHHS Information

Security Requirements
Page 9 of 9 Date



state of New Hampshire

Department of State

CERTIFICATE

1, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that SPAULDING YOUTH

CENTER is a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on July 03, 1958.1 further

certify that all fees and documents required by the Secretary of State's office have been received and is in good standing as far as

this office is concerned.

Business ID: 65524

Certificate Number: 0004101156

Ar

A.

u.

5^

IN TESTIMONY WHEREOF,

i hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 24th day of May A.D. 2018.

William M. Gardner

Secretary of State



CERTIFICATE OF VOTE

Lori Surowiec. Secretary Pro Temoore do hereby certify that:
{Name of the elected Officer of the Agency: cannot be contract signatory)

1. 1 am a duly elected Officer of Soauldino Youth Center .
{Agency Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of

the Agency duly held on December 4. 2018 :

RESOLVED: That the

{Date)

Chief Financial Officer

{Title of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to execute any and
all documents, agreements and other instruments, and any amendments, revisions, or modifications thereto, as
he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of

the 4th day of December 2018.
{Date Contract Signed)

4. Todd C. Emmons is the duly elected Chief Financial Officer
{Name of Contract Signatory)

of the Agency.

{Title of Contract Signatory)

{Signature of the Elected Officer)

STATE OF hlik) I-Ini^p5h{r^
County of M/TntY^acK

The forgoing instrument was acknowledged before me this i day 20 /^.

Bv
ir nf thp Anpnr.vt

{Notary Public/Justice of the Peace)

{Name of Ele(^{^iQffrt)g):^of the Agency)

expires - -
{NOTARY SE/^) 17,2023 ; |

Commission

NH DHHS, Office of Business Operations
Bureau of Provider Relationship Management
Certificate of Vote Without Seal

July 1,2005



ACO#?r>* CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DO/YYYY)

12/7/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(le8) must heve ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rlqhts to the certificate holder In lieu of such endorsement(s).

PRODUCER

Fred C. Church insurance
41 Weliman Street
Loweii MA 01851

NAME*" Wendy Radwan
[aWn 800-225-1865 flue noI: 978-454-1865
AnnRpqq- wradwan(Sifredcchurch.com

insurerisi affording coverage NAICF

INSURER A Philadelphia indemnity Insurance Comoanv 18058

INSURED SPAUYOLWH
Spauiding Youth Center
72 Spauiding Road
Northfieid NH 03276

insurers New Hampshire Emolovers Insurance Company 13083

insurerc

insurer 0

insurer e

INSURER F

COVERAGES CERTIFICATE NUMBER: 771914364 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR

JJB. TYPE OF INSURANCE
ADOLISUBRI

POUCY NUMBER
POLICY EFF POLICY EXP

IMWPlVYYYYt UMITS

COMMERCIAL GENERAL LIABIUTY

CLAIMS-MADE OCCUR

PHPK1844S37 7/1/2018 7/1/2019 EACH OCCURRENCE

DAMAGE TO RENTED
PREMISES (Ea ocoifTeoce)

MED EXP (Any ooa paraon)

PERSONAL & ADV INJURY

GENT AGGREGATE LIMIT APPLIES PER;

□ ss EPOLICY LOC

GENERAL AGGREGATE

OTHER:

PRODUCTS - COMP/OP AGG

$1,000,000

$1,000,000

$20,000

$1,000,000

$ 3.000.000

$ 3.000.000

AUTOMOBILE LIABIUTY

"^n ANY AUTO
PHPK1844344 7/1/2018 7/1/2019 COMBINED SINGLE UMIT

tEa BccklenU $1,000,000

BODILY INJURY (Per penon)

OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

60OLY INJURY (PeracdOent)
PROPERTY DAMAGE
(Per accioenti

UMBREUAUAB

EXCESS UAB

DED

OCCUR

CLAIMS-MADE

PHU8638560 7/1/2018 7/1/2019 EACH OCCURRENCE $5,000,000

AGGREGATE

RETENTION $ in fton
oth
er

WORKERS COMPENSATION
AND EMPLOYERS' LIABIUTY y IN
anyproprietora>artner«xecutive
OFFICERSEMBER EXCLUDED?
(Mandatory In NK)
II yes, doscflM under.
DESCRIPTION OF OPERATIONS below

T f ra

0
4000938 3/1/2018 3/1/2019 PER

STATUTE

E.L. EACH ACCIDENT $500,000

E.L. DISEASE - EA EMPLOYEE $500,000

E.L. DISEASE - POLICY LIMIT $500.000

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD t IH. Addttiortal Remarks Schedida, may be attached if more space it required)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

DHHS - Stale of NH
129 Pleasant Street
Concord NH 03301

AUTHORIZED REPRESENTATIVE

f
ACORD 25(2016/03)

(£> 1988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD



SPAULDING
YOUTH CENTER

SPAULDING YOUTH CENTER

MISSION STATEMENT

Spaulding Youth Center supports exceptional children and families

toward a successful future

•-V



SPAULDING YOUTH CENTER

FINANaAL REPORT

\

JUNE 30,2018
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NATHAN WECHSTER & COMPANY
PROFESS IONAL ASSOCIATION

Certified Public Accountants & Business Advisors

INDEPENDENT AUDITOR'S REPORT

To the Board of Directors

Spaulding Youth Center
Northfield, New Hampshire 03276

We have audited the accompanying financial statements of Spaulding Youth Center, which comprise the
statdnent of financial position as of June 30,2018, and the related statements of activities and changes in
net assets, functional expenses and cash flows for the year then ended, and the related notes to the
financial statements.

Management's Responsibility for the Financial Statements .

Management is responsible for the preparation and fair presentation of these financial statements in
accordance with accounting principles generally accepted in the United States of America; this includes
the desi^ implementation, and maintenance of inteiri^' control releVant to/the preparation and fair
presentation of fm^dal statements that are free from material misstatement, whether due to fraud or
error.

N. I

Auditor's Responsibility

Our responsibility is to express an opinion on these financial statements based on our audit We
conducted our audit in accordance with auditing standards gend-ally accepted in the United States of
America. Those standards require that we plan and perform the audit to obtain reasonable assurance
about whether the financial statements are free from material misstatement

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in
the financial statements. The procedmes selected depend on the auditor's judgment, in^uding .the, ■
assessment of the risks of material misstatement of the financial statements, wheth^ due to fraud or'
error. In making those risk assessm^ts, the auditor considers internal control relevant to the entity's
preparation and fair presentation of the financial statements in order to design audit,procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opmion on the effectiveness of
the entity s internal control. Accordingly, we express no such opinion. An audit also includes evaluating
the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our audit opinion.

Page I

70 Commercial Sired, 4th Floor 59 Emerald Street 44 School Street
Concord, NH 03301 Kcenc. NH 03431 Lebanon, NH 03766

v; 603-224-5357 v: 603-357-7665 v: 603-448-2650
f: 603-224-3792 f. 603-358-6800 f: 603-448-2476



Opinion

In OUT opinion, the financial statements referred to above present fairly, in all material respects, the
financial position of Spauldmg Youth Center as of June 30, 2018, and the results of its operations'and
changes in net assets, functional expenses and. cash flows-for the year then ended-in accordance with
accounting principles generally accepted'in the United States of America.

Other Matter

As discussed in Note 1 to the financial statements, effective July 1,2016 Spaulding Youth Center acquired
the assets and assumed the liabilities of Spaulding Youth Center Foundation.

Report on Summarized Comparative Information

We have previously audited Spaulding Youth Center's June 30, 2017 financial statements, and we
expressed an unmodified audit op^on on those audited financial statements in our report dated
November 17, 2017. In our opiniorv the summarized information presented herein as of and for the year
ended June 30, 2017 is consistent, in all material respects, with the audited financial statements from
which it has be^ derived.

Concord, New Hampshire
September 27, 2018

v.-

Page 2



SPAUIDING YOUTH CENTER

STATEMENTS OF FINANCIAL POSITION

June 30, 2018 and 2017

.ASSETS

2018 2017
CURRENT ASSETS

Cash $  1,238,473 $ 1360,266-..
Accounts receivable, net of allowance for doubtful

accounts of $20,000 for 2018; $120,000 for 2017 .  2,234,562 1,951325
Grants receivable 26,504 9,673
Contributions receivable 2,400'
Prepaid expenses and other receivables 103,689 22376
Food inventory ^ 13,666 19380

Total current assets 3,616,894 3365320

PROPERTY AND EQUIPMENT

Land 665,509 . 665309
Buildings and improvements 10,444,583 10,263,634
Vehicles 605,677 523,903
Furniture, fixtures and equipment .  3,033,097 ■ 2,756,228'
Construction in progress 371,283f . 215,641

15,120,149 '14,424,915 .
Less accumulated depredation 7311,434 ' 6,721,289

7,808,715 . ■  7,703,626 ■

INVESTMENTS AND OTHER ASSETS

Contributions receivable restricted to investm^t

in building and other long-term assets, net 20,097 61344
Benefidal interests in trusts 2,2343f3 - 2,264,953
Investments 9393382 9352,223

Total assets $  23373,451' $. 23347,966

UABIUTIES AND NET ASSETS

CURRENT LIABaiTIES

Current maturities of long-term debt $  . 409,724 $, 397,291
Accoimts payable 157,770 . , 238,152
Accrued expenses ■  501,846 . ■ 332,492
Charitable gift annuities 5,009 .

Total current liabilities 1,074349 967,935

LONG-TERM DEBT, less current maturities 2364,413 2,773360
Total liabilities 3,438,762 3,741,795 -

NET ASSETS

Unrestricted:

Net investment in property and equipment 5,034,578 4,532,475
Undesignated 2;567,165 2,667,032 '
Board designated 8,014,997 7,655,119

Total unrestricted net assets 15,616,740 14,854,626
Temporarily restricted ■ 1,608,966 j 1,711,972
Permanently restricted 2,908,983 2,939,573 •

Total net assets 20,134,689 19,506,171

Total liabilities and net assets $  23373,451 $ 23,247,966

See Notes to Financial Statements. Paged



SPAULDING YOUTH CENTER

STATEMENT OF ACTIVmES AND CHANGES IN NET ASSETS
Year Ended June 30, 2018 and Comparative Totals for Year Ended 2017

Revenues, gains (losses) and other support-
Tuition income

Other student services

ISO program
Interest and dividends

Change in split-interest value
Other income

Gain (loss) on disposal of assets
Net realized and unrealized gains, net of
investment fees for 2018 of $70,832

Contributions received

Grant revenue

Investment income from trusts

Total revenues, gains and other support

Net assets released from restrictions:

For satisfection of restrictions from endowment income
For satisfaction of program restrictions

Total net assets releasedfrom restrictions

Expenses;
Program services:
Residential program
Education program
Program support
ISO program

General and administrative

Fundraising and public relations
Total expenses

Other changes in net assets:
Increase (decrease) in value of beneficial interests in trusts

Increase (decrease) in net assets

Net assets, beginning of year

Net assets, end of year

See Notes to Financial Statements.

Unrestricted

11,829,301

1,685,354

813,466

169,306

(9,247)
72,575 .

(1,303)

691,643

143,271

110,982

15,505,348

77,166

477,922

555,088

5,905,433

4,632,186

1,880490

786,808

1,942,622

150,783

15,298,322

762,114

14,854,626

15,616,740

Temporarily
Restricted

50;420

192,683

91,254

117,725

452,082

(77,166)
(477,922)

(555,088)

(103,006)

1,711,972

1,608,966'

Permanently
Restricted

(30,590)

(30,590)

2,939,573

2018 2017

Total Total

11429401 S 10469449

1,685454 1,916,897

813,466 672,992

219,726 192,672

(9447) (2463)
72475 78,769

(1403) 1448

884426 567,071
234425 179,734

117,725 17,021

110,982 98,625

15,957,430 14492,715

5,905,433

4,632,186
1480,490

786408

1,942,622

150,783

15,298422

(30490)

628418

19406,171

2,908,983 20,134,689

5,080,789

4484,676

1,644,216

669,179

2,110488

35438

13,824,786

25465

•  493494

19,012,777

19406,171

Page 4



SPAULDING YOUTH CENTER

STATEMENT OF FUNCTIONAL EXPENSES
Year Ended June 30,2018 and Comparative Totals for Year Ended June 30,2017

Personnel expenses:

Residential

Program
Education

Program
Program
Support

ISO

Program

Total

Program
Services

General and

Administrative Fundraising

Salaries and wages
Overtime wages
Foundation management fee
Employee benefits
PICA expense
Workers' compensation insurance
Other personnel expense
Employee recruitment

Total personnel expenses

$  3,181,265
458,872

791359

263.426

162.427

20,779

$  Z471,080
129,622

542,997

190392

160,112

18,654

$  1380,697 $

12317

240,862

95,847

11326

84

337,613 $

4,084

63,054

24,740

3,712

322

7,270,655

604,795

1,638,772

574,605

337,777

39339

$ . 1,054,744

4301

265,944

73,955

17,891

60359

35,851

$  65337 S

8369

4,688

604

4378,628 3313,057 1,641,233 433325 10,466,443 1312,745 79,198 1

Qient treatment services

Building and household supplies
Educational supplies
Food experue
Medical supplies
Qothing
Client and staff transportation
Student program funds
Student activities

Total program expenses

Operating expenses:
Accounting and auditmg fees
Legal fees and other professioiral services
Staff development
Office and computer supplies
Printing
Equipment maintenance and repairs
Telecommunications

Postage and shipping
Vehicle lease, maintenance and repairs
Property and liability insuraiKe
Memberships
Interest expense
Equipment and furnishings
Board retreat

Bank fees

Total operating expenses

3320 20311 71370 269,773
55383 18,177 1,005 194
15,193 85,980 42

165,736 55,599 .

- :  - 7,425
11,072

-
- 1327

27,015 3,063 5354 8374
35,940 - . 572
5308 16,424 .

319,067 199,754 85396 280,440

16,261

2.669

36,929

9,005

16,996

36373

zm

7338

26,006

55,950

42,164

3,939

42,147

14.021

18,490

39369

1,191

103325

31,651

365,074

74,959

101,215

221335

7,425

12399

43,906

36312

21,732

884357

153,745 352,647

-
- - 55,950

ZOOO 3,250 61,200 145,236
19,123 5340 82,888 16,202
6381 73 13,262 16306.

9385 7,726 %387 11,278 ■
4,140 3,823 30,989 4,915

-
- - 6,364

Z7Q7 1,028 39,221 - 3,079
5,794 Z199 83,935 39389
218 10 3387 2,433

1,169 443 112,475 1330
4,863 3,608 66,128 6,690

- - - 3,634
-

- . 4,206
56,180 27300 590,072 317312

2016

8390,936

609,0%

1,913,085

653348

356372

99398

35,851

2,058386

2017

7.176334

616,792

56349

1,718344

576,095

336345

109,650

84,274

10,674,483

- •: 365,074 392,043
580

- 75339 79,093
- . - 101,215 77,243
- - 221335 210,777

- - 7,425 6,976
-

- 12399 11351
3311 1331 49,248 78,038

-
- 36312 4,483

- - 21,732 18,121
4391 1331 890,479 878,025

55,950 59,988
34,954 241390 139382

700 99,790 67,103
134 29,702 63,040

11343 11343 11,618

- 107,665 95,708

- 35,904 32,765 '
1,085 7,449 8,831

- 42300 28,432
- 123324 102374.

