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Charles M. Arlinghaus 
Commissioner 
(603) 271-3201 

State of New Hampshire 
DEPARTMENT OF ADMINISTRATIVE SERVICES 

25 Capitol Street - Room 100 
Concord, New Hampshire 03301 

Office@clas.nh.gov 

May 10, 2022 
His Excellency, Governor Christopher T. Sununu 

and the Honorable Council 
State House 
Concord, N.H. 03301 

REQUESTED ACTION 

Catherine A Keane 
Deputy Commissioner 

(603) 271-2059 

Sheri L. Rockhurn 
Assistant Commissioner 

(603) 271-3204 

Authorize the Department of Administrative Services, Bureau of Court Facilities, to reject the 
renewal option of two (1) year lease agreements with United States Postal Service of 475 L'Enfant Plaza, 
SW, Room 6670, Washington, DC 20260-1862 (Vendor# 177730 BOOS), which provides courtroom and 
office space for the 2nd Circuit - District Division - Littleton comprised of approximately 5,440 square 
feet located on the 2nd floor of the United State Postal Service, 134 Main Street, Littleton, NH 03561. The 
original lease agreement was approved by Governor and Executive Council on June 21, 2017 item # 160. 

EXPLANATION 

Approval to reject the lease agreement renewal option will enable the Department of 
Administrative Services, Bureau of Court Facilities to enter into a new five-year lease agreement and will 
eliminate the need to gain annual approval to exercise each one-year option. Pursuing a new longer-tenn 
agreement is more efficient and is aligned with the current/future plans for the court location. 

Based on the foregoing, I am respectfully recommending approval of this request. 

Respectfully Submitted, 

CJ-Cw-
Charles M. Arlinghaus 
Commissioner 
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LITTLETON MAIN OFFICE 
134 MAIN ST 
LITTLETON, NH 03561-9998 

Outlease Agreement 

AMENDMENT NO: __Q_l_ 

FIN/SUB NO: 324590-G0l 

THIS FIRST AMENDMENT TO OUTLEASE AGREEMENT (this "First Amendment"), is entered into by 
and between the United States Postal Service ("Postal Service"), and State of New Hampsire ("LESSEE"). 

RECITALS 

A. Postal Service and Lessee entered into that certain Outlease Agreement, with an Effective Date 
of July 1, 2017 (the "Outlease"), for the above office space in the above described postal facility. 

B. Postal Service and Lessee desire to modify the Outlease on the terms and conditions set forth in 
this First Amendment. 

NOW, THEREFORE, for valuable consideration, the receipt of which is hereby acknowledged, the parties 

I 

agree as follows: : 

. l. Definitions; Recitals. The foregoing Recitals are incorporated into this First Amendment. All capitalized 
terms used herein not otherwise defined herein shall have the meanings given them in the Outlease. 

2. Paragraph 4 of the outlease is modified to state: None 

This Amendment is to delete the renewal options. 

All rental payments are due and payable on the 151 of each month and should be delivered to the Accounting Service 
Center, US Postal Service, Disbursing Office, P.O. Box 21888, Eagan MN 55121-0888. 

3. Outlease in Full Force and Effect. Except as herein amended, the Outlease remains the same 
and in full force and effect. In the event of a conflict between the provisions of this Amendment and the 
provisions of the Outlease, the provisions of this First Amendment shall control. 

· 4. Counterparts. This First Amendment may be executed and delivered in one or more 
counterparts. Transmission of this First Amendment by facsimile or electronic mail shall be deemed 
transmission of the original Amendment for all purposes. 

5. Effective Date, This First Amendment shall be effective on the date executed by the Postal 
Service Contracting Officer designated below ("Effective Date''.) 
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[Signature page follows.] 

Outlease Agreement 

IN WITNESS WHEREOF, the parties have executed this Amendment on the dates written below. 

Postal Service: 

UNITED ST A TES POSTAL SERVICE 

By: ______________ _ 
Name: _____________ _ 
Its: Contracting Officer 

Date: ____________ _ 

LESSEE: 

By: State of New Hampshire 

By: ~ 
Name:_~___,_,,.-'----~~--+--~~-
Title: __ _____:,==:..:....:...:.:~u..i..!£.L.l--'c....:.. __ _ 

Date: ___ ~_ -_(_O_-_a_:;;__ ___ _ 

, l 



Joseph B. Bouchard 
Assistant Commissioner 

(603) 271-3204 

State ofNew·Hampshire 
DEPARTMENT OF ADMINISTRATIVE SERVICES 

25 Capitol Street - Room 120 
Concord, New Hampshire 03301 

May 31, 2017 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, NH 03301 

REQUESTED ACTION 

Authorize the Department of Administrative Services, Bureau of Court Facilities, to 
enter into a five year lease agreement with the United States Postal Service, 
Washington, DC 20260-1862 (Vendor # 177730 BOOS), for an amount not to exceed 
$353,580 which shall provide courtroom and office space for the 2nd Circuit - District 
Division - Littleton comprised .of approximately 5,440 square feet located on the 2nd 

floor of the United State Postal Service, 134 Main Street, Littleton, NH 03561 upon 
Governor and Council approval, for the period effective July 1, 2017 through June 30, 
2022. 100% Transfer Funds (transfer from AOC, Rent from Other Agencies) . 

Funding is available from account # 01-14-14-141510-20450000, Department of 
Administrative Services, Bureau of Court Facilities, contingent upon the availability and 
continued appropriations with the authority to adjust encumbrances in each of the 
State fiscal years through the Budget Office if needed and justified. 

022-500248 Rent to Owners Non State Space 

SFY18 
$70,716 

SFY19 
$70,716 

SFY20 
$70,716 

EXPLANATION 

SFY2l 
$70,716 

Approval of the enclosed five-year lease agreement will authorize the Bureau of 
Court Facilities to continue renting the premises which provides courtroom and office 
space for the 2nd Circuit - District Division - Littleton located at 134 Main Street, Littleton, 
NH. 

Recently, the USPS completed the installation of a new HVAC building system. 
USPS has also provided improvements in the courtroom to include the installation of 
projected beam smoke detectors and upgraded lighting. Additionally, as part of the 
lease negotiations, the USPS agrees to remediate the lead-containing paint surfaces on 
the 2nd floor of the facility as detailed in Exhibit C of the agreement. As a result of the 
building improvements, the rate per square foot will increase from approximately $11.40 
to $13.00. or an annual increase of $8.700. Although there is an overall rate increase 



His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Moy 31 , 2017 
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due to facility upgrades, the new proposed rate falls below the average per square 
foot rate for state leased space which is approximately $15.00 per/sf. 

The rental cost for the premises in each year of the agreement shall be $70,716 
annually or approximately $13.00 per square foot. This rate includes the provision of all 
utilities, site maintenance and janitorial services. 

The office of the Attorney General has reviewed and approved this agreement. 

Respectfully submitted, 

()Ji~ lfa~~ B. Bouchard 
Assistant Commissioner 



DEPARTMENT OF ADMINISTRATIVE SERVICES 
SYNOPSIS OF ENCLOSED LEASE CONTRACT 

FROM: 

SUBJECT: 

Gail L. Rucker, Administrator II 
Department of Administrative Services 
Bureau of Planning and Management 

Attached Outlease Agreement; 
Approval respectfully requested. 

TO: His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire. 03301 

DATE: May 31, 2017 

LESSEE: Department of Administrative Services. Bureau of Court Facilities, 25 Capitol Street. 
Concord. NH 0330 I 

LESSOR: United States Postal Service, Washington DC, 20260 

DESCRIPTION: Renewal Out lease Agreement. Approval of the enclosed will authorize the space 
leased for the 2nd Circuit-District Division - Littleton Court with a total demise area of 5,440 square 
feet. This office has been leased from the US Postal Service for 14 years as the states court location 
in the Littleton area. The current demise space is located on the second floor of the United States 
Postal Office, 134 Main Street, Li111eton, NH. The lease term is for Five (5) years. 

TERM: Five (5) year. agreement to commence July I, 2017 and remains in effect until lease 
expiration date of June 30, 2022 with a renewal option subject to the state's consent to/ or rejection 
of the renewal, sixty days prior to June 30,2022. 

ANNUAL RENT: The rental rate of $13.00 per SF ($70,716.00) annually, or $5,893.00 per month. The 
rent rate will remain unchanged for the Five (5) year term of the lease. 

JANITORIAL: Included in annual rent 
UTILITIES: Provision of utilities included in annual rent 

TOTAL TERM {5 Years) COST: $353,580.00 

PUBLIC NOTICE: Sole Source: Court lease renewals are exempt from competitive RFP 
requirements 
CLEAN AIR PROVISIONS: Bureau of Court Facilities will be responsible for testing of clean air as it 
is required. 
BARRIER-FREE DESIGN COMMITTEE: Approval recommended - conditions per the attached 
ABFDC letter lease amendment. 

OTHER: Approval of the enclosed is recommended 

The enclosed contract complies with fhe Stole of NH Division of Plant and Property Rules 
And hos been reviewed & approved by the Departmenl of Juslice 

Reviewed and recommended by: Approved by: 
Bure P ·ng and Management 
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Facility Name/Location 
Littleton Main Office 
134 Main St 
Littleton, NH 03561-9998 

Outlease Agreement 

Finance/Sublocation No. Project Number: 
324590-G0l 

THIS OUTLEASE AGREEMENT ("Outlease"), is entered into by and between the UNITED STATES POSTAL 
SERVICE, hereinafter called Lessor, and State of New Hampshire, hereinafter called the Lessee, whose address is 
Bureau of Court Facilities, 25 Capitol Street, Rm 115, Concord, NH 03301, to use and occupy the property hereinafter 
described. 

THEREFORE, for and in consideration of the rents, covenants and agreements hereinafter contained on the part of 
Lessee to pay, keep, and perfonn, Lessor does hereby let and demise unto Lessee and Lessee hereby outleases from 
Lessor, the following described Premises under the tenns and subject to the conditions contained herein: 

1. Premises: The Lessor does demise and lease to the Lessee the premises (the "Premises") located in a building (the 
"Building") having a municipal address of 134 Main St Littleton, NH 03561-9998. The Premises are located on site 
and the approximate location as described Exhibit "A" attached hereto and incorporated herein. The parties agree 
that the rentable area of the Premises is 5440 square feet. 

2. Outlease Tenn: The fixed tenn of this Outlease shall begin on July 1" 2017 ("Outlease Commencement Date"), 
and ending June 30th 2022, unless tenninated prior thereto pursuant to the terms hereof (hereinafter collectively 
referred to as "Outlease Term"). 

3. Rental Rate: Beginning on the Outlease Commencement Date and for each calendar month, Lessee shall pay the 
Lessor rent, as set out in the schedule below, which shall be due and payable on a monthly basis in advance, 
without demand or set-off, in the amount of: 

3a. 

Moqths MoqthJy Rent Annual Rent 
07/01/2017 - 06/30/2022 $5,893 $70,716 

3b. 

Renewal Mopthly Rept Annual Rent 
07 /0 I /2022-06/30/2024 $6,188 $74,256 

USPS RAM Outltasc 12/2014 
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A security deposit of $0.00 is due in adyance of the Outlease Commencement Date ("Security Deposit") and must 
be made payable to the "Disbursing Officer, USPS" and submitted to the Contracting Officer along with signed 
copies of this Outlease. The Lessor shall hold the Security Deposit until the end of the Outlease Tenn and shall 
release the same after the Contracting Officer is satisfied in its reasonable discretion that the Lessee is not in default 
under this Outlease and has restored the Premises in accordance with Sections 9 and 11 . 

All payments shall be made pay ab! e to the "Disbursing Officer, US PS", and sh al I contain the 
fol I ow·i ng identification number: 324590-G0l. 

All subsequent rental payments are due and payable on the I •1 of each month and should be delivered to the 
Accounting Service Center, US Postal Service, Disbursing Office, P.O. Box 21888, Eagan MN 55121-0888. 

4. Renewal Option(s): Lessee may exercise one (I) two-year renewal tenn, subject to the underlying Outlease 
Agreement. Lessee must provide written notice to Lessor at least sixty ( 60) days prior to the end of the current term of 
its consent to or rejection of the renewal option. Annual rental rates for the Renewal Option period are as stated above 
in 3b. 

5. Termination: Lessor has the right to terminate and reclaim the Premises at no cost or liability to Lessor by providing 
Lessee 90 days' written notice. Lessee may terminate this agreement solely for non-appropriation of funds upon thirty 
(30) days written notice to the Lessor. 

6. Use: Lessee shall use the Premises exclusively for:The New Hampshire Circuit Court, 2nd Circuit - District Division 
- Littleton. Lessee agrees not to use the Premises in any way which, in the reasonable judgment of the Lessor, poses 
a haz.ard to the Lessor, the general public, the Premises or the building in part or whole. Lessee shall use reasonable 
care in the occupation and use of the Premises. 

