New Hampshire Department of RPR20, 22 PH 1 : 20 RCU{I @ "]
B E A BUSINESS AND
ECONOMIC AFFAIRS

April 14, 2022

His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Business and Economic Affairs, Division of Economic Development, Office
of International Commerce to amend an existing contract (Contract #1083929 and 1083930) with the
Granite State District Export Council (VC#221380), Dover, NH, by increasing the price limitation by
$106,109.56 from $260,492 to $366,601.56 with no change in the contract completion date to provide
financial administration, oversight and reporting services in compliance with federal grants received under
the State Trade Expansion Program and the Market Development Cooperator Program effective upon
approval of Governor and Executive Council and through September 30, 2026. The original contract was
approved by Governor and Executive Council on December 22, 2021, item #61. 100% Federal Funds

Funding is contingent upon Governor and Executive Council approval of an appropriation adjustment on
the May 4, 2022 Governor and Executive Council meeting. Funds will be available in the following
accounts upon approval:

State Trade & Export IXE

03-22-22-220510-13910000 FY 22 Budget

Expense

102-500731 | CONTRACTS FOR PROGRAM SERVICES $6.725.00
Total Expense $6,725.00

State Trade & Export Promo

03-22-22-220510-14510000 FY 22 Budget

Expense
102-500731 | CONTRACTS FOR PROGRAM SERVICES $99,384.56
Total Expense $99,384.56
EXPLANATION

The Department of Business and Economic Affairs (BEA) was awarded funds for Fiscal Year 2022 under
the U.S. Small Business Administration’s State Trade Expansion Program grant program (STEP) to
provide financial assistance to New Hampshire businesses.

There are two main changes to the existing contract covered in this proposed amendment. The first
change would transfer funds previously allocated for BEA staff travel to support businesses at the
Singapore Air Show and the second would transfer remaining funds in an expired STEP contract funded
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His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council

April 14, 2021

Page 2 of 2

by the U.S. Small Business Administration grant. These transferred funds would both support direct
assistance and programming to New Hampshire businesses for activities to help increase their exports.

The funds covered by this proposed amendment are Federal funds, awarded to the State of New
Hampshire and accepted by Governor and Executive Council previously, and are designed to be used to
support New Hampshire businesses. The funds will be used to directly support small businesses in New
Hampshire as they seek to export products or services to new markets and in some cases export those
products or services for the first time.

In the event Federal funds are no longer available, State funds will not be requested for this contract.
The Attorney General's office has approved this contract to form, substance and execution.

Respectfully Submitted,

Taylor Caswell
Commissioner



Contract Agreement with Granite State District Export Council
for financial administration, oversight and reporting services
(State Trade Expansion Program (STEP) and Market Cooperator Development Program (MDCP))

AMENDMENT

This Agreement (hereinafter called the Amendment) dated the 12 day of April 2022 is by and
between the State of New Hampshire, acting by and through its Department of Business and Economic
Affairs (BEA), Division of Economic Development (hereinafter referred to as the State) and Granite State
District Export Council. '

WHEREAS, pursuant to an Agreement (hereinafter called the Agreement) approved by the
Governor and Executive Council on December 22, 2021, Item #61, Granite State District Export Council
agreed to perform certain services upon the terms and conditions specified in the Agreement and in
consideration of payment by the State of certain sums as specified therein; and

WHEREAS, Granite State District Export Council and the State have agreed to amend the
Agreement in certain respects;

NOW THEREFORE, in consideration of the foregoing, and the covenants and conditions
contained in the Agreement and set forth herein, the parties hereto do hereby agree as follows:

1. Amendment and Modification of Agreement: The Agreement is hereby amended as follows:

A. The Price Limitation as set forth in paragraph 1.8 of the Agreement shall be increased by
$106,109.56, from $260,492.00 to $366,601.56.

B. Exhibit B shall be changed to include the following: The DEC shall establish three separate
accounts, two for the STEP grants (one each for each grant) and one for the MDCP grant and
maintain three separate record keeping systems for each grant consistent with the
requirements of each grant program.

C. Exhibit C shall be changed to incorporate additional Anticipated Expenses for STEP 9, and shall
be changed to incorporate repurposing money that was not used on the Singapore Air Show for
Financial Assistance Awards.

p1E Effective Date of Amendment: This Amendment shall take effect upon approval by Governor
and Executive Council.

3. Continuance of Agreement: Except as specifically amended and modified by the terms and
conditions of this Agreement, the Agreement and the obligations of the parties thereunder,
shall remain in full force and effect in accordance with the terms and conditions set forth
therein.
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Contract Agreement with Granite State District Export Council
for financial administration, oversight and reporting services
(State Trade Expansion Program (STEP) and Market Cooperator Development Program (MDCP))

AMENDMENT

IN WITNESS WHEREQF, the parties have hereunto set their hands as of the day and year first above

written.

