
t*

★★

Charles M. Arlin^haus
Commissioner

(603) 271-3201

State of New Hampshire
DEPARTMENT OF ADMINISTRATIVE SERVICES

25 Capitol Street - Room 100
Concord, New Hampshire 03301

Office@das.nh.gov

Catherine A. Keane

Deputy Commissioner

Sheri L. Rockburn

Assistant Commissioner

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

August 8, 2022

REQUESTED ACTION

Pursuant to RSA 21-1:14,1 (b) (7); RSA 541-A:1, XV; and RSA 4:15, the Department of Administrative
Services requests approval of an amendment to Chapter MOP 150 of the DAS Manual of Procedures so as to
specify that Governor and Executive Council approval is required for an agency to enter into a lease or lease
purchase agreement regarding equipment where the overall value of the lease or lease-purchase is $ 10,000 or
more. This provision would not apply to the lease or lease-purchase of photocopiers, which are managed by
the Department of Administrative Services. The amendment would add a new subparagraph after section 10
to MOP 150, V ("Governor and Executive Council Approval Thresholds") stating that approval of the
Governor and Executive Council is required in order for an executive branch agency to:

NEW. Enter into a lease or lease-purchase agreement regarding equipment where the overall

value of the lease or lease-purchase is $10,000 or more. This provision shall not appiv to the

lease or lease-purchase of Dhotocoplers pursuant to RSA 21-1:12.

By approving this item, the Executive Council would authorize inclusion of this subparagraph in MOP
150, V, effective upon Governor and Council approval. In addition, allow the Department to re-number MOP
150 dependent upon section(s) approved by the Governor and Council.

EXPLANATION

Currently, MOP 150, V states, in part, that specific Governor and Council approval is required for an
agency to "enter into a lease, license agreement or other use of premises agreement, as to be further
described in MOP 165, in which the State will be a tenant of a third party, if the lease, license or other
use of premises agreement involves an expenditure in the amount of $ 10,000 or more." It also states that
specific approval is required to "enter into service contracts in the amount of $10,000 or more covering
any type of service."
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In June of 2022, the Executive Council met to consider various changes to the Manual. One change
endorsed by the Council was to make it clear that the $10,000 approval threshold is intended to apply to leases
or lease-purchases of any type of equipment, including but not limited to construction equipment, without
altering the normal processes that apply to the Department of Administrative Services when procuring
photocopying contracts for multiagency use under RSA 21-1:12. Sw Chapter MOP 150, VI "(Special
Provisions Regarding the Department of Administrative Services"). This amendment is intended to address
that determination of the Council.

Respectfully submitted.

IjxaaJ

Charles M. Arlinghaus
Commissioner
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DAS MANUAL OF PROCEDURES

EXECUTIVE AND LECISLA TIVE BRANCHES

MOP 150 Covernor and Executive Council Actions

I. Purpose and Scope

The Governor and Executive Council (also known as the Governor and "Governor's Council,"
or simply as the Governor and "Council" or "G & C") are responsible for the prudent and
economical expenditure of money appropriated by the Legi^^gifxhe Governor and Council
are authorized to approve the expenditures of all State dej^^rats and to prescribe general
regulations for such expenditures. Disbursements from d^Smt^rfe^ury can be made only on a
warrant of the Governor with the advice of the Co^^^and must o^^ise be made in
accordance with the acts of the Legislature. The^^^^mor and Council^^age most state
agency expenditures by approving the "warrant^(d^cussed at paragrapt^pB below), as well as
through the process of reviewing contracts, gran^te^es, and ̂ er expendittirj^ presented for
approval at regular meetings (discussed at section Vrbl^).

This chapter of the Manual of Procedur^p^ccibes for Staf^agencies the rules that are
generally applicable to agency action itei^^redtong Govem"Sf|^d Council approval. Specific
guidelines for each type of action item, in^ding^ttnot limit^^^service contracts,
memoranda of understandinlpli^ts, leases^^quisitid&frreal property, acceptance of grants
or gifts, expenditure app^lf^ers, tra^d^lS^Sien^are or will be provided
in other chapters of th^^anual of l^eedures.

