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STATE OF NEW HAMPSHIRE }8

OFFICE OF STRATEGIC INITIATIVES
107 Pleasant Street, Johnson Hall
Concord, NH 03301-3834

Telephone: (603) 271-2155 Division or P Enmen

GOVERNOR www.nh.gov/osi

June 22, 2020

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New IHampshire 03301

REQUESTED ACTION

Authorize the Office of Strategic Initiatives (OS1) to amend the SOLE SOURCE Contract Agreement (Contract
#1072205) with Tri-County Community Action Program, Inc. (VC #177195), Berlin, NH, by increasing the
contract amount by $117,140.00 from $117,140.00 to 234,280.00 to supplement the Agency’s Weathcrization
Assistance Program (WAP) and by extending the completion date from September 30, 2020 to December 31,
2020, effective upon approval of Governor and Executive Council. The original contract was approved by
Governor and Council on 12/18/2019, item #71. 100% Federal Funds, (LIHEAP-US DHHS)

FFunding is available in the following account:

Office of Strategic Initiatives, Fuel Assistance Y2021

01-02-02-024010-77050000-074-500587

Grants for Pub Assist & Relief $117,140.00
EXPLANATION

T'his contract is SOLE SOURCE because of the US Department of Energy’s (US DOE) grant guidance

(10 CIFR 440.15) giving Community Action Agencies preferred status for the Weatherization Assistance Program
due 1o their non-profit status, their role providing a range of services to clients eligible for WAP, and their
historical performance delivering the weatherization program.

OSI is responsible for administering New Hampshire’s siatewide Weatherization Assistance Program (WAP).
The objective of the program is to reduce energy consumption and the impact of energy costs in low-income
houscholds. Priority is given to the elderly, disabled, houscholds with children, and households with high-encrgy
usage. The funding in this contract will supplement WAP work.

The Low Income Home Encrgy Assistance Program (LIHEAP-US DHHS) funding will allow the Community
Action Agency (CAA) to effectively and efficiently increase the number of homes receiving heating system
improvements and/or full weatherization services in the program year. OSI estimates that approximately cighteen
(18) additional homes will be assisted in the CAA’s service area as a result of the supplemental funding.

[n the event Federal Funds arc no longer available, General IFunds will not be requested to support this contract.

arcd Chicoine

G&C 07/15/2020
TDD Access: Relay NH 1-800-735-2964



" OFFICE OF STRATEGIC INITIATIVES

SUBIJECT: BWPPY20 CONTRACT WITH
TRI-COUNTY COMMUNITY ACTION PROGRAM, INC.

AMENDMENT

This Amendment dated June 15,2020, is between the State of New Hampshire, Office 61 Stratégic Initiatives, 107
Pleasant Strect, Concord, Merrimack County, NH 03301 (hercinafier reforred to,as “OS1”) and Tri-County
Community Action Progr_am Anc., 30 Exchange Street, Berlin, Coos County, NH. 03570 (hercinafier referred to as
the “Contractor).

Pursuant to an Agreement (hereinafter referred to as the “Agreement™), Contract Numbger 1072205, as approved by
Governorand Council on December 18, 2019 (1tem #71), the Contractor has agreed 10-provide cerain Services, per
the terms and conditions specified in the Agreement in consideration of payment by OSI of certain sums as
specificd therein.

WHEREAS, pursuant to the provisiéns of Section 18 of the Agreement, the Agreement may be modified or
amended only by a writien instrument executed by the parties thereto and onily afier approval of such modification
oramendmentby the Governorand Council; and

WHEREAS, The Stateand the Contraclor have agreed to amend the Agreement in certain frespects; -

NOW THEREFQRE, in‘consideration of the foregoing and of the covenants and conditions in the Agreement as sel
forth herein, the paities agree to the fallowing:

Amendment and Modification of Agreement: The Agreement is amended and inodificd as follows:

Price Limitation: Amend Subparagraph |.8'cf the Agreement’by siriking the current sum.of $117,140.00and -
inserting in place thercof the total sum of $234 280.00 whercver it occurs.

EXHIBIT B - Methods and Conditions of Payment:

-Amend Exhibit B by:striking the eurrent “Contracted Amount™ of $117,140.00 and inscrting in place thercof the
{otal Contracted Amount.of $234,280.00 wherever itoccurs and striking the current-amount of BWP related
administrative costs of $5, 857.00 and inserting in place thereof (ota] administrative costs of $11,714.00
wherever it occurs: No cash advance will be issued. .

Contraci end'date: Amend Subparagraph 1.7 of the. Agrecment by striking the cwrent end date of September
30,2020, and inserting in place thereofithe end date of December 31,2020, whereverit oceurs:

Continuarnicé of Agreement: Exceéplasspecitically amended and modificd by:the Terms and Conditions of
this Amendinent, obligations of the parties heréunder shall remain.in full force and effect in accordance with the
terms and conditions set forth in the Agreement as it existed immediately prior to this Amendment,

IN WITNESS WHERLEOF, the partics have héreunto set their hands as of the dayand year fjyst above writien,
Q8] TCCAP BWP20Amendment Comractor Initials: EX‘L

Grant: G-200I NHLILA Date: t’_!r-’-_j;o
CFDA: 93.568 Page L of 3




STATE OF NEW HAMPSHIRE

OfflceofS/alc;,:c]m ativdy

Jarelf Chicoine, Director

Tri-County Commugity }ﬁn Program, Inc.
By: Al

, Chicf Bxceutive Officer

State of _New\Y
County of _Coch

On this day of LQ“ 1& _. before me, (:b,;]shm [ﬂmq . the undersigned officer, personally appeared
N e Y nb_\“gd .who acknowledged him/hersclfo bethe ( ayek M\M_Cﬁmofmru‘

MWM corporauon and that he/she, being authorized so to.do, executed the foregoing’

instrument for the purposcs.contained. therein,

IN WITNESS WHEREOQF, 1 hereunta set my hand-4nd61licy al, CHRISTINA MORIN, Notary Pubiic
; State of New Hampshire
y Commisgion Expires December 19, 2023

Notqry Baflic/Iustice: of the P&cc""'"
My Commission cxpires: /@ [ (4 90:’3

Approved-as to fom, executionand subsiance;

OFFICE OF THEATTORNEY GENERAL

By:

Assistant-Attorpey General

Date: 6]/22//2020

T hereby certify that the forcpoing contract was approved by the Governor and Council of the State of New

Hampshire at their meeting on

051 TCCAP BWP20Amendment Contrictor Iniials:
Grant: G-200INHLIEA Daw; _{g
; Page 2 of 3
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OFFICE OF THE SECRETARY OF.STATE

By:

Tiile:
QSI TCCAP BWP20Amendment Contractor Injeials;
Cirant: Gi-2001 NHLIEA Dae: _( _p { ,
CFTYA: 93.568 l——}
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State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Sccrelary of State of the State of New Hampshire, do hereby certify that TRI-COUNTY COMMUNITY
ACTION PROGRAM, INC. (TRI-COUNTY CAP) is a New Hampshirc Nonprofit Corporation registered to transact business in
New Hampshire on May 18, 1965. 1 further certify that all fees and documents required by the Scerctary of State’s office have

been received and is in good standing as far as this office is concerned.

Business 11D: 63020
Certificate Number: 0004876884

IN TESTIMONY WHUERLEOF,

I hereto set my hand and cause to be alfixed
the Scal of the State of New Hampshire,
this Ist day of April A.D. 2020.

William M. Gardner

Secretary of State




CERTIFICATE OF VOTES

(Corporate Authority)

I, Sandy Alonzo , elected officer of Tri-County Commuiiity Action Program. Inc.
{namc) {corporation name)
(hereinafter the “Corporation™), a New Hampshire corporation, heréby ceértify that:
{state)

(1) I am the duly elected and acting elected officer of the Corporation; (2) | maintain and have custady and am
familiar with the minute books of the Corporation; (3) I am duly authorized to issuc certificates with respect to the
contents of such books; (4) that the Board of Directars of the Corporation have authorized, on Mw such
T {date)
-authoriiy to be-in force and effect until December 31, 2020,
{contract termination dote)

The person(s) holding the belo_W'listcd position(s) are authorized 1o execute and deliver on behall of the
Corporation any contract or other-instrument for the sale of products and services:

Jeanne Robillard Chiel Executive Qfficer
{name) (pesition).

Randall Pilotie Chief Financial Officer
(name) {position)

(5} the meeling of the Board of Directors was held in dccordance with __New Hampshire

(state of incorporation)
law and the by-laws.of the Corporation; and (6) said authorization has not been niodified, amended or rescinded’
and continues in full force and &ffect as of the date hereof.

IN WITNESS WHEREOF, I have hereunto set my hand as the elected officer of the corporation this

_'12_ day of June _, 2020.
M @W

ble@d officer

STATE OF New Hampshire
COUNTY OF Coos
On this _/ E day of _June . 2020, before ine, Christing Mérin the undersigned Qfficer,

‘personally appeared Sandy Alonzo who acknowledged her/himself to be the_Board Chair of Tri-County
Community:Action Program, Inc. , a corporation and that she/he as such Board Chair being authorized to do- 50,

executed the forcgoing instrument for the purposes therein contained.

NofagrFubiic/Justicerof the Peace
Commission Expiration!Date:12/19/2023

TN WITNESS WHEREQF, [ hereunto set my hand and official seal.

. .. cod
‘CHRISTINA MORIN, Natary Public
State of New Hamyshire
My Gommission Expires Dacember 19,2023




TRI-COUNTY COMMUNITY ACTION PROGRAM, INC.

15FY20 Board Resolution: Resolution of the Corporation

Authority to Sign

The Board of Directors of Tri County Community Action Program, In¢. (the “Corporation”)
takes the following action.

Resolved,

That the Tri-County Community Action Program, Inc. Chief Executive Officer (CEO), Jeanne L.
Robillard, Randall S. Pilotte, Chief Financial Officer (CFO) and Regan'L. Pride, Chief Operating
Officer (COQ) are hereby authorized on behalf of this Corporation to enter into contracts with
the Federal Government, State of New Hampshire; and any other parties as deemed necessary
and 10 execute any and all documents, agreements and other instruments and amendments,
revisions or modifications thereto, as may be deem necessary, desirable-or appropriate for the
corporation; this authorization being enforced and effective until June 30%, 2021.

Attest, the resolution adopted therein was duly authorized by the Board of Directors on May 26%,

2020
By;v%dj%_%z__
Namé: Sandy Alodzo '

Title: Board Chair

Nafie: Anne Barber
Title: Interim Vice Chair




(]
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CERTIFICATE OF LIABILITY INSURANCE

DATE [MMODDNYYY)
0612512020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

[MPORTANT: If the certificate holder Is sn. ADDITIONAL INSURED, the pollr.ytios) must have ADDITIOMAL INSURED provisions or be endorsed.
IF SUBROGATION 1S WANED subjoct to the. umn: and canditions of the policy, certaln policles may require anendorsement. A statement on

this certificate docs not confer rlghu to the certificate haldar In lleu of such sndorsemant{s).
PRODUCER CONTAC‘I’ Karen Shaughnessy
FIAUCriss Insurance . gty (803) 680-3218 f:‘_.’ré‘ woy:, (003} 8454331
1100 Eim Street ADDREgs:  Kshaughnessy@crossagency.com.
. ‘ INSURER{S) AFFORDING COVERAGE NAKE W

Manchesier NH 031 INSURER A: Tokio Maring Holdings, Inc, =
INSURED wsURER S : Granite Stats Health Care and Human Services Saif-

Tri-County Comemunity Action Program, lnc NSURERC:

30 Exchange Strest INSURER O ;

INSURER E :

Berlin NH 03570 INSURER'F ;

COVERAGES CERTIFICATE NUMBER:  20-21 Al Lines REVIS!ION NUMBER:

THIS IS TO CERTIFY. THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABQVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT R OTHER DOCUMEN’T WITH RESPECTTO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY.PERTAIN, THE INSIJRANCE AFFORDED BY THE

POLICIES DESCRIBED.REREIN IS SUBJECT TOALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH' POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY. PAID CLAIMS.
ADOLISUBR AR
Iy TYPD OF INSURANCE WD [wyo POLICY NUMBER _ et Tor) | (Moo LINITS.
C | D) commumntial GENERAL LABLITY ' EACH OCCURRENCE 3 1.000:000
. [ DAWALE TO RENTED
) cLamsunoe [ 2 occun | PREMISES (Es oeruryncyy [ 4 100000
- L | MEO EXP (Amj e oarsory | 3 5,000
A ] PHPK20G3518 0710472020 | 07/012021 [ penscmm sapvmmmy s 1090,000
| GENT AGGREGATE LIMIT APPLIES PER; GENERALAGGREGATE 3 3.000.000
poucy [ ] 720 0c PRODUCTS. CoMPrOPAGG | 5 3:000.000
OTHER: , s
AUTONODILE LABILITY mw ENGIETWIT ¢ 1,000,000
5] Anvauto BODILY MJURY (Par parson) | §
A A0S Ry SCHEBAED, PHPK2003523 07/0172020 | 07/01/2021 | B0OILY WY (P sccoert) | §
[ | HARED .- .NON-OWNED [PROPERTY DAMAGE 1
.| AUTOS oMY ALTOS ONLY L (Por pocident i
Underinsured motorist 3 1,000,000
|| uaBrELLALIAG 5 OCCUR EACH OCGURRENCE s 2,000,000
A [ excess uan CLAMSMADE PHUBE83002 0710172020 | G700V 2021 | ,cencrre s 2.000,000
oeo_| X| rerenmion s 10 000 - 3
WORKERS TioN . 7 oI
AND upwc\?:n?mu.\auw X Sy | |8
B |OPMCERMENBEN EXCLtE U1V HiA HCHS20200000241 (1a.) NH 02101/2020 | 02012021 |ELEACH ACCIDENT s 000
(Mendstory i 96) EL DIBEASE . EA EMPLOVEE | 3 1.000.000
deicribe Gnoer P
OESCRIPTION OF OPERATIONS beloiv E.LOSEASE: POUCY LT | 3 1,000,000
Each Gcoumence $1,000,0
Professional Uablaty . . . L o0
A PHPIK2003516 07012020 | OT/0V/2021 Aqgre_gale $3,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEMICLES {(ACORD 101, Additionsl Remarks Schaculs, may be stisched if more space Iy required}

CERTIFICATE HOLDER

CANCELLATION

NH Ofice of Strategic Initiatives

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION OATE THEREOP, NOTICE WiLL BE DELIVERED IN
ACCORDANCE  WITH THE POLICY PROVISIONS..

