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January 09, 2019

His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION Sole Source

Authorize the Department of Business and Economic Affairs (BEA), Division of Economic Development,
to amend Contract Agreement (Contract #1059558) with the Granite State District Export Council (DEC)
(VC#221380), Dover, NH, by increasing the contract amount by $224,750.00 from $252,733.00 to
$477,483.00, and by extending the end date from September 29, 2019 to September 29, 2020, to provide
financial administration, oversight and reporting services in compliance with the State Trade Expansion
Program (STEP) Grant Vil initiatives effective upon approval of Governor and Executive Council. This
contract was originally approved by Governor and Executive Council on November 8, 2017, {Item #48)
and amended on August 22, 2018, (ltem #MOP 150, |, B, (5} #B). 100% Federal Funds

Business and Economic Affairs Dept.

State Trade & Export Promotion FY 2019
03-22-22-220510-23610000
102-500731 Contracts for Program Services $224,750.00
EXPLANATION

In September 2018, BEA was awarded a $250,000.00 grant through the U.S. Small Business
Administration’s State Trade Expansion Program (STEP) grant program, which is a component of the
Small Business Jobs Act of 2010, Section 1207, This grant represents the seventh round of funding for
the program and New Hampshire has received an award each year due to its innovative proposals. The
main purpose of the grant is to provide opportunities to New Hampshire companies to create business
opportunities in international markets in order to compete in the world market place. The extended
contract with the DEC will assist BEA by providing financial administration, oversight and reporting
services in compliance with the State Trade Expansion Program (STEP) Grant VI initiatives, i.e. the
matching grants program, Export Training Program and the Eurosatory defense trade show.

The DEC has a proven record of leadership expertise in the international trade market, which BEA feels is
necessary to ensure compliance with the grant award. There are changes in the contract amount,
increasing by $224,750.00, and the addition of the STEP VII activities.

9 1 Eagle Square
Suite 100
Concord, New Hampshire 03301

. 603.271.2341

k visiilnh.gov nheconomy.com choosenh.com



His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council

November 29, 2018
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The Attorney General's office has approved this contract amendment to form, substance and execution.

Respectfully Submitted,

Loast)

Wildolfo Arvelo Taylor Caswell
" Director / Commissioner




Contract Agreement with Granite State District Export Council
for financial administration, oversight and reporting services
{State Trade Expansion Program (STEP) - Grant 6 and 7)

AMENDMENT

This Agreement (hereinafter called the Amendment) dated 28" day of November, 2018 is by
and between the State of New Hampshire, acting by and through its Department of Business and
Economic Affairs (BEA), Division of Economic Development {hereinafter referred to as the State) and
Granite State District Export Council.

WHEREAS, pursuant to an Agreement (hereinafter called the Agreement) approved by the
Governor and Executive Council on November 8, 2017, Item #48, and amended on August 22, 2018,
Hem #5 {MOP 150, 1, B) Granite State District Export Council agreed to perform certain services upon the
terms and conditions specified in the Agreement and in consideration of payment by the State of certain
sums as specified therein; and

WHEREAS, Granite State District Export Council and the State have agreed to amend the
Agreement in certain respects;

NOW THEREFQRE, in consideration of the foregoing, and the covenants and conditions
contained in the Agreement and set forth herein, the parties hereto do hereby agree as follows:

1. Amendment and Modification of Agreement: The Agreement is hereby amended as follows:

A. The Completion Date as set forth in sub-paragraph 1.7 of the Agreement shall be changed from
September 29, 2019 to September 29, 2020.

B. The Time of Performance as set forth in Exhibit A shall be changed from September 29, 2019 to
September 29, 2020, per the STEP Grant 6 and STEP Grant 7 program terms.

C. The Grant Financial Administration component (#2) as set forth in Exhibit A shall be changed as
follows: The Granite State District Export Council shall develop separate financial record keeping
system consistent with STEP grant guidelines, including the establishment of a filing system for
each grant period.

0. Exhibit B shall be changed to include the following: Granite State District Export Council shall
establish two separate accounts for each grant year, as well as two separate record keeping
systems for each grant year.

2. Effective Date of Amendment: This Amendment shall take effect upon the date of approval of
this Amendment by the Governor and Executive Council of the State of New Hampshire.

3. Continuance of Agreement: Except as specifically amended and modified by the terms and
conditions of this Agreement, the Agreement and the cbligations of the parties thereunder,
shall remain in full force and effect in accordance with the terms and conditions set forth

therein.
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Contract Agreement with Granite State District Export Council
for financial administration, oversight and reporting services
(State Trade Expansion Program (STEP) - Grant 6 and 7)

AMENDMENT

IN WITNESS WHEREQF, the parties have hereunto set their hands as of the day and year first above
written.

Granite State District Export Council

By:

Gabrielk Zeira, Vice Chair

On this the Z‘p‘ day of e/ et 056 , 2018, before me the undersigned officer,

personally appeared __ G e 2y - gé[m who acknowledged himself to be the person who

executed the forgoing instrument for the purpose therein contained.

IN WITNESS WHEREOF, | hereunto set my hand and official seal.

[—
. KAREN LEWIS
M jcei 1 : wmbm M
y Commission expires My Commission Explm:.lhwlmw,m
THE STATE Q HAMPSHIRE

De siness and Economic Affairs

By:

Taylor (ﬁsw}ll, Commissioner
p T :
Approved by Attorney General this 4 day of f}ﬂ“‘“’"\ , 20}(, as to form, substance
and execution.

