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THE ST A TE OE NEW HA MPSHIRE
OIIPA R TMRNT Of TRA NSPOR TA TION

Vicforia P. Slwcliiin

Commissioner

m

His Excellency, Governor Chrisiopher T. Suniinu
rable Counciland ihe Hono

Stale House

Concord, New Hampshire 03301

Authorize the Depar

fVilliam Coss, P. E.

Assistnm Commissioner

Bureau of Righi-o(-\Vay
November 2, 2018

REQUESTED ACTION

rnent of Transportation to amend the contracts issued to Innovision Really Group,
LLC ofGoffstown, iJjH, Vendor fi 259028, to combine and transfer funds through rents collected to the
operational budgets for the maintenance and management of State owned properties within Regions i
and Region 2, per the; contracts approved by the Governor and Executive Council on June 20, 2018,
effective upon Governor and Council approval.

This amendment combines the total monthly balance allowed for Regions 1 and Region 2 to a maximum
of $75,000.00 but it does not change the percentages billed for management fees within each region.

EXPLANATION

The purpose of this contract amendment is to authorize the combination and transfer of operational
highway funds between Region 1 (Carroll, Coos, and Grafton Counties) and Region 2 (Belknap,
'Cheshire, Hillsborou^h, Merrimack, Rockingham, Strafford, and Sullivan Counties). Combining these
two areas under onejcontract will enable the Contractor to utilize one uniform reporting method. This
change will allow a more efficient way of tracking work and payments and expedite the Department's
turnaround time. Combining the operational funds for Region I and Region 2 will avoid increased
deferred maintenance costs and authorize proactive management to protect the State's investments.

The original contract authorized S125.000.00 to establish the maintenance and management accounts of

$25,000.00 for Regie n 1 and $50,000.00 each for Regions 2 and 3. This amendment will modify this
formula by combinin'g the maintenance and management accounts for Region 1 and Region 2 to
$75,000.00. Region 3 will remain the same.

Rental income is deposited into, and maintenance expenses aie paid from the established operating
expense accounts. />!t the end of each month any balance over the initial $75,000.00 and $50,000.00
amounts in each designated account is returned to the Department and deposited back into the Higiiway
fund and/or Turnpike fund. Separate properly lax and security deposit accounts are also established and
funded by rental inctSme.

his contract amendment includes a provision for an annual independent audit of all accounting records
and procedures. The required audit is completed each fiscal year and is due to the Department on or
before Auqusi 3D'.

JOHN 0. MORTON BUILDING • 7 HAZEN DRIVE • P.O. BOX 483 • CONCORD, NEW HAMPSHIRE 03302-0483
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The Comract was ap Droved by ihe Attorney Generars ofHce as to form and execution. Copies of the
fully executed contract arc on file at the Secretary of Slate's Office, and the Department of
Administrative Servijces. Subsequent to Governor and Council approval, the contract will be on tile at
the Department of Transportation.

Authorization is requested to amend the contract issued to innovision Realty Group, LLC of Goffstown,
NH, Vendor # 259028, to combine the maintenance and management of properties including operational
budgets within Regicjns I and Region 2, effective upon approval by the Governor and Executive Council
through June 30. 2022. All the other terms of the contract remain the same.

Respectfully,

VFS/LMW

Attachments

1 f.

Victoria E. Sheehan

Commissioner



STATE OF NEW HAMPSHIRE

DEPARTMENT OF TRANSPORTATION

BUEARU OF RIGHT OF WAY

PROPERTY MANAGEMENT SECTION

CONTRACT AMENDMENT A

WHEREAS, the Governor and Executive Council approved an agreement between the
New Hampshire Department of Transportation (NHDOT) and Innovision Realty Group
LLC on June 20, 2018, item #60B for the period between July 1, 2018 through June 30,
2022, to manage properties throughout the State;

WHEREAS, the Vendor #259028, Innovision Realty Group LLC and the NHDOT have
agreed to amend the Agreement to combine the operational budgets for the maintenance
and management of Slate owned properties within Region 1 (Carroll, Coos, and Grafton
Counties) and Region 2 (Belknap, Cheshire, Hillsborough, Merrimack, Rockingham,
Strafford, and Sullivan Counties).

WHEREAS, the aforementioned Agreement will be amended to authorize the NHDOT to
transfer funds through rents collected by Innovision Realty Group LLC to fiind the
checking accounts used in the maintenance and management of properties located within
Region 1 and Region 2.

WHEREAS, the aforementioned'Agreement will be amended to combine the total
monthly balance allowed for Region 1 and Region 2 to a maximum of $75,000.

NOW THEREFORE, in consideration of the foregoing, and the covenants and conditions
contained in the Agreement and set forth herein, the parties hereto do agree as follows:

Contract Agreement-Exhibit A-Scope of Work, Section 14 is hereby amended as follows:

Establish Operating Expense Accounts, Escrow Accounts, and a Security Deposit
account for each region indicated. The highway fund accounts for Region 1 and Region 2
must remain separate from the Region 3 account which includes Turnpike funds. All
funds including monies deposited into these accounts, and all earned interest, shall
remain the property of the Department and shall immediately be returned to the
Department upon dissolution or termination of the Agreement.

• Region 1 and Region 2 Operating Expense accounts will have a $75,000
maximum balance.

•  Region 3 Operating Expense account will have a $50,000 maximum balance.

All monies remaining in the Operating Expense accounts in excess of the maximum
funds after all payments and reconciliations for the month have been made, shall be
returned to the Department by the 15th of the following month.



Funds for properly tax, insurance and annual audit expenses shall be escrowed. Each
month a portion of the rent from each Rental Property shall be deposited into the escrow
account for the purpose of paying these anticipated expenses.

Accounting for each assigned Department Owned/Occupied properly shall remain
separate from these regions.

Except as provided herein, all provisions of the Agreement shall remain in full force and
effect. This modification shall take effect upon the approval date from the Governor and
Executive Council.

Initial and Date All Pages
Vendor Initials Tl^ Date: Ll

Contract Amendment A

fvll^ Page 2 of 3



STATE OF NEW HAMPSHIRE

DEPARTMENT OF TRANSPORTATION

BUEARU OF RIGHT OF WAY

PROPERTY MANAGEMENT SECTION

CONTRACT AMENDMENT A

IN WITNESS WHE^^C^, the parties hereto set their hands as of the day and year first
above writteri,

^  Date: II M(^
Thomas Moi

Innovision

gan

Group LLCR alty

Dcpartnitnt of Transportation

f 1^1 A ^ Date:
Victoria F. Sheehan, Commissioner ' '
State of New Hampshire Department of Transportation

Approved by the Attorney General (Form, Substance and Execution)

r. Date: u/z-t/ia
Stale of Mew Hampsh^, Department of Justice

Approved by the NH Governor and Council

Date:

Initial and Date All Pages . Contract Amendment A
Vendor Initials Date: Page 3 of 3



^COftO- CERTIFICATE OF LIABILITY INSURANCE DATE (MM/OD/YYYY)

11/08/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S). AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate docs not confer rights to the certificate holder in lieu of such cndorscmcnt(s).

PRODUCER 603-277-9500
MALONEY ASSOC INS - MANCHESTER
1650 Elm Street, Suite 501
Manchester, NH 03101-1217

CONTACT

PHONE 603-277-9500
IA«:. No. Extt:

r>C2.No,:603-626-5580
E-MAIL
XnnftPss-

INSURERISI AFFORDING COVERAGE NAICH

INSURER A The Hanover Insurance Company

INSURED innovlsion Realty Group LLC
Tom Morgan
470 Mast Road
Goffstown, NH 03045

INSURER B
A M Trust Group

INSURER C

INSURER D

INSURER E

INSURER F

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR

TYPE OF INSURANCE
AOOL
iusQ.

