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THE STA TE OF NEW HAMPSHIRE
DEPARTMENT OF TRANSPORTATION

^i}?)

Victoria F. Sheehan William Cass, P.E.
Commissioner Assistant Commissioner

His Excellency, Governor Christopher T. Sununu Bureau of Rail & Transit
and the Honorable Council April 15, 2019

State House

Concord, NH 0330!

REQUESTED ACTION

Authorize the Department of Transportation to enter into an agreement with Nashua Regional Planning
Commission, (Vendor 154661), Merrimack, New Hampshire, for an amount not to exceed $152,031.00
for coordinated transportation services for seniors and individuals with disabilities, for the period July 1
2019 through June 30, 2020, effective upon approval by Governor and Council. 100% Federal Funds.

Funding for this agreement is contingent upon the availability of funds in Fiscal Year 2020.

FY 2020

04-96-96-964010-2916

Public Transportation
072-500575 Grants to Non-Profits-Federal $ 152,031.00

EXPLANATION

Nashua Regional Planning Commission (NRPC) has been awarded funding from the Federal Transit
Administration (FTA) Section 5310 Enhanced Mobility of Seniors and Individuals with Disabilities
(Section 5310) program to provide expanded transportation services in the Region 7 Nashua Regional
Coordinating Council (RCC) service area. NRPC will act as the lead agency to ensure the provision of
accessible demand response transportation services for seniors and individuals with disabilities within
the region, and will support mobility management and strategic planning activities in cooperation with
the Region 7 Nashua Regional Coordinating Council.

The Section 5310 RCC funds were allocated by region according to a formula based on regional
populations of residents over 65 and those between the ages of 5-64 with disabilities. Each individual
RCC was responsible for conducting its own project solicitation, evaluation, and prioritization and then
submitting one regional application for eligible Section 5310 RCC projects through an approved lead
agency. The Nashua RCC designated the NRPC as the lead agency for Region 7 and tasked the NRPC
with applying for Section 5310 RCC funds on behalf of Region 7. As required by FTA, all projects are
identified in a locally developed coordinated public transit-human services transportation plan.

JOHN 0. MORTON BUILDING • 7 HA2EN DRIVE • P.O. BOX 483 • CONCORD. NEW HAMPSHIRE 03302-0483

TELEPHONE: 603-271-2171 • FAX: 603-271-7025 • TDD ACCESS: RELAY NH 1-800-735-2964 • INTERNET: VWVW.NHDOT.COM



NRPC, in conjunction with its regional partners as applicable, will provide the required non-federal
matching funds. In the event that federal funds become unavailable, general funds will not be requested
to support this program.

The Agreement has been approved by the Attorney General as to form and execution and the
Department will verify the necessary funds are available pending enactment of the Fiscal Year 2020
budget. Copies of the fully executed agreement are on file at the Secretary of State's Office and the
Department of Administrative Services' Office, and subsequent to Governor and Council approval will
be on file at the Department of Transportation.

Your approval of this resolution is respectfully requested.

Attachments

Sincerely,

2^. p.
Victoria F. Sheehan

Commissioner



FORM NUMBER P-37 (version 5/8/15)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT

The Stale of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 State Agency Name
New Hampshire Department of Transportation

1.2 State Agency Address
John 0. Morton Building
7 Hazen Drive

PO Box 483

Concord, NH 03302-0483

i .3 Contractor Name

Nashua Regional Planning Commission

1.4 Contractor Address

9 Executive Park Drive

Merrimack, NH 03054

1.5 Contractor Phone

Number

603-424-2440

1.6 Account Number

04-96-96-964010-2916 072-

500575

1.7 Completion Date

06/30/2020

1.8 Price Limitation

$152,031

1.9 Contracting Officer for State Agency
Michelle Winters, Bureau of Transit

1.10 State Agency Telephone Number
603-271-2468

1.1 1 Contractor Signatur^ 1 1.12 Name and Title of Contractor Signatory

I3AK Birecu^itA? i^lrec.-hr-

On WpKi) , before the undersigned officer, personally appeared the i^crson identified in block 1.12, or satisfactorily
proven to be the person whose name is signed in block 1. 11, and acknowledged that s/he executed this document in the capacity
indicated in block 1.12.

1.13.1 Signature of Notary Public or Justice offfiie f'eace

[Seal]

1.13.2 Name and Title of Notary or Justice of the Peace
\mTHRYN R. LAFOND, Notary :

My Commission Expirss December 19, 202J

1.14 Stat^ ̂ gency Signature

Date: iMi't
. 15 Name aPdOldc CCHelillV^ency Signatory

Director

Aeronautics^ Rail and Transit
1.16 Approval b

By:

epartment of Administration, Division of Personnel (ifapplicable)

Director, On;

17 Approval by the Attorney General (Form, Substance and Execution) (ifapplicable)

By: On: 572-/1'^

18 Approval by the Governor and Executive Council (ifapplicable)

By: On:
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO

BE PERFORMED. The Stale of New Hampshire, acting
•QUgh the agency identified in block 1.1 ("State"), engages
.itractor identified in block 1.3 ("Contractor") to perform,

and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
("Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
E.vecutive Council of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.14 ("Effective Date").
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
.«:necified in block 1.7.

CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, arc
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or temiination of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/

PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.
5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the'only and the complete

ipcnsation to the Contractor for the Services. The State
il have no liability to the Contractor other than the contract

price.
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5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80;7-c or any other provision of law.
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor

shall comply with all applicable copyright laws.
6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
alTirmative action to prevent such discrimination.
6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 ("Equal
Employment Opportunity"), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved In the
procurement, administration or performance of this

0f4
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Agreement. This provision shall survive termination of this
Agreement.

. " The Contracting Officer specified in block 1.9, or his or
. successor, shall be the State's representative. In the event

of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.
8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder

("Event of Default");
8.1.1 failure to perfomi the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to pcrfonn any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, tenninate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price

ch would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
detennines that the Contractor has cured the Event of Default

shall never be paid to the Contractor;
8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or
8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

9.1 As used in this Agreement, the word "data" shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.
' - Confidentiality of data shall be governed by N.H. RSA

,.pter 91 -A or other existing law. Disclosure of data
requires prior written approval of the State.
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10. TERM IN ATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report ("Tenriination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In

the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the Slate. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' eompensation
or other emoluments provided by the State to its employees.

12. assignment/delegation/subcontracts.

The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be

subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,

indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and alt claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out oO the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the

sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $ 1,000,000per occurrence and $2,000,000
aggregate ; and
14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.
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14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a cenificate(s)

'".insurance for all insurance required under this Agreement.
>nlracior shall also furnish to the Contracting Officer

identified in block 1.9, or his or her successor, certificalc(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certificaie(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior witten
notice of cancellation or modification of the policy.

15. WORKERS'COMPENSATION.

15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
("Workers' Compensation ").
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281 -A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block. 1.9, or his
or her successor, proof of Woricers' Compensation in the
manner described in N.H. RSA chapter 281-A and any

,  tlicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The Slate shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers'
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by ceilified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
'  'he parlies hereto and only after approval of such

jndment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no

such approval is required under the circumstances pursuant to
State law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parlies and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any stale or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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EXHIBITS TO CONTRACT

EXHIBIT A Scope of Services

EXHIBIT B Budget

EXHIBIT C Special Provisions

Certificate of Corporate Vote

Certificate of Insurance

Federal Clauses

2 CFR Part 200

Social Service Documents to Include:

Financial Report
Board of Directors

Key Personnel and Salaries
Resumes



Nashua Regional Planning Commission

EXHIBIT A

SCOPE OF SERVICES

1. The Contractor, Nashua Regional Planning Commission, (hereinafter the "Contractor")
will provide transportation services as described in its Federal Transit Administration
(FTA) Section 5310 Enhanced Mobility of Seniors and Individuals with Disabilities
Regional Coordinating Council (RCC) grant application to the New Hampshire
Department of Transportation, Bureau of Rail and Transit (hereinafter "NHDOT"). The
Contractor will serve as the lead agency for Region 7 Nashua for FTA Section 5310 RCC
funds to provide accessible transportation services to seniors and individuals with
disabilities in cooperation with the Region 7 Nashua RCC. This project is for the time
period July 1, 2019 - June 30, 2020. The Contractor's grant application is hereby
incorporated by reference and made part of this agreement. The Contractor agrees to
provide all services indicated in the grant application unless modified per this agreement.

2. The following terms and conditions apply to all of the services provided by the
Contractor pursuant to this agreement:

A. Mobility management activities, and as applicable, transportation services,
subcontractors, and maximum reimbursement rates, shall consist of those submitted
in the Contractor's 5310 RCC application or as subsequently modified by NHDOT
through written notification to the Contractor. Further amendments to mobility
management activities, transportation services, subcontractors, and/or maximum
reimbursement rates require RCC approval, as documented in official minutes, as
well as written approval from the Commissioner of the Department of Transportation
or his/her designee (hereinafter the "Commissioner").

B. All services provided shall conform to FTA Section 5310 guidelines. Per FTA
requirements, the Contractor shall be responsible for oversight of subrecipients and
contractors relative to FTA requirements.

C. The Contractor shall ensure the provision of ADA accessible services within the
region. Any marketing materials, brochures, and other service information shall
describe it as ADA accessible. It is acceptable for a subcontractor that does not utilize
accessible vehicles to contract with an accessible provider in order to meet this
requirement.

D. The Contractor must fulfill its contractual obligations and provide its scope of
services throughout the contract period regardless of mobility management expenses
exceeding the maximum allowed to be reimbursed.

E. The Commissioner may require the Contractor to provide additional transportation
services or to reduce transportation services provided under this contract. Any



alterations to such transportation services shall be submitted in writing by the
Commissioner to the Contractor. The Contractor shall implement the alterations
within thirty (30) days unless another timeframe is agreed to by the Commissioner
and the Contractor.

F. Services shall last the entire contract period. As necessary, the Contractor shall
establish trip priorities to ensure funds are not expended prematurely.



EXHIBIT B

BUDGET

The Contract price, as defined in Section 1.8 of the General Provisions, is the Federal
Transit Administration Section 5310 portion of the eligible project. Federal Funds are
granted as follows:

SFY 2020

FTA Section 5310

Contracted Services $130,031.00

Mobilitv Nlanagement $22,000.00

Total FTA Section 5310 Funds $152,031.00

11. The Contractor may seek reimbursement for these funds by submitting a monthly or
quarterly invoice for the total eligible expenses less a 20% agency match to the NHDOT.
The invoice must include verification of source(s) of matching funds and statements from

semce providers to support the request for matching funds. Mobility management costs

shall be itemized and include such information as required to support the request. The

Contractor will verify that leiiiibuiScniciit is for non-Medicaid eligible trips only.

III. NHDOT reserves the right to determine whether the expenses submitted are eligible for
reimbursement based on FTA guidelines, regulations, and statutes. The Contractor shall

keep all documentation related to expenses incurred in relation to this agreement for a
period of three (3) years, shall make such documents available for inspection to NHDOT
upon reasonable notice, and shall ensure that all subrecipients and contractors do so as
well.



Nashua Regional Planning Commission

EXHIBIT C

SPECIAL PROVISION

Nashua Regional Planning Commission is not required to have a Certificate of Good
Standing because they are a "political subdivision" under RSA 36:49—a.



TITLE III

TOWNS, CITIES, VILLAGE DISTRICTS,
AND UNINCORPORATED PLACES

CHAPTER 36

REGIONAL PLANNING COMMISSIONS

Regional Planning Commissions

Section 36:49-a

36:49-a Status as a Political Subdivision. - Regional planning commissions are political
subdivisions of the slate. However, regional planning commissions have only that power and
authority expressly provided for in RSA 36.

Source. 2000, 200:6, eff. July 29, 2000.



CERTIFICATE OF VOTE

1, .Tames Battis , (Secretary/Treasurer, posilion) of the Nashua Regional
Planning Commission, do hereby certify that:

1. I am the duly elected and acting Treasurer of the Nashua Regional Planning
Commission, a regional planning agency established pursuant to the laws of the Stale of
New Hampshire (RSA 36:45-53);

2. At a meeting held on June 20, 2018, The Nashua Regional Planning Commission
authorized the Executive Director, Jay Minkarah, to execute any documents which may
be necessary to effectuate the UPWP contract:

3. This authorization has not been revoked, annulled or amended in any manner whatsoever,
and remains in full force and effect as of the dale hereof; and

4. The following person has been appointed to, and now occupies, the office indicated under
item 2 above: Jay Minkarah, Executive Director

IN WITNESS WHEREOF, I have heieuiito set my hand as the *l'i',easurer ot the Nashua

Regional Planning Commission on this day of \ . 2019.

James Battis, Treasurer
(name, position)

STATE OF NEW HAMPSHIRE

JlCounty of

On this day of _, 2019, before me, l/J fhPA the undersigned
officer, personally appeared, , who acknowledged him/herself to be the

Treasurer of the Nashua Regional Planning Commission, and that he/she, as such Treasurer,

being so authorized to do so, executed the foregoing instrument for the purpose therein

contained.

In witness whereof, 1 have set my hand and official seal. Gina Paiomba

Notary Public. Stale ci New Herripeftirc

My Commission Expires Dec. 7.2021

Notary Public,'Justice of the Peace
(Official Seal)

My Commission Expires



Primex'
NH Public Rbk Monogemcnt lichonge CERTIFICATE OF COVERAGE

The New Hampshire Public Risk Management Exchange (Primex^) is organized under the New Hampshire Revised Statutes Annotated. Chapter 5-B,
Pooled Risk Management Programs. In accordance v^th those statutes, its Trust Agreement and bylaws. Primex^ is authorized to provide pooled risk
management programs established for the benefit of political subdivisions in the Stale of New Hampshire.