OFFICE OF ATTORNEY GENERAL

),
/

Page 2 of 2
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EXHIBIT A

Scope of Services — This Contract Agreement, by and between the Granite State District Export Council,
hereinafter called “DEC,” and the State of New Hampshire Department of Business and Economic
Affairs, hereinafter called the “State,” is for DEC to provide financial administration and reporting
services in compliance with the State Trade Expansion Promotion (STEP) grant.

Time of Performance — The services of DEC shall commence upon Governor and Executive Council
appraval. All of the services required and performed hereunder shall be completed no later than
September 29, 2020 per the STEP Grant 7 program term.

Personnel
e The DEC shall secure all personnel required in performing the services under this Contract

Agreement.

e All of the services required hereunder shall be performed by the DEC or the State, or under the
State’s supervision, and all personnel engaged in the work shall be fully qualified and shall be
autharized or permitted under State and Local law to perform such services.

Grant Financial Administration

« All financial information, data, reports, records and/or other information necessary for carrying out
the services shail be furnished to the State by the DEC. No charge shall be made to the State for
such information and the State will cooperate with the DEC in every way possible to facilitate the
performance of services described in this Contract Agreement.

o The DEC shall develop separate financial record keeping system consistent with STEP grant
guidelines, including the establishment of a filing system for each grant period. The DEC shall obtain
approval from the State’s Program Director prior to expenditure of any funding for services provided
under this contract.

e The DEC shall establish two separate accounts for each grant year, as well as two separate record
keeping systems for each grant year

s The State shall prepare and submit all required project reporting required by the STEP grant,
including but not limited to progress reporting, quarterly reporting, and other reporting included in
the agreement between the State and the US Small Business Administration {(SBA).

o All original STEP grant invoices and billing shall be retained by the State and shall be available to the
' DEC upon request.

%LPH’



The State shall prepare and submit drawdown reimbursement requests to the SBA.

The State shall serve as the main Point of Contact during the implementation and completion of the
STEP grant for any monitoring visit by staff representatives from the SBA.



EXHIBIT B

Anticipated Expenses —STEP 6

Description

Payment reimbursement and processing for participating ESBC's

$11,73

Subtotal | $11,733
':_;a:rr_\borough Aif S_h_ou;v;2018
.él.o‘-oth, marketir:{g énci t;randing - :375,00(5 :
Subtotal | $75,000
Fin‘ar:l_cilal @ﬁistance "Awal:'ds_'I-f;f_:f. :::..:'i-f_;f':i ---------
Relm bursemenf. br.oc.ess.ing and rec'o.nAci-Iia.til(;n for partici.p-a.ti‘ng é;BC‘s “:5151,495
Subtotal | $151,495
Equr:t:Irainipg' Wor_k'shom e o L
Trair;é; .ft‘a;s‘rland venue fees — 56,000 ‘
Subtotal | $6,000
 Administrative Ee§§_i¢i}: .....
Glra nite gtate D}st;'ict E.>.<porf”(‘;ou'nciln I SS,SHS -
Subtotal | $8,505
Grand Total | $252,733

\L\A‘\\ﬁ




Anticipated Expenses ~STEP 7

Description

- Financial Assistance-Awards -

Reimbursement processing and reconciliation for participating ESBC’s

$144,331.00

Subtotal | $144,331.00
MSPO-Poland Qefgn;eél‘iow T
”ll3‘c-).oth, marketi:r;él ‘a'r;a.'l:;randing 572’924.001"---
Subtotal | $72,924.00
Export Training Workshops .. . LTl
Train;r fees;md venue fe;es 55,5-00
Subtotal | $2,500
"Administrative Fees "
Grani.te. ;t.a;';e..District Expolrt\éllo.;rli;:il 5499500
Subtotal | $4,995.00
Grand Total | $224,750.00

e The DEC shall establish two separate accounts for each grant year, as well as two separate record

keeping systems for each grant year.

e The DEC shall submit invoices to the State on a monthly basis, based on actual expenses. Invoices
shall show current and cumulative expenses incurred to date as well as respective copies of
payments to outside vendors. The State shall pay the DEC within 30 days of receipt and approval of

invoice.
e Reconciliation of receipts, payment and budgets at a rate of $25.00/hr.
e Development, maintenance and troubleshooting of web-based forms.

e The DEC shall submit its final invoice no later than 60 days after the end of the STEP Grant 7 term.

» All DEC invoices shall be submitted to:
Tina Kasim, Program Director
Department of Business and Economic Affairs
Division of Economic Development
Office of International Commerce
-1 Eagle Square Suite 100
Concord, NH 03301

\L\‘\




EXHIBIT C

No special provisions are required for this contract.



State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the Stale of New Hampshire, do hereby certify that GRANITE STATE DISTRICT
EXPORT COUNCIL is a New Hampshire Nonprofit Corporation registered Lo transact business in New Hampshire on June 24.
1999. I further certify that all fees and documents required by the Secretary of State’s office have been received and is in good

standing as far as this office is concerned.

