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STATE OF NEW HAMPSHIRE?3'20 71 1:34 tas i
OFFICE OF STRATEGIC INITIATIVES
107 Pleasant Street, Johnson Hall a
Concord, NH 03301-3834

11> Telephone: (603) 271-2155 DI;V',S'ON oF P::‘AN NING
CHRISTOPHER T. SUNUNU Fax: (603) 271-2615 IVISION OF ENERGY

GOVERNOR www.nh.gov/osi

June 22,2020

His Excellency, Governor Christopher F. Sununu
and the Honarable Council

State Housc

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Office of Strategic Initiatives (OSI) 10 amend the SOLE SOURCE Contract Agreement (Contract
#1071934) with Community Action Partnership of Strafford County (VC #177200), Dover, NH, by incrcasing the
contract amount by $49,989.00 from $49,989.00 to $99,978.00 to supplement the Agency’s Weatherization
Assistance Program (WAP) and by extending the completion date from September 30, 2020 10 December 31,
2020, cffective upon approval of Governor and Exccutive Council. The original contract was approved by
Governor and Council on 12/18/2019, item #67. 100% Federal Funds., (LIHEAP-US DHHS)

Funding is available in the following account:

Office of Strategic Initiatives, Fucl Assistance Y2021

01-02-02-024010-77050000-074-500587

Grants for Pub Assist & Reliefl $49,989.00
EXPLANATION

This contract is SOLE SOURCE because of the US Departmeat of Energy’s (US DOE) grant guidance

(10 CI'R 440.15) giving Community Action Agencics preferred status for the Weatherization Assistance Program
duc to their non-profit status, their role providing a range of services Lo clients eligible for WAP, and their
historical performance delivering the weatherization program,

OSI is responsible for administering New Hampshire’s statewide Weatherization Assistance Program (WAP).
The objective of the program is to reduce energy consumption and the impact of energy costs in low-income
households. Priority is given to the clderly, disabled, houscholds with children, and houschelds with high-cnergy
usage. The funding in this contract will supplement WAP work.

The Low Income IHome Energy Assistance Program (LLINEAP-US DHHS) funding will allow the Community
Action Agency (CAA) 1o cifectively and efficiently increase the number of homes receiving heating system
improvements and/or full weatherization services in the program year, OSI cstimates that approximatcly seven (7)
additional homes will be assisted in the CAA’s service arca as a result of the supplemental funding,.

In the event Federal Funds are no longer available, General Funds will not be requested to support this contract.

Respecffullisubmitted,

Jared Chicoine
Director

G&C 07/15/2020
TDD Access: Relay NH 1-800-735-2964



OFFICE OF STRATEGIC INITIATIVES

SUBJECT: BWP PY20 CONTRACT WITH
COMMUNITY ACTION PARTNERSHIP OF STRAFFORD COUNTY

AMENDMENT

This Amendment dated Junel§, 2020, is between the State of New Hampshire, Office of Strategic Initiatives, 107
Pleasant Street, Concord, Merrimack County, NH 03301 (hereinafter referred to as “OSI”) and Community Action
Partnership of Strafford County, 577 Central Avenue, Suite 10, Dover, NH 03820 (hereinafter referred to as the
“Contractor”).

Pursuant to an Agreement (hereinafter referred to as the “Agreement™), Contract Number 1071934, as approved by
Governor and Council on December 18, 2019 (ftem #67), the Coniractor has agreed to provide certain Services, per
the terms and conditions specified in the Agreement in consideration of payment by OSI of certain sums as
specified therein.

WHEREAS, pursuant to the provisions of Section 18 of the Agreement, the Agreement may be modified or
amended only by a written instrument executed by the parties thereto and only after approval of such modification
or amendment by the Governor and Council; and '

WHEREAS, The State and the Contractor have agreed to amend the Agreement in certain respects;

NOW THEREFORE, in consideration of the foregoing and of the covenants and conditions in the Agreement as set
forth herein, the parties agree to the following:

Amcndment and Modification of Agreement: The Agreement is amended and modified as follows:

Price Limitation; Amend Subparagraph 1.8 of the Agreement by striking the current sum of $49,989.00 and
inserting in place thereof the total sum of $99,978.00 wherever it occurs.

EXHIBIT B - Methods and Conditions of Payment:

Amend Exhibit B by striking the current “Contracted Amount” of $49,989.00 and inserting in place thereof the
total Contracted Amount of $99,978.00 wherever it occurs and striking the current amount of BWP related
administrative costs of $2,499.00 and inserting in place thereof total administrative costs of $4,998.00 wherever

itoccurs. No cash advance will be issued.

Contract end date; Amend Subparagraph 1.7 of the Agreement by striking the current end date of September
30, 2020, and inserting in place thereof the end date of December 31, 2020, wherever it occurs.

Continuance of Apreement: Except as specifically amended and modified by the Terms and Conditions of
this Amendment, obligations of the parties hereunder shall remain in full force and effect in accordance with the
terms and conditions set forth in the Agreement as it existed immediately prior to this Amendment.
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IN WITNESS WHEREOF, the parties have hereunto set their hands as of the day and year first above written

STATE OF NEW HAMPSHIRE

Office 75trategic ithatives

By: .,/M ~ ‘
J#ed Chicoine, Director ~

Community Action Partnership of Straff County

o YA (bohe  Vou

Betsey Andrews Parker, Chief Exccutive Officer

State of T\/ ‘W H?tm pshxrg/.
County of __ DA rg [For

4 -
Qn this day of [ ™ , before me, thieen . the undersigned officer, personall
ﬁc ffa, .ﬁ}\ﬁEVQH}S ]OU Eor who

corpora
purposes contained therein.

e
IN WITNESS \:ﬁ‘;@ﬂ%‘ﬁweunto set my hand and.official seal, -
....-‘._ e . .4 K

CWA:gs: ‘%5%% “ Gt blecin ?f!")’l&nqs?l\/\/
: 1ZE

E Notary Public/Justice of the Peace )

: $ £ My Commission expires: 2., , A D,
20, of § Y p H’p%/kof 5! b Aade
% &

ion, and that he/she, being authorized so to do, executed the foregoing instrument for the

%,
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Approved as to form, execution and substance:

OFFICE OF THE ATTORNEY GENERAL
)
By:
Assistant Attorney General

Date: ééz 2'/202‘0
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I hereby certify that the foregoing contract was approved by the Governor and Council of the State of New

Hampshire at their meeting on

OFFICE OF THE SECRETARY OF STATE

By:

Title:

OSI CAPSC BWP20 Amendment Contractor lnmals € Q”f,

Grant: #G-200INHLIEA Date: (g I Glog

CFDA: 93.568 " Page3of3




State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of Statc of the State of New Hampshire, do hereby certify that COMMUNITY ACTION

PARTNERSHIP OF STRAFFORD COUNTY is a New Hampshire Nonprofit Corporation registered to transact business in New
Hampshire on May 25, 1965. | further certify that all fees and documents required by the Secretary of State’s office have been

received and is in good standing as far as this office is concerned.

Business 1D: 65583
Centificate Number: 0004881688

IN TESTIMONY WHEREOF,

1 hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 2nd day of April A.D. 2020.

Gor Lo

William M. Gardner
Secretary of State




CERTIFICATE OF VOTES

{Corporate Authority)
1, Jean Miccolo _, Clerk/Secretary of Community Action Partnership of Strafford County,
{name) (corporation name)
Inc. (hereinafier the “Corporation’), a New Hampshire corporation, hereby certify that:

(state)
(1) 1 am the duly elected and acting Clerk/Secretary of the Corporation; (2) I maintain and have custody and am
familiar with the minute books of the Corporation; (3) | am duly authorized to issue certificates with respect to the
contents of such books; (4) that the Board of Directors of the Corporation have authorized, on September 18,

2019__, such
(date)

authority to be in force and effect until December 31, 2020.
{contract termination date)

The person(s) holding the below listed position(s) are authorized to execute and deliver on behalf of the
Corporation any contract or other instrument for the sale of products and services:

Betsey Andrews Parker CEQ
{namc) {position)
Hope Marrow Flynn Board Chair
(namc) {position)

(5) the meeting of the Board of Directors was held in accordance with New Hampshire
(stete of incorporalion)

law and the by-laws of the Corporation; and (6) said authorization has not been modified, amended or rescinded
and continues in full force and effect as of the date hereof.

IN WITNESS WHEREOF, I have hereunto set my hand as the Clerk/Secretary of the corporation this

16" dayof June _,2020. //1//1///
—
QJ/P fa )

.76 Miccolo/S‘Elretary

STATE OF New Hampshire
COUNTY OF Strafford

On this 16" day of June, 2020, before me, Kathleen Morrison the undersigned Officer, personally appeared
Jean Miccolo who acknowledged her/himself to be the Secretary of Community Action Partnership of

Strafford County, a corporation and that she/he as such Secratary being authorized to do so, executed the

foregoing instrument for the purposes therein contained. :

%@bﬂ;ﬁ&i nE. )MWB

g g rExp'Rc'_:'” z-,‘.'-""_- Notary Public/Kathleen Morrison
§

...........
o* *.

Commission Expiration Date: August 5%, 2020
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MMIDDIYYYY)
06/26/2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND

CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFQRDED BY THE POLICIES
BELOW. THIS CERTIFICATE QF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: [f the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certaln policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in Heu of such endorsement(s}).