107 Pleasant Street
Johnson Hatl

Concord NH 03304

AUTHORIZED REPRESENTATIVE

ACORD 25 (2018/03)

© 1983-2015 ACORD CORPORATION, All rights reserved.

The ACORD name and logo are registered marks of ACORD




STATE OFF NEW HAMPSHIRE
OFFICE OF STRATEGIC INITIATIVES
107 Pleasant Street, Johnson Hall
Concord, NH 03301-3834

Ct ISTéPH‘LR T‘SUN'UNU Telephone: (603) 271-2155
R 3 . . )
GOVRERNOR Fax: (603) 271-2615

D1VISION OF PLLANNING
DIVISION OF ENERGY
www.nh.gov/osi

Dececember 4, 2019

itis Excellency, Governor Christopher T, Sununu

and the Honorable Council ‘
State House Agenda ttem; . '}(\'- _T\

‘Concord, i\lcw Hampshire 03301 P.O.#: . \ 07 9‘~9~O5

REQUESTENACTION

Authorize the Office’of Strategic Initiatives (OSI) to enter into a SOLE SOURCE contract with 1ri-County
Community Aclion Program, Inc. (VC #177195), Berlin, NH, in the amount of $117,140.00 1o supplement the
Agency’s Weatherization Assistance Program (WAP), effective Janvary 1, 2020, through September 30, 2020,
upon approval of Governor and Executive Council. 100% Fedcral Funds. (LIHEAP-US DHINS)

[Funding is available in the following account, contingent upon the availability and contlnued appropriation of’
funds in the operating budget, as follows:

Office of Strategicdnitintives Fucl-Assistance Y2020
01-02-02-024010-77050000-074-500587 .
Grants for Pub Assist & Relief ) ) $117,140.00

EXPLANATION

This contract is SOLE SOURCE because of the US Department of Energy’s (US DOE) grant guidancc

(10 CFR 440.15) giving Community Action Agencies preferred status for the Weatherization Assistance Program
due 1o their non-profit status, their role providing a range of services to clients eligible for WAP, and their
historical performance delivering the weatherization program.

OS1 is responsible for administering New Hampshire’s statewide Weatherization Assistance Program (WADP).

The objective of the program is to reduce energy consumption and the impact of energy costs in low-income

households. Priority is given to the elderly, disabled, houscholds with children, and households with high-enerpy
- usage. The funding in this contract will supplement WAP work,

The Low Income Home Energy Assistance Program (LIMEAP-US DHIS) funding will allow the Community
Action Agency (CAA) to effectively and efficiently increase the nuinber ol homes receiving heating sysiem
improvements and/or full weatherization services in the program year which begins on January 1, 2020. OS]
estimates that approximaltely eighteen (18) additional homes will be assisied in the CAA’s service arca as a resull
of the supplemental funding,.

In the event Federal Funds are no longer available, General Funds will not be requested to support this contracl,

A Ruspectfullg submitied,

7 Jared Chicoine
Director

G&EC 127182010

TDD Access: Relay NH, 1-800-735-2964



FORM NUMBER P-37 {verilon 1/26/15)

Notice: This agreementand all of its sttachmentsshallbecome publie: upan submission 1o Govemar and
Executive Council for approval. Any information that is private, confidentialor proprietary must
g be clearly identified to the agency and nymved (o & writing prior fo'signing the contract.

AGREEMENT o
The State of New Hampshireand the Contraclor hereby mutually 2 gree a5 Tollows:
GENERAL PROVISIONS

.. IDENTIFICATION. . . . _

1.l State Agency Nome - I 2 “State Agency Address
‘Office-of Stratcye Initistives 117 Plecasant Street, Johnson Hall
Concord, NI 03301

713 ContractorName ’ i 4 COﬂll‘ﬂClUlAddl‘csa
Tr-Counly Community Action Program, loc. .30 Exchange Street
' Berlin, NH' 03570
"I 5 ("ﬂnlractorf'hunc =116 Account Numbcr 152" CompletionDate {8 Price Limitation
‘Number P o
(403) 752-7001 01020202401 0-77050000- ';s_qpq_em'ucr_at_).‘z_o'zc; $11§7.140.00
. 074-500587 02BWP20 . o e L i e _
"'I 9“’Lomuctmg ()fﬁu:r for State Agéncy 1.10"State Agéncy Teléphone.Number
, Kirk Stonc, Wea tHerizotion Program Manager (663} 271-2155

112 Namedand Tl of Conteactor Signa tary
!ca nie Rébillard, Chicf Exceutive Officer

(173 Ackmowledgement: SIale ol MgaWarmgahire County of (505

} e - .
. On / /5 /ﬂbﬂ , before the undersigned officer, personally g ppeeredthe person identified in block 1.12. or satisfactorily
;proven (o be the person whose name is signed in block 1.11,and acknowledged that s/he execuled this document in the capacily

_‘mdlc"‘\cdl:n bbtk 12, ... - e e e L e

pyTa T —

- vM_ilii_:;b't;‘._lustidbféf:tllic'ﬂéa_l;o{:j o
AR cunlanA MORIN INowy Pabli;
Slale ot New Hampshire
My Conms:;ion Enpim December 19; 2023

5 .C\f\fsﬁ;*.mof __ ?‘W“’\ NC'?\"?-'M_\)«JD.\'\L

115 Nime und Tktlc of State Agcncy Slgnumry

DEPUTY SECRETARY OF STATE  Dec!®am

Page ] ol 4




1. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The Stateol New Hampshire, acting
through theagency identified in block 1.1 (“State™), engages
coniractoridentified in block 1.3 (“Coniractor™)lo perform,
and the Contractorshall perfonin, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
(“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithsianding any provision of this Agreement 1o the
contrary, and subjcct o the appravalof the Govemor and
Executive Council of the State of New Hampshire, if
applicable,this Agrcement, and all obligations of the parties
hereunder, shall become effective on the date the Govemor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approvalis required, in which case
the Agreement shall becomecffectiveon the datethe
Agreement is signed by the State Agency as shown in block
1.14 (“Effective Date™).

3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor,and in the cvent that this Agrcement does not
become effective, the State shalthave no liability to the
Contractor,including without limitation, any obligation to pay
ihe Contractorforany costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specificd in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary,all obligations of the State hereunder, including,
without limitation, the continuance of pa yments hereunder, are
contingent upon the s vailability and continued appropriation
of funds, and in no ¢vent shali the State be liable forany
payments hercunderin excess of such available appropriated
funds. Inthe eventofia reduetion or termination of
appropriated funds, the State shall have the right 1o withhold
paymeni untilsuch fundsbecomeavailablk, if ever, and shall
bave theright 1o tenninate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any otheraccount
to the Account identified in block 1.6 in the event fundsin that
Account are reduced orunavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment,and tcrms of
payment are identificd and more particularly described in
EXHIBIT B which is incotporated herein by reference.-

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor forall
expcenses, of whatever nature incurred by the Contractorin the
perfonmancc hereof, and shall be the only and the complete
compensation to the Contractor forthe Services. The State
shall haveno liability to the Contractorotherthan the contract
price.

5.3 The Statercserves the night to offsct from any amounts
otherwise payable lo the Contractorunderthis Agrcement
those liquidaied amounts required or pemmitted by N.H. RSA
80:7 through RSA 80:7-c or any otherprovision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circum stances, in
no cvent shall the totalof all paymentsauthorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractorshall comply with all statutes, laws, regulations,
and orders of federal, slate, county or municipalauthorities
which imposc any obligation or duty upon the Contractor,
inctuding, but not limited 1o, civil rights and equalopportunity
laws. This mayinclude the requirment to utilize auxiliary
aids and scrvices to ensure that persons with communication
disabilities, including vision, hearing and spcech,can
communicate with, receive information {rom,and convey
information to the Contractor. Inaddition, the Contractor
shall comply with all applicablc copyright laws,

6.2 During the term of this Agreement, the Contractorshall
not discriminate againstemployeesor applicants for
employment because of rce, color, religion, creed, age, sex,
handicap,sexualorientation, or nalionalorigin and will take
affirmativc action to prevent such discrimina tion.

6.3 Ifthis Agreement is funded in any part by monics of the
United States, the Contraciorshall comply with all the .
provisions of Executive Order No. 11246 ("Equa!
Employment Opponunity™), as supplemented by the
regulations of the United States Department of Labor(41
C.F.R. Part 60}, and with any rules, regulations and guidelines
asthe State of Néw Hampshire or the United Statesissuc to
implement thesc regulations. The Contractorfurtheragrees to
permit the State or United States accessto any of the
Contractor's books, records and accounts forthe purpose of
ascertaining compliance with all rules, regulations and orders,
and ithe covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractorshall at its own expense provide all
personnel necessary to perform the Services, The Contractor
wamantsthat ail personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and fora period of six (6) monthsafierthe
Completion Date in block 1.7, the Contractorshallnot hire,
and shall not permit any subcontractoror otherperson, fimi or
corporation with whown it is engaged in a combincd effortto
perform the Services to hire, any person who is a State
cinployee or official, who is materially invelved in the
precurcment, adminisiration or performance of this

Page 2 of 4

Contractor Initials

Date /15 /M4



Agreement. This provision shall survive termination of this
Agreement,

7.3 The Contracting Officer specified in block 1.9, orhis or
lier successor, shall be the State's representative. Inthe cvent
of any dispute conceming the interpretation of this Agreement,
the Contracting Officer’s decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractorshall constitute an event of defautt hercunder
("Event of Defauh™):

g.1.1 failure to perform Ihe Services satisfactorily or on
schedule; .

8.1.2 failure to submit any report required hereunder; and/or
£§.1.3 failure 10 perform any other covenant, tenn or condition
of this Agrecment.

£.2 Upon the occurrence of any Event of Default, the State
may takecany one, or more, or all, of the following actions:
8.2.1 give the Contractora writien notice specifying the Event
of Default and requiring it to be remedied within, in the
abscnec of a greater or lesser specification of time, thirty (30}
days from the datc of the notice; and if the Eventof Defaultis
not timely remedicd, terminate this Agreement, effective two
(2) daysafiergiving the Contractornotice of termination;
8.2.2 give the Contractora written notice specifying the Event
of Default and suspending all pa ymentsto be madeunderthis
Agreemeni and ordering that the portion of the contract price
which would otherwisc accrue to the Contractorduring the
period from the date of such notice until sugh time asthe State
detcrmines thatthe Contractorhas cured the Event of Defaulc
shall neverbe paid to the Contractor,

8.2.3 sel off againsi any other obligations the Statemay owe 1o

the Contractorany damages the State suffers by reason of any

Event of Default; and/or
8.2.4 treat the Agreement as breached and pursucany of its
remedies at law or in equily, or both.

9. DATA/ACCESS/CONFIDENTIALITY!/
PRESERVATION.

9.1 As used in this Agreement, the word “data” shallmeanall
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, bul not limited to, all studics, reports,
files, formulae, surveys, maps, chars, sound recordings, vidco
recordings, picierial reproductions, dmwings, analyses,
graphic represcntalions, COmpuler progiams, compuier
priniouts, notes, letters, memoranda, papers, and documents, -
all whether finished or unfinished.

9.2 All data and any properly which hasbeen received from
the State or purchased with funds provided for that purpose
under this Agreemcnl, shall be the propenty of the State,and
shall be retumed to the State upon demand orupon
tenmination of this Agreement for any rezson.

9.3 Confidentiality of data shalibe govemed by NH. RSA
chapter%1-A or other existing law. Disclosure ofdatn
requircs prior written approvalofthe State.

10. TERMINATION. [nthcevent of anearly tenmination ol
this Agrcement {or any reason other than the comipletion of the
Services, the Contractorshalt deliver to the Contracting
Officer, not Jater than fiftcen (15) daysafterthe date of
tennination,a report (“Termination Repoit™) deseribing in
detail all Services performed, and the contract price eamed, lo
and including the date of termination. The form., subject
maltcr,contcnt,and numberof copies of the Termination
Report shall be identical to those of any Final Repon

described in the attached EXHIBIT A,

11. CONTRACTOR'S RELATION TO THE STATE. In
the performance of this Agreement the Contractoris in all
respecis an independent contraclor,and is neither an agent nor
ancmployce of the State. Neither the Contraclornorany of its
officers, cmployces, agents or members shall haveauthorily to
bind the State or reccive any benefits, workers’ compensation
or other emoluments provided by the Statcto its cmployces.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contraclorshall not assign, or otherwise transferany
interest in this Agreement without the prior written notice and
consent of the State. None of the Scrvices shall be
subcontracted by the Contractor without the prior written
notice and consentofthe Siate.

13. INDEMNIFICATION. The Contractorshall defend,
indemnify and hold harmless the Siate, its officers and
employees, fromand againstany and all losses suffered by the
State, its officers and employees, and any and allclaims,
liabilities or penalties asseried against the State, its officers
and employces, by or on behalf of any person, on accountof,
based or resulting from, arising out of {or which maybe
claimed to arise out of) the actsor omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the
sovercign immunity of the State, which immunity is hereby
reserved to lhe State, This covenant inparagraph 13 shall
survive the tennination of this Agreement.

14, INSURANCE.