Granite State District Export Council

w‘/ s
By:__ ~/ 7 7’
Jgseph kénney, Jreasurer

THE STATE OF NEW HAMPSHIRE
Department of Business and Economic Affairs

- 7]
< Lo
By: N p -

P

Taylor Caswell, Commissioner

Approved by Attorney General this _19th day of _April

,2022, as to form,

and execution.

OFFICE OF ATTORNEY GENERAL

I8l Stacie Z Hlocser
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EXHIBIT A

No special provisions apply or are required for this contract.

Vel
i

= |
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EXHIBIT B
Below is the Scope of Services of this Agreement.

Between the date of approval and no later than September 30, 2026, the Granite State District Export Council
(hereafter referred to as “DEC”) will:

Provide financial administrative and reporting services for the State of New Hampshire, Department of Business and
Economic Affairs (hereafter referred to as “State”) in order to assist the State in its administration of the State Trade
Expansion Program (STEP) grant from the U.S. Small Business Administration and the Market Development
Cooperator Program (MDCP) grant from the U.S. Department of Commerce. Services provided shall cover the
period each grant is in effect; for the STEP grant, that shall be through September 29, 2022; for the MDCP grant,
that shall be through September 30, 2026.

For the grant financial administration services:

e The DEC shall establish three separate accounts, two for the STEP grants (one each for each grant) and
one for the MDCP grant, and maintain three separate record keeping systems for each grant consistent
with the requirements of each grant program.

e The DEC shall furnish, to the state, all financial information, data, reports, records and/or other
information necessary for carrying out the services. No charge shall be made to the State for such
information and the State will cooperate with the DEC in every way possible to facilitate the
performance of services described in this Contract Agreement.

e The DEC shall obtain approval from the State’s Program Director prior to expenditure of any funding
for services provided under this contract.

e  All original grant invoices for the STEP grant and the MDCP grant and billing shall be retained by the
State and shall be available to the DEC upon request.

e  The State shall prepare and submit drawdown reimbursement requests to the federal grant awarding
agencies.

For reporting services:

e The DEC shall maintain information that the State notes is necessary for carrying out the programs
funded by the STEP grant and the MDCP grant, including developing and maintaining web-based
information collection forms.

e The State shall serve as the main Point of Contact during the implementation and completion of the
STEP grant and MDCP grant for any monitoring visit by staff representatives from the respective
federal agencies making the grant award (the Small Business Administration for the STEP grant or the
Department of Commerce for the MDCP grant).

e The State shall prepare and submit all required project reporting required by the grants, including but
not limited to progress reporting, quarterly reporting, and other reporting included in the agreement
between the State and the U.S. Small Business Administration for the STEP grant and between the
State and the U.S. Department of Commerce for the MDCP grant.

@ (%)
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EXHIBIT C

Below is the detailed payment terms of this Agreement:

Contract Price
Total contract shall not exceed: $366,601.56
Anticipated Expenses — STEP 9

Description

Financial Assistance Awards

Reimbursement processing and reconciliation for participating businesses $98,217.96
Subtotal | $98,217.96
Administrative Fees .
Granite State District Export Council $1,166.60
Subtotal | $1,166.60
Grand Total | $99,384.56
Anticipated Expenses — STEP 9 Extension
Description
Singapore Air Show 2022
Booth, marketing and branding $44,296.00
Subtotal | $44,296.00
Financial Assistance Awards
Reimbursement processing and reconciliation for participating businesses $40,236.00
Subtotal | $40,236.00
Administrative Fees
Granite State District Export Council $1,832.00
Subtotal | $1,832.00
Grand Total | $86,364.00
Anticipated Expenses - MDCP
Description
New Hampshire eGlobal Institute' Web Platform
Develop website resource for training participating businesses $30,000.00
Subtotal | $30,000.00
Financial Assistance Awards
Reimbursement processing and reconciliation for participating businesses $146,689.00
Subtotal | $146,689.00
Administrative Fees
Granite State District Export Council $4,164.00
Subtotal | $4,164.00
Grand Total | $180,853.00

Method of Payment

e  Contractor will submit progress reports and invoices to the State on a monthly basis, based actual expenses.
Invoices will show current and cumulative fees to date, and shall include copies of payments to outside
vendors. The State will pay Contractor within 30 days after receipt of invoices by the Office of

International Commerce, Program Director.

e  Contractor will submit a final invoice and any associated final reports needed by the State of New
Hampshire, as the originator of funding for this contract, within 60 days of the ending date of each

GSDEC Amendment Page 5
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respective grant programs covered by this contract (for both STEP programs, September 29, 2022; for
MDCP, September 30, 2026).
¢  All Contractor invoices must be sent to:
Adam Boltik, OIC Program Manager
NH Department of Business and Economic Affairs
100 North Main Street, Suite 100
Concord, NH 03301
Email: adam.t.boltik@livefree.nh.gov
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Certificate of Authority # | (Carporation, Non-Profit Carporation)

Corporate Resolution

I, Donald Tyler . hereby certify that | am duly a member of the
(Name)
Granite State District Export Council. I hereby certify the following is a true copy of a vote taken at
(Name of Corporation)

a meeting of the Board of Directors/shareholders, duly called and held on October 6. 2020,

at which a quorum of the Directors/sharcholders were present and voting.

