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State of New Hampshire

DEPARTMENT OF ADMINISTRATIVE SERVICES
OFFICE OF THE COMMISSIONER
25 Capitol Street — Room 120
Concord, New Hampshire (3301

Charles M. Arlinghaus Joseph B. Bouchard
Commissioner Assistant Commissioner
{603)-271-3201 {603)-271-3204

Catherine A, Keane
Depuly Commissioner
(603)-271-2059

July 8, 2019

The Honorable Mary Jane Wallner, Chairman
Fiscal Committee of the General Court

State House

Concord, NH 03301

His Excellency, Governor Christopher T. Sununu
and the Executive Council

State House

Concord, NH 03301

REQUESTED ACTION

1. Pursuant to RSA 14:30-a, VI. authorize the Department of Administrative Services, Division of Plant
& Property Management, Plant-Property Administration, to accept and expend a grant from the New
Hompshire Office of Strategic Initiatives in an amount not to exceed $32.500 and create new
expenditure classes for the purpose of supporting the State Energy Manager's office for programs which
reduce energy consumption and reduce costs in New Hampshire State buildings. Effective upon Fiscal
Committee and Governor and Council approval for the period through September 30, 2019. 100%
Agency Income

2. Pursuant to RSA 124:15, and contingent upon approval of Requesied Action #1, authorize the
Depariment of Administrative Services, Division of Plant & Property Management, Plant-Property
Administration to retroactively amend on item approved by the Fiscal Committee on January 19, 2018
item FIS #18-004 and Governor and Council on January 24, 2018 item #41, by exiending one {I)
temporary part-time, closs 050 position for the purpose of supporting the State Energy Manager's office
for programs which reduce energy consumption and reduce costs in New Hampshire State buildings.
Effective upon the approval of the Fiscal Commitiee of the General Court and Goverior and Executive
Council for the period of July 1, 2019 through Sebfember 30, 2019, 100% Agency Income
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Funds will be budgeted as follows:
01-14-14-141510-14400000 Departmeni of Administrative Services, Division of Plant & Property
Management, Plant-Property Administralion

FY20 Current FY20 Total Adj

CLASS DESCRIPTION Authorized Requested Action Author
UUU-000010 | General Fund $ 143,788 $ 143,788
009-407017 Agency Income S 0 $ 32,500 $ 32,500
010-500100 Personal Services S 62,108 | $ - 5 62,108
011-500126 Unclassified Personal Serv | S 27,793 S - S 27,793
| 020-500200 Current Expense 5 150 | $ 125 S 275
038-500175 Technology Software S - $ 100 S 100
039-500180 Telecommunications S 653 S 108 S 761
048-500226 Contractual Maint. $ - $ 7,500 S 7,500
050-500109 Personal Serv — Temp S 7,084 $ 6,983 S 14,067
060-500601 Benefits S 45,420 | § 534 $ 45,954
069-500567 Promotional — Mkt Exp S - S 500 $ 500
070-500704 In-State Travel Reimb $ 250 |.$ 375 $ 625
080-500710 Out-of-State Travel $ 330 | $ 25 5 355
103-502507 Contracts for Op Serv S 16,250 S 16,250
TOTALS 5 143,788 $ 32,500 $ 176,288

EXPLANATION

This request is retroactive because the beginning date of July 1, 2019 associated with this réquest
is the new biennium. It is the policy of the Fiscal Commitiee of the General Court 1o act only on items
within the current biennium and this is the first meeting in the new biennium.

The part time position included in this grant was first approved by the Fiscal Committee on
January 19, 2018 FIS #18-004 and Governor and Council on January 24, 2018 item #41; the grant at that
time funded the position through June 30, 2018. The position was subsequenily approved by Fiscal
Committee on September 21, 2018 FIS#18-178 and Governor and Council on October 3, 2018 item #4679,
extending funding through June 30, 2019. On June 19, 2019, item #118 Governor and Council approved
a Memorandum of Agreement (MOA)} between the Office of Strategic Initiatives and the Department
of Administrative Services for furiher funding of this part-time position through June 30, 2020. The MOA
also allows for additional funds to be spent on energy reduction strategies throughout state government
as summarized below: '

Class 020 - Current Expense funds will be used to cover miscellaneous office supplies and the cost of
printed educational materials for outreach to state employees including maierials for the Annual State
Energy Conference. '
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Class 038 - Technology Software funds will be used to purchase software licenses for part-time
Education & Qutreach Specialist.

Class 039 — Telecommunications funds will be used to pay for a VoIP phone line for the part-time
Education & Qutreach Specialist. ’
Class 048 — Contractual Maintenance funds will be used to perform energy saving repairs and projects
for state agencies to reduce overall energy expenditures.

Class 050 - Personal Service (Temporcry) funds will be used to fund the salary of a part- -time Education &
Qutreach Specialist.

Class 060 — Benefits funds will be used to pay the benefits for a part-time Education & outreach
Specialist.

Class 069 — Promotional (Morkehng Expenses) funds will be used for expenses related to publicizing
energy success stories through printed and other media.

Class 070 — In-State Travel Reimbursement funds will be used to cover in-stote travel costs by the part-
time Education & Outreach Specialist' as he/she.travels to state facilities to train employees, give
presentations, and attend meetings.

Class 080 - Out-of-State Travel funds will be used to cover costs associated with energy conferences or
seminars that are held out-of-state.

