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STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

DIVISION FOR BEHAVIORAL HEALTH 

129 PLEASANT STREET, CONCORD, NH 03301 
603-271-9544 1-800-852-3345 Ext. 9544 

Fax: 603-271-4332 TDD Access: 1-800-735-2964 www.dhhs.nh.gov 

June 3, 2019 

His Excellency Governor Christopher T. Sununu 
and the Honorable Executive Council 

State House 
Concord, NH 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Division for Behavioral Health to amend 
existing agreements, some of which are not sole source as indicated in italics, with vendors listed in the 
table below in bold, for the continuation of Student Assistance Program services by increasing the price 
limitation by $1,399,907, from $1,962,644 to $3,362,551 and by extending the completion date from June 
30, 2019 to June 30, 2020 effective upon Governor and Executive Council approval. 85.34% Federal 
Funds /14.66% General Funds. 

The Governor and Executive Council approved the original agreements as indicated in the table below: 

Vendor Current Increase/ Modified G&C 
Vendor 

Number 
Location Amount (Decrease) Amount Approval 

Date 

Monadnock Family 177510 Keene $68,940 $32,178 $101,118 
0911312017 

Services (Item #16) 

North Country 09/20/2018 
Education Services 154707 Gorham $100,000 $100,000 $200,000 (Item #23) 
Agency 

North Country 
158557 Littleton $300,000 $300,000 $600,000 09/20/2018 

Health Consortium (Item #23) 

SAU 06 Claremont 177374 Claremont $31,470 $0 $31,470 
12/05/18 
(Item #21) 

SAU 09 Conway 159846 
North $70,000 $70,000 $140,000 09/20/2018 

School District Conway (Item #23) 

SAU 17 Sanborn 154453 Kingston $37,500 $37,500 $75,000 09/20/2018 
(Item #23) 

SAU 18 Franklin 159863 Franklin $200,000 $91,143 $291,143 0911312017 
(Item #16) 

SAU 30 Laconia 177420 Laconia $199,990 $99,995 $299,985 
0911312017 
(Item #16) 

SAU 33 Raymond 159945 Raymond $199,955 $99,990 $299,945 
0911312017 
(Item #16) 

SAU 37 Manchester 177323 Manchester $100,000 $100,000 $200,000 12/05/18 
(Item #21) 
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SAU 43 Newport 
159924 Newport 

SAU 52 Portsmouth 177463 Portsmout 
h 

SAU 54 Rochester 177467 Rochester 

SAU 61 Farmington 
160001 Farmington 

SAU 64 Milton School 
156682 Milton District 

Seacoast Youth 203944 Seabrook 
Services 

Second Start 177224 Concord 

Totals: 

$60,000 $0 $60,000 
12/05/18 
(Item #21) 

$70,000 $70,000 $140,000 09/20/2018 
(Item #23) 

$100,000 $100,000 $200,000 09/20/2018 
(Item #23) 

$200,000 $100,000 $300,000 09/1312017 
(Item #16) 

$50,000 $0 $50,000 09/20/2018 
(Item #23) 

$70,000 $0 $70,000 
09/20/2018 
(Item #23) 

$104,789 $199,101 $303,890 09/20/2018 
(Item #23) 

$1,962,644 $1,399,907 $3,362,551 

Funds are anticipated to be available in the following accounts for State Fiscal Year 2020 upon 
the availability and continued appropriation of funds in the future operating budgets, with authority to 
adjust amounts within the price limitation and adjust encumbrances between State Fiscal Years through 
the Budget Office, if needed and justified. 

See Attached Fiscal Details 

EXPLANATION 

This request include contracts that are sole source because the vendors have effectively 
operated the Student Assistance Program (SAP) for two (2) to five (5) years. Research demonstrates 
that substance misuse prevention education is most successful when the program is delivered in a 
consistent manner over a course of five (5) plus years to affect each cohort of grades. Additionally, the 
New Hampshire Bureau of Drug and Alcohol Services must demonstrate sustained outcomes through 
the grant periods in order to continue receiving Federal funding. 

The contracts that are not sole source were competitively bid and contain renewal language in 
Exhibit C-1 that allows the Department to renew the contract for up to two (2) years, subject to the 
continued availability of funding, satisfactory performance of service, parties' written authorization and 
approval from the Governor and Executive Council. The Department is in agreement with renewing 
services for one (1) of the two (2) years available at this time. 

This request includes thirteen (13) of the seventeen (17) agreements listed in the table above. 
The Department anticipates the remaining four (4) agreements will be presented at the July 10, 2019 
Governor and Executive Council meeting. 
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The Contractors will continue Student Assistance Programming (SAP) using the evidenced based 
Project Success in twenty (20) high schools, twenty-three (23) middle schools and one (1) community 
college in an effort to serve 23.333 New Hampshire youth in high need communities in order to prevent 
and reduce underage drinking, high risk drinking and the use of non-medical prescription drugs including 
opioids and illicit opioid drug use. 

The Contractors conduct alcohol and other drug screenings, individual support sessions, group 
support sessions, and referrals to drug and alcohol treatment providers when indicated by the screening. 
Additionally, the vendors provide students and parents with targeted drug and alcohol education to 
improve understanding of risks associated with prescription drug and underage alcohol use as well as 
the developmental milestones and brain development of adolescents. The scope of work in these 
agreements require the Contractors to incorporate community level media strategies as well as other 
approaches shown to impact the culture and overall wellbeing of the community. 

Student Assistance Programs work collaboratively with the Department and the NH Center for 
Excellence to improve the quality of services to students as well as to collect data to make data driven 
decisions on school-based prevention programming. Based on the Youth Risk Behavior Surveillance 
Survey trend data from 2013 to 2017 results for the schools indicate statistically significant changes in 
the following: 

• Increase in students' perception of risk for the use of alcohol and non-medical prescription drugs, 

• Increase in students' reporting parent and peer disapproval for the use of alcohol and non-medical 
prescription drugs. 

The following performance measures/objectives will continue to be used to measure the 
effectiveness of the contracts: 

• There will be an increase in the percentage of students who report a high risk of harm 
for using substances (alcohol, marijuana, non-medical prescription drugs, and heroin) 
on the Youth Risk Surveillance Survey (YRBS). 

• There will be an increase in the percentage of students who report their 
parents/caregivers and peer would disapprove if they used substances on the YRBS. 

• There will be a decrease in the percentage of students who report they used 
substances (alcohol, non-medical prescription drugs and heroin) in the past 30 days 
on the YRBS. 

Should the Governor and Executive Council not authorize this request, 23,333 students, 
statewide, may not receive the support and substance misuse prevention education needed during critical 
adolescent development years. Lack of these support services could result in: higher prevalence rates 
of underage drinking and drug use; misuse and abuse of prescription medication; and an escalation in 
adverse childhood experiences, such as a trauma related to parental/caregiver substance abuse. 

Area served: Statewide. 

Source of Funds: 85.34% Federal Funds from Department of Health & Human Services 
(DHHS), Substance Abuse & Mental Health Services Administration (SAMHSA), Center for 
Substance Abuse Treatment, DHHS, SAMHSA, Center for Substance Abuse Prevention, 
and 14.66% General Funds. 
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In the event that the Federal (or Other) Funds become no longer available, additional General 
Funds will not be requested to support this program. 

Respectfully submitted, 

The Department of Health and Human Services' Mission is to join communities and families 
in providing opportunities for citizens to achieue health and independence. 



NH DHHS STUDENT ASSISTANCE PROGRAM (SAP) CONTRACTS 
SFY 2017 and SFY 2018 FINANCIAL DETAIL 

05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS DEPT OF, HHS: BEHAVIORAL HEALTH DIV, BUREAU OF 
DRUG & ALCOHOL SVCS, PREVENTION SVS 

97% Federal Funds 3% General Funds 

Conway Kennett) School District SAU #9 
State 
Fiscal Class I Account Class Title 
Year 
2018 102/500731 Contracts for Program Services 
2019 102/500731 Contracts for ProQram Services 
2020 1021500731 Contracts for Program Services 

Sub Total 

Milton School District SAU #64 
State 
Fiscal Class I Account Class Title 
Year 
2018 102/500731 Contracts for Program Services 
2019 102/500731 Contracts for ProQram Services 
2020 102/500731 Contracts for Program Services 

Sub Total 

N ewport S h I D. . SAU #43 c 00 1stnct 
State 
Fiscal Class I Account Class Title 
Year 
2018 1021500731 Contracts for Program Services 
2019 102/500731 Contracts for ProQram Services 
2020 102/500731 Contracts for Program Services 

Sub Total 

N hC ort H I hC ountrv eat onsortiUm 
State 
Fiscal Class I Account Class Title 
Year 
2018 1021500731 Contracts for ProQram Services 
2019 1021500731 Contracts for Program Services 
2020 1021500731 Contracts for Program Services 

Sub Total 

Portsmouth School Disrict SAU #52 
State 
Fiscal Class I Account Class Title 
Year 
2018 1021500731 Contracts for ProQram Services 
2019 1021500731 Contracts for Program Services 
2020 1021500731 Contracts for Program Services 

Sub Total 

s an born Regional School District SAU #17 
State 
Fiscal Class I Account Class Title 
Year 
2018 1021500731 Contracts for Program Services 
2019 1021500731 Contracts for Program Services 
2020 1021500731 Contracts for ProQram Services 

Sub Total 

Attachment - Student Assistance Program (SAP) 
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CFDA# 
FAIN 

Job Number 

92057502 
92057502 
92057502 

Job Number 

92057502 
92057502 
92057502 

Job Number 

92057502 
92057502 
92057502 

Job Number 

92057502 
92057502 
92057502 

Job Number 

92057502 
92057502 
92057502 

Job Number 

92057502 
92057502 
92057502 

93-959 
TI010035 

VE # 159846-B001 PO# 1064298 

Current Modified 
Increased 

Revised Modified 
Budget 

(Decreased) 
Budget 

Amount 
- - -

70 000 - 70 000 
- 70 000 70 000 

70 000 70 000 140 000 

VE # 156682 B001 - PO #1064299 

Current Modified 
Increased 

Revised Modified 
Budget 

(Decreased) 
Budget 

Amount 
- - -

50 000 - 50 000 
- 50 000 50 000 

50 000 50 000 100 000 

VE # 15992 B001 4- PO #1065161 

Current Modified 
Increased 

Revised Modified 
Budget 

(Decreased) 
Budget 

Amount 
- - -

60 000 - 60 000 
- 60 000 60 000 

60 000 60 000 120 000 

VE# 1 8 B 5 557- 001 p 0 #1064300 

Current Modified 
Increased 

Revised Modified 
Budget 

(Decreased) 
Budget 

Amount 
- - -

100 000 - 100 000 
- - -

100 000 - 100 000 

VE # 177 463-B006 PO #1064301 

Current Modified 
Increased 

Revised Modified 
Budget 

(Decreased) 
Budget 

Amount 
- - -

70 000 - 70 000 
- 70 000 70 000 

70 000 70 000 140 000 

VE # 154453-B001 PO #1064303 

Current Modified 
Increased 

Revised Modified 
Budget 

(Decreased) 
Budget 

Amount 
- - -

37 500 - 37 500 
- 37 500 37 500 

37 500 37 500 75 000 



Seacoast Youth Services 
State 
Fiscal Class I Account 
Year 
2018 102/500731 
2019 102/500731 
2020 102/500731 

Second Start 
State 
Fiscal Class I Account 
Year 
2018 1021500731 
2019 1021500731 
2020 102/500731 

NH DHHS STUDENT ASSISTANCE PROGRAM (SAP) CONTRACTS 
SFY 2017 and SFY 2018 FINANCIAL DETAIL 

VE # 203944-B001 

Current Modified 
Class Title Job Number 

Budget 

Contracts for Proqram Services 92057502 -
Contracts for Program Services 92057502 70 000 
Contracts for Program Services 92057502 -

Sub Total 70 000 

VE # 177224-B002 

Current Modified 
Class Title Job Number 

Budget 

Contracts for Program Services 92057502 -
Contracts for Program Services 92057502 42 500 
Contracts for Proqram Services 92057502 -

Sub Total 42 500 

SUB TOTAL PREVENTION I 5oo,ooo I 

PO #1064302 
Increased 

Revised Modified 
(Decreased) 

Budget 
Amount 

- -
- 70 000 

70 000 70 000 
70 000 140 000 

P0#1064304 
Increased 

Revised Modified 
(Decreased) 

Budget 
Amount 

- -
- 42 500 
- -
- 42 500 

357,5oo I B57,5oo I 

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS DEPT OF, HHS: BEHAVIORAL HEALTH DIV, BUREAU OF 
DRUG & ALCOHOL SVCS, PFS2 GRANT 

Claremont School District SAU #6 
State 
Fiscal Class I Account Class Title 
Year 
2018 1021500731 Contracts for Program Services 
2019 1021500731 Contracts for Program Services 
2020 1021500731 Contracts for Program Services 

Sub Total 

Farmington School Dist SAU 61 
State 
Fiscal Class I Account Class Title 
Year 
2018 102/500731 Contracts for Program Services 
2019 1021500731 Contracts for Program Services 
2020 102/500731 Contracts for Program Services 

Sub Total 

Franklin School District 
State 
Fiscal Class I Account Class Title 
Year 
2018 1021500731 Contracts for Program Services 
2019 1021500731 Contracts for Program Services 
2020 1021500731 Contracts for Program Services 

Sub Total 

Attachment- Student Assistance Program (SAP) 
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100% Federal Funds 
CFDA# 
FAIN 

Job Number 

92052407 
92052407 
92052407 

Job Number 

92052407 
92052407 
92052407 

Job Number 

92052407 
92052407 
92052407 

93.243 
SP020796 

VE # 177374-B005 PO# 1065162 

Current Modified 
Increased 

Revised Modified 
Budget 

(Decreased) 
Budget 

Amount 
- - -

31 470 - 31 470 
- 31 470 31 470 

31 470 31 470 62 940 

VE #160001-B001 P0#1058309 

Current Modified 
Increased 

Revised Modified 
Budget 

(Decreased) 
Budget 

Amount 
100 000 - 100 000 
100 000 - 100 000 

- 100 000 100 000 
200 000 100 000 300 000 

VE #159863-B001 P0#1058310 

Current Modified 
Increased 

Revised Modified 
Budget 

(Decreased) 
Budget 

Amount 
100 000 - 100 000 
100 000 - 100 000 

- 91 143 91 143 
200 000 91 143 291 143 



NH DHHS STUDENT ASSISTANCE PROGRAM (SAP) CONTRACTS 
SFY 2017 and SFY 2018 FINANCIAL DETAIL 

Laconia School Dist 
State 
Fiscal Class I A=unt Class Title 
Year 
2018 1021500731 Contracts for Program Services 
2019 1021500731 Contracts for Program Services 
2020 102/500731 Contracts for Program Services 

Sub Total 

Manchester School District SAU #37 
State 
Fiscal Class I A=unt Class Title 
Year 
2018 102/500731 Contracts for Program Services 
2019 102/500731 Contracts for Program Services 
2020 1021500731 Contracts for Program Services 

Sub Total 

M d k F "I S ona noc amuv erv1ces 
State 
Fiscal Class I A=unt Class Title 
Year 
2018 1021500731 Contracts for Program Services 
2019 102/500731 Contracts for Program Services 
2020 102/500731 Contracts for Program Services 

Sub Total 

N rth C t Ed 0 oumrv ucat1on s erv1ces 
State 
Fiscal Class I A=unt Class Title 
Year 
2018 102/500731 Contracts for Program Services 
2019 102/500731 Contracts for Program Services 
2020 102/500731 Contracts for Program Services 

Sub Total 

N hC ort H I hC ountrv eat onsort1um 
State 
Fiscal Class I A=unt Class Title 
Year 
2018 1021500731 Contracts for Program Services 
2019 102/500731 Contracts for Program Services 
2020 1021500731 Contracts for Program Services 

Sub Total 

R avmond S h D S c ool ist au 33 
State 
Fiscal Class I A=unt Class Title 
Year 
2018 102/500731 Contracts for Program Services 
2019 1021500731 Contracts for Program Services 
2020 102/500731 Contracts for Program Services 

Sub Total 
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VE #177420 B001 -

Current Modified 
Job Number 

Budget 

92052407 99 995 
92052407 99 995 
92052407 -

199 990 

VE # 177323-B003 

Current Modified 
Job Number 

Budget 

92052407 -
92052407 100 000 
92052407 -

100 000 

VE #177510 B001 -

Current Modified 
Job Number 

Budget 

92052407 36 762 
92052407 32178 
92052407 -

68940 

VE # 154707 B001 -

Current Modified 
Job Number 

Budget 

92052407 -
92052407 100 000 
92052407 -

100 000 

VE # 158557 B001 -

Current Modified 
Job Number 

Budget 

92052407 -

92052407 200 000 
92052407 -

200 000 

VE #159945 B001 -

Current Modified 
Job Number 

Budget 

92052407 99 965 
92052407 99 990 
92052407 -

199 955 

PO #1058311 
Increased 

Revised Modified 
(Decreased) 

Budget 
Amount 

- 99 995 
- 99 995 

99 995 99 995 
99 995 299 985 

P0#1065163 
Increased 

Revised Modified 
(Decreased) 

Budget 
Amount 

- -
- 100 000 

100 000 100 000 
100 000 200 000 

PO #1058318 
Increased 

Revised Modified 
(Decreased) 

Budget 
Amount 

- 36 762 
- 32178 

32178 32178 
32178 101 118 

P0#1064306 
Increased 

Revised Modified 
(Decreased) 

Budget 
Amount 

- -
- 100 000 

100 000 100 000 
100 000 200 000 

P0#1064300 
Increased 

Revised Modified 
(Decreased) 

Budget 
Amount 

- -
- 200 000 

300 000 300 000 
300 000 500 000 

PO #1058319 
Increased 

Revised Modified 
(Decreased) 

Budget 
Amount 

- 99 965 
- 99 990 

99 990 99 990 
99 990 299 945 



Rochester School District SAU #54 
State 
Fiscal Class I Account 
Year 
2018 102/500731 
2019 102/500731 
2020 1021500731 

Second Start 
State 
Fiscal Class I Account 
Year 
2018 1021500731 
2019 1021500731 
2020 1021500731 

NH DHHS STUDENT ASSISTANCE PROGRAM (SAP) CONTRACTS 
SFY 2017 and SFY 2018 FINANCIAL DETAIL 

VE # 177 463 B006 -

Current Modified 
Class Title Job Number 

Budget 

Contracts for Program Services 92052407 -
Contracts for Proqram Services 92052407 100 000 
Contracts for Program Services 92052407 -

Sub Total 100 000 

VE # 177224 B002 -

Current Modified 
Class Title Job Number 

Budget 

Contracts for Proqram Services 92052407 
Contracts for Program Services 92052407 62 289 
Contracts for Program Services 92052407 -

Sub Total 62 289 

SUB TOTAL PFS21 1,462,644 I 

TOTAL CONTRACT! 1,962,644 I 

Attachment - Student Assistance Program (SAP) 
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P0#1064305 
Increased 

Revised Modified 
(Decreased) 

Budget 
Amount 

- -
- 100 000 

100 000 100 000 
100 000 200 000 

P0#1064304 
Increased 

Revised Modified 
(Decreased) 

Budget 
Amount 

- -
- 62 289 

199 101 199 101 
199 101 261 390 

1,253,877 I 2,716,521 I 

1,611,377 I 3,574,021 I 



NH DHHS STUDENT ASSISTANCE PROGRAM (SAP) CONTRACTS 
SFY 2017 and SFY 2018 FINANCIAL DETAIL 

2018 2019 

Current Price Limitation Current Price Limitation Current Modified 8 
Conway (Kennett) 

School District SAU 
#9 

Milton School District 
SAU #64 

Newport School 
District SAU #43 

Portsmouth School 
Disrict SAU #52 

Sanborn Regional 
School District SAU 

#17 
Seacoast Youth 

Services 
Claremont School 

District SAU #6 
Farmington School 

Dist SAU 61 

Franklin School 
District 

Laconia School Dist 
Manchester School 

District SAU #37 
Monadnock Family 

Services 
North Country 

Education Services 
North Country Health 

Consortium 
Raymond School Dist 

Sau 33 
Rochester School 
District SAU #54 

Second Start 

Total 

Attachment - Student Assistance Program (SAP) 
Financial Detail 
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$0 $70,000 $70,000 

$0 $50,000 $50,000 

$0 $60,000 $60,000 

$0 $70,000 $70,000 

$0 $37,500 $37,500 

$0 $70,000 $70,000 

$0 $31,470 $31,470 

$100,000 $100,000 $200,000 

$100,000 $100,000 $200,000 

$99,995 $99,995 $199,990 

$0 $100,000 $100,000 

$36,762 $32,178 $68,940 

$0 $100,000 $100,000 

$0 $300,000 $300,000 

$99,965 $99,990 $199,955 

$0 $100,000 $100,000 

$0 $104,789 $104,789 

$436,722 $1,525,922 $1,962,644 

2020 
Total Revised 

Modified 
ncrease/Decreas Budget 

$70,000 $140,000 

$50 000 $100,000 

$60,000 $120,000 

$70,000 $140,000 

$37,500 $75,000 

$70,000 $140,000 

$31,470 $62,940 

$100,000 $300,000 

$91 '143 $291 '143 

$99,995 $299,985 

$100,000 $200,000 

$32,178 $101,118 

$100,000 $200,000 

$300,000 $600,000 

$99,990 $299,945 

$100,000 $200,000 

$199,101 $303,890 

$1,611,377 $3,574,021 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-04) 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Student Assistance Program 

This 151 Amendment to the Student Assistance Program contract (hereinafter referred to as "Amendment 

#1") dated this 10th day of April, 2019, is by and between the State of New Hampshire, Department of 

Health and Human Services (hereinafter referred to as the "State" or "Department") and Monadnock 

Family Services, (hereinafter referred to as "the Contractor"), a nonprofit corporation with a place of 

business at 64 Main Street, Keene, NH 03431. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 

on September 13, 2017 (Item #16), the Contractor agreed to perform certain services based upon the terms 

and conditions specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS, the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 

General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of 

the contract upon written agreement of the parties and approval from the Governor and Executive Council; 

and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 

in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$101,118. 

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603-271-9631. 

5. Add Exhibit A, Scope of Services, Section 1.6., to read: 

1.6. Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 2019, and the Department shall not be liable for any payment 

for services provide after June 30, 2019, unless and until an appropriation for these 

services has been received from the state legislature and funds encumbered for the 

SFY 2020-2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 

Exhibit B, Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit 8-1, Amendment #1. 

Monadnock Fam1ly Serv1ces 
RFA-2018-BDAS-02-STUOE-04 

Amendment #1 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (RFA-2018-BDAS-02-STUDE-04) 

This amendment shall be effective upon the date of Governor and Executive Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

Date 

Acknowledgement of Contractor's signature: 

State of New Hampshire 
Department of Health and Human Services 

Name: Katja Fox 
Title: Director 

Monadnock Family Services 

Name: 
Title: 

State of 1\J H , County of Ch 61u.Jl.f on (,- 6 -/q , before the undersigned officer, 

personally appeared the person identified directly above, or satisfactorily proven to be the person whose name is 

signed above, and acknowledged that slhe executed this document in the capacity indicated above. 

GIGI A. BATCHELDER. Notary Public 
MyCamml- ....... May 1, 202<1 

Name and Title of Notary or Justice of the Peace 

My Commission Expires: ----------

Morladnock Fam1ly Services 
RFA·2018-8DAS-02-STUDE·04 

Amendment #1 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (RFA-2018-BDAS-02-STUDE·04) 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and execution. 

Date' 

OFFICE OF THE ATTORNEY GENERAL 

N.ame: l-4'S<i .m.~ 
Title' :>ptc-uU h /1<Ytt'J 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State 

of New Hampshire at the Meeting on: (date of meeting) 

Date 

Monadnock Fam1ly Services 
RFA-2018-BDAS-02-STUDE-04 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Amendment #1 
Page 3 of 3 



New Hampshire Department of Health and Human Services 

Student Assistance Program (RFA-2018-BDAS-02-STUDE-04) 

Exhibit B, Amendment #1 

Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 

Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with federal funds as follows: 100% Federal Funds from 

DHHS, Substance Abuse and Mental Health Services Administration, Center for 

Substance Abuse Prevention, NH Partnership for Success Initiative - PFS2, CFDA 

#93.243, Federal Award Identification Number SP020796. 

3. Failure to meet the scope of services may jeopardize the funded Contractor's current 

and/or future funding. 

4. Payment for said services shall be made monthly as follows: 

4.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 

in the fulfillment of this Agreement, and shall be in accordance with the approved 

line item, as specified in Exhibit B-1, Amendment #1. 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 

twentieth working day of each month, which identifies and requests 

reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 

to the Department in order to initiate payment. 

4.4. The State shall make payment to the Contractor within thirty (30) days of receipt 

of each invoice, subsequent to approval of the submitted invoice and if sufficient 

funds are available. 

5. The Contractor shall keep detailed records of their activities related to Department

funded programs and services and have records available for Department review, as 

requested. 

6. The final invoice shall be due to the State no later than forty (40) days after the 

contract completion date specified in Form P-37, General Provisions Block 1.7 

Completion Date. 

7. In lieu of hard copies, all invoices may be assigned an electronic signature and 

emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant Street, 
Concord, NH 03301 

8. Payments may be withheld pending receipt of required reports or documentation as 

identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 

RFA-2018-BDAS-02-STUDE-04 Page 1 of 2 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (RFA-2018-BDAS-02-STUDE-04) 

Exhibit B, Amendment #1 

9. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non

compliance with any Federal or State law, rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed in 

accordance with the terms and conditions of this agreement. 

10.Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 

adjusting amounts between budget line items, related items, amendments of related 

budget exhibits within the price limitation, and to adjusting encumbrances between 

State Fiscal Years, may be made by written agreement of both parties and may be 

made without obtaining approval of the Governor and Executive Council. 

RFA-2018-BDAS-02-STUDE-04 Page 2 of2 
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State of New Hampshire 

Department of State 

CERTIFICATE 

I, William ~-Gardner, Secretary of State of the State of\'cw Hampshire, do hereby certify that MONAD'\,'Q('K FAMILY 

SERVICES is a 1\cw f-lampshire Nonprotit Corporation registered to transact busmcss in New Hamp~hin.: on \-larch OS, 1924. 

further co;,.>rtify that all ft:es and documents required by the Secretar} of State's office have been received and is in good standing as 

farm; this office is concerned. 

Busines~ ID: 62930 

Certificate Number: 0004518006 

I~ TESTI'V!Ql\Y WHEREOF. 

I hereto set my hand and cause to be a!Ttxcd 

the Seal of the State of '<e'W llampshire, 

this 20th day of \tlay A.D. 2019 

William M_ Gardner 

Secretary of State 



CERTIFICATE OF VOTE 

t, Jean Kilham, Asst Secretary , do hereby certify that 
(Name of the elected Off1cer of the Agency; cannot be contract s1gnatory) 

1. I am a duly elected Officer of ______ ,Monadnock Family Services. ________ _ 
(Agency Name) 

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of 

the Agency duly held on __ 6/5/19 __ : 
(Date) 

RESOLVED: That the _____ ----cChief Executive Officer_-,-_____ _ 
(Title of Contract Signatory) 

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to 

execute any and all documents, agreements and other instruments, and any amendments, revisions, 

or modifications thereto, as he/she may deem necessary, desirable or appropriate. 

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of 

the _5 __ day of __ June __ , 20_19_. 
(Date Contract Signed) 

4. __ Philip Wyzik is the duly elected ____ Chief Executive Officer::c::::-:c;---
(Name of Contract Signatory) (T1tle of Contract Signatory) 

of the Agency. 

the Elected Officer) 

STATE OF NEW HAMPSHIRE 

County of __ NH ____ _ 

The forgoing instrument was acknowledged before me this _s. ___ day of _June __ , 20_19_, 

By __ Jean Kilham--:--:c=----,,-----c----:---
(Name of Elected Off1cer of the Agency) 

(NOTAHY ~t:.AL) 
GIGI A. BATCHELDER, NoWy PUbllc 
My Commloolon Elcpl""' May 1' 202A 

Commission Expires: _____ _ 



~ 
ACORD CERTIFICATE OF LIABILITY INSURANCE 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING tNSURER(S), AUTHORIZED 

I 

INSURED Monadnock Family-Services 
S4 Main Street 
Keene, NH 03431 

I CO~MERCIAL GENERAL LIMILITY 

___ 11 ClAIMS-MACE ~OCCUR 

.O.UTOMOBILE LIABILITY 

X X ZDVD360398-01 

8 , X ANY AUTO 

c 

D 

A 

~
ALL OWNED 
AUTOS 

! HIREJ AUTOS 

' . 

-, SCHEDULED 

--- I ~~~~6wNED 
: AUTOS 

. OCCUR 

TWC3732310 

3ASTATE: NH 

1 VEHICLES (Anoch ACORD 101, Add1ijonal Rem•tl<o Schedule, ifmo"' opaoe ($ requi~d) 

Certificate holder is an additional insured when 
contract. Employees & Volunteers are an add1tional 

page 2 notes: 

CERTIFICATE HOLDER CANCELLATION 

AGG S 

'' 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

NH DHHS '"' EXPIRATION DATE THEREOF, NOTICE WILL " DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

129 Pleasant Street 
Concord, NH 03301 

AUTHORIZED REPRESENTATIVE 

ybk/Jffi~ 
-© 1988 2010 ACORD CORPORATION. All nghts reserved. 

ACORD 25 (201 0105) The ACORD name and logo are registered marks of ACORD 



NOTEPAD: IIOLDERCODE 

INSURED'S NAME Monadnock Family Services 
MONAD-1 
OP 10: JB 

1 licensed staff, cl~n~c~ans, except for doctors/psychiatrists are covered under the Monadnock Family Services pol1c1es while employed at onadnock Family Serv1ce. This Professional Liability _provides Contingent Coverage for Monadnock Family Services for "actions of the doctor/psychiatrJ.st" named J.n the suit. Pr1mary coverage for the doctor/psychJ.atrJ.st is not provJ.ded however is verified to be elsewhere 

PAGE 2 
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Our mission is to be a source of health 

and hope for people and the communities 

in which they live, particularly as it pertains 

to mental illness. We create services that 

heal, education that transforms, and advocacy 

that brings a just society for everyone. 

MONADNOCK 
FAMILY 

SERVICES 
United A 
Way~ 



t;; 

t;; 

It; 

t,; 

:.:: 
t,; 

t: 
1:: 
r::;; 
r:.: 

Financial Statements 

::;: MONADNOCK FAMILY SERVICES. INC. 

.... .... 
1::: 
t.: 
t;; 
r::;; 
::;: 
;:.;: 
1::: 
t: 
r::;; 
c: 
c.: 
c.: 
t. 
t. 
t.. 

FOR THE YEARS ENDED 
JUNE 30, 2018 AND 2017 

AND 
INDEPENDENT AUDITORS' REPORT 



... ... 
"' -... ... ... ... ... -.. -
... -
... -
... ... ,. .. -... -::.. .. -... -• ..... 

MONADNOCK FAMILY SERVICES. INC, 

JUNE 30, 2018 AND 2017 

TABLE OF CONTENTS 

Independent Auditors' Report 

Financial Statements: 

Statement of Financial Position 

Statement of Activities 

Statement of Cash Flows 

Statement of Functional Expenses 

Notes to Financial Statements 

SUPPLEMENTARY INFORMATION 

Schedule of Functional Revenues 

Page{s) 

1 - 2 

3 

4 

5 

6 - 8 

9 - 15 

16- 18 



... -.. .... .. -... -

.. -... -.... -

.. -... -
"',,, -... -,.. -
"'' .... ... -
... -
,.. -.. -.. -

To the Board of Directors of 
Monadnock Family Services, Inc. 
Keene, New Hampshire 

INDEPENDENT AUDITORS' REPORT 

Leone, 
McDonnell 
&Roberts 

I:Fffrlt'IEIJ Pl-lll.li' VJ'iii:\T\\T~ 

1\ilUH\OIW • \OlfJ'H CO.\\IA\ 
[li)\'EH • UJ:-;COI\Il 

STI\.1!'11.\.II 

We have audited the accompanying financial statements of Monadnock Family Services, 
Inc. (a New Hampshire nonprofit organization), which comprise the statement of financial 
position as of June 30, 2018, and the related statements of activities, cash flows, and 
functional expenses for the year then ended and the related notes to the financial 

statements . 

Management's Responsibility for the Financial Statements 
Management is responsible for the preparation and fair presentation of these financial 
statements in accordance with accounting principles generally accepted in the United 
States of America; this includes the design, implementation, and maintenance of internal 
control relevant to the preparation and fair presentation of financial statements that are 

free from material misstatement, whether due to fraud or error. 

Auditors' Responsibility 
Our responsibility is to express an opinion on these financial statements based on our 
audit We conducted our audit in accordance with auditing standards generally accepted in 
the United States of America. Those standards require that we plan and pelform the audit 
to obtain reasonable assurance about whether the financial statements are free from 

material misstatement 

An audit involves pelforming procedures to obtain audit evidence about the amounts and 
disclosures in the financial statements. The procedures selected depend on the auditors' 
judgment, including the assessment of the risks of material misstatement of the financial 
statements, whether due to fraud or error. In making those risk assessments, the auditor 
considers internal control relevant to the entity's preparation and fair presentation of the 

financial statements in order to design audit procedures that are appropriate in the 
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the 
entity's internal control. Accordingly, we express no such opinion. An audit also includes 
evaluating the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluating the overall 
presentation of the financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to 

provide a basis for our audit opinion . 

1 
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Opinion 
In our opinion, the financial statements referred to above present fairly, in all material 
respects, the financial position of Monadnock Family Services, Inc. as of June 30, 2018, 
and the changes in its net assets, and its cash flows for the year then ended in accordance 
with accounting principles generally accepted in the United States of America. 

Report on Summarized Comparative Information 
We have previously audited Monadnock Family Services, Inc.'s June 30, 2017 financial 
statements, and we expressed an unmodified opinion on those audited financial 
statements in our report dated October 11, 2017. In our opinion, the summarized 
comparative information presented herein as of and for the year ended June 30, 2017, is 
consistent, in all material respects, with the audited financial statements from which it has 
been derived. 

Report on Supplementary Information 
Our audit was conducted for the purpose of forming an opinion on the financial statements 
as a whole. The schedule of functional revenues on pages 16 • 18 is presented for 
purposes of additional analysis and is not a required part of the financial statements. Such 
information is the responsibility of management and was derived from and relates directly 
to the underlying accounting and other records used to prepare the financial statements. 
The information has been subjected to the auditing procedures applied in the audit of the 
financial statements and certain additional procedures, including comparing and 
reconciling such information directly to the underlying accounting and other records used 
to prepare the financial statements or to the financial statements themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the 
United States of America. In our opinion, the information is fairly stated in all material 
respects in relation to the financial statements as a whole. 

October 5, 2018 

/»tvO--, rV1c O~'"dJ d ~oa h-em 

Vro eQ/)l)!('-'J (}-;c~A!)IJt~ 

Wolfeboro, New Hampshire 
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1:.. 
... MONADNOCK FAMILY SERVICES, INC . -t. 

STATEMENT OF FINANCIAL POSITION 
JUNE 30,2018 WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION 

t. ASSETS 

t. Temporarily Permanently 2018 2017 
Unrestricted Restricted Restricted Total Total 

t. CURRENT ASSETS 
Cash and equivalents $1,207,709 $ 45,932 $ $1,253,641 $1,234,852 

t. 
Accounts receivable: 

Client fees 190,060 190,060 245,406 

t. 
Medicaid and Medicare 259,762 259,762 242,189 

Insurance 60,994 60,994 85,693 

I!' 
Other 113,609 113,609 50,617 - Allowance for doubtful accounts (267, 102} (267, 102) (331 ,424) 

t. 
Prepaid expenses 57,163 57,163 65,043 

Due from affiliates 6,129 

I!'' Total current assets 1,622,195 45,932 1,668,127 1,598,505 -,. . PROPERTY ... Furniture, fixtures and equipment 475,199 475,199 485,342 ,.. Vehicles 183,790 183,790 183,582 - Building and leasehold improvements 159,459 159,459 120,622 .. Total 818,448 818,448 789,546 - Less accumulated depreciation 661 425 661,425 611 531 .. , ... Property, net 157,023 157,023 178,015 

I"' OTHER ASSETS - Interest in net assets of Foundation 588,197 159,071 81,214 828,482 633,988 

c:;,; 
Total other assets 588,197 159,071 81,214 828,482 633,988 

1:.. Total assets $2367415 $ 205 003 $ 81 214 $2 653 632 $2 410 508 .. LIABILITIES AND NET ASSETS ... 
CURRENT LIABILITIES 

P" Accounts payable $ 69,235 $ $ $ 69,235 $ 103,447 ... 
Accrued salaries, wages, and related 

p~" expenses 338,323 338,323 304,210 ... 
Refundable advance 461,097 461,097 572,811 ..... Other current liabilities 65,521 65,521 19.451 - Due to affiliates 187,225 187,225 144,601 ,., 

1,121,401 - Total liabilities 1,121,401 1 '144,520 

·-< NET ASSETS - Unrestricted 1,246,014 1,246,014 970,699 

c:;,; Temporarily restricted 205,003 205,003 214,075 

Permanently restricted 81,214 81,214 81,214 

"'" ... Total net assets 1,246,014 205,003 81,214 1,532,231 1,265,988 ,., ... Total liabilities and net assets $2367415 $ 205 003 $ 81 214 $ 2 653 632 $2410508 

I:. .. ... 
I!' ... .. ... See Notes to Financial Statements 

t.. 3 



-
'" MQ~6~~Q~IS E6MILX ~~B~I~~~. 1~!<. -
~ STATEMENT OF ACTIVITIES - FOR THE YEAR ENDED JUNE 30,2018 WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION 
,, -• Temporarily Permanently 2018 2017 - Unrestricted Restricted Restricted !Q!!! Total 
.ft• CHANGES IN NET ASSETS - Public support and revenue 
~ Program service fees $ 8,447,297 $ $ $ 8,447,297 $ 8,053,043 - Federal funding 679,095 679,095 578,575 

" - Donations 251,949 251,949 250,147 

United Way 191,208 191,208 188,952 
''~~' Local/County government 197,247 197,247 212,210 - Program sales 72,424 72,424 87,051 
• - Other public support 38,490 38,490 118,687 

Rental income 
~ 

2,807 2,807 5,635 - Net gain on beneficial interest 

,. in Foundation 184,879 9,615 194,494 50,150 - Other income 9,055 9,055 15,570 

• 10,074,451 9.615 10,084,066 9,560,020 - Net assets released from restriction 18,687 {18,687) 

•· - Total public support and revenue 10,093,138 (9,072) 10,084,066 9,560,020 

~--- Expenses 
0'· Program services - Children & adolescents 2,186,563 2,186,563 2,327,381 

'1'1''' Multi-service team 1,507,656 1,507,656 1,464,431 - ACT team 858,393 858,393 721,194 .. Other non-BBH 764,141 764,141 889,734 - Emergency services/assessment 704,342 704,342 646,191 ... Maintenance 699,037 699,037 744,086 - Commumty residence 439,231 439,231 400,255 

:.. Older adult services 431,845 431,845 324,549 

Intake 262,311 262,311 243,282 .. Supportive liv1ng 174,787 174,787 176,104 - Non-eligibles 148,998 148,998 120,586 .. 
Vocational services 116,884 116,884 124,503 -... Community education & training 56,446 56,446 89,958 - Restorative partial hospital 52,123 52,123 51,814 

... Supporting activities - Administration 1.415,066 1,415,066 956,833 

0"' - Total expenses 9,817,823 9,817,823 9,280,901 

~ CHANGES IN NET ASSETS 275,315 (9,072) 266,243 279,119 

pi'· - NET ASSETS, BEGINNING OF YEAR 970,699 214,075 81,214 1,265,988 986,869 .. - NET ASSETS, END OF YEAR $ l Z~§ Cl~ $ 'c~ cc~ ~ al Zl~ $ :1 ~~z Z~l $ :1 z~~ lit~a .. -
~ 

t.. See Notes to Financial Statements 

t.. 4 



c.; ... MONAPNOCK FAMILY SERVICES. INC . -t. STATEMENT OF CASH FLOWS 
FOR THE YEAR ENDED JUNE 30,2018 WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION 

t. 
t. Temporarily Pennanently 2018 2017 

Unrestricted Restricted Restricted Total Total 

c.; CASH FLOWS FROM OPERATING ACTIVITIES 

Change in net assets $ 275,315 $ (9,072) $ $ 266,243 $ 279,119 

t. Adjustments to reconcile change in net assets 
to net cash from operating activities: 

t. Depreciation and amortization 66,140 66,140 68,151 

Change in allowance for doubtful accounts (64,322) (64,322) (32,839) 

t. Gain on beneficial interest 

in Foundation (184,879) (9,615) (194,494) (50,150) 

t. Gain on sale of property (250) 

,._, (Increase) decrease in assets: - Accounts receivable (520) (520) 211,707 ... Prepaid expenses 7,880 7,880 (16,726) - Increase (decrease) in liabilities: ... Accounts payable (34,212) (34,212) 6,321 - Accrued salaries, wages, .. and related expenses 34,113 34,113 632 - Refundable advance (111 ,714) (111,714) 508,381 

W'"-'· Other current liabilities 46,070 46,070 (26,633) -t.; NET CASH PROVIDED BY (USED IN) 

OPERATING ACTIVITIES 33,871 (18,687) 15,184 947,713 

P·"• ... CASH FLOWS FROM INVESTING ACTIVITIES 

c:.; Increase in due to affiliates, net 48,753 48,753 155,133 

Precedes from sale of property 250 ... Property and equipment add1t1ons (45,148) (45,148) (78,662) -c.; NET CASH PROVIDED BY INVESTING ACTIVITIES 3,605 3,605 76,721 

I"' - CASH FLOWS FROM FINANCING ACTIVITIES 

.. Repayments on demand notes payable (150,000) - NET CASH USED IN FINANCING ACTIVITIES (150,000) .... , -I"" 
NET INCREASE (DECREASE) IN CASH - AND EQUIVALENTS 37,476 (18,687) 18,789 874,434 ... - CASH AND EQUIVALENTS, BEGINNING OF YEAR 1,170,233 64,619 1,234,852 360,418 

,.,.. - CASH AND EQUIVALENTS, END OF YEAR ~ l 'QZ ZQli! ~ ~~ li!~.2 ~ l '~~~l ~ 12~~~2 ... - SUPPLEMENTAL DISCLOSURE OF 

c:.; CASH FLOW INFORMATION: 
Cash paid for interest ~ ~'" ~ J lJl 

"' -.. -t. See Notes to Financial Statements 
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"' -.. MQ~AD~Q!:;ts EAMII.:t !li~B~I~i;S, lt:Jtl, Continued - STATEMENT OF FUNCTIONAL EXPENSES 

"' FOR THE YEAR ENDED JUNE 30, 2018 -.. WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION - Emergency Restorative .. Children & Older Adult Services! Partial - Maintenanc!il: Adolescents Services Intake Assessm§:nt Hos(!ital .. PERSONNEL COSTS ... 
Salaries and wages $ 470,700 $ 1,413,182 $ 305,054 $ 179,079 $ 478,729 $ 32,848 .. Employee benefits 90,023 350,686 46,703 38,743 115,123 15,426 - Payroll taxes 34,641 103,798 22,519 13,421 34,761 1,94 t .. PROFESSIONAL FEES - Substitute staff 10,169 8,189 295 191 3,770 ,. 
Audit fees 3,078 9,838 1,713 1,396 2,504 190 - Legal fees 710 3,651 651 57 192 61 

"' Other professional fees 2,206 945 34 ... ... STAFF DEVELOPMENT AND TRAINING - Journals and publications 34 345 26 33 25 

In-service training 72 112 67 

"' - Conferences and conventions 3,110 2,267 741 849 753 165 .. Other staff development 430 2,133 93 125 323 - OCCUPANCY COSTS 

"' 
Rent 46,289 133,513 21,256 13,565 32.494 31 - Heating costs 2,138 238 

1111"" Repairs and maintenance 898 668 534 350 848 8 ... Other occupancy costs 6,900 21,773 3,126 2,590 4,683 74 .. CONSUMABLE SUPPLIES .. Office supplies and equipment 2,785 4,551 1,501 1,317 2,398 77 ... Building and household 558 478 318 265 535 69 - Educational and training 358 

.. 0 Food 383 7,381 391 212 299 - Medical supplies 598 268 6,030 4 613 28 

.. 
0

o Other consumable supplies 1,929 3,566 735 496 1,777 62 .. DEPRECIATION 1,552 4,798 856 713 1,279 81 

t. EQUIPMENT RENTAL 1,692 6,567 725 1,428 538 40 

EQUIPMENT MAINTENANCE 546 1,687 320 276 439 27 

t. ADVERTISING 215 283 81 104 72 5 

PRINTING 155 485 41 30 73 1 ... TELEPHONE 8,539 29,333 4,999 3,958 9,876 448 - POSTAGE 968 2,716 370 211 608 10 •.. , TRANSPORTATION - Staff 1,518 37,840 8,683 260 5,108 198 

II"' - Clients 
ASSISTANCE TO INDIVIDUALS 

186 632 103 31 

L Client services 7 7,222 1 3 4 

INSURANCE 

t. Malpractice and bonding 4,335 10,364 2,137 948 3,776 132 

Vehicles 

L Comprehensive property and liability 3,156 10,048 1,715 1,391 2,543 194 

MEMBERSHIP DUES 248 26 38 

t. INTEREST EXPENSE 

t. 
CONTRIBUTION EXPENSE 

OTHER 407 4,748 102 20 67 7 

t. TOTAL FUNCTIONAL EXPENSES $ 699 037 $2186563 $ 431 845 $ 262 311 $ 704 342 $ 52 123 

[.. See Notes to Financial Statements 
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t. 
t. 

MONAQNOCK FAMILY SERVICES. INC. Continued 

t. 
STATEMENT OF FUNCTIONAL EXPENSES 

FOR THE YEAR ENDED JUNE 30,2018 

t. 
WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION 

Vocational Multi-Service ACT Community Supportive 

t. Services Non-Eligibles Team Team Residence Living 

t. PERSONNEL COSTS 
Salaries and wages $ 70,577 $ 97,881 $ 935,566 $ 579,827 $ 287,746 $ 5,881 

t. Employee benefits 15,135 27,841 202,777 93,354 69,631 2,386 

Payroll taxes 5,175 7,128 68,554 41,903 21,305 406 

t. PROFESSIONAL FEES 
Substitute staff 967 57 15,034 727 495 164,439 .. Audit fees 364 5B6 6,738 3,968 1,800 7B - Legal fees 96 124 1,896 1,131 537 462 ... - Other professional fees 7 68,073 5 

STAFF DEVELOPMENT AND TRAINING 

t. Journals and publications 5 4 651 154 4 

In-service training 14 217 10 

t. Conferences and conventions 139 2B7 4,318 4,558 424 3 

Other staff development 26 302 416 B5 119 

t. OCCUPANCY COSTS 
Rent 16,418 6,704 61,196 65,852 7,449 351 .. Heating costs ..... 
Repairs and maintenance 66 141 997 1,303 1,269 4 

c.; Other occupancy costs 702 1,022 9,845 10,815 261 71 

::.; CONSUMABLE SUPPLIES 
Office supplies and equipment 314 525 6,976 3,496 BOB 41 

1:.. 
Building and household 21 101 539 766 3,490 4 

Educational and training 150 

t. 
Food 171 92 2,592 710 19,340 3 

Medical supplies 119 1 2,362 69 974 

c.; Other consumable supplies 263 310 6,496 1,802 6B7 77 

DEPRECIATION 172 2B1 3,092 1,999 3,993 41 

c.; EQUIPMENT RENTAL 76 626 3,483 B54 37B 16 

EQUIPMENT MAINTENANCE 6B 117 1,372 727 2,333 6 

t. ADVERTISING 36 49 3B3 241 90 2 

PRINTING 17 19 39B 105 34 14 

c.; TELEPHONE 2,366 1,707 29,202 16,005 7,794 130 

POSTAGE 59 133 1,721 956 211 9B 

c.; TRANSPORTATION 
Staff 2,366 1,323 29,095 10,894 1,046 46 

·-· Clients 110 24B 6B7 - ASSISTANCE TO INDIVIDUALS 

t. Client services 53 24,158 8,829 59 

INSURANCE 

t.: Malpractice and bonding 693 39B 11,273 2,718 1,531 61 

Vehicles 111 992 

t.: Comprehensive property and liability 376 584 6,860 3,971 1,785 93 

MEMBERSHIP DUES 612 172 

c.; INTEREST EXPENSE 
CONTRIBUTION EXPENSE 

t.: OTHER 23 42 B33 326 1,944 74 

t. TOTAL FUNCTIONAL EXPENSES $ 116 884 $ 148 998 $ 1 507 656 $ 858 393 $ 439 231 $ 174 787 

t. See Notes to Financial Statements 
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t. 
II' - MQ~IIll~Q~II EIIMIL.Y ~~B~II<~S, 1~10. 

t. 
STATEMENT OF FUNCTIONAL EXPENSES 

FOR THE YEAR ENDED JUNE 30,2018 

t. 
WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION 

t. 
Community 
Education & Other Total 2018 2017 

Training Non-B~!::l Programs A"ministratlon Totals Totals 

t. PERSONNEL COSTS 

t. 
Salaries and wages $ 41,398 $ 398,588 $ 5,297,056 $ 604,669 $ 5,901,725 $5,514,068 

Employee benefits 3,887 81,019 1,152,734 116,516 1,269,250 1,349,111 

t. 
Payroll taxes 3,228 29,604 388,384 44,648 433,032 404,046 

PROFESSIONAL FEES 

t. 
Substitute staff 204,333 285 204,618 232,457 

Audit fees 360 2,950 35,563 2,536 38,099 37,800 

t. 
Legal fees 407 9,975 5,106 15,081 6,955 

Other professional fees 15,964 87,234 47,797 135,031 63,799 

t. 
STAFF DEVELOPMENT AND TRAINING 

Journals and publications 616 1,897 1,460 3,357 2,447 

t. 
In-service training 492 492 747 

Conferences and conventions 912 18,526 2,119 20,645 26,339 

t. Other staff development 51 586 4,689 1,217 5,906 3,691 

OCCUPANCY COSTS 

c:.; Rent 3,788 65,088 473,994 100,780 574,774 576,685 

Heating costs 2,376 2,376 

"" Repairs and maintenance 1,400 8,486 518 9,004 5,692 - Other occupancy costs 559 3,699 66,120 21,669 87,789 78,707 

c:.; CONSUMABLE SUPPLIES 
Office supplies and equipment 120 3,153 28,062 7,086 35,148 46,721 

I:.; Building and household 97 1,842 9,083 612 9,695 12,003 

Educational and training 508 508 102 ,., Food 17,206 48,780 279 49,059 55,748 - Medical supplies 32 879 11,977 11,977 9,535 

L Other consumable supplies 81 8,973 27,254 12,355 39,609 31,802 

DEPRECIATION 179 41,042 60,078 6,062 66,140 68,151 

L EQUIPMENT RENTAL 90 617 17,130 2,390 19,520 20,748 

EQUIPMENT MAINTENANCE 19 827 8,764 26,049 34,813 29,780 

t.; ADVERTISING 10 4,834 6,405 33,413 39,818 45,500 

PRINTING 6,567 7,939 1,040 8,979 5,627 

L TELEPHONE 1,693 13,047 129,097 14,149 143,246 114,140 

POSTAGE 3 2,800 10,864 1,697 12,561 11,432 

L TRANSPORTATION 

Staff 279 1,457 100,113 6,363 106,476 103,825 

L Clients 22,598 24,595 797 25,392 27,366 

ASSISTANCE TO INDIVIDUALS 

L Client services 3,859 44,196 44,196 52,861 

INSURANCE 

t. Malpractice and bonding 193 2,038 40,597 1,804 42,401 72,397 

Vehicles 2,976 4,079 4,079 8,491 

II:. Comprehensive property and liability 379 3,318 36,413 2,749 39,162 50,968 

t. 
MEMBERSHIP DUES 331 1,427 2,332 3,759 5,819 

INTEREST EXPENSE 422 422 3,131 

L 
CONTRIBUTION EXPENSE 325,000 325.000 150,000 

OTHER 24944 33,537 21,147 54,684 52,210 

L TOTAL FUNCTIONAL EXPENSES $ 56446 $ 764 141 $ 8 402 757 $1415066 $9817823 $9 280 901 

t.. See Notes to Financial Statements 
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MONADNOCK FAMILY SERVICES. INC. 

NOTES TO FINANCIAL STATEMENTS 

FOR THE YEARS ENDED JUNE 30,2018 AND 2017 

ORGANIZATION OF THE CORPORATION 

Monadnock Family Services, Inc. (the Organization) is a nonprofit corporation, organized 

under New Hampshire law to provide services in the areas of mental health, and related 

non-mental health programs. 

The Organization operates in the Monadnock region of the State of New Hampshire. 

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

Basis of Accounting 
The financial statements of Monadnock Family Services, Inc. have been prepared on the 

accrual basis of accounting and, accordingly, reflect all significant receivables, payables 

and other assets and liabilities. 

Basis of Presentation 
The Organization is required to report infonmation regarding its financial position and 

activities according to three classes of net assets: unrestricted net assets, temporarily 

restricted net assets, and permanently restricted net assets. The classes of net assets are 

detenmined by the presence or absence of donor restrictions . 

Unrestricted: Net assets that are not subject to donor-imposed stipulations. 

Unrestricted net assets may be designated for specific purposes by action of 

the Board of Directors. 

Temporarily Restricted: Net assets whose use is limited by donor imposed 

stipulations that will either expire with the passage of time or be fulfilled or 

removed by actions of the Organization. 

Permanently Restricted: Reflects the historical cost of gifts (and in certain 

circumstances, the earnings from those gifts), subject to donor - imposed 

stipulations, which require the corpus to be invested in perpetuity to product 

income for general or specific purposes. 

As of June 30, 2018 and 2017, the Organization had unrestricted, temporarily restricted 

and penmanently restricted net assets. 

Accounting Estimates 
The preparation of financial statements in confonmity with accounting principles generally 

accepted in the United States of America requires management to make estimates and 

assumptions that affect the reported amounts of assets and liabilities and disclosure of 

contingent assets and liabilities at the date of the financial statements and the reported 

amounts of revenues and expenses during the reporting period. Actual results could differ 

from those estimates. 

9 
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Contributions 
All contributions are considered to be available for unrestricted use unless specifically 

restricted by the donor. Amounts received that are restricted by the donor for future 

periods or for specific purposes are reported as temporarily restricted or pennanently 

restricted support, depending on the nature of the restrictions. However, if a restriction is 

fulfilled in the same period in which the contribution is received, the Organization reports 

the support as unrestricted. 

Cash Equivalents 
The Organization considers all highly liquid financial instruments with original matur~ies of 

three months or less to be cash equivalents . 

Property and Depreciation 

Property and equipment are recorded at cost or, if donated, at estimated fair value at the 

date of donation. Material assets with a useful life in excess of one year are cap~lized. 

Depreciation is provided for using the straght-line method in amounts designed to 

amortize the cost of the assets over their estimated useful lives as follows: 

Furniture, fixtures and equipment 

Vehicles 
Building and leasehold improvements 

3- 10 Years 
5 -10 Years 
5-40 Years 

Costs for repairs and maintenance are expensed when incurred and betterments are 

capitalized. Assets sold or otheiWise disposed of are removed from the accounts, along 

with the related accumulated depreciation, and any gain or loss is recognized . 

Depreciation expense was $66,140 and $68,151 for the years ended June 30, 2018 and 

2017, respectively. 

Accrued Earned Time 

The Organization has accrued a liability for future compensated leave time that ~ 

employees have earned and which is vested with the employee. 

Refundable Advances 

Grants received in advance are recorded as refundable advances and recognized as 

revenue in the period in which the related services are provided or expenditures are 

incurred. 

Revenue 
Net patient revenue is reported at the estimated net realizable amounts from patients, 

third-party payors and others for services rendered, including estimated retroactive 

adjustments under reimbursement agreements with third-party payors. Retroactive 

adjustments are accrued on an estimated basis in the period the related services are 

rendered and are adjusted in future periods, as final amounts are detennined . 

10 
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A significant portion of patient revenue is derived from services to patients insured by third

party payors. The Organization receives reimbursement from Medicare, Medicaid and 

private third party payors at defined rates for services rendered to patients covered by 

these programs. The difference between established billing rates and the actual rate of 

reimbursement is recorded as an allowance when received. A provision for estimated 

contractual allowances is provided on outstanding patient receivables at the statement of 

financial pos~ion date. 

Advertising 
The Organization expenses advertising costs as incurred. 

Summarized Financial Information 

The financial statements include certain prior-year summarized comparative information in 

total but not by net asset class. Such information does not include sufficient detail to 

constitute a presentation in conformity with accounting principles generally accepted in the 

United States of America. Accordingly, such information should be read in conjunction 

with the Organization's financial statements for the year ended June 30, 2017, from which 

the summarized information was derived. 

Functional Allocation of Expenses 

The costs of providing the various programs and other activities have been summarized 

on a functional basis. Accordingly, costs have been allocated among the program services 

and supporting activities benefited. 

Fair Value of Financial Instruments 

FASB ASC Topic No. 820-10, Financial Instruments, provides a definition of fair value 

which focuses on an exit price rather than an entry price, establishes a framework in 

generally accepted accounting principles for measuring fair value which emphasizes that 

fair value is a market-based measurement, not an entity-specific measurement, and 

requires expanded disclosures about fair value measurements. In accordance with ASC 

820-10, the Organization may use valuation techniques consistent with market, income 

and cost approaches to measure fair value. As a basis for considering market participant 

assumptions in fair value measurements, Topic 820-10 establishes a fair value hierarchy, 

which prioritizes the inputs used in measuring fair values. The hierarchy gives the highest 

priority to Level 1 measurements and the lowest priority to Level 3 measurements. The 

three levels of the fair value hierarchy under ASC Topic 820-10 are described as follows: 

Level1 - Inputs to the valuation methodology are quoted prices available in 

active markets for identical investments as of the reporting date. 

Level 2 - Inputs to the valuation methodology are other than quoted market 

prices in active markets, which are either directly or indirectly observable as 

of the reporting date, and fair value can be determined through the use of 

models or other valuation methodologies . 

Level 3 - Inputs to the valuation methodology are unobservable inputs in 

situations where there is little or no market activity for the asset or liability 

and the reporting entity makes estimates and assumptions related to the 

pricing of the asset or liability including assumptions regarding risk . 

11 
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3. 

4. 

The carrying amount of cash, prepaid expense, other assets and current liabilities, 

approximates fair value because of the short maturity of those instruments. 

Management has determined the beneficial interest in net assets held by Monadnock 

Regional Foundation for Family Services, Inc, to be in Level 2 of the fair value hierarchy as 

defined above (also see Note 3). 

Income Taxes 
The Organization is exempt from income taxes under Section 501 (c)(3) of the Internal 

Revenue Code. In addition, the Organization qualifies for the charitable contribution 

deduction under Section 170(b)(1)(a) and has been classified as an Organization that is 

not a private foundation under Section 509(a)(2), 

Management has evaluated the Organization's tax positions and concluded that the 

Organization has maintained its tax-exempt status and has taken no uncertain tax 

positions that would require adjustment to the financial statements. With few exceptions, 

the Organization is no longer subject to income tax examinations by the United States 

Federal or State tax authorities prior to 2014. 

INTEREST IN NET ASSETS OF FOUNDATION 

The Organization is the sole beneficiary of assets held by Monadnock Regional 

Foundation for Family Services, Inc, The Organization and the Foundation are considered 

financially interrelated Organizations under FASB ASC Topic No. 958-605, Not-for-Profit 

Entities - Transfers of Assets to a Nonprofit Organization or Chantab/e Trust That Raises 

or Holds Contributions for Others. The fair value of the Foundation's assets, which 

approximates the present value of future benefits expected to be received, was $832,126 

and $644,146 at June 30, 2018 and 2017, respectively. The cost basis of the Foundation's 

assets was $806,069 and $605,963 at June 30, 2018 and 2017, respectively. 

DEMAND NOTES PAYABLE 
The Organization maintains the following demand notes payable: 

Demand note payable with a bank, subject to bank renewal on June 30, 2019. The 

maximum amount available at June 30, 2018 and 2017 was $250,000, AI June 30, 2018 

and 2017 the interest rate was stated at 6.50% and 5.75%, respectively. The note is 

renewable annually, collateralized by all the business assets of the Organization and 

guaranteed by a related nonprofit organization (see Note 9), There was no balance 

outstanding at June 30, 2018 and 2017 . 

The Organization maintains a demand note payable with a bank that expires in February 

of 2019. The maximum amount available at June 30, 2018 and 2017 was $150,000. At 

June 30, 2018 and 2017 the interest rate was slated a 5,75% and 5%, respectively, The 

note is collateralized by all the business assets of the Organization, real estate and 

assignment of leases and rents owned by Monadnock Community Service Center, Inc. (a 

related party, see Note 9) and is guaranteed by Monadnock Community Service Center, 

Inc. (a related party, see Note 9). There was no balance outstanding at June 30, 2018 and 

2017. 

12 
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6. 

7 . 

8. 

RESTRICTIONS ON NET ASSETS 
The temporarily restricted net assets consist of a beneficial interest in a foundation, and a 

contribution received by the Organization that had not been spent for the specified 

purpose of the donor as of June 30,2018 and 2017. The permanently restricted net assets 

consist of a beneficial interest in a foundation. 

RETIREMENT PLAN 
The Organization maintains a retirement plan for all eligible employees. Under the plan 

employees can make voluntary contributions to the plan of up to approximately 15% of 

gross wages. All full-time employees are eligible to participate when hired, and are eligible 

to receive employer contributions after one year of employment. The Organization's 

discretionary contributions to the plan for the years ended June 30, 2018 and 2017 were 

$49,522 and $69,008, respectively. 

CONCENTRATION OF RISK 
For the years ended June 30, 2018 and 2017 approximately 76% of the total revenue was 

derived from Medicaid. The future existence of the Organization, in its current form, is 

dependent upon continued support from Medicaid . 

Medicaid receivables comprise approximately 42% and 51% of the total accounts 

receivable balances at June 30, 2018 and 2017, respectively. The Organization has no 

policy for charging interest on past due accounts, nor are its accounts receivable pledged 

as collateral, except as discussed in Note 4. 

OPERATING LEASE OBLIGATIONS 
The Organization has entered into various operating lease agreements to rent certain 

facilities and office equipment. The terms of these leases range from 36 to 63 months. 

Rent expense under these agreements aggregated $594,294 and $597,433 for the years 

ended June 30,2018 and 2017, respectively. 

The approximate future minimum lease payments on the above leases are as follows: 

Year Ending 
June 30 Amount 

2019 $ 12,372 
2020 1,860 
2021 930 

Total $ 1:1,162 

See to Note 9 for information regarding a lease agreement with a related party. 

13 
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9, RELATED PARTY TRANSACTIONS 
Monadnock Family Services, Inc. is related to the following nonprofit corporations as a 

result of their articles of incorporation and common board membership. 

Related Party 
Monadnock Community Service Center, Inc. 

Monadnock Regional Foundation for 
Family Services, Inc. 

Function 
Provides real estate services and 
property management assistance. 

Endowment for the benefit of Monadnock 
Family Services, Inc. 

Monadnock Family Services, Inc. has transactions with the above related parties during its 
normal course of operations. The significant related party transactions are as follows: 

Due from Affiliate 
At June 30, 2017, the Organization had a receivable due from Monadnock Regional 

Foundation for Family Services, Inc. in the amount of $6,129. At June 30, 2018 there were 
no amounts due from affiliates. There are no specific terms of repayment and no stated 
interest. 

Due to Affiliate 
At June 30, 2018 and 2017 the Organization had a payable due to Monadnock Community 
Service Center, Inc. in the amount of $123,853 and $144,601, respectively. At June 30, 

2018 the Organization had a payable due to Monadnock Regional Foundation for Family 
Services, Inc. in the amount of $63,372. There was no amount due to Monadnock 
Regional Foundation for Family Services, Inc. at June 30, 2017. There are no specific 
terms of repayment and no stated interest 

Rental Expense 
The Organization leases office space from Monadnock Community Service Center, Inc. 
under the terms of tenant at will agreements. Monadnock Family Services, Inc. has the 
perpetual right to extend the leases. Total rental expense paid under the terms of the 

leases was $556,500 for the years ended June 30, 2018 and 2017. 

Contribution 
During the years ended June 30, 2018 and 2017 the Organization made a contribution to 
Monadnock Community Service Center, Inc. in the amount of $125,000 and $150,000, 

respectively. During the year ended June 30, 2018 the Organization made a contribution 
to Monadnock Regional Foundation of Family Services, Inc. in the amount of $200,000 . 

No contribution was made for the year ended June 30, 2017. 

Management Fee 
The Organization charges Monadnock Community Service Center, Inc. for administrative 
expenses incurred on its behalf Management fee revenue aggregated $64,724 and 
$63,551 for the years ended June 30, 2018 and 2017, respectively . 

Guarantee 
One of the Organization's demand notes payable is guaranteed by Monadnock 

Community Service Center, Inc. 

14 



.. 
10.. 

I:.. 
I:.. 
I:.. .. -"'' -,.,, -

t.; 

I:.. 
t.; 

"'' -::.; 
I:.. 

"'' -"'' -,.., -'"'' -
,., ... 
I:.. 
t. 

Demand Notes Payable 
The Organization maintains a demand note payable agreement with Monadnock Regional 
Foundation for Family Services, Inc, 

During January 2013, the Organization entered into a demand note payable agreement 
with Monadnock Regional Foundation for Family Services, Inc, The demand note payable 
consisted of an outstanding amount of $150,000 with an interest rate of 2, 10%. During the 
year ended June 30, 2017 the note was repaid in full. Interest expense under the demand 
note payable for the year ended June 30, 2017 was $2,100. 

The Organization maintains a demand note payable agreement with a bank that 
Monadnock Community Service Center, Inc, has pledged real estate and assigned leases 
and rents to secure. 

Co-obligation 
The Organization is co-obligated on certain mortgage notes of Monadnock Community 
Service Center, Inc, 

10. CONTINGENCIES 

Grant Compliance 
The Organization receives funds under various state grants and from Federal sources. 
Under the terms of these agreements, the Organization is required to use the funds within 
a certain period and for purposes specified by the governing laws and regulations, If 
expenditures were found not to have been made in compliance with the laws and 
regulations, the Organization might be required to repay the funds. No provisions have 
been made for this contingency because specific amounts, if any, have not been 
determined or assessed by government audits as of June 30, 2018. 

11. CONCENTRATION OF CREDIT RISK 
The Organization maintains cash balances that, at times may exceed federally insured 
limits, The balances are insured by the Federal Deposit Insurance Corporation (FDIC) up 
to $250,000 at June 30, 2018 and 2017, The Organization has not experienced any 
losses in such accounts and believes rt is not exposed to any significant risk with these 
accounts, At June 30, 2018 and 2017, cash balances in excess of FDIC coverage 
aggregated $826,500 and $992,651, respectively. 

12. RECLASSIFICATIONS 
Certain reclassifications have been made to the prior years' financial statements to 
conform to the current year presentation. These classifications had no effect on the 
previously reported results of operations or retained earnings. 

13. SUBSEQUENT EVENTS 
Events occurring after the statement of financial position date are evaluated by 
management to determine whether such events should be recognized or disclosed in 
the financial October 5, 2018, the date when the financial statements were available to 
be issued, 
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t.; SCHEDULE OF FUNCTIONAL REVENUES 

FOR THE YEAR ENDED JUNE 30, 2018 

t.; WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION 

r:.. 
r:.. Emergency Restorative 

Children & Older Adult Se!VIces/ Partial 

r:.. Maintenance Adolescents Services Intake Assessment Hospital 

t.; Program fees: 
Net client fees $ 25,715 $ 39,756 $ 4,846 $ 4,777 $ 6,912 $ (3,938) .,.., 
Medicaid 350,240 3,237,780 413,364 34,056 163,093 64,954 - Medicare 175,802 1,325 2,375 370 11,991 

II"' Other insurance 65,599 98,200 259 14,344 48,699 - Other program fees 70 :;,; Program sales: 

::.; Service and production 250 200 

Public support: 

t. 
United Way 16,131 37,519 37,519 

Local/county government 37,668 106,244 30,000 

"'" Donations 1,000 6,574 .... Other public support 1,429 1,470 

II"' Federal funding: - Other federal grants 36,762 

II: PATH 36,938 

Bureau of Behavioral Health 1,040 811 132,590 

t. Rental Income 

I\: 
Net gain on beneficial 

Interest In Foundation 

I\: 
Other 135 1,031 1,470 29 35 

t; TOTAL FUNCTIONAL REVENUES $ 619531 $3477 787 ! 423 784 $ 197 339 ! 467 977 ! 61 016 
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MONAQNOCK FAMILY SERVICES, INC. Continued 

::.. SCHEDULE OF FUNCTIONAL REVENUES 

FOR THE YEAR ENDED JUNE 30, 2018 

L WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION 

.. ... 
L Vocational Multi-Service ACT Community Supportive 

L 
Services Non-Eligibles Team J.wn Residence Living 

t.; Program fees: 

Net client fees $ (397) $ 13,632 $ 48,344 $ 5,732 $ 4,055 $ 379 

L Medicaid 83,773 8,479 1,916,861 499,802 350,208 364,024 

Medicare 1,835 579 28,007 27,148 1,309 

L Other insurance 398 25,229 14,935 13,607 284 

t. 
Other program fees 1,390 70 25,875 

Program sales: 

t. 
Service and production 7,250 

Public support: 

L United Way 25,993 

Local/county government 5,000 

::.. Donations 1,730 

Other public support 

L Federal funding: 

Ot1'1er federal grants 145,941 

·-- PATH 
Bureau of Behavioral Health 225,000 

L Rental Income 682 

::.; Net gain on beneficial 

Interest in Foundation 

c.. Other 8 51 2,896 716 

::.; TOTAL FUNCTIONAL REVENUES $ 85617 $ 78 963 $2165624 $ 773 805 $ 382,413 $ 364 493 

.. -.... -::.; .... -.. -
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MONAQNOCK FAMILY SERVICES. INC. 

SCHEDULE OF FUNCTIONAL REVENUES 

FOR THE YEAR ENDED JUNE 30, 2018 
WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION 

Community 
Education & Other Total 

Training Non-BBH Programs Administration 

Program fees: 

Net client fees $ 35 $ 86,311 $ 236,159 $ $ 

Medicaid 152,567 7,639,201 

Medicare 250.741 

Other insurance 12,207 293,761 

Other program fees 30 27,435 

Program sales: 
Service and production 7,700 64,724 

Public support: 
United Way 10,108 63,938 191,208 

LocaUcounty government 6,176 185,088 12,159 

Donations 100 239,970 249,374 2,575 

Other public support 28,199 2,504 33,602 4,888 

Federal funding: 

Other federal grants 100,013 282,716 

PATH 36,938 

Bureau of Behavioral Health 359,441 

Rental income 2,125 2,807 

Net gain on beneficial 

interest in Foundation 194,494 

Other 1,710 8,081 974 

TOTAL FUNCTIONAL REVENUES $ ~~ ~la I flfll JZ:i is ao~ 2:i2 I 2ZS:aB I 

18 

2018 2017 

I2l!!! Totals 

236,159 $ 283,946 

7,639,201 7,221,241 

250,741 219,667 

293,761 295,871 

27,435 32,318 

72,424 87,051 

191,208 188,952 

197,247 212,210 

251,949 250,147 

38,490 118,687 

282,716 166,658 

36,938 37,000 

359,441 374,917 

2,807 5,635 

194,494 50,150 
9,055 15,570 
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Philip F. Wyzik MA 

EXPERIENCE: 

Monadnock Family Services, 64 Main St, Keene NH (6/2012 to present) 
Chief Executive Officer 

Responsible for all aspects of the leadership of a community mental health center in Cheshire 
County. Services focus on clientele considered eligible for state supported care, outpatient 
behavioral health counseling, prevention services and adult care for seniors. Vice Chair of 
Leadership Council for a Healthy Monadnock, Board member Monadnock Collaborative. 

Certified instructor Mental Health First Aid, July 2014 -2017; Youth, September 2016 

The Mental Health Association of Connecticut, 20-30 Beaver Rd, Wethersfield CT 06109 
President and CEO (9-08 to 6 -1-12) 

Responsible for all aspects of executive leadership of a $9 million dollar private not for provide 
mental health agency. Services offered to adults with severe and persistent mental illness 
include housing, psychosocial rehabilitation, and supported employment; provide leadership and 
supervision to Executive staff and Program Directors. Work includes interface and coordination 
with Board of Directors, direct supervision of advocacy, lobbying and public education efforts. 

West Central Behavioral Health, Inc., 9 Hanover St, Lebanon, New Hampshire 03766 
Senior Vice President of Operations (1-91 to 9-08) 

Responsible for the executive leadership and management of a private not-for-proftt community 
mental health center. Duties include: 

Program development and performance management: responsible development and 
monitoring of annual operation plan to achieve key service outcomes and fiscal effectiveness, 
internal quality assurance and management, including leading workgroups to implement new 
treatment paradigms and improvements. Accomplished successful grant applications and 
negotiated contracts, including US Government contract procurement and management under the 
Javitts Wagner O'Day program. Assisted with marketing and internal and external customer 
service. Planned conversion of two day rehab programs into pioneering supported employment 
servtcc. 

Supervision and training of agency leaders: responsible for personnel development, 
quality assurance and risk management; designed and implemented a new, proactive employee 
review and development process. Planned and supervised the renovation and relocation of three 
clinical offices. Lead agency wide staff satisfaction survey process; developed work life 
committee to improve employee input into agency decisions. 

Public Relations I fundraising: Conceived, organized and promoted all aspects of a two 
day fundraiser ("Paddlepower") that increased public awareness about suicide and visibility for 



Philip F Wyzik 
Keene NH 

the agency. Current member ofNH Suicide Prevention Advisory Committee and Garrett Lee 
Smith Advisory Committee. 

Information Technology: Supervised IT department of three FTEs since 2006, 
including the implementation of an electronic medical record for improved clinical flow, 
efficiency and compliance. Lead system improvement efforts to accommodate regulatory and 
reimbursement changes and mandates, and accompanying statTtraining efforts. 

Substitute for the CEO: Handle internal, external, and State responsibilities. 

Little Rivers Health Care Inc, PO Box 377, Bradford VT 
Interim Chief Executive Officer (Sept 2005 to June 2006) 

Under management service agreement with current employer, served as first CEO of a Federally 
Qualified Health Center. Duties involved all aspects of merging three disparate primary care 
offices into one organization. Developed initiallluman Resource policies and plans, facilitated 
clinical and quality policy development, initiated start up fiscal plan and structure. Served as the 
liaison to Health Resource Services Administration Office of Grants Management and Project 
Development and facilitated development of Board members. Elected to the Board of Directors 
of Bi State Primary Care Association. 

University System of New Hampshire, Granite State College 
Faculty Member (November 2000 to 2010) 

Teaching HL TC 600 Continuous Quality Improvement, H LTC 629 Legal and Ethical issues in 
Health and Human Services, and HLTC 627 Financing and Reimbursement in Healthcare, and 
HLTC 550 The US Healthcare industry (all online courses.) Taught numerous students on 
independent contract learning projects. Familiar with Blackboard, WebCT, and Moodie course 
management systems. 

Worcester Area Community Mental Health Center, Inc, Worcester, Ma. 01609 
Director of Rehabilitation (12-84 to 12-90) 

Organized and lead social/vocational rehabilitation department serving mentally ill adults. 
Responsibilities included: 

Day-to-day management of a psychosocial rehabilitation program for severely mentally ill 
adults, program development, strategic planning and evaluation activities. Assisted in 
interdepartmental and interagency communication and public relations. Primary liaison to Mass 
Rehab Commission for vocational rehabilitation. Completed grant applications, hired and 
supervised staff; Held previous roles including Program Coordinator, Rehabilitation Counselor, 
Group Leader and Clinician. 

Chandler St. Center, Inc., 162 Chandler St., Worcester, Ma. 01609 
Substance Abuse Counselor (5-83 to 12-84) 
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Performed intake, crisis intervention, assessment, case management and addiction therapy 
around heroin and cocaine abuse for teen and adult clients. Facilitated support groups and 
completed court ordered assessments. 

St. Joseph Church, 41 Hamilton St, Worcester, Ma. 01604 
Religious Education Coordinator (6-81 to 6-83) 

Supervised and coordinated all aspects of church based education program; recruited and trained 
volunteer teachers. Provided instruction for child, teen and adult classes. 

Notre Dame High School, Fitchburg, Ma. 
Teacher (9-82 to 6-83)- Taught junior and senior high students in Religious Education 

and substitute taught Spanish I. 

St Joseph School, Somerville, Ma. 
Teacher (9-78 to 6-80) --Instructed five grade levels in Religion, Art, and Social 

Studies. 

COMMUNITY SERVICE 

Outreach House, Hanover NH (50 1.3C assisted living facility for nine seniors) 
Board of Director, October 1998 to 2000 [approximately] 

Ivy Place Condominiums, Lebanon NH (50 unit condominium facility) 
Board of Director, 1992 thru 1997 [approximately] 

Lebanon Riverside Rotary 
Club member, chair of International Services Committee, 1992 thru 1996 

Keene Elm City Rotary, 2014 to present 

EDUCATION: 

Master of Arts, Counseling Psychology, Assumption College, Worcester Ma. 1984 
Bachelor of Arts, Religious Studies (magna cum laude), Assumption College, Worcester, 
Ma. 1978 

• "Leadership Upper Valley," May 2008 sponsored by the Lebanon Chamber of 
Commerce. 

• "Institute for Non Profit Management,'' Antioch New England Graduate School, 
Hanover NH, Spring 2004 

• "FIPSE (Fund for Improvement of Postsecondary Education) Training for Part Time 
Faculty Teaching Adult Learners,'' College for Lifelong Learning, Concord, NH, 
Fall,2002 
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• "Improving Managerial Leadership and Effectiveness", "The Art of Negotiation," 
'"Delivering Superior Customer Service,'' and ··contract Pricing," NISH Institute for 
Leadership and Professional Development 

PUBLICATIONS: 

Munetz MD, Birnbaum A, Wyzik PF: An Integrative Ideology to Guide Community 
Based Multidisciplinary Care of Severely Mentally Ill Patients. Hospital and Community 
Psychiatry, June 1993, vol. 44, no 6. 

Drake RE, Becker DR, Biesanz JC, Torrey WC, McHugo GJ, Wyzik PF: Rehabilitative 
Day Treatment vs Supported Employment I Vocational Outcomes. Community Mental Health 
Journal, October 1994;30:519-532. 

Torrey W, Clark RE, Becker D, Wyzik P, Drake RE: Switching from Rehabilitative Day 
Treatment to Supported Employment. Continuum: Developments in Ambulatory Care, Jessey
Bass Inc. Spring, 1997, vol4, no I. 

Drake RE, Becker D, Biesanz J, Wyzik P: Day Treatment Versus Supported Employment 
for Persons with Severe Mental Illness: A Replication Study. Psychiatric Services, October 
1996, vo147, no 10. 

Becker D, Torrey W, Toscano R, WyLik P, Fox T: Building Recovery Oriented Services: 
Lessons from Implementing IPS in Community Mental Health Centers. Psychiatric 
Rehabilitation Journal, Summer I 998, vol 22, no 1. 

Torrey, W, Wyzik PF: New Hampshire Clinical Practice Guidelines for Adults in 
Community Support Programs, (unpublished monograph). 

Torrey, W. Wy~:ik PF: The Recovery Vision as a Service Improvement Guide for 
Community Mental Health Journal, April 2000. vol36, No 2. 

Torrey, W, Drake RE, Cohen M, Fox L, Lynde D, Gorman P, and Wyzik PF: The 
Challenge of Implementing and Sustaining Integrated Dual Disorders, Community Mental 
Health Journal, December 2002, Vol 38, no 6 

Salyers MP, Becker DR, Drake RE, Torrey WC, and Wyzik PF: A Ten Year Follow up 
of Supported Employment (in press) 

Torrey WC, Finnerty M, Evans A, Wyzik P: Strategies for leading the implementation of 
Evidence-based practices, Psychiatric Clinics of North America, 26(4): 883-897,2003 

Wyzik L, "Grassroots Armada for Suicide Prevention" Behavioral Healthcare 
Tomorrow, 14(4): 14-15, 2005 

"Tragedy Casts Attention on Mental 11lness" Keene Sentinel, January 4, 2013, oped. 
"Mental Health Care is a part of health care" Keene Sentinel, March 19, 2013, oped. 
"There is Room for Medicaid Expansion" Keene Sentinel, June 2, 2013, oped. 
"No Medicaid Expansion Strains Mental Health Services" fosters Daily Democrat, 
December 25, 2013, op ed. 
''The Story that Changed Christmas" Monadnock Ledger Transcript, December 26, 2013, 
oped. 
"What we know and what we don't know" Ledger Transcript, May 17, 2016 
"Suicide leaves Lifelong pain in its wake" Keene Sentinel, 
"When Death looks Better that Life,'' Keene Sentinel, Sept 4, 2018 
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"Another Reason to Stress about Stress," New Hampshire Business Review, October 
2018 
"Is your Workplace a Threat Place" The Business Journal, October 2018 

AWARDS: 

Named Administrator of the Year October \994, by the New Hampshire Alliance for the 
Mentally Ill. 

PRESENTATIONS: 

• '·The Legacy of Clifford Beers.'' Presented June 12, 2009 at Centennial Conference, Mental 
Health America, Washington DC. 

• "Thinking of a Change?" Implementing the new NH Medicaid rule in the mental health 
center, for the Bureau of Behavioral Health, March 27, 28, 2007 

• "Suicide Prevention: Friend raising, Fundraising" at US Psychiatric Rehabilitation 
Association 301h annual conference, Philadelphia PA, May 24, 2005 

• "Teamwork in Residential Settings" for the Therapeutic Living Community, Norwich CT, 
April2003, on behalf of the West Institute of the I"H Dartmouth Psychiatric Research 
Center. 

• "Vocational Rehabilitation System's Change''- two day personal consultation for Terros, 
3118 E McDowell Rd, Phoenix, Arizona, April2000 

• ''Recovery and Systems Thinking," Value Options, Phoenix AZ, July28, 1999 
• ''CMHC Cultures that Work for Work," Following Your Dreams Conference, Nashua NH, 

May21,1999 
• ''IPS Implementation, Tools and Recovery," IPS Plus Project, Regional Research Institute, 

Portland, Oregon, May 14, 1999 
• ·'Implementing IPS,'' Options for Southern Oregon, Grants Pass Oregon, May 13, 1999 
• "Facilitating Recovery by Effectively Supporting Work," Value Options Best Practices 

Summit IV, Boston MA, Oct 21-23, 1998 
• "Health Care as a System: Case Management," Executive Directors, NH Division of 

Behavioral Health, Concord, NH. July 15, 1998 
• "Implementing Individual Placement and Support: Obstacles and Solutions," Western Region 

Best Practice Conference, Colorado Health Network, Santa Fe NM, Dec. 4-5, 1997 
• "Supported Employment as an Important Element in the Process of Recovering from Severe 

Mental Disorders," New England IPS Retreat, ~ewport Rl, June 5, 1997 
• "From Day Treatment to Vocational Services," New England IAPSRS Conference, June 

1995 
• ''Work in the Community: Two Program Conversion Success Stories,'' Institute for 

Community Inclusion, Auburn, MA, October 1994 

REFERENCES: 
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Neugeboren, J, Transfonning Madness, William Morrow and Co, \999, pgs 153-154, 157-159, 
163,164,170 

Personal references furnished upon request. 



Work 
History 

('onjidenlial Resume of 

Gigi Batchelder 
To obtain a profc...:;sional position which challenges my human resource, managerial, accounting and technical skills 

&109-present Monadnock Family Services Keene, Nil 

10/12- present Chief Financial Officer 
• Controller JX>Sition and CFD position was recently combined, In addition to the Controller resJXlnsibiliti~ I am nov.' a 

I11Cil"lter of the Sr Staff. work directly with the Board of Directors and under the direct supervision of the Chief 

Executive Officer, 

8/09-10/12 Controller 

• Manage & direct all accounting & support fimctions for three non-profit entities; supervise a staff of twenty-four; 

Deparbnents include: Payro!l. Accounts Payable. Acrounts Receivable, Grants Management, BusineSS/Facilities 

Management, & All Support functions in six locations 

• Provide monthly financial statements to CFO; quarterly reports to the State; attend monthly Board Operations 

Committee meetings; present financials in the absence of the CFO 

• Prepare annual fiscal budgets with the CFO for both the State Medicaid and Internal Operations 

• Meet with Department Heads & Directors to review budgets & financials 

• Coordinate and assist the Annual Independent Audit for all three non-profits; review and tile 990 

• Manage all agency grants including reporting & audits 

• Manage organization cash flow & lines of credit; Property tax abatements, maintain agency corp:n-ate files & legal 

documents 

• Co-lead implementation of new Electronic Medical Records system 

• Assist CFO with banking relationships, grant presentations, facilities management, review agency corrtmcts, 

corporate insurances; policy revisions, attend CFO CMHC quarterly meetings 

4/01-8/09 Fenton Family Dealerships East Swanzey, NH 

Human Resources Manager 1/08-current 

• Coordinate employee benefits for all Fenton Family Dealerships- 170+ employees, including new employee 

orientations, health & dental insurances, STD & LTD, 40\k, and more 

• Provide backup support for payroll fOr 170 employees 

• Review and revise employee handbook on a biannual basis, make recommended changes. review with 

attorney 

• Screen applicants for tit with open positions; review profile testing with hiring managers; conduct 

orientations 

• Complete biannual Safety Summary and chair company Safety Committee 

• Chair the Monadnock United Way fundraiser- increased employee contributions by I 00% 

• Design and publish monthly employee newsletter to raise employee morale and inter-company 

communication 

• Organize employee training, plan & put on company special events 

• Provide Administrative Support to owner 

Office Manager&. Human Resource Manager 4/01 - 1/0B 

• Financial/Fiscal- Responsible for all accounting functions for Hyundai Dealership including timely reJ:MJrting 

of monthly financial statements, title research, accounts payable, accounts receivable, etc. 

• Office Management- Responsible for supervision of accounting personnel, maintaining equipment and 

office supplies, publishing flyers and mailers, etc. 

• Human Resources- completed the above human resource responsibilities for 120 employees 



Education 

Skill 

Other 
Interests 

-renc:es 

8!06-present GBOfficeSolutions,U.C Nelson, NH 

Office Management Services/Grants Management/ Bookkeeping 

• Provide ful! service bookkeeping service to several clients including retail, non-profit and individuals 

• P/R, AlP, AlR, Grants management, Audit preparation and graphic arts design 

1/01 -8/06 Stonewall Fann, (a non pro lit education center) Keene, NH 

Business Manager 
• Financia!/Fiscal- Budgeting for six departments, financial reporting all General Ledger entries, account 

analysis & distribution of reports; responsible for all A/P & A/R; presentations to Board of Directors 

• Personnel- payroll for 30+ employees, payroll taxes, 941/943 reporting, produced a personnel manual, 

manage health insurance enrollment and selection of carrier 

• Data Management- oversee, manage, and programming of database system using File Maker Pro for 1200+ 

members, donors & volunteers; monitor membership for renewal, bulk mailings 

• Office Management- supervise 4 employees, equipment purchases/maintenance including computer systems, 

telephone systems, building maintenance; landlord for residents; coordinate facility rentals 

• Gift Shop- make wholesale purchases and monitor sales of gift shop inventory 

11/84-11/88 Eastern Mountain Sports Peterborough, NH 

• Accounting Department 
• 219641/88- Accotmting Supervisor- supervised NP clerks, prepared monthly journal enbies, analysis of 

balance sheet accounts, monitored letter of credit activity, review sales/use & payroll taxes 

• 9/85-2/86- Accounting Clerk- bank reconciliations, AIR, analysis, NSF check collection, sales/use taxes 

• 11/84-9/85 - Accmmts Payable Clerk- processed vendor payments, verified inventory reports 

• Plymouth State College- MBA Graduate Certificate in "The Human Side of Enterprise'' 5/08 

• Franklin Pierce College- Bachelor of Science- major in Management, minor in Accounting, Graduated 5/91 

• Mount Wachusett Community Col!ege- Associates of Science in Business Technology, Graduated 5/86 

• Recent seminars: Human Resources Series; A voiding Sexual Harassment in the Workplace; Dealing 

Effectively with Unacceptable Employee Behavior; Employment Law, Financial Reporting for Franchised 

Organizations, 1099 Laws; 

• Experience with PC, Macintosh & Malnframc computer systems, QuickBooks, Microsoft Office, Word, Outlook, 

PowerPoint, Excel, WordPerfect, Reynolds & Reynolds Automotive Software, LWSI, and various other 

programs. 

• Notary of Public; Justice of the Peace 

• Red Cross CPR & First Aid Certilied 

• QuickBooks ProAdvisor 

• Past involvement in: UNH Cooperative Extensions Advisory Council Member; 4-H Leader, Boy Scouts Leader 

& Committee member; Farm Bureau Board Member; Miracles in Motion Volunteer, Nelson Agricultural 

Commission; Hundred Nights Board Treasurer 

• My family, fanning and horse back riding 

• Available Upon Request 
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Marianne Marsh, MD 
122 Oroenwoo<i Avo. 
Koooo, NH 03431 

Ljypmure and Certification; 

CURRICULUM VITAE 

State of New llampshi!o • Medlcal Li=- #10054 
State ofVormont • *'12-8302 (iDa&tive) 
StatoofMaiDo- #013197 (inactMo) 

Diplomat iD PsyclUatzy, AmoriC&II Board ofPsyclli.ny ond Neurolol!)' 
April1996, Renowod 2007, Certifioate #42545 

F4miltion and Tr&iniu: 

l'sycbillliJ' Residency 
Medi~ Cent« Holpttal ofVermontJUnivera:ity of Vermont 
July 1990 ·lunel993 
• ChiefR,.iderrt, June 1992 ·May 1993 

~0. 5940 ' 4 

Duties included: administrative, liai.E'on ;tnd teachiDg both medical students and residtots 

Mediia!Jpsychiotric lntcrnahip 
Nli'W Englftlld Medici! Centor!Tufu Umvorci~· 
July 1989 ·June 1990 

University ofVcrmom College ofMedicine 
MD, May 1989 

University of California. D&vi!l 
BS in Nutrition Science with !ftgh Honors, 198"5 

Monadnoci. F emily Services 
~.NH 
Medical Directcr 
October 2012 • present 

HoWtal Prjyijeaes: 

Mon-.dnock Community Hospital (Pro'Yide on-call coverage) 



Sep. 28. 20'2 3:24PM 

Past Employment and Professional ActiVities; 

' West c.otralllcbavioral Hoalth 
Clamnoat, NH 
StaffPI)'cbialrist, lone 2010- September 2012 · 
AdjUilCt hcu!Jy, Dartm<>utb Me<lical School 

MOI!Idnock Family Se<Vicos 
Keene,NH 
StaffPoychiatris~ July 1997 ·August 2000 
ANooialle Modica! Director, Septambor 2000- May 2010 
Psycbiatriot for Dialectical Behavioral Tborapy prof!l'llll 
Sabbatical and ongoing work integrating primary care with mootal health care in 
the MOil8dnack region 
Award&: ":Ouppy'' (Gr .... Under 11=w'o) Award. 2006 

Tom Dwayne Mental lloalth Loadership A wan! 2009 

Board ofDi=toro 
AIDS Sorvicos for the Monadnock Region 
1997- 2000 

Bccchllill Hoopital 
COilSII!tins P>ycbWrist 
July 1997 • Mlo/ 1998 

Northelst!Gngdom Mental Health SC<Viccs,Jnc. 
Staffl'sychistrist, June1'l94- DccelDber 1995 
Modicall>irootor, Jamwy 19%- J""" 1997 
U.S. Public Health Servlco- National Hoalth Service Corps 

Privml'tactice in Psycili.ofry 
Budiogton, VT 
July 1993 -July 1997 

Clinical Facu!Jy Member 
TTniJMrori.ty ofV""1'Dl(.'Ct Deopmm~ of'Prychi:ltry 
July \993- Junc1997 

Board of Directors, State of Vermont HIV I AIDS Care Consortium 
Mcnt>lHoallh Tosk F-
Aprill996- June 1997 

Coromuo!Jy Health Plan 
Part-time consulting psycbislrist 
Juno 1993- May 1994 

BangorM~Hoaltb!nstitute 
PS)'ch.iatrie- ADd mcdi~ covcrase for stata bo$pital and psyciliatric nuning home 
July 1991-Dccember 1993 

~0. 5940 ° 5 
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Vermont Sta:te Hoepita.l 
On-Call Plzysicion 
1991- 19!12 

American Psychiatric Association. 
American Asaociation for Community PsyGhiatry 
Physicians for Social Reoponsiliility 
American Association ofl'bysiciw for Human Rigbts 

PubUcation; 

No. 5940 P. 6 

Morah, Mariamlo; ''Feminist Psycbophannaoologr. An Aspect ofFomini!l Psychialry."; 
fM~ from a f!!l!!jnj[!t Pqspectjvc (£do 1-Hamilton, et al); llalringt<>n 
PatkPteWTh• Haworth!'=, bJ£., 1995, pp. 73-84. 

References available upon request 



CONTRACTOR NAME 

Key Persormd 

I I 

i Name Job Title 1 Salary %Paid from Amount Paid from 

' 
this Contract this Contract 

Philip Wyzik Chief Executive Officer 144,835 0 0 

Gigi Batchelder Chief Financial Officer 98,360 0 0 

Marianne Marsh Chief Medical Officer 227,183 0 0 



Jeffrey A. Meyers 
Commi.uionrr 

Katja S. Fox 
Director 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 
' DIVISION FOR BEHAVIORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

lOS PLEASAI\T STREET, CONCORD, NH 03301 
603-271-6110 1-800-852-3345 Ext. 6738 

hx.: 603-271-6105 TDD Access: 1-800-735-2964 
www .d h hs. nh.goYid cbcs/bd as/ 

August 4, 2017 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Division for Behavior Health, Bureau 
of Drug and Alcohol Services, to enter into agreements with the vendors listed below for the provision 
of drug and alcohol misuse prevention through Student Assistance Programs at the middle and high 
school levels, in an amount not to exceed $1,057,509, upon date of Governor and Council approval, 
through June 30, 2019. 100% Federal Funds. 

Vendor Vendor Code location Amount 

Fannington, SAU #61 160001 Farmington $200,000 -
Franklin, SAU #18 159863 Franklin $200,000 -
Laconia, SAU #30 . 177420 Laconia $199,990 
Monadnock Family Services 177510 Keene $68,940 
Raymond, SAU #33 159945 Raymond $199,955 
Second Start 177224 Concord $188,624 

TOTAL: $1,057,509 

Funds are available in the following account for State Fiscal Year 2018 and State Fiscal Year 
2019, with authority to adjust amounts w"ithin the price limitation and encumbrances between State 
Fiscal Years through the Budget Office if needed and justified, without approval from Governor and 
Executive Council. 

05-95·92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND ALCOHOL, PFS2 
GRANT. 
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F . I S h I o· I . I SAU#61 V d C d 160001 8001 armtngton c 00 IS riC, 
' en or o e: -.. --·-

State 
Fiscal Class/Account Class Title Job Number 
Year . --

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Proa Svc 92052407 

Subtotal 

Franklin School District SAU #18 Vendor Code· 159994-8001 ' ' . 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Proa Svc 92052407 

Subtotal 

Laconia School District SAU #30 Vendor Code· 177420-8001 ' ' -

State 
Fiscal Class/Account Class Title Job Number 
Year 

·~· .. -
2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 
-~ .. 

M d k F "I S ona noc amuy: ervtces, v d c d 177510 8001 en or o e: -

I 

State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Proa Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 

R d S h I o· I . I SAU #33 V d C d 1 9945 8001 aymon c 00 ts rrc, 
' en or o e: 5 -

State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Proa Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 

Second Start Vendor Code· 177224-8002 ' --~·-

State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 _Contracts for Prog Svc 92052407 --2019 102-500731 Contracts for Proa Svc 92052407 
Subtotal 
FY18 TOTAL 

Total Amount 

$100,000 
$100 000 
$200.000 ! 

.-·-

Total Amount 

$100.000 
$100.000 
$200.000 

Total Amount 

$ 99.995 
$ 99.995 
$199.990 

Total Amount 

$36,762 
$32.178 
$68.940 

Total Amount 

$99.965 
$ 99.990 
$199.955 

Total Amount 

$ 94.312 
$ 94.312 
$ 188.624 
$ 531,034 



His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 3 of 4 

EXPLANATION 

I FY19 TOTAL I$ szs 475 
I $1,057 :sos 

The purpose of this request is to enter into contracts with six {6) vendors for the provision of 
direct prevention services to students between the seventh (ih) and twelfth (12th) grades. 

Although the State has seen some improvements, there continue to be communities of high 
need where prevalence of substance use is higher than the state average which has increased over 
time. In these communities, progress has been slower and more challenged by local conditions 
including limited resources; fewer opportunities for youth; and less success in addressing substance 
misuse among youth. 

The purpose of the Student Assistance Program (SAP) is to increase the State's existing 
prevention system's resources and capacities to reduce substance abuse and misuse in communities 
with 'high need, high risk' populations. Specifically, SAP services address: 

1) underage drinking among persons aged 12 to 20; and 

2) prescription drug misuse and abuse and illicit opioid misuse and abuse among persons aged 
12 to 25, in 'high need, high risk' populations in New Hampshire. 

'High need, high risk' populations are local communities such as, cities/towns/schools/college 
campuses that show their population's prevalence rates for alcohol and/or other drugs misuse are 
higher than the New Hampshire's state average prevalence rates by using the prevalence rate data 
from the 2013 or 2015 Youth Risk Behavior Survey1 or the 2014 National Survey on Drug Use and 
Health reports or similar data. 

These vendors were selected through a competitive bid process. A Request for Applications 
was posted on the Department's website from November 18, 2016 through January 24, 2017. The 
Department received eighteen {18} applications, which were reviewed and scored by a team of 
individuals with specific knowledge and e)(perience of the population served and their needs. The six 
appUcations with the highest scores were selected. Score Summary is attached. 

The Contractors will conduct alcohol and other drug screenings, individual support sessions, 
group support sessions and referrals to drug and alcohol treatment providers when indicated by the 
screening. The Contractors will provide students and parents with targeted drug and alcohol education 
to improve understanding of risks associated with prescription drug use and underage alcohol use as 
well as the developmental milestones of adolescences. The Contractors will also incorporate 
community-level media strategies as well as other approaches shown to impact the culture and overall 
wellbeing of the community. 

Vendors are required to contribute a twenty-five percent (25%) funding match unless the area 
served exceeds the state average for free or reduced lunches. The match requirement is intended to 
ensure school administration buy-in and sustainabitlty of the program once the grant funding ends. 

These agreements include language in Exhibit C-1 that reserves the Department's right to 
exercise renewal options for up to two (2) additional years contingent upon satisfactory delivery of 
services. available funding, agreement of the parties and approval of the Governor and Council. 

The following performance measures/objectives will be used to measure the effectiveness of 
the contracts: 
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• Vendors must maintain a 90% response rate of pre- and post-assessments that will be 
conducted prior to and after receiving Student As·sistance Program services. 

• Vendors will ensure a minimum of 50% of responders to the post-assessments described 
above will have an unfavorable attitude toward drugs and alcohol. 

• Vendors will ensure a minimum of 75% of responders to the post-assessments will agree that 
participation in SAP activities had a positive impact on how to effectively deal with peer 
pressure. 

Should Governor and Executive Council not authorize this Request, an undetermined number 
of students who have drug and alcohol abuse issues may not receive support and education during 
critical transitional school years. Lack of these support services may result in an increase prevalence 
rate of underage drinking and drug use, as well as the misuse and abuse of prescription medication. 

Area served: Farmington High School, Franklin High School, Laconia High School, Keene 
Middle School, Raymond High School, Hillsboro-Deering Middle School, Concord High School, and 
Rundlett Middle School located in Concord, NH 

Source of Funds: 100% Federal Funds from Department of Health and Human Services, 
Substance Abuse and Mental Health Services Administration, Center for Substance Abuse Prevention, 
CFDA #93.243 FAIN #SP020796 

In the event that the Federal Funds become no longer available, General Funds will not be 
requested to support this program. 

Respectfully submitted, 

The Department of Health and Human Services' Mission is to join communities and families 
in providing opportunities for citizens to achieve health and independence. 

1 WNW.dhhs.nh.qov/dphs/hsdm/yrbs. htm 



New Hampshire Department of Health and Human Services 
Office of Business Operations 

Bidder Name 

1. 
Conway SO SAU#9 

2. DoverSOSAU#11 

J. Farmington SO SAUfll61 

' Franklin SOSAUfll18 

5. 
Groveton HS SALII58 

6 Kearsargo Regional SO SAUI65 

7. 
Laconia SO SAUIIIJO 

8 
Manchostor SO SAUI37 

9. 
Monadnock Family Services, Keene SO 

10. 
North Country Health Cnsrt, BerUn MS, Haverhill CMS 

11 
Pelham SO 

12 
Pinkerton Academy 

1J 
Portsmouth SO 

" Ramond SO SAU#33 

15 
Second Start, Concord HS 

16- White Mountains Regional SO SAUfll36 

17 White Mountains SO SAUfiiJS 

18. Winnisquam Regional SO SAUIII59 

Contracts & Procurement Unit 
Summa Sheet 

RFA-2018-BDAS-02-$TUDE 
RFA Number 

Maximum 
Pan/Fail Poinl$ 

150 

"" 
"" 
"" 
"" 
"' 
"" 

"' 
"" 
"' 
"" 
"" 
"' 
150 

"" 
"" 
150 

150 

Actual 
Points 

106 

123 

"' 
128 

110 

m 

"' 
1"' 

139 

1H 

" 
100 

'"' 
"' 
"' 
117 

99 

m 

Reviewer Names 

1· Paul K1ernan 

2 
Ann Cra""'ord 

J. 

'J"'"e"~"""'-------
4 

5. ------
6 

. 7. 

8. 

9. 



PORM NUMBER P-31 (version 51811!) 
Subject: ~~~~~~!!!!!! 

~: This agreement and all of Its attachmenUshall become public upon submissloo to Governor and 
Executive Council for appro\1&1. Any infomwion that is private, confidential or proprietary must 
be clearly lde~fled to the aacncy and agreed to in wridna: prior to signlns the contract. 

The Stile arNcw Hamp!hile as follows: 

GENERAL PROVISIONS 

I. WENTIFICATION. 
1.1 State Agency Name 
NH Dcpmtment of Health and Human Services 

1.3 Contnctor Name 
Monadnock Family Services 

1.S Contractor Phone 
Number 

60l·ll7-4400 

1.6 Account Number 
3395" 

Ol·9l-49-49Lll0.~·LD2·, 
l007ll ~ \ 

1.9 ContnctingOfficerforStateAacncy V.//1 tJ 
Jonathan V. Gallo, Esq., Interim Director J { v 

12 State Apcy AdclRSs 
129 Pleuant Street 
Co~. NH 03301-3857 

1.4 Contractor Address 
64 Mafnt Street 
Keene, NH 03431 

1.7 Completion Date 

JUDe 30,2019 

1.8 Price Limitation 

s 68,940 

1.10 Stale Agency Telephone Number 
603-271-924ki 

1.12 Name and Tldo ofContnctor Signatory 
~"""" ' ,.. ,e '"" .,. .., '<: 

CHI( 1- ~KI!:C "'" ..!<! o/'1'-• c trtt.. 
1.13 AcknowledJ:ement! State of 11 ,., , Collrl.ty of CluJit1'1A.... 

On ~.JI.j ~f'1'+~r)A' i , before tm: tmdenigned offiect, pcmmally appeared lbe person identified In block 1.12, or satisfactorily 
proven to be the penon whose name ill signed in block I. I I, and aclmowledged that slbc executed this document in the capacity 
lndicatod in blocic 1.12. 

1.16 Approval by th6 N.H. Department or Administrlllon, Division or PartWnel (l{ applicable) 

Director, On: 

1.17 Approval by the Anomcy Oencral (Fonn, Substance and Execution} (if applicable) 

By: '4 \tmWLft ~,.,~/A_ On: 0' f o{ 17 
1.1 B Appuval by the Governor ond Executive Counctl (if applicable) 

By: 

L_··-------------------------------------------~--~ 
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FORM NUMBER P-37 (version 5/8115) 

Subject: Student Assistant Program (RFA-2018-BDAS-02-STUDE-04) 

Notice: This agreement and all of its attachments shall become public upon submission to Governor and 
Executive Council for approvaL Any information that is private, confidential or proprietary must 

be clearly identified to the agency and agreed to in writing prior to signing the contract. 

AGREEMENT 
The State of New Hampshire and the Contractor hereby mutually agree as follows: 

GENERAL PROVISIONS 

IDENTIFICATION 
11.1 State Agency Name 1.2 State Agency Address 

NH Department of Health and l!uman Services 129 Pleasant Street 

I Concord, NH 03301-3857 

1.3 Contractor Name 1.4 Contractor Address 
Monadnock Family Services 64 Main! Street 

Keene, NH 03431 

1.5 Contractor Phone 1.6 Account Number 1.7 Completion Date 1.8 Price Limitation 

Number 
603-357-4400 05-95-49-491510-2407-102- June 30,2019 $ 68,940 

500731 
1.9 Contracting Officer for State Agency 1.10 State Agency Telephone Number 
Jonathan V. Gallo, Esq., Interim Director 603-271-9246 

1.11 Contractor Signature I 12 Name and Title of Contractor Signatory 

~~/J~ 
/'Hrt., rtJ ,: v.~Yl.-tt<. 

Cl(ll! I" t?x~cvJ,.)C of'f', c ,z/L. 

1.13 Acknowledgement: State of ~ f.l , County of c""" ,'f -<.._ 

On 5.Ji'fJ.Ii-IJ,ofitt , before the undersigned officer, personally appeared the person identified in block I. 12, or satisfactorily 

proven to be the pcr:son whose name is signed in block 1.11, and acknowledged that slhe executed this document in the capacity 

indicated in block 1.12. 
1.13.1 Signature of Notary Public or Justice of the Peace 

~''I ~~_j~ 
1.13.2 Name and Title of Notary or Justice of the Peace 

?/11) I ) , "?~N/4 ' ~G</mJ) 0 OJNc' <f ./JJ> P-'.u <-t ( Cn.thl -¥ r-f ,0.... 
--

1.i·l State Agency Signature 1 15 Name and Title of State Agency Signatory 

y::~9::,~ D"' i /3/1 7 
~ 

~:,.-.R, )G_-\; '('- <;. H.><. h,-
1.16 Approval by th~ N.H. Department of Administration, Division of Per~nel (if applicable) 

By: Director, On: 

1.17 Approval by the Attorney General (Form, Substance and Execution) (if applicable) 

By ~0DmWtL~ tiL On: o'(o{l7 'II 
1.18 Approval by the Governor and Executive Council (if applicable) 

By: On: 
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2. EMPLOYMENT OF CONTRACTORJSERVICES TO 
BE PERFORMED. The State of New Hampshire, acting 
through the agency identified in block 1.1 ("State"), engages 
contractor identified in block 1.3 ("Contractor") to perform, 
and the Contractor shall perform, the work or sale of goods, or 
both, identified and more particularly described in the attached 
EXHIBIT A which is incorporated herein by reference 
("Services''). 

3. EFFECTIVE DATE/COMPLETION OF SERVICES. 
3.1 Notwithstanding any provision of this Agreement to the 
contrary, and subject to the approval of the Governor and 
Executive Council of the State of New Hampshire, if 
applicable, this Agreement, and all obligations of the parties 
hereunder, shall become effective on the date the Governor 
and Executive Council approve this Agreement as indicated in 
block 1.18, unless no such approval is required, in which case 
the Agreement shall become effective on the date the 
Agreement is signed by the State Agency as sho'Ml in block 
1.14 ("Effective Date''). 
3.2 If the Contractor commences the Services prior to the 
Effective Date, all Services performed by the Contractor prior 
to the Effective Date shall be performed at the sole risk of the 
Contractor, and in the event that this Agreement does not 
become effective, the State shall have no liability to the 
Contractor, including without limitation, any obligation to pay 
the Contractor for any costs incurred or Services performed. 
Contractor must complete all Services by the Completion Date 
specified in block 1.7. 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the 
contrary, all obligations of the State hereunder, including, 
without limitation, the continuance of payments hereunder, are 
contingent upon the availability and continued appropriation 
of funds, and in no event shall the State be liable for any 
payments hereunder in excess of such available appropriated 
funds. In the event of a reduction or termination of 
appropriated funds, the State shall have the right to withhold 
payment until such funds become available, if ever, and shall 
have the right to terminate this Agreement immediately upon 
giving the Contractor notice of such termination. The State 
shall not be required to transfer funds from any other account 
to the Account identified in block 1.6 in the event funds in that 
Account are reduced or unavailable. 

S. CONTRACT PRICE/PRICE LIMITATION/ 
PAYMENT. 
5.1 The contract price, method of payment, and tenns of 
payment are identified and more particularly described in 
EXHIBIT B which is incorporated herein by reference. 
5.2 The payment by the State of the contract price shall be the 
only and the complete reimbursement to the Contractor for all 
expenses, of whatever nature incurred by the Contractor in the 
performance hereof, and shall be the only and the complete 
compensation to the Contractor for the Services. The State 
shall have no liability to the Contractor other than the contract 
price. 

5.3 The State reserves the right to offset from any amounts 
otherwise payable to the Contractor under this Agreement 
those liquidated amounts required or permitted by N.H. RSA 
80:7 through RSA 80:7-c or any other provision of law. 
5.4 Notwithstanding any provision in this Agreement to the 
contrary, and notwithstanding unexpected circumstances, in 
no event shall the total of all payments authorized, or actually 
made hereunder, exceed the Price Limitation set forth in block 
1.8. 

6, COMPLIANCE BY CONTRACTOR WITH LAWS 
AND REGULATIONS/ EQUAL EMPWYMENT 
OPPORTUNITY. 
6.1 In connection with the performance of the Services, the 
Contractor shall comply with all statutes, laws, regulations, 
and orders of federal, state, county or municipal authorities 
which impose any obligation or duty upon the Contractor, 
including, but not limited to, civil rights and equal opportunity 
laws. This may include the requirement to utilize auxiliary 
aids and services to ensure that persons with communication 
disabilities, including vision, hearing and speech, can 
communicate with, receive infonnation from, and convey 
information to the Contractor. In addition, the Contractor 
shall comply with all applicable copyright laws. 
6.2 During the term of this Agreement, the Contractor shall 
not discriminate against employees or applicants for 
employment because of race, color, religion, creed, age, sex, 
handicap, sexual orientation, or national origin and will take 
affirmative action to prevent such discrimination. 
6.3 lfthis Agreement is funded in any part by monies of the 
United States, the Contractor shall comply with all the 
provisions of Executive Order No. \1246 ("Equal 
Employment Opportunity"), as supplemented by the 
regulations of the United States Department of Labor (41 
C.F.R. Part 60), and with any rules, regulations and guidelines 
as the State of New Hampshire or the United States issue to 
implement these regulations. The Contractor further agrees to 
permit the State or United States access to any of the 
Contractor's books, records and accounts for the purpose of 
ascertaining compliance with all rules, regulations and orders, 
and the covenants, terms and conditions of this Agreement. 

7. PERSONNEL. 
7 I The Contractor shall at its own expense provide all 
personnel necessary to perfonn the Services. The Contractor 
warrants that all personnel engaged in the Services shall be 
qualified to perform the Services, and shall be properly 
licensed and otherwise authorized to do so under all applicable 
laws. 
7.2 Unless otherwise authorized in v.rrtting, during the term of 
this Agreement, and for a period of six (6) months after the 
Completion Date in block 1.7, the Contractor shall not hire, 
and shall not permit any subcontractor or other person, finn or 
corporation with whom it is engaged in a combined effort to 
perform the Services to hire, any person who is a State 
employee or official, who is materially involved in the 
procurement, administration or perfonnance of this 
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Agreement. This provision shall survive termination of this 
Agreement. 
7.3 The Contracting Officer specified in block 1.9, or his or 
her successor, shall be the State's representative. In the event 
of any dispute concerning the interpretation of this Agreement, 
the Contracting Officer's decision shall be final for the State. 

8. EVENT OF DEFAULT/REMEDIES. 
8.1 Any one or more of the following acts or omissions of the 
Contractor shall constitute an event of default hereunder 
("Event of Default"): 
8.1.1 failure to perform the Services satisfactorily or on 
schedule; 
8.1.2 failure to submit any report required hereunder; and/or 
8. I .3 failure to perform any other covenant, tenn or condition 
of this Agreement. 
8.2 Upon the occurrence of any Event of Default, the State 
may take any one, or more, or all, of the following actions: 
8.2. l give the Contractor a written notice specifying the Event 
ofOefault and requiring it to be remedied within, in the 
absence of a greater or lesser specification oftime, thirty (30) 
days from the date of the notice; and if the Event of Default is 
not timely remedied, terminate this Agreement, effective two 
(2) days after giving the Contractor notice of termination; 
8.2.2 give the Contractor a written notice specifying the Event 
of Default and suspending all payments to be made under this 
Agreement and ordering that the portion of the contract price 
which would otherwise accrue to the Contractor during the 
period from the date of such notice until such time as the State 
determines that the Contractor has cured the Event of Default 
shall never be paid to the Contractor; 
8.2.3 set off against any other obligations the State may owe to 
the Contractor any damages the State suffers by reason of any 
Event of Default; and! or 
8.2.4 treat the Agreement as breached and pursue any of its 
remedies at law or in equity, or both. 

9. DATA/ACCESS/CONFIDENTIALITY/ 
PRESERVATION. 
9 .I As used in this Agreement, the word "data" shall mean all 
information and things developed or obtained during the 
performance of, or acquired or developed by reason of, this 
Agreement, including, but not limited to, all studies, reports, 
files, formulae, surveys, maps, charts, sound recordings, video 
recordings, pictorial reproductions, drawings, analyses, 
graphic representations, computer programs, computer 
printouts, notes, letters, memoranda, papers, and documents, 
all whether finished or unfinished. 
9.2 All data and any property which has been received from 
the State or purchased with funds provided for that purpose 
under this Agreement, shall be the property of the State, and 
shall be returned to the State upon demand or upon 
tennination of this Agreement for any reason. 
9.3 Confidentiality of data shal! be governed by N.H. RSA 
chapter 91-A or other existing law. Disclosure of data 
requires prior written approval of the State. 

10. TERMINATION. In the event of an early tennination of 
this Agreement for any reason other than the completion of the 
Services, the Contractor shall deliver to the Contracting 
Officer, not later than fifteen (15) days after the date of 
termination, a report ("Tennination Report") describing in 
detail all Services performed, and the contract price earned, to 
and including the date oftennination. The form, subject 
matter, content, and number of copies of the Tennination 
Report shall be identical to those of any Final Report 
described in the attached EXHIBIT A. 

11. CONTRACTOR'S RELATION TO THE STATE. In 
the performance of this Agreement the Contractor is in all 
respects an independent contractor, and is neither an agent nor 
an employee of the State. Neither the Contractor nor any of its 
officers, employees, agents or members shall have authority to 
bind the State or receive any benefits, workers' compensation 
or other emoluments provided by the State to its employees. 

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS. 
The Contractor shall not assign, or otherwise transfer any 
interest in this Agreement without the prior written notice and 
consent of the State. None of the Services shall be 
subcontracted by the Contractor without the prior written 
notice and consent of the State. 

13. INDEMNIHCATION. The Contractor shall defend, 
indemnify and hold hannless the State, its officers and 
employees, from and against any and all losses suffered by the 
State, its officers and employees, and any and all claims, 
liabilities or penalties asserted against the State, its officers 
and employees, by or on behalf of any person, on account of, 
based or resulting from, arising out of(or which may be 
claimed to arise out of) the acts or omissions of the 
Contractor. Notwithstanding the foregoing, nothing herein 
contained shall be deemed to constitute a waiver of the 
sovereign immunity of the State, which immunity is hereby 
reserved to the State. This covenant in paragraph 13 shall 
survive the termination of this Agreement. 

14. INSURANCE. 
14.1 The Contractor shall, at its sole expense, obtain and 
maintain in force, and shall require any subcontractor or 
assignee to obtain and maintain in force, the following 
insurance: 
14 .1.1 comprehensive general liability insurance against all 
claims of bodily injury, death or property damage, in amounts 
of not less than $1 ,OOO,OOOper occurrence and $2,000,000 
aggregate ; and 
14.1 .2 special cause of loss coverage form covering all 
property subject to subparagraph 9.2 herein, in an amount not 
less than 80% of the whole replacement value of the property. 
14.2 The policies described in subparagraph 14.1 herein shall 
be on policy forms and endorsements approved for use in the 
State of New Hampshire by the N.H. Department of 
Insurance, and issued by insurers licensed in the State of New 
Hampshire. 
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14.3 The Contractor shall furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, a certificate(s) 
of insurance for all insurance required under this Agreement. 
Contractor shall also furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, certificate{s) of 
insurance for all renewal(s) of insurance required under this 
Agreement no later than thiny (30) days prior to the expiration 
date of each of the insurance policies. The certificate(s) of 
insurance and any renewals thereof shall be attached and are 
incorporated herein by reference. Each certificate(s) of 
insurance shall contain a clause requiring the insurer to 
provide the Contracting Officer identified in block 1.9, or his 
or her successor, no less than thiny (30) days prior written 
notice of cancellation or modification of the policy. 

IS. WORKERS' COMPENSATION. 
15.1 By signing this agreement, the Contractor agrees, 
certifies and warrants that the Contractor is in compliance with 
or exempt from, the requirements ofN.H. RSA chapter 281-A 
("Workers' Compensation"). 
15.2 To the extent the Contractor is subject to the 
requirements of N.H. RSA chapter 281-A, Contractor shall 
maintain, and require any subcontractor or assignee to secure 
and maintain, payment of Workers' Compensation in 
connection with activities which the person proposes to 
undertake pursuant to this Agreement. Contractor shall 
furnish the Contracting Officer identified in block 1.9, or his 
or her successor, proof of Workers' Compensation in the 
manner described in N.H. RSA chapter 281-A and any 
applicable renewal(s) thereof, which shall be attached and are 
incorporated herein by reference. The State shall not be 
responsible for payment of any Workers' Compensation 
premiums or for any other claim or benefit for Contractor, or 
any subcontractor or employee of Contractor, which might 
arise under applicable State of New Hampshire Workers' 
Compensation laws in connection with the perfonnance of the 
Services under this Agreement. 

16. WAIVER OF BREACH. No failure by the State to 
enforce any provisions hereof after any Event of Default shall 
be deemed a waiver of its rights with regard to that Event of 
Default, or any subsequent Event of Default. No express 
failure to enforce any Event of Default shall be deemed a 
waiver of the right of the State to enforce each and aJJ of the 
provisions hereof upon any further or other Event of Default 
on the part of the Contractor. 

17. NOTICE. Any notice by a party hereto to the other pany 
shall be deemed to have been duly delivered or given at the 
time of mailing by certified mail, postage prepaid, in a United 
States Post Office addressed to the parties at the addresses 
given in blocks 1.2 and 1.4, herein. 

18. AMENDMENT. This Agreement may be amended, 
waived or discharged only by an instrument in writing sigm:d 
by the parties hen:to and only after approval of such 
amendment, waiver or discharge by the Governor and 
Executive Council of the State of New Hampshire unless no 

such approval is required under the circumstances pursuant to 
State law, rule or policy. 

t 9. CO:"o/STRUCTION OF AGREEMENT AND TERMS. 
This Agreement shall be construed in accordance with the 
laws of the State of New Hampshire, and is binding upon and 
inures to the benefit of the parties and their respective 
successors and a<;signs. The wording used in this Agreement 
is the wording chosen by the parties to express their mutual 
intent, and no rule of construction shall be applied against or 
in favor of any party. 

20, THIRD PARTIES. The parties hereto do not intend to 
benefit any third parties and this Agreement shall not be 
construed to confer any such benefit. 

21. HEADINGS. The headings throughout the Agreement 
are for reference purposes only, and the words contained 
therein shall in no way be held to explain, modify, amplify or 
aid in the interpretation, construction or meaning ofthe 
provisions of this Agreement 

22. SPECIAL PROVISIONS. Additional provisions set 
forth in the attached EXHIBIT C are incorporated herein by 
reference. 

23, SEVERABILITY. In the event any of the provisions of 
this Agreement are held by a court of competent jurisdiction to 
be contrary to any state or federal law, the remaining 
provisions of this Agreement will remain in full force and 
effect. 

14. ENTIRE AGREEMENT. This Agreement, which may 
be executed in a number of counterparts, each of which shall 
be deemed an original, constitutes the entire Agreement and 
understanding between the parties, and supersedes all prior 
Agreements and understandings relating hereto. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

Scope of Services 

1. Provisions Applicable to All Services 

1.1. The Contractor will submit a detailed description of the language assistance 
services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (10) days of 
the contract effective date. 

1.2. The Contractor agrees that, to the extent future legislative action by the New 
Hampshire General Court or federal or state court orders may have an impact 
on the Services described herein, the State Agency has the right to modify 

Service priorities and expenditure requirements under this Agreement so as 
to achieve compliance therewith. 

1.3. The Contractor shall increase the State's existing prevention system 
including, but not limited to, its resources and capacities to reduce substance 
abuse and misuse in communities with high need and/or high risk populations 
of: 

1.3.1. Underage drinking among persons aged twelve (12) to twenty (20), 
and high risk for persons aged twenty-one (21) to twenty-five (25); 

1.3.2. Prescription drug misuse and abuse, and illicit opioid misuse and 
abuse among persons aged twelve (12) to twenty-five (25). 

1.4. The Contractor shall hire one full-time student assistance program (SAP) 
counselor who shall: 

1.4.1. Work a minimum of three (3) seven and one half (7.5) hour days 
week throughout the school year, of which: 

1.4.1.1. Two (2) days shall be dedicated to working directly with 
students. 

1.4.1.2. One (1) days shall be dedicated to conducting parent 
education, community outreach, the New Comers Group, 
the Children of Substance Misusing Parents Group, and a 
Seniors Group. 

1.4.2. Maintain office hours during the summer months on a flexible 
schedule, as approved by the Department. 

1.4.3. Become a Cert~ied Prevention Specialist no later than twelve (12) 
months from the contract effective date. 

1.5. The Contractor shall provide services to students ranging from ages eleven 
(11) through fifteen (15) at the Keene Middle School, which includes 
populations from the towns of: 

1.5.1. Harrisville. 

Monadnock Family Services, Inc. Exh1bit A Contractor Initials {j..../:!:!}__ 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

1.5.2. Keene. 

1.5.3. Marlow. 

1.5.4. Nelson. 

1.5.5. Stoddard. 

1.5.6. Surry. 

2. Scope of Work 

Exhibit A 

2.1. The Contractor shall screen individuals referred to the program, using the 
guidance provided by the Department and an evidenced based screening tool 
as recommended by NAMI-NH that includes an assessment of the Individual, 
family, substance use issues, and whether a referral to treatment is 
appropriate. The Contractor shall: 

2.1.1. Submit the evidenced based screening tool to be used to the 
Department for approval within thirty (30) days of the contract 
effective date. 

2.1.2. Refer individuals to community treatment providers, as appropriate. 

2.2. The Contractor shall conduct individual and group sessions, as appropriate, 
which include but are not limited to: 

2.2.1. Conducting individual support sessions, as needed, with the purpose 
of crisis intervention or to motivate students in participating in groups 
modeled after Project Success. 

2.2.2. Conducting individual sessions as needed to assist students with: 

2.2.2.1. Identifying and resisting social and situational pressures to 
use substances. 

2.2.2.2. Correcting misperceptions about the prevalence and 
acceptability of substance use. 

2.2.2.3. Focusing on the personal consequences of substance 
misuse and abuse. 

2.2.2.4. Practicing resistance and coping skills. 

2.2.2.5. Identifying barriers to using the newly developed skills or 
adopting healthy attitudes. 

2.2.3. Conduct the Newcomers Group, the Children of Substance Misusing 
Parents Group and a Seniors Group beginning in year one and 
expanding new groups in additional years as funding will allow that 
are modeled after Project Success. which may include, but are not 
limited to: 

2.2.3. 1. Alcohol and other Drug Assessment Education Group t) 
Exhibit A Contractor Initials ---(f2...(J. Monadnock Family Services, Inc. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

2.2.3.2. Sibling Group 

2.2.3.3. Non-Users Group 

2.2.3.4. Parents, Peers, and Partying Group 

2.2.3.5. Users Group 

2.2.3.6. Users/Children of Substance Misusing Parents Group 

2.2.3.7. Recovery Group. 

2.3. The Contractor shall administer pre- and post-assessments that measure 
student attitudes toward drugs and alcohol to determine and monitor the 
effectiveness of the Student Assistance Program and measure the impact of 
student groups which include, but are not limited to: 

2.3.1. Children of Substance Misusing Parents/Caregivers Group; 

2.3.2. Senior Group. 

2.4. The Contractor shall administer annual surveys, and provide results of the 
surveys, during the period of March through May, which include but are not 
limited to: 

2.4.1. The Youth Risk Behavior Survey of all students in grades nine (9) 
through twelve (12). 

2.4.2. The Department provided survey for grades seven (7) through eight 
(8). 

2.5. The Contractor shall provide education sessions and/or materials, as 
approved by the Department, to individuals and or groups, that may include, 
but are not limited to: 

2.5.1. Parent/caregiver education regarding prescription drug misuse, 
underage drinking and binge drinking, within the school and 
community. 

2.5.2. Alcohol and other drug prevention education in middle school or high 
school, using evidence based curriculum, such as Project Alert, 
during seventh and ninth grade transitional years that includes, but is 
not limited to: 

2.5.2.1. Adolescent alcohol, tobacco and other drug information. 

2.5.2.2. Family Dynamics and pressures. 

2.5.2.3. Skills for coping with stress and life pressure. 

2.6. The Contractor shall conduct a minimum of three (3) school/community 
centered environmental strategies that broadly reach populations within the 
school and community and focus on alcohol and other drug prevention 
messaging, including but not limited to: 

Monadnock Family Services, Inc. Exhibit A Contractor Initials ...ftd._ 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

2.6.1. Initiating health and wellness activities within the school buildings. 

2.6.2. Participating in Red Ribbon Week activities. 

2.6.3. Brainstorming ideas with student volunteers, which may result in 
improvements for the school and the community. 

2.6.4. Participating in Kick Butts Day. 

2.7. The Contractor shall increase school and community awareness of the 
Student Assistance Program services through media and marketing including 
but not limited to print media and social media, which may include, but is not 
limited to Facebook and lnstagram in partnership with Department identified 
organizations, including but not limited to the Partnership for a Drug Free NH. 

2.8. The Contractor shall announce the intentions of the Student Assistance 
Program in collaboration with community partners in their area which include, 
but are not limited to: 

2.8.1. Faith based organizations. 

2.8.2. Police Department. 

2.8.3. Sheriff's Department. 

2.8.4. Emergency responders. 

2.9. The Contractor shall evaluate existing school policies on alcohol and other 
drugs within the first year of the contract and recommend improvements to 
the existing policies based on best practice and according to 
recommendations made by the Governor's Commission on Alcohol and Drug 
Abuse, Prevention, Intervention and Treatment 

2.1 0. The Contractor shall implement improvements to the alcohol and other drug 
school policies in Section 2.6 in year two (2) of the contract. 

2.11. The Contractor shall participate in the Student Assistance Learning 
Collaborative and other mandatory trainings as identified by the Department. 

2.12. The Contractor shall allow a team authorized by the Department to meet with 
staff on a quarterly basis or as needed to conduct a site visit. The Contractor 
shall: 

2.12.1. Ensure the Department has access sufficient for monitoring of 
contract compliance requirements as identified in OMB Circular A-
133. 

2.12.2. Ensure the Department is provided with scheduled and unscheduled 
access to Contractor staff and information that includes but is not 
limited to: 

2.12.2.1. Data 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

2.12.2.2. Financial records 

2.12.2.3. Work sites/locations/Work spaces and associated facilities. 

2.13. The Contractor shall collaborate with the Regional Public Health Network to 
create a sustainability plan for continuation of the Student Assistance 
Program beyond the contract end date, which shall be submitted to the 
Department for approval no later than ninety (90) days prior to the contract 
end date. 

2.14. The Contractor shall work with the NH Center for Excellence, as needed, to 
ensure evidence based interventions or core elements of evidence based 
interventions (as approved by the Center for Excellence) are being 
implemented with fidelity. 

3. Reporting 

3.1. The Contractor shall input data on a monthly or quarterly basis in an online 
database, as required by the Department, which shall include, but not be 
limited to: 

3.1.1. Number of students who participated in SAP activities 

3.1.2. Demographic of students who participated in SAP activities. 

3.1.3. Number of environmental strategies implemented as a result of SAP 
serv1ces 

3.1.4. Amount of funds received from other sources for SAP activities 
and/or programming. 

3.2. The Contractor shall provide additional reports or data as required by the 
Department. 

4. Deliverables 

4.1. The Contractor shall provide services to a minimum of six hundred fifty-seven 
(657) students per year. 

4.2. The Contractor shall submit the evidenced based screening tool described in 
Section 2.1.1 to the Department no later than thirty (30) days from the 
contract effective date. 

4.3. The Contractor shall provide the sustainability plan described in Section 2.13 
to the Department for review and approval no later than ninety (90) days prior 
to the contract completion date. 
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4.4. 

5. Performance Measures 

5.1. The Contractor shall maintain a 90% response rate of pre- and post
assessments described in Section 2.3. 

5.2. A minimum of 50% of responders to the post-assessments described in 
Section 2.3 will have an unfavorable attitude toward drugs and alcohol. 

5.3. A minimum of 75% of responders to the post-assessments described in 
Section 2.3 will agree that participation in SAP activities had a positive impact 
on how to effectively deal with peer pressure. 
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Method and Conditions Precedent to Payment 

1. This contract is funded with 100% federal funds available through the Catalogue for 

Domestic Assistance (CFDA) # 93.243, United States Department of Health and Human 

Services, Substance Abuse and Mental Health Services Administration, Partnership for 

Success Grant. 

2. State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, Price 

Limitation for the services provided by the Contractor pursuant to Exhibit A, Scope of 

Services. 

3. Payment for services provided pursuant to Exhibit A, Scope of Services, shall be at an all

inclusive rate of $48.00 per hour for a maximum value of $36,762 for State Fiscal Year 18 

and $32,178 for State Fiscal Year 19. 

4. Payment for said services shall be made monthly as follows: 

4.1. The Contractor shall submit an invoice for payment no later than the twentieth (201
") 

working day of each month for the number of hours worked in the previous month. 

4.2. Invoices shall include the date, the hours worked, who provided the work and a brief 

description of the work completed in accordance with Exhibit A, Scope of Services as 

well as documentation of matching funds as described in Section 7, below. 

4.3. Invoices shall be sent to: 

Department of Health and Human Services 
Attn: Financial Manager 
Bureau of Drug and Alcohol Services 
129 Pleasant Street 
Concord, NH 03301 

5. The Stale shall make payment to the Contractor within thirty (30) days of receipt of each 

invoice for Contractor services provided pursuant to this Agreement. 

6. The final invoice shall be submitted to the Department no later than forty (40) days after the 

contract completion date identified in Form P-37, General Provisions, Block 1.7 Completion 

Date. 

7. The Contractor shall provide documentation of matching funds in the amount of twenty-five 

percent (25%) of the total price limitation indicated in Form P-37, General Provisions, Block 

1.8, Price Limitation. Matching funds may include: 

7.1. A cash match is non-federal cash from the Contractor's own funds or cash donations 

from non-federal third parties. 

7.2. An In-kind non-federal match is a non-monetary contribution of personnel, goods, or 

services purchased or received from non-federal sources, 

8. Schools above the state average of students receiving free or reduced lunch may include up 

to 10% of the total25% cash match as in-kind contributions. 
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SPECIAL PROVISIONS 

Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor 
under the Contract shall be used only as payment to the Contractor for services provided to eligible 
individuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and 
agrees as follows: 

Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility 
of individuals such eligibility determination shall be made in accordance with applicable federal and 
state laws, regulations, orders, guidelines, policies and procedures_ 

2. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by 
the Department for that purpose and shall be made and remade at such t1mes as are prescribed by 
the Department. 

3. Documentation: In addition to the determination forms required by the Department, the Contractor 
shall maintain a data file on each recipient of services hereunder, which file shall include all 
information necessary to support an eligibility determination and such other information as the 
Department requests. The Contractor shall furnish the Department with all forms and documentation 
regarding eligibility determinations that the Department may request or require. 

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as 
individuals declared ineligible have a right to a fair hearing regarding that determination. The 
Contractor hereby covenants and agrees that all applicants for services shall be perm1tted to fill out 
an application form and that each applicant or re-applicant shall be informed of his/her right to a fair 
hearing in accordance with Department regulations. 

5. Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or 
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or 
the State in order to influence the performance of the Scope of Worl< detailed in Exhibit A of this 
Contract The State may terminate this Contract and any sub-contract or sub-agreement if it is 
determined that payments, gratuities or offers of employment of any kind were offered or received by 
any officials, officers, employees or agents of the Contractor or Sub-Contractor. 

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any 
other document, contract or understanding, it is expressly understood and agreed by the parties 
hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for 
any purpose or for any services provided to any individual prior to the Effective Date of the Contract 
and no payments shall be made for expenses incurred by the Contractor for any services provided 
prior to the date on which the individual applies for services or (except as otherwise provided by the 
federal regulations) prior to a determination that the individual is eligible for such services_ 

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing 
herein contained shall be deemed to obligate or require the Department to purchase services 
hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate 
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a 
rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party 
funders for such service. If at any time during the term of this Contract or after receipt of the Final 
Expenditure Report hereunder, the Department shall determine that the Contractor has used 
payments hereunder to reimburse items of expense other than such costs, or has received payment 
in excess of such costs or in excess of such rates charged by the Contractor to ineligible individuals 
or other third party funders, the Department may elect to: 
7.1. Renegotiate the rates for payment hereunder, in which event new rates shall be established; 
7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in 

excess of costs; 
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7.3. Demand repayment of the excess payment by the Contractor in which event failure to make 

such repayment shall constitute an Event of Default hereunder. When the Contractor is 

permitted to detennine the eligibility of individuals for services, the Contractor agrees to 

reimburse the Department for all funds paid by the Department to the Contractor for services 

provided to any individual who is found by the Department to be ineligible for such services at 

any time during the period of retention of records established herein. 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Records: In addition to the eligibility records specified above, the Contractor 

covenants and agrees to maintain the following records during the Contract Period: 

8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs 

and other expenses incurred by the Contractor in the performance of the Contract, and all 

income received or collected by the Contractor during the Contract Period, said records to be 

maintained in accordance with accounting procedures and practices which sufficiently and 

properly reflect all such costs and expenses, and which are acceptable to the Department, and 

to include, without limitation, all ledgers, books, records, and original evidence of costs such as 

purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of 

in-kind contributions, labor time cards, payrolls, and other records requested or required by the 

Department. 
8.2 Statistical Records: Statistical, enrollment, attendance or visit records for each recipient of 

services during the Contract Period, which records shall include all records of application and 

eligibility (including all fonns required to determine eligibility for each such recipient), records 

regarding the provision of services and all invoices submitted to the Department to obtain 

payment for such services. 
8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the 

Contractor shall retain medical records on each patient/recipient of services. 

9. Audit: Contractor shati submit an annual audit to the Department within 60 days after the close of the 

agency fiscal year. It is recommended that the report be prepared in accordance with the provision of 

Office of Management and Budget Circular A-133, "Audits of States, Local Governments, and Non 

Profit Organizations" and the provisions of Standards for Audit of Governmental Organizations, 

Programs, Activities and Functions, issued by the US General Accounting Office (GAO standards) as 

they pertain to financial compliance audits. 
9.1. Audit and Review: During the tenn of this Contract and the period for retention hereunder, the 

Department, the United States Department of Health and Human Services, and any of their 

designated representatives shall have access to ail reports and records maintained pursuant to 

the Contract for purposes of audit, examination, excerpts and transcripts. 

9.2. Audit liabilities: In addition to and not in any way in limitation of obligations of the Contract, it is 

understood and agreed by the Contractor that the Contractor shall be held liable for any state 

or federal audit exceptions and shall return to the Department, all payments made under the 

Contract to which exception has been taken or which have been disallowed because of such an 

exception. 

10. Confidentiality of Records: Ali information, reports, and records maintained hereunder or collected 

in connection with the performance of the services and the Contract shall be confidential and shall not 

be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of 

the Department regarding the use and disclosure of such information, disclosure may be made to 

public officials requiring such infonnation in connection with their official duties and for purposes 

directly connected to the administration of the services and the Contract; and provided further, that 

the use or disclosure by any party of any information concerning a recipient for any purpose not 

directly connected with the administration of the Department or the Contractor's responsibilities with 

respect to purchased services hereunder is prohibited except on written consent of the recipient, his 

attorney or guardian. 
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained in 
the Paragraph shall survive the termination of the Contract for any reason whatsoever 

11 Reports: Fiscal and Statistical· The Contractor agrees to submit the following reports at the following 
times if requested by the Department 
11.1 Interim Financial Reports: Written interim financial reports containing a detailed description of 

all costs and non·allowable expenses incurred by the Contractor to the date of the report and 
containing such other information as shall be deemed satisfactory by the Department to 
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
designated by the Department or deemed satisfactory by the Department. 

11.2. Final Report· A final report shall be submitted within thirty (30) days after the end of the term 
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall 
contain a summary statement of progress toward goals and objectives stated in the Proposal 
and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 
maximum number of units provided for in the Contract and upon payment of the price limitation 
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as, 
by the terms of the Contract are to be performed after the end of the term of this Contract and/or 
survive the termination of the Contract) shall terminate, provided however, that if, upon review of the 
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as 
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents, notices, press releases, research reports and other materials prepared 
during or resulting from the performance of the services of the Contract shall include the following 
statement: 
13.1. The preparation of this (report, document etc.) was financed under a Contract with the State 

of New Hampshire, Department of Health and Human Services, with funds provided in part 
by the State of New Hampshire and/or such other funding sources as were available or 
required, e.g., the United States Department of Health and Human Services. 

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or 
purchased under the contract shall have prior approval from DHHS before printing, production, 
distribution or use. The DHHS will retain copyright ownership for any and all original materials 
produced, including, but not limited to, brochures, resource directories, protocols or guidelines, 
posters, or reports. Contractor shall not reproduce any materials produced under the contract without 
prior written approval from DHHS. 

15 Operation of Facilities: Compliance with Laws and Regulations: In the operation of any facihties 
for providing services, the Contractor shall comply with all laws, orders and regulations of federal, 
state, county and municipal authorities and with any direction of any Public Officer or officers 
pursuant to laws which shall impose an order or duty upon the contractor with respect to the 
operation of the facility or the provision of the services at such facility. If any governmental license or 
permit shall be required for the operation of the said facility or the performance of the said services, 
the Contractor will procure said license or permit, and will at all times comply with the terms and 
conditions of each such license or permit. In connection with the foregoing requirements, the 
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall 
comply with all rules, orders, regulations, and requirements of the State Office of the Fire Marshal and 
the local fire protection agency, and shall be in conformance with local building and zoning codes, by· 
laws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment 
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), if it has 
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 5f or 
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more employees, it will maintain a current EEOP on file and submit an EEOP Certification Form to the 

OCR, certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees 

with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an 

EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non

profit organizations, Indian Tribes, and medical and educational institutions are exempt from the 

EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption. 

EEOP Certification Forms are available at: http://VMW.ojp.usdojlaboutlocr/pdfs/cert.pdf. 

17. Limited English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to 

Services for persons with Limited English Proficiency, and resulting agency guidance, national origin 

discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure 

compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil 

Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have 

meaningful access to its programs. 

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protections: The 

following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48 

CFR 2.101 (currently, $150,000) 

CONTRACTOR EMPLOYEE WHISTLEBLOWER RIGHTS AND REQUIREMENT To INFORM EMPLOYEES OF 

WHISTLEBLOWER RIGHTS (SEP 2013) 

(a) This contract and employees working on this contract will be subject to the whistleblower rights 

and remedies in the pilot program on Contractor employee whistleblower protections established at 

41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L. 

112-239) and FAR 3.908. 

(b) The Contractor shall inform its employees in writing, in the predominant language of the workforce, 

of employee whistleblower rights and protections under 41 U.S. C. 4712, as described in section 

3.908 of the Federal Acquisition Regulation. 

(c) The Contractor shall insert the substance of this clause, including this paragraph (c), in all 

subcontracts over the simplified acquisition threshold. 

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with 

greater expertise to perform certain health care services or functions for efficiency or convenience, 

but the Contractor shall retain the responsibility and accountability for the function(s). Prior to 

subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated 

function(s). This is accomplished through a written agreement that specifies activities and reporting 

responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if 

the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 

conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance 

with those conditions. 
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following: 

19.1 Evaluate the prospective subcontractor's ability to perform the activities, before delegating 

the function 
19.2. Have a written agreement with the subcontractor that specifies activities and reporting 

responsibilities and how sanctions/revocation will be managed if the subcontractor's 

performance is not adequate 
19.3. Monitor the subcontractor's performance on an ongoing basis 
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19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and 
responsibilities, and when the subcontractor's performance will be reviewed 

19.5. DHHS shall, at its discretion, review and approve all subcontracts. 

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall 
take corrective action 

DEFINITIONS 
As used in the Contract. the following terms shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be 
allowable and reimbursable in accordance with cost and accounting principles established in accordance 
with state and federal laws. regulations, rules and orders. 

DEPARTMENT: NH Department of Health and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is 
entitled "Financial Management Guidelines" and which contains the regulations governing the financial 
activities of contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms 
required by the Department and containing a description of the Services to be provided to eligible 
individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 
the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder, shall mean that 
period of time or that specified activity determined by the Department and specified in Exhibit B of the 
Contract. 

FEDERAUSTATE LAW: Wherever federal or state laws. regulations, rules. orders, and policies. etc. are 
referred to in the Contract the said reference shall be deemed to mean all such laws, regulations, etc. as 
they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 
Administrative Procedures Act NH RSA Ch 541-A, for the purpose of implementing State of NH and 
federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract will not supplant any existing federal funds available for these services. 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of 

Agreement, is replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 

Notwithstanding any provision of this Agreement to the contrary, all obligations of the 

State hereunder, including without limitation, the continuance of payments, in whole or 

in part, under this Agreement are contingent upon continued appropriation or availability 

of funds, including any subsequent changes to the appropriation or availability of funds 

affected by any state or federal legislative or executive action that reduces, eliminates, 

or otherwise modifies the appropriation or availability of funding for this Agreement and 

the Scope of Services provided in Exhibit A, Scope of Services, in whole or in part. In 

no event shall the State be liable for any payments hereunder in excess of appropriated 

or available funds. In the event of a reduction, termination or modification of 

appropriated or available funds, the State shall have the right to withhold payment until 

such funds become available, if ever. The State shall have the right to reduce, 

terminate or modify services under this Agreement immediately upon giving the 

Contractor notice of such reduction, termination or modification. The State shall not be 

required to transfer funds from any other source or account into the Account(s) 

identified in block 1.6 of the General Provisions, Account Number, or any other account, 

in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination, is 
amended by adding the following language; 

10.1 The State may terminate the Agreement at any time for any reason, at the sole 

discretion of the State, 30 days after giving the Contractor written notice that the 

State is exercising its option to terminate the Agreement. 

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early 

termination, develop and submit to the State a Transition Plan for services under the 

Agreement, including but not limited to, identifying the present and future needs of 

clients receiving services under the Agreement and establishes a process to meet 

those needs. 

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed 

information to support the Transition Plan including, but not limited to, any 

information or data requested by the State related to the termination of the 

Agreement and Transition Plan and shall provide ongoing communication and 

revisions of the Transition Plan to the State as requested. 

10.4 In the event that services under the Agreement, including but not limited to clients 

receiving services under the Agreement are transitioned to having services delivered 

by another entity including contracted providers or the State, the Contractor shall 
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provide a process for uninterrupted delivery of services in the Transition Plan. 

10.5 The Contractor shall establish a method of notifying clients and other affected 
individuals about the transition. The Contractor shall include the proposed 
communications in its Transition Plan submitted to the State as described above. 

3. The Department reserves the right to renew the Contract for up to two (2) additional 
years, subject to the continued availability of funds, satisfactory performance of 
services and approval by the Governor and Executive Council. 
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, T1t1e V, SubtitleD; 41 
U.S. C. 701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections 
1.11 and 1 12 of the General Provisions execute the following Certification: 

ALTERNATIVE I- FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS 
US DEPARTMENT OF EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICULTURE- CONTRACTORS 

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free 
Workplace Act of 1988 (Pub. l. 100-690, Title V, SubtitleD; 41 U.S.C. 701 et seq.). The January 31, 
1989 regulations were amended and published as Part It of the May 25, 1990 Federal Register (pages 
21681-21691), and require certification by grantees (and by inference, sub-grantees and sub
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the 
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State 
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for 
each grant during the federal fiscal year covered by the certification. The certificate set out below is a 
material representation of fact upon which reliance is placed when the agency awards the grant. False 
certification or violation of the certification shall be grounds for suspension of payments, suspension or 
termination of grants, or government wide suspension or debarment. Contractors using this form should 
send it to: 

Commissioner 
NH Department of Health and Human Se/Vices 
129 Pleasant Street, 
Concord, NH 03301-6505 

1. The grantee certifies that it will or will continue to provide a drug-free workplace by: 
1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession or use of a controlled substance is prohibited in the grantee's 
workplace and specifying the actions that will be taken against employees for violation of such 
prohibition~ 

1.2. Establishing an ongoing drug-free awareness program to inform employees about 
1.2.1. The dangers of drug abuse in the workplace; 
1.2.2. The grantee's policy of maintaining a drug-free workplace; 
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and 
1.2.4. The penalties that may be imposed upon employees for drug abuse violations 

occurring in the workplace: 
1.3. Making it a requirement that each employee to be engaged in the performance of the grant be 

given a copy of the statement required by paragraph (a), 
1.4. Notifying the employee in the statement required by paragraph (a) that. as a condition of 

employment under the grant, the employee will 
1.4.1. Abide by the terms of the statement; and 
1.4.2. NQtify the employer in writing of his or her conviction for a violation of a criminal drug 

statute occurring in the workplace no later than f1ve calendar days after such 
conviction; 

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under 
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, including position title, to every grant 
officer on whose grant activity the convicted employee was working, unless the Federal agency 
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has designated a central point for the receipt of such notices. Notice shall include the 
identification number(s) of each affected grant; 

1.6. Taking one of the following actions, with"tn 30 calendar days of receiving notice under 
subparagraph 1.4.2, with respect to any employee who is so convicted 
1.6.1. Taking appropriate personnel action against such an employee, up to and including 

termination, consistent with the requirements of the Rehabilitation Act of 1973, as 
amended; or 

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement, or other appropriate agency, 

1.7. Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6. 

2. The grantee may insert in the space provided below the site(s) for the performance of work done in 
connection with the specific grant. 

Place of Performance (street address, city, county, state, zip code) (list each location) 

Check C if there are workplaces on file that are not identified here. 

Date 

CU/DHHS/!10713 

Contractor Name: 

( '"-=: 0 Title: -:=. 
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New Hampshire Department of Health and Human Services 
Exhibit E 

CERTIFICATION REGARDING LOBBYING 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11 
and 1.12 of the General Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES -CONTRACTORS 
US DEPARTMENT OF EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICULTURE· CONTRACTORS 

Programs (indicate applicable program covered): 
•Temporary Assistance to Needy Families under Title IV-A 
*Child Support Enforcement Program under Title IV-0 
*Social Services Block Grant Program under Title XX 
•Medicaid Program under Title XIX 
•community Services Block Grant under Title VI 
*Child Care Development Block Grant under Title IV 

The undersigned certifies, to the best of h1s or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention 
sub-grantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress. or an employee of a Member of Congress in connection with this 
Federal contract, grant. loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to 
Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-1.) 

3. The undersigned shall require that the language of this certification be included in the award 
document for sub-awards at art tiers (including subcontracts. sub-grants, and contracts under grants, 
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who faits to file the required 
certification shalt be subject to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 

Contractor Name: 

Date 

Title: (' ~ (J 

Exhibit E - Cert1ficat1on Regarcling Lobbying Contractor lnit1als 

CU/OHHS/110713 Page 1 of 1 Date ___ _ 



New Hampshire Department of Health and Human Services 
Exhibit F 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION 
AND OTHER RESPONSIBILITY MATTERS 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's 
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following 
Certification: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract), the prospective primary participant is providing the 

certification set out below. 

2 The inability of a person to provide the certification required below wUI not necessarily result in denial 
of participation in this covered transaction. If necessary, the prospective participant shall submit an 
explanation of why it cannot provide the certification. The certification or explanation will be 
considered in connection with the NH Department of Health and Human Services' (DHHS) 
determination whether to enter into this transaction. However, failure of the prospective primary 
participant to furnish a certification or an explanation shall disqualify such person from participation in 
this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed 
when DHHS determined to enter into this transaction. 1f it is later determined that the prospective 
primary participant knowingly rendered an erroneous certification, in addition to other remedies 
available to the Federal Government, DHHS may terminate this transaction for cause or default. 

4. The prospective primary participant shalf prov1de immediate written notice to the DHHS agency to 
whom this proposal (contract) is submitted if at any time the prospective primary participant learns 
that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

5. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 
transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and 
"voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and 
Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the 
attached definitions. 

6. The prospective primary participant agrees by submitting this proposal (contract) that. should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded 
from participation in this covered transaction, unless authorized by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that it will include the 
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions," provided by DHHS, without modification, in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

B. A participant in a covered transaction may rely upon a certification of a prospective participant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded 
from the covered transaction, unless it knows that the certification is erroneous. A participant may 
decide the method and frequency by which it determines the eligibility of its principals. Each 
participant may, but is not required to, check the Nonprocurement list (of excluded parties). 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render in good faith the certification required by this clause. The knowledge and 

//,.) 
Exhibit F- Certification Regarding Debarment, Suspension Cor~tractor Initials --/f!.!..!:-

And Other Respons'lbil)ty Matters " '/ .-,, -, 
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New Hampshire Department of Health and Human Services 
Exhibit F 

information of a participant is not required to exceed that which is normally possessed by a prudent 
person in the ordmary course of business dealings. 

10. Except for transactions authorized -under paragraph 6 of these instructions, if a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who is 
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in 
addition to other remedies available to the Federal government, DHHS may terminate this transaction 
for cause or default. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of 1ts knowledge and belief, that it and its 

principals: 
11 1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
11.2. have not within a three.year period preceding this proposal (contract) been convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) 
transaction or a contract under a public transaction, violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property: 

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity 
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (l)(b) 
of this certification: and 

11.4. have not within a three·year period preceding this application/proposal had one or more public 
transactions (Federal, State or local) terminated for cause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant. as 

defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals: 
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from participation in this transaction by any federal department or agency. 
13.2. where the prospective lower tier participant is unable to certify to any of the above, such 

prospective participant shall attach an explanation to th-IS proposal (contract). 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will 
include this clause entitled "Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion -Lower Tier Covered Transactions," without modification in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

Date 

CU/0Ht15111CI13 

Contractor Name: 

Title: ( 6. 0 

Exhibit F- Certification Regan::lmg Debarment, suspension 
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New Hampshire Department of Health and Human Services 
Exhibit G 

CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO 
FEDERAL NONDISCRIMINATION, EqUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND 

WHISTLEBLOWER PROTECTIONS 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1 12 of the General Provisions, to execute the following 
cerflfication: 

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may include· 

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits 
recipients of federal funding under this statute from discriminating, either in employment practices or in 
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act 
requires certain recipients to produce an Equal Employment Opportunity Plan; 
-the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by 
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this 
statute are prohibited from discriminating, either in employment practices or in the delivery of services or 
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements; 

-the CivH Rights Act of 1964 (42 U S.C. Section 2000d, which prohibits recipients of federal frnancral 
assistance from discriminating on the basis of race, color, or national origin in any program or activity); 
-the Rehabilitation Act of 1973 (29 U.S. C. Section 794 ), which prohibits recipients of Federal financial 
assistance from discriminating on the basis of disability, in regard to employment and the delivery of 
services or benefits, in any program or activity; 

-the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits 
discrimination and ensures equal opportunity for persons with disabilities in employment, State and local 
government services, public accommodations, commercial facilities, and transportation; 
-the Education Amendments of 1972 (20 U.S. C. Sections 1681, 1683, 1685-86), which prohibits 
discrimination on the basis of sex in federally assisted education programs·, 
-the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the 
basis of age in programs or activities receiving Federal financial assistance_ It does not include 
employment discrimination; 

-28 C.F.R. pt. 31 (U.S. Department of Justice Regulations- OJJDP Grant Programs); 28 C.F.R. pt. 42 
(U.S. Department of Justice Regulations- Nondiscrimination; Equal Employment Opportunity; Policies 
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community 
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships with faith-based and neighborhood organizations; 

-28 C.F.R. pt. 38 (U.S. Department of Justice Regulations- Equal Treatment for Faith-Based 
Organizations); and Whistleblower protections 41 U.S.C. §4712 and The National Defense Authorization 
Act {NOAA) for Fiscal Year 2013 {Pub. l. 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement of Contract Employee Whistleblower Protections, which protects employees against 
reprisal for certain whistle blowing activities in connection with federal grants and contracts. 

The certificate set out below is a material representation of fact upon which reliance is placed when the 
agency awards the grant. False certification or violation of the certification shall be grounds for 
suspension of payments, suspension or termination of grants, or government wide suspension or 
debarment. 

E~hibil G 
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New Hampshire Department of Health and Human Services 
Exhibit G 

In the event a Federal or State court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex 
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to 
the applicable contracting agency or division within the Department of Health and Human Services. and 
to the Department of Health and Human Services Office of the Ombudsman 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1 12 of the General Provisions, to execute the following 
certification: 

L By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions 
indicated above. 

Date 

6127114 
Rov 10121114 

Contractor Name. 

Title ( <.SV 

Exhibit G 
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New Hampshire Department of Health and Human Services 
Exhibit H 

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

Public Law 1 03·227, Part C ·Environmental Tobacco Smoke, also known as the Pro·Children Act of 1994 
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or 
contracted for by an entity and used routinely or regularly for the provision of health, day care, education, 
or library services to children under the age of 18, if the services are funded by Federal programs either 
directly or through State or local governments, by Federal grant, contract. loan, or loan guarantee. The 
law does not apply to children's services provided in private residences, facilities funded solely by 
Medicare or Medica·ld funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure 
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to 
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity. 

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's 
representative as identified in Section 1.11 and 1 12 of the General Provisions, to execute the following 
certification: 

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply 
with all applicable provisions of Public Law 103·227, Part C, known as the Pro·Children Act of 1994. 

Date 

CUJDHI1Si11071J 

Contractor Name: 

Tille ( ([7i 
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New Hampshire Department of Health and Human Services 

Exhibit I 

HEALTH INSURANCE PORTABLITY ACT 
BUSINESS ASSOCIATE AGREEMENT 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and 
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health information under this Agreement and "Covered 
Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. "Breach" shall have the same meaning as the term "Breach" in section 164.402 of Title 45, 
Code of Federal Regulations. 

b. "Business Associate" has the meaning given such term in section 160.103 of Title 45, Code 
of Federal Regulations. 

c. "Covered Entity" has the meaning given such term in section 160.103 of Title 45, 
Code of Federal Regulations. 

d. "Designated Record Set" shall have the same meaning as the term "des"1gnated record set" 
1n 45 CFR Section 164.501. 

e. "Data Aggregation" shall have the same meaning as the term "data aggregation" in 45 CFR 
Section 164.501. 

f. "Health Care Operations" shall have the same meaning as the term "health care operations" 
in 45 CFR Section 164.501. 

g. "HITECH Acr means the Health Information Technology for Economic and Clinical Health 
Act, TitleXIII, SubtitleD, Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law 
104-191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

i. "Individual" shall have the same meaning as the term "individual" in 45 CFR Section 160.103 
and shall include a person who qualifies as a personal representative in accordance with 45 
CFR Section 164.501 (g). 

j. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Parts 160 and 164, promulgated under HI PM by the United States 
Department of Health and Human Services. 

k. "Protected Health Information" shall have the same meaning as the term "protected health 
information" In 45 CFR Section 160.103, limited to the information created or received by 
Business Associate from or on behalf of Covered Entity. 

312014 Exhibit I 
Heallh Insurance Portability Act 
Business Assoc1ate Agreemenl 
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Exhibit I 

I. "Required by Law" shall have the same meaning as the term "required by law" in 45 CFR 
Section 164.103. 

m. "Secretary" shall mean the Secretary of the Department of Health and Human Services or 
his/her designee. 

n. "Security Rule" shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. "Unsecured Protected Health Information" means protected health information that is not 
secured by a technology standard that renders protected health information unusable, 
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by 
a standards developing organization that is accredited by the American National Standards 
Institute. 

p. Other Definitions- All terms not otherwise defined herein shall have the meaning 
established under 45 C. F.R. Parts 160, 162 and 164, as amended from time to time, and the 
HITECH 
Act. 

(2) 

a. 

b. 

C. 

d. 

312014 

Business Associate Use and Disclosure of Protected Health lnfonnation. 

Business Associate shall not use, disclose, maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 
PHI in any manner that would constitute a violation of the Privacy and Security Rule. 

Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the terms set forth in paragraph d. below, or 
Ill. For data aggregation purposes for the health care operations of Covered 

Entity. 

To the extent Business Associate is permitted under the Agreement to disclose PHI to a 
third party, Business Associate must obtain, prior to making any such disclosure, (i) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by Jaw or for the purpose for which it was 
disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

The Business Associate shall not, unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PHI in response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure, the Business ~ 

Exh1b1t I Contractor Initials fJI 
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New Hampshire Department of Health and Human Services 

Exhibit I 

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and SecuritY Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Business Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
health information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall include, but not be 
limited to: 

C. 

d. 

e. 

3/2014 

o The nature and extent of the protected health information involved, including the 
types of identifiers and the likelihood of re-identification; 

o The unauthorized person used the protected health information or to whom the 
disclosure was made: 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (1). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receiving ~~ 
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f. 

g. 

h. 

I. 

J. 

k. 

I. 

312014 

Exhibit I 

pursuant to this Agreement, with rights of enforcement and indemnification from such 
business associates who shall be governed by standard Paragraph #13 of the standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five (5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business hours at its offices all 
records, books, agreements, policies and procedures relating to the use and disclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement. 

VVithin ten (10) business days of receiving a written request from Covered Entity, 
Business Associate shall provide access to PHI in a Des'lgnated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 
requirements under 45 CFR Section 164.524. 

With'ln ten (1 0) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an individual contained in a Designated Record 
Set, the Business Associate shall make such PHI available to Covered Entity for 
amendment and incorporate any such amendment to enable Covered Entity to fulfill its 
obligaf1ons under 45 CFR Sect'1on 164.526. 

Business Associate shall document such disclosures of PHI and information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section 
164.528. 

Within ten (1 0) business days of receiving a written request from Covered Entity for a 
request for an accounting of disclosures of PHI, Business Associate shall make available 
to Covered Entity such information as Covered Entity may require to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment of, or accounting of PHI 
directly from the Business Associate, the Business Associate shall within two (2) 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, if forwarding the 
individual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HI PM and the Privacy and Security Rule, the Business Associate 
shall instead respond to the individual's request as required by such raw and notify 
Covered Entity of such response as soon as practicable. 

Within ten (1 0) business days of termination of the Agreement, for any reason, the 
Business Associate shalt return or destroy, as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If retum or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in 
the Agreement, Business Associate shall continue to extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to those 
purposes that make the return or destruction infeasible, for so long as Business r~ 
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Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

{4) Obligations of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520, to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permission provided to Covered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or45 CFR Section 164.508. 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or disclosure of 
PHI. 

(5) Termination for Cause 

(6) 

a. 

b. 

c. 

d. 

312014 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate the Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines that neither termination nor cure is feasible, Covered Entity shall report the 
violation to the Secretary. 

Miscellaneous 

Defin1t1ons and Requlatorv References All terms used, but not otherwise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as in effect or as 
amended. 

Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary to amend the Agreement, from time to time as is necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA, the Privacy and 
Security Rule, and applicable federal and state law. 

Data Ownership. The Business Associate acknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved 
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule. !)!/ v/ 

' Ed11b1t I Contractor Initials ..lJL----
Health Insurance Portability Act 
Business Associale Agreement 

Page5of6 Date __ _ 



New Hampshire Department of Health and Human Services 

Exhibit I 

e. Segregation. If any term or condition of this Exhibit I or the application thereof to any 
person(s) or circumstance is held invalid, such invalidity sllall not affect other terms or 
conditions which can be given effect without the invalid term or condition; to this end the 
terms and conditions of this Exh'1b'1t I are declared severable. 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or 
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the 
defense and indemnification provisions of section (3) e and Paragraph 13 of the 
standard terms and conditions (P-37), shall survive the termination of the Agreement. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I. 

Department of Health and Human Services 

The State 

::)::.::::;c:-/--8,&-

Title of Authorized Representative 

<?:/:; ln 
Date 

Na'me of Authorized Representative 

ccu 
Title of Authorized Representative 

7/Ld' !,-, 
Date 

312014 Exhibit I Contractor lnitialsrf!r ~ 
Health Insurance Portabilit~ Act 
Business AssoCiate Agreement 
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New Hampshire Department of Health and Human Services 
Exhibtt J 

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY 
ACT iFFATA) COMPLIANCE 

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual 
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on 
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the 
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over 
$25,000, the award is subject to the FFATA reporting requirements, as of the date of the award. 
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the 
Department of Health and Human Services {DHHS) must report the following information for any 
subaward or contract award subject to the FFATA reporting requirements: 
1. Name of entity 
2. Amount of award 
3. Funding agency 
4. NAICS code for contracts I CFDA program number for grants 
5. Program source 
6. Award title descriptive of the purpose of the funding action 
7. Location of the entity 
B. Principle place of performance 
9. Unique identifier of the entity (DUNS#) 
10. Total compensation and names of the top five executives if: 

1 0.1. More than 80% of annual gross revenues are from the Federal government, and those 
revenues are greater than $25M annually and 

1 0.2. Compensation information is not already available through reporting to the SEC. 

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which 
the award or award amendment is made. 
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252, 
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees 
to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General Provisions 
execute the following Certification: 
The below named Contractor agrees to provide needed information as outlined above to the NH 
Department of Health and Human Services and to comply with all applicable provisions of the Federal 
Financial Accountability and Transparency Act. 

Date 

CUIDHHS/110713 

Contractor Name: 

Exhibit J- Certification Regarding the Federal Funding 
Accountability And Transparency Act (FFATA) Compliance 

Page 1 of2 
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New Hampshire Department of Health and Human Services 
Exhibit J 

FORMA 

As the Contractor identified in Section 1.3 of the General Provisions, I certify that the responses to the 
below listed questions are true and accurate. 

1. The DUNS number for your entity is: 0 ;2. - k. 0 f d: .;).3 ~ 

2. In your business or organization's preceding completed fiscal year, did your business or organization 
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts, 
loans, grants. sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual 
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or 
cooperative agreements? 

____,_/_NO ___ YES 

If the answer to #2 above is NO, stop here 

If the answer to #2 above is YES, please answer the following 

3. Does the public have access to information about the compensation of the executives in your 
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities 
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 
1986? 

__ NO ___ YES 

If the answer to #3 above is YES, stop here 

If the answer to #3 above is NO, please answer the following 

4. The names and compensation of the five most highly compensated officers in your business or 
organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

CUIOHHS/110713 

Amount: 

Amount: 

Amount: 

Amount: 

Amount 

Exhibit J- Certification Regarding the Federal Funding 
Accountability And Transparer~cy Act (FFATA) Compliance 

Page 2 of2 

Contractor Initial~ 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-06) 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Student Assistance Program 

This 1st Amendment to the Student Assistance Program contract (hereinafter referred to as "Amendment 

#1 ") dated this 1Oth day of April, 2019, is by and between the State of New Hampshire, Department of 

Health and Human Services (hereinafter referred to as the "State" or "Department") and North Country 

Education Services Agency {f/kla North Country Education Services), (hereinafter referred to as "the 

Contractor"), a nonprofit corporation with a place of business at 300 Gorham Hill Road, Gorham, NH, 

03581. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 

on September 20, 2018 (Item #23), the Contractor agreed to perform certain services based upon the 

terms and conditions specified in the Contract as amended and in consideration of certain sums 

specified; and 

WHEREAS, the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 

General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of 

the contract upon written agreement of the parties and approval from the Governor and Executive 

Council; and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, 

and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions 

contained in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.3, Contractor Name, to read: 

North Country Education Services Agency 

2. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2020. 

3. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$200,000. 

4. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

5. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603-271-9631. 

6. Add Exhibit A Scope of Services, Section 1.5., to read: 

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 2019, and the Department shall not be liable for any 

payments for services provide after June 30, 2019, unless and until an appropriation 

for these services has been received from the state legislature and funds 

encumbered for the SFY 2020-2021 biennium. 

7. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 

Exhibit B, Amendment #1 Method and Conditions Precedent to Payment. 

8. Add Exhibit 8-1, Amendment #1. 

North Country Education Services Agency 
SS·2019--BDAS·02-STUDE·06 

Amendment #1 
Page 1 of3 



New Hampshire Department of Health and Human Services 
Student Assistance Program {SS-2019-BDAS-02-STUDE-06) 

This amendment shall be effective upon the date of Governor and Executive Council approval. 
IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

Le l&kli9 
Date ~/ 

Acknowledgement of Contractor's signature: 

State of New Hampshire 
Department of Health and Human Services 

Name: Katja Fox 
Title: Director 

North Country Education Servi es Agency 

State of N H , County of Coos on b {5/1 lf , before the undersigned officer, 

personally appeared the person identified directly above, or satisfactorily proven to be the person whose name is 

signed above, and acknowledged that s/he executed this document in the capacity indicated above. 

' 

~e H~ A u me t,, - u.c.b< 
ame d T1tle of Notary or JtJ3tlee ef ti'le Pease 

My Commission Expires: 

North Country Education Services Agency 
SS-2019-BDAS-{)2-STUDE-o6 

IET1Y A. '8·1N·DUIIE, ~
MrConlil IIDn ..... Ootoblr 21, 2020 

Amendment #1 
Page 2 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BOAS-02-STUDE-06) 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and execution. 

Dater ' 

OFFICE OF THE ATTORNEY GENERAL 

Name: Usi /h, 
Tille: Sf!"CU!./ 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State 
of New Hampshire at the Meeting on: (dale of meeting) 

Date 

North Country Education Services Agency 
SS-2019-BDAS-02-STUDE-06 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Amendment #1 
Page 3 of3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-06) 

Exhibit B, Amendment #1 
Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 
Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with federal funds as follows: 100% Federal Funds from 
DHHS, Substance Abuse and Mental Health Services Administration, Center for 
Substance Abuse Prevention, NH Partnership for Success Initiative - PFS2, CFDA 
#93.243, Federal Award Identification Number SP020796. 

3. Failure to meet the scope of services may jeopardize the funded Contractor's current 
and/or future funding. 

4. Payment for said services shall be made monthly as follows: 

4.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 
in the fulfillment of this Agreement, and shall be in accordance with the approved 
line item, as specified in Exhibit B-1, Amendment #1. 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 
twentieth working day of each month, which identifies and requests 
reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 
to the Department in order to initiate payment. 

4.4. The State shall make payment to the Contractor within thirty (30) days of receipt 
of each invoice, subsequent to approval of the submitted invoice and if sufficient 
funds are available. 

5. The Contractor shall keep detailed records of their activities related to Department
funded programs and services and have records available for Department review, as 
requested. 

6. The final invoice shall be due to the State no later than forty (40) days after the 
contract completion date specified in Form P-37, General Provisions Block 1.7 
Completion Date. 

7. In lieu of hard copies, all invoices may be assigned an electronic signature and 
emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Division of Drug and Alcohol Services 
129 Pleasant Street, 
Concord, NH 03301 

8. Payments may be withheld pending receipt of required reports or documentation as 
identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 

North Country Education Services Agency Exhibit B, Amendment #1 Contractor Initials~ 
SS-2019-BDAS-02-STUDE-06 Page 1 of 2 o"' &(s/!<1 



New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-06) 

Exhibit B, Amendment #1 
9. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non
compliance with any Federal or State law, rule or regulation applicable to the services 
provided, or if the said services or products have not been satisfactorily completed in 
accordance with the terms and conditions of this agreement. 

