STATE OF NEW HAMPSHIRE |¢\g
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION FOR CHILDREN, YOUTH & FAMILIES
129 PLEASANT STREET, CONCORD, NH 03301-3857

603-271-4451 1-800-852-3345 Ext. 4451
FAX: 603-271-4729 TDD Access: 1-800-735-2964

Nicholas A. Toumpas
Commissioner

Mary Ann Cooney
Associate Commissioner

November 19, 2013

Her Excellency, Governor Margaret Wood Hassan

And the Honorable Council
REQUESTED ACTION ’ m L@@J {M{S

State House
Concord, NH 03301

Authorize the New Hampshire Department of Health and Human Services, Division for
Children, Youth and Families|to enter into an agreement with Southeastern Regional Education
Service Center Inc. (Vendor # 154866-B001), 29 Commerce Drive, Bedford NH 03110 in an
amount not to exceed $260,000, to provide a statewide program to support the inclusion of
young children with special needs in child care programs, effective January 1, 2014 or date of
Governor and Council approval, whichever is later, through December 31, 2015.

Funds to support this request are available in the following account in the State Fiscal
Year 2014 and 2015 budgets, and are anticipated to be available in the State Fiscal Year 2016
budget with the authority to adjust amounts within the price limitation and amend the related
terms of the contract without further approval from Governor and Executive Council:

05-95-42-421110-29780000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN
SVCS DEPT OF, HHS: HUMAN SERVICES, CHILD DEVELOPMENT, CHILD CARE DVLP-

QUALITY ASSURE
SFY Class/Object Class Title Activity Number Budget
2014 102-5007314 Contracts for Program Services 42117811 $ 65,000
2015 102-5007314 Contracts for Program Services 42117811 $ 130,000
2016 102-5007314 Contracts for Program Services 42117811 $ 65,000
Total: $260,000

EXPLANATION

The Division of Health)and Human Services, Division for Children, Youth and Families,
Child Development Bureau is responsible for the administration of Federal Child Care and
Development Funds. New Hampshire is federally required by 45 CFR 98.51 to use these funds
to increase the availability, accessibility and quality of child care programs throughout the state.




Her Excellency, Margaret Wood Hassan
And the Honorable Counci
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This request meets the conditions of the federal mandate to improve the quality of child
care services throughout the State. Inclusion of young children with special needs in child care
settings has been one of the specific areas to which funds have been directed.

Child care teachers and directors need to have access to the support necessary to
successfully include young children with special needs in the classrooms. When young children
with special needs are not successfully included, there is a high risk that teachers will leave their
position and these children will be expelled from their child care program. These disruptions
result in disorders in iearning, behavior and development that last into enroiiment in public
school and put these children at a distinct disadvantage regarding achieving grade level reading
and math skills by the end of third grade. Supports to child care teachers and directors to
successfully include young children with special needs including telephone and on-site
consultation, as well as group trainings significantly reduce the risk of teachers leaving their
positions and children with special needs being expelled from their child care programs.

New Hampshire's children and their families benefit from quality services that provide an
alternative to expulsion from a child care program. The consequences of expulsion have
implications for parental employment as well as negative outcomes for children.

This contract was competitively bid. On August 19, 2013 the Department issued a
Request for Proposals to solicit proposals to provide a statewide program to support the
inclusion of young children with special needs in child care programs. The request for
proposals was available on the Department of Health and Human Services website from August
19, 2013 through October 10, 2013. There was one proposal submitted.

The proposal was evaluated by a team of Department of Health and Human Services
employees with knowledge of the program requirements and the Division for Children, Youth
and Families’ Early Childhoaod Development Bureau mandates. The team also included staff

with significant business and

The proposal was ¢
Proposals. Southeastern Re
is attached.

The attached contract
the Division’s right to renew
satisfactory delivery of servic
Executive Council approval.

Should Governor and

management expertise.

valuated based on the criteria published in the Request for

gional Education Services Center was selected. The bid summary

calls for the provision of these services for two years and reserves
the agreement for up to two additional years, based upon the

tes, continued availability of supporting funds, and Governor and

Council not authorize this request, the number of children expelled

from child care programs may increase, resuiting in barriers to a parent’s ability to remain

employed or be able to partic

pate in job search activities.




And the Honorable Council

Her Excellency, Margaret WoFd Hassan
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Area Served: Statewide.
Source of Funds: 100% Federal Funds.

In the event that Federal Funds are no longer available, General Funds will not be
requested to support this program.

Respectfully submitted,

Approved By:\ /
Nicholas A. Toumpas
Commissioner

The Department of Heafth and Human Services’ Mission is to join communities and
families in providing opportunities for citizens to achieve health and independence.
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Subject:

FORM NUMBER P-37 (version 1/09)

Consultation for the Inclusion of Young Children with Special Needs

The State of New

1. IDENTIFICATION.

AGREEMENT
Hampshire and the Contractor hereby mutually agree as follows:
GENERAL PROVISIONS

1.1  State Agency Name

Department of Health and Human Services
Division of Children, Youth and Families

1.2 State Agency Address
129 Pleasant Street
Concord, NH 03301-3857

1.3

Contractor Name

Southeastern Regional Education Service C%:nter, Inc.

1.4  Contractor Address
29 Commerce Drive
Bedford, NH 03110

1.5 Contractor Phone 1.6 ALccount Number 1.7 Completion Date 1.8 Price Limitation
Number
603-206-6800 010-042-29780000-102- December 31, 2015 $260,000
500731
1.9  Contracting Officer for State Agency 1.10  State Agency Telephone Number
Eric D. Borrin 603-271-9558
\
1.11 Contractor Signature ! 1.12 Name and Title of Contractor Signatory

Riehncd LaSalle, Buntive

on M)

1.13 Acknov‘?]'edgemen(: State of N l! R

person whose name is signed in block 1.11,

County of _H{[_kba/ OLSh

before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily proven to be the

and acknowledged that s/he executed this document in the capacity indicated in block

1.12.
1.13.1  Si tary Public or Jystice of the Peace
L ' L ! /
1.i3.2 Name and/Title of Notary or Justice of the Peace
ABBY COLLINS, Natary Public

My Commission Expires September 23, 2014

1.14 h 1.15 Name and Title of State Agency Signatory
o IR A D Coc-«
/4(‘{’00 A/)LO [0 22252705 TR
1.16 he N.H. lj‘epa_;ﬁ{lelflt of Administration, Division of Personnel (if applicable)
By: Director, On:
1.17 Ap al by the Attorney General (Form, Substance and Execution)
-~ /
By: /: 2 OA On: //”2&" /3
1.18 A’pproval by the %vernor and Executive Council
By: On:
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 ({‘State™), engages
contractor identified in block 1.3 (*“Contractor”) to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
(“Services”™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hanipshire, this
Agreement, and all obligations of the parties hereunder, shall
not become effective until the date the Governor and
Executive Council approve this Agreement (“Effective Date™).
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7. |

|
4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termindtion of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement i
giving the Contractor notice of such termingtion. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the|event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.
5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.
5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.
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5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. In addition, the Contractor shall comply with all
applicable copyright laws.

6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.

6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 (“Equal
Employment Opportunity™), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the

- Contractor’s books, records and accounts for the purpose of

ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this
Agreement. This provision shall survive termination of this
Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State’s representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer’s decision shall be final for the State.

Contractor Initials: éé
Date: __ [ m




8. EVENT OF DEFAULT/REMEDIES.
8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of defaplt hereunder
(“Event of Default™):
8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of|the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;
8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 treat the Agreement as breached and
remedies at law or in equity, or both.

ursue any of its

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.
9.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtaingd during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.
9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property|of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reasan.

9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requires
prior written approval of the State.

10. TERMINATION. In the event of an edrly termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the|Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report (“Termination Report’]) describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination

Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR’S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers’ compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written consent of
the N.H. Department of Administrative Services. None of the
Services shall be subcontracted by the Contractor without the
prior written consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $250,000 per claim and $2,000,000 per
occurrence; and

14.1.2 fire and extended coverage insurance covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.

14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than fifteen (15) days prior to the
expiration date of each of the insurance policies. The
certificate(s) of insurance and any renewals thereof shall be
attached and are incorporated herein by reference. Each
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certificate(s) of insurance shall contain a clpuse requiring the

insurer to endeavor to provide the Contract
identified in block 1.9, or his or her success
(10) days prior written notice of cancellatig
of the policy.

15. WORKERS’ COMPENSATION.
15.1 By signing this agreement, the Contra
certifies and warrants that the Contractor is
or exempt from, the requirements of N.H. H
(“Workers’ Compensation™).

15.2 To the extent the Contractor is subject
requirements of N.H. RSA chapter 281-A,
maintain, and require any subcontractor or
and maintain, payment of Workers” Compe
connection with activities which the person
undertake pursuant to this Agreement. Con
the Contracting Officer identified in block

ng Officer
or, no less than ten
n or modification

ctor agrees,
in compliance with
XSA chapter 281-A

to the
Contractor shall
assignee to secure
nsation in
proposes to

ractor shall furnish
1.9, or his or her

successor, proof of Workers” Compensation in the manner

described in N.H. RSA chapter 281-A and
renewal(s) thereof, which shall be attached
incorporated herein by reference. The State

any applicable
and are
shall not be

responsible for payment of any Workers” Compensation

premiums or for any other claim or benefit
any subcontractor or employee of Contract
arise under applicable State of New Hamps
Compensation laws in connection with the
Services under this Agreement.

16. WAIVER OF BREACH. No failure b

for Contractor, or
or, which might
ire Workers’
Ferformance of the

y the State to

enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of

Default, or any subsequent Event of Defaul
failure to enforce any Event of Default shal
waiver of the right of the State to enforce e
provisions hereof upon any further or other
on the part of the Contractor.

t. No express
I be deemed a
ach and all of the
Event of Default

17. NOTICE. Any notice by a party hereto to the other party

shall be deemed to have been duly delivere
time of mailing by certified mail, postage p

d or given at the
repaid, in a United

States Post Office addressed to the parties dt the addresses

given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may
waived or discharged only by an instrumen

be amended,
in writing signed

by the parties hereto and only after approval of such

amendment, waiver or discharge by the Go

vernor and

Executive Council of the State of New Hampshire.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and

inures to the benefit of the parties and their
successors and assigns. The wording used i

respective
n this Agreement is

the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or

in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to explain, modify, amplify or aid in
the interpretation, construction or meaning of the provisions of
this Agreement.

22, SPECIAL PROVISIONS. Additional provisions set forth
in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24, ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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Consultation for Successful

nclusion of Young Children With Special Needs
Exhibit A

New Hampshire Department Tf Health and Human Services
|
|

Scope of Services

1. Provisions Applicable To All Services

1.1

1.2

The Contractor agrees that, to the extent future legislative action by the New
Hampshire General Court or Federal or State court orders may have an impact on
the Service(s) described herein, the State Agency has the right to modify Service
priorities and expenditure requirements under this Contract so as to achieve
compliance there‘ ith.
\

The Contractor shall pursue any and all appropriate public sources of funds that are
applicable to the funding of the Services. Appropriate records shall be maintained by
the Contractor tg document actual funds received or denials of funding from such

public sources of funds.

2. Services To Be Provideb

The Contractor shall provide coordination, training, and technical assistance to child care
programs that work with| children ages six (6) weeks through five (5) years of age (hereby
known as ‘young children’) whose cognitive, language, physical, social and/or behavioral
development is atypical | (hereby known as ‘special needs’) to promote inclusion of these
children in early care and education programs that are developmentally appropriate for their
needs. The Contractor shall:

2.1

2.2

2.3

Exhibit A
Page 1 of 11.

Submit a detailed work-plan for approval by the Administrator of the Child
Development Bureau (CDB) within 30 days of the contract effective date.

Keep all work associated with the Contract on schedule based on the work-plan
submitted by the Contractor and approved by the Department.

Assure that consultants providing services for this contract are fully qualified by
ensuring consultants:

2.3.1 Have, at minimum, the CDB Master Professional Early Childhood Credential
with the Program Consultant or Allied Professional Endorsement.

2.3.2 Submit a current resume, including notation of their Early Childhood
Credential, or Baccalaureate degree, as well as relevant work experience to
the Contactor.

2.3.3 Have kngwledge and expertise in the areas of:
2.3.3.1 | Early childhood education/special education.
2.3.3.2 | Family- and center-based child care.
2.3.3.3 | Early childhood mental health.
2.3.3.4 | Developmentally appropriate practices.
2.3.3.5 | Culturally competent practices.

2.3.3.6 | Behavior management strategies that prioritize positive behavioral
supports.

2.3.3.7 | Parent communication.

Contractor I;itials: ‘E §
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New Hampshire Department of Health and Human Services
Consultation for Successful Inclusion of Young Children With Special Needs

Exhibit A

24

2.5

Exhibit A
Page 2 of 11.

2.34

2.3.3.8

2.3.3.9

Administration of the Ages and Stages Questionnaire (ASQ) Child
Development and ASQ Social-Emotional developmental screening
scales.

NH Early Learning Guidelines ( to be known as NH Early Learning
Standards upon release).

Uphold the guiding principles that:

2.34.1
2.34.2
2.3.43

2344

2345

23456

2.3.4.7

2.3.4.8

2.34.9

Children are capable individuals.
Behavior is a form of communication.

q

B

Describing behaviors and feelings is a more effective support to
children than labeling them.
I
(
1
it

I is the teacher’s role and responsibility to teach children positive
pro-social) social skills.

[ime out is not an effective behavior management strategy because
doesn’t teach children pro-social skills.

Change in child behavior depends on change in the teacher's
yehavior.

q

b

Child Care Inclusion Consultants model respect and active listening
in all interactions.
R
r
q

Reflective consultation is a form of professional development that
as direct, positive impact on children’s behaviors.

Consultation is most effective when it is requested not mandated.

2.3.4.10Establishing a strong consultative relationship with teachers and

administrators is key to having a positive impact on children's
behaviors.

Maintain all Contractor consultant resumes and supporting documentation of
education attained, as described in Section 2.3, above, on file and available for
review by the Department.

Determine method of consultation for each consultation request received based on
clinical judgment| with consideration for preference of method expressed by the
teacher or administrator of the child care program. The Contractor shall:

2.51

Gather pertinent data, by telephone, regarding the child, classroom or
program, which includes but is not limited to:

2511
2512
2513
2513
2514

25156

2516

'he child’s strengths and challenges.
Developmental history.

bignificant medical and/or mental health history.
amily dynamics.

xpulsions

Dther related services the child and family receives or previously
eceived (i.e. Early Supports and Services (ESS), preschool special

1
1
S
F
Family's previous child care experience, including previous
€
q
r
education, mental health supports).

q

surrent schedule of attendance.

Contractor Initials: &

SH




New Hampshire Department of Health and Human Services
Consultation for Successful Inclusion of Young Children With Special Needs
Exhibit A

2.5.1.7 Classroom dynamics.

2.5.1.8 Program policies regarding inclusion, expulsion and behavior
anagement.

2.51.9 (lassroom composition (total number of children, age range,
ender).

2.5.1.10Classroom strengths and challenges.