PRODUCER

CONTACT - .
NAME: Teri Davis

i PHONE FAX
CGl Business Insurance EAKC. No, Extl: (866) 841-4600 {AJC. No); {603) 6224618
171 Londondemy Turnpike Auu'?z"éss TDavis@CGIBusinessinsurance.com
INSURER(S) AFFORDING COVERAGE NAIC ¥
Hookset! NH 03106 INSURER A: Hanover Insurance Company 22292
INSURED " | msurerp: E@sternAlliance (fmr Great Fails)
Community Action Parinarship of Strafford County, DBA: Strafford CAP | (o per g Philadelphia Insurance
PO Box 160 INSURER 0 :
INSURER E :
Dover NH 03821-1060 | \wsuRerF:
COVERAGES CERTIFICATE NUMBER:  19-20 Master REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIQD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MaY HAVE BEEN REDUCED BY PAID CLAIMS.
TNSR AUOLSUER POLICY EFF | POLICY EXP
LTR TYPE QF INSURANCE INSD | wvp POLKCY NUMBER {MM/BDIYYYY) | (MMIDDIYYYY) LIMITS
>¢| COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE ¢ 1.000,000
| DAMAGE TO'RERTED
| cLamsmaoe OCCUR PREMISES [En occumence) | ¢ 100.000
5 Physical/Sexual Abuse Incl MED EXP (Any one person) s 5000
A | (]| Leased & Rented Equip $35,000 ZHVA192135 12/31/2019 | 12312020 | pereonaL & ADV INJURY s 1.000.000
| GENL AGGREGATE LIMIT ABPLIES PER: GENERAL AGGREGATE s 3.000,000
|| poucy S woc PRODUCTS - CoMProP GG | 5 Ineluded
OTHER: Profassional Liability $ 1,000,000
AUTOMOBELE LIABILITY oy MaLE LiMIT s 1,000,000
T{ ANY AUTO BODILY INJURY (Per person)” | $
[~ | owNED SCHEDULED
AL | oy - Aoe AWVAT56830 123172019 | 123172020 :omu NJURY {Per sccidenty | $
HIRED NON-OWN ANAA
| <] Autos ony AUTOS ONLY {Per accidert) $
Uninsured motorist $ 1,000,000
5 UMBRELLA LIAB || occur EACH OCCURRENCE ¢ 4.000,000
A EXCESS LIAB CLAIMS-MADE UHVA192136 1203172019 | 1213112020 | pocneare ¢ 4.000,000
oep | X| rerenmon s 280 $ ]
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY xi STATUTE l ER 000000
B A RO R AR TNEREXECUTIVE NIA 03-0000133794-02 1213112019 | 1213172020 [EL EACHACCIDENT s
{Mandatory in NH) : EL. DISEASE - EAEMPLOYEE | 3 1000.000
If yes, describe under ! 1,000,000
DESCRIPTION OF OPERATIONS bekow EL. DISEASE -POLICYLIMIT |8 VWM
Direclors & Officers
C EPL and Crima included PHSD1536676 06/24/2020 | 06/24/2021 |Per Occurence 3,000,000
. Aggregate, 6,000,000

I

DESCRIPTION OF OPERATIONS f LOCATIONS / VEHICLES (ACORD 104, A

Workers Comp 3A Slata: NH

, may be attached if more space s required)

CERTIFICATE HOLDER

CANCELLATICN

State of NH Contracts and Procurement; DHHS Contract Specialist/
Program Spegcialist [V
129 Pleasant St

Concord NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WiLL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

T

ACORD 25 (2016/03)

@ 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




CHRISTORHER T. SUNUNU Fax: (603) 271-2615

ared Chicoine
{/1irector

STATE OF NEW HAMPSHIRE
OFFICE OF STRATEGIC INITIATIVES
107 Pleasant Street, Johnson Hall
Concord, NH 03301-3834

Divis 0 ;
Telephone: (603) 271-2155 ISION OF PLANNING

DIVISION OF ENERGY
GOVERNOR ) www.nh.gov/osi

December 4, 2019 Approved by Govern T

Mis Excellency, Governor Christopher T. Sununu And Council on: |2 \D.
and the Honorable Council Anenda Ker: ’_ﬁ: (0: i L

State Flouse ‘ - t[) __1 : q 5 l_i.

Concord, New [{ampshire 03301

RHOUBS T KCTION

Authorize the Office of Strategic Initiatives (OS!) to enter into a8 SOLE-SQURCE contract with Community
Action Partnership of Strafford County (VC #177200), Dover, NH, in the amount of $49,989.00 10 supplement
the Agency’s Weatherization Assistance Program (WAP), cffective January 1, 2020, through September 30, 2020,
upon approval of Governor and Executive Council. 100% Federal Funds. (LIFIEAP-US DFHHMS)

Funding is available in the following account, contingent upon the availability and continued appropriation of
funds in the operating budget, as follows:

Office:of Stratcpic Injtiatives; B el Assistange Y2020
(1-02-02-024070-77050000-074-500587
Grants for Pu_b Assist & Reljef 349,989.00
EXPLANATION.

This contract is SOLE SOURCE becausc of the US Department of Energy’s (US DOE) grant guidance

(10 CIR 440.15) giving Community Action Agencies preferred status for the Weatherization Assistance Program
due (o their non-profit status, their role providing a range of services to clients cligible for WAP, and their
historica! performance delivering the weatherization program.

0S1 is responsible for administering New Hampshire's statewide Weatherization Assistance Program (WAP),
The objective of the program is to veduce energy consumption and the impact of energy costs in low-income
houscholds. Priority is given to the elderly, disabled, houscholds with children, and houscholds with high-cnergy
usage. The funding in this contract will supplement WAP work.

“The Low Income Home Energy Assistance Program {LIHEAP-US DHHS) funding will allow the Community

Action Agency (CAA) to effectively and efficiently increase the number of homes recciving heating system
improvements and/or full weatherization services in the program year which begins on January 1, 2020, OSI
cstimates that approximately seven (7) additional homes will be assisted in the CAA’s service arca as a result of
the supplemental funding, )

In the event IFederal Funds are no longer available, General Funds will not be requested to support this contract.

submitted,

G&C 1241872019

TDD Access: Relay NH 1-800-735-2964



FORM NUMBER P-37 (version 1/26/15)

‘ m This agrecment and all of its aftachments shall become public upon submission to Governor and.
Executive Council for spproval. Any information that is prlvatc, confidential orproprictary musi
be clearly |dcntiﬁcd 1o the a‘L_,cncy and, ngrced toin wrlllng prlor to algnmg thc contract.

AGRFEM ENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:
GENERAL PROVISIONS
i. IDENTIFICATION. . .. .. . . ‘ . . R
I.] Staté Agency Name 12 State Agency Address B
| Office of; Stratggic Initiatives 107 Pleasant Street, Johnson Hall

Concord. NH 03301

1.3 Contractor Name B - 1.4 Contractor Address
Community Action Partnership of Strafford County- 577 Central Avenue, Suite 10
3 Dover, NI{ 03820-100510
15 Contractor Phonc ~ |16 Account Number 1,7 Comp[cuon D&tc - 1—8 Price, lel!allon_f""”""'
Number-
4 (603) 435-2500 1 01-02-02-024010-77050000- ’Se'jitcrflbé‘i-ll_q;?iﬂfﬂc “$49.989:00-
1 074-500587 G’ZBWPZO ' . _ A
1.9 Contracting Officer for Stite Agency “ | (.10 State. Apency Telephone Number
1 Kirk Stone, WeathcFization Program Manager (603) 271-2155.
1.1 I Contractor Slgnaturc — . T ‘ .12 'Name and Title of Contractor Slgnarory

Betsey Andrews.Parker; Chicl: Executive Officeér

! o )

A‘ 1.13 Acknowlcdgcmcnt Slalc of”w Hu«fﬂm@, Count}' of)‘fmf-f-brtﬂ(,

On, Nﬁm wﬂl&w before the, undersigned.officer. personalty appeared the-person identified imblock 1.12, orsatisfactorily
proven; ( {muhnpﬂfon whosc name is signed,in blogk .11, and acknowledged that sthe-cxecutcdithiis doclment in the canacuy

— o LAy Rt i)

*Eubllcor Jusucc ot‘ the Pcacc o

W srrisme.

115 Name and Tnle ‘of State’ Apéncy’ Stgnatory

Diaie:; /j//q/zq Jaced € iy Dyecﬁovx

B

.16 /&ﬁ)roval by lhc N H. Dcpnﬂmeﬁl “of Administration, Division of Personnel (i ( f applicdble)

By: Director, On:

FNE; Approval by &he, ﬂol"t'\'t.“'chncral (Form, Substance and. Execution) {if appln,abh.)

o 1l/22/20/

DEPUTY sscnmam STATE  "EC 188
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2, EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 (“State™), engages
contractor identified in block 1.3 (“Contractor™) to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
(“Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreement as indicated in
block .18, unless no such approval is required, in which case
the Agrecment shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.14 (“Effective Date™).

3.2 If the Contractor commences the Scrvices prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the ¢vent that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contracter must complete all Services by the Completion Date
specified in block 1.7.

‘4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
conltrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
‘Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.
5.1 The contract price, method of payment, and terms of
payment are identified and more particularty described in
EXHIBIT B which is incorporated herein by reference.
5.2 The payment by the State of the contract price shalt be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services, The State
shall have no liability to the Contractor other than the contract
price,

5.3 The State reserves the right to offset from any amounts
otherwise payable o the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other pravision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the totai of all payments authorized, or actually
made hercunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may includc the requirement to utilize auxiliary
aids and sérvices to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws,

6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
cmployment because of race, color, religion, creed, age, sex,
handicap, sexuai orientation, or national origin and will 1ake
affirmative action to prevent such discrimination,

6.3 Ifthis Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 (“Equal
Employment Opportunity™), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor’s books, records and accounts for the purposc of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement,

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personne) engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized 1o do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this

Page 2 of 4 W
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Agrecment. This provision shall survive termination of this
Agreement,

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State’s representative. 1n the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer’s decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder
(“Event of Default”):

8.1.1 failure to perform the Services satisfactorily or on
schedule;

$.1.2 failure to submit any report required hereunder; and/or
§.1.3 failure to perform any other covenant, term or condition
of this Agrcement.

