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and the Honorable Council

State House

Concord, New Hampshire 03301

August 8, 2022

REQUESTED ACTION

Pursuant to RSA 21-1:14,1 (b) (4); RSA 54!-A:l, XV; and RSA 4:15, the Department of Administrative
Services requests approval of an amendment to Chapter MOP 150 of the DAS Manual of Procedures so as to
specify that Governor and Executive Council approval is required for the Department of Transportation to
issue certain funds for right of way payments. The amendment would add a new subparagraph following
section 10 to MOP 150, V ("Governor and Executive Council Approval Thresholds") stating that specific
approval of the Governor and Executive Council is required in order to:

NEW. Issue Department of Transportation, Bureau of Right of Way awards of

funds in an amount of $5.000 or more. Awards of less than $5.000 shall be

submitted to the Governor and Executive Council as an "informationai report."

By approving this item, the Executive Council would authorize inclusion of this subparagraph in MOP
150, V, effective upon Governor and Council approval. In addition, allow the Department to re-number MOP
150 dependent upon section(s) approved by the Governor and Council.

EXPLANATION

Currently, MOP 150, V states, in part, that specific Governor and Council approval is required for a
number of different items. In June of 2022, the Executive Council met to consider various changes to the
Manual. One change endorsed by the Council was to state that specific Governor and Council approval
is required to issue "right of way" payments in an amount of $5,000 or more, while specifying that
awards for lower amounts may be made without such specific approval, provided that the Council is
informed of such awards by way of an informational filing. The Department of
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Administrative Services was asked to draft appropriate language for inclusion in the Manual of
Procedures to accomplish those objectives. The foregoing language for inclusion'fin MOP 150, V is
presented here for the Council's approval. •

Respectfully submitted,

Charles M. Arlinghaus
Commissioner
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DAS MANUAL OF PROCFDURLS

EXECUTIVE AND LEGISLATIVE BRANCHES

MOP 150 Oovcriior and Fxcciitivc Council Actions

I. Purpose and Scope

The Governor and Executive Council (also known as the Governpr and "Governor's Council,"
or simply as the Governor and "Council" or "G & C") are respprfslble for the prudent and
economical expenditure of money appropriated by the Legisjaju^e: The Governor and Council
are authorized to approve the expenditures of all Slate dcpa^ents and to prescribe general
regulations for such expenditures. Disbursements from rbe.State^^easury can be made only on a
warrant of the Governor with.the advice of the Courici i|and must dtfig^ise be made in
accordance with the aets of the Legislature. The Governor and Councift|i^age most state
agency expenditures by approving the "warrantf (discussed at paragrapKi|g^below), as well as
through the process of reviewing contracts, granisjije^es, and other expendTtu|e^presented for
approval at regular meetings (discussed at section

This chapter of the Manual of Procedu%|fd[e|cribes for Slafe|a^encies the rules that are
generally applicable to agency action ite®^^,Tef^ing Govern^|nd Council approval. Specific
guidelines for each type of action item, in8l^ing1®^^jimiteS^^|rvice contracts,
memoranda of understani^ng^mnts, leaseS^equisitYjm|||m^l prop||y, acceptance of grants
or gifts, expenditure aj^^llj^^fers, travii|uid^^^^^n^ are or will be provided
in other chapters of thi®nual offf|5^edures.

II.

^®the Council Olppatcs ̂ (E^perally

The Governi|ji.s the suprerriW|xecutiv^^thority of the State. N.H. Const. Pt. 2, Art. 41.
The Executiv^^pncil is respl^ible for advising the Governor "in the executive part of
government." N^gpnst. Pt.^fVrt. 60. The Executive Council is vested with a substantial
number of specific^^^rs q^^lsponsibiiilies pursuant to the Constitution and statutes of
the State of New HampSii^^e Governor holds the authority to convene the Council at his
or her discretion for the^^ose of directing the affairs of the stale. N.H. Const. Pt. 2, Art.
62. As a practical matter, however, the Governor and Executive Council meet regularly,
approximately twice monthly. A schedule of these meetings is typically posted on the
Secretary of State's website at six month intervals, noting the date, time and. location of each
meeting.