10.Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 
adjusting amounts between budget line items, related items, amendments of related 
budget exhibits within the price limitation, and to adjusting encumbrances between 
State Fiscal Years, may be made by written agreement of both parties and may be 
made without obtaining approval of the Governor and Executive Council. 

North Country Education Services Agency 

SS-2019-BDAS-02-STUDE-06 

Exhibit B. Amendment #1 

Page 2of 2 

Contractor Initials ~
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State of New Hampshire 

Department of State 

CER I'IFICATL 

L Willicull i\1. < ldrJw:r. Sc:..:rc:ttlf) of State: ul· til~ St~1t<: of Nc1~ 1-lwnpsllir..:. du h~ro:h;. cc:rtif) tliill :\U]( rH Cl ll}NTR Y 

I :1 )l't 'A l JON SEI{ Vll 'I :s t\CiENl 'Y i~ u Nc1~ ~lumpshirc: 1'\tlnpi'Otit { 'o1 pot dliulll<.:f'i~tc:rc:J to tr<.!Jlsc~c·t bu~inc:s~ in Nc:11 
l·latnp.,hire on (khlb<.::r 29. 1971 I further !:t'l'lil)• that llll kcs aml Jocumc:nts requin.:d b) the: S.:..:r..:lal' ui'Stak's iJifiC<.:: hu1c k..:n 

rco.:<.:JI'Cd and i~ 1n guud ~tandmg a~ l'dr as this off1c~ is cunccrncd 

llusin~ss ID· 66448 

Cc:rtJIJcatc Number: 00114485686 

IN 1TSlllvlO'J\ Wl!I:RLOF, 

I h<.::rcw >..:! my h.tnd <~ml o.:ausc tu he: ut'llxcd 

th~ Scill uf the: St.llC uf N<:11 I Jamp.>hirc. 

this 2nd 1.kt) ur .\pril A.D. 2019. 

William M Ga!Ut!Cf 

Sccrc:rary of Stuk 



CERTIFICATE OF VOTE 

I, Kathleen Kelley, do hereby certify that: 
(Name of the elected Off1cer of tile Agency, cannot be contract s1gnatoryJ 

1. I am a duly elected Officer of North Country Education Services Agency 
(Agency Name) 

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of 

the Agency duly held on 6/18/2013 
(Date) 

RESOLVED: That the ~E~x]leCgJUdJIJ;iv~ecJDd]i.[!re~c;]!to;ur:__~~--~-------
(Title of Contract S1gnatory) 

is hereby authorized on behalf of th1s Agency to enter into the said contract with the State and to 
execute any and all documents, agreements and other instruments, and any amendments, revisions, 
or modifications thereto, as he/she may deem necessary, desirable or appropriate. 

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of 

the 5th day of ~JC!!u!lne"-"2"-01!]9'--~--
(0ate Contract Signed) 

4. Lori Langlois is the duly elected >E;,x,.e,.cul'!ll!liv<SeuD,;_i[!!re§!c"toOJrc_~-----
{N8rne of Contract Signatory) rTitle of Contract S1 

of the Agency. 

STATE OF NEW HAMPSHIRE 

County of Coos 

The forgoing instrument was acknowledged before me this 5th day of June, 201]_, 

By Kathleen Kelley 
(Name of Elected Off1cer of the Agency) 

Commission Expires: _____ _ 



Primex= 
NH Pubho RISk Mooogomont hchonge CERTIFICATE OF COVERAGE 

The New Hampshire Public Risk Management Exchange (Primex3) is organized under the New Hampshire Revised Statutes Annotated, Chapter 5-B, 
Pooled Risk Management Programs. In accordance with those statutes, its Trust Agreement a11d bylaws, Primex3 is authorized to provide pooled risk 
management programs established for the benefit of political subdivisions in the State of New Hampshire. 

Each member of Primex3 is entiUed to the categories of coverage set forth below. In addition, Primex3 may extend the same coverage to non-members 
However, any coverage extended to a non-member is subject to all of the terms, conditions, exclusions, amendments, rules, policies and procedures 
that are applicable to the members of Primex', including but not limited to the final and binding resolution of all claims and ccverage disputes before the 
Primex3 Board of Trustees_ The Additional Covered Party's per occurrence limit shall be deemed included in the Member's per occurrence limit. and 
therefore shall reduce the Member's limit of liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced 
by claims paid on behalf of the member. General Liability coverage is limited to Coverage A (Personal Injury Liability) and Coversge B (Property 
Damage Liability) only, Coverage's C (PubliC Officials Errors and Omissions), D (Unfair Employment Practices), E (Employee Benefit Liability) and F 
(Educator's Legal Liability Claims-Made Coverage) are excluded from th1s provision of coverage. 

The below named entity is a member in good standing of the New Hampshire Public Risk Management Exchange. The coverage provided may, 
however, be revised at any time by the actio11s of Primex3. As of the date \h1s certificate is issued, the information set out below accurately reflects the 
categories of coverage established for the current coverage year 

This Certificate is issued as a matter of information only and confers no rights upon the certificate holder This certificate does not amend. extend, or 
alter the coverage afforded by the coverage categories listed below. 

Participating Membf<r. Member Number_ Company Affording Coverage· 

North Country Education Services Agency 953 NH Public Risk Management Exchange- Primex3 

300 Gorham Hill Road Bow Brook Place 

Gorham, NH 03581 46 Donovan Street 
Concord, NH 03301-2624 

' 
, __ . 

Type of Covehlge ;~c~=.D~ er:"7:~te Limite· NH Statutory Limits May Apply, If Not: mmld mmld 
~-General Liability (Occurrence Fonn) 7/1/2019 7/1/2020 Each Occurrence $ 5,000,000 

____ j Professional Liability (describe) ' General Aggregate $ 5,000,000 

D Claims D Occurrence ' F;:~ Damage (Any one 
Made 

' 
fire 

; Mad Exp {Any one person) 

~Automobile Liability I 7/1/2019 7/1/2020 
_Qeductible Comp and Coli: $1,000 Combined Single Limit $5,000,000 

(Each Acc•dem) 

Any auto Aggregate $5,000,000 

' 

!-!--- Workers' Compensation & Employers' Liability 7/1/2019 7/1/2020 X Statutory 

Each Accident $2,000,000 

Disease- Each Enlployee $2,000,000 

' 
Disease- Pol•cy Llmll 

X I Property (Special Risk includes Fire and Theft) 7/1/2019 7/112020 __ j Blanket Limit, Replacement 
Cost (unless otheiVIise stated) Deductible: 

$1,000 

Description: Proof of Primex Member coverage only. 

CERTIFICATE HOLDER: Additional Covered Party Loss Payee Prlmex'- NH Public:: Risk Management Exchange 

By: 1/t'a..¥ &fi "Pu.¢1 

State of New Hampshire Date: 61512019 mnurcelllfflnh nmex.org 
Department of Health and Human Services Please direct inquires to: 
129 Pleasant Street Primex3 Claims/Coverage Services 

Concord, NH 03301 603-225-2841 phone 
603-228-3833 fax 

! 
' 
I 



N 
SERVICES 

The mission of North Country Education Services Agency is: 

Be the leader for the region in providinR professional development and educational services, facilitating 
partnerships andfostering collaborations that benefit member schools, advocating for resources for 
teachers and students, and continuously creating opportunities that enhance education in the North 
Country. 

300 GORHAM HILL ROAD, GORHAM, NH 03581 • 603466-5437 • 800-268-5437 • FAX 603-466-2907 

EQUAL OPPORTUNITY EMPLOYER AND EQUAL OPPORTUNITY PROVIDER 
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The Mercier Group 
a professional corporation 

INDEPENDENT AUDITOR'S REPORT ON FINANCIAL STATEMENTS 

To the Members of the Board of Directors and Management 
North Country Education Services Agency 

Report on the Financial Statements. We have audited the accompanying fmancial statements of the North 
Country Education Services Agency (a non-profit corporation) as listed in the table of contents, which comprise 
the statements of financial position as of June 30, 2018 and 2017, and the related statements of activities, 
fimctional expenses and cash flows for the years then ended and the related notes to the financial statements. 

Management's Responsibility for the Financial Statements. Management is responsible for the preparation 
and fair presentation of these financial statements in accordance with accounting principles generally accepted in 
the United States of America. This includes the design, implementation, and maintenance of internal control 
relevant to the preparation and fair presentation of financial statements that are free from material misstatement, 
whether due to fraud or error. 

Auditor's Responsibility. Our responsibility is to express an opinion on these fmancial statements based on our 
audit. We conducted our audit in accordance auditing standards that are generally accepted in the United States 
of America. Those standards require that we plan and perfonn the audit to obtain reasonable assurance about 
whether the fmancial statements are free of material misstatement. An audit involves perfonning procedures to 
obtain audit evidence about the amounts and disclosures in the financial statements. The procedures selected 
depend on the auditor's judgment, including the assessment of the risks of material misstatement of the 
consolidated financial statements, whether due to fraud or error. In making those risk assessments, the auditor 
considers internal control relevant to the entity's preparation and fair presentation of the fmancial statements in 
order to design audit procedures that are appropriate in the circwnstances, but not for the purpose of expressing an 
opinion on the effectiveness of the entity's internal controL Accordingly, we express no such opinion. An audit 
also includes evaluating the appropriateness of accounting policies used and the reasonableness of significant 
accollllting estimates made by management, as well as evaluation the overall presentation of the consolidated 
financial statements. We believe that the audit evidence we have obtained is sufficient and appropriate to provide 
a basis for our audit opinion. 

Opinion. In our opinion, the financial statements referred to above present fairly, in all material respects, the 
fmancial position of the North Country Education Services Agency, as of June 30, 2018 and 2017, and the 
changes in its net assets and its cash flows for the years then ended in accordance with accounting principles 
generally accepted in the United States of America. 

Report on Supplementary Schedule. Our audit was perfonned for the purpose of fanning an opinion on the 
fmancial statements as a whole. The accompanying schedule listed in the table of contents is presented for 
purposes of additional analysis and is not a required part of the financial statements. Such infonnation is the 
responsibility of management and was derived from and relates directly to the underlying accounting and other 
records used to prepare the fmancial statements. We have applied certain limited procedures to the 
supplementary infonnation in accordance with auditing standards generally accepted in the United States of 
America, which consisted of inquiries of management about the methods of preparing the infonnation and 
comparing it for consistency with management's responses to our inquiries, the financial statements, and other 
knowledge we obtained during our audit of the basic financial statements. We do not express an opinion or 
provide any assurance on the infonnation because the limited procedures do not provide us with sufficient 
evidence to express an opinion or provide any assurance. 

The Mercier Group, a professional corporation 
Grantham, New Hampshire 
October 24, 2018 
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Exhibit A 
NORTH COUNTRY EDUCATION SERVICES AGENCY 

Statements of Financial Position 
June 30, 2018 and 2017 

All n•mbm are expmsed in USA Doll11rs 

2018 2017 

CURRENT ASSETS 
Cash 
Investments 
Accounts receivable 
Grants receivable 
Prepaid expenses 

ASSETS 

PROPERTY AND EQUIPMENT 
Land 
Buildings 
Equipment 
Less: accumulated depreciation 

LIABILITIES AND NET ASSETS 

LIABILITIES 
Current: 

Accounts payable 
Deferred revenues 

Long-tenn, less """'nl mar~~rilles 
Contingency for unfunded pension obligations: 
Agenc)' share ofNHRS net pension liabilities, 
deferred inflows and outflows of resources 

NET ASSETS 
Unrestricted: 

Board designated for building improvements 
Net investment in property & eqUlpR"Jent 
Available to operations 
Deficit related to unfunded pension obligations 

Temporarily restricted: 
For program purposes 

The accompanying notes are and integral part of these financial statement5. 

2 

116,674 
641,108 

95,831 
23,050 

994 
877,657 

35,000 
609,967 
i7,854 

(501,544) 
171,277 

1,048,934 

968 
173 

1,141 

1,350,995 
1,350,995 
1,352,136 

41,448 
171,277 
534,451 

(1,350,995) 
(603,819) 

300,617 
(303,202) 

1,048,934 

275,833 
544,654 

87,883 
27,644 

3,000 
939,014 

35,000 
609,967 
27,854 

(479,558) 
193,263 

1,132,277 

2,114 
52,800 
54,914 

1,319,678 
1,319,678 
1,374,592 

18,840 
193,263 
535,215 

{1,319,678) 
(572,360) 

330,045 
(242,315) 

1,132,277 



All amormts are expressed in USA Dallws 

Exhibit B 
NORTH COUNTRY EDUCATION SERVICES AGENCY 

Statements of Activities 
For the Fiscal Years Ending June 30, 2018 and 2017 

2018 

Temporarily 

Unrestricted Restricted Total Unrestricted 

2017 

Temporarily 

Restricted Total 



The accompanying notes are and integral part of these financial statements. 

4 



A./I amounts ore e_ypressedin U£4 Dollars 

EXPENSES 
Salaries and other compensation 
Pension expense 
Other Employee benefits 
Payroll taxes 
Staff development 
Contracted services 
Occupancy 
Administrative expenses 
Travel 
Materials & supplies 
Insurance 
Depreciation 
Interest 
Tax on unrelated business income 

Exhibit C 
NORTH COUNTRY EDUCATION SERVICES AGENCY 

Statements of Functional Expense~ 
For the Fiscal Years Ending June 30, 2018 and 2017 

2018 

Regular Management Regular 

Educational and Educational 
Programs General Total Programs 

592,293 227,967 820,260 697,757 
98,952 37,752 136,704 125,737 

141,545 53,235 194,780 126,309 
39,984 17,752 57,736 54,767 
30,761 3,300 34,061 82,401 

455,134 6,500 461,634 380,928 
46,650 8,084 54,734 45,039 
20,029 7,087 27,1]6 22,897 
40,071 5,130 45,201 56,610 

263,685 263,685 419,512 
8,000 8,000 2,500 

13,973 8,013 21,986 13,973 
17 17 240 

375 375 
1,751,094 375,195 2,126,289 2,028,670 

The accomp<J.nying notes are and integnl pan of these financial statements_ 

s 

2017 

Management 

and 
General Total 

223,630 921,387 
43,152 168,889 
54,103 180,412 
17,628 72,395 
3,050 85,451 
6,500 387,428 
9,198 54,237 
7,115 30,012 
9,749 66,359 

419,512 
2,500 

4,658 18,631 
80 320 

378,863 2,407,533 



Exhibit D 
NORTH COUNTRY EDUCATION SERVICES AGENCY 

Statements of Cash Flows 
For the Fiscal Years Ending June 30, 2018 and 2017 

A/I amount> are ¥Xprt'ssed in USA Dollar.! 

2018 2017 
CASH FLOWS FROM OPERATING ACTIVITIES 

Net operating income(loss) 
Adjustments to reconcile to net cash 

provided by (used in) operating activities: 
Depreciation Expense 
Difference between pension expense for GASB 68 

and NHRS plan contributions 
Change in assets and liabilities: 

(Increase) decrease in assets: 
Accounts receivable 
Grants receivable 
Prepaid expenses 

Increase (decrease) in liabilities: 
Accounts payable 
Deferred revenues 

CASH FLOWS FROM INVESTING ACTIVITIES 
Unrelated business income- garage rent 
Earnings on investments 
Purchase of Investments 

CASH FLOWS FROM FINANCING ACTIVITIES 
Principal payments - mortgage notes 

NET INCREASE (DECREASE) IN CASH 

CASH- BEGINNING 

CASH - ENDING 

SUPPLEMENTAL DISCLOSURES 
OF CASH FLOW INFORMATION 

Cash payments for interest 

The accompanying notes are and integral part of these financial statements. 
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(163,813) 

21,986 

31,317 

(7,948) 
4,594 
2,006 

(1,146) 
(52,627) 

(165,631) 

3,900 
99,026 

(96,454) 
6,472 

(159,159) 

275,833 

ll6,674 

17 

188,913 

18,631 

41,380 

(26,5 12) 
14,709 
(3,000) 

135 
5!,300 

285,556 

3,500 
89,971 

(87,971) 
5,500 

(81 ,685) 
(81,685) 
209,371 

66,462 

275,833 

320 



NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30, 2018 and 2017 

NATURE OF OPERATIONS 

North Country Education Services Agency is a voluntary, not-for-profit corporation, 
incorporated under the laws of the State of New Hampshire (RSA 292) organized exclusively for 
charitable and educational purposes within the meaning of Section 501(c)(3) of the Internal 
Revenue Code of 1954, as amended. Its purpose is to provide member organizations and the 
persons served thereby, directly and indirectly, with educational, administrative and 
technological services, courses, facilities, and equipment generally and including, without 
thereby limiting such generality, educational consulting services and the coordination of services 
supplied by others, administrative and technological assistance, counselor and other specialized 
personnel, and specialized instruments, facilities and equipment. The degree of participation in 
and subscription to the services of the Agency by districts of the School Administrative Unit are 
determined by them individually. Membership in the organization is currently comprised of the 
eleven school administrative units and supervisory unions listed below. The management and 
controls of the affairs of this corporation are vested in and exercised by a Board of Directors 
consisting of eleven (II) superintendents, or their designee, of the New Hampshire School 
Administrative Units 3, 7, 9, 20, 23, 35, 36, 58, 68, 77, 84, and members at large appointed by a 
majority of the board who are individuals or representatives from organizations who are 
conunitted to the betterment of education and the betterment of North Country Education 
Services Agency. 

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

Financial Statement Presentation. The financial statements have been prepared in accordance 
vrith Statement of Financial Accounting Standards (SF AS) No. 117, "Financial Statements of Not
for-Profit Organizations." Under SF AS No. 117, the Agency is required to report information 
regarding its financial position and activities according to three classes of net assets: llilfestricted net 
a~sets, temporarily restricted net assets, and permanently restricted net assets based on the-existence 
of absence of donor-imposed restrictions. In addition, the Agency is required to present a statement 
of cash flows. 

Basis of Accounting. The Agency presents it fmancial statements on the accrual basis of 
accounting. Under this basis, exchange revenues and related accounts receivables are recognized 
when earned. Non-exchange revenues (contributions, donations, etc.) and related contributions 
receivables are recognized when received. Expenses and related payables are recognized when title 
to goods and services passes to the Agency. 

Cash and cash equivalents. For financial reporting purposes, cash includes cash on hand, 
amounts in demand deposits and money market funds, as well as certificates of deposit and 
short-term investments with original maturities of 90 days or less. Cash also includes 
participation units in the public deposit investment pool established pursuant to RSA 383:22. 

Investments. Investments are accounted for according to Statement of Financial Accounting 
Standard (SF AS) No. 124, Accounting for Certain Investments Held by Not-for-Profit 
Organizations. Under SFAS No. 124, investments in marketable securities with readily 
determinable fair values and all investments in debt securities are valued at their fair values in 
the statements of financial position. Umealiz:ed gains and losses are included in the change in 
net assets. 
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NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June30, 2018 and 2017 

Concentrations of credit and market risk. Financial instruments that potentially expose the 
Agency to credit risk consist primarily of bank deposits and investments in participation units of 
the New Hampshire Public Deposit Investment Pool. It is the Agency's policy to deposit monies 
in high quality fmancial institutions and to limit risk by maintaining deposits within the Federal 
Depository Insurance Limits (FDIC) whenever possible. The Agency has not experienced any 
losses on its cash deposits during FY2018 or FY2017. Market risk is limited to fluctuations in 
the prices of mutual funds. Management monitors investments in high quality mutual funds and 
believes it is not exposed to significant market risk on those amounts. Each participation unit of 
the Pool is valued at one-dollar and the price there of does not fluctuate with the market values of 
lillderlying investments. 

Prepaid Expenses. Disbursements made in advance of the receipt of goods and services are 
recorded as prepaid expenses in the statement of financial position. 

Property and Equipment. All costs of property and equipment, and the fair value of donated 
assets value in excess of $1,000 and an initial economic useful life of greater than one 
accounting period are capitalized. Depreciation is computed by the straight-line method, 
beginning in the month of acquisition at rates based on the following estimated useful lives: 

Buildings 
Equipment 

Years 
30 
5 

Deferred Revenues and Refundable Advances. Service charges received in advance of the 
year to which they apply are reported as deferred revenue in the statement of fmancial position. 
Amounts received from grants in advance of the year to which relating eligible expenses have 
been incurred ate reported as refundable advances. 

Public Support and Revenues. Substantially, all revenue is derived from contract fees from 
member school districts and grants awarded by government agencies. Revenues from service 
fees are recognized on a monthly basis as services are invoiced. Some grants received from 
governments, private foundations and other not-for-profit entities require that eligible expenditures 
be made in order to recognize the revenue. Revenues from those sources are recognized in the 
period in which eligible expenditures are made. Secondary support is obtained from the rental of 
facilities, private donations, interest, dividends and capital gains on investments. 

Contributions. Contributions received are recorded as unrestricted, temporarily restricted, or 
permanently restricted support depending on the existence and/or nature of any government 
grant, contract or other donor restrictions. A temporary restriction permits the organization to 
use donated assets as specified for a particular purpose or within a specified time period. 
Permanently restricted net assets are those that are required to be permanently maintained but 
that the income from the investment of such may be used for specified purposes. All donor
restricted support is reported as an increase in temporarily or permanently restricted net assets, 
depending on the nature of the restriction. When a restriction expires (that is, when a stipulated 
time restriction ends or purpose restriction is accomplished), net assets are reclassified to 
unrestricted net assets and reported in the statement of activities as net assets released from 
restrictions. 

Functional Allocation of Expenses. The costs of providing vanous programs and other 
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NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30,2018 and2017 

activities have been summarized on a functional basis in the statements of activities. Expenses 
are charged to_ each program based on direct costs incurred or estimated usage. Any program 
expenditures not directly chargeable are allocated to programs based on the direct charges. 
Annually, an indirect cost rate is established by the Agency and approved by the State of New 
Hampshire Department of Education for this purpose. 

Accumulated Unpaid Vacation and Sick Pay. Vacation time is granted to full-time employees 
in amounts of 5 to 20 days per year, depending on positions held. Such vacation time must be 
used prior to September 1 of the following year. Sick leave is accumulated at the rate of 1 work 
day earned for every 20 days worked, not to exceed 12 days annually; total accumulation of sick 
leave may not exceed 70 days. Accumulated unpaid vacation and sick pay is not accrued by the 
Agency. However, estimated accumulation does not exceed a normal year's allowance. 

Income Taxes. The Agency is organized exclusively for tax-exempt charitable and educational 
purposes within the meaning of Section 501(a) and Section 501(c)(3) of the Internal Revenue 
Code of 1954, as amended and Chapter 262 of the New Hampshire Revised Statutes Annotated, 
as amended. The Agency is not a private foundation within the meaning of Internal Revenue 
Code Section 509(a). During the period of July I, 2017 through June 30, 2018, the Agency had 
minimal unrelated business income and therefore, no provision for income taxes is made in the 
accompanying financial statements. 

Accounting Estimates. Accounting estimates are an integral part of the financial statements. 
They are based on management's knowledge and experience about past and current events and 
assm:nptions about future events. Certain accounting estimates are particularly sensitive because 
of their significance to the financial statements and because of the possibility that future events 
affecting them may differ significantly from those expected. The most sensitive estimate used in 
the preparation of these financial statements was: 

• Management's estimate of depreciation is based on the expected number of years an 
asset will be used in operations and on the age and condition of capital assets at year
end. 

• Management's estimate of Contingency for unfunded pension obligations and Deficit 
related to unfunded pension obligations is the amount of net pension liability, 
deferred inflows and outflows of resources related to the Ae:encv's orooortionate 

~ ~ . . 
share of the New Hampshire Retirement System (NHRS), which is independently 
audited information supplied by NHRS. 

ASSETS 

Deposits. All bank deposits as of June 30, 2018 and 2017 and substantially throughout the fiscal 
years then ended were fully insured by the Federal Deposit Insurance Corporation (FDIC) or 
collateralized with securities held by the pledging institution. 

Cash Equivalents. Short-term investments at December 31, 2018 and 2017, and throughout the 
fiscal years then ended consisted of participation units in the New Hampshire Public Deposit 
Investment Pool (NHPDIP). Governmental Accounting Standards consider these investments 
unclassified since underlying investments are not fixed by individual investor. At this time, the 
Pool's investments are limited to short-term U.S. Treasury and U.S. Govem111ent Agency 
obligations, State of New Hampshire municipal obligations, certificates of deposit from AI/PI· 
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NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30, 2018 and 2017 

rated banks, money market mutual funds (maximum of 20% of portfolio), overnight to 30-day 
repurchase agreements and reverse overnight repurchase agreements with primary dealers or 
dealer banks. 

Investments. Investments, the fair value of which is measured at quoted prices in active 
markets for identical investments as of June 30, 2018 and 2017, include the following: 

2018 2017 
Mutual Funds $ 64!,!08 $ 544,654 

The composition of investment return in the statement of activities for the years ended December 
31, 2018 and 2017 were as follows: 

2018 2017 
Interest and dividends $ 2,571 $ 2,000 
Capital gain distributions 96,455 87,971 

$ 99,026 $ 89,971 

Accounts Receivable. Accounts Receivable at June 30, 2018 and 2017 include service fees due 
from member school districts or program participants. All are considered to be collectible and no 
reserve for uncollected accolU1ts has been established. 

Grants Receivable. Grants Receivable at June 30,2018 and 2017 include amounts due from the 
Federal Government, the State of New Hampshire, other political subdivisions or private 
contributors for eligible costs expended on various grant programs. All are considered to be 
collectible and no reserve for uncollected accounts has been established. 

Property and Equipment. A sununary of changes in property and equipment for the fiscal years 
ended June 30,2018 and 2017 are as follows: 

Balance Balance 
Julrt,20t7 Additions Deductions June3012018 

Laud $ 35,000 $ $ $ 35,000 
Buildings 609,967 609,967 
Equipment & Furnishings 27,854 27,854 

672,821 672,821 
Less: Accumulated Depreciatim (479,558) (21,986) (501,544) 

$ 193,263 $ (21,986) $ $ 171,277 

Balance Balance 
Jul}:: 1, 2016 Additions Deductions June30,2017 

Land $ 35,000 $ $ $ 35,000 
Buildings 609,967 609,967 
Equipment & Furnishings 82,609 54,755 27,854 

727,576 54,755 672,821 
Less: Accumulated Depreciation (515,682) (18,631) (54,755) (479,558) 

$ 211,894 $ (18,631) $ $ 193,263 

10 



NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30, 2018 and 2017 

Risk Management. The Agency is exposed to various risks of loss related to torts; theft of, damage to, or destruction of assets, errors or omissions, injuries to employees, and natural disasters. During 
the fiscal year, the Agency was a member of the following public-entity risk pools, currently operating as a common risk management and insurance programs for member school districts, school administrative units and similar govemment~supported agencies. 

The New Hampshire Public Risk Management Exchange (Primex 3) Workers' Compensation and PIC GROUP are pooled risk management programs under RSA s.B and RSA 281-A. The coverage 
period runs from July I, 2017 to July l, 2018. The pool's board has detennined to retain risks based on the aggregate exposure and has allocated resources based on actuarial analysis for that purpose. A summary of coverages provided during the fiscal year by Primex 3, deductibles, contributions, 
claims paid and credits or balances due are available from the Agency upon request. 

• Estimated net contribution billed for the year ending July 1, 2018 are as follows: 
-Property/Liability $ 4,724 
-Workers' Compensation S 3,079 

The Member Participation Agreement pennits Primex3 to make additional assessments to 
members should there be a deficiency in Trust assets to meet its liabilities. At this time management understands that Primex 3 foresees no likelihood of an additional assessment for this or any prior year. Claims have not exceeded insurance coverage in any of the past years. 

LIABILITIES 

Line of Credit. During fiscal years ended June 30, 2018 and 2017, the organization had available a $100,000 line of credit secured by substantially all business property other than real 
estate. The note includes a variable interest rate equal to 'the Wall Street Journal Prime Rate plus 2%. Outstanding balances at June 30, 2018 and 2017 were zero. 

Cost-Sharing Defined Benefit Pension Plan. Full-time employees participate in the State of New H<unpshire Retirement System (NHRS), a public employee retirement system that administers one 
cost-sharing multiple-employer defined benefit pension plan (Pension Plan) and four separate costsharing multiple-employer postemployment medical subsidy healthcare plans. The Pension Plan was established in 1967 by RSA 100-A:2 and is qualified as a tax-exempt organization Lmder Sections 
40l(a) and 50l(a) of the futemal Revenue Code. The Pension Plan is a contributory, defmed benefit plan providing service, disability, death and vested retirement benefits to members and their 
beneficiaries. Substantially all full-time state employees, public school teachers and administrators, pennanent frrefighters and pennanent police officers within the State are eligible and required to 
participate in the Pension Plan. Full-time employees of political subdivisions, including cotmties, mtmicipalities and school districts, are also eligible to participate as a group if the governing body of the political subdivision has elected participation. 

NHRS is divided into two membership groups. By statute, Group I (employee and teacher) members contribute 7% of their salary to NHRS. Group II (police & frre) members contribute 
11.5% and 11.8% respectively. \\!bile member rates are set by statute, employer rates are set by the NHRS Board of Trustees every two years after a biennial actuarial valuation is conducted using the Eritry Age Normal actuarial method. Employer contributions are assessed at five different rates, one 
each for state employees, political subdivisions employees, teachers, police and frre. NHRS employers are required by the New Hampshire Constitution to pay 100% of the actuarial sound 
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NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30, 2018 and 2017 

employer contribution rate as certified by the NHRS Board of Trustees to fully fimd the pension plan 
and to pay down the retirement system's unfunded actuarial accrued liability over a closed amortization period. Currently, employer contribution rates for the period July 1, 2017 through June 30, 2018 are as follows: 

Grou I 

Medical 
Pension Subsid;_: Total 

Employees 11.08% 0.30% 11.38% 
Teachers 15.70% 1.66% 17.36% 

For reporting purposes, the Agency follows the provisions of GASB Statement No. 68, Accounting and Financial Reporting for Pensions -an amendment of GASB Statement No. 27, which requires 
participating employers to recognize their proportionate share of collective net pension liability, deferred outflows of resources, deferred inflows of resources and pension expense. Estimated collective amounts have been allocated by NHRS based on employer contributions during the 
respective fiscal years. Contributions to the plan are recognized when legally due, based on statutory requirements. This information along with significant assumptions and inputs for total 
pension liabilities, the NHRS' s fiduciary net position and current year sources of changes to net pension liabilities are available for the plan as a whole as well as audited cost-sharing schedules by individual members in the System's Comprehensive Annual Financial Report and other arumal 
reports are available from the NHRS located at Regional Drive- Concord, NH 03301-8509 or on its web site at: https:/.lv,..,vw.nhrs.org and https://wv .... w.nlu-s.org/eJ!,lploversiemployer-resources/gasb/gasb
repotts 

Benefit amounts and eligibility requirements for the cost-sharing multiple-employer postemployment medical subsidy plan (OPEB Plan) are set by state Jaw (RSA 100-A:52, RSA 
l00-A:52-a and RSA 100-A:52-b), and members are designated in statute by type. The four membership types reGroup II, Police Officers and Firefighters; Group I, Teachers; Group I, Political Subdivision Employees: and group I, State Employees. The OPEB Plan provides a medical insurance subsidy to qualified retired members. The medical insurance subsidy is a payment made 
by NHRS to the fonner employer or its insurance administrator toward the cost of health insurance for a qualified retiree, his/her qualified spouse, and his/her certified dependent children with a disability who are living in the household and being cared for by the retiree. If the health insurance 
premium amount is less than the medical subsidy amount, then only the health insurance premium amollllt wiii be paid. If the health insurance premium amount exceeds the medical subsidy amount, 
then the retiree or other qualified person is responsible for paying any portion that the employer does 
not pay. 

Group I benefits are based on creditable service, age and retirement date. Group II benefits are based on hire date, age and creditable service. The OPEB plan is closed to new entrants. Maximum medical subsidy rates paid during fiscal years 2017 and 2016 (the most recently available valuation dates) were as follows: 

• For qualified retirees not eligible for Medicare, the amounts were $375.56 for a 
single-person plan and $751.12 for a two-person plan. 

• For those qualified retirees eligible for Medicare, the amounts were $236.84 for a 
single-person plan and $473.68 for a two-person plan. 
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NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30,2018 and 2017 

For reporting purposes, the Agency follows the provisions ofGASB Statement No. 75, Accounting 
and Financial Reporting for Pensions- an amendment ofGASB Statement No. 27, which requires 
the Agency to recognize their proportionate share of collective OPEB liability, deferred outflows of 
resources, deferred inflows of resources and OPEB expense. However, those amounts were not 
available for inclusion in this report. As provided in the reports above, collective amounts have been 
allocated based on employer contributions during the respective fiscal years. Contributions to the 
plan are recognized when legally due, based on statutory requirements. This information along with 
significant asswnptions and inputs for total OPEB liabilities, the NHRS's fiduciary net position and 
current year sources of changes to net pension liabilities are available for the plan as a whole as well 
as audited cost-sharing schedules by individual members in the System's Comprehensive Annual 
Financial Report and other annual reports are available from the NHRS located at Regional Drive~ 
Concord, NH 03301-8509 or on its web site at https:l.iWW\v.nhn.org and 
https :.i/wv.w .nhrs.org/employers/etn p lover-r~sources/ l!Hsb1 gasb-repotts 

SUMMARY DISCLOSURE OF SIGNIFICANT CONTINGENCIES 

Grants. Amounts received or receivable from grantor agencies are subject to audit and 
adjustment by grantor agencies, principally State oversight agencies or the Federal government. 
Any disallowed claims, including amounts already collected, may constitute a liability of the 
Agency. The amount which may be disallowed by the grantor cannot be determined at this time 
although the Agency expects such amounts, if any, to be immaterial. 

NET ASSETS 

Board Designated Net Asset. During FY2017, the board established an allowance for building 
repairs and improvements and is funding it monthly based on prior loan payment amounts of 
$1,884. Balances of the reserve account and available for that purpose as of June 20, 2018 and 
2017 were $41,448 and $18,840 respectively. 

Temporarily Restricted Net Assets. 

Restricted For Program Purposes. Net assets restricted by grantors for program purposes 
include the following: 

Distance Leaming/Follet 
Coos County Director's Network 
Jane's Trust 
NH Center for Learning 
Tillotson- North of the 44th 
NHCTA 
USDA 
CDN ECERS 20 I 7 
CDN ECERS 2018 

$ 

$ 

13 

2018 2017 

2,924 $ 
86,629 

192 
170,211 
32,038 
2,036 
6,587 

300,617 $ 

18,366 
63,550 
13,380 
6,700 
5,775 

85,758 
136,516 

330,045 



Supplementary Schedule 



All amotmls are e>:pressed"' USA Dollars 

. Exhibit C2 
NORTH COUNTRY EDUCATION SERVICES AGENCY 

Comparative Schedule of Pension Obligations 
As of June 30,2018 

Estimated future pension obligations - New Hampshire Retirement System (NHRS). Selected comparative information from NHRS's audited financial statements and cost-sharing schedules that is specific to the Agency is as follows: 

Valuation as of and for the years ended June 30, 

2013 2014 2015 2016 2017 
Proportionate share 0.03138606% 0.03000652% 0.02908921% 0.02839177% 0.02942595% Employer contribution $ 78,043 $ 97,348 $ 97,590 $ 101,665 $ I 07,800 Net Pension Liability $ 1,350,788 $ 1,126,320 $ 1,152,377 $ 1,509,759 $ 1,447,166 Deferred outflows of resources: 

Differences between expected and actual base year 4,196 3,281 Net difference between projected and actual 
investment earnings on pension plan investments base year 94,458 145,315 Changes of assumptions base year 185,803 36,237 Changes in proportion 

base xear 
Total deferred outflows vfresources $ $ $ $ 284,457 $ 184,833 Deferred inflows of resources: 

Differences between expected and actual base year 25,2R8 19,065 18,418 Net difference between projected and actual 
investment earnings on pension plan investments base year 144,114 30,799 18,430 Changes of assumptions base year Changes in proportion 

base y_ear 48,784 69,834 75,311 51,814 Total deftrred inflows of resources $ $ 192,898 s 125,921 s 94,376 $ 88,662 Pension expense: 
Proportionate share of plan pension expense base year 76,366 74,458 166,542 153,526 Net amortization of deferred amounts from changes 
in proportion 

base y__ear I 10,588) (!7,788) (23,497) (!4,409) Total employer pension expense $ - $ 65,778 $ - 56,670 $ 143,045 $ 139,117 
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This in±Onnation should be read in conjunction with the audited actuarial reports presented by the NHRS. This iniOnnation along with 

significant assumptions and inputs for total pension liabilities, the NHRS's fiduciary net position and current year sources of changes to 

net pension liabilities are available for the plan as a whole as well as audited cost-sharing schedules by individual members in the 

System's Comprehensive Annual Financial Report and other annual reports are available from the NHRS located at Regional Drive

Concord, NH 03301-8509 or on its web site at https://www.nhrs.org/fvnding-and-investments/reports-valuations/annual-report-archive 

and https://www.nhrs.org/employers/gasb/gasb-67-68-reports. As noted there in, the preparation of those reports requires management to 

make a number of estimates and assumptions relating to the reported amounts. Due to the inherent nature and uncertainty of those 

estimates, actual results could differ, and the differences could be material. As of June 30,2018, the Agericy has recognized all statutorily 

required contributions to the plan. Unless additional assessments are imposed by the NHRS Board due to insolvency or some other 

circumstances, all future obligations to the plan will become due as a percentage of qualifYing wages as they are paid by the Agency. At 

this time, management understands that that the NHRS foresees no likelihood of additional assessment beyond nonnal contribution rates, 

which are established every two years by a statutorily-governed rate-setting process. All future obligations of the Agency to the NHRS 
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Sean Patrick O'Brie 

~-sTUDLNT-FOCUSW EDUCATOR, FACil.IT ATOJ\ & Director~ 

"5('1111 has used experiential eduwtiml & recreation as a vchJclf tn empower thr' students he worb with to lead and promote the 

hcnrfit.~ a{tJ ileal thy lifCs~yle." 
-Wendy Jiamill. Guidancr Director Lin·· Wood Pu biic School 

INTRODUCTIO 
Dynamic and passionate professiOnal who has a proven and accomplished record working with students of 

all ages: over t·wenly ~uccessful years utilizing his knowledge and skil!s to meet the unique needs of thr 

community from a wide range of backgrounds. Has introduced <1 number of Innovative program.\, c.iub.'> a1 1d 

intramural sporb based on needs asse~sments such as Project D._]. 'Tor Youth By Youth," Y(1uth Leadership 

Through Adventure ;m ildventurc approach t(> leaching service learning and lcildcrship skills, Outing club 

intramural tenni.c,, gnV and basketball. 

DUCATION & CERTIFICATION 

1996-2001 Plymouth Slah· College Plymouth, NH 

Bachelor of Science, Physical Education 

Opt10n: Recreation Leadership 

Minor: Health 

PROFESSIONAL EXPERIENC 

-,·l-' 'i ,, <.·' ,,,-,.' 

Determining the mission and purpose of the organizatJon. Leading and inspiring all aspects of the 

organization including planning, administering needs assessmen~s, budgeting, programming, financial 

reporting, payroll, resource management, human resources, fundraising, grant writin,e,, social enterprise. 

public relatiom, special events and the training anc.l supervi~ion of staff. Implementing the [vidence Based 

Intervention Project SUCCESS at Lin-Wood Public School with fidelity. Suppo:-ting the mmion of' the 

organization and crc<'ltinr; sustainable model programs. 

•''' 
' 

facilitation and planning of bi-weekly meetings for student leader~ from nine North Country Higl1 

Schools focused on the welfare of t·heir peers as well~ their respective communities. f'lnnning, 

ort:anizing and facilitation of an annual middle and hi~b school youth leadership conference focu~ed 

on prevention and improving school climate. 



Getting to Outcome." Plus 
Communit-y based l'r:;>vcntion using simple, lnw cosl, evidence-based i(erneL< and ~ch;wi,,~- vaccine~ 
lmplf~mcnting Culturall_v Competen: Prevention Programs 

Masters Level Course~ taken: 
Proi t'Cl V en Lure ']'raining (Certified Trainer) 
Achievin~ Fitness: fir~ Adventure Approach 
Adventure Approach t0 ·l cil:::hing hcillth and Wellness 
Lxpericntial Educati,,n Approach to bullytn)C. & Conflict Resolution 
Debriding & Proces~ing Toob 
Advent-ure with Youth At-Risk 
Yc,uth Leadership lmtitute (Certified Tramer) 
Fngagmg Activities lor Social ond Emotionall.earning 



EDUC/\TION 

Bachelors of Science, Health Science 

Kf'ene Stole College, Keene NH 

Maior: Health Science Specialization in Behavior 

Minor: Psychology 

(>UAliFICATIONS: 

• Suicide Prevention Certification 

c Keene State College, Keene NH 

• Lifequord CPR AED & Fir~t Aid Certified 

o American Red Cross May 2015-Ma} 2017 

• W oter Safety 
o DCYF / Child Development Bureau 

• Project Success Training 

o Student Assistance Services Corporation 

• Ethics In Pmvention 
c SAMHSA's Center for the Application o~ Prevention Technologie~ 

• GAIN's Screening Traininp 

o Chestnut Health Systems 

WORK EXPERIENCE: 

Kennett High School 

Student Assistant Provider [February 2016- Present] 

• Promotes Drug and Alcohol Prevention 

• Works with High School students 

• Advisor for High school Chern. free Outting club 

Part of the Wellness Community Committee 

• Plans workshops and activities for different school climate projects 

Responsible for teachin9 Project Success program 

lisbon Regional School 

Student Assistant Provider [Fall 2015- Present] 

• 
• 

• 

Promotes Drug and AlcDhol. Prevention 

Works with Middle and High School students 

Advisor for both Middle ancl High school Chern. free club 

Pions workshops ond activities for different school climate proiects 

Responsible for· teachimJ Proiect Sllccess program 

Adapt Adventure Summer Camp 

Lead Counselor [Summer 2011-2013] 

Adventure Program Director [Summer 2014" Present] 

• Responsible for deveiOI'ing and promoting the summer program 

Accountable for scheduling and booking field trips 

• 

• 

Held responsible for finances 

Organizes newsletter> to parents 

focilitating and encouwging healthy behaviors 

ho1d5 lecJdership role with staff and students 



PRUG PREVENTION EXPERIENCE 

• Wilderness Youth Leadership Development 

·~' Co-facilitating different backpacking trip~ throughout NH with high school students 

r' Co-1 ocilhating activities such as rock c\imbi'lg, white water rafting, and zip-lining 

• Youth Leadership Through Adventure 

Co-faci\itatin9 diffE>nmt school climate workshops 

'' Foc\litating diffp·ent activities based around leadership, communiwtion, team building and goal setting 

o The advisor at two schoob for Youth Leadership Through Adventure 

• High School Leadership Conference 

'-' Organizing and developing a schedule for the conference 

Implementing different leadership workshops 

Managing over 1 DO students throughout thP. course of o week-end 

c /\pplyin9 thE' fitted youth leader~ to co-facilitate the conference 

• Leadership Club Middle and High School 

C• Designed and implemented o guide to hold o chem. free leode1·ship club 

(• Applied fittP.d youth leaders to facilitate the group 

c, Provided youth leaders with workshops and activitie.1 to help school climate 

'' Succe~dully ron school climate workshops 

INTERPERSONAL SKILLS 

• Youthful yet mature, willing to learn and .grow, passionate about achieving o challenging position that allows meaningfu 

contributions to the prowam 

• Persistent and driven; acquiring BS degree while working two to three iobs at c time 

• Skills in computers; MS Office, internet, social marketing and social media 

• OutstandinQ leodership, time monogement, interpersonal, planning, and communication abilities. Great peopie and soles 

skills. 

C L U B S " " ORGANIZATIONS 

• Phi Sigma Sigma Fraternily 

:J Phi Sigma SigmC1 io o Fraternity at Keene State that constantly employs opportunities for young ladies to give back to 

the loco I and notional community by holding different lundraisers for the Phi Sigma Sigma Foundation. The 

foundation then helps school and college readiness to different schoob and students through scholarships and 

educutional grants. The Fraternity's core values ore lifelong learning, and leadership through service. 

CJ ·v:~fv, ·ilb.:s,iQ;:D.ill!Q.n.I.>,C:.o.r!J 

• Notional Ponhellenic Conference 

Promote' values ond ethics in women's fraternities and encourages all members to be active and responsible leaders 

in their respective communities. At Keene State the National Panhellenic holds all sororities ancl fraternities 

responsible for· their actions and promotes heolthy living throughout thR Greek community. 

LEADERSHIP 

• Co-Executiv~? Director, Student·., for St. Jude 

c Planned and directed bi-weekiy meetings 

'' Developed a constitution lor the Students for St. Jude Club 

v Organized an overnight event for the Student body 

C) Raising 25,000:1> for St. Jude 

• ME>mber~hip Recruitment Chair, Phi Sigmo Sigmc.r 

c OrtJonizing different functions to promote thE' sorority 

c.' ~="c•cilitoting different octivitie5 to enlar9e members moral 

" Holding workshop\ to promote leadership and team building within the organization 

u Developing flyers for the sorority 

r·tFE-RfNCECES 

• SE'on O'Brien [ExecutivE' Directo• of Adopt] 

.;, I (603: 236-9227 



Charles Little Steen, Jr., M.S. 

ED_VCAUON 
Delta State University, Cleveland, MS 05/2013 

M.S., Sport & Human Performance; Sports Management Concentration 

Delta State University, Cleveland, MS 05/2011 

B.S., Health, P.E., & Recreation; Recreation Leadership Concentration 

RECREATION EXPERIEN~E 
CENTERS, LLC., Marshall University Recreation Center, Huntington, W\1 01/2016- Present 

Assistant Director, Adventure Recreation and Youth Programs 

• Forecast and manage an annual budget of approx. $105K for the combined program areas; 

• Responsible for coordination and facilitation of all outdoor trips, teambuilding sessions, youth 

programs, and babysitting services; 

• Responsible for coordination and facilitation of all program-related related special events; 

• Oversee the creation and implementation of program marketing materials; 

• Oversee and manage the indoor climbing wall, outdoor equipment rental center, and 

babysitting center; 

• Recruit, hire, train, and develop all staff for each program are<J; 

• Supervise the Coordinator of Competitive Sports and Youth Programs (1.0 FTE); 

• Recruit, hire, train, and develop the Graduate Assistant for Competitive Sports and Youth 

Programs; 

• 
• 

• 
• 
• 
• 
• 
• 
• 
• 
• 

• 

Prepare monthly, quarterly, and annual financial and usage reports for each program area; 

Collaborate with other campus departments and community groups to offer outdoor 

recreation ;md youth programming; 

Coordinate and instruct program-specific university PEL courses per academic semester; 

Recruit, hire, train, and lead instructors for the program"specific university PEL courses; 

Oversee all program-specific capital projects; 

Oversee all program-specific project proposals; 

Create and implement program-specific training and sales materials to member services staff; 

Strategically plan and conduct assessments to measure the success of each program area; 

Ensure staff compliance with all policies, procedures, and required certifications; 

Oversee the department van and all van-related logistics; 

Serve on (4) department committees including programming, training and development, risk 

management, and social; and 

Serve as chair of the department's social committee . 

Coordinator, Adventure Recreation 10/2013-01/2016 

• 
0 

• 
0 

• 
• 
• 
• 
• 

Forecasted and managed an annual program budget of approx. $6oK; 

Recruited, trained, and developed all adventure recreation program staff; 

Oversaw the creation and implementation of program marketing materials; 

Oversaw coordination and facilitation of all outdoor trips and teambuilding activities; 

Oversaw coordination and facilitation of all program-specific special events; 

Oversaw and managed the indoor climbing wall and outdoor equipment rental center; 

Coordinated and instructed (2) 200-level university courses per academic semester; 

Recruited, trained, and developed instructors for the (2) 200-level university courses; 

Prepared monthly, quarterly, and annual financial and usage reports for the program; 



• Collaborated with other campus departments and community groups to offer outdoor 

recreation programming to diverse user groups; 

• Ensured staff compliance with all policies, procedures, and required certifications; 

• Created and implemented program·specific training and sales materials to member services 

staff; 

• Served on (4) department committees including programming, training and development, risk 

management, and social; and 

• Served as ch<Jir of the department's social committee. 

Delta State University, H PER Department, Cleveland, MS 

Graduate Assistant, Dave Heflin Outdoor Program 

08/2011.05/2013 

• 
• 
• 
• 

Acted as an assistant trip leader for outdoor trips; 

Assisted with maintenance for all outdoor equipment; 

Cleaned, packed, and organized necessary equipment prior to and after all trips; 

Co-facilitated pre-trip meetings, as needed; and 

Worked in an Associate Director capacity for the DSU O.K.R.A. Kids Summer Camp. 

Graduate Assistant, Facilities & Operations 

• Recruited, trained, and led all facilities and operations student staff; 

• Assisted in oversight and management of all facilities including fitness center and multi-use 

gymnasium; 

• Assisted with maintenance and custodial for all fitness equipment; and 

• Assisted with coordination and facilitation of all department special events. 

TEAC.I-!ING EXPERIEN(I; __ 

Marshall University 

• PEL Special Topic: Principles of Hiking (Fall2017) 

• PEL Special Topic: Principles of Disc Golf (Summer 2017) 

PEL 281: Intra to Rock Climbing (Spring 2013- Spring 2017) 

• PEL 280: Intra to Kayaking (Spring 2013, Spring 2016) 

• PLS 350: Adventure Education Leadership (Fall2015, Fall2017- Guest Lecturer) 

Huntington, WV Community 

• Huntington Area Hiking Club: Water Treatment Workshop (August 2015) 

• Huntington Area Hiking Club: Cold Weather Camping (November 2015) 

Cleveland, MS Community 

• Saturdays in the Park: Disc Golf Workshop (April2011) 

IIIQJABLE SPECIAL,EVENTS/P~QGR8_MS. 
Marshall University 

• Creator & Program Coordinator, Ninja Fit 08/2017 

Ninja Fit is collaborative program and facility space between the Marshall Recreation Center's 

adventure recreation and fitness programs that focuses on ninja warrior training. 

• Creator & Program Coordinator, Adventures in the Wild 06/2017 

The Adventures in the Wild program is an alumni-funded adventure education program. 
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• University Liaison & Co·Producer, Banff Mountain Film Festival 04/2.017 

A collabor~tive effort between the Marshall Recreation Center and 

the Marsh~ll Artist Series to bring a BMFF tour stop to Huntington, VVY. 

Delta State University 
• Coordinator, Wilderness First Aid (WFA) Course 04/2.013 

The wilderness first aid course was offered through SOLO Wilderness Medicine. 

STUDENT GROUP ADVISEMENT 
---- - - - -- ---- ---- --- ---- --

Marshall University 

• Advisor, Marshall University Ascenders Club 12./2.o16-Present 

The MU Ascenders Club is the only student-led climbing club at Marshall University. 

• Advisor, Student Recreation Council 12/2016-Present 

The Student Recreation Council is the only student-led organization at Marshall University 

that focuses on student professionalism in the field of campus recreation. 

• Advisor, Marshall University Ski Club 08/2017 Present 

The Marshall University Ski Club is the only student-led skiing club at Marshall University. 

• Advisor, Marshall University Disc Golf Club 08/2017 -Present 

The Marshall University Disc Golf is the only student-led disc golf club at Marshall University. 

I'BOEESSIQNA~_DEYELOPM_ENT ___ _ 

Memberships 
• 
• 
• 
• 
• 

American Camp Association (ACA) 

American Mountain Guide Association (AMGA) 

Association of Outdoor Recreation and Education (AORE) 

Leave No Trace (LNT) 

National Intramural Recreational-Sports Association (NIRSA) 

Certifications & Trainings 

• Wilderness First Responder, SOLO (2020) 

Professional Rescuer First Aid, CPR, & AED Instructor, American Red Cross (2019) 

• ProfessionCJI Rescuer First Aid, CPR, & AED, American Red Cross (2019) 

• American Camp Association Camp Director Orientation 

• Leave No Trace Trainer, LNT 

• Leave No Trace Awareness Course, LNT 

Conference Attendance 

• 
• 
• 
• 
• 
• 
• 
• 

2.017 N\RSA West Virginia State Workshop (Huntington, VW) 

2016 Appa!ochian Aerial Symposium (Morgantown, WV) 

2016 NIRSA Ohio State Workshop (Cleveland, OH) 

2016 NIRSA West Virginia State Workshop (Morgantown, VW) 

/016 NIRSA Region II AL/MS Workshop (Birmingham, Al) 

2015 AORE National Conference (Atlanta, GA) 

2014 NIRSA Region II Conference (Richmond, VA) 

2013 NIRSA Region II AL/MS Workshop (Oxford, MS) 
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• 2011 NIRSA National Conference (New Orleans, LA) 

• 2011 NIRSA Region II AL/MS Workshop (Gautier, MS) 

PUBLI_C!HIONS & I'RESENJATION_S.___ 
• Leave No Trace (LNT) Awareness Workshop, Dick Jackson's Adventure's in the Wild, 

Fayetteville, WV(2017) 

Leave No Trace (LNT) Awareness Workshop, NIRSA West Virginia State Workshop, Huntington, 

wv (2017) 

• Unlocking Success: The Importance of Team Building, Chamber of Commerce Lunch & Learn 

Series, Huntington, WV (2015) 

• From Classroom to Coordinator: Navigating A Career in Outdoor Education, Delta State HPER 

Lecture Series, Cleveland, MS (2015) 

• Mountain Biking In Mississippi & Beyond: Using Technology To Motivate Riders, NIRSA Region II 

AL/MS Workshop, Oxford, MS (2013) 

ADVENT_UREJiECREATIOJ'(SKILLS & EXPERIENCE 
• Backpacking- 6 Years 

• Canoeing (River: Class 1·11)- 8 Years 

• Kayaking (River: Class I-ll)- 8 years 

• Mountain Biking- 7 Years 

• Rock Climbing (Single Pilch)- 8 Years 

• Skiing (Alpine)- 3 Years 

CQMPUTERll<_MEDIASI<IlLS ____ _ 
• Adobe Cre<:ltive Suite 

• Banner Extraction & Reporting Tool {BERT) 

Blackboard e··Education Platform 

• Digital rilmmaking and Photography 

• Mac OS and Windows OS 

• Microsoft Office Suite 

• NG Spectrum (CSI) 

PROFESSIONALREFEBENCES 
Heather Smith, Senior Assistant Director 

Department of C<:lmpus Recreation 

CENTERS, LLC. at Marshall University 

304-360-3996, he<!theriorhealth79@gmail.com 

Doug Pinkerton, Director of Recreation, Fitness & Well ness 

Division of Health, Physical Education, and Recreation 

Delta State University 

662"846-4569, dpinkrtn@deltast<lte.edu 

Todd Davis, M.Ed., Director of Outdoor Recreation 

Division of Health, Physical Education, and Recreation 

Delta State Univer~ity 

662-846-4570, tdavis@deltastate.edu 
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NAME 

CHAD STEEN 

LYNN TILDEN 

SEAN O'BRIEN 

KEY PERSONNEL 

NORTH COUNTRY EDUCATION SERVICES 

STUDENT ASSISTANCE PROGRAM 

% PAID FROM AMOUNT PAID FROM 

JOB TITLE SALARY THIS CONTRACT THIS CONTRACT 

STUDENT ASSISTANCE $ 40,000 S6.2S% $ 22,SOO 

COORDINATOR-LINWOOD 

PUBLIC SCHOOL 

STUDENT ASSISTANCE $ 40,000 62.50% $ 2S,OOO 

COORDINATOR-THORNTON 

CENTRAL SCHOOL/SUMMER 

ADVENTURE PROGRAM 

ADAPT EXECUTIVE $ 77,SOO 29.04% $ 22,500 

DIRECTOR/SAP SUPERVISOR 



JdTrty A. Mtyu·, 
Commi»ioocr 

Kalja S. Fox 
Dircdor 

SEP05'18 AM10•07 DAS 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

DIVISION FOR BEHAVIORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

lOS PLEASANT STREET, CONCORD. NH 033DI 
603-271~110 J..soo-sSl-3345 Ext. 6738 

Fax: 603-271-6105 TDD Access: t..S00-735-2964 
www.dhhs.nh.gov 

August 21, 2018 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Bureau of Drug and Alcohol 
Services, to enter into sole source agreements with vendors listed in the t~~le below to 
provide Student Assistance Program services in an amount not to exceed $902,289 effective 
upon Governor and Executive Council approval through June 30, 2019. 98.63% Federal 
Funds, 1.37% General Funds. -

Vendor 
Vendor 

Location Amount 
Number 

Conway School District - SAU #9 159846-8001 North Conway $70,000 

Milton School District- SAU #64 156682-8001 Milton $50,000 

North Country Education Services 154707-8001 Gorham $100,000 

North Country Health Consortium, Inc. 158557-8001 Littleton $300,000 

Portsmouth School District - SAU #52 177 463-8006 Portsmouth $70,000 

Rochester School District - SAU #54 177 467 -B004 Rochester $100,000 

Sanborn Regional School District 
154453-8001 Kingston $37,500 SAU #17 

Seacoast Youth Services 203944·8001 Seabrook $70,000 

Second Start 177224-8002 Concord $104,789 

Total: $902,289 

Funds are available in the following accounts for SFY 2019. 



His Excellency, Governor ChristopherT. Sununu 
and the Honorable Council 
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05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PREVENTION SVS 

State Fiscal Year Class/Account Class Title Job Number Total Amount 
2019 102-500731 Contracts for Prog Svc 92057502 $440,000 

Subtotal: $440 000 

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PFS2 GRANT 

State 
Fiscal Class/Account Class Title Job Number Total Amount 
Year 

2019 102-500731 Contracts for Prog Svc 92052407 $462 289 
Subtotal: $462 289 

Total 
$902,289 Contract: 

EXPLANATION 

This request is sole source because the vendors have effectively operated the student 
assistance program for a period of two (2) to five (5) years. Research demonstrates that 
substance misuse prevention education is most successful when the program is delivered in a 
consistent manner over a course of five (5) plus years to impact each cohort of grades. 
Additionally, to meet the federal evaluation requirements, the New Hampshire Bureau of Drug 
and Alcohol Services must demonstrate sustained outcomes throughout the grant periods. 

This request represents nine (9) of twelve (12) contracts to provide Student Assistance 
Program Services. The Department anticipates awarding the remaining three (3) contracts at 
the next available Governor and Executive Council meeting, upon receipt of the fully executed 
contract documents. 

The purpose of this request is to address underage drinking and prescription drug 
misuse and abuse in high need populations through the administration of a Student Assistance 
Program. The Student Assistance Program leverages the State's existing prevention system, 
resources and capacities to effect change in priority substance abuse areas among high need 
populations in the communities where those populations reside. 

The vendors will implement Student Assistance Programming (SAP) using the 
evidenced based Project Success in twenty (20) high schools, twenty-three (23) middle 
schools and .one (1) community college in an effort to serve 18,837 New Hampshire youth in 
order to prevent and reduce underage drinking, high risk drinking and the use of non-medical 
prescription drugs including opioids and illicil'opioid drug use. 



His Excellency, Governor ChriStopher T. Sununu 
and the Honorable Council 
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The vendors will conduct alcohol and other drug screenings, individual support 
sessions, group support sessions, and referrals to drug and alcohol treatment providers when 
indicated by the screening. Additionally, the vendors will provide students and parents with 
targeted drug and alcohol education to improve understanding of risks associated with 
prescription drug and underage alcohol use as well as the developmental milestones and brain 
development of adolescents. The scope of worl< in these agreements require the vendors to incorporate c6mn:Junity level media strategies as well as other approaches shown to impact the 
culture and overall wellbeing of the community. 

Student Assistance Programs worl< collaboratively with the Department and the NH Center for Excellence to improve the. quality of services to students as well as to collect data to make data driven decisions on school-based prevention programming. Based on the Youth 
Risk Behavior Surveillance Survey trend data from 2013 to. 2017 results for the schools 
indicate statistically significant changes in the following: ' 

• Increase in students' perception of risk for the use of alcohol and non-medical 
prescription drugs, 

• Increase in·students' reporting parent and p~er disapproval for the use of alcohol and 
non-medical prescription drugs, and 
The following· performance measures/objectives will be used to measure the 

effectiveness of the agreement: 

• There will be an increase in the percentage of students who report a high risk of 
harm for using substances (alcohol, marijuana, non-medical prescription drug~. 
heroin) on the Youth Risk Surveillance Survey (YRBS). ' . 

• There wilt be an increase in the percentage of students who report their 
parents/caregivers and peer would disapprove if they used substances on the YRBS. . . 

• There wilt be a decrease in the percentage of students who report they used 
substances in the past 30 days on the YRBS. 

• Decrease in students' reporting past 30 day use of alcohol and non-medical 
prescription drugs. 

As referenced in the Exhibit C-1 of these agreements, the Department reserves the right 
to extend contract services for up to two (2) additional years, contingent upon satisfactory 
delivery of services, available funding, agreement of the parties and approval of the Governor and Executive Council. 

Should the Governor and Executive Council not authorize this request, 18,837 students, statewide, may not receive the support and substance misuse prevention education that may 
be needed during critical adolescent development years. Lack of these support services could 
result in: higher prevalence rates of underage drinking and drug use, misuse and abuse of 
prescription medication, and an escalation '1n adverse childhood experiences such as a trauma 
related to parental/caregiver substance abuse. 
Area served: Statewide. 
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Source of Funds: 98.63% Federal Funds from Department of Health & Human Services (DHHS), Substance Abuse & Mental Health Services Administration (SAMHSA), Center for Substance Abuse Treatment, DHHS, SAMHSA, Center for Substance Abuse Prevention, and 1.37% General Funds. 

In the event that the Federal (or Other) Funds become no longer available, additional General Funds will not be requested to support this program. 

Respectfully submitted, 

Katja $. Fox 

. •' D~1rector ~4{. 
Approved by: 

Je y A. eyers 
Commissioner 

______ .. _______ . 

' 

'I'M Deportment of Health and Human &r:ukes' Mission is to join communities and families 
in proiJlding opportunities for citizeru kl achieiJe health and independence. 



·student Assistance Program Contracts 

FISCAL DETAILS 

05-95-92-920510·33800000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PREVENTION SVS 97% Federal Funds 3% General Funds 

Conway (Kennett) School District SAU #9, Vendor# 159846-B001 

State Class I Class Title 
Fiscal Yea Account 

2019 102/500731 
Contracts for Program 

ServiCes 

. 
Milton School District SAU #64, Vendor# 156682-B001 

State Class I 
Fiscal Account 

Class Title 
Year 
2019 1021500731 Contracts for Program 

Services 

Newport School District SAU #43, Vendor #159924-B001 

State 
Class I Fiscal Account 

Class Title 
Year 

2019 1021500731 
Contracts for Program 

Services 

North Country Health Consortium Vendor #158557·B001 ' 
State Class I 
Fiscal Account Year 

' 2019 1021500731 

Fiscal Detail$- Student Assistance Program 
Page 1 of 4 

Class Title 

Contracts for Program 
Services 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Total 
Amount 

$70,000 

$70 000 

Total 
Amount 

$50 000 

$50 000 

.Total 
Amount 

$0 

$0 

Total 
Amount 

$100 000 

$100 000 



Portsmouth School District SAU #52 Vendor# 177463-8006 ' 
State Class I 
Fiscal Class Title Job Number 
Year 

Account 

2019 1021500731 
Contracts for Program 

92057502 
SeNices 

Sub Total: 

Sanborn Regional District SAU #17 Vendor# 154453-8001 ' 
Stale 

Class I Fiscal 
Account 

Class Title Job Number 
Year 

2019 102/500731 
Contracts for Program 

92057502 Services 

Sub Total: 

Seacoast Youth Services Vendor #203944-8001 ' 
State 

Class I 
Fiscal Class Title Job Number 
Year Account 

2019 102/500731 Contracts for Program 
92057502 

Services 

Sub Total: 

Second Start 

State 
Class I Fiscal Class Title Job Number 

Year Account 

2019 1021500731 Contracts for Program 
92057502 Services 

Sub Total: 

Prevention Sub Total: 

Fiscal Details- Student Assistance Program 
Page 2 of -4 

Total 
Amount 

$70 000 

$70 000 

Total 
Amount 

$37,500 

$37,500 

Total 
Amount 

$70 000 

$70 000 

Total 
Amount 

$42 500 

$42 500 

$440,000 



05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PFS2 GRANT 100% Federal Funds 

Claremont School District SAU #6 Vendor# 177374-BOOS ' 
State Class I Fiscal Class Title 
Year Account 

2019 1021500731 Contracts for Program 
SeNices 

Manchester School District SAU #37 Vendor# 177323-B003 ' 
State 

Class I 
Fiscal Class Title 
Year Account 

2019 1021500731 Contracts for Program 
Services 

North Country Education Services Vendor# 154707-8001 ' 
State Class I Fiscal Class Title 
Year Account 

2019 102/500731 
Contracts for Program 

Services 

North Country Health Consortium Vendor# 158557-8001 ' 
State 

Class I Fiscal 
Year Account 

2019 1021500731 

FISCal Details- Student Assistance Program 
Page 3 of <I 

Class Title 

Contracts for Program 
Services 

Total 
Job Number 

Amount 

92057502 $0 

Sub Total: 
$0 

Total Job Number 
Amount 

92057502 
$0 

Sub Tolal 
$0 

Total 
Job Number 

Amount 

92057502 
$100,000 

Sub Total: 
$100 000 

Total Job Number 
Amount 

92057502 
$200,000 

Sub Total: $200,000 



Rochester School District SAU #54 Vendor# 177463-8006 • 
State Class I Fiscal Account Class Title Job Number 
Year 

2019 1021500731 
Contracts for Program 

92057502 Services 

Sub Total: 

Second Start, Vendor #177224-8002 
State Class I Fiscal 

Account Class Title Job Number 
Year 

2019 1021500731 Contracts for Program 
92057502 Services 

Sub Total: 

PFS2 Sub T olaf: 

Total Contract Amount: 

Fiscal Details - Sludent AssiStance Program 
Page o4 of 4 

Total 
Amount 

$100 000 

$100 000 

Total 
Amount 

$62,289 

$62 289 

$462,289 

$902,289 



I _, 

FORM NUMBER P-37 (version 5/8115) 
Subject Student Assistance Program (SS-2019-BDAS-02-STUDE-06} 

~: This agreement and all of its attachments shall become public upon submission to Governor and 
Executive Council for approval. Any infonnation that is private, confidential or proprietary must 
be clearly identified to the agency and agreed to in writing prior to stgning the contract. 

AGREEMENT 
The State of New Hampshire and the Contractor hereby mutually agree as follows: 

1 IDENTIFICATION 
1.1 State Agency Name 
NH Department of Health and Human Services 

1.3 Contractor Name 
North Country Education Services 

GENERAL PROVISIONS 

1.2 State Agency Address 
129 Pleasant Street 
Concord, NH 03301-3857 

1.4 Contractor Address 
300 Gorham Hill Road 
Gorham, NH 03581 

' 

1.5 Contractor Phone 
Number 

603-446-5437 

1.6 Account Number 1.7 Completion Date 1.8 Price Limitation 

05-95-92-920510-33950000-
102-500731 

1.9 Contrac-ting Officer for State Agency 
E. Maria Reinemann, Esq. 
Director of Contracts and Procurement 

I. l I 

]WIC 30,2019 SIOO,OOO 

1.10 State Agency Telephone Number 
603-271-9330 

1.12 Name and Title of Contractor Signatory 

Lo,: Lo.'"'3/oi'>. 
1=: ,_.. c...(ti u ~ PI t'c<.-"h-

1.13 Acknowledgement: State of tJ t{ , County of (4JO 5 

On 8/ I} 20/ ~ , before the undersigned officer, personally appeared the person identified in block l .12, or satisfactorily 
proven to be the person whose name is signed in block 1.11, and acknowledged that s/he executed this document in the capacity 
indicated in block 1.12. 

1.14 State Agency Signature 

II£TTY A. IFI!F! ... -. -..,c.uw I 't ,._.OIICDblr21,,_ 

1.15 Name and Title of State Agency Signatory 

/<::: ~ + -~ <) w _1),· /""d, kv-
1.16 Approval by tEle N.H. Department of Administration, Division of Persorui'ef (if applicable) 

By: Director, On: 

1.18 Approval by The Govemoynd Exe utive CoWl~ (if applicbhl~ I 
By' l / 0"' 

I I 
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO 
BE PERFORMED. The State ofNew Hampshire, acting 
through the agency identified in block l. l ("State"), engages 
contractor identified in block 1.3 ("Contractor") to perform, 
and the Contractor shall perfom1, the work or sale of goods, or 
both, identified and more particularly described in the attached 
EXHIBIT A which is incorporated herein by reference 
("Services"). 

3. EFFECTTVE DATEICOMPLETION OF SERVICES. 
3.1 Notwithstanding any provision of this Agreement to the 
contrary, and subject to the approval of the Governor and 
Executive Council of the State of New Hampshire, if 
applicable, this Agreement, and all obligations of the parties 
hereunder, shall become effective on the date the Governor 
and Executive Council approve this Agreement as indicated in 
block 1.18, unless no such approval is required, in which case 
the Agreement shall become effective on the date the 
Agreement is signed by the State Agency as shown in block 
1.14 ("Effective Date"}. 
3.2 If the Contractor commences the Services prior to the 
Effective Date, all Services performed by the Contractor prior 
to the Effective Date shall be performed at the sole risk of the 
Contractor, and in the event that this Agreement does not 
become effective, the State shall have no liability to the 
Contractor, including without limitation, any obligation to pay 
the Contractor for 8J'Iy costs incurred or Services perfonned. 
Contractor must complete all Services by the Completion Date 
specified in block 1.7. 

4. CONDmONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the 
contrary, all obli8ations of the State hereunder, including, 
without limitation, the continuance of payments hereunder, are 
contingent upon the availability and continued appropriation 
of funds, and in no event shall the State be liable for any 
payments hereunder in excess of such available appropriated 
funds. In the event of a reduction or termination of 
appropriated funds, the State shall have the right to withhold 
payment until such funds become available, if ever, and shall 
have the right to tenninate this Agreement immediately upon 
giving the Contractor notice of such termination. The State 
shall not be required to transfer funds from any other account 
to the Account identified in block 1.6 in the event funds in that 
Account are reduced or unavailable. 

5. CONTRACT PRICE/PRICE LIMITATION/ 
PAYMENT, 
5.1 The contract price, method of payment, and tem1s of 
payment are identified and more particularly described in 
EXHIBIT B which is incorporated herein by reference. 
5.2 The payment by the State of the contract price shall be the 
only and the complete reimbursement to the Contractor for all 
expenses, of whatever nature incurred by the Contractor in the 
perfonnance hereof, and shall be the only and the complete 
compensation to the Contractor for the Services. The State 
shall have no liability to the Contractor other than the contract 
price. 

5.3 The State reserves the right to offset from any amounts 
otherwise payable to the Contractor Wlder this Agreement 
those liquidated amounts required or pennitted by N.H. RSA 
80:7 through RSA 80·.7-c or any other provision of law. 
5.4 Notwithstanding any provision in this Agreement to the 
contrary, and notwithstanding unexpected circumstances, in 
no event shall the total of all payments authorized, or actually 
made hereunder, exceed the Price Limitation set forth in block 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
AND REGULATIONS/ EQUAL EMPLOYMENT 
OPPORTUNITY. 
6.1 In connection with the performance of the Services, the 
Contractor shall comply with all statutes, laws, regulations, 
and orders of federal, state, county or municipal authorities 
which impose any obligation or duty upon the Contractor, 
includmg, but not limited to, civil rights and equal opportunity 
laws. This may include the requirement to utilize auxiliary 
aids and services to ensure that persons with communication 
disabilities, including vision, hearing and speech, can 
communicate with, receive infonnation from, and convey 
information to the Contractor. In addition, the Comractor 
shall comply with all applicable copyright laws. 
6.2 During the term of this Agreement, the Contractor shall 
not discriminate against employees or applicants for 
employment because ofrace, color, religion, creed, age, sex, 
handicap, sexual orientation, or national origin and will take 
affirmative action to prevent such discrimination. 
6.3 If this Agreement is funded in any part by monies of the 
United States, the Contractor shall comply with all the 
provisions of Executive Order No. 11246 ("Equal 
Employment Opportunity"'), as supplemented by the 
regulations of the United States Department of Labor ( 41 
C.F.R. Part 60), 8J'Id with any rules, regulations and guidelines 
as the State of New Hamps!llre or the United States issue to 
implement these regulations. The Contractor further agrees to 
permit the State or United States access to any of the 
Contractor's books, records and accounts for the purpose of 
ascertaining compliance with all rules, regulations and orders, 
and the covenants, terms and conditions of this Agreement. 

7. PERSONNEL. 
7.1 The Contractor shall at its own expense provide all 
personnel necessary to perfonn the Services. The Contractor 
Wil1T'8DtS that all personnel engaged in the Services shall be 
qualified to perform the Services, and shall be properly 
licensed and otherwise authorized to do so under all applicable 
laws. 
7.2 Unless otherwise authorized in writing, during the term of 
this Agreement, and for a. period of six (6) months after the 
Completion Date in block I. 7, the Contractor shall not hire, 
and shall not permit any subcontractor or other person, firm or 
corporation with whom it is engaged in a combined effon to 
perform the Services to hire, any person who is a State 
employee or official, who is materially involved in the 
procurement, administration or perfonn8J'Ice of this 

Page2of4 
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Agreement. This provision shall survive termination of this 
Agreement. 
7.3 The Contracting Officer specified in block 1.9, or his or 
her successor, shall be the State's representative. In the event 
of any dispute concerning the interpretation of this Agreement, 
the Contracting Officer's decision shall be final for the State. 

8. EVENT OF DEFAULTIREMEDIES. 
8.1 Any one or more of the following acts or omissions of the 
Contractor shall constitute an event of default hereunder 
("Event of Default"): 
8.1.1 failure to perform the Services satisfactorily or on 
schedule; 
8.1.2 failure to submit any repon required hereunder; and/or 
8.1.3 failure to perform any other covenant, term or condition 
of this Agreement. 
8.2 Upon the occurrcr1ce of any Event of Default, the State 
may take any one, or more, or all, of the following actions: 
8.2.1 give the Contractor a written notice specifying the Event 
of Default and requiring it to be remedied within, in the 
absence of a greater or lesser specification of time, thirty (30) 
days from the date of the notice; and if the Event of Default is 
not timely remedied, terminate this Agreement, effective rwo 
(2) days after giving the Contractor notice of termination; 
8.2.2 give the Contractor a written notice specifying the Event 
of Default and suspending all payments to be made under this 
Agreement and ordering that the portion of the contract price 
which would otherwise accrue to the Contractor during the 
period from the date of such notice until such time as the State 
determines that the Contractor has cured the Event of Default 
shall never be paid to the Contractor; 
8.2.3 set off against any other obligations the State may owe to 
the Contractor any damages the State suffers by reason of any 
Event of Default; and/or 
8.2.4 treat the Agreement as breached and pursue any of Lts 
remedies at law or in C(Juity, or both. 

9, DATAJACCESS/CONFIDENTLALITY/ 
PRESERVATION. 
9.1 A5 used in this Agreement, the word "data" shall mean all 
information and things developed or obtained during the 
performance of, or acquired or developed by reason of, this 
Agreement, including, but not limited to, all studies, reports, 
files, formulae, surveys, maps, charts, sound recordings, video 
recordings, pictorial reproductions, drawings, analyses, 
graphic representations, computer programs, computer 
printouts, notes, letters, memoranda, papers, and documents, 
all whether finished or unfinished. 
9.2 All data and any property which has been received from 
the State or purchased with funds provided for that purpose 
under this Agreement, shall be the property of the State, and 
shall be returned to the State upon demand or upon 
termination of this Agreement for any reason. 
9.3 Confidentiality of data shall be governed by N.H. RSA 
chapter 91-A or other existing law. Disclosure of data 
requires prior written approval of the State. 

10. TERMINATION. In the event of an early termination of 
this Agreement for any reason other than the completion of the 
Services, the Contractor shall deliver to the Contracting 
Officer, not later than fifteen ( 15) days after the date of 
termination, a report ("Termination Report") describing in 
detail all Services performed, and the contract price earned, to 
and including the date of termination. The fonn, subject 
matter, content, and number of copies of the Termination 
Report shall be identical to those of any Final Report 
described in the attached EXHIBIT A. 

II. CONTRACTOR'S RELATION TO THE STATE. In 
the performance of this Agreement the Contractor is in all 
respects an independent contractor, and is neither an agent nor 
an employee of the State. Neither the Contractor nor any of its 
officers, employees, agents or members shall have authority to 
bind the State or receive any benefits, workers' compensation 
or other emoluments provided by the State to its employees. 

12. ASSIGNMENTIDELEGA TION/SUBCONTRACTS. 
The Contractor shall not assign, or otherwise lransfer any 
interest in this Agreement without the prior written notice and 
consent of the State. None of the Services shall be 
subcontracted by the Contractor without the prior wrinen 
notice and consent of the State. 

13. INDEMNWICATION. The Contractor shall defend, 
indemnify and hold harmless the State, its officers and 
employees, from and against any and all losses suffered by the 
State, its officers and employees, and any and all claims, 
liabilities or penalties asserted against the State, its officers 
and employees, by or on behalf of any person, on account of, 
based or resulting from, arising out of(or which may be 
claimed to arise out of) the acts or omissions of the 
Contractor. Notwithstanding the foregoing, nothing herein 
contained shall be deemed to constitute a waiver of the 
sovereign immunuy oftbe State, which immunity is hereby 
reserved to the State. This covenant io paragraph 13 shall 
survive the termination of this Agreement. 

14. INSURANCE. 
14.1 The Contrnctor shall, at its sole expense, obtain and 
maintain in force, and shall require any subcontrnctor or 
assignee to obtain and maintain in force, the following 
insurance: 
14.1.1 comprehensive general liability insurance against all 
claims of bodily injury, death or property damage, in amounts 
of not less than S I ,OOO,OOOper occurrence and $2,000,000 
aggregate , and 
14.1.2 special ca. use of loss coverage form covering all 
property subject to subparagraph 9.2 herein, in an amount not 
less than soo;., ofthe whole replacement value of the property. 
14.2 The policies described in subparagraph 14.1 herein shall 
be on policy fonns and endorsements approved for use in the 
State of New Hampshire by the N.H. Department of 
Insurance, and issued by insurers licensed in the State of New 
Hampshire. 
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14.3 The Contractor shall furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, a cenificate(s) 
of insurance for all insurance required under this Agreement. 
Contractor shall also furnish to the Contracting Officer 
identified in block I .9, or his or her successor, certificate{s) of 
insurance for all renewal{s) of insurance required under this 
Agreement no later than thiny (30) days prior to the expiration 
date of each of the insurance policies. The cenificate(s) of 
insurance and any renewals thereof shall be attached and are 
incorporated herein by reference. Each certificate(s) of 
insurance shall contain a clause requiring the insurer to 
provide the Contracting Officer identified in block 1.9, or his 
or her successor, no Jess than thirty (30) days prior 'Nritten 
notice of cancellation or modification of the policy. 

15. WORKERS' COMPENSATION. 
15 I By signing this agreement, the Contractor agrees, 
cenifies and warrants that the Contractor is in compliance with 
or exempt from, the requirements ofN.H. RSA chapter 281-A 
("Workers' Compensation'). 
15.2 To the extent the Contractor is subject to the 
requirements ofN.H. RSA chapter 281-A, Contractor shall 
maintain, and require any subcontractor or assignee to secure 
and maintain, payment ofWorken' Compensation in 
connection witll activities which the person proposes to 
undenake pursuant to this Agreement. Contractor shall 
furnish the Contracting Officer identifted in block 1.9, or his 
or her successor, proof of Workers' Compensation in the 
manner described in N.H. RSA chapter 281-A and any 
applicable renewal(s) thereof, which shall be attached and are 
incorporated herein by reference. The State shall not be 
responsible for payment of any Workers' Compensation 
premiums or for any other claim or benefit for Contractor, or 
any subcontractor or employee of Contractor, which might 
arise under applicable State of New Hampshire Workers' 
Compensation laws in connection with the perfonnance of the 
Services under this Agreement. 

16. W AJVER OF BREACH. No failure by the State to 
enforce any provisions hereof after any Event of Default shall 
be deemed a waiver of its rights with regard to that Event of 
Default, or any. subsequent Event of Default. No express 
failure to enforce any Event of Default shall be deemed a 
waiver ofthc right of the State to enforce each and all of the 
provisions hereof upon any further or other Event of Default 
on the part of the Contractor. 

17, NOTICE. Any notice by a party hereto to the other party 
shall be deemed to have been duly delivered or given at the 
time of mailing by cenified mail, postage prepaid, in a United 
States Post Office addressed to the parties at the addresses 
given in blocks 1.2 and 1.4, herein. 

18. AMENDMENT. Tbis Agreement may be amended, 
waived or discharged only by an instrument in writing signed 
by the parties hereto and only after approval of such 
amendment, waiver or discharge by the Governor and 
Executive Council of the State of New Hampshire unless no 

such approval is required under the circumstances pursuant to 
State law, rule or policy. 

19. CONSTRUCfJON OF AGREEMENT AND TERMS. 
This Agreement shall be construed in accordance with the 
laws of the State of New Hampshire, and is binding upon and 
inures to the benefit of the parties and their respective 
successors and assigns. The wording used in this Agreement 
is the wording chosen by tlle panies to express their mutual 
intent, and no rule of construction shall be applied against or 
in favor of any party. 

20. THIRD PARTIES. The parties hereto do not intend to 
benefit any third parties and this Agreement shall not be 
construed to confer any such benefit. 

21. HEADINGS. The headings throughout the Agreement 
are for reference purposes only, and the words contained 
therein shaH in no way be held to explain, modify, amplify or 
aid in the interpretation, construction or meaning of the 
provisions of this Agreement. 

22. SPECIAL PROVISIONS. Additional provisions set 
forth in the attached EXmBTT Care incorporated herein by 
reference. 

23. SEVERABILITY. In the event any of the provisions of 
this Agreement are held by a court of competent jurisdiction to 
be contrary to any state or federal law, the remaining 
provisions of this Agreement will remain in full force and 
effect. 

24. ENTIRE AGREEMENT, This Agreement, which may 
be executed in a number of counterpans, each of which shall 
be deemed an original, constitutes the entire Agreement and 
understanding between the parties, and supersedes all prior 
Agreements and understandings relating bereto. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

Scope of Services 

1. Provisions Applicable to All Services 
1.1. The Contractor shall submit a detailed description of the language assistance 

services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (10) days of the 
contract effective date. 

1.2. The Contractor agrees that, to the extent future legislative action by the New 
Hampshire General Court or federal or state court orders may have an impact on the 
Services described herein, the State Agency has the right to modify Service priorities 
and expenditure requirements under this Agreement so as to achieve compliance 
therewith. 

1.3. For the purposes of this contract, the Contractor shall be identified as a subrecipient, 
in accordance with 2 CFR 200.0. et seq. 

1.4. The Contractor shall provide Student Assistance Programming to address prevention 
of underage drinking among person aged 12 to 20, and prevention and reduction of 
high-risk drinking, prescription drug misuse including opioids and illicit opioid among 
persons aged 12 to 25 in the school district that have been identified as ~high need, 
high risk" communities as follows: Lin-Wood Middle School, Lin-Wood High School, 
and Thomton Central School. 

2. Scope of Work 
2.1. The Contractor shall select and ensure an evidence-based screening tool, as 

approved by the Department, utilized to screen all students referred for services that 
must include an assessment of the individual, family, substance use issues, and if a 
referral to treatment is appropriate. 

2.1.1. The Contractor shall submit the evidence based screening tool to be used to 
the Department within thirty (30) days of the contract effective date. 

2.2. The Contractor shall ensure students are referred to appropriate school-based 
service or community providers as indicated by the individual screening results. 

2.3. The Contractor shall collaborate with the schools to maintain and/or develop a 
protocol for referrals to the appropriate provider. 

2.4. The Contractor shall conduct Individual Support Sessions for the purpose of crisis 
intervention and to determine a student's motivation to participate in Project Success 
groups. Project Success groups are defined as: 

2.4.1. Endorsed by the Substance Abuse and Mental Health Services 
Administration as Evidenced-Based prevention program. 

2.4.2. Implemented by specially trained student assistance counselors whom are 
located in schools 2-5 days a week. 

North Country Education Services Exhibit A Contractor Initials~ 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.4.3. Research-based program that use interventions effective in reducing risk 
factors and enhancing protective factors. 

2.5. The Contractor shall conduct Individual sessions as needed to assist students with 
the following, but not limited to: 

2.5.1. 

2.5.2. 

Identifying and resisting social and situational pressures to use substances. 
Correcting misperceptions about the prevalence and acceptability of 
substance use. 

2.5.3. Focusing on the personal consequences of substance use. 
2.5.4. Teaching and providing opportunities to practice resistance and coping 

skills. 

2.5.5. Identifying barriers to using the newly developed skills or adopting healthy 
attitudes. 

2.6. The Contractor shall conduct group sessions that are modeled after Project Success 
including, but not limited to: 

2.6.1. Newcomers Group. 

2.6.2. Children d Substance Abusing Parents Group 

2.6.3. Seniors Group 

2.6.4. Alcohol and other Drug Assessment Education Group. 

2.6.5. Sibling Group. 

2.6.6. Non-Users Group. 

2.6.7. Parents, Peers, and Partying Group. 

2.6.8. Users Group. 

2.6.9. Users/Children of Substance Abusing Parents Group. 

2.6.10. Recovery Group. 

2.7. The Contractor shall conduct Group Support Sessions. During the first session of 
each group, confidentiality and boundaries shall be addressed and clarified to ensure 
students are provideid with confidentiality guidelines. Group Sessions shall include, 
but is not limited to: 

2.7.1. Assisting students in an effort to identify and resist social and situational 
pressures to use substances, correct misperceptions about the prevalence 
and acceptability of substance use. 

2.7 .2. Assisting students to focus on the personal consequences of use. 
2.7.3. Teaching and provide opportunities to practice resistance and coping skills. 
2.7.4. Identifying barriers to using the skills or adopting healthy attitudes. 

2.8. The Contractor shall provide parent education about the non-medical misuse of 
prescription drugs and underage drinking and binge drinking. Topics shall include 
developmental information including, but not limited to: 

North Counlry Education Services 

SS·20 1 9--80As-<12.STUOE--06 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.8.1. How the use of substances such as alcohol or other drugs affect the 
adolescent brain. 

2.8.2. Youth access to substances. 

2.8.3. How perception of parental disapproval impacts use. 

2.9. The Contractor shall enhance parent education services via the current parent 
education services being offered at the school and local levels. 

2.10. The Contractor shall provide prevention education services during transitional years 
(i.e. 7111 and 9111 grades) which topics shall include, but are not limited to: 

2.10.1. Being an adolescent. 

2.10.2. Alcohol, tobacco and other drug information. 

2.10.3. Family dynamics and pressures. 

2.10.4. Skills for coping with stress and life pressure. 

2.11. The Contractor shall conduct a minimum of three {3) school and/or community 
centered environmental strategies each year of funding. The Contractor may utilize 
existing groups and programs to enhance and meet this requirement. 

2.12. The Contractor shall enhance services through the utilization of marketing and media 
tools. The Contractor shall complete this work in conjunction with work being done 
at the state level and the local level with community partners such as the Regional 
Public Health Network, Drug-Free Coalitions, and other local organizations. The 
Contractor may utilize existing groups to enhance and meet this requirement. 

2.13. The Contractor shall participate in evaluation efforts conducted by the Department in 
order to use data to drive continuous quality improvement. 

2.14. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
with students in grades 9 through 12 developed by the Department in the Spring of 
2020. 

2.15. The Contractor shall administer a Department approved survey in the Spring of 2019 
and the Spring of 2020 to 7~~'~ and 81t1 grades in middle schools that do not conduct 
the middle school Youth Risk Behavior Survey in their contracted service areas. 

2.16. The Contractor shall conduct an assessment by comparing current school policies 
related to the use of alcohol and other drugs against the Model School Policy that 
was developed by the Governor's commission on Alcohol and Drug Abuse, 
·Prevention, Intervention and Treatment by end of year one. 

2.16.1. The Contractor shall implement best practices in the school's policies related 
to the use of alcohol and other drugs according to the Model School Policy 
in Section 2.16 above by end of year two. 

2.17. The Contractor shall participate in all required meetings and trainings which shall 
include, but are not limited to: 

North Country Education Services Exhib!t A Conbclctor lr~itials 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.17.1. Student Assistance Program Community of Practice. 

2.17.2. Learning Collaborative Meetings. 

2.17 .3. Mandatory trainings. 

2.18. The Contractor shall provide one full-time equivalent staff person to every one
thousand (I ,000) students. 

2.1 8.1. This position may be pro-rated for schools that serve less than 1,000 
students. 

2.1 8.2. If the school contains less than 1,000 students the Contractor shall ensure 
the staff person is available a minimum of two (2) days per week and shall 
not serve more than two buildings or campuses. 

2.19. The Contractor shall provide one (1) Student Assistance counselor who shall obtain 
Certified Prevention Specialist (CPS) status within one (1) year of hire. 

2.19.1. The Contractor shall submit a plan to the Department if this is not achieved. 

2.20. The Contractor shall allow a Department approved team to conduct quarter1y site 
reviews. The team shall include, but is not limited to: 

2.20.1. Student Assistance Counselor(s). 

2.20.2. Contractor or designee. 

2.20.3. Department. 

2.20A. Representative of the New Hampshire Center for Excellence, If appropriate. 

2.20.5. The site visit shall include, but are not limited to: 

2.20.5.1. Review of the Contractor's systems of governance. 

2.20.5.2. Administration. 

2.20.5.3. Data collection and submission. 

2.20.5.4. Policies for ensuring student confidentiality. 

2.20.5.5. Financial management in order to assure systems are adequate to 
provide the contracted services. 

2.20.6. The Contractor .shall make corrective actions as advised by the review team 
in contracted services are not found in accordance with this contract. 

3. Staffing 

3.1. The Contractor shall provide one (1) Student Assistance counselor who shall obtain 
Certified Prevention Specialist (CPS) status with.ln one (1) year of hire. 

3.1.1. The Contractor shall submit a plan to the Department if this is not achieved. 

4. Reporting 

4.1. The Contractor shall communicate and submit required records via e-mail. 

North Country Education Services Exhibit A Contractor Initials~ 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

4.2. The Contractor shall enter and complete monthly data reporting in the New 
Hampshire Prevention Web lnfonnation Technology System (P-WITS) within twenty 
(20) working days of the end of the month. 

4.3. The Contractor shall submit monthly expenditure reports by the ·twentieth (201!1) 
business day following the month for reimbursement of costs for contracted services 
in the previous month. 

4.4. The Contractor shall cooperate with, and answer all questions of. representatives of 
the Department conducting any periodic or special review of the performance of the 
Contractor or any inspection of the facilities. 

4.5. The Contractor shall provide any periodic or specialty reports as requested by the 
Department. 

5. Performance Measures 

5.1. Participants will report a decrease in past 30 day use of alcohol and non-medical 
prescription drugs including opioids and illicit opioids. 

5.2. Participants will report a decrease in past 30 day binge drinking 

5.3. Participants will report an increase in parental and peer disapproval of alcohol and 
non-medical prescription drug misuse. 

5.4. Participants will report an increase in a perception of risk/harm of use of alcohol and 
non-medical prescription drug misuse. 

5.5. Participants will report an increase in family communication around alcohol and drug 
misuse. 

6. Deliverables 

6.1. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
with students in grades 9 through 12 developed by the Department in the Spring·of 
2020. 

6.2. The Contractor shall administer a Department approved survey in the Spring of 2019 
and the Spring of 2020 to 7tn and 8111 grades in middle schools that do not conduct 
the middle school Youth Risk Behavior Survey in their contracted service areas. 

6.3. The Contractor shall provide the results of the assessment in Section 2.16 above to 
the Department in an electronic format within thirty (30) days after the end of year 
one. 

North Country Education Services 
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Method and Conditions ·Precedent to Payment 

1. The State shall pay the Contractor $48.00 per hour in an amount not to exceed the Price 
Limitation on Fonn P-37, Block 1.8, for the services provided by the Contractor pursuant to 
Exhibit A, Scope of Services. 

2. This contract is funded with funds from the: 

2.1 Catalog of Federal Domestic Assistance (CFDA) #93.243, United States 
Department of Health and Human Services, Substance Abuse and Mental Health 
Services Administration, Partnership for Success 2015. 

2.2 The contractor agrees to provide the services in Exhibit A, Scope of Services in 
compliance with funding requirements. 

3. Payment for services shall be on a cost reimbursement basis of the hourly rate in Section 1 
above, all-inclusive of both actual hours worked and other applicable expenses with operating 
the program pursuant to the Scope of 'Services. 

4. The Contractor shall be available to provide services identified in Exhibit A, Scope of Services, 
as needed. 

5. Payment for services shall be processed as follows: 

5.1 The Contractor shall submit monthly invoices ·for reimbursement of actual hours 
worked during the month, for a total of twelve (12) invoices per year. The invoice 
shall include the date, the hours worked, who provided the work and a brief 
description of the work completed in accordance with Exhibit A, Scope of Services. 
The State shall make payment to the Contractor within thirty (30) days of receipt of 
each invoice for Contractor services provided pursuant to·this Agreement. 

5.2 Invoices described in Exhibit B. Method and Condition Precedent to Payment, 
Section 5.1 and reports identified in Exhibit A, Scope of Services must be submitted 
to: 

Attn: Financial Manager 
NH Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant St. 
Concord, NH 03301-3857 

6. Payments may be withheld pending receipt of required reports or documentation as identified 
in Exhibit A, Scope of Services. 

7. A final payment request shall be submitted no later than sixty (60) days after the Contract 
ends. Failure to submit the invoice, and accompanying documentation could result in 
nonpayment. 

B. Notwithstanding anything to the contrary herein, the Contractor agrees that funding under this 
Contract may be withheld, in whole or in part, in the event of noncompliance with any State or 
Federal law, rule or regulation applicable to the services provided, or if the said services have 
not been completed in accordance with the terms and conditions of this Agreement. 
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9. When the contract price limitation is reached the program shall continue to operate at full 
capacity at no charge to the Department for the duration of the contract period. 

10. The Contractor agrees to keep records of their activities related to Department programs and 
services. 

11. The Contractor agrees not to use the funding in this Agreement to replace funding for a 
program already funded from another source. 
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SPECIAL PROVISIONS 

Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor 

under the Contract shall be used only as payment to the Contractor for services provided to eligible 

individuals and, in the furtherance of the aforesaid covenants. the Contractor hereby covenants and 

agrees as follows: . 

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility 

of individuals such eligibility determination shall be made in accordance with applicable federal and 

state laws, regulations, orders. guidelines, policies and procedures. 

2. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by 

the Department for that purpose and shall be made and remade at such times as are prescribed by 

the Department. 

3. Documentation: In addition to the determination forms required by the Department,·the Contractor 

shall maintain a data file on each recipient of services hereunder, which file shall include all 

information necessary to support an eligibility determination and such other information as the 

Department requests. The Contractor shall fumish the Department with all forms and documentation 

regarding eligibility determinations that the Department may request or require. 

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as 

individuals declared ineligible have a right to a fair hearing regarding that determination. The 

Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out 

an application form and that each applicant or re-applicant shall be informed of his/her right to a fair 

hearing in accordance with Department regulations. 

5. Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or 

make a payment. gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or 

the Stale in order to influence the performance of the Scope of Work detailed in Exhibit A of this 

Contract. The State may terminate this Contract and any sub-contract or sub-agreement if it is 

determined that payments, gratuities or offers of employment of any kind were offered or received by 

any officials, officers, employees or agents of the Contractor or Sub-Contractor. 

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any 

other document contract or understanding, it is expressly understood and agreed by the parties 

hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for 

any purpose or for any services provided to any individual prior to the Effective Date of the Contract 

and no payments shall be made for expenses incurred by the Contractor for any services provided 

prior to the date on which the individual applies for services or (except as otherwise provided by the 

federal regulations) prior to a determination that the individual is eligible for such services. 

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing 

herein contained shall be deemed to Obligate or require the Department to purchase services 

hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate 

which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a 

rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party 

funders for such service. If at any time during the term of this Contract or after receipt of the Final 

Expenditure Report hereunder, the Department shall determine that the Contractor has used 

payments hereunder to reimburse items of expense other than such costs, or has received payment 

in eXcess of such costs or in excess of such rates charged by the Contractor to ineligible individuals 

or other third party funders, the Department may elect to: 
7.1. Renegotiate the rates for payment hereunder, in which event new rates shall.be established: 

7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in 

excess of costs: 
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7.3. Demand repayment of the excess payment by the Contractor in which event failure to make 

such repayment shall constitute an Event of Default hereunder. When the Contractor is 
permitted to determine the eligibility of individuals for services, the Contractor agrees to 
reimburse the Department for all funds paid by the Department to the Contractor for services 

provided to any individual who is found by the Department to be ineligible for such services at 

any time during the period of retention of records established herein. 

RECORDS:-MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Records: In addition to the eligibility records specified above, the Contractor 
covenants and agrees to maintain the following records during the Contract Period: 
8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs 

and other expenses incurred by the Contractor in the performance of the Contract, and all 
income received or collected by the Contractor during the Contract Period, said records to be 
maintained in accordance with accounting procedures and practices which sufficiently and 
properly reflect all such costs and expenses, and which are acceptable to the Department, and 
to include, without limitation, all ledgers, books, records, and original evidence of costs such as 

purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of 
in-kind contributions, labor time cards, payrolls, and other records requested or required by the 

Department. 
8.2. Statistical Records· Statistical, enrollment, attendance or visit records for each recipient of 

services during the Contract Period, which records shall include all records of application and 
eligibility (including all forms required to determine eligibility for each such recipient), records 

·regarding the provision of services and all invoices submitted to the Department to obtain 
payment for such services. 

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the 
Contractor shall retain medical records on each patient/recipient of services. 

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the 
agency fiscal year. 11 is recommended that the report be prepared in accordance with the provision of 

Office of Management and Budget Circular A-133, "Audits of States, Local Governments, and Non 
Profit Organizations~ and the provisions of Standards tor Audit of Governmental Organizations, 

Programs, Activities and Functions, issued by the US General Accounting Office (GAO standards) as 

they pertain to financial compliance audits. 
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder, the 

Department, the United States Department of Health and Human Services, and any of their 
designated representatives shall have access to all reports and records maintained pursuant to 
the Contract for purposes of audit, examination, excerpts and transcripts. 

9.2. Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, it is 
understood and agreed by the Contractor that the Contractor shall be held liable for any state 

or federal audit exceptions and shall return to the Department, all payments made under the 
Contract to which exception has been taken or which have been disallowed because of such an 

exception. 

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected 

in connection with the performance of the services and the Contract shall be confidential and shall not 
be disclosed by the Contractor, provided however. that pursuant to state laws and the regulations of 
the Department regarding the use and disclosure of such information, disclosure may be made to 

public officials requiring such information in connection with their official duties and for purposes 
directly connected to the administration of the services and the Contract; and provided further, that 
the use or disclosure by any party of any information conceming a recipient for any purpose not 
directly connected with the administration of the ·Department or the Contractor's responsibilities with 
respect to purchased services hereunder is prohibited except on written consent of the recipient, his 

attorney or guardian. 
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained in 
the Paragraph shall survive the termination of the Contract for any reason whatsoever. 

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following 
times if requested by the Department. 
11.1. Interim Financial Reports: Written interim financial reports containing a detailed description of 

all costs and non~allowable expenses incurred by the Contractor to the date of the report and 
containing such other information as shall be deemed satisfactory by the Department to 
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
designated by the Department or deemed satisfactory by the Department. 

11.2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term 
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall 
contain a summary statement of progress toward goals and objectives stated in the Proposal 
and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 
maximum number of units provided for in the Contract and upon payment of the price limitation 
hereunder. the Contract and all the obligations of the parties hereunder (except such obligations as, 
by the terms of the Contract are to be perfonned after the end of the term of this Contract and/or 
survive the termination of the Contract) shall terminate, provided however, that if. upon review of the 
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as 
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents, notices, press releases, research reports and other materials prepared 
during or resulting from the performance of the services of the Contract shall include the following 
statement: 
13. 1. The preparation of this (report, document etc.) was financed under a Contract with the State 

of New Hampshire, Department of Health and Human Services, with funds provided in part 
by the State of New Hampshire and/or such other funding sources as were available or 
required, e.g., the United States Department of Health and Human Services. 

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or 
purchased under the contract shall have prior approval from DHHS before printing, production, 
distribution or use. The DHHS will retain copyright ownership for any and all original materials 
produced, including, but not limited to, brochures, resource directories, protocols or guidelines, 
posters, or reports. Contractor shalt not reproduce any materials produced under the contract without 
prior written approval from OHHS. 

15. Operation of Facilities: Compliance with Laws and Regulations: In the operation of any facilities 
for providing services, the Contractor shall comply with all laws, orders and regulations of federal, 
state, county and municipal authorities and with any direction of any Public Officer or officers 
pursuant to laws which shall impose an order or duty upon the contractor with respect to the 
operation of the facility or the provision of the services at such facility. If any govemmentallicense or 
permit shall be required for the operation of the said facility or the performance of the said services, 
the Contractor will procure said license or permit, and will at all times comply with the terms and 
conditions of each such license or permit. In connection with the foregoing requirements, the 
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall 
comply with all rules, orders, regulations, and requirements of the State Office of the Fire Marshal and 
the local fire protection agency, and shall be in conformance with local building and zoning codes, by~ 
laws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment 
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), if it has 
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or 
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more employees, it will maintain a current EEOP on file and submit an EEOP Certification Form to the 
OCR, certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees 
with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an 
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non
profit organizations, Indian Tribes, and medical and educational institutions are exempt from the 
EEOP requirement. but are required to submit a certifi~lion form to the OCR to claim the exemption. 
EEOP Certification Forms are available at: http://www.ojp.usdoj/about/ocr/pdfs/cert.pdf. 

17. Limited English "Proficiency {LEP): As clarified by Executive Order 13166, Improving Access to 
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin 
discrimination includes discrimination on the basis of limited' English proficiency {LEP). To ensure 
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil 
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to its programs. 

18. ·puot Program·for Enhancement of Contractor·Employee Whlstleblower Protections: The 
following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48 
CFR 2.101 (currently, $150,000) 

CONTRACTOR EMPLOYEE WHISTLEBLOWER RIGHTS AND REQUIREMENT TO INFORM EMPLOYEES OF 

WHISTLEBLOWER RIGHTS (SEP 2013) 

(a) This contract and employees working on this contract will be subject to the whistlebtower rights 
and remedies in the pilot program on Contractor employee whistle blower protections established at 
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L. 
112-239)and FAR 3.908. 

(b) The Contractor shall infoOTI its employees in writing, in the predominant language of the workforce, 
of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section 
3.908 of the Federal Acquisition Regulation. 

(c) The Contractor shall insert the substance of this clause, including this paragraph (c). in all 
subcontracts over the simplified acquisition threshold. 

19. Subcontractors: OHHS recognizes that the Contractor may choose to use subcontractors with 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to 
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated 
function(s). This is accomplished through a written agreement that specifies activities and reporting 
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if 
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance 
with those conditions. 
When the Contractor delegates a function to a stJbcontractor, the Contractor shall do the following: 
19.1. ·Evaluate the prospective subcontractor's ability to perform the activities, before delegating 

the function 
19.2. Have a written agreement with the subcontractor that specifies activities and reporting 

responsibilities and how sanctions/revocation will be managed if the subcontractor"s 
perfonnance is not adequate 

19.3. Monitor the stJbcontractor's performance on an ongoing basis 
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19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and 

responsibilities, and when the subcontractor's performance will be reviewed 

19.5. DHHS shall. at its discretion, review and approve all subcontracts. 

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall 

take corrective action. 

DEFINITIONS 
As used in the Contract, the following terms shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be 

allowable and reimbursable in accordance with cost and accounting principles established in accordance 

with state and federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Health and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is 

entitled ~Financial Management Guidelines" and which contains the regulations goveming the financial 

activities of contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAL: If-applicable, shall mean the document submitted by the Contractor on a form or forms 

required by the Department and containing a description of the Services to be provided to eligible 

individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 

the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder, shall mean that 

period of time or that specified activity determined by the Department and specified in Exhibit B of the 

Contract. 

FEDERAL/STATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies. etc. are 

referred to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as 

they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 

Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 

Administrative Procedures Act. NH RSA Ch 541 ~A, for the purpose of implementing State of NH and 

federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 

Contract will not supplant any existing federal funds available for these services. 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement, is 
replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the contrary, aU obligations of the State 
hereunder, including without limitation, the continuance of payments, in whole or in part, 
under this Agreement are contingent upon continued appropriation or availability of funds, 

including any subsequent changes to the appropriation or availability of funds affected by 
any state or federal legislative or executive action !hat reduces, eliminates, or otherv~ise 
modifies the appropriation or availability of funding for this Agreement and the Scope of 
Services provided in Exhibit A, Scope of Services, in whole or in part. In no event shall the 

State be liable for any payments hereunder in excess of appropriated or available funds. In 
the event of a reduction, termination or modification of appropriated or available funds, the 

State shall have the right to withhold payment until such funds became available, if ever. The 

State shall have the right to reduce, terminate or modify services under this Agreement 
immediately upon giving the Contractor notice of such reduction, termination or modification. 
The State shall not be required to transfer funds from any other source or account into the 

Account{s) identified in block 1.6 of the General Provisions, Account Number, or any other 
account, in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination, is amended by adding the 
following language; 

10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of 

the State, 30 days after giving the Contractor written notice that the State is exercising its 

option to terminate the Agreement. 

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early 
termination, develop and submit to the State a Transition Plan for services under the 
Agreement, including but not limited to, identifying the present and future needs of clients 

receiving services under the Agreement and establishes a process to meet those needs. 

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed 

information to support the Transition Plan including, but not limited to, any information or 
data requested by the State related to the termination of the Agreement and Transition Plan 
and shall provide ongoing communication and revisions of the Transition Plan to the State as 

requested. 

10.4 In the event that services under the Agreement, including but not limited to clients receiving 
services under the Agreement are transitioned to having services delivered by another entity 

including contracted providers or the State. the Contractor shall provide a process for 
uninterrupted delivery of services in the Transition Plan. 

10.5 The Contractor shall establish a method of notifying clients and other affected individuals 
about the transition. The Contractor shall include the proposed communications in its 
Transition Plan submitted to the State as described above. 

3. Renewal: 
The Department reserves the right to extend this Agreement for up to two (2) additional years, 
contingent upon satisfactory delivery of services, available funding, agreement of the parties and 
approval of the Governor and Executive Council. 
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CERTIFICATION REGARDING DRUG·FREE WORKPLACE REQUIREMENTS 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 

Sections 5151-5160 of the Drug-Free Workplace Act of 1988 {Pub. L. 100·690, TiUe V, Subtitle D; 41 
U.S.C. 701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections 

1.11 and 1.12 of the General Provisions execute the following Certification: 

ALTERNATIVE I -FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES -CONTRACTORS 
US DEPARTMENT OF .EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICULTURE. CONTRACTORS 

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free 
Workplace Act of 1988 (Pub. L. 100-690, Title v, SubtitleD; 41 U.S.C. 701 et seq.). The January 31, 
1989 regulations were amended and published as Part II of the May 25, 1990 Federal Register (pages 

21681-21691), and require certification by grantees (and by inference, sub-grantees and sub
contractors), prior to award, that they will maintain a drug-free wor1<place. Section 3017 .630(c) of the 

regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a Slate 

may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for 
each grant during the federal fiscal year covered by the certification. The certfficate set out below is a 

material representation of fact upon which reliance is placed when the agency awards the grant. False 
certification or violation of the certification shall be grounds for suspension of payments, suspension or 
termination of grants, or government wide suspension or debarment. Contractors using this form should 

send it to: 

Commissioner 
NH Department of Health and Human Services 
129 Pleasant Street, 
Concord, NH 03301-6505 

1. The grantee certifies that it will or will continue to provide a drug-free workplace by: 
1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession or use of a controlled substance is prohibited in the grantee's 
workplace and specifying the actions that will be taken against employees for violation of such 

prohibition; 
1.2. Establishing an ongoing drug.free awareness program to Inform employees about 

1.2.1. The dangers of drug abuse in the workplace; 
1.2.2. The grantee's policy of maintaining a drug-free wori(place; 
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and 
1.2.4. The·penalties that may be imposed upon employees for drug abuse violations 

occurring in the workplace; 
1 .3. Making it a requirement that each employee to be engaged in the performance of the grant be 

given a copy of the statement required by paragraph (a); 
1.4. Notifying the employee in the statement required by paragraph (a) that, as a condition of 

employment under the grant, the employee will 
1.4.1. Abide by the terms of the statement; and 
1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug 

statute occurring in the workplace no later than five calendar days after such 
conviction; 

1.5. Notifying the agency in writing, within ten calendar days after receiving notice un~er 
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, including position title, to every grant 
officer on whose gran! activity the convicted employee was working, unless the Federal agency 
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has designated a central point for the receipt of such notices. Notice shall include the 
identification number(s) of each affected grant; 

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under 
subparagraph 1.4.2, with respect to any employee who is so convicted 
1.6.1. Taking appropriate personnel action against such an employee, up to and including 

tennination, consistent with the requirements of the RehabilitQtion Act of 1973, as 
amended: or 

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement, or other appropriate agency; 

1.7. Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs 1.1, 1.2, 1.3. 1.4, 1.5, and 1.6. 

2. The grantee may insert in the space provided below the site(s) for the performance of work done in 
connection with the specific grant. 

Place of Performance (street address. city, county, state. zip code) (list each location) 

Check .C if there are workplaces on file that are not identified here. 

Date 
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Exhibil 0 -CertifiCation regartling Drug Free 
Worlt.place Requirements 
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Date~~ 
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CERTIFICATION REGARDING LOBBYING 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Section 319 of Public Law 101·121, Government wide Guidance for New Restrictions on Lobbying, and 
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11 
and 1.12 of the General Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES • CONTRACTORS 
US DEPARTMENT OF EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICULTURE ·CONTRACTORS 

Programs (indicate applicable program covered): 
1"emporary Assistance to Needy Families under Tille IV·A 
•child Support Enforcement Program under Title IV·D 
*Social Services Block Grant Program under Title XX 
*Medicaid Program under Title XIX 
*Community Services Block Grant under Title VI 
•Child Care Development Block Grant under Tille IV 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention 
sub-grantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress. or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub.grantee or sub-
contractor), the undersigned shall complete and submit Standard Form LLL, {Disclosure Form to 
Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E~l.) 

3. The undersigned shall require that the language of this certification be included in the award 
document for sub·awards at all tiers (including subcontracts, sub..grants, and contracts under grants, 
loans. and cooperative agreements) and that all sub·recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 

Date 

CI.J/DtUotSI110713 

Contractor Name: 

Exhibit E -Certification Regarding Lobbying 
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CERTIFICATION REGARDING DEBARMENT. SUSPENSION 
AND OTHER RESPONSIBILITY MATTERS 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debannent, 
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's 
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following 
Certification: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract), the prospective primary participant is providing the 

certification set out below. 

2. The inability of a person to provide the certification required below will not necessarily result in denial 
of participation in this covered transaction. If necessary, the prospective participant shall submit an 
explanation of why it cannot provide the certification. The certification or explanation win be 
considered in connection with the NH Department of Health and Human Services' (DHHS) 
detennination whether to enter into this transaction. However, failure of the prospective primary 
participant to fumish a certification or an explanation shall disqualify such person from participation in 
this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed 
when OHHS determined to enter into this transaction. If it is later determined that the prospective 
primary participant knowingly rendered an erroneous certification, in addition to other remedies 
available to the Federal Govemment, DHHS may terminate this transaction for cause or default. 

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to 
whom this proposal (contract) is sUbmitted if at any time the prospective primary participant teams 
that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

5. The tenns "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 
transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and 
"voluntarily excluded: as used in this clause, haYe the meanings set out in the Definitions and 
Coverage sections ofthe rules implementing ExecutiYe Order 12549:45 CFR Part 76. See the 
attached definitions. 

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded 
from participation in this covered transaction, unless authorized by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that it will include the 
clause titled "Certification Regarding Debannent, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions," provided by DHHS, without modification, in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

8. A participant in a covered transaction may rely upon a certification of a prospectiYe participant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded 
from the covered transaction, unless it knows that the certification is erroneous. A participant may 
decide the method and frequency by which it determines the eligibility of its principals. Each 
participant may, but is not required to, check the Nonprocurement List (of excluded parties). 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render in good faith the certification required by this clause. The knowledge and --!A 

E~hlbit F- Certiftcation Regarding Debarment. Suspension Contractor Initials ____s;;2L_ 
And Other Responsibility Matters I / v 

CU/OHHS/110113 Page1rJI2 Date ~-~)~ 



New Hampshire Department of Health and Human Services 
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information of a participant is not required to exceed that which is normally possessed by a prudent 
person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who is 
suspended, debarred. ineligible, or voluntarily excluded from participation in this transaction, in 
addition to other remedies available to the Federal govemment, DHHS may terminate this transaction 
for cause or default. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of its knowledge and belief, that it and its 

principals: 
11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency·, 
11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) 
transaction or a contract under a public transaction: violation of Federal or State antitrust 
statutes or commission of embezzlement. theft, forgery, bribery, falsification or destruction of 
records, making false.statements. or receiving stolen property; 

11.3. are not presenUy indicted for otherwise criminally or civilly charged by a governmental entity 
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (l)(b) 
of this certification; and 

11.4. have not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal, State or local) terminated for cause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as 

defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals: 
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from participation in this transaction by any federal department or agency. 
13.2. where the prospective lower tier participant is unable to certify to any of the above, such 

prospective participant shall attach an explanation to this proposal (contract). 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will 
include this clause entitled "Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion- lower Tier Covered Transactions," without modification in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions .. 

Date 

CUIOHHS/1107!3 

Contractor Name: 

Exhibit F -Certification Regarding Debarment. suspension 
And Other Res~sibility Matte~ 
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The Contractor identified in Section 1,3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may include: 

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits 
recipients of federal funding under this statute from discriminating, either in employment practices or in 
the delivery or services or benefits. on the basis of race, color, religion. national origin, and sex. The Act 
requires certain recipients to produce an Equal Employment Opportunity Plan; 

-the Juvenile Justice Delinquency Prevention Act of 2002 {42 U.S.C. Section 5672{b)) which adopts by 
reference, the civil rights obligations of the Safe Streets Act Recipients of federal funding under this 
statute are prohibited from discriminating, either in employment practices or in the delivery of services or 
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements; 

-the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, v.hich prohibits recipients of federal financial 
assistance from discriminating on the basis of race, color, or national origin in any program or activity); 

-the Rehabilitation Act of 1973 {29 U.S.C. Section 794), which prohibits recipients of Federal financial 
assistance from discriminating on the basis of disability, in regard to employment and the delivery of 
services or benefits, in any program or activity; 

-the Americans with Disabilities Act of 1990 (42 U.S.C, Sections 12131-34), which prohibits 
discrimination and ensures-equal opportunity for persons with disabilities in employment, State and local 
government services, public accommodations, commercial facilities, and transportation; 

-the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1663, 1685-86), which prohibits 
discrimination on the basis of sex in federally assisted education programs; 

-the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the 
basis of age in programs or activities receiving Federal financial assistance. It does not include 
employment discrimination; 

-28 C.F.R pt. 31 (U.S. Department of Justice Regulations- OJJDP Grant Programs); 28 C.F.R. pt. 42 
{U.S. Department of Justice Regulations- Nondiscrimination: Equal Employment Opportunity; Policies 
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community 
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships with faith-based and neighborhood organizations; 

-28 C.F.R. pt. 38 (U.S. Department of Justice Regulations- Equal Treatment for Faith-Based 
Organizations): and WhisUeblower protections 41 U.S.C. §4712 and The National Defense Authorization 
Act (NOAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement of Contract Employee Whistleblower Protections, which protects employees against 
reprisal for certain whisUe blowing activities in connection with federal grants and contracts. 

The certificate set out below is a material representation of fact upon which reliance is placed when the 
agency awards the grant. False certification or violation of the certification shall be grounds for 
suspension of payments, suspension or termination of grants, or government wide suspension or 
debarment. 



New Hampshire Department of Health and Human Services 
Exhibit G 

In the event a Federal or State· court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex 
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights. to 
the applicable contracting agency or division within the Department of Health and Human Services, and 
to the Department of Health and Human Services Office of the Ombudsman. 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

!. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions 
indicated above. 

Date 

612711~ 

R••· 1012111~ 

Contractor Name: 

jwJ, 
N.ame t,n ;J!P 
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CERTIFICATION REGARDING ENVIRONMENTAl TOBACCO SMOKE 

Public Law 103·227, Part C- Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or 
contracted for by an entity and used routinely or regularly for the provision of healttl, day care. education, 
or library services to chidren under the age of 18, if ttle services are funded by Federal programs 81ther 
directly or through State or local governments, by Federal grant. contract, loan, or loan guarantee. The 
law does not apply to children's services provided in private residences, facilities funded solely by 
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure 
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to 
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity. 

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's 
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

1. By signing and submitting this contract, !he Contractor agrees to make reasonable efforts to comply 
with all applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994. 

Date 

CUIDHrtS/1 10113 

Contractor Name: 

Exhibit H -Certification Regarding 
Environmental Tobacco Smoke 
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Exhibit I 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountability Act, Public Law 104..:191 and 
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health information under this Agreement and "Covered 
Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. uBreach" shall have the same meaning as the term uBreach" in section 164.402 of Title 45, 
Code of Federal Regulations. 

b. "Business Associate" has the meaning given such term in section 160.103 of Title 45, Code 
of Federal Regulations. 

c. kCovered Entity~ has ·the meaning given such term in section 160.103 of Title 45, 
Code of Federal Regulations. 

d. "Designaled Record Set" shall have the same meaning as the term "designated record sef 
in 45 CFR Section 164.501. 

e. "Data Aggregation" shall have the same meaning as the term "data aggregation" in 45 CFR 
Section 164.501. 

f. "Health Care Operations" shall have the same meaning as the term "health care operations" 
in 45 CFR Section 164.501. 

g. ~H!TECH Act" means the Health Information Technology for Economic and Clinical Health 
Act, TitleXIII, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law 
104~191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

1. ulndividual" shall have the same meaning as the term "individual" in 45 CFR Section 160.103 
and shall include a person who qualifies as a personal representative in accordance with 45 
CFR Section 164.501 (g). 

j. "Prjvacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States 
Department of Health and Human Services. 

k. 

312014 Exhibit I 
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Exhibit I 

I. "Required by Law" shall have the same meaning as the term "required by law" in 45 CFR 
Section 164.103. 

m. "Secretary" shall mean the Secretary of the Department of Health and Human Services or 
his/her designee. 

n. "Security Rule" shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. "UnseCured Protected Health Information" means protected health information that is not 
secured by a technology standard that renders protected health information unusable, 
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by 
a standards developing organization that is accredited by the American National Standards 
Institute. 

p. Other Definitions -All terms not otherwise defined herein shall have the meaning 
established under 45 C.F.R. Parts 160. 162 and 164, as amended from-time to time, and the 
HITECH 
Act. 

(2) 

a. 

b. 

C. 

d. 

312014 

·Business Associate Use .and Disclosure of Protected Health Information. 

Business Associate shall not use, disclose. maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement Further, Business Associate, including but not limited to all 
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 
PHI in any manner that would constitute a violation of the Privacy and Security Rule. 

Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the terms set forth in paragraph d. below; or 
Ill. For data aggregation purposes for the health care operations of Covered 

Entity. 

To the extent Business Associate is permitted under the Agreement to disclose PHI to a 
third party, Business Associate must obtain, prior to ·making any such disclosure, (i) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which it was 
disclosed to the third party; and (ii) an agreement from such third p8rty to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

The Business Associate shall not, unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PHI in response to a 
request for disclosure on the basis that it is required by law, Without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure, the Busin~SJ 

1 
Exhibit I Contractor tr~itials _(}""3-"..><._.:.__ 
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Exhibit I 

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

{3} Obligations and Activities of Business Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
health information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately .perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall include, but not be 
limited to: 

c. 

d. 

e. 

312014 

o The nature and extent of the protected health information involved, including the 
types of identifiers and the likelihood of re-identification; 

o The unauthorized person used the protected health information or to whom the 
disclosure was made; 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receiving_ P~l. 
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f. 

g. 

h. 

I. 

j. 

k. 

I. 

312014 

Exhibit I 

pursuant to this Agreement, with rights of enforcement and indemnification from such 
business associates who shall be govemed by standard Paragraph #13 of the standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five (5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business hours at its offices all 
records, books, agreements, policies and procedures relating to the use and disclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement. 

Within ten (10) business days of receiving a written request from Covered Entity, 
Business Associate shall provide access to PHI in a Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 
requirements under 45 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an individual contained in a Designated Record 
Set, the Business Associate shall make such PHI available to Covered Enti~y for 
amendment and incorporate any such amendment to enable Covered Entity to futfill its 
obligations under 45 CFR Section 164.526. 

Business Associate shall document such disclosures of PHI and information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section 
164.528. 

Within ten (1 0) business days of receiving a written request from Covered Entity for a 
request for an accounting of disclosures of .PHI, Business Associate shall make available 
to Covered Entity such information as Covered Entity may require to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment of, or accounting of PHI 
directly from the Business Associate, the Business Associate shall within two {2) 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, if forwarding the 
individual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
shall instead respond to the individual's request as required by such law and notify 
Covered Entity of such response as soon as practicable. 

With'1n ten (10) business days of termination of the Agreement, for any reason, the 
Business Associate shall return or destroy, as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in 
the Agreement, Business Associate shall continue to extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to those 
purposes that make the return or destruction infeasible, for so long as Business. __p J 
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Associate maintains such PHI. If Covered Entity, ill its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

(4) Obligations of Covered 'Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520, to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permission provided to Covered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or45 CFR Section 164.508. 

c. Covered entity shall promptly notify Busi11ess Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or disclosure of 
PHI. 

(5) Termination for Cause 

(6} 

a. 

b. 

c. 

d. 

312014 

In addition to Paragraph 10 of the standard terms and conditions (P~37) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate the Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines that neither termination nor cure is feasible, Covered Entity shall report the 
violation to the Secretary. 

Miscellaneous 

Definitions and Regulatory References. All terms used, but not otherwise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as in effect or as 
amended. 

Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary to amend the Agreement, from time to time as is necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA, the Privacy and 
Security Rule, and applicable federal and state law. 

Data Ownership. The Business Associate acknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved 
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule. __p Q 
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e. Segregation. If any term or condition of this Exhibit I or the application thereof to any 
person(s) or. circumstance is held invalid, such invalidity shall not affect other terms or 
conditions which can be given effect without the invalid term or condition; to this end the 
terms and conditions of this Exhibit I are declared severable. 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or 
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the 
defense and indemnification provisions of section (3) e and Paragraph 13 of the 
standard terms and conditions (P-37), shall survive the termination of the Agreement. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I. 

Department of Health and Human Services 

The State 

Signature o Auth ed Representative 

Name OfAUt rized Representative 

1?\,-.e:: ,_kJ,C 
Title of Authorized -Representative 

r:J!SI ~ 
Date 

312014 

/..a ri ~Yij 16 i_s 
Name of Authorizetl Representative 

l:::~e oJ"\v~ Dlrt'chv 
Title of Authorized Representative 

lildl&-
Date 

Exhibit I Contractor Initials~ 
Hellllh Insurance Portability Act 
Business Associate Agreemenl 

Page 6 of 6 0 ,., f>f,f,r 



New Hampshire Department of Health and Human Services 
Exhibit J 

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY 
ACT CFFATAI COMPLIANCE 

The Federal Funding Accountability and Transparency Act (FFAT A) requires prime awardees of individual 
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on 
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the 
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over 
$25,000, the award is subject to the FFATA reporting requirements. as of the date of the award. 
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the 

Department of Health and Human Services (DHHS) must report the following infonnation for any 
subaward or contract award subject to the FFATA reporting requirements: 
1. Name of entity 
2. Amount of award 
3. Funding agency 
4. NAICS·code for contracts I CFDA program number for grants 
5. Program source 
6. Award title descriptive of the purpose of the funding action 
7. Location of the entity 
8. Principle place of perfonnance 
9. Unique identifier of the entity (DUNS#) 
10. Total compensation and names of the top five executives if: 

10.1. More than 80% of annual gross revenues are from the Federal government, and those 
revenues are greater than $25M annually and 

10.2. Compensation infonnation is not already available through reporting to the SEC. 

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which 
the award or award amendment is made. 
The Contractor identified in·section 1.3 of the General Provisions agrees to comply with the provisions of 
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252, 
and 2 CFR Part 170 {Reporting Subaward and Executive Compensation Information), and further agrees 
to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General Provisions 
execute the following Certification: 
The below named Contractor agrees to provide needed infonnation as outlined above to the NH 
Department of Health and Human Services and to comply with all applicable provisions of the Federal 
Financial Accountability and Transparency Act. 

Date 

CUIDKHS/1101\3 

Contractor Name: 

Exhibit J- Certification Rergardlng the Federal Fundir.g 
Accountability And Transparency Act {FFATA) CompUance 
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New Hampshire Department of Health and Human Services 
Exhibit J 

FORMA 

As the Contractor identified in Section 1.3 of the General Provisions, I certify that the responses to the below listed questions are true. and accurate. 

1. The DUNS number for your enmy is: QJ 2913133 
2. In your business or organization's preceding completed fiscal year, did your business or organization receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts, loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements? 

t./"" NO ___ YES 

If the answer to #2 above is NO, stop here 

If the answer 'to #2 above is YES, please answer the following: 

3 Does the public have access to information about the compensation of the executives in your business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 u:s.C.78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 1986? 

___ NO ___ YES 

If the answer to #3 above is YES, stop here 

If the answer to #3 above is NO, please answer the following: 

4. The names and compensar1on of the f1ve most highly compensated officers in your business or 
organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

CUIOHHS/110713 

Amount: 

Amount: 

Amount: 

Amount: 

Amount: 

Exhibit J- Cerlillcalion Regarding the Federal Funding 
Accountability And Transparency Act (FFATA) Compliance 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requiraments 

A. Definitions 

The following terms may be reflected and have the described meaning in this document 

1. "Breach~ means the loss of control, compromise, unauthorized disclosure, 
unauthorized acquisition, unauthorized access, or any similar term referring to 
situations where persons other than authorized users and for an other than 
authorized purpose have access or potential access to personally identifiable 
information, whether physical or electronic. With regard to Protected Hearth 
Information, ~ Breach" shall have the same meaning as the term MBreach" in section 
164.402 of Title 45, Code of Federal Regulations. 

2. ~computer Security lncidenr shall have the same meaning ~computer Security 
Incident~ in section two (2) of NIST Publication 800-61, Computer Security Incident 
Handling Guide, National Institute of Standards and Technology, U:S. Department 
of Commerce. 

3. "Confidential Information" or "Confidential Data" means all confidential information 
disclosed by one party to the other such as all medical, health, financial, public 
assistance benefits and personal information including without limitation, Substance 
Abuse Treatment Records, Case Records, Protected Health Information and 
Personally Identifiable Information. 

Confidential Information also includes any and aU information owned or managed by 
the State of NH - created, received from or on behalf of the Department of Health and 
Human Services (DHHS) or accessed in the course of performing contracted 
services- of which collection, disclosure, protection, and disposition is governed by 
state or federal law or regulation. This information includes, but is ·not limited to 
Protected Health Information (PHI), Personal Information (PI), Personal Financial 
Information (PFI), Federal Tax lnformalion (FTI), Social Securily Numbers (SSN), 
Payment Card Industry (PC I), and or other sensitive and confidential information. 

4. "End User" means any person or entity (e.g., contractor, contractor's employee, 
business associate, subcontractor, other downstream user, etc.) that receives 
DHHS data or derivative data in accordance with the terms of this Contract. 

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the 
regulations promulgated thereunder. 

6. "Incident" means an act that potentially violates an explicit or implied security policy, 
which includes attempts (either failed or successful) to gain unauthorized access to a 
system or its data, unwanted disruption or denial of service, the unauthorized use of 
a system for the processing or storage of data; and changes to system hardware, 
firmware, or software characteristics without the owner's knowledge, instruction, or 
consent. Incidents include the loss of data through theft or device misplacement, loss 
or misplacement of hardcopy documents, and misrouting of physical or electronic 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

mail, all of which may have the potential to put the data at risk of unauthorized 
access, use, disclosure, modification or destruction. 

7. ~open Wireless Network" means any network or segment of a network that is 
not designated by the State of New Hampshire's "Department of Information 
Technology or delegate as a protected network (designed, tested, and 
approved, by means of the State, to transmit) will be considered an open 
network and not adequately secure for the transmission of unencrypted PI, PFI, 
PHI or confidential DHHS data. 

8. ''Personal Information" (or "PI") means information which can be used to distinguish 
or trace an individual's identity, such as their name, social security number, personal 
information as defined in New Hampshire RSA 359~C:19, biometric records, etc., 
alone, or when combined with other personal or identifying information which is linked 
or linkable to a specific individual, such as date and place of birth, mother's maiden 
name, etc. 

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United 
States Department of Health and Human Services. 

10. "Protected Health Information" (or "PHin) has the same meaning as provided in the 
definition of ~Protected Health Information" in the HIPAA Privacy Rule at 45 C.F.R. § 
160.103. 

11. ~security Rule" shall mean the Security Standards for the Protection of Electronic 
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments 
thereto. 

12. "Unsecured Protected Health Information" means Protected Health Information that is 
not secured by a technology standard that renders Protected Health Information 
unusable, unreadable, or indecipherable to unauthorized individuals and is 
developed or endorsed by a standards developing organization that is accredited by 
the American National Standards Institute. 

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information. 

1. The Contractor must not use, disclose, maintain or transmit Confidential Information 
except as reasonably necessary as outlined under this Contract. Further, Contractor, 
including but not limited to all its directors, officers, employees and agents, must not 
use, disclose, maintain or transmit PHI in any manner that would constitute a violation 
of the Privacy and Security Rule. 

2. The Contractor must not disclose any Confidential Information in response to a 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements • 
request tOr disclosure on the basis that it is required by law, in response to a 
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to 
consent or object to the disclosure. 

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional 
restrictions over and above those uses or disclosures or security safeguards of PHI 
pursuant to the Privacy and Security Rule, the Contractor must be bound by sucti 
additional restrictions and must not disclose PHI in violation of such additional 
restrictions and must abide by any additional security safeguards. 

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End 
User must only be used pursuant to the terms of this Contract. 

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for 
any other purposes that are not indicated in this Contract. 

6. The Contractor agrees to grant access to the data to the authorized representatives 
of DHHS for the purpose of inspecting to confirm compliance with the terms of this 
Contract. 

II. METHODS OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User is transmitting DHHS data containing 
Confidential Data between applications, the Contractor attests the applications have 
been evaluated by an expert knowledgeable in cyber security and that said 
application's encryption capabilities ensure secure transmission via the internet. 

2. Computer Disks and Portable Storage Devices. End User may not use computer disks 
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS 
data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data if 
email is encrvpted and being sent to and being received by email addresses of 
persons authorized to receive such information. 

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential 
Data, the secure socket layers (SSL) must be used and the web site must .be 
secure. SSL encrypts data transmitted via a Web site. 

5. File Hosting Services, also known as File Sharing Sites. End User may not use file 
hosting services, such as Dropbox or Google Cloud Storage, to transmit 
Confidential Data. 

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground 
mail within the continental U.S. and when sent to a named individual. 

7. Laptops and PDA. If End User is employing portable devices to transmit 
Confidential Data said devices must be encrypted and password-protected. 

8. Open Wireless Networks. End User may_ not transmit Confidential Data via an open 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

wireless network. End User must employ a virtual private network (VPN) when 
remotely transmitting via an open wireless network. 

9. Remote User Communication. If End User is employing remote communication to 
access or transmit Confidential Data, a virtual private network (VPN) must be 
installed on the End User's mobile device(s) or laptop from which information will be 
transmitted or accessed. 

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If 
End User is employing an SFTP to ·transmit Confidential Data, End User will 
structure the Folder and access privileges to prevent inappropriate disclosure of 
information. SFTP folders and sub-folders used for transmitting Confidential Data will 
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24 
hours). 

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all 
data must be encrypted to prevent inappropriate disclosure of information. 

Ill. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of .the data for the duration of this 
Contract. After such time, the Contractor will have 30 days to destroy the data and any 
derivative in whatever form it may exist, unless, otherwise required by law or permitted 
under this Contract. To this end, the parties must: 

A. Retention 

1. The Contractor agrees it will not store, transfer or process data collected in 
connection with the services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in the implementation of 
cloud computing, cloud service or cloud storage capabilities, and includes backup 
data and Disaster Recovery locations. 

2. The Contractor agrees to ensure proper security monitoring capabilities are in 
place to .d~tect potential security events that can impact State of NH systems 
and/or Department confidential informat'1on for contractor provided systems. 

3. The Contractor agrees to provide security awareness and education for its End 
Users in support of protecting Department confidential information. 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data 
in a secure location and ident'ified in section tV. A.2 

5. The Contractor agrees Confidential Data stored in a Cloud must be in a 
FedRAMP/HITECH compliant solution and comply with all applicable statutes and 
regulations regarding the privacy and security. All servers and devices must have 
currently-supported and hardened operating systems, the latest anti-viral, anti
hacker, anti-spam, anti~spyware, and anti~malware utilities. The environment, as a 
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New Hampshire Department of Health and Human Services 
Exhibit K 

DHHS Information Security Requirements 

whole, must have aggressive intrusion-detection and firewall protection. 
6. The Contractor .agrees to and ensures its complete cooperation with the State's 

Chief Information Officer in the detection of any security vulnerability of the hosting 
infrastructure. 

B. Disposition 

1. If the Contractor will maintain any Confidential Information on its systems (or its 
sub-contractor systems), the Contractor will maintain a documented process for 
securely disposing of such data upon request or contract termination: and will 
obtain written certification for any State of New Hampshire data destroyed by the 
Contractor or any subcontractors as a part of ongoing, -emergency, and or disaster 
recovery operations. When no longer in use, electronic media containing State of 
New Hampshire data shall be rendered unrecoverable via a secure wipe program 
in accordance with industry-accepted standards for secure deletion and media 
sanitization, or otherwise physically destroying the media (for example, 
degaussing) as described in NIST Special Publication 800·88, Rev 1, Guidelines 
for Media Sanitization, National Institute of Standards and Technology, U. S. 
Department of Commerce. The Contractor will document and certify in writing at 
time of the data destruction, and will provide written certification to the Department 
upon request. The written certification will include all details necessary to 
demonstrate data has been properly destroyed and validated. Where applicable, 
regulatory and professional standards for retention .requirements will be jointly 
evaluated by the State and Contractor prior to destruction . 

. 2. Unless otherwise specified, within thirty {30) days of the termination of this 
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a 
secure method such as shredding. 

3. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to completely destroy all electronic Confidential Data 
by means of data erasure, also known as secure data wiping. 

IV. PROCEDURES FOR SECURITY 

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any 
derivative data or files, as follows; 

1. The Contractor will maintain proper security controls to protect Department 
confidential information collected, processed, managed, and/or stored in the delivery 
of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department 
confidential information throughout the information lifecycle, where applicable, (from 
creation, transformation, use, storage and secure destruction) regardless of the 
media used to store the data (i.e., tape, disk, paper, etc.). 
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Exhibit K 

DHHS Information Security Requirements 

3. The Contractor will maintain appropriate authentication and access controls to 
contractor systems that collect, transmit, or store Department confidential information 
where applicable. 

4. The Contractor will ensure proper security monitoring capabilities are in place to 
detect potential security events that can impact State of NH systems and/or 
Department confidential information for contractor provided systems. 

5. The Contractor will provide regular security awareness and education for its End 
Users in support of protecting Department confidential information. 

6. If the Contractor will be sub-contracting any core functions of the engagement 
supporting the services for State of New Hampsh'1re, the Contractor will maintain a 
program of an internal process or processes that defines specific security 
expectations, and monitoring compliance to security requirements that at a minimum 
match those for the Contractor, including breach notification requirements. 

7. The Contractor will wor1< with the Department to sign and comply with all applicable 
State of New Hampshire and Department system access and authorization policies 
and procedures, systems access forms, and computer use agreements as part of 
obtaining and maintaining access to any Department system(s). Agreements will be 
completed and signed by the Contractor and any applicable sub-contractors prior to 
system access being authorized. 

B. If the Department determines the Contractor is a Business Associate pursuant to 45 
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement 
(BAA) with the Department and is responsible for maintaining compliance with the 
agreement. 

9. The Contractor will work with the Department at its request to complete a System 
Management Survey. The purpose of the survey is to enable the Department and 
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may 
occur over the life of the Contractor engagement. The survey will be completed 
annually, or an alternate time frame at the Departments discretion with agreement by 
the Contractor, or the Department may request the survey be completed when the 
scope of the engagement between the Department and the Contractor changes. 

10. The Contractor will not store, -knowingly or unknowingly, any State of New Hampshire 
or Department data offshore or outside the boundaries of the United States unless 
prior express written consent is obtained from the Information Security Office 
leadership member within the Department. 

11. Data Security Breach Liability. In the event of any security breach Contractor shall 
make efforts to investigate the causes of the breach, promptly take measures to 
prevent future breach and minimize any damage or loss resulting from the breach. 
The State shall recover from the Contractor all costs of response and recovery from 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

the breach, including but not limited to: credit monitoring services, mailing costs and 
costs associated with website and telephone call center services necessary due to 
the breach. 

12. Contractor must, comply with all applicable statutes and regulations regarding the 
privacy and security of Confidential Information, and must in all other respects 
maintain the privacy and security of PI and PHI at a level and scope that is not less 
than the level and scope of requirements applicable to federal agencies, including, 
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS 
Privacy Act Regulations (45 C.F.R. §Sb). HIPAA Privacy and Security Rules (45 
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health 
information and as applicable under State law. 

13. Contractor agrees to establish and maintain appropriate administrative, technical, and 
physical safeguards to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to it. The safeguards must provide a level and 
scope of security that is not less than the level and scope of security requirements 
established by the State of New Hampshire, Department of Information Technology. 
Refer to Vendor Resources/Procurement at https:/lwww.nh.gov/doiUvendor/index.htm 
for the Department of Information Technology policies, guidelines, standards, and 
procurement information relating to vendors. 

14. Contractor agrees to maintain a documented breach notification and incident 
response process. The Contractor will notify the State's Privacy Officer, and 
additional email addresses provided in this section, of any security breach within two 
(2) hours of the time that the Contractor learns of its occurrence. This includes a 
confidential information breach, computer security incident, or suspected breach 
which affects or includes any State of New Hampshire systems that connect to the 
State of New Hampshire network. 

15. Contractor must restrict access to the Confidential Data obtained under this 
Contract to only those authorized End Users who need such DHHS Data to 
perform their official duties in connection with purposes identified in this Contract. 

16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced in Section IV A. above, 
implemented to protect Confidential Information that is furnished by DHHS 
under lhis Contract from loss, theft or inadvertent disclosure. 

b. safeguard this information at all times. 

c. ensure that laptops and other electronic devices/media containing PHI, PI, or 
PFI are encrypted and password~protected. 

d. send emails containing Confidential Information only if encrypted and being 
sent to and being received by email addresses of persons authorized to 
receive such information. 
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Exhibit K 

DHHS Information Security Requirements • . 
. 

e. limit disclosure of the Confidential Information to the extent permitted by law. 
f. Confidential Information received under this Contract and individually 

identifiable data derived from DHHS Data, must be stored in an area that is 
physically and technologically secure from access by unauthorized persons 
during duty hours as well as non-duty hours (e.g., door locks, card keys, 
biometric identifiers, etc.). 

g. only authorized End Users may transmit the Confidential Data, including any 
derivative files containing personally identifiable information, and in all cases, 
such data must be encrypted at all times when in transit, at rest, or when 
stored on portable media as required in section IV above. 

h. in all other instances Confidential Data must be maintained, used and 
disclosed using appropr'late safeguards, as determined by a risk-based 
assessment of the circumstances involved. 

i. understand that their user credentials (user name and password) must not be 
shared with anyone. End Users will keep their credential information secure. 
This applies to credentials used to access the site directly or indirectly through 
a third party application. 

Contractor is responsible for oversight and comp~ance of the·1r End Users. DHHS 
reserves the right to conduct onsite inspections to monitor compliance with this 
Contract, including the privacy and security requirements provided in herein, HIPAA, 
and other applicable laws and Federal regulations until such time the Confidential Data 
is disposed of in accordance with this Contract. 

V. LOSS REPORTING 

The Contractor must ·notify the State's Privacy Officer, Information Security Office and 
Program Manager of any Security Incidents and Breaches within two (2) hours of the 
time that the Contractor learns of their occurrence. 

The Contractor must further handle and report lnc'ldents and Breaches involving PHI in 
accordance with the agency's documented Incident Handling and Breach Notification 
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and 
notwithstanding, Contractor's compliance with all applicable obligations and procedures, 
Contractor's procedures must also address how the Contractor wm: 

1. Identify Incidents; 

2. Determine if personally identifiable information is involved in Incidents; 
3. Report suspected or confirmed Incidents as required in this Exhibit or P-37; 
4. Identify and convene a core response group to determine the risk level of Incidents 

and determine risk-based responses to Incidents; and 
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.5. Determine whether Breach notification is required, and, if so, identify appropriate 
Breach notification methods, timing, source, and contents from among different 
options, and bear costs associated with the Breach notice as well as any mitigation 
measures. 

Incidents and/or Breaches that implicate PI must be addressed and reported, as 
applicable, in accordance with NH RSA 359-C:20. 

VI. PERSONS TO CONTACT 

A. DHHS contact for Data Management or"Data Exchange issues: 

DH H S I nformationSecurityOffice@dhhs .nh .gov 

B. DHHS contacts for Privacy issues: 

DHHSPrivacyOfficer@dhhs.nh.gov 

C. DHHS contact for Information Security issues: 

DHHSinformationSecurityOffice@dhhs.nh.gov 

D. DHHS contact for Breach notifications: 

DHHSinformationSecurityOffice@dhhs.nh.gov 

DHHSPrivacy.Officer@dhhs.nh.gov 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-07) 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Student Assistance Program 

This 1st Amendment to the Student Assistance Program contract (hereinafter referred to as "Amendment 

#1") dated this 10th day of April, 2019, is by and between the State of New Hampshire, Department of 

Health and Human Serv1ces (hereinafter referred to as the "State" or "Department") and North Country 

Health Consortium, Inc, (hereinafter referred to as "the Contractor"), a nonprofit corporation with a place 

of business at 262 Cottage Street, Suite 230, Littleton, NH 03561 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Counc11 

on September 20, 2018 (Item #23), the Contractor agreed to periorm certain services based upon the 

terms and conditions specified in the Contract as amended and in consideration of certain sums 

specified; and 

WHEREAS, the State and the Contractor have agreed to renew the contract, and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 

General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of 

the contract upon written agreement of the parties and approval from the Governor and Executive 

Council; and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, 

and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions 

contained in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1 7, Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1 8, Price Limitation, to read: 

$600,000. 

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

4 Form P-37, General Provisions, Block 1 10, State Agency Telephone Number, to read. 

603-271-9631. 

5. Add Exhibit A, Scope of Services, Section 1 5., to read: 

1.5 Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 2019, and the Department shall not be liable for any 

payments for services provide after June 30, 2019, unless and until an appropriation 

for these services has been received from the state legislature and funds 

encumbered for the SFY 2020-2021 biennium. 

1 Delete Exhibit B Method and Conditions Precedent to Payment in 1ts entirety and replace with 

Exhibit B, Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1, Amendment #1 

North Cou11try Health CollSOrtlum tile 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-07) 

This amendment shall be effective upon the date of Governor and Executive Counc1l approval 

IN WITNESS WHEREOF, the parties have set the1r hands as of the date written below, 

Date 

Acknowledgement of Contractor's s1gnature: 

State of New Hampshire 
Department of Health and Human Services 

Name. Katja Fox 
Title· Director 

North Country Health Consortium, Inc. 

State ofNe.t.0~~;rt:eounty of 6.r4.£Thf\ on b5-liJ.-.2.£>l'3 before the undersigned officer, 

personally appeared e person 1dent1f1ed d1rectly above, or sat1sfactonly proven to be the person whose name 1s 

signed above, and acknowledged that s/he executed this document in the capac1ty indicated above_ 

~ NotarY~ or Justiee ef 11::18 Peace 

. f'. ~~~ 
Name an itle o~ or Justice of the Peace 

TRACY A. PAGE 
Notmy Publlo • Now Hampohlm 

My Commission Expires August a, 2023 

North Country Health Consortium, Inc 

SS-2019-BDAS-02-STUDE-07 
Amendment #1 

Page 2 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-07) 

The preceding Amendment. having been reviewed by this office, is approved as to form, substance, and execution_ 

Date 

OFFICE OF THE ATTORNEY GENERAL 

Name f-,'H lh·?f'l•>i, 
Title~ 111/6YflRJ 

I hereby certify that the forego1ng Amendment was approved by the Governor and Executive Council of the State 

of New Hampshire at the Meeting on: (date of meeting) 

Date 

North Country Health Consort1um. Inc. 
SS-20 19-BDAS-02 -STU DE -0 7 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title. 

Amendment #1 
Page 3 of 3 



New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-07) 

Exhibit B, Amendment #1 

Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 

Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded With federal funds as follows: 100% Federal Funds from 

DHHS, Substance Abuse and Mental Health Services Administration, Center for 

Substance Abuse Prevention, NH Partnership for Success Initiative - PFS2, CFDA 

#93.243, Federal Award Identification Number SP020796. 

3 Failure to meet the scope of services may jeopardize the fuhded Contractor's current 

and/or future funding. 

4. Payment for said services shall be made monthly as follows. 

4 1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 

in the fulfillment of this Agreement, and shall be in accordance with the approved 

line item, as specified in Exhibit B-1, Amendment #1. 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 

twentieth working day of each month, which identifies and requests 

reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 

to the Department in order to initiate payment. 

4 4. The State shall make payment to the Contractor Within thirty (30) days of receipt 

of each invoice, subsequent to approval of the submitted invoice and if sufficient 

funds are available. 

5. The Contractor shall keep detailed records of their activities related to Department

funded programs and services and have records available for Department review, as 

requested. 

6. The final invoice shall be due to the State no later than forty (40) days after the 

contract completion date specified in Form P-37, General Provisions Block 1.7 

Completion Date. 

7. In lieu of hard copies, all invoices may be assigned an electronic signature and 

emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to 

Financial Administrator 
Department of Health and Human Services 
Division of Drug and Alcohol Services 
129 Pleasant Street, 
Concord, NH 03301 

8. Payments may be withheld pending receipt of required reports or documentation as 

identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 

North Country Health Consortium. Inc. Exhibit B, Amendment #1 Contractor Initials ?);;J--. 

SS-201 9-BDAS-02-STUOE-07 Page 1 ol2 D>te f} I i} I 5' 



New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-07) 

Exhibit B, Amendment #1 

9. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non

compliance with any Federal or State law, rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed in 

accordance with the terms and conditions of this agreement. 

10.Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 

adjusting amounts between budget line items, related items, amendments of related 

budget exhibits within the price limitation, and to adjusting encumbrances between 

State Fiscal Years, may be made by written agreement of both parties and may be 

made without obtaining approval of the Governor and Executive Council. 

SS-20 19-BDAS·02 -STUDE -07 Page 2 of 2 

Contractor ln11ials ~ 
o,,, fl1 s'jl' 

North Country Health Consort1um. Inc. Exh•blt B. Amendment #1 



Student AssostaJJCe Program (SS-2019-BDAS-02-STUDE-07) Exhibit B-1, Amendment #1 

Fill out the Oirectilndirect columns only for both Contractor Share and Funded by OHHS. Everything else will automatically populate. 
Contractor name North Country Health Consortium, Inc. 

Budget Request for: Student Assistance Program (SS-2019-BDAS-02-STUDE-07) 

Budget Period: July 1, 2019- June 30, 2020 

16.6% 

North Country Health Consortium, Inc 
SS-2019-BOAS-02-STUOE-07 
Exhibot 8-1, Amendment #1 
Paget oft 

Contractor tnitoal~ 
o,.._i}d!j 



State of New Hampshire 

Department of State 

CERTIFICATE 

L William M. Gardner. Sccretal)· ofSta.tc of the State ofNcw Hampshire, do hcn:by c<:rtif} thatNORTII COUNTRY I!EALTII 

CONSORTIUM is a New Jlampshirc Nunprolit Corporation registered to transact business in New I lllffipshirc on October 05. 

199R. I further n-:rtify that all tCcs and documents n:quircd by the Secretary of State's otlicc have been received and is in g.uud 

standing a~ tar a~ thi~ uffi~.:c is concerned. 

Business ID: 301456 

Certificate Nmnbcr: 0004524560 

IN TLSTJMONY WHEREOF. 

I hcrcto set my hand and cause to be alii xed 

the Seal of the State of New llampshirc. 

this 5th day of June A.D. 2019. 

~A.Lr 
William M. Gardner 

Sccn.:tary of Stat<.: 



CERTIFICATE OF VOTE 

I, Edward Shanshala. do hereby certify that: 

1. I am a duly elected O!Ticcr ofT\orth Country Health Consortium. 

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors 

of the Agency duly held on April 12,2019. 

RESOLVED: Whereas the l'v'onh Country Health Consorfilim enters into contracts with the State 

(~{.Vew Hampshire. acting through its f)eportmenl u.f Health and Human Services. 

RESOLVED: Be it resolved that the Chief Executive Ofjicer andlor Board President is herehy 

authorized on beha(f of this corporation ro enter into said contracts 'rt'ith the State and to execute 

any and all documents, agreements. and other instruments: and any amendments. revisions, or 

modtfications thereto. as he/she may deem necessary. desirable. or appropriate. ,"'laney Frank is 

the Chief Executive q[ficer (?lthe corpomtion. 

3. The forgoing resolutions have not been amended or revoked. and remain in full force and effect as 

ofthe 15thdayofMay.2019. 

4. Nancy Frank is the duly elected Chief Executive Officer of the Agency. 

IN WITNESS WHEREOF, I have hereunto set my hand as the President of the North Country Health 

Consortium this 15th day of May, 2019. 

