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STATE OF NEW HAMPSHIRE
| -
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC HEALTH SERVICES

29 HAZEN DRIVE, CONCORD, NH 03301
603-271-4501 1-800-852-3345 Ext. 4501
Fax: 603-271-4827 TDD Access: 1-800-735-2964
www.dhhs.nh.gov

Jeffrey A. Meyers
Commissioner

Lisa M. Morris
Director

June 7, 2019

His Excellency, Governor Christopher T. Sununu
and the Honorable Council
State House
Concord, New Hampshire 03301 . ‘

REQUESTED ACTION

Authorize the Department of Health and Human Services, Division of Public Health Services, to
exercise a renewal option and amend an existing agreement with Harbor Homes, Inc., Vendor #155358-
BOO1, 45 High Street Nashua, New Hampshire, 03060, for the provision of early |ntervent|on services
and behavioral counseling to individuals at risk for acquiring Human Immunodeficiency Virus, by
increasing the price limitation by $99,478 from $347,184 to $446,662 and by extending the completion
date from June 30, 2019 to October 31, 2019, effective upon Governor and Executive Council approval
51% Federal Funds, 49% Other Funds. :

This agreement was originally approved by the Governor and Executive Council on February 21,
2018 (Item #7).

Funds are anticipated to be available in State Fiscal Year (SFY) 2020 and SFY 2021, upon the
availability and continued appropriation of funds in the future operating budgets, with authority to adjust
amounts within the price limitation and adjust encumbrances between state fiscal years through the
Budget Office.

05-95-90-902510-75360000 DEPARTMENT OF HEALTH AND HUMAN SERVICES, SOCIAL
SERVICES, DEPT OF HEALTH AND HUMAN SVS, HHS: DIVISION OF PUBLIC HEALTH, STD/HIV
PREVENTION

State Job Current Increased Revised
Fiscal | Class/Account . Modified |{Decreased) | Modified
Year Class Title Number Budget Amount Budget
2018 | 102-500731 Contracts for Prog | 90024000 $30,000 5000 | $30,000
2019 | 102-500731 Contracts for Prog | 94024000 $30,000 $30,000
) Svc ' $0.00 .
20 Contracts for Prog :
20 102-500731 Sve 90024000 $0.00 $8.790 $8,790
R REE Subtotal $60,000 $8,790 $68,790
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05-95-90-902510-22290000 DEPARTMENT OF HEALTH AND HUMAN SERVICES, SOCIAL
SERVICES, DEPT OF HEALTH AND HUMAN SVS, HHS: DIVISION OF PUBLIC HEALTH,
PHARMACEUTICAL REBATES

State Job Current Increased Revised
Fiscal | Class/Account Class Title Number Modified |(Decreased) | Modified
Year Budget Amount Budget
2018 | 102-500731 C°"“acstié°r Prog | 90024611 $143,592 $0.00 | $143,592
2019 | 102-500731 C°”"a°éié°r Prog | go024611 $143,592 $0.00 | $143,592
2020 | 102-500731 C°”t’a°8tf’,;°’ Prog | 90024611 $0.00 $49070 | $49.070
: T .. 1 Subtotal $287,184 $49,070 | $336,254

05-95-90-902510-51700000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN
SVS, HHS: DIVISION OF PUBLIC HEALTH, DISEASE CONTROL

State Job Current Increased Revised
Fiscal | Class/Account Class Title Number Modified (Decreased) | Modified
Year _ Budget Amount Budget
2018 102-500731 C°“"’°‘°S‘f,é°r Prog | 90021006 $0.00 $0.00 $0.00
- Contracts for Prog
2019 102-500731 Sve 90021006 $0.00 $0.00 $0.00
Contracts for Prog
2020 102-500731 Sve 90021006 $0.00 $41,618 $41,618
R T 4 .|  Subtotal $0.00 $41,618| $41,618
[ L : Total $347,184 $99,478 | $446,662

EXPLANATION

The purpose of this request is to continue providing early intervention services and behavioral
counseling to individuals who have been identified to meet the Centers for Disease Control and
Prevention’s guidelines for routine Human Immunodeficiency Virus testing.

Individuals with Human Immunodeficiency Virus, who receive medical services prior to their
condition advancing to Acquired Immune Deficiency Syndrome, improve their health outcomes, which
decreases the likelihood of transmitting the virus to others. Additionally, the United States Preventative
Services Taskforce recognizes that behavioral counseling interventions in a clinical setting are an
important means of addressing prevalent health-related behaviors, such as risky sexual behavior.

The approximate numbers of individuals served during the original contract period is 234. The
Department anticipates another 500 individuals will receive services during this contract renewal period.
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The original agreement, included language in Exhibit C-1, that allows the Department to renew
the contract for up to two (2) years, subject to the continued availability of funding, satisfactory
performance of service, parties’ written authorization and approval from the Governor and Executive
Council. The Department is in agreement with renewing services for four (4) months at this time.

The Contractor continues to provide early intervention services, including routine Human
Immunodeficiency Virus testing, to make individuals aware of their Human Immunodeficiency Virus
status. Individuals who test positive for Human Immunodeficiency Virus will receive health education and
linkage to Human Immunodeficiency Virus care services. Linkage to care is essential to ensure that an
individual is provided the opportunity to be placed on anti-retroviral medication with a goal of viral
suppression, which greatly decreases the likelihood that the individual will transmit the virus to others.
The Contractor wili provide behavioral counseling to clients who test negative for Human
Immunodeficiency Virus but are at high risk of acquiring Human Immunodeficiency Virus. The goal of
the behavioral counseling will be to identify behavior changes needed to reduce the individual's risk for
acquiring Human Immunodeficiency Virus.

The following performance measures/objectives will be used to measure the effectiveness of the
agreement:

1. Referral and Linkage to Care — Percentage of individuals with positive HIV tests linked to HIV
care. Percentage of individuals with positive HIV tests that attend their first appointment:

. 95% of all newly identified HIV cases will have a documented referral to HIV medical care
at the time of positive test result.

. 90% of all newly identified HIV cases will have documented attendance at their first HIV
medical care appointment within 30 days of date of referral.

2. HIV Testing — Number of tests performed. The vendor(s) will perform a minimum number of (to
be determined within 150 days of award) HIV tests annually following the testing
recommendations outlined in the Centers for Disease Control and Prevention Routine HIV Testing
Guidelines, 2006.

3. Behavioral Counseling. The vendor(s) will ensure that the Behavioral Counseling intervention will
serve individuals at high risk of acquiring HIV.

. 75% of the Behavioral Counseling caseload shall consist of HIV negative individuals who
identify with one of the following risk factors:

o Male who at the time of referral reports having unprotected sex with men; and

o Person who injects drugs whom at the time of referral reports sharing drug injection
equipment.

Should the Governor and Executive Council not authorize this request, early intervention services
may not continue to be available to New Hampshire residents who are unaware of their Human
Immunodeficiency Virus status. This could result in increased transmission of Human Immunodeficiency
Virus in the community. Additionally, behavioral counseling may not be provided to clients, which would
increase their risk and the risk of transmission to others in acquiring Human Immunodeficiency Virus.

Area served: Nashua Area.

Source of Funds: 51% Federal Funds from Centers for Disease Control and Prevention,
Integrated Prevention and Surveillance Grant, CFDA# 93.940, FAIN U62PS924538, and 49% Other
Funds from Pharmaceutical Rebates.
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In the event that the Federal Funds become no longer available, General Funds will not be
requested to support this program.

Respectfully submitted,

UA .

J y A. Méyers
Commissioner

The Department of Health and Human Services’ Mission is to join communities and families
in providing opportunities for citizens to achieve health and independence.



New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for HIV Contract -

State of New Hémpshlre
Department of Health and Human Services
Amendment #1 to the Earty intervention Services and Behavioral Counseling for HIV

This 1* Amendment to the Early Intervention Services for Human Immunodeficiency Virus contract
(hereinafer referred to as “Amendment #17) is by and between the State of New Hampshire, Department
of Health and Human Services (hereinafter referred to as the “State” or "Department’} and Harbor
Homes, Inc., (hereinafter referred to as “the Contractor”), a nonprofit corporation with a place of business
at 45 High Street, Nashua, NH 03060.

WHEREAS, pursuant to an agreement (the "Contract”) approved by the Governor and Executive Council
on February 21, 2018, (Item #7), the Contractor agreed to perform certain services based upon the terms
and conditions specified in the Contract as amended and in consideration of certain sums specified; and

WHEREAS, the State and the Contractor have agreed 1o make changes to the scope of work, payment
schedules and terms and conditions of the contract; and '

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18 and Exhibit C-1, Revisions to
General Provisions Paragraph 3 the State may modify the scope of work and the payment schedule of
the contract upon written agreement of the parties and approval from the Governor and Executive
Council; and

WHEREAS, the parties agree to extend the term of the agreement, increase the price limitation, and
modify the scope of services to support continued delivery of these services; and

WHEREAS, all terms and conditions of the Contract and prior amendments not inconsistent with this
Amendment #1 remain in full force and effect; and

NOW THEREFORE. in consideration of the foregoing and the mutual covenants and conditions
contained in the Contract and set forth herein, the parties hereto agree to amend as follows:

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:
October 31, 2018.

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read:
$446,662.

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read:
Nathan White, Director.

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read:
603-271-9631.

5. Delete Exhibit A, Scope of Services in its entirety and replace with Exhibit A Amendment #1 -
Scope of Services.

6. Delete Exhibit B, Methods and Conditions Precedent to Payment, Section 1.1 and replace with:

1.1 Payment shall be on a cost reimbursement basis for actual costs incurred in accordance with
the approved budget line items in Exhibit B-1 Budget through Exhibit B-4, Budget Sheet.

7. Add Exhibit B-3, Budget Sheet, Amendment #1
8. Add Exhibit B-4, Budget Sheet, Amendment #1

Harbor Homes tnc Amendment #1 Iy
RFP-2017-DPHS-18-EARLY-02 Page 10f 3 i
!!



New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for HIV Contract

This amendment shall be effective upon the date of Governor and Executive Council-approval.-- - -
IN WITNESS WHEREOQF, the parties have set their hands as of the date written below,

b[L119g

Date

1
te /

State of New Hampshire
Department of Health and Human Services

Name:

SA MORR
Title: b\reﬁ,dcom \SP\-\S

Harbor Homes Inc.

T,/

Nam& ey (e fleher—
e pres, deqd v CE

Acknowledgement of Contractor's signature:

State of New Hv\IJaK—-

, County of _HILL.ML\ on 5/ 30/ 229N | before the

undersigned officer, personally appeared the ‘person identified directly above, or satisfactorily proven to
be the person whose name is signed above, and acknowledged that s/fhe executed this document in

the capacity indicated above.

LA

Signature of Notary Public or Justice of the Peace

Dokt A e for

v Whew ¢ Mt

’ N;'gz_mq and Title of Notary or Justice of the Peace

-

mission Expires:

3
by
-~
~

. s N

Harbor Homes Inc.
RFP-2017-DPHS-18-EARLY-02

Justice of the Paace - New
- My Commission Expires November 4, 2020

Amendment #1
Page 2 of 3



New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for HIV Contract

The preceding Amendment, having been reviewed by this office, is approved as to form, substance,
and execution. . e — -

OFFICE OF THE ATTORNEY GENERAL

Lol Qté/)b% Elrn”
Date Name™’¢isq 11 SnghL-
Title: .
e Specat Atdornery
| hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of
the State of New Hampshire at the Meeting on: (date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name:
Title:
Harbor Homes Inc. Amendment #1

RFP-2017-DPHS-18-EARLY-02 Page 3 of 3



New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for
Human Immunodeficiency Virus (HIV)

Exhibit A, Amendment #1

Scope of Services

1.  Provisions Applicable to All Services

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

The Contractor will submit a detailed description of the language assistance
services they will provide to persons with limited English proficiency to
ensure meaningful access to their programs and/or services within ten (10)
days of the contract effective date.

The Contractor agrees that, to the extent future legislative action by the New
Hampshire General Court or federal or state court orders may have an
impact on the Services described herein, the State Agency has the right to
modify Service priorities and expenditure requirements under this
Agreement so as to achieve compliance therewith.

The Contractor shall provide Early Intervention Services (EIS) for Human
Immunodeficiency Virus (HIV) to all EIS-eligible individuals receiving
primary care services in order to assist individuals who are unaware of their
HIV status to learn of their status and receive either referral to prevention
services or referrals to linkages to HIV care services.

The Contractor shall provide Behavioral Counseling services to all EIS
eligible individuals who test negative through EIS for HIV but are identified
to be at high risk of acquiring HIV.

The Contractor shall develop policies and procedures for delivering Early
Intervention Services (EIS) and Behavioral Counseling Interventions in
accordance with EIS Standards of Care.

The Contractor shall hire one (1) FTE Master's level program coordinator
and one (1) .250 FTE Behavioral Health counselor, both of which shall be
dedicated in their capacity to perform duties specified in Section 2 Scope of
Work.

2.  Scope of Work

‘The Contractor shall continue implementation of an Early Intervention

2.1.
Service (EIS) Program that follows the Department's New Hampshire Ryan
White Program Standards of Care for EIS and the Centers for Disease
Control and Prevention Routine HIV Testing Guidelines (2006).
2.2. The Contractor shall ensure the EIS Program services include but are not
Harbor Homes, Inc. Exhibit A, Amendmaent #1 Contractor Initials

RFP-2017-BIDC-15-EARLY

Page 10of 8 Date



New Hampshire Department of Health and Human Services— - --. . . - .
Early Intervention Services and Behavioral Counselingfor - ---- - - » - - - -
Human Immuncdeficiency Virus {HIV)

Exhibit A, Amendment #1 : --

limited to:
2.2.1. Routine HIV Testing and Targeted Counseling;

22.2. Referral Services;
2.2.3. Linkage to Care; and
2.2.4. Outreach Services and Health Education/Risk reduction related

to HIV diagnosis as well as literacy training to HIV positive clients
to navigate the HIV system of care.

2.3. The Contractor shall deliver Behavioral Counseling interventions as
outlined by the United States Preventative Services Taskforce (USPSTF),
as approved by DPHS.

2.4. The Contractor shall ensure Behavioral Counseling, as developed in
collaboration with the Department, is provided to individuals who are
identified as being at high risk for acquiring HIV.

2.5. The Contractor shall reach the target population through external referrals,
outreach activities; and strong collaborative relationships with area
agencies. The Contractor shall:

251, Ensure clinical staff is supplied with a fact sheet that provides

’ information and answers to questions that may be received from
patients about the HIV testing program.

252 Ensure clinical staff is supplied with scripts to address testing and
HIV risk with patients and to make effective referrals to HIV
testing and health clinicians.

2.5.3. Distribute printed materials regarding EIS to key agencies and
public areas in the City of Nashua.

254. Ensure printed materials in Section 2.5.3 above include, but are
not limited to:

T 25841, Flyers. -
254.2. Testing cards.
2543. Condoms with testing information labels.
2.54.4. Informational pamphlets.

2.5.5. Ensure information regarding EIS is available on-line through the
clinic website and partners’ Facebook pages. The Contractor
shall encourage partner agencies to provide similar access to
EIS/HIV information on their websites.

2.5.6. Provide education and in-house training to partner agency. staff

Harbor Homes, Inc. Exhibit A, Amendment #1 Contractor Initials - /"

RFP-2017-BIDC-15-EARLY
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on HIV testing and effective referrals to services.

2.6. The Contractor shall provide patient follow up that including but is not limited

to:
2.6.1.

2.6.2.

2.6.3.
2.6.4.

2.6.5.

2.6.6.

Informing patients on confidentiality and how the testing process
will oceur.

Informing patients with confirmed positive test results of linkages
to medical care and support around partner testing.

Providing health education and literacy training.

Notifying the Department's Infectious Disease Prevention,
Investigation and Care Services Section (IDPICSS) by telephone
of all HIV preliminary positive test results no later than 4:00 PM
the following business day after the day of testing.

Assisting the Department’'s IDPICSS with contacting patients with
a positive HIV diagnose for the purpose of eliciting, identifying
and locating information on sexual and/or needle-sharing
partners.

Providing health education and literacy training.

2.7. The Contractor shall conduct HIV testing activities that include, but are not

limited to:

271,

2.7.2.

2.7.3.

Utilizing all insurance options for the payment of HIV testing
services whenever possible.

Ordering HIV rapid test and specimen collection kits from the
Department for uninsured and underinsured individuals.

Providing HIV testing in primary care settings that are simple,
accessible, and straight forward in order to minimize client
barriers.

2.7.47 7" Providing HIV testing utilizing fourth (4th) generatiori HIV testing ™

2.7.5.
2.76.

Harbor Homes, Inc.
RFP-2017-BIDC-15-EARLY

technology
Completing specimen collection for HIV tests.
Submitting specimens to the Department within 72 hours of

Exhibit A, Amendment #1 Contractor Initials

Page 3 of 8 Date
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specimen collection.
2.7.7. Completing Department-approved training for:
’ 2771. The operatlon of the rapid test technology.
2.7.7.2. Data collection.
2.7.7.3. Counseling and referral services.

2.8. The Contractor shall ensure program staff attend meetings and trainings
that include, but are not limited to:

2.8.1. Implementation of Routine HIV Testing in Health Care Settings:
Issues for Community Health Centers.
2.8.2. Sexually Transmitted Diseases Treatment Guidelines.

2.8.3. Pre-Exposure Prophylaxis (PrEP).
284, Post-Exposure Prophylaxis (PEP).

2.8.5. Revised Recommendations for HIV Testing of Adults,
Adolescents, and Pregnant Women in Health Care Settings.

2.9. The Contractor shall deliver Hepatitis C (HCV}) testing services, as funding is
available per Department approval. Services include but are not limited to:

2.9.1. Ordering HCV rapid test and specimen collection kits from the
Department for uninsured and underinsured individuals.

2.9.2. Providing HCV testing in primary care settings that are simple,
accessible, and straight forward in order to minimize client

barriers.
2.9.3. Providing HCV testing utilizing rapid HCV testing technology.
294, Completing specimen collection for HCV tests.

2.95. Submlttlng specimens to the Department within 72 hours of
- — - -——gpecimen collection: - -

3. Staffing Requirements

3.1.  The Contractor shall identify one staff person as the primary agency staff
person to serve as the Department’s point of contact who is responsible for
responding to any Department staff inquiries and ensuring all required
reporting is complete within the specified timeframe.

3.2. The Contractor shall maintain a level of staffing necessary to perform and
complete all functions, requirements, roles, and duties of the contract.

3.3. The Contractor shall train all new staff who interact with EIS clients utilizing
the HIV Navigation Services Program within three (3) months of hir

Harbor Homes, Inc. Exhibit A, Amendment #1 Contractor Initials

RFP-2017-BIDC-15-EARLY
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3.4,

3.5.

3.6.

The Contractor shall ensure that staff who perform testing services are
trained in using the appropriate test technology as well as trained in
providing any necessary pre and post test counseling that may be required.

The Contractor shall comply with the Department's security and
confidentiality guidelines related to all protected health information, such as
but not limited to the Health Insurance Portability Act Business Associate
Agreement.

The Contractor shall comply with New Hampshire Administrative Rule He-
P 301.02 Reportable Diseases.

4. Reporting Requirements and Record Keeping

41.

4.2.

43.

44.

The Contractor shall collect and submit forms that include client level name-
based data as specified in the reporting forms provided by the Department.

- The Contractor shall:

4.1.1. Submit all required documentation related to HIV testing and
counseling on appropriate forms supplied by the Department for
each client supported by these funds.

4.1.2. Collect forms in a secured area for bulk submission to the
Department on the first (1%!) business day of every month.

The Contractor shall maintain ongoing medical records for each individual
served. Information in each record shall include, but is not limited to:

421. Documentation of on-site provisions for all EIS services and
Behavioral Counseling.

422 Reports of the number of HIV tests conducted and positive test
results.

4.2.3. Documentation of HIV testing activities and methods.

424, Documentation of the number of referrals for health care and

- — - supportive services, as-per DPHS Guidelines. - e e L

The Contractor shall document the number of referrals and connections to
Behavioral Counseling addressing the risk for HIV acquisition.

The Contractor shall submit a quarterly report, in a format approved by the
Department that:

44.1. Outlines program implementation progress, challenges,
performance measures and spending.

4.4.2. Includes the number of new staff who have been hired and

Harbor Homes, Inc. Exhibit A, Amendment #1 Contractor Initials ﬂ
RFP-2017-BIDC-15-EARLY
Page 50f 9 Date
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trained in HIV Navigation Services (HNS). -

5. Tasks & Deliverables _
5.1. The Contractor shall update the workplan on at least an annual basis, or as
needed, and submit the updated plan to the Department for review and
approval.

5.2. The Contractor shall complete EIS HIV testing forms for all test kits
purchased by the Department.

6. Performance Measures

6.1.1. Performance Measure #1: To ensure that eligible EIS clients who are
tested for HIV receive their results in an appropriate timeframe as
follows;

6.1.1.1. Target: 90% of HIV test results performed on the EIS
: Population will be returned to clients within 3 business days of
testing date;

6.1.1.2. Numerator: The number of HIV test results among the clients
that fall within the EIS population returned within 3 business
days of the test date; and

6.1.1.3. Denominator: The number of HIV tests performed on EIS
clients that fall within the HIV target population.

6.1.1.4. Data Source: Contractor shall track data independently and
report in the aggregate, on the quarterly report outlined in 4.2.

6.1.2. Performance Measure #2: To ensure that EIS clients who test positive
for HIV receive their test results in appropriate time frames as follows:

6.1.2.1. Target: 95% of newly identified, confirmed HIV positive test
results will be returned to clients within 3 business days;

. —6.1.2.2. Numerator:- The number of newly identified, confirmed -HIV-
positive test results returned to clients within 3 business days of
the test date; and

6.1.2.3. Denominator: The number of newly identified, confirmed HIV
positive test results.

6.1.2.4. Data Source: Contractor shall track data independently and
report in the aggregate, on the quarterly report outiined in 4.2.

Harbor Homes, Inc. Exhibit A, Amendment #1 Contractor Initials ﬂ
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6.1.3. Performance Measure #3: To ensure that clients who test positive for
HIV receive timely access to appropriate medical care services as

follows:
6.1.3.1.

6.1.3.2.

6.1.3.3.

6.1.3.4.

Target: 95% of newly identified HIV positive cases referred to
medical care will attend their first medical appointment within 30
days of receiving a positive test result;

Numerator: The number cases referred to medical care that
attend their first medical appointment within 30 days of
receiving a positive test result; and

Denominator: The number of newly identified HIV positive
cases that are referred to medical care services.

Data Source: Contractor shall track data independently and
report in the aggregate, on the quarterly report outlined in 4.2.

7. Maintenance of Fiscal Integrity

7.1.

In order to enable DHHS to evaluate the Contractor's fiscal integrity, the
Contractor agrees to submit to DHHS monthly, the Balance Sheet, Profit and
Loss Statement, and Cash Flow Statement for the Contractor. Program-level
Profit and Loss Statement shall include all revenue sources and all related

expenditures.

