Nicholas A. Toumpas
Commissioner

STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION FOR CHILDREN, YOUTH & FAMILIES

129 PLEASANT STREET, CONCORD, NH 03301-3857
603-271-4451 1-800-852-3345 Ext, 4451
FAX: 603-271-4729 TDD Access: 1-800-735-2964

Mary Ann Cooney
Associate Commissioner

October 10, 2014

Her Excellency, Governor Margaret Wood Hassan
and the Honorable Council

State House

Concord, NH 03301

REQUESTED ACTION

Authorize the New Hampshire Department of Health and Human Services, Division for
Children, Youth and Families to exercise a renewal option and enter into an amendment to an
existing agreement with Granite State College (Vendor # 177491-B001), 26 College Drive,
Concord NH 03301, for the provision of an education and training partnership that provides
training and education opportunities to resource families, residential care providers, certain
post-adoptive families and Division for Children, Youth and Families staff, by increasing the
price limitation by $1,355,280 from $862,000 to $2,217,280, and extending the end date of the
contract from December 31, 2014 to June 30, 2016 effective upon the date of Governor and
Council approval. Governor and Executive Council approved the original agreement December

20,2013 (tem#57). |00 % Fedez! Furds

Funds to support this request are available in the following account in State Fiscal Years
2014 and 2015 budgets and are anticipated to be available in State Fiscal Year 2016, upon the
availability and continued appropriation of fund in the future operating budget with the authority
to adjust encumbrances between State Fiscal Years through the Budget Office, without further
approval from Governor and Executive Council, if needed and justified. Funds were adjusted in
State Fiscal Years 2014 and 2015.

05-95-42-421010-29600000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN
SVCS DEPT OF, HHS: HUMAN SERVICES, CHILD PROTECTION, ORG’L LEARNING &
QUALITY IMPRVMT

VA

_ . Activity Cur(ent Increase Revi'sed

SFY | Class/Object Class Title Number Modified (Decrease) Modified

Budget Amount Budget

2014 | 067-500557 | Training of Providers | 42106011 $442,587 $0 $442 587
2015 | 067-500557 | Training of Providers [ 42106011 $419,413 $468,373 $887,786
2016 | 067-500557 | Training of Providers | 42106011 $0 $886,907 $886,907
Total: $862,000 $1,355,280 $2,217,280
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and the Honorable Council

October 10, 2014
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EXPLANATION

The purpose of this amendment is to exercise the renewal option in the original contract
and increase class offerings and staff to support training and curriculum development that
addresses the needs of resource families, residential care providers and the Division for
Children, Youth and Families staff.

The Department of Health and Human Services, Division for Children, Youth and
Families is mandated by State and Federal regulations to deliver pre-service and ongoing
education and training opportunities that are specific to working with children and families to
resource families, residential care providers, Division for Children, Youth and Families staff and
some post-adoptive families served by the Division. These education and training opportunities
include instruction in the provision of care for children in out of home placement, family
engagement strategies that strengthen families, such as shared parenting, child development,
and trauma informed supports to children and their families. This request meets the conditions
of the federal requirements.

Education and training opportunities are held statewide at times and locations that are
convenient to the target population and assist resource families, staff and providers in meeting
annual training requirements. All learning opportunities funded through the Division are based
upon four core principles of training: accessible, needs based, outcomes focused and local.

These opportunities together form the Division’s Education and Training Partnership.
This partnership operates collaboratively with the Division, its Bureau of Organizational Learning
and Quality Improvement, the Council on Organizational Learning and learning partners across
the state. This supports a dynamic approach to ensure resource families, providers and staff,
receive high quality training that responds to the unique and changing needs of children, youth
and families served by the Division in line with the agency’s Practice Model.

The original contract was competitively bid. On September 18, 2013 the Department
issued a Request for Proposals to solicit proposals to provide an education and training
partnership that provides training and education opportunities to resource families, residential
care providers, certain post-adoptive families and Division for Children, Youth and Families
staff. The request for proposals was available on the Department of Health and Human
Services website from September 18, 2013 through October 8, 2013. There was one proposal
submitted.

Should Governor and Council not authorize this request, over 500 potential and existing
foster and adoptive homes annually would not be able to become licensed homes. Additionally,
another 840 homes currently licensed would not have access to the critical training they need,
thus putting children at risk for abuse and neglect. Without availability of foster and adoptive
homes, these children would likely be placed in residential care, which has a higher cost
associated with it and the care might not be clinically appropriate.
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Area Served: Statewide.

Source of Funds: 100% Federal Funds from US Department of Health and Human Service,
Administration for Children and Families, Foster Care Title IV-E, Catalog for Domestic
Assistance (CFDA#) 93.658, Federal Award Identification Number (FAIN) 1501NHFOST.

In the event that Federal Funds are no longer available, General Funds will not be
requested to support this program.

Respectfully submitted,

%Mw for

Mary Ann Cooney
Associate Commissio

N ‘
Approved By& u& m e

Nicholas A. Toumpas ~
Commissioner

The Department of Health and Human Services’ Mission is to join communities and
families in providing opportunities for citizens to achieve health and independence.



AMENDMENT #1 to
COOPERATIVE PROJECT AGREEMENT
between the
STATE OF NEW HAMPSHIRE, Department of Health and Human Services
and the '
Granite State College of the UNIVERSITY SYSTEM OF NEW HAMPSHIRE

The Cooperative Project Agreement, approved by the State of New Hampshire Governor and Executive
Council on 12/20/13, item # 57, for the Project titled “Education and Training Partnership,” Campus
Project Director, Suzanne Moberly, is and all subsequent properly approved amendments are hereby
modified by mutual consent of both parties for the reason(s) described below:

Purpose of Amendment (Choose all applicable items):

[ ] Extend the Project Agreement and Project Period end date, at no additional cost to the State.

[] Provide additional funding from the State for expansion of the Scope of Work under the Cooperative
Project Agreement.

DX] Other: Extend the Project Agreement, Project Period end date, and provide additional funding from
the State.

Therefore, the Cooperative Project Agreement is and/or its subsequent properly approved
amendments are amended as follows (Complete only the applicable items):

e Article A. is revised to replace the State Department name of xxx with xxx and/or USNH campus
from xxx to xxx.

e Article B. is revised to replace the Project End Date of 12/31/2014 with the revised Project End Date
of 6/30/16, and Exhibit A, article B is revised to replace the Project Period of January 1, 2014 —
December 31, 2014 with January 1, 2014 — June 30, 2016.

e Article C. is amended to expand Exhibit A by including the proposal titled, “xxx,” dated xxx.

e Article D. is amended to change the State Project Administrator to xxx and/or the Campus Project
Administrator to Xxx.

e Article E. is amended to change the State Project Director to xxx and/or the Campus Project Director
to xxx.

e Article F. is amended to add funds in the amount of $1,355,280 and will read:

Total State funds in the amount of $2,217,280 have been allotted and are available for payment of
allowable costs incurred under this Project Agreement. State will not reimburse Campus for costs
exceeding the amount specified in this paragraph.

e Article F. is amended to change the cost share requirement and will read:

Campus will cost-share see Exhibits B-2, Amendment #1, B-3, Amendment #1 and B-4,
Amendment #1, attached for % of total costs during the amended term of this Project Agreement.

e Article F. is amended to change the source of Federal funds paid to Campus and will read:

Federal funds paid to Campus under this Project Agreement as amended are from
Grant/Contract/Cooperative Agreement No. Foster Care Title IV-E from US Department of
Health and Human Services, Administration for Children and Families under CFDA# 93.658.

Page 1 of 3
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Federal regulations required to be passed through to Campus as part of this Project Agreement,
and in accordance with the Master Agreement for Cooperative Projects between the State of New
Hampshire and the University System of New Hampshire dated November 13, 2002, are attached
to this document as revised Exhibit B, the content of which is incorporated herein as a part of this
Project Agreement.

e Article G. is exercised to amend Article(s) xxx of the Master Agreement for Cooperative Projects
between the State of New Hampshire and the University System of New Hampshire dated November
13, 2002, as follows:

Article xxx is amended in its entirety to read as follows: xxx
Article xxx is amended in its entirety to read as follows: xxx

e Article H. is amended such that:

(] State has chosen not to take possession of equipment purchased under this Project Agreement.

[[] State has chosen to take possession of equipment purchased under this Project Agreement and will
issue instructions for the disposition of such equipment within 90 days of the Project Agreement’s
end-date. Any expenses incurred by Campus in carrying out State’s requested disposition will be
fully reimbursed by State.

o [X] Exhibit A is amended as attached.
e [ ] Exhibit B is amended as attached.
All other terms and conditions of the Cooperative Project Agreement remain unchanged.

This Amendment, all previous Amendments, the Cooperative Project Agreement, and the Master
Agreement constitute the entire agreement between State and Campus regarding the Cooperative Project
Agreement, and supersede and replace any previously existing arrangements, oral and written; further
changes herein must be made by written amendment and executed for the parties by their authorized
officials.