STATE OF NEW HAMPSlllRE 

COUNTY OF GRAFTON 

~~F?? 
Edward Shanshala. President 

The forgoing instrument was acknowledged before me this 15111 day of May. 2019, by Edward Shanshala. 

~~~ .. ·-

Notary l;t~~/Jn~dtkc Pe~:~es-
MyCommission Expires: D~~D~~/lba~ 

TRACY A. PAGE 
Notay Pubflc ~ New Hampshire 

My Commission ExJ)fres August 8, 2023 



Acs~· CERTIFICATE OF LIABILITY INSURANCE I 05/1412019 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

: IT We_• i I I ',tne I 1 

If SUBROGATION IS WAIVED, subject to the terms and i l_p~iicy, _Certain P~.li~ies may require an endorsement A statement on 

i t confer i i I ' "'" of ; """'" """" 
Geo M Slavens & Son Co 

' 
I . '" • (003) '88 ''" 

149 Ma1n Street ' 

' ' "'" 
Lancaster NH 03584 

I '"""" ' ' 
INSURED I'"""',, Uc.led ''"""" c'""'"' Co m<e 

North Country Health Consort1um Inc 
I '"""" "' ' 

262 Cottage Street, Su1\e 230 
I '"""" 
I '"""" 

Littleton NH 03561 <'" 

~~;~'""""'"o "; ~,:Mm ,ii~~'~ io"':,~·: o,';,;: i~~u,~~Z~ ~:'~'"" oocuM'"' w;;e :~;,;~; ;g;;;"~;!:~~g 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS. 

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS 

""' ' ~ ""' 
I)< GENERAL LIABILITY ~ 

I CLAIMS-MADE ~ OCCUR 1 rr •oo.ooo 

- I "'ml" ' 
;ooo 

A PHPK1923978 01/0112019 0110112020 ' 000.000 
-

' ' "'' 
- POliCY I l .~:8 D LOC 

I G<'«'-

lomm ' I Liability 

LIABILITY ' 'ooo.ooo 
' 

~NY AUTO I BOOI"Y INJURY: 

B 
- Oil'. 'NED :;;< SCHEDULED 00263832-0 01/0112019 0110112020 

I '""' ''"""' "" """"'' - ~UTOSONLY AU~ OS 
HIRCO NON-OWNED ~~, I ' 

- AUTOS ONLY - AUTOS ONLY 

' 
~ UMBRELLA LIAB 

~ 
. A.OOO 000 

A EXCESS LIAB PHU6659960 0110112019 0110112020 ' 
I om lXI ;; . 

' I ";, ' 11:' 
"" ,c"''"'" "' WO DOD 

c ·~:~r [2:] "' 01·0000114697-01 0110112019 0110112020 ' 
' 

~' 
wo 000 

' ' 
I Y LIMIT 500.000 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Addlllonol Rom.,k• Schedule, may be attached II more opace Is rcquireUI 

Health Consort1um 
NH Workers Compensabon--excluded off1cers are Scott Colby Edward Shanshala II_ Nancy B1shop 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

Bureau of Drug & Alcohol Servoces 
ACCORDANCE WITH THE POLICY PROVISIONS. 

NH Dept Health/Human Serv1ces 
AUTHORIZED REPRESENTATIVE 

105 Pleasant Street 

Concord '" 03301 ··~· ~ 

/ C- '/ 

© 1988-2015 ACORD CORPORATION. All nghts reserved. 

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 



NORTH COUNTRY 
HEALTH CONSORTIUM 

North Country Health Consortium Mission Statement: 

"To lead innovative collaboration to improve the health status of the region." 

The North Country Health Consortium {NCHC) is a non-profit 501(c)3 rural health network, 

created in 1997, as a vehicle for addressing common issues through collaboration among health 

and human service providers serving Northern New Hampshire. 

NCHC is engaged in activities for: 

• Solving common problems and facilitating regional solutions 

• Creating and facilitating services and programs to improve population health status 

• Health professional training, continuing education and management services 

to encourage sustainability of the health care infrastructure 

• Increasing capacity for local public health essential services 

• Increasing access to health care for underserved and uninsured residents of Northern 

New Hampshire. 

262 Cottage Street, Suite 230, Littleton, NH 03561 

Phone: 603-259-3700; Fax: 603-444-0945 



AM. PEISCH &: COMPANY, LLP 

NORTH COUNTRY HEALTH 
CONSORTIUYI, INC AND SliBSIDIARY 

CONSOLIDATED FINANCIAL STATEMENTS 

SEPTEMBER 30,2018 AND 2017 
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AM. PEISCH"' COMFAJ\Y, LLF 

To the Board of Directors of 

CJ:R r!Fil-·J) I'!JBLIC /\l'l'OliN I !\N I"\ 
& llL1SINI-\\ CONSUl 1.\]\.'1 S 

INDEPENDE:'-IT AUDITOR'S REPORT 

North Country Health Consortium. Inc and Subsidiary 
Littleton, New Hampshire 

Report on the Financial Statements 

We have audited the accompanying consul!dated financial statements of North Country Health 
Consortium. Inc. (a nonprofit organization) and Subsidiary, which comprise the consolidated statements 

of financi<~l position as of September 30. 2018 and 2017, and the related cunsolidalt:d statements of 

activities and changes in net assets, functional expenses. and cash flov,·s for thl' years then ended. and the 

related notes to the consolidated financial ~taternents. 

Ma11agement's Respousibilityfor the Financial Statemeflfs 

Man.1gcmcnt is responsible for the preparation and tair presentation of these consolidated financial 
statements in accordance \.Vith accounting principles gener<~lly accepted in the lJnitt::d States of America; 
this includes the design, implementation, <1nd maintenance of internal control relevant to the preparation 
and fair presentation of consolidated financial st<Jtements that me free from mnterifll misstatement, 
whether due to fmud or error. 

Auditor'!>· Re!>ponsibility 

Our responsibility is to express an opinion on these consolidated financial statements b<~sed on our audits. 
\\ie conducted our audits in accordance with auditing standards generally accepted in the United States of 
America <~nd tht:: st<Jndards applicable to financial audits contained in Covernmi!nl Auditing Standards, 

issued by the Comptroller (Jenera! of the United States. Those standards require tllilt we plan and perform 
the audit to obtain rt::asonable assurance about v.hether the consolid<~ted financial statements are free from 
material misstatem~:nt. 

An audit involves performing procedures to obtnin audit evid~:ncc about the amounts and disclosures in 
the consolidated financial statern~:nh. The procedures selected depend on the auditor's judgment, 
including the assessment of tht: risks of rnakrial misstatement of the consolidated financial sl<~h:rnents, 

whether due to fraud or error In making those nsk assessments, the auditor considt:rs 111ternal control 
rt::levant to tht: entity's preparation and fair presentation of the consolidated rmcmcial ~tatemt::nts in order 
to design audit proct::dures that are approprinte m the circumsl<mces, but not f()r the purpose of expressing 
an opinion on the effectiveness of the entity's internal control Accordmgly we express no such opinion. 
An audit also includes evaluating the i!ppropriateness of accounting policies used and the reasonableness 
of significant accounting cstimatt:s made by management, as well as evaluating the overall presentation of 
the con~olidated financial statements. 

4() I \\'(IICI" I <l\\"1:'1" ( "tt"Lk 

Suit<: }0:?. 
Culdtc~lcr, \' r \1.~4:.)() 

(802) 654-7:?.55 

27l"t:nkr "itn::>t't 
jl () 1~0'\ "l2(J 

Rutland, VI 05702 
(SU2J77J-n21 

- I -

~--·· ----
3 0 l ·iln~n:~' Strt'L'l I 0::!0 .'vk Jll(Ht;d Ut't \ L' 

SuitL' :u I .'II lohn~bur), V 1" 0581{) 

~~ ,\lb:ms. v 1 o~-lix tXII::J 7:.!X-5(J.~4 
(Jlll:;l :'!::7-11~()-'; 

::!:1,\uponl\o;til. ">uik .:10:: 
We~t l~~:b:mon. '\II U.l7R4 
(60.i) 106-UIOO 



We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinion. 

Opinion 

In our opinion, the consolidated financial statemcnts rdi:rrcd to above present fairly. in all material 
respects. the financial position of North Country Health Consortium, Inc and Subsidiary a~ of September 
30, 20 18 and 2017, and the changes in its net assets. functiOnal expenses, and its cash flows for the years 
then ended in accordance \Vith accounting principles generally accepted in the United States of America. 

Other Mutters 

Other !njimnation 

Our audit was conducted for thl' purpose of forming an opinion un the eunsol!dated financinl stntements 
as a v.hole. The nccompanying schedule of expenditun:s of fe<kral awards. as required by Title 2 U.S. 
Codt' (~(Federal Regulations Part 200, Un{/imn Admini1·tmtiFe RetJUirt'mt'nfs Cost Principles. and Audit 
Requirements fix Federal Awards. is presented for purposes of additionnl analysis and is not a re4uired 
part of the consolidated financial statements. Such Information is the respmlSlbility of management and 
was derived from and relates directly to the underlying accounting and other records used to prepare the 
consolidated financial statements. The information has been subjected to the auditmg: procedures applied 
in the audit of the consolidated financial statements and certain additional procedures, including 
comparing and reconciling such information drrcctly to the underlying accounting and other records used 
to prepare the consolidated financial statements or to the consolidated financial statements themselves, 
and other additionnl procedures in accordance with auditmg standards generally accepted in the Linited 
States of 1\merica. In our opinion, the informatron is fairly stated, in all material respects, in relation to 
the consolidated financial statements as a whole. 

Other Reportin~ Required by Government Atuliting Stamlard:o.· 

In accordance with Gm'ernnu.:/1/ /J uditing Standords, we have also issued our report dated March 26, 20 19 
on our consideration of North Country Health Consortium, Inc. and Subsidmry's internal control over 
financial reporting and on our tests of its compliance with certain provisions of laws, regulations. 
contracts. and grant agreements and other matters. The purpose of that report is solely to describe the 
scope of our testing of internal control over financial reporting and compliance and the results of that 
tc~ting. and not to provide an opinion on the effectiveness of North Courltl)· Health Consortium, Inc. nnd 
Subsidi<lry's internal control O\.-er tinancial reporting or on compliance. That n:port i~ an integral part of 
an audit perfOrmed in accordance with (iovernment Auditing Standards in considering North Country 
Health Consortium, Inc. and Subsidial)''s internal control over tinancial reporting and compliance. 

Sl. Albans, Vermont 
March ~6, 2019 
VT Reg. No. 92-0000 I 02 

2 



."'ORTH COUNTRY HEAL Til CONSOlHIUI\1, II'OC. AND St.;BSIOIA.RY 
CONSOI.IOA.TEO STATEME~"TS OF FINAJ\CIAL POSITIO:\' 

SEPTE\1BER 30, 2018 AND 2017 

ASSETS 

Current asset~ 
Ca5h and cash equivalents 
Accounts receivable, nd 

Grants and contra~:ts 
Dental servict:s 

Certificates of deposit 
Prepaid expenses 
Restricted ca~h- IDN 

Tot~! current assets 

Propcrty and equipment: 
Computers and equipment 
Dental equipment 
Furnitures and fixturcs 
Vehi-:ks 
Accumulated depreciation 

Property and equipmt:nt, net 

Other assets 
Restricted ~:a~h- IDJ\ 

Total other assets 

Total assets 

UABILITIES AND NET ASSETS 

Current liabilitie~ 
.Accounts payable 
Accrued expen~c~ 
Accrued wages ~nd re1;ned liabilities 
Deferred re~enue 

Total current liabilities 

Long-h:rm liabilities 
Deferred revenue- Long term portion 

Totallong.-ttrm liabilities 

·1 otalliabilities 

Net a~scts 
Lnrestricted 

Total net a~,d~ 

Total liabilities and net assets 

Sec accompanying notes. 

2018 

$ 687,847 s 

966,962 
898 

120.065 
21,356 

1.987,216 
3.790,344 

147,392 
32.808 
30.045 
18,677 

( 170,735) 
58,187 

800.000 
800,000 

$ 4.648,531 $ 

s 396.039 s 
8,'183 

265,717 
I ,854,420 
2.525,159 

800,000 
800,000 

3.325,159 

1,323,372 
l,.l23,372 

I 4,648,531 s 

- _, -

20 17 

I ,075,410 

548,391 
864 

125,540 
9,960 

I ,021,3!:1!5 
2,781,553 

147,392 
32,808 
30,045 
18,677 

(1>7,253) 
91.669 

1,200,000 
1 ,200,000 

4,073.222 

105,345 
6,921 

154,454 
I, I R5,265 
I ,45 I ,985 

I ,200.000 
I ,200.000 

2,651,985 

1,421,237 
1,421.2:17 

4,073,222 



NORTII COUNTRY IlEAL Til COI\SORTIUM, INC. AND SUBSIDIARY 
CONSOLIDATED STATEMENTS OF ACTIVITIES AND CHANGES IN NET ASSETS 

FOR THE YEARS ENDED SEPTEMBER30, 2018 AND 2017 

2018 

Support: 

Grant and contract revenue $ 5.017.825 $ 

Revenue: 

Dental patient revenue 101.092 

Fees for programs and services 1,455,860 

Interest income 6,085 

Other income 12,766 

Total revenue I ,575,803 

Total ~upport and revenue 6.593,67g 

Program expenses: 

Workforce 3,263,756 

Public health 198,719 

Molar 219,335 

CSAP 2,.524,655 

Total program expenses 6.206.465 

Man<~gcmcnl and geneml 485.028 

Total expenses 6,69 I ,493 

Gain (Joss) on sak of property and equipment 

Change in net assets (97,86.5) 

NET ASSETS, beginning of the year 1.421.237 

NEl ASSETS. end of the year $ I ,323,372 $ 

See accompanying notes. 

- 4 -

2017 

3,493,136 

I 21.784 

100,602 

5,554 

2,594 

230,534 

3,723,670 

2,011 ,463 

165.268 

279.213 
777,056 

3,228,000 

275,938 

3,503,938 

(I, 146) 

218,586 

I ,202,651 

1,421,237 



r~roonncl 

~~lar1e> ' Pa;wll ta:~.c:. and tmplo;ce l!endit<; 

Subt<Jtal 

~IlL npLHI<:> 

Comput~r li;,~'> 

M~diea1 ~nd phJrmac;. >uppile> \10.\ 
Otliee <;uppiJe<; 

Food 

Subtotal 

G~newl 

IJitd debt> 

Dcprcctitltc•n 

Due' and mcmbcr~Jup; 

Edlll:attun and traimng 

Equtpm~nt and nw•ntenan~· 

Rent /Ill(( UCLlljldllC)' 

lmurance 

.\1t"·cllim~c>u> 

Pil)Wil pru~notng tioe> 

Po~tage 

Prmtmg 

l'wks~tonal r.:~, 

lramtng li:cs and swpplt<:; 

1ra~d 

T~kphon~ 

VdHG1C ~\)lCil'>L 

Fwnti(J~IIIIJ ti;,c:; 

Suhwtnl 

Total ~~pcn>c> I 

See <Kwmpan~mg notes 

1\0RTJI COli~THY 11£.\LTII CO:\'SOIHilli\1, INC. AI\ I) Sl'BSIDIARY 
( 'O~SOLII>,\ HO ST.\ TE:\1 Ei\T OF F1 'NCTIO:\.\L L'\l't:l'liSES 

HHt TH•: 'EAH ENDED SEl'TEI\lBEH 30. 2018 

W\>rkl(>r~<: l'ubltc llealth :vlrJIM CS•\P 

'<87.3(·5 ' 115.572 ' 112.7'!6 I 1,4~0.317 

IS-',492 20.7)(1 21.'<38 261.323 

I 172.857 1.16,322 134.73-1 !,741 640 

16,21N 1. ],~6 33'12 18,846 

1.61U,212 36,431 55.217 j27,270 

17.3 14 2,634 448 64,8<)9 

58,405 

1,043.744 40,2~ I 5'1.057 469.420 

12.847 

h.S(o'i 

21J),'I 1'1 " 76 <1.877 

2, IIJM 140 1,050 

22,2'-l9 q4 .1,787 

51.N42 \028 O,O'i'l I 1 5.76'1 

5.364 972 1,173 7,156 

"' 7,732 

1 51) 5C 69,1 

1 ,(,4(, 16S "" 1,63~ 

4.21)8 360 175 4,331! 

26.047 1,()1)1) 2.7'17 38,573 

53_(,1)2 <,11·1 1,00(1 20.548 

47,22·1 2.806 1,475 54,7'18 

11!.222 I, 116 50 I 12.348 

.1.2'18 )I 

18.52-1 ')_1)67 27,,120 

4-17. IS' 22. l·lh 25 5:14 ] 13.595 

3,263,7."6 \ 1'18.71'1 ' 2 ]')_]3) ' 2j24,055 

- 5-

Tutal Prugram 

$ 2,6\16.050 

48'J,503 

3.185,.553 

.W.6·!2 

2.()29, 1'0 

sq<Js 
58,405 

2,212,•172 

12,847 

f>,~6'! 

208.'13 1 

3.2"8 

26,030 

179.1.'lS 

14,665 

7.'151 

'"' 3,027 

10.1!79 

OK.417 

76.064 

]1)6_30} 

24.187 

3.32\1 

55.01 I 

808..141) 

' 6.21)6,465 



P~rsunnel 

Salarie~ I 
P~yrolltax~s and ~mplo~ee benefit~ 

Subt\•1~1 

S1te e:-.pen.\~<;: 

Computer tC~s 

Yledlc.!l and p!wnn<19 ouppli~~. MOA 

Off1r~ •uppli~s 

Sublotnl 

Cicn~r,1l: 

Depre~i.lt ion 

DLI~> ami membnshtp' 

blu~a11on and tra1n1ng 

Equipment and maintennn~~ 

Rent maJ u~~upanc~ 
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:'-JORTII COLJ\TR) HEAL! II CO.~SOIHIL'.\1, 1.\C. .\:\U Sl'HSIIJIARY 
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FOR THE YEA I{ D'DED SEPTE.'\-IUER JO, 20l7 
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1.220.501 
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11.25S 
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NORTH COUNTH.Y IlEAL Til CONSORTIL'.'VI, II\ C. A:'IID SUBSIDIARY 
CONSOLIDATED STATEMEJ\TS OF CAS II FLOWS 

FOR THE YEARS ENDED SEPTEMBER 30,2018 AND 2017 

CASH FLOWS FROM OPERATING ACTIVITIES 

Chang~ in net assets 

Adjustmt:nts to reconcile change in net as,ets 

to net cash provided by operating activities: 

o~preciation 

(Gain)/loss on sale of property <Jnd equipment 

(Increase) decrease in operating assets 

Accounts receivable- Grants and contracts 

Account=. receivable- Dental services 

Prepaid expenses 

Restricted cash - ID:J 

Increase {decrease) in operating liabilities: 

Accounts payable 

Accrued expenses 

Accrued wage" and related liabilities 

Deferred revenue 

Net cash provided (used) by operating activities 

CASII fLOWS FR.OM II\' VESTING ACTIVITIES 

Reinvestment of certi fie ate~ of deposit interest 

Purchases of property and equipment 

Nd cash used by investing activities 

:Jd increase (decrease) in cash and cash ~quivalems 

rh:ginning cash and cash eqUJvalents 

Ending cash and cash equivalenb 

See accompanying noks. 
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$ 

s 

2018 

(97.865) 

33.482 

(-.118,571) 

(34) 

(11,396) 

(565,828) 

2lJ0.6lJ4 

2,062 

111,263 

269.155 

(374.191) 

(525) 

(525) 

(374,716) 

1.075.410 

700.6Y4 

s 

s 

2017 

21 8.586 

30.209 

I, 146 

(207,861) 

8.420 

25.366 

191,847 

42,240 

(987) 

57,073 

(194,604) 

171.435 

(520) 

(81,350) 

(81 ,870) 

89.565 

985.845 

1.075,410 



NOTES TO CONSOLIDATED FINANCIAL STATEMENTS 

Note I. Nature of Activities and Sumnmry of Significant Accounting Policies 

Nature of activities 

North Country Health Consortlllm, Inc and Subsidiary (NCIJC) (the Organization) is a not-for-profit 
health center cha11ered under the laws of the State of New llampshire. The Organization's mission is to 
lead innovative collaboration to improve the health status of the region. NCIIC is engaged !11 promoting 
and facilitating access to services and progmrns that improve the health status of the area population, 
provide health training and educational opportunities for healthum.~ purposes, and provide region-wide 
dental services for an underserved and uninsured rcsidenb. 

Ellec!Jve October 1, 2017. the Organization assumed the operations of Friendship House. an outpatient 
drug and alcohol treatment facility and program from Tri County Community Action Progmm. 

The Org<mization's wholly owned subsidi:1ry, North Country ACO (the ACO), is a non-profit 50J(e)(3) 
charitable corporation formed in December 20 I I. This entity was formed as an accountable care 
organization (ACO) with its purpose to support the programs and activities of the ACO participants to 
improve the overall health of their respective population~ and communities. A nominal cash balance 
remains and activities have ceased. 

The Organization's primary programs an; as follows: 

/"v'etwork and WorkfOrce Activities- To provide workforce education programs and prumote oral health 
initiatives for the Organization's dental serv1ces. 

Public Health and CSAJ' -To conduct community substance abuse prevention activities, coordination of 
public health networks, and promote community emergency response plan. 

Dental Services and .\1o1m· - To sustain a program offering oral health services for children and low 
income adults in nortlwrn New Hampshire. 

Following is a summary of the significant accounting policies used in the preparation of these 
consolidated financial statements. 

Basis of accounting 

Basis of accounting refers to when revenues and expenses arc rccognizct.! in the accounts and reported in 
the tinancial statements. BasJs of accounting relates to the timing of the measurements made, regardless 
of the measurement focus applied. 

The Organization uses the accrual basi~ of accounting. Under the accrual ba:.is of accounting, revenues 
are recorded when susceptible to accruaL i.e .. measurable and earned. Measurable refers to the ability to 
qmmtify in monetary terms the amount of the revenue and receivable. Expenses are recognized when they 
become liable for payment. 

Principles of consolidation 

The accompanying consolidated financial statements include the accounts of North Countr: Health 
Consortium, Inc. and its \Vholly owned subsidiary. North Count!) .. ACO. All inter-company transactions 
and balances have been elimimlled in consolidation. 
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Note I. Nature of Activities and Summary ofSignifinmt Accounting Policies (Continued) 

Usc of estimates 

In preparing the consolidated financial statements in conformity \Vith accounting principles generally 
accepted in the United States of America. management is required to make estimaks and assumptions that 
affect the repo11ed amount~ of as~ets and liabilities and disclosures of contingent assets and liabilities at 
the date of the financial statements and the amounts of revenues and expenses during the reporting period. 
Actual results could differ from those estimate~. 

Cuncentnttion of ris]{ 

The Organization· s operations are affected by v<~rious risk factors. including credit risk and risk from 
geographic concentration and concentrations of funding sources. Management attempts to manage risk by 
obtaining and maintaining revenue funding from A variety of sources. A substantial portion of the 
Organization's activities are funded through grants and contrilcts with private, federal. nnd state agencies. 
As a result, the Organization may be vulnerable to the consequences of change in the availability of 
funding sources and economic policies at the agency level. The Organization gen-.:rally do~s not require 
collateral to secure its receivables. 

Revenue recognition 

Below are the revenue recognition policies of the OrganJza!Jon: 

Dento/ !'utienr Revenue 
Dental services are recorded as rev~nue within the fiscal year related to the service period. 

Gran! and Contract Revenue 
Grants and contracts are recorded AS revenue 1n the period they are earned by satisfaction of grant or 
contract requin::r111.:nt~. 

Fees for Programs and Services 
Fees for programs And services are recorded as revenue in the period the n.:l<1h:d services were performed. 

C;tsh nnd cash equivalents 

For purposes of the statement of cash flows. the Organization considers all h1ghly liqu1d mvestments with 
an origmal maturity of three months or less to be c<1sh equivalent5. 

Restricted cash - IDN 

Restricted cash - JON consists of advanced fundmg received from The State of New Hampshire 
Department of Health <1nd HumAn Services for the Integrated Delivery Netwurk program (ION). The 
original advance of funds of S2.000,000 is to bt: used to fund the Organization ·s cost of administering the 
ION over a period of five yems, beginning in tisczd ycar 2017. The remaining balance is to be distributed 
to participants. 
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Note 1. Nuture of Activities and Summary of Siguifinmt Accounting Policil·~ (Continued) 

For tht years ending September 30, 2018 and 2017, these amounts \Vere restricted as follows: 

201~ 2017 

Administration fee to the Organization $ I ,200,000 $ 1.600,000 
Distributions to participants 1,587,216 6'1.388 

$ 2,787,216 $ 7,221,388 

Accounts receivable 

Tht: Organization has receivable balances due from dental services provided to individuals and from 
grants and contracts received from fedcml, slate, and private agencies. Mm1Rgement reviews the 
receivable balances for collectability and records an allowance for doubtful accounts based on historical 
information, estimated contractual adjustment~. and current economic trends. Management consid.:rs the 
individual circumstance~ when determining the collectability of pa~t due amounts. Balances that are stdl 
outstanding after management has used reasonable collection effor1s are written otf through a charge to 
earnings and a credit to accounts receivable. Any collection fees or related costs are expensed in the year 
incurred. The Organization recorded an allowance for doubtful accounts for e~timated contractual 
adju~trnents for dental service of $598 and $7.776 as of September 30. 2018 and 2017, respectively, and 
an allowance for doubtful accounts for grants Rnd contrRcts of $12,84 7 and $0 as of September 30, 2018 
and 2017, respectively. The Organization does not charge interest on its past due accounts, and collateral 
is generally nut required. 

Certificates of deposit 

The Organization has three certificates of deposit that may be v.ithdrawn without penalty with one 
fin~mcial mstitution. ·1 hese certificate~ carry origmal terms of 12 months to 24 months, have interest rates 
ranging from .40% to .55%. and mature at various dates through February 2020. 

Property and equipment 

Property and equipment is stated at cost less accumulated depreci:Mion. The Organization generally 
capitalizes property and equipment \vith an estimated useful life in excess of one year and installed costs 
over $2,500. Lesser amounts are generally expensed. Purchased property and equipment is capital!zed at 
cost. 

Property and equipment are depreciated using the straight-line method using the following ranges of 
estimated useful lives: 

Computers and equ1pment 
Dental equipment 
Furniture and fixtures 
Vehicles 

3-7 years 
5-7 years 
5-7 years 

5 years 

Depreciation e:v.pense totaled $33.482 and $30.209 for the years cmk:d September 30, 2018 and 2017, 
respectively. 

- I 0-



Note I. Nature of Activities and Summary of Significant Accounting Policies (Continued) 

Deferred rc'\-.. cnue 

Deferred revenue is related to mlvam:e payments on grants or adnuwe billings rdative to anticipated 
expenses or events in future periods. The revenue is realized when the expenses are incurred or as 
services are provided in the period earned. 

Net assets 

The Organization is requ1red to report information regardmg its financial position and activity according 
to three classes of net assets: unrestricted net assets, temporarily restricted net assets, <1nd permanently 
restricted net as~ets. 

Unrestricted net assets - consist of unrestricted amounts that are available for use in carrying out the 
mi%ion of the Organization. 

Tempurarily restricted net assets - consist of those amounts that are donor restricted for a specific 
purpo~e. When <1 donor restriction expires, either by the passage of a stipulated time restriction or by the 
accomplishment of a specific purpose restriction, temporarily restricted net assets are reclassified to 
unrestricted net assets and n.:ported in the statement of activities as net asscb. released from restrictions. 
The Organization has elected, howt:ver, to show those restricted contributions whose restrictions arc met 
in the same reporting period as they an: received as unrestricted support. The Organization had no 
temporarily restricted net assets at September 30, 2018 and 2017. 

Pennancntl.v resrricred net ussers - result from contnbutions from donors who place restrictions on the 
usc of donated funds mandating that the origmal principal remain invested in perpetuity. The 
Organization had no permanently restricted net assets at September 30, 201 Rand 2017. 

Income taxes 

The Organization and the ACO are exempt from federal income taxes under Section 501(c)(3) of the 
Internal Revenue Code and are not classified as private foundations. However, income from certain 
activities not directly related to the Organization's tax-exempt purpose is ~ubject to taxation as unrdated 
business income. The Organization had no unrelated business income activity subject to taxation for the 
year ended September 30, 2018. 

The Organization had adopted the prov1sion~ of FASB ASC 740-10. fAS£3 ASC 740-10 prescribes a 
recognition threshold and measurement attributable fOr the financial statement recognition and 
measurement of a tax position taken or expected to be taken in a tax return, and provides guidance on 
derecognition, classification, interest and penalties, accounting in interim periods, disclosure. and 
transition. Rased on management's evaluation, management has concluded that there were no significant 
uncertain tax positions requiring recognition in the financial statements at September 30, 2018. 

Although the Organization is not currently the subject uf a t<~x examination by the Internal Revenue 
Service or the State of New Hampshire. the Organization's tax years ended September 30,2015 through 
September 30, 2018 are open to examination by the taxing authorities under the applicable statue of 
limitations. 
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Note 1. Natun· of Activities and Summary of Significant An·ounting Policies (Continued) 

Functional expenses 

The costs of providing the various programs and activities have been summarized on a functional basis in 
the Statement of Activities. Expenses are charged to programs based on direct expenses incurred and 
certain l:Osts, including snlaries and fringe benefits, nre allocated to the prognuns and supporting services 
based upon related utilization and benefit. 

Implementation of new accounting pronouncements 

Management is revic\ving the following Accounting Standards Updates (ASU) 1ssued by the Financial 
Accounting Standards Board, which are effective for future year~, fOr possible implementation and to 
determine their effect on the Organization's financial reporting. 

ASU No. 2015-14, Revenue from Con/rae/.\' ll'irh Customer.>. This ASU inclucks ne\\ revenue 
measurement and recognition guidance, as wdl as required ndditional disclosures. The ASU is effective 
for annual reporting beginning after Decemba 15. 2018, and interim reporting periods within annual 
reporting beginning after December 15, 2019. The effect of this ASU has not been quantified. 

ASU No. 2016-02, Leases !Topic 842). This ASU requires lessees to recognize the follo\vmg for all 
leases (with the cxeeption of short-term leases) at the commencement date; ( J) a lease liability. which is 
the Jessee's obligation to make lease payments arising from a lease, measured on a discounted basis: and 
(2) a right-of-use asset which is an asset that represents the Jessee's right to use, or control the use of, a 
specified asset for the lease term. For short-term leases (term of twelve months or less), a lessee is 
permitted to make an accounting policy election by class of underlying asset not to recognize lease assets 
and lease liabilities. If a lessee makes the election. 1! should recognize lease expense for such leases 
generally on a straight-line basis over the lease tt:rm The ASU is effective for annual periods, and 
interim reporting periods within those annual periods. beginning after December I 5, 2019. The effect of 
this ASlJ has not been quantified. 

ASL" No. ~016-14 . . Not-For-Projlt Entilics. l'rescntalion of' }"immcial Siatements of lv'ol~(or-Profit 
Entities. The ASU was issued to improve reporting by not-for-profit entities in the areas of net asset 
classifications and information provided about hquidity. This ASU is effective for fiscnl year~ beginning 
after December 15, 2017, and interim penods \Vithin fiscal years beginning after December 15, 2018. 
This ASU will increase disclosures Ill the Organization's financial statements. 

ASU l\o. 2016-18, S/(1/ement q(Cash Flows. Restricted Cash This ASU clarifies how to report restricted 
cash in the statement of Cflsh flows. This ASU is effective for fiscal years beginning afler December 15, 
2018, and interim period5 within fiscal years beginning after December 15, 2019. This ASU will have 
minimal effect on the Organization's ftnancial statements. 
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Note 2. Cash CtHH'~ntratiuns 

The Organization maintains cash balances at two financwl mstitution~. Their bank accounts at the 
institutions are insured by the Federal Deposit Insurance Corporation (FDIC) up to $250.000 per financial 
institution. The Organization's ca:;,h balances exceeded federally insured limits by $14.600 nt September 
30. 2018 The Organization has not experienced any losses with these accounts. Management believes the 
Organization is not exposed to any signiticrtnt credit risk on cash rts of September 30. 201 X. 

The OrganiLHLion attempts to manage credit risk relative to ca:;,h concentrations by utilizing "sweep" 
accounts. The Organization maullains ICS Sweep accounts that invest cash balances in other financial 
institutions at amounts thrtt do not exceed fDIC insurable limits. All cash at these institutions is held ll1 
interest-bearing money market accounts. Interest raks on these balances ranged from .1 0% to .15% as of 
September 30, 2018. 

Note 3. Operating Leases 

The Organization leases office space in Littleton, NH under a three year operating lease that expires in 
October 2020_ The Organization has the option to renew the lease for two additional years. 

In October 2017, the Organization assumed the operations of Friendship House, an outpatient drug and 
alcohol treatment facility and program. The Organization leases the premises under a five-year operating 
lease that expire:;, \1arch 2023, with monthly rent and CAM fee payments of$! 9,582. The CAM fee 
portion is to be adjusted annually. Since the inception of the lease, the agreement has been verbally and 
mutually amended to allow the Organization to pay actual expenses, such as utilities. repairs, mortgage, 
C/\J\.-1, etc .. 1nlieu of the $19.582 monthly payment. 

In addition. the OrganiLalion leases satellite offices 111 Berlin. NH, ramworth, NI-l, \\·'oodsville, Nil, 
North Comvay. I\H, and Conway, :-IH under month-to-month operating lease agreements. 

Future minimum rental payments under lease commitments are a~ fOilo\\'S: 

Year Ended September 30. 

20!9 

2020 

2021 

2022 

2023 

Thereafter 

$ I 60.297 

163,411 

65.43 1 

56,500 

28.250 

$ 473,889 

Lease expense for the aforementioned lea~es was $132,746 and $62.100 for the years ended September 
30. 20 I 8 and 2017, respectively. 
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Note 4. DciCrrcd Rewnue 

The summary of the L:omponcnts uf deferred revenue as of September JO, are as fo!lo\vs: 

Deferred Revenue- IDN 
Deferred Rcv!:nue- Other 

Total 

Deterred re\'enuc- IDN 

$ 

$ 

2018 

2,387.744 
266,676 

2.654.420 

2017 

$ 2.215.782 
169.481 

$ 2.385.265 

Cnder the terms of an agreement between the Centers fUr Medicare and Medicaid Services (CMS) and the 
State of :"Je\v llampshire Department of Health and Human Services. various Integrated Delivery 
Networks (ION) are to be established within geographic regions across the state to develop programs to 
transform New Hampshire's behavioral health delivery system by strengthening community-based mental 
health and substance use (ilsorder services and programs to combat the opioid cnsis. The Organization has 
been designated to be th<: administrative lead of one of these 101\s. 

In September 2016, th<: Organization was awarded a five-year demonstration project from the CMS, 
passed through the State of ]\'ew Hampshire Department of llealth and Human Services. At that date. the 
Organization was advanced $2,413.256 upon fulfillment of the condition of successful subrnission and 
state approval of an JDN Project Plan. Of that arnount, 52,000.000 will be retained by the Organization as 
administrative fees for five years and the remaining funds will b<: disbursed to participants. For years two 
through five, the IDNs will continue to earn performance-based incentive funding by achieving defined 
targets and nny funds received will be passed through to the partic1pants. 

Note 5. Related Party Transactions 

A majority of the Organization's members and the Organization are also members of a Lnnited Li(lbility 
Company. There v..-ere no transactions between the L1mited Liability Company and the Organization's 
members m 2018 and 2017. 

The Organization contmcts various services from other organizations of which members of management 
of these other organizations may also be bonrd members of North Country I Jenlth Consortium, Inc. and 
SubsidiaJ)'. Amounts paid to these organizations wen: $898.736 and $348.668 for the years ended 
September 30, 2018 and 2017, respectively. Outstanding amounts due to these organizations as of 
September 30, 201 Sand 2017 amounted to $33,214 and $37,950. fespectively. Outstanding amounts due 
from these organizations as of September 30, 20 l 8 and 20 1 7 amounted to $5.2 I 0 and $0, respectively. 

Note 6. Retirement Plan 

The Organization offers a defined contribution savings and mvestrnent plan (the Plan) under ~ection 
403(b) of the Internal Revenue Code. The Plan is available to all employees who are 21 years of age or 
older. There is no service requirement to participak in the Plan. Employee contributions are permitted 
and are subject to IRS limitations. Monthly employer contributions an.: $50 fur each part-time employee 
and $100 for each full-time employee. Employer contributiuns for the years ended September 30.2018 
and 201 7 \Vt:rc $61.990 and $26,291. respecti\ely. 
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Not~ 7. Commitm~nt and Conting~ncics 

The Organization receive~ a significant portion of its support from various funding source~. Expenditure 
of these funds requires compliance with terms and conditions specified m the related contracts and 
agreements. These expemhtures are subject to audit by the contracting agencies. Any disallowed 
exp~nditures would become a liability of the Organization requiring repayment to the funding sources. 
Liabiliti~.:s resulting from these audits, if any, will be recorded in the period in which the liability IS 

ascertained. Management estimates that any potential liability related to such audits will be immaterial. 

Note 8. Federal Reports 

Additional reports, required by Government Auditing Stundurd1· and Title 2 U.S. Code of Federal 
Regulations (CFR.) Part 200, Unifimn Administrative Requirement.;-, Cos/ Principles. and Audit 
Requirements for Federal Awards. including the Schedule of Expenditures of Federal Awards. are 
included in the supplements to this report. 

Note 9. Reclassifications 

Certam reclassifications have been made to the financial statements fur the )'(.:llf ended September 30, 
2017 to conform with the current year present<~tion. 

Note 10. Subsequent Ev~nts 

Subsequent to year end, the Organization entered into a line of credit agreement with a local bank. The 
Orgnnization ha~ $500.000 of available borrowing capr~city under this line of credit. The line of credit 
bears interest at the Wall Street Journal Prime Rate plus .50% and is scu1rcd by all assets of the 
Organization. The line of credit is due on demand and matures Febnlal)' 2020. 

The Organization has evaluated subsequent events through March 26, 2019. the date the financial 
statements were available to be issued. 
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NORTH CO!::'o/TRY IlEAL Til CONSORTIUM, INC. 
A:'o!D SUBSIDIARY 

Notes to Schedule of F:xpenditures of Federal Awards 
for the Year Ended September 30, 2018 

Note I. Basis of Presentation 

The accurnp:111ymg Sclli.:duk 1lf F'\pcnditun:~ of l·L'deral 1\\v;m\s (the Schedule) in..:luclcs the 1\:tkral 
award ac!Jvity of North Country Health Con~ortium. Inc and Subsidiary (the Organization) under 
progr:uns of the federal government for tlw )Tar ended September 30. 2018. I he infurmation in this 
Schedule i~ presented in accordance with the rcquin:mcnb t)fTitlc 2 lJ.~. ('ode of p,,dcmf Rugufutiom 
Part 2UO. [ :nifi wnr . 1Jm inistrut i1·c Rc'tjllirnn('n/s. ( '111./ f'rincifJ!n. <IIIII ·l111lit /?{'r; u ln!llh'nfl' .for F,·derul 
Aa·ord1· (Uniform CiuidaJKl:l. Bo.:cause the Schedule pn:~l'nh unly a sekcto:d WH"liull td"thc uperations of 
tho: Ut·gani?.:tlion. it is nut int<.:ndcd to and does not pre~t'nt the financial posrtion. changes in net asseh. or 
cash tlows ufthe Organi?atiun 

Note 2. Summary of Significant Accounting Policies 

(I) Expenditures reported on the Schedule an.: rep011ed on the at.:~..:rual basis of accounting. Such 
expenditure~ are recognized following the cost principles contained in the Uniform Cluidancc whereby 
certain types of expenditure~ are not allowable or are limited as to reimbursement. 

(2) Pass-through entit) identifying numbers MC prc~cnted \~here <~vailable. 

(3) The Organization did not elect to use the I 0% de minimus inchrect cost rate allowed under the 
Uniform Guidance. 

- 17 -



AM. PETSCH & COMPANY. LLP 

ClR riFILD l'lJBl.IC Al'COl i\ I AN J'S 
& lHJSINL~S CO'\JSLLTt\N-1 S 

INDEPENDENT AVDITOR'S REPORT 0~ INHRNAL CO~TROL OVER FINANCIAL 
REPORTING AND ON COMPLIANCE AI"D OTHER MATTERS 

BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED 
IN ACCORDANCE WITH GOVERNMENT AU/J/11NG STANDARDS 

To the Board of Directors of 
North Country Health Conso11ium, Inc. and Subsidinry 
Littleton, "New Hampshire 

We have audited, in ac<..:ordancc with the auditing standards generally accepted in the United States of 
Amenca and the standards applicable to linancial audits contained in Government Auditin;;; Standards 
issued by the Comptroller General of the United Stntcs, the consolid<lted financial st<~tements of North 
Country Health Consortium, Inc. and Subs1dial) (the Organization) (a New Hampshire nonprofit 
organization). which comprise the consolidated statements of financial position a~ of September 30, 2018, 
and the related consolidated statements of activities and changes in net assets, functional expenses, and 
cash !luv.s fur the ye<~r then ended, and the related notes to the consolidated financial statements. and 
h<1ve issued our report thereon dated March 26, 2019. 

Internal Control over Financial Reporting 

In planning and performing our audit of the consolidated financial statements, WI.' considered North 
Country Health Consortium. Inc. and Subsidiary's internal control over financial reporting (internal 
control) to determine the audit procedures that are appropriate in the circumstances for the purpose of 
cxpressing our opinion on the consolidated financial statements, but not for the purpose of expressing an 
opinion on the effectiveness of North Country Health Consortium. Inc. and Subsidiary's internal control. 
Accordingly. we do not express an opinion on the effectiveness of the Organization's internal control. 

A deficient:v in internal umtrol exists whl.'n thc design or operation of a control does not allow 
management or employees, in the normal wursc of performing their assigned fum:tions. to prevent, or 
detect and correct. misstatements on a timely basis. A material >e'eaknes.1· is a deficiency, or a combination 
of deficiencies, in mternal control, such that there is a reasonable possibility that a material misstatement 
of the entity's financial statements will not be prevented, or detectd and corrected on a timely basis. A 
sign~ficant deficiency is a deficiency, or a combination of deficiencies. in internal control that is Jess 
severe than a material weakness, yet important enough to merit attention by those charged \vith 
governance. 

Our consideration of internal control was for the l11nited purpose described 111 the first paragraph of tillS 
section and \Vas not designed to identify all deficiencies in internal control that might be material 
weaknesses or significant deficiencies. Given these limitations. during our audit we did not identify any 
deficiencies in internal control that we con.,idcr to bc matcnal \vcakncsses. However, materi<~l \\'e<lknesses 
may exist that have not bct:n identified. 

-tO I Wakt- To11er ('irck 
Suite _-;()2 
Cokhester. VI 054·16 
(iH!2) 6.'i·1-72~5 

27 Center St1eet 
P 0. Bo:-. 326 
Rutland, VT 05702 

(802) 77'.-2721 
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Compliance and Other Matters 

As part of obtaining reasonable assurance about whether North Country Health Consortium, Inc. and 

Subsidiary's consolidated financial statements arc free from material misstatement, we performed tests of 

its compliance \Vith certain provisions of laws, regulations. contracts. and grant agreements, 

noncompl1ance with which could have a direct and material effect on the determination of financial 

statement amounts. However, providing an opinion on compliance \vith those pro\'isions was not an 

objective of our audit, and accordingly. we do not express such an opinion. The results of our tests 

disclosed no instances of noncompliance or other matters that are required to be reported under 

Government Auditing Stmrdard1. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and compliance 

and the results of that testing. and not to provide an opinion on the effectiveness of the Organization's 

internal control or on compliance. This report is an integral pnrt of an audit performed in nccordance with 

Government Auditing Standards in considering the Organization's internal control and compliance. 

Accordingly. this communication is not suitable for any other purpose. 

St. Albans, Vermont 
March 26, 2019 
VT Reg. No. 92-0000 102 

- I 9 -



AM. PEISCH & COMPANY, LLP 

tT R rll'l F D l'lJBLIC N '(_'( lU'J I -\N I'S 

& Bl.ISII\I·:S\ CONSUl L\N rs 

INDICI'ENDENT AUDITOR'S REPORT ON COMPLIANCE FOR 

EACH MAJOR PROGRAM AND 0:-IINTERNAL CONTROL 

OVER COMPLIANCE REQUIRED BY THE UNIFORM GUIDANCE 

To the Board of Directors of 
North Country Health Consortium, Inc. and Subsidiary 

Littleton, New Hampshire 

Report on Compliant·c for Each Major Federal Program 

We have audited 1\'orth Country Health Con,;ortiurn, Inc and Subsidiary's -.:omplitmce \Vith the types of 

compliance requirements described in the OA1B Compliance Supplement that could have a direct and 

material effect on each of North Country Health Consortium. Inc. and Subsidiary's major federal 

program~ for the year ended September 30, 2018. North Count!)· Health Consortium, Inc. and 

Subsidiary's major federal program is identified in the summary of auditor's results section of the 

accompanying schedule of findings and questioned costs. 

Mmwgement 's Re!)punsihility 

Management is responsible for compliance with federal statues, regulations, and the terms and conditions 

of its federal awards applicable to its federal programs. 

Atulitor'.~ Respom;ihility 

Our responsibility is to express an opinion on compliance for each of North Country Health Consortium. 

Inc. and Subsidiary's major federal programs based on our audit of the types of compliance requirements 

referred to above. We conducted our audit of compliance in flccordance with auditing standards generally 

aeeepkd in the United States of America; the standards applicable to financial audits contained in 

Government Auditing Standards, issued by the Comptroller lleneral of the Linit<:d States; and the audit 

n.:quirements of Title 2 U.S. Code of" Fedaa{ Regulations Part 200. Un(fhrm Administrative 

Requiremenrs. Cost Principfl!s. and Audit Retjllirementsfor Federaf Awards (l_;nifonn Guidance). Those 

standards and the Uniform Guidr111ce require that we plan and perform the audit to obtain reasonable 

assurance about whether noncornp!Jancc with the types of compliance requirements referred to above that 

could have a dirt::ct and material effect on a ma_ior federal program occurred. An audit include~ examining. 

on a test basis, evidence about North Country Health Consortium, Inc. and Subsidiary's compliance with 

those requirements and performing ~uch other procedures as we considered necessary in the 

circumstances. 

We believe that our audit provides a reasonable basis for our op1nion on compliance for each major 

federal program. However, our audit does nut provide a legal determination of North Country Health 

Consortium, Inc. and Subsidiary's compliance. 

401 w~\tcr IOIItrl"lrck 
Suill" _102 
Cokhc~tcr. V r 0."4-16 

tlH12) 65-1-725." 

27 Center Street 
p 0. no:-. .126 
Rtttland, VT 05702 

(X02) 773-272 l 

<?.0-
----=--:--
30 Con12res~ Street 
Suite 20 I 
St. 1\lbans. VI" OS·l7S 

(S02) 527-050~ 

I 020 McnHll"ldl Dri1·e 

St . .lt•hn~bur), VI" USS I Y 
(S02) 74H-.56~4 

24 .'\ irptll1 Road. Stlik 402 
\Veq Lcbant>n. :-.J) I 0378c.l 
( 60.\) 306-0 ) 00 



Opinion 011 Each Major Federal Program 

In our opinion, North Country Health Consortium. Inc. and Subsidiary complied. in all material respects, 

with the types of compliance requirements referred to above that could have a direct and material effect 

on each of its major federal programs for the year ended Septcrnb.:r 30, 1018. 

Report on Internal Control Over Compliance 

Management of:-.Jorth Country Health Consortium. Inc. and Subsidiary is responsible for establishing and 

maintaining effective internal control over compliance with the types of compli<~nce requirements rdCrred 

to above. In planning and performing our audit of compliance. \Ve considered North Country Health 

Consortium, Inc. and Sub:;idiary's internal control over co111pliance with the types of requirements that 

could have a direct and material effect on each major federal program to determine the auditing 

procedures that are appropriate in the circumstance~ for the purpose of expressing an opinion on 

compliance for each major federal program and to test and report on internal control over compliance in 

accordance with the Uniform Guidance, but not for the purpose of expressing an op111ion on the 

effectiveness of internal control o\·er complianct.'. Accordingly, \Ve do not express an opinion on the 

effectiveness of North Country Health Consortium, Inc. and Subsid1ary's internal control over 

r.:ompliancc. 

A de.ficienc:r in internal control over cnrnp!iance exists when the design or operation of a control OYer 

compliance does not allow management or employees, in the normal course of perfOrming their assigned 

functions, to prevent, or detect and correct, noncompliance with a type of compliance requirement of a 

federal program on a timely basis. A material weakness in infernal cnntro! nver compliance is a 

deficiency. or combination of deficiencies, in mternal control over compliance, such that there is a 

reasonable possibdity that material noncompliance with a type of compliance requirement of a federal 

program will not be prevented. or detected and corrected, on a timely basis. A significant defh·iency in 

il1/l:'rnal control OVI:T cumptiunce is a deficiency, or a combination of deficiencies, in internal control O\er 

compliance \Vith a type of compliance requirement of a federal progran1 that JS less severe than a material 

weakness in internal control over compliance, yet important enough to merit attention by those charged 

with governance. 

Our consideration of internal control o\er compliance was for the limited purpo!:ie described in the first 

paragraph of this section and was not designed to 1dentify all deficiencies in internal control over 

compliance that might be material weaknesses or significant deficiencies. We did not identify any 

deficiencies in internal control over compliance that we consider to be material weaknesses. However, 

material \veaknesses may exist that have not been identified. 

The purpose of this report on mternal control over compliance is solely to describe the scope of our 

testing of internal control over compliance and the results of that testing based on the requirements of the 

Uniform (.iuidance. Accordingly, this report is not suitable for any other purpose. 

St. Albans. Vermont 

Man:h 26, 2019 
VT Reg. No. 92-0000 l 02 
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NORTH COUNTRY HF-ALTH COI'SORTIUM, INC. 

AND SlJllSIDIARY 

Schedule of Findings and Questioned Costs 

Year Ended September 30,2018 

A. SUMMARY OF AUDITOR'S RESIJLTS 

I. The independent auditor's repot1 expresses an unmodified opinion on \Vhether the consolidated 

financial statements of North Country Health Consortium, Inc. and Subsidiary vvere prepared in 

accordance with GAAP. 

2. No material weakness or significant deficiencies n.:latmg to the audit of the consolidated 

financial statements of North Country Health Consorttum, Inc. and Subsidial)' are reported in 

the Independent Auditor's Report on Internal Control Over Financial Reporting and on 

Compliance and Other \1atters Based on an Aud1t of the Financial Statements PerfOrmed in 

Accordance with Gov(:'rnm!!ntu! Auditing Standards. 

3. No instances of noncompliance material to the consolidated financial statements of North 

Country llealth Consortium, Inc. and Subsidiary, which \VOuld be required to be reported in 

accordance with Government Awliiing Standards, wen: disclosed during the audit. 

4. No material weakness or sigmficant deficiencies relating to internal control over compliance for 

major federal award programs are reported in the Independent Auditor's Report on Compliance 

for Each Major Program and 011 Internal Control over Compliance Required by the Uniform 

Guidance. 

5. The auditor's report on compliance for the major federal award programs tOr North Country 

Health Consortium. Inc. and Subsidiary expresses an unmodified opinion on the major federal 

program. 

6. There were no audit findings that arc required to be reported in this schedule in accordance with 

2 CFR Section 200.516(a). 

7. The program tested as a major program wa-; U.S. Department of Health and Human Services

ACA -Transforming Clinical Practice Initiative: Practice Transformation Networks (CFDA 

Number 93.638). 

8. The threshold for distinguishing Types A and 8 programs \vas $750,000. 

9. North Country Health Consortium, Inc. and Subsidwry was determined to be a low-risk auditee. 

B. FINDINGS- FINANCIAL STATEMENT AUDIT 

There were no reported findings related to the audit of the consolidated finnncial stmcments tOr the year 

ended September 30, 2018. 

C. f!NDII'GS AND QVESTIONED COSTS- MAJOR FEDERAL A WARD PROGRAM AUDIT 

There were no n:po1ied findings related to the audit of the federal program for the year ended September 

30,2018 
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NORTH COU:"'TRY HEALTH CONSORTIUM, INC. 

AND SUBSIDIARY 

Summouy Schedule of Prior Audit Findings 

Year Ended Seplcmber 30,2018 

20I7 and 20I6 FINDINGS AND QUESTIO:"'ED COSTS - AUDIT OF MAJOR FEDERAL 

AWARD PROGRAMS 

2017 Finding: 

There wen.; no reported findings related to the audit of the m<~or federal program for the year ended 

September 30, 2017. 

2016 Finding: 

There were no reported findings related to the audit of the major federal program for the year ended 

September 30,2016. 
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2018- 2019 Board of Directors 

OFFICERS 
/Ed Shanshala, President (0) (2019) 
·. Ammonoosuc Community Health Services 

Chief Executive Officer 

P' 

Email: ed.shanshalw·a;achs-inc.org 

AA: 

Rev. Curtis Metzger, Vice President (2019) 
All Saints' Episcopal Church 

~--=:----=-Mike Counter, Treasurer (2020) 
North Country Home Health & Hospice Agency 

Executive Director 

Emai 1: tncuunter:·tr nc h hha. org 

AA: 

Nancy Bishop, Secretary (0) (2019) 
Grafton County Human Services 

Human Services Administrator 
.2 

L 11 

------

,,. _____j' 
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DIRECTORS 
-=---=- --··~c

Sharon Beaty, Director (20 18) 
Mid-State Health Center 
Chief Executive Officer 

ite I 

-~·'"''"'" 

Email: stx:atv(rilmidstatehl'altb.nr • 

Mike Counter, Director (2018) 
North Country Home Health & Hospice Agency 

Executive Director 
53 6 Cottage Street 
Littleton. NH 03561 
Phone: 603-444-5317 

1 
Email: mcounterra)nchhha.org 

Kristina Fjeld-Sparks, Secretary (OJ (2020) 
NH AHEC/Geisel School of Medicine 

:--JH AI-IEC Director 
3 7 Dewey Field Road 
Hanover, NH 03755 

] Phone: 603-653-3207._ ______ _ 

Rev. Curtis Metzger (2019) 
All Saints' Episcopal Church 

··--·--l 
·UIJ) 

Robert Nutter, Director (2018) 
Littleton Regional Healthcare 

President 
600 St. Johnsbury Road 

Littleton, NH 03561 
Phone: 603-444-9501 x.9501 

Email: rnuttcr.'d:lrhcares.or" 

Michael Peterson, Director (2018) 
Androscoggin Valley Hospital 

President 
59 Page II ill Road 
Rerlin, ;\IH 03570 
Phone: 603-326-5602 
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2018- 2019 Board of Directors 
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Suzanne Gaetjens-0/eson, Director (2018) ·Jeanne Robillard, COO (2019) 

Northern Human Services Tri-County Community Action Program 

Regional Mental Health Administrator Chief Operating Oilicer 

Administrative Oilices 30 Exchange St. 

87 Washington Street Berlin, NH 03570 

Conway. NH 03818 Phone: 603-752-7001 

Phone: 603-447-8137 Email: jrubillard(titcc<~p.nrg 

Email: ~hactjens:amorthernhs.on.: 

·Ken Gordon, Director (2018) 
Coos County Family Health Services 

Chief Executive Officer 

Fran Cusson, Interim Director (2018) 
Androscoggin Valley Home Care 

54 Willow Street 

Berlin, NH 03570 
Phone: 603-752-3669 x 4018 

Email: kgordont0cc!l1s.org 

Michael Lee, Director (2018) 
Weeks Medical Center 

President 
173 Middle Street 

Lancaster, NH 03584 
Phone: 603-788-5030 
Email: m ichnel.let:tll~vvccksmed ical.orQ 

Kevin Kelley, Director (2018) 
Indian Stream Health Center 

Chief Executive Officer 

141 Corliss Lane 
Colebrook, NH 03576 
Phone: 603-388-2416 

_l:_l!lai 1: kkell CY(a' ind ianstre~!11_.Qcg 

Interim Executive Director 

, 795 Main Street 
Berlin. Nil 03570 
Phone: 603-752-7505 x 817 
Email: l'cusson((f\avhomecarc.org 

Karen Woods, Director (2018) 
Cottage Hospital 
Administrative Director 

90 Sw·iftwater Road 
PO !lox 2001 
Woodsville, NH 03785 
Phone: 603-747-9109 
Email: k woods(d cotta o chosoi t<tl.o_rg 

Scott Colby, Treasurer (0) (2020) 
Upper Connecticut Valley Hospital 

President 
181 Corliss Road 
Colebrook, NH 03576 
Phone: 603-388-4299 
Email: scolbv'ii''ucvh.orn 
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Amy Jeroy 

Education 
!993 Tulane Univer!lity. School of Public flealth anJ Tropic<JI Medicine 

New Or·leans, Louisiana 
Ma~ter of Health Administrmion 

1990 Tulane University. 
New Orleans. Louisiann 
Bachelor of Sciencl:: Anthropology Minor: Biolog_'Y 

Professional Experience 
10/09- PRESEN·r Public Health Dit·cctor. North Country llealth Consnrtium. Littleton. \11-1 

Oversee and support collaborative work with public and private sector partner~ to develop and implement public health 

intenentions aimed at fulfilling the 10 essential services of public health in N011hcrn New Hampshire (Coos County and 

N01thern Grafton County). Progrllln areas include: Public Health Emergency Preparedness, Health Improvement Initiative. 

School Based Immunization Clinics, Continuum of Care Facilitation and North Country Prevention Network (Youth 

Leader~hip Through Adventure pmgram, Project Success: Student Assistance 1-'rofessionab, Coalition building and 

suppott. Education/Information Dissemination. Screening. Brief intervention, Referral to Treatment (SBIRT) grant and 

Support of regional educational opportunitie~. 

Respon~ibilities include· 

• Utilizing community health data; 

• Researching and implementing strategies fm population-based health promotion and disease prevention; 

• Developtng and implementing plan~ to evaluate program activitie~; 

• Coordinating communicntions activities. 

• Providing technical assistance to local citizen groups; 

• Supervising program staff; 

• Liaising with academic, state, federal, and pt·ivate departl11ent5 litH.! agencic~ involved with public ltealth and 

prevention work; 

• Managing program budgets 

11/08-10/09 \Vor·kforcc Education and Development Program \1anagc•·. Northern Ne\\

Hampshirc Area Health Education Center (AHF.C). a program of the North Country 

Health Consortium, Littleton, NH 

Respon~ibilities include: 

• Developing. planning. and coordinating: continuing education progt·ams for health and human service providers in 

northern New I lamp~hirc communities 

• Working with the central New Hampshire AHEC to promote health care carcct·s and health professional 

continuing education 

• Managing funding sources and budgets for education pmgrams and projects 

• Community health promotion and training activities through the various programs of the North Country He<~lth 

Con~ortium. 

Volunteer Work 
I '12- Present 
9./03 - 9/06 

Board Member. New Hampshire Public Health Association 

President, Littleton Regionalllospital Auxiliary 



Career Summar)' 

Skills 

I am committed to a strength-based, asset-building approach to enhancing individul!l and community 

health. 1 value collaboration in problem solving. and in the delivery of services to people and groups. 

believe in the power of community to promote social. ~pit·itual. and physical well-being_ My passions: 

f!ealth, Wellness and Nutrition. lam a raw ~egan and l! certified Health Coach. In Septcmber20!6, l 

will al~o be a certified PyroPilmes instructor. 1 am passionate 01bout teaching people healthy ways of 

living and teaching people hO\\ to pt·epat·e foods and thnw on a plant based whole fOods diet. Lifestyle 

coaching and gltidance is my next step in life. l want to make a difference in the world and help people 

one day at a time, one meal at a time, or whatever other ~chedule is needed to inspire and drive people to 

make healthy ch01nges to improve their way of life. 

WURf...I~G \\I Til C0~1ML'NIIIE'i 1\"-JIJ 0RUA"'Ilt\ Tl(lf\.\ 

• Conducting community assessments. 

• Organizing community events and worbhops. 

• Presenting to community groups and to the public. 

• Facilitating community f0l1JI11s. 

• Strategic planning facilitation. 

• Member, Board ofDirect01·s. 

WotU--:11\li WITH GROUP:-. 

• Facilitating problem-solving processes with groups. 

• Planning and leading trainings for volunteer staff 

• Leading support groups, workshop~. and personal-growth activity groups. 

ADMINISTRATION 

• Managing staff 11nd subcontrar.:tors. 

• Mnnaging budget~ 

• Project management. 

• Grant writing and reporting. 

• Chairing and staffing committees. 

• Leading task groups. 

• Designing and conducting training for volunteer 5taff. 

• Research reporting 

• IA'riting for news release~ and public relations. 

• Developing direct sen:ice and prevention progntms. 

Pt:RSCNAI IN"t FRt::ST."i 

• Bikram Yoga, Hiking, bar.:kpacking, cycling and skiing 

• As of September :?:016: Teaching PyroPilates 

• Makingjc\~elt-y and natuml body products 

References Available Upon Request 



ANNIE P A TOIN E 

St;MMARY -------------------

Friendly and enthusiastic professional with several years of experience in public 

interaction and office environments. Ability to learn new tasks quickly and 

proficiently. 

Education 

High School Diploma: June of2002 v..rith Honors. accounting, culinary arts, 

electricity and interned with Cal ex Ambulance. Saint Johnsbury Academy - Saint 

Johnsbury. VT 

Allied Health Preparation Certificate - Community Collage of V crmont 

graduating on May 8, 2017 with Honors. 

RELATED EXPF:RIENCE 

North Country Health Consortium, Littleton, l'VJI 

Purchasing-Finance Assistaut A.f~v 2019- Present 

• Perform all duties related to processing orders for materials & supplies. 

• Supports Studt:nt Assistance Program through communication with external partners 

regarding reporting requirements, technical assistance to SAPS regarding reporting. and 

tracking of reporting deadlines und datu entry into the P\VITS system 

• Receive order requisitions from T\CHC personnel using requisition email form- revinv for 

completeness and accuracy (vendor, account codes. description. approval). Enter 

requisition into AccuFund. 

• Process order through assigned vendor (from order req). 

• Shop for quotes <lS necessary for those orders that require three pricing options. 

• Filing for A/P, AIR and Friendship !-louse client billing information. 

• As~ist Financial Controller on an as needed basis for ad hoc projects. 

P7N Program Specialist May 2017- May 2019 

• Maintains, coordinates, and updates database on Sharcpoint for Practice Transformation 

Network initiative including practice listings, enrollment, and demographics: phase 

progression, practice assessment tools and plan due dates; and folder updates for all 

practices. Provides administrative support to PTN Program Staff including preparation of 

print and electronic PATS and Plans. 

• Assists Finance Team with dut8 entry, maintaining excel spreadsheets. filing, and other 

duties as requested 

• Supp011s Student Assistance Program through communication with external partners 

regarding reporting requirements, technical assistance to SAPS regarding reporting. and 

tracking of reporting deadlines and data entry into the PWITS system 

• Participates as needed in special projects 



ANNIE PATOINE 

• Ensures compliance with l\'CHC policies and procedures, including code of ethics and 

confidentiality_ while performing job functions 

The RhJerside School, Lyndonville, VT Marc/1 2016- May 2017 

After School Coordinator & Substitute Teacher 

Plan snacks. activities and use of space in advance of each day's program start 

Keep track of attendance and pick up times for billing pmposes. submit them to business 

manager 

Consistently supervising nnd engaging with students 

Use appropriate behavior management techniques to maintain student behavior 

Actively communicate and build positive relationships with the parents of students in the 

program 

Teach lesson plan as outlined by absent teacher 

Maintain a professional appearance as an example for children 

File papers 

Answer phones 

Reliable, and flexible 



Colleen Gingue 

,Se9 I"f-"'S"ta,.r--"te9 rc____ ____ T_._,ea.,m Player Task Oriented ___ ---'cC:heerful 

Highlights of Qualifications 
• Proficient in Microsoft Suite (Access, Excel, Pmver Point, Word) and r-.Hcrosoft 

Outlook (Email, Calendar, Reminder, Notes), QuickBooks Pro, Customer 

Relationship Managpment (CRM), SharePoint, ADP, ReportSmith, Red Beam 

Experience 

Finance Director North Country Health Consortium 2012-Present 

• Prepare monthly financial management reporting packages and analyses 

o Present financial statements to Finance Committee and Board 

• Direct preparation of monthly, quarterly, and annual budget reports with 

recommendations for areas of improvements 

• Direct administration of financial management systems, strategies, fiscal 

policy and procedures 
• Oversee and participate in annual external audit 

o Review auditor reports and financial statements, and provide 

recommendation as nt>eded 

• Supervise annual insurance renewals and review coverage requirements 

• Supervise Administrative Assistant 

Multi-Client Bookkeeper Service Abacus Bookkeeping 2012 

• Assist Montpelier ta'\': preparer and bookkeeper service \vith QuickBooks and 

Intuit ProSeries tax preparation software 

o Concentration in recondliations, Excel spreadsheets, and analysis 

Accounting Manager microDA TA 911, Inc. 2002-2011 

• Supervise and Participate in Management of Accounting Department 

o Reconcile A/R, J-\/P, Payroll, Accrual and Prepaid Accounts, Fixed Assets 

• Perform Daily Cash Management and Monthly/Annual Projections 

• Prepare financial Reports for Internal and External Oistiibution 

• Team with external CPA for Annual Review and Tax Return Preparation 

• Supervise and Participate in Year-End Closing Duties 

o Payroll J\..Iulti-Statc Reporting Requirements 

o Closing journal Entries and Financial Statement Preparation 

c Ne\v year Prepaid, Accrual and Depreciation journal Entries 

o Interview, Manage Benefits, PrO\ide Employee Reviews & Coaching 

Office Manager/Accountant Gingue Electric Corporation 1989-2007 (closed) 

• Orchestrate Multitude of Tasks for Successful Business Operation 

o rvtanage Payroll and Employee Benefit Duties 

o Track Apprenticeship Program Requirements 

o :--..1anage Full-Charge Bookkeeper Duties: A/P, A/R, Financial Reporting 

o Create and Maintain Inventory and Billing Database 



Experience (continul'dl 

Accountant Deerfield Village Furniture 1999-2002(office closed) 

• Perform A/R, A/P, Payroll, General Ledger, and financial Reporting Duties 

Various Positions with Northern Community Management Corporation 

Property Manager "Administrative :.tanager - Accounting t-.-Ianager 

Education 

1993-1998 

• Summa Cum Laude Graduate V\'ith Bachelor of Arts DPgree in Business 

Management, johnson State College 

• Cum Laude Graduate with Associate in Science Degree in Accounting, 

Champlain College 
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PROFESSIONAL EXPERIENCE 

North Country Health Consortium 
Littleton. Nev .. · llampshire 

January 20 17 pre~ent 

Chief Executive Officer 

NANCY FRANK, :viPII 

• Responsible for supervision of all agency ~Ia lT 

• Director of the Northern Ne\v Hampshire Area Health Education Center 

• Lead strategic planning and board de\elopmcnt efforts 

• Prepare and manage organwltion's budget 

• Provide oversight and technical ass1stance to all agency projects and programs 

August 201 I -January 2017 
Executive Director 
• Responsible for supervision of all agency staff 

• Director of the Northern New Hampshire Area Health Educai!Oil Center 

• Lead strategic planning and boat·d development efforts 

• Prepare and manage organization's budget 

• Provide oversight and technical assistance to all agency projects and programs 

December 2009- July 2011 
Development Director/Workforce Development 

• Responsible for resean.:hing and v.riting grant applications, developing \vork plans, identifying 

funding oppot1unities 

• Serves as Not1h Country I [ealth Consortium Evaluator 

• Provides consultation to member organizations and assists in community needs assessment, 

evaluation, and resource development 

• Serves as project director on workforce development initiatives 

• Provides supervision to the Workforce Development Program 

• Member ofNCilC Mamtgemcnt Team 

Vermont Department of Health 
St. Johnsbury. Vermont 
1\ovember 2006-June 2008 

Public Health Supervisor 

• Responsible for admini~tration of local public health programs. including school health, 

immuni?ations, henlthy babies, ladies first (breast and cervical cnncer screening), and 

environmental health 

• P<:~rticipatcd in local emergency preparedness planning 

• Collaborated with communi!) pRrtncrs to develop community health education prevention 

programs 

• Participated in local community health asse~~ment nnd identificntion of public hcalth priorittes 

• Facilitated local Matcrnal/Chtld Health coalition 

• Supervision of professional/para-professional staff 



Northeastern Vermont Area Health Education Center 
St. Johnsbury. Vermont 
December 1999-0ctobcr 2006 

Community Resource Coordinator 
Program Coordinator, :'1/ational Community Center or Excellence in \\'omen's Health 

• Responsible for coordination of community health education programs in a six county region 
in Nmtheastern Vermont 

• Collaborated with five regional hospitals to increase access to health information 

and education programs 
• \Vorked with community partners to plan and implement community health and •vellness 

programs 
• Developed community health status reports 

• Responsible for grant writing, including successful award for five year federal grant to 
establish National Community Center of Excellence 111 Women's llealth (CCOE) in Vermont's 

Northeast Kingdom 
• Responsible for all aspects of development implementation, management, and evaluation of a 

rural CCOE model 

• Responsible for submission of all federal repo1ts and documentation of CCOE program 

highlights 
• Attended and presented at national meetings 

Northeastern Vermont Area Health l<:ducation Center 
St Johnsbury, Vermont 
July 1999- October 1999 

Consultant, Community Diabetes Projet·t 

• Established pa1tnerships with primal)' care provider practices to plan and implement diabetes 

education program 
• Developed educational paekets for providers and patients \\ith an emphasis on chronic disease 

management 

Vermont Department or Health 
Burlington. Vermont 
June 1992- December 1998 

Public Health Specialist (rebruary 1998- December 1998) 
Primary Care Coordinator 

• Wrote, managed, and administered Federal Grant establishing Vermont's Primary Care 
Cooperative Agreement 

• Assessed access to primary care services for all Vermonters, particularly underserved 
populations 

• Assisted communities, providers. and special populations in development of strategies to 

increa~e aece~s to care 
• Participated in policy development related to primary care delivery systems 

• Responsible for Vermont's applications for Federal llealth Profc~sional Shortage Area 

designations 
• Facilitated and coordinated meetings of Primary Care Cooperative Agreement Steering 

Com1nittee 
Maternal and Child Health Planning Spl·cialist (October 1993- ~ebruary 1998) 

Project Coordinator, State S)'Stcms Development Initiative 

• Facilitated community health needs assessment process in various communities 



throughout the state by providing technical assistance for development and data analysis 

• Managed community grants focused on integrated health care systems development for 

children and families. 

• Responsible for development of community assessment and evaluation tools. 

• Responsible for federal grant and repori writing 

• Member of statewide advisory boards, including the Primary Care Cooperative Agreement, 

the Robert Wood Johnson Making the Grade Project, and the Indicator and Outcomes 
Committee of the State Team for Children and Families 

Maternal and Child Health Planning Specialist (June 1992- September 1993) 

• Responsible for ::.tatewide planning for maternal and child health programs and policies. 

• Evaluated Department of 1 !ealth program:;, and make recommendations for programmatic 

changes 
• Responsible for coordinating Vermont's Maternal and Child Health Title V gmnt proposal and 

annual report 
• Coordinator for statewide system~ development project focused on the primary health care 

needs of children and adolescents lll Vermont. 
• Vermont (Jenetics Coordinator- manage contracts and grants with the Vermont Regional 

Genetics Center 

• Responsible for grant and report writing 

• Member of Vermont's Child Fatality Review Committee 

University of Illinois at Chic:1go, School of Public Health 
Prevention Research Center. Chicago, IL 
January 1990- May 1991 

Project Director, Youth AIIJS Prevention Project 

• Responsible for drrecting all aspects of a multiple risk reduction HIY prevention 
education/research project 

• Developed comprehensive risk reduction curriculum for 7th and 8th grade students 

• Developed re~earch qucstionnarres for students, parents, and school administrators 

• Responsible for \'.-riling annual National Institutes of Mental Health progress and 

evaluation reports 
• Participated in budget management of project 

• Supervised staff of three health educators and two research assistant~ 

Cook County Department of Public Health 
Maywood, Illinois 
September 1987- January ! 990 

AIDS Education Coordinator (July 1988- January 1990) 

• Responsrb!e for administration, planning and implementation for all HIV/AIDS community 

and school-based education programs 

• Managed subcontract~ with community based mganintions 
• Responsible for \'1/fiting qua11erly progress/eva!Lwtion reports submitted to the Illinois 

Department of Public Health 
• Supervised staff of four health educators 

Community Health Educator (September 1987- July 1988) 

• Organized and conducted conferences. workshops. training, and classes for students. 
teachers, and COI11111Unity group~ on a variety of public health issues, emphasis on 

Ill\// AIDS and sexuality education 



Case Western Reserve University 
Cleveland. Ohio 
November 1982- May 1985 

Research Assistant, Department of Nutrition 
• Primary research assistant for the laboratOt) analysis component of a project to study the 

vitamin D levels of bottle-fed versus breast-fed infants 
Research Assistant, Department of Medicine 

• Prepared statistical and technical data for publications 

• Managed research grants 

PROFESSIONAL AFFILIATIONS/BOARDS 
• Grafton County Mental Health Court. Advisory Council 

• New England Rural Health Round Table, Board Member 

• New Hampshire Oral Health Coalition, Steering Committee 

• New Hampshire Governor's Primary Care \VorktiJrce Commission 

• National Cooperative of Health l\'etworks 

• American Public I lcalth Association 

EDUCATION 
May 1987 Master of Public Health, Community I [ealth Sciences, Maternal & Child Health 

University of Illinois at Chicago, School of Public Health 
June 1981 Bachelor of Science, Consumer Science 

University of Wisconsin- Madi~on 



Stephanie A. Gould 
LCMHC, M.Ed 

August 2018- Present Genesis 13chavioral Health CLRMHCl New Hampshire 

Hospital Liaison 
• Conducts aftercare and discharge planning for individuals (both Adult Services and Child and 

Family Services) discharging form inpatient psychiatric fncilities to LRMHC catchment area per 

state regulations and required time frames. 
• Provides clinical consultation, case revie\v, and coordination of care with attending medical 

staff. treatment team. discharging hospitals. and family supports .. 
• Tracks and facilitates transfer an assumption of probate documentation for patients on 

conditional discharge from state hospital. 

Sep 2015- April 2018 Granite State College (LSNH) New Hampshire 
Academic Advisor 
·Advises student through all stages of the student lifecyc!e on admissions. enrollment, academic 

program policies. and degree completion planning. 
• Applies Appreciative Ad\ ising theory to coach students in identifying their strengths. academic 

and career interests. and guides students in achieving their set goals. 
• Monitors the academic progress and enrollment of all students assigned in case load and 

preforms retention tasks according to advising outreach calendar. 
• Participates in inter-department training(s) to continuously gain more in-depth curriculum 

knowledge. increase advisor and faculty collaboration. and provide continued exposure to career

specific requirements and trends. 
• Provides information on transfer-ahility of college-level learning and prior learning 

opportunities nnd process. 
• Provides face-to-face, telephone, and \VCb-bascd support to assist students with applying to the 

college. registering for classes, setting up accounts. and accessing student support services. 

• Provides initial stage of career guidance, directing students to Career Services for more in

depth counseling and support. 
• Provides initial guidance on disability services options. directing them to Disability Services 

for assistance with accommodation pbns. 
• Provides students with information on Student Counseling Services fur non-academic hardships 

support. 
• Responsible providing "gold standard"' customer service. 
• Responsible for the function of coordinating and supl·rvising of our \vurk study. 

• Assist in the general needs of the campus and be responsive and '"velcuming to all customers 

that enter 
• Daily usage of college \vide technology platforms to access student data: email client 

(Outlook), system of record database (BAN~ER). degree evaluation software (GPS). and 
reporting platforms (APEX/Web!). 
• Mentor and cross train w·ith other advisurs to share best practices and promote consistency to 

improve the overall student experience. 
• Attend special events to represent advising and participah: on institutional committees as 

needed. 



Nov 2012. Aug 2015 MHN Government Services )Jew Hampshire 

~1ilitary and Family Life Consultant (MFLC) 
•Provide JFSAP Military and Family Life Consultant services in the form of face to face non· 

medical, solution focused counseling to service members and their families throughout the state 

of New Hampshire. 
•Provide psycho·educational presentations and briefings for military (as requested by command) 

and for service members/families throughout the deployment cycle at Yellow Ribbon Events. 

•Conduct efforts to establish partnerships and inform civilian. community based service on 

military culture. referral sources, and common issues that military families face. 
•Utilize clinical skills to screen for and make appropriate referrals for individuals that 

demonstrate a clinical need. 
For full role see \1./W\v.mhngs.com/app/programsandservices/mtk_program.content 

Jan. 2011 )Jov. 2012 S. Gould Counseling Services Plvmouth. NH 
•Contract with MHJ\'GS (40 hours per week) to provide New Hampshire JFSAP Military and 

Family Life Consultant services to all branches of )Jew Hampshire based eligible service 
members (and their families). 
Sec MFLC role as highlighted above. 

August 201 0· Nov 20 I? Northern Human Services Conway. NH 
Clinical Director 
• Manage. develop, and maintain contracts with community organizations. 

• Provide clinical supervision to 8 clinicians. implement agency policy, provide Emergency 
Services. 
• Integrate and manage best clinical practices across multiple t~:.tms/disciplines. 
·Provide support and training for technical and clinical skill development to supp011 

documentation. 
• Collaborate with Management Team to improve fiscal outcomes and resilience. 
• Track. analyze, and address productivity issues. 
• Serve on technology related committees and workgroups dedicated to the implementation of an 
electronic medical record. 

March 2009-Jan. 2010 The Davenport School Jefferson, NI I 
Clinical Coordinator 
•Provide individual and group counseling to court adjudicated youth in intensive residential 

treatment program for adolescent girls. 
•Work with Department of Juvenile Justice. The Division for Children, Youth and Families. 
legal representatives and court representatives to provide, determine, and implement clinical 
services to youth and families. 
•Provide education and clinical supervision to direct care staJT and family workers. 
•Research and develop assessment and reporting systems that measure consumer needs and 

treatment results while satisfying best treatment practices and payer/J'unding source reporting 

requirements. 



August 2008-March 2009 LifeShare Management. Inc. Manchester, Nil 
Regional Director, North 
•Responsible for all facets of program implementation aml development, including the hiring and 

supervision of stan~ bud geL obtaining referrals and tracking program efficacy. 
•Be aware of and implement state and federal regulatory guidelines to include Medicaid billing 

practices and service quality/best practices. 
•Provide clinical supervision and some direct care, including emergency services. 
•:\1eet monthly documentation deadlines and maintain clinical records in accordance with IIIPPA 

standards. 

April 2001- July 2008 Genesis Behavioral Health Plvmouth. NH 
Clinical Coordinator, Plymouth 
•Provide clinical and administrative supervision to up to I 0 clinicians and employees. 

• Track case loads. dOl:umentation and staff productivity. 
•Work with the Director to allocate resources to maximize revenue generation. 
•Work with Quality Assurance to interpret and implement practices that conform to Federal and 

State regulations pertaining to community mental health service delivery. 
•Conduct regular audits of clinical documentation. 
•Work under significant pressure: evaluate and develop dispositions for psychiatric emergencies. 

•Work with the interdisciplinary team to develop. monitor, and implement psychotherapeutic and 

psychopharmacological intervention 

Dec. 2003- Jan. 2007 North Woods Counseling, L.L.C. Campton, :-..JH 
Partner/ Clinician 
•Manage and organize all office activities relevant to supporting and running a private clinical 

mental health practice including accounts receivable, account tracking, budget development and 

management, and technology needs. 
·Develop and maintain community relationships to develop healthy referral base as well as 

produce print marketing media. 

Dec. 2002- Nov. 2003 Riverbend Communitv Mentalllcalth. Inc. Franklin Nil 
Child and Family Therapist 
•Provide clinical assessment. psychotherapy, and case management services to children (and 

their families) experiencing symptoms of mental illness. 
•\~'ork effectively in an interdisciplinary team approach. 

Sept. 2001- Nov. 2002 Plymouth State Universitv Plymouth, NI-l 
Director of Women's Services and Gender Resources 
•Structure, maintain and account for department budget. 
•Redesign mission and priorities for direct services and education. 
•Secured 520,000 budget increase for Center in year 2002 and obtained reclassification of 
position to ''Director" status. 
•Supervise and provide guidance to staff. 
•Organize. conduct and arrange for media coverage and conUuct community outreach to support 
delivery of educational messages. 



•Design and implement mtilti~facctcd educational and informational campaigns. including 
production of revised web site and print materiaL 
•Plan and execute fundraising events/campaigns 

EDUCATION 
Bachelor of Arts in General Studies. Concentration in Advertising 
Texas Tech University Lubbock. TX May 1994 

Master of Education: Mental Health Counseling 
Plymouth State University Plymouth, NH May 2001 

CERTIFICATIONS/L!CENSURES 

Licensed Mental Health Counselor. State ofNH #541 

RELATED EXPERIENCE 

~Trained and served as a provider for the NH Attorney (Jeneral's Victim Assistance Provider 
Network 
~Trained volunteer for Nil DI3HRT (Disaster Behavioral Health Response Team) 



North Country Health Consortium 
Budget Request tor: Student Assistance Program (SS-2019-BDAS-02-STUDE-07) 

Budget Period: July 1, 2019- June 30, 2020 

Kev Personnel 

Name Job Title Salary %Paid from Amount Paid from 
this Contract this Contract Nancy Frank Chief Executive Officer $123,467 10.00% $12,347 Amy Jeroy Program Director $84,455 25.00% $21,114 Stephanie Gould Program Coordinator $63,804 35.00% $22,330 Colleen Gingue Chief Financial Otftcer $88,496 7.25% $6,416 Annie Patoine Program Support $41,621 8.25% $3,434 

KeyPcrsonneiSheel_ SAI'$300kSFY2020 



Jdf"rty A. Mtyrrs 
Comm\"io!ltr 

Katja S. foi 
Dira:tar 

SEP05•le A1110•07 OAS 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

DIVISION FOR BEHA V/ORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

lOS PLEASANT STREET, CONCORD, NH 03301 
603-271~110 1-800-H.Sl-3345 Ext. 6738 

Fu: 603-271-6105 TDD Access: I-80()..7JS.l964 
www.dhhs.nh.gov 

August 21, 2018 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 
Authorize the Department of Health and Human Services, Bureau of Drug and Alcohol 

Services, to enter into sole source agreements with vendors listed in the table below to 
provide Student Assistance Program services in an amount not to exceed $902,289 effective 
upon Governor and Executive Council approval through June 30, 2019. 98.63% Federal 
Funds, 1.37% General Funds. -

Vendor Vendor 
Location Amount Number 

Conway School District- SAU #9 159846-8001 North Conway $70,000 

Mitton School District- SAU #64 156682-8001 Milton $50,000 

North Country Education Services 154707-8001 Gorham $100,000 

North Country Health Consortium, Inc. 158557-8001 Littleton $300,000 

Portsmouth School District- SAU #52 177 463-8006 Portsmouth $70,000 

Rochester School District - SAU #54 177 487-8004 Rochester $100,000 
Sanborn Regional School District 

15445~8001 Kingston $37,500 SAU #17 

Seacoast Youth Services 203944-8001 Seabrook $70,000 

Second Start 177224-8002 Concord $104,789 

Total: $902,289 

Funds are available in the following accounts for SFY 2019. 
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05-95-92-920510·33800000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PREVENTION SVS 

State Fiscal Year Class/Account Class Title Job Number Total Amount 
2019 102-500731 Contracts for Prog Svc 92057502 $440,000 

Subtotal: $440 000 

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PFS2 GRANT 

State 
Fiscal Class/Account Class Title Job Number Total Amount 
Year 

2019 102-500731 Contracts for Prog Svc 92052407 $462 289 
Subtotal: $462 289 

Total 
$902,289 Contract: 

EXPLANATION 

This request is sole source because the vendors have effectively operated the student 
assistance program for a period of two (2) to five (5) years. Research demonstrates that 
substance misuse prevention education is most successful when the program is delivered in a 
consistent manner over a course of five (5) plus years to impact each cohort of grades. 
Additionally, to meet the federal evaluation requirements, the New Hampshire Bureau of Drug 
and Alcohol Services must demonstrate sustained outcomes throughout the grant periods. 

This request represents nine (9) of twelve (12) contracts to provide Student Assistance 
Program Services. The Department anticipates awarding the remaining three (3) contracts at 
the next available Governor and Executive Council meeting, upon receipt of the fully executed 
contract documents. 

The purpose of this request is to address underage drinking and prescription drug 
misuse and abuse in high need populations through the administration of a Student Assistance 
Program. The Student Assistance Program leverages the State's existing prevention system, 
resources and capacities to effect change in priority substance abuse areas among high need 
populations in the communities where those populations reside. 

The vendors will implement Student Assistance Programming (SAP) using the 
evidenced based Project Success in twenty (20) high schools, twenty-three (23) middle 
schools and .one (1) community college in an effort to serve 18,837 New Hampshire youth in 
order to prevent and reduce underage drinking, high risk drinking and the use of non-medical 
prescription drugs including opioids and illicitopioid drug use. 



His Excellency, Governor ChriStopher T. Sununu 
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The vendors will conduct alcohol and other drug screenings, individual support sessions, group support sessions, and referrals to drug and alcohol treatment providers when indicated by the screening. Additionally, the vendors will provide students and parents with targeted drug and alcohol education to improve understanding of risks associated with prescription drug and underage alcohol use as well as the developmental milestones and brain development of adolescents. The scope of work in these agreements require the vendors to incorporate community level media strategies as well as other approaches shown to impact the culture and overall wellbeing of the community. 
Student Assistance Programs work collaboratively with the Department and the NH Center for Excellence to improve the. quality of services to students as well as to collect data to make data driven decisio.ns on school-based prevention programming. Based on the Youth Risk. Behavior Surveillance Survey trend data from 2013 to. 2017 results for the schools indicate statistically significant changes in the following: ' 

• Increase in students' perception of risk for the use of alcohol and non-medical prescription drugs, 

• Increase in students' reporting parent and peer disapproval for the use of alcohol and non-medical prescription drugs, and 
The following Performance measures/objectives will be used to measure the effectiveness of the agreement: 

• There will be an increase in the percentage of students Who report a high .risk of harm for using substances (alcohol, marijuana, non-medical prescription drugs, heroin) on the Youth Risk Surveillance Survey (YRBS). ·-' • There will be an increase in the percentage of students who report their parents/caregivers and peer would disapprove if they used substances on the YRBS. 

• There will be a decrease in the percentage of students who report they used substances in the past 30 days on the YRBS. 
• Decrease in students' reporting past 30 day use of alcohol and non-medical prescription drugs. 

As referenced in the Exhibit C-1 of these agreements, the Department reserves the right to extend contract services for up to two (2) additional years, contingent upon satisfactory delivery of services, available funding, agreement of the parties and approval of the Governor and Executive Council. 

Should the Governor and Executive Council not authorize this request, 18,837 students, statewide, may not receive the support and substance misuse prevention education that may be needed during critical adolescent development years. lack of these support services could result in: higher prevalence rates of underage drinking and drug use, misuse and abuse of prescription medication, and an escalation in adverse childhood experiences such as a trauma related to parental/caregiver substance abuse. 
Area served: Statewide. 
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Source of Funds: 98.63% Federal Funds from Department of Health & Human Services (DHHS), Substance Abuse & Mental Health Services Administration (SAMHSA), Center for Substance Abuse Treatment, DHHS, SAMHSA, Center for Substance Abuse Prevention, and 1.37% Gerieral Funds. 

In the event that the Federal (or Other) Funds become no longer available, add~ional General Funds will not be requested to support this program. 

Respectfully submitted, 

Katja S. Fox 

. ,, . D~irector kJLrCtJ..-
Appr<ived by: 

Je y A. eyers 
Commissioner 

--·--·- ------

' 

Th4 Deportment of Health and Hu.man Seruices' MlssUJn is to join communities and families in prouiding opportunities for citizens to achieue Molth and independence. 



·student Assistance Program Contracts 

FISCAL DETAILS 

05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PREVENTION SVS 97% Federal Funds 3% General Funds 

Conway (Kennett) School District SAU #9, Vendor# 159846-B001 
State Class/ Class Title 

Fiscal Yea Account 

2019 102/500731 Contracts for Program 
ServiCes 

. 
Milton School District SAU #64, Vendor# 156682-B001 

State 
Class I Fiscal Class Title 

Year Account 

2019 1021500731 Contracts for Program 
Services 

Newport School District SAU #43 Vendor #159924-B001 ' 
State Class I Fiscal 

Account Class Title 
Year 

2019 102/500731 
Contracts for Program 

Services 

North Country Health Consortium Vendor#158557-B001 ' 
State 

Class/ Fiscal 
Year Account 

' 2019 1021500731 

Fiscal Details- Student Assistance Program 
Pagelof4 

Class Title 

Contracts for Program 
Services 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Tolal: 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Total 
Amount 

$70,000 

$70 000 

Total 
Amount 

$50 000 

$50 000 

.Total 
Amount 

$0 

$0 

Total 
Amount 

$100 000 

$100 000 



Portsmouth School District SAU #52, Vendor# 177463-8006 
State Class I Fiscal Account Class Title Job Number 
Year 

2019 1021500731 Contracts for Program 
92057502 Services 

Sub Total: 

Sanborn Regional District SAU #17, Vendor# 154453-8001 
State Class I Fiscal Class Title Job Number 
Year Account 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 

Seacoast Youth Services Vendor #203944-8001 ' 
State Class I Fiscal Class Title Job Number 
Yea·r Account 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 

Second Start 
State 

Class I Fiscal Class Title Job Number 
Year Account 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 

Prevention Sub Total: 

FISCal Details- Studtmt Assistance Program 
Page 2 of o4 

Total 
Amount 

$70 000 

$70 000 

Total 
Amount 

$37,500 

$37,500 

Total 
Amount 

$70 000 

$70 000 

Total 
Amount 

$42,500 

$42 500 

$440,000 



05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PFS2 GRANT 100% Federal Funds 

Claremont School District SAU #6 Vendor# 177374-B005 ' 
State 

Class I Fiscal 
Account Class Title 

Year 

2019 1021500731 Contracts for Program 
Services 

Manchester School District SAU #37 Vendor# 177323-B003 ' 
State 

Class I Fiscal 
Account Class Title 

Year 

2019 102/500731 Contracts for Program 
Services 

North Country Education Services Vendor# 154707-8001 ' 
Stale 

Class I Fiscal 
Account Class Title 

Year 

2019 102/500731 Contracts for Program 
Services 

North Country Health Consortium Vendor# 158557-B001 ' 
State 

Class I Fiscal 
Account Year 

2019 102/500731 

Fiscal Details- Student Assistance Program 
Page J of <I 

Class Title 

Contracts for Program 
Services 

Total Job Number Amount 

92057502 
$0 

Sub Total: 
$0 

Total Job Number 
Amount 

92057502 
$0 

Sub Total: 
$0 

Total Job Number 
Amount 

92057502 
$100 000 

Sub Total: 
$100 000 

. 
Total Job Number Amount 

92057502 
$200,000 

Sub Total 
$200,000 



Rochester School District SAU #54 Vendor# 177463·6006 ' State 
Class I Fiscal 

Account Class Title Job Number Year 

2019 1021500731 Contracts for Program 
92057502 Services 

Sub Total: 

Second Start, Vendor #177224-6002 
State 

Class/ Fiscal 
Account Class Title Job Number Year 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 

PFS2 Sub Total: 

Total Contract Amount: 

Fiscal Details- Student Assistance P10gram 
Page4of4 

j 

Total 
Amount 

$100 000 

$100,000 

Total 
Amount 

$62,289 

$62 289 

$462,289 

$902,289 



! 

FORM NUMBER P-37 (version 5/8(15) 
Subject: S!Udent Assistance Program <SS-2019-BDAS-02-STUDE-0]). 

~: This agreement and all of its attachments shall become public upon submission to Governor and 
Executive Council for approval. Any information that is private, confidential or proprietary must 
be clearly identified to the agency and agreed to in Writing prior to signing the contrnct. 

AGREEMENT 
The State of New Hampshire and the Contractor hereby mutually agree as follows: 

GENERAL PROVISIONS 

IDENTIFICATION 
1.1 State Agency Name 1.2 State Agency'Address 
NH Department of Health and Human Services 129 Pleasant Street 

Concord, NH 03301-3857 

1.3 Contractor Name I .4 Contractor Address 
North Country Health Consortium, Inc. 262 Cottage St. Ste230 

Littleton, NH 03561 

l.l Contractor Phone 1.6 Account Number I. 7 Completion Date 1.8 Price Limitation 
Number 

603-259-3704 05-95-92-920510-33800000- June 30,2019 $300,000 
J02-S00731; 05-95·92-
920510-33950000-102-500731 

1.9 Contracting Officer for State Agency 1.10-State-Agency Telephone Number 
E. Maria Reinemailn, Esq. 603-271-9330 
Director of Contracts and Procurement 

1.~:~"' 
1.12 Name and Title of ContraciOr Signatory 

N......._1 P--~o, c£o 
1.13 Acknowledgement: State of f\j t+ , County of ~n:l.-\"'tt)Y'-_ 

On t:flj3...5 J l f , before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily 
proven I be the person whose name is signed in block 1.11, and acknowledged that slhe executed this document in the capacity 
indicated in blocl<-.1.1-2. ~ 

iil:':~;~t"~:~_:·t'r.' ., J~~rt::"" 
·: :[Seal] -. '/ .; -~ "" ' 1 

1.1 3.2~ N,am.e· and Tlr'!_e .of-N!)tary"i3'1 Justice of the Peace Nola p;'jk: _ ~ H~i 
' :/"r-11.'6.1 A. P tl4e.. NMM'-1 P ubl it!.. My co,.,;.Yton E><p;res September~ •• 2010 

1.14 State AgenCy Signature -;-' 1.15 Name and Title of State Agency Signatory 

~/~--~&- o .. ,:oi;;UJ,v: /L--<\""' <:;::;:;)<;: 0.$J>o./ 
1.16 Approval by the RH. Department of Administration, Division of Personnel (if applicable) 

By: Director, On: 

I .17 Approval by the Anomey General (Fonn, Substance and Exttution) (if applicable) 

r.AW\ / ... /U. fj,-03JJ -li~ ... 9h/''6 
1.18 "J>pro"l by tho Gmm~ xecutive Ct1il (ifappli£ab~) I I 

By: On: 
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO 
BE PERFORMED. The State of New Hampshire, acting 
through the agency identified in block I. I ("State"), engages 
contractor identified in blcx:k 1.3 ('"Contractor") to pcrfonn, 
and the Contractor shall perform, the work or sale of goods, or 
OOth, idemified and more particularly described in the attached 
EXHIBIT A which is incorporated herein by reference 
('"Services"). 

3, EFFECTIVE DATE/COMPLETION OF SERVICES. 
3.1 Notwithstanding any provision of this Agreement to the 
contrary, and subject to the approval of the Governor and 
Executive Council of the State of New Hampshire, if 
applicable, this Agreement, and all obligations of the parties 
hereunder, shall become effective on the date the Governor 
and Executive Council approve this Agreement as indicated in 
block 1.18, unless no such approval is required, in which case 
the Agreement shall become effective on the date the 
Agreement is signed by the State Agency as shown in block 
1.14 ("Effective Date"). 
3.2 If the Contractor commences the Services prior to the 
Effective Date, all Services performed by the Contractor prior 
to the Effective Date shall be performed at the sole risk of the 
Contractor, and in the event that this Agreement does not 
become effective, the State shall have no liability to the 
Contractor, including without limitation, any obligation to pay 
the Contractor for any costs incurred or Services perfonned. 
Contractor must complete all Services by the Completion Date 
specified in block 1.7. 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the 
contrary, all obligations of the State hereunder, including, 
without limitation, the continuance of payments hereunder, arc 
contingent upon the availability and continued appropriation 
offunds, and in no event shall the State be liable for any 
payments hereunder in excess of such available appropriated 
funds. In the event of a reduction or tennination of 
appropriated funds, the State shall have the right to withhold 
payment until such funds become available, if ever, and shall 
have the right to tenninate this Agreement immediately upon 
giving the Contractor notice of such termination. The State 
shall not be required to transfer funds from any other account 
to the Account identified in block 1.6 in the event funds in that 
Account a~ ~duced or unavailable. 

S. CONTRACT PRICE!PRICE LIMITATION/ 
PAYMENT. 
5.1 The contract price, method of payment, and terms of 
payment are identified and more particularly described in 
EXHIBIT B which is incorporated herein by refertnce. 
5.2 The payment by the State of the contract price shall be the 
only and the complete reimbursement to the Contractor for all 
expenses, of whatever nature incurred by the Contractor in the 
perfonnance hereof, and shall be the only and the complete 
compensation to the Contractor for the Services. The State 
shall have no liability to the Contmctor other than the contract 
price. 

5.3 The State reserves the right to offset from any amounts 
otherwise payable to the Contractor under this Agre"ement 
those liquidated amounts required or pennitted by N.H. RSA 
80:7 through RSA 80:7-c or any other provision of law. 
5.4 Notwithstanding any provision in this Agreement to the 
contrary, and notwithstanding unexpected circumstances, in 
no event shall the total of all payments authorized, or actually 
made hereunder, exceed the Price Limitation set forth in block 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
AND REGULATIONS/ EQUAL EMPLOYMENT 
OPPORTUNITY. 
6,1 In connection with the perfonnance of the Services, the 
Contractor shall comply with all statutes, laws, regulations, 
and orders of federal, state, county or municipal authorities 
which impose any obligation or duty upon the Contractor, 
including, but not limited to, civil rights and equal opportunity 
laws. This may include the requirement to utilize auxiliary 
aids and services to ensure that persons with communication 
disabilities, including vision, hearing and speech, can 
communicate with, receive infonnation from, and convey 
infonnation to the Contractor. In addition, the Contractor 
shall comply with all applicable copyright laws. 
6.2 During the term of this Agreement, the Contractor shall 
not discriminate against employees or applicants for 
employment because of race, color, religion, creed, age, sex, 
handicap, sexual orientation, or national origin and will take 
affirmative action to prevent such discrimination. 
6.3 If this Agreement is funded in any part by monies of the 
United States, the Contractor shall comply with all the 
provisions of Executive Order No. 11246 ("Equal 
Employment Opportunity"), as supplemented by the 
regulations of the United States Department of Labor (41 
C.F .R. Part 60), and with any rules, regulations and guidelines 
as the State of New Hampshire or the United States issue to 
implement these regulations. The Contractor further agrees to 
penn it the State or United States access to any of the 
Contractor's books, records and accounts for die purpose of 
ascertaining compliance with all rules, regulations and order.;, 
and the covenants, terms and conditions of this Agreement. 

7. PERSONNEL. 
7 .I The Contractor shall at its own expense provide all 
personnel necessary to perform the Services. The Contractor 
warrants that all personnel engaged in the Services shall be 
qualified to perfonn the Services, and shall be properly 
licensed and otherwise authorized to do so under all applicable 
laws. 
7.2 Unless otherwise authorized in writing, during the term of 
this Agreement, and for a period of six (6) months after the 
Completion Date in block 1.7, the Contractor shall not hire, 
and shall not pem1it any subcontractor or other person, firm or 
corporation with whom it is engaged in a combined effort to 
perform the Services to hire, any person who is a State 
employee or official, who is materially involved in the 
procurement, administration or performance of this 
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Agreement. This provision shall survive termination of this 
Agreement. 
7.3 The Contracting Officer specified in block 1.9, or his or 
her successor, shall be the State's representative. In the event 
of any dispute concerning the interpretation of this Agreement, 
the Contracting Officer's decision shall be final for the State. 

8. EVENT OF DEFAULT/REMEDIES. 
8.1 Any one or more of the following acts or omissions of the 
Contractor shall constitute an event of default hereunder 
{"Event of Default"): 
8.1.1 failure to perform the Services satisfactorily or on 
schedule; 
8.1.2 failure to submit any report required hereunder; and/or 
8.1.3 failure to perform any other covenant, term or condition 
of this Agreement. 
8.2 Upon the occurrence of any Event of Default, the State 
may take any one, or more, or all, of the following actions: 
8.2.1 give the Contractor a wrillen notice specifying the Event 
of Default and requiring it to be remedied within, in the 
absence of a greater or lesser specification of time, thirty (30) 
days from the date of the notice; and if the Event of Default is 
not timely remedied, terminate this Agreement, effective two 
(2) days after giving the Contractor notice of termination; 
8.2.2 give the Contractor a wrinen notice specifying the Event 
of Default and suspending all payments to he made under this 
Agreement and ordering that the portion of the contract price 
which would otherwise accrue to the Contractor during the 
period from the date of such notice until such time as the State: 
determines that the Contractor has cured the Event of Default 
shall never be paid to the Contractor; 
8.2.3 set off against any other obligations the State may owe to 
the Contractor any damages the State suffers by reason of any 
Event of Default; and/or 
8.2.4 treat the Agrttment as breached and pursue any of its 
remedies at lew or in equity, or both. 

9. DATA/ACCESS/CONFIDENTIALITY/ 
PRESERVATION. 
9. I As used in this Agreement. the word "data" shall mean all 
information and things develOped or obtained during the 
performance of, or acquired or developed by reason of, this 
Agreement, including, but not limited to, all studies, reports, 
files, formulae, surveys, maps, charts, sound recordings, video 
recordings, pictorial reproductions, drawings, analyses, 
graphic represemations, computer programs, computer 
printouts, notes, leners, memoranda, papers, and documents, 
all whether finished or unfinished. 
9.2 All data and any property which has been received fTom 
the State or purchased with funds provided for that purpose 
under this Agreement, shall be the property of the State, and 
shall be returned to the State upon demand or upon 
termination of this Agreement for any reason. 
9.3 Confidentiality of data shall be governed by N.H. RSA 
chapter 9l·A or other existing law. Disclosure of data 
requires prior written approval of the State. 

10. TERMINATION. In the: event of an early termination of 
this Agreement for any reason other than the completion of the 
Services, the Contractor shall deliver to the Contracting 
Officer, not later than fifteen ( 15) days after the date of 
termination, a report {"Termination Report") describing in 
detail all Services performed, and the contmct price earned, to 
and including the date oftermination. The form, subject 
matter, content, and number of copies of the Termination 
Report shall be identical to those of any Final Report 
described in the anached EXHIBIT A. 

11. CONTRACTOR'S RELATIOi"' TO THE STATE. In 
the performance of this Agreement the Contractor is in all 
respects an independent contractor, and is neither an agent nor 
an employee of the State. Neither the Contractor nor any of its 
officers, employees, agents or members shall have authority to 
bind the State or receive any benefits, workers' compensation 
or other emoluments provided by the State to its employees. 

12. ASSIGNMENT/OEL..EGATION/SUBCONTRACTS. 
The Contrac10r shall not assign. or otherwise transfer any 
interest in this Agreement without the prior written notice and 
consent of the State. None of the Services shall be 
subcontracted by the Contractor without the prior written 
notice and consent of the State. 

13. INDEMNIFICATION. The Cowactor shall defend, 
indemnify and hold harmless the State, its officers and 
employees, from and against any and all losses suffered by the 
Stale, its officers and employees, and any and all claims, 

· liabilities or penalties asserted against the State, its officers 
and employees, by or on behalf of any person, on account of, 
based or resulting from, arising out of(or which may be 
claimed to arise out of) the acts or omissions of the 
Contractor. Notwithstanding the foregoing, nothing herein 
contained shall be deemed to constitute a waiver of the 
sovereign immunity of the State, which immunity is hereby 
reserved to the State. This covenant in paragraph 13 shall 
survive the termination of this Agreement. 

14. INSURANCE. 
14.1 The Contractor shall, at its sole expense, obtain and 
maintain in force, and shall require any subcontractor or 
assignee to obtain and maintain in force, the following 
insurance: 
14 .1.1 comprehensive general liability insurance against all 
claims of bodily injury, death or property damage, in amounts 
of not less than $1 ,OOO,OOOper occurrence and $2,000,000 
aggregate ; and 
14.1.2 special cause of Joss coverage fonn covering all 
property subject to subparagraph 9.2 herein, in an amount not 
less than 80% of the whole replacement value of the property. 
14.2 The policies descriDed in subparagraph 14.1 herein shall 
be on policy forms and endorsements approved for use in the 
State of New Hampshire by the N.H. Department of 
Insurance, and issued by insurers licensed in the State of New 
Hampshire. 
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14.3 The Contractor shall furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, a certificate(s) 
of insurance for all insurance required under this Agreement. 
Contractor shall also furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, certificate(s) of 
insurance for all renewal(s) of insurance required under this 
Agreement no later than thirty (30) days prior to the expiration 
date of each of the insurance policies. The certificate(s) of 
insurance and any renewals thereof shall be attached and are 
incorporated herein by reference. Each certificate(s)of 
insurance shall contain a clause requiring the insurer to 
provide the Contracting Officer identified in block 1.9, or his 
or her successor, no less than thirty (30) days prior written 
notice of cMcellation or modification oflhe policy. 

IS. WORKERS' COMPENSATION. 
15.1 By signing this agreement, the Contractor agrees, 
certifies and warrants that the Contractor is in compliance with 
or exempt from, the requirements ofN.H. RSA chapter 281-A 
("Workers' Compensation''). 
15.2 To the extent the Contractor is subject to the 
requirements of N.H. RSA chapter 281-A, Contractor shall 
maintain, and require any subcontractor or assignee to secure 
and maintain, payment of Workers' Compensation in 
connection with activities which the person proposes to 
undertake pursuant to this Agreement. Contractor shall 
furnish the Contracting Officer identified in block 1.9, or his 
or her successor, proof of Workers' Compensation in the 
manner described in N.H. RSA chapter 281-A and any 
applicable renewal(s) thereof, which shall be attached and are 
incorporated herein by reference. The State shall not be 
responsible for payment of any Workers' Compensation 
premiums or for any other claim or benefit for Contractor, or 
any subcontractor or employee of Contractor, which might 
arise under applicable State of New Hampshire Worke~s· 
Compensation laws in connection with the perfonnance of the 
Services under this Agreement. 

16. WAIVER OF BREACH. No failure by the State to 
enforce any provisions hereof after any Event of Default shall 
be deemed a waiver of its rights with regard to that Event of 
Default, or any subsequent Event of Default. No express 
failure to enforce any Event of Default shall be deemed a 
waiver of the right of the State to enforce each and all of the 
provisions hereof upon any further or other Event of Default 
on the part of the Contractor_ 

17. NOTICE. Any notice by a party hereto to the other party 
shall be deemed to have been duly delivered or given at the 
time of mailing by certified mail, postage prepaid, in a United 
States Post Office addressed to the parties at the addresses 
given in blocks 1.2 and 1.4. herein. 

18. AMENDMENT. This Agreement may be amended, 
waived or discharged only by an instrument in writing signed 
by the parties hereto and only after approval of such 
amendment, waiver or discharge by the (]Qvemor and 
Executive Council of the State of New Hampshire unless no 

such approval is required under the circumstances pursuant to 
State law, rule or policy. 

19. CONSTRUCTION OF AGREEMENT AND TERMS. 
This Agreement shall be construed in accordance with the 
laws of the State of New Hampshire, and is binding upon and 
inures to the benefit of the parties and their respective 
successors and assigns. The wording used in this Agreement 
is the wording chosen by the parties to express their mutual 
intent, and no rule of construction shall be applied against or 
in favor of any party. 

20. THIRD PARTIES. The parties_ hereto do not intend to 
benefit any third parties and this Agreement shall not be 
construed to confer any such benefit. 

21. HEADINGS. The headings throughout the Agreement 
are for reference purposes only, and the words contained 
therein shall in no way be held to explain, modify, amplify or 
aid in the interpretation, construction or meaning of the 
provisions of this Agreement. 

22. SPECIAL PROVISIONS. Additional provisions set 
forth in the attached EXHIBIT Care incorporated herein by 
reference. 

23. SEVERABILITY. In the event any of the provisions of 
this Agreement are held by a court of competent jurisdiction to 
be contrary to any state or federal law, the remaining 
provisions ofthis Agreement will remain in full force and 
effect. 

24. ENTIRE AGREEMENT. This Agreement, which may 
be executed in a number of counterparts, each of which shall 
be deemed an o~iginal, constitutes the entire Agreement and 
understanding between the parties, Md supersedes all prior 
Agreements and understandings relating hereto. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

Scope of Services 
1. Provisions Applicable to All Services 

• ' 
1. 1. The Contractor shall submit a detailed description of the language assistance 

services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (1 0) days of the 
contract effective date. 

1.2. The Contractor agrees that. to the extent future legislative action by the New 
Hampshire General Court or federal or state court orders may have an impact on the 
Services described herein, the State Agency has the right to modify Service priorities 
and expenditure requirements under this Agreement so as to achieve compliance 
therewith. 

1.3. For the purposes of this contract. the Contractor shall be identified as a subrecipient, 
in accordance with 2 CFR 200.0. et seq. 

1.4. The Contractor shall provide Student Assistance Programming to address prevention 
of underage drinking among person aged 12 to 20, and prevention and reduction of 
high-risk drinking, prescription drug misuse including opioids and illicit opioid among 
persons aged 12 to 25 in the school district that have been identified as ~high need, 
high riskft communities as follows: Gorham, Groveton, Lisbon, White Mountain 
Regional School, Woodsville middle schools and high schools; Berlin High School; 
North Country Charter School; and White Mountain Community College. 

2. Scope of Work 
2.1. The Contractor shall select and ensure an evidence-based screening tool, as 

approved by the Department. utilized to screen all students referred tor services that 
must include an assessment of the individual, family, substance use issues, and if a 
referral to treatment is appropriate. 

2.1 1. The Contractor shall submit the evidence based screening tool to be used to 
the Department within thirty (30) days of the contract effective date. 

2.2. The C.ontractor shall ensure students are referred to appropriate school-based 
service or community providers as indicated by the individual screening results. 

2.3. The Contractor shall collaborate with the schools to maintain and/or develop a 
protocol for referrals to the appropriate provider. 

2.4. The Contractor shall conduct Individual Support Sessions for the purpose of crisis 
intervention and to determine a student's motivation to participate in Project Success 
groups. Project S~ccess groups are defined as: 

2.4.1. Endorsed by the Substance Abuse and Mental Health Services 
Administration as Evidenced-Based prevention program. 

North Country Healtl'1 Consortium, Inc. 
SS-2019-BOA$-02-STUOE-07 

ExhiOitA 
Page 1 of6 
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New Hampshire Department of H8alth and Human Services 
Student Assistance Program 

Exhibit A 

2.4.2. Implemented by specially trained student assistance counselors whom are 

located in schools 2-5 days a week. 

2.4.3. Research-based program that use interventions effective in reducing risk 

factors and enhancing protective factors. 

2.5. The Contractor shall conduct Individual sessions as needed to assist students with 

the following, but not limited to: 

2.5.1. Identifying and resisting social and situational pressures to use substances. 

2.5.2. Correcting misperceptions about the prevalence and acceptability of 
substance use. 

2.5.3. Focusing on the personal consequences of substance use. 

2.5.4. Teaching and providing opportunities to practice resistance and coping 
sk1lls. 

2.5.5. Identifying barriers to using the newly developed skills or adopting healthy 

attitudes. 

2.6. The Contractor shall conduct group sessions that are modeled after Project Success 

including, but not limited to: 

2.6.1. Newcomers Group. 

2.6.2. Children of Substance Abusing Parents Group 

2.6.3. Seniors Group 

2.6.4. Alcohol and other Drug Assessment Education Group. 

2.6.5. Sibling Group. 

2.6.6. Non-Users Group. 

2.6.7. Parents, Peers, and Partying Group. 

2.6.8. Users Group. 

2.6.9. Users/Children of Substance Abusing Parents Group. 

2.6.1 0. Recovery Group. 

2.7. The Contractor shall conduct Group Support Sessions. During the first session of 

each group, confidentiality and boundaries shall be addressed and clarified to ensure 

students are pro11ided with confidentiality guidelines. Group Sessions shall include, 

but is not limited to: 

2.7.1. Assisting students in an effort to identify and resist social and situational 

pressures to use substances, correct misperceptions about the pre11alence 

and acceptability of substance use. 

2.7.2. Assisting students to focus on the personal consequences of use. 

2. 7.3. Teaching and pro11ide opportunities to practice resistance and coping skills. 

2. 7.4. Identifying barriers to using the skills or adopting healthy attitudes. 

North Country Health Consortium, Inc. 
S5-2019-BDAS-02·STUOE·07 

Exhitlil A 
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New Hampshire Department of Health and Human Services 

Student Assistance Program 
Exhibit A 

2.8. The Contractor shall provide parent education about the non-medical misuse of 

prescription drugs and underage drinking and binge drinking. Topics shall include 

developmental information including, but not limited to: 

2.8.1. How the use of substances such as alcohol or other drugs affect the 

adolescent brain. 

2.8.2. Youth access to substances. 

2.8.3. How perception of parental disapproval impacts use. 

2.9. The Contractor shall enhance parent education services via the current parent 

education services being offered at the school arid local levels. 

2.1 0. The Contractor shall provide prevention education services during transrtional years 

(i.e. 7lh and 9lh grades) which topics shall include, but are not limited to: 

2.10.1. Being an adolescent. 

2.1 0.2. Alcohol, tobacco and other drug information. 

2.10.3. Family dynamics and pressures. 

2.10.4. Skills for coping with stress and life pressure. 

2.11. The Contractor shall conduct a minimum of three (3) school and/or community 

centered environmental str8tegies each year of funding. The Contractor may utilize 

existing groups and programs to enhance and meet this requirement. 

2.12. The Contractor .shall enhance services through the utilization of marketing and media 

tools. The Contractor shall complete this work in conjunction with work being done 

at the state level and the local level with community p·artners such as the Regional 

Public Health Network, Drug-Free Coalitions, and other local organizations. The 

Contractor may utilize existing groups to enhance and meet this requirement. 

2.13. The Contractor shall participate in evaluation efforts conducted by the Department in 

order to use data to drive continuous quality improvement. 

2.14. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 

in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 

with students in grades 9 through 12 developed by the Department in the Spring of 

2020. 

2.15. The Contractor shall administer a Department approved survey in the Spring of 2019 

and the Spring of 2020 to 7th and 811> grades in middle schools that do not conduct 

·the middle school Youth Risk Behavior Survey in their contracted service areas. 

2.16. The Contractor shall administer the Department's pre and post surveys, upon 

Department approval, within the first semester and within the last semester for 

students attending a Department funded Student Assistance Program in an institute 

of higher learning. 

North Country Health Consortium, Inc. 
S5-2019-BOAS-02-STUOE..Q7 
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New Hampshire Department of Health and Human Services 

Student Assistance Program 
Exhibit A 

2.17. The Contractor shall conduct an assessment by comparing current school policies 

related. to the use of alcohol and other drugs against the Model School Policy that 

was dCveloped by the Governor's commission on Alcohol and Drug Abuse, 

Prevention, Intervention and Treatment by end of year one. 

2.17.1. The Contractor shall implement best practices in the school's policies related 

to the use of alcohol and other drugs according to the Model School Policy 

in Section 2.17 above by end of year two. 

2.18. The Contractor shall participate in all required meetings and trainings which shall 

include, but are not limited to: 

2.18.1. Student Assistance Program Community of Practice. 

2.18.2. Learning Collaborative Meetings. 

2.18.3. Mandatory trainings. 

2.19. The Contractor shall provide one full-time equivalent staff person to every one

thousand (1 ,000) students. 

2.19.1. This position may be pro-rated for schools that serve less than 1,000 

students. 

2.19.2. If the school contains less than 1,000 students the Contractor shall ensure 

the staff person is available a minimum of two (2) days per week and shall 

not serve more than two buildings or campuses. 

2.20. The Contractor shall provide one (1) Student Assistance counselor who shall obtain 

Certified Prevention Specialist (CPS) status within one (1) year of hire. 

2.20.1. The Contractor shall submit a plan to the Department if this is not achieved. 

2.21. The Contractor shall allow a Department approved team to conduct quarterly site 

reviews. The team shall include, but is not limited to: 

2.21.1. Student Assistance Counselor(s). 

2.21.2. Contractor or designee. 

2.21.3. Department. 

2.21.4. Representative of the New Hampshire Center for Excellence, if appropriate. 

2.21.5. The site visit shall include, but are not limited to: 

2.21.5.1 Review of the Contractor's systems of governance. 

2.21.5.2. Administration. 

2.21.5.3. Data collection and submission. 

2.21.5.4. Policies for ensuring student confidentiality. 

2.21.5.5. Financial management in order to assure systems are adequate to 

provide the contracted services. 

North Country Health Consortium, Inc. 
SS·2019-BDAS-02·STUOE-D7 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.'21.6, The Contractor shall make corrective actions as advised by the review team 

in contracted services are not found in accordance with this contract. 

3. Staffing 

3.1. The Contractor shall provide one (1) Student Assistance counselor who shall obtain 

Certified Prevention Specialist (CPS) status within one (1) year of hire. 

3.1.1. The Contractor shall submit a plan to the Department if this is not achieved. 

4. Reporting 

4.1. The Contractor shall communicate and submit required records via e·mail. 

4.2. The Contractor shall enter and complete monthly data reporting in the New. 

Hampshire Prevention Web Information Technology System (P·WITS) within twenty 

(20) working days of the end of the month. 

4.3. The Contractor shall submit monthly expenditure reports by the twentieth (20"') 

business day following the month for reimbursement of costs for contracted services 

in the previous month. 

4.4. The Contractor shall cooperate with, and answer all questions of, representatives of 

the. Department conducting any periodic or special review of the performance of the 

Contractor or any inspection of the facilities. 

4.5. The Contractor shall provide any periodic or specialty reports as requested by the 

Department. 

5. Performance Measures 

5.1. Participants will report a decrease in past 30 day use of alcohol and non-medical 

prescription drugs including opioids and illicit opioids. 

5.2. Participants will report a decrease in past 30 day binge drinking 

5.3. Participants will report an increase in parental and peer disapproval of alcohol and 

non·medical prescription drug misuse. 

5.4. Participants will report an increase in a perception of risk/harm Of use of alcohol and 

non-medical prescription drug misuse. 

5.5. Participants will report an increase in family communication around alcohol and drug 

misuse. 

6. Deliverable& 

6.1. The Contractor shall administer the 2019 Youth Risk Behavior SuiVey with students 

in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 

with students in grades 9 through 12 developed by the Department in the Spring of 

2020. 

North Country Health Consortium, Inc. 
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6.2. The Contractor shall administer a Department approved survey in the Spring of 2019 

and the Spring of 2020 to 7rr. and 8111 grades in middle schools that do not conduct 

the middle school Youth Risk Behavior Survey in their contracted service areas. 

6.3. The Contractor shall administer the Department's pre and post survey within the first 

semester and within the last semester for students attending a Department funded 

Student Assistance Program in an institute of higher learning. 

6.4. The Contractor shall provide the results of the assessment in Section 2.17 above to 

the Department in an electronic format within thirty (30) days after the end of year 

one. 

North Country Health Consortium, Inc. 
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Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor $48.00 per hour in an amount not to exceed the Price 
Limitation on Form P-37, Block 1.8, for the services provided by the Contractor pursuant to 
Exhibit A, Scope of Services. 

2. This contract is funded with funds from the: 

2., Catalog of Federal Domestic Assistance (CFDA) #93.243, United States 
Department of Health and Human Services, Substance Abuse and Mental Health 
Services Administration, Partnership for Success 2015. 

2.2 Catalog of Federal Domestic Assistance (CFOA) #93.959, United States 
Department of Health ·and Human Services, Substance Abuse and Mental Health 
Services Administration, Federal Block Grant Prevention Services. 

2.3 The contractor agrees to provide the services in Exhibit A, Scope of SeNices in 
compliance with funding requirements. 

3. Payment for services shall be on a cost reimbursement basis of the hourly rate in Section , 
above, all-inclusive of both actual hours worked and other applicable expenses with operating 
the program pursuant to the Scope of Services. The Contractor shall be available to provide 
services identified in Exhibit A, Scope of Services, as needed. 

4. Payment for services shall be processed as follows: 

4.1 The Contractor shall submit monthly invoices for reimburseme.nt of actual hours 
worked during the month, for a total of twelve (12) invoices per year. The invoice 
shall include the date, the hours worked, who provided the work and a brief 
description of the work completed in accordance with Exhibit A, Scope of Services. 
The Stale shall make payment to the Contractor within thirty (30) days of receipt of 
each invoice for Contractor services provided pursuant to this Agreement. 

4.2 Invoices described in Exhibit 8, Method and Condition Precedent to Payment, 
Section 5.1 and reports identified in Exhibit A, Scope of Services must be submitted 
to: 

Attn: Financial Manager 
NH Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant St. 
Concord, NH 03301-3857 

5. Payments may be withheld pending receipt of required reports or documentation as identified 
in Exhibit A, Scope of Services. 

6. A final payment request shall be submitted no later than sixty (60) days after the Contract 
ends. Failure· to submit the invoice, and accompanying documentation could result in 
nonpayment. 

7. Notwithstanding anything to the contrary herein, the Contractor agrees that funding under this 
Contract may be withheld, in whole or in part, in the event of noncompliance with any State or 
Federal law, rule or regulation applicable to the services provided, or if the said services have 
not been completed in accordance with the terms and conditions of this Agreement. 

5S-2019-BOA5-02·ST\JOE-07 
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8. When the contract price limitation is reached the program shall continue to operate at full 

capacity at no charge to the Department for the duration of the contract period. 

9. The Contractor agrees to keep records of their activities related to Department programs and 
services. 

10. The Contractor agrees not to use the funding in this Agreement to replace funding for a 
program already funded from another source. 

SS-2019-BDAS.02-STUOE-07 
NOI"th Country Health Consortium 

Exhibit B 
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SPECIAL PROVISIONS 

Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor 

under the Contract shall be used only as payment to the Contractor for services provided to eligible 

individuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and 

agrees as follows: 

1. Complicince with Federal and State Laws: If the Contractor is permitted to determine the eligibility 

of individuals such eligibility determination shall be made in accordance with applicable federal and 

state taws, regulations, orders, guidelines. policies and procedures. 

2. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by 

the Department for that purpose and shall be made and remade at such times as are prescribed by 

the Department. 

3. Documentation: In addition to the determination forms required by the Department, the Contractor 

shall maintain a data file on each recipient of services hereunder. which file shall include all 

information necessary to support an eligibiliiy determination and such other information as the 

Department requests. The Contractor shall furnish the Department with all forms and documentation 

regarding·eligibility determinations that the Department may request or require. 

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as 

individuals declared ineligible have a right to a fair hearing regarding that determination. The 

Contractor hereby covenants and agrees that all applicants for services shall be p~rmitted to fill out 

an application form and that each applicant or re-applicant shall be informed of his/her right to a fair 

hearing in accordance with Department regulations. 

5. Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or 

make a payment. gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or 

the State in order to influence the performance of the Scope of Work detailed in Exhibit A of this 

Contract. The State may terminate this Contract and any sub<entract or sub-agreement if it is 

determined that payments, gratuities or offers of employment of any kind were offered or received by 

any officials, officers, employees or agents of the Contractor or Sub-Contractor. 

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any 

other documen~ contract or understanding, it is e)(pressly understood and agreed by the parties 

hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for 

any purpose or for any services provided to any individual prior to the Effective Date of the Contract 

and no payments shall be made for e)(penses incurred by the Contractor for any services provided 

prior to the date on which the individual applies for services or (except·as otherwise provided by the 

federal regulations) prior to a determination that the individual is eligible for such services. 

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing 

herein contained shall be deemed to obligate or require the Department to purchase services 

hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate 

which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a 

rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party 

funders for such service. If at any time during the term of this Contract or after receipt of the Final 

Expenditure Report hereunder, the Department shall determine that the Contractor has used 

payments hereunder to reimburse items of expense other than such costs, or has received payment 

in excess of such costs or in excess of such rates charged by the Contractor to ineligible individuals 

or other third party funders, the Department may elect to: 
7. t Renegotiate the rates for payment hereunder, in which event new rates shall be established; 

7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in 

excess of costs; 

01112711( 
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7.3. Demand repayment of the excess payment by the Contractor in which event failure to make 
such repayment shall constitute an Event of Default hereunder. When the Contractor is 
permitted to determine the eligibility of individuals for services, the Contractor agrees to 
reimburse the Oepal1ment for all funds paid by the Department to the Contractor for services 
provided to any individual who is found by the Department to be ineligible for such services at 
any time during the period of retention of records established herein. 

RECORDS' MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY' 

8. Maintenance of Records: In addition to the eligibility records specified above, the Contractor 
covenants and agrees to maintain the following records during the Contract Period: 
8.1. Fiscal Records: books, records, documents and other data evidencing and renecting all costs 

and other expenses incurred by the Contractor in the performance of the Contract. and all 
income received or collected by the Contractor during the Contract Period, said records to be 
maintained in accordance with accounting procedures and pr3ctices which sufficiently and 
properly renee! all such costs and expenses, and which are acceptable to !he Departmenl, and 
to include, without limitation, all ledgers, books, records, and original evidence of costs such as 
purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of 
in-kind contributions, labor lime cards, payrolls, and other records requested or required by the 
Department. 

8.2. Statistical Records: Statistical, enrollment, attendance or visit records for each recipienl of 
services during the Contract Period, which records shall include all records of application and 
eligibil~y (including all forms required to determine eligibility for each such recipient), records 
regarding the provision of services and all invoices submitted to the Department to obtain 
payment for such services. 

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the 
Contractor shall retain medical records on each palienVrecipient of services. 

9. Audit: Contractor shall submit an annual auditlo !he Department within 60 days after the close of the 
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of 
Office of Management and Budge! Circular A-133, "Audits of States, Local Governments, and Non 
Profit Organizations" and the provisions of Star:dards for Audit of Governmental Organizations, 
Programs, Activities and Functions, issued by the US G~neraJ Accounting Office (GAO standards) as 
they pertain to financial compliance audits. 
9.1. Audit and Review: During !he term of this Contract and the period for retention hereunder, the 

Department, the United States Department of Health and Human Services, and any of their 
designated represenlatives shall have access to all reports and records maintained pursuant to 
the Conlract for purposes of audit, examination, excerpts and transcripts. 

9.2. Audit Liabilities: In addition to and not in any way in lim~ation of obligations of the Contract, it is 
understood and agreed by the Conlractor that the Contractor shall be held liable for any state 
or federal audit exceptions and shall return to the Department, all payments made under the 
Contract to which exception has been laken or which have been disallowed because of such an 
exception. 

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected 
in connection with the performance of the services and the Contract shall be confidential and shall not 
be disclosed by the Contractor, provided however, that pursuant to stale laws and the regulations of 
the Department regarding the use and disclosure of such information, disclosure may be made to 
public officials requiring such information in connection with their official duties and for purposes 
directly connecled to the administration of the services and the Contract; and provided further, that 
the use or disclosure by any party of any informalion concerning a recipient for any purpose not 
directly connected with the administration of the Department or the Contractor's responsibil~ies with 
respect to purchased services hereunder is prohibited except on written consent of the recipient. his 
attorney or guardian. 
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained in 
the Paragraph shall survive the termination of the Contract for any reason whatsoever. 

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following 
times if requesteCI by the Department. 
11.1. lnterirri Financial Reports: Written interim financial reports containing a detailed description of 

all costs and non-allowable expenses incurred by the Contractor to the dale of the report and 
containing such other information as shall be deemed satisfactory by the Department to 
just1fy the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
designated by the Department or deemed satisfactory by the Department. 

11.2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term 
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall 
contain a summary statement of progress toward goals and objectives slated in the Proposal 
and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 
maximum number of unrts provided for in the Contract and upon payment of the price limitation 
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as, 
by the terms of the Contract are to be performed after the end of the term of this Contract and/or 
survive the termination of the Contract) shall terminate, provided however, that if, Upon review of the 
Final Expenditure Report the Depart.ment shall disallow any expenses claimed by the Contractor as 
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents, notices, press releases, research reports and other materials prepared 
during or resulting from the performance of the services of the Contract shall include the following 
statement: 
13.1. The preparation of this (report, document etc.) was financed under a Contract with the State 

of New Hampshire, Department of Health and Human Services, with funds provided in part 
by the State of New Hampshire and/or such other funding sources as were available or 
required, e.g., the United States Department of Health and Human Services. 

14. Prior Approval and Copyright Ownership: All materials· (written, video, audio) produced or 
purchased under the contract shall have prior Spproval from DHHS before printing, production, 
distribution or use. The OHHS will retain copyright ownership for any and all original materials 
produced, including, but not limited to, brochures, resource directories, protocols or guidelines, 
posters, or reports. Contractor shall not reproduce any materials produced under the contract without 
prior written approval from DHHS. 

15. Operation of Facilities: Complia"nce with laws and Regulations: In the operation of any facilities 
for providing services, the Contractor shall comply with all laws, orders and regulations of federal, 
state. county and municipal authorities and with any direction of any Public Officer or officers 
pursuant to laws which shall impose an order or duty upon the contractor with respect to the 
operation of the facility or the provision of the services at such facility. If any governmental license or 
permit shall be required for the operation of the said facility or the performance of the said services, 
the Contractor will procure said license or permit, and will at all times comply with the terms and 
conditions of each such license or permit. In connection with the foregoing requirements, the 
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall 
comply with all rules, orders, regulations, and requirements of the State Office of the Fire Marshal and 
the toea! fire protection agency, and shall be in conformance with local building and zoning codes, by
Jaws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide a_n Equal Employment 
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs {OCR), if it has 
received a sin.gle award of $500,000 or more. lf the recipient receives $25,000 or more and has 50 or 
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more employees, it will maintain a current EEOP on file and submit an EEOP Certification Form to the 
OCR. certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees 
with fewer than 50 employees. regardless of the amount of the award, the recipient will provide an 
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non
profit organizations. Indian Tribes, and medical and educational institutions are exempt from the 
EEOP requirement, but are required to submit a certif1cation form to the OCR to claim the exempf1on. 
EEOP Certification Forms are available at http://wwN.ojp.usdoj/abouUocr/pdfs/cert.pdf. 

17. Limited English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to 
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin 
discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure 
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Tille VI of the Civil 
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to its programs. 

18. Pilot Program for Enhancement of Contractor Employee Whistle blower Protections: The 
following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48 
CFR 2.101 (currently, $150,000) 

CONTRACTOR EMPLOYEE WHISTlEBLOVo/ER RIGHTS AND REQUIREMENT TO INFORM EMPLOYEES OF 
WHISTLEBLONER RIGHTS (SEP 2013) 

(a) This contract and employees working on this contract will be subject to the whistteblower rights 
and remedies in the pilot program on Contractor employee whistleblower protections established at 
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L. 
112-239) and FAR 3.908. 

{b) The Contractor shall inform its employees in writing, in the predominant language of the workforce, 
of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section 
3.908 of the Federal Acquisition Regulation. 

(c) The Contractor shall insert the substance of this clause, including this paragraph (c), in all 
subcontracts aver the simplified acquisition threshold. 

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to 
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated 
function(s). This is accomplished through a written agreement that specifies activities and reporting 
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if 
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance 
with those conditions. 
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following: 
19.1. Evaluate the prospective subcontractor's ability to perform the activities, before delegating 

the function 
19.2. Have a written agreement with the subcontractor that specifies activities and reporting 

responsib"1lities and how sanctions/revocation wm be managed if the subcontractor's 
performance is not adequate 

19.3. Monitor the subcontractor's performance on an ongoing basis 
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19.4. Pro11ide to OHHS an annual schedule identifying all subcontractors, delegated functions and 
responsibilities, and when the subcontractor's performance w~l be reviewed 

19.5. DHHS shall, at its discretion, re11iew and approve all subcontracts. 

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall 
take corrective action. 

DEFINITIONS 
As used in the Contract, the following terms shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be 
allowable and reimbursable in accordance with cost and accounting principles established in accordance 
with state and federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Health and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is 
entitled "Financial Management Guidelines" and which contains the regulations governing the financial 
actillilies of contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms 
required by the Department and containing a description of the Services to be provided to eligible 
individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 
the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder, shall mean that 
period of time or that specified activity determined by the Department and specified in Exhibit B of the 
Contract. 

FEDERAUSTATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are 
referred to in the Contract, the said reference shall be deemed to mean all such laws. regulations, etc. as 
they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 
Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of implementing State of NH and 
federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract will not supplant any existing federal funds available for these services. 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement, is 
replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the contrary, all obligations of the State 
hereunder, including without limitation, the continuance of payments, in whole or in part, 
under this Agreement are contingent upon continued appropriation or availability of funds, 
including any subsequent changes to the appropriation or availability of funds affected by 
any slate or federal legislative or executive action that reduces, eliminates, or otherwise 
modifies the appropriation or availability of funding for this Agreement and the Scope of 
Services provided in Exhibit A, Scope of Services. in whole or in part. In no event shall the 
State be liable for any payments hereunder In excess of appropriated or available funds. In 
the event of a reduction, termination or modification of appropriated or available funds, the 
State shall have the right to withhold payment until such funds become available. if ever. The 
State shall have the right to reduce, terminate or modify services under this Agreement 
immediately· upon giving the Contractor notice of such reduction, termination or modification. 
The State shall not be required to transfer funds from any other source or account into the 
Account(s) identified in block 1.6 of the General Provisions, Account Number. or any other 
account, in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination, is amended by adding the 
following language: 

10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of 
the State, 30 days after giving the Contractor writ1en notice that the State is exercising its 
option to terminate the Agreement. 

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early 
termination, develop and submit to the State a Transition Plan for services under the 
Agreement, including but not limited to, identifying the present and future needs of clients 
receiving services under the Agreement and establishes a process to meet those needs. 

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed 
information to support the Transition Plan including, but not limited to, any information or 
data requested by the State related to the termination of the Agreement and Transition Plan 
and shall provide ongoing communication and revisions of the Transition Plan to the State as 
requested. 

10.4 In the event that services under the Agreement, including but not limited to clients receiving 
services under the Agreement are transitioned to having services delivered by another entity 
including contracted providers or the State, the Contractor shall provide a process for 
uninterrupted de!ive_ry of services '1n the Transition Plan_ 

10.5 The Contractor shalt establish a method of notifying clients and other affected individuals 
about the transition. The Contractor shall include the proposed communications in its 
Transition Plan submitted to the Slate as described above. 

3. Renewal: 
The Department reserves the right to extend this Agreement for up to two (2) additional years. 
contingent upon satisfactory delivery of services, available funding. agreement of the parties and 
approval of the Governor and Executive Council. 
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

The Contractor identified.in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, SubtitleD; 41 
U.S.C. 701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections 
1.11 and 1.12 of the General Provisions execute the following Certification: 

ALTERNATIVE I- FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES- CONTRACTORS 
US DEPARTMENT OF EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICULTURE- CONTRACTORS 

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free 
Workplace Act of 1988 (Pub. l. 100-690, Title V, SubtitleD; 41 U.S.C. 701 et seq.). The January 31. 
1989 regulations were amended and published as Part ll of the May 25. 1990 Federal Register (pages 
21681-21691), and require certification by grantees {and by inference, sub-grantees and sub
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the 
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State 
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for 
each grant during the federal fiscal year covered by the certification. The certificate set out below is a 
material representation of fact upon which reliance is placed when the agency awards the grant. False 
certification or violation of the certification shall be grounds for suspension of payments, suspension or 
termination of grants, or government wide suspension or debarment. Contractors using this form should 
send it to: 

Commissioner • 
NH Department of Health and Human Services 
129 Pleasant Street, 
Concord, NH 03301-6505 

1. The grantee certifies that it will or wi!l continue to provide a drug-free workplace by: 
1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession or use of a controlled substance is prohibited in the grantee's 
workplace and specifying the actions that will be taken against employees for violation of such 
prohibition; 

1.2. Establishing an ongoing drug-free awareness program to inform employees about 
1.2.1. The dangers of drug abuse in the workplace; 
1.2.2. The grantee's policy of maintaining a drug-free workplace; 
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and 
1.2.4. The penalties that may be imposed upon employees for drug abuse violations 

occurring in the workplace; 
1.3. Making it a requirement that each employee to be engaged in the performance of the -grant be 

given a copy of the statement required by paragraph (a); 
1.4. Notifying the employee in the statement required by paragraph (a) that, as a condition of 

employment under the grant, the·employee Will 
1.4.1. Abide by the terms of the statement and 
1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug 

statute occurring in the workplace no later than five calendar days after such 
conviction; 

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under 
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, including position title, to every grant 
officer on whose grant activity the convicted employee was working, unless the Federal agency 
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has designated a central point for the receipt of such notices. Notice shall include the 
identification number(s) of each affected grant; 

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under 
subparagraph 1.4.2, with respect to any employee who is so convicted 
1.6.1. Taking appropriate personnel action against such an employee. up to and including 

termination, consistent with the requirements of the Rehabilitation Act of 1973, as 
amended; or 

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency; 

1. 7. Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6. 

2. The grantee may insert in the space provided below the site(s) for the performance of work done in 
connection with the specific grant. 

Place of Performance (street address, city, county, state, zip code) (list each location) 

Check 0 if there are workplaces on file that are not identified here. 

Cu.t:IHHS/110713 

Contractor Name: 
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New Hampshire Department of Health and Human Services 
Exhibit E 

CERTIFICATION REGARDING LOBBYING 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11 
and 1.12 of the General Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES ·CONTRACTORS 
US DEPARTMENT OF EDUCATION· CONTRACTORS 
US DEPARTMENT OF AGRICULTURE ·CONTRACTORS 

Programs (indicate applicable program covered): 
*Temporary Assistance to Needy Families under Title IV-A 
*Child Support Enforcement Program under Title IV-D 
·social Services Block Grant Program under Title XX 
*Medicaid Program under Title XIX 
"Community Services Block Grant under Title VI 
"Child Care Development Block Grant under Title IV 

The undersigned certiftes, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress. an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract. continuation, renewal, amendment, or 
modification of any Federal contract. grant, loan, or cooperative agreement (and by speciftc mention 
sub-grantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress. 
an officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contracl. grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to 
Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-1.) 

3. The undersigned shall require that the language of this certification be included in the award 
document for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, 
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required 
certification shall be subject loa civH penalty of not tess than $10,000 and not more than $100,000 for 
each such failure. 

Contractor Name: 

Na2k-'1~ 
Title: (. e" 
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New Hampshire Department of Health and Human Services 
Exhibit F 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 
Suspension, and Other Responsibirdy Matters, and further agrees to have the Contractor's 
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following 
Certification: 

INSTRUCTIONS FOR CERTIFICATiON 
1. By signing and submitting this proposal (contract), the prospective primary participant Is providing the 

certification set out below. 

2. The inabirlty of a person to provide the certification required below will not necessarily result in denial 
of participation in this covered transaction. If necessary, the prospective participant shall submit an 
explanation of why it cannot provide the certification. The certification or explanation will be 
considered in connection with the NH Department of Health and Human Services' (OHHS) 
determination whether to enter into this transaction. However, failure of the prospective primary 
participant to furnish a certification or an explanation shall disqualify such person from participation in 
this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed 
when DHHS determined to enter into this transaction. If it is later determined that the prospective 
primary participant knowingly rendered an erroneous certification. in addition to other remedies 
available to the Federal Government, DHHS may terminate th.ls transaction for cause or defauH. 

4. The prospective primary participant shalf provide immediate written notice to the OHHS agency to 
whom this proposal (contract) is submitted if at any lime the prospective primary participant learns 
that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

5. The terms "covered transaction: "debarred." "suspended," "ineligible." "lower ller covered 
transaction,· ·participant. • "person, • "primary covered transaction. • "principal, • "proposal,· and 
"voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and 
Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the 
attached definitions. 

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, dedared inel"lgibie, or voluntarily excluded 
from participation in this covered transaction, unless authorized by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that it will include the 
clause tijled ·certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions,' provided by DHHS, without modification, in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

B. A participant ·1n a covered transaction may rely upon a certification of a prospective partic1pant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded 
from the covered transaction, unless it knows that the certification is erroneous. A participant may 
decide the method and frequency by which it detennines the eligibility of its principals. Each 
participant may, but is not required to, check the Nonprocurement List {of excluded parties). 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render in good faith the certification required by this clause. The knowledge and 

CUIOMHS/110113 
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New Hampshire Department of Health and Human Services 
Exhibit F 

information of a participant is not required to exceed thai which is normally possessed by a prudent 
person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who is 
suspended, debarred, ine1"1g"1ble, or voluntarily excluded from participation in this transaction, in 
addition to other remedies available to the Federal government, DHHS may terminate this transaction 
for cause or default. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of its knowledge and belief, that it and its 

principals: 
11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had 

a civil judgment rendered against them for commission of fraud or a crimjnal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) 
transaction or a contract under a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property; 

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity 
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (l)(b) 
of this certification; and 

11.4. have not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal, State or local) terminated for cause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as 

defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals: 
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from participation in this transaction by any federal department or agency. 
13.2. where the prospective lower tier participant is unable to certify to any of the above, such 

prospective participant shall attach an explanation to this proposal (contract). 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will 
include this clause entitled "Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion- Lower Tier Covered Transactions." without mocliflcation in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

CVIOHHSni0713 
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New Hampshire Department of Health and Human Services 
Exhibit G 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

Contractor will comply, and w·111 requke any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may include: 

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits 
recipients of federal funding under this statute from discriminating, either in employment practices or in 
the delivery of services or benefits, on the basis of race, color, religion, naf1onal origin, and sex. The Act 
requires certain recipients to produce an Equal Employment Opportunity Plan; 

-the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by 
reference, the civil rigtlts obligations of the Safe Streets Act. Recipients of federal funding under this 
statute are prohibited from discr'lm'1nat'1ng, either in employment practices or in the delivery of services or 
benefits. on the basis of race, color, religion, national origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements; 

-the Civil Rights Act of 1964 (42 U.S. C. Section 2000d, which prohibits recipients of federal financial 
assistance from discriminating on the basis of race, color, or national origin ·In any program or activity); 
·the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial 
assistance from discriminating on the basis of disability, in regard to employment and the delivery of 
services or benefits, in any program or activity; 

-the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prOhibits 
discrimination and ensures equal opportunity for persons with disabilities in employment, State and local 
government services, public accommodations, commercial facilities, and transportation;· 

-the Education Amendments of 1972 (20 U.S.C. Sections 1681. 1683, 1685-86), which prohibits 
discrimination on the basis of sex in federally assisted education programs; 

-the Age Discrimination Act of 1975 (42 U.S. C. Sections 6106..07), which prohibits discrimination on the 
basis of age in programs or activities receiving Federal financial assistance. II does not include 
employment discrimination: 

- 28 C.F.R. pt. 31 (U.S. Department of Justice Regulations- OJJDP Grant Programs); 28 C.F.R. pt. 42 
(U.S. Department of Justice Regulations- Nondis.crimination; Equal Employment Opportunity; Policies 
and Procedures): Executive Order No. 13279 (equal protection of the laws for faith-based and community 
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships with falth-based and neighborhood organizations; 

-28 C.F.R. pt. 38 (U.S. Department of Justice Regulations- Equal Treatment for Faith-Based 
Organizations); and Whistreblower protections 41 U.S.C. §4712 and The National Defense Authorization 
Act (NOAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement of Contract Employee Whistleblower Protections, which protects employees against 
reprisal for certain whistle blowing activities in connection with federal grants and contracts. 

The certificate set out below is a material representation of fact upon which reliance is placed when the 
agency awards the grant. False certification or v'lolation of the certification shall be grounds for 
suspension of payments, suspension or termination of grants, or government wide suspension or 
debarment. 

Exhlbll G ~"\ 
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New Hampshire Department of Health and Human Services 
Exhibit G 

In the event a Federal or State court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex 
against a-recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to 
the applicable contracting agency or division within the Department of Health and Human Services, and 
to the Department of Health and Human Services Office of the Ombudsman. 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

I. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions 
indicated above. 

Contractor Name: 

Totle (_ e._., . 
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Exhibit H 

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

Public Law 103·227. Part C -Environmental Tobacco Smoke, also known as the Pro·Children Act of 1994 (Act), requires that smoking not be permitted in any portion of any indoor facilily owned or leased or 
contracted for by an entity and used routinely or regularly for the provision of health, day care, education, 
or library services to children under the age of 18, 'rf tile services are funded by Federal programs eitller directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The 
law does not apply to children's services provided in private residences, facilities funded solely by 
Medicare or Medicaid funds, and portions of facilities used for inpatienl drug or alcohol treatment. FaRure to comply with the provisions of the law may resurt in the imposition of a civil monetary penally of up to $1000 per day and/or the imposition of an administrative compliance order on the responsible entity. 

The Contractor idenlified ·1n Sect'1on 1.3 of the General Provisions agrees. by signature of the Contractor's representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following certification: 

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply with all applicable provisions of Public law 103·227, Part C, known as the Pro-Children Act of 1994. 

~10713 

Contractor Name: 
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New Hampshire Department of Health and Human Services 

E•hibit I 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and 
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health information under this Agreement and ~covered 
Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. "Breach" shall have the same meaning as the term "Breach~ in section 164.402 of Title 45, 
Code of Federal Regulations. 

b. "Business Associate" has the meaning given such term in section 160.103 of Title 45, Code 
of Federal Regulations. 

c. "Covered Entity" has the meaning given such term in section 160.103 of Title 45, 
Code of Federal Regulations. 

d. "Designated Record Set" shall have the same meaning as the term "designated record set" 
in 45 CFR Section 164.501. 

e. "Data Aggregation" shall have the same meaning as the term "data aggregation" in 45 CFR 
Section 164.501. 

f. "Health Care Operations" shall have the same meaning as the term "health care operations" 
in 45 CFR Section 164.501. 

g. "HI TECH Acr ~"!leans the Health Information Technology for Economic and Clinical Health 
Act, TitleXIII, Subtitle 0, Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. ·~"means the Health Insurance Portability and Accountability Act of 1996, Public Law 
104-191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information. 45 CFR Parts 160, 162 and 164 and amendments thereto. 

i. ~IndiVidual" shall have the same meaning as the term "individual" in 45 CFR Section 160.103 
and shall include a person who qualifies as a personal representative in accordance with 45 
CFR Section 164.501(g). 

j. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45. CFR Parts ·160 and 164, promulgated under HlPAA by the United States 
Department of Health and Human Services. 

k. "Protected Health Information" shall have the same meaning as the term "protected health 
information" in 45 CFR Section 160.103, limited to the information created or received by 
Business Associate from or on behalf of Covered Entity. 

312014 Exhibit I 
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New Hampshire Department of Health and Human Services 

Exhibit I 

I. "Required by Law" shall have the same meaning as the term "required by law~ in 45 CFR Section 164.103. · 

m. "Secretary• shall mean the Secretary of the Department of Health and Human Services or 
his/her designee. 

n. ~security Rule" shall mean the Security Standards for the Protection of Electronic Protected Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. "Unsecured Protected Health Information~ means protected health information that is not secured by a technology standard that renders protected health information unusable, unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by 
a standards developing organization that is accredited by the American National Standards Institute. 

p. Other Definitions -All terms not otherwise defined herein shall have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the 
HITECH 
Act. 

(2) Business Associate Use and Disclosure of Protected Health Information. 

a. Business Associate shall not use, disclose, maintain or transmit Protected Health 
I nformalion (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit PHI in any manner that would constitute a violation of the Privacy and Security Rule. 

b. Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the terms set forth in paragraph d. below; or 
Ill. For data aggregation purposes for the health care operations of Covered 

Entity. 

c.· To the extent Business Associate is permitted under the Agreement to disclose PHI to a 
third party, Business Associate must obtain, prior to making any such disclosure, (i) reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which it was 
disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

d. The Business Associate shall not, unless such disclosure is reasonably necessary to provide services under Exhibit A of the Agreement, disclose any PHI in response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure, the Business 

312014 EJchlbll J 
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New Hampshire Department of Health and Human Services 

Exhibit r 

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Business Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
health information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall include, but not be 
limited to: 

o The nature and extent of the protected health information involved, including the 
types of identifiers and the likelihood of re·identification; 

o The unauthorized person used the protected health information or to whom the 
disclosure was made; 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shalf complete the risk assessment within 48 hours of the 
breach arid immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

c. The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

d. Business Associate shalf make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

e. Business Associate shall require all of its business associates that receive, use or have 
acces5: to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (1). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receiving PHI 
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pursuant to this Agreement, with rights of enforcement and indemnification from such 
business associates who shall be governed by. stan'dard Paragraph #13 of the _standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five (5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business hours at its offices all 
records, books, agreements, policies and procedures relating to the use and disclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement 

Within ten (10) business days of receiving a written request from Covered Entity, 
Business Associate shall provide access to PHI in a Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 
requirements under 4_5 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an individual contained in a Designated Record 
Set, the Business Associate shall make such PHI available to Covered Entity for 
amendment and incorporate any such amendment to enable Covered Entity to fulfill its 
obligations under 45 CFR Section 164.526. 

Business Associate shall document such disclosures of PHI and information related to 
suCh disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section 
164.528. 

Within ten (1 0) business days of receiving a written request from Covered Entity for a 
request for an accounting of disclosures of PHI, Business Associate shall make available 
to Covered Entity such information as Covered Entity may require to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment of, or accounting of PHI 
directly from the Business Associate, the Business Associate shall within two (2) 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, if forwarding the 
individual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
shall instead respond to the individual's request as required by such law and notify 
Covered Entity of such response as soon as practicable. 

Within ten (1 0) business days of termination of the Agreement, for any reason, the 
Business Associate shall return or destroy, as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in 
the Agreement, Business Associate shall continue to extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to those 
purposes that make the return or destruction infeasible, for so long as Business '""\ 
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Exhibit I 

Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

(4) Obligations of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation{s) in its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520, to.the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permission provided to Covered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such reStriction may affect Business Associate's use or discJosure of 
PHI. 

(5) Tei-mination for Cause 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate the Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines that neither termination nor cure is feasible, Covered Entity shall report the 
violation to the Secretary. 

(6) Miscellaneous 

a. Definitions and Regulatory References. All terms used, but not otherwise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as in effect or as 
amended. 

b. Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary to amend the Agreement, from time to time as is necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA, the Privacy and 
Security Rule, and applicable federal and state taw. 

c. Data Ownership. The Business Associate acknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

d. Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved 
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule. 
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e. Segregation. If any term or condition of this Exhibit I or the application thereof to any person(s) or circumstance is held invalid, such invalidity shall not affect other terms or 
conditions which can be given effect without the invalid term or condition; to this end the terms and conditions of this Exhibit I are declared severable. 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI. return or destruction of PHI, extensions of the protections of the Agreement in section (3) I, the defense and indemnification provisions of section (3) e and Paragraph 13 of the standard terms and conditions (P-37), shan survive the termination of the Agreement 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exh'lbit I. 

Department of Health and Human Services 
The State 

Sig:rs~ R~tative 
Name ~e~ef.t:nfative 

u'c.ecnC 
Title of AutJorized Representative 

'(10.~ k{ 
Date 

3/2014 

AJoctbCu • ..-\~ t1e.,! P.., ~.,..t-;~,..... 
Name of the Contra tor 

Signature Authonzed Representative 

A ;""', t &.,.,.,k. 

Title of Authorized Representative 

EJ:;hitMII 
Health Insurance Portability Act 
s .. slness Assoeiale Agreement 
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New Hampshire Department of Health and Human Services 
Exhibit J 

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY 
ACT IFFATAJ COMPLIANCE 

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010. to report on data related to executive compensation and associated f1rsl-f1er sub-grants of $25,000 or more. If the . initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over $25,000, the award is subject to the FFATA reporting requirements, as of the date of the award. In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information). the Department of Health and Human Services (DHHS) must report the following information for any subaward or contract award subject to the FFATA reporting requirements: 
1. Nameofentity 
2. Amount of award 
3. Funding agency 
4. NAICS code for contracts 1 CFDA program number for grants 
5. Program source 
6. Award t~le descriptive of the purpose of the funding action 
7. Location of the entity 
8. Principle place of performance 
9. Unique identifier of the entity (DUNS#) 
10. Total compensation and names of the top five executives if: 

10.1. More than 80% of annual gross revenues are from the Federal government, and those revenues are greater than $25M annually and 
1 0.2. Compensation information is not already available through reporting to the SEC. 

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which the award or award amendment is made. 
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of The Federal Funding AccountabHily and Transparency Act. Public law 109-282 and Public Law 110-252, and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information}, and further agrees to have the Contractor's representative, as identified in Sections 1 .11 and 1.12 of the General Provis"1ons execute the following Certification: 
The below named Contractor agrees to provide needed infonnation as outlined above to the NH Department of Health and Human Services and to comply with all applicable provisions of the Federal Financial Accountability and Transparency Act. 

Cu.tlfOiS/1 \0713 

Contractor Name: 

Title: 7/~>'J, ; 

ElChlbl! J- Certibtlon R~ardlng the Federal Funding 
Accountability And Transparency Act (FFA TA) Compllai'\Ce 
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New Hampshire Department of Health and Human Services 
Exhibit J 

FORMA 

As the Contractor identified in Section 1.3 of the General Provisions, I certify that the responses to the below listed questions are true and accurate. 

1. The DUNS number for your entity is: 0 I 'J 11 t I 'l8' 
2. til your business or organization's preceding completed f1scai year, did your business or organization receive (1} ao percent or more of your annual gross revenue in U.S. federal contracts, subcontracts, loans, grants, sub-grants. and/or cooperative agreements; and (2) $25,000,000 or more in annual gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements? 

+NO YES 

If the answer"to #2 above is NO, stop here 

If the answer to #2 above is YES, please answer the following: 

3. Does the public have access to information about the compensation of the executives in your business or organization through periodic reports filed under section 13(a) or 15{d) of the Securities Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 1986? 

___ NO ___ YES 

If the answer to #3 above is YES, stop here 

If the answer to #3 above is NO, please answer the following: 

4. The names and compensation of the five most highly compensated officers in your business or organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

Cl.IIDHHS/1 10713 

Amount: 

Amount 

Amount: 

Amount: 

Amount: 

Exhibit J- Certification Regarding the Federal Funding 
Accountabiltly And Transparency Ad (FFATA) CompDance 

Pag&2 of2 

Contractor Initial~~ 
Date~"l 



New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

A. Definitions 

The following terms may be reflected and have the described meaning in this document: 

1. ~areach" means the loss of control, compromise, unauthorized disclosure, 
unauthorized acquisition, unauthorized access, or any similar term referring to 
situations where persons other than authorized users and for an other than authorized purpose have access or potential access to personally identifiable information, whether physical or electronic. With regard to Protected Health 
Information, " Breach~ shall have the same meaning as the term "Breach" in section 
164.402 of Title 45, Code of Federal Regulations. 

2. "Computer Security Incident" shall have the same meaning "CompUter Security Incident" in section two (2) of NIST Publication 800-61, Computer Sec'urity Incident 
Handling Guide, National Institute of Standards and Technology, U.S. Department 
of Commerce. 

3. "Confidential Information" or "Confidential Data" means all confidential information 
disclosed by one party to the other such as all medical, health, financial, public 
assistance benefits and personal information including without limitation, Substance Abuse Treatment Records, Case Records, Protected Health Information and 
Personally Identifiable Information. 

Confidential Information also includes any and all information owned or managed by 
the State of NH -created, received from or on behalf of the Department of Health and 
Human· Services (OHHS) or accessed in the course of performing contracted 
serv"tces - of which collection, disclosure, protecfton, and disposition is governed by 
state or federal law or regulation. This information includes, but is not limited to Protected Health Information (PHI), Personal Information (PI), Personal Financial 
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN), 
Payment Card Industry (PC f), and or other sensitive and confidential information. 

4. "End User~ means any person or entity (e.g., contractor, contractor's employee, 
business associate, subcontractor, other downstream user, etc.) that receives 
OHHS data or derivative data in accordance with the terms of this Contract. 

5. "HIPAA~ means the Health Insurance Portability and Accountability Act of 1996 and the 
regulations promulgated thereunder. 

6. "Incident" means an act that potentially violates an explicit or imprred security policy, which includes attempts (either failed or successful) to gain unauthorized access to a system or its data, unwanted disruption or denial of seNice, the unauthorized use of 
a system for the processing or storage of data; and changes to system hardware, firmware, or software characteristics without the owner's knowledge, instruction, or 
consent. Incidents include the loss of data through theft or device misplacement, loss or misplacement of hardcopy documents, and misrOuting of physical or electronic 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requii-ements 

mail, all of which may have the potential to put the data at risk of unauthorized 
access, use, disclosure, modifrcation or destruction. 

7. ~open Wireless Network" means any network or segment of a network that is 
not designated by the State of New Hampshire's Department of Information 
Technology or delegate as a protected network (designed, tested, and 
approved, by means of the State, to transmit) will be considered an open 
network and not adequately secure for the transmission of unencrypted PI, PFI, 
PHI or confidential OHHS data. 

8. "Personal Information" (or "PI") means information which can be used to distinguish 
or trace an individual's identity, such as their name, social security number, personal 
information as defined in New Hampshire RSA 359·C:19, biometric records, etc., 
alone, or when combined w'rth other personal or identifying informat'ron which is linked 
or linkable to a specific individual, such as date and place of birth, mother's maiden 
name, etc. 

9. "Privacy Rule~ shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 C.F .R. Parts 160 and 164, promulgated under HIPAA by the United 
States Department of Health and Human Services. 

10. "Protected Health Information~ (or "PHI") has the same meaning as provided in the 
definition of "Protected Health Information" in the HIPAA Privacy Rule at 45 C.F.R. § 
160.103. 

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic 
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments 
thereto. 

12. "Unsecured Protected Health Information" means Protected Health Information that is 
not secured by a technology standard that renders Protected Health Information 
unusable. unreadable, or indecipherable to unauthorized individu'als and is 
developed or endorsed by a standards developing organization that is accredited by 
the American National Standards Institute. 

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information. 

1. The Contractor must not use, dlsdose, malnta\n or transmit Confidential Information 
except as reasonably necessary as outlined under this Contract. Further, Contractor, 
including but not limited to all its directors, officers, employeeS and agents, must not 
use, disclose, maintain or transmit PHI in any manner that would constitute a violation 
of the Privacy and Security Rule. · 

2. The Contractor must not disclose any Confidential Information in response to a 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements • . 
request for disclosure on the basis that it is required by law, in response to a 
subpoena, etc., Without first notifying DHHS so that OHHS has an opportunity to 
consent or object to the disclosure. 

3. If DHHS notifies the Contractor that OHHS has agreed to be bound by additional 
restrictions over and above those uses or disclosures or security" safeguards of PHI 
pursuant to the Privacy and Security Rule. the Contractor must be bound by such 
additional restrictions and must not disclose PHI in violation of such additional 
restrictions and must abide by any addit"10nal security safeguards. 

4. The Contractor agrees that DHHS Data or derivative there from Ctisdosed to an End 
User must only be used pursuant to the terms of this Contract. 

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for 
any other purposes that are not indicated in this Contract. 

6. The Contractor agrees to grant access to the data to the authorized representatives 
of DHHS for the purpose of inspecting to confirm compliance with the terms of this 
Contract. 

II. METHODS OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User is transmitting DHHS data containing 
Confidential D.ata between applications, the Contractor attests the applications have 
been evaluated by an expert knowledgeable in cyber security and that said 
application's encryption capabilities ensure secure transmission via the internet. 

2. Computer Disks and Portable Storage Dev'1ces. End User may not use.computer disks 
or portable storage devices. such as a thumb drive, as a method of transmitting DHHS 
data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data if 
email is encrvpted and being sent to and being received by email addreSses of 
persons authorized to receive such information. 

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential 
Data, the secure socket layers (SSL) must be used and the web site must be 
secure. SSL encrypts data transmitted via a Web site. 

5. File Hosting Services, also known as Rle Sharing Sites. End User may not use file 
hosting services, such as Dropbox or Google Cloud Storage, to transmit 
Confidential Data. 

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground 
mail within the continental U.S. and when sent to a named individual. 

7. Laptops and PDA. If End User is employing portable devices to transmit 
Confidential Data said devices must be encrypted and password· protected. 

a. Open Wireless Networks. End User may not transmit Confidential Data via an open 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

wireless network. End user must employ a virtual private network (VPN) when 
remotely transmitting via an open wireless network. 

9. Remote User Communication. If End User is employing remote communication to 
access or transmit Confidential Data, a virtual private network (VPN) must be 
installed on the End User's mobile device(s) or laptop from which information will be 
transmitted or accessed. 

10. SSH File Transfer Protocol (SFTP). also known as Secure File Transfer Protocol. If 
End User is employing an SFTP to transmit Confidential Data, End user will 
structure the Folder and access privileges to prevent inappropriate disclosure of 
information. SFTP folders and sub·folders used for transmitting Confidential Data will 
be coded for 24·hour auto-deletion cycle (i.e. Confidential Data will be deleted every ~4 
hours). 

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all 
data must be encrypted to prevent inappropriate disclosure of information. 

Ill. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of the data for the duration of this 
Contract. After such time, the Contractor will have 30 days to destroy the data and any 
derivative in whatever form it may exist, unless, otherwise required by law or p~rmitted 
under this Contract. To this end, the parties must: 

A. Retention 

1 The Contractor agrees it will not store, transfer or process data collected in 
connection with the services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in.the implementation of 
cloud computing, cloud service or cloud storage capabilities, and includes b~ckup 
data and Disaster Recovery locations. 

2 The Contractor agrees to ensure proper security monitoring capabilities are in 
place to detect potential security events that can impact State of NH systems 
and/or Department confidential information for contractor provided systems. 

3. The Contractor agrees to provide security awareness and education for its End 
Users in support of protecting Department confidential information. 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data 
in a secure location and identified in section IV. A.2 

5. The Contractor agrees Confidential Data stored in a Cloud must be in a 
FedRAMP/HITECtt compliant solution and comply w"tth all applicable statutes and 
regulations regarding the privacy and security. All servers and devices must have 
currently-supported and hardened operating systems, the latest anti·viral, anti
hacker, anti-spam, anti-spyware, and anti-maiWare utilities. The environment, as a 
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New Hampshire Department of Health and Human Services 

Exhibit K • ' 

. 
DHHS Information Security Requirements 

whole, must have aggressive intrusion-detection and firewall protection. 

6. The Contractor agrees to and ensures its complete cooperation with the State's 
Chief Information Officer in the detection of any security vulnerability of the hosting 
infrastructure. 

B. Disposition 

1. If the Contractor will maintain any Confidential Information on its systems (or its 
sub-contractor systems), the Contractor will maintain a documented process for 
securely disposing of such data upon request or contract termination; and will 
obtain written certification for any State of New Hampshire data destroyed by the 
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster 
recovery operations. When no longer in use, electronic media containing State of 
New Hampshire data shall be rendered unrecoverable via a secure wipe program 
in accordance with industry-accepted standards for secure deletion and media 
sanitization, or otherwise physically destroying the media (for example, 
degaussing) as described in NIST Special Publication 800-88, Rev 1 ,. Guidelines 
for Media Sanitization, National lnsfltute of Standards and Technology, U. S. 
Department of Commerce. The Contractor will document and certify in writing at 
time of the data destruction, and will provide written certification to the Department 
upon request. The written certification will include all details necessary to 
demonstrate data has been properly destroyed and validated. Where applicable, 
regulatory and professional standards for re_tention requirements will be jointiy 
evaluated by the State and Contractor prior to destruction. 

2. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract. Contractor agrees to destroy all hard copies of Confidential Data using a 
secure method such as shredding. 

3. Unless otherwise specified, within thirty (30) days of the tennination of this 
Contract, Contractor agrees to completely destroy all electronic Confidential Data 
by means of data erasure, also known as secure data wiping. 

IV, PROCEDURES FOR SECURITY 

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any 
derivative data or files, as follows: 

1. The Contractor will maintain proper security controls to protect Department 
confidential "tnformation collected, processed, managed, and/or stored in the delivery 
of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department 
confidential information throughout the information lifecycle, where applicable, (from 
creation, transformation, use, storage and secure destruCtion) regardless of the 
media used to store the data (i.e., tape, disk, paper, etc.). 
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New Hampshire Department of Health and Human Services 

Exhibit K 
DHHS Information Security Requirements 

3. The Contractor will maintain appropriate authentication and access controls to 
contractor systems that collect, transmit, or store Department confidential information where applicable. 

4. The Contractor will ensure proper security monitoring capabilities are in place to detect potential security events that can impact State of NH systems and/or Department confidential information for contractor provided systems. 

5. The Contractor will provide regular security awareness and education for its End Users in support of protecting Department confidential information. 

6. If the Contractor wilt be sub-contracting any core functions of the engagement supporting the serviceS for State of New Hampshire, the Contractor will maintain a program of an internal process or processes that defines specific security expectations, and monitoring compliance to security requirements that at a minimum match those for the Contractor, including breach notification requirements. 

7. The Contractor will work with the Department to sign and comply with all applicable State of New Hampshire and Department system access and authorization policies and procedures, systems access forms, and computer use agreements as part of obtaining and maintaining access to any Department system(s). Agreements will be 
completed and signed by the Contractor and any applicable sub-contractors prior to 
system access being authorized. 

6. If the Department determines the Contractor is a Business Associate pursuant to 45 CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement (BAA) with the Department and is responsible for maintaining compliance with the 
agreement. 

9. The Contractor will work with the Department at its request to complete a System 
Management Survey. The purpose of the survey is to enable the Department and 
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may 
occur over the life of the Contractor engagement. The survey will be ·completed annually, or an alternate time frame at the Departments discretion with agreement by the Contractor, or the Department may request the survey be completed when the scope of the engagement between the Department and the Contractor changes. 

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire or Department data offshore or outside the boundaries of the United States unless 
prior express written consent is obtained from the Information Security Office leadership member within the Department. 

11. Data Security Breach Liability. In the event of any security breach Contractor shall 
make efforts to investigate the causes of the breach, promptly take measures to prevent future breach and minimize any damage or loss resulting from the breach. 
The State shall recover from the Contractor all costs of response and recovery from 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

the breach. including but not limited to: credit monitoring services, mailing costs and 
costs associated With website and telephone call center services necessary due to 
the breach. 

12. Contractor must, comply with all applicable statutes and regulations regarding the 
privacy and security of Confidential Information, and must in all other respects 
maintain the privacy and security of PI and PHI at a level and scope that is not less 
than the level and scope of requirements applicable to federal agencies, including, 
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS 
Privacy Act Regulations (45 C.F.R. §Sb), HIPM Privacy and Security Rules (45 
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health 
information and as applicable under State law. 

13. Contractor agrees to establish and maintain appropriate administrative, technical, and 
physical safeguards to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to it. The safeguards must provide a level and 
scope of security that is not less than the level and scope of security requirements 
established by the State of New Hampshire, Department of Information Technology. 
Refer to Vendor Resources!Procurement at httpsJ/INww.nh.govldoiVvendorfrndex.htm 
for the Department of Information Technology policies, guidelines, standards, and 
procurement information relating to vendors. 

14. Contractor agrees to maintain a documented breach notification and incident 
response process. The Contractor will notify the State's Privacy Officer, and 
additional email addresses provided in this section, of any security breach within two 
(2) hours of the time that the Contractor learns of its occurrence. This includes a 
confidential information breach, computer security incident. or suspected breach 
which affects or includes any State of New Hampshire systems that connect to the 
State of New Hampshire network. 

15. Contractor must restrict access to the Confidential Data obtained under this 
Contract to only those authorized End Users who need such DHHS Data to 
perform their official duties in connection with purposes identified in this Contract. 

16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced in Sect"1on IV A. above, 
implemented to protect Confidential Information that is furnished by DHHS 
under this Contract from loss, theft or inadvertent disclosure. 

b. safeguard this information at all times. 

c. ensure that laptops and other electronic deviceslmedia containing PHI, PI, or 
PFI are encrypted and password-protected. 

d. send emails containing Confidential Information only if encrvpted and being 
sent to and being received by email addresses of persons authorized to 
receive such information. 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

e. limit disclosure of the Confidential Information to the extent permitted by law. 

f. Confidential Information received under this Contract and individually 
identifiable data derived from DHHS Data, must be stored in an area that is 
physically and technologically secure from access by Unauthorized persons 
during duty hours as well as non-duty hours (e.g., door locks, card keys, 
biometric identifiers, etc.). 

g. only authorized End Users may transmit the Confidential Data, including any 
derivative files containing personally identifiable information, and in all cases, 
such data must be encrypted at all times when in transit, at rest, or when 
stored on portable media as required in section IV above. 

h. in all other instances Confidential Data must be maintained, used and 
disclosed using appropriate safeguards, as determined by a risk-based 
assessment of the circumstances involved. 

L understand that their user credentials (user name and password) must not be 
shared with anyone End Users will keep their credential information secure. 
This applies to credentials used to access the site directly or indirectly through 
a third party application. 

Contractor is responsible for oversight and compliance of their End Users. DHHS 
reserves the right to conduct onsite inspections to monitor compliance with this 
Contract, including the privacy and security requirements provided in herein, HIPAA. 
and other applicable Jaws and Federal regulations until such time the Confidential Data 
is disposed of in accordance with this Contract. 

V. LOSS REPORTING 

The Contractor must notify the State's Privacy Officer, Information Security Office and 
Program Manager of any Security Incidents and Breaches within two (2) hours of the 
time that the Contractor learns of their occurrence. 

The Contractor must further handle and report Incidents and Breaches invOlving PHI in 
accordance with the· agency's documented Incident Handling and Breach Notification 
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and 
notwithstanding, Contractor's compliance with all applicable obligations and procedures, 
Contractor's procedures must also address how the Contractor will: 

1. Identify Incidents; 

2. Determine if personally identifiable information is involved in Incidents; 

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37; 

4. Identify and convene a core response group to determine the risk level of Incidents 
and determine risk-based responses to Incidents; and · 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements • 
5. Determine whether Breach notification is required, and, if so, identifj appropriate 

Breach notification methods, timing, source, and contents from among different 
options, and bear costs associated with the Breach notice as weu as any mitigation 
measures. 

Incidents and/or Breaches that implicate Pl must be addressed and reported, as 
applicable, in accordance with NH RSA 359-C:20. 

VI. PERSONS TO CONTACT 

A. DHHS contact for Data Management or Data Exchange issues: 
OH HS In formation SecurityOffice@dhh s. nh. gov 

B. DHHS contacts for Privacy issues: 

DH HS Priv acyOfficer@dhhs. nh. gov 

C. DHHS contact for Information Security issues: 

OH HSinformationSecurityO ffice@dh h s. nh . g ov 

D. DHHS contact for Breach notifications: 

DHHSlnformationSecurityOffice@dhhs.nh.gov 

DH HS Privacy. Officer@dhhs. nh. g ov 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-02) 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Student Assistance Program 

This 1st Amendment to the Student Assistance Program contract (hereinafter referred to as ·"Amendment 

#n dated this 15th day of April, 2019, is by and between the State of New Hampshire, Department of 

Health and Human Services (hereinafter referred to as the "State" or ~Department") and SAU 9 Conway 

School District (hereinafter referred to as "the Contractor"), a municipality with a place of business at 176A 

Main Street, N. Conway, NH 03818. 

WHEREAS, pursuant to an agreement (the MContractM) approved by the Governor and Executive Council 

on September 20, 2018 (Item #23), the Contractor agreed to perlorm certain services based upon the terms 

and conditions specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS, the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 

General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of 

the contract upon written agreement of the parties and approval from the Governor and Executive Council; 

and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 

in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$140,000. 

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603-271-9631. 

5. Add Exhibit A, Scope of Services, Section 1.5., to read: 

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 2019, and the Department shall not be liable for any payments 

for services provide after June 30, 2019, unless and until an appropriation for these 

services has been received from the state legislature and funds encumbered for the 

SFY 2020-2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 

Exhibit B, Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1, Amendment#1. 

SAU 9 Conway School District 
SS-2019-BQA$.()2-STUDE-02 

Amendment #1 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-(12) 

This amendment shall be effective upon the date of Govemor and Executive Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

SB-19 
Date ~ 

SAU 9 Conway School Dtslnct 
SS-2019-BDAS~2.STUDE-02 

State of New Hampshire 
Department of Heahh and Human Services 

Name: Kat]afOXT 
Title: Director 

SAU 9 Conway School District 

Amendment #1 
Page 2 ol3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BOAS-02-STUOE-02) 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and execution. 

OFFICE OF THE ATTORNEY GENERAL 

VJne 4 2014 
' Date 

Title: f-\t~s,~TA"""' ~~(\e.., OJ.et"\er~ 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State 

of New Hampshire at the Meeting on: (dale of meeting) 

Date 

SAU 9 Conway School District 
SS-2019-BDA$.Q2-STUOE-02 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Amendmeot#1 
Page 3 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019~0AS-02-STUOE-02) 

Exhibit B, Amendment #1 

Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 

Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with general funds and federal funds as follows: 97% 
Federal Funds from DHHS, Substance Abuse & Mental Health Services 

Administration, Center for Substance Abuse Treatment, Substance Abuse Prevention 

and Treatment Block Grant, CFDA #93.959, Federal Award Identification Number 

TI010035, and 3% General Funds. 

3. Failure to meet the scope of services may jeopardize the funded Contractor's current 

and/or future funding. 

4. Payment for said services shall be made monthly as follows: 

4.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 
in the fulfillment of this Agreement, and shall be in accordance with the approved 
line item, as specified in Exhibit B-1, Amendment #1. 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 
twentieth working day of each month, which identifies and requests 
reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 
to the Department in order to initiate payment. 

4.4. The State shall make payment to the Contractor within thirty (30) days of receipt 
of each invoice, subsequent to approval of the submitted invoice and if sufficient 
funds are available. 

5. The Contractor shall keep detailed records of their activities related to Department

funded programs and services and have records available for Department review, as 

requested. 

6. The final invoice shall be due to the State no later than forty (40) days after the 

contract completion date specified in Form P-37, General Provisions Block 1.7 

Completion Date. 

7. In lieu of hard copies, all invoices may be assigned an electronic signature and 
emailed to jiiLburke@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Division of Drug and Alcohol Services 
129 Pleasant Street, 
Concord, NH 03301 

SAU m1 Conway School District E~hibrt B. Amendment #1 

55-2019-BOAS-02-STUDE-02 Page 1 of2 

Conlractor 1nrt1als ~ 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-02) 

Exhibit B, Amendment #1 
8. Payments may be withheld pending receipt of required reports or documentation as 

identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 

9. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non

compliance with any Federal or State law, rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed in 

accordance with the terms and conditions of this agreement. 

10.Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 

adjusting amounts between budget line items, related items, amendments of related 

budget exhibits within the price limitation, and to adjusting encumbrances between 

State Fiscal Years, may be made by written agreement of both parties and may be 

made without obtaining approval of the Governor and Executive Council. 

SAU #9 Conway School District Exhibit B, Amendment #1 
()t..(2_• 

Contractor Initials__:_ __ 
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CERTIFICATE OF VOTE 

J/Je. f.eo~,· ,doherebycerttfythat: 
I, 

(Name CJfthe elected Officer of the Agency, cannot he contract signatory} 

1. I am a duly olocled Offica, of fhaway '-(4f.J2,sizd 
(Agency arne} 

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directon> of 

the Agency ctuty hetct on 9-44-flj 
Date) 

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to 

execute any and all docUments, agreements and other instruments, and any amendments, revisions, 

or modifications thereto, as helshe may deem necessary, desirable or appropriate. 

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of 

tho~ day of ~J.~lL~~-· 20./B.. -~ 
(Date Contract 81 ed} 

4. ~ f,cha,J 
(Name of Contract Signatory) 

of the Agency. 

STATE OF ~W HAMPSHIRE 

County of \. , ).JfD l } 
The forgoing Instrument was acknowledged before me this 

sy ck~ hl'nBci . 
( ame of Elected Officer of the Agency) 

(NOTARY SEAL) 
SHARpN '(VEBSTER QUINT, Notary Public 
My. ComMission Explres AU\=IUSI 5. :?O?f1 

Commisa.on Expjres: ------

(Signature of the Elected Officer) 



CERTIFICATE OF COVERAGE 

Tho N!:!W Hampstma Public Risk Managemel't Exchange (Prim ex'} rs organrzcd under the New Hampshire Revised Statutes Annotated, Chapter 5-13, 

Pooled Risk Managermmt Programs. In acoordanoo w11il those statutes, Its Trust Agreement and bylaws, PrimeX"~ is authorized to proVlde pooled risk 

management programs established for the benefit of political :;UlKIMsions in the State of New Hampshrre. 

Each member of Prlmex3 is entitled to the categories of cowmge sst forttl below. In addition, Prlmex3 may extend the same coverage to non-members. 

However, any coverage extended to a non-mernber Is subject to all of the terms, conditions, exclusions, amendme11ts, rules, policies and procedures 

that are applrcabla to the members of Prirnci', including but no I llmrted to the ftt1al and binding resolution of all claims and roverngc disputes before the 

PrimexO Board of Twstoos. The Additional Covered Party's per occurrence limit shall be deemed included in tfle Member's per occummce !im1t. and 

therefore shall reduce the Member's limit of llabillty as set forth by the Coverag~;~ Documents and Declarations. The limrt shown may ha~c been reduced 

by claims paid on behatf of the member. General Liability co~erage is limited {IJ Cover.tg" A (Personal Injury Liab1hty) and Coverage B {Property 

Damage Liability} only, CIJv~rage's C (PubHc Officials Errors and Omissions), D (Unfair Employmel"\1 Practices), E (Employee Benefit liability) and F 

(Educator's Legal Liability Claims-Made Co~erage) are excluded from this provision of coverage. 

The below named entity is a member in good standing of the New Hampshire Public Risk M;H-,agemen\ Fxchange, The co~erdge provided may, 

however, be revised at any time by \he actions of Primex". As of the date this certificate is ISSued, the i~rmation set out below accurately reflects lht:~ 

categoncs of oovcragc established for the current coverage year. 

This Certificate is ISSued as a matter of information only and confers no rights upon the certificate holder. This certificate does not amend, extend, or 

alter the coverage otfforded by lt1e coverage categories listed below. 

•M•mO"' 

SAU 9 Office 
I NH Public R1sk Management Exchange- Pnmex3 

I 
Bow Brook Place 

_.. .-.··•_ - ·._- ~-ooov~~stcoet:;:; 
t~::--:~G~e-n_e_co:I;L~Ie~b~ltl~ty~IO~~~v~~;"~~~Fo=o:m:),-~===o71112018 71112019 

I Each IS 

176A Main Street 
Conway, NH 03818 

Professional Liability (describe) ~~ I , (Ao~y 
------ 0 CMt:,i~s 0 

" D Occurrence 

; ' 
Camp and Call: $1.000 

7/1/201 B 7/1/2019 

Any auto 

~ Workers' Compensation & Employers' Liability 711/2018 7/1/2019 

tl'- Property (Special Risk Includes Fire and Thaft) 7/1/2018 7/1/2019 

Description: Proof of Primex Member coverage only. 

Med Exp (Any one person) 

Combined Single limit 
(F.ath AccldOI't) 

Aggregate 

I X l 

I 
Each Accident 

Disease- toch tmpl:yee 

Disease - Puloc, Lomil 

Ellank(!\1 imlt, Replac.ement 
Cost (unless oth&rwiH stateo) 

ss.ooo.ooo 

$5,000,000 

$2.000,000 

Deductible: 
$1,000 

CERTIFICATE HOLDER: --~dltional Covered Party I_~; Loss ''-!'Y"E''-----1 Primex' NH Public Risk Management Exchange 

ay: 7~v-
f-----------

State of New Hampshire 

I 

Deportment of Health & Human Services 

129 Pleasant St 
Concord, NH 03301 

-----1 
Date: 7/31/2018 tdenverl1'ilnh limex.org 

Please direct inquires to: 
Primo}(' Claims/Coverage Servicos 

603-225-2841 phone 
603-228-.3833 hue: 

. --



Conway School Board Members 
Joe Lentini- Chairperson 
Dr. Michelle Capazzolli 
Jess Whitelaw 
Courtney Burke 

Joe Mosca 
Cheri Sullivan 
Randy Davison 



Kevin Richard 

Current position 
· Superintpndpnt ofSIIU 9. 

Education 
CAGS I MAY 20161 PLYMOUTH STATE UNIVERSITY 

· SuperintpndentCertification (0001) 

MASTERS IN EDUCATION I MAY20021 PLYMOUTH STATE UNIVERSITY 

Major: Education Administration and Supervision k-12 Certification 

Principal (0003) & Vocational Director (0053) 

BACHELOR OF SCIENCE I MAY 1990 I KEENE STATE COLLEGE 

M<>jor: Education 

Certification in Technology Education (1000) & Vocational Drafting (171'3) 

Experience 
SUPERINTENDENT I SAU 912015-PRESENT 

Professional School Superintendent with experience in leading schools to greater success. Responsible for the oversight 
of facilities, curriculum development, budget development, student progress, program evaluation and adherence to 
policy and educational standards. 

ASSISTANT SUPERINTENDENT I SAU 91 JANUARY 2014-JUNE 30, 2015 

Policy development, curriculum development, budget development, professional development. 

Implementation of"workshop model" instructional practice. 

Revised k-6literacy to align with Calkins Units of Study 

Developed a weekly administrative pic with a focus on supervision and evaluation. 

PRINCIPAL! KENNETT MIDDLE SCHOOLj2004 ·JUNE 30, 2014 

Sole administrator for grades 7 & 8 with a student population of300 students. 

Duties include: evaluation of 33 teaching staff, 15 support staff, 6 custodians, as Wf'll as budget development, student 
discipline, personnel hiring, and scheduling. 

Facilitated an $11 million dollar renovation of the middle school. 

MWV CAREER AND TECHNICAL CENTER DIRECTORj KENNETT HIGH SCHOOL! 2000-2004 

Administrator in charge often C & T programs. 

Duties include: evaluation of 25 staff members, budget development and implementation, coordination of adult 
education, grant writing and implementation. 

TEACHER! KENNETT HIGH SCH00Lj1990-2000 



· Duties include teaching: architectural drafting, CADlJ, engineering technology, woodworking, and math 

AWARDS & ACTIVIITIES 

2013 

2007-08 

2003-04 

REFERENCES 

NllASP Middle School Principal ofthe Year 

School to Carrer Respect Gets Respect Award 

Vice President of N!-1 Vocational Directors Organization 

Chief Negotiator for Conway Education Association 

Past advisor to Kennett junior High Outing Club 

Kennett Alumni Association Teacher of the Year 

Three times named to Who's Who Among America's Teachers 

Updated references provided upon request. 
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RickBiche 

Experience 

I 
r_biche@saug.org 

Principal, A. Crosby Kennett Middle School, Conway, NH 2016-Present 
• Sole administrator for grades 7 & 8 with a student population 300 
• Duties include: Evaluation of3l teaching staff, 15 support staff, 6 custodian; hiring; 

scheduling; budget development; and student discipline 
• Align school based goals with the goals of the SAU and Conway School District 

Strategic Plan 
• Facilitate SAU 9 Science Curriculwn Committee, set vision, goals and provide 

monitoring of progress for grades K-12 

Director, Mount Washington Valley Career & Technical Center, North 
Conway, NH 2014-2016 (Leave of absence for Interim Principal position) 

• Provide vision and leadership for twelve CTE programs in transition to a student-led 
competency based assessment and reporting system. 

• Provide instructional leadership and lead professional development for all Kennett 
High School staff. 

• Facilitate development and implementation of the Conway School District Strategic 
Plan technology focus area. 

• Collaborate to develop and take action towards district level vision and goals 
through the district administrative team. 

Science Teacher, A. Crosby Kennett Middle School, Conway, NH. 2002-
2014 

• Responsible for daily planning, instruction and assessment of approximately 100 
grade 7-8 students in General Science and as part of an interdisciplinary team. 

• Frequent participation on various hiring committees including all science personnel, 
school technicians and the Middle School Principal. 

• Managed the Science Department budget since 2003 

Team Leader, A. Crosby Kennett Middle School, 2003-2011 
• Served on a collaborative leadership team to develop and enact a vision for 

continuous school improvement. 
• Served on the renovation committee 2004-2007 and responsible for key decisions 

on technology purchase, asset retention, classroom layout and science laboratory 
design. 

Science Curriculum Leader, Conway School District, 2004-Present 
• Transitioned Kennett Middle School Science from a textbook only curriculum to a 

content rich, technology integrated constructivist curriculum. 
• Organized and aligned Science Curriculum, Grades K-12 
• Leading a district-wide transition to the Next Generation Science Standards with a 

focus on appropriate elementary and middle level implementation. 

Kennett Middle School Technology Facilitator, 2002-2014 
• Initiated KMS Teclmology Committee leading to our school-wide technology 

integration plan and development of 21 '1 century curriculum. 
• Led a curriculum team to develop grades K-8 technology literacy curriculum and 

portfolio plan. 
• Provided leadership, planning, and professional development for the school wide 

transition to Google Apps for Education, and Online Gradebooks. 



RickBiche 
63 Overlook Drive 

603-730-7234 
r_biche@saug.org 

Center Conway, NH 03813 

Education 

Grants and 
Fellowships 

Professional 
Memberships 

Math and Science Teacher, Acacia Middle School, Hemet, CA 2000-2002 
• Responsible for daily plann;ng, instruction, and assessment in math and science 

Teaching Education Program, University of Denver, 1999 
M.S. Zoology, University of New Hampshire, 1995 
B.A. Biology, Magna Cum Laude, University of Southern Maine, 1992 

• Granite State Leadership Academy Fellow 2016-2019, NHSAA 

• Managed Carl D. Perkins grant for the MWVCTC 2014-2016 ($75,000-$85,000 

annually) 
• Branding and Marketing CTE, Perkins Incentive Grant 2016 ($9600) 

• Improving Access to Quality Data, Perkins Incentive Grant 2015 ($7000) 

• NSF-RET Supplements on the MELNHE grant and Hubbard Brook LTER, 

supporting professional development for all SAU 9 middle school teachers and one 

high school teacher, 2012-2014 (2@ $15,000 each) 

• Hubbard Brook RET Fellowship, 2012 

• Technology Leadership Cohort Training (2007-2009), NH DOE, Five teachers, one 

principal from four district schools. ($4,000) 

• NH DOE, Title liD, Technology Integration at the Conway School District, 

Laptops, handheld probeware and professional development for 5 classrooms 

($61,000) 
• MWV School to Career Externship, Mount Washington Observatory 2003 

ASCD 
NHASP 
Association for Middle level Educators 

National Science Teachers Association 



Nicki Chewning 
NickiChewning@gmail.com https:/ /WNW.linkedin.com/in/nicki~chewning 
Multi-faceted professional educator with leadership experience and expertise in working with at-risk 
youth, excited for the opportunity to grow organizational capacity to meet the complex needs of the 
at-risk population to promote achievement in school and beyond . 

./ Excellent interpersonal and communication skills 

./ EducationaL Board. and Outdoor Leadership experience 

./ Proven ability to build and maintain positive relationships with diverse entities 

./ Conflict resolution and crisis intervention skills 

./ Grant wr'lting and reporting experience 

./ Hold State of Maine Professional Educator Certification. NH Associate Principal Intern License 

PROFESSIONAL EXPERIENCE 

Student Advocate&: Eagle Academy Director I Kennett High School, NH I 2018- present 
• Member of the Senior Administrative Team and Leadership Team 
• Director of the Adult Diploma Program Eagle Academy {EA) which serves students 16+ who have not 

been successful in traditional high school and those 18+ who have not yet eamed a high school diploma 
• Responsible for all hiring of teachers, curriculum decisions, grant and budget management for EA 
• Redesigned program of studies, increased the number of career tech classes by 50%, and partnered with outside entities to offer innovative courses including Introduction to Aviation 
• Work to meet the needs of all KHS students, specifically those at risk due to truancy, homelessness, court 

involvement, and DHHS intervention 
• Oversee the WYLD Program - a class for at-risk student with a on emphasis on social-emof1onal skills, 

healthy habits and positive coping strategies 
• Administrator for the Social Studies department responsible for the observation and evaluation of 

deportment faculty 

Director, Outlook Program I Fryeburg Academy, Fryeburg ME I 2012 -present 
• Designed and implemented innovative experiential-based alternative education program to serve at-risk 

9th and JOih grade students from which greater than 90% of participants have graduated or are still 
attending school 

• Developed collaborative relationships with individuals, community sponsors, businesses, non-profits and 
grant makers to advance program outcomes 

• Procured grant funding and sponsorship which increased the program budget by 40% 
• Planned and tracked all expenditures and managed budget responsibly 
• Created and taught sustainability-themed interdisciplinary curriculum with a strong emphasis on social

emotional skills and growth 
• Founded long-term community service partnersh'1p with local animal shelter 
• Worked closely with healfhcare providers, mental health professionals, case managers, juvenile justice professionals and state agencies to effectively meet the complex needs of students and families 

Imaging Technologist I Memorial Hospital, North Conway NH I 2004-2016 
• Multi-modality technologist proficient in CT and X-ray 
• Provided exceptional care to patients suffering from trauma, acute illness and chronic disease 
• Worked in partnership with providers from many specialties including; neurology, orthopedics, family practice, hospitanst, ER, general surgery, urology, OB etc. 
• Received numerous recognitions from staff and administration for being a collaborative team member and for providing outstanding patient care 



Biology Teacher I Fryeburg Academy, Fryeburg ME I 2000 -2004 

• Taught complex scientific content to students in a clear, easy-to-understand manner 

• Designed and delivered curriculum with creative and engaging presentation 

• Implemented se;vice-learning project in conjunction with The Nature Conservancy 

Ed Tech JII I Fryeburg Academy, Fryeburg ME I 1999 - 2000 

• Worked with students with multi-handicapping disabilities to learn functional He skills 

Team Building Facilitator !Venture Up, Phoenix, AZ I 1997 -1998 

• Led team building initiatives and trainings for corporate clients in AI., TX, FL 

• Coached clients to improve communication and trust, build collaboration, and solve problems creatively 

Regional Sales Representative I Charm Sciences, Malden MAl 1996 -1997 

• Northeast Territory ME, NH, VT, MA, CT, NY, NJ, Rl 

• Generated leads and developed new customers while growing sales of existing accounts by 1 5% 

• Anticipated clients need and provided excepHonal customer service 

• Accounts included Ocean Spray (MA), Jordan's Meats (ME) and IFF {NJ) 

EDUCATION 

CA.S., Educational Leadership 
University of Southern Maine. 27 credits completed 
Concentration in Students At Risk 

MS., Education 
University of Southern Maine, 2003 

B.S., Animal Science: Bioscience&: Technology 
University of New Hampshire. 1996 

A.S., Radiography 
Southern Maine Community College, 2006 

OTHER EXPERIENCE 

Executive Board Member, Harvest Hills Animal Shelter (2016-present) 

• Engage in strategic planning for sustainability and long term financial health of the shelter that cares for 

homeless dogs and cats from 19 communities 

• Responsibly manage $500k yearly operating budget 

• Develop marketing campaigns to optimize participation in various fundraising events 

Advisory Board Member, Alternative Education Association of Maine (2013-present) 

• Designed and launched facebook page to disseminate informah'on about the group and promote 

relevant learning opportunities 
• Planned and hosted meetings for the organization and members 

Member, Human CenteredDestgnA!ternativeEducation Think Tank (2014·2015) 

• Collaborated with education leaders, alternative educators and business leaders throughout Moine to 

examine the effects of proficiency-based diplomas on alternative students and to propose a valid 

assessment for these students to the Maine Deportment of Education and Moine Legislature 

• Co-authored white paper on committee findings that was presented to the Maine Commissioner of 

Education and the Maine Legislature 



Chapter Director, Trips for Kids (2013-2018) 

• Founded independent chapter of national non-profit organization 
• Advanced organization's mission by leading trips to get kids riding bikes 
• Procured year1y grants to purchase and maintain bikes and equipment 
• Taught intensive three-week introduction to mountain biking course each spring 

Farm Development Committee Member, Fryeburg Academy (2014-2018) 

• Researched school farm programs, permaculture and farm planning consultants, and grants 
• Contributed to creation of a vision for sustainable school farm and agricultural Ieeming center 
• Co-wrote USDA Farm to School Implementation Grant 2016 
• Attended Maine Farm to Institution Summit- Fall 2016 

Northwest Earth Institute's Menu for the Future Spring 2017 
• Participated in six week discussion-based course about the current and future state of our food system 
• Established relationships with others interested in promoting sustainable consumer practices and those 

involved in the local food movement in the community 

NAMJ Suidde Prevention Gatekeeper training and certil1cation 

CPJ Annual Conference: Creating Positive Climates for Youth 

Healthy Oxford Hills Community Health Coalition Volunteer 

2014 

2016,2017 

(2009 -2010) 



Sean Patrick O'Brie 