The Profit and Loss Statement shall include a budget column

allowing for budget to actual analysis. Statements shall be submitted within
thirty (30) calendar days after each month end. The Contractor will be
evaluated on the following:

7.1.1. Days of Cash on Hand:

7.1.1.

1. Definition: The days of operating expenses, that can be
covered by the unrestricted cash on hand.

7.1.1.2. Formula: Cash, cash equivalents and short-term

investments divided by total operating expenditures, less

payments on debt divided by days in the reporting period.
The short-term investments as used above must mature
within three (3) months and should not include common
stock.

7.1.1.3. Performance Standard: The Contractor shall have

enough cash and cash equivalents to cover expenditures
for a minimum of thirty (30) calendar days with no
variance allowed.

7.1.2. Current Ratio:

Harbor Homes, Inc,
RFP-2017-BIDC-15-EARLY
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7.1.2.1. Definition: A measure of the Contractor's total current
assets available to cover the cost of current liabilities.

7122 Formula: Total current assets divided by total current
liabilities.
7.1.2.3. Performance Standard: The Contractor shall maintain a
minimum current ratio of 1.5:1 with 10% variance allowed.
7.1.3. Debt Service Coverage Ratio:

7.1.3.1. Rationale: This ratio illustrates the Contractor's ability to
cover the cost of its current portion of its long-term debt.

7.1.32. Definition: The ratio of Net income to the year to date
debt service.

7.13.3. .. Formula: Net Income plus Depreciation/Amortization
Expense plus Interest Expense divided by year to date
" debt service (principal and interést} over the next twelve

(12) months.

7.1.3.4. Source of Data: The Contractor's Monthly Financial
Statements identifying current portion of long-term debt
payments (principal and interest).

7.1.3.5. Performance Standard: The Contractor shall maintain a
minimum standard of 1.2:1 with no variance allowed.

7.1.4. Net Assets to Total Assets:

7.1.4.1. Rationale: This ratio is an indication of the Contractor’s
ability to cover its liabilities.

7.1.4.2. Definition: The ratio of the Contractor's net assets to total
assets.

7.1.43. ~ Formula: Net assets (total assets less total liabilities)
T T 77T divided by total assets. B

7.1.4.4 Source of Data: The Contractor's Monthly Financial
Statements.

7.1.45. Performance Standard: The Contractor shall maintain a
minimum ratio of .30:1, with a 20% variance allowed.

7.2. In the event that the Contractor does not meet either:

7.2.1. The standard regarding Days of Cash on Hand and the standard
regarding Current Ratio for two (2) consecutive months; or

Harbor Homes, Inc. Exhibit A, Amendment #1 Contractor Initialsﬁ
RFP-2017-BIDC-15-EARLY
Page 8 of 9 Date f



New Hampshire Department of Health and Human Services— . ... . ... _ _._
Early Intervention Services and Behavioral Counseling for: S
Human Immunodeficiency Virus (HIV)

Exhibit A, Amendment #1

7.2.2. Three (3) or more of any of the Maintenance of Fiscal Integrity
standards for three (3) consecutive months, then

7.2.3. The Department may require that the Contractor meet with
Department staff to explain the reasons that the Contractor has not
met the standards.

7.24. The Department may require the Contractor to submit a
comprehensive corrective action plan within thirty (30) calendar days
of notification that 7.2.1 and/or 7.2.2 have not been met.

7.24.1. The Contractor shall update the corrective action plan at
least every thirty (30) calendar days until compliance is
achieved.

7.2.4.2. The Contractor shall provide additional information to

: assure continued access to services as requested by the

Department. The Contractor shall provide requested
information in a timeframe agreed upon by both parties.

7.3.  The Contractor shall inform the Department by phone and by email within
twenty-four (24) hours of when any key Contractor staff learn of any actual or
likely litigation, investigation, complaint, claim, or transaction that may
reasonably be considered to have a material financial impact on and/or
materially impact or impair the ability of the Contractor to perform under this
Agreement with the Department.

7.4.  The monthly Balance Sheet, Profit & Loss Statement, Cash Flow Statement,
and all other financial reports shall be based on the accrual method of
accounting and include the Contractor's total revenues and expenditures
whether or not generated by or resulting from funds provided pursuant to this
Agreement. These reports are due within thirty (30) calendar days after the
end of each month.

Harbor Homes, Inc. i Exhibit A, Amendment #1 Contractor Initials ﬂ

RFP-2017-BIDC-15-EARLY
Page 8 of 9 Date 7



Exhibit B-3, Amendmant 81, Budget Sheet

New Hampshire Department of Heatth and Human Services
Contractor name HARBOR HOMES, INC,
Budget Request for; Early intsrvantion Sarvices and Behaviorsl Counseling tor HIV -
Budget Period: JULY 1, 2018 through October 31, 2019
: 0. - " Fotal Program Cost ] . R Contractor Share | Match ¥ +_Funded by DHHS contract share
Line ltem ' v __ |- - “Direct.>~ = “- Indirect ‘' * * Total * -~ . Direct - - -Indirect T = Total'  T|° -Direct® — °** * - Indirect * * Total N
1. Total SalaryfWages S 35,072.00 - 3 35.072.00 - - - $ 35072.00 | 9 - H 35,072.00
2. Empioyee Benefits $ 8,768.00 - 3 8,768.00 - - - $ 8,768.00 | - $  768.00
3. Consutanis - - . . . . _ N N
4. Equipment: - . . . A N N N 3 Z
Rental B - . . . p 3 - . - N
Repair and Maintenance -4 - - . - - - 3 - - -
Purchase/Depreciation - - - - . - b - 3 - -
15. Suppiies: 3 - | - - - - 3 - - 3 - -
Educational $ 333.00] % - 3 333.00 - - - 3 333.00 - $ 333.00
Lab $ 400.00 | 1 - 3 400.00 | § - - - 400.00 - $ 400.00
Pharmacy - - [ - - - - - - -
Wedical - - |3 - - - _ - - - -
Office 400.00 - 400.00 - - - 400.00 - 400.00
16. Travel 600.00 - 600.00 - - - 600.00 - 600.00
|7._Ocqupancy 800.00 - 800,00 B - B 3 800.00 - §00.00
[8._Current Expenses K - - b - - - - 3 - . -
Poslage . 3 166.00 - 3 166.00 - - - $ 166.00 - b 166.00
Subscriplions - - - - - . . - N
Audit and Legal i - B . . . . - - .
Insurance - - - - - - - - -
Board Expenses - - - - - - - - -
9. Software E 666.00 - 666.00 - - - 666.00 - 666.00
10. Marketing/Communications 1,666.00 - 1,566.00 - - 3 - 1,666.00 - 1.666.00
11. Staff Education and Training 3 1,000.00 - 1,000.00 - - - 1,000.00 - 1,000.00 |
12, Subcontracts/Agreements 3 - - - - - 3 - E - - I
13. Other (specific delails mandatory): - - - 3 - - 3 - 3 - - L B
Conferences ] 348.00 - b 348001 % - - 3 - 3 348.00 - ] 348.00
Indirect expenses/Admin 3 7,641.00 - 3 7,641.00 | $ - - 3 - 3 7.641.00 - 3 7.641.00
[ - - - ] - - b - - - -
TOTAL . $ 57,660.00 [ § - $ 57,860.00 - - - 3 57,860.00 ’ - |3 - 57,860.00
direct As A Parcent of Direct 0.0% .
]
i
L
1
t
1
!
. |
Harbor Homes Inc.
RFP-2017-BI0C- 15-EARLY Contracior |

Exhitsk B-3, Amecxtment #1, Budget Sheat : /
Page 1of 1 Date.



Exhibit B-4, Amwendnwet #, Budget Bhest

Budget Request for: HEV

Contractor name Harbor Homes inc,

Budget Perlod: July 1, 2018 - October 31, 2019

New Hampshire Department of Health and Human Services

Line Item

Total Program Cost

Contractor Share / Match

Funded by DHHS coniract share

Direct

Indirect -~ -

Totat

‘Direct

Indirect

' . Total"

Y

Direct” .

Indirect

Total

1._Tolsl SalardWages

11,880.00

2,070.68

13,950.68

11,880.00

2.070.68

]

13,950.68

2. Employse Benefits

2970.00

517.67

3487.67

]

2,970.00

517.67

3AE7 67

7

Repair end Maintenance

Purchase/Depreciation

5.

Educa&.:nal

Lab

Pharmacy

Medical

Audit and Legal

Insursnce

Board E

9. Softwere

10. _Mark MUrICations

11. Stefl Education and Training

12, Subcontracts/Agreements

13. Other (specific detaits mandatory):

TOTAL

41,617.36

$

- #1,617.36

ndirec] Az A Percent of Dicect

Hartor Hormes Inc.

RFP-2017-8IDC- 15-EARLY

Exhitll B4, Amendment §1, Budget Shest
Page 1o 1
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State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that HARBOR HOMES, INC. is
a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on_February 15, 1980. | further certify
that all fees and documents required by the Secretary of State’s office have been received and is in good standing as far as this

office is concerned.,

LN - - - -

Business [D: 62778
Certificate Number: 0004516965

IN TESTIMONY WHEREOF,
| hereto set my hand and cause 1o be affixed

the Scal of the State of New Hampshire,

- - this-17th.day-of-May-A.D..2019.

Dor Lok

William M. Gardner

Secretary of State




CERTIFICATE OF VOTE

. A
] : - e , do hereby certify that:
(Name of the eledted Officer of th ‘Agency; cannot be contract signatory)

1. | am a duly elected Officer of #ﬂfb{)f‘ ‘i(lnmrjg )
’ o " (Agency Name) ~ -

2. The following is a true copy of the fesolution duly adopted at @ meeting of the Board of Directors of

the Menc} duly held on 5/30// 7
. 4 (lf.’éate)

RESOLVED: Thatthe __ Yoo, fend ¢+ CE/5

~ (Title of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to .
execute any and all documents, agreements and other instruments, end any amendments, revisions,

or modifications thereto, ag he/she may deem necessary,

desirable or appropriate:

3. The .forgoing resolutions have not been amended or re\}oked, and remain in full force and effect as of

thé ﬂday of M . ZOZZ.

(Date Contragf Signed)

. _JEder kb jleer s the duly elected /s, e /15@’

{Name of Contract Signatory)

of the Agency.

STATE OF NEW HAMPSHIRE
County of )

(Title of Contract Signatory)
Al OB D
(Signature of the’ Efeqﬁ%;”{

T o
The forgoing instrument was acknowledged before me this_.30 ' day of _ﬁ%d 20/9,

\ \

By .
(Name of Elegted Officer of the Agency)

RIS
.

(NOT,%;:\:!:.’SE{\L}‘,; ”

» AT
.::..:l, . w7 \ .-/" .- Im:“ B. BR()DERK:K,IWVM
Co:pmlsu&_nn{éxg!re?:‘

"3 % My Commission Expires dune 29, 2021
> YOI .
{'\\ ¥ ' -‘,‘ ) .

SIS
\'1|\‘
’ .

NH DHHS, Office of Business Operations
Bi.uuuaervlderRollﬂomhb Management
Certificats of Vote Without Sesi

' (Notary PubliclJustice; of the Peace) - Z‘-‘

July 1, 2005 |



ACOR D. DATE (MM/DDYYYY)
\ ! CERTIFICATE OF LIABILITY INSURANCE

11/30/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S}, AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{les} must have ADDITIONAL INSURED provislons or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditlons of the policy, certaln policies may require an endorsement. A statement on
this certificate doos not confer rights to the certificate holder In lieu of such endorsement{s}.

CONTALT
ngf;r: Eg Berube Insurance Agency, Inc. '!p"ﬁ":‘n% Kimbedy Gutekuns! I FAX
11 Concord Strest o, Ext; 603-882-2766 {AC, No;
Nashua NH 03064 | ADDREss: kgutekunst@eatonberube.com
INSURER({S) AFFORDING COVERAGE NAIC #
INSURER A : Hanover Insurance
INSURED HARHO INSURER B : Philadelphia Insurance Companies
;'?rlgg;trt‘:g?:r'nlgcoulavard INSURER ¢ : Eastern Alllance Insurance Group
Nashua NH 03062 INSURER D : Selective Insurance Group
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: 1724275025 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM CR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDLIEUBR
:I’.'?RR TYPE OF INSURANCE INSD | WD POLICY NUMBER tl%m% Lnﬁ_ﬁ'@;'%% LIMITS
D | X ] COMMERCIAL GERERAL LIABILITY Y 52288207 72018 712018 EACH OCCURRENCE $ 1,000,000
[ DAMAGE YO RENTED
| cuams-mace OCCUR . B ) L B PREMISES {Ea occurrence) | § 1,000,000
. MED EXP {Asy or parson) § 20,000
X | abuse i e PERSONAL & ADV INJURY  { $1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: - GENERAL AGGREGATE $ 3,000,000
povicy || 7% Loc PRODUCTS - COMPIOP AGG | § 3,000,000
OTHER: s
D | AUTOMOBILE LIABILITY 306871 7112018 o1y | FOMBIEDS INGLETIMIT | $1.000,000
ANY AUTO BOOILY INJURY {Per person) | $
OWNED SCHEDULED
D ALY Scred _ BODILY INJURY (Por sccident)| $
% | HIRED X | NON-OWNED PROPERTY DAMAGE s
| ™ [ AUTOS ONLY AUTOS ONLY | (Par accident)
‘ $
D | X | UMBRELLA LIAB X | ocour 306873 7172018 7/1/2018 | EACH OCCURRENCE $ 10,000,000
EXCESS LIAD CLAMS-MADE AGGREGATE $ 10,000,000
DED l j RETENTION $ - ]
C [WORKERS COMPENSATION 010000111752 1172612018 | 11282009 [X | EER. . | 191
AND EMPLOYERS' LIABILITY YIN
ANYPROPRIETOR/PARTNEREXECUTIVE E.L. EACH ACCIDENT $ 1,000,000
OFFICER/MEMBEREXCLUDED? D NiA .
{Mandatory in NH} £.L. DISEASE - EA EMPLOYEE] § 1,000,000
I , dascribe undar
DESCRIPTION OF OPERATIONS below E£.L. DISEASE - POLICY LIMIT | § 1,000,000
A Z""""”""#ﬂf.”&".‘.?, L1VAZE6006 7/1/2018 7/1/2018 | Professional “Gag” :} .ggg.ggg
snagemen PHSD 1258460 7142018 71172019 000,
D | Crime $2288207 7/1/2018 7/1/2015 | Empioyes Dishonesty $510,000

DESCRIPTION OF OPERATIONS { LOCATIONS { VEHICLES (ACORD 101, Additional Remarks Schedule, may be sttached If more space is required)
Additional Named Insureds.

Harbor Homes, Inc. - FID# 020351932

Harbor Homes ), Inc.

Harbor Homes ll, Inc.

Healthy at Homes, Inc. -FID# 043364080

Milford Re’ﬂlonal Counseling Service, Inc, -FID# 222512360

Southern New Hampshire HIV/AIDS Task Force -FID# 020447280

Welcoming Light, Inc. -FID# 020481648

See Attached...

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

DHHS, State of NH

129 Pleasant Street AUTHORIZED REPRESENTATIVE

Concord NH 03301
oo st

© 1988-2015 ACORD CORPORATION. All rights reserved.

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD



AGENCY CUSTOMER ID: HARHO

LOC #:
A
ACORD’ ADDITIONAL REMARKS SCHEDULE Page _1_of 1
AGENCY NAMED INSURED
Eaton & Berube Insurance Agency, Inc. y_?r'soa II;Iom;es. Iréc evard
ortheastern Boulevar
POLICY NUMBER Nashua NH 03062
CARRIER NAIC CODE
EFFECTIVE DATE:

ADDITIONAL REMARKS

FORM NUMBER:

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
25 FORM TITLE: CERTIFICATE OF LIABILITY INSURANCE

HH Owmnership, Inc.

Greater Nashua Council on Alcoholism dba Keystone Hall -FID# 222558859
Boulder Point, LLC - Map 213/Lot 5.3, Boulder Point Drive, Plymouth, NH 03264

ACORD 101 (2008/01)

© 2008 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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77 Northeastem Blvd - A R BO R Phone:  603-882-3616
Nashua, NH 03062 £03-881-8436
www.harborhomes.org B QMESINC Fax: 603-595-7414

A Beacon for the Homeless for Over 30 Years

=

o

Mission Statement

To create and provide quality residential and supportive services for persons (and their families) challenged by mental
illness and homelessness.

A members of the
Partnership tor Successful Living

A collaboration of six offiiated not-for-profit organizations providing southern New Hampshire's most vulnerable
community members with access to housing, health care, educalion, employment and supporiive services.
www .nhparinership.org

Harbor Homes » Healthy at Home « Keystone Hall « Milford Regional Counseling Services
* Southern NH HIV/AIDS Task Force + Welcoming Light



HARBOR HOMES, INC.
Consolidated Financial Statements
For the Year Ended June 30, 2018

(With Independent Auditors’ Report Thereon)

- —
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MELANSON[mITNE3

ACCOUNTANTS = AUDITORS

102 Perimeter Road
Nashua, NH 03063
(603)882-1M

melansonheath.com

INDEPENDENT AUDITORS' REPORT

Additional Offices:

Andover, MA
Creenfield, MA
Manchester, NH

To the Board of Directors of
Ellsworth, ME

Harbor Homes, Inc.

Report on the Financial Statements

We have audited the accompanying consolidated financial statements of Harbor
Homes, Inc. (a nonprofit organization), which comprise the consolidated statement of
financial position as of June 30, 2018, and the related consolidated statements of
activities, functional expenses, and cash flows for the year then ended, and the
related notes to the consolidated financial statements.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these
consolidated financial statements in accordance with accounting principles generally
accepted in the United States of America; this includes the design, implementation,
and maintenance of internal control relevant to the preparation and fair presentation
of consolidated financial statements that are free from material misstatement,
whether due to fraud or error.

Auditors’ Responsibility

Qur responsibility is to express an opinion on these consolidated financial

- statements based-on-our audit. We did not audit the financial statements of Healthy -— —— --—
at Home, Inc., whose statements reflect total assets constituting 1% of consolidated
total assets at June 30, 2018, and total revenues constituting 5% of consolidated
total revenues for the year then ended. Those statements were audited by other
auditors, whose report has been furnished to us, and our opinion, insofar as it
relates to the amounts included for Healthy at Home, Inc., is based solely on the
report of the other auditors. We conducted our audit in accordance with auditing
standards generally accepted in the United States of America and the standards
applicable to financial audits contained in Government Auditing Standards, issued by
the Comptroller General of the United States. Those standards require that we plan
and perform the audit to obtain reasonable assurance about whether the
consolidated financial statements are free from material misstatement.



An audit involves performing procedures to obtain audit evidence about the amounts
and disclosures in the consolidated financial statements. The procedures selected
depend on the auditors’ judgment, including the assessment of the risks of material
misstatement of the consolidated financial statements, whether due to fraud or error.
In making those risk assessments, the auditor considers internal control relevant to
the entity's preparation and fair presentation of the consolidated financial statements
in order to design audit procedures that are appropriate in the circumstances, but not
for the purpose of expressing an opinion on the effectiveness of the entity's internal
control. Accordingly, we express no such opinion. An audit also includes evaluating
the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluating the
overall presentation of the consolidated financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to
provide a basis for our audit opinion.

Opinion

In our opinion, based on our audit and the report of the other auditors, the
consolidated financial statements referred to above present fairly, in all material
respects, the financial position of Harbor Homes, Inc. as of June 30, 2018, and the
changes in its net assets and cash flows for the year then ended in accordance with
accounting principles generally accepted in the United States of America.

Report on Summarized Comparative information

We have previously audited Harbor Homes, Inc.'s fiscal year 2017 financial state-
ments, including the fiscal year 2017 financial statements of the entities included in
these consolidated financial statements (except for Healthy at Home, Inc. which was
audited by other auditors who expressed an unmodified audit opinion on those
audited financial statements), and we expressed unmodified audit opinions on those
audited financial statements. In our opinion, the summarized comparative
information presented herein as of and for the year ended June 30, 2017 is
consistent, in all material respects, with the audited financial statements from which

it has been derived.___ _ ___ S e

Other Matters
Other Information

Our audit was conducted for the purpose of forming an opinion on the financial
statements as a whole. The Consolidating Statement of Financial Position and the
Consolidating Statement of Activities are presented for purposes of additional
analysis and are not a required part of the financial statements. Such information is
the responsibility of management and was derived from and relates directly to the
underlying accounting and other records used to prepare the financial statements.
The information has been subjected to the auditing procedures applied in the audit
of the financial statements and certain additional procedures, including comparing

2



and reconciling such information directly to the underlying accounting and other
records used to prepare the financial statements or to the financial statements
themselves, and other additional procedures in accordance with auditing standards
generally accepted in the United States of America. In our opinion, the information is
fairly stated in all material respects in relation to the financial statements as a whole.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report
dated December 20, 2018 on our consideration of Harbor Homes, Inc.'s internal
control over financial reporting and on our tests of its compliance with certain
provisions of laws, regulations, contracts, and grant agreements and other matters.
The purpose of that report is solely to describe the scope of our testing of internal
control over financial reporting and compliance and the results of that testing, and
not to provide an opinion on the effectiveness of Harbor Homes, Inc.'s internal
control over financial reporting or on compliance. That report is an integral part of an
audit performed in accordance with Government Auditing Standards in considering
Harbor Homes Inc.’s internal control over financial reporting and compliance.

Molamson Hoatd,

December 20, 2018



HARBOR HOMES, INC.

Consolidated Statement of Financial Position
June 30, 2018

{With Comparative Totals as of June 30, 2017)

2018 2017
ASSETS
Current Assets:
Cash and cash equivalents $ 480,242 % 754,353
Restricted cash 1,096,661 614,739
Accounts receivable, net 2,060,419 2,784 865
Patient receivables, nat 1,301,048 1,079,605
Promises to give - 8,000
Investments 192,731 493,543
Inventory 123,078 67,277
Other assels 71,155 101,770
Total Current Assets 5,325,334 5,904,252
Noncurrent Assets:
Property and equipment, net 30,968,341 30,353,542
Deferred compensation plan assets. 16,800 -
Total Noncurrent Assels 30,985,141 - 30,353 542
Total Assets $ 35310475 $ 36,257,794
LIABILITIES AND NET ASSETS
Currenl Liabilities:
Lines of credit $ 1,285423 § 1,094,935
Current portion of capital leases payable - 18,304
Current portion of mortgages payable 496,608 450,736
Accounts payable 865,390 1,289,475
Accrued expensas 1,742,169 1,464,378
Deferred revenus 341,07 33,017
Other liabilities 12,077 5,582
Total Current Liabilities 4,742,738 4,356,427
Long-Term Liabilities:
Security deposits 68,918 67,636
Deferred compensation plan liabilities 16,800 -
Mortgages payable, tax credits 158,237 79,280
Mortgages payable, net of current pertion 15,783,030 16,245,171
Mortgages payable;deferred— -— - - 8,571,209 7,618,496
Total Long-Term Liabilities 24 598 194 24,010,583
Total Liabilities 29,340,832 28,367,010
Unrestricted Net Assets 6,851,238 7.561,606
Temporarily Restricted Net Assets 118,305 329178
Total Net Assets 6,969 543 7,890,784
Total Liabilities and Net Assets $ 36310475 $ 36,257,794

The accompanying notes are an integral part of these financial statements.