11. The Go^^er^nor alillE^SfeeXo^cil Process

aw

The GoverrSis the suprenfexecutive^thority of the State. N.H. Const. Pt.'2, Art. 41.
The Executii^ft^uncil is respp^ible for advising the Governor "in the executive part of
government." l?®3Qonst. Pt. tlArt. 60. The Executive Council is vested with a substantialMConst. Pt.il

number of specific P^^rs aira^sponsibilities pursuant to the Constitution and statutes of
the State of New HampsRij^fhe Governor holds the authority to convene, the Council at his
or her discretion for the pu^ose of directing the affairs of the state. N.H. Const. Pt. 2, Art.
62. As a practical matter, however, the Governor and Executive Council meet regularly,
approximately twice monthly. A schedule of these meetings is typically posted on the
Secretary of State's websjte at six month intervals, noting the date, time and location of each
meeting.

Meetings and records of the Governor and Council are subject to the provisions of RSA 91-
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DAS MANUAL OF PROCEDURES

A, the State's Right-to-Know Law. RSA 91-A:1- a, VI(b). The Secretary of State serves
as the recording officer for the Council. N.H. Const. Pt. 2, Art. 64; see also Opinion ofthe
Justices, 79 N.H. 535, 535 (1919). The Department of Administrative Services ("DAS")
serves as the facilitator of the G & C process. Any agency wishing to have an item addressed
by the Council is required to submit the matter to DAS two weeks in advance of the meeting.
DAS then compiles a meeting agenda for the review and approval of the Governor. Late
items may be added to the agenda with the consent of the Governor. The agenda is then
published by the Secretary of State and the items are deliver^j^p the Executive Councilors
for review approximately five (5) days before the meeting.^

A majority of the Council constitutes a quorum. RS^^Blo^^^ction taken by
Councilors at any duly convened meeting at whic^^rorum il^r^sent constitutes the
action of the Council. Opinion ofthe Justices, 530, 532 If Councilors
present at a meeting choose to remain silent^^therwise abstain ff6"^!|pting, their
silence or abstention will be taken as acquies^nce or concurrence in tn^ction taken by
the majority of votes cast. Opinion ofthe JustiW^^ 532 (1953')^^st agenda
items require approval of the Goven^r with the c6h|feny)fffie Council. The4iq_uncil may
approve or reject an agenda item,-^^^le the item fof^^^ at a later time. Th
Governor does not vote on the agend^^^>but rather "Slrcises his or her authority
through control of the meeting agenda|a^d reMn^ negativ§

B. Approval of

er

5W3

55W

WSJ
WSSX WSKS

agenda items.

Among its many re^nsibilities^e Govem'^^a Executi^Council are charged with
ensuring the prudent^^^cononi^l^xpendi^^of money appropriated by the Legislature.
r»oA A.ic -ri =marym&l)LS?^^^|bg out th^l^k is the approval of "wanants"RSA 4. 1 to

cover S^^^^^Sihites.
warranter the Go^^^^ith

e Treasury can be made only on a
^yith tl^^vice of tH^^uncil, and must otherwise be made in

accofHMce with the ac^8^the L^^lature. RSA 4:14; RSA 6:10; N.H. Const. Pt. 2, Art.
Opinio^'o^^ Justices, 75^^^.'624^2^(1910); see also Op. Atty. Gen. No. 92-009
(9/30/92).

56;

The Governor and^Executive^Mncil are presented each month (unless another interval is
^pimate of the funds required by State agencies to performspecified by G & C]

their functions. The Co^^^^proves this estimated amount, which serves as an overall
authorization (a "warrant'^o make the expenditures in question. Periodically, the Governor
and Executive Council are presented with ̂  actual total of the amounts spent and approve a
warrant for those expenditures, essentially "truing up" the numbers in the initial estimate to
reflect actual expenditures.

As discussed in Section V below, the Governor and Executive Council have traditionally
added requirements beyond the mere approval of the warrant for certain types of
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DAS MANUAL OF PROCEDURES

expenditures, including through the review and approval of specific types of contracts,
grants, memoranda of understanding, leases, and other expenditures presented by agencies.