Class 103 - Contracts for Op Services funds will be used to enter into contracts with vendors that provide
building automation, energy management, energy consulting, and utility benchmarking services.
Additionally funds may be used for conference related expenses such as the venue and refreshments.

Listed below are answers to standard questions required of all Fiscal Committee item requests, -
related to RSA 9:16-a, "Transfers authorized", RSA 14:30-0, VI "Expenditure of funds over $100,000 from
any Non State Source”, or RSA 124:15,"Positions Authorized”, or both, and all emergency requests
pursuant to “ Chapter 145, subparagraph |, (a). Laws of 2019, making temporary appropriations for the
expenses and encumbrances of the State of New Hampshire™:

1. Is the action required of this request a result of the Continuing Resolution for FY 2020% No, this
request is not a result of the Continuing Resolution, this action would have been requesied if
the FY2020-2021 Operating Budget proposal had been approved:

2. If this request is refroactive what is the significance and importance of the action being
effective from an earlier date? This retroactive request is to allow for the conifinuation without
interruption of the duties that this part-time position performs;

3. Is this o previously funded and ongoing program established through Fiscal Committee and
Governor and Executive Council action? (If so, include as an attachment the original
documents as approved and cite the specific dates of authorization and end dates for each
action as part of your answer to this question.) This request is to accept and expend new grant
funds from the Office of Strategic Initiatives for FY2020;

4. Was funding for this program included in the FY 20]8-2019 enacted Budget or requested and
denied? This grant was not included in the FY2018-2019 enacted budget. grants funds to
accept and expend funds for boTh FY 2018 and FY2019 were approved by the Fiscal
Committee; t ,
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5. Is this program in total or in part, included in the vetoed FY 2020-2021 Operating Budget

proposal currently pending for your department, or was it requested and denied? No, these
grant funds are not included in the vetoed FY2020-2021 Operating Budget;

6. Does this program include, either positions or consultants, and if so are the positions filled,

vacant, or have offers pending? {Please provide details for each position and note whether
consultant contracts have been awarded.) This grant includes funding for an existing, filled
part-time position;

7. What would be the effect should this program be discontinued or not initiated as a result of

this request being denied? If this grant were denied, it would result in the layoft of one part
time person. Also, because there was no capital funding allocated for energy saving projects
in FY20/21, the discontinuation of this grant offered by the Office of Strategic Initiatives would
delay the State's progress in meeting its energy and fossil fuel reduction goals, as no energy
saving projects would be completed on state facilities.

The follownng information is provided in accordance wnh the comptroller's instructional

memorandum doted September 21, 1981.

)
2)

3)

List of personnel involved: One (1) temporary part-time Planning Analyst/Data Systems position;
Nature, Need, and Duration: To provide support for programs to reduce energy consumption
and reduce costs in New Hampshire State buildings, through September 30, 2019;

Relationship to existing agency programs: This position will provide support 1o the DAS Stale
Energy Manager's cffice;

Has a similar program been requested of the legisiature and denied? No;

Why wasn't funding included.in the agency's budget request? The funds were undetermined
at the time the budget was created '

Can portions of the grant funds be utilized? Grant funds are being utilized for this position
Estimate the funds required to continue this position: Funds for this position are estimated at
$7.517 through September 30, 2019. '

Respectiully submitted,
Charles M. Arlinghaus
Commissioner
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| L. FIS 18 178
State of New Hampshire - =
DEPARTMENT OF ADMINISTRATIVE SERVICES
OFFICE OF THE COMMISSIONER
25 Capitol Street — Room 120
Concord, New Hampshire 03301
Chortes M. A.rlinghdus . «  Joseph B. Bouchard
Commissioner ) ) Assisiant Commissioner
(603)-271-3201 - _ {603)-271-3204
Catherine A. Keane
Deputy Commissionesr

{603)-271-205%

August 29, 2018

The Honorable Neal M. Kurk, Chairman
Fiscal Committee of the General Court
State House

Concord, NH 03301

His Excellency, Governor Christopher T. Sununu
and the Executive Council

State House

Concord, NH 03301

REQUESTED ACTION

1. Pursuant to RSA 14:30-a. VI, authorize. the Department of Administrative Services, Bureau
of Plant & Properh/ Management, Plant-Property Administralion, .to accept and expend o
gront from the New Hampshire Office of Strategic Initiatives in an amount not 1o exceed
$146,500 for the -purpose of supporling the State Energy Manager's office for programs which
reduce energy consumption and reduce costs in New Hampshire State buildings. Effective
upon Fiscal Committee and Governor and Councnl approval for the period through June 30,
2019. 100% Agency lncome .