Business ID: 323614
Certificate Number: 0004100401

IN TESTIMONY WHEREQF,

| hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 22nd day of May AD. 2018,

A,tﬁx“";’ 3 1’ iR
--‘f*f-'fﬂ-.'tf“". ; | 9/ 244,/
A\ — Iy .
: :-}\:i‘,’ 23#'4 ' William M. Gardner

Secretary of State




Corporate Resolution

I, Joseph Kenney, hereby certify that I am duly a member of the
(Name)

Granite State District Export Council. I hereby certify the following is a true copy of a vote taken at
(Name of Corporation or LLC)

a meeting of the Board of Directors/shareholders, duly called and held on September 30, 2018
at which a quorum of the Directors/shareholders were present and voting.

VOTED: That Gabriele Zeira, Vice Chair (may list more than one person) is
(Name and Title)

duly authorized to enter into contracts or agreements on behalf of

Granite State District Export Council with the State of New Hampshire and any of
(Name of Corporation or LLC)

its agencies or departments and further is authorized to execute any documents which

may in his/her judgment be desirable or necessary to effect the purpose of this vote.

I hereby certify that said vote has not been amended or repealed and remains in full
force and effect as of the date of the contract to which this certificate is attached. 1 further
certify that it is understood that the State of New Hampshire will rely on this certificate as
evidence that the person(s) listed above currently occupy the position(s) indicated and that
they have full authority to bind the corporation. To the extent that there are any limits on the
authority of any listed individual to bind the corporation in contracts with the State of New

Hampshire, all such limitations are expressly stated herein.

DATED: /‘9/ 7/ '8 ATTEST: %L—f?’_’

(Ngehe &hd Title) /
A did H}C& ﬂ -

mf Elighbeth C Law -
Publit, State of
Certificate of Authority #1 wor(y)mmissbn wom:ﬁg% bn or LLC — Non-specific, Open-ended)}




GRANSTA-32 AHAT

DATE (MMDOYYYY)

—
ACORD CERTIFICATE OF LIABILITY INSURANCE 0811712018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THEISSUING INSURER(S) AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: _ If the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provlslons or be endorsed.
If SUBROGATION IS WAIVED, subject to tho torms and conditions of the pelicy, cortain policies may require an ondorsomnnt. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsemantis).

PRODUCER ' | FRUEACT Amanda Hatch
PHONE A
;\5\2\! (‘::c:gtsrta? ?rm' Inc. [AIC, o, Exl): [F8% wo:
Franklin, NH 03235 | 58k ... ahatch@davistowle.com
' APFORD! VERAG HAIC
msurer A : The Hanover Insurance Companies 22292
INSURED INSURER B : )
Granite State District Export Counci{ R
clo Cornerstone Tax Services HUSURER G
54 Dover Point Rd, Suite 101 | INGURER D ;
» Dover, NH 03820 INSURER E
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN [S SUBJECT TQ ALL THE TERMS,
- EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

kA5 TYPE OF INSURANCE ey POLIEY NUMBER Ao et | (D BN ree LIMITS
A | X | COMMERCIAL GENERAL LIABILITY | EAGH OCCURRENCE s 1,000,000
| crams.uaoe OCCLR OHVA431275-04 0012512018 | 09/25/2019 | SAMAREIORENTEC o s 300,000
L | MEDEXP A one porsomt | 5 5,000
| \ | PERSONAL RADVINJURY | 1,000,000
| GENL AGGREGATE UMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000
"OUC:Eﬁ RES: Loc PRODUCTS - COMPIOP AGG | § 2,000,000
QTHER: i s
"AUTOMOBILE LABILITY ' | EHANEODINGLE LMY | ¢
| [awvauro OHEBULED -|_BODILY INJURY (Per persan | 8
OWNED L 3
| S oy ey . ECOLY MURY (Per scorseny | s
OPERTY DAMAGE
| SRS oy P | (P eaer). s
s
| |umoreLLaumes || occur EACH QCCURRENCE $
EXCESSILIAB CLAIMS-MADE ) P .
oED | | REvENTIONS : . s
- FER oTH-
ROSERRESPMERISANSN, [SPne | [
ANY PROPRIETOR/PARTNER/EXECUTIVE . |
QEFICERMEHEER EXCLUDED? £C NIA E.L. EACH ACCIDENT s
Story 1h ) EL DISEASE - EA EMPLOYEE! §
I Ps, describe under
DESCRIPTION OF OPERATIONS balow E.L. DISEASE - POLICY LiMIT |
DESCRIPTION OF OPERATIONS [ LOCATIONS / VEHICLES [ACORD 104, Addiiional Schodula, may b attached if more space I3 required)

CERTIFICATE HOLDER i CANCELLATION

) SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Stato of NR Dopt of Business & Economic Affairs I‘.‘:Eo,'ft’,‘i',fég' ﬁnﬂ %ﬁom?‘ﬁ?g@sﬁ?'i WILL BE DELIVERED IN
172 Pembroke Rd

Concord, NH 03301

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03) © 1588-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registared marks of ACORD ™




DECX>

DISTRICT EXPORT COUNCIL
Working for America‘s Exporters:

December 7, 2018

To Whom it May Concern:

The Granite State District Export Council (GSDEC) is an organization staffed and operated by a group of
export-focused volunteers representing multiple sectors in New Hampshire's economy. As a volunteer
organization with no employees, the GSDEC is not required to have workman'’s compensation processes
in place.