385 6305 3356
- 113,805 125,978

80 72,898 45,773

3,634 3,049
754 . 4,960 9,221 .

49335 956,919 797318

See Notes to Financial Statements.
Paged



SFAULDING YOUTH CENTER

STATEMENT OF FUNCTIONAL EXPENSES (CONTINUED)

Occupancy expenses:
Heating costs
Other utilities

Maintenance and repairs
Property taxes
Other occupancy costs

ToUd occupancy expenses

Other expenses:
Depreciation
Marketing expenses
Other expenses
Special events

Bad debt expense (recovery)
Total other expenses

Totds

Total
Residential Education Program ISO Program General and

Program Program Support Program Services Administrative Fundraising 2018 2017

32,809 35,691 5,226 1,984 75,710 5,691 253 81,654 83377
40,^ 43,024 6,114 2321 91,913 6,658 296 98,867 97333
75,810 82,470 12,075 4385 174,940 13,151 585 188,676 234,275
29,343 31,920 4,674 1,775 67,712 5,090 226 73,028 53,666
99,810 108,579 15398 6,037 230324 .  17314 770 248,408 244348

278,226 301,684 43,987 16,702 640399 47,904 xm 690333 713,699

242,916 264,257 38,692 14,692 560357 4^138 1,874 604369 581,755
32,851 51,149 15,102 13,949 113,051 17,932 - 130,983 91394

*

• -
- -

- - - 1337
"

•
- - - - 16,715 16,715 .

(50362)
- (50362)

- - (50362) 86375
28 623.641 ,246 60,070 18,589

$  5.905.433 $ 4,63Z186 $ 1,880.490 $ 786,808 $ 13,204.917 S 1^942^622 ^
701,905 761,261

S  15.298322 $ 13,824.786

See Notes to Financial Statements.
Page 6



SPAULDING YOUTH CENTER

STATEMENTS OF CASH FLOWS

Years Ended June 30,2018 and 2017

2018 2017

CASH FLOWS FROM OPERATING ACTIVmnES

Increase in net assets .$ 628,518 $ .  493394
Adjustments to reconcile increase in net assets to net cash

provided by operating activities:
Depreciation 604,569 .  , ■ 581,755
Amortization of charitable gift annuities _ . 495

(Gain) loss on disposal of fixed assets : r

1303 ' (1,848)
Net realized and unrealized gain on investments (884,326) (567,071)'
Bad debt expense (recovery) (50362) ' 86375 ,

.  (Increase) decrease in beneficial interests in trusts 30390 ■  (25,465)'"
(Increase) decrease in accoxmts receivable (217,780) ■  233360
(Increase) decrease in grant receivable (16,831) •  ' 8,164'
Decrease in contributions receivable 28352 ,  40,007
(Increase) decrease in prepaid expenses and food inventory (75,199) ■ 14,723
Increase (decrease) in accoxmts payable (80382) 108307 ■'
Increase in charitable gift annuities .. 6389
Increase (decrease) in accrued expenses 169354 (78,634):

Net cash provided by operating activities 144395 ,  894,062

CASH FLOWS FROM INVESTING ACnVITIES •  •'

Piirchase of property and equipment (706,261) '(926319)^
Proceeds from sale of property and equipment 300 ' .  3,450 ;
Prckreeds from sale of investments 1,060326 325,693
Purchase of investments .  (217359) , . (502,485)1

Net cash provided by (used in) investing activities 137,206 (1,099,661)
CASH FLOWS FROM FINANCING ACnviTIES •

Principal payments on long-term debt .  (397,014) •, (388,176) "
Payments on charitable gift annuities (1380) (1380) '

Net cash used in financing activities (398394) (389356)
Net decrease in cash (116,793) (595,155)>

Cash, beginning of year 1360,266 1,955,421

Cash, end ofyear $ 1,243,473 $ 1360,266

SUPPLEMENTAL DISCLOSURE OF CASH FLOW INFORMATION
Cash payments for;

Interest expense $ 113,805 $ 125,978

I 0:

See hJotes to Financial Statements. Page 7



SPAULDING YOUTH CENTER

NOTES TO FINANCIAL STATEMENTS

Note 1. Nature of Activities

Spauld^ Youth Center ("the Organization") is a voluntary not-for-profit corporation, incorporated under •
the laws of the State of New Hampshire. The OrganiMtion was established to provide hi^-quality
therapeutic, educational, residential and foster care services for children with emotional and behaviori
challenges and children with autism or other neurological impairments. The Organization also provides
training to families and professional staff focusing on children's behavioral, emotional and educational
challenges. The Organization was created as a result of the merger of the NH Orphans' Home, the Daniel
Webster Home, and the Golden Rule Farm on November 6,1958.

Effective July 1, 2017, Spauldihg Youth Center acquired the assets and assumed the liabilities of Spaulding !
Youth Center Foundation. Hie Foundation was formed in a court-approved reorganization of Spauldingr
Youth Center, whereby certain assets of the Organization, including the endowment funds, were transferred
to the Foundation for adininistration effective March 31,1989. •

The June 30, 2017 fmandal statements include the accotmts of Spaulding Youth Center and Spaulding Youth ̂  -
Centet Foundation. Prior to the acquisition, Spaulding Youth Center and Spaulding Youth Center '
Foundation shared common members of their Boards and were, therefore, imder common control All,
mat^al inter-organization transactions have been eliminated in the consolidation.

Note 2. Significant Accounting Policies ■ -

Basis of accounting: The finandal statements of the Organization are prepared on the accrual basis; "
consequently, revenues and gains are recognized when eamed, and expenses and losses are recognized when
incurred. The significant accounting policies followed are described below to enhance the us'ehdness of the'
finandal statements to the reader.

Estimates and assumptions: Management uses estimates and assumptions, such as fair value of ,
contributions receivable, useful lives of property and equipment and allowance for doubtful accoimts in
preparing the finandal statements. Those estimates and assumptions affect the recorded amounts of assets
and liabilities,.the disdosure of contingent assets and liabilities, and the recorded revenues and expenses. '' -
Accordingly, actual results may differ from those estimates.

Basis, of presentation: The Organization accounts for contributions received in accordance with the FASB .
Accounting Standards Codification topic for revenue recognition (FASB ASC 958-605) and contributions '
made in accordance with FASB ASC. 958-720-25 and FASB ASC 958-310.' In accordance with FASB ASC 958-
605-25, contributions received are recorded as unrestricted, temporarily restricted, or permanently restricted
support, depending on the existence or nature of any donor restrictions. In addition, FASB A^ 958-310
requires that unconditional promises to give be recorded as receivables and recognized as revenues.

The Orgaiuzation adheres to the Presentation of Financial Statements for Not-for-Profit Organizations topic
of the FASB Accounting Standards Codification (FASB ASC 958-205). Under FASB ASC 958-205, the
Organization is required to report information regarding its financial position and activities according to
three classes of net assets: unrestricted net assets, temporarily restricted net assets, and permanently
restricted net assets. Descrip^tions of the three net asset categories are as follows:

(continued on next page)
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Unrestricted net assets include revenues and expenses and contributions pledged which are not subject to
any donor-imposed restrictions or time restrictions. Unrestricted net assets also inciude amounts
designated by the Board of Directors for future special purposes:

Temporarily restricted net assets include gifts and contributions receivable for which time and donor-
imposed restrictions have not yet been met and also include the accumulated appreciation related to
permanently restricted endowment gifts, which is a requirement of FASB ASC 958-205-45.

Permanently restricted net assets include gifts which require, by donor restriction, that the corpus be
mvested in perpetuity and only the income or a portion thereof be made available for program operations'
in accordance with donor restrictions. Permanently restricted net assets also include the fair value of the
Organization's beneficial interest in trusts.

Cash and cash equivalents: For purposes of reporting cash flows, the Organization considers all highly
liquid debt instruments purchased with a maturity of three months or less to be cash equivalents. The
Orgaiuzation had no cash equivalents at June 30,2018.

Accounts receivable: Accounts receivable are stated at the amount management expects toxoUect from
outstanding balances. Management provides for probable uncollectible amounts through a provision for
bad debt expense and an adjustment to an allowance based on their assessment of the current status of
individual accounts. Balances that are still outstanding after management has-used reasonable collection"
efforts are wntten off through a charge to the allowance and a credit to accounts receivable.

Fair value option: GAAP provides a fair value option election that,allows organizations to irrevocably
elect fan value as the initial and subsequent measurement attribute for certain financial assets and
liabilities. GAAP permits the fair value option election on an instrument-by-instrument basis at specified
election dates, pnmariLy at the initial recognition, of an asset or liability or upon an event that gives rise to
a new basis of accounting for that instrument. The Orgaiuzation has elected the fair value option for
contributions receivable.

Contributions receivable: Unconditional contributions receivable are reported at net realizable value if at
the time the promise is made payment is expected to be received in one year or less. Unconditional
promises that are expected to be collected in more than one year ̂ e. reported at fair value initially and in
subsequent periods because the Organization elected the f^ Value option in accordance with generally
accepted accounting principles. Managernent believes that the use of fair v^ue reduces the cost of
measuring unconditional promises to ̂ ve in periods subsequent to their receipt and provides equal or
better information to users of its financial statements than if those promises were measured using present
value techniques and historical discount rates. Conditional promises to give are not included in the
financial statements.

Contributions: Contributions received are recorded as unrestricted, temporarily restricted, or permanently
restricted support, depending on the existence and/or nature of any donor restrictions.

All donor-restricted support is reported as an increase in temporarily or permanently restricted net assets,
depending on the nature of the restriction. When a restriction expires (that is, when a stipulated time
restriction ends or a purpose restriction is accomplished), temporarily restricted net assets are reclassified to
unrestricted net assets and reported in the statement of activities and jhanges in net assets as net assets
released from restrictions.

(continued on next page)
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SPAUIDING YOUTH CENTER

NOTES TO FINANCIAL STATEMENTS '

Beneficial interests in trusts: Beneficial interests in trusts are carried at the fair value of the expected future
distributions from irrevocable perpetual trusts controlled by trustees not related to the Organization.

Donated services: Volunteers have donated their time to the Organization and its programs; however, these,
donated services are not reflected in the financial statements since these services do not meet the criteria for
recognition as contributed services.

Inventories: Inventories consist of food inventory and are valued at the lower of cost on the first-in, first-out
basis, or net realizable value.

Property and equipmenfc Property and equipment are recorded at cost if purchased or at fair value on the
date of gift if donated. Donated assets are reported as unrestricted support unless the donor has restricted
the donated asset to a specific purpose. Property and equipment are being depredated using the straight-line
method over estimated useful lives as follows:

Years

Buildings and improvements 5-50
Vehides 3_5
Furniture, fixtures and equipment 3-15

The Organization's policy is to capitalize asset acquisitions in excess of $5,000. Lesser amounts are generally
expensed. All depredation tahen on property and equipment is recorded as unrestricted operating expense.

Income taxes: The Organization is exempt from federal income taxes under Section 501(c)(3) of the Internal
Revenue Code. The Organization is also exempt from state income taxes by virtue of its ongoing exemption
from federal income taxes. Accordingly, no provision for income' taxes has been recorded in the
accompanying financial statements.

The Organization has adopted the provisions of FASB ASC 740, Accounting for Uncertainty in Income Taxes.
Accordingly, management has evaluated the Organization's tax positions and conduded the Organization
had maintained its tax-exempt status, does not have any significant unrdated business income and had taken
no rmcertain tax positions that require adjustment or disdosure in the financial statements.. With few
exceptions, the Organization is no longer subject to income tax examinations by the U.S. Feddral or State tax
authorities for years before 2015.

Functional aUocation of expenses: All direct and overhead expenses have been allocated to comply with the
rate-setting guidelines provided by the New Hampshire Department of Education and the Division of
Children, Youth and Families, to which these statements and other financial documents are subrnitted by the
Organization. The costs of providing the various programs and other activities have been summarized on a
functional basis in the statement of activities and changes in net assets and statement of functional expenses.
Accordingly, certain costs have been allocated among the programs and supporting services benefited.

Comparative financial information: The finandal statements indude certain prior-year summarized
comparative information in total but not by net asset dass. Sudi information does not indude suffident
detail to constitute a presentation in conformity with generally accepted accounting prindples. Accordingly,
such information should be read in conjimction with the Organization's finandd statements for the year
ended June 30,2017, from which the summarized information was derived.

(continued on next page)
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NOTES TO FINANCIAL STATEMENTS

Advertising costs: The Organization expenses aU advertising costs as incurred. Advertising and recruitment
expense amounted to $35,851 for the year ended June 30,2018.

Recent accounting pronouncements: In August 2016, the FASB issued. Presentation of Financial'.
Statements for Not-for-Prpfit Entities, Topic 958-(ASU 2016-14). Under ASU-2016-14, the-existing three-
category classification of net assets (tmrestricted, temporarily restricted and permanaatly restricted) will '
be replaced with a simplified model that combines temporarily restricted and permanentiy restricted into
a single category called "net assets with donor restrictions." ASU 2016-14 also enhances certain
disclosiues regarding board designations, donor restrictions and qualitative'information regarding, the
liquidity of assets. In addition to reporting expenses by functional classifications, ASU 2016-14 wiU also.*
require the financial statements to provide information about their nature, along with enhanced
disclosures about the methods used to allocate costs among program and support functions. This is "
effective for the .Organization's fiscal year ending June 30, 2019, with early adoption.permitted. The
Organization is currently evaluating the impact of ASU 2016-14 on its financial statements. " ■;

In May 2014, the FASB issued. Revenue from Contracts with Customers (ASU 2014-09), which requires
revenue to be recognized when promised goods or services are transferred to customers in amounts that -
reflect the consideration to which the Organization expects to be entitled in exchange for those goods and ■
services. ASU 2014-09 wiU replace most existing revenue recognition guidance when it becomes effective ' ■
on July 1, 2019. ASU 2014-09 permits the use of either the retrospective or cumulative effect transition
method. Management is currently evaluating the impact this will have on its financial statements.

Change in accounting principle: During the year ended Jime 30; 2018, the Organization adopted FASB
Accounting Standards Update 2015-11, Inventory (Topic 330); Simplifying.the Measurement of Inventory,
which requires inventory to be measmed at the lower of cost or net realizable value. Prior to the year ' "
ended Jime 30, 2018, inventory was measured at the lower of cost on the first-in, fijst-out basis or market
There was no material impact on the Organization's results of operations or firwidal condition upon
adoption of the new standard.

