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State of New Hampshire

DEPARTMENT OF ADMINISTRATIVE SERVICES

OFFICE OF THE COMMISSIONER

25 Capitol Street - Room 120

Concord, New Hampshire 03301

Charles M. Ariinghous
Commissioner

(603)-271-320l

Joseph B. Bouchord
Assistant Commissioner

(603)-271-3204

Catherine A. Keane
Deputy Commissioner

(603)-27l-2059

July 8.2019

The Honorable Mary Jane Wallner. Chairman
Fiscal Committee of the General Court
State House

Concord, NH 03301

His Excellency. Governor Christopher T. Sununu
and the Executive Council

State House

Concord. NH 03301

REQUESTED ACTION

1. Pursuant to RSA 14;30-a. VI, authorize the Department of Administrative Services, Division of Plant
& Property Management, Plant-Property Administration, to accept and expend a grant from the New
Hampshire Office of Strategic Initiatives in an amount not to exceed $32,500 and create new
expenditure classes for the purpose of supporting the State Energy Manager's office for programs which
reduce energy consumption and reduce costs in New Hampshire State buildings. Effective upon Fiscal
Committee and Governor and Council approval for the period through September 30, 2019. 100%
Agency Income

2. Pursuant to RSA 124:15, and contingent upon approval of Requested Action #1, authorize the
Department of Administrative Services, Division of Plant & Property Management, Plant-Property
Administration to retroactively amend an item approved by the Fiscal Committee on January 19. 2018
item FIS #18-004 and Governor and Council on January 24, 2018 item #41. by extending one (I)
temporary part-time, class 050 position for the purpose of supporting the State Energy Manager's office
for programs which reduce energy consumption and reduce costs in New Hampshire State buildings.
Effective upon the approval of the Fiscal Committee of the General Court and Governor and Executive
Council for the period of July 1, 2019 through September 30. 2019. 100% Agency Income



The Honorable Mory Jane Wcllner, Chairmen
Fiscal Committee of the General Court

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

July 8, 2019
Page 2 of 4

Funds will be budgeted as follows:
01-14-14-141310-14400000 Department of Administrative Services, Division of Plant & Property
Management, Plant-Property Administration

CLASS DESCRIPTION

FY20 Current

Authorized Requested Action

FY20 Total Adj

Author

UUU-000010 General Fund $ 143,788 $ 143,788

009-407017 Agency Income $ 0 $ 32,500 $ 32,500

010-500100 Personal Services $ 62,108 $ $ 62,108

011-500126 Unclassified Personal Serv $ 27,793 s $ 27,793

020-500200 Current Expense $ 150 $ 125 $ 275

038-500175 Tectinology Software $ $ 100 $ 100

039-500180 Telecommunications $ 653 $ 108 $ 761

048-500226 Contractual Maint. $ $ 7,500 $ 7,500

050-500109 Personal Serv - Temp s 7,084 $ 6,983 S 14,067

060-500601 Benefits s 45,420 s 534 $ 45,954

069-500567 Promotional - Mkt Exp $ $ 500 $ 500

070-500704 In-State Travel Reimb $ 250 ■S 375 $ 625

080-500710 Out-of-State Travel $ 330 s 25 $ 355

103-502507 Contracts for Op Serv s 16,250 $ 16,250

TOTALS s 143,788 s 32,500 s 176,288

EXPLANATION

This request is retroactive because the beginning date of July 1, 2019 associated with this request
is the new biennium. It is the policy of the Fiscal Committee of the General Court to act only on items
within the current biennium and this is the first meeting in the new biennium.

The part time position included in this grant was first approved by the Fiscal Committee on
January 19, 2018 FIS #18-004 and Governor and Council on January 24, 2018 item #41; the grant at that
time funded the position through June 30, 2018. The position was subsequently approved by Fiscal
Committee on September 21, 2018 FIS# 18-178 and Governor and Council on October 3, 2018 item #69,
extending funding through June 30, 2019. On June 19, 2019, item #118 Governor and Council approved
a Memorandum of Agreement (MOA) between the Office of Strategic Initiatives and the Department
of Administrative Services for further funding of this part-time position through June 30, 2020. The MOA
also allows for additional funds to be spent on energy reduction strategies throughout state government
as summarized below:

Class 020 - Current Expense funds will be used to cover miscellaneous office supplies and the cost of
printed educational materials for outreach to state employees including materials for the Annual State
Energy Conference.
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Class 038 - Technology Software funds will be used to 'purchase software licenses for part-time
Education & Outreach Specialist.

Class 039 - Telecommunications funds will be used to pay for a VoIP phone line for the port-time
Education & Outreach Specialist.

Class 048 - Contractual Maintenance funds will be used to perform energy saving repairs and projects
for state agencies to reduce overall energy expenditures.
Class 050 - Personal Service (Temporary) funds will be used to fund the salary of a part-time Education &
Outreach Specialist.
Class 060 - Benefits funds will be used to pay the benefits for a part-time Education & outreach
Specialist.
Class 069 - Promotional (Marketing Expenses) funds will be used for expenses related to publicizing
energy success stories through printed and other media.
Class 070 - In-State Travel Reimbursement funds will be used to cover in-state travel costs by the part-
time Education & Outreach Specialist as he/she . travels to state facilities to train employees, give
presentations, and attend meetings.
Class 080 - Out-of-State Travel funds will be used to cover costs associated with energy conferences or
seminars that are held out-of-state.