7. Inspection: Lessee accepts all responsibility to inspect the Premises for patent and latent defects and in entering into 
this Outlease, Lessee has not been induced by and has not relied upon, any representations, warranties or statements, 
whether express or implied made by USPS or any agent, employee or other representative of Lessor that are not 
expressly set forth herein. Instead, Lessee's decision to lease the Premises is based solely on its own examination 
and inspection of the Premises and agrees to accept same in its 'as is' condition. It is further understood that the 
Premises are hereby leased to Lessee without any obligation on the part of Lessor to make any additions, 
improvements or alterations thereto. 

8. Indemnification. Lessor shall not be responsible for damages to property or injuries to persons which may arise from 
or be incident to the use and occupation of the leased premises, nor for damages to the property or injuries to the 
person of Lessee or of others who may be on said premises at Lessee's invitation. Lessee shall be responsible for 
any and all claims which arise out of Lessee ' s negligence or willful misconduct in the course of its use or occupation 
of the premises. Notwithstanding anything to the contrary, all obligations of the State shall be in conformance with the 
State' s obligations not !O exceed appropriated funds as set forth in NH RSA 9: 19, 9:20. 

9. Repairs, Alterations and Improvements: Lessee shall not make any additions, improvements, repairs, or alterations 
to the Premises without the prior written consent of Lessor in each and every instance. If this provision is violated, 
Lessee is liable for the cost of removal and restoration, plus applicable administrative cost. In the event the Lessor 
consents to the Lessee making any additions, improvements, repairs, or alterations to the Premises, Lessee shall 
remain liable for the cost of removal and restoration in accordance with Paragraph 11 below, plus appl icable 
administrative cost. Lessee acknowledges that the building is historic and that Lessor is thus subject to certain 
requirements under the National Historical Preservation Act ("NHPA") and approval of the State Historic 
Preservation Office ("SHPO). Lessor's consent, if granted, for any repairs, alterations or improvements under this 
Section 9 will be conditioned upon Lessor's ability to satisfactorily comply with various requirements of the NHPA 
and its implementing regulations, including, without limitation, completion of the process under Section 106 of the 
regulations implementing the NHPA, which compliance shall be at the sole cost and expense of the Lessee. Such 
compliance and resulting restrictions, if any, on repairs and/or alterations or improvements, shall not be deemed to be 
unreasonable withholding, conditioning or delay of consent. 

USPS R.\M Outlrasr 12/2014 
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10. Maintenance: Lessee shall at its sole cost and expense, maintain in good repair and tenantable condition the Premises: 
which shall include: I) interior window coverings; 2) walls; 3) telecommunication services and data services; and 6) Lessee's 
Alterations. Lessee shall also be responsible for cosmetic repairs including but not limited to repair and replacement of the 
carpet, wall and window coverings. and painting in the Premises 

Lessor shall, except as otherwise specified herein and except for damages resulting from the act or omissions or the 
negligence of the Lessee, its employees, agents, contractors, licensees, or invitees, maintain in good repair and tenantable 
condition the Building shell elements which include: the foundation, roof, structure, and base building systems that 
service the Premises which include the heating, cooling and ventilation for the building ("HY AC"), electrical, plumbing 
and life safety systems for the Building, and any and all equipment, fixtures, and appurtenances, whether severable or 
nonseverable, furnished by the Lessor under this Outlease. 

11. Restoration: Lessee assumes all responsibility and liability to restore the Premises. Upon the expiration, or early 
termination of this Outlease, Lessee shall at its sole costs and expense (i) vacate the premises, (ii) remove its personal 
property therefrom, (iii) yield and place Lessor in peaceful possession of the premises, free and clear of any liens, 
claims or encumbrances caused by Lessee and (iv) restore the premises to a "broom clean" and usable including, 
without limitation, removing any alterations, improvements or additions Lessee made to the Premises which the Lessor 
requests Lessee to remove, ordinary wear and tear excepted. In the event Lessee fails to remove its items and restore 
the Premises then the Lessor shall remove such items and restore the Premises and Lessee shall reimburse Lessor for 
all costs plus applicable administrative costs. 

12. Sublease and Assignment: Except with the prior written consent of Lessor, such consent not to be unreasonably 
withheld, Lessee shall neither transfer nor assign this Outlease or any of its rights hereunder, nor sublet the Premises 
or any part thereof or any property thereon nor grant any interest, privilege or license whatsoever in connection with 
this Outlease. In the event the Lessor consents to the subleasing or assignment of this Outlease, Lessee shall remain 
obligated to (i) pay rent and (ii) perform all other covenants under this Outlease. Notwithstanding anything herein to 
the contrary, Lessee shall be entitled, without consent of Lessor or Lessee and without triggering any right of Lessor 
or Lessee to terminate the Lease or this Outlease, to assign Outlease or any interest thereof, or to sublet the Premises 
or any part thereof, to any subsidiary or affiliate of Lessee, provided Lessee at all times remains liable for the 
performance of all obligations under this Outlease. The term "affiliate" shall include any corporation or other entity 
that controls, is controlled by, or is under common control with Lessee. 

13. Taxes and Other Reimbursable Charges: In the event that a state or local tax is imposed upon the occupancy, use, 
possession, or leasehold interest of or in the real property herein leased, the obligation for the payment of the tax will 
be wholly that of the Lessee. 

14. Insurance: 

a. If the Premises or any part of the Premises is damaged by fire or other casualty resulting from any act or 
negligence of Lessee or any of Lessee's agents, employees or invitees, rent shall not be diminished or abated 
while such damages are under repair, and Lessee shall be responsible for the costs of repair not covered by 
insurance. 

b. Lessee represents that it is federal, state or local governmental bodies and is self-insured for the purposes of 
general liability coverage. Lessee shall provide acceptable evidence of such self- insurance prior to Lessor 
prior to occupancy to satisfy the obligations of this section. 

USPS RAM Ou1lrasr 12/2014 
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Outlease Agreement 

15. Utilities: Except for telephone and/or other telecommunication services, Lessor shall furnish Lessee with all utilities 
as presently installed. 

16. Signs: The Lessee's name and location may be placed on the building or outside of the building, provided any 
signage so installed is in compliance with all laws and ordinances governing same, and approved in writing by the 
Lessor. Lessee agrees, at Outlease termination or expiration, to remove any signage so installed and restore any 
areas impacted by same. 

17. Entry: The Lessor reserves the right to enter the leased premises at all reasonable hours to inspect it, show same or 
to make such repairs, additions or alterations as Lessor considers ryecessary so long as it does not unreasonably interfere 
with Lessee's court operations. 

18. Default: The occurrence of any one or more of the following events shall constitute a default and breach of this 
Outlease by Lessee (hereinafter "Event of"Default"): (i) Lessee fails to make any payment of Rent on the Rent Due 
Date or any other payment required to be made by the Lessee under this Outlease, when due, and such failure shall 
continue for a period of ten (10) days after Lessor has given Lessee written notice of such failure; or (ii) Lessee 
abandons the Premises for thirty days or more, or fails to observe or perform any term, covenant, condition or the 
provisions of this Outlease required to be observed or performed by Lessee, where such failure is not cured to the full 
satisfaction of the Lessor within 30 days after written notice by the Lessor to Lessee of said failure Upon such Event of 
Default by Lessee, the Lessor, at its option, without further notice or demand, shall have the right to any one or more of 
the following remedies in addition to all other rights and remedies provided at law or in equity or elsewhere herein: a) 
declare this Outlease ended and terminated and may re-enter the Premises and remove all persons or things therefrom, 
and the Lessee hereby expressly waives all service of any demand or notice prescribed by any law or statute 
whatsoever; and (b) Lessor may enter the Premises and eject Lessee, forcibly or otherwise, without regard to any law 
or statute to the contrary, dispose of Lessee 's personal property in the Premises as deemed in the best interest of the 
Lessor; and Lessee shall be liable for such damages as Lessor may incur. 

19. Quiet Possession: Lessor covenants and warrants that upon performance by Lessee of its obligations hereunder, 
Lessor will keep Lessee in exclusive, quiet, peaceable and undisturbed and uninterrupted possession of the Premises 
during the term of this Outlease. 

20. Recording: If the property leased is located in a State requiring the recording of leases, the Lessee shall comply with 
all such statutory requirements at Lessee's expense. 

21. Notice: Any notice, or advice to or demand given hereunder shall be in writing, and shall be sent by certified mail 
with return receipt or express mail with tracking, provided, however, that electronic notice shall be permitted 
provided that such electronic notice is confirmed by return electronic mail acknowledgement from the recipient and 
is followed by notice given by one of the other methods listed above. Notice shall be deemed to have been given or 
made on the day when the notice is deposited in the mail by certified mail/return receipt requested or express mail 
with tracking or the date of the electronic submission to the following addresses or to such other address as either 
party may hereafter from time to time specify in writing for such purpose. 

If to Lessee: State of New Hampshire 
Bureau of Court Facilities 
25 Capitol St, Rm 115 
Concord, NH 03301 

lfto Lessor: Sean Ford, Real Estate Specialist 

USPS RAM Outltast 12/2014 

475 L' Enfant Plaza, SW, Room 6670 
Washington, DC 20260- I 862 
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22. No Waiver: The failure of Lessor to insist in any one or more instance upon performance of any of the terms, 
covenants, or conditions of this Outlease shall not be construed as a waiver or relinquishment of the future performance 
of any such term, covenant, or condition. Lessee's obligation with respect to such future performance shall continue 
in full force and effect. 

23. Hazardousffoxic Conditions Clause: Lessee must comply with all state and local rules, laws, regulations, ordinances 
and licensing or permit requirements which affect the environment and physical integrity of the Premises or its 
surrounding area. If any activity of Lessee involves the storage on premises, shipping to or from the Premises or any 
use on the premises of any material, chemical or agent that qualifies as a hazardous or toxic substance under federal, 
state and local regulations or is an unregulated substance that has hazardous characteristics and is used, stored or 
transported in sufficient quantities to qualify as hazardous material, then all federal, state and local regulations, 
licensing or permit requirements must be complied with and copies of all licenses, permits or authorizations for their 
use, shipment, storage or transport must be forwarded to the Contracting Officer as well as copies of any citations 
or listing of infractions and subsequent corrections by the Lessee. Copies of any changes in any and all licenses or 
permits must be forwarded to the Contracting Officer. Where more than one rule or regulation applies, the more 
stringent will apply. If any federal , state or local law, regulation, rule or ordinance requires the filing of periodic 
reports by the Lessee, it shall be the obligation of Lessee under this Outlease to file a copy of any such periodic 
report(s) with the Lessor's Contracting Officer at the same time such report(s) is filed with the federal, state or local 
government or its assignee. 

Lessor reserves the right to inspect the premises at any reasonable time to ascertain if any Outlease violations occur. 
If any contamination, violation or hazardous condition, as reasonably determined by the Contracting Officer, occurs 
due to the handling, use, storage or transfer by Lessee of any material, whether such contamination, violation or 
hazardous condition is discovered during the Outlease term or after expiration or termination thereof, Lessee shall be 
solely responsible for removal or remediation of the hazardous or toxic condition in accordance with federal, state 
and local regulations and permit requirements. Notwithstanding any other clause in this section or in the Outlease, 
Lessee shall remove all hazardous material from the Premises at the expiration or termination of the Outlease and 
provide copies of all permits, notices and manifests required for such removal to Lessor. Lessee's failure to comply 
with the provisions of this paragraph shall be grounds for termination of this Outlease for default. Receipt by Lessor 
of notices, reports, or any other information or documentation required herein shall not impose any responsibility on 
Lessor to supervise the affairs of Lessee nor relieve Lessee of its responsibility to comply fully with all applicable 
laws and regulations. The rights and remedies of Lessor provided in this clause are in addition to any other rights and 
remedies which may be available to Lessor by law or under this agreement. Lessee hereby indemnifies Lessor and its 
officers, agents, representatives, and employees from all claims, loss, damage, actions, causes of action, expense 
and/or liability, including the cost of defense, resulting from, brought for, or on account of any violation of this 
clause. 

24. Asbestos Containing Material (ACM): 

For the purposes of this Paragraph 24, "Asbestos-Containing Material" (ACM) means any material containing more 
than 1 % asbestos as determined by using the method specified in 40 CFR Part 763, Subpart E, Appendix E. "Friable 
asbestos material" means any ACM that, when dry, can be crumbled, pulverized, or reduced to powder by hand 
pressure. 

The Premises may, or may not, contain ACM. It is Lessee's responsibility to review the [Asbestos Survey] a copy of 
which is attached hereto as Exhibit [D}. Lessee understands and agrees that the Asbestos Survey is provided for 
informational purposes only. Should Lessee contract for custodial services or any other services (including construction, 
repairs, etc.), Lessee shall notify its contractor of the existence of ACM, where applicable, and provide its contractor 
with a copy ofany Asbestos Survey. Neither Lessee nor its contractor or any other party is entitled to rely on the accuracy 
of the Asbestos Survey. 