This Amendment and all obligations of the parties hereunder shall become effective on the date the
Governor and Executive Council of the State of New Hampshire or other authorized officials approve this
Amendment to the Cooperative Project Agreement.

IN WITNESS WHEREOF, the following parties agree to this Amendment #1 to the Cooperative Project
Agreement.

By An Authorized Official of: By An Authorized Official of:

University of New Hampshire Department of Health and Human
Services, Division of Children, Youth &
Families

Name: Lisa Shawney Name: Mary Ann Cooney

Title: Dean of Fina
Signature and Dajé:

Title: Associate Copymissioner

;'Z. Signature and Date: g” i@ b foe

By An Authorized Official of: the New

By An Authorized Official of: the New

Hampshire Office of the Attorney General Hampshire Governor & Executive Council
Name: M A LMol Name:
Title: A oY Title:
Signature and Date: | ( AN\ ko o) 2014 Signature and Date:
VY l '
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EXHIBIT A
A. Project Title: (unchanged)

B. Project Period: is amended to read:
January 1, 2014 through June 30, 2016

C. Objectives: (unchanged)

D. Scope of Work: Exhibit A-1 - Scope of Services
Section 2. Services to Be Provided
delete section 2.4. and replace it with:
2.4 The Contractor will operate a cooperative education and training program in conjunction with the
Division for Children, Youth and Families (DCYF) that includes the delivery of new and existing
curricula that addresses the needs of resource families, residential care providers and DCYF staff.
delete section 2.4.1.2.1 and replace it with:
2.4.1.2.1 The Contractor will provide a minimum of 120 and a maximum of 130 classes annually
statewide based on the Division needs;
delete section 3.1 and replace it with:
3.1 The Contractor will provide staff members (6.5 FTE for SFY 15 & 7 FTE for SFY 16) devoted to
the Education & Training Partnership contract:
delete section 3.1.8 and replace it with:
3.1.8 Better Together & New Hampshire Foster and Adoptive Parent Association (NHFAPA)
Coordinator, responsible for:
3.1.8.1 Coordinating supplies and sites for Better Together Workshops;
3.1.8.2 Supporting Better Together facilitators;
3.1.8.3 Coordinating and planning the annual NHFAPA Conference with NHFAPA
representatives.
delete section 3.1.9 and replace it with:
3.1.9 The Contractor will provide administrative support for program operations and BOLQI
functions/activities in the Dolloff Building at .50 FTE using the staff identified above.
add section 3.1.10:
3.1.10 The Contractor will manage the administrative support work hours in coordination with the
appropriate DCYF staff member.

E. Deliverables Schedule: (unchanged)

F. Budget and Invoicing Instructions: Delete and replace Exhibit B-1 Paragraph # 2. to read:
2. Expenditures for each State Fiscal Year shall be in accordance with the line items as shown in
Exhibit B-2, Amendment #1 and Exhibit B-3, Amendment # 1 and Exhibit B-4, Amendment # 1, the
Budget Forms attached to this amendment.

Delete Exhibit B-2 and replace it with Exhibit B-2, Amendment # 1.

Delete Exhibit B-3 and replace it with Exhibit B-3, Amendment # 1.

Add Exhibit B-4, Amendment # 1.
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STATE OF NEW HAMPSHIRE 6 /I
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION FOR CHILDREN, YOUTH & FAMILIES
129 PLEASANT STREET, CONCORD, NH 03301-3857

603-271-4451 1-800-852-3345 Ext. 4451
FAX: 603-271-4729 TDD Access: 1-800-735-2964

Nicholas A. Toumpas
Commissioner

Mary Ann Cooney
Associate Commissioner

December 3, 2013 ‘ Q\\AQ\\?)

Her Excellency, Governor Margaret Wood Hassan = 6\’1
And the Honorable Council

State House

Concord, NH 03301

REQUESTED ACTION '@& T@(Ja{ M

Authorize the New Hampshire Department of Health and Human Services, Division for
Children, Youth and Families to enter into an agreement with Granite State College (Vendor #
177491-B001), 26 College Drive, Concord NH 03301, in an amount not to exceed $862,000, for
the provision of an education and training partnership that provides training and education
opportunities to resource families, residential care providers, certain post-adoptive families and
Division for Children, Youth and Families staff, effective January 1, 2014 or date of Governor
and Council approval, whichever is later, through December 31, 2014.

Funds to support this request are available in the following account in State Fiscal Years
2014 and 2015 budgets with the authority to adjust amounts within the price limitation and
amend the related terms of the contract without further approval from Governor and Executive

Council:

05-95-42-421010-29600000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN
SVCS DEPT OF, HHS: HUMAN SERVICES, CHILD PROTECTION, ORG’L LEARNING &

QUALITY IMPRVMT

. SFY Class/Object Class Title Activity Number [ Budget
2014 067-500557 Training of Providers 42106011 $431,000
2015 067-500557 Training of Providers 42106011 $ 431,000

Total:{ $862,000

EXPLANATION

The Department of Health and Human Services, Division for Children, Youth and
Families is mandated by State and Federal regulations to deliver pre-service and ongoing
education and training opportunities that are specific to working with children and families to
resource families, residential ¢are providers, Division for Children, Youth and Families staff and
some post-adoptive families served by the Division. These education and training opportunities
include instruction in the provision of care for children in out of home placement, family
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engagement strategies that strengthen families, such as shared parenting, child development,
and trauma informed supports to children and their families.

These education and training opportunities are held statewide at times and locations that
are convenient to the target population and assist resource families, staff and providers in
meeting annual training requirements. All learning opportunities funded through the Division are
based upon four core principles of training: accessible, needs based, outcomes focused and
local.

These components together form the Division's Education and Training Partnership.
This partnership operates collaboratively with the Division, its Bureau of Organizational Learning
and Quality Improvement, the Council on Organizational Learning and learning partners across
the state. This supports a dynamic approach to ensure resource families, providers and staff,
receive high quality training that responds to the unique and changing needs of children, youth
and families served by the Division in line with the agency’s Practice Model.

This request meets the conditions of the federal requirement to provide pre-service and
ongoing education and training opportunities to resource families, residential care providers,
Division for Children, Youth and Families staff and some post-adoptive families that are specific
to working with children and families served by the Division.

This contract was competitively bid. On September 18, 2013 the Department issued a
Request for Proposals to solicit proposals to provide an education and training partnership that
provides training and education opportunities to resource families, residential care providers,
certain post-adoptive families and Division for Children, Youth and Families staff. The request
for proposals was available on the Department of Health and Human Services website from
September 18, 2013 through October 8, 2013. There was one proposal submitted.

The proposal was evaluated by a team of Department of Health and Human Services
employees with knowledge of the program requirements and the Division for Children, Youth
and Families’ Education and Training Partnership Program. The team also included staff with
significant business and management expertise.

The proposal was evaluated based on the criteria published in the Request for
Proposals. Granite State College was selected. The bid summary is attached.

The attached contract calls for the provision of these services for one year and reserves
the Division's right to renew the agreement for up to two additional years, based upon the
satisfactory delivery of services, continued availability of supporting funds, and Governor and
Executive Council approval.

Should Governor and Council not authorize this request, over 500 potential and existing
foster and adoptive homes annually would not be able to become licensed homes. Additionally,
another 840 homes currently licensed would not have access to the critical training they need,
thus putting children at risk for abuse and neglect. Without availability of foster and adoptive
homes, these children would likely be placed in residential care, which has a higher cost
associated with it and the care might not be clinically appropriate.
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Area Served: Statewide.

Source of Funds: 100% Federal Funds.

In the event that Federal Funds are no longer available, General Funds will not be
requested to support this program.

Respectfully submitted,

Approved Byh

Nicholas A. Toumpas
Commissioner

The Department of Health and Human Services’ Mission is to join communities and
families in providing opportunities for citizens to achieve health and independence.
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COOPERATIVE PROJECT AGREEMENT
between the
STATE OF NEW HAMPSHIRE, Department of Health and Human Services
and the
Granite State College of the UNIVERSITY SYSTEM OF NEW HAMPSHIRE

A. This Cooperative Project Agreement (hereinafter “Project Agreement”) is entered into by the State of
New Hampshire, Department of Health and Human Services, (hereinafter "State"), and the
University System of New Hampshire, acting through Granite State College, (hereinafter "Campus"),
for the purpose of undertaking a project of mutual interest. This Cooperative Project shall be carried
out under the terms and conditions of the Master Agreement for Cooperative Projects between the
State of New Hampshire and the University System of New Hampshire dated November 13, 2002,
except as may be modified herein.