Class 103 - Contracts for Op Services funds will be used to enter into contracts with vendors that provide
building automation, energy management, energy consulting, and utility benchmarking services.
Additionally funds may be used for conference related expenses such as the venue and refreshments.

Listed below are answers to standard questions required of all Fiscal Committee item requests, •
related to RSA 9:16-a, "Transfers authorized", RSA 14:30-a, VI "Expenditure of funds over $100,000 from
any Non State Source", or RSA 124:15,"Positions Authorized", or both, and all emergency requests
pursuant to " Chapter 145, subparagraph 1, (a). Laws of 2019, making temporary appropriations for the
expenses and encumbrances of the State of New Hampshire":

J. Is the action required of this request a result of the Continuing Resolution for FY 2020? No, this
request is not a result of the Continuing Resolution, this action would have been requested if
the FY2020-2021 Operating Budget proposal had been approved:

2. If this request is refroacfiVe what /s the significance and importance of the action being
effective from an earlier date? This retroactive request is to allow for the continuation without
interruption of the duties that this part-time position performs;

3. Is this a previously funded and ongoing program established through Fiscal Committee and
Governor and Executive Council action? (If so, include as an attachment the original
documents as approved and cite the specific dates of authorization and end dates for. each
action as port of your answer to this question.) This request is to accept and expend new grant
funds from the Office of Strategic Initiatives for FY2020:

4. Was fund/ng for this program included in the FY 2018-2019 enacted Budget or requested and
denied? This grant was not included in the FY20i8-2019 enacted budget, grants funds to
accept and expend funds for both FY 2018 and FY2019 were approved by the Fiscal
Committee; ■ '
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5. Is this program in total or in part, included in the vetoed FY 2020-202 J Operating Budget
proposal currently pending for your department, or was it requested and denied? No. these
grant funds ore not included in the vetoed FY2020-2021 Operating Budget;

6. Does this program include, either positions or consultants, and if so are the positions filled,
vacant, or have offers pending? (Please provide details for each position and note whether
consultant contracts have been awarded.) This grant includes funding for an existing, filled
part-time position; -

7. What would be the effect should this program be discontinued or not initiated as a result of
this request being denied? If this grant were denied, it would result in the layoff of one part
time person. Also, because there was no capital funding allocated for energy saving projects
in FY20/21, the discontinuation of this grant offered by the Office of Strategic Initiatives would

delay the State's progress in meeting its energy and fossil fuel reduction goals, as no energy
saving projects would be completed on state facilities.

The following information is provided in accordance with the comptroller's instructional
memorandum dated September 21, 1981.

1) List of personnel involved: One (1) temporary part-time Planning Analyst/Data Systems position;
2) Nature, Need, and Duration: To provide support for programs to reduce energy consumption

and reduce costs in New Hampshire State buildings, through September 30. 2019;

3) Relationship to existing agency programs: This position will provide support to the DAS State
Energy Manager's office;

4) Has a similar program been requested of the legislature and denied? No;
5) Why wasn't funding included.in the agency's budget request? The funds were undetermined

at the time the budget was created
6) Can portions of the grant funds be utilized? Grant funds are being utilized for this position
7)' Estimate the funds required to continue this position: Funds for this position ore estimated at

$7,517 through September 30, 2019.

Respectfully submitted.

Charles M. Arlinghaus
Commissioner
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The Honorable Neol M. Kurk, Chairmen

Fiscal Cohnmittee of the General Court

Stote House

Concord, NH 03301

His Excellency, Governor Christopher T. Sununu
and the Executive Council

State House

Concord, NH 03301

REQUESTED ACTION

1. Pursuant to RSA 14:30-o. VI, authorize, the Department of Administrative Services, Bureau

of Plant & Property Monogement, Plant-Property Administration,, to accept end expend a
grant from the New Hampshire Office of Strategic Initiatives in an amount not to exceed
$146,500 for the-purpose of supporting the State Energy Manager's office for programs which
reduce energy consumptior! and reduce costs in New Hompshire State buildings. Effective
upon Fiscal Committee and Governor and Council opprovol for the period through June 30,
2019. 100% Agency Income '

2. Pursuant to RSA 124:15, authorize the Department of Administrative Services, Bureau of
Plant & Property Management, Plant-Property Administration, to extend one (1) temporary
port-time, class 050 position for the purpose of supporting the Stote Energy Manoger's office
for progroms which reduce energy consumption and. reduce costs in New Hampshire State
buildings. This position wos originally authorized on Jonuory 19. 2018 by Fiscal Committee item
#FIS 18-004 end approved by the Division of Personnel on Jonuory 26. 2018. Effective upon
Fiscol Committee and Governor end Council opprovol for the period through June 30, 2019.
100% Agency Income

Funds will be budgeted as follows:
01-14-14-141510-14400000 Department of Administrative Services, Bureau of Plant & Property
Management, Plant-Property Admlnistrotion
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Closs Description FY19 Current