USPS RAM Outlusc 12/2014 
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In the event Lessee performs any alteration, repair or work within the Premises and Lessee subsequently discovers or 
identifies ACM in the Premises, Lessee shall provide written notice to the USPS Contracting Officer within 48 hours of 
discovery of the ACM. Lessee agrees at Lessee's sole cost and expense to remove and/or abate any friable ACM and to 
coordinate all work with Lessor. Lessee further agrees to provide Lessor copies of all documents, including sampling, 
lab work, tests and test results tests related to the ACM and performance of the work. 

Any renovation or alteration performed by Lessee impacting or potentially impacting ACM requires the prior written 
approval of the USPS Contracting Officer and in the event of such approval Lessee shall coordinate all work with the 
Lessor. In performance of any work that impacts or potentially impacts ACM, Lessee shall comply with all applicable 
local, state, and federal laws, as well as all USPS requirements, including USPS asbestos policies, plans, management 
instructions, and environmental policies(" Lessor Asbestos Requirements"). Lessee must keep complete records of all 
such activity, and transfer them to Lessor at the termination of the Outlease. 

Lessee agrees to require its contractor to act only in accordance with Lessor Asbestos Requirements. Should Lessee or 
any contractor providing services to or at the Premises have any questions or concerns regarding Lessor's Asbestos 
Requirements, Lessee shall contact Lessor prior to undertaking any action at the Premises. 

Lessee shall be responsible for any and all claims, losses, etc. in any way arising out of any work or activity performed 
related to this Paragraph 24. 

25. Headings: The headings used in this Outlease are for convenience of the parties only and shall not be considered in 
interpreting the meaning of any provision of this Outlease. 

26. Successors: The provisions of this Outlease shall extend to and be binding upon Lessor and Lessee and their 
respective legal representatives, successors and assigns. 

27. Consent: Lessor shall not unreasonably withhold or delay its consent with respect to any matter for which Lessor's 
consent is required or desirable under this Outlease. 

28. Compliance with Laws: Lessee shall, and shall ensure that its employees, agents, affiliates, representatives and 
contractors, identify and fully comply with all laws, including, but not limited to, (i) federal, state, municipal and 
local laws, codes and regulations, (ii) the rules, orders, regulations and requirements of governmental departments 
and bureaus, and (iii) all codes, laws, ordinances and regulations of any public authority having jurisdiction over the 
Premises and pertaining to Lessee 's use, occupancy and condition of the Premises and all machinery, equipment 
and furnishings therein (hereinafter "Laws"). Lessee shall use due care in the occupation and use of the Premises. If 
any permits are required in order to allow Lessee to lawfully improve the Premises and to occupy and conduct its 
business in the Premises, then Lessee shall obtain and keep current such permits at Lessee's expense and promptly 
deliver a copy thereof to Lessor. 

29. Final Agreement: This Agreement terminates and supersedes all prior understandings or agreements on the subject 
matter hereof. This Agreement may be modified only by a further writing that is duly executed by both parties. 

30. Governing Law: This Agreement shall be governed, construed and interpreted by, through and under federal law. 

31. General Conditions: This Agreement is subject to the attached General Conditions. 

32. Parking: Lessee shall have access to One (I) reserved parking space and one (I) handicapped accessibility parking 
space, as depicted on Exhibit B attached hereto. 
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33. Building Rules & Hours: Lessee, Lessee's agents, employees, invitees and visitors may use the Premises only for 
lawful purposes consistent with the requirements of applicable laws, codes and regulations, and shall comply fully 
with all applicable Rules and Regulations Governing Conduct on Postal Property (Title 39, CFR. Part 232) as 
attached hereto or subsequently amended. 

Access to the Outleased Premises is generally available 7 days a week, 24 hours a day, 365 days per year, subject to 
change by the Lessor. 

Lessee's normal hours of operation are Monday through Friday from 7:30 am to 5:00 pm ("Core Hours"). 

The parties understand that from time to time and in emergency situations, the Lessor, at its own discretion, may be 
unable to allow or provide access to the Outleased Premises on a 24 hour a day, 7 day°a week, 365 days per year 
basis, and may be unable to provide advance notice of such. In no event shall Lessor be liable to Lessee, its invitees, 
or other third parties for any damages or losses based on its failure to provide access to the Outleased Premises on a 
24 hour a day, 7 day a week, 365 days per year basis. However, to the extent that Lessor is unable to provide 
uninterrupted access to the Lessee during its Core Hours, the Lessee may be entitled to a rent abatement that is 
proportionate to the amount of time during which its access is so interrupted, unless such interruption is due to fire or 
other casualty, Acts of God, acts of a public enemy, riot or insurrection, vandalism, or other similar events. 

34. Holding Over: If Lessee occupies the Premises beyond the Outlease Term or any properly exercised Renewal 
Term, without Lessor's written consent ("Hold Over"), Lessee shall be deemed to occupy the Premises on a month to 
month basis, terminable by either party on thirty (30) days written notice to the other party and all of the terms and 
provisions of this Outlease shall be applicable during that period, except that Lessee shall pay Lessor a monthly 
rental rate equal to one hundred fifty percent (150%) of the monthly rent applicable hereunder at the expiration of 
the previous Outlease Term or applicable Renewal Tenn, prorated for the number of days of such holding over. If 
Lessee refuses to vacate after receiving a notice of termination as provided in this paragraph, Lessee shall be deemed 
a Lessee at sufferance and Lessor may use self-help, or may institute a forcible detainer or similar action against 
Lessee or any other party in possession of the Premises, or pursue any other remedy available at law or in equity. 

Privacy Act Statement: Your information will be used to process your Outlease Agreement. Collection is authorized by 
39 USC 401 . Providing the information is voluntary, but if not provided, we may not process your request. We may only 
disclose your information as follows: in relevant legal proceedings; to law enforcement when the USPS or requesting 
agency becomes aware of a violation of law; to a congressional office at your request; to entities or individuals under 
contract with USPS; to entities authorized to perform audits; to labor organizations as required by law; to federal, state, 
local or foreign government agencies regarding personnel matters; to the Equal Employment Opportunity Commission; 
to the Merit Systems Protection Board or Office of Special Counsel; to the Department of the Treasury under the 
Treasury Offset Program computer matching to establish an identity; and to financial institutions or payees to facilitate or 
resolve issues with payment services. For more information regarding our privacy policies visit usps.com/privacy policy. 
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ADDENDUM - Custodial Services 

Outlease Agreement 

I. The Lessor shall be responsible for the provision of all janitorial services to the premises. Provision of 
such services shall include: 

a Cleaning and re-supply of the rest rooms. Cleaning shall include daily surface cleaning of alt sinks and toilet 
seats, vacuuming the floors, and assuring all rest room "consumables" such as paper towels. toilet paper and soap, 
are provided in full supply. At least once per week. all rest-room floors and hard surface flooring in any area of the 
Premises shall be washed clean with a damp mop. At least once per week all rest room mirrors shall be washed 
clean, and all toilet bowls and urinals shall be cleaned. 
b. Daily emptying of all trash receptacles and lawfully disposing of all rubbish; 
c. Cleaning of all Entrances to the Premises. The flooring in this area shall be vacuumed clean at least once per 
day, or more frequently, if winter "sand and salt" conditions should require it. Any and all hard surface flooring in 
these areas shall be washed with a damp mop. at least once per day. 
d. Weekly vacuuming of the entire premises 
e. Weekly dusting of the premises. dusting shall however exclude the disturbance of any desk or work surfaces 
with. work papers spread out upon them. 
f. Bi-annual (Twice per year) washing of all windows, and interior surfaces 

2. "Janitorial Services" to be provided by the Lessor to include the timely replacement of all expired light fixtures, 
lamps and/or ballasts throughout the premises. 

3. All site and building maintenance, subject to paragraph 7 in the Outlease, to which the Premises are a part shall 
be the responsibility of the Lessor. Maintenance shall include but not be limited to the timely plowing and/or 
removal of snow and ice and the pro J on of sand and/or salt to facilitate slip resistance in all parking= walkways 
and entrances to which the Premises are a part. 
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ADDENDUM 

A. Subject to and in accordance with the Federal Tort Claims Act, 28 U.S.C. § 1346 (b) and § 2671,the Postal Service 

hereby agrees to save harmless and indemnify the Lessee from all claims, loss, damage, actions, cause of actions 

expense and/or liability resulting from the use of said property by the Lessee whenever such claim, loss, damage, 

actions, cause of action, expense and/or liability arises from the negligent or wrongful act or omission by a postal 

employee while acting within the scope of his or her employment, under circumstances where the Postal Service, ifa 

private person, would be liable in accordance with the law of the place where the negligent or wrongful act or omission 

occurred. Notwithstanding the above, the Postal Service shall be under no obligation to save harmless and indemnify 

the Lessee where any negligent or wrongful act or omission by the Lessee, its employees or agents, in any way causes 

or contributes to the claim, loss, damage, actions, causes of action, expense and/or liability. 

B. It is hereby expressly understood and agreed by the Lessor that the existence and continuance of this Lessee and 

obligation of the Lessee hereunder are contingent upon the availabil ity of State funds appropriated by the General 

Court ofNew Hampshire that are made available for this purpose, and that neither the State nor the Lessee shall be 

liable for payments under this Agreement except for such funds. In the event that any portion of such funds are 

tenninated, the Lessee, may, at its option, serve thirty (30) days written notice to the Lessor of its intention to cancel 

the Agreement in whole or in part ("Termination Notice") provided Lessee provides with its Termination Notice 

evidence sufficient to Lessor in its reasonable discretion funding is not available. 

C. Notwithstanding any provision in the Agreement, in no event does the Lessee waive its sovereign immunity and 

applicable defense and in no event do the promises in this agreement conflict with the State's obligations under NH 

RSA 9: 19, 9:20 to expend only approved appropriations. 
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Please see Exhibit C for the scope of work for lead containing paint repair, to be done by USPS. 

Here is a summary of the minimum scope of work RPF recommends for industrial hygiene monitoring during lead paint 
activities such as the scraping of loose and flaking lead paint in the Littleton location. All testing related to the scope of 
work will be paid for by the tenant as described below 

1. Collection of background air and lead in surface dust wipe sampling in the area prior to start of any lead paint 
related activities to establish baseline/ambient concentrations. 

2. Spot inspection at the commencement of lead paint related activities to observe work area preparations, 
engineering controls and confirm training of personnel performing lead paint related activities. Usually setup air 
samples during the initial project startup in adjacent areas to document airborne lead concentrations at the onset 
of activities. 

3. Spot visit at the mid-point of the lead paint related activities to document continued compliance with industry 
standard containment, engineering controls and work practices. At the same time, collect an additional set of area 
air samples in adjacent areas to document airborne lead concentrations during work. 

4. At completion of lead related activities, perform a final visit to conduct a 3rd party inspection of the work area to 
document cleanliness of work area (no accumulation of dust or debris in the work area) along with collection of a 
final set of area air samples and lead in dust wipe samples within the work area. Post cleaning samples to be 
compared to the pre-cleaning sample results with a typical clearance criteria ofno significant increase in lead in 
dust concentrations and no lead in air (or at a minimum less than OSHA PEL/Action Level). 

Please see Exhibit D for Asbestos Report 
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EXECUTED BY LESSEE this (-;>day of 7~ , d-Qq · 
CORPORATION 

Outlease Agreement 

By executing this Outlease, Lessee certifies that Lessee is not a USPS employee or contract employee (or an immediate 
family member of either), or a business organization substantially owned or controlled by a USPS employee or contract 
employee (or an immediate family member of either). 