14.1 The Contractorshall, atits solc expense,obtain and
maintain in force, and shall require any subcontractoror
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance againstall
claims of bodily injury, death orpropenty damage,in amounts
of not less than §1,000,000peroccumence and $2,000,000
apgregeic ; and

14,1.2 special cause of lass coverage form covering all
properly subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 hercin shall
be on policy forms and endorsementsapproved forusein the
Statec of New Hampshire by the N.H, Department of
Insurance, and issued by insurcrs licensed in the State of New
Hampshire..
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14.3 The Contractor shall furnish to the Contracting Officer
identificd in block 1.9, or his or her successor, a centificate(s)
of ingurance for all insurance required under this Agreement.
Contraciorshall also fumish 1o the Contracting OfTicer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agrcement no later than thity (30) days prior to the expiration
date of cach of the insurance policics. The certificate(s) of
insuranccand any rencwals thereolshall be attached and are
incorporated herein by reference. Each cetificate(s) of '
insurance shall contain a clavse requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS' COMPENSATION.

15.1 By signing this agrecement, the Contractoragrees,
certifics and warrants that the Contractoris in compliance with
orexcmpt from, the requircments of N.H. RSA chapter281-A
(“Workers' Compensation”).

15.2 To the extent the Contracloris subject to the
requirements of N.H. RSA chapter281-A, Contractorshall
maintain, and require any subcontractororassignec to sccure
and maintain, paymentof Workers® Compensation in
conncction with activities which the person proposes to
undertake pursnant to this Agreement. Contractorshall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
mannerdescribed in N.H. RSA chapter281-Aandany
applicablercnewal(s) thercof, which shall be attached and arc
incorporated herein by reference. The Statcshallnot be
responsible for payment of any Workers’ Compcensation
premiums or for any otherclaim or benefit for Contractor, or
any subconiracior eremploycc of Contractor, which might
arse underapplicable State of New Hampshire Workers’
Compensation laws in connection with the performance of the
Services underthis Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce nny provisions hereof a fterany Event of Default shall
be decmed a waiver of its rights with regard to that Eventof
Default, or any subsequent Eventof Default. No express
failurc to enforce any Event of Default shall bedeemed o
waiver of the right of the State to enforce each and alt of the
provisions hereofupon any further or other Eventef Default
on the partof the Contractor.

17. NOTICE. Any notice by a parly hereto Lo the other pariy
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT, This Agreement may be amended,
waived ordischarged only by aninstrumment in writing signed
by the parties hereto and only afierapprovaiofsuch
amendment, waiver or discharge by the Governor and
Execulive Council of the State of New Hampshire unless no
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such approvalis required under the circumstances pursuant Lo
State law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shallbe construcd in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the partics and their respective
successors and assigns, The wording used in this Agreement
is the wording chosen by the partics to express their mutual
intent, and no rule of construction shall be applied against or
in favorofany parny.

20. THIRD PARTIES. The parties hereto do not intend to

benefit any third parties and this Agrcement shall not be
construed to conferany such benefit, 4

21, HEADINGS. The hcadingsthroughoutihe Agreement
are for reference purposes only, and the words contained
therein shall in no way be held 1o explain, modify,amplify or
aid in the intcrpretation, construction or meaningof the
provisions of this Agreement,

22.SPECIAL PROVISIONS. Additional provisions sct
forthin the attached EXHIBIT Carc incoporated hercin by
refcrence.

23. SEVERABILITY. Inthce¢ventany of the provisions of
this Agreement are held by a count of competent jurisdiction to
be contrary o any statc or federallaw, the remaining
provisions of this Agreement will remainin full forceand
cffect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a numberof counterparts, each of which shall
be deemed 2n original, constitutes the entire Agreement and
understanding between the partics, and supersedes all prior
Agreements and understandings relating hereto.

Contractor Initials
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New Hampshire Office of Strategic Initiatives
EXHIBIT A
Scope of Services

1. Tri-County Community Action Program, Inc., hereinafter “the Contractor,” agrees to utilize the
Building Weatherization Program (BWP) funds, which are the subject of this contract and which have
their origin in the federal Low Income Home Energy Assistance Program (LIHEAP), to provide cligible
clients with weatherization services, including heating system repair and replacement services, which
meet the requirements and standards for LIHEAP weatherization work as modified and approved in the
FY20 New Hampshire LIHEAP State Plan. In addition, all work completed using BWP funds will be in
accordance with the fiscal requirements of regulations set forthin 2 CFR 200 as amended, and will be
guided and implemented as directed by the Office of Strategic Initiatives (OSI) in this contract and,
from time to time, in BWP Subgrantee Notices or other communications. The Contractor agreesto
revise BWP practices and procedures to incorporate instructions from OSI.

Contractor agrecs to incorporate changes o the NH Building Weatherization Program as prescribed by

. O8I to improve program delivery. Contractor further agrees to perform all weatherization servicesin a
manner that will successfully interact with utility administered energy efficiency programs for low
income households in order to provide the best collaborative services for those households,

2. This BWP contract period will commence on January 1, 2020, and will have a completion datc of
September 30, 2020 (a nine-month period), subject to the approval of the Governor and Executive
Council.

. y

3. BWP funds, which are the subject of this contract, shall not be cxpended for health and safety purposes.
However, in projects where BWP money is used without any federal Weatherization Assistance
Program (WAP) money involved — in other words, where there is no money for the installation of health
and safety measures — then that BWP project may include the cost of incidental repair measures (see the
NH Policies and Procedures Manual) if, by so doing, the cumulative SIR for the entire project is not
brought downto below 1. '

4, No portion of the BWP funding in this contract is set aside for training and technical assistance
(T&TA). However, Contractor may choose to expend some or all of the designated administrative
funds on T&TA activities. Appropriate back-up and justification for the use of those funds will be
required by OSI prior to reimbursement.

N

5. During thc contract period, the Contractor agrees to complete weatherization services on the number of
units that is the result of dividing the Contractor’s PY20 BWP allocation by $6,500. OSI understands
that the actual number of BWP completions will likely differ from that number due to the
unpredictabilily of heating system costs, elc., but OS1 expects to see monthly BWP payment requests
from the Contractor in order to monitor BWP spending progress. Unit completions will be done 1o the
standards and cxpectations presented in LIHEAP weatherization guidance, this contract, and the NH
WAP Policies and Procedures Manual, 2019 edition, scction on BWP management.

a. The number of dwelling units and the amount of funds to be expended shall conform to the
provisions of this contract. OSI reserves the right to review progress under this contract at any
time and may utilize information from such reviews to alter dwetling unit goals and funds to be
expended.

CFDA: 93.568 Initials_N fe
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b. All funds provided to the Contractor under this agreement must be expended by September 30,
2020. :

6. Effective April 1,2015, all work performed under the federal Weatherization Assistance Program
(WAP) in New Hampshire must meet the minimum specifications defincd in the US Department of
Energy’s Quality Work Plan (QWP) and the associated Standard Work Specifications (SWS). While
BWP work is to be managed mostly under DOE rules, so is not subject to all of the same specifications
and requirements as WAP work, Contractor will manage BWP work in a manner which provides clients
with weatherizalion outcomes similar to thosc achieved under WAP guidance whenever possible. The
occasions when WAP rules must apply to BWP work are set out in this document (Exhibit A).

7. Clicnteligibility for BWP-funded weatherization work should generally be the same as for WAP-
funded weatherization work: client income is to be no greater than 200% of the federal poverty
guidelines (FPG). However, because the LIHEAP eligibility income ceiling is higherthan the WAP
ceiling (LIHEAP funds may be cxpended on clients with incomes at or below 60% of New Hampshire's
median income, which, in 2020, is an amount higherthan 200% FPG), Contractor may utilize BWP
funds with clients who meet the LIHEAP income guidelines. If the project is to be in any part funded
using WAP funds, however, then the client’s income must be no greater than 200% FPG.

8. BWP money may be “leveraged” (used in combination with) any other weatherization funding source.
If WAP/DOE money is used in a dwelling weathcerization project, that project must be completed to
WAP standards and be approved as “WAP complete, ready for reimbursement” by a certified Quality
Control Inspector.

9. BWP money may be used for either full dwelling weatherization upgrades or for heating system
improvements alone. Contractor is obligated under this contract to expend at least 50% of the *
contracted BWP amount on heating system rcpairs and/or replacements.

a. The PY20 BWP package of forms (see item 12b, below) forreporting BWP expenditures will
include columns to make clear whenever BWP money was used:
i. forrestoration of heating services (repair or replacement of inoperable heating

equipment),

ii. forprevention of heating system service loss (repair or replacement to avoid
approaching failure}, or i

iii. for supplementing or fully supporting a wholc house weatherization project, with space
to report when heating system work paid for with BWP funds is part of that whole
house upgrade.

10, The maximum amount of BWP money to be spenton any one dwelling project is $8,000. If the BWP
budget for any onc project must exceed that amount, a waiver must be received from OSE. OSI will
review all waiver requests promiptly and will provide approval when possible. However, applying the
expenditure guidelines in the FY20 NH LIHEAP State Plan, OSI will not approve total BWP
cxpenditures on any one dwelling weatherization project that exceed $12,000. This total is cumulative,
summing the BWP expenditures made during all visits to that dwelling.

11. BWP production includes:

a.. Weatherization upgrades which are commensurate with a work plan developed from a thorough
dwelling energy audit and a TREAT model prepared by a qualified (BPI-certified) Building
Analyst ot Energy Auditor or Quality Control {nspector who has developed the work plan-(the
CFDA: 93.568 Initials ‘S
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energy conservation measures ~ ECMs — to be installed) using cither the “benefit/cost ratio”
(B/C) methodology as defined by the utilities’ Home Energy Assistance (HEA) program orthe
“savings to investment ratio” (SIR) methodology as defined by the US DOE for use in WAP.
The SIR methodology must be used when the project will include at least one ECM which is to : ;
be paid for with WAP funds. ‘;
b. Final inspections which determine: :
i. whether the project’s work plan was appropriate and complete, taking into account the
methodology — B/C or SIR —used by the energy auditor to select the ECMs to be :
installed, the pre-weatherization condition of the building, etc. i
ii. whether that appropriate work plan was fully and effectively implemented in the !
dwelling, providing the client with a comprehensive encrgy-saving weathcrization
outcome.
c. Inprojects where BWP money is used alongside WAP money in the same dwelling, that project
must be completed using the WAP rules and standards, including the installation of only those
measures which individually achieve a SIR equal to or greater than 1, the use of a certified
Quality Control Inspector to perform the final inspection, etc.
d. Inprojects where no WAP money is involved, the final BWP inspection may be performed by a
person holding a current BPI certification in at lcast one of the following arcas: Building
Analyst, Energy Auditor, or Quality Control Inspector. .
¢. Because BWP money is not WAP money, BWP money may be used in weatherization upgrades
to dwellings which havereceived WAP-funded or BWP-funded upgrades since September of :
1994 by presenting a waiver request to OS1. However. |
i. re-weatherization should be done sparingly, remembering that there are thousands of
potential clients who have received no weatherization services at all;
ii. care should be taken, as always, to avoid even the appearance of favoritism;
iii. WAP money cannot be part of the leveraging done on re-weatherized dwellings which
received the benefit of at least some WAP dollars in the first round of weatherization
work done; .
iv. all BWP-funded sccond visits to previously weatherized dwellings, whether that
weatherization work was done with WAP or BWP or HEA funds, must be preceded by
receipt of an approved waiver from OSL.

12. The tracking of BWP jobs will include:

- a. Contraclor preparation and maintenance of a client file on every BWP job. Contractor will
utilize a filing protocol which atlows recovery of the file when checking future jobs against
previous weatherization work performed at that address, etc., even if no WAP money wasused.
Future CAP agency WAP Directors need 10 be able to check on weatherization work completed
in dwellings, even when WAP money was not used. .

b. The use of a scparatc BWP reimbursement request package/spreadsheet supplicd by OSI. Al
jobs with any BWP money invested must be submitted for reimbursement on the BWP sctof
forms. If a particular job also includes the use of any WAP money, then that job will have to be
submitted for WAP reimbursement as well, using the WAP reimbursement request fonns
already in use. Therefore, if a single weatherization job uses funds from two different
weathcrization funding sourccs managed by OSI, that job must be submitted to OSI twice in
order for it to be reimbursed for the correct amount from each source.

13. This agreement consists of the following documents: a completed P-37 fonn, and Exhibits A, B, C, D,
E,F. G,H, I, and J. Allexhibits are incorporated herein by reference as if fully set forth herein.
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New Hampshire Office of Strategic Initiatives
EXHIBITB
Methods and Conditions of Payment -

In consideration of the satisfactory performance of the services set forth in Exhibit A, the State agrees to
pay the Contractor, Tri-County Community Action Program, Inc., up to the total sum of:

$t117,140 (which hereinafter is referred to as the “Contracted Amount™), of which
3. 5,857 is the maximum to be spent on BWP related administrative costs,
$111,283 (the balance) to be spent on weatherization activities (Program Activity).

Drawdowns from the total contracted amount will be paid to the Contractor only after written
documentation of cash need is submitted to OS1.  Disbursement of the contracted amount shall be made
in accordance with the procedures established by the State and 2 CFR 200.305(b) on an advance basis;
limited to minimum amounts needed; and be timed to be in accordance with the actual, immediate cash
requirements of the Contractor in carrying out the putpose of the program. The Conlractor must make
timely payments to (sub)contractors in accordance with the contract provisions. Contractor shall submit a
payment request to OSI for each month of the contract period using the forms to be provided by OSi for
that purpose. Payment requests from Contractor shall be reccived at OS] no later than the 15% day of cach
montih or the first business day following the 15™day.

Administrative costs are provided in order to support a specified,number of unit completions at minimal
standards. Administrative funds may be pro-rated by OSI if production unit completions do not meet
expected production goals.