Adjusted Authorized

Requested

Action

Revised FY2Q19

Adjusted Auttiorized

010 General Fund $575,150 $0 $575,150
009-407017 Agency Income $0 ($146,500) ($146,500)

010-500100 Personal Services $248,433 $ 0 $ 248,433
011-500126 Unclassified Personal Serv $ 111,170 $ 0 $ 111,170
020-500200 Current Expense $ 600 $ 500 $  1,100
038-500175 Technology Software $ 0 $ 400 $  400
039-500180 Telecommunications $ 2.612 $ 432 $  3,044
048-500226 Contractual Maint. $ 0 $ 45,000 $ 45,000
050-500109 Personol Serv - Temp $ 28.336 $ 27,931 $ 56,267
060-500601 Benefits $ 181,676 $ 2,137 $ 183,813

,;Q69-500567
i,' $ 0 $ 2,000 $  2,000

070-500704 In-State Travel Reimb % 1,000 $ 1,500 $  2,500 ^
080-500710 Out-of-State Travel % 1,323 '$ 100 $  1,423
103-502507 Contracts for Op Serv $ 0 $ 66.500 i 66.500

. Totals $575,150 $ 146,500 $721,650

EXPLANATION

The part time position included in this grant was first approved by the Fiscal Committee
on January 19. 2018. The gront at that time funded the position through June 30, 2018. A
subsequent Memorandum of Agreement, between the Office of Strategic Initiatives and the
Department of Administrative Services was approved by the Governor and Council on August
8. 2018, item #30. to extend and allow fpr additional funds to provide support for programs to
reduce energy consumption and costs in state buildings by supporting the Department of
Administrotive Services' State Energy Manger's office.

The funds ore to be budgeted as follows;

Class 020 - Current Expense funds will be used to cover miscellaneous office supplies and the
cost of printed educational materials for outreach to state employees including materials for
the Annual State Energy Conference.
Class 038 - Technology Softwore funds will be used to purchase softwore licenses for part-time
Education & Outreach Specialist.
Class 039 - Telecommunications funds will be used to poy for o VoIP phone line for the part-
time Education & Outreach Specialist.
Closs 048 - Controctual Maintenance funds will be used to perform energy saving repoirs and
projects for state agencies to reduce overall energy expenditures.
Class 050 - Personal Service (Temporary) funds will be used to fund the salary of a part-time
Education & Outreoch Specialist.
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Class 060 - BeneHts funds will be used to pay the benefits for o part-time Education &
outreach Specialist. . . ̂ .
Closs 069 - Promotional (Martceting Expenses) funds will be used for expenses related to
publicizing energy success stories through printed and other media.
Class 070 - In-State Travel Reimbursement funds will be used to cover in-state trovel costs by
the part-time Education & Outreach Specialist as he/she travels to state facilities to train
employees, give presentations, and attend meetings.
Class 080 - Out-of-State Trovel funds will be used to cover costs ossociated with energy
conferences or seminars that are held out-of-state.
Class 103 - Contracts for Op Services funds will be used to enter into contracts with vendors
that provide building automation, energy management, energy consulting, and utility
benchmarking senrices. Additionally funds may be used for conference related expenses
such as the venue and refreshments.

Respectfully submitted.

Charles M. Atlinghous
Commissioner
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Office of Strategic Initiatives
107 Pleasant Street. Johnson Hall

Concord. NH 03301-3834

Telephone: (603)271-215$

-Fa:xr(603)-27|-26T5—

GiC j -
Division of PtANNii

.  .Division of.Enercy.

www.nh.gov/osi

July 24, 2018

His E.xcel)cncy. Govcmor Christopher T. Sununu,
And the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION
✓

Authorize the OrTice of Strategic Initiatives (OSI) to enter into a Memorandum of Agreement (MOA)
with the Department of Administrative Services (DAS), Vendor tf 177875, Concord. NH, in the amount of
5146,500.00 to support energy consumption reduction and costs in state buildings, effective
August 8,2018, upon Governor & Council approval, through June 30,2019.
100% Federal Funds (Slate Energy Program).

Office of Strategic Iniliatives. State Energy Proorams
0 i •02-02-024010-65100000

102-500731 Contracts for Program Services .

FY20I9

5146,500.00

EXPLANATION

The intent of this Agreement is to provide support for programs to reduce energy consumption and costs
in New Hampshire's Slate buildings by supporting the Department of Administrative Services* State
Energy Manager's office.

OSI requests an MOA in an amount not to exceed 5146,500.00 to support: DAS's objective to promote
the reduction of energy use, responsible energy behavior, and energy efficiency strategics in state
facilities to stale employees through education and outreach programs; making building improvements
and using building controls; utility tracking and benchmarking; energy efficiency projects; (he Annual
Slate Energy Conference; and other initiatives approved by OSf.

These projectis will be administered by DAS. In the event Federal Funds are no longer available, General
Funds will not be requested to support this program.

Respectfully submitted.