Note 3. Concentrations
!

The Organization receives a substantial amount of its support from the New Hampshire Department of
Health and Human Services, Division of Children, Youth and Families, in the form of board and care
revenue, and from the New Hampshire Department of Education, for student instruction. In addition,"the
Organization receives support from similar governmental agencies in other states.

The Organization maintains cash accounts in multiple financial institutions. The Organization's cash
accounts are insured up to $250,000 per depositor at each financial institutioiL There were no amoimts in
excess of these federally insured limits as of June 30,2018.

This excludes a portion of the Organization's cash balances invested in a repurchase agreement which is not
insured by the FDIC. The repurchase agreement is an obligation of the Bank and the underlying federal
security serves as collateral. Shares of pooled U.S. Government-backed securities_pledged as collateral-
totaled approximately $1,131,000 at June 30,2018.
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NOTES TO FINANCIAL STATEMENTS

Note 4. Contributions receivable

Unconditional promises to give are included in the finandal statements as contributions receivable and.
revenue of the appropriate net asset category. Contributions expected to be received beyond one year are
recognized at fair value using.present value techniques arid a discount rate of 3 %.

Unconditional promises to ̂ ve are expected to be realized in the following periods;

-Capital '
' campaign

contributions-

receivable

In one year or less
Between one year and five years

Total

$ 10,097

10,000

20,097

4

Note 5. Investments ' ■ . , ,

The Organization carries investments in marketable securities with readily determinable fair values and all: -
investments in debt securities at their fair values, based upon quoted market prices or estimated fair value '
provided by external managers, in the statements of financial position.

Unrealized gains and losses are included in the change in net assets in the accompanying statement of ' ■
activities and changes in net assets. _ . '

The following summarizes investment return for the year ended June 30,2018:

Interest and dividends

Realized and unrealized gains
Investment fees

Unrestricted

169,306 $

747,045

(55,402)

Temporarily
Restricted

50,420 $

208,113

(15,430)

Total

219,726

955,158

(70,832)
$  860,949 $ ■ -243,103 $ 1.104.052

As of June 30, 2018, the Organization had signed contracts with two donors which created charitable gift
annuities that are being administered by the Organization. The donors retain the power to revoke the
annuity payments. The Organization's obligation under the agreements terminates upon the death of the last
beneficiaiy unless sooner terminated by the donor. Based on the donors' and beneficiaries' life expectancies
and the discount rates, the amortized git annuity liability was estimated to be $5,009 as of June 30,2018.
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NOTES TO FINANCIAL STATEMENTS

Note 6, Beneficial Interests in Trusts

The Oganization is the benefidary of several irrevocable perpetual trusts mariaged by local, independeirt
financial institutions. The Organization receives distributions from seven trusts based on the income earned
and annual distributions made by the trust The Organization received $110,982 from these trusts duxing.the
year ended June 3D, 2018. This amount is recorded as unrestricted investment income.

The Organization's portion of the fair value of these trusts, which approximates the present value of future
benetits expected to be received, amounted to $2,234,363 at June 30,2018. In accordance with FASB ASC 958-
605, Transjb-s of Assets to a Not-fbr-Profit Organization or Charitable Trust That Raises or Holds Contributions for.
Others, the Organization h^ recorded the change in value of these investments on the statement of activities
and changes in net assets. The decrease in value of benefidal interests in trusts during the year ended Time
30,2018 amounted to $30,590.

Note?. Net Assets

Designated and temporarily restricted net assets at June 30, 2018 consisted of gifts, contributions receivable,
other unexpended revenues, and investment gains available for the following purposes:

Board-designated endowment funds
Priority needs
Land development project

Total designated net assets

Art supplies
Technology
Professional development
Echo Program
Miscellaneous

Contributions and grant receivable
Capital campmgn funds
Portion of perpetual endowment funds subject to time restriction imder UPMIFA

Total temporarily restricted net assets

Permanently restricted net assets consist of the following at June 30,2018:

Benefidal interests in trusts

Endowment original value of gifts primarily for general operating support,
outdoor and agricultural education, and art programs

Note 8. Fair Value Measurements

$  6,557.684..,:/

1,381,596 ' ' ■
75,717

$  8.014,997

$ 22,623

96,341

28,185

15,240

12,929

46,601

816,070

570,977

$  1,608,966

$  2,234,363 '

679,620

$  2,913.983

The Fair Value Measurements Topic of the FASB Accounting Standards Codification (FASB ASC 820-10)
establishes a fair value hierarchy that prioritizes the inputs to valuation techniques used to measure fair'
value. The hierarchy gives the highest priority to unadjusted quoted prices in active markets for identical

(continued on next page)
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assets or liabilities (Level 1 measxirements) and the lowest priority to measurements involving significant
unobservable inputs (Level 3 measurements). The three levels of the fair value hierarchy are as follows:

•  Level 1 - inputs are unadjusted, quoted prices in active markets for identical assets at the
measurement date. The types of assets earned at level 1 fair value generally are securities listed in
active markets. The Organization has valued its investments, listed on national exchanges at the
last sales price as of the day of valuation.

/

•  Level 2 - inputs are based upon quoted prices for similar instruments in active markets, quoted
prices for identical or similar instruments in markets that are not active, and model-based valuation
techniques for which all significant assiimptions are observable in the market or can be
corroborated by observable market data for substantially the full tenmof the assets or liabilities.

■ • Level 3 - inputs are generally imobservable and typically reflect management's estimates of
assumptions that market participants would use in pricing the asset or liability. The fair values are
therefore determined using model-based techniques that include option-pricing models,
discoimted cash flow models, and similar techniques.

The inputs or methodology used-for valuing investments are not necessarily an indication of the risk
associated with investing in those investments.

Financial assets carried at fair value on a recurring basis consifit of the following at-June 30,2018: - : •

Level 1

Cash and money market funds
Repurchase agreements
"Equities:

Consumer discretionary
Consumer staples
Energy
Fin^cials
Health care.

■^-hidiistrials
Information technology
Materials
T elecommxmications
Other equities

Fixed Income:

Government and government agencies
Mortgage-backed securities
Corporate bonds
Taxable funds
Tax exempt funds

Contributions receivable
Beneficial interests in trusts

Total

Level 2 Level 3
468,107 $

658,061
237,861
500,614
755,741
763,916
556,599

1,687,535
226,834
90,810

636,492

335,275
191

- $
1,113,359

1,019,505
579,159

1,376,682

20,097
2,234,363

$  6.918,036 $ 4,088,705 $ -2,254,460
(continued on next page)
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Capital

campaign

contributions

receivable

Balance, beginning of year
Contribution pajonents
Contribution write-offs

Changes to discount and allowance
Total realized and unrealized losses,

included in, changes in net assets
Balance, end of year

$ 63,744 $

(28,553)
(67,632)
52,538

Beneficial

interests in

trusts
i

2,264,953

(30,590)

20,097 $ 2,234363

Contributions .

Receivable,

Amount of unrealized losses relating to assets '
stUl held at the reporting date, included in
changes in net assets ^ $ - $

Beneficial

interests in

trusts

(30,590)

The Organization has elected the fair value option for recording long-term contributions receivable. As a
result of this election, contributions receivable are reported at fair value initially and in subsequent
periods. This option simplifies the recordkeeping aspect of accoimting for contributions receivable.by
eliminating the requirement to amortize the resulting discount. • . ,

TheTair value of the beneficial interests in trusts is determined by calculating the present value of future
distributions expected to be received, which approximates the market value of the trusts' assets at June 30,
2018.

Note 9. Endowment Funds and Net Assets

The Organization adheres to the Other Presentation Matters section of the Presentation of Finaixdal'
Statements for Not-for-Profit Organizations topic of the FASB Accounting Staridards Codification (FASB'
ASC 958-205-45). FASB ASC 958-205-45 provides guidance on the net asset' classification of donor-
restricted endowment funds for a nonprofit organization that is subject to an enacted version of the
Uniform Prudent Management of Institutional Funds Act (UPMIFA). FASB ASC 958-205-45 also requires
additional disclosures about an organization's endowment funds (both donor-restricted endowment funds
and board-designated endowment funds) whether or not the organization is subject to UPMIFA.

The State of New Hampshire enacted UPMIFA effective July 1, 2008, the provisions of which apply to
endowment funds existing on or established after that date. The Organization has adopted FASB ASC
958-205-45 for the year ending June 30, 2010. The Organization's endowment is comprised of
approximately seven named funds established for a variety of purposes.

(continued on next page)
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Its endowment includes both donor-restricted endowment funds and funds designated-by the Board of
Directors to function as endowments. As required by GAAP, net assets associated with endowment funds,
including funds designated by the Board of Directors to function as endowments, are classified and
reported based oii the existence or absence of donor-imposed restrictions.

The Board of Directors of the Organization has interpreted UPMIFA as allowing the Organization to •
appropriate for expenditure or accumulate so much of an endowment fund as the Organization determines
to be prudent for the uses, benefits, purposes and duration for which the endowment fund is established,*,
sul^ect to the intent of the donor as expressed in the gift instrument

As a result of this interpretation, the Organization classifies as permanently restricted net assets (a) the
original value, of gifts donated to the permanent endowment, (b) the original value oif subsequent gite to
the permanent endowment, and (c) accumulations to the permanent endowment made in accordance with*
the direction of the'applicable donor gift instrument at the time the accumulation is added to the fund. .
The remaining portion of the donorrrestricted endowment fund that is not classified in permanently
restricted net assets is classified as temporarily restricted net assets until those amoimts are appropriated '
for expenditure by the Organization in a manner consistent with the standard of prudence prescribed in
UPMTFA. In accordance with UPMIFA,. the Organization considers the following- factors in making a . °
determination to appropriate or accumulate donor-restricted endowment funds: (1) the duration and'
preservation of the various funds, (2) the purposes of the donor-restricted endowment funds, (3)' general •
economic conditions, (4) the possible effect of inflation and deflation, (5) the expected total return from
income and the appreciation of investments, (6) other resources of the Organization, and (7) the'
investment policies of the OrganizatioTi.

>

From time to time, the fair value of assets associated with individual donor-restricted endowment funds .

may faU below the level that the donor or UPMIFA requires the Organization to retain as a fund of *
perpetual duration. As of Jime 30,2018, the Organization did not have any deficiencies.

Investment Return Objectives, Risk Parameters and Strategies: The Organization has adopted investment and
spending policies, approved by the Board of Directors, for endowment assets that atternpt to provide a
predictable stream of funtog to programs supported by its endowment funds while also maintaining the .
purchasing power of those endowment assets over the long-term. Accordingly, the investment process
seeks to achieve an after<ost total real rate of return, including investment income as well as capital
appreciation, which exceeds the annual distribution with acceptable levels of risk. Endowment assets are
invested in'a well-diversified asset mix, which includes equity and debt securities, that is iiitended' to -
result in a consistent inflation-protected rate of return that has sufficient liquidity to make an annual-
distribution of approximately 5% while growing the funds if possible. Therefore, the Organization expects
its endowment assets, over the long term, to produce an average rate of return of 3% over the generally
followed Consumer Price Index while prioritizing preservation of the capital in real terms and displaying
strong risk management. Actual returns in any given year may vary from this amount. Investment risk is
measured m terms of the total endowment fund; investment assets and allocation between asset classes

and strategies are managed to not expose the fund to unacceptable levels of risk.

(continued on next page)
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Spending Policy: The Organization has adopted a written spending-policy of appTdpriating for distribution
each year 5% of its endowment fund's average fair value of the prior 20 quarters ̂ ough the ye^
preceding the fiscal year in which the distribution is planned. In establishing this'policy, the ciganization
considered the long-term expected return on its investment assets, the nature and duration of the
individual endowment funds, many of which must be maintained in perpetuity because of donor-
restrictions, and the possible effects of inflation. The Organization expects the current spending policy to
allow its endowment funds to grow at a nominal average rate of approximately 3% annually, which is
consistent -with,the Organization's objective to maintain the purchasing power of the endo-wmeht assets as
well as to provide additional real growth through investment return. . .

Endowment net asset composition by type of fund as of Jime 30,2018 is as follows:

. Board

Designated
Temporarily

Restricted

. Permanently

Restricted Total

Donor-restricted endowment funds $ - $  570,977 $  674,620 $ 1,245,597

Board-designated endowment funds 6,557,684 _ _ 6,557,684-.

$ 6,557,684 $  570,977 $  674,620 $'. 7,803,281

Changes in endowment net assets as of June 30,2018 are as follows:

Endowment net assets.

Board

Designated
Temporarily

Restricted

Permanently

Restricted Total

beginning of year $ 6,073,646 $  479,061 $  674,620 $  ' ■ 7,227,327

Investment return nefof fees:

Investment income

Net realized and unrealized .

136,857 . .25,990 162,847 .

gains, net of fees $54,136 597,071 116,180 - 713,251
Total investment return 733,928 142A70 - ■■ 876,098

Appropriation of endowment

assets for expenditure (250,000) (50,144) - (300,144)

Recovery of funds with deficiencies 110 (110) - -

Endov^ent net assets,

end of year $  6,557,684 $ 570,977 $ 674,620 $ 7,803,281
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Note 10. Line-of-Credit, Long-Term Debt, and Pledged Assets
I

The Organization has a $1,000,000 revolving line-of-credit agreement with interest at the Wall Street Journal
prime rate plus 1% (6% at June 30, 2018), with a floor rate of 5.75%, secured by all accounts receivable,
demand deposits, c^h collateral, contracts and contract rights, the second mortgage on the property located
at 130 Shedd Road, and other amounts that might become owed to the Organization during its normM course
of operations. This line-of-credit requires the Organization to maintain a minimum debt service covered ratio
of 1.20. This line-of-credit has an annual renewal date of February 3. As of June 30, 2018, the Organization
did not have ̂  outstanding balance on this Hne-of-credit

Long-term debt at Jime 30,2018 consists of the foUowing: - -

Note payable, banlc, secured by first mortgage on 130 Shedd Rd., interest
at 4%, requiring monthly principal and interest payments of $14,732,
due February 2037 2,311257

Note payable. New Hampshire Educational and Health Facilities Authority, ̂
coUateraHzed by securities, interest at 1 %, requiring monthly principal
and interest payments of $3,419, due November 2019 57 ggs

Note payable, bank and New Hampshire Educational and Health Facilities
Authority (HEFA). The bank participates in 70% of the original
principal balance. HEFA participates in 30%. The note bears interest • ■
at 3.1%. The note is coUateralized by endowment funds. The loan
requires interest and principal payments of $24,417, due November 2019. 405,195

"  2,774>137 .
Portion payable within one year ■ ,409 724

Total long-term debt 2,364 413 '

The carrying amount reported in the statement of financial position approximates fair value because the
Organization can obtain similar loans at the same terms. ■ , '

The following is a summary of the principal payments due on long-term debt

Year Ending Tune 30.