Name of Corporation: State of New Hampshire_✓ __ ; A NH ____ Col-vlra?, A ! 
PrintNamel:riiie '- lm.f~1S5i6Yt ~ By: ~eDIJ:&uJ~ /bs,:tk s(kr£1 at e ~&cl=~ 

Department of Justice, as to fonn, substance and execution /h /)/" 
Print Name & Title s+k '-f-
Lessee's Address: Bureau of Court 

Facilities, State House Annex 
25 Capitol Street, Room 115 
City: Concord ______ _ 

State: --=-NH-'-'--'---------
Zip + 4: --"0=33"-'0"-'-1 _____ _ 

E-mail: tammy.nelson@nh.gov 

Lessee's Telephone Number(s): 603 271-7977 __ 

Federal Tax Ideotificatiao Na · 

Witness 

- S,v~:} 'iJ ~LC{t\l (l)u,i:-

FAX: 603 271-7978 ____ _ 

Witness 

a. Where the Lessee is a corporation, leases and subleases entered into must have the corporate seal affixed or in place 
thereof the statement that the corporation has no seal. 

b. Where the Lessee is a corporation, municipal corporation, non-profit organization, or fraternal order or society, the 
Outlease must be accompanied by documentary evidence affinning the authority of the agent, or agents, to execute 
the Outlease to bind the corporation, municipal corporation, non-profit organization, or fraternal order or society for 
which he (or they) purports to act. The usual evidence required to establish such authority is in the fonn of extracts 
from the articles of incorporation, or bylaws, or the minutes of the board of directors duly certified by the custodian 
of such records, under the corporate seal. Such resolutions, when required, must contain the essential stipulations 
embodied in the Outlease. The names and official titles of the officers who are authorized to sign the Outlease must 
appear in the document. 

c. Any notice to Lessee provided under this Outlease or under any law or regulation must be in writing and submitted 
to Lessee at the address specified above, or at an address that Lessee has otherwise appropriately directed in writing. 
Any notice to the Postal Service provided under this Outlease or under any law or regulation must be in writing and 
submitted to "Contracting Officer, U.S. Postal Service" at the address specified below, or at an address that the 
Postal Service has otherwise directed in writing. 

USPS RAM Outlrase 12/2014 
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Date: _____ _ 

David P. Rouse 
Contracting Officer 

Address of Contracting Officer 

ACCEPTANCE BY THE POST AL SERVICE 

Signature of Contracting Officer 

475 L'Enfant Plaza, SW, Room 6670, Washington, OC 20260-1862 

USPS RAM Outlr•sc 12/2014 
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Exhibit A 

Exclusive use of Judges' Chamber; Library; Ante Room; Judge's Stenographic Room; 

Room 204 and Room 212, consisting of approximately 5,440 square feet, in the Littleton Main Office, 

134 Main St Ste 100, Littleton, NH 03561-9998 

USPS RAM Oudtast 1212014 
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Exhibit B 
Parking 

Outlease Agreement 

Lessee shall have access to One (I) reserved parking space and one ( 1) handicapped accessibility parking space 

USPS RAM OutltaR 12/2014 
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A. APPLICABILITY 

Outlease Agreement 

Rules and Regulations 

These rules and regulations apply to all real property under the charge and control of the Postal Service, to all Lessees, 
tenant agencies, and to all persons entering or on such property. These rules and regulations shall be posted and kept 
posted at a conspicuous place on all such property. 

B. RECORDING PRESENCE 

Except as otherwise ordered, properties must be closed to the public after normal business hours. Properties also may be 
closed to the public in emergency situations and at such times as may be necessary for the orderly conduct of business. 
Admission to properties when such properties are closed to the public may be limited to authorized individuals who may 
be required to sign the register and display identification documents when requested by security force personnel or other 
authorized individuals. 

C. GENERAL RESTRICTIONS 

I. Preservation of Property. Improperly disposing of rubbish, spitting, creating any hazard to persons or things, 
throwing articles of any kind from a building, climbing upon the roof or any part of a building, or willfully 
destroying, damaging, or removing any property or any part thereof, is prohibited. 

2. Conformity with Signs and Directions. All persons in and on the property shall comply with official signs of a 
prohibitory or directory nature, and with the directions of security force personnel or other authorized individuals. 

3. Inspection. Purses, briefcases, and other containers brought into, while on, or being removed from the property are 
subject to inspection. However, items brought directly to a postal facility's customer mailing acceptance area and 
deposited in the mail are not subject to inspection, except as provided by section 274 of the Administrative Support 
Manual. A person arrested for violation of this section may be searched incident to that arrest. 

D. SPECIFIC RESTRICTIONS 

I. Disturbances. Disorderly conduct, or conduct which creates loud and unusual noise, or which obstructs the usual 
use of entrances, foyers, corridors, offices, elevators, stairways, and parking lots, or which otherwise tends to 
impede or disturb the public employees in the performance of their duties, or which otherwise impedes or disturbs 
the general public in transacting business or obtaining the services provided on property, is prohibited. 

2. Gambling. Participating in games for money or other personal property, the operating of gambling devices, the 
conduct of a lottery or pool, or the selling or purchasing of lottery tickets, is prohibited on postal premises. This 
prohibition does not apply to the vending or exchange of state lottery tickets at vending facilities operated by 
licensed blind persons where such lotteries are authorized by state law. 

3. Alcoholic Beverages and Drugs. A person under the influence of an alcoholic beverage or any drug that has been 
defined as a "controlled substance" may not enter postal property or operate a motor vehicle on postal property. 
The possession, sale, or use of any "controlled substance" (except when permitted by law) or the sale or use of any 
alcoholic beverage (except as authorized by the Postmaster General or designee) on postal premises is prohibited. 
The term "controlled substance" is defined in section 802 of title 21 U.S.C. 

4. Smoking and Sale of Tobacco Products in Vending Machines. 

a. Smoking (defined as having a lighted cigar, cigarette, pipe, or other smoking material) is prohibited in all postal 
buildings and office space, including public lobbies. 

b. The sale of tobacco products in vending machines located in or around postal property is prohibited. The 
distribution of free samples of tobacco products in or around postal property is also prohibited. The term 
"tobacco product" means cigarettes, cigars, little cigars, pipe tobacco, smokeless tobacco, snuff, and chewing 
tobacco. 

USPS RAM OutleaK 12/2014 
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5. Soliciting, Electioneering, Collecting Debts, Vending, and Advertising. Soliciting alms and contributions, 
campaigning for election to any public office, collecting private debts, commercial soliciting and vending, (including 
but not limited to, the vending of newspapers and other publications), the display or distribution of commercial 
advertising on postal premises, soliciting signatures on petitions, polls, or surveys (except as otherwise authorized by 
Postal Service regulations), and impeding ingress to or egress from post offices are prohibited. These prohibitions do 
not apply to: 

a. Commercial or nonprofit activities performed under contract with the Postal Service or pursuant to the 
provisions of the Randolph-Sheppard Act; 

b. Posting notices on bulletin boards as authorized in POST AL OPERATIONS MANUAL 221.525; 

c. The solicitation of Postal Service and other federal military and civilian personnel for contributions by recognized 
agencies as authorized by the Manual on Fund Raising Within the Federal Service issued under Executive 
Order 10927 of March 13, 1961. 

6. Leafleting, picketing, etc. Leafleting, distributing literature, picketing, and demonstrating by members of the public 
are prohibited in lobbies and other interior areas of postal buildings open to the public. Public assembly and public 
address, except when conducted or sponsored by the Postal Service, are also prohibited in lobbies and other interior 
areas of postal buildings open to the public 

7. Voter registration. Voter registration may be conducted on postal premises only in full accordance with the 
requirements of39 CFR 232.l(h)(4). 

8. Placement of furniture, etc. Except as part of postal activities or activities associated with those permitted under 
paragraph D.7 above, no tables, chairs, freestanding signs or posters, structures, or furniture of any type may be 
placed in postal lobbies or on postal walkways, steps, plazas, lawns or landscaped areas, driveways, parking lots, or 
other exterior spaces. 

9. Depositing Literature. The depositing or posting of handbills, flyers, pamphlets, signs, posters, placards, or other 
literature except official postal and other governmental notices and announcements on the grounds, walks, driveways, 
parking and maneuvering area, exteriors of buildings and other structures, or on the floors, walls, stairs, racks, 
counters, desks, writing tables, window ledges, or furnishings, in interior public areas on postal premises is 
prohibited. This prohibition does not apply to: 

a Posting notices on bulletin boards as authorized in 221.525, POST AL OPERATIONS MANUAL. 

b. Interior space assigned to tenancies for their exclusive use. 

10. Photographs for News, Advertising, or Commercial Purposes. 

Except as prohibited by official signs or the directions of security force personnel or other authorized personnel or a 
federal court order or rule, photographs for news purposes may be taken in entrances, lobbies, foyers, corridors, or 
auditoriums when used for public meeting. Other photographs may be taken only with the permission of the local 
postmaster or installation head. 

11. Dogs and Other Animals. Dogs and other animals, except those used to assist persons with disabilities, must not be 
brought upon postal property for other than official purposes. 

12. Vehicular and Pedestrian Traffic 

a. Drivers of all vehicles in or on postal premises shall drive in a careful and safe manner at all times and shall 
comply with signals and directions of security force personnel, other authorized individuals, and all posted 
traffic signs. 

b. The blocking of entrances, driveways, walks, loading platforms, or fire hydrants is prohibited. 

c. Parking without authority, parking in unauthorized locations or in locations reserved for other persons, or 
continuously in excess of 18 hours without permission, or contrary to the direction of posted signs is prohibited. 
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The section may be supplemented by the postmaster or installation head from time to time by the issuance and 
posting of specific traffic directives as may be required. When so issued and posted, such directives shall have 
the same force and effect as if made a part thereof. 

13. Weapons and Explosives. No person while on postal property shal l carry firearms, other dangerous or deadly 
weapons, or explosives, either openly or concealed, or store the same on postal property, except for official purposes. 

E. NONDISCRIMINATION 

There must be no discrimination by segregation or otherwise against any person or persons because of race, color, 
religion, national origin, sex, age (persons 40 years of age or older are protected), reprisal (discrimination against a 
person for having filed or for having participated in the processing of an EEO complaint_29 CFR 1613.261-262), or 
physical or mental handicap, in furnishing, or by refusing to furnish to such person or persons the use of any facility 
of a public nature, including all services, privileges, accommodations, and activities provided on postal property. 

F. PENALTIES AND OTHER LAW 

I. Alleged violations of these rules and regulations are heard and the penalties prescribed herein are imposed, either in 
a Federal District Court or by a federal magistrate in accordance with applicable court rules. Questions regarding 
such rules should be directed to the regional counsel for the region involved. 

2. To the extent applicable under 39 CFR Part 232, whoever shall be found guilty of violating the rules and regulations 
in this notice while on property under the charge and control of the Postal Service is subject to fine of not more than 
$50 or imprisonment of not more than 30 days or both. Nothing contained in these rules and regulations shall be 
construed to abrogate any other federal laws or regulations or any state or local laws and regulations applicable to 
any area in which the property is situated. 

3. Members of the U.S. Postal Security Force shall exercise the powers of special policemen provided by 40 U.S.C. 3 I 8 
and shall be responsible for enforcing the regulations in this notice in a manner that will protect Postal Service 
property. Postal inspectors, Office of Inspector General Criminal Investigators, and other persons designated by the 
chief Postal Inspector may likewise enforce regulations in this notice. 
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1. Contingent Fees/Brokers 

Outlease Agreement 

General Conditions 

a. The Lessee warrants that no person or selling agency has been employed or retained to solicit or obtain this 
Outlease for a commission, percentage, brokerage, or contingent fee, except bona fide employees or bona fide, 
established commercial or selling agencies employed by the Lessee for the purpose of obtaining business. 

b. For licensed employees or established commercial brokerage agencies employed by the parties for the purpose 
of leasing space for a brokerage commission, each party agrees to pay its respective agent a commission in 
accordance with the respective agreement(s) between the respective party and its agent/broker. 

c. For breach or violation of this warranty, the Postal Service has the right to annul this contract without liability or 
to deduct from the contract price or otherwise recover the full amount of the commission, percentage, brokerage 
fee, or contingent fee. 

2. Non-Discrimination: The Lessee agrees that they will not discriminate by segregation or otherwise against any 
person or persons because of race, color, religion, national origin, sex, age (persons 40 years of age or older are 
protected), reprisal (discrimination against a person for having filed or for having participated in the processing of an 
EEO complaint 29 CFR 1613.261-262), or physical or mental handicap, in furnishing, or by refusing to furnish to 
such person or persons the use of any facility of a public nature, including all services, privileges, accommodations, 
and activities provided herein. 

3. Relocation: Lessee acknowledges that it acquires no right by virtue of execution of this Outlease to claim any 
benefits under Title 39, Code of Federal Regulations, Part 777 (Relocation Assistance and Real Property Acquisition 
Policies). 

4. Gratuities or Gifts (Clause 1-5: March 2006) 

a. The Postal Service may terminate this contract for default if, after notice and a hearing, the Postal Service Board 
of Contract Appeals determines that the Lessee or the Lessee's agent or other representative: 

i. Offered or gave a gratuity or gift ( as defined in 5 CFR 263 5) to an officer or employee of the Postal Service; 
and 

ii.Intended by the gratuity or gift to obtain a contract or favorable treatment under a contract. 

b. The rights and remedies of the Postal Service provided in this clause are in addition to any other rights and 
remedies provided by law or under this contract. 

5. Incorporation by Reference: In addition to the foregoing, the following clauses are incorporated in this contract by 
reference. The text of incorporated terms may be found in the Contract Clauses section of the Postal Service's 
Supplying Principles and Practices manual, which is accessible on-line or upon request. 