Jdfed Chicoine

hrcctor

Ifficcr of Strategic Initiatives

. Charles M. Arlinghaus
Commissioner-

Department of Administrative Services

TOD Access: Relay NH 1-800-735-2964
C&COVOS/lt



MEMORANDUM OF AGREEMENT

BETWEEN

OFFieE OF STRATEGie INITIATIVES

AND

DEPARTMENT OF ADMINISTRATIVE SERVICES

This MOA describes activities that have been agreed to between the New Hampshire
Office of Strategic Initiatives (OS!) and Department of Administrative Services (DAS) to
utilize funding provided by OS! to reduce energy consumption and costs in state buildings.
This agreement will become effective August 2018, upon approval by Governor and
Council. The project completion date is June 30, 2019.

For the purposes of this Agreement, OS! and DAS agree as follows:

1. The agencies sha) I assign appropriate staff to oversee the implementation of this
Agreement.

•  I

2. Up to $50,000.00.of funds provided may be used for building improvements/building
controls. Activities supporting this initiative may include:

a. Contracting with a firm that provides building automation services and support;
b. Purchase ofmaterials and/or equipment related to'building automation;
c. Contracting with a firm that provides a building analytics software;
d. Contract with a firm to perform a controls study for buildings;
. e. Contract with a firm that provides commissioning or technical assistance for

energy savings performance contracts; -
f Employment of a temporary position and all costs associated with this

employment including salary, benefits, supplies, travel, equipment, etc.; and
g. Any other related expense approved by OSI.

3. Up to S i ,500.00 of funds provided may be used to support the Annual State Energy
Conference or similar event. Activities supporting this initiative may include:

a. Rental costs associated with conference venue;
b. Refreshments for conference attendees, speakers, and vendors;
c. Materials necessary for conducting educational sessions or to support the

administration of the conference; and
d. Any other related expense approved by OSI.

4. Up to $15,000.00 of funds provided may be used for utility tracking and
benchm^king. Activities supporting this initiative may include:

a. : Sub*metering of energy or water consumption at building, the building level or
within buildings to provide more detailed usage and cost data;

b. Conducting studies of state facilities to identify areas of excess energy or water
use and develop strategies for reduction;

c. Implementing more automated processes through the utility companies or
throu^ building meters to provide electronic utility data; and

r

Paficlor4 Initialy"'^^ Date



d. Any other related expense approved by OSl.

5. Up to $35,000.00 of funds provided may be used for energy education & outreach.
Activities supporting this initiative may include:

a. Salary and benefits for a part-time employee who supports the reduction of
energy use in state facilities through establishing and promoting education &
outreach programs. Activities of this employee may include, but are-not limited
to: blog posts, website updates, seminars, conference planning, online trainings,
appreciation programs/events, newsletters, and social media;

b. Instate travel for the purposes of educating state employees in the areas of
responsible energy behavior and energy efficiency strategies; and to encourage
participation in energy saving events and initiatives; and

c. Any other related expense approved by OSI.

6. Up to $45,000.00 of funds provided may be used for energy efficiency projects.
-  Activities supporting this initiative may include:

k

a. Products or services that aid in the fossil fuel reduction goals as part of
Executive Order 2016*3, provided they meet a return on investment of 10 years
or le^; and.

b. Any other related expense approved by OSI.

7. DAS shall submit a detailed Program Plan for approval by OSI within 30 days of G&C
approval of this agreement. The Program Plan may include: ^

a. Definition of goals, milestones, deliverables, and outcomes for conducting
building irnprovement and building controls strategies;

b. Definition of goals, milestones, deliverables, and outcomes for conducting the
. Annual State Energy Conference;

c. Definition of goals, milestones, deliverable, and outcomes for conducting utility
tracking and benchmarking strategies;

d. Definition of goals, milestones, deliverables, and outcomes for establishing and
^filling a new part-time Education & Outreach Specialist position;

e. Definition of goals, milestones, deliverables, and outcomes for developing an
education and outreach plan for state employees;

f. Definition of goals, milestones, deliverables, and outcomes for completing
energy efficiency projects in stale buildings; and

g. Other appropriate opportunities to utilize the US DOE funding that DAS wishes
to propose.

8. OSI shall respond to the proposed Program Plan within i 5 days of receipt and cither
approve the plan or recommend changes. Subsequent submittais and approvals shall be
subject to the same 15 day time period.

9. DAS shall administer the program(s).

PaEe2of4 Date



10. DAS shall submit quarterly reports to OSI thai include the following, if applicable;

a. Notification of any building automation contracts (# of contracts and names of
firms);

b. Notification of any commission agent contracts (# of contracts and names of
firms);A list of buildings monitored through building improvement and
building control initiatives (# of buildings);

c. A final agenda and any supporting documentation for the Annual State Energy
Conference;

d. Attendance list for the Annual State Energy Conference.(# of attendees);
e. A list of any. sub-meters installed for energy or water (# of meters);
f. A,list of any energy-related studies performed on buildings (# of studies); and
g. A list of buildings receiving automated utility data either through the utilities or

through building metering (# of accounts).
h. A job description/advertisement for a new part lime education and outreach

specialist and notification on when that position is filled (date of hire).
i. The number of education & outreach visits with, or presentations to, state

agencies (# agencies).
j. The number of articles, outreach documents, and social media posts drafted and

distributed to support the State's energy saving initiatives (#
articles/posts/documents).