2019^

2020

2021

2022

2023

$  . 409,724
.... . . .225,633

91,735

95,526

99,473
Thereafter 1,852,046

Total
$  2,774,137
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Note 11. Tuition Income

Tuition income reported on the statement of activities and changes in net assets includes instructional
revenue and residential revenue as follows:

Instructional revenue ' $ 6,548,624
Residential revenue 5,280,677

Total $ 11,829,301

Note 12. Retirement Plan

The Organization maintains a defined contribution 403(b) qualified retirement plan ("the Plan"). The Plan^ '
covers all employees of the Organization who have completed two years of service and who are at least'
twenty one years of age. Each year, the Organization contributes to the Plan in accordance with the Plan
document Partidp^ts may maJce elective wage and salary deferrals into this plan, AH partidpants are 1'
100% vested upon entry. Induded in employee benefits in the statement of functional expenses is the . '
retirement expense amoimting to $295,??? for the year ended Jxme 30,2018.

Note 13. Related Party Transactions

The Organization receives financing from a bank which employs one of the Organization's board'
members. Another board member is also a board of^director of that bank. In addition, another board -
member is president of the company that manages the Organization's retirement plan.

Note 14. Reclassifications

Certain redassifications have been made to prior year amounts to conform to the current year presentation.
Such reclassifications have had no effect on net assets as previously reported.

Note 15. Subsequent Events

The Organization has evaluated subsequent events through September 27,2018, the date which the finandal •
statements were available to be issued, and have not evaluated subsequent events after that date. No
subsequent events were identified that would require disdosure in the finandal statements for the year
ended Jime 30,2018.
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(f) 603-524-0459
scott@mcauffinlaw.com

Term expires: Fall 2020

Pamela Seed

ferrn expires: Fall 2020

Robert N. Snelling

Term expires: Fall 2021

Peter White

Term expires: Fall 2020

Term expires: Fall 2021

Term expires: Fall 2020

12/4/2018

72 Spaulding Road, Northfield, NH 03276-4608 • tel (603) 286-8901 • fax (603) 286-8650 • www.spauldlngyouthcenter.org



Colleen Sliva, MSEd.

Educationaf Experience:

Learning Disabilities Specialist:
Bumham Brook Middle School, Canterbuiy. NH: 2001-presenL I supervise and Implement the learning
disabilities program. My responsibflitles Include overseeing a staff of three leaming disability teachers,
evaluation, individualized education plan formulation, and case management, i instruct learning-disabled
students in specially designed reading, wrrting, and content area classes. Additionatiy, I teach a pre-algebra
class.

President of the NH branch international Dyslexia Association;
2005-present. I am responsible for coordinating committees, meetings, chairing meeting and maintaining
communication between our branch and the national branch.

Vice President of the NH branc^ intemationa! Dyslexia Association:
2001- 2004. My duties have Included assisting in the establishment of this branch organization and
organizing and executing conferences.
individualized Reading Tutorials:
2000-present. I tutor students individuatly and in small groups using the Wilson Reading System,
Lindamood-Bell Phoneme Sequencing Program, and Orton-GilJingham.
Eiementaiy Special Needs Teacher
Boscawen Elementary School: Merrimack Valley School District, Boscawen, NH 1992-2001
I taught a seif-contained program for children with severe spedal needs such as mild to severe mental
retardation, severe language impairment, autism/PDD, hearing impairment, PTSD, traumatic brain injury,
Cerebral Palsy, Down's Syndrome, and Fetal Alcohol Syndrome. My duties Included instruction, training and
supervision of paraprofessionals, assessment and report writing, case management, individuat educational
plan writing, scheduling, and collaborating with regular educators.
Respite Provider
Children's Intervention program; Rfverbend Community Mental Health Center, Concord. NH: 1994-2000.
I provided respite care for seriousfy emotionally disturbed children ages 5-14+ for extended periods of time
in homes and the community.

Elementary Summer School Teacher/ Tutor
Merrimat* Valley School District 1OT3.1996-2001
I supervised, organized, and instructed a summer program for students with a wide variety of severe special
needs. Additionally. I supervised, organized, and instructed a program for a young child with Autism from the
time he'was four years old until he was six In collaboration with the May Center.
Education:

Master of Science in Education: Language and Literacy inclusion Specialist
SimnDons College, Boston. MA 2000-2001 (graduated 9/2001).
Graduate Coursework in Autism: Applied Behavior toaiysls.
Fitchburg State College, Fitchburg, MA 1998.
BJL Elementary and General Special Education.
Mount Holyoke College, South Hadley, MA & Notre Dame College, Manchester, NH 1984-1992.
Certifications:

NH State Certitications: Elementary Education, General Spedal Education, Leaming Disabilities Spedaiist:
WIson Reading System Certified: Levels 1, 2A, 2B. Orton Giliingham Certification: Subscriber. Lindamood-
Bell Phoneme Sequendng Program Trained arxl supenrised practicum complete. Project Read Story Form
and Report Form trained. Master's Level student of Barbara Wilson, Rebecca Felton, Louisa Moats, Marilyn
Adams, and Anthony Bashir
Professional Memberships:
International Dyslexia Association. Simmons College Language and Literacy Program Task Force

367 Bee Hole Road, Louden, NH 03307 (603) 798-3852



CONTRACTOR NAME

Key Personnel

Name Job Title Salary % Paid from

this Contract

Amount Paid from

this Contract

Colleen Sliva, MSEd Principal and Special
Education Director

78,000 0% 0%
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Jeffrey A. Meyers
Coromiuioner

Joseph 1L RibsaiA. Jr.
Director

STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

OFFICE OF HUMAN SERVICES

DIVISION FOR CHILDREN, YOUTH & FAMILIES

129 PLEASANT STREET. CONCORD. NH 03301-3857
603-271-4455 1-800-852-3345 ExL 4455

Fax: 603-271-4729 TDD Access: 1-800-735-2964

www.dhhs.nh.gov/dcyr

January 12, 2018

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Office of Human Services,
Division for Children, Youth and Families to enter into retroacttve agreements with the
vendors identified below to provide Title I services to abused, neglected or delinquent youth in
an amount not to exceed $959,390, retroactive to July 1, 2017, effective upon Governor and
Executive Council approval, through August 31, 2018. 100% other funding.

Vendor Vendor # Location Total
Easter Seals New Hampshire, Inc. 177204-8005 Manchester $72,961
Merrimack Valley Day Care Services 160070-8001 Concord $28,168
Mount Prospect Academy 168139-8001 Plymouth $397,369
NFI North. Inc. 177575-8001 Contoocook $251,713
Pine Haven Boys Center 174119-8001 Suncook $132,925
Spaulding Youth Center 154273-8001 Northfield $76,254

Total: $959,390

Funds are available In the following account for State Fiscal Year 2018 and 2019 with
the ability to adjust encumbrances between State Fiscal Years through the Budget Office
without Governor and Executive Council approval, if needed and justified.

05-95-42-421010-2975 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS
DEPT OF, HHS: HUMAN SERVICES, CHILD PROTECTION, PASS THRU GRANTS TITLE I

Easter Seals Education Program (Vendor #177204-B005)

SFY Class/Object Class Title Activity Code Contract

Amount
2018 571-500929 Pass Thru Grants 42107501 $62,711
2019 571-500929 Pass Thru Grants 42107501 $10,250

Subtotal: $72,961
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Merrimack Valley Day Care Services (Vendor #160070-8001)
19 North Fruit Street, Concord. NH 03301

SPY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $20,289
2019 571-500929 Pass Thru Grants 42107501 $7,879

Subtotal: $28,168

Mount Prospect Academy (Vendor # 1
PC Box 58. 354 Main Street. Plymouth

68139-8001)
NH 03264

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $337,697

2019 571-500929 Pass Thru Grants 42107501 $59,672

Subtotal: $397,369

NFI Nortf

PO 80x417,41

1, Inc. (Vendor # 177575-8001)
} Park Lane, Contoocook, NH 03229

SFY Class/Object Class Title Activity Code .  Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $214,076
2019. 571-500929 Pass Thru Grants 42107501 $37,637

Subtotal: $251,713

Pine Haven Boys Center (Vendor #174119-P001)
PO Box 162,133 River Road. Suncook. NH 03275

SFY Class/Object Class Title Activity Code Contract

Amount

• 2018 571-500929 Pass Thru Grants 42107501 $103,192

2019 571-500929 Pass Thru Grants 42107501 ^ $29,733

Subtotal: $132,925

Spaulding
72 Spauld

Youth Center (Vendor #154273)
ing Road. Northfield, NH 03276

SFY Class/Object Class Title Activity Code Contract

Amount

2018 571-500929 Pass Thru Grants 42107501 $65,854

2019 571-500929 Pass Thru Grants 42107501 $10,400

Subtotal: $76,254

Total: $959,390

EXPLANATION

This request is retroactive because the United States Department of Education does
not make Title I Elementary and Secondary Education Act funds available until after
applications for funding are approved by the New Hampshire Department of Education.
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Approval from the New Hampshire Department of Education for the selected vendor awards
was not received until December of 2016.

These contracts were originally submitted to the Department of Administrative Services
(DAS) for consideration by the Governor and Executive Council in April 2017. At that time, the
Department was informed by DAS that funding was not available for the contracts. The
Department attempted to correct this error by requesting an Errata in the Senate phase of the
budget in April 2017. The Department's request was denied. In August 2017, the Department
determined that an unencumtiered payment from November 23, 2016 through June 30, 2017
would be the most appropriate way to move fonward with the contracts, in order to mitigate the
impact on services to clients. An unencumbered payment was approved by the Governor and
Executive Council on October 11, 2017 (Item #8) in the amount of $364,459.96. In November
2017, the Department determined that fiscal approval was necessary before the contracts
could be brought before the Governor and Executive Council. Fiscal approval was obtained in
December 2017.

The Department of Health and Human Services applies for Title I Elementary and
Secondary Education Act grant funds on an annual basis. These funds are used to provide
instructional services and related activities to meet the special educational needs of abused,
neglected or delinquent children and youth who are students in state institutions. The Title I,
Part D, Subpart 1, State Agency Neglected and Delinquent program provides formula grants to
state education agencies for the purpose of;

•  Improving education services for children and youth in local and state institutions for
neglected or delinquent youth to afford them the same opportunity to meet challenging
state student academic achievement standards that all children in the state are

expected to meet;

•  Providing children and youth with the services needed to make a successful transition
from institutionalization to further schooling or employment;

•  Preventing at-risk youth from dropping out of school; and

•  Providing current dropouts as well as children and youth returning from correctional
facilities or institutions with a support system to ensure their continued education.

'-'The Department, through a cooperative agreement with the New Hampshire Department of
Education, receives grant funds which are budgeted into an account specifically identified as
"Pass Through Grants." The funds are then used to reimburse providers that regularly deliver
qualifying educational services to youth for whom the Department is responsible. Although
these programs are eligible to participate in Title I due to the educational services delivered,
they cannot receive the funding directly because they are neither a school system nor a state
agency.

Each year the Department sends an invitation to all of its providers of residential facilities
and child care centers to apply for Title I grant funds. These facilities and centers provide a
regular educational program but do not already receive Title I funding directly through a Local
Education Agency.

The applications used are standardized United States Department of Education forms.
The applications include a Statement of Assurances and request that applicants provide data
on the number of youth served as well as a staffing narrative and descriptions of programs
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offered. Finally, the applicants must complete an end-of-year evaluation. Additionally, each
provider must maintain State and Federal accreditation standards. Due to the fact that the
State and Federal evaluation processes are already attached to the Title I Program, and the
Department staff regularly visit these schools for case management and facility inspection
purposes, the Department solely utilizes the standardized application and evaluation
mechanisms for the Title I Program and does not create additional levels of evaluation for
which providers would need to adhere.

Six (6) applications were received and all were selected for this grant funding. This grant
will fund full and part-time Title I tutors and classroom aides. Additionally, these grant funds
will provide specialized training and technology for teaching staff to utilize and share with
parents in order to support the special education needs of youth. Funds from this grant will
also provide educational consultation sen/ices specific to specialized curriculums or
technology and supplies.

As referenced in Exhibit C-1, Revisions to General Provisions, of this contract, the
Department reserves the option to extend contract services for up to two (2) additional years
contingent upon satisfactory delivery of services, available funding, agreement of the parties
and approval of the Governor and Executive Council.

Should the Governor and Executive Council not approve this request, children who are
abused, neglected, or adjudicated delinquent could fail to make academic progress at a level
equal to their peers. This would result in a decrease in educational achievement of New
Hampshire youth and may, in some cases, result in further youth involvement in delinquent
activities, which would negatively impact New Hampshire citizens. It will also mean that these
providers will not be paid for services that have already been provided.

Area Served: Statewide

Source of Funds: 100% Other Funds.

In the event that the Other Funds no longer become available, additional General Funds
will not be requested to support this contract.

Respectfully submjfteQ,

Jos^h E. Ribsam, Jr.
Director

Approved by:
JeXfrjfey A. Meyers
Commissioner

The Department of Health and Human Services' Mission is to join communities and families
in providing opportunities for citizens to achiFA:e health and independence.



..Subject; Title I Progiams for DCYF fRFA.2Q17.DCYF.07.TrrLE-061
FORM NUMBER P-37 (venioo 5/8/15)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that Is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT

The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTiriCATlON.

1.1 State Agency Name
Department of Health and Human Services

1.2 State Agency Address
129 Pleasant Street

Concord NH 03301-3857

1.3 Contractor Name

Spaulding Youth Center
1.4 Contractor Address

72 Spaulding Drive
Northfield, NH 03276

1.5 Contractor Phone

Number

603-286-9801

1.6 Account Number

05-095-042-421010-29750000

1.7 Completion Date

August 31,2018

1.8 ^ce Limitation

$76,254

1.9 Contracting Officer for State Agency
E. Maria Reinemann, Esq.
Director of Contracts and Procurement

1.10 State Agency Telephone Number
603-271-9330

1.11 Contractor Signature

T«A| C &.wfv
1.12 Name and Title of Contractor Signatory

1.13 Acknowledgemcm: Stateof //./V* .Countyof

On ■ V . before the undersigiied officer, personally appeared the person identified in block 1.12, or satisfactorily
proven t9':M^the^btsi9,^i^se name is signed in block 1.11, and ac^wledged that s/he executed this document in the capacity

1.1 P^lic or Justice of the Pc^

1.13.:9^;^g^,fw n.^'^^lft8ry or Justice of the Peace

1.15 Name and Title ̂  State Agency Signatory ^

Date: 1//^/ IA ^
Administration, Division of Personnel />/ applicable)1.16 Ap^val by the N.H. Department of Administration, Division of Personnel (if applicable)

By; Director, On:

1.17 Approval by the Attorney General (Form, Substance and Execution) 0/applicable)

I
ft V V

1.18 ^^roval by the Governor and Ex^utive Council '^pf applicable,

By: <Z On;

mh
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO

BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 ("State"), engages
contractor identified in block 1.3 ("Contractor") to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBrr A which is incorporated herein by reference
("Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision ofthis Agreement to the
contrary, and subject to the approval of the Governor and -
Executive Council of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.14 ("Effective Date").
3.2 If the Contractor commences the Services prior to the.
Effective Date, all Services performed by the Contractor prior
to the ̂ ective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available ̂ propriated
funds.. In the event of a reduction or termination of

appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to teiminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that

Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/

PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
E^OnBIT B which is incorporated herein by reference.
5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor In the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.
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5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law;
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6, COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and services to ensure that persons with communication
disabilities, including vision, h^ng and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws.
6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, reli^on, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.
6.3 If this Agreement is fimded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 ("Equal
Employment Opportunity"), as supplemented by the
regulations of the United States D<^artment of Labor (41
C JJL Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
persoimel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under ̂ 1 applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor^shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this
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Agreement. This provision shall survive termination of this
Agreement.
7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVEhTT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder

("Event of Default");
8.1.1 failure to perform the Services satisfactorily or on
schedule;
8.1.2 failure to submit any report required hereunder; and/or
8.13 failure to perform any other covenant, term or condition
of this Agreement.
83 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
83.1 give the Contractor a written notice ̂ lecifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default

shall never be paid to the Contractor;
83.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or
8.2.4 treat the Agreement as breached arul pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/

PRESERVATION.