2.5.1.11%taff qualifications including education and experience.
2.5.1.12Frequency and intensity of challenging behaviors.
2.5.1.13Behavior management strategies attempted and impact.
2.51 .14l%arent communication strategies.

2.5.2 Work with the teacher or administrator to develop an action plan for targeted
professional development, based on information received in Section 2.5.1
above.

2.5.3 Deliver services in an efficient and cost-effective manner.

2.5.3.1 Telephone consultation is the most efficient and cost effective
ethod for implementing action plans developed in Section 2.5.2,
qbove.

2.5.3.2 On-site consultation may be provided when sufficient information
bout the child or classroom cannot be collected via telephone
onsultation or other extenuating circumstances, as determined by

the Contractor, exist.

2.5.4 The determination of telephone versus on-site consultations shall be a joint
decision pased on the Consultant’s clinical judgment and the preference of
the teacher or administrator.

26 Match Contract consultants to specific child care program and child or children by:
2.6.1 Maintaining a cohort of consultants based throughout the state.

2.6.1 Determining appropriate consultant based on:

2.6.1.1 Areas of need as determined in the action plan developed in Section
5.2, above.

2.6.1.2 Geographical location of the child care program.
2.6.1.3 Consultant availability.

2.7 Assure opportunities for parents to be meaningfully included in all consultations,
including on-site consultations by:

2.7.1 Developing a parent release form for child care program use that provides
information about the Contractor services, including the guiding principles
stated in Section 2.3.4, above.

2.7.2 Developing a tool and a form for consultants’ use with teachers that will
assist modification of consultant recommendations for families to use at

home.

2.7.3 Working with the Parent Information Center (PIC) and NH Family Voices to
develop tip sheets that support teachers and administrators in their efforts

to:

Contractor Iitiais:
Exhibit A
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New Hampshire Department of Health and Human Services
Consultation for Successful Inclusion of Young Children With Special Needs
Exhibit A

2.7.31
2.7.3.2 Engage parents in the consultation process.

ommunicate with parents regarding challenging behaviors.

2.7.4. Attending parent meetings, as appropriate.

2.7.5 Providing telephone consultation to parents of children for whom a
consultation has been requested in order to support the child’s success in
the child \care program.

2.7.6 Providing parents with the ASQ, Child Development and/or Social-Emotional
developmental screening scales, as appropriate to the consultation, to
provide parental perspective regarding the child’s developmental strengths
and challenges and to promote appropriate referrals for evaluation.

2.7.7 Developing a child development training curriculum focusing on social-
emotional child development in which parents and child care staff jointly
participate in order to promote shared learning and partnership
development. The Contractor shall, subject to the review and approval of
the Department:

2.7.7.1 Collaborate with other agencies, programs and school districts
including but not limited to the Child Care Aware of NH, PIC, Head
tart, FC-ESS and preschool special education when developing
raining curriculum,
2.7.7.2 Complete development of curriculum within the first twelve (12)

onths from the start of the Contract.

2.7.8 Implementing the training curriculum described in Section 2.7.7, above,
during the second twelve (12) months of the Contract. The Contractor shall:

2.7.8.1 Explore collaboration opportunities with the Child Care Aware of
H, PIC and/or NH Family Voices to implement the training

urriculum.

ifot the training curriculum in at least two (2) geographically diverse
hild care programs.

2.7.9 Promotin parent involvement in all Contractor sponsored and co-sponsored
trainings by:
2.7.9.1 Ensuring that all Contractor promotional materials include parents
s ‘anticipated participants.’

2.7.9.2 Requesting child care programs to post Contractor sponsored and
o-sponsored training flyers in areas that parents congregate, as
ell as include the flyers in the child care programs’ typical means
f parent communication.

2.7.9.3 Offering trainings at times and locations that promote teacher,
dministrator, and parent participation.

2.8 Assure consultation services align with supports being provided to the child. The
Contractor shall:

2.8.1 Obtain information on current services being provided to the child from
intake consultation described in Section 2.5.1.

2.8.2 Provide consultation to teachers in how to work collaboratively with other

professionals who are working with the child and family.
Contractor Injtials: ﬁ
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2.8.3 Use the Partnerships for Preschool Inclusion Self-Evaluation Tool, as
appropriate, to promote positive and productive working relationships
between| the parents, child care teacher or administrator and preschool
special education coordinator. Consultants will:

2.8.3.1 Receive training from the Contractor in the administration of the
artnerships for Preschool Inclusion Self-Evaluation tool and
acilitation process.

2.8.3.28upport and facilitate the process of implementing the self-
valuation tool to promote improved collaboration that benefits the
hild with special needs and family.

2.8.3.3 Assist the teacher or administrator with assembling a team that
ncludes the child's parent and preschool special education

2.8.3.5 Support the team as needed to implement the action plan.

29 Collaborate with regional and state-level early childhood professional development
organizations to |develop, co-sponsor and/or disseminate information about training
opportunities that promote quality inclusive childcare programs by:

2.9.1. Participating on relevant local and state advisory boards to promote quality
inclusive| childcare programs and foster collaboration among programs and
agencies that serve young children with special needs and their families.

2.9.2 Collaborating with Child Care Aware of NH, PIC, Head Start programs, ESS,
school districts (preschool special education), community agencies, other
professional development and support groups, Division for Children, Youth
and Families (DCYF) and institutions of higher education (IHE) to:

2.9.2.1 Determine training needs of those who work with young children
ith special needs.

2.9.2.2 Co-sponsor regional and statewide trainings.

293 Collaborating with IHE with early childhood education/special education
departments to incorporate the use of the Partnerships for Preschool
Inclusion Self-Evaluation Tool in relevant undergraduate and graduate
coursework and practicum experiences to prepare students for their work in
inclusive|early childhood programs.

210 Provide adequate staffing and/or consultants to execute the Contract, which
includes, but isn't limited to a Project Director, Project Assistant and a cohort of
twelve (12) Child|Care Consultants. The Contractor shall:

2.10.1 Conduct| ongoing recruitment to assure adequate staff to provide
consultation services as needed, statewide.

2.10.2 Assure that all staff and consultants have adequate working knowledge of
child care programs so that recommendations and plans developed during
consultation are successful in the classroom or child care program.

2.10.3 Retain a Project Director who shall plan and facilitate at least quarterly
meetings for consultants working on this contract to insure consistency in

Contractor Injials:

Exhibit A
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2.104

2.10.5

2.10.6

2.10.7

2.11 Provide

the delivery of high quality consultation and training services that promote
successful inclusion of young children with special needs.

Select consultants with the knowledge and skills best suited to meet the
needs identified in the action plans developed.

Require | consultants submit monthly biling and corresponding activity
reports, which summarize, at minimum, consultant activities, consultation
goals, outcomes and next steps, to the Project Director.

Require the Project Director review all monthly reports to ensure ongoing
consultation is high quality, goal-directed and consistent with developed
action plans.

Require the Project Director to provide enhanced supervision of newly hired
consultants so as to support the consultant’s ability to provide services
consistent with the Contractor’s expectations.

a variety| of universal supports and services to inform, educate and influence

the field of early childhood education. These supports and services shall include, but

be not limited to:

2111

2.11.2

2.11.3.

211.4

2115

2.12 Provide

Maintaining a current and relevant website that offers all visitors research,
resources and strategies that promote successful inclusion of young children
with special needs.

Disseminating new research, and resources that promote successful
inclusion| of young children with special needs to childcare teachers and
administrators statewide, CCR&R Coordinators, IHE Department Chairs,
and others as appropriate, electronically on at least a monthly

Disseminating information about project supports and services to child care
teachers| and administrators statewide, CCR&R Coordinators, IHE
Department Chairs, CDB staff and others as appropriate, electronically on at
least a quarterly basis.

Collaborating with the New Hampshire Association for the Education of
Young Children (NHAEYC), IHE, Child Care Aware of NH, the CDB, the NH
Department of Education/Bureau of Special Education and other partners to
disseminate electronic information about trainings and coursework that
promote | quality, developmentally appropriate programs for all children,
including those with special needs.

Ensuring promotional materials, both paper and electronic versions are
updated annually to accurately reflect available services in a clear and easy
to read format.

specific 'supports and services to meet individual requests for services,

which include, but are not be limited to:

2121

2122

2123

Exhibit A
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Access 1o a toll-free “Helpline” (1-888-584-8200) that is maintained to
ensure statewide services are available to child care providers.

Respond to “Helpline” callers in a consistent and systematic way to promote
efficiency in meeting providers’ needs.

Initial consultations by telephone with all Helpline callers to meet Contract
obligations stated in Sections 2.5 through 2.8, above.

Contractor tnijials:
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2.12.4 Ongoing|telephone consultations to support the programs’ implementation of
the action plan developed as indicated in Section 2.5.2, above.

2.13 Provide onsite, highly individualized technical assistance, training and coaching, as
needed, to assist the teachers or directors in achieving successful inclusion of a
young child with very challenging behaviors or complex needs.

2.14 Demonstrate cultural competence with child care teachers and directors, young
children and their families, and community partners. This includes, but is not limited
to:

2.14.1 Provide 1ulturally responsive materials and services, as required, to meet
the needs of parents and teachers who are non-English speaking or have
Limited English Proficiency (LEP). This means:

21411 } Contractor staff will not rely on family members or friends of LEP
| persons to serve as interpreters, unless the LEP person
. expressly requests such an arrangement.
2.14.1.2| Children of the LEP person will not be asked to translate or
interpret.
2.14.1.3| LEP persons shall not be required to pay for the services of an
interpreter.
2.14.2 Provide translated promotional materials as required to meet the needs of
parents and teachers or directors with Limited English Proficiency and those
in culturally diverse neighborhoods. This means the Contractor shall:
2.14.21 Collaborate with CCR&R Coordinators and other community
agencies to determine the need for providing promotional
materials in languages that are appropriate to the communities
in their regions.

2.14.2.2| Contract with an outside interpreter, as required, to provide
consultation or training services that meet the needs of parents
or teachers who are non-English speaking or have LEP.

2.14.2 Work with local, regional and statewide agencies to locate and contract with
an outside interpreter, as required, to provide interpretive services to parents
or teachers who are non-English speaking or have Limited English
Proficiency.

2.14.3 Provide |telephone and onsite consultation that is respectful of and

responsive to the unique qualities and values of the teacher, child and
family, including but not limited to, socio-economic status, ethnicity, religious
orientation and family configuration.

2.15 Work with child @
consultation to ch

2.156.1 For chil
provided
partnersh

2.15.2 Use the
promote
educatior
consultat

Exhibit A
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are programs and community partners to maximize the amount of
ild care teachers and directors.

d-specific consultation, when other supports and services are
to the child, collaborate with those services to promote
ips that maximize the resources provided to the teacher.

Partnerships for Preschool Inclusion Self-Evaluation Tool to
increased collaboration with school district preschool special
» programs, which results in access to trainings, resources and

on from educators and specialists.
ctor Ini!’als:
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216 Assure consultation provided is equitably across the state and across the term of the
Contract by:

2.16.1 Analyzing and reporting the geographical distribution of telephone and on-
site conslultation services to the Department on a quarterly basis.

2.16.2 Collaborating with CCR&R Coordinators, CDB staff and regional groups and
agencies to define strategies that will result in increased usage.

2.16.3 Work with the groups identified in Section 2.16.2, above, to implement
strategies to increase consultation requests.

2.16.4 Posting |information about Contractor services and supports to the
contractor’s website on a quarterly basis.

2.16.5 Sponsor | six (6) trainings statewide to assure equitable distribution of
Contractor resources and information. Training topics will be determined:

2.16.5.1 Based on trends identified through examination of the telephone
and onsite consultation data.

2.16.5.2 Based on regional trends identified by CCR&R Coordinators.

2.16.5.3 Based on recommendations made by participants in previous
trainings on their evaluation form.

2.16.5.4| Based on Consultants’ report of needs expressed in the field,
with consideration for trends identified by the Department, the
NHAEYC and partners in community agencies and higher
education.

2.16.6 Attend, either in person or electronically, local, regional and statewide
meetings| and events to share information and answer questions about
Project services.

2.17 Identify, maintain and cultivate opportunities to promote collaboration, information
sharing, and support specific to inclusive child care among early childhood leaders
throughout the state, in the interest of young children with special needs and their
families, with groups that include but are not limited to:

2.17.1 New Hampshire Child Care Advisory Council

2.17.2 Special Hducation Parents Accessing Resources and Knowledge
2.17.3 Spark NH - Policy Committee

2.17.4 CDB sponsored Technical Assistance Learning Tables

2.17.5 CDB sponsored NH Early Childhood Professional Development System
Plan

2.17.6 Supporting Successful Early Childhood Transitions Project (SSECT)
2.17.7 FRC of the NH State Library

2.17.8 Early Learning New Hampshire (ELNH)

2.17.9 NH Association for Infant Mental Health

2.17.10 Early Education & Intervention Network (EEIN)

2.17.11 NH College Round Tables

2.17.12 Early Learning Standards Committee

Contractor Iniials:
Exhibit A
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2.18 Ensure child care program teacher and director awareness and access to the Young
Children with Special Needs program by:

2.18.1

2.18.2

2.18.3

2.18.4

2.18.5

2.18.6

2.18.7

Collaborating with the FRC, NHAEYC, IHE, Child Care Aware of NH, the
PIC, EEIN, ELNH and others to develop and implement mutually beneficial
strategies for promotional information dissemination of:

2.18.1.1| Monthly/quarterly newsletters, electronic mailings, and handouts
provided at local, regional and statewide training events with links
on the collaborating partners’ websites to the Contractor's
website.

2.18.1.2| Information about services offered by collaboration partners that
promote inclusive child care programs via electronic mailings, at
training events and with website links on the Contractor’'s website

Collaborating with the CDB to post Contractor promotional materials on the
Department of Health and Human Services (DHHS) website, CDB webpage,
Early Childhood/After School Links and Resources.

Collaborating with the CCR&R Agencies and other community agencies to
determine the need for providing Contractor promotional materials in
languages that are appropriate to the communities in their regions, in
accordance with Section 2.14 above.

Providing promotional materials about available services, in English and
translated appropriate to the needs of the community, at all Contractor
sponsored and co-sponsored events.

Providing promotional materials about available services to the IHE
Department Heads of Early Childhood Education/Special Education
Departments for dissemination to pre-service students in related courses.

Disseminating promotional materials to child care teachers and
administrators electronically on a quarterly basis. The Contractor shall:

2.18.6.1 | Collaborate with the CCR&R agencies and other partners to
| determine the need for postal mailings of promotional materials to
reach those providers who do not access the Internet.

2.18.6.1 | Disseminate promotional materials by postal mail as needed.

Collaborating with NHAEYC, IHE, Child Care Aware of NH, the CDB and
others to disseminate information about trainings, coursework and the
availability of tuition assistance.

2.19 Assure that each telephone and on-site consultation is developmentally appropriate
for each individual child. The Contractor shall:

Exhibit A
Page 9 of 11.

2.191
2.19.2

2.19.3

2.194

Review all monthly consultation reports.

Provide angoing professional development support, by providing consultants
with regular electronic mailings of relevant research and practice.

Facilitate| quarterly meetings with consultants to ensure consultations
provided were developmentally appropriate for each child.