Each member of Primex^ is entitled to the categories of coverage set forth below. In addition. Primex' may extend the same coverage to non-members.
However, any coverage extended to a non-member is subject to all of the terms, conditions, exclusions, amendments, rules, policies and procedures
that are applicable to the members of Primex^. including but not limited to the final and binding resolution of all claims and coverage disputes before the
Primex' Board of Trustees. The Additional Covered Party's per occurrence limit shall be deemed included in the Members per occurrence limit, and
therefore shall reduce the Member's limit of liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced
by claims paid on behalf of the member. General Liability coverage is limited to Coverage A (Personal Injury Liability) and Coverage B (Property
Damage Liability) only, Coverage's C (Public Officials Errors and Omissions). D (Unfair Employment Practices). E (Employee Benefit Liability) and F
(Educator's Legal Liattlity Claims-Made Coverage) are excluded from this provision of coverage.

The below named entity is a member in good standing of the New Hampshire Public Risk Management Exchange. The coverage provided may,
however, be revised at any time by the actions of Primex'. As of the date this certificate is issued, the information set out below accurately reflects the
categories of coverage established for the current coverage year.

This Certificate is issued as a matter of information only and confers no rights upon the certificate holder. This certificate does not amend, extend, or
alter the coverage afforded by the coverage categories listed tielow.

Partidpoling Member. Member Number:

Nashua Regional Planning Commission . 519
9 Executive Park Drive

Suite 201

Merrimack, NH 03054

Company Affording Coverage:

NH Public Risk Management Exchange - Primex^
Bow Brook Place

46 Donovan Street

Concord. NH 03301-2624

1p-Effcc(ivSfiatS7^:
Tt;rmm/d<wvvvJKi<

X  General Liability (Occurrence Form)

j Professional Liability (describe)

□ Sade' D Occurrence

7/1/2018 7/1/2019 Each Occurrence $ 5,000,000

General Aggregate $ 5,000.000
Fire Damage (Any one
fire)

Med Exp (Any one person)

X Au
De

tomobile Liability
duclible Cbmp and Coll: $1,000

Any auto

7/1/2018 7/1/2019 Combined Single Limit
(Cach Acodenl)

V

Aggregate

$5,000,000

$5,000,000

X Wrjrkers' Compensation & Employers' Liability 7/1/2018 7/1/2019 X  Statutory

Each Accident $2,000,000

Disease - C»ch Employee $2,000,000

Disease — Policy Uimii

X Property (Special Risk includes Fire and Theft) 7/1/2018 7/1/2019 GLankel Limit. Replacement
Cost (unless olhervi'ise slated) Deductible:

$1,000

Description: Proof of Primex Member coverage only.

CERTIFICATE HOLDER: Additional Covered Party Loss Payee Primex' - NH Public Risk Management Exchange

gy; ScMei

Date: 12/11/2018 tdenver^nhprimex.orgNashua Regional Planning Commission
Executive Park Drive

-lUite 201
Merrimack, NH 03054

Please direct Inquires to:
Primex' Claims/Coverage Services

603-225-2841 phone
603-228-3833 fax



Federal Clauses

Fly America Requirements - Applicability - all contracts involving transportation of persons or property, by air between the U.S. and/or places
outside the U.S. These requirements do not apply to micro-purchases ($10,000 or less, except lor constoiclion contracts over $2,000). Contractor shall
comply with 49 USC 40118 (the "Fly America" Act) in accordance with General Services Adminislradon regulations 41 CFR 301-10, slating that recipients
and subredpients of Federal funds and their contractors are required to use US Flag air carriers for US Govemmentfirxanced international air travel and
transportation of their personal effects or property, to the extent such service is available, unless travel by foreign air carrier is a matter of necessity, as
defined by the Fly America Act. Contractor shall submit, if a foreign air carrier was used, an appropriate certification or memorandum adequately explaining
why service by a US Hag air carrier was not available or why it was necessary to use a foreign air carrier and shall, in any event, provide a certificate of
compliance with the Fly America requirements. Contractor shall indude the requirements of this section in all subcontracts that may involve international air
transportation.

Charter Bus Requirements - Applicability - Operational Service Contracts. These requirements do not apply to micro-purchases ($10,000 or
less, except for construction contracts over $2,000). Contractor shall comply with 49 USC 5323(d) and (g) and 49 CFR 604, which slate that redpienis and
subredpients of FTA assistance may provide cfiarter service for transportation projects that uses equipment or fadlities acquired with Federal assistance
authorized under the Federal transit laws (except as permitted by 49 CFR 604.2), or under 23 U.S.C. 133 or 142, only in compliance with those laws and
FTA regulations, "Charter Service," 49 CFR part 604, the terms and conditions of which are incorporated herein by reference.

School Bus Requirements - Applicability - Operational Service Contracts. These requirements do not apply to micro-purdiases ($10,000 or
less, except for construction contracts over $2,000). Pursuant to 69 USC 5323(0 or (g) as amended by MAP-21, 23 USC 133, 23 USC 142, and 49 CFR
605, redpients and subredpients of FTA assistance shall not engage in school bus operations exdusivefy for transportation of students and school
personnel in competition with private school bus operators unless qualified under spedfied exemptions. lAAien operating exdusive sdxxjl bus service under
an allowable exemption, redpients and subredpients shall not use federaily funded equipment, vehides, or fadlities. Violations. If a Redpient or any Third
Party Partidpanl that has operated school bus service in violation of FTA's School Bus laws and regulations, FTA may: (1) Require the Redpient or Third
Party Partidpant to lake such rerriediai measures as FTA considers appropriate, or (2) Bar the Redpient or Third Party Partidpanl from receiving Federal
transit funds.

Energy Conservation - Applicability - All Contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
Contractor shall comply with mandatory standards and pdides relating to energy effidency, stated in the state energy conservation plan Issued in
compliance with the Energy Policy & Conservation Act.

Access to Records and Reports - Applicability - As shovm below. These requirements do not apply to mlCTO-FHjrchases ($10,000 or less,
except for construction contracts over $2,000] The following access to records requirements apply to this Contract:

1. Where the purchaser is not a State but a locd government and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR
I8.36(i), contractor shall provide the purchaser, the FTA, the US Comptroller General or their autfiorized representatives access to any books,
documents, papers and contractor records which are pertinent to this contract for the purposes of making audits, examinations, excerpts and
transcriptions. Contractor shall also, pursuant to 49 CFR 633.17, provide authorized FTA representatives, induding any PMO contractor, access to
contradoris records and construction sites pertaining to a capital projed, defined at 49 USC 5302(a)l, which is receiving FTA assistance through the
programs described at 49 USC 5307, 5309 or 5311.

2. \Afttere the purchaser is a State and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR 633.17, contrador sfiall provide
the purchaser, authorized FTA representatives, induding any PMO Contrador, access to contrador's records and construction sites pertaining to a
capital projed. defined at 49 USC 5302(a)1, which receives FTA assistance through the programs described at 49 USC 5307. 5309 or 5311. By
definition, a capital projed exdudes contrads of less than the simplified acquisition threshold currently set at $250,000.

3. V\#iere the purchaser enters into a negotiated contrad for other than a small purchase or under the simplified acquisition threshold and is an institution
of higher education, a hospital or other non-profit organization and is an FTA redpient or a subgrantee of FTA redpient in accordance vrith 49 CFR
19.48, contrador shall provide the purchaser, the FTA, the US Comptroller General or their authorized representatives, access to any books,
documents, papers and record of the
contrador which are directly pertinent to this contrad for the purposes of making audits, examinations, excerpts and transcriptions.

4. Where a purchaser which is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 USC 5325(a) enters into a contrad for a capital
projed or improvement (defined at 49 USC 5302(a)1) through other than competitive bidding, contrador shall make available records related to the
contrad to tfie purchaser, the Secretary of USDOT and the US Comptroller General or any authorized officer or employee of any of them for the
purposes of conducting an audit arxf inspection.

5. Contrador shall permit any of the foregoing parties to reproduce by any means whatsoever or to copy excerpts and transcriptions as reasonably
needed.

6. Contrador shall maintain all books, records, accounts and reports required under this contrad for a period of not less than three (3) years after the
dale of termination or expiration of this contrad, except in the event of litigation or settlement of daims arising from the performance of this contrad, in
which case contrador agrees to maintain same until the redpient, FTA Administrator. US Comptroller General, or any of their authorized
representatives, have disposed of all such litigation, appeals, daims or exceptions related thereto. Re: 49 CFR 18.39(i)(i 1).

FTA does not require the induston of these requirements in subcontracts.

Federal Changes - Applicability - All Contracts except micro-purchases ($10,000 or less, except for construction contrads over $2,000) Contrador
shall comply with all applicable FTA regulations, polides, procedures and directives, induding without limitation those listed directly or by reference in the
Master Agreement between the redpient and FTA, as they may be amended or promulgated from time to time during the term of the contrad. Contrador's
failure to comply shall constitute a material breach of the contrad.

Recycled Products - Applicability - All contrads for items designated by the EPA, when the purchaser or contrador procures $10,000 or more of
one of these items during the current or previous fiscal year using Federal funds. The contrador agrees to comply with all the requirements of Section 6002
of the Resource Conservation arxJ Recovery Ad (RCRA), as amended (42 U.S.C. 6962), induding but not limited to the regulatory provisions of 40 CFR
Part 247, and Executive Order 12873, as they ap^y to the procurement of the items designated in Subpart Bof 40 CFR Part 247,

No Government Obligation to Third Parties - Applicability - All contracts except micropurchases ($10,000 or less, except for construction
contracts over $2,000)

(1) The recipient and contrador ackrtowledge and agree that, notwithstanding any concurrence by the US Government in or approval of the solidlalion
or award of the underlying contrad. absent the express written consent by the US Government, the US Government is not a party to this contrad and
shall not be subjed to any obligations or liabilities to the recipient, the contrador. or any other party (whether or not a party to that contrad) pertaining to
any matter resulting from the underlying contract

(2) Contractor agrees to indude the above dause in each subcontract financed in whole or in part with FTA assistance. It is further agreed that the



• dause shaH not be modified, except to Identify the subcontractor wtw will be sut^ct to its provisions.

Prnnram Fraud nnd False or Fraudulent Slalemcnts or Rolated Acts ~ Applicability - All contracts except miao-purchases
($10,000 or less, except for construction contracts over $2,000)

■  (1) Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Ad d 1986. as ^1 USC
icgulations. 'Program Fraud Civil Remedies,- 49 CFR 31, apply toils adions pertammg to this txojed UP<^execdt^of^
contrador certifies or affirms the truthfulness and accuracy of any statement it has m^e, it ' oenatties that may be applicable
the undedying contrad or FTA assisted projed for whkd. this contrad work is being performed, in add.fon to
contrador furtJier acknosvtedges that if it makes, or causes to be made, a false, ,o e>denl ihe US "
US Government reserves the right to impose the penatties of the Program Fraud Civrl Remedies Ad ( 98 )
Government deems aivropriate.

(2) If contrador makes, or causes to be made, a false, ficthious. or fraudulent daim,
^ntrad conneded with a projed that is financed in whole or in part vAh FTA assistance u^ ̂ at^Y
the right to impose the pena«ies of 18 OSC lOOl and 49 USC 5307(n)(1) on contrador, to f
Contrador shall indude the above two dauses in each subcontrad financed in whdc or tn part with FTA assistance.
except to identify ifie subcontrador who win be subjed to the provisions.



T<?rminatlon - Applicability - AJI Conliacls over $10,000, except contracts Nvith nonprofit organiiations and institutions of higher learning, where the
threshold is $250,000

a. Termination for Convenience (General Provision) the recipient may terminate this contract, in whole or in part, at any time by written notice to
contractor when h is in the recipient's best interest. Contraaor shall be paid its costs, including contract cJose-out costs, and profit on worV performed
up to the lime of termination. Contractor shaft promptly submh its termir^ation claim to tfie recipient. If contractor is in possession of any of the
redtxent's properly, contractor shall account for same, and dispose of it as the redpienl directs.

b. Termination for DcfauH [Breach or Cause) (General Provision) If contractor does rx3t deliver items in accordance with the contract delivery schedule,
or. if the contract is for services, and contractor fails to perform in the manner called for in the contract, or if contractor fails to comply Wflth any oltier
provisions of the contract, the redpient may terminate this contrad for default. Termination shall be effeded by serving a notice of termination to
controdor Getting forth itw monner in wliich conlrodor ic in default. Conlrador shall only be paid the con'.r»-i phri». frv supplies defiyered and accepted,
or for services performed in accordar^ce with the marvier of performance set forth in the contrad. If it is later determined by the redpient that conlrador
had an excusable reason for nol performing, such as a sirike, ftre, or flood, events which are rvDt the fautt of or are beyond the control of conlrador. the
redpient. after setting up a new delivery or performance schedule, may allow conlrador to continue work, or treat the termination as a termination for
convenience.

c. Opportunity to Cure (General Provision) the redpienl in Ks sole disaetion may. in the case of a termination for breach or default, allcwr conyador an
appropriately slxxi period of time in which to cure the defed. In sudt case, the notice of termination shall state Die Ume penod in which cure is
permitted and otiier appropriate conditions If conlrador tails to icmedy to tlie redpient's satisfaction the breadi or defautt or any of the terms,
covenants, or conditions of this Contrad within ten (10) days after receipt by conlrador or written notice from the redpient setting forth the nature of
said breach or defautt. the redpient shall have lt>c riglM to terminate the Contract without any furttiet obligation to contractor. Any such termination for
default shall not in any way operate to predude the redpient from also pursuing an available remedies against contractor and its sureties for said breach
o< defautt.

d. Waiver of Remedies for any Breach In the event dtai the redfxeitl elects to waive its remedies for any breach by conlrador of any covenant, term or
coi>dition of this (l^liad. such waiver by the redpient shall not limit its remedies for any succeeding breach of that or of any other term, covenant, or
condition of this Cont/ad.

c. Termination for Convenience (Professional or Transit Service Contracts) the redpient. by written notice, may terminate this contrad. in wtvjte or in
part, when it is in tlie redpient's interest. If the contiad is tefrrvnaled, tlie redpient shall be liable only tor payment under the payment provisions of this
.contrad for services rendered before the etfedive date of lennination,

f. Termination for Oefauft (Sup|)lies and Service) If contraaor fails to deliver supplies or to perform the senriccs within the time spedfied in this contrad
Of any extension or if the conlrador fails to comply with any other provisions of this contrad. the redpient may terminate this contrad for default. The
redpient shal terminate by delivering to conlrador a notice of lerminaiion spedfying the nature ol defautt. Contradot shall only be paid tfie contrad
price for suw'lies delivered and accepted, or sen/ices performed in accordance with the manner or performance set fortfti in this conlracl. if. after
termination for failure to fulfill contrad oWigations, it is determined tf^t conlrador was not in default, the rights and obligations of the parties shall be the
same as if termination had been issued for the redpient's convenience.