9.1 As used in this Agreement, the word "data" shall mean all
information and things developed or obtained during the
performance of, or acquired or d^eloped by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with fimds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be governed by Nil. RSA
chapter 91-A or other existing law. Disclosure of data
requires prior written approval of the State.
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10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fi fieen (15) days after the date of
termination, a report ("Termination Report") describing in
detail all Services performed, arKl the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Tcnninaiion
Report shall be identical to those of any Final Report
described in the attached EXHIBrr A.

11. CONTRACTOR'S RELATION TO THE STATE. In

the performance of this Agreement the Contractor is in all
re^>ect$ an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of Its
oftlcers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation

.or other emoluments provided by the State to its employees.

II. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be

subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, Its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out oO the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the

sovereign immunity of the State, which Immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, ̂  its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assi^ee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bixlily injury, death or property damage, in amounts
of not less than $ 1,000,000per occurrence and $2,000,000
aggregate; and
14.13 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
1^ than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the NiL Department of
Insurance, and issued by insurers licensed In the State of New
Hampshire.
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14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certiftcate(s) of.
insurance for all renewal(8) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certificatefs) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer idemified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS' COMPENSATION.

15. I By signing this j^reement, the Contractor ̂ ees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of Nil. RSA ch^ter 281 -A
("Workers' Compensation ").
15.2 To the extent the Contractor is subject to the
requirements ofN.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
fiimish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described InN.R RSA chapter 281-A and any
applicable renewBl(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensmion
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers'
Compensation laws In connection with the performance of the
Services unda this Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequem Event of Default. No express
^lure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendmern, waiver or dischiuge by the Governor and
Executive Council of the State ofNew Hampshire unless no

such approval is required under the circumstances pursuant to
State law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the imerpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITV. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreernem, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding be^een the parties, and supersedes all prior
Agreements and understandings relating hereto.

Page 4 of 4
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New Hampshire Department of Health and Human Services
Title I Programs for the Division for Children. Youth and Families (DCYF)

Exhibit A

Scope of Services

1. General Terms and Conditions of Contract

1.1. The Contractor shall provide Instructional services and related activities to

meet the spedai educational needs of students in State Institutions for

neglected or delinquent children and youth.

1.2. The Contractor shall submit a detailed description of the language assistance

services they wilt provided to person with limited English profidency to ensure
meaningful access to their programs and/or services within ten (10) days of
the contract effective date.

1.3. The Contractor shall ensure that all activities induding, but not limited to field

trips and activities out of the classroom are connected to educational goals

and objectives and that documentation is available that provides evidence.

1.4. Services shall indude those described in the Contractor's Title I Part D,

Subpart 1 Application submitted to the New Hampshire Department of Health

and Human Services and subsequently approved for funding by the

Department of Education.

1.5. The Contractor's Title 1 Part D, Subpart 1, Application terms are hereby
incorporated by reference into this Agreement as Exhibit A-1.

RFA-2017-DCYF-07-TITLE-06 Page 1 of 1 Contractor InitiaJs ia
Spauldlng Youth Center Date i|fQfr^
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1. Program Goals, Measurable Objectives and Assessments
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O

S
a

D

Subjact/Prooram
Area

Long Term Goti Overall changes In academic and
vocational abilities you expect
your students to achieve within

the
2016-2017 SY7

Asaessments used to assess
these goals?

IndudB pre^posl dales for natSng
and math assassrmrta.

Whole
responsible for

giving and
analyzlfig student

results
Academic Outcomes

Mathematics

Reading
1

intensive Tutoring To provide intensive tutoring
to students having cfifficutty
teaming to read through
traditional metliods so that
these students may achieve
"catch up growth" to benefit
from the oeneral curricuitsn.

Students receiving intensive
tutoring wBI increase their reading
level by 2 grade levels by
8/31/2017.

Pre-test 10/2016: WRMT-NU or
111
Post-test a/2017: WRMT-NU or
III

Reading Tutor/
Spedai Education
Coordinator

Vocational Outcome

Transition: Transition
Counsefkig

To impfove youth transitions
to tess restrictrve settings,
adulthood, return home

Shidents are able to transition from
Spauhfing Ycxilh Center to a Less
Restrictive Setting successfully.

Improved Adult Outcomes:

Interview by 6/2017: of youth
end collaterals assessing
educaUonal outcome,
em^oymeht. satlsfection.
transition outcomes

Spaulding Youth
Center Transition
Counselor

m
X
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Title I Programs for DCYF Exhibit A-1
TKIe I Pan 0. Subpart 1 - Insttubon

2016 Page 3 of 13

SoauldinQ Youth Centef

Institution Name

2. Scope of Project

Students to Be Served

Using current data as a basis. asUmato the number of studerUs who wOl pariidpBte in the Title i
Part D, $ubpatt 1 piogram's instructional and support related components.

Ages Reading Mathematics Transition

5-10 years old 20 20

11-15 years oM 36 36

16-16 years old 14

19 years and
older

2

8. Staff Paid wHh Title I. Part D. Subpart 1 Funds
Usng the chart below describe the staff to be paid with these funds.

Number FTE

(fulltlme
equivalent)

Responslbiltty/Job Title Certification or other

Qualification Required for
Position

Each

Estimated

Salary

1-2 1-.5 Reading Tutor(s) Training and/or certlTicatlon
In a specialized reading
program such as Orton-
Gailngham or Wison

$46700.00

Summer

2016

18400.00

1 .25 Transition Counselor^ Licensed Social Worker or

Guidance Counselor

$8000.00

Summer

2016

$2000.00

C. Transition Coordinator: Designate an individual or individuais to be respons&)le for Issues
relating to the transition of ctrBdren and youth from the institution to locaity operated programs.

ggllwn filiYfl. MSgtf
Name of Individual

OBrrelt Lavanee

Name of Individual

PrindDal ASoedal Education Director

Title of Individual

gpwigl Cwr^llngtor
Tide of Individual

D. Staff/ Student Ratio's:

Total students paroled T1 0 support 72 divided by Total Title I Staff FIE 1.25 - S7.6 to 1

RFA-2017-DCYF-07-TITLE-06
Spaulding Youth Center

Exhibit A-1
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Title I Programs for DCYF Exhibit A-1
Tttte I Pait 0. Subpart 1 - InsttuOon

Jufy 2016 Page 4 or 13

^P9titdinq YPtithPontff
Institution Name

E Program Oeacrlptlon: (Use additional space as needed)
1) Describe the program in sufficient detail such that a teacher imptementing this project
and/or parents^uardians or persons visHIng would know what to expect.

Academic

The program wil Increase student performartce in reading.

Students who have been unable to make appropriate progress In reading will be provided with two to
three hours per week intensive indlvlduai tutoring using a research based approach to teaching reading
such as Orton-GBtinghem or Wilson Reading System by a reading tutor. These students win make et least
two years of growth so that they may catch up to the skill level of their peers. Students receMng this
service over the pas! several years averaged 2 years growth durlrtg the course of the school year.
Tutoring wBI occur from the beginning of the grant perM throughout the school year and summer
program.

Students receiving an Orton-Glilingham tiased Intervention wfli receive this as a supplementary servica to
their spedal education service and as a supplementary sendee to SpauUing Youth Center's English and
Language Arts Curricuium. These, currlcuta have been reviewed as part of our program approval process
and are orif3e at the Department of Education for review.

Tranaition

Currently ten futl time employees work with Spaulding Youth Center youth and families for (he express
purpose of (ransllioning these youth from our Center to a less restrictive setting such as their home or
public school. TrartsKlon plans to adulthood are currently developed with families by these employees.
Community ar>d erea agencies are Iderttifled arKl meetings are held to ensure good outcomes for our
students.

The Title 1 grant wBl allow Improved transition outcomes through the use of a transition counselor to
provide supplemental transition counseling. This counselor wfll provide additional (supplemental)
counseling to youth (50hrs/monlh) regarding transition planning, transfer from Spaulding Youth Center to
a less restrictive setting such as back home or to public school, or to work. The transition counselor will
spend additlorta] time to wok closely with families to tdentify and meet with community and agency
resources.

2) De5crit>e function <^ms^ personnel such as home/^hooi coordinators. (AttachedJob
descriptions era appreciated)

Reading Spedallsto: tutor individual students in reading; perform pretests and post-
tests; coroult with general educators to Increase student success in the genera]
currioulum.

Transition Counselor provide supplemental counseiing to youth and families to Improve
transition outcomes.

3) Describe any additional services, beyond instruction, for children end youth provided with
these funds such as career counseling, etc.

Spaulding Youth Center wlii provide counseling to youth and families regardirrg trartsiUon planning, career
counseting, transfer from Spkilding Youth Center to a less restrictive setting such as back home or to
public school, or to work. Additional time to work dosely with families to Identify and meet wfth community
and agency resources will be provided.

RFA-2017-DCYF-07.TITLE^6 Exhibit A-1 Contractorlnitials®
Spaulding Youth Center 4 of 6 Date • lijllL



Title I Programs for DCYF Exhibit A-1
Title I Part D. Sutspart 1 - Institution

2016 Page 5 or 13

F. Transttkm Services:
1) Identff/ (bydottar amount) tha financial rasarvas (must be tjatwaan 15-30 parcant of

aOocafad funds) which wW 6a used fo provida transWonal aducation sarvicas for naglactad or
daiinquant chMran and youth. It la rooutrad to sef«es/do a minimum of 15% and a
maximum of30%ofm>ur dotiara for tfifa mifpose.

The transition services provided with the resen/ed funds will be allocated as follows:
$10000: September-June 2016: $8000 July-August 2016: $2000: TransUon Counselor (see
below)

2) Dascriba how tha atxva rasaryad funds wai ba usad for transitional aducational sarvicas. (La.
to ra-antar school succassfully or praparation for amphyrrtanL)

B

The reserved funds, $10000, wOl tie used to fund an additional counseior, a Transition Counselor, who j
will provide supplemental transition counseling. TNs counselor wOl provide additional (supplemental)
counseling to youth regarding transition planning, transfer from Sp^UIng Youth Center to a less
restrictive setting such as back home or to public sctxiol, or to work. The trsnsHlon counselor will sperid
additional time to work dosely with fellies to identify and meet with community and agency resources.

I

Q. ProfeesloneJ Development:

1) List the mejor NEEDS of the TMa I staff and Institution sfaffrdating to the objectives of
the Title I project that can be met by In-service training programs.

I
None requested. i

2) Describe aH staff development activities to be funded by this grant (How many hours of
training, when, for whom, and what topics will be covered?) Include a timeSne.

None. I
H. Coordination; I

Descrtba how tha program/s wW ba coordinatad with othar appropriata Stata and Fadaral |
programs, such as Vocational Education, Spacial Education, Wortr Forca Irmstmani Act and j
local dropout pnvantion programs. If applicabia grada iavals, describe how tha institution wlB I
andaavor to coordinate with local buslnassas for training and mentoring opportunities for I
participating youth. I

Program Coordination Schedule:

Daily:
a Reading instruction: general and special aducation
□  Intensive reading tutoring: 7(119 fend qpecie/edbcafion
a Transition planning and coordination: Transition Counselor
□  Instruction in and application of. and future planning of Job sklOs with local businesses for training

and mentoring. These unique learning opportunities are coordinated by each students teacher in
consideration of the students identified current job skills and potential future job matches.:
general and spacial aducation. vocational aducation. work Ibrre invastmant act

Monthly/Quarterly:
n Transition Counselor: Review coordination of training effbrts vdth other appropriate programs

such as Vocational Education, Work Forca Investment Act. dropout/truancypravention, local
business training and mentoring opportunltias.

RFA-2017-DCYF-07-TITLE-06 Exhibit A-1 Contractor lnitials"^(j^
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Title I Programs for DCYF Exhibit A-1
Title 1 Pait D, Subpart 1 - Institution

My 2016 Page 6 of 13

r.) Job search, application, social/conduct, and interview skills: general and special education,
vocational education, work force inve^ment act.

r. • Transition reatfiness; Team review of student progress at team meetings in regard to readiness
for transition to a less restrictive setting. Eacti team review's student progress academicaSy.
t)ehaviofaBy, and in terms of transition outcomes to ensure each student Is making progress
toward transltioning back to their homes, families, schools, and communities. Program
adjustments ere made as needed to ensure progress is made. Special educatioo, State and
federal Programs

n Team review of each student's progress and program adjustment in math, reading,
(ransilion/vocatlonal outcomes: special.education.

R^A-2017-DCYF-07-TITLE-06 Exhibit A-1 Contractor lnitials__
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New Hampshire Department of Health and Human Services
Title I Programs for the Division for Children, Youth and Families (DCVF)

Exhibit B

Method and Conditions Precedent to Payment

1. Funding for this Contract is subject to Department access to supporting funding for
this project which is dependent upon meeting the funding requirements listed in the
Catalog of Federal Domestic Assistance (CFDA) # 84.010, Title 1 Part D, Subpart 1,
ESA.

2. The State shall pay the Contractor an amount not to exceed the Grant Limitation,
specified in block 1.8 of the Grant Agreement General Provisions, for the services

provided by the Contractor pursuant to Exhibit A, Scope of Services and Exhibit A-1,
Title I application.

3. The Contractor shall use and apply all contract funds for authorized costs to provide
services in Exhibit A, Scope of Services and Exhibit A-1, Title 1 application, in
accordance with the budgets in Exhibit B-1, Exhibit B-2, and Exhibit B-3.