III. Agency Items Requiring Governor and Council Review

Based upon instructions periodically issued by the Council, the Department of Administrative
Services produces an inventory of various types of items that regu^ specific G & C review. The
inventory serves as a convenient guide for use by agencies. Thefmcist recent version of the DAS
"Inventory of G &C Required Submissions" is incorporated^ntOTiis Manual of Procedures by
reference. The Inventory may be found in the directory

88%
yXy.

httDs://das.nh.gov/mop/incorDorated.aspx

Because the Inventory of G &C Required Submissiops may be updated or by DAS as
circumstances require, without further action by G^^ior an^Apncil, agend^ghall make
certain that they utilize the most recentsversion of the I^^nt^^

IV. Incorporation by ReferenM Adm^^ Handbook

Periodically, the Depart^Qi^f-^^^hainistrativ^^r^^^udge^ffice produces an
"administrative handb'^^ (also l^^n as the '\&^-^ook of B^ics") that is intended to
provide State agencies \\itl^general ®)rmation aii^guidance on the organization of State
government, the budget pr'^^. theffltte^^ccount^^ystem, the Governor and Council

most recent version oi the

Departmentlp
Manual bpErocedures by reference.
accessible gu^e to common ̂ninistrali^^ssues, including but not limited to matters
addressed in tl^Manual of Procures. I^^ntended as basic guidance and should be

andbook is incorporated into this
andbool^rovides agencies with an easily

vs-A-v V

interpreted so asl^j|g,consistent^|h this Manual and operative law. To the extent that any
of the guidance conKtmed in the Hmdbook may be inconsistent with this Manual, the terms
of the Manual of Proceaiires shaJMontrol.

The Administrative Handboo^may be found in the directory located at:

https://das.nh.gov/mop/incoi-porated.aspx

Because the Administrative Handbook may be updated or revised by DAS as circumstances
require, without further action by Governor and Council, agencies shall make certain that they
utilize the most recent version of the Handbook.
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DAS MANUAL OF PROCEDURES

V. Governor and Executive Council Approval
Thresholds

A. Thresholds Established

The Governor and Council have traditionally specifie(^0certain types of
expenditures require their direct approval in additiomfoMe approval afforded by the
warrant. Agencies must bring expenditures of which are above a
specific monetary threshold to the Governor and^^cutiv^puncil for their direct
review and approval. Except as is otherwis^p^vided in this^Mpter, approval of the
Governor and Executive Council is requ]r|||^order for any ex%uy.ve branch
agency to:

Incur costs associated with organized i^^|[ngS|^the amount on$J^|pO or
more;

Incur membership fees or^jes i^Et^^ount d^^jSOO or more under DAS
MOP Chapter 1200;

Enter iQtpMefvice®^%stracts in $®QQp or more covering any
type of^^^ice.

EnterJnto an^^ragfeyBmemorandlta of understanding (MOU), as to
involves an expenditure in

le amount|QM10,r

I an "^^^al" rnemorandum of understanding, as to be further
in MOP^^, if tl^%OU involves either a State expenditure (in

,.,,.iter into

^^qbed _ ^
anS^tO, the receiplpf funds, or the establishment of an enforceable
obligat%i';j M

any

Award graiJ^fiimfeas to be further described in MOP 163, in the amount of
$10,000 or m^^r

7. Accept grant funds, as to be further described in MOP 163, in any
amount. In this regard, it may be necessary for an agency to request the
authority to "accept and expend" the funds received. It is anticipated that
"Accept and Expend" and"Budget and Expend" requests will be further
described in Chapter MOP 199 of this Manual.
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DAS MANUAL OF PROCEDURES

8. Enter into a lease, license agreement or other use of premises agreement, as to
be further described in MOP 165, in which the State will be a tenant of a third
party, if the lease, license or other use of premises agreement involves an
expenditure in .the amount of $10,000 or more; or

9. Unless otherwise provided by statute, enter into a lease, as to be described in
MOP 165, in which the State will be a landlord to^third party.