VOTED: That Joseph Kenney, Treasurer (may list more than one person) is
(Name and Title)

duly authorized to enter into contracts or agreements on behalf of the

Granite State District Export Council with the State of New Hampshire and any of
(Name of Corporation )

its agencies or departments and further is authorized to execute any documents
which may in his/her judgment be desirable or necessary to effect the purpose of
this vote.

I hereby certify that said vote has not been amended or repealed and remains in full force
and effect as of the date of the contract to which this certificate is attached. This authority
remains valid for thirty (30) days from the date of this Corporate Resolution. [ further certify
that it is understood that the State of New Hampshire will rely on this certificate as evidence that
the person(s) listed above currently occupy the position(s) indicated and that they have full
authority to bind the corporation. To the extent that there are any limits on the authority of any
listed individual to bind the corporation in contracts with the State of New Hampshire, all such

limitations are expressly stated herein.

DATED: jprr" 2,202, rrgst. M/r f/“ _ nemben

(Name & Title)
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CERTIFICATE OF LIABILITY INSURANCE

GRANSTA-32 AHATCH
DATE (MMDD/YYYY)

10/25/2021

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER gfmgﬂ Amanda Hatch
"PHONE [ FAX B
?5:’(';:;:?:3? fr';:{' e (A'C, No, Ext): | (AIC, No): |
Franklin, NH 03235 | K2¥kss. ahatch@davistowle.com
_____ INSURER(S) AFFORDING COVERAGE NAIC #
iNsurer A : The Hanover Insurance Companies 22292
INSURED wsurer B : Philadelphia Insurance Company 23850
Granite State District Export Council INSURERC':
clo Cornerstone Tax Services = e ——
54 Dover Point Rd, Suite 101 | INSURERD : _—
Dover, NH 03820 INSURER E : . ]
msunsn Fi |
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR

I
AT TYPE OF INSURANCE ‘W“ POLICY NUMBER gﬁﬁt&m%ﬁﬁl [ LIMITS
A X COMMERCIAL GENERAL LIABILITY ‘ EACH OCCURRENCE s 1,000,000
cLams-Mace | X | occuR |OHVA431275 0/25/2021 | 9/25/2022 | DAMACETORENTED T 300,000
— S i MED EXP (Any one person) $ 5,000
e | PERSONAL & ADV INJURY $ 1,000,000
! GEN'L AGGREGATE LIMIT APPLIES PER | GENERAL AGGREGATE s 2,000,000
| X | Pouicy D & | Jroc PRODUCTS - COMP/OP AGG _§ 2,000,000
OTHER H
| AUTOMOBILE LIABILITY BT ACLMT |
|| AnvauTO ‘ | BODILY INJURY (Per person) _§ -
OWNED SCHEDULED i ‘ i
:l;J;OS ONLY | AUTOS | i gggggﬁlw%i{n(:ggacndem $ -]
NON-QWNED | ;
— AUTOS ONLY AS'PO%%IEY I ‘ L;Egr accident s -
| ‘ ‘ ‘ | s
1— UMBRELLA LIAB F OCCUR (‘ EACH OCCURRENCE s .
| EXCESS LIAB CLAIMS-MADE | | AGGREGATE ) s
| oo | |rerentions is
WORKERS COMPENSATION PER OTH- |
AND EMPLOYERS' LIABILITY _— | B Rrure ‘ ‘ ER__| |
ANY PROPRIETORIPARTNER/EXECUTIVE [‘—| i ACCIDENT
Bjncww‘wﬁen EXCLUD LT E.L. EACHACCIDEN $
andatory in E.L. DISEASE - EA EMPLOYEE §
es, describe und ‘
b SCRIPTION OF OPERATIONS below | E.L. DISEASE - POLICY LIMIT | §
B |Directors & Officers PHSD1652894 ‘ 9/25/2021 | 9/25/2022
\

DESCRIPTION OF OPERATIONS / LOCATIONS /| VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

State of NH Dept of Business & Economic Affairs
100 North Main St

Suite 100

Concord, NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

L a8 el

|
ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION, All rights reserved.

The ACORD name and logo are registered marks of ACORD



State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that GRANITE STATE DISTRICT
EXPORT COUNCIL is a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on June 24,
1999. I further certify that all fees and documents required by the Secretary of State’s office have been received and is in good

standing as far as this office is concerned.

Business 1D: 323614
Certificate Number: 0005468628

IN TESTIMONY WHEREOF,

[ hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 17th day of November A.D. 2021.