Meetings and records of the Govemor and Council are subject to the provisions of RSA 91-
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OAS MANUAL OF PkOCFOURES

A, ihe Stale's Righi-io-Kno\v Law. 5^ RSA 91 -A: 1- a, Vl(b). The Secretary of State serves
as the recording ofUcer for the Couneil. N.H. Const. Pt. 2, Am. 64; .see also Opinion oj'ihe
Jnsiices, 79 N.H. 535, 535 (1919). The Department of Administrative Services ("DAS'')
serves as the facilitator of the G & C process. Any agency wishing to have an item addressed
by the Council is required to submit the matter to DAS two weeks in advance of the meeting.
) DAS then compiles a, meeting agenda for the review and approval of the Governor. Late
items may be added to the agenda with the consent of the Governor. The agenda is then
published by the Secretary of State and the items are delivered;lp the Executive Councilors
for review approximately five (5) days before the nieeting.,

A majority of the Council constitutes a quorum. RSAsijlTStl^ taken by
Councilors at any duly convened meeting at which^quorumTs^^^^ constitutes the
action of the Council. Opinion ofthe Justices, 530, 532'(^9j^). If Councilors
present at a meeting choose to remain silentj)Ji|tlferwise abstain fromlyptingj their
silence or abstention will be taken as aequie^ec^ce or concurrence in lhe|action taken by
the majority of votes cast. Opinion ofthe Justit^^^ N.H.^IJ.p, 532 (1953||Most agenda
items require approval of the Goveij^or with the cb^i^pntpmne Council. The'-Gp;uncil may
approve or reject an agenda item,'6l'itabl.e the item fdi^abtioh at a later time. The
Governor does not vote on the ageh1^^te^S;^but rather effidses his or her authority
... . ..I . agenda itcms.

Among its many r^^|nsibilities^®e Govern^pld Executive^Council are charged with
ensuring the prudent Sn^^conor^bld expendit^^^of money appropriated by the Legislature.
RSA 4:1 i^jas^^^ten^out is the approval of "warrants" to

RSA 6:10; N.H. Const. Pt. 2, Art. 56;

also Op. Atty. Gen. No. 92-009
(9/30/92). m

The Governor ano^^e^utive^^mcil are presented each month (unless another interval is
specified by G & C) ̂̂ ^^^fimate of the funds required by State agencies to perform
their functions. The Couu^%pproves this estimated amount, which serves as an overall
authorization (a "warrant'^ to make the expenditures in question. Periodically, the Governor
and Executive Council are presented with an actual total of the amounts spent and approve a
warrant for those expenditures, essentially "truing up" the numbers in the initial estimate to
reflect actual expenditures.

As discussed in Section V below, the Governor and Executive Council have traditionally
added requirements beyond the mere approval of the warrant for certain types of
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DAS MANUAL OL PROCEDURES

expendilures, including ihrough ihe review and approval ofspecillc types ofconiracls,
grants, memoranda of understanding, leases, and other expendilures presented by ageneies.

II I. Agency Items Requiring Governor and Council Review

Based upon instructions periodically issued by the Council, the Department of Administrative
Services produces an inventory of various types of items that require specific G & C review. The
inventory serves as a convenient guide for use by agencies. Th.e::Wst recent version of the DAS
"Inventory of G &C Required Submissions" is incorporated.mio this Manual of Procedures by
reference. The Inventory may be found in the directory loeaied^at;

httns://das.nh.<JOv/mon/incoiDorated.aspx

Because the Inventory of G &C Required Submisfiqns may be updated or revised by DAS as
circumstances require, without further action by Gd^|mor and^b^uncii, agencie^shall make
certain that they utilize the most recenMersion of the - ̂

IV. Incorporation by Referedfe,-^®#^S. Admiifistrative Handbook

intendedTo

provide State agencies v^i£||^neral formation If ̂guidance on the organization of State
government, the budget the^t^accountii^ystem, the Governor and Council
Process, Fisc^^^feittee most recent version of the
Departnx^pfXdmiffi^dye Se^^s Admints'^|^^e^Kandbook is incorporated into this
Manual ®I&ocedures by'^Tdrence-'^e^Handboo^provides agencies with an easily
accessible ̂ dq to common ̂^nistrati^jssues, including but not limited to matters
addressed in ffif^anual of Pro^.ures. fft^ntended as basic guidance and should be
interpreted so asflJfe^consistent'Mth this Manual and operative law. To the extent that any
of the guidance co^fflied in the HSdbook may be inconsistent with this Manual, the terms
of the Manual of ProcefUre.s shaJJ®ntrol.