SUBR

mSL
POLICY NUMBER

POLICY EFF

IMM/Dprnm
POLICY EXP
fMMmOfYYYYI

COMMERCIAL GENERAL UABILITY

CLAIMS-MAOE a OCCUR
EACH OCCURRENCE

2HV 4966617 10/22/2018 10/22/2019
DAMAGE TO RENTED
PREMISES «£■ occmrenc*!

MEO EXP tAfiy one penonl

PERSONAL A ADV INJURY

GEM! AGGREGATE LIMIT APPLIES PER:

POLICY Q]] LOC
GENERAL AGGREGATE

PRODUCTS • COMP/OP AGG

OTHER:

1,000,000
100,000

5,000
i,onn,nnn

2,000,000
2,000,000

AUTOMOBILE LIABILITY

AMY AUTO
OWNED

COMBINED SINGLE LIMIT
lEa nccklenll 1,000,000

AHV6111261 03/08/2018 03/08/2019 BODILY INJURY (Per nersool

AUTOS ONLY

aJ?tIPs only

SCHEDULED
AUTOS BODILY INJURY IPcf accidentl

PROPERTY DAMAGE
(ParawdefMl

UMBRELLA LIAB

EXCESS LIAB

DEO

OCCUR

CLAIMS-MADE

EACH OCCURRENCE 1,000,000
UHVA34306405 10/22/2018 10/22/2019

AGGREGATE
1,000,000

RETENTION S
"per r
STATUTE IWORKERS COMPENSATION

AND EMPLOYERS- LIABILITY

ANY PROPRlETORff»ARTNER/EXECUTIVE
QFFICERMEMBER EXCLUDED?
(ItoiKUtory In NH)
II yes. descriM under
nrsCRIPTlON OF OPERATIONS below

T I M

□
VVWC3327971 02/26/2018 02/26/2019

OTH-
ER

E.L. EACH ACCIDENT
100,000

E.L. DISEASE -EAEMPLOYEE 100,000

E.L. DISEASE • POLICY LIMIT 500,000

DESCRIPTION OF OPERATIONS / LOCATIONS/VEHICLES (ACORO 101. Additional RemarLt Schadula. may be attachad H more space Is required)

The State of New Hampshire Is named as Loss Payee on Fidelity 8ond/Crime
Policy BDV1030823. Certificate Holder is named as additional insured.

CERTIFICATE HOLDER CANCELLATION

STAT043

STATE OF NEW HAMPSHIRE
DEPT. OF TRANSPORTATION
7 HAZEN DRIVE
P.O. BOX 483
iCONCORD, NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

QSM-
ACORD25 (2016/03) (S) 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORO name and logo are registered marks of ACORD



INNOVISION REALTY GROUP, LLC

November 8, 2018

State of New Hampshire
Department of Transportation
7 Hazen Drive PO Box 483

Concord, NH 03301

Re: COMPANY AUTHORIZED SIGNATORIES - INNOVISION REALTY

GROUP,LLC

To Whom it May Concern;

Please be advised that Innovision Realty Grpup, LLC is comprised of a total of Two (2)
members, Thomas Morgan (managing member) and Michelle Demiijian. The company
was formed in 2009 ̂ d is in good standing with The State of New Hampshire.

Both members are authorized to execute contracts on behalf of Innovsion Realty Group,
LLC from January 1, 2018 through December 3D' 2018.

If you require any additional information, please contact us. Thank you.

Sincerely,

\lNm
mas Morgan ate Vlilchelle Demirjian Date

241 Pine Street Suite 1 Manchester. NH 03103 Phone; 603-668-7369 Fax: 603-623-4123



State of New Hampshire

Department of State

CERTIFICATE

I. William M. Gardner, Sccrctaiy of Stale of the State of New Hampshire, do hereby certiiy that fNNOVlSlON REALTY

GROUP, LLC is a New Hampshire Limited Liability Company registered to transact business in New Hampshire on April 15,

2009.1 further certify that all fees and documents required by the Secreiarj' of State's oRlce have been received and is in good

standing as far as this office is concerned.

Busing ID; 612261

Certificate Number 000409414S

aa.

FN TESTIMONY WHEREOF,

I hereto SCI my hand and cause to be aJTixcd

the Seal of the State of New Hampshire,

this 8th day of May A.D. 2018.

William M. Gardner

Secretary of Stale



/W jjg QP NEW HAMPSHIRE
DEPAR TMEm" OF TRAFJSPOR TA TION

Depnnmr.nt <^Tmn»pnrUitinn (SJ^L ^

Victoria F. Sheehan Lsi'(30^\^ mUiam Cass, P.E. \
Commissioner ^ Assistant Commissioner {

i

His Excellency, Governor Christopher T. Sununu Bureau of Right-of-Way ;
and the Honorable Council May 21, 2018 I

State House I
Concord, New Hampshire 03301 !

!

REQUESTED ACTION

1. Authorize the Department of Transportation to enter into a contract with Innovision Realty Group, \
LLC of Goffstown, NH, Vendor #259028, in the amount of $478,776.32 for the management of ;
properties throughout the State, upon Governor and Council approval for the period of July 1, 2018, )
through June 30,2022.

I

2. Further authorize the Department of Transportation to provide funds through rents collected to
Innovision Realty Group in the amount of $125,000.00 to fund the maintenance and management
checking accounts used in the management of properties located in Regions 1, 2, and 3, upon Governor
and Council approval for the period of four years, starting July 1, 2018, through June 30,2022.

Funding for this contract will primarily be through the rental income received from the lease of '
properties included in this contract. Funding may also come from projects funded as part of the State's
Transportation Improvement Program when there are properties that need management and maintenance
as part of ongoing highway and turnpike projects or other funding sources. This funding would be
provided through the appropriate funding source for the project by the Department of Transportation. i
Funding for the State owned rest areas will be provided by Ae Department of Transportation through the
Depa^ent of Business and Economic Affairs. j

I

EXPLANATION

c

The Department of Transportation purchases residential and commercial properties needed for
construction of transportation projects as part of the State's Transportation Improvement Program. In ,
some cases the buildings do not need to be removed immediately for construction and may remain in i
place for a considerable period of time. Whenever possible the Department will lease properties that arc \
in good condition and not immediately needed for highway or turnpike projects. The properties are j
often leased to provide for residential or commercial activities within the project area. In addition, ^
leasing these properties allows the property to remain on municipal tax rolls. The Department also j
purchases properties, portions of which may be made available as short-term land leases to abuttcrs \
without interfering with the State's long-term needs. The Department currently manages 110 residential |
and commercial properties, 14 properties with short-term land leases and 11 Department owned and i
occupied properties which include 9 rest areas. j

JOHN 0. MORTON BUILDING • 7 HAZEN DRIVE ♦ P.O. BOX 483 • CONCORD, NEW HAMPSHIRE 03302-0483
TELEPHONE: 603-271-3734 • FAX: 603-271-3914 • TOD: RELAY NH 1-600-735-2064 • INTERNET: WWW.NHDQT.COM



Page 2
Property Mgt. Contract
May 21,2018

In order to properly manage the properties, it is necessary to obtain the services of a property
management company to be responsible for the management and maintenance. Tliree separate regions
of the state have been delineated to distribute and assign the properties and associated responsibilities to
ensure efficient and effective nianagement. Region 1 and 2 are associated with properties acquired for
State Highway projects and Region 3 is associated with properties acquired with State Turnpike funds
for the Circumferential Highway project. This contract is for Regions I, 2, and 3.

This contract will primarily be self-funded from monthly rental income generated by the properties
being managed. Occasionally the contract will be funded from a highway or turnpike project funding
associated with a specific project through the Department of Transportation. The $125,000.00 requested
will be used to establish the maintenance and management account of $25,000.00 for Region 1 and
$50,000.00 each for Regions 2 and 3. Rental income is deposited into, and maintenance expenses are

- paid from the established operating expense accounts. At the end of each month any balance over the
initial $25,000.00 and $50,000.00 amounts in each designated region is returned to the Department and
deposited back into the Highway fund and/or Turnpike fund. Separate property tax and security deposit
accounts are also established and funded by rental income.