OSI will also be allowed, as a function of its administrative oversight, to modify contracted budget
amounts as necessary to ensure the efficient and effective operation of the contract as long as these
meodified expenditures do not exceed the total “Contracted Amount” as specified above,

All obligations of the State, including the continuance of any payments, arc contingent upon the
availability and continued appropriation of funds for the services to be provided.

CFDA: 93.568 Page 1 of | Initials, :
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I.

New Hampshire Office of Strategic Initiatives
EXHIBITC
Spccial Provisions

2 CFR 200, as amended, (Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards), 10 CFR 440 dated February 1, 2002 (Weatherization Assistance
Program), the New Hampshire Weatherization Assistance Program (NHWAP) State Plan, NEWAP
Policies and Procedures Manual (P&PM), and NHWAP Field Guide are all considered part of this
contract by inclusion and shall be legally binding and enforceable documents under this contract.
The Office of Strategic Initiatives (OSI) rescrves the right to usc any legal remedy at its disposal
including, but not limited to, disallowance of costs, withholding of funds, suspension of agency
personnel, disbarment of agency personnel, disbarment of agencies and/or subcontractors from
present or future contracts, and such other legal remedies as determined to be appropriate by the New
Hampshirc Department of Justice in the enforcement of rules and regulations pertaining Lo the
Weatherization Program.

An audit shall be made at the end of the Contractos’s fiscal year in accordance with 2 CFR 200,
Subpart F - Audit Requirements. This audit report shall include a schedule of revenuesand
expenditures by contract or grant number of all expenditures during the Contractor’s fiscal year. The
Contractor shall utilize a competitive bidding process to choose a qualified financial auditor at least
every four years.

The audit report shall include a schedule of the prior year's questioned costs along with a response
regarding the current status of the prior year's questioned costs. Copies of all management letters
written as a result of the audit along with the audit report shall be forwarded to OS] within one month
of the time of receipt by the Contractoraccompanicd by an action, if applicable, for each finding or
questioned cost.

The following paragraph shall be added to paragraph 9 of the general provisions:

9.4 All negotiated contracls (cxcept those of $5,000 or less) awarded by OSI to the Contractor shall
allow OS], DOE, Health and Human Scrvices, the Comptroller General of the United States, or any
duly authorized representatives access (o any books, documeats, papers, and records of the
Subgrantec or their subcontractors, which are directly pertinent to this contract for the purpose of
making audits, examinations, exceIpts, and transcriptions.”

The costs charged under this contract shall be determined as allowable under the cost principles
detailed in 2 CFR 200 Subpart E - Cost Principals.

Program and financial records pertaining to this contract shall beretained by OSl and the Contractor
for 3 (three) years from the date of submission of the final expenditure report or, for awards that are
renewed quarterly or annually, from the date of the submission of the quarterly or annual financial
report, as stated in 2 CFR 200,333 - Retention Requirements for Records.

CLOSE QUT OF CONTRACT. All final required reports and reimbursement requests shall
be submitted to the State within forty-five (45) days of the completion date (Agreement

Block 1.7). (l_/
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7. The following paragraphs shall be added to the general provisions::

“25. RESTRICTION ON ADDITIONAL FUNDING. It'is understood and agrecd between the parties
that no portion of the “Grant” funds may be used for the purpose of obtaining additional federal funds
under any other law of the United States, except if authorized under that law.”

“26. ASSURANCES/CERTIFICATIONS. The following are attached and signed: Certification
Regarding Drug-Free Workplace Requirements; Certification Regarding Lobbying; Certification
Regarding Debarment, Suspension and Other Responsibility Matters; Certification Regarding the
Americans With Disabilities Act Compliance; Certification Regarding Environmental Tobacco
Smoke; Assurance of Compliance Nondiscrimination in Federally Assisted Programs; and
Certification Regarding the Federal Funding Accountability and Transparency Compliance.”

“27. COPELAND ANTI-KICKBACK ACT. All contracts and subgrants in cxcess of $2,000.00 for
construction or repair shall include a provision for compliance with Copeland “ Anti-Kickback™ Act
(18 USC 874) as supplemented in Department of Labor Regulations (29 CFR, Part 3). This Act
provides that each contractor, subcontract or subgrantee shall be prohibited from inducing, by any
mecans, any person employed in the construction, completion or repair of public work, to give upany
part of the compensation to which he is otherwisc entitled. The subgrantec should report all
suspectled violations to OS1.”

“28. PROCUREMENT. Subgrantee shall comply withall provisions of 2 CFR 200 Subpart D — Post
Federal Award Requirements — Procurement Standards with special emphasis on financial
procurement (2 CFR 200 Subpart F — Audit Requirements) and property management (2 CFR 200
Subpart D — Post Federal Award Requirements — Property Standards.)™

CFDA: 92568 Initials 5=
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New Hampshire Office of Strategic Initiatives

STANDARD EXHIBIT D

The Contractor identified in Scetion 1.3 of the Gencral Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C.
701 et seq.), and further agreesto have the Contractor's representative, as identified in Sections 1.11 and 1.12 of
the General Provisions execute the following Centification:

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
ALTERNATIVEI - FOR GRANTEES OTHER THAN INDIVIDUALS
US DEPARTMENT OF HEALTH AND HUMAN SERVICES
US DEPARTMENT OF ENERGY
USDEPARTMENT OF HOMELAND SECURITY

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free Workplace
Actof 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The January 31, 1989, regulations were
amended and pubtished asPart Il of the May 25, 1990, Federa) Registéri(pages 21681-21691),and require
certification by grantecs (and by inference, sub-grantees and sub-confractors), prior to award, that they will
maintain a drug-free workplace. Section 3017.630(c) of the regulation provides that a grantee (and by inference,
sub-grantees and sub-contractors) that is a State may clect to make onc certification to the Departiment in each
federal fiscal year in lieu of certificates for each grant during the federal fiscal year covered by the certification.
The certificate set out below is a material representation of fact upon which reliance is placed when the agency
awards the grant. False certification orviolation of the certification shall be grounds for suspension of payments,
suspension or termination of grants, or government wide suspension or debarment. Contractors using this form
should send itto:

Director, New Hampshire Office of Strategic Initiatives

107 Pieasant Street, Johnson Hall, Concord, NH 03301

!
{A) The grantee certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employces that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace
and specifying the actions that will be taken against employees for viclation of such prohibition;

(b) Establishing an ongoing drug-free awarcness program to inform cmployees about—

(N The dangers of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free workplace;

(3) Any-available drug counscling, rehabilitation, and employee assistance prograins; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring
in the workplace; -

(c) Making it a requirement that each employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a),

(d) Notifying the employee in the staicment required by paragraph (a) that, as a condition of
employment underthe grant, the employce will—

(1) Abide by the terms of the statement; and
(2) Notify the employer in writing of his or her conviction fora violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

Exhibits D thru H
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ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS, cont’d

Us DI:ZPARTMENT OF HEALTH AND HUMAN SERVICES
USDEPARTMENT OF ENERGY
USDEPARTMENT OF HOMELAND SECURITY

(e) Notifying the agency in writing, within ten calendar days afier receiving notice under
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted cmployees must provide notice, including position title, to cvery grant
officer on whosc grant activity the convicted employee was working, untess the Federal agency
has designated a central point for the receipt of such notices. Notice shall include the

identification number(s) of each affected grant;

() Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted:

n Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as

amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, orlocal health,

) law enforcement, or other appropriate agency;,

() Making a good faith effort to continue to maintain a drug-free workplace through implementation

of paragraphs (a), (b}, (¢}, (d},(¢), and ().

(B) The grantee may insert in the space provided below the site(s) for the performance of work donc in

connection with the specific grant.

Place of Performance (street address, city, county, State, zip code) (list each location)

30 Exchange Street
Berlin, NH 03570

Check [ if there are workplaces on file that are not identified here.

Tri-County Community Action Program, Inc.

January 1,2020, to September 30, 2020

Contractor Name

Jcanne Robillard, Chief Executivqj‘(yj:fﬁbe[ o

Period Covered by this Certification

Name and Title of Authorized ContrifclorRepresentative

1ys5pe

- N Conlfactor Represeiitative Signature

Exlibits D thru H
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New Hampshire Office of Strategic Initiatives

STANDARD EXHIBIT E

The Contractor identified in Scction 1.3 of the General Provisions agrees to comply with the provisions of Scction
319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31 U.S.C. 1352,
and further agrees 1o have the Contractor’s representative, as identified in Sections 1.11 and 1.12 of the General
Provisions exccute the following Certification:

CERTIFICATION REGARDING LOBBYING

US DEPARTMENT OF HEALTH AND HUMAN SERVICES
USDEPARTMENT OF ENERGY
US DEPARTMENT OF HOMELAND SECURITY

Programs (indicale applicable program covered):
Community Services Block Grant
Low-Income Home Energy Assistance Program
HRRP Program
BWP Program

Contract Period ’ Januaryl 2020 to Scptember30 2020

"The undersigned certifies, to the best ofhis or her knowledge and belief, that:

) No Federal appropriated funds have been paid or will be paid by oron behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employce of any agency, a Member of
Congress, an officer oremployee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, continuation, renewal, amendment, or modification of any
Federal contract, grant, Joan, or cooperative agreement (and by specific mention sub-grantee or sub-
contractor). .

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any.agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-
contractor), the undersigned shall complete and submit Standard Form LLL, “Disclosure Form to Report
Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-I.

3) The undersigned shall require that the language of this certification be included in the award document for
sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and
cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisitc for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be
subject to a civil penalty o' not Is than $10,000 and not more than $ 100,000 for each such failure.

Jeanne Robillaid, Chief Exccutive Officer

leou%prescmm wc‘ Signature Contractor's Representative Title
Tri-County Community Action Program, Inc. ////5'//f
Contractor Name ‘ Date

Exhlblls D lhm H
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New Hampshire Office of Strategic Injtiatives
STANDARD EXHIBIT F

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12529 and 45 CFR Part 76 regarding Debamment, Suspension,
and Other Responsibility Matters, and further agrees to have the Contractor’s representative, as identified in
Sections 1.11 and 1,12 of the General Provisions exccute the following Certification:

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS

Instructions for Certification

(1) By signing and submitting this proposal {contract), the prospective primary participant is providing the
certification set out below,

(2) The inability of a person to provide the certification required below will not necessarity result in denial of
participation in this covered transaction. If necessaty, the prospective participant shall submit an explanation
of why it cannot provide the certification. The certification or explanation will be considered in connection
with the NH Office of Strategic Initiatives (OS!) determination whether to enter into this transaction.
However, failure of the prospective primary participant to furnish a centification or an explanation shall
disqualify such person from participation in this transaction.

(3) The certification in this clause is a material representation of fact upon which reliance was placed when OSI
determined to enter into this transaction, If it is later determined that the prospective primary participant
knowingly rendered an crroneous certification, in addition to other remedies available to the Federal
Government, OSI may terminate this transaction for cause or default,

(4) The prospective primary participant shall provide immediate written notice to the OSI agency to whom this
proposal (contract) is submitted if at any time the prospective primary participant leams that its certification
was erroneous when submitted or has become erroneous by reason of changed circumstances.

(5) The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “‘lower tier covered transaction,”
“participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,”
as used in this clause, have the meanings set out in the Definitions and Coverage scctions of the rules
implementing Executive Order 12549: 45 CFR Pan 76.

(6) The prospective primary participant agrees by submitting this proposal (contract) that, should the proposed
covered transaction be entered into, it shall net knowingly enter into any lowertier covered transaction with a
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this
covered transaction, unless authorized by OS],

(7) The'prospective primary participant further agrees by submittinig this proposal-that it willincludc the clause
titled “‘Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions,” provided by OS], without modification, in all lower tier covered transactions and in
all solicitations for lower tier covered transactions. .

(8) A participant in a covered transaction may rely upon a certification of a prospective participant in a lower ticr
covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded from the coverced
transaction, unless it knows that the certification is erroneous. A participant may decide the method and
frequency by which it determines the eligibility of its principals. Each participant may, but is not required to,
check the Non-procurement List (of excluded parties).

(9} Nothing contained in the foregoing shall be construed to require establishment of a system of records in order
to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary
course of business dealings.

(10) Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who ts suspended, debaired,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies
available to the Federal government, OS] may terminate this transaction for cause or defauit.

Exhibits D thru H

Ynitials ﬁ\%@?ﬁjﬁ

Award # G200INHLIEA, CFDA #93.568



CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS, cont’d

Certification Regarding Debarment, Suspension, and Other
Responsibility Matters - Primary Covered Transactions

(11)  The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, orvoluntarily
excluded from coverced transactions by any Federal department or agency;

(b) have not within a three-year period preceding this proposal (contract) been convicted of or had a
civil judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or a contract under a public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, thefl, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen propeity;

{c) are not presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1) (b)
of this certification; and

(d) have not within a three-year period preceding this applicaliorﬁpropdsai had onc¢ or more public
transactions (Federal, State or Jocal) terminated for cause or default.

(12)  Where the prospective primary participant is unable to certify to any of the statements in this certification,
such prospective participant shall attach an explanation to this proposal (contract).

Certification Regarﬁ.;'(ig Debarment, Suspension, Incligibility and
Voluntary Exclusion - Lower Tier Covered Transactions
(To Be Supplicd to Lower Ticr Participants)

By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as defined in
45 CER Part 76, certifies o the best of its knowledge and belief that it and its principals:

(a) are not presently debarred, suspended, proposed for debanment, declared incligible, or voluntarily
excluded from participatiowin this-transactionby any federal department or agency.

(b) where the prospective lower tier participant is unable to certify to any of the above, such
prospective participant shall attach an explanation to this proposal (contract).