Do Lodr

William M. Gardner

Secretary of State




New Hampshire Department of
B E A BUSINESS AND
ECONOMIC AFFAIRS

December 6, 2021

His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Business and Economic Affairs, Division of Economic Development, Office
of International Commerce to enter into a SOLE SOURCE Contract Agreement with the Granite State
District Export Council (VC#221380), Dover, NH, in the amount of $260,492 to provide financial
administration, oversight and reporting services in compliance with federal grants received under the
State Trade Expansion Program and the Market Development Cooperator Program effective upon
approval of Governor and Executive Council and through September 30, 2026. 100% Federal Funds

Funds are available in FY 2022 — 2023 and anticipated to be available in FY 2024 — 2027, upon the
availability and continued appropriation of funds in the future operating budget, with the authority to adjust
encumbrances between fiscal years, through the Budget Office, if needed and justified, as follows:

State Trade & Export IXE FY 22 FY 23 FY 24 FY 25 FY 26 FY 27
03-22-22-220510-13910000 Budget | Budget | Budget | Budget | Budget | Budget
Expense
102- CONTRACTS FOR $79,639 $0 $0 $0 $0 $0
500731 PROG SVCS

Total Expense | $79,639 $0 $0 $0 $0 $0
Market Development Coop Prog | FY 22 FY 23 FY 24 FY 25 FY 26 FY 27
03-22-22-220510-32630000 Budget | Budget | Budget | Budget | Budget | Budget
Expense
102- CONTRACTS FOR $85,883 | $29,284 | $20,000 | $20,000 | $20,000 | $5686
500731 PROG SVCS

Total Expense | $85,883 | $29,284 | $20,000 | $20,000 | $20,000 | $5,686

EXPLANATION

The services provided by the Granite State District Export Council (DEC) under this Agreement will assist
the Department of Business and Economic Affairs'(BEA) Office of International Commerce (OIC) with the
administration of two separate Federal grants to assist New Hampshire businesses expand their

exporting ability. This Agreement is sole source because the DEC has an extensive, collaborative history
of working with BEA to provide financial administration, oversight, and reporting services that are required
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His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council

December 6, 2021

Page 2 of 2

by these grants. Additionally, given this history, moving to another vendor BEA would incur a higher
administrative cost.

The DEC is a private, non-profit organization that has worked with OIC and other public sector partners to
form an informal team serving New Hampshire businesses looking to expand overseas. The DEC'’s Board
of Directors is made up of representatives of New Hampshire businesses and organizations that have
experience in international trade and that serve as mentors to other small- and medium-sized businesses
Jooking to export. The DEC has successfully completed similar Agreements that allowed BEA/OIC to
meet federal grant conditions in the past.

In the event that Federal funds are no longer available, State funds will not be requested for this contract.
The Attorney General's office has approved this contract to form, substance, and execution.

Respectfully Submitted,

Taylor Caswell
Commissioner



FORM NUMBER P-37 (version 12/11/2019)

Notice; This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 State Agency Name 1.2 State Agency Address
100 North Main Street, Suite 100, Concord NH03301

Department of Business and Economic Affairs

1.3 Contractor Name 1.4 Contractor Address
Granite State District Export Council 54 Dover Point Road Suite101,
Dover, NH 03820
1.5 Contractor Phone 1.6 Account Number 1.7 Completion Date 1.8 Price Limitation
Number 13910000
603-343-2393 32630000 September 30, 2026 $260,492
1.9 Contracting Officer for State Agency 1.10 State Agency Telephone Number
Adam Boltik, OIC Program Manager 603-271-0331
1.11 Contractor Signature 1.12 Name and Title of Contractor Signatory
Joseph Kenney, Treasurer
” r~ Date:/l/r 202}
1.13 Sgate—;}gency Signature 1.14 Name and Title of State Agency Signatory
, ( . Taylor Caswell, Commissioner
YR X Date: 12/6/2021

D%
1.I5 Approval by the N.H. Department of Administration, Division of Personnel (if applicable)

By: Director, On:

1.16 Approval by the Attorney General (Form, Substance and Execution) (if applicable)

By: [s/ Staeie AV Wtaceer On: December 7, 2021

1.17 Approval by the Governor and Executive Council (if applicable)

G&C ltem number: G&C Meeting Date:

Page 1 of 4
Contractor Initials
DateV , <




2. SERVICES TO BE PERFORMED. The State of New
Hampshire, acting through the agency identified in block 1.1
(“State™), engages contractor identified in block 1.3
(“Contractor™) to perform, and the Contractor shall perform, the
work or sale of goods, or both, identified and more particularly
described in the attached EXHIBIT B which is incorporated
herein by reference (“Services”).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if applicable,
this Agreement, and all obligations of the parties hereunder, shall
become effective on the date the Govemmor and Executive
Council approve this Agreement as indicated in block 1.17,
unless no such approval is required, in which case the Agreement
shall become effective on the date the Agreement is signed by
the State Agency as shown in block 1.13 (“Effective Date”).