This is the 6th contract of this type the Department of Transportation has processed and bid. The
combined operating funds of $125,000.00 for Regions 1,2, and 3 needed to establish the maintenance
and management accounts will be accumulated from rental income generated by the properties being
managed for the proposed contract.

This contract also includes a provision for an annual independent audit of all accounting records and
procedures. The required audit is completed each fiscal year and is due to the Department on or before
August 31**.

In accordance with the Department of Transportation's approved selection procedure, advertisements
were placed in ten (10) newspapers throughout the state for a statewide solicitation from property
management firms interested in providing the outlined services to the Department. Inquiries were
received from eight (8) property management firms throughout the State. Two firms submitted required
information for pre-qualification. In accordance with the Department's approved selection procedure,
the Pre-Qualification Committee reviewed the information submitted from the two (2) firms.

Two (2) firms were pre-qualified to submit bids for the three regions. On March 29, and April 19,2018
bids were opened and both of the pre-qualified firms submitted bids. Tlic bids were based on a monthly
management fee that is a percentage of the rent collected and a monthly fee to manage the Department
owned and occupied properties. The table below illustrates the bids received, as indicated Innovision
Realty Group, LLC was the low bidder in all three regions.



Page 3
Property Mgt Contract
May 21,2018

Region 1 - Carroll. Coos« and Grafton Counties B C

*Innovision Realty Group, LLC, Manchester, NH 6.25% / $100.00 / $47,400.00
Great North Property Management, Inc. Exeter, NH 8.0% / $100.00 / 555,536.00

Region 2 - Belknap. Cheshire, Hillsborough, Merrimack, Rockingham, Strafford, and Sullivan
Counties A S £

*Innovision Realty Group, LLC, Manchester, NH 3.74% / $100.00 / $40,894.08
Great North Property Management, Inc. Exeter,NH 5.6%/$I50.00/$58,603.00

Region 3 — Specific property in Hillsborough County, and In the towns of Hudson, Litchfield, and
Merrimack A S £ '

*Innovision Realty Group, LLC, Manchester, NH 3.5% / $100.00 / $31,400.00
Great North Property Management, Inc. Exeter, NH 4.0% / $50.00 / $32,000.00

Total Innovision Annual $119,694.08

Total Innovision Contract (4 years) $478,776.32
^Indicates low bid Regions
A = %of collected monthly rent per assigned rental property
B - Monthly fee for management of assigned Department owned/occupied properties
C ~ Grand total of all bid items

The Contract was approved by the Attorney General's office as to form and execution. Copies of the
fully executed contract are on file at the Secretary of State's Office, and the Department of
Administrative Services. Subsequent to Governor and Council approval, the contract will be on file at
the Department of Transportation.

Authorization is requested to enter into these 3 Property Management contracts with Innovision Realty
Group, LLC of Goffetown, NH to oversee and manage Department-owned properties in Regions 1,2,
and 3, which have been acquired for Department of Transportation Improvement projects, for the period
of July 1, 2018, through June 30, 2022.

Respectfully,

Victoria F. Sheehan

Commissioner

VFS/LMD

Attachments



FORM NUMBER F-37 (version 5/8/15)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any infomiation that is private, confidential or proprietary must
be clearly identified to ̂ e agency and agreed to in writing prior to signing the contract.

AGREEMENT

The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 State Agency Name
Department of Traitsportation

1.2 State Agency Address
7 Hazen Drive, Concord, New Hampshire, 03301

1.3 Contractor Name

Innovislon Realty Group, LLC
1.4 Contractor Address

470 Mast Road, GofEstown, New Hampshire, 03045

1.5 Contractor Phone

Number

(603) 668-7369

1.6 Account Number

Sec Exhibit "B"

1.7 Completion Date

June 30,2022

1.8 Price Limitation

$478,776.32

L9 Contracting Officer for State Agency

£. b^amocdb
1.10 State Agency Telephone Number
(603) 271-3222

1.11 Contractor Sigpafttffe^ -.... 1.12 Name and Title of Contractor Signatory
Thomas Morgan, Michelle Demiijian
Managing Partner Partner

-..13 Acknowledgement: State of N fl ) , County of

On '5 ̂ Sl'Zot 0 ̂%^forc the undersigp^ officer, personally appeared the person identified in block 1.12, or satisfactorily
proven to be the person whosS'namo-ia^gn^ in block 1.11, and acknowledged that s/he executed this document in the capacity
indicated in block 1.12.

1.13.1 Signature of Notary Public or Justice of the Peace

U£a^ IUU£-
[Seal] ;

USA M. WEIR, Notary PubDc
State of New Hampet)lre

My Commlselon Expires April 5,2022

1.13.2 Name and Title of Notary or Jmtice of the Peace

1.14 State aturecy

Date

1.15 Name and Title of State Agency Signatory

t - WrectofofProieciOevelopinent
1.16 Approval by the N.H. Department of Administration, Division ofPersoimel (\fapplicable)

By: Director, On:

1.17 Approval by the Attorney General (Form, Substance and Execution) (ifapplicable)

By: On: ^ I V^l

1.18 Ap the Governor and Executive Council (ifapplicable)

DEPUIY SECRETARY OF STATE
JUN 2 0 2018

Page 1 of 4



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. Tlie State of New Hampshire, acting
through the agency identified In block I.I C'State^, engages
contractor identified in block 1.3 (^Contractor") to perform,
and the Contractor shad perform, the work or sale of goods, or
both, ideotifled and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
("Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Covemor and
Executive Council of the State ofNew Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become elective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.14 C'BfTective Date").
3.2 if the Contractor commences the Services prior to the
Elective Date, all Services performed by the Contractor prior
to Che Effective Date shall be perfonncd at the sole risk of the
Contractor, and in the event that this Agreement does not
become efTective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, arc
contingent upon the availability and continued appropriation
of funds, and In no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of

appropriated fUnds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement Immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfier funds from any other account
to the Account Identified in block 1.6 in the event funds In that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/

PAYMENT.

5.1 The contract price, method of payment, and terms of
payment arc identified and more particularly described in
EXHIBIT B vriiich is incorporated herein by reference.
5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be die only and the complete
compaisatlon to the Contractor for the ̂ rvices. The State
shall have no liability to the Contractor other than the contract
price.

Page 2 of 4

5.3 The State reserves the right to offMt fh)m any amounts
otherwise payable to the Contractor under this Agreement
those liquids^ amounts required or permitted by N.H. RSA •
80:7 through RSA 80:7-c or any other provision of law.
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithst^ing unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the PriM Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and services to ensure that persons whh communication
disabilities, including vision, hearing and speech, can
communicate with, receive information fh)m, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws.
6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.
6.3 If this Agreement is funded in any part by monies of the ,
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 ("Equal
Employment Opportunity"), as supplemented by the
regulations of the Unlt^ States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United Stales access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide ail
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during d^e term of
this Agreement, and for a period of six (6) months after die
Completion Date in block 1.7, the Contractor shall not hire,
and ̂ all not pennit any subcontractor or other pers<m, firm or
corporation with tvhom it Is engaged in a combined effort to
perform the Services to hire, any person who Is a State
employee or ofncial, who is mat^ally involved in the
procurement, administration or performance of this

Contractor Initials

Date Ifir



Agreement This provision shall survive termination of this
Agreement
" ̂ The Contracting Officer specified in block 1.9, or his or

•' successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8. t Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder

("Event of Default");
8.1.1 failure to perform the Services satisfactorily or on
schedule;
8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions;
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring It to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days af^er giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price

'.ich would otherwise accrue to the Contractor during the
,><;riod from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default

shall never be paid to the Contractor;
8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of-any
Event of Default; and/or
8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/

PRESERVATION.