The Administrative Handbob®may be found in the directory located at:

httns://das.nh.oov/moD/incorDorated.aspx

Because the Administrative Handbook may be updated or revised by DAS as circumstances
require, without further action by Governor and Council, agencies shall make certain that they
utilize the most recent version of the Handbook.
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DAS MANUAL OK PROCKDURES

V. Governor and Executive Councii Approval

Thresholds

A. Thresholds Established

The Governor and Cbuncil have traditionally speciried.ihai.certain types of
expenditures require their direct approval in addition IdThc approval afforded by the
warrant. Agencies must bring expenditures of vaciou|Types which are above a
specific monetary threshold to the Governor and'Executi<'b''{3puncii for their direct
review and approval. Except as is otherwiscspro^Vided in this cKkgter, approval of the
Governor and Executive Council is requiredxm order for any executive branch
agency to: "

1. Incur costs associated with organized mbetmgSvinThe amount or5^j|pO or
more; --'■

Incur membership fees oitdpeslhltl
MOP Chapter 1200; ^

or more covering any

type of'^%j

Enter4.

^' "■^11 or more;
<i<y

5. '"^^Enter into an^^^mal^-^emorandum of understanding, as to be further
^^cribed in M0'®i.6l, if tteMOU involves either a State expenditure (in

^5^^ount), the t||eipt of funds, or the establishment of an enforceable

6. Award to be further described in MOP 163, in the amount
of $ 10,000

7. Accept grant funds, as to be further described in MOP 163, in any
amount. In this regard, it may be necessary for an agency to request the
authority to "accept and expend" the funds received. It is anticipated that
"Accept and Expend" and"Budget and Expend" requests will be further
described in Chapter MOP 199 of this Manual.
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DAS MANUAL OF PROCEDURES

Enter into a lease, license agreement or other use of premises agreement,
as to be further described in MOP 165, in which the State will be a tenant
of a third party, if the lease, license or other use of premises agreement
involves an expenditure in the amount of $10,000 or more; or

Unless otherwise provided by statute, enter into a lease, as to be described
in MOP 165, in which the State will be a landlord to a third party.

10.

NEW

Enter into a license agreement or other use of pt^^es agreement, as to
be described in MOP 165, where the State isJ^^Vmer of the subject
property, if the license or other use of prenag^^reement involves the
receipt of funds in the amount of $10,0^C^^morc

Issue Department of Transportatii^^Bureau of Rigl^^|Way awards
of funds in an amount of $5,00<^K[iore. Awards of lelkthan $5,000

md Executive Councilfshall be submitted to the Governed
^informational report."

1.

B. Applicability of G&C Appr^^j^^esholds
aw
aw

aw

All amendments to service^ntracS^niemoranda^o^understandmg,
grants, leaseslli<»nse agreements, or u^lOT^^mises^reements
which ha^^^^^^50ved byl^^o^
shall tH^^lves reqilje the appr^^^i
Executiv^^iancil re^^less of wl^&er or not those amendments

Council

irnpose an a
aw?:a

aw

Amenomen to s^i^be contract'^

leases, lic^^^CTeei^®|s, or use of^emises agreements which would, in
:|ombination^^^e u^d^^ng contract or other item, bring the amount of

oranda of understanding, grants,

^%contract, mefflranda of^derstanding, grant, lease, license agreement or
u^&^premises a^^ment to the applicable threshold amount specified in
sub^^^aph V, i'^j)Ove shall require Governor and Council approval
regardle^^;f whe^^the underlying contract or other item was originally
presented^ -^^emor and Coimcil.

3. The approval thresholds noted in paragraph A. above apply in the aggregate.
In other words, if a contract, memoranda of understanding, grant, lease,
license agreement, or use of premises agreement would not involve an
expenditure that is at or above the applicable threshold in a single fiscal year,
but the item would last for a number of years and the total expenditure would
ultimately bring the dollar value of the item to a figure which is at or above
the threshold, Governor and Council approval shall be required.
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DAS MANUAL OF PROCEDURES

4. Muliiple coniracis, grams, memoranda of unders'tahding, leases, license
agreemenls or use ofpremises agreemenls by an agency with ihe same
vendor during a single Hscal year (regardless of whether or not all of the
expenditures will be made during that fiscal year) shall require Governor and
Council approval if the total amount of the multiple jtems is at or above the
applicable G & C approval threshold.