3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior to
the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not become
effective, the State shall have no liability to the Contractor,
including without limitation, any obligation to pay the
Contractor for any costs incurred or Services performed.

Contractor must complete all Services by the Completion Date
specified in block 1.7,

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation of
funds affected by any state or federal legislative or executive
action that reduces, eliminates or otherwise modifies the
appropriation or availability of funding for this Agreement and
the Scope for Services provided in EXHIBIT B, in whole or in
part. In no event shall the State be liable for any payments
hereunder in excess of such available appropriated funds. In the
event of a reduction or termination of appropriated funds, the
State shall have the right to withhold payment until such funds
become available, if ever, and shall have the right to reduce or
terminate the Services under this Agreement immediately upon
giving the Contractor notice of such reduction or termination.
The State shall not be required to transfer funds from any other
account or source to the Account identified in block 1.6 in the
event funds in that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of payment
are identified and more particularly described in EXHIBIT C
which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete

compensation to the Contractor for the Services. The State shall
have no liability to the Contractor other than the contract price.
5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 80:7
through RSA 80:7-c or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in no
event shall the total of all payments authorized, or actually made
hereunder, exceed the Price Limitation set forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, state, county or municipal
authorities which impose any obligation or duty upon the
Contractor, including, but not limited to, civil rights and equal
employment opportunity laws. In addition, if this Agreement is
funded in any part by monies of the United States, the Contractor
shall comply with all federal executive orders, rules, regulations
and statutes, and with any rules, regulations and guidelines as the
State or the United States issue to implement these regulations.
The Contractor shall also comply with all applicable intellectual
property laws.

6.2 During the term of this Agreement, the Contractor shall not
discriminate against employees or applicants for employment
because of race, color, religion, creed, age, sex, handicap, sexual
orientation, or national origin and will take affirmative action to
prevent such discrimination.

6.3. The Contractor agrees to permit the State or United States
access to any of the Contractor’s books, records and accounts for
the purpose of ascertaining compliance with all rules, regulations
and orders, and the covenants, terms and conditions of this
Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all personnel
necessary to perform the Services. The Contractor warrants that
all personnel engaged in the Services shall be qualified to
perform the Services, and shall be properly licensed and
otherwise authorized to do so under all applicable laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire, and
shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State employee
or official, who is materially involved in the procurement,
administration or performance of this Agreement. This
provision shall survive termination of this Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or her
successor, shall be the State’s representative. In the event of any
dispute concerning the interpretation of this Agreement, the
Contracting Officer’s decision shall be final for the State,
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8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder (“Event
of Default”):

8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition of
this Agreement.

8.2 Upon the occurrence of any Event of Default, the State may
take any one, or mare, or all, of the following actions:

8.2.1 give the Contractor a written notice specifying the Event of
Default and requiring it to be remedied within, in the absence of
a greater or lesser specification of time, thirty (30) days from the
date of the notice; and if the Event of Default is not timely cured,
terminate this Agreement, effective two (2) days after giving the
Contractor notice of termination;

8.2.2 give the Contractor a written notice specifying the Event of
Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor,

8.2.3 give the Contractor a written notice specifying the Event of
Default and set off against any other obligations the State may
owe to the Contractor any damages the State suffers by reason of
any Event of Default; and/or

8.2.4 give the Contractor a written notice specifying the Event of
Default, treat the Agreement as breached, terminate the
Agreement and pursue any of its remedies at law or in equity, or
both.

8.3. No failure by the State to enforce any provisions hereof after
any Event of Default shall be deemed a waiver of its rights with
regard to that Event of Default, or any subsequent Event of
Default. No express failure to enforce any Event of Default shall
be deemed a waiver of the right of the State to enforce each and
all of the provisions hereof upon any further or other Event of
Default on the part of the Contractor.

9. TERMINATION,

9.1 Notwithstanding paragraph 8, the State may, at its sole
discretion, terminate the Agreement for any reason, in whole or
in part, by thirty (30) days written notice to the Contractor that
the State is exercising its option to terminate the Agreement.
9.2 In the event of an early termination of this Agreement for
any reason other than the completion of the Services, the
Contractor shall, at the State's discretion, deliver to the
Contracting Officer, not later than fifteen (15) days after the date
of termination, a report (“Termination Report”) describing in
detail all Services performed, and the contract price eamed, to
and including the date of termination. The form, subject matter,
content, and number of copies of the Termination Report shall
be identical to those of any Final Report described in the attached
EXHIBIT B. In addition, at the State’s discretion, the Contractor
shall, within 15 days of notice of early termination, develop and

submit to the State a Transition Plan for services under the
Agreement,

10. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

10.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of; this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer programs, computer printouts, notes,
letters, memoranda, papers, and documents, all whether
finished or unfinished.