B. This Project Agreement and all obligations of the parties hereunder shall become effective on the date
the Governor and Executive Council of the State of New Hampshire approve this Project Agreement
(“Effective date”) and shall end on 12/31/14. If the provision of services by Campus precedes the
Effective date, all services performed by Campus shall be performed at the sole risk of Campus and in
the event that this Project Agreement does not become effective, State shall be under no obligation to
pay Campus for costs incurred or services performed; however, if this Project Agreement becomes
effective, all costs incurred prior to the Effective date that would otherwise be allowable shall be paid
under the terms of this Project Agreement.

C. The work to be performed under the terms of this Project Agreement is described in the proposal
identified below and attached:to this document as Exhibit A, the content of which is incorporated
herein as a part of this Project Agreement.

Project Title: Education and Training Partnership
D. The Following Individuals are designated as Project Administrators. These Project Administrators

shall be responsible for the business aspects of this Project Agreement and all invoices, payments,
project amendments and related correspondence shall be directed to the individuals so designated.

State Project Administrator Campus Project Administrator

Name: DAvE  CLare

Address: D ey F
129 PLEASHTT snEEs
Cod LN, R T30

Phone: 633 - 2D 1- 4§12

Name;
Address:

N 4

e
3
nd NH& 9330/

Phone: (3055132335

E. The Following Individuals are designated as Project Directors. These Project Directors shall be
responsible for the technical leadership and conduct of the project. All progress reports, completion
reports and related correspondence shall be directed to the individuals so designated.

State Project Director
Name: L\—Elb\ Nouri-

Address: D (4 F .
129 PLEAATT Sificése

CoeaN), M ‘53-30)

Phone: by -2 )-3212
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oject Director

Address: Bhry

IS tlace 2.

IO 033D

Phone: [40%. DT (ole 0D

Campus Authorized Offici

Da

B



F. Total State funds in the amount of $862,000 have been allotted and are available for payment of
allowable costs incurred under this Project Agreement. State will not reimburse Campus for costs
exceeding the amount specified in this paragraph.

Check if applicable
<] Campus will cost-share see Exhibits B-2 and B-3, attached % of total costs during the term of

this Project Agreement.

[X] Federal funds paid to Campus under this Project Agreement are from Grant/Contract/Cooperative
Agreement No. Title IV-E and IV- B from US Department of Health and Human Services
under CFDA# 93.658 and 93.645. Federal regulations required to be passed through to Campus
as part of this Project Agreement, and in accordance with the Master Agreement for Cooperative
Projects between the State of New Hampshire and the University System of New Hampshire dated
November 13, 2002, are attached to this document as Exhibit B, the content of which is
incorporated herein as a part of this Project Agreement.

G. Check if applicable
[ Article(s) of the Master Agreement for Cooperative Projects between the State of New
Hampshire and the University System of New Hampshire dated November 13, 2002 is/are hereby
amended to read:

H. [] State has chosen not to take possession of equipment purchased under this Project Agreement.
[X] State has chosen to take possession of equipment purchased under this Project Agreement and will
issue instructions for the disposition of such equipment within 90 days of the Project Agreement’s
end-date. Any expenses incurred by Campus in carrying out State’s requested disposition will be
fully reimbursed by State.

This Project Agreement and the Master Agreement constitute the entire agreement between State and
Campus regarding this Cooperative Project, and supersede and replace any previously existing
arrangements, oral or written; all changes herein must be made by written amendment and executed for

the parties by their authorized officials.

IN WITNESS WHEREOF, the University System of New Hampshire, acting through the
Granite State College and the State of New Hampshire, Department of Health and Human Services
have executed this Project Agreement.

By An Authorized Official of: By An Authorized Official of:

Granite State College Department of Health and Human

‘ Services

Name: /ﬂW ,444 { 7M’2 <
T-itlc: ’A'& O . Ate_ Comndh e pr—

Sigpature a ate:
o /Q?/J’/( ’2
7 7 =

ot
y An Authorized Official of: the New
ire Governor & Executive Council

By An Authorized Official of: the New
Hampghlre Officeof the Attorney General

Namey/ A l( " — ~ Name:
Title: 4. ¥ 3. D Title:
Signature and Date: 12/8 I 13 Signature and Date:
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EXHIBIT A
Project Title: Education and Training Partnership
Project Period: January 1, 2014- December 31, 2014

Objectives: See Exhibit A-1, attached

Scope of Work: See Exhibit A-1, attached

Deliverables Schedule: See Exhibit A-1, attached

Budget and Invoicing Instructions: See Exhibit B-1, B-2, and B-3, attached

Other:

Page 3 of 4

Campus Authorized Official
Date



New Hampshire Department of Health and Human Services
Education & Training Partnership

Exhibit A

Scope of Services

1. Provisions Applicable To All Services

1.1. The Contractor agrees that, to the extent future legislative action by the New Hampshire General
Court or federal or state court orders may have an impact on the Services described herein, the
State Agency has the right to modify Service priorities and expenditure requirements under this
Agreement so as to achieve compliance therewith.

1.2. The Contractor shall pursue any and all appropriate public sources of funds that are applicable to the
funding of the Services. Appropriate records shall be maintained by the Contractor to document
actual funds received or denials of funding from such public sources of funds.

2, Services to Be Provided
The Contractor hereby covenants and agrees that during the term of this Agreement, it will provide
services to coordinate the State's efforts to provide education and training programs that are responsive
to the needs and preferences of resource families, residential care providers and Division for Children,
Youth and Families (DCYF) staff who qualify for Title IV-E reimbursement for training and education. The
services to be provided include, but are not flimited to:
2.1. The contractor will create and deliver curricula that are based upon best practices or evidence-based

elements available locally, reglona||y or nationally.

2.11.  Courses will be based upon four core principles of training:

2.1.2.  Accessible

21.3. Needs based

2.1.4. Outcomes focused

21.5. Local
2.2. The contractor will ensure that all programs are particularly inclusive of the voice of birth parents and
youth.

2.3. The contractor will collaborate with the Division for Children, Youth and Families (DCYF) and use the
DCYF Practice Model, Guiding Principles and Beliefs to serve as a template for all curriculum
development.

2.4. The contractor will operate a cooperative education and training program in conjunction with Division
for Children, Youth and Fantilies (DCYF) that includes the delivery of existing curricula that address
the needs of resource families, residential care providers and DCYF staff.

241. The following représents the minimum course offerings the contractor will provide:
2.4.1.1 Foster and Adoptive Care Essentials (FACES): a training series that consists of

21 hours of instruction designed to prepare families to understand the needs of

children in their care. The program consists of seven modules, including

Orientation, Regulations, The Developing Child, Experiencing Grief & Loss, The

Effects of Childhood Trauma, Promoting Positive Behavior and Developing

Lifelong Connections.

2.4.1.1.1.  The Contractor will coordinate a minimum of 30 and a maximum of
34 FACES series annually statewide based on Division needs,
unless otherwise authorized by the Bureau of Organizational
Learning and Quality Improvement (BOLQI) Administrator (or
designee).

241.1.2. The Contractor will coordinate all modules of the training which
includes:
24.1.1.21. Developing and maintaining curriculum;

241.1.22. Training space;
2.41.1.2.3. Providing materials;
2.41.12.4. Registration/attendance tracking;
2.41.1.25. Conducting course evaluation;
Exhibit A Contractor Initial
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New Hampshire Department of Health and Human Services
Education & Training Partnership

Exhibit A

241.126. For Modules lll - VII, the Contractor will also provide
qualified instructors/trainers.

2.41.2 Caregiver On-Going Training (COT): training classes for existing caregivers, staff
and providers.

2.41.21. The Contractor will provide a minimum of 115 and a maximum of
120 dasses annually statewide based on the Division needs;

2.41.2.2. The Contractor will target marketing of COT specific to each
population identified in Section 2.1

24.1.3 FACES or COT trainings with less than 7 registrants shall require approval of the
BOLQI Training Administrator (or designee) before delivery, to ensure sufficient
return on investment.

2414 Residential Counselor Core Training (RCCT)

2.41.41. The Contractor will provide at least 2 RCCT series annually
statewide based on the Division needs, unless otherwise authorized
by the Bureau of Organizational Leamning and Quality Improvement
(BOLQI) Administrator (or designee).

2.41.5 The Contractor will offer Relatively Speaking Training: a partial alternative to the
FACES curriculum. It is designed to further understanding of the relative
caregiver’s role, enhance relationship skills and provide information on the
impacts on the child, birth parent and the relative caregiver's family.

241.51. The contractor will deliver the class in a simple-to-use three hour e-
workbook

24152, Class communication will be done via email

241.53. Classes inthe series will include:

2.4153.1. About the Birth Parent
241532, About You
241533, About the Child

2.4.1.6 The Contractor will offer an annual Resource Worker Training Day to help DCYF
Resource Workers and/or other DCYF staff develop skills to deliver curricula.
24.1.6.1. The contractor wilt work with Division for Children, Youth and

Families (DCYF) administrators and staff to determine resource
worker or staff training needs and deliver necessary training.

2.41.7 The Coritractor will offer a course that may be used to prepare identified trainers
at a minimum of 4 times per calendar year.