Kind regards,

Gabdiele Zeira, Vice Chair

54 Dover Point Road . Suite 101 . Dover NH 03820



- STATE OF NEW HAMPSHIRE
DEPARTMENT of BUSINESS and ECONOMIC AFFAIRS
DIVISION of ECONOMIC DEVELOPMENT

172 Pembroke Road  Concord, New Hampshire 03301
Phone: 603-271-2341 www.nheconomy.com

e

May 30, 2018

His Excellency, Govenor Christopher T. Sununu
And the Honorable Executive Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Business and Economic Affairs (BEA), Division of Economic Development, to
amend the contract with the Granite State District Export Council (DEC) (VC#221380}, Dover, NH,
approved by Governor and Executive Council on November 8, 2017 Item #48, by extending the end date
from September 29, 2018 to September 29, 2019, to provide financial administration, oversight and reporting
services in compliance with the State Trade Expansion Program (STEP) Grant VI, awarded by the US Small
Business Administration. 100% Federal Funds. “

Funding is available as follows:

03-22-22-220510-14510000 State Trade & Export FY 18 Requested Budget

Promo

041-500801 Audit Fund Set Aside $267

102-500731 Contracts for Program Services $252,733
EXPLANATION

In October 2017, BEA was awarded a $267,866 grant through the US Small Business Administration’s State
Trade Expansion Program (STEP) grant program, which is a component of the Small Business Jobs Act of
2010, Section 1207. This grant represents the sixth round of funding for the program and 2013 New
Hampshire has received an award each year due to its innovative proposals. The US Small Business
Administration notified all grantees at the end of 2017 of the change in the grant performance period which
will run through September 29, 2019. The main purpose of the grant is to provide opportunities to New
Hampshire companies to create business opportunities in international markets in order to compete in the
world marketplace. The extended contract with the DEC will assist BEA by providing financial
administration and reporting services on the STEP Grant V] initiatives, i.e. the matching grants program,
Export Expansion Fund, Export Traihing Program, and the Famborough Air Show 2018.



The DEC has a proven record of leadership expertise in the in_ternatibnal trade market, which BEA feels is
necessary to ensure compliance with the grant award. There is no change to the contract amount or the scope
of work with the extension of the contract.

The Attorney General's office has approved this contract to form, substance and execution.

Taylor Caswell ‘ Wildolfo frvelo -
Commissioner Director of Economic Development

&



Amendment of P-37 Contract Agreement

The Deparhnenf of Business and Economic Affairs and Granite State District Export Council hereby mutually
agree to amend the contract in compliance with a grant awarded by the US Small Business Administration, State

Trade Expansion Program (STEP) originally approved by the Governor and Executive Council on November 8,
2018; item#48, with a completion date of September 29, 2019, as follows:

1. Amend Exhibit A , Time of Performance, by extending the completion date to Septefrpbcr 29, 2019 from
the completion date of September 29, 2018;

2. All other terms and conditions of the original contract shall remain the same in full force and effect as
originally set forth; and

3. This amendment is subject to approval by the Governor and Executive Council.
. IN WITNESS WHEREQF, the parties hereto have set their hands as of the day and year written.

Granite State District Export Council

: 5)az )i

Gabriele Zeira] Vicg Chair Date
Granite State\District Export Council
STATE OF
COUNTY OF

. A Knaes de »
On this the 25 day of ___ Yy , before me _hndé&/ wis , the undersigned officer,
personally appeared __Grwdaras 2éien , known to me or satisfactorily proven to be the

person whose name is subscribed to the within instrument and acknowledged that he/she executed the same for
the purposes therein contained. In witness whereof, I hereunto set me hand and official seal:

//L_,

Notary Public

My Commission Expih:s:

KAREN LEWIS
Notary Public - New Hampshire
lon Explres July 19, 2022

Degartmentiof Business and Economic Affairs

/361

. Taylor Caswdll,_Commissioner Date

Approved as to form, substance and execution:

L4I7 2/aulig

Attorney General Date




STATE OF NEW HAMPSHIRE
DEPARTMENT OF BUISNESS AND ECONOMIC AFFAIRS
DIVISION OF ECONOMIC DEVELOPMENT

Administration of State Trade and Expansion Promotion (STEP) Grant 6

EXHIBIT A

Scope of Services - This Contract Agreement, by and between the Granite State District Export Council,
hereinafter called “DEC,” and the State of New Hampshire Department of Business and Economic
Affairs, hereinafter called the “State,” is for DEC to provide financial administration and reporting
services in compliance with the State Trade Expansion Promotion (STEP) grant.

Time of Performance — The services of DEC shall commence upon Governor and Executive Council
approval., All of the services required and performed hereunder shall be completed no later than

September 29, 2019 per the STEP Grant 6 program term.
Personnel

e The DEC shall secure all personne! required in performing the services under this Contract
Agreement.

e All of the services required hereunder shall .be performed by the DEC or the State, or under the
State’s supervision, and all personnel engaged in the work shall be fully qualified and shall be
authorized or permitted under State and Local law to perform such services.

Grant Financial Administration

e All financial information, data, reports, records. and/or other information necessary for carrying out
the services shall be furnished to the State by the DEC. No charge shall be made to the State for such
information and the State will cooperate with the DEC in every way possible to facilitate the
performance of services described in this Contract Agreement.

s The DEC shall develop e financial record keeping system consistent with STEP grant guidelines,
including the establishment of a filing system. _

® The DEC shall obtain approval from the State’s Program Director prior to expenditure of any funding
for services provided under this contract,

¢ The State shall prepare and submit all required project reporting required by the STEP grant,
including but not limited to progress reporting, quarterly reporting, and other reporting included in the
agreement between the State and the US Small Business Administration (SBA).