The prospective lower tier participant further agrees by submitting this proposal (contract) that it will include this
clausc entitled “Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion - Lower
Tier Covered Transactions,” wilhout modification in all lower tier covered transactions and in all solicitations for

lower tier Goveredr ] ‘_

Jcanne Robillard; Chiel Executive Officer

:Contradigy Representative Signature Contractor’s Representative Title
“Tri-County Communiiy:Action Progiani;Inc. I///{T//? 7
Contractor Name "D__a'lg'

Exhibits D thru H
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New Hampshire Office of Strategic Initiatives
STANDARD EXHIBIT G

CERTIFICATION REGARDING THE
AMERICANS WITH DISABILITIES ACT COMPLIANCE

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor’s
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following

certification:

By signing and submitting this proposal (contract) the Contractor agrees to make reasonable efforts to
comply with all applicable provisions of the Americans with Disabilities Act of 1990.

\\&,{,&M _ Jeanne.Robillard, Chief Exccutive Officer....

ContracfyoRcpréscntative Sighatlre Contractor’s Representative Title
-, . [P I
Tr-County:Cé¥mmunity: Action Progiaiiy, Inc. A/ //5//‘7
Contractor Name Date

Exhibits D thru H

Page 6
Initiah%Dntc Higﬂ 1
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New Hampshire Office of Strategic Initiatives
STANDARD EXHIBITH

CERTIFICATION
Public Law 103-227, Part C
ENVIRONMENTAL TOBACCO SMOKE

Public Law 103227, Part C Environmental Tobacco Smoke, also known as the Pro Children Act of 1994, requires
that smoking not b¢ permitted in any portion of any indoor facility routinely owned or lcased or contracted for by
an entity and used routinely or regularly for provision of health, day care, education, or library services to children
under the age of 18, if the services are funded by Federal programs either directly or through State or local
governments, by Federal grant, contract, loan, or loan guarantee.

The law does not apply to children's services provided in private residences, facilities funded solely by Medicare
or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment.

Failure to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1,000 per day and/or the imposition of an administrative compliance order on the responsible entity.

By signing and submitting this application the applicant/grantee certifies that it will comply with the requirements
of the Act.

The applicant/grantee further agrees that it will require the language of this certification be included in any
subawards which contain provisions for the children's services and that all subgrantees shali certify accordingly.

) -' '.‘-,‘. 3
A \ AL/ Jeanne Robillard: Chief Executive Officer

o 'C‘é'i'imaf']ieprescnmli'vvc": Signature Contractor’s Representative Title
Tri-County Commluﬁty Action Program, Inc, _ _ ////5//’[
T Contractor Name T - ’ " Date B

Exhibits D thu H
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New Hampshire Office of Strategic Initiatives
STANDARD EXHIBIT I

U.S. DEPARTMENT OF ENERGY
ASSURANCE OF COMPLIANCENONDISCRIMINATION IN FEDERALLY ASSISTED
PROGRAMS

OMB Burden Disclosure Statement

Public reporting burden for this collection of information is estimated to average 15 ninutes per response,
including the time for reviewing instructions, searching cxisting data sources, gathering and maintaining the data
needcd, and completing and reviewing the collection of information. Send comments regarding this burden
estimate or any otheraspect of this collection of information, including suggestions for reducing this burden, to
Office of Information Resources Management Policy, Plans, and Oversight, Records Management Division, HR -
422 - GTN, Paperwork Reduction Project (1910-0400), U.S. Department of Energy, 1000 independence Avenue,
S.W., Washington, DC 20585; and to the Office of Management and Budgct (OMB), Paperwork Reduction
Projcct (1910-0400), Washington, DC 20503.

Tri-County Coniiriisnity-A ction Program, Inc. (Hercinafter called the "Applicant") HEREBY AGREES to
comply with Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352), Section 16 of the Federal Energy
Administration Actof 1974 (Pub. L. 93-275), Section 401 of the Encrgy Reorganization Act of 1974 (Pub. L. 93-
438), Title [X of the Education Amendments of 1972, as amended, (Pub. L. 92-318, Pub. L. 93-568, and Pub. L.
94-482), Section 504 of the Rehabilitation Act of 1973 (Pub. L. 93-112), the Age Discrimination Actof 1975
(Pub. L. 94-135), Title VHI of the Civil Rights Actof 1968 (Pub. L. 90-284), the Department of Energy
Organization Act of 1977 (Pub. L. 95-91), the Energy Conservation and Production Act of 1976, as amended,
(Pub. L. 94-385) and Title 10, Code of Federal Regulations, Part 1040. In accordance with the above laws and
regulations issued pursuant thereto, the Applicant agrees to assure that no person in the United States shall, on
the ground of race, color, national origin, sex, age, or disability, be excluded from participation in, be denied the
benefits of, or be otherwise subjected to discrimination under any program or activity in which the Applicant
receives Federal assistance from the Department of Energy.

Applicability and Period of Obligation

In the case of any service, financial aid, covered cmployment, equipment, property, or structure provided, leased,
orimproved.with Federal assistance extended.to-the Applicant by.the Department of Energy, this.assurance
obligates the Applicant for the period during which Federal assistance is extended. In the case of any transfer of
such service, financial aid, equipment, property, or structure, this assurance obligates the transferee for the period
during which Federal assistance is extended. 1f any personal property is so provided, this assurance obligates the
Applicant for the period during which it retains ownership or possession of the property. In all other cascs, this
assurance obligates the Applicant for the period during which the Federal assistance is extended to the Applicant
by the Departiment of Energy.

Employment Practices

Where a primary objective of the Federal assistance is to provide employment or where the Applicant's
employment practices affect the delivery of services in programs or activities resulting from Federal assistance
extended by the Department, the Applicant agrees not to discriminate on the ground of race, color, national
origin, sex, age, or disability, in its employment practices. Such employment practices may include, but are not
limited to, recruitment, advertising, hiring, layoff or termination, promotion, demotion, transfer, rates of pay,
training and participation in upward mobility programs; or other forms of compensation and use of facilities.

Subrecipient Assurance

The Applicant shall require any individual, organization, or other enlity with whowm it subcontracts, subgrants, or
Exbibit 1
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sublcascs for the purpose of providing any scrvice, financial aid, cquipment, property, or structurc to comply
with laws and rcgulations cited above. To this end, the subrecipient shall be required to sign a writien assurance
form; however, the obligation of both recipient and subrecipient 1o ensure compliance is not rclieved by the
collection or submission of written assurance forms.

Data Collection and Access to Records

The Applicant agrees to compile and maintain information pertaining to programs or activities developed as a
result of the Applicant's receipt of Federal assistance from the Department of Encrgy. Such information shall
include, but is not limited to the following: (1) the manner in which services arc or will be provided and related
data necessary for determining whetherany persons are or will be denied such services on the basis of prohibited
discrimination; (2) the population eligible to be served by race, color, national origin, sex, age and disability; (3)
data regarding covered employment including use or planned usc of bilingual public contact cmployees serving
beneficiaries of the program where necessary to permit effective participation by beneficiaries unable to speak or
understand English; (4) the location of existing or proposed facilities connected with the program and related
information adequate for determining whether the location has or will have the effect of unnecessarly denying
access to any person on the basis of prohibited diserimination; (5) the present or proposed membership by race,
color, national origin, sex, age and disability in any planning or advisory body which is an integral part of the
program; and (6) any additional writien data determined by the Department of Energy to be relevant to the
obligation to assure compliance by recipients with laws cited in the first paragraph of this assurance.

The Applicant agrees to submil requested data to the Department of Energy regarding programs and activities :
devcloped by the Applicant from the usc of Federal assistance funds extended by the Department of Encrgy. )
Facilities of the Appticant (including the physical plants, buildings, or other structures) and all recerds, books,
accounts, and other sources of infonmation pertinent to the Applicant's compliance with the civil rights laws :
shall be made available for inspection during normal business hours on request of an officer oremployee of the :
Department of Energy specifically authorized to make such inspections. Instructions in'this regard will be

provided by the Director, Office of Civil Rights, U.S. Department of Energy.

This assurance is given in consideration of and for the purposc of obtaining any and all Federal grants, loans,
contracts (excluding procurement coniracts), property, discounts or other Federal assistance extended after the
date hereof, to the Applicants by the Department of Energy, including instaliment payments on account after
such data of application for Federal assistance.which are approved before such date. The Applicant recognizes
and agrees that such Federal assistance will be extended in reliance upon the representations and agreements
made in this assurance, and that the United States shall bave the right to seek judicial enforcement of this
assurancc-Fhis-assuranceis-binding-onthe-Applicant, the successors, transferees,.and assignees,.as well as.the
person(s) whose signaturcs appear below and who are authorized to sign this assurance on behalf of the
Applicant.

Applicant Certification

The Applicant certifies.that it has complied, or that, within 90 daysof the date of the grant, it will comply with
all applicable requirements of 10 C.F.R. § 1040.5 (a copy will be fumished tothe Applicant upon written

request to DOE). . . e
| : _ Date 11115179

Jeannc Robillard, CEO  Signature

Tri-County Conmunity Action Program, !1‘16..- 3
60 Exchange Street, Berlin, NH 03570
603-752-7001

Exhibit |
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New Hampshire Office of Strategic Initiatives
STANDARD EXHIBITJ

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY
~ AND TRANSPARENCY.ACT{FFATA) COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of
individual Federal grants equal to or grcater than $25,000 and awarded on or after October 1, 2010, 10
report on data related to executive compensation and associated firsi-tier sub-grants of $25,000 or more.
If the initial award is below $25,000 but subsequent grant modifications result in a total award equal to or
over $25,000, the award is subject to the FFATA reporting requirements, as of the date of the award.

In accordance with 2 CFR Part 1 70 (Reporting Subaward and Executive Compensation Information), the
New Hampshire Office of Strategic Initiatives must report the following information forany subaward or
contract award subject to the FFATA reporting requirements:

1) Name of entity

2) Amount of award

3) Fundingagency

4) NAICS code for contracts { CFDA programnumber for grants

5) Program source

6) Award title descriptive of the purposc of the funding action

7) Location of the entity

8) Principle placc of performance

9) Unique identifier of the entity (DUNS #)

10) Total compensation and names of the top five executives if:
a. More than 80% of annual gross revenuesare from the Federal government, and those

revenucs are greater than $25M annually and _ '

b. Compensation information is not atready available through rcporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made.

The Contractor identified in Section 1.3 of the Gencral Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-
252, and 2 CFR Part 170 (Reporting Subaward and Executive Compensation luformation),and further
agrees to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General
Provisions execute the following Certification:

The below named Contractor agrees to provide needed information as outlined above to the New
Hampshire Office of Strategic Initiatives and to comply with all applicable provisions of the Federal

Financial Accountability apd Transparency Act,

. \ / A €/§ Jeanne Robillard, Chief Executive Officer
(d)n‘l:;rat\:@l{cpr@cnl'gli'v_e Signaturc) (Authorized Contractor Réprcscntativc Name & Tille) )
Tri-County Community Action Program, Inc. // / /95 // ? )

(Contractor Name) " (lﬂa‘te)“ ) T

Con'lra'c'lor'i_nili';@; X
bate: #//15 /4.
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New Hampshire Office of Strategic iniliatives
STANDARD EXHIBIT]

FORM A

As the Contractor identified in Section 1.3 of the General Provisions, I certify that the responses (o the
below listed questions are true and accurate.

I. The DUNS number for your entity is:. 04 A_S_C\:; 530%

2. In your business or organization’spreceding completed fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts, loans,
grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or mare in annual gross revenues
from U:S, ifederal contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements?

YES

If the answer to #2 above is NO, stop here
If the answer to #2 above is YES, please answer the following: .
3. Docs the public have access to informationabout the compensation of the executives in your busincss
or organization through pericdic reports filed under section 13(a) or 15(d) of the Securities Exchange Act
of 1934 (15U.5.C.78m(a), 780(d)) or section 6104 of the Internal Revenue Code of | 9867

_NO YES

If the answer to #3 above is YES, stop here
If the answer to #3 above is NO, please answer the following : ;

4. The-names,and compensation of-the.five most highly compensated officers in your business or
organization are as follows:

Name: - Amount:
Name:. Amount: ___
Name:® Amount: __. -
Namez'-.___ Amoum:. R
Name: Amount:

Contractor initials: _ "
Date: ////f)‘///{f
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State of New Hampslire

Department of State

CERTIFICATE

I, Willizm M. Gardner, Sccretary of State of the State of New Hampshire, do hereby certify that TRI-COUNTY COMMUNITY
ACTION PROGRAM, INC. (TRI-COUNTY CAP) is » New Hempshire Nonprofit Corporation registered to transact business in
New Hempshire on May 18, 1965. [ further centify that all fees end documents required by the Secretary of State’s office have

been received and is in good standing as far as this office is concemned.

Business 1D: 63020
Certificate Number: 0004483439

IN TESTIMONY WHEREOF,

I hercto set my hand and cause to be affixed

the Scal of the Statc of New Hampshire,
this 1st day of April A.D. 2019,

William M. Gardner

Secretary of State




{Corporate Authority)

I

SQV\d\E\I 1A \D“Yfﬁ . Board Chair of Tri-County Community Action Program:. Inc::

4 —--
(namc) (Corporalion name)

(hereinafter the “Corporation”), a New MWQEhL0R . corporation, hereby certify that: (1} [ am the duly

{state) T
elected and acting Board Chair of the Corporation; (2) I maintain and have custody and am famniliar with the
minute books of the Corporation; (3) ] am duly authorized to issue certificates withi respect to the contents of such

books: (4) that the Board of Directors of the Corporation have authorized, on jp_l_ﬁ_}.?@ﬂ ___, such authority
Tdatey

to be in force and effect until . Scptember 30, 2020,

(contract termination date)

The person(s) holding the below listed position(s) are authorized to execute and deliver on behalf of the
Corporation any contract or other instrument for the sale of products and services:

Jeanne Robillard . Chicl-Executive Officer
{nmmne) (position)
(name) ™ " {position)

(5) the meeting of the Board of Directors was held in accordance with New Hampshire
{state of incorporation)

law and the by-laws of the Corporation; and (6) said authorization has not been modified, amended or rescinded
and continues in full force and effect as of the date hereof.