-STUDENT-FOCUSED EDUCATOR, FACILITATOR & Director-" Sean has used experiential education & recreation as a vehicle to eqp:~wer the students he works with to lead and promote the benefits of a healthy lifestyle." 

-Wendy Hamil~ Guidance Director Lin-Wood Public School 

INTRODUCTIO 
Dynamic and passionate professional who has a proven and ac'complished record working with students of all ages; over twenty successful years utilizing his knowledge and skills to meet the unique needs of the community from a wide range of backgrounds. Has introduced a number of Innovative programs, clubs and intramural sports based on needs assessments such as Project D.J. "For Youth By Youth," Youth Leadership Through Advelltl'rre an adventure approach to teaching service learning and leadership skills, Outing club intramural tennis, golf and basketball. 

EDUCATION & CERTIFICATIONS 

1996-2001 Plymouth State College 
Bachelor of Science, Physical Education 
Option: Recreation Leadership 
Minor: Health 

ROFESSJONAL EXPERIENC 

Plymouth, NH 

Determining the mission and purpose of the organization. Leading and inspiring all aspects of the organization including planning, administering needs assessments, budgeting, programming, financial reporting, payroll, resource management, human resources, fundraising, grant writing, social enterprise, public relations, special events and the training and supervision of staff. Implementing the Evidence Based Intervention Project SUCCESS at Lin-Wood Public School with fidelity. Supporting the mission of the organization and creating sustainable model programs. 

Facilitation and planning of bi-weekly meetings for student leaders from nine North Country High Schools focused on the welfare of their peers as wells their respective communities. Planning, organizing and facilitation of an annual middle and high school youth leadership conference focused on prevention and improving school climate. 



scheduling, payroll, Purchasing and maintenance of equipment. 

P;::!k:':~~·~;::;::~. and organizing field trips, mentoring, designing and building of a challenge course. 
VI in grades 1 ~ 12 by developing and offering a unique after school and summer 
adventure program. 

Additional Relevant Trainin 

Skills/Training/ Certification: 
Supervision 
Grant writing 
Collaboration 
Innovative programming 
Excellent conununication and writing skills. 
Proficient with Microsoft Word, Microsoft Excel and Power point 
Able to work independently and under pressure also. 
Coalition Building 
Strategic Planning 
Smoking Cessation (N-0-T) Not on Tobacco certified facilitator 
Certified Drug and Alcohol Prevention Specialist 
EBI Project SUCCESS certified facilitator 
EBI CMCA certified facilitator and Trainer 
EBI Prime for Life! Under 21 Risk reduction curriculum certified facilitator 
EBI Botvin's Life Skills curriculum certified facilitator 
EBI Reconnecting Youth certified facilitator 
EBI Project Alert curriculum certified facilitator 
EBI Project Venture certified facilitator and Trainer 
MET/CBT (Motivational Enhancement Therapy/ Cognitive behavioral Therapy) certified facilitator 
GAIN (Global Appraisal of Individual Needs) Screening and Assessment tool. Project Advanced Group 
Facilitation Skills 

New England Institute of Addiction Studies Courses Completed: 
Adolescent Brain Development 
Environmental Prevention Strategies 
Prevention for the 18-25 year old population 
Skills for the Student Assistance Person 
Substance Abuse Prevention Specialist 



Getting to Outcomes Plus 
Community based Prevention using simple, low cost, evidence-based kernels and behavior vaccines 
Implementing Culturally Competent Prevention Programs 

Masters Level Courses taken: 
Project Venture Training (Certified Trainer) 
Achieving Fitness: An Adventure Approach 
Adventure Approach to Teaching health and Wellness 
Experiential Education Approach to bullying & Conflict Resolution 
Debriefing & Processing Tools 
Adventure with Youth At-Risk 
Youth Leadership Institute (Certified Trainer) 
Engaging Activities for Social and Emotional Learning 



Marissa L. Maitland 

Employment 

ADAPT 
Campton, NH/Conway, NH Student Assistance Provider Oct 2018-Prescnt As the SAP for both Kennett High School and Kennett Middle School in Conway, NH I teach students in need of academic or social support the skills to define and create personal success. Through social-emotional and experience based activities I work to connect students in grades 8-12 with their peers and communities with the intent of lowering the frequency and severity of substance use among adolescents. 

Memorial Hospital North Conway, NH Emergency Department Registration Oct 2017-0ct 2018 As the emergency department registration clerk it was my job to discern the needs of patients quickly and efficiently, connect them with the appropriate care, and to collect the necessary data as accurately as possible in as little time as possible. This required me to have rock-solid communication, prioritization, observation, and organizational skills. Meticulous record keeping was an integral part of the job as was my unflappability in the face of challenge or crisis. 
New Hampshire Institute of Art 
Admissions Counselor 

Manchester, New Hampshire 
Jan 2016-Jun 2017 In this unique role, I conducted in office and on-the-road outreach to organizations, teachers, and students at the high school (and occasionally college) level. My role on-campus was to to assess and declare the college readiness of applicants within my assigned territory; my role off campus was to teach students first hand so they could get a feel for the programs we offered. This meant fanning concrete relationships with students, families, school representatives, teachers, and supporting organizations quickly and in a variety of settings and districts. Being able to authentically connect with students and faculty was paramount to my success in this position. Also important was my ability to connect individuals with the appropriate resources which often meant anticipating their needs before they were able to. I was also responsible for designing and implementing the processes by which we evaluated prospective students and coordination of our student workers. 

Best Buy 
Mobile Lead, Sales Consultant--Gold Certified 
Apple Master 

Manchester, New Hampshire 
Aug 2012-Jan 2016 

As a lead and sales consultant it was my job to educate, lead, and inspire both customers and employees in sales while meeting projected sales goals. It was my job to ask open-ended questions to determine a solution, or solutions, which would result in the most positive customer experience possible. I tmderwent extensive trainings to be able to educate my team on how to conduct themselves ethically and in accordance with the company's values while protecting sensitive customer information. 

YWCA 
Advocate Manchester, New Hampshire 

2015 I served as a specially trained and certified advocate for the YWCA where I provided 24-hour confidential crisis cotmseling to individuals subject to domestic or sexual violence over the phone and 



in person. I received my certification of confidentiality from the state of New Hampshire pursuant to 
NH RSA 173C: 1 as it pertains to cases of partner violence. I was responsible for documenting and 
submitting all client services performed by me over the phone and in-hospital during each 12 hour shift 
and connecting clients with resources when and where appropriate depending on their needs. 

New Hampshire Institute of Art 
Computer Lab Monitor 
Painting Department Assistant 
Library Assistant 

Manchester, New Hampshire 
2009-2011 

I took on many roles at NHIA to assist and educate my peers as well as provide clerical support 
for staf£/faculty. I received training pertinent to Mac OS, large format printers, numerous softwares 
used throughout campus (including Adobe Suite and Office), library science, and campus 
communication. 

New Hampshire Institute of Art 
Bachelor of Fine Arts 2014 

Manchester Community College 

Education 

Credits in: American Sign Language, Psychology, Abnormal Psychology, Human Growth and 
Development, Art History, Anatomy and Physiology 

Additional Skills and Training 

Advanced graduate of world-renowned success coach Jack Canfield's Breakthrough To Success 
(BTS)-this training is world renowned and aimed at teaching 100% accountability, goal setting, 
networking, forging authentic connection, and pursuing a life of passion, with the objective of reaching 
one's full potential. 

Pathways to Success for Youth team member-this organization's goal is to bring the BTS 
training to young adults and teens. 

Original Experience and Job Hunt School Graduate and Ambassador-a program for recent 
grads on navigating the world of job hunting and finding career fulfillment. 

Trained in RIM Essentials-this training was specifically created for educators and those 
working in schools as a tool to aid students with emotional awareness and healthy trauma response. 

Title IX certification which I acquired during my employment at NHIA. This paired with my 
experience with the YWCA make me better equipped to deal with the disclosure of incidences of 
sexual harassment, violence, or inequality in a school setting. 

Volunteer for Kennett Middle School-as a volunteer at KMS I have assisted in facilitating 
team building activities with middle school students. 



Key Personnel 
Kevin Richard - Superintendent of Schools, SAU 9 
Rick Biche -A. Crosby Kennett Middle School Principal 
Nicki Chewning - Director of Eagle Academy/Student Advocate 
Sean O'Brien - Executive Director at Adapt 
Marissa Maitland -Student Assistance Provider 



Jr!Tr~y A. Mtjt:r:l 
Cornminiontr 

KatJ• S. For 
Director 
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STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

DIVISION FOR BEHAVIORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

IDS PLEASANT STREET, CONCORD, NH 0330\ 
603-271-6110 1-800-852-3345 Ext. 6738 

Fax: 603-271-6105 TDD Actess: 1-800..735-2964 
www.dhhs.nh.gov 

August 21,2018 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Bureau of Drug and Alcohol 
Services, to enter into sole source agreements with vendors listed in the ta~le below to 
provide Student Assistance Program services in an amount not to exceed $902,289 effective 
upon Governor and Executive Council approval through June 30, 2019. 98.63% Federal 
Funds, 1.37% General Funds. -

Vendor Vendor 
Location Amount Number 

Conway School District - SAU #9 159846-8001 North Conway $70,000 

Milton School District- SAU #64 156682-8001 Milton $50,000 

North Country Education Services 154707-8001 Gorham $100,000 

North Country Health Consortium, Inc. 158557-8001 Littleton $300,000 

Portsmouth School District - SAU #52 177463-8006 Portsmouth $70,000 

Rochester School District - SAU #54 177467-8004 Rochester $100,000 

Sanborn Regional School District -
15445:>-8001 Kingston $37,500 SAU #17 

Seacoast Youth Services 203944-8001 Seabrook $70,000 

Second Start 177224-8002 Concord $104,789 

Total: $902,289 

Funds are available in the following accounts for SFY 2019. 
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05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PREVENTION SVS 

State Fiscal Year Class/Account Class Title Job Number Total Amount 
2019 102-500731 Contracts for Prog Svc 92057502 . $440,000 

Subtotal: $440 000 

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PFS2 GRANT 

State 
Fiscal Class/Account Class Title Job Number Total Amount 
Year 

2019 102-500731 Contracts for Proa Svc 92052407 $462 289 
Subtotal: $462 289 

Total 
$902,289 Contract: 

EXPLANATION 

This request is sole source because the vendors have effectively operated the student 
assistance program for a period of two (2) to five (5) years. Research demonstrates that 
substance misuse prevention education is most successful when the program is delivered in a 
consistent manner over a course of five (5) plus years to impact each cohort of grades. 
Additionally, to meet the federal evaluation requirements, the New Hampshire Bureau of Drug 
and Alcohol Services must demonstrate sustained outcomes throughout the grant periods. 

This request represents nine (9) of twelve (12) contracts to provide Student Assistance 
Program Services. The Department anticipates awarding the remaining three (3) contracts at 
the next available Governor and Executive Council meeting, upon receipt of the fully executed 
contract documents. 

The purpose of this request is to address underage drinking and prescription drug 
misuse and abuse in high need populations through the administration of a Student Assistance 
Program. The Student Assistance Program leverages the State's existing prevention system, 
resources and capacities to effect change in priority substance abuse areas among high need 
populations in the communities where those populations reside. 

The vendors wilt implement Student Assistance Programming (SAP) using the 
evidenced based Project Success in twenty (20) high schools, twenty-three (23) middle 
schools and .one (1) community college in an effort to serve 18,837 New Hampshire youth in 
order to prevent and reduce underage drinking, high risk drinking and the use of non-medical 
prescription drugs including opioids and ilticitopioid drug use. 
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The vendors will conduct alcohol and other drug screenings, individual support sessions, group support sessions, and referrals to drug and alcohol treatment providers when indicated by the screening. Additionally, the vendors will provide students and parents with targeted drug and alcohol education to improve understanding of risks associated with prescription drug and underage alcohol use as well as the developmental milestones and brain development of adolescents. The scope of work in these agreements require the vendors to incorporate community level media strategies as well as other approaches shown to impact the culture and overall wellbeing of the community. 
Student Assistance Programs work collaboratively with the Department and the NH Center for Excellence to improve the. quality of services to students as well as to collect data to make data driven decisio.ns on school-based prevention programming. Based on the Youth Risk Behavior Surveillance Survey trend data from 2013 to 2017 results for the schools indicate statistically significant changes in the following: 

' • Increase in students' perception of risk for the use of alcohol and non-medical prescription drugs, 
• Increase in students' reporting parent and peer disapproval for the use of alcohol and non-medical prescription drugs, and 

The following performance measures/objectives will be used to measure the effectiveness of the agreement 
• There will be an increase in the percentage of students who report a high risk of harm for using substances (alcohol, marijuana, non-medical prescription drug~. heroin) on the Youth Risk Surveillance Survey (YRBS). ' • There will be an increase in the percentage of students who report their parents/caregivers and peer would disapprove if they used substances on the YRBS. 

• There will be a decrease in the percentage of students who report they used substances in the past 30 days on the YRBS. 
• Decrease in students' reporting past 30 day use of alcohol and non-medical prescription drugs. 

As referenced in the Exhibit C-1 of these agreements, the Department reserves the right to extend ccntract services for up to two (2) additional years, contingent upon satisfactory delivery of services, available funding, agreement of the parties and approval of the Governor and Executive Council. 

Should the Governor and Executive Council not authorize this request, 18,837 students, statewide, may not receive the support and substance misuse prevention education that may be needed during critical adolescent development years. Lack of these support services could result in: higher prevalence rates of underage drinking and drug use, misuse and abuse of prescription medication, and an escalation in adverse childhood experiences such as a trauma related to parental/caregiver substance abuse. 
Area served: Statewide. 
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Source of Funds: 98.63% Federal Funds from Department of Health & Human SeiVices (DHHS), Substance Abuse & Mental Health SeiVices Administration (SAMHSA), Center for Substance Abuse Treatment, DHHS, SAMHSA, Center for Substance Abuse Prevention, and 1.37% General Funds. · 

In the event that the Federal (or Other) Funds become no longer available, additional General Funds will not be requested to support this program. 

Respectfully submitted, 

Katja S. Fox 
Director 

AppCdved by: 'lfjjt!J 1 
A ~ JJ~:~eyers 

Commissioner 

'I'h.e Department of Heallh aM Huma" &r:uices' Missio1f. i8 lo join communities oM familia in pro11Kling opportunit~ for citizertS to ochi.e!Je health aM indepeMence. 



Student Assistance Program Contracts 

FISCAL DETAILS 

05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PREVENTION SVS 97% Federal Funds 3% General Funds 

Conway (Kennett) School District SAU #9 Vendor# 159846·B001 ' 
State Class 1 

Fiscal Yea Account 

2019 102/500731 

-
Milton School District SAU 

Fiscal Class I 
Account 

Class Title 

Contracts for Program 
ServiCes 

Vendor# 156682-B001 

Class Title 

Contracts for 

Newport School District SAU #43 Vendor #159924-B001 ' 
State 

Class I Fiscal Class Title 
Year 

Account 

2019 102/500731 
Contracts for Program 

Services 

North Country Health Consortium Vendor #158557-B001 ' 
State 

Class I Fiscal 
Year: Account 

' 2019 102/500731 

Fiscal Detail$- Student Assistance Program 
Page 1 of 4 

Class Title 

Contracts for Program 
Services 

Job Number 

92057502 

Sub Total: 

Job Number 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total·. 

Total 
Amount 

$70,000 

$70 000 

Total 
Amount 

-Total 
Amount 

$0 

$0 

Total 
Amount 

$100 000 

$100 000 



Portsmouth School District SAU #52, Vendor# 177463-8006 
State 

Class I Fiscal 
Account 

Class Title Job Number 
Year 

2019 1021500731 Contracts for Program 
92057502 Services 

Sub Total: 

Sanborn Regional District SAU #17, Vendor# 154453-8001 
State 

Class I Fiscal 
Account Class Title Job Number Year 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 

Seacoast Youth Services Vendor #203944-8001 • 
State 

Class I Fiscal Class Title Job Number Yea·r Account 

2019 1021500731 Contracts for Program 
92057502 Services 

Sub Total: 

Second Start 
State 

Class I Fiscal Class Title Job Number 
Year Account 

2019 1021500731 Contracts for Program 
92057502 Services 

Sub Total: 

Prevention Sub Total: 

Fiscal Details- Student Assistarn::e Program 
Page2ofo4 

Total 
Amount 

$70 000 

$70 000 

Total 
Amount 

$37,500 

$37,500 

Total 
Amount 

$70 000 

$70 000 

Total 
Amount 

$42 500 

$42 500 

$440,000 



05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PFS2 GRANT 100% Federal Funds 

Claremont School District SAU #6 Vendor# 177374-B005 ' 
State 

Class I Fiscal 
Account Class Title 

Year 

2019 102/500731 
Contracts for Program 

Services 

Manchester School District SAU #37 Vendor# 177323-B003 ' 
State 

Class I Fiscal Class Title 
Year Account 

2019 102/500731 Contracts for Program 
Services 

North Country Education Services Vendor# 154707-8001 ' 
State 

Class I Fiscal 
Account Class Title 

Year 

2019 102/500731 
Contracts for Program 

Services 

North Country Health Consortium Vendor# 158557-B001 ' 
State 

Class I Fiscal 
Year Account 

2019 102/500731 

FiScal Details- Student Assistance Program 
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Class Title 

Contracts tor Program 
Services 

Total Job Number 
Amount 

92057502 
$0 

Sub Total: 
$0 

Total Job Number 
Amount 

92057502 
$0 

Sub Tolal: 
$0 

Total Job Number 
Amount 

92057502 
$100,000 

Sub Total: 
$100 000 

Total Job Number 
Amount 

92057502 
$200,000 

Sub Total: 
$200,000 



Rochester School District SAU #54 Vendor# 177463-8006 ' State 
Class I Fiscal 

Account Class Title Job Number Year 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 

Second Start, Vendor #177224-8002 
State 

Class I Fiscal Class Title Job Number Year Account 
' 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 

PFS2 Sub T olal: 

Total Contract Amount: 

Fiscal Details- Student Assistance Program 
Page 4 of4 

Total 
Amount 

$100 000 

$100,000 

Total 
Amount 

$62,289 

$62 289 

$462,289 

$902,289 



FORM NUMBER P~37 (version 518115) Subject: Srudent Assistance Program (SS-20 19-BDAS-02-STUDE-02) 

Notice: This agreement and all of iu attachments shall become public upon submission to Governor 11nd 
Executive Council for approval. Any infonnotion that is private, confidential or proprietary must 
be dearly identified to the agency and agreed to in writing prior to signing the contract. 

AGREEMENT 
The State of New Hampshire and the Contractor hereby mutually agree as follows: 

GENERAL PROVISIONS 
1 lDENTIFICATION ' 

1.1 State Agency Name 1.2 Stare Agency Addres~ 
NH Department of Health and Human Services 129 Pleasant Street 

Concord, NH 03301-3857 

1.3 Contractor Name 1.4 Contractor Address 
SAU # 9- Conw;~y School DiMrrict 176A M<:~ln St. 

N. Conway, NH 03818 

l.l ContraciOr Phone 1.6 Accounl Number I. 7 Completion Dat~ 1.8 Price Limitation 
Number 

603-447-8368 05-95-92-920510-33800000- Junc30,2019 S70,000 
102-500731 

1.9 Contracting Officer for State Agency 1.10 State Agency Telephone Number 
E. Maria Reinemann, Esq. 603-271-9330 
Director of Contracts and Procurement 

Ill 

\..... 

7[s'~'ruf-• 1.12 Name and Title of Contractor Signatory 

K:s:;, £/ehai J: ~ 
" ujleoi,-Ten en-f 4f ~"" :S 

1.13 Acknowledgement: State of ll. H. ,County of fut'"fDL{ 
oJU~ .jb, ~I~ , b<foco •h' ""''"'""'' offim, P"'o"'"' 'PP"'"' •h• pmoo '''"'ifi<d io block 112, o""''''"only proyen I be the person whose name is signed in block 1.11, and acknowledged thnt s/he executed this document in the capncity 
indicatca in block 1.1 :!. 

II 3, I $'~J1(~~'ry[~~t~" lX jp~l 
SHARON ~E~STER '?UI~T, Notary Public _:.,___jS'eal' -· . 

ct~li2 ~~~~~,~~~"'~~:~+"" ., ' 0 ,, <V<V 

1.14 State Agency Signarure 

o .. f/=J•{, 
1.15 Name and Title of State Agency Signatory .... ~ ~ ;::;._ ~~~..__s_ W ""iY./t2CfV~ 

1.16 Approval by the N.H. Department of Administration, Division of Personnel (if applicnb/e) 

By: Director, On: 

1.17 ::~by~='~ ~";:•oo) (ifap~kahl<) 
~)..;/;n 

A ppm" y >h<Go><mo' f '""''"' CO\@<il (if aOpli<abl~ 1.!8 

I I 
By: On: 
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO 
BE PERFORMED. The State of New Han1pshire, acting 
through the agency identified in block J.l ("State"), engages 
contractor identified in block 1.3 ("Contractor") to perfonn, 
and the Contractor shall perform, the work or sale of goods, or 
both, identified and more panicularly described in the attached 
EXHIBIT A which is incorporated herein by reference 
("Services"). 

3, EFFECTIVE DATE/COMPLETION OF SERVICES. 
3.1 Notwithstanding any provision of this Agreement to the 
contrary, and subject to the approval of the Governor and 
Executive Council of the State of New Hampshire, if 
applicable, this Agreement, and all obligations of the panics 
hereunder, shall become effective on the date the Governor 
and Executive Council approve this Agreement as indicated in 
block I .18, unless no such approval is required, in which case 
the Agreement shall become effective on the date the 
Agreement is signed by the State Agency as shown in block 
1.14 ("Effective Date"). 
3.2 If the Contractor commences the Services prior to the 
Effective Date, all Services performed by the Contractor prior 
to the Effective Date shllll be perfom1ed at the sole risk of the 
Contractor, and in the event that this Agreement does not 
become effective, the State shall have no liability to the 
Contractor, including without limitation, any obligation to pay 
the Contractor for any cosiS incurred or Sen•icc::s perfom1ed. 
Contractor must complete all Services by the Completion Date 
specified in block 1.7. 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the 
contrary, all obligations or the Stale hereunder, including, 
without limitation, the continuance of payments hereunder, arc 
contingent upon the availability and continued appropriation 
of funds, and in no event shall the State be liable for any 
payments hereunder in excess of such available appropriated 
funds. In the event of a reduction or termination of 
appropriated funds, the State shall have the right to withhold 
payment until such funds become available, if ever, and shall 
have the right to terminate this Agreement immediately upon 
giving the Contractor notice of such tem1ination. The State 
shllll not be required to transfer funds from any other account 
to the Account identified in block 1.6 in the event funds in that 
Account are reduced or unavailable. 

5. CONTRACT PRICE/PRICE LIMITATION/ 
PAYMENT. 
5. I The contract price, method of payment, and terms of 
payment are identified and more panicularly described in 
EXHIBIT B which is incorporated herein by reference. 
S.2 The payment by the State of the contract price shall be the 
only and the complete reimbursemem to the Contractor for all 
expenses, of whatever nature incurred by the Contractor in the 
performance he~of, and shall be the only and the complete 
compensation to the Contractor for the Services. The State 
shall have no liability to the Contractor other than the contract 
price. 

S.3 The State reserves the right to offset from any amounts 
othemise payable to the Contractor under this Agreement 
those liquidated amounts required or permitted by N.H. RSA 
80:7 through RSA 80:7-c or any other provision of law. 
S.4 Notwithstanding any provision in this Agreement to the 
contrary, and notwithstanding unexpected circumstances, in 
no event shall the total ofall payments authorized, or actually 
made hereunder, exceed the Price Limitation set fonh in block 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
AND RI'.:GULATJONS/ [QUAL EMPLOYMENT 
OPPORTUNITY. 
6.1 In connection with the performance of the Services, the 
Contractor shall comply with all statutes, lawN, regullltions, 
and orders of federal, state, county or municipal authorities 
which impose any obligalion or duty upon rhe Comractor, 
including, but not limited to, civil nghts and equal opponunity 
laws. This mlly include the requirement to utili7.C auxiliary 
aids and services to ensure that persons with communication 
disabilities, including vision, hearing and speech, can 
communicate with, receive information from, and convey 
information to the Contractor. In addition, the Contractor 
shall comply with all applicable copyright laws. 
6.2 During the term of this Agreement, the Contractor shall 
not discriminate against employees or applicanls for 
employment because of race, color, religion, creed, age, sex, 
handicap, sexual orientation, or national origin and will take 
affirmative action to prevent such discrimination. 
6.3 I fthis Agreement is funded in any pan by monies of the 
Un1ted States, the Contractor shall comply with all the 
provisions of Executive Order No. J 1246 ("Equal 
Employment Opportunity"), as supplemented by the 
regulntions of the United States Department of Labor {41 
C.F'.R. Part 60), and with any rules, regulations and guidelines 
as the State of New Hampshire or the United States issue to 
implement these regulations. The Contrllctor funher agrees to 
permit the State or United States access to any ofthe 
Contractor's books, records lind accounts for the purpose of 
ascenaining compliance with all rules, regulations and orders, 
and the covenants, terms and conditions of this Agreement. 

7. PERSONNEL. 
7 .I The Contractor shall at its own ell.pCnse provide all 
personnel necessary to perform the Services. The Contractor 
Wllm:mts thatllll personnel engaged in the Services shall be 
qualified to perfonn the Services, and shall be properly 
licensed and otherwise authorized to do so under all applicable 
laws. 
7.2 Unless othemise authorized in writing, during the tem1 of 
this Agreement, and for a period of six (6) months after the 
Completion Date in block 1. 7, the Contractor shall not hire, 
and shall not permit any subcontractor or other person, firm or 
corporation with whom it is engaged in a combined effort to 
perfonn the Services to hire, any person who is a Stale 
employee or official, who is materially involved in the 
procurement, administration or performance of this 
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Agreement. This provision shall survive termination of this 
Agreement. 
7.3 The Contracting Officer specified in block 1.9, or his or 
her successor, shall be the State's representative. In the event 
of any dispute concerning the interpretation of this Agreement, 
the Contracting Officer's dedsion shall be final for, the State. 

8. EVI!:NT OF DEFAULTIRI!:MEOIES. 
8.1 Anyone or more of the following acts or omissions of the 
Contractor shall constitute an event of default hereunder 
('"Event of Default"): 
8.1.1 failure to perform the Services satisfactorily or on 
schedule; 
8.1.2 failure to Sllbmit any rcpon required hereunder; and/ur 
1!.1 .3 failure to pcrfonn any other covcn11n1, term or condition 
of this Agreement. 
8.2 Upon the occurrence of any Event of Default, the State 
may take any one, or more, or all, of the following actions: 
8.2.1 give the Contractor a wriuen notice specifying the Event 
of Default and requiring it to be remedied within, in the 
absence of a greater or lesser specification of time, thiny (30) 
days from the date of the notice; and ifthe Event of Default is 
not timely remedied, tenninate this Agreement, effective two 
(2) days after giving the Contractor notice of termination; 
8.2.2 give the Contractor a written notice specifying the Event 
of Default and suspending all payments to be made under this 
Agreement and ordering that the portion of the contract price 
which would otherwise accrue to the Contractor during the 
period from the dme of such notice until such time as the State 
detcnnines that the Contractor has cured the Event of Default 
shall never be paid to the Contractor; 
8.2 .3 set off against nny other obligations the State may owe to 
the Contractor any damages the Stale suffers by reason of any 
Event of Default; and/or 
8.2.4 treat the Agreement as breached and pursue any of its 
remedies at law or in equity, or both. 

9. DATAJACCESS/CONFIDENT!ALITY/ 
PRESERVATION. 
9. I As used in this Agreement, the word "data" shall mean all 
infonnation and things developed or obtained during the 
performance of, or acquired or developed by reason of. this 
Agreement, including, but not limited to, all studies, repons, 
files, fonnulae, surveys, maps, charts, sound recordings, video 
recordings, pictorial reproductions, drawings, analyses, 
graphic representations, computer programs, computer 
printouts, notes, letters, memoranda, papers, and documents, 
all wh~ther finiohed or unfinished. 
9.2 All data and any propeny which has been received from 
the State or purchased with funds provided for that purpose 
under this Agreement, shall be the property of the State, and 
shall be returned to the State upon demand or upon 
tennination of this Agreement for any reason. 
9.3 Confidentiality of data shall be governed by N.H. RSA 
chapter 91-A or other existing law. Disclosure of data 
requires prior written approval of the State. 

10. TERMINATION. In the event of an early tem1ination of 
this Agreement for any reason other tht~n the completion of the 
Services, the Contractor shall deliver to the Contracting 
Officer, not later than fifteen ( 15) days afler the date of 
termination, a report ("Tcnnination Report") describing in 
detail all Services performed, and the contract price earned, to 
and including the date oftennination. The fonn, subject 
matter, content, and number of copies of the Terminalion 
Report shall be identical to those of any Final Repon 
described in the attached EXHIBIT A. 

II. CONTRACTOR'S RELATION TO THE STATE. In 
the performance of this Agreement the Contractor is in all 
respects an independent contractor, and is neither an agent nor 
an employee of the S1a1e. Neither 1hc Contractor nor any of its 
officers, employees, agents or members shall have authority to 
bind the State or receive any benefits, workers' compensation 
or other emoluments provided by the State 10 its employees. 

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS. 
The Contractor shall not assign, or otherwise transfer any 
interesl in this Agreemenl without the prior written notice and 
consent of the State. None of the Services shall be 
subcontracted by the Contractor without the prior written 
notice and consent of the State. 

13. INDEMNIFICATION. The Contractor shall defend, 
indemnify and hold harmless the State, its officers and 
employees, from and against any and all losses suffered by the 
State, its officers and employees, and any and all claims, 
liabilities or penalties asserted against the State, its officers 
and employees, by or on behalf of any person, on account of, 
based or resulting from, arising out of(or which may be 
claimed to arise out of) the acts or omissions of the 
Contractor. Notwithstanding the foregoing, nothing herein 
contained shall be deemed to constitute a waiver of the 
sovereign immunity oft he State, which immunity is hereby 
reserved to the State. This covenant in paragraph 13 shall 
survive the termination of this Agreement. 

14.1NSURANCE. 
14.1 The Contractor shall, at its sole expense, obtain and 
maintain in force, and shall require any subcontractor or 
assignee to obtain and maintain in force, the following 
insurance: 
14.1.1 comprehensive general liability insurance against all 
claims of bodily injury, death or property damage, in amounts 
of not less than $I ,OOO,OOOper occurrence and $2,000,000 
aggregate ; and 
14.1.2 special cause of loss coverage form covering all 
property subject to subparagraph 9.2 herein, in an amount not 
less than SO% of the whole replacement value of the property. 
J 4.2 The policies described in subparagraph 14.1 herein shall 
be on policy fonns and endorsements approved for use in the 
State of New Hampshire by the N.H. Depanment of 
Insurance, and issued by insurers licensed in the State of New 
Hampshire. 
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14.3 The Contractor shaJI furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, a certificate(s) 
ofinsurance for all insurance required under this Agreement. 
Contractor shall also furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, cerriftcate(s) of 
insurance for all rencwal(s) of insurance required under this 
Agreement no later than thirty {30) days prior to the: expiration 
date of each of the insurance policies. The certificate(s) of 
insurance and any renewals thereof shall be attached and are 
incorporated herein by reference. Each certificate(s) of 
insurance shall contain a clause requiring the insurer to 
provide the Contrac'ting Officer identified in block 1.9, or his 
or her successor, no less than thirty (30) days prior v.Titten 
notice of cancellation or modification of the policy. 

IS. WORKERS' COMPENSATION. 
15.1 By signing this agreement, the Contractor agrees, 
certifies and warrp.nts that the Contractor is in compliance with 
or exempt from, the requirements of N.H. RSA chapter 281-A 
('Workers· Compensation'). 
15.:1 To the extent the Contractor is subject to the 
requirements ofN.H. RSA chapter 281-A, Contractor shall 
maintain, and require nny subcontractor or assignee to secure 
and maintain, payment of Workers' Compensation in 
connection with activities which the person proposes to 
undertake pursuant to this Agreement. Contractor shall 
furnish the Contracting Officer identified in block 1.9, or his 
or her successor, proof of Workers' Compensation in the 
manner described in N.H. RSA chapter 281-A nnd any 
applicable renewal(s) thereof, which shall be auached and are 
incorporated herein by reference_ The State shall not be 
responsible for payment of any Workers' Compensation 
premiums or for any other claim or benefit for Contractor, or 
any subcontractor or employee of Contractor, which might 
arise under applicable State of New Hampshire Workers' 
Compensation laws in connection with the perfonnance of the 
Services under this Agreement. 

16_ WAIVER OF BREACH. No failure by the State to 
enforce any provisions hereof after any Event of Default shall 
be deemed a waiver of its rights with regard to that Event of 
Default, or any subsequent Event of Default. No express 
failure to enforce any Event of Default shall be der;"med a 
Waiver of the right of the State to enforce each and all of the 
provisions hereof upon any further or other Event of Default 
on the part of the Contractor. 

17. NOTICE. Any notice by a party hereto to the other party 
shall be deemed to have been duly delivered or given at the 
time of mailing by cer1ified mail, postage prepaid, in a United 
States Post Office addressed to the par1ies at the addresses 
given in blocks 1.2 and 1.4, herein. 

Ill. AMENDMENT. This Agreement may be amended, 
waived or discharged only by an instrument in writing signed 
by the parties hereto and only after approval of such 
amendment, waiver or discharge by the Governor and 
Executive Council of the State of New Hampshire unless no 

such approval is required under the circumstances pursuant to 
State law, rule or policy. 

19. CONSTRUCTION OF AGREEMENT AND TERMS. 
Thts Agreement shall be conSfrued in accordance with the 
laws of the Stale of New Hampshire. and is binding upon and 
inures to the benefit of the parties and their respective 
successors and assigns. The wording used in this Agreement 
is the wording chosen by the parties lo express their mutual 
intent, and no rule of construction shall be applied against or 
in favor of any party. 

20. THIRD PARTIES. The parties hereto do not intend to 
benefit any third parties and this Agreement shall not be 
constntcd to confer any such benefit. 

21. HEADINGS. The h~adins~ throughout the Agreement 
are for reference purposes only, and the words contained 
therein shall in no way be held to explain, modify, amplify or 
aid in the interpretation, construction or meaning of the 
provisions oflhis Agreement. 

22. SPECJAL PROVISIONS. Additional provisions set 
forth in the attached EXHIBIT C arc incorporated herein by 
reference. 

2J. SEVERABILITY. In the event any of the prm•isions of 
this Agreement are held by a court of competent jurisdiction to 
be contrary to any state or federal law, the remaining 
provisions of this Agreement will remain in full force and 
effect. 

24. ENTJRE AGREEMENT. This Agreement, which may 
be executed in a number of counterparts, each of which shall 
be deemed an original, constitutes the entire Agreement and 
understanding between the parties, and supersedes all prior 
Agreements and understandings relating hereto. 
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Scope of Services 
1. Provisions Applicable to All Services 

1.1. The Contractor shall submit a detailed description of the language assistance 
services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (10) days of the 
contract effective date. 

1.2. The Contractor agrees that. to the extent future legislative action. by the New 
Hampshire General Court or federal or state court orders may have an impact on the 
Services described herein, the State Agency has the right to modify Service priorities 
and expenditure requirements under this Agreement so as to achieve compliance 
therewith. 

1.3. For the purposes of this contract, the Contractor shall be identified as a subrecipient. 
in accordance with 2 CFR 200.0. et seq. 

1.4. The Contractor shall provide Student Assistance Programming to address prevention 
of underage drinking among person aged 12 to 20, and prevention and reduction of 
high-risk drinking, prescription drug misuse including opioids and illicit opioid among 
persons aged 12 to 25 in the school district that have been identified as "high need, 
high risk" communities as follows: Kennett middle school and high school. 

2. Scope of Work 
2.1. The Contractor shall select and ensure an evidence-based screening tool, a~ 

approved by the Department, utilized to screen all students referred for services that 
must include an assessment of the individual, family, substance use issues, and if a 
referral to treatment is appropriate. 

2.1.1. The Contractor shall submit the evidence based screening tool to be used to 
the Department within thirty (30) days of the contract effective date. 

2.2. The Contractor shall ensure students are referred to appropriate school~based 
service or community providers as indicated by the individual screening results. 

2.3. The Contractor shall collaborate with the schools to maintain and/or develop a 
protocol for referrals to the appropriate provider. 

2.4. The Contractor shall conduct Individual Support Sessions for the purpose of crisis 
intervention and to determine a student's motivation to participate in Project Success 
groups. Project Success groups are defined as: 

2.4.1. Endorsed by the Substance Abuse and Mental Health Services 
Administration as Evidenced-Based prevention program. 

2.4.2. Implemented by specially trained student assistance counselors whom are 
located in schools 2~5 days a week. 

2.4.3. Research-based program that use interventions 
factors and enhancing protective factors. 
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2.5. The Contractor shall conduct Individual sessions as needed to assist students with 
the following, but not limited to: 

2.5.1. Identifying and resisting social and situational pressures to use substances. 
2.5.2. Correcting misperceptions about the prevalence and acceptability of 

substance use. 

2.5.3. Focusing on the personal consequences of substance use. 
2.5.4. Teaching and providing opportunities to practice resistance and coping 

skills. 

2.5.5. Identifying barriers to using the newly developed skills or adopting healthy 
attitudes. 

2.6. The Contractor shall conduct group sessions that are modeled after Project Success 
including, but not r.mited to: 

2.6.1. Newcomers Group. 

2.6.2. ChHdren of Substance Abusing Parents Group 
2.6.3. Seniors Group 

2.6.4. Alcohol and other Drug Assessment Education Group. 
2.6.5. Sibling Group. 

2.6.6. Non-Users Group. 

2.6.7. Parents, Peers, and Partying Group. 

2.6.8. Users Group. 

2.6.9. Users/Children of Substance Abusing Parents Group. 
2.6.10. Recovery Group. 

2.7. The Conlractor shall conduct Group Support Sessions. During the first session of 
eadl group, confidentiality and boundaries shall be addressed and clarified to ensure 
students are provided with confidentiality guidelines. Group Sessions shall include, 
but is not limited to: 

2.7.1. 

2.7.2. 

2.7.3. 

2.7.4. 

Assisting students in an effort to identify and resist social and situational 
pressures to use substances, correct misperceptions about the prevalence 
and acceptability of substance use. 

Assisting students to focus on the personal consequences of use. 
Teaching and provide opportunities to practice resistance and coping skills. 
Identifying barriers to using the skills or adopting healthy attitudes. 

2.8. The Contractor shall provide parent education about the non-medical misuse of 
prescription drugs and underage drinking and binge drinking. Topics shall include 
developmental information including, but not limited to: 

2.8.1. How the use of substances such as alcohol or other drugs affect the 
adolescent brain. 
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2.8.2. Youth access to substances. 

2.8.3. How perception of parental disapproval impacts use. 

• 
2.9. The Contractor shall enhance parent education services via the current parent 

education services being offered at the school and local levels. 
2.10. The Contractor shall provide prevention education services during transitional years 

(i.e. th and gth grades) which topics shall include, but are not limited to: 
2.10.1. Being an adolescent. 

2.1 0 .2. Alcohol, tobacco and other drug information. 
2.10.3. Family dynamics and pressures. 

2.10.4. Skills for coping with stress and life pressure. 
2.11. The Contractor shall conduct a minimum of three (3) school and/or community 

centered environmental strategies each year of funding. The Contractor may utilize 
existing groups and programs to enhance and meet this requirement. 

2.12. The Contractor shall enhance services through the utilization of marketing arid media 
tools. The Contractor shall complete this work in conjunction with work being done 
at the state level and the local level with community partners such as the Regional 
Public Health Network, Drug-Free Coalitions, and other local organizations. The 
Contractor may utilize existing groups to enhance and meet this requirement. 

2.13. The Contractor shall participate in evaluation efforts conducted by the Department in 
order to use data to drive continuous quality improvement. 

2.14. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
with students in grades 9 through 12 developed by the Department in the Spring of 
2020. 

2.15. The Contractor shall administer a Department approved survey in the Spring of 2019 
and the Spring of 2020 to 71!1 and 81

h grades in middle schools that do not conduct 
the middle school Youth Risk Behavior Survey in their contracted service areas. 

2.16. The Contractor shall conduct an assessment by comparing current school policies 
related to the use of alcohol and other drugs against the Model School Policy that 
was developed by the Governor's commission on Alcohol and Drug Abuse, 
Prevenlion, Intervention and Treatment by end of year one. 

2.16.1. The Contractor shall implement best practices in the school's policies related 
to the use of alcohol and other drugs according to the Model School Policy 
in Section 2.16 above by end of year two. 

2.17. The Contractor shall participate in all required meetings and trainings which shall 
include, but are not limited to: 

2.17.1. Student Assistance Program Community of Practice. 

SAU#9 
SS-2019·BDAS..02·STUOE-02 

Exhibit A 
Page 3 of5 

Contractor Initials 
Date 



. New Hampshire Department of Health and Human Services 
Student Assistance Program • . Exhibit A 

2.17.2. Learning Collaborative Meetings. 
2.17 .3. Mandatory trainings. 

2.18. The Contractor shall provide one full-time equivalent staff person to every one
thousand (1,000) students. 

2.18.1. This position may be pro-rated for schools that serve less than 1,000 students. 

2.18.2. If the school contains less than 1,000 students the Contractor shall ensure the staff person is available a minimum of two (2) days per week and shall not serve more than two buildings or campuses. 
2.19. The Contractor shall provide one (1) student Assistance counselor who shall obtain 

Certified Prevention Specialist (CPS) status within one (1) year of hire. 
2.19.1. The Contractor shall submit a plan to the Department if this is not achieved. 

2.20. The Contractor shall allow a Department approved team to conduct quarterly site 
reviews. The team shall include, but is not limited to: 

2.20.1. Student Assistance Counselor(s). 
2.20.2. Contractor or designee. 

2 .20.3. Department. 

2.20.4. Representative of the New Hampshire Center for Excellence, if appropriate. 
2.20.5. The site visit shall include, but are not limited to; 

2.20.5.1. Review of the Contractor's systems of governance. 
2.20.5.2. Administration. 

2.20.5.3. Data collection and submission. 
2.20.5.4. Policies for ensuring student confidentiality. 
2.20.5.5. Financial management in order to assure systems are adequate to 

provide the contracted services. 
2.20.6. The Contractor shall make corrective actions as advised by the review team in contracted services are not found in accordance with this contract. 

3. Staffing 

3.1, The Contractor shall provide one (1) Student Assistance counselor who shall obtain 
Certified Prevention Specialist (CPS) status within one (1) year of hire. 
3.1.1. The Contractor shall submit a plan to the Department if this is not achieved. 

4. Reporting 

4.1. The Contractor shall communicate and submit required records via e-maiL 
4.2. The Contractor shall enter and complete monthly data reporting in the New 

Hampshire Prevention Web Information Technology System (P-WITS) within twenty 
(20) working days of the end of the month. 
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4.3. The Contractor shall submit monthly expenditure reports by the twentieth (201h) 

business day following the month for reimbursement of costs for contracted services 

in the previous month. 

4.4. The Contractor shall cooperate with, and answer all questions of, representatives of 

the Department conducting any periodic or special review of the performance of the 

Contractor or any inspection of the facilities. 

4.5. The Contractor shall provide any periodic or specialty reports as requested by the 

Department. 

5. Performance Measures 

5.1. Participants wi!l report a decrease in past 30 day use of alcohol and non-medical 

prescription drugs including opioids and illicit opioids. 

5.2. Participants wit! report a decrease in past 30 day binge drinking 

5.3. Participants will report an increase in parental and peer disapproval of alcohol and 

non-medical prescription drug misuse. 

5.4. Participants will report an increase in a perception of risk/harm of use of alcohol and 

non-medical prescription drug misuse. 

5.5. Participants will report an increase in family communication around alcohol and drug 

misuse. 

6. Deliverables 

6.1. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 

in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 

with students in grades 9 through 12 developed by the Department in the Spring of 

2020. 

6.2. The Contractor shall administer a Department approved survey in the Spring of 2019 

and the Spring of 2020 to 71t1 and 81
h grades in middle schools that do not conduct 

the middle school Youth Risk Behavior Survey in their contracted service areas. 

6.3. The Contractor shall provide the results of the assessment in Section 2.16 above to 

the Department in an electronic format within thirty (30) days after the end of year 

one. 
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Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor $48.00 per hour in an amount not to exceed the Price 

Limitation on Form P-37, Block 1.8, for the services provided by the Contractor pursuant to 

Exhibit A, Scope of Services. 

2. This contract is funded with funds from the: 

2.1 Catalog of Federal Domestic Assistance {CFDA) #93.959, United States 

Department of Health and Human Services, Substance Abuse and Mental Health 
Services Administration, Federal Block Grant Prevention Services. 

2.2 The contractor agrees to provide the services in Exhibit A, Scope of Services in 

compliance with funding requirements. 

3. Payment for services shall be on a cost reimbursement basis of the hourly rate in Section 1 

above, all-inclusive of both actual hours worked and other applicable expenses with operating 

the program pursuant to the Scope of Services. 

4. The Contractor shall be available to provide services identified in Exhibit A, Scope of Services, 

as needed. 

5. Payment for services shall be processed as follows: 

5.1 The Contractor shall submit monthly invoices for reimbursement of actual hours 

worked during the month, for a total of twelve (12) invoices per year. The invoice 

shall include the date, the hours worked, who provided the work and a brief 

description of the work completed in accordance with Exhibit A, Scope of Services. 

The State shall make payment to the Contractor within thirty (30) days of receipt of 

each invoice for Contractor services provided pursuant to this Agreement. 

5.2 Invoices described in Exhibit B, Method and Condition Precedent to Payment, 

Section 5.1 and reports identified in Exhibit A, Scope of Services must be submitted 

to: 

Attn: Financial Manager 
NH Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant St. 
Concord. NH 03301-3857 

6. Payments may be withheld pending receipt of required reports or documentation as identified 

in Exhibit A, Scope of Services. 

7. A final payment request shall be submitted no later than sixty (60) days after the Contract 

ends. Failure to submit the invoice, and accompanying documentation could result in 

nonpayment. 

8. Notwithstanding anything to the contrary herein, the Contractor agrees that funding under this 

Contract may be withheld, in whole or in part, in the event of noncompliance with any State or 

Federal law, rule or regulation applicable to the services provided, or if the said services have 

not been completed in accordance with the terms and conditions of this Agreement. 
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9. When the contract price limitation is reached the program shall continue to operate at full 

capacity at no charge to the Department for the duration of the contract period. 

10. The Contractor agrees to keep records of their activities related to Department programs and 

services. 

11. The Contractor agrees not to use. the funding in this Agreement to replace funding for a 
program already funded from another source. 
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SPECIAL PROVISIONS 

Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor 
under the Contract shall be used only as payment to the Contractor for services provided to eligible 
individuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and 
agrees as follows: 

1. Compliance with Federal and State Laws: If the Contractor Is permitted lo determine the eligibility 
of individuals such eligibility determination shall be made in accordance with applicable federal and 
state laws. regulations, orders, guidelines. policies and procedures. 

2. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by 
the Department for that purpose and shall be made and remade at such times as are prescribed by 
the Department. 

3. Documentation: In addition to the determination forms required by the Department, the Contractor 
shall maintain a data me on each recipient of services hereunder, which file shall include all 
information necessary to support an eligibility determination and such other Information as the 
Department requests. The Contractor shall furnish the Department with aU forms and documentation 
regarding eligibility determinations that the Department may request or require. 

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as 
individuals declared ineligible have a right to a fair hearing regarding that determination. The 
Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out 
an application form and that each applicant or re-applicant shall be informed of his/her right to a fair 
hearing in accordance with Department regulations. 

5. Gratuities or Klc:kbacks: The Contractor agrees that Ills a breach of this Contract to accept or 
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or 
the State in order to influence the performance of the Scope of Work detailed in Exhibit A of this 
Contract. The State may terminate this Contract and any sub-contract or sub-agreement if it is 
determined that payments, gratuities or offers of employment of any kind were offered or received by 
any officials, officers, employees or agents of the Contractor or Sub-Contractor. 

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any 
other document, contract or understanding, it is expressly understood and agreed by the parties 
hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for 
any purpose or for any services provided to any Individual prior to the Effective Date of the Contract 
and no payments shall be made for expenses incurred by the Contractor for any services provided 
prior to the date on which the individual applies for services or (except as otherwise provided by the 
federal regulations) prior to a determination that the individual is eligible for such services. 

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing 
herein contained shall be deemed to obligate or require the Department to purchase services 
hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate 
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a 
rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party 
funders for such service. If at any time during the term of this Contract or after receipt of the Final 
Expenditure Report hereunder, the Department shall determine that the Contractor has used 
payments hereunder to reimburse items of expense other than such costs, or has received payment 
in excess of such costs or in excess of such rates charged by the Contractor to ineligible Individuals 
or other third party funders, the Department may elect to: 
7.1. Renegotiate the rates for payment hereunder, in which event new rates shall be established; 
7 .2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in 

excess of costs; 
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7.3. Demand repayment of the excess payment by the Contractor in which event failure to make 

such repayment shall·constitute an Event of Default hereunder. When the Contractor is 

permitted to determine the eligibility of individuals for services, the Contractor agrees to 

reimburse the Department for all funds paid by the Department to the Contractor for services 

provided to any individual who is found by the Department to be ineligible for such services at 

any time during the period of retention of records established herein. 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Records: In addition to the eligibility records specified above, the Contractor 

covenants and agrees to maintain the following records during the Contract Period: 

8.1. Fiscal Records: books, records, documents and other data evidenclng and renect!ng all costs 

and other expenses incurred by the Contractor in the performance of the Contract. and all 
income received or collected by the Contractor during the Contract Period, said records to be 

maintained in accordance with accounting procedures and practices which sufficiently and 

properly reflect all such costs and expenses, and which are acceptable to the Department, and 

to include. without limitation, aU ledgers, books, records. and original evidence of costs such as 

purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of 

in-kind contributions, labor time cards. payrolls, and other records requested or required by the 

oe·partment. 
8.2. Statistical Records: Statistical, enrollment, attendance or visit records for each recipient of 

services during the Contract Period, which records shall include all records of application and 

eligibility {including all forms required to determine eligibility for each such recipient). records 

regarding the provision of services and all invoices submitted to the Department to obtain 

payment for such services. 
8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the 

Contractor shall retain medical records on each patient/recipient of services. 

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the 

agency fiscal year. It is recommended that the report be prepared in accordance with the provision of 

Office of Management and Budget Circular A-133, "Audits of States, Local Govemments, and Non 

Profit Organizations" and the provisions of Standards for Audit of Governmental Organizations, 

Programs, Activities and Functions, issued by the US General Accounting Office (GAO standards) as 

they pertain to financial compliance audits. 
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder, the 

Department, the United States Department of Health and Human Services, and any of their 

designated representatives shall have access to all reports and records maintained pursuant to 

the Contract for purposes of audit, examination, excerpts and transcripts. 

9.2. Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, it is 

understood and agreed by the Contractor that the Contractor shall be held liable for any state 

or federal audit exceptions and shall return to the Department, all payments made under the 

Contract to which exception has been taken or which have been disallowed because of such an 

exception. 

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected 

in connection with the performance of the services and the Contract shall be confidential and shall not 

be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of 

the Department regarding the use and disclosure of such information, disclosure may be made to 

public officials requiring such information in connection with their official duties and for purposes 

directly connected to the administration of the services and the Contract; and provided further, that 

the use or disclosure by any party of any information concerning a recipient for any purpose not 

directly connected with the administration of the Department or the Contractor's responsibilities with 

respect to purchased services hereunder is prohibited except on written consent of the recipient, his 

aHomey or guardian. 
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained in 
the Paragraph shall survive the termination of the Contract for any reason whatsoever. 

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following 
times if requested by the Department 
11.1. Interim Financial Reports: Written interim financial reports containing a detailed description of 

all costs and non-allowable expenses incurred by the Contractor to the date of the report and 
containing such other information as shall be deemed satisfactory by the Department to 
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
designated by the Department or deemed satisfactory by the Department. 

11.2. Final Report: A final report shall be submitted within thirty (30) days aner the end of the term 
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall 
contain a summary statement of progress toward goals and objectives stated in the Proposal 
and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 
maximum number of units provided for in the Contract and upon payment of the price limitation 
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as, 
by the terms of the Contract are to be performed after the end of the term of this Contract and/or 
survive the termination of the Contract) shall terminate, provided however, that if, upon review of the 
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as 
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents, notices, press releases, re.search reports and other materials prepared 
during or resulting from the performance of the services of the Contract shall include the following 
statement: 
13.1. The preparation of this (report, document etc.) was financed under a Contract with the State 

of New Hampshire, Department of Health and Human Services, with funds provided in part 
by the State of New Hampshire and/or such other funding sources as were available or 
required, e.g., the United States Department of Health and Human Services. 

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or 
purchased under the contract shall have prior approval from DHHS before printing, production, 
distribution or use. The DHHS will retain copyright ownership for any and all original materials 
produced, including, but not limited to, brochures, resource directories, protocols or guidelines, 
posters, or reports. Contractor shall not reproduce any materials produced under the contract without 
prior written approval from OHHS. 

15. Operation of Facilities: Compliance with Laws and Regulations: In the operation of any facilities 
for providing services, the Contractor shall comply with all laws, orders and regulations of federal, 
slate, county and municipal authorities and with any direction of any Public Officer or officers 
pursuant to laws which shall impose an order or duty upon the contractor with respect to the 
operation of the facility or the provision of the services at such facility. If any governmentailicense or 
permit shall be required for the operation of the said facility or the performance of the said sei"Vices, 
the Contractor will procure said license or permit, and will at all times comply with the terms and 
conditions of each such license or permit. In connection with the foregoing requirements, the 
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall 
comply with all rules, orders, regulations, and reQuirements of the State Office of the Fire Marshal and 
the local fire protection agency, and shall be in conformance with local building and zoning codes, by· 
laws and regulations. 

16. Equal Employment Opportunity Plan {EEOP): The Contractor will provide an Equal Employment 
Opportunity Plan (EEOP) to the Office for Civil Rights, Offtee of Justice Programs (OCR), if it has 
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or 
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more employees, it will maintain a current EEOP on file and submit an EEOP Certification Form to the 
OCR, certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees 
with fewer than 50 employees, regardless of the amount of t~e award, the recipient will provide an 
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non
profit organizations, Indian Tribes, and medical and educational institutions are exempt from the 
EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption. 
EEOP Certification Forms are available at: http://www.ojp.usdoj/abouUocr/pdfs/cert.pdf. 

17. limited English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to 
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin 
discrimination includes discrimination on the basis of limited English proficiency (lEP). To ensure 
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil 
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to its programs. 

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protections: The 
following sh~ll apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48 
CFR 2.101 (currently, $150,000) 

CONTRACTOR EMPLOYEE WHtSTLEBLOWER RIGHTS AND REQUIREMENT To INFORM EMPLOYEES OF 

WHISTLEBLOWER RIGHTS (SEP 2013) 

(a) This contract and employees working on this contract will be subject to the whistleblower rights 
and remedies in the pilot program on Contractor employee whistleblower protections established at 
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L 
112-239) and FAR 3.908. 

(b) The Contractor shall inform its employees in writing, in the predominant language of the workforce, 
of employee whislleblower rights and protections under 41 U.S.C. 4712, as described in section 
3.908 of the Federal Acquisition Regulation. 

(c) The Contractor shall insert the substance of this clause, including this paragraph (c), in all 
subcontracts over the simplified acquisition tl'1reshold. 

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to 
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated 
function(s). This is accomplished through a written agreement that specifies activities and reporting 
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if 
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance 
with those conditions. 
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following: 
1 g.1. E11aluate the prospective subcontractor's a~ility to perform the activities, before delegating 

the function 
19.2. Have a written agreement with the subcontractor that specifies activities and reporting 

responsibilities and how sanctions/revocation will be managed if the subcontractor's 
performance is not adequate 

19.3. Monitor the subcontractor's performance on an ongoing basis 

Exhibit C- Special Provisions Contractor Initials rf2.t2-• 
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19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and 

responsibilities, and when the subcontractor's performance will be reviewed 

19.5. DHHS shall, at its discretion, review and approve all subcontracts. 

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall 

take corrective action. 

DEFINITIONS 
As used in the Contract, the following terms shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be 

allowable and reimbursable in accordance with cost and accounting principles established in accordance 

with state and federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Health and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is 

entitled "Financial Management Guidelines" and which contains the regulations governing the financial 

activities of contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms 

required by the Department and containing a description of the Services to be provided to eligible 

individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 

the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder, shall mean that 

period of time or that specified activity determined by the Department and specified in Exhibit B of the 

Contract. 

FEDERAUSTATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are 

referred to in the Contract. the said reference shall be deemed to mean all such laws, regulations, etc. as 

they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Departmenl of Administrative 

Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 

Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of implementing State of NH and 

federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 

Contract will not supplant any existing federal funds available for these services. 

Exhltlil C- Special Provisions Contractor Initials~ 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement, is 

replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the contrary, all obligations of the State 

hereunder, including without limitation, the continuance of payments, in whole or in part, 

under this Agreement are contingent upon continued appropriation or availability of funds, 

including any subsequent changes to the appropriation or availability of funds affected by 

any state or federal legislative or executive action that reduces, eliminates, or otherwise 

modifies the appropriation or availability of funding for this Agreement and the Scope of 

Services provided in Exhibit A, Scope of Services, in whole or in part. In no event shall the 

State be liable for any payments hereunder in excess of appropriated or available funds. Jn 

the event of a reduction, termination or modification of appropriated or available funds, the 

State shall have the right to withhold payment until such funds become available, if ever. The 

Slate shall have the right to reduce, terminate or modify services under this Agreement 

immediately upon giving the Contractor notice of such reduction, termination or modification. 

The State shall not be required to transfer funds from any other source or account into the 

Account{s) identified in block 1.6 of the Gener<JI Provisions, Account Number, or any other 

account, in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination, is amended by adding the 

following language; 

10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of 

the State, 30 days attar giving the Contractor written notice that the State is exercising its 

option to terminate the Agreement. 

10.2 In the evant of early termination, the Contractor shall, within 15 days of notice of early 

termination, develop and submit to the State a Transition Plan for services under the 

Agreement, including but not limited to, identifying the present and future needs of clients 

receiving services under the Agreement and establishes a process to meet those needs. 

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed 

information to support the Transition Plan including, but not limited to, any information or 

data requested by the State related to the termination of the Agreement and Transition Plan 

and shall provide ongoing communication and revisions of the Transition Plan to the State as 

requested. 

10.4 In the event that services under the Agreement, including but not limited to clients receiving 

services under the Agreement are transitioned to having services delivered by another entity 

including contracted providers or the State, the Contractor shall provide a process for 

uninterrupted deliYery of services in the Transition Plan. 

10.5 The Contractor shall establish a method or notifying clients and other affected individuals 

abOut the transition. The Contractor shall include the proposed communications in its 

Transition Plan sUbmitted to the State as described above. 

3. Renewal: 
The Department reserves the right to extend this Agreement for up to two (2) additional years, 

contingent upon satisfactory deliYery of services, available funding, agreement of the parties and 

approval of the Goyemor and Executiye Council. 
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 
• 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 

Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle 0; 41 

U.S.C. 701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections 

1.11 and 1.12 of the General Provisions execute the following Certification: 

ALTERNATIVE 1- FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES- CONTRACTORS 

US DEPARTMENT OF EDUCATION· CONTRACTORS 
US DEPARTMENT OF AGRICULTURE -CONTRACTORS 

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free 

Workplace Act of 1988 (Pub. L 100-690, Title V, SubtitleD; 41 U.S.C. 701 et seq.). The January 31, 

1989 regulations were amended and published as Part II of the May 25, 1990 Federal Register {pages 

21681-21691 ), and require certification by grantees {and by inference, sub-grantees and sub

contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the 

regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State 

may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for 

each grant during the federal fiscal year covered by the certification. The certificate set out below is a 

material representation of fact upon which reliance is placed when the agency awards the grant. False 

certification or violation of the certification shall be grounds for suspension of payments, suspension or 

termination or grants, or government wide suspension or debarment. Contractors using this form should 

send it to: 

Commissioner 
NH Department of Health and Human Services 
129 Pleasant Street, 
Concord, NH 03301-6505 

1. The grantee certifies that it will or will continue to provide a drug-free workplace by: 

1.·1. Publishing a statement notify;ng employees that the unlawful manufacture, distribution, 

dispensing, possession or use of a controlled substance is prohibited in the grantee's 

workplace and specifying the actions that will be taken against employees for violation of such 

prohibition: 
1.2. Establishing an ongoing drug-free awareness program to inform employees about 

1.2.1. The dangers of drug abuse in the workplace; 
1 .2.2. The grantee's policy of maintaining a drug-free workplace; 

1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and 

1.2.4. The penalties that may be imposed upon employees for drug abuse violations 

occurring in the workplace; 
1.3. Making it a requirement that each employee to be engaged in the performance of the grant be 

given a copy of the statement required by paragraph (a); 

1.4. Notifying the employee in the statement required by paragraph (a) that. as a condition of 

employment under the grant, the employee will 
1.4.1. Abide by the terms of the statement; and 
1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug 

statute occurring in the workplace no later than five calendar days after such 

conviction; 
1.5. Notifying the agency in writing, within ten calendar days after receiving notice under 

subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction. 

Employers of convicted employees must provide notice, including position title, to every grant 

officer on whose grant activity the convicted employee was wor\c.ing, unless the Federal agency 

CUIO~SI\10113 

Emibit 0- Cel"'ifiCS!iOfl regarding Drug Free 
Work~ace Requirement$ 

Page 1 of 2 

Contrector lnlllals ~ 
o ... :l@Ijr 



New Hampshire Department of Health and Human Services 
ElChibit 0 

has designated a central point for the receipt of such notices. Notice shall include the 

identification number(s) of each affected grant 
1.6. Taking one of the following actions, within 30 calendar days of receiving notice under 

subparagraph 1.4.2, with respect to any employee who is so convicted 
1.6.1. Taking appropriate personnel action against such an employee, up to and including 

termination, consistent with the requirements of the Rehabilitation Act of 1973, as 

amended; or 
1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a Federal. State. or local health, 
law enforcement, or other appropriate agency; 

1_7_ Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6. 

2. The grantee may insert in the space provided below the site(s) for the performance of work done in 

connection with the specific grant. 

Place of Performance (street address, city, county, state, zip code) (list each location) 

Check C if there are workplaces on file that are not identified here. 

Date 

CUI(l~S/110713 

Contractor Name: 
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CERTIFICATION REGARDING LOBBYING 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11 
and 1.12 of the General Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES· CONTRACTORS 
US DEPARTMENT OF EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICULTURE -CONTRACTORS 

Programs (indicate applicable program covered): 
"Temporary Assistance to Needy Families under Title IV-A 
"Child Support Enforcement Program under Tille IV-D 
"Social Services Block Grant Program under Title XX 
"Medicaid Program under Tille XIX 
•community Services Block Grant under Title VI 
"Child Care Development Block Grant under Tille IV 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, continuation, renewal, amendment, or 
modification of any Federal contract, grant. loan, or cooperative agreement (and by specific mention 
sub-grantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an off1cer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to 
Report lobbying, in accordance with its Instructions, attached and identified as Standard Exhibit E-l.) 

3. The undersigned shall require that the language of this cer1ification be included in the award 
document for sub-awards at all tiers (induding subcontracts, sub-grants, and contracts under grants, 
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction Imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required 
cer1ification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 

Date 

Cu.tlliHSI1 \&1 \3 

Contractor Name: 
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CERTIFICATION REGARDING DEBARMENT. SUSPENSION 
AND OTHER RESPONSIBILITY MATTERS 

The Contractor identified In Section 1.3 of the General Provisions agrees to comply with the provisions of 
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor"s" 
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following 
Certification: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract), the prospective primary participant is providing the 

certification set out below. 

2. The inability of a person to provide the certification required below will not necessarily result in denial 
of participation in this covered transaction. If necessary, the prospective participant shall submit an 
explanation of why it cannot provide the certification. The certification or explanation will be 
considered in connection with the NH Department of Health and Human Services' {DHHS) 
determination whether to enter into this transaction. However, failure of the prospective primary 
participant to furnish a certification or an explanation shall disqualify such person from participation in 
this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed 
when DHHS determined to enter into this transaction. If it is tater determined that the prospective 
primary participant knowingly rendered an erroneous certification, in addition to other remedies 
available to the Federal Government, DHHS may terminate this transaction for cause or default. 

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to 
whom this proposal {contract) is submitted if at any lime the prospective primary participant learns 
that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

5. The terms ~covered transaction," "debarred," "suspended," "ineligible," "tower tier covered 
transaction." "participant," "person," "primary covered transaction," "principal," "proposal," and 
"voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and 
Coverage sections of the rules imptemenling Executive Order 12549: 45 CFR Part 76. See the 
attached definitions. 

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded 
from participation in this covered transaction, unless authorized by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that it will include the 
clause tilled 'Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions." provided by DHHS, without modification. in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

B. A participant in a covered transaction may rely upon a certification of a prospective participant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded 
from the covered transaction, unless it knows that the certification is erroneous. A participant may 
decide the method and frequency by which it determines the eligibility of Its principals. Each 
participant may, but is not required to, check the Nonprocurement list (of excluded parties). 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render in good faith the certification required by th!s clause. The knowledge and AI • ~ • 
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information of a participant is not required to exceed that which is normally possessed by a prudent 
person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these instructions. if a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who is 
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in 
addition to other remedies available to the Federal government, OHHS may terminate this transaction 
for cause or default. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of its knowledge and belief, that it and its 

principals: 
11.1. are not presently debarred, suspended. proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) 
transaction or a contract under a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement. theft, forgery, bribery. falsification or destruction of 
records, making false statements, or receiving stolen property: 

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity 
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (l){b) 
of this certification; and 

11.4. have not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal, State or local) terminated for cause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 
certification. such prospective participant shall attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as 

defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals: 
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from participation in this transaction by any federal department or agency. 
13.2. where the prospective lower tier participant is unable to certify to any of the above. such 

prospective participant shall attach an explanation to this proposal (contract). 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will 
include this clause entitled "Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion· lower Tier Covered Transactions," without modification in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

Date 
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CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO • 
FEDERAL NONDISCRIMINATION. EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND 

WHISTLEBLOWER PROTECTIONS 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may include: 

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits 
recipients of federal funding under this statute from discriminating, either in employment practices or in 
the delivery of services or benefits, on the basis of race, color, re~gion, national origin, and sex. The Act 
requires certain recipients to produce an Equal Employment Opportunity Plan; 

-the Juvenile Justice Delinquency Prevention Act of 2002 {42 U.S.C. Section 5672(b)) which adopts by 
reference, the civil rightS obligations of the Safe Streets Act. Recipients of federal funding under this 
statute are prohibited from discriminating, either in employment practices or in the delivery of services or 
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements; 

-the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial 
assistance from discriminating on the basis of race, color, or national origin in any program or activity); 

• the Rehabilitation Act of 1973 (29 U.S.C. Section 794 ), which prohibits recipients of Federal financial 
assistance from discriminating on the basis of disability, in regard to employment and the delivery of 
services or benefits, in any program or activity; 

-the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits 
discrimination and ensures equal opportunity for persons with disabilities in employment, State and local 
government services, public accommodations, commercial facilities, and transportation; 

-the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683, 1685-86), which prohibits 
discrimination on the basis of sex in federally assisted education programs; 

-the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the 
basis of age in programs or activities receiving Federal financial assistance. 11 does not include 
employment discrimination; 

• 28 C.F.R. pt. 31 {U.S. Department of Justice Regulations- OJJDP Grant Programs); 28 C.F.R. pl. 42 
(U.S. Department of Justice Regulations- Nondiscrimination; Equal Employment Opportunity; Policies 
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community 
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships with faith-based and neighborhood organizations; 

• 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations- Equal Treatment for Faith-Based 
Organizations); and WhlsUeblower prolections 41 U.S.C. §4712 and The National Defense Authorization 
Act (NOAA) for Fiscal Year 2013 {Pub. l. 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement of Contract Employee Whistleblower Protections, which protects employees against 
reprisal for certain whistle blowing activities in connection with federal grants and contracts. 

The certificate set out below is a material representation of fact upon which reliance is placed when the 
agency awards the grant. False certification or violation of the certification shall be grounds for 
suspension of payments, suspension or termination of grants, or govemment wide suspension or 
debarment. 
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In the event a Federal or State court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex 
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to 
the applicable contracting agency or division within the Department of Health and Human Services, arid 
to the Department of Health and Human Services Office of the Ombudsman. 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1 .12 of the General Provisions, to execute the following 
certification: 

L By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions 
indicated above. 

Date 

Contractor Name: 

Exhibit G 
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

Public Law 103-227, Part C- Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or 
contracted for by an entity and used routinely or regularly for the prov'1sion of health, day care, educaf1on, 
or library services to children under the age of 18, if the services are funded by Federal programs either 
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The 
law does not apply to children's services provided in private residences, facilities funded solely by 
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure 
to comply with the provisions of the raw may resuU in the imposition of a civil monetary penalty of up to 
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity. 

The Contractor identified In Section 1.3 of the General Provisions agrees, by signature of the Contractor's 
representative as identified in Section 1.11 and 1.12 of lhe General Provisions. to e><ecute the following 
certification: 

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply 
with all applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994. 

Date 

CU/OHHS/110713 

Conlractor Name: 

Name: 

Title c;u '? C. ~ \ rJ ~C. i\l ~ (':: r-:iT 

Exhibit H- CertifiCation Regarding 
Environmental Tobacco Smoke 

Page 1 of 1 

Contractor lnlllals 

Dele 

SAU'T 



New Hampshire Department of Health and Human Services 

Exhibit I 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountability Act, Public Law 104~191 and 
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health information under this Agreement and "Covered 
Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. "Breach" shall have the same meaning as the term ~Breach" in section 164.402 of Title 45, 
Code of Federal Regulations. 

b. "Business Associate" has the meaning given such term in section 160.103 of Title 45, Code 
of Federal Regulations. 

c. "Covered Entity" has the meaning given such term in section 160.103 of Title 45, 
Code of Federal Regulations. 

d. "Designated Record Setn shall have the same meaning as the term "designated record ser 
in 45 CFR Section 164.501. 

e. "Data Aggregation" shall have the same meaning as the term "data aggregation" in 45 CFR 
Section 164.501. 

f. "Health Care Operations" shall have the same meaning as the term "health care operations" 
in 45 CFR Section 164.501. 

g. "HITECH Acr means the Health Information Technology for Economic and Clinical Health 
Act, TitleXIII, SubtitleD, Part 1 & 2 of the American Recovery and Re·1nvestment Act of 
2009. 

h. ~HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law 
104~191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

i. ulndividual" shall have the same meaning as the term wlndividuar in 45 CFR Section 160.103 
and shall include a person who qualifies as a personal representative in accordance with 45 
CFR Section 164.501(g). 

j. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States 
Department of Health and Human Services. 

k. "Protected Health Information" shall have the same meaning as the term "protected health 
information" in 45 CFR Section 160.103, limited to the information created or received by 
Business Associate from or on behalf of Covered Entity. fl2;{2_, 
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L "Required by Law" shall have the same meaning as the term "required by law'' in 45 CFR 
Section 164.103. 

m. "Secretary" shall mean the Secretary of the Department of Health and Human Services or 
hislher designee. 

n. "Security Rule 8 shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. "Unsecured Protected Health Information" means protected health information that is not 
secured by a technology standard that renders protected health information unusable, 
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by 
a standards developing organization that is accredited by the American National Standards 
Institute. 

p. Other Definitions -All terms not otherwise defined herein shall have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the 
HI TECH 
Act. 

(2) 

a. 

b 

c. 

d. 

312014 

Business Associate Use and Disclosure of Protected Health Information. 

Business Associate shall not use, disclose, maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 
PHI in any manner that would constitute a violation of the Privacy and Security Rule. 

Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the terms set forth in paragraph d. below; or 
Ill. For data aggregation purposes for the health care operations of Covered 

Entity. 

To the extent Business Associate is permitted under the Agreement to disclose PHI to a 
third party, Business Associate must obtain, prior to making any such disclosure. (i) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which it was 
disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

The Business Associate shall not, unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PHI in response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure, the Business 
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Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notif1es the Business Associate that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Business Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
health information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall include, but not be 
limited to: 

c. 

d. 

e. 

312014 

o The nature and extent of the protected health information involved, including the 
types of identifiers and the likelihood of re-identification; 

o The unauthorized person used the protected health information or to whom the 
disclosure was made; 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (1). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receiving PHI 

Exhibit J Contractor Initials~· 
Heallh Insurance Portability Act I 
Business Assocle1e Agreement 7/?'A / 0 

Page 3 ol6 Date --'-'-'.7".c_.'_ 1> 



. 
New Hampshire Department of Health and Human Services -• 
f. 

g. 

h. 

i. 

j 

k. 

I. 

312014 

Exhibit I 

pursuant to this Agreement, with rights of enforcement and indemnification from such 
business associates who shall be governed by standard Paragraph #13 of the standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five (5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business hours at its offices all 
records, books. agreements, policies and procedures relating to the use and disclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance wilh the terms of the Agreement. 

Within ten (1 0) business days of receiving a written request from Covered Entity, 
Business Associate shall provide access to PHI in a Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 
requirements under 45 CFR Section 164.524. 

Within ten (1 0) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an individual contained in a Designated Record 
Set, the Business Associate shall make such PHI available to Covered Entity for 
amendment and incorporate any such amendment to enable Covered Entity to fulfill its 
obligations under" 45 CFR Section 164.526. 

Business Assoc"1ate shall document such disclosures of PHI and information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section 
164.528. 

Within ten (10) business days of receiving a written request from Covered Entity for a 
request for an accounting of disclosures of PHI, Business Associate shall make available 
to Covered Entity such information as Covered Entity may require to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment of, or accounting of PHI 
directly from the Business Associate, the Business Associate shall within two (2) 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, if forwarding the 
individual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule. the Business Associate 
shall instead respond to the individual's request as required by such raw and notify 
Covered Entity of such response as soon as practicable. 

Within ten (1 0) business days of termination of the Agreement, for any reason. the 
Business Associate shall return or destroy, as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in 
the Agreement. Business Associate shall continue to extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to those 
purposes that make the return or destruction infeasible, for so long as Business ,..1 J) • 
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Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

(4) Obligations of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520, to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permission provided to Covered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriclion may affect Business Associate's use or disclosure of 
PHI. 

(5) Termination for Cause 

(6) 

a. 

b. 

c. 

d. 

312014 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
term"mate the Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines that neither termination nor cure is feasible. Covered Entity shall report the 
violation to the Secretary. 

Miscellaneous 

Definitions and Regulatory References. All terms used, but not otheiWise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from lime to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as in effect or as 
amended. 

Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary to amend the Agreement. from time to time as is necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA, the Privacy and 
Security Rule. and applicable federal and state law. 

Data Ownership. The Business Associate acknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved 
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule. J1J .{2.: 
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e. Segregation. If any term or condit'ron of this Exhibit I or the application thereof to any 
person(s) or circumstance is held invalid, such invalidity shall not affect other terms or 
conditions which can be given effect without the invalid term or condition; to this end the 
terms and conditions of this Exhibit I are declared severable. 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI. return or 
destroction of PHI. extensions of the protections of the Agreement in section (3) I, the 
defense and indemnification provisions of section (3) e and Paragraph 13 of the 
standard terms and conditions (P-37), shall survive the termination of the Agreement. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I. 

Title of Authorized Representative 

'b' )-:::> :s I , ~ 
Date 

1 

312014 

Signature of Authorized Representative 

~00 f!dxzr/ 
Name o Authonzed Representative 

T~~r?Ei:&.C. ~d .. ..b 
7 f>ol1ct 

Date 
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The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the 
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over $25,000, the award is subject to the FFAT A reporting requirements, as of the date of the award. 
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the Department of Health and Human Services (DHHS) must report the following information for any · subaward or contract award subject to the FFATA reporting requirements: 

1. Name of entity 
2, Amount of award 
3. Funding agency 
4. NAICS code for contracts I CFDA program number for grants 
5. Program source 
6. Award title descriptive of the purpose of the funding action 
7. location of the entity 
6. Principle place of pelformance 
9. Unique identifier of the entity (DUNS#) 
10. Total compensation and names of the lop five executives it: 

10.1. More than 80% of annual gross revenues are from the Federal government, and those 
revenues are greater than $25M annually and 

10.2. Compensation information is not already available through reporting to the SEC. 

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which 
the award or award amendment is made. 
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252, 
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General Provisions 
execute the following Certification: 
The below named Contractor agrees to provide needed information as outlined above to the NH 
Department of Health and Human Services and to comply with all applicable provisions of the Federal 
Financial Accountability and Transparency Act. 

Date 

CUIDHHSI1 1Q713 

Contractor Name: 
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FORMA • 
As the Contractor identified in Section 1.3 of the General Provisions, I certify that the responses to the 
below listed questions are true and accurate. 

1. The DUNS number for your entity is; IJ tjl> dd 9 V8 
2. In your business or organization's preceding completed fiscal year. did your business or organization 

receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts, 
loans, grants, sub-grants. and/or cooperative agreements; and (2) $25,000,000 or more in annual 
gross revenues from U.S. federal contracts, subcontracts, loans, grants. subgrants, and/or 
cooperative agreements? 

__LNo ___ YES 

If the answer to #2 above is NO, stop here 

If the answer to #2 above is YES, please answer the following: 

3. Does the public have access to information about the compensation of the executives in your 
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities 
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 
1986? 

___ NO ___ YES 

If the answer to #3 above is YES, stop here 

If the answer to #3 above is NO, please answer the following: 

4. The names and compensation of the five most highly compensated officers in your business or 
organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

cU/OI<HS/1 1011 3 

Amount: 

Amount: 

Amount 

Amount: 

Amount 
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DHHS Information Security Requirements 

A. Definitions 

• 
The following terms may be reflected and have the described meaning in this document: 

1. "Breach" means the loss of control, compromise, unauthorized disclosure, 
unauthorized acquisition, unauthorized access, or any similar term referring to 
situations where persons other than authorized users and for an other than 
authorized purpose have access or potential access to personally identifiable 
information, whether phys"1cat or electronic. With regard to Protected Health 
Information, " Breach~ shall have the same meaning as the term "Breach" in section 
164.402· of Title 45, Code of Federal Regulations. 

2. "Computer Security Incident" shall have the same meaning "Computer Security 
Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident 
Handling Guide, National Institute of Standards and Technology, U.S. Department 
of Commerce. 

3. "Confidential lnformationn or "Confidential Data" means all confidential information 
disclosed by one party to the other such as all medical, health, financial, public 
assistance benefits and personal information including without limitation, Substance 
Abuse Treatment Records. Case Records, Protected Health Information and 
Personally Identifiable Information. 

Confidential Information also includes any and all information owned or managed by 
the State of NH- created, received from or on behalf of the Department of Health and 
Human Services (DHHS) or accessed in the course of performing contracted 
services -of which collection, disclosure, protection, and disposition is governed by 
state or federal law or regulation. This information includes, but is not limited to 
Protected Health Information (PHI), Personal Information (PI), Personal Financial 
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN), 
Payment Card Industry (PC!), and or other sensitive and confidential information. 

4. "End User" means any person or entity {e.g., contractor, contractor's employee, 
business associate, subcontractor, other downstream user, etc.) that receives 
DHHS data or derivative data in accordance w"1th the terms of this Contract. 

5. "HIPAAH means the Health Insurance Portability and Accountability Act of 1996 and the 
regulations promulgated thereunder. 

6. "Incident~ means an act that potentially violates an explicit or implied security policy, 
which includes attempts (either failed or successful) to gain unauthorized access to a 
system or its data, unwanted disruption or denial of service, the unauthorized use of 
a system for the processing or storage of data; and changes to system hardware, 
firmware, or software characteristics without the owner's knowledge, instruction, or 
consent. Incidents include the loss of data through theft or device misplacement, loss 
or misplacement of hardcopy documents, and misrouting of physical or electronic 
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mail, all of which may have the potential to put the data at risk of unauthorized 
access, use, disclosure, modification or destruction. 

7. "Open Wireless Network" means any network or segment of a network that is 
not designated by the State of New Hampshire's Department of Information 
Technology or delegate as a protected network (designed, tested, and 
approved, by means of the State, to transmit) will be considered an open 
network and not adequately secure for the transmission of unencrypted PI, PFI, 
PHI or confidential DHHS data. 

8. ~Personal Information" (or ~PI") means information which can be used to distinguish 
or trace an individual's identity, such as their name, social security number, personal 
information as defined in New Hampshire RSA 359-C:19, biometric records, etc., 
alone, or when combined with other personal or ident"1fying information which is linked 
or linkable to a specific individual, such as date and place of birth, mother's maiden 
name, etc. 

9. ~Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United 
States Department of Health and Human Services. 

10. ~Protected Health Information" (or ~PHI") has the same meaning as provided in the 
da.finition of ~Protected Health InfOrmation" in the HIPAA Privacy Rule at 45 C.F.R. § 
160.103. 

11. ~security Rule" shall mean the Security Standards for the Protection of Electronic 
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments 
thereto. 

12. "Unsecured Protected Health lnfonnation" means Protected Health Information that is 
not secured by a technology standard that renders Protected Health Information 
unusable, unreadable, or indecipherable to unauthorized individuals and is 
developed or endorsed by a standards developing organization that is accredited by 
the American National Standards Institute. 

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information. 

1. The Contractor must not use, disclose, maintain or transmit Confidential Information 
except as reasonably necessary as outlined under this Contract. Further, Contractor, 
including but not limited to all its directors, officers, employees and agents, must not 
use, disclose, maintain or transmit PHI in any manner that would constitute a violation 
of the Privacy and Security Rule. 

2 The Contractor must not disdose any Confidential Information in response to a 
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request for disclosure on the basis that it is required by law, in response to a 
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to 
consent or object to the disclosure. 

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional 
restrictions over and above those uses or disclosures or security safeguards of PHI 
pursuant to the Privacy and Security Rule, the Contractor must be bound by such 
additional restrictions and must not disclose PHI in violation of such additional 
restrictions and must abide by any additional security safeguards. 

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End 
User must only be used pursuant to the terms of this Contract. 

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for 
any other purposes that are not indicated in this Contract. 

6. The Contractor agrees to grant access to the data to the authorized representatives 
of OHHS for the purpose of inspecting to confirm compliance with the terms of this 
Contract. 

II. METHODS OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User is transmitting DHHS data containing 
Confidential Data between applications, the Contractor attests the applications have 
been evaluated by an expert knowledgeable in cyber security and that said 
application's encryption capabilities ensure secure transmission via the internet. 

2. Computer Disks and Portable Storage Devices. End User may not use computer disks 
or portable storage devices, such as a thumb drive, as a method of transmit1ing DHHS 
data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data if 
email is encrypted and being sent to and being received by email addresses of 
persons authorized to receive such information. 

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential 
Data, the secure socket layers (SSL) must be used and the web site must be 
secure. SSL encrypts data transmitted via a Web site. 

5. File Hosting Services, also known as File Sharing Sites. End User may not use file 
hosting services, such as Dropbox or Googte Cloud Storage, to transmit 
Confidential Data. 

6. Ground Mail Service. End User may only transmit Confidential Data via cerlified ground 
mail within the continental U.S. and when sent to a named individual. 

7. Laptops and PDA. If End User is employing portable devices to transmit 
Confidential Data said devices must be encrypted and passwOrd-protected. 

8. Open Wireless Networks. End User may not transmit Confidential Data via an open 
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wireless network. End User must employ a virtual private network (VPN) when 
remotely transmitting via an open wireless network. 

9. Remote User Communication. If End User is employing remote communication to 
access or transmit Confidential Data, a virtual private network (VPN) must be 
installed on the End User's mobile device(s) or laptop from which information will be 
transmitted or accessed. 

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If 
End User is employing an SFTP to transmit Confidential Data, End User will 
structure the Folder and access privileges to prevent inappropriate disclosure of 
information. SFTP folders and sub-folders used for transmitting Confidential Data will 
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24 
hours). 

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all 
data must be encrypted to prevent inappropriate disclosure of information. 

Itt. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of the data for the duration of this 
Contract. After such time, the Contractor will have 30 days to destroy .the data and any 
derivative in whatever form it may exist, unless, otherwise required by law or permitted 
under this Contract. To this end, the parties must: 

A. Retention 

1. The Contractor agrees it will not store, transfer or process data collected in 
connection with the services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in the implementation of 
cloud computing, cloud service or cloud storage capabilities, and includes backup 
data and Disaster Recovery locations. 

2. The Contractor agrees to ensure proper security monitoring capabilities are in 
place to detect potential security events that can impact State of NH systems 
and/or Department confidential infonnation for contractor provided systems. 

3. The Contractor agrees to provide security awareness and education for its End 
Users in support of protecting Department confidential infonnation. 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data 
in a secure location and identified in section IV. A.2 

5. The Contractor agrees Confidential Data stored in a Cloud must be in a 
FedRAMP/HITECH compliant solution and comply with all applicable statutes and 
regulations regarding the privacy and security. All servers and devices must have 
currently-supported and hardened operating systems, tMe latest anti-viral. anti
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a 
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whole, must have aggressive intrusion-detection and firewall protection. 

6. The Contractor agrees to and ensures its complete cooperation with the State's 
Chief Information Officer in the detection of any security vulnerability of the hosting 
infrastructure. 

B. Disposition 

1. If the Contractor will ma"1ntain any Confidential Information on its systems (or its 
sub-contractor systems), the Contractor will maintain a documented process for 
securely disposing of such data upon request or contract termination; and will 
obtain written certification for any State of New Hampshire data destroyed by the 
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster 
recovery operations. When no longer in use, electronic media containing State of 
New Hampshire data shall be rendered unrecoverable via a secure wipe program 
in accordance with industry-accepted standards for secure deletion and media 
sanitization, or otherwise physically destroy"mg the media (for example, 
degaussing) as described in NIST Special Publication 800-88, Rev 1, Guidelines 
for Media Sanitization, National Institute of Standards and Technology, U. S. 
Department of Commerce. The Contractor will document and certify in writing at 
time of the data destruction, and will provide written certification to the Department 
upon request. The written certification will include all details necessary to 
demonstrate data has been properly destroyed and validated. Where applicable, 
regulatory and professional standards for retention requirements will be jointly 
evaluated by the State and Contractor prior to destruction. 

2. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a 
secure method such as shredding. 

3. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to completely destroy all electronic Confidential Data 
by means of data erasure, also known as secure data wiping. 

IV. PROCEDURES FOR SECURITY 

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any 
derivative data or flies, as follows: 

1. The Contractor will maintain proper security controls to protect Department 
confidential information collected, processed, managed, and/or stored in the delivery 
of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department 
confidential information throughout the information lifecycle, where applicable, (from 
creation, transformation, use, storage and secure destruction) regardless of the 
media used to store the data (i.e., tape, disk. paper, etc.). 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

3. The Contractor will maintain appropriate authentication and access controls to 
contractor systems that collect. transmit, or store Department confidential information 
where applicable. 

4. The Contractor will ensure proper security monitoring capabilities are in place to 
detect potential security events that can impact State of NH systems and/or 
Department confidential information for contractor provided systems. 

5. The Contractor wHI provide regular security awareness and education for its End 
Users in support of protecting Department confidential information. 

6. If the Contractor will be sub·contracting any core functions of the engagement 
supporting the services for State of New Hampshire, the Contractor will maintain a 
program of an internal process or processes that defines specific security 
expectations, and monitoring compliance to security requirements that at a minimum 
match those for the Contractor, including breach notification requirements. 

7. Tile Contractor will work with the Department to sign and comply with all applicable 
State of New Hampshire and Department system access and authorization policies 
and procedures, systems access forms, and computer use agreements as part of 
obtaining and maintaining access to any Department system(s). Agreements will be 
completed and signed by the Contractor and any applicable sub·contractors prior to 
system access being authorized. 

8. If the Department determines the Contractor is a Business Associate pursuant to 45 
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement 
(BAA) with the Department and is responsible for maintaining compliance with the 
agreement. 

9. The Contractor will work with the Department at its request to complete a System 
Management Survey. The purpose of the surv.ey is to enable the Department and 
Contractor to monitor for any changes in risks, threats, and vulnerabiliHes that may 
occur over the life of the Contractor engagement. The survey will be completed 
annually, or an alternate time frame at the Departments discretion with agreement by 
tile Contractor, or the Department may request the survey be completed when the 
scope of the engagement between the Department and the Contractor changes. 

10. The Contractor will nat store, knowingly or unknowingly, any State of New Hampshire 
or Department data offshore or outside the boundaries of the United States unless 
prior express written consent is obtained from the Information Security Office 
leadersllip member within the Department. 

11. Data Security Breach Liability. In the event of any security breach Contractor shall 
make efforts to investigate the causes of the breach, promptly take measures to 
prevent future breach and minimize any damage or loss resulting from the breach. 
The State shall recover from the Contractor all costs of response and recovery from 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

the breach, including but not limited to: credit monitoring services, mailing costs and 
costs associated with website and telephone call center services necessary due to ' 
the breach. 

12. Contractor must, comply with all applicable statutes and regulations regarding the 
privacy and security of Confidential Information, and must in all other respects 
maintain the privacy and security of PI and PHI at a level and scope that is not less 
than the level and scope of requirements applicable to federal agencies, including, 
but notllmlted to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), OHHS 
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45 
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health 
information and as applicable under State law. 

13. Contractor agrees to establish and maintain appropriate administrative, technical, and 
physical safeguards to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to it. The safeguards must provide a level and 
scope of security that is not less than the level and scope of security requirements 
established by the State of New Hampshire, Department of Information Technology. 
Refer to Vendor Resources/Procurement at https:/lwww.nh.gov/doiVvendor/index.htm 
for the Department of Information Technology policies. guidelines, standards, and 
procurement information relating to vendors. 

14. Contractor agrees to maintain a documented breach notification and incident 
response process. The Contractor will notify the State's Privacy Officer, and 
additional email addresses provided in this section, of any security breach within two 
(2) hours of the time that the Contractor learns of its occurrence. This includes a 
confidential information breach, computer security incident, or suspected breach 
which affects or includes any State of New Hampshire systems that connect to the 
State of New Hampshire network. 

15. Contractor must restrict access to the Confidential Data obtained under this 
Contract to only those authorized End Users who need such DHHS Data to 
perform their official duties in connection with purposes identified in this Contract. 

16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced In Section IV A. above, 
implemented to protect Confidential Information that is furnished by DHHS 
under this Contract from loss, theft or inadvertent disclosure. 

b. safeguard this information at all times. 

c. ensure that laptops and other electronic devices/media containing PHI, PI, or 
PFI are encrypted and password-protected. 

d. send emails containing Confidential Information only if encrypted and being 
sent to and being received by email addresses of persons authorized to 
receive such information. 
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Exhibit K 

OHHS Information Security Requirements 

e. limit disclosure of the Confidential Information to the extent permitted by law. 

f. Confidential Information received under this Contract and individually 
identifiable data derived from DHHS Data, must be stored in an area that is 
physically and technologically secure from access by unauthorized persons 
during duty hours as well as non-duty hours (e.g., door locks, card keys, 
biometric identifiers, etc.). 

g. only authorized End Users may transmit the Confidential Data, including any 
derivative files containing personally identifiable information, and in all cases, 
such data must be encrypted at all times when in transit, at rest, or when 
stored on portable media as required in section IV above. 

h. in all other instances Confidential Data must be maintained, used and 
disclosed using appropriate safeguards, as determined by a risk-based 
assessment of the circumstances involved. 

i. understand that their user credentials (user name and password) must not be 
shared with anyone. End Users will keep their credential information secure. 
This applies to credentials used to access the site directly or indirectly through 
a third party application. 

Contractor is responsible for oversight and compliance of their End Users. DHHS 
reserves the right to conduct onsite inspections to monitor compliance with this 
Contract, including the privacy and security requirements provided in herein, HIPAA, 
and other applicable laws and Federal regulations until such time the Confidential Data 
is disposed of in accordance with this Contract. 

V. LOSS REPORTING 

The Contractor must notify the State's Privacy Officer, Information Security Office and 
Program Manager of any Security Incidents and Breaches within two (2) hours of the 
time that the Contractor learns of their occurrence. 

The Contractor must further handle and report Incidents and Breaches involving PHI in 
accordance with the agency's documented Incident Handling and Breach Notification 
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and 
notwithstanding, Contractor's compliance with all applicable obligations and procedures, 
Contractor's procedures must also address how the Contractor will: 

1. Identify Incidents; 

2. Determine if personally identifiable information is involved in Incidents; 

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37; 

4. Identify and convene a core response group to determine the risk level of Incidents 
and determine risk-based responses to Incidents; and 
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Exhibit K 
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5. Determine whether Breach notification is required, and, if so, identify appropriate 
Breach notification methods, timing, source, and contents from among different 
options, and bear costs associated with the Breach notice as well as any mitigation 
measures. 

Incidents and/or Breaches that implicate PI must be addressed and reported, as 
applicable, in accordance with NH RSA 359-C:20. 

VI. PERSONS TO.CONTACT 

A. DHHS contact for Data Management or Data Exchange issues: 

0 H H Sl nformationSecurityOffi ce @d h hs. nh .gov 

B. DHHS contacts for Privacy issues: 

DHHSPrivacyOfficer@dhhs.nh.gov 

C. DHHS contact for Information Security issues: 

D H H Sl nformatio nSecu rityOffice @d h hs .n h .gov 

D. DHHS contact for Breach notifications: 

DHHSinformationSecurityOffice@dhhs.nh.gov 

DH H SPrivacy. Officer@dhh s. nh. gov 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-10) 

State of New Hampshire 

Department of Heahh and Human Services 

Amendment #1 to the Student Assistance Program 

This 111 Amendment to the Student AsSIStance Program contract (hereinafter referred to as "Amendment 

#1") dated this 15th day of April, 2019, is by and between the State of New Hampshire, Department of 

Health and Human Services (hereinafter referred to as the "State" or "Department") and SAU 17 Sanborn 

Regional School Distnct (hereinafter referred to as "the Contractor"), a municipality with a place of 

business at 17 Danville Road, Kingston. NH 03848. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 

on September 20, 2018 (Item #23), the Contractor agreed to perform certain services based upon the terms 

and conditions specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS, the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 

General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of 

the contract upon written agreement of the parties and approval from the Governor and Executive Council; 

and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation. and; 

NOW THEREFORE, in consideration of the foregomg and the mutual covenants and conditions contained 

in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions. Block 1.7, Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions Block 1.8, Price Limitation, to read: 

$75,000. 

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White. Director. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603-271-9631. 

5. Add Exhibit A. Scope of Services, Section 1.5., to read: 

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 2019, and the Department shall not be liable for any payments 

for services prov1de after June 30, 2019, unless and unbl an appropriation for these 

services has been received from the state legislature and funds encumbered for the 

SFY 2020-2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 

Exhibit B. Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1 , Amendment#1. 

SAU 17 - Sanborn Reg10nal Sct>OOI O!Sinc;t 
SS-2019-60~2-STUDE-10 

Amendment #1 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019·BDAS.02-STUDE·10) 

This amendment shall be effective upon the date of Governor and Executive Council approval. 

IN WITNESS WHEREOF. the parties have set their hands as of the date written below. 

State of New Hampshire 
Department of Health and Human Services 

Date Name:KaijBFOXl 
Title: D1rector 

SAU 17 - Sanborn Regional School District 

Acknowledgement of Contractor's s1gnature: 

State of IJtli.J lfaff,l41,..county of · eM on ~ / S J I <f . before the undersigned officer. 

personally appearede person identified d1rect above, or satisfactorily proven to be the person whose name 1s 

signed above. and acknowledged that slhe executed this document in the capacity indicated above. 

eace 

PJ..'I Ui s kenne.d'/ - Nof.1.ry Pvl.fre-
Name and Title of Notary or Justice of the Peace 

My Commission Expires: _..:J=---'J'--s-;_---=;)~:>-__ 

SAU 17 • Sanbom Regional School Oostrict 
55-201 9-BOAS-02·STUDE-1 0 

Amendment #1 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (SS·2019-BOAS-02..STUDE-10) 

The preceding Amendment, having been reviewed by this office, Is approved as to form, substance, and execution. 

Date 

Date 

SAU 17· Senbom Rogional School o~suict 

SS-2019-BOAS.02·STUDE·10 

OFFICE OF THE ATTORNEY GENERAL 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title· 

Amendment #1 
Poge3ol3 



New Hampshire Department of HeaHh and Human Services 

Student Assistance Program (SS-2019·BDAS~2-STUDE-10) 

Exhibit B, Amendment #1 

~ ., 
Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 

Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with general funds and federal funds as follows: 97% 

Federal Funds from DHHS, Substance Abuse & Mental Health Services 

Administration, Center for Substance Abuse Treatment, Substance Abuse Prevention 

and Treatment Bloc!( Grant CFDA #93.959, Federal Award Identification Number 

TI010035, and 3% General Funds. 

3. The Contractor agrees to provide the services in Exhibit A, Scope of Service in 

compliance with fund1ng requ1rements, which includes an in-kind match of an amount 

equal to a minimum of 25% of the federal grant identified in Subsection 2.2, above. 

4. The Contractor shall ensure the annual 25% required match in Section 3, above, is in 

non-federal contributions either m cash or in-kind related to directly provid1ng project 

activities and goals related to the Student Assistance Program as approved by the 

Department. 

5. Failure to meet the scope of services may jeopardize the funded Contractor's current 

andfor future funding. 

6. Payment for said services shall be made monthly as follows: 

6. 1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 

in the fulfillment of this Agreement, and shall be in accordance with the approved 

line item, as specified in Exhibit B-1 , Amendment #1. 

6.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 

twentieth working day of each month, which identifies and requests 

reimbursement for authorized expenses incurred in the prior month. 

6.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 

to the Department in order to initiate payment. 

6.4. The State shall make payment to the Contractor within thirty (30) days of receipt 

of each invoice, subsequent to approval of the submitted invoice and if sufficient 

funds are available. 

7. The Contractor shall keep detailed records of their activities related to Department

funded programs and services and have records available for Department review, as 

requested. 

8. The final invoice shall be due to the State no later than forty {40) days after the 

contract completion date specified in Form P-37, General Provisions Block 1.7 

Completion Date. 

SAU 17 Sanborn Regional School District Exhibit B Amendment #1 Conllactor Initials 
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New Hampshire Department of HeaHh and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-1 0) 

Exhibit B, Amendment #1 

~ 
'VI 

9. In lieu of hard copies, all invoices may be assigned an electronic signature and 

emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Division of Drug and Alcohol Services 

129 Pleasant Street, 
Concord, NH 03301 

10. Payments may be withheld pending receipt of required reports or documentation as 

identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 

11. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non

compliance with any Federal or State law, rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed in 

accordance with the terms and conditions of this agreement. 

12.Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 

adjusting amounts between budget line items, related items, amendments of related 

budget exhibits within the pnce limitation, and to adjusting encumbrances between 

State Fiscal Years, may be made by written agreement of both parties and may be 

made without obtaining approval of the Governor and Executive Council. 

SAU 17 Sanborn Regional School District 

SS-2019-80A~2-STUOE-10 

Exhibrl B. Amondmenl #1 
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CERTIFICATE OF VOTE 

~ ~e.-v BrtTc:/eri C- K ,do herebycertify that: 
I, 

(Name of the elected Officer of the Agency; cannot be contract signatory) 

1.1 amaduly elected 0fficerof Sa.l\rk>(/Yn R~/dhJ ~cho<'-1 j); s+nc..i
(Agency Nam 

2. The following Is a true copy of the resolution duly adopted at a meeting of the Board of Directors of 

the Agency duly held on ,):;,~ 5, ~61 q 
(Date) 

RESOLVED: That the __ _,_J....:.h...!.ll::..~f!1~11:,::.S:::-.--""J_· 7A=.'::rt~t?b'+f11~J-=e:...=---
(Title of Contract Signatory) 

is hereby authorized on behalf of this Agency to enter into the said contract wdh the State and to 

execute any and all documents, agreements and other instruments, and any amendments, revisions, 

or modifications thereto, as he/she may deem necessary, desirable or appropriate. 

3. The foregoing resolutions have not been amended or revoked, and remain in full force and effect as of 

the Sf-11 dayof Jvne.. 20Jj 
(Date Amendment Signed) 

4. ""Thc1 M-4J :1: A 111 bY4 S<- is the duly elected Supg j h fell dett± 
(Name of Contract S!llnatory) _,.(~T~oU~ef"o';=f Co!;-.Ln.!.tra!....l-:ct?';S:;,ig'-'n""a"'to"'ry-':)-L-- -

of the Agency. 

~yt:<tl~·~ 
;s;;:lUre of the Elected O~r) 

STATE OF NEW HAMPSHIRE 

County of Ra d(; 't:JJ..am 
The forgoing instrument was acknowledged before me this 

NH OHHS, Office of Bus.ness OpenoiOOO$ 

Bureau of ProvklEW' Relationship Management 
Certificate of Vote Without Seal 

Agency) 

"' -5+ dayorJun~ . 2o l'f. 

.My1. 2005 



CERTIFICATE OF COVERAGE 

The New Hampshire Publ~ Risk Management ExcMnge (Primex~) 11 org.anaed under the New Hempshlre Revised Statutes Annotated, Chapter~. 

Pooled Risk Managetnent Programs. In accordance with thOSe statutos. its TnJst Agreemoot and bylaws. Primex' Is authorized to provide pooled risk 

maneoement programs establishe<J for the benefit o' pot.tlcal subdivisions in the State of New Hampshire. 

Each member of Pnmox' IS eobUod tO :ne ca:egooes d cove:age set !c<th below. In -n. Pm1ex' may elClend lho same .,.,.,.... :0 non..,..,bers. 

However. any coverage extended to a non-member •s subject to ad of the terms, condlbonS. exciUsrons. amendments. rules.. policies and' procedures 

that are applicable to the memb&rs of Pnrnox3, includt"Q but not ltmrted to the final and binding reWution of all dalms and coverage disputes before the 

Primex' Board of TrualHS. The Additional Covere<l P~•ty's pef occurrence limit shall be deemed Included in the Member's per occurrence hmlt. and 

therefore shall reduce the Member's I mit of 1iability as 'et forth by the Coverage Documents and Declarations. The Umh shown may ltave been reduced 

by - paid on bel'.alf ol the m""'""' Generol l•obllty ccm>rage IS lmited to Coverage A (Porsonol Injury Liat>olity) and Coverage B (Property 

Damage Liability) only, Cove<age s C (Publko Officioll EmYS and Omoss~ons~ D (Unlar Em~ Practices~ E ~ Benefilllability) n F 

(EducatO<'slegalllablloty Claims.-1/.ode Coverage) are excklded !roll' lhts provision d coverage. 

Th& bek>w named entity ls a member In good shlol'\odlng of the New Hampshire Public Ris1< Management Exchange. The coverage provided may, 

however, be revised at any time by the actions of Primexl. As of the cJate this cen·flcate is issued, tt'la lnformat.ton set out betow acc:uratety reflect.t the 

cateoones of coverage es1ablishecl (or llle ~t ~year 

This Ceft1ficato is issued as a mattttr or in'"onnaLOn only and confers no nghts opon the c:ertticate hokfer. Thts eertltlcate does noc amend. extend. or 

atter lhG coverage afforded by the coverage categonEt$ ~sted beiON. 

P81ticip~Jt;ng Member. Memb., Nu~r: I COmpony AWordlng COV<HogO: 

Sanborn Regional School Dislrict 934 NH Publoc Risk Management Exchange - Pnmer 

SAU #17 
I Bow Brook Place 

Room 346 
46 Donovan Slreet 

17 Danville Road 
I Concord, NH 03301-2624 

Kingston, NH 03848 

,,.. ol Cotw,;.g• -Dolo I ~"* UlriA!$ • NH I ' 1 1 , ~ ..,.......,, lllol: 

p General Liability (Occurrence Form) 7/t/2018 I 7/t/2019 
Each Oocurrence $5,000,000 

Professional Liability (describe) 7/1/2019 7/1/2020 
General Aaare<lalo $5.000,000 

0 =• 0 Oc:c.mence 
~ Damage (Any one 

Med Exp (Any orre persoo) 

W Automobile Liability 
$1.000 

I Combined Singlo Limit 
,.£-eductible Comp and Coli tE..tl~) 

Any auto Aggregate 

~ Workers' Componsation & Employers' Liability 7/1/2018 I 7/1/2019 X I Statutory 

7/112019 7/112020 Eac:l1 Accacl..,t $2,000,000 

O.Sease ._E.._.. $2,000.000 

I Otsease - P<llicy Unit 

__ I Property (Special Risk includoo Fire and Tltolt) Blanket Umrt. ~lac:emenl 
COSt (l.rt-.., ~ s:atedl 

I I 

Description: Prool of Pnmex Member coverage orly. 

CERTIFICA~ HOLDER Additional Covorod Party I Loss Payee _ _ PrtmexJ- NH PubUc Risk Management Exchange 

Slate of New Hampshire 
Depar1ment of Health and Human Services 
129 Pleasant Street 
Concord, NH 03301 

By: 1llln,o &d-
Please direct Inquires to: 

Pri:max' Claims/Cover-. Servk:es 
103·22s-2841 phono 

103-228-3833 , .. 



1. 

2. 

3. 

4. 

5. 

6. 

7. 

Sanborn Regional School District 

School Board Members 

2019-20 

Peter Broderick, Chair 

Term Expires 2022 

Electra Alessio 

Term Expires 2020 

James Baker 

Term Expires 2020 

Pamela Brown, Vice Chair 

Term Expires 2021 

Jameson Fitzpatrick 

Term Expires 2022 

Larry Heath 

Term Expires 2021 

Tammy Mahoney 

Term Expires 2020 



Education 

Awards & 
Recognitions 

Certification & 
Licensure 

Employment & 
Experience 

Contact Information: 

Brian M. Srack 
... ... .... ....... 1' 

Curricula Vitae 

New England College 
C.A.G.S in Educational Leadership: Superintendent Certification (currently 

enrolled) 

University of MassachusettS, Lowell MA 
M.Ed. in Educational Administration (May of200<1) 

Boston University, Boston MA 
BA in Pure Mathematics (May 2001) 

BS in Secondary Mathematics Education (May 200 I) 

Awards & Recognitions 
• As Principal, High School Received rhe 2018 NH Excellence in Education 

Award 
• Received the 2017 New Hampshire Secondary School Principal of the Year 

Award from the New Hampshire Association of School Principals 

• Received 2016 Impact Award from the New Hampshire School Library 

Media Association 

• Named 20 IS Getting Smart "50+ Learning Leaders at #iNACOL15" 

• Named the NH High School Principal of the Year "Runner Up" in 2013 by 

the NH Association of School Principals 

• Named a Merrimack Valley "40 Under 40" award recipient for 2012 by the 

Merrimack Valley Business Magazine I Eagle Tribune Publishing Co. 

• Named the NH Assistant Principal of the Year "Runner Up" in 2010 by the 

NH Association of School Principals 

Cenification & Licensure 

• NH Certificate #86312: Principal and Mathematics Education 7-12, expires 2021. 

• MA Cenificare #370842: Principal and Mathematics Education 9-12, expires 2019. 

• Member of NHASP: New Hampshire Association of School Principals 

• Member of NASSP: National Association of Secondary School Principals 

• Member of iNA COL: International Associacion for K- 12 Online Learning 

• Member of Learning Forward Organization 

Principal: Sanborn Regional H igh School, Kingston, NH. Uul '10 - Present) 

• Developed and implemented a school-wide personalized learning model 

rhrough a competency-based learning system 

• Oversaw the implementation a first-of-irs-kind in the nation school 

accountability model known as Performance Assessment of Competency 

Education (PACE). 

Ctmimla Vitae Page 1 of7 



Employment 
(Continued) 

Conract Information: 

Brian M. Stack 

., __ , .. 4-· ---

Bll.l\1 \I. \t.1c L 

• Oversaw tht organizational rtdesign of the high school into smallle<~rning 

communities focused on student learning 

• Assisted in the devdopment of a new teacher evaluation model for District 

• Responsible for all issues related ro the 700 srudents and I 00 staff mtmbers 

• Annually developed and monitored the operating budget for the school 

• Implemented several new initiatives designed to improve communication 

with all stakeholders 

• Expanded coli~ offerin&1 by fostering partnerships with several area 

colleges and universities in Massachusttts and New Hampshire 

• Oversaw a complete review of the school's culture and climate in 2012 

• Implemented several credit and competency recovery programs 

• Served on the Board of Directors for the local commerce exchange in an 

effort to build community and school partnerships 

• Implemented a one-to-one technology initiative in the school in 2016. 

School Redesign and Personalized Learning Specialist (201 1-Present) 

• Experienced workshop presenter, panelist, and facilitator in countless 

conference presentations, webinars, conference calls, and Twiner chats on 

school redesign and personalized learning at the state and national level. 

• Former Ndlie Mae Education Foundation Speaker's Bureau member 

(2016-2018). 

• Under contract with Understood.org as a national expert on personalized 

learning 
• Participated in policy work with the National Center for Learning 

Disabilities in Washington DC on personalized learning Aug 2015-Present. 

• School redesign consultant with 2Revolutions from 20 13-Present 

• Writer for various publications (see below). 

• Speaker at various events (see bdow). 

Asst Principal/Curriculum: Sanborn Reg. HS, Kingston, NH. (Aug '06 - Jun '1 0) 

• Responsible for all student affairs and discipline issues for 750 students 

• Oversaw the developmem and implementation of all district-wide 

curriculum documents and initiatives, focusing specifically in the areas of 

math and science 

• Facilitated numerous professional development programs for faculty 

including the implememation of Professional Learning Communities 

(PLC' s) in all district schools 

• Developed and managed budgets for various programs including 

curriculum, instruction, assessment, and textbooks 

• Orchesrrated the teacher recruitment and hiring process for rhe school and 

involved students, staff, and parents in each hiring committee 

• Supervised various curriculum grants for the school district 

• Helped school re-attain full accreditation by NEASC 
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Employment 
(Continued) 

Writing 

Speaking 
EngagementS 

Contact Information: 

Brian M. Stack 

• Oversaw me annual development and publication of me Student Handbook 
and me Program of Studies 

• Chaired me Professional Development Comminee for rhe District 

• Oversaw all aspec!S of the administ:ration of various school-wide 
assessmeniS including NECAP, NWEA, and NAEP 

• Member of me District Strategic Planning Comminee 

Mathematics Teacher: Andover High School, Andover, MA (Sep '01 - Aug '06) 

• Taught a wide-range of mam courses including honors Preca.lculus, honors 
Calculus, Geometry, Algebra II, Algebra Ill, and an SAT prep course 

• Served on numerous school-wide committees, including the School 
Improvement Council, the Small Schools Committee, me Advisory Steering 
Comminee, the Lesson Study Steering Committee, and the NEASC 

Accreditation Sub-Committee 
• Served in me role of mam depanment "teacher leader", responsible for rhe 

day-to-day business operations of me depanmem 

School Board: Timberlane Regional Schools, PI:Wtow NH. (Sep '0 1- Aug '06} 

• Chaired a committee that developed new use-of-facilities policies for me 
entire school district 

• Served as rhe chairperson of the district's curriculum committee 

• Served as rhe Chairman of rhe SAU #55 School Board in 2005 

• Participated in numerous discussions involving policy, sralf rc:lations, budg

et, facilities, and curriculum 

Writer For Various Online and Print Educational Publications {20 12-Present} 

Please visir my blog at www.srhsprincipalsblog.blogspot.com 

• Coauthor of Brealtingfrom TradiJion: Shifting to Competency Baud 
uaming, 2017 by Solution Tree. 

• Author of several blog anicles on school redesign mar have been published 
and shared nationally by iNACOL on their blog 
www.competencyworks.com 

• Author of several NASSP blogs rhat have been shared nationally. 

• Writer of currem educational topics for rhe website MulriBriefs Education 

• Author of a ten-pan article series for Heinnemann Publishing of 
Porrsmoum NH on personaliz.cd learning and school redesign published on 
their Digital Campus professional development website. 

Speaker/Presenter at the Following Workshops/Conferences 

l!l.l.a 
• December: Learning Forward 2018 Annual Conference; Dallas, 

TX; Workshop; Breaking With Tradition: The Shift to Competency Based Learn
ing in PLCs at Work 
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Speaking 
Engagements 
(Continued) 

Contact Information: 

Brian M. Stack 

• October: iNACOL 2018 Symposium; Nashville, TN; Workshop; Leveraging Com
petency Education ro Promote Equiry for ALL Srudems by Prioritizing Academic 
and Personal Competencies Supponed by Effective Leadership, Personalization, and 
PLCs. 

• October: iNACOL 2018 Symposium; Nashville, TN; Pre-Conference Ses-
sion; Breaking Wirh Tradition: The Shift to Competency Based Learning in PLCs 
at Work 

• October: NEASC 2018 CPS Showcase; Westford, MA; Fostering an Effective 
Competency Based Learning High School 

• August: School Admi nisrrarors of Iowa Annual Conference 2018: Creating Capaci
ry; Des Moines, lA; Workshop; Breaking With Tradition: The Shift ro Competency 
Based Learning in PLCs at Work 

• July: 2018 Competency Based Learning Design Srudio; Manchester, NH; Work
shop; Breaking With Tradition: The Shift to Competency Based Learning in PLCs 
at Work 

• july: National Principal's Conference; Chicago Il.; Workshop; Breaking With Tra
dition: The Shift to Competency Based Learning in PLCs at Work 

• June: Michigan School Leadership Forum on CBL; Detroit, MI; Several CBL 
workshops based on my book, Breaking With Tradition. 

• April: Personalized Learning Summit; Porrsmouth NH; Keynote; Breaking With 
Tradition: The Shift to Competency Based Learning in PLCs at Work 

• April: Blended Learning Conference; Providence RI; Workshop; Breaking With 
Tradition: The Shift to Competency Based Learning in PLCs at Work 

• March: ASCD Empower 2018 Conference; Boston, MA; Panelist; Grading in a 
Personalized Learning Modd 

• March: NESSC School Redesign in Action Conference; Providence Rl, Workshop; 
Breaking With Tradition: The Shift to Competency Based Learning in PLCs at 
Work 

• March: SXSW EDU Conference; Austin TX; Panelist; Why I Won't Ask For Help: 
Self-Advocacy for All 

• February: LcarnLaunch Institute; Boston MA; Panelist; Lessons From Competency
Based Education 

2l!.lZ 
• December: Breaking With Tradition: UNH Personalizing for Students Conference; 

Concord NH; Keynote; Breaking With Tradition: The Shift to Competency Based 
Learning in PLCs at Work 

• November: #LDChar Twitter Chat: Competency Based Learning; Hosted by Un
derstood.org (National Center for Learning Disabilities} 

• November: #atPLC Twiner Char: Competency Based Learning; Hosted by Solu
tion Tree 

• November: EdTech Specialisu; Michigan; Webinar; Breaking With Tradition: The 
Shift to Competency Based Learning in PLCs at Work 

• October: iNACOL Symposium; Orlando FL; Workshop; Fostering Leadership Ca
paciry to Support Competency-Based Learning in Systems in Schools: Voices From 
the Field 
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Speaking 
Engagements 
(Continued) 

Contact Information: 

Hri.1n 1\l. SuLk 

• August: Convening on Personalized Learning and Self Advocacy; Washington DC; 
Think Tank Parricipant; Sponsored by the National Center for Learning Disabili
ties 

• July: Competency Education Design Studio; Nashua NH; Keynote; Breaking With 
Tradition: The Shift to Competency Based Learning in PLCs ar Work 

• July: Competency Education Design Studio; Nashua NH; Workshop; Policies, 
Structures, and Grading in a Competency-Based Learning System 

• July: Competency Education Design Studio; Nashua NH; Workshop; Communi
cation and Branding 

• June: Keene State College Southwest Curriculum Conference; Keene NH; Breaking 
With Tradition: The Shift to Competency Based Learning in PLCs at Work 

• June: 21st Annual SURN Leadership Conference; Williamsburg VA; Workshop; 
Breaking With T radirion: The Shift to Competency Based Learning in PLCs at 
Work 

• April: Enriching Students User Conference; PortSmouth NH; Workshop; Genius 
Hour 

• April: Blended Learning Conference; Providence Rl; Workshop; Performance Based 
Learning Models: Practitioner Perspectives 

• February: Nellie Mae Education Foundation Speaker Bureau Training; Boston MA; 
Workshop; Building Your Digital Profile: Engaging Your Intended Audience 

2016 
• November: #sarchar Twitter Char: Competency Based Learning; Hosted by the 

Nellie Mae Education Foundation 
• July: Undersrood.org; Washington DC; Webinar; Common Back to School Mis

takes and How to Avoid Them 
• July: San born Design Studio; Kingston NH; Workshop; Policies, Structures, and 

Grading in a Competency-Based Learning System 
• June: Keene State College Southwest Curriculum Conference; Keene N H; Imple

menting a Competency Education Model in Your Classroom and School 
• June: NHASP Annual Principals Conference; Bretton Woods NH; Workshop; In

troduction to PACE: Performance Assessment for Competency Education 
• May: NH Stare Board of Education; Concord NH; Presentation; Building a Com

petency Education System 
• May: Personalized Learning Event for National Center for Learning Disabilities; 

Washington DC; Panelist; Personalized Learning: Opportunities and Implications 
for Students wim Disabilities and English Learners 

• April: #21stedchatTwiner Chat: Competency Based Learning; Hosted by the Nel
lie Mae Education Foundation 

• April: Enriching Students User Conference; Porrsmouth NH; Workshop; The Role 
of Enriching Students as a Tool ro Support a School-Based Competency Based Ed
ucation & Personalization Model 

• April: #NGLCchat Twiner Chat: Competency Based Learning; Hosted by Next 
Generation Learning Challenges 

• April: Blended Learning Conference; Providence Rl; Workshop; Personalized 
Learning in a Competency Based Education School 
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Speaking 
Engagements 
(Continued) 

Contact Informacion: 

e 

• March: T ransform SC Conference; Columbia SC; Workshop; Competency Based 
Education: How One Traditional School District Made the Change 

• January: NHASP Winter Principal Conference; Meredith NH; Workshop; Intro
duction to PACE: Performance Assessment for Competency Education 

2015 
• December: T ransform SC Conference; Columbia SC; Workshop; Implementing a 

Competency Based Approach: Multiple Perspectives from the Sanborn Regional 
School District 

• November: iNA COL Symposium; Orlando FL; Workshop; Leading Your School 
Through the T ransicion to Competency Education 

• July: Sanborn Design Studio; Kingston NH; Workshop; Policies, Structures, and 
Grading in a Competency-Based Learning System 

• July: Sanborn Design Studio; Ki ngston NH; Workshop; Support Structures for 
Studencs 

• January: NHASP Winter Principal Confe.rence; Meredith NH; Workshop; Sanborn 
Regional School District: An Introduction to Developing a K-1 2 Competency
Based Grading and Reponing System 

2014 
• November: iNA COL Symposium; Palm Springs CA; Workshop; Sanborn Regional 

School District: How co Suppon a K-12 Competency-Based Grading and Report
ing System 

• September: NH Best Practices CIA Conference; Concord NH; Workshop; Sanborn 
Regional School District: Competency Grading Practices 

• June: Bainbridge Consulting Future of Learning Summit; San Diego CA; Panelist; 
Competency Based Education 

• May: Digital Promise League oflnnovative Schools CBE Summit; Washington 
DC; Webinar; Sanborn Regional School District Competency-Based System Over
view 

• March: NESSC School Redesign in Action Conference; Norwood MA, Workshop; 
Supporting a High School Competency-Based Grading & Reponing System 

• January: NHASP Wimer Principal Conference; Meredith NH; Workshop; Sup
porting a K-12 Competency-Based Grading & Reporting System 

lli.2 
• August: NH School Library Media Summer Camp; Stratham NH; Workshop; 

Transforming Your School Library 
• June: NHASP Annual Principals Conference; Bretton Woods NH; Workshop; 

Through Their Eyes: How the T ransformation of our Schools into 21st Century 
Models Shapes the Future of Our Scudencs 

• March: Confederation of Oregon School Administrators Proficiency Conference; 
Portland 0 R; Keynote; Embracing New Practices Student Centered Learning and 
Assessment Sound Grading and Reporting 

• January: Alliance for Excellence Education; Washington DC; Webinar; Competen
cy Education: The NH Experience, Case Study on Sanborn Regional High School 
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Speaking 
Engagements 
(Continued) 

Concaa Infonnarion: 

Brian M. Stack 

n 

l\11.111 \I \1.1c k 

2012 
o October: NEASC Showcas~ of Model Programs; Boston MA; Workshop; SRHS 

Freshman Learning Community 

2(ill 

o July: Pinnacle Global Scholar User Conference; Chicago IL; Workshop; lmple· 
menting a K-12 Competency-Based Grading and Reporting Syst~m: Lessons 
Learned in our Journey 

o June: NHASP Annual Principals Conference; Brermn Woods NH; Workshop; Im
plementing a K-12 Competency-Based Grading and Reporting Syst~m: Lessons 
Learned in our journey 
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Experience 
I 0117-Prcscnt 

Sanborn Regional School District 

Kingston, NH 
Director of Cou nscling 

Heidi Leavitt 

• Responsible for organizing, directing and supervising the counseling curriculum 
for a district of 1600 students 

• Directly supervise 3 school counselors, a special education counselor and a 
student assistance counselor at the high school 

• Coordinated all standardized and state testing 
• Evaluated al l Special Education case managers, para professionals and counselors 
• Prepared and submitted an annual budget 
• Facilitated faculty trainings on a variety of topics including mental health issues 

and conflict resolution 
• Prepared and presented parent nights as well as informational presentations for 

the school board 

8/09- 10117 
Sanborn Regional School District 
Kingston, NH 
Special Education Guidance Counselor/Career Pathways Coordinator 

• Individual Counsel ing 
o Responsible for developing and providing services to At-Risk students in 

grades 9-12 to assist them in meeting/achieving their educational, 
vocational, and personal-social needs and goals 

o Provided a variety of guidance services to students including scheduling, 
monitoring graduation progress, college search advising. Most students 
were first in their family high school graduates or the fust in their family 
to attend college 

• Group Counseling 
o Coordinated a social ski lls group for adolescent girls. Topics included 

conflict resolution, image and identity issues, sexuality issues and 
bullying. 

• Vocational Counseling 
o Completed comprehensive vocational assessments 

• Career Pathways Coordination 



o Coordinated school-wide internship program, supervised career pathways 
supervisors and placed 25% of our senior class in internships. 

o Built community partnerships to support a career speakers bureau as well 
as j ob shadow and internship sites 

o Responsible for maintaining all site approvals with the NH Departments of 
Labor and Education 

• Special Education and Section 504 
o Assisted in the development of Individual Education l'lans and all 

collateral paperwork 

3/07-06/09 
Epping School District 
Epping, NH 
Adjustm ent Counselor/School to Career Coordinator 

• Provided individual, group and crisis counseling to high school aged students in a 
public school setting 

• Coordinated behavioral intervention program using positive intervention services 
• Conducted comprehensive vocational testing using a variety of formal and 

informal assessments 
• Active member of transition planning team for students leaving special education 

programming 
• Coordinated internship, job shadow and student aide programs 
• Provided behavioral and mental health diagnostic infonnation for faculty and staff 

to enhance their classroom management skills 
• Building level 504 coordinator 
• Building SSD coordinator for SATIPSAT/AP testing 
• Supervised Graduate level interns as well as Behavioral Coaches who ran the in 

school suspension program 

1997-12106 
Seacoast Learning Collaborative 

Brentwood, NH 

School Counselor 
• Provided individual , group, crisis and family therapy to chi ldren and adolescents 

(age 6-21) who are placed in an out of district placement educational selling. All 
children are identified EH or OHI. !;xtensive experience in treating major mental 
illnesses and assisting staff in providing educational services for these clients 

• Developed and implemented School to Work program, recruited job sites and 
acted as liaison between school and job site 

• Acted as SSD/SA T coordinator for 1• generation high school graduates 
• Assisted in the development of the master schedule as well as coordinated 

programming for students to meet a variety of sending schools graduation 
requirements 



1995-1997 
Seacoast Mental Health Center 

Po1tsmouth, NH 
Outreach Family Therapist 

• Responsible for providing home-based family, individual and crisis therapy to a 
caseload of 30-40 chi ldren aged 2-1 5 and their fam il ies 

• Coordinated all col lateral contacts including courts and Department of Human 
Services 

Education 
2010-2011 

1992-1994 

Rivier College 
School Guidance Certification program 
Assumption College 
Worcester, MA 
MA Counseling Psychology 

Certifications Guidance Counselor K -1 2 
Licensed Ce1tified Mental Health Counselor, NH #437 
Crisis Prevention Intervention Trainer 



COl\ TRACTOR NAME 

Kc1 Personnel 

;:) F'/ ~~ 
Name Job Title Salary % Paid from Amount Paid from 

this Contract this Contract 

-~ ;...;on •u ..... lt ~inc;o~~_ I /~3 130 ff $ 
I I, ,.,._;d; I .. .,.,;.J-1. , • ._{lr.._~ I'M"' ,J. ,...,.. 'iii. 5"<1 5 .tX .eJ 
.t, ln~,. .. ,J"'- ~cncv (), .J.. ..... . ~ ('/;~[lJ~., 15"1. 55! s--o'!. ,:;; '5. 17 E. So 

I 



Jdfny A. Mtyrn 
Commluloaer 

SEP05'1B Ntl.0:07 DAS 

STATE OF NEW RAMPSHIRE 

DEPARTMENT OF HEALTR AND HUMAN SERVICES 

DIVISION FOR BEHAVIORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

lOS PLEASANT STREET, CONCORD, NH 03l01 
603-271-6110 I-800-8Sl·3J.4S E1L 67J8 

fu: 60.}.l71-610S TOO Acces&: I.S00.7JS.l964 
www.dhhs.oh.gov 

August 21, 2018 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

, 

Authorize the Department of Health and Human Services. Bureau of Drug and Alcohol 
Services, to enter into sole s ource agreements with vendors listed in the t~!,>le below to 
provide Student Assistance Program services in an amount not to exceed sgo2,289 effective 
upon Governor and Executive Council approval through June 30, 2019. 98.63% Federal 
Funds, 1.37% Gen~al Funds. 

Vendor Vendor 
Location Amount Number 

Conway School District - SAU #9 159846-9001 North Conway $70,000 

Milton School District- SAU #64 156682-9001 Milton $50,000 

North Country Education Services 154707-8001 Gorham $100,000 

North Country Health Consortium, Inc. 158557-8001 Littleton $300,000 

Portsmouth School District - SAU #52 1 77 463· 9006 Portsmouth $70,000 

Rochester School District - SAU #54 177467-8004 Rochester $100,000 

Sanborn Regional School District -
154453-8001 Kingston $37,500 SAU#17 

Seacoast Youth Services 203944-8001 Seabrook $70,000 

Second Start 177224-8002 Concord $104,789 

Total: $902,289 

Funds are available in the following accounts for SFY 2019. 



His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 2 

05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PREVENTION SVS 

State Fiscal Year Class/Account Class Title Job Number Total Amount 

2019 102-500731 Contracts for Prog Svc 92057502 · $440,000 

Subtotal: $440000 

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PFS2 GRANT 

State 
Fiscal Class/Account Class Title Job Number Total Amount 
Year 

2019 102-500731 Contracts for Proo Svc 92052407 $462 289 
Subtotal: $462 289 

Total 
$902,289 Contract: 

EXPLANATION 

This request is sole source because the vendors have effectively operated the student 
assistance program for a period of two (2) to five (5) years. Research demonstrates that 
substance misuse prevention education is most succes!)ful when the program is delivered in a 
consistent manner over a course of five (5) plus years to impact each cohort of grades. 
Additionally, to meet the federa l evaluation requi rements, the New Hampshire Bureau of Drug 
and Alcohol Services must demonstrate sustained outcomes throughout the grant periods. 

This request represents nine (9) of twelve (12) contracts to provide Stud~nt Assistance 
Program Services. The Department anticipates awarding the remaining three (3) contracts at 
the next available Governor and Executive Council meeting, upon receipt of the fully executed 
contract documents. 

The purpose of this request is to address underage drinking and prescription drug 
misuse and abuse in high need populations through the administration of a Student Assistance 
Program. The Student Assistance Program leverages the State's existing prevention system, 
resources and capacities to effect change in priority substance abuse areas among high need 
populations in the communities where those populations reside. 

The vendors will implement Student Assistance Programming (SAP) using the 
evidenced based Project Success in twenty (20) high schools, twenty-three (23) middle 
schools and .one (1) community college in an effort to serve 18,837 New Hampshire youth in 
order to prevent and reduce underage drinking, high risk drinking and the use of non-medical 
prescription drugs including opioids and illicil'opioid drug use. 



His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 
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The vendors will conduct alcohol and other drug screenings, individual support sessions, group support sessions, and referrals to drug and alcohol treatment providers when indicated by the screening. Additionally, the vendors will provide students and parents with targeted drug and alcohol education to Improve understanding of risks associated with prescription drug and underage alcohol use as well as the developmental milestones and brain development of adolescents. The scope of work In these agreements require the vendors to incorporate c6mn:tunity level media strategies as well as other approaches shown to impact the culture and overall wellbeing of the community. 
Student Assistance Programs work collaborativety with the Department and the NH Center for Excellence to improve the. quality of services to students as well as to collect data to make data driven decisions on school-based prevention programming. Based on the Youth Risk . Behavior SurveillanCe Survey trend data from 20·13 to. 2017 results for the schools indicate statistically significant changes in the following:· 1 

• Increase in students' perception of risk for the use of alcohol and non-medical prescription drugs, 

• Increase in students' reporting parent and ~er disapproval for the use of alcohol and non-medical prescription drugs. and 
The following performance measures/objectives will be used to measure the effectiveness of the agreement: 

• There will be an increase in the percentage of students who report a high risk of harm for using substances (alcohol, marijuana, non-medical prescription drugs, heroin) on the Youth Risk Surveillance Survey (YRBS). -I • 

• There will be an increase in the percentage of stud·ents who report their parents/caregivers and peer would disapprove if they used substances on the YRBS. 
. 

• There will be a decrease .in the percentage of students who report they used substances in the pa·st 30 days on the YRBS. 
• Decrease in students' reporting past 30 day use of alcohol and non-medical prescription drug~. 

As referenced in the Exhibit G-1 of these agreements. the Department reserves the right to extend contract services for up to two (2) additional years, contingent upon satisfactory delivery of services, available funding, agreement of the parties and approval of the Governor and Executive Council. 

Should the Governor and Executive Council not authorize this request, 18,837 students, statewide, may not receive the support and substance misuse prevention education that may be needed during critical adolescent development years. Lack of these support services could result in: higher prevalence rates of underage drinking and drug use, misuse and abuse of prescription medication, and an escalation In adverse childhood experiences such as a trauma. related to parentaVcaregiver substance abuse. 
Area served: Stalewide. 
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Source of Funds: 98.63% Federal Funds from Department of Health & Human Services 
(DHHS), Substance Abuse & Mental Health Services Administration (SAMHSA), Center for 
Substance Abuse Treatment,DHHS, SAMHSA, Center for Substance Abuse Prevention. and 
1.37% General Funds. 

in the event that the Federal (or Othei') Funds become. no longer available, additional 
General Funds will not be requested to support this program. 

:· 

Respectfully submitted. 

' . ' ' ,. 

Katja S. Fox 
.... · · D~lecto· · · 

.. ,.. . !:t{-
. .Approved by: ~ 

Je y A. eyers 
Commissioner 

.. 

,·, 

.. · 

The ()tporinuni of Health orsd HutnOil S.rviceo' M'wion i4 10 join oommurnuu orsd {omili«1 
in prouidillg opporlunilia for ciliuM to och~vc health ond ind<pt~fiCt. 



·student Assistance Program Contracts 

FISCAL DETAILS 

05-95·92-92051 0-33800000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PREVENTION SVS 97% Federal Funds 3% General Funds 

Conway (Kennett) School District SAU #9 Vendor# 159846-B001 ' 
State Class I Class Title 

Fiscal Yea Account 

2019 102/500731 Contracts for Program 
Serviees 

Milton School District SAU #6.4, Vendor# 156682-B001 
State 

Class I Fiscal 
Account Class Title 

Year 
2019 102/500731 Contracts for Program 

Services 

Newport School District SAU #43 Vendor #159924-B001 ' 
State 

Class I Fiscal Class Title 
Year Account 

2019 102/500731 Contracts for Program 
Services 

North Country Health Consortium Vendor #158557-B001 ' 
State 

Class I Fiscal 
Account Year 

I 

2019 102/500731 

Fiselt Dttall$- Student Assistance Provram 
Pill• 1 of 4 

Class Title 

Contracts for Program 
Services 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Total 
Amount 

$70,000 

$70000 

Total 
Amount 

$50 000 

$50 000 

.Total 
Amount 

$0 

$0 

Total 
Amount 

$100 000 

$100 000 



Portsmouth School District SAU #52, Vendor# 177463-8006 
State 

Class I Fiscal 
Account 

Class Title Job Number 
Year 

2019 102/500731 Conlracts for Program 
92057502 Services 

Sub Total: 

Sanborn Regional District SAU #17, Vendor # 154453-8001 
State 

Class I Fiscal Class Title Job Number 
Year Account 

2019 102/500731 Conlracts for Program 
92057502 Services 

Sub Total: 

Seacoast Youth Services, Vendor #203944-8001 
State 

Class I Fiscal Class Title Job Number 
Yea·r Account 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 
. 

Second Start 
State 

Class I Fiscal Class Title Job Number 
Year Account 

2019 . 102/500731 Contracts for Program 
92057502 Services 

Sub Total : 

Prevention Sub Total: 

Flscol Details- St\14en1Assislance Prog111m 
Page 2 of • 

Total 
Amount 

$70 000 

$70 000 

Total 
. Amount 

$37,500 

$37,500 

Total 
Amount 

$70 000 

$70 000 

Total 
Amount 

$42 500 

$42 500 

$440,000 



05-95·92·920510-33950000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: OIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PFS2 GRANT 100% Federal Funds 

Claremont School District SAU #6 Vendor# 177374·B005 • 
State Class I 
Fiscal Account 

Class Title 
Year 

2019 1021500731 
Contracts for Program 

Services 

Manchester School District SAU #37 Vendor# 177323·B003 • 
State Class I 
Fiscal Class Title 
Year Account 

2019 1021500731 Contracts for Program 
Services 

North Country Education Services Vendor# 154707-8001 • 
State Class I 
Fiscal Class Title 
Year Account 

2019 1021500731 
Contracts for Program 

Services 

North Country Health Consortium, Vendor# 158557-8001 
State 

Class I 
Fiscal 
Year 

Account 

2019 1021500731 

Fisell oetalll- Student Ass blanco Program 
Page3of• 

Class Title 

Contracts for Program 
Services 

Total Job Number 
Amount 

92057502 $0 

Sub Total : $0 

Total Job Number Amount 

92057502 
$0 

Sub Total: 
$0 

Total Job Number 
Amount 

92057502 
$100,000 

Sub Total: $100 000 

Total Job Number 
Amount 

92057502 
$200 000 

Sub Total: $200,000 



Rochester School District SAU #54, Vendor# 177463-8006 
State 

Class I Fiscal Class Title Job Number 
Year Account 

2019 1021500731 Contracts for Program 
92057502 Services 

Sub Total: 

Second Start, Vendor #177224-8002 
State 

Class I Fiscal Class Title Job Number 
Year Account 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 

PFS2 Sub Total: 

Total Contract Amount: 

Fiscll Oetafls- Student Assistanoe P.og,..,.. 
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/ 

Total 
Amount 

$100 000 

$100 000 

Total 
Amount 

$62 289 

$62 289 

$462,269 

$902,289 



Subject: S111dem Assjstarice Promm CSS-2019-BDASjl2·SIUDE·!Ol 
FORM NUMBER P-37 (ven ion 518/15) 

~: This agreement and all of its attachments shall become public upon submission to Governor and 
Executive Council for approval. Any information that is privote, conCodential or proprietary must 
be d<a~ly ideotified to the ogency and agreed to in writing prior to signina the eon1na. 

AGREEMENT 
The State of New Hampshire and the Contractor hereby mutually agree as follows: 

GENERAL PROVISIONS 

I. 
1.1 State 
NH Department of Health and Human Servioes 

SAU 17 ·Sanborn Regional School District 

I.S Cootraetor 
Number 

603-642-3688 

1.16 

By: 

S37,500 

, before the undersigned officer, p<11onally appeared the p<nan identified in block 1.12, or satisfactorily 
name is signed in block 1. 11 , and acknowledged that slhe executed this document in the capacity 

Dir«tor, On: 

Page I of 4 



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO 
BE PERFORMED. The State of New Hampshire, acting 
lhrough the agency identified in block 1.1 ("Slate"), engages 
contractor identified in block 1.3 (''Contractor") tO perfonn, 
and the Contractor shall perform, the work or sale of good$, or 
both, idcnrifitd and more panieularly described tn the anached 
Ei<HJBJT A which is tneorporated herein by refcrenoc 
("Services'"). 

3. EFFECTIVE DATE/COMPLETION OF SERVICES. 
3. i NoiWiU.stll!~·ing any provision of this .Agreement to the 
contrary, and subject 10 the approval of the Governor and 
Executive CoWlcil of the State of New Hampshire, if 
ipplieable, this Agiecment, and all obligations of the penies 
hereunder, shall become effective on the date the Governor 
and Executive Council appro~ this Agreeme.nt as indicated in 
block 1.18, unless oo such approval is required, in which case 
the Agreement shall become effective on the date the 
Agretment is signed by the State Agency as shown in block 
1.14 ("Effective 0Ale"). 
3.2 If the Contractor commences the Services prior to the 
Effective Date, all Servicu performed by the Contractor prior 
to the Effccrive Date shall be perfonned at the sole risk of the 
Conlnletor, and in the eveot that this Agrecmeot docs not 
become effective, the State shall have no liabilily to the 
Connctor, including without limit~tion, any oblt&ation to pay 
the Contractor for any costs incurred or Services performed. 
Contractor must complete all Services by the Completion Date 
specified'in block 1.7. 

4. CONDITIONAL NATURE OF AGRE EM ENT. 
Nolwithstandiog any provision of this Agreement to the 
contrary, all oblipllons of the State hereund<r, including, 
w.Lhout limitation, the continuance of payments hereunder, are 
conringent upon the availability and continued appropriation 
of funds, and in no event shall the State be liable for any 
payments hereunder in excess of such available appropriated 
funds. In the event of a reduction or tennination of 
appropriated funds, the State shall have the right to withhold 
payment until suc:b funds become available, if ever, and shall 
have the right to terminate this Agreement immecbately upon 
givtng the Contractor notice of such termination. The State 
shall not be required to transfer funds from any other account 
to the Account identified in block 1.6 in the event funds in that 
" ccount are reduced or unavailable. 

S. CONTRACT PRJCE/PRICE LIMITATION/ 
PAYMENT. 
S.l The contract price, methocl of paymen~ and terms of 
payment arc identified and more particularly described in 
EXHIBIT 8 wbich is iocorpor1ted herein by rcfc:eoee. 
S.2_ The payment by the State of the contract price shall be the 
only and the complete reimbursement to the Contractor for all 
Cltpenses, or whatever narure incurred by·the Conln\c.tor in the 
performance hereof, and shall be the only and the complete 
compensation to the Contractor for the Services. The State 
shall have oo liability to the Contrtoetor other~ the contract 
pnce. 

S.3 The State reserves the riaht to offset from any amounts 
otherwise payable to the Contractor under this Agi-cement 
those liquidated arnounlS required or permitted' by N.H. RSA 
80:7 through RSA 80:7-< or any other provision of law. 
S.4 Notwithstanding any provision in this ;.,rcement to the 
contrary, and notwithstanding unexpected circumstances, in 
no event shall the total of all payments autboriud, or acrually 
made hereunder, ucced the Price Limitatioo set forth in block 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS .. · 
AND REGULATIONS/ EQUAL EMPLOYM ENT 
OPPORTUNITY. . ...... 
6.1 In connection with the performance of the Services,. the . 
Contractor shall tofr1)1y with all statutes, lows, reaulorions, 
and ord<rS of federal, $Ute, COWity or municipahuthonties .. 
which impose any obligation or duty tipoifllie ContraCtor, 
including, but net limited to, civil rights and equal opponunity 
laws. This may include the requiremeni'to \ultiiC"GUxiliary 
•ids and services to e-nsW'e that persons with communication 
diSibilities. including vtsion, hearing and speech, can 
communicate with. receive information from. and-convey 
information to the Contractor. In addition, the Con~or 
shall comply with all applicable copyright laws. 
6.2 During the term of thiS "&rcemen~ the Contractor shall 
nol discriminate again.sl employees or applicants for. . 
employment because of f'ICC 1 color, religion, c~~' ~ge, sex, 
handicap, sexual orientation, or national origin and will take 
&ffi~tive action to prevent such discrimination. · · " ····· 
6.3 If this Agrcemenl is funded in any pan by monies of the 
United States, die CoiunctO. shall compiy Wiiiiiit 'th< . -·-· . . 
provisions of Eaeeurivc Order No. 11246 \Equal 
Employment Opportunity"), as supplemented by the -- ··· 
reaulations of the United States Department of Labor.(4f ..... 
C.F.R. Pan 60), and with any rules, regularions and auidelines 
as the S~ate of New Hampshire or the United States issue to 
implement these regulations. The Contractor further agrees to 
permit the State or United States access to any of the 
Contractor's books, records and accounts for the purpose of 
OS(;ertaining compliance with all rules, regulations and orders, 
and the covenants, terms and conditions oftbis A~menL 

7. PERSONNEL. 
7 . I The Contractor shall at its own expense provide all 
personnel necessary to perform the Services. The Contractor 
wai'TIJlts that all personnel engaged in the Services shall be 
qualified to perform the Services, and shoJI be properly 
licensed and otherwise authorized to do so und<r all applicable 
laws. 
7.2 Unless ulhcrwise autboriud in writing, during the term of 
this Agree men~ and for a period of six (6) months after the 
Completion Oate in block 1.7, the Coatractorshallnot hire, 
and shall not permit any subcontractor or or.her person, finn or 
corporntion with whom il is engaged in a combined effort to - · · 
perform the Services to hin:, any person ~ho J! ~-~_!O!e · 
employee or official, who is materially involved in the 
procuremen~ administration or performance of this 
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Agreement. This provision shall survive termination of this 
Agreement · 
7.) The Contracting Officer specified in block 1.9, or his or 
her successor, sball be the St4te's represent4tive. In the event 
of any dispute concerning the interpretation of this Agreement, 
the Contra<:ting Officer's decision shall be final for the State. 

8. £.VENT OF 0£FAU LTIR£MEDJ'ES. 
8.1 Any one .or mo.rc of the following acts or omissions of the 
Contractor shall constitute an event of default hereunder 
("Event Of Default"): 
8.1.1 fa ilureto perform the Services satisfactorily or on 
schedule; 
8.1.2 failure to submit any rcpon required hcrew>dcr; and/or 
8. 1.3 fa.ilw"e to perfonn any othu covenanl, lerm or condition 
of this Agreement. 
8:2 Upon the occurrence of any Event of Default, the St4te 
may take any one, or more, or all, of the following actions: 
8.2.1 give the Contractor a written notice specifying the Event 
or oerauh and rcquirins it to be remedied within. in the 
absence of a gre~tcr or lesser specification of time, thiny (30) 
day> from the date of the ooricc; and if tbe Eveot of Odault is 
not limciY reoledicd, terminate this Agreement, efrecrive rwo 
(2) day> after giving the Contractor notice of termination; 
8.2.2 give the Contractor a written notice specifying the Event 
of Default and suspending all payments to be nade under this 
Asreement and ordering that the portion of the contract price 
which would otherwise accrue to the Contractor during the 
Period from the date or SIICII notice until such time as the State 
determines that the Contractor lias cun:d the Event of Oefilult 
shall never be paid to the Contractor; 
8.2.3 set off againSI any olhor obligations the State nay owe to 
the Contractor any damases chc State suffc.-. by reason of any 
Event of Default; and/or 
8.2.4 treat the Agrtcmentas breached and pursue any of its 
remedies at law or in equity, or both. 

9. DATA/ACCESS/CONFIDENTIALITY/ 
PRESERVATION. 
9.1 As used in this Agreement, chc word "data" shall meu all 
information and things developed or obtained during the 
performance of, or acquired or developed by reason or, this 
Agreement, including, but not limited to, all srudies, repons, 
files, fonnulae, surveys, maps, charts, sound recordings, video 
recordings, pictorial reproductions, drawing.s, analyses, 
STIPbiC reprcsentatiOIIS, computer'progn.ms, computCT 
printouts, notes, letters, memoranda, pope.-., and documents, 
all whether finished or unfinished. 
9.2 All data and any propeny wbich lias been received from 
the S~te or purehu,ed with funds provided for thtt purpose 
under this Agreement, shall be the propeny of the State, and 
shall be rcrumed to the State upon demand or upon 
tem\ination of this 'Agreement for any reason. 
9.3 Confidentiality of data snail be governed by N.H. RSA 
cllapter 91-A or ocher existing law. Disclosure of data 
requires prior wrinen approval of the State. 

10. TERMINATION. In the eveni o'f;.,; ~~ly ienninaiion of 
this Agreement for any reason other than the completion of the 
Services, the Contractor sh• ll dclivor to the Contracting 
Officer, nor later than fifteen (IS) days after the dlle of 
termination, a repon ("Termination Repon") describing in 
detail all Services performed, and the contract price umed, to 
and iDCiuding the dlle of termination. The form, rubjeet 
manor, conren~ and number of copies of chc Termination 
Rcpon shall be identical to those of any final. R,~(! 
described in the anached EXHIBIT A. ' . .. .. . 
II. CONTRA,<;TOR:S AU;L,~H!QN.!Q T.!M;if.~I~ lp 
the performance of tllis Aareement the Contractor b in all 
respects an independent contractor, and is neither IIJ aae~n nor 
an employee of the State. Neither the Contr~tpor, I)Or any of its 
officef$, employees, agents or mcmbc.-. sllallllave authorfiY to 
bind the State or receive any beneftts, wotke..,: compens&tion 
or other emoluments provided by the State to its employ.ces. 

12. ASSICNMENTIDEL£CATION/SUBCONTRACTS. 
The Contractor snail not usign, or otherwise transfer any 
interest in this Agreement without the prior written notK:c and 
consent of the State. None ofchc Services shall be 
subcontratted by the Contraetor without the prior written 
notice and consent of the State. 

13. INDEMNIFICATION. The Contnlctor shall defend, 
indemnify and bold hannless tile State, its officm and·. 
cmploy~s. from and against any and aU losses suffcred 'by the 
State, its offitel'$ and employees, and any and all claims, 
liabilities or penalties auened aaainst the State, ita officers 
and employecs;by or·on bellalfof any petSOn;·on ll:cl>unt'of; 
based or resulting from, arisins out of(or which may be 
<:laimcd to arise out of) the acts or omiS$ions of the · 
Contractor. Notwithstanding the foregoing, ·nothing herein· · 
contained shall be deemed to constil\Jte a wahicr of the 
sovereign immunity of the Statc1 whicli immun.ijY. i'i'titieby-·· 
reserved to the State. This covenant in paragraph 13 sholl 
survive the termination of this Agreement. 

14. INSURANCE. 
14.1 The Contractor snail, at its sole expense, obtain and 
n1ainlain in force, and shall require any subcontractor or 
assignee to obtain and maintain in force, the following 
insurance: 
14. 1.1 comprehensive general liability insurance against all 
claims of bodily injury, death ot property damase, ill amounts 
of not less than S I ,OOO,OOOper occurrence and $2,000,000 .. 
aggregate ; and 
14 1.2 special cause ofloss coverage form covering all 
propeny subject to subparasrapb.9.2 herein,. in IJI.amount.not 
less than 80¥, of the whole replacement value of the propeny. 
14.2 The policies described in subparagraph 14.1 herein. shall 
be on policy forms and endorsements approved for.use.in.the. 
Slate of New Hampshire by the N.H. Department of 
Insurance, and issued by insurers licensed in chc State of New 
Hampshire. • 
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14.3 The Contractor shall furnish to the Contnlcting Officer 
identified in block 1.9, or his or her successor, a ecnificate(s) 
of insurance for all insurance required under this Agree.mcnt. 
Contractor shall also furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, certificate{s) of 
insurance for all rencwal(s) of insurance required under this 
Agreement no later than thirty (JO) days prior to the expiration 
date of each of the insurance policies. The ccrtificate(s) of 
insurance and any renewals thereof shall be attached and are 
incorporated herein by reference. Each certificate(s) of 
insurance shall contain a clause requiring the in~urer to 
provide the Coo~acring Officer identified in block 1.9, or his 
or her successor, no less than thirty (30) days prior written 
notice of cancellation or modification of the policy. 

15. WORKERS' COMPENSATION. 
I S. l By signing this agreemen~ the Contractor agrees, 
certifies and warrants that the Contractor is in compliance with 
or exempt from, the requirements of N.H. RSA chapter 281-A 
(" Worurs · Comptnsarion 'J. 
15.i To the extent the Contractor is subjCc1 to the 
requirements of N.H. RSA chapter 281-A, Contractor shall 
maintain, and require any subcontractor or assignee to secure 
and ·maintain, paym'Cnt of Workers' Compensation in 
tOnn«:tion with activities which the person proposes to 
undertake pursuant to this Agreement. Contractor shall 
rumish· the Contracting Officer identified in block 1.9, or his 
or her successor, proof of Worker.;' Comp<osation in the 
manner described in N.H. RSA chapter 281-A and any 
applicable renewal(s) thereof, which shall be attached and are 
incorporated herein by reference. The State: shall not be 
responsible for payment of any Worker.;' Corop<nsation 
PreDuums or for any other claim or benefit for Conln!.ctor, or 
any subcontractor or employee of Contractor, which might 
arise under applicable State of New Hampshire Workers ' 
Compensation laws in cormcctioo with the p<rfonnance of the 
Services under this Agreement. 

16. WAIVER OF BREACH. No failure by the State to 
cnforee any provisions hereof after any Event of Default shall 
be deemed a waiver of its rights with regard to that Event of 
Default, or any subsequent Even,t of Default. No express 
failure to enforce any Event of Default shall be deemed a 
waiver ofthe right of the State to enforce each and all of the 
provisions hereof upon any further or other Event of Default 
on the part of the Contractor. 

17. NOTICE. Any notice by a party hereto to the other party 
shall be deemed to have been duly delivered or given at the 
time of mailing by certified mail, postage prepaid, in a United 
States Post Office addressed to the parties at the addresses 
giveo io blocb 1.2 and 1.4, herein. 

is. AMENDMENT. This Agreement may be amended, 
Waived Or di.scbargCd only by an instrument in writing signed 
by the parties hereto and only after approval of such 
amendment, waiver or discharge by the Govimor and 
Executive Council of the State of New Hampshire unless no 

such approval is required under the circumStances pursuant to 
State law, rule or policy. · · · 

19. CONSTRUCTION Of ACREEMENT-.\Ni)''i'ERMS. 
This Agreement shall be construed in accordance with the · 
laws of the State of New Hampshire, and is binding upon and 
inures to the benefit of the partjes and their respective 
successors and assigns. The wording used in this Agreement 
is the wording chosen by the parties to express their murual ·· 
in ten~ and no rule of constrllCtion shall be applied against or 
in favor of any pany. 

20. THIRD P ARTLES. The parties hereto do not intend to 
benefit any third puties and this Agreement shall not -bC . -
construed to confer ~y su~~ ~n~(lt. . . .. . . . . 

21. HEADINGS. The headings throughout the Agreement 
are for reference purposes only;and the words contained 
therein shall in no way be held to explain, modify, amplify or 
aid in tbe loterpretation, construction or mea.ning of the 
provisions of this Asreement. 

22. SPECIAL PROVISIONS. Additional provisions set · 
forth in the anacbed EXHIBIT C are incorporated herein by 
reference. 

23. SEVERABILITY. In the event any of the provisions of 
this Agreement are held by a court of competent jurisdiction to 
be contrary to any state or federal law, the remaicing 
provisions of this Agreemenl will remain in full force and 
effect. 

24. I!NTlRE AGREEMENT. This Agreement; which may 
be executed in a number of counterpartS, each of which shall 
be deemed an original, consrirutes·the entire Asreemenrand 
understanding between the parties, and supersedes all prior 
Agreements and under.;tandings relating hereto.· · 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

Scope of Services 

1. Provisions Applicable to All Services 

~ -
1.1. The Contractor shall submit a detailed desetiption of the language assistance 

services they will provide to persons with limited English proficiency. to .~n_sure 

meaningful access to their programs and/or services within ten (10) days -of-the 
contract effective date. 

1.2. The Contractor agrees that, to the extent future legislative action by the·· New 
Hampshire General Court or federal or state court orders may have an· impact-on the 
Services described herein, the State Agency has the right to modify Service priorities 
and expenditure requirements under this Agreement so as to achieve complian·ce 
therewith. 

1.3. For the purposes of this contract. the Contractor shall be identified as a subrecipient, 
in accordance with 2 CFR 200.0. et seq. 

1.4. The Contractor shall provide Student Assistance Programming to address prevention 
of underage drinking among person aged 12 to 20, and prevention and reduction ,of 
high-risk drinking, pr!lsetiption drug misuse including opioids and illicit opioid among 
persons aged 12 to 25 ·in the school district that have been identified as "high need, 
high risk• communities as follows: Sanborn Regional Middle School and Sanborn 
Regional High School. · ··· ·· ·• ·· 

2. Scope of Work 
2.1. The Contractor shall select and ensure an evidence-based screening tooC as · 1 

approved by the Department, utilized to screen all students referred for servi_ces "thai 
must include an assessment of the individual. family, substance use issues. and if a 
referral to treatment is appropriate. 

2.1.1. The Contractor shall submit the evidence based screening tool to be u~ed to 
the Department within thirty (30) days of the contract effective date .. 

2.2. The Contractor shall ensure students are referred to appropriate school-based 
service or community providers as indicated by the individual screening results. 

2.3. The Contractor shall collaborate with the schools to maintain andlor develop a 
protocol for referrals to the appropriate provider. 

2.4. The Contractor sh·all conduct Individual Support Sessions for the purpose .of crisis 
intervention and to determine a student's motivation to participate in Project Success 
groups. Project Success groups are defined as: 

2.4.1 . Endorsed by the Substance Abuse and Mental Health Services · 
Administration as Evidenced-Based prevention program. 

2.4.2. Implemented by specially trained student assistance counselors whom are . 
located in schools 2·5 days a week. 

SAU 17 - Sanbom Regional School District 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.4.3. Research-based program that use interventions effective in reducing risk 
factors and enhancing protective factors. 

2.5. The Contractor shall conduct Individual sessions as needed to assist students with .. . -- . . . . ..... - . -········· .. .. -
the following, but not limited to: 

2.5.1. ldentify1ng and resisting soc1al and situational pressures to use substanc;~l1· 

2.5.2. Correcting misperceptions about the prevalence and acceptability .. of 
substance use. 

2.5.3. Focusing on the personal consequences of substance use. 

2.5.4. Teaching and providing opportunities to practice resistance and coping 
skills . 

2.5.5. Identifying barriers to using the newly developed skills or adopting healthy 
attitudes. 

2.6. The Contractor shall conduct group sessions that are modeled after Project Success 
including, but not limited to: 

2.6.1. Newcomers Group. 

2.6.2. Children of Substance Abusing Parents Group. 

2.6.3. Seniors Group. 

2.6.4. Alcohol and other Drug Assessment Education Group. 

2.6.5. Sibling Group. 

2.6.6. Non-Users Group. 

2.6.7. Parents, Peers, and Partying Group. 

2.6.8 . Users Group. 

2.6.9. Users/Children of Substance Abusing Parents Group. 

2.6.10. Recovery Group. 

2.7. The Contractor shall conduct Group Support Sessions. During the first session of .. 
each group, confidentiality and boundaries shall be addressed and clarified to ensure. 
students are provided with confidentiality guidelines. Group Sessions shall include, 
but is not limited to: · - · .. _- ··--

2.7.1. Assisting students in an effort to identify and resist social and situational 
pressures to use substances, correct mlsperceptions about the prevalence 
and acceptability of substance use. 

~ .7 .2. Assisting students to focus on the personal consequences of use. 
. . . . .... 

2 .7.3. TeaChing and provide opportunities to practice resistance and coping. skills .•. 

2.7.4. Identifying barriers to using the skills or adopting healthy attitudes. 

2.8. T.he Contractor shall provide parent education about the non-medical misuse .. of 
prescription drugs and underage drinking and binge drinking. Topics shall include 
developmental information including, but not limited to: 

SAU 17 ·Sanborn Regional School District 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.8.1. How the use of substances such as alcohol or other drugs affect..the 
adolescent brain. 

2.8.2. Youth access to substances. 

2.8.3. How pe~ceptio~ o_f parental disapproval impacts use. 

2.9. The Contractor shall enhance parent education services· via the ··current· ·parent 
education services being offered at the school and local levels .. 

, . . . . . . 
2.1 0. The Contractor shall provide prevenlion education services during transitional years 

(i.e. 7., and 9., grades) which topics shall include, but are not limited to: ... .. . . . : .. _ .. :.: 

· 2.10.1. Being an adolescent. 

2.10.2. Alcohol, tobacco and other drug information. 

2.10.3. Family dynamics and pressures. 

2.10.4. Skills for coping with stress and life pressure. 

2.11. The Contractor shall conduct a minimum of three (3) school and/or community 
centered environmental strategies each year of funding. The Contractor may utilize 
existing groups and programs to enhance and meet. this requ irement. 

2.12. The Contractor shall enhance services through the utilization of marketing and.media 
tools. The Contractor .shall complete this work in conjunction with work being done 
at the state level and the local level with community partners such as the Regional 
Public Health Network, Drug-Free Coalitions, and other local organizations. The 
Contractor may utilize existing groups to enhance and meet this· requirement. 

2.13. The Contractor shall participate in evaluation efforts conducted by the Departmeoiiil 
order to use data to drive continuous quality Improvement. 

2.14. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
with students in grades 9 through 12 developed by the Department in the Spring•of 
2020. 

2.15. The Contractor shall administer a Department approved survey in the Spring of 2019 
and the Spring of 2020 to 7"' and 8" grades in middle schools that do not conduct 
the middle school Youth Risk Behavior Survey in their contracted service areas. · 

2.16. The Contractor shall conduct an assessment by comparing current school policies 
related to the use of alcohol and other dnugs against the Model School Policy that 
was developed by the Governor's commission on Aicohol . and. Drug. Abuse: 
Prevention, lnterventio':'.a.nd Treatment by end ?f year one. 

2.16.1 . The Contractor shall implement best practices in the school's policies related 
to the use of alcohol and other drugs according to the Model School Policy 
in Section 2.16 above by end of year tWo. · · · · ..... 

SAU 17 • Sanborn Regional School District 
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New Hampshire Department of Health and Human Services 
Student Alalstance Program 

Exhibit A 

.· . 

2.17. The Contractor shall participate in atl required meetings and ltllinings which shall 
include. but· are not limited to: 

2.17.1. Student Assistance Program Community of Practice. 

2.17.2. Learning Collaborative Meetings. 

2.17 .3. Mandatory trainings. 

2.18. The Contractor shall provide one full-time .equivalent staff. person .to .. ever.y .. one
t.housand (1,000) students. 

2.18.1. This· position may be pro-rated" for schools that serv"e "less tl\iui· '1 ;000 
students. 

2.18.2. tf the school contains less than 1,000 students the Contractor shall ensure 
the staff person is available a minimum of two (2) days per week and shall 
not serve more than two buildings or campuses. 

2.19. The Contractor shall provide one (1) Student Assistance counselor who shall_obta[l'! .. 
Certified Prevention Specialist (CPS) status within one (1) year of hire. 

2.1g.1. The Contractor shall submit a plan to the Department if this is not· achieved. 

2.20. The Contractor shall allow a Department approved team to conduct quarterly s~e 
reviews. The team shall include, but Is not limited to: 

2.20.1. Student Assistance Counselor(s). 

2.20.2. Contractor or designee. 

2.20.3. Department. 

2.20.4. 

2.20.5. 

Representative of the New Hampshire Center for Excellence. if appropriate. 

The site visit shall include, but are not limited to: 

2.20.5.1. Review of the Contractor's systems of governance. 

2.20.5.2. Administration. 

2.20.5.3. Data collection and submission. 

2.20.5.4. Policies for ensuring student confidentiality. 

2.20.5.5. Financial management in order to assure systems are adequate to 
provide the contracted services. 

2.20.6. The Contractor shall make corrective actions as advised by the review team 
in contracted services are not found in accordance with this contract. 

3. Staffing 
3.1. The Contractor shall provide one (1) Student ASsista.rice-coiin5eiOi" Wilosiiailc)brafri 

Certifted Prevention Speda6st (CPS) status within one (1) year of hire. 

3.1.1. The Contractor shall submit a plan to the Depaitment ~this is not achteved._ 
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4. Reporting 

4.1. The Contractor shall communicate and submit required records via e-mail. 

4.2. The Contractor shall enter and complete monthly data reporting in the New 
Hampshire Prevention Web Information Technology System (P-WITS) within twenty 
(20) working days of the end of the month. 

4.3. The Contractor shall submit monthly expenditure reports by the twentieth- (20"') 
business day following the month for reimbursement of costs for contracted services 
in the previous month. · · • ·· · ··· · ··- · --····· ····-- · • --........... _ ... . 

4.4. The Contractor shall cooperate. with, and answer all questions of, representatives _of 
the Department conducting any periodic or special review of the perforiTiaiice"ofttie 
Contractor or any inspection of the facilities. 

4.5. The Contractor shall provide a_ny periodic or specialty reports as requested by the 
Department. 

5. Performance Measures 

5.1 . Participants will report a decrease in past 30 day use of alcohol and non-medicai 
prescription drugs including opioids and illicit opioids. 

5.2. Participants will report a decrease in past 30 day binge drinking 

5.3. Participants will report an increase in parental and peer disapproval of alcohol and 
non-medical prescription drug misuse. 

5.4. Participants will report an increase in a perception of·risklharm·of·~;~se-of aleohol·and 
non-medical prescription drug misuse. 

5.5. Participants will report an increase in family communication around alcohol and drug 
misuse. 

6. Deliverables 

6.1: --ihe Contractor shall administer the 2019 Youth Risk Behavior Survey with studel)_ts 
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
with students in grades 9 through 12 developed by the Department in the Spring of 
2020. 

6.2. The Contractor shall administer a Department approved survey in the Spring of 2019 
and the Spring of 2020 to 7"' and 8"' grades in middle schools that do not conduct 
the middle school Youth Risk Behavior Survey in their contracted service areas. 

6.3. The Contractor shall provide the results of the assessment in Section 2.16 above to 
the Department in an electronic format within thirty (30)· days ·after· the-end· of· year 
one. 

SAU 17 • Sanbom Regi9nal School Dislrict 
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Method and Conditions Precedent to Payment 

~~-· 
~-

1. The State shall pay the Contractor $48.00 per hour in an amount not to exceed the Price 
limitation on Form P-37, Block 1.8, for the services provided by the Contractor pursuant to 
Exhibit A, Scope of Services. 

2. This contract is funded with funds from the: 

2.1 catalog of Federal Domestic Assistance (CFDA) #93.959, United : .s.tates 
Department of Health and Human Seivices, Substance Abuse and Mental Health 
Services Administration, Federal Block Grant.Prevention-SeMcas .......... .... ....... _. __ 

2.2 The contractor agrees to provide the services In Exhibit A, Scope of Servlc;es in 
compliance with funding requirements. 

3. Payment for services shall be on a cost reimbursement basis of the hourly rate in Section 1 
above, all-inclusive of both actual hours wOO<ed and other applicable expenses wiui·:operating 
the program pursuant to the Scope of Services. 

4. The Contractor shall be available to provide services identified in Exhibit A, Scope.of 'serVices, 
as needed. 

5. Payment for services sMII be processed as follows: 

5.1 The Contractor shall submit monthly invoices for reimbursement of actual . hours 
worked during the month, for a total of twelve (12) invoices per year. The .invoice , 
shall include the date, the hours worked, who provided the work and a brief 
description of the work completed in accordance with Exhibit A, Scope of Services. 
The State shall make payment to the Contractor within thirty (30) d<!~ of. re_2ilipfof 
each invoi~ .foc Contractoc services provided pursuant to this Agreement. _ .. _-: 

5.2 Invoices described ·in Exhibit B, Method and Condition Precedent· to·Payment, 
Section 5.1 and reports identified in Exhibit A, Scope of Services must be submitted 
~: .. 

Attn: Financial Manager 
NH Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant St. 
Concord, NH 03301-3857 

6. Payments may be withheld pending receipt of required repocts or documentation as identified 
in Exhibit A, SCOpe of Services. 

7. A final payment request shall be submitted no tater than sixty (60) days after the Contract 
ends. Failure to submit the invoice, and accompanying documentation could result In 
nonpayment. 

8. Notwithstanding anything to the contrary herein, the Contractor agrees that funding under this 
Contract may be withheld, in whole or in part, in the event of noncompliance with aiiy State or 
Federal law, rule or regulation applicable to the services provided, or If the sakfserVicelihave 
not been completed in accordance with the temis and conditiOns ·of'ihis'Aijreeinenc·- _ .... 

9. When the contract price limitation is reached the program shall continue to oper;ate.:.l!l. full 
capacity at no charge to the Department for the duration of the contract period. ------- · 

Sonbcm Sohocl Dlslrict E>cnlbil e • 
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10. The Contractor agrees to keep records of their activities related to Departrnenr programs··and 
services. 

11 . The Contractor agrees not to use the funding in this Agreement to replace funding for a 
program already funded from another source. 

Sanborn School Dlotrict 
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SPECIAL PROVISIONS 

Contractors Obigatioos: The Contractor covenants and agrees that all funds received by the-ContraCtor 
under the Contract shall be used only as payment to the Contractor for services provided to eligible _ •.... 
individuals and, In the furtherance of the aforesaid covenants, the Ccntractor hereby covenants. and 
agrees as follows: 

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine lhe eligibility 
of Individuals such eligibility determination shall be made in accordance with applicable federal. a~.Q 
state laWs, regulations, orders. guidelines. policies and procedures. 

2. Time and Manner of Detennlnatlon: Eligibility determinations shall be made on forms providod by 
the Department for that purpose and shall be made and remade at such times as are prescribed by 
the Department 

3. Documentation: In additioo to the delermination forms required by the Departmen~ the Contractor 
shaD maintain a data file on each recipient of services hereunder, which file' shall include aD · -
Information necessary to support an eigibility delerminalion and such other information as the ·
Department requests. The Contractor shall fumish the Department with ·an forms and documentation 
regarding eligibil:ty determil'lations that the Department may request or require. 

4. Fe I; Hearing a: The Contractor understands that all applicants for services hereunder, as well as 
Individuals declared ineligible have a right to a fair hearing regarding that determination. The 
Contractor hereby covenants and agrees that all applicants for services shall b_e P~':"!~~~-t!l.filrout 
an application form and that each applicant or re-applicant shall be informed of his/her righllo a fair 
hearing in accordance with Department regula!ions. . 

5. Gratultlea or Klckba~ks: The Contractor agrees that It Is a breach of this Ccntract to accept oi 
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or 
the State in order to influence the performance ol the Scope of Work detailed in Exhibit A of this 
Contract The State may terminate this Contract and any sub-contract or sub-agreement Kit is _: 
determined that payments, gratuities or offers of employment of any kind were offered or received by 
any officials, offiCers, employees or agents of the Contractor or Sub-Contractor. 

6. Retroactive Paymenta: Notwithstanding anything to the contrary contained in lhe Contract or In any 
other document. contract or understanding, n is expressly unders1ood and agreed by the parties 
hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurTed.for 
any purpose or for any services provided to any individual prior to the Effectivo Date,of tt>e Contrae).. 
and no payments shall be made for expenses Incurred by the Contractor for any services provided 
prior to tho date on which the individual applies for services or (except as otherwise provided by the 
federal regulations) prior to a determination that the individual is eligible for such services. _-·-.. 

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract. nothing 
herein contained shall be deemed to obligate or require the Department to purchase services 
hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate 
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a 
rate Which exceeds the rate charged by the Contractor to ineligible individuals or other third party· 
funders for such service. If at any time during the term of this Contract or after receipt of the Final 
Expenditure Report hereunder, the Department shaD determine that the Ccntractor has used 
payments hereunder to reimburse Hems of expense other than such costs. or has received payment 
In excess of such costs or in exc;ess of such rates charged by the Contractor to ineligible Individuals 
or other third party funders, the Department may elect to: 
7 .1. Renegotiate the rates for payment hereunder, in Which event new ratos shah be established; 
7.2. Deduct from any Mure payment to the Contractor the amount of any prior reimbursement in 

excess of costs: 
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7.3. Demand repayment of the excess payment by the Contractor in which event failure to make · 
such repayment shall cons tiMe an Event of Defaun hereunder: When the·Contractor·is··· ···· · • 
permitted to determine the eligibiUty of Individuals for services, the Contractor agrees to 
reimburse the Department for all funds paid by the Department to the Contractor for services 
provided to any individual who Is found by the Department to be ineligible for such services at 
eny time during the period of retention of records established herein. 

RECORDS: MAINTENANCE, RETENTION, AUDIT. DISCLOS.URE AND CONFIDE.NTiAUtv:---- ....... --- -

. . .. . .. 
8. Maintenance of R•cords: In addition to the eligibility records specified above, the Contractor 

covenants and agrees to maintain the following records during the Contract Period: · ......... • 
8.1. Fiscal Records: books, records, dowments and other data evidencing and rdacllng all costs 

and other expenses incurred by the Contractor in the performance of the Contract, and an 
Income received or collected by the Coni/actor during the Contract Period. said records to be 
maintained in accordance with accounting procedures and practices which suffiCiently and 
properly reHect aU such costs and expenses. and which are acceplable to the Oepartmen~ and 
to include, without imitation. all ledgers, books. records. and original evidence of costs such as 
purchase requisitions and orders, vouchers. requisitions for materials, inventories, valuations of 
in-ldnd contributions, labor tome cards. payrolls. and other records requested or required by.the . 
Department. · · 

8.2. Statistical Records: StatisticBI, enrollment, attendance or visit records for each recipient of • ..• 
serVices .durir.Q the Contract Period, which records shall include all records of application and 
ellglbllity (including all forms required to determine ellgibiUty for each such recipient). records 
regarding the provision of services and all invoices submitted to the Department to obtain 
payment for such services. 

8.3. Medical Records: Where appropriate end es prescribed by the Department regulations, -the -
Contractor shall retain medical records on each patienVrecipient of services.·· ·• · -- ·-- -- -~-- -- · 

9. Audit: Conlractor shall submil an annual aud~ to the Department within 60 days after the close 'of the 
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of 
Olllce of Management and Budget Circular A-133, "Audits of States. Local Government&, and Non 
~fit Organizations" and the provisions of Standards for Audit of Governmental Organizations. 
Programs, Activities and Functions, issued by the US General Accounting OffiCe (GAO standards) as 
they pertain to financial compliance aud1ts. 
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder. the 

Oepartmen~ the United States Department of Heanh and Human Services, and any of their " 
d~ignated representatives shall have access to aU reports and records maintained pursuant to 
the Contract for ~rposes of audil examination, excerpts and transcripts. · 

9.2. Audit liabilities: In addition to and not In any way in limitation of obligations of itie ·contiacf lfls ·
understood and agreed by the Contractor that the Contractor shall be held liable for any state""' 

· or federal audit exceptions and shall return to the Department, all paymeiits'milde'unaertne ·•· 
Contract to which exception has been taken or which have been disallowed because of such an 
exception. · 

10. Confidentiality of Reeords: All Information. reports. and records maintained hereunder or.collecte~ 
in connection with the performance of the services and the Contract shall be confidential and shaD nol 
be disclosed by the Contractor, provided hOwever, that pursuant to state laws and the regulations of 
the Department regarding the use and disclosure of such information, disclosure may be made to 
public offiCials requiring such information in connection with their official duties and for purposes . ". 
directly connected to the administration of the services and the Contract; and provided lurther •• t~t 
the use or disclosure by any party of any information concerning a recipient for any purpose not 
directly connected with the administration of the Department or the Contractof s responsibitities with 
respect to punchased services hereunder Is prohib~ed except on written consent of the recipient, his 
attorney or guardian. 
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained in 
the Paragraph shall survive the termination of the. Contract for any reason .whatsoever.. _ .. ···· ·- - · . ..•. 

11. Repo.ris: Fiscal and Statistical: The Contractor agrees to subm~ the .following reports.aLt/:le.following 
times if requested by the Department. 
11 .1 . Interim Financial Reports: Written interim financial reports containing a detailed description of 

all costs and non-allowable expenses incurred by'the Contractor to the date of the:ieport and 
containing such other information as shall be deemed satisfactory by the Department to 
justify the rate of·payment hereunder. Such Financial Reports shall be submitted on·the form 
designated by the Department or deemed satisfactory by the Department. · · ·· .... .. ... ........ . . · 

11 .2. Final Report: A final report shall be submitted within thirty (30) dayS after the end of the term 
of this Contract. The Final Report shall be in a form satisfactory to ttie Department and shalf 
contain a summary statement of progress toward goals and objectives stated in the Proposal 
and other Information required by the Department. 

12. Completion of SeNices: Disallowance of Costs: Upon the purchase by the Department of the 
maximum number of un"s provided for in the Contract and upon payment of the price limitation · 
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as, 
by the terms of the Contract are to be performed after the end of the term of this Contract and/or 
survive the termination of the Contract) shall terminate, provided however, that if, upon review of the 
Final Expenditure Report the Department shall disallow any expenses claimed b~ the Contractof a'if' 
costs'hereunder the Department shall retain the right, at its discretion, to deduct the amountoisuch_ .. _ .... 
expenses as are disallowed or to recover such sumsfrom t~~ Co~tra~qr ........... , .... ,. .• ~.~~-·- : . .' · 

13. Credits: AU documents, notices, press releases, research reports and other materials prepared 
during or resulting from lhe performance of the services of the Contract shall include the following" 
statement: ·· ·--- ........ • · 

13.1. The preparation ·or this (report, document etc.) was financed under a ContJ:act with tl)e .S.tate 
of New Hampshire, Department of Health and Human Services, with. funds provided .in part .. 
by the State of New Hampshire and/or such other funding sources as were available or 
required, e.g. , the United States Department'of Health and Human Services. 

14. Prior Approval and Copyright Ownership: AU materials (written, video, audio) produced or 
purchased under the contract shall have prior approval from DHHS before printing, production~· · - · 
distribution or use. The DHHS will retain· copyright ownership for any and all original materiais · 
produced, including, but not limited to, brochures. resource directories, protocols or guldeWnes. 
posters, or reports. Contractor shall not reproduce any materials produced under the contract without 
prior written approval from DHHS. 

15. Operation of Facilities: Compliance with laws and Regulations: In the operation of any facmties 
for providing services, the Contractor shall comply with all laws. orders and regulations of federal, .. _ ........ . 
state, county and municipal authorities and with any direction of any Public Officer or officers · ·· · 
pursuant to laws which shall Impose an order or duty upon the contractor with respect to·the· · 
operation of the facilily or the provision of the services at such facility. If any govemmentalllcense or 
permit shall be required for the operation of the said facility or the performance of the .said ~eryices, 
the Contractor will prOC<Jre said license or perm~. and will at all times comply with the terms·and ·· .. 
conditions of each such license or perm~. In connection with the foregoing requirements, the 
Contractor hereby covenants and agrees that during the term of this Contract the facilities' shall .. · 
comply with all rules, orders, regulations, and requirements of the State Office of the f:ire'M"ar$iiafaiid 
the local f~re protection agency, and shall be in conformance with local building and.ZO!)ing ~~-' by-
taws and regulations.· 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment 
Opportunity Plan (EEOP) to the Office lor Civil Rights, Offoce of Justice Programs (OCR), if it has 
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has .SO or 
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more employees, it will maintain a cutTen! EEOP on file and submit an EEOP Certification Form to lhe 
OCR, certifying that its EEOP is on r•e. For recipients receiving less than $25,000, or public grantees 
with fewer than 50 employees, regardless of the amount of the awaltl, the recipient will provide a'! 
E~OP Certification Form to the OCR certJiying it is not required to submit or malntain an EEOI' • .Non
profit organi%ations, Indian Tribes, and medical and educational institutions are exempt from the . 
EEOP requirement, but ere required to submit a certificaJion form .to t~.ej);C~. to s:I.Qif!1 .tlle_l\~~.t:I)P.\i9n, 
EEOP Certification Forms are available at: http:llwww.ojp.usdojlabouVocr/pdfslcert.pdf. 

17. Limited Englloh Proficiency (LEP): As clarified by Exeoutive Order 13166. Improving Aecess.to .. 
Services for persons v.ith Limited English Proficiency. and resulting agency guidance, national origin 
discrimination includes discrimination on the basis of lim lied English proficiency (LEP) .• To ensure 
compUance v.ith the Omnibus Crime Control and Safe Slteets Act of 1968 end ·Title VI of the·t::lvil 
Rights Act of 1964, Conltactors must take reasonable steps to ensure that LEP persons have 
meaningful access to its programs. 

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protection•: The 
follov.ing shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48 
CFR 2.101 (currently, $150.000) 

CONTRACTOR EMPlOYEE WHISTLE BlOWER RIGHTS AND REOUIREMEHT TO INFORM EMPLOYEES OF 
WHSnEBlOWER RIGHTS (SEP 2013) 

(a) This conltact and employees working on this contract will be subject to the wtiistleblower rights" 
and remedies In lhe pilot program on Conltactor employee whistleblower protections established at 
41 u.s.c. 4 712 by section 828 or the National Defense Authorization AC!'for Fiscal Year'2013 (Puo:L. 
112-239) and FAR 3.908. 

(b) The Conlractor shall inform its employees in writing. in the predom10ant language of the -wO'rk!Oice. 
of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section .. . 
3.908 of the Federal Acquis~ion Regulation. .. . .. . . . 

(c) The Conttactor shall insert the substance of this clause, including this paragraph (c). in all 
subconltacts over the simplified acquisition threshold. 

19. Subcontractors: OHHS recognizes that the Contractor may choose to use subcontractors v.ith 
greater expertise to perform certain health care services or functions for efficiency or convenience; -
but the Contractor shell retain the responsibWty and accountability for the function(s). Prior to 
suboontracting, the Contractor Shall evaluate the subconltactor's ability to perform lhe delegated 
function(s). This is accompished through a written agreement that specifie.s activitie.s and, 'l'l~t:t~rig
responsibilities of the suboonltactor and provides for reVOking 1M delegation or imposing sanctions if 
the subcontractor's performance is not adequate. Subcontractors are subject to the same conltactual 
conditions as the Contractor and the ·contractor is ;&sponsniie to iinsure'subcontraCior'comp~ance·· 
with those conditions. 
When the Contractor delegates a function to a subconltactor, the Contractor shall do the f~llQv.in.9~.: 
19.1. Evaluate the prospective subconltactor's abihty to perform the activities, before delegating 

the function 
1 9.2. Have a written agreement with the subconltactor that specifies activities and reporting ... · 

responsibilities and how sanctions/revocation will be managed if the subconltactor's 
performance is not adequate 

19.3. Monitor the subconltactor's performance on an ongoing basis 
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19.4: 'Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and 
responsib~ities, and when the subcontractor's performance will be reviewed 

19.5. DHHS shall, at its discretion, review and approve all suboontracts. 

It the Contractor identifies deficiencies or areas for improvement.are identified, the ContraCtor shall-
take corrective action. .. 

DEFINITIONS 
As used in the Contract, the following terms shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be -· 
allowable and reimbursable in accordance with cost and accounting principles established In ilccpr'iiance 
with state and federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Health and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual Wtiicli'is· 
entitled "Financial Management Guidelines" and which contains the regulations governing the financial 
activities of contractor agencies whicl;l have contracted with lhe State of NH to receive funds. · 

PROPOSAL: It applicable, shall mean lhe document submitted by the Contractor on a form or forms · · 
required by the Department and containing a desCiiption of the Services to be provided to eligible 
individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 
the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT:.For each service that the Contractor is to provide to eligible individuals hereunder,.shall.mean.that 
period oi time or that specified activity determined by the Department and specified in Exhibit B of the 
Contract. · 

FEDERAUSTATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are 
referred to in the Contract, the said reference shall be deemed to mean all such laws, regulations; etc. as 
they may be amended or revised from the time to time. · " · · ... · 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 
Services containing a oompilalion of all regulations promulgated pursuant to the New Hampshire -
Administrative Procedures Act. NH RSA Ch 541-A. for the purpose of implementing State of NH-and - . ... 
fede(al regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract will not supplant any existing federal funds available for these services. 
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R£YISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement; is 
replaced as folio..,: 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the conlrery. all obligations of the State 
hereunder. Including without ~mitation, the continuance of payments, in whole or in part, 
under this Agreement are contingent upon continued appropriation or.av.ailabl~ty.of .fv!)ds, 
including any subsequent changes to the appropriation or availability of funds affec:!!!d .. ~Y 
any stale or federal .legi~latlve or executive action that '!l!l!<;e~ . . el)'!!!r!!'.t~~. -~.!!l!ltt'X!'i!l.@ 
modifies the appropriation or availability of funding for this Agreement and the Scope of 
Services provided in Exhibit A, Scope of Services, in whole or In part. In no event shl!!l.!h~ 
State be bable for any payments hereunder in excess or appropriated or available· funds. In 
the event of a reduction, termination or modifiCation of appropriated or available funds. the 
State shall have the right to withhold payment until such funds become available, if ever. The 
State shal have the right to reduce, terminate or modify sorvices under thrs ·Agreement 
immediately upon giving the Contractor notice of such reduction, termination or modification. 
The Stale shall not be required to transfer funds from any other source ·or account Into· the·· 
Acoount(s) Identified in block 1.6 of the General Provisions, Account Number, or any olher
accounl in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contracl T etmination. is amended by adding the 
following language; 

10.1 The State may terminate the Agreement at any time for any reason. at the sole discretion of 
the Stale, 30 days after giving the Contractor written notice that the Stale is exercising its 
option to terminate the Agreement. 

10.2 In the event of early termination, the Contractor shaD. within 15 days.of notice of. early 
termination, develOp and submit to the State a Transitlciti Plan for service& under the 
Agreement. including but not lim~ed to, identifying the present and future needs of clients 
receiving services under the Agreement and estabWshes a process to meet those needs. 

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detaijed 
Information to support the Transition Plan Including. but not limited to. any infom\ation or 
data requested by the State related to the termination of the Agreement and Tran.slti9fl.P.ran 
and shall provide ongoing communication and revisions of the Transition Plan to the State.as 
requested. 

10.4 In the event that services under the Agreement, including but not limited-to' clients' 'receiving· · 
services under the Agreement are transitloned to having services delivered by another entity 
including contracted providers or the Slate, the Contractor shall provide a process for 
uninterrupted delivery of services In the Transition Plan. 

10.5 The Contractor shaD establish a method of notifying clients and other affected individuals 
about the transition. The Contractor shall include the proposed cornmunicelions in its 
Transition Plan submitted to the State as described above. 

3. Renewal: 
The Department reserves the right to extend this Agreement for up to two (2) additional years. 
contingent upon satisfactory delivery of services, available funding, agreement of the parties and 
approval of the Governor and ~ecuttve Councl. _ .................. _, 

CUCittiS/1107U Page 1 of 1 
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... .. ...... .:.~ ., 
CER!JACATION REGARDING DRUG-fREE WORKPLACE REQUIREMENTS - - · __ · __ 

Ttle ContractOf Identified in Section 1.3 of the General Provisions agrees to comply with ttle provisiOns of 
Sections 5151 ·5160 of the Drug-Free Worl<place Act of 1988 (Pub. L. 100-690, Title V. SubtitleD; 41·· 
U.S.C. 701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections 
1.11 and 1.12 of the General Provisions execute the following Certification: 

ALTERNATIVE I· FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES· CONTRACTORS 
US DEPARTMENT OF EDUCATION ·CONTRACTORS 
US DEPARTMENT OF AGRICULTURE· CONTRACTORS 

Tl"ols cer11ficalion is required by tho regulations Implementing SeCtiOns 5t5i'.siiicio(theDiiig:Free·· . ..... . 
Wotkplace Act ol1988 (Pub. L. 100-690, Totle V, Subtitle 0; 41 U.S.C. 701 et seq.). Ttle Ja~ary 31 .... . 
1989 regulations were-amended and publoshed as·Part II of the May 25; 1990 Federai·Register(pages · -
21681-21691), and require certification by grantees (and by inference, su~rantees atld sub· 
contractOfS), prior to award, that ttley will maintain a drug-free worl<place. Section 3017.630(c).olttle .. . 
regulation provides that a grantee (and by inference, sub-grantees and sub-<:onttacton) that·is a State .. ... · 
may elect to make one certification to the Department in each federal fiscal year in heu of certifocates fOf· 
each grant during the federal fiscal year covered by the certification. The certifocate set out below is a--··· 
material representation of fact upon which reliance is placed when the agency awards the grant. False 
certification Of violation of the certification shall be grounds for suspension of payments, suspension or. 
termination of grants, or government wide suspension or debarment. Contractors using this form should 
send It to: · · 

Commissioner 
NH Department of Health and Human Services 
129 Pleasant Street, 
Concord, NH 03301-6505 

1. Ttle grantee-certifoes that it will or will continue to provide a drug-free workplace by. 
1.1. Pubtishing a statement notifying employees that ttle unlawfutnianufacrure;-distribution;"""""'" · 

dispensing, possession or use of a controlled substance is prohibited in the grantee's 
worl<place and specifying the actions that will be taken against employees for violation ol such· 
prohibiiion; 

1.2. Establishing an ongoing drug-free awareness program to inform employees about · 
1.2.1. The dangers of drug abuse in the worl<ptace; . . . ·:..: ~·~---
1.2.2. ·The grantee's policy of maintaining a drug-free worl<place; . 
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs;.and. 
1.2.4. The pena~ies that may be Imposed upon employees for drug abuse violations 

occurring in the workplace; 
1.3. Making it a requirement that each employee to be engaged In the performance of the grant be 

given a copy of the statement required by paragraph (a); 
1.4. Notifying the.employee in the statement required by paragraph (a) that, as a condition of 

employment under the grant, ttle employee wiD 
1.4.1. Abide by the terms of the statemen~ and 
1.4.2. Notify ttle employer in writing of his or her conviction for a violation of a criminal drug--· 

staNte occurring in the workplace no later than five calendar days after such 
conviction; . . .. . . 

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under 
subparagraph 1.4.2 from an employee Of otherwise receiving acrual notioe.of such conviction.
Employers of convicted employees must provide notioe, including position titlo, to every grant 
offocer on whose grant activity_ttle convicted ~ployeewas WOfking, unles~ ~ fe_d_e! a.l_ Sjlency 

CI.AOI01111107U 

Exhibll o - Conll\co1lon rogoroing Drug F roe 
Wort<plece Requirements 
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has designated a central point for the reoelpt of such notices. Notice shall include the 
identification number(s) of each affected grent; 

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under 
subparagraph 1.4 .2. with respect to any employee who is so oonvicted 

.-2:>.:\ 
~~~, . .. 