Ensure consultants are engaging in on-going professional development to
assure |consultation reflects the most recent advancements in
developmentally appropriate practices.

Contractor Initjals:

Date: I
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2.20

2.21

2.23

2.24

Exhibit A
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2.19.5 Ensure consultants utilize the Early Learning Guidelines (Early Learning
Standards, when approved and released) in all telephone and on-site
consultations to promote quality, developmentally appropriate inclusive
programs for young children with special needs.

2.19.6 Ensure consultants utilize the ASQ, as appropriate to the child-specific
consultation, to promote the teacher's understanding of the child’'s
developmental strengths and challenges.

Improve knowledge and skills of child care teachers and directors by:

2.20.1 Collaborating with the Family Resource Connection (FRC) to purchase new
lending library materials that reflect the needs of child care programs and
promote inclusive settings for young children with special needs.

2.20.2 Developing and implement training curriculum, as indicated in Section 2.7
above, that promotes developmentally appropriate practices and reflects the
Core Knowledge areas as defined in the most recent Early Childhood
Development System.

2.20.3 Utilizing technology, including but not limited to, webinars, teleconferences,

2.20.4 Collaborating with the EEIN Mentorship Project to offer small group and

application of the training content.

2.20.5 Collaborating with the Child Care Aware of NH to select training topics that
deepen the participants’ understanding of topics addressed in the Child Care
Basics modules, “Providing Inclusive Care” and “What Are They Trying to
Say? Behavior is an Attempt to Communicate.”

Assure that trainings reflect appropriate Core Knowledge areas and the NH Early
Learning Standards by specifying the Core Knowledge area addressed and hours of
participation to support participant application or re-application for the NH Early
Childhood Credential.

Assure trainings are coordinated with and not duplicative of trainings offered by other
early childhood education agencies and programs in New Hampshire by reporting all
training subject matter and curricula to the CDB.

Evaluate the Youpg Children With Special Needs program by:

2.24.1 Using a combination of evaluation forms and electronic surveys, such as
SurveyMonkey, to gather program data.

2.24.2 Maintaining all data on an EXCEL spreadsheet for analysis.

2.24.3 Distributing service evaluation forms to participants, either electronically or
by paper, at the conclusion of all technical assistance and professional
development activities in order to assess quality and impact of service
provided,|

2.24.3.1 | Technical Assistance Evaluation forms will include items that
assess meaningful parent involvement and cultural competency.

Contractor jpitial ﬁ
Date: &
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2.24.3.2| Technical Assistance Evaluation forms will be provided by the
Contractor to the child care program teachers or administrators for
completion at the conclusion of each telephone or on-site
consultation.

2.24.3.3| The Contractor shall provide a Professional Activities Unit
Certificate, to be used for NH Early Childhood Credential
application or re-application, to participants who return evaluation
forms.

2.24.3.4| The Contractor shall conduct follow-up telephone calis to
recipients of child-specific telephone or on-site consultation three
to six months post consultation to assess staff and child retention.

2.243.5| The Contractor shall provide a satisfaction survey to each
participant at the end of each of the six trainings described in
Section 2.16.5., as well as at all co-sponsored trainings.

3 Required Reporting
In addition to reports specified in Section 2, above, the Contractor shall:

3.1 Provide quarterly| reports to the CDB submitted within one month of the end of each
quarter that summarizes all evaluation data. Reports will include evidence of the
provision of technical assistance to child care teachers and/or administrators
including, but not|limited to:

3.1.2 Total numbers of hours of consultation provided.

3.1.3 Types| of consultation provided (e.g. telephone, onsite).

3.1.4 Total [number of child care teachers and administrators who have
received |consultation services.

3.1.5 Total |number of child care teachers and administrators who have
participated in trainings.

3.1.6 Child-specific data regarding gender, age, and presenting concern.

3.1.7 Geographic data regarding the provision of technical assistance.

3.1.8 Expulsion and retention rates.

3.2 Provide annual reports to the CDB submitted within two (2) months of the conclusion
of each project year that includes, but is not limited to:

3.2.1 Fourth quarter findings.
3.2.2 Comprehensive analysis of the annual data.
3.23 Retention rates for child-specific consultation three to six months post

consultation.
4, Requirements of Delivery of Services

4.1 In addition to the contract requirements set forth in Section 2 and the reporting
requirements set forth in Section 3, above, the Contractor will:

inimum of one hundred fifty (150) requests for assistance each
h a minimum of one hundred fifteen (115) will be child-specific.

4.1.1 Process a
year, of whi

4.1.2 Provide consultation services to a minimum of two hundred twenty-five (225)

teachers and directors (unduplicated) each year.
Contractor Inifjals:
Date: 11‘6555
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Method énd Conditions Precedent to Payment

1.0 The State shall pay the Contractor an amount not to exceed the Price Limitation, block 1.8, for the
services provided by the Contractor pursuant to Exhibit A, Scope of Services.

1.1 This contract is funded with funds from the Catalog of Federal Domestic Assistance (CFDA)

#93.575, Federal

gency Health and Humans Services, Child Care and Development Block

Grant in providing services pursuant to Exhibit A, Scope of Services. The contractor agrees
to provide the services in Exhibit A, Scope of Services in compliance with funding

requirements.

2.0 Payment for said services shall be made monthly, but not less than quarterly:

21 Payment shall be on a cost reimbursement basis for actual expenditures incurred in the
fulfillment of this agreement. The invoice, provided by the Department, must be
completed, signed, and returned to the Department in order to initiate payment. In lieu of
hard copies, invoices may be assigned an electronic signature and emailed. Hard copies
shall be mailed to:

Fiscal Administrator
Division for Children, Youth and Families
Department of Health and Human Services
129 Pleasant Street
Concord, NH 03301
Email: dbclark@dhhs.state.nh.us

2.2 Expenditures shall be in accordance with the approved line item budget shown in exhibit
B-1 and Exhibit B-2.

23 Payments may|be withheld pending receipt of required reports, plans, and updates as
defined in Exhibit A.

24 A final payment request shall be submitted no later than sixty days after the contact ends.

25 Notwithstanding anything to the contrary herein, the Contractor agrees that funding under
this contract may be withheld, in whole or in part, in the event of noncompliance with any
State or Federal lay, rule or regulation applicable to the services provided, or if the said
services have not been completed in accordance with the terms and conditions of this
Agreement; and

26 When the contract price limitation is reached, the program shall continue to operate at full
capacity at no ¢charge to the State of New Hampshire for the duration of the contract
period.

NH DHHS .
Exhibit B — Methods and Conditions Precedent to Payment Contractor Initials:
September 2013
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Budget Form

Co

Bidder/Pr

New Hampshire Department of Health and Human Services

PLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD

ram Name: Southeastern Regional Education Services Center, Inc.

Budget Period: 1/1/14 - 12/31/14

1. Total Salary/Wages

$62,473.25

$762.50

w

Budget Request for: Successful Inclusion of Children with Special Needs

$63,235.75

2. Employee Benefits

$9,310.95

$112.55

$9,423.50

Allocation of G8A cost
proportional to budget or

$ $
$ $ $
3. Consultants $ $40,025.00($ $800.50 $ $40,825.50 allocated space
4. Equipment: $ -|$ - $ -
Rental $ $0.00|$ $26.75 $ $26.75
Repair and Maintenance $ $0.00|$ $2,158.30 $ $2,158.30
Purchase/Depreciation $ $0.00/$ $847.70 $ $847.70
5. Supplies: $ $0.00($ $573.00 $ $573.00
Educational $ -|$ - $ -
Lab $ -|$ - $ -
Pharmacy $ -$ . $ -
Medical $ -|$ - $ -
Office $ $311.13(¢ $62.42 $ $373.55
6. Travel $ $4,860.00($ $21.21 $ $4,881.21
|7. Occupancy $ $0.00[$ $5,561.10 $  $5,551.10
8. Current Expenses $ -|$ - $ -
Telephone $ $1,000.00($ $16.60 $ $1,016.60
Postage $ $0.00|$ $8.30 $ $8.30
Subscriptions $ $200.00($ $3.32 $ $203.32
Audit and Legal $ $0.00($ $342.00 $ $342.00
Insurance $ $0.00($ $488.27 $ $488.27
Board Expenses $ $0.00($ $8.30 $ $8.30
9., Software $ $0.00($ $36.85 $ $36.85
10. Marketing/C¢ ication: $ -|$ - $ -
141. Staff Education and Training $ -|$ - $ -
12. Subcontracts/Agreements $ -[$ - $ -
13. Other (specific details mandatory): |$ -[$ - $ -
$ -|$ - $ -
$ -|$ - $ -
$ -|$ - $ -
TOTAL $ $118,180.33|$ $11,819.67 $ $130,000.00
Indirect As A Percent of Direct 10.00%

Revised 01/22/13

Successful Inclusion of Young Children

Exhibit B-1
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Budget Form

Bidder/Prog

New Hampshire Department of Health and Human Services
COMPLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD

gram Name: Southeastern Regional Education Services Center, Inc.

Budget Request for: Suct ful Inclusion of Children with Special Needs

Budget Period: 1/1/15 - 12/31/15

1. Total Salary/Wages $ $62,863.25|$ $762.50 $ $63,625.75 Allocation of G&A cost,
2. Employee Benefits $ $9,543.70|$ $112.55 $ $9,656.25 proportional to budget or
3. Consultants $ $40,025.00($ $800.50 $  $40,825.50 allocated space
4. Equipment: $ -[$ - $ -
Rental $ $0.00($ $26.75 $ $26.75
Repair and Maintenance ] $0.00[$ $2,158.30 $  $2,158.30
Purchase/Depreciation $ $0.00[$ $847.70 $ $847.70
5. Supplies: $ $0.00$ $573.00 $ $573.00
Educational $ -|$ - $ -
Lab $ -$ - $ -
Pharmacy $ -|$ . $ -
Medical $ -|$ - $ -
Office $ $0.00 $62.42 $ $62.42
6. Travel $ $4,770.00]$ $21.21 $  $4791.21
7. Occupancy $ $0.00/$ $5,550.85 $  $5,550.85
8. Current Exp $ -|$ - $ -
Telephone $ $900.00(% $14.94 $ $914.94
Postag $ $0.00$ $8.30 $ $8.30
Subscriptions $ $82.25($ $1.37 $ $83.62
Audit and Legal $ $0.00($ $342.00 $ $342.00
Insurance $ $0.00($ $488.27 $ $488.27
Board Expenses $ $0.00/$ $8.30 $ $8.30
9. Software $ $0.00/$ $36.85 $ $36.85
10. Marketing/Communications $ -|$ - $ -
11. Staff Education and Training $ -[$ - $ -
12. Subcontracts/Ag t $ -|$ - $ -
13. Other (specific details mandatory): [$ -|$ - $ -
$ -|$ - $ -
$ -|$ - $ -
$ -[$ - $ N
TOTAL $ $118,184.20($ $11,815.80 $  $130,000.00]
Indirect As A Percent of Direct 10.00%

Revised 01/22/13

53/53

Successful Inclusion of Young Children|with Special Needs Page 1 of 1

Exhibit B-2

Contractor, Initials

Date




Page  of

NH Department of Health and Human Services
STANDARD EXHIBIT C

SPECIAL PROVISIONS

1. Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor
under the Contract shall be used only as payment to the Contractor for services provided to eligible individuals and,
in the furtherance of the aforesaid covenants, the Contractor hereby covenants and agrees as follows:

2. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility of
individuals such eligibility determination shall be made in accordance with applicable federal and state laws,
regulations, orders, guidelines, policies and procedures.

3. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by the
Department for that purpose and shall be made and remade at such times as are prescribed by the Department.

4. Documentation: In addition to the determination forms required by the Department, the Contractor shall
maintain a data file on each recipient of services hereunder, which file shall include all information necessary to
support an eligibility determination and such other information as the Department requests. The Contractor shall
furnish the Department with all forms and documentation regarding eligibility determinations that the Department
may request or require.

5. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as individuals
declared ineligible have a right to a fair hearing regarding that determination. The Contractor hereby covenants and
agrees that all applicants for services shall be permitted to fill out an application form and that each applicant or re-
applicant shall be informed of his/her right to a fair hearing in accordance with Department regulations.

6. Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or make a
payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or the State in order to
influence the performance of the Scope of Work detailed in Exhibit A of this Contract. The State may terminate this
Contract and any sub-contract or sub-agreement if it is determined that payments, gratuities or offers of
employment of any kind were offered or received by any officials, officers, employees or agents of the Contractor or
Sub-Contractor.

7. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any other
document, contract or understanding, it is expressly understood and agreed by the parties hereto, that no payments
will be made hereunder to reimburse the Contractor for costs incurred for any purpose or for any services provided
to any individual prior to the Effective Date of the Contract and no payments shall be made for expenses incurred
by the Contractor for any services|provided prior to the date on which the individual applies for services or (except
as otherwise provided by the federal regulations) prior to a determination that the individual is eligible for such
services.

8. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing herein
contained shall be deemed to obligate or require the Department to purchase services hereunder at a rate which
reimburses the Contractor in excess of the Contractor’s costs, at a rate which exceeds the amounts reasonable and
necessary to assure the quality ofl such service, or at a rate which exceeds the rate charged by the Contractor to
ineligible individuals or other third party funders for such service. If at any time during the term of this Contract or
after receipt of the Final Expenditure Report hereunder, the Department shall determine that the Contractor has
used payments hereunder to reimhurse items of expense other than such costs, or has received payment in excess
of such costs or in excess of such rates charged by the Contractor to ineligible individuals or other third party
funders, the Department may elect to:

8.1 Renegotiate the rates for payment hereunder, in which event new rates shali be established;

payment to the Contractor the amount of any prior reimbursement in excess of

NH DHHS Contractor |
Standard Exhibit C — Special Provisions
January 2013 Date:
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8.3 Demand repayment of the excess payment by the Contractor in which event failure to make such
repayment shall constitute an Event of Default hereunder. When the Contractor is permitted to determine the
eligibility of individuals for services, the Contractor agrees to reimburse the Department for all funds paid by the
Department to the Contractor ffor services provided to any individual who is found by the Department to be
ineligible for such services at any time during the period of retention of records established herein.

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY:

9. Maintenance of Records: In addition to the eligibility records specified above, the Contractor covenants and
agrees to maintain the following records during the Contract Period:

9.1 Fiscal Records: books, records, documents and other data evidencing and reflecting all costs and
other expenses incurred by the Contractor in the performance of the Contract, and all income received or
collected by the Contractor during the Contract Period, said records to be maintained in accordance with
accounting procedures and practices which sufficiently and properly reflect all such costs and expenses, and
which are acceptable to the Department, and to include, without limitation, all ledgers, books, records, and
original evidence of costs such as purchase requisitions and orders, vouchers, requisitions for materials,
inventories, valuations of in-kind contributions, labor time cards, payrolls, and other records requested or
required by the Department.

9.2 Statistical Records: Statistical, enrollment, attendance or visit records for each recipient of services
during the Contract Period, which records shall include all records of application and eligibility (including all
forms required to determine eligibility for each such recipient), records regarding the provision of services and all
invoices submitted to the Department to obtain payment for such services.