10. Enter into a license agreement or other use^to^_ ,
described in MOP 165, where the State i°^^

es agreement, as to be
the subject property,

5W5

if the license orother use of premises agreement invdfees the receipt of
funds in the amount of $10,000 or mbpel

NEW. Enter into a lease or lease-purchas^greement regarding^juipment
where the overall value of the leas^x^lease-D^chase is SlOlOQQ or
more. This provision^ball not apply^bfthj^^Se or lease-pu^^^e of
photocopiers pursuan^^

B. Applicability of G&C Approval

1. All amend^^^^feei j^f understanding,
agreements

MK

ace contacts, jnemoranc

grants,M^es, licens^ggreement|^p,use oi premjf
which h^^been appcoled by. the^<^§yemor and Executive Council
shall themselyesjequliesthe^approvgi^^ the Governor and

CoiSiGilA^3li3^f^het%i^r not those amendments
i^^additiSkost. " •

„Amendment?&^rvice^Mg-acts, memoranda of understanding, grants,
%ases, license a^^ment^^use of premises agreements which would, in
cbmlgdnation with^e underlying contract or other item, bring the amount, of
the^^gact, memO®da of understanding, grant, lease, license agreement or
use of p^^ses a^^ment to the applicable threshold amount specified in
subparagr^^^J^^^above shall require Governor and Council approval
regardless of'^^Sher the underlying contract or other item was originally
presented to the Governor and Council.

3. The approval thresholds noted in paragraph A. above apply in the aggregate.
In other words, if a contract, memoranda of understanding, grant, lease,
license agreement, or use of premises agreement would not involve an
expenditure that is at or above the applicable threshold in a single fiscal year,
but the item would last for a number of years and the total expenditure would
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DAS MANUAL OF PROCEDURES

ultimately bring the dollar value of the item to a figure which is at or above
the threshold, Governor and Council approval shall be required.

4. Multiple contracts, grants, memoranda of understanding, leases, license
agreements or use of premises agreements by an agency with the same
vendor during a single fiscal year (regardless of whether or not all of the
expenditures will be made during that fiscal year) shall require Governor and
Council approval if the total amount of the multipj^tems is at or above the
applicable G & C approval threshold.

C. Prohibition on Division of Costs to Avoid Threlli
5WS

Ids

1. Agencies shall not seek to avoid and Council^proval of costs
associated with organized meetin^teider subparagraph 1. above by
viewing individual costs associate^jith the meeting indepen^ntly. Costs
associated with organized meetings ̂ ieh wc I combin^^^^ith any
Other cost pertaining t^J^ meeting, bri^^^tal amount of tho^posts to
the threshold amount st^iied in A. 1. abS&hall require Governor and
Council approval.

2. Agencies sh^kapt seek to avMd Gov

SSf 5mS
5JW
JW5

b^id Coui^i^pproval of
agreements or

)f premises agreements by ®erinWhto vm^uS: agreements with a
vendor belowMe applicabie^proval threshold. Such divided
agreement^hall be considered together for the purposes of determining

j^Jiether the iteWsmoF^awmthe applicable approval threshold and shall
^muST«t^4^Govemor and CPu®happroval.

VI. iSpjecial Provlsjipns R|garding the
D^a^tment of^dministrative Services

A. Department of1%|Dg_ijrri|i^ative Services Multiagency Service
Contracts.

As a general matter, the Department of Administrative has statutory responsibility for
procuring commodities for all state agencies and is charged with entering into contracts
for services that are intended for use bv more than one state agency. See RSA 21-1: 11,1

(a) (1); RSA 21-1, 11, II (f); RSA 21-1:12,1 (a). At times, the Department of .
Administrative Services may delegate to agencies the authority to purchase commodities
valued below a particular dollar figure. S^ RSA 21-1: 17-a. Unlike other agencies, the
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DAS MANUAL OF PROCEDURES

Department of Administrative Services has been granted the authority to establish a set
of administrative rules relating to the procurement of multiagency service contracts and
commodity contracts. RSA 21-1: 11,1 (a) (2); RSA 21-1:14, XII. These rules (Adm
Chapter 600) establish a process in which objective criteria are used to select a winning
bidder, thereby helping to ensure that the State's vendors are selected in a fair and
nondiscriminatory manner that does not involve favoritism. In light of the Department of
Administrative Services' unique role in the State's procurement process, the Governor
and Council have long recognized, and hereby specifically r^grm, that multiagency
service contracts established through the Department of Ad|Tu^'strative Services are not
subject to the service contract approval thresholds estabjisji^ in Section V. above.