;IN'WﬂNﬁgs WHERIOY, 1 Kave hereunto set my hand as the Clerk/Secretary of the corporation this
(5 - _-day of November, 2019:,

= Bgag/ Chdic ﬂ

STATE OF New Hampshire
COUNTY OF__Coos

On this _5 Fh day of November; 2020, before me, . Christina’Morin the undersigned Officer,
personally appeared ___Sandy Alonzo _who acknowledged her/himself to be the Board Chair,
: of Tri-County Comminuty-Action-Program, In¢: +a corporation and that she/he as such ... Board

Chrair_ being authorized to do so, executed the foregoing instrument for the purposes therein contained.

IN WITNESS WHEREOF, [ hereunto set my hand and official seal. -

CHRISTINA MORIN, Notary Public
State of New Hampshire 4
My Commission Expires Decermbo: 15 5 1 NeNlat

% Public/Justice of lhc.Pcacc

Commission Expiration Date: |3 ]!4‘/3093




TRI-COUNTY COMMUNITY ACTION PROGRAM, INC.

17FY.19 Board Resolution: Resolution of the Corparation

Authorily to:Sig

The Board of Directors of Tri County Community Action Program, Inc. {the “Corporation”)
takes the following action,

Resolved,

That the Tri-County Community Action Program, Inc. Chief Executive Officer (CEQ) Jeanne L.
Robillard, Chief Financial Officer (CFO) Randall S. Pilotte, and Chief Operating Officer
(CO0) Regan L. Pride are hereby authorized on behalf of this Corporation to enter into contracts
with the Federal Government, Stale of New Hampshire, and any other partics as deemed
necessary and to execute any and all documents, agreements and other instruments and
amendments, revisions or modifications therelo, as may be deem necessary, desirable or
appropriate for the corporation; this authorization being enforced and effective until June 30%,
2020.

Attest, the resolution adopted therein was duly authorized by the Board of Directors on June 25"

2019

By: .

Name: Cathy C\\m‘-fny
Title: Board Treasurer




R CERTIFICATE OF LIABILITY INSL!RANCE 07019

DATE (MMIDDAYYY)

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

T~ "THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
; CERTIFICATE DOES NOT AFFIRMATIVELY QR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

NP ORTANT. i (he cortifioats holdor s an ADDITIONAL INSURED, the policy(ies] must have ADDITIONAL INSURED provisions of bo endorscd.
If SUBROGATION IS WAIVED, subject (o the terms and conditions of the policy, certaln policies may require an endorsement. A statemeni on
this certificale daes not confer tighls to the cerlificate holder in lieu of such endorsement(s}. , B 5 - N

PRODUCER

] CONTACT - Karen Shayghniessy. | -

(603) 6454331

FIANCIéss Insurance THONE i (603) 669-3218 o I";{ﬁ.-'n_-ﬁ

. 1100 Elm Stract ‘ 1Al o, kshaughnessy@crassagency.com ] j
: INSURER|S] AFFORCING COVERAGE . - NAKCH
_Mancheslar _ . NH 03101 “wisunera; Philadelphia Ins Ca

INSURED weurern; Granile Stale Health Care and Human Servicas Sell-

Tri.County Communily Action Program, inc MSURER € 14 T ’ '

' 30 Exchange Siresl WSURCR D T
: WSURER E : - . T )
: Berin NH 03570 WSURER F: o . ~
"COVERAGES " CERTIFICATE NUMBER;  19-20 Al Lines” ™~~~ =" "™ " . REVISION NUMBER;

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

| L
I " THIS IS 10 CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW MAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
| CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TD ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAYE BECN REDUCED BY PAID CLAMS, |,

¥R .. TYPE OF NSURANCE - {mso|veo . . . POLICYNUMBER ._ _. . w’&uoomvﬁq DGR Y] rry L - LTS
L S¢I COMMERCIAL GENERAL LIABILITY | eacn occunrence T, 1,000,000
Lo g TTO RERTED? 100,000
- 1] CLAIMS-MADE OCCUR. \ 'PREMISES (fia ocaunnngs) . ] '
S I ' . . | B0 6xP (Any one parer) 1} 5 5:000
AT ] ] . PHPK2003516 " 0700112019 | 0710172020 [ pnconal s aovrouny |5 1.000.000
|GENUAGGIGATE LIMIT APPLES PER: GENERALAGOREGATE .| 3- 000,000
XK eoer-| 568 Lot PRODUCTS - comprop.Ana. | 3 2000000
i | ovhEr:. S |
| [ Aovomosne Limaiy , S (NI SNOE LT [+ 100,000
> v auro - BODILY INJURY (Pes pavson) | §
| A [T eeeomy [ ] sSyeee. 't PHPK2003523 .07/03/2018 |, 0710172020 [ BOOILY WARY (Per accioentt | $
i == | HIRED f’no«-ownr:n . ' "FHDPLITY, DAMAGE 1s
| je amos ey | . | AuTos owty . [P seckiand]
D o 1 . Undernsuréd matordst s 1,000,000
; UMBRELLA LIAB - Jocour MM OOCURAENCE s 2,000,000
Eoiboa o excess e | ctamsamoe PHUB683002 ‘or012018 | 07i0v2020 [oopenie T |4 2,000,000
; 1— o | D] inerinnion'y 10.000 o e P
|| T=TWORKERS COMPENSATION = ST ToF |
L AND EMPLOYERS' LWBILITY iR SIATUTE - EB L 65—
PR Fo ity e o NIA HCHS20180000117 (32.) NH 02012010 | 020112000 |BLEACHACCIOBNT (8
: {Mardatory I NH) s, E4 DISEASE - EAEMPLOYEE |3 1.000.000
i Ifyes, describa unded e aee . POl 1,000,000
1. ] DESGRIPTION OF OPERATIONS below R | £t esEase - poucy L | 5 1909,
i Profiesional Liability ’ ‘ 1~ T .
i A ) PHPK2003516 0710172019 | 07/01/2020 |Each Occumrrenco £1,000,000
: ot \ Aggregale . _ . | s3poogoo |

DESCRIPTION OF OPERATIONS | LOCATIONS | VEHICLES (ACORD 104, Additional Rema ks Schisdule, may be sttached I mare space Is requliad) *

CANGELLATION C T

GCERTIFICATE HOLBER
1

NH Office of Strateqgic Inltiatives

107 Pleasani Sireet

o Johnson Hall

' Concord NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WilLL BE DELIVERED IN
1] ACCORDANCE WITH THE POLICY PROVISIONS.

.| AUTHORIZED REPRCSENTATIE

ACORD 25 (2016/03)

" @ $988-201% ACORD CORPORATION. All rights réserved.
The ACORD name and logo are registered marks of ACORD
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INDEPENDENT AUDITORS' REPORT

Report on the Financial Statements

We have audited the accompanying consolidated financial stalements of Tri-County Community
Action Program, Inc. and Affiliate (a New Hampshire nonprofit arganization), which comprise the
consoclidated stalements of financial position as of June 30, 2018 and 2017, and the related
consclidaled statements of cash flows, funclional expenses, and lhe related consolidated
statement of aclivities for the year ended June 30, 2018, for the years then ended, and the
related notes to the consolidated financial statements.

Management’'s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these consolidated
financial statements in accordance with accounting principles generally accepted in the United
States of America; this includes the design, implementation, and maintenance of internal control
ralevant to the preparation and fair presentation of consolidated financial statements that are
free from material misstatement, whether due to fraud or error.

Auditors' Responsibility

Our responsibility is to express an opinion on these consolidated financial statemenls based on
our audit. We conducted our audit in accordance with auditing standards generally accepted in
the United States of America and the standards applicable to financial audits contained in
Government Auditing Standards. issued by the Comptroller General of the United States. Those
slandards require that we plan and perform the audil 1o obtain reasonable assurance aboul
whether the consolidated financial statements are free from matarial misstatement.

An audit involves performing procedures to obtain audit evidence aboul the amounts and
disclosures in the consolidated financial stalements. The procedures selected depend on the
auditors’ judgement, including the assessment of the risks of material misstatement of the
consolidated financial stalements, whether due to fraud or error. In making those risk
assessments, the auditor considers internal contro! relevant to lhe entity's preparation and fair
presentation of the consolidated financial statements in order to design audit procedures that
are appropriate in the circumslances, bui nol for the purpose of expressing an opinion on the
effectiveness of the entity's internal control. Accordingly, we express no such opinion. An audit
also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as
evaluating the overall presentation of the consolidaled financial slatements.

We believe thai the audit evidence we have obtained is sufficient and appropriale to provide a
basis for cur audit opinton.



Opinion :

In our opinion, the consolidated financial slalements referred 1o above present fairly, in all
material respecls, the consolidated financial position of Tri-County Community Action Program,
Inc. and Affiliale as of June 30, 2018 and 2017, and its consolidated cash flows for the years
then ended, and the changes in its net assels for the year ended June 30, 2018, in accordance
with aceounting principles generally accepted in the United States of America.

Report on Summarized Comparative Information

We have previously audited Tri-County Community Aclion Program; Inc. and Affiliate's 2017
consolidated financial statements, and we expressed an unmodified audit opinion: on those
consolidated financial statements in our report dated November 10, 2017. In our opinion, the
summarized comparative information presenled herein as of and for the year ended June 30,
2017, is consisient, in all material respects, with the audited consolidated financial statements
from which it has been derived. o

Other Information

Qur audit was conducled for the purpose. of foriing; an opinion on the consolidated financial
statemenis as a whole. The accompgnying sciedule of expenditures of federal awards, as
réquired by Title:2 U.S. Code of Faderal Regulations:(CFR) Part 200, Uniform.Administrative
Requifenents; ‘Cost Pﬂin"cfplesl,_,and-“)ﬁudif,;-Rg,qdir_e,mem:s_ for-Fe ral Awards; is presenled {or
purposes. of addilional -analysis and ‘is: nol- a required. pad +of ' th iconsolidated “findngial
slatemernis. Stdh, informatian 15 [ié-responsibliity-of management:and was derived from and
relates directly to the underlying accounting and%fi}j,lhen.f'rei:'ord‘s;iusedéit'o;pr_c-;parc-lb_qx.iggnsg_,_"_:te,g
financial statements. The ipformatio, has been subjected to the auditing procedures applied in

M g

the audit of the consolidated financial slatements and cerain additional procedures, including

comparing and tecoriciling such information directly to the underlying dccounling and other
records used lo prepare: the consdlidated: financial statements or to the ‘consolidaled financial
slalements themselves, and other additional procedures in accordance with auditing standards
generally accepled in the United Statés.of America. In our opinion, the information is fairly

stated, in all material respecls, in fglation io the consolidated financial statemenls as a whole.

AT ALl ety

Other Reporting Required by Government Auditing Standards

In accordance with Government Audiling Standards, we have also issued our report dated
October 19, 2018, on our gonsideration of TrizCounty Communily Action Program, Inc.’s internal
conitrol over financial reporiing and on our tests of its compliancaiwittiicertain provisions of laws,
régulations, contracts, and grant agreements and-cther matiérs: The:purposeof (hatireport'isiio
describe the scope of our testing of internal control over finandial feportirig and’com L e
the results of that testing, and not to provide “an;_opinion ‘on: lhe. effectiveness of Tri:County
Communily -Aclion.Program, Inhc’s-internal contiol-over financial, reporiing or: on compliange.
That report -is -an;integral parl.of & peton
iStandards in considering Tri:County” Community. Action Program, Inc.'s internal control -over

financia! reporting and compliance.

October 19, 2018
Narth Conway, New Hampshire

i gudil petfonhed in accordance with Government Augiting-



CONSOLIDATED STATEMENTS OF FINANCIAL POSITION

CURRENT ASSETS
Cash and cash equivalenis
Accounis receivable
Pledges receivable
Inventories
Prepaid expenses

Total current assets
PROPERTY
Property and equipment
Less accumulated depreciation
Property, nel
OTHER ASSETS
Restricted cash
Building refinance cosls, nel

Tolal other assels

TOTAL ASSETS

CURRENT LIABILITIES
Demand note payable

Current portion of long term debt

"JUNE 30,-2018°AND 32()'1-7":

ASSETS

LIABILITIES AND NET ASSETS.