11. project COST: OSI shall provide funding in an amount up to S146,500.00 for FY
2019. FY 2019 funding is available for DAS use, through a system of invoicing and
reimbursement, until June 30,2019.'

12. rNVOICING: DAS will submit detailed invoices and related baclcup documentation
within 15 days following the close of each fiscal quarter. Invoicing for fourth quarter of
any fiscal year will bc donc as soon as feasible to ensure compliance with year-end
deadlines.

13. TERMINATION: Either party may terminate this agreement upon providing written
notice to the other thirty (30) days prior to termination. Upon termination, DAS will be
paid for all qualifying work completed prior to termination.

14. DURATION: The project duration extends from, August 8, 2018, the date of approval
by Governor and Council, through June 30, 2019 for program activities, invoicing and
program year closcout, unless terminated by either party, or extended in writing by
subsequent agreement of the parties and acceptance by Governor and Council.

Page 3 of 4 ^



fN WITNESS WHEREOF, the respective parties have hereunto set their hands on the
dates indicated.

JarediChtcoine, Director

NH Office of Strategic Initiatives

Charles M. Arlihghaus, Commissioner
NH Department of Administrative Services

'7I\sIssi\7
Date

Date I

OFFICE OF THE ATTORNEY GENERAL

1'. t Attorney General

XW v3 .

1 hereby certify that the foregoing agreement was approved by the Governor and Council
of the State of New Hampshire at their meeting on .

OFFICE OF THE SECRETARY OF STATE

By:

Title:

Page 4 of4 Initials: Date



State of New Hampshire^'^
DEPARTMENT OF ADMINISTRATIVE SERVICES

OFFICE OF THE COMMISSIONER
25 Capitol Street - Room 120 '

Concord. New Hampshire 03301

RS 18 004

ChortesM.Ailir>ghou5 JOSEPH B. BOUC^O
Auistont CommhsionerCommhsiorter

(dp3)-27l.320I (603)-271-3204

December 21, 2017

The Honorable Neal M. Kurlc Chairman
Ftscal Committee of the General Court
State House

Concord. NH 03301

His Excellency. Governor Christopher T. Sununu
and the Executive Council

State House

Concord. NH 03301

REQUESTED ACTION

1. Pursuant to RSA 124:15, and contingent on the , approval of request riumber tswo.
authorize the Department of Administrative Services. Bureau of Plant/Property Management.
Plant-Property Administration, to establish one ( V) temporary part-time, class 050 position for
the purpose of supporting the Stote Energy Manager's office for programs v/hich reduce
energy cohsumptiOn and .reduce costs in New Hampshire State buildings. Effective upon
Fiscal Committee and Governor and Council approval for the period through JurSe 30. 2018.
100% Agency Income

2. Authorize the Deportment of Administrative Services. Bureou of Plant/Property
Management. Plant^Prpperty Adrninistration. to accept and expend a grant from the New
Hampshire Office of Strategic Initiatives in dn amount not to exceed $18,600 for the purpose
of supporting the State Energy Manager's office for programs which reduce energy
consumption and reduce costs in New Hampshire Stqte buildings. Effective upon Governor
ond Council approve! and for the period through June 30,2018. 100% Agency Income

Funds will be budgeted as foDows:
01-14-14-141510-14400000 Department of Administrative Services. Bureau of Plont/Properfy
Management. Plant-Property Administration
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Gloss Description FY18 Current Reauested Revised FY20118

Adjusted Authorized Action Adjusted Authorized

Uuu-OOOOIG General Fund $551,181 $0 $555,181
009-407017 Agency Income $0 ($18,000) ($18,000)

010-500100 Personal Services $ 237.769 $ 0 $ 237,769
011-500126 Unclosslfied Personal Serv $ 108.961 $ 0 $ 108,961
020-500200 Current Expense $  71 1 $ 0 i  711
021-500207 Food $  0 $ 1.456 $  1,456
037-500165 Technology Hardware $  0 $ 1.000 $  1.000
038-500175 Technology Software $  0 $ 439 i  439
039-500180 Telecommunications $  2.612 $ 0 $ 2,612
050-500109 Personal Serv - Temp $ 27,500 $ IZ838 $ 40,338
060-500601 Benefits $171,305 $ 983 $172,288
070-500704 IrvState Travel Reimb $  1,000 $ 1,284 $ 2,284
080-500710 Out-of-State Trovel S  1.323 $ 0 $  1.3M

Totals $551,181 $ 18.000 $569,181

EXPIAMATION
\

This gront will fund one (1) new part-time position that wtii provide support for programs
to reduce ene'rgy consumption and reduce costs in New Hompstiire State buildings. The
Program Specialist I position duties indude providing outreach services to stote agencies to
help encourage energy efficient practices in state facilities. It will also provide finariciat
support for the Annual State Energy Conference held for state employees.

The following information is provided in accordance with the comptroller's instnjctional
memorandum dated September 21. 1981. .