g. Termination for Oefauft (Transportation Services) If conlrador fails to pick up the commodities or to perform the services, induding delivery services,
within the time spedfied in this contract or any extension or if conlrador fails to comply with any other provisions of this contract, the reapient may
terminate tliis contrad lor default. The redpient shall terminate by delivering to contraaor a rvoiicc of termination specrfying the rialure of default.
Contrador shall only be paid tlie contrad price for senrices performed in accordance with the manner of performance set forth in this contrad.
If this contrad is terminated while contrador has possession of the redpient goods, conttador shall, as direded by the redpienl. pioied and txeserve
the goods until sufrendercd lo tlie redpient or its agent Conlrador and the redpient shall agree on payment for the preservation acid protection of
goods. Failure to agree on an amount shall be resolved under the Dispute dause. If. after lennination for failure lo fulfill contrad obligations, it is
detennined that contrador was not in delauft. the rights and oWigations of the parties shall be the same as if ternxnation had been issued for the
redpient's convenience.

h. Termination for Default (Construdion) If contrador refuses or fails to prosecute the work or any separable part, with the diligence Hiat will insure ils
completion within the time spedfied, or any extension, or (ails to complete ttie work within iNs time, or if contractor fails lo comply with any other
provisions of this contrad. the redpient may terminate this contrad for defaull the redpienl shall terminate Isy delivering to contractor a notice of
termination spedfying the nature of default. In this event, the redpient may take over the wortc and compete it tsy contrad or othe^se, ai^ may take
possession of and use any materials, appliances', and plant on the work site necessary for completing the work. Contrador and its sureties shall be
liable for any damage to the redpient renting from contrador's refusal or failure to complete the work within spedfied lime, whether or not contrador s
right to proceed with the work is terminated. This liability indudes any increased costs incurred by the redpient in completing the work.
Contrador's right lo proceed shall nol be terminated nor shall contractor be charged with damaged under this dause if;
1 Delay in completing the work arises from unforr^secatile causes beyond the control and without the fault or negligence ol contrador. Examples of
such causes indude: ads of God. acts of the redpient. ads of another contradrx in the performance of a contrad with the redpient, epidemics,
quarantine restridions, strikes, freight embargoes; and
2. Conlrador. within 10 days from tfie beginning of any delay, notifies the redpient in writing of tlic causes of drilay. If in the redpienl s judgmrjnt. delay is

• excusable, the time for complcling the work shall be extended. The redpient's judgment shall be final and condusivc on tlie parties, Ixjt subjed to
appeal under the Disputes dauses.
II. after termination of contrador's right to prrxced, it is determined that contrador was not in defautt. or that the delay was excusable, the rights and
obligatirxis of the parties wii tie the same as if termination had been issued for the redpient's convenience. ^

i. Termination for Convenience or Default (Ardiited & Engineering) the redpient may terminate this contrad in whple or in part, for ttie fOTpient s
convenience or tjccause of contractor's failure to fulfill contrad ctoligaiions, The redpient shall teiminaie by delivering to contractor a notice of
termination spedfying tlie nature, extent, and effective dale of trsrmination. Upon receipt of the notice, ccwitrador shall (1) immediately discontinue all
services affedcd (unless the notice directs otficnwisc). and (2) deliver to the redpient all data, drawings, specifications, reporis. estimates, ̂ rnmaries.
and other information and materials aci^umutated in performing this contract, wtiether completed or in process. K terminaUon is for the riidpient s
convenience, it shall make . . ..
an equitable adjustment in ttie contrad price but shall allow no antidpaied profit on unpertormed services. If termination is w contiador^s failure to fulfill
contract obligations, the redpienl may complete ttie work by contad or otherwise and contrador shall be liable for any additional cost incurred by the
redpient. If. after termination tor failure to fulfill contrad obligations, it is determined that contrador was not in default, the rights and obligations of the
parties shall be the same as if termination had been issued for the redpient's convenience.

j. Termination for Convenience or Default (Cost-Type Coniiads) the redpient may terminate lliis contrad, or any portion of it. by serving a notice or
termination on contractor. The notice shall slate wtiether termination is for convenience ol the recipient or for default of contrador. K termination is tor
defaull, the notice shall stale the manner in whidi contrador has failed lo perform the requirements of the contrad. Contractor shall account for any
properly in its possession paid tor from funds received from the recipient, or property supplirxJ to contractrjr by the recrpient. If temiination is for default,
the redpienl may fix the fee, if the contract provides for a fee, to be paid lo conlrador in proportion lo the value, if any. ot work performed up to the lime
ol termination. Contrador shall promptly submit its termination daim to the reapent and the parties shall negotiate ttie leiitunatiUn Scltleinurii to be p-sid
to contractor. If leimination is for the ledpient's convenience, contractor shall be paid its contrad close-out costs, and a fee. if the contrad provided foi
payment of a tee. in proportion to the work performed up to the time of termination. If. after serving a notice of termination for default, the recipient



determines that contrador has an excusable reason lor not pertorming. such as strike, fire, flood, events whi^
control ol contractor. U« recipient, after setting up a new work schedule, may allow contractor to continue work, or treat
for convenience.

nvr^rnmenl-Wide Debarmenl and <;ii5;pr?n;;ion fNonorocurementl - Applicability - Contracts over S25.000 The Reapienl agrees
lO tfie fdlowirrg:

(1) It wiD comply with the requirements of 2 C.F.R. part 180. subpari C. as adopted and supplemented by U.S.
indudc lite foBowing; (a) It will not enter into any arrangement to panicipafc in the development or implementatw of the Prq^ npharnJent.* 2 C FR nartParSpant thai is Sbaricd or suspended except as authorized by: 1 U.S. DOT regulations. •Nonprocurcmcn, Suspension ̂  ^
1200 2 U.S. 0MB. 'Guidelines to Agencies on Gowcmmentwrde Debarment and Suspension (Nonprocurcrn^t) 2 C.F.^ pa , ^ ^
ameridmcnis thereto, and 3 Executive Orders Nos. 12549 and 12689. 'Debarment and Suspenscn. 31 U.S.C § 6101
"System for Awaid Ma.wyu..«r.4.' I.ttps://www.sam.gov. if rcqiircd by U.S. DOT regulations. 2 C.F.R. Partidnanf 1 Will
its TNrd Party Parlicipanls to indudc. a similar provision in each tower tier covered transaction, ensunrtg that each iwe Y mSrSy v^rrUraTSLrmen. and suspension requirements, and 2 Reviews the 'System for Award ̂ nagement'
S^y with U.S. DOT regulations. 2 C.F.R. part 1200. and (2) If the Redpient suspends, debars, or takes any srmrlar action
Participant or individual, the Redpient wil provide immediale wrilien notice to the: (a) FTA Regional Counsel for the agon in
or implements the , v

Project, (b) FTA Project Manager if the Project is administered by an FTA Headquarters Office, or (c) FTA Chief Counsel.

r^«frarf<; InvnIvmQ Federal Privacy Act Requirements - Applicability - When a grantee maintains files on drug and alcohol
enforcement activrties for FTA, and those files are organized so that information could be retrieved by personal identifier, the Pnvacy Ad requirements applytn?ilimniracisexceDlmicro-ourchases($lOOOOof less, except for constnjdion contracts over $2,000) ^ ^

The following requitemenis apply to the Contrador and its employees that administer any system of records on behalf of the Federal Government urtder any
contrad:

fit The Contrador agrees to comply with, and assures the compliance of Ks employees with, the information restrictions and otheroM^1rit?cy /5Ti974. S U.S.C. § 552a. Among other things, the Contradrx
Government before the Contrador or its employees operate a system of records on behalf of the Federal
tf%3t the requirements of the Privacy Ad. including the dvit and diminal penalties for violation of that Ad. apply to those individuals involved, and that
failure to comply with the terms of Ihe Privacy Ad may rcsuft in temvnation of the underlying contrad.

(2) TItc Contrador also ̂ rees to include these requirements in each subcontrad to administer any system of records on behalf of the Federal
Government financed in whole or in part with Fedeial assistance provided by FTA.

Civil Riaht<: Rpnuirements - Applicability - An conlraos except micro-purchases ($10,000 or less, except for construction contracts over $2,000) ^

t!S ̂ ent^S'S applicable Federal civil rights laws and
c^pt as the Federal Government determ«>es otherwise in writing. Therefore, unless a Reapient or Program, indodj^ng an lnd«n Tnbe or the Tntel Transit
iSm islpS^lly exempted from a dvil rights statute, FTA requires compliance with that civil rights statute, induding compliance with equrty in
vice;

a Nondiscrimination in Federal PuWic Transportation Programs. The Redpient agrees to. ^iSinSi^or^lLis
with Federal transit law 49USC § 5332 (FTA's'Nondiscrimination'statute): (1) FTAs-Nondtscnminalion statute pfo^brlsdiSCTmir^tion on the
"^a) R^^! ̂bTwiTfc) Rd^. (d) National origin, (c) Sex, (0 Disability, (g) Age. or (h) Gender idenfity and (?) The FTA N^d.^
prohibition against discriminaticn incJudes: (a) Exdusion from parlidpation. (b) I3enial of progr^ bcnefi^or (c) edrtion of FTA
.^emptoynSu or business opportunity. (3) Except as H A determines otherwise in wntmg: (a) General. Follow: 1 The most recent edrton of FTA
Circular 4702.1.TitleVlRequirementsandGoidelinesfOfFederalTransit i rvko, Fori,..;rf ouirijifw.
Administration Recipients.' to the extent consistent with applicable Federal laws. regutatKjns. a^ gujda^. a^2
Uial may be issued, but (b) Exception for tlw Tribal Transit Program. FTA does not require an Indian Tnbc to comply with F1A piogram-speafic
guidelines for Title VI when administering its piojeds funded under tfie Triljai Transit Program.

b. Nondiscrimination - Title VI of the Civil Rights Act. The Redpient agrees to. and ass^^ ttel ts inSIf"42 U S C 6
disaimination based on; (a) Race, (b) Cdor. or (c) National origin. (2) Comply w,m^(a) Title VI o
2000d et sea (b) U S DOT regulations, 'Nondiscrimination in Federally-Assisted Programs of die Department of Transportation uicdu^c^ or me
viXcSfRighls M onsSTs C.F.R. part 21, and (c) Fedcial Iransil law. spcdficall, ̂ 9 U.S.C, § 5332. as sWed .n thp pne^.ng a. and
(3) Except as FTA determines otherwise in writing, follow; (a) The most recent edition of FTA Circular A102A . Title GuKJel«ies
for Federal Transit Administration Recipients.' to the extent consistent with applicable Federal laws.
•Guidelines for the enforcement of Title VI, Civil Rights Act of 1964." 28 C.F.R. § 50.3, and (c) Other applKXible Federal guidance that may be issued.

c. Equal Employment Opportunity. (1) Federal Requirements and Guidance. The
prohibrt discrimination on the basis of race, color, leligion. sex. or national ongin. and. (a) Com^ wth Tide nrmoriunitv' as amen^ bv
amended. 42 U.S.C. § 2000e et seq., (b) Facilitate compliance with Executive Or^r No. 11246. c 20^ note (c) Coriply
Executive Order No. 11375 'Amending Executive Order No. 11246. Relating to Equal Employment Opportunity. 42 U.S^C. § 2^ note (c)
with Federal transit law specifically 49 U.S.C. § 5332. as staled in section a. and (d) Comply witli FTA Circular 4704.lolhCT applicable EEO l^and
regulations as provided in Federal guidance, induding taws and regulations prohibiting discrimination on the basis
^vcmment determines otherwise in writing. (2) General. The Recipient agrees to: (a) E^re applicams ^
employees are treated during employment without discrimination on the basts of thetr: 1 Race. 2 Color, 3 Religw. 'r_wJoynv«nr nf rwv 6NTtSTorigin, (b) Take afflath^^ that indudes. but is no. limited to: 1 R^hmi^t ^ ^ fo" an^ 11
Other forms of compensation. 6 Setecfion for training, mduding apprenticeship. 7 Upgrading. 8 Transfers. 9 of-Fmolover' (31
Termrnalions but (b) Indian Tribe Titfe VII of the CmI Rights Act of 1964, as amended, exempts Indian Tnbes under tlw r^finilion of Employer'. (3)
Equal Employment Opportunity Requirements (or Construction Activities. In addition to th^creg^ng, ^i^^d Pa^pLrt^
tiS U S Detirtmenl of Labor (U.S. DOL). the Recipient agrees to comply, and assures the compHanw of each Th rd Par^y
DOL regulations, 'Office of Federal Contract Compliance Programs. Equal Employment Opf^umty, ??246
(b) Executive Order No. 11246. 'Equal Employment Opporlunity.- as amended by Executive Order No. 11375. Amending Executive Order No. 11245.
Relating to Equal Employment Opportunity.' 42 U.S.C. § 2000e note.

d Disadvanlagcd Business Enterprise. To the extent authorized by applicable Federal law. the Reagent aQ'^s W