1.6.1. Taking appropriate persomel action against such an employee, up to and including· 
termination. oonsistent with the requirements of the Rehabilitation Ad of 1973, as 
amended; or 

1.6:2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabmitation program approved for such purposes by a Federal, State. or lOcal health, 
law enforcement. or other approp<iate agency; 

1·. 7. Making a good faith effort to oontinue to maintain a drug-free workplace through 
Implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6. 

2. The grantee may In sort In the space provided bolow the site(s) for the performance of work done in 
oonnection with the specific grant. · 

Place of Performance (street address, city, county. state. zip code) (list each lOcation) 

Check [] ~there are workplaces on file that are not identified here. 

<j' ... .l. o-I'P 
Date 

CUIOHHS1',07U 

Contractor Name: c ·/~t:: .. 
/r-; ... 

Th tJIKI..J J'. Al"'t.l:wd.J<
Name: 
Title: Svt~i ~>../e A..t/el\_+ 

EJchlbCI o - certification ~ll<dlng DNg Free 
Wcwtpleee Requirements 
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CERTIFICATION REGARDING LOBBYING 

The Col11ractor identified In Section 1.3 of the General Prollisions agrees to comply with th41 Pr!JY!s!f?..n.~_o.~ 
Section 319 of Public Lew 101-121, Government wide Guidance for New Restrictions on Lobbying. and 
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11 
and 1.12 of the General Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES -CONTRACTORS 
US DEPARTMENT OF EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICULTURE- CONTRACTORS 

Programs (Indicate applicable program covered): 
'Temporary Assistance to Needy Families under Title IV-A 
'Child Support Enforcement Program under Title IV-0 
'Social Services Block Grant Program under Title XX 
'Medicaid Program under TiUe XIX 
'Community Ser:llloes Block Grant under TiUe VI 
'Child Care Development Block Grant under Title IV 

The undersigned certifies. to the best of his or her knowledge and betief, that: 

1. No Federal appropriated funds have been paid or w~l be paid by or on beha~ of the undersigned·; to·
any person for Influencing or attempting to influence an officer or employee of any agencY. a·Member 
of Congress, en officer or employee of Congress, or an employee of a Member of Congress lri · 
connection with the awarding of any Federal contract, continuation, renewal, amendment, or .. · 
modification of any Federal contrect, grant, loan, or cooperative agreement (and by specifiC mention 
sub-grantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or witt be paid to any person for 
Influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
en officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor), the undersigned shalf complete and submit Standard·Form LLL, (Disclosure Form to 
Report Lobbying, in accordance with Its instructions, attached and identified as Standard Exhibit E.t.) 

3. The undefSigned shan require that the language of this oertification be included in. the a.wa~... : . . : .~ ... 
document for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, 
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accor,!li~9!Y.· ... 

This certifiCation is a material representation of fact upon which retiance was placed when this transaction 
was made or entered into. Submission of this certifiCation is a prerequis~e for making or entering into this 
transection imposed by Section 1352, Title 31 , U.S. Code. Any person who falls to file the required 
certification shalt be subject to a civi penalty of not tess than $10,000 and not more than $100,000 for 
each such failure. 

Date 

Contractor Name'.:=-----::----

~~ 

EJH>t E -c..- Rogol<ti1g Lob~ng 
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CERTIFICATION REGARDING DEBARMENT. SUSPENSION 
AND OTHER RESPONS!B!Lf!Y MATTERS 

The Conttaetor ideniified in ·SectiOn 1.3of the Ge.rieral Provisions ·agrees to comply With lh8 proViSiOns of 
Exeoutive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's · - - ·•• ·--.. 
representative, as identified in Sections 1.11 and 1.12 of the General Provisions executa the following · 
Certification: · · 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and-submitting this proposal {conttact), the prospective primary participant is provid•ng the 

certification set out below. 

2. The Inability of a person to provide the certif1C8tion required below will not necessarily result In denial 
of participation in this covered transaction. If necessary, the prospective participant shall submit an 
explanation of why it cannot provide the certification. The certification or explanation will be 
considered in conne.ction with the NH Department of Health and·Human Services' (OHHS) 
determination whether to enter Into this transaction. However, failure of the prospective pril)'l_ary . 
participant to fumish a certifiCation or an explanation shall disquatify such parson from participation .in. 
this transaction.· 

3. The cer1ifiC8tion in this clause Is a material representation of fact upon which reliance was placed .. 
when DHHS determined to enter into this transaction. If it is Jatar determined that the prospective 
primary participant knowingly rendered an erronoous. certification, in addition to other remedies. 
available to the Federal Govamment, DHHS may terminate this transaction for cause or default,. -

4. The prospective primary participant shaU provide immediate written notice to the DHHS agency to 
whom this P<Qposal {contract) Is submitted if at any time the prospective primary participant leams 
that its cenif~Calion 'was erroneous when submitted or has become erroneous by reason of changed 
circumstances •. 

5. The terms ·covered transaction,' "debarred," "suspended,' "inefigible,' •tower tier covered 
transaction,' "participant," "person,' "primary covered transaction.· "principal," "proposal,' and 
·voluntarily excluded,' as used In this clause, have tho meanings set out In the Definitions and 
Coverage sections of the rules Implementing ExeC<Jtlve Order 12549: 45 CFR Part 76. See the 
attached definitions. 

6. The prospective primary participant agrees by submitting this proposal {contract) that; ShOU!d'thil · 
proposed covered ttansaction be entered into,~ shaD not knowingly enter Into any lower tiereovered'" 
ttansactlon w~h a person who Is debarred, suspended, declared ineligible, or voluntarily excludell
from participation in this covered transaction, unless authori2ed by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that it will inciude the 
clause titled "CertifiCation Rogardlng Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions,' provided by DHHS, without modification, in elllo~r ifeicoveiii<t" 
tra~s and in all solicitations for lower tier covered transactions. 

8. A participant in a covered transaction may rely upon e certifiCation of a prospective participant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or Involuntarily excluded 
.from the covered transaction, unless It knows that the certifiCation is erroneous. A participant may 
decide the method and frequency by which it determines the eligibility of its principals. Each 
participant may. but is not required to, checl< the Nonprocurement Ust {of excluded parties). 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render in good fal1tl the certification required by this clause. The know1edge and 

CUIOHHS/t 107 f:l 
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information of a participant is not required to exceed that which is normally possessed by a prudent 
person in the ordinary course of business dealings. · · · ·- • •·· ::. ::·~~--····-·-•.•. 

10. Except for transactlons authonzed under paragraph 6 of these instrvcllOns~ ifa participant in"a - • •· ·· covered transaction knowingly enters into a lower tier covered transaction with a person who Is 
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, In . 
addition to other remedies avaUable to the Federal govemmen~ DHHS may terminate th~ transaCtiOn tor cause or default. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of its knowledge and belief, ·that it and-its . 

principals: 
11.1. ere not presently debarred, suspended, proposed for debarment. dedared inebgible. or 

voluntarily excluded from covered transactions by any Federal department or agency; . . .. 11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had 
a civil judgment rendered against them tor commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or lOcal) 
transaction or a contract under a public transaction; violation of Federal or State antitrust 
staMes or commission of embezzlement, theft, forgery, bribery, falsification or destruction-of--· 
records, making false statements. or receiving stolen property; 

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity · 
(Federal, State or local) w1th commission of any of the offenses enumerated in paragraph·(!Xb} · · ·- •·· · of this certifiCation; and 

11.4. have not within a three-year period preceding this applicatiOilfproposal had one or more public 
transactions (Federal. State. or local) terminated for cause or defau~. 

12. Where the prospective primary participant is unable to certlly to any of the statements in this 
certifJCation, such prospective participant shall attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS .. . ....•. 13. By signing and submitting this lower tier proposal (contract), the prospective tower Uer participant, as defined in 45 CFR Part 76, certiftes to the best of its knowledge and berlflf that " and its principllts: 13.1. are not presently debarred. suspended, proposed for debarment, declared ineligible, or .. -. · 
voluntarily excluded from participation rn this transaction by any federal department or agency. 13.2. where the prospective lower tier participant is unable to certily to any of the above, such 
prospectlve participant shall attach an explanation to this proposal (contract). 

' 
14. The prospectlve tower Her participant further agrees by submitting this proposal (contract) that it.wil .• • include this clause entitled "Certifocation Regarding Debarment, Suspension. Ineligibility, and . _ 

Voluntary Exclusion - Lower Tier Covered Transactions: without modification in all lower tier covered transactions and in all solidtations for lower tier covered transactions. 

Date 

CUICHKS/1101 IS 

Contractor Na,J!m~·· ---:-- --
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The. Conlnlctor Identified in Section 1.3 of the General Provisioos agrees by signature of the Cootracto(s 
representative as Identified in Sections 1.11 and 1.12 of the General Provisions; to·e~eclJ!e the following 
certification: 

Contractor will comply, anifwiii require any subgranteas or subcontractors to 'compiy, wl!h"any· applicable 
federal nondlsetimination requirements, which may include: 

- the Omnibus Crime Control and Safe Streets Act of1968 (42 U.S.C. Section 3789d)-which prohibits 
recipients of federal funding under this statute from discriminating, either in employment practices or in 
the derovery of services or benefits, on the basis of race, color, rertgion, national origin; and sex. ·The Act 
requires certain recipients to produce an Equal Employment Opportunity Plan: 
· the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by 
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this ... 
statute ere prohibited from discriminating, either In employment practices or In tho delivery of services or 
benefits, oo the basis of race, color. religion, national origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements; 

-the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financi81 · 
assistance from discriminating on the basis of race, color, or national origin in any program or activity); 
- the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal.financial. 
assistance from discriminating on the basis of disabil~y. in regard to employment and tile delivery of 
services or benefits, in any program or activity; . . 
-the. Americans with Disabiities Act of 1990.(42 U.S.C. Sections 12131·34), which prohiMs . _ 
discrimination and ensures equal oppotiunity for persons with disabilities in employment. State and local 
government services, public accommodations, commercial facilities, and transportation; 

- the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683, 1685-86), which prohibits 
discrimination on the basis of sex In federally assisted education programs: 
-the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-<17), which prohibits discrimination on the 
basis of age In programs or activities receiving Federal financial assistance. It does not include 
employment discrimination; 

-28 C.F.R. pt. 31 (U.S. Department of Justice Regulations - OJJOP Grant Programs): 28 C.F.R. pt. 42 
(U.S. Department of Justice Regulations - Nondisetimination; Equal Employment Opportunity; Policies 
and Procedures); Executive Order No. 13279 (equal prolecllon of the laws for faith-based and community 
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making. _ . 
criteria for partnerships with faith-based and neighborhood organizations; 

- 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations- Equal Treatment for Faiih:eased ·· · · .. · 
Organizations): and Whistleblower protections 41 u.s.c. §471 2 and The National Defense Authoiizauon 
Act (NOAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2. 2013} the Pilot Program for 
Enhancement of Contract Employee Whistleblower Protections, wtlich protects employees against 
reprisal for certain whistle blowing activibes in connectiOn with federal grants and contracts. . . -. 

The certificate set out below is a material representation of fact upon which reliance is placed.when the 
agency awards the grant. False certifocation or violation of the certification shall be grounds for 
suspension of payments, suspension or termination of grants, or government wide suspension or 
debarment. · .. · · • .. ... ·-· 
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In the event a Federal or State court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the grounds of race, color, religion , national origin, or sex 
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to 
the applicable contracting agency or division within the Department or Health and Human Services, and 
to the Department of Heahh and Human Services Office of the Ombudsman. · 

The Contractor identified In SectiOn 1.3 of the General Provisions agrees by signature of the ContractOr's 
representative as identified in SectiOns 1. 11 and 1.12 of the General Provisions, to exii:ute t/ie follOWing 
certifocation: 

I. By signing and submlnlng this proposal (contract) the Contractor agrees to comply with the provisiOns 
indicated above. 

Contractor Name~:: ______ _ 

··- ~-~~J{_ Tide: ;s..,1~,J~{<.Il tl~l( f 
Date 

.. ·- .. . . . ' ... ... 
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

Public Law 103-227, Part C- Environmental Tobacco Smoke, also known as tho Pro-Children Act of 1994 
(Act), requires that smoking not bo permitted in any portion of any indoor faciity owned or leased or 
contracted for by an entity and used routinely or regula~y for the provision of health, day care, education, 
or l ibrary services to children under the age of 18, If the services are !!J.nded by Federal programs either 
direcUy or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The 
law does not apply to chidren's services provided in private residences, facilities funded solely by 
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure 
to comply with the provisions of the law may result In tho Imposition of a ctva monetary penalty of up to· 
$1000 per day and/or the imposKion of an administrative com,pliance order on the responsible entity. 

The Contractor Identified in Sect1on 1.3 of the General Provisions agrees, by signature of the Contracto(s 
representative as identified in Section 1.1 1 and 1.12 of the General Provisions, to executa the following 
certification: 

1. By signing and submitting this contract, the Contractor agrees to make reasonable .!!fforts !~~ply . 
w~h all applicable provisions of Public Law 103-227, Part C. known as the Pro-Children Act of 1994. 

Date 

C't.lltHiSNt07U 

Contractor N:a:::m::e:...: --:----

!dv-
Name: 
Title: 

Tit 1M.Ll X A-/M-bn .t~ 
Ovj"<-l'i " ~~ • tlfvl 
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HEALTH INSURANCE PORTABILITY ACT 
BUSINESS ASSOCIATE AGREEMENT 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business Associate" shall mean the Contractor and subcontractors and agent~ of the Contractor that ·-receive, use or have access to protected health information under this Agreement and ·cove~ Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) • Definition!. 

~- "Breach" shall have _the same meaning as the term "Breach" In section 164 . .4.02 of. Title. 45, Code of Federal Regulations. 

b. "Business Associate" has the meaning given such term in section 160.103 of Tille 4S,'.co<ie" of Federal Regulations. 

c. ·covered Entitv" has the meaning given such term in section 160.103 ofTille 45, Code of Federal Regulations. 

d. "Designated Record Set' shall have the same meaning as the term "designated _(ecord set' in 45 CFR Section 164.501 . · 

e. "Data Aggregation" shall have the same meaning as the term "data aggregation" in 45 CFR Section 164.501 . . •· -

f. "Health Care Ooerations" shall have the same meaning as the term "health care ·operations" in 45 CFR Section 164.501. .. .. · · -- · .... ........... · 

g. "HITECH Act" means the Health Information Technology for Economic and Clinical Healih Ad, TiUeXIII, SubtiUe D. Part 1 & 2 of the American Recovery and Reinvestment Ad of 2009. 
. ~· -.... ~ ... 

h. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law 104-191 and the Standards for Privacy and Security of Individually Identifiable Heaith ---Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

i. "Individual" shall have the same meaning as the term "individual' in 45 CFR Section 160.103 and shall include a person who qualifies as a personal representative in accordance with 45 CFR Section 164.501(g). 

j. "Privacy Rule' shall mean the Standards for Privacy of Individually Identifiable Health Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by th"' l}n~eq States Department of Health and Human Services. 

. ....... ... -· -··· ... -·····"·-· ··· k. "Protected Health Information' shall have the same meaning as the term "protected health information" in 45 CFR Section 160.103,1imited to the information created or received by Business Associate from or on behalf of Covered Entity. 
312014 Exhibft I 
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I. "Reouired by Law" shall have the same meaning as the term ·required by law" in 45 CFR .. Section 164.103. 

m. ·secretarv• shall mean the SeCtetary of the Department of Health and Human Services or · · his/her designee. 

n. "Security Rule" shall mean the Security Standards for the Protection of Electronic Protecied. Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. "Unsecured Protected Health Information" means protected-health information that is not. 
secured by a technology standard that renders protected health information un!!.s.~l;>le . .. unreadable, or Indecipherable to unauthorized individuals and is developed or endorsed. bY. 
a standards developing organization that is acCtedited. by the American .Natiooai .Standards Institute. · 

p. Other ·Definitions·_ All terms not otherwise defined herein shall have the meaning - · 
established under45 C.F.R. Parts 160, 162 and 164, as amended from time lo time, and the HITECH " · ·--· 

(2) 

a. 

b. 

c. 

d. 

Act. 

Business Associate Use and Disclosure of Protected Health lnfonmat lon . 

Business Assoclate shall not use, disclose, maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services outlined under Exhibit A of the Agreement. Further, Business Associate, Including but nol limiled to all 
its directors, officers, employees and agents, shall not use. disclose, maintain or transmit PHI in any manner that would constitute a violation of !be Privacy and Security Rule~ .. 

Business Associate may use or disclose PHI: 
I. For the proper management and administration o(.lhe ~_u~ines~ ~~Q<;[~t_f!; II. As required by law, pursuant lo the terms set forth in paragraph d. below; or 
Ill. For data aggregation purposes for the health care operations of Covered.. . • . EntitY. ,;·: ~ · .. · 

To the extent .Business Associate is permitted under the Agreement lo discl()_sf.t:'t!Ct9.:"8 
third party, Business Associate must obtain. prior to making any such disclosure, (i) reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which it was disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification Rules of any breaches of the confidentiality of the PHI, to .. the extent it has obtained 
knowledge of such breach. 

The Business Associate shalt not, unless such disclosure is reasonably necessary to . .. 
provide services under Exhibit A of the Agreement, disclose any PHI in response lo a. request for disclosure on the basis that it is required by law, without first notifying .. .. 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure-and. to seek appropriate relief. If Covered Entity objects to such disclosure, the Business·· 
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Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all' remedies. 

· 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to be bound by additional restrictions over and above those uses or disclosures.or. security safeguards· cif PHI pursuant to the Privacy and Security Rule, the Business Associate shall be bound by such additional restrictions and shall not disclose PHI in violation. o( such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligat ions and Activities of Business Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately after the Business Associate becomes aware of any use or disclosure of protected· · health information not provided for by the Agreement including breaches of unsecured·prolected health information and/or any security Incident that may ·have·an impact· on the·· protected health information of the Covered Entity. 

" b. The Business Associate shall immediately perform a risk assessment when it becom~s aware of any of the above situations. The risk assessment shall include, but not be -. limited to: 

c. 

d. 

e. 

31201• 

o The nature and extent of the protected health information imicitvea: iricluairig tlie types of identifiers and the likelihood of re-identifteation; 
o The unauthorized person used the protected health information or to whom the disclosure was made; 
o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health Information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hciurs of the breach and immediately report the findings of the risk assessment in writin!j"io: ihe 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and .. .. . Breach Notification Rule. 

Business Associate shall make available all of its internal policies and procedures, bocks and records relating to the use and disclosure of PHI received from, or createdo; .. . .. received by the Business Associate on behalf of Covered Entity to the Secretary .for. . purposes of determining Covered Entity's compliance with HIPAA and the Privacy and _ Security Rule. 

Business Associate shall require all of its business associates that receive, use or have access to PHI under the Agreement, to agree in writing to adhere to the same restrictions and conditions on the use and disclosure of PHI contained herein, Including the duty to return or destroy the PHI as. provided under Section 3 (1). The Covered Entity shall be considered a direct third party beneficiary of the Contractor's business associate agreements with Contractor's Intended business associates, who will be receiving PHI 
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f. 

g. 

h. 

i. 

j. 

k. 

I. 
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Exhibit I 

pursuant to this Agreement, with rights of enforcement and·lndemniflcatlon·from·such
business associates who shall be governed by standard Paragraph 1113 of the standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of protected health information. ·- · · · •· · 

Within five (5) business days of receipt of a written request from Covered Entity, · 
Business Associate shall make available during normal business hours at its offices all 
records. books, agreements, policies and procedures relating to the use'and'disCiosure· 
of PHilo the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement 

Within ten (10) business days of receiving a written request from Covered Entity. 
Business Associate shall provide access to PHI in a Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 
requirements under 45 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered· Entity for an 
amendment of PHI or a record about an individual contained in a Designated Recora ..... 
Set, the Business Associate shall make such PHI availabie 'to'C:overed Eniity' ior·--· 
amendment and incorporate any such amendment to enable Covered Entity to fulfill jts 
obligations under 45 CFR Section 164.526. . .. .... . 

Business Associate shall document such disclosures of PHI and information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting of disclosures of PHI In accordance with .45 CFR S~on ... 
164.528. 

Within teri (10) business days of receiving a written request from Covered EntitY fora " 
request for an accounting of disclosures of PHI, Business Associate shall make available 
to Covered Entity such information as Covered Entity may require to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI In accordance with 45 CFR 
Section 164.528. · 

In the event any individual requests access to, amendment of, or accounting. otP.HI. . 
directly from the Business Associate, the Business Associate shall within two (2) ..• __ _ 
business days forward such request to Covered Entity. Covered Entity shall.have..lhe..
responsibility of responding to forwarded requests. However, If forwarding the 
individual's request to Cover~ Entity would cause Covered Entity or the Business : 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
shall instead respond to the individual's request as required by such law and notify 
Covered Entity of such response as soon as practicable. · · .. · 

I Within ten (10) business days of termination of the Agreement, for any reason; the ...... 
Business Associate shall retum or destroy, as specified by Covered Entity, all PHI · · 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If retum or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in 
the Agreement, Business Associate shall continue to extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to those 
purposes that make the retum or destruction infeasible, for so long as Business 
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Associate maintains suoh PHI. If Covered Entity, in its sole discretion, r:equires.tha·t tl)e 
Business Associate destroy any or all PHI. the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. . - ......... . 

(4) Obligations of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in its 
Notice of Privacy Practices provided to individuals in.accordance with.45.CFR:seciioii" " 
164.520, to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permission provided to Covered Entity by Individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

( 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, . 
to the extent that such restriction may affect Business Associate's use or disclosure-of 
PHI. 

(5) Tenmlnatlon for Cause 

(6) . 

a. 

b. 

c. 

d. 

3/2014 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate the Agreement or provide an opportunity for Business AssoCiate to cure' the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity · · · · 
determines that neither termination nor cure is feasible, Covered Entity shall report the 
violation to the Secretary. 

Miscellaneous 

Definitions and Regulatory References. All terms used, but not otherwise defined hi!iein; 
shall have the same meaning as those tenms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement. as amended to include thrs ExhlbltT to 
a·section in'the Privllcy arid Security Rule means the Sectlory .al jn e.!f~!<! .Of.!l§. _____ ... _ 
amended. 

Amendment. COvered Entity and BusineSs Associate agree to take suCif aCtion-as:is . 
necessary to amend the Agreement. from time to time as is necessary for Covered 
Entity to comply with. the changes in the requirements of HI PM, the Pri_vacy and --- -
Security Rule, and applicable federal and state law. 

Data Ownership. The Business Associate acknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved 
to permit Covered Entity to comply with HIPM. the Privacy and Security Rule . 
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e. Segregation. If any term or condition of this Exhibit I or the application thereof to any 
person(s) or circumstance is held invalid, such invalidity shall not affect other terms or 
Conditions which can be given effect without the invalid term or condition; to this end the terms and conditions of this Exhibit I are declared severable . . 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or 
destruction of PHI, extensions of the protections of the Agreement in seciion (3) I, the defense and indemnification provisions of section (3) e and Paragraph 13 of the 
standard terms and conditions (P-37), shall survive the termination of t~e Agreeryuin_t. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I. 

Oepa11ment of Health and -Human Services 
The State Name of the Contractor 

Signature of Authorized Representative Signature of Authorized Representative 

Name-~fi~t~"':d ~pr!:nCtive 
::V: redoc 

Date 

312014 

Name of Authorized Representative 

Title of Authorized Representative 

Date 

E>clti11 
_........,_ Portlobilty ""' 
Business Aslodete Ag~nt 

Po"" 6 or 6 Date 
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CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNT ABILf!Y AND TRANSPARENCY ACT !FFATAI COMPUANCE 

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of Individual Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the . initial award is below $25,000 but subsequent grant modificatiOns result in a total award equal to or over $25,000: the award is subject to the FFATA reporting requirements, as of the dato of the award. . . In accordance with 2 CFR Par1170 (Reporting Subaward and Executive Compensation Information). the Department of Health and Human Services (DHHS) must report the following information for any subaward or contract award subject to' the FFATA rep()(ting requirements: · 1. Name of entity 
2. Amount of award 
3. Funding agency 
4. NAICS code for contracts I CFOA program number for grants 5. Program source 
6. Award title descriptive of the purpose of the funding action 
7. Location of the entity 
8. Principle place of performance 
9. Unique identifier of the entity (DUNS #) 
10. Total compensation and names of the top five exeC\Jtives if: 

10. 1. More than 80% of annual gross revonues are from the Federal government, end those revenues are greator than $25M annuaUy and 
10.2. Compensation information is not already ava~able through rep()(ting to the SEC. 

Prima grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which the award or award amendment is made. 
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of The Federal Funding Accountability and Transparency Act. Public Law 109-282 and Public Law 110-252, and 2 CFR Part 170 (Rep()(ting Subaward and ExeC\Jtive Compensation Information), and further ag;ees to have the Contractor's representative, as identified In Sections 1.11 and 1.12 of the General Provisions execute the following Certlflcation: 
The below named Contractor agrees to provide needed Information as outlined above to the NH Department of Health and Human Services and to comply with all applicable provisions of the Federal Financial Accountabllily and Transparency Act. 

Date 

~1t011) 

Contractor Nam~e~:'----:----

c;r~/¥~-
Name: 
TiUe: 

Elohlbll J - Co,_ Roganllng U>o FodOtll Funding 
AalOuntaCQy And T,....pamq At:l. (fFATA) Compliance 
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FORMA 

As me Coritiactor ldenlffied in Section 1.3 of the General Provisions. I certify that the responses to the . below listed queslions are true and accurate. 

1. The DUNS number for your entity is: f 0 00 5 059 0 
2. In your business or organization's preceding compleled fiscal year, did your business or organization receive (1) 80 percenl or more of your annual gross revenue in U.S. federal oontracts, subCOntracts, loans, grants, sub-grants, and/or oooperative agreements; and (2) $25,000.000 or more In annual gross revenues from U.S. federal conlracts. suboootracts, loans, grants, subgrents, and/or · oooperative agreemenls? 

___ YES 

If the answer to #2 above is NO, stop here 

If the answer to #2 above is YES, please answer the following: 
. 3. Does the public have occess to Information aboul the compensation of lhe executives in your· business or organization through periodic reports filed un!ler sec1ion 13(a) or 15(d) of the Seciirfties Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the Internal Revenue Code 'of 1986? 

_ __ NO ___ YES 

If the answer to #3 above is YES. stop here 

If the answer to #3 above Is NO. please answer the following: 

4. The names and compensation of the five most highly compensated offteers in your business or organization are as follows: · 

Nama: 

Name: 

Name: 

Name: 

Name: 

CUIDHKSI1 tons 

Amount 

Amount: 

Amount: 

Amount: 

Amount: 

El<toll>lt J-Conlllcatlon R_.ring 1ho Ftc!onol Funding 
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DHHS Information Security Requirements 

A. Definitions 

The following tenns may be reflected and have the described meaning in this document . 
1. "Breach" means the loss of control, compromise, unauthorized disclosure. unauthorized acquisition. unauthorized access, or any similar .. term fli!Arrliig_ ~C! situations where persons other than authorized users and for an othet...tl;laro. authorized purpose have access or potential access .to . personally_ identifl.able Information, whether physical or electronic. With regard to Protected . Health lnfonnation. • Breach" shall have the same meaning as the tenn "Breach" in section 164.402 of Title 45, Code of Federal Regulations. . .. .. . ··:: ·· .. 

2. "Computer S.ecurity lncidenr shall have the same meaning ·c;:o(TlpiJier ... $~~uritY Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident Handling Guide, National Institute of Standards and Technology, U,S. Depaltment of Commerce. 
. ··-··-· ... .. . 

3. "Confidential lnfonnation· or ·confidential Data• means all confidential lnfonnation disclosed by one party to the other such as all medical, health, financial, public assistance benefits arid personal information Including without limitation, Substance Abuse Treatment Records, Case Records, Protected Health lnfonnation arid Personally Identifiable lnfonnation. 

Confidential Information also includes any and all infonnation owned or. managed by the State of NH ·created, received. from or on behalf of the Department of Health and • t:tuman Services (DHHS) or accessed in the course of performing··contracted servi<;es • of which collection, disclosure, protection, and dispos~ic;>n is governed by state or federal law or . regulation. This information includes, but .is not limited .to Protected Health lnfonnation (PHI), Personal lnfonnation (PI), Personal Financial Information (PFI). Federal Tax Information (FTI). Social Security Numbers · (SS.N). Payment Card Industry (PCI), and or other sensitive and confidential infonnation .. . -

4. "Erld User" means any person or entity (e.g .• contractor, contractor's employee. business associate, subcontractor, other downstream user, etc.) that receives- ·····-··-· DHHS data or derivative data in accordance with the terms of this Contract. 

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 arid the regulations promulgated thereurlder. 

6. "Incident• means an act that potentially violates an explicit or implied security policy. which includes attempts (either failed or successful} to gain unauthorized access to a system or. its data, unwanted disruption or. denial of service, the unauthorized use of a system for the processing or storage of data; and changes to system hardware, finnware, or software characteristics without the owner's knowledge. ·instruction. or consent. Incidents include the loss of data through theft or device misplacement, loss or misplacement of hardcopy documents, and misrouting of physical or electronic 
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mail. all of which may have the potential to put the data at risk of unauttioitze<l access, use, disclosure, modification or destruction. 

7. "Open Wireless Network" means any network or segment of a network thai is not designated by the State of New Hampshire's Department of lnfon:n.aUon. Technology or delegate as a protected networf< (designed, tested, and approved, by means of the State, to transmit} will be considered an open network and not adequately secure for the transmission of uner:'crxpted f"l, ·eFI. PHI or confidential DHHS data. - · 

8. "Personal Information" (or "PI") means information which can .be 'used to distinguish or trace an individual's identity, such as their name, social security·number, personal information as defined in New Hampshire RSA 359-C:19, biometric recor.ds,. etc., alone, or when combined with other personal or identifying information which is -linked or linkable to a specific individual, such as date and place of birth, mother's malden name, etc. 
.. ........... • · · 

· 9. "Privacy Rule' shall mean the Standards for Privacy of Individually Identifiable t:tealth Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United States Department of Health and Human Services. 

10. "Protected Health Information" (or "PHI") has the same meaning as provided in the definition of "Protected Health Information" in the HIPAA Privacy Rule at 45 C.F .R. § 160.103. 

11. 'Security Rule" shall mean the Security Standards for the Protection. of Elecif.qnic Protected Health Information at 45 C .F.R. Part 164, Subpart C, and amendments thereto. · · · · · - ·-" .... 

12. "Unsecured Protected Health Information· means Protected Health' lnformation that is not secured by a technology standard that renders Protected Health· information unusable, unreadable, or indecipherable to unauthorized individuals and· is developed or endorsed by a standards developing organization that is .accreilited.by the American National Standards Institute. 

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential information. 

1. The Contractor must not use, disclose, maintain or transmit Confidential Information except as reasonably necessary as outlined under this Contract. Further, Contractor, including but not limited to all its directors, officers, employees and agents, must not use, disclose, maintain or transmit PHI in any manner that would constitute a violation of the Privacy and Securiiy Rule. · • .• .. .. . •. - -..... . 
2. The Contractor must not disclose any Confid!"nlia! 1!'!01'1_1'1a_li~!' • . 1':' resp~~~:_t~) 
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request for ~isclosure on the basis that It Is required by law, in response· to a 
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to 
oonsent or object to the disclosure. 

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional restrictions over and above those uses or disclosures or security safeguards of PHI 
pursuant 'to the Prillacy and Security Rule, the Contractor must be bound by such additional restrictions and must not disclose PHI in violation of such additional restrictions and must abide by any additional security safeguards. 

4. The Contractor agrees that DHHS Data or derivative there from disclosed to· an· End User must only be used pursuant to the terms of this Contract. 
5. The Contractor agrees DHHS Data obtained under this Contract-may· not be· used for any other purposes thai are not indicated in this Contract. 
6. The Contractor agrees to grant access to the data to the authoriled representatives 

of DHHS for the purpose of inspecting to oonfirm oompliance with the terms of-this Contract. 

II. METHODS OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User is transmitting DHHS data containing 
Confidential Data between applications, the Contractor attests the applications have 
been evaluated by an expert knowledgeable in cyber security and that said 
application's encryption capabilities ensure secure transmission via the internet: 

2. Computer Disks and Portable Storage Devices. End User may not use oomputer disks 
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS data. ·· - -

3. Encrypted Email. End User may only employ email to transmit Confidential Data 1f 
.email is enCNpted and being sent to and being received by email addresses- of 
persons authorized to receive such information. 

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential 
Data, the secure socket layers (SSL) must be used and the web site must-be secure. SSL encrypts data transmitted via a Web site. · 

5. File Hosting Services, also known as File Sharing Sites. End User may not use file 
hosting services, such as Dropbox or Google Cloud Storage, to · transmit 
Confi~ential Data. 

6. Ground Mail Service. End User may only transmit Confidential Data via cerlified ground 
mail within the oontinental U.S. and when sent to a named individual. 

7. Laptops and PDA. If . End User is employing portable devices to transmit 
Confidential Data said devices must be encrypted and password-protected. 

8. Open Wireless Networks. End User may not transmit Confidential Data via an open 
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wireless network. End User must employ a virtual private network (VPN) wheii · 
remotely transmitting via an open wireless networ1c ........... . 

9. Remote User Communication. If End User Is employing remote communlcatioi:i: to. 
access or transmit Confidential Data. a virtual private network (VPN) must be 
installed on the End User's mobile device{s) or laptop from which information will be 
transmitted or accessed. 

10. SSH File Transfer Protocol (SFTP). also known as Secure File Transfer ProtQCol. If 
End User is employing an SFTP to transmit Confidential Data. End User will 
structure the Folder and. access privileges to prevent inappropriate disclosure of 
information. SFTP folders and sub-folders used for transmitting Confidential Data will 
be coded for 24-hour auto-<leletion cycle (i.e. Confidential Data will be deleted every '24 
hours). . 

11 . Wireless Devices. If End User is transmitting Confidentiai ·Data via ·wireless"devfceS';" all 
data must be encrypted to prevent inappropriate disclosure of information. 

IU. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of the data for the duration of this Contract. Alter such time, the Contractor will have 30 days to destroy the data and any derivative in whatever form it may exist, unless, otherwise required by law or permitted under this Contract. To this end, the partiE!s must: 

A. Retention 

1. The Contractor agrees it will not store, transfer or process data collected in connection with the services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in the implementation of 
cloud computing, cloud service or cloud storage capabilities, and includes backup data and Disaster Recovery locations. 

2. The. Contractor agrees to ensure proper security monitoring· capabilities-ar~ .. in 
place to detect potential security events that can impact State of NH systems andlor Department confidential information for contractor provided systems::.-··· · . .. ·--··· 3. The Contractor agrees to provide security awareness and education fof- its End 
Users in support of PfOtecting Department confidential information. 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data in a. secure location and identified In section IV. A.2 
5. The Contractor agrees Confidential Data stored in a Cloud must be in a FedRAMP/HITECH compliant solution and comply with all applicable sta\u_t~.s _an_d regulations regarding the privacy and security. All servers and devices must have 

currently-suppor1ed and hardened operating systems, the latest anti-viral, antihacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a 
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;.,_. . .. ·-···· - - -···· ···· 
wh?le,_ must have a~~r.~~s_i::~ intrus!on -de_te~on an<! fire~all pro~~<:;tlo_~~:-.. : .' . 

6. The Contractor agrees to and ensures its complete cooperation with. the State's Chief Information Officer in the detection of any security vulnerability of the hosting infrastructure. -· ·· - · - - ······· 

B. Disposition 

1. If the Contractor will maintain any Confidential Information on its systems (or its sub-contractor systems), I he Con !factor will maintain a documented process for securely disposing of such data upon request or conlract termination; and will obtain written certification for any State of New Hampshire data deslfoyed by the Contractor or any subcontractors· as a part of ongoing, .emergency, and or.disaster recovery operations. When no )onger In use, electronic media containing State of New Hampshire data shall be rendered unrecoverable via a secure wipe program in accordance with industry-accepted standards for secure delellon ·and--media sanitization, or otherwise physically deslfoying the · ·media (for· · example; degaussing) as described in NIST Special Publication 800-8~. Rev 1, Guidelines for. Media Sanitization, National Institute of Standards and Technology, U. S. Department of Commerce. The Conlfactor will document and certify in writing -at time of the data destruc1ion, and will provide written certification to the Department. upon request. The written certification will include all · details · necessary ... to demonstrate data has been properly destroyed and validated. Where applicable,' regulatory and professional standards for retention requirements will be jointly evaluated by the State and Contractor prior to destruction. 
2. Unless otherwise specified. within thirty (30) days of the termination :oUhis_ Conlract, Contractor agrees to destroy all hard copies of Confidential Data using a secure method such as shredding. 
3. Unless otherwise specified, within thirty (30) days of the termination of this , Conlract, Contractor agrees to completely de_st~9Y all electronic Confidential--Data by means of data erasure, also known as secure data wiping. 

IV. PROCEDURES FOR SECURITY 

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any derivative data-or files. as fonows: · 

1. The Contractor will maintain proper security controls lo protect Department confidential information collected, processed, managed, and/or stored in the delivery of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department confidential information throughout the information lifecycle, where applicable, (from creation, transformation, use, slorage and secure destruction) regardless of the media used to store the data (i.e., tape, disk, paper, etc.). 
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New Hamp sh ire Department of Health and Human Services 

Exhibit K 

DHHS Informat ion Security Requirements 

3. The Contractor will. maintain appropriate authentication and access controls to contractor systems that collect. transmit, or store Departmenn:onfidential'infor'ni'atiori where applicable. 

4. The Contractor. will ensure proper security monitoring capabilities are in"piaee ·to detect potential security events that can Impact State of NH systems .and/or Department confidential information for contractor provided systems ... · ·-.. ·-- ·- ·.~ 

5. The Contractor will provide regular security awareness and education for its End Users in support of protecting Department confidential information. 

6. If the Contractor will be sub-contracting any core functions of the engagement supporting the sefVices for State of New Hampshire, the Contractor will maintain ·a program of an internal process or processes that defines specifiC security expectations, and monitoring compliance to security requirements that at a minimum match those for the Contractor, including breach n.otificalion requirements. 

7. The Contractor will work with the .Department to sign and comply with ·au applicable State of New Hampshire and Department system access and authorization· policies and procedures. systems access forms. and computer use agreements as pa'rt"of obtaining and maintaining access to any Department system(s). Agreements will be completed and signed by the-Contractor and any applicable sub-con~~tor~ .Pijor to system access being authorized. · 

8. If the Department determines the Contractor is a Business Associate"pursuant ·to 45 CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement (BAA) with the Department and is responsible for maintaining compliance witti the agreement. 

9. The Contractor will work with the Department at its request to complete a System Management Survey. The purpose of the survey is to enable the Department and Contractor to monitor for any changes in risks, threats, and vulnerabilities that may occur over the life of the Contractor engagement. The survey will be comi>ieted annually, or an alternate time frame at the Departments discretion with agreement by the Contractor, or the Department may request the survey be completed when the scope of the engagement between the Department and the Contractor chari~~~-- .. · 
10. The Contractor will not store, knowingly or unknowingly, any Siatiiof lilew H"ampstiire or Department data offshore or outside the boundaries of the United States ~nl4)~s prior express written ·consent is obtained from the Information· Security. .. OfflJ<e leadership member within the Department. 

11. Data Security Breach Liability. In the event of any security breach COntractof'"shall make efforts to investigate the causes of the breach, promptly take i'!1e_asur~~. to prevent future breach and minimize any damage or loss resulting from the breach. The State shall recover from the Contractor all costs of response and recovery from 

V4. last updlto 04.04.2013 EJHi!K 
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New Hampshire Department of Health and Human Services 
Exhibit K 

DHHS Information Security Requirements 

the breach, including but not limited to: credit monitoring services, mailing costs and costs associated with website and .telephone. call ~nter services .necessary .. due.to the breach. 
·· •.. . .. .. 

12. Contractor must, comply with all applicable statutes and regutati9ns regarding the privacy .and security. of Confidential Information, and must in .all .other .respects maintain the privacy and security of PI and PHI at a level and scope that is not less than the level and scope of requirements applicable to federal agenc;Le~ • .!(1.£1.1!.9l1Jg, but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C . . § 552a),.Dhii::iS Privacy Act Regulations (45 C.F .R. §5b), HIPAA Privacy and Security. Rules. (45 C.F.R. Parts 160 and 164) that govern protections for individually identlfiable·health information and as applicable under State law. 

13. Contractor agrees to establish and maintain appropriate administrative, technical,-and physical safeguards to protect the confidentiality of the Confidential . Data and to prevent unauthorized use or access to it. The safeguards must provide a level and scope of security that is not less than the level and scope of security requirements established by the State of New Hampshire, De~rtment of Information Technology. Refer to Vendor ResourcesfProcurement at https:iiwww.nh.govfdoiVvendorfindex.htm ·for the Department of Information Technology policies, guidelines, standards. ·and procurement information relating to vendors. 

14. Contractor agrees to maintain a documented breach notifiCC!tion . and incident response process. The Contractor will notify the State's Privacy .officer;. and additional email addresses provided in this section, of any security breaCh Within two (2) hours of the time that the Contractor leams of its occurrence. This .includes. a confidential information breach, computer security incident, or suspected -breac~ which affects or includes any State of New Hampshire systems that connect to the State of New Hampshire networl<. · 
15. Contractor must restrict access to the Confidential Data obtained under this Contract to only those authorized End Users who need such DHHS Data- to perform their official dulles in connection with purposes identified in this Contract. 
16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced in Section IV A. above, implemented to protect Confidential Information that is furnished by .. DtiHS under this Contract from loss; lheffor inadvertent disclosure. · ··-·· .. 
b. ·safeguard this information at all times. · · · .. · · · ····· ··· ·· · ··· ··· .. · · 
c. en~u.r.e. that I<Jp!ops. and other electronic devicesfmed\8. c;on!ail1il1g ·!?HI •. PI_. .or PFI are encrypted and password-protected. 
d. send emails containing Confidential Information only if encrypted. and being sent to ·and being received by email addresses of persons ·auth·ori:ted to receive such information. · 
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New Hampshire Department of Health and Human Services 
Exhibit K 

DHHS Information Security Requirements 

e. limit dlsdosure of the Confidential information to the extent permitted by law, 
f. Confidential Information received unde(. this Contract and individually identifiable data derived from DHHS Data, must be stored in an area· that· is . physically. and technologically secure from access by ·unauthorized ·persons · during duty hours as well as non-duty hours. (e.g., door locks, card keys, biometric identifiers. etc.). · · · · · · · · 
g. only authorized End Users may transm.it the Confidential Data. ioc.luding ·any derivative files containing personally Identifiable information, and in all cases, such data must be encrypted at all times when in transit. at rest, or when stored on portable media as required in section IV above. . .... .' · •. ·: · 
h. in all other instances Confidential Data must 'be maintained, used and disclosed using appropriate safeguards, as determined 'iiy ·a· risk~tiased assessment of the circumstances involved. · 
I. understand that their user credentials (user name and password) must-not be shared with anyone. End Users will keep their credential information secure. This applies to credentials used to access the site directly or indirectly through a third party application. .. 

ContraCtor is responsible for oversight and compliance of ~eir En.~. Use~ _ Q.t!.~~ ... reserves the right to conduct onsite Inspections to monitor compliance wi!h ~his _ Contract, including the privacy and security requirements provided .in ~rein, HIPAA.. and other appficabfe laws and Federal regulations until such time the Confidential Data Is disposed of in accordance with this Contract. · .. - - .. . . 

V. LOSS REPORTING 

The Contractor must notify the State's Privacy Officer, Information Security ·Office ·and Program Manager of any Security Incidents and Breaches within two {2) hours .of ihe time that the Contractor learns of their occurrence. 

The Contractor must further handle and report Incidents and Breaches involving P.I:IUn accordance with the agency's documented Incident Handling and Breach Notification procedures and' in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and notwithstanding, Contractor's compliance with all applicable obligations and procedures, Contractor's procedures must also address how the Contractor will: 
1. Identify Incidents; 

--·-···· ... ~ ......... . 2. Determine if personally identifiable information is involved in Incidents; 
3. Report suspected or confirmed Incidents as required in this Exhibit or P--37; · 
4. lc;fentify a.nd. convene a core rJ~sponse group to determine the risk.!evel .of,JncideFJ\~ '7 and determine risk-based responses to Incidents; and 
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New Hampshire Department of Health and Human Services 
Exhibit K 

DHHS Information Security Requirements 

5. Determine whether Breach notification is required, and, if so, identify approPriate Breach notification methods, timing, source, and contents from among different options, and bear costs associated with the Breach notice as well as any mitigation measures. 

Incidents and/or Breaches that implicate PI must be addressed and reported, as-apJ?Iicable, in accordance with NH RSA 359-C:20. 

VI. PERSONS TO CONTACT 

A. DHHS contact for Data Management or Data Exchange issues: 
OHHSinformationSecurityOffice@dhhs.nh.gov 

B. DHHS contacts for Privacy issues: 
OHHSPrivacyOfficer@dhhs.nh.gov 

C. DHHS contact for Information Security issues: 
DHHSinformationSecurityOffice@dhhs.nh.gov 

D. DHHS contact for Breach notifications: 
DHHSinformationSecurityOffice@dhhs.nh.gov 
DHHSPrivacy.Officer@dhhs.nh.gov 

Exhtil K 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-02) 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Student Assistance Program 

This 1"' Amendment to the Student Assistance Program contract (hereinafter referred to as • Amendment 

#1") dated this 10th day of April, 2019, is by and between the State of New Hampshire, Department of 

Health and Human Services (hereinafter referred to as the "State• or "Department") and the School 

Administrative Unit #18 Franklin School District, (hereinafter referred to as "the Contractor"), a 

municipality with a place of business at 119 Central Street, Franklin, NH 03235. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 

on September 13, 2017 (Item #16), the Contractor agreed to perform certain services based upon the 

terms and conditions specified in the Contract as amended and in consideration of certain sums 

specifted: and 

WHEREAS, the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 

General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of 

the contract upon written agreement of the parties and approval from the Governor and Executive 

Council; and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, 

and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions 

contained in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

.tune 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$291 '143. 

3. Form P-37, General Provisions, Block 1.9. Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603-271-9631. 

5. Add Exhibit A Scope of Services, Section 1.6., to read: 

1.6. Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 2019, and the Department shall not be liable for any payment 

for services provide after June 30, 2019, unless and until an appropriation for these 

services has been received from the state legislature and funds encumbered for the 

SFY 2020-2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 

Exhibit B. Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1, Amendment #1 . 

SAU #18 Franki n School Oi•trict 
RFA-2018-BOAS-02-STUOE-02 

Amendmenl 111 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BOAS-02-STUDE-02) 

The preceding Amendment, having been reviewed by this office, Is approved as lo form, substance, and execution. 

Date 

Date 

SAU #18 FrankHn School District 
RFA·2018-BDAS·02-5TUDE-02 

OFFICE OF THE ATTORNEY GENERAL 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Trtle: 

Amendment #1 
Page 3 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-02) 

Exhibit B, Amendment #1 
Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 
Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with federal funds as follows: 100% Federal Funds from 
DHHS, Substance Abuse and Mental Health Services Administration, Center for 
Substance Abuse Prevention, NH Partnership for Success Initiative - PFS2, CFDA 
#93.243, Federal Award Identification Number SP020796. 

3. Failure to meet the scope of services may jeopardize the funded Contractor's current 
and/or future funding. 

4. Payment for said services shall be made monthly as follows: 

4.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 
in the fulfillment of this Agreement, and shall be in accordance with the approved 
line item, as specified in Exhibit B-1, Amendment #1. 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 
twentieth working day of each month, which identifies and requests 
reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 
to the Department in order to initiate payment. 

4.4. The Stale shall u1ake payment to the Contractor v.ithin thirty (30) days of receipt 
of each invoice, subsequent to approval of the submitted invoice and if sufficient 
funds are available. 

5. The Contractor shall keep detailed records of their activities related to Department
funded programs and services and have records available for Department review, as 
requested. 

6. The final invoice shall be due to the State no later than forty (40) days after the 
contract completion date specified in Form P-37, General Provisions Block 1.7 
Completion Date. 

7. In lieu of hard copies, all invoices may be assigned an electronic signature and 
emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant Street 
Concord,.NH 03301 

8. Payments may be withheld pending receipt of required reports or documentation as 
identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 

SAU #18 Franklin SchoOl Ooslrict EJ<hibk B. Amendm&nt •1 ConetaelOrtnnials &-r 
RFA·201S.BDAS·02·STUDE-02 Paget of2 Oate b(~/1~ 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-02) 

Exhibit B, Amendment #1 
9. Notwithstanding anything to the oontrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non· 

compliance with any Federal or State law, rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed In 

accordance with the terms and conditions of this agreement 

10.Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 

adjusting amounts between budget line Items, related items, amendments of related 
budget exhibits within the prioe limitation, and to adjusting eno..~mbrances between 

State Ascal Years, may be made by written agreement of both parties and may be 
made without obtaining approval of the Governor and Executive Council. 
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CERTIFICATE OF VOTE 

f, ------'T""im""o,.t,_h"y_,D<:o"'w'---------- ----- ------'' do hereby certify that: 

(Name of the Elected Officer of the Agency cannot be contract signatory) 

1. I am a duly elected Officer of the Franklin School Board (Agency Name) 

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of 

the agency duly held on "Ju,n!"e,_,6,.,_,z,o~19"-----

RESOLVED: That the Superintendent of Schools 

(Title of Contract Signatory) 

Is hereby authorized on behalf of this Agency to enter Into the said contract with the State and to 

execute any and all documents, agreements and other instruments, and any amendments, revisions, 

or modifications thereto, as he/she may deem necessary, desirable or appropriate. 

3. The foregoing resolutions have not been amended or revoked, and remain in full force and effect as of 

the 6'" day of June, 2019. 
(Date Contract Signed) 

4. Daniel leGallo Is duly elected Superintendent 

(Name of Contract Signatory) (Trtle of Contract Signatory) 

of the Agency. 

STATE OF NEW HAMPSHIRE 

County of Merrimack 

The forgoing instrument was acknowledged before me this _ _,6,_th __ day of June, 

By Timothy Dow 
(Name of Elected Office of the Agency) 

NOTARY SEAL 
ROBYN KEANE 

NOTARY PutUC 
State of New H1mpshire 
My Commiaalon EJcpires 

March 22, 2022 

2019, 



CERTIFICATE OF COVERAGE 

The N- Hami>Otire p.- Rl$k Mo._,ent Exdlange (PolrMx') is organiad .,._tile New Hampohn Rsvised S!auao Annclated. Cllapllf 5-8 

Pooled Rislc Mo-ent Progroms. In occ:ordar1ce witll !hoM sl<ltutes. its T Mt AQrMment and bytows. Prmox' is authorizOd to P<cMdo pooled risl< 

managemem programs establiShed tor the benefit of polrt.:eal subdtvisions in~~ State of New Hampshire 

Eadl member ol Prlme.xl is enlilled lO the utegork!s of coverage set forth below. In addition. Primex' mey exlQc"'d lhe same cowuage to non4 membtwll. 

Howe'lef. any eovera.ge extended to a non-membe1 is subject to a:ll of the tenns, conditiOns. e:.cdusiona, 1mendments, ru~s. po-Jicie!i and pt"'Cedures 

that are applicable to the members of Primex". induding but not limited to the finel end blnclng resolvUon ot all claims aod coverage disputes before the 

Pnnex' Board of Trusrees. The AddClonal Covo<od Pany'o pet OC<llffOilCe link WI be deemed lr1cluclod In lhe Membel'l pet ocetXrtnc:e limit. ond 

lhonl:xe sllal ...,..,. 1he -• 1mot ol b~ as ..,.lo<tl1 by tile c-age DocumoniS and Oedo,....,., lhe linit ,._.may have_,'*'"""' 
by- paid on behoJ of the member General llabllty coverag<~ is lmlted .. Covtrage A (P- InJury liability) l<1d ~ 8 (Pn>pofty 

OamaQO liol>llfly) only. co-age· a C (l'l;bllc Olllc:lals Erroto and Omisslons). 0 (Unla<r Employment PJoctices). E (Employee Berefit Uabifoy) and F 

(Ed~ICI<'SI.ei!Oi llolliity Cllllms-Made Coverage) am excluded from this P<Ovioion o1 OCM!ragc. 

The below named enliy is a member in good standing of the New Hampsh&re Public RJsk Mal'\agement Exchange, The coverag& provided may, 

however, be revtsed at any time by the eetio~ of Ptlmex'. ~of the date this certificate Is issued, the Information set out betow accurately rel\eet:s lhe 

categories ol cover~Qe eslllbl- lor the ""'""' CO\'erllgO yur. 

This Cerotlcaels- ~a mot:er Ill inlonna'.lon only end confots no righls upon 1ho ~- This certilicat.e-. not emend, exlend ot 

"'"''!he oove<age afbded by !he oe>v«age ca:egories listed below. 

PMrJt'Jpa!lng JA-.mbf:t• Ut.me. NumOOr ~nyA/fa~Co=*. 

Franklin School District 716 NH Public Risk Management Exchange - Prlmex! 

SAU#18 
Bow Brook Place 

119 Central Streel 
46 Donovan Street 

Frankllll. NH 03235 
Concord, NH 03301-262~ 

r,. .. ,c_ ,_,_ , E._,_ 
l--NH Statutory L-ll<u< A(Jpty, If Not: 

-::::] General Liability (Occur<onoa F01m) 71112019 71112020 Eeeh Occurrence s s.ooo.ooo 
Profuolonal Uability (deacrlbo) GancHel Aoareaate s 5,000.000 

0 ~=• 0 OCOJrrenee 
F\~ Damage (Any one 
r .. 
lo'ed Exp (Any one pet son) 

U Automobile Uability 7/112019 7/1/2020 
I 

,-Q_eductible Compand Coli $1,000 Combined Single limit $5,000,000 
(C.CI\ Acck!er'l\l 

Any auto Aggregate $5,000,000 

...!.__ Wortcors' Comp&risation & Employers' U abllity 7/112019 7/1/2020 X I Statw>ry 

e.ch Accident $2.000.000 

otsease-fad'~ $2,000.000 

Ot&GQS~ -~;:y Unit 

~ Property (Special RisJ<Includoa Flro end Theft) 7/112019 711f2020 llanh.ot U'fllt. ~plaoome"''l 
Cool ! ...................... ) ~ble: 

$1.000 

! 

Description: Proof of Primex Member coverage only. 

CERnfiCATE HOLDER: I I Addi1ional Covorod Por1Y I I lo11 Po- Prtmex'- NH Pubr.c Risk AhMgement Exchtngt: 

8y: -w.,.&MP"""' 

State of New Hampshire Date: 512012019 mourc:el~nnorlmex.oro 

Department of Health and HLman Services Please direct inqufts lo: 

129 Pleasant Street Primer' ClllimsiCo~aoe S.I'Yices 

Concord. NH 03301 
603-22S.214 I phone 

603-221-3t33 lu 



FRANKLIN SCHOOL DISTRICT- BOARD MEMBERS 

Name 

Timothy Dow 
Deb Brown 
Scott Bums 
Susan Hallett-Cook 
Jeff Savary 
Anya Twarog 
Delaney Carrier 
Chris Kneeland 
Olivia Zinc 

Title 

Chair of School Board 
Board Member 
Board Member 
Board Member 
Board Member 
Board Member 
Board Member 
Board Member 
Board Member 



Christina LeMaitre, MSW 
PlumeNum~ 

Education 

lThilVERSITY OF NEW HAMPSHIRE. Durham. NH 
Master's of Social Work, 2D12 

ENDICOTI COLLEGE, Beverly, MA 
Bachelor of Science, 2008 
Concentration: Human Services 

Professional Experience 

ROCHESTER MIDDLE SOIOOL, Rochester, NH 
Student Assistaru:e Program (SAP) Counselor, ~Present 

• Screen students to identify those at high risk of using substances and refer 
students/families to community resources 

• Implement Project SUCCESS (Schools Using Cooniinated Community Efforts to 
Strengthen Studenl!l) model 

• Meet with students individually and in groups (C05AP, Newcomers, PPP) 
• Educate parents and community membels on the risks involv~ with adolescent 

substance misuse 
• Educate school staff in warning signs and how to refer students to SAP services 
• Input all data entry in the state's WTIS database 
• Adviser to the RMS Youth 2 Youth after school drug prevention program 

HOMELESS CENTER OF STRAFFORD COUNTY, Rocllester, NH 
Case Manager, 2D15- 2016 
A seasonal homeless shelter providing safety, support and self-sufficiency to women, children 
and families. 

• Implement policies and procedures for homeless shelter residents and transitional 
housing including program rules and shelter expectations 

• Develop and implement individualized case plans for residents including personal 
development, household management and fuumdal management 

• Connect residents to partner agencies for support services including but not limited 
to: employment health care, legal services, job training. education, counseling and 
child care 

WESTBRIDGE, Mancltetit~, NH 
Admissions Counselor, 2D14- 2015 
A private, non-profit organization providing integrated dual diagnosis treatment to individuals 
with sevae and persjstent mental illness and substance use disorders. 

• Conducting admissions screeni1'gs, intake assessments and providing referrals to 
individuals and families seeking treatment 

• Attending clinical team meetings and documentation of clinical services provided 
• Providing a high level of internal and external customer service by contributing to 

event planning. marketing strategies and referral development. 



• 

Professional Experience Cont. 

AREA HOME CARE, Portsmouth, NH 
Soda.! Worker, 2011-2013, 
A non-profit organization that provides non-medical, home care services to the elderly and 
individuals with severe and persistent mental illness. 

• Conducted intake assessments of new clients to help establish what services meet the 
client's needs 

• Scheduling homemakers to serve clients within the Southern Rocldngham district 
• Oversaw the Adult In-Home Que Program 
• Performing outreach, assessment and evaluation for all active clients within 

Rockingham County 

PROSPECI' MOUNI'AIN HIGH SCHOOL, Alton, NH 
Assistant Special Eduration Teacher, 2008-2010, 
Provided assistance to special education studerrts in the Learning Center 

• Inrorporate special learning strategies for learning disabled students encompassing 
self-questioning, rehearsal and review, cognitive behavioz modification, 
organization, memory strategies and modellng 

• Participate in the fomwlatian of Individual Education Programs with a caseload of 
40students 

• Skilled at keeping students on-task and tailoring lessons to meet each student's 
specific needs 

Internship Experience 
' 

COMMUNITY PARTNERS, Rocl\eater, NH 
Advaneed Clinical Intern- 2011 - 2012 
Provide individual and family counseling as well as functional support services within the 
Youth&: Family Servica Department for youth ages 3 to 18. 

• Responsible for developing and implementing lreatment plans that produce measurable 
ou~ . 

• Assessed and documented intervention outcomes 
• Utilized a variety of treatment approaches including but not limited to cognitive

behavioral, strength-based, solution-focused, psychodynamic, family, art. and play 
therapies. 

• Collaborated as a team with other mental health professionals 

TIMBERLAND MIDDLE SOIOOL, Plaistow, NH 
Student Assistance Program (SAl') Counselor Intem - 2010 - 2011 
Provided individual and group counseling for middle school-aged children 

• Counseled adolescents living with mental illness using strengths perspective, solution-
focused, art and cognitive-behavioral therapy techniques 

• Assisted in development of trainingz; and wor.kshops for anti-bullying curriculum 
• Fadlitated therapeutic and psychoeducatian groups 
• Worl«!d with students to help them develop healthy coping sldlls, malce positive 

lifestyle choices, and avoid substance abuse problems. 
• Co-facilitated a Leadership Academy of 70 eighth grade students 



BARBARA SLAYTON, LICSW 

SUMMARY OF EXPER'ITSE 

Licensed Clinical Social Worlcer who leverages innovative solutions and builds relationships to create optimal 
outcomes for all clients. Empathetic team leader who also stands as a finn client advocate and recogni2es need 
for creative problem solving. Adept at collaborating with educational, lei¢, child welfare, behavioral health, 
and family assls1ance systems. Experienced crisis manager, trained to anticipate and respond to potentially 
hazardous situations with well thought out solutions. Expertise in worting with individuals and families 
impacted by lrawna. Ability to respond flexibly to multiple, changing priorities. 

IDGHLIGHTED ACCOMPLISHMENTS 

Program Development and Leadership 
• Supervised Masters Level Clinical Staff, MSW and BSW interns, developing talent, involving them in the 

organization's mission with clients, and directing worldlow and hours. 
lmproved functioning of Residential Treatment Unit by increasing staff cohesion and teamwork while 
remaining responsive to individual needs of patients. · 
Represented needs of Secure Psychiatric Unit on Division· Wide committee to develop, implement, and 
streamline, and train end users on new Electronic Health Record for NH Department of Corrections. 
Initiated training for foster parents,_collcagues, and agency partners, facilitating more seamless placement 
of children and greater long term family stability. 
Increased referrals of clients served by 20% through building relationships with agency partners and 
collate(als, consistently meatirtg census goal o.f I 00 children in foster care program. 
Increased agency visibility and foster parent pool by creating recruiting materials and developing long 
term retention plans. 
Chosen to present training at national conference, championing reunification program pioneered through 
agency. 

Team Collilboratlou 
Orchestrated treatment plan development for clients through building open relationships with all parties 
and aligning objectives to ensure the best outcome for the client. 
Spearheaded Casey's representation in multiple·community task forces, increasing the safety net of local 
services for all children and enhancing interagency collaboration community-wide. 
Sought out fucilltator, synergizing diverse stakeholder's goals to achieve consensus, directly impacting the 
outcome of positive, concrete plans for ~lieots. 
Developed effective relalionships .,.;th providers ~.ithin system.s of care in multiple communities in the 
Franklin/Concord/Laconia NH areas. 
Coordinat<:d referrals and di~arge planning for clients needing additional services within the community. 

CounseliD& and Case Management 
• Delivered supportive counseling and clinical case management to children and families, consistently 

achieving the highest level of permanency possible. 
Assessed clients in psychiatric hospital setting for risk of suicide and homicide, teaming with 
multidisciplinary colleagues to insure safety and l~ast restrict environment 
Completed bio·psyciJo.social >SSes.•ments for adults, children and families which informed treatment plan 
development. · 
Applied diverse and creative thecapeutic i!)lerventions to children and adults who had experienced 
ongoing, complex trauma and its resulting mental health and adjustment issues. 
Counseled Incarcerated and civilly committed adults using evidence based clinical interventions. 
Developed and facilitaled therapeutic and psycOO:educational groups for children, parents, and 
incarcerated adults. 
Conducted foster parent home studies and partnered in the licensing of foster I adoptive parents. 



BARBARA SLAYTON, LICSW 

PROFESSIONAL EXPERIENCE 

SECURE PSYCIJIATRJC UI'I'IT, NH S12!e Prison, Concord, NH 
Seaior JVclliatrk Social Worker 

CASEY FAMILY SERVICES, Concord, NH 
Social Worltu 

LUTHERAN SOCIAL SERVICES, Concord, NH 
Family Support Speclalllt 

CJDLD AND FAMILY SERVICES, Mandlester, NH 
MSWlatera 

NFI MIDWAY MIDWAY SJRLTER. Manchester, NH 
Rnideatial CoaMtlor 

GREATER LAWRENCE MENTAL HEALTH CENTER, Lawm1ce, MA 
MSWiaten 

ASPIRE LEARNING CENTER. Monmouth, ME 
Altomadve Edueadoo lastnctor 

BECKETT SCHOOL, Pike, NH 
Raidstial CoaMtlor 

B£RKSHIRE LEARNING CENTER. Pittsfield, MA 
Resldalial CoaMCior 

EDUCATION AND LICENSURE 

NH LICSW, obtalned October 200 I 
Masur of Social Work, Simmons Colle~ .Boston, MA 

• BA, Psychology, 8aUs College, lewiston, ME 

SELECTED CERTIFICATIONS AND TRAINING TOPICS 

Impact ofTnwma 

Attachment Theuy and ~rapy 

Grief and Loss 

Suicide Risk and Lethality Risk Assessment 

Improving Pennanency Outcomes 

Nurturing Parenting 

Child Development 

Dialectical Behavior Therapy 

Crisis Prevention and Intervention 

Family Dynamics 

Mindfulness 

Cognitive Behavioral Thenpy 
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School Administrative District # 18 
Student Assistance Program 
May 14,2019 

Name Job Title 

Christina LeMaitre SAPC 

CONTRACTOR NAME 

Kev Personnel 

Salary 

$58,349.50 
Barbara Slayton Coordinator of School $6854.64 

Wcllness 

% Paid from Amount Paid 
this Contract from this Contract 
100% $58,349.50 
0% $0.00 



Jtffr~y A. Mrycrs 
com .. mJoaf:r 

Katjo S. Fo• 
Oir«lor 

STAT E OF NEW HAMPSHIRE 

DEPARTMENT OF HEALT H AND HUMAN SERVICES 
' DIVISION FOR BEHA VJORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

105 PI..EASA!>T STRt;tT. CONCORD. NH 63301 
603-271-6110 1-800-852..1)45 E<t. 6738 

Fax: 603-271-6105 TOO AcceSI: 1-800-735-2964 
www.dhlu.nb.&ov/dcb<slbdas/ 

August 4, 2017 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 
Authorize the Department of Health and Human Services, Division for Behavior Health, Bureau of Drug and Alcohol Services, to enter into agreements with the vendors listed below for the provision of drug and alcohol misuse prevention through Student Assistance Programs at the middle and high school levels, in an amount not to exceed $1 ,057,509, upon date of Governor and Council approval, through June 30, 2019. 100% Federal Funds. 

Vendor Vendor Code Location Amount 
Farmington, SAU #61 160001 Farmington $200,000 
Franklin, SAU #18 

'--- · 159863 Franklin $200,000 
Laconia, SAU #30 177420 Laconia $199,990 
Monadnock Family Services 177510 Keene $68,940 
Raymond, SAU #33 159945 Raymond $199,955 
Second Start 177224 Concord $188,624 

TOTAL: $1 ,057,509 

Funds are available in the following account for State Fiscal Year 2018 and State Fiscal Year 2019, with authority to adjust amounts within the price limitation and encumbrances between State Fiscal Years through the Budget Office if needed and justified, without approval from Governor and Executive Council. 

05·95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND ALCOHOL, PFS2 GRANT. 



His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 
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Farmington School District, SAU#61, Vendor Code: 160001-8001 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102·500731 Contracts for Prog Svc 92052407 

Subtotal 

Franklin School District SAU #18 Vendor Code· 159994-8001 ' ' State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 

Laconia School District, SAU #30, Vendor Code: 177420-8001 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 

M d k F 'I S ona noc amuv erv1ces v d c d 177510 8001 en or 0 e: . 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102·500731 COntracts for PrQQ Svc 92052407 
2019 102·500731 Contracts for Proo Svc 92052407 

Subtotal 

Raymond Sc h ool District, SA U# 33,Ven d or Code: 159945-8001 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 

Second Start Vendor Code· 177224·8002 ' 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 
FY18 TOTAL 

Total Amount 

$100 000 
$100 000 
$200000 

Total Amount 

$100 000 
$100 000 
$200 000 

Total Amount 

$99995 
$99 995 
$199 990 

Total Amount 

$36,762 
$32 178 
$68 940 

Total Amount 

$99 965 
$99 990 
$199 955 

Total Amount 

$ 94 312 
$ 94 312 
$ 188 624 
$ 531 034 



His ExceDency, Governor Christopher T. Sununu 
and the Honorable Council 
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EXPLANATION 

I FY19TOTAL Is 526 475 
$1,057:509 

The purpose of this request Is to enter Into contracts with six (6) vendors for the provision of direct prevention services to students between the seventh (710
) and twelfth (12th) grades. 

Although the State has seen some improvements, there continue to be communities of high need where prevalence of substance use is higher than the state average which has increased over time. In these communities, progress has been slower and more challenged by local conditions 
including limited resources; fewer opportunities for youth; and less success in addressing substance misuse among youth. 

The purpose of the Student Assistance Program (SAP) is to increase the State's existing prevention system's resources and capacities to reduce substance abuse and misuse in communities with 'high need, high risk' populations. Specifically, SAP services address: 
1) underage drinking among persons aged 12 to 20; and 

2) prescription drug misuse and abuse and illicit opioid misuse and abuse among persons aged 
12 to 25, in 'high need, high risk' populations in New Hampshire. 

'High need, high risk' populations are local communities such as, cities/towns/schools/college campuses that show their population's prevalence rates for alcohol and/or other drugs misuse are higher than the New Hampshire's state average prevalence rates by using the prevalence rale data 
from the 2013 or 2015 Youth Risk Behavior Survel or the 2014 National Survey on Drug Use and Health reports or similar data. 

These vendors were selected through a competitive bid process. A Request for Applications 
was posted on the Department's website from November 18, 2016 through January 24, 2017. The Department received eighteen (18) applications, which were reviewed and scored by a team of Individuals with specific knowledge and experience of the population served and their needs_ The six applications with the highest scores were selected. Score Summary is attached. 

The Contractors will conduct alcohol and other drug screenings, individual support sessions, group support sessions and referrals to drug and alcohol treatment providers when indicated by the screening. The Contractors will provide students and parents with targeted drug and alcohol education to improve understanding of risks associated with prescription drug use and underage alcohol use as wen as the developmental milestones of adolescences. The Contractors will also incorporate community-level media strategies as well as other approaches shown to Impact the culture and overall wellbeing of the community. 

Vendors are required to contribute a twenty-fiVe percent (25%) funding match unless the area served exceeds the state average for free or reduced lunches. The match requirement is intended to ensure school administration buy-in and sustainability of the program once the grant funding ends. · 
These agreements include language in Exhibit C· t that reserves the Department's right to exercise renewal options lor up to two (2) additional years contingent upon satisfactory deivery of services, available funding, agreement of the parties and approval of the Governor and Council. 
The following performance measures/objectives will be used to measure the effectiveness of the contracts: 



His Excellency, Govemor Christopher T. Sununu 
and the Honorable Council 
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• Vendors must maintain a 90% response rate of pre- and post-assessments that will be 
conducted prior to and after receiving Student Assistance Program services. 

• Vendors will ensure a minimum of 50% of responders to the post-assessments described 
above will have an unfavorable attitude toward drugs and alcohol. 

• Vendors will ensure a minimum of 75% of responders to the post-assessments will agree that 
participation in SAP activities had a positive impact on how to effectively deal with peer 
pressure. 

Should Governor and Executive Council not authorize this Request, an undetermined number 
of students who have drug and alcohol abuse issues may not receive support and education during 
critical transitional school years. Lack of these support services may result in an increase prevalence 
rate of underage drinking and drug use. as well as the misuse and abuse of prescription medication. 

Area served: Farmington High School, Franklin High School, Laconia High School, Keene 
Middle School, Raymond High School, Hillsboro-Deering Middle School, Concord High School. and 
Rundlett Middle School located in Concord, NH 

Source of Funds: 100% Federal Funds from Department of Health and Human Services, 
Substance Abuse and Mental Health Services Administration, Center for Substance Abuse Prevention, 
CFDA #93.243 FAIN #SP020796 

In the event that the Federal Funds become no longer available, General Funds will not be 
requested to support this program. 

Respectfully submitted, 

17Le Department of Hrolth an.d Humot\ Seruices• Jl!iuiot\ i1 to join communities and families 
in ptYWiding opporlunitiel /or citizens to ochiew h«Jlth o.nd indtpcnde~. 

'www,dhhs.nh.gov/dOhs/hsdm!yrbs.htm 



New Hampshire Department of Health and Human Services 
Office o f Business Operations 

Student Assistance Program 
RFAN&me 

Biddet N1me 

1
" Conway SO SAUI9 

2
• Dover SO SAUf11 

3. Farmington SO SAUII61 

~. Franklin SO SAUI18 

5• GI'OYOII>n HS SAU058 

6 Kearnrge Region.ill SO SAUI65 

7
• Laconia SO SAU030 

8. 
Manchater SO SAUI 37 

9. 
Moniidnoclt Family Services, Keene SO 

10. 
NOC1h COW'Itty Health C:N rt, Setlin MS, H&"tttttill CW.S 

11 . 
Pelham SO 

12. 
Pinkerton Academy 

13. 
Portsmouth SO 

14 
Ramond SO SAUU3 

15 
Second S~art, Concord HS 

16 . While Mountains Regional SO SAUI38 

17. White Mountllns SO SAUJl$ 

18 Winnisquam Regional SO SAUf5t 

Contracts & Procurement Unit 
Summary Scoring Sheet 

RFA·2018-BOAS.02.STUOE 
RFAHumber 

Maximum 
Pu.II'Falt Poinll 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

ACIUII 

''""" 
101 

12) 

121 

121 

110 

121 

135 

103 

131 

"' 
87 

100 

10) 

121 

,. 
113 

" 
115 

l . Paul Kiemln 

2• Ann Ct.-wtctd 

3· Jill8ul"ke 

4 

5. 

6 

• 1. 

8. 

9. 

\ 



FORM NUMBER P-37 (•enlon 511115) 
Subjec:c S!udcnt A5shty1 Pmsram CRfA-lO!I-BDAS=92-SDlPE=9ll 

~: This _.,.,m lind oil orils onachmcots shall bccom< public upon submi,.ion to Oovemor IIIII 
Exetutivc Council for approval. Ally inrormalion that is private. confidtndal or propri~IIY mu.st 
be durly idencifled to the ogmcy ond .,...,.S 10 in writing prior IG sil!lli•& the contrw:L 

ACRUMI!NT 
The Slate o( New Hampsrur< IIIII lht COOCrl<lor hereby mutually ogru u follows: 

CEJ'I!RAL PROVISIONS 

I. I Slllt Aaency Name 1.2 State Aaency Addrus 
NH Department of Htol!h ond Human Sm1ces 129Pleoson!S11ft! 

Conco<d, NH 03301-3157 

--1.3 Conttada< Nome 1.4 Conlro<lor Addttss 
School Admhwtmi•e Unill!l Franklin School DiS!rict 119 Centnl Street 

f'ra.'\kli"• NH 03235 

I.S Conaoc1oc 1'!1on<: 1.6 Ac<ountNwnber 1.7 Comple!ion Date 1.8 Price Limilllion 
Number J)9) 

60).934-3101 OS-9 S-49.491 S I 0-:JMf/ ·I 02 • 1une 30, 2019 s 200,000 
S00731 

1.9 Con!Bctina Offic<r for S101e Acency 1.10 Stale AaencyTdephone Nlllftbef 
1onoohan Y. Cillo, Esq., Interim Di""'tor 603-271-9246 

-1.11 Contractor SiiJlllure 1.1 2 Name and Tille or Contractor Sianotory 

~ ~ Uo111t\ Le (,c.\\o ,Sv(J((of'!&J~ \ 
1.13 AcknowlcdgemcN: Slo!cof I)~ County or '\ . c.{ . T\ '-\ .. C" , ,'\"C4 

On Y~ )1 ,lo\ 1 hem lht Wldmii!Jl<d o!Tocer, penonolly ljlpCOI<d lht penoo identifoed in bloct 1. 12, or sotiofl<lorily 
P""'"'"" nc lb.- !'<"'M IOiiMC namo i1 siped in block 1.11, lnll ao:knowled&<d tbll slhc execvted d!is docUtnelll in the copoci!y 
inditlled in block 1.12. . 

1 1.13.1 Slptu~oftlruty l'ublic or 1usticeof~ 

(Seal) . ~~"""-= u ... \'\..L. 
ltOIYN K~ANP. 
NOTAIIYI'IMUC 

~of New Hl mpahtr• 
1.11.2 Name and Title -~tary or Ju:1:l(f~~c rc:-.:c ........ ~ "· 2022 

.. 

. . \ · " '"" '"' \'\ • l I 

1.14 

s.~:.~'1J~ 2_ ~,gJ,f'lr;.'- 1.16 !lome •nd ·1 itk of State Aceney Sicnowry 

IN-/ ~Z,wk n. - . .L (1/11111~ ... _1 
1.16 ... by ~N.H. ll<ponn>enliif Adm' · Di.,.,.,. ofPc:rsonnd (If qpp/Jubk) · v 

By: Dira:tor, On.: 

1.17 

:~'tR~~~~-;;ce•nd E•:~~~~~;r;I h 
1.18 Approval by the Governor""'' Eaecutive Council (if opp/icob/1) 

By: On: 

Pqe I of4 
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fORM NUMBER P-37 (version 5/8115) 
Subject: Student A<<i"ant Program IRF A·201 fl· BDAS-1>2-STUDE-921 

1.1 

Notice: This agreement and all of its attachments shall become public upon submission to Governor and 
Executive Council for approval. Any information that is private, confidential or proprietary must 
be clearly identified to the agency and agreed to in writing prior to signing the contract. 

AGREt:l\H:NT 
The State of New llampshire and the Contractor hereby mutually af!l"e a> follow-s: 

C£!'if.RJ\L PROVISIONS 

IDENTIFICATION 
State Agency Name 1.2 State Agency Addre~< 

Nil Department of Health and tluman Service> 129 Pl<a.sant Street 
ConeO<d, NH 03301 -3857 

1.3 Conuactor Name 1.4 Cont111Ctor Address 
School Admintstrative Unit #18 franklin School District 119 Central Street 

Franklin. NH 03235 

l.S Contractor Phone 1.6 AccO<Jnt Number I. 7 <:ompletion Date 1.8 Price Limitation 
Numbcr 

603-934-3108 05-95-49-4915 10·2407-102· June 30,2019 s 200,000 
500731 

1.9 Contrncting Officer for State Agency 1.10 Statt Agency Telephone ~umber 
Jonathan V. <r.Uio. Esq., Interim Director 603-271·9246 

1.11 Contractor Signaturr 1.12 Name and Title of Contractor Signatory 

~ WJN Vof\\t \ Le ~"\ lo , 5v p fJ ,0 ktJ&0 \ 
1.13 Acknowledg<:mcnt: Stateof /)14- . County of l\.\ . u{_ t., ...... \,, ~ 
On ]v~ ~1 ,lo \1 before the undct-signed officer. personally appeared the person tdenttfied '" block 1. 12, or sausfactoni)' 
prov•n to oe thr person whose name is signed in block 1.11 , and acknowledged that sthe executed this document in the capacity 
indicated in block l.l2. 

I I. n. I Sign>ture of Notary Public or Justice of~ 
ROBYN K~Ar.'; ~ ~~ -~ NOTA~Y Pueuc 

Scali \ 0Jt1 '\ State of New Ha~p•h•r• 
ame and Title ofNowy or JuSiicc o the Peace . , Morch 22. 2022 .. 

'1.1· 
. 1. -\ . \ • \.\<""('\I\(> \\ •\J 

State AgffY Signa,.7 ·J \ '-.. 1.16 Name and Title of State Agency Signatory 

~ Ar • fi2hntdfnDate:8!tf'/r7- Ju;' Sh'J.., ·~;;., ih/Juh, (Dmtfii.$$!Md 
1.16 A~al by thE'N.II. Department Of Administration, Division of Personnel (if applicoble) v 

By: Direct<><. On: 

1.17 

=~m;~t;t~e~ ~nee and Ex~:~~n) (tf;{~lll7 
1.18 Approval by the Governor an~ Executi ve Council (if opplicabl•) -

By: On: 
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2. EMPLOYi\IE:'<T OF CONTRACTOR/SERVICES TO 
BE PERFORJIIEO. The Slate of New Hamp>hirc, acting 
through the agency identified in block 1.1 (''Slate"), engages 
contractor identified in bloc-k 1.3 ("Contractor") to perform, 
and the Contractor shall perform, the work or sale of goods, or 
both. id<ntified and more poniculatly described in the attached 
EXHIBIT A "'hich is incorporated herein by reference 
("Services"). 

3. EfFECTIVE DATEICOMPLETION Of' SERVICES. 
3.1 NotwuhSianding any provi>;on of this Agreement to the 
contrary, and subject to the approval of the Governor and 
Executive Council of the State of New Hampshire, if 
applicable, this Agreement, and all obligations of the parties 
hereunder, shall become effective on I he date the Uovernor 
and Executive Council approve th•~ Agreement ._,indicated in 
block 1.1 R, unless no such approval is required. in which case 
the Agreement shall become effective on the date the 
Agreement is signed by the State Agency as shown in block 
1.14 ("Effective Date"). 
3.21fthe Contractor commence> the Services prior to the 
Effect h-e Date, all Services performed by the Contractor prior 
to the Effective Dale shall be performed at the sole risk of the 
Contractor. and in the event that thi~ Agreement doe~ not 
become effective. the State shall have no liability to the 
ContniCior, includtn& without limitation, any obh&ation to pay 
the Contractor for any costs incurred or Services pcrfonned. 
Contractor must complete all Services by the Co1npletion Date 
specified in block 1.7. 

4. CONDITIONAL NATURE OF AGREEMf.ST. 
Notwithstanding any provision of this Agreement to the 
contrary, all obl igations of lhe Stote hereunder, including, 
without limitation, the: continuance: of payments hereunder, are 
continaent upon the availability and continued appropriation 
of funds, and in no e•ent shall the State be liable for any 
payments hereunder in excess of such available appropriated 
funds. In the event of a reduction or termination of 
appropriated fund.<, the State shall have the right tO withhold 
payment until such funds become available, if ever, and shall 
have the right to terminate this Agreement immediately upon 
giving the Contractor notice of such termination. The State 
shall not be required to transfer funds from any other account 
to the Account identified in block 1.6 in the event funds in that 
Account are reduced or unavailable. 

S. CO.\'TRACT PRICEIPR.ICE LIMITATION/ 
PAYMENT. 
5.1 The contract price, method of payment, and term> of 
payment are identified and rn<m panicularly described in 
EXHIBIT 8 which IS incorporated herein by ref<r<nce. 
5.2 The payment by the State of the contract price shall be the 
only and the complete reimbursement to the Contractor for all 
expenses., of whatever nature incurred by the Cootraclor in I he 
performance hereof. and shall be the only and the complete 
compensation to the Contractor for the Services. 1 he State 
shall have no liability to the Contractor other than the contract 
price. 

5.3 The State re>cn.-cs the right 10 offstt from any amounts 
otherwist payable to the Contractor under this Agreement 
those liquidated amounts required or permitted by N.H. RSA 
80:7 through RSA 80:7-c or any other provision of law. 
5.4 N01withstanding any provision in this Agreement to !he 
contrary. and notwithuanding unexpected circumstances, m 
no c\Cnt shall the total of all payments authorit.ed, or actually 
made hereunder, exceed the Price Limitation ~et fonh in block 
1.8. 

6. COMPtJAl'iCE BY CO:'>IRACTOR WITII LAWS 
AND REGULATIONS/ EQUAL EMPLOYMENT 
OPPORTUNITY. 
6.1 In connection with the performance of the Services, the 
Contractor shall comply with all statutes, laws_ r<gulatioos, 
and onders of federal, <otate, county or municipal authorities 
which impose any obligation or duty upon the Contractor, 
including, but not limited to. civil rights and equal opponunity 
laws. This may include the requirement to utilize auxiliary 
aids and services to ensure that pc~ns with communication 
disabilities, includtn& ,.·ision. hcartng and spa:ch, can 
communicate with. receive informauon from. and convey 
infonnation to the Contractor. In actc1ition, the Contractor 
shall comply with all applicable copyright laws. 
6.2 During the t«m ofthis Agreement. the Contractor shall 
not diserimin3te against employees or applicantS for 
employment because of ntcc, color, religion, creed, age. se", 
handicap, sexual orientation, or national origin and will take 
affirmati,·c: action to prevent such diSCrimination. 
6.3 If this Agrttment is funded in any port by monies of the 
United States, the Contractor shall comply with all the 
provisions of Executive Order No. 11246 ("Equal 
Employment Opponunity"), a< supplemented by the 
regulations of the United States Oepanment of labor (41 
C.t'.R. p-•rt 60). and "'ith any rules. regulations and guidellnt> 
a< the State of New llampshirc or the United State<: issue 10 
implement these regulations. The Contractor funhcr agrees to 
p<:rmit the State or United States access to any of the 
Contractor's books. records and accounts for the purpose of 
ascertaining comphanee with all rules, regulation< and or~ 
and the co,-enant.<. terms and conditions ofthi• Agreement . 

7. I'KKSON.\'t:L. 
7.1 The ContraCior shall at its own expense provide all 
personnel necessaty to perform the Services. The Contractor 
warrants thar all personnel engaged in the Services shall be 
qualified to perform the Services, and shall be properly 
licensed and otherwise authorized to do so under all applicable 
law~. 

1.2 Unless Olherwise authorized in "Tiling, during the term of 
this Agreement, and for a period of six (6) month< afte< the 
Completion Date in block 1.7, the Contractor shall n01 hire. 
and sholl not permit ony subconuactor or other p<rson, firm or 
corponttion with whom it is enga&ed in a t.-ombincd effon to 
perform the Services to hire, any person who IS a State 
cmpfo)rce or official. who is matenally involved in I he 
procurement, administration or pcrfonnance of this 
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Agreemem. Thh provi.sion ~hal l survive termination of this 
Agreement. 
7.3 The Contracting Officer specified in block 1.9. or his or 
her succ""-wr, shall be the State's representative. In the event 
of any dispute concerning lht interpretation of this Agree men~ 
the Contracting Officer' s decision shall be final lOr lht Stale. 

8. EVEl'I'T OF DEFAULT/REM EDIES. 
8.1 Any one or more of lhc following acts or omissions oft he 
Contractor shall conslilulc an event of default hereunder 
( .. Event of Default"): 
8.1.1 failure 10 pcrfonn the Services satisfaclonly or on 
schedult: 
8.1.2 failure lo subm111ny repon required hereunder; andlor 
8. I .3 failure to perfonn any other covenan1. term or condition 
of this Agreement. 
8.2 Upon I he occurrtnoe of any Event of Oefauh. the State 
may take any one, or more, or all. of the rollowini actions: 
8.2.1 give lhc Contractor a wrillcn oolice specifying the Event 
of Oefault and rcquirin& i110 he remedied within, on lht 
absftlee or a greater or lesser specification or lOme, thirty (30) 
days from lht datt of the noti«; and if the Event of Default is 
not timely remedied. ltnninate this Agreement. effective two 
(2) days after giving the Contractor notice oflennination; 
8.2.2 give the Contractor a written notice .specifying the Event 
of Default and suspending all payments 10 he made under this 
Agreement and ordering thai the portion of the contract price 
which would otherwise accrue 10 the Contractor during the 
period from the date of such OKl(ice umil such time a.• the Stale 
delennines thai the Contractor has cured the Event of Default 
>hall never be paid to the Contractor. 
8.2.3 set off against any ocher obligations the Stale may owe to 
the Contractor any damages lht Stale suffen by rea<On of any 
Event of Default; andlor 
8.2.4 treal lhe Agreement as breached and purlluc any of its 
remedies at law or in equity. or both. 

9. DAT.VACCESSICONf'IDE:\'TIALI TY/ 
PRESERVATION. 
9.1 AS used in this Agreement, the word -data'" shall mean all 
information and things developed or obtaintd during the 
performance of, or acquired or developed by rea.<On of, this 
Agreement, i11cluding, but not limilcxl lo, all studies, reports, 
fi les. formulae, surveys. map<, chart.s, sound recordongs. video 
recordings., pic1or1a1 reproductions, dra"·ings. analy~e~. 
graphic representations. computer programs, computer 
printouts. notes. letters, memoranda. paper$. and documents. 
all whether finished or unfinished. 
9 2 All <Wa and any propcny which has hetn rtceovcd from 
the State or purchased with funds provided for 1ha1 purp<><e 
under this Agreement, shall be the property of the Stale, and 
shall be returned to the Stale upon demand or upon 
termination of th i~ Agreement for any rea~n. 
9.3 Confidentiality of data -.hall be governed by N.H RSA 
chapter 91·A or ocher ••i'lling law. Disclowre of data 
requires prior written approval of the State. 

10. TERMINATION. In I he event of an early termination of 
this Agreement for any reao;on other than the compltlion of the 
Services, the Contractor shall deliver 10 the Contracting 
Officer. noc later than fifteen (IS) days after the date of 
termination, a report ('"Termination Report") describing in 
dctaol all Sa-ices performed, and the contract price earned. to 
and oncluding the dale of termination. The form, subject 
mauer. content, and number of copies of the Termin;nion 
Rcpon shall be identical to those of any f inal Repon 
described in the anached EXHIBIT A. 

I I. CO:"'TRACTO!l'S RELATIO~ TO HIE STATE. In 
th~ performance of this A&rccmcnt the Contractor i< on all 
n:spccls an independent contractor. and is neithtr an agent nor 
an employee of lht State. Neither the Contractor nor any of liS 
officers, employees. ogenls or members shall have authority to 
bind the State or receive any benefits, worters' compensation 
or other emoluments provided by the State 10 its employees. 

12. ASSICNM ENT/Dt:LEGATIONISUIICONTRACTS. 
The Contractor shall not assign. or otherwise transfer any 
interest in this Agr«rntnl w1thout the prior '-'ritttn notice and 
oonsent of the Stale. None of the Services shall be 
)Ubconuacted by the Contractor without the prior ~A-riucn 
notice and consent of the State. 

IJ. INDF:MNI.-JCATION. The Contractor shall defend. 
indemnify and hold harm I"'" the State, its officers and 
employees. from and against any and all losses suffered by the 
State, it• officers and employees, and any and all claims, 
Joabilities or penahia asscned against the Stale. 11> officers 
and employees. by or on behalf of any person, on account of. 
based or resulting from. arising out of(or which may be 
clatmtd to arise out of) the aet.li or omissions of the 
Contractor. Notwithstanding the foregoing. nothi ng herein 
con1aintd shall be d<-emed 10 constitute a waiver oflhe 
sovereign immunity oft he Stale, which immunity is hereby 
rescrvtd to the Stale. Thi> covenant in paragraph 13 shall 
5Urvio..~ the: termination of thi., Agreement. 

14. INSURANCE. 
14.1 The Contractor shall, a1 its sole expc.nse, obtain and 
mainrain in force, and shall require any subcontraclor or 
oS!oignee to obtain and mairuain in force. the following 
in!\urance: 
14.1.1 comprehensive gcncralliahillty insurance again~l all 
claims of bodily injury. death or propcny damage. in amounts 
of not less than S I,OOO.()()()pc< oceurre"" and $2.000.000 
aggregate : and 
14. 1.2 s-pecial cau~ uf lo.» co\'erage form coverin& all 
propeny t--ubjec.t to subparagraph 9.2 herein. in an amount not 
Jess I han 80% oft he whole replacement value oft he property. 
14.2 The policies descrihcd in subparagraph 14.1 herein shall 
be on policy fonns and endor1'emeniS approved for use tn the 
Stale of New HamP>hirc by the N.H. Department of 
ln)tJrance. and issued by I05Un:rs littn.<tted in the State or New 
Hampshore. 
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14.3 The Contractor shall furnish to the Contracting Officer 
identified in bloc.k 1.9, or his or her successor. a ce-rtificate(s) 
of insurance for all insurance required under this Agreement 
Contractor shall also furnish to the Contracting Officer 
identified in block I .9, or his or her successor, certi ficate(s) of 
insurance for all renewal(s) of insurance required under this 
Agreement no later than thirty (30) days ptior to the expir•tion 
date of each of the in>'n<lnce policies. The certificatc(s) of 
insurance and any renewals thereof shall be attached and arc 
inee<porated herein by reference. Each ccrtiticatc(s) of 
insuranc-e-shall contain a clause requiring the insurer to 
provide the Contracting Officer idc.ntified in block I .9. or his 
or her successor, no less than thirty (30) days prior written 
notice of cancellation or modification oft he policy. 

IS. WORKERS' COMPENSATION. 
15.1 By signing this agreement, the Contractor agrees, 
certifies and warrants that the Contractor is in complianc.e with 
or exempt from, the requirements o f N.H. RSA chapter 2RI -A 
t· Worlcers · Compensation'). 
IJ. ] To the extent the Contractor is subject to the 
requirements of N.H. RSA chapter 28 I -A, Contractor shall 
maintajn, and require any subcontractor or assignee to secure 
and maintain. payment of Workers' Compensation in 
connec.tion with activi ties which the person proposes to 
undertake pursuant to this Agreement. Contractor shall 
furnish the Contracting Officer identified in block I .9, or his 
or her successor, proof of Workers' Compensation in the 
manner desctibed in N.H. RSA chapter 28 I -A and any 
applicable renewal(s) thereof, which shall be attached and arc 
incorporated herein by reference. The State shall not be 
responsible for payment of any Workers' Compensation 
premiums or for any other claim or benefit for Contractor, or 
any subcontractor or employee of Contractor, which might 
atise under appl icable State of New Uampshire Workers' 
Compensation laws in connection with the performance of the 
Services under this Agreement. 

16. WAIVER OF BREACH. No failure by the State to 
enforce any provisions hereof after any Event of Default shall 
be deemed a waiver of its tights with regard to that Event of 
Default, or any subsequent Event of Default. No express 
fai lure to enforce any Event of Default shall be deemed a 
waiver of the right o f the State to enforce each and all of the 
provisions hereof upon any further or other Event of Default 
on the part of the Contractor. 

17. NOTICE. Any notice by a party hcrcto to the other party 
shall be d..,med to have been duly deli vered or given at the 
time of mailing by certified mail. postage prepaid, in a United 
States Post Office addressed to the partie< at the addresses 
given in blocks I .2 and I .4, herein. 

18. AMENDMENT. This Agreement may be amended, 
waived or discharged only by an instrument in writing signc:d 
by the parties hereto and only after approval of such 
ame-ndment, waiver or discharge by the Governor and 
Executive Council of the State of New llampshire unless no 

such approval is required under the circumstances pursuant to 
State law, rule or policy. 

19. CONSTR UCTION Of" AGIU:EMENT AND TF.RMS. 
This Agreement shall be construed in accordance with the 
Jaws of the State of New Hampshire, and is binding upon and 
inures to the benefit of the pa11ics and their respective 
su<:ccs;ors and assigns. The wording used in thi~ Agreement 
is the wording chosen by the parties to express their mutual 
intent. and no rule of construction shall be applied against or 
in favor of any party. 

20. THIRD PARTIES. The parties hereto do not intend to 
benefit any third parties and this Agreement shall not be 
construed to confer any such benefit 

21. HEADINGS. The headings throughout the Agreement 
are for reference purposes only, and the words contained 
therein shall in no way be held to explain, modify, amplify or 
aid in the interpretation, construction or meaning of the: 
provisions of this Agreement. 

22. SPECIAL PROVISIONS. Additional provisions set 
fonh in the attached EXHIBIT Care incorporated herein by 
reference. 

23. SEVERABILITY. In the event any of the provisions or 
this Agreement arc held by a court of competent jurisdicrion to 
be contrary to any state or fe-deral law, the remaining 
provisions of this Agre.c.ment will remain in full force and 
effect. 

24. ENTIRE AGREEMENT. This Agreement, which may 
be executed in a number of counterparts, each of which shall 
be deemed an original, constitutes the entire Agreement and 
understanding between the parties, and supersedes all prior 
Agreements and understandings relating hereto. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

Scope of Services 
1. Provisions Applicable to All Services 

1.1 . The Contractor will submit a detailed description of the language assistance 
services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (1 0) days of 
the contract effective date. 

1.2. The Contractor agrees that. to the extent future legislative action by the New 
Hampshire General Court or federal or state court orders may have an impact 
on the Services described herein, the State Agency has the right to modify 
Service priorities and expenditure requirements under this Agreement so as 
to achieve compliance therewith. 

1.3. The Contractor shall increase the State's existing prevention system 
including, but not limited to, its resources and capacities to reduce substance 
abuse and misuse in communities with high need and/or high risk populations 
of: 

1.3.1 . Underage drinking among persons aged twelve (12) to twenty (20), 
and high risk for persons aged twenty-one (21) to twenty-five (25); 

1.3.2. Prescription drug misuse and abuse, and illicit opioid misuse and 
abuse among persons aged twelve (12) to twenty-five (25). 

1.4. The Contractor shall hire one full-time student assistance program (SAP) 
counselor who shall: 

1.4.1. Work 37.5 hours per week throughout the schooi year. 

1.4.2. Be available no less than 190 days for each school year. 

1.5. The Contractor shall provide services to students in: 

1.5.1. Franklin High School 

1.5.2. Franklin Middle School 

2. Scope of Work 

2.1 . The Contractor shall screen individuals referred to the program, using the 
guidance provided by the Department and an evidenced based screening tool 
as recommended by NAMI-NH that includes an assessment of the individual. 
family, substance use issues, and whether a referral to treatment is 
appropriate. The Contractor shall : 

2.1.1. Utilize the Center for Adolescent Substance Abuse Research 
(CRAFFT); the Global Appraisal of Individual Needs - Short 
Screener (GAIN-SS); or the Adolescent Substance Abuse Screening 
Instrument (SASSI) screening tools, as appropriate. ~ 

Franldin School District, SAU#18 PaEgxne;b1;1oAf6 ContractorDinailt"'e's 7~' ~Ill 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

2. 1.2. Refer individuals to community treatment providers, as appropriate. 
2.2. The Contractor shall conduct individual and group sessions, as appropriate, 

which include but are not limited to: 

2.2.1. Conducting indtvidual support sessions, as needed, with the purpose 
of crisis intervention or to motivate students in participating in groups 
modeled after Project Success. 

2.2.2. Conducting individual sessions as needed to assist students with: 
2.2.2.1. 

2.2.2.2. 

2.2.2.3. 

2.2.2.4. 

2.2.2.5. 

Identifying and resisting social and situational pressures to 
use substances. 

Correcting misperceptions about the prevalence and 
acceptability of substance use. 

Focusing on the personal consequences of substance 
misuse and abuse. 

Practicing resistance and coping skills. 

Identifying barriers to using the newly developed skills or 
adopting healthy attitudes. 

2.2.3. Conduct the Newcomers Group. the Children of Substance Misusing 
Parents Group and a Seniors Group beginning in year one and 
expanding new groups in additional years as funding will allow that 
are modeled after Project Success, which may include, but are not 
limited to: 

2.2.3.1. 

2.2.3.2. 

2.2.3.3. 

2.2.3.4. 

2.2.3.5. 

2.2.3.6. 

2.2.3.7. 

Alcohol and other Drug Assessment Education Group 
Sibling Group 

Non-Users Group 

Parents. Peers, and Partying Group 

Users Group 

Users/Children of Substance Misusing Parents Group 
Recovery Group. 

2.3. The Contractor shall administer pre- and post-assessments that measure 
student altitudes toward drugs and alcohol to determine and monitor the 
effectiveness of the Student Assistance Program and measure the impact of 
student groups which include. but are not limited to: 
2.3.1. Children of Substance Misusing Parents/Caregivers Group; 
2.3.2. Senior Group. 

2.4. The Contractor shall administer annual surveys, and provide results f/!J;e 
Franklltl School Distnct, SAUM18 Exl>bol A Contracto< tno..,. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

surveys, during the period of March through May, which include but are not 
limited to: 

2.4.1. The Youth Risk Behavior Survey of all students in grades nine (9) 
through twelve (12). 

2.4.2. The Department provided survey for grades seven (7) through eight 
(8). 

2.5. The Contractor shall provide education sessions and/or materials, as 
approved by the Department, to individuals and or groups, that may include, 
but are not limited to: 

2.5.1. ParenVcaregiver education regard ing prescription drug misuse, 
underage drinking and binge drinking, within the school and 
community. 

2.5.2. Alcohol and other drug prevention education in middle school or high 
school, using evidence based curriculum, such as Project Alert. 
during seventh and ninth grade transitional years that includes, but is 
not limited to: 

2.5.2.1. 

2.5.2.2. 

2.5.2.3. 

Adolescent alcohol, tobacco and other drug information. 

Family Dynamics and pressures. 

Skills for coping with stress and life pressure. 

2.6. The Contractor shall conduct a minimum of three (3) schooVcommunity 
centered environmental strategies that broadly reach populations within the 
school and community and focus on alcohol and other drug prevention 
messaging, including but not limited to: 

2.6.1. Providing Youth Mental Health First Aid training to parents, family 
members, caregivers, teachers, school staff, peers, neighbors, health 
and human services workers, in order to provide information on how 
to help adolescents who are experiencing a mental health or 
addiction challenge or who may be in crisis. 

2.6.2. Universal awareness/education activities, including but not limited to: 

2.6.2.1 . Participating in Red Ribbon Week activities. 

2.6.2.2. Creating Positive Behavior Support Plan (PSIS). 

2.6.2.3. Alcohol Awareness. 

2.6.2.4. Great American Smoke-Out. 

2.6.3. Brainstorming ideas with student volunteers. which may result in 
improvements for the school and the community. 

2.7. The Contractor shall increase school and community awareness of the 

Franklin School OISincl SAU#18 FxhlbH A Controctor hvtial> ~ 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

Student Assistance Program services through media and marketing including 
but not limited to print media and social media, which may include, but is not 
limited to Facebook and lnstagram in partnership with Department identified 
organizations. including but not limited to the Partnership for a Drug Free NH. 
The Contractor shall: 

2.7.1. Participate in National Prescription Drug Take Back Day in April of 
each contract year. 

2. 7 .2. Participating in the Project Sticker Shock Campaign that promotes 
awareness by providing slickers in public places that have warnings 
about penalties for adults who may purchase alcohol legally and 
provide it to minors. 

2.7.3. Family Day, CASA, Eat Dinner with Your Children - September of 
each contract year. a program with key goals that include: 

2.7.3.1. Spend time with kids by having dinner together. 

2.7.3.2. Talk to kids about friends. interests and dangers of 
nicotine, alcohol and other drugs. 

2.7.3.3. Answer kids' questions and listen to what they have to say. 

2.7.3.4. Recognize power that can assist kids to remain substance
free. 

2.8. The Contractor shall announce the intentions of the Student Assistance 
Program in collaboration with community partners in their area which include, 
but are not limited to: 

2.8.1. Franklin mayor's drug task force. 

2.8.2. Winnipesaukee Regional Public Health Network. 

2.9. The Contractor shall evaluate existing school policies on alcohol and other 
drugs within the first year of the contract and recommend improvements to 
the existing policies based on best practice and according to 
recommendations made by the Governor's Commission on Alcohol and Drug 
Abuse, Prevention. Intervention and Treatment 

2.1 0. The Contractor shall implement improvements to the alcohol and other drug 
school policies in Section 2.6 in year two (2) of the contract. 

2.11 . The Contractor shall participate in the Student Assistance Learning 
Collaborative and other mandatory tra inings as identified by the Department. 

2.12. The Contractor shall allow a team authorized by the Department to meet with 
staff on a quarterly basis or as needed to conduct a site visit. The Contractor 
shall: 

2.12.1. Ensure the Department has access 

Franklin School District SAU#18 E•t>blt A 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

contract compliance requirements as identified in OMB Circular A-
133. 

2.12.2. Ensure the Department is provided with scheduled and unscheduled 
access to Contractor staff and information that includes but is not 
limited to: 

2.12.2.1. Data 

2.12.2.2. Financial records 

2.12.2.3. Work sites/locations/work spaces and associated facilities 

2.13. The Contractor shall collaborate with the Regional Public Health Network to 
create a sustainability plan for continuation of the Student Assistance 
Program beyond the contract end date, which shall be submitted to the 
Department for approval no later than ninety (90) days prior to the contract 
end date. 

2.14. The Contractor shall work with the NH Center for Excellence, as needed, to 
ensure evidence based interventions or core elements of evidence based 
interventions (as approved by the Center for Excellence) are being 
implemented with fidelity. 

3. Reporting 
3.1. The Contractor shall input data on a monthly or quarterly basis in an online 

database, as required by the Department. which shall include, but not be limited 
to: 

3.1.1. Number of students who participated in SAP activities 

3.1.2. Demographic of students who participated in SAP activities. 

3.1 .3. Number of environmental strategies implemented as a result of SAP 
services 

3.1.4. Amount of funds received from other sources for SAP activities 
andlor programming. 

3.2. The Contractor shall provide additional reports or data as required by the 
Department. 

4. Deliverables 

4.1 . The Contractor shall provide services to a minimum of seven hundred fifty 
(750) students per year. 

4.2. The Contractor shall provide the sustainability plan described in Section 2.13 
to the Department for review and approval no later than ninety (90) days prior 
to the contract completion date. 

5. Performance Measures 

Franklin SchOOl Doslnct, SAU#18 ( xhlbit A COOtractor ln•tlals \t4-. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

5.1. The Contractor shall maintain a 90% response rate of pre- and post
assessments described in Section 2.3. 

5.2. A minimum of 50% of responders to the post-assessments described in 
Section 2.3 will have an unfavorable attitude toward drugs and alcohol. 

5.3. A minimum of 75% of responders to the post-assessments described in 
Section 2.3 will agree that participation in SAP activities had a positive impact 
on how to effectively deal with peer pressure. 

Franklin School District SAU#18 El<htbit A Cootractor tniliats ~ 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit B 

Method and Conditions Precedent to Payment 

1. This contract is funded with 100% federal funds available through the Catalogue for 
Domestic Assistance (CFDA) # 93.243, United States Department of Health and Human 
Services. Substance Abuse and Mental Health Services Administration, Partnership for 
Success Grant. 

2. State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, Price 
Limitation for the services provided by the Contractor pursuant to Exhibit A. Scope of 
Services. 

3. Payment for services provided pursuant to Exhibit A, Scope of Services, shall be at an all
inclusive rate of $48.00 per hour for a maximum value of $100,000 per state fiscal year. 

4. Payment for said services shall be made monthly as follows: 

4.1. The Contractor shall submit an invoice for payment no later than the twentieth (201~ 
working day of each month for the number of hours worked in the previous month. 

4.2. Invoices shall include the date, the hours worked, who provided the work and a brief 
description of the work completed in accordance with Exhibit A. Scope of Services as 
well as documentation of matching funds as described in Section 7, below. 

4.3. Invoices shall be sent to: 

Department of Health and Human Services 
Attn: Financial Manager 
Bureau of Drug and Alcohol Services 
129 Pleasant Street 
Concord, NH 03301 

5. The State shall make payment to the Contractor with in thirty (30) days of receipt of each 
invoice for Contractor services provided pursuant to this Agreement. 

6. The fina l invoice shall be submitted to the Department no later than forty (40) days after the 
contract completion date identified in Form P-37, General Provisions, Block 1.7 Completion 
Date. 

7. The Contractor shall provide documentation of matching funds in the amount of twenty-five 
percent (25%) of the total price limitation indicated in Form P-37, General Provisions. Block 
1.8, Price Limitation. Matching funds may include: 

7 .1 . A cash match is non-federal cash from the Contractor's own funds or cash donations 
from non-federal third parties. 

7.2. An In-kind non-federal match is a non-monetary contribution of personnel, goods, or 
services purchased or received from non-federal sources. 

8. Schools above the state average of students receiving free or reduced lunch may include up 
to 10% of the total 25% cash match as in-kind contributions. 

Franklin School Oostrict SAU #18 Contractor ln~ial• ~ 
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New Hampshire Department of Health and Human Services 
Exhibit C 

SPECIAL PROVISIONS 

~ ., 
Controctors Obligations: The Contractor covenants and agrees that all funds received by the Contractor 
under the Contract shall be used only as payment to the Controctor for services provided to eligible 
individuals and. in the furtherance of the aforesaid covenants, the Contractor hereby covenants and 
agrees as follows: 

1. Compliance with Federal and State Laws: II the Contractor is permitted to determine the eligibilrty 
of individuals such eligibility determination shall be made in accordance with applicable federal and 

state laws, regulations, orders, guidelines. policies and procedures. 

2. Time and Manner of Determination: Elig1b1lity detenninations shall be made on lonns provided by 
the Department lor that purpose and shal be made and remade at such times as are prescribed by 
the Department. 

3. Documentation: In addition to the detetm.nabon lonns requ~red by the Department. the Contractor 
shall maintain a data file on each recipient of services hereunder, which file shall include all 
.nlonnation necessary to support an ehgibil~y detenn1nation and such other inlonnation as the 
Department requests. The Contractor shall fum ish the Department with all fonns and documentation 
regarding eligibil~y detenninations that the Department may request or require. 

4. Fai r Hearings: The Contractor understands that all applicants for services hereunder. as well as 

individuals declared ineligible have a right to a lair hearing regarding that determination. The 
Contractor hereby covenants and agrees that all applicants lor services shall be pennitted to fill out 
an application fonn and that each applicant or re-applicant shall be infonned of his/her right to a lair 

hearing in accordance with Department regulations. 

5. Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or 

make a payment, gratu~y or offer of employment on behalf of the Contractor, any Sub-Contractor or 
the State in order to inHuence the perfonnance of the Scope of Work detailed in Exhibit A of this 
Contract The State may tennina!e thiS Contract and any sub-contract or sub-agreement d • is 
de!ermined that payments. gratuities or offers of employment of any kirld were offered or received by 
any offiCials, offlceiS, emplOyees or agents o1 the Contractor or Sub-Contractor. 

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any 
other document. contract or understand1ng. 1t IS expressly undeJStood and agreed by the parties 
hereto. that no payments will be made hereunder to reimbuiSe the Contractor for costs incurred lor 
any purpose or for any services provided to any individual prior to .the Effective Date of the Contract 
and no payments shall be made for expenses incurred by the Contractor for any serv1ces provided 
prior to the date on which the individual applies lor services or (except as otherwise provided by the 
federal regulations) prior to a determination that the individual is eligible lor such services. 

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing 
herein contained shall be deemed to obl1gate or require the Department to purchase serviCes 
hereunder at a rate which re1mbu1Ses the Contractor in excess of the Contractors costs, at a rate 
which exceeds the amounts reasonable and necessary to assure the quality of such service. or at a 
rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party 
funders for such service. If at any time during the term of this Contract or after receipt of the F11al 
Expendaure Report hereunder, the Department shall determine that the Contractor has used 
payments hereunder to reimburse rterns of expense other than such costs, or has receiVed payment 
in excess of such costs or in excess ol such rates charged by the Contractor to .nefigibfe individuals 
or other third party fundeiS, the Depanment may elect to: 
7.1. Renegotiate the rates lor payment hereunder, in which event new rates shall be establ1shed; 
7.2. Deduct from any Mure payment to the Contractor the amount of any pnor reimbursement in 

excess of costs; 
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Ia\ ., 
7.3 Demand repayment of the excess payment by the Contractor in which event faAure to make 

such repayment shall constitute an Event of Default hereunder. When the Contractor is 
permitted to determine the eligibility of 1nd1viduals for services, the Contractor agrees to 
reimburse the Department for all funds paid by the Department to the Contractor for services 
provided to any individual who is found by the Department to be ineligible for such services at 
any time during the period of retention of records established herein. 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Records: In add~ion to the eligibility records specified above, the Contractor 
covenants and agrees to maintain the follow1ng records during the Contract Period: 
8.1 Fiscal Records: books, records, documents and other data evidencing and reflecting all costs 

and other expenses incurred by the Contractor in the performance of the Contract, and all 
income received or collected by the Contractor during the Contract Period, said records to be 
maintained in accordance with accounting procedures and practices whiCh suff1CI8nlly and 
properly reflect all such costs and expenses, and which are acceptable to the Department, and 
to include, ~hout limitation, all ledgers, books, records. and original evidence of costs such as 
purchase requisitions and orders., vouchers, requis~ions for materials, inventories, valuatiOns of 
in-kind contributions., tabor time cards, payrolls, and other records requested or required by the 
Department. 

8.2. Statistical Records: Statistical, enrollment, attendance or visit records for each recipient of 
services during the Contract Period, which records shall include all records of applicalion and 
eligibil~y (including all forms required to determine eligibility for each such recipient). records 
regarding the provision of services and all invoices submitted to the Department to obtain 
payment for such services. 

8.3 Medical Records: Where appropriate and as prescribed by the Department regulations, the 
Contractor shall retain medical records on each patienVrecipient of services. 

9. Audit: Contractor shall submit an annual audit to the Department ~hin 60 days after the close of the 
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of 
Office of Management and Budget Crrcular A-133, "Aud1ts of States, Local Governments, and Non 
P~ Organizations" and the provisions of Standards for Audd of Governmental OrganiZations, 
Programs. Activities and Functions, issued by the US General Accounting OffiCe (GAO standards) as 
they pertain to financial compliance audits 
9.1. Audd and Review· During the term of th1s Contract and the period for retention hereunder, the 

Department. the United States Department of Health and Human Services. and any of their 
designated representatives shall have access to all reports and records maintained pursuant to 
the Contract for purposes of audit, examination. excerpts and transcripts. 

9.2. Audd Liabilities: In addition to and not in any way in hm~ation of obligations of the Contract, rt is 
understood and agreed by the Contractor that the Contractor shall be held liable for any state 
or federal audit exceptions and shall return to the Department, all payments made under the 
Contract to which exception has been taken or which have been disallowed because of such an 
exception. 

10 Confidentiality of Records: All information, reports, and records maintained hereunder or collected 
in connection with the performance of the services and the Contract shall be confidential and shall not 
be disclosed by the Contractor, provided however, that pursuant to state taws and the regulations of 
the Department regarding the use and d1sclosure of such information, disclosure may be made to 
public officials requiring such information in connection with their offiCial duties and for purposes 
directly conneded to the administration of the services and the Contract; and provided further, that 
the use or disclosure by any party of any information concerning a recip1ent for any purpose not 
dlfectly conneded ~h the administration of the Department or the Contracto(s responSibii•M!S with 
respect to purchased services hereunder IS prohib~ed except on written consent of the recipient, hos 
attorney or guardian. 
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained in 
the Paragraph shall survive the termination of the Contract for any reason whatsoever. 

11. Reports: Fiscal and Statistical: The Contractor agrees to submrt the following reports at the following 
times if requested by the Department. 
11.1 . Interim Financial Reports: Written interim financial reports containing a detailed description of 

all costs and non-allowable expenses incurred by the Contractor to the date of the report and 
containing such other information as shall be deemed satisfactory by the Department to 
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
designated by the Department or deemed satisfactory by the Department. 

11.2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term 
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall 
contain a summary statement of progress toward goals and objectives stated in the Proposal 
and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 
maximum number of untts provided for in the Contract and upon payment of the price limitation 
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as. 
by the terms of the Contract are to be performed after the end of the term of this Contract and/or 
survive the termination of the Contract) shall terminate. provided however. that if, upon review of the 
Final Expendtture Report the Department shall disallow any expenses claimed by the Contractor as 
costs hereunder the Department shall retain the right, at tts discretion. to deduct the amount of such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents, notices. press releases, research reports and other materials prepared 
during or resulting from the performance of the services of the Contract shall include the following 
statement: 
13.1. The preparation of this (report. document etc.) was financed under a Contract with the State 

of New Hampshire. Department of Health and Human Services, with funds provided in part 
by the State of New Hampshire and/or such other funding sources as were available or 
required, e.g .. the United States Department of Health and Human Services. 

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or 
purchased under the contract shall have prior approval from DHHS before printing, production, 
distribution or use. The DHHS will retain copyright ownership for any and all original materials 
produced, including, but not limited to. brochures. resource directories. protocols or guidelines, 
posters, or reports. Contractor shall not reproduce any materials produced under the contract wtthout 
prior w ritten approval from DHHS. 

15. Operation of Facilit ies: Compliance with Laws and Regulations: In the operation of any facil tties 
for providing services. the Contractor shall comply wtth all laws. orders and regulations of federal, 
state, county and municipal authorities and with any direction of any Public Officer or offrcers 
pursuant to laws which shall impose an order or duty upon the contractor with respect to the 
operation of the facility or the provision of the services at such faciltty. If any governmental license or 
permit shall be required for the operation of the said facility or the performance of the said services, 
the Contractor will procure said license or permit, and will at all times comply wtth the terms and 
condttions of each such license or permit. In connection with the foregoing requirements, the 
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall 
comply with all rules, orders. regulations. and requirements of the State Office of the Fire Marshal and 
the local fire protection agency, and shall be in conformance wtth local building and zoning codes, by
laws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment 
Opportuntty Plan (EEOP) to the Offrce for Civil Rights, Office of Justice Programs (OCR), if tt has 
received a single award of $500,000 or more. If the recipient receives $25,000 or more and ~rt_O or 
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more employees, it will maintain a current EEOP on file and submit an EEOP Certification Form to the 
OCR, certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees 
with fewer than 50 employees. regardless of the amount of the award, the recipient will provide an 
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non
profit organizations, Indian Tribes, and medical and educational institutions are exempt from the 
EEOP requirement, but are required to submit a cert~ication form to the OCR to claim the exemption. 
EEOP Certification Forms are available at: http://www.ojp.usdoj/abouVocr/pdfs/cert.pdf. 

17. Limited English Proficiency (LEP): As clarifoed by Executive Order 13166, Improving Access to 
Services for persons with Limited English Proficiency, and resuning agency guidance. national origin 
discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure 
compliance with the Omnibus Crime Control and Safe Str:eets Ad of 1968 and Title VI of the Civil 
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to its programs. 

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protections: The 
following shall apply to all contracts that exceed the Simplifoed Acquisition Threshold as defined in 48 
CFR 2.1 01 (currently, $150,000) 

CONTRACTOR EMPLOYEE WHISTLEBLONER RIGHTS AND REQUIREMENT TO INFORM EMPLOYEES OF 
WHISTLEBlOWER RIGHTS (SEP 2013) 

(a) This contract and employees wor1<ing on this contract will be subject to the whistleblower rights 
and remedies in the pilot program on Contractor employee whistleblower protections established at 
41 U.S. C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L. 
112-239) and FAR 3.908. 

(b) The Contractor shall inform its employees in writing, in the predominant language of the wor1<force, 
of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section 
3.908 of the Federal Acquisition Regulation. 

(c) The Contractor shall insert the substance of this clause, including this paragraph (c). in all 
subcontracts over the simplified acquisition threshold. 

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to 
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated 
function(s). This is accomplished through a written agreement that specifoes activities and reporting 
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if 
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance 
with those conditions. 
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following: 
19.1. Evaluate the prospective subcontractor's ability lo perform the activities, before delegating 

the function 
19.2. Have a written agreement with the subcontractor that specifies activities and reporting 

responsibilities and how sanctions/revocation will be managed if the subcontractor's 
performance is not adequate 

19.3. Monitor the subcontractor's performance on an ongoing basis 
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19.4 Provide to DHHS an annual schedule identifying all subcontractors. delegated functoons and 
responsibil~ies, and when the subcontractor's performance will be reviewed 

19.5. DHHS shall, at its dJscrellon. re111ew and approve all subcontracts. 

If the Contractor identifies deficiencies or areas for improvement are identified. the Contractor shall 
take corrective action. 

DEFINITIONS 
As used in the Contract, the following terms shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be 
allowable and reimbursable in accordance wrth cost and accounting principles established in aocordance 
wrth state and federal laws. regulations. rules and orders. 

DEPARTMENT: NH Department of Hea~h and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES Shall mean that secllon of the Contractor Manual which is 
ent~led ''Financial Management Guidelines" and which contains the regulations governing the financial 
activities of contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms 
required by the Department and containing a description of the Services to be provided to eligible 
individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 
the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor is to provide to el~g•ble individuals hereunder, shall mean that 
period of lime or that specified activity determined by the Department and specified in Exhibit B of the 
Contract. 

FEOERAUSTATE LAW: Wherever federal or state laws, regulations, rules, orders, and poliCies, etc are 
referred to"' the Contract, the said reference shan be deemed to mean all such taws, regulations, etc. as 
they may be amended or revised from the t1me to time 

CONTRACTOR MANUAL: Shan mean that document prepared by the NH Department of Adminostrat•ve 
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 
Administrative Procedures Act. NH RSA Ch 541 -A, for the purpose of implementing State of NH and 
federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract will not supplant any existing federal funds available for these services. 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of 

Agreement, is replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 

Notwithstanding any provision of this Agreement to the contrary, all obligations of the 

State hereunder, including without limitation. the continuance of payments, in whole or 

in part, under this Agreement are contingent upon continued appropriation or availability 

of funds, including any subsequent changes to the appropriation or availability of funds 

affected by any state or federal legislative or executive action that reduces, eliminates, 

or otherwise modifies the appropriation or availability of funding for this Agreement and 

the Scope of Services provided in Exhibit A, Scope of Services. in whole or in part. In 

no event shall the State be liable for any payments hereunder in excess of appropriated 

or available funds. In the event of a reduction, termination or modification of 

appropriated or available funds, the State shall have the right to withhold payment until 

such funds become available, if ever. The State shall have the right to reduce, 

terminate or modify services under this Agreement immediately upon giving the 

Contractor notice of such reduction, termination or modification. The State shall not be 

required to transfer funds from any other source or account into the Account(s) 

identified in block 1.6 of the General Provisions, Account Number, or any other account, 

in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination, is 

amended by adding the following language; 

10.1 The State may terminate the Agreement at any time for any reason, at the sole 

discretion of the State, 30 days after giving the Contractor written notice that the 

State is exercising its option to terminate the Agreement. 

10.2 In the event of early termination. the Contractor shall, within 15 days of notice of early 

termination, develop and submit to the State a Transition Plan for services under the 

Agreement , including but not limited to, identifying the present and future needs of 

clients receiving services under the Agreement and establishes a process to meet 

those needs. 

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed 

information to support the Transition Plan including. but not limited to, any 

information or data requested by the State related to the termination of the 

Agreement and Transition Plan and shall provide ongoing communication and 

revisions of the Transition Plan to the State as requested. 

10.4 In the event that services under the Agreement, including but not limited to clients 

receiving services under the Agreement are transitioned to having services delivered 

by another entity including contracted providers or the State, the Contractor shall 
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provide a process for uninterrupted delivery of services in the Transition Plan. 

10.5 The Contractor shall establish a method of notifying clients and other affected 
individuals about the transition. The Contractor shall include the proposed 
communications in its Transition Plan submitted to the State as described above. 

3. The Department reserves the right to renew the Contract for up to two (2) additional 
years, subject to the continued availability of funds, satisfactory performance of 
services and approval by the Governor and Executive Council. 
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

a -
The Contractor identifl9d in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V. Subtitle D; 41 
U.S.C. 701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections 
1.11 and 1.12 of the General Provisions execute the following Certification: 

ALTERNATIVE 1- FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES- CONTRACTORS 
US DEPARTMENT OF EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICULTURE- CONTRACTORS 

This certifiCation is required by the regulations implementing Sections 5151-5160 of the Drug-Free 
Workplace Act of 1988 (Pub. L. 100-690. Title V. SubtitleD; 41 U.S. C. 701 el seq.). The January 31. 
1989 regulations were amended and published as Part II of the May 25. 1990 Federal Register {pages 
21681-21691). and reqwe certification by grantees (and by inference. sub-grantees and sub
contractors). prior to award. that they will maintain a drug-free woli<plaee. Secbon 3017.630(c) of the 
regulation provides that a grantee (and by inference. sub-grantees and suiH:ontractO<s) that is a State 
may elect to make one certiftcalion to the Department in each federal fiSCal year in heu of certificates fO< 
each grant during the federal fiscal year covered by the certifiCation. The certifiCate set out below is a 
material representation of fact upon which reliance is placed when the agency awards the grant. False 
certification or VIOlation of the certification shall be grounds for suspension of payments, suspension 0< 
termination of grants, or government wide suspension or debarment. Contractors using this form should 
send~ to: 

Commissioner 
NH Department of Heahh and Human Services 
129 Pleasant Street, 
Conconl, NH 03301-6505 

1. The grantee cert1flf!S that ~ will 0< will continue to provide a drug-free workplace by: 
1.1. Publishing a statement notifying employees that the unlawful manufacture, dis1ribution, 

dispensing. possession or use of a controlled substance is prohibited in the grantee's 
workplace and specifying the actions I hal will be taken against employees for violation of such 
prohib~ion; 

1 .2. Establishing an ongoing drug-free awareness program to inform employees about 
1.2.1. The dangers of drug abuse in the workplace; 
1.2.2. The grantee's policy of maintaining a drug-free workplace; 
1.2.3. Any available drug counseflng. rehab~~ation, and employee ass1stance programs; and 
1.2.4. The penahies that may be imposed upon employees for drug abuse violations 

ocoumng in the wool< place; 
1.3. Making d a requirement that each employee to be engaged in the performance ol the grant be 

given a copy of the statement required by paragraph (a); 
1.4. Notifying the employee in the statement required by paragraph (a) that. as a condition of 

employment under the grant. the employee will 
1.4.1. Abide by the terms of the statement. and 
1.4.2. Notify the employer in wr~ing of his or her conviction for a violation of a criminal drug 

statute occurring in the workplace no later than five calendar days after such 
conviction; 

1.5. Notlfy1ng the agency in writing. w1th1n ten calendar days after receiv1ng notice under 
subparagraph 1.4.2 from an employee 0< otherwise receiVing actual nolloe of such conviction. 
Employers of convicted employees must prCMde notice. including postt10n title. to every grant 
offiCer on whOse grant activity the conVICted employee was woli<ing. unless the Federal agency 
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~ -has designated a central point for the receipt of such notices. Notice shall onclude the 
identtfK:ation number(s) of each affected grant; 

1.6. Taking one of the following actoons, wtthtn 30 calendar days of receivtng notice under 
subparagraph 1.4.2, w~h respect to any employee who is so convicted 
1.6.1. Taking apPropriate personnel action against such an employee, up to and including 

termination, consistent with the requirements of the Rehabilrtation Act of 1973, as 
amended; or 

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local hea~h. 
law enforcement, or other apPropriate agency; 

1.7. Making a good fatth effort to contonue to maintain a drug-free wO<kplace through 
implementation of paragraphs 1.1, 1.2, 1.3. 1.4, 1.5, and 1.6. 

2. The grantee may insert in the space provided below the site(s) for the performance of work done in 
connection with the specific grant. 

Place of Performance (street address, city, county. state, zip code) (list each location) 

Check C ff there are workplaces on file that are not identified here. 

Date 

Contractor Name: 
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CERTIFICATION REGARDING LOBBYING 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply wrth I he provisions of 
Seclion 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying. and 
31 U.S. C. 1352. and further agrees to have the Contractors representative, as identified in Sections 1.11 
and 1.12 of the General Provisions execute lhe following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES- CONTRACTORS 
US DEPARTMENT OF EDUCATION -CONTRACTORS 
US DEPARTMENT OF AGRICULTURE- CONTRACTORS 

Programs (indicate applicable program covered): 
"Temporary Assistance to Needy Families under Title IV-A 
'Child Support Enforcement Program under Tot!e IV-0 
'Social Services Block Grant Program under Trtle XX 
'Medocald Program under Ule XIX 
'Community Services Block Grant under Trtle VI 
'Child Care Development Block Grant under Trtle IV 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, continuation, renewal, amendmenl. or 
modifocation of any Federal contract. grant, loan, or cooperative agreement (and by specific mention 
sub-grantee or sub-contractor). 

2 If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an olfocer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connectoon wrth this 
Federal contract, grant, loan. or cooperatove agreement (and by specific mention sub-grantee or sub
contractor), the undersigned shall complete and submft Standard Form LLL, (Disclosure Form to 
Report Lobbying, in accordance woth rts instructions, attached and identified as Standard Exhobd E.J.) 

3. The undersigned shall require that the language of this certifocation be included in the award 
document for sub-awards at all t iers (including subcontracts, sub-grants, and contracts under grants, 
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordongly. 

This certifiCation is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required 
certification shall be subject to a civil penaky of not less than $10,000 and not more than $100,000 for 
each such failure. 

Contractor Name: 

~~ 
Date 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION 
AND OTHER RESPONSIBILITY MATTERS 

a ., 
The Contractor identified in Sect1on 1.3 of the General Provisions agrees to comply with the proviSions of 
Executive OffiCe of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 
Suspension, and other Responsibility Matters. and further agrees to have the Contractor's 
representative. as identified in Sections 1.11 and 1.12 of the General Provisions execute the following 
Certification: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract). the prospective primary participant is providing the 

certification set out below. 

2. The inabil~y of a person to provide the certifK:allon required below will not necessarily resu~ in denial 
ol participation in this covered transactiOn. If necessary, the prospective pa<ticipant shall subma an 
explanation of why a cannot provide the certJf~callon. The certification or explanation wiH be 
considered in connection with the NH Department of Health and Human Services' (OHHS) 
determination whether to enter into th1s transactiOn. However. failure of the prospectiVe prmary 
participant to fum ish a certification or an explanat1on shall disqualify such person from participation in 
this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed 
when DHHS determined to enter into this transaction. If rt is later determined that the prospective 
primary participant knowingly rendered an erroneous certification, in addition to other remedies 
available to the Federal Government. DHHS may terminate this transaction for cause or defaun. 

4. The prospective primary participant shall provide immediate written notice to the OHHS agency to 
whom this proposal (contract) is submi~ed W at any trne the prospective primary participant learns 
that its certification was erroneous when submitted or has become erroneous by reason ol changed 
circumstances. 

5. The terms ·covered transacoon," "debarred," · suspended," "ineligible," "lower her covered 

transaction," "participan~ • "person," · pnmary covered transaction," "priocipal," ·proposal," and 
"\/Oiuntarily excluded," as used in this clause. have the meanings set out in the Def~naions and 
Coverage sections of the rules implementmg Executrve Order 12549. 45 CFR Part 76. See the 
attached definitions. 

6. The prospective primary participant agrees by submrttmg this proposal (contract) that. should the 
proposed covered transaction be entered 1nto, 11 shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred. suspended. declared ineligible, or voluntanly excluded 
from participation in this covered transaction. unless authOriled by DHHS. 

7. The prospective primary participant further agrees by submi~ing this proposal that It will include the 
clause titled ·certifiCation Regarding Debarment. Suspension, Ineligibility and Voluntary Exclusion • 
Lower Tier Covered Transactions; provided by DHHS. w~hout modification, in all lower tier covered 
transactions and in all solic~ations for lower her covered transactions. 

8. A participant in a covered transaction may rely upoo a certifiCation of a prospective participant in a 
lower tier covered transaction that ~ is nOI debarred. suspended, ineligible, or involuntarily excluded 
I rom the covered transaction, unless 4 knows that the certification is erroneous. A pa<tic1pant may 
decKle the method and frequef1CY by whiCh • determines the eligibility of ~ prioc1pals. Each 
parllcipant may, but is not required to. check the Nonprocurement List (of excluded part.es). 

9. Nothing contained in the foregoing shall be construed to require establishment ol a system ol records 
in order to render 1n gCIOd faith the certification reqUI!ed by th1s clause. The knowledge and 
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information of a participant is not required to exceed that which is normally possessed by a prudent 
person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who is 
suspended. debarred, inelig tble, or voluntarily excluded from participation in this t ransaction, in 
addition to other remedies available to the Federal government, DHHS may terminate this transaction 
for cause or defautt. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of its knowledge and belief, that ~ and its 

principals: 
11.1. are not presently debarred, suspended. proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency: • 
11.2. have not wijhin a three-year period preceding this proposal {contract) been convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public {Federal, State or local) 
transaction or a contract under a public transaction: violation of Federal or State ant~rust 
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property; 

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity 
{Federal, Slate or local) with commission of any of the offenses enumerated in paragraph O){b) 
of this certification; and 

11.4. have not within a three-year period preceding this application/proposal had one or more public 
transactions {Federal, Stale or local) term inated lor cause or delautt. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this lower tier proposal {contract). the prospective lower tier participant, as 

defined in 45 CFR Part 76, certifies to the best of ijs knowledge and belief that ij and its principals: 
13.1. are not presently debarred, suspended. proposed for debarment, declared ineligible, or 

voluntarily excluded from participat ion in this transaction by any federal department or agency. 
13.2. where the prospective lower tier participant is unable to certify to any of the above, such 

prospective participant shall attach an explanation to this proposal {contract). 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that rt will 
include this clause entrtled ·certifiCation Regarding Debarment, Suspension, lneligibilijy, and 
Voluntary Exclusion- Lower Tier Covered Transactions; without modifiCation in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

Date 
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CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO 
FEDERAL NONDISCRIMINATION. EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND 

WHISTLEBLOWER PROTECTIONS 

The Conlractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certifiCation: 

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may include: 

• the Omnibus Crime Control and Safe St reets Ad ol1968 (42 U.S. C. Section 3789d) which prohibits 
recipients of federal funding under this statute from discriminating, e~her in employment practices or in 
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Ad 
requires certain recipients to produce an Equal Employment Opportunity Plan; 

·the Juvenile Justice Delinquency Prevention Ad of 2002 (42 U.S. C. Section 5672(b)) which adopts by 
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal fu nding under this 
stalute are prohibited from discriminating, either in employment practices or in the delivery of services or 
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements; 

·the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial 
assistance from discriminating on the basis of race, color, or national origin in any program or adiv~); 

·the Rehabil~tion Act of 1973 (29 U.S.C. Section 794), which prohibrts recipients of Federal financial 
assistance from discriminating on the basis of disability, in regard to employment and the delivery of 
services or benefits, in any program or activity; 

·the Americans with Disabilaies Act of 1990 (42 U.S.C. Sections 12131·34), which prohibits 
discrimination and ensures equal opportunity for persons with disabilities in employment, State and local 
government services. public accommodations, commercial facilities, and transportation; 

·the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683, 1685-86), which prohibits 
discrimination on the basis of sex in federally assisted education programs; 

·the Age Discrimination Act of 1975 (42 U.S. C. Sections 6106-07), which prohibits discrimination on the 
basis of age in programs or activ~ies receiving Federal financial assistance. It does not include 
employment discrimination; 

• 28 C.F.R. pt. 31 (U.S. Department of Justice Regulations- OJJDP Grant Programs); 28 C.F.R. pt. 42 
(U.S. Department of Justice Regulations - Nondiscrimination; Equal Employment Opportunity; Policies 
and Procedures); Executive Order No. 13279 (equal protection of the laws lor faijh-based and community 
organizations); Executive Order No. 13559. which provide fundamental principles and policy-making 
criteria for partnerships with taah-based and neighborhOOd organizations; 

• 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations- Equal Treatment for Faith-Based 
Organizations); and Whistleblower protections 41 U.S. C. §4712 and The National Defense Authorization 
Act (NOAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement of Contract Employee Whistleblower Protections. which protects employees against 
reprisal for certain whistle blowing activities in connection w ith federal grants and contracts. 

The certificate set out below is a material representation of fact upon which reliance is placed when the 
agency awards the grant. False certification or violation of the certification shall be grounds for 
suspension of payments, suspension or termination of grants, or government wide suspension or 
debarment. 

8127114 
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In the event a Federal or State court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on I he grounds of race, color. religion. national origin, or sex 
against a recop~ent of funds, the recipient will forward a copy of the finding to the Offoce for Covil Rights. to 
the applicable contracting agency or division within the Department of Heanh and Human Services, and 
to the Department of HeaHh and Human Services Office of the Ombudsman. 

The Contractor identWied in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions. to execute the following 
certification: 

t. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions 
indicated above. 

Contractor Name: 

JJ?.b)o 
Date Name: l)U"'\!f-1 l.e~l\o 

Trtle: 

JAv ~~ 50~,;,~ 

E:xhibil G 
ContfactCM ln.t)llts 
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

~ -
Public Law 103-227, Part C- Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 
(Act). requires that smoking not be permitted In any portion of any indoor facilny owned or leased or 
contracted for by an entay and used routinely or regularly for the provision of heatth, day care. education. 
or library services to children under the age of 16, if the services are funded by Federal programs either 
dlre<:lly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The 
law does not apply to children's services provided in private residences, facilhies funded solely by 
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or atcohollreatment. Failure 
to comply with the provisions of the taw may resuM in the imposltoon of a civil monetary penatty of up to 
$1000 per day and/or the imposhion of an administrative compliance order on the responsible enthy. 

The Contractor identified in Section 1.3 of the General Provosions agrees, by signature of the Corltractor's 
representative as identified in Section 1.11 and 1,12 of the General Provisions, to exewte the followWlg 
certoficatoon: 

1. By signing and submitting this cootract, the Contractor agrees to make reasonable efforts to comply 
with all applicable provisions of Public Law 103-227, Part c. known as the Pro-Children Act of 1994. 

Date 

Contractor Name: 

k)nfl 
Name: Otr>u \ lt ~;.,\I o 
TiUe: ~ ~v ~ >upu-•-" ~t 
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HEALTH INSURANCE PORTABLITY ACT 
BUSINESS ASSOCIATE AGREEMENT 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountability Act. Public Law 104-191 and 
with the Standards for Privacy and Security of Individually Identifiable Health Information. 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health information under this Agreement and ·covered 
Entity" shall mean the State of New Hampshire. Department of Health and Human Services. 

(1) Definitions. 

a. "Breach" shall have the same meaning as the term "Breach" in section 164.402 of Title 45, 
Code of Federal Regulations. 

b. "Business Associate" has the meaning given such term in section 160.103 of Title 45, Code 
of Federal Regulations. 

c. "Covered Entity" has the meaning given such term in section 160.103 of Title 45, 
Code of Federal Regulations. 

d. "Designated Record Set• shall have the same meaning as the term "designated record set" 
in45 CFR Section 164.501 . 

e. "Data Aggregation" shall have the same meaning as the term "data aggregation" in 45 CFR 
Section 164.501 . 

f. "Health Care Operations· shall have the same meaning as the term "health care operations" 
in 45 CFR Section 164.501. 

g. "HITECH Act" means the Health Information Technology for Economic and Clinical Health 
Act. TitleXIII , Subtitle D. Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law 
104-191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

i. "Individual" shall have the same meaning as the term "individual" in 45 CFR Section 160.103 
and shall include a person who qualifies as a personal representative in accordance with 45 
CFR Section 164.501(g). 

j. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Parts 160 and 164. promulgated under HIPAA by the United States 
Department of Health and Human Services. 

k. "Protected Health Information· shall have the same meaning as the term "protected health 
information" in 45 CFR Section 160.103, limited to the information created or received by 
Business Associate from or on behalf of Covered Entity. VJ.. 

312014 Exhibit I Contractor Initials .....:\J:!..-.:1_ 
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I. "Required by Law" shall have the same meaning as the term "required by law" in 45 CFR 
Section 164.103. 

m. "Secretarv" shall mean the Secretary of the Department of Health and Human Services or 
his/her designee. 

n. "Security Rule" shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. "Unsecured Protected Health Information· means protected health information that is not 
secured by a technology standard that renders protected health information unusable, 
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by 
a standards developing organization that is accredited by the American National Standards 
Institute. 

p. Other Defin~ions - All terms not otherwise defined herein shall have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the 
HITECH 
Act. 

(2) 

a. 

b. 

c. 

d. 

J/2014 

Business Associate Use and Disclosure of Protected Health Information. 

Business Associate shall not use, disclose. maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 
PHI in any manner that would constitute a violation of the Privacy and Security Rule. 

Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the terms set forth in paragraph d. below; or 
Ill. For data aggregation purposes for the health care operations of Covered 

Entity. 

To the extent Business Associate is permitted under the Agreement to disclose PHI to a 
third party. Business Associate must obtain, prior to making any such disclosure, (i) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which it was 
disclosed to the third party: and (ii) an agreement from such third party to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

The Business Associate shall not. unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement. disclose any PHI in response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure. the Busin~ ;J 
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Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Business Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
health information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall include, but not be 
limited to: 

c. 

d . 

e. 

o The nature and extent of the protected health information involved, including the 
types of identifiers and the likelihood of re-identification; 

o The unauthorized person used the protected health information or to whom the 
disclosure was made; 

o VVhether the protected health information was actually acquired Of viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (1). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receivin~t~ _ 

[.xhlbill Conuaccor lrWb ls _§___L 
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f. 

g. 

h. 

i. 

j . 

k. 

I. 

3120t• 

Exhibit I 

pursuant to this Agreement, w~h rights of enforcement and indemnification from such 
business associates who shall be governed by standard Paragraph #13 of the standard 
contract provisions (P-37} of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five (5) business days of receipt of a written request from Covered Ent~. 
Business Associate shall make available during normal business hours at its offiCes all 
records. books, agreements, policies and procedures relating to the use and disclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement. 

Within ten (10) business days of receiving a written request from Covered Entity, 
Business Associate shall provide access to PHI in a Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 
requirements under 45 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered Ent~ for an 
amendment of PHI or a record abou1 an indtvidual contained in a Designated Record 
Set, the Business Associate shall make such PHI available to Covered Entity for 
amendment and incorporate any such amendment to enable Covered Entity to fulfill its 
obligations under 45 CFR Section 164.526. 

Business Associate shall document such disclosures of PHI and information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting of disclosures of PHI in accordance w~h 45 CFR Section 
164.528. ' 

Wrlhin ten (1 0) business days of receiving a written request from Covered Ent~ for a 
request for an accounting of disclosures of PHI, Business Associate shall make available 
to Covered Entity such information as Covered Entity may require to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to. amendment of. or accounting of PHI 
directly from the Business Associate. the Business Associate shall within two (2} 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, if forwarding the 
individual's request to Covered Ent~ would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
shall instead respond to the individual's request as required by such law and notify 
Covered Entity of such response as soon as practicable. 

Within ten (10) business days of termination of the Agreement, for any reason. the 
Business Associate shall return or destroy, as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 
destruction is not feasible. or the disposrtton of the PHI has been otherwise agreed to in 
the Agreement, Business Associate shall continue to ex1end the Jl(Otections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to those 
purposes that make the return or destruction infeasible, for so long as Business S¥'\.., 
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Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

(4) Obligations of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520, to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permission provided to Covered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

c. Covered entity shall promptly notify, Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or disclosure of 
PHI. 

(5) Termination for Cause 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate the Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines that neither termination nor cure is feasible, Covered Entity shall report the 
violation to the Secretary. 

(6) Miscellaneous 

a. Definitions and Regulatorv References. All terms used, but not otherwise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as in effect or as 
amended. 

b. Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary to amend the Agreement, from time to time as is necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA. the Privacy and 
Security Rule, and applicable federal and state law. 

c. Data Ownership. The Business Associate acknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

d. Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved 
to permit Covered Entity to comply with HIPAA. the Privacy and Security Rule. ~ 
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e. Segregation. If any term or condition of this Exhibit I or the application thereof to any 
person(s) or circumstance is held invalid, such invalid~y shall not affect other terms or 
conditions which can be given effect without the invalid term or condition; to this end the 
terms and conditions of this Exhibit I are declared severable. 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or 
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the 
defense and indemnification provisions of section (3) e and Paragraph 13 of the 
standard terms and conditions (P-37), shall survive the termination of the Agreement. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I. 

Department of Health and Human Services 

The State 

c2k •J~Ju;jj; 2 
Signature of AUihOfiZed Representative Signature of Authorized Representative 

bl(l ·, 5)), /;, ilefk 

Date 

312014 

\)no,.{_\ k'ibJ\o 
Name of Authorized Representative 

~ l)pd '·"kr&o r 
Title of Authorized Representative 

!(;}.b /1] 
Date 
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CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY 
ACT !FFATAI COMPLIANCE 

The Federal Funding Accountabimy and Transparency Act (FFATA) requires prime awardees of individual 
Federal grants equal to or greater than $25.000 and awarded on or after October 1, 2010. to report on 
data related to executive compensation and associated first-tier sub-grants of $25.000 or more. If the 
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over 
$25,000, the award is subject to the FFATA reporting requirements. as of the date of the award. 
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation lnfonnation). the 

Department of Health and Human Services (DHHS) must report the following infonnation for any 
subaward or contract award subject to the FFATA reporting requirements: 
1. Name of entity 
2. Amount of award 
3. Funding agency 
4. NAICS code for contracts I CFDA program number for grants 
5. Program source 
6. Award title descriptive of the purpose of the funding action 
7. Location of the entity 
8. Principle place of perfonnance 
9. Unique identifier of the entity (DUNS#) 
10. Total compensation and names of the top five executives if: 

10.1. More than 80% of annual gross revenues are from the Federal government. and those 
revenues are greater than $25M annually and 

10.2. Compensation information is not already available through reporting to the SEC. 

Prime grant recipients must submit FFAT A required data by the end of the month, plus 30 days, in which 
the award or award amendment is made. 
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
The Federal Funding Accountability and Transparency Act. Public Law 109-282 and Public Law 110-252, 
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees 
to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General Provisions 
execute the following Certification: 
The below named Contractor agrees to provide needed information as outlined above to the NH 
Department of Health and Human Services and to comply with all applicable provisions of the Federal 
Financial Accountability and Transparency Act. 