C. Prohibition on Division of Costs to Avoid ThreshoIdsWj^'

1. Agencies shall not seek to avoid Govemprigip Council approval of costs
associated with organized meetings under'subparagra^^^ A. 1. above by
viewing individual costs associate4j^|lplhe meeting in|ependently. Costs
associated wrth organized meetii|H^wKich would, in corhi^mation with any
other cost pertaining to that rneefing^l^ring the total amount'Qjthose costs to
the threshold amount specified in A'^^'^Jf^bove shalLjequire Go'^flnor and
Council approval.

2. Agencies shall not seek t^favbidlg^vernor aria-p^^uncil approval of
/  contracts, grants,. memora^^^of uh8jre.t.anding,*f|p^s, license agreements or

use of premises^agreements ogpnterrnrg^to^,various|^greements with a
vendor tha^^llelj.^ the appiif^le ag^^^^^sholS^Such divided.
agreem^^J^hall h^Xc^sideredtif^tJ^lbr tn^^^oses of determining
whether^'tie^tem is at^feabove th^pplicable approval threshold and shall

VI. Speciar^!^^isil®yRegar8®g the
^l^jepartmen^f Adttifiistrative Services

A. Dcpartmenflbf Admipi«ifiratW^ Services Multiagency Service
' Contracts.

-

As a general matter, the^^ptftment of Administrative has statutory responsibility for
procuring commodities fol'^all state agencies and is charged with entering into contracts
for services that are intended for use bv more thaii one state agency. See RSA 21-1; 11,1

(a).(l); RSA 21-1, 11, II (f); RSA 21-1:12,1 (a). At times, the Department of
Administrative Services may delegate to agencies the authority to purchase commodities
valued below a particular dollar figure. Sec RSA 21-1: 17-a. Unlike otlier agencies, the
Department of Administrative Services has been granted the authority to establish a set
of administrative rules relating to the procurement of multiagency service contracts and
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OAS MANUAL OP PROCEOURES

commodily contracts. See RSA 21-1: 1 1, I (a) (2); RSA 21 - 1:14, XII. 1 hese rules (Adm
Chapter 600) establish a process in which objective criteria are used to select a winning
bidder, thereby helping to ensure that die State's vendors are .selected in a fair and
nondiscriminatory manner that does not involve favoritism. In light of the Department of
Administrative Services' unique role in the Slate's procurement process, the Governor
and Council have long recognized, and hereby specifically reaffirm, that multiagency
service contracts established through the Department of Administrative Services are not
subject to the service contract approval .thresholds eslablished;.in Section V. above.

B. Department of Administrative Sen-ices Reporting on Contracts and Grants

The Department of Administrative Services,shall, on a quarter^.^basis:
'  '

1. Report to the Governor and Executive ̂Council all service contraOgyiiemoranda
of understanding, leases, license agreemenls%cu.se of pr|^mises agreem^k? for
amounts below the applicable thresholds set fdffi)an^gMi1-aph V. A. abo\||which
have been approved by agenci'^||^thput Govemb%;^a'Executive Council akion;
and

2. Report to the Gove^or and Exec^we Couhc^aJJ grants|^^^rded by State

.w m■m. %-
VII.PasfeiSa»iice-

~''40 . .
TOIss otherwise SFf^difjed iriW;s,chapter, current practices regarding transactions not
req^^g Governor affi||xecuti^#gpuncil approval, or any other matter pertaining to
the G^^ipr and ExecutJ^Counmf^rocess, shall remain in effect until otherwise
specifiedH^s Manual, the Administrative Handbook incorporated herein by
reference unS^^.ection I^above, or until altered by direction of the Governor and
Council. . ,4.^<-;v.

i

VIII. Designation of%troactive and Sole Source Contracts in Agency
Requests to Governor and Executive Council

A. In submissions to the Governor and Executive Council, agencies shall clearly and
prominently identify any request for approval of a "sole source" contract or request for
retroactive approval of a contract in the manner set forth below. Further information
regarding "retroactive" and "sole source" contracts is to be included in Chapter MOP
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60.

B. Agencies slicill stale in ihe llrsi paragraph of their letter requesting Governor and
Executive Council approval (the "Requested Action" section) that the item at issue
involves a "sole source" conlracl, a request for retroactive approval, or both, whichever is
the case. This statement shall be set forth in bold print.