8.2 Upon the occurrence of any Event of Default, the State
may 1ake any one, or more, or ail, of the following actions:
8.2.1 give the Contractor a written nolice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30}
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;

8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

§.2.4 weat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

9.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned 1o the State upon demand of upon
termination of this Agreement for any reason.

9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law, Disclosure of data
requires prior wrilten approval of the State,

10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report (“Termination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR’S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employce of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers’ compensation
or other emoluments provided by the State to its employcees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be
subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION, The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employecs, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise-out of)} the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement,

14. INSURANCE. _

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liabilily insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $1,000,000per occurrence and $2,000,000
aggregate ; and

14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.! herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Depariment of
Insurance, and issued by insurers licensed in the State of New
Hampshire.

Page 3 of 4 no
Contractor Initials W .

Daté'lrg‘l '



14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certificate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS' COMPENSATION.

15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
(“Workers' Compensation”).

15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers’ Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281-A and any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers® Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers’
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shali be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only afier approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no
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such approval is required under the circumstances pursuant to
Stiate law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party. :

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third partics and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT:. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entirc Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.

Date j{
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New Hampshire Office of Strategic Iniliatives
EXHIBIT A
Scope of Services

1. Community Action Partnership of Strafford County, hereinafier “the Contractor,” agrees to utilize the
Building Weatherization Program (BWP) funds, which are the subject of this contract and which have
their origin in the federal Low Income Home Energy Assistance Program (LIHEAP), to provide eligible
clients with weatherization services, including heating system repair and replacement services, which
meet the requirements and standards for LIHEAP weatherization work as medified and approved in the
FY20 New Hampshire LIHEAP State Plan. In addition, all work completed using BWP funds will be in
accordance with the fiscal requirements of regulations set forth in 2 CFR 200 as amended, and wili be
guided and implemented as directed by the Office of Strategic Initiatives (OSl) in this contract and,
from time to time, in BWP Subgrantee Notices or other communications. The Contractor agrees to
revise BWP practices and procedures to incorporate instructions from OSI,

Contractor agrees to incorporate changes to the NH Building Weatherization Program as prescribed by
OS! to improve program delivery. Contractor further agrees to perform all weatherization services in a
manner that will successfully interact with utility administered energy efficiency programs for low
income households in order to provide the best collaborative services for those households.

2. This BWP contract period will commence on January 1, 2020, and will have a completion date of
September 30, 2020 (a nine-month period), subject to the approval of the Governor and Executive
Council.

3. BWP funds, which are the subject of this contract, shall not be expended for health and safety purposes,
However, in projects where BWP money is used without any federal Weatherization Assistance
Program (WAP) money involved — in other words, where there is no money for the installation of health
and safety measures - then that BWP project may include the cost of incidental repair measures (see the
NH Policies and Procedures Manual) if, by so doing, the cumulative SIR for the entire project is not
brought down to below 1.

4. No portion of the BWP funding in this contract is set aside for training and technical assistance
{T&TA). However, Contraclor may choose to expend some or all of the designated administrative
funds on T&TA activities. Appropriate back-up and justification for the use of those funds will be
required by OS] prior to reimbursement.

5. During the contract period, the Contractor agrees to complete weatherization services on the number of
units that is the result of dividing the Contractor’s PY20 BWP allocation by $6,500. OSI understands
that the actual number of BWP completions will likely differ from that number due to the
unpredictability of heating system costs, etc., but OSI expects to see monthly BWP payment requests
from the Contractor in order to monitor BWP spending progress. Unit completions will be done to the
standards and expectations presented in LIHEAP weatherization guidance, this contract, and the NH
WAP Policies and Procedures Manual, 2019 edition, section on BWP management. )

a. The number of dwelling units and the amount of funds to be expended shall conform to the
provisions of this contract. OS] reserves the right to review progress under this contract at any
time and may utilize information from such reviews to alter dwelling unit goals and funds to be
expended,
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b. All funds provided to the Contractor under this agreement must be expended by September 30,
2020: ' ‘

6. Effective April 1, 2015, all work performed under the federal Weatherization Assistance Program
(WAP) in New Hampshire must meet the minimum specifications defined in the US Department of
Energy’s Quality Work Plan (QWP) and the associated Standard Work Specifications (SWS). While
BWP work is to be managed mostly under DOE rules, so is not subject to all of the same specifications
and requirements as WAP work, Contractor will manage BWP work in a manner which provides clients
with weatherization outcomes similar to those achieved under WAP guidance whenever possible. The
occasions when WAP rules must apply to BWP work are set out in this document (Exhibit A).

7. Client eligibility for BWP-funded weatherization work should generally be the same as for WAP-
funded weatherization work: client income is to be no greater than 200% of the federal poverty
guidelines (FPG). However, because the LIHEAP eligibility income ceiling is higher than the WAP
ceiling (LIHEAP funds may be expended on clients with incomes at or below 60% of New Hampshire’s
median income, which, in 2020, is an amount higher than 200% FPG), Contractor may utilize BWP
funds with clients who meet the LTHEAP income guidelines. If the project is to be in any part funded
using WAP funds, however, then the client’s income must be no greater than 200% FPG.

8. BWP money may be “leveraged” (used in combination with) any other weatherization funding source.
If WAP/DOE money is used in a dwelling weatherization project, that project must be completed to
WAP standards and be approved as “WAP complete, ready for reimbursement” by a certified Quality
Control Inspector.

9. BWP money may be used for either full dwelling weatherization upgrades or for heating system
improvements alone. Contractor is obligated under this contract to expend at least 50% of the
contracted BWP amount on heating system repairs and/or replacements.

a. The PY20 BWP package of forms (see item 12b, below) for reporting BWP expenditures will
include columns to make clear whenever BWP money was used:
i. for restoration of heating services (repair or replacement of inoperable heating

equipment),

ii. for prevention of healing system service loss (repair or replacement to avoid
approaching failure), or

iii. for supplementing or fully supporting a whole house weatherization project, with space
to report when heating system work paid for with BWP funds is part of that whole
house upgrade.

10. The maximum amount of BWP money to be spent on any one dwelling project is $8,000. 1f the BWP
budget for any one project must exceed that amount, a waiver must be received from OSI1. OSI will
review all waiver requests promptly and will provide approval when possible. However, applying the
expenditure guidelines in the FY20 NH LIHEAP State Plan, OS] will not approve total BWP
expenditures on any one dwelling weatherization project that exceed $12,000. This total is cumulative,
summing the BWP expenditures made during all visits to that dwelling.

11. BWP production includes:

a. Weatherization upgrades which are commensurate with a work plan developed from a thorough
dwelling cnergy audit and a TREAT model prepared by a qualified (BPl-certified) Building
Analyst or Energy Auditor or Quality Control Inspector who has developed the work plan (the
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energy conservation measures — ECMs ~ to be installed) using either the “benefit/cost ratio”
(B/C) methodology as defined by the utilities” Home Energy Assistance (HEA) program or the
“savings to investment ratio” (SIR) methodology as defined by the US DOE for use in WAP.
The SIR methodology must be used when the project will include at least one ECM which is to
be paid for with WAP funds.

Final inspections which determinc:

i. whether the project’s work plan was appropriate and complele taking into account the
methodology — B/C or SIR - used by the energy auditor to select the ECMs to be
installed, the pre-weatherization condition of the building, etc.

ii. whether that appropriatc work plan was fully and effectively implemented in the
dwelling, providing the client with a comprehensive energy-saving weatherization
outcome,

In projects where BWP money is used alongside WAP money in the same dwelling, that project
must be completed using the WAP rules and standards, including the installation of only thosc
measures which individuatly achieve a SIR equal to or greater than 1, the use of a certified
Quality Control Inspector to perform the final inspection, ete.

In projects where no WAP money is involved, the final BWP inspection may be performed by a
person holding a current BP! certification in at least one of the following areas: Building
Analyst, Energy Auditor, or Quality Control Inspector.

Because BWP money is not WAP money, BWP money may be used in weatherization upgrades
to dwellings which have received WAP-funded or BWP-funded upgrades since September of
1994 by presenting a waiver request to OS1. However:

t. re-weatherization should be done sparingly, remembering that there are thousands of
potential clients who have received no weatherization services at all;

ii. care should be taken, as always, to avoid even the appearance of favoritism,

iii. WAP money cannot be part of the leveraging done on re-weatherized dwellings which
received the benefit of at least some WAP dollars in the first round of weatherization
work done;

iv. all BWP-funded second visits to previously weatherized dwellings, whether that
weatherization work was done with WAP or BWP or HEA funds, must be preceded by
receipt of an approved waiver from OSI.

12. The tracking of BWP jobs will include:

a.

Contractor preparation and maintenance of a client file on every BWP job. Contractor will
utilize a filing protocol which allows recovery of the file when checking future jobs against
previous weatherization work performed at that address, etc., even if no WAP money was used.
Future CAP agency WAP Directors need to be able to check on weatherization work completed
in dwellings, even when WAP money was not used.

The use of a separate BWP reimbursement request package/spreadsheet supplied by OSI. All
jobs with any BWP money invested must be submitted for reimbursement on the BWP set of
forms. Ifa particular job also includes the use of any WAP money, then that job will have to be
submitted for WAP reimbursement as well, using the WAP reimbursement request forms
already in use. Therefore, if a single weatherization job uses funds from two different
weatherization funding sources managed by OSI, that job must be submitied to OSI twice in
order for it to be reimbursed for the correct amount from each source.