4. Payment for services provided in accordance with Exhibit A, Scope of Services and
Exhibit A-1, titlel applications, shall be made as follows:

4.1. Payments shall be made on cost reimbursement basis only, for actual
incurred costs, expenses, and fees.

4.2. Allowable costs, expenses and fees are those included in Exhibit B-1, Exhibit
B-2, and Exhibit B-3.

5. The Contractor will submit monthly invoices using invoice forms provided by the
Department, by the tenth working day of each month, which identifies and requests
reimbursement for authorized expenses incunad in the prior month.

6. The Department invoice must be completed and signed by the Contractor, or an
authorized representative, in order to initiate payment.

7. The State shall make payment to the Contractor within thirty (30) days of receipt of
each invoice for Contractor services provided pursuant to this Agreement.

8. The Contractor shall submit supporting documentation that support evidence of
actual expenditures, In accordance with Exhibit B-1, Exhibit B-2, and Exhibit B-3.

9. The completed invoice must be submitted to:

DCVF Fiscal Administrator

Department of Health and Human Services
129 Pleasant Street

Concord, NH 03301

10. Notwithstanding anything to the contrary herein, the Contactor agrees that payment
under this Agreement may be withheld, in whole or in part, in the event of
noncompliance with any Federal or State law, rule or regulation applicable to the
services provided, or if the said services have not been satisfactorily completed in
accordance with the terms and conditions of this Agreement.

RFA-2017-DCYF-07-TITLE-06 Page 1 of 1 Contractor iniUats
Spaulding Youth Center Date



Spaulding Youth Center Exhibit B-1

DCYF Title I Program
2017 Summer School

(SPTIS) Budget

Une Item Amount

Salaries $2,000

Contracted Services • Reading tutors $8,400

Total $10,400

RFA.2017-DCYF^7.TITLE-06

Exhibit B-1
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Spaulding Youth Center Exhibit B-2

DCYF Title { Program
2017-2018 School Year

(SFY18) Budget

Line Kern Amount

Salaries $8,000

Contracted Services - Reading tutors $46,700

Supplies and Materials $754

Total $55,454

RFA-2017-OaF-O7-TITLE-O6

Exhibit 8-2
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Spaulding Youth Center Exhibit B-3

DCYF THIe I Program
2018 Summer School

(SFY19) Budget

Une Item Amount

Salaries $2,000

Contracted Services • Reading tutors $8,400

Total $10,400

RFA.2017-DaF-07-TITLE^6

Exhibit B-3
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NOW Hampohlro Dopartmont of Health and Hu^n^So^'co.

cp^.iAL ppOVIStONS

™ ~T;sr.r»*srss'S^?sis''-"sr'
SS£.'S!?rX"S. KSSlu ~
agrees as follows:

rCt^:eXCp!!7~-n;shX"^^
the Department

,, y—~

4. F..rHoaHnfl.:ThoCo^^<.onde.^sm^^^^
Individuals declared ineligible a to a fair he^ r^a g
s^ssztKsr.ts SET «i*™, -
hearing in accordance with'Department regulations.

5 Gratuld.. or Kickbacks: The Contractor agrees ma^ te a
make a payment, gratuity or of scope of Wor1< detailed in Exhibit A of this
the State in order to influence the "or sub-agreement If it Is
Contract. The State may tormiitote toe any kind were offered or received by
zrsssrssrzs-X'ss-s.^'^--.-.

6. Retroacdv, Payments: No.«^3 WnytN^
Other document, contract ^g,^«[mburse the Contractor for costs Incurred for
hereto, that no payments will be pnor to the Effective Date of the Contract
rn^^oT^rnteXrb::)l?dX:xpens^incur^^m^^^^

7. condition, of Purchase:
herein contained shall be deemed to : p^gg pf the Contractors costs, at a rate
hereunder at a rate which ^^35™ to assure the quality of such service, or at a
which exceeds the amounts reasonable ̂  ineligible individuate or other third party
rate which exceeds the rate charg^ Sect or after receipt of the Final
funders for such service. If at any tirjm dunng ^as used
Expenditure Report hereundw, #,30 such costs, or has received payment

or other third party funders, ̂  °^^®^^®^er®fn'^ich event new rates shall be established;
V2. TwiXtno me C^^^ me amoimt of any prior reimbursement In

excess of costs;

ExhibllC-Sp«l.lProvhk.n. Contmctor IrSlirt

P,0.1ofS
0007/14
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Now Hampshire Departmont of Health and Human Services
Exhibit C

7 3 Demand repayment of the excess payment by the Contractor in which event failure to make
such repayment shall constitute an Event of Default hereunder. When the Contractor Is
permitted to determlr^e the eligibility of Individuals for services, the Contractor agr^ to
reimburse the Department for all funds pakJ by the Department to the Contractor for services
provided to any Individual who Is found by the Department to be Irwiigible for such services at
any lime during the period of retention of records established herein.

RECORDS: MAINTENANCE. RETENTION, AUDIT. DISCLOSURE AND CONFIDENTIALITY:

8. Malrrtenanco of Records: In addition to the eligibility records specified above, the Contractor
covenarrts and agrees to maintain the following records during the ̂ ntract Period:
81 Fiscal Records: books, records, documents and other data evidencing and reflecting all costs
' and other expenses Incurred by the Contractor in the performance of the ContracL and all
income received or collected by the Contractor during the Contract Period, said records to be
maintained in accordance with accounting procedures and practices which sufficiently and
property reflect all such costs and expenses, and which are acceptable to the Department and
to include, without limitation, all ledgers, books, records, and original evidence of costs such as
purchase requisitions and orders, vouchers, requisitions for materials. Inventories, valuations of
In-kind contributions, labor time cards, payrolls, and other records requested or required by the
Department. ^ ^ i * #

8 2 Statistical Records: Statistical, enrollment, attendance or visit records for each recipient ot
services during the Contract Period, which records shall include all records of application and
eligibility (including all forms required to determine eligibility for each such reaplent), racords
regarding the provision of services and all invoices submitted to the Department to obtain
payment for such services. . .. . *1^

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, theContractor shall retain medical records on each patient/recipient of services.

9 Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the
agency fiscal year. It is recommended that the report be prepared in accordance with the provs on of
cSfice of Management and Budget Orcular A-133. "Audits of States. Local Governments, and Non
Profit Organizations' and the provisions of Standards for Audit of Govemmer^l . »
Programs. Activities and Functions, issued by the US General Accounting Office (GAO standards) as
they pertain to financial compliance audits. . .. .. .k-
9 1 Audit and Review: During the term of this Contract and the penod for retention hereund^. the

Department, the United States Department of Health and Human Services, and any of their
designated representatives shall have access to all reports and records maintained pursuant tothe Contract for purposes of audit, examination, excerpts and transcripts.

9 2 Audit Liabilities: In addition to and not in any way in limitation of obligations of me Contract, it Is
understood and agreed by the Contractor that the Contractor shall be held liable for any stete
or federal audit exceptions and shall return to the Department all payments made un^r the
Contract to which exception has been taken or which have been disallowed because of such an
exception.

10. Confidentiality of Records: All information, reports, and records maintained he«jjnder or
in connection with the performance of the services and the Contract shall be conM^tial arid shall not
be disclosed by the Contractor, provided however, that pursuant to state laws and the regulaflore of
the Department regarding the use and disclosure of such information, disclosure rn^ be made to
public officials requiring such information in connection with their official dullw
directly connected to the administration of the services and the Contract; and provided further, ̂ t
the use or disclosure by any party of any information concerning a recipient for any
directly connected with the administration of the Department or the Contractor's rw^slMlties with
respect to purchased services hereunder is prohibited except on written consent of the recipient, his
attorney or guardian.

ExWbll C - Special ProvWona Contractor Inltteb
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New Hampshire Department of Heaith and Human Services
Exhibit C

Notwithstanding anything to the contrary contained herein the covenants and conditions contained in
the Paragraph shall survive the termination of the Contract for any reason whatsoever.

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following
times if requested by the Department.
11.1. Interim Finarwial Reports: Written Interim financial reports containing a detailed description of •

all co^ and non^llowable expenses incurred by the Contractor to the date of the report and
-  containing such other information as shall be deemed satisfactory by the Department to

justify the rate of payment hereunder. Such Financial Reports shall be sut>mitted on the form
designated by the Department or deemed satisfactory by the Department

11.2. Final Report A final report shall be submitted within thirty (30) days after the end of the term
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall
contain a summary statement of progress toward goals and ot^ectives stated In the Proposal
and other Information required by the Department

12. Completion of Services: Disallowance of Coste: Upon the purchase by the Department of the
maximum number of units provided for In the Contract and upon payment of the price llmitatjon
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as.
by the terms of the Contract are to be performed after the end of the term of this Contract and/or
survive the termination of the Contract) shall terminate, provided however, that if, upon review of the
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such
expenses as are disallowed or to recover such sums from the Contractor.

13. Credlto: All documents, notices, press releases, research reports and other materials prepared
during or resulting from the performance of the services of the Contract shall Include the following
statement

13.1. The preparation of this (report, document etc.) was financed under a Contract with the State
of New Hampshire. Department of Health and Human Services, with funds provided in part
by the State of New Hampshire and/or such other funding sources as were available or
required, e.g.. the United States Department of Health and Human Services.

14. Prior /^>prov8l and Copyright Ownership: All materials (written, video, audio) produced or
purchased under the contract shall have prior approval from DHHS t)efore printing, production,
distribution or use. The DHHS will retain copyright ownership for any and all original materials
produced, including, but not limited to, brochures, resource directories, protocols or guidelines,
posters, or reports. Contractor shall not reproduce any materials produced under the contract without
prior written approval from DHHS.

15. Operation of Facilities: Compliance with Laws and Regulatlorts: In the operation of any fadiitles
for providing services, the Contractor shall comply with all laws, orders and regulations of federal,
state, county and municipal authorities and with any directiori of any;.Put}lic Officer or officers
pursuant to laws which shall impose an order or duty upon the contr^or with respect to the
operation of the facility or the provision of the services at such facility. If any governmental license or
permit shall be requir^ for the operation of the said facility or the performance of the said services,
the Contractor will procure said license or permit, and will at all times comply vyith the terms and
conditions of each such license or permit. In connection with the foregoing requirements, the
Contractor hereby covenants and agrees that, during the term of this Contract the faculties shall
comply with all rules, orders, regulations, and requirements of the State Office of the Fire Marshal and
the local firei protection agency, and shall be In conformance with local building and zoning codes, by-
taws and regulations.

16. Equal Employmont Opportunity Plan (EEOP): The Contractor will provide an Equal Employment
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), If it has
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or

trtExhibit C - Special Provisions Contractor initiats '
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New Hampshire Department of Health and Human Services
Exhibit C

more em^Moyees, It will maintain a current EEOP on file and submit an EEOP Certification Form to the
OCR, certifying that its EEOP is on file. For recipients receiving less than $25,000. or public grantees
with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non
profit organizations, Indian Tribes, and medical and educational institutions are exempt from the
EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption.
EEOP Certification Forms are available at: http://www.ojp.usdoj/about/ocr/pdfs/cert.pdf.

17. Limited English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to
Services for persons with Limited English Proficiency, and resulting agency guidance, natiortal origin
discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have
meaningful access to its programs.

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protections: The
following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 46
CFR 2.101 (currently. $150,000)

Contractor Employee Whistleblower Rights and Requirement To Inform Employees of

Whistleblower Rights (SEP 2013)

(a) This contract and employees working on this contract will be subj^ to the whistleblower rights
and remedies in the pilot program on Contractor employee whistleblower protections established at
41 u s e. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L.
112-239) and FAR 3.908.

(b) The Contractor shall inform its employees in writing, in the predominant language of the workforce,
of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section
3.908 of the Federal Acquisition Regulation.

(c) The Contractor shall insert the substance of this clause, including this paragraph (c), in all
subcontracts over the simplified acquisition threshold.

19. Subcontractors: DHHS recognizes that the Contractor may choose to use sul>contractors with
greater expertise to perform certain health care services or functions for efficiency or convenience,
but the Contractor shall retain the responsibility, and accountability for the function(s). Prior to
subcontracting, the Contractor shall evaluate the subcontractor's abUity to perform the delegated
furH:tion(s). This is accomplished through a written agreement that specifies activities and reporting
responsibilities of the sut)^tractor and provides for revoking the delegation or imposing sanctions if
the subcontractor's performance Is not adequate. Subcontractors are subject to the same contractual
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance
with those conditions.

When the Contractor delegates a function to a subcontractor, the Contractor shall do the following:
19.1. Evaluate the prospective subcontractor's ability to perform the activities, before delegating

the function

19.2. Have a written agreement with the subcontractor that specifies activities and reporting
responsibilities and how sanctions/revocation will be managed if tfte $ut>contractor's
performance is not adequate

19.3. Monitor the subcontractor's performance on an ongoing basis

Exhibit C - Special Provisions Contractor InitiablGt
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Exhibft C

19.4. Provide to DHHS an annual schedule Identifying al! sut)contractors, delegated functions and
responsibilities, and when the subcontractor's performance will be reviewed

19.5. DHHS shall, at its discretion, review and approve all subcontracts.

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall
take corrective action.

DERNinONS

As used in the Contract the following terms shall have the following meanings:

COSTS: Shall mean those direct and indirect Items of expense determined by the Department to be
allowable and reimbursable In accordance with cost and accounting principles established in accordance
with state and federal laws, regulations, rules and orders.

DEPARTMEh/T: NH Department of Health and Human Services.

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of ttie Contractor Manual which is
entitled "Financial Management Guidelines' and which contains the regutations goveming the financial
activities of contractor agencies which have contracted with the State of NH to receive funds.

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or fonns
required by the Department and containing a description of the Services to be provided to eligible
individuals by the Contractor in accordance with the terms and conditions of ̂ e Contract and settifig forth
the total cost and sources of revenue for each service to be provided under the Contract.

UNIT: For each service that the Contractor is to provide to eligible Individuals hereunder. shall mean that
period of time or that specified activity determined by the Department and specified in Exhibit B of the
Contract.

FEDERAUSTATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are
referred to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as
they may be amended or revised from the time to time.

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative
Services containing a compliation of all regulatior^s promulgated pursuant to the New Hampshire
Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of implementing State of NH and
federal regulations promulgated thereunder.

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this
Contract will not supplant any existing federal funds available for these services.

ExNM C - Special Provisions Contractor Initials
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New Hampshire Department of Health and Human Services

Exhibit C-1

REVISIONS TO GENERAL PROVISIONS

1. Subparagraph 4 of the General Provisions of this contract Conditional Nature of Agreement, is replaced as
follows:

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstancfing any provision of this Agreement to the contrary, all obligations of the State hereunder,
Including without limitation, the continuance of payments, in whole or in part under this Agreement are
contingent upon continued appropriation or availability of funds, including any subsequent changes to the
appropriation or availability of funds affected by any state or federal legislative or executive action that
r^uces, elimirtates, or otherwise modifies the appropriation or availability of funding for this Agreement
end the Scope of Services provided in Exhibit A, ̂ ope of Services. In whole or In part. In no event shall

-  ̂ liable for any payments hereunder in excess of appropriated or available funds. In the event
of a reduction, termirtation. or modification of appropriated or available hjnds. the State shall have the
right to withhold payment until such funds become available, if ever. The State shall have the right to
reduce, terminate, or modify services under this Agreement immediately upon giving the Contractor
notice of such reduction, termination or modification. The State shall not be required to transfer funds
from any other source or account into the Account(s) identified In block 1.6 of the General Provisions,
Account Number, or any other account, in the event funds are reduced or unavailable.