« All onginal STEP grant invoices and billing shall be retained by the State and shall be available to the
DEC upon request.

+ The State shall prepare and submit drawdown reimbursement requests to the SBA. .

+ The State shall serve as the main Point of Contact during the implementation and completion of the
STEP grant for any monitoring visit by staff representatives from the SBA.



EXHIBIT B

Anticipated Exg' enses

Description
Export Expansion Fund
Payment reimbursement and processing for participating ESBC’s $11,733
Subtotal | 811,733
Farnborough Air Show 2018
Booth, marketing and branding $75,000
‘ Subtotal | $75,000
Financial Assistance Awards
Reimbursement processing and reconciliation for participating ESBC’s $151,495
. Subtotal | $151,495
Export Training Workshops
Trainer fees and venue fees $6,000
Subtotal | $6,000
Administrative Fees
Granite State District Export Council : $8,505
Subtotal | 58,505
Grand Total | §252,733

e The DEC shall submit invoices to the State on a monthly basis, based on actual expenses. Invoices

shall show current and cumulative expenses incurred to date as well as respective copies of payments

to outside vendors. The State shall pay the DEC within 30 days of receipt and approval of invoice.

¢ Reconciliation of receipts, payment and budgets at a rate of $25.00/br.

» Development, maintenance and trouble shooting of web-based forms .

e The DEC shal] submit its final invoice no later than 60 days after the end of the STEP Grant 6 temm.

e All DEC invoices shall be submitted to:

Tina Kasim, Program Directar

Department of Business and Economic Affairs
Division of Economic Development

Office of International Commerce

172 Pembroke Road

Concord, NH 03301




EXHIBIT C

No special provisions are required for this contract.



State of New Hampshire
Department of State

" CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that GRANITE STATE DISTRICT
EXPORT COUNCIL ts a New Hampshire Nonprofit Corporation registered o transact business in New Hampshire on June 24,
1899. ] further certify that ali fees and documents required by the Secretary of State’s office have been received and is in good

stand!ng as far as this office is concemed.

" Business ID: 323614
Certificate Number; 0004100401

IN TESTIMONY WHEREQF,

I hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 22nd day of May A.D. 2018.

Do
Willlam M. Gardner
Secretary of State




Corporate Resolution

I, Joseph Kenney, hereby certify that [ am duly a member of the
{(Nameg)

Granite State District Export Council. I hereby certify the following is a true copy of a vote taken at
(Nanie of Corporation or LLC)

a meeting of the Board of Directors/shareholders, duly called and held on May 22, 2018
at which a quorum of the Directors/shareholders were present and voting.

VOTED: That Gabriele Zeira, Vice Chair (may list more than one person} is
(Name and Title) o

duly authorized to enter into contracts or agreements on behalf of

Granite State District Export Council with the State of New Hampshire and any of
{Name of Corporation or LLC)

its agencies or departments and further is authorized to execute any documents which

may in his/her judgment be desirable or necessary to effect the purpose of this vote.

I hereby certify that said vote has not been amended or repealed and remains in full
force and effect as of the date of the contract to which this certificate is attached. [-further
certify that it is understood that the State of New Hampshire will rely c;n this certificate as
evidence that the person(s) listed above currently occupy the position(s) indicated and that
they have full authority to bind the corporation. To the extent that there are any limits on the
authority of any listed individual to bind the corporation in contracts with the State of Néw

Hampshire, all such limitations are expressly stated herein.

DATED: S /93 /K ATTEST: ),‘QFV\W/

AT 7
o_iq_yl\ VR n/!.(//

T 4SSt~

Certificate of Authority #1 iz trothtiaw or LLY — Non-specific, Cpen-ended)
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CERTIFICATE OF LIABILITY INSURANCE

AHATCH

DATE (MMDD/YYYY)
09/22/2017 -

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

if the cerlificate holder Is an ADDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions or bo endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may roquire an endorsement. A statement on

m‘,\ﬁ Amanda Hatch

#RODUCER
A W Frost Agency, Inc. PHONE FAX
354 Central trn?l' [AK, No, Extl: _ I AT, Ha:
Franklin, NH 03235 | EiAth .. ahatch@davistowle.com -
" MSURER(S) AFFORDING COVERAGE HAIC ¥
wgurer a: The Hanover tnsurance Company 22292
INSURED INSURER B ;
Grenite State District Export Councll .
cio Comorstone Tax Sarvices HNSURER C 4
54 Dover Point Rd, Sulte 101 | INSURER O :
Dovor, NH 03820 INSURER E ;
) INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATEC, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER OOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. UIMITS SHOWN MAY.HAVE BEEN REDUCED BY PAID CLAIMS.