1)

2)

3)

4)

5)

List of personnel Involved: One (1) temporary part-time Progrom Specialist I
position

Nature. Need, and Duration: To provide support for programs to reduce
energy consumption and reduce costs in New.Hampshire, Stote buildings,

through June 30, 2018
f?etoftonsh/p to existing agency programs: Ttiis position will provide support to
the DAS State Energy Manager's office
Has a similar program been repuesfed of the legislature and denied? No
Why wosn't funding included in the agency's budget request? The funds were
unanticipated at the time the budget was created
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7} Estimate the funds required to continue this position: Funds for this position ore
estimoted at $18,000 through the duration of the MOA through June 30, 2018.

Class 021 - Food Non-Institutional funds will be used to support the full day Annugl State
Energy Conference for approximately 100 attendees
Class 037 - Technology Hardware funds will be used to purchase o desktop computer and
related hardware associated with the part-time position
Class 038 - Technology Software funds will be used to purchase licenses for required office
and security software associated with the part-time position
Class 050 - Personal Serv. Part-Time Temporory funds will be used to pay ttie salary of one part-
time Program Specialist I position , „
Class 050 - Benefits funds will be used to pay the benefits associated with the temporary par-
time position
Class 070 - In-State Travel funds will be used for travel to other agencies.to pi'ovide outreoch
on energy related topics to state agencies

Respectfully submitted, .

Chofles M. Aflinghous
Commissioner



STATE OF NEW HAMPSHIRE
Office of Strategic Initiatives

107 Pleasant Street

Division of Planning

Division op Energy

www.nh.gov/osi

. Johnson Hall

Concord. NH 03301.3834

.  Telephone: (603) 271-2135
F«: (603) 271-2615

November 29, 20)7

His Excellency, Covcmor Christopher T. Sununu,
And the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Office of Strategic initiatives (OSl) to enter into a Memorandum of Agreement (MOA)
with the Department of Administrative Services (DAS), Vendor #17787S, Concord, NH, in the amount of

$18,000.00 to support energy efftciency in state buildings, effective December 20.2017, upon Governor
& Council approval, through Jurie 30.2018. 100% Federal Funds (State Energy Program);

Office of Strategic Initiatives. State Energy Procrams FV2018

01-02-02.024010^5100000

102-500731 Contracts for Program Services $18,000.00

^?y)[,AHATIQN

The intent of this Agreement is to provide support for programs to r^uce energiy consumption and reduce
costs in New Hampshire's State buildings by supporting the Department of Administrative Services' State
Energy Manager's office.

OSl requests an MOA in an amount not to exceed $18,000.00 to support: DAS's objective to promote the
reduction of energy use, responsible energy behavior, and energy efficiency strategies in state facilities to
state employees through education and outreach programs; the Annual State Energy ConfererKe; and

other initiatives approved by OSl.

These projects will be administered by OAS. In the event Federal Funds are no longer available. General

Funds will not be requested to support this program.

Respectfully submitted.

Qiicoine Charles M. Arlinghaus
lirector Commissioner
IfTicer of Strategic Initiatives Department of'Administratlve Services

Oai2/2(Vi7

TOO Access; Relay NH 1.800-735-2964



MEMORANDUM OF AGREEMENT
BETWEEN

OFFICE OF STRATEGIC INITIATIVES
AND

DEPARTMENT OF ADMINISTRATIVE SERVICES

This MOA describes activities that have been agreed to between the New Hampshire
Office of Strategic Initiatives (OSI) and Department of Administrative Services (DAS) to
utilize funding provided by OSI to reduce energy consumption and costs in state buildings.
This agreement will become cffeciivc December 20,2017, upon approval by Governor and
Council. The project completion date is June 30,2018.

For the purposes of this Agreement, OSI and DAS agree as follows:

1. The agencies shall assign appropriate staff to oversee the implementation of this
Agreement.

2. The program funds may be used to:

a. Fund salary and benefits for a part-time employee who supjxnts the reduction
of energy use in state facilities through establishing and prompting education &
outre^ programs. Activities of this employee.may include, but are not limited
to: biog posts, website updates, seminars, conference planning, online trainings,
appreciation programs/events, newsletters, and social media;

b. Provide funding for in-state travel for the purposes of educating state
employees in the areas of responsible cner^ behavior and energy efficiency
strategies; and to encourage participation in energy saving events and
initiatives;

c. Support the Annual State Energy Conference; and
d. Other initiatives approved by OSI.

3. Up to $1,200 of funds provided may be used for educational purposes as approved by
OSI.

4. DAS shall submit a detailed Program Plan for approval by OSI within 30 days of G&C
approval of this agreement The Program Plan may include:

a. Dcfinilion of goals, milestones, deliverables, and outcomes for establishing and
filling a new part-time Education & Outreach Specialist position;

b. Dcfmition of goals, milestones, deliverables, and outcomes for developing an
education and outreach plan for state employees;

c. Definition of goals, milestones, deliverables, and outcomes for conducting the
Armual State Energy Conference;

d. Proposal for education for State Energy Manager and staff;
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e. Other appropriate opportunities to utilize the US DOE ftinding that DAS wishes
to propose. '

5. OSI shall respond to the proposed Program Plan within 15 days of receipt and either
af^rove the plan or recommend changes. Subsequent submittals and approvals shall be
subject to the same 15 day time period.