C. In addition to the foregoing, whenever a submission to the Governor and Executive
Council involves a "sole source" contract and/or a requestfor retroactive approval, the
agency shall include in the first paragraph of the explanatory portion of its letter (the
"Explanation" section) a clear indication of the rea.sonf6r re^^^ that the matter is
presented as a "sole source" item and/or a retroacilWiiemT-T^;,,

IX. Consent Calendar for Certainiftfns

A.

B.

This section of the Manual of Procedures desc%oes for,afgehcies the "cdh|eiil
calendar" process established bjylthe Governor a®lExlcy'five Council. This;<#
calendar is for use in certain reci^'fl^(ii|"cumstancds!#faere requests for review

I / I II I I .

-  - - - - - -- • - - - - - Governor and

agency may re^elW^^hie followttg^typ^^|St^S|^e placed on the
"Consent Calerii^lf for GovSor and Co^n^fiview ̂ Sfr approval, provided
that they do not a reqii^ for retro^^^e action. Regardless of whether an
agency has made sud^||equc^^ej)epartn^nt of Administrative Services will
determilfefwK^ther requts^8RnW|l@\ving t^tyeceived from agencies (which
.• \ rW ̂
dOynbty:nvolve asreftoactiveiaction) are o§syeh a-nature as to render them

appMnate for placement onlli^^^onsent Calendar and will convey that
intoi^iatjon to the otnc.^|5^ the S^gtary or State:

1. In^following typf<^f expenditure approvals:

a) ^^^uests tO^pprove travel expenditures;

b) Requests^to approve tuition expenditures;

c) Requests for issuance of a warrant from funds not otherwise
appropriated authorizing the Treasury to issue checks to rightful
owners of abandoned or unclaimed funds;

d) Requests to approve participation fees or dues for membership in
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DAS MANUAL OF PROCLDUKLS

an organizaiion which are applied (or and registered in the name of
ihe Siaie of New Hampshire and/or in ihe name ofihe Siaie •
agency, lo the exienl thai such dues or fees require ihe approval of
ihe Governor and Executive Council pursuanl to DAS MOP 1200.

2.- The following lypes of approvals of acceptances.

a) Requests lo approve receipt of gifts.

3. The following lypes of reports and findings

a) Agency annual and biennial reports;"

b) Requests to accept, ratify^^|!§p^W, approve and/or adopt reports and
findings of the Govemor^^djCouncil's designee under.^:Seclion 21 of
RSA 195-D, ■'
Authority Act;

c) Department of Tn^pb^apon Monthl-^Eguipment Acquisition
Plan Status Reporll|^hicii\^x^partmln^||^required to submit to
the Governor and Ex^utiveBo^cil pursiWfetp any law,

4. The folii^a tyv^s ̂ Wnominati^nMconfirmations and appointments:

pf®Oiions *^^ose .nomi'ft%^ field officers;

Appoin^^^ts ancJ^^^irmations of assistant attorneys general,
criminal j®lce inve^^ators and consumer protection investigators

^^€%in the DepJiinent of Justice;

c) Apgoint^fni^ of members of highway layout commissions
estai^lS^^ursuant to RSA 230; 14 and commissions arid special
commissions established pursuant to RSA 230: 45.

5. The following types of other items:
a) Amendments or extensions to contracts which would not result in

an additional cost to the State that has not been previously
authorized by the Governor and Executive Council.
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DAS MANUAL OF PROCEOURFS

b) "BxiernaT' memoranda of understanding involving a slate expenditure,
ihe receipt of funds or an enforceable obligation if the dollar value of
that memorandum of understanding is less than
$10,000.

C. An agency wishing to place an item on the Consent Calendar shall clearly state at
the beginning of its written submission to the Governor and Council that the item
is to be placed upon the Consent Calendar. If the agency requests placement of an
item on the Consent Calendar and the item is of the type specified in paragraph B
above, it shall be placed on that calendar by the office;.C)XtHe Secretary of State if
the Department of Administrative Services concludesytMUsuch placement is
appropriate in light of the particular facts of the request. Th®Department of
Administrative Services may also specify that .the- foregoing fypes.pf items are to
be placed on the Consent Calendar, regardless.of whether an agehcyihas made such
a request, if it concludes that the item is iiot likely to give rise to inquiriqs by the
Governor or Executive Council and does not involve a request- for retroigtive
approval. ...