2.41.8 The Contractor will offer and deliver a Better Together course which brings
resource parents and birth parents together to fearn and share their perspectives.
24.1.81. This course will be offered upon request.

2.4.1.9 The Contractor will offer and deliver Instructor Professional Development to
ensure instructors are kept up to date regarding new initiatives in training in New
Hampshire.
2.41.9.1. The contractor will proactively inform instructors of new

developments that directly impact the content and delivery of course
materials through:
241911, Email;
241912, Newsletters;
2.41.9.13. Periodic trainings.
242 The contractor shall assess training needs/preferences of the target populations for this
contract at a minimum through bi-annual surveys of each training population.
2.43. The contractor shall maintain current curricula for all courses delivered under the contract.
2.44. The contractor shdll design and develop new curricula as needed. At least two, but not
more than four, nelw classes will be developed annually in accordance with needs
assessment data, |nclusion of parent and youth voice, and/or Division needs.
2.4.5. The contractor will. manage and provide reimbursement of childcare expenses incurred by
resource families in order to attend trainings. '

Exhibit A Contractor Iniﬁals%_
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2.5.

26.

2.7.

2.8

2.46. The Contractor shall provide all materials, equipment, and physical space for the training
and education programs it delivers. Some of the materials and equipment that must be
provided includes but is not limited to:

2461 Ten (10) computers that access USNH systems
2.46.2 \Video cameras

2.46.3 Digital cameras

246.4 Al course related materials

24.7. Allcourses shall be offered at locations throughout the state, at times convenient to the
target populations including evening sessions as needed.

24.8. The contractor shall have the option to operate from offices currently located at the DCYF
Bureau of Organizational Learning & Quality Improvement training unit at the Dolloff
Building, 117 Pleasant Street, Concord, NH. The contractor will provide all required office
supplies and equipment for program maintenance. The contractor shall have at least one
staff member who shall utilize the Department’s email system to ensure ease of
communication with Division staff.

The Contractor will develop capacity to provide a more comprehensive suite of available online and

computer based classes by:

2.5.1. Providing a written plan to the Department within four months of contract approval to
develop and implement online training modules for FACES.

252, Providing a written analysis and proposing concrete action steps for further development of
online and computer based classflesson delivery for all other contract related trairning
programs as agreed upon with the Division.

2521 This analysis shall be provided to the Department within six months of contract
approval.

The Contractor will function as one component of a larger, integrated training system within the

Division that includes several other programs and contractors. As such, the Contractor will play a

leadership role within the agency Council on Organizational Learning (CoOL), as well as integrate

with and provide overall support for the Division's training unit.

2.6.1. The contractor will'work collaboratively with DCYF, its Bureau of Organizational Learning &
Quality Improvement (BOLAQI), the Bureau of Community and Family Services (BCFS),
leaming partners gcross the state, as well as with other community partners such as the
NH Foster and Adoptive Parent Association (NH FAPA), Community and Faith Based
Initiative, NH child placing agencies, UNH Center for Professional Excellence, UNH
Cooperative Extension, NAMI NH, the Youth Advisory Board, and residential facilities
throughout the state of New Hampshire, DCYF individually and through CoOL as
necessary and practical to support the overall training system.

26.2. The Contractor will participate/serve on the following Teams/Boards/committees :

26.2.1 DCYF Parent Partner Strategy Team;

26.2.2 Practice Model Implementation Team;

2.6.2.3 the Youth Advisory Board;

2.6.2.4 DCYF Peer TA Birth Parent Match Committee.

2.6.3. The contractor will participate as requested in continuous quality improvement activities of
the Division, such as Case Practice Reviews and Practice Improvement Initiatives.

The Contractor will participate and in some cases lead the subcommittees on the Division for

Children, Youth and Families (DCYF) Council on Organizational Learning (CoOL)

The Contractor will coordinate the annual NH Foster and Adoptive Parent Association (FAPA)

conference in partnership with the Division for Children, Youth and Families (DCYF) and the NH

FAPA, up to the budgeted amount for direct costs for this event. This will include but is not limited to:

2.8.1. Handling all elements of conference registration;

2.82. Save the date brochure Development/production/distribution;

2.8.3. Securing and paying for venue and coordinating venue based activities/services;

2.8.4. Handling all elements of conference evaluation;

2.85. Food selection and payment

2.8.6. Acting as overall fiscal agent for the conference,

2.8.7. Registration trackihg and provision of training credit to attendees.

Exhibit A Contractor Initial,
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29.

2.8.8.  Soliciting and s?cﬂring vendor agreements for exhibitors

2.8.9. Coordinating and convening of conference planning committee

2.8.10. Scheduling and development of agenda for conference planning committee

2.8.11. Coordinating Conference advertisements and event

2.8.12. Securing/paying for presenters

2.8.13. Development of conference workshops

The Contractor is responsible for training program data collection including, but not limited to,

demographic information regarding attendees, individual training records for resource families,

trainers, courses offered, training evaluations and curriculum archiving. Compatible data will be
maintained in the Division's Statewide Automated Child Welfare Information System (SACWIS), NH

Bridges to enhance system integration. The contractor will be responsible for the creation and

maintenance of a database to track those elements not compatible with NH Bridges.

2.9.1. The contractor will enter and maintain individual training records of foster parents in the NH
Bridges system to the extent that system parameters allow, and will obtain releases from
foster parents as needed to ensure FERPA compliance. This will ensure that foster parent
training records are currently and permanently accessible to appropriate DCYF staff, and
are inclusive of other training activities completed by foster parents outside of this contract,
and integrated with the larger Division training system.

2.92. The Contractor will utilize the Banner Student Information System registration platform and
other databases as needed to collect other required data not able to be maintained in the
NH Bridges system.

29.3. The contractor will track all data relative to training activities in duplicated and unduplicated
count, and will assess, maintain, and enhance the current tracking system regarding
trainings inclusive of the final report conclusions and follow up.

2.9.4. A combination of the data in Banner and the Education and Training Partnership database
will be shared with Bureau of Organizational Learning and Quality Information (BOLQI) via
weekly reports on registration information and quarterly reports on numbers of participants
and rates of course completion.

Staff Requirements

. The Contractor will provide 6.5 FTE staff members devoted to the Education & Training Partnership

contract :
3.1.1.  Project Director Ill, responsible for:
3.1.1.1  Overall Education and Training Partnership program planning;
3.1.1.2 Budgeting;
3.1.1.3 Implementation
3.1.1.4 Maintenance,;
3.1.1.5 Supervision of staff.
3.1.2.  Curriculum Planning Specialist, responsible for:
3.1.2.1 Development and updating COT and RCCT curricula;
3.1.2.2  Supervisor of staff.
3.1.3. Program Development Specialist, responsible for:
3.1.3.1  FACEsS curriculum design,
3.1.3.2 Development;
3.1.3.3 Responsive coordination/delivery;
3.1.3.4 Hiring and supporting instructors;
3.1.3.5 Coordinating professional development activities for instructors and staff.
3.1.4. Training Coordinator, responsible for : ‘
3.1.4.1  Scheduling COT classes based on need;
3.1.42 Hiring instructors;
3.1.4.3 Populating courses
3.1.44 Program coordination and delivery.
3.1.5. Program Evaluation & Improvement Coordinator, responsible for:
3.1.56.1 Needs assessment analysis;

Exhibit A Contractor Initial
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3.2

42

3.1.5.2 Evaluation activities;
3.1.5.3 Record keeping;
3.1.5.4 Data management;
3.1.5,5 General office operations.

3.1.6. Program Support Assistant, responsible for :
3.1.6.1 Student assistance and support
3.16.2 COT and RCCT training registrations;
3.1.6.3 Record keeping;
3.1.6.4 Data management;
3.1.6.5 General office operations.

3.1.7. Administrative Assistant lll, responsible for:

3.1.7.1  FACEs program registrations;
3.1.7.2  Support,
3.1.7.3  Preparation of instructor and trainee materials;
3.1.7.4  Curriculum formatting;
3.1.7.5 Maintenance of the Education and Training Partnership website;
3.1.7.6 General office.
3.1.8.  The contractor will provide administrative support for program operations and BOLQI
functions/activities in the Dolloff Building at .50 FTE using the staff identified above.
3.1.8.  The contractor will manage the administrative support work hours in coordination with the
appropriate DCYF staff member.
The Contractor will maintain a sufficient pool of qualified trainers/instructors, to include members
from resource families, residential care providers, and Division for Children, Youth and Families
(DCYF) employees as well as birth parents and youth that have experienced Division for Children,
Youth and Families (child protection and/or juvenile justice) involvement.
3.21.  The Contractor will ensure that all trainersfinstructors are highly qualified in Content areas,
adult learning and training skills by.
3.21.1 Team Review of application/resumes
3.21.2 Faceto Jace interviews
3.2.1.3 Compleling and documenting references checks

3.2.1.4 Providing references to DCYF for vetting
3.2.1.5 Participation in Caregiver Ongoing Training course “Delivering Effective Training”
3.21.6 Working closely with Bureau of Organizational Learning and Quality

Improvement (BOLQI) to review credential and qualifications, including an explicit
system of matching instructor’s qualification with specific courses. DCYF
maintains the right to approve or deny the use of any trainer/instructor.