B. Department of Administrative Services R:!^^rting on Co^titacts and Grants

The Department of Administrative Servi^S^hall, on a quarterly btsfs;

1. Report to the Governor and Executive Couheikall^^h'ce contracts, memoranda
of understanding, leases, liceris^^eements or i^S^remises agreements for
amounts below the applicable tnjesit^)lu5kset forth imt^al^graph V. A. above whi(
have been approved by agencies
and

^paragraph V. A. above which
lout^fewmor and^Exe,cutive Council action;

. Report to the^^vernor'^m^xecutiv^^g^ell all ̂ a^^awarded by State
gencies whicl^^at or belcSthe thresM^^ablished in paragraph V, A. 7agencies

above.
SwSvSx
BMv»v

sassaj;

5K5 SSS

aw

VIL BMt Practice
aw

Unles^^^erwise specifi'^d^" this chapter, current practices regarding transactions not
requiring G^emor and Ex^utive Council approval, or any other matter pertaining to
the Govemorwd ExecutiySlCouncil process, shall remain in effect until otherwise
specified in thil^^^ual,;^Bn the Administrative Handbook incorporated herein by
reference under Seclbnlwabove, or until altered by direction of the Governor and
Council.

VIII. Designation of Retroactive and Sole Source Contracts in Agency
Requests to Governor and Executive Council

A. In submissions to the Governor and Executive Council, agencies shall clearly and
prominently identify any request for approval of a "sole source" contract or request for
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DAS MANUAL OF PROCEDURES

retroactive approval of a contract in the manner set forth below. Further information
regarding "retroactive" and "sole source" contracts is to be included in Chapter MOP
160.

B. Agencies shall state in the first paragraph of their letter requesting Governor and
Executive Council approval (the "Requested Action" section) that the item at issue
involves a "sole source" contract, a request for retroactive approval, or both, whichever is
the case. This statement shall be set forth in bold print.

C. In addition to the foregoing, whenever a submission toffiefGovemor and Executive
Council involves a "sole source" contract and/or a requ^sgifor retroactive approval, the

agency shall include in the first paragraph of theexglanatoi^^rtion of its letter (the
"Explanation" section) a clear indication of tb^^son or reas^^^at the matter is
presented as a "sole source" item and/or aj:6&active item. 5W5

IX. Consent Calendar for Certain ItSms

A,

B.

<S5S

This section of the Manual of P^^duigs describelw^gencies the "consent
calendar" process established by1SiGd^»nor and ExfeuMve Council. This
calendar is for use in certain

and/or approval
Council.

ge

aw
aw

aw

that thdIfollowing s of items be placed on theAn agency may req%.
"Consent Calendar'^^^^ve^^^ Countjteview and/or approval, provided
that tbe^M^tsinvolv^r^^^WSfetrpactiteaction. Regardless of whether an

ministrative Services will

dISnine whethe?^ftiests of®%_following^pe received from agencies (which
agenfej^Msmade^Gh a request, the Depaftmen

re of such a nature as to render them
,  , -.-vV-VV

do n'otovolve a retroac^^ acti
approp^^For placemeni^ the Client Calendar and will convey that
informati^&athe office (^^e SecreKy of State:

1. hf expenditure approvals:

Reque^lto approve travel expenditures;

b) Requests to approve tuition expenditures;

c) Requests for issuance of a warrant from funds not otherwise
appropriated authorizing the Treasury to issue checks to rightful
owners of abandoned or unclaimed funds;
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DAS MANUAL OF PROCEDURES

d) Requests to approve participation fees or dues for membership in
an organization which are applied for and registered in the name of
the State of New Hampshire and/or in the name of the State
agency, to the extent that such dues or fees require the approval of
the Governor and Executive Council pursuant to DAS MOP 1200.