9.3 Medical Records: Where appropriate and as prescribed by the Department regulations, the Contractor
shall retain medical records on gach patient/recipient of services.

10. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the
Contractor fiscal year. It is recommended that the report be prepared in accordance with the provision of Office of
Management and Budget Circular |/A-133, "Audits of States, Local Governments, and Non Profit Organizations” and
the provisions of Standards for Audit of Governmental Organizations, Programs, Activities and Functions, issued by
the US General Accounting Office (GAO standards) as they pertain to financial compliance audits.

10.1 Audit and Review:| During the term of this Contract and the period for retention hereunder, the
Department, the United States Department of Health and Human Services, and any of their designated
representatives shall have access to all reports and records maintained pursuant to the Contract for purposes of
audit, examination, excerpts and transcripts.

10.2 Audit Liabilities: In|addition to and not in any way in limitation of obligations of the Contract, it is
understood and agreed by the |Contractor that the Contractor shall be held liable for any state or federal audit
exceptions and shall return to the Department, all payments made under the Contract to which exception has
been taken or which have been|disallowed because of such an exception.

11. Confidentiality of Records: All information, reports, and records maintained hereunder or collected in
connection with the performance of the services and the Contract shall be confidential and shall not be disclosed by
the Contractor, provided however, that pursuant to state laws and the regulations of the Department regarding the
use and disclosure of such information, disclosure may be made to public officials requiring such information in
connection with their official duties|and for purposes directly connected to the administration of the services and the
Contract; and provided further, that the use or disclosure by any party of any information concerning a recipient for
any purpose not directly connected with the administration of the Department or the Contractor's responsibilities
with respect to purchased services hereunder is prohibited except on written consent of the recipient, his attorney
or guardian.

Notwithstanding anything to the contrary contained herein the covenants and conditions contained in the Paragraph
shall survive the termination of the Contract for any reason whatsoever.

NH DHHS Contractor Initials:
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12. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following times

if requested by the Department.

12.1 Interim Financial Reports: Written interim financial reports containing a detailed description of all
costs and non-allowable expenses incurred by the Contractor to the date of the report and containing such other
information as shall be deemed satisfactory by the Department to justify the rate of payment hereunder. Such

Financial Reports shall be sub
Department.

12.2 Final Report: A final
Contract. The Final Report sh
statement of progress toward g
Department.

13. Completion of Services:
number of units provided for in th

itted on the form designated by the Department or deemed satisfactory by the

report shall be submitted within thirty (30) days after the end of the term of this
all be in a form satisfactory to the Department and shall contain a summary
oals and objectives stated in the Proposal and other information required by the

Disallowance of Costs: Upon the purchase by the Department of the maximum
Contract and upon payment of the price limitation hereunder, the Contract and

all the obligations of the parties hereunder (except such obligations as, by the terms of the Contract are to be

performed after the end of the ter

of this Contract and/or survive the termination of the Contract) shall terminate,

provided however, that if, upon review of the Final Expenditure Report the Department shall disallow any expenses
claimed by the Contractor as costs hereunder the Department shall retain the right, at its discretion, to deduct the
amount of such expenses as are disallowed or to recover such sums from the Contractor.

14. Credits: All documents, notices, press releases, research reports and other materials prepared during or

resulting from the performance of

14.1 The preparation of th
Hampshire, Department of He
Hampshire and/or such other fu
of Health and Human Services.

15. Prior Approval and Copyr
All materials (written, video, audio
before printing, production, distrib
materials produced, including, but
reports. Contractor shall not reprg
from DHHS.

16. Operation of Facilities:
providing services, the Contractor|
municipal authorities and with any
order or duty upon the contractor y
facility. If any governmental lice
performance of the said services, {
the terms and conditions of eacl
Contractor hereby covenants and
rules, orders, regulations, and rec
agency, and shalt be in conforman

17. Subcontractors: DHHS re
expertise to perform certain health
retain the responsibility and accou
the subcontractor’s ability to perfo
that specifies activities and reporti
or imposing sanctions if the subco
contractual conditions as the Cont
those conditions.

NH DHHS
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e services of the Contract shall include the following statement:

is (report, document etc.) was financed under a Contract with the State of New
alth and Human Services, with funds provided in part by the State of New
nding sources as were available or required, e.g., the United States Department

ght Ownership:

produced or purchased under the contract shall have prior approval from DHHS
ution or use. The DHHS will retain copyright ownership for any and all original
not limited to, brochures, resource directories, protocols or guidelines, posters, or
xduce any materials produced under the contract without prior written approval

Compliance with Laws and Regulations: In the operation of any facilities for
shall comply with all laws, orders and regulations of federal, state, county and
direction of any Public Officer or officers pursuant to laws which shall impose an
vith respect to the operation of the facility or the provision of the services at such
nse or permit shall be required for the operation of the said facility or the
he Contractor will procure said license or permit, and will at all times comply with
h such license or permit. In connection with the foregoing requirements, the
agrees that, during the term of this Contract the facilities shall comply with all
juirements of the State Office of the Fire Marshal and the local fire protection
ce with local building and zoning codes, by-laws and regulations.

ecognizes that the Contractor may choose to use subcontractors with greater
care services or functions for efficiency or convenience, but the Contractor shall
ntability for the function(s). Prior to subcontracting, the Contractor shall evaluate
rm the delegated function(s). This is accomplished through a written agreement
ng responsibilities of the subcontractor and provides for revoking the delegation
ntractor’s performance is not adequate. Subcontractors are subject to the same
ractor and the Contractor is responsible to ensure subcontractor compliance with

Contractor Initials:

Date:
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When the Contractor delegates a function to a subcontractor, the Contractor shall do the following:

Evaluate the prospective subcontractor’s ability to perform the activities, before delegating the function
Have a written agreement with the subcontractor that specifies activities and reporting responsibilities and
how sanctions/revocation will be managed if the subcontractor's performance is not adequate

Monitor the subcontractor’s performance on an ongoing basis

Provide to DHHS an |annual schedule identifying all subcontractors, delegated functions and
responsibilities, and when|the subcontractor’s performance will be reviewed

DHHS shall review and approve all subcontracts.

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall take corrective

action.

NH DHHS Contractor initials: éé
Standard Exhibit C — Special Provisions
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TIONS

As used in the Contract, the follow

ng terms shall have the following meanings:

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be allowable and

reimbursable in accordance with

laws, regulations, rules and orders.

DEPARTMENT: NH Department o

PROPOSAL.: If applicable, shall n
the Department and containing a ¢
in accordance with the terms and
for each service to be provided un

UNIT: For each service that the C
time or that specified activity deter!

FEDERAL/STATE LAW: Whereve
to in the Contract, the said refere
amended or revised from the time

SUPPLANTING OTHER FEDERA
will not supplant any existing feder;

NH DHHS
Standard Exhibit C — Special Provisions
January 2013

cost and accounting principles established in accordance with state and federal

f Health and Human Services.

nean the document submitted by the Contractor on a form or forms required by
description of the Services to be provided to eligible individuals by the Contractor
conditions of the Contract and setting forth the total cost and sources of revenue
der the Contract.

pntractor is to provide to eligible individuals hereunder, shall mean that period of
mined by the Department and specified in Exhibit B of the Contract.

er federal or state laws, regulations, rules, orders, and policies, etc. are referred
nce shall be deemed to mean all such laws, regulations, etc. as they may be
to time.

AL FUNDS: The Contractor guarantees that funds provided under this Contract
al funds available for these services.

Contractor Initials;

Date:
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NH Department of Health and Human Services

STANDARD EXHIBIT C-1

ADDITIONAL SPECIAL PROVISIONS

Subparagraph 4 of the General Provisions of this contract, Conditional Nature of
Agreement, is replaced as follows:

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the contrary, all obligations of the
State hereunder, including without limitation, the continuance of payments, in whole or
in part, under this Agreement are contingent upon continued appropriation or availability
of funds, including any subsequent changes to the appropriation or availability of funds
affected by any state or federal legislative or executive action that reduces, eliminates, or
otherwise modifies the appropriation or availability of funding for this Agreement and the
Scope of Services provided in Exhibit A, Scope of Services, in whole or in part. In no
event shall the State be liable for any payments hereunder in excess of appropriated or
available funds. In|the event of a reduction, termination or modification of appropriated
or available funds, the State shall have the right to withhold payment until such funds
become available, if ever. The State shall have the right to reduce, terminate or modify
services under this Agreement immediately upon giving the Contractor notice of such
reduction, termination or modification. The State shall not be required to transfer funds
from any other source or account into the Account(s) identified in block 1.6 of the
General Provisions, Account Number, or any other account, in the event funds are
reduced or unavailable.

Subparagraph 10 of the General Provisions of this contract, Termination, is
amended by adding the following language;

10.1 The State may terminate the Agreement at any time for any reason, at the sole
discretion of the State, 30 days after giving the Contractor written notice that the State is
exercising its option to terminate the Agreement.

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of
early termination, develop and submit to the State a Transition Plan for services under the
Agreement, including but not limited to, identifying the present and future needs of
clients receiving services under the Agreement and establishes a process to meet those
needs.

10.3 The Contractor shall fully cooperate with the State and shall promptly provide
detailed information to support the Transition Plan including, but not limited to, any
information or data requested by the State related to the termination of the Agreement
and Transition Plan and shall provide ongoing communication and revisions of the
Transition Plan to the State as requested.

f/i/%




10.4 In the event that services under the Agreement, including but not limited to clients
receiving services under the Agreement are transitioned to having services delivered by
another entity inclpding contracted providers or the State, the Contractor shall provide a
process for uninterrupted delivery of services in the Transition Plan.

10.5 The Contractor shall establish a method of notifying clients and other affected
individuals about| the transition. = The Contractor shall include the proposed
communications in|its Transition Plan submitted to the State as described above.

The Division reseryes the right to renew the Agreement for up to two additional years, subject

to continued availability of funds, satisfactory performance of services, and approval by the
Governor and Exedutive Council.
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partment of Health and Human Services

STANDARD EXHIBIT D

3ARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Sec
Sections 5151-5160 of the Drug-|
701 et seq.), and further agrees
1.12 of the General Provisions ex

ALTERNATIVE | - FOR GRANT

US DEPARTMENT OF HEALTH
US DEPARTMENT OF EDUCAT
US DEPARTMENT OF AGRICU

This certification is required b
Workplace Act of 1988 (Pub. L.

regulations were amended and

21691), and require certification
award, that they will maintain a

grantee (and by inference, sub
certification to the Department i
federal fiscal year covered by th
fact upon which reliance is place
certification shall be grounds
government wide suspension or ¢

Nk

The grantee certifies that

(a) Publishing a stateme|
dispensing, possessi
and specifying the ac

(b) Establishing an g

The dang

The gran

Any av

and

The pen

occurring

NH DHHS, Office of Business Operations
Standard Exhibit D — Certification Regard
January 2009
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ion 1.3 of the General Provisions agrees to comply with the provisions of

Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C.

to have the Contractor’s representative, as identified in Sections 1.11 and
ecute the following Certification:

EES OTHER THAN INDIVIDUALS

AND HUMAN SERVICES - CONTRACTORS
ION - CONTRACTORS
LTURE - CONTRACTORS

y the regulations implementing Sections 5151-5160 of the Drug-Free
100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The January 31, 1989
published as Part Il of the May 25, 1990 Federal Register (pages 21681-
by grantees (and by inference, sub-grantees and sub-contractors), prior to
drug-free workplace. Section 3017.630(c) of the regulation provides that a
-grantees and sub-contractors) that is a State may elect to make one
n each federal fiscal year in lieu of certificates for each grant during the
e certification. The certificate set out below is a material representation of
d when the agency awards the grant. False certification or violation of the
for suspension of payments, suspension or termination of grants, or
Jebarment. Contractors using this form should send it to:

Commissioner

1 Department of Health and Human Services
129 Pleasant Street,

Concord, NH 03301-6505

it will or will continue to provide a drug-free workplace by:

nt notifying employees that the unlawful manufacture, distribution,

on or use of a controlled substance is prohibited in the grantee’s workplace
tions that will be taken against employees for violation of such prohibition;

ngoing drug-free awareness program to inform employees about

jers of drug abuse in the workplace;
tee’s policy of maintaining a drug-free workplace,

allable drug counseling, rehabilitation, and employee assistance programs;

Ities that may be imposed upon employees for drug abuse violations
in the workplace;

Contractor Initials:
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ng Drug Free Workplace Requirements
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Making it a requ
be given a copy

Notifying the em
employment und

(1)
()

Abide by
Notify th
statute

convictig

Notifying the ag
subparagraph (¢
conviction. Emp
to every grant o
the Federal age
shall include the

Taking one of t
subparagraph (d
(1) Taking a
terminati
amende
(2) Requirin
rehabilita
health, |z

(g) Making a good faith
of paragraphs (a), (b

(B) The grantee may insert in

connection with the specific grant.

Place of Performance (street add

Page of

rement that each employee to be engaged in the performance of the grant

of the statement required by paragraph (a);

ployee in the statement required by paragraph (a) that, as a condition of

er the grant, the employee will

the terms of the statement; and

e employer in writing of his or her conviction for a violation of a criminal drug
occurring in the workplace no later than five calendar days after such

n;

j)ency in writing, within ten calendar days after receiving notice under
j)}(2) from an employee or otherwise receiving actual notice of such

loyers of convicted employees must provide notice, including position title,

ficer on whose grant activity the convicted employee was working, unless
ncy has designated a central paint for the receipt of such notices. Notice

identification number(s) of each affected grant;

he following actions, within 30 calendar days of receiving notice under
(2), with respect to any employee who is so convicted

ppropriate personnel action against such an employee, up to and including

ion, consistent with the requirements of the Rehabilitation Act of 1973, as

d; or

g such employee to participate satisfactorily in a drug abuse assistance or
tion program approved for such purposes by a Federal, State, or local
w enforcement, or other appropriate agency;

effort to continue to maintain a drug-free workplace through implementation

, (), (d), (e), and (f).

1 the space provided below the site(s) for the performance of work done in

ress , county, state, zip code) (list each location)

24 Comg ree. Drive D, Jrhﬂsbamucya, N 031
Check [V if there are workplaces on file that are not identified here.
Keg owa e
tdl((‘tl. ‘\ffﬂs D l\)o.)K@L
Ceowndex, {np . frrom: 'I'IH- To: Iél'.%ihS

(

(Contractor Name)

Q‘) chavd },\D\gb\ \\

Period Covered by this Certification)

. Exec Whe Dieeeder

A

(Name & Title of Authorized Contract

4

15

(Contractor REpkekeritativé Sigrféture)

NH DHHS, Office of Business Operations
Standard Exhibit D — Certification Regard
January 2009
Page 2 of 2
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NH Department of Health and Human Services
STANDARD EXHIBIT E

ERTIFICATION REGARDING LOBBYING

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of Section
319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31 U.S.C. 1352,
and further agrees to have the Contractor’s representative, as identified in Sections 1.11 and 1.12 of the General
Provisions execute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicate applicable program covered):
*Temporary Assistance to Needy Families under Title IV-A
*Child Support Enforcement Program under Title IV-D
*Social Services Block Grant Program under Title XX
*Medicaid Program under Title XIX
*Community Services Block Grant under Title VI
*Child Care Development Block Grant under Title IV

Contract Period: IM[L,L through |
v

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1)

No Federal appropriated funds have been paid or will be paid by or on behaif of the undersigned, to any

)

This certification is a material repre
made or entered into. Submission
imposed by Section 1352, Title 31, |
Ity of n

to a civil pe

person for influencing or att

mpting to influence an officer or employee of any agency, a Member of

Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with

the awarding of any Federal
contract, grant, loan, or coope

If any funds other than Federa
or attempting to influence an
employee of Congress, or an
grant, loan, or cooperative

undersigned shall complete and submit Standard Form LLL,

contract, continuation, renewal, amendment, or modification of any Federal
ative agreement (and by specific mention sub-grantee or sub-contractor).

appropriated funds have been paid or will be paid to any person for influencing
officer or employee of any agency, a Member of Congress, an officer or
employee of a Member of Congress in connection with this Federal contract,
agreement (and by specific mention sub-grantee or sub-contractor), the
(Disclosure Form to Report Lobbying, in

accordance with its instructions, attached and identified as Standard Exhibit E-.)