State Compliance

. The Contractor shall comply with the confidentiality provisions of RSA 170-G: 8-a. All information

regarding the Division’s cliehts, client families, resource parents and other involved individuals,
which the Contractor may learn is strictly confidential and shall not be discussed with anyone except
the Division’s personnel in the performance of contracted services. The Division's case records shall
not be removed from District Offices. During use of the case records in the office, the records shall
be protected from unauthorized access.

The Contractor is not authorized to release any information regarding the Division's compliance with
federal guidelines or program information without express written authorization of the Division
Director or his/her designee.

Outreach and Advertising

. The Contractor will promote training classes through:

5.1.1.  Public service annbuncement via radio, where there is a special need for resource families
51.2. Emait

5.13. Announcements oh the www.granite.edu website

5.1.4. Providing BOLQ! approved announcements for publishing on the DCYF website.

Exhibit A Contractor Initia
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6.2.

6.3.

6.4.

(SRR
— b b
o~N®

Outreach through programs participation in meetings, community events, support groups,
conferences

The Instructor Newsletter

Education and Trajning Partnership brochure

DCYF personnel

Reporting & Performance Metrics

. The Contractor shall provide a weekly report of activities to the Division for Children, Youth and

Families (DCYF) Bureau of Organizational Learning and Quality Improvement (BOLQI) Administrator
(or designee) of all major cantract activities for the week related to accomplishment of the contract
goals and performance measure shall be documented, including:

6.1.1.

QOO0 ®
—t e ad eh b b
Nowsrwih

Date

List each Staff position

Functions performed by above (6.1.1.2) staff for the week
Evaluation Activity

Registration Activity

Classes provided

Attendance

The Contractor will complete and submit quarterly reports

6.2.1.

6.2.2.
6.2.3.

6.24.

The reports will include the following:

6.2.1.1  Registration and attendance data for each training,

6.2.1.2  Any training needs assessments completed,

6.2.1.3  Evaluation results for that quarter.

Reports are due within 30 days of the conclusion of each term

Reports will be sent to the Bureau of Organizational Learning and Quality Improvement
(BOLQI) Administrator (or designee) and the Bureau of Community and Family Support
(BCF S) Administrator (or designee)

There will be at ledst 4 terms within each SFY to be reported on.

The Contractor will complete and submit an end of year report

6.3.1.

6.3.2.
6.3.3.

The reports will inglude the following:

6.3.1.1 A complete program overview;

6.3.1.2 Accomplishments towards program goals and performance measures;
6.3.1.3  Training registration and attendance during the report year;

6.3.1.4 Training needs assessment gathered during the report year,;

6.3.1.5 Training evaluation resuits;

6.3.1.6  Program cost effectiveness, including costs per attendee and/or course.

The Report is due within 60 days of the end of the state fiscal year.

Twenty (20) copies of said report will be submitted to the Bureau of Organizational
Learning and Quality Improvement (BOLQI) administrator (or designee) for distribution..

The Contractor will develop:and maintain an evaluation system/structure in agreement with the
DCYF that uses best practice training evaluation methodologies including Kirkpatrick’s Four Levels
of Evaluation.

6.4.1.

6.4.2.

6.4.3.
6.4.4.

The evaluation system will ensure training delivery that is

6.4.1.1  Aligned with DCYF mission and the New Hampshire Practice Model

6.4.1.2 Approved by the Bureau of Organizational Learning and Quality Improvement
(BOLQ!) Administrator (or designee).

All trainings will be evaluated at minimum for:

6.42.1 Content;

6.4.2.2 Instructdr knowledge and ability;

6.4.2.3 Transfer of knowiedge to participants.

Evaluations must be offered to all attendees in a format that ensures anonymity.

Results of the evaluations will be recorded and submitted in the quarterly and yearly reports

listed above.

Exhibit A Contractor Initial

Page 6 of 7 Date / 7/



New Hampshire Department of Health and Human Services
Education & Training Partnership

Exhibit A

6.5. The Contractor shall achieve a return rate of 85% or better, and an 85% or better trainee satisfaction

7.1.

7.2.

rating for each training delivered. Any courses falling below these two rates shall include a plan for
improvement submitted in the reports listed above.

Ownership and Control

All Curricula developed and delivered through this contract are owned by the Department and may
only be released or shared with other entities only with the written approval of the Division of
Children, Youth and Families Bureau of Organizational Learning and Quality Improvement
Administrator.

Section H of the Cooperative Project Agreement is amended to add:

All electronics, computers and audio/visual equipment including but not limited to:

+ Laptop, Desktop, and handheld computers;

» LCD and other projectors; and

* Voice and video recorders and players

are, for the purposes of this Cooperative Project Agreement, considered equipment regardless of
cost. ‘

Exhibit A Contractor Initial
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EXHIBIT B

This Project Agreement is funded under a Grant/Contract/Cooperative Agreement to State from the
Federal sponsor specified in Project Agreement article F. All applicable requirements, regulations,
provisions, terms and conditions of this Federal Grant/Contract/Cooperative Agreement are hereby
adopted in full force and effect to the relationship between State and Campus, except that wherever such
requirements, regulations, provisions and terms and conditions differ for INSTITUTIONS OF HIGHER
EDUCATION, the appropriate requirements should be substituted (e.g., OMB Circulars A-21 and A-110,
rather than OMB Circulars A-87 and A-102). References to Contractor or Recipient in the Federal
language will be taken to mean Campus; references to the Government or Federal Awarding Agency will
be taken to mean Government/Federal Awarding Agency or State or both, as appropriate.

Special Federal provisions are listed here: [X] None or

Page 4 of 4
Campus Authorized Officia
Date /B



New Hampishire Department of Health and Human Services
! Education and Training Partnership

Exhibit B-1

Method a_m Conditions Precedent to Payment

1. The State shall pay the Campus an amount not to exceed the price limitation, Section F,
of the cooperative project agreement.

2. Expenditures for each State Fiscal Year shall be in accordance with the line items as
shown in Exhibits B-2 and B-3, the Budget Forms submitted with the Campus cost
proposal.

3. Payment for said services shall be to the contractor, subject to the following conditions:

3.1. Payment will be on a cost reimbursement basis based on actual expenditures
incurred up to the total contract price incurred in the fulfiliment of this
agreement. An invoice template, provided by the Department shall be used
for billing, and must be completed, signed (or emailed) to:

Fiscal Administrator
Division for Children, Youth and Families
129 Pleasant Street
Concord, NH 03301-3857

dclark@dhhs.state.nh.us

3.2. Requests for payment shall be signed or submitted electronically by an
authorized representative of the Campus.

3.3. Payment requests may be submitted monthly or at the end of each semester,
but at a minimum must be submitted quarterly.

3.4. A final payment will be submitted no later than sixty (60) days after the
agreement ends. Failure to submit the invoice by this date could result in
non-payment.

3.5. Notwithstanding anything to the contrary herein, the Campus agrees that
payment urjder this Agreement may be withheld, in whole or in part, in the
event of noh-compliance with any Federal or State Law, rule or regulation
applicable to the services provided, or if the said services have not been
satisfactoryl complieted in accordance with the terms and conditions of this
Agreement;

36. Payments rinay be withheld pending receipt of required reports as outlined in
Exhibit A and Exhibit A-1. :

NH DHHS
Exhibit B — Methods and Conditions Precedent to Payment Contractor Initials:

September 2013 >
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New Hampshire Department of Health and Human Services
Education and Training Partnership

Exhibit B-1

When the Contract Price limitation is reached, the program shall continue to operate at full
capacity at no charge to the Division Children, Youth and Families for the duration of the
Contract Period.

The Division reserves the right to renew the Agreement for up to two additional years,
subject to continued availability of funds, satisfactory performance of services, and approval
by the Govemor and Executive Council.

NH DHHS .

Exhibit B - Methods and Conditions Precedent to Payment Contractor lnitial%
September 2013 / /
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New Hampshire Department of Health and Human Services
Exhibit J

CERTIFICATION REGARDING iTHE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY
: ACT (FFATA) COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over
$25,000, the award is subject to the FFATA reporting requirements, as of the date of the award.
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the
Department of Health and Human Services (DHHS) must report the following information for any
subaward or contract award subject to the FFATA reporting requirements:
Name of entity
Amount of award
Funding agency
NAICS code for contracts / CFDA program number for grants
Program source
Award title descriptive of the purpose of the funding action
Location of the entity
Principle place of performance
Unique identifier of the entity (DUNS #)
0. Total compensation and names of the top five executives if:

10.1. More than 80% of annjual gross revenues are from the Federal government, and those

revenues are greater than $25M annually and
10.2. Compensation information is not already available through reporting to the SEC.