2. Pursuant to RSA 124:15, outhorize the Depariment of Administrative Services, Bureau of
Plant & Property Managemeni, Plant-Property Administration, to extend one (1} temporary
port-time, class 050 position for the purpose of supporting the State Energy Manager's office
for programs which reduce energy consumption and:reduce costs in New Hompshire State
buildings. This position was criginally authorized on Jonuary 19, 2018 by Fiscal Committee item
#FIS 18-004 and approved by the Division of Personnel on January 26, 2018. Effective upon
Fiscal Committee and Governor and Council approval for the period through June 30, 2019.
100% Agency Income

Funds will be budgeted as follows:
01-14-14-141510-14400000 Department of Administrative Services, Bureau of Plant & Property
Management, Plant-Property Administration
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Class Description FY19 Current Requested Revised FY2019
Adjusted Authorized Action Adiusted Aythorized
010 General fund $ 575,150 $0 $ 575,150
009-407017 Agency Income $0 {$146,500) ($146,500)
010-500100 Personal Services $ 248,433 $ 0 $ 248,433
011-500126 Unclassified Personal Serv $111,170 $ 0 $i111,170
020-500200 Current Expense . { 600 $ 500 $ 1,100
038-500175 Technology Software $ 0 $ 400 $ 400
039-500180 Telecommunications $ 2612 L 3 432 $ 3.044
048-500226 Contractual Maint. $ 0 3 45,000 $ 45,000
050-50010%9 Personal Serv < Temp $ 28336 $ 27931 $ 56,267
060-500601 Benefits $181.676 $ 2137 $183.813
-069-500567 *“ProinONSHGIEEMKhE D" $. O $ 2000 $ 2000
'076-500704 in-State Travel Reimb $ 1.000 $ 1,500 $ 2500 -
080-500710 Out-of-State Travel $ 1.323 $ 100 $ 1,423 -
103-502507  Contracts for Op Serv $ 0 $ 66,500 $ 66,500
_Totals $ 575.150 $ 146,500 $ 721,650
EXPLA ION

The part time position included in this grant was first approved by the fiscal Committee
on January 19, 2018. The grant at that time funded the posilion through June 30, 2018. A
subsequent Memorandum of Agreement between the Office of Strotegic Initiatives and the
Department of Adminisirative Services was approved by the Governor and Council on August
8. 2018, item #30. to extend and allow for additional funds to provide support for programs to
reduce energy consumpflion and costs in state buildings by supporting the Departrment of
Administrative Services' Siate Energy Manger's office.

The funds are o be budgeted as follows:

Class 020 - Cumrent Expense funds will be used to cover miscelloneous office supplies and the
cost of printed edwcational materials for outreach to state employees including materials for
the Annual State Energy Conference.

Class 038 - Technology Software funds will be used to purchase sofiwore licenses for part-time
Education & Quireach Specialist.

Class 039 - Telecommunications funds will be used 1o poy for o VoIP phone line for the part-
time Educohon & Outreach Specialist.

Class 048 - Contractual Maointenance funds will be used to perform energy saving repairs and
projects for state agencies to reduce overall energy expenditures.

Class 050 ~ Personal Service (Temporary) funds will be used to fund the salary of a part-time
Educalion & Outreach Specialist.
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Class 060 - Benefits funds will be used to pay the benefits for a part-lime Educotion &
outreach Specialist. .

Class 069 — Promotional {Marketing Expenses) funds will be used for expenses related to
publicizing energy success stories through printed and other media. . ’

Class 070 — in-State Travel Reimbursement funds will be used to cover in-state travel costs by
the part-time Education & Oulreach Specialist as he/she travels to state facilities to irain
employees, give presentations, and attend meetings. o

Class 080 - Out-of-State Travel funds will be used 1o cover costs associated with energy
conferences or seminars that are held out-of-state. |

Class 103 — Contracts for Op Services funds will be used o enter into contracts with vendors
that provide building automation. energy management, energy consulting, and ufility
benchmarking services. Additionally funds may be used for conference related expenses

such as the venue ond refreshments.
Respectfully submitted,

CL_Oof—

Charles M. Ardinghaus
Commissioner :
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Concord, NH $3301-3834

CHRISTOPHER.T..SUNY Telephone: (603) 271-2155
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GOVERNOR ) TFaxT(603Y 271=267S

DIVISION OF PLANNII
. .DIVISION OF_ENERCY..___
www.nh.gov/osi

July 24,2018

His Excellency, Governor Christopher T. Sununu,
And the Honerable Council

State House - ‘

Concord, New Hampshire 03301

: ' REQUESTED ACTION

Authorize the Office of Strategic Initiatives (OS)) to enter into 8 Memorandum of Agreement (MOA)
with the Department of Administrative Services (DAS), Vendor #177875, Concord, NH, in the amount of
$146,500.00 to support energy consumption reduction and costs in state buildings, effective
August 8, 2018, upon Governor & Council approvel, through June 30, 2019.
_100% Federal Funds (State Energy Program).

Office of Strategic Initiatives, State Energy Programs FY 2019
01-02-02-024010-65100000
102-500731 Contracts for Program Services . $146,500.00

EXPLANATION

The intent of this Agreement is to provide support for programs to reduce energy consumption and costs
in New Hampshire’s State buildings by supporting the Department of Administrative Services’ State
Enerpy Manager's ofTice, '

OS! requests an MOA in an amount nol to exceed $146,500.00 1o support: DAS’s objective to promole
the reduction of energy use, responsible energy behavior, and energy cfMiciency strategies in state
facilities to stare employees through education and outreach progfams; making building improvements
and using building controls; utility tracking and benchmarking; energy efficiency projects; the Annual
State Energy Conference; and other initiatives epproved by OS1.

These projects will be administered by DAS. [n the event Federsal Funds are no longer available, General
Funds will niot be requested to support this program.