- rm «cc..ror.rp A« r-nnirArt h« 49 C F R 6 26 l.3iaV (b1 DBE Pfoaram Requirements, Rcapients receiving planning, capital and/or operating



assistance thai will award prime third parly contracts exceeding S2SO.OOO in a Federal fiscal year must: 1 Have a D86 program meeting the
requirements of 49 C.F.R. part 26. 2 imptement a DBE program approved b^' FTA, ar>d 3 Establish an annual DBS participation goal, (c) Special
Requirements for a Transit Vehide l>4arKtfacturer. The Recipient understands arvJ agrees that each transit vehide manuf^urer, as a condition of being
authorized to bid or propose on FTA-assisted transit vehicle procutements, must certify tf»al it has complied with the requirements of 49 C.F.R. part 26.
(d) the Redpieni provides assurance that; Tlte Redpicm stiall not discriminate on tfie basis of race, color, national origin, or sex in the award and
performarKe of any OOT-assisted contract or in the administration of its DBE program or the requirements of 49 C.F.R. part 26. The Redpient shall
take afl ttecessary arxJ reasor^bte steps under 49 C.F.R. part 26 to ensure nondiscrimination in the award arxJ admirttstralion of DOT-assisted
contracts. The Redpient's DBE program, as required Ijy 49 C.F.R. part 26 at>d as approved by DOT. is irtcorporaled by referer>ce in this agreemerit.
Implementation of this program is a legal obligation and failure to carry out its terms shall Ije treated as a violation of tttis agreement. Upon notification to
the Redpient of its failure to carry out its approved program, the Department may impose sanctions as provided for iKXler 49 C.F.R. part 26 and may, in
appropriate cases, refer the matter for enforcement under 18 U.S.C. § 1001 and/or the Program Fraud Civil Remedies Act of 1986. 31 U.S.C. § 3801 el
seq.. (2) Exception for the Triiial Trarrsit Program. FTA exempts Indian tribes from the Oisadvanlaged Busirress Enterprise regulations at 49 C.F.R. part
26 under M3p-21and previous legislation.

e. Nondiscrimination on Mte Basis of Sex Tlte Redpieni agrees to comply with Federal prohibitions against discrimination on the tjasis of sex. induding,
(1) TrtJe IX of the Education Amendments of 1972. as amended, 20 U.S.C. § 1681 et seq.. (2) U.S. DOT regulations. Nondscrimination on the Basis of
Sex in Education Programs or Activities Receiving Federal Financial Assistance.* 49 C.F.R. part 25. and (3) Federal transit law. spedficalty 49 U.S.C. §
5332. as stated in section a.

f NorxJiscrimination on the Basis of Age. The Redpieni agrees to comply with Federal prohitxtions against discrimiration on the basis of age, induding:
(1) The Age Discrimination in Gmploymcni Act (AOEA), 29 U.S.C. §§ 621 - 634. wiiidi prohibits discrimination on the basis of age. (2) U.S. Equal
Employment Opportunity Commission (U.S. E60C) regulations, 'Age Discrimination in Employment Act," 29 C.F.R. part 1625. which implements the
/^EA. (3)The Age Discrimination Ad of 1975, as amended, 42 U.S.C. § 6101 et seq.. which piohibits discrimination against individuals on the basis of
age in tJie administration of programs or
activities receiving Federal funds, (4) U.S. Health and Human Services regulations. "Noodisainfinalion on the Basis of Age in Programs or Activities
Receiving Federol Finondol Aoaistonoc.' 45 C.F.R. port 90. wWch implements the Age Diccriminolion Act of 1075. and (5) Fedoral trancit law.
spedfically 49 U.S.C. § 5332, as stated in section a.

g. Nondiscriminafion on tlx; Basis of Disaljility, The Redpient agrees to comply with tt>e following Federal prohibitions pertaining to disaimination
against seniors or indiwJuals with disabilities: (1) Federal laws, induding; (a) Sedion 504 of the Rehabilitation Ad of 1973, as amended. 29 U.S.C. §
794. which prohibits discrimination on ttxj basis of disability in the adirxnistration of federally furxded programs or adivilies. (b) The Americarrs with
DisabHhies Ad of 1990 (ADA), as amended. 42 U.S.C. § 12101 et seq.. which requires that accessible fadlifies ar^ services be made available to
individuals with disabilities. 1 General. Trtles 1. II, and III of"tlie ADA apply to FTA Redpients, but 2 Itvdian Tribes. \Miile Titles II and III of the ADA apply to
Indian Tribes. Title I of the ADA exempts IrxJian Tribes from lt>e definition of 'employer,' (c) The Architedural Barriers Ad of 1968. as amended. 42
U.S.C. § 4151 et seq., which requires that buildirrgs and public accommodations be accessiljle to individuals with disabilrfies. (d) Federal transit law.
spedrK3ity 49 U.S.C. § 5332, which now indudes disaljitity as a prohibited basis for discrimiralion. and (e) Other applicable lav« and amendments
pertairxng to access for elderly irtdividuals or individuals with disabilities. (2) Federal regulations, induding: (a) U.S. DOT regulations. Transportation
Services for Individuals with Disabilities (ADA),* 49 C.F.R, part 37, (b) U.S. DOT regulations. 'Nondiscriminafion on the Basis of DisaWity in Programs
and Adivitics Receiving or Benefiting from Federal Financial Assistance,' 49 C.F.R. part 27, (c) U.S. DOT regulations. 1 ransporiation lot Individuals
with Disabilities: Passenger Vessels,' 49 C.F.R. part 39. (d) Joint U.S. Architedural arxJ Transportation Barriers Compliance Board (U.S. ATBCB) and
U.S. DOT rcgulalions. 'Americans VMth DisabHifies (ADA) Accessibility Specifications for Transportation VehidhS.' 3R C,F,R, panJ.1.92.andJ9.CJ:.B
part 38. (e) U.S. DOJ regutalions. 'Nondiscrimination on the Basis of Disability in State and Local Government Services,' 28 C.F.R. part 35. (0 U.S.
OOJ regufations. 'Nondiscrimination on the Basis of Disability by Public Accommodations and in Commerdal Fadlities.' 28 C.F.R. part 36, (g) U.S.
EE DC. 'Regulations to Implement the Equal Employmenl Provisions of Hie Americans with Disabilities Ad." 29 C.F.R. part 1630, (h) U.S. Federal
Communications Commission regulations. 'Teleoxnmunications Relay Services and Related Customer Premises Equipment for Persons with
Disabilities.' 47 C.F.R. part 64. Subpart F. (i) U.S. ATBCB icgdalions. 'Electronic and Information Technology Accessibility Standards,' 36 C.F.R. part
1194. and (j) regulations. 'Transportation for Elderly and Harxlicapped Persons,' 49 C.F.R. part 609, and (3) Other applicable Federal dvil rights
and nondiscrimination guidance,

h. Drug or Alcohol Abuse • Confidentiality and Other Civil Rights Protections. The Redpient agrees to comply with the confidentiality and dvil rights
protections of: (1) The Drug Abuse Office and Treatment Act of 1972. as amended. 21 U.S.C. § 1101 el seq., (2) The Ccmptcliensive Alcoliol Abuse
and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970, as amended. 42 U.S.C. § 4541 el seq., and (3) The Public Health Service Act. as
amended. 42 U.S.C. §§ 290dd — 290dd-2.

i. Access to Services for People vwlh Limited English Profidency. Except as the Federal Government determines othenivise in writing, Hie Redpient
agrees to promote accessibility of public transportation services to people whose understanding ot English is limited by following: 1) Executive Order
No. 13166, 'Improving Access to Services for Persons with Limited English Profidency." August 11, 2000. 42 U.S.C. § 2000d-1 note, and (2) U.S. DOT
Notice, 'DOT Policy Guidance Concerning Redpients' Responsibilities to Limited English Profidency (LEP) Persons." 70 Fed. Reg. 74087, December
14. 2005.

j. Other Nondiscrimination Laws. Except as Hie Federal Government determines otherwise in writing, the Redpieni agrees to: (1) Comply with other
applicable Federal nondisoimination laws and regulations, and (2) Follow Federal guidance protiibiting discrimination.

k. Remedies. Remedies lor failure to comply with applicable Federal Civil Rights laws and Federal regulations may be enforced as provided in those
Federal laws or Federal regutalions.

Transit EmolovGe Protective Provisions - Applicability - Contracts for transit (^rations except micro-purdiases ($10,000 oi less, except
for construction contracts over $2,000)

Public Transportation Employee Protective An^angemenis. The Redpieni agrees that 49 U.S.C. § 5333(b) requires employee protective airangements to be
in place as a condition of award of FTA assistance made available or appropriated for FTA programs involving public transportation operations, U.S. DOL
recognizes the following categories of arrangements:

(1) U.S. DDL Certificafion. tAihen its Project involves public transportation operations and is
financed wiHi funding made availalsle or appropriated for 49 U.S.C. §§ 5307, 5309, 5312, 5337. ot 5339. as amended Ijy Map-21, or former 49 U.S.C. §§
fjSOS, 5309. 5312, or other provisions of law as required by the Federal Government. U.S. DOL must provide a Ccnification ol employee proieciive
arrangements before FTA may provide financial assistance for ihe Projcd. Therefore. Hie Redpient understands and agrees. aixJ assures that any Third
Party Partidpani providing pul^lic iransportation operations will agree, that: (a) It must carry out the Project as provided in its U.S. DOL Certification, wtiich
contains the terms arxl conditions Hiat U.S. DOL has determined to be fair and equitable to protect Hie interests of any employees affected by the Prefect,
(b) It must comply with 49 U.S.C. § 5333(b). and any future amendments thereto, (c) It will follow the U.S. DOL guidelines. 'Guidelines. Section 5333{l3).^



DOL cenificalion o( puUic transporlalion empJoyee prdecJive arrangemenis lof the Pfojcca. wti^ cerlificalioo
Agreement tnduding; 1 AHefn3ti>« comparable arrangements U.S. DOL has spedfied tor the Prr^ct, 2 Ariy revisions U.S. WL
Project, or 3 Both, and (c) It must comply with tfK lollowing documents and provisions incorporated by reference m 3"^ ® ̂ SStii is
' ireement for the Project: l The U.S. DOL certification of public transponation employee protedive arrangements for the Project, which cemticatjon is

ted as identified on the Underlying Agreement. 2 The documents dted in that U.S. DOL certification fa the ProjecL 3 Any alternative comparable
«,rrangements tt^at U.S. DOL has spedfied fa the Project, and 4 Any revisions that U.S. DOL has spedfi^ fa the PfOfCCt- t i e r s
(2) Spedal warranty; When its Project involves public transportation operations, and is financed with funding amended bv
5311 as amended by Map-21. fa lorma 49 U.S.C. § 5311 in effect in PY 2012, a a previous fiscal year, a fa section 30M
section 3039 of SAFETEA-LU. U.S. DDL will aovide a Spedal Warranty fa those projects, induding projects under the Tnbal
the Recipient understands and agrees, and assaes that any Third Party Partidpani providing puUic transition • 29
comply with Federal transH laws, spedfically 49 U.S.C. § 5333(b). (b) Fdlow the U.S. DOL guideimes. Guidelines ̂ on 5333(b). 29
c F R part 215 except as U.S. DOL determines otherwise in writing, (c) It will comply wHh the U.S. DOL Speaal Warranty fa its ®
on the date when h executed the Underlying Agreemeni. and documents died therein, induding: 1 Any altemaiive comparable arra^ments U.^ ̂OLfit: Prc^, 2 Any revsiorrul^L has spcdfred fa .he PrcjecL a 3 Bah, and (d) l.^l ^
incorporated by reference in and made part of tfie Underlying Agreemeni: 1 The U.S. DOL Speaal Warranty fa its ^ Pml/vi
Warranty. 3 Atlemativc comparable arrarrgements U.S. DOL spedfies fa the Projed. and 4 Any revisions tlral U.S. DOL
(3) Spedal Anangerrrents fa 49 U.S.C. § 5310 Prcjeds. The Recipient understands and agrees, and assaes tJ^t any Party P^apam^publiclranspon3tioncpcratiarswiBagree.ttralalthooghporsuantto49U.S.C.§53l0.andfaTna49U.S.C.§§53lOa53 . ^Heoublic
>W3S na -necessary a apaopriatc' to apply the conditions ol 49 U.S.C, § 5333(b) to Subredpients partiopaung m the ^
uanspoftation fa seniors (dderly individuals) and individuals with disabilities. FTA reserws the right to make tire following exceptions, (a) FTA wiB make
case-by-case determinations of the applicability of 49 U.S.C. § 5333(b) fa all transfers of funding authorized
under title 23. United Slates Code (flex funds}.' and (b) FTA reserves the right to make otha exceptions as it deems appropnate.

ni<;advantaQrtd Business Enterprise (DBE^ - ApplicaWiiy - Conuacts over SiO.OOO awarded on the basis of a bid a proposal ottering to
use DDEs

a This contraa is subject to tire requirements of riUc 49. Code of Federal Regulations. Part 26. Partidpalion by Disad^nt^ Business Ea^ises in
Department a I lansportation i- manciai Assistance Programs. i he national goal la panldpatlon of Ulsa^aniaged j*
10%. The redpient s overall goal fa DBE partidpation is listed etsewheie. If a separate contract goal la DBE participation has been established la

b tS the basis of race. cda. national origin, a sex inlhe perfoimance oj^biscai^
out applicable requirements Ol 49 CFR Part 26 in tfie award and administration of this contraa Failure by the contrada to carry out th^
requirements is a malerial breach of this conlrad, wtridr may result in the termination ol tins contract or su^ other _
corporation deems apaopriatc. Each subcontract the contraaa signs with a subcontractor must indude the assurance in this paragraplr (see 49

c. If a s^rate contract goal has been established. Biddcrs/ofleras are required to document suttident DBE partidpation to meet these goals a.
alternatively document adequate good faith efforts to do so, as aovided fa in 49 CFR 26.53. . r-.^^

d. If no s^rate contract goat has been established, the successful biddei/oflaa win be required to repcrl its DBE parttopation obtained through race-
neulrai means thioughout tire period of performance. , ^ «r mat nn lawihm tn

e The contrada is required to pay its subcontradas performing work related to this conlrad fa satisfadory .
days after the contrador's receipt of payment fa that work from ifre redpient. In a^Kion. the contrada m^ nd
subcontradofs or must rdum any retainage payments to those subcontradas within 30 days after the ̂ jlx^radoFs
satisfadorily completed a must return any retainage payments to Itrose subcontradas within 30 days after inaemen p
subcontradrrr-s work by the redpient and contrador's receipt of the partial retainage payment related to the subcontradors

f The contrada must promptly notify lire redpient wlienever a DBE subcontiada performing work related to tins conlrad
complete Ks work, and must make good faith efforts to engage another DBE subcontrada to perfonn at least tlie s^e
contrada may na terminate any DBE subcontrada and perform that work through its own forces or those of an affiiiate wrthout pna wntten consent
of the redpient