2. The following types of approvals of acceptances:

a) Requests to approve receipt of gifts.

3. The following types of reports andfin^Jn^.

a) Agency annual and biennim^feports;

5W5

5W5

b) Requests to accept, ratify, coi^i^OTi, approj^and/or adop^^orts and
findings of the^^emor and C^WjU^pignee under ̂ ^o,n 21 of
RSA 195-D, th^^5^d^ampshi^e Education FacSties
Authority Act;

c) Department of Transc^rtation^Mbnthly Equipment Acquisition
Pla^SmrusiReports which the de|.4^^nt is required to submit to

—suant to any law,<dM0ovemo.^nd Execili%.^Mi6il
inciuding budget footnotes^M

'^^^oV^oW\ng^^j^^^£^^^ions^^Jirmations and appointments:

a)
Sv-«

b

c)

or promotions of field officers of the
Ajmiy^^d AirT^^pnal Guard and confirmations, appointments or
promoti'^n^of th'^^qminees as field officers;

ppointmeriS and confirmations of assistant attorneys general,
^minal ju^qe investigators and consumer protection investigators
ir^^^J^^ient of Justice;
Appointments of members of highway layout commissions
established pursuant to RSA 230:14 and commissions and special
commissions established pursuant to RSA 230: 45.

5. The following types of other items:

a) Amendments or extensions to contracts which would not result in
an additional cost to the State that has not been previously
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DAS MANUAL OF PROCEDURES

authorized by the Governor and Executive Council.

b) "External" memoranda of understanding involving a state expenditure,
the receipt of funds or an enforceable obligation if the dollar value of
that memorandum of understanding is less than
$10,000.

C. An agency wishing to place an item on the Consent Calendar shall clearly state at
the beginning of its written submission to the Govemoraf^Council that the item
is to be placed upon the Consent Calendar. If the age^cj^quests placement of an
item on the Consent Calendar and the item is of the^^^^cified in paragraph B
above, it shall be placed on that calendar by th^pMee of thfelSecretary of State if
the Department of Administrative Services corieliides that sucnlplacement is
appropriate in light of the particular facts^»e request. The Depgprpent of
Administrative Services may also specifj^tH^^e foregoing types of^^s are to
be placed on the Consent Calendar, regardft^^wheth^^ agency ha^iade such
a request, if it concludes that th^^m is not li^^^|^^le to inquiries^^the
Governor or Executive Council^Mldoes not involvefs&quest for retroactive
approval.

D. An agency that does not wish
SAW

ite'pl h B

E.

F.

above to be placedCOT^^pnsent c'^ndar s
the beginning QMts^writteMubmission^^b^^^-
statement is mad^y the age^i^, the item^all not be placed on the Consent
Calendar.

hejype specified in paragrap

"CJ^r^y state^jhat preference at
p^e^^^d Council. If such a

IteiBsTs^iSio^jConsent®alendaf^teinSsShdilbe listed in a separate section of
spieeting agenda^yus seeing shall precedfe the section or the agenda where
^agency request^^^e const̂ ed.

SsS%

Prior to^Si^t the time ofWn5eeting,'^tBI Governor or any member of the Executive
Council ma^^move any from the Consent Calendar. Items removed from
the Consent Gql^ar sha]l§ considered at the time of other requests relating to
the agency.

G. All items not removed^om the Consent Calendar shall be considered and voted
on by way of a single motion for approval of the Consent Calendar.

H. If an agency has no business before the Governor and Executive Council after
action is taken on Consent Calendar items, the agency's representative is not
required to attend the remainder of the meeting.
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DAS MANUAL OF PROCEDURES

X. Audio Recording of Meetings of the Governor and
Executive Council and Public Hearings Conducted by the
Executive Council

c.

D.

This section of the Manual of Procedures describes for agencies a policy adopted
by the Governor and Executive Council relating to the audio recording of certain
Governor and Council proceedings.