2. Subparagraph 10 of the General Provisions of this contract. Termination, is amended by adding the following
language;
10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of the State.

30 days after giving the Contractor written notice that the State Is exercising its option to terminate the
Agreement.

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early termination,
develop and submit to the State a Transition Ran for services under the Agreement, Including but not
limited to, identifying the present and future needs of clients receiving services under the Agreement
ar>d establishes a process to meet those needs.

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed information to
support the Transition Pian including, but not limited to, any information or data requested by the State
reliated to the termination of the Agreement and Transition Pian and shall provide ongoing
communication and revisions of the Transition Plan to the State as requested.

10.4 in the event that services under the Agreement, including but not limited to dients receiving services
under the Agreement are transitioned to having services delivered by another entity Induding
contracted providers or the State, the Contractor shall provide a process for uninterrupted delivery of
services In the Transition Ran.

10.5 The Contractor shall establish a method of notifying dients and other affected individuals about the
transition. The Contractor shall indude the proposed communications In its Transition Plan submitted
to the State as described above.

3. Extension:

The Department reserves the right to renew the Contract for up to two (2) additional years, sut^ect to the
continu^ availability of funds, satisfectory performance of services and approval by the Governor and
Executive Coundl.

Exhibit 0-1 - Revisions to General Proviskms Contractor Initials
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New Hampshire Department of Health and Human Services
Exhibit D

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Section 1.3 of the General Provisions agrees to cornply with the provisions of
Sections 5151*5160 of the Drug-Free Workplace Act of 1988 (Pub. L 100-690, Title V. Subtitle D; 41
U.S.C. 701 et seq.), and further agrees to have the Contractors represerrtative, as Identified in Sections
1.11 and 1.12 of the General Provisions execute the following Certification:

ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS

US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The January 31.
1989 regulations were amerxied and published as Part II of the May 25,1990 Federal Register (pages
21681-21691), and require certification by grantees (and by inference, sub-grantees and sut)-
contractors), prior to award, that they wiH maintain a drug-free workplace. Section 3017.630(c) of the
regulation provides that a grantee (and by inference. 8ut>-grantees and sub-contractors) that is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate set out below is a
material representation of feet upon which reliance is placed when the agertcy awards the grant False
certification or violation of the certification shall be grounds for suspension of payments, suspertsion or
termination of grants, or govemment wide suspension or debarment. Contractors using this form should
send it to:

Commissioner

NH Department of Health and Human Services
129 Pleasant Street,
Concord, NH 03301-6505

1. The grantee certifies that it will or will continue to provide a drug-free workplace by:
1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution,

dispersing, possession or use of a controlled substance is prohibited in the grantee's
workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

1.2. Establishing an or^going drug-free awareness program to inform employees about
1.2.1. The dangers of drug abuse in the workplace;
1.2.2. The grantee's policy of maintaining a drug-free workplace;
1.2.3. Any available drug counseling, rehakHlitation, and emp^ee assistance programs; and
1.2.4. The penalties that may be Imposed upon employees for drug abuse violations

occurring in the workplace;
1.3. Making it a requirement that each emptoyee to be ertgaged in the performance of the grant be

given a copy oif the statement required by paragraph (a);
1.4. Notifying the employee in the statement required t)y paragraph (a) that, as a condition of

employment under the grant, the employee will
1.4.1. Abide by the terms of the statement; and
1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug

statute occurring in the workplace no later than five calendar days after such
conviction;

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or othenvise receiving actual notice of such conviction.
Emptoyers of convicted errpioyees must provide notice, including position title, to every grant
offiMr on whose grant activity the convicted employee was working, unless the Federal agency

Exhibit 0 - Certification regarding Drug Free Contractor Inltlais
Workpiace Requtrementa
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ExhibH D

has designated a central point for the receipt of such notices. Notice shaD include the
identification number(s) of each affected grant;

1.6. Taking one of the follo\Mng actions, within 30 calendar days of receiving notice under
8ul)paragraph 1.4.2, with respect to any employee wtw Is so convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and Including

termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

1.6.2. Requiting such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appr^riate ager>cy;

1.7. Making a good faith effort to continue to maintain a drug*free workplace through
implementation of paragraphs 1.1.1.2,1.3.1.4.1.5. and 1.6.

2. The grantee may insert In the space provided below the 8fte(8) for the performance of work done In
connection with the specific grant.

Place of Performance (street address, city, county, state, zip code) (list each location)

Check □ if there are workplaces on file that are not identified here.

Contractor Name:

S* wc.enh.oM
cpo

Exhibit D - Certification r«9aiCing OniQ Frae Contractor Iritiais
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New Hampshire Department of Health and Human Services
Exhibit E

CERTinCATION REGARDING LOBBYING

The Contractor Identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified In Sections 1.11
and 1.12 of the Gerteral Provisions execute the foUowirtg Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicate applicable program covered):
*Temporary Assistance to Needy Families under Title IV-A
'Child Sup^ Enforcement Program under Title IV-O
'Social Services Block Grant Program under Title XX
'Medicaid Program under Title XIX
'Community Services Block Grant under Title VI
'Child Care Development Block Grant under Tide tV

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on behaff of the undersigned, to
any person for influencing or attempting to Influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
conrjection with the awarding of any Federal contract, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sub-contractor).

2. If any funds other than Federal appropriated funds have t>een paid or wiU be paid to any person for
influencing or attempting to influence an officer oremployee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress In connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor), the undersigned shall corhplete and submit Standard Form ILL, (Disclosure Form to
Report Lobbying, in accordance with Its instructions, attached and identified as Standard Exhibit E-l.)

3. The undersigned shaO require that the.language of this certification be included in the award
document for sut>-awan:ls at all tiers (including subcontracts, sub^rants, and contracts under grants,
loans, and cooperative agreemerrts) and that aQ sub-redplents shall certify arfo disclose accordlr^fy.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering Into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be sul^ect to a civil penalty of not less than $10,000 and not more than $100,000 for
each such fathjre.

Contractor Name: Yonj i. CpU"!?)'

£y*)yt^)£f

CF®
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cuort«nio7i3 Page 1 of 1 Date



New Hampshire Department of Health and Human Services
Exhibit F

CERTIFICATION REGARDING DEBARMENT. SUSPENSION

AND OTHER RESPONSIBILITY MATTERS

The Contractor identlfled In Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President. Executive Order 12549 and 45 CFR Part 76 regarding Debarment,
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification:

INSTRUCTIONS FOR CERTIFICATION

1. By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below.

2. The inability of a person to provide the certification required below v^ll not necessarily result In denial
of participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. TTie certific^on or e)q)lanatx>n win be
considered In connection with the NH Department of Health and Human Services' (DHHS)
determination whether to enter into this transaction. However, failure of the prospective primary
participant to furnish a certification or an explanation shall disqualify such person from participation in
this transaction.

3. The certification in this clause is a material representation of fact upon which reliance was placed
when DHHS determined to enter into this transaction. If It is later determined that the prospective
prfmary participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal Government, DHHS may terminate this transaction for cause or default.

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to
whom this proposal (contract) is submitted If at any time the prospective primary participant learns
that its cer^c^n was enoneous when submitted or has b^ome erroneous by reason of changed
circumstances.

5. The terms 'covered transaction,' 'debarred.* 'suspended,' 'ineligible,* 'lower tier covered
transaction,' 'pafticlpant,"person,' 'prirrrary covered trartsaction,' 'principal,' 'proposal,* and
Voluntarily excluded,' as used in this clause, have the meanings set out in the Definitions arrd
Coverage sections ofthe rules implementing Executive Order 12549:45 CFR Part 76. Seethe
attached definitions.

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the
proposed covered transaction entered into, it shall not knowingly enter into any tower tier covered
transaction with a person who is debarred, suspended, declared ineligible, or vduntarlly excluded
from participation in this covered transaction, unless authorized by DHHS.

7. The prospective primary partidpafrt furtt^ agrees by submitting this proposal that it will include the
clause titled 'Certification Regarding Debarment, Suspension, ineligibility and Voluntary Exclusion •
Lower Tier Covered Trartsactions,' provided by DHHS, vrithout modification, In aD lov^ tier covered
transactions and In all solicitations for lower tier covered transactions.

6. A parficipant In a covered transaction may rely upon a certification of a prospective participant In a
tower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded
from the covered transaction, unless it knows that the certification is erroneous. A participant may
decide the method and frequency by which n determines the eligibility of its principab. Each
participant may, but is not required to, check the Nonprocurement List (of excluded parties).

9. Nothing contained In the foregoing shall be construed to require establishment of a system of records
in order to render In good faith the certification required by this clause. The knowledge and

\(tF - CertiSc«tlon Regarding Oebannem. Suspension Contractor IreJato I
And Other ResponsibiBy Matters
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Infofmation of a participant Is not required to exceed that which Is normally possessed by a prudent
person In the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions. If a participant in a
covered transaction knowingly enters into a lo^ tier covered transaction with a person who b
suspended, debarred, ineligible, or voluntarily excluded from participation In this transaction, in
addition to other remedies available to the Federal govemment, DHHS may terminate this transaction
for cause or defauR.

PRIMARY COVERED TRANSACTIONS
11. The prospective primary participant certifies to the best of its knowledge and belief that it and Its

principals:
11.1. are not presently debarred, suspended, proposed for debarment. declared ineligibie, or

vokintarity excluded from covered transactions by ariy Federal department or agency;
11.2. haw noi within a three-year period preceding this proposal (contract) been convicted'of or had

a chnl judgment render^ against them for commission of frmrd or a criminal offense In
connection with obtaining, attempting to obtain, or performing a public (Federal. State or local)
transaction or a contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property;

11.3. are r>ot presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated In paragraph (l)(b)
of this certification; and

11.4. have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or defauR.

12. Where the prospective primary participant is unable to certify to any of the statements In this
certification, such prospective participant shall attach an explanation to this proposal (contract).

LOWER TIER COVERED TRANSACTIONS
13. By signing and submitting this lower tier proposal (contract), the prospective lower ̂  participant, as

defined In 45 CFR Part 76. certifies to the bwt of its knowledge and belief that it arid its principals:
13.1. are not presentiy debaned, suspended, proposed for debarment, declared ineligible, or

voluntarily excluded from participation in this transaction by any federal department or agency.
13.2. where the prospective lower tier participant is unable to certify to any of the above, such

prospective participant shall attach an explanation to this proposal (contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it win
include this clause entitled 'Certification Regarding Debarment. Suspension, Ineligibility. and
Voluntary Exclusion - Lower Tier Covered Transactions.' without modification In all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

Contractor Name: 5pau|(/|»,g yoh'i^CeJ-eir

jo loll "tihlJ
Title:

CfO
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CERTIFICATION OF COMPLiANCE WITH REQUIREMENTS PERTAINING TO

FEDERAL NONDISCRIMINATION. EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND

WHISTLEBLOWER PROTECTIONS

The Contractor Identified In Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certiflcaUon;

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable
federal nondiscrimination requirements, which may include:

• the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits
recipients of federal funding under this statute from discriminating, either in employment practices or In
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act
requires certain recipients to produce an Equal Employment Opportunity Plan;

• the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by
reference, the cMI rights obligations of the Safe Streets Act, Recipients of feder^ funding under this
statute are prohibited from discriminating, either In employment practices or in the delivery of services or
benefits, on the basis of race, color, religion, national origin, and sex. The Act Includes Equal
Employment Opportunity Plan requirements;

-the Civil Rights Act of 1964(42 U.S.C. Section 2000d, which prohibits.reclplents of federal financial
assistance from discriminating on the basis of race, color, or national origin In any program or activity);

• the Rehabilitation Act of 1973 ̂ 9 U.S.C. Section 794), which prohblts recipients of Federal finarKial
assistance from discriminating on the basis of disability, in regard to employment and the delivery of
services or benefits, in any program or activity;

• the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits
discrimination and ensures equal opportunity for persons with disabilities In employment. State and local
government services, public accommodations, commercial facilities, and transportation; .

-the Education Amendments of 1972(20 U.S.C. Sections 1681,1683,1685-86). which prohibits
discrimination on the basis of sex in federally assisted education programs;

- the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the
basis of age in programs or activities receiving Federal financial assistance. It does not include
employment discrimination;

- 28 C.F.R. pt 31 (U.S. Department of Justice Regulations - OJJDP Grant Programs); 28 C.F.R. pt. 42
(U.S. Department of Justice Regulations - Nondiscrimination; Equal Employment Opportunity; Policies
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making
criteria for partnerships with faith-based and neighborhood organizations;

• 28 C.F.R. pt 38 (U.S. Department of Justice Regulations - Equal Treatment for Faith-Based
Organizations); and Whistleblower protections 41 U.S.C. §4712 and The National Defense Authorization
Act (NDAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2,2013) the Pilot Program for
Enhancement of Contract Emplo^ Whistteblower Protections, which protects employees against
reprisal for certain whistle blo^ng activities in connection with federal grants and contracts.

The certificate set out below is a material representation of fact upon which reliance is placed when the
agency awards the grant. False certification or violation of the certification shall be grounds for
suspension of payments, suspension or termination of grants, or government wide suspension or
d^)arment.
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In the event a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to |
the applicable contracting agency or division within the D^rtment of Health and Human Services, and I
to the Department of Health and Human Services Office of the Ombudsman. ■

I

The Cofrtractor identified in Section 1.3 of the General Provisions agre^ by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

1. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions
Indicated at>ove.

Contractor Name:

itiihwrs 10 j sol 8 I

Cpo I
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any Indoor fecllity owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library sennces to children under the age of 18, if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
law does not apply to chSdren's services provided in private residences, facilities funded solely by
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
SI 000 per day and/or the imposition of an administrative »>mpliance order on the responsible entity.

The Contractor Identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the followtng
certification:

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with ail applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994.

Contractor Name: Wi' Yokfi,

CfO

tct
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Exhibit I

HEALTH INSURANCE PORTABUTY ACT

BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Provisions of the Agreennent agrees to
comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45
CFR Parts 160 and 164 applicable to busmess associates. As defined herein, "Business
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that
receive, use or have access to protected health Information under this Agreement and "Covered
Entity" shall mean the State of New Hampshire, Department of Health and Human Services.