TR TYPE OF INSURANCE e POUCY NUMBER e P -
A | X | commerciaL GENERAL LABILITY ] 1,000,000
j cuamsae | X | ocour OHVA431275 09/25/2017 | or2siz018 TORENTED . 300,060
— [ MED EXP (A one porvory | 8 5,000
- | pERsONAL s ADVINMRY |6 1,000,000
AGGREGATE LIMIT APPLIES PER: | GENERAL AGGREGATE $ 2,000,000
roucy || 588 [ Joc  PRooUCTS - couproPAga |5 2,000,000
OTHER: . s
[ automoeiLE LTy COMBINED SWGLETWIT |,
[ | awrauto BODILY BNJURY {Pec person | §
QuadeD SCHEDULED
| omLY AUTGS | BOOIL Y RUURY (Por accident)| §
PERTY DAMAGE
|| SR oy AR | FROREeG i
. 5
| |umorevauas | foccum | eacH ocourmence R
EXCESS LIAD CLAIMSMADE Te s
oeo | | revenmions s
i "
D B RR LoV RS kBT HETE
ANY PROPRIETOR/PARTNEREXECUTIVE | E L EACH ACGIDENT 3
Bf-'?ﬁ%"“ﬁ'fﬁ?& EXCLUDED? ﬁ Nia
dererte | EL OISEASE-EAEMPLOYERLS =
&’sﬁa‘mﬁw E.L, OISEASE . POLICY UMIT | §
DESCRIPTION OF OPERATIONS 7 LOCATIONS f VEKICLES (ACORD 101, Additlonal R; rks Schadule, may be hwd ¥ mom space |s mquired)
CERTIFICATE HOLDER CANCELLATION

State of NH - Department of Business and Econamic Affalrs

172 Pembroke Road
Concord, NH 03301

SHOULD ANY OF THE ABQVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION ODATE THEREOF, NOTICE WIiLL BE DELWVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

@ 1988-2015 ACORD CORPORATION. All rights reserved.



G RANITE. STATEN
DISTRICT EXPORT COUNCIL
working for America‘s Exporters*

May 23, 2018

To Whom it May Concern:

The Granite State District Export Council (GSDEC) is an organization staffed and operated by a group of
export-focused volunteers representing multiple sectors in New Hampshire’s economy. As a volunteer
organization with no employees, the GSDEC is not required to have workman'’s compensation processes
in place.

Kind regards,

Gabriele Zeira, Vice Chair

'$4 Dover Point Road . Sulte 101 . Dover NH 03820



FORM NUMBER P-37 (version 1/26/15)

Notice: This agreement and ell of its attechments shall become public upon submission to Governor and
Executlve Council for approval, Any informstion that s private, confidential or proprietary must
be clearly identificd to the agency and agreed to in writing prior to signing the contratt.

AGREEVIENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.
1,1 State Agency Name 1.2 State Agency Address

Department of Business and Economic A fairs o 172 Pembroke Rd
Concord, NH 03301

1.3 Contractor Name f.4 Contractor Address ,
Granite State District Bxport Council : 54 Dover Point Road, Sulte 101
Dover, NH 03820

. . {

1.5 Contractor Phone 1.6 Account Number 1.7 Complation Date 1.8 Price Limitation
" Number :
603-610-2416 ' 2205-1451000-102 September 29, 2018 $252.743:00- -
292,733 ?

1,9 Contracting Officer for State Agency 1,10 State Agency Telephane Number :
Tina Kasim, Program Director 603-271-8444 ) _ I

Office of International Commerce

1.12 Name and Title of Contractor Signatory
Gabriele Zsira, Vice Chalr ’
Granite State District Export Councit

1.11 Contrector Sipnature

1.13 Ar.know?cdgcmcnt: Stale of po. W , County of Hicus ameoue i

On Sae1. 10,2207 before the undcr.;'.igncd officer, personally appeared the person identified in block 1.12, ,or.snt'isfaggorlly
proven to be the person whose name is signed in block 1.1], and acknowledged that sfhe executed this docutg;rif\ .!51 the capacity,

RITLIIY

indlcated in block 1.12. . RN L
1.13.t Slgnature.of Notary Public or Justice of the Peace ) _ : Ly j R
m\ , : ,;i'i ARy s\i
 [Seal) ' o ATENLEWS ARRIRE
: : o Notany Rublio~No o SN O N
1.13.2 Name and Titlec of Notary or Justice of the Peace Myoemlsslor: Explron Julypl‘?, ?022 . P v
i.14 State Agency Signature ‘ 1.15 Name and Title of State Agency Signatory +
) : Date: - ' : ' J
1.16 . Approval by the N.H.JDcpnrtmcnt of Administration, Division of Persannel (if applicable) ; 1
By: - ' ) e Director, On: ' -
KK Appraval by the Attorney General (Form, Substance and Bxecution) ({f applicqbls) i ) T R
| . { . . 4 : [

" By: T . On: ‘

1,18 Approval by the Gavernor and Bxecutive Council ({f apﬁﬂcable)

By:- On:
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 (“State™), engages
contracter identified in block 1.3 (“Contractor’”) to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and morc particularly described in the attached
EXHIBIT A which is incorporated herein by reference
(“Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shail become effective on the date the
Agresment is signed by the State Agency as shown in block
1.14 (“Effective Date”).

3.2 if the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
1o the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay.
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7, :

4, CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shail the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such-funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularty described in
EXHIBIT B which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance herecf, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

$.3 The State reserves the right to offset from any amounts
othenwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8. : .

6. COMPLIANCE BY CONTRACTOR WITH 'LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

" 6.1 In connection with the performance of the Services, the

Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil ¢ights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws. .
6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.