Respectfully submitted,

R T B

Jfred Chicoine . Charles M. Arlinghaus ! '
irector ' . Commissioner.
fficer of Strategic Initiatives Department of Administretive Services

G&C 030313
TDD Access: Relay NH 1-800-735-2964



MEMORANDUM OF AGREEMENT
' . BETWEEN . .
- OFFICE OF SFRATEGIG INITIATIVES - .
AND |
DEPARTMENT OF ADMINISTRATIVE SERVICES

This MOA describes activities that have been agreed to between the New Hampshire
Office of Strategic Initiatives (OSI) and Depanment of Administrative Services (DAS) to
utilize funding provided by OSI to reduce energy consumptlon and costs in state buildings.-
This agreement will become effective August 8, 2018, upon approval by Govemor and
Council. The project completion date is June 30, 2019.

For the purposes of this Agreement, OSI and DAS agree as follows:

1. The agencies shall assign appropnnle staff to oversee the 1mp|ementanon of this
Agreement.

tos
2. Up to $50,000.00 of funds provided may be used for building improvements/building
controls. Activities supporting this initiative may include:

Contracting with a firm that provides building automation services and support,
Purchase of matenials and/or equipment related to'building automation;
Comrachng with a firm that provides a building analytics software;
Contract with a firm to perform a controls study for buildings;
Contract with a firm that provides eomm:sslonmg or technical assnstance for
energy savings perforrnance contracts;
Employment of a temporary position and all costs associated with this
) employment including salary, benefits, suppliés, travel, equipment, etc.; and

g. Any other related expense approved by OSI.

panoe

-

3. Upto $1,500.00 of funds provided may be used to support the Annual State Energy
Conference or similar event. Activities supporting this initiative may include:

a. Rental costs associated with conference venue;

b. Refreshments for conference attendees, speakers, and vendors;

€. Materials necessary for conducting educational sessions or to support the
administration of the conference; and

d. Any otherrelated expense approved by OSl.

4. Upto$l]5, 000.00 of funds provided may be used for utility tracking and
- benchmarking. Activities supporting this initiative may include:

a. ; Sub-metering of energy or water consumption at building, the building level or
within buildings to provide more detailed usage and cost data;

b. Conducting studies of state facilities to identify areas of excess energy or water
use and develop strategies for reduction;

c. - Implementing more automated processes through the utility c0mpames or
through building meters to provide electronic utility data; and

Page 1 of 4 Initia@ Date ?/i’J-I[{



d. Any other related expense approved by OSL.

S Up t 535 000 00 of funds provrdcd may be uscd for energy cducanon & outrcach
Activilies supporting this initiative may include: :

a. Salary and benefits for & part-time employee who supports the reduction of
energy use in state facilities through establishing and promoting education &
outreach programs. Activities of this employee may include, but are not limited
to: blog posts, website updates, seminars, conference planning, online trainings,
appreciation programs/events, newsletiers, and social media;

b. In-state travel for the purposes of educatmg state employees in the arcas of
responsible energy behavior and energy efficiency strategies; and to encourage
participation in energy saving events and initiatives; and

c. Any other related expense approved by OSI.

6. - Up 10 $45,000.00 of funds provided may be used for energy efficiency projects.
Activities supporting this initiative may include:
]

a. Products or services that aid in the fossil fuel reduction goals as part of
Executive Order 2016-3, provided they meet a return on investment of 10 years
or less; and. '

b. ‘Any other related expense approved by OSI.

7. DAS shall submit a detalled Program Plan for approval by OSI within 30 days of G&C
approval of this agreement. The Program Plan may include: \
a. Definition of goals, milestones, deliverables, and outcomes for conducting
~ building improvement and building controls strategies;
b. Definition of goals, milestones, deliverables, and outcomes for conducting the
. Annual State Energy Conference;
c. Definition of goals, milestones, deliverable, and outcomes for conductmg utility
tracking and benchmarking strategies;
d. Definition of goals, milestones, deliverables, and outcomes for establishing and
“filling a new part-time Education & Outreach Specialist position;
e. Definition of goals, milestones, deliverables, and outcomes for developing an
education and outreach plan for state employees,
f. Definition of goals, milestones, deliverables, and outcomes for completing
energy efficiency projects in state buildings; and |
g. Other appropnate opportunities to utilize the US DOE funding that DAS wnshcs
to propose.

8. OSI shall respond to the proposed Program Plan within 15 days of receipt and either
approve the plan or recommend changes. Subsequent submlttals and approvals shall be
subject to the same 15 day time peniod. :

9. DAS shall administer the program(s).

Papge 2 0of 4 lnitials:@ Date ”711*{}{ .



10. DAS shall submit quarterly rcpons to OSI that include the followmg. if apphcable

a. Nouﬁcanon of any bulldmg automaluon contracts (# of contracts and names of

firms),
b. Notification of any commission agent contracts (# of contracts and names of
firms); A list of buildings monitored through bmldmg mprovemem and
. building control initiatives (# of buildings);

¢. A final agenda and any supporting documentation for the Annual State Energy
Conference;
Attendance list for the Annual State Energy Conference (# of attendees);
A list of any sub-meters mstnlled for energy or water (¥ of meters);
A list of any cnergy-related studies performed on buildings (# of studies); and
A list of buildings receiving automated utility data either through the utilities or
through building metering (# of accounts).
A job description/advertisement for a new part time education and outreach
specialist and notification on when that position is filled (date of hire).
The number of education & outreach visits with, or presentations lo, state
agencies (# agencies).
J- The number of articles, outreach documents, and social media posts draﬁed and

distributed to support the State's energy savmg initiatives (#
articles/posts/documents).