Current portion of capilal lease obligations

Accounts payable

Accrued compensated absences

Accrued salaries
Accrued expenses
Refundable advances
Other liabilities

Total current llabllilies

LONG TERM DEBT

Long term debt, net of current portion
Capital lease obligalions, net of currenl portion

Total liabililies
NET ASSETS
Unrestricled
Tempararily restricled

Tolal nel asseis

TOTAL LIABILITIES AND NET ASSETS

2018 2017

$ 1,328038 $ 505700
1,156,657 1,326,994
212,207 205,804
87.569 65.641
25640 45345,
2,811,111 .. 2,149,484
12,812,689 13,544,469
(5.203.324) . (5317,470)-
. 7809,385 8:226,069
706,765 942 687

. 12,705 13,591
719,470 956,278

$ 11,139,946  $ 11332 761
$ 516022 $ 671434
142,733 587,609
4,445 4,057
237,276 518,447
203,121 242,545
187,508 _ 186882
137,688 107,627
191,069 107,548
387,168 645,311
2,001,230 3,174 660;
5,386,642 5,254,436
8,226 12,670
7,396,098 8,438,766
2,926,057 2,491,395
817,791 702.600
3,743,848 2,883:995,

$ 11,130946  $ 11,332,761

See Noles to Consolidaled Financial Statements
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REVENUES AND OTHER SUPPORT
Grant ang conlracis
Program funding
Utility programs
In-king conlributions
Conlributions
Fundraising
Rental incomne
Interes! income
Gain (loss) on digposal of properly
Forglvenass of debt
Othor revenue

Tolal revenues and other support
NET ASSETS RELEASED FROM RESTRICTIONS

Tolal revenues, other suppord, and
nel assels released from restriclions

FUNCTIONAL EXPENSES
Program Services:

Agency Fund
Head Slan
Guardianship
Transporiation
Volunieer
Worklorce Development
Alcohol and Other Orugs
Camoll Counly Dental
Suppori Center
Homeless
Energy and Communily Devalopment
Elder
Housing Servicos

Total program services
Supparting Activities:

Generzl,and admintsirative
Fundraising

Total supporling acliviliss

Tolal funclional expenses
CHANGE IN NET ASSETS
NET ASSETS, BEGINNING OF YEAR

NET ASSETS, END OF YEAR

CONSOLIDATED STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 2018
OMPARATI

AT

e

E:INFO MATIO

Temporarily 2018 2017

Ugr_estri_c_!ggl Rostr_[g_led Jotal Total
§ 14007620 $ 211,457  § 14300086  $ 12,644,557
1,259,037 = 1,259,037 1,708,487
1,079,361 - 1,079,361 972,359
351,187 351,187 436,874
116,928 278,297 385,225 497,735
50,536 T 59,536 42,424
679,112 §79,112 847,380
348 - 348 270
48,487 48,487 {16.685)
o 25812
81,938 - -B1.93B 4,461
17,773,563 489,754 18,262,317 17,163,773
374,563 (374,563) 5 “
- 18,148,126 115,191 _js.26347 17.63,771
922,701 . 922,701 825,517
2,481,016 - 2,481,916 2,312,665
760,009 .- 760,009 735,825
879,728 - 879,729 1,063,998
122,941 122,841 121,542
384,252 : 394,252 402,576
444 581 = 444,581 1,165,000
; 842,637 - 642,637 542,920
276,172 2i 276,172 265,052°
577,763 ' 577,783 554,509
7,480,543 . 7,480,943 8,278,570
1,142,818 : 1,142,818 1,026,070
176,511 = 176,511 167.528
16,302,993 . ...3630289) . AGABOATA.
1,102,448 . 1,102,448 1,213,425
8,023 - oo 8023 4,873
L Aagan. 1,110.471- 1.218.298
17,412,464 . .17,413,464. 16,678.169
734,662 115,101 849,853 485,602
. 2,191,395, 702.600 2,683,895 2,408,302
§.2026,057 5. 817,791 $_ 3743848 § 2893006

See Notes to Consolidated Financlal Statements
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CONSOLIDATED STATEMENTS OF CASH FLOWS
[FORTHE.YEARS ENDED JUNE 302018 AND:2617

CASH FLOWS FROM OPERATING ACTIVITIES
Change in net assets
Adjusiments lo reconcile change in net assels 1o
nel cash provided by operating activities;
Deprecialion and amoriization
Oonation of properly and equipment
Loss on disposal of praperty
Forgiveness of debl
(Increase) decrease in assets:
Accounts receivable
Pledges recetvable
Inveniories
Prepaid expenses
Restricted cash
{Decrease) Increase in liabilities:
Accounts payable
Accrued compensaled absences
Accrued salaries
Accrued expenses
Refundable advances
Qther liabltities

NET CASH PROVIDED BY OPERATING ACTIVITIES
CASH FLOWS FROM INVESTING ACTIVITIES
Proceeds from disposal of property
Purchases of property and equipment

NET CASH PROVIDED BY {USED IN} INVESTING ACTIVITIES

CASH FLOWS FROM FINANCING ACTIVITIES
Net repayment on demand nole payable
Repayment of long-term debt
Repaymeni of capilal lease obligations
NET CASH USED IN FINANCING ACTIVITIES
NET INCREASE (DECREASE)} IN CASH AND CASH EQUIVALENTS
CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR
CASH AND CASH EQUIVALENTS, END OF YEAR

SUPPLEMENTAL DISCLOSURE OF CASHFLOW |
INFORMATION:
Cash paid during the year for.
Interest

SUPPLEMENTAL DISCLOSURE OF NONCASH INVESTING
AND FINANCING ACTIVITIES:
Purchase of properly and equipment linanced by long-term debt

Purchase of propery and equipment financed by capilal lease

Fixed assels donated

See Notes to Consolidated Financial Statements
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2018 2017
$ 849853 § 485602
464,370 492,141
- {224,685)
(48.487) 16,685
- {25.812)
170,337 {76,678)
(6,403) 23.615
{21,928) 23,239
19,705 '(4,353)
235,922 (154,926)
{281.171) {157,079)
{39,424) {51,608)
{9,374) 20,697
24,261 13,863
(8.479)y (35,781)
(258,143) 134,401
1,093,030 477,133
278,972 26,750
{141,335) {181,113)
137,637 {154,363)
(00.412) (192,432)
(312,870) {210,808)
{4.056) (3,638).
oo (407,338) ;_(Aps.e?e),
823,338 (84,108}
505,700 589,806
$..1,320038 §. 505700
$ 182514 $__ 208781
3 =08 14,867
(3 - § 5888
$ 18,830  § -
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COOS COUNTY

Board Chair
Sandy Alonzo

Treasurer A
Cathy Conway

Secretary

Gary Coulombe

p. I RI-COUNTY

/T COMMUNITY ACTION

Serving Cods, Carroll & Graflon Countles since 1965

Helpiny Yeopler Dhing [

BOARD OF DIRECTORS
FY2020
CARROLL COUNTY. GRAFTON COUNTY,
Anne Barber Linda Massimilla
Michael Dewar Tricia Garisson
Vice.Chair Richard McLeod
Dino Scala

Karolina Brzozowska

CEOQ: Jeanne L. Robillard COO: Regan Pride CFO: Randall S. Pilotte

30 Exchange Street, Berlin NH 03570 P: 603-752-7001
www tccap.org. FB@TriCountyCommunityActionProgram

[



COMMUNITY ACTION

Serving Cobs, Carroll & Grafton Counties since 1965

Hlpiy Pegle: hesging L

PY20 Building Weatherization Program Key Personnel

JeanneRobillard . | .~ CEO 1 $115,000
Regan Pride ] €00 | .. $70000
Randall Pilotte . ~crO. T T 875,000

Gerald Milliken, Ir. T Weatherization, Workforce [ $52,000

Programs, and Cornerstone
Division Director

" Nathan Mills’ Division Manager .. ._5%45,011.20
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JL Robillard * 2

Bookkeeper: Women's Roral Entreprenearial Network (WREN)

Bethichem, NII' carrent PT employment

Responsible for grant fiscal tracking, reporting, funds release and account transfers, bi-weekly payroll
and 941 payments, accounts payable and reccivable, month end reconciliations for bank accounts,
credit cards, petty cash, retail and market sales; monthly POS/QB reconciliation for three retail
locations, preparing monthly cash flow, forecasts, and standard fiscal reports for Board of Directors.

' Tri-County Comuniuiity Action Programs, Tac.

Diredt Semm/Volnnlcer Coordinator: Support Ceniter ot Burch House

Litlleton, New Hampshiire 1997 to 2007

Provide advocacy and direct service to victims of domestic and sexual violence; supervise court
advocacy programs; recruit, train and supervise staff, volunteers, and interns; develop agency systems,
policies and protocols; create and present community outreach presentations and campaigns; present
school-based violence prevention classes for grades K-12 ; provide on-call coverage of crisis line

‘Director: Maverhiill Area Juvenile Diversion Progra
‘Woodsville, New Hampshire 1989-2001

Recruit, train, and supervise volunteer diversion committees; establish community programming:for
diverted youth; suppomvc counseling of youth; maintain collaborative relationships between the court
system, juvenile service officers, local police departments, and diversion program; prcparc and file
court teports on diverted youth; community outreach and cducation

Counselor/Title 1 Teacher: Northern Famiily Institute-Jefferson Shelter

Jetferson, New Hampshive 1996.1989

Provide individual supportive counseling to adjudicated youth, facilitate peer support groups, develop
and implement treatment plans and case management services to clients, supervise and tutor youth in
classroom setting, supervise youth in daily living skills

‘Educniinn‘
BS in HHuman Services, Sprmgbeldl()ollege School of Human Services, Boston, MA-
Criminal ]usncc Conccntrauon Graduaied with 4.0 GPA

Ch:u.rman Bcthlchcm Board of Selectmen, Town of Bcthlchcm Twice Elected 2006- 2010
Chairman, Arts Alliance of Nosthern New Hampshire 2000-2003, Treassrer 1996-1998
Chairman, Haverhill Area Family Violence Coundll  1998-2003

Certified PRIME FOR LIFE Impaired Driver Intervention Program Insuuctor #NH16199
Registered Sexual Harassment Prevention Trainer in the State of New Hampshire

Board Member, Women's Rural Entrepreneurial Network  2074; Indinidual Meruber 2008-2017
Bethlehem Planning Board 2070 - 2015

Bethlehem Conservation Commission 2006 - eurrent

Granite United Way, North Couniry Cabinet Member  2077-2012

TCCAP: Commendation- Division Director Award, 2017

Bethlchem Citizen’s Advisory Committee on Recycling  2007-2010

Licenscd Foster Parent, State of NH  2000-2006

Smail Business Owner : Aurora Encrgies 2015- curvent

Speakeasy Trio Jazz Vocalist/ Swect Jamm Swing Band Jazz Vocalist 1997- current

Member, United States Figure Skating Association/International Skating Institute  curens since 1993

T I I T T T T T REE S S S S



REGAN L. PRIDE

‘-

SUMMARY )

My expericnce spans the fields of engineering, computer technology, education, and public administration.
This unique combination brings a wide array of knowledge and skills to the table for your organization. { am &

team player, a patient trainer, and adept a1 interpersonal relations.
REVELANT KNOWLEDGE AND SKILL AREAS

o Confidence in public speaking for business and technical gpplications, and instructions! settings

» Strong writing skills and intcrpersonal communication skills, ability to teach others, and build consensus
o Approachable, warm and personsble style in teaching classes and Interacting with colleagues

¢ Robust educstion in mathematics, enginecring and general scicnce topics

* Fluency with entire Microsoft Office application suite,

o Fluency with AutoCAD computer-aided drafting software

« Femiliarity with ArcView GIS software.

« Famiiliar with Avante Enterprise Resource Planning software

« Familiar with BMSI fund accounting and Avitar assessing/tax billing software

o Adept 2t Macromedia/Adobe Dreamweaver MX web site design software

WORK EXFERIENCE

NORTH COUNTRY COUNCIL REGIONAL PLANNING COMISSION, Littleton, NH

TITLE: Planner, 2012-2013 + 2015-2018

Managed solid waste technical assistance program funded by USDA Rural Development. Conducted “Full Cost
Accounting” studies of municipal solid wastc department operations. Reviewed and updated operating plans for
maumicipal solid waste facilities. Organized houschold hazardous waste collection events. Created and delivered
training programs for solid waste operator certification., Created pilot programs to reduce & divert food waste
from landfills in 4 communities, ]

2013-2014

INNOVATIVE STRUCTURAL BUILDING PRODUCTS

TITLE: Project Manager

Performed a varicty of functions including busincss plan preparation and product development associsted withz
start-up company in the enginecred wood sheathing industry. | crested engineering drawings, built and tested
prototypes, and assisted in marketing activitics. '

2000 — Present
ICANTOO ENTERPRISES, Lisbon, NH
TITLE: Owner, Compuier Applications Consulting
Assistance end training with business end technical applications. Created customized solutions involving
AutoCAD, MS Work, MS Excel, MS Access software applications. | also perform web sitt HTML and CGl
development, hardware setup, upgrades, and moubleshooting.
Recent clients/projects include: :
«  New England Electric Wire Corp — Implementation of Avante MRP & APS scheduling software,
computerized WIP labeling system, computer workstation installations; uscr/operator training.
+  Littleton, NH Senior Softball League — custom programming and support of statistical software
»  Louisiana Corporate Credit Union — Web site design and maintenance.
»  Brammer Creck — Web site design for wholesale food distributor.



2006 - 2012

TOWN OF LISBON, NH, Lisbon, NH

Tl'ILE "Town Admlnlstmtor, CPM

Prepmd mnual town budgects,and performed presentations at budget hearings and town mecling. Prepared
annunl financial reports (MS-2, MS-4, MS-6) for the town, Generated tax warrants, and wates/sewer warrents,
Analyzed water/fsewer revenues end developed rate structure 1o balance department's budget. Performed the
functions of financial administration, personne] management, grant administration, welfare administration,

emcrgency menagement, end project mensgement.

1990-2000 & 2004 - 2006

NEW ENGLAND CATHETER CORPORATION, Lisbon, NH

(Subsidizry of New England Wire Technologies)

TITLE: Engineer, Medical Products

Performed process engineering support in the manufecture of wire-reinforced medical tubing including;
equipment specification, proccss/procedure development, tooling design, and statistical data analysis.
Developed customized spreadsheets for product design, and menufacturing process control,

! was also employed with the parent compeny as an engineer/CAD operator from 1990 to 2000. While in this
capacity, [ led personal computer users groups, installed the first Ethemet network in the company engineering
department, end developed computer file management systems and backup routines.

2002 - 2004

SCHOOL ADMINISTRATIVE UNIT 35, Littleton, NH

TITLE: Distance Learniag Coordinator

This position involved collzboration with teachers and staff to develop interactive educational programs
utilizing distance feaming/videoconferencing technology. Programs were distributed between three high schoo!
campuses. Duties included setup, configuration, operation and maintenance of videoconferencing endpoints, end
operation of bridge/gateway at central office. I served as webmaster for SAU website, | also performed various
computer support duties.

EDUCATION/CERTIFICATIONS

NH Burczu of Education and Training
CPM Certificate {Certificd Pubic Manager)

University of California 81 Berkeley, Engineering Department
92 semester credits in Mechanical Engineering Major

CONTINUTING EDUCATION
*  NH Certified Public Supervisor program
* Radvision H.232 technician course
¢+ Six Sigma process control course by Boston Scientific Corp.
¢  Extrusion Theory course at University of Massachusetts, Lowell

PROFESSIONAL & CIVIC ASSOCIATIONS

* Boerd of Directors, North Country Councll Regional Planning Commission,
Bethlehem, NH; 2007-2012. Served as chairman in 2011,

" »- Grafton-Coos Regional Coordinating Council (for public transit); Littleton, NH; 2009-2012
" Member of NHMMA, NHGFOA, NHLWAA — 2006-2012

Board of Sclectman, Lisbon, NH March 2000-2006. Served as chairman from 2002 1o 2006.