HARBOR HOMES, INC.

Consolidated Statement of Activities
For the Year Ended June 30, 2018
(with Comparative Totals for the Year Ended June 30, 2017)

Temporarily
Unrestricted Restricted 2018 2017
Net Assels Net Assels Total Total
Public Support and Revenus:
Public Support;
State and local grants $ 11,380,392 $ - $§ 11,380,392 § 7,395645
Federal grants 7,496,411 ‘ 80,300 7,576,711 8,074,192
Contributions 73,663 613,018 686,681 1,044,621
-Other grants 217,794 451,324 669,118 217,600
Fundraising events, net 20,857 28,097 48,954 33,283
Net assets released from restriction 1,383,612 (1,383,612) - -
Total Public Support 20,572,728 {210,873) 20,361,856 16,765,341
Revenue:
Patient services revenues (cther), net 5,688,860 - 5,686,860 5,512,169
Patient services revenues (FQHC}, net © 3,664,163 ‘ - 3,664,163 - 2,430,161
Department of Housing and
Urban Development programs 3,429,882 - . 3,429,882 3,420,327
Veterans Administration programs 2,213,701 - 2,213,701 2,160,799
Contracted services 1,039,087 - 1,039,097 1,044,751
Rent and service charges, net 867,249 - 867,249 825,519
Qutside rent 555,551 - 555,551 432,905
Fees for services 344 456 - 344 456 318,808
Miscellaneous 177,075 - 177,075 27,768
Investment income (loss) 40,632 - 40,632 26437
Total Revenue. 18,018,666 - 18,018 666 16,199,644
Total Public Support and Revenue 38,591,395 (210,873) 38,380,522 32,964,985
Expenses:
Program 33,423,301 - 33,423,301 27,777,021
Administration 3,754,447 - 3,754,447 3,176,798
Fundraising 667,731 - 667,731 670,846
Total Expenses 37,845,479 - 37,845,479 31,624 665
Change in net assets before depreciation 745,916 (210,873} 535,043 1,340,320
Depreciation T T (1,456,284) ~ T T 1456.284) (1,354,446)
Change in net assets (710,368) (210,873) (921,241) (14,126)
Net Assets, Beginning of Year 7,561,606 329,178 7,890,784 7,904,910
Net Assets, End of Year $ 6,851,238 $ 118,305 $ 699543 § 7890784

The accompanying notes are an integral part of these financial statements.



HARBOR HOMES, INC.

Consolidated Statement of Functional Expenses
For the Year Ended June 30, 2018
(With Comparative Totals for the Year Ended June 30, 2017)

2018 2017
Program Administration  Fundraisin Total Tota!
Expenses:

Salaries and wages $ 14520100 $ 2,272,110 $ 435,102 $ 17,227,312 3 14,123,846
Client rental assistance 6,475,207 - - 6,475,207 5,793,879
Employee benefits 1,822,234 291,863 43,725 2,157,822 1,516,722
Conlracted services 1,930,543 67,920 5,586 2,004,049 2,134,126
Occupancy 1,753,278 176,775 4,022 1,834,075 1,733,130
Payrol taxes 1,157,347 171,856 34,646 1,363,849 1,059,527
Client insurance assistance 923,931 - - 923,971 459,578
Operational supplies 799,811 6,456 218 806,486 354,235
Grants and donations 518,300 39,641 71,553 629,494 752,634
Interast expense ' ’ : B04073 126,025 2,768 932,866 739,534
Office expenses 472,217 73,943 38,674 584 834 349,044
Other client assistance ~ 460,267 50 - 460,317 123,926
Retirement contributions 324,433 122,669 6,605 453,707 323,890
Information technology 253,023 47,632 3,506 304,160 602,080
Client food and nutrition services 243,474 519 - 243,993 217,641
Travel 218,521 16,835 1,194 236,550 221188
Insurance 152,556 10,724 228 163,508 251,962
Professional fees 119,833 51,595 6,426 177,854 163,910
Miscellaneous 137,963 66,459 1,393 205,815 127,572
Legal fees 29,722 81,685 226 111,633 122,421
Accounting fees 1,040 105,769 - 106,809 115,000
Conferences, conventions, and meslings 86,759 12,227 1,181 100,167 151,668
Adverlising and promolion 83,847 4 576 9,979 98,402 24,642
Client counseling and support services 60,218 367 - 60,585 106,044
Staff expenses 33,117 4,518 699 38,334 10,830
Membership dues 20,772 2,233 - 23,009 30,190
Client medical assistance 20,715 - - 20,715 15,346
Total Expenses 33,423,301 3,754,447 667,731 37,845,479 31,624,665
Depraciation 1,337,587 114,639 4,058 1,456,284 1,354 446
" Tolal Funclional Expenses ~ T 77T 34760888 0§ 3869086 % 671789 % 39301763 $ ‘32,979,111

The accompanying notes are an integral part of these financial statements.



HARBOR HOMES, INC.

Consolidated Statement of Cash Flows
For the Year Ended June 30, 2018

{With Comparative Totals for the Year Ended June 30, 2017)

Cash Flows From Operating Activities:
Change in net assets $
Adjustments to reconcile change in net assets to
net cash from operating activities:
Depreciation and amortization
{Increase) Decrease In:
Accounts receivable
Patient receivables
Promises to give
Invenlory
Other assets
Increase {Decrease) In:
Accounts payable
Accrued expenses
Deferred revenue
. Other liabilities . . C
Net Cash Provided.by Operating Activilies

Cash Flows From Investing Activilies:
Security deposits
Purchase of fixed assets
Sale of investments
Nel Cash Used by Investing Activities

Cash Flows From Financing Activities:
Borrowings from lines of credit, net

- Payments on capital leases
Procaads from long-term borrowings
Payments on long-tarm borrowings
Proceeds from lax credits
Payments on tax credits

Net Cash Provided by Financing Activities

Net Increase in Cash and Cash Equivalents

Cash, Cash Equivalents, and Restricted Cash, Bsginning of Year

Cash, Cash Equivalents, and Restricted Cash, End of Year $.

Supplemantal disciosuraes of cash flow information:
Interest paid $
Non-cash financing activities $

The accompanying notes are an integral part of these {inancial statements.

2018 2017

921,241 $§  (14,126)
1,456,284 1,354,446
724 546 {1,304,307)
(221,443) (242,998)
8,000 {8,000)
{55,801} (67.277)
30,615 76,667
{424,085) 792,902
277.791 381,422
308,054 5,739
6,495 _ (257,701
1,189,215 716,769
1,282 25,993
(2,071,083) (640,938)
300,812 (340,897)
(1,768,989) (955,842)
190,488 807,868
(18,304} {43,127)
1,007,713 200,000
(471,269) (422,991)

100,000 .
(21,043) (21,043)
787,585 520,707
207,811 281,634
1,369,092 1,087,458
1,576,903  $ 1,369,002
932866  $ 660,327
- $ 4950000




HARBOR HOMES, INC.

Notes to the Consolidated Financial Statements

Organization:

The consolidated financial statements of Harbor Homes, Inc. include the
following related entities. All inter-entity transactions have been eliminated.
Unless otherwise noted, these consolidated entities are hereinafter referred to
as the “Organization”.

Harbor Homes, Inc. - Creates and provides quality residential and
supportive services for persons (and their families) challenged by mental
iiness and/or homelessness in the State of New Hampshire. Programs
include mainstream housing, permanent housing, transitional housing, and
emergency shelter, as well as comprehensive support services that
include behavioral healthcare, peer support programs, job training, a paid
employment program, and social and educational activities. Harbor
Homes, Inc. also runs a health care clinic that is a Federally Qualified
Heaith Center (FQHC) offering primary medical services to the homeless
and/or low-income individuals.

Harbor Homes Plymouth, LLC - A single-member, New Hampshire
Limited Liability Company, created to develop and manage a new
permanent supportive housing facility in Plymouth, New Hampshire
(Boulder Point, LLC) for homeless veterans. Harbor Homes, Inc. is the
sole member and the manager of Harbor Homes Plymouth, LLC.

Boulder Point, LLC - A New Hampshire Limited Liability Company,
whose purpose is to acquire, own, develop, construct and/or rehabilitate,
manage, and operate a new veterans housing project in Plymouth, New
Hampshire. Harbor Homes Plymouth, LLC is a 0.01% investor member
and the manager member.

Harbor Homes Il, Inc., Harbor Homes lll, Inc., and HH Ownership, Inc.
- Provides residential services to the chronically mentally ill.

Greater Nashua Council on Alcoholism — Provides recovery support
services which are evidence-based, gender-specific, and culturally
competent, including residential, transitional housing, outpatient, intensive
outpatient, family-based substance abuse services, pregnant and
parenting women and children, and offender re-entry services initiative.

Healthy at Home, Inc. - Provides home healthcare services to residents
of Nashua and surrounding communities and strives to enhance the lives
of people with iliness or injury through a cooperative relationship with the
community, professional medical service providers, and associations that
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serve people in need of healthcare. Homecare, rehabilitative, and private
duty nursing services are provided in the individual's home setting.

Welcoming Light, Inc. — Provides residential services to the elderly and
disabled and offers training for substance abuse and mental health issues
and training for nonprofit agencies in New Hampshire.

Southern New Hampshire HIV/Aids Task Force, Inc. — Provides
educational case management, mental health and alternative therapy
assistance, housing assistance, food and nutritional guidance, substance
abuse counseling, and other related support services to people in the
Southern New Hampshire region infected with the HIV/Aids virus.

Milford Regional Counseling, Inc. — Operates a regional counseling
center serving the Greater Souhegan Valley area and provides
counseling, guidance, and consultation to individuals, groups, children,
adults, and families.

'Siqnificant Accounting Policies:

Comparative Financial Information

The accompanying financial statements include certain prior-year summarized
comparative information in total, but not by net asset class. Such information
does not include sufficient detail to constitute a presentation in conformity with
Accounting Principles Generally Accepted in the United States of America
(GAAP). Accordingly, such information should be read in conjunction with the
audited financial statements for the year ended June 30, 2017, from which the
summarized information was derived.

Cash and Cash Equivalents

All cash and highly liquid financial instruments with original maturities of three
months or less, and which are neither held for nor restricted by donors for
long-term purposes, are considered to be cash and cash equivalents.

Accounts Receivable, Net

Accounts receivable consist primarily of noninterest-bearing amounts due for
services and programs. The allowance for uncollectable accounts receivable is
based on historical experience, an assessment of economic conditions, and a
review of subsequent collections. Accounts receivable are written off when
deemed uncollectable.



Patient Receivables, Net

Patient receivables relate to health care services provided by the
Organization’s Federally Qualified Health Care Center. Additions to the
allowance for doubtful accounts result from the provision for bad debts.
Accounts written off as uncollectible are deducted from the allowance for doubt-
ful accounts. The amount of the allowance for doubtful accounts is based
upon management's assessment of historical and expected net collections,
business and economic conditions, trends in Medicare and Medicaid health
care coverage, and other indicators.

For receivables associated with services provided to patients who have
third-party coverage, which includes patients with deductible and copayment
balances due for which third-party coverage exists for part of the bill, the
Organization analyzes contractually due amounts and provides an allowance
for doubtful collections and a provision for doubtful collections, if necessary.
For receivables associated with self-pay patients, the Organization records a
significant provision for doubtful collections in the period of service on the
basis of its-past experience, which indicates that many patients are unable to
pay the portion of their bill for which they are financially responsible. The
difference between the billed rates and the amounts actually collected after all
reasonabie collections efforts have been exhausted is charged off against the
allowance for doubtful collections.

Inventory

Inventory is comprised primarily of pharmacy items, and is stated at the lower
of cost or net realizable value determined by the first-in, first-out method.

Investments

The Organization carries investments in marketable securities with readily
determinable fair values and all investments in debt securities at their fair
values in the Consolidated Statement of Financial Position. Unrealized gains
.and losses_are included .in_the change .in_net assets in the accompanying
Consolidated Statement of Activities.

Property and Equipment

Property and equipment additions over $5,000 are recorded at cost, if
purchased, and at fair value at the date of donation, if donated. Depreciation
is computed using the straight-line method over the estimated useful lives of
the assets ranging from 3 to 40 years, or in the case of capitalized leased
assets or leasehold improvements, the lesser of the useful life of the asset or
the lease term. When assets are sold or otherwise disposed of, the cost and
related depreciation is removed, and any resulting gain or loss is included in
the Consolidated Statement of Activities. Costs of maintenance and repairs
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that do not improve or extend the useful lives of the respective assets are
expensed.

The carrying values of property and equipment are reviewed for impairment
whenever events or circumstances indicate that the carrying value of an asset
may not be recoverable from the estimated future cash flows expected to
result from its use and eventual disposition. When considered impaired, an
impairment loss is recognized to the extent carrying value exceeds the fair
value of the asset. There were no indicators of asset impairment in fiscal year
2018.

Net Assets

Net assets, revenues, gains, and losses are classified based on the existence
or absence of donor-imposed restrictions. Accordingly, net assets and changes
therein are classified and reported as follows:

Unrestricted Net Assets — Net assets available for use in general
operations. S - S , A S

Temporarily Restricted Net Assets — Net assets subject to donor
restrictions that may or will be met by expenditures or actions and/or the
passage of time. Contributions are reported as temporarily restricted
support if they are received with donor stipulations that limit the use of the
donated assets. When a donor restriction expires, that is, when a
stipulated time restriction ends or purpose restriction is accomplished,
temporarily restricted net assets are reclassified to unrestricted net assets
and reported in the Consolidated Statement of Activities as net assets
released from restrictions.

Permanently Restricted Net Assets — Net assets whose use is limited by
donor-imposed restrictions that neither expire by the passage of time nor
can be fulfilled or otherwise removed. The restrictions stipulate that resources
be maintained permanently, but permit expending of the income generated
in accordance_with.donor_stipulations.__ __

Revenue and Revenue Recognition

Revenue is recognized when earned. Program service fees and payments
under cost-reimbursable contracts received in advance are deferred to the
applicable period in which the related services are performed or expenditures
are incurred, respectively.

Patient Services Revenues, Net

Patient services revenues, net is reported at the estimated net realizable
amounts from patients, third-party payors, and others for services rendered.
Self-pay revenue is recorded at published charges with charitable allowances
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deducted to arrive at net self-pay revenue. All other patient services revenue
is recorded at published charges with contractual allowances deducted to
arrive at patient services, net. Reimbursement rates are subject to revisions
under the provisions of reimbursement regulations. Adjustments for such
revisions are recognized in the fiscal year incurred. Included in third-party
receivables are the outstanding uncompensated care pool payments.

Charity Care

The Organization provides care to patients who meet certain criteria under its
charity care policy without charge or at amounts less than its established
rates. Since the Organization does not pursue collection of amounts deter-
mined to qualify as charity care, these amounts are reported as deductions
from revenue. '

Accounting for Contributions

Contributions are recognized when received. All contributions are reported as
increases in unrestricted net assets unless use of the contributed assets.is .
specifically restricted by the donor. Amounts received that are restricted by
the donor to use in future periods or for specific purposes are reported as
increases in either temporarily restricted or permanently restricted net assets,
consistent with the nature of the restriction. Unconditional promises with
payments due in future years have an implied restriction to be used in the
year the payment is due, and therefore are reported as temporarily restricted
until the payment is due unless the contribution is clearly intended to support
activities of the current fiscal year or is received with permanent restrictions.
Conditional promises, such as matching grants, are not recognized until they
become unconditional, that is, until all conditions on which they depend are
substantially met.

Gifts-in-Kind Contributions

The Organization periodically receives contributions in a form other than cash
or investments. Contributed property and equipment is recognized as an
asset at'its estimated fair value at the date of gift, provided that the value of
the asset and its estimated useful life meets the Organization’s capitalization
policy. Donated use of facilities is reported as contributions and as expenses
at the estimated fair value of similar space for rent under similar conditions. If
the use of the space is promised unconditionally for a period greater than one
year, the contribution is reported as a contribution and an unconditional
promise to give at the date of gift, and the expense is reported over the term
of use. Donated supplies are recorded as contributions at the date of gift and
as expenses when the donated items are ‘placed into service or distributed.

The Organization benefits from personal services provided by a substantial
number of volunteers. Those volunteers have donated significant amounts of
time and services in the Organization's program operations and in its fund-
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raising campaigns. However, the majority of the contributed services do not
meet the criteria for recognition in financial statements. Generally Accepted
Accounting Principles allow recognition of contributed services only if (a) the
services create or enhance nonfinancial assets or (b) the services would have
been purchased if not provided by contribution, require specialized skills, and
are provided by individuals possessing those skills.

Grant Revenue

Grant revenue is recognized when the qualifying costs are incurred for cost-
reimbursement grants or contracts or when a unit of service is provided for
performance grants. Grant revenue from federal agencies is subject to inde-
pendent audit under the Office of Management and Budget's, Unifoerm Grant
Guidance, and review by grantor agencies. The review could result in the
disallowance of expenditures under the terms of the grant or reductions of
future grant funds. Based on prior experience, the Organization's manage-
ment believes that costs ultimately disallowed, if any, would not materially
affect the financial position of the Organization.

| -Fdhctionél Alldcat:'.bn. of Expenées

The costs of program and supporting services activities have been summa-

- rized on a functional basis in the Consolidated Statement of Activities. The
Consolidated Statement of Functional Expenses presents the natural
classification detail of expenses by function. Accordingly, certain costs have
been allocated among the programs and supporting services benefited.

Administration expenses include those costs that are not directly identifiable
with any specific program, but which provide for the overall support and
direction of the Organization.

Fundraising costs are expensed as incurred, even though they may result in
contributions received in future years. Additionally, advertising costs are
expensed as incurred.

Change in Net Assets Before Depreciation
Due to the significance of depreciation expense that is included in the

Organization’s change in net assets, the change in net assets before
depreciation has been provided in the Consolidated Statement of Activities.

Income Taxes

The entities included in these consolidated financial statements (with the
exception of Harbor Homes Plymouth, LLC and Boulder Point, LLC) have
been recognized by the Internal Revenue Service (IRS) as exempt from
federal income taxes under Internal Revenue Code (IRC) Section 501(a) as
organizations described in IRC Section 501(c)3), qualify for charitable
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contribution deductions, and have been determined not to be private
foundations. A Return of Organization Exempt from Income Tax (Form 980},
is required to be filed with the IRS for each entity. In addition, net income that
is derived from business activities that are unrelated to an entity's exempt
purpose is subject to income tax. In fiscal year 2018, Harbor Homes, Inc. and
Milford Regional Counseling Services, Inc. were subject to unrelated business
income tax and filed an Exempt Organization Business Income Tax Return
{Form 990-T) with the IRS.

Harbor Homes Plymouth, LLC is a single-member, New Hampshire Limited
Liability Company, with Harbor Homes, Inc. as its sole member. Harbor
Homes Plymouth, LLC has elected to be treated as a corporation.

Boulder Point, LLC is a New Hampshire Limited Liability Company and has
elected to be treated as a partnership.

Estimates

The preparation of financial statements in conformity with-generally accepted -
" accounting principles requires management to make estimates and ‘assump-
tions that affect the reported amounts of assets and liabilities and disclosure
of contingent assets and liabilities at the date of the financial statements, and
the reported amounts of revenues and expenses during the reporting period.
Actual results could differ from those estimates and those differences could
be material.

Financial Instruments and Credit Risk

Deposit concentration risk is managed by placing cash with financial institu-
tions believed to be creditworthy. At times, amounts on deposit may exceed
insured limits. To date, no losses have been experienced in any of these
accounts. Credit risk associated with receivables is considered to be limited
due to high historical collection rates and because substantial portions of the
outstanding amounts are due from governmental agencies and entities
. supportive of the_Organization's mission. Investments are monitored regulary
by the Organization. Although the fair values of investments are subject to
fluctuation on a vyear-to-year basis, the Organization believes that its
investment strategies are prudent for the long-term welfare of the
Organization.

Fair Value Measurements and Disclosures

Certain assets and liabilities are reported at fair value in the financial
statements. Fair value is the price that would be received to sell an asset or
paid to transfer a liability in an orderly transaction in the principal, or most
advantageous, market at the measurement date under current market condi-
tions regardless of whether that price is directly observable or estimated using
another valuation technique. Inputs used to determine fair value refer broadly
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to the assumptions that market participants would use in pricing the asset or
liability, including assumptions about risk. Inputs may be observable or unob-
servable. Observable inputs are inputs that reflect the assumptions market
participants would use in pricing the asset or liability based on market data
obtained from sources independent of the reporting entity. Unobservable inputs
are inputs that reflect the reporting entity’'s own assumptions about the assump-
tions market participants would use in pricing the asset or liability based on
the best information available. A three-tier hierarchy categorizes the inputs as
follows:

Level 1 — Quoted prices (unadjusted) in active markets for identical assets
or liabilities that are accessible at the measurement date.

Level 2 — Inputs other than quoted prices included within Level 1 that are
observable for the asset or liability, either directly or indirectly. These
include quoted prices for similar assets or liabilities in active markets,
quoted prices for identical or similar assets or liabilities in markets that are
not active, inputs other than quoted prices that are observable for the
asset or liability, and market—corroborated inputs. :

Level 3 — Unobservable inputs for the asset or liability. In these situations,
inputs are developed using the best information available in the
circumstances.

When available, the Organization measures fair value using Level 1 inputs
because they generally provide the most reliable evidence of fair value.
However, Level 1 inputs are not available for many of the assets and liabilities
that the Organization is required to measure at fair value (for example,
unconditional contributions receivable and in-kind contributions).

The primary uses of fair value measures in the Organization’s financial
statements are:

* Initial-measurement- of. noncash gifts, including gifts . of .investment
assets and unconditional contributions receivable.

* Recurring measurement of investments ~ Note 4.

» Recurring measurement of lines of credit — Note 9.

+ Recurring measurement of mortgages payable — Notes 10 — 12.
The cafrying amounts of cash, cash equivalents, restricted cash, receivables,
inventory, other assets, accounts payable, accrued expenses, deferred

revenue, and other liabilities, approximate fair value due to the short-term
nature of the items.

15



Reclassifications
Certain accounts in the prior year comparative totals have been reclassified

for comparative purposes to conform to the presentation in the current year
consolidated financial statements.

Restricted Cash:

Restricted cash at June 30, 2018 consists of escrow and reserve accounts
which are held for various purposes, and are comprised of the following:

Construction escrows $ 471,769
Reserve for replacements 547,792 *
Residual receipt deposits 13,062 *
Security deposits 64,038
Total $ 1,096,661

*Required by the Department of Housing and Urban Development.