7| moe o

11. PROJECT COST: OSI shall provide funding in an amount up to $146,500.00 for FY
2019. FY 2019 funding is available for DAS use, through a system of invoicing and
reimbursement, until June 30, 2019.-

12. INVOICING: DAS will submit detailed invoices and related backup documentation
- within 15 days following the close of each fiscal quarter. Invoicing for fourth quarter of
any fiscal year will be:done as soon as feasible to ensure compliance with year-end
deadlines. :

13. M&M Either party may terminate this agreement upon providing written
notice to the other thirty (30) days prior to termination. Upon termination, DAS will be

paid for all qualifying work complctcd pnor to termination.

14. DURATION: The project duration extends from, August 8, 2018, the date of approval
by Governor and Council, through June 30, 2019-for program activities, invoicing and
program year closeout, unless terminated by either party, or extended in writing by
subssqucnt agreement of the parties and acceptance by Govemor and Council.

) ' Page 3 of; | Inilial@)Datc ?{l)’{g(
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N WITNESS WHEREOQF, the respective parties have hereunto set their hands on the
dates indicated. _

-

S
Jared Elcomc, Director . Date

NH Qffice of Stmeglc lnmanves
| 2[e e
Date

Charles M. Arlinghaus, Commissioner
NH Department of Administrative Services
rs

OFFICE OF THE ATTORNEY GENERAL

g t Attoney General jGowow ‘*_“‘“":J'"
. TN 3, 208

-

1 hereby ccrtlfy that the foregoing agrcemcnl was approved by the Govemor and Counc:l
of the State of New Hampshire at their meeting on , .

OFFICE OF THE SECRETARY OF STATE

By:

Title:

Pége q40fa ) Initials: Date ':?/{J-/J /
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State of New Hampshire FIS 18 004

DEPARTMENT OF ADMINISTRATIVE SERVICES
OFFICE OF THE COMMISSIONER
25 Capitol Street -~ Room 120
Cencord, New Hampshire 0330}

JOSEPH B. BOUCHARD
. . : Assistant Commissiones
{603)-271-2201 {803})-271-3204

December 21, 2017 '

The Honorable Neal M, Kurk, Chairnan
Fiscal Committee of the General Couﬂ
Stote House

Concord, NH 03301

His Exceliency. Govemor Chistopher T. Sununu
ond the Executive Council

State House

Concord, NH 03301

REQUESTED ACTION
1. Pursuant to RSA 124:15, and coniingent on the approval of request number two,
authorize the Department of Administrative Services, Bureau of Plant/Property Management,
Plont-Property Adminisiration, to establish one {1} temporary part-time, class 050 position for
the purpose of supporfing the Stote Energy Manager's office for progroms which reduce
energy consumption and reduce costs in New Hampshire State buildings. Effechve upon

Fiscal Committee and Govemor and Council approval for the period through June 30, 2018.
100% Agency Income

2. Authorize the - Department of Administrative Services. Bureau - of Plant/Property
Management. Plant-Property Administration. fo accept and expend a grant from the New
Haompshire Office of Strategic Intfiatives in an amount not 16 exceed $18,000 for the purpose
of supporting the State Energy Manager's office for programs which reduce energy
consumption and reduce cosls in New Hampshire Stafe buildings. Effective upon Govemor
ond Council approval and for the period through June 30. 2018. 100% Agency Income

Funds will be budgeied os follows:
01-14-14-141510-14400000 Department of Adminisirative Services, Bureau of Plont/Properry

Management, Plant-Property Admlmstrahon
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Class ripti EY18 Current Requested Revised FY20118
Adiysted Authorized Aq.:ho 1 Adivsted Authorized
Uuu-000010 General Fund $ 551,181 $0 $ 555,181
009-407017 Agency Income $0 ($18,000) {$18,000)
010-500100 Personal Services ~ $237.769 $ 0 $ 237,769
011-500126 Unclassified Personal Serv  $ 108,961 $ 0 $ 108,961
020-500200 Cument Expense 3 rAR $ O _ $ 7
021-500207 Food L3 0 $ 1,456 $ 1.458
037-500165 Technology Hardware $ 0 $ 1.000 $ 1000
038-500175 Technology Software $ 0 $ 439 3 439
039-500180 Telecommunications $ 2612 $ 0 $ 2412
050-50010% Personal Serv - Temp $ 27.500 $ 12838 $ 40,338
060-500601 Benefits $171,305 $ 983 $172.288
070-500704 In-State Travel Reimb $ 1,000 $ 1284 $ 2,284
0B0-500710 OQut-of-5tate Travel $ 1323 $ 0 $ 1.323
Totals , $ 551,181 $_18,000 $ 569,181
'E!;E‘! .'! !-I !noll at

This grcni -will fund one (1) new pdrttime position that will provide suppod for programs
to reduce ‘energy consumption and reduce costs in New Hampshire State buildings. The
Progrom Specialist | position duties’include providing oulréach services o state agencies to
help encourage energy efficient practices in state facilities. It will also provide finaricial
support for the Annual State Energy Conference held for state employees.