(1) Daflnltlons.

a. "Breach" shall have the same meaning as the term "Breach" in section 164.402 of Title 45,
Code of Federal Regulations.

b. "Business Associate" has the'meaning given such term in section 160.103 of Title 45, Code
of Federal Regulations.

c. 'Covered Entftv" has the meanino oiven such term in section 160.103 of Title 45.

Code of Federal Regulations.

d. 'Designated Record Set" shall have the same meaning as the term "designated record seT
in 45 CFR Section 164.501.

e. "Data Aggregation" shall have the same meaning as the term 'data aggregation" in 45 CFR
.  Section 164.501.

I

f. "Health Care Operations" shall have the same meaning as the term "health care operations"
in 45 CFR Section 164.501.

g. "HITECH Act" means the Health Information Technology for Economic and Clinical Health
Act. TitleXIII, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of
2009. ■

h. "HIPAA" means the Heatft Insurance Portability and Accountability Act of 1996, Public Law
104-191 and the Standarids for Privacy and Security of Individually identifiable Health
Information. 45 CFR Parts 160,162 and 164 and amendments thereto.

i. "Individual" shall have the same meaning as the term "individual" in 45 CFR Section 160.103
and shall include a person who qualifies as a personal representative in accordance with 45

, CFR Section 164.501(g).

j. 'Privacy Rule' shaU mean the Standards for Privacy of Individually Identifiable Health
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States
Department of Health and Human Services.

k. "Protected Health Information' shall have the same meaning as the term "protected health
information' in 45 CFR Section 160.103, limited to the Information created or received by
Business Associate from or on behalf of Covered Entity.

3/2014 ExNbttI ContTBdor IrMab
Health Insurance Portablfity Ad
Business Associate Agreement f
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I. 'Required bv Law" shall have the same meaning as the term 'required by law" In 45 CPR
Section 164.103.

m. 'Secretary' shall nrtean the Secretary of the Department of Health and Human Services or
his/her designee.

n. "Security Rule" shall mean the Security Standards for the Protection of Electronic Protected
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto.

0. 'Unsecured Protected Health Information" means protected health information that is not
secured by a technology standard that renders protected health information unusable,
unreadable, or Indecipherable to unauthorized individuals and is developed or endorsed by
a standards developing organization that Is accredited by the American National Standards
Institute.

p. Other Definitions - All terms not otherwise defined herein shall have the meaning
established under 45 C.F.R. Parts 160,162 and 164, as amended from time to time, and the
HITECH

Act

(2) Business Associate Use and Dbclosure of Protected Health InformatlGn.

a. Business Associate shall not use. disclose, maintain or transmit Protected Health
Information (PHI) except as reasonably necessary to provide the services outlined under
Exhibit A of the Agreement. Further. Business Associate, including but not limited to all
its directors, officers, employees and agents, shall not use. disclose, maintain or transmit
PHI in any manner that would constitute a violation of the Privacy and Security Rule.

b. Business Associate may use or disclose PHI:
I. For the proper mar^gement ar^ administration of the Business Associate;
II. As required by law, pursuant to the terms set forth in paragraph d. below; or
III. For data aggregation purposes for the health care operations of Covered

.  Entity.

c. To the extent Business Associate is permitted under the Agreement to disclose PHI to a
third party. Business Associate must obtain, prior to making any such disclosure. (0
reasonable assurances from the third party that such PHI will be held confidentially and
used or further disclosed only as required by law or for the purpose for which it was
disclosed to the third party;-and (ii) an agreement from such third party to notify Business
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained
knowledge of such breach.

d. The Business Associate shall not. unless such disclosure is reasonably necessary to
provide services under Exhibit A of the Agreement, disclose any PHI in response to a
request for disclosure on the basis that it is required by law. without first notifying
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and
to seek appropriate relief. If Covered Entity objects to such disclosure, the Busingness
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New Hampshire Department of Health and Human Services

ExhibftI

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all
remedies.

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be bound by additional restrictions over and above those uses or disclosures or security
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall abide by any additional security safeguards.

(3) Obligations and Actlvlttes of Business Associate.

a. The Business Associate shall notify the Covered Entity's Privacy Officer Immediately
after the Business Associate becomes aware of any use or disclosure of protected
health Information not provided for by the Agreement Including breaches of unsecured
protected health information and/or any security Incident that may have an impact on the
protected health information of the Covered Entity.

b. The Business Associate shall immediately perform a risk assessment when it becomes
aware of any of the above situations. The risk assessment shaO Include, but not t>e
limited to;

o The nature and extent of the protected health information involved, including the
types of Identifiers and the likielihood of re-identification;

o The unauthorized person used the protected health Information or to whom the
disclosure was made;

o Whether the protected health Information was actually acquired or viewed
o The extent to which the risk to the protected health Information has been

mitigated.

The Business Associate shall complete the risk assessment within 48 hours of the
breach and immediately report the findings of the risk assessment in writing to the
Covered Entity.

c. The Business Associate shall comply with all sections of the Privacy, Security, and
Breach Notification Rule.

d. Business Associate shall make available all of Its internal policies and procedures, books
and records relating to the use and disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Entity to the Secretary for
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and
Security Rule.

e. Business Associate shall require all of its business associates that receive, use or have
access to PHI under the Agreement, to agree in writing to adhere to the same
restrictions and conditions on the use and disclosure of PHI contained herein. Including
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity
shall be considered a direct third party beneficiary of the Contractor's business associate
agreements with Contractor's intended business associates, who will be recelving^PHI
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New Hampshire Department of Health and Human Services

Exhibit I

pursuant to this Agreement, with rights of enforcement and indemnification from such
business associates who shall be governed by standard Paragraph #13 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of
protected health information.

f. Within five (5) business days of receipt of a written request from Covered Entity.
Business Associate shall make available during normal business hours at its offices all
records, books, agreements, policies and procedures relating to the use artd disclosure
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

g. Within ten (10) business days of receiving a written request from Covered Entity,
Business Associate shall provide access to PHI in a Designated Record Set to the
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the
requirements under 45 CFR Section 164.524.

h. Within ten (10) business days of receiving a written request from Covered Entity for an
amendment of PHI or a record about an Individual contained in a Designated Record
Set, the Business Associate shall make such PHI available to Covered Entity for
amendment and incorporate any such amendment to enable Covered Entity to fulfill its
obligations under 45 CFR Section 164.526.

I. Business Associate shall document such disclosures of PHI and information related to
such disclosures as would be required for Covered Entity to respond to a request by an
Individual for an accounting of disclosures of PHI in accordance with 45 CFR Section
164.528.

j. Within ten (10) business days of receiving a written request from Covered Entity for a
request for an accounting of disclosures of PHI, Business Associate shall make available
to Covered Entity such information as Covered Entity may require to fulfill its obDgations
to provide an accounting of disclosures with respect to PHI In accordance with 45 CFR
Section 164.528.

k. In the event any Individual requests access to, amendment of, or accounting of PHI
directly from the Business Associate, the Business Associate shall within two (2)
business days fonward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if forwarding the
individuars request to Covered Entity would cause Covered Entity or the Busir^ess
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate
shall instead respond to the irtdividuars request as required by such law and notify
Covered Entity of such response as soon as practicable.

I. Within ten (10) business days of termination of the Agreement, for any reason, the
Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate in connection with the
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to In
the Agreement Business Associate shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PHI to those
purposes that make the return or destruction infeasible, for so long as Business^ ̂
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Exhibit I

Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the
Business Associate destroy any or all PHI, the Business Associate shall certify to
Covered Entity that the PHI has t>een destroyed.

(4) Obllaations of Covered Entity

a. Covered Entity shall notify Business Associate of any changes or limitatlon(8) in its
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate's
use or disclosure of PHI.

b. Covered Entity shall promptly notify Business Associate of any changes In, or revocation
of permission provid^ to Covered Entity by individuals whose PHI may be used or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164.508.

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covered Entity has agreed to in accordance virtth 45 CFR 164.522,
to the extent that such restriction may affect Business Associate's use or disclosure of
PHI.

(6) Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this
Agreement the Covert Entity may immediately terminate the Agreement upon Covered
Entity's krwwiedge of a breach by Business Associate of the Business Associate
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeffame specified by Covered Entity. If Covered Entity
determines that neither termination nor cure is feasible, Covered Entity shall report the
violation to the Secretary.

(6) Miscellaneous

a- Definitions and Reoulatonr References. All terms used, but not otherwise defined herein,
shall have the same meaning as tfiose terms In the Privacy and Security Rule, amended
from time to time. A reference In the Agreement, as amended to include this Exhibit I, to
a Section In the Privacy ar>d Security Rule mearts the Section as in effect or as
amended.

b. Amendment. Covered Entity and Business Associate agree to take such action as is
r>ecessary to amertd the Agreement, from time to time as Is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA, the Privacy and
Security Rule, and applicable federal and state law.

c- Data Ownership. The Business Associate acknowledges that it has no ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity.

d. Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule. »
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e. SeoreQation. If any term or condition of this Exhibit I or the application thereof to any
person(8) or circumstance Is held invalid, such Invalidity shall not affect other terms or
conditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit i are declared severable.

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or
destruction of PHI. extensions of the protections of the Agreement in section (3) I, the
defense and indemnification provisions of section (3) e and Paragraph 13 of the
standard terms and conditions <P-37), shall survive the termination of the Agreement

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I.

Department of Health and Humayx.^efvtces

The State

Signatitf^^f Adfhodzed Representative

Name of Authorized Representative

PO/F
Title of Authorized Representative

l/|y hf
Date ^

Name of the Contractor

1"(hL| r tUkyier
Signature of Authorized Representative

Ttfjj C £h,f^ohs
Name of Authorized Representative .

cpo
Trtle of Authorized Representative

20fi
Date id
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New Hampshire Department of Health and Human Services
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CERTIFICATION REGARDiNQ THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY
ACT fFFATAI COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equal to or greater than $25,000 and awarded on or after October 1,2010, to report on
data related to executive compensation and associated first-tier sub^rants of $25,000 or more. If the
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over
$25,000, the award is sut^ect to the FFATA reportirtg requirements, as of the date of the award.
In accordance with 2 CFR Part 170 (Reporting Sut)award and Executive Compensation Information), the
Department of. Health and Human Services (DHHS) must report the foflowing information for any
subaward or contract award subject to the FFATA reporting requirements:
1. Name of entity
2. Amount of award

3. Funding agency
4. NAICS code for contracts/CFDA program number for grants
5. Program source
6. Award title descriptive of the purpose of the funding action
7. Location of the entity
8. Principle place of performance
9. Unique identifier of the entity (DUNS #)
10. Total compensation and names of the top five executives if:

10.1. More than 80% of annual gross revenues are from the Federal govemment and those
revenues are greater than $25M annually and

10.2. Compensation information is not already available through reporting to the SEC.

Printe grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made.
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252,
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation information), arKl further agrees
to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General Provisions
execute the following Certification:
The below named Contractor agrees to provide needed information as outlined above to the NH
Department of Health and Human Services and to comply with all applicable provisions of the Federal
Financial Accountability and Transparency Act.

Contractor Name:

/O.aolS
05e . I _rr TcJJC£h'^^

cpo
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FORMA

As the Contractor Identified in Section 1.3 of the General Provisions, I certify that the responses to the
below listed questions are true and accurate.

1. The DUNS number for your entity is:

2. In your business or organization's preceding completed fiscal year, did your business or organization
receive (1) 80 percent or nnore of your annual gross revenue in U.S. federal contracts, subcontracts,
loans, grants, sub^rants, and/or cooperative agreements; and (2) $25,000,000 or more in annual
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or
cooperative agreerrients?

NO YES

If the answer to 02 above is NO, Stop here I -

If the answer to #2 at>ove is YES. please answer the foUowing:

3. Does the public have access to infomiation about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a), 7810(d)) or section 6104 of the Internal Revenue Code of
1988?

NO ^ YES 4:Rs p>»v, q(jo
If the answer to 03 above is YES, stop here

If the answer to 03 above is NO, please artswer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as follows:

Name:

Name:

Name;

Name:

Name:

Amount:

Amount:

Amount:

Amount:

Amount

CUDHHSntQ713
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Exhibit K

DHHS INFORMATION SECURITY REQUIREMEMTS

1. Confidential Information: In addition to Paragraph #9 of the General Provisions (P-37) for the purpose ofthls
SOW, the Department's Confidential infonmation Includes any and all Information owned or managed by the
State of NH - created, received from or on behalf of the Department of Health and Human Services (DHHS)
or accessed In the course of performing contracted services - of which collection, disclosure, protection, and
disposition Is govemed by state or federal law or regulation. This information includes, but Is not limited to
Personal Health Information (PHI), Personally Identifiable Information (Pll), Federal Tax Information (FTI),
Social Security Numbers (SSN), Payment Card Industry (PCI), and or other sensitive and confidential
information. .

2. Tha vendor vi^ll maintain proper security controls to protect Department confidential information collected,
processed, managed, and/or stored in the delivery of contract^ services. Minimum expectations include:

2.1. Contractor shall not store or transfer data collected In connection with the services rendered
under this Agreement outside of the United States. This Includes backup data and Disaster
Recovery locations.

2.2. Maintain policies and procedures to protect Department confidential information throughout the
information llfecycle, where applicable, (from creation, transformation, use, storage and secure
destruction) regardless of the media used to store the data (i.e., tape. disk, paper, etc.).

2.3. Maintain appropriate authentication and access controls to contractor systems that collect, transmit, or
store Department confidential Information whereappllcat>le:

2.4. Encrypt at a minimum, any Department confidential data stored on portable media, e.g.. laptops, USB
drives, as well as when transmitted over public networks like the Internet using current Indus^
standards arfo best practices for strong encryption.

2.5. Ensure proper security monitoring capabilities are In place to detect potential security events that can
impact State of NH systems and/or Department confidential Information for contractor provided systems.

2.6. Provide security awareness and education for its employees, contractors and sub-contractors in
support of protecting Department confidential information

2.7. Maintain a documented breach notification and incident response process. The vendor will contact the

Department within twenty-four 24 hours to the Department's contract manager, and additional email

addresses provided in this section, of a confidential information breach, computer security incident, or
suspected breach which affects or includes any State of New Hampshire systems that connect to the

State of New Hampshire network.

2.7.1 .'Breach' shall have the same meaning as the term 'Breach' In section 164.402 of Title 45. Code of

Federal Regulations. 'Computer Security Incident' shall have the same meaning 'Computer
Security Incident' in section two (2) of NiST Publication 600-61, Computer Security Incident
Handling Guide, National Institute of Standards and Technology. U.S. Department of Commerce.

Breach notifications will be sent to the following email addresses:

2.7.1.1. DHHSChieflnformationOfflcer@dhhs.nh.Qov

2.7.1.2. DHHSInformatlonSecuritvOffice@dhhs.nh.oov

2.8. If the vendor will maintain any Confidential Information on its systems (or Its sub-contractor systems),
the vendor will maintain a documented process for securely disposing of such data upon request or
corttrad termination; and will obtain written certification for any State of New Hampshire data destroyed
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