10.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon termination
of this Agreement for any reason.

10.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requires
prior written approval of the State.

11, CONTRACTOR’S RELATION TO THE STATE. Inthe
performance of this Agreement the Contractor is in all respects
an independent contractor, and is neither an agent nor an
employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers’ compensation or
other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
12.1 The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice, which
shall be provided to the State at least fifteen (15) days prior to
the assignment, and a written consent of the State. For purposes
of this paragraph, a Change of Control shall constitute
assignment. “Change of Control” means (a) merger,
consolidation, or a transaction or series of related transactions in
which a third party, together with its affiliates, becomes the
direct or indirect owner of fifty percent (50%) or more of the
voting shares or similar equity interests, or combined voting
power of the Contractor, or (b) the sale of all or substantially all
of the assets of the Contractor.

12.2 None of the Services shall be subcontracted by the
Contractor without prior written notice and consent of the State.
The State is entitled to copies of all subcontracts and assignment
agreements and shall not be bound by any provisions contained
in a subcontract or an assignment agreement to which it isnota
party.

13. INDEMNIFICATION, Unless otherwise exempted by [aw,
the Contractor shall indemnify and hold harmless the State, its
officers and employees, from and aegainst any and all claims,
liabilities and costs for any personal injury or property damages,
patent or copyright infringement, or other claims asserted against
the State, its officers or employees, which arise out of (or which
may be claimed to arise out of) the acts or omission of the

Page 3 of 4

Contractor Initials
Date _§jl5{a




Contractor, or subcontractors, including but not limited to the
negligence, reckless or intentional conduct. The State shall not
be liable for any costs incurred by the Contractor arising under
this paragraph 13. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the sovereign
immunity of the State, which immunity is hereby reserved to the
State, This covenant in paragraph 13 shall survive the
termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
continuously maintain in force, and shall require any
subcontractor or assignee to obtain and maintain in force, the
following insurance:

14.1.1 commercial general liability insurance against all claims
of bodily injury, death or property damage, in amounts of not
less than $1,000,000 per occurrence and $2,000,000 aggregate
or excess; and

14.1.2 special cause of loss coverage form covering all property
subject to subparagraph 10.2 herein, in an amount not less than
80% of the whole replacement value of the property.

14.2 The policies described in subparagraph 14.1 herein shall be
on policy forms and endorsements approved for use in the State
of New Hampshire by the N.H. Department of Insurance, and
issued by insurers licensed in the State of New Hampshire.

14.3 The Contractor shall fumnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s) of
insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer identified
in block 1.9, or his or her successor, certificate(s) of insurance
for all renewal(s) of insurance required under this Agreement no
later than ten (10) days prior to the expiration date of each
insurance policy. The certificate(s) of insurance and any
renewals thereof shall be attached and are incorporated herein by
reference.

15, WORKERS® COMPENSATION.

15.1 By signing this agreement, the Contractor agrees, certifies
and warrants that the Contractor is in compliance with or exempt
from, the requirements of N.H. RSA chapter 281-A (“Workers'
Compensation").

15.2 To the extent the Contractor is subject to the requirements
of N.H. RSA chapter 281-A, Contractor shall maintain, and
require any subcontractor or assignee to secure and maintain,
payment of Workers’ Compensation in connection with
activities which the person proposes to undertake pursuant to this
Agreement. The Contractor shall fumish the Contracting Officer
identified in block 1.9, or his or her successor, proof of Workers’
Compensation in the manner described in N.H. RSA chapter
281-A and any applicable renewal(s) thereof, which shall be
attached and are incorporated herein by reference. The State
shall not be responsible for payment of any Workers'
Compensation premiums or for any other claim or benefit for
Contractor, or any subcontractor or employee of Contractor,
which might arise under applicable State of New Hampshire
Workers’ Compensation laws in connection with the
performance of the Services under this Agreement,

16. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the time
of mailing by certified mail, postage prepaid, in a United States
Post Office addressed to the parties at the addresses given in
blocks 1.2 and 1.4, herein.

17. AMENDMENT. This Agreement may be amended, waived
or discharged only by an instrument in writing signed by the
parties hereto and only after approval of such amendment,
waiver or discharge by the Governor and Executive Council of
the State of New Hampshire unless no such approval is required
under the circumstances pursuant to State law, rule or policy.

18. CHOICE OF LAW AND FORUM. This Agreement shall
be govemned, interpreted and construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective successors
and assigns. The wording used in this Agreement is the wording
chosen by the parties to express their mutual intent, and no rule
of construction shall be applied against or in favor of any party.
Any actions arising out of this Agreement shall be brought and
maintained in New Hampshire Superior Court which shall have
exclusive jurisdiction thereof.

19. CONFLICTING TERMS. In the event of a conflict
between the terms of this P-37 form (as modified in EXHIBIT
A) and/or attachments and amendment thereof, the terms of the
P-37 (asmodified in EXHIBIT A) shall control.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to explain, modify, amplify or aid in the
interpretation, construction or meaning of the provisions of this
Agreement.