Investments:

Investments consist of the following at June 30, 2018:

Fair
Value Level 1 Level 3
Equities $ 19,426 $ 19,426 $ -
Other investments 173,305 - 173,305
Total $ 192,731 $ 19,426 $ 173,305
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Fair Value

Measurements
Using Significant
Unobservable Inputs
Level 3
Other Investments
Beginning Balance, July 1, 2017 $ 161,946
Additions 11,359
Reductions -
Transfers into Level 3 -
Ending Balance, June 30, 2018 $ 173,305

Accounts Receivable, Net:

- Accounts receivable at June 30, 2018 consist of the following:

Receivable Allowance Net

Grants $ 1,497,960 $ - $ 1,497,960
Residents 58,71 (39,280) 20,421
Other 284,876 - 284 876
Medicaid 246,632 - 246,632
Pledges 8,000 - 8,000
Security deposits 2,530 - 2,530

Total $ 2,099,699 $ _ (39,280) $ 2,060,419

Patient Receivables, Net:

Patient receivables, related to the Organization's Federally Qualified Health
Care Center, consists of the following at June 30, 2018:

, Receivable Allowance Net
Medicaid $ 811024 § (58,810) § 752,214
Medicare 235,566 (85,358) 150,208
Other 767,453 (368,827) 398,626

Total $ 1814043 $ (512,995) $ 1,301,048
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7. Property, Equipment, and Depreciation:

A summary of the major components of property and equipment as of
June 30, 2018 is presented below:

Land $ 4,338,288
Land improvements 36,394
Buildings 27,785,977
Building improvements 7,031,206
Software 840,669
Vehicles 404,192
Furniture, fixtures, and equipment 725,786
Dental equipment 150,405
Medical equipment 58,022
Construction in progress 1,292,454
Subtotal 42,663,393
. Less: accumulated : - :
depreciation (11,695,052)
Total $ 30,968,341

Depreciation expense for the year ended June 30, 2018 totaled $1,456,284.

8. Accrued Expenses:

Accrued expenses at June 30, 2018 include the following:

Mortgage interest $ 84,503
Payroll and related taxes 827,156
Compensated absences 784,710
Other 45,800
~==Total~ : : $ 1,742,169

9, Lines of Credit:

At June 30, 2018, the Organization had the following lines of credit available:

Harbor Homes, Inc. - $1,000,000 of credit available from TD Bank, N. A.
due October 31, 2018, secured by all business assets. The Organization is
required, at a minimum, to make monthly interest payments to TD Bank, N.
A. at the bank’s base rate plus 1% adjusted daily. As of June 30, 2018, the
credit line had an outstanding balance of $261,746 at an interest rate of
6.00%.
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10.

Harbor Homes, Inc. - $500,000 line of credit available from TD Bank,
N.A. due October 31, 2018, secured by all business assets. The
Organization is required, at a minimum, to make monthly interest
payments to TD Bank, N. A. at the bank's base rate plus 1% adjusted
daily. As of June 30, 2018, the credit line had an outstanding balance of
$440,462 at an interest rate of 6.00%.

Greater Nashua Council on Alcoholism - $750,000 line of credit
available from Merrimack County Savings Bank, due on demand, and
secured by all business assets. The Organization is required, at a
minimum, to make monthly interest payments at the Wall Street Journal
Prime Rate plus 1.00% (6.00% at June 30, 2018) to Merrimack County
Savings Bank. As of June 30, 2018, the credit line had an outstanding
balance of $348,779.

Healthy at Home, Inc. - $250,000 of credit available from TD Bank, N. A.,
due October 31, 2018, secured by all business assets. The interest rate is
the Wall Street Journal Prime Rate plus 1% (6.00% at June 30, 2018).
The outstanding balance on the line- of credit was $234,436 at June 30;
2018.

Lines of credit are categorized in the fair value hierarchy as Level 2.

Mortgages Payable, Tax Credits:

Mortgages payable, tax credits consist of mortgages payable by Harbor
Homes, Inc. to the Community Development Finance Authority through the
Community Development Investment Program, payable through the sale of
tax credits to donor organizations, maturing in 2020, secured by real property
located at 59 Factory Street in Nashua, NH. This amount is amortized over
ten years at zero percent interest. The amount due at June 30, 2018 is
$58,237.

Mortgages payable, tax credits also includes $100,000 of Low Income
Housing Tax Credits (LIHTC) to Boulder Point, LLC.

Mortgages payable, tax credits are categorized in the fair value hierarchy as
Level 2.
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11. Mortgages Payable:

Mortgages payable as of June 30, 2018 consisted of the following:

Principal Payment Payment Interest
Balance Amount Frequency Rate Maturity Property/Security

$ 3653055 § 19,635 Monthly 400% 09/45/42 615 Amherst Street in Nashua, NH

3,375,000 - Interest only 400% 02/28/19 75-77 Northeastern Boulevard in Nashua, NH
1,146,876 7.879 Monthly 6.77% 12/05/33 335 Somerville Street in Manchester, NH
1,125,000 - Interest only 68.00%  11/22/18 75-77 Northeastemn Boulevard in Nashua, NH
1,118,886 6,193 Monthly 4.57%  12/05/33 335 Somerville Street in Manchester, NH
1,041,850 7,768 Monthly 7.05% 10/01/40 59 Factory Street in Nashua, NH
631,152 5,126 Monthly 6.97% 12112/36 46 Spring Street in Nashua, NH
602,012 5,324 Monthly 438% 08/12/30 45 High Straet in Nashua, NH
584,714 3,996 Monthly 4.75% 12112/36 46 Spring Street in Nashua, NH
443,434 2,692 Monthly 4.75%  10/01/40 59 Factory Street in Nashua, NH
374,102 5,276 Monthly 9.25% 12/01/26 Allds Street in Nashua, NH
348,728 5,387 Monthly 4.75% 03/29/21 14 Maple Street in Nashua, NH
272,543 2,077 Monthly 4.83% 06/29/35 189 Kinsley Street in Nashua, NH
256,339 3,369 Monthly 9.28% 01/01/28 Chestnut Street in Nashua, NH
- 243,747 1,425 Monthly 4.75%  04/06/42 45 High Street in Nashua, NH
214,679 1,73 Monthly 7.00%  09/28/36 7 Trinity Street in Claremont, NH
192,497 3,184 . Monthly . 9.25%  05/01/25 North Main Street in Nashua, NH
154,223 3,419 Monthly 1.00% 04/05/22 Mobile van
150,933 .3.419 Monthly 1.00% 03/05/22 615 Amherst Streel in Nashua, NH
109,834 1,144 Monthly 4.64% - 11110/20 24 Mulberry Street in Nashua, NH
08,762 2,385 Monthly 9.25%  08/01/22 3 Winter Street in Nashua, NH
90,208 779 Monthly 4.32% 04/11/37 4 New Haven Drive, Unit 202 in Nashua, NH
55,000 - Interest only 3.08%  10/31/19 Boulder Point Drive in Plymouth, NH
45,227 299 Monthly 3.89%  10/01/35 59 Factory Street in Nashua, NH
20,058 1,552 Monthly 4.50% 07/13/19 15 Union Street in Milford, NH

$ 16,348,859  Sublotal
(69,221}  Less debt issuance costs
{496,608} Less amount due within one year
$ 15,783,030 Morigages payable, net of cumrent portion

The following is a summary of future payments on the previously mentioned
long-term debt.

_ .. _ Year . , Amount

2019 $ 496,608
2020 504,104
2021 531,444
2022 543,121
2023 501,920
Thereafter 13,771,662

Total $ 16,348,859

Mortgages payable are categorized in the fair value hierarchy as Level 2.
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12.

Mortqages Payable, Deferred:

The Organization has deferred mortgages outstanding at June 30, 2018 total-
ing $8,571,209. These loans are interest free, and are not required to be
repaid unless the Organization is in default with the terms of the loan
agreements or, for certain loans, if an operating surplus occurs within that
program.

Deferred mortgages payable at June 30, 2018 are as follows:

City of Manchester:
Somerville Streel property 3 300,000
Total City of Manchester 300,000
City of Nashua;
Factory Street property 580,000
Spring Street property 491,000
Strawberry Bank condominiums 80,000
High Street fire system 65,000
Total City of Nashua .. . iy . 1,216,000
Department of Housing and Urban Development:
Strawberry Bank condominiums 436,400
Total Department of Housing and Urban Development 436,400
Federal Home Loan Bank (FHLB):
Boulder Point property 652,713
Factory Sireet property 400,000
Somerville Street property 400,000
Spring Street property 398,747
Amherst Street property 385,000
Total FHLB 2,536,460
NHHFA:
Amherst Street property 1,500,000
Factory Street property 1,000,000
Spring Street property 550,000
Charles Street property 32,349
Somerville Street property . 1,000,000
Total NHHFA 4,082,349
Total Mortgages Payable, Deferred $ 8,571,209

Deferred mortgages payable are categorized in the fair value hierarchy as
Level 2.
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13.

14.

Temporarily Restricted Net Assets:

Temporarily restricted net assets are available for the following purposes at
June 30, 2018:

Purpose Amount
Special events $ 40,224
Housing 20,439
Client services 39,216
Clinic 2,656
Dental 10,000
Miscellaneous 5770

Total $ 118,305

Net assets are released from restrictions by incurring expenses satisfying the
restricted purpose or by the passage of time.

Patient Services Revenue (FQHC), Net_:

The Organization recognizes patient services revenue associated with services
provided through its FQHC to patients who have Medicaid, Medicare, third-
party payor, and managed care plans coverage on the basis of contractual
rates for services rendered. For uninsured self-pay patients that do not qualify
for charity care, the Organization recognizes revenue on the basis of its
standard rates for services provided or on the basis of discounted rates if
negotiated or provided by the Organization's policy. Charity care services are
computed using a sliding fee scale based on patient income and family size.
On the basis of historical experience, a significant portion of the
Organization's uninsured patients will be unable or unwilling to pay for the
services provided. Thus, the Organization records a provision for bad debts
related to uninsured patients in the period the services are provided.

The Organization accepts patients regardless of their ability to pay. A patient
is classified as a charity patient by reference to certain established policies,
which define charity services as those costs for which no payment is antici-
pated. The Organization uses federally established poverty guidelines to
assess the level of discount provided to the patient. The Organization is
required to provide a full discount to patients with annual incomes at or below
100% of the poverty guidelines, but may charge a nominal copay. If the patient is
unable to pay the copay, the amount is written off to charity care. All patients
are charged in accordance with a sliding fee discount program based on house-
hold size and household income. No discounts may be provided to patients
with incomes over 200% of federal poverty guidelines.
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16.

17.

Patient services revenue (FQHC), net of provision for bad debts and
contractual allowances and discounts, consists of the following:

2018 . 2017
Charitable Net Patient Net Patient
Gross Contractual Care Service Service
Charges Allowances Allowances Revenue Revenue
Medicaid $ 1788985 § (283487) § - $ 1505498 $ 1,470,902
Medicare 1,649,191 (624,839) - 1,024,352 284,040
Third-party 1,597,970 {528,963) - 1,069,007 560,456
Sliding fee/free care 443,680 - (440,720} 2,960 18,900
Seli-pay 427,971 - (124,171} 303,800 301,645
Sublotal $ 5907797 $ (1,437289) $ (564,891) 3,905,617 2,635,943
Provision for bad debts {241,454) (205,782)
Total $ 31664163 § 24301861

Client Rental Assistance:

The Organization has multiple grants requiring the payment of rents on behalf
of the consumer. Rent expense totaling. approximately $6.5 million is comprised
of leases held in the Organization's name and the responsibility of the Organ-
ization, leases in consumers’ names, or rents paid as client assistance.

Plymouth NH Veterans Housing Project:

The ‘Plymouth NH Veterans Housing project is a planned permanent
supportive housing development of twenty-five one-bedroom apartments for
homeless veterans, and five two-bedroom apartments for low-income families
located on Boulder Point Drive in Piymouth, New Hampshire. The New
Hampshire Community Development Finance Authority has awarded Harbor
Homes, Inc. $700,000 in state tax credits for the project. Harbor Homes, Inc.
is serving as the developer of the $7 million project and will receive a
developer fee, net of expenses in the amount of $472,000. When completed,
the 29,000 square foot apartment building will not only offer affordable,
permanent supportive housing for in-need veterans, but staff from Harbor
Homes, Inc. and White River Junction VA Medical Center will also provide
essential supportive services and case management on-site.

Deferred Compensation Plan:

In fiscal year 2018, the Organization offered a 401(k) retirement plan. Upon
meeting the eligibility criteria, employees can contribute a portion of their
wages to the 401(k) plan. The Organization matches a percentage of the
employee contribution based on years of service. Total matching
contributions paid by the Organization for the year ended June 30, 2018 were
$454,960.
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19.

20.

The Organization maintains a deferred compensation plan for certain
directors (the "SA Plan"). The deferred compensation liability under the SA
Plan was $16,800 as of June 30, 2018 and was recorded as a long-term
liability. This liability is offset by a corresponding long-term asset in the same
amount.

Concentration of Risk:

The Organization received revenue as follows:

Federal grants _ b 30%
State, local, and other agencies 20%
Patient services revenues (other), net 15%
Patient services revenues (FQHC), net 10%
Department of Housing and Urban Development 9%
Department of Veterans Affairs 6%
All other support and revenue 10%

Total $ 100%

Contingencies:

The health care industry is subject to numerous laws and regulations of federal,
state, and local governments. Compliance with these laws and regulations is
subject to future government review and interpretation, as well as regulatory
actions unknown or unasserted at this time. Government activity continues to
increase with respect to investigations and allegations concerning possible
violations by healthcare providers of fraud and abuse statutes and regula-
tions, which could result in the imposition of significant fines and penalties, as
well as significant repayments for patient service previously billed. Manage-
ment is not aware of any material incidents of noncompliance; however, the
possible future financial effects of this matter on the Organization, if any, are
not presently determinable.

Supplemental Disclosure of Cash Flow Information:

The Organization has adopted Accounting Standard Update (ASU) No. 2016-
18, State of Cash Flows (Topic 203). Restricted Cash. The amendments in
this update require that the Consolidated Statement of Cash Flows explain
the change during the fiscal year of restricted cash as part of the total of cash
and cash equivalents.

The following table provides a reconciliation of cash and cash equivalents,
and restricted cash reported in the Consolidated Statement of Financial
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22,

Paosition to the same such amounts reported in the Consolidated Statement of
Cash Flows.

Cash and Cash Equivalents $ 480,242
Restricted Cash 1,096,661

Total Cash, Cash Equivalents, and Restricted Cash
shown in the Consolidated Statement of Cash Flows $ 1,576,903

Change in Accounting Principle:

Effective July 1, 2017, the Organization adopted FASB ASU 2015-11,
Inventory (Topic 330): Simplifying the Measurement of Inventory, which
simplifies the subsequent measurement of inventory by replacing the lower of
cost or market test with a lower of cost or net realizable value test. Net
realizable value is defined as estimated selling price in the ordinary course of
business, less reasonably predictable costs of completion, disposal, and
transportation. Prior to fiscal year 2018, the Qrganization reported inventory
at the lower of cost or market. This guidance is applied prospectively as
determined by the standard. There is no prior year or current year effect to
the financial statements as a result of this change.

Subsequent Events:

Subsequent events have been evaluated through December 20, 2018, which
is the date the financial statements were available to be issued.

On August 29, 2019, Harbor Homes, Inc. signed a $400,000 short-term note
with a local bank. Interest on the note is required at 2.5% above the bank's
base rate for six months. The note is secured by two properties.

In October of 2018, Harbor Homes, Inc. sold two properties. The proceeds
were used-to pay down the short-term note in the amount of $319,000.

Subsequent to year end, and upon completion of the Plymouth NH Veterans
Housing project, additional Low Income Housing Tax Credits (LIHTC) funding
of approximately $2.6 million will be provided to Boulder Point, LLC.

The New Hampshire Community Development Finance Authority has
awarded Harbor Homes, Inc. $700,000 in state tax credits for the Plymouth
NH Veterans Housing project which will be received in fiscal years 2019 and
2020 and will consist of mortgages payable totaling $560,000 to the
Community Development Investment Program.
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PETER J. KELLEHE W, LICSW

E-mail: p.kelleher@nhpartnership.org

PROFESSIONAL EXPERIENCE B

2006-Present
2002-Present
1997-Present
1995-Present
1995-Present
1982-Present

2003-2006

1980 - 1982

1979 - 1980

1978 - 1979

1977 - 1979

1976

1971 - 1976

President & CEQ, Southern NH HIV Task Force

President & CEQ, Greater Nashua Council on Alcoholism, Inc./ Keystone Hall, Nashua, NH
President & CEQO, Healthy At Home, Inc., Nashua, NH

President & CEQ, Milford Regional Counseling Services, Inc., Milford, NH

President & CEQ, Welcoming Light, Inc., Nashua, NH

President & CEQ, Harbor Homes, Inc., Nashua, NH

Currently employed as chief executive officer of six nonprofit corporations (Partnership for Successful
Living) creating and providing residential and supportive services, mental health care, primary/preventive
health care, substance use disorder treatment and prevention services, supported employment and
workforce development, professional training, and in-home health care to individuals and families who are
homeless, living with disabilities, and/or are underserved/members of vulnerable populations. Responsible
for initiation, development, and oversight of more than 80 programs comprising a $22,000,000 operating
budget; proposal development resulting in more than $15,000,000 in grants annually; oversight of 350+
management and direct care professionals.

Consultant

Providing consultation and technical assistance throughout the State to aid service and mental health
organizations.

Real Estate Broker, LeVaux Realty, Cambridge, MA
Successful sales and property management specialist.

Clinical Coordinator, Task Oriented Communities, Waltham, MA

Established and provided comprehensive rehabilitation services to approximately 70 individuals with
mental and/or developmental disabilities. Hired, directly supervised, and trained a full-time staff of 20
residential coordinators. Developed community residences for the above clients in three Boston suburbs.
Provided emergency consultation on a 24-hour basis to staff dealing with crisis management in six group
homes and one sheltered workshop. Administrative responsibilities included some financial management,
quality assurance, and other accountability 10 state authorities.

Faculty, Middlesex Community College, Bedford, MA
Instructor for an introductory group psychotherapy course offered through the Social Work Department.

Senior Social Worker/Assistant Director, Massachusetts Tuberculosis Treatment Center II, a unit of

Middlesex County Hospital, Waltham, MA

Functioned as second in command and chief clinical supervisor for eight interdisciplinary tearm members,
and implemented a six-month residential program for individuals afflicted with recurring tuberculosis and
alcoholism. Provided group and individual therapy, relaxation training.

Social Worker, Massachusetts Institute of Technology, Out-Patient Psychiatry, Cambridge, MA
Employed in full-time summer position providing out patient counseling to individuals and groups of the
MIT community.

Program Counselor/Supervisor, Massachusetts Institute of Technology, MIT/Wellesley College
Upward Bound Program, Cambridge and Wellesley, MA

Major responsibilities consisted of psycho educational counseling of Upward Bound students, supervision
of tutoring staff, teaching, conducting evaluative research for program policy development.
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EDUCATIONAL EXPERIENCE

1975-1977  Simmons College School of Social Work, Boston, MA
Cambridge-Somerville Community Mental Health Program, MSW

1971-1975  Clark University, Worcester, MA. Received Bachelor of Arts Degree in Psychology

LICENSES AND CERTIFICATIONS

1979 Licensed Real Estate Broker — Massachusetts

1989 Academy of Certified Social Workers — NASW

1990 Licensed Independent Clinical Social Worker - Massachusetts

1994 State of New Hampshire Certified Clinical Social Worker, MA LICSW
PLACEMENTS

1976 - 1977  Cambridge Hospital, In-Patient Psychiatry, Cambridge, MA
Individual, group, and family counseling to hospitalized patients.

1975-1976  Massachusetts Institute of Technology, Social Service Department, Cambridge, MA
Similar to above.

FIELD SUPERVISION

1983 - 1984  Antioch/New England Graduate School, Department of Professional Psychology, Keene, NH
1983 - 1984  Rivier College, Department of Psychology, Nashua, NH

1990 - 1991  Rivier College, Department of Psychology, Nashua, NH

1978-1979  Middlesex Community College, Social Work Associates Program, Bedford, MA

AWARDS

High School Valedictorian Award

National Institute of Mental Health Traineeship in Social Work

University of New Hampshire Community Development 2003 Community Leader of the Year
NAMI NH 2007 Annual Award for Systems Change

Peter Medoff AIDS Housing Award 2007

The Walter J. Dunfey Corporate Fund Award for Excellence in Non Profit Management 2009
NH Magazine Business Excellence Award 2010

Nashua Telegraph Humanitarian of the Year Award 2015

Lionel W. Johnson Housing Award, Champion of Human Rights 2015

MEMBERSHIPS

= Member of the Department of Veterans Affairs Advisory Committee on Homeless Veterans

= Board Member, Community Health Access Network (CHAN)

=  National Association of Social Workers

s  Former member of the National Healthcare for the Homeless Board of Directors

*  Former Chair, Governot’s State Interagency Council on Homelessness/New Hampshire Policy Academy
» Former Chair, Greater Nashua Continuum of Care

s  Former Board Member, New Futures, Concord, NH



Patricia A. Robitaille, CPA TELIEG

PROFILE

® 12 years experience in Public Accounting ¢ Training experience

* Management experience ¢ Knowledge of multiple computer programs
® Diversified industry exposure e  Excellent client rapport

s Counselor and mentor e Tax preparation experience
PROFESSIONAL EXPERIENCE

June 2009 - Present Chief Financial Officer Harbor Homes, Inc. and related

Partnership for Successful Living entitics

» Directly responsible for developing and managing budgets in excess of $44M, planning, cash
management, Controller, grants and contracts falling under the business / accounting
office ' S

® Reviews and analyzes the monthly, quarterly and annual financial reports

¢  Analyzes results of cash-flows, budget-expenditures and grant restrictions

s Assists the President/ CEO with financial planning

e Coordinates financing fof bonds, long term commercial loans

¢  Financial oversight of capital improvement projects

» Responsible for the annual financial and single audits of the Organization and all related entities

+ Reviews Federal 990 tax returns and state returns

Jan. 2007 — Oct. 2008 Audit Manager Emst Young LLP, Manchester, NH

¢ Managed audits of private corporations with revenues up to $200 million

*  Assisted as manager of audits for public corporations with revenues up to §400 million

* Reviewed and assisted preparation of financial statements, 10Q quarterly filings and 10K annual
filings

¢ Analyzed and reviewed internal control under Section 404 of the Sarbanes Oxley Act

*  Prepared management comments in conjunction with material weakness or significant
deficiencies

Jun. 1997 —Jan. 2007  Audit Supervisor Melanson Heath & Company, P.C., Nashua, NH

o Supervise/train various teams for commercial, not-for-profit, and municipal audits and agreed
upon procedures

e  Audit services include balance sheet reconciliation including inventory control
o  Preparation and presentation of financial statements

® Preparation of management comment letters for internal quality improvement
*  Assist clients with all aspects of accounting

®  Preparation of budgets and cash forecasting

* Consultng services to clients including maximization of profits



o FExtensive corporate tax preparation experience

1993 - 1997 Accounting/Office Manager Hammar Hardware Company, Nashua, NH
» Management of a five-person staff
» Oversaw accounts receivable, accounts payable and general ledger reconciliation

Responsible for inventory management, preparation for year-end audit and collaboration with
external auditors

Prepared monthly internal financial statements
Responsible for payroll including quarterlies and year-end reporting

EDUCATION

1988-1991  Rivier College, Nashua, NH — Bachelor of Science, Accounting

OTHER ACHIEVEMENTS

Licensed Certified Public Accountant in the State of New Hampshire
Member of the New Hampshire Society of Certified Public Accountants
Member of the American Institute of Certified Public Accountants

SOFTWARE EXPERIENCE

Excel, Word, Powerpoint, Pro-Fx Tax software, Pro-Fx Tnal balance software, Quickbooks,
Peachtree, Abila Accounting Software, T-Value, various auditing software programs



Graciela Silvia Sironich-Kalkan MD.