9. t As used in this Agreement, the word "data" shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.
^ 3 Confidentiality of data shall be governed by N.H. RSA

-  ipter 91-A or other existing law. Disclosure of data
requires prior written approval of the State.
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10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (IS) days after the date of
termination, a report ('Tennination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In

the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be

subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties assert^ against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out oO the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the

sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $l,000,000per occurrence and $2,000,000
aggregate; and
14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.
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14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certiricate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS'COMPENSATION.
15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
("Work^s' Compensation").
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281 -A and any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for ConU^ctor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers'
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of Che right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no

such approval is required under the circumstances pursuant to
State law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement

are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITV. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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EXHIBIT A - SCOPE OF WORK

The Contractor shall perform the following services in accordance with all applicable Federal, State, and
Municipal laws and regulations:

1. Perform day-to-day management and oversight for the assigned Department-owned Rental
properties, Closed properties and Department of Transportation Owned/Occupied properties in;
Region I (Carroll, Coos, and GraRon Counties), Region 2 (Belknap, Cheshire, Hillsborough,
Merrimack, Rockingham, Strafford, and Sullivan Counties) and Region 3 (Specific properties
located in Hillsborough County, in the Towns of Hudson, Litchfield, and Merrimack), in such a
manner as will protect the Department's investment. Management includes collection, payment,
tracking, and reporting functions. Records must contain sufficient detail to provide accurate
escrow activity accounting.

la. Rental property shall refer to all assigned properties that are available and suitable for
lease.

I b. Closed property shall refer to all assigned properties that are not intended, or not
suitable for lease, but may require maintenance services.

1c. Department of Transportation Owned/Occupied property shall refer to all assigned
properties that are owned and occupied by the Department, their Agents, other State
Agencies, and or tenants assigned solely by the Department, and may require
maintenance services.

2. Enforce the terms of the Department-approved leases on all assigned Rental property, in
consultation with the Department and the Attorney General's office and in accordance with the
New Hampshire Statutes that govern tenant and landlord affairs.

3. In a timely manner, collect, or cause to be collected, all monthly rental charges and any other
charges or fees owed by each tenant occupying assigned Rental property.

4. Collect and maintain accounting for the security deposit of each tenant occupying an assigned
Rental property. The provisions of RSA 540-A concerning "Prohibited Practices" and "Security
Deposits" shall be strictly followed.

5. Keep a running inventory of all Department-owned appliances, fixtures and equipment located in
each assigned Rental Property or elsewhere, to include make, model and serial numbers. The
inventory shall also list the property in which the appliance is placed, where the equipment is
located or stored, and submitted to the Department at the end of each fiscal year.

6. Obtain approval from the Department for all repairs and alterations involving an expenditure of
more than $500.00, except for emergency repairs necessary for the preservation or safety of the
premises or for the safety of the tenants. Contractor shall notify the Department within 24 hours
of all repairs taken on an emergency basis. Proof of price-shopping comparison in the form of at
least two estimates independent of the Contractor's own shall be obtained and sent to the
Department for any non-emergency repairs. The Department will provide authorization for the
repair by the awarded bidder.

Contractor Initials ^
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EXHIBIT A - SCOPE OF WORK

(CONTINUED)

7. Identify tenants of assigned Rental Property in violation of any of the terms of the lease and
provide support services to the Department, including but not limited to providing testimony in
court should eviction proceedings become necessary. Notification to the Department of tenants in
violation of any of the terms of the lease shall be provided within three (3) business days so that
eviction proce^ings can occur. In the event of non-payment of rent by a tenant or violation of
terms, the Contractor shall be responsible for issuing Demand for Rent and/or Notice-to-Quit
documents to the tenant and notifying the Department in conjunction with the Attorney General's
office as outlined in Exhibit E

8. Respond to tenant complaints in a timely manner. In all cases this means that the Contractor shall
endeavor to provide a response to all emergency calls immediately, but in no case longer than two
(2) hours from receipt of the call, and shall provide a verbal or written response to all regular
maintenance calls within one business day of receipt of the call.

9. Perform an initial inspection of each additional assigned Rental Property within five (5) business
days (unless otherwise directed) of assignment and submit a written report of all repairs or
improvements, including estimates for the costs of these repairs, which must be made prior to the
property being occupied by a tenant. Upon approval by the Department of the list and estimate of
the proposed repairs, said work shall be performed as soon as reasonably possible and rental of
the property pursued in accordance with this Agreement. The cost of the repairs or improvements
will be at the Department's expense and shall be charged against the operating expense account
funded by the Department from rental income and utilized by Contractor for the performance of
required services. See Item 16 in Exhibit A.

10. Perform an inspection of the interior and exterior of each assigned Rental Property on at least a
semiannual basis (twice yearly). Submit a written report of all necessary repairs or
improvements, including estimates for the costs of these repairs and submit to the Department
within fifteen (15) business days. Upon approval by the Department of the list and estimate of
the proposed repairs, said work shall be performed as soon as reasonably possible. The cost of the
repairs or improvements will be at the Department's expense and shall be charged against the
operating expense account funded by the Department from rental income and utilized by the
Contractor for the performance of required services. See Item 16 in Exhibit A.

11. Notify the Department upon each vacancy within two (2) business days. Inspect each vacant
property and determine the extent of necessary repairs. Provide to the Department a written
report of die necessary repairs and estimates for the cost of these repairs within (30) calendar
days. Upon approval by the Department of the necessary repairs and estimate of the proposed
repairs, said work shall be performed as soon as reasonably possible. The cost of the repairs will
be at the Department's expense and shall be charged against the operating expense account
funded by the Department from rental income and utilized by the Contractor for the performance
of required services. See Item 16 in Exhibit A.

Contractor Initials
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EXHIBIT A - SCOPE OF WORK

(CONTINUED)

12. Inspect each assigned Closed Property, Including a walk-through of any structures every two (2)
weeks to ensure that the property is secure and does not present any unsafe or hazardous
conditions. Any unsafe, hazardous, or unsecured conditions, which are identified, shall be
immediately corrected and reimbursement for this work will be made in accordance with the
terms of this Agreement. A log shall be kept for each closed property to record the date of each
inspection, the inspector's name, results of the inspection, and any action taken. The inspection
log shall be submitted to the Department on a quarterly basis.

13. Provide to the Department monthly statements, one statement for each region and each assigned
Department Owned/Occupied property. The statements will outline, for each and every financial
transaction, all collected rents, security deposit balances, escrow amounts, maintenance costs,
utility charges, condo fees, and complete management expenses (contract prices) paid to the
Contractor as outlined in EXHIBIT B. The statements shall be received by the Department on or
before the 15th of the following month. The statements will group all properties by the
Department's Project name and number, property address, and the name(s) of the tenants, with
rental amounts due.

14. Establish an Operating Expenses account, an Escrow account, and a Security Deposit account for
each region indicated. Each account for each region must be separate from every other account.
All funds including monies deposited into these accounts, and all earned interest, shall remain the
property of the Department and shall immediately be returned to the Department upon dissolution
or termination of the Agreement.

• Region 1 Operating Expenses account will have a $25,000.00 maximum balance.
• Region 2 Operating Expenses account will have a $50,000.00 maximum balance.
• Region 3 Operating Expenses account will have a $50,000.00 maximum balance.

All monies remaining in the Operating Expense accounts in excess of the maximum funds after
all payments and reconciliations for the month has been made, shall be returned to the
Department by the 15th of the following month.

Funds for property tax, insurance and annual audit expenses shall be escrowed. Each month a
portion of the rent from each Rental Property shall be deposited into the escrow account for the
purpose of paying these anticipated expenses.

Accounting for each assigned Department Owned/Occupied property shall remain separate from
these regions.

Contractor Initials 1^
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EXHIBIT A - SCOPE OF WORK

(CONTINUED)

15. Cooperate fully with the State and the Department's accountants and auditors. All records
concerning Department properties shall be open for Department inspection at any time whether
announced or otherwise. The Contractor shall retain all Department related records/data for a
minimum of four (4) years after the dissolution or termination of the Agreement

16. Purchase and maintain an insurance policy to protect each assigned Rental Property, Closed
Property, and Department Owned/Occupied Property as requested. The contractor shall provide
to the Department a certificate of insurance demonstrating that the required coverage has been
obtained. The cost of the insurance will be at the Department's expense and shall be charged
against the escrow account funded by the Department from rental income and utilized by the
Contractor for the performance of required services. See Item 14 in Exhibit A.