6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 (“Equal
Employment Opportunity”}, as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor’s books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense: provndc all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services,.and shall be properly
licensed and otherwise authorized to do so under il applicable
laws,

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this

Page 2 of 4 : :
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Agreement. This provision shall survive termination of this
Agreement.

7.3 The Contracting Officer specified in biock 1.9, or his or
her successor, shall be the State’s representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer’s decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of defauit hereunder
(**Event of Default'"):

8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any reporl required hcrcunder and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.

8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice-of termination;
8.2.2pive the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;

8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/ ~
PRESERVATION.

9.1 As used in this Agreement, the word “data” shall mean al|
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Apgreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.

9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 31-A or other existing law. Disclosure of data
requires prior written approval of the State.
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10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report { Termination Report™) describing in -
detail al} Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

[1. CONTRACTOR’S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

[2. ASSIGNMENT/DELEGATION/SUBCONTRACTS,
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the pricr written notice and
consent of the State, None of the Services shall be
subcontracted by the Contractor without the prior written
notice and consent of the State,

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all elaims,
liabilitiés or penalties asserted-against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resuiting from, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the -
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shali
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintzin in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance;

14.1.1 comprehenswe general liability insurance agnmst all
c¢laims of bodily injury, death or property damage, in amounts
of not less than $1,000,000per occurrence and $2,000,000
aggregate ; and

14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
iess than 80% of the whole replacement value of the property,
14.2 The policies described in subparagraph 14.1 herein shatl
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New

Hampshire.
Contractor Initials ??

Date ‘?[lf(ﬂ



14.3 The Contractor shall furnish to the Contracting Officer
identified in biock 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certificate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS' COMPENSATION.

15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
{"Workers' Compensation”).

15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers® Compensation in the
manner described in N.H. RSA chapter 281-A and any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensation
premiums or for afy.other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers’
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right-of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor. |

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no
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such approval is required under the circumstances pursuant to
State law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22, SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23, SEVERABILITY. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24, ENTIRE AGREEMENT. This Agreement, which may
be executed in 2 number of counterparts, each of which shall
be deemed &n original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.

Contractor Initials Zi
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF BUISNESS AND ECONOMIC AFFAIRS
DIVISION OF ECONOMIC DEVELOPMENT

Administration of State Trade and Expansion Promotion (STEP) Grant 6

EXHIBIT A

Scope of Services — This Contract Agreement, by and between the Granite State District Export Council,

hereinafter called “DEC,” and the State of New Hampshire Department of Business and Economic
Affairs, hereinafter called the “State,” is for DEC to provide financial administration and reporting
services in compliance with the State Trade Expansion Promotion (STEP) grant.

Time of Performance — The services of DEC shall commence upon Governor and Executive Councit

approval. All of the services required and performed hereunder shall be completed no later than
September 29, 2018 per the STEP Grant 6 program term,

Personnel

The DEC shall. secure all personnel required in performing the services under this Contract
Agreement.

All of the services required hereunder shall be performed by the DEC or the State, or under the
State’s supervision, and all personnel engaged in the work shall be fully qualified and sha!l be
authorized or permltted under State and Local law to perform such services.

Grant Financial Admimstratign

All financial information, data, reports, records and/or other information necessary for carrying out
the services shall be furnished to the State by the DEC. No charge shall be made to the State for such
information ‘and the State will cooperate with the DEC in every way possible to facilitate the
performance-of services described in this Contract Agreement.

The DEC shall develop a financial record keeping system consistent with STEP grant guidelines,
including the establishment of a filing system. )

The DEC shall obtain approval from the State's Program Director prior to expendlture of any funding
for services prowded under this contract.

The State shall prepare and submit all required project reporting required by the STEP grant,
including but not limited to progress reporting, quarterly reporting, and other reporting included in the
agreement between the State and the US Small Business Administration (SBA).

All original STEP grant invoices and billing shall be retained by the State and shall be available to the
DEC upon request.

The State shall prepare and submit drawdown reimbursement requests to the SBA.

The State shall serve as the main Point of Contact during the implementation and completion of the
STEP grant for any monitoring visit by staff representatives from the SBA.

/

~ Contractor Initials
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EXHIBIT B

Anticipated Expenses

Description
Export Expansion Fund
Payment reimbursement and processing for participating ESBC’s £11,733
Subtotal | $11,733
Farnborough Air Show 2018 .
Booth, marketing and branding $75,000
Subtotal | $75,000
Financial Assistance Awards
Reimbursement processing and reconciliation for participating ESBC’s $151,495
Sublotal | $151,495
Export Training Workshops
Trainer fees and venue fees 36,000
Subtotal | 56,000
Administrative Fees
Granite State District Export Courcil 38,505
Subtotal | 88,505
Grand Total | $252,733

¢ The DEC shali submit invoices to the State on a monthly besis, based on actual expenses. Invoices
shall show current and cumulative expenses incurred to date as well as respective copies of payments

to outside vendors. The State shall pay the DEC within 30 days of receipt and approval of invoice,

» Reconciliation of receipts, payment and budgets at a rate of $25.00/hr.

» Development, maintenance and trouble shooting of web-based forms ..