The following information is provided in accordance with the complrollers instructional
memorcndum dated Sepiember 21,1981,

1) Lst of personnel involved: One. ( 1} temporary’ part-time Program Specuohst |
position

2) Nature, Need. and Duration: To provide suppor for programs 1o reduce
energy consumption and reduce costs in New .Hampshire State buildings,
through June 30, 2018

3] Relationship to existing ogency programs: This position will provude support to
the DAS State Energy Manager's office

4]  Has o similar program been requested of the legisiature ond denied? No

5] Why wasn't funding included in the agency's budget request? The funds were
unanticipated at the time the budget was created
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Fiscol Commitiee of the General Court

His Excellency, Govemor Christopher T, Sununu
and the Honorable Council

December 21, 2017
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7) Estimote the funds required to continue this position: Funds for this position are
estimated at $18,000 through the durafion of the MOA through June 30, 2018.

Class 02} - Food Non-Institutional funds will be used 1o support the full dcy Annucl State

Energy Conference for approximalely 100 attendees
Class 037 - Technology Hardware funds will be used to purchase @ desldop computer and

related hardware associoted with the part-time position

Class 038 - Technology Software funds will be used to purchase licenses for requwed office
and security soffware associated with the port-time position

Class 050 - Personal Serv. Part-Time Temporcry funds \M" be used to poy the salary of one paort-

time Program Specidlist | position
Class 040 - Benefits funds will be used to pay the benefits associated with the temporary par-

time position
Class 070 - In-State Travel funds wilf be used for travel 1o other cgencues to provide outreoch

-on energy reloted topics to state agencies
Respectfully submitted, -
‘Chares M. Aringhous
Commissioner
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STATE OF NEW HAMPSHIRE Lf
OFFICE OF STRATEGIC INITIATIVES
" 107 Pleasant Street, Johnson Hall
Concord. NH 0330}-3834

. DIVISION OF PLANNING
Telephone: {6033 271-2155 - T
CrusToruer T, SUNUNU Fex: (603) 271.2615 DIvVISION OF ENERGY

GOVERNOX www, nh.gov/osi

November 29, 2017

His Excellency, Governor Christopher T. Sununu,
And the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Autharize the Ofﬁce of Strategic Initiatives (OSI) 1o enter into a Memorandum of Agreement (MOA)
with the Department of Administrative Scrvices (DAS), Vendor #177875, Concord, NH, in the amount of

~ §18,000.00 to support encrgy efficiency in siate buildings, effective December 20, 2017, upon Governor
& Council approval, through June 30, 2018. [00% Federal Funds (State Encrgy Program): -

. itiptiv t EY 20]8
01-02-02-024010:65 100000 : .
102.500731 Contracts for Program Services $18,000.00
EXPLANATION

The intent of this Agrect'n'ent isto lprovide suppont for programs to reduce energy consumption and reduce
costs in New Hampshire’s State buildings by supporting the Department of Admmstmlwe Services’ State
Encrgy Manager's office,

OS| requests an MOA in an amount not to exceed $18,000.00 to support: DAS’s objective to promoke the
reduction of encrgy use, responsible energy behavior, and energy efficiency strategics in state facilities to '
state employees through education and outreach programs; the Annual State Energy Conference; and

other initiatives approved by OSL.

These projects will be administered by DAS. in tae event Federal Funds are no longer available, Gcnml
Funds will not be requested to support this program.

Rcsttfully submitted,
Chicoine Charles M. Arlinghaus
irector Commissioner
fficer of Strategic Initiatives Department of Administrative Services

G& 122017
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MEMORANDUM OF AGREEMENT
BETWEEN
OFFICE OF STRATEGIC INITIATIVES
AND .
DEPARTMENT OF ADMINISTRATIVE SERVICES

This MOA describes activities that have been agreed to between the New Hampshire
Office of Strategic Initiatives (OSI) and Department of Administrative Services (DAS) to
utilize funding provided by OSI 10 reduce energy consumption and costs in state bulldmgs
This agreement will become effective December 20, 2017, upon approval by Governor and
Council. The project complcnon date is June 30, 2018.

For th: purposes of this Agreement, OSI and DAS agree as follows

. The agencies shall assign appropriate staff to oversee the mplcmcntauon of this
Agrocmem :

2. The program funds may be used to:

a. Fund salary and benefits for a part-time employee who supports the reduction
_of energy use in state facilities through establishing and promoting education &
- outreach programs. Activitics of this émployee.may include, but are not limited
t0: blog posts, website updates, seminars, conference planning, online ummngs,
appreciation programs/events, newsletters, and social media;

b. Provide funding for in-state trave! for the purposes of educating state
employees in the areas of responsible energy behavior and energy efficiency
strategies; and to encourage participation in engrgy saving cvents and.
initiatives;

c. Support the Annuel Stete Energy Conference; and

d. Other initiatives approved by OSL.

3. Up to $1,200 of funds provided may be used for educational purposés as appmved by
Osl. .

4. DAS shall submit a detailed Program Plan for approval by OSI within 30 days of G&C
approval of this agreemenl. The Program Plan may include:

a. Dcﬁnmon of goals, milestones, deliverables, and outcomes for establishing and
filling a new part-time Education & Outreach Specialist position;

b. Definition of goals, milestones, deliverables, and outcomes for developing an
education and outreach plan for state employees;

c. Definition of goals, milestones, deliverables, and outcomes for conductmg the
Annual State Energy Conference;

d. Proposal for education for State Encrgy Manager and staff;
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e. Other appropriate opportunities to utilize the US DOE funding that DAS wishes
to propose. !