Education

Universidad de Buenos Aires

Ciudad Auténoma de Buenos Aires Argentina
MD, 12/21/1979

Work Experience:
Harbor Care Health and Wellness Center 45 High Street, Nashua, NH 03060
Medical Director, August 2012-Present General Practice, November 2011-Present

The Doctor's Office: Manchester, NH General Practice, November 201 1-Present
First Line Therapy Lifestyle Educator, Coach. 05 2011-Present

American Red Cross Massachusetts Bay Chapter: Cambridge, MA
Health and Safety: Part Time Instructor in English and Spanish in CPR/AED Adults,
Children, Infants and First Aid. 06/2011-12/2012

Caritas Saint Elizabeth's.Medical Center: Brighton, MA
Department of Internal Medicine: Observer 03/2003- 12/2003

Laurence General Hospital: Lawrence, MA
Observer, shadowing an Attending Neurologist 11/2002- 03/2003

Hewlett Packard, Medical Division: Andover MA
Medical Consultant for Latin America Field Operations 09/1997-12/1999

Navy Hospital Major Surgeon Pedro Mallo. Ciudad Autdnoma de Buenos Aires, Argentina.
Chief Surgical Care Unit

Clinic and administrative management of the Unit. Instructor for medical students and
residents. 01/92-03/97

Colegiales Clinic Ciudad Auténoma de Buenos Aires, Argentina

Critical Care Coordinator.

Contributed of the management of the Unit. Coordinator of Critical Care actualization
courses. 07/1991-061993

Clinica Modelo Los Cedros: San Justo, Provincia de Buenos Aires, Argentina
Chief, Intensive Care Unit
Clinic and administrative Management of the Unit. 07/1990-06/1991

Nephrologic Medical Center Oeste.
Ciudadela, Provincia de Buenos Aires, Argentina. Attending Physician, Hemodialysis Unit.
02/1987-08/1988

Navy Hospital Major Surgeon Pedro Mallo.



Patricias Argentinas 351,Ciudad Auténoma de Buenos Aires, Argentina. Attending Physician,
Critical Care Unit. 07/1984-01/1992

Navy Hospital Major Surgeon Pedro Mallo.
Patricias Argentinas 351, Ciudad Auténoma de Buenos Aires, Argentina. On call Physician,
Coronary Care Unit. 01/84 071984

Bazterrica Clinic
Juncal 3002, Ciudad Auténoma de Buenos Aires, Argentina. On call Physician, Critical Care
Unit.09/1980-12/1987

Residencies/Fellowships

Carltas Saint Elizabeth's Medical Center: Brighton, MA
General Surgery. 07/2004-06/2005

Marvin Lopez M.D. FACS, FRCSC. Hackford Alan M.D.

University of Salvador

Post Graduate School of medicine: Ciudad Auténoma de Buenos Aires, Argentina.
Universitary Extension Critical Care(5/1983-12/1984

Professor Eduardo Abbate MD, Course Director, Professor Luis J Gonzalez Montaner MD,
Dean of School of Medicine ~

Carlos Durand Hospital Cardiology Division: Ciudad AuténomadeBuenos Aires, Argentina
Cardiology-Internal Medicine. 03/1982-06/1984
Alberto Demartini MD., Professor German Strigler MD.

Ignacio Pirovano Hospital: Ciudad Auténoma de Buenos Aires, Argentina.
Internal Medicine. 03/1981-02/1982
Professor Navarret MD. Professor Cottone MD. 03/1981 - 02/1982

City of Buenos Aires Municipality City of Buenos Aires Hospitals Critical Care Units
Annual Course of theory and practice in Critical Care.

Professor FranciscoMaglioMD., Claudio Goldini MD.,Roberto Menendez MD.,Professor
Roberto Padron MD. 03/1980-02/1981

Publications/ Presentations/Poster Sessions
Graciela Silvia Sironich, Biochemistry Faculty, UBA. Nutrition Department and Mater Dei,
Nutrition in acute pancreatitis, Publication Date: 09/1999, Volume: 1, Pages: 235;242.

Bazaluzzo J M; Sironich Graciela; Catalano H.; Quiroga J. La Prensa Medica Argentina,
Nutritional Evaluation by anthropometric method. Publication Date: 11/1992, Volume: N/A.

Sironich Graciela;, Catalano H.; Mi lei L.; Lancestremere M. Magazine XXIV Annual
Meeting of the Argentine Society of Clinical Investigation. Sodium and plasmatic osmolarity
variations in neurosurgical patients. Publication Date: 11/1989, Volume: 1/1989, Pages: N/A.



JONATHAN W. BROWN

EDUCATION

2014 MBA Masters Business Administration, University of Phoenix

2012 BSIT/BS Bachelor of Science Information Technology/Business Systems Analysis,
University of Phoenix

EXPERIENCE

01/17 HARBOR HOMES, INC., Nashua, NH 03060
501(c)(3) integrated health, social service, and housing system with revenues over $30MM

Clinic Director (01/17 to present)
Responsibilities: Oversight of day-to-day operations of Harbor Care Health & Wellness
Center, a division of Harbor Homes, Inc. The organization maintains three sites including
a mobile van and provides medical, mental health, substance misuse, dental, pharmacy,

and 24x7 recuperative care with a focus on homeless and veteran clients.

-n

12/06 to 12/17 INDIAN STREAM HEALTH CENTER, INC., Colebrook, NH 03576
501(c)(3) Federally Qualified Health Center with revenues over $7MM

Chief Executive Officer (1/15 to 12/17)

Responsibilities: Management of two delivery sites covering three states providing
medical, mental health, substance misuse, and pharmacy services to approximately 4,000
patients annually. Reports to Board of Directors. Direct reports include Chief Financial
Officer, Chief Health Officer, Compliance Director, grants management and marketing
staff.

Accomplishments:

* National Committee for Quality Assurance (NCQA) Level 111 Patient-Centered Medical
Home (PCMH) Accreditation

*» 9% Operating Surplus in Fiscal Year 2015 and 8% Operating Surplus in Fiscal Year

2016 - - - — - --
» Expansion of Oral Health, Mental Health, and Substance Misuse Services

* Hired eight clinical providers in 18 months (5 medical and 3 behavioral health)

» Instituted $15.00 livable wage

» Coordinated the development of a two-year strategic plan, including new Mission and
Vision Statements

+ Grown grant funding approximately 125% since 2015

« Hired, promoted or realigned the following positions: Chief Financial Officer, Chief
Health Officer, Pharmacy Director, Behavioral Health Director, Medical Health Director
and Director of Human Resources.



Chief Financial Officer (8/12 to 1/15}

Responsibilities: Management of $5+ million budget, including two delivery sites

serving three states providing medical, mental health, substance misuse, and pharmacy

services to approximately 4,000 patients annually. Report to the Chief Executive Officer.

Direct reports included Information Systems Director, Facilities Directors, Front Desk

and Scheduling Manager, and Revenue Cycle Manager.

Accomplishments:

» Increased Net Fee Revenue 15% from prior period

» Increased Gross Collections from 42% to 86%

» Reduced Fee Receivables by 60% and Bad Debt Allowance by 60%

» Aggregate Insurance Days in AR =45

» Managed $500,000 capital renovation project at Colebrook, NH facility which included
a pharmacy, facility generator, elevator, and ADA upgrades

* Opened retail and 340B Pharmacy in May 2013

» Managed Design/Build capital project to open satellite site in Canaan, VT in May 2014

* Averaged 9% Operating Margin Fiscal Years 2012 - 2015

Information Systems & Facilities Manager {12/06 to 7/12)

Responsibilities: Management of Electronic Health Record, Patient Management
System, hardware, software, network, all data systems, facility and environmental safety
and security. Report to Chief Financial Officer. Direct reports included Information
Technology Assistant, Housekeepers.

Accomplishments:

+ Facilitated implementation of Electronic Health Record and Patient Management
System

« Transitioned paper payroll system to electronic system, including services from ADP
» Facilitated development of Bi-directional Lab interface with Hospital

» Managed $1 million capital project that included 2,400 sq/ft addition and renovations
» Managed capital campaign for above mentioned capital project that raised $188,000
» Developed IT and Facilities Management policies and procedures manual

PROFESSIONAL/COMMUNITY AFFILIATIONS

»  Medical Group Management Association, 2017

» American College of Healthcare Executives (enrolled in Fellowship Program), 2017

= North Country Health Consortium (Board of Directors), 2017 (Treasurer 2016 and 2017)

* North Country Community Care Organization (Board of Directors), 2017

= New Hampshire Rural Accountable Care Organization (Board of Directors), 2017

«  North Country Chamber of Commerce (Board of Directors), 2011-2014, 2017 (Vice
President 2012 and President 201 3)

= North Country Accountable Care Organization {Board Directors), 2015

*  George Washington University Geiger Gibson Capstone Fellowship in Community Health
Policy and Leadership, 2015

» Neil and Louise Tillotson Grantee Learning Community, 2013

»  Office of Rural Health Policy Rural Voices Leadership Institute, 2012

» Leadership North Country Program, 2011

s Bi-State Leadership Development Program, 2010-2011



ELISABETH MAGUIRE, LICSW

Affiliations and Specialized Training

* MA LICSW since January 2009, NH LICSW since February 2014

* Member of National Health Service Corps 2016-2018

* Qualified to provide supervision for LICSW licensure since 10.3.2016

« Complicated Grief Treatment Level 1 and 2, Columbia University School of Social Work 2017

« Centificate Program in Cognitive and Behavioral Interventions, Boston University School of Social Work 2012
« Trained in DBT through Two Brattle Center 2005

» National Association of Social Workers member since 2005

Education

Smith College School for Saocial Work, Northampton, Massachusetts, MSW 2006
o Thesis: Evidence-Based Practice and Clinical Social Work: The Ways in Which Social Workers Make
Practice Decisions and Track Client Progress
o Community Project: Developed focus group on cultural issues and domestic violence for the Women'’s
Resource Center of Rhode Island

Saint Michael’s College, Colchester, Vermont, BA, Psychology 2001
® Degreegranted Cum Laude )
e Member of Psi Chi National Honor Society

Clinical Experience

Behavioral Health Psychotherapist and Clinical Supervisor, Harbor Care Health and Wellness Center,
Nashua, NH (February 2015 to present)
¢ Developed Partial Hospital Program for individuals with co-occurring mental health and substance use
disorders
e Provide management and supervision to therapy staff and students in Behavioral Health Department
e Conduct individual psychotherapy with adults using CBT informed treatment to an array of mental health
and addictive disorders for clients experiencing a variety of significant psychosocial stressors, including
homelessness and poverty
® Provide biopsychosocial assessments and psychotherapy taking into account cultural background, gender,
sexual orientation, and other types of diversity
e Collaborate with a multidisciplinary treatment team

Case Manager, McLean Hospital, Alcohol and Addictions Unit, Belmont, MA (January 2018 to present)
*  Assess psychosocial needs of clients admitted for treatment of substance use disorder
e Collect collateral information from friends and family regarding client’s history of substance use
¢ Collaborate with multidisciplinary team consisting of physicians, nurses, and mental health staff
o Complete timely documentation in EPIC medical record system

Clinical Social Worker, Department of Mental Health, Tewksbury Hospital, Tewksbury, MA (May 2014 to
May 2016)

e  Assess biopsychosocial needs of chronically mentally ill clients who frequently are dually diagnosed
Provide case management for clients of diverse cultural and socioeconomic backgrounds
Create treatment plans as a collaborative effort with clients and the multi-disciplinary team
Interface with mental health providers within and outside of the Department of Mental Health
Coordinate care, outpatient mental health therapy referrals, and assist in securing housing in the process of
discharge planning

Outpatient Mental Health Clinician, Brigham and Women’s Faulkner Hospital, Boston, MA (February 2010 to
January 2015)



Conduct outpatient individual psychotherapy with adults using CBT and DBT informed treatment
modalities 10 address mood and anxiety disorders and adjustment to life transitions and medical issues
Provide biopsychosocial assessments and psychotherapy taking into account cultural background, gender,
sexual orientation, and other types of diversity

Collaborate with a multidisciplinary treatment team

Conduct telephone screenings on intake line and determine appropriateness for individuals to have a
detailed in-person assessment for psychotherapy

Medical Psychiatry Service Clinical Social Worker, Brigham and Women’s Faulkner Hospital, Boston, MA
{(October 2011 to May 2014)

Participate in psychiatric assessment of patients from diverse backgrounds presenting to the emergency
department and on medical floors while taking into account various biopsychosocial influences

Collect collateral information from family members, outpatient treatment teams, and other agencies

Obtain insurance verification and authorization

Facilitate timely patient dispositions through coordination of hospital admission or referral to lower level of
care :

Inpatient Psychiatry Clinical Social Worker, Brigham and Women’s Faulkner Hospital, Boston, MA (October

2006 10 February 2010)

e Perform biopsychosocial assessments on individuals experiencing acute psychological distress

¢ Create treatment plans for patients accounting for their needs as a whole person

*  Provide individual psychotherapy for patients experiencing mood and anxiety disorders, thought disorders,
and substance abuse problems

® Provide family assessments and family therapy

® Provide DBT informed group therapy

e Provide coordination of care and outpatient mental health therapy referrals in the process of discharge
planning

® Treatment provided in the context of collaborating with an interdisciplinary treatment team on a fast paced

23-bed psychiatric unit

Social Work Intern, Adult Morning Dialectical Behavior Therapy Program and Adult Evening Program,
Two Brattle Center, Cambridge, MA (September 2005 to Apnl 2006)

*®

Work with highly suicidal and self-injuring adults to decrease life threatening behaviors and build a life
worth living through the use of manualized treatment methods

Co-lead DBT skills groups with staff psychologists and psychiatrists

Help clients increase their interpersonal effectiveness, regulate emotions, tolerate distress, and become
more mindful of the present moment

Provide on-call skills coaching to clients in crisis in order to help clients use skills learned while in
treatment at Two Brattle Center

Member of Two Brattle Center Dialectical Behavior Therapy consultation team

Co-lead psychodynamic groups with staff psychologists and mental health clinicians

Provide clinical administration and case management to young adults

Social Work Intern, Adolescent Inpatient Unit and Safe Quest Partial Hospital Program, Bradley Hospital,
East Providence, RI (September 2004 to April 2005)

Provide family therapy to families of adolescent patients

Gather collateral information from multiple sources

Assist in afier-care planning as a member of a multidisciplinary team

Lead weekly therapeutic activity group for six to eight adolescents to prevent the need for higher level of
care

Conduct bi-weekly individual therapy for three adolescents in crisis

Television Appearance

*

Interviewed on WMUR NH Channel 9 on connection between mental health and substance use disorders,
July 24, 2017



Jennifer Carol Parson, R.N., B.S.N.
]

OBJECTIVE:

To combine my global health & community-based work experience into a public health position, which focuses
on prevention and intervention. My goal is fo serve the underserved, and to combine my nursmg skills, with my
training and organizational skills. | wish to mix clinical work with health administration and serve the community,
preferably in a community health organization.

EXPERIENCE

Harbor Care Health and Wellness Center November 2018 - Present
Program Manager of HIV Early Intervention Services

Coordinating and/or delivering training of Primary Care staff in rapid POC testing; HIV test counseling;
linkage of newly diagnosed and PrEP

Coordinating the adoption/adaptations of a behavioral intervention for High Risk Negatives according to
CDC requirements; training on the intervention and delivery in PAmary Care

Coordinating and delivering trainings on linkage and health literacy to newly diagnosed to Primary Care
Providers

¢  Assisting in the creation of PrEP program and delivery in Primary Care
¢ Assisting in the delivery of all EIS services in Primary Care as needed.
»  Writing and maintaining EIS policies and protocols
s Assistance and guudance on updatlng EHR to assist with data collection, PrEP treatment, and EIS referral
tracking and services.
¢ Outreach to key points of entry in the community and the setting up a formal referral s:te for support services
to EIS newly diagnosed and high:risk patients.
Creation of program educational material, communications, flyers for £1S
Maintaining compliance with program funding contracts; communication with funders; work plans and
documentation of deliverables; and regutar required data collection and reporting.
Facilitating interal and external communications to support EIS program service delivery.
Ongoing maintenance, quality assurance, evaluation and monitoring of EIS services
Personal self-care Feb 2015 — November 2018
Luang Prabang Hospita! for Children ~ Luang Prabang, Laos August 2014 - February 2015
Diraector of Nursing )
* Worked side by side with local and ex-patriot staff to open up the first children’s hospital in Luang
Prabang, Laos.
s Provide access to early health care in the areas of communicable disease, HIV screening/treatment,
pediatrics, and health education.
¢ Recruited and hired local nurses to begin a 12-week training program in English and Pediatric nursing.
+ Provided lectures and one-on-one mentorship to nurses and doctors.
¢ Equipment procurement from multiple vendors for the new hospital.
e Assisted in grant writing in the area of infant and child mortality.

Oversaw all nursing, equipment and supply related issues.

University of California, San Francisco (UCSF) San Francisco, CA

Staff Nurse lf, Intensive Care Nursery June 2000 - February 2005
Per Diem Nurse, Intensive Care Nursery November 2005 - November 2006
Staff Nurse i1, Pediatric/Neonatal Critical Care Emergency Transport Team July 2007 — February 2014
Dispatch Call Center and Administration Assistant February 2014 - August 2014

-

* & & »

Served as a staff nurse at this level 3 neonatal and pediatric hospital.

Stabilization and transport of critically ill infants and children to UCSF.

Cardiac Care Team 2001-2002.

Serve as a admission nurse, attending all high-risk deliveries.

Exhibit motivation and dedication by providing the highest quality of care to each patient and their
families.



s Worked in the life-flight dispatch unit in a fast-paced call center answering calls, bridging to multlple

outside modes of transportation. ———

s Updated EMR in the data collection per state guidelines for all neonates (<28 days) for referral
tracking and available services.

e Tracking different team positions at all times and entering that.data into our database.
» Filing, faxing, helping of presentations, payroll, and general administrative work.
International Pediatric Outreach Project (IPOP) / Global Strategies
Director of Nursing 2006 - 2014
¢ Served as a board member and nursing director for multiple projects in:
e Saragur India;
« Democratic Republic of Congo, Africa: EIS for at risk sex workers in the area of primary care,
HIV screening, prevention, and treatment
+ Liberia, Africa: Focused on maternal child transmission of HIV. Data entry for tracking and access
to services in at risk communities.
Fundraising and tax management for IPOP
Organizing Internaticnal transportation, accommodations, and insurance for volunteers.
Keeping a calendar for board meetings, fundraisers, and passport information.
Maintaining potential donor and tax credit database.
¢ Providing support to other board members writing proposals and grants.
Angkor Hospital for Children Siem Reap, Cambodia March 2005 - August 2005
Directar of Nursing Education - November 2006 - July 2007
*  Worked at this NGO, helpmg to lmprove nursing knowledge when caring for infants and children with
intensive care needs.
Organization of nursing documentation for the ICU. _ -
Worked as a technical advisor in the newly accredited teaching hospital.
Daily hands on nursing teaching and lectures regarding patient care, procedure, and critical thinking.
Created nursing protocots to standardize and improve patient care.
Established weekly nursing journal club enabling nurses can stay on top of current evidence-based
practice.
¢ Educated staff on computer use from internet skills to spreadsheets and work documents.
» Focus on Maternal child prevention of HIV transmission
Partners in Health Neno, Malawi May 2013 - August 2013
Nurse Educator

¢ Instruction to tocal health care providers on the topic of Helping Babies Breath.
+ Establish a 4 bed Neonatal Unit.
e Provided lectures and one-on-one mentorship in the delivery and care of neonates.
»  Provided housing for at risk mothers at 32 weeks gestation for early detection of HiV, prevention of
transmission to unborn child, and access to health providers in home villages.
Heal Africa, Goma, Democratic Republic of Congo March 2008 - June 2008
Director of Nursing Education and Recruitment June 2009 - May 2010

¢ Instruction to local health care providers on the topic of Neonatal Resuscitation
¢ Establish a 10 bed Neonatal Unit.
+ |dentified and retained dedicated neonatal nurses and provided one on one mentorship in providing
care of the sick neonate.
« Established nursing charting and unit protocols that are now serving as a role model for the rest of the
hospitat.
s Provided long-term housing and skills training to intermittently dlsplaced women and their children due to
war, VVF, rape, HIV ostracized from their homae villages.
s HIV and STD screening, prevention and treatment.
Swami Vivekanada Youth Memorial Hospital Saragur, India September 2005 - October 2005
Research Nurse August 2007 - October 2010
¢ Worked with this NGO, helping to improve nursing knowledge in basic newborn care.
e Started a research project dealing with infant mortality.



+ Returned to SVYM to follow up on research and perform data entry and the surveys that were-given to
both hospitals born babies and village born babies.
Lucile Packard Children's' Hospital @ Stanford Palo Alto, Cahfornia February 2003 November 2003
Relief Nurse, Intensive Care Nursery
e Served as a relief nurse at this Level 3 regional referral center. Responsible for providing care similar to that
listed at UCSF. (see above)

CERTIFICATIONS / LICENSE
¢ Basic Life Support (BLS), Neonatal Resuscitation Program (NRP), Pediatric Advanced Life Support
{PALS)

+ Registered Nurse - State of California
¢ Introduction To Medical Coding - May - July 2018
EDUCATIONAL BACKGROUND

¢ SAN FRANCISCO STATE UNIVERSITY San Francisco, California May 2000
Bachelor of Science in Nursing
¢« FOOTHILL COLLEGE Los Altos, California June 1997
Associates in Science
SKILLS

Word, Excel, PowerPoint, Salesforce, Golden Hour, Social Media, ICD - 10 CM, CPT



Harbor Homes, Inc.
May 30, 2019

EIS Key Personnel

Name Job Title Salary % Paid from | Amount Paid from
this Contract | this Contract

Peter Kelleher President and CEQ $164,311 1% $1,643

Patricia Robitaille Chief Financial Officer | $150,000 1% $1,500

Graciella Sironich-Kalkin Medical Director $208,000 3% $6,240

Jonathan Brown Clinic Director $130,000 2% $2,600

Elisabeth Maquire Clinical Supervisor $75,000 13.3% $10,000

Jennifer Parson Program Manager $69,010 100% $69,010
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_ STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC HEALTH SERVICES ‘

Jeftrey A.'M':y'e}s' 29 HAZEN DRIYE, CONCORD, NH 03301

Commlssioner” . ' 603-271-4501 1-800-852-3345 Ext. 4501
’ . Fax: 603-271-4827 - TDD Access: 1-800-735-2964
Lisa M. Morris ' www,dhhs.nh.gov:
Director . . . o

January 28, 2018

His Excellency, Govemor Christopher T. Sununu
and the Honorable Council

State House.