The undersigned shall require

that the language of this certification be included in the award document for

sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative
agreements) and that all sub-recipients shall certify and disclose accordingly.

less than $1(

esentation of fact upon which reliance was placed when this transaction was
of this certification is a prerequisite for making or entering into this transaction
J.S. Code. Any person who fails to file the required certification shall be subject

,000 and not more than $100,000 for each such failure.

Q \ehaid LKLS:U o Fweesdnie Digeles

(ContrdctortRepresentative Signature)

Southegelern Rea ua
plev lne

(Contractor Name)

NH DHHS, Office of Business Operations
Standard Exhibit E — Certification Regarding
January 2009
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NH Department of Health and Human Services
STANDARD EXHIBIT F

CERTIFICATION REGARDING DEBARMENT, SUSPENSION
AND OTHER RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment,
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following

Certification:

INSTRUCTIONS FOR CERTIFICATION

1.

By signing and submitting this proposal (contract), the prospective primary participant is
providing the certification set out below.

The inability of a person to provide the certification required below will not necessarily result
in denial of participation in this covered transaction. If necessary, the prospective participant
shail submit an explanation of why it cannot provide the certification. The certification or
explanation will be considered in connection with the NH Department of Health and Human
Services’ (DHHS) |determination whether to enter into this transaction. However, failure of
the prospective primary participant to furnish a certification or an explanation shall disqualify
such person from participation in this transaction.

The certification in this clause is a material representation of fact upon which reliance was
placed when DHHS determined to enter into this transaction. If it is later determined that the
prospective primary participant knowingly rendered an erroneous certification, in addition to
other remedies available to the Federal Government, DHHS may terminate this transaction
for cause or default.

The prospective primary participant shall provide immediate written notice to the DHHS
agency to whom this proposal (contract) is submitted if at any time the prospective primary
participant learns |that its certification was erroneous when submitted or has become
erroneous by reason of changed circumstances.

" o« "W

The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered
transaction,” “participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and
“voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions
and Coverage seclions of the rules implementing Executive Order 12549; 45 CFR Part 76.

See the attached definitions.

L

The prospective primary participant agrees by submitting this proposal (contract) that, should
the proposed covered transaction be entered into, it shall not knowingly enter into any lower
tier covered transaction with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction, unless authorized by
DHHS.

NH DHHS, Office of Business Operations Contractor Initials: 44 Qé
Standard Exhibit F —
Certification Regarding Debarment, Suspension and Other Responsibility Matters

Date: Z%Z‘ ’@16225

January 2009
Page 1 of 3




7.

10.

PRIMARY COVERED TRANS!/
(1) The prospective pri

Page of

The prospective primary participant further agrees by submitting this proposal that it will

include the clause

titled “Certification Regarding Debarment, Suspension, Ineligibility and

Voluntary Exclusion - Lower Tier Covered Transactions,” provided by DHHS, without

modification, in all
transactions.

A participant in 3

ower tier covered transactions and in all solicitations for lower tier covered

covered transaction may rely upon a certification of a prospective

participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or

involuntarily exclug
erroneous. A part

eligibility of its principals.

Nonprocurement L

Nothing contained
records in order {

ed from the covered transaction, unless it knows that the certification is
cipant may decide the method and frequency by which it determines the
Each participant may, but is not required to, check the
st (of excluded parties).

in the foregoing shall be construed to require establishment of a system of
o render in good faith the certification required by this clause. The

knowledge and information of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

Except for transact
a covered transact
who is suspended
transaction, in add
terminate this trans

its principals:

(a) are not presen
voluntarily excl

(b) have not within
or had a civil
offense in cor
(Federal, State
Federal or Stat
falsification or
property;

entity (Federal
paragraph (IXb

have not within
public transacti

(d)

ions authorized under paragraph 6 of these instructions, if a participant in
ion knowingly enters into a lower tier covered transaction with a person
, debarred, ineligible, or voluntarily excluded from participation in this
ition to other remedies available to the Federal government, DHHS may
action for cause or default.

ACTIONS
mary participant certifies to the best of its knowledge and belief, that it and

tly debarred, suspended, proposed for debarment, declared ineligible, or
uded from covered transactions by any Federal department or agency;

a three-year period preceding this proposal (contract) been convicted of
judgment rendered against them for commission of fraud or a criminal
nection with obtaining, attempting to obtain, or performing a public
or local) transaction or a contract under a public transaction; violation of
e antitrust statutes or commission of embezzlement, theft, forgery, bribery,
destruction of records, making false statements, or receiving stolen

are not presently indicted for otherwise criminally or civilly charged by a governmental

State or local) with commission of any of the offenses enumerated in
of this certification; and

a three-year period preceding this application/proposal had one or more
ons (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in this

certification, such
(contract).

prospective participant shall attach an explanation to this proposal

NH DHHS, Office of Business Operatiol
Standard Exhibit F —
Certification Regarding Debarment, Suspension and Other Responsibility Matters
January 2009
Page 2 of 3
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LOWER TIER COVERED TRA
By signing and submitt
as defined in 45 CFR
principals:

(a) are not pre
or voluntd

Page of
NSACTIONS

ng this lower tier proposal (contract), the prospective lower tier participant,
Part 76, certifies to the best of its knowledge and belief that it and its

sently debarred, suspended, proposed for debarment, declared ineligible,
rily excluded from participation in this transaction by any federal

department or agency.

(b) where the
such prosp

The prospective lower
will include this clause
Voluntary Exclusion -
covered transactions a

(Contréici presentative Signatl

Douth
&)Iu(ta \Hélﬁi - l&g

prospective lower tier participant is unable to certify to any of the above,
ective participant shall attach an explanation to this proposal (contract).

tier participant further agrees by submitting this proposal (contract) that it
entitled “Centification Regarding Debarment, Suspension, Ineligibility, and

Lower Tier Covered Transactions,” without modification in all lower tier
nd in all solicitations for lower tier covered transactions.

(Authorized Contractor Representative Name & Title)

Jev e ////?/1‘9

(Contractor Name)

NH DHHS, Office of Business Operations Contractor Initials:
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NH Department of Health and Human Services
STANDARD EXHIBIT G

CERTIFICATION REGARDING

THE AMERICANS WITH DISABILITIES ACT COMPLIANCE

The Contractor identified in Segtion 1.3 of the General Provisions agrees by signature of the Contractor's

representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

1. By signing and submitting this proposal (contract) the Contractor agrees to make reasonable
efforts to comply with all applicable provisions of the Americans with Disabilities Act of 1990.

EIC hrd LQQM ¢ Puoche Dieedor
epresentative Signatyre) (Authorized Contractor Representative Name & Title)

Soukhoaseri Qﬂéy Mal
Cueadioe Sevi o e ///‘z/l 2

(Contractor Name) (Date) / I

NH DHHS, Office of Business Operations

Standard Exhibit G — Certification Regarding the Americans With Disabilities Act
January 2009

Contractor Injtials:

Date:
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CERTIFICATION |

Page of
partment of Health and Human Services
STANDARD EXHIBITH

REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - E
(Act), requires that smoking n
contracted for by an entity and
or library services to children u
directly or through State or loc
law does not apply to childre
Medicare or Medicaid funds, an
to comply with the provisions @
$1000 per day and/or the impos

The Contractor identified in Seq
representative as identified in §
certification:

1. By signing and submitting
with all applicable provision

W)

nvironmental Tobacco Smoke, also known as the Pro-Children Act of 1994
pt be permitted in any portion of any indoor facility owned or leased or
used routinely or regularly for the provision of health, day care, education,
nder the age of 18, if the services are funded by Federal programs either
al governments, by Federal grant, contract, loan, or loan guarantee. The
n's services provided in private residences, facilities funded solely by
d portions of facilities used for inpatient drug or alcohol treatment. Failure
f the law may result in the imposition of a civil monetary penalty of up to
sition of an administrative compliance order on the responsible entity.

stion 1.3 of the General Provisions agrees, by signature of the Contractor's
Section 1.11 and 1.12 of the General Provisions, to execute the following

this contract, the Contractor agrees to make reasonable efforts to comply
s of Public Law 103-227, Part C, known as the Pro-Children Act of 1994.

"

(Contract

Suchapedeny Qégw
Eduwoaun Sonins

ep semtative S\if}nature)

(Authorized Contractor Representative’Name & Title)

(Contractor Name)

NH DHHS, Office of Business Operatiol
Standard Exhibit H — Certification Rega
January 2009

oy
r

(Date)/

v
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rding Environmental Tobacco Smoke
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NH Department of Health and Human Services

STANDARD EXHIBIT I
HEALTH INSURANCE PORTABILITY AND ACCOUNTABILTY ACT
BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to

comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and with the
Standards for Privacy and Security of Individually Identifiable Health Information, 45 CFR Parts 160 and
164 and those parts of the HITECH Act applicable to business associates. As defined herein, “Business
Associate” shall mean the Contractor and subcontractors and agents of the Contractor that receive, use or
have access to protected health information under this Agreement and “Covered Entity” shall mean the
State of New Hampshire, Depa'Flment of Health and Human Services.

0))

USINESS ASSOCIATE AGREEMENT
Definitions.
“Breach” shall have the same meaning as the term “Breach” in Title XXX, Subtitle D. Sec.
13400.

“Business Associate” has the meaning given such term in section 160.103 of Tile 45, Code of
Federal Regulations.

“Covered Entity” has [the meaning given such term in section 160.103 of Title 45, Code of
Federal Regulations.

“Designated Record Set” shall have the same meaning as the term “designated record set” in 45
CFR Section 164.501.

“Data Aggregation” shall have the same meaning as the term “data aggregation” in 45 CFR
Section 164.501.

“Health Care Operations” shall have the same meaning as the term “health care operations” in 45
CFR Section 164.501.

“HITECH Act” means the Health Information Technology for Economic and Clinical Health Act,
TitleXIII, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of 2009.

“HIPAA” means the Health Insurance Portability and Accountability Act of 1996, Public Law
104-191 and the Standards for Privacy and Security of Individually Identifiable Health
Information, 45 CFR Parts 160, 162 and 164.

“Individual™ shall have the same meaning as the term “individual” in 45 CFR Section 164.501
and shall include a person who qualifies as a personal representative in accordance with 45 CFR
Section 164.501(g).

“Privacy Rule” shall imean the Standards for Privacy of Individually Identifiable Health
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States

Department of Health and Human Services.
Standard Exhibit | — HIPAA Business Associate Agreement Contractor Initials: 4 é ;

September 2009
Page 1 of 6 Date:
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Standard Exhibit | — HIPAA Business Associate Agreement
September 2009
Page 2 of 6

Page of

“Protected Health Information” shall have the same meaning as the term “protected health

information” in 45 CFR Section 164.501, limited to the information created or received by
Business Associate from or on behalf of Covered Entity.

“Required by Law” shall have the same meaning as the term “required by law™ in 45 CFR

Section 164.501.

designee.

“Security Rule” shall

. “Secretary " shall mean the Secretary of the Department of Health and Human Services or his/her

mean the Security Standards for the Protection of Electronic Protected

Health Information at 45 CFR Part 164, Subpart C, and amendments thereto.

“Unsecured Protected Health Information” means protected health information that is not secured

by a technology stand

ard that renders protected health information unusable, unreasonable, or

indecipherable to unauthorized individuals and is developed or endorsed by a standards
developing organization that is accredited by the American National Standards Institute.

Other Definitions - A
under 45 C.F.R. Parts

Use and Disclosure of

1 terms not otherwise defined herein shall have the meaning established
60, 162 and 164, as amended from time to time, and the HITECH Act.

Protected Health Information.

Business Associate shall not use, disclose, maintain or transmit Protected Health Information
(PHI) except as reasonably necessary to provide the services outlined under Exhibit A of the
Agreement. Further, the Business Associate shall not, and shall ensure that its directors, officers,
employees and agents, do not use, disclose, maintain or transmit PHI in any manner that would
constitute a violation of the Privacy and Security Rule.

Business Associate may use or disclose PHI:

L. For the praper management and administration of the Business Associate;
II. As required by law, pursuant to the terms set forth in paragraph d. below; or
I11. For data aggregation purposes for the health care operations of Covered Entity.

To the extent Business Associate is permitted under the Agreement to disclose PHI to a third
party, Business Associate must obtain, prior to making any such disclosure, (i) reasonable
assurances from the third party that such PHI will be held confidentially and used or further
disclosed only as required by law or for the purpose for which it was disclosed to the third party;
and (ii) an agreement from such third party to notify Business Associate, in accordance with the
HITECH Act, Subtitle|D, Part 1, Sec. 13402 of any breaches of the confidentiality of the PHI, to
the extent it has obtained knowledge of such breach.

The Business Associate shall not, unless such disclosure is reasonably necessary to provide
services under Exhibit A of the Agreement, disclose any PHI in response to a request for
disclosure on the basis that it is required by law, without first notifying Covered Entity so that
Covered Entity has an opportunity to object to the disclosure and to seek appropriate relief. If
Covered Entity objects|to such disclosure, the Business Associate shall refrain from disclosing the

PHI until Covered Entity has exhausted all remedies.
Contractor Initials: 4%
Date: /5 Z‘é :3 € 2 3'2




3

Standard Exhibit | — HIPAA Business As
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If the Covered Entity rotifies the Business Associate that Covered Entity has agreed to be bound
by additional restrictions over and above those uses or disclosures or security safeguards of PHI
pursuant to the Privacy and Security Rule, the Business Associate shall be bound by such
additional restrictions and shall not disclose PHI in violation of such additional restrictions and
shall abide by any additional security safeguards.

Obligations and Actii'ities of Business Associate.

Business Associate shall report to the designated Privacy Officer of Covered Entity, in writing,
any use or disclosure of PHI in violation of the Agreement, including any security incident
involving Covered Entity data, in accordance with the HITECH Act, Subtitle D, Part 1, Sec.
13402. ‘

The Business Associate shall comply with all sections of the Privacy and Security Rule as set
forth in, the HITECH Act, Subtitle D, Part 1, Sec. 13401 and Sec.13404.