Prompt Payment — Applicatxlity — All contracts except miao-purdiases ($3,500 a less, except
for construction contrads over $2,000)

The prime contrada agrees to pay each subcontrada under this aimc contract fa satisfactory of to cS
r eceipt of each payment the prime contrad receives from the Redpient. The prime conlrador agrees further to return ̂ efa'^age ̂ y^tMo
subcontractor within 30 days after the subcontradas wok is satisfactorily c^pleled. ̂ y d^y a ^
tin>e frame rhay occur only fa good cause following written approval ol the Reaaenl. This dause applies to botti DBE

Inmrporafion of Federal Transit Administration (FTA) Terms-Applicability - AD contracts except roao-pachases ($10,000 a
less, except fa construction contrads over $2,000)

The preceding aovisions indude. in part, certain Standard Tem^ S Conditions requi.ed by USDOT. wt>etl^r or not cxpras^contrad provisions All USDOTrequired conlraduai provisions, as staled in F1A Circular4220.lF. are hereby incaporated y r ,
S;;!S?heTJin^teu.ndiog. all FTA mandalcd Icras shall be deemed Id conuol in me cveni ola conllta p..^ons .n
AgrcemenL The contrada shall nd perfam any aa fail to perfam any act. a refuse to comply with any request that would cause the reaaent to be m
violation of FTA terms and conditions.

nniq & Alrohol Abuse and Testina-Aoolicabililv - Operational service contracts except miao-purchases ($10,000 or less, except la
caisiruction contracts over $2,000)

The Conlrador agrees to comply with the following Federal substance abuse regulations: a. Drug-Free Wtrt^ace.
WokcSce Requirements (Grants) " 49 C.F.R. Part 32. that imacmenis the Diug-Free Workplace Ad of 1988 as amend^.^ U.S.C. §§8103 d^q and^
2 CFR part 182 b. Alcohd Misuse and Prohibited Drug Use. FTA Regutaiions, "Prevention of Alcohol Misuse and P^ibited Drug Use m Transit Opaations.
49 use 5331. as amended by Map-21. 49 CFR part 40. 49 USC diapiei 53. 49 CFR Part 655, to the extent applicable.



other Federal ReQuirements:

Full and Open Competition- in accordance with 49 U.S.C. S 5325(h} ad procurement Iransaaions shaU be conducted in a manrter that provides
full and open competition,

Prohibition Against Exclusionary or Discriminatory Snecifications - Apart from htconslstent requirements imposed by Federal
statute Of regulations, the contractor shad comply with the requirements ol 49 USC 5323(h)(2) by refraining from usir>g any FTA assistance to support
procurements using exdusiortary or discriminatory specificaiions.

Conformance with ITS National Architecture • Contractor shall confonn, to the extent appiicable, to the Nationai Inietligent Transponalion
Standards architecture as required by . -r
SAFETEA-LU Section 5307(c). 23 U.S.C. Section 512 note and follow the provisions of FTA Notice. "FTA Nationai Architecture Pdicy on Tranal Projects, 65
Fed. Reg. 1455 eiseq.. January 8. 2001. and any other implementing directives FTA may issue at a later dale, except to the extent FTA deiermirtes otherwise
in writing.

Access Reouirements for Persons with Disabilities - Contractor shall comply with 49 USC 5301(d), stating Federal policy that the
elderly and persons with disabilities have the same rights as other persons to use mass transportation services and facilities and that special etfons shall be
made in plannir^ and designing those services and facilities to imptement that policy. Contractor shaD also comply with all applicable feqdremenis of Sec
504 of the Rehabilitation Act (1973). as an>ended. 29 USC 794. whidt prohitjits discrimrnalioo on the basis of handicaps, and the Americans with Disabilities
Act of 1990 (ADA), as amended. 42 USC 12101 el seq., which requires llial accessible facilities and services be made available to persons with disabilities,
including any subsequent omendmcnls Ihciclo.

Notification of Federal Participation • To the extent required by law. in the annourKemenl of any third party contract award for goods and
services (including construction services) having an aggregate value of $500,000 or more, contractor shall specify the amount of Federal assistance to be
used in finandng that acquisition of goods and services and to express ttwl amount of Federal assistance as a percentage of the total cost of tfie third party
contract

Interest of Members or Delegates to Congress - No members of, or delegates to. tfie US Congress shall be admitted to any share or part
of tliis contract nor to any benefit arising therefrom.

Ineligible Contractors and Subcontractors - Any name appearing upon the Comptroller Gencrats list of ineligible contractors (or federally-
assisted contracts shall be ineligible to act as a subcontractor for contractor pursuant to tivs contract If conlraaor is on the Comptrdler General s list of
ineligible contractors for federally financed or assisted construction, the rcdpient shall cancel, terminate or suspend this contract

Ofher Contract Reouirements - To the extent not inconsistent with the foregoing Federal requirements, tfiis contract shall also indude those
standard dauses attached hereto, and shall comdy with the redpient's Procurement Guidelines, available upon request from Itie redpient

Compliance With Federal Regulations • Any contract entered pursuant 10 this solidtaiion shall contain the following provisions: All USDOT-
lequired contractual provisions, as sel fortli in fH'A Ciiculai 4220.1F, aie iiKOiporatcd by reference. AnyUiing to Die contrary herein notwiUistanding. FTA
mandated terms shall control in the event of a conflict with other provisions contained in this Agreement. Contractor' shall not perform any ad. fail to perfot m
any act. or refuse to comply with any grantee request that would cause Die redpient to be in violaDon of FTA terms and conditions. Contrador shall comply
with all applicable FTA regulaDons, polides. procedures and diredivcs, induding. wiDiout limitation, those listed directly or incorporated by reference in the
Master Agreement between tfie redpient and FTA. as may be amended or promulgated from time to Dijic during Die term of this coniracL Contrador s
failure

to so comply shall constitute a material breach of this conlrad.

Real Property • Any con trad entered into shall contain the following provisions: Contrador sfiall at all Dmes comply with all applicable statutes and
USDOT regulaDons, polides, procedures and diredives governing the acxjuisiDon. use and disposal of real property, induding. but not limited to. 49 CFR
18.31-18.34. 49 CFR 19.30-19.37, 49 CFR Pan 24. 49 CFR 5326 as amended by Map-2l. 49 CFR part 18 or 19. 49 USC 5334. applicable FTA Circular
5010. and FTA Master Agreement, as Ifiey may be amended or promulgated during the term of this contract. Contrador s failure to so comply shall
constitute a material breadi of Diis conlrad.

Arccss t o Services for Persons witlt Limited English Proficiency • To the extent applicable and except to the extent that FTA
determines otherwise in wriDng. Die Redjiienl agrees to comply wiDi the polides of Executive Order No. 13166, "Impioving Access to Services for Persons
with l.imited English Profidency." 42 U.S.C. § 2000d 1 note, and with Die provisions of U.S. (X)T NoDcc. "DOT Guidance to Redpienls on Spedal Language
Services to Limited English Profidenl (LEP) Benefidaries." 70 Fed. Reg. 74087, December 14. 2005.

Environmental Justice - Except as the Federal Government dclcmines otherwise in wriDng. tfie Redpieril agrees to promote environmental justice
by following; (1) Executive Order No. 12896. "Federal Adions to Address Gnviionmcnlal Justice in Minority Populations and Low-lnaxne Populations.
February 11, 1994. 42 U.S.C. $ 4321 note, as weH as facilitating complianco with that Executive Order, and (2) DOT Order 5610.2. Deportment of
Transportation Adions To Address Environmental Justice in Minority Poixjiaiions and Low-Income Populations." 62 Fed. Reg. 183^'. April 15. 1997. and (3)
The most recent and applicable edition of FTA Circular 4703.1. "Environmental Justice Policy Guidance for Federal Transit Administration Recipients.
August 15, 2012. to Die extent consistent with applicable Federal laws, regulations, and guidance.

Environmental Protections - Compliance is required with any applicable Federal laws imposing environmental and resource conservation
requircmcnls for Die projccL Some, but not all. of the major Federal laws ihat may affect the prt^ed inqJude: the National Environmeiital Policy Ad of l9G9;
the Clean Air An- ihA Rft-smirce ConservaDon and Recovery Act: the comorchensive Environmental response. Compensation and Liability Ad. as well as
environmental provisions with THIe 23 U.S.C.. and 49 U.C. chapter 53. The U S, EPA. FHWA and other federal agencies may issue other federal regulations
and directives that may affed the projed. Comjjiiance is required with any applicable Federal laws and regulations in elted now or that become eDeclive in



Gpoaranhic Information and Related Snatial Data - (NOT APPLICABLE TO THE TRIBAL TRANSIT PROGRAM) Any projed adivities
involving spatial data or gcograpPic information systems activities financed with Pederal assistance arc required to be consisieni wth National Spatial
Data Infrastruaure promulgated by the Federal Geographic Data Committee, except to tlv; extent that FTA determines otherwise m writing,

I

GGoaraphic Preference - ah project activitjes must be advcr^sed wiiltout geographic preference, (except in A/E under
certain circumstances, preference for hiring veterans on transit construction projects and geographic-based hiring preferences as proposes to be amended
in2CFRPam201).

Federal Single Audit Requirements - For State Administered Federally Aid Funded Projects Only Non Federal entities that expend $750,000 or
more in a year in Federal awards from afl sources are required to comply with the Federal Single Audh Ad provisions corttaned m o*
Management and Budget (0M8) Crrcular No. A133, "Audits of States. Local Governments, and Non Profit Organizations (replar^ i^ 2 C^ P^
200 "Uniform Administfcrtive Requiremer^. Cost Principles, and Audit Requirements lor Federal Awards* effective Decently 26. as apprficaW^ Not
Federal entities ihai expend Federal awards from a single source may provide a program specific audit, as defined m the Circdar. Not Federal OTtrties tl^
expend less than the amount above in a year in Federal awards from all sources are exenrpt from Federal audit requirements frx^t year,
in Sec 215 (a) of 0M8 Circular A-133 Subpart B-Audits. records must be avaHaWe lor review or audH by appropnate officials of the
agency tl>e New Yoric Slate Department ol Transportation, the New York Stale Comptrollers Office and the U.S. (Sovernmenlal Aaaxntabrtrty Of^ (GAO).
Not Federal entities are required to submit a copy of all audits, as described above, within 30 days of issuance of ai^H re^, rw ®
after ttw end of tt>e entitys fiscal year, to the New York Slate Department of Transportation, Contract Audit Bureau. 50 Wolf Roa^ Albany 12232. Ui^ss
a time extension has been granted by the cognizant Federal Agency and has been filed with the New York Slate ̂ rti^l of
Audit Bureau failure to comply witti the requirements ol OMB Circular A-133 may result in suspension or termination ol Federal a^rd paymcntsJI^K^ cA
Federal Domestic Assistance (CFOA) Identification Number The municipal project sponsor is reqifired to identify m rts ac^ts all
and expended, and the Federal programs under wftidi they were received. Federal program and award identificatiOT sltatl mcJude, as applicable, the Ci DA
title and number, award number and

year, name of ilvj Federal agency, and name of tJie pass through entity.

Veterans Preference • As provided by 49 U.S.C. 5325(k). to the extent practicable, the Recipient agrees and assures that each of its Subreapents:
(1) \AAII give a hiring preference to veterans, as defined r 5 U.S.C. § 2108. who have llw skills and abilities required to
undci a third party contract in donncclion with a Capital Project supported with federal assistance appropriated or made a^ilable for 49 U.S.C. chapter o3,
and (2) Will not require an erriployer to give a preference to any veteran over any equally qualified appticant who is a member of any racial or ethnic minonty.
female, an individual with a disability, or a former employee.

Safe Qperalion of Motor Vehicles . . i. c ̂  c
a Seat Belt Use. The Redpienl agrees to implemcnl Executive Order No. 13043. "tnaeasing Seat Belt Use in the United Slates. ^^97. 2^.S.C. §
102 note (62 Fed. Reg. 19217), by; (1) Adopting and pomoting on-tite-job seat belt use pdides and programs for rtt er^^^ and petSOTr^ Utal
jperate company-owr>ed vehides. company-rented vdiicles. or persor^ly operated vehicles, and (2) Including a Seat Belt Use ̂ viaOT in ̂ ch third
party agreement related to the Award, b. Distracted Driviiig. IrxSuding Text Messaging While Driving. The c
Order No 13513 •Federal Leadership on Reducing Text Messaging Write Driving." Octc^r 1. 2009.23 U.S.C. § 402 npc. (74 Fed. Reg. ̂ 225^^) U.S.
DOT Order 3902 10 'Text Messaging Write Driving." December 30. 2009. and (3) The following U.S. DOT Special Provision pertai^tig to DistraOed
Driving (a) Safely. The Recipient agrees to adopt and enforce workplace safety policies to doaease crashes caused by distracted n^^ing pdiaes
to ban text messaging while using an electronic device supplied by an employer, and driving a velricte the driver ̂ s or rents,

P rents, cx a privately-owned vdride when on official business in connection with the Award, p when perfprmng any wortt Ivor on ol Itrc
Award (b) Recipient Size. 1 he Recipient agrees to conduct workplace safety initiatives in a mannp commensurate with its siM such as ̂lablt^ing new
rules and pograms to pohibit text messaging white driving, re-evalualing the existing pograms to pohibit text messaging i^tte driving, provtdii^
education awareness, and otbp outreadr to employees about the safety risks assodated with lexting white driving, and (c) ExtensiOT of Provision, he
Redi3ieni agrees to iivrlude the pcceding Special Provision of section 34.b(3)(a) - (b) of this MastP Agreement m its thir^ party agr^i^nte. and
its Third Party Participants to comply with this Special Provision, and include this Special Provision in each third party subagreemenl at each tier supported
with federal assistance.

L^aiaiou CU Domestic Assistance fCFDA) Identifir.ation Number - The municipal ppect sponsp is required to idcniHy ir
its accounts all Federal awards received and expended, and itie Federal pograms under which they were received. Federal p-ogram and award
idenirfication shall include, as applicabte. tJie CFDA title and number, award number and year, name ol tfvj Federal agency, and name of the pass thicugh
entity.