13. This agreement consists of the following documents: a completed P-37 form, and Exhibits A, B, C, D,
E,F, G, H,1, and J. All exhibits are incorporated herein by reference as if fully set forth herein.
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New Hampshire Office of Strategic Initiatives
EXHIBIT B

Methods and Conditions of Payment

In consideration of the satisfactory performance of the services set forth in Exhibit A, the State agrees to
pay the Contractor, Community Action Partnership of Strafford County, up to the total sum of:

$49,989 (which hercinafter is referred to as the “Contracted Amount™), of which
$ 2,499 is the maximum to be spent on BWP related administrative costs,
$47.490 {the balance) to be spent on weatherization activities (Program Activity).

Drawdowns from the total contracted amount will be paid to the Contractor only after written
documentation of cash need is submitted to OSI. Disbursement of the contracted amount shall be made
in accordance with the procedures established by the State and 2 CFR 200.305(b) on an advance basis;
limited to minimum amounts needed; and be timed to be in accordance with the actual, immediate cash
requirements of the Contractor in carrying out the purpose of the program. The Contractor must make
timely payments to (sub)contractors in accordance with the contract provisions. Contractor shall submit a
payment request to OSI for each month of the contract period using the forms to be provided by OS] for
that purpose. Payment requests from Contractor shall be received at OSI no later than the 15% day of each
month or the first business day following the 15" day.

Administrative costs are provided in order to support a spcciﬁed number of unit completions at minimal
standards. Administrative funds may be pro-rated by OSI if production unit completions do not meet
expected production goals.

OS] will also be allowed, as a function of its administrative oversight, to modify contracted budget
amounts as necessary to ensurc the cfficient and effective operation of the contract as long as these
modified expenditures do not exceed the total “Contracted Amount” as specified above,

All obligations of the State, including the continuance of any payments, are contingent upon the
availability and continued appropriation of funds for the services to be provided.
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New Hampshire Office of Strategic Initiatives
EXHIBIT C
Special Provisions

1. 2 CFR 200, as amended, (Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards), 10 CFR 440 dated February 1, 2002 (Weatherization Assistance
Program), the New Hampshire Weatherization Assistance Program (NHWAP) State Plan, NHWAP
Policies and Procedures Manual (P&PM), and NHWAP Field Guide are all considered part of this
contract by inclusion and shall be legally binding and enforceable documents under this contract.
The Office of Strategic Initiatives (OSI) reserves the right to use any legal remedy at its disposal
including, but not limited to, disallowancc of costs, withholding of funds, suspension of agency
personnel, disbarment of agency personnel, disbarment of agencies and/or subcontractors from
present or future contracts, and such other legal remedies as determined to be appropriate by the New
Hampshire Department of Justice in the enforcement of rules and regulations pertaining to the
Weatherization Program.

2. An audit shall be made at the end of the Contractor’s fiscal year in accordance with 2 CFR 200,
Subpart F - Audit Requirements. This audit report shall include a schedule of revenues and
expenditures by contract or grant number of all expenditures during the Contractor’s fiscal year. The
Contractor shall utilize a competitive bidding process to choose a qualified financial auditor at least
every four years.

The audit report shall include a schedule of the prior year's questioned costs along with a response
regarding the current status of the prior year's questioned costs. Copies of all management letters
written as a result of the audit along with the audit report shall be forwarded to OS] within one month
of the time of receipt by the Contractor accompanied by an action, if applicable, for each.finding or
questioned cost.

3. The following paragraph shall be added to paragraph 9 of the general provisions:

“9.4 All negotiated contracts (except those of $5,000 or less) awarded by OSI to the Contractor shall
allow OSI, DOE, Health and Human Services, the Comptroller General of the United States, or any
duly authorized representatives access to any books, documents, papers, and records of the
Subgrantee or their subcontractors, which are directly pertinent to this contract for the purpose of
making audits, examinations, excerpts, and transcriptions.”

4. The costs charged under this contract shall be determined as allowable under the cost principles
detailed in 2 CFR 200 Subpart E - Cost Principals.

5. Program and financial records pertaining to this contract shall be retained by OSI and the Contractor
for 3 (three) years from the date of submission of the final expenditure report or, for awards that are
renewed quarterly or annually, from the date of the submission of the quarterly or annual financial
report, as stated in 2 CFR 200.333 - Retention Requirements for Records.

6. CLOSE OUT OF CONTRACT. All final required reports and reimbursement requests shail
be submitted to the State within forty-five (45) days of the completion date {Agreement
Block 1.7). ' :
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7. The following paragraphs shall be added to the general provisions:

«25. RESTRICTION ON ADDITIONAL FUNDING. It is understood and agreed between the partics
that no portion of the “Grant” funds may be used for the purpose of obtaining additional federal funds
under any other law of the United States, except if authorized under that law.”

“26. ASSURANCES/CERTIFICATIONS. The following are attached and signed: Certification
Regarding Drug-Free Workplace Requirements; Certification Regarding Lobbying; Certification
Regarding Debarment, Suspension and Other Responsibility Matters; Certification Regarding the
Americans With Disabilities Act Compliance; Certification Regarding Environmental Tobacco
Smoke; Assurance of Compliance Nondiscrimination in Federally Assisted Programs; and
Certification Regarding the Federal Funding Accountability and Transparency Compliance.”

“27, COPELAND ANTI-KICKBACK ACT. All contracts and subgrants in excess of $2,000.00 for
construction or repair shall include a provision for compliance with Copeland “Anti-Kickback™ Act
(18 USC 874) as supplemented in Department of Labor Regulations (29 CFR, Part 3). This Act
provides that each contractor, subcontract or subgrantee shall be prohibited from inducing, by any
means, any person employed in the construction, completion or repair of public work, to give up any
part of the compensation (o which he is otherwise eatitled. The subgrantee should report all
suspected violations to OS1.”

“28. PROCUREMENT. Subgrantee shall comply with all provisions of 2 CFR 200 Subpart D — Post
Federal Award Requirements — Procurement Standards with special emphasis on financial
procurement (2 CFR 200 Subpart F — Audit Requirements) and property management (2 CFR 200
Subpart D — Post Federal Award Requirements — Property Standards.)”
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New Hampshire Office of Strategic Initiatives

STANDARD EXHIBIT D

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 130-690, Title V, Subtitle D; 41 U.S.C.
701 et seq.), and further agrees to have the Contractor’s representative, as identified in Scctions 1.11 and 1.12 of
the General Provisions execute the following Certification:

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES
US DEPARTMENT OF ENERGY
US DEPARTMENT OF HOMELAND SECURITY

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free Workplace
Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The January 31, 1989, rcgulations
were amended and published as Part 11 of the May 25, 1990, Federal Repister (pages 21681-21691), and require
certification by grantees (and by inference, sub-grantees and sub-contractors), prior to award, that they will
maintain a drug-free workplace. Section 3017.630(c) of the regulation provides that a grantee (and by inference,
sub-grantees and sub-contractors) that is a State may elect to make one certification to the Department in each
federal fiscal year in lieu of certificates for cach grant during the federal fiscal year covered by the certification.
The certificate set out below is a material representation of fact upon which reliance is placed when the agency
awards the grant. False certification or violation of the certification shall be grounds for suspension of payments,
suspension or termination of grants, or government wide suspension or debarment. Contractors using this form
should send it to:

Director, New Hampshire Office of Strategic Initiatives,

107 Pleasant Street, Johnson Hall, Concord, NH 03301

{A) The grantee cerlifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution,
.dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace
and specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an ongoing drug-frece awareness program to inform employees about—

() The dangers of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring
in the workplace;

' {c) Making it a réquircmcnt that cach employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a);

{d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will—

(1 Abide by the terms of the statement; and
(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug
statutc occurring in the workplace no later than five calendar days after such conviction;

Exhibits D thru H
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS, cont’d

US DEPARTMENT OF HEALTH AND HUMAN SERVICES
US DEPARTMENT OF ENERGY
US DEPARTMENT OF HOMELAND SECURITY

(¢)  Notifying the agency in writing, within ten calendar days afler receiving notice under
subparagraph (d)(2) from an employce or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federal agency
has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant;

th) Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d}2), with respect to any employee who is so convicted—

(1) Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

()] Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency;

(&) Making a good faith effort to continue to maintain a drug-free workplace through implementation
of paragraphs (a), (b), (¢), (d), (€, and (f).

(B) The grantee may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant.

Place of Performance (street address, city, county, Statc, zip code) (list each location)

577 Central Avenue, Suite 10
Dover, NH 03820-100510

Check [_] if there are workplaces on file that are not identified here,

-

Community Action Partnership of Strafford County January 1, 2020, to September 30, 2020
o Contractor Name =~ © 77 Period Covered by this Certification

Bétsey. Andrews Parker, Chief Executive Officer
Name and Title of Authorized Contractor Representative

LGS D | )4 |9
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New Hampshire Office of Strategic Initiatives

STANDARD EXHIBIT E

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31
U.S.C. 1352, and further agrees to have the Contractor’s representative, as identified in Sections 1.11 and .12 of
the General Provisions execute the following Certification:

CERTIFICATION REGARDING LOBBYING

US DEPARTMENT OF HEALTH AND HUMAN SERVICES
US DEPARTMENT OF ENERGY
US DEPARTMENT OF HOMELAND SECURITY

Programs (indicate applicable program covered):
Community Services Block Grant
Low-Income Home Energy Assistance Program
HRRP Program
BWP Program

Contract Period: January 1, 2020, to September 30, 2020

The undersigned certifies, to the best of his or her knowledge and belief, that:

(H No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employce of a Member of Congress in connection
with the awarding of any Federal contract, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement (and by specific meption sub-grantee or sub-
contractor).

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-
contractor), the undersigned shall compiete and submit Standard Form LLL, “Disclosure Form to Report
Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-1.