The Contractor shall provide Comprehensive General Liability coverage: $1,000,000 per
occurrence and $3,000,000 aggregate with a $1,000,000 umbrella policy for each assigned Rented
and Closed Property (as described in sections la and lb).

17. Provide to the Department copies of the tenant's liability insurance certificates covering the term
of the lease for each residential tenant at the time each lease is executed or renewed. The

Contractor shall provide updated certificates for any tenant whose policy expires during the term
of their tenancy. The Contractor shall provide to the Department all documentation required for
commercial leases including but not limited to, Certificate of Vote, Certificate of Good Standing,
liability insurance certificates, and evidence of authority of the lessee to legally bind the lease.

18. Maintenance activities to be provided by Contractor for the Department's Rented and Closed
Properties, shall include, but not be limited to, the following:

(a) All plumbing, electrical, carpentry, etc. work as necessary for the preservation or
safety of the premises or for the safety of the tenants.

(b) All work necessary to insure that any Closed Property is secure and safe.
Winterize properties as necessary insuring that all operating systems and utilities
affected by weather or temperature are properly decommissioned, and open or re-
secure any property as directed by the Department.

(c) All normal grounds maintenance activities as directed by the Department, such as
mowing of established lawn areas, trash removal, snow plowing, snow removal,
sanding, etc. Insure quality work at the lowest cost to the Department for
performing the ground maintenance tasks.

Contractor Initials
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EXHIBIT A - SCOPE OF WORK

(CONTINUED)

(d) Provide personnel to be on call twenty-four (24) hours per day as a point of
contact to receive emergency notification and to coordinate emergency response
efforts and repairs.

The cost of the maintenance activities for the Department's Rented and Closed Properties will be
at the Department's expense and shall be charged against the operating expense account funded
by the Department from rental income and utilized by the Contractor for the performance of
required services. See Item 14, Exhibit A.

19. Maintenance activities for the Department's Owned/Occupied Properties shall include, but not
be limited to, the following:

(a) Pay utility bills, including but not limited to electric, heat (oil/gas), alarm/security
and dumpster service. Payment of taxes is not required on Department
Owned/Occupied Property.

(b) Be point of contact and coordinate repairs including but not limited to plumbing,
septic system, heating, electrical and carpentry problems as they occur.
Contractor must get prior approval for repairs greater than $500 and at least 2
independent estimates are required for repairs greater than $500.

(c) Provide personnel to be on call twenty-four (24) hours per day as a point of
contact to receive emergency notification and to coordinate emergency response
efforts and repairs.

(d) Be point of contact and coordinate work including but not limited to fencing,
roofing, and other work deemed necessary by the Department as it occurs on
Department Owned and Occupied Property, when assigned.

20. The Contractor shall invoice the Department monthly for reimbursement for each assigned
property. Unless otherwise directed, the Contractor shall be responsible for paying all the costs
associated with the assigned Department Owned/Occupied Property.

21. Any actions by the Contractor resulting in damage to the Department's property shall be reported
to the Department immediately and repair of reported damages will be the responsibility of the
Contractor and at the Contractor's expense. Any costs incurred as a result of the damages will be
the responsibility of the Contractor and at the Contractor's expense.

Contractor Initials 1^
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EXHIBIT B

PAYMENT TERMS

REGION 1

1. The Contract Price for management of all assigned Rental Properties shall be:

(a) 6.25% of the collected monthly gross rental receipts. The amount due and payable to the
Contractor shall be determined and payment made at the time the reconciliation of each
monthly statement (as described in Exhibit A, Section 13) is performed.

(b) A finder's fee of one (1) month's rent for each qualified new tenant leasing vacant
property found by the Contractor and acceptable to the Department. (Not a bid item.) No
fee shall be paid to or collected by the Contractor for any ̂ nant found by the
Department.

The management fee and the finder's fee reported to the Department shall be billed in accordance
with the terms of this Agreement. In the event that a tenant vacates the property prior to the end
of the first year of tenancy, the Contractor shall reimburse the finder's fee to the Department
prorated for the number of months and days that the tenant failed to occupy the property during
the calendar year from the start of the tenancy.

2. The Contract Price for management of all assigned Department of Transportation
Owned/Occupied Properly shall be:

The contract price for the management of the Department owned/occupied properties
shall be $100.00 monthly for each property that remains assigned for each full calendar
month.

3. The Contract Price for management of all assigned Closed Property shall be:

The contract price for the bi-weekly inspection and maintenance of each closed property
shall be $50.00 monthly for each closed property that remains assigned for each full
calendar month (not a bid item).

4. These services shall be billed in accordance with the terms of this Agreement.
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Bid form for

STATE OF NEW HAMPSHIRE - DEPARTMENT OF TRANSPORTATION

PROPERTY MANAGEMENT CONTRACT - REGION ONE

(Carroll, Coos, and Grafton Counties)

Innovison Realty Group, LLC I
Aumdrized Signature late

Bid item

Numbers

Item

Description

Estimated Number of

Units / Properties

Bid Amount

numeric (written)
Subtotals (for bidding purposes)

Item la
Management of

Rented Properties
27 C&xcit^iL

Item la bid amount

x27 units

X $800.00/mo

X1^ months

4 /o,a.oo.oO

item lb Rnder's Fee 27
1 mo. Rent

[net 0 bid item)

$800.00 Rnder's fee

X 27 properties rented
% 21,600.00

item 2

Management and

inspection of

aosed^oertles

3

S50 (frftydpiiars)
per property

fndtoblditemi

SSO.OO invoice

X12 months

X 13 Closed Prooerties

s 7,200.00

Items

Management of

Department

Owned/Occupied

Properties

2

4/00.00 .
Item 3 bid amount

X 12 months

x2 Properties

4 l^oo. 0 0

Grand Total

(tern la + Item lb + Item 2 + Item 3]
:$

■r ^1,400. oO



STATE OF NEW HAMPSHIRE - DEPARTMENT OF TRANSPORTATION

Bid form for:

Bid Item

Numbers

PROPERTY MANAGEMENT CONTRACT - REGION ONE
(Carrol), Coos, and Grafton Counties)

Greate North Property Management, Inc.

Item

Description

Estimated Number of

Units/Properties .

3hM
dateAufborized Signature

Bid Amount

numeric (written)
Calculation Subtotals (for bidding purposes)

Item la
Management of
Rented Properties

27

Item la bid amount

x27 units

X $800.00/mo

X12 months

Item lb Rnder's Fee 27
1 mo. Rent

Inot a bid item]

$800.00 Finder's fee
X 27 properties rented

21.600.00

Item 2

Management and
inspection of

Closed Properties

13

S50 (Fifty dollars)

per property

fhoT a bid ttem]

550.00 invoice

X12 months

x l3 Closed Prooerties

7,200.00

Item 3

Management of

Department

Owned/Occupied

Properties

Two Item 3 bid amount

X12 months

x2 Properties
/ CfOoO

Grand Total

(tern la + Item lb + Item 2 + Item 3)
1$ SS, S3 i



EXHIBIT B

PAYMENT TERMS

(CONTINUED)

REGION 2

1. The Contract Price for management of all assigned Rental Property shall be:

(a) 3.74 % of the collected monthly gross rental receipts. The amount due and payable to the
Contractor shall be determined and payment made at the time the reconciliation of each
monthly statement (as described in Exhibit A, Section t4) is performed.

(b) A finder's fee of one (I) month's rent for each qualified new tenant leasing vacant
property found by the Contractor and acceptable to the Department. (Not a bid item.) No
fee shall be paid to or collected by the Contractor for any tenant found by the
Department.