Board of Directors, Lisbon Main Street, Inc., Lishon, NH; 2008-2012;

Economic Restructuring Commitice of Lisbon Main Street, Inc., 2002-present

Member of Granite State Distance Learning Network, 2002-2004

REFERENCES

Professional references shall be produced upon request and presented at time of interview.



RANDALL S, PILOTTE

SUMMARY

Accounting professional with over 29 years of experience, of which 21 years were with & single private manufacturer.
16 years of experience managing accountifig professionals. Key competencics include:

Financial Statements Accounts Payables Inventory Fixed Assets
Payroll Bank Reconciliations Accounts Receivables Sales/Use Tax
Budgeting Cash Flow Management Audits .Forecasting

EXPERIENCE

TRECGUNTY COMMUNITY-ACTION:PROGRAM; INC;; Berlin, NH 06/2013-Present

CFO (2017 — Prescnt)
Work closely with the CEO, Treasurer and Finance Committee to identify performance goals for the Agency and to

maintain systems to monitor pe:formanccagamstthosc goals. Plan; dii‘ébg:c“obfdihatc, implement and evaluate the

financial menagement systems and actii_’rifi&dﬁthéﬁgmgy‘wiih:g'fﬁud‘g"gtid_f'_ $18M..

e Prepare/provides complete and accurate financial, statistical, and accounting records for the Agency and outside

regulatory agencies.

e As a member ofthe senjor management team, assists in the formulation and execution of corporate finance
policies, objectives and programs. - o

e Prcparcs program, and: agency, budgets in ‘Gomjunction with; the CEQ, and /Program. Directors. Plan, direct,
coordinate, :impl'c'mcnt{and;cyélua_i,e_;ﬁ@ performiance réviews of Tri-County CAPs divisioiis:

o Hire, train, direct and cvaluate employee performance within the department; recommend promotions and salary
adjustments. .

« .- Provides supervision and direction for the Facilities Management Team, ensuring that all mortgages, leases and
covenants are maintained for Tri-County CAP’s facilities. Creation of five-year capital plan.

o Reviews cash flows for cach-division; monitor cash management practices, _and ‘monitor’ investmeats associated
with each property. ' ’ T

o Prepared five-year debt reduction plan.

Fiscal Director/Interim CFO (2016 - 2017)
« Direct and manage a fiscal stafl of 5 and processes associated with the general ledger, payroll, and accounts

payable, accounts receivable, cash receipts and fixed assets.

a Prepare and supervisc the production of financial statements including Balance Sheet, Revenue and Expense

Reports, and Cost Summaries on a ;:;n_&fptji]ji and annual basis.

* Maintain proper accounting controls on grants and contributions to ensure accurate revenue reporting and expense
tracking to:support: Rq:;iqdi‘c_:_.’;ij'c’jﬁj_toﬁ:"_i‘g‘?sIgby,“_funda's -and auditors..
‘Ensure:all balance gheét, fevenue-and expense accounfs:are-analyzed and reconciled periodically.

Ty
« Collaborate with Division Directors to monitor departmental revenue and expenses versus budget.

Worked with the CFO to develop real time monthly and annual financial reporting; and implementing

departmental goals.
Preparc audit schedules for extemal auditors.
« Collaborate with external auditors in completing annual audit in a timely manner.

Accounting Manager (2015-2016)

Sr. Accountant (2013-2014)



RANDALL PILOTTE RESUME:

KENT:NUTRITION-GROUF; INC. (f/k/a Blue Séal Féeds, Inc.), Londonderry, NH 03/1989-09/2010
Assistant Controller (2005-2010)

e Ensured an accurate and timely monthly and year end close, consisting of the preparation of a consolidated and
individual financial statement in accordance with GAAP for nine manufacturing plants and 11 retail stores with
. gross revenues in excess of $200M. Additional responsibilities included preparing journal entries, account
analysis, inventory review and observation, fixed assets, and depreciation. N
o Managed, trained, and supervised a staff accountant responsible for ensuring accurate journal entrics, inventory
reconciliation, tonpage tax returns, bank reconciliations, and assignment of special projects.
s Oversaw all aspects of proprietary software, multi-state payroll system for 500 employees. Prepared all federal
- and state payroll tax reports, including quarterly and year-end returns, processing of W2s, and supervision of
payroll clerk.
Interfaced with 18 various banks throughout New England and Mid-Atlantic area used as depositories.
Prepared multi-state sales/usc tax returns and acted as point of contact for audits.
Pro-actively coached and consulted plant and store management on the annual budget development process.
Oversaw month-end accruals.
Assisted and responded to auditors’ requests on annual audit.
Filed annual franchise and abandoned property reports with appropriate states.

Accounting Manager (1999-2005)
Supported the Corporate Controller’s initiatives by providing sﬁpcrvision and ow:rsiéht to the Accounting function.

Supervised and trainéd two accounts payable clerks on Chart of Accounts, Accounts Payable, timely and accurate
processing and payment of vendor’s invoices, employee travel reimbursements, and standard accounting practices.

Accountant/Payroll Supervisor (1994-1999)
Accountant (1989-1994)

"NORTHERN:TELECOMINC:, Concord,-NH 05/1987-03/1989
Associate Results Accountant (1988-1989)

Accounts Payable (1987-1988)

EDUCATION

Bachelor of Science, Accounting, ERANK



Gerald F. Mllliken, Jr.

R

Executive Summayy.

Enthusiastic, dedicated and hardworking professional, offering over 20 years of
broad-based experience in Project Direction, policy and procedural development,
training & development, budget administration and business operations within fast-
paced environment.

Tr-County Community Action Program, Inc.
Program Manager /.Director: Weatherization & Employment Programs

Berlin, NH
4-1-13 to present

Provide leadership and oversight to program's operations, budgets and reporing; -
Coordinate and integrate programs’ activities.
Hire, supervise and manage staff, including in-house and Rinerant employees.

Prépare:grants and proposals:. . y

Dévelop. prepére aid implement program bildgets, nartives.

Review and reconclle program financial reports for reimbursement. |

Interact with program monitors, outside auditors, Federal agency auditors and others in
review of program activities, compllance and financial accountability

Develop new programs and funding streams as appropriate.

Tri-County Community Action Program, Inc.
Crew Chief/ State Certified Energy Auditor Bertin, NH 5-1-05t0 4-1-15

Northemn Express Eatery, Inc, North Conway, NH

Prosident | Goneral Manager 11-1-2002 to 5-15-2005

Estimated food and beverage costs, requisitioning and purchasing supplies
Agsisted subordinates in identifying and resolving problems.

Conferred with food preparation and other personnel to plan menus and related
activities.

Directed hiring and assignment of personne!.

Investigated and resolved food quality and service complaints.

Maintained all records and produced reports.

Executed daily opersations of restaurant management.

Hatfield-Reynolds Electric an IES, Inc. Company Phoenix, AZ
Project Manager 5-15-2000 to 10-30-2002

/Applied knowledge of the construction tradé inithe-daily:operation of duties:
‘Réviewed:project proposals to determine lime frame; funding timitations, procedures.

for Accomplishing project, staffing requirements and &llotment:5f avallable:resources
to various phases of projects.



SO Enterprises, Inc. Lake HavasuClty, AZ

‘" President| General Manager 6-1-1894 to 5-15-2000

Purchased ARTISAN ELECTRIC, INC. and changed the name. :

Contracted to.perform specified construction work across the state of Arizona in
accordance with architect's plans, blueprints, codes and other specifications.

Estimated costs of materials, labor and use of equipment required to fulfill provisions of
contract and prepared bids.

Conferred with clients to negotiate terms of contract.

Assisted subordinates in identifying and resolving problems.

Demonstrated effective presentation skills.

Education:

NHTI Concord
Associates Degree in Electronic Technology 1985
Theory

LRCC Laconia
Electrical Systems Installation & Maintenance, 1988 -

Required for Journeymen electrical testing.

Additional Training:

8 CUE training course for Grant writing for non- profits. To enhance my position onthe
board of at Children Unlimited, Inc.

Successfully completed GE's prestigious "SIX SIGMA" management course in 2001
While Employed with

Hatfield-Reynolds Efectric an IES, inc. Company Phoenix,AZ.

Successfully completed training courses and seminars for,lead safe work pmcuces
asbestos awareness, OSHA 30, CPR, electrical code updates.

Successfully completed Business management classes inAZ

During the 1995-2001.

Sugcesstally tompleted training and testing to be &' NH State certified- EnergyAudnor
in 2006.

Community:

Board membeér Children Unlimited, Inc., Conway NH"Non- Profit"

Board member Berlin Revitalization Committee. Berlin NH “Non- Profit"

Past member of the advisory board and co-designer for the Myotonic Dystrophy
Foundations first websits.

Previous owner and webmaster for the Myotonic Dystrophy Information webstte.

License:

Held an Electrical Journeyman license NH
Held an Electrical Contractor License AZ

References: Available upon request,



Nathan H. Mills__. _ —

SIONAL SUMMARY and

Operations Manager with experience and oversite of Financial, Quality Assurance and Operations
components for non-profit organizations and small businesses. Professional, flexible with proven
analytical skills. Demonstrated record of effective problem solving, sound business judgement and
customer service.

¥ Business Development Planning & Budgeting . v Staff and Sub-contractor Management
v Sage/MIP Fund Accounting, GAAP & ROMA ¥ Client & Vendor Relatlons
v Asset Management v Volunteer Relations
v"  Extensive daily use of Microsoft Excel v Certificate, LEAN Six Sigma Green Beit, USM 2016
+" Contract Negotiation, Administration & Compliance v Certificate, Project Management, USM 2014
ROFESS XPREIENC
Division.Operations Manager Since April 2019

Tri-County Community Action Program, Berlin, New Hampshire

Operational, Administrative and Fiscal oversite for Government and Utility funded programs that
provide home efficiency, insulation and heating system upgrades to income eligible households in
Carroll, Coos and Grafton Counties, New Hampshire.

« Operational oversight of Utility HEA and HPwES, and Federal DOE and DHHS low income Weatherization, Heat System
repalr and replacement programs.

« Oversee all aspects of Program Operations and Project Management including; pregrarm budget development and
authorization of expenditures according to contracted budget agreements, client eligibility and program compliance,
hiring training, supervising and evaluating department staff,

Inslide Production.Manager
TC Hafford Basement Systems, Wells, ME 2018

Inside Production Manager responsible for managing scheduling and close out of dry basement
systems installs.

« Liaison with homeowner throughout scheduling, install and closeout processes. Llaison with sales team and Qutside
Production Manager to ensure proposal, installation and material costs met client expectations, company standards
and warranty requirements for dry basement systems.

Project Manager.
PATCO Construction, Sanford, ME 2016 - 2018

Project Manager responsible for managing residential home construction process throughout the
planning, scheduling, materia!l procurement and construction processes.

+ Lialson to homeowner throughout entire construction process from contract signing to closing. Weekly telephone
update and change order estimate and management. Maintain master schedule on Bullder Trend project management
software, Schedule sub-contractors, inspect work to project spec., issue rework and approve invoices for payment.
Job cost oversite, materials ordering and inventory management.

Director, Housing and Energy Services 2009 - 2016
The Opportunity Alliance, South Portland, ME



B LT RS- Nu

Business, Fiscal, Operational and Compliance responsibility for federally funded programs that provide
home energy and emergency assistance, HQS home repair, and home efficiency and insulation
upgrades to income eligible households in Cumberland and York County, Maine.

» Contract, Operational and Fiscal oversight of Federal DOE and DHHS low income Weatherization, Central Heat
Improvement and Efficiency Maine Energy Conservation Programs.

« Oversee all sub-grantee contractual responsibilities of client intake, certification and benefit determination, program
Integrity and compliance for Federal DHHS LIHEAP Grant, providing home heating benefits to approximately 3,500
low-income Cumberland County households annually.

« Oversee all aspects of Program and Project Management induding; client eligibility and program compliance of NMLS
Licensed Agency Lending for HUD, MSHA, Maine DECD and Cumberland County Community Development. Program
funding supported home repair, home renovation and energy efficiency upgrades of very low to moderate income
households in Cumberland and York County.

Business Manager ‘ 2006 - 2009
SmartCatalog, Portland, ME

Managed all business activity for national cataloger providing Office of the Registrar course catalog
and other tegally binding documents to colleges and universities in the United States and Canada.

Accounting Associate 2004 - 2006
Southern Maine Agency on Aging, Scarborough, ME

Responsible for business office functions of AP/AR and Payroll for non-profit agency. In this position, I
was accounting liaison for a variety of programs among others, and was responsible for accurate
payroll processing for departments that operated 24/7/365.

Retail Catalog and Advertising Photographer 1998 - 2004
Howell-Ltd., Portland, ME '

Managing studio photographer for New England’s first digital commercial photography studio
responsible for project management, process workflow, and capacity and demand management.

EDUCATIO!

Bachelor of Arts, Geography
University, of Maine, Eéimilngtory, 1983

Continuing Studies, Business, Accounting, Project Management and Human Resources -
Universfty. of Southern Maine, engoing”

X

Biddeford School Committee, Vice Chairman

= Co-Chalrman, Curriculum Committee; Finance Committee; Personnel Committee; Chief Negotiator (Collective
Bargaining) Elected to consecutive 2 year terms in 2006 and 2008. Served during period that school system
undertook a $30 million dollar renovation of Biddeford High School.

Central America Volunteer work
Heredia, Costa Rica & San Bernadino Guatemala

s Travel to Costa Rica in 2006 & Guatemala in 2008 with a volunteer team to build a timber‘ frame vocational center and
water fittration system,

References avallable upon request