3 The undersigned shall require that the language of this certification be included in the award document
for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and
cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by-Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shail be -
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

74, L\, p&vﬁ\ . Betsey. Andrews Parker, Chief Executive Officer

‘Contraétor Representative Signature Contractor’s Representative Title

Commumty Action Partnership of SLrafford County L }/‘-H ( q

Contractor Name —

Exhibits D thru H
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New Hampshire Office of Strategic Initiatives

STANDARD EXHIBIT F

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12529 and 45 CFR Part 76 regarding Debarment, Suspension,
and Other Responsibility Matters, and further agrees to have the Contractor’s representative, as identified in
Sections 1.11 and 1.12 of the General Provisions execute the following Certification:

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS

Instructions for Certification

(1) By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below.

(2) The inability of a person to provide the certification required below will not necessarily result in denial of
participation in this covered transaction. If necessary, the prospective participant shall submit an explanation
of why it cannot provide the certification. The certification or explanation will be considered in connection
with the NH Office of Strategic Initiatives (OSI) determination whether to enter into this transaction.
However, failure of the prospective primary participant to furnish a certification or an explanation shall
disqualify such person from participation in this transaction.

(3) The certification in this clause is a material representation of fact upon which reliance was placed when OSI
determined to enter into this transaction. If it is later determined that the prospective primary participant
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal
Government, OSI may terminate this transaction for cause or default.

(4) The prospective primary participant shall provide immediate written notice to the OSI agency to whom this
proposal (contract) is submitted if at any time the prospective primary participant learns that its certification
was crroncous when submitted or has become erroncous by reason of changed circumstances.

(5) The terms ‘“‘covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”
“participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,”
as used in this clause, have the meanings sct out in the Definitions and Coverage sections of the rules
implementing Executive Order 12549: 45 CFR Part 76.

(6) The prospective primary participant agrees by submitting this proposal (contract) that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this
covered transaction, unless authorized by OSI.

(7) The prospective primary participant further agrees by submitting this proposal that it will include the clause
litled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions,” provided by OSI, without modification, in all lower tier covered transactions and in
all solicitations for lower tier covered transactions.

(8) A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible, or involuntarily exciuded from the covered
transaction, unless it knows that the certification is erroncous. A participant may decide the method and
frequency by which it determines the eligibility of its principals. Each participant may, but is not required to,
check the Non-procurement List (of excluded parties).

(9) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order
to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary
course of business dealings.

(10) Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies
available to the Federal government, OS| may terminate this transaction for cause or default.

Exhibits D thru H
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS, cont’d

Certification Regarding Debarment, Suspension, and Other
Responsibility Matters - Primary Covered Transactions

(11) The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency;

(b) have not within a three-year period preceding this proposal (contract) been convicted of or had a
civil judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or a contract under a public transaction; violation of Federal or State antitrust statutes or
commission of embezziement, thefi, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

(c) are not presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1) (b)
of this certification; and

(d) have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or default.

(12) Where the prospective primary participant is unable to certify to any of the statements in this certification,
such prospective participant shalt attach an explanation to this proposal (contract).

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion - Lower Tier Covered Transactions
(To Be Supplied to Lower Tier Participants)

By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as defined in
45 CFR Part 76, certifies to the best of its knowledge and belicf that it and its principals:

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any federal department or agency.

(b) where the prospective lower tier participant is unable to certify to any of the above, such
prospective participant shall attach an explanation to this proposal (contract).

The prospective lower tier participant further agrees by submitting this proposal (contract) that it will include this
clause entitled “Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion - Lower
Tier Covered Transactions,” without modification in all lower tier covered transactions and in all solicitations for
lower tier covered.tran ;Ajuons

Q C\_, Betsey, Andrews Parker, Chief hxccutlve Officer
Contractor Representatwe ‘Signature ' “Contractor’s Representative Title
' Community Action Partnership of Strafford County - 5 L I l’-f_’ (4.
o Contractor Name Date

Exhibits D thru H
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New Hampshire Office of Strategic Initiatives

STANDARD EXHIBIT G

CERTIFICATION REGARDING THE
AMERICANS WITH DISABILITIES ACT COMPLIANCE

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor’s
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following

certification:

By signing and submitting this proposal (contract) the Contractor agrees to make reasonable efforts to
comply with all applicable provisions of the Americans with Disabilities Act of 1990.

L (R

Betsey Andrcws Parker, Chief Exccutive Ofﬁcer

Contractor Representative Signature

Commumty Action Partnershxp of Strafford County

" Contractor’s Representative Title

H{HM

Contractor Name

Date

~Exhibits D thru H
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New Hampshire Office of Strategic Initiatives
STANDARD EXHIBIT H

CERTIFICATION
Public Law 103-227, Part C
ENVIRONMENTAL TOBACCO SMOKE

Public Law 103227, Part C Environmental Tobacco Smoke, also known as the Pro Children Act of 1994, requires
that smoking not be permitted in any portion of any indoor facility routinely owned or leased or contracted for by
an entity and used routincly or regularly for provision of health, day care, cducation, or library services to
children under the age of 18, if the services are funded by Federal programs either directly or through State or
local governments, by Federal grant, contract, loan, or loan guarantee.

The law docs not apply to children's services provided in private residences, facilities funded solely by Medicare
or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment.

Failure to comply with the provisions of the law may result in the imposition of a civil monctary penalty of up to
$1,000 per day and/or the imposition of an administrative compliance order on the responsible entity.

By signing and submitting this application the applicant/grantee certifies that it will comply with the
requirements of the Act.

The applicant/grantee further agrees that it will require the language of this certification be included in any
subawards which contain provisions for the children's services and that all subgrantees shall certify accordingly.

f&, LX ?a—\_, Betsey Andrews Parker, Chief Executive OfTicer

Contractor Representative Signature Contractor’s Representative Title
Community Action Partnership of Strafford Coiinty, L l l ) ‘% 'FI i&‘
Contractor Name Date

Exhibil_s Dthru H
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New Hampshire Office of Strategic Initiatives

STANDARD EXHIBIT 1

U.S. DEPARTMENT OF ENERGY

ASSURANCE OF COMPLIANCE NONDISCRIMINATION IN FEDERALLY ASSISTED
PROGRAMS

OMB Burden Disclosure Statement

Public reporting burden for this collection of information is estimated to average 15 minutes per response,
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding this burden
estimate or any other aspect of this callection of information, including suggestions for reducing this burden, to
Office of Information Resources Management Policy, Plans, and Oversight, Records Management Division, HR-
422 - GTN, Paperwork Reduction Project (1910-0400), U.S. Department of Energy, 1000 independence Avenue,
S.W., Washington, DC 20585; and to the Office of Management and Budget (OMB), Paperwork Reduction
Project (1910-0400), Washington, DC 20503.

Commiinity. Action Partnership of'Strafford County (Hereinafter called the "Applicant”) HEREBY
AGREES to comply wiik Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352), Section 16 of the Federal
Energy Administration Act of 1974 (Pub. L. 93-275), Section 401 of the Energy Reorganization Act of 1974
(Pub. L. 93-438), Title 1X of the Education Amendments of 1972, as amended, (Pub. L. 92-318, Pub. L. 93-568,
and Pub. L. 94-482), Section 504 of the Rehabilitation Act of 1973 (Pub. L. 93-112), the Age Discrimination Act
of 1975 (Pub. L. 94-135), Title VIII of the Civil Rights Act of 1968 (Pub. L. 90-284), the Department of Energy
Organization Act of 1977 (Pub. L. 95-91), the Energy Conservation and Production Act of 1976, as amended,
(Pub. L. 94-385) and Title 10, Code of Federal Regulations, Part 1040. In accordance with the above laws and
regulations issued pursuant thereto, the Applicant agrees to assure that no person in the United States shall, on
the ground of race, color, nationat origin, sex, age, or disability, be excluded from participation in, be denied the
benefits of, or be otherwise subjected to discrimination under any program or activity in which the Applicant
receives Federal assistance from the Department of Energy.

Applicability and Period of Obligation

In the case of any service, financial aid, covered employment, equipment, property, or structure provided, leased,
or improved with Fedcral assistance extended to the Applicant by the Department of Energy, this assurance
obligates the Applicant for the period during which Federal assistance is extended. In the case of any transfer of
such service, financial aid, equipment, property, or structure, this assurance obligates the transferee for the period
during which Federal assistance is extended. If any personal property is so provided, this assurance obligates the
Applicant for the period during which it retains ownership or possession of the property. In all other cases, this
assurance obligates the Applicant for the period during which the Federal assistance is extended to the Applicant
by the Department of Energy.

Employment Practices

Where a primary objective of the Federal assistance is to provide employment or where the Applicant's
employment practices affect the delivery of services in programs or activities resulting from Federal assistance
extended by the Department, the Applicant agrees not to discriminate on the ground of race, color, national
origin, sex, age, or disability, in its employment practices. Such employment practices may include, but are not
limited to, recruitment, advertising, hiring, layoff or termination, promotion, demotion, transfer, rates of pay,
training and participation in upward mobility programs; or other forins of compensation and use of facilities.

Subrecipient Assurance

The Applicant shall require any individual, organization, or other entity with whom it subcontracts, subgrants, or
Exhibitd
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subleases for the purpose of providing any service, financial aid, equipment, property, or structure to comply
with laws and regulations cited above. To this end, the subrecipient shall be required to sign a written assurance
form; however, the obligation of both recipient and subrecipient to ensure compliance is not relieved by the
collection or submission of writlen assurance forms.

Data Collection and Access to Records

The Applicant agrees to compile and maintain information pertaining to programs or activities developed as a
result of the Applicant's receipt of Federal assistance from the Department of Energy. Such information shall
include, but is not limited to the following: (1) the manner in which services are or will be provided and related
data necessary for determining whether any persons are or will be denied such services on the basis of prohibited
discrimination; (2) the population eligible to be served by race, color, national origin, sex, age and disability; (3)
data regarding covered employment including use or planned use of bilingual public contact employees serving
bencficiaries of the program where necessary to permit effective participation by beneficiaries unable to speak or
understand English; (4) the location of existing or proposed facilities connected with the program and related
information adequate for determining whether the location has or will have the effect of unnecessarily denying
access to any person on the basis of prohibited discrimination; (5) the present or proposed membership by race,
color, national origin, sex, age and disability in any planning or advisory body which is an integral part of the
program; and (6) any additional written data determined by the Department of Energy to be relevant to the
obligation to assure compliance by recipients with laws cited in the first paragraph of this assurance.