Date 

Contractor Name: 

Name \X9f\ (.{. \ I.e G,. \1 'll 

Title SAJ ~~ )~.~~~t 

E.xh1bit J-Certrficalion Regarding the Federal Funding 
Accou.ntabibty Anef Transpafency Act (FFATA) Compliance 
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FORMA 

As the Contractor identified in Section 1.3 of the General Provisions, I certify that the responses to the 
below listed questions are true and accurate. 

1. The DUNS number for your ent~y is: --------

2. In your business or organization's preceding completed rascal year, did your business or organization 
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts, 
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual 
gr~ues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or 
cooper e agreements? 

NO YES 

If the answer to #2 above is NO, stop here 

If the answer to #2 above is YES. please answer the following: 

3. Does the public have access to information about the compensation of the executives in your 
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities 
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 
1986? 

___ NO ___ YES 

If the answer to #3 above is YES, stop here 

If the answer to #3 above is NO, please answer the following: 

4. The names and compensation of the five most highly compensated officers in your business or 
organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

CUitltlttSi111)113 

Amount: 

Amount: 

Amount: 

Amount: 

Amount: 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-03) 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Student Assistance Program 

IJa ., 
This 1" Amendment to the Student Assistance Program contract (hereinafter referred to as ·Amendment 
#1") dated this 10th day of April, 2019, is by and between the State of New Hampshire, Department of 
Health and Human Services {hereinafter referred to as the "State• or "Department") and the School 
Administrative Unit #30 Laconia School District, (hereinafter referred to as "the Contractor"), a municipality 
with a place of business at 3g Harvard Street, Laconia, NH 03264. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 
on September 13, 2017 (Item #16) , the Contractor agreed to perform certain services based upon the terms 
and conditions specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS. the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 
General Provisions, Paragraph 3., the State may modify the scope of wor1< and the payment schedule of 
the contract upon written agreement of the parties and approval from the Governor and Executive Council; 
and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 
in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$2gg,g8s. 

3. Form P-37, General Provisions, Block 1.g, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603-271-g631. 

5. Add Exhibit A Scope of Services. Section 1.6., to r~ad; 
1.6. Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 201g, and the 'Department shall not be liable for any payment 
for services provide after June 30, 2019, unless and until an appropriation for these 
services has been received from the state legislature and funds encumbered for the 
SFY 2020-2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 
Exhibit B, Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1, Amendment #1 . 

SAU #30 laconia School [);strict 
RFA-2018-BOAS-02-STUOE-03 

Amer~dment #1 
Page 1 of3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE.03) 

This amendment shall be effective upon the date of Governor and Executive Council approval. 
IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

Date 

Acknowledgement of Contractor's signature: 

State of New Hampshire 
Department of Health and Human Services 

Name: Katja f'tx 
Title: Director 

SAU #30 Laconia School District 

4\\ 
VI 

State of N.. 1 ~,j e , County of 'BettiD a.(l on ~ 131 U> l ~ , before the undersigned officer, 
personally appeared the person identified directly above, or sati5f3Ct rily proven to be the person whose name is 
signed above, and acknowledged that slhe executed this document in the capacity indicated above. 

~. i'YYM.4t 1h1/4 SiQnau;; of Notary Public or Justice of the Peace 

~lt\a M-Jric ~t. Nufei N e and Title of No~;;/ of the Pea 

SAU #30 Laconia School District 
RFA-2018-BDAS-02-STUDE-03 

Amendment #1 
Page 2 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-03) 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and execution. 

, lme 4 2019 
Date 

Date 

SAU #30 laconia School District 
RFA-2018-BDAS-02-STUDE-03 

OFFICE OF THE ATTORNEY GENERAL 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Tille: 

Amendmoot *'1 
Page 3of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-03) 

Exhibit B, Amendment #1 
Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 
Price limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with federal funds as follows: 100% Federal Funds from 
DHHS, Substance Abuse and Mental Health Services Administration, Center for 
Substance Abuse Prevention, NH Partnership for Success Initiative - PFS2, CFDA 
#93.243, Federal Award Identification Number SP020796. 

3. Failure to meet the scope of services may jeopardize the funded Contractor's current 
and/or future funding. 

4. Payment for said services shall be made monthly as follows: 
4.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 

in the fulfillment of this Agreement, and shall be in accordance with the approved 
line item, as specified in Exhibit B-1 , Amendment #1 . 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 
twentieth working day of each month, which identifies and requests 
reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 
to the Department in order to initiate payment. 

4.4. The State shall make payment to the Contractor within thirty (30) days of receipt 
of each invoice, subsequent to approval of the submitted invoice and if sufficient 
funds are available. 

5. The Contractor shall keep detailed records of their activities related to Department
funded programs and services and have records available for Department review, as 
requested. 

6. The final invoice shall be due to the State no later than forty ( 40) days after the 
contract completion date specified in Form P-37, General Provisions Block 1.7 
Completion Date. 

7. In lieu of hard copies, all invoices may be assigned an electronic signature and 
emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant Street, 
Concord, NH 03301 

8. Payments may be withheld pending receipt of required reports or documentation as 
identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 

SAU 1130 Laoonia School Oislricl 

RFA·201&-BOAS..02.STUOE..03 

Exhillil B, ..,.,._.... 11 Contradorlnltiols /1FI'V" 

Dele S"jJ..J /tt 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-03) 

Exhibit B, Amendment #1 
9. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non
compliance with any Federal or State law, rule or regulation applicable to the services 
provided, or if the said services or products have not been satisfactorily completed in 
accordance with the terms and conditions of this agreement. 

10.Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 
adjusting amounts between budget line items, related items, amendments of related 
budget exhibits within the price limitation, and to adjusting encumbrances between 
State Fiscal Years, may be made by written agreement of both parties and may be 
made without obtaining approval of the Governor and Executive Council. 

SAU #30 Laconia School District Exhibit 8, Amendment #1 Contractor Initials Rff.-./ 
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CERTIFICATE OF VOTE 

I, 'X_~ ';)•"'> \ P-fy \ l \e ( t_, do hereby certify that: 

r of the Agency; cannot be contract signatory) 

1. I am a duly elected Off'tcer of \ _ (.\, ( (V\ \ C\ ~( \1\ 'J\J \ \)I <..... \y- \ (+-
(Agency Name) 

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of 

theAgencydulyheldon -),\\'A \ l 2_Q \ ~ 
(D~te) 

RESOLVED: That the 'Sv\)C'Y' \ f\~f'(\(\\\-
(Title of Contract Signatory) 

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to 

execute any and all documents, agreements and other instruments, and any amendments, revisions, 

or modifacations thereto, as he/she may deem necessary, desirable or appropriate. 

3. The foregoing resolutions have not been amended or revoked, and remain in full force and effect as of 

thelidayof ~l\') .20 \C\. 
(Date Amendment igned) 

4.~'((~G\ '<'\ IV\ 1 (\\"\ 1 bu ~is the duly elected 
(Name of Contract Signatory) 

of the Agency. 

STATE OF NEW HAMPSHIRE 

Countyof lSt-IW.f' 

Sup~ v 1 \"'\ ~ n~ c \ 'L lrr-\-
(Tiue of Contract Signatory) 

(Sign ture of the Elected Officer) 

The forgoing instrument was acknowledged before me this ___._\ '--\_._ __ day of \1C-M . 2oi1._, 
I 

By fun~ 1-b~d.S-, . 
(Na of Elected Officer of the Agency) 

(NOTARY SEAL) 

Commission Expires: 'l,h ,-1. 112__ 

NH DHHS, Office of Business Opeo~Uons 
Bureau of Provider Relationship Management 
Certificate of Vote Wilhout Seal 

(Notary Public/Justice of the Peace) 

July 1, 2005 



CERTIFICATE OF COVERAGE 

The New HamPShire P\Jbllc Risk Managemenl Exchange (PrWTiex') is organl:ed unde< the New Hampshire Revised Stalutes Annotated, Cllapter 5-B, 

Pooled Risk Management Programs. In aCOOfdance with those statutes, its Trust Agreement and bylaws. Primex3 is authorized to provide pooled risk 

managemenl pmg<ams established for the benefit of political subdivisions In the State of New Hampshire. 

Each '"""'ber ol Pnnex' is encitled to the cacegories ol ~ sec fonh below. In addillon. Pnnex' may extend the same co- to ........,...bars. 

- · ony co- .-1ded to a non-member Is sOOject to al ol the '"""'· coociOlns, exduslono. -enls. rules, ..,-. and procedtKes 

INI are applicable to the members ol Pnnex', lrQJding bul nollrniled 10 the final and blrdng resokJ1ion olal claims and cmerege dispules belore the 

Primex' Boatd of TrusteH. The Add"lonal Covered Party's pe< occurrence lrnl $hall be deemed lnclucle<l in the Member's per oca.nenc:e iml, and 

lllerefO<e shall reduce the Member's im" of liabllty as sal forth by the Coverage Dactments and Declarallons. The imn shown may have been reduced 

by claims paid on behaK of llle member. Generel Liabilily coverage Is llmlled to Cove<age A (Personal Injury Liability) and Coverage B (Property 

Damage Liability) only. Covef8ge's C (Public Ornclals Errors and Omissions), D (Unfair Employmenl Pracllces). E (Employee Booefit Liability) and F 

(Educato(s Legal Uablhty Claims-Made Coverage) are excluded from lllls PfOvlsion of coverage. 

Tha below named entity is a membe< in good standing olthe New Hampsh~e Public Risk Ma,.._.,enl Exchange. Tha coverage pnwlded may, 

howe-. be re.tsod 11 any tme by the adions ol Prime><'. As ol the dale this certificale is issued, the lnlorrn<olion set out below ecx:urately re!lecls the 

CIJieVO!ies ol COVOI&ge-- for the currenc COVOiage year, 

This Ce<tificale is issued as a matter ol informallon only and confers no rigi>IS upon the c:ertikate holder. This cef1ificate does no1 amend, extend, or 

alter lhe coverage afforded by lhe coverage categories listed below. 

PtvtiCiP06rtgMember. 

Laconia School District 
SAU#30 
39 Hatvard Street 
P0Box309 
Laconia. NH 03246 

,._f/1-.,. 
Lj General Liability (Occurrence Form) 

_J Professional Liability (describe) 

0 ~=· 0 OcaJrrenoa 

~ Automobile Liability 
_Q!Iductible Compand Coli: $1 ,000 

Any auto 

Member NumO&r: 

729 

--
711/2018 

7/1/2018 

...!.._ Workers' CompenaaUon & Employe"' Liability 711/2018 

~ Property (Special Risk includes Fire and Thofl) 7/1/2018 

Deaerfption: Proof of Primex Member coverage only. 

C~ny Affordl'ng Coverage: 

NH Public Risk Management Exchange- Prime><" 
Bow Brook Place 
46 Donovan Street 
Concord, NH 03301-2624 -

7/1/2019 

7/1/2019 

7/1/2019 

7/112019 

'-· 1111 fiLl II t IJIIIIIL.., .-..,, ..... 
Each OCC\Jrrence $ 5.000.000 

Gooeral Aaaregate $ 5,000,000 
Fire Damage (Any one 
firol 

Med Exp (Any one Pef$011) 

Combined Single u.• 
~
Aggregate 

X I Statutory 

Eoc11 Acc:icfent 

Disease--...... 
81enkot l.i'liit. Ref)lacement 

$5,000,000 

$5,000,000 

$2,000.000 

$2,000,000 

COli {unless ocherwlse stated) Deductible; 
$1,000 

rC"'ER:.:,T;_:I;..;Fic:C.:.;Ac:.TE::..:..:H..=O.::LD::.E::.Rc:;:'-.JI~_.L.:.ItuJ=d:.:iti:::O:.:n•::.:•..:cc:o.:.;v•::.:'::.'d::..:..:P•::rty.:!....l-I _.Jic.;L::.;O:,:I ::;I.:.P..=•!:Y":::...._-1 Primu'- NH Public Risk Managomont Exchange 

t----------------------------1 By: ~ .. ?kd-;>..uit 

Laconia School District 
SAU#30 
39 Harvard Street 
P0Box309 
Laconia NH 03246 

D•te: 511412019 m 

Please cr ..... Inquires to: 
Primer ClaimsiCo.,.,ege Services 

603-225-2&41 phone 
603-228-3833 fax 



511512019 Laconia School Board · NEW HAMPSHIRE SCHOOL ADMINISTRATIVE UNIT 30 

39 Harvanl Street laconia, NH 03248 PhOne: 603-624-5710 

NEW HAMPSHIRE SCHOOL 
ADMINISTRATIVE UNIT 30 

LACOMA ICHOOL DIITRICT OURICHOOLI OmCI 01' IXTfNDID LIAIININO O'fiCI Of ICHOOL WELLNIII 

MORI ... 
Laconia School Board meetings are held the 1st and 3rd Tuesday• of each month at 6:30 P.M. 

at the Laconia School District Administrative Building, 39 Harvard Street. 

The next regular School Board mHtlng wiU be Tuesday, May 21 , 2019 

Agendas 

M•y 7, 2019 

AfM'II 16, 201 t 

April2,201t 

Merc:h 19, 2019 

M•rth 5, 2019 

February 22, 2011 (Sp.c:llll 

School Board MMting) 

February 1t, 2019 

Anullly 15, 2019 

~11,2018 

O.C.mMf 4, 2018 

November 20. 2018 

November7,2018 

Octob4r 16, 2018 

OctoMi' 2, 2018 

Seplember 18, 2018 

hp&embw •• 2011 

Auewt 23, 2011 

.My H , 2011 

2018-2019 Laconia School Board Members 

Ward at-largo 
Robert Champlin 

bchamplin@laconlaschoola.org 

Ward 11 
Mal Murray (Chairperson) 

mmurray@l.coniaschools.orv 

Ward#2 

Barbara Luthe< 

bluther@laconiaschools.org 

Ward #3 

Aaron Hayward 

ahayward@laconia.schools.org 

Ward~'! 

Dawn Johnson 

dawnjohnson@Jaconlaschools.org 

Ward IS 

StaeloSirois 

sslrols@laconiuchools.OfV 

Word #HI 

Hoathor Lounsbury (VIce-Chairperson) 

hlounsbury@laconlaschooJs.org 

Fax: & 

112 



McKenzie Harrington-Bacote 

mbacote@laconiaschools.org 

Ed io n 

Plymouth State University, Plymouth NH 
Doctor of Education: Learn ing, Leadership & Community/PATH/OATH 

Plymouth State University, Plymouth, NH 
Superintendent of Schools, K-12 Certification 

Plymouth Sta te University, Plymouth NH 
Master of Education, Self-designed program, Concentration in Anthropology 

James Madison University, Har r isonburg, VA 
Bachelor of Science, Cultural Anthropology 
Minors: Geology and Religion 

Professional & Leadership Experience 

Administrator, Laconia School District, Office of School Wellness 

Anticipated 2021 

Anticipated 2020 

May2009 

May2002 

April 2014- present 

Direct and Oversee the following federal and state grants that support students, staff and families in 

promoting social, emotional, physical, mental and behavioral health in early ch ildhood through high 
school graduation: 

(1) Safe Schools/Healthy Students federal grant awarded by the US DHHS, Substance Abuse and Mental Health 
Services Administration (SAMHSA). This is an $8.6 million four-year grant supporting the promotion of early 
childhood social and emotional learning a nd development, promotion of mental, emotional and behavioral health, 
connecting families, schools and communities, preventing behavioral health problems, including substance use, 
and creating safe and violence-free schools. 
(2) School Climate Transformation grant awarded to the Laconia School District by the US Department of Education 
(US DOE). This is a $1.01 million five-year grant to support the implementation of Positive Behavior Interventions 
and Supports (PBIS) in all schools. 
(3) Project AWARE grant awarded to Laconia by SAMHSA. This is a $100,000 two-year grant that supports the 
implementation of the evidence-based Youth Mental Health First Aid across the district and community. 
(4) System of Care FAST FORWARD 2020 federal grant awarded by the US DHHS SAMHSA. This is $12 million four
year grant supporting expansion and sustainability of a state level system of care (SOC) for children, youth, and 
their families. 
(5) McKinney-Vento Act Subgrant awarded by the NHDOE to support implementation and build district capacity to 
ensure that children, youth, and their fam ilies who are experiencing homelessness are provided necessary 
supports and services to be successful. 
(6) Generating Resilience, Outcomes, and Wei/ness {GROW) Grant awarded by the NHDOE. This is a four-year project 
to develop trauma-sensitive school systems. 

liPage 



(7) Dropout Prevention Grontawarded by the NHDOE to support the development an alternative high school. This 

is a two-year $120,000 grant. 
(8) Student Assistance Program Grant awarded by N H Bureau of Drug and Alcohol Services to support substance 

use prevention and intervention at the middle and high school levels. This is a two-year $200,000 grant. 

(9) Pyramid Model Readiness Project awarded through SPARK NH to support the development and implementation 

of the Pyramid Model in Laconia public preschools. 
(10) Charitable Foundation Grant awarded to support protective suppor ts and services for staff to combat 

compassion fatigue and vicarious trauma 

o Responsibilities include: Fiscal management and oversight of roughly $1.5 million annual budget; Creation 

and implementation of multiple vendor contracts supporting five schools, Pre-K- 12th grade; Staff 

development, including hiring. evaluation, and supervision; Federal reporting; Oversight of ongoing 

Workforce Development and Professional Development across all schools in the district, including 

implementation of Cultural and Linguistically Appropriate Service (CLAS) Standards in education, and; 

Oversight and provision of the following Multi-Tiered Systems of Support: Positive Behavior Interventions 

and Supports (PBIS), Interconnected Systems Framework (IS F), and Trauma-Sensitive Schools (TSS) 

through a vertically aligned, district-wide program of implementation. 

o Grant proposal writer for federal and state RFP and RFA opportunities 

o Liaison with state and federal partners 
o Leader of PBIS District Leadership Team and District Core Management Team 

o Conduct trainings as a certified instructor in You til Mental Heal til First Aid and Diversity and Cultural 

Competence 
o Leader of Community Relations District Strategic Planning Committee 

Educat ion Consultant, NH DOE, Bureau of Special Education September 2009-Aprll2014 

o Responsibilities: direct, manage, and coordinate various projects, grants, and compliance monitoring 

activities. This requires research, writing. data retrieval and analysis, fiscal oversight and budget 

development, educational information dissemination, staff supervision, and excellent customer service. 

o Project Director, Safe Schools and Healthy Students State Planning Grant: $8.6 million grant awarded by the 

U.S. Substance Abuse and Mental Health Services Administration (SAMHSA) to work with three local school 

districts and the N.H. Bureau of Behavioral Health to decrease student exposure to violence, increase 

positive school culture and climate, increase access to behavioral and mental health services, increase early 

childhood screening, decrease incidents of suspension and expulsion, and ensure cultural and linguistic 

competence. 
o Grant proposal writer ofRequests for Proposals (RFPs) and Requests for Applications (RFAs) to US 

Departments. 
o Create and develop RFPs for NHDOE expenditure of state and federal discretionary funding; RFP proposal 

reviewing; Grant management and fiscal oversight of federal and state grants. 
o Project Consultant, Next Steps NH: College, Career, and Life Readiness: a $3.6 million State Performance 

Development Grant from the US Department of Education. 
o Responsible for Governor & Council processes for contract/grant approvals and fund expenditure. 

o Oversight ofNH district's IDEA/Preschool federal entitlement grants & American Recovery and 
ReinvesnnentAct (ARRA) grants. 

o Provide technical assistance and direct support to NH school districts and parents of students with 

disabilities. 
o Represent NHDOE at NH legislative hearings and committee meetings regarding House and Senate bills 

that affect the education of students with disabilities, including verbal and written testimony and fiscal 

note development. 
o Policy and Data responsibilities: Collect, analyze and interpret data and policies; use data to inform 

decision making; Develop and submit reports for US Department of Education, Office of Special Education 
Programs. 
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o Conduct educational program reviews and evaluations to ensure compliance with federal and state 
regulations through onsite visits to schools to monitor educational standards and practice, including 
preparing written reports, recommending approval actions, corrective action plans, and suggesting 
program improvements. 

o Oversight of the Translation Setvlces project that provides t ranslated special education and other 
documents for parents and families in NH whose first language is other than English. 

o Represent NHDOE on various statewide committees. 
o Liaison for all NH County Departments of Correction, the state prison's Granite State High School. and NH 

school districts regarding the population of special education students, age 17- 21, who are incarcerated. 
o Oversight and coordination ofNHDOE's Indicator 13- Secondary Transition efforts for NH's State 

Performance Plan for Special Education. Responsibilities include training of NH administrators and staff, 
federal compliance monitoring and evaluating of N~l school districts' implementation of Transition lEPs, 
and research in best practices. 

o Responsible for federal reporting of Indicator 1: Graduation & Indicator 2: Dropout for NH's State 
Performance Plan for Special Education. 

o Supervision of support staff and NHDOE contracted vendors 

Program Specialist Ill, NHDOE, Bureau of Special Education December 2007-September 2009 
o Program Coordinator, Educational Surrogate Parent Program: Responsibilities include oversight, 

coordination, marketing. recruitment, and ensuring compliance and regulation of the Individuals with 
Disabilities Education Act (IDEA) and New Hampshire Rules for the Education of Children with Disabilities, 
Ed. 1115 Surrogate Parents; liaison for school districts, area agencies, and Division of Children, Youth, and 
Family (DCYF) workers; oversight of 300 NH volunteers. 

o Management of the Master Surrogate Parent Program: Responsibilities include management and 
supervision of five Master Surrogate Parents annually; reviewing their applications, interviewing 
candidates, and awarding contracts; assigning and evaluating their work. 

o Program Coordinator, Technical Assistance Consultants (TAC): projectthat provides technical assistance, 
corrective action, trainings and workshops to districts, parents, communities. and volunteers. 
Responsibilities include man<~gement and supervision of up to five TACs annually; reviewing applications, 
interviewing candidates, and awarding contracts; assigning and evaluating their work. 

o Program Coordinator, IEP Facilitation Program: program that provides facilitators to school districts for 
IEP team meetings. 

o Project Director: Achievement for Dropout Prevention and Excellence Ill (APEX Ill), a NH DOE funded 
project awarded to UNH's Institute on Disability (IOD) targeting at-risk students with disabilities in six NH 
high schools, following the model set forth in APEX I and APEX II. 

Program Specialist II, NHDOE, Bureau of Special Education June 2006 -December 2007 
Achievement for Dropout Prevention and Excellence ll (APEX II), Federal grant during 9/2005- 9/2009: 
Responsibilities include APEX II grant oversight; management of budget, financial expenditures, and Governor & 
Council processes; development, coordination, and marketing of conferences and events; liaison work with UNH, 
National Center for Dropout Prevention at Clemson University, Alliance for Community Supports, Inc., and New 
Hampshire Center for Effective Behavioral Interventions and Supports; intensive work with high schools 
(administration, staff and students) involved in the project; evaluation and calculation of district data forthe 
Bureau and all other assigned tasks. 

Teachinl: Exnerjeoce 

Science Teacher, Waterville Valley Academy November 2005-April 2006 

Graduate Assistant, Teaching Fellowship, Plymouth State University September 2003-June 2005 
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Field Naturalist, Orange County Department of Education, California ,, january 2003-August 2003 

Teacher Assistant, james Madison University, Geology Department August 2000-May 2002 

Research Experience 

o Master Thesis: The Rise of Females in Education and the Labor Force: Transitions in American Culture 

o Graduate Ethnographic Fieldwork: Italy, Cultural Emersion Program, 

o Undergraduate Ethnographic Fieldwork.JMU Anthropology Department, Researched role of prayer and 

ritual in local Islamic Community via emersion in local mosque 

o Invertebrate Paleontologist Lab Technician, Virginia Museum of Nan1ral History, NSF Grant, Researched, 

sorted & identified invertebrate species from samples along the east coast of the United States for 

documentation of species' numbers and geologic time span for collections' records 

Professjonal Activities and Memberships 

o 2018 Presidential State of the Union Guest of U.S. Senator Maggie Hassan 

o Granite United Way Statewide Community Impact Committee Content Expert (October 2018- present) 

o NHDOE's New Hampshire Comprehensive School Services ESSA Advisory (April2016- present) 

o School Social Worker Association of America Member (2016 - present) 

o Association for Positive Behavior Support Member (2016- present) 

o Diversity and Cultural Competence Instructor (January 2016) 

o Youth Mental Health First Aid Instructor (January 2015) 

o NHDOE's Early Learning Workgroup (January 2015- April 2015) 

o Winnipesaukee Public Health Council Member Qune 2014- present) 

o Assessment/PACE Committee Member (September 2017 -present) 

o Project EXTRA Advisory Committee Member Qune 2014- present) 

o Laconia Health and Wellness Academy Committee Member (June 2014- present) 

o Stand Up Laconia Executive Committee Member (2014-present) 

o State Management Team, Office of Student Wellness, NHDOE (2014-present) 

o NH Children's Behavioral Health Community of Practice (2014-present) 

o Leadership Institute Series, NH School Administrators Association (2010) 

o Recipient of Graduate Teaching Fellowship (2003-2005) 

o NH National Guard Scholarship Committee Member 

o NH Children's Behavioral Health Steering Committee Member 

o NH DCYF System of Care Leadership Team Member 

o New Jlampshire Association of Special Education Administrators (NHASEA) 

Professional Presentations 

o NASP 2019 Annual Convention, Dimensions of Wei/ness: A School District Approach to Prevention & 

Intervention, half-day workshop (February 2019) 

o NASP 2019 Annual Convention, The Power of Relationships in B11lldlng Hope and Resiliency in Children, 

Session Presentation (February 2019) 

o 2018 Promise Neighborhoods National Network Conference, Tacking Today's Problems Together: The 

Oplold Epidemic, Presentation (October 2018) 
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o US Department of Education's Safe and Healthy Students Project Director's Pre-Conference Meeting. SCTG 

LEA Integration, Presentation (October 2018) 
o 13th Annual New England PBIS Conference {November 2017) - Presenter 
o NH Educator's Summit (August 2017)- Presenter 
o 2016 National PBIS Leadership Forum (October 2016) - Presenter 
o NH Governor's Summit on Substance Use- Presenter (May 2016) 
o ll<h Annual New England Positive Behavioral Interventions and Supports Forum (November 2015) 
o NAMI NH Mental Health & School Conference presenter (2013) 
o Governor's 3n1 Annual High School Graduation Summit- Panel Presenter 

o NHASEA- Presenter - Indicator 13/Secondary Transition, Educational Surrogate Parent Program, Summer 
Academy Lead for NHDOE 

o UNH's Institute on Disability's Transition Series- Panel Presenter 
o NH Family Support Conference 2012 - Panel Presenter 
o NH Vocational Rehabilitation Transition Internship- Presenter 

S IP age 



Education 

Jessica Conrad, LCMHC, MLADC,CPS 
(603) 524-3350 ext. 4216 • jconrad@laconiaschools.org 

•!• Master of Science in Mental Health Counseling, December 2010 
• New England College, Heruliker, NH 

•!• Bachelor of Science in Psychology with a concentration in mental health, May 2008 
• Plymouth State University, Plymouth, NH 

•!• Licensure/Certification 
• Licensed Clinical Mental Health Counselor (LCMHC) 
• Master Licensed Alcohol and Drug Counselor (MLADC) 
• Certified Prevention Specialist (CPS) 

Experience 

•!• Drug & Alcohol Counselor/Student Ass istance Program Coordinator, Laconia 
School Distri ct: January 2014 to present 

• Provide drug and alcohol counseling within the middle and high school 
• Implement aspects of the Project SUCCESS: Classroom education, prevention 

groups and school wide awareness activities. 
• Provide support to students in crisis or those impacted by someone else's 

substance use 

•!• Family Therapist, Child and Family Services: Family Counseling Program, May 2014 
to September 201 8 

• Provide individual and family counseling for people experiencing mental health 
or family problems. 

• Address problems such as anxiety, depression, communication, anger 
management, trauma, and substance abuse. 

•!• Substance Abuse C linician, Child and Family Services: Substance Abuse Treatment 
Program, March 2011 to September 2018 

• Provide individual and group counseling to adolescents and adults who are 
experiencing problems with drug/alcohol use 

• Use the Global Appraisal of Individual Needs (GAIN) to assess clients 
• Use the evidence-based Adolescent Conununity Reinforcement Approach 

(ACRA) treatment model 

•!• Family Therapist, Child and Family Services: Integrated Home-Based (IHB) Program, 
August 2012 to November 2012 (per diem) 

• Completed family assessments, treatment plans, monthly reports, and collaborated 
with the case worker assigned to each case and worked together with the 
JPPO/CPSW or other referral sources 

• Provided family counseling, and occasional individual counseling, as needed in 
each case 



• Attended case specific meetings and appointments to include, but not limited to: 
court dates, team meetings, IEP meeting,5, etc. 

•!• Direct Support Professional, Independent Services Nehvork, August 2007 to Mareh 
2011 

• Provided direct support for individual's with developmental disabi lities 
• Assisted clients with activities of dai ly living, brought clients out into the 

community, and helped clients ach ieve greater independence 
• Participated in developing and implementing client's Individual Service Plans 

•!• Clinical Intern, Child and Family Services: Adolescent Substance Abuse Treatment 
Program, September 2009 to June 20 I 0 

• Provided individual counseling to adolescents who were abusing or dependent on 
drugs or alcohol 

• Used the Global Appraisal of Individual Needs (GAIN) to assess clients 
• Wrote treatment plans with clients and assisted them in achieving their goals 

Trainings 

•!• Project SUCCESS program 
•!• Trauma-Focused Cogni tive Behavioral Therapy (TF-CBT) 
•!• NAMI NH's Connect Suicide Prevention Program 
•!• Adolescent Community Reinforcement Approach (ACRA) 
•!• Global Appraisal of Tndividnal Needs (GAIN) 



KEY ADMINISTRATIVE PERSONNEL 

NH Department of Health and Human Services 

Contractor Name: Laconia School District, SAU #30 

Name of Contract: Student Assistance Program (RFA-2018-BDAS-02-STUDE) 

BUDGET PII=Rinn: SFY20 
-· ·- NT f'AIU IT PAIU 
FROM THIS FROM THIS 

NAME JOB TITLE SALARY CONTRACT CONTRACT 

McKenzie Harrington-Bacote Administrator soo.1n 20.00% $18,035.30 

Jessica Conrad SAP Coordinator $49,500 100.00% $49,500.00 

0.00% $0.00 

$0 0.00% $0.00 

$0 0.00% $0.00 

$0 0.00% $0.00 

I I VIAL ; (Not to exceed Total/Salary Wages, Line Item 1 of Budget request} $87,535.30 

BUDGET : SFY21 
II I"AIU II I"AIU 

FROM THIS FROM THIS 

NAME JOB TITLE SALARY CONTRACT CONTRACT 

McKenzie Harrington-8acote Administrator $92,882 20.00% $18,576.4(] 

Jessica Conrad SAP Coordinator $50,985 100.00% $50,985.00 

$0.00 

$0 0.00% $0.00 

$0 0.00% $0.00 

$0 0.00% $0.00 

iiVII\L (Not to exceed Totai/:Salary Wages, Line Item 1 of Budget request} $69,561.40 
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STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES . 
DJVJSJON FOR DEliA VJORAL HEALTH 

BUR.EA U OF DRUG AND ALCOHOL SERVICES 

lOS PLEASAI'iT STR EET, CONCORD, NH OJJOI 
60J-271-lil l0 1-800-852·3345 Ext 6738 

f'u: 60J-271-610S TOO Acceu: I.S00-7JS.2964 
w..w.dhhJ.nh.gov/dcbalbdul 

August 4, 2017 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Oivtsion for Behavior Health, Bureau of Drug and Alcohol Services, to enter into agreements with the vendors listed below for the provision of drug and alcohol misuse prevention through Student Assistance Programs at the middle and high 
school levels, in an amount not to exceed $1,057,509, upon date of Governor and Council approval, through June 30, 2019. 100% Federal Funds. 

Vendor Vendor Code Location Amount 
Farmington, SAU #61 160001 Farming1on $200,000 
Franklin, SAU #18 159863 Franklin $200,000 
Laconia, SAU #30 177420 Laconia $199,990 
Monadnock Family Services 177510 Keene $68,940 
Raymond, SAU #33 159945 Raymond $199,955 
Second Start 177224 Concord $188,624 

TOTAL: $1,057,509 

Funds are available in the following account for State Fiscal Year 2018 and State Fiscal Year 2019, with authority to adjust amounts within the price limitation and encumbrances between State Fiscal Years through the Budget Office if needed and justified, without approval from Governor and Executive Council. 

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND ALCOHOL, PFS2 
GRANT. 
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Fannington School District, SAU#61, Vendor Code: 160001-8001 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 

Franklin School District SAU #18 Vendor Code· 159994 8001 . -
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Proo Svc 92052407 

Subtotal 

Laconia School District, SAU #30 Vendor Code: 177420-8001 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 

Monadnock Family Services Vendor Code: 177510-8001 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Proa Svc 92052407 
2019 102-500731 Contracts for Proa Svc 92052407 

Subtotal 

Raymond School District SAU #33, Vendor Code: 159945-8001 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Proo Svc 92052407 
2019 102-500731 Contracts for Proo Svc 92052407 

Subtotal 

Second Start. Vendor Code: 177224-8002 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 
FY18 TOTAL 

Tota l Amount 

$100 000 
$100 000 
$200 000 

Total Amount 

$100 000 
$100 000 
$200,000 

Total Amount 

$99 995 
$99995 
$199 990 

Total Amount 

$36 762 
$32 178 
$68 940 

Total Amount 

$99 965 
$99 990 
$199 955 

Total Amount 

$ 94 312 
$ 94 312 
$ 188 624 
$ 531 034 
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[ _ __ _L-1 - -

EXPLANATION 

I FY19TOTAL Is 526 475 

The purpose of this request is to enter Into contracts with six {6) vendors for the provision of 
direct prevention services to students between the seventh {7"') and twelfth (12th) grades. 

Although the State has seen some improvements, there continue to be communities of high 
need where prevalence of substance use Is higher than the state average which has increased over 
time. In these communities. progress has been slower and more challenged by local conditions 
including lim~ed resources; fewer opportunities for youth; and less success In addressing substance 
misuse among youth. 

The purpose of the Student Assistance Program {SAP) is to increase the Stale's existing 
prevention system's resources and capacities to reduce substance abuse and misuse io communities 
with 'high need, high risk' populations. Specifically, SAP services address: 

1) underage drinking among persons aged 12 to 20; and 

2) presctiption drug misuse and abuse and Illicit opioid misuse and abuse among persons aged 
12 lo 25, in 'high need, high risk' populations in New Hampshire. 

'High need, high risk' populations are local communities such as, cities/towns/schools/college 
campuses that show their population's prevalence rates for alcohol and/or other drugs misuse are 
higher than the New Hampshire's stale average prevalence rates by using the prevalence rate data 
from the 2013 or 2015 Youth Risk Behavior Survey' or the 2014 National Survey on Drug Use and 
Hea"h reports or similar data. 

These vendors were selected through a competijive bid process. A Request for Applications 
was posted on the Department's website from November 18, 2016 through January 24, 2017. The 
Department received eighteen {18) applications, which were reviewed and scored by a team of 
indMduals with specific knowledge and experience of the population served and their needs. The six 
applications with the highest scores were selected. Score Summary is attached. 

The Contractors will conduct alcohol and other drug screenings, individual support sessions, 
group support sessions and referrals to drug and alcohol treatment providers when indicated by the 
screening. The Contractors will provide students and parents with targeted drug and alcohol education 
to improve understanding of risks associated with prescription drug use and underage alcohol use as 
well as the developmental milestones of adolescences. The Contractors will also Incorporate 
community-level media strategies as well as other approaches shown to impact the culture and overall 
wellbeing of the community. 

Vendors are required to contribute a twenty-five percent (25%) funding match unless the area 
served exceeds the state average for free or reduced lunches. The match requirement is intended to 
ensure school administration buy-in and sustainability of the program once the grant funding ends. 

These agreements indude language 1n Exh1bit C-1 that reserves the Department's right to 
exercise renewal options for up to two {2) additional years contingent upon satisfactory de&very of 
services, available funding, agreement of the parties and approval of the Governor and Council. 

The following perfomnance measures/objectives will be used lo measure the effediveness of 
the contracts: 
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• Vendors must maintain a 90% response rate of pre- and post-assessments that will be 
conducted prior to and after receiving Student Assistance Program services. 

• Vendors will ensure a minimum of 50% of responders to the post-assessments described 
above will have an unfavorable attitude toward drugs and alcohol. 

• Vendors will ensure a minimum of 75% of responders to the post-assessments will agree that 
participation in SAP activities had a positive impact on how to effectively deal with peer 
pressure. 

Should Governor and Executive Council not authorize this Request, an undetermined number 
of students who have drug and alcohol abuse issues may not receive support and education during 
critical transitional school years. Lack of these support services may result in an increase prevalence 
rate of underage drinking and drug use, as well as the misuse and abuse of prescription medication. 

Area served: Farmington High School, Franklin High School, Laconia High School, Keene 
Middle School, Raymond High School. Hillsboro-Deering Middle School, Concord High School. and 
Rundlett Middle School located in Concord. NH 

Source of Funds: 100% Federal Funds from Department of Health and Human Services, 
Substance Abuse and Mental Health Services Administration, Center for Substance Abuse Prevention, 
CFDA #93.243 FAIN #SP020796 

In the event that the Federal Funds become no longer available, General Funds will not be 
requested to support this program. 

Respectfully submitted, 

1'lu! Departmtnl of Htollh and Human Servicu' Miooion is 10 joU. .:ommunitiu ond {om iii# 
in prouiding opportunities {or ciliuM 10 OcA~ health ond indtptndt'ICe. 

; www.dhhs.nh.gov/dpbs/hsdmNrbs.htm 



Now Hampshire Department of Health and Human Services 
Office of Business Operations 

Student Assl:stanc. Program 
RFA Namo 

S.dder Name 

1
· Conw!y SO SAU09 

2· Dover SO SAUM11 

3 fatmington SO SAUI61 

• Fr1nklin SO SAU•1a 

5. Groveton HS SAU158 

6 I<H~Nra- Rogk>nol SO SAUlS$ 

7· Laconia SO SAUI 30 

8 
IU"'hHWr SO SAUI37 

9. 
Monadnock Famlty Services, KHnt SO 

II. 
Pelham SO 

12. 
Pinkerton Academy 

13 
P011Sm0Uih SO 

14. 
Ramond SO SAUU3 

15 
Second Start, Concond HS 

16· White Mountains Regional SO SAU*36 

17· Wh~ llountaino SO SAUI3$ 

18. Winnisquam Regional SO SAUI St 

Contracts & Procurement Unit 
Summary Scoring Sheet 

RFA·2011-BOAS-02.STUOE 
RF A Nt.Wnber 

Mnlmum 
p,.sJFail Po•ntt 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

Actual 
Points 

10$ 

123 

121 

128 

110 

127 

135 

10l 

130 

117 

87 

100 

103 

121 

135 

113 

119 

11$ 

1· Paul l(ieman 

2· Ann Ct11wb'd 

3
· Jill fkn• 

4 . 

6. 

• 7. 

8. 

9. 

\ 



Subject: Srudeot Apj!!Ml Promm (RfA·20 18-BDAS.Q2-STIJDE:03l 
FORM NUMBER P-37 (nrsloa S/8115) 

r 
-· .. .. - ·--- - . 

~: This agroement and all of its allochments shall become public upon submission to Governor and 
. Executive CoWicil for approval. Any information that is private, confidential or proprietary mu.stj 
L __ -~~ c_Jearly Identified to the agency and ag~eed to in writing prior to signing the contract~ . . 

AGREEMENT 
The State of New HIUDJlShire and the CootraciOr hereby mutually asnoe u follows: 

GENERAL PROVISIONS 

I WENTIFICATION - - --
1.2 Slate Aaeoey Addr<M 

·- · J.l State A&eney Name 
NH Department of Health and HW!Wl Services 129 Pleasaot Srreet 

Concord, NH 03301·3157 

1:3 Contracaor Name - ·-·-·-·--
1.4 Conlrlctor Address ·-

School Administntive Unit N30 Looonia School Disuict 39 Harvard Srreet 
Laconia, NH 03264 

-·· I..S Cooll1A:IOrPbone 1.6 Account Number 1.7 Completion Date 1.1 Price Limitation 
Numl>er 339!) 

603·52.4·5110 05-9~9-491510~·1?] lune 30,2019 s 199,990 
• 500731 I .d I I 

1.9 Contracting Officer for State Aseocy v 1.10 State Ageocy Telephooe Number 
lonathan V. Gallo, Esq., Interim Director 603-271-9146 

1.11 Conlrlctor Sia;narure 

/-
1.12 Ntll1l0 and Title of Conlnlc!Dr SiJ!IIIIory 

-~-=11/ · . ~-=~ . :> ~ -g..,..,""' d...c\lli,.. 1"\; "'"' ; \.... .._, J.-f'r", ... -\< ~Je...-+ 
1.13 A gement: State of _ ... , County of &..kro.-P - ···-· 

On ~ '\ ,;)1·1 ;) 011- , be foro the undersigned officer, personally appeared the person identified in block 1.12, or satisfacaorily 
proven to be the person wbosc oune is siam<! in block 1.11, and acknowledged that slho executed thi•document in the capacity 
indi<:ated in block 1.12. 
1.13.1 Signature of Notary Public or lustke of the Peace 

L rSoall {)- .· ,?VV'- ~ 
REGINA TIIEBWGE 

Notary Public . . . 
, I.IJ.2 Name lllld Title ofNowy or Justice of the Peace . ~, "' 

'K;Uj~ \'1.,\:x""' ( I NotuY-j 
Aprill7, 2018 

u• Sllle Aaeocy Slgnol\lrO 1.1$ Namo IIDd TiUe of Stile Aaeocy Signatcry 

~~ Dale: ctt~J I f \<,~\ ,._s, -H'x .-1\ _..,c ~-
1.16 Approval by tho N.H. DepulllleDI of AdmlalllnlioD, Dlvlsloo of (If app/JC4bk) 

By: Dlru:tor, OD: 

1.17 Approvol by tho AliOrDey Geoaal (Form. Substlmce 8Jid Eltecutiou) (If appll&obl•) 

By: ~,ltitdfNJvt On; 7{ tJII7 
1.11 Approval by the Oovanor and 'Executive Council (If oppll&abl•) 

By: On: 

-

Page I of4 



FORM NUM BER P-37 (version S/liiJS) 
Subject: Srudent Astistant Promm (RfA-2018-BDAS-Q2-STUPE=93\ 

~· This agreement and all of its attachments shall become public upon submission to Governor and 
Executive Council for approval. Any information that is private, confidential or proprietary must 
be clearly identified to the agency and ag~ttd to in "Thing prior to signing the contnlet. 

AGREEMENT 
The State of New Hampshire and the Conrractor hereby mutually agree as follows: 

GENI::RAL PROVISIONS 

IOENTIPICA TION 
1. 1 State Agency Name 1.2 State Agency Address 
NH Depanment of Health and Human Services 129 Pleasant Street 

Concord, NH 03301-3857 

1.3 Contractor Name 1.4 Contractor Address 
School Administrative Unit 1130 Laconia School District 39 Harvard Srreet 

Laconia, NH 03264 

1.5 Contnletor Phone 1.6 Account Number I. 7 Completion Date 1.8 Price Limitation 
Number 

603-524-5710 05-95-49-491 s 10-2407-102- June 30, 2019 $ 199.990 
500731 

1.9 Contracting Officer for State Agency 1.10 State Agency Telephone Number 
Jonathan V. Gallo, Esq., Interim Director 603-271-9246 

1.11 Contractor Signarurc 

/-
1.1 2 Name and Title of Contractor Signatory 

~-~~ -g .r(. .A ~ , , .,.., 1"'\; "'"' ; \..... "• ~ f' r ', ... -\<; ~J~A 
1.13 A gement: State of '1-lts!?~-,.,. l , County of Pt,,k,l'Q.--P 

On j..u-1 ~1-,.lot1- , before the under.;igned officer, personally appeared the person identified in block I . 12, or satisfactorily 
proven to be the person whose name is signed in block 1.11, and acknowledged that slbe executed this document in the capacity 
indicated ill block 1.12. 
1.13.1 Sif91ature of Notary Public or Justice of the Peace 

L-~-.:'·1 ~'?fvu--~ 
REGINA THEBI:RGE 

Notary Public 
, I.IJ.:: Name and Title of Notary or Justice of the Peace 

"'¥ April 17, 2018 

'K~It'l'-\r{,be...-t\ ( 1 ~Y"i 
1.14 State Agency Signature 1.1 S Name and Title of State Agency Signatory 

-v-.::c- ~ r7-- Date: 'ft/'<./ 1/ I <k 1-_-\ ,._ S:. +ix \) ...... .#' 1-0 
I C. ,--

1.16 Approval by the N.H. Department of Administration, Division of Personnel (if applicable) 

By: Director, On: 

1.17 Approval by the Anomey General (Form, Substance and Execution) (If applicable) 

By: ~ I M f'v'JJvf On: 7{ oll7 
1.18 Approval by the Governor and~ecutive Council (if oppllcoble) 

By: On: 

Page I of4 



2. EMPLOYMENT Of' CONTRACTOR/SERVICES TO 
BE PERFORMED. The State of New Hampshire, acting 
through the agency identified in block 1.1 ("State"), engages 
contractor identified in block 1.3 ("Contractor'') to perform, 
and the Contrnctor shall perfonn, the work or sale of goods, or 
both, identified and more particularly described in the anached 
EXHIBIT A which is incorporated herein by reference 
("Services"). 

3. EFFECTIVE DATE/COMPLETION OF SERVICES. 
3.1 Norwithstandingany provision of this Agreement to the 
contrary, and subject to the approval of the Governor and 
Executive Council of the State of New Hampshire, if 
applicable, this Agreement, and all obligations of the parties 
hereunder, shall become effective on the date the Governor 
and Executive Council approve this Agreement as indicated in 
block 1.18, unless no such approval is required, in which case 
the Agreement shall become effective on the date the 
Agreement is signed by the State Agency as shown in block 
1.14 ("EITective Date"). 
3.21fthe Contractor commences the Services prior to the 
Effective Date, all Services performed by the Contractor prior 
to the EITective Date shall·be performed at the sole risk of the 
Contractor, and in the event that this Agreement does not 
become effective, the State shall have no liability to the 
Contractor, including without limitation, any obligation to pay 
the Contractor for any costs incurred or Services performed. 
Contractor must complete all Services by the Completion Date 
specified in block I. 7. 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwith;'landing any provision of this Agreement to the 
contrary, all obligations of the State hereunder, including, 
without limitation, the continuance of payments hen:under. are 
contingent upon the availability and continued appropriation 
of funds, and in no event shall the State be liable for any 
payments hereunder in excess of such available appropriated 
funds. Jn the event of a reduction or tennination of 
appropriated funds, the State shall have the right to withhold 
payment until such funds become available, if ever, and shall 
have the right to terminate this Agreement immediately upon 
giving the Contractor notice of such termination. The State 
shall not be required to transfer funds from any other account 
to the Account identified in block 1.6 in the event funds in that 
Account are reduced or unavailable. 

S. CONTRACT PRICE/PRICE LIMITATION/ 
PAYMENT. 
5.1 The contract price, method of payment, and tenns of 
payment are identified and more particularly described in 
EXHIBIT B which is incorporated herein by reference. 
5.2 The payment by the State of the contrnct price shall be the 
only and the complete reimbursement to the Contractor for all 
expenses, of whatever nature incurred by the Contrdctor in the 
perfonnance hereof, and shall be the only and the complete 
compensation to the Contrnctor for the Services. The State 
shall have no liability to the Contractor other than the contract 
price. 

5.3 The State reserves the right to offset from any amounts 
otherwise payable to the Contractor under this Agreement 
those liquidated amounts required or permitted by N.H. RSA 
80:7 through RSA 80:7·C or any other provision of law. 
5.4 Norwithstanding any provision in this Agreement to the 
contrary, and notwithstanding unexpected circumstances, in 
no event shall the total of all payments authorized, or actually 
made hereunder, exceed the Price Limitation set forth in block 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
AND REGULATIONS/ EQUAL EMPLOYMENT 
OPPORTUNITY. 
6.1 In connection with the pcrfonnance of the Services, the 
Contractor shall comply with all statutes, laws, regulations, 
and orders of federal, state, county or municipal authorities 
which impose any obligation or duty upon the Contrnctor, 
including, but not limited to, civil rights and equal opportunity 
laws. This may include the requirement to utilize auxiliary 
aids and services to ensure that persons with communication 
disabilities, including vision, hearing and speech, can 
communicate with, receive information from, and cOn\'CY 
information to the Contractor. In addition, the Contractor 
shall comply with all applicable copyright laws. 
6.2 During the term of this Agreement, the Contractor shall 
not discriminate against employees or applicants for 
employment because of race, color, religion, creed, age, sex, 
handicap, sexual orientation, or national origin and will take. 
affirmative action to prevent such discrimination. 
6.3 If this Agreement is funded in any part by monies of the 
United States, the Contractor shall comply with all the 
provisions ofExec.utive Order No. I 1246 ("Equal 
Employment Opportunity"), as supplemented by the 
regulations of the United States Department of Labor (41 
C.F .R. Part 60), and with any rules, regulations and guidelines 
as the State of New Hampshire or the United States issue to 
implement these regulations. The Contrnctor further agrees to 
permit the State or United States access to any of the 
Contractor's books, records and accounts for the purpose of 
ascertaining compliance with all rules, regulations and orders, 
and the covenants, terms and conditions of this Agreement. 

7. PERSONNEL. 
7 .I The Contractor shall at its own expense provide all 
personnel necessary to perform the Services. The Contractor 
WarTants that all persoiUlel engaged in the Services shall be 
qualified to perform the Services, and shall be prop<:rly 
licensed and otherwise authorized to do so under all applicable 
laws. 
7.2 Unless otherwise authorized in "Titing, during the term of 
this Agreement, and for a perind of six (6) months after the 
Completion Date in block 1.7, the Contractor shaU not hire, 
and shall not ptTmit any subcontractor or other person, firm or 
corporation with whom it is engaged in a combined effort to 
perform the Services to hire, any person who is a State 
employee or official, who is materially involved in the 
procurc..'11lent, administration or performance. of this 
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Agreement. This provision shall survi•'t tmnination of this 
Agreement. 
7.3 The Contracting Officer specified in block 1.9. or his or 
her successor, shall be the States representative. In the event 
of any dispute concerning the interpretation of this Agreement. 
the Comracting Officer's decision shall be final for the State. 

8. EVENT OF DEFAULTIRF.MEOI ES. 
8.1 Any one or more of the following acts or omissions of the 
Conrractor shall constirute an event of default hereunder 
("Event of Default"): 
8.1.1 failure to perfonn the Services satisfactorily or on 
sclledule; 
8.1.2 failure to submit any report required hereunder; and/or 
8.1.3 failure to perform any other covenant, tenn or condition 
of this Agr<-.ment. 
8.2 Upon the oc.currence of any Event of Default, the State 
may take any one, or more, or all, of the following actions: 
8.2.1 give the Contractor a wrinen notice specifying the Event 
of Default and requiring it to be remedied within, in the 
absence of a greater or lesser specification of time, thiny (30) 
days from the date of the notice; and if the Event of Default is 
not timely remedied, tenninate this Agreement, effective two 
(2) days after giving the Contractor notice of tennination; 
8.2.2 give the Contractor a written notice specifYing the Event 
of Default and suspending all payments to be made under this 
Agreement and ordering that the portion of the contract price 
which would otherwise accrue to the Contractor during the 
period from the date of such notice until such time as the State 
detmnines that the Contractor has cured the Event of Default 
shall never be paid to the Contractor; 
8.2.3 set off against any other obligations the Slate may owe to 
the Contn>ctor any damages the State suffers by reason of any 
Event of Default; and/or 
8.2.4 treat the Agreement as breached and pursue any of its 
remedies at law or in equity, or both. 

9. OATA/ACCESS/CONFIDENTIALITV/ 
PRESERVATION. 
9.1 As used in this Agreement. the word "data" shall mean aU 
information and things developed or obuined during the 
performance of, or acquired or developed by reason or, this 
Agreement, including, but not limited to, all studies, reports, 
liks, fonnulae, surveys, maps, ehans, sound recordings, video 
recordings, pictorial reproductions. drawing$, analyses. 
graphic representations, computer programs, computer 
printouts, notes, letters, memoranda, papers, and documents, 
all whether finished or unfinished. 
9.2 All dara and any property which has been received from 
the State or purchased with funds provided for that purpose 
under this Agreement, shall be the property or the State, and 
shall be rerumed to the State upon demand or upon 
termination of this Agreement for any reason. 
9.3 Confidentiality of data shall be governed by N.H. RSA 
chapter 91-A or other existing Jaw. Disclosure of data 
requires prior written approval of the State. 

10. TERMINATION. In the event of an early tennination of 
this Agreement for any reason other than the completion of the 
Services, the Contractor shall deliver to the Contracting 
Officer, not later than fifteen ( 15) days after the date of 
tennination, a report ("Tcnnination Report") describing in 
detail all Services perf0m1ed, and the contract price earned, to 
and including the date of termination. The fonn, subject 
maner, content, and number of copies of the Termination 
Report shall be identical to those of any Final Report 
described in the attached EXHIBIT A. 

I I . CONTRACTOR'S RELATION TO THE STATE. In 
the perfonnance of this Agreement the Contractor is in all 
respects an independent contractor, and is neither an agent nor 
an employee of the State. Neither the Contractor nor any of its 
officers, employees, agents or members shall have authority to 
bind the State or receive any benefns, workers' compensation 
or other emoluments provided by the State to its employees. 

12. ASSIGNMENT/DELEGA TION/SUBCOI\7RACTS. 
The Contractor shall not assign, or otherwise transfer any 
int<rest in this Agreement without the prior wrioen notice and 
consent of the State. None of the Services shall be 
subcontracted by the Contractor without the prior written 
notice and consent ofthe State. 

13. INDEMNIFICATION. The Contractor shall defend, 
indemnifY and hold hannless the State, its officers and 
employees, from and against any and all losses suffered by the 
State, its officers and employees, and any and all claims, 
liabilities or penalties asserted against the State, its officers 
and employees, by or on behalf of any person, on account of, 
based or resulting from, arising out of(or which may be 
claimed to ari.se out of) the acts or omissions of the 
Contractor. 1\otwithstanding the foregoing, nothing herein 
contained shall be deemed to constitute a waiver of the 
sovereign immunity of the State, which immunity is hereby 
reserved to the State. This covenant in paragraph 13 shall 
survive the tennination of this Agreemenl 

14. iNSURANCE. 
14.1 The Contractor shall, at its sole expense, obtain and 
maintain in force, and shall require any subcontractor or 
assignee to obtain and maintain in force, the following 
insurance: 
14.1.1 comprehensive general liability insurance against all 
claims ofbndily injury, deatl1 or propeny damage, in amounts 
of not less than $1,000,000pcr occun-ence and $2,000,000 
aggregate ; and 
14.1.2 special cause of loss coverage form covering all 
property subject to subparagraph 9.2 herein, in an amount not 
less than 80% of the whole replacement value of the property. 
14.2 The policies described in subparagraph 14.1 herein shall 
be on policy forms and endorsements approved for use in the 
State of New Hampshire by the N.H. Depanment of 
Insurance, and issued by insurers licensed in the State of New 
Hampshire. 
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14.3 The Contractor shall furnish to the Conlr•cting Officer 
identified in block 1.9, or his or her successor, a ccnificalc(s) 
of insunncc for all insurance required under this Agreement. 
ContraCtor shall also furnish to the ContTacting Officer 
identified in block 1.9. or his or her successor. ccnilicate(s) of 
insurance for all rencwal(s) of insurance required under this 
Agreement no later than tbiny (30) days prior to the exporation 
date of each of the insurance policies. The cenificale(s) of 
insurance and any renewals thereof shall be anached and are 
incorporated herein by reference. Each cenilicate(s) of 
insurance shall contain a clause requiring the insurer to 
provide the Contracting Officer identified in block 1.9, or his 
or her successor, no k-ss than lhiny (30) days prior wri«en 
notice of cancellation or modification oft he policy. 

IS. WOKKERS' COMPENSATION. 
1 S. l By signing this agreement, the Contractor agrees, 
cenifoes and warrants that the Contractor is in compliance with 
or exempt from, the requirements of N.H. RSA chapter 281 ·A 
(" Worktrs · Compmsation ''). . 
I 5.2 To the c•lentthe Contractor is subject to the 
requirements of N.H. RSA chapter 281-A, ConlniCtor shall 
maintain, and require any subcontrac-tOr or assignee lo secure 
and maintain, payment of Workers' Compensation in 
connection with activities which the person propose• 10 
undenake pursuant to this Agreement. ContTactor shall 
furnish the Contracting Officer identified in block 1.9, or his 
or her successor. proof of Workers' Compensation in the 
maMer described in N.H. RSA chapter 281 -A and any 
applicable rcncwal(s) thereof, which shall be auachcd and are 
incorporated herein by reference. The Stale shall not be 
responsible for payment of any Workers' Compensation 
premiums or for any other claim or benefit for Contractor, or 
any subeonrracror or employee of Contractor. wbicb might 
arise under applicable Stale of New Hampshire Workers' 
Compensation laws in connection with the performance of the 
Services under this Agreement. 

16. WAIVER OF BREACH. No failure by the Stale 10 
enforce any provisions hereof after any Event of Default shall 
be deemed a waiver of its rights with regasd to thai Event of 
Oefaul~ or any subsequent Event of Default. No express 
failure 10 enforce any Event of Default shall be deemed a 
waiver of the right of the Stale 10 enforce each and all of t he 
provisions hereof upon any funhcT or other Event of Default 
on the part of the Contractor. 

17. NOTICE. Any notice by a pany hereto to the otber pany 
shall be deemed to have been duly delivered or given at the 
time of mailing by cenified mail, postage prepaid, in a United 
States Post Offoce addressed 10 the parties allhc addresus 
given in blocks 1.2 and 1.4, herein. 

t8. AMENDMENT. This Agreement may be OJModcd, 
waived or discharged only by an instrument in "Tiling signed 
by the panics hereto and only after approval of such 
amcndme.nl, waiver or discharge by lhe Govcmor and 
E><eeutive Council oftbe Stale of New Hampshire unless no 

such approval is required uDder the circumstances pursuant to 
Stale law, rule or policy. 

19. CONSTRUCTION OF AGREEMENT AND TER:'>tS. 
This Agreement shall be conslrucd in accondance with tbe 
laws of the State of New Hampshire, and is binding upon and 
inures to the beoefn oftbe panics and their respeaivc 
successors and assigns. The wording used in this Agreement 
is the wording chosen by the parties 10 express their mutual 
intent, and no rule of construction shall be applied against or 
in favor of any pany. 

20. THIIU> PARTI ES. The panics hereto do not intend 10 

benefit any third parties and this Agreement shall not be 
construed 10 confer any such bc'Oefol. 

21. HEADINGS. The headings throughout the Agreement 
ate for reference purposes only, and the words contained 
therein shall in no way be held 10 ••plain, modify, amplify or 
aid in the interpretation, construction or meaning of the 
provisions of this Agreement . 

22. SPECIAL PROVISIONS. Additional provisions set 
fonh in thea«ached EXIliBITC ate incorporated herein by 
reference. 

23. SEVERABILITY. In the event any of the provisions of 
this Agreement are held by a coun of competent jurisdiction lo 
he oonlrary lo any stale or federal law, the remaining 
provisions of this Agreement will remain in full force and 
eO'ect. 

24. ENTIRE AGREEMENT. 11tis Agreement, which may 
be executed in a number of counterpans, each of which shall 
be deemed an original, constitutes the entire Agreement and 
undersllmding between the panics, and supersedes all prior 
Agreements and understandings relating hereto. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

Scope of Services 
1. Provisions Applicable to All Services 

1.1. The Contractor will submit a detailed description of the language assistance 
services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (10) days of 
the contract effective date. 

1.2. The Contractor agrees that, to the extent future legislative action by the New 
Hampshire General Court or federal or state court orders may have an impact 
on the Services described herein, the State Agency has the right to modify 
Service priorities and expenditure requirements under this Agreement so as 
to achieve compliance therewith. 

1.3. The Contractor shall increase the State's existing prevention system 
including, but not limited to, its resources and capacities to reduce substance 
abuse and misuse in communities with high need and/or high risk populations 
of: 

1.3.1. Underage drinking among persons aged twelve (12) to twenty (20), 
and high risk for persons aged twenty-one (21) to twenty-five (25); 

1.3.2. Prescription drug misuse and abuse. and illicit opioid misuse and 
abuse among persons aged twelve (12) to twenty-five (25). 

1.4. The Contractor shall hire three (3) student assistance program (SAP) 
counselors, of which: 

1.4.1. Two (2) shall work .375 hours per week (0.10 FTE) twelve months of 
year. 

1.4.2. One (1) shall work 37.5 hours per week (1.0 FTE) for 200 days of the 
year (full school year and fourteen (14) summer days). 

1.5. The Contractor shall ensure services are available to students in: 
1.5.1. Laconia Middle School. 

1.5.2. Laconia High School. 

2. Scope of Work 
2.1. The Contractor shall screen individuals referred to the program, using the 

guidance provided by the Department and an evidenced based screening tool 
as recommended by NAMI-NH that includes an assessment of the individual, 
family, substance use issues, and whether a referral to treatment is 
appropriate. The Contractor shall: 

2.1.1 . Submit the evidenced based screening tool to be used to the 
Department for approval within thirty (30) days of the contract 
effective date. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

2.1 .2. Refer individuals to community treatment providers, as appropriate. 

2.2. The Contractor shall conduct individual and group sessions, as appropriate, 
which include but are not limited to: 

2.2.1 . Conducting individual support sessions, as needed, with the purpose 
of crisis intervention or to motivate students in participating in groups 
modeled after Project Success. 

2.2.2. Conducting individual sessions as needed to assist students with: 

2.2.2.1. Identifying and resisting social and situational pressures to 
use substances. 

2.2.2.2. 

2.2.2.3. 

2.2.2.4. 

2.2.2.5. 

Correcting misperceptions about the prevalence and 
acceptability of substance use. 

Focusing on the personal consequences of substance 
misuse and abuse. 

Practicing resistance and coping skills. 

Identifying barriers to using the newly developed skills or 
adopting healthy attitudes. 

2.2.3. Conduct the Newcomers Group, the Children of Substance Misusing 
Parents Group and a Seniors Group beginning in year one and 
expanding new groups in additional years as funding will allow that 
are modeled after Project Success, which may include, but are not 
limited to: 

2.2.3.1. 

2.2.3.2. 

2.2.3.3. 

2.2.3.4. 

2.2.3.5. 

2.2.3.6. 

2.2.3.7. 

Alcohol and other Drug Assessment Education Group 

Sibling Group 

Non-Users Group 

Parents, Peers, and Partying Group 

Users Group 

Users/Children of Substance Misusing Parents Group 

Recovery Group. 

2.3. The Contractor shall administer pre- and post-assessments that measure 
student attitudes toward drugs and alcohol to determine and monitor the 
effectiveness of the Student Assistance Program and measure the impact of 
student groups which include, but are not limited to: 

2.3.1 . Children of ~ubstance Misusing Parents/Caregivers Group; 

2.3.2. Senior Group. 

2.4. The Contractor shall administer annual surveys, and provide results of the 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

surveys, during the period of March through May, which include but are not 
limited to: 

2.4.1. The Youth Risk Behavior Survey of all students in grades nine (9} 
through twelve (12). 

2.4.2. The Department provided survey for grades seven (7) through eight 
(8). 

2.5. The Contractor shall provide education sessions and/or materials, as 
approved by the Department, to individuals and or groups, that may include, 
but are not limited to: 

2.5.1. Parent/caregiver education regarding prescription drug misuse, 
underage drinking and binge drinking, within the school and 
community. 

2.5.2. Alcohol and other drug prevention education in middle school or high 
school, using evidence based curriculum, such as Project Alert, 
during seventh and ninth grade transitional years that includes, but is 
not limited to: 

2.5.2.1 . 

2.5.2.2. 

2.5.2.3. 

Adolescent alcohol, tobacco and other drug information. 

Family Dynamics and pressures. 

Skills for coping with stress and life pressure. 

2.6. The Contractor shall conduct a minimum of three (3) school/community 
centered environmental strategies that broadly reach populations within the 
school and community and focus on alcohol and other drug prevention 
messaging, including but not limited to: 

2.6.1. Initiating health and wellness activities within the school buildings. 

2.6.2. Participating in Red Ribbon Week activities. 

2.6.3. Brainstorming ideas with student volunteers, which may result in 
improvements for the school and the community. 

2.7. The Contractor shall increase school and community awareness of the 
Student Assistance Program services through media and marketing including 
but not limited to print media and social media, which may include, but is not 
limited to Facebook, Twitter and lnstagram in partnership with Department 
identified organizations, including but not limited to the Partnership for a Drug 
Free NH. 

2.8. The Contractor shall announce the intenUons of the Student Assistance 
Program in collaboration with community partners that may include, but are 
not limited to: 

2.8.1 . Faith based organizations. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

2.8.2. Police Department. 

2.8.3. Sheriffs Department. 

2.8.4. Emergency responders. 

2.9. The Contractor shall evaluate existing school policies on alcohol and other 
drugs within the first year of the contract and recommend improvements to 
the existing policies based on best practice and according to 
recommendations made by the Governor's Commission on Alcohol and Drug 
Abuse, Prevention, Intervention and Treatment 

2.1 0. The Contractor shall implement improvements to the alcohol and other drug 
school policies in Section 2.6 in year two (2) of the contract. 

2.11. The Contractor shall participate in the Student Assistance Learning 
Collaborative and other mandatory trainings as identified by the Department. 

2.12. The Contractor shall allow a team authorized by the Department to meet with 
staff on a quarterly basis or as needed to conduct a site visit. The Contractor 
shall: 

2.12.1. Ensure the Department has access sufficient for monitoring of 
contract compliance requirements as identified in OMB Circular A-
133. 

2.12.2. Ensure the Department is provided with scheduled and unscheduled 
access to Contractor staff and information that includes but is not 
limited to: 

2.12.2.1. Data 

2.12.2.2. Financial records 

2.12.2.3. Work sites/locations/work spaces and associated facilities. 

2.13. The Contractor shall collaborate with the Regional Public Health Network to 
create a sustainability plan for continuation of the Student Assistance 
Program beyond the contract end date, which shall be submitted to the 
Department for approval no later than ninety (90) days prior to the contract 
end date. 

2.14. The Contractor shall work with the NH Center for Excellence, as needed, to 
ensure evidence based interventions or core elements of evidence based 
interventions (as approved by the Center for Excellence) are being 
implemented with fidelity. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

3. Reporting 
3.1. The Contractor shall input data on a monthly or quarterly basis in an online 

database, as required by the Department, which shall include, but not be 
limited to: 

3.1.1. Number of students who participated in SAP activities 

3.1.2. Demographic of students who participated in SAP activities. 

3.1.3. Number of environmental strategies implemented as a result of SAP 
services 

3.1.4. Amount of funds received from other sources for SAP activities 
and/or programming. 

3.2. The Contractor shall provide additional reports or data as required by the 
Department. 

4. Deliverables 

4.1. The Contractor shall provide services to a minimum of nine hundred sixty
three (963) students per year. 

4.2. The Contractor shall submit the evidenced based screening tool described in 
Section 2.1.1 to the Department no later than thirty (30) days from the 
contract effective date. 

4.3. The Contractor shall provide the sustainability plan described in Section 2.13 
to the Department for review and approval no later than ninety (90) days prior 
to the contract completion date. 

5. Perfonnance Measures 

5.1. The Contractor shall maintain a 90% response rate of pre- and post
assessments described in Section 2.3. 

5.2. A minimum of 50% of responders to the post-assessments described in 
Section 2.3 will have an unfavorable attitude toward drugs and alcohol. 

5.3. A minimum of 75% of responders to the post-assessments described in 
Section 2.3 will agree that participation in SAP activities had a positive impact 
on how to effectively deal with peer pressure. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit 8 

Method and Conditions Precedent to Payment 
1. This contract is funded with 100% federal funds available through the Catalogue for 

Domestic Assistance (CFDA) # g3.243, United States Department of Health and Human 
Services, Substance Abuse and Mental Health Services Administration, Partnership for 
Success Grant. 

2. State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, Price 
Limitation for the services provided by the Contractor pursuant to Exhibit A, Scope of 
Services. 

3. Payment for services provided pursuant to Exhibit A, Scope of Services, shall be at an all
inclusive rate of $48.00 per hour for a maximum value of $99,995 per state fiscal year. 

4. Payment for said services shall be made monthly as follows: 

4.1. The Contractor shall submit an invoice for payment no later than the twentieth (20~ 
working day of each month for the number of hours worked in the previous month. 

4.2. Invoices shall include the date, the hours worked, who provided the work and a brief 
description of the work completed in accordance with Exhibit A, Scope of Services as 
well as documentation of matching funds as described in Section 7, below. 

4.3. Invoices shall be sent to: 

Department of Health and Human Services 
Attn: Financial Manager 
Bureau of Drug and Alcohol Services 
12g Pleasant Street 
Concord, NH 03301 

5. The State shall make payment to the Contractor within thirty (30) days of receipt of each 
invoice for Contractor services provided pursuant to this Agreement. 

6. The final invoice shall be submitted to the Department no later than forty (40) days after the 
contract completion date identified in Form P-37, General Provisions, Block 1.7 Completion 
Date. 

7. The Contractor shall provide documentation of matching funds in the amount of twenty-five 
percent (25%) of the total price limitation indicated in Form P-37, General Provisions, Block 
1.8, Price Limitation. Matching funds may include: 

7.1. A cash match is non-federal cash from the Contractor's own funds or cash donations 
from non-federal third parties. 

7.2. An In-kind non-federal match is a non-monetary contribution of personnel, goods, or 
services purchased or received from non-federal sources, 

8. Schools above the state average of students receiving free or reduced lunch may include up 
to 10% of the total25% cash match as in-kind contributions. 
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Nevt Hamp$hire Department of Health and Human Services 
Exhibit C 

SPECIAL PROVISIONS 

Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor 
under the Contract shall be used only as payment Jo Jhe Contractor for services provided to eligible 
individuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and 
agrees as follows: 

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility 
of individuals such eligibi5ty determination shall be made in acoordance with applicable federal and 
state Jaws, regulations, orders, guidelines, polic,es and procedures. 

2. Time and Manner of Determination: Eligibilily determinations shall be made on forms provided by 
the Department for that purpose and shall be made and remade at such times as are prescribed by 
the Department. 

3. Documentation: In addition to the determination forms required by the Department, the Contractor 
shall maintain a data file on each recipient of services hereunder, which file shall include all 
information necessary to support an eligibility determination and such other infomnation as the 
Department requests The Contractor shall furnish the Department with all forms and documentation 
regarding eligibility determinations that the Department may request or require 

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as 
individuals declared Ineligible have a right to a fair hearing regarding that determination. The 
Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out 
an application form and that each applicant or re-applicant shall be informed of hlslher right to a fair 
hearing in accordance with Department regulations. 

5. Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or 
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or 
the State in order to influence the performance of the Scope of Work detailed in Exhibit A of this 
Contract. The State may terminate this Contract and any sub-contract or sub-agreement if it is 
determined that payments, gratuities or offers of employment of any kind were offered or received by 
any officials, officers, employees or agents of the Contractor or Sub-Contractor. 

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any 
other document, contract or understanding, it is expressly understood and agreed by the parties 
hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for 
any purpose or for any services provided to any Individual prior to the Effective Date of the Contract 
and no payments shall be made for expenses incurred by the Contractor for any services provided 
prior to the date on which the individual applies for services or (except as otherwise provided by the 
federal regulations) prior to a determination that the Individual is eligible for such services 

7. Conditions of Purchase: Notwithstanding anything to the oontrary contained 1n the Contract, nothing 
herein oontained shall be deemed to obligate or require the Department to purchase services 
hereunder at a rate which reimburses the Contractor In excess of the Contractors costs, at a rate 
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a 
rate which exceeds the rate charged by the Contractor to Ineligible individuals or other third party 
funders for such service .. lf at any time during the term of this Contract or after receipt of the Final 
Expenditure Report hereunder, the Department shall determine that the Contractor has used 
payments hereunder to reimburse items of expense other than such costs, or has received payment 
in excess of such costs or in excess of such rates charged by the Contractor to ineligible individuals 
or other third party funders, the Department may elect to: 
7.1. Renegotiate the rates for payment hereunder, in which event new rates shaU be established; 
7 2 . Deduct from any future payment to the Contractor the amount of any prior reimbursement in 

excess of costs; 
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7.3. Demand repayment of the excess payment by the Contractor in whteh event failure lo make 
such repayment shall constitute an Event of Default hereunder. When the Contractor is 
permitted to determine the eligibility ol individuals for services. the Contractor agrees to 
reimburse the Department for all funds paid by the Department to the Contractor for services 
provided to any individual who is found by the Department to be ineligible for such services at 
any time during the period of retention of records established herein. 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Records: In addition to the ehgobohty records specified above, the Contractor 
covenants and agrees to maintain the following reCOfds during the Contract Period: 
8.1. Fiscal Records· books, records, documents and other data evidencing and reflecting all costs 

and other expenses incurred by the Contractor in the performance of the Contract, and all 
income received or collected by the Contr<tetor during the Contract Period, said records to be 
maintained in accordance with accounting procedures and practices which sufficiently and 
properly reflect all such costs and expenses, and which are acceptable to the Department, and 
to include, without limitation, all ledgers, books, records, and original evidence of costs such as 
purchase requisitions and orders, vouchers. requisitions for matenals, Inventories, valuations of 
in-kind contributions, labOf time cards. payrolls, and other records requested or required by the 
Department 

8.2. Statistical Records: Stabstical, enrollment, attendance or vis~ records for each recipient of 
services during the Contract Period, whiCh reCOfds shall include all records of application and 
eligibility (including all forms required to determine eligibility for eact1 such recipient), records 
regarding the provision of services and all invoices submitted to the Department to obtain 
payment for such services. 

6.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the 
Contractor shall retain medical records on each patienVrecipient of services. 

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the 
agency fiscal year. It is recommended that lhe report be prepared in accordance w~h lhe provision of 
Office of Management and Budget Circular A-133, "Aud~ of States. local Governments, and Non 
Profit Organizations• and the provisions of Standards for Audit of Governmental Organizations, 
Programs, Activities and Functions, issued by lhe US General Accounling Office (GAO standards) as 
they pertain to financial compliance audits 
9.1. Aud~ and Review: During the tenm of this Contract and the period for retention hereunder, the 

Department, lhe United States Department of Health and Human Services, and any of their 
designated representatives shall have access to all reports and records maintained pursuant to 
the Contract for purposes of audit, examination, excerpts and transcripts. 

9.2. Audit Liabilities; In addition to and not in any way in limitation of obligations of the Contract, n is 
understood and agreed by the Contractor that the Contractor shall be held liable for any state 
or federal audit exceptions and shall return to the Department, all payments made under the 
Contract to which exception has been taken or which have been disallOwed because of suct1 an 
exception 

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected 
in conneclion wHh the performance of the services and the Contract shall be confidential and shall not 
be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of 
the Department regarding the use and disclosure of such information, disclosure may be made to 
public officials requiring such information in connection with their offteial duties and for purposes 
direcUy connected to the administration of the services and the Contract and provided further, that 
the use or disclosure by any party of any information concerning a recipient for any purpose not 
direcUy connected with the administration of the Department or the Contracto(s responsibilities with 
respect to purchased services hereunder is prohib<ted except on written consent of the recipienL his 
attorney or guardian. 
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New Hampshire Department of Health and Human Services 
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained in 

the Paragraph shall survive the termination of the Contract for any reason whatsoever. 

11. Reports: Fiscal and Statistical The Contractor agrees to submit the following reports at the following 

times If requested by the Department 
11 .1. Interim Financial Reports: Written Interim financ.ial reports containing a detailed description of 

all costs and non-allowable expenses incurred by the Contractor to the date of the report and 

containing such other information as shall be deemed satisfactory by the Department to 

justify the rate of payment hereunder Such Financial Reports shaH be submitted on the form 

designated by the Department or deemed satisfactory by the Department 

11.2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term 

of this Contract. The Final Report shall be in a form satisfactory to the Department and shall 

contain a summary statement of progress toward goats and objectives stated in the Proposal 

and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 

maximum number or units provided for in the Contract and upon payment of the price limitation 

hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as, 

by the terms of the Contract are to be performed after the end of the term of this Contract and/or 

· survive the termination of the Contract) shall terminate, provided however, that if, upon review of the 

Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as 

costs hereunder the Department shall retain the right, at Its discretion, to deduct the amount of such 

expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents. notices, press releases, research reports and other materials prepared 

during or resulting from the performance of the services of the Contract shall include the following 

statement 
13.1. The preparation of this (report, document etc.) was financed under a Contract with the State 

of New Hampshire, Department of Health and Human Services, with funds provided In part 

by the State of New Hampshire and/or such other funding sources as were available or 

required, e.g., the United States Department of Heanh and Human Services. 

14. Prior Approva l and Copyright Ownership: All materials (written, video, audio) produced or 

purchased under the contract shall have prior approval from DHHS before printing, production, 

distribution or use. The DHHS will retain copyright ownership for any and all original materials 

produced, including, but not limited to, brochures. resource directories. protocols or guidelines, 

posters, or reports. Contractor shall not reproduce any materials produced under the contract without 

prior written approval from DHHS. 

15. Operation of Facllltles: Compliance with laws and Regulations: In the operation of any facilities 

for providing services, the Contractor shall comply with all laws, orders and regulations of federal, 

state, county and municipal authorities and with any direction of any Public Offocer or officefs 

pursuant to laws which shall impose an order or duty upon the contractor with respect to the 

operation of the facility or the provision of the services at such facility. If any governmental license or 

permit shall be required for the operation of the said facility or the performance of the said services, 

the Contractor wut procure said license or permit, and will at all times comply w~h the terms and 

cond~ions of each such license or permit. In connection with the foregoing requirements. the 

Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall 

comply with all rules, orders, regulations, and requirements of the State Offtee of the Fire Marshal and 

the local fire protection agency, and shall be in conformance with local building and zoning oodes, by

taws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment 

Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR). if it has 

received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or 
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more employees. it will maintain a current EEOP on file and subm~ an EEOP Certification Form to the 

OCR. certifying that its EEOP is on file For reopients receiving less than $25,000, or public grantees 

with fewer than 50 employees. regardless of the amount of the award, the recipient will provide an 

EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non

profit organizations, Indian Tribes. and medical and educational institutions are exempt from the 

EEOP requirement. but are required to submll a certification form to the OCR to claim the exemption. 

EEOP Certification Forms are available at: http:ilwwW.ojp.usdoj/abouVocr/pdfs/cert.pdf. 

17 Limited English Proficiency (LEP): As darifted by Executive Order 13166. 1mproving Access to 

Services for persons with Limited Enghsh Proficiency, and resuHing agency guidance, national origin 

discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure 

compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil 

Rights Act of 1964. Conlractors must take reasonable steps to ensure that LEP persons have 

meaningful access to its programs. 

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protections: The 

following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48 

CFR 2 101 (currently. $150,000) 

CONTRACTOR EMPLOYEE WHISTLE BLOWER RIGHTS AND REQUIREMENT TO INFORM EMPI.OYEES OF 

WHISTLEBLOWER RIGHTS (SEP 2013) 

(a) This contract and employees work~ng on this contract wdl be subject to the whistleblower rights 

and remedies in the pilot program on Contractor employee whistle blower protections established at 

41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L. 

112-239) and FAR 3.908 

(b) The Contractor shall inform its employees In writing, in the predominant language of the workforce, 

of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section 

3.908 of the Federal Acquisi11on Regulation. 

(c) The Contractor shall insert the substance of this clause, including this paragraph (c), in all 

suboOntracts over the simplified acquisition threshold. 

19 Subcontractors: DHHS recognizes that the Conlractor may choose to use suboOnlractors with 

greater expertise to perform certain health care services or functions for efficiency or convenience, 

but the Contractor shall retain the responsibility and accountability for the function(s). Prior to 

suboOntracting, the Contractor shall evaluate the subconlractor's ability to perform the delegated 

function(s). This is accomplished through a written agreement that specifieS activities and reporting 

responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if 

the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 

cond~ions as the Contractor and the Contractor is responsible to ensure subcontractor compliance 

with those conditions. 
When the Contractor delegates a function to a subcontractor. the Contractor shall do the following: 

19.1. Evaluate the prospective subcontractor's ability to perform the activities, before delegating 

the function 
19.2. Have a written agreement with the subcontractor that specifies activities and reporting 

responsibilities and how sanctions/revocation will be managed if the subcontractor's 

performance is not adequate 
19.3. Monitor the subcontractor's performance on an ongoing basis 
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19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and 
responsibililies. and when the subcontractor's performance will be reviewed 

19.5. DHHS shall, al its d1scretion. review and approve all subcontracts 

If the Contractor identifies deficiencies or areas for 1mprovement are identified, the Contractor shall 

take correct1ve action. 

DEFINITIONS 
As used In the Contract, the follow1ng terms shall have the follow1ng meanings· 

COSTS. Shall mean those direct and Indirect items of expense determined by the Department to be 

allowable and reimbursable in accordance with cost and accounting principles established in accordance 

with state and federal laws, regulations, rules and orders 

DEPARTMENT: NH Department of Health and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is 

entitled "Financial Management Guidelines" and which contains the regulations governing the financial 
activities of contractor agencies which have contracted w1th the State of NH to receive funds. 

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms 

required by the Department and containing a description of the Services to be provided to eligible 

individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 
the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder, shall mean that 

period of time or that specified acbvity determined by the Department and specified in Exhibit B of the 

Contract. 

FEDERAUSTATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies. etc. are 
referred to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as 
they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 

Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 
Administrative Procedures Act NH RSA Ch 541-A. for the purpose of implementing Slate of NH and 

federal regulations promulgated theneunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 

Contract will not supplant any existing federal funds available for these services. 

E.xhibil C -Special Pfovilkms Contractor lnitlals ~ rJ 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of th is contract, Conditional Nature of 

Agreement, is replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 

Notwithstanding any provision of this Agreement to the contrary, all obligations of the 

State hereunder, including without limitation, the continuance of payments, in whole or 

in part, under this Agreement are contingent upon continued appropriation or availability 

of funds, including any subsequent changes to the appropriation or availability of funds 
affected by any state or federal legislative or executive action that reduces, eliminates, 

or otherwise modifies the appropriation or availability of funding for this Agreement and 

the Scope of Services provided in Exhibit A, Scope of Services, in whole or in part. In 

no event shall the State be liable for any payments hereunder in excess of appropriated 
or available funds. In the event of a reduction, termination or modification of 

appropriated or available funds, the State shall have the right to withhold payment until 
such funds become available, if ever. The State shall have the right to reduce, 

terminate or modify services under this Agreement immediately upon giving the 

Contractor notice of such reduction, termination or modification. The State shall not be 

required to transfer funds from any other source or account into the Account(s) 
identified in block 1.6 of the General Provisions, Account Number, or any other account, 

in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination, is 
amended by adding the following language; 

10.1 The State may terminate the Agreement at any time for any reason, at the sole 

discretion of the State, 30 days after giving the Contractor written notice that the 

State is exercising its option to terminate the Agreement. 

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early 
termination, develop and submit to the State a Transition Plan for services under the 

Agreement, including but not limited to, identifying the present and future needs of 

clients receiving services under the Agreement and establishes a process to meet 
those needs. 

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed 

information to support the Transition Plan including, but not limited to, any 
information or data requested by the State related to the termination of the 

Agreement and Transition Plan and shall provide ongoing communication and 
revisions of the Transition Plan to the State as requested. 

10.4 In the event that services under the Agreement, including but not limited to clients 

receiving services under the Agreement are transitioned to having services delivered 
by another entity including contracted providers or the State, the Contractor shall 
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provide a process for uninterrupted delivery of services in the Transition Plan. 

10.5 The Contractor shall establish a method of notifying clients and other affected 

individuals about the transition. The Contractor shall include the proposed 

communications in its Transition Plan submitted to the State as described above. 

3. The Department reserves the r ight to renew the Contract for up to two (2) additional 

years, subject to the continued availabil ity of funds, satisfactory performance of 

services and approval by the Governor and Executive Council. 
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

The Contractor Identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Sections 5151·5160 of the Drug-Free Workplace Act of 1988 (Pub. l. 100-690, Title V, Subt~le 0 ; 41 
U.S.C. 701 et seq.), and further agrees to have the Conlractor's representative, as identified in Sections 
1.11 and 1.12 of the General Provisions execute the following Certification: 

ALTERNATIVE 1- FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES- CONTRACTORS 
US DEPARTMENT OF EDUCATION · CONTRACTORS 
US DEPARTMENT OF AGRtCUL TURE ·CONTRACTORS 

This certification Is required by the regulations implementing Sections 5151-5160 of the Drug-Free 
Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle O; 41 U.S. C. 701 et seq.). The January 31, 
1989 regulations were amended and published as Part II of the May 25, 1990 Federal Register (pages 
21681-21691 ). and require certifiCation by grantees (and by inference, sub-grantees and sub
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the 
regulation provides that a grantee (and by inference. sub-grantees and sutxontractors) that is a State 
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates tor 
each grant during the federal fiscal year covered by the certification. The certifiCate set out below is a 
material representation of fact upon which reliance Is placed when the agency awards the grant. False 
certification or violation of the certification shall be grounds for suspension of payments. suspension or 
termination of grants, or government wide suspension or debarment. Contractors using this form should 
send~ to: 

Commissioner 
NH Department of Health and Human SeMces 
129 Pleasant Street. 
Concord, NH 03301-6505 

1. The grantee cerbfies that it will or will conbnue to provide a drug-free workplace by: 
1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession or use of a controlled substance is prohibited in the grantee's 
workplace and specifying the actions that will be taken against employees for violation of such 
prohibition; 

1.2. Establishing an ongoing drug-free awareness program to inform employees about 
1.2.1. The dangers of drug abuse in the workplace; 
1.2.2. The grantee's policy of maintaining a drug-free workplace; 
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and 
1.2.4. The penalties that may be imposed upon employees for drug abuse violations 

occurring tn the WOrkplace; 
1.3. Making it a requirement that each employee to be engaged in the performance of the grant be 

given a copy of the statement required by paragraph (a); 
1.4. Notifying the employee in the statement required by paragraph (a) that. as a cond~ion of 

employment under the grant, the employee will 
1.4.1. Abide by the terms of the statement; and 
1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug 

slatute occurring in the workplace no later than five calendar days after such 
conviction; 

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under 
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, including position title, to every grant 
officer on whose grant activity the convicted employee was working, unless the Federal agency 
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has designated a central point for the receipt of such notices. Notice shall include the 
identification number(s) of each affected grant; 

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under 
subparagraph 1.4.2, with respect to any employee who is so convicted 
1.6.1. Taking appropriate personnel action against such an employee, up to and includ ing 

termination, consistent with the requirements of the Rehabilitation Act of 1973, as 
amended; or 

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal. State. or local health. 
law enforcement, or other appropriate agency; 

1. 7. Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs 1.1, 1.2. 1.3, 1.4, 1.5, and 1.6. 

2. The grantee may insert in the space provided below the site(s) for the perfomnance of work done in 
connection w~h the specific grant 

Place of Performance (street address. city. county. state, z ip code) (list each location) 

Check 0 if there are workplaces on file that are not identified here. 

Date 

CU!DHH$1110713 

Contractor Name: 

Exnibit 0- Certification regatding Drug Free 
Workplace Requirements 

Poge2of2 

Con~actor ln~ials B ,..1 

Dale 'fhtb:f 
• 



New Hampthlre Department of Heallh and Human Services 
Exhibit E 

CERTIFICATION REGARDING LOBBYING 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisiOns of 

Section 319 of Public law 101-121, Government wide Gu1dance for New Restrictions on lobbying, and 

31 U.S C 1352, and further agrees to have the Contractor's representative. as identified in SectiOns 1.11 

and 1.12 of the General Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES- CONTRACTORS 
US DEPARTMENT OF EDUCATION - CONTRACTORS 
US DEPARTMENT OF AGRICULTURE- CONTRACTORS 

Programs (Indicate applicable program covered). 
·Temporary Assistance to Needy Families under Title IV-A 
"Child Support Enforcement Program under Title IV-D 
"Social Services Block Grant Program under Title XX 
·Medicaid Program under Title XIX 
·community Services Block Grant under Title VI 
'Child Care Development Block Grant under Title IV 

The undersigned certifies, to the best of his or her knoWledge and belief, that 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 

of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention 
subijrantee or sub-contractor) 

~· If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 

an officer or employee of Congress. or an employee of a Member of Congress in connection with this 

Federal contract, grant, loan, or cooperative agreement (and by specific mention subijrantee or sub
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to 

Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-L) 

3. The undersigned shall require that the language of this certification be included in the award 
document for sub-awards at all tiers (including subcontracts, subijrants, and contracts under grants, 

loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 

was made or entered into. Submission of this certification is a prerequisite for making or entering Into this 
transaction imposed by Section 1352, Tille 31, U.S. Code. Any person who fails to file the required 

certification shall be subject to a civil penalty of not less than $10,000 and not more than S100,000 for 
each such failure. 

Date 
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CERTIFICATION REGARDING DEBARMENT. SUSPENSION 
AND OTHER RESPONSIBILITY MATTERS 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 
Suspension, and Other Responsibility Matters, and further agrees to have the Contracto( s 
representative, as identified in Sections 1.11 and 1.1 2 of the General Provisions execute the following 
Certifocation: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and subm11t1ng this proposal (contract), the prospective primary participant is providing the 

certification set out below. 

2. The inability of a person to provide the certification required below will not necessarily result in denial 
of participation in this covered transaction. If necessary, the prospective participant shall submit an 
explanation of why it cannot provide the certification. The certification or explanation will be 
considered in connection with the NH Department of Health and Human Services' (DHHS) 
determination whether to enter into this transaction However, failure of the prospective primary 
participant to furnish a certification or an exptanatoon shall disqualify such person from participation in 
this transaction. 

3. The certificatJon in th1s clause is a material representation of fact upon which rel1ance was placed 
when DHHS determined to enter into this transaction If~ is later determined that the prospective 
primary participant knowingly rendered an erroneous certification, in addition to other remedies 
available to the Federal Government, DHHS may terminate this transaction for cause or default. 

4. The prospective primary participant shall provide Immediate written notice to the DHHS agency to 
whom this proposal (contract) is submitted if at any time the prospective primary participant learns 
that ~certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

5. The terms ·covered transaction," "debarred," ·suspended," "ineligible," "lower t~er covered 
transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and 
"voluntarily excluded," as used in this clause, have the meanings set out in the Definnions and 
Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the 
attached definitions. 

6. The prospective primary participant agrees by submitting this proposal (contract) tha~ should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered 
transaction with a person Who is debarred, suspended, declared ineligible, or voluntarily excluded 
from participation in thrs covered transaction, unless authoriZed by DHHS. 

7. The prospective primary participant further agrees by submnting this proposal that~ will indude the 
clause titled ·certifocabon Regarding Debarmen~ Suspension, Ineligibility and Voluntary Exclusion • 
Lower Tier Covered Transactions," provided by DHHS, without modifiCation, in all lower tier covered 
transactions and In all solicitations for lower tier covered transactions. 

8. A participant In a covered transaction may rely upon a certifiCation of a prospective participant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or Involuntarily exduded 
from the covered transaction, unless it knows that the certifiCation is erroneolJS. A participant may 
decide the method and frequency by Which it determines the eligibility of its principals. Each 
participant may, but is not required to, check the Nonprocurement List (of excluded parties). 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render In good laith the certifocation required by this eta use. The knowledge and 
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information of a participant is not required to exceed that which is normally possessed by a prudent 

person in the ordinary course of business dealings 

10. Except lor transactions authonzed under paragraph 6 of these instructions, if a participant in a 

covered transaction knowingly enters into a lower trer covered transaction With a person who is 

suspended, debarred, ineligible, or voluntarily excluded from participation m this transaction, 10 
add~ion to other remed1es available to the Federal government, DHHS may terminate this transaction 

tor cause or default. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of its knowledge and belief, that n and its 

principals· 
11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
11 .2. have not within a three-year period preced1ng this proposal (contract) been convicted of or had 

a civil judgment rendered against them lor commission of fraud or a criminal offense 10 

connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) 

transaction or a contract under a public transaction; violation of Federal or Stale antitrust 
statutes or commission of embezzlement, theft. forgery, bribery. falsification or destruction of 
records, making false statements, or receiving stolen property; 

11.3. are not presently indiCted for otherwise crim1nal!y or civilly charged by a governmental entity 
(Federal, State or local) w1th comm1ssion of any of the offenses enumerated in paragraph (l)(b) 
of this certifiCation; and 

11.4. have not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal. State or local) terminated for cause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 
certrfiCation, such prospective participant shall attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and subm~ng this lower tier proposal (contract), the prospectiVe tower tier participant, as 

defined in 45 CFR Part 76, certifies to the best of 1ts knowledge and belief that it and its principals: 

13.1. are not presently debarred, suspended. proposed for debarment. declared ineligible. or 
voluntarily excluded from participation in this transaction by any federal department or agency. 

13.2. where the prospective lower tier participant Is unable to certify to any of the above, such 
prospective participant shall attach an explanation to this proposal (contract). 

14. The prospective lower tier partiCipant further agrees by subm~ng this proposal (contract) thai ~ Will 
include this clause entitled ·certification Regarding Debarmen~ Suspension, Ineligibility, and 
Voluntary Exclusion- lower Tier Covered Transactions," without modification in all lower tier covered 

transactions and in all solicitations for lower tier covered transactions. 

Date 
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CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO 
FEDERAL NONDISCRIMINATION. EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND 

WHISTLEBLOWER PROTECTIONS 

The Contractor identified in Section 1.3 of the General Provisions agrees by signatu re of the Contractor's 
representative as identified in Sections 1.11 and 1 12 of the General Provisions, to execute the following 
certification: 

Contractor will comply. and will require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may include: 

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 378gd) which prohibits 
recipients of federal funding under this statute from discriminating, either in employment practices or in 
the delivery of services or benefits. on the basis of race, color, religion, national origin, and sex. The Act 
requires certain recipients to produce an Equal Employment Opportunity Plan: 

-the Juvemle Justice Delinquency PreventiOn Aa of 2002 (42 U.S.C. Section 5672(b)) which adopts by 
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this 
statute are prohibited from discriminating. either 1n employment practices or in the delivery of serviCeS or 
benefits, on the basis of race, color, religion, natiOnal origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements: 

- lhe Civil Rights Act of 1964 (42 U.S. C. Section 2000d, which prohibits recipients of federal financial 
assistance from discriminating on the basis of race. color, or national origin in any program or activity); 

• the Rehabilitation Act of 1973 (29 U.S. C. Section 794 ), which prohibits recipients of Federal financial 
assistance from discriminating on the basis of disability , in regard to employment and the delivery of 
services or benefrts, in any program or activity; 

-the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits 
discrimination and ensures equal opportunity for persons with disabilities in employment. Stale and local 
government services. public accommodatiOns, commercial facilities, and transportation; 

-the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683, 1685-86), which prohibits 
discrimination on the basis of sex in federally ass1sted education programs: 

-the Age Discrimination Act of 1975 (42 U.S C. SeciiOns 6106.07), which prohibits disaim1na110n on the 
basis of age in programs or activities receiving Federal financial assistance. It does not include 
employment discrimination; 

- 28 C.F.R. pt. 31 (U.S. Department of Justice Regulations- OJJDP Grant Programs): 28 C.F.R. pt. 42 
(U.S. Department of Justice Regulations- Nondiscrimination; Equal Employment Opportunity: Policies 
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community 
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships with faith-based and neighborhood organizations; 

- 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations- Equal Treatment for Fanh-Based 
Organizations); and WhisUeblower protections 41 U.S.C. §4712 and The National Defense Authorization 
Act (NOAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2 , 2013) lhe Pilot Program for 
Enhancement of Contract Employee Whistleblower Protections, which protects employees against 
reprisal for certain whistle blowing activities in connectiOn with federal grants and contracts 

The certificate set out below is a material representatiOn of fact upon which reliance is ptaoed when the 
agency awards the grant. False certifiCation or violation of the certification shall be grounds for 
suspension of payments, suspension or termination of grants, or government wide suspension or 
debarment. 
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In the event a Federal or State court or Federal or State administrative agency makes a finding of 

discrimination alter a due process hearing on the grounds of race, color, religion, national origin, or sex 

against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to 

the applicable contracting agency or division within the Department of Health and Human Services, and 

to the Department of Health and Human Services Office of the Ombudsman. 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 

representative as identified in Sections 1 11 and 1.12 of the General Provisions, to execute the following 

certificatiOn: 

t. By signing and submitting th•s proposal (contract) the Contractor agrees to comply w~h the provisions 

indiCated above. 

Date 

Contractor Name: 

Name: •'l~ .,._ t · . .,.... .,..., • n. ,_ 

Tille: Sv f '..r; ,.,. .. ,. Je ... t 

Contrlc:tO< ·- 8 1"\..J 
C.ww.on Of~.....,.~ penainonetof-...,. HcndiiCM!IMtlon. [qull T,....,.,.. f1l F•.....an.d ~ 

end~ ptottcbOrll 
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

Publoc Law 103-227, Part C- Environmental Tobacco Smoke. also known as the Pro-Children Act of 1994 
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or 
contracted for by an entity and used roulinely or regularly for the provision of health, day care, education, 
or library services to children under the age of 18, if the services are funded by Federal programs either 
direclly or through State or local governments. by Federal grant, contract, loan, or loan guarantee. The 
law does not apply to children's services provided in private residences. facilities funded solely by 
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or aloohol treatment Failure 
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to 
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity 

The Contractor identified in Section 1 3 of the General Provisions agrees, by sognature of the Contractor's 
representative as identified in Section 1.11 and 1 12 of the General Provisions, to execute the following 
certiftcation: 

1. By sogning and submitting this contract. the Contractor agrees to make reasonable efforts to oomply 
w~h all applicable provisions of Public law 103-227. Part C, known as the Pro-Children Act of 1994. 

Date 

Cl.NDHHS/110713 

Contractor Name: 

Name: ~c.,. ....... ~- IV\ ·, ""' \ .: ,.... 
Ttlle: ;S ·' f'·r·, .... -t<:-" J, "'--\-

Exhib~ H - CertifiCOIIon Regarding 
Envtronmentll TObacco Smoke 
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Exhibit I 

HEALTH INSURANCE PORTABLITY A CT 

BUSINESS ASSOCIATE AGREEMENT 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 

comply with the Health Insurance Portability and Accountability Act, Public Law 104·191 and 

with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 

CFR Parts 160 and 164 applicable to business associates. As defined herein, ' Business 

Associate' shall mean the Contractor and subcontractors and agents of the Contractor that 

receive, use or have access to protected health information under this Agreement and "Covered 

Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. "Breach" shall have the same meaning as the term "Breach" in section 164.402 of Title 45, 

Code of Federal Regulations. 

b. ' Business Associate• has the meaning given such term in section 160.103 of Title 45, Code 

of Federal Regulations. ··-

c. ' Covered Entitv' has the meaning given such term in section 160.103 of Title 45, 

Code of Federal Regulations. 

d. ' Designated Record Set" shall have the same meaning as the term ' designated record set• 

in 45 CFR Section 164.501 . 

e. ' Data Aggregation· shall have the same meaning as the term ' data aggregation• in 45 CFR 

Section 164.501. 

f. ' Health Care Operations" shall have the same meaning as the term "health care operations" 

in 45 CFR Section 164.501. 

g. ' HITECH Act' means the Health Information Technology for Economic and Clinical Health 

Act, TitleXIII, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of 

2009. 

h. ' HIPAA' means the Health Insurance Portability and Accountability Act of 1996, Public Law 

1 04·191 and the Standards for Privacy and Security of Individually Identifiable Health 

Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

i. ' Individual' shall have the same meaning as the term ' individual' in 45 CFR Section 160.103 

and shall include a person who qualifies as a personal representative in accordance with 45 

CFR Section 164.501(g). 

j. "Privacy Rule' shall mean the Standards for Privacy of Individually Identifiable Health 

Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States 

Department of Health and Human Services. 

k. "Protected Health Information' shall have the same meaning as the term ' protected heallh 

information• in 45 CFR Section 160.103, limited to the information created or received by 

Business Associate from or on behalf of Covered Entity. 

3rn>1• E.rlti I 
Heahh tnsu111n<e Po<toblloty Act 
Butlnen Associate Agreement 

Page1of6 
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Date 1( 1-1 h f 
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Exhibit I 

I. "Required by Law" shall have the same meaning as the term "required by law" in 45 CFR 

Section 164.103. 

m. ''Secretary" shall mean the Secretary of the Department of Health and Human Services or 

his/her designee. 

n. "Security Rule" shall mean the Security Standards for the Protection of Electronic Protected 

Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. · unsecured Protected Health Information" means protected health information that is not 

secured by a technology standard that renders protected health information unusable, 

unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by 

a standards developing organization that is accredited by the American National Standards 

Institute. 

p. Other Definitions - All terms not otherwise defined herein shall have the meaning 

established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the 

HITECH 
Act. 

(2) Business Associate Use and Disclosure of Protected Health Information. 

a. Business Associate shall not use, disclose, maintain or transmit Protected Health 

Information (PHI) except as reasonably necessary to provide the services outlined under 

Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 

its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 

PHI in any manner that would constitute a violation of the Privacy and Security Rule. 

b. Business Associate may use or disclose PHI: 

I. For the proper management and administration of the Business Associate; 

II. As required by law, pursuant to the terms set forth in paragraph d. below; or 

Ill. For data aggregation purposes for the health care operations of Covered 

Entity . 

c. To the ex1ent Business Associate is permitted under the Agreement to disclose PHI to a 

third party, Business Associate must obtain, prior to making any such disclosure, (i) 

reasonable assurances from the third party that such PHI will be held confidentially and 

used or further disclosed only as required by law or for the purpose for which it was 

disclosed to the third party; and (ii) an agreement from such third party to notify Business 

Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 

Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 

knowledge of such breach. 

d. The Business Associate shall not, unless such disclosure is reasonably necessary to 

provide services under Exhibit A of the Agreement. disclose any PHI in response to a 

request for disclosure on the basis that it is required by law, without first notifying 

Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 

to seek appropriate relief. If Covered Entity objects to such disclosure, the Business 

312014 Exhibill 
Heoll11nsuranca PC<tlbillty Act 
Bualness Assoelate Agreement 

Page 2 of6 
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Exhibit I 

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notifies the Busrness Associate that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Business Associate. 

a The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
health information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an Impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when It becomes 
aware of any of the above situations. The risk assessment shall include, but not be 
limited to: 

c. 

d. 

e. 

o The nature and extent of the protected health information involved, including the 
types of identifiers and the likelihood of re-ldentification; 

o The unauthorized person used the protected health information or to whom the 
disclosure was made; 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPM and the Privacy and 
Security Rule. 

Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (1). The Covered Entity 
shall be considered a direct third party beneficiary of the Contracto(s business associate 
agreements with Contracto(s intended business associates, who will be receiving ~ 

EJCh~l 1 Contractor lnltillt --"'() __ 
Heal'h Insurance Portab" ty Act 
Business Astoeiale Agreement ., / ... .., /, 1 
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f. 

g. 

h. 

i. 

j. 

k. 

I. 

312014 

Exhibit I 

pursuant to this Agreement, with rights of enforcement and indemnification from such 
business associates who shall be governed by standard Paragraph #13 of the standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five (5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business hours at its offices all 
records, books. agreements, policies and procedures relating to the use and disclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement. 

Within ten (10) business days of receiving a written request from Covered Entity, 
Business Associate shall provide access to PHI in a Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 
requirements under 45 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an individual contained in a Designated Record 
Set, the Business Associate shall make such PHI available to Covered Entity for 
amendment and incorporate any such amendment to enable Covered Entity to fulfill its 
obligations under 45 CFR Section 164.526. 

Business Associate shall document such disclosures of PHI and information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section 
164.526. 

Wrthin ten (10) business days of receiving a written request from Covered Entity for a 
request for an accounting of disclosures of PHI, Business Associate shall make available 
to Covered Entity such information as Covered Entity may require to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment of, or accounting of PHI 
directly from the Business Associate, the Business Associate shall within two (2) 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, if forwarding the 
individual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
shall instead respond to the individual's request as required by such law and notify 
Covered Entity of such response as soon as practicable. 

Within ten (10) business days of termination of the Agreement, for any reason, the 
Business Associate shall return or destroy, as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in 
the Agreement, Business Associate shall continue to extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to those 
purposes that make the return or destruction infeasible, for so tong as Business ~ 

Exhibit f Conttec.1or Initials....!!% __ 
He-alth Insurance Portability Act 
BusW'Ies.s Associate Agreement 1/1.. rl, '1.. 
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Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

(4) Obligations of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520, to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permission provided to Covered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.506. 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or disclosure of 
PHI. 

(5) Termination f or Cause 

(6) 

a. 

b. 

c. 

d. 

3/2014 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate the Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines that neither termination nor cure is feasible, Covered Entity shall report the 
violation to the Secretary. 

Miscellaneou! 

Definitions and Regulatory References. All terms used, but not otherwise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as in effect or as 
amended. 

Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary to amend the Agreement, from time to time as is necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA, the Privacy and 
Security Rule, and applicable federal and stale Jaw. 

Data Ownership. The Business Associate acknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved 
to permit Covered Entity to comply with HJPAA, the Privacy and Security Rule. 

Exhib~ I Contractor ln~ials ~ fV 
Health Insurance Portabil~y Act 
Bu•iness Associate Agreement 
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e. Segregation. If any term or condition of this Exhibit I or the application thereof to any 
person(s) or circumstance is held invalid, such invalidity shall not affect other terms or 
conditions which can be given effect without the invalid term or condition; to this end the 
terms and conditions of this Exhibit I are declared severable. 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or 
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the 
defense and indemnification provisions of section (3) e and Paragraph 13 of the 
standard terms and conditions (P-37), shall survive·the termination of the Agreement. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I. 

Department of Health and Human Services 

The State 

:x-r--q_ -Ss 
si9fllliU~orized Representative 

. .---
::t:c 1<--~ s 1::::c--
Name of Aut ed Representative 

""\); cec~L 
Title of Authorized Representative 

c(/'S\\1 
Date 

L c~ CAl "' ·, "- .5. c!l.,... o co / Oi! tr. e--t 
Name of the Contractor 

Si of Authorized 

~ .... e. "'d-e::-.. l'1 i V') "' ~ \.,,, "\ 
Name of Authorized Representative 

$"£c.•• ~+e""de ....-\-

Date 

Exhib~ I Contractor lnlliats & (j 
Heilllh Insurance Portability Act 
Business Anociale AQreemenl 
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CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY 
ACT IFF A TAl COMPLIANCE 

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual 
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on 
data related to executive compensation and associated first-tier subijrants of $25,000 or more. If the 
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over 
$25,000, the award is subject to the FFATA reporting requirements. as of the date of the award. 
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the 

Department of Health and Human Services (DHHS) must report the following information for any 
subaward or contract award subject to the FFATA reporting requirements: 
1. Name of entity 
2. Amount of award 
3. Funding agency 
4. NAICS code for contracts I CFDA program number for grants 
5. Program source 
6. Award title descriptive of the purpose of the funding action 
7. Location of the entity 
8. Principle place of performance 
9. Unique identifier of the entity (DUNS#) 
10. Total compensation and names of the top five executives if: 

10.1. More than 80% of annual gross revenues are from the Federal government, and those 
revenues are greater than $25M annually and 

10.2. Compensation information is not already available through reporting to the SEC. 

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which 
the award or award amendment is made. 
The Contractor identified in Section 1. 3 of the General Provisions agrees to comply with the provisions of 
The Federal Funding Accountability and Transparency Act, Public Law 109·282 and Public Law 110·252, 
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees 
to have the Contractors representative, as identified in Sections 1.11 and 1. 12 of the General Provisions 
execute the following Certif ication : 
The below named Contractor agrees to provide needed information as outlined above to the NH 
Department of Health and Human Services and to comply with all applicable provisions of the Federal 
Financial Accountability and Transparency Act. 

Date 

CU/01+151110713 

Contractor Name: 

Exhibit J- Certification Regarding the Federal Funding 
Accountabil~y And Transparency Ad. (FFATA) Complianoe 
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FORM A 

As the Contractor identified in Sect1011 1.3 of the General Provisions, I certify that the responses to the 
below listed questions are true and accurate 

1. The DUNS number for your enbty Is jg4&g4 Dq 7(}t1JO 
2. In your business or organization's preceding completed fiscal year, did your business or organizalion 

receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts. subcontracts, 
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual 
gross revenues from U.S. federal contracts, subcontracts. loans. grants, subgrants, and/or 
coopera~greements? 

__ V _ _ •N1'"0 YES 

If the answer to #2 above is NO, stop here 

If !he answer lo #2 above is YES, please answer lhe following: 

3. Does !he public have access to information about !he compensation of !he executives in your 
business or organ12ation through peroodic reports filed under section 13(a) or 15(d) of !he Secunbes 
ExChange Act of 1934 (15 U.S.C.78m(a), 78o(d}) or secllon 6104 of !he Internal Revenue Code of 
1986? 

_ __ NO ___ YES 

If the answer to #3 above is YES, stop here 

If !he answer to #3 above is NO, please answer !he following: 

4. The names and compensation of the five most highly compensated off~eers in your business or 
organizallon are as follows: 

Name: 

Name 

Name: 

Name: 

Name: 

CUIOHH$1110713 

Amount: 

Amount: 

Amount: 

Amount: 

Amount: 

Exhilll J- Certification Regording l~t Federal Funding 
Aooounteb~lty And Tranaparency Act (FFATA) CompFoance 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA·2018-BDAS.02·STUDE·05) 

State of New Hampshire 
Department of Health and Human Services 

Amendment 11 to the Student Assistance Program 

This 1" Amendment to the Student Assistance Program contract (hereinafter referred to as "Amendment 

#1") dated this 10th day of April, 2019, is by and between the State of New Hampshire, Department of 

Health and Human Services (hereinafter referred to as the "State" or "Department") and the School 

Administrative Unit #33 Raymond School District, (hereinafter referred to as "the Contractor"), a 

municipality with a place of business at 43 Harriman Hill Road, Raymond, NH 03077. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 

on September 13, 2017 (Item #16), the Contractor agreed to perform certain services based upon the terms 

and conditions specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS, the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 

General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of 

the contract upon written agreement of the parties and approval from the Governor and Executive Council; 

and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 

in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7. Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$299,945. 

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.1 0, State Agency Telephone Number, to read: 

603-271-9631. 

5. Add Exhibit A, Scope of Services, Section 1.5., to read: 

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 2019, and the Department shall not be liable for any payment 

for services provide after June 30, 2019, unless and until an appropriation for these 

services has been received from the state legislature and funds encumbered for the 

SFY 2020-2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 

Exhibit B, Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1 , Amendment #1. 

SAU 133 Raymond School District 
RFA-2018-BDAS~2..STUDE.05 

Amendment* ! 
Page 1 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAs-02-STUDE-os) 

This amendment shall be effective upon the date of Governor and Executive Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 
Department of Health and Human Services 

Title: Director 

SAU #33 Raymond School Distnct 

Dater ' 

Acknowledgement of Contractor's signature: 

State of l/w ..r/~1/r.¢{ , County of £krwtf.41( on , before the undersigned officer, 

personally appeared the person identifieddif"ectly above, or satisfac oril proven to be the person whose name is 

sign . and acknowledged that s/he executed this document in the capacity indicated above. 

f 4 Aw A 8bCJc£YI AloRil."' 16~u6 
Name and Tttle of Notary or h 'tf.iee ~f tl1e Peace 

My Commiss~&f/J!J!/f'rwcr<E.?j 1.> / U? 
Notary Public · New IIIIi apel•e 

~ ConwniMion Expires Sec*l•lblr 16, 2020 

SAU #33 Raymond Sctlooi Ol$trict 
RFA-2018-BDAS-02-STUOE-05 

Amendment M1 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDA$-02-STUDE-05) 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and execution. 

OFFICE OF THE ATTORNEY GENERAL 

t/5/17 
Date ' Name: usc, m. 

Title: ~ .M..tvl~ 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State 

of New Hampshire at the Meeting on. (date of meeting) 

Date 

SAU #33 Raymond Sdlool District 
RFA-2018-BDA$.02-STUDE.OS 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Amendment #1 
Page 3 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-05) 

Exhibit 8 , Amendment #1 
Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 

Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with federal funds as follows: 100% Federal Funds from 

DHHS, Substance Abuse and Mental Health Services Administration, Center for 
Substance Abuse Prevention, NH Partnership for Success Initiative - PFS2, CFDA 

#93.243, Federal Award Identification Number SP020796. 

3. Failure to meet the scope of services may jeopardize the funded Contractor's current 

and/or future funding. 

4. Payment for said services shall be made monthly as follows: 

4.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 

in the fulfillment of this Agreement, and shall be in accordance with the approved 
line item, as specified in Exhibit B-1 , Amendment #1 . 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 

twentieth working day of each month, which identifies and requests 
reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 
to the Department in order to initiate payment. 

4.4. The State shall make payment to the Contractor within thirty (30) days of receipt 
of each invoice, subsequent to approval of the submitted invoice and if sufficient 

funds are available. 

5. The Contractor shall keep detailed records of their activities related to Department

funded programs and services and have records available for Department review, as 
requested. 

6. The final invoice shall be due to the State no later than forty (40) days after the 
contract completion date specified in Form P-37, General Provisions Block 1. 7 

Completion Date. 

7. In lieu of hard copies, all invoices may be assigned an electronic signature and 

emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant Street, 
Concord, NH 03301 

8. Payments may be withheld pending receipt of required reports or documentatio 
identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1 . ......--.... 

SAU #33 Raymond School District 

RFA·2018-BDAS·02·STUDE·05 

Exhib~ B, Amendment II 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (RFA-2018-BDAS-02-STUDE-05) 

Exhibit B, Amendment #1 
9. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non

compliance with any Federal or State law, rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed in 

accordance with the terms and conditions of th is agreement. 

10. Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 

adjusting amounts between budget line items, related items, amendments of related 

budget exhibits within the price limitation, and to adjusting encumbrances between 

State Fiscal Years, may be made by written agreement of both parties and may be 

made without obtaining approval of the Governor and Executive Council. 

SAU #33 Raymond School District 

RFA-2018-BDAS.02.STUDE-05 

Exhibit B, Amendment ll 
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CERTIFICATE OF VOTE 

1. I am a duly elected Officer of _ __,R;,ao.Jym=on=d~Sch~,.oo""-'1 O"'i';;s:':tr,.ic,_t - - - ---- - - - - - 
,Agenc~ N~r·,. 1 

2. The following Is a true copy of the resolution duly adopted at a meeting of the Board of Directors of 

the Agency duly held on May 24. 2019 
J 

RESOLVED: That the Superintendent of Schools 
, •t of Contra < 1n ; ' 

is hereby authorized on beha~ of this Agency to enter into the said contract with the Stale and to 

execute any and all documents, agreements and other instruments, and any amendments, revisions, 

or modifications thereto, as he/she may deem necessary, desirable or appropriate. 

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of 

the 28"' day of __,M!!a<~.;vt-__ _,, 201l!_. 
(Date Contr 1 S•gned) 

4. Tina H. McCoy 
(Name of Contract S gnatory) 

is the duly elected Superintendent of Schools 
1 T .I~ of ContraCI S1o atory• 

of the Agency. 

'",Officer) 

STATE OF NEW HAMPSHIRE 

County of Rockingham 

'f:y.J- 'a.,. 1- / 0 
The forgoing instrument was acknowledged before me this oL day of~ 20 _Lj_, 

By Joseph Saulnier 
(Name of Elected Officer of thP. Agency J 

Commission Expires: 



CERTIFICATE OF COVERAGE 

The New Hampslwe Public rusk .....,._.,..,. Ela;hango (Prmex' ) os Ofganized ..- the New Hompshorc Revised Slatutos Anno4atocl. Chal)lor 5-B. 

P- RJSI< Maf>avement Poog~ams tn aocoujauce Mil thole SlaiUtes. as TIIJSI ~enl and bylaws. Primex' is li\Jihonzed 10 provide pooled nsk 

managernenl prognwns es18btished for the benefit ol pojoUClll ..-...ons on the Stale ol New Hampoh ... 

Each member of Prlmex~ is entitled co lhe categotics of coverage set forth betow In addition, Primex, may extend the samo coverage to non-members. 

However, Any OOV9fage extende-d to o non-member is subject to all of tho terms. condill.ons. exclusions. amendments, ruiQB, policies and ptOCOdures 

that are appllcablt:t to the members of Primex'. including but not limited to tho nnot and binding resolutt()(l or a.n claims and coverage disputes berorll the 

Primer Board of lfVstees. The AddibOMI Covered Party's per OCOliTence limit shall be deemed Included in U'le Member's per occurrence hmrt, and 

therefore sNII reduce the Membeo's Nm~ of tiabiily as se1 forth by the Coverage Documents and Dedarotlons. The Nm~ shown may have been reduced 

by claims paod on behalf ol 1he member. Genenll loatJillly OCM>fli90 ,. lon•tod 10 C<Morage A (,_1 lnJUI)' Liabillly) ond Coverage 8 (P"'Il'I'IY 

Damage ~I)') only. Coverages C (Pubic Olfdals Enoro and Omissions). 0 (Unlaor Employment Prnc:Kes). E (Etnplc>yee Benelil Loabilil)') and F 

(Educator's LegallJabolily Claims-Mado Coverage) ore elldu<fod from ttos poovos.on of coveroge. 

The below namod entity is a mombor in good standing of the Ne-.v Hampshire Public Risk Managemont Exchange. Tho coverage provided may. 

however. be revised at any time by the actions of Primex1• As of the dale this cortifteate is i$suad, the infonnatk>n set oot below accurately reflects th.4l 

categories of coverage established for Ch8 current coverage year. 

This Ce<1ilic:ale 1o Issued as a mottO< o1 ~t~IOITilOOon only and confers no lighls upon the ceruficato """* This 08f1ifocato -· nol amend. extend. « 
a11cr 1he """""'~~" allo<ded by 1he ~- categories 1151od bolow. 

P~ti~~g~: ~Numoer: Compeny AffQrding eowwag.: 

Raymond School District 933 
NH Public Risk Management Exchange • Prlmex3 

SAU #33 
Bow Brook Place 

43 Harriman Holl Road 
46 Donovan Street 

Raymond, NH 030n 
Concord. NH 03301·2624 

T)fpe of Cov.r1~ I ~=~.:. ~:::~.o:.:· Limits. NH Slatutooy Limits May Apply, If Not: 

p General Liability (Occurrence Fonn) 7/112019 7/1/2020 Each Occurrence $5.000.000 

Professional Liability (describe) General Aggregate $5.000.000 

0 =• 0 Oocune""" 
F':,'i Damage (Any ono 
flto -
Med EJcp (Any one f*$0fl) 

~ Aulomobile Liability 7/112019 7/ 112020 
Combined S•ngt& lJmll 

~ductible Compand Coli: $1 .000 (tech Aocl<lenr} 
ss.ooo.ooo 

Any auto Aggregate $5.000.000 

r!- W orl<ers' Compensation & Employers' Liability 7/112019 7/1/2020 X I S181Ut0<y 

E8ChAcadcn1 $2.000.000 

Or$ease - F.:dl £..,.,to)'H 52.000,000 
-

0 1SC<JSC - ~ Ufl'fl 

~ Propeny (Special Risk tncludeo Fire and Theft} 7/112019 7/112020 8lriet Unit, ~lie! II Cool( ___ ..,, 

Deductible• 
$1 .000 

Description: Proof of Primex M"mber coverage only. 

CERTIFICATIO HOLDER: Additional Covered Party '---jL..=.Lo::•::•..:P..:•:.!Y".:.•:. _ _ 
1 

Primer - NH Public Risk Management Exchange 

State of New Hampshire 
Department of Health and Human Servoces 
129 Pleasant Slleet 
Concord. NH 03301 

- - --- ---- -j By: ?-r.,. &.>€ P.~dl 

Date: 512012019 m rcefl n e 
P1ease ditect onquires 10: 

Prlmex-' ClaimiiCoverage Services 
603·225-2841 phone 

----------'------6~0~3~·228·383:::3..::f•:::•c..._ _ _ __ _, 



Joseph Saulnier, Chair 

j.saulnier@sau3~ 

Janice Arsenault, Vice Chair 

j.arsenault.sb@sau33.com 

Beth Paris, Secretary 

]Maris.sb@sau33.com 

Michelle Couture 

m.couture.sb@sau33.com 

Moe Titcomb 

m.titcomb.sb@sau33.com 

Raymond School Board 

As of March 2019 



Georgina R. Simone, LADC 

EXPERIENCE 
Raymond School District, Student Assistance Program (SAP) Counselor 

February 20 IS-Current 
• Provide individual counseling, screening, and re fe rral for students with pcrform~nce and 

behavioral difficullics due to substance abuse and/or mental health issues that impact a students' 

ability to participate in school. 

• Provide psychoeducational groups on a variety of topics related to substance abusing, children of 

substance abusing parents, tobacw awareness and/or tobacco cessation, anger management, 

bullying behavior, suicide and self-harm thoughts and attempts, and others as outlined in current 

best practice. 

• Provide education through classroom presentations and school-wide assemblies on the topics of 

substance abuse, suicide. and bullying and violence prevention. 

• Provide educational opponunities and resources for parents of middle and high school students 

through community fontms. town hall meetings. the Freshman Learning Community orientation, 

open house, healtl1 fairs, newsletters, and other fomms as directed by the Building PrincipaL 

• Provide resources to fam il ies related to mental health and substance abuse issues needing to be 

addressed outside of schooL 

Merrimack River Medical Services, Substance Abuse Counselor 

June 2014-February 2018 
• Knowledge in opioid replacement therapy, methadone maintenance 

• Faci litate individual and group therapy 
• Developed and maintain community relationships with local treatment centers 

• Design tteatrnent and rehabilitation programs based on patient needs 

• Participate in clinical and medical team meetings 

• Restore patients to productive roles by providing education about available community-based 

organizations, social and employment services 

• Modify trcaunent plans according to patient needs 

Saint Joseph Hospital, Appointment Central Representative 

March 20 16-December 2016 
• Entered accounts for provider-based billing 

• Assisted with pre-registration of scheduled appointments 

• Verify medical necessity and insurance bcnclits 

• Computer experience/exposure to Windows environment 

• Experience with Centricity eleclronic medical records 

Concord Metro Treatment Center, Substance Abuse Counselor 

January 20 14-May 2014 
• Knowledge in opioid replacement therapy, methadone maintenance 

• Facilitated individual therapy 



• Provided direct care in assessing patients by interviewing, oblaining personal information and 

medical hislory. 
• Modified treatments by maintaining case history and progress notes while observing patients. 

• Designed trealnlelll and rehabilitation programs based on patient needs. 

• Restored patients to productive roles by providing education about available community based 

organizations and social and employmenl services. 

• Developed and maintained community relationships with local treatment centers. 

NFI North Transitional !lousing, Direct Care Counselor II 

April20I2-January 20 14 
• Medication certified/ medication moniloring 

• Attended and participated in weekly treatment team meetings 

• Observed and Monitored clients 
• Followed treatment and behavioral plans 

• Paying close attention to behaviors 
• Provide thorough documentation 
• Obtained vital signs 

Serenity Place, Crisis Site Technician 
February 201 I-March 2012 

• Administered phone screens to assess the initial level of care required 

• Obtained vital signs 
• Performed intakes to determine the appropriate level of trcanncnt needed 

• Addiction Severity Index assessments 
• Observed and monilored clients 
• Medication monitoring 

EDUCATION 

Plymouth State University 
Graduation May 20 I I 
Bachelors of Science in Psychology with a focu~ in Mental Health 

NH License in Alcohol and Drug Counseling 

References may be provided upon request 



Raymond School District 
$AU 33,43 Harriman I !ill Road, Raymond New Hampshire, 03077 

Tel. 603-895-4299 Fax. 603-895-0147 www.sau33.com 

T"" n. M<Co,, Ed. D., '""'""""'M' "-" >A 
S<:ou Riddell, Special Education Director • 
Todd Ledoux, Facilities Director 
Jennifer Heywood, Administrative Assistant 

Matjorie Whitmore, Business Administrator 
Michael Whaland, Curriculum Coordinator 

Karen Stuart, !Iuman Resourres Coordinator 
Kevin Federico, Technology Director 

Key Personnel included in Student Assistance Program grant proposal 

Georgina R. Simone 
Student Assistance Counselor 

Budgeted Salary for 19-20 School Year: $42,675 

Budgeted Benefits for the 19-20 School Year: $ 16,138 

Please see attached Resume 



JdTrcy A. Mt)'trs 
Comminlnntr 

Katja S. fo1. 
Dir«tor 

STATE OF NEW HAMJ'SlliRE 

DEPARTMENT OF REAL Til AND HUMAN SERVICES . 
DIVISION FOR BEHAVIORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

105 PLEASANT STREET, CONCORD, NH 03301 
603-271-6110 I.S00-852-JJ45 £1t. 6738 

fu: 603-271-6105 TOO Ace..,: 1-800-735-2964 
www.dhh..nh.gov/dcbcslbdu/ 

August 4, 2017 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Division for Behavior Health, Bureau 
of Drug and Alcohol Services, to enter into agreements with the vendors listed below for the provision 
of drug and alcohol misuse prevention through Student Assistance Programs at the middle and high 
school levels, in an amount not to exceed $1,057,509, upon date of Governor and Council approval, 
through June 30, 2019. 100% Federal Funds. 

Vendor Vendor Code Location Amount 

Farmington, SAU #61 160001 Farmington $200,000 
Franklin, SAU #18 159863 Franklin $200,000 
Laconia, SAU #30 177420 Laconia $199,990 
Monadnock Family Services 177510 Keene $68,940 
Raymond, SAU #33 159945 Raymond 5199,955 
Second Start 177224 Concord $188,624 

TOTAL: $1,057,509 
'--· 

Funds are available in the following account for State Fiscal Year 2018 and State Fiscal Year 
2019, with authority to adjust amounts within the price limitation and encumbrances between State 
Fiscal Years through the Budget Office if needed and justified, without approval from Governor and 
Executive Council. 

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND ALCOHOL, PFS2 
GRANT. 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 
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Farmington School District, SAU#61 , Vendor Code: 160001-8001 
State 
Fiscal Class/Account Class Title Job Number 
Year . . 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 

Franklin School District SAU #18 Vendor Code· 159994-8001 
" • 

State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

Subtotal 

laconia School District SAU #30 Vendor Code· 177420 8001 • . 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Prog Svc 92052407 
2019 102-500731 Contracts for Prog Svc 92052407 

.... Subtotal 

M d k F 'I S ona noc amny erv1ces v d c d 177510 8001 en or o e: . 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Proo Svc 92052407 
2019 102-500731 Contracts for Proo Svc 92052407 

Subtotal 

R avmon d S h I . c oo D1str ct SAU#3 V d 3, en or Code: 5 1 99 45-8001 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Pro~ Svc 92052407 
2019 102-500731 Contracts for Proo Svc 92052407 

Subtotal 

Class/Account Class Title Job Number 

Total Amount 

$100,000 
$100 000 
$200,000 

Total Amount 

$100,000 
$100,000 
$200,000 

Total Amount 

$99,995 
$ 99,995 
$199,990 

Total Amount 

$36 762 
$32,178 
$68,940 

Total Amount 

$99,965 
$99 990 
$199,955 

Total Amount 



His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 
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EXPLANATION 

The purpose of this request Is to enter into contracts with six (6) vendors for the provision of 
direct prevention services to students between the seventh (7"} and twelfth (12th) grades. 

Although the State has seen some improvements, there continue to be communities of high 
need where prevalence of substance use is higher than the state average which has increased over 
time. In these communities. progress has been slower and more challenged by local conditions 
induding limited resources; fewer opportunities for youth; and less success in addressing substance 
misuse among youth. 

The purpose of the Student Assistance Program (SAP) is to increase the State's existing 
prevention system's resources and capacities to reduce substance abuse and misuse in communities 
with 'high need, high risk' populations. Specifically, SAP services address: 

1) underage drinking a.mong persons aged 12 to 20; and 

2) prescription drug misuse and abuse and illicit opioid misuse and abuse among persons aged 
12 to 25, in 'high need, high risk' populations in New Hampshire. 

'High need, high risk' populations are local communities such as, cities/towns/schools/college 
campuses that show their population's prevalence rates for alcohol and/or other drugs misuse are 
higher than the New Hampshire's state average pre:--atence rates by using the prevalence rate data 
from the 2013 or 2015 Youth Risk Behavior Survey' or the 2014 National Survey on Drug Use and 
Health reports or similar data. 

These vendors were selected through a competitive bid process. A Request for Applications 
was posted on the Department's website from November 18, 2016 through January 24, 2017. The 
Department received eighteen ( 1 B) applications, which were reviewed and scored by a team of 
individuals with specific knowledge and experience of the population served and their needs. The six 
applications with the highest scores were selected. Score Summary is attached. 

The Contractors will conduct alcohol and other drug screenings, individual support sessions. 
group support sessions and referrals to dnug and alcohol treatment providers when indicated by the 
screening. The Contractors will provide students and parents with targeted drug and alcohol education 
to improve understanding of risks associated with prescription drug use and underage alcohol use as 
well as the developmental milestones of adolescences. The Contractors will also incorporate 
community-level media strategies as well as other approaches shown to impact the culture and overall 
wellbeing of the community. 

Vendors are required to contribute a twenty-five percent (25%) funding match unless the area 
served exceeds the state average for free or reduced lunches. The match requirement is intended to 
ensure school administration buy-in and sustainability of the program once the grant funding ends. 

These agreements include language in Exhibit C-1 that reserves the Department's right to 
exercise renewal options for up to two (2) additional years contingent upon satisfactory delivery of 
services, available funding, agreement of the parties and approval of the Governor and Council. 

The following performance measures/objectives will be used to measure the effectiveness of 
the contracts: 



His Excellency, Governor Christopher T. Sununu 
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• Vendors must maintain a 90% response rate of pre- and post-assessments that will be 
conducted prior to and after receiving Student Assistance Program services. 

• Vendors will ensure a minimum of 50% of responders to the post-assessments described 
above will have an unfavorable attitude toward drugs and alcohol. 

• Vendors will ensure a minimum of 75% of responders to the post-assessments will agree that 
participation in SAP activities had a positive impact on how to effectively deal with peer 
pressure. 

Should Governor and Executive Council not authorize this Request, an undetermined number 
of students who have drug and alcohol abuse issues may not receive support and education during 
critical trans~ional school years. Lack of these support services may result in an increase prevalence 
rate of underage drinking and drug use, as well as the misuse and abuse of prescription medication. 

Area served: Farmington High School, Franklin High School, Laconia High School, Keene 
Middle School, Raymond High School, Hillsboro-Deering Middle School, Concord High School, and 
Rundlett Middle School located in Concord, NH 

Source of Funds: 100% Federal Funds from Department of Health and Human Services, 
Substance Abuse and Mental Health Services Administration, Center for Substance Abuse Prevention, 
CFDA #93.243 FAIN #SP020796 

In the event that the Federal Funds become no longer available, General Funds will not be 
requested to support this program. 

Respectfully submitted, 

The Deportment of Health on.d Human Seruices· Mission. is to join communi ties and families 
in ptouiding opportunities/or citizens to achieve health and independence. 

'www.dhhs.nh.gov/dphs/hsdmNrbs.htm 



New Hampshire Department of Health and Human Services 
Office of Business Operations 

Student Assistance Program 
RFANa~ 

Bidder Name 

I. ConwoySOSAI!n 

2· Oovo1 SO SAUIH 

3. Fotmington SO SAUIII 

4· Franklin SO SAUt 18 

5. GrOYoton HS SAUI58 

6· Koorurge Roglonal SO SAU065 

7 · u.conla SO SAUI30 

8 . 
Manchestor SO SAUal37 

9. 
Monadnoek Family SHV"tees, KHne SO 

11. 
PolhomSO 

12. 
Pinkerton Acldtrny 

13. 
Porlsrnoutll SO 

14. 
Romond SO SAUil3 

15 
Second Start. Concord HS 

16 Wl>ite Moun<oins Regional SO SA\1136 

17· White Mount.llns SO SAUJ35 

18. Wlnnlsquom Rog"""'l so SAUt st 

Contracts & Procurement Unit 
Summary Scoring Sheet 

RFA-2018-BOAS-'ll-STUDE 
RFA Number 

M;uJmum 
Pass/Fill POiota 

150 

150 

150 

150 

150 

150 

150 

150 

ISO 

150 

150 

150 

150 

150 

150 

150 

150 

150 

ActUII 
Points 

lot 

121 

124 

1H 

110 

m 

us 

101 

1ll 

117 

87 

100 

101 

124 

135 

111 

" ,. 

Reviewer Names 

1
· Paul Kiernan 

2 · Ann CtJwfefd 

3
· Jtl 8ur1r:e 

4. 

5. 

6. 

. 7. 

8. 

9. 

\. 



FORM NUMBER P-37 (version 518/IS) 
Subject: Student Msistan! Promm !REA-2018-BDAS-ll2-S!Upf,.OSI 

Notice: This agreement and all of its attachments shall bccon1e public upon submission to Governor and 
Executive Counc&l for ilJ1prova1. Any information that is pnvatc:, confidential or proprietary must 
be clearly identified to the agc:ncy and agreed 10 in wridng prior(<) signing the contract 

AGREEM El'iT 
The State of New Hampshire: and the Concnc1or hereby murually agr-c:c as f'oiiO\\S: 

GEI'\ERAL PKOV!S!Ol'iS 

ffiENTiflCATIOl'i. 
1.1 State Agency Name 
Nit !Xpartm<nt of Health and Hum•n S<rvices 

TI Contractor Name 
School Administrative Unit #33 Raymond School District 

I.S Contractor Phone 
Number 

603-524-5710 

1.6 Account Xumber 

05-95-49-4915 10-339S-102-
S0073! 

I 2 State Agency Address 
129 Pleasant Street 
Concord, 1'\11 OHOI -3857 

1.4 Contractor Address 
43 Harriman Hill Road 
Rsymond, NH 03077 

I 7 Completion Date 

Jw>< 30,2019 

1.8 Price Limitation 

s 199.955 

1.9 Contracting Officer for State Agency 
Jonathan V. Gallo, Esq .. lntenm Director 

1.10 State Agency T clcphone !'umber 
603 271-9246 

1.11 C?~r Signature /~ 1.12 Name and Title ofC:ontricctor Si~n•tory 

-+-----.---,!. -· -'9 /7) / ( i (.;, -y- ·
6
---;;: c ,..._ 1-( ':('Co 'f,f£ ~ ~~ 

v ''~-";ni-tA cl4 At C ·J< h uo.IS 
1. 13 Acknowledgement: Stole of Alt...,llo"'f!h-"cCounty of .il.tl(,, jh• ....._ 

On t>tjc ~J ~(J' 1 . before the undersigned officer. pcrson•lly appc>rcd the person idcnu!ied tn block 1.12, or satisfactOrily 
proven tO be tJ-..; pcr><m """""'name cs signed in block l.l!, and ackno"'ledgcd that slhe executed thos document in the capacity 
•nchcated in block 1.12. 

1.16 Apj,.,wal by thc!N.H. Depanmcnt of Administration, Divcsion of Personnel (if applicoblr) J 

By: Oirce1or, On. 

1.17 Approval by the Attomc:y Cicncml (Fonn, Substance and F.xecution) (ifapplicab/P) 

By: L#i.tr-~~~ / Qtt-~ On: <?[ 2--1/ 1\ 
1.1 S Appronl by the C"'..o•;cmor and Fxcc-Uiive Council (if apphc·ablt') 

Ry: ()n· 

Page I of4 



l. EMPLOYMENT OF CONTRACTOR/SERVICES TO 
BE PERFORM Ell. The State of New Hampshire, acting 
through the agency identified in block 1.1 ("State"), engages 
contractor identified in block 1.3 ("Contractor") 10 perfom1, 
and •he Contractor shall perfonn, the worl< or sale of goods. or 
bolh, identified and mot< particularly descnbcd on lh< atlllrhed 
EXHmrr A which IS •ncorporaled hen:m by reference 
("Sef'iecs"). 

3. EFFECTIVE DAH:JCOMPLETION OF SERVICES. 
3.1 Notwithstanding any provision of this Agreement to the 
conlrary. and subject to the approval of the Governor and 
Executive Council ofthc State of New Hampshire, if 
applieablc.lhis Agr..:rnent. and all obligations of the panies 
heteundcr. shall become effceuve on the date the Oo>emor 
and Executive Council approtvc this Agreement b •ndieated in 
bloc'k 1.1 K. unless no such appn:wal is required. in which case: 
the Agreement shall become effective on the date: the 
Agreement is sig.ned by the State Agency as )hown in block 
1.14 ("Effective Date"). 
3.2 (f the Contntctur commences. the Servitcs prio•· to the 
Effective Date, all Services ptrfom1ed by the Contractor prior 
to lh< Effective Date shall he performed at the sole nsk of the: 
Contractor. and m the C\'cnt thai this Agreement does not 
b«ome effective, the State shall have no ltab1l1ty to the 
Contractor, includmg Without limitation. any obhg.ahon 10 pay 
the Contractor for any cosu incurred or Services performed. 
Contractor must complete a ll Services by the Completion Date 
specified in block I . 7. 

4. CONDffiOSAL NATURE OF ACREEME:-o'T. 
Notv.ithstandmg any proviston of this Agreement to the 
eontnuy, all obh@allOns of the State bereundor. 1ncluding, 
v.ithoutlimitation, the continuance of paymeniS hC1 eunda-. arc 
oontingem upon the •vailab1lity and continued appropriation 
of funds. and 1n no event shall the State be liable for any 
paymentS hereunder in excess of such available appropriated 
funds. ln the event of a reduction or termination or 
appropriated fund$, the Stale shall have the riJ!hltO wuhhold 
payment until such funds become available. if ever. and shall 
ha\"l: th~ right to tcrm1n11e th1s Agreement tmmechately upon 
ri,ing the Contractor notice of such termirnnion Tht S!ate 
shall not be required to transfer fund.'\ from any otha account 
to the Account identified in block I .6 in the C\'Cnt funds in that 
Account arc reduced or unavailable. 

5. COSTRACT PRICt:IPRJCE LIJ\IITA TI ON/ 
PAYME.'IT. 
5.1 The contract pnc<. method of payment, and terms or 
payment are identified and more particularly de.cnhed in 
EXHIBIT B wh•ch '' tncorporated herein by reference. 
S 2 The payment by the Slate of the contract pnee shall be the 
only and the complete reimbursement to the Contractor for all 
expenses, of whatever nnturc: incurred by the Contractor in the 
pcrfonnance hereof. and shall be the only and the complete 
c:omp~ns.ation to the: Conlrac:tor for the Service::~ The State 
shall have no liability to Ill(: Contrat:tor other than the c-ontra-ct 
pr1«. 

SJ The State reserves the nghtlo offset from any amounts 
oth.:rwisc payable to the Contractor under this Agreement 
those liquidated amounts required or pcnniued by N.H. RSA 
80:7 through RSA 80:7·< or any other pro,1sion of law. 
S 4 NOC\\ithstanding any provision in this Agreement tO tht 
contrary. and not'"'·•thstanding UMxpec:ted circ.umstanccs. in 
no e'<nt shall the total of all payments authonlcd. or ICIU&IIy 
made hereunder. exceed the Price Limitation set fonh in bl<X:k 
1.~. 

6. COMPLIANCE BY CO:'<TRACTOR WITII LAWS 
AN O REGULA TIOI'iS/ F.QUAL EMPLOYM ENT 
OPPORTUJ\1TY. 
6 1 In connection " ith the perfonnanec or the Senict>.lh< 
Contractor shall comply" nh all statutes, laws, regulatiQnS. 
and orders of federal, stale. counry or municipal authoriues 
~htch impose any obligation nr dury upon the Contractor. 
meluding, but not limited to, civil rights and eqU31 opponunity 
laws. This may include the requirement to ulili:tc auxiliary 
atds and sc:rviccs to ensure thal persons with cornmun1cation 
d1sabll111es. including vision. hearing and speech, can 
communicate with. rccci\'C: mfonnation from. and cor1\'Cy 
tnformarion to the Conlractor. In addition. lhc Contraclor 
shall comply with all awhcable copyright laws. 
6 2 During the term oflhJS Agreement, the Conlraclor shall 
not discriminate aga1nst employee-s or applicants for 
employment because of race. color. religion, creed. age. sex. 
handicap. sexual orienlation. or national origin and will take 
affirmative action to prevent such discrimination. 
6 3 I( this Agreement is (undcd in any part by monies o( the 
IJnJted States, the Controctor shall comply \Oo1lh a lithe 
provos•ons of Executive Order No. 11246 ("eq.W 
Emplo)m<m Opportunity"). as suwlemented by the 
regulations or the United Stale> Dcpanmcnt or Labor (41 
C.F.R. P•rt 60). and with any n~les. regulations and guidelines 
as the State of New Uampshtre or the United States is5ue to 
implement these regulations. The Contractor further agrees to 
pc:rmitthe State or United St.atcs access to any of the 
Contractor· s books, records and accounts for the pwpose of 
asccnainmg compliance \\ith all ruJes., regulations and orderl. 
and the covenants, tenns and conditions ofth•s AiJcement 

7. Pt: RSONNEL 
7 I The Contractor .shall at its own e.xpcnse pr(wtdc all 
personnel necessary to pcrfonn I he Services. The Concrac1or 
w~rr.&nts that all personnel engaged in the Services shall be 
qualified to perfonn the ServJccs. and shall be properly 
hcc:nscd and othe"""is.e authorized to do so WKicr all applicable 
l.aw'S 
1 2 Unless othct\\JSC authorized in wriung. dunng the 1c:nn of 
thtS Ag~t~emcnt. and for 3 period of six (6) months after the 
Compl~ion Date tn block J 7, the Contractor slull not hire, 
and shall not permit any subc:onuac.tor or other person, firm or 
corporation with whom it is engaged in a combined cfTurt to 
pcr(onn the Services tu hire. any person who is a State 
employee or official. who as materially involved in the 
procurement. adtnJn•strattOn or pcrformanc:c ofth1s 
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Agreement. This provision shall survive termination of this 
Agreement. 
7.3 TI1e Contraccing Oflicer specified m block 1.9. or his or 
her successor, shall be: the State's representative. In the event 
of any dispute concern eng 1hc interpretation of chilt Agreement. 
the Conlr3Cting O!licn ·, decosion shall be final for the State. 

8. EVENT OF DEFAULTIR D1EOIES. 
8.1 Any one or more of the following a~.:ts or omissions of the 
Contractor shall (.'On$hlutc an event o f default hereunder 
("Event of Default")• 
R.I. 1 failwc to pcrfonn 1he Scnriccs satisfactorily or on 
sclocdul<: 
8.1.2 failure to submu any repon required hereunder~ and!Qf 
8.1.3 failure to perfonn any other covenant, term or c.ondi1ion 
of this Agreement. 
8.2 Upon the occum:nce or any Event of Default, the: State 
may take any one, or more, or all, of lhc following actions: 
8.2.1 give lhe Contr~c:tor a wriuen notice specifying the Event 
of Default and requinn.s it to be remedied wathan,1n the 
absaoce of a greater or lesser specification of lime, lhony (30) 
days from the dale of the notice; and if the Event of Default is 
not timely remedied. 1crminate this AgTCC-nxnl. effective two 
(2) days after gitving 1hc Contractor no1icc of tcm1ination. 
8.2.2 give the <.::ontra<:tor 3 written notice spc::c1fying the Event 
of Oefault and suspend in~ all payments to be made under this 
Agrcenu:nt and ordering thatlhe ponion of the contract price 
which would otherwise:: :accrue to the Contractor during the 
pcnod froot lbe date: of 5uth notice: until such urn.:~< 1he State 
dttcmunes that the Conrractor ha.~ cured 1hc Event of Udauh 
shall never be paid t.o the Contractor. 
8.2.3 set off again.llany other oblig;~tions the Slot< may owe lo 
the Contractor any damages the State suffers by reason of any 
Event of Ocfauh; and/or 
8.2.4 treat the Agreement as breached and pursue: any of its 
remedies at Law or in equity, or both. 

9. DATAIACCESSICO:>.TIDENTIAliTY/ 
PRESERVATIO:oi. 
9 .I As u.•ed in this Agrcemcn~ the word "da14 • shall mean all 
information and changs developed or obtained dunng the 
performance of, or acquired or developed by reason of, this 
Agreement1 including, but not limitcd to. all srudies, r epons. 
fi les. fommlac, surveys. maps. charts. sound recordings. VIdeo 
recording.\. pictorial reproductions, drawings, analyses, 
graphic representations. computer programs. computer 
pnntouts. OOies..lcttcrs.. memoranda. papers. and documents. 
all whether finoshcd or unfinished. 
9.2 All data and any property "-hich has been rtc:CI\ed from 
the Stale or pW'Chosed with funds provided for that purpose 
under this Agreement. shall be the property or chc State, and 
shall bt: n:rurned to the State upon demand or upon 
termillation of thi5 Agn:cmcnt for any reason. 
9.3 (;onfidcntiality of dall $hall b< governed by N.H. RSA 
chaplcJ 91·A or ocher existing law. Disclosure or dttta 
requires prior wriru:n apptO\'al of the St~Ce 

I 0. TERMINATIOK In the event of an early termination of 
chis Agreement for any reason other than the completion of the 
Scrvic:es. the Conuactor shall deliver to the ContractiD,i 
Ofr.ce<. not later than fifteen (15) da>" after tbe date of 
tttmination. a rcport ('1" erminatlon Reponj dCKribmg in 
dctaolall Serv.ccs performed, and the contract pncc earned, to 
and in(luding the date of termination. The form, subject 
m::mer, content. and number of copies ofche Tcrmin:atton 
Repnn shall be idcntic•lto those of any Final Rc:pon 
~csoribed in the auached EXIIIRIT A. 

11. CO:-;TRACTOR'S RELATTO:-; TO TR£ STATE. In 
lite po:rfO<m3nct ofthi$ AJrccment the Cont~lor is in all 
respectS an mdcpc:ndent contraCtor. and~~ nc:tlhcr an agcn1 nor 
an cmplo)'ee of the State:. Neither the ContractOI' nor any of its 
ofnecrs. employees. agents or members shall have authoflly to 
bmd the State or rccc1vc any b~::nefits, workers' compenli\iltion 
or oth.:r .:molumcnts provided by the State to its employees. 

12. ASSIGNMENT/DELEGA TTO:oi/SUBCO~TRACTS. 
The Con1rac1or shall not assagn. or otherwise transfer any 
tnteres.t m this Agreement 'Mthour the prior wnttcn nocicc and 
conscnt ofthe State None ofth< Services shall b< 
~ubcontracted by tbe Contractor without the prior V.Tnten 
notice and consent of the State 

IJ. 1:-ii)EMNJFICATION. The Contractor shall d<fcnd, 
indemnify and hold harmless the State, its officers and 
.employees. from and against any and all losses surrered by the 
State. its ofti-cers and employees, and any and all clatmS. 
habtlitics or pcnalucs asserted against the: State. ns offiClers 
aud employees. by or on behalf of any pcr$0R. on account of, 
based or resulting from. arismg our of(or wh1ch may be 
claimed to arise: out or) the acts or omissions of the 
Contractor. Notwithstanding the foregoing, nothing herem 
contained shaH be deemed co constirutc a waiver ofchc 
sovereign 1mmunity or the State, wh1ch immunity is hereby 
reRrved to the State. Thos covenant in paragraph 13 .ttall 
~urv1vc the termination of thi\ AgreemcnL 

14. 1NSURANCE. 
14 1 The Contractor shall, at its soh: expense. obtain and 
maintain in force, and shall require any subcontrac1or or 
assignee 10 obtain and maintain in force, the follow1n1 
inSUI'311CC: 

14 . J . l comprehensive general liability insurance aaainst all 
claims of bodily injury. death or prop<ny damage, tn amountS 
of 1101 less than S I.OOO.OOOpcr occurrence and $2.000.000 
·~gllt,and 
14.1.2 s-pecial cause of loss cm.crc~ge form covcnn& all 
property :,-ubjccl to subparagraph 9.2 herein) in an amount not 
le's than 80o/ .. oflhe whole replac.cment value of the propc:rty. 
14.2 The policies dc:S<:r-ibed in subparagraph 14. 1 herein shall 
be on policy fonns and endorsements approved for usc in the 
State nfNew Hampshire by the N.H. Dcpanment of 
Insurance. and issued by uburcrs licensed in the State ofNcw 
Ham~hm:. 
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14.3 The Contractor shall furnish to the Contracting Officer 
identified in block 1.9, or h1s or her succe.~sor, a cemfic-atc(~) 
of insurance for all insurance required under thi s Agreement. 
Contrllctor shaH also furnish to the Contracting Officer 
identified in block I 9, or his or her successor, certific.atc(s) of 
insurance for all renc:wal{s) of insurance required under this 
Agreement no later than 1h1rty (30) days prior to lhe cxpiralion 
dole of each of lhc insuraoce policies. The certificate(s) of 
1nsurance and any rmc:wals thereof shall be anaehed and arc 
Incorporated herein by reference. Each ctnofieat<(s) of 
.nsunnce shaU contain a clause requiring tht: ins.u~r to 
provide the Contraaing Officer idennfied in block 1.9, or hO> 
or her successor, no less than thorty (30) days prior wriuen 
nouce of cancellation or modification of the policy. 

15. WORKERS' Co:\11'EI"SATIOK. 
15.1 By signing this agreement. the ( 'onlractor agrees. 
ccnific~ and 'A'8rrants that the ContrGctnr is in compliance with 
or exempt from, the rt<tuirements of N.H. RSA chapter 281-A 
t' Workt'''S • Compens.atitm '"). 
I J 1 To the extent the Conuac1or is suhjcc:1 to the 
requiuments of:-I.H. RSA ehapccr 2K 1-A, Contractor sball 
matntain. a.nd requtre any subcontractor nr assagnee tO S«Urc 
and maintain. payment ofWol'kers· Compensation in 
connectiOn with activities whtch the person proposes to 
undertake pursuant to th•s Agreement. Contractor shall 
fum•sh the Contracting Officer identified in block 1.9, or his 
or her successor. proof of Workers' Cf')mpensation in the 
manner described in N.ll. RSA chapter 2K 1-A and ""Y 
applicable rcnewal(s) thereof. which shall be attached and arc 
oneO<pOraled herein by reference 1'he Stale shall not be 
rcspon.,ible for payment of any Workers· Compensation 
praniums or for any Olhcr tlatnl or benefit for Con1rac.:tor. or 
any subcontractor or employ« ofControaor, which might 
arise: under applicable State of New Hampshire Workers· 
Compcnsauon laws in conneclton wllh the performance of the 
Serv1ccs under this Agreement 

16. WA IVER OF BREACH. No fail tor< by the State to 
enfOrce any provisions hereof at\ct' any Event of Default shall 
be deemed a waiver of its rights with regard to that Event of 
Default, or any subsequent Event ofOefauh No expre-ss 
fai lure to enforce any Event ofOcfoult <hall be deemed a 
"'111Vtt of the right of the St<~tc to enforce each and all of<he 
prCWtSJons hereof upon any fun her or other E\'Cnt of Default 
on the pan of the Contractor. 

17. ~OTICE. Any notice by 1 pany hereto to the other patty 
•hall be dccmed to have been duly delivered or given at the 
time of mailing by ceniticd mail, po~tagc rrepaid, in a United 
States Post Office addressed tu the panics at the addresses 
~i\'en in blocks 1.2 and 1.4, herein. 

18. AMENOMENT. Thos Agree men I may be amended, 
waivc:d or dLIOC:hargc:d only by an ms.rument in writing signed 
by the panics hereto and only aflcr •ppro•·ol of such 
amendment, " 'ah er or discharge by the Oovemor and 
l:xeeuiiVe Council of the Suue of Sew I lamps.hire unles...t~ no 

such approval is rcqu1red under the ctrcumslanccs pursuant to 
Slate l•w, rule or pohcy. 

19. CONSTRUCTION OF AGREEMENT AND TERMS. 
This Agreement shall be cons1rued in accordance with the 
laws of the State of New I fampshirc. and is binding upon and 
inures to the benefit o f the parties and their rcspcc;tivc 
successors and assigns. Tl\c wording used in this Agreement 
is the wording thosc:n by the parties to exprcs.11 their mutual 
int<n~ and no rule of construcuon sball be applied agamst or 
in favor ofany pany. 

20. THIRD PARTIES. 1'he parties hereto do not intend to 
bcneti1 any third parties and this Agreement shall not be 
construed to confer any suc:h benefit 

21. HEADTI"CS. The heodings lhroughoUt the Agrccmcnl 
are for refc!t-encc: pwpo~s only, :t.nd the words contained 
therein sball in no way be held to explain, modifY, amplify or 
aid in 1he interpretation. conslruction or meaning of the 
Pf'O\'istons of lhi s Agreement 

ll . SPECIAL PRO\'ISIONS. AdduiOMI provisions set 
fonh in the attached tXlllBIT Care incorporaled herein by 
rde:rencc. 

23. SEVERABILITY. In the event any or lhe provisions of 
this Agreement arc held by a court of competent jurisdiction to 
be contrary to any ~tate 0 1' rcdcrnl law, the remaining 
provision .. ~ of this Agreement ,.-till remain in full force and 
effect 

24. ENTIRE ACREEl\I E~T. This All)'etrrtent. wh1ch may 
be exttUted in a number of countc:rpans, each ofwh1c:h shall 
be deemed an original. constitutes the: entire Agreement and 
understanding between the pan1es, and supersedes aU pnor 
Agreements and understand1ng.t~ relating here1o. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

Scope of Services 
1. Provisions Applicable to All Services 

1.1. The Contractor will submit a detailed description of the language assistance 
services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs andfor services within ten {10) days of 
the contract effective date. 

1.2. The Contractor agrees that, to the extent future legislative action by the New 
Hampshire General Court or federal or state court orders may have an impact 
on the Services described herein, the State Agency has the right to modify 
Service priorities and expenditure requirements under this Agreement so as 
to achieve compliance therewith. 

1.3. The Contractor shall increase the State's existing prevention system 
including, but not limited to, its resources and capacities to reduce substance 
abuse and misuse in communities with high need andfor high risk populations 
of: 

1.3.1. Underage drinking among persons aged twelve (12) to twenty (20), 
and high risk for persons aged twenty-one (21) to twenty-five (25); 

1.3.2. Prescription drug misuse and abuse, and illicit opioid misuse and 
abuse among persons aged twelve (12) to twenty-five {25). 

1.4. The Contractor shall hire one full-time student assistance program (SAP) 
counselor who shall: 

1.4.1. Work a minimum of thirty-seven and one half (37 .5) hours per week 
throughout the school year with an additional fifteen (15) days to 
cover summer and evening programming. 

1.4.2. Provide direct services to students at the lber Holmes Gove Middle 
School {IHGMS) two {2) days per week during the school year. 

1.4.3. Provide direct services to students at the Raymond High School 
(RHS) three (3) days per week during the school year. 

1.4.4. Participate in monthly Raymond Coalition for Youth (RCFY) 
Networking Meetings; Regional Network Meetings; and Seacoast 
Collaborative Meetings in order to obtain support and guidance for 
other Student Assistance Programs (SAPs) serving the region .. 

1.4.5. Become a Certified Prevention Specialist no later than twelve (12) 
months from the contract effective date. 

2. Scope of Work 
2.1 . The Contractor shall screen individuals referred to the program, using the 

guidance provided by the Department and an evidenced based screen~ool 

Raymond School Distnc:t SAU 1133 E<IWil A Conl<adOr looloals 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

as recommended by NAMI-NH that includes an assessment of the individual, 
family, substance use issues, and whether a referral to treatment is 
appropriate. The Contractor shall : 

2.1.1. Submit the evidenced based screening tool to be used to the 
Department for approval within thirty (30) days of the contract 
effective date. 

2.1.2. Refer individuals to community treatment providers. as appropriate. 
2.2. The Contractor shall conduct individual and group sessions, as appropriate. 

which include but are not limited to: 

2.2.1. Conducting individual support sessions. as needed, with the purpose 
of crisis intervention or to motivate students in participating in groups 
modeled after Project Success. 

2.2.2. Conducting individual sessions as needed to assist students with: 
2.2.2.1. Identifying and resisting social and situational pressures to 

use substances. 

2.2.2.2. Correcting misperceptions about the prevalence and 
acceptability of substance use. 

2.2.2.3. Focusing on the personal consequences of substance 
misuse and abuse. 

2.2.2.4. Practicing resistance and coping skills. 
2.2.2.5. Identifying barriers to using the newly developed skills or 

adopting healthy attitudes. 
2.2.3. Conduct the Newcomers Group, the Children of Substance Misusing 

Parents Group and a Seniors Group beginning in year one and 
expanding new groups in additional years as funding will allow that 
are modeled after Project Success, which may include. but are not 
limited to: 

2.2.3.1. 

2.2.3.2. 

2.2.3.3. 

2.2.3.4. 

2.2.3.5. 

2.2.3.6. 

2.2.3.7. 

Alcohol and other Drug Assessment Education Group 
Sibling Group 

Non-Users Group 

Parents, Peers, and Partying Group 
Users Group 

Users/Children of Substance Misusing Parents Group 
Recovery Group. 