Business Associate shall make available all of its internal policies and procedures, books and
records relating to the|use and disclosure of PHI received from, or created or received by the
Business Associate on| behalf of Covered Entity to the Secretary for purposes of determining
Covered Entity’s compliance with HIPAA and the Privacy and Security Rule.

Business Associate shall require all of its business associates that receive, use or have access to
PHI under the Agreement, to agree in writing to adhere to the same restrictions and conditions on
the use and disclosure of PHI contained herein, including the duty to return or destroy the PHI as
provided under Section (3)b and (3)k herein. The Covered Entity shall be considered a direct
third party beneficiary of the Contractor’s business associate agreements with Contractor’s

intended business assoc¢iates, who will be receiving PHI pursuant to this Agreement, with rights
of enforcement and indemnification from such business associates who shall be governed by

standard provision #13
health information.

Within five (5) busine

of this Agreement for the purpose of use and disclosure of protected

ss days of receipt of a written request from Covered Entity, Business

Associate shall make available during normal business hours at its offices all records, books,
agreements, policies and procedures relating to the use and disclosure of PHI to the Covered

Entity, for purposes of]

enabling Covered Entity to determine Business Associate’s compliance

with the terms of the Agreement.

Within ten (10) business days of receiving a written request from Covered Entity, Business
Associate shall provide access to PHI in a Designated Record Set to the Covered Entity, or as
directed by Covered Emtity, to an individual in order to meet the requirements under 45 CFR

Section 164.524.

Within ten (10) busin
amendment of PHI or
Business Associate sh

ess days of receiving a written request from Covered Entity for an
a record about an individual contained in a Designated Record Set, the
all make such PHI available to Covered Entity for amendment and

incorporate any such amendment to enable Covered Entity to fulfill its obligations under 45 CFR

Section 164.526.

ssociate Agreement Contractor Injtials:
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Business Associate shall document such disclosures of PHI and information related to such
disclosures as would be required for Covered Entity to respond to a request by an individual for
an accounting of disclosures of PHI in accordance with 45 CFR Section 164.528.

Within ten (10) business days of receiving a written request from Covered Entity for a request for
an accounting of disclosures of PHI, Business Associate shall make available to Covered Entity
such information as Cgvered Entity may require to fulfill its obligations to provide an accounting
of disclosures with respect to PHI in accordance with 45 CFR Section 164.528.

In the event any individual requests access to, amendment of, or accounting of PHI directly from
the Business Associate, the Business Associate shall within two (2) business days forward such
request to Covered Entity. Covered Entity shall have the responsibility of responding to
forwarded requests. However, if forwarding the individual’s request to Covered Entity would

cause Covered Entity or the Business Associate to violate HIPAA and the Privacy and Security
Rule, the Business Asspciate shall instead respond to the individual’s request as required by such

law and notify Covered

Entity of such response as soon as practicable.

Within ten (10) business days of termination of the Agreement, for any reason, the Business

Associate shall return
created or received by

or destroy, as specified by Covered Entity, all PHI received from, or
the Business Associate in connection with the Agreement, and shall not

retain any copies or back-up tapes of such PHI. If return or destruction is not feasible, or the
disposition of the PHI has been otherwise agreed to in the Agreement, Business Associate shall

continue to extend the
disclosures of such PH
long as Business Assoc

protections of the Agreement, to such PHI and limit further uses and
I to those purposes that make the return or destruction infeasible, for so
iate maintains such PHI. If Covered Entity, in its sole discretion, requires

that the Business Asspciate destroy any or all PHI, the Business Associate shall certify to

Covered Entity that the

PHI has been destroyed.

Obligations of Covered Entity

Covered Entity shall notify Business Associate of any changes or limitation(s) in its Notice of
Privacy Practices provided to individuals in accordance with 45 CFR Section 164.520, to the

extent that such change

Covered Entity shall g
permission provided tdg
Business Associate un
Section 164.508.

or limitation may affect Business Associate’s use or disclosure of PHI.

romptly notify Business Associate of any changes in, or revocation of
Covered Entity by individuals whose PHI may be used or disclosed by
der this Agreement, pursuant to 45 CFR Section 164.506 or 45 CFR

Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, to the
extent that such restriction may affect Business Associate’s use or disclosure of PHI.

ssociate Agreement

Date:

Contractor Initials:%
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Termination for Caus

In addition to standar

i€

Page _____ of

provision #10 of this Agreement the Covered Entity may immediately

terminate the Agreement upon Covered Entity’s knowledge of a breach by Business Associate of
the Business Associate Agreement set forth herein as Exhibit I. The Covered Entity may either
immediately terminate|the Agreement or provide an opportunity for Business Associate to cure
the alleged breach within a timeframe specified by Covered Entity. If Covered Entity determines
that neither termination nor cure is feasible, Covered Entity shall report the violation to the

Secretary.

Miscellaneous

Definitions and Regulatory References. All terms used, but not otherwise defined herein, shall

have the same meaning as those terms in the Privacy and Security Rule, and the HITECH Act as
amended from time to time. A reference in the Agreement, as amended to include this Exhibit I,
to a Section in the Privacy and Security Rule means the Section as in effect or as amended.

Amendment. Covered
amend the Agreement,

Entity and Business Associate agree to take such action as is necessary to
from time to time as is necessary for Covered Entity to comply with the

changes in the requirements of HIPAA, the Privacy and Security Rule, and applicable federal and

state law.

Data Qwnership. The

Business Associate acknowledges that it has no ownership rights with

respect to the PHI provided by or created on behalf of Covered Entity.

Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved to permit
Covered Entity to comply with HIPAA, the Privacy and Security Rule and the HITECH Act.

Segregation. If any term or condition of this Exhibit I or the application thereof to any person(s)
or circumstance is held invalid, such invalidity shall not affect other terms or conditions which
can be given effect without the invalid term or condition; to this end the terms and conditions of

this Exhibit I are declar

Survival. Provisions
destruction of PHI, exte
indemnification provisi
termination of the Agre

ed severable.

in this Exhibit I regarding the use and disclosure of PHI, return or
ensions of the protections of the Agreement in section 3 k, the defense and
ons of section 3 d and standard contract provision #13, shall survive the
ement.

ssociate Agreement Contractor Initials:

Date:
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IN WITNESS WHEREQOF, the parties hereto have duly executed this Exhibit 1.

N/ DA

South é&Q\ZmL 7\0 é’ﬂi ol
EdunstonSonier Uiy e

The State Agency Name

o ey

Name of the Contractor

yir

Signature of Authorized Representati

bﬁlﬁl ture of Authorized Representatlve

10 had LoSalle

Name of Authbrized Representative

Name df Authorized Representative

Lynnlie Divecdy

A&S\ oc.a 5l CM@C s

Title of Authorized Representati

Title of Authorized chrescntatlve

/z/r‘%//%
/T

Date

Standard Exhibit | - HIPAA Business Agsociate Agreement
September 2009
Page 6 of 6
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CERTIFICATION REG

Department of Health and Human Services
STANDARD EXHIBIT J

ARDING THE FEDERAL FUNDING ACCOUNTABILITY AND

TRA

ANSPARENCY ACT (FFATA) COMPLIANCE

The Federal Funding Accoun
individual Federal grants equa
report on data related to execu
If the initial award is below $2
over $25,000, the award is subj

In accordance with 2 CFR Part
Department of Health and Hum
subaward or contract award sub

1)
2)

Name of entity
Amount of award
Funding agency
NAICS code for contra
Program source
Award title descriptive
Location of the entity
Principle place of perfa
Unique identifier of the
10) Total compensation ang
a. More than 809

itability and Transparency Act (FFATA) requires prime awardees of
| to or greater than $25,000 and awarded on or after October 1, 2010, to
tive compensation and associated first-tier sub-grants of $25,000 or more.
5,000 but subsequent grant modifications result in a total award equal to or
ect to the FFATA reporting requirements, as of the date of the award.

170 (Reporting Subaward and Executive Compensation Information), the
lan Services (DHHS) must report the following information for any
ject to the FFATA reporting requirements:

cts / CFDA program number for grants
of the purpose of the funding action

rmance
entity (DUNS #)

d names of the top five executives if:

of annual gross revenues are from the Federal government, and those

revenues are greater than $25M annually and

b. Compensation

information is not already available through reporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which

the award or award amendment

The Contractor identified in Se
The Federal Funding Account

252, and 2 CFR Part 170 (Rep

agrees to have the Contractor

is made.

ction 1.3 of the General Provisions agrees to comply with the provisions of
ability and Transparency Act, Public Law 109-282 and Public Law 110-
vorting Subaward and Executive Compensation Information), and further
s representative, as identified in Sections 1.11 and 1.12 of the General

Provisions execute the following Certification:

The below named Contractor agrees to provide needed information as outlined above to the NH

Department of Health and Hum

an Services and to comply with all applicable provisions of the Federal

7 7t /

(Contractor Represe

ngative Sigf
Seuhpag)osu
de&m%%

ransparency Act.
Q‘»a’na d ha Qéulaj Puradipe D) ey

nature)

0
00, e

(Contractor Name)

(Authorized Contractor Representative Name & Title)
Contracto

////3)/}6
/! [l
ripitialg: AO((
Date: ///}0 I/"

(Date)
Page # I 4 Page#




NH|Department of Health and Human Services
STANDARD EXHIBIT J

FORM A

As the Contractor identified in Section 1.3 of the General Provisions, | certify that the responses to the
below listed questions are true|and accurate.

1. The DUNS number for your|entity is: 0 L/ﬁsgq' 0 74@

2. In your business or organization’s preceding completed fiscal year, did your business or organization
receive (1) 80 percent or more pf your annual gross revenue in U.S. federal contracts, subcontracts, loans,
grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual gross revenues
from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements?

l NO YES

f the answer to #2 above is NO, stop here

If the ans‘+'er to #2 above is YES, please answer the following:
3. Does the public have access to information about the compensation of the executives in your business
or organization through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act
0f 1934 (15 U.S.C.78m(a), 780(d)) or section 6104 of the Internal Revenue Code of 1986?
— NO __YES
If the answer to #3 above is YES, stop here

If the answer to #3 above is NO, please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as follows:

Name: Amount:
Name: Amount:
Name: _ Amount:
Name: Amount: __
Name: Amount:

Contractor injtials;




State of Nefo Hampshive
Hepartment of State

CERTIFICATE

[, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby

certify that SOUTHEASTERN REGIONAL EDUCATIONAL SERVICE CENTER is a
New Hampshire nonprofit corporation formed August 6, 1974, [ further certify that it is
in good standing as far as this office is concerned. having filed the return(s) and paid the

fees required by law.

In TESTIMONY WHEREOF, I hereto
set my hand and cause to be affixed

the Seal of the State of New Hampshire,
this 22" day of October A.D. 2013

% M/
William M. Gardner
Secretary of State




29 Commerce Drive
Bedford, NH 03110

Southeastern Phone: (603) 206-6800
Regiongl Fax: (603) 206-6599
Education www.seresc.net
Service Center, Inc.
RICHARD LASALLE
Inspiring innovation and excellence in education and professional practice. Executive Director

CERTIFICATE OF AUTHORITY

The Board of Directors of the Southeastern Regional Education Service Center, Inc. do hereby certify
that Richard LaSalle is the duly appointed Executive Director of the Southeastern Regional Education
Service Center, Inc. (SERESC), a New Hampshire Corporation duly existing under the law and having a
principal place of business in Bedford, New Hampshire.

The Board also certifies that Richard LaSalle is authorized by the Board of Directors of the Southeastern
Regional Education Service Center, inc. to sign on behalf of the corporation; all contracts, agreements,
documents, application for payment from the NH Governor and Council, state bodies and all other
individuals and entities.

The Board further certifies that Richard LaSalle is authorized to execute on behalf of the Corporation, all
contracts, agreements and other similar documents.

October 17, 2013
Date Tlmothy Mayfs, Chaﬁ)erson

SERESC Board of Directors

The foregoing resolution has not been amended or revoked and remains in full force and effect as of

/,////3, /3

SERESC Board of Directors

Acknowledgement: State of NH, County of Hillsborough

On ////_3//_? , before the undersigned officer, Mr. Timothy Mayes, Vice Chairperson/Clerk
satlsfactorlly identified hlmself and acknowledged that he executed this document in the capacity
indica

ABBY COLLINS, Notary Public
7 . My Commission Expires September 23, 2014

Signature of Notary Public Name, Title and Expiration of Commission

MEMBER SCHOOL DISTRICTS
Auburn + Bedford » Candia « Hampstead « Hooksett « Hudson ¢ Litchfield
Londanderry * Merrimack * Pelham * Timberlane « Windham




ACORD
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CERTIFIC#ATE OF LIABILITY INSURANCE

SOUTHEA

OP ID: BB

DATE (MM/DD/YYYY)
111312013

- CERTIFICATE DOES NOT AFFIRMATIVELY O
BELOW. THIS CERTIFICATE OF INSURANCE
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT:

If the certificate holder Is an ADI
the terms and conditions of the policy, certain p
cortificate holder in lieu of such endorsement(s].

DITIONAL INSURED, the policy(ies}) must be endorsed. If SUBROGATION IS WAIVED, subject to
olicies may require an endorsement. A statement on this certificate does not confer rights to the

Bp?gaflrj\ciRBrown (Merrimack) Phone: 603-424-9501 ﬁmﬁﬂ
a .
309 Danlel Webster Highway Fax: 603-424-3203| {2 ext: (A%, Noy:
Merrimack, NH 03054 EMAL s
Mark Cote *
INSURER(S) AFFORDING COVERAGE NAIC #
insurer A : Citizens Ins Co Of America 31534
INSURED gout_heaéttetl'n Regional Ed insurer 8 : Massachusetts Bay Insurance Co 22306
ervice Ctrinc. o
29 Commerce Drive iINsUReR ¢ : *Hanover Insurance Company 22292
Bedford, NH 03110 INSURER D ;
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSUF
INDICATED. NOTWITHSTANDING ANY REQUIREME
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.

RANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
NT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR

ADDL]

POLICY EFF_ | POLICY EXP
LTR TYPE OF INSURANCE INSR | WVD POLICY NUMBER {MMIDD/YYYY) | (MM/DDIYYYY}) LIMITS
| GENERAL LIABILITY EACH O CCURRENCE $ 1,000,000
A | X | COMMERCIAL GENERAL LIABILITY ZBV962677700 07/01/2013 | 07/01/2014 BS?@%E;?E'Z%'}'I&%MG) $ 100,000
| CLAIMS-MADE |Z| OCCUR MED EXP (Any one person) | § 15,000
— PERSONAL & ADVINJURY | § 1,000,000
L GENERAL AGGREGATE $ 2,000,00
GEN'L AGGREGATE LIMIT APPLIES PER PRODUCTS - COMP/OP AGG | § Included
POLICY B Loc $
COMBINED SINGLE LIMIT
| AUTOMOBILE LIABILITY (Eg Aen dEem) $ 1,000,000
A ANY AUTO |JABV9626162 07/01/2013 | 07/01/2014 | BODILY INJURY (Per person} | §
X [ 0oL i e e
| X | HIRED AUTOS AUTOS {Per accident] $
$
| X |umerettaLiag | X [ occur EACH OCCURRENCE $ 3,000,000
c EXCESSLIAB CLAMS-MADE UHV9636434 07/01/2013 | 07/01/2014 | acoREGATE R 3,000,000
oeo | X | retention's 0 $
WORKERS COMPENSATION WC STATU- oTn-
AND EMPLOYERS' LIABILITY YIN TORY LIMITS ER
B | ANY PROPRIETORPARTNEREXECUTIVE IWDV962085600 07/01/2013 | 07/01/2014 | £ . £ACH ACCIDENT $ 500,000
OFFICERMEMBER EXCLUDED? IEI NIA
{Mandatory In NH) E L DISEASE - EA EMPLOYEE| § 500,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E L DISEASE - POLICY LIMIT | ' 500,00

DESCRIPTION OF OPERATIONS { LOCATIONS / VEHICLES (Attach

ACORD 101, Additional Remarks Schedule, if more space is required)

CERTIFICATE HOLDER

CANCELLATION

Youth and Families
129 Pleasant Street
Concord, NH 03301

State of NH, Division of Child

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

foliit X gt

ACORD 25 (2010/05)

The ACORD name and logo are registered marks of ACORD

© 1988-2010 ACORD CORPORATION. All rights reserved.
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MH&Co
MELAaNSON HEATH & COMPANY, PC

CERTIFIED FUBLIC ACCOUNTANTS
MANAGEMENT ADVISORS

102 Perimeter Road
_ Nashua, NH 03063-1301
Tel (603) 882-1111 » Fax (603) 882-9456

www.melansonheath.com

INDEPENDENT AUDITORS' REPORT

To the Board of Directors of
Southeastern Regional Education Service Center, Inc.
Bedford, New Hampshire

We have .audited the accompanying statement of financial position of Southeastern
Regional Education Service Center, Inc. (a nonprofit organization) as of June 30,
2012, and the relatedstatements of activities and cash flows for the year then

- ended. These financial statements are the responsibility of the Organization’s
management. Our responsibility is o express an opinion on these financial state-
ments based on our audit. . : :

We conducted our audit in accordance with auditing standards generally accepted

in the United States o

__tained io_Gavemment

United States. Those

f America and the standards applicable to financial audits con-

standards require that we plan and perform the audit to obtain

Auditing Standards, issued by the Comptroller Geperalofthe -~ .

reasonable assurance about whether the financial statements are free of material
misstatement. An audit includes examining, on a test basis, evidence supporting the
amounts and disclosures in the financial statements. An audit also includes assess-
ing the accounting principles used and significant éstimates made by management,
as well as evaluating the overall financial statement presentation. We believe that
our audit provides a reasonable basis for our opinion. '

In our opinion, the financial statements referred to above present fairly,' in all material
respects, the financial position of Southeastern Regional Education Service Center,
Inc. as of June 30, 2012, and the changes in its net assets and its cash flows for the
year then ended in conformity with accounting principles generally accepted in the
United States of America. -

In accordance with Govemment Auditing Standards, we have also issued our report -
dated October 18, 2012 on our consideration of the Southeastern Regional Educa-
tion Service Center's internal control over financial reporting and on our tests of its
compliance with certain provisions of laws, regulations, contracts and grant agree-
ments and other matters. The purpose of that report is to describe the scope of our
testing of internal control over financial reporting and compliance and the results of

Additional Offices:
Andover, MA « Greenficld, MA ¢ Ellsworth, ME * Manchester, NH
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that testing, and notto provide an opinion on the internal control over- financial
reporting or on compliance. That report is an integral part of an audit performed in

“accordance with Government Auditing Standards and should be considered in

assessing the results of our audit.

The financial statements include certain prior-year summarized comparative infor-
mation in total but not by net asset class. Such information does not include suffi-
cient detail to constitute a presentation in conformity with generally accepted
accounting principles. Accordingly, such information should be read in conjunction
with the Organization’s financial statements for the year ended June 30, 2011, from
which the summarized information was derived.

Our audit was conducted for the purpose of forming an opinion on the financial -
statements as a whole. The supplementary information appearing on page 14 is
presented for purposes of additional analysis and is not a required part of the finan-

- cial statements. Such information is the responsibility of management and was

derived from and relates directly to the underlying accounting and other records
used to prepare the financial statements. The information has been subjected to the
auditing procedures applied in the audit of the financial statements and certain
additional procedures, including comparing and reconciling such information directly
to theunderlying accounting and other records used to prepare the financial state-
ments or to the financial statements themselves, and other additional procedures in
accordance with auditing standards generally accepted in the United States of
America. In our opin%n the information is fairly stated in all matenal respects in
relation to the financial statements as a whole.

—
e

.

Nashua, New Harﬁps hire _ '
October 18, 2012
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SOUTHEASTERN REGIONAL EDUCATION SERVICE CENTER, INC.

Cash Flows From Operaling Activities:

Change in net assets

Adjustments to recongile change in net assets
to net cash provided by operating activities:

Depreciation

(Increase) decrease in:
Restricted cash
Accounts and grants receivable
Prepaid expense
Other assets

Increase (decrease) in:

Accrued expenseas
Other liabilities
Deferred revenu

Net Cash Provided By Operating Activities

Cash Flows From Investing Activities:

Statement of Cash Flows
For the Year Ended June 30, 2012
(wiﬂh comparative totals for the year ended June 30, 2011)

2012 2011

$ 161,272 $ 74497

245,512 236,372

16,416 (2,769)
45,055 ~ (138,155)
(3,587) .5,358
1,120 (1,508)
(98,093) 183,404
9,204 -
502 -
68,009 32,780
445,410 389,979

(2139.2.)__ ‘ﬁ.‘__(4._74_g)_'_____ —

Purchases-of-investments

Purchase of fixed assets
Net Cash Used By Investing Activities

Cash Flows From Financing Activities:
Principal payments of long term debt

Net Cash Used By Financing Activities”
Net Change in Cash and Cash Equivalents
Cash and Gash Equivalents, Beginning
(>
Cash and Cash Equivalents, Ending
SUPPLEMENTAL INFORMATION:

Interest Paid

See accompanying notes|to the financial statements.

(59.196) (59.673)
(61,588) . (64,422)

- {180,000) (170,000)
(180,000) {170,000)

203,822 155,557
689,171 533,614
$_ 892,993 $_ 689,171

$__248390  $_251391



SOUTHEASTERN REGIONAL EDUCATION SERVICE CENTER, INC.

Notes to the Finé’hcial ‘Statements

Organization

Southeastern Regional Education Service Center, Inc. (the Organization), is a
New Hampshire nonprofit corporation that is funded through Federal revenues
and tuition from local school districts. The Organization provides education
services to local school districts and educators throughout New Hampshire.

Summary of Siqﬁiﬁcant Accounting Policies

The following is a summary of significant accounting policies of the Organization
used in preparing and presenting the accompanying financial statements.

Accounting for Contribuiions and Finéncial Statement Presentation

The Organizatjon follows Accounting for Contributions Received and Con-
tributions Made and Financial Statements of Not-for-Profit Organizations as
required by the Financial Accounting Standards Board Accounting Stand-

ards.Codificati

on (FASB-ASC). Underthese guidelines, the Organization is

required to distinguish between' contributions that increase permanently

restricted net assets, temporarily restricted net assets, and unrestricted net

—J

B

assets.Itralsorrequirestecognitionof contributions; intludingcontributed
services, meeting certain criteria at fair values. These reporting standards
establish standards for financial statements of not-for-profit organizations and
require a statement of financial position, a statement of activities and a state-
ment of cash flows. ' :

Basis of Accounting

Revenues and expenses are reported on the accrual basis of accounting.
Under this basis, revenues, other than contributions, and expenses are
reported when jncurred, without regard to the date of receipt or payment

of cash. Contributions are reported in accordance with FASB ASC Account-
ing for Contributions Received and Contributions Made.

Restricted and Unrestricled Revenue

Contributions received are recorded as increases in unrestricted, temporarily
restricted, or permanently restricted net assets, depending on the existence
and/or nature of any donor restrictions.




Cash and_Cash

Equivalents

For purposes of the Statement of Cash Flows, the Organization considers all
highly liquid inyestments with an initial maturity of three months or less to be
cash equivalents.

Investments

The Organizatjon's investments are comprised of certificates of deposit with

maturities of g

eater than three months. Restricted short-term investments

are comprised of money market mutual funds.

Allowance for Doubtful Accounts

The adequacy of the allowance for doubtful accounts for receivables is

reviewed on an

ongoing basis by the Organization’s management and adjusted

as required through the provision for doubtful accounts (bad debt expense). In

determining the

amount required in the allowance account for the year ended

June 30, 2012,)management has taken into account a variety of factors.

Property and Egquipment

Property and equipment is recorded at cost or, if donated, at estimated fair

market value at
capitalized, whil

the date of donation. Major additions and improvements are
e ordinary maintenance and repairs are charged to expense.

Depreciation is provided using the straightdine method over the estimated

- useful lives of the related assets. Assets not in-service are not depreciated.

Functional Expenses

The costs of providing various programs and activities have been summarized
on a functional basis in the Statement of Activities and in the Schedule of
Functional Expenses. Accordingly, certain costs have been allocated among
the programs and supporting services benefited. '

Donated Services

The Organizatia

n receives donated services from a variety of unpaid volun-

teers assisting the Organization in its programs. No amounts have been

recognized in th
for recognition a
principles have

Contributions of

or that require s

are recorded at

e accompanying statement of activities because the criteria
f such volunteer effort under generally accepted accounting
hot been satisfied.

donated services that create or enhance nonfinancial assets
pecialized skills, are provided by individuals possessing those

- skilis, and would typically need to be purchased if not provided by donation,

their fair values in the period received.




i i H P

Use of Estimates

 The preparaticn of financial statements in conformity with generally accepted

accounting principles requires management to make estimates and assump-

tions that affect
contingent asse

the reported amounts of assets and liabilities, disclosure of
ts and liabilities at the date of the financial statements, and

the reported amounts of revenues and expenses during the reporting period.
Accordingly, actual amounts could differ from those estimates.

Tax Status

Southeast Regional Education Service Center, Inc. is exempt from federal

“income tax under Section 501(a) of the Internal Revenue Code as an organi-

zation described in Section 501(c)(3). The Organization has also been

classified as an

entity that is not a private foundation within the meaning of

Section 509(a) and qualifies for deductible contributions.

The Organization follows FASB ASC 740-10, Accounting for Uncertainty
in Income Taxes, which clarifies the accounting for uncertainty in income
taxes and prescribes a recognition threshold and measurement attribute

or expected to
material impact

‘for financial sfatement recognition and measurement of tax positions taken

e taken in a tax return. FASB ASG 740-10 did not have a
on the Organization’s financial stateme"nts. '

The Organlzatlon s Federal Form 990 (Return of Organization Exempt From

]

[o—

Income Tax) for fiscal years 2011, 2010,-and 2009 are s! ubjgcuo_&xamu patlon.

by the IRS, generally for three years after they were filed.

The -Orgamzatlon recognizes interest related to unrecognized tax benefits in
interest expense and penalties that are included within reported expenses.

During the year|

ended June 30, 2012, the Organization had no interest or

penalties accrued related to unrecognized tax benefits.

Reclassifications

—

Certain account
for comparative
financial statem

s in the prior-year financial statements have been reclassified
purposes to conform to the presentation in the current-year
ents.

Subsequent Events

In accordance \iith the provisions set forth by FASB ASC, Subsequent

Events, events

nd transactions from July 1, 2012 through October 18, 2012

the date the financial statements were available to be issued, have been
evaluated by management for disclosure. Management has determined that




there were no material events that would require disclosure in the

Organization's

financial statements through this date.

Concentration of Credit Risk - Cash and Cash Equivalents

The carrying a
was $ 892,993

mount of the Organization's deposits with financial institutions
at June 30, 2012. The difference between the carrying

amount and the bank balance represents reconciling items such as deposits
in transit and outstanding checks, which have not been processed by the
bank at June 30, 2012. The bank balance is categorized as follows:

Insured by FDIC and CDARS $ 1,015,573
Uninsured and uncollateralized 1,235
Total Bank Balance : $ 1,016,808

Investments

The Organizati
with maturities
deposit held at

on's short-term investments consist of certificates of deposit
greater than three months. The Organization’s certificates of
Centrix Bank and ING Direct are insured by the Federal

Deposit Insurance Corporation (FDIC) up to $250,000. The Organization's
investment balances as of June 30, 2012 exceeded the FDIC insurance cov-
erage limit by $ 17,874. Restricted short-term investments consist of money

market mutual funds which .are covered under the Securities Investor Protec-
tion Corporation (SIPC) program up to $ 500,000 and by excess SIPC pro-

gram for amour

Property, Equipment and Depreciation

A summary of the major components of property and equipment is presented

below:
2012 2011
Land and land improvements $ 1,058,330 $ 1,048,330
Buildings and improvements 7,306,764 7,316,764
Furniture, fixtures and equipment 1,271,865 1,226,629
Vehicles 13,960 -
Subtotal 9,650,919 9,591,723
Less: accumulated depreciation (2,849,659) (2,604,147)

Total

$ 6,801,260 $ 6,987,576

_ its over $ 500,000. The Organization’s balance as of June 30,
2012 did not exceed the SIPC coverage limit. '



Depreciation expense for the year ended June 30, 2012 totaled $ 245,512.

Accrued Exp

enses

Accrued expen

ses consist primarily of payroll related liabilities.

Deferred Revenue

Deferred reven

ue consists primarily of grant funds that were received that had

not yet been earned under the grant agreements.

Long Term D

ebt

Long-term debt as of June 30, 2012 consisted of the fol!oWing:

Bond payable|due in varying monthly installments

and intere;t al
Organization o

2.8% due semiannually, paid by the
n a monthly basis, payable over 30

m W

1

—

)

=

_ years, and secured by a letter of credit. $ 4;815,000

5 Total 4,815,000
Less amount due within one year " {190,000) .
Long-term debt, net of current portion

$ 4,625,000

The following is a summary of future payments on the previously mentioned

long-term debt,

This bond was

Year ‘ Amount
2013 $ 190,000
2014 - 200,000
2015 210,000
2016 225,000
2017 235,000
Thereafter_ 3,755,000
$ 4,815,000

ssued under a multi-annual rate agreement, under which the

bond was subject to a mandatory remarketing on November 1, 2011. To
enhance the marketability of the bond, the bond issuance documents require

the Organizatio

n to retain a letter of credit to back the balance of the bond. On

10




November 1, 2011, the bond was not remarketed and the letter of credit was
extended. Subsequently, on December 29, 2011, the bond was remarketed at
par with the current interest rate of 2.8%. The Organization and the purchaser
of the bond agreed to a new multi-annual rate agreement under which the bond
will be subject/to mandatory remarketing on October 31, 2016. The bond is

backed in full by a letter of credit, expiring on November 14, 2016.