Clause 9-7, Equal Opportunity (M~ch 2006) 1 

Clause 9-13, Affirmative Action for Handicapped Workers (March 2006)2 

Clause 9-14, Affirmative Action for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible 
Veterans (February 20 I 0)3 

Clause B-9, Claims and Disputes (March 2006)41 For contracts aggregating payments of$ I 0,000 or more. 

'For contracts aggregating payments of $10,000 or more. 
2For contracts aggregating payments of $10,000 or more. 
3For contracts aggregating payments of $25,000 or more. 
4 

If a court of competent jurisdiction detennines that the Contract Disputes Act (CDA) does not apply to this sublease, disputes not resolved through 
voluntary Alternative Dispute Resolution shall be heard in federal district court; otherwise. such disputes will be heard at the Postal Service Board of 
Contract Appeals or Court of Federal Claims. consistent with the CDA. 
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W:~E Weston Solutions, Inc. 
43 North Main Street 
Concord . NH 03301 
603-656-5400 • Fa, 603-65~5401 

• www.westonsolutlons.com 

Michael J. Rupeikis 
United States Postal Service 
Facilities Engineer 
80 County Road 
Jersey City, NJ 07097 

Re: Lead-Containing Paint Repair, Resurfacing, and Painting 
Littleton Main Office 324590-G0l 
134 Main Street, Suite 100 
Littleton, NH 03561-9998 
FSSP Call/Problem: 1791325/2290691 

Submitted via email to: Michael.J.Rupeikis@usps.gov 

Dear Mr. Rupeikis: 

23 September 2016 

Project No. 20115.003.552 

Weston Solutions, Inc. (WESTON®) is pleased to submit this proposal to the United States 
Postal Service (USPS) for the following work areas and services at the Littleton Main Office 
located at 134 Main Street in Littleton, NH: 

• Complete the repair and resurfacing of lead-containing paint (LCP) surfaces on the 
second floor of the facility. The rooms included are the Current Judge ' s Chambers 
(Fonner Room 212), Current Storage Room (Fonner Judge's Chamber) and Clerk's 
Office. 

BACKGROUND 

WESTON has coordinated with the facility Postmaster John Robie and yourself for the preferred 
approach to address the deteriorating and flaking/peeling LCP on the second floor of the facility 
as identified on Facilities Single Source Provider (FSSP) Call/Problem 179 I 325/2290691. 
WESTON 's Scope of Work (SOW) is based on three site visits, our conversations and emails, 
conversations with the Postmaster, and a review of the USPS Asbestos and Lead-Based Paint 
Inspection Report, and TRC Asbestos and Lead-Based Paint Survey Report. 

SCOPE OF WORK 

The Littleton, NH Main Post Office is an approximately 25,225-square foot (SF) facility 
constructed in 1934. Deteriorating and flaking/peeling LCP is located on the second floor of the 
facility. The deteriorating and flaking paint is more wide spread and is caused by previous water 
leaks and what appears to be improper surface preparation of painting work . A Work Summary, 



Mike Rupeikis 
United States Postal Service 

-2- 23 September 2016 
Littleton Main Office 

Floor Plan, and a Photographic Log of the areas are provided as Attachments A, B, and C, 
respectively. 

LCP REPAIR, RESURFACING, AND PAINTING 

To address the deteriorating and flaking LCP, WESTON is proposing to remove or repair 
deteriorated LCP utilizing proper methodologies on select ceilings and walls of the facility, 
collection/disposal of all debris, and to resurface those removed/repaired areas to match the 
surrounding surfaces. Following the resurfacing of ceilings and walls, the resurfaced areas will 
be primed, and then the entire ceiling and/or walls in the affected room will be painted. 

Air monitoring and clearance sampling are not a requirement for LCP work areas. WESTON 
will provide containment with negative air pressure during any LCP work to eliminate any dust 
migration. For all LCP work areas, WESTON will conduct a visual inspection before and after 
for paint scrapings for clearance. WESTON will provide weekly inspections to verify the work is 
satisfactory and in compliance, coordinate between the vendor and USPS staff, and ensure the 
repair activities do not result in potential LCP releases. 

All paint will be the approved paints according to the USPS paint specification and applied 
according to manufacturer's recommendations. 

WESTON will manage the LCP work and its subcontractor as required to complete the work in 
accordance with the requirements of the Occupational Safety and Health Administration (OSHA) 
Lead in Construction Standard [29 Code of Federal Regulation (CFR) 1926.62] , United States 
Environmental Protection Agency (EPA), the State of New Hampshire, and USPS, and must use 
lead-safe work practices during the removal of any LCP. All removed paint will be contained 
and properly disposed of at the completion of the project. 

REPORT 

Upon completion of the SOW, WESTON will provide USPS with a Project Completion Report, 
which will include a summary of the work completed and photographs. A copy of the report will 
be uploaded to the USPS Environmental Tool Kit system. 

SCHEDULE 

All work activities are scheduled to be completed during normal business hours from 5:00 AM to 
7:00 PM Monday through Friday. It is anticipated that ten non-contiguous work days will be 
necessary to complete all the required work. The work will commence within 3 weeks of USPS 
Notice to Proceed. The Project Completion Report will be submitted following receipt of all 
appropriate construction documents. 



Mike Rupeikis 
United States Postal Service 

PROJECT PRICE 

-3- 23 September 2016 
Littleton Main Office 

WESTON estimates these LCP repair and restoration work at a Firm Fixed Price/Lump Sum 
of$54,919. This price includes a $5,325 contingency (10%) to be used to respond to any 
unplanned or unforeseen issues that may arise during the work. WESTON will request USPS 
authorization prior to using this contingency. At the end of the project, any remaining 
contingency will be refunded to USPS. This price is based on the anticipated effort required, as 
described herein. Work will be performed under Contract Number 2CESER-11-B-0007. An 
eBuy Instruction Sheet is provided in Attachment D to assist in entering the Requisition for an 
On Catalog Order into the system. The eBuy Instruction Sheet has all item numbers with the 
quantities rounded up per the requirement of the eBuy system. 

The project estimate includes all labor, material, equipment, waste handling, transportation, and 
disposal. All work will be conducted in accordance with Davis Bacon Act using Wage 
Determination NH 160009 07 /0l/2016 NH9. 

ASSUMPTIONS 

Several assumptions were made in developing the price to complete this SOW. These 
assumptions are listed below and, if not valid will constitute a change in scope requiring an 
adjustment in the overall price: 

• Proposal only addresses the LCP repair, resurfacing, and painting in the noted areas. 

• All work is planned for normal business hours during weekdays. 

• No LCP air sampling and clearance sampling are required other than what is stated in the 
sow. 

• USPS will provide free and clear access to the work spaces including any necessary 
barriers or containment during repair and resurfacing work. 

• WESTON will provide part time oversight of its contractors. 

• USPS will provide a safe location for the staging of materials that will be shipped to the 
facility in advance of the work. 

• Water, electric, and restrooms will be available for use by WESTON and its 
subcontractors. 



Mike Rupeikis 
United States Postal Service 

-4- 23 September 2016 
Littleton Main Office 

If USPS elects to modify the SOW, WESTON will provide a revised quote for the selected 
services. WESTON looks forward to assisting USPS with this project. Please feel free to call me 
at 603-656-5406 to discuss this proposal and cost estimate. 

TAC:kmc 

Attachments: 

Attachment A - Work Summary 
Attachment B - Floor Plan 
Attachment C - Photographic Log 

Very truly yours, 

WESTON SOLUTIONS, INC. 

Tod A. Chase, LEED AP 
Project Leader 

Sean P. Combs, LEED AP 
Project Manager 

Attachment D - eBuy Instruction Sheet and Cost Estimate 



ATTACHMENT A 

WORK SUMMARY 
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ATTACHMENT B 

FLOOR PLAN 



ATTACHMENT C 

PHOTOGRAPHIC LOG 



~-Project Name: 

Littleton Main Office USPS-Second Floor 
Lead Paint Repair and Restoration 

Photo No. Date: 
1 7/23/2015 

Description: 

Clerk's Office Ceiling 
loose /flaking paint 

Photo No. Date: 
2 7/23/2015 

Description: 

Clerk's Office Ceiling 
loose /flaking paint 

PHOTOGRAPHIC LOG 

Site Location: Project No. 

134 Main Street 20115.003.552 
Littleton, NH 03561 



~ 
Project Name: 

Littleton Main Office USPS-Second Floor 
Lead Paint Repair and Restoration 

Photo No. Date: 
3 7/23/2015 

Description: 

Former Judge's Chamber 
and current Storage 
Room loose /flaking paint 

Photo No. Date: 
4 7/23/2015 

Description: 

Former Judge's Chamber 
and current Storage 
Room loose /flaking paint 

PHOTOGRAPHIC LOG 

Site Location: Project No. 

134 Main Street 20115.003.552 
Littleton, NH 03561 



~ 
Project Name: 

Littleton Main Office USPS-Second Floor 
Lead Paint Repair and Restoration 

Photo No. Date: 
5 7/23/2015 

Description: 

Former Judge's Chamber 
and current Storage 
Room loose /flaking paint 

Photo No. Date: 
6 7/23/2015 

Description: 

Former Room 212 and 
current Judge's Chamber 
loose /flaking paint 

PHOTOGRAPHIC LOG 

Site Location: Project No. 

134 Main Street 20115.003.552 
Littleton, NH 03561 



~ 
Project Name: 

Littleton Main Office USPS-Second Floor 
Lead Paint Repair and Restoration 

Photo No. Date: 
7 7/23/2015 

Description: 

Former Room 212 and 
current Judge's Chamber 
loose /flaking paint 

Photo No. Date: 
8 7/23/2015 

Description: 

Former Room 212 and 
current Judge's Chamber 
loose /flaking paint 

PHOTOGRAPHIC LOG 

Site Location: Project No. 

134 Main Street 20115.003.552 
Littleton, NH 03561 



ATTACHMENT D 

EBUY INSTRUCTION SHEET AND COST ESTIMATE 



eBuy2 PURCHASE ORDER COVER SHEET & INSTRUCTIONS 

Supplier~me: 

Supplier Proposal No: 

PIO No.: 

Contract No.: 

Period at Pertormance: 

Wmon Solutlona, Inc. 

12137' 

NIA H nono provided 

2Cl:SER-11~7 

Eotlmolod IO cloys or lou 

lnformotlon to El'llltr for: 

OH Calalog oBuy2 Requisition 

Arm Fixed Price 

l.1111eton Main omco NH• LCP f!!palr and 
Rofyrhclna 

USPS Point of Contact, Localion and Phone No.: Miko Rupolklo; mlchHIJ,rupolkJl@uopo.gov; 201-714-7236 

....,..-.-.... ........ ..._1111oi,ow...,iRaqu11111cN11D-aPur-..Otder 
(Olorogord IINn ,.........,. IMIII a QTY al •o·.1 
Step 1: Log in lo oBuy2. Click on "Seard\ Binoculars" to create tho ON CATALOO ORDER 

Stop 2: Enter each Item number below into 1lle ooan:11 11e/d and c:Jia< "Go" 

Step 3: The items wil be displayed, onto< tho Quantity sh<>M'I below and clid< on "Add Items ID Requ .. l" 
Stop•: ~ this procen for ead1 at 1lle item numbers Hated below. 