The CFDA number for the Federal Transit Administration - Nonurbanized Area Formula (Section 5311) is 20.509. A Reoptem^
covered by the Single Audit Act Amendments of 1996 and OMB Circular A-133. "Audits of Slates. Local Governments, and Non-Profil Of^niz^s."
(replaced with 2 CFR Part 200.*Uniform Administrative Requirements. Cost Principles, and Audrt Requirements for i
2014 as applicable) agrees to separately kJenlify the expenditures for Federal awards under the Recovery Act on the Schedule d Expend^« of Federal
Awards (SEFA) and the Data Coftcdion Form (SF-SAC) required by OMB Circular A-133. The Recipient agrees to
expenditures for Federal awards made under Recovery Act separately on the SEFA. and as separate rows under li^ 9 of Part I" on the ^ CF DA
numbci, arxJ inclusion of the pefix "ARRA" in identifying the narrte of lite Federal pogram on the SEFA and as the first dtaracters m Item 9d of Part 111 on the
SF-SAC.

Organizational Conflicts of Interest - The Redpient agrees that n win not enter into a pocuremcnt that involves a real <* apparent
organizational conflia of interest described as follows: (1) When it Occurs, An organizational conflid of interest occurs when the
appopriate restrictions on certain future activities, results in an unlair competitive advantage: (a) To that Third Party Partiapant ̂ nether 1^ arty
Participant perlorming the Projed wof1<. and (b) That impairs that Tliird Party Participanfs objectivity in performing the Prqed work, ot (2) Other. An
jroanizationai confiici of interest may Involve Other situaUons resulting in fundamentally unfair competitive condifions. (3) Disdosure Requirements.
Consistent with FTA pofides. the Redpient most disdose to FT^ and eadi of its Sobredpiems must disdose to the RcopenL
orqanizaiional conflict of interesL or (b) Vidalions of federal criminal law. involving fraud, bribery, or gratuity violations potentially afteding the federal award,
arid (4) Failuce to Disclose. Failure to riiake icquired disdosures can result in remedies foi noncompliance, indudmg debarment or suspension.



Federal Certiflcalions

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NONPRC )CUREMENT)

Instructions for Certificadon: Bv signing and submitiing this bid or proi»sal, Uie prospeciive lower tier pariidpani is providing tJie signed
cedification sel oui below.

1. Il will comply and fadlilate compliance wHh U.S. DOT regulations. 'Nonprocurement Suspension and De barmenl." 2 CFR part 1200, which
adopts and supplements the U.S. Office of Management and Budget (U.S. 0MB) "Guidel'ines to Agende: > on Governmentwide Debarment and
Suspension (Nonprocurement).' 2 CFR part 180.

2. To the best of its knowledge and belief, that its Prindpals and Subredpients at the first tier

'  a. Are eligible to partidpate in covered transactions of any Federal department or agency arxj are not presently;

1. Debared

2. Suspended

3. Proposed for debarment

4. Dcdared inefigible

5. Voluntarily excluded

6. Disqualified

b. Its management has rwjt within a three-year period preceding its latest supplication or proposal been convicted of or had a dvH judgment
rendered against any of tlxjm for

1. Commission of fraud or a criminal offense in connection with obtaining, attempfing to obtain, or performing a putplic (Federal, State,
or local) transaction, or contract under a puUic transaction.

2. VKplation of any Federal or State antitrust statute, or

3. Proposed for debarment commission of embezzlement, theft, forgery, britpery. falsification < )r destruction of records, making any
false statement, or receiving stoleri property

" c. It is nol presently indicted for. or otherwise criminally or civilly charged by a governmental entity (F ederal. State, or local) with
commission of any of the offerpses listed in the prer^ing subsection 2.b of this Certification.

d. It has not had or>c or more public transactions (Federal, Slate, or locaO tcrnxnaled for cause or d efautt within a three-year period
pr eceding this Certification,

e. If. at a later time. K receives any information that contradicts the statements of subsections 2.a - 2.d above, h will promptly provide that
information to FTA.

f. It will treat each lower tier contrad or tower tier subcontract under ns Project as a covered lower tier contract for purposes of 2 CFR part
1200 and 2 CFR parti 80 if it:

1. Equals or exceeds $25,000,

2. Is for audit services, or

3. Requires the consent of a Federal official, and

g. It will require that each covered lower tier contractoi and subcontractor

1. Comply and fadlitaie compliarpcc with ttie Federal requirements of 2 CFR parts 180 and 1' 200. an<l

2. Assure that each lower tier participant in hs Project is nol presently dedared by any Fede .ral depar tment or agency to be;

a. Debarred from participation in its federally funded Project,

b. Suspended from partidpalion in its federally funded Project,

c. Proposed for debarment from partidpalion in its federally funded Project.

d. Dedared ineligible to partidpate in its federally funded Project.

e. Voluntarily exduded from partidpalion in its federally funded Project, or

f. Disqualified from partidpalion in its federally funded Project, and '

3. It will provide a written explanalion as indicated on a page attadrcd in FTA'sTrAMS-V^fcb oi Ihr » Signature Page if it or any of hs prindpals.
induding any of its first tier Subreddenls or its Third Party Part'idpanis at a lower tier, is unab le to certify compliance with the preceding
statements in this Certification i

Certification

Contractor

Signature of Aullrorized Official Date ̂  / 2- /
Name and Title of Contractor's Authif^ed Offidal lyrficj/or-



n^utiiUKUl a/Tfuiu/tnflallan

Contract Agreement Revised 1/11/19

Contract Agreement
New Hampshire Department of Transportation

And

Nashua Regional Planning Commission

The Subrecipient, Nashua Regional Planning Commission, shall comply with all applicable
federal laws, regulations, and requirements as outlined in the most recent Federal Transit
Administration (FTA) Master Agreement and Federal Certifications and Assurances.

This subaward includes information required by 2 CFR Part 200 as follows:

Subrecipient Name: Nashua Regiona! Planning Commission

Subrecipient DUNS number: 615402666

Federal Award Identification Number (FAIN): 1385-2019-2

Type of Federal Award: Section 5310 RCC Federal Award Date: 7/1/19

Period of Perfonnance:

FFY: 2018 Start Dale: 7/1/19 End Date: 6/30/20

L

Federal Funds Obligated bv the Action:

For SFY: 2020 Section: 5310 RCC Amount: $152,031.00

Total Amount of Federal Funds Obligated to Subrccinient:

For SFY: 2020 Section: 5310 RCC Amount: $152,031.00

Total Amount of Federal Award:

Section: 5310 RCC Amount: $ 152,031.00

Catalog of Federal Domestic Assistance (CDFA) number: 20.513 FFY: 2018

Federal Award Project Description: Funding to enhance mobility for seniors and individuals with

disabilities

(As required lo be responsive to the Federal Funding Accountability and Transparency Act (FFAbT))

Is this award for research and development: No

Provide the indirect cost rate for the federal award: 10%

Name of Federal Awarding Agency: Federal Transit Administration
Grantee: New Hampshire Department of Transportation

Contact Information for Awarding Official:

Name: Patrick C. Herlihy Title: Director of Aeronautics, Rail & Transit
Email: Patrick.Herlihy@dot.nh.gov Phone: 603-271-2449
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Nashua Regional Planning Commission Board of Directors

Jim Battis, Treasurer

Dave Hennessey

Sarah Marchant

Bill Boyd •

Mike Fimbel

Susan Ruch, Chair . ,

Karin Elmer, Vice-Chair

Janet Langdell

Mary Ann Melizzi-Goija



FTA Section S310 {Combined) RCC Grant Application

SFY 2020 (July 1, 2019 - June 30, 2020

List of key project personnel and salaries

Nashua Regional Planning Commission

Jay Minkarah, Executive Director; $110,000

Kate Lafohd, Business Manager: $57,000

Matthew Waitkins, Senior Transportation Planner: $62,729



A. JOHN "JAY" MINKARAH

EDUCATION

Juris Doctor - 1994

University of New Hampshire School of Law, Concord, New Hampshire (formerly Franklin Pierce
Law Center)

Bachelor of Urban Planning - 1986
University of Cincinnati, College of Design, Art, Architecture & Planning, Cincinnati, Ohio

PROFESSIONAL EXPERIENCE

10/17 to NASHUA REGIONAL PLANNING COMMISSION

Present MERRIMACK, NEW HAMPSHIRE

Executive Director: Responsible for leading the 13-community Nashua Regional Planning
Commission (NRPC) and Metropolitan Planning Organization (MPO), facilitating transportation
planning and providing comprehensive land-use planning, economic development and
environmental protection seivices along with GIS mapping and data analysis. NRPC also staffs the
Nashua Region Solid Waste Management District, serves as a forum for communities to share
resources and information and provides a clear voice for the region at the state and federal levels.

n/12 to DEVELOPSPRINGFIELD CORPORATION

10/17 SPRINGFIELD, MASSACHUSETTS

President & CEO: Responsible for leading a dynamic nonprofit economic development
corporation focused on stimulating economic development and revitalization within the City of
Springfield through investment in bricks-and-mortar redevelopment projects, urban planning and
targeted grant programs in collaboration with aligned non-profit organizations, the business
community, city government and other key stakeholders.

04/07 to CITY OF MANCHESTER, NEW HAMPSHIRE - ECONOMIC
11/12 DEVELOPMENT OFFICE

Economic Development Director: Responsible for leading multi-faceted economie development
strategy for state's largest city focused on selective acquisition and development of commercial
and industrial sites and disposition of surplus city-owned property, implementation of aggressive
marketing campaign, business recruitment, and administration of City's revolving loan fund.
Section 108 loan program ajid other business assistance and incentive programs. Staffed nonprofit
Manchester Development Corporation.

02/04 to CITY OF NASHUA, NEW HAMPSHIRE - COMMUNITY DEVELOPMENT
04/07 DIVISION, OFFICE OF ECONOMIC DEVELOPMENT

Economic Development Director: Directed City's economic development program ineluding
development of downtown Riverwalk, historic mill and brownfields redevelopment, marketing,
business recruitment and administration of revolving loan fund. Developed and coordinated
business roundtables, educational seminars and business expositions. Spearheaded development of
Ciiy Arts Nashua, a nonprofit umbrella arts organization. Staffed Nashua Business and Industrial
Development Authority.



A. John Minkarah

Page 2

PROFESSIONAL EXPERIENCE (Continued)

JO/94 to TOWN OF MERRiMACK, NEW HAMPSHIRE - COMMUNITY
02/04 DEVELOPMENT DEPARTMENT

Community Development Director (7/95 to 02/04): Responsible for administration of Planning &
Zoning, Building & Code Enforcemenl, Health^ Conservation and Economic Development divisions.
Coordinated Master Plan update and several other long-range planning projects. Drafted multiple
land use regulations. Led several major redevelopment and land conseiv'ation initiatives. Provided
staff support to Town Manager, Board of Selectmen, Conservation Commission, Planning Board and
Zoning Board of Adjustment. Served as Planning & Zoning Administrator from 10/94 to 7/95.

10/86 to NASHUA REGIONAL PLANNING COMMISSION - NASHUA, NEW
10/94 HAMPSHIRE

Regional Planner: Provided wide range of local & regional planning services. Primary duties and
accomplishments described below.

Circuit Rider: Served as contract planner/zoning administrator for Hollis, NH (1988-9! &
1994), Litchfield, NH (1987-89), and Hudson, NH (1987).
Ma.stcr Plan.s: Coordinated Master Plan updates for Hudson, NH (1993-94); Pelham, NH
(1991-92); Hollis, NH (1990-91) & Litchfield, NH (1989-90).
Capital Improvements Programs: Prepared capital improvements programs and annual
updates for nine communities between 1986 and 1994.
Natural Resources: Prepared parks & recreation and water resources management &
protection plans for Nashua Region, Hollis, Pelham and Merrimack, NH.
Local Land Use Regulation: Developed comprehensive zoning, subdivision and site plan
regulation amendments for several towns including Hudson, Pelham & Litchfield, NH.
Solid Waste: Served as principal staff to Nashua Region Solid Waste District (1988-94).
Authored 1990 Nashua Region Solid Wasie Management Plan & 1992 update. Co-authored
1988 Regional Recycling Plan.

INTERNSHIPS

Society for the Protection of New Hampshire Forests - 1994
City of Cincinnati, Ohio - City Planning Department - 1984
City of Covington, KY - Planning & Economic Development Division - 1983
Northern Kentucky Area Planning Commission - 1982 & 83

PROFESSIONAL/COMMUNITY ACTIVITIES & RECOGNITIONS

New Hampshire Bar Association: 1995 to present

Springfield Central Cultural District Board of Directors - 2013 to 2017
Leadership Greater Manchester: Class of 2009
Capital Region Development Council (NH): Board of Directors — 2008 to 2012
New Hampshire Rail Transit Authority: 2007 to 2012 and 2017 to present
Cit>' Arts Nashua: Vice President and founding member - 2005 to 2013
Nashua Symphony Association: Board of Directors - 2005 to 2007
YMCA of Nashua: Board of Directors 1996 to 2002

Gateway Cities Innovation Award (MA) - 2013
SBA New Hampshire Financial Services Champion of the Year — 2011
229 Main Street Award: Great American Downtown, Nashua, NH - 2007



Matthew J. Waitkins, AlCP

Objective
FTA Section 5310 Purchase of Service and Formula Funding grant
application

Planning

Experience

1999-Present

Nashua Regional Planning Commission Merrimack, NH
Transportation Planner 11

• Project manager for NRPC Traffic Counting Program.

■ Project manager of Safe Routes to School (SR2S) pilot study at Ledge
Street Elementary School in Nashua. The study resulted in a SR2S
Travel Plan that is recognized as a model Plan by NHDOT.

■ Project manager for the development of SR2S Travel Plans in Nashua
(Dr. Crisp, Bicentennial. New Searles), Hollis, and Amherst.

■ Project manager for the 2005 Nashua Regional Planning Commission ■
(NRPC) Regional Bicycle and Pedestrian Plan.