22, SPECIAL PROVISIONS. Additional or modifying
provisions set forth in the attached EXHIBIT A are incorporated
herein by reference.

23. SEVERABILITY. Inthe event any of the provisions of this
Agreement are held by a court of competent jurisdiction to be
contrary to any state or federal law, the remaining provisions of
this Agreement will remain in full force and effect.

24, ENTIRE AGREEMENT. This Agreement, which may be
executed in a number of counterparts, each of which shall be
deemed an original, constitutes the entire agreement and
understanding between the parties, and supersedes all prior

agreements and understandings with respect to the subject matter
hereof.
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EXHIBIT A

No special provisions apply or are required for this contract.
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EXHIBIT B
Below is the Scope of Services of this Agreement.

Between the date of approval and no later than September 30, 2026, the Granite State District Export Council
(hereafter referred to as “DEC”) will;

Provide financial administrative and reporting services for the State of New Hampshire, Department of Business and
Economic Affairs (hereafter referred to as “State”) in order to assist the State in its administration of the State Trade
Expansion Program (STEP) grant from the U.S. Small Business Administration and the Market Development
Cooperator Program (MDCP) grant from the U.S. Department of Commerce. Services provided shall cover the
period each grant is in effect; for the STEP grant, that shall be through September 29, 2022; for the MDCP grant,
that shall be through September 30, 2026.

For the grant financial administration services:

*  The DEC shall establish two separate accounts, one for the STEP grant and one for the MDCP grant,
and maintain two separate record keeping systems for each grant consistent with the requirements of
each grant program.

e The DEC shall furnish, to the state, all ﬁnancxal information, data, reports, records and/or other
information necessary for carrying out the services. No charge shall be made to the State for such
information and the State will cooperate with the DEC in every way possible to facilitate the
performance of services described in this Contract Agreement.

s The DEC shall obtain approval from the State’s Program Diregtor prior to expenditure of any funding
for services provided under this contract.

¢  All original grant invoices for the STEP grant and the MDCP grant and billing shall be retained by the
State and shall be available to the DEC upon request.

»  The State shall prepare and submit drawdown reimbursement requests to the federal grant awarding
agencies.

For reporting services:

e  The DEC shall maintain information that the State notes is necessary for carrying out the programs
funded by the STEP grant and the MDCP grant including developing and maintaining web-based
information collection forms.

¢  The State shall serve as the main Point of Contact during the implementation and completion of the
STEP grant and MDCP grant for any monitoring visit by staff representatives from the respective
federal agencies making the grant award (the Small Business Administration for the STEP grant or the
Department of Coramerce for the MDCP grant).

¢  The State shall prepare and submit all required project reporting required by the grants, including but
not limited to progress reporting, quarterly reporting, and other reporting included in the agreement
between the State and the U.S. Small Business Administration for the STEP grant and between the
State and the U.S. Department of Commerce for the MDCP grant.
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EXHIBIT C

Below is the detailed payment terms of this Agreement:

Contract Price ‘
$260,492.00

Total contract shall not exceed:
Anticipated Expenses - STEP
Description
“Singapore Air Show 2022 B L R e G R R
Booth, marketing and brandmg $77,807.00
Subtotal $7‘7 807.00
:Administrative Fees - ik D :
Granite State District E)gport Councll §1 832 00
Subtotal | $1,832.00
Grand Total | $79,639.00
ipat -
Descnptlon
New Hampshire éGlobal Instifute Web Platform - R A IR
Develop website resource for training participating busmesses $30,000.00
Subtotal $30 000 00
‘Financial Assistarice Awards e : B A L et
Reimbursement processing and reoonclhatxon for pam@atmg busmcsses S 1 46 689 00
Subtotal | $146,689.00
" Administrative Fees- = il iyt i SRR R
Granite State District EXport Councﬂ o $4,164.00
Subtotal | $4,164.00
Grand Total | $180,853.00

Method of Payment

* Contractor will submit progress reports and invoices to the State on 2 monthly basis, based actual expenses.

Invoices will show current and cumulative fees to date, and shall include copies of payments to outside
vendors, The State will pay Contractor within 30 days after receipt of invoices by the Office of

International Commerce, Program Director.

¢  Contractor will submit a final invoice and any associated final reports needed by the State of New
Hampshire, as the originator of funding for this contract, within 60 days of the ending date of each

respective grant programs covered by this contract (for STEP, September 29, 2022; for MDCP, September

30, 2026).
e All Contractor invoices must be sent to:
Adam Boltik, OIC Program Manager
NH Department of Business and Economic Affairs
100 North Main Street, Suite 100
Concord, NH 03301

Email: adam.t.boltik@livefree.nh.cov
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State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that GRANITE STATE DISTRICT
EXPORT COUNCIL is a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on June 24,
1999. I further certify that all fees and documents required by the Secretary of State’s office have been received and is in good

standing as far as this office is concerned.