The management fee and the finder's fee reported to the Department shall be billed in accordance
with the terms of this Agreement. In the event that a tenant vacates the property prior to the end
of the first year of tenancy, the Contractor shall reimburse the finder's fee to the Department
prorated for the number of months and days that the tenant failed to occupy the property during
the calendar year from the start of the tenancy.

2. The Contract Price for management of all assigned Department of Transportation
Owned/Occupied Property shall be:

The contract price for the management of the Department owned/occupied properties
shall be $100.00 monthly for each property that remains assigned for each full calendar
month.

3. The Contract Price for management of all assigned Closed Property shall be:

The contract price for the bi-weekly inspection and maintenance of each closed property
shall be $50.00 monthly for each closed property that remains assigned for each full
calendar month (not a bid item).

4. These services shall be billed in accordance with the terms of this Agreement

Contractor Initials T'h,
DatdZSHiE^



EXHIBIT B

PAYMENT TERMS

(CONTINUED)

REGION 3

1. The Contract Price for management of all assigned Rental Property shall be:

)

(a) 3.5 % of the collected monthly gross rental receipts. The amount due and payable to the
Contractor shall be determined and payment made at the time the reconciliation of each
monthly statement (as described in Exhibit A, Section 13) is performed.

(b) A finder's fee of one (1) month's rent for each qualified new tenant leasing vacant
property found by the Contractor and acceptable to the Department (Not a bid item.) No
fee shall be paid to or collected by the Contractor for any tenant found by the
Department.

The management fee and the finder's fee reported to the Department shall be billed in accordance
with the terms of this Agreement. In the event that a tenant vacates the property prior to the end
of the first year of tenancy, the Contractor shall reimburse the finder's fee to the Department
prorated for the number of months and days that the tenant failed to occupy the property during
the calendar year from the start of the tenancy.

2. The Contract Price for management of all assigned Department of Transportation
Owned/Occupied property shall be:

The contract price for the management of the Department owned/occupied properties
shall be $100.00 monthly for each property that remains assigned for each full calendar
month.

3. The Contract Price for management of all assigned Closed Property shall be:

The contract price for the bi-weekly inspection and maintenance of each closed property
shall be $50.00 monthly for each closed property that remains assigned for each full
calendar month (not a bid item).

4. These services shall be billed in accordance with the terms of this Agreement.

Contractor Initials
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STATE OF NEW HAMPSHIRE - DEPARTMENT OF TRANSPORTATION

Bid form for:

PROPERTY MANAGEMENT CONTRACT ■ REGION TWO
(Belknap, Cheshire, Hillsborough, Merrimadc, Rockingham, Strafford, & Sullivan Counties)

Innovison Realty Group, LLC

Aul Signature

ir
date

Bid Item

Numbers

(tern

Description

Estimated Number of

Units / Properties

Bid Amount

numeric (wrihen)-
GalallStlim— Subtotals (for bidding purposes)

Item la
Management of

Rented Properties
32

-7^ %
Item la bid amount

X 27units

X SBOO.OO/mo

X12 months

Item lb Finder's Fee 32
1 mo. Rent

[not a bid item}

$600.00 Finder's fee

X 27 properties rented
%  21,600.00'

Item 2

Management and

inspection of

Qosed ̂ Deities

4

$50 (fifty dollars)
per property

[not a bid iteml

$50.00 Irwoice

X12 months

X13 Ctosed Prooerties!

s  7,200.00

Item 3

Management of

Department

Owned/Occupied

Properties

7

rOO/OO . Item 3 bid amount

X 12 months

X 2 Properties

\

s.4oo.■a ̂

Grand Total

(tern la * item lb + Item 2 -t- Item 3] :$



STATE OF NEW HAMPSHIRE - DEPARTMENT OF TRANSPORTATION

PROPERTY MANAGEMENT CONTRAGT - REGION TWO
{Belknap, Cheshire, Hillsborough, Merrimack, Rocklngham, Strafford, & Sullivan Counties)

Bid form for Create North Property Management, Inc.
)8

dateAuthorizeiSiRMture

Bid item

Numbers

Item

Descriprtlon

Estimated Number of

Units / Properties

Bid Amount

numeric (written)
Calculation , Subtotals (for bidding purposes)

Item la
KAanagement of

Rented Properties
32

Siy pt/c*xV^

5- 6

Item la bid amount

X 27 units

X $800.00/mo

X12 months

^17, ao3

Item lb Rnder's Fee 32
1 mo. Rent

[not a bid item]

$800.00 Finder's fee

X 27 properties rented
$  21,600.00

Item 2

Management and.

inspection of
aosed Properties

4

S5C (fifty dollars)

pc property

/hot a bid Iteml

$50.00 invoice

X12 nKjnths

X13 Oosed P rooertles

$  7,200.00

Item 3

Management of

Department

Owned/Occupied

Properties

7
r.pp/

IS o ■

Item 3 bid amount

X12 months

X 2 Properties
/3, <»oc>

Grand Total

(tern la + Item lb + Item 2 + Item 3| SS',4,03



STATE OF NEW HAMPSHIRE - DEPARTMENT OF TRANSPORTATION

Bid form for:

PROPERTY MANAGEMENT CONTRACT - REGION THREE

(Spedfic properties In Hnisborough Courrty, and In the towns of Hudson, Lttchfield, and Merrimack)

Innovision Realty. Group
Autnbrized Signature date

Bid Item

Numbers

Item

Desoiption

Estimated Number of

Units / Properties

Bid Amount

numeric (written)
Calculation Subtotab (for bidding purposes)

Item la
Management of

Rerrted Properties
25

Item la bid amount

X 25 units

X $800.00/mo

X12 months

»^4c>o.cO

Item lb Rnder's Fee 25
1 mo. Rent

[not 0 bid item)

$800.00 Finder's fee

X 25 properties rented
5 20,000.00

Item 2

Management and
inspection of

Dosed Properties

3

$50 (fifty dollars)

per property

[notobldttemj

550.00 invoice

X12 months

X 3 Closed Properties

5 1,800.00

Item 3

- Management of
Department

Owned/Oocupted

Properties

1

4iOO Item 3 bid amount

X12 months

X1 Properties

(F i , -iOO.-DC.

Grand Total

(tern la ••• item lb * Item 2 -f Item 3)
:S Si.UOD.Ol)



STATE OF NEW HAMPSHIRE - DEPARTMENT OF TRANSPORTATION

Bid form for

PROPERTY MANAGEMENT CONTRACT - REGIONTHREE
(Specific properties In Hillsborough County, and in the towns of Hudson, Utchfield, and Merrimack)

Great North Property Management
dateed Signature

I Ik la

Bid (tern

Numbers

Item

Description

Estimated Number of

Units/^parties
Ud Amount

.  numeric (written)!
Cakulatlon Subtotab (for bidding purposes)

Item la
Management of

Rented Properties
25 4*/

Item la bid amount

X 25 units

X $800.00/mo

X12 months

%Uo

Item lb Finder's Fee 25
1 mo. Rent

[not o hid item]

$800.00 Finder's fee

X 25 properties rented
S  20,000.00

Item 2

Management and

inspection of

Closed Properties

3

$50 (fifty dollars]
per property

[not a bid item]

$50.00 invoice

X12 months

X 3 Qosed Properties

$  1,800.00

Item 3

Management of
Department

Owned/Occupied

Properties

1
# 50 Item 3 bid amount

X12 nwnths

X1 Properties

^ (>00

Grand Total

(tern la Item lb Item 2 * Item 3]
:$ 33^,000



EXHIBIT C

SPECIAL PROVISIONS

FORM P37 (VERSION 5/8/15)

Amend Section 14.1.1 to read:

Comprehensive General Liability Insurance against all claims of bodily injury, death or property
damage, in amounts of not less than $250,000.00 per claim and $2,000,000.00 per aggregate.

Add 14.13

Comprehensive automobile liability insurance covering all motor vehicles, including owned,
hired, borrowed, and not owned, in the amount of not less than $2,000,000.00 dollars combined
single limit for bodily injury and property damage.

