
2020 Summer Election Training
Reconciliation - Primary

William Gardner – Secretary of  State
Secretary of  State Staff:

David Scanlan – Deputy Secretary of  State
Orville “Bud” Fitch – Assistant Secretary of  State/Election Legal Counsel

Patricia Piecuch –Election Director
Debra Cornett – Director of  Training
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Reconciliation 
Processes and 
Procedure Best 

Practices
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Reconciliation is a joint 
effort of Election 

Officials led by the 
Moderators and Clerks
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Checklist Prep for 
Reconciliation
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Checklist Prep for 
Reconciliation

 The three legs of the stool should match for each primary 
(separately for each party)

1. The total number of ballots for that Party used (election day, 
absentee, UOCAVA, photocopied (if any)

2. The total number of votes cast on that party ballot, including 
undervotes & overvotes (blanks) for all candidates. 

3. The total number of voters marked on the checklist as having 
voted as members of that party, including absentee.
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Checklist Prep for 
Reconciliation

Help -> Instructions -> Primary Checklist Party Label Instructions 2 X 10
-> Primary Checklist Party Label Template
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Checklist Prep for 
Reconciliation
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Checklist Prep for 
Reconciliation

Suggested Practice: Consider setting up an Excel 
spreadsheet for each page of the checklist; Ask an 

election official that is savvy with Excel.
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Moderator/Clerk
Election Day 

Forms
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Forms to be returned to Secretary of State’s 
Office no later 5 pm on September 10, 2020.  
These can be faxed to 271-8242 or emailed to 
NHVotes@sos.nh.gov:

• Moderator’s Certificate
• Moderator’s Worksheet – one for each party
• Names on Checklist and Names on Checklist 

Worksheet – we are requesting both forms

mailto:NHVotes@sos.nh.gov
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Moderator’s Certificate



12

Moderator - Worksheet
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Moderator – Names on Checklist
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Moderator – Names on Checklist 
Worksheet
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Moderator – Names on Checklist 
Worksheet
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Moderator – Names on Checklist 
Worksheet

4 2 6



17

Moderator – Names on Checklist 
Worksheet

Line 2 - How many 
Election Day 
Registrations (EDR)?  
Get this information
from your Supervisors 
or Registrars or count 
from your new 
registration checklist
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Moderator – Names on Checklist 
Worksheet

4 2 6 12
1 0 1 2
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Moderator – Names on Checklist 
Worksheet

Line 3 - How many 
Undeclared Voters Declaring 
a party?  AND what party?
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Moderator – Names on Checklist 
Worksheet

6 0 6
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Moderator – Names on Checklist 
Worksheet

Line 4 - How many Undeclared Voters returned to 
Undeclared? AND from what party?

Count the number of 
slips from voters voting 
at the polls, as well as, 
those returned with 
absentee ballots. You 
DO NOT wait until your 
voters are scanned to 
complete this process.
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Moderator – Names on Checklist 
Worksheet

6 0 6

5 0 5

IMPORTANT 
NOTE: The 
numbers in 
LINE 4 should 
be EQUAL or 
LESS then 
LINE 3.  You 
cannot have 
more voters 
returned to 
Undeclared 
then those 
that took 
ballots
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Moderator – Names on Checklist 
Worksheet

All lines – Add 
the columns 
across and 
the “Total” 
column add 
down
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Moderator – Names on Checklist 
Worksheet
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Political Party Change Affidavit 

If a voter swears under the pains and 
penalties of perjury that their party (DEM 
OR REP) is incorrect on the checklist and 
they mailed their party change form to 
their clerk for the June 2nd deadline, they 
can complete this form.  You will change 
their party on the checklist and give them 
the appropriate ballot.    Otherwise, 
continue to follow past practices and have 
available your undeclared re-registration 
checklist and/or slips from the last couple 
of primary elections for review.

This form should only be given to voters 
who swear under the pains and penalties of 
perjury, on the affidavit, they submitted 
their party affiliation form and it was not 
received or not processed.
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Political Party Change Affidavit 

If you do receive any of these forms, 
you will need to adjust your voter 
registration totals listed on the last 
page of your checklist, before 
reconciling.  At the end of night, 
compile all your slips to see if you need 
to adjust your totals.  If so, subtract the 
number from one party and add to the 
other party.  Those new numbers 
would go under line 1 on the Names on 
Checklist Worksheet

Supervisors: After the election you 
will need to process these forms 
before batching your election.
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VOTERS
Moderators 
Worksheet 

Sections B & C
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From Checklist (previous slide); 
total Republicans = 9

Moderator’s Worksheet – 1st Page
AccuVote
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From Checklist (previous slide); 
total Republicans = 9

Moderator’s Worksheet – 1st & 2nd Page 
Hand Count 

9
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BALLOTS
Moderators Certificate
Moderators Worksheet
 Part 1 –Section A
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Moderators & Clerks
ACCUVOTE – Machine Towns
ALWAYS
ALWAYS
RUN THE LONG ACCUVOTE TAPE

Can be found in ElectioNet -> Help -> Instructions
Long Tape Instructions - Accuvote
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Moderator’s Worksheet – C. and D.
Machine count Town or Ward:

If you are a Hand Count Town

Section D – This is the total number of ALL ballots cast – Total number of ballots showing on 
your resealing label(s)
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VOTES
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On the Official Return of Votes, for each party, is your number 
of ballots cast. 

Best Practice –
• Record your total number of ballots cast under “Grand Total 

Number of Ballots Cast”
• Using your absentee ballot list(s), total the number of absentee 

ballots cast.  Do not include those not received or rejected.  
Place this number in “Total Number of Ballots Cast by 
ABSENTEE voters”

• Subtract the Absentee number from the Grand Total Number of 
Ballots Cast and record that number on the “Total Number of 
Ballots Cast by ELECTION DAY Voters”

Grand Total 9
ABSENTEE Voters - 3
ELECTION DAY Voters 6
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TOTAL COUNT OF VOTES IN CONTESTS – form found in ElectioNet > 
Help>Instructions or in EPM starting Page 367
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Moderator’s Worksheet – 2nd Page

Final comparison:

Voters, Votes, and 
Ballots
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Moderator’s Worksheet – Part II.
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Thank you!!
The process of elections is a team 

effort. We thank you for your 
diligence in helping to pre-plan, 

organize and process your polling 
places to help our elections run in an 
efficient manner and as smoothly as 
possible in these challenging times. 
Please, don’t forget - We are here to 

help!!
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If  you have questions after today’s presentation, please 
contact the Elections Division Help Desk
NHVotes@sos.nh.gov
603-271-8241 

Attorney General’s Office Election Line
1-866-868-3703
Electionlaw@doj.nh.gov

Each of  the Live Training Webinar Presentations will 
be linked to the Secretary of  State Website -> Elections 
-> Local Election Officials, after the last live training is 
completed.

mailto:NHVotes@sos.nh.gov
mailto:Electionlaw@doj.nh.gov
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