Line of Credit

—_— —
et P

T

~

2 9.
] The Organization has available a revblving line of credit with a bank in the
J amount of $ 250,000. The outstanding balance on this line at June 30, 2012
was $ 0, and there were no advances on the line of credit during the year.
This line is payable on demand and requires monthly interest only payments
B calculated on the outstanding balance from the previous month. Interest is
variable, based on Wall Street Prime adjusted daily. Said rate is subject to a
floor of 4.00%. The current rate at June 30, 2012 was 4.00%.
) 10.  Temporarily Restricted Net Assets
Temporarily restricted net assets are available for the following purposes at
June 30, 20121 ' : ‘
-
2012
& New-Hampshire-Assistive Technelogy—Loan Fund-$—19;627——-
i Scholarship Fund 6,636
' _1 Temporarily restricted net assets $ 26,263
H 11.  Net Assets Released from Restriction
" Nef assets are released from program restrictions by i |ncurr|ng expenses
[";- satisfying the restricted purpose.
12. Board-Designated Net Assets

Board designaﬂed net assets are comprised of two programs, the Center for
Effective Behavioral Interventions and Supports (CEBIS) program and SMS
services by speech pathologists. Funds represent net earnings from CEBIS
workshops, consulting and SMS insurance payments. The CEBIS funds are
to be used to offset expenses that are not funded by grants. The SMS funds

are to be used

NH Bureau of Special Medial Services have been expended.

11

to service speech patients after the yearly grant funds from the



13.

14.

Employee Benefit Plan

Defined ContrL

bution Plan

The Organization sponsors a defined contribution plan (the Plan) covering all

employees ag
who agree fo

option of maki
year ended J

18 and over, with at least one consecutive year of service
ake contributions to the Plan. The Organization has the
g a discretionary matching contribution. Total expense for the

ne 30, 2012, was approximately $ 4,000.

Operating Leases

The Organizat

on leases office equipment under various lease agreements.

o Equipment rental expense totaled $ 32,142 for the year ended June 30, 2012.

- 15. Fair Value Measurements

: FASB ASC, Fair Value Measurements, provides guidance for using fair value
. to measure assets and liabilities. Fair Value Measurements applies whenever
H other standards require or permit assets or liabilities to be measured at their
fair market value. The standard does not expand the use of fair value in any
' new circumstances. Under Fair Value Measurements, fair value refers to the
[ price that would be received from the sale of an asset or paid to transfer a
liability in an orderly transaction between market participants as of the meas-

———-—yrement-date:Fair Value-Measurements-clarifies the-principle-thatfairvalue—————— -
should be based on the assumptions market participants would use when
pricing the asset or liability and establishes a fair value hierarchy that priorit-

¢ 1
e

=

i e S vy

e

izes the information used to develop those assumptions. .

Under Fair Value Measurements, the Organization categorizes its fair value
estimates based on a hierarchical framework associated with three levels of
price transparehcy utilized in measuring financial instruments at fair value.
Classification is based on the lowest level of input that is significant to the fair
value of the instrument. The three levels are as follows:

e Level1-

Quoted prices (unadjusted) in active markets for identical

assets or liabilities that the reporting entity has the ability to access at
the measurement date. The types of financial instruments included in
Level 1 are highly liquid instruments with quoted prices;

e level24
identical
are direg
term of t

Inputs. from active markets, other than quoted prices for
instruments, are used fo model fair value. Significant inputs
tly observable from active markets for substantially the full
he asset or liability being valued; and

12




* Level 3|~ Pricing inputs significant to the valuation are unobservable.
Inputs are developed based on the best information available; how-
ever, significant judgment is required by management in developing
the inputs.

The estimated

presented in the following table:

fair value of the Organization’s financial instruments is

Carrying Value Fair Value Level One Level Two Level Three
Investments $ 461816 $ 461,816 $ 461,816 $ - $ -
Total assets $ 461816 $ 461,816 $ 461816 $ - $ -
Bond payable $ 4,815,000 $ 4,815,000 $ - $ 4815000 % -
Total liabilities” $ 4,815,000 $ 4,815,000 $ - $ 4,815,000 $ -

The carrying amounts of cash and cash equivalents approximate fair value

because of the

short maturity of those financial instruments.

The carrying amount of notes payable apprbximates fair value because the
financial instrument bears interest at a fixed rate that materially approximates

current market

rates for notes with similar maturities and credit quality.

[

13
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29 Commerce Drive
Bedford, NH 03110
Phone: 603-206-6800
Fax: 603-434-3891

www.seresc.net

Southeastern Regional Education Service, Inc. RICHARD LaSALLE
Inspiring innovation and excellence in education and professional practice. Executive Director

SERESC’s Mission

Inspiring innovation and excellence in
education and professional practice.
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Highly skilled and experien
with the knc

Over thirty years exp

and other non-profit

Organized and articu

Organization Development

Southeastern Regional Educa

Expertise in assessme
team development, p
Successful grant writer with a twenty-five year proven track record.

Joan M. lzen, M.A., CCC-SLP

—
ced consultant committed to supporting individuals and groups
ywledge and skills needed to achieve their goals.

Summary

erience in leadership and management positions within education
environments.

nt, meeting facilitation, strategic planning, change management,
rocess analysis and evaluation.

ate; strong written and verbal language skills.

Professional Experience

Consultant
tion Service Center, Inc. (SERESC), Bedford, NH

Jaffrey-Rindge School Distri

e Engaged a team of sp

teachers and therapis

to promote improved

ct, Jaffrey, NH [2009-2011]

ecial education administrators and preschool special education
ts in a two-year strategic planning and implementation process
education outcomes for the district’s identified preschool

children and their families.

SERESC Leadership Team [7
Ongoing facilitation to support the development of a comprehensive strategic plan

/11-present]

with clearly articulated mission, vision and core values.

Project Director, Grant Writ

Southeastern Regional Educa

er, Consultant
tion Service Center, Inc. (SERESC), Bedford, NH

NH Preschool Technical Assi
Conceived, designed and developed the Preschool Technical Assistance Network (PTAN), a
statewide professional d
Hampshire's young child
Ongoing grant writing re
Designed and ongoing m|
Hire, supervise and support project staff and associated consultants

stance Network [1990-present]

evelopment system that promotes quality programs for New
ren with special needs and their families.

sponsibilities to secure local, state and federal funding
aintenance of project website: http://ptan.seresc.net/

Facilitate interagency g

oups; provide individual and group consultation; develop training

curriculum; and train small and large groups

data

Produce annual reports documenting achievement of project goals with substantive outcome

The Regional Preschool Improvement Project [1998-2008]

school districts.
Provided consultation

Annually redesigned this collaboratively funded project to meet the needs of the participating

nd training to promote programs’ ongoing efforts to improve their

services for young children with disabilities and their families.
The Early Childhood Training Project [1992-1996]

Annually designed this cpllaboratively funded statewide training project.
Responsible for all aspects of this annual conference including: program design, grant writing,

selection of presenters,| brochure design, site selection, registration process, exhibit hall and
coordination of paid and volunteer staff.
The Regional Child Find Project [1989-1992]



» Designed this regional child find program for school districts to identify children, birth to 6
years old who may be eligible for special education programming.

Project SET (Smooth and Efficient Transitions) [1990-1992]
* Designed and implemented this collaboratively funded project to improve the transition of
young children and families from early supports and services to preschool special education.

Speech-Language Pathologist/Developmental Specialist [1988-1990]
Private practitioner working with families of very young children, birth through age 3

Director of Program Development, Speech/Language Pathologist [1981-1987]
The Early Intervention Program at Southern New Hampshire Medical Center, Nashua NH

Speech-Language Pathologist [1980-1981]
Crotched Mountain Rehabilitation Center, Greenfield, NH

Education
Leadership NH, 2010

0.D. Certification  Organization Development, 2008
Antioch University New England, Keene, New Hampshire

M.A. Speech Communication, 1980
University of Maine, Orono, Maine
B.S. Communication Disorders, 1977

Emerson College, Boston, Massachusetts

Appointments and Achievements

e Lake Kanasatka Watershed Association, Board of Directors [8/13-present]

e Girls At Work, Inc., Chair, Board of Directors [9/10-6/13]

e Gwen and Henry Morgan Award recipient, New Hampshire Department of Health and
Human Services/Child Development Bureau, “in recognition of your achievement in
professional development and commitment to improving the quality of care and
education in New Hampshire”

¢ Presentation at the OSEP |National Early Childhood Conference, “Preschool Inclusion:
Fortunately It Only Gets Better. Here’s Why...” [12/08]

e Mary Stuart Gile Award recipient, New Hampshire Department of Health and Human
Services/Child Development Bureau, “in recognition of your commitment to the
development of the next generation of early childhood professionals” [4/06]

¢ New Hampshire Department of Health and Human Services/Child Development Bureau,
Early Childhood Credential Level 3: Trainer, Mentor, Faculty, 2002-2008; Early Childhood
Master Professional: Program Consultant, 10/11

e New Hampshire Child Care Advisory Council, 1996-present (Secretary, 1998-2002, Vice-
Chair, 2002-2008, Co-Chajr, 2011-2013)

¢ The Council for Exceptional Children/Division for Early Childhood Information and
Technology Committee, 2004-2006

Professional Affiliations

* The Organization Development Network
* New Hampshire Center for Nonprofits
* The American Speech-Language-Hearing Association




New Hampshire Early Education and Intervention Network
The Council for Exceptional Children - Division of Early Childhood
The National Association For The Education Of Young Children

Zero to Three




Rivier College - Nashua, New Ham

Graduate course instructor

EXECUTIVE DIRECTOR
SERESC - Bedford, NH

< Supervise and lead all aspg
education service center an

s

o,
L

Reports to Executive Com
Directors

SUPERINTENDENT OF SCHOOL
School Administrative Unit 55 - Pl

Supervise and lead all aspec

%o

*

Develop and manage an $85
SERESC Executive Committ
SERESC Executive Committ

o,
x4

D

o,
o

ASSISTANT SUPERINTENDENT
School Administrative Unit 55 - Pl

®,
D

Primarily responsible for §

o
L

Assistant Superintendent
personnel and hiring

ASSISTANT SUPERINTENDENT
School Administrative Unit 42 - Nq

»
L3

Supervisory of all aspects of

3
°

District supervisory of curr
education, athletics, and vog

PRINCIPAL
Broad Street Elementary School

®,
Qe

Administrator and instructi
large district-wide Preschoqg

ASSISTANT PRINCIPAL
Elm Street Junior High School

°,
o

Primary responsibilities inc|

TEACHING ASSISTANT PRINCIRAL

Spring Street Junior High School

°,
o

Teacher of Spanish and part

IS
aistow, NH

aistow, NH

2009-Present

pshire

for Educational Administration

Intern practicum and fieldwork supervisor

August 2012-Present

acts of this non-profit
d conference center

’mittee and Board of

July 2007-July 2012
Hampstead and Timberlane Regional School Districts

ts of a two-district SAU
,000,000 budget

ee 2007-2012
pe Vice Chairperson 2011-2012

July 2005-July 2007
Hampstead and Timberlane Regional School Districts

uperintendent level administration of Hampstead School District

level support to the Timberlane Regional School District with an emphasis on

July 1999-July 2005

shua, NH Nashua School District

secondary education including construction of two new high schools

iculum development, professional development, K-12, technology, Title I, special
ational technical education

September 1995-June 1999
Nashua, New Hampshire

onal leader of PreK-grade 6 neighbourhood elementary school which included a
| and an Emotionally Handicapped Program

July 1983-August 1995
Nashua, New Hampshire

uded scheduling, staff supervision, student discipline and pupil personnel

September 1981-July 1983
Nashua, New Hampshire

time principal




Richard A. La Salle

Page 2
TEACHER OF SPANISH September 1981-July 1983
Elm Street Junior High School Nashua, New Hampshire

% Teacher of Spanish grades 8 and 9

< Women's Basketball Coach

g = o

- Education

CAGS IN LEADERSHIP, CURRICULUM AND INSTRUCTION 1997
Rivier College Nashua, New Hampshire

o,

¢ Advanced Graduate Study Program in Leadership and Instruction - Superintendent Certification

MASTER IN EDUCATION ADMINISTRATION 1980

University of New Hampshire Durham, New Hampshire

o,

% Masters in Education Program in Administration and Supervision - Principal Certification

BACHELOR OF ARTS IN SPANIS 1975

University of New Hampshire Durham, New Hampshire

o

% Bachelor of Arts in Spanish - Teacher Certification

Awards and Recognitions
2012 NELMS Spotlight Schoo
2011 National Blue Ribbon Award School -~ Sandown North Elementary School

®
L4

~ Timberlane Regional Middle School

)
D

.

2010 New Hampshire School|of Excellence - Timberlane Regional Middle School

o,
¢

0
D

2007 New Hampshire School|of Excellence - Hampstead Middle School
2007 NELMS Spotlight Schoo| - Hampstead Middle School

)
Q

¢ 2007 New Hampshire School of Excellence - Hampstead Central School

** American Association of School Administrators 1991-Present
% New Hampshire School Administrators’ Association 1991-Present

% Association for Supervision and Curriculum Development 2005-Present

(603) 382-6119

Assist‘;m )
WINFRIED FENEBERG 30 Greenough Road, Plaistow, NH 03865

Director of Secondary Education, Timberlane Regional School District (603) 382-6119

SCOTT STRAINGE 30 Greenough Road, Plaistow, NH 03865

KELLGLEN Sy oty Kuceten Tinbertane Regonal St DIt (60930261

MICHARL HOGAN  aemTmterns et ide ol 3362735

ORI AvBREY e Timberane ol ol o a5y 071998
Administrative Assistant, School Administrative Unit 55 (603) 382-6119

CATHERINE BELCHER 30 Greenough Road, Plaistow, NH 03865




J effrex H. Wallace

» -~

A professional with experience in the non-profit sector who focuses maintaining accurate records for financial
reporting and planning,.

Experience

2011 — Present

Southeastern Regional Educational Service Center
Business Manager

2007 — Present
Counseling Solutions, Inc, Bedford, NH
Controller (part-time)

e Accounts payable, medical billing including Medicaid, receivables, payroll and bookkeeping

2010-2011
Concord Community Music School, Concord, NH
Director of Finance and Adminisjration '
Financial management of a music school with 80 employees
e Accounts payable, payroll, budgeting and account reconciliation
¢ Reconciled all accounts monthly forecasting expenses and cash flow

2006 - 2010
American Red Cross, Concord, NH
Director of Finance

Financial management oversight of a local American Red Cross chapter
e Supervised the accounts payable, payroll and human resource function
e Maintained the accounts receivables and account reconciliation for all accounts.

1997 — 2006
United Way of North Central MA, Fitchburg, MA
Director of Finance and Information Technology

e Maintained the accounts payable, accounts receivable, payroll and human resources
responsibilities for the company

e Reconciled all accounts monthly

o Responsible for nightly backup of all data

Education

MBA: Southern New Hampshire University, Manchester, NH
BS:  Whittemore School of Business, University of New Hampshire, Durham, NH
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SOUTHEASTERN REGIONAL EDUCATION SERVICE CENTER

Key Personnel

r
Name Job Title Salary % Paid from | Amount Paid from
| this Contract | this Contract
Joan Izen [ Project Director $93,697.71 50.00% 46,849.25
Richard LaSalle J Executive Director $85,000.00 0.00% 0.00
Jeffrey Wallace Business MlLanger $61,750.00 0.00% 0.00
1 |