Add 14.1.4

A fidelity bond/Crime policy which protects the funds collected on behalf of the Department
naming the State of New Hampshire as a loss payee with a minimum amount of $400,000.00
dollars from a company authorized to act as a corporate surety in the State of New Hampshire to
assure that the contractor will:

a. Receive, hold, account, and disburse security deposit monies from tenants of real
estate in accordance with New Hampshire law.

b. Receive, hold, account and disburse rent monies from tenants of real estate in
accordance with New Hampshire law and the terms of this contract.

c. Receive, hold, account, and disburse State funds used for the repair and/or
refurbishment of rental real estate in accordance with this contract and in satisfaction

and discharge of all statutory mechanics and materialman's liens.

Contractor Initials_
Date Cikf^



STATE OF NEW HAMPSHIRE - DEPARTMENT OF TRANSPORTATION

PROPERTY MANAGEMENT CONTRACT - REGION TWO
(Belknap, Cheshire, Hillsborough, Merrimack, Rocklngham, Strafford, & Sullivan Counties)

Bid form for Greate North Property Management, Inc.
dateAuthorizeaSieruture

Bid Item

Numbers

item

Description

Estimated Number of

Units / Properties

Bid Amount

numeric (written)
Calculation Subtotals (for bidding purposes)

Item la
Management of

Rented Properties
32

pO'vc. "Siy pt/c«x^

5-6/'

Item la bid amount .

X 27 units

X $BOO.OO/mo

X12 months

hi, ao3

item lb , Rnder's Fee 32
1 mo. Rent

[not a bid item)

$800.00 Finder's fee

X 27 properties rented
$  21,600.00

Item 2

Management and
inspealon of 4

$SC (ftfty dollars)

pC' property

[hot d bid Iteml

$50.00 Invoice

X12 months

X13 Oosed Prooertles

S  7,200.00

Item 3

Management of

Department

Owr>ed/Occupied

Properties

7

\

one-

T-iPry

# IS O

Item 3 bid amount

X 12 months

X 2 Properties
^ 13, too

GrandTotal ^ _ dOlt
(tem la + Item lb + Item 2 + Item 3) O o ̂ '



STATE OF NEW HAMPSHIRE - DEPARTMENT OF TRANSPORTATION

Bid form for:

PROPERTY MANAGEMENT CONTRACT ■ REGION THREE
(Specific properties In Hillsbcrough County, and In the towns of Hudson, Lftchfield, and Merrimack)

Innovision Realty Group
Autnbrized Signature date

Bid Item

Numbers

Item

Description

Estlrrtated Number of

Units / Properties

Bid Amount

numeric (wrftten)
Calculation Subtotals (for bidding purposes)

Item la
Management of

Rented Properties
25

Hem la bid amount

x25 units

X $800.00/mo

X12 months

Item lb Finder's Fee 25
1 mo. Rent

/not a bid item]

$800.00 Finder's fee

X 25 properties rented <
S 20,000.00

Item 2

Management and
inspection of

Closed Properties

3

S50 (fifty dollars)

per property

[not a bid item)

$50.00 Invoice

X12 months

X 3 Dosed Properties

s 1,800.00

Item 3

Management of
Department

Owned/Occupied

Properties

1

%iOO Hem 3 bid amount

X12 months

X1 Properties

f l,-3LOO,'OC'

Grand Total

(tern la * Item lb + Hem 2 + Hem 3)
;$ Si.UOo.oD



STATE OF NEW HAMPSHIRE - DEPARTMENT OF TRANSPORTATION

Bid form for

PROPERTY MANAGEMENT COIMTRACT- REGION THREE
(Specific properties In Hlllsborough County, and In the towns of Hudson. Utchfield, and Merrimack)

Great North Property ManaRement
W. if

date»ed Signature

Bid Item

Numt>ers

Item

De^ptlon

Estimated Number of

Units / Properties

Bid Amount

numeric (written)
Calculation Subtotals (for bidding purposes)

Item la
Management of

Rented Properties
25 H'/

Item la bid amount

X 25 units

X $800.00/mo

X12 months

J/
" % Uo

Item lb Finder's Fee 25
1 mo. Rent

[not a bid item]

$800.00 Finder's fee

X 25 properties rented '
S  20,000.00

Item 2

Management and

inspection of

Closed Properties

3

$50 (fifty dollars)
per property

[not 0 bid item]

$50.00 invoice

X12 months

X 3 Oosed Properties

S  1,800.00

Item 3

Management-of
Department

Owned/Occupied

Properties

1
# 5©

Item 3 bid amount

X12 months

X1 Properties

^ (,00

Grand Total

(tern la 4 item lb 4 item 2 4 Item 3]
:$ 33^,000



EXHIBIT D

FINANCIAL REQUIREMENTS FOR MANAGEMENT COMPANY
(CONTINUED)

15. The Contractor shall follow the Department's Eviction and Collection Procedures (Exhibit E)
formal written policy and outlined procedures for collecting unpaid rent.

16. The Contractor shall pay all invoices in a timely manner to maximize cash discounts offered by
vendors. The Contractor shall also pay refunding of security deposits and payment of property
taxes.

17. The Contractor shall have a formal written policy or outlined procedures for managing funds
escrowed for property taxes, property insurance, and the annual audit in accordance with Exhibit
A, paragraph 14. Management includes collection, payment, tracking, and reporting functions.
Records must contain sufficient detail to provide accurate escrow activity accounting for each
managed property. The contractor's outlined procedures shall be provided to the Department
upon execution of this contract.

18. On or before August 31st following each State fiscal year (July 1 - June 30), the Contractor shall
deliver to the Department at the address set forth in block 1.2 of the general provisions of this
document, a certified independent audit of the funds received by the Contractor under this
Agreement. The audit shall also contain a certified independent report detailing the performance
of certain agreed upon procedures regarding the selective testing of funds disbursed by the
Contractor pursuant to this Agreement. The certified independent accountant shall be selected by
the Department. The cost of the audit and the report will at the Department's expense and
shall be charged against the operating expense account funded by the Department from rental
income and utilized by Contractor for the performance of required services. See Item 14 in
Exhibit A.

Contractor Initials

DateZflEfc-



EXHIBIT £

EVICTION AND COLLECTION PROCEDURES

(CONTRACTOR)

These procedures address the collection of rent or other charges and the eviction process which may be
applicable for other issues: Once an eviction has been filed with the court, the eviction is expected to
proceed to the normal conclusion of the tenant vacating the premises, although these procedures do not
prohibit a different outcome.

These procedures are applicable unless directed otherwise by the Right-of-Way (ROW) Bureau
Administrator with the advice of counsel. Circumstances may exist making completion of an eviction
unadvisable. The courts may direct, or counsel may proffer, different outcomes. Court orders contrary to

these procedures shall be honored or appealed.

PROCEDURES FOR COLLECTIONS VIA EVICTION PROCESS:

I" of the month - Rent is due

lO"* of the month - End of grace period

12"* of the month - Contractor will mail or post a Demand for Rent and Eviction notice conforming to
RSA 540:3 and 540:9. Original signed copy of service sent to Attorney General's office. Transportation

& Construction Bureau, 33 Capitol Street, Concord, NH 03301 with a copy to ROW.

Contractor shall notify ROW if eviction has not been cured by the due date specified by the Demand for

Rent.

ROW will advise the Attorney General's office to proceed with eviction. ROW will monitor progress of

eviction to avoid preventable delays in the process. The Attorney General's office will file the eviction
with court and copy ROW.

Contractor shall be available for hearing preparation, and attendance at hearings to provide testimony, as
determined necessary by the Attorney General's Office.

Upon recovery of the property from the tenant(s), the Contractor facilitating the eviction and changing of
the locks will perform a walk-throu^ inspection of the unit and inform ROW of their observations and
actions.

Within 30 days of unit surrender by the tenant, contractor should provide a written report of the necessary
repairs and estimates for the cost of these repairs in accordance with the Property Management contract's
scope of work.