A.

B. On March 10, 2010, the Governor and Executive Cppftbil^dopted a policy
entitled "Audio Recording of Meetings of: the GQj|^^^^d Executive Council
and Public Hearings Conducted by the Execu^^^^^bunciB^^the time this
policy was adopted, it was noted that the p^^^would be desi^^|gd in the DAS
Manual of Procedures and that a copy of^^^licy would be aV^'able to State
agencies as an addendum to the Manual^l^^y 2010-1 is generally^^^ribed
below. The policy itself appears as an adden^m at of this ch^j^of the
Manual, under the section entitled "Other Sou^Svandstedrmation."

Governor and Executive CouncilP'"'^^'^
and Council meet in official sessidi

hearings, the Secretary of State is to
hearing. It further the S^^ary o

QlO-l proviip^hat when the Governor
^^feiy;he CounSllconducts public
e an'^j^fe^cordi^^pf the meeting or

l^^sJo incite an audio
recording of eacpmeetin^a||^eanng in|uv^§^jretary'%s^^rd of the
proceedings, but^l^t^e Secret^'s minUt^^^ll nonethelfss remain the official
minutes of the meefinfe^ with tMaudio recorSing being a supplemental record.

Gov.e|nd^^te^cutive"Wuncil Pdii^pOlO- l®so provides that audio
rec^pings should^t^yailablgQ^the publtc^a common digital format; that the
re^ftines should ^essibl^aEthe Secretary of State's office, the State
Archiv^and on the Stale

■'SfsSSSSa
taffr

downloa
requesting ^electronic co
cost for produ
transcripts

iJhout charge^

g^and prov

^S-web sife^at electronic fi les are to be available for
,  . • j u .pm the State's web site; and that any person

bf the audio fi le on CD or other media shall pay the
iding the copy. Additionally, certified paper

"^ecord^R shall be available upon written request for
transcription and paj^^pto the Secretary of State of the estimated cost of
transcription, as well ^payment of any balance due for the actual cost upon
receipt of the paper transcript.

XL Approval of Adjustments to Classified Employee Salary and/or
Associated Amounts Relating to a Previous Fiscal Year

Governor and Executive Council approval of adjustments to classified employee
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salary and/or associated amounts relating to a previous fiscal year shall be included
in Chapter MOP 166 of this Manual of Procedures. Until such time as that chapter is
adopted, current practices regarding approval of adjustments to classified employee
salary and/or associated amounts relating to a previous fiscal year (previously
addressed in MOP 150, V) shall remain in effect unless otherwise specified in this
Manual, the Administrative Handbook incorporated herein by reference under
Section IV above, or until altered by direction of the Governor and Council.

XII. Councirs Periodic Review of Processesl

B.

The Council concludes that new techn^ggi§statu^^^rovisions and practical
concerns may at times make it advi^J^^ reassess t^g^esses associated
with the submission of items to the^^emor and Execuf^^ouncil. Although
the purely internal processes of tl^^^emor and Council, the
establishment of the agenda and times|at^ topic^^^meetings,^ ̂ ^Id not

mncilgenerally require memor^lization in the^^ju^^Procedures, tnBI
formally adopts this seol^feofjthe Manuaff^^^^foster an organize?
productive and focused rnTe® improvement.

At a public meeting of th^®^ci^^^feuled t^^^glace approximately six
(6) montl^^^^MbXouncirsfest meetiW^C>llQwin|%n election, the Council
shall scheme a meeting tor the^orpos^or reviewing its functions and

processesliiPiat meenng shall incliidlfconsideration of at least the following:

review and assessment

be placed on, or
il's consent calendar;

Assessment^;toe Gdyemor and Council's monetary thresholds for review
approval o^arious ̂ es of agency expenditures and contracts;

3^
W

ovemor
ssss

iW5

Bk«SS

5?^

3. As^l^ment oM"e documentation which agencies are required to submit to
the GWemoiAd Council in various contexts;

4. Cost-effec^Ve technology which may be available to assist the Governor,
the Council and agencies in the review of items submitted for Governor and
Council consideration; and

5. Such other matters as the Governor or members of the Council believe may
improve the Governor and Council process, including consideration of
whether additional meetings may be necessary to further discuss or
implement any desired changes in processes.
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I. One or more representatives of the Department of Administrative Services shall
attend the Council's periodic review of its processes and shall provide a review of
its continuing development of the Manual of Procedures.