2.3. The Contractor shall administer pre- and post-assessments that measure 

Raymond 5<:hool ();stnct SAU r33 

RFA-2()18-BOAS-()2.STUOE-()5 Pll9"2 of6 

~~~ID 
Date 'If • . .J.. • f '7 



New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

student attitudes toward drugs and alcohol to determine and monitor the 
effectiveness of the Student Assistance Program and measure the impact of 
student groups which include, but are not limited to: 

2.3.1. Children of Substance Misusing Parents/Caregivers Group; 
2.3.2. Senior Group. 

2.4. The Contractor shall administer annual surveys, and provide results of the 
surveys, during the period of March through May, which include but are not 
limited to: 

2.4.1. The Youth Risk Behavior Survey of all students in grades nine (9) 
through twelve (12). 

2.4.2. The Department provided survey for grades seven (7} through eight 
(8). 

2.5. The Contractor shall provide education sessions and/or materials, as 
approved by the Department, to individuals and or groups, that may include, 
but are not limited to: 

2.5.1 . Parent/caregiver education regarding prescription drug misuse. 
underage drinking and binge drinking, within the school and 
community. 

2.5.2. Alcohol and other drug prevention education in middle school or high 
school, using evidence based curriculum, such as Project Alert , 
during seventh and ninth grade transitional years that includes, but is 
not limited to: 

2.5.2.1. Adolescent alcohol, tobacco and other drug information. 

2.5.2.2. Family Dynamics and pressures. 

2.5.2.3. Skills for coping with stress and life pressure. 
2.6. The Contractor shall conduct a minimum of three (3) school/community 

centered environmental strategies that broadly reach populations within the 
school and community and focus on alcohol and other drug prevention 
messaging, including but not limited to: 

2.6.1. Participating in the Great American Smoke Out. 
2.6.2. Participating in Substance M1suse Awareness Month activities. 
2.6.3. Participating in Recovery Month activities. 
2.6.4. Participating in .Prevention Day activities. 

2.6 .5 . Participating in Red Ribbon Week activities. 
2.6 .6 . Sticker Shock Campaign 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

2.6.7. Brainstorming ideas with student volunteers, which may resu lt in 
improvements in school and community social norms. 

2.6.8 . Participating in Kick Butts Day. 
2.7. The Contractor shall increase school and community awareness of the 

Student Assistance Program services through media and marketing in 
partnership with Department identified organizations, including but not limited 
to the Partnership for a Drug Free NH, which may include but is not limited to: 
2.7.1 . Print media and social media, which may include, but is not limited to 

Facebook and lnstagram 

2.7.2. Newsletters. 

2.7.3. Press releases. 

2.7.4. Local access TV 

2.7.5. B1 Annual Town Meeting Events 
2.8. The Contractor shall announce the intentions of the Student Assistance 

Program in collaboration with community partners in their area which include, 
but are not limited to: 

2.8.1 . Faith based organizations. 

2.8.2. Police Department. 

2.8.3. Emergency responders. 

2.8.4. Local Businesses 

2.8.5. RCFY 

2.9. The Contractor shall evaluate existing school policies on alcohol and other 
drugs within the first year of the contract and recommend improvements to 
the existing policies based on best practice and according to 
recommendations made by the Governor's Commission on Alcohol and Drug 
Abuse, Prevention, Intervention and Treatment 

2.10. The Contractor shall implement improvements to the alcohol and other drug 
school policies in Section 2.6 in year two (2) of the contract. 

2.11. The Contractor shall participate in the Student Assistance Learning 
Collaborative and other mandatory trainings as identified by the Department. 

2.12. The Contractor shall allow a team authorized by the Department to meet with 
staff on a quarterty basis or as needed to conduct a site visit. The Contractor 
shall: 

2.12.1. Ensure the Department has access sufficient for monitoring of 
contract compliance requirements as identified in OMB Circular A-
133. ~~\ 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

2.12.2. Ensure the Department is provided with scheduled and unscheduled 
access to Contractor staff and information that includes but is not 
limited to: 

2.12.2.1. Data 

2.12.2.2. Financial records 

2.12.2.3. Worl< sites/locations/Work spaces and associated facilities. 
2.13. The Contractor shall collaborate with the Regional Public Health Network to 

create a sustainability plan for continuation of the Student Assistance 
Program beyond the contract end date, which shall be submitted to the 
Department for approval no later than ninety (90} days prior to the contract 
end date. 

2.14. The Contractor shall work with the NH Center for Excellence, as needed, to 
ensure evidence based interventions or core elements of evidence based 
interventions (as approved by the Center for Excellence) are being 
implemented with fidelity. 

3. Reporting 
3. 1. The Contractor shall input data on a monthly or quarterly basis in an online 

database, as required by the Department, which shall indude, but not be 
hmited to: 

3.1.1. Number of students who participated in SAP activities 

3.1.2. Demographic of students who participated in SAP activities. 
3.1 .3. Number of environmental strategies implemented as a result of SAP 

services 

3.1.4. Amount of funds recetved from other sources for SAP activities 
and/or programming. 

3.2. The Contractor shall provide additional reports or data as required by the 
Department. 

4. Deliverables 
4.1. The Contractor shall provide services to a minimum of three hundred ninety

nine (399) students in the lber Holmes Gove Middle School (IHGMS) per 
year. 

4.2. The Contractor shall provide services to a minimum four hundred sixteen 
(416) students in the Raymond High School (RHS) per year. 

4.3. The Contractor shall submit the evidenced based screening tool described in 
Section 2.1.1 to the Department no later than thirty (30) days from the 
contract effee!ive date. 

Raymond School Oistrict SAU 1!33 
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4.4. The Contractor shall provide the sustainabllity plan described in Section 2.13 to the Department for review and approval no later than ninety (90) days priOr 
to the contract oompletion date. 

5. Performance Measures 

5.1. The Contractor shall maintain a 90% response rate of pre- and post
assessments described in Section 2.3. 

5.2. A minimum of 50% of responders to the post-assessments described in Section 2.3 will have an unfavorable attitude toward dnJgs and alcohol. 
5.3. A minimum of 75% of responders to the post-assessments described in 

Section 2.3 will agree that participation in SAP activities had a positive impact 
on how to effectively deal with peer pressure. 

Raymond School O..tnct SAU , 33 
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Method and Condit ions Precedent to Pavment 

1. This contract is funded with 100% federal funds available through the Catalogue for Domestic Assistance (CFDA) # 93.243, United States Department of Health and Human 
Services, Substance Abuse and Mental Health Services Administration, Partnership for 
Success Grant. 

2. State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, Price 
Limitation for the services provided by the Contractor pursuant to Exhibit A, Scope of 
Services. 

3. Payment for services provided pursuant to Exhibit A, Scope of Services. shall be at an all
inclusive rate of $48.00 per hour for a maximum value of $99,965 for State Fiscal Year 18 
and $99,990 for State Fiscal Year 19. 

4. Payment for said services shall be made monthly as follows: 
4.1. The Contractor shall submit an invoice for payment no later than the twentieth (20111

) 
working day of each month for the number of hours worked in the previous month. 

4.2. Invoices shall include the date, the hours worked, who provided the work and a brief 
description of the work completed in accordance with Exhibit A, Scope of Services as 
well as documentation of matching funds as described in Section 7, below. 

4.3. Invoices shall be sent to: 

Department of Health and Human Services 
Attn: Financial Manager 
Bureau of Drug and Alcohol Services 
129 Pleasant Street 
Concord, NH 03301 

5. The State shall make payment to the Contractor within thirty (30) days of receipt of each 
invoice for Contractor services provided pursuant to this Agreement. 

6. The final invoice shall be submitted to the Department no later than forty (40) days after the 
contract completion date identified in Form P-37. General Provisions, Block 1. 7 Completion Date. 

7. The COntractor shall provide documentation of matching funds in the amount of twenty-fiVe 
percent (25%) of the total price limitation indicated in Form P-37, General Provisions, Block 
1.8, Price Limitation. Matching funds may include: 
7 .1. A cash match is non-federal cash from the Contractor's own funds or cash donations 

from non-federal third parties. 
7.2. An In-kind non-federal match is a non-monetary con tribution of personnel, goods, or 

services purchased or received from non-federal sources. 
8. Schools above the state average of students receiving free or reduced lunch may include up to 10% of the total 25% cash match as in-kind contributions. 
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SPECIAL PROVISIONS 

Contractors Obligations: The Contractor covenants and agrees that al funds received by the Contractor under the Contract shaU be used only as payment to the Contractor for services provided to eligible individuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and agrees as follows: 

1. Compliance with Federal and State Laws: If the Contractor is permoHed to determine the eligibolity of individuals such eligibiity determination shall be made in accordance wfth applicable federal and state laws. regulations. orders. guidelines, policies and procedures. 

2. lima and Manner of Determination: Eligibtloty determinations shaD be made on fO<ms provided by the Department for that purpose and shall be made and remade at such times as are prescribed by the Department 

3. Documentation : In addition to the delerminallon forms required by the Department, the Contract()( 
shall maintain a data file on each recipient of services hereunder. which file shall include aD information necessary to suppor1 an eligiblllty determinallon and such other InformatiOn as the 
Department requests. The ContractO< shall fumosh the Department with all forms and documentation regarding eligibiloty determinations that the Department may request or require. 

4. Fair Hearings: The ContractO< understands that aft applicants fO< services hereunder, as well as 
individuals declared ineligible have a right to a fair hearing regarding that determination. The 
Contractor hereby covenants and agrees that all applicants for services shall be permtned to foil out an application form and that each applicant or re-appticant shall be informed of his/her right to a fair hearing in accordance with Department regulations. 

5. Gratu111es or Kickbacks: The Contractor agrees that ~ os a breach of this Contract to accept or make a payment, gratuity or offer of employment on be halt of the Contractor, any Sub-Contractor or the State in order to lnftuence the performan~ of the Scope of Work detailed in Exhibit A of this 
Contract. The State may terminate this Contract and any sub-contract or sub-agreement if n is determined that payments, gratuities or offers of employment of any ktnd were offered or received by 
any officials. offi~rs. employees or agents of the Contractor or Sub-Contractor. 

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any other document. contract Of understanding. it is expressly understood and agreed by the parties hereto, that no payments will be made hereunder to reimburse the Contractor fO< costs incurred for any purpose or for any services provided to any individual prior to the Effective Date of the Contract and no payments shall be made fO< expenses incurred by the Contractor for any services provided prior to the date on which the individual appl·es for services or (except as otherwise provided by the federal regulations) priOf to a determination that the individual is etigibfe for such services. 

1. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing herein contained shall be deemed to obligate or require the Department to purchase services 
hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a rate which exceeds the rate charged by the Contraclor to Ineligible indoviduats or other third party funders fO< such service. If at any time during the term of this Contract or after receipt of the Final Expenditure Report hereunder, the Department shall determine that the Contractor has used payments hereunder to reimburse items of expense other than such costs, or has received payment 
in excess of such costs Of in excess of such rates charged by the Contractor to ineliQ•ble individuals or other third party funders. the Oepanment may elect to· 
1. t. Renegotiate the rates for payment hereunder, in whoch event new rates shal be established: 7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in 

excess of costs: (, \.. 

E>choblt C - Sc>ecial Pr.,._• ConlrOCIOr I!VIials ~ 
Pogo 1 oe s Date f · .,l- 1 7 



New Hampshire Department of Health and Human Services 
Exhibit C 

7.3. Demand repayment of the excess payment by the Contractor in which event failure to make 
such repaymenl shall constitute an Event of Default hereunder. When the Contractor is 
permitted to determine the eligibility of individuals lor services, the Contractor agrees to 
reimburse the Department for all funds paid by the Department to the Contractor for services 
provided to any individual who is found by the Department to be ineligible for such services at 
any time during the period of retention of records established herein. 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Recorda: In addition to the eligibil~y records specifJ8d above, the Contractor 
covenants and agrees to maintain the following records during the Contract Period: 
8.1. Fiscal Records: books. reoords, documents and other data evidencing and roOecting all costs 

and other expenses incurred by the Contractor in the performance or the Contract, and all 
income rece•ved or collected by the Contractor during the Contract Period, said records to be 
maintained in accordance with accounbng procedures and practices which sufficiently and 
properly reflect all such costs and expenses. and which are acceptable to the Department, and 
to include. withoutlimilation, all ledgers. books, records. and original evidence of costs such as 
purchase requisitions and orders, vouchers. requiSitions for matertals, inventories. valuations of 
in-kind contributions, labor time cards. payrolls, and other reoords requested or required by the 
Department. 

8.2. Statistical Records: Statistical, enrollment, attendance or vis~ records for each recipient of 
services during the Contract Period, which reoords shall include all records of application and 
eligibility (Including all forms required to determine eligibility for each such recipient), reoords 
regarding the provision of services and all Invoices submitted to the Department to obtain 
payment for such services. 

8.3. Medical Records: Where appropriate and as prescnbed by the Department regulations, the 
Contractor shall retain medical records on each patient/recipient of services. 

9. Audit Conbractor shall submit an annual audit to the Department wtthin 60 days after the close of the 
agency foscal year. It is reconvnended that the report be prepared in accordance with the provision of 
Office ol Management and Budget Circular A-133, "Audits of States, Local Governments. and Non 
Profit OrganiZations" and the provisions of Standards for Audit of Governmental Organizations. 
Programs. Act•vihes and Functions. issued by the US General Accounting OffiC8 (GAO standards) as 
they pertain to financial compliance audits. 
9.1 . Audil and Review: During the term olthls Contract and the period for retention hereunder, the 

Department. the United States Department of Health and Human Services. and any of their 
designated representatives shall have access to all reports and records maintained pursuant to 
the Contract for purposes of audit, examination, excerpts and transcripts. 

9.2. Aud~ Liabilities: In addrtion to and not in any way in limitation of obligations of the Contract. it is 
understood and agreed by the Contractor that the Contractor shall be held liable for any state 
or federal audit exceptions and shaft return to the Department. all payments madle under the 
Contract to which exception has been taken or which have been disalowed because of such an 
exception 

10. Confidentiality of Records: All information, reports, and records mainta~ned hereunder or collected 
in oonnection with the performance of the services and the Contract shall be confidential and shall not 
be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of 
the Departm~nt regarding the use and disclosure of such information, disclosure may be made to 
public ollicials requiring such information in connection with their offiCial duties and for purposes 
direcUy connected to lhe administration of the services and the Contract: and provided further, that 
the use or disclosure by any party of any informatiOn concerning a recipient for any purpose not 
direcUy connected with the administration of the Department or the Contractor's responsibilities with 
respect to purchased services hereunder is prohibited excepe on written consent of the recipient his 
attorney or guardian. 
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NOI\Mthstanding anything to the contrary contained herein the covenants and conditions contained In 
the Paragraph shall survive the terminatoon of the Contract for any reason whatsoever. 

1 t . Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following 
times if requested by the Department. 
t t . 1. Interim Financial Reports: WriHen interim financial reports containing a detailed description or 

all costs and non-allowable expenses incurred by the Contractor to the date of the report and 
containing such other information as shall be deemed satisfactory by the Department to 
justify the rate or payment hereunder. Such Financial Reports shall be submiHed on the form 
dAsignated by the Department or deemed satisfactory by the Department. 

1 t .2. Final Report: A final report shall be submitted within thirty (30) days after the end of tho term 
of this Contract. The Final Report shall be In a form satisfactory to the Department and shall 
contain a summary statement ol progress toward goals and objectives stated in the Proposal 
and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 
maximum number of units provided for in the Contract and upon payment of the pnce limitation 
hereunder, the Contract and all tho obligations or the parties hereunder (except suCh obligations as. 
by the terms of the Contract are to be performed alter the end of the term of this Contract and/or 
survive the termination or the Contract) shall terminate, provided however, that if, upon rev>ew of the 
Final Expend~ure Report the Department shall d1sallow any expenses claimed by the Contractor as 
costs hereunder the Department shaM reta1n the right. at its discretion, to deduct the amount of such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents, notices. press releases. research reports and other materials prepared 
during or resulting from the performance of the services of the Contract shall include the following 
statement: 
13.1. The preparation of this (report, document etc.) was financed under a Contract with the State 

of New Hampshire, Department of Health and Human Services, with funds provided in part 
by the State of New Hampsh re and/or such other funding sources as were available or 
require<!. e.g .. the United States Department of Health and Human Services. 

14 Prior Approval and Copyright Ownership: AI materials (wriHen, video. audio) produced or 
purchased under the contract shall have prior approval from DHHS before printing. productoon. 
dlstribubon or use. The DHHS wdl retain copyright ownership for any and all original materials 
produced, including, but not limited to. brochures. resource directories, protocols or guidelines, 
posters, or reports. Contractor shall not reproduce any materials produced under the contract without 
prior written approval from DHHS. 

15. Operation ol Facilities : Compliance with Laws and Regulations: In the operation of any facilftics 
for providing services, the Contractor shall comply with all laws. orders and regulations of fedora I. 
state. county and municipal authorities and with any direction of any Public Officer or officers 
pursuant to laws which shall impose an order or duty upon the contractor with respect to the 
operation of the facility or the provision of the services at such facili ty. If any governmental license or 
permit shall be required for the operation of the said facility or the performance of the said services, 
the Contractor will procure said license or perm1t, and will at all times comply w1th the terms and 
conditions of each such license or permit. In connection with the foregoing requirements. the 
Contractor hereby covenants and agrees that. during the term of this Contract tho facihties shall 
comply with an rules. orders. regulations, and requirements of the State omce of the F1re Marshal and 
the local fire protection agency. and shall be In conformance with local building and zon•ng codes. by
laws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment 
Opportunity Plan (EEOP) to the Office for Civ1l Rights, OffiCe of Justice Programs (OCR). Hit has 
received a s<ngte award of $500,000 or more. If the recipient receives $25,000 or more and~ or 
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more employees, It will maintain a current EEOP on file and ~ubmit an EEOP Certification Form to the 
OCR, certifying that its EEOP Is on file. For recipients receiving less than $25.000. or public grantees 
with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an 
EEOP Certification Form to the OCR certifying it is not required to subm~ 0t maintai.n an EEOP, Non· 
profit Otgarnz.ations. lnd~an Tnbes. and medical and educabonal institutions are exempt !rom the 
EEOP reqwement, but are required to submit a certificatiOn fOtm to the OCR to claim the exemption. 
EEOP Certification Forms are available at: http:/lwww.ojp.usdoj/aboutlocr/pdfs/r.ert.pdf. 

17. Limited English Proficiency (L.EP): As clarified by Executive Order 13166. Improving Access to 
Services lOt persons with Limtted English Proficiency, and resulting agency Q\Jidance. national origin 
discnminallon includes dtscrimination on the basis of limtled English profrciency (LEP). To ensure 
compliance with the Omntbus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil 
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to its programs. 

18. Pilot Program for Enhancement of Contractor Employee Whlstleblower Protections: The 
following shall apply to all cootraciS that exceed the Stmpllfied Acquisition Threshold as defined In 48 
CFR 2.101 (currently, S150,000) 

CONTRACTOR EMPlOYEE WHJSTLESLO'NER RIGHTS AND REOUIREMEHT To INFORM EMPlOYEES OF 
WHISTLEBLOWER RIGHTS (SEP 2013) 

(a) This contract and employees wOtking on this contract will be subject to the whistleblower rights 
and remedies In the pilot program on Contractor employee whislleblower protections established at 
41 U.S.C. 4 712 by section 828 of the National Oefense Authorization Act for Fiscal Year 2013 (Pub. L. 
112·239) and FAR 3.908, 

(b) The Contractor shall inform its employees 1n writing, in the predominant language of the wot1<force, 
of employee whistleblower rights and protections under 41 U.S.C. 4712, as desetibed in section 
3.908 of tho Federal Acquisition Regulation. 

(c) The Contractor shall insert the substance of this clause. tnduding this paragraph (c). tn all 
subcontracts over the s•mpltfied acquiStbon threshold. 

19. Subcontr actora: OHHS recognizes that the ContractO< may choose to use subcontractors witn 
greater expertise to perform certain health care services or functions lor efficiency or convenrence, 
but the Contractor shall retain the responsibility and accountabilrty lor the function(s). Prior to 
subcontracting. the Contractor shall evaluate the subcontractor's ability to perform the delegated 
function(s). This is accomplished through a written agreement that specifies activities and reporting 
respoosibihtlos of the subcootractO< and provides lor revoking the delegation or Imposing sanctions rt 
the subcontracto(s petlormance is not adequate. SubcootractOtS are subtect to the same contractual conditions as the Contractor and the Contractor is responsible to ensure subcontractor compltance 
with those conditions. 
When the Contractor delegates a function to a subcontractor. the Contractor shall do tho following: 19.1. Evaluate the prospective subcontractor's ability to perform the activities, before delegating 

the function 
19.2. Have a written agreement with the subcontractor that specifies activities and reportrng 

responsib"lities and how sanctions/revocation will be managed if the subcontractor's 
performance is not adequate 

19.3. Monitor the subcontractor's performance on an ongoing basis 
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19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and 
responsibilities. and when the subcontractor's performance will be reviewed 

19.5. DHHS shall, at its discretion, review and approve all subcontracts. 

II the Contractor iden:ifies defiCiencies or areas lor improvement are idenLfied. the Contractor shall 
take corrective action. 

DEFINITIONS 
As used in the Contract. the following terms shall have the follOwing mean~ngs: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be 
allowable and reimbursable in accordance with cost and accounting princ•ples established in accordance 
with state and federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Heatth and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is 
en1111ed "Financial Management Guidelines" and which contains the regulations governing the financial 
activities of contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAL: II applicable, shall mean the document submitted by the Contractor on a form or forms 
required by the Department and containing a description of tho Services lo be provided to eligible 
individuals by the Contractor in accordance with the tenns and conditions of the Contract and setting forth 
the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor os to provide to etogible individuals hereunder, shall mean that 
period of time or that specified activity determined by the Department and specolied in Exhibit B of the 
Contract. 

FEDERAUSTATE LAW: Wherever federal or state laws, regulations. rules. orders. and policies, etc. are 
referred to in the Contract. the said reference shall be deemed to mean an such laws. regula loons. etc. as 
they may be amended or revised from the t1me to time. 

CONTRACTOR MANUAL: Shan mean that document prepared by the NH Department of Administrative 
Services containing a compilation or all regulations promulgated pursuant to the New Hampshire 
Administrative Procedures Act. NH RSA Ch 541-A, lor the purpose of implementing State of NH and 
federal regulabOns promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract will not supplant any existing federal funds available lor these services. 

Co<oraetor ,.,...., 6=; 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provis ions of this contract, Conditional Nature of 

Agreement, Is replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 

Notwithstanding any provision of this Agreement to the contrary, all obligations of the 

State hereunder. including without limitation, the continuance of payments, in whole or 

in part, under this Agreement are contingent upon continued appropriation or availability 

of funds, including any subsequent changes to the appropriation or availability of funds 

affected by any state or federal legislative or executive action that reduces, eliminates, 

or otherwise modifies the appropriation or availability of funding for this Agreement and 

the Scope of Services provided in Exhibit A, Scope of Services. in whole or in part. In 

no event shall the State be liable for any payments hereunder in excess of appropriated 

or available funds. In the event of a reduction, termination or modification of 

appropriated or available funds, the State shall have the right to withhold payment until 

such funds become available, if ever. The State shall have the right to reduce, 

terminate or modify services under this Agreement immediately upon giving the 

Contractor notice of such reduction. termination or modification. The State shall not be 

required to transfer funds from any other source or account into the Account(s) 

identif!Eld in block 1.6 of the General Provisions, Account Number, or any other account, 

in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of th is contract, Termination, is 

amended by adding the following language; 

10.1 The State may terminate the Agreement at any time for any reason, at the sole 

discretion of the State, 30 days after giving the Contractor written notice that the 

State is exercising its option to terminate the Agreement. 

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early 

termination. develop and submit to the State a Transition Plan for services under the 

Agreement, including but not limited to, identifying the present and future needs of 

clients receiving services under the Agreement and establishes a process to meet 

those needs. 

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed 

information to support the Transttion Plan including, but not limited to, any 

information or data requested by the State related to the termination of the 

Agreement and Transition Plan and shall provide ongoing communication and 

revisions of the Transition Plan to the State as requested. 

10.4 In the event that services under the Agreement, including but not limited to clients 

receiving services under the Agreement are transitioned to having services delivered 

by another entity including contracted providers or the State, the ~ctor shall 

Exh1b1t C.1 - Revtsions lo General Provisions Conlractot Initials~ 
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provide a process for uninterrupted delivery of services In the Transition Plan. 

10.5 The Contractor shall establish a method of notifying clients and other affected 

individuals about the transition. The Contractor shall include the proposed 

communications in its Transition Plan submitted to the State as described above. 

3. The Department reserves the right to renew the Contract for up to two (2) additional 

years, subject to the continued availability of funds, satisfactory performance of 

services and approval by the Governor and Executive Council. 

Exh1b1l C..1 - Revisions k) General Provisions 
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

The Contractor Identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 

Sections 5151-5160 of the Drug-Free Workplace Aotof 1988 (Pub. L. 100-690. Title V, Subtitle 0 ; 41 

U.S.C. 701 et seq.). and further agrees to have the Contractor's representative, as identified in Sections 

1.11 and 1.12 of the General Provisions execute the following CertifiCation: 

ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES· CONTRACTORS 

US DEPARTMENT OF EDUCATION ·CONTRACTORS 

US DEPARTMENT OF AGRICULTURE ·CONTRACTORS 

Th1s certifiCation is required by the regulations implementing Sections 5151-5160 of the Drug-Free 

Workplace Act of 1988 (Pub. L. 100-690. Title V. SubtitleD; 41 U.S.C. 701 et seq.). The January 31, 

1989 regulations were amended and published as Part II of the May 25. 1990 Federal Register (pages 

21 681-21691). and require certification by grantees (and by Inference. sub-grantees and sub

conlractors). prior to award. that they will maintain a di\JQ·free workplace. Section 3017.630(c) of tho 

regvlat1on provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State 

may elect to make one certification to the Department in each federal fiscal year in heu of certifiCates for 

each grant during the federal fiscal year covered by the certification. The certificate set out below is a 

material representation of fact upon v.tlich reba nee is placed v.tlen the agency awards the grant. False 

certification or violation of the certification shall be grounds for suspension of payments. suspenSion or 

termination of grants. or government wide suspension or debarment. Contractors using this form should 

send it to: 

Commissioner 
NH Department of Health and Human Services 

129 Pleasant Street. 
Concord, NH 03301-6505 

1. The grantee certifies that ~wilt or Will continue to provide a drug-free workplace by: 

1.1. Pubhshing a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession or use of a controlled substance is prohibited in the grantee's 

workplace and specifying the actions that Wilt be taken against employees for viotabon of such 

prohibition: 
1.2. Establishing an ongoing drug-free awareness program to inform employees about 

1.2.1. The dangers of drug abuse in the workplace: 

1.2.2. The grantee's policy of maintaining a drug-free workplace; 

12.3. Any available drug counseling, rehabilitation. and employee assistance programs; and 

1.2.4. The penalties that may be imposed upon employees for drug abuse VIolations 

occurring In the workplace: 

1.3. Making it a requirement that each employee to be engaged in the performance of the grant be 

given a copy of the statement required by paragraph (a): 

1.4. Notify•ng the employee in the statement required by paragraph (a) that, as a condi!Jon of 

employment under the grant, the employee will 

1.4.1. Abide by the temns of the statement; and 

1.4.2. Notify the employer in writing of his or her conviction for a violation ol a criminal drug 

statute occurring in the workplace no later than five calendar days aftor such 

conviction: 
1.5. Notifying the agency in writing . within ten calendar days after receiving notice under 

subparagraph 1.4.2 from an employee or otherwise receiving actual notioe of such conviction. 

Employe<s of convicted employees must provide no~ce. inc~ding posibon ~tie, to every grant 

o~~er on whose grant a:: ::::.:~=:~~rking, un=:rGI 

Workplace ~ .. ementt ,.., 
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has designated a central point for the receipt of such notices. Notice shall include the 

identification number(s) of each affected grant; 

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under 

subparagraph 1.4.2, with respect to any employee who is so convicted 

1.6.1. Taking appropriate personnel action against such an employee. up to and including 

termination, consistent with the requirements of the Rehabilitation Act of 1973. as 

amended; or 
1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a Federal. State, or local health, 

law enforcement, or other appropriate agency; 

1.7. Making a good fa~h effort to continue to maintain a drug-free workplace through 

implementation of paragraphs 1. 1. t.2. 1.3. 1.4, 1.5. and 1.6. 

2. The grantee may insert in the space provided below the site(s) for the performance of work done in 

conneclion with the specifoc grant. 

Place of Performance (street address city. county. state. zip code) (list each location) 

Check C if there are workplaces on file that are not identified here. 

.f·.,l,- ,l,G t 7 
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New Hampshire Department of Health and Human Services 
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CERTIFICATION REGARDING LOBBYING 

Ttle Contractor Identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 

Secbon 319 of Public law 10t-121. Government wide Guidance for New Restrictions on lobbying, and 

31 U.S.C. 1352, and further agrees to have the Contractor's representative. as identifted In Sections 1.11 

and 1.12 of the General ProviSIOns execute the following CertifiCation: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES- CONTRACTORS 

US DEPARTMENT OF EDUCATION- CONTRACTORS 

US DEPARTMENT OF AGRICULTURE - CONTRACTORS 

Programs (ind1cate applicable program covered). 

"Temporary Assistance to Needy Families under Tille IV-A 

"Ch~d Support Enforcement Program under Tolle IV-D 

"Social Services Block Grant Program under Title XX 

"Medicaid Program under ToUe XIX 
"Community Services Block Grant under TiUe VI 

"Child Care Development Block Grant under Tille IV 

The undersigned certifies. to the best of his or her knowledgo and belief. that 

1. No Federal appropriated funds have been paod or will be paid by or on behalf of the undersigned, to 

any person for influencing or attempting to Influence an officer or employee or any agency. a Member 

of Congress. an officer or employee of Congress. or an employee of a Member of Congress in 

connection with the awarding of any Federal contract, continuation, renewal. amendment, or 

modification or any Federal contract, grant, loan. or cooperatove agreement (and by speCifiC mentoon 

sub-grantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency. a Member of Congress, 

an officer or employee of Congress. or an employee of a Member of Congress in connection with this 

Federal contract, grant. loan, or coopera~ve agreement (and by specifiC ,.ntion sub-grantee or sub

contractor). the undersigned shaH complete and submit Standard Form LLL. (Disclosure Form to 

Report Lobbying. in accordance with its instructions. attached and identified as Standard Exhibit E-1.) 

3. The undersigned shall roqulre that the language of this certification be Included in the award 

document for sub-awards at all tiers (including subcontracts. sub-grants, and contracts under grants, 

loans, and cooperative agreements) and that all sub-ri!Cipients shall certify and disclose accordingly 

This certification Is a material representation of fact upon which reliance was placed when this transact on 

was made or entered into. Submission of this certification is a prerequisite for making or entering into this 

transaction Imposed by Section 1352. Title 31 , U.S. Code. Any person who falls to file the required 

certJfication shall be subject to a civil penaky of not less than $10,000 and not more than $100,000 for 

each such failure 

Contractor Name: 

f · :.1- 17 - /_ ")./ ) ) l ~ ( '· 
1-- )' 

Date Name"'i •11•- ;:.( . H ,• ...:. ~'-/ , r-;,1 U · 
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The Contractor identified in Section 1.3 of the General Prov•sions agrees to comply wi1h the provis1ons of 

Executive Offoce of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 

Suspension, and Other Responsibility Maners, and further agrees to have the Contractor's 

representative, as Identified In Sections 1.11 and 1.12 of the General Provisions execute the following 

Certification: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract), the prospective primary par1icipant is providing the 

certification set out below. 

2. The inability of a person to provide the certification required below will not necessarily result in denial 

of participation in this covered transaction. If necessary, the prospective participant shall submit an 

explanation of why it cannot proVide the certifocation. The certJficalion or explanation wil be 

considered in connection with the NH Department of Health and Human Services' (DHHS) 

determination whether to enter into this transaction. However. failure of the prospective primary 

participant to furnish a certification or an explanation shall disqualify such person from participation in 

this transacbon. 

3 The certifiCation in this dause is a materl81 representation of fact upon which refiance was placed 

when DHHS determined to enter into this transaction. If it is later determined that the prospective 

primary participant knowingly rendered an erroneous certification, in addition to other remedies 

available to the Federal Government. DHHS may terminate this transaction for cause or default. 

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to 

whom this proposal (contract) 1s submitted n at any time the prospective primary participant teams 

that its cerbf1cabon was erroneous when submitted or has become erroneous by reason of ctlanged 

circumstances. 

5. The tenns ·covered transaction, • "debarred.· "suspended.· "ineligible.· "lower tier covered 

transaction." "participant" "person." "primary covered transaction: "principal." "proposal." and 

"voountanly excluded." as used 1n this clause. have the meanmgs set out in the Definitions and 

Coverage sections of the rules lmptementlng Executive Order 12549: 45 CFR Part 76. See the 

attached definitions. 

6 The prospecllve primary partiCipant agrees by submitting this proposal (contract) that. should the 

proposed covered transactiOil be entered into, it shaR not knowingly enter 01to any lower tier covered 

transaction With a person who IS debarred, suspended. declared ineligible, or voluntarily excluded 

from participation in this covered transaction. unless authorized by OHHS. 

7. The prospective primary participant further agrees by submitting this proposal that it will include the 

clause titled "Certification Regarding Oebarmenl Suspension. Ineligibility and Voluntary Exdusion -

Lower T1er Covered Transactions: provided by DHHS. Without modificahon. in all lower tier covered 

transactions and in all solicitations for lower tier covered transactions. 

8. A participant In a covered transaction may rely upon H certification of a prospective participant in a 

lower tier covered transaction that it is not debarred, suspended. ineligible. or involuntarily exduded 

from the covered transaction, untess it knows that the oertifiCabon is erroneous. A participant may 

decide the method and frequency by whiCh it determines the eligibility of its principals. Each 

participant may. but is not reqwred to, check the Nonprocurement List (of excluded parties). 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records 

in order to render in good faith the certification reqUired by this dause. The knowledge and §b 
EJ1h1b1 F - C«t~flCatlon Regarding Debarment. SuspensiOn Contractor tniCJall 

And Other Responsibility Maners l f 7 
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information of a participant is not required to exceed that which is normally possessed by a prudent 

person in the ordinary course of business de~lings. 

10. Except for transactions authorized under paragraph 6 of these instructions. 1f a participant in a 
covered transaction knoWingly enters into a tower tier covered transaction with a person who is 

suspended, debarred, ineligible. or voluntarily exduded from participation in this transaction, in 

addition to other remedies available to the Fedetal govemmenl DHHS may terminate this transaction 

for cause or default. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of ~s knowledge and belief, that it and its 

principals: 
11 .1. are nol presently debarred, suspended. proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
11 .2. have not within a three-year period preceding this proposal (contract) been convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining. attempting to obtain, or performing a public (Federal. State or local) 

transaction or a contract under a public transactaon; violation of Federal or State antrtrusl 

staMes or cornmiss100 of embezzlement, theft. forgery. bribery, falsifiCation or destruction of 

records, making false statements, or receilling stolen property; 
11.3. are not presently lnd.cted for othe<wise cnminally or civilly charged by a governmental entity 

(Federal. Stale or local) with commission of any of the offenses enumerated in paragraph (IJ(b) 

of this certification; and 
11.4. have not within a three-year period preced1ng this application/proposal had one or more public 

transactions (Federal. State or local) terminated for cause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 

certifiCation, such prospective participant shall attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and subm1ning this lower tier proposal (conUact), the prospective lower t1'" participant, as 

defined in 45 CFR Part 76. certifies to the best of its knowledge and belief that ~ and ~ princrpals: 

13.1. are not presently debarred. suspended, proposed for debarment. declared Ineligible, or 

voluntarily excluded from participation in this transaction by any federal department or agency. 

13.2. where the prospective lower tier participant is unable to certify to any of the above, such 

prospective participant shall attach an explanation to this proposal (contract). 

14. The prospective lower tier participant further agrees by submitting thiS proposal (contract) that it will 

indude this clause entitled 'Certifocabon Regarding Debarment, Suspension, tneligibllny, and 

Voluntary Exclusion -lower Tier Covered Transact1ons; without modifiCation in all lower ner covered 

transactions and in all sol~ations for lower tier covered transactions. 

Date 

Contractor Name: 

Name"'i'. ~ ,·~ // J-.1 C C...,. I , f-.uJ 
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CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO 
FEDERAL NONDISCRIMINATION, EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND 

WHISTLE BLOWER PROTECTIONS 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certifiCation: 

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may include: 

- the Omnibus Cnme Control and Safe Streets Act ol 1968 (42 U.S. C. Section 3789d) which prohibits 
recipients of federal funding under this statute from dosctimonating, either in employment practices or on 
the deliVery of services or benefrts, on the basos of race. color, retogion. national origin, and sex. The Act 
reqwes certain recipients to produce an Equal Employment Opportunity Plan; 

• the Juvenile Justice Delinquency Preventoon Acto' 2002 (42 U.S.C. Section 5672(b)) which adopts by 
reference, the civil rights obligations of the Sale Streets Act. Recipients ollederallundong under this 
statute are prohibited from disctiminating, eother on employment practices or in the delivery of serllices or 
benefrts, on the basos of race. color. religion, national origin. and sex. The Act tncludes Equal 
Employment Opportunity Plan requirements: 

- the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial 
assistance from discriminating on the basis of race. color, or national origin in any program or activity): 

-the Rehabilitation Act of 1973 (29 U.S.C. Sechon 794), which prohibits recipients of Federal financial 
assistance from discriminating on the basis of disability, in regard to employment and the delivery of 
services or benefits, in any program or activity; 

·the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibit s 
disctimination and ensures equal opportunity lor persons with disabilities in employment, State and local 
government services, pubtic accommodations, commercial facilities, and transportation; 

-the Education Amendments ol1972 (20 U.S.C. Sections 1681, 1683, 1685-86), which prohibits 
discrimination on the ba,sis of sex in federally assisted education programs; 

-tho Age Discrimination Act of 1975 (42 U.S.C Sections 6106-07). which prohiMs discnminatoon on the 
basis of age on programs or activities receivong Federal financial assistance. It does not onclude 
employment discrimination; 

- 28 C.F.R. pl. 31 (U.S. Department of JustiCe Regulahons- OJJDP Grant Programs): 28 C.F.R. pt. 42 
(U.S. Department of Justice Regulations- Nondiscrimination; Equal Employment Opportunity; Policies 
and Procedures): Executive Order No. 13279 (equal protection of the laws for fa~h-based and community 
organizations): Executive Order No. 13559, which provide fundamental principles and pohcy-maklng 
criteria lor partnerships with faith-based and neighborhood organizations: 

- 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations- Equal Treatment for Faith-Based 
Organizations); and Whistleblower protectoons 41 U.S.C. §4712 and The National Defense Authorization 
Act (NOM ) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement of Contract Employee Whislleblower Protections, which protects employees against 
reprisal lor certain whistle blowing acbVItios in connection with federal grants and contracts. 

The cer1Jfocate set out below is a matenal representation of fact upon which reliance is placed when the 
agency awards the grant. False cer1Jfocabon or viOlation of the certification shall be grounds lor 
suspension of payments, suspension or lermonation of grants, or government wide suspension or 
debatment. 

Poge 1 ol2 Date i J. I I 



New Hampshire Department of Health and Human Services 
Exhibit G 

In the event a Federal or State court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex 
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to 
the applicable contracting agency or division within the Department of Health and Human Services, and 
to the Department of Health and Human Services Office of the Ombudsman. 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of lhe Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

I. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions 
Indicated above. 

Date 

Gl2 1tU 
Re'<. 1011\(14 

Contractor Name: 

-~· _;· J/ /7 / '61 
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

Public Law 103-227, Part C · Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 
(Act), requires thai smoking not be permitled in any portion of any indoor facility owned or leased Of 

contracted for by an entity and used routinely or regularly for the provision of health, day care, education, 
or library services to children under the age of 18, if the services are funded by Federal programs either 
directly or through Stale or local governments, by Federal grant, contract, loan, or loan guarantee. The 
law does not apply to children's services provided in private residences, facilities funded solely by 
Medicare or Medicaid funds, and portions of facilnies used for inpatient drug or alcohol trealment. Failure 
to comply wilh the provisions of the law may result in the imposition of a civil monetary penalty of up to 
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity. 

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's 
representative as identified in Section 1.11 and 1.12 of the General Provisions. to execute the following 
certification: 

1. By signing and submitting this contracl, the Conlractor agrees to rnake reasonable efforts to comply 
with all applicable provisions of Public Law 103-227, Part c, known as the Pro-Children Act of 1994. 

Date 

CtJ.~t.l1101t3 

Contractor Narne: 

Exhibi1 H - Certification Regardmg 
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HEALTH INSURANCE PORTABLITY ACT 
BUSINESS ASSOCIATE AGREEMENT 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountability Act. Public Law 104-1 g1 and 
with the Standards for Privacy and Security of Individually Identi fiable Health Information, 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health information under this Agreement and "Covered 
Entity"" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions . 

a. "'Breach" shall have the same meaning as the term "Breach"' in section 164.402 of Title 45. 
Code of Federal Regulations. 

b. "Business Associate" has the meaning given such term in section 160.103 of Title 45, Code 
of Federal Regulations. 

c. "Covered Entity" has the meaning given such term in section 160.103 of Title 45, 
Code of Federal Regulations. 

d. "Designated Record Set" shall have the same meaning as the term "'designated record set• 
in 45 CFR Section 164.501. 

e. "Data Aggregation" shall have the same meaning as the term "data aggregation• in 45 CFR 
Section 164.501. 

f. ""Health Care Operations" shall have the same meaning as the term ""health care operations" 
in 45 CFR Section 164.501. 

g. "HITECH Act" means the Health Information Technology for Economic and Clinical Health 
Act, TitleXIII, SubtitleD, Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law 
104-191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information, 45 CFR Parts 160. 162 and 164 and amendments thereto. 

i. ""Individual" shall have the same meaning as the term "'individual" in 45 CFR Section 160.103 
and shall include a person who Qualifies as a personal representative in accordance with 45 
CFR Section 164.501 (g). 

j. "Privacy Rule"" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States 
Department of Health and Human Services. 

k. "Protected Health Information" shall have the same meaning as the term "'protected health 
information· in 45 CFR Section 160.103, limited to the information created or receiveid 
Business Associate from or on behalf of Covered Entity. . 

312014 Exhibi! I Contractor Initials ·· 
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I. "Required by law" shall have the same meaning as the term "required by law" in 45 CFR 
Section 164.103. 

m. "Secretary"shall mean the Secretary of the Department of Health and Human Services or 
his/her designee. 

n. "Security Rule" shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. ·unsecured Protected Health Information· means protected health information that is not 
secured by a technology standard that renders protected health information unusable, 
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by 
a standards developing organization that is accredited by the American National Standards 
Institute. 

p. Other Definitions - All terms not otherwise defined herein shall have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the 
HITECH 
Act. 

(2) 

a. 

b. 

c. 

d. 

312014 

Business Associate Use and Disclosure of Protected Health Information. 

Business Associate shall not use, disclose, maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 
PHI in any manner that would constitute a violation of the Privacy and Security Rule. 

Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the terms set forth in paragraph d. below; or 
Ill. For data aggregation purposes for the health care operations of Covered 

Entity. 

To the extent Business Associate is permitted under the Agreement to disclose PHI to a 
third party, Business Associate must obtain, prior to making any such disclosure, (i) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which it was 
disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

The Business Associate shall not, unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PH I in response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure, the Busi~ 

Exhibi1 1 Conlraclot lnftials ~ 
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Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Business Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
heanh information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall include, but not be 
limited to: 

c. 

d. 

e. 

312014 

o The nature and extent of the protected health information involved, including the 
types of identifiers and the likelihood of re-identification; 

o The unauthofi~ person used the protected health information or to whom the 
disclosure was made: 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

Business Associate shall require all of its business associates that receive. use or have 
access to PHI under the Agreement. to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein. including 
the duty to return or destroy the PHI as provided under Section 3 (I}. The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receivin~ 

Exhibill CootraCior lrVtials ~ 
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f. 

g. 

h. 

i. 

j. 

k. 

I. 

31201< 
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pursuant to this Agreement, with rights of enforcement and indemnification from such 
business associates who shall be govemed by standard Paragraph #13 of the standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five (5) business days of receipt of a written request from Covered Enmy, 
Business Associate shall make available during normal business hours at its offices all 
records, books, agreements, policies and procedures relating to the use and disclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement. 

Within ten (10) business days of receiving a written request from Covered Entity, 
Business Associate shall provide access to PHI in a Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in o rder to meet the 
requirements under 45 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered Enti ty for an 
amendment of PHI or a record about an indiVIdual contained 1n a Designated Record 
Set, the Business Associate shall make such PHI available to Covered Entity for 
amendment and incorporate any such amendment to enable Covered Entity to fulfill its 
obligations under 45 CFR Section 164.526. 

Business Associate shall document such disclosures of PHI and information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an account1ng of disclosures of PH I in accordance with 45 CFR Section 
164.528. 

Within ten (10) business days of receiving a written request from Covered Entity for a 
request for an accounting of disclosures of PHI, Business Associate shall make available 
to Covered Entity such information as Covered Entity may requi re to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI In accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment of, or accounting of PHI 
directly from the Business Associate. the Business Associate shall w ithin two (2 ) 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, if forwarding the 
individual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
shall instead respond to the individual's request as required by such law and notify 
Covered Entity of such response as soon as practicable. 

Within ten (10) bus•ness days of termination of the Agreement. for any reason, the 
Business Associate shall return or destroy. as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to In 
the Agreement. Business Associate shall continue to ex1end the protections of the 
Agreement. to such PHI and limit further uses and disdosures of such PHI to th~ 
purposes that make the retum or destruction infeasible, for so long as Business 

Edlibrt I Con~rxtor lntials ) 
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Associate maintains such PHI. If Covered Entity, in its sole discretion, requires \hal the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that \he PHI has been destroyed. 

(4) Obligations of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation(s) In Its 
Notice of Privacy Practices provided to individuals in accordance w~h 45 CFR Section 
164.520, to the extent that such change or limitation may affect Bus•ness Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permission provided to Covered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or d isclosure of 
PHI. 

(5) Termination for Cause 

(6) 

a. 

b. 

c. 

d. 

3/2014 

In addition to Paragraph 10 of the standard terms and conditions (P-37) o f this 
Agreement the Co vered Entity may Immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate \he Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines \hat neither termination nor cure is feasible, Covered Entity shall report the 
violation to \he Secretary. 

Miscellaneous 

Definit ions and Regulatorv References. All terms used. but not otherwise defined herein. 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from t ime to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means th e Section as in effect or as 
amended. 

Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary to amend the Agreement, from time to time as is necessary for Covered 
Entity to comply with the changes in the reqwements of HIPAA, the Privacy and 
Security Rule. and applicable federal and state law. 

Data Ownership. The Business Associate aCknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Enmy. 

lnternrelation. The parties agree \hal any ambiguity in the Agreement shall be resolved 
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule. tr-!\ 

Ex"iblt 1 Contract"' 1 n~111t1 ~ 
HeaMh lnau1ance Poneb1l11y ACl 
8ult1'0SI Assoc••te Agreement 
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New Hampshire Department of Health and Human Services 
Exhibit J 

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY 
ACT !FFATA! COMPLIANCE 

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual 
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010. to report on 
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the 
initial award is below $25,000 but subsequent grant modifications resuH in a total award equal to or over 
$25,000, the award is subject to the FFATA reporting requirements, as of the date of the award. 
In accordance wHh 2 CFR Part 170 (Reporting Subaward and Executive Compensation lnfonmation), the 

Department of Health and Human Services (DHHS) must report the following information for any 
subaward or contract award subject to the FFATA reporting requirements: 
1. Name of entity 
2. Amount of award 
3. Funding agency 
4. NAICS code for contracts I CFDA program number for grants 
5. Program source 
6. Award title descriptive of the purpose of the funding action 
7. Location of the entity 
8. Principle place of performance 
9. Unique identifier of the entity (DUNS #) 
10. Total compensation and names oflhe top five executives if: 

10.1 . More than 80% of annual gross revenues are from the Federal government. and those 
revenues are greater than $25M annually and 

10.2. Compensation infonmation is not already available through reporting to the SEC. 

Prime grant recipients must submit FFATA required data by the and of the month, plus 30 days. in which 
the award or award amendment is made. 
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252, 
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees 
to have the Contracto(s representative, as identified in Sections 1.1 1 and 1.1 2 of the General Provisions 
execute the following Certificalion: 
The below named Contractor agrees to provide needed information as outlined above to the NH 
Department of Health and Human Services and to comply with all applicable provisions of the Federal 
Financial Accountability and Transparency Act. 

Date 

Contractor Name: 

Name: -=;-; ,, ,_ f/. f.-· 1 C C..>--1 , £ ,<. 0. 
Title )<,fJ<·Ju\-4"1"1d.J7.-./ ~ f · Xhc<Jf 

f)(Jlitnt J - Certtlicalion Regarding lhe FederaJ Funding 
Accountability And Transparency Act (FFATA) CM1plance 

Page1of2 

Contf3Cior Initials@_ 

Date f · ::J.- 17 



New Hampshire Department of Health and Human Services 
Exhibit J 

FORM A 

As lhe Contractor identified in Section 1.3 of the General Provisions, I certify that the responses to the 
below listed questions are true and a~urate. 

1. The DUNS number for your entity is: 0 5" I 0 0 ql L.> ~ 2 

2. In your business or organization's preoeding completed fiscal year. did your business or organization 
receive (1) 80 percent or more of your annual gross revenue In U.S. federal contracts, subcontracts. 
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual 
gross revenues from U.S. federal contracts. subcontracts, loans. grants. subgrants, and/or 
cooperative agreements? 

v"' NO YES 

If the answer to #2 above is NO, stop here 

If the answer to #2 above is YES. please answer lhe fOllowing: 

3. Does the public have access to information about lhe compensation of the execut,ves 1n your 
business or organization through periodic reports lied under section 13(a) or 15(d) of the Securities 
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 
1986? 

___ NO ___ YES 

If the answer to #3 above is YES, stop here 

If the answer to #3 above is NO. please answer the following: 

4. The names and compensation of lhe frve most highly compensated officers in your business or 
organization are as follows: 

Name: 

Name. 

Name: 

Name: 

Name: 

Amount: 

Amount: 

Amount: 

Amount: 

Amount: 

Exhibit J- Cenif•co~tlon Regard ng the Federal Fvndlng 
Accounlabil-rty And Trens~roncy Act (FFATA) CompHance 

P•o• 2 of 2 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS·2019·BDAS..02-STUDE..03) 8 ' . 

State of New Hampshire 
Department of Health and Human Services 

Amendment 1#1 to the Student Assistance Program 

This 1 .. Amendment to the Student Assistance Program contract (hereinafter referred to as •Amendment 
#1") dated this 10th day of April, 2019, is by and between the State of New Hampshire, Department of 
Health and Human Services (hereinafter referred to as the "State• or "Department") and the SAU #37 
Manchester School District, (hereinafter referred to as "the Contractor"), a municipality with a place of 
business at 195 McGregor Street, Suite 201, Manchester, NH 03102. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 
on December, 5, 2018 (Item #21 ), the Contractor agreed to perform certain services based upon the 
terms and condnions specified in the Contract as amended and in consideration of certain sums 
specified; and 

WHEREAS, the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 
General Provisions, Paragraph 4., the State may modify the scope of work and the payment schedule of 
the contract upon written agreement of the parties and approval from the Governor and Executive 
Council; and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, 
and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions 
contained in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$200,000. 

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603·271-9631. 

5. Add Exhibit A Scope of Services, Section 1.5., to read: 

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall 
continue after June 30, 2019, and the Department shall not be liable for any 
payments for services provide after June 30, 2019, unless and until an appropriation 
for these services has been received from the state legislature and funds 
encumbered for the SFY 2020·2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 
Exhibit B. Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1 , Amendment #1. 

SAU li37 Manchester School District 
SS·2019·BOAS.02.STUDE·03 

Amendment #1 
Pogo 1 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS.{)2-5TUDE.{)3) 

This amendment shall be effective upon the date of Governor and Executive Council approval. 
IN WITNESS WHEREOF, the parties have set their hands as of the date written below. 

Dfe I 

Acknowledgement of Contractor's signature: 

State of New Hampshire 
Department of Health and Human Services 

Name:Kai]aFOX' 
Title: Director 

SAU #37 Manchester School District 

State of fkuJ!ftVY!uh/1(. County of /1-t!/.sf.tJ I'OU~h on .:s/.,:)9 /t q . before the undersigned officer, 
personally appeared ihePerson identified direcUy abO e, or satisfactorily proven to be the person whose name is 
signed above, and acknowledged that slhe executed this document in the capacity indicated above. 

My Commission Expires: .IQ¥CE FJSI M1eK; HobDy PubOc: 
My Conanlllbt Elq>lr8e Seploith 13, 2022 

SAU #37 Manchester SchoOf District 
SS·2019·BOI\S-02-STUOE.03 

Amendment #1 
Page 2 or 3 



New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BOAS-02-STUOE-03) 

~ 
\SI 

The preceding Amendment. havtng been reviewed by thts offoce. is approved as to fonn. substance. and execution. 

Date 
1 

Date 

SAU #37 Manchester Setlool D•strict 
SS·20t9-B01\S-Q2-STUOE-Q3 

OFFICE OF THE ATIORNEY GENERAL 

OFFICE OF THE SECRETARY OF STATE 

Name. 
Tille: 

Amendment# 1 
Page 3 of 3 



New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-03) 

Exhibi t B, Amendment #1 

Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 

Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with federal funds as follows: 100% Federal Funds from 

DHHS, Substance Abuse and Mental Health Services Administration, Center for 

Substance Abuse Prevention, NH Partnership for Success Initiative - PFS2, CFDA 

#93.243, Federal Award Identification Number SP020796. 

3. Failure to meet the scope of services may jeopardize the funded Contractor's current 

and/or fu ture funding. 

4. Payment for said services shall be made monthly as follows: 

4.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 

in the fulfillment of this Agreement, and shall be in accordance with the approved 

line item, as specified in Exhibit B-1 , Amendment #1 . 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 

twentieth working day of each month, which identifies and requests 

reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 

to the Department in order to initiate payment. 

4.4. The State shall make payment to the Contractor within thirty (30) days of receipt 

of each invoice, subsequent to approval of the submitted invoice and if sufficient 

funds are available. 

5. The Contractor shall keep detailed records of their activities related to Department

funded programs and services and have records available for Department review, as 

requested. 

6. The final invoice shall be due to the State no later than forty (40} days after the 

contract completion date specified in Form P-37, General Provisions Block 1.7 

Completion Date. 

7. In lieu of hard copies, all invoices may be assigned an electronic signature and 

emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 

Division of Drug and Alcohol Services 
129 Pleasant Street, 
Concord, NH 03301 

8. Payments may be withheld pending receipt of required reports or documentation as 

identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 

SAU #37 Manchester School District Exhibit B, Amendment # 1 Contractor Initials .::/d1>,__ __ 

SS·2019-BDAS.02-STUDE.03 Page 1 of 2 



New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-03) 

Exhibit B, Amendment #1 

9. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non

compliance with any Federal or State law. rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed in 

accordance with the terms and conditions of this agreement. 

10. Notwithstanding paragraph 18 of the General Provisions P-37. changes limited to 

adjusting amounts between budget line items, related items, amendments of related 

budget exhibits within the price limitation, and to adjusting encumbrances between 

State Fiscal Years. may be made by written agreement of both parties and may be 

made without obtaining approval of the Governor and Executive Council. 

SAU #37 Manchester Schoot Oislrict Exhibit B. AmendrnCI)l # 1 Contractor Initials 

5S-2019·80AS-02-STUOE.C3 Page 2 o12 Date 
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Jennifer C. Gillis 
Assistnt Superintendent 
Curriculum & Instruction 

MANCHESTER SCHOOL DISTRICT 
SCHOOL ADMINISTRATIVE UNIT NO. 37 
20 Hecker Street 
Manchester, NH 03102 

t-~Stel Sci'IOOI 0.61UC' Telephone: 603.624.6300 • Fax: 603.624.6337 
AU. HA N DS UP! 

AmyL. Allen 
Jennifer C. Gillis 

Co-Interim Superintendents of Schools 

Amy L. Allen Karon Defrancls 
Assistant Superintendent Business Administrator 
Elementary Education and 

Innovation 

CERTIFIC AT E OF VOTE 
(Corporation Without Seal) 

Shorn Nichols 
Executive Director of the 

Innovation Zone 

I, Joyce Craig, do hereby ccnify that: 

I. I am a duly elected Mayor oft he City of Manchester and the Chairman of the Manchester Board of 

School Committee. 

2. The following are true copies of two resolutions, duly adopted at a meeting of the Board of School 

Committee of the Manchester School District, duly held on May 28, 2019. 

RESOLVED: That the Manchester School District amend the contract with the State of New Hampshire, acting 

through its Department of Health and Human Services, for the provision of Student Assistance Program Services. 

RESOLVED: That the Board of School Committee approved the amendment to the Student Assistance Program 

contract for an additional SIOO,OOO and authorized the Mayor and Co-Superintendent, Jennifer Gillis, to enter into 

the said contract with the State and to execute any and all documents, agreements and other instruments, and any 

amendments, revisions or modifications thereto, as she may deem necessary, desirable or appropriate. 

STATE OF NEW HAMPSHIRE 

County of Hillsborough 

The foregoing instrument was acknowledged before me this ')-<;./-.. day of _ _./1--"'.,~f'------'' 20 _!i_. 

By Mayor Joyce Craig 

'""' """"" ~~ NOTARY PUBLIC (NOtlll)fPlJblii~ 
State of New Hampshire 

My CommiSSIOn Expires 2/1 t/2020 

It ts the poltcy qf t/w MundcJJer &Kird ofSclrool Commill;:.r, In JiJ actions. and lhou. qf IIJ emplb)'f!€!1. I hat tlltn $hall be no ducrfmlntlllon on the btu11 q{ 

age, .se:.; rae., colur tnd"l:at patu.s. p/u>Jic"f ur mental diUJbt/lly, religious creed, MftOI•al origin or ,sc.'f'U(I/ ortentationfor empJO>'munJ in or opert111on and 

admini.straJion of any program or at.•llvlt)! In tlte Manclte.JU:r St'lwol DIJtrlct. 1Jre Tid• IX Coordinator Is Sbtrri NiChols for su~ff,· tlte J04 ond Tille IX 

Coordinator Is Mary Steady fur st11dents. Plt.O$t see ahol't! for contact inf()l'matiQn. 



Kevin J. O'Neil 
Risk Manager 

CITY OF MANCHESTER 
Office of Risk Management 

CERTIFICATE OF COVERAGE 
STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH & HUMAN SERVICES 
129 Pleasant Street 

Concord, New Hampshire 03301-3852 

This certificate is issued as a matter of information only and confers no rights upon the 

certificate holder. ·nus certificate docs not amend, extend or alter the coverage within the 

financial limits of RSA 507-8 as follows: 

GENERAL LIABILITY 

AUTOMOBILE LfAB!LITY 

Limits of Liability (in thousands 000) 

Bodily Injury and Property Damage 
Each Person 
Each Occurrence 

Bodily Injury and· Property Damage 
Each Person 
Each Occurrence 

WORKER'S COMPENSATION Statutory Limits 

325 
1000 

325 
1000 

The City of Manchester, New Hampshire maintains a Self-Insured, Self-Funded Program 

and retains outside claim service administration. All coverages arc CQntinuous until 

othetwisc notified. Effective on the date Certificate issued 1u1d expiring upon completion 

of contract. Norwithstaoding any requirements, term or condition of any contract or other 

document with respect to which this cct1ificate may be issued or may pertain, the 

coverage afforded by the limits described herein is subject to all the terms, exclusions and 

conditions ofRSA 507-B. 

DESCRIPTIO)! OF OPERATIONS/LOCATION/CONTRACT PERIOD 

For the City of' Manchester SS-2019 BDAS-02-STUDE-03. For Student Assistance 

Program with the State of'Ncw Hampshire Department of Health and Human Services. 

Issued the 15th day of May, 2019. 

p&:!.._"---
Oue City Ball l'laza • Manchescer, N<w Hampshire 03101 • (603) 621-6503 • FAX: (603) 624-6528 

ITY: I -800-735-296~ 

E-Mail : lmneil@manchcstcrnh.gov .. \Vebs ite: www.mauch e~ternh.guv 



Manchester School District 

Board of Directors 

Dan Bergeron 

James lehoux 

Richard Girard 

John Avard 

Kelly Thomas 

Kathleen Kelley Arnold 

Kathryn Desrochers 

Arthur Beadry 

Lisa Freeman 

Ross Terrio 

Lelsie Want 

Sara Ambrogi 

Mary Georges 



Christine M. Breen 
• J . 

Education 
Master of Education in School Counseling, Rivier University, Nashua, NH 
GPA: 4.00 

May 2015 

Bachelor of Arts in Biology, Merrimack College, North Andover, MA 1984 

Related Work Experience 
Center for Life Management, Children's Program, Counselor Jan. 20 17-present 

• Develop and deliver treatment plan for student's social, emotional and academic goals 

Case management skills: organization, collaboration, use of technology 

Salem NH School District, Special Education Paraeducator-Pre-K Sept. 20i6-Jan. 2018 

Assist special education teacher and classroom teacher to facilitate IEP goals 
Collaborate and scaffold with student to further academic achievement 

• Build on student 's emotional, behavioral and social skills in the classroom 

;\l anchester NH School District, Extended School Year Tutor July 2016-Aug. 2016 
Manchester NH School District, Long-term School Counselor Substitute Sept. 2015-June 2016 
Webster Elementary School and Southside Middle School, Manchester NH 

Support students in District's Emotional and Behavioral Programs 

Help students reach IEP goals 
Zones of Regulation program utilization 
Develop and deliver classroom guidance lessons 
Facilitate individual and group counseling programs 
Effectively communicate with s tudents, parents, community out-reach services, teachers and 
administration 
CPJ certification and Mckinncy-vento training 

Salem NH School District, Internship August 2014 - June 2015 

Fisk Elementary School, Woodbury Middle School and Salem Higb School, Salem NH 
• Red Ribbon and Kindness Matters Week lessons developed and delivered 

Creative and informative bulletin board displays 
Salem School District, Support Ass istan t January 2002 - January 2013 
Barron Elementary School, Salem Nil 

Monitor for recess grounds and school cafeteria 
Responsible tor the safety of over 400 sntdents daily 
Consistently exceeded expectations in accuracy. alertness, attendance. der endabi lity, neatness, 

and job commitment 
Performed excellent communication skills when mediating, guiding, and instructing sntdents 
Instrumental in providing a positive learning environment 

First Student Transportation, Inc., School Bus Driver August 2000-Sept 2015 

S I Lowell Road, Salem NH 03079 
Maintained and ensured student safety by up holding company policies while safely and 
efficiently operating a commercial ,·ch1cle transporting 100 students daily to and from school 

Demonstrated excellent student management ski lis 
Attended monthly safety meetings 

Rclntcd Volunteer Experience 
Co<1ch for Girls on the Run Spring 2017 

Hosted a senior from Bolivia whi le he attended Central C<1tholic High School 1999-2000 

llosted children through the Chcrnobyl Children ·s Projec t Jul y 200-l, 2007 and 2008 

Prcp<1ration and serving of meals for Special Olympics F. vent, Salem, NH I <l93-20 15 



Michael Bagtaz, M. Ed. 

UIJjccti\'r: 

' lo ana in th~ position ofSch<1<1l Counsdor 10 ma~c a high quality impact on 'tud~nl< and help them 

'""' clO[l character :md lcadcr"hip skills to help them achi~,·e thdr go:rb. 

E~pe riencc: 

Ac<~dcmic Ad\'tsor, Smttht•m Ne"· 1/tunp.l hin· Lni•·•nitl'. ,\/wu:hester. .\'fl • 9/20 13 to Present 

• Using my excellent communication ski ll > with :.tudcnts, I have kept the hrghcst success rat~s in 

Gradume STEM progr;~ms for the [last fi\'C tenns mnong my peers . 

• ()eve loped a (;rad-wrd~ training on outrcachmg <~nd properly rcadmilling Un-l:nrolkd Non

Rcsponsi' c Stud~nts and presented thts m ~cbruary 2015. 
• htlcrlacc directly '"th STE~I Acadcmrc rcilm to coordinate rc,ponsc ;ond outline objccti\es lilr 

;;;tudC'nt SUl"'C~\ 

• Aetas Team Lead\ Out OfOtlicc for rwn-rc.un Ll·ad dutrcs. Schcduhnj;liai,on for STEM and 
Hc~thhcarc h::-lm to npproprl~ttdy ull\.:r da'''-"S as needed for '\tutknt 'tu:~~ss and completion nf 
tk g1·e..:- pmgranh. 

• Crcmed and l'rcscntcd a Faculty \Vebn1in' IVI'!) 1'1 ·~·1 Faculty tu bcllcr cxphnn the rtlle of the 
Ad,·isor to our fllulty to beller suppOrl our slltd~nts. 

• Organitcd t'OCF M01 ic "'''·nts t;lk ill!! ~.\(l employees 10 a privntc theater i'or two ditTcrcntmovic 
pn.:micrc:<~ in Surnm~r ~U 15. 

• Participating m th~ SLFO pilot tor Grad .md "rll he '"''king to orgam/e the tmining of all Grad 
:td\"JSOfS. 

• Pan of team that " de' chllling a Cou!'<c Rccununcmlation Eng me {\\ orkmg "ith IT, Data 
r\nalym·, and other (;raduate .\ dvhors) tv allo\\ l<>r :mtomauc cour-.: ~cummendations, 

impro' ing the k:td tnne needed. 

• Dc\'dopcd the li t,l SNIIUbd pritc award tn he gtvcn to people" ho "catc '<1111Cthing to imprmc 
(h.lv isi11g pr:lCtiCI.!!'>. 

• l'rc>c•ncd at N.~('A()A Region 1 C'out'ctcncc on Onltnc ,\d,·isor Ttl<llk it 

, \ftcr School Coordnl;llor. Elm Srrcet .1/iddfl· S, ·/wal .\'<1.\illl(l. XH- 2. 2U I \ l1l <), 20 II 

• Supervrsc a 'talf of ten lnstntrtof' to lTCatc pto)!r.unming for aft.:r 'drwl pn1gram focused on 
SIUd,~nl ,l\.hiC\CII1Cflt Ill :h ... adt!ITIH..'. Jh.=hUII:\( ;.UHJ ph}SIC~ll goab. 

• i\ lanagc 'lutknt hdtJ' inr lly uulwng rdottnthh 1p buil<hng tcdmiquc' lu connect "ith students 
:.1 1HJ i 111.:n:<~'\! ~.l l\:t}. 

<> uidance Cunn,clcll', t:/111 .\tn•<'t ,\/iddft• Sr hoof. X<~.~ IIIIa. Nil- 5 ZO II lcl 6 20 12 

• Planned and dc,•clopcd classroom guidance cumculum for Essential Skills cl<tss. Lessons 

included homework habits, communication. friendship, and bullying topics. 

• Panicipated in school support team of Guidance counselors. Admmistratron and Truancy Officer 

to refer stud~nts who arc actively havmg problems with anendanc.:, ac:1dcmic performance and 
overall social i~sut:s. 



• Administered NECAP test ing in conjunction with Guidance team. Responsible for dispersal of 
test-taking materials and providing proper environment for make-up testing and receiving of 
completed NECAP materials. 

• Organized the Response to Intervention (RTI) period during the day. Through this I gained an 
understanding of PBIS and how organized, data-driven s trategies and interventions can best serve 
the school communiry. Developed plans to utilize PBIS to foster a positive and safe teaming 
environment. 

• fn charge of a caseload of 235 students between 611> through 8''' !,'fade using cognitive behavioral 
and client-centered techniques to address a broad range of topics and issues such as self-esteem, 
poor academic performance, contlict resolution, and bullying. 

• Focused on Goal-Oriented academic counseling by teaching students to utilize their agenda and 
developed a daily achievement plan. By utilizing small daily goals, I put the emphasis on 
accomplishment and developing good habits. 

• Developed a weekly lunch group for male 7•h grade s tudents. Utilize-d group counseling skills to 
focus on social skills and goal oriented planning. 

• 504 Case Manager tor 12 students in middle school. Responsible for bi-weekly monitor reports 
sent to parents fTom Aspen X2 , writing 504 plans for students and having annual meetings to 
update and manage 504 accommodation plans. 

• Advocate for st udcnts on my cascload to Emotionally Handicapped and Autism programs in the 
school by doing preliminary observation, developing educational plans and providing support to 
program director and staff. 

• Participated in entire process of IEP development with Chi ld Assistance Team. Pcrfonned 
evaluations of student to gain better k.nowlcdgc of students needs in classroom. 

Education: 

Master of Education in School Counseling, Rivicr University, Nashua, NH - Graduated 2011 

Bachelor of Arts in Music, Franklin Pierce University, Rindge, Ni l -Graduated 2005 

Computer Skills: 

Proficient in Apple and Macintosh platforms, Microsoft Office: Word, Power Point and Excel, Aspen X2 
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STATE OF NEW JiAMPSHIRE 

DEPARTMENT OF HEALTH AJ'ID HUMAN SERVICES 
DIVISION FOR BEHAVIORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

lOS PL£.ASAI'IT STREET, CONCORD, NH 03301 
60l-271-4110 I-$00.8Sl-334S ExL 6738 

Fu: 60}-271-6105 TDD Accus: I-800-7J5-296• 
www.dhhLnh.eo• 

September 28, 2018 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

J) 

.. _...,._ .. -
Authorize the Department of Health and Human Services, Bureau of Drug and Alcohol Services, to enter into sole source agreements with vendors listed in the table below to provide Student Assistance Program services in an amount not to exceed $191 ,470 effective upon Governor and Executive Council approval through June 30, 2019. 98.63% Federal Funds, 1.37% General Funds. . 

Vendor .. 
Vendor 

Number 
Locatlo·n Amount 

Steven's High 
Claremont School District- SAU 1#3 177374- School and 

$31,470 BOOS Claremont Middle 
School 

Newport School District - SAU #43 159924- Newport Middle 
$60,000 8001 and High School" 

Southside Middle 
Manchester School District - SAU #37 177323- School and 

$100,000 8003 Parkside Middle 
School 

Total: $191,470 

Funds are available in the following accounts for SFY 2019. 
05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL · HEALTH, BUREAU OF DRUG & ALCOHOL SVS, PREVENTION SERVICES 

State 
Class/Account Class Title Job Number Total Amount Fiscal Year 

2019 102-500731 Contracts for ProQ Svc 92056502 $60 000 
Subtotal: $60,000 

(~ 
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05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL SVS, PFS2 GRANT 

State 
Class/Account Class Title Job Number Total Amount Fiscal Year 

2019 102-500731 Contracts for Proo Svc 92052407 $131,470 
Subtotal: $131 470 

Total 
$191,470 Contract: 

EXPLANATION 
This request Is sole source because the vendors have effectively operated the.student assistance program for a period of two (2) to five (5) years. Research demonstrates that substance misuse prevention education is most successful when the program is delivered in a consistent manner over a course of five (5) plus years to impact each cohort of grades. Additionally, to meet the federal evaluation requirements, the New Hampshire Bureau of Drug and Alcohol Services must demonstrate sustained outcomes throughout the grant periods. 
This request represents the remaining three (3) of twelve (12) contracts to provide Student Assistance Program Services. Nine (9) contracts wer~ approved by the Governor and Executive Council on September 20, 2019 (Item #23). 
The purpose of this request is to address underage drinking and prescription drug misuse and abuse in high need populations through the administration of a Student Assistance Program. The Student Assistance Program leverages the State's existing prevention system. resources and capacities to effect change in priority substance abuse areas among high need populations in the communities where those populations reside. 
The vendors will implement Student Assistance Programming (SAP) using the evidenced based Project Success in twenty (20) high schools, twenty-three (23) middle schools and one (1) community college in an effort to serve 18,837 New Hampshire youth in order to prevent and reduce underage drinking, high risk drinking and the use of non-medical prescription drugs including opioids and illicit opioid drug use. 
The vendors will conduct alcohol and other drug screenings, individual support sessions, group support sessions, and referrals to drug and alcohol treatment providers when indicated by the screening. Additionally, the vendors will provide students and parents with targeted drug and alcohol education to improve understanding of risks associated with prescription drug and underage alcohol use as well as the developmental milestones and brain development of adolescents. The scope of work in these agreements require the vendors to incorporate community level media strategies as well as other approaches shown to impact the culture and overall wellbeing of the community. 

.. 

I 
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Student Assistance Programs work collaboratively with the Department and the NH Center for Excellence to improve the quality of services to students as well as to collect" data to make data driven decisions on school-based prevention programming. Based on the Youth Risk Behavior Surveillance Survey trend data from 2013 to 2017 results for the schools indicate statistically significant changes in the following: 
• Increase in students' perception of risk for the use of alcohol and non-medical prescription drugs, 

• Increase in students' reporting parent and peer disapproval for the use of alcohol and non-medical prescription drugs, and 

The following performance measures/objectives w ill be used to measure the effectiveness of the agreement: · 
• There will be an increase in the percentage of students who report a high risk of harm for using substances (alcohol, marijuana, non-medical prescription drugs, heroin) on the Youth Risk Surveillance Survey (YRBS). 

• There will be an increase in the percentage of students who report their parents/caregivers and peer would disapprove if they used substances on the YRBS. 
• There will be a decrease in the percentage of students who report they used substances in the past 30 days on the YRBS. 

• Decrease in students' reporting past 30 day use of alcohol and non-medical prescription drugs. 

As referenced in the Exhibit C-1 of these agreements, the Department reserves the right to extend contract services for up to two (2) additional years. contingent upon satisfactory delivery of services, available funding, agreement of the parties and approval of the Governor and Executive Council. 

Should the Governor and Executive Council not authorize this request, 18,837 students, statewide, may not receive the support and substance misuse prevention education that may be needed during cri1ical adolescent development years. lack of these support services could result in: higher prevalence rates of underage drinking and drug use, misuse and abuse of prescription medication, and an escalation in adverse childhood experiences such as a trauma related to parentaVcaregiver substance abuse. 
Area served: Statewide. 

Source of Funds: 98.63% Federal F:unds from Department of Health & Human Services (DHHS). Substance Abuse & Mental Health Services Administration (SAMHSA), Center for Substance Abuse Treatment, Substance Abuse Prevention & Treatment Block Grant and DHHS SAMHSA Center for Substance Abuse Prevention, NH Partnership for Success Initiative, PFS2 and 1.37% General Funds. 
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In the event that the Federal (or Other) Funds become no longer available, additional 
General Funds will not be requested to support this program. 

Respectfully submitted, 

~ .& c::::_ 
Ka~a S. Fox ' _,?"-
Director 

Approved by.~ J ti.JJJ 11 ' 11 
~y;~:y;~~ 
Commissioner 

Tht .Dtporlmtn.t of Htollh and Humon Seruices' Missio" i4 to join communities ond /amilitl 
in providin1 opportunities for citiuns 10 och~ve heolth olld illdepelldenct. 



FORM NUMBER P-37 (version 518115) Subject: Stucknt Assistance Promm !SS-20!9-BDAS.Q2-SlVDE·03l 

~: This asreement and all or its auachmcnts shall become public upon submission 10 Oovemor and E>.ccutive Council for approval. Any inform>tion that is priYOte, eonfidential or propriaruy must be elearly identified to the: aat~~ey 10d agreed to in writina prior to sianing the eon tract. 

AGREEMENT 
The State of New Hampshire and the Con1111ctor hereby mutually agree as follows: 

GENERAl. PROVISIONS , ..... .. - -· ... .. 
IDENTIFICATION 

1:1 -Statc Agency Nom<: 1.2 State Agency Address NH Ocpartm<.nt of Health and Human Services 129 Pleasant Street 
Concord, NH 03301 -38S7 

1.3 Con1rae1or Name I .4 Contractor Address SAU IIJ7- )l;bnchcstcr School District 19S McCresor St, Suite 201 
Manchester, NH 03 I 01 

I.S Contractor Phone I .6 Account Number 1.7 Completion Date 1.8 Prioc Limitation Number 
603~24~300 OS -95 -92-920S I 0-33950000- June 30, 2019 $100,000 

102-500731 
1.9 Controclina Officer for Stote Agency 1.10 Sllte Agency Telephone Number 
E. Moria Reincmonn, E>q. 603-27 I -9330 
Direclor of Contracts and Procurement 

J.J~rG;.- 1.12 NameandTitlcofContractorSi~ ~ 
~ ~{l~-~ ~ 

~~ l 4...<-t-
1.13 Acknowledgement: State of '-.t~~;Countyof W1 II.SI><:>voojk-

~01 f ::S • foG, On ~~~(~ , before !.he undersigned officer, personally appeared the person identified in block I . 12, or satisfactorily : ?: ~.<i i'tO 0c \he per.;;n whose name issianed in block 1.11, and ocknowled&ed that slbc executed !.his document in the copocity indicate<! in block l.l'l-, 
1.13.1 Signarurc of1:? Pllblic~ofthc J••~ 

~-ar ~...... J-. rs.a11 . "' ~, __ • ·o MMELA D. HOGAN Not11y P1A11c 
Mv Commlulcn uoi~ ~ 7. 202.2 I . I 3.2 Nam<> and Ti;:e of Notruy or Justice o l"'lfe Puce 

~"""'~tc.. . j) . t-lot:t~ No+c.r'1 P"-}, I i G 
1.1 4 State A seney Signa1urc ......., 

I. I 5 Name and Title ofS!Ite Aacncy Sign• tory 

~Fr- Date:' o/ -:r-/1 '!!;"' 1~1...,_ S -H'x Dv...G:::..h /"' 1. 16 Approval by the N.H. Depanmenr of Administration, Division of PenoW (if opplicablt) 

By: Director, On: 

1.17 Approval by the Attorney General (Form, Subsllncc and E•ccution) (if npplicablc) 

fl/l/l&-By: \.).A~ ·rv..U/'!q,f\ 0~. L£fllv fl J_J'-t 
1.18 Approval by the Governor and Execyli c Councilc applfcable) { ~ 

By: .J On: 
. ' 
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l. EMPLOYMENT OF CONTRACTOR/SERVICES TO 
BE PERFORMED. The State of New Hampshire, acting 
through the agency identifi«l in block 1.1 f"State"), engages 
contractor identified in block 1.3 ("Contractor") to perform, 
and the Contractor shall perform, the work or sale of goods, or 
both, identified and more particulvly described in the attached 
EXHIBIT A which is incorporated herein by reference 
(''Services"). 

3. EFI'ECTIV£ DATE/COMPLETION OF SERVICES. 
3.1 Notwithstanding any provision of this Agreement to the 
contrary, ond subject to the approval of lhe Governor and 
Executive Council of the State of New Hampshire, if 
applicable, this Agrcemcn~ and all obligations of the parties 
hereunder, shalt become effef;tive on the date the Governor 
and Executive Council approve this Agreement as indicated in 
block 1.18, unless no such approval is required, in which case 
the Agreement shall become effective on the date the 
Agreement is signed by the Slllte Agency as shown in block 
1.14 ("Effective Date''). 
3.2 If the Contractor commences the Services prior to the 
~ffec.t.iv." Dct:, t!! !;.:rvices· performed by the Contractor prior 
:~ i.he Effective Date shall be performed at the sole risk or the 
Contractor, und in the event thai this Agreement does not 
become effeclivc, the State shall have no liability 10 I he 
Contractor. iricluding without limitation. MY obliga1i-on to pay 
the Contnlc!Or for any costs incurred Or' Services pe.rformed. 

1Controttor must complete all Services by the Completion Date 
specified in block 1.7. 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the 
contmry, all obligations of the State hereunder, including, 
without limitation, the continuance ofpnyments hcretmdcr, urc 
contingent upon the availability and continued apprOpriation 
of funds, and in no event shall the State be liable for any 
payments hereunder in excess ofsuc:h available appropriated 
funds. In the cvcnl of a reduction or tenninatton of 
appropriated funds, the State shall have the right 10 withhold 
payment until such funds become available, if ever, ar.d shall 
have the righ1 to tenninatc this Agreement immediately upon 
giving che Contractor notice of such termination. The State 
shall not be required to transfer funds from any othe-r 3ccount 
to lhc Account identified in block 1.6 in the event funds in that 
Account nrc reduced or unavailable. 

~- ~c;;',IV\L"!" PRi6YPRICE LIMITATION/ 
PAYMENT. 
5.1 The contract price, method of payment, and tenns of 
pa)'mcnt ore identified arid more partieulorly described in 
EXHIBIT B which is incorporated herein by reference. 
S.2 The payment by the State orlhe contract price shall be lhe 
only and the complete reimbursement to the Contractor for :11! 
expenses, ofwhntever narure incurred by the Conrrac1or in the 
perronnance hereof, and shall be lhe only end the complete 
coO,pcn.sation to the Contractor for the Service-s. The State 
shall have no liability to the ContractOr other than the contract 
price. 

5.3 The State reserves the right to offset from any amounts 
otherwise payable to the Contractor under lhis Agree men I 
tltose liquidoted omounts required or pennined by N.H. RSA 
80:7 through RSA 80:7-<: or any other provision oflaw. 
5.4 Notwithstanding any provision in this Agreement to the 
conttary, and notwithstanding unexpected circumstances, in 
no event shall the toto I of all paymentS authorized, or actually 
made hereunder, exceed lhc Price Limi~ation set forth in block 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
AND REGULATIONS/ EQUAL EMPLOYMENT 
OPPORTUNITY. 
6. t In connection with the performance or the Servites, the 
Contractor shall comply with aU statutes, laws, regulations, 
and orders of federal, state, county or municipal aulhorities 
which impose any obligation or duty upon the Contractor, 
including, but not limited to, civil rights and equal opportunity' 
laws. This may include the requirement to utilize auxiliary 
aids and services to ensure thai persons with communication 
disabilities, including vision. hearing and tpecch, can 
communicate. with, receive information from, ond convey 
information to the ContrBctor. In addition, the Contractor 
shall comply with all applicable copyright laws. 
6.2 During the term of this Agreement, the Controctor shall 
not discriminate .against employees or applicants for 
employment because of race. color, religion. creed. age. sex, 
handicap; sexual orientation, or national origin and wil l take 
affinnative action to prevent such discrimination. 
6.3 If this Agreement is funded in any part by monies of the 
United States, the Contractor shall comply with all the 
provisions of Executive Order No. 11246 ("Equal 
Employment Opportunil)'"), as supplemented by the 
regulations of the United States Department of Labor (41 
C.F.R. Part 60), and with any rules, regulations and guidelines 
as the Slate of New Hampshire or the United Sllltes issue to 
implement these regulations. The Contractor funher agrees to 
pcnnit lhe Stllte or United Sllltcs access to any of lhe 
Contractor's books, records IIJld accounts for the purpose of 
ascertaining compliance with all rules, regulations and orders, 
and the covenants, tenn.s ond conditions of lhis Agreement. 

7. PERSONNEL. 
7.1 The Contractor shall at its own expense provide all 
personnel necessary to perform the Services. The Contrnctor 
warrant.s thAI all personnel engaged in the Services shall be 
qualified to perform the Services, and shall be properly 
licensed and otherwise authorized to do so under all applicable 
laws. 
7.2 Unless olherwise authorized in wrl1ing, during the tCrm of 
lhis Agreement, and for a period of six (6) monlhs after lhe 
Completion Date in block 1.7, the ContractOr shall not hire, 
arid shall no1 permit ·any subcontractor or other person. firin or 
cQrPoration with whom it is cng;lged in a combined cffon to 
perfonn !he Sei'Vices to hire, any person who is a State 
employoe or official, who is materially involved in the 
procuremcn1, odminis1ra1ion or perrormsilce of 1his 
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Arttmeni.' til'fs ·P;.;~ision shall survive termination orthis 
A81"mcnt. · 

· 7.3·The Contrtcting Officer sp~ifoed in block 1.9, or his or 
h'er successor, shall be the Stale's representative. In the event 
qf ~ny diSPute conccming the interpretation of this ·Agreement, 
the Controcting Officer's decision shall be fonol for the State. 

8. EVENT Of DEFAUI..T/REMEDI£S. 
8.1 Any one or more of the followina octs or omissions orthc 
Controctor shall constillltc an event or default hereunder 
("Event of Default}: 
8.1.1 failure to perfonn the Services satisfactorily or on 
schedule; 
8.1 .2 failure to submit any repon required hereunder; and/or 
8. 1.3 failure to perfonn any other covenant, tenn or condition 
of this Aarccmcnt. 
8.2 Upon the occutrence of any Event of Default, the State 
may take any one, or more, or oll, of the following actions: 
8.2.1 &ivt the Contnctor a wrinen notice sp«i(ying the Event 
of Default and ~uiring it to be remedied within, in the 
absence ofa greater or lesser spccificotion of time, thiny (30) 
days from the date of the nctice; and if the Event of Default is 
"'?!.!i~ly :t':r.~i!Xi;iemiin.atc lhis Agreement, effective two 
(~; days a ncr giving the Contractor ®tice of tcnnination; 
8.2.2 give the Contractor a wri«cn notice specifying the Event 
or Defoult ond suspending oil payments to be made under this 
Agreement and ordering that the ponion of the contract price 
which would otherwise accrue to the Contractor during the 
period from the date of $uth notice until such. rime as lh"t State 
delermines that the Conttactor has eun:d the Event of Deflult 
shall never be paid to the Contractor; 
8.2.3 ""orr egai"'t any other obhgations the State rnoy owe to 
the Con-tor ony damages the St>tc J\1Cfer1 by reason or any 
Event of Default; andlor 
8.2.4 treat the Agreement as breached and pursue any of its 
remedies at law or in equity, or both. 

9. Ot.TA/t.CCESSJCONFIDENTIAI..ITY/ 
PRES ERVATION. 
9.1 As used in this Agreement, the word "dato" shall me•n all 
infom1ation and things developed or obtoined during the 
pcrfonnance or, or acquired or developed by IU$0n of, lhis 
As,reemcnt, ioc:luding. but noc limited 10, aJI studies. reports, 
files, formulae, surveya, mops. ehans, sound recordings, video 
n::c:ordings., pictorial rcproduc:tions, drawings, analyses. 
graphic representations, compultr programs, computer 
printouts, notes, lenen. m~moranda, pape.rs, and documents, 
t:l .. ~r.cti lCi liriiS&a Or~ unfinished, 
9.2 All dotn and any propeny which hns been received from 
the State or.purchascd with funds provided for that purpose 
under this t.grccmcnt, shall be the propcny of the State, and 
shall be relllmcd to the State upon demand or upon 
1ermina1lon of this Agreement for any reason. 
9.3 Confidentiality of data shall be aovcmed by N.H. RSA 
chaptu 91-A or other exiJiing law. Disclosure of data 
requiru prior wriueo approval of the State. 

10. TERMif\IATION. In the event of on early termination of 
this Agreement for any reason other than the completion oflhe 
S~rvice.s, _the Contractor shall deliver to the Contracting 
Officer, not later· than fifteen (IS) doys oftcnhe dote of 
termination. • reporl (''TFrininoti9n Rei>on") describing in 
detail all Services performed. and the contract price earned. to 
end including the date of tcnnint~ion. The forin, Subject 
mancr, content, and number o(c:opies ofahc Tenni.nation 
Repon shall be identical to those or any Fi112l Ri:pon 
described in lhe allllehed EXHIBIT A. 

11. CONTRACTOR'S RELATION TO THE STATE. In 
the performance of this Agreement the Contractor is in all 
respects nn independent contractor, o.nd is neither 11n agent nor 
on employee of the State. Neither the Contractor nor any of its 
officers, employees, agents or members shaH have authority to 
bind the State or receive any benefits, workers' compensation 
or other emoluments provided by the Stole to its employees. 

ll. ASSICNMENTIOELECAT ION/SUBCONTRACTS. 
The Contractor shall not wisn, or otherwise tronSfer any 
interest in this Agreement without the prior wrinen nctice and 
con~ent of the State. None of the Services shall be 
subcontracted by the Contr~ctor without rhc prior written 
notice and consent of the State. 

1). INDEMNIFICATI ON. The Controctor shall defend, 
indeiTUlify and hold hannleu the State. its officers and 
employees, from ond against any and all losses surrered by the 
State. its officers and employees, end any and Dll claims, 
li3bilities or penalties assened apinst the St;:~tc, its offtem 
and employees, by or on behalf of any pe.rson, on account or. 
based or resulting from, orisin& out of (or which may be 
claimed to arise out of) the acts: or omissions of the 
Contractor. Notwithstanding the foregoing. n01hing herein 
contained shaiJ be deemed to constitute a waiver of the 
sovereign lmmunity of the State. which immunity is hereby 
reserved to the State. This covenant in paragraph t3 shall 
survive the lcrmin::uion of this AJrecment 

14. INSURANCE. 
14.1 The Contra<:lor shall, at irs sole expense. obtain and 
m:aintain in. force, and shAH rt'quirc any subcontractor or 
USiJ;nCC IO obtain and mcintain in (orcc, the (~llowing 
insunncc; 
14.1.1 comp<ehensive general liability insurance agoinst all 
claims of bodily injury, death or propcny damage, in amounts 
of not less than S I,OOO,OOOpcr occurrence and $2,000,000 
aggregate ; and 
t4. l .2 special t o usc of loss covertge form covering all 
propeny subject to subparagraph 9.2 herein. in an amount net 
less than &0'/o of the whole replacement value of th< propeny. 
14 .2 The policies described in subparagrnph 14.1 herein shall 
be on policy forms and endor1ements approved for usc in the 
State of New Hampshire by the N.H. Departtncnt of 
ln.s.UJ"ilncc, and is.s.ucd by inswrrs licensed in the Sl.iltc of New 
Hampshire. 
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14.) The Conlnletor shall furnish to the Contracting Officer 
identified in block 1.9, or his or her $UCCC$$0r, a conifientc(s} 
of insurance (or all insU11lncc required under this Agreement. 
Conlrletor shall also furnish to the Contracting Officer 
identified in block 1.9, or hll or her successor, eenif>eatc(s} or 
ins'!"'••• (or all rcncwal(s) or insur~~ntc required under this 
Agrumcnt no later then thiny (30} days prior to the expiration 
date or eoch or the insuroncc policies. The cenifie.atc(s) or 
insWliJicc and any renewals thereof shall be attached and arc 
incorporated herein by reference. Each ccrtifieate(s) or 
insura.nec: shall contain a clause requiring the insurer to 
provide the Contracting Officer identified in block 1.9, or his 
or her suoccssou_f'l1". 1ess tl':an thirty (30) days prior written 
... rmec··orCanCc'llntion or modiflcotion ofrhe policy. 

I S. WORKERS' COMPENSATION. 
I S. l By signing this agrccm<nt, the Contractor agrees, 
cmifics and warranlS that the Contractor is in compliance with 
or ex<mpt from, tho rcquiremcnll of N.H. RSA chapter 281·A 
("Wor*<rs' Comptn.rntlon ') , 
H.1 To the extent the Contractor is subject to the 
requirements of N.H. RSA chapter 281·A, Contractor sholl 
maintain, and require any subcontractor or auig.nce to accure 
ttnd maintain. p3yment of Workers' Compc:nsation in 
connection with activities which the person proposes 10 
undenake pursuant Ia this Agreement. Contrae10r shall 
furnish the Contraeting Officer identified in block 1.9, or his 
or her successor, proof of Workers' Compensation in the 
manner described in N.H. RSA chapter 281·A and any 
applicable rencwal(s) thereof, which shall be attached ond arc 
incOJl>Orated her< in by rcfC<ence. Th< State sholl not be 
responsible for payment or any Wortccn' Compcruation 
premiunu or for any other claim or benefit for Contraetor. or 
any suboontn>Ctor or employee ofCont111ctor, which might 
arise under applicable State of New Hampshire Workers' 
Compensation laws in connection with the pt(formancc of the 
Services under this Agrumen~. 

>"i.-.Vi:ivER ~f ~~~~.No failure by tho State to 
enforce any provisions hereof after any Event or Default shall 
be deemed a waiver of its rights with rogard to that Event of 
Default, or any subsequent Event of Default. No express 
fai lure to enforce any Event of Default shall be deemed n 
waiver of the right of the State to enforce oach and all of the 
provisions hereof upon any futthcr or other Event of Default 
on the part of the ContraeiOr. 

17. NOTICE. Any notice by a pany hereto to the other pruty 
shall be deemed to have been duly delivered or given at the 
time of mailing by cenified mail, postage prepaid. in a United 
Stot<s Post Offie< •ddn:sscd to lhc panics at the addresS<S 
gi~n in blocks 1.2 and 1.4, herein. 

18. AMENDMENT. This Agrcernent may be amcndod, 
waived or discharged on1y by :an in.strumcnt in writing signed 
by the ponies hereto and only after approval of such 
amendment, WDiver or disch3tgc by lhc Governor and 
Executive Co'Jncil of the State of New Hampshire unless no 

such approval is required under lhe cin:umsto.nces punuancco 
State la.w, rule or policy. 

19. CONSTRUCTION Of AGREEMEI'n' ANI) TERMS. 
This Agreement shall be construed in aceordaneo with the 
lows of the Stole of New Hampshire, and is binding upon and 
inures co the benefit or the partie·s and their respective 
successors and assigns. The wording use-d in this Agreement 
is the wording c;hOKn by chc parties to e:cpruJ their mutual 
intent, and no rule of cons<ruction shall be applied against or 
in (allOt or any pony. 

10. T HIRD PARTIES. The panics hereto do not intend to 
benefit any third panics and this Ag~emcnt sholl Mt be 
eon.urued to eonrcr any sueh benefit. 

11. HEADII"CS. The headings throughout the Agreement 
are for reference purposes only, and the words contained 
therein shall in no way be hold to CJ<plain, modify, amplify or 
aid in the intcrprctltion, C'On.struction or meaning of the 
provisions of this A&rccmcnl. 

22. SPECIAL PROVISIONS. Additionol provisions s<t 
fonh in the enac:htd EXHIBIT Cat< incorporated horcin by 
reference. 

13. SEVERABILITY. In the event any of the provisions of 
this Agreement arc held by a court of competent jurisdiction 10 
be conttaty to any state or federal law. the rcrmining 
provisions of this Agreement will remain in full fore< and 
crrcct. 

14. El'n'IRE AGREEMEI'n'. This Agreement, which may 
be executed in a number or counterpons, each of which shall 
be deemed an original, constitutes the entire Agreement and 
understanding between the panics, and supersedes all prior 
Agreement$ and undcrstondings relating hereto. 
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New Hampshire Department of Health and Human Services 
e:~--:::cm: · AsSiStance Program 

Exhibit A 

Scope of Services 

1. Provisions Applicable to All Services 
1.1. The Contractor shall submit a detailed description of the language assistance 

services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (10) days of the 
contract effective date. 

1.2. The Contractor agrees that, to the extent future legislative action by the New 
Hampshire General Court or federal or state court orders may have an Impact on the 
Services·aescribed herein, the State Agency has the right to modify Service priorities 
and expenditure requirements under this Agreement so as to achieve compliance 
therewith. 

1.3. For the purposes of this contract, the Contractor shaD be identified as a subrecipient, 
in accordance with 2 CFR 200.0. et seq. 

1.4. The Contractor shall provide Student Assistance Programming to address prevention 
.o.f •Jnderage drinking among person aged 12 to 20, and prevention and reduction of 

.:. ··<-· · . .-high·;isk drinking, prescription drug misuse including opioid(i,.and illicit opiold among 
persons aged 12 to 25 in the school district that have been id,11ntified as "high need, 
high risk" communities as follows: Parkside Middle School and Southside Middle 
School. 

2. Scope of Work 
2.1. The Contractor shall select and ensure an evidence-based screening tool, as 

approved by the Department. utilized to saeen an students referred for services that 
must indude an assessment of the Individual. family, substance use issues, and if a 
referral to treatment Is appropriate. 

2.2. 

2.3. 

2.4. 

... .. 

SAUM37 

2.1.1. The Contractor shall submit the evidence based saeening tool to be used to 
the Department within thirty (30) days of the contract effective date. 

The Contractor shall ensure students are referred to appropriate school-based 
service or community providers as indicated by the individual screening results. 

The Contractor shall collaborate with the schools to maintain and/or develop a 
protocol for referrals to the appropriate provider. 

The Contractor shall conduct Individual Support Sessions for the purpose of crisis 
in:oFVention and to determine a student's motivation to participate In Project Success 
groups. Project Success groups are defined as: 

2.4.1. Endorsed by the Substance Abuse and Mental Health Services 
Administration as Evidenced-Based prevention program. 

2.4.2. Implemented by specially trained student assistance counselors whom are 
located in schools 2·5 days a week. 

ExhlllMII 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.4.3. Research-based program that use interventions effective in reducing risk 
factors and enhancing protective factors. 

2.5. The Contractor shall conduct Individual sessions as needed to assist students with 
the following, but not limited to: 

2.5.1. 

2.5.2. 
....... .. ····· .. ... 

2.5.3. 

2.5.4. 

2.5.5. 

Identifying and resisting social and situational pressures to use substances. 

Correcting misperceptions about the prevalence and acceptability of 
substance use . 

Focusing on the personal consequences of substance use. 

Teaching and providing opportunities to practice resistance and coping 
skills. 

Identifying barriers to using the newly developed skills or adopting healthy 
attitudes. 

2.6. The Contractor shall conduct group sessions that are modeled after Project Success 
including, but not limited to: 

... . . ' 

2.7. 

2.8. 

SAU #37 

2.6.1. 

2.6.2. 

2.6.3 . 

2.64. 

2.6.5. 

2.6.6. 

2.6.7. 

2.6.8. 

Newcomers Group. 

Children of Substance Abusing Parents Group 

Seniors Group 

Alcohol and other Drug Assessment Education Group. 

Sibling Group. 

Non-Users Group. 

Parents, Peers, and Partying Group. 

Users Group. 

2.<:,9 .... Users/Children of Substance Abusing Parents Group . 

2.6.10. Recovery Group. 

The Contractor shall conduct Group Support Sessions. During the first session of 
each group, confidentiality and boundaries shall be addressed and clarified to ensure 
students are provided with confidentiality guidelines. Group Sessions shall include, 

but is not limited to: 

2.7.1. Assisting students in an effort to identify and resist social and situational 
pressures to use substances, correct misperceptions about the prevalence 
and acceptability of substance use. 

2.7.2. Assisting students to focus on the personal consequences of use. 

2.7.3. Teaching and provide opportunities to practice resistance and coping skills. 

2.7.4. Identifying barriers to using the skills or adopting healthy attitudes. 

The Contractor shall provide parent education about the non-medical misuse of 
prescription drugs and underage drinking and binge drinking. Topics shall include 
developmental infonmation including, but not limited to: 

Exl>ibltA 
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New Hampshire Department of Health and Human Services 
StllGeht Asslsianea Program 

Exhibit A 

2.8.1. How the use of substances such as alcohol or other drugs affect the 
adolescent brain. 

2.8.2. Youth access to substances. 

2.8.3. How perception of parental disapproval impacts use. 
2.9. The Contractor shall enhance parent education services via the current parent 

education services being offered at the school and local levels. 

2.1 0. The Contractor shall provide prevention education services during transitional years 
(I.e. 7"' and 9"' grades) which topics shall include, but are not limited to: 

2.10.1. Being an adolescent. 

2.10.2. Alcohol. tobacco and other drug information. 

2.10.3. Family dynamics and pressures. 

2.10.4. Skills for coping with stress and life pressure. 
2.11 . The Contractor shall conduct a minimum of three (3) school and/or community 

centered environmental strategies each year of funding. The Contractor may utilite 
..... - • • existing groups and programs to enhance and meet this requirement. 

2.12. The Contractor shall enhance services through the utilization of marketing and media 
tools. The Contractor shall complete this work In conjunction with work being done 
at the state level and the local level with community partners such as the Regional 
Public Health Network, Drug-Free Coalitions, and other local organizations. The 
Contractor may utilize existing groups to enhance and meet this requirement. 

2.13. The Contractor shall participate in evaluation efforts conducted by the Department in 
order to use data to drive continuous quality Improvement. 

2.14. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 
In grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
wllh students In grades 9 th rough 12 developed by the Department in the Spring of 
2020. 

2.15. The Conllactor shall administer a Department approved survey in the Spring of 2019 
and lhe Spring of 2020 to 7"' and 8"' grades in middle schools that do not conduct 
the middle school Youth Risk Behavior Survey in their contracted service areas. 

2.16. The Contractor shall conduct an assessment by comparing current school policies 
related to the use of alcohol and other drugs against the Model School Policy that 

. v:ts developed by the Governor's commission on Alcohol and Drug Abuse, 
Prevention, Intervention and Treatment by end of year one. 

2.16.1. The Contractor shall if!Jplement best practices in the school's policies related 
to the use of alcohol and other drugs according to the Model School Policy 
in Section 2.16 above by end of year two. 

SAU.37 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.17. The Contractor shall participate in all required meetings and trainings which shall 
include, but are not ftmited to: 

2.18. 

. . ' . 

2. 19. 

2.17. 1. Student Assistance Program Community of Practice. 
2.17.2. Learning Collaborative Meetings. 

2.17 .3. Mandatory trainings. 

The Contractor shall provide one full-time equivalent staff person to every one
t~::usand (1 ,000) students . 

2.18.1. This posibon may be pro-rated for schools that serve less than 1,000 
students. 

2.18.2. If the school contains less than 1,000 students the Contractor shall ensure 
the staff person is available a minimum of two (2) days per week and shall 
not serve more than two buadings or campuses. 

The Contractor shall provide one (1) Student Assistance counselor who shall obtain 
Certified Prevention Specialist (CPS) status within one (1) year of hire. 

2.19.1. The Contractor shall submit a plan to the Department if this Is not acliieved. · 
. 2.20. The Contractor shall allow a Department approved team to oonduct quarterly site 

reviews. The team shall include, bul is not limited to: 

2.20.1. Student Assistance Counselor(s). 
2.20.2. Contractor or designee. 

2.20.3. Department. 

2.20.4. Representative of the New Hampshire Center for Excellence, If appropriate. 
2.20.5. 

.. ~ ... . 

The site visit shall include, but are not limited to: 

2.20.5.1. Review of the Contractor's systems of governance . 
2.20.5.2. Administration. 

2.20.5.3. Data collection and submission. 
2.20.5.4. Policies for ensuring student confidentiality. 
2.20.5.5. Financial management in order to assure systems are adequate to 

provide the contracted services. 
2.20.6. The Contractor shall make corrective actions as advised by the review team 

in contracted services are not found In accordance with this contract. 

3. Staffing 
3.1. The Contractor shall provide one (1) Student Assistance counselor who shall obtain 

Certified Prevention Specialist (CPS) status within one (1) year of hire. 

3.1.1. The Contractor shall submit a plan to the Department if this is not achieved. 

SAU#37 e . ..-A Colmcl<>r -\iC._ .. 
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Exhibit A 

4. Reporting 

4.1. The Contractor shall communicato and submit required records via e-mail. 

4.2. The Contractor shall enter and complete monthly data reporting in the New 
Hampshire Prevention Web lnfonnation Technology System (P-WITS) within twenty 
(20) working days of the end of the month. -

4.3. The Contractor shall submit monthly expenditure reports by the twentieth (20") 
business day following the month for reimbursement of costs for contracted services 
in the previous month. 

4.4. The Contractor shall cooperate with, and· answer all questions of, representatives of 
the Department conducting any periodic or special review of the performance of the 
Contractor or any inspection of the facilities. 

4.5. The Contractor shall provide any periodic or specialty reports as requested by tho 
Department. 

5. Performance Measures 
' 5.1. Participants will report a decrease In past 30 day use of alcohol and non·medical 

prescription drugs including oploids and Illicit opioids. 

5.2.: Participants will report a decrease in past 30 day binge drinking 

5.3. Participants will report an increase In parental and peer disapproval of alcohol and 
non-medical prescription drug misuse. 

5.4. Participants will report an increase in a perception of risk/harm of use of alcohol and 
non·medical prescription drug misuse. 

5.5. Participants will report an increase in family communication around alcohol and drug 
misuse. 

6. Deliverables 

6.1. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
with students in grades 9 through 12 developed by the Department in the Spring of 
2020. 

6.2. The Contractor shall administer a Department approved survey in the Spring of 2019 
and the Spring of 2020 to 7., and 8"' grades in middle schools that do not conduct 
th.EI..rtliddle school Youth Risk Behavior Survey in their contracted service areas. 

6.3. The Contractor shall provide the resu~s of the assessment in Section 2.16 above to 
the Department in an electronic format within thirty (30) days alter the end of year 
one. 
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Exhibit 8 

Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor $48.00 per hour in an amount not to exceed the Price 
Limitation on F()(m P-37, Block 1.8, for the services provided by the Contractor pursuant to 
Exhibit A, Scope of Services. 

2. This contract is funded with funds from the: 

~. 1 . --·Catalog of Federal Domestic Assistance (CFDA) #93.243, United States 
Department of Health and Human Services, Substance Abuse and Mental Health 
Services Administration, Partnership for Success 2015. 

2.2 The contractor agrees to provide the services in Exhibit A, Scope of Services in 
compliance with funding requirements. 

3. Payment for services shall be on a cost reimbursement basis of the hourly rate in Section 1 
above, all-inclusive of both actual hours worked and other applicable expenses with operating 
the program pursuant to the Scope of Services. 

4. The Contractor shall be available to provide services identified in Exhibit A. Scope of Services, 
as needed. 

5. Payment for services shall be processed as follows: 

5.1 The Contractor shall submit monthly invoices for reimbursement of actual hours 
worked during the month, for a total or twelve (12) invoices per year. The invoice 
shall include the date, the hours worked, who provided the work and a brief 
description of the work completed in accordance with Exhibit A, Scope of Services. 
The State shall make payment lo the Contractor within thirty (30) days of receipt of 
each invoice for Contractor services provided pursuant to this Agreement. 

5.2 Invoices described in Exhibit B, Method and Condition Precedent to Payment, 
Section 5.1 and reports identified in Exhibit A, Scope of Services must be submitted 
to: ... -··-·· 

Attn: Financial Manager 
NH Department of HeaHh and. Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant St. · 
Concord, NH 03301-3857 

6. Payments may be withheld pending receipt of required reports or documentation as identified 
in Exhibit A, Scope of Services. 

7. A final payment request shall be submitted no later than sixty (60) days after the Contract 
ends. Failure to submit the invoice, and accompanying documentation could result in 
nonpayment. 

e. Notwithstanding anything to the contrary herein, the Contractor agrees that funding under this 
Contract may be withheld, in whole or In part, in the event of noncompliance with any State()( 
Federal law, rule or regulation applicable to the services provided, or if the said services have 
not been completed in accordance with the tenns and conditions of this Agreement. 

SAU #37 -Man<hester S<hool Olslrlct Conuacta< lnltia~ 
Date~ SS -20 19-IIOAS-02 -STUDE .03 Page 1 ot 2 



New Hampshire Department of Health and Human Services 
Student Assistance Program . . ...... 

Exhibit B ~--~·------------------------------~~~~------------------------------------

9. When the contract price limitation is reached the program shall continue to operate at full 
capacity at no charge to the Department for the duration of the contract period. 

10. The Contractor agrees to keep records of their activities related to Department programs and 
services. 

11. The Contractor agrees not to use the funding in this Agreement to replace funding for a 
program already funded from another source . 

. ··-
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New Hampshire Department of Health and Human Services 
Exhibit C 

SPECIAL PROVISIONS · 

Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor 
under the Contract shall be used only as payment to the Contractor for services provided to eligible 
individuals and, in the furtherance of the aforesaid covenants. the Contractor hereby covenants and 
agrees as follows: 

1. Compliance with Federal and State Laws: If tha Contractor is permitted to delermine the eig!bitity 
of individuals such eligibility determination shall be made in accordance with appllcable federal and 
state laws, regulations, orders, guidelines. po~cles and procedures. 

2. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by 
i:;.; uepai1ment lor that purpose and shall be made and remade at such times as are prescribed by 
!he Dep!lrtment. 

3. Documentation: In addition to the determination forms required by the Department, the Contractor 
shaD maintain a data file on each recipient or services hereunder, which file shall include all 
informaUon necessary to support an eli9ibility determination and such other information as the 
Department requests. The Contractor shall furnish the Department with au forms and documentation 
regarding eligibibty determinations that the Department may request or require. 

4. Fair Hearings: The Contractor understands that an applicants IO< services hereunder, as well as 
individuals declared Ineligible have a right to a lair hearing regarding that determination. The 
Contractor hereby covenants and agrees thai all applicants lor services shall be pormined to fiiJ out 
an application form and that each applicant or re·appllcant shall be informed of his/her right to a fair 
hearing in accordance wllh Department regulations. 

5. Gratuities or Klckbackt: The Contractor agrees that It Is a breach of lhls Contract to acceptor · 
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub·Contractor or 
the Stale in order to lnRuence the performance of the Scope of Worl< detailed in Exhibit A of this 
Contract. The State mey terminate this Contract and any su~tract or sub-agreement U it is 
determined that payments, gratuities or offers of employment or any kind were offered or received by 

. any officials, offiCers, employees or agents or the Contractor or Sub·Conltactor. 

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any 
other document, r.ontracl or understanding, II is expressly understood and agreed by the parties 
~!r~te>. !het no payments will be made hereunder to reimburse the Contractor for costs incurred for 
any purposo.or lor any services provided to any IndiVIdual prior to the Effective Date of the Contract 
and no payments shall be made lor expenses incurred by the Contractor lor any services provided 
prior to the dale on which the individual applies lor services or (except as otherwise provided by the 
federal regulations) prior to a determination that the Individual is eligible for such services. 

7. Conditions of Purchase: Notwithstanding anything lo the contrary contained in the Contract, nothing 
herein contained shal be deemed lo obligate or require the Department to purchase services 
hereunder at a rate which reimburses the Contractor In excess of the Contractors costs, at a rate 
which exce.eds the amounts reasonable and necessary to assure the quality or such service, or at a 
rate which exceeds the rate charged by the Contraclor lo ineligible individuals or other third party 
funders lor such service. If at any time during the term of this Contract or after receipt of the Final 
Expenditure Report hereunder, the Department shall determine that the Contractor has used 
payments hereunder to reimburse items or expensa other than such costs, or has received payment 
in excess or such costs or in excess or such rates cherged by the Contractor to Ineligible Individuals 
or other third party funders, the Department may elect to: 
7 .1. Renegotiate the rates for payment hereunder. iii which event new rates shall be estabriShed; 
7 .2. Deduct I rom any future payment to the Contractor the amount of any prior reimbursement in 

excess or costs; 

0612'7114 
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7 .3. Demand repayment ollhe excess payment by the Contractor In which event failure to make 
such repayment shall constitute an Event of Default hereunder. When the Contractor is permitted to determine the eligibility of Individuals for sefVices, tho Contractor agrees to 
reimburse lhe Department for an funds paid by the Departmenlto tho Contractor for services 
provided to any individual who is found by the Department to be Ineligible for such services at 
any time during the period of retention of records established herein. 

RECORDS: MAINTENANCE. RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

6. Maintenance of Records: In addition to the ellglbliity records speclnod above, the Contractor 
covenants and agrees to maintain the folowlng records during the Contract Period: 6.1 . Fiscal Records: books, records, documents and other data evidencing and reflecting all costs 

and other expenses incurred by the Contractor in the performance of the Contract. and all income received or col~ed by the Contractor during tho Contracl Period. said records to be 
maintained In accordanco with accounting procedures and practices which sufficiently and 
properly reflect all such costs and expenses, and which are acceptable to the Department, and to inclucfe, without timitation, all ledgers, books, records, and original evidence of costs such as purchase requisitions and orders, vouchers, requis"ions for materials, inventO<ies, valuations of 
!~-::lml contributions, labor lime cards, payroDs, and other records requested or required by the 
Department. 

6.2. Statistical Records: Statistical. enrollment, atlendance or visit records for each recipient ol 
services durlng the Contract Period, which records shall include al records of application and 
eigibi~ty (including aU lorms required to determine eligibility for each sUCI'I recipient), records 
regarding the provision of services and all Invoices submltled to the Department to obtain 
payment for such services. 

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the Contractor shall retain medical records on each patient/recipient of services. 

9. Auellt: Contractor shall submit an annual audit to the Department within 60 days after the close of the agency fiscal year. It Is recommended that tho report be prepared In accordance with the provision ol Office or Management and Budget Circular A-133, "Audits of States. Local Governments, and Non Profit Organizations" and the provisions ol Standards for Audit of Governmental Organizations, 
Programs, Activities and Functions, issued by the US General Accounting Office (GAO standards) as they pertain to financial compNance audhs. 
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder. the 

Department, the United States Department or Health and Human Services. and eny of their 
designated representatives shall have access to all reports and records maintained pursuant to 
the Contract tor purposes ol audiL e.xamlnalion, excerpts and transcripts. 

9.2. Audit Liabilities: In addition to and not in any way in limitation or obligations olthe Contract, it is 
understood and agreed by the Contractor that the Contractor shall be held liable for any state or lederal audit exceptions and shall return to the Department, all payments made under the 
Contract to which exception has been taken or which have been disallowed because of such en 
exception . . ~· - .. 

10. Confldonllallty of Records : All information. reports, and records maintained hereunder or collected In connection with the performance of the services and the Contract shall be confidential and shall not be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of the Department regarding the use and disclosure of such information, disclosure may be made to public otfteials requiring such Information in connection with their official duties and for purposes directly connected to the administration of the services and the Contracl; and provided further, the I the use or disclosure by any party of any inlormatlon concerning a recipient lor any purpose not 
directly connected with the administration of the Department or the ContractQ(s responsibilities with respect to purchased services hereunder is prohibited except on written consent of lhe recipient. his 
attorney or guardian . 

• 
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Notwithstanding anything to the contrary contained herein the covenanl.s and condilions contained In the Paragraph shall survive the termination of the Contract for any reason whatsoever. 

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following limes ~requested by the Department. 
11.1. Interim Financial Reports: Written interim financJal reports containing a detailed description of . .Ill. costs and non-allowable expenses Incurred by the Contractor to the date of the repolland containing such other information as shan be deemed satisfactory by the Department to 

justify the rate of payment he¥eundor. Such Financial Reports shall be submitted on the form designated by the Department or deemed satisfactory by the Deportment. 
11.2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term of this Contract. The Final Report shall be In a form satisfactory to the Department and shaa 

contain a aummary statement of progress toward goals and objectives stated In the Proposal and other Information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 
ma:<imum number of units provided for in the Conllact and upon payment of the price limitation 
hereunder, the Contract and au the obligations of the parties hereunder (except such obligations as, by the terms of tho Contract are to be performed after the end of the term of this Contract and/or 
survive the termination of the Contract) shall terminate, provided however, that if, upon review or the Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as costs hereunder the Department Shall retain the right, at 11.5 discretion, to deduct the amount or such expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents, noUces, press releases. research reports end other materials prepared during or resulting from the performance of the services of the Contract shall include the lotlowinlj statement: 
13.1. The preparation of this (report. document etc.) was ronanced under a Contrac1 with the State of New Hampshire. Department of Hee~h and Human Servloes, With funds provided In part 

by the Stale of New Hampshire and/or such other funding sources as woro available or 
required, 3.g., the United States Department of Health and Human Services . . -·-··· . 

14. Prior Approval and Copyright Dwnerahlp: All materials (wrillen, video, audio) produced or 
purchased under the contract shall have prior approval from DHHS before printing, production, 
distribution or use. The DHHS will retain copyright ownership for any and all original materials 
produced, including, but not limited to, brochures, resource directories, protocols or guideUnes, 
posters. o: reports. Contractor Shall not reproduce any materials produced ur.der the conllact without prior written approval from DHHS. 

15. Operation of Facilities: Compliance with Laws and Rogulatlona: In the operation of any facilities 101 providing services, the Contractor shall comply with all laws, orders and regulations of federal, state, county and municipal authorities and with any direc1ion of any Public Officer or ofrlcers pursuant to taws wtlich Shall impose an order or duty upon the contractor with respect to the 
operation of the facility or the provision of the services at such facility. If any governmental license or permit shall be required for the operation of the said facility or the performance of the said services, the Contractor will procure said license or permit, and wUI at au times comply with the terms and 
cond~ions of each such license or pennil in connection with the foregoing requirements, the 
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shaU comply with all rules, orders, regulations, and requirements of the Stale Office of the Fire Marshal and the local fire protection agency, and shall be In conformance with local building and zoning codes, bytaws and regulations. 

16. Equal !:mpioym•nt Opportunity Plan (EEOP): The Contractor will provide an Equal Employment Opportunity Plan (EEOP) to the OtriCe lor Civil Rights, Office of Justice Programs (OCR), if it has received a single award of $500.000 or mora. If the recipient receives $25,000 or more end has 50 or 
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more employees. it will maintain a current EEOP on file and submit an EEOP Certification Form to the 
OCR, certifying that its EEOP is on file . For recipients receiving less than $25,000, or public grantees 
with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an 
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non 
profit organizations, Indian Tribes,_ and medical and educalional institutions are exempt from the 
EEOP requirement, but are required lo submit a certification form to the OCR to claim the exemption. 
EEOP Certification Forms are available at: http:J/www.ojp.usdoj/abouVocr/pdfs/cert.pdf. 

17. Umlted English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to 
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin 
d iscrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure 
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil 
Rights Act of 1964. Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to its programs. 

18. Pilot Program lor Enhancement of Contractor Employee Whlstlebtower Protections : The 
following shall apply to all contracts that exceed the Simplifl6d Acquisition Threshold as defined in 48 
C~P. :! .~o; (currently, $150,000) 

CONTRACTOR EMPLOYEE WHISTLE BLOWER RIGHTS AND REOUIR£MENT TO INFORM EMPLOYEES OF 
WHISTLEBLOWER RIGHTS (SEP 2013) 

(a) This contract and emplOyees working on this contract will be subject to the whistlebiOwer rights 
and remedies in the pilot program on Contractot employee whistle blower protections established at 
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act lOt Fiscal Year 2013 (Pub. L. 
112:239) and FAR"3.008: . . .. . . .·. . 

(b) The Contractor shall inform its employees in writing, in the predominant language of the workforce, 
of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section 
3.908 of the Federal Acquisition Regulation. 

(c) The Contractor shall Insert the substance of this clause, Including this paragraph (c), in all 
subcontracts over the simplified acquisition threshold. 

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
but the Contractor shall retain the responsibility end accountability lot the funclion(s). Prior to 
subcontracting, the Contractot shall evaluate the subcontractor's ability to perform the delegated 
function(s). This is accomplished through a writlen agreement that specifies <!Ctivities and reporting 
·~::-~n~:~m<ies of the subcontractor and provides for revoking I he delegation ot Imposing sanctions If 
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 
conditions as the Contractor and the Conttactor Is tesponsible to ensure subcontractor compliance 
with those conditions. 
When the Contractor delegates a function to a subconttactor. the Contractor shall do the follOwing: 
19.1. Evaluate the prospective subcontractors ability to perform the activities, before delegating 

the function 
19.2. Have a wrltlen agreement with the subcontractor that specifies activities and reporting 

responsibilities and how sanctions/revocation will be managed ff the subcontractors 
performance is not adequate 

19.3. Monitor the subconttactor's performance on an ongoing basis 

otn7114 
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19.4. Provide to DHHS an annual schedule identifying aD subcontractors, delegated functions and 
responsibilities. and when the subcontractor's performance will be reviewed 

19.5. DHHS shaD, at its discretion, review and approve all subcontracts . 
. .. .. - ~ 

If the Contractor identifies deficiencies or areas for improvement are identified. the Contractor shaD 
take conective action. 

DEFINITIONS 
As used In the Contract. the following terms shall have the following meanings: 

COSTS: Shall mean those direct end indirect items of experlSe determined by the Department to be 
anowabte and neimbursable in accordance with cost and accounting principles established In accordance 
with state and federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Health end Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which Is 
entllled "Financial Management Guidelines· and which contains the regulations governing the financial 
activities of contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAL: If applicable, shan mean the document submitted by the Contractor on a form or forms 
requ~ed by the Department and containing a description of the Services to be provided to eligible 
Individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 
the total cost and sources or revenue for each service to be provided under the Contract. 

UNIT: For e~•.ttservice that the Contractor Is to provide to eligible individuals hereunder, shall mean that 
~~,IOd· of iime or that specified activity determined by the Department and specified In Exhlblt 8 or Uie 
Contract. 

FEDERAVSTATE LAW: Wherever federal or state laws, regulations, rules. orders, and policies, etc. are 
refened to in the Contract the sald neference shaU be deemed to mean all such laws, regulations, etc. as 
they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: ShaD mean that document prepared by the NH Department of Administrative 
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 
AdministratiVe Procedures Act. NH RSA Ch 541·A, for the purpose of implementing State of NH and 
federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract will not supplant any existing federal funds available for these services . 

.... 

- ...... .. ... -
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REVISIONS TO GENERAL PROVISIONS 
' 

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature· of Agreement, is ... 

replaced as foil~: 

4. CONDITIONAL NATURE OF AGREEMENT. 

Notwithstanding any provision of this Agreement to the contrary, all obligations of the State 

hereunder, including without limitation, the continuance of payments, in whole or in part, under 

this Agreement are contingent upon continued appropriation or availability of funds. including 

any subsequent changes to the appropriation or availability of funds affected by any state or 

federal legislative or executive action that reduces, eliminates, or otherwise modifies the 

appropriation or availability of funding for this Agreement and the Scope. of Services provided in 

Exhibit A. Scope of Services, in whole or in part. In no event shall the State be liable for any 

payments hereunder in excess of appropriated or available funds. In the ever)~of a reduction, 

termination or modification of appropriated or available funds, the State shalfli~V.e. the right to 

withhold payment until such funds become available, if ever. The State sJ:Iall~have the right to 

reduce, terminate or ·modify services under this Agreement imme<fi<!telf!uj)ori .. giving the 

Contractor notice of such reduction, termination or modification: The State shall not be required 

to transfer funds from any other source or account into the Account(s) identified in block 1.6 of 

the General Provisions, Account Number, or any other account. in the evenl:funds are reduced 

or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination, is amended by adding 

the following language; 

10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of 

the State, 30 days after giving the Contractor written notice that the State ·is exercising its 

option to terminate the Agreement. 

10.2 In the event of early · termination, the Contractor shall, within 15 days of notice of early 

termination, develop and submit to the State a Transition Plan for ·services under the 

Agreement, including but not limited to, identifying the pre~ent anc( fL!tJr~ ·ri~eds of clients 
• • • • • "' '\• '.J • "'' •• 

rece11nng serv1ces under the Agreement and establishes a process to m.~~.~~.se needs. 
• ·- ·.1· .......... . 

10.3 The Contractor shall fully cooperate with the State and shall .promptfi •. prcllride detailed 

information to support the Transition Plan including. but not limited·tOiiany;infQt'mation or data 

requested by the State related to the termination of the Agreement•and··.Tlf3nsition Plan and 

shall provide ongoing communication and revisions of the Transition Plan .to ·the State as 

requested. · · · . ' · " 

10.4 In the event that services under the Agreement, including but not limited to clients receiving 

services under the Agreement are transitioned to having services delivered by another entity 

including contracted providers or the State, the Contractor shall provide a process for 

uninterrupted delivery of services in the Transition Plan. 

10.5 The Contractor shall establish a method of notifying clients and other-,affected individuals 

about the transition. The Contractor shall include the proposed communications in its 

Transition Plan submitted to the State as described above. 

-~ . 
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3. 

4. 

Exhibit C·1 

Insurance: 

Subparagraph 14 .1.1 of the General 
subparagraph is added: 

Provisions of this contract is deleted. and the following 

14.1.1 Comprehensive general liability against all claims of bodily injury ... death or property 

damage, in amounts of not less than $275,000 per claim and $925,000 per occurrence. 

Extension: · · 
r ·: ~ :•: 

This agreement has the option for a potential extension of up to two (2) additionaf.y~1)rs, ·contingent 

upon satisfactory delivery of services, available funding, agreement of the ·par:iie's'.arid approval of 
' ··( ' ·~···· .~ ' ., ..... 

the Governor and Council · · ·· · ·: ·, .. ···. '· · · 
. .. _ _.:~: .. _.,; ... :;--: 

. ·.· .. ..-:· ¥··· . 
. : -:~ .. 

. .. 
·. . . . . ... 

: .. : ............ . 

. •. 
· •... ·.:.-•• :: '-!1: • • 

...... 

P"9" 2 o/2 

Contrador Initial~ 
Date \\\~It\~, 
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CERTIFICATION REGARDING DRUG·FREE WORKPLACE REQUIREMENTS 

The Contractor idenUfoed In Section 1.3 or the General Provisions agrees to comply with the provisions of 

SecUons 5151 -5160 or the Drug-free Wor1<plaee Act of 1988 (Pub. L. 100-690, Tille V, SubtitleD; 41 

U.S.C. 701 et seq.), and further agrees to have lhe Conlractofs representative, as identified In SecUons 

1.11 and 1.12 of the General Provisions executa the following Certification: 

ALTERNATIVE t ·FOR GRANTEES OTHER THAN INDMDUALS 

.. --~· .... ·• ' . 
US DEPARTMENT OF HEALTH AND HUMAN SERVICES ·CONTRACTORS 

US DEPARTMENT OF EDUCATION ·CONTRACTORS 

US DEPARTMENT OF AGRICULTURE ·CONTRACTORS 

This certification is required by the regulations implementing Sections 5151·5160 of the Drug·Free 

Wor1<plaee Act of 1988 (Pub. L. 100-690, Title V, SubtitleD; 41 U.S.C. 701 et seq.). The January 31, 

1989 regulations were amended and published as Part II of the May 25, 1990 Federal Register (pages 

21681-21691), and require certification by grantees (and by inference, subijrantees and sub· 

contractors). plior lo award, that they will maintain a drug-free wor1<plaoe. Section 3017.630(c) of lhe 

regulation provides thai a grantee (and by Inference. sub-grantees and sutH:onlractors) that is a State 

may elect to make one certification lo the Department in each federal nscal year In lieu of certific.at~s for .... 

each grant during the federal foscal year covered by the cerlif1C8Uon. The certificate set out below is a 

material representation of fact upon which reliance is placed when the agency awards the grant. False 

certifiCation ()(violation of the certification shall be grounds for suspension of payments, suspension or 

termination of grants, or govemment wide suspension or debarmenl Contractors using this form should 

send it to: 

Commissioner 
NH Department of Health and Human Services 

129 Pleasant Slreel, 
'Con'cord, NH 03301-6505 

1. The grantee certifies that R will or wil continue to provide a drug-free workplace by: 

1.1. Publishing a statement notifying employees that the unlawful manufacture, dlstn'bution, 

dispensing, possession()( use of a conlrolled substance is prohibited in the grantee's 

wor1<place and specifying the actions that will be taken against employees lor viotaUon of such 

prohibition; 
1.2. Establishing a·n ongoing drug.froe awareness program to inform employees about 

1.2.1. The dangers of drtJg abi.Jse in the wor1<place; 

1.2.2. The grantee's policy of maintaining a drug·free workplace; 

1.2.3. Any available drug counseling, rehabilitaUon, and employee assistance programs; and 

1.2.4. The penalties that may be imposed upon employees lor drug abuse violations 

occunring In the workplace; 

1.3. Making il a requirement that each employee to be engaged In the performance of the grant be 

given a copy of the statement required by paragraph (a); 

1.4. Notifying the employee In the statement required by paragraph (a) thai, as a condition of 

employment under the grant, tho emplOyee will 

1.4.1. Abide by lhe terms ol the stalemen~ and 

1.4.2. NoU!y the employer In wriUng of hi.s or her conviction f()( a violation of a criminal drug 

statute occurring In the workplace no later than five calendar days after such 

eonviclion; 
1.5. Notifying the agency in writing, within ten calendar days aftor receiving notice under 

subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction. 

Employers of convicted employees musl provide notice, inckx!ing position tiUe, to every grant 

officer on whose grant activity the convicted employee was working, unless the Federal agency 

Exhibit 0- Ccrtlllcatlon NIQO"'ing Dlvg Free 
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has designated e central point for !he receipt of such notices. Notice shall Include !he 

identification number(s) of each affected grant; 

1.6. Taking one or the following actions, within 30 calendar days of receiving notice under 

subparagraph 1.4.2, wilh respect to any employee who is so convicted 

1.6 .1. Taking appropriate personnel action against such an employee, up to and induding 

termination, consistent with !he requirements of !he Rehabilitation Act of 1973, as 

amended; or 
1.6.2. Requiring such employee to participate satisfactorily In a drug abuse assistance or 

rehabilitation program approved for such purposes by a Federal, State, or local health, 

law enforcement, or other appropriate agency. 

1 .7. Making a good faith effort to continue to maintain a drug-free worl<place through 

implementation of paragraphs 1.1 , 1.2, 1.3. 1.4, 1.5, and 1.6 . 

2 . The grantee may insert In the space provided below the site(s) for the perfomnanee of wor1< dona In 

connection wilh !he specific grant. 

Place of Performance (street address, city, county. state, zip code) (list each location) 

Check 0 if there are workplaces on file !hat are not identified here. 
... 
. . 

Contractor Name: 

~G£1: . \'k..w.-~ ~\\..¥ 
Name: ~At II'-
TiUe: 03~ 
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CERTIFICATION REGARDING LOBBYING 

&\ ., 
The Contractor Identified In Section 1.3 or the General Provisions agrees to comply with the provisions or 

Section 319 of P\Jblic Law 101-121, Government wide Guidence for New Restrlctlons on lobbying, and 

31 U.S.C. 1352, and further agrees to have the Contrac10<'s representative, as identified In Sections 1.11 

and 1.12 or the General Provisions execute the following Certincation: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS 

US DEPARTMENT OF EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICUL lURE • CONTRACTORS 

Programs (indicate applicable program covered): 
•Jq."'P"'"'Y l'.sslstance to Needy Families under Title N-A 
' Child Support Enforcement Program under Tille IV-0 
•Social Services Block Grant Program under Title XX 
•Medicaid Program under Title XIX 
·eommunlty Services Block Grant under TiUe VI 
•child Care Development Block Grant under Title IV 

The undersigned certir10s, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been pald or will be paid by or on behalf or the undersigned, to 

any person for influencing or attempting to influence an officer or employee of any agency, a Member 

or Congress. an ofrtcer or employee or Congress. or an employee of a Member of Congress in 

connection with the awarding of any Federal contract, continuation, renewal, amendment, or 

modification of any Federal contract, grant, loan. or cooperative agreement (and by specir;c mention 

sub-grantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency, a Membor or Congress. 

an officer or employee of Congress, or an employee of a Member of Congress In connection with this 

Federal contract. grant, loan, or cooperative agreement (and by specir~e mention sub-grantee or sub

contractor), the undersigned shall complete and subm~ Standard Form LU, (Disclosure Form to 

Report Lobbying, In accordance with its Instructions, attached and identified as Standard Exhib" E-t.) 

3. The undersigned shall require that the language or this certification be Included in the award 

· GC>CUmenfror sub-awards at all tiers (including subcontracts. sub-grants. and contracts under grants. 

loans, and cooperative agreements) and that all sub1edplents shall cellify and disclo$e accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 

was made or entered Into. Submission of this certification Is a prerequisite for making or entering Into this 

transaclion imposed by SecUon 1352, Title 31, U.S. Code. Any person who fails lo tile the required 

certification shall be subject to a civil penally or not less than $10,000 and not more than $100,000 for 

each such failure. 

C~.M>M'iSit 10711 
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Contractor Name: 
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The Contractor identified in SectiOn 1.3 of the General Provisions agrees to comply with the provisions of 

Executive Offoce of the President, Executive Orcler 12549 and 45 CFR Part 76 regarding pebarment, 

Suspension, and Other Responsibility Matters, and further agrees to have the Contractors 

reprl!&~tativ;,; as identified in Sections 1.11 and 1.12 of the General Provisions execute the toOowing 

Certifocation: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submittillll this proposal (contract). the prospective primary participant is providing the 

certif~tion set out belOw. 

2. The inability of a persoo to provide the certification required below wltl not necessarily result in denial 

of participatioo in this covered transaction. If necessary, the prospective partlc:lpant shall subm~ an 

explanation of why a cannot provide tho certifocation. The certification or explanation will be 

considered in connection with the NH Department of Health and Human Services' (OHHS) 

determination whelher to enter into this transaction. However, failure of the prospective primary 

participant to fumish a c;ertiflc;ation or an explanalion shall disqualify such persoo from participation In 

this transaction. 

3. The certification In this clause is a material representation of fact upon which reliance was placed 

when OHHS determined to enter into this transaction. If it is later determined thai the prospective 

primary participant knowingly rendered an erroneous certification, in addition to other remedies 

available to the Federal Govemment, OHHS may terminate this transaction for cause or default. 

4 . The prospective primary participant shall provide immediate writlen notice to the OHHS agency to 

whom !his proposal (contract) is submitted If at any time the prospective primary participant learns 

, that Its certification was erroneous when submitted or has become erroneous by reason of changed 

circumstances. 

5.'' The' rerm"s~co~ered transaction," "debarred," ·suspended," "ineligible," "lower tier covered 

lransaclion," "participant," "person," "primary covered transaction," "principal," ·propcsal," end 

"volvnlarily exclvcled," as used in this clause, have the meanings set out in the Definitions and 

Coverage sections or the rules implementing Executive Order 12549: 45 CFR Pert76. See the 

attached definitions. 

6. The prospective primary participanl agrees by submitting this proposal (contract) tha~ should the 

proposed covered transaction be entered into. il shaD not knowingly enter into any lower ller covered 

transaction with a person who Is debarred. suspended, declared ineligible, or volunlarily excluded 

from participalion In !his covered transaction, unless aulhorlzed by DHHS. 

7. The prospective primary participanl further agrees by submitting !his proposal that ~will include the 

clause llttecl ·certlflcalion Regarding Oebarmenl, Suspension, lneliglblllly and Voluntary Exclusion • 

Lower Tier Covered Transactions." provided by DHHS. wilhout modiOcallon, In all lower ller covered 

transactions and In au solicltalions for lower tler covered transactioos. 

8. A participant in a covered transaction may rely upon a certification of a prospective partlc;lpant in a 

lower liar covered lransaction that ills not debarred, suspended, ineligible, or involuntarily excluded 

from the covered lrensactioo, unless it knows that the certiroca~oo is erroneov$. A participant may 

decide the method and frequency by which It determines the eligibility or lis principals. Each 

participant may. bul is not required to, check the Nonprocurement List (of excluded parties). 

9. Nothing contained In the foregoing shall be coos trued to require establishment of a system of records 

In order to render In good faith !he certir.catlon required by lhls clause. The knowledge and 

NttJ OVIer R_.n,lly Ml1ws 
.. •. • • • E.lllll>ll F - CeJIIfica6on Regarding Oebam\ont, Svsponolon Connooor lnl~a1~ 
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Information ot a participant is not required to exceed that which is nonnally possessed by a prudent 

person in the ordinary course of business dealings. 

10. Exceo~ fOf transactions authorized under paragraph 6 or these instructions, if a participant in a 

. cover8d transaction knowingly enters into a lower tier covered transaction with a person who ls 

suspended, debarred, Ineligible, Of voluntarily excluded from pa11icipation in this transaction, in 

addition to other remedies available to the Federal government, DHHS may terminate this transaction 

lor cause or default. 

PRIMARY COVERED TRANSACTIONS 
I I . The prospective primary participant certifies to the best of Its knowledge and belief, that it er>d Its 

principals: 
I 1.1. are not presently deberrod, suspended, proposed for debarment, declared Ineligible, Of 

voluntanly excluded from covered transactions by any Federal department or agency; 

I 1.2. have not within a tllree-yaar period preceding this proposal (contract) been convicted of or had 

a civil judgment rendered against them lor cCKnmlsslon of fraud or a Cfimlnal offense In 

coMectlon with obtaining, anempling to obtain, or performing a public (Federal, State or local) 

transactiOll or a contract ur>der a public transaction; violation of Federal or State antitrust 

statutes or commission ot embezzlement. theft, fCKgery, bribery, falsification CK destruction of 

records, making false statements, or receiving stolen property; 

11.3. are not presenUy Indicted for otherwise criminally CK civilly charged by a governmental en my 

(Federal, State or local) with commission of any or the offenses enumerated in paragraph (l)(b) 

of this certilica!Jon; and 
11 .4. have not within a three-year period preceding this application/proposal had Me or mCKe public 

transacUons (Federal, State or local) terminated for cause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 

• certification, such prospective participant shall anach an explanation to this proposal (contract). 
. . .. -·· _ ..... 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant as 

defined in 45 CFR Part 76, certifies to the best ot its knowledge and belle! that It and ~s principals: 

13.1. are not presently debarred, suspended, proposed lor debarment, deClared ineligible, Of 

voluntarily excluded from participation In this transaction by any federal department or agency. 

1 3.2. where the prospecUve lower tier participant Is unable to oertlfy to any of the above. suCh 

prospective participant shall anaeh an explanation to this proposal (contract). 

14. The prospective tower tier participant further agrees by submitting this proposal (contract) that II will 

include this Clause entitled ·certillcalion Regarding Debarment, Suspension, Ineligibility, and 

Voluntary ExclusiM- Lower Tier Covered Transactions; without modifocation in all lower tier covered 

transactlons and In all solicitations lor lower tier covered transaction.s. 

-· .... 

~110713 

COlltractor Name: 
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CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO 

FEDERAL NONDISCRIMINATION, EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND 

·· ' ' WHISTLEBLQWER PROTECTIONS ' ; 

The Contractor identified in Section 1.3 of the General Provisions agrees by signalure of the Contrsctofs 

represents live as Identified in Sections 1.11 and 1.12 of the General Provisions, 10 execute the following 

certifiCatlon: 

Contractor will comply, and will require any subgrantees or subcontractors to comply, wllh any applicable 

federal nondiscrimination requirements, which may Include: 

- the Omnibus Crime Control and Salo Streets Act ol1968 (42 U.S.C. SecUon 3789d) which prohibits 

recipients of federal funding under lh:s slatute from discriminating, either In employment practices or In 

the delivery of services or benefits, on the basis or race, color, religion, national origin, end sex. The Act 

requires certain reclplenls to produce an Equal Employment Opportunity Ptan: 

-the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopt$ by 

reference, the c;ivil rights obligations of the Sale Streets Act. Recipients ollederallundlng under lhls 

statute aro prohibiled from discriminating, either In employment practices or in the delivery of services or 

benefits, on the basis of race, color, religion, national origin, and sex. The Act Includes Equal 

Employment Opportunity Plan requirements: 

-the Civil Righls Acl ol1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial 

assJslance from discrimlnaling on lhe basis of race, color, or natlonal origin In any program or activity): 

-the Rehabilitation Act ol1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial 

assistance from disclimlnating on the basis of disability, In regard to employment and tho delivery of 

services or benefit~. in any program or activity; 
.... -·-- . 

·lhe Americans with Disabilities Act ol1990 (42 U.S.C. Sections 12131·34), which prohibits 

disclimlnation and ensures equal opportunity lor persons wllh disabilities in employment, State and loCal 

government services, public accommodations, commerciallacililles. and transportalion: 

·the Education Amendments ol1972 (20 U.S.C. Sections 1681, 1683, 1685-86), Whloh prohibits 

discrimination on the basis of sex In federally assisled education programs: · 

• the Age Discrimination Act of 1975 (42 U.S.C. Seclions 6106.07). which prohibits discriminallon on the 

basis of age In programs or aclivities receiving Federal financial assislance. It does nol include 

employment discrimination: 

-28 C.F.R. pt. 31 (U.S. Department of Justice RCijUlations- OJJOP Grant Programs): 28 C.F.R. pt. 42 

(U.S. Department of Justice Regulalions - Nondisctiminallon; Equal Employment Opponunity; Policies 

and Procedures): Executive Order No. 13279 (equal protection of the laws lor faith-based and communlly 

organizations): Execulive Order No. 13559, which provide fundamental principles and pollcy-makinQ 

criteria for partnerships with faith-based and neighborhood orQanizations: 

• 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations- Equal Treatment lor Faith-Based 

Organlzallons); and Whlslleblower protections 41 U.S.C. §4712 and Tl'le Nalional Defense Authorization 

Act (NOAA) for Fiscal Year 2013 (Pub. L. 112·239, enacted January 2, 2013) the Pilot Program for 

Enhancement of Contract Employee WhisUeblower Protections, which prolecls employees against 

reprisal lor certain whlslle blowing activities in connection w~h federal granls and conlrects. 

The certificate set out below is a material representation of fact upon which reliance is placed when the 

agency awards the grant. False certification or violation of the certifiCation shall be grounds lor 

susoension.~! ~ay<nents, suspension or termination of grants, or government wide suspension or 

debannent. 
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In lhe event a Feden~l or State court or Federal or State administrative agen<:y makes a finding of 

discrimination after a due process hearing on the grounds of race, COlor, religion, national origin, or sex 

agaln.st a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights. to 

the applicable contracting agency or division within the Department of Health and Human SoNices, and 

to the Department of Health and Human Services Office of the Ombudsman. 

Ttle Contractor identified in Section 1.3 or the General Provisions agrees by signature or lhe Contractor's 

representative as ldentlfted in Sections 1.11 and 1.12 of the General Provisions, lo execute the following 

certification: 

1. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions 

_lndieat".d. a!>_9xo. 

Contractor Name: 

... ~ 

~-~-""..,..__,.,......~... . ....... , .... ,~-,~~ ---P.2ol2 
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· •. . . CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

Public Law 103-227, Part C. Environmental Tobaccc Smoke, also known as the Pro-Children Act of 1994 
(Act), requires that smoking not be pennitted in any portion of any Indoor lacifity owned or leased or 
contracted lor by an entity and used routinely or regularly lor the provision of health, day C4re, educaUon. 
or library services to children under the age of 18.11 the services are funded by Fedef'lll programs either 
dkec:Uy or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The 
law does not apply to children's services provided In private residences, lac:llilles funded solely by 
Medicare or Medicaid funds, and portions of facilities used lor inpatient drug or alcohol treatment. Falure 
to ccmply with the provisions of the law may result In the Imposition of a civil monetary penalty of up to 
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity. 

The Contractor Identified In Section 1.3 of the General Provisions agrees, by signature of the Contractors 
representative as idenlified in Section 1.11 and 1.12 of tho General Provisions. to execute the following 
certifiCation: 

1. By signing and submitting this contract. lhe Contractor agrses 10 make reasonable efforts to comply 
with aU applicable provisions of Public Law 103·227, Part C, known as tho Pro-Chl dren Act of 1994. 

Contractor Name: 

E.llhibll H - <Air1111cadon Rog01ding 
Environmtt~tet Tobecco Smoke 
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HEALTH INSURANCE PORTABILITY ACT 

BUSINESS A SSOCIATE AGREEMENT 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 

comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and 

with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 

CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 

Assodate" shall mean the Contractor and subcontractors and agents of the Contractor that 

receive, use or have access to protected health information under this Agreement and 'Covered 

Entity" shall mean the State of New Hampshire, Department of Health end Human Services. 

(1) Definitions. 

a. "Breach' shall have the same meaning as the term "Breach" in section 164.402 of TiUe 45, 

Code of Federal Regulations. 

b. 'Business Associate' has the meaning given such term in section 160.103 of Title 45, Code 

of Federal Regulations. 

c. 'Covered Entity" has the meaning given such term in section 160.103 of Title 45. 

Code of Federal Regulations. 

d. "Designated Record Set" shall have the same meaning as the term "designated record set' 

in 45 CFR Section 164.501. 

e . 'Data Aggregation' shall have the same meaning as the term ' data aggregation" in 45 CFR 

Section 164.501. 

f. 'Health Care Operations• shall have the same meaning as the term 'health care operations· 

in 45 CFR Section 164.501. 

g. 'HITECH Act' means the Health Information Technology for Economic and Clinical Health 

Act. TiUeXIII, SubliUe 0, Part 1 & 2 of the American Recovery and Reinvestment Act of 

2009. 

11. "'HjPAA'.means the Health Insurance Portability and Accountability Act of 1996, Public Law 

104-191 and the Standards for Privacy and Security of Individually Identifiable Health 

Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

I. 'Individual' shall have the same meaning as the term "individual' in 45 CFR Section 160.103 

and shall include a person who qualifies as a personal representative in accordance with 45 

CFR Section 164.501(g). 

j . 'Privacy Rule' shall mean the Standards for Privacy o f Individually Identifiable Health 

Information at 45 CFR Par1S 160 and 164, promulgated under HIPM by the United States 

Department of Health and Human Services. 

k. 'Protected Health Information" shall have the same meaning as the term ' protected health 

Information" in 45 CFR Section 160.103, limited to the information created or receiv db 

Business Assodate from or on behalf of Covered Entity. 

Exhl>ll l 
HNC!h Insurance PottabMty Act 
8ustneu Assodl~• Agreement 
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I. "Required by Law· shall have the same meaning as the term 'required by law' In 45 CFR 

Section 164.103. 

m. ·secretary• shall mean the Secretary of the Department of J:iealth and Human Services.or 

his/her designee. 

n. "SeC\Iritv Rule" shall mean the Security Standards for the Protection of Electronic Protected 

Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. "Unsecured Protected Health Information" means protected health information that is not 
secured by a technology standard that renders protected health information unusable, 
unreadable. or Indecipherable to unauthorized Individuals and is developed or endorsed by 

a standards developing organization that Is accredited by the American National Standards 

lnstitutA. 

p. Other Definitions • All terms not otherwise defined henein shall have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time. and the 

HITECH 

(2) 

a. 

b. 

c. 

d. 

Act. 

Business A ssociate Use and Disclosure of Protected Health Information, 
' 

Business Associate shall not use, d isclose, maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services outlined under 

Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors, officers. employees and agents, shall not use. disclose, maintain or transmit 
PHI in any manner that would constitute a violation of the Privacy and Security Rule. 

Business Associate may use or disdose PHI: 
1. For the proper management and administration of the Business Associate; 
11. As required by law, pursuant to the terms set forth in paragraph d. below; or 

Ill. For data aggregation purposes for the health care operations of Covered 

Entity. 

To the ex1er.1 Business Associate is permitted under the Agreement to disclose PH I to a 

th!!'.! party. Business Associate must obtain. prior to making any such disclosure, (i) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which il was 
disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate. in accordance with the HIPAA Privacy, Security, and Breach Notification 

Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 

knowledge of such breach. · 

The Business Associate shall not, unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PHI In response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the d isclosure and 

to seek appropriate relief. If Covered Entity objects to such di.scJosure, the BusiM· ess 

E>hl>llt COnltodMitlklals 
Heal1h IMumu P011ablil!y Ad 
Bu.slnesa Aasocllte AQreemenl t 
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Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by additiona l restrictions over and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Business Associate. 

a . The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
!>P.~!t.h.:nformation not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident thai may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall include, but not be 
limited to: 

o The nature and extent of the protected health information involved, including the 
types of identifiers and the likelihood of re-identification; 

o The unauthorized person used the protected health information or to whom the 
d isclosure was made; 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

c. The Business Associate shall comply with all sections of the Privacy, Security, and 
Breacli Notification Rule. 

\;;, Business Associate shall make available all of its internal policies and procedures. books 
and .records relating to the use and disclosure of PHI received from, or created or 
received by the Business AssOciate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
security Rule. · · · 

e. Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use ana disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (1) . The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receiving P I 

3120 t • E>hlbll I 
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..... ~ · ... 
pursu!lnlto this Agreement, with rights of enforcement and Indemnification from such 

business associates who shall be governed by standard Paragraph 1113 of the standard 

contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 

protected heallh information. 

f. Within frve (5) business days of receipt of a wrillen request from Covered Entity, 

Business Associate shall make available during normal business hours at its offices all 

records. books, agreements, policies and procedures relating to the use and disclosure 

of PHi lo the Covered Entity, for purposes of enabling Covered Entity to determine 

Business Associate's compliance with the terms of the Agreement. 

g. Within ten (10) business days of receiving a written request from Covered Entity, 

Business Associate shall provide access to PHI in a Designated Record Set to the 

Covered Entity, or as directed by Covered Entity, to an Individual in order to meet the 

requirements under 45 CFR Section 164.524. 

h. Within ten (10) business days of receiving a wrillen request from Covered Entity for an 

amendment of PHI or a record about an individual contained In a Designated Record 

Set. the Business Associate shall make such PHI available to Covered Entity for 

amendment and incorporate any such amendment to enable Covered Entity to fl!!fill.ils . :;.. . 

obligations under 45 CFR Section 164.526. •· 

;:· · · -trusin~-~s Associate shall document such disclosures of PHI and information related to 

such disclosures as would be required for Covered Entity to respond to a request by an 

Individual for an accounting of disclosures of PHI In accordance with 45 CFR Section 

164.528. 

j. Within ten (10) business days of receiving a written request from Covered Entity for a 

request for an accounting of disclosures of PHI, Business Associate shall make available 

to Covered Entity such information as Covered Entity may require to fulfill its obligations 

to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 

Section 164.528. 

k. In the event any individual requests access to, amendment of, or accounting of PHI 

directly from the Business Associate, the Business Associate shall within two (2) 

business days forward such reQuest to Covered Entity. Covered Entity shall have the 

responsibility of responding to forwarded requests. However, if forwarding the 

individual's reQuest to Covered Entity would cause Covered E.ntity or the Business 

Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 

shall instead respond to the individual's request as required by such law and notify 

Covered Entity of such response as soon as practicable. 

I. Within ten (10) business days of termination ·of the Agreement, for any reason, the 

Business Associate shall retum or destroy. as specified by Covered Entity, all PHI 

· ..... received from, or created or received by the Business Associate In connection with the 

Agreement. and shall not retain any copies or back-up tapes of such PHI. It relum or 

destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in 

the Agreement. Business Associate shall continue to extend the protections of the 

Agreement, to such PHI and limit further uses and disclosures of such PHI to those 

purposes that make the return or destruction infeasible, for so long as Business 

3120t• E.<hlblll 
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Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the 

Business Associate destroy any or all PHI, the Business Associate shall certify to 

Covered Entity that the PHI has been destroyed. 

(4) Obligations of Covered Entity 

l!· .. .. Ccvered Entity shall notify Business Associate of any changes or llmitation(s) in its 

Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 

164.520, to the extent that such change or limitation may affect Business Associate's 

use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 

of permission provided to Covered Entity by individuals whose PHI may be used or 

d isclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 

164.506 or 45 CFR Section 164.508. 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 

disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or disclosure of 
PHI. . 

·:. . .. . .~ ·". 

(5) Termination for Causo 

(6) 

a. 

b. 

c. 

d. 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 

Agreement the Covered Entity may immediately terminate the Agreement upon Covered 

Entity's know1edge of ·a breach by Business Associate of the Business Associate 

Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 

terminate the Agreement or provide an opportunity for Business Associate to cure the 

~.11!!9ed.breach within a timeframe specified by Covered Entity. If Covered Entity 

determines that neither termination nor cure Is feasible, Covered Entity shall report the 

violation to the Secretary. 

Miscellaneous 

Definitions and Regulatory References. All terms used, but not otherwise defined herein, 

shall have the same meaning as those terms in the 'Privacy and Security Rule, amended 

from time to time. A reference in the Agreement, as amended to Include this Exhibit I, to 

a Section in the Privacy and Security Rule means the Section as In effect or as 

amended. 

Amendment Covered Entity and Business Associate agree to taka such action as is 

necessary to amend the Agreement, from time to time as is necessary for Covered 

Entity to comply with the changes in the requirements of HIPAA, the Privacy and 

Security Rule, and applicable federal and state law. 

Data Oy.;nership. The Business Associate acknowledges that it has no ownership rights 

with respect to the PHI provided by or created on behalf of Covered Entity. 

Jl'l()14 e.Nbll' c:ono.- . 

lnto~rore!ation. The parties agree that any ambiguity in the Agreement shall be resolved 

to permit Covered Entity to comply with HIPAA, the Privacy and Security R~ue. 

• -~· '" ~.oo ·- • Health lnsutance POI'\I~ity Ad 
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e. Segregation. If any term or condition of th is Exhibit I or the application thereof to any 
person(s) or circumstance is held invalid, such invalidity shall not affect other terms or 
conditions which can be given effect without the invalid term or condition; to this end the 
terms and conditions of this Exhibit I are declared severable. 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or 
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the 
defense and indemnification provisions of section (3) e and Paragraph 1;3 of the 
standard terms and conditions (P-37), shall survive the termination of the Agreement. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit!. 
~· --

Department of Health and Human Services 

The State 

NameotAflZed Representative 

~:&Pc..-h/""' 
Title of Authorized Representative 

1 D/-zd(C 
• Date 

312014 

Title of Authorized Repres 

Date 
9fa-t/ (t 

Exhlbfl l 
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Businen Associate Agreement 
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CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY 

ACT (FFATA! COMPLIANCE 

The FedNI!I Fundo;g Accounlabllity and Transparency Act (FFATA) requires prime awardees of individual 

Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on 

data rotated to executive compensation and associated first-tier sub-grants of $25,000 or more. If lhe 

initial award Is below $25,000 bul subsequent grant modtncatlons result in a total award equal to or over 

$25.000. the award is subject to the FFATA reporting requirements, as of the date of the award. 

In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the 

Departmanl of Health and Human Services (DHHS) must report the following lnformaUon for any 

subaward or contract awand subject to the FFATA reporting requirements: 

1. Name of entity 
2. Amovnt of award 
3. Funding agency 
4. NAICS code for contracts I CFDA program number for grants 

5. Program source 
6. Award title descriptive of the purpose of the funding action 

7. Location of the entity 
8. Principle place of performance 
9. Unique identifier of the entity (DUNS II) 
10. Total compensation and names of the top fove executives if: 

10.1. More than 80% of ennual gross revenues are from the Federal government, and those · 

revenues are greater than $25M annually and 
10.2. Compensation in formation is not already available through reporting to the SEC. 

Prime grant recipients must submit FFATA required data by lhe end of lhe month , plus 30 days, In which 

the award or award amendment Is made. 
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 

r.::lic.:icrHi ;:unding Accounlabiity and Transparency Act. Public Law 109·282 and Public Law 110-252, 

and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees 

to have the Contractor's representative, as identified In Sections 1.11 and 1.12 of lho General Provisions 

execute the following Certification: 
The below named Contractor agrees to provide needed Information as oullined above to the NH 

Department of Health and Human Services and to comply with all applicable provisions of the Federal 

Financial Accountability and Traf\Sparency Act. 

--· , .... 

C~Hl1Sitt0713 

Contractot Name: 

EICNblt J-Cel1lllea:;on Rogaralng 1M F-F...-.cfing 
~!>lilly And Tranoporoney A<O tfFATA) Complanco 
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FORM A 

As the Contractor ldenllfied In Section 1.3 of the General Provisions, I certify that the responses to the 

below listed questions are true end accurate. 

1. The DUNS number for your entity Is: /llt/36363'/ 

2. In your business or organization's preceding completed fiscal year, did your business or organization 

receive (1) 80 percent or more of your annual gross revenue In U .S. federal contracts, subcontracts, 

loans, grants, sub-grants, and/or cooperative agreements; end (2) $25,000,000 or more In amuel 

gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrents, and/or 

cooperative agreements? 

/No _ __ YES 

If the answer to 112 above Is NO, stop hero 

If the answer to 112 above is YES, please answer the following: 

3. Does the public: have access to information about the compensation of the executives in your . 

business or organlzat.ion through periodic reports flied under section 13(a) or 15(d) of the Securities 

Exchange Act of 1934 (15 U.S.C.i8m(a). 78o(d)) or section 6104 of the Internal Revenue Coile of 

1986? · . . 

VNo ___ YES 

If the answer to #3 above is YES, stop here ., .. .· , . ... 

If the answerro 113 above is NO, please answer the following: 

4. The names and compensation of the fove mostl'i9hly compensated offiCers in your business or 

organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

Ct.MlHHSI11011S 

Amount: 

Amount: 

Amount: 

Amount: 

Amount: 

Eld'lbft J - Cenlncooon Roganllng the Fedorol Funding 
AA:ccuntabllhy And Tronsporllfl<y Aci(FFATA) Complanco 
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DHHS Information Security Requirements 

A. Definitions 

The following terms may be reflected and have the described meaning in this document: 

1. "Breach" means the loss of oontrot, oompromise. unauthorized disclosure, 

unauthorized acquisition, unauthorized access. or any similar term referring to 

situations where persons other than authoriZed users and for an other than 

authorized purpose have access or potential access to personally identifiable 

Information. whether physical or electronic. With regard to Protected Health 

Information, • Breach" shall have the same meaning as the term "Breach" in section 

164.402 of Tille 45, Code of Federal Regulations. 

2. "Computer Security Incident' shall have the same meaning "Computer Security 

Incident" in section two (2) of NIST Publication 800-61 , Computer Security Incident 

Handling Guide. National Institute of Standards and Technology, U.S. Department 

of Commerce. 

3. "Confidential Information" or "Confidential Data" means all confidential information 

disclosed by one party to the other such as all medical, health, financial, public 

assistance benefits and personal information including without limitation, Substance 

Abuse Treatment Reoords, Case Reoords, Protected Health Information and 

Personally Identifiable Information. 

Confidential Information also includes any and all information owned or managed by 

the State of NH • created, received from or on behalf of the Department of Health and 

Human Services (DHHS) or accessed In the course of performing contracted 

services • of which collection, disclosure, prolection, and disposition is governed by 

state or federal law or regulation. This Information includes, but Is not limited to 

Protected Health Information (PHI), Personal Information (PI), Personal 'Financial 

Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN), 

Payment Card Industry (PCI), and or other sensitive and confidential informa.tion . . 
. . . . . .· . . . . 

4. .~End User" means any person or entity (e.g., contractor, contractor's employee, 

business associate, subcontractor, other downstream user, etc.) that receives 

DHHS data or derivative data In accordance with the terms of th is Contract. 

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the 

regulations promulgated thereunder. 

6. "lncldenr means an act that potentially violates an explicit or implied security policy, 

which includes attempts (either failed or successful) to gain unauthorized access to a 

system or its data, unwanted disruption or denial of serviqe, the unauthorized use of 

a system for the processing or storage of data; and changes to system hardware. 

firmware, or software characteristics without the owne~s knowledge, instruction, or 

consent. Incidents include the loss of data through theft or device misplacement, loss 

or misplacement of hardcopy documents. and misroutlng of physical or electronic 

v• . ust update 04.04.2018 Ell>'l>l K 
OHHS lnfotmallon 

Security Reql.drM~enla 
Page I ol 0 



. fi!~\"I·Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

mail, all of which may have the potential to put the data at risk of unauthori:ted 

access. use, disclosure, modification or destruction. 

7. "Open Wireless Networi<" means any networi< or segment of a networi< that Is 
not designated by the State of New Hampshire's Department or Information 
Technology or delegate as a protected networi< (designed, tested, and 
approved, by means of the State, to transmit) will be considered an open 
networi< and not adequately secure for the transmission of unencrypted PI, PFI, 
PHI or confidential DHHS data. 

6. "Personal Information· (or "PI") means Information which can be used to distinguish 

or trace an individual's identity, such as their name, social security number, personal 
information as defined in New Hampshire RSA 359-C:19, biometric records, etc., 

alone, or when combined with other personal or identifying Information which is linked 
or linkable to a specific individual, such as date and place of birth, mother's maiden 

. n l!mO; etc. 

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 

Information at45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United 
States Department of Health and Human Services. 

10. "Protected Health Information· (or "PHI") has the same meaning as provided in the 
definition of "Protected Heaijh Information• In the HIPAA Privacy Rule at 45 C.F .R. § 

160.103. 

11. ·security Rute• shall mean the Security Standards for the Protection of Electronic 

Protected Health Information at 45 C.F.R. Part 164, Subpart C. and amendments 

thereto. 

12. ·unsecured Protected Health Information" means Protected Health Information that Is 

not secured by a technology standard that rendeiS Protected Health Information 
unusable, unreadable, or indecipherable to unauthori:z.ed individuals and is 
developed or endorsed by a standards developing organi:z.ation that is accredited by 

the American National Standards Institute. 

I. RESPONSIBILITIES OF OHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information . 
.. .. --· 

1. The Contractor must not use, disclose, maintain or transmit Confidential Information 
except as reasonably necessary as ouUined under this Contrael. Further, Contractor, 
including but not limited to all its directors, officers, employees and agents, must not 

use. disclose, maintain or transmit PHI In any manner that would constitute a violation 
or the Privacy and Security Rule. 

2. The Contractor must not disclose any Confidential Information in response to a 
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request for disclosure on the basis that it is required by law, in response to a 
subpoena. etc., without first notifying DHHS so that DHHS has an opportunity to 
consent or object to the disclosure. 

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional 
restrictions over and above those uses or disclosures or security safeguards of PHI 
pursuant to the Privacy and Security Rule, the Contractor must be bound by such 
additional restrictions .and must not disclose PHI in violation of such additional 
restrictions and must abide by any additional security safeguards. 

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End 
User must only be used pursuant to the temis of this Contract. 

5. The Contractor agrees DHHS Data obtained under this Contract may not be l!Sed for 
·affy 'other purposes that are not indicated in this Contract. 

6. The Contractor agrees to grant access to the data to the authorized representatives 
of DHHS for the purpose of inspecting to confirm compliance with the terms of this 
Contract. 

II. METHODS OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User is transmitting DHHS data containing 
Confidential Data between applications, the Contractor attests the applications have 
been evaluated by an expert knowledgeable in cyber security and that said 
application's encryption capabilities ensure secure transmission via the internet. 

2. Computer Disks and Portable Storage Devices. End User may not use computer disks 
or portable storage devices, such as a lhumb drive, as a method of transmitting DHHS 
data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data if 
email is encrvpted and being sent to and being received by email addresses of 
persons authorized to receive such information. 

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential 
Data, the secure socket layers (SSL) must be used and the web site must be 
secure. SSL encrypts data transmitted via a Web site. 

5. File-Hosting Services, also known as File Sharing Sites. End User may not use file 
hosting services, such as Dropbox or Google Cloud Storage, to transmit 
Confidential Data. 

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground 
mai l within the continental U.S. and when sent to a named individual. 

7. Laptops and PDA. If End User is employing portable devices to transmit 
Confidential Data said devices must be encrypted and password-protected. 

8. Open Wireless Networks. End User may not transmit Confidential Data via an open 
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wireless network. End User must employ a virtual private network (VPN) when 
remotely transmitting via an open wireless network. 

9. Remote User Communication. If End User is employing remote communication to 
access or transmit Confidential Data, a virtual private network (VPN) must be 
installed on the End User's mobile device(s) or laptop from which information will be 
transmitted or accessed. 

10. SSH File Transfer Protocol (SFTP). also known as Secure File Transfer Protocol. If 
End User is employing an SFTP to transmit Confidential Data, End User will 
structure the Folder and access privileges to prevent inappropriate disclosure of 
information. SFTP folders and sub-folders used for transmitting Confidential Data will 
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24 
hours). 

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices. all 
data niust be encrypted to prevent inappropriate disclosure of information. 

Ill. ·RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS ' . . ,, · .... 

The Contractor will only retain the data and any derivative of the data for the duration of this 
Contra!=!.. After such time, the Contractor will have 30 days to destroy the data and any 
aerivative in whatever form it may eKist, unless. otherwise required by law or permitted 
under this Contract. To this end, the parties must: 

A. Retention 

1. The Contractor agrees it will not store, transfer or process data collected in 
connection with lhe services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in the implementation of 
cloud computing, cloud service or cloud storage capabilities, and includes backup 
data and Disaster Recovery locations. 

2. The Contractor agrees to ensure proper security monitoring capabilities are in 
place to detect potential security events that can impact State of NH systems 
and/or Department confidential information for contractor provided systems. 

3. The Contractor agrees to provide security awareness and education for its End 
Users in support of protecting Department confidential information. 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data 
in a secure location and identified in section IV. A.2 

5. The Contractor agrees Confidential Data stored in a Cloud must be in a 
FedRAMP/HITECH compliant solution and comply with all applicable statutes and 
regulations regarding the privacy and securitY. All servers and devices must have 
currently-supported and hardened operating systems, the latest anti-viral, anti· 
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

Whole, must have aggressive intrusion-detection and firewall protection. 

6. The Contractor agrees to and ensures its complete cooperation with the State's 
Chief lnfonnation Officer in the detection of any security vulnerability of the hosting 
infrastructure. 

B. Disposition 

1. If the Contractor will maintain any Confidential Jnfonnation on its systems (or its 
sub-contractor systems). the Contractor will maintain a documented process for 
securely disposing of such data upon request or contract termination; and will 
obtain written certification for any Slate of New Hampshire data destroyed by the 
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster 
recovery operations. When no longer in use, electronic media containing State of 
New Hampshire data shall be rendered unrecoverable via a secure wipe program 
in accordance with industry-accepted standards for secure deletion arid' media 
sanitization, or otherwise physically destroying the media (for · ·example, 
degaussing) as described in NJST Special Publication 800-88, Rev 1, Guidelines 
for Media Sanitization, National Institute of Standards and Technology, U. S. 
Department of Commerce. The Contractor will document and certify in writing at 
time of the data destruction. and will provide written certification to the Department 
upon request. The written certification will include all details necessary to 
demonstrate data has been property destroyed and validated. Where applicable, 
regulatory and professional standards for retention requirements will be jointly 
evaluated by the State and Contractor prior to destruction. 

2. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a 
Sflcure method such as shredding. 

3. Unless otherwise specified, within thirty (30) days of the tennination of this 
Contract, Contractor agrees to completely destroy all electronic Confidential Data 
by means of data erasure. also known as secure data wiping. 

IV. PROCEDURES FOR SECURITY 

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any 
derivative data or files, as follows: 

1. The Contractor will maintain proper security controls to protect Department 
confidential information collected, processed, managed, and/or stored in the delivery 
of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department 
confidential information throughout the information Jifecycle, where applicable. (from 
creation. transfonnation, use. storage and secure destruction) regardless of the 
media used to store the data (i.e ., tape. disk, paper, etc.). 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

3. The Contractor will maintain appropriate authentication and access controls to 
contractor systems that collect, transmit, or store Department confidential infonnation 
where applicable. 

4. The Contractor will ensure proper security monitoring capabilities are in place to 
detect potential security events that can impact State of NH systems and/or 
Department confidential infonnation for contractor provided systems. 

5. The Contractor will provide regular security awareness and education for its End 
Users in support of protecting Department confidential information. 

6. if' the Contractor will be sub-contracting any core functions of the engagement 
supporting the services for State of New Hampshire, the Contractor will maintain a 
program of an internal process or processes that defines specific security 
expectations, and monitoring oompliance to security requirements that at a minimum 
match those for the Contractor, including breach notification requirements. 

7. The Contractor will work with the Department to sign and comply with all applicable 
State of New Hampshire and Department system access and authorization policies 
and procedures, systems access forms, and oomputer use agreements as part of 
obtaining and maintaining access to any Department system(s). Agreements will be 
completed and signed by the Contractor and any applicable sub-oontractors prior to 
system access being authorized. 

8. If the Department determines the Contractor is a Business Associate pursuant to 45 
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement 
(BAA) with the Department and Is responsible for maintaining compliance with the 
agreement. 

9. The Contractor will work with the Department at its request to complete a System 
Management Survey. The purpose of the survey is to enable the Oepartment and 
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may 
occur over the life of the Contractor engagement. The survey will be completed 
;mnually, or an alternate time frame at the Departments discretion with agreement by 
the Contractor, or the Department may request the survey be completed when the 
scope of the engagement between the Department and the Contractor changes. 

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire 
or Department data offshore or outside the boundaries of the United States unless 
prior express written consent is obtained from the lnfonnation Security Office 
leadership member within the Department. 

11. Data Security Breach Liability. In the event of any security breach Contractor shall 
make efforts to investigate the causes of the breach, promptly take measures to 
prevent future breach and minimize any damage or loss resulting from the breach. 
The State shall recover from the Contractor all costs of response and recovery from 
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New Hampshire Department of Health and Human Services 

Exhibit K 

OHHS Information Security Requirements 

the breach, including but not limited to: credit monitoring services, mailing costs and 
costs associated with website and telephone call center services necessary due to 

the breach. 

12. Contractor must, comply with all applicable statutes and regulations regarding the 
P.!iy.acy and security of Confidential Information. and must in all other respects 
maintain the privacy and security of PI arid PHI at a level and scope that is not less 
than the level and scope of requirements applicable to federal agencies, including, 
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS 
Privacy Act Regulalions (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45 

C.F.R. Parts 160 and 164) that govern protections for individually identifiable health 
information and as applicable under State law. 

13. Contractor agrees to establish and maintain appropriate administrative, technical, and 
physical safeguards to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to it. The safeguards must provide a level and 
scope of security that Is not less than the level and scope of security requirements 

established by the State of New Hampshire, Department of Information Technology. 
Refer to Vendor Resources/Procurement at https://www.nh.gov/doit/vendor/index.htm 
for the Department of Information Technology policies, guidelines, standards, and 

procurement information relating to vendors. 

14. Contractor agrees to maintain a documented breach notification arid incident 
response process. The Contractor will notify the State's Privacy OffiCer, and 

additional email addresses provided in this section, of any security breach within two 
(2) hours of the time that the Contractor learns of its occurrence. This includes a 
confidential information breach, computer security Incident, or suspected breach 
which affects or Includes any State of New Hampshire systems that connect to the 
Giaie of New Hampshire network. 

15. Contractor must restrict access to the Confidential Data obtained urlder this 
Contract to only those authorized End Users who need such OHHS Data to 
perform their official duties In connection with purposes identified in this Contract. 

16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced in Section IV A. above, 
implemented to protect Confidential Information that is furnished by DHHS 
urlder this Contract from ross, theft or Inadvertent disctosure .. 

b. safeguard this information at all times. 

c. ensure that laptops and other electronic devices/media containing PHI, PI, or 
PFI are encrypted and password-protected. · · 

d. send emails containing Confidential Information only if encrypted and being 

sent to and being received by email addresses of persons authorized to 
receive such information. 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

e. limit disclosure of the Confidential Information to the extent permitted by law. 

f. Confidential Information received under this Contract and individually 

Identifiable data derived from DHHS Oata, must be stored in an area that is 
physically and technologically secure from access by unauthorized persons 

during duty hours as well as non-duty hours (e.g., door locks, card keys, 

·-- ·. biometric identifiers, etc.). 

g. only authorized End Users may transmit the Confidential Data. including any 