Contractor Initials

Date^ gjiy"



EXHIBIT E

EVICTION AND COLLECTION PROCEDURES

(CONTINUED)

ROW shall assemble and prepare a written, itemized final invoice showing all outstanding charges and
credits, to transfer account to the Division of Finance for further invoicing and collection. Transfer of the
account occurs when the invoice and copies have been sent to the:

a. Tenant at the last known address, with notice that their account has been turned over to

the Division of Finance, [original]

b. Contractor with authorization to write off the indebtedness from their accounting, [copy]

c. Division of Finance for collection with sufficient documentation to support each charge it

contains, [copy]

Contractor Initials

bate



STATE OF NEW HAMPSHIRE

PROPERTY MANAGEMENT REGIONS

REGION 1 - CARROLL, COOS, AND GRAFTON COUNTIES

REGION 2 - BELKNAP, CHESHIRE, HILLSBOROUGH,
MERRIMACK, ROCKINGHAM, STRAFFORD,
AND SULLIVAN COUNTIES

REGION 3 - SPECIFIC PROPERTIES IN HILLSBOROUGH
COUNTY
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state of New Hampshire

Department of State

CERTIFICATE

I. William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that INNOVISION REALTY

GROUP, LLC is a New Hampshire Limited Liabilify Company registered to transact business in New Hampshire on April 15,

2009.1 further certify that all fees and documents required by the Secretary of State's office have been received and b in good

standing as fiu as this office is concerned.

Busing ID: 612261

Certificate Number 0004094145

o

S

£
%

o

%

IN TESTIMONY WHEREOF,

1 hereto set my hand and cause to be affixed

the Sea] of the State ofNew Hampshire,

this 8th day of A.D. 2018.

William M. Gardner

Secretary of State



INNOVISION
REALTY GROUP

May 8,2018

State of New Hampshire
Department of Transportation
7 Hazcn Drive PO Box 483

Concord, NH 03301

Re: COMPANY AUTHORIZED SIGNATORIES

INNOVISION REALTY GROUP. LLC

To Whom it May Concern;

Please be advised that Innovision Realty Groiq), LLC is comprised of a total of Two (2)'
members, Thomas Morgan (managing member) and Michelle Demirjian. The company
was formed in 2009 and is in good standing with The State of New Hampshire.

Both members arc authorized to execute contracts on behalf of Innovision Realty Group,
LLC.

If you require any additional information, please contact us. Thank you.

Sincerely,

Thomas Morgan Dat
a d

ichelle Demiijian *^ Date
ilsh

470 iVIasl Road Goffslown. NH 03045 (60.3) 668-7369
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INNO-11

CERTIFICATE OF LiABIUTY INSURANCE

QPrthMM
OATipanorvmi

TKS CERTIFICATE » ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RtOHTS UPON THE CERTIFICATE HOLDER. THIS
CBTTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCtES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUMQ INSURER(S). AUTHORIZED

,  IMPORTANT: If thiTctitmeatt hoMtr It tn^AOOmONAL INSURED, tftt poOcyOtt) muM iMVt ADDITIONAL INSURED provWont or bt MdofMd.
If SUBROGATION IS W/UVED, tiibjtct to tht ttnna and oondMona of tht poDey, etittin poDdtt may raqulrt an andorwmant A atalamant on
tMa MrtffleMn dOM not confar rfoMa to the eaftmeata hoMar In Hau of auch andoraamanllal.

■■mrnrtn 60S-277-S800
MALONSY A8S0C mS • MANCHESTER
1860 Ebn Stftat Sima 801
Manchaatar, M8S101-1S17

saaif®' . — .
E^^603-626^

MKimnMii AmmmQ ecMRMn NABS

MMMtnAtTho Hanovorlnturenct ComMRv

■MuwiD ihnovtalon Raatbr Group LLC
Attn: Tom Moraan
470MaMRoair
Ooffktown. NH 03045

««u,„B,AMTrutt Group
MsuaeRCt '
MftlMfllBi

mtumiai

BtSUWRPl

COVERAQES CERTmCATE NUMBER; REVI8IQN NUMBER:

TH8 18 TO CERTIFY THAT THE POUOES OF IK8URANCE USTB) BELOW HAVE I88UED TO THE INBURED NA>^ AflOVE FOR TW
INDtCATB). NOTWTTHSTAMOIMO ANY REQUIREMENT. TERM OR CONDmON OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPK?! TO WWCM THIS
CERTIFICATE WCf BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDS) BY THE POUCIES DESCRIBED HEREM IB SUBJECT TO ALL THE TERMS,
EXCLUBIONS AND CONDTTIONS OF SUCH POUaEB. UMTTB SHOWN WCf HAVE BSEN RHDUCB) BY RAO CLASPS. ; ;
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coaranAL oaoiML LMBajTv
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SmONLY
il^ONLY

liir 1.000.000
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M/A
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400.000
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EXHIBIT C

SPECIAL PROVISIONS

FORM P37 (VERSION 5/8/15)

Amend Section 14.1.1 to read-

Comprehensive General Liability Insurance against all claims of bodily injury, death or property
damage, in amounts of not less than $250,000.00 per claim and $2,000,000.00 per aggregate.

Add 14.1.3

Comprehensive automobile liability insurance covering all motor vehicles, including owned,
hired, borrowed, and not owned, in the amount of not less than $2,000,000.00 dollars combined
single limit for bodily injury and property damage.

Add 14.1.4

A fidelity bond/Crime policy which protects the funds collected on behalf of the Department
naming the State of New Hampshire as a loss payee with a minimum amount of $400,000.00
dollars from a company authorized to act as a corporate surety in the State of New Hampshire to
assure that the contractor will:

a. Receive, hold, account, and disburse security deposit monies from tenants of real
estate in accordance with New Hampshire law.

b. Receive, hold, account and disburse rent monies from tenants of real estate in
accordance with New Hampshire law and the terms of this contract.

c. Receive, hold, account, and disburse State funds used for the repair and/or
refurbishment of rental real estate in accordance with this contract and in satisfaction
and discharge of all statutory mechanics and materialman's liens.

Contractor Initials

Date



EXHIBIT D

FINANCIAL REQUIREMENTS FOR MANAGEMENT COMPANY
(COFfTRACTOR)

1. An accurate Cash Disbursement Journal shall be maintained.

2. An accurate Cash Receipt Journal shall be maintained.

3. An accurate Payroll Register shall be maintained.

4. All funds received shall be deposited no later than the next business day.

5. Expense receipts, vendor invoices, mileage logs and canceled payment documentation shall be
maintained to document and report to the Department all expenses paid by the Contractor. Credit
card receipts are not considered allowable receipts.

6. Bank deposit slips shall be kept to support all bank deposits.

7. Bank statement reconciliation shall be performed every month. The Department shall be notified
immediately of any errors or inconsistencies discovered during reconciliation.

8; The Contractor shall maintain a written record of repairs performed on each assigned property.
This record shall be provided to the Department with each monthly statement.

9. A minimum of two employees of the Contractor should be authorized to sign checks.

10. The Contractor is required to have two signatures on checks exceeding $5,000.00. One signature
shall be from the Contractor and one signature shall be from one of the following Department
personnel: Chief of Property Management, Bureau of Right-of-Way Assistant Administrator, or
Bureau of Right-of-Way Administrator.

11; Upon the vacancy of a Rental property by a tenant, the Contractor shall apply security deposit
funds to damages first and then to any unpaid rent by that tenant.

12. All lease agreements used by the Contractor shall be provided by and/or approved by the
Department.

13. All checking and escrow accounts shall be in a bank licensed to do business, operating in the
State of New Hampshire, and utilizing the New Hampshire State TIN/EIN number.

14. The Contractor shall perform credit and criminal background checks on all prospective tenants
prior to executing a lease, and with the concurrence of the Department, the Contractor shall
approve or reject all prospective tenants accordingly. The Contractor's outlined procedures shall
be provided to the Department upon request.

Contractor Initials | ^
Date^g]^