The Applicant agrees to submit requested data to the Department of Energy regarding programs and activities
developed by the Applicant from the use of Federal assistance funds extended by the Department of Energy.
Facilities of the Applicant (including the physical plants, buildings, or other structures) and all records, books,
accounts, and other sources of information pertinent to the Applicant's compliance with the civil rights laws
shall be made available for inspection during normal business hours on request of an officer or employee of the
Department of Energy specifically authorized to make such inspections. Instructions in this regard will be
provided by the Director, Office of Civil Rights, U.S. Department of Energy. .

This assurance is given in consideration of and for the purpose of obtaining any and all Federal grants, loans,
contracts (excluding procurement contracts), property, discounts or other Federal assistance extended after the
date hereof, to the Applicants by the Department of Energy, including instaliment payments on account after
such data of application for Federal assistance which are approved before such date. The Applicant recognizes
and agrees that such Federal assistance will be extended in reliance upon the representations and agreements
made in this assurance, and that the United States shall have the right to seek judicial enforcement of this
assurance. This assurance is binding on the Applicant, the successors, transferees, and assignees, as well as the
person(s) whose signatures appear below and who are authorized to sign this assurance on behalf of the
Applicant.

Applicant Certification

The Applicant certifies that it has complied, or that, within 90 days of the date of the grant, it will comply with
all applicable requirements of 10 C.F.R. § 1040.5 (a copy will be furnished (o the Applicant upon written
request to DOE).

Betsey Andrews Parker, CEO Signature [4 Z__ Jé\_ _ Date . “! H‘}(q .

Community Action Partnership of Strafford County
577 Central Avenue, Suite 10, Dover, NH 03820-100510
(603)435-2500

Exhibit |
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New Hampshire Office of Strategic initiatives

STANDARD EXHIBIT J

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY
' " AND TRANSPARENCY-ACT-(FFATA) COMPLIANCE,

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of
individual Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to
report on data related to executive compensation and associated first-tier sub-grants of $25,000 or more.
If the initial award is below $25,000 but subsequent grant modifications result in a total award equal to or
over $25,000, the award is subject to the FFATA reporting requirements, as of the date of the award.

In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the
New Hampshire Office of Strategic Initiatives (OSI) must report the following information for any
subaward or contract award subject to the FFATA reporting requirements:

1) Name of entity
2) Amount of award
3) Funding agency
4) NAICS code for contracts / CFDA program number for grants
5} Program source
6) Award title descriptive of the purpose of the funding action
7) Location of the entity
8) Principle place of performance
9) Unique identifier of the entity (DUNS #) )
10) Total compensation and names of the top five executives if:
a. More than 80% of annual gross revenues are from the Federal government, and those

revenues are greater than $25M annually and
b. Compensation information is not already available through reporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made.

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-
252, and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further
agrees to have the Contractor’s representative, as identified in Sections 1.11 and 1.12 of the Genersl
Provisions execute the following Certification:

The below named Contractor agrees to provide needed information as outlined above to the New
Hampshire Office of Strategic Initiatives and to comply with all applicable provisions of the Federal
Financial Accountability-and Transparency Act.

, C’ ) l 041\__ Betsey Andrews Parker, Chief Executive Officer
(Contractor Representative Signature) (Authorized Contractor Representative Name & Title)
i .

(Contractor Name) ‘ {(Date)

Community Action Partnership of Strafford County

Contractor i ilig.‘s;': 7.
Date: . leLL‘ [61'
Page 1 of2'
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New Hampshire Office of Strategic Initiatives
STANDARD EXHIBITJ

FORM A

As the Contractor identified in Section 1.3 of the General Provisions, 1 certify that the responses to the
below listed questions are true and accurate.

1. The DUNS number for your entity is: ‘M 35@@

2. Inyour business or organization’s preceding completed fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue in U.S, federal contracts, subcontracts, loans,
grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual gross revenues

from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements?

X_NO YES
If the answer to #2 above is NO, stop here
If the answer to #2 above is YES, please answer the following:
3. Does the public have access to information about the compensation of the executives in your business
or organization through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act
of 1934 (15 U.S.C.78m(a), 780(d)) or section 6104 of the Internal Revenue Code of 19867
NO — YES.
If the answer to #3 above is YES, stop here

If the answer to #3 above is NO, please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as follows:

Name: —_— Amount: ___
Name: —_— Amount:-:...;__.”
Name: — Amount: _____
Name: __ Amount: ______
Name: _ _ __ Amount: _._ ..

Contractor ITmeS 2,

Date: _“[H [ ¥

Page 2 0of2 -
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State of New Hampshire
Department of State

CERTIFICATE

1, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PARTNERSHIP OF STRAFFORD COUNTY is a8 New Hampshire Nonprofit Corporation registered to transact business in New
Hempshiré on May 25, 1965. | further cerify that all fées and documents required by the Sccretary of State’s officc have been

received and is in good standing as far as this office is concerned.

Business ID: 65583
Certificate Number : $600448%362

N TESTIMONY WHERECF,

| hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 5th day of April A.D. 2019,

William M. Gerdner
Secrctary of State




CERTIF ICA'] L OF VOTLS

(Corporate Authorlty)

I, .. . Jean Miccolo . . . .. Clerk/Secretary of Community. Action Partnership of Strafford Count
(name}) {corporation namc)

(hereinafter the “Corporation”), a'New Hampshire corporation, hereby certify that: (1) | am the duly

(state)
elected and acting Clerk/Secretary of the Corporation; (2) I maintain and have custody and am familiar with the
minute books of the Corporation; (3) I am duly authorized to issuc certificates with respect to the contents of such

books; (4) that the Board of Directors of the Corporation have authorized, on Septeriiber:18; 2019, such authority
{date)

to be in force and effect until September 30, 2020.
(contract termination date)

The person(s) holding the below listed position(s) are authorized to execute and deliver on behalf of the
Caorporation any contract or other instrument for the sale of products and services:

Betsey Andrews Parker , . .. _CEO
"(name) (position)
‘Becky Sherbume _ Board Chair
- (name) (position)

(5) the meeting of the Board of Directors was held in accordance with __New Hampshire
(state of incorporation)

law and the by-laws of the Corporation; and (6) said authorization has not been modified, amended or rescinded
and continues in full force and effect as of the date hereof.

N W{ELSS WHEREQF, 1 have'lierédnto set my hand as the Clerkaecretary of the corporation this

M dayof NOVJ?M‘?(/ 901‘31

o /I Jean Niiccolo/Sesretary
STATE OF New Hampshire i -
COUNTY OF Strafford - '

On: tlns Hﬁ‘day of NN@Y\IIrZGi before me, Kathleen Morrison the: undersugncd Officer, personally

a0 Miccolo  who. acknowlcdged her/himself 16 be:the;Secretary:6f Comniunity y Action Partneiship of
County, a corporation and that she/he as such _Sécrétary being authorized to do so, executed the
foregoing instrument for the purposes therein contained.

IN WITNESS WHEREOF, [ hereunto set my hand and official seal..

,-;;-mq;mgm

Notary Public/Kathleen Morrison

S A D h
’;‘:'x r?%ﬁlDate August 5" 2020

S W
g
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CERTIFICATE OF LIABILITY INSURANCE

" DATE (MMADDIYYYY)
. 1IHM42099

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

[ THIS CERTIFICATE (S ISSUED AS A MATTER OF lNFORMATION ONLY AND CONFERS NO'RIGHTS" UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the cortficate hoidor s an ADDITIONAL INSURED, tho policy{las) must have ADDITIONAL INSURED provislons or e endorsod.
If SUBROGATION IS WAIVED, subject to the tarms and conditions of the pollcy, certain policlos may requira an endorsemont. A stntoment on
|| . this cartificato doos nol confer rlghm l.o lhn cartificats holder ln lhu nl auch sndorsomant(s).

| Prooucsr mgﬂ “Torl Oavis.
/| CGI Business Insurence (888} 8414800, L, way:_(803) 8224818
171 Londonderry Tumplke Rce: mmgcelauumssmsmmm i T o
Hooksetl NH 03108 NSURER A | mmvorlnunnqncamnv ) 22202
INSURED msuncag: Eostern Alllance insurance Group
Community Action Parinership of Strafford County wsurerc: Phiiadalphia indemnlty
DBA: Straflord CAP [wewneno;. :
PO Box 180 INSURPRE: — -
Dover NH 03821-1080 | orsimonr, - ]
‘COVERAGES CERTIFICATE' NUMBER. 1819 Madter, , REVISION NUMBER:'

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY

: THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POUCY PERIOCD

CONTRALT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
| EXCLUSIONS AND CONDITIONS OF SUCH POUICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ACORD 26 (2016/03)

The ACORD nemo and togo are rogistorod marks of ACORD

iy T T I PR A 5L o
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A - N | ZHvAI92135 123112018, | 1273172019 mm‘mm fsir0000007 " " |
m@mwmm g ; : gNeRALagGaEGATe . .| |y 3.000.000°
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) i

1
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‘CERTIFICATE HOLDER TCANCELLATION —

. snouu:mos THE ABGVE DESCRIBED POLICIES 0 CANCELLED BEFORE
. “THE EXPITATION DATE %ﬁo& NOTICE WILL BE DELIVERED IN :
Giats of New Hsmphire Ofice of Stragatic nltiavies mcoanmcewrmmzﬂ \"3" PROVISIONS!
107 Pleasant St Johnson Hall TATVE
, .
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Financial Statements

COMMUNITY ACTION PARTNERSHIP OF
STRAFFORD COUNTY

FOR THE YEARS ENDED
DECEMBER 31, 2018 AND 2017
AND
INDEPENDENT AUDITORS’ REPORTS

~ Leone,
- McDonnell
& Roberts

PROFESSIONAL ASSOCIATION
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To the Board of Directors of CERTIFIED PUBLIC ACCOUNTANTS
Community Action Partnership of Strafford County R ey« MORTT GONY

: MER + CONCORD
Dover, New Hampshire STRATHAM

INDEPENDENT AUDITORS’ REPORT-

‘Report-on the Financial Statements

We have audited the accompanying financial statements of Community Action Partnership of
Strafford County (a New Hampshire nonprofit organization), which comprise the statements of
financial position as of December 31, 2018 and 2017, and the related statements of activities,
functional expenses, and cash flows for the years then ended, and the related notes to the

financial statemants.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial
statements in accordance with accounting principles generally accepted in the United States of
America; this includes the design, implementation, and maintenance of internal control relevant
to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error. .