5. OSl shall respond to the proposed Pr;)gram Plan within 15 days of receipt and cither
approve the plan or recommend changes. Subsequent submittals and approvals shall be
subject to the same 15 day time period.

6. DAS shall administer the program(s).
7. DAS shall submit quarteriy reports to OS] that include the following, if applicable:

a. A job description/advertiscmem for a new part time education and outreach
specialist and notification on when that positon is filled (date of hire).

b. The number of education & outreach visits with, or presentations to, state
agencies (¥ agencies). '

¢. The number of articles, outreach documents and social media posts draﬂed and
distributed to support the State’s energy saving initiatives (#
articles/posts/documents), :

d. A final agenda and any supporting documcntanon for the Annual State Energy
Conference;

¢. Attendance list for the Annual State Energy Confercncc (# of attendees)

- f. A dcscription of any education scssions attended by DAS.

8. PROJECT COST: OSI shall provide funding in an amount up to $18,000 for FY 2018.
FY 2018 funding is available for DAS use, through a systcm of invoicing and
reimbursement, untll Junc 30, 2018.

9. [NVQ]QINQ: .DAS will submit detailed invoices and related backup documentation
within 15 days following the clgse of each fiscal quarter. Invoicing for fourth quarter of
any fiscal year will be done as soon as feasible to ensure compliance with year-cnd
deadlines.

10. TERMINATION: Either party may terminate this agreement upon providing written
notice to the other thirty (30) days prior to termination. Upon termination, DAS will be
paid for all qualifying work completed prior to termination.

1. DURATION: The project duration extends from, December 20, 2017, the date of
approval by Governor and Council, through June 30, 2018 for program activities,
invoicing and program year closeout, unless terminated by either party, or extended in
wriling by subsequcnt agreement of lhe pames and accepmncc by Governor and
Council.

IN WITNESS WHEREOQF, the respeclwe parties have hereunto set their hands on the
dates indicated. _ . .
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STATE OF NEW HAMPSHIRE 3 = :0% 53 [
OFFICE OF STRATEGIC INITIATIVES
107 Pleasant Street, Johnson Hall
Concord, NH 03301-3834

DIVISION OF PLANNING
c Telephone: (603) 271-2155 - DiVISION OF ENERGY
HRISTOPHER T. SUNUNU Fax: (603) 271-2615

GOVERNOR www.nh.gov/osi

¥

May 29, 2019

His Excellency, Governor Christopher T. Sununu
- And the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Office of Strategic Initiatives (OSI) to enter into a Memorandum of Agreement (MOA)
with the Department of Administrative Services (DAS), Vendor #1 77875, Concord, NH, in the amount of
$258,000.00, over two years, to support energy consumption reduction and costs in state buildings,
effective July 1, 2019 upon Governor & Executive Council approval, through June 30, 2021.

100% Federal Funds (State Energy Program}.

- Office of Strategic Initiatives, State Energy Programs EFY 2020 FY2021
01-02-02-024010-65100000 $110,000.00  $108,000.00
102-500731 Contracts for Program Services _
01-02-02-024010-12050000 $20,000.00 $20,000.00
102-500731 Contracts for Program Services .

: TOTAL $130,000.00 $128,000.00
EXPLANATION

The intent of this Agreement is to provide support for programs to reduce energy consumption and costs
in New Hampshire’s State buildings by supporting the Department of Administrative Services’ State
Energy Manager’s office. , '

OSI requests an MOA in an amount not to exceed $258,000.00 to support: DAS’s objective to promote
the reduction of energy use, responsible energy behavior, and energy efficiency strategies in state

facilities to state employees through education and outreach programs; making building improvements;
energy efficiency projects; the Annual State Energy Conference; and other initiatives approved by OSI.

These projects will be administered by DAS. In the event Federal Funds are no longer available, ‘General
Funds will not be requested to support this program Funds are contingent upon the approval of the
2020/2021 Biennial Budget.

Respectfully submitted,

L\ T

ared Chicoine
Director
Office of Strategic Initiatives

TDD Access: Relay NH 1-800-735-2964

G&C 06/19/19



MEMORANDUM OF AGREEMENT
BETWEEN
OFFICE OF STRATEGIC INITIATIVES
AND
DEPARTMENT OF ADMINISTRATIYE SERVICES

1
This MOA describes activities that have been agreed to between the New Hampshire
Office of Strategic Initiatives (OS1) and Department of Administrative Services (DAS) to
utilize funding provided by OSI to reduce energy consumption and costs in state buildings.
This agreement will become effective July 1, 2019 with a project completion date of June 30,
2021.

For the purposes of this Agreement, OSI and DAS agree as follows:

l.

2.

Funding shall not exceed $258,000.00 over the next two fiscal years.