■ Project manager for the NH Route 130 corridor study in Brookline, NH:
Included facilitating public meetings, data gathering/analysis and

, authored the project report.

■ Managed documentation of the Tosvn of Wilton Downtown Sidewalk
Reconstruction Project (2005).

• Worked with consultant to coordinate a federal Transportation &
Community & Systems Preservation (TCSP) project for several of
NRPC's member communities. Helped created a planning document
that included input from public visbning sessions, traffic data analysis,
land use code analysis and coordinated the steering committee.

■ Participated in various other corridor studies, parking studies and other
projects.

• Local Public Agency (LPA) Certification

■ Former Chair of the Safe Routes to School Statewide Advisory
, Committee.

■ Co-chaired the process that resulted in the adoption of the Locally
Coordinated Transportation Plan (LCTP) for the Nashua region.

■ Co-chair of the Regional Coordinating Council (RCC) for Community
Transportation in the Nashua region.

■ Provide staff support to the Statewide Coordinating Council for
Community Transportation.

• Formerly responsible for transportation air quality conformity aspect of
NRPC portion of State Transportation Improvement Program (STIP).
This involves maintaining a list of regionally significant development
projects, exempt and non-exempt highway projects, calculating
quantity of pollutants produced by regional transportation network, and
consulting with NHDOT. NH Department of Environmental Services
(NHDES) and the Federal EPA.

• Provided staff support for updates of regional Long Range
Transportation Plan (LRTP) and NHDOT Transportation Improvement



Program (TIP);

1999

Soulhwest Region Planning Commission
Land Use Intern

1998-1999

NH DES Rivers Program
Program Intern

Keene, NH

Concord, NH

Other Employment

Education

Job Related

Memberships

Special Skills

■ 2006 Adjunct economics professor (2 semesters) at Keene State
College in Keene New Hampshire.

■  1985-1999 Accomplished carpenter. Competent in most aspects of
residential construction. Also specialized in challenge (ropes), course
construction, and built courses in many different regions of the United
States.

■ Adams County (Colorado) Low Income Weatherization Program

■ Bureau of Land Management (Colorado) Surface Water Hydrologist (3
seasons)

■ Consolidated Kail Corporation (Croton-Harmon, NY) clerk, laborei

1998 University of New Hampshire Durham, NH

o M.S., Resource Economics

1995 Keene State College, Keene, NH

o  B.S., Economics

1984 Red Rocks Community College, Golden, Colorado

o Associates, Passive Solar Energy Design

Former Chair. Petertxjrough, NH Zoning Board of Adjustment

Current Alternate; Peteft>orough, NH Planning Board

Board of Directors Contoocook Valley Transportation Company

New Hampshire Planning Association

American Planning Association - AlCP

Microsoft Office, McTrans, Traxpro, PetraPro, ArcMap/GIS, EcoVisio



ICATHRYN R. LAFOND

EMPLOYMENT

BUSINESS MANAGER

Nashua Regional Planning Commission

TOWN ADMINISTRATOR

Town of Northwood

2018-2019
Merrimack, NH

2017-2018

Northwood, NH

WELFARE OFFICER

Town of Auburn

20i/j - 2017

Auburn, NH

EXECUTIVE ADMINISTRATOR

Town of Auburn, Board of Selectmen's Office

2004 - 2017

Auburn, NH

OFFICE MANAGER

Paul's Executive Car Care

2002-2003

Manchester, NH

OFFICE/ACCOUNTING CLERK

Newman Ford-Hyundai, LLC

OFFICE ASSISTANT

Town of Kingston, Town Clerk/Tax Collectors Office

2000-2002

Salem, NH

1998-2000

Kingston, NH

EDUCATION

BACHELORS OF ARTS - SOCIOLOGY

Southern New Hampshire University
♦  Concentration in Community Health
♦ Minors in Communication and Organizational Leadership
♦  Focus in Political Science

2016-2019

Manchester, NH

DIPLOMA

Sanborn Regional High School

ADDITIONAL QUALIFICATIONS

1996-2000

Kingston, NH

♦  State of New Hampshire Certified Public Supervisor
♦  Former Town of Auburn Storm Water Committee Member/Chairperson, Hazard Mitigation Committee

Member, Joint Loss Management Committee Member/Chairperson
♦  State of NH Notary Public

REFERENCES

♦  Carrie Rouleau-Cote, Building Inspector, Town of Auburn, NH
♦  Dennis McCarthy, Director ofPublic Works, Town of Rye, NH
♦  Richard Eaton, Selectmen, Town of Auburn, NH

{603) 345-0366
{603) 817-4482
(603) 494-5912
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INDEPENDENT AUDITORS' REPORT

To the Board of Commissioners

Nashua Regional Planning Commission

Report on the Financial Statements

Wc have audited the accompanying financial atatcmcnts of the governmental activities
and the major fund of Nashua Regional Planning Commission {the Commission), as
of and for the year ended June 30. 2018, and the related notes to financial
statements, which collectively comprise the Commission's basic financial statements
as listed in the Table of Contents.

Management's Responsibility for the Financial Statements

The Commission's management is responsible for the preparation and fair presenta
tion of these financial statements in accordance with accounting principles generally
accepted in the United States of America; this includes the design, implementation,
and maintenance of internal control relevant to the preparation and fair presentation
of financial statements that are free from material misstatement, whether due to
fraud or error.

Auditors' Responsibility

Our responsibility is to express opinions on these financial statements based on our
audit. We conducted our audit in accordance with auditing standards generally
accepted in the United States of America and the standards applicable to financial
audits contained in Government Auditing Standards, issued by the Comptroller
General of the United States. Those standards require that we plan and perform the
audit to obtain reasonable assurance about whether the financial statements are
free from material misstatement.



An audit involves performing procedures to obtain audit evidence about the amounts
and disclosures in the financial statements. The procedures selected depend on the
auditors' judgment, including the assessment of the risks of material misstatement
of the financial statements, whether due to fraud or error. In making those risk assess
ments, the auditor considers internal control relevant to the entity's preparation and
fair presentation of the financial statements in order to design audit procedures that
are appropriate in the circumstances, but not for the purpose of expressing an opin
ion on the effectiveness of the entity's internal control. Accordingly, we express no
such opinion. An audit also includes evaluating the appropriateness of accounting
policies used and the reasonableness of significant accounting estimates made
by management, as well as evaluating the overall presentation of the financial
statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to
provide a basis for our audit opinions.

Opinions

In our opinion, the financial statements referred to above present fairly, in all material
respects, the respective financial position of the governmental activities and the
major fund of Nashua Regional Planning Commission, as of June 30, 2018, and the
respective changes in financial position, for the year then ended in conformity with
accounting principles generally accepted in the United States of America.

Other Matters

Required Supplementary Information

Accounting principles generally accepted in the United States of America require
that Management's Discussion and Analysis be presented to supplement the basic
financial statements. Such information, although not a part of the basic financial
statements, is required by the Governmental Accounting Standards Board, who con
siders it to be an essential part of financial reporting for placing the basic financial
statements in an appropriate operational, economic, or historical context. We have
applied certain limited procedures to the required supplementary information in
accordance with auditing standards generally accepted in the United States of Amer
ica, which consisted of inquiries of managemerit about the methods of preparing the
information and comparing the information for consistency with management's
responses to our inquiries, the basic financial statements, and other knowledge we
obtained during our audit of the basic financial statements. We do not express an
opinion or provide any assurance on the information because the limited procedures
do not provide us with evidence sufficient to express an opinion or provide any
assurance.



other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report
dated January 16. 2019 on our consideration of the Commission's Internal control
over financial reporting and on our tests of its compliance with certain provisions of
laws, regulations, contracts, and grant agreements and other matters. The purpose
of that report is solely to describe the scope of our testing of internal control over
financial reporting and compliance and the results of that testing, and not to provide an
opinion on the effectiveness of the Commission's internal control over financial
reporting or on compliance. That report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the Commission's
internal control over financial reporting and compliance.

January 16. 2019



MANAGEMENT'S DISCUSSION AND ANALYSIS

As management of Nashua Regional Planning Commission (the Commission), we
offer readers this narrative overview and analysis of the financial activities of the
Commission for the fiscal year ended June 30, 2018.

A. OVERVIEW OF THE FINANCIAL STATEMENTS

This discussion and analysis is intended to serve as an introduction to the basic
financial statements. The basic financial statements are comprised of three com
ponents; (1) government-wide financial statements, (2) fund financial statements,
and (3) notes to fihancial statements.

Government-wide financial statements. The government-wide financial state
ments are designed to provide readers with a broad overview of our finances in
a manner similar to a private-sector business.

The Statemenfof Net Position presents information on all assets, liabilities, and
deferred outflows/inflows of resources, with the difference reported as net posi
tion. Over time, increases or decreases in net position may serve as a useful
indicator of whether the financial position is improving or deteriorating.

The Statement of Activities presents information showing how the Commission's
net position changed during the most recent fiscal year. All changes in net
position are reported as soon as the underlying event giving rise to the change
occurs, regardless of the timing of related cash flows. Thus, revenues and
expenses are reported in this statement for some items that will only result in
cash flows in future fiscal periods.

Fund financial statements. A fund is a grouping of related accounts that is used
to maintain control over resources that have been segregated for specific
activities or objectives. Fund accounting is used to ensure and demonstrate com
pliance with finance-related legal requirements. The accounts of the Commission
are reported as governmental funds.

Governmental funds. Governmental funds are used to account for essentially the
same functions reported as governmental activities in the government-wide
financial statements. However, unlike the government-wide financial statements,
governmental fund financial statements focus on near-term inflows and outflows
of spendable resources, as well as on balances of spendable resources avail
able at the end of the fiscal year. Such Information may be useful in evaluating
the Commission's near-term financing requirements.

Because the focus of governmental funds is narrower than that of the govern
ment-wide financial statements, it is useful to compare the information presented
for governmental funds with similar information presented for governmental



activities in the government-wide financial statements. By doing so. readers may
better understand the long-term impact of the Commission's near-term financing
decisions. Reconciliations to facilitate this comparison between governmental
funds and governmental activities are provided.

Notes to financial statements. The notes provide additional information that is
essential to a full understanding of the data provided in the government-wide and
fund financial statements.

B. FINANCIAL HIGHLIGHTS

• As of the close of the current fiscal year, the total of assets exceeded liabili
ties by $679,219 (i.e., net position), a change of $(23,147) in comparison to
the prior year.

• As of the close of the current fiscal year, governmental funds reported an
ending fund balance of $699,299, a change of $(30,940) in comparison to the
prior year.

C. GOVERNMENT-WIDE FINANCIAL ANALYSIS

The following is a summary of condensed government-wide financial data for the
current and prior fiscal years.

NET POSmON

2018 2017

Current assets $ 934,705 $ 972,533

Noncurrent assets 15,679 "^5.265

Total assets ■ 950,384 ^ 987,798

Current liabilities 235,406 242,294

Noncurrent liabilities 35.759 ^3.138

Total liabilities 271,165 285,432

Net position:

Net investment in capital assets 15,679 15,265
Restricted 663,540 687,101

Total net position $ 679,219 $ 702,366



CHANGE IN NET POSFTION

2018 2017

Revenues:

Program revenues:

Operating grants and contributions $  1,073,987 $  1,288,329

General revenues:

Local dues 163.000 163.000

Management fee revenue 68,935 60,231

Investment income 1,689 795

Miscellaneous 1.655 4,082

Total revenues 1,309,266 1,516,437

Expenses:
Depreciation 7,583 5,535

Dues and subscriptions 13,625 13,268

Employee benefits and taxes 164,307 179.960

Equipment, rentals, maintenance.
and support 6.475 48,259

Insurance 13,680 15,192

Internet 4,703 4,844

Legal and professional services 22,588 24,071

Miscellaneous 1,651 5.930

Office expense 30,939 24,820

Postage 1,949 1,367

Printing and reproduction 6,016 6,659

Rent and CAM 80,021 77,168

Salaries and wages 743.848 734,300

Seminars 7.745 18,650

Technical services 205,106 237,530

Travel 12,451 9,527

Utilities 9.726 8,204

Total expenses 1.332.413 1,415,284

Change in net position (23,147) 101,153

Net position - beginning of year 702,366 601,213

Net position - end of year $, -679,219 $  702,366

As noted earlier, net position may serve over time as a useful indicator of finan
cial position. At the close of the most recent fiscal year, total net position was
$679,219, a change of $(23,147) from the prior year.



D. CAPITAL ASSETS

Total investment in capital assets amounted to $15,679 {net of accumulated depre
ciation). The investment in capital assets includes equipment and vehicles.

Additional information on capital assets can be found in the Notes to Financial
Statements.

REQUESTS FOR INFORMATION

This financial report is designed to provide a general overview of Nashua Regional
Planning Commission's finances for all those with an interest in the Commission's
finances. Questions concerning any of the information provided in this report or
requests for additional financial information should be addressed to:

Nashua Regional Planning Commission

9 Executive Park Drive, Suite 201

f\^errimack. New Hampshire 03054



NASHUA REGIONAL PLANNING COMMISSION

GOVERNMENTAL ACTIVITIES

STATHMENT OF NET POSITION

JUNE 30. 2018

ASSETS

Current Assets;

Cash and shorl-term investments $ 589.519

Restricled cash - Souhegan Valley Transportation Collaborative 92.889
Accounts receivable 232,454

Prepaid expenses 19.740
Other assets "103

Total Current Assets 934,705

Noncurrent Assets:

Capital assets, net of accumulated depreciation •' "15.679

TOTAL ASSETS 950.384

LIABILITIES

Current Liabilities:

Accounts payable 84,661
Accrued payroll and related liabilities 28.735
Advance receipts 29.121
Due to Souhegan Valley Transportation Collaborative 92,669

Total Current Liabilities 235.406

Noncun-ent Liabilities:

Compensated-absences 35.759

TOTAL LIABILITIES 271,165

NET POSITION

Invested in capital assets, net of related debt 15.679
Restricted 663,540

TOTAL NET POSITION $ 679,219

The accompanying notes are an integral part of these financial statements.