Auditors” Responsibility

Our responsibility is to express an opinion on these financial statements based on our audits.
We conducted our audits in accordance with auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States. Those standards
require that we plan and perform the audits to obtain reasonable assurance about whether the
financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditors’
judgment, including the assessment of the risks of material misstatement of the financial
statements, whether due to fraud or error. In making those risk assessments, the auditor
considers intemal control relevant to the entity's préparation and fair presentation of the financia!
statements in order to design audit procedures that are appropriate in the circumstances, but
not for the purpose of expressing an opinion on the effectiveness of the entity's internal control.
Accordingly, we express no such opinion. An audit also includes evaluating the appropriateness
of accounting policies used and the reasonableness of significant accounting estimates made
by management, as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a
basis for our audit opinion.



-Opinion:

In our opinion, the financial statements referred to above present fairly, in all material respects,
the financial position of Community Action Parinership of Strafford County as of December 31,
2018 and 2017, and the changes in ils net assets and its cash flows for the years then ended in
accordance with accounting principles generally accepted in the United States of America.

Other Matters.

Our audit was conducted for the purpose of forming an opinion on the financial statements as a
whole. The accompanying schedule of expendilures of federal awards, as required by Title 2
U.S. Code of Federal Regulations {CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards, is presented for purposes of additional
analysis and is not a required par of the financial statemenls. Such information is the
responsibility of management and was derived from and relatles direclly to the underlying
accounting and other records used to prepare the financial statements. The information has
been subjected to the auditing procedures applied in the audit of the financial statements and
certain additional procedures, including comparing and reconciling such information directly to
the underlying accounting and other records used to prepare the financial statements or to the
financial statements themselves, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America. In our opinion, the information is
fairly staled, in all material respects, in relation to the financial statements as a whole.

Other Reporting Required by -Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated
September 11, 2019, on our consideration of Community Action Partnership of Strafford
County's internal control over financial reporting and on our tests of its compliance with certain
provisions of laws, regulations, contracts, and grant agreements and other matters. The purpose
of that report is solely to describe the scope of our testing of internal control over financial
reporting and compliance and the results of that testing, and not to provide an opinion on internal
control over financial reporting or on compliance. That report is an integral part of an audit
performed in accordance with Government Auditing Standards in considering Community Action
Partnership of Strafford County’s internal control over financial reporting and compliance.

4*"“ ' mc'ﬁp"'u"‘ * % hauts
F vays anh AJM%««X.—.

September 11, 2019
Wolfeboro, New Hampshire




COMMUNITY ACTION PARINERSHIP OF STRAFEORD. COUNTY.

CURRENT ASSETS
Cash and cash equivalents
Accounts receivable
Conltributions receivable
Tax credits receivable

Inventory
Prepaid expenses

Total currani assets

NONCURRENT ASSETS
Security deposits

Property, net of accumulated depreciation

Other noncurrent assets
Total noncurrent assets

TOTAL ASSETS

CURRENT LIABILITIES
Demand note payable
Accounts payable
Accrued payroll and related taxes
Accrued compensated absences

Refundable advances
Other current liabilities

Total current liabilities

NONCURRENT LIABILITIES
Long term débt

Total liabilities
NET ASSETS
Without donor restrictions

With donar restriclions

Total net assels

STATEMENTS OF FINANCIAL POSITION

ASSETS

LIABILITIES AND NEY ASSETS

TOTAL LIABILITIES AND NET ASSETS

See Notes to Financial Statements

k)

2018 2017
$ 749630 $ 361,170
1,106,724 1,094,461
63,800 115,800
250,000 172,000
13,420 11,532
58,266 9.609
_2.241.840 1,764,581
5,350 5,350
3,827,963 1,195,445
27500 12,500
3,860,813 1,213,295
$ .6,102653 $ 2977876
$ 165432 $ 105,377
408,959 217,582
161,566 137,448
04,084 100,985
415,335 391,378
79,421 20,789
1,324.797 973,537
2,814,690 -
4,139,487 973,537
1,307,042 1,568,159
656124 436,180
1,063,166 _ 2,004,339
$ 6102653 § .2,077,876




STATEMENT OF ACTIVITIES

FOR THE YEAR ENDED DECEMBER 31,2018

Without Donor With Donor

Restrictions Restrictions Tofal
CHANGE [N NET ASSETS
REVENUES AND OTHER SUPPORT
Grant revenue $ 7.846.142 $ $ 7,846,142
Fees for service 1,773,136 1,773,136
Rent revenue 25,109 - 25,109
Public support 189,972 228,410 418,382
In-kind donations 645,330 - 645,330
Interest 2,582 . 2,582
Fundraising 34,146 - 34,146
Total revenues and support 10,516,417 228,410 10,744 827
NET ASSETS RELEASED FROM
RESTRICTIONS . 8,466 . (8,466) -
Total revenues, support, and net
assets released from restrictions 10,524,883 219,944 10,744,827
EXPENSES
Program services
Child services 3,890,640 - 3,890,640
Community services 861,420 861,420
Energy assistance 2,746,649 - 2,746,649
Housing 514,700 - 514,700
Weatherization 1,610,027 - 1,610,027
Workforce development - _1_35,52_8 - 135528
Total program services 9,758,964 - 9,758,964
Supporting activities
Management and general 956,693 - 956,693
Fundraising 7 _ 70,343 _ - 70,343
Total expenses 10,786,000 = 10,786,000
CHANGE IN NET ASSETS (261,117} 219,944 (41,173)
NET ASSETS, BEGINNING OF YEAR 1,568,159 436,180 2,004,339
NET ASSETS, END OF YEAR $ 1,307,042 $ 656,124 $ 1,963,166

See Notes to Financial Statements
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COMMUNITY.AC

STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED DECEMBER 31, 2017

Without Donor With Donor

Restrictions Restrictions Total
CHANGES IN UNRESTRICTED NET ASSETS
REVENUES AND OTHER SUPPORT
Grant revenue $ 7.454,864 $ - $ 7,454,864
Fees for service 333,487 - 333,487
Rent revenue 19,472 - 10,472
Public support 147,071 342,260 489,331
In-kind donations 735,069 - 735,069
interest 127 127
Fundraising 87,215 - 87,215
Other revenue __(2,106) et .. -(2,106)
Total revenues and support 8,775,189 342,260 9,117,459
NET ASSETS RELEASED FROM
RESTRICTIONS 9 360 {9,360) -
Total revenues, support, and net
assets released from restrictions 8,784,559 332,900 9,117,459
EXPENSES
Program services
Child services 3,973,078 . 3,973,078
Community Services 780,471 = 780,471
Energy assistance 2,154,833 - 2,154,833
Housing 409,543 - 408,543
Weatherization 391,107 - 391,107
Workforce development _ 150.178 . e .. .A50.178
Total program serices 7,869,210 - 7,859,210
Supporting activities
Management and general 790,496 . 790,496
Fundraising 78,112 = 78,112
Total expenses 8,727,818 _ = 8,727,8181
CHANGE IN NET ASSETS . 56,741 332,900 389,641
NET ASSETS, BEGINNING OF YEAR 1,511,418 103,280 1,614,698
NET ASSETS, END OF YEAR $ 1,568,159 $ 436,180

See Notes to Financial Statements
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STATEMENTS OF CASH FLOWS

FOR.THE YEARS ENDED:DECEMBER 31, 2018 AND 2017

CASH FLOWS FROM OPERATING ACTIVITIES
Change in net assets
Adjustmenti to reconcile change in net assets to
net cash provided by operaling aclivities;

Depreciation
(Increase) decrease in assels:
Accounts receivable
Confributions receivable
Tax credits receivable
Inventory
Prepaid expenses
Security deposits
Other noncurrent assets
Increase (decrease} in liabilities:
Accounts payable
Accrued payrofl and related taxes
Accrued compensaled absences
Relfundable advances
Other current liabilities

NET CASH PROVIDED BY OPERATING ACTIVITIES

CASH FLOWS FROM INVESTING ACTIVITIES

Purchases of property and equipment

NET CASH USED IN INVESTING ACTIVITIES

CASH FLOWS FROM FINANCING ACTIVITIES

Return of deposit on building
Cash paid for debl issuance costs

Net borrowings on demand note payable

NET CASH PROVIDED BY FINANCING ACTIVITIES

NET INCREASE {DECREASE) IN CASH AND CASH EQUIVALENTS

CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR

CASH AND CASH EQUIVALENTS, END OF YEAR

SUPPLEMENTAL DISCLOSURE OF CASH FLOW INFORMATION

Cash paid during the year for interest

SUPPLEMENTAL DISCLOSURE OF NONCASH INVESTING

AND FINANCING ACTIVITIES

Property and equipment financed by fong term debt

See Notes to Financial Statements
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2018 2017
$§  (41.173) 380,641
116,390 84,399
(12,263) 97,494
52.000 {115,800)
(78.000) {164,000}
(1.888) (2,808)
(48,657) 10,068
- 18.790
(15,000}
191,377 (145,482)
24,118 (4,305)
(6.881) 21.475
23,959 (46,908)
58,632 20,789
262,614 163,352
(80,315) (352,793)
80,315) ___ {352,793)
200,000 .
(53.903) -
60.055. 32,704
206,152 32,704
388,451 (156,737)
361,179 - 517,916
$ 7496830 5 361,579
$ . 40830 3 6,251
$ 2867874 3 -