Concord, New Hampshire 03301

T ”13{&-}%""

" REQUESTED ACTION

Authorize the Department of Health and Human ‘Services, Division of Public Health Services,
Bureau of Infectious Disease Control, 1o enter into an agreement with Harbor Homes, Inc, Vendor
#155358-B001, 45 High Street Nashua, New Hampshire, 03060, to provide early intervention services
and behavioral counseling to individuals at risk for acquiring: Human Immunodeficiency Virus, in an
amount not to exceed $347,184, effective Governor and the Executive Council approval through June

.30, 2019. 17% Federal Funds, 83% Other Funds. : -

Funds are available in the following accounts for SFY 2018 and SFY 2019, with authority to
adjust amounts within the price limitation and adjust encumbrances between State Fiscal Years through"
the Budget Office without approval from Governor and Executive Council, if needed and justified. '

05-95-90-902510-75360000 DEPARTMENT OF HEALTH AND HUMAN SERVICES, SOCIAL
SERVICES, DEPT OF HEALTH AND HUMAN SVS, HHS: DIVISION OF PUBLIC HEALTH, STD/HIV
PREVENTION ‘ : '

Fiscal Year CIasgIAccount Class Title N:n::;er Total Amount
- 2018 - 102-500731 Contracts for Prog Sve | 90024000 _ $30,000
2018 102-500731 Contracts for Prog Sve | 90024000 $30,000
' ' Total $60,000

05-95-90-902510-22290000 DEPARTMENT OF HEALTH AND HUMAN SERVICES, SOCIAL
SERVICES, DEPT OF HEALTH AND HUMAN $VS, HHS: DIVISION OF PUBLIC HEALTH,
PHARMACEUTICAL REBATES :

Fiscal Year | Class/Account Class Title . len(:tl;er Total Amount
2018 -102-500731 Contracts for Prog Sve | 90024611 $143,592
2019 102-500731 Contracts for Prog Svc 9002461? $143,592

. Total $287,184




His Excellency, Governor Christopher T, Sununu
and the Honorable Council
Page 2 of 3 '

EXPLANATION

The purpose of this request is to provide early intervention services and behavioral counseling
to individuals who have been identified to meet the Centers for Disease Control and Prevention's
guidelines for routine Human Immunodeficiency Virus testing. Individuals with Human
Immunodeficiency Virus who receive medical care earlier, before their condition advances to Acquired
Immune Deficiency Syndrome, improve their health outcomes, which decreases the likelihood of
transmitting the virus to others. The United States Preventative Services Taskforce also recognizes
that behavioral counseling interventions in a ciinical setting are an important means of addressing
prevalent health-related behaviors, such as risky sexual behavior. '

The Contractor will provide early intervention services, including routine Human
Immunodeficiency Virus testing, to make Individuals aware of their Human immunodeficiency Virus
status. Individuals who test positive for Human Immunodeficiency Virus will receive health education
and linkage to Human Immunodeficiency Virus care services. Linkage to care is essential in ensuring
an individual is provided the opportunity to be placed on anti-retroviral medication with a goal of viral
suppression, which greatly decreases the likelihood that the individual will transmit thé virus to others.
Additionally, the Contractor will provide behavioral counseling to clients who test negative for Human
Immunodeficiency Virus but are at high risk of acquiring Human Immunodeficiency Virus. The goal of
the behaviora! counseling will be {o identify behavior changes to reduce the individual's risks for
acquiring Human Immunodeficiency Virus.

~ Harbor Homes, Inc., a Federally Qualified Community Health Center, was selected for this
project through a competitive bid process. A Request for Proposals was posted on the Department's -
website from January 27, 2017 through March 9, 2017. The Department received one proposal. The
proposal was reviewed and scored by a team of individuals with program-specific knowledge. The
review included a thorough discussion of the strengths and weaknesses of the proposals/applications.
The Score Summary is attached. .

As referenced in the Request for Proposéls and in Exhibit C-1 of this contract, this Agreement
has the option to extend for up to two (2) additional yeai(s}, contingent upon satisfactory delivery of
services, available funding, agreement of the parties and approval of the Governor and Executive
Council. '

The following performahde measureélobjectives will be used to measure the éffectiveness of the
agreement: .. . . . . e e - . . o -

1. Refeiral and Linkage to Care — Percentage of individuals with positive HIV tests linked to HIV
care. Percentage of individuals with positive HIV tests that attend their first appointment:

. 85% of all newly identified HIV cases will have a documented referral to HIV medical care
at the time of positive test result.

. 90% of all newly identified HIV cases will have documented attendance at their first HIV
‘medical care appointment within 30 days of date of referral.

2. HIV Testing - Number of tests performed. The vendor(s) will perform a minimum number of (to
be determined within 150 days of award) HIV tests annually following the testing
recommendations outlined in the Centers for Disease Control and Prevention Routine HIV
Testing Guidelines, 2006.



His Excellency, Governor Christopher T. Sununu
and the Honorable Coungil
Page 3 of 3

3. Behavioral Counseling. The vendor(s) will ensure that the Behavioral Counseling intervention
will serve individuals at high risk of acquiring HIV. ‘

. 75% of the Behavioral Counseling caseload shall consist of HIV negétive individuals who
identify with one of the following risk factors:

o Male who at the time of referral reports having unprotected sex with men; and

o Person who injects drugs who at the time of referral reports.sharing drug injection
equipment. : A

. Should Governor and Executive Council not authorize this request, early intervention services
may not be available to New Hampshire residents who are unaware of their Human Immunodeficiency
Virus status. This could result in increased transmission of Human Immunodeficiency Virus in the
community. Behavioral counseling may not be provided to clients, which would otherwise reduce their
risk of acquiring Human Immunodeficlency Virus with the goal of preventing new Human
Immunodeficiency Virus in the community.

Area served: Nashua Area.

Source of Funds: 17% Federal Funds from Centers for Disease Control and Prevention,
Integrated Prevention and Surveillance Grant, CFDA# 93.940, FAIN UB2PS924538, and 83% Other
Funds from Pharmaceutical Rebates. T

In the event that thé Federal Funds become no longer available, General Funds will not be
requested to support this program. '
Respectfully submitted,

Lisa M. Morris, MSSW
Director o

Approved by:

of Jeffrey A. Meyers
Commissioner

The Department of Health and Human Services’ Misgion is to join communities and families
in providing opportunities for citizens to achieve health and independence.



New Hampshire Department of Health and Human Services
Office of Business Operations
. Contracts & Procurement Unit
Summary Scoring Sheet

Early Intervention Services and Behavioral
Counseling for Human Immunodeficlency

Virus .- RFP-2017-BIDC-15-EARLY
RFP Name o RFP Number _ Reviewer Names
1. Lindsay Pierce,
Supervisor V|
Bidder Name Maximu | Actual 2. Lisa Oueliette, Program
m Points| Points Manager
1 _ , 3. Lisa Roy, Viral Hepatitis
Harbor Homes, Inc. 200 150 Program Coordinator
- 4. Richelle Swanson,
200 0 Administrator (li
: 5. Jen Conroy, Business
200 0 Administrator Il




. X ) FORM NUMBER P-37 (version 5/8/15)
Subject: Early Intervention Services and Behavioral Counseling for HIV (RFP-20) 7-B[DC-15-EARLY) '

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed o in writing prior to sighing the contract.

o AGREEMENT .
The State of New Hampshire and the Contractor hereby mutually agree as follows:
i GENERAL PROVISIONS
1. IDENTIFICATION,
1.1 State Agency Name . 1.2 State Agency Address
NH Department of Health and Human Services 129 Pleasant Street
. ) Conc_ord, NH 03301-3857
1.3 Contractor Name . ) 1.4 Contractor Address
Harbor H_omcs, Inc. 45 High Street
‘ ' : Nashua, NH 03060 N
1.5 Contractor Phone 1.6 Account Number : 1.7 Completion Date | L8 Price Limiﬁtian
Number ' o
(603) 882-3616 X 1103 05-95-90-902510-75360000 June 30, 2019 - $347,184
: ' 05-95-90-902510-22290000 .
1.9 Contracting Officer for State Agency . 1.10 State Agency Telephone Number
E. Maria Reinemann, Esq, Director (603) 271-9330

1.12 Name and Title of Contractor Signatory

Peter }{al/e,her
Pres et 43060

ate of A fimpit. , County of Hip 5,71-\

On /i1 f10i7 ,before the undersipned officer, personally appeared the person identified in block 1,12, or satisfactorily
+ proven to be the perscn whose name is signed in block 1.1 1, and acknowledged that s/he executed this document in the capacity

| indicated in biock 1.12.

i 1.13.1 Sipnature af Nutary Public or Justice of the Peace

Ry

L Seal) '
1.13.2 Ni@ ?,nd Title of Notary or Justice of the Peace W C. MARTIN
Wilam €. ,a,_.,?.»\ Justios of the Peace - New Hampahire

1.14 State Agency Signature 1.15 Name and Title of State Agency Signatory
| .

, :
-Annad Upasen Dam;Lﬁ I8 hisemorass, Director DPMS

.16 Approval by the N.H. Départment of Administration, Division of Personnel (if applicable) -

By: ; Director, On:

1.17 App}oval by the Attorney General (Form, Substance and Execution) (if applicable)

By:

oo Al ko /2 ‘l/na '

1.18  Approval by the Governor and Execyive Council @ppﬁcbblc{

By: ' ' - On:

Page | of 4



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 (*State™), engages
contractor identified in block 1.3 (“Contractor™) to perform,
and the Contractor shali perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
("Services”).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agrecement to the
contrary, and subject to the approval of the Governor and
Executive Councii of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.14 (“Effective Date™). .

3.2 1f the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become cffective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specificd in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement 1o the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hercunder, are
contingent upon the availability and continued appropriation

“of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block £.6 in the event funds in that
Account are reduced or unavailable.

S. CONTRACT PRICE/PRICE LIMITATION/ -
PAYMENT.

5.1 The contract price, method of payment, and {erms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

5.3 The State reserves the nght to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RS A 80:7-¢ or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including,.but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary

.aids and services to ensure that persons with communication
~ disabilities, including vision, hearing and speech, can

communicete with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws,

6.2 During the term of this Agreement, the Contractor shal!
nol discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.

6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 (“Equal
Employment Opportunity™), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60}, and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor’s books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement,

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws, '

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this
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Agreement. This provision shall sirvive termination of this
Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State’s representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer’s decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES. .

8.1 Any one or more of the following acts or omissions of the
" Conlractor shall constitute an event of default hereunder
(“Event of Default”):

8.1.1 failure 10 perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any olher covenant, tesm or condition
of this Agreement.

8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contraclor a written nolice specifying the Event
of Default and requiring i 1o be remedied within, in the
ahsence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agrecment, effective two
(2) days afler giving the Conlractor notice of termination;

8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreemient and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall ncver be paid to the Contractor;

8.2.3 set of T against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

£.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

9.1 As used in this Agreement, the word “‘data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 Al data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.

9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data
requires prior written approval of the State,

10. TERMINATION. In the event of an early lermination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days afier the date of
termination, a report (“ Termination Repont™) describing in
detail all Services performed, and the contract price earned, to

-"and including the date of termination. The form, subject

matter, content, and number of copies of the Termination
Report shail be identical to those of any Final Report
described in the attached EXHIBIT A.

11.CONTRACTOR'S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority 1o
bind the State or receive any benefits, workers’ compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any -
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be
subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed 10 arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $1,000,000per occurrence and $2,000,000
aggregate ; and

14.1.2 special cause of loss coverage form covcnng all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.
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14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer ‘
identified in block 1.9, or his or her successor, cenificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than thirty (30) days prior ta the expiration
date of each of the insurance policies. The certificate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insurance shall coniain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty {30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS’ COMPENSATION.

15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
{“Workers' Compensation").

15.2 To the extent the Contracior is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers’ Compensation in
connection with activities which the person proposes 1o
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers’ Compensation in the
manner described in N.H. RSA chapter 281-A and any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shalt not be
responsible for payment of any Workers’ Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers’
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to

enforce any provisions hereof after any Event of Default shall

be deemed a waiver of its rights with regard (o that Event of

. Default, or any subsequent Event of Default. No cxpress
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and {.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no
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such approval is required under the circumstances pursuant to

" State law, rule 'or policy.

.19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual .
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
bcnef“ t any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agrecment
are for reference purposes only, and the words contained

Aherein shall in no way be held to explain, modify, amplify or .

aid in the interpretation, construction or meaning of the
provisions of this Agreement.

21. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary (o any state or federal law, the remaining
provisions of this Agreement wilt remain in full force and
cffect.

24, ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for
_ Human Immunodeficiency Virus (HIV) ’

Exhibit A.

Scope of Services

1.  Provisions Applicable to All Services

1.1.

12,

1.3.

1.4,

1.5.

1.6.

The Contractor- will submit a detailed description of the "language
assistance services they will provide to persons ‘with limited English

proficiency to ensure meaningful access to their-programs and/or services’

within ten (10) days of the contract effective date.

The Contractor agrees that, to the extent future legislative _aétion by the
New Hampshire General Court or federal or state court orders may have

an impact on the Services described herein, the State Agency has the

right to modify Service priorities and expenditure requirements -under this
Agreement so as to achieve compliance therewith.

‘The Contractor shall provide Early Intervention Services (EIS) for Human

Immunodeficiency Virus' (HIV) to all EIS-eligible individuals receiving
primary care services in order to assist individuals. who are unaware of
their HIV status to learn of their status and .receive either referral to
prevention services or referrals to linkages to HIV care services.

The Contractor shall provide Behavioral Counseling services to all EIS
eligible individuals who test negative through EIS for HIV but are identified
to be at high risk of acquiring HIV.

The Contractor shall develop policies and procedures for delivering Early
Intervention Services (EIS) and Behavioral Counseling Interventions In
accordance with EIS Standards of Care.

The Contractor shall hire one (1) FTE Master's leve! program coordinator
and one (1) .250 FTE Behavioral Health counselor, both of which shall be
dedicated in their capacity to perform duties specified in Section 2 Scope
of Work.

2.  Scope of Work

2.1.

2.2

The Contractor shall develop an Early Intervention Service (EIS) Program
that follows the Department's New Hampshire Ryan White Program
Standards of Care for EIS and the Centers for Disease Control and
Prevention Routine HIV Testing Guidelines (2006).

The Contractor shall ensure the EIS Program services include but aré not
limited to: :

221, Routine HIV Testing and Targeted Counseling;

222, Referral Services;

223 Linkage to Care; and _

2.2.4. Health Education and literacy training to HIV positive clients to

navigate the HIV system of care.
. : [ \J
" Harbor Homes, inc.  ~ Exhibit A ’ Contractor lnitials"a N
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New Hafnpshlre Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for
Human Immunodeficiency Virus (HIV)

RFP-2017-BIDC-15-EARLY

Exhibit A

2.3. The Contractor shall develop Behavioral Counseling interventions as
-outlined by the United States Preventative Services Taskforce (USPSTF).

24. The Contractor shall ensure Behavioral -Counseling, as developed in
coliaboration with the Department, is provided to individuals who are
identified as being at high risk for acquiring HIV. ‘

2.5. The Contractor shall reach the target population through external referrals, i

- outreach activities; and strong collaborative relationships with area

agencies. The Contractor shall: _ ) ' _

251, Ensure clinical staff is supplied with a fact sheet that provides
information and answers to questions that may be received from
patients about the HIV testing program.

252, Ensure clinical staff is supplied with scripts to address testing
and HIV risk with patients and to make effective referrals to HIV
testing and health clinicians. '

253, Distribute printed materials regarding EIS to key agencies and
public areas in the City of Nashua.

2.54.  Ensure printed materials in Section 2.5.3 above include, but are
not limited to:

25.4.1. Flyers.
2542  Testing cards.
25.43. Condoms with testing information labels.
25.4.4. Informational pamphlets. .
2.55. Ensure information-regarding EIS is available on-line through
" 'the clinic website and PSL partners’ Facebook pages. The
- L Contractor shall encourage:partner agencies to-provide similar
access to EIS/HIV information on their websites.

2.5.6. Provide education and in-house training to partner agency staff
on HIV testing and effective referrals to services.

26. The Contractor shall provide patient follow up that includes, but is not
limited to:

2.6.1. Informing patients on confidentiality and how the testing process

' will occur. - _

26.2.  Informing patients with confimed positive test results of
linkages to medical care and support around partner testing.

2.6.3. Providing health education and literacy training.‘

2.6.4, Notifying the Department's Infectious Disease Prevention,
Investigation and Care Services Section (IDPICSS) by

| Harbor Homes, Inc. . Exhibit A Contractor Initi
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New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for
Human Immunodeficiency Virus (HIV)

Exhibit A

telephone of all HIV preliminary positive test results no later
than 4:00 PM the following business day after the day of testing.

26.5. Assisting the Depariment's IDPICSS with contacting patients
with a positive HIV diagnose for the purpose of eliciting,
identifying and locating information on sexual and/or needle-
sharing partners.

2.6.6. Providing health education and I.iteracy training.

2.7. . The Contractor shall conduct HiV testing activities that include, but are not
limited to: :

271. Ordering HIV rapid test and specimen collection kits from the
Department.

2.7.2.° Providing HIV testing in primary care settings that are simple,
accessible, and straight forward in order to minimize client
barriers.

2.7.3. Providing HIV testing utilizing:

2.7.31.  Fourth (4th) generation HIV testing technology for
' individuals who meet the criteria of a recent exposure
to HIV. »

2.7.32.  Rapid HIV testing technology for all individuals who
do not meet the criteria of a recent exposure to HIV.,

274, Completing specimen collection for the HIV tests.

2.75.  Submitting specimens the Department within 72 hours of
specimen collection. ‘

2.76." Completing Department-approved training for:
2.76.1.  The operation of the rapid test technology.
2.7.6.2. Data collection.
2,7.6.3. Counseling and referral services.

2.8. The Contractor shall ensure program staff attend meetings and trainings
that include, but are not limited to: '

2.81.  Implementation of Routine HIV Testing in Health Care Settings:
Issues for Community Health Centers.

282. The 2013 US Preventive Services Task Force (USPSTF)
Recommendations on HIV Testing.

2.8.3. Sexually Transmitted Diseases Treétment Guidelines.
284, Pre-Exposure Prophylaxis (Prep).
285.  Post-Exposure Prophylaxis (PEP).

Harbor Homes, Inc. Exhibit A : Contractor Initials.
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New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for
Human Immunodeficiency Virus (HIv)

Exhibit A

3. Reportmg Requlrements and Record Keeping
3.1. The Contractor shall collect and submit forms that include client level
name-based data as specified in the .reporting forms provided by the
Department. The Contractor shall:
3.1.1. Complete one (1) form per client.
3.1.2, Collect forms in a secured area for bulk submission to the
_ Department on the first (1st) business day of every month.
3.2. The Contractor shall maintain ongoing medical records for each individual
-served. Information in each record shall include, but is not limited to:
3.21. Documentation of on-site provisions for all EIS services and
Behavioral Counseling.
3.2.2 Reports of the number of HIV tests conducted and positive test
results.
'3.23.  Documentation of HIV testing activities and methods.
3.24. Documentation of the number of referrals for health care and
supportive services, as per DPHS Guidelines. .
3.3.. The Contractor shall document the number of referrals and connections to
Behavioral Counseling addressing the risk for HIV acquisition.
Harbor Homes, Inc. Exhibit A Contractor Inlﬁal; i
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Adolescents and Pregnant Women in Health Care Settings.
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New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for
Human Immunodeficiency Virus (HIV)

Exhibit A

4. Tasks & Deliverables

The Contractor shall ensure the followmg Tasks and Delwerables begin as

4.1.
specified by the Begin Date and Staff detalled in the Work Plan Table
below. _
WORK PLAN TABLE .
' Begin
Deliverable Task Date - Staff
4.1.1. Early Finalize " job description; advertise { Month | HR, Harbor
intervention position; and collect applications. 1 Homes VP,
Services (EIS) | |nterview applicants and hire qualified : '[\)A.ed'?al
CoordmgtorlPr individual. rector .
ogram el
Coordinator '
41.2. Fully Trained |Complete Harbor © Care Clinic | Month | HR, EIS
Testing and Orientation and Training for new EIS | 2 & 3 Coordinator,
Counseling | Coordinator, which includes but is not Clinical
limited to: Supervisor,
Staff State of NH
' o State of NH Fundamentals. o
¢ Training for required staff.
o Work with the Department to
develop a risk  reduction
counseling model that s
.supported by the CDC and
providing Training for Coordinator
and Clinical Supgrvisor.
* In-house training, as  developed
with the Department, . for any
additional staff as helpful to
- support the program
4.1.3. Confidential | ldentify a space where testing and | Month | Harbor
HIV Testing | counseling can be completed at the | 1 Homes VP,
Technology Harbor Care Clinic. Set up space for Medical
and testing and counseling. Identify rapid Director
C f test technology and confimmation
ounseling . | testing technology and institute clinical
Clinic Space requirements to store test kits,
controls and perform tests according
to manufacturer's protocol and
procedures.
Harbor Homes, Inc. Exhibit A Contractor Intﬂa@ﬂ
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New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for

Human Immunodeficiency Virus (HIV)

) Exhibit A
4.1.4. Community Identify  potential . community [ Month 2-3 | EIS
Advisory collaborators and convene a | Coordinator
Board {board meeting to assist with
shaping training, engagement,
::r:ftram and to establish referral sites
4.1.5. Training for Develop concise trainings to help | Month 3 CAB, EIS
‘ Clinical Staff | facilitate effective referrals Coordinator,
Training for internally from clinicians at Harbor Clinical
Community Care Clinic and externally from Supervisor
- . partner community sites
Referral Sites
4.1.6. Fully Trained | Provide -training to clinical staff Month 3 & 4 | EIS
Clinical Staff |and community referral sites to Coordinator
and support effective referrals into
Community testing and counseling
Referral Sites
4.1.7. Referraland | Finalize plan to document . track [ Month 3 CAB, EIS
Tracking Plan | and follow up on internal and Coordinator
' external referrals
4.1.8. Outreach Finalize plan for outreach and [ Month3 & 4 [ CAB, EIS
Materials and | engagement and develop any Coordinator
Plan needed materials.
4.1.9.- Embed HIV Develop clinic plan to embed Risk | Month 3 & 4 | EIS .
. Testing and Reduction Counseling and HIvV Coordinator,
cDC— - testing into -routine clinical care Clinicaf
flow and evaluate outcomes Supervisor
Supported
Risk
Reduction
Counseling,
as Developed
with the
Department,
in Clinic Flow
and .
Evaluation
Program
Harbor Homes, Inc. Exhibit A Contracior Initiaks .
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New Hanipshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for
Human immunodeficlency Virus (HIV) '

Exhibit A
4.1.10. Quality Finalize a QA plan for Risk[Month 3[EIS
Assurance Reduction Counseling in clinical | & 4 Coordinator,
Plan for Risk | Setting Harbor-
Reduction Homes VP,
Clinical
~ Counseling Supervisor,
. CAB
4.1.11. Implementing | Clinicians  refer _ high risk | Month 3 | EIS
HIV Testing | individuals for testing and|& Coordinator,
and Risk counseling. One session of Risk Ongoing | Medical
Reduction Reduction Counseling is - | Director,
conducted with HIV . Test (to Clinical
Counseling | inciude tracking of number of tests Supervisor
performed). Reactive -Tests are
scheduled for retum visit for
confirmatory test results and
Second Session of Risk Reduction
Counseling.  Positives linked to
medical care and ASO (to include
documentation of percentage of
newly diagnosed referred to care
and percentage of those attending
first medical care appointment).
Provide referrals, follow-up and
tracking (to include "tracking of
behavioral counseling to targeted
populations -MSM and [DU).
Implement QA Plan. Implement
Evaluation Plan. Implement
Outreach Plan. Collect data and
Report as required.
4.1.12. Maintenance | Communicate with staff in periodic | Month 4 | EIS
' meetings. Communicate with & . Coordinator
community partners and referral | Ongoing

agencies, as needed. Make
improvements, as needed.
Identify additional trainings for

staff. Attend State mesetings and
trainings, as required. Complete
required reporting to the State.
Institutionalize program into
routine clinical care.