2OEPNOOA LN

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment Is made.

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252,
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees
to have the Contractor’s representative, as identified in Sections 1.11 anid 1.12 of the General Provisions
execute the following Certification:

The below named Contractor agfees to provide needed information as outlined above to the NH
Department of Health and Human Services and to comply with alt applicable provisions of the Federal
Financial Accountability and Transparency Act.

Contractor Name:

o Y2

Date Name:

Mamgi =1 é%?ko%éya

g

Exhibit J — Certification Regarding the Federal Funding Contractor Initi
Accobuntability And Transparency Act (FFATA) Compliance
CU/DHHS/110713 Page 1 0of 2 Date




New Hampshire Department of Health and Human Services
Exhibit J

FORM A

As the Contractor identified in Section 1.3 of the General Provisions, [ certify that the responses to the
below listed questions are true and accurate.

1. The DUNS number for your entity is: 7¢OQ§§(2 é&ﬁ

2. Inyour business or organization's preceding completed fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts,
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or
cooperative agreements?

}g NO YES
If the answer to #2 above is NO, stop here
if the answer to #2 above is YES, please answer the following:

3. Does the public have access to information about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a), 780(d)) or section 6104 of the Internal Revenue Code of
19867

NO .__YES
If the answer to #3 above is YES, stop here

if the answer to #3 above is NO, please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as follows:

Name: Amount:
Name: Amount:
Name: Amount:
Name: Amount:
Name: Amount:
Exhibit J — Certification Regarding the Federal Funding Contractor !nitial

Accountability And Transparency Act (FFATA) Compliance /.
CUDHHS/110713 Page 2 of 2 Date
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SN State of Nets Hampshire
(oot DEPARTMENT OF ADMINISTRATIVE SERVICES
<=0 TN OFFICE OF THE COMMISSTONER N
P ¥ F Sz House Aonsx ¢ Room (20 1 ;%CL
I 25 Capitol Street
: Concsrd, Now Hampshire 03300 5_‘ ‘%
DONALD S, HILL 3 .
Cammissiansr September 27, 2002 I [ 11 e} ]Q 1
() 791-321 e 3

Her Excallency, Govemor Jeanne Shaheen
and the Honorable Exacutive Councit

State House

Concard, New Hampshire 03301

REQUESTED ACTION

Authorize the State and the University System to Utiliza a modified, streamiined contract and
grant award process and approve the attached Master Agreement and Cooperativa Project
Agreement form for use tn such contracts and grants. This prozess will be effective with the dats of
Govemor and Councl approval.

EXPLANATION

On April 12, 2000, University of New Hampshine President Joan Leitzel, Vice Prasident lor
Research and Public Senvice Deonald Surdberg, and Executive Director of Sponsored Resaarch
Kathryn Cataneo mel with the Govemor and Executive Council to discuss the mutual benafits of
State-Uriiversity partnerships and mechanisms to support those partnerships. One such mechanism
inveives streamiining the grant and contact award process between these two Stata entities, The
Govemor and Council gave their support to this concept, asking that the Department of Administrative
Sarvicas work with the Attomey General's Office and the University, Representatives of these entities
met and agreed to tha attached proposed Master Agreement and modal Cooperative Project
Agreement format prasentad here for approval and use in place of the varlous mechanisms currertly
usad,

Adoption of this Master Agreement and use of this contracting procass Is expected to result in
greater efficiencies for all partias. There will be a unique, easily identifiable, short format for all
projects with USNH campuses. This consistency should benefit all, including the Governor and
Executive Council In their review of proposed USNH-state agency projects. Time spent on individual
agraemants will ba reduced significantly. Supponting documents currantly requirad for aach contract,
such as ihe Certificate of Existence and proof of 501(c)(3) status, will be kspt on file, saving paper,
time and expense for all,

Respectfully submitted,

Donald §. Hill, Commissioner )
Depariment of Administrative Services

DSH/cw

Altachments




MASTER AGREEMENT
for
COOPERATIVE PROJECTS
between the STATE OF NEW HAMPSHIRE and the
UNIVERSITY SYSTEM OF NEW HAMPSHIRE

WHEREAS, the State of New Hampshire provides a broad range of services aimed at improving the
lives of New Hampshize's people, and

WHEREAS, the University System of New Hampshire, acting through its respective campuses,
ovides teaching, research, and public service for the peopls of New Hampshire, and

WHEREAS, both parties agree that the public is beat served when the resolirees and expertse of its
public entities are sharex 10 address topics of common interest,

THEREFORE, the Swete of New Hampshire, (hereinafter iif‘S:m"). and the University System of New
Hampshire, (hereinafter "University Syst=m”), this _i3__ day of 4, 204k emer inw an
agreement for the purpose of jointly planning and camrying owt projects tn & cooperanve ranner
(hereinafier “Cooperative Project”) under the terms and conditions specified below. These terms and
conditions shalt apply to projects funded &t the University System by the State and. shall remaint in
force and effect until amenided or terminated,

1. COOPERATIVE FROJECT AGREEMENT

A Cooperzaiive Project Agresment, (hercinafter "Project Agresment™), shall be executed for each
Coopecative Project.  Project Agreements will implement the contractusl relationship between the
Swte and the University System and will incorpomte the govering terms 3nd condidons of this
MASTER AGREEMENT. Esch Project Agreement shall include:

A.  Nama of the dzpartment, sgency or unit of thé State, agd the name of the University System
campus participating fa the groject.

B.  The cffective starting date and expiration date for the Project Agreement, &s well as a project
period during which cost¢ incurred by the University System will be considered allowable
under the Project Agreement,

C.  Description of project activities o be undertaken during the period of the agreement, to include
(8) project title, (b) objectives, (c) scope of work, (d) schedule of reports or other deliverables,
and (¢) budget and invoicing instructions. If additional work, beyond that specified in the
present agrecment, is necessary to complete the total project, then & description of proposed
future activities along with & imetable and estimated tota] cost should be included.

D, Designation of Project Administrators.

E.  Designation of Project Directors.

F.  Funding and cther project contributions o be provided by the State, by the Univesity Sysem,
and by any third party during the period of the agreement. Also, for Federally-funded projects,

the State will identify, by Contract number or Grant and CFDA aumbers, the Federal award
which provides the funding.




G. When appropriate for a particular Project Agreement, specific and mutvally agresaople
mndifications to the terms of this Master Agreement

H.  When the State wishes 10 exercise its reversionary interest in equipment purchased under a
Project Agreement, instructions for the disposition of equipimient at the end of the Project
Agreement.

1 The signamre of an authorized campus official on behalf of the University Sysiem. the
signature of an authorized official(s) on behalf of the State and, when required, approval by
Governor and Executive Council before the Project Agreement becomes a valid, enforceable
document.

2. PROJECT ADMINISTRATORS

The State and the University System shall each designate a Project Administrator for each Project
Agreement. The Project Administrators shall be responsible for the business aspects of projects and all
invoices, payments, project amendments and related comrespondence shall be dirccted to the
individuals so designated.

3, PROJECT DIRECTORS

The State and the University System shall each designate a Project Director for sach Project
Agreement. The Project Directors shall be responsible for the technical leadership aod conduct of the
project. All progress reports, completion reports and related correspondence shall be directed to the
individuals so designated.

Joint project proposals to third parties may- identify individuals from cither the State or the University
System, or both, as "key persoanel.”

4, INDEPENDENT CAPACITY

The parties agres that employses of the State, in the performance of their duties and sctivities under a
Project Agreement, shall continue 1o be in the legal status of Stare employees and not 2 employees of
the University System; likewise, employees of the University System, in the performance of their
duties and activities under a Project Agreement shall continue in the legal status of University System
cmployees zpd pot as cmployees of the State.,

3. CHANGES

The scope of work, total cost, period of performance, specification of deliverables, or any other part of
a2 Project Agreement may be amended at any time by written agreement of both parties, subject 1o
required University System and State approvals and, when required, Govemor and Exacutive Council
approval,

6. NON-APPROPRIATION OF FUNDS

All obligations of the State under a Project Agxeemcmmconungcntupmzhaamhbxhtymd
continued appropriation of funds, and the State shall not be liable for payment in excess of available
appropriated funds. In the event of a reduction or termination of the funds appropriated for a Project
Agreement, the State shall have the right to withhold payment pending the reinstatement of the
appropriated funds or to terminate a Project Agreement, in accordance with Article 14.




7. PROJECT COSTS

University System shall ensure that costs charged 1o Project Agreements are allowable, allocable, and
reasonable in accordance with Federal cost principles, OMB Circular A-21, "Cost Principles for
Educetional Institutions.” University System’s employee benefits and fecilities & administrative costs
shall be ehacged at no more than the negotiared federal rates in effect ar the time the Project Agreament
is executed.