Business 1D: 323614
Certificate Number: 0005468628

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be aftixed
the Seal of the State of New Hampshire,
this 17th day of November A.D. 2021.

Do Lok

William M. Gardner

Secretary of State




Corporate Resolution

I, Donald Tyler, hereby certify that I am duly a member of the
(Name)

Granite State District Export Council. I hereby certify the following is a true copy of a vote taken at
(Name of Corporation or LLC)

a meeting of the Board of Directors/sharcholders, duly called and held on October 22, 2021
at which a quorum of the Directors/shareholders were present and voting.

VOTED: That Joseph Kenney, Treasurer (may list more than one person) is
(Name and Title)

duly authorized to enter into contracts or agreements on behalf of

Granite State District Export Council with the State of New Hampshire and any of
(Name of Corporation or LLC)

its agencies or departments and further is authorized to execute any documents which

may in his’her judgment be desirable or necessary to effect the purpose of this vote.

I hereby certify that said vote has not been amended or repealed and remains in full
force and effect as of the date of the contract to which this certificate is attached. I further
certify that it is understood that the State of New Hampshire will rely on this certificate as
evidence that the person(s) listed above currently occupy the position(s) indicated and that
they have full authority to bind the corporation. To the extent that there are any limits on the
authority of any listed individual to bind the corporation in contracts with the State of New
Hampshire, all such limitations are expressly stated herein.

ne) T,
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Stute of New Hampshive (Name and Title)
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CERTIFICATE OF LIABILITY INSURANCE

GRANSTA-32 AHATCH
DATE (MM/DD/YYYY)

10/25/2021

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

ERNIACT Amanda Hatch

PRODUCER
""o_ NE [FAX
?5‘2’ (f;gtsrta? 5,2:% Inc. (A/C, No, Ext): ! (AIC, No): ]
Franklin, NH 03235 fihiEss: ahatch@davistowle.com |
i === T
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : The Hanover Insurance Companies 22292
INSURED surer 8 : Philadelphia Insurance Company 23850
Granite State District Export Council iGlRERC i
clo Cornerstone Tax Services : - ;
54 Dover Point Rd, Suite 101 INSURERD :
Dover, NH 03820 INSURER E : . S ]
msunen F:
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

SR TYPE OF INSURANCE DS POLICY NUMBER Bt | X EXE | LIMITS
A | X  COMMERCIAL GENERAL LIABILITY i EACH OCCURRENCE s 1,000,000
DAMAGE TO RENTED
| cLams-mape | X | occur |OHVA431275 9125/2021 | 9/25/2022 | PAMGREL O it ance) 8 300,000
LMED EXP (Any one person) $ 5,000
| PERSONAL & ADV INJURY _ § 1,000,000
— ‘ ;
! ENL AGGREGATE LIMIT APPLIES PER: | GENERAL AGGREGATE $ 2,000,000
POLICV LoC | PRODUCTS - COMP/OPAGG | § 2,000,000
OTHER: $
AUTOMOBILE LIABILITY GOMBINED DINGLELIIT | ¢
ANY AUTO BODILY INJURY (Perpersan)  $
OWNED [‘ SCHEDULED f
AUTOS ONLY AUTOS BODILY INJURY (Per accident) $
: i PROPERTY DAMAGE
|| RS onwy | ROMRENES A e S
| $
UMBRELLA LIAB OCCUR EACH OCCURRENCE $ |
| | EXCESSLIAB CLAIMS-MADE AGGREGATE $
| [oeo | [rerenmions s
WORKERS COMPENSATION PER OTH- |
AND EMPLOYERS' LIABILITY YIN STATUTE l | ER ]
ANY PROPRIETOR/PARTNER/EXECUTIVE 1 A 55 ACCIDENT
8:FICERI ﬁh‘lﬁﬁﬂ EXCLUDED? L INIA EL. EACH ACCIDE] $
andatory in — | EL.DISEASE - EA EMPLOYEE §
es, describe under
D SCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT  §
B |Directors & Officers PHSD1652894 9/25/2021 | 9/25/2022
|
|

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

State of NH Dept of Business & Economic Affairs
100 North Main St

Suite 100

Concord, NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

(rvarda A late

|
ACORD 25 (2016/03)
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DISTRICT EXPORT COUNCIL
Working for America's Exporters-

October 25, 2021

To Whom It May Concern:

The Granite State District Export Council (GSDEC) is an organization staffed and operated by a group of
export-focused volunteers representing multiple sectors in New Hampshire’s economy. As a volunteer

organization with no employees, the GSDEC is not required to have workman’s compensation processes
in place.

Kind regards,

loseph Kenney, Treasurer

54 Dover Point Road . Suite 101 . Dover NH 03820