» The DEC shall submit its final invoice no later than 60 deys after the end of the STEP Grant 6 term.

e All DEC invoices shall be submitted to:

Tina Kasim, Program.Dircctor

Depaitment of Business and Economic Affairs
Division of Economic Development

Office of Intermational Commerce

172 Pembroke Road

Concord, NH 03301




EXHIBIT C
Pursuant to RSA 21-1:13, XTIV, the State accepts $1,000,000 per occurrence comprehensive general liability
insurance in lieu of the $2,000,000 per occurrence comprehensive general liability insurance required under
section 14.1.1 of the P-37 contract agreement,

All other terms and provisions of the P-37 contract agreement remain the same and unchanged.

" Contractor Initials
Date V4



Corporate Resolution

- 1, Joseph Kenney, hereby certify that [ am duly a member of the
(Name)

Granite State District Export Council. 1 hereby certify the following is a true copy of a vote taken at
(Name of Corporation or LLC)

a méeting of the Board of Directors/shareholders, duly called and held on August 4, 2017

at which a quorum of the Directors/shareholders were present and voting.

-

VOTED: That Gabriele Zeira, Vice Chair (may list more than one person) is
{(Name and Title)

duly authorized to enter into contracts or agreements on behalf of

Granite State District Export Council with the State of New Hampshire and any of
(Name of Corporation or LLC)

its agencies or departments and further is authorized to execute any documents which
may in his/her judgment be desirable or necessary to effect the purpose of this vote.
I hereby certify that said vote has not been amended or repealed and remains in full
force and effect as of the date of the contract to which this certificate is attached. 1 further
certify that it is understood that the State of New Hampshire will rely on this certificate as
evidence that the pcrson(s) listed above currently occupy the position(s) indicated and that
they have full authority to bind the corporation. To the extent that there are any limits on the
authority of any listed individual to bind the corporation in contracts with the State of New o

Hampshire, il such limitations are expressly stated herein. O

DATED: Q/ !JI} 1) ATTEST: e

T

ZZOT £ 9unr sendxy uojsspuwod AW
sysdWEN MeN - Jiqnd ArejoN
. . , NVYWHEEDT !G)IHH
Certificate of Authority #1 {Corporation or LLC - Non-specrfp::, pen-ended



State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of Stale of the State of New Hampshire, do hereby certify that GRANITE STATE DISTRICT
EXPORT COUNCIL is a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on June 24,
1999. I further certify that all fees and documents required by the Secretary of State’s office have been received and is In good

standing as far as thls offlce is concerned. |

Business ID: 323614

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 15th day of September A.D. 2017.

Do Lok

William M. Gardner
Secretary of State
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CERTIFICATE OF LIABILITY INSURANCE

AHATCH
OATE {(MW/DDFYYYY)
09/22/2017

GRANSTA-32

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED 8BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

It the certificate holder Is an ADDITIONAL INSURED, the policy(los) must have ADDITIONAL (NSURED provisions or bo ondorsed.

If SUBROGATION IS WAIVED, subject to the torms and conditions of tha pollcy, certaln pollclos may roquire an endorsomant. A statement on
this certificate does not confer rights to the corificate holder in lleu of such endorsement(s).

PRODUCER | GREACT Amanda Hatch
A W Frost Agency, inc. PHONE FAX
354 Contral Streot [ _ LR, o
Franklin, NH 03235 1 .ahatch@davistowle.com
| INSURER(S) AFFORDING COVERAGE NAIC £
wsyren A The Hanover Insurance Company 22292
INSURED | syuneR b :
Granlite State District Export Councll .
cio Cornerstone Tax Services HAURCRG
54 Dover Point Rd, Suite 101 | INSURER D §
Cover, NH 03320 INSURER E ;
INSURER F :

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT. THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTYWTHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

A TYPE OF INSURANCE oW POLICY KUMBER P Pt WaTS
A | X | COMMERCIAL GENERAL LIABILITY . EAGH OCQURRENGE s 1,000,000
| cLamsuoe [ X7 ocour OHVA431275 087252017 | 09125/2018 | BAMAGETORENTED T 300,000
[ ' | MEDEXP (Arvons parsem | 3 5,000
| PERSONAL £ ADVINSURY |3 1,000,000
TE LIMIT APPUES PER: | GENGRAL AGGREGATE s 2,000,000
”°”°" g | PRODUCTS - COMPIOP AGG | 5 2,000,000
_OWER $
| AUTOMOBILE LIABILITY msmu UMIT s
- mvmo Y INJURY M E]
[ | RS oy A0HGgULED LRy e s
| MR omwy by il Bt actiden) 5
5
. UMBRELLA LIAT OCCUR WWCURRENCE 3
EXCE3S LIAB cwMS-MADE AGGREGATE 3
oeo | | RevenTions s
NG EpLOVERs: L LABRITY [Effnae | (90
AT I EAMEBE EXCLUDEDs oUTVE \xi“, NIA | EL EACH ACCIDENT $
ﬂu Adciany T A £\ [ISEASE - EA EMPLOYEE §
3, describe under
D SQWTION OF OPERATIONS balow L DISEASE . POUCY LIMIT | §
L]

DESCRIPTION OF OPERATIONS { LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Schedule, may be sttached if more spacs Is raquired)

CERTIFICATE HOLDER

CANGELLATION

Stats of NH - Department of Businoss and Economic Affairs
172 Pombroke Road
Concord, NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

regrichar 1Y oo
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