Stop 5: (),ce you have finished adding items. did< on tho "Shopping Cart" at the top ol tho page and review for completeness. 

lllomH...,_ 

~~~\~:,:. ........ ,. ...... :. 
Your Propc>Md Grand T-1 (Rounded-up)• 

Actual Grand Total • 

QTY 
1 

tAa 
Jl1II 
mt ,_ 
IO 

M ,tlt 
4t,H4 

<>-Mral Doocrtptlon: 
Asbestos and Lead - All So<vices 
Primo LaCor Catego,y Total - QTY= Total Dollar Amount 

Subconlrador Total - QTY= Total Dollar Amount 

Adminis~ative Fee -QTY= TO!al Dollar Amounl 

Primo Travel - QTY= Total Dollar Amount 

Other Direct Cosls Approved (OOCs) - QTY= Total Dollar Amount 

Contingency Value • 6326 



iiiii!fW UNITED snsn:s 
... POST4LSERVICE 

United States Postal Service 

Price Proposal 

,_ e :_:,;,. ,·;ii4iol71T• Order....., a...Peftod l~No-.. 
y.., 11, 2 RalN 1ffl71 

Wort Description Facility Location 
Littleton Main Office, NH - LCP Repair and Resurfacing · Littleton Main Office 

134 Main Street Suite 100 
Littleton, NH 03561 -9998 

I 

Labor 

External Expense 

Internal Expense 

Tak Order Total 
Weston Solutions, Inc. 

1:-:.p,11 

Amount 

$15,319.80 

$39,571 .75 

$26.00 

$6',117.U 



iiirW UNITEDST4TES 
~ POST& SERVICE 

.. ,: -. · __ -_ 

... ·- ), . . -. -.... - . -.::.-; 

Work Description 

United States Postal Service 

Labor Price Proposal Page 

Tuk Older Manage, Bue Period 

Year 1 & 2 RatN 

Facility Location 
Littleton Main Office 

Proposal No. 

127378 

Littleton Main Office, NH - LCP Repair and Resurfacing 134 Main Street Suite 100 

Project Director 
Project Manager 
Project Engineer 
Associate Engineer 
Project Scientist 
Associate Scientist 
Project Biologist 
Associate Biologist 
Project Chemist 
Associate Chemist 
Geo log isVHydrogeologist 
Associate GeologisVHydrogeologist 
Project Health Physicist 
Associate Health Physicist 
Project Industrial Hygienist 
Associate Industrial Hygienist 
Senior Health and Safety Officer 
Associate Health and Safety Officer 
Project ToxicologisVRisk Assessor 
Associate ToxicologisVRisk Assessor 
Hazardous Waste Specialist 
Project Information Technology Manager 
Information Technology Specialist 
Database/Information Specialist 
CAD/GIS Mapping Specialist 
Project Supervisior 
Project Foreman 
Senior Technician 
Associate Technician 
#23440 - Heavy Equipment Operator 
#23470 - Laborer 
#29090 - Environmental Technician 
#31010 - Airplane Pilot 
#31361 - Truckdriver, Light Truck 
#31362 - Truckdriver, Medium Truck 
#31363 - Truckdriver, Heavy Truck 
Word Processor II 

Subtotal Labor 
Weston Solutions. Inc. 

Littleton, NH 03561-9998 

Rate No. of Hours 
$129.99 2 
$105.79 52 

$94.03 0 
$68.41 0 
$94.03 0 
$60.83 0 
$77.32 0 
$55.34 0 
$94.23 0 
$61.62 0 
$82.71 0 
$56.84 0 
$99.00 0 
$79.02 0 

$108.00 0 
$67.36 0 
$84.50 10 
$66.91 0 

$104.00 0 
$79.02 0 
$72.50 0 
$90.00 4 
$63.00 4 
$48.93 0 
$53.63 0 
$83.21 94 
$68.25 0 
$61 .00 0 
$48.17 0 
$55.06 0 
$36.00 0 
$50.80 0 
$56.75 0 
$44.65 0 
$51 .21 0 
$51 .21 0 
$35.00 8 

174 

Data 

23-Sep-18 

Amount 
$259.98 

$5,501.08 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 

$845.00 
$0.00 
$0.00 
$0.00 
$0.00 

$360.00 
$252.00 

$0.00 
$0.00 

$7,821 .74 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 

$280.00 

$15,319.80 



iiiirflllll UNITED STJJTES 
I/Ila POST&. SERVICE 

=-·-~No. 
2CESER-11-&-0007 

Work Description 

United States Postal Service 

External Expense Price Proposal 

Task Order Manager Base Period 

Year 1 & 2 Rates 

Facility Location 
Littleton Main Office, NH • LCP Repair and Resurfacing Littleton Main Office 

134 Main Street Suite 100 
Littleton, NH 03561-9998 

External ,. 
Units Rate y 

Miscellaneous Supplies 1 $ 50.00 

Subcontracted Services Units Rate 

LBP Repair and Resurfacing n/a $ 30,700.00 
Out of scope services n/a $ 5,000.00 

Project Travel Costs (no marl<up) Units Rate 

Per Diem 2 $ 56.00 
Per Diem 8 $ 42.00 
lodging 2 $ 170.00 
Car Rental 10 $ 55.00 
Fuel for Rental 64 $ 2.50 

Subtotal External Services 
Weston Solutions, Inc. 

Proposal No. Date 

127376 23-Sep-16 

Adminfee Amount 

1.065 $53.25 

Adminfee Amount 

1.065 $32,695.50 
1.065 $5,325.00 

Adminfee Amount 

1.000 $112.00 
1.000 $336.00 

· 1.000 $340.00 
1.000 $550.00 
1.000 $160.00 

$39,571.75 



_. UNITEDST.4TES 
_.,. POST.4L SERVICE 

' ~~~: .: .:~{ S -

Work Description 

United States Postal Service 

Internal Expense Price Proposal 

!Tait Order Manager 8-Pertod PropoAINo. 

YNr1&2RatN 127371 
Facility Location 

Littleton Main Office, NH - LCP Repair and Resurfacing Littleton Main Office 
134 Main Street Suite 100 
Littleton, NH 03561-9998 ..... ·- I Units Ra1lt 

Copying 200 0.13 

·.--. .. • '! ' ~<-·•· 

IWoaton SokJtionl. Inc. 

1~11 

Amount 

$26.00 

$26.00 



Exhibit D 

'Ab ~E W~tonSolutions,lnc. Su1tl'JB 
124 Hebron Avl'nul' 
Glastonbury, CT 06033 

··••-.--idnDJDJiD:033® 860-368-3200 • F~x 860-368-3201 
www.wl'Stonsolut1ons.com 

The Trusted Integrator for Sustainable Solutions 

Michael Rupeikis 
Facilities Engineer 
United States Postal Service 
80 County Road 
Jersey City, NJ 07097-9800 

Re: Littleton, NH Main Post Office - Asbestos Containing Material Investigation 

Dear Mr. Rupeikis: 

6 April 2015 

Weston Solutions, Inc. (WESTON®) is pleased to submit this Letter Report to the United States Postal 
Service (USPS) detailing the asbestos sampling of carpet mastic and floor tile at the Littleton Main Post 
Office located 134 East Main Street in Littleton, NH 03561-9998. 

BACKGROUND 

This Letter Report is in response to your request on 20 March 2014 for WESTON to sample and 
detennine if carpet mastic and any materials that could potentially be damaged during the carpet removal 
are asbestos-containing materials. 

ACM SAMPLING AND RESULTS 

WESTON's subcontractor, Axiom Environmental Engineers, conducted a site visit on 24 March 2014 and 
collected ten bulk samples from five sources of carpet mastic and tile in Rooms 300, 304, 310 and in the 
hallway near Room 307. These samples are associate with like materials identified in Rooms 300, 302, 
304,306,307,308, and 310 All samples were submitted to EMSL Analytical (EMSL), Inc., of Woburn, 
MA for asbestos mineral type and content using polarized light microscopy (PLM) in conjunction with 
dispensation staining. Results indicated that asbestos was not present in detectable concentrations in all 
samples. A summary report with results and site photographs is provided in Attachment A. 

SUMMARY AND RECOMMENDATIONS 

Results of the analysis indicate that the three types of carpet mastic on the black 9"x 9" floor tile in 
Rooms 300, 302, 304, 306, 307, 308, and 310 are asbestos-containing materials(> I% asbestos) and the 
black 9"x 9" tile are asbestos contaminated (<I% asbestos). The gold carpet mastic at the end of the hall 
between Room 307 and 3 IO is asbestos free requiring no regulatory requirements for removal or disposal 
of the carpeting. 

Please feel free to call me at (860) 368-3214 if you would like to discuss this sampling event and results. 

Sincerely, 
WESTON SOLUTIONS, INC. 

~ 
Senior Project Manager 

Attachment A - Bulk Sampling Report 
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April 2, 2015 

Mr. Erin D. Kinney, PMP 
Weston Solutions, Inc. 
124 Hebron Ave Suite 38 
Glastonbury, CT 06033 

MAIN OFFICE: 

545 Salem Street 
Wakefield, Massachusetts 01880 
(781) 213-9198 
(781 ) 21 3-6"992 Fax 

BRANCH OFFICES: 

46 Watergate Lane 
W Barnstable, Massachusetts 02668 
(508) 746-5218 
(508) 732-0281 Fax 

1 0 Diamond Drive 
Derry, New Hampshire 03038 
(603) 434-5245 
(603) 434-5172 Fax 

www.axiomenv.com 

Project Number 1165.014 

RE: Bulk Sampling of Building Materials for Asbestos-Content, Littleton Post Office 134 Main Street, 
Littleton, NH 03561 

Dear Mr. Kinney: 

Axiom Partners, Inc. (AXIOM) was retained to sample suspect flooring materials for asbestos content from 
the third floor in the post office at the address referenced above. AXIOM's experienced, EPA accredited and 
New Hampshire AHERA-licensed Asbestos Inspector Peter A. Del Sett Jr., (NH License #Al 000348) 
performed this sampling on March 27 , 2015. 

AXIOM collected ten (10) bulk samples of flooring materials. All samples were analyzed for asbestos mineral 
type and content using polarized light microscopy (PLM) in conjunction with dispensation staining. All 
asbestos samples were analyzed by EMSL Analytical (EMSL), Inc., of Woburn, MA. 

EMSL Woburn is accredited for asbestos bulk sample analysis under the National Voluntary Laboratory 
Accreditation Program (NVLAP) administered by the National Institute of Standards and Technology (NIST), 
NVLAP Lab Code 101147-0. Bulk samples were analyzed for asbestos content using EPA Method 600/R-
93/116 Method for the Determination of Asbestos in Bulk Building Materials. 

The entire inventory of collected samples may not have required analysis. Initially, one sample per material was 
analyzed. If the first sample was found to contain asbestos, the remaining samples were not analyzed (Posffive 
Stop protocol). If the first sample was determined not to contain asbestos, however, the remaining samples 
were analyzed until >1 % asbestos was detected or until the entire sample set was analyzed. 

Materials contain ing greater than one percent asbestos are considered "asbestos-containing" under both 
federal and state regulations. Three of the samples collected during th is site visit were found to contain 
asbestos in regulated quantities. Two samples were found to have trace ( <1 %) asbestos and two were found 
not to contain asbestos. The laboratory analysis results are summarized in the table below. 

032715-09-01A Room 310 6% CHR. 
032715-09-01 B Room 300 SNA 
032715-09-02A Room 310 <1% CHR. 
032715-09-028 Room 310 <1% CHR. 
032715-09-03A Room 310 6% CHR. 
032715-09-038 Room 300 SNA 
032715-09-04A Room 310 4% CHR. 

1 CHR. = Chrysotile Asbestos; SNA = Sample Not Analyzed ; NAO= No Asbestos Detected 



Mr. Erin D. Kinney PMP 
Bulk Sampling of Building Materials for Asbestos Content 
Littleton Post Office, 134 Main Street, Littleton, NH 

032715-09-048 Brown Carpet Mastic 
032715-09-05A Gold Carpet Mastic 
032715-09-058 Gold Carpet Mastic 

Room 304 SNA 
Hall at Room 307 NAD 
Hall at Room 307 NAD 

Asbestos-containing mastic was found on the 9" x 9" black floor tile under the carpet in Rooms 300, 302, 304 , 
306, 308, 310 and 307. Asbestos was also detected in remnant mastic on top of the 9" x 9" tile and in the 
brown carpet mastic. Although the tiles were found to be less than 1 % asbestos, they are considered 
asbestos contaminated and must be disposed of as asbestos waste if abated. No asbestos was detected in 
the gold carpet mastic at the end of the hall between Rooms 310 and 307. The laboratory chain-of-custody 
forms and analytical results are attached. 

DISSCUSSIONS AND RECOMMENDATIONS 

ACMs were commonly incorporated into structures built prior to 1982. The presence of ACMs does not 
necessarily imply that building· occupants will experience any health hazards. Most misconceptions about ACMs 
and the potential for increased health risk are a result of poorly presented information and the general public's 
anxiety arising from a misunderstanding of such information. In addition, no regulations exist which require 
removal from buildings in use. 

TERMS AND CONDITIONS 