NASHUA REGIONAL PLANNING COMMISSION

GOVERNMENTAL ACTIVITIES

STATEMENT OF ACnVITIES

FOR THE YEAR ENDED JUNE 30. 2018

Governmental Activities:

Planning sendees

Total Governmental ActiVlies

Expenses.

$  1.332.413

$  1.332.413

Program Revenues

Operating Grants and
Contributions

$  1.073,967

$  1.073.987

General Revenues:

Local dues

Management fee revenue

Investment income

Miscellar>eous

Total general revenues

Change in Net Position

Net Position:

Beginning olyear

End of year

Net (Exper^ses)

Revenues

and Change in

Net Position

Governmental

Activities

$  (258,426)

(258.426)

163.000

68,935

1.689

1.655

235,279

(23.147)

702.366

$  679.219

The accompanying notes are an integral part of these financial statements.



NASHUA REGIONAL PLANNING COMMISSION

GOVERNMENTAL FUNDS

BALANCE SHEET

JUNE 30. 2018

ASSETS

Cash and short-term Investments

Restricted cash - Souhegan Valley Transportation Collaborati\e
Accounts rece'tvBble

Prepaid expenses
Other assets

TOTAL ASSETS

General

Fund

589.519

92,089

232,454

19,740

103

934,705

LIABILITIES AND FUND BALANCES

Liabilities;

Accounts payable

Accrued payroll and related liabilities
Advance receipts

Due lo Souhegan Valley Transportation Collaborative

Total Liabilities

Fund Balar>ces:

Nonspendable - prepaid expenses

Restricted - remaining fund balance

Assigned - compensated absences

Total Fund Balances

TOTAL LIABILITIES AND FUND BALANCES

84,661

28,735

29.121

92.889

235,406

19,740

643,800

35,759

699,299

934.705

The accompanying notes are an integral part of these financial statements.
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NASHUA REGIONAL PLANNING COMMiSSION

RECONCILIATION OF TOTAL GOVERNMENTAL FUND

BALANCES TO NET POSITiON OF GOVERNMENTAL

ACTIVITIES IN THE STATEMENT OF NET POSITION

JUNE 30, 2018

Total governmental fund balances $ 699,299

♦ Capital assets used in governmental activities are not financial
resources and, therefore, are not reported in the funds. 15,679

• Long-term liabilities, including compensated absences, are not
due and payable in the current period and, therefore, are not
reported in the governmental funds. (35,759)

Net position of governmental activities $ 679,219

"The accompanying notes are an integral part of these financial statements.
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NASHUA REGIONAL PLANNING COMMISSION

GOVERNMENTAL FUNDS

STATEMENT OF REVENUES. EXPENDITURES,

AND CHANGES IN FUND BALANCES ,

FOR THE YEAR ENDED JUNE 30. 2018

Revenues;

Government contracts

Local dues

Management fee revenue

Investment income

Miscellaneous

Total Revenues

General

Fund

1.073.987

163,000

68,935

1.689

1,655

1.309.266

Expendfturcs:

Current:

Dues and subscriptions

Employee benefits and taxes

Equipment, rentals, maintenance, and support

Insurance

Internet

Legal and professional services

Miscellaneous

Office expense

Postage

Printing.and reproduction

Rent and CAM

Salaries and wages

Seminars

Technical services

Travel

Utilities

Total Expenditures

Excess (deficiency) of revenues over expenditures

Fund Equity, Beginning ofYear

Fund Equity, End of Year

13,625

164,307

14,472

13,680

4.703

22,588

1,651

30,939

1,949

6.016

80,021

751.227

7.745

205.106

12,451

9,726

1.340.206

(30,940)

730.239

$  699,299

The accompanying notes are an integral part of these financial statements.
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NASHUA REGIONAL PLANNING COMMISSION

RECONCILIATION OF THE STATEMENT OF REVENUES.

EXPENDITURES. AND CHANGES IN FUND BALANCES OF
GOVERNMENTAL FUNDS TO THE STATEMENT OF ACTIVITIES

FOR THE YEAR ENDED JUNE 30. 2018

Change In fund balances - governmental funds $ (30.940)

• Governmental tund? report capital purchases as expenditures.

However, in the Statement of Activities the cost of those assets is
allocated over their estimated useful lives and lepuiled as depreciation

expense:

Capital asset purchases 7.997

Depreciation (7.583)

• Some expenses reported in the Statement of Activities, such as
compensated absences, do not require the use of current financial
resources and, therefore, are not reported as expenditures in the
governmental funds. ^.379

Change In net position - governmental activities

The accompanying notes are an integral part of these financial statements.
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NASHUA REGIONAL PLANNING COMMISSION

Notes to Financial Statements

1. Summary of Significant Accounting Policies

The accounting policies of Nashua Regional Planning Commission (the
Commission) conform to Generally Accepted Accounting Principles (GAAP)
as applicable to governmental units. The following is a summary of significant
accounting policies;

A Reporting Entity

Nashua Regional Planning Commission is a special-purpose entity,
a public agency, established pursuant to New Hampshire RSA 36:45-53.
governed by a member appointed Board of Commissioners. Its purpose
is (1) to provide regional planning services in order to prepare and main
tain a coordinated plan for development of the region (taking into account
present and future needs) with a view toward encouraging the most appro
priate use of land, and (2) to provide technical planning assistance to local
governments.

On May 30, 2000, the State of New Hampshire enacted Chapter Law 200:1
(codified in RSA 36) entitled "Regional Planning Commissions" with an
effective date of July 29, 2000. The new law specifically re-enacts the status
of Regional Planning .Commissions as "political subdivisions" of the State
of New Hampshire. The law also: amends the purpose therein (RSA 36:45);
'amends the formation and representative of its members (RSA 36:46);
and specifically defines its finances (RSA 36:49).

As required by Generally Accepted Accounting Principles, these financial
statements present the Commission and applicable component units for
which the Commission is considered to be financially accountable. In fiscal
year 2018, it was determined that no entities met the required GASB 14
(as amended) criteria of component units.

B. Government-wide and Fund Financiai Statements

Government-wide Financial Statements

The government-wide financial statements (i.e., the Statement of Net
Position and the Statement of Activities) report information on all of the
non-fiduciary activities of the Commission.

The Statement of Activities demonstrates the degree to which the direct
expenses of a given function or segment are offset by program revenues.
Direct expenses are those that are clearly identifiable with a specific
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function or segment. Program revenues include grants and contributions
that are restricted to meeting the operational or capital requirements of a
particular function.

Fund Financial Statements

Separate financial statements are provided for governmental funds.

C. Measurement Focus. Basis of Accounting, snd Financial Statement
Presentation

Government-wide Financial Statements

The government-wide financial statements are reported using the economic
resources measurement focus and the accrual basis of accounting. Reve
nues are recorded when earned and expenses are recorded when a
liability is incurred, regardless of the timing of related cash flows. Amounts
reported as program revenues include operating grants and contributions.
Grants and similar items are recognized as revenue as soon as all the
eligibility requirements imposed by the provider have been met.

Fund Financial Statements

Governmental fund financial statements are reported using the current
fiirdncial lesuuf ces measurement focus and the modified accrual basis of
accounting. Revenues are recognized as soon as they are both meas
urable and available. Revenues are considered to be available when they
are collectible within the current period or soon enough thereafter to pay
liabilities of the current period. Expenditures generally are recorded when
a liability is incurred, as under accrual accounting. However, certain
expenditures, such as claims and judgments and compensated absences,
are recorded only when payment is due.

O. Cash and Short-Term Investments

Deposits with financial institutions consist of deposits in checking and
savings accounts.

E. Capital Assets

Capital assets include equipment and vehicles. Capital assets are defined
by the Commission as assets with an initial individual cost of more than
$5,000 and an estimated useful life in excess of two years. Such assets
are recorded at historical cost. Donated capital assets are recorded at
acquisition value at the date of donation. The costs of normal maintenance
and repairs that do not add to the value of the asset or materially extend
assets' lives are not capitalized.

Capital assets are depreciated using the straight-line method over the
estimated useful lives of the respective assets over a period of five years.
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F. Compensated Absences

It is the Commission's policy to permit employees to accumulate earned
but unused vacation benefits. All vested vacation pay is accrued when
incurred In the government-wide financial statements.

G. Fund Equity

Fund equity at the governmental fund financial reporting level is classified
as "fund balance". Fund equity for all other reporting is classified as "net
position".

Fund Balance - Generally, fund balance represents the difference
between current assets/deferred outflovi/s and current liabilities/deferred

inflows. The Commission reserves those portions of fund balance that
are legally segregated for a specific future use or which do not rep
resent available, spendable resources and, therefore, are not available
for appropriation or expenditure. Unassigned fund balance Indicates that
portion of fund balance that is available for appropriation in future
periods.

The Commission's fund balance classification policies are as follows:

1) Nonspendabie funds are either unspendable in current form
(i.e., prepaid items) or can never be spent.

2) Restricted funds are used solely for the purpose in which the
fund was established. In the case of special revenue funds,
these funds are created by statute or otherwise have external
constraints on how the funds can be expended.

3) Committed funds are reported and expended as a result of
motions passed by the highest decision making authority in the
Commission (i.e., the Board of Commissioners).

4) Assioned funds are used for specific purposes established by
management. These funds include encumbrances which have
been assigned for specific goods and services ordered but not

•  yet received.

5) Unassigned funds are available to be spent in future periods.

When an expenditure is incurred that would qualify for payment from
multiple fund balance types, the Commission uses the following order
to liquidate liabilities: restricted, committed, assigned, and unassigned.
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Net Position - Net position represents the difference between
assets/deferred outflows and liabilities/deferred inflows. Net investment

in capital assets consists of capital assets, net of accumulated
depreciation, reduced by the outstanding balances of any borrowing
used for the acquisition, construction, or improvement of those assets,

y  Net position is reported as restricted when there are limitations
imposed on use either through enabling legislation adopted ,by the
Commission or through external restrictions imposed by creditors,
grantors, or laws or regulations of other governments. The remaining
net position is reported as unrestricted.

H. Use of Estimates

The preparation of basic financial statements in conformity with Generally
Accepted Accounting Principles requires management to make estimates
and assumptions that affect the reported amounts of assets and liabilities
and disclosures for contingent assets and liabilities at the date of the basic
financial statements and the reported amounts of revenues and expend
itures/expenses during the fiscal year. Actual results could vary from
estimates that were used.

2. Cash and Short-Term Investments

The carrying amount of the Commission's deposits with financial institutions
at June 30. 2018 was $682,408. The bank balance, which does not include
items such as deposits in transit and outstanding checks, was fully insured.

3. Restricted Cash - Souhegan Valley Transportation Collaborative

Restricted cash represents cash held by the Commission on behalf of Souhegan
Transportation Collaborative (SVTC). The Commission is the fiscal agent for the
SVTC. SVTC secures funding from local communities to provide affordable
transportation and wheelchair accessible rides to non-emergency medical
appointments, grocery shopping, and essential personal appointments. The
local funds provide match to the federal funding the Commission receives in
support of the service.

4. Accounts Receivable

Receivables are comprised of amounts due from federal, state, and local
governments for grants and contractual services.
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5. Capital Assets

Capital asset activity for the year ended June 30. 2018 was as follows;

Capital assets, being depreciated;

Equipment
Vehicles

Total capital assets, being depreciated

Less accumulated depreciation

Total capital assets, being depreciated, net

Beginning
Balance Inaeases Decreases

Ending
Balance

%  1,1,425.

21,828

$  7,997 $ J  19.422

21,828

33:253 7.997 41,250

(17.988) (7.583) (25,571)

$  15,265 $  4.14 $ - . $  15.679

Advance Receipts

Advance receipts consist of various grants received in advance.

Line of Credit

The Commission has a $75,000 line of credit dated March 1, 2018, secured
by all assets. This line is payable upon demand and requires monthly interest
payments on the outstanding balance at the Wall Street Journal prime rate. At
June 30, 2018, the Commission had no outstanding balance on the line of
credit.

8. Operating Leases

The Commission has committed to a five year lease agreement to rent office
space that includes monthly installments for common area maintenance and
taxes (CAM), subject to annual increases of the lower of 3% or the Consumer
Price Index. This agreement expires in March 2019. Rent and CAM expenses
totaled $80,021 for the year ended June 30, 2018.

In February 2016, the Commission entered into a non-cancellable lease agree
ment for office equipment that is scheduled to expire in 2020. Equipment
rental expense totaled $3,608 in fiscal year 2018.

9. Retirement Plans

The Commission provides its employees with a section 401A defined contri
bution retirement plan. All employees with more than one year of service are
eligible to contribute a percentage of gross wages which are matched by the
Commission from 2% - 5% based on years of service for each employee. For
the year ended June 30. 2016, defined contribution expense was $22,365.
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The Commission also provides its employees with a Section 457 deferred
compensation plan which the Commission contributed $719. This plan is
available to all employees having one year of continuous service.

10. Transactions with Nashua Region Solid Waste fVlanaqement District

The Commission provides administrative services to Nashua Region Solid.
Waste Management District in the form of accounting, planning, coordinating,
and educating member municipalities about its waste removal activities.
During fiscal year 2018, such services totaled $68,935, including a balance
owed to the Commission at June 30, 2018 of $7,180.

11. Commitments and Contingencies

Grants - Amounts received or receivable from grantor agencies are subject
to audit and adjustment by grantor agencies, principally the federal govern
ment. Any disallowed claims, including amounts already collected, may con
stitute a liability of the applicable funds. The amount of expenditures which

• may be disallowed by the grantor cannot be determined at this time, although
the Commission expects such amounts, if any, lo be immaletial..

12. Risk Management

The Commission is exposed to various risks of loss related to torts; theft of,
damage to, and destruction of assets; errors and omissions; and natural
disasters for which the Commission carries commercial insurance. There

were no significant reductions in insurance coverage from the previous year
and have been'no material settlements in excess of coverage in any of the
past three fiscal years.

13. Concentration of Risk

A material part of the Commission's revenue is dependent upon government
sources, the loss of which would have a materially adverse effect on the
Commission. During the year ended June 30, 2018, funding from New
Hampshire Department of Transportation accounted for 71% of total revenue.
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