XIII. Other Sources and Information

A. References for Section II;

Constitutional Provisions

N.H. Const. Pt. 2, Art. 41

N.H. Const. Pt. 2, Art. 56

N.H. Const. Pt. 2, Art. 60

N.H. Const. Pt. 2, Art. 62

N.H. Const. Pt. 2,

Statutes

RSA4:14

RSA^I

RSA?

RSA21:15.1^

RSA21-I: ll,I(af(i

RSA21-I: 11,1 (a) (2)

RSA21-I, 11,11 (f)

RSA 21-1:12,1 (a)

RSA 21-1:14, XII

Art -SS
SkSM

sssss

SM
SKW5

SKS

MM

SSM
5M

SMkS
5M
5

SW5

JW5

WS5

SSW SKIM

S-MftS

SM
SM

li
5S5S

5? ŜM
Sft5s5ts S SM
5M

MM
»M

SM

5M

SSS5

KM

M
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RSA21-I: 17-a

RSA91-A:l-a, VI(b)

Opinions and Other Sources

Opinion ofthe Justices, 75 N.H. 624, 626 (1910)

Opinion ofthe Justices, 79 N.H. 535, 535 (1919)

Opinion ofthe Justices, 98 N.H. 530, 532 (1953)

Op. Atty. Gen. No. 92-009 (9/30/92)

B. References for Section VI:

Statutes

RSA21-I: 11,1 (a)(1) and (2)

aw

aw

RSA21-I: 11,11 (f)

RSA21-I: 12,1(a)

RSA21-I;-14, XII

RSA21-J5lii

5W5

Administrative Rules

aw

aw

aw

aw

aw aw

aW-w

aw
aw

aWv:

aw

sw
aw
aw
aw
aw
as
wSa?
aw

5SW awaw

aw

aw*!*
aw

aw

aw

aw

aw

Adm Chapte^;^0

C. Addenda - (l^ernor anB|Executive Council Policies

1. Audio^^^^^m^^Rvleetings of the Governor and Executive Council
and Public Conducted by the Executive Council
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Governor and Executive Council Policy
2010-1

Audio Recording of:
Meetings of the Governor and Executive CoundJ

and

Public Hearings Coodncted by the Executive Council

Whereas, the Governor and Executive Council seek to make their meetings and hearings more accessible
to the public; and

Whereas, the Governor and Executive Council have determined that it is beneficial to make and maintain
a verbatim audio record of their meetings and hearings;

Now, therefore, the Governor and Executive Council adopt the following policy;

When the Governor and Executive Council meet in ofTiciat session and when the Executive Council

conducts public bearings the Secretary of State is requested, pursuant to Part 2, article 68 of the New
Hampshire Constittition, to make an audio recording of the meeting or hearing. Furthermore, the
Secretary of State is requested to include an audio recording of each meeting and hearing in his record of
the proceedings. The Secretary ofState's minutes shall remainihe official minutes of the meeting. The '
audio recording shall be a supplemental record of the meeting.

A. The audio recordings should be available to the public in a common digital formal The audio
recording should be accessible along with (he ofTicial minutes kept by the Secretary of State at
his State House office, (he State Archives, and on the State's web site. Electronic files shall

be available on the web site for download without charge. Any person requesting an
electronic copy of the audio file on CO or other media shall pay the cost for producing and
proriding the copy.

B. Certified paper transcripts of the audio recordings shall be available to any person who
submits a written request for the audio record to be transcribed, pays to the Secretary of State
the estimated cost of transcription prior to the transcription being made, and pays any balance
due for the actual cost upon receipt of the paper uanscript.

This policy shall be effective upon approval.

Approved by the Governor and Executive Council.

Meeting Date: 3- ! 0-olOfO

Secretary oT State
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