AXIOM sampled specific building material that have been previously sampled. A potential does exist that 
other Asbestos-Containing Materials (ACMs) may be present in this area. Federal and State regulations 
require that for buildings to be demolished, or in areas of a building that will be demolished through 
renovation, asbestos materials must be removed prior to the work. Abatement of identified ACMs should be 
performed by New Hampshire licensed asbestos abatement contractor. 

As the scope of this survey was limited and AXIOM recommends that if renovations are to be performed 
outside the areas that were sampled, additional sampling be performed. If you have any questions or need 
additional information please do not hesitate to call. 

Sincerely, 

/~~o--' 
Peter A. Del Sette, Jr 
Assistant Project Manager 

Sean Hurley 
Project Manager 

Attachments: Asbestos Laboratory Analysis Report, Chain of Custody and Photo Page 



♦ 
EMSL Analytical, Inc. 
7 Constitution Way, Suite 107, Woburn, MA 01801 

Phone/Fax: (781) 933-8411 / (781) 933-8412 
http-J/www EMSLcom bostonlab@emsl.com 

Attn: Peter A. Del Sette, Jr. 
Axiom Partners, Inc. 
545 Salem Street 
Wakefield, MA 01880 

Prni<>M: 01164.104 / Littleton Post Office; 143 Main Street; Littleton, MA 

Phone: 

Fax: 

Received: 

Analysis Date: 

Collected: 

(781) 213-9198 

(781) 213-6992 

03/30/15 8:30 AM 

3/31/2015 

3/27/2015 

EMSL Order: 

CustomerlD: 

CustomerPO: 

ProjectlD: 

131501514 

AXlO80 

Test Report: Asbestos Analysis of Bulk Materials via EPA 600/R-93/116 Method using 
· Polarized Light Microscopy 

Samele Descrlet1on 

03271~-01A Room 310 - Mastic 
on Tile under 

131501514-0001 Carpet 

032715-09-01 B Room 300 - Mastic 

131501514-0002 
on Tile under 
Carpet 

032715-09-02A Room 310 - Tile 

131501514-0003 
under Carpet 

032715-09-02B Room 310 - Tile 

13150151HXX)4 
under Carpet 

032715-09-03A Room 310 -
Remnant Black 

131501514-0005 Mastic on Top of 
Tile 

032715-09-03B Room 300 -

131501514-0006 
Remnant Black 
Mastic on Top of 
Tile 

032715-09-04A Room 310 - Brown 

131501514-0007 
Carpet Mastic 

032715-09-04B Room 304 - Brown 

131501514-0008 
Carpet Mastic 

Analyst(S) 

Alexander Maxinoski (5) 

Kevin Pine (2) 

Ae~arance % 

Black 

Noll-Fibrous 
Homogeneous 

Brown 

Noll-Fibrous 
Homogeneous 

Brown 

NOil-Fibrous 
Homogeneous 

Black 

Noll-Fibrous 
Homogeneous 

Brown 

Noll-Fibrous 
Homogeneous 

NQn•Al!b§l!12ll AsbHtos 

Fibrous % Non-Fibrous o;. Txl?! 

94% Non-fibrous (other) 6"/o Chrysotlle 

Stop Positive (Not Analyzed) 

100% Non-fibrous ( other) <1% Chrysotlle 

100% Non-fibrous ( other) <1% Chrysotile 

94% Non-fibrous (other) 6% Chrysotile 

Stop Positive (Not Analyzed) 

96% Non-fibrous (other) 4% Chrysotile 

Stop Positive (Not Analyzed) 

Steve Grise, Laboratory Manager 
or other apprOlled signatory 

EMSL maintains liabi lity lim1tad to cost of analysis. This repon relates only to the samples reported and may not be reproduced. except ,n full . w ithout wntten approwl by EMSL EMSL bears no 
responsibility'°' sample collection actJ~IJes or analytical method lim1tat,ons lnterpretabon and use of test results are the respons ibility of the chenl This report must not oe used by the d1ent to da1m 
product. certification, approval , or endorsement by NVL.AP, NIST or any agency of the federal go\l&O"lmenl N~fl'lable o,ganically bound matenals present a problem matnx and therefore EMSL 
recommencis gr3WT1etric redu:lion prior to analysis Samples recei-.ed ,n good condition unless otherwise noted Esttmated accuracy. prec,s,on and uncertainty data available upon request. Unless 
requested by the chant buildng matenals manufactured with multJ~e layers (1 e. hnoleum. wallboard. etc.) are reported as a single sample. Reporting limit Is 1% 

Sooiples analyzed Dy EMSLAn,,yt,cal, Inc. Woburn. MA NVLAP Lab Cooe 101147-0, CT PH-0315, MA AA000188. RI AAL·1 07T3 and VT AL357102 

Initial report from 03/31/2015 17:56:46 

Test Reoort PLM-7.28.g Printed: 3/3112015 5:56:46 PM 



♦ 
EMSL Analytical, Inc. 
7 Constitution Way, Suite 107, Woburn, MA 01801 

Phone/Fax: (781) 933-8411 / (761} 933-6412 

http:i.www.EMSL.com bostonlab@emsl com 

Attn: Peter A Del Sette, Jr. 
Axiom Partners, Inc. 
545 Salem Street 
Wakefield, MA 01880 

Proiect: 01164.104 / Littleton Poat Office; 143 Main Street; Littleton, MA 

Phone: 

Fax: 

Received: 

Analysis Date: 

Collected: 

(781) 213-9198 

(781) 213-6992 

03/30/15 8: 30 AM 

3/31/2015 

3/27/2015 

EMSL Order: 

CustomerlD: 

CustomerPO: 

ProjectlD: 

131501514 

AXI080 

Test Report: Asbestos Analysis of Bulk Materials via EPA 600/R-93/116 Method using 
Polarized Light Microscopy 

Sample Description 

03271 ~9-0SA HaU at Room 307 -

131501514-0009 
Gold Carpet Mastic 

032715-09-05B Hall at Room 307 -

131501514-0010 
Gold Carpet Mastic 

Anatyst(s) · 

Alexander Maxinoski (5) 

Kevin Pine (2) 

Appearance 

Gold 

Non-Fibrous 
Homogeneous 

Yello,v 

Non-Fibrous 
Homogeneous 

% 

Non-Asbestos 
Fibrous % Non-Fibrous 

Asbutos 
% Type 

100% Non-fibrous (other) None Detected 

100% Non-fibrous (other) None Detected 

Steve Grise, Laboratory Manager 
or other apprOlled signatory 

EMSL maintains liabil ity limited to cost of analysis. This report relates only to the samples reported and may nor be reproouced. e,cept in full . witnout wnnen apPrOval by EMSL EMSL bears no 
responsibility'°' sample collection acthiities or analytical method hmitabons lnterpre1a1Ion and use at test results are the msponsibility of the client. This repon must not be used by the client to claim 
procuct certification. ~proval. orendofsement by NVLAP. NIST or any agency of the federal go....emment No~fnable orgarically bound matenals present a problem matrix and therefore EMSL 
recommends grMnetnc mducllon poor to analysis. Samples receiY&d In good condIuon unless otherwise noted Estimated accuracy, precist0n and uncertainty data a-..ailable upon request. Unless 
requested by the dient buiking materials manufactured with multiple layers (1.e. hnofeum. wallboard, etc ) are reported as a s1ngle sample. Reix>rting limit is 1% 

Samples analyzed by EMSL Analytical . Inc. Wo0um. MA NVLAP La0 COde 10 1147-0. CT PH-0315. MA AAO00188. RI AAL- 1O7T3 and VT AL357102 

Initial report from 03/31/2015 17:56:46 
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OrderID: 1315 01 514 AXIOM PARTNERS 

979 MAIN STREET 
WAKEFIELD, MA 01880 

PHONE: 781.213.9198 
FAX: 781 .213.6992 

LABORIATORY ORDER#: .. ~ 

■ ,. 1-ax10m ~: 31501514 
Sample(s} received in good condition? [Y] [N} 
Discemable field blank submitted? [Y] (N] 

I 

5 
lo 
7 

& 
q 
l 0 

Asbestos Analysls - Chain of Custody Form 

Sampled by: Peter A. Del Sette, Jr. Date Collecied: 03-27-15 

Project Name: Aebeetoa-Contllnlng Material• Sampling 

Project Site: Littleton Post Office, 143 Main Street, Littleton, MA 

Project ID/Number: 01164.104 

Special Lab lnatNctfons: Positive atop unleaa otherwlH noted; email results to pdel1ttte@lxlomtnv.com and 
ahurtey@axlomenv.com 

TURNAROUND TIME - If tumaround time la not choaen 

□ l Hours □ I Houri a 12 Hour1 a 24 Hour1 072 Houra 

TYPE OF ASBESTOS ANALYSIS: EPA 600/R-931116 Using NY State Protocols 

SAMPLE NO. 

032715-09-01 A 

032715-0S-01 B 

032715-o9-02A 

032715-09-02B 

03271 S-09-0JA 

032715-09-03B 

032715-09-04A 

032715-09-04B 

032715-0S-05A 

032715-09-05B 

Rellnqullhed: 

~ = 

SAMPLE DESCRIPTION 

Mastic on Tile Under Carpet 

Mastic on Tile Under Carpet 

Tile Under Carpet 

Tile Under Carpet 

Remnant Black Mastic On Top of Tile 
Remnant Black Mastic On Top of Tile 

Brown Carpet Mastic 

Brown Carpet Mastic 

Gold Carpet Mastic 

Gold Carpet Mastic 

wa. {K.., n t/:AP. 3 0 2015 

By ('A.__ i)g3[) 
Page 1 Of 1 

SAMPLE LOCATION 

Room 310 

Room 300 

Room 310 

Room 310 

Room 310 

Room 300 

Room 310 

Room 304 

Hall at Room 307 

Hall at Room 307 

Date: 0J.27-2015 Time: 

Timi: 

Page 1 of 1 



Front Exterior of Littleton, New Hampshire Post Office 

Black 9" x 9" Tile with Asbestos-Contain ing Mastic under Carpet in Room 300 
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New Hampshire 
~ . Governor's Commission on Disability 

. _v. ~-
W- v 
if ~ "Removing Barriers to Equality" 

-· . 

-~ -

Christopher T. Sununu, Governor 
Paul Van Blarigan, Chair 
Charles J. Saia, Executive Director 

To: Bureau of Courts, Department of Administrative Services 

Date: Tuesday, April 18, 2017 

Re: LETTER OF OPINION 
Pursuant to the New Hampshire Code of Administrative Rules, ADM 610.16 (e) (3) 

Location: Littleton District Court 

Term: 

Lessee: 

Lessor: 

134 Main Street, Littleton NH 03561 

5 Years: July 1, 2017 through June 30, 2022 

State of New Hampshire 

United States Postal Service 

In accordance with the New Hampshire Code of Administrative Rules, codified in Adm. 610.16 (e) 
(3), the Governor's Commission on Disability's (GCD) Architectural Barrier Free-Design 
Committee (ABFDC) has opined that the location referenced above and referred to herein, meets 
or will meet barrier free requirements, subject to the conditions listed below. The subject lease 
was reviewed during the ABFDC's April 18, 2017 meeting. 

This Letter of Opinion, pursuant to ADM 610.16 (e) (3); The Administrative Rules of the 
Department of Administrative Services; is issued with the following conditions referenced in 
EXHIBIT A, and is subject to the limitations stated herein. 

Upon completion, all renovations specified in the Lease agreement any supportive Design-Build 
Specifications and drawings or sketches; including but not limited to EXHIBIT 8, and parking 
schematics; demonstrated at the ABFDC meeting on April 18, 2017, must comply with the 
provisions set forth in this letter and with the applicable New Hampshire Code for Barrier-Free 
Design. Although no comment or opinion is expressed regarding the New Hampshire State 
Building Code and the New Hampshire State Fire Code, and/or any other code; it is highly 
recommended, when applicable, relevant documentation be submitted to the local or State 
authority having jurisdiction, for any necessary approvals. 

121 South Fruit Street, Su ite 101 , Concord , NH 03301-2412 
Toll-Free NH: 800-852-3405 j 603-271-27731 Fax: 603-271-2837 I Disabi lity@nh.gov 

www.nh.gov/disabil ity 



LETTER OF OPINION FROM THE ARCHITECTURAL BARRIER FREE DESIGN COMMITTEE Littleton District Court 
134 Main Street 

Littleton NH 03561 
Page 2 of 3 

The Governor's Commission on Disability and/or the Architectural Barrier Free Design Committee 
cannot survey all state leased properties for compliance with the New Hampshire Code for Barrier 
Free Design or for compliance with the conditions stated in this Letter of Opinion. However, as a 
safeguard for the State of New Hampshire, for the citizens of New Hampshire, and to ensure access 
for persons with disabilities; random surveys may be performed on an as needed basis for 
compliance regarding accessibility. 

A representative for the Lessee or a designee of the Lessee must provide to the Governor's 
Commission on Disability proof of completion via photographs, invoices, or as outlined above, or 
as outlined in the exhibits, for the items listed therein, and shall certify to the Governor's 
Commission on Disability that the conditions outlined herein and as set forth in the Lease 