Harbor Homes, Inc.
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New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for
Human Immunodeficiency Virus (HIV)

Exhibit A

5. Performance Measures

5.1. The Contractor shall ensure 100% of the individuals receiving primary
: care services also receive Early Intervention Services (E1S) as part of their
regular primary care yearly appointment.

5.2. The Contractor shall ensure 100% of individuals who are identified as
positive or high risk for HIV receive Behavioral Counseling as described in
-this contract.

5.3. The Contractor shall ensure 100% of individuals receiving HIV testing also
receive, at a minimum, one (1) Risk Reduction Counseling session.

5.4. The Contractor shall ensure 65% of staff are trained in Risk Reduction
Counseling by June 30, 2018.

9.5. The Contractor shall ensure 100% of staff and 75% of Community
Partners are trained in Risk Reduction Counseling no later than June 30,
2019.

Harbor Homes, Inc, Exhibit A Contractor initials
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New Hampshire Department of Health and Human Services
Early Intervention Services and Behavioral Counseling for
Human Immunodeficiency Virus (HIV)

Exhibit B

Method and Conditions Precedent to Payment

1. Payment for said services shall be made monthly as follows:

1.1. Payment shall be on a cost reimbursement basis for actual costs incurred in
accordance with the approved budget line items in Exhibit B-1 Budget and Exhibit B-
2 Budget ' -

1.2, The Contractor shall submit an invoice in a form satisfactory to the State by the
twentieth (20™) working day of each month, which identifies and requests
reimbursement for authorized expenses incurred in the prior month.

1.3 The Contractor shall submit a dated invoice on the Contractor's letterhead to the
Department.

1.4. The State shall make payment to the Coﬁtractor within thirty (30) days of receipt of
each invoice, subsequent to approval of the submitted invoice and if sufficient funds
are available.

2. The final invoice shali be submitted to the State no later than forty (40) days after the -
contract Form P-37, Block 1.7 Completion Date.

3. Invoices may be: :
3.1.Assigned an electronic signature and emailed to DPHScontractbilling@dhhs.nh.gov: or

3.2.Printed and hardcopy mailed to:

Financial Administrator

Department of Health and Human Services
Division of Public Health Services

29 Hazen Drive

Concord, NH 03301

4. Payments may be withheld pending receipt of required reports or documentation as
identified in Exhibit A, Scope of Services. .

5. Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to adjusting
- amounts between budget line items within the price limitation, and to - adjusting
encumbrances between State Fiscal Years, may be made by written agreement of:both
parties and may be made without obtaining approval of the Governor and Executive Coundit=. .

Harbor Homes, Inc. Exhibit 8 Contractor IMMI%_
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Exhibit B-1 Budgat

BidderProgram Name: HARBOR HOMES, INC,

Budget Perlod: July 1, 2017 through June 30, 2013

New Hampsahire Departmant of Haalth and Human Services
COMPLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD

Budget Roquest for: Earty intervention Services and Bahavioral Counseting for HIV

- - - 81.650.00 2100000 102,650.00
2. Banefits - - - 20.413,00 5250001 % 25.683.00
3. Consultants A . - 4.000.00 . 3 4.000.00
4. Equipmend: . - N - - -
Raatal - . 3 - . - -
i and Maintsnance . - 3 - - - -
5 i - - 3 - 4.050.00 - 3 4.050.00
3. Supplies: el hd - - < =
Edueational . - - 2,700.00 - 3 2,700.00
: : - . - 5.000.00 - 5,000.00
| Phemacy . . B . . 3 .
Madical . . - 6, 750,00 - 8,750,00
Offics - . - 900.00 286.00 1,188.00
&, Travel - . . 1.500.00 - 1,800.00
7. Occupancy 5 s B 1,206.00 - 1.200.00
8. Cument Expanses N A N A N 3 .
Tulephore . 5 - 1,440.00 3 1,440.00
Postags - - - 500.00 - 500.00
Aucet 3nd Lagal . . [ - . 500.00 500.00
insurance - . 4 - 2,433.00 - y 2.433.00
Board Expenses - B - - - I -
4. Soﬂwm - - 5,220.00 - 5.220.080
{10, Markating T ommurcarions : - : 250000 : 2,500,00
11._Sisfi Education ang Training . B . 5,000.00 - 5,000.00
12._Subcontracts/Agreements. N - . - . -
13, Other (speciic detmis mandatory). . - N B . .
Mestings - - - 1,000.00 - 3 1,000.00
- B . . . 3 -
TOTAL - - 5 - 148, 558,00 27,030.00 173,592.00 I
ey — L. S
Inditect As A Parcent of Dfrect T
.
‘
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Exhibft 8-2 Budget

Now Hampshire Departmant of Hezlth and Human Sarvices
COMPLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD
BidderProgran Name: HARBOR HOMES, INC.
Budget Requast for: Eartyt Intervention Services and Behaviorsl Counssling tor HIV
Budgwt Pertoct: JULY 1, 2018 through JUNE 30, 2019 . ) . v
1. Yotsl SwtareWages 84.850.00 21,000.00 - - - 84,850.0C 28,096.00 | § 112.646.00_
2. M Banefits 3 21,213.00 $.250.00 | 3 - - . $ 21.213.00 - 3 23,213.00
3. _Consukants 3 4,000.00 - . - . 3 4,000.00 . $ 4.000.00
Rontal - - 3 B - - . Z - N
Repair and Maintensnce - - - [ - 4+ - - - - -
Purchasa/Dapeaciation 1,050.00 - 1,050.00 . - 1S 1,050.00 - 1,050.00
|§ Sm: Ce - - - - - - . -
Educational 2,700.00 - 2,700.00 - - . 3 2,700.00 - 2,700,00
Lab 5.000.00 - 5,000.00 - - - 5,000.00 - 5,000.00
Phammacy - - E: - - 3 - - 3 - - 3 -
Mudical 5 8,750.00 - #,750.00 - - - $ 8,750.00 d 8,750.00
k Office 3 900.00 - 900.00 - |5 $00.00 - 900.00
._Ttavel 1,684 .00 . 1,684.00 [ - . . 3 3,864.00 - 1,664.00
7. _Ocoupancy . 1.200.00 500.00 - §,700.00 - - - 3 1,.200.00 - 1,200.00
. Current 3 - 3 - - . . - - - 3 -
Teleohona 144000 3 *600.00 2,040,00 - - - 3 1,440.00 - 3.440.00
Postage 500.00 | § - 500.00 - - - . 500.00 - 3 50000
Subscriptions B K B K - . - I - B E -
Audil and Legel - 500.00 500.00 - - - 3 - - 3 -
insurance 3 2,509.00 248.00 2.755.00 - - - 2,509.00 - S 2,500.00
Bosnd Exparass - - - - . - - - . .
9. Softwae 5,220.00 - 5 Z20.00 - - - 5 720.00 - 3 5,220.00
10, Marveting/Communcations 2,500.00 - 2.500.00 | - - - 2.500.00 - 3 2.500.00
11, Siaff Education and Traning 3,000.00 - 3,000.00 - - - 3,000.00 - 3,000.00
X smw:gm g - - 3 - - - 3 - - 3 -
kN deiais mandatonyl: . . _ N . . - 3 - - 3 -
Meatingsy 3 1,000.00 - 3 1,000.00 - - - 1,000.00 - 3 1,000.00
3 - - - - . . - - 3 .
TOTAL $ 143.495.00 { § 28.096.00 | 1 173,582.00 - - - 3 145,498.00 2800000 } § 171,5@
Indirect As A Percent of Direct ~ 10.3%
Harbor Homes, nc.
Exhitit B-2 Buaget
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New Hampshlire Department of Health and Human Services
i Exhibit C

SPECIAL PROVISIONS

Conlractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor
under the Contract shall be used only as payment to the Contractor for services provided to eligible
individuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and
agrees as follows: :

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibllity
of individuals such eligibility determination shall be made in accordance with applicable federal and
state laws, regulations, orders, guidelines, policies and procedures.

2. Time and Manner of Determination; Eligibllity determinations shall be made on forms provided by
 the Depariment for that purpose and shall be made and remade at such times as are prescribed by
the Department. ' ‘

3. Documentation: in addition lo the determination forms required by the Department, the Contractor
shall maintain a data file on each recipient of services hereunder, which file shall include all
information necessary to support an eligibility delermination and such other information as the
Department requests. The Contractor shall furnish the Depariment with afl forms and documentation
regarding eligibility determinations that the Depariment may request or require.

4. Falr Hearings: The Contractor understands that all applicants for services hereunder, as well as
individuals declared ineligible have a right to a fair hearing regarding that determination. The
Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out
an application form and that each applicant or re-applicant shall be informed of his/her right to a fair
hearing In accordance with Department regulations.

5. Gratuities or Kickbacks: The Contraclor agrees that it is a breach of this Contract to accept or
make a payment, graluily or offer of employmeni on behalf of the Contractor, any Sub-Contractor or
the State in order to influence the performance of the Scope of Work delailed in Exhibit A of this
Contract. The State may terminate this Contract and any sub-contract or sub-agreement if it is .
determined that payments, gratuities or offers of employment of any kind were offered or received by
any officials, officers, employees or agents of the Contractor or Sub-Contractor.

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any
' other document, contract or understanding, it is expressly understood and agreed by the parties
‘hereto, that no payments will be made hereunder to reimburse the Contractor.for costs.incurred for
any purpose or for any services provided to any individual prior to the Effective Date of the Contract
and no payments shall be made for expenses incurred by the Contractor for any services provided
prior to the date on which the individual applies for services or (except as otherwise provided by the
federal regulations) prior to a determination that the individual is eligible for such services.

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing
herein contained shall be deemed to obligate or require the Department to purchase services
hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a
rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party
funders for such service. If at any time during the term of this Contract or after receipt of the Final
Expenditure Report hereunder, the Department shall determine that the Contractor has used
payments hereunder to reimburse items of expense other than such costs, or has received payment
in excess of such costs or in excess of such rates charged by the Contractor to ineligible individuals
or other third party funders, the Department may elect to: _

7.1, Renegotiate the rates for. payment hereundsr, in which event new rates shall be eslablished;
7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in

excess of cosls; .
Exhibit C - Special Provisions Contractor Iniﬁa}@y
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New Hampshire Department of Health and Human Services
Exhibit C

7.3. Demand repayment of the excess payment by the Contractor in which event failure to make
such repayment shall conslitute an Event of Default hereunder. When the Contractor is
permilied to determine the eligibility of individuals for services, the Contractor agrees to
reimburse the Dapariment for all funds paid by the Depariment to the Contractor-for services
provided to any individual who is found by the Department to be Ineligible for such services at
any time during the period of retention of records established herein. .

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY:

8. Maintenance of Records: In addition to the eligibility records specified above, the Contractor
covenants and agrees to maintain the following records during the Contract Period:

8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs
and other expenses incurred by the Contractor in the performance of the Contract, and all
income received or collecled by the Contractor during the Contract Period, said records ta be

- maintained in accordance with accounting procedures and practices which sufficlently and
properly reflect all such costs and expenses, and which are acceptable to the Department, and
to include, without limitation, al| ledgers, books, records, and original evidence of costs such as
purchase requisitions and orders, vouchers, requisitions for malerials, inventories, valuations of
in-kind contributions, labor time cards, payrolls, and other records requested or required by the
Depariment, . A

8.2. Statislical Records: Statistical, enrollment, attendance or visit records for each recipient of
services during the Contracl Period, which records shall include all records of application and
eligibllity (including all forms required to determine eligibllity for each such recipient}, records

. regarding the provision of services and all invoices submitted to the Department to obtain

- paymaent for such services.

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the

Contractor shall retain medical records on each patient/recipient of services.

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of
Office of Management and Budget Circular A-133, "Audits of States, Local Governments, and Non
Profit Organizations” and the provisions of Standards for Audit of Governmental Organizations, :
Programs, Aclivities and Functions, issued by the US General Accounting Office (GAO standards) as
they pertain to financia! compfiance audits. '

8.1. Audit and Review: During the term of this Contract and the period for retention hereunder, the

' Depariment, the United States Department of Health and Human Services, and any of their -
designated representatives shall have access to all reports and records maintained pursuant to
the Contract for purposes of audit, examination, excerpts and transcripts.

9.2, Audil Liabilities: In addition to and not in any way in limitation of cbligations of the Contract, it is
understood and agreed by the Contractor that the Contractor shall be held liable for any stala
or federal audit exceptions and shall return to the Department, all payments made under the
Contract to which exception has been taken or which have been disallowed because of such an
exception.

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected
in connection with the performance of the services and the Contract shall be confidential and shall not
be disclosed by the Contractor, provided however, thal pursuant to state laws and the regulations of
the Department regarding the use and disclosure of such information, disclosure may be made to
public officials requiring such information in connection with their official duties and for purposes
directly connected to the administration of the services and the Contract; and provided further, that
the use or disclosure by any party of any information concerning a recipient for any purpose not
directly connected with the administration of the Department or the Contractor's responsibiiities with
respect to purchased services hereunder is prohibited except on written consent of the recipient, his
attorney or guardian.

Exhibit C - Special Provisions Contractor Iniﬁab@{
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New Hampshire Department of Health and Human Services
: Exhibit C

Notwithstanding anything to the contrary codialned herein the covenants and conditions contained in
the Paragraph shall survive the termination of the Contract for any reason whatsoever.

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following
times if requested by the Depariment. ‘ ‘ . -
11.1.  Interim Financial Reports: Written Interim financiai reports containing a detailed description of
all costs and non-allowable expenses incurred by the Contractor to the date of the report and
containing such other information as shall be deemed satisfactory by the Department to.
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form
designated by the Department or deemed satisfactory by the Department, .

1.2, Final Report: A final report shall be submitted within thirty (30) days after the end of the term
of this Contract. The Final Repeont shall be in a form satisfactory to the Department and shall
contain a summary statement of progress toward goals and objectives stated in the Proposal
and other information required by the Department. '

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the
maximum number of units provided for in the Contract and upon payment of the price limitation
hereunder, the Confract and all the obligations of the parties hereunder {except such obligations as,
by the terms of the Contract are to be performed after the end of the term of this Contract andfor -
survive the termination of the Contract) shall terminale, provided however, that if, upon review of the
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such
expenses as are disallowed or to recover such sums from the Contractor.

13. Credits: All documents, notices, press releases, research reports and other materials prepared
during or resulling from the performance of the services of the Cantract shall include the following
slatement: ‘
13.4.  The preparation of this (report, document etc.) was financed under a Contract with the State
of New Hampshire, Department of Health and Human Services, with funds provided in part |
by the State of New Hampshire and/or such other funding sources as were available or
required, e.g., the United States Department of Health and Human Services.

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or
purchased under the contract shall have prior approval from DHHS before printing, production,
distribulion or use. The DHHS will retain copyright ownership for any and all original materials

- produced, including, but not limited to, brochures, resource directories, protocols or guidelines,
posters, or reports. Contractor shall not reproduce any materials produced under.the contract without
prior written approval from DHHS.

15. Operation of Facilities: Compliance with Laws and Regulations: In the operation of any facilities
for providing services, the Contractor shall comply with al! laws, orders and regulations of federal,
slate, county and municipal authorities and with-any direction of any Public Ofiicer or officers
pursuant to laws which shall impose an order or duty upon the contractor with respect to the
operation of the facility or the provision of the services at such facility. If any governmental license or
permit shali be required for the operation of the said facility or the performance of the said services,
the Contractor will procure said license or permit, and will at all times comply with the terms and
conditions of each such license or permit. In connection with the foregoing requirements, the
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall
comply with all rules, orders, regulations, and requirements of the Stale Office of the Fire Marshal and
the local fire protection agency, and shall be in conformance with local building and zoning codes, by-
laws and regulations. ‘

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), if it has
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or

Exhibit C - Special Provisions Contractor lnili'als
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New Hampshire Department of Health and Human Services

Exhibit C

“more employees, it will maintain a current EEOP on file and submit an EEOP Certification Form to the

OCR, certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees
with fewer than 50 employees, regardless of the amount of the award, the recipient wilf provide an
EEOP Certification Form to the OCR cerlifying it is not required to submit or maintain an EEOP. Non-
profit organizations, Indian Tribes, and medical and educational institutions are exempt from the -
EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption.

~ EEQP Certification Forms are available at: http:/fwww.0jp.usdoj/aboutiocr/pdfsicert.pdf.

17.

18.

19.

08727114 Page d4of 5 Date ¢

Limited English Proficlency (LEP): As clarified by Executive Order 13166, Improving Access to
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin
discrimination includes discrimination on the basis of limited English proficiency (LEP). - To ensurs
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have
meaningful access to its programs. ’

Pilot Program for Enhancement of Contractor Employee Whistleblower Protections: The
following shall apply to all contracts that excéed the Simplified Acquisition Threshold as defined in 48
CFR 2.101 {currently, $150,000)

CONTRACTOR EMPLOYEE WHISTLEBLOWER RIGHTS AND REQUIREMENT TO INFORM EMPLOYEES OF
WHISTLEBLOWER RIGHTS (SEP.2013) - '

(a) This contract and employees working on this contract will be subject to the whistieblower rights
and remedies in the pilot program on Contractor employee whistieblower protections established at

41 U.S.C. 4712 by section 828 of the National Defense Authorizalion Act for Fiscal Year 2013 {Pub. L. -

112-239) and FAR 3.908.

{b) The Contractor shall inform its employees in writing, in the predominant language of the workforce,
of employee whistleblower rights.and protections under 41 U.S.C. 4712, as described in section
3.908 of the Federal Acquisition Regulation.

{c) The Contractor shall insert the substance of this clause, inéluding this paragraph {c), in all
subcontracts over the simplified acquisition threshold. :

Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with
grealer expertise to perform certain health care services or functions for efficiency or convenience,
but the Conlractor shali retain the responsibility and accountability for the function{s). Prior to
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated
function(s). This is accomplished through a written agreement that specifies activities and reporting
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance
with those conditions.

When the Contractor delegates a function to a‘subcontractor, the Contractor shall do the following:

18.1.  Evaluate the prospective subcontractor's ability to perform the activities, before delegating
the function '

18.2. . Have a written agreement with the subcontractor that specifies aclivities and reporting
responsibilities and how sanctions/revocation will be managed if the subcontractor's
performance is not adequate

19.3.  Monitor the subcontractor's performance on an ongoing basis

Exhibit C — Special Provisions Contractor Initials

Y




New Hambéhire Depariment of Health and Human Services
- Exhibit C

19.4.  Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and
responsibilities, and when the subcontractor's performance will be reviewed
19.5. DHHS shall, at its discretion, review and approve all subcontracts.

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall
lake corrective action.

DEFINITIONS :
As used in the Contract, the following terms shall have the following meanings:

'COSTS: Shall mean those direct and indirect items of expense determined by the Department to be
allowable and reimbursable in accordance with cost and accounting principles established in accordance
with state and federa! laws, regulations, rules and orders. :

DEPARTMENT: NH Department of Health and Human Services.

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section’of the Contractor Manual which is
entitled "Financial Management Guldelines™ and which contains the regulations governing the financial
activities of contractor agencies which have contracted with the State of NH to receive funds.

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms
required by the Department and containing a description of the Services to be provided to eligible
individuals by the Contractor in accordance with the terms and conditions of the Contract and setling forth
the total cost and sources of revenue for each service to be provided under the Contract.

UNIT: For each service that the Contractor is to provide 1o eligible individuals hereunder, shall mean that
period of time or that specified aclivity determined by the Department and specified in Exhibit B of the
Contract.

FEDERAL/STATE LAW: Wherever federal or slalé laws, regulations, rules, orders, and pélicies, elc. are
referred to in the Conlract, the said reference shall be deemed to mean all such laws, regulations, etc. as
they may be amended or revised from the time lo time. .

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire
Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of implementing State of NH and
federal regulations promulgated thereunder,

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this
Conlract will not supplant any existing federal funds available for these services.

Exhibit C ~ Special Provisions Conitraclor Initiats Rq__
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Exhibit C-1

REVISIONS TO GENERAL PROVISIONS

1. Subparagraph 4 of the General Provisions of this contract, Conditiona! Nature of Agreement, is replaced as
follows: C
4. CONDITIONAL NATURE OF AGREEMENT,
Notwithstanding any provision of this Agreement 1o the contrary, all obligations of the State hereunder,
including without limitation, the continuance of payments, in whole or in part, under this Agreement are
contingent upen continued appropriation or availability of funds, including any subsequent changes to the

appropriation or availability of funds affected by any state or federal legislative or executive action that .

reduces, eliminales, or otherwise modifies the appropriation or availability of funding for this Agreement
and the Scope of Services provided in Exhibit A, Scope of Services, in whole or in part. In no event shall
the State be liable for any payments hereunder in excess of appropriated or available funds. In the event
of a reduction, termination or modification of appropriated or available funds, the State shall have the right
to withhold payment until such funds become available, if ever. The State shall have the right to reduce,
terminate or modify services under this Agreement immediately upon giving the Conlraclor notice of such
reduction, termination or modification. The State shall not be required to transfer funds from any other
source or account into the Account(s) identified in block 1.6 of the General Provisions, Account Number,
or any other account, in the event funds are reduced or unavailable.

2. Subparagraph 10 of the General Provisions of this contract, Terminéfion, is amended by adding the following-

language, ,
10.1 The State may terminate the Agreement at any time for any reason, al the sole discretion of the State,

30 days after giving the Contractor writlen notice that the State is exercising Its option to terminate the

Agreemerit,

.10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early termination,
develop and submit to the State a Transition Plan for services under the Agreement, including but not
limited to, identifying the present and future needs of clients receiving services under the Agreement
and eslablishes a process to meet those needs.

10.3 The Contractor shall fully cooperate with the State and shall promptly provide delailed information to
support the Transition Plan including, but not limited to, any information or data requested by the
State related to the termination of the Agreement and Transilion Plan and shall provide ongoing
communicalion and revisions of the Transition Plan to the State as requested.

10.4 In the event that services under the Agreement, including but not limited to clients receiving services
under the Agreement are transitioned to having services delivered by another entity including
contracted providers or the State, the Contractor shall provide a process for uninterrupted delivery of
services in the Transition Plan, . '

10.5 The Contractor shall establish.a method of notifying clients and other affected individuals about the
transition. The Contractor shall include the proposed communications in its Transition Plan submitted
to the State as described above.