6. DAS shall administer the program(s).

7. DAS shall submit quarterly reports to OSI that include the following, if applicable;

a. A Job description/advertisement for a new part time education and outreach
specialist and notihcaiion on when that position is filled (date of hire).

b. The number of education & outreach visits with, or presentations to, state
agencies (M agencies). > ,

c. The number of articles, outreach documents, and social media posts drafted and
distributed to support the State's energy saving initiatives (#
articles/posts/documents).

d. A final agenda and any supporting documentation for the Aruiual State Energy
Conference;

e. Attendance list for the Annual State Energy Conference (# of attendees)
f. A description ofany education sessions attended by DAS.

8. PROJECT COST: OSI shall provide funding in an amount up to $ 18,000 for FY 2018.
FY 2018 fimding is available for DAS use, through a system of invoicing and
reimbursement, until June 30,2018.

9. INVOICING: DAS will submit detailed invoices and related backup documentation
within 15 days following the close of each fiscal quarter. Invoicing for fourth quarter of
any fiscal year will be done as soon as feasible to ensure compliance with year-end
deadlines.

to. TERMINATION: Either party may terminate this agreement upon providing written
notice to the other thirty (30) ̂ys prior to termination. Upon termination, DAS will be
paid for all qualifying work completed prior to termination.

11. DURATIGN: The project duration extends from, December 20,2017, the dale of
approval by Governor and Council, through June 30,2018 for program activities,
invoicing and program year closeout, unless terminaled by eithier party, or extended in
writing by sut^quent agreement of the parties and acceptance by Governor and
Council.

IN WITNESS WHEREOF, the respective parties have hereunto set their hands on the
dates indicated.
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STATE OF NEW HAMPSfiflftE ■
Office of Strategic Initiatives

107 Pleasant Street, Johnson Hall

Concord, NH 0330! -3834

CHRISTOPHER T.SUNUNU ^ ^ Fw" (603) 271-2615 DIVISION OF Energy
Governor www.nh.gov/osi

May 29, 2019

His Excellency, Governor Christopher T. Sununu,
And the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Office of Strategic Initiatives (OSI) to enter into a Memorandum of Agreement (MOA)

with the Department of Administrative Services (DAS), Vendor # 17')875, Concord, NH, in the amount of
$258,000.00, over two years, to support energy consumption reduction and costs in state buildings,
efTective July 1,2019 upon Governor & Executive Council approval, through June 30,2021.

100% Federal Funds (State Energy Program).

Office of Strategic Initiatives. State Energy Programs FY 2020 FY2021
01-02-02-024010-65100000 $ 110,000.00 $ 108,000.00
102-500731 Contracts for Program Services
01-02-02-024010-12050000 $20.000.00 $20.000.00

102-500731 Contracts for Program Services
TOTAL $130,000.00 $128,000.00

EXPLANATION

The intent of this Agreement is to provide support for programs to reduce energy consumption and costs

in New Hampshire's State buildings by supporting the Department of Administrative Services' State

Energy Manager's office.

OSI requests an MOA in an amount not to exceed $258,000.00 to support: DAS's objective to promote

the reduction of energy use, responsible energy behavior, and energy efficiency strategies in state
facilities to state employees through education and outreach programs; making building improvements;
energy efficiency projects; the Annual State Energy Conference; and other initiatives approved by OSI.

These projects will be administered by DAS. In the event Federal Funds are no longer available, Genera!
Funds will not be requested to support this program. Funds are contingent upon the approval of the
2020/2021 Biennial Budget.

Respectfully submitted.

ared Chicoine

Director

Office of Strategic Initiatives
TDD Access: Relay NH 1-800-735-2964

G&C 06/19/19



MEMORANDUM OF AGREEMENT

BETWEEN

OFFICE OF STRATEGIC INITIATIVES

AND

DEPARTMENT OF ADMINISTRATIVE SERVICES

This MOA describes activities that have been agreed to between the New Hampshire
Office of Strategic Initiatives (OS!) and Department of Administrative Services (DAS) to
utilize funding provided by OSI to reduce energy consumption and costs in state buildings.
This agreement will become effective July 1, 2019 with a project completion date of June 30,
2021.

For the purposes of this Agreement, OSI and DAS agree as follows:

1. Funding shall not exceed $258,000.00 over the next two fiscal years.

2. The agencies shall assign appropriate staff to oversee the implementation of this
Agreement.

3. Up to $130,000.00 for FY20and $128,000.00 for FY21 of funds provided annually
may be used to reduce energy consumption and costs in state buildings, and for energy
education & outreach. Activities supporting this initiative may include:

a. Contracting with a firm that provides building automation services and support;
b. Purchasing of materials and/or equipment related to building automation;
c. Contracting with a firm that provides a building analytics software;
d. Contracting with a firm to perform a controls study for buildings;
e. Contracting with a firm that provides commissioning or technical assistance for

energy savings performance contracts; (this should be on a one-time funding
basis)

f. Sub-metering of energy or water consumption at the building level or within
buildings to provide more detailed usage and cost data;

g. Conducting studies of state facilities to identify areas of excess energy or water
use and develop strategies for reduction;

h. Purchasing products or services that aid in the fossil fuel reduction goals as part
of Executive Order 2016-3, provided they meet a return on investment of 20
years or less;

i. Salary and benefits for a part-time employee who supports the reduction of
■  energy use in state facilities through establishing and promoting education &
outreach programs. Activities of this employee may include, but are not limited
to: blog posts, website updates, seminars, conference planning, online trainings,
appreciation programs/events, newsletters, and social media;

j. In-state travel for the purposes of educating state employees in the areas of
responsible energy behavior and energy efficiency strategies; and to encourage
participation in energy saving events and initiatives;
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k. Conferences, memberships and educational software fees for the purposes of
educating state employees in the areas of responsible energy behavior and
energy efficiency strategies; and to encourage participation in energy saving
events and initiatives;

I. Hosting energy-related training sessions for state employees or providing
scholarships for state employees to attend energy training;

m. Materials necessary for conducting educational sessions or to support the
administration of the Annual State Energy conference, including rental costs
associated with a venue and refreshments for conference participates; and

n. Any other related expense approved by OSI.

4. DAS shall submit a detailed Program Plan for approval by OSI within 30 days of G&C
approval of this agreement. The Program' Plan may include:

a. Definition of goals, milestones, deliverables, and outcomes for conducting
building improvement and building controls strategies;

b. Definition of goals, milestones, deliverables, and outcomes for conducting the
Annual State Energy Gonference;

c. Definition of goals, milestones, deliverable, and outcomes for conducting utility
tracking and benchmarking strategies;

d. Definition of goals, milestones, deliverables, and outcomes for the part-time
Education & Outreach Specialist position;

e. Definition of goals, milestones, deliverables, and outcomes for developing an
education and outreach plan for state employees;

f. Definition of goals, milestones, deliverables, and outcomes for completing
energy efficiency projects in state buildings; and

g. Other appropriate opportunities to utilize the US DOE funding that DAS wishes
to propose.

h. Ensure match obligation is met on a quarterly basis.

5. OSI shall respond to the proposed Program Plan within 15 days of receipt and either
approve the plan or recommend changes. Subsequent submittals and approvals shall be
subject to the same 15-day lime period.

6. DAS shall administer the program(s).

7. DAS will provide the required 20% match through their established state budget, which
may include salaries for existing employees.

8. DAS shall submit quarterly reports to OSI that include the following, if applicable:

a. Notification of any building automation contracts (# of contracts and names of
firms);

b. Notification of any commissioning agent contracts (# of contracts and names of
firms);

c. A list of buildings monitored through building improvement and building
control initiatives (# of buildings);
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d. A final agenda and any supporting documentation for the Annual State Energy
Conference;

c. Attendance list for the Annual State Energy Conference (# of attendees);
f. A list of any sub-meters installed for energy or water (# of meters);
g. A list of any energy-related studies performed on buildings (# of studies);
h. A list of buildings receiving automated utility data either through the utilities or

through building metering (# of accounts).
i. The number of education & outreach visits with, or presentations to, state

agencies (# agencies).
j. The number of articles, outreach documents, and social media posts drafted and

distributed to support the State's energy saving initiatives (#
articles/posts/documents).

k. Quarterly reporting of program expenses and required match commitment.

9. DAS will resubmit their Program Plan annually to OSI at the beginning of each fiscal
year for reevaluation.

10. PROJECT COST: DAS shall not exceed $130,000.00 for FY20 and $128,000.00 for
FY21. Prior to invoicing and reimbursement, DAS shall submit to OSI their DUNS
number and proof of registration in the Federal System for Award Management
(SAM). FY 20/21 funding is available for DAS use, through a system of invoicing and
reimbursement, until June 30, 2021.

11. INVOICING: DAS will submit detailed invoices and related backup documentation
within 15 days following the close of each fiscal quarter. Invoicing for fourth quarter of
any fiscal year will be done as soon as feasible to ensure compliance with year-end
deadlines. Final invoicing is due to OSI by July 20, 2021.

12. TERMINATION: Either party may terminate this agreement upon providing written
notice to the other thirty (30) days prior to termination. Upon termination, DAS will be
paid for all qualifying work completed prior to termination.

13. DURATION: The project duration extends from July 1, 2019 through June 30, 2021
for program activities, invoicing and program year closcout, unless terminated by
either party, or extended in writing by subsequent agreement of the parties and
acceptance by Governor and Council.
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IN WITNESS WHEREOF, the respective parties have hereunto set their hands on the
dates indicatec

ared

N.

Chicoine, Director
IH Office of Strategic Initiatives

Charles M. Arlinghaus, Commissioner
NH Department of Administrative Services

s/ol\(iq
Date

5>r
Date

OFFICE OF THE ATTORNEY GENERAL

By

ate:

Attorney General

21' ,

I hereby certify that the foregoing agreement was approved by the Governor and Council
of the State of New Hampshire at their meeting on , .

OFFICE OF THE SECRETARY OF STATE

By:

Title:
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