Payroll

Payroll taxes

Fringe benefits

Weatherization material, fuel
andg client assistance

In-kind expenses

Consullants and contract labor

Cansumable supplies

Rent

Repairs and maintenance

Ulilities

Insurance

Meetings, events and training

Depreciation

Travel

Copying and postage

Retirement

Equipment and computer

Interest expense

Indirect costs
Other program support

Total expenses

STATEMENT OF
FOR THE YEAR El

Child Community Energy
Services Services Assistance Housing We:
$ 2,004,209 $ 298,687 288,856 3 67,055 $

177,664 25257 20,516 5,684
154,396 25,018 43,627 5.682
31,768 35,835 2,314,048 169,204
418,854 214,948 3.518 1,000
187,300 14.815 4,039 175,035
155,500 94,773 5,638 12,483
330,162 34,579 32732 29,877
1,218 7,524 7178 893
89,440 6,278 9,956 10,898
96,110 5.275 1,840 5,04¢
65,699 10,624 4,476 100
58,187 28,327 391 3,855
87,435 11,624 2,945 996
4,615 2,009 5,026 75
12,733 1,321 1,230 418
2,813 38,015 442 26,193
5 963 - -

1,567, _5,548 91 .3 —

$ .. 3,800,640 $ . 861420 $ 2746649 $ .. 514700 3

T

See Notes to Financial Statements
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Payroll

Payroll taxes

Fringe benefits

Weatherizalion material, fuel
client assistance

In-kind expenses

Consultants and contract labor

Consumable suppiies

Rent

Repairs and maintenance

Utilities

Insurance

Meelings, events and training

Depreciation

Travel

Copying and postage

Retirement

Equipment ang computer

Interest expense

Indirect costs

Other program support

Total expenses

1

COMMUNITY ACTION: PARTNE

STATEMENT OF FU
FOR THE YEAR END

Chiid Community Energy
Services Services Assistance Housing Weathe
$ 1884887 § 304,780 $ 286,047 % 57,922 $

155,402 22,972 21,982 4723
174,365 35,623 40,839 5,302
85,880 22,329 1,724,551 169,525
496,927 195,086 - 26,061
262,576 9,498 6,664 106,135
209,950 90,209 2,402 1,859
290,038 22,415 29,557 8,301
10,630 11,520 10,318 6,107
98,527 5,329 10,082 13,009
89,440 5,657 1,792 5,276
70,875 10.486 2,353 235
52,337 25,810 98 3.733
60,430 8,541 3,471 877
8,400 7,553 9,317 26
12.886 2,149 1,159 428
7,094 (6,091) 4028 24

- 3.314 - -
2,434 3,191 173

$  3.973,078 '$ 780,471 $ 2,154,833 $ 409,543 §

See Notes to Financial Statements
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PARTNERSH!P

of Strafford County

2019 Board of Directors

Becky Sherburne, Chair
Hope Morrow Flynn, Vice Chair
Alan Brown, Treasurer
Jean Miccolo, Secretary
Alison Dorow
Marci Theriault
Petros Lazos
Terry Jarvis
Kristen Collins
Thomas Levasseur
Jason Thomas
Cindy Brown
Don Chick
Alli Morris

Maureen Staples

577 Central Avenue, Suite 10, Dover, NH 03820



Community Action Partnership of Strafford County

-32448.00

State of New Hampshire — FY-2020 LTHEAP Weatherization Services
- Key Personnel
Name | Job Title Salary % Paid from | Amount Paid from
... . ] this Contract | this Contract_
| Robert Arnotd Weatherization Manager '55000.00 10 4124.99
Auditor = C 10 243360

“Marybeth Schoficid -

i




_Robert Amol

i
!
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SUMMARY
I'm interested in working wilhin a team environment in the home performance industry,

EXPERIENCE

Weatherization Manager 0372017 to present
Communily Action Partnership of Strafford County, Dover NH

= Oversaw the management of the Weatherization Assistance Program

. Developed and monitored program budgets

. Performed energy sudits, used energy modeling tools and developed
work scopes based on DOE guidelines

Owner ) 05/2010 to 0313017
Bob Amold Contracling, Rochester NH

+«  Managed project operating budgets

= Accurately estimated time and material costs for projects

*  Worked closely with clients to ensure successful project outcomes

« Completed bath and kitchen remodels, additions, decks and outdoor structures

On Call Facility Maintenance 0472014 to 0372017
Gamison Women's Health, Dover NH

+ Maintained a 15000 square foot facility and grounds

- Repaired minor plumbing and electrical

*  Monitored HVAC systems
Performed troubleshooting and repair of outlets, photocell controllers, switches, lighting
assemblies and medical mechanical equipment

On Cail Maintenance 03/2012 to 06/2015
Home Is' Rentals. Rochester. WH

. Maintalined 28 rental units In Rochester, NH

- Remodeled vacant units as needed including complete demolitions, painting. plastering,
plumbing and selectrical upgrades, framing and finish carpentry

. Repalred doors, windows, railings and stairs as needed

Senior Loan Officer 09/2006 to 05/2010

East West Morigege Company, Marfboro, MA

« - QOriginated, reviewed, processed and administared residential mortgage loans

- Utllized several automated underwriting platforms

=~ Solicited and developed new business accounts through calling, networking, advertising and
county records searches

« Averaged 14 loan closings per month

Branch Manager ] 03/1997 to 04/2003
Citifinacial, Midwest City. OK

= Managed a $20m branch specializing in unsecured and secured personal loans

- Managed a separale $9m real estate portfolio

= Responsible for hiring, training and teading a team of five employees, meeting monthly and
quarterly sales goals established by a home office

. Increased mortgage loan portfolic by $5m in 12 meonths



EDUCATION AND CERTIFICATIONS

Painter and Carpentry Apprentice: Excelslor Springs JC
No Degree: Assoclate of Arts: Penn Valley College
Oklahoma Property and Casualty License

Oklahoma Real Estate Sales License

OSHA 10 Certificatlon

OSHA Qutreach Certification

360 Mold Inspaclor Certification

BP[ Bullding Analyst Certiicaticn

BPI Modeling and Work Scope Cartification

1984
1992
1987
2002
2017
2017
2017
2017
2017



Marybeth Schofield

Experience

Community Action Partnership of Strafford County 2019-Present
Weatherization Energy Auditor

w  Certified BPI Building Analyst

‘W Perform energy audits on homes in need of energy improvements with Strafford County

B Provide work order lists of improvements to sub-contractors and oversee quality of improvements

Community Action Partnership of Strafford County - 2016-2019
Maintenance Coordinator

. Negotiate contracts and obtain multiple bids for capital improvements.

‘# Perform routine maintenance on facilities including plumbing minor electrical, mechanical and carpentry..

/B Assist janitorial staff with heavy lifting and scheduling

Garrison Women’s Health 2017-Present
Maintenance Coordinator

®  Perform routine maintenance on facility related issues including plumbing, minor electrical, mechanical and
carpentry.
W Assist with routine maintenance related contracts, HVAC, plowing, landscaping.

m  Provide on call coverage for facility issues nights and weekends

.~

State of NH Department of Labor 2013-2016
Safety Inspector :

'm  Scheduled and implemented safety related inspections to schools, towns municipalities

o' Provided workers comprehensive related coverage as needed with my territory

Weatherization Director 2007-2013
- Community Action Partnership of Strafford County _ Dover, NH

+ Oversee weatherization department to serve over 4000 eligible low-income customers



Page 2

¢ Ensure compliance with state of NH Weatherization Guidelines using 6 funding sources of 1M per year

Audited homes for energy efficiency improvements

Generated work orders for crews

Inspect work for compliance with state of NH Weatherization Guidelines
Managed sub-contracts for timeliness as well as quality workmanship
Scheduled tasks to complete quality work in a safe and timely manner
Assisted in selection of equipment and supplies purchases

* & > > > »

Process Engineer 1996-2003
Flextronics International Portsmouth, NH

+ Project Manager for building consolidation from 3 buildings to new site at Pease, within budget of 250 K and no
significant impact to production of 800 employees

+ Evaluated and negotiated vendor selection for warehouse equipment and move, within budget of 105K and

completed on time

Supervised 23 machine programmers/electro-mechanical technicians in 2 buildings on 3 shifts

Arranged new equipment justifications, purchase, terms and technical training worth 900K

Supervised and prioritized work load for technical/ mechanical support on 3 shifts.

Designed and provided training for support personnel

Documented procedures and processes for production and machine maintenance tasks

Project Manager for Process [mprovement Program

Developed troubleshooting procedures for production and programmable equipment related issues

> & & 5 > b

Education:

Civil Technology Associate of Applied Science 2006
Thompson School of Applied Science @ UNH - Durham, NH

Computer Technology  Associate of Science 2001
Granite State College Portsmouth, NH

Accomplishments:

¢ Current Board of Director member for the Triangle Club in Dover NH

+ Cofounder for Sober Sisters Recovery, a non profit sober living home for women in Somersworth NH
¢ Former Building committee representative for SENH Habitat for Humanity, Portsmouth, NH

¢ Former Advisor to Thompson School of Applied Science at UNH