3. Extension: '
The Depariment reserves the right to renew the Contract for up to two (2) additional years, subject to the
continued availability of funds, satisfactory performance of services and approval by the Governor and
Executive Council. .

Exhibit C-1 — Revisions to General Provisions Cantractor Initials
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41
U.S.C. 701 et seq.}, and further agrees to have the Contractor's representative, as identified in Sections
1.11 and 1.12 of the General Provisions execute the following Certification:

ALTERNATIVE | - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.}. The January 31,
1989 regulations were amended and published as Part Il of the May 25, 1990 Federal Register {pages
21681-21691), and require certification by grantees (and by inference, sub-grantees and sub-
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the
regulalion provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State
may elect to make one cerification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate set out below is a
material representation of fact upon which reliance is placed when the agency awards the grant. False
certification or violation of the certification shall be grounds for suspension of payments, suspension or
termination of grants, or government wide suspension or debarment. Contractors using this form should
send it to:

Commissioner

NH Department of Health and Human Services
129 Pleasant Street, '

Concord, NH 03301-6505

1. The grantee certifies that it will or will continue to provide a drug-free workplace by:

1.1, Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee's
workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

1.2. Eslablishing an ongoing drug-free awareness program o inform employees about
1.2.1.  The dangers of drug abuse in the workplace:

1.2.2.  The grantee’s policy of maintaining 2 drug-free workplace;

1.2.3.  Any available drug counseling, rehabilitation, and employee assistance programs; and

1.2.4. The penalties that may be imposed upon employees for drug abuse violations
occurring in the workplace:;

1.3. Making it a requirement that each employee to be engaged in the performance of the grantbe
given a copy of the statement required by paragraph (a);

1.4.  Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will
1.4.1.  Abide by the terms of the statement; and
1.4.2.  Nolify the employer in writing of his or her conviction for a violation of a eriminal drug

' statute occuming in the workplace no later than five calendar days after such
conviction,; )

1.5.  Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant aclivity the convicted employee was working, unless the Federal agency

Exhibit D - Certification regarding Drug Free Contractor Initials
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has designated a central point for the receipt of such notices. Notice shall include the
identification number{s) of each affected grant; ‘
-1.8.  Taking one of the following actions, within 30 calendar days of receiving notice under

subparagraph 1.4.2, with respect to any employee who is so convicted

1.6.1. Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabllitation Act of 1973, as
amended; or

1.6.2.  Requiring such employee to participate satisfactorily in a drug abuse assistance or

rehabilitation program approved for such purposes by a Federal, State, or local health,

law enforcement, or other appropriate agency;,
1.7. Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6.

2. The grantee may insert in the space p'rovided below the site(s) for the performance of work done in
connection with the specific grant.

Place of Performance (street address, city, county, state, zip code) (list each iocation)
Check O if there are workplaces on file that are not identified here.

Contractor Name:

12 /19 /17

Date ¥/

Title: Pf’t‘-c.;"\‘\-"" i- rdl ‘:D
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- -

CERTIFICATION REGARDING LOBBYING

The Contractor identified in'Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.4 1
and 1,12 of the General Provisions execute the following Centification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicate applicable program covered): :
*Temporary Assistance to Needy Families under Title IV-A
*Child Support Enforcement Program under Title iv-D
*Social Services Block Grant Program under Title XX
*Medicaid Program under Title XIX

*Community Services Block Grant under Title VI

*Child Care Development Block Grant under Title 1V

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal, amendment, or )
modification of any Federal contracl, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sub-contractor). '

2. Ifany funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-
contractor), the undersigned shall camplete and submit Standard Form LLL, (Disclosure Form to
Report Lobbying, in accordance with ils instructions, altached and identified as Standard Exhibit E-l)

3. The undersigned shall require that the language of this certification be included in the award
document for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants,
loans, and cooperative agreements) and that ali sub-recipients shall certify and disclose accordingly.

This cerification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submissian of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Caode. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,060 and not more than $100,000 for

each such failure.
12/14 /v7 %@Wﬂ/\
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New Hampshire Department of Health and Human Services
‘ Exhibit F

CERTIFICATION REGARDING DEBARMENT, SUSPENSION
AND OTHER RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of

Executive Office of the President, Executive Order 12549 and 45 CFR Parl 76 regarding Debarment,

Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's

representalive, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following

Certification:

INSTRUCTIONS FOR CERTIFICATION :

1. By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below. B

2. The inability of a person to provide the certification required below will not necessarily result in denial
of participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation will be
considered in connection with the NH Department of Health and Hurman Services' {DHHS)
determination whether to enter into this transaction. However, failure of the prospective primary
participant to furnish a certification or an explanation shall disqualify such person from participation in
this transaction.’ -

3. The cerification in this clause is a material representation of fact upon which reliance was placed
when DHHS determined to enter into this transaction. If it is fater determined that the prospective
primary participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal Government, DHHS may terminate this transaction for cause or default,

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to
whom this proposal (contract) is submitted if at any time the prospective primary participant leams
that its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances. . - ’

5. The terms "covered transaction,” *debarred,” *suspended,” “ineligible,” “lower tier covered
transaction,” “participant,” “person,” “primary covered transaction,” “principal,” "proposal,” and
“voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12548: 45 CFR Part 76. See the
attached definitions. ' '

6. -The prospective primary participant agrees by submitting this proposal (contract) that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this covered transaction, unless authorized by DHHS. :

7. The prospective primary participant further agrees by submitting this proposal that it will include the
clause titled *Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions," provided by DHHS, without madification, in ali lower tier covered

. transactions and in all solicitations for lower tier covered transactions.

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded
from the covered transaction, unless it knows that the certification is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of its principals. Each
participant may, but is not required to, check the Nonprocurement List {of excluded parties).

8. Nothing contained in the foregoing shali be construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and

Exhibit F ~ Cerificalion Regarding Debarment, Suspension Contractor initials -
And Gther Responsibility Matters ' ¢
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New Hampshire Department of Health and Human Services
Exhibit F

information of a participant is not required to exceed that which is normally possessed by a prudent
» person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal government, DHHS may terminate this transaction
for cause or default.

PRIMARY COVERED TRANSACTIONS
11. The prospective primary participant certifies to the best of its knowledge and belief, that it and its

principals; .

11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or agency;

11.2. have not within a three-year period preceding this proposal (contract): been convicted of or had
a civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local)
transaction or a contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property;

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (){b)
of this certification; and '

- 11.4. have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or defauit.

- 12. Where the prospective primary participant is unable to certify 10 any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal (contract).

LOWER TIER COVERED TRANSACTIONS . .

13. By signing and submitting this lower tler proposal (contract), the prospective lower tier participant, as
defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals:
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or

voluntarily excluded from participation in this transaction by any'federal department or agency.
13.2. where the prospective lower tier participant is unable to certify to any of the above, such ‘
prospective participant shall attach an explanation to this proposal (contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will
include this clause entitled “Certification Regarding Debarment, Suspension, Ineligibility, and
- Voluntary Exclusion - Lower Tier Covered Transactions,” without modification in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

Contractor Name:

e
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New Hampshiro Department of Health and Hhman Services

Exhibit G
Fl N OF COM IREMENTS B L
L NONDISCRIMINATION, EQUAL TREATME FAITH-BASED ORGANIZATIONS AND
' ISTL R PROTECTIONS . |

“The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, 1o axecule the following
cartification: . i

Contraclor will comply, and will fequire any subgraniees or subcontractors to comply, with any applicable
federal nondiscrimination requirements, which may include: .o

- the Omnibus Crime Control and Safe Streels Act of 1958 (42 L1.S.C. Saction 3783d) which prohibits
recipients of foderal funding under this statute from discriminating, either in employment praclices or in
the delivery of sarvices or benefits, on the basis of race, calor, religion, national ongin, and sex. The Act
requires certain recipients o produce an Equat Empioyment Opportunity Plan;

-{he Juvenile Justice Delinquency Prevenlion Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by

" reference, the civil rights obligations of the Safe Strests Acl. Recipients of federal funding under this
statute are prohidited from discriminating, aither in employment practlices or in the defivery of services or
benefils, on the basis of race, color, religion, nafional origin, and sex. The Actincludes Equal
Employment Oppartunity Pian requiremants; ' '

- the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial _
assistanca from discriminating on the basis of race, color, or national origin in any program of activity);

- the Rehabiltation Act of 1973 (29 U.S.C. Section 784), which prohibits recipients of Federal financia)
assistance from discriminating on the basis of disebliity, In regard to employment end the delivary of
sarvices or benefits, in any program or activity; '

- Ihe Americans wilth Disabllittes Act of 1980 (42 U.S.C. Sections 12131-34), which prohibils
discrimination and ensures equal opportunity for persons with disabliities In employment, State and locel
govemnment services, public accommodations, commercial facilties, and transportation;

- the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683, 1685-86), which prohibils
discrimination on the basis of sex in federally assisied aducation programs;

- the Age Discrimination Act of 1975 (42 U).5.C. Sections 6106-07), which prohibits discrimination on tha
* basis of age in programs or activities receiving Federal financiaf assistance. |t does not include
employment discrimination; :

- 28 CF.R, pt. 31 (U.S. Department of Justice Regulations — QJJOP Grant Programs); 28 C.F.R. pt. 42
(U.5. Department of Justice Regulations — Nondiscrimination; Equal Employment Opportunity; Policies
and Procedures), Executive Order No. 13279 (equal protection of the laws for falth-based end community
argenizations): Executive Order No. 13559, which provide fundsmental principles and policy-making
criteria for partnerships with faith-based and neighborhood organizations;

-28 C.F.R, pt. 38 (L.S. Department of Justice Regulations — Equal Treatment for Fakh-Based
Organizations); and Whistleblower protections 41 U.5.C. §4712 and The National Defense Authorization
Act (NDAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for
Enhancement of Conlract Employes Whistlebiower Protections, which prolects employees against
reprisal for certain whistle blowing activities in connection with federal granis and cortracts,

The certificala sal oul below Is a material representation of fact upon which refiance is placed when the
agancy awards the grant. False certification or viclation of the certification shall be grounds for
suspension of payments, suspension or termination of grants, or government wide suspension or
debarment.

Exhibh G
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New Hampshire Department of Healith and Human Services
Exhibit G

In the event a Federal or State court or Federal or State administrative agency makes a fmdlng of
discrimination after a due process hearing on the grounds of race, color, religion, natianal origin, or sex
against a recipient of funds, the recipient wilt forward a copy of the finding to the Office for Civil Rights, to
the applicable contracting agency or division within the Department of Health and Human Services, and
to the Department of Health and Human Services Qffice of the Ombudsman.

The Contractor identified in Section 1.3 of the General Provisians agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

L]

1. By sngmng and submitting this proposal (contract) lhe Contractor agrees to comply with the prowsnons
indicated above.

2/ /17
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New Hampshire Department of Health and Human Services
Exhibit H

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 18, if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant; contratt, loan, or loan guarantee. The
taw does not apply to children's services provided in private residences, facilities funded solely by
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity.

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following
certification: - :

1. By signirfg and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with ali applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994.

Conptractor Name:

R_/aji7

Date !

Naqg: B¢~ Wallehe
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New Hampshire Department of Health and Human Services

Exhibit i

' HEALTH INSURANCE PORTABLITY ACT
BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to
comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 -
CFR Parts 160 and 164 applicable to business associates. As defined herein, “Business
Associate” shall mean the Contractor and subcontractors and agents of the Contractor that
receive, use or have access to protected health information under this Agreement and “Covered
Entity” shall mean the State of New Hampshire, Department of Health and Human Services.

(1) Definitions.

a. ‘Breach' shall have the same meaning as the term “Breach” in section 164.402 of Title 45,
Code of Federal Regulations.

b. “Business Associate” has the meaning given such term in section 160.103 of Title 45, Code
of Federal Regulations. :

c. _Covered Entity" has the meaning given such term in section 160.103 of Title 45,
Code of Federal Regulations.

d. “Designated Record Set” shall have the same meaning as the term “designated record set"
in 45 CFR Section 164.501.

. e. “Data ﬁ_iqreqatiou” shall have the same meaning as the term “data aggregation” in 45 CFR
Section 164.501. :

f. “Health Care Operations” shall have the same meaning as the term “health care operations”
in 45 CFR Section 164.501.

. @ “HITECH Act” means the Health Information Technology for Economic and Clinical Health
Act, TitleXIll, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of
2008.- . A

h. “HIPAA” means the Health Insurance Portability and Accountability Act of 1996, Public Law
' 104-191 and the Standards for Privacy and Security of Individually Identifiable Health
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto.

i "mdividua " shall have the same meaning as the term “individual” in 45 CFR Section 160.103
and shall include a person who qualifies as a personal representative in accordance with 45
CFR Section 164.501(g). '

j.  “Privacy Rule” shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States
Department of Health and Human Services.

k. “Protected Health Information” shall have the same meaning as the term “protected health
information” in 45 CFR Section 160.103, limited to the information created or received by

Business Associate from or on behalf of Covered Entity.
372014 : Exhibit 1 Contracior Initials
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New Hampshire Department of Health and Human Services

" Exhibit

“Required by L.aw" shall have the same meaning as the term “required by law” in 45 CFR
Section 164.103.

- "Secretary” shall mean the Secretary of the Department of Health and Human Services or

hisfher designee.

(2)

tac

“Security Rule” shall mean the Security Standards for the Protection of Electronic Protected

Health Information at 45 CFR Part 164, Subpari C, and amendments thereto.

“Unsecured Protected Health Information” means protected health information that is not
secured by a technology standard that renders protected health information unusable,
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by
a standards developing organization that is accredited by the American National Standards
Institute. ' ‘

Other Definitions - All terms not otherwise defined herein shall have the meaning :
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the
HITECH :
Act,

Business Associate Use and Disclosure of Protected Health Information,

" ‘Business Associate shall not use, disclose, maintain or transmit Protected Health

" Inforindtion (PHI) except as reasonably necessary to provide the services outlined under
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit
PHIin any manner that would constitute a violation of the Privacy and Security Rule.

Business Associate may use or disclose PHI: :
I For the proper management and administration of the Business Associate;
Al As required by iaw, pursuant to the terms set forth in paragraph d. below; or
fil. For data aggregation purposes for the health care operations of Covered
Entity. : :

To the extent Business Associate is permitted under the Agreement to disclose PHI to a
third party, Business Associale must obtain, prior to making any such disclosure, (i)
reasonable assurances from the third party that such PHI will be held confidentially and
used or further disclosed only as required by law or for the purpose for which it was
disclosed to the third party; and (ji) an agreement from such third party to notify Business
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained
knowledge of such breach.

The Business Associate shall not, unless such disclosure is reasonably necessary to
provide services under Exhibit A of the Agreement, disclose any PH! in response to a
request for disciosure on the basis that it is required by law, without first notifying

~ Covered Entity so that Covered Entity has an opportunity to object to the disclosure and

32014 Exhibit | i Contractor Initials
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New Hampshire Department of Health and Human Services

Exhibit [
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32014

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all
remedies. ' _ '

If the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be bound by additional restrictions over and above those uses or disclosures or security.
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall abide by any additional security safeguards.

Obligationé and Activities of Bus'igess Associate.

The Business Associate shall notify the Covered Entity’s Privacy Officer immediately
after the Business Associate becomes aware of any use or disclosure of protected
health information not provided for by the Agreement including breaches of unsecured
protected health information and/or any security incident that may have an impact on the
protected health information of the Covered Entity.

The Business Associate shall immed'ialely perform a risk assessment when it becomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to: '

o The nature and extent of the protected health information involved. including the
types of identifiers and the likelihood of re-identification:

o The unauthorized person used the protected health information or to whom the
disclosure was made;

o Whether the protected health information was actually acquired or viewed

o The extent to which the risk to the protected health information has been
mitigated.

The Business Associate shall complete the risk assessment within 48 hours of the
breach and immediately report the findings of the risk assessment in writing to the
Covered Entity. : '

The Business Associate shall comply with all sections of the Privacy, Security, and

Breach Notification Rule.

Business Associate shall make available all of its internal policies and procedures, books
and records relating to the use and disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Entity to the Secretary for
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and -
Security Rule.

Business Associate shall require all of its business associates that receive, use or have
access to PHI under the Agreement, to agree in writing to adhere to the same
restrictions and conditions on the use and disclosure of PHi contained herein, including
the duty to return or destroy the PHI as provided under Section 3 (I}. The Covered Entity
shall be considered a direct third party beneficiary of the Contractor's business associate
agreements with Contractor’s intended business associates, who will be receivi@ PHI

Exhibit | Contractor Initiat:
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pursuant to this Agreement, with rights of enforcement and indemnification from such
business associates who shall be governed by standard Paragraph #13 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of.
protected health information. - .

 Within five (5)' business days of receipt of a written request from Covered Entity,

Business Associate shall make available during normal business hours at its offices all
records, books, agreements, policies and procedures relating to the use and disclosure
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

Within ten (10) business days of receiving a written request from Covered Entity,
Business Associate shall provide access to PH! in a Designated Record Set to the
Covered Entity, or as directed by Coveréd Entity, to an individual in order to meet the

requirements under 45 CFR Section 164.524.

Within ten (10) business days of receiving a written request from Covered Entity for an
amendment of PHI or a record about an individual contained in a Designated Record
Set, the Business Associate shall make such PHI available to Covered Entity for

~ amendment and incorporate any such amendment to enable Covered Entity to fulfill its

obligations under 45 CFR Section 164.526.

Business Associate shall document such disclosures of PHi and information related to
such disclosures as would be required for Covered Entity to respond to a request by an
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section
164.528. :

Within ten (10) business days of receiving a written request from Covered Entity for a
request for an accounting of disclosures of PHI, Business Associate shall make available
to Covered Entity such information as Covered Entity may require to fulfill its obligations
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR
Section 164.528. ‘ : '

In the event any individual requests access to, ameridment of, or accounting of PHI
directly from the Business Associate, the Business Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if forwarding the
individual's request to Covered Entity would cause Covered Entity or the Business
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate
shall instead respond to the individual’'s request as required by such law and natify
Covered Entity of such response as soon as practicable.

Within ten (10) business days of termination of the Agreement, for any reason, the
Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate in connection with the
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or
destruction is not feasible, or the disposition of the PHI has been otherwise agreed'lo in
the Agreement, Business Associate shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PHI to thgse
purposes that make the retumn or destruction infeasible, for so long as Business

Exhibit | . Contractor lnitigls
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32014

Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the
Business Associate destroy any or afl PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed.

Obligations of Covered Entity

Covered Entity shall notify Business Associate of any changes or limitation(s) in its
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate's
use or disclosure of PHI.

Covered Entity shall promptly notify Busmess Associate of any changes in, or revocation
of permission provided to Covered Entity by individuals whose PHI may be used or
discloséd by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164.508.

“Covered entity shall promptly notify Business Associate of any restrictions on the use or

disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522,
to the extent that such restriction may affect Business Associate’s use or disclosure of
PHI.

Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this
Agreement the Covered Entity may immediately terminate the Agreement upon Covered
Entity’s knowledge of a breach by Business Associate of the Business Associate
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity. If Covered Entity
determines that neither termination nor cure is feasible, Covered Entity shali report the
violation to the Secretary.

Mlscellaneous

Definitions and Regulagom References. All terms used, but not otherwise def ned herem
shall have the same meaning as those terms in the Privacy and Security Rule, amended
from time to time. A reference in the Agreement, as amended to include this Exhibit |, to
a Section in the Privacy and Security Rule means the Section as in effect or as
amended.

Amendment, Covered Entity and Business Associate agree to take such action as is
necessary to amend the Agreement, from time to time as is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA, the Privacy and
Security Rule, and applicable federal and state law.

Data Qwnership. The Business Associate acknowledges that it has no ownership nghts

~ with respect to the PHI provided by or created on behalf of Covered Entity.

Interpretation. The parties agree that any ambiguity in the Agreement shall be res Ived
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule.

Exhibit | Contractor [nitials
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e. Segregation. iIf any term or condition of this Exhibit | or the application thereof to any
person(s}) or circumstance. is held invalid, such invalidity shall not affect other terms or
conditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit { are declared severable. -

f. Survival. Provisions in this'Exhibit | regarding the use and disclosure of PHI, return or
destruction of PRI, extensions of the protections of the Agreement in section (3) |, the

defense and indemnification provisions of section (3) e and Paragraph 13 of the
standard terms and conditions (P-37), shall survive the termination of the Agreement.

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I.

Depariment of Health and Human Services

. Thfsg/x([p Js,

Signature of Authorized Representative

Hon morRiS Peter Kellhe
Name of Authorized Representative Name of Authorized Representative
. ) -
Title of Authorized Representative Title of Authorized Representative
ashs 12 /19/17
Date Date =~/

Business Associale Agraement
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New Hampshire Department of Health and Human Services
Exhibit J

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY
, ACT (FFATA) COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over
$25,000, the award is subject to the FFATA reporting requirements, as of the date of the award. -

In accordance with 2 CFR Part 170 {Reporting Subaward and Executive Compensation Information), the
Department of Health and Human Services (DHHS) must report the following information for any
subaward or contract award subject to the FFATA reporting reguirements:
1. Name of entity :

Amount of award

Funding agency :

NAICS code for contracts / CFDA program number for grants

Program source

Award title descriptive of the purpose of the funding action

Location of the entity

Principle place of performance

Unique identifier of the entity (DUNS #)
. Total compensation and names of the top five executives if:

10.1. More than 80% of annual gross revenues are from the Federai government, and those

. revenues are greater than $25M annuaily and
10.2. Compensation information is not already available through reporting to the SEC.

SN A LM

o

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made. '

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252,
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees
to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General Provisions
execute the following Certification: /

The below named Contractor agrees to provide needed information as outlined above to the NH
Cepartment of Health and Human Services and to comply with all applicable provisions of the Federal
Financial Accountability and Transparency Act.

Contractor Name: _

i2 /14 //7 o 1
Dat . Name: )
i e

Exhibit .J ~ Centification Regarding the Federal Funding Contractor Iniﬁai}@_
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New Hampshire Department of Health and Human Services
Exhibit J

FORM A

As the Contractor identified in Section 1.3 of the General Provisions, | certify that the responses to the
below listed questions are true and accurate.

1. The DUNS number for your entity is: § 3/ 364 357 ‘

2. Inyour business or organization's preceding completed fiscal year, did your business or organization

- recsive (1) 80 percent or. more of your annual gross revenue in U.S. federal contracts, subcontracts,
loans, grants, sub-grants, and/or cooperative agreements;.and (2) $25,000,000 or more in annual
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or
cooperative agreements? '

X no _ YEs

If the answer to #2 above is NO, stop here

If the answer to #2 above is YES, please answer the following:

3. Does the public have access to information about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a), 780(d)) or section 6104 of the Internal Revenue Code of

. 19887 :
NO YES
if the answer to #3 above is YES, stop here
If the answer to #3 above is NO, please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as follows: .

Name: Amount:
Name: ' | Amounl:
Name: _ Amount:
Name: Amount;
Name: Amount;
v
Exhibit J - Centification Regarding the Federal Funding Contracior Inniah@u
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