Tf necessary to accomplish the objectives of a Project Agreement, University System may reallocate up
o 10% of the cumulative cost of a Project Agreement between major cost categores (Salagies &
Wages, Employee Benefits, Travel, Supplies/Secvices, Equipment, Facilities & Administrative Costs)
in ordet to meet upanticipated geeds, Univemsity Systam may not reallocate funds between cost
categories for any reason thal is inconsistent with the original intent of the State's appropriation of
funds. Budget rallocations in excess of 10% of the cymulative ¢ost of a Project Agresment shall
require State approval. '

8. COST SHARING

Project Agreements that includs cost sharing by the partics shall clearly state the required cost-share as
a percemtage of total cost rather than »s 2n absolute dollar amonnt. Each party shall be solety
responsible for providing the resotirves they have committed o provide in securing funding and neither
sshall be expected to contribute towird the commitments of the other.

9. INVOICES AND PAYMENTS

Paymants shall be made by the State within 30 days after approving a proper invoice submitted by the
University System for actaal costs incurred to date, Invoices shall show current and cumulative
expenses incucred, by major cost categories (Salades & Wages, Employee Benefits, Travel,
Supplies/Services, Equipment, Facilities & Administrative Costs). Tnvaices shall be submitied on the
dates and to addresses identified in the Project Agreement. Other payment teqms may be negotiated as
necessary in an individual Project Agresment.

10. FISCAL RECORDS AND AUDIT

The University System shall mainmain sdeguate financial records, in accordance with generally
accepted nccounting practicss, (0 clearly identify sxpenses incurred wnder 2 Project Agreement and
shall make such records available @1 its offices duzing regular working hours for inspection by
authorized representatives of the State during the period of the Project Agreement and for three years
thereafter, Thesc recards shall describe the naturs of each expense, establish the relatedness of each
expense to the Project Agreement and reflect toeal project costs incloding doctmentation of State and
University System contributions and all third pasty contributions to the project.

11. SUBCONTRACTS

Unless provided for in the Project Agreement, neither party shall enter into any subcontract with »
thirdpaﬂympedomallnxpmof:kcappmvedmofwo:kwimouxtbcwﬁtmnappmvzlafmc
other party. If approval is pranied, the party who subcontracts work hersunder shall be fully

responsible for performance of subcontractors.




12 SUBLETTING, ASSIGNMENT OR TRANSFER

Neither party shall sublet, sell, transfer, assign, or otherwise dispose of its right, title or interest in any
Project Agreement, or any part thereof, without the written consent of the other party.

13. EQUAL EMPLOYMENT OPPORTUNITY

During the performance of any Project Agreement, the State and the University System agiee lo
comply with EO. 11246, "Equal Employmeat Opportunity,” es amended by B.O. 11375, "Amending
Execinive Order 11246 Relating to Equal Employment Opportunity,” and as supplemented by
regulations at 41 CFR part 60, "Office of Federal Contract Compliance Programs, Equal Employment

Opportunity, Deparunent of Labor.”

The State and the University System will cause the foregoing provisions to be inserted in any
subeontracts for any work covered by this agreement so that such provisions shall be binding vpon
each subcontractor, provided thar the foregoing provisions shall not apply to ¢ontracts or subcontracts
for standard commercial supplics or taw matarials.

14. TERMINATION

Either party may terminate a Project Agreement at any time upon 90 days written notice to-the other
party. In the event of a reduction or termination of funds sppropriated for a Project Agreement, the
State shall have the right (o terminate the Project Agreement immediately upon providing the
University System notice of such termination. Expenses incurred prior to the date of termination will
be barne proportionally by exch of the parties according to the Project Agreement budger.

15. LIABILITY

Neither party shall be responsible for the negligent acts of omission or commission of the officers,
employees, agents, or subcoatractors of the other party. Neither the terms of this Master Agreement
nort those of any Project Agreement shall be deemed a waiver of sovereign immunity by ither party.

16. ADDITIONAL FROVISIONS AND ORDER OF PRECEDENCE

The parties agres to comply with all governmental ordinances, lews and regulations as spplicable 10
their respective organizations.

When a Project Agreement includes Federal funds, all applicsble requirements, regulations, provisions,
terms and conditions artending those funds:shall be incorporsred into the Project Agreement and
adopted in full force and effect 1o the relationship between the Stata and the University System, except
that wherever such requirements, regulations, provisions and terms and conditions differ for
Institutions of Higher Education, the appropriate requirements will be substituted (e.g., OMB
Circulars A-21 and A-110, rather than OMB Circulars A-87 and A-102). References to Contracter or
Recipient in the Federal requirenients, regulations, provisions, erms and conditions will be taken to
mean the Dnivarsity Systam and references to the Govemnmen: or Federal Awarding Agency will be
taken to mean Government/Federal Awanling Agency or the State or both, as appropriate.

In the event of any inconsistency berween the terms of this MASTER AGREEMENT, a Project
Agreement and those Pederal regulations incorporated herein, the Federal regulations will prevail
before the others, and the Project Agreement will prevail over the provisions of this MASTER
AGREEMENT.




17. EQUIPMENT

A

Equipment is defined to include all tangible property having a useful life of more than one yeac and 4
unit cost of $3,000 or more. Title to all equipment supplied by the Stale ander the terts of 3 Project
Agreement shall remain with the State, Title to all equipment supplied by the University System under
the terms of a Project Agreement shall remain with the University System. Except as provided for
within the tenms of individual Project Agreements, title to all equipment purchased by the University
System under & Project Agreement shall vest immediately with the University System., The University
System shall maintain a list of all purchased equipment, and priotity for use of such equipment
throughout its useful life shall be to further the joint cooperative ventures of the partis.

18. INTELLECTUAL PROPERTY

Unless otherwise munsally agreed 1o in the terms of 2 Project Agreement, title to data (which is herein
defined as including, but not Kmited to, software, writings, sound recordings, pictodal reprodustions,
drawings or other graphical representations, reports, blueprints and works of any similar nature,
whether or not copydghted or copyrightable) first produced or composed by University System
employess and/or students in the performance of a Project Agreement sball be the sole and exclusive
propesty of the University System, who shall have the sole right to determine the disposition of
copyrights or other rights resnlting thersfrom, consistent with the pertinenr campus policy, provided,
however, that the University System shall grant to the State 2 non-exclusive, perpetual, yalty-free
license to reproduce, modify and use al] such data for jts own non-comunercial purposes. ‘This
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public assistance or any compilation or manipulation of such data by the University System which is
subject to 42 U.S.C. sec. 1396(a)X(7) and sccompanying regulations including 42 CFR sec. 431301~
306; RSA 167:30 or sinylar stats or federal laws.

Unless otherwiss mutually agreed to in the terms of 2 Project Agresment, title to any invention or
discovery made or conceived by University System employess and/ar stwdents in the performance of 2
Project Agrecment shall be the sole and exclusive propesty of the University System, consistent with
the pertinent campus policy. The University System campus shall have the sole right to determine the
disposition of any patents or other rights resylting therefrom, provided however that upon issue of any
patent on any such invention or discovery, the State ghall have the dght of first refusal © an exclusive
license to practice the invention for a period of tims and at a oyalty mite 1o be negotiatad, The State
shall have the right o & non-exclusive, perpetual, royalty free license 1o make and use the invention for
its own non-commercial purposes, but shall not have the right to sublicense any invention or discovery
made or conceived in the performance of » Project Agreement,

Any license issued o the Stare hereunder will be effective only after the parties sign a subsequent
license agreement,

19. PUBLICATION, CONFIDENTIALITY, AND MAINTENANCE OF DATA; ACCESS

Results of work conducted under a Project Agreement may be published, or otherwise publicly
disclosed, jointly by parties, oc by either party separately, always giving due credit to the other party
and recognizing within proper limits the rights of individuals doing the work. Manuscripts prepared foc
publication by either party shall be submitted to the other party for roview and comment prior to
publication. 1In the event of disagreement as to the manner of publication or the interpretation of
results: the party publishing the information will give due credit to the other party, but will assume full
tesponsibility for any statements on which there is a difference of opinion. Any disclosures of data
pbtained from the state regarding recipients of Medicaid or other public assistance or any compilation




or manipulation of such data by the University System which is subject to 42 U.5.C. sec. 1396(a)}(7)
and accompanying regulations including 42 CFR sec. 431.301.306; RSA 167:30 or similar state or
federal Iaws, shall be approved by the State Project Director according to procedures described in the
applicable Project Agreement. Such approval for disclosure shall not be unreasonably withheld.

‘The State acknowledges that Federal Regulations {e.g., 45 CFR 46] roquire the University System to
maintain and protect the privacy of all human research subjects 2ud the confidentiality of all personally
identifiable information or information that constructively identifies human rescarch subjects. Human
research subjects have the right to be protected against {nvasion of dheir privacy, to expect that thetr
personal dignity will be maintained, and that the confidentiality of their private information will be
preserved.  Hence, except as required by law or permitted, in writing, by the subjects themselves,
ioformation through which subjects may be identified including, but not limited w0, their names,
studen; identification numbers, hospital identification numbers, social security numbers, driver license
numbers, home addresses, photographs, and videotapes will be maintained in smict confidence by the
University System.