The agencies shall assign appropriate staff to oversee the implementation of this
Agreement. '

Up to $130,000.00 for FY20 and $128,000.00 for FY21 of funds provided annually
may be used to reduce energy consumption and costs in statc buildings, and for energy
education & outreach. Activities supporting this initiative may include:

oo o

Contracting with a firm that provides building automation services and support,
Purchasing of materials and/or equipment related to building automation;
Contracting with a firm that provides a building analytics sofiware;
Contracting with a firm to perform a controls study for buildings;

Contracting with a firm that provides commissioning or technical assistance for
energy savings performance contracts; (this should be on a one-time funding
basis)

Sub-metering of energy or water consumption at the building level or within
buildings 1o provide more detailed usage and cost data;

Conducting studies of state facilities to identify areas of excess energy or water
use and develop strategies for reduction, .
Purchasing products or services that aid in the fossil fuel reduction goals as part
of Executive Order 2016-3, provided they meet a return on investment of 20
years or less;

Salary and benefits for a part-time employee who supports the reduction of

* energy use in state facilities through establishing and promoting education &

outreach programs. Activities of this employee may include, but are not limited
to: blog posts, website updates, seminars, conference planning, online trammgs
appreciation programs/events, newsletters, and social media;

In-state travel for the purposes of educating state employees in the areas of
responsible energy behavior and encrgy cfficicncy strategies; and to encourage
participation in energy saving events and initiatives;
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k. Conferences, memberships and educational software fees for the purposes of
educating state employees in the areas of responsible energy behavior and
energy efficiency strategies; and to encourage participation in energy saving
events and initiatives;

I. Hosting encrgy-related training sessions for state employees or providing
scholarships for state employees to attend energy training;

m. Materials necessary for conducting educational sessions or to support the
administration of the Annual State Energy conference, including rental costs
associated with a venue and refreshments for conference participates; and

n. Any other related expense approved by OSl.

4. DAS shall submit a detailed Program Plan for approval by OSI within 30 days of G&C
approval of this agreement. The Program Plan may include:

a. Definition of goals, milestones, deliverables, and outcomes for conducting
building improvement and building controls strategies;

b. Definition of goals, milestones, deliverables, and outcomes for conducting the
Annual State Energy Conference;

c. Definition of goals, milestones, deliverable, and outcomes for conducting ulilily
tracking and benchmarking strategies;

d. Definition of goals, milestones, deliverables, and outcomes for the part-time
Education & Outreach Specialist position;

e. Definition of goals, milestones, deliverables, and outcomes for developing an
education and outreach plan for state employees;

f.  Definition of goals, milestones, deliverables, and outcomes for completing
energy efficiency projects in state buildings; and

g. Other appropriate opportunities to utilize the US DOE funding that DAS wishes
to proposc.

h. Ensure match obligation is met on a quarterly basis.

5. OSI shall respond to the proposed Program Plan within 15 days of receipt and either
approve the plan or recommend changes. Subsequent submittals and approvals shall be
subject to the same 15-day time period.

6. DAS shall administer the program(s).

7. DAS will provide the required 20% match through their established state budget, which
may include salaries for existing employecs.

8. DAS shall submit quarterly reports to OSI that include the following, if applicable:

a. Notification of any building automation contracts (# ofconlracts and names of
firms);

b. Notification of any commissioning agcnt contracts (# of contracts and names of
firms);

‘c. A list of buildings monitored through building improvement and building
control initiatives (# of buildings);
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10.

11,

13.

d. A final agenda and any supporting documentation for the Annual State Energy
Conference;

Attendance list for the Annual State Energy Conference (# of attendees);

A list of any sub-meters installed for energy or water (# of meters);

A list of any energy-related studies performed on buildings (# of studies);

_A list of buildings receiving automated utility data either through the utilities or
through building metering (# of accounts).

The number of education & outreach visits with, or presentations to, state
agencies (# agencies). -

j.  The number of articles, outreach documents, and social media posts drafted and
distributed to support the State’s energy savmg initiatives (# ,
articles/posts/documents).

k. Quarterly reporting of program expenses and reqmred match commitment..

R o

—

DAS will resubmit their Program Plan annually to OSI at the beginning of each fiscal
year for reevaluation.

PROJECT COST: DAS shall not exceed $130,000.00 for FY20 and $128,000.00 for
FY21. Prior to invoicing and reimbursement, DAS shall submit to OSI their DUNS
number and proof of registration in the Federal System for Award Management
(SAM). FY 20/21 fuhding is available for DAS use, through a system of invoicing and
reimbursement, until June 30, 2021.

INVOICING; DAS will submit detailed invoices and related backup documentation
within 15 days following the close of each fiscal quarter. Invpicing for fourth quarter of
any fiscal year will be done as soon as feasible to ensure compliance with year-end
deadlines. Final invoicing is due to OSI by July 20, 2021.

. TERMINATION: Either party may terminate this agreement upon providing wntten

notice-to the other thirty (30) days prior to termination. Upon termination, DAS will be
paid for all qualifying work completed prior to termination.

DURATION: The project duration extends from July 1, 2019 through June 30, 2021
for program activities, invoicing and program year closcout, unless terminated by
either party, or extended in writing by subsequent agreement of the parties and
acceptance by Governor and Council.
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IN WITNESS WHEREOF, the respective parties have hereunto set their hands on the
dates indicate

~ . S/ki{jg

ared Chicoine, Director Date
H Office of Strategic Initiatives

&“M S/2c /7
_ Date

Chatles M. Artinghaus, Commissioner
NH Department of Administrative Services

OFFICE OF THE ATTORNEY GENERAL

-

2
By,

eromcy General
ate: W{ 24, 209§

I hereby certify that the foregoing agreement was approved by the Governor and Council
of the State of New Hampshire at their meeting on ,

OFFICE OF THE SECRETARY OF STATE

By:

Title:
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