Agreement and related attachments have been satisfied. Should the Lessee not comply with the 
provisions of the Code for Barrier Free Design or the accessibility standards, or default on the 
completion of conditions; the Lessee, will rectify immediately after due notification by the 
Governor's Commission on Disability of the Architectural Barrier Free Design Committee. 

This Letter of Opinion is based upon a review of all provided documentation regarding the 
premises, and this Letter of Opinion is based on the assurances of the Lessee for compliance 
therein. Future review of existing and new documentation, as well as, future physical site visits 
may be conducted at the discretion of the Governor's Commission on Disability and/or the 
Architectural Barrier Free Design Committee. 

Respectfully submitted and approved by the Architectural Barrier-Free Design Committee on 
this day of Tuesday, April 18, 2017. 

Eric Brand, Chair 
Architectural Barrier Free Design Committee 

Cc: 
Charles J. Saia, Esq., Executive Director 
Governor's Commission on Disability 

121 South Fruit Street, Suite 101, Concord , NH 03301-2412 
Toll-Free NH: 800-852-3405I603-271-2773 I Fax: 603-271 -28371 Disability@nh.gov 

www.nh .gov/disability 



LETTER OF OPINION FROM THE ARCHITECTURAL BARRIER FREE DESIGN COMMITTEE 

EXHIBIT A - CONDITIONS: 

Littleton District Court 
134 Main Street 

Littleton NH 03561 
Page 3 of3 

1. The Bureau of Courts will use a mobile witness stand as needed. Proof of completion is 
to be provided in the form of pictures from the agency to the Governor's Commission on 
Disability by June 20, 2017. 

EXHIBIT B 

NONE 

121 South Fruit Street, Suite 101 , Concord , NH 03301-2412 
Toll-Free NH: 800-852-3405 I 603-271-2773 I Fax: 603-271-2837 I Disability@nh.gov 

www.nh .gov/disability 



Vicki V. Quiram 
Commissioner 
(603) 271-3201 

November l, 2016 

STATE OF NEW HAMPSHIRE 
Department of Administrative Services 

RISK MANAGEMENT UNIT 
State House Annex - Room 412 

25 Capitol St. 
Concord NH 0330 l Catherine A. Keane 

Director 
(603) 271-3180 

RE: The State of New Hampshire's Self-Insurance Program and Automobile 
· Liability Insurance Coverage 

To Whom it May Concern: 

The purpose of this letter is to describe The State of New rlampshire ' s self-insurance 
program and fleet liability insurance coverage. This letter may be presented to 
individuals requesting information about the State 's general liability self-insura·nce 
program, workers' compensation self-insurance progrcm, or a~tomobile liability 
insurance coverage. 

General Llablllty Self-Insurance Program 
The State of New Hampshire {State) does not mainroin liaoil ity insurarce coverage for 
the general operations of its agencies. Instead, the Stare l'\as e!ected to self-insure for 
general liability exposures. Any liability or costs incur~ed ~Y the State arising from loss or 
damage to a third-party would be handled as a generc: obligatlon of the State. Per 
RSA 541-B: 14, I, all claims arising out of any sing le lr,cir:::"3n:. agai::st any agency for 
damages in tort actions is limited to an award r.or ··o .sxcaed :!>47:),0JO per claimant 
and $3,750,000 per any single incident. 

Automobile Liability Insurance Coverage 
The State maintains automobile liability coverage 'n.::-v;'7 C 1ub0 lrii;urcmce. The 
policy provides liability limits for bodily injury covercg.s o: $15J,0CJ p sr persc1/$500,000 
per accident and property damage coverage of S 1 GG,02-: i:>er accident. 

Workers' Compensation Self-Insurance Program 
All State employees are covered under the s+a!e ·s se'f-t -. :<:d v- 1~r.<c: 's ccnpensation 
program. The State's third party administrator for w0r~ers: · ,-:omoensarion c1cims is Cross 
Insurance TPA, Inc., with contract effective dares of ..'Uly ; , 20 ·15 mrough Ju ly 1, 2020. 

Please do not hesitate to contact me if you have Cir-,,; (L -::>-:, ··ons cc:--.-::e:-n :r,g this ietter. 

By: 
Name: 
Title: 
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ST A TE OF NEW HAMPSHIRE 

ALTERNATE W-9 FORM 

Pursuant to IRS Regulations, you must furn ish yuur Taxpa: er h.kn1itica1it>n --:umh.:r (l ' N ) to the S1a1e whether or not you an: 
required to file tax returns. If this number is nut provided. you may be subject to a 28% wirhhu lding on each payment made lo you. 
To avoid this 28% withholding & to ensure that accurn1e tax information is reported to the IRS. A RESPO~SE IS R.EQUJRF.D. 

NAME: ST ATE OF NEW HAMPSHIRE 

REMIT ADDRESS: 25 CAPITOL ST 

CITY/fOWN: CONCORD STATE: NH ZIP: 03301 

TAXPAYER IDENTIFICATION NUMBER (TIN) as used on IRS tax return 

Fed ID# (EIN/FIN): 02-6000618 

PRINCIPAL ACTMTY 

....__ _ _,! Service Provider ProductiMerchand isc Pro,·ider X Other Provider 

List the principal type of service, product or other that is provided: STATE GOVERNMENT 

DESIGNATION 

lndi~ idual/Solc-Pruprietor 

Partnership/UP 

Corporation/LLC 

I X I Government 

I I Estate ur Trust 

Non-Protit 
(ana1:h e,;emption ) 

Personal Service Corp 

Health Care Providtr 

Li:gal Servict:s 

U•der pa,aJty of per}llry, I declare tltat the information provided is true, correct & cnmpleu, tn the bel'I of my knowledge & 
bdkf. 

NAME & TITLE: LEO SOREL, SUPERVISOR, DAT A CONTROL 

TELEPHONE #:fuOI ,tn 229 FAX#: (603) 271 -2700 

SIGNATURE: -~ DATE: September 17, 2015 

(Pllone) 603-271-2201 
(FAX) 603-271-2700 

http://das. nb.go~·/pu rcbasing 

DIVISION OF PLANT & PROPERTY MGMT 
BUREAU OF PLIRCHAS2 & PROPERTY 
ST A TE HOUSE ANNEX - ROOM 102 
25 CAPITOL ST 
CONCORD NH 03301 



,..,_ Dlolmblr 2014) 

~ of the T-,,y 
~ ....... s.w:e 

Request for Taxpayer 
Identification Number and Certification 

1 Nar,,.• IIIOWn on your ncome tax return). Name is required on tt.s hne: do r\Ot leave this hne blank. 

S.....olNew~e 

~ 
I Bt..-~ entity name, if dillerent from above 

Give Fonn to the 
requester. Do not 
send to the IRS. 

tt------------ ---~---:, C!iecll ~ t,o,, for federal tax claosification: cneck only one 01 tne lol lowing se,en bo,es: 4 Exemptions (codes apply only to 

g O lndwidullflJCH proprielor Of O C Co-poralion O S Corpora1,on O Partnersh,p O TMVestare ~~b';;'ntis~· ~~~tduals; see 

,.. 0 limllld ilblllly co,-npany. Enter the tax dauil\cat1on (C• C corporat,on. S=S corporation . P.partnersh,p) ► ____ Exempt p,,yee cctde ftl any) ___ _ JI 
~ llC 

o Nella. For a~ UC that is dia,eg.wded, do t\Ot check LLC: check the appropna1e l>OX ,n the line above for Exemplton from FATCA report,ng 

I 
Ille tax claeiflcallori al the ~member owne<. code (if any) 

IZ)Olhlr(Ne~► Government ,._,,,,,_ ,.,.....,.,,,,..,_ou,.... ... vs.i 

« .. IS_~ ___ (nurnb8r ___ •_"'"' __ •_and __ ap_. _°'_SU!le_·_no_> __________________ _, Requesi8<'s name and address (o;>t iooa!) ! 25 capitol St 
I t City. ltnl, and ZlP COCi11 

uS Concord NH 03301 
1 Ult l000lll1l ,unbarfa) hire toPti<>nal) 

T _ ldentHication Number (TIN) 
, Social security number I Enter ya,, TIN In 1he approprlllte box. The TIN prollided must match the name given on line 1 to avoid 

bec:lcup wlth,'loldug. For ndMduals, this Is generally your social security number (SSN). However for a 
rNident allen, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
en1ltlle, It la you employer ldentlflcatlon number (EIN). If you do not have a number. see Ho,, to (Jf:t a 
T1N on page 3. 

ITO -[I] -I I I I I 
or 

NollL H the accolJflt Is In more than one name, see the instructions for line 1 and the char. oci page 4 for 
guldelrlllS on whole number to enter. 

I Employer identification number ! 

[TJ -;6Jo i0Jo j6J 1Jsl 
•Nii Certification 
lhw penaltle8 of perjury, I C8l'!lfy that: 

1. The number shown on this form Is my correct taxpayer identification number (or I am waiting for'a number to be issued to me); and 

2. I am not altlject to beckup wllhholdlng because: (a) I am exempt from backup w11hholding, or ioi i have '\Ot been ,-:o:ifiE.-:1 b'f :~e Internal Revenue 
Service (IRS) that I am sut,Ject to backup withholding as a result of a fa ilure to report a!f inrerest or dividends, or (c) the IRS has notified me that I am 
no longllr llt>ject to baciwp withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCAcode(s) entered on this torm (If any) indicating that I am exempt from FATCA reporting ,s correct. 

C..111oatton ln91ructtons. You must cross out item 2 above ii you have been notified by the IRS that you ,R currently subject to backup withholding 
becaae )'OU r- failed to report au Interest and d ividends on your tax return. Fer re.,!J esta!e transactions. item 2 does not apply . For mortgage 
lntlnat paid, ecqulsltlon Of' abandonment of secured property, cancellation of debt. contributions ro an i'ldividuaJ retirement arrangement (IRA), and 
generally, payments other than interest and dividends. you are not reQuired to sign the certification, but you must provicc your correct TIN . See the 
Wlllnlctior\Sonpege3. 

General Instructions 
s«:tiatl ......,_ .. to the lnt,ma/ fwionue Cooe unless ott,e,w,se noted . 

,SUS deullllpwa. Information abOut ~nts attecting Fo:m W-9 (oucn 
• ~ a,w:tad .,_.,. release it) 11 at www.irs.gov1lw9. 

Purpose of Form 
hi lndMdull or WIiiiy (Form W-9 ~er) who ,s requ•ed to ftle an ,ntom,at,on 
-.m wlll 1M IRS ml.a obtain 'fOII correct taxpayer identlhcabon number [TIN) 
wlidl ~ bll 'fOAl eoaal 1ee1ny nl6Tlber (SSN). incividuaf ta.payer tdenbhcallon 
runt. (ITli, adacltion taxpayer i09ntlflcslion number (ATINJ. or employe, 
idenllAcalion ~ (EIN), ID report on an informatiOn r""6n the amount pa,d to 
J/011, or Olla Ml0UU!I f9l)Oflable on Wt rlormation reti,n. Examples of ,nformat,on 
relWnl fnc:lude. but .. no! limited to. the lolowing: 

• Farm 1089-NT {lNnst eemed OI peid) 

• Forni 109IH)IV (divicMnda. tnckJCltng !hos& from lllocks or rrutaal funds) 

• Forni 1~ ~ lypa ot income, pnzes . awards. or gross proceeds) 

• Farm 10111H3 (1110d< or mutual fl.id MIies and certain other- transactions by 
brakers) 

• Farm 10111H. ~ from real 85lale transactions) 

• Farm 1lm-K (morchant ca-ti and third patty netwo<k transachons) 

• fQf'm 1098 tr'leme 'T'Ortgage ,r.tc'est) 
(t1.. ,r1on1 

• fc,,:'11 1099 C !car1-:c!e<4 debtJ 

• Form 1099-A (acqu1s1t,on or abanOOnrt"ent of secured property) 

Use Form W -9 only •f you are a U S. persoo ;,nc Jd,ng a resident alten) , to 
prcvlCle yeur correct TIN. 

/.' ~ a.:; nat r<::!...J.'",i Pcr.r. W-9 to tr,e req.Jcn;r~r wr'..h a TIN, you might be subjec.t 
10 oaclrup v,•1th."10'd•ng. See Wnat ,s lxtcJ<vp w,tnt,o:c,,ng7 on page 2. 

By s~ning the hUe<l-oJt ~orrr . you. 

i Certify t!'".::it ~he T. \ ~-::;_ ~-:: \; 1v1ng ,s ccrre:. (or yOt. are warnng for a number 
to oe 1SSl.!!<::) . 

2 Cer-tily that you a,e not sul)lect to backup w~nholC,,ng. o, 

3. Cla;c- exe"'lp!,on ho'Tl oackup w,tnhOl<ling ,f you are a U.S. exemp( payee. If 
apo1,cae1e. you a,. als,i certifymg tnat as a u .S. per.;on. you, allocable sN"8 of 
any partn-ersn1p 1r-.:::orr.e trom a u .S trane or c:.1s:1r.cSS 1s not sut,ect to trie 
WJtnnok:J•·-.i; la). on "1.Y e,g,, :.o.rtr.c.:rs · snot,:; ot c~t-cf1• -e1y COli~.:ted income. and 

4 Cert ty that FATCA coce{s> emcred on th -s !orm (1f ar,y) ,ndicatmg t"lat you Me 
ex.emp! fr~.T. tne F;...r(;A r\.;,ort,r.;. ,s co·rec t s .... --c ~ v.►ar ,s FATCA ,eporong? on 
pa~~ 2 fc.: L.~ner ,nfom-zt,on 

Cat No 1023,x ~"'"' W-9 (Rev. 12-2014) 