The parties agree to maintain all data produced in the performance of a Project Agreement for a period
of three years after the expiration dute and, except 88 otherwise governed by applicable State or Federal
regulatdfons, shall make such data available at their offices during noomal working hours for inspection
by any suthorized representative of the other paty. If requested, a copy of these data shall be
furnished to the other party, except as otherwise governed by applicable Stale o¢ Federal regulations.

20. CERTIFICATIONS AND DOCUMENTS

The University System will file with the Departtent of Administrative Secvices the following
certifications and documents for each University System campus, on fonps scceptable to the New
Hampshire Office of the Attorney General. These certifications and documents will suffice for all
purpases, such thet no additional certifications or documents will be necessary. Unless otherwise
indicated below, the certifications and documents will be filed once and updated only as necessary.

A. STATUS

# The US. Intemal Revenue Service designations of the University System campus eatities

as 501(c)(3) orgeanizations
+ The Certificates of Existence of University System campus entities as so designated by the
New Hampshire Secretary of Stare.

B. . SIGNATURE AUTHORITY
» The University System"s delegarions of asthority identifying those individuals authorized to
sign Project Agreements on behalf of the University System.
C. INSURANCE

» Cenificates of Insurance, updatsd annoally, which demonstare the following coverages:
commercial general liability, educators’ legal linbiliry, and workers’ compensation and
employers” Hability.

D.  FINANCIAL AND AUDIT DOCUMENTS
s  University System of New Hampshire Annual Financial Report

College and Universides Federal Rats Agreements for all University System entities for
mrnaxes of declaring financial & administrative cost rates and fringe benelits rates




»  Univessity System Annual OMB Circular A-133 Audit.

E. FEDERAL CERTIFICATIONS — FILED ANNUALLY
Drug-Free Workplace

Lobbying

Debarment, Suspension, and Other Responsibility Marers
Americans with Disabilities Act

‘Equat Employment Oppormunity.

F. OTHER
s Names of University System Board of Trustess

® 6 & & &

21. APPROVALS AND AMENDMENTS

This Master Agreement is hareby approved and effective as of the date of the tast signature below by
a0 authorized represcatative of the University System of New Hampshire, State of New Hampshire,
and Govemor and Executive Council. Any emendments to this Master Agreement must be epproved
in writing by anthorized representatives of these same parties.

FOR ) [Y SYST EZM?E;/V HAMPSHIRE:
By #’;J /< M———-\ ?//242_
: Date

Edward R. MacKzy, Vice Chancellor and T

FOR STATE OF NEW HAMP, :

y - C)/&?é&
Donald S. Hill, Commissioner, Administrarive Serviczs { Due

APPROVER: |
For New Hampshire Office of the Attorney General Date

- APPROVED:

By
For New Hampshire Governor and Exccutive Council Date




COOPERATIVE PROJECT AGREEMENT
STATE OF NEW HAMPSHIRE and
[Name of the University System campus participating in the project]
of the
UNIVERSITY SYSTEM OF NEW HAMPSHIRE

This Cooperative Project Agreement (hereinafter "Project Agreement™) is entered into by the
State of New Hampshire, [Name of the department, agency or unit of the State], (hereinafter
"State”), and the University System of New Hampshire, acting through [Name of the
University System campus participating in the project], (hereinafter "Campus"); for the
purpose of undertaking a project of mutual interest. This Cooperative Project shall be carried
out under the terms and conditions of the Master Agreement for Cooperative Projects betweer
the State of New Hampshire and the University System of New Hampshire dated November
13, 2002, except as may be modified herein.

This Project Agreement and all obligations of the parties hereunder shall become effective on
the date the Govemor and Executive Council of the State of New Hampshire approve this
Project Agreement (“Effective date") and shall end on [inhsert date]. If the provision of
services by Cumpus precedes the Effective date, all services performed by Campus shall be
performed at the sole risk of Campus and in the event that this Project Agreement does pot
become effective. State shall be under no obligation to pay Campus for costs incurred or
services performed; however, if this Project Agreement becomes effective, all costs incurred
prior to the Effective date that would otherwise be allowable shall be paid under the terms of
this Project Agreement,

The work to be performed under the terms of this Projéct Agreement i$ described in the
proposal identified below and attached to this document a8 Exhibit A, the content of which i3
incorporated herein as a part of this Project Agreement.

[insert project title]

The Following Individuals are designated as Project Administrators. These Project
Administrators shall be responsible for the business aspects of this Project Agreement and all
invoices, payments, project amendments and related correspondence shall be directed to the
individuals 5o designated.

FOR STATE FOR CAMPUS

[Name, Address, etc.] [Namie, Address, etc.]
The Following Individuals are designated as Project Directors. These Project Directors shall be
responsible for the technical leadership and conduct of the project. All progress reporte,

completion reports and related correspondence shall be directed to the individuals so
designated,

FOR STATE FOR CAMPUS
[Name, Address, etc.} [Name, Address, etc.]




Total funds in the amount of $ have been allotred and are available for payment of
allowable costs incurred under this Project Agreement. State will not reimburse Campus for
costs exceeding the amount specified in this paragraph.

[optional — use when Campus will contribute (o the cost of the project] Campus will cost-share
% of total costs during the term of this Project Agreement.

[optional — use when Pederal funds are being used to pay Campus] Federal funds paid to
Campus under this Project Agreement are from [Grant/Contract/Cooperative Agreement
No. ] from [Name of Federal Agency] under CFDA# . Federal
regulations requirzd to be passed through to Campus as part of this Project Agreement, and in
accordance with the Master Agreement for Cooperative Projects between the State of New
Hampshire and the University System of New Hampshire dated November 13, 2002, are
attached to this document as Exhibit B, the content of which is incorporated herein as a part of
this Project Agreement.

[optional ] By mutual agreement of the parties, Article(s) [list applicable Articles] of the
Master Agreement for Cooperative Projects between the State of New Hampshire and the
University System of New Hampshire dated November 13, 2002 are hereby amended to read:

fInsert text of revisions here]

[optional] State has chosen to take possession of equipment purchased under this Project
Agreement and will issue instructions for the disppsition of such equipment within 90 days of
the Project Agreement’s end-date. Any expenses incumred by Campus in carrying out State’s

requested disposition will be fully reimbursed by State.

This Project Agreement and the Master Agreement constitute the entire agreement between State and
Campus regarding this Cooperative Project, and supersede and replace any previously existing
arrangements, oral or writién; all changes herein must be made by written amendment and executed for

the parties by their authorized officials.

IN WITNESS WHEREQF, the University System of New Hampshire, acting through the [Name of the
campus of the University System participating in the project] and the State of New Hampshire, [Namz
of the department, agency or unit of the State] have executed this Project Agrecment,

By An Authorized Official of: [Name of
the University System campus ]
Name:

By An Authorized Official of: [Name of the
State department, agency or unit]
Name:

Title:

‘Title:

Signarure and Date:

Signature and Date:

By An Authorized Official of the New
Hampshire Office of the Attorney Gencral
Name:

By An Authorized Official of the New
Hampshire Governor & Executive Council
Name:

Title;

Title:

Signature and Date:

Signature and Date:




EXHIBIT A
(Proposal)

[Description of project activities to be undertaken during the period of the agreement, to
include: (a) project title, (b) project period, (c) objectives, (d) scope of work, (e) schedule of
reports or other deliverables, and (f) budget and invoicing instructions. If additional work
beyond that specified in the present agreement is necessary to complete the total project, then a
description of proposed future activities along with a timetable and estimated total cost should be
inclnded also.]

A. Project Title:

B. Project Period:

C. Objectives:

D. Scope of Work {Include description of specific tasks if appropriate.)

E. Deliverables Schedule (Identify required reports, due dates and receiving party.)

F. Budget and Invoicing Instructions (Include an approved project budget, reallocation restrictions [if
any], a mutually agreeable payment schedule, and invoicing instructions. )




EXHIBIT B

fAll applicable requirements, regulations, provisions, terms and conditions of the Federal
(Contract/Grant/Cooperative Agreement ) should be included in this Exhibit and be adopted in full
force and effect to the relationship between State and Campus, except that wherever such
requirements, regulations, provisions and terms and conditions differ for INSTITUTIONS OF
HIGHER EDUCATION, the appropriate requirements should be substituted (e.g., OMB Circulars
A=21 and A-110, rather than OMB Circulars A-87 and A-102) . References to Contractor or
Recipient int the Federal language will be taken to mean Camnpus; references to the Government or
Federal Awarding Agency will be taken to mean Government/Federal Awarding Agency or State or
both, as appropriate. ]