D. An agency that does not wish is of the f^q^ecified in paragraph B
. above to be placed on the Consenf^leM||t§haii cleafry||^ate that preference at

-- -(fiM:

E. Items specified asdpusent Calendar items'^^ll be listed in a separate section of
1  • 1 11 , • 1- t 1 1

F. P?P- or at the tim€^^a meiSl||i^, the Governor or any member of the Executive
Coi^J%3iay remove ̂ ^i|em ff®^e Consent Calendar. Items removed from
the Co^^;ySaIendar shMlllje consilM*ed at the time of other requests relating to
the agenc^^ ^

•  r
mi.

G. All items not reiM^od fc®r^ihe Consent Calendar shall be considered and voted
on by way of a singl^^pon for approval of the Consent Calendar.

H. If an agency has no business before the Governor and Executive Council after
action is taken on Consent Calendar items, the agency's representative is not
required to attend the remainder of the meeting.

X. Audio Recording of Meetings of the Governor and
Executive Council and Public Hearings Conducted by the
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Executive Council

A. This section of the Manual of Procedures describes for agencies a policy adopted
by the Governor and Executive Council relating to the audio recording of ceiiain
Governor and Council proceedings.

B. On March 10, 2010, the Governor and Executive Council adopted a policy
entitled "Audio Recording of Meetings of: the Governor and Executive Council
and Public Hearings Conducted by the Executive CoLmcil:" At the time this
policy was adopted, it was noted that the policy would'B^Cdescribed in the DAS
Manual of Procedures and that a copy of the poli^woui|jB^ available to State
agencies as an addendum to the Manual. Poli.G5'^20'*!b-l is generally described
below. The policy itself appears as an addeplip' at the end of tMs. chapter of the
Manual, under the section entitled "Othemources and Information "

C. Governor and Executive Council Policy 20)0%l|p,rovidesfthat when the Governor
and Council meet in official sessipn, and when tn|CGounedl conducts public^^;-
hearings, the Secretary of State'f|^h^e an audio^xe|§rding of the meeting or
hearing. It further provides that of State^isfto jnclude an audio
recording of each meeting and hearing iniii@S|cretary's%'feQM of the
proceedings, but tha^^ecretary's'^^^utes \^l|^^ethel^1s||e^main the official
minutes of the meelSSS&\the audio%(Sordipg®m^ record.

D. Governor and Ex^tive Cou^B Policy 2b|^fi also provides that audio
recordings should b^jtailabl^^he publicH^ai^common digital format; that the

aval ab e for

site; and that any person•dOToad, withouFemge, ffSmthe State'^f
reqif^^g an electrom%^y oft^^udio file on CD or other media shall pay the
cost for^jBducing and pl^iding tK|||,gpy. Additionally, certified paper
transcripS^^jadio record^gs shall bf'available upon written request for
transcription^^jiayment t|||ie Secretary of State of the estimated cost of
transcription, ̂ ^^as pa^^nt of any balance due for the actual cost upon
receipt of the papeffems^p

XI. Approval of Adjustments to Classified Employee Salary and/or
Associated Amounts Relating to a Previous Fiscal Year

Governor and Executive Council approval of adjustments to classified employee
salary and/or associated amounts relating to a previous fiscal year shall be included
in Chapter MOP 166 of this Manual of Procedures. Until such time as that chapter is
adopted, current practices regarding approval of adjustments to classified employee
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salary and/or associated amounts relating to a previous I'lscai year (previously
addressed in MOP 150, V) shall remain in effect unless otherwise specified in this
Manual, the Administrative Handbook incorporated herein by reference under
Section IV above, or until altered by direction of the Governor and Council.

XIL Council's Periodic Review of Processes

A. The Council concludes that new technologies, statutory provisions and practical
. concerns may at limes make it advisable to reassess the processes associated
with the submission of items to the Governdr^andvgxecutive Council. Although
the purely internal processes of the Gov^rhoFand Co'^cii, such as the
establishment of the agenda and times?anS topics of rritefrngs, would not
generally require memorialization in the Manual of Procd^es, the Council
formally adopts this section of the'Manual so as to foster an%||anized,
productive and focused method of contmuing prqc^ss improvem%t.

B. At a public meeting oS0||i„ouncil schedu(^|tb^^take place approximately six
(6) months after the CouneiT^Jitst meetingifqjfo.wing an election, the Council

1  « « 1 1 1 • • ^

shall schedule a meeting rdfltne piitpose of revie^^g its functions and

1. Th^il^ds of itBi^which thelgp^'^por ari<i|^|g^cil review and assessment
of wh%^r parti^||r types oSip^might ap^opriately be placed on, or
removeSrom, theSovemor arifeCouncil's consent calendar;

C^^cil's monetary thresholds for review
ency expenditures and contracts;

-.WNf:®-,

Assessmenf{^.|he do'diinigntation wliich agencies are required to submit to
Govemor^^d Councrltin various contexts;
'  tm

4. C5^t^ffective..i^|hnology which may be available to assist the Governor;
the Q^,cil^^J|^gencies in the review of items submitted for Governor and
Councif^^sl^eration; and

•  5. Such other matters as the Governor or members of the Council believe may
improve the Governor and Council process, including consideration of
whether additional meetings may be necessary to further discuss or
implement any desired changes in processes.

I. One or more representatives of the Department of Administrative Services shall
attend the Council's periodic review of its processes and shall provide a review of
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iis conlinuing devclopmeni oflhe Manual of Procedures.

XIII. Other Sources and Information

A. References for Section II:

Constitutional Provisions

N.H. Const. Pt. 2, Art. 41

N.H. Const. Pt. 2, Art. 56

N.H. Const. Pt. 2, Art. 60

N.H. Const. Pt. 2, Art. 62

N.H. Const. Pt. 2, Art. 64

Statutes

RSA 4:14

RSA4:15

RSA

Rs/^ia5,i.

RSA21-I^^(a)(l)

RSA 21-1:

RSA2I-I, 11,11

RSA 21-1:12,1 (a)

RSA 21-1:14, XII

RSA 21-1: 17-a

«5r

4ri5
XsSs-V

isr

^iS:>

i.
.

•t#'

ft-:-:;

RSA 91-A: 1-a, Vl(b)
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Opinions and Oilicv Sources

Opinion of ihe Justices, 75 N.H. 624, 626 (1910)

Opinion ofihe Justices, 79 N.H. 535, 535 (1919)

Opinion ofthe Justices, 98 N.H. 530, 532 (1953)

Op. Aity. Gen. No. 92-009 (9130192)
V-

B. References for Section VI:

Statutes

RSA21-I: 11, 1 (a) (1) and (2)

RSA21-I: 11,11 (0

RSA21-1: 12,1(a)

RSA21-I: 14, XII

RSA21-I: 17-a

Administrative Rules

Adm G

•A--..

''WM%

■mi ««-

ifji
Siy.a

•^v

w

f Wv; <•
:Sv;-NS

«<SS?5

C. AdQiehda - GovernolrSnd Executive Council Policies

1. Recording'^^\Meetings of the Governor and Executive Council
andxfifeiic Hearin^^onducted by the Executive Councillli
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Governor anU Executive Council I'olicy
20I0-I

Audio Recording of:
Meetings of the Governor and Executive Council

and

Public Hearings Conducted hy the Executive Council

Whereas, the Governor and Executive Council seek to make their meetings and hearings more accessible
to the public; and

Whereas, the Governor and Executive Council have determined that it is beneficial to make and maintain
a verbatim audio record of their meetings and hearings;

Now, therefore, the Governor and Excculix-c Council adopt the following policy:

When the Governor and Executive Council meet in official session and when the Executive Council
conducts public hearings the Sccrciarx' of Slate is requested, pursuant to Part 2. article 68 of the New
Htimpshlrc Constitution, to make an audio recording of the meeting or hearing. Furthermore, the
Secretary of State is requested to include an audio recording of each meeting and hearing in his record of
the proceedings. The Secretary of State's minutes shall remain the official minutes of the meeting. The
audio recording shall be a supplemental record of the meeting.

A. The audio recordings should be available to the public in a common digittil format. The audio
recording should be accessible along with the official minutes kept by the Secretary of State at
his State House office, the Slate Archives, and on the State's web site. Electronic files shall
be axTulablc on the web site for download without charge. Any person requesting an
electronic copy of the audio file on CD or other media shall pay the cost for producing and
providing the copy.

B. Certified paper transcripts of the audio recordings shall be available to any person who
submits a written request for the audio record to be transcribed, pays to the Sccreiarj-of State
the estimated cost of transcription prior to the transcription being made, and pays any balance
due for the actual cost upon receipt of the paper transcript.

This policy shall be effective upon approval.

Approved by the Governor and Executive Council.

Meeting Date: 3-10~ £Of0

/y Secretary of State
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