derivative files containing personalty identifiable information, and In all cases, 

such data must be encrypted at all times when In transit, at rest, Of when 

stored on portable media as required in section IV above. · 

h. in all other instances Confidential Oata must be maintained, used and 

disclosed using appropriate safeguards, as determined by a risk-based 

assessment of the clrcumstances involved. 

i. understand that their user credentials (user name and password) must not be 

shared with anyone. End Users wilt keep their credential Information secure. 

This applies to credentials used to access the site directly or indirectly through 

a third party application. 

Contractor is responsible for oversight and compliance of their End Users. DHHS 

reserves the right to conduct onsne inspections to monitor compliance with this 

Contract. including the privacy and security requirements provided in herein, HIPAA, 

and other applicable laws and Federal regulations until such time the Confidential Data 

is disposed of In accordance with this Contract. 

V. LOSS REPORTING 

The Sontractor must notify the State's Privacy Officer, Information Security Office and 

Program Manager of any Security Incidents and Breaches within two (2) hours of the 

time that the Contractor learns of their occurrence. 

The Contractor must further handle and report Incidents and Breaches involving PHI in 

accordance with the agency's documented Incident Handling and Breach Notification 

procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and 

notwithstanding. Contractor's compliance with aU applicable obligations and procedures, 

Contractor's procedures must also address how the Contractor will: 

1. Identify Incidents; 

2. Determine If personally identifiable information is involved In Incidents; 

3. Report suspected Of confirmed Incidents as required in this Exhibit or P-37; 

4. Identify and convene a core response group to determine the risk level of Incidents 

and determine risk-based responses to Incidents; and 
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Exhibit K 

DHHS Information Security Requirements 

5. Determine whether Breach notification Is required, and. if so. Identify appropriate 

Breach notifiCation methods, timing, source, and contents from among different 
.options, and bear costs associaled with the Breach notice as well as any mitigation 
measures. 

Incidents and/or Breaches that implicate Pi must be addressed and reported , as 

applicable, in accordance with NH RSA 359-C:20. 

VI. PERSONS TO CONTACT 

A. DHHS contact lor Data Management or Data Exchange issues: 

.. · OHHSinlormationSecurityOffoce@dhhs.nh.gov 

B. DHHS contacts for Privacy issues: 

DHHSPrivacyOfficer@dhhs.nh.gov 

C. DHHS contact for Information Security issues: 

DHHSinformationSecurityOffice@dhhs.nh.gov 

D. OHHS contact for Breach notifications: 

OHHSinformationSecurityOffice@dhhs.nh.gov 

OHHSPrivacy.Officer@dhhs.nh.gov 

.. .. . 
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New Hampshire Department of Health and Human Services 
Student Assistance Program {SS-2019-BDAS-02-STUDE-08) 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Student Assistance Program 

This 1" Amendment to the Student Assistance Program contract (hereinafter referred to as "Amendment 

#1") dated this 11th day of April, 2019, is by and between the State of New Hampshire, Department of 

Health and Human Services (hereinafter referred to as the "State" or "Department") and SAU 52 

Portsmouth School District (hereinafter referred to as '1he Contractor"), a municipality with a place of 

business at 1 Junkins Avenue, Suite 402, Portsmouth, NH 03801 . 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 

on September 20, 2018 (Item #23), the Contractor agreed to perform certain services based upon the 

terms and conditions specified in the Contract as amended and in consideration of certain sums 

specified; and 

WHEREAS, the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 

General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of 

the contract upon written agreement of the parties and approval from the Governor and Executive 

Council; and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, 

and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions 

contained in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$140,000. 

3. Form P-37, General Provisions. Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.1 0, State Agency Telephone Number, to read: 

603-271-9631 . 

5. Add Exhibit A, Scope of Services, Section 1.5., to read: 

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 2019, and the Department shall not be liable for any 

payments for services provide after June 30, 2019, unless and until an appropriation 

for these services has been received from the state legislature and funds 

encumbered for the SFY 2020-2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 

Exhibit B, Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1, Amendment #1 . 

SAU 52 - Ponsmouth School Distr!CI 
S5-2019-BDAS-ll2-STUDE.Q8 

Amendment #1 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS.02-STUDE·08) 

This amendment shall be effective upon the date of Governor and Executive Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

5/tsl~ol1 
Date ' 

Acknowledgement of Contractor's signature: 

State of New Hampshire 
Department of Health and Human ServiCes 

Name: Katja Fox 
Title: Director 

State of tUtJ.J flqnvz;hll'frCounty of /?ocL.tfV~v:yn on~ t5>a.ot9. before the undersigned officer. 

personally appeared the person Identified d irectlabove, or sati~rily proven to be the person whose name is 

signed above, and acknowledged that slhe executed this document in the capacity indicated above. 

~ 
Signature of Notary PubliC or Justice of the Peace 

~ k H ,(_ ;;(o(/ S.J!... 
Name and Title of Notary or Justice of the Peace 

AULETTE N. ROUSE, Notary Pubroc 

My Commission Expires: •Y Commlulon Exp!rM Deoember 5, 2023 

SAU 52 - Portsmouth School Dislficl Amendment # 1 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-08) 

The preceding Amendment. havmg been rev1ewed by thiS office, is approved as to form. substance, and execution 

Date 

SAU 52 - Portsmouth School D•stricl 
SS-201 9-BOAS~2-STUOE-08 

OFFICE OF THE ATTORNEY GENERAL 

OFFICE OF THE SECRETARY OF STATE 

Name: 
TiUe: 

Amendment #1 
Page 3 of 3 



New Hampshire Department of Health and Human Services 

Student Assistance Program (S$-2019-BDAS-02-STUDE-08) 

Exhibit B, Amendment #1 

Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 

Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with general funds and federal funds as follows: 97% 

Federal Funds from DHHS, Substance Abuse & Mental Health Services 

Administration, Center for Substance Abuse Treatment, Substance Abuse Prevention 

and Treatment Block Grant, CFDA #93.959, Federal Award Identification Number 

TI010035, and 3% General Funds. 

3. Failure to meet the scope of services may jeopardize the funded Contractor's current 

and/or future funding. 

4. Payment for said services shall be made monthly as follows: 

4.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 

in the fulfillment of this Agreement, and shall be in accordance with the approved 

line item, as specified in Exhibit B-1, Amendment #1 . 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 

twentieth working day of each month, which identifies and requests 

reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 

to the Department in order to initiate payment. 

4.4. The State shall make payment to the Contractor within thirty (30) days of receipt 

of each invoice, subsequent to approval of the submitted invoice and if sufficient 

funds are available. 

5. The Contractor shall keep detai led records of their activities related to Department

funded programs and services and have records available for Department review, as 

requested. 

6. The final invoice shall be due to the State no later than forty (40) days after the 

contract completion date specified in Form P-37, General Provisions Block 1.7 

Completion Date. 

7. In lieu of hard copies. all invoices may be assigned an electronic signature and 

emailed to jill.burke@dhhs.nh.gov. or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Division of Drug and Alcohol Services 
129 Pleasant Street, 
Concord, NH 03301 

SAU 52 Portsmoulh School Dtstricl Exhib• 8, Amendmenl I I 

S5-2019-BDAS·02·STUDE-08 Page 1of 2 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (55-2019-BDAS-02-STUDE-08) 

Exhibit B, Amendment #1 

8. Payments may be withheld pending receipt of required reports or documentation as 

identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1 . 

9. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non

compliance with any Federal or State law, rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed in 

accordance with the terms and conditions of this agreement. 

10. Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 

adjusting amounts between budget line items, related items, amendments of related 

budget exhibits within the price limitation, and to adjusting encumbrances between 

State Fiscal Years, may be made by written agreement of both parties and may be 

made without obtaining approval of the Governor and Executive Council. 

SAU 52 Portsmouth School District EJchibC 8 , Amendment 1 1 

SS-2019-BDAS·02·STUDE-08 Page 2 of2 



Student Assistance Program (SS-2019-BDAS-02-STUDE-08) Exhibit B-1, Amendment #1 
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CERTIFICATE OF VOTE 

1. :)~fl_/v, 7 ~A/ AJ...(( • do hereby certify that: 

(Name of the electJI Off'flr o~e~; canootr ::ontract signatory) I 

1. I am a duly elected Officer of ~ Jrfl'o"t.i-. 5 c~ /L "' :t/'f\_,/..1.(\."-1'-----
(Agency Name) ~ 

2. The following is a true copy of e resolution duty adopted at a meeting of the Board ol Directors ol 

the Agency duly held on - ...£..,'-':o.LI-L-L--

(Date) -f 
RESOLVED: That the -----"4--'-'-'{f~jf:'M=.:.!-=c.L"-'JL,..'2"-.f!:Li rrb!J<.!C"lJ,Jclu"'II'-'- - - 

(Title of c tnftct Signatory) 

is hereby authorized on behalf of this Agency to enter into the said contract w1th the State and to 

execute any and all documents, agreements and other Instruments, and any amendments, revisions. 

or modifications thereto. as he/she may deem necessary, desirable or appropriate. 

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of 

the / S day of /Jf~ , 2oJ.J 

4 . 

{Date Contract gn/J-) .J I r ! J ) 
&..11' p<.. 2l.&..1 is the duly elected /IJ:ru/-J ) ?f!0(!/1_,.{/PI\: 

{Name of Co%ract Signatory) ('nUe of Contra6t Signatory) 

of the Agency. 

STATE OF NEW HAMPSHIRE 

Coun~of~ 

(Signature of the Elected Officer) 

The forgoing instrument was acknowledged before me this /<f _ day of m'"'f , 20.12._, 

By ~ .,:sit& . 
(NaOf Elected Officer of the Agency) 

(NOTARY SEAL) USA SANTOMANGO 
NOTARY PUBLIC 

State of New Hampshire 

Commission ExpiresMY Comml .. lon Explree 
- o.curnbir S, 2023 



5/13/19 

To Whom It May Concern, 

Please know that George Shea is the current Assistant Superintendent of the Portsmouth 

School Department. He is authorized by the Portsmouth School Board to be the contract 

signatory for the Student Assistance Program agreement with the New Hampshire Department 

of Health and Human Services 

Sincerely, 

Patrick Ellis, Portsmouth School Board 



CERTIFICATE OF COVERAGE 

The New Hampsllire PubliC Rislt Management Exchange (Primex') IS a<ganized under the New Hampshire R8'IISed StaMos Annotated Chapter 5-8 

Pooled Risk Management Programs In accordance with those statutes, its Trust Agreement and bylaws. Primex, IS authonzed to provide poo*l nsk 

management programs established for the benefit of political subdivisions in the State of New HamPShtre. 

Each ..-.t>er of Pnmer 11 enbtled to the categories of coverage set 10<111 below In addition. Pnmer may extend the same coverage to non-members. 

Howevef, any c:overage extended to a non.rnemller os soo,ect to a1 of the tenns condlbon$, exdu$100$, amendments, rules poloaes and procedures 

that are applable to the members ol Promex', inctud1ng but not lt!'Mod to the final and brnding resoMJon of an dams and coverage dosputes befo<e the 

PrimelC1 Board of Trustees. The Additional Covered Party's per occurrence ltmit shall be deemed tncluded in the Membe(s per occurrenoe hmrt. and 

therefore shall reduce the Member's limit o f liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced 

by d aims pard on behoK of the member General Loabthty coverage is limrted to Coverage A (Personal 1n1ury liability) and Coverage B (Property 

Damage lllbrlily) only, Coverage's C (Public Offiaals Errors and Omissions). 0 (Unfarr Employment Practices). E (EmPloyee Benefit IJabUIIy) and F 

(Educator's Legal liability Clams-Made Coverage) are exduded from thiS Jlf0"1S''O of coverage 

The below named entity Is a member In good starKiing of the New Hampsh1re Public Risk Management EJCchenge. The coverage provided may, 

however, be revised at any bme by the actions of Prlmex1. As of the date this certificate is issued. the information set out below accurately reflects the 

categones of coverage established for the current coverage year 

This Cet'bficate is issued as a matter of Information onty and confers no nghts upon the certificate hokSer Th• certificate doH not amend, extend, or 

alter the coverage allorded by the coverage categories listed below. 

Portsmoulh School Distnct 
SAU#52 
1 Junkins Avenue 
Suite 402 
Portsmouth NH 03801 

,..,c %1 

.!__] General liability (Occurrence Form) 

_ Professional Liability (describe) 

0 =• 0 Occurrence 

.!_j Automobile liability 
...Q_eductibte Compand Colt: $1,000 

Any auto 

Member Numbet: 

950 

--
71112018 

71112018 

.!.,__ Workers' Compensation & Employers' Liabil ity I 111/2019 

X Property (Special Risk incl.- Fire and Theft) 1 7/1/2018 

Description: Proof of Primex Member coverage only. 

Company Affording COverage: 

NH Public Risk Management Exchange • Prmex3 

Bow Brook Place 
46 Donovan Street 
Concord. NH 03301-2624 

-
71112019 

711/2019 

11112020 

71112019 

~--· . ' Ulltlla-,.,, I IIIII: 

Each Occurrence 

General Aoaregate 

Frre Damage (Any one 
fire> 

Med Exp (Any orre person) 

Combined Single Limit 
('*"
Aggregate 

X I Statutory 

Each Accident 

s 5,000,000 

$5,000,000 

$5,000,000 

$5,000000 

$2,000,000 

Dtsease - ._..._ $2,000,000 

Disease - P<llicv LJmil 

BWike( l.l'f\C RepiaC:emel II 

Cosi (-~SiaiO<I) Deductible 
$1 ,000 

1-"C.::E::Rll.:::.F::tC::;A;..:T.::Ec:H.::D:::L::D::E::.R::.:_.li _ _ J....: I A::d:::d:,:ili::ooa::::lc:C::ove=:.:red:::..:P..:•::;rty2...LI_.JI..:L::os=•..:.P..:azY"::..- -J Prime•' - NH Public Ri5k Management Ex~hange 

1------- ----------- --------- -1 By: ~ ... t<rJ7'on«4 

State of New Hampshtre 
Department of Health and Human Servrces 
129 Pleasant Street 
Concord. NH 03301 
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Please dorect inqul'eS to· 

Prfmexa Claims/Coverage Serv1e .. 
603-225-2841 phone 

603-228·3833 fax 



Board of Directors 2019-2020 

Steven Zadravec, Superintendent of Schools 

Patrick Ellis, Portsmouth School Board Chair 

Kristen Jeffey, Portsmouth School Board Vice-Chair 

Jeffrey Landry, Portsmouth School Board 

Roseann Vozella Clark, Portsmouth School Board 

Ann Walker, Portsmouth School Board 

Nancy Novelline Clayburgh, Portsmouth School Board 

Gary Epler, Portsmouth School Board 

Brian French, Portsmouth School Board 

Tara Kennedy, Portsmouth School Board 



Marci P. Blanchette 

Objective 
To provide drug and alcohol intervention. prevenlion. and tuauncnt 10 adolescents in the high 

school setting . 
Qualifications 

L-i<:ensed Oinical MenUII llealth Coun$elor (l..CMHC). ~nified Prevention Speeiali5t (CPS), Tom 

Fox A"-ard rec:ipien~ SIUdcnt AssisUinee Co.mselor for 8 years. Implemented age appropriate 

groups dealing specifically with emotion tejCUlalion. social and academic skills development issues, 

fami lial issue-s, depression, impulse control. body image, anger managemenl, at1d drug and aleohot 

prevention . Attended various trainings specifically related to ethics> self--care, emergency response 

and preparedness, OBT. PTSD, and co·occurring disorders. 

Professional F.sperience 

Student Assistance Counselor and Clinician 

Child and Family Services 
Portsmouth High SchOol 

+ Designed Student Assistance prograu• specifically 

school 

200S·present 
Ponsmoutlt, NH 

related 10 the needs of Ponsmoulh high 

+ Member of che Communjty Coalition for Strategic Prcvc:ntion rramework region 

+ flrovidcd asstS.Smcnl and i.ndividual counseling to o .. -cr 600 students with iuoes rclaltd to 

aetodemi<:s, interpersonal coollic:ls. familial issues. and drug and olcohol 

prevcn t ion/inte rvcntion 

+ F'ocilitatcd groups dealing specifically with adjustm ent i,ssues, peer pressure. body in-mge. and 

conflict reso1ulion 
+ Conducted dassroom presentations on issues rc:lalod to the d3r11P> of drug usc. 

+ Attended ""'""' trainings coneentrotmg on odo~t tnin development 

+ Facilitated parcnlltcacher ruedtation 

+ Coordinated and lilcilitated skills groupS fOQJSing on social and IIC«demic skills development. 

emotion regulation, £Uld interpersonal effectiveness. 

+ Attended niiTO'OUS staff ll'>O<ti~ and trJinings specifically related 10 agency initiati'""' 

+ Sinal< handedly dn-eloped a "-..1. long aetivitru fair during Red Ribbon Week for lhe "1101< 

SIUden I body 
+ Attended weekly clinical supervision 

Chase H o me 
Group Fecilitator 

2007-2012 

Pon""""'th, NH 

+ Facilitated eight \\'e'Ckgroup sess ions utili~ingNew Hampshire ltails Independent 

living curricultm 

+ Altcnded s1arf 1ncetings for scrvite collabora1ion 



.. 
Marci Bloochene 

Addiction Studies lnstructor 

Robert J. Lister Academy 

+ Developed sixteen week addiction stUdies curriculum 

+ Attended open house sessions 
+ lnuiated regular parent contacts regarding studenr progress 

+ ldenlificd stu dents strength s and weaknesses 

+ Aided in studem future plunning 

2008-2009 

Portsmouth, Nil 

Psychotherapist/Case Manager 2001-2005 

Seacoast Mental Health Exeter, N-T 

+ Provided asseun1cnt. individual psychotherapy, Md training to community support program 

(CSP) clienls. 
+ Developed and implcrnenl individuali>.<d =nncnt plans 10 addrcso a<tivilies of daily living. 

interpersonal issUtS. adaptation to d..ange, concentration, task performance and pRCC. 

+ Moinlain 1horough up-to-dule clinical documc:1tlntion for slate funded services. 

+ Co-focililated Dlaleclical BehaviorThcrupy IDBT) &roup. 

+ ~1anag.e caseload or thirty persi~lendy an.d chronically mentally m consum ers. 

Supervisor. Youth Reach Spccialisl 1998-2008 

Odyssey llousc !Iampton, NI-l 

+ SpcciaJiz.cd in teaching studenrs various skills Including. Distress To!cra.oce, Crisis 

lntcrvcnrjon, Orsanlurional Techniques. Effective Communication aod Partnting skills 

+ Provided therapeutic guidance to a group of thilly •at risk• students 

+ facilitated grotlpS addressing various issues rclalcd specifically to behavior n1odifica1iOn 

+ Assessed {lnd intervened in erisl5 situations P!nd medical emergencies 

+ Provided individual psychotherapy to students in need of services 

Guidance Cuunselor (Internship) 
Greenla11d Central School 

2001 
Greenland, NH 

+ Pro\'Kkd individual counseling co a wide variety of middk: school students, e.g., lean1ing 

disabled, alhle1es, and gifted !.amen while fu!OIIin& an ioleruship. 

+ facilitated groups for students addressjng various issues includin& depression. impulse 

control, anger monagcmcnt, drug and alcohol abu&e, and low sclf·esteem. 

+ C-oordinated cousulladons wilh parents. faculty, ruKI 1-.araprofessionals. 



Marci Blanchc:tte 3 

Youth AdviNor 1999-2000 

Rockingham Commu1lity Action Port! mnuth, Nl·l 

+ Worked as coun~lor for count)-wide initiative for "at risk" adolcsetnts. 

+ Developed 1:001s to addn:ss hom<lessness, unemployment and social issues. 

+ Coordinated with """""''ity ~ including 1-tealth ond llwran Savio:::;, loc::tl w<lfare 

omec:. and adult «~••=•Ilion programs. 
+ Proposed ch:1llenges to )'0\.rth tOr brt0\\1h opporhmities. 

+ Oe lllons tnh:\1 communication techniques to promote candid exchange. 

+ Developed suppon s~icm through coosistent CQSe management. 

Ethics 
Crisis Management 
Oialcx:tical Reh•vior therapy (PB I) 
Rc:cQonecting Youth 
Frameworks Suicide Prevention 

Prime for Life 
NI-l Trails 
Pan.-'''llting Plus 
Pmjcx:t Success 

T rain ing 

License I Certifications 

Licensed Clinical Mcntlll Health Counselor (LCMii(.;) 

Master Licen<ed Alcohol and Drug Counselor (Pending) (M LA DC) 

NH Cortified Guidance Counselor 
Certified Prevention S!><"ialist {CPS) 
Prime fnr Lift Ccnificalion 

Reconnecung Youth Certification 
Jlrojcct Succcu Certification 

Education 

Mash.-r of Ans Otxrcr:: Counseling. Unhrc:rsity of l\rw 1-hmpshirr 

Bachelor or Science: Ps)·oh<>logy, Plymouth Sll!te llnivtr.,ty 

A1.~ociate of Science: Childhood Development, Plymouth State Universiry 



Portsmouth School Depa rtment (SA U #52) 

Key Personnel 

Name Job Title Salary % Paid from Amount Paid from 
this Contract this Contract 

Marci Blanchette Student Assistance 101.761.28 68.7% 69.875.65 
Counselor 



Jdfrty A. Mtytn 
Corambsioatr 

K11jo S. Fox 
Oirtctor 

STATE OF NEW flt(MpSHIR.E 

DEPARTMENT OF HEALTH Al\'D HUMAN SERVlCES 

DIVISION FOR BEHAVIORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

lOS PLEASANT STREET, CONCORD. NH 03.l01 
60).171~110 1~52...3345 Ext 6738 

Fu: 603·171~105 TOO Acccs.s: 1-300-735-1964 
www.dhhs.nh.gov 

August 21, 2018 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Bureau of Drug and Alcohol 
Services, to enter into sole source agreements with vendors listed in the taple below to 
provide Student Assistance Program services in an amount not to exceed $902,289 effective 
upon Governor and Executive Council approval through June 30, 2019. 98.63% Federal 
Funds. 1.37% Gen~al Funds. 

Vendor Vendor Location Amount Number 

Conway School District - SAU #9 159846-6001 North Conway $70,000 

Milton School District - SAU #64 156682 -BOO 1 Milton $50,000 

North Country Education Services 154707-8001 Gorham $100,000 

North Country Health Consortium, Inc. 158557-8001 littleton $300,000 

Portsmouth School District - SAU #52 177 463·8006 Portsmouth $70,000 

Rochester School District - SAU #54 177 467-8004 Rochester $100,000 

Sanborn Regional School District -
154453-8001 Kingston $37,500 SAU#17 

Seacoast Youth Services 203944-8001 Seabrook $70,000 

Second Start 177224-8002 Concord $104,789 

Total : $902,289 

Funds are available in the following accounts for SFY 2019. 
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05·95-92·92051 0-33800000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PREVENTION SVS 

State Fiscal Year ClassiAccounl Class Title Job Number Total Amount 

2019 102·500731 Contracts for Prog Svc 92057502 . $440,000 

Subtotal: $440000 

05-95-92-920510·33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PFS2 GRANT 

State 
Fiscal Class/Account Class Trtle Job Number Total Amount 
Year 

2019 102-500731 Contracts for Proa Svc 92052407 $462 289 
Subtotal: $462 289 

Total 
$902,289 Contract: 

EXPLANATION 

This request is sole source because the vendors have effectively operated the student 
assistance program for a period of two (2) to five (5) years. Research demonstrates that 
substance misuse prevention education is most succes~ful when the program is delivered in a 
consistent manner over a course of frve (5) plus years to impact each cohort of grades. 
Additionally, to meet the federal evaluation requirements, the New Hampshire Bureau of Drug 
and Alcohol Services must demonstrate sustained outcomes throughout the grant periods. 

This request represents nine (9) of twelve (12) contracts to provide Student Assistance 
Program Services. The Department anticipates awarding the remaining three (3) contracts at 
the next available Govemor and Executive Council meeting, upon receipt of the fully executed 
contract documents. 

The purpose of this request is to address underage drinking and prescription drug 
misuse and abuse in high need populations through the administration of a Student Assistance 
Program. The Student Assistance Program leverages the State's existing prevention system, 
resources and capacities to effect change in priority substance abuse areas among high need 
populations in the communities where those populations reside. 

The vendors will implement Student Assistance Programming (SAP) using the 
evidenced based Project Success in twenty (20) high schools, twenty-three (23) middle 
schools and .one (1) community college in an effort to serve 18,837 New Hampshire youth in 
order to prevent and reduce underage drinking, high risk drinking and the use of non-medical 
prescr,iption drugs including opioids and illicit'opioid drug use. 
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The vendors will conduct alcohol and other drug screenings, individual support sessions, group support sessions, and referrals to drug and alcohol treatment providers when indicated by the screening. Additionally, the vendors will provide students and parents with targeted drug and alcohol education to improve understanding of risks associated with prescription drug and underage alcohol use as well as the developmental milestones and brain development of adolescents. The scope of work in these agreements require the vendors to incorporate community level media strategies as well as other approaches shown to impact the culture and overa·ll wellbeing of the community. 
Student Assistance Programs work collaboratively with the Department and the NH Center for Excellence to improve the. quality' of services to students as well as to collect data to make data driven decisions on school-based prevention programming. Based on the Youth Risk . Behavior Surveillance Survey trend data from 20'13 to. 2017 results for the schools indi93te statistically significant changes in the following:. , 

• Increase in students' perception of risk for the use of alcohol and non-medical prescription drugs, 

• Increase in 'students' reporting parent and peer disapproval for the use of alcohol and non-medical prescription drugs, and · 
The following· performance measures/objectives will be used to measure the effectiveness of the agreement: 

• There will be an increase in the percentage of students who report a high risk of harm for using substances (alcohol, marijuana, non-medical prescription drug~. heroin) on the Youth Risk Surveillance Survey (YRBS). I 

• There will be an increase in the percentage of students who report their parents/caregivers and peer would disapprove if they used substances on the YRBS. . 
' • There will be a decrease .in the percentage of students who report they used 

substances i~ th~ pa'st 30 days on the YRBS. 
• Decrease in students' reporting past 30 day use of alcohol and non-medical prescription drugs. 

As referenced in the Exhibit C-1 of these agreements, the Department reserves the right to extend contract services for up to two (2) additional years, contingent upon satisfactory delivery of services, available funding, agreement of the pa(ties and approval of the Governor and Executive Council. 

Should the Governor and Executive Council not authorize this request, 18,837 students, statewide, may not receive the support and substance misuse prevention education that may be needed during critical adolescent development years. Lack of these support services could result in: higher prevalence rates of underage drinking and drug use, misuse and abuse of prescription medication, and an escalation in adverse childhood experiences such as a trauma related to parentaVcaregiver substance abuse. 
Area served: Statewide. 
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Source of Funds: 98.63% Federal Funds from Department of Health & Human Services 
(DHHS), Substance Abuse & Menial Health Services Administration (SAMHSA), Center for 
Substance Abuse Treatment, DHHS, SAMHSA, Center for Substance Abuse Prevention, and 
1.37% General Funds. · 

in the event that the Fede~al (or Other) Funds become. no longer available, additional 
General Funds will not be requested to support this program. 

. .. . · . . 

·.· 

Respectfully submitted, 

Katja S. Fox 

. . ,.... D&:ii"'ctoi ~ 
.Approved by: 

Je y A. eyers 
Commissioner 

-· ·--·--- - ·---

.· 

' 

•. . . .· 

n.. ()tportf!WIJ o/ Heollh ond Human S.r:vice•' M"1iDn ;. to join com mu~>ities a lid /ami!;.• 
in providifl/1 opportunitiu for citiuru to achiwe health and ifld<pefldenet. 



Student Assistance Program Contracts 

FISCAL DETAILS 

05·95·92·92051 0·33800000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PREVENTION SVS 97% Federal Funds 3% General Funds 

Conway (Kennett) School District SAU #9, Vendor # 1 59846-B001 
State Class 1 Class Title 

Fiscal Yea Account 

2019 1021500731 Contracts for Program 
Serviees 

Milton School District SAU #64, Vendor # 156682-8001 
State 

Class I Fiscal 
Account Class Tit le 

Year 
2019 1021500731 Contracts for Program 

Services 

Newport School Dist rict SAU #43, Vendor #159924·8 001 
State 

Class I Fiscal Class Title 
Year 

Account 

2019 1021500731 Contracts for Program 
Services 

North Country Health Consortium, Vendor #158557·8001 
State 

Class I Fiscal 
Account Year 

• 
2019 1021500731 

fiscal Oelllls - Slucl0<1t Ass;SIIn<lO Program 
Page 1 of 4 

Class Tit le 

Contracts for Program 
Services 

·-

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Total 
Amount 

$70,000 

$70000 

Total 
Amount 

$50 000 

$50 000 

.Total 
Amount 

$0 

$0 

Total 
Amount 

$100 000 

$100 000 



Portsmouth School District SAU #52, Vendor# 177463·8006 
State Class I Fiscal 

Account 
Class Title Job Number 

Year 

2019 102/500731 
Contracts for Program 

92057502 Services 

Sub Total: 

Sanborn Regional District SAU #17, Vendor# 154453·8001 
State 

Class I Fiscal Class Title Job Number 
Year Account 

2019 102/500731 
Contracts for Program 

92057502 Services 

Sub Total: 

Seacoast Youth Services, Vendor #203944-8001 
State 

Class I Fiscal Class Title Job Number 
Yea·r Account 

2019 1021500731 
Contracts for Program 

92057502 Services 

Sub Total: 

Second Start 

State Class I Fiscal Class Title Job Number 
Year 

Account 

2019 . 1021500731 Contracts for Program 
92057502 Services 

Sub Tolal: 

Prevention Sub Total: 

Flseal Oetal!s - Slu<f<!niAosiltanct Program 
P•g• 2 ol 4 

Total 
Amount 

$70,000 

$70,000 

Total 
. Amount 

$37,500 

$37,500 

Total 
Amount 

$70 000 

$70 000 

Total 
Amount 

$42 500 

$42 500 

$440,000 



05·95·92·920510·33950000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PFS2 GRANT 100% Federal Funds 

Claremont School District SAU #6 Vendor# 111374-8005 • 
State 

Class I Fiscal 
Account Class Title 

Year 

201 9 102/500731 Contracts for Program 
Services 

Manchester School District SAU #37, Vendor# 111323·8003 
State 

Class I Fiscal Class Title 
Year Account 

2019 102/500731 Contracts for Program 
Services 

North Country Education Services Vendor# 154707-8001 • 
State 

Class I Fiscal Class Title 
Year Account 

2019 102/500731 Contracts for Program 
Services 

North Country Health Consortium Vendor# 158557-8001 ' 
State 

Class I Fiscal 
Year Account 

2019 102/500731 

Fisell Det2ils- Stud0f1t Assistance Program 
Page 3 of 4 

Class Title 

Contracts for Program 
Services 

Total Job Number 
Amount 

92057502 
$0 

Sub Total: 
$0 

Total Job Number Amount 

92057502 
$0 

Sub Total : 
$0 

Total Job Number 
Amount 

92057502 
$100 000 

Sub Total: 
$100 000 

Total Job Number 
Amount 

92057502 
$200000 

Sub Total: 
$200 000 



Rochester School District SAU #54, Vendor# 177463-8006 
State 

Class I Fiscal 
Account Class Title Job Number 

Year 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 

Second Start, Vendor #177224-8002 
State 

Class I Fiscal 
Account Class Title Job Number 

Year 

2019 102/500731 Contracts for Program 
92057502 Services 

Sub Total: 

PFS2 Sub Total: 

Total Contract Amount: 

Flscol Details - Stl>dont As•istonce Program 
Page 4oU 

Total 
Amount 

$100 000 

$100 000 

Total 
Amount 

$62 289 

$62,289 

$462,289 

$902,289 



FORM NUMBER P-37 (venion 518/IS) 
Subject: Student Assistance Program fSS-2019-BDAS-02-STUDE-081 

Notice: This agreement and all or its attachments shall become public upon submission to Governor and 
Executive Council for approval. Any information that is private, confidential or proprietary must 
be clearly identified to lhe agency and agreed to in writing prior to signing the contract 

L3 Contractor Name 

AGREEMENT 
The State of New Hampshire and the Contractor hereby mututslly agree as follows: 

GENERAL PROVISIONS 

Agency 
I 29 Pleasant S!Teet 
Concord. NH 03301-3857 

SAU S2 - Portsmouth School District 
1.4 Address 
I Junkins Ave. Ste. 402 
Ponsmoulh, NH 0380 I 

I.S Contrnctor Phone 
Number 

603-43 1-5080 

By: 

1.6 Account Number 1.7 Completion Date 

05-95-92-9205 I 0-33800000- June 30.2019 

Director, On: 

Page I of4 

1.8 Price Limitation 

S70,000 



1. EMPWYMENT OF CONTRACTOR/SERVICES TO 
BE PERFORMED. The State orl>~ew Hampshire, acting 
through the agency identified in bloek 1.1 (''Statc1. engages 
contractor identified in block 1.3 ("Contractor") to perform, 
and the Contractor shall pcrfoml, the work or sale of goods, or 
both, identified and more particularly dtocribed in the attached 
EXHIBIT A which is incorporated herein by reference 
("Services").. 

3. EFF£CT1VE DATEJCOMPL£TION OF SERVICES. 
3.1 Notwithstanding any provision ofthis AgreementiO the 
contnry, and subject to the approval of the Governor and 
Executive Council of the State of New Hampshire, if 
applicable, this Agreement, and all obhgations of !he parties 
hereunder, shall become effective on the date the Governor 
a.nd Executive Council approve this AJrCement as indicated in 
block 1. 18, unle:$$ no 5UC:h approval is required, in which case 
the Agreement shall become effective on the date the 
Asreement is signed by the State Agency IS shown in block 
1.1 4 ("Effective Oatc1. 
3.2 lfthe Contrac10< commences the Services prior to the 
Effective Date, all Services performed by the Contractor prior 
10 the Effective Date shall be performed at the sole risk of the 
Conllletor, and in the event that this Asrcement c!oc:s not 
become effective, the State shall have no liability to the 
Contractor, including without limilltion, any obligation to pay 
the Contractor for any cost$ incWTed or Scrv;ces perfonned. 
Contractor must complete all Services by the Completion Date 
specified in block 1.7. 

4. CONDITIONAL NATURE OF' AGREEMENT. 
Notwithstanding. any provision orthi.s Apeement to the 
contnry, all obligations of the Stau: hereunder, including. 
without limitation, the continuance or payments hereunder, are 
con1ingent upon the: availability and continued appropriatton 
of fUnds, and in no event shall !he State be liable for any 
payments hereunder in excess of such available appropriated 
funds. In the event of I reduction or tC'I'TTUnation or 
appropriated Nods, tbe State shall have the right to withhold 
payment until such funds become available, if ever, and shall 
have the right to terminate this Agreement immediately upon 
giving the Contractor notice of such cenniMtion. The State 
shall not be required to transfer IUnds from any other acoount 
10 the Account identified in b lock 1.6 in the eventtunds in that 
Aooount are reduced or WllVIilable. 

S. CONTRACT PRICEIPRJCE LIMITATION/ 
PAYMENT. 
S.l The contract price, method of payment, and terms of 
payment are identified and more particularly described in 
EXHIBIT B which is incorpOrated herein by reference. 
5.2 Tho payment by the State or the eontrut price shall be the 
only and the complete reimbursement to the Contractor for all 
expenses. of whatever nature ineWTCd by the Contractor in the 
performance hereof. and shall be the only and the compleu: 
co,.nDtion 10 the Conllletor fO< the Servi«s. The State 
shall have no liability to the ConlriiCtor other than the eontn<:t 
priee. 

5.3 The State reserv .. the right to offset from any amounts 
otherwise payable to the Contractor under this Agreement 
those liquidated amounts required or penni ned by N.H. RSA 
80:7 through RSA 80:7-c or any other provision of law. 
5.4 Notwithslanding any provision in this Agreement to lhc 
contrary, and notwithstanding unupectcd circumstances. in 
no event shall the total or all payments authorized, or actually 
made hereunder~ exceed the Price Limitation set (onh in block 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
AND REGULATIONS/ EQUAL EMPWYMENT 
OPPORTUNITY. 
6. 1 In COMcction with the perfonnancc of the Services, the 
Conlr!letor shall comply with all stat•tes, laws, regulations, 
and orders of federal, state, county or municipal aulhorities 
which impose any obligation or duty upon the Contractor, 
including, but not limited to, civil rights and equal opportunity 
laws. This may include lhc requirement to utilize auxiliary 
aids and services to ensure that persons with communication 
disabilit~ including vision, hearing and speeoh, can 
communicate with, receive information &om. and convey 
information to the ContrKtor. In addition, the Contractor 
shall comply with all applicable copyright laws. 
6.2 During the term ofthiJ Aareemcnt,thc Contn<:IOr shall 
not dlscrimir.atc against employees or applicants ror 
employment because or race, color, religion, creed. age, sCJ<, 
handicap, sexual oricnl.ation, or national origin and will take 
affirmative action to prevent such discrimination. 
6.3 If this Agreement is funded in any part by monies or the 
United States, the Contnctor shall comply with all the 
provisions of Executive Order No. tl246 ("Equal 
Employment Opportunity"), IS s~plemented by the 
regulations or the United StateS Department oflabO< (41 
C.F.R. Part 60)., and with any Nles, regulations and guidelinto 
as the State of New Hampshire or the United States issue to 
implement these regulations. The C<>ntraetor further agrea to 
pennit the State or United Slates access to any of the 
Contnletor's books, records and accounts for the purpose of 
ascertaining compliance with all rules, regulation.s and orders, 
and the covenants, terms and conditions of this Agreement 

7. PERSONNEL. 
7 .I The Contracto< shall at its own expense provide all 
personnel necessary to perform the Servi«s. The Contractor 
""""'"ts that all personnel en peed in the SeMces shall be 
qualified 10 perform the Services, and shall be properly 
licensed &nd otherwise authorized 10 do so under all applicable 
laws. 
7.2 Unles$ otherwise authorized in writing, during the term of 
this Asrcement, and for a period of six (6). months after the 
Completion Date in block 1.7. the Contractor shall not hin:, 
and shall not pennit any subconlraCtor or other person. firm or 
corpon,t,ion with whom il iS Cfl&IJed in I COmbined effon 10 
perform 1he Services to hire, any person who is a State 
employee or offiCial, who is materially involved in the 
proeuremen~ administration or performance of this 

Page 2 of4 Coo~•• ,,;,;,,, ~ 
Date 



Apeement. This provision shall swvive tmnin.ation orth1s 
Agreemen~ 

7.3 The ConiTKtina Officer specified in block 1.9. or his or 
her successor, shall be the State's representative. In the event 
of any dispute COnQeming the in~lolion of this Asreement, 
the ConlniCting Officer's decision shall be final for the State. 

I . EVENT OF DEFA ULT/REMEDIES. 
8.1 Any one or more of the following acts or omissions of the 
Contractor shall constitute an event of default hereunder 
("Event of Default"): 
8.1.1 failure to perrorm the Scrv1ccs satisfactorily or on 
schedule; 
8.1.2 failure to submit any report required hereunder; IWI/or 
S.l .l f1iiW't lO perform any other covenant. term or CXJndition 
of this AgreemenL 
8.2 Upon the oceunmce of any £,·ern of Default, the State 
may tate any one, or mo~. oral~ of the followina "'ions: 
8.2.1 aive the Connctor a wriuon notice specil)oinc the Everu 
of Default and requiring it to be ~died within, in the 
absenc:e of a sreater or lesser speeification oflime, thirty (JO) 
days &om the date of the notice; and if the Event of Default is 
not timely remedied, tenninale this Asrccmcn~ effective two 
(2) days aner siving the Contractor notice oftennlnation; 
8.2.2 give the Contnctor a wrinen notice specifying the Event 
of Default and suspending all payments to be made under this 
Asrccmcnt and ordering that the portion of the contract price 
which would otherwise accrue to the Contractor during the 
period &om the date of such notice until such time as the State 
detennines that the Contractor !u.s cured the Event of Default 
shall never be paid to the Contractor; 
8.2.3 set orr against any other obligations the State may owe to 
the Contn~etor any damages the State suffert by ruson of any 
Event of Default; IWI/or 
8.2.4 treat the Agreement as breaehecl and pursue any of iu 
~oes at law or in equity, or both. 

P. DATAIACCESSICONFIDENTI.ALI1YI 
PRESERVATION. 
9.1 As IISed in this Asreement, the word "data" shall mean all 
infonnation and things developed or obtained during the 
performance of, or acquired or developed by ~on of, this 
Agreement, including, but not limited to, all studies, reporu, 
files, fonnulae, surveys, maps, charts, sound ~ordings, video 
recordings, pictorial reproductions, drawings, analy5es, 
graphic representations, computeT programs, computer 
printouu, notes, lettert, memoranda, papert, and documents, 
all whether finished or unfinished. 
9.2 All data and any property which !u.s been received from 
the State or purchased Mth funds provided for that purpou 
under this ASJternen~ shall be the propeny of the State, and 
shall be ~turned lO the Sllle upon demand or upon 
tennlnation of this Agreement for any reason. 
9.3 Confidentiality of data shall be governed by N.H. RSA 
chaplet 91·A or other existing law. Disclosuro of data 

10. TERMINATION. In the event of an early tennlnation of 
this Asreement for any reason other than the completion of the 
Services, the Con~or shall deliver 10 the Conttocting 
Officer, not later than fifteen (IS) days afler the date of 
tennination, a ~port ("Tennination Report') describing in 
detail all Services perfonned, and the contrl<:t price earned, to 
and including the date of tennination. The fonn, subject 
matter, content, and number ofcop•e.s oflhc Tcnnination 
Report shall be identical to those of any Final Report 
described in the attached EXHIBIT A. 

II. CONTRACTOR'S REI, ATION TO THE STATE. In 
the performance oflhis Agreement the Contractor is in all 
respects an independent contractor, and is neither an agent nor 
an emplo~ of the State. Neither the Con111Cl0r nor any of its 
officc:n, employees, agents or members shall h.ve authoriry to 
bind the State or receive any benefits, worlters' compensation 
or other emoluments provided by the StatelO its cmployea. 

11. ASSIGNMENT/DELEGATION/SUBCONTRACTS. 
The Contractor shall not assign, or otherwise transfer any 
interest in this Agreement with.out the prior wrinen notice and 
consent of the State. None of the Service~ shall be 
subeontractcd by the Contractor without the prior written 
notice and consent of the State. 

13. INDEMNIFICATION. Tho Contractor shall defend, 
indemnify and hold harmless the State, its officers IIJid 
emplo~s. from and against any and all losses suffen:d by the 
State, its officers and employees, and any and all claims, 
liabilities or penalties userted against the State, iu oflicen 
and employea, by or on behalf of any pertOn, on account or. 
based or resulting from, arising out of (or which may be 
claimed to arise out ol) the acts or omissions of the 
Conu.c:tor. !o/Oiwithst&:lding the fore&oina. nothing herein 
contained shall be dcetncd \0 constitute a waiver ofthe 
sovereign immunity of the State, which immunity is hereby 
reserved 10 the Sllle. This covenant in parasraph I l shall 
survive the termination of this AgccmenL 

14. INSURAl'ICE. 
14.1 The Contractor shall, at its sole c..pcnsc, obtain and 
maintain in force, and shall require any subcontractor or 
assignee to obtain and maintain in force, the following 
insurance: 
14.1.1 comp~hensive general liability insurance against all 
claims of bodily injury, death or property damage, in amounts 
of not less than S I ,OOO,OOOper occWTence and $2,000,000 
agsregatc ; and 
14.1.2 special cause of loss coverage form covering aU 
propeny subject 10 ~ph 9.2 herein, in an amount not 
less than 80% of the whole replacement value of the property. 
14.2 The policies deseribed in subparaaraph t 4. t herein shall 
be on policy fonns and endortemeats approved for use in the 
State of New Hampshire by the N.lt Depanment of 
Insurance, and issued by insurer> licensed in the State of New 

requi~s prior written opproval of the State. Hampshire. ........ 
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14.3 The Contractor sh.\11 fwnish 10 the Contracting Offioer 
identified in block 1.9, or his or her sucocssor, a ccrtificate(s) 
of insurance for all insun.nce required under this Agreement. 
Contrn<:IOr sh.\11 also furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, certificate(s) of 
insurance for all rencwal(s) of insunnce requincd under this 
Asreement no later than thirty (30) doys prior 10 the expiration 
dale of coch oftbc ins\nnce policies. The certificate(s) of 
insuruoc and any renewals thereof shall be an.tched and are 
incorporated herein by reference. Each certificate(s) of 
iruurance shall contain a clause requiring the insurer to 
provide tbc Contracting Offiocr identified in block 1.9, or his 
or her successor, no leu than thirty (30) doys prior wrinen 
notice or cancellalion or modification oflhe poJicy. 

IS. WORKERS' COMPENSATION. 
I S. l By signing a his a,peement. the Contractor agrees, 
oertifies and warnnts that tbe Contractor is in complianoc with 
or exempt from, tbc requirements of N.H. RSA chapter 281-A 
("Worker$· ComptnJatlon'J. 
/l2 To the extenl the Contnclor is subject to the 
requirements of N.H. RSA chapter 281-A, Contractor sh.\11 
main&ain.. and require any subconrra.ccor or assipec to secwe 
and mainujn, payme.nt of Workers' Compensation in 
corw.ction with Ktivities whi~h She person proposes to 
undertolc.e pursuant to this Agreement. Contractor shall 
furnish the Contractina Officer identified in block 1.9, or his 
or her successor, proof of Workers· Compensation in the 
manner described in N.H. RSA chapter 281-A and any 
applicable renewal(s) !hereof, which shall be auached and are 
incorponlled herein by referenoc. The State shall not be 
responsible for payment of any Wori:ers' Compen .. tion 
premiums or for any other claim or benefit for Contractor. or 
any subcontnlelor or employee ofContnlctor, which might 
arise under applicable State of New Hampshire Woriters' 
Compensation laws in connection wilh the perfonnance of the 
Services uodcr this Agreement. 

16. WMVER OF BREACH. No failun: by the State to 
enforce any provisions hereof aflcr any Event of Default shall 
be c!ccm<:d a waiver of its rights with regard to that Event of 
Default, or any s.sbseq~nl Event ofDef&uh. No express 
failun 10 enforce any Event of Default shall be doemed a 
waiver of the right of the Stale to enforce w:h and all of the 
provisions hereof upon any further or other Event of Default 
on the part of the Contractor. 

17. NOTICE. Any notice by a party hereto 10 the other party 
shall be deemed to have been duly deli~ or 1ivcn at the 
time of mailing by certified mail, pomge prepaid, in a United 
States Post Office addressed 10 the parties 11 the addresses 
givcn in bloclu 1.2 and 1.4, herein. 

18. AMENDM ENT. This Agreement may be amended, 
waived or diseh"'l!ed only by an instrument in writing signed 
by the patti .. hercw and only after approval of such 
amendment. waiver or d ischarge by 1M Governor and 
E•oeutive Council of the State of New Hampshire unlus no 

such approval is requincd under the cireurnsunccs pursuant to 
State law, rule or policy. 

19. CONSTRUCTION OF AGREEMENT AND TE RMS. 
This Agreement shall be construed in accordance with the 
laws of the State of New Hamp$bire, and is bindin& upon and 
inures 10 the benefit of the parties and their respoctivc 
successon and assigns. The wording used in Ibis ASJt:cment 
is the wording chosen by the parties 10 express their mutual 
inten~ and no rule of construction shall be applied against or 
in favor of any party. 

10. T HIRD PARTIES. The parties hereto do not inlend 10 
benefit any third parties and this Agreement shall not be 
construed 10 confer any such benefiL 

11. HEADINGS. The hcadongs lllroughout the Agreement 
are for reference purposes only, and the words contained 
therein shall in no way be held to explain, modify, amplify or 
aid in the interpretation, corutruction or meaning of the 
provisions of this Agreement. 

11. SPECIAL PROVISIONS. Additional provisions set 
forti> in the allathcd EXHIBIT Care incorporlled herein by 
reference. 

13. SEV£,RABILITY. In the event any oftbe provisions of 
this Agreement are held by a court of competent jurisdiction to 
be contrary to any state or federal law, the remaining 
provisions of this Agreement will remain in full force and 
effect. 

lA. ENTIR£ AGR££M£NT, This ASJt:emcnt. which may 
be cxeeuled in a number of counterparts, each of which shall 
be deemed an original, constitutes the entire Agreement and 
understanding between tbc parries, and supersedes all prior 
ASJt:ements and understandinss relating hereto. 

Page 4 of4 "'"-' "'";"' 1ft!;; Date 



New Hampahlre Department of Health and Human Services 
Student Aaalaunce Progr11m 

Exhibit A 

Scope of Services 
1. Provisions Applicable to All Services 

1.1. The Contractor shan submit a detailed description of the language assistance 
services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (10) days of the 
contract effective date. 

1.2. The Contractor agrees that, to the extent future lagislative action by the New 
Hampshire General Court or federal or state court orders may have an impact on the 
Services described herein, the Stale Agency has the right to modify Service priorities 
and expenditure requirements under this Agreement so as to achieve compliance 
therewith. 

1.3. For the purposes of this contract, the Contractor shall be Identified as a subrecipient. 
In accordance with 2 CFR 200.0. et seq. 

1.4. The Contractor shall provide Student Assistance Programming to address prevention 
of underage drinking among person aged 12 to 20, and prevention and reduction of 
high-fisk drinking, prescription drug misuse including opioids and illicit opioid among 
persons aged 12 to 25 in the school district that have been identified as 'high need, 
high risk' communities as follows: Portsmouth Middle School, Portsmouth High 
School, Rye Middle School. and Greenfield Middle School. 

2. Scope of Work 
2.1. The Contractor shall select and ensure an evidence-based screening tool, as 

approved by the Department, utilized to screen all students refenrad for services that 
must include an assessment of the individual, family, substance use issues, and if a 
referral to treatment is appropriate. 

2.1.1. The Contractor shall submit the evidence based screening tool to be used to 
the Department within thirty (30) days of the contract effective date. 

2.2. The Contractor shall ensure students are referred to appropriate school-based 
service or community providers as indicated by the individual screening results. 

2.3. The Contractor shall collaborate with the schools to maintain and/or develop a 
protocol for referrals to the appropriate provider. 

2.4. The Contractor shall conduct Individual Support Sessions for the purpose of crisis 
intervention and to determine a student's motivation to participate in Project Success 
groups. Project Success groups are defined as: 

2.4.1. Endorsed by the Substance Abuse and Mental Health Services 
Administration as Evidenced-Based prevention program. 

2.4.2. Implemented by specially trained student assistance counselors whom are 
located In schools 2-5 days a week. 
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New Hempahlte Department of Health end Human Services 
Student Aaalatanee Program 

Exhibit A 

2.4.3. Research-basod program that use interventions effective in reducing risk 
factors and enhancing protective factors. 

2.5. The Contractor shall conduct Individual sessions as needed to assist students with 
the following, but not limited to: 

2.5.1. Identifying and resisting social and situational pressures to use substances. 

2.5.2. Correcting misperceptions about the prevalence and acceptability of 
substance use. 

2.5.3. Focusing on the personal consequences of substance use. 

2.5.4. Teaching and providing opportunities to practice resistance and coping 
skills. 

2.5.5. Identifying barriers to using the newly developed skals or adopting healthy 
attitudes. 

2.6. The Contractor shall conduct group sessions that are modeled after Project Success 
including, but not limited to: 

2.6.1. Newcomers Group. 

2.6.2. Children of Substance Abusing Parents Group. 

2.6.3. Seniors Group. 

2.6.4. Alcohol and other Drug Assessment Education Group. 

2.6.5. Sibling Group. 

2.6.6. Non-Users Group. 

2.6.7. Parents, Peers, and Partying Group. 

2.6.8. Users Group. 

2.6.9. Users/Children of Substance Abusing Parents Group. 

2.6.1 0. Recovery Group. 

2.7. The Contractor shall conduct Group Support Sessions. During the first session of 
each group, confidentiality and boundaries shan be addressed and clarified to ensure 
students are provided with confidentiality guidelines. Group Sessions shall include, 
but is not limited to: 

2.8. 

2.7.1. Assisting students in an effort to identify and resist social and situational 
pressures to use substances, correct misperceptions about the prevalence 

· and acceptability of substance use. 

2.7.2. Assisting students t.o fows on the personal consequences of use. 

2. 7 .3. Teaching and provide opportunities to practice resistance and coping skills. 

2.7.4. Identifying barriers to using the skills or adopting healthy attitudes. 

The Contractor shall provide parent education about the non-medical misuse of 
prescription drugs and underage drinking and binge drinking. Topics shall include 
developmental information including. but not limited to: 
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Hew Hampshire Department of Health and Human Servlcea 

Student Aaalatance Program 
Exhibit A 

2.8.1. How the use of substances such as alcohol or other drugs affect the 

adolescent brain. 

2.8.2. Youth access to substances. 

2.8.3. How perception of parental disapproval impacts use. 

2.9. The Contractor shaU enhance parent education services via the current parent 

education services being offered at the school and local levels . 

2.10. The Contractor shall provide prevention education services during transitional years 

(i.e . .,.. and 9"' grades) v.ilich topics shall include, but are not limited to: 

2.10.1. Being an adolescent. 

2. 10.2. Alcohol, tobacco and other drug infonnalion. 

2.10.3. Family dynamics and pressures. 

2.10.4. Skills for ooping with stress and life pressure. 

2.11 . The Contractor shall conduct a minimum of three (3) school and/or oommunity 

centered environmental strategies each year of funding . The Contractor may utilize 

existing groups and programs to enhance and meet this requirement. 

2.12. The Contractor shall enhance services through the utilization of mariteting and media 

tools. The Contractor shall oomplete this wor1< in oonjunction with wor1< being done 

at the state level and the local level with oommunity partners such as the Regional 

Public Health Networ1<, Drug-Free Coalitions, and other local organizations. The 

Contractor may utilize existing groups to enhance and meet this requirement. 

2.13. The Contractor shaD participate in evaluation efforts oonducted by the Department in 

order to use data to drive continuous quality improvement. 

2.14. The Contractor shall administer the 2019 Youth Risk B&havior Survey with students 

in grades 9 through 12 in the Spring of 2019 and administer a whole School survey 

with students in grades 9 through 12 developed by the Department in the Spring of 

2020. 

2.15. The Contractor shall administer a Department approved survey in the Spring of 2019 

and the Spring of 2020 to 7" and 8" grades in middle schools that do not conduct 

the middle school Youth Risk Behavior Survey in their oontracted service areas. 

2.16. The Contractor shall conduct an assessment by comparing current school policies 

related to the use of aloohol and other drugs against the Model School Policy that 

was developed by the Govemo(s oommission on Alcohol and Drug Abuse, 

Prevention, Intervention and Treatment by end of year one. 

2.16. 1. The Contractor shall implement best practices In the schoors policies related 

to the use of alcohol and other drugs according to the Model School Policy 

in Section 2.17 above by end of year two. 
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New Hampshire Depertmenl of Health and Human Services 
Student Aaalatanee Program 

Exhibit A 

2.17. The Contractor shall participate in an required meetings and trainings which shall 

include, but are not limited to: 

2.17.1. Student Assistance Program Community of Practice. 

2.17.2. Learning Collaborative Meetings. 

2.17.3. Mandatory trainings. 

2.18. The Contractor shall provide one full-time equivalent staff person to every one

thousand (1 ,000) students. 

2.18.1. This position may be prO"rated for schools that serve less than 1,000 
students. 

2.18.2. If the school contains less than 1,000 students the Contractor shall ensure 
the staff person is available a minimum of two (2) days per week and shaU 
not serve more than two buildings or campuses. 

2.19. The Contractor shan provide one (1) Student Assistance counselor who shall obtain 

Certified Prevention Specialist (CPS) status within one (1) year of hire. 

2.19.1. The Contractor shall submit a plan to the Department if this is not achieved. 

2.20. The Contractor shall allow a Department approved team to conduct quarterly site 

reviews. The team shall include, but is not limited to: 

2.20.1. Student Assistance Counselor(s). 

2.20.2. Contractor or designee. 

2.20.3. Department. 

2.20.4. Representative of the New Hampshire Center for Excellence, if appropriate. 

2.20.5. The site visit shall include, but are not limited to: 

2.20.5.1. Review of the Contrador's systems of governance. 

2.20.5.2. Administration. 

2.20.5.3. Data collection and submission. 

2.20.5.4. Policies for ensuring student confidentiality. 

2.20.5.5. Financial management in order to assure systems are adequate to 
provide the contracted services. 

2.20.6. The Contractor shall make corrective actions as advised by the review team 
in contracted services are not found in accordance with this contract. 

3. Staffing 

3.1. The Contractor shall provide one (1) Student Assistance counselor who shall obtain 

Certified Prevention Specialist (CPS) status within one ( 1) year of hire. 

3.1.1. The Contractor shall submit a plan to the Department if this is not achieved. 
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New Hampshl,. Department of Health and Human Services 
Student Aaslatance Program 

Exhibit A 

4. Reporting 

4.1. The Contractor shall communicate and submit required records via e-mail. 

4.2. The Contract()( shall enter and complete monthly data reporting in the New 

Hampshire Prevention Web Information Technology· System (P-WITS) within twenty 

(20) wor1<ing days of the end of the month. 

4.3. The Contractor shall submit monthly expenditure reports by the twentieth (20"') 

business day following the month for reimbursement of costs for contracted services 

in the previous month. 

4.4. The Contractor shall cooperate with, and answer all questions of, representatives of 

the Department conducting any periodic or special review of the perfonnance of the 

Contractor or any inspection of the facilities. 

4.5. The Contractor shall provide any periodic or specialty reports as requested by the 

Department 

5. Performance Measures 

5.1. Participants will report a decrease in past 30 day use of alcohol and non-medical 

prescription drugs including opioids and illicit opioids. 

5.2. Participants will report a decrease In past 30 day binge drinking 

5.3. Participants will report an increase in parental and peer disapproval of alcohol and 

non-medical prescription dnug misuse. 

5.4. Participants will report an increase in a perception of risk/harm of use of alcohol and 

non-medical prescription drug misuse. 

5.5. Participants will report an increase in family communication around alcohol and drug 

misuse. 

6. Deliverables 

6.1. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 

in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 

with students in grades 9 through 12 developed by the Department in the Spring of 

2020. 

6.2. The Contractor shall administer a Department approved survey in the Spring of 201g 

and the Spring of 2020 to 7"' and 8"' grades in middle schools that do not conduct 

the middle school Youth Risk Behavior Survey in their contracted service areas. 

6.3. The Contractor shall provide the results of the assessment in Section 2.17 above to 

the Department in an electronic fonnat within thirty (30) days after the end of year 

one. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit B 

Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor $48.00 per hour in an amount not to exceed the Price 
Limitation on Form P-37, Block 1.8, for the services provided by the Contractor pursuant to 
Exhibit A, Scope of Services. 

2. This contract is funded with funds from the: 

2.1 Catalog of Federal Domestic Assistance (CFDA) #93.959, United States 
Department of Health and Human Services, Substance Abuse and Mental Health 
Services Administration, Federal Block Grant Prevention Services. 

2.2 The contractor agrees to provide the services in Exhibit A, Scope of Services in 
compliance with funding requirements. 

3. Payment for services shall be on a cost reimbursement basis of the hourly rate in Section 1 
above, all-inclusive of both actual hours worked and other applicable expenses with operating 
the program pursuant to the Scope of Services. 

4. The Contractor shall be available to provide services identified in Exhibit A, Scope of Services, 
as needed. 

5. Payment for services shall be processed as follows: 

5.1 The Contractor shall submit monthly invoices for reimbursement of actual hours 
worked during the month, for a total of twelve (12) invoices per year. The invoice 
shall include the date. the hours worked, who provided the work and a brief 
description of the work completed in accordance with Exhibit A, Scope of Services. 
The State shall make payment to the Contractor within thirty (30) days of receipt of 
each invoice for Contractor services provided pursuant to this Agreement. 

5.2 Invoices described in Exhibit B, Method and Condition Precedent to Payment, 
Section 5. 1 and reports identified in Exhibit A, Scope of Services must be submitted 
to: 

Attn: Financial Manager 
NH Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant St. 
Concord, NH 03301-3857 

6. Payments may be withheld pending receipt of required reports or documentation as identified 
in Exhibit A, Scope of Services. 

7. A final payment request shall be submitted no later than sixty (60) days after the Contract 
ends. Failure to submit the invoice. and accompanying documentation could result in 
nonpayment. 

B. Notwithstanding any1hing to the contrary herein, the Contractor agrees that funding under this 
Contract may be withheld, in whole II' in part, in the event of noncompliance with any State or 
Federal law. rule or regulation applicable to the services provided, or if the said services have 
not been completed in accordance with the terms and conditions of this Agreement. 

9. When the contract price limitation Is reached the program shall continue to operate at full 
capacity at no charge to the Department fOf the duration of the contract period.~ 

Portstnovtrl SchOOl Dis~ E.xtli.bt1 8 Contractor lrotial' 

SS.2019-BO~-STVOE-08 P- 1 ol2 Da!t l Y j 



New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit B 

10. The Contractor agrees to keep records of their activities related to Department programs and 
services. 

11 . The Contractor agrees not to use the funding in this Agreement to replace funding for a 
program already funded from another source. 
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New Hampahlre Depar1mont of Health and Human Servl~ea 
Exhibit c 

SPECIAL PROVISIONS 

Contractots Obligations: The Conltactor covenants and agrees that al funds received by the Contractor 
under tho Contract shall be usad only as payment lo the Con~ for services provided to eligible 
individuals and. in the furtherance of the aforesaid ~venanls, the C011tractor hereby covenants and 
agrees as follows: 

1. Compllan~e with Federal and State Laws: If the Contractor is permitted to determine the eligibilty 
of Individuals such eligibility determination shall be made in accordance with appllceble federal and 
state laws. regulati011s, orders. guidelines. policle$ and procedures. 

2. Time end Manner of Determination: Eligibi ity determinatiOils shaD be made on forms provided by 
the Department for that purpo$8 and shan be made and remade at such limes as are presctibed by 
the Department. 

3. Documentation: In addition lo the determination forms required by the Department, the Contractor 
shall maintain a data file on each recipient of services hereunder. which f~e shall include all 
informatiOil necessary to support an eligibility determination and such other Information es the 
Oepel'trnent requests. The Contractor shall furnish the Department with all forms 8nd documentation 
regarding eligibility determinations that the Department may request or requite. 

4. Fair Hearings: The Contrac:tor understands that all applicants for senlices hereunder. as well as 
Individuals deClared ineligible have a right to a fair hearing nagarding that determination. The 
Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out 
an application form and thai each applicant or re-appllcant shall be informed of his/her right to a fair 
hearing In accordance with Department nagulatlons. 

5. Gratulllea or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or 
make a payment, gratuity or olfer d employment 011 behalf of the Contractor. any SUb-Contractor or 
the State in order to influence the performance of the Scope of Work detaled in Exhil~ A of this 
Contract. The State may terminate this Contract and any sub·conltact or sub--agreement~ n is 
determined that payments. gratuities or offers of employment of any kind were offered or received by 
any ol'flclals. officers, employees or agents of the Contractor or Sub--Contractor. 

6. Retroactive Payments: Notwithstanding anything to the ~ntrary contained In the C011tract or in any 
other document contract or understanding. n is expressly understood and agreed by the parties 
hereto, that no payments will be made hereunder to reimburse the Conltector for costs incurred for 
any purpose or tor any senlices provided to any individual prior to the Effec:Uve Date of the Contract 
and no payments shall be made for expenses Incurred by the Contractor lor any S81Vices provided 
prior to the date on which the individual applies for services or (except as otherwise provided by the 
federal regulations) prior to a determination thallhe Individual is eligible for such services. 

7. Condlllons of Purchase: Notwithstanding anything to the contrary contained In the Conltacl, nothing 
herein contained shall be deemed to obligate or require the Department to punchase services 
hereunder el a rate which reimburses the Contractor In excess of the Contractors costs. at a rate 
which exceeds the amounts raas011able and necessary to assure the quality of such service, or at a 
rata which exceeds the rate charged by the Contractor to ineligible Individuals or other third party 
funders for such sanlice. If at any ~me during the term of this Contract or efter receipt of the Finel 
Expendilure Report hereunder, the Department shall determine thai the Contractor has used 
payments hereunder to reimburse items of expense other than such costs. or has received payment 
In excess of such costs or in excess of such rates charged by the Contractor to ineligible individuals 
or other third party funders. the Department may elect to: 
7.1 . Renegotiate the rates for payment hereunder, in which event new rates shall be established; 
7.2. Deduct from eny future payment to the Contractor the amount of any prior reimbursement in 

excess of costs; ~ 
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New Hampahlre Department of Health and Human Services 
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7.3. Demand repayment or the excess payment by the Contractor in -Mlich event raaure to make 
such repayment shall constitute an Event of Default hereunder. When the Contractor is 
permitted to determine the eligibility of individuals lor services, the Contractor agrees lo 
reimburse the Department for all funds paid by the Department to the Contractor for services 
provided to any lndividual-Mlo is found by the Department to be Ineligible lor such services at 
any lime during the period of retention of records established herein. 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Malntenence of Recorda: In addition to the eligibiity records speclfted above, the Contractor 
COYenants and agrees to maintain the following records during the Contract Period: 
8.1. Fiscal Records: bOOks, records, documents and other data evidencing and reftocting al costs 

and other expenses Incurred by the Contractor in the performance or the Contract, and all 
Income received or collected by the Contractor during the Contract Period, said records to be 
maintained in accordance with accoonting procedures and practices which suffocientty and 
property refiact all such costs and expenses, and -Mlich are acceptable to the Department, and 
to include, without Imitation, all ledgers, bOOks, records, and original evidence or costs such as 
purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of 
in-kind contributions, labor lime cards, payroos, and other records requested or required by lhe 
Department. 

8.2. Statistical Records: Statistical, enrollment, attendance or visit records lor each recipient or 
services during the Contract Period, -Mlich records shall indude all records of application and 
eligibility fonduding all forms required to determine eligibility lor each such recipient), records 
regarding the provision ol servicas and all invoices submitted to the Department to obtain 
payment lor such services. 

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the 
Contractor shall retain medical records on each patient/recipient of services. 

9. Audit: Contractor shan submit an annual audit to the Department within 60 days after the close of the 
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of 
Office of Management and Budget Circular A-133, "Audits of States, Local Govemments, and Non 
Profit Organizations" and the provisions of Standards lor Audit of Govemmental Organizations, 
Programs, Activities and Functions, issued by the US General Accounting OffiCe (GAO standards) as 
they pertain to fmancial compliance audits. 
9.1. Audit and Review: During the term of this Contract and the period lor retention hereunder, the 

Department. the United States Department or Health and Human Services, and any of their 
designated represontaUves shall have access to all reports and records maintained pursuant to 
the Contract lor purposes of audit, examination, excerpts and transcripts. 

9.2. Audit Liabilities: In addition to and not In any way in limitation of obligations of the Contract, it is 
understood and agreed by the Contractor that the Contractor shall be held liable lor any state 
or federal audit exooplions and shall retum to the Department, all payments made under the 
Contract to which exception has been taken or which have been disallowed because of such an 
exception. 

10. Confidentiality of Records: All inlormalion, reports, end records maintained hereunder or collected 
in connection with the performance of the servicas and the Contract shall be confidential and shaD not 
be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of 
the Department regarding the use and disclosure of such lnlonnation, disclosure may be made to 
public officials requiring such information In connection with their official duties and lor purposes 
directly connected to the administration of the services and the Contract; and provided further, that 
the use or disclosure by any party of any inlormalion concerning a recipient tor any purpose not 
diteclly connected with the administralion of the Department or the Contractor's responsibilities with 
respect to punchased services hereunder is prohibited except on written consent of the recipient, his 
attorney or guardian. 
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~ ... 
Notwithstanding anything to the contrary contained herein the covenants and condijions contained in 
the Paragraph shall survive the termination of the Contract for any reason whatsoever. 

11. Reporta: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following 
times if requested by 1/le Department. 
11.1 . Interim Financial Reports: Written interim financial reports containing a detailed description of 

all costs and non-allowable expenses incurred by the Contractor to llle dale of the report and 
containing such other information as shall be deemed satisfactory by the Department to 
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
designated by the Department or deemed satisfactory by the Department. 

11.2. Final Report: A final report shall be submitted w~hin thirty (30) days after the end of lhe term 
of 1/lis Contract. The Final Report shall be in a form satisfactory to the Department and shall 
contain a summary statement of progress toward goals and objectives stated in the Proposal 
and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 
maximum number of units provided for in the Contract and upon payment of the price limitation 
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as, 
by the terms of the Contract are to be performed after the end ot lila term of this Contract and/or 
survive the termination of the Contract) shall termiMte, provided however, that if, upon review of the 
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as 
costs hereunder the Department shall retain the right, at ~ discretion, to deduct the amount of such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents, notices, press releases, research reports and other materials prepared 
during or resulting from the performance of the services of the Contract shall include the following 
statement: 
13.1 . The preparation of this (report, document etc.) was f&nanced under a Contract with the State 

of New Hampshire, Department of Health and Human Services, with funds provided in part 
by the State of New Hampshire and/or such other funding sources as were available or 
required, e.g., the United States Department of Hearth and Human Services. 

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or 
purchased under the contract shall have prior approval from DHHS before printing, production, 
distribution or use. The DHHS will retain copyright ownership for any and all original materials 
produced. indudlng, but not limited to. brochures. resource directories, protocols or guidelines, 
posters, or reports. Contractor shall not reproduce any materials produced under the contract without 
prior written approval from DHHS. 

15. Operation of Facilities: Compliance with Laws and Regulations: In the operation of any facilities 
for providing services. the Contractor shall comply wijh all taws, orders and regulations of federal, 
state, county and municipal authorities and with any direction of any Public Officer or officers 
pursuant to taws which shall impose an order or duty upon the contractor with respect to the 
operation of the facility or the provision of the services at such facUlty. If any govemmentallicense or 
permit shall be required for the. operation of the said facility or the performance of the said services, 
the Contractor will procure said license or permit, and wit at all times comply with the terms and 
conditions of each such license or permit. In comection with the foregoing requirements, the 
Contractor hereby covenants and agrees that, during the term of this Contract the facililies shall 
comply with all rules. orders, regulations, and requirements of the State Office of the Fire Marshal and 
the local fire protection agency, and shall be in conformance with local building and zoning codes, by· 
laws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment 
Opportunily Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), Kit has 
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 
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more employees, it will maintain a current EEOP on file end submit an EEOP Certificatlon Form to the 
OCR, certifying that its EEOP is on file. For recipients receiving tess than $25,000, or public grantees 
with fewer than 50 employees, regardless of the amount or the award, the recipient will provide an 
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non
profrt organiultions, Indian Tribes, and medical and educational institutions are exempt from the 
EEOP requirement, but are required IO submit a certification form to the OCR to claim the exemption. 
EEOP Certlficatlon Forms are available at: http:/lwww.ojp.usdoj/abouVocr/pdfs/cert.pdf. 

\7. Limited English Proficiency (LEP): Ar. clarified by Executive Order 13166,1mprovlng Access to 
SeNices for persons with Limited English Profociency, and resulting agency guidance, natlonal origin 
discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure 
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and TiUe VI or the Civil 
Rights Act of 1964, Contractors must take reasonable steps to ensure lhat LEP porsons have 
meaningful access to its programs. 

18. Pilot Program for Enhancl1'ntnt of Contractor Employee Whistleblower Protecllons: The 
following shal apply to al contracta that exceed the Simplified Acquisition Threshold es defined in 48 
CFR 2.101 (currenUy, $150,000) 

CONTRACTOR EMPt.OY10E WHISll.EBLOWER RIGHTS ANI> REQUIREMENT TO INFORM EMPI.OYl;ES OF 
WHISn.EBLOWER RIGHTS (SEP 2013) 

(a) This oontract and employees worldng on this contract will be subject to the whisUeblower rights 
end remedies in the p ilot program on Contractor employee whisUeblower protections established at 
41 U.S. C. 4712 by section 828 of the National Defense Authorizatlon Act for Fiscal Year 2013 (Pub. L. 
112-239) and FAR 3.908. 

(b) The Contractor shall inform its employees in writing, in the prodominant language of the workforce, 
of employee wtlisUeblower rights and protections under 41 U.S.C. 4712, as deScribed in section 
3.908 of the Federal Acquisition Regulation. 

(c) The Contractor shall insert the substance of this ctause, including this patagraph (c), in an 
suboontracts over the simplified acqursitlon threshold. 

19. Subcontractors: OHHS recognizes that the Contractor may choose to usc suboontractors with 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
but the Contractor shall retain the responsibility and accountability for the function( a). Prior to 
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated 
function(s). This is acoomplished through a written agreement that specifies activities and reporting 
responsibilities of the subcontractor and provides for revoking the delegation or Imposing sanctions ~ 
the subcontractor's porforrnance is not adequate. Subcontractors are subject to the same contractual 
oonditions as lhe Contractor and the Contractor is responsible to ensu re subcontractor compliance 
with those conditions. 
When the Contractor delegates a function to a S<Jboontractor, the Contractor shall do the following: 
19.1. Evaluate the prospective suboontractor's ability to perform the activities, before delegating 

thefunctioll 
19.2. Have a written agreement with the subcontractor that specifieS activities and reporting 

responsibilities and how sancbonslrewcatlon wil be managed n the subcontractor's 
performance is not adequate 

19.3. Monftor the subcontractor's performance on an ongoing basis 
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19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and 
responsibilities, and when the subcontractor's perfatmance will be reviewed 

19.5. OHHS shall, at its discretion, review and approve all subcontracts. 

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall 
take corrective action. 

DEFINITIONS 
A$ used in the Contract, the following terms shell have the following meanings: 

COSTS: Shall mean those direct and indirect Items or expense determined by the Department to be 
allowable and reimbursable in accordance wtth cost and accounting principles established In accordance 
with state and ledetallaws, regulations. rules and orders. 

DEPARTMENT: NH Department ol Health and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is 
entitled "Financial Management Guidelines· and which contains the regulations governing the financial 
activities of contractor agencies which heve conlracted with the State or NH to receive funds. 

PROPOSAL: tf applicable, shall mean the document submitted by the Contractor on a form or forms 
required by the Department and containing a description ol the Services to be provided to eligible 
individuals by the Contractor in accordance with the terms and conditions or the Contract and setting forth 
the total cost and sources or revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor Is to provide to eligible individuals hereunder, shall mean that 
period of time or that specified activity determined by the Department and specified in Exhibit 8 ol the 
Contract 

FEDERAUSTATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are 
referred to in the Contract the said reference shell be deenned to mean all such taws. regulations, ell:. as 
they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 
Services containing a compilation ot aD regulations promulgated pursuant to the New Hampshire 
Administrative Procedures Act NH RSA Ch 541-A. for the purpose of implementing Slate of NH and 
federal regulaijons promulgated thereunder. 

SUPPLANTING OTHER FEDERAl FUNDS: The Contractor guarantees that funds provided under this 
Contract will not supplant any existing federal funds available for these services. 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of this contract. Conditional Nature of Agreement is 
replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the contrary, all obligations of the State 
hereunder, including without llm"ation, the continuance of payments, in Whole or in part, 
under this Agreement are contingent upon continued appropriation or availability of funds, 
induding any subsequent changes to the appropriation or availability of funds affected by 
any state or federal legislative or executive action that reduces, eliminates. or otherwise 
modifies the appropriation or evaiability of funding for this Agreement and the Scope of 
Services ptovided in Exhibit A, Scope of Services, in Whole or in part In no event shall the 
State be liable for any payments hereunder in exCB$$ of appropriated or evalleble funds. In 
lhe event of a reduction, termination or modification of appropriated or avaaable funds, the 
Slate shal have the right to withhold payment unli such funds become available, if ever. The 
State shaD have the right to reduce, terminate or modify services under this Agreement 
immediately upon giving the Contractor notice of such reduction, tennlnation or modification. 
The State shall not be requited to transfer funds from any other source or account into the 
Account(s) Identified in block 1.6 of the General Provisions, Account Number, or any other 
account, in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination. is amended by adding the 
folowing language; 

10.1 The State may terminate the Agreement at any time lor any reason, at tho sole discretion of 
the Stale, 30 days after giving the Contractor written notice that tho State Is exercising its 
option to terminate the Agreement. 

10.2 In the event of ea~y termination, the Contractor shaD, within 15 days of notice of ea~y 
termination, develop and submit to the State a Transition Plan for Hrvlces under the 
Agreement, including but not limited to. identifying the present and future needs of clients 
receiving services under the Agreement and establishes a process to meet those needs. 

10.3 The Contractor shall tuny oooperate with the State and shall prompUy provide detailed 
information to support the Transition Plan including, but not limkod to, any Information or 
data requested by the State related to the termination of the Agreement end Transition Plan 
and shall provide ongoing communication and revisions of the Transition Plan to the State as 
requested. 

10.4 In the event that services under the Agreement induding but not limited to dlents receiving 
services under the Agreement are transitioned to having services delivered by another entity 
induding contracted providers or the State, tha Contractor shaA provide e process for 
uninterrupted delivery of services In the Transition Plan. 

10.5 The Contractor shall establish a method of notifying dients and other affected Individuals 
about the transition. The Contractor shall Include the proposed communications In its 
Transiijon Plan submitted to tile State as described above. 

3. Renewal: 
The Department reserves the right to extend this Agreement for up to two (2) additional years, 
contingent upon satisfacloly delivery of services. ava~able funding, agreement of the parties and 
approval of the Governor and Executive Counci. 
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CERTIFICATION REGARDING DRUG-fREE WORKPLACE REQUIREMENTS 

The Contraclor Identified in Section 1.3 oflhe General Provisions agrees to comply with the provisions of 
Sections 5151·5160 of the Drug-Free WOiilplace Act of 1988 (Pub. L. 100-690. TiHe V. SubtitleD: 41 
U.S.C. 701 et seq.). and fur1her ag~s to have the Contractor's representative. a.s identifoed in Sections 1.11 and 1.12 of the General Provisions execute the following Certification: 

AI.. TERNATIVE I· FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES· CONTRACTORS 
US DEPARTMENT OF EDUCATION ·CONTRACTORS 
US DEPARTMENT OF AGRICULTURE · CONTRACTORS 

This certificeUon Is required by the regulations Implementing Sections 5151·5160 of the Drug·Free 
Worlq>lace Act of1988 (Pub. L. 100-690, TiUe V. SubtiUe D: 41 U.S.C. 701 at seq.). The January 31 , 1989 regulations were amended and publi.shed as Part II of the May 25, 1990 Federal Register (pages 
21681·21691). and require oetlifocation by grantees {and by inference. sub11rentees and sub
oontractors). prior to award, that they wil maintain a drug-free worl(place. Section 3017 .630(c) of the 
regulation provides that a grantee (and by lnlorence. sub-grantees and sub-contractors) that is a State may elect to make one certification to tho Dapartment in each federal fiscal year in lieu of certificates for 
each grant during the federal ftSCBI year covered by lhe certification. The certificate set out below is a 
material representation of fact upon which reliance is placed when the agency awards the grant False 
cetlifJCation 0< violation of the cetlifocalion sheU ba grounds lor suspension of payments, suspension 0< termination of grants, or government wide suspension or debarment. Contractors using this form should 
send it to: 

Cocnmlssioner 
NH Department of Health and Human Services 
129 Pleasant Street. 
ConCOrd, NH 03301·6505 

1. The grantee certifies that It will or w~l continue to provide a drug-free wor1<place by: 
1.1. P\Jblishlng a statement notif)ing employees thet the unlawful manufacture, distribution, 

dispensing. possession 0< use of a controlled substance is prohib<ted in the grantee's 
wor1<ptace and specifying the actions that will be taken against employees foe violation of such 
prohibition: 

1.2. Establishing an ongoing drug-free awareness program to Inform employees about 
1.2.1. The dangers of drug abuse in the worl(place: 
1.2.2. The grantee's policy of maintaining a drug-tree w0111ptaoe: 
1.2.3. Nly avalable drug counseling, rehabilitation, and employee assistance ptOgi'M\S; and 
1.2.4. The penalties that may be imposed upon employees for drug abuse violations 

occurring In the worl(place; 
1.3. Making it a requirement that each employee to be engaged in the performance of the grant be 

given a copy of the statement required by paragraph (a): 
1.4. Notifying the employee in the statement requited by paragraph (a) tha~ as a oondition of 

employment under the grant. th8 employee w.tt 
1.4.1. Abide by the tenns of the statement: and 
1.4.2. Notify tho employer in writing of his or her conviction for a violation of e criminal drug 

statute occurring in the WOtkptace no later then fiVe calendar days alter such 
conviction: 

1.5. Notifying the agency in writing, within ten calendat days alter receiving notice under 
subparagraph 1.4.2 from an employee 0< othefwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, including POSition title, to every grant 
ollicer on whose grant ac11vity the convicted employee was wor1<1ng, unless the Federal agency 
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has designated a cenlral point lor the receipt of such notices. Notice shall include the 
identifocation numbet(s) of each affected grant 

1.6. Taking one of the following acllons. within 30 calendar days of receiving notice under 
subparagraph 1 .4.2. with respect to any employee who is so convicted 
1 .6. 1. Taking appropriate personnel action against such an employee, up to and including 

termination, consistent with the requirements ollhe Rehabilitation Act of 1973, as 
amended; or 

1.6.2. Requiring such employee to participate satisfactorily In a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State. or local health, 
taw enfoncement, or other appropriate agency: 

1. 7. Making a good faith effort to continue to maintain a drug-free workplace through 
Implementation of paragraphs 1. 1, 1.2, 1.3, 1.4, 1.5, and 1.6 . 

2. The grantee may insert in the space prov1ded below the site(s) for the performance Of WOrk dono in 
connodion with the specifiC grant. 

Place of Par1ormance (street address, aty, county, state, zip code) (l ist each location) 

Check C ff there are WOrkplaces on f~e that are not idenlified here. 

Date 

cu.tHd111011) 

Contractor Name: 

Nam"e: 
Tt~e: 
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CERTIFICATION REGARDING LOBBYING 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Section 319 of Public Law 101·121. Government wide Guidance for New Restrictions on Lobbying, and 
31 U.S.C. 1 ~52, and further agrees to have the Contracto(s representative, as identified In Sections 1.11 
and 1.12 ol the General Provisions e•ecute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES • CONTRACTORS 
US DEPARTMENT OF EDUCATION· CONTRACTORS 
US DEPARTMENT OF AGRICULTURE· CONTRACTORS 

Programs (indicate applicab4e program covered): 
'Temporary Assistance to Needy Females under TiUe IV-A 
·child Support Enforcement Program under TIUe IV·O 
·Social Services Block Grant Program under Title XX 
•Medicaid Program under Tolle XIX 
•Community Services Block Grant under TiUe VI 
·child Care Development Block Grant under TiUe IV 

The undersigned certifies. to the best of his or her knowiedge and belief. that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to Influence an officer or employee of any agency, a Member 
of Congress. an officer or employee of Congress. or an employee of a Member of Congress In 
connection with the awarding of any Federal contract. continuation. renewal, amendment. or 
modification of any Federal contract, grant. loan. or cooperative agreement (end by specific mention 
sub-grantee or sutH:ontractor). 

2. If any funds other than Federal appropriated funds have been paid or w~l be paid to any person for 
innuencing or attempting to innuence an olfiC8f or employee of any agency. a Member of Congress. 
an offocer or employee of Congress, or an employee of a Member of Congress in connedlon wijh this 
federal contract. granl loan, or cooperative agreement (and by specifoc mentioo subijrantee or subo 
oontractor). the undersigned shall complete and submit Standard Form Lll, (Disclosure form to 
Report Lobbying, in aocotdanoe with Its instructions. attached and identified as Standard Exhibft E·l.) 

3. The undersigned shaD require that the langua{l& of this certifocation be included in the award 
document for sub-awards at all tiers (induding subcontracts, sub-grants. and contracts under grants, 
loans. and cooperative agreements) and that an sub-recipients shall certify and disclo$o accordingly. 

This c;ertificetion Is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certiflcation is a prerequisite for making or entering Into this 
transaction imposed by Section 1352, TiUo 31, U.S. Code. Any person who fails to file the required 
certlflcetlon shall be subject to a c;lv~ penalty of not less than $10,000 and not mora lhan $100,000 for 
each such failure. 

zdvdr 
Date 

Contractor Name: 

Name· 
T'llle: 
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CERTIFICATION REGARDING DEBARMENT. SUSPENSION 
AND OTHER RESPONSIBILITY MATTERS 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debaimen~ 
Suspension, and Other Responsibility Matters, and further agrees to have the Contracto(s 
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following 
Certification: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submilling this proposal (contract), the prospective primary participant is providing the 

certification set out below. 

2. The inability of a person to provide the certification required below will not necessarily result in denial 
of participation in this covered transaction. If necessary, the prospective participant shall subm~ an 
explanation of why~ cannot provide the certification. The certification or explanation win be 
considered in connection with tho NH Department of Health and Human Services' (DHHS) 
determination whether to enter into this transaction. However, failure of the prospective primary 
participant to furnish a certification or an explanation shall disqualify such person from participation in 
this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed 
when OHHS determined to enter into this transaction. II it is later determined thai the prospective 
primary participant knowingly rendered an erroneous certification, in addition to other remedies 
available to the Federal Government, DHHS may terminate this transaction lor cause or default. 

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to 
whom this proposal (contract) is submitted If at any time the prospective primary participant learns 
that its ce<!ffication was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

5. The terms "covered transaction; "debarred," "suspended," "inel igible," "lower tier covered 
transaction; "participant; "person; "primary covered transaction," "principal," "proposal," and 
"voluntarily excluded,· as used in this dause, have the meanings set out in the Definitions and 
Coverage sections of the rules Implementing Executive Order 12549: 45 CFR Part 76. See the 
attached definitions. 

6. The prospeclive primary participant agrees by submitting this proposal (conlract) tha~ should the 
proposed covered transaction be entered into. it shall nol knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, dedared ineligible, or voluntarily excluded 
from participation in this covered transaction. unless authorized by DHHS. 

7. The prospective primary participant further agrees by submilling this proposal that ij will include the 
clause liUed "CertiflC&tion Regarding Debarmenl, Suspension. Ineligibility and Voluntary Exdusion • 
Lower Tier Covered Transactions," provided by DHHS, without modification. in all lower tier covered 
transactions and in all solic~tions for lower tier covered transactions. 

B. A participanl in a covered transaction may rel y upon a certification of a prospective participant in a 
lower tier covered transaction that it is not debarred. suspended. Ineligible, or involuntarily excluded 
from lhe covered transaction. unless ~ knows thallhe certification is eJTOneous. A participant may 
decide the method and frequency by which il delermines the eligibility of~ principals. Each 
participant may, but is not required lo. check the Nonprocurement Lisl (of excluded parties). 

9. Nolhing contained in the foregoing shall be construed lo require establishmenl of a system of records 
in order lo render 1n good fa1th the cert1facation required by lhis clause. The knowledge and 

Exhibit F - Certi1\aWon Regard•ng Debarment, SuspensiOn Contractor lnltla~ 
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infonnatlon of a participant is not required to exceed thai which is normally possessed by a prudent 
person in the ordinary course of business dealings. 

10. Except for transactions authOrized under paragraph 6 of these instructions. if a participant in a 
cove~ transaction knowingly enters into a lower tier covered transaction with a person who is 
suspended. debarred, ineligible, or voluntarily excluded from participation in this transaction, In 
addition to other remedies available lo the Federal government, DHHS may tenninate this transaction 
for cause or default. 

PRIMARY COVERED TRANSACTIONS 
11. The prt>Spective primary perticlpant certif~&s to the best of its knowted9e and belief, that n and its 

principals: 
11.1. are not presenUy debarred. suspended, proposed for debarment, declared ineligible, or 

voluntatily excluded from covered transactions by any Federal department or agency; 
11.2. have not within a three-year period preceding this proposal (contract) bocn convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense in 
conneclion with obtaining, attempting to obtain , or performing a public (Federal, State or local) 
ltansection or a contract under a pub~c ltansactlon; violation of Federal or State antnrust 
statutes or commission of embezzlement, theft, forgery, bribery, falsifocation or desltuction of 
rwcotds. making false statements, or receiving slolon property: 

11.3. are not presenUy indicted for otherwise cnmir\BIIy or civily charged by a governmental entity 
(Federal, Stato or local) with commission of any of the offenses enumerated in paragraph (l)(b) 
or this certifoeation; and 

11.4. havo not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal, Stale or local) lennii\Bied for cause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 
certifocation, such prospective participant shall atlaCh an explanation to this proposal (conltact). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this tower tier proposal (contract). the prospective lower tiar participant, as 

daRned In 45 CFR Part 76, certifies to the best of its knowledge and belief thai " and its principals: 
13.1. are not presently debatTed, suspended, proposed for debarment. declared ineligible, or 

voluntarily excluded from participa lion In this lransaction by any federal department or agency. 
13.2. where the prospective lower tier participant is unable to certify to any of the ebove, such 

prospective participant shall attach an explai\Btion to this proposal (conltact). 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that rt wil 
include this clause entiUed "CeltifiCBtion Regarding Debarment. Suspension., lne11gill~ity. and 
Voluntary Exclusion· Lower Tier Covered Transactions.' without modification In ali lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

C~IIOJII 

Contractor Name: 

Name: 
Title: 

EINbll F-c.niftca1ion R~ O.bltment. S~ 
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The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contracto(s 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may include: 

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3769d) which prohibits 
recipients of federal funding under this statute from discriminating, either in employment practices or in 
the delivery of services or benefits, on the basls of race, color. religion, national origin, and sex. The Act 
requires certain recipients to produce an Equal Employment Opportun~y Plan: 

-the Juvenile Justice Del inquency Prevention Act of 2002 (42 U.S. C. Section 5672(b)) which adopts by 
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this 
statute are prohibited from discriminating, e ither in employment practices or in the delivery of services or 
benefits, on the basis of race, color, religion. national origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements: 

-the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial 
assistance from discriminating on the basis of race, color, or national origin in any program or activity); 

-the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial 
assistance from discriminating on the basis of disability, in regand to employment and the delivery of 
services or benefrts, in any program or activity; 

-the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits 
discrimination and ensures equal opportunity for persons with disabijities in employment. State and local 
government services, public accommodations, commercial facimies. and transportation; 

-the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683, 1665-86), which prohibits 
discrimination on the basis of sex in federally assisted education programs; 

-the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the 
basis of age in programs or activities receiving Federal financial assistance. It does not include 
employment discrimination: 

-28 C.F.R. pt. 31 (U.S. Department of Justice Regulations- OJJDP Grant Programs); 26 C.F .R. pt. 42 
(U.S. Department or Justice Regulations- Nondiscrimination; Equal Employment Opportunity; Policies 
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community 
organizations); Executive Onder No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships with faith-based and neighborhood organizations; 

- 26 C.F.R. pt. 36 (U.S. Department of Justice Regulations- Equal Treatment for Faith-Based 
Organizations); and WhisUeblower protections 41 U.S.C. §4712 and The National Defense Authorization 
Act (NOAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement of Contract Employee WhisUeblower Protections, which protects employees against 
reprisal for certain whisUe blowing activities in connection with federal grants and contracts. 

The certificate set out below is a material representation of fact upon which reliance is placed when the 
agency awards the grant. False certification or violation of the certification shall be grounds for 
suspension of payments. suspension or termination of grants, or government wide suspenslon or 
debarment. 

E>hibitG h/ 
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In the event a Federal or State cour1 or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the grounds of race, color. religion, national origin, or sex 
against e recipient of fundS, the recipient wilfO<Ward a copy oflhe flllding to the Olfocefor Civil RlghiS, to 
the applicable coni/acting agency or division within the Deparlment of Health and Human Services, and 
to the Oeparlmenl of Health and Human Services Olllce of the Ombudsman. 

The Contractor identified in SecUon t .3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

I . By signing and submitting this proposal (coni/ad) the Conllaclor agrees to comply with the provisions 
indicated above. 

..,,,... 
tlt.w. IM\114 

Contractor Name: 

Nama. 
Tide: 
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

Public Law 103·227. Part C • Envitonmental Tobacco Smoke. also known aslhe Pro-Children Act ol1994 
(Act). roquires that smoking not be pennit1ed in any po!1ion of any indoor facility owned or leased or 
contracted lor by an entity and used routinely or regularty lor lhe provision of health, day care. education, 
or library services to children ul'lder the age ol18, if the seNices are funded by Federal programs either 
direcUy or through State or local governments, by Federal grant, contract. loan, or loan guarantee. The 
law does not apply to ch~dren's services provided in privata residences. lacWIIIes ful'ldad solely by 
Medicare or Medicaid funds. and portions of facilities used lor inpatient di\Jg or alcohol treatment. Faaure 
to comply wllh the provisions of the taw may result in the imposition of a civil monetary penalty of up to 
$1000 per day and/or lila imposition of an administrative c:ompf~ance order on the responsible entity. 

The Contrac10r Identified in Section 1.3 of the General Provisions agrees, by signature of the ContradOI's 
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute tho following 
certification: 

1. By signing and submitting this contrac~ the Contractor agrees to make reasonable efforts to comply 
with all applicable provisions of Public Law 103·227, Part c. known as tho Pro-Children Act ol1994. 

Contractor Name: 

Name: 
TiUe: 

Exhit>itH-~~"11 
EnWonmltfttll Tobacco Smoke 
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HEALTH INSURANCE PORTABILITY ACT 
BUSINESS ASSOCIATE AGREEMENT 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountability Act. Public Law 104-191 and 
with the Standards for Privacy and Security of Individually Identifiable Health Information. 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health information under this Agreement and 'Covered 
Entity" shall mean the State of New Hampshire , Department of Health and Human Services. 

(1) Definitions. 

a. "Breach" shall have the same meaning as the term "Breach" in section 164.402 of nue 45, 
Code of Federal Regulations. 

b . "Business Associate• has the meaning given such term in section 160.103 of Title 45, Code 
of Federal Regulations. 

c. 'Covered Entitl" has the meaning given such term in section 160.103 of Title 45. 
Coda of Federal Regulations. 

d . "Designated Record Set• shall have the same meaning as the term "designated record ser 
in 45 CFR Section 164.501 . 

e. "Data Aggregation· shall have the same meaning as the term "data aggregation" in 45 CFR 
Section 164.501. 

I . "Health Care Operations" shall have the same meaning as the term "health care operations· 
in 45 CFR Section 164.501. 

g. "HITECH Act" means the Health Information Technology for Economic and Clinical Health 
Act, TiUeXIII, Sublitie D. Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law 
104-191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information , 45 CFR Parts 160, 162 and 164 and amendments thereto. 

I. 'Individual" shall have the same meaning as the term 'individual" in 45 CFR Section 160.103 
and shall include a person who qualifies as a personal representative in accordance with 45 
CFR Section 164.501(g). 

j. 'Privacy Rule' shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States 
Department of Health and Human Services. 

k. 'Protected Health Information' shall have the same meaning as the term ·protected health 
information· in 45 CFR Section 160.103, limited to the information created or rece~·ved by 
Business Associate from Of on behalf of Covered Entity. 

312014 Elollbitt Contrldor lnltlolo - 111\ Ins.,.,.,. POtllbi~tf Act 
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Exhibit I 

I. 'Required by Law" shall have the same meaning as the tenn 'required by law" in 45 CFR 
Section 164.103. 

m. 'Secretary' shall mean the Secretary of the Department of Health and Human Services or 
his/her designee. 

n. 'Security Rule' shall mean the Security Slandards for the Protection of Electronic Protected 
Health lnfonnation at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. ' Unsecured Protected Health lnfonnation· means protected health infonnation that Is not 
secured by a technology standard that renders protected health information unusable, 
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by 
a standards developing organization that is accredited by the American National Standards 
Institute. 

p. Other Definitions - All tenns not otherwise defined herein shaD have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the 
HITECH 
Act. 

(2) Business Associate Use and Disclosure of Protected Health Information. 

a. Business Associate shall not use. disclose, maintain or transmit Protected Health 
lnfonnation (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further. Business Associate, induding but not limited to all 
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 
PHI In any manner that would constitute a violation of the Privacy and Security Rule. 

b. Business Associate may use or disdose PHI: 
t. For the proper management and administration of the Business As sedate; 
II. As required by law, pursuant to the terms set forth in paragraph d. below, or 
Ill. For data aggregation purposes for the health care operations of Covered 

Entity. 

c. To the extent Business Assodate is penniHed under the Agreement to disclose PHI to a 
third party, Business Associate must obtain, prior to making any such disclosure, (i) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disdosed only as required by law or for the purpose for which it was 
disclosed to the third party; and (II) an agreement from such third party to notify Business 
Assodate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

d. The Business Associate shall not, unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PHI in response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure, the B~'sin,es:s, 

EltNblt l 
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Associate shall refrain from disd osing ·the PHI until Covered Entity has eJ<hausted all 
remedies. 

e. If the Covered Entity notifies the Business Associale that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or disdosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shan not disdose PHI in violation of 
such additional restrictions alld shall abide by any additional security safeguards. 

(3) Obligations and Activit ies of B usiness Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
health information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall Include. but not be 
limited to: 

o The nature and extent of the prolected health information Involved, including the 
types of identifiers and the likelihood of re--identification: 

o The unauthorized person used the protected health information or to whom the 
disdosure was made: 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

c. The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

d. Business Associate shall make available all of Its internal policies and procedures, books 
and records relating to the use and disdosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

e. Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree In writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (1). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business assocla e 
agreements with Contractor's Intended business associates, who will be receiving P 
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g. 

h. 

i. 

j. 

k. 

I. 
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pursuant to this Agreement, with rights of enforcement and indemnification from such 
business associates who shall be govemed by standard Paragraph #13 of thO standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health Information. 

W~hin five (5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business hours at its offices all 
records, books, agreements. policies and procedures relating to the use and disclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement. 

Within len (10} business days of receiving a written request from Covered Entity, 
Business Assodale shall provide access to PHI In a Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 
requirements undor 45 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an individual contained in a Designated Record 
Set. the Business Associate shall make such PHI available to Covered Entity for 
amendment and incorporate any such amendment to enable Covered Entity to fulfill its 
obligations under 45 CFR Section 164.526. 

Business Associate shall document such disclosures of PHI and information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section 
164.528. 

Within ten (1 0) business days of receiving a written request from Covered Entity for a 
request for an accounting of disclosures of PHI, Business Associate shall make available 
to Covered Entity such information as Covered Entity may require to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment of, or accounting of PHI 
directly from the Business Associate. the Business Associate shall within two (2) 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, If forwarding the 
ind ividual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
shall instead respond to the individual's request as required by such law and notify 
Covered Entity of such response as soon as practicable. 

Within ten (10) business days of termination of the Agreement, for any reason, the 
Business Associate shall retum or destroy, as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shaD not retain any copies or badt-up tapes of such PHI. If return or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in 
the Agreement, Business Associate shall continue to extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to th~ose 
purposes that make the retum or destruction infeasible, for so long as Business 
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Associate maintains such PHI. If Covered Enlity. In its sole discretion. requires that the 
Business Associate destroy any or all PHI. the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

(4) Obllgat1_9ns of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520. to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes ln. or revocation 
of permission provided to Covered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

c. Covered entity shall prompUy notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or disclosure of 
PHI. 

(5) Tennlnatlon for Cause 

(6) 

a. 

b. 

c. 

d. 

31201-4 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreemen~ set forth herein as Exhibit I. The Covered Entity may either Immediately 
terminate the Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines that neither termination nor cure is feasible. Covered Entity shall report the 
violation to the Secretary. 

Ml!cellaneoua 

Definitions and Regulatory References. All terms used. but not othetWise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as in effect or as 
amended. 

Amendment. Covered Entity and Business Associate agree to take such action as Is 
necessary to amend the Agreement. from time to time as Is necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA, the Privacy and 
Security Rule. and applicable federal and state law. 

Data OwnershiP. The Business Associate acknow1edges that it has no ownership rights 
with respect to the PHI provided by or aeated on behalf of Covered Entity. 

lnteroretation. The parties agree thai any ambiguity in the Agreement shall be:;gesolv 
to permit Covered Enti ty to comply with HIPAA, the Privacy and Security Rule. 

E.lthbit I Con- lniliols 
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. e. Searega!lon. If any larm ()( c:on~itlon of this Exhibit I or the application thereof to any person( a) or circumstance is hekllnvald, such invalidity SllaJI not affect other terms or conc!itlona whleh can be given effect without the invalid tarm 01 condillcm; to lhls end lie terms end condilious of this Exhibit I ara daclanld aevet11ble. 

f. S!Jrvlya!. Provisions In this Exhibit I reganling the use and disclosure of PHI, return 01 deslnlcUon of PHI. ex!enslons of the pn)teetlons of the Agreement in section (3) I. the defense end lndetoo~flcallon pmvislona of section (3) a and Peregrepl\13 of the standard terms end condltlono (P-37), lhall ourvlvalhe termination of the Agoeement. 

IN WTTNESS WHEREOF, the parties hereto have duly executed this Exhibit I. 

Sfill\iiiii80i ~Representa1MI 

\~SH~ 

Tllle of lwlhorlzed Representative 

08te6/~3 1 ' <(' 

313014 
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New Hampshire Department of Health and Human Services 

StudPnt Assistance Program (SS-2019-BDAS-02-STUDE-09) 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Student Assistance Program 

This 1" Amendment to the Student Assistance Program contract (hereinafter referred to as ·Amendment 

#1 ") dated this 1Oth day of April, 2019, is by and between the State of New Hampshire, Department of 

Health and Human Services (hereinafter referred to as the "State" or "Department") and SAU 54 

Rochester School District (hereinafter referred to as "the Contractor"), a municipality with a place of 

business at 150 Wakefield, Suite 8, Rochester, NH 03867. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 

on September 20, 2018 (Item #23), the Contractor agreed to perform certain services based upon the terms 

and conditions specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS. the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 

General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of 

the contract upon written agreement of the parties and approval from the Governor and Executive Council; 

and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, and; 

NOW THEREFORE. in consideration of the foregoing and the mutual covenants and conditions contained 

in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date. to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$200,000. 

3. Form P-37, General Provisions, Block 1.g, Contracting OffiCer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603-271-9631. 

5. Add Exhibit A, Scope of Services, Section 1.5., to read: 

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 201g, and the Department shall not be liable for any payments 

for services provide after June 30, 2019, unless and until an appropriation for these 

services has been received from the state legislature and funds encumbered for the 

SFY 2020-2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 

Exhibit B. Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1 , Amendment #1. 

SAU 54 - Rodlester School District 
55·20 I 11-BOAS~2·STUDE-OO 

Amendment #1 
Page 1 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-09) 

This amendment shall be effective upon the date of Governor and Executive Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 
Department of Health and Human Services 

Date N~ 
Tide: Director 

SAU 54 - Rochester School District 

Date 

Acknowledgement of Contractor's signature: 

State of&.., fh~icL , County of Slnt'ffo/d on s /16 /;z , before the undersigned offiCer, 

personally appeathe person identified directly above, or satisfactori,Y proven to be the person whose name is 

signed above, and acknowledged that slhe executed this document in the capacity indicated above. 

Signature of Notary Public or Justice of the Peace 

e Peace 

My Commission Expires: .JblliL(Jj It ~ 
I 

BRENDA 0. GENTLE, Notary Publlo 
My Commission Elfpltes January 18, 2022 

SAU 54 - Rochester School District 
SS-2019-BDAS-02-STUDE-09 

Amendment #1 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BOA$-02-STUDE-09) 

The preceding Amendment having been reviewed by this offtee, is approved as to form, substance, and execution. 

Date 

OFFICE OF THE ATTORNEY GENERAL 

Name:£; fh . ~ \1,s 'h 
Title: ~wM Mi<:Y-1\Lj 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State 

of New Hampshire at the Meeting on: (date of meeting) 

Date 

SAU 54 - Rochester Sd1001 Distriel 
SS-2019.SDAS.Q2-$TUDE-09 

OFFICE OF THE SECRETARY OF STATE 

Name: 
nue: 

Amendment #1 
Page Jof3 



New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BOAS-02-STUDE-09) 

Exhibit B, Amendment #1 

Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 

Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with federal funds as follows: 100% Federal Funds from 

DHHS, Substance Abuse and Mental Health Services Administration, Center for 

Substance Abuse Prevention, NH Partnership for Success Initiative - PFS2, CFDA 

#93.243, Federal Award Identification Number SP020796. 

3. The Contractor agrees to provide the services in Exhibit A, Scope of Service in 

compliance with funding requirements, which indudes an in-kind match of an amount 

equal to a minimum of 25% of the federal grant identified in Subsection 2.2, above. 

4. The Contractor shall ensure the annual 25% required match in Section 3, above, is in 

non-federal contributions either in cash or in-kind related to directly providing project 

activities and goals related to the Student Assistance Program as approved by the 

Department. 

5. Failure to meet the scope of services may jeopardize the funded Contractor's current 

and/or future funding. 

6. Payment for said services shall be made monthly as follows: 

6.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 

in the fulfillment of this Agreement, and shall be in accordance with the approved 

line item, as specified in Exhibit B-1, Amendment #1. 

6.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 

twentieth working day of each month, which identifies and requests 

reimbursement for authorized expenses incurred in the prior month. 

6.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 

to the Department in order to initiate payment. 

6.4. The State shall make payment to the Contractor within thirty (30) days of receipt 

of each invoice, subsequent to approval of the submitted invoice and if sufficient 

funds are available. 

7. The Contractor shall keep detailed records of their activities related to Department

funded programs and services and have records available for Department review, as 

requested. 

8. The final invoice shall be due to the State no later than forty (40) days after the 

contract completion date specified in Form P-37, General Provisions Block 1.7 

Completion Date. 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-09) 

Exhibit B, Amendment #1 

9. In lieu of hard copies, all invoices may be assigned an electronic signature and 

emailed to jill.buri<e@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Division of Drug and Alcohol Services 
129 Pleasant Street, 
Concord, NH 03301 

10. Payments may be withheld pending receipt of required reports or documentation as 

identif ied in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 

11 . Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non

compliance with any Federal or State law, rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed in 

accordance with the terms and conditions of this agreement. 

12.Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 

adjusting amounts between budget line items, related items, amendments of related 

budget exhibits within the price limitation, and to adjusting encumbrances between 

State Fiscal Years, may be made by written agreement of both parties and may be 

made without obtaining approval of the Governor and Executive Council. 
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Certificate of Vote 

.h -ltu. b\nss,e. dobcrebyrertifythat 

(Name of the elected Offirer of'the Agency; cannOI be contrnct Signatory) 

I. I am a duly elected Officer of Rochester School PepartmcnlfSAU S4 

(Agency Name) 

2. The fol lowing i~ a 1rue copy oflhe re$Oiutioo duly adopted Hl the meeting of the Board of Directors 

of the Ageocyduly held on May 16"'. 2019. 

RESOLVED: That tbc Sur>eri ntendcnt of Schools 

(fitle of Contract Signatory) 

I ~ hereby authorized on behalf of this Al!ency to enter into the said contract with the State ftnd to execute 

any and all documents, agreements and other instruments and any amendments, revisions or 

modifications thereto, as he/she may deem necessary, desirable or appropriate. 

3. The forgoing resolutions have not been amended or revoked and remain in full force and effect as of 

the 16" d3vofMay..2!U2. 

4. Michael L. Hopkins is the duly elected Superintendent of Schools of the Agency. 

(Name of Contrlict Signatory) (fitleofContractSi~~ ~ 

(Signature of the Elc<.1ed Officer) 

STATE OF NEW HAMPSHIRE 

County or Straffond 

The forg~strument was acknowl~ged before me this 

By: IU. c~S::S~ 
(Name of tbc Elected Officer of the Agency) 

(NOTARY SEAL) 

Commission Expires: 3 -1 3 · 2.,.,0"--- - -

_i-_tk dayof "Yo~ .20!9. 

-~" ( ~ 
(Notary Pubhc/Justice of the P~ 



Prim ex= 
NHPIAJklotl11Qo:C9~C~ CERTIFICATE OF COVERAGE 

The New Hampshire PIJbllc: R.sk Managemer>l Exchange (Pnmtx') is orgallized under lhe N- Hampshire Revised SlaMes -led. Chapter 5-B. 

Pooled Risk Managem..,t Pfogtams. In accor<lan.,. wlllllllose starutes. ~s Tru51 Agreement and bylaws. Primex' Is 0\Jihorized 10 proo~kle pooled risk 

management programs established for the benefit of political subdivisions in the State of New Hampshire. 

Eacll membef of Primex' Is entitled to the catogories of COV&fao«J set forth below In addd.ion, Primex3 may extend the same coverage to non-members . 

.-er. ony ~ extended to a non""ember is subject 10 al ollhe terms. conditions. exclutlons. amendmeniS. rules. policies end procedJres 

lllal are applicable 10 lhe members of Pnmex'. incllding but noc lmked 10 lhe final end t>nding resoMion ol al dai'ns and ~ dispuleS before lhe 

Primex' Board or Trustees. The Ad<f~ional Covered Patty's per occurrence lmC sllal be deemed Included in the ~·s per oaurence limit. ond 

thetefore Shal reduce t.he Member's limit of llabililty as set forth by the Coverage Documents and Dedaratk>c\s. The liml1 ahown may have been reduced 

by claims pakl on behatf of the member. General liability coverage is timiled to Coverage A (Personat Injury UObllity) and Coverage 6 (Property 

Damage Liability) only, Coverage's C (Public Ofr.cials Errors and Omissions), D (Unfair Employmenl Practices), E (Employee Benefit Liability) and F 

(Educator's legal Uabillty Claims-Made Coverage) ore excluded trom this provl$1on ol coverage. 

The below named entity is e ,_,ber In good standing olthe New Hampshire Pubic Risk _,_.,.,. Exchange The ,.,.,.,_ pt<Mded may. 

however, bt r8'ised al any time by lhe otiJonS ol Prlrnex'. A$ of the date this CO<Ii11cale is <Ssued, the inronnatlon set out below accurately refteds the 

categot"ies of C:OVE!lage est.abished for the current coverage year, 

This Certificate Is Issued as a matter of informalion only and confers no rights upon the certificate hotdor. This cer1i0cate does not amend. extend, or 

aher the COYerlJ9e afforded by the coverage categories listed bebw 

-"""Rochester School District 

$ AU #54 
150 Wakefield Street, Surte 8 
Rochester, NH 03867 

lL-J General Liability (Occurrence Form) 

~ Professional Liability (describe) 

0 :• 0 ()cQ,"once 

~ Automobile Liability 

~ductible Comp and Coli: $1,000 

Any auto 

---
901 

71112019 

7/112019 

~ Workers' Compen11tlon & Emplo yers' L.lability 7/112019 

!<_j Property (Special Risk Includes Fire and Theft) 711/2019 

Descripti on: Proof or Primex Member coverage only. 

~~Cooorl9o 

NH Public Risk Management Exchange - Primex> 

Bow Brook Place 
46 Donovan Street 
Concord, NH 03301-2624 

71112020 Each Occurrence S 5.000,000 

7/112020 

7/1/2020 

711/2020 

General Aggreaate $ 5.000,000 
Fi«: Damage (Any one 
fire1 

MOO Elcp (Any ont person) 

Combined Single Limit 
(£•c:h A.ceicJenl) 

Aggregate 

X I SC>tutory 

Each Accident 

Disease - c..oo Cfl1ll0vee 

Disease---
&anket Limit, Replooement 
Cost (\riGS$ otherWise stated) 

$5,000,000 

$5,000,000 

$2,000,000 

$2.000,000 

Deducllble: 
$1,000 

I--'C.=E;,;R..;.Tt;;,F..;.IC;.;A..;.TEc.=..;H..;.D::.l=D::.E:;R..;;:;__IL--'1-'M=d=iti-=o;;,;""= ' -=C..:o..;.ve=re..:d.::..:.P.=• ;,;"Y<....._J __ ..L,; I L::.o;.;u;.;...P..:ae<yo;;;.•=---t Primox' - NH Public Risk Ma~menl Exchange 

~--------------------------------------------1 

State of New Hampshire 
Depanment o1 Health and Human Services 
129 Pleasant Street 
Concord, NH 03301 

By: 1K.,.z:.,, P..,«t 

Data: 511612019 mourcel!olnho<lmax.oro 

Please d~ect ~es to· 
Primex, Claims/Coverage Services 

603-225-2841 phone 
603-228-3833 lax 



Rochester School Board Members 

January 1, 2019- December 31, 2020 

Mr. Matthew Beaulieu 

Ms. Julie Brown 

·1 

Mr. Nathaniel Byme .. . -··· -

n. 
----

Mr. Joseph Devine 

J 
Mrs. Anne Grassle 

Mr. Paul Lynch, Chair 

Mrs. Amy Malone 

Mr. MatthewS. Pappas, Vie&-Chair 

Mrs. Sarah Har~lngton 

s.com 



Mrs. 'ludrey Stevens 

Rt 8 

Mrs. Karen Stokes 

Mr. Raymond Tumer 

Mr. Robert Watson 



• 

Kaitlin E. Calculator, MSW 

Education 

Bridgewater State University School of Social Work 
MS in Social Work 

University of New Hampshire 
BS In Social Work 

Professional Experience 

May2016 
(3.9 GPA) 

May2010 

Rochester Middle School, Rochester NH 03/2018- Present 
Stud~nt Assistance Program Coordinator 

• Help at-risk students w ith various issues through one-on-one and group intervention, most commonly associated with 
but not limited to: substance misuse, mental health issues, bullying, dating violence, and peer pressure 

• Teach the Prevention Education Series focusing on alcohol, tobacco, and other drug prevention to 6"' graders through 
co-facilitation with the School Resource Office (SRO) 

• Organize monthly school-wide activities with student and staff participation to increase awareness on various issues 

• Collaborate during monthly meetings with community stakeholders, including but not limited to: Community 
Management Team, Prevention Leadership Team, Peer Collaboration Team 

Child and Family Services of NH, Dover NH 10/2017-02/2018 
Case Manag~r/Family Therapist 

• Provided case management through a high Intensity, multi·faceted service designed to connect at-risk youth to 
various therapeutic, social and community-based resources 

• Developed and Implemented a client/family centered treatment plan, focusing on the following objectives: 
Individual/family counselling, Respite care, Crisis intervention/stabilization, Substance abuse assessment & 
treatment, Parenting education and in-home support, Foster home support, Transitional services for older 
adolescents, Job readiness assistance for parents and older adolescents, and Monitoring 

• Worked to support the family in restoring a safe, stable, positive home environment 

Mclean Hospital, Middleboro MA 
Per Diem Clinical Social Worker 

• Provided case management to adult patients in the partial hospital program (PHP) 

• Completed psychosocial assessment and assigned OMS V diagnosis 
• Facilitated family meetings, individual and group psychotherapy/psychoeducation 

09/2016-09/2017 

• Engaged in collaborative treatment planning with an interdisciplinary treatment team (PsyD, RN, psychiatrist, and 
psychotherapy group leaders) 

• Prepared patients for discharge with aftercare supports to support continuity of care 

Child and Family Services, Hyannis MA 
In-home Family Therapy Clinician 

• Practiced cultural relevance to support assessment and clinical understanding 

• Completed Comprehensive Assessment and CANS, and assigned OMS V diagnosis 
• Completed Risk Assessment and Safety Planning to reduce risk of psychiatric hospitalization 

06/2016-09/2017 



.. 
• Engaged in collaborative treatment/intervention planning to address youths' ment al, behavioral, socioemotional 

needs 
• Facilitated intensive therapeutic intervention, care coordination, and collateral collaboration 

• Provided support to the family system regarding family relationships, communication, and dynamics 

Mclean Hospital, Middleboro MA 09/2015 - 05/2016 

Casr Managrr (60Q.hour MSW advanced yeor internship) 

• Provided case management to Inpatient and partial level patients in collaboration with the hospital social worker and 

interdisciplinary treatment team 
• Conducted initial interviews and completed psychosocial assessment 

• Facilitated family meetings and lead psychoeducational treatment groups 

• Coordinated aftercare plans upon discharge 

• Negotiated treatment and authorization with multiple Insurance companies 

• Participated in policy reform at t he Inpatient level 

Sandwich High School, Sandwich MA 
Interim ~haviorist 

• Facilitated frve social skills groups per week 

04/ 2015 - 07/2015 

• Collected and analyzed student data, based on classroom observations, to measure progress and comply with IEP; Co

facilitated quarterly IEP review meetings 

• Met with students one-on-one for Individual academic and socioemotional support 

Forestdale School, Sanclwich MA 09/ 2014- 04/2015 

School Social Worker (450 hour MSW first yeor internship) 

• Collaborated with t he school social worker to provide both IEP-mandated and voluntary services to students 

• Facilitated small groups and classroom lessons focusing on positive peer Interaction, social thinking. and coping skills 

• Met with students one-on-one for individual academic and soctoemotional support 

Child and Family Services, Hyannis MA 11/2013 - 08/2014 

711rrapeutlc Training and Support Olnician 

• Collaborated with Master's level clinician to assist in implementing therapeutic objectives of the treatment plan to 

address a youth's mental, behavioral, and emotional needs; Provided therapeutic support to the family system 

Child and Family Services, Hyannis MA 04/2012 - 11/2013 

711rrapeut/c Mentor 

• Provided community-based, structured, one-to-one, therapeutic support services to diverse youth ages 4-21; 

Addressed daily living. interpersonal, coping, and transit ional skills 

South Bay Mental Health, South Yarmouth MA 10/2011 - 04/20U 

Family Support Provider 

• Provided In-home, strengths-based therapeutic services to children with serious emotional disturbances in an effort 

to prevent hospitalization and to further support the family system 

CHANCES, Farmington NH 01/2010 - 08/ 2010 

Case Manager (BSW advanced yeor internship) 

• Provided case management for adjudicated youth undergoing court diversion in an effort to reduce relapse and 

recidivism 

Friends in Action, Portsmouth NH 1/2008 -03/2008 

M entor (BSW first year Internship) 

• Supported individuals with developmental disabilities by organizing and co-facilitating social events 



Nicole Dale 

;5 

PROFrLE 
Accomplished professional with strong social work and addiction counseling ski lls developed 

over oine years working within different sectors of the industry such as treatment centers, 
schools and community based programming. I am an efficient team leader with excellent 
communication skills and the ability to multi-task in challenging fast paced environments. I am 

looking to progress in my career and obtain stable long term employment as a Master Level 
Licensed Alcohol and Drug Counselor. 

Education 
Master of Social Work (MSW) 
August 2015 
University of New England 
Dual concentration, graduated with honors, member of Sigma Lambda honor society 

Bachelor of Social Work 
August 2008 
University of New Hampshire 
Durham, NH 
Graduated Dean's list 

Associate of Addiction Counseling 
May2006 
New Hampshire Technical Institute 
Concord, NH 
Graduated Dean's list 

Certifications 
Master Level Licensed Alcohol and Drug Counselor 
Licensed Alcohol and Drug Counselor 
American Red Cross CPR Certified 
HIPPA Compliant 
Certi fled Prevention Specialist 

Volunteer Experience 
Rochester Police Department, Diversion Committee Member 



WORK IDSTORY 

December 2013- Current Rochester School District Rochester, NB 
Prevention Specialist- Master Level Licensed Alcohol and Drug Counselor 
Responsible for identifying issues and creating goals surrounding substance misuse amongst 
high school students in a safe and supportive environment Works to plan as well as implement 
universal, selective and indicated services within the school systems. Conduct individual and 
group sessions as well as crisis intervention when necessary. Collaboratively work with systems 
to educate students, parents and community members surrounding addiction. 

December 2015- Current/ January 2008- May 2010 Southeastern New Hampshire Services 
Dover, NH 
Residential Assistant 
Co-lead groups weekly, entered data assessment plan notes into WITs program, performed case 
management, attended in-house trainings routinely, educated myself through weekly supervision, 
helped prepare clients for discharge (scheduled and unscheduled). 

June 2010- December 2013 Bridging the Gaps Rochester , NB 
Youth Prevention Services Coordinator 
Worked with a variety of private, public, and municipal, local and regional stakeholders to 
deliver alcohol and drug prevention services to youth in the Rochester School District. Duties 
included: logistic coordination, case management, individual/group cow1seling services, 
development of action plans, coordination of training and marketing. 

January 2013- July 2013 Family Justice Center Rochester, NH 
Advocate Intern 
Advocated for victims of domestic violence. Supported victims of domestic violence in filing 
petitions and participating in the court process. 

August 2008- June 2010 CHANCES Farmington, NH 
Program Coordinator 
Managed, developed and implemented youth programming. Ensured program quality and 
performance related to recruiting, screening, matching, monitoring, scheduling and closing cases 
with the families, schools, parent/ b'llardian, community organizations and the child throughout 
the relationship. 

September 2005- April 2006 Merrimack River Medical Services Somersworth, NH 
Counselor Intern 
Utilized knowledge in the twelve core functions. Attended in house trainings for crisis 
intervention & prevention. Experienced working with dual diagnosis patients. 



CONTRACTOR NAME: Rochester School District 

Key Personnel 

Name Job Title Salary %Paid from Amount Pajd from 
this Contract this Contract 

Michael Hopkins Superintendent of Schools $138,926.00 0 0 

Michele llalligan- Grant Director/Administrator $88,580.00 0 0 
Foley 
Kaitlin Calculator Middle School - SAP $55, 839.00 100% $58,84 1.92 

Nicole Dale High School - SAP $60,801.98 73% $41,158.08 

Total $100,000.00 



Jeffrey A. Mcycn 
Commissioner 

Katja S. fox 
Oirtetor 

5EP05'18 MH)•07 DAS 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

DIVISION FOR BEHAVIORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

lOS PLEASANT STREET, CONCORD. NH 03301 
60H71-'110 1-800-851·3345 ExL 6738 

Fax: 603-171"'105 TOO Attess: t-81)()..735-1964 
www.dhhs.nh.gov 

August 21, 2018 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

I 

Authorize the Department of Health and Human Services. Bureau of Drug and Alcohol 
Services, to enter into sole source agreements w ith vendors listed in the t~~le below to 
provide Student Assistance Program services in an amount not to exceed $902,289 effective 
upon Governor and Executive Council approval through June 30, 2019. 98.63% Federal 
Funds. 1.37% Gene.!al Funds. 

Vendor Vendor 
Location Amount Number 

Conway School District - SAU #9 159846-9001 North Conway $70,000 

Milton School District - SAU #64 156682·9001 Milton $50,000 

North Country Education Services 154707-8001 Gorham $100,000 

North Country Health Consortium, Inc. 158557-8001 Littleton $300,000 

Portsmouth School District - SAU #52 177463·8006 Portsmouth $70,000 

Rochester School District- SAU #54 177467-9004 Rochester $100,000 

Sanborn Regional School District -
154453-9001 Kingston $37,500 SAU #17 

Seacoast Youth Services 203944-9001 Seabrook $70,000 

Second Start 177224-9002 Concord $104,789 

Total: $902,289 

Funds are available in the following accounts for SFY 2019. 
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05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PREVENTION SVS 

State Fiscal Year Class/Account Class Title Job Number Total Amount 

2019 102-500731 Contracts for Prog Svc 92057502 · $440,000 

Subtotal: $440000 

05-95-92·920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 
ALCOHOL SVS, PFS2 GRANT 

State 
Fiscal Class/Account Class Title Job Number Total Amount 
Year 

2019 102-500731 Contracts for Prog Svc 92052407 $462,289 
Subtotal: $462,289 

Total 
$902,289 Contract: 

EXPLANATION 

This request is sole source because the vendo-rs have effectively operated the student 
assistance program for a period of two (2) to five (5) years. Research demonstrates that 
substance misuse prevention education is most succes~ful when the program is delivered in a 
consistent manner over a course of five (5) plus years to impact each cohort of grades. 
Additionally, to meet the federal evaluation requirements. the New Hampshire Bureau of Drug 
and Alcohol Services must demonstrate sustained outcomes throughout the grant periods. 

This request represents nine (9) of twelve (12) contracts to proyide Student Assistance 
Program Services. The Department anticipates awarding the remaining three (3) contracts at 
the next available Governor and Executive Council meeting, upon receipt of the fully executed 
contract documents. 

The purpose of this request is to address underage drinking and prescription drug 
misuse and abuse in ~igh need populations through the administration of a Student Assistance 
Program. The Student Assistance Program leverages the State's existing prevention system, 
resources and capacities to effect change in priority substance abuse areas among high need 
populations in the communities where those populations reside. 

The vendors will implement Student Assistance Programming (SAP) using the 
evidenced based Project Success in twenty (20) high schools, twenty-three (23) middle 
schools and .one (1) community college in an effort to serve 18,837 New Hampshire youth in 
order to prevent and reduce underage drinking, high risk drinking and the use of non-medical 
prescr.iption drugs including opioids and illicit'opioid drug use. 
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The vendors will conduct alcohol and other drug screenings, individual support sessions. group support sessions, and referrals to drug and alcohol treatment providers When indicated by the screening. Additionally, the vendors will provide students and parents with targeted drug and alcohol education to improve understanding of risks associated with prescription drug and underage alcohol use as well as the developmental milestones and brain development of adolescents. The scope of work in these agreements require the vendors to incorporate com~unlty level media strategies as well as other approaches shown to impact the culture and overall wellbeing of the community. 
Student Assistance Programs work collaboratively with the Department and the NH Center for Excellence to improve the. quality' of services to students as well as to collect data to make data driven decisio.ns on school-based prevention programming. Based on the Youth Risk . Behavior Surveillance Survey trend data from 20"13 to. 2017 results for the schools indi93te statistically significant changes in the following:· ' 

• Increase in students' perception of risk for the use of alcohol and non-medical 
prescription drugs, 

• Increase in ·students' reporting parent and peer disapproval for the use of alcohol and 
non-medical prescription drugs, and 

The following J)erformance measures/objectives will be used to measure the effectiveness of the agreement: 

• There will be an increase in the percentage of students who report a high risk of 
harm for using substances (alcohol, marijuana, non-medical prescription drugs. 
heroin) on the Youth Risk Surveillance Survey (YRBS). ··· • • 

• There will be an increase in the percentage of students who report their parents/caregivers and peer would disapprove if they used substances on the YRBS. . . 
' 

• There will be a decrease .in the percentage of students who report they used 
substances in the past 30 days on the YRBS. 

• Decrease in students' reporting past 30 day use of alcohol and non-medical 
prescription drugs. 

As referenced in the Exhibit C-1 of these agreements, the Department reserves the right to extend contract services for up to two (2) additional years, contingent upon satisfactory delivery of services, available funding, agreement of the pa!1ies and approval of the Governor and Executive Council. 

Should the Govemor and Executive Council not authorize this request. 18,837 students, statewide, may not receive the support and substance misuse prevention education that may be needed during critical adolescent development years. Lack of these support services could resuli in: higher prevalence rates of underage drinking and drug use. misuse and abuse of prescription medication, and an escalation in adverse childhood experiences such as a trauma . related to parentaVcaregiver substance abuse. 
Area served: Stalewide. 
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Source of Funds: 98.63% Federal Funds from Department of Health & Human Services 
(DHHS), Substance Abuse & Mental Health Services Administration (SAMHSA), Center for 
Substance Abuse Treatment. .DHHS. SAMHSA, Center for Substance Abuse Prevention. and 
1.37% General Funds. 

in the event that the Fede(al (or Other) Funds become. no longer available, additional 
General Funds will not be requested tc;> support this program. 

. · 

. . . . . 
Respectfully submitted, 

. . . . ,. 

Katja S. Fox 
. ... · · · D~tecto · 

.. ,~ . . !:U-. . Approved by: ~ 
Je y A. eyers 
Commissioner 

- .. . ·'·- .. .. 

.. 

. . . 

1M DeportnunJ of H«JJIA and Humon S.rvi«s" M"&$1il>n u lo join oommunitiu and fomil~l 
in providing opportunitiu for citiz•ns 1o ochittJC h .. tu. and independcnct. 



·student Assistance Program Contracts 

FISCAL DETAILS 

05-95-92-920510·33800000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PREVENTION SVS 97% Federal Funds 3% General Funds 

Conway (Kennett) School District SAU #9 Vendor# 159846-B001 ' 
State Class I Class Title 

Fiscal Yea Account 

2019 102/500731 Contracts for Program 
Services 

Milton School District SAU #64, Vendor# 156682-B001 

State 
Class I Fiscal Class Title 

Year 
Account 

2019 1021500731 Contracts for Program 
Services 

Newport School District SAU #43, Vendor #159924·B001 

State 
Class I Fiscal Class Title 

Year 
Account 

2019 1021500731 
Contracts for Program 

Services 

North Country Health Consortium, Vendor #158557·B001 

State 
Class I 

Fiscal 
Year 

Account 

• 
2019 102/500731 

Fiscal Oetails - Student A$$istance Program 
Page 1 of 4 

Class Title 

Contracts for Program 
Services 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total : 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Total 
Amount 

$70,000 

$70,000 

Total 
Amount 

$50 000 

$50 000 

.Total 
Amount 

$0 

$0 

Total 
Amount 

$100 000 

$100 000 



Portsmouth School District SAU #52 Vendor# 177463-8006 • 
State Class I 
Fiscal Class Title Job Number 
Year Account 

2019 1021500731 
Contracts for Program 92057502 

Services 

Sub Total: 

Sanborn Regional District SAU #17, Vendor I 154453-8001 

State Class I 
Fiscal Class Title Job Number 
Year Account 

2019 1021500731 
Contracts for Program 92057502 

Services 

Sub Total: 

Seacoast Youth Services, Vendor #203944-8001 

State Class I 
Fiscal Class Title Job Number 
Year Account 

2019 1021500731 Contracts for Program 92057502 
Services 

Sub Total: 

Second Start 
State 

Class I 
Fiscal Class Title Job Number 
Year 

Account 

2019 . 102/500731 Contracts for Program 92057502 
Services 

Sub Total: 

Prevention Sub Total: 

Fiscal Details - Stuclent Assistance Pr0<,1r1m 
Pogo 2 of~ 

Total 
Amount 

$70000 

$70000 

Total 
. Amount 

$37,500 

$37 500 

Total 
Amount 

$70,000 

$70 000 

Total 
Amount 

$42,500 

$42 500 

$440,000 



05-95·92·920510-33950000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 

SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 

SVCS, PFS2 GRANT 100% Federal Funds 

Claremont School District SAU #6, Vendor# 177374-B005 

State Class I 
Fiscal Class Title 
Year 

Account 

2019 102/500731 
Contracts for Program 

Services 

Manchester School District SAU #37, Vendor# 177323-B003 

State 
Class I 

Fiscal Class Title 
Year Account 

2019 1021500731 Contracts for Program 
Services 

North Country Education Services Vendor# 154707-8001 • 
State Class I 
Fiscal Class Title 
Year Account 

2019 102/500731 
Contracts for Program 

Services 

North Country Health Consortium, Vendor# 158557 -B001 

State 
Class I 

Fiscal 
Year 

Account 

2019 102/500731 

Fiscll Details - Stud• nt Assistance Program 
Pogo 3 of 4 

Class Title 

Contracts for Program 
Services 

Total 
Job Number 

Amount 

92057502 $0 

Sub Total: $0 

Total 
Job Number 

Amount 

92057502 $0 

Sub Total: $0 

Total 
Job Number 

Amount 

92057502 
$100 000 

Sub Total: 
$100 000 

Job Number Total 
Amount 

92057502 
$200 000 

Sub Total: 
$200 000 



Rochester School District SAU #54 Vendor #177463-8006 • 
State Class I Fiscal 

Account Class Title Job Number 
Year 

2019 1021500731 
Contracts for Program 

92057502 Services 

Sub Total: 

Second Start, Vendor #177224-8002 
State Class I Fiscal Class Title Job Number 
Year 

Account 

2019 1021500731 Contracts for Program 
92057502 Services 

Sub Total: 

PFS2 Sub Total: 

Total Contract Amount: 

Fisal DetofJs - SI..Senl Assistance Prognom 
Page 4 of 4 

I 

Total 
Amount 

$100 000 

$100 000 

Total 
Amount 

$62 289 

$62 289 

$462,289 

$902,289 



' 
FORM NUMBER P-37 (version 518/lS) 

Subject: Student Assistance Program ISS-2019-BDAS-92-STiiDE-09) 

~: This agreement and all of its attachments shall become public upon Sl.lbmission to Governor and 
Executive Council for approval. Any information that is private, confidential or proprietary must 
be clearly identified to the agency and agreed to in writing prior to signing the contract. 

AGREEMENT 
The State of New Hampshire and the Contractor hereby mutually agree as follows: 

GENERAL PROVISIONS 

J IDENTIFICATION 
1.1 State Agency Name 1.2 State Agency Address 
NH Department of Health and Human Services 129 Pleasant Street 

Concord, NH 03301-3857 

1.3 Contractor Name 1.4 Contractor Address 
SAU 54 • Rochester School District ISO Wal<efield, Suite 8 

Rochester, NH 03867 

1.5 Contractor Phone 1.6 Aocount Number 1.7 Completion Date 1.8 Price limitation 
Number 

603-332-3678 05-95-92-920510-33950000- June 30,2019 $100,000 
102-500731 

1.9 ContraCiing Officer for State Agency 1.10 State Agency Telephone Number 
E. Maria Reinemann, Esq. 603-271-9330 
Director of Contracts and Procurement 

1.11 Contractor Signature 1.12 Name and Title of Contractor Signatory 

1Ytu1A /J11- ' 

(;"\; c."-~J l.. +\up~,~s 
SvV'"'..,..;"'~A~~\- o~ Sc.\..oah 

1.13 Acknowledgement: State of fv~ ll."'f"h''"', County of S+r~>:ft"'d 

On Jul~ 30
1 
~I& , before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily 

proven to e the person whose name is signed in block I. I I, and acknowledged that slhe executed this document in the capacity 
indicated in block 1.12. 
1.13.1 Signature of Notary Public or Justice of the Peace 

Dz"~ IV~ h. Si~~ 
BRENDA D. GENTLE, Notary Public 

My Conwnlsalon E.oof)lres J.,.,ary 18, 2022 

[Seal] 
1.13.2 Name and Title of Notary or Justice ofthe Peace 

1.14 State Agency Signature 1.15 Name and Title of State Agency Signatory - ~ 
Date'f/a '<{I l; ~~~~ .... s~ b:rrzijr v-'b l ;;.-c. 

1.16 Approval by the N.H. Department of Administration, Division of Personnel (if applicable) 

By: Director, On: 

1.17 Approval by the At1omey General (Form, Substance and Execution) (if applicable) 

By:(} ~ ,Ml_ ~ 1\. A "-[~,-Au.."'"' ~hi!~ 
1.18 Approval by the Governor and ~UtiVe ct jncil (if appycabfe) I ., I 

By: (; On: 

Page I of4 



2. EMPLOYMENT or CONTRACTOR/SERVICES TO 
BE PERFORMED. The State of New Hampshire, Kling 
lhrouall the aaeney idernified in block 1.1 ("State"), enwu 
conll'ICior identified in bloek 1.3 ("ConltiCior'') to perform, 
and the Con~r.~etor sllall perform, the work or sale of goods, or 
bolh. identifi<d and more particularly describ<d in the auached 
EXHIBIT A which is incorporated herein by reference 
("ScrvieeJ"). 

3. EH'ECTIVE OATFJCOMPLETION or SERVICES. 
3.1 Notwithstanding any provision of this Agreement to the 
contrary, and subject to the approval of the Govcmor and 
Executive Council of the State of New Hampshire, if 
applicable, this Asreemcnt, and all obligations of the parties 
hereunder, shall become ~ffective on the date the Governor 
and Executive Council approve this Agreement as indicated in 
block 1. • 8, unless no suc.h approval is required- in whjeh ease 
the Aarcement shall become elfeerive on the date the 
Aarcement is signed by the State Agency as shown in block 
1.14 ("Effective Oat<"). 
3.2 lfthe Contraecor commences the Servic:d prior to the 
Effective Date, all Services perform«! by the Contractor prior 
to the Effcelivc Date shall be perform«! at the sole risk of the 
Contraetor, and in the event that this Agreement does noc 
become effective, the State shall have no liability to the 
Contractor, including without limitation, any obligation to pay 
the Contractor for any costs incurred or Services performed. 
Contractor must complete all Services by the Completion Date 
specified in block 1.7. 

4. CONDITIONAL NATURE Of AGREEMENT. 
Notwithstanding any provision of this Agreement to the 
contrary, all obligations of the State hereunder, includina. 
without limitalion, the continuance: or payments ~ctcunder, arc 
contingent upon the availability and continu<d appropnetion 
of funds, and in no event sllallthe State be liable for any 
payments hereunder in excess of such available appropriated 
funds. In the ew:nt of a redUClion or termination of 
appropriated flmcls, the State shalt have the right to withhold 
payment until such funds become available, if ever, and shall 
have the riallt to terminete this Agreement immediately upon 
gjvin& the Contractor notice of such termination. The State 
shall not be required to transfer funds from any other account 
10 the Account identified in block 1.6 in the eve11t funds in that 
Account are reduced or unavailable. 

S. CONTRACT PRJCFJPRICE LIMITATION/ 
PAYM ENT. 
5.1 The contract price, method of payment. and terms of 
payment arc identified and more particularly describ<d in 
EXHmrT 8 which is incorporated herein by reference. 
5.2 The payment by the State or the eontracl price shall be the 
only and the complete reimbursement to the Contr~Ctor for all 
expenses, of whatew:r nature incumxl by the Contractor in the 
performance hereof, and shall be the only and the complete 
compensation to the Contractor for the Services. The State 
shall have no liability to the Contr.oc:tor other than the contract 
price. 

5.3 The State reserves the riallt to offSCt from any amounts 
otherwise payable to the Contractor under this Agreement 
those liquidated amounts required or permined by N.H. RSA 
80:7 1hrough RSA 80:7-c or any other provi.sion oflaw. 
5.4 Notwithstanding any provision in this Agreement to the 
contrary, and notwithstandin& unexpected circumstances, in 
no event shall the total of all payments authorized, or actually 
made hereunder, exceed the Price Limitetion set forth in block 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
AND REGULATIONS/ EQUAL EMPLOYMENT 
OPPORTUNITY. 
6. I In COMeetion with the performance of the Services, the 
Contractor slull comply with all statutes, laws, regulations. 
and orders of federal, state, county or municipal authorities 
which impose: any obli&ation or duty upon the Contractor. 
includina. but not limited to, civil riallts and equal opportunity 
laws. This may include the requirement to utilize auxiliary 
aids and services to CIUlll( that penoru with communication 
disabilities, including vision, hearina and speech, can 
communicate with, rceeive information from. and convey 
information to the Contractor. In addition, the Contractor 
shall comply with all applicable copyriallt laws. 
6.2 During the term of this Agreement, the Contractor shall 
not discriminate against employees or applicants for 
employment because of race, color, n;li&ion, treed, age.~. 
handicap, sexual orientation, or nationaJ origin and will take 
affirmative ac1ion 10 prevent such discrimination, 
6.3 If this Agreement is funded in any pan by monies of the 
Unit<d States, the Contractor shall comply with all the 
provisions of Executive Order No. 11246 ("Equal 
Employment Oppo<!UIIity"), as supplemented by the 
regulations of the United States Oepanment of Labor (41 
C.F.R. Part 60), and with any Nics, reaulations and guidelines 
as the State of New Hampshire or the United States issue to 
implement these rcgylations. The Contractor further agrees to 
permit the State or United States IC)CCSS to any ofthe 
Conrnoctor's books. records and accounts for the purpose of 
ascertaining compli~~M< with all rules, reculations and orders, 
and the covenants, terms and conditions of this Agreement. 

7. PERSONNEL. 
7 .I The Contractor shall at its own expense provide all 
personnel necessary to perform the Services. The Contractor 
warrants that all personnel engaged in the Services shall be 
qualified to perform the Services, and shall be properly 
licensed and otherwise authorized to do so under all applicable 
laws. 
7.2 Unless otherwise authorized in writ ina, during the term of 
this Agreement, and (or a period of six (6) months after the 
Completion Date in block 1.7, the Contractor shall not hire, 
and shall not permit any subcontractor or Other person, firm or 
COrplration with wtlom il is cnpaed in • combined cffon 10 
perform the Services to hire, any person who is a Stote 
employee or official, who is materially involved in the 
procurement. administration or performance of this 
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Asrcoment. This provision shall survivetcnnination of this 
Agrecment. 
7.3 The Con1raaing Officer specified in block 1.9, or his or 
her suc:us.sor, shall be the State's representative. In the event 
of any dispute concerning the inlerpretation of this Agreement. 
lhe Con1roc1ing Officer's dcci.sion shall be final forth< S1a1e. 

8. EVENT OF DEFAULTIR.tMEOIES. 
8.1 Any one or more of 1he following ac1s or omissions of I he 
Conlr1c1or shall conslitule an event of defaull hereunder 
("'Evtnl of Default"): 
8.1.1 failurelo perfonn lhe Services sa1isfac1orily or on 
schedule; 
8.1 .2 failurelo submil any repon required hereunder; and/or 
8.1.3 failure to perform any other covenant.. term or condition 
of 1his Aarcemenl. 
8.2 Upon the occum:ncc ofany Even! ofO.fauh, lhe Stile 
may we any one, or more, or all, of the followin& octions: 
8.2.1 &JVC the Contrac1or a wriuen 1101ic:e specifying the Even! 
ofO.fauh and requiring i11o be remedied within, in the 
absence of a greater or lesser specification oftime, thiny (30) 
days from the dale oflhe notice; and if the Even! ofOcfauh is 
nol timely remedied, tenninale this Agrecmenl, effective lwo 
(2) days after giving the Con1rae1or nolice of 1cnnina1ion; 
8.2.2aive the Conlraclor a wrincn notice specifying lhe Even! 
of Oefauh and suspending all paymenls to be made under I his 
Agrecmenl and ordering thai I he ponion of the contr1ct price 
which would otherwise accrue 10 the Contr•ctor during the 
period from the date of such notice until such lime as the State 
delennines that the Contractor has ouned the Event ofOcfauh 
shall never be paid to lhe Conuae1or; 
8.2 3 set off againSI any other obligalions I he State may owe to 
the Con1rac1or any damages the State suffers by reason of any 
Event of O.fiull; and/or 
8.2.4 treat the Agreement as bneached and pursue any of its 
remedies a1l1w or in equity, or both.. 

9. OATAJACCESS/CONFIDENTIAU TY/ 
PRESERVATION. 
9.1 As used in this Agreement, the word "data" shall mean all 
information and things developed or obtained during the 
performance of, or acquired or developed by reason of, this 
Agreement, including, but not limited to, all studies, repons, 
files, formulae, surveys, maps, chans, sound recordings, video 
rccordinas, pictorial reproductions, drawingSt analyses, 
graphic representations, computer programs, computer 
printouu, notes, leners, memoranda, papers, and documents, 
all whether finished or unfinished. 
9.2 All data and any propcny which has been received from 
the Slate or purchased with funds provided for that purpose 
under this A&reemenl, shall be the propcny or the Slate, and 
shall be returned to !he State upon demand or upon 
lermination of this Agreemcrn for any reason. 
9.3 Confidentialily of data shall be governed by N.H. RSA 
chapter 91·A or 01hcr CJ<isting law. Disclosure of dala 
requires prior wrinM approval of the Stale. 

10. TERM INATION. In the even! of an early 1ermination of 
11\is AgrecmMt for any reason otht< than the completion of the 
Services, the Coo~n~etor shall dclivcrlo the ConlnCiing 
Officer, IIOIIatcr than fifteen (IS) days after the date of 
termination, arc-port ( .. Tennination Report"') describing in 
detail all Services pcrfonned, and the contract price e:amcd, 10 
and including the date or termination. The form, wbjecl 
maner, content, and number of copies of the Termination 
Repon shall be identical to those of any Final Report 
described in the anached EXHIBrr A. 

II. CONTRACTOR'S RELATION TOTH£ STAT E. In 
the perfonnance ofthis Agreement the Contractor is in all 
respects an independent contractor, and is neither an agent nor 
an employee oft he State. Neither the Contractor nor any of its 
ofticef'S;, employees~ •&ents ot members $hall have aulhorily to 
bind the State or reee.ive any benefiu. worken' compensation 
or othet' emolumeniS provided by I he State to its employees. 

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS. 
The Contractor shall not assign, or otherwise: transfer any 
interest in this Agreement withoulthe prior written notice and 
consent or the State. None of the Services shall be 
Sllbcontracted by the Contractor withoulthe prior wrinen 
nolice and consent of the S1ate. 

I J. INDEMNIFICAT ION. The Contractor shall defend, 
indemnify and hold hannlcss the Stale. its officers and 
employees, from and sgainSI any and all losses suffered by 1he 
Stale, its offiCCI'S and employees, and any and all claims, 
liabilities or penalties assc:ned agains1 the Stale, its officers 
and employees, by or on behalf or any person, on account or, 
based or resulting from, arising out of (or which may be 
claimed 10 arise out of) the acts or omissions of the 
Contractor. NotwithSianding the foregoing,nolhing herein 
contained shall be cleemed to constitute a waiver of the 
sovereign immunity of the SUite, which immunil)l is hereby 
reserved 10 the SUtiC. This covenanl in paragraph t 3 shall 
survive the termination o(IIUs Agreement. 

14. INSURANCE. 
14.1 The Contractor shall, at its sole expen.<e, obtain and 
main1ain in fore<, and shall require any subcontraCior or 
assignee to obtain and maintain in force, the following 
insurance: 
14.1.1 comprehensive general liability insurance a8ainSI all 
claims ofbodily injury, death or property damage, in amounts 
ofno1less !han SI,OOO,OOOper occurrence and $2,000,000 
aggregate ; and 
14.1.2 special cause of loss ooveraae form eow:ring all 
property subject to subparagr~ph 9 .. 2 herein, in an amount not 
less than 80"/o of the whole replaccmenl V111ue of the property. 
14.2 The policies described in subparagraph 14.1 het'ein shall 
be on policy fonns and endorsements approved for use in the 
Slate ofNew Hampshire by the N.H. Oepanmen1 of 
Insurance, and issued by insurers licensed in the Slllte of New 
Hampshire. 

Page 3 of4 
Contractor Initials lYl J.. -H 

Date ?I.Jo ), g-



14.3 The Contractor shall furnish to the Contracting Officer 
identified in block 1.9, or his or her su~Xcssor, a ccrtificate(s) 
of insurance for all insurance required under this AIJ'ccment. 
Contractor shall also fum WI to the Conrracring Offtter 
identified in block 1.9, or his or her successor, cef1ificat<(s) of 
insurance for all rencwal(s) of insurance required under this 
Agreement no later than thirty (30) days prior to the expiration 
dale of each of the insurance policiC$. The ccrtificat<(s) of 
insurance and any renewal s thereof shal l be attached and are 
incorporated herein by reference. Each certif~t~te(s) of 
insurance shall contain a clause requiring the insurer to 
provide the Contracting Officer identified in block 1.9, or his 
or her su~XCssor, no less than thirty (30) days prior wriuen 
notice of cancellation or modification of the policy. 

15. WORKERS' COMPENSATION. 
15.1 By SiJ11i<ll this agreement. the Controctor agrees, 
certifies and warrants thai the Contractor is in eomplianee with 
or exempt from, the requirements of N.H. RSA chapter 2g1-A 
("WoTAtrs ' Comp<nsDiion 'J. 
15.2 To the extent the Con1111ctor is subject to the 
requirements of N.H. RSA chapter 281 ·A, Contractor shall 
maintain, and require any subconua.ctor or assignee to secure 
and main!Jiin, payment of Worktrs' Compensation in 
connection with ectivities wh•ch the penon proposes to 
undertake pursuant to this Agreement. Contractor shall 
furnish the Contracting Officer identified in block 1.9, or his 
or her successor, proof of Workers' Compensation in rhe 
manner described in N.H. RSA ch3pter 281-A and any 
applioablc rcnewal(s) thereof, which shall be anached and "'e 
incorporated herein by reference. The SQ!e shall not be 
responsible for payment of any Workers' Compensation 
premiums or for any other claim or benefit for Contractor, or 
any subcontractor or employee of Contractor, which might 
arise under applicable Statt of New Hampshire Workers' 
Compensation laws in conneclion 1\'ith the performance of the 
Services under this Agreement. 

16. WAIVER OF BREACH. No failure by the Swe to 
enforce any provisions hercofal\er any Event of Default shall 
be deemed a waiver of its right$ with regard to that Event of 
Default, or any subsequent Event of Default. No ex pre.-. 
failure to enforce any Event of Default shall be deemed a 
waiver ofthe right of the State to enforce caeh and all of the 
provisions hereof upon any further or other Event of Default 
on the part oftheContrae~or. 

17. NOTICE. Any notice by a party hereto to the other party 
shall be deemed to have been duly delivered or given at the 
time of mailing by certified mail, postage prepaid, in a United 
States Po$1 Offict addressed to lhe parties at the addresses 
given in blocks 1.2 and 1.4, herein. 

18. AMENDMENT. This Agreement may be amended, 
waived or discharged only by an instrument in writing signed 
by the parties hereto and only aner approval of such 
amendment, waiver or di..,harac by the Governor and 
uccutive Council of the Sllltc of New Hampshire unless no 

such approval is required under che circumstances pursuant co 
State law, rule or policy. ' 

19. CONSTRUCTION OF AGREEMENT AND TERM S. 
This Agreemcsu shall be construed in accordance with the 
laws of the State of New Hampshire, and is binding upon and 
inures to the benefit of the parties and their respective 
successors and assigns. The wording used in this Agreement 
is the wording <hoscn by the parties to txpress their mutual 
intent, and no rule of construction shall be applied against or 
in favor of any party. 

20. THIRD PARTIES. The parties hereto do not intend to 
benefit any third parties and this Agreement shall not be 
construed to conrer any such benefit. 

2 1. H£AllfNCS. The hcadingsth!ouahoutthc Agreement 
arc for reference purposes only, and tlte words cont4incd 
therein shall in no way be held to explain, modify, amplify or 
aid in the jnterprdation, construction or mcanjng of the 
provisions of this Agreement. 

ll. SPECIAL PROVISIONS. Additional provisions set 
fonh in the auaehcd EXHIBIT Care incorporated herein by 
reference. 

23. SEVERABI LITY. In the event any of the provisions of 
this Agreement arc held by a court of competent jurisdiction to 
be contraJy to any state or federal law, the remaining 
provisions of this Agreement will remain in full force and 
ctrect. 

:lA. ENTIRE AGREEMENT. This Agreement, which may 
be executed in a number of counterparts, each of which shall 
be deemed an original, constitutes the entire Agreement and 
understanding between the parties, and supersedes all prior 
Agreements and undemandings relaling hereto. 

Page4 of4 
Contractor Initials YI'IL~ 

Date 1l3o J ' ~ 



New Hampshlnl Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

Scope of Services 

1. Provisions Applicable to All Services 

1.1 , The Contractor shall submit a detailed description of the language assistance 

services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten ( 1 0) days of the 

contract effective date. 

1.2. The Contractor agrees that, to the extent fu1ure legislative action by the New 

Hampshire General Court or federal or state court orders may have an Impact on the 
Services described herein. tho State Agency has the right to modify Service priorities 

and expenditure requirements under this Agreement so as to achieve compliance 

therevvith. 

1.3. For the purposes of this contract. the Contractor shall be identified as a subreclpient, 

in accordance with 2 CFR 200.0. et seq. 

1 .4. The Contractor shall provide Student Assistance Programming to address prevention 

of underage drinking among person aged 12 to 20. and prevention and reduction of 

high-risk drinking, prescription drug misuse Including opioids and Illicit opioid among 

persons aged 12 to 25 In the school district that have been identified as "high need, 

high risk" communities as follows: Rochester Middle School. 

2. Scope of Work 
2.1. The Contractor shall select and ensure an evidence-based screening tool. as 

approved by the Department, utHized to screen all students referred for services that 

must include an assessment of the individual, family, substance use issues, and if a 

referral to treatment is appropriate. 

2.1.1 . The Contractor shall submit the evidence based screening tool to be used to 

the Department within thirty {30) days of the contract effective date. 

2.2. The Contractor shall ensure students are referred to appropriate school-based 

service or community providers as Indicated by the individual screening results. 

2.3. The Contractor shall collaborate with the schools to maintain and/or develop a 

protocol for referrals to the appropriate provider. 

2.4. The Contractor shall conduct Individual Support Sessions for the purpose of crisis 

intervention and to determine a student's motivation to participate In Project Success 

groups. Project Success groups are defined as: 

2.4.1. Endorsed by the · Substance Abuse and Mental Health Services 
Administration as Evidenced-Based prevention program. 

2.4.2. Implemented by specially trained student assistance counselors whom are 
located in schools 2-5 days a week. 

2.4.3. Research-based program that use interventions effective In reducing risk 
factors and enhancing protective factors. 

SAU 54 • Rochester S<:hool District 

SS·20 I 11-B DA$..02-STUDE .09 

Exhibit A 
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New Hampshire Department of Health and Human Services 
Student Aeslstanc:e Program 

Exhibit A 

2.5. The Contractor shall conduct Individual sessions as needed to assist students with 
the following, but not limited to: 

2.5.1. Identifying and resisting social and situational pressures to use substances. 

2.5.2. Correcting misperceptions about the prevalence and acceptability of 
substance use. 

2.5.3. Focusing on the personal consequences of substance use. 

2.5.4. Teaching and providing opportunities to practice resistance and coping 
skills. 

2.5.5. Identifying barriers to using the newly developed skills or adopting healthy 
attitudes. 

2.6. The Contractor shall conduct group sessions that are modeled after Project Success 
including, but not limited to: 

2.6.1. Newcomers Group. 

2.6.2. Children of Substance Abusing Parents Group. 

2.6.3. Seniors Group. 

2.6.4. Alcohol and other Drug Assessment Education Group. 

2.6.5. Sibling Group. 

2.6.6. Non-Users Group. 

2.6.7. Parents, Peers. and Partying Group. 

2.6.8. Users Group. 

2.6.9. Users/Children of Substance Abusing Parents Group. 

2.6.10. Recovery Group. 

2.7. The Contractor shall conduct Group Support Sessions. During the first session of 
each group, confidentiality and boundaries shall be addressed and clarified to ensure 
students are provided with confidentiality guidelines. Group Sessions shall include. 
but is not limited to: 

2.7.1. Assisting students in an effort to identify and resist social and situational 
pressures to use substances, correct misperceptions about the prevalence 
and acceptability of substance use. 

2.7.2. Assisting students to focus on the personal consequences of use. 

2.7.3. Teaching and provide opportunities to practice resistance and coping skills. 

2. 7 .4. Identifying barriers to using the skills or adopting healthy attitudes. 

2.8. The Contractor shall provide parent education about the non-medical misuse of 
prescription drugs and underage drinking and binge drinking. Topics shall include 
developmental information including. but not limited to: 

2.8.1. How the use of substances such as alcohol or other drugs affect the 
adolescent brain. 

SAU 54 • Rochester School Distrfet 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.6.2. Youth access to substances. 

2.6.3. How perception of parental disapproval impacts use. 

2.9. The Contractor shall enhance parent education services via the current parent 
education services being offered at the school and local levels. 

2.10. The Contractor shall provide prevention education services during transitional years 
(I.e. 7" and 9111 grades) which topics shall include, but are not limited to: 

2.10.1. Being an adolescent. 

2.1 0.2. Alcohol, tobacco and other drug information. 

2.10.3. Family dynamics and pressures. 

2.10.4. Skills for coping with stress and life pressure. 

2.11 . The Contractor shall conduct a minimum of three (3) school and/or community 
centered environmental strategies each year of funding . The Contractor may utilize 
existing groups and programs to enhance and meet this requirement. 

2.12. The Contractor shall enhance services through the utilization of marketing and media 
tools. The Contractor shall complete this work in conjunction with work being done 
at the state level and the local level with community partners such as the Regional 
Public Health Network, Drug-Free Coalitions. and other local organizations. The 
Contractor may utilize existing groups to enhance and meet this requirement. 

2.13. The Contractor shall participate in evaluation efforts conducted by the Department in 
order to use data to drive continuous quality improvement. 

2.14. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
with students in grades 9 through 12 developed by the Department in the Spring of 
2020 

2.15. The Contractor shall administer a Department approved survey in the Spring of 2019 
and the Spring of 2020 to 7" and 6" grades in middle schools that do not conduct 
lhe middle school Youth Risk Behavior Survey in their contracted service areas. 

2.16. The Contractor shall conduct an assessment by comparing current school policies 
related to the use of alcohol and other drugs against the Model School Policy that 
was developed by the Govemo(s commission on Alcohol and Drug Abuse, 
Prevention, Intervention and Treatment by end of year one. 

2.16.1. The Contractor shall implement best practices in the schoors policies related 
to the use of alcohol and other drugs according to the Model School Policy 
in Section 2.16 above by end of year two. 

2.17. The Contractor shall participate in ali required meetings and trainings which shall 
include, bot are not limited to: 

2.17.1. Student Assistance Program Community of Practice. 
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2.17.2. Learning Collaborative Meetings. 
2.17.3. Mandatory trainings. 

2.18. The Contractor shall provide one fuiJ-time equivalent staff person to every one
thousand (1,000) students. 

2.18.1. This position may be pro-rated for schools that serve less than 1,000 
students. 

2.18.2. If the school contains less than 1,000 students the Contractor shall ensure the staff person Is available a minimum of two (2) days per week and shall 
not serve more than two buildings or campuses. 

2.19. The Contractor shall provide one (1) Student Assistance counselor who shall obtain 
Certified Prevention Specialist (CPS) status within one (1) year of hire. 
2.19.1. The Contractor shall submit a plan to the Department if this is not achieved. 

2.20. The Contractor shall allow a Department approved team to conduct quarterly site 
reviews. Tha team shall include, but is not limited to: 

2.20.1. Student Assistance Counselor(s). 
2.20.2. Contractor or designee. 

2.20.3. Department. 

2.20.4. Representative of the New Hampshire Center for Excellence, if appropriate. 
2.20.5. The site visit shall include, but are not limited to: 

2.20.5.1 . Review of the Contractor's systems of governance. 
2.20.5.2. Administration. 

2.20.5.3. Data collection and submission. 
2.20.5.4. Policies for ensuring student confidentiality. 
2.20.5.5. Financial management In order to assure systems are adequate to 

provide the contracted services. 
2.20.6. The Contractor shall make corrective actions as advised by the review team 

in contracted services are not found In accordance with this contract. 
3. Staffing 

3.1. The Contractor shall provide one ( 1) Student Assistance counselor who shall obtain 
Certified Prevention Specialist (CPS) status within one (1) year of hire. 
3.1.1. The Contractor shall submit a plan to the Department if this is not achieved. 

4. Reporting 

4.1. The Contractor shall communicate and submit required records via e-mail. 
4.2. The Contractor shall enter and complete monthly data reporting in the New 

Hampshire Prevention Web infonnation Technology System (P-WITS) within twenty 
(20) working days of the end of the month. 

SAU 54 • Rochester School Dislrict 

SS·2019-~·STUOE.o!l Poge4 ol s 

CoMaooor a-. !\1! L H 
Dale I /3o/t f;' , .. 



New Hampshire Department of Health and Human Services 
Student Anlatance Program 

Exhibit A 

4.3. The' Contractor shall submit monthly expenditure reports by the twentieth (20") 
business day following the month for reimbursement of costs for contracted services 
in the previous month. 

4.4. The Contractor shall cooperate with, and answer all questions of, representatives of 
the Department conducting any periodic or special review of the performance of the 
Contractor or any inspection of the facilities. 

4.5. The Contractor shall provide any periodic or specialty reports as requested by the 
Department 

5. Performance Measures 
5.1 . Participants will report a decrease in past 30 day use of alcohol and non-medical 

prescliption drugs including opioids and Illicit opioids. 

5.2. Participants will report a decrease in past 30 day binge drinking 

5.3. Participants will report an increase In parental and peer disapproval of alcohol and 
non-medical prescription drug misuse. 

5.4. Participants will report an increase in a perception of risklhanm of use of alcohol and 
non-medical prescription drug misuse. 

5.5. Participants will report an increase in family communication around alcohol and drug 
misuse. 

6. Deliverables 

6.1 . The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
with students In grades 9 through 12 developed by the Department in the Spring of 
2020. 

6.2. The Contractor shall administer a Department approved survey in the Spring of 2019 
and the Spring of 2020 to 7" and 8"' grades in middle schools that do not conduct 
the middle school Youth Risk Behavior Survey in their contracted service areas. 

6.3. The Contractor shall provide the results of the assessment in Section 2.16 above to 
the Department in an electronic format within thirty (30) days after the end of year 
one. 
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Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor $48.00 per hour in an amount not to exceed the Price 
Limitation on Form P-37, Block 1.8. for the services provided by the Contractor pursuant to 
Exhibit A, Scope of Services. 

2. This contract is funded with funds from the: 

2.1 Catalog of Federal Domestic Assistance (CFDA) #93.243, United States 
Department of Health and Human Services. Substance Abuse and Mental Health 
Services Administration, Partnership for Success 2015. 

2.2 The contractor agrees to provide tho services in Exhibit A, Scope of Services in 
compliance with funding requirements. 

3. Payment for services shall be on a cost reimbursement basis of the hourly rate in Section 1 
above, all- inclusive of both actual hours worked and other applicable expenses with operating 
the program pursuant to the Scope of Services. 

4. The Contractor shall be available to provide services identified In Exhibit A, Scope of Services, 
as needed. 

5. Payment for services shall be processed as follows: 
5.1 The Contractor shall submit monthly invoices for reimbursement of actual hours 

worked during the month, for a total of twelve (12) Invoices per year. The invoice 
shall include the date, the hours worked, who provided the work and a brief 
description of the work completed in accordance with Exhibit A, Scope of Services. 
The State shall make payment to the Contractor within thirty (30) days of receipt of 
each invoice for Contractor services provided pursuant to this Agreement. 

5.2 Invoices described in Exhibit B. Method and Condition Precedent to Payment. 
Section 5.1 and reports identified in Exhibit A, Scope of Services must be submitted 
to; 

Attn: Financial Manager 
·NH Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant St. 
Concord, NH 03301·3857 

6. Payments may be withheld pending receipt of required reports or documentation as identified 
in Exhibit A, Scope of Services. 

7. A final payment request shall be submitted no later than sixty (60) days after the Contract 
ends. Failure to submit the invoice, and accompanying documentation could result in 
nonpayment. 

8. Notwithstanding anything to the contrary herein, the Contractor agrees that funding under this 
Contract may be withheld, in whole or in part, in the event of noncompliance with any State or 
Federal law, rule or regulation applicable to the services provided, or if the said services have 
not been completed In accordanco with the terms and conditions of this Agreement. 

9. When the contract price limitation is reached the program shall continue to operate at full 
capacity at no charge to the Department for the duration of the contract period. 
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10. The Contractor agrees to keep records of their activities related to Department programs and 
services. 

11. The Contractor agrees not to use the funding in this Agreement to replace funding for a 
program already funded from another sou~. 
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SPECIAL PROVISIONS 

Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor under the Contract shall be used only as payment to the Contractor for services provided to eligible individuals and, In the flWiherance of the aforesaid covenants, the Contractor hereby covenants and agrees as follows: 

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility of Individuals such eligibility determination shall be made In accordance with applicable federal and state taws, regulations, orders, guidelines, policies and procedures. 

2. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by the Department for that purpose and shall be made and remade at such times as are prescribed by the Depmment. 

3. Documentation: In addition to lhe determination forms required by the Department. the Contractor shall mainlaln a data file on each recipient of services hereunder. which file shall include all Information necessary to support an eligibility determination and such other information as the Department requests. The Contractor shaD lumish the Oepar1ment with aa forms and documentation regarding eligibility determinations that the Department may request or re<1uire. 

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as Individuals declared ineligible have a right to a fair hearing regarding that determination. The Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out an application form and that each applicant or re-appllcant shall be Informed of his/her tight lo a fair hearing in accordance with Department regulations. 

5. Gratuit ies or Kickbacks: The Contractor agrees that It is a breach of this Contract lo accept or make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or the State in order to Influence the performance of the Scope of Work detailed In Exhibit A of this Contract. The State may terminate this Contract and any sub-contract or sub-egreement K it is determined that payments, gratuities or offers of employment of any kind were offered or received by any officials, officers, employees or agents of the Contractor or Sub-Contractor. 

6. Ratroactlve Paymenta: Notwithstanding anything to the contrary contained In the Contract or in any other document. contract or understanding, it is expressly understood and agreed by the patties hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for any purpose or for any services provided to any individual prior to the Effective Date of the Contract and no payments shaO be made for expenses incurred by the Contractor for any services provided prior to the date on which the individual applies for services or (except as othefwise provided by the federal reg~ations) prior to a determination that the individual is eligible for such services. 

7. Conditions of Purch .. e: Notwithstanding anything to the contrary contained In the Contract, nothing herein contained shall be deemed to obligate or require the Department to purchase services 
hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate which exceeds the amounts reasonable and necessary to assure the quality of such service, oral a rate which exceeds the rate charged by the Contractor to Ineligible Individuals or other third party funders for such service. If at any time during the tenn of this Contract or after receipt of the Final Expenditure Report hereunder, the Oepar1tnent shall determine that the Contractor has used payments hereunder to reimburse items of expense other than such costs, or has received payment in excess of such costs or in excess of such rates charged by the Contractor to Ineligible individuals or other third party lunders, the Department may elect to: 
7.1. Renegotiate the rates for payment hereunder. in which event new rates shaD be established: 7.2. Deduct fnom any future payment to the Contractor the amount of any prior reimbursement in excess of costs: 
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7.3. Demand repayment of the excess payment by the Conltactor in which event failure to make such repayment shall constitute an Event of Default hereunder. When the Contractor is permitted to determine the eligibility of individuals lor services, the Contractor agrees to reimburse the Department for all funds paid by the Department to the Conltaclor lor services provided 10 any individual who Is found by the Department to be ineligible lor such services at any time during the periOd of retention of records estabished herein. 

RECORDS: MAINTENANCE. RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Malnt•nance of Recorda: In addition to the eligibility records specified above, the Concractor covenants and agrees to maintain the following records during the Conltact Period: 8.1. Ascal Records: books. records. documents and other data evidencing and reflecting all costs and other expenses incurred by the Contractor in the performance of the Conltact, and all Income received or collected by the Contractor during the Contract PeriOd, said records to be maintained In accordance with aocounting procedures and practices which sufficiendy and properiy reflect all such costs and expenses. and which are acceptable to the Department, and to include, without limitation. all ledgers, books, records, and original evidence of costs such as purchase requisltions and orders. vouchers. requisitions lor materials, inventories. valuations of in-l<ind contributions, labor time cards, payrolls, and olhe< records requested or required by the Department. 
8.2. Statistical Records: Statistical, enrollment. attendance or visit records lor each recipient of services during the Contract PeriOd, which records shall include all records of application and eligibility (including all forms required to determine eligibility lor each such recipient), records regarding the provision of services and all invoices submitted to the Department to obtain payment lor such services. 
8.3. Medical Records: Where appropriate and as prescribed by tho Department regulations, the Contractor shall retain mecfocal records on each patienVreclpient of services. 

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the agency fiscal year. II is recommended !hat the report be prepared in accordance with the provislon of Office of Management and Budget Circular A-133, "Audits ol States. Local Govemments, and Non Profit Organizations· and the provisions of Standards lor Audit of Govemmental Organizations, Programs, Activities and Functions, issued by the US General Accounting Office (GAO standards) as they pertain to ftnancial compliance audits. 
9.1. Aud~ and Review: During the term of this Con1tact and the period lor retention hereunder, the Department. the United Slates Department of Health and Human Services. and any of their designated representatives shall have access to all reports and records maintained pursuant to the Contract lor purposes of audi~ examination, excerpts and tran.scripts. 9.2. Audit Liabilities: In addition to and not in any way In limitation of obligations of the Contract. it is understood and agreed by the Contractor that the Contractor shall be held liable lor any state or federal audit exceptions and shall retum to the Department. all payments made under the Contrad to which exception has been taken or which have been disallowed because of such an exception. 

10. Confidentiality of Recorda : All information, reports, and records maintained hereunder or collected in connection with the performance of the services and the Contract shall be confidential and shall not be disclosed by the Contractor, provided however. that pursuant to state laws and the regulations of the Department regarding the use and disclosure of such Information, disclosure may be made to public officials requiring such information in connection with their official duties and lor purposes directiy comectad to the adminisltation of the services and the Contract: and provided lurthe<, that the use or disclosure by any party of any information conceming a recipient lor any purpose not directly connected with the administration of the Department or the Contractor's responsibilities with respect to purchased services !'9reunder is prohibited except on written consent of the recipien~ his attorney or guardian. 
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained in the Paregreph shan survive the termination of the Contract for any reason whatsoever. 

11. Reporta : Fiscal and Statistical: The Contractor agrees to submit the following reports at the following times if requested by the Department. 
11.1. Interim Financial Reports: WriHen interim financial reports containing a detailed description of all costs and non-allowable expenses Incurred by the Contractor to the elate of the report end containing such other information as shall be deemed satisfactory by the Department to justify the rete of payment hereunder. Such Financial Reports shalt be submiHed on the form designated by the Department or deemed satisfactory by the Department. 11.2. Final Report: A final report shall be submltte<l within thirty (30) days after the end of the term of this Contract. The Rnat Report shall be in a form satisfactory to the Department and shall contain a summary statement of progress toward goals and objectives stated in the Proposal and otller Information require<l by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the maximum number of units provided for in the Contract and upon payment of the price limitation hereunder, tho Contract and all the obligations of the parties hereunder (except such obligations as, by the terms of the Contract are to be performed after the end of the term of 1/lis Contract and/or survive the termination of the Contract) shalt terminate, provided however, that if, upon relliew of the Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as costs hereunder the Department shall retain the right, at Its discretion, to deduct the amount of such expenses as are disallowed or to necover such sums from the Contractor. 

13. Credl111: All clowments, notices, press releases. research reports and other materials prepared during or resulting from the performance of the services of the Contract shall include the following statement 
13.1. The preparation of this (report, document etc.) was financed under a Contract with the State of New Hampshire, Department of Health and Humen Services, with funds provided in part by the State of New Hampsh~e and/or such other funding sources as were avaUabte or required, e.g .. the United States Department of Health and Human Services. 

14. Prior Approval and Copyright OWnership: All materials (written, llideo, audio) produced or purchased under the contract shaD have prior approval from DHHS before printing. production, distribution or use. The DHHS wiD retain copyright ownership for any and all original materials produced, including, but not limited to. brochures. resource directories, protocols or guidelines, posters, or reports. Contractor shall not reproduce any materials produced under the contract without prior wriHen approval from DHHS. 

15. Operation of Facilities: Compliance with Lawa and Rogulatlons: In the operation of any fadlitles for providing services, the Contractor shall comply with all laws, orders and regulation.s of federal, state, c:oonty and municipal authorities and with any direction of eny Public OlfiCeJ' or offooers pursuant to laws Which shall impose an order or duty upon the contractor with respec1 to the operation of the facility or the provision of the services at such facllity. If any govemmentallicense or permit shall be required for the operation of the said facility or the performance of the said services, the Contractor will procure said license or perrnil and will at all times comply with the terms and conditions of each such ficense or permit. In connection with the foregoing requirements. the Contractor hereby covenants and agrees that, during the term of this Contract tho facilities shall comply with all rules, orders, regulations, and requirements of the State Offiu of the Fire Marshal and the local fire protection agency, and shall be in conformance with local building and zoning codes, bytaws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will prollide en Equal Employment Opportunity Plan (EEOP) to the OffiCe for Civil Rights, Olfoce of Justice Programs (OCR), if it has received a single award of $500,000 or more. If the recipient receives $25,000 or more end has 50 or 
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more employees. it will maintain a current EEOP on file and submit an EEOP Cetlifocation Form to the OCR, certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an EEOP Certification Foon to the OCR certifying it is not required to subm~ or maintain an EEOP. Nonprofit organizations, Indian Tribes, and medical and educational institutions are exempt from the EEOP requirement, but are required to submh a certifocation loon to the OCR to claim the exemption. EEOP CetlifiC8tion Forms are available at: http://www.ojp.usdoj/aboutlocr/pdfslcert.pdf. 
17. Limited Engllah Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to Services for persons with limited English Proficiency, and resulting agency guidance, national origin discrimination includes discrimination on the basis of limited English profiCiency (LEP). To ensure complance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Crvil Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have meaningful access to Its programs. 

18. Pilot Program for Enhancement of Contractor Employee Whlatleblowtr Protections : The follOwing shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48 CFR2.101 (currently, $150,000) 

CONTRACTOR EMPlOYEE WHISTI..EBLOWEII RIGHTS AM> REOIJIRE~HT TO INFORM EMPLOYEES OF WHtSTLEBLOWER RIGHTS (SEP 2013) 

{a) Ttis contract and employees wonung on this contract wltl be subject to the whistleblower nghts and remedies in the pilot program on Contractor employee whistleblower protections established at 41 U.S.C. 4712 by section 828 of the National Defense Authorization Act lor FISCal Year 2013 (Pub. L 112-239) and FAR 3.908. 

(b) The Contractor shall inform its employees in writing. in the predominant language of the workforce, of employee whistlebiOwer rights and protections under 41 U.S.C. 4712, as described in section 3.908 of the Federal AcquisWon Regulation. 

(c) The Contractor shall insert the substance of this clause, including this paragraph (c), in all subcontracts over the simplified acquisition threshold. 

19. Subcontractor&: DHHS reeognizes that the Contractor may choose to use subcontractors with greater expertise to perform certain health care sel'>lices or functions for efficiency or convenience, bu1 the Contractor shall retain the responsibility and accountability for the fvnction(s). Prior to subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated function(s). This is accomplished through a written agreement that specifies activities and reporting responsibilities of the subcontractor and provides for re110king the delegation or imposing sanctions if the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance with those conditions. 
When the Contractor delegales a function to a subcontractor. the Contractor shall do tha following: t9.1. Evaluale the prospective subcontractor's abi~y to perfoon the activ~ies. before delegating the function 
19.2. Have a written agreement with the subcontractor that specifies acdvtties and reporting responsibilities and how sanctions/revocation will be managed if the subcontractor's performance Is not adequate 
t 9.3. Mon~or the subcontractor's performance on an ongoing basis 
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19.4. Prolllde to DHHS an annual schedule Identifying all subcontroctors. delegaled functions and 
responsibil~ies. and when tha subcontractor's performance will be reviewed 

19.5. DHHS shall, at its disCfetion, review and approve all subcontracts. 

If the ControctOf identifies defiCiencies or areas fOf improvement are Identified, the Controctor shall 
take OO<Tec::tive action. 

DEFINITIONS 
As used in the Contract, the foltov.;ng tenns shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be allowable and reimbursable In accordance with cost and accounting principles established In accordance 
with state and federal taws, regulations, rules and orders. 

DEPARTMENT: NH Oepattmanl of Health and Human Setvices. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is 
entitled "Financial Management Guidelines· and which contains the regulations goveming the financial activities of cootractOf agencies which have cootrocted with the State of NH to receive funds. 

PROPOSAL: If applicable, shall mean the document submitted by the ContractOf on a fOfm or forms 
required by the Department and containing a description of the Services to be provided to eligible 
Individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 
the total cost and sources of revenue lor each service to be provided under the Contract. 

UNIT: FOf each service that the Controctor is to provide to eligible individuals hereunder, shall mean that 
period of time Of that specified activity determined by the Department and specified in Exhibit B of the 
Contract. 

FEDERAUSTATE LAW: Wherever federal or state taws, regulations, rules, orders, and policies, etc. are 
referred to in the Contract, the said reference shall be deemed to mean all such taws, regulations, etc. as 
they may be amended Of revised from the tune to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 
Administrative Procedures Act. NH RSA Ch 541 -11. !Of the purpose of implementing State of NH and 
federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract will not supplant any existing federal funds available for these services. 

I 
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REV!SIONS TO GENERAL PROVISIONS 

1. S<Jbparagraph 4 of llle General Provisions of this contract. Conditional Nature of Agreement, is replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 
Noi'Mthstanding any provision of lhis Agreement to the contrary, au obligations of the State 
hereunder, including without limitation. the continuance of payments, in ...t1o1e or in part, 
under this Agreement are contingent upon continued appropriation or availability of funds, 
including any subsequent changes to the appropriation or availability of funds affected by any state or federal legislative or executive action that reduces. eliminates, or otherwise 
modifies the apptopriatlon or availabii ty of funding for this Agreement and the Scope of 
Services ptevided In Exhibit A, Scope of Services, in whole 0< in part In no event lhall llle State be liable for any payments hereunder on excess of appropriated or available funds. In the event of a reduction, termination or modification of appropriated or available funds, the 
State shall have the righl to withhold payment until such funds become available, if ever. The 
State shall have the right to reduce, terminate or modify services under this Agreement 
immediately upon giving the Contractor notice of such reduction. termination 0< modifocation. The State shan no1 be requinad to transfer funds from any other source or account into the 
Account(s) identifoed in block 1.6 of the General Provisions, Account Number, or any other 
account, In the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract. Termination, is amended by adding the fonowing language; 

10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of the State. 30 days after giving the Contractor written notice that the State is exercising its 
option to terminate the Agreement. 

10.2 In the event of eaJty termination. the Contraclor shall, within 15 days of notice of eariy 
tesmlnation. develop and subm" to the State a Transition Plan for services under the 
Agraement, including but not limited to, identifying the present and future needs of clients 
receiving services under the Agreement and estabhhes a process to meet those needs. 

10.3 The Contractor shall fully cooperate with the State and shall ptemptly provide detailed 
information to support the Transition Plan including, but not limited to, any infO<mation or 
data requested by the State related to the termination of the Agreement and I ransition Plan 
and shall provide ongoing communication and revisions of the Trans"ion Plan to the State as requested. 

10.4 In the event that services under the Agreement, including but not limited to clients receiving 
services under tho Agreement are transitioned to having services delivered by another entity 
including contracted providers or the State, the ContractO< shalt provide a process for 
uninterrupted delivery of services In the Transition Plan. 

10.5 The Contractor shall ll$lablish a method of notifying clients and other affected individuals 
about the transition. The Contractor shall include the proposed communications in its 
Transition Plan submiHed to the State as described above. 

3. Beoewal : 
The Department reserves the right to extend this Agreement for up to two (2) additional years, contingent upon satisfactory delivery of services, available funding, agreement of the panies and 
approval of the Governor and Executive Council. 
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

The ContlliCior identified in Section 1.3 of the General Provisions agrees to comply with the provisions of Sections 5151-5160 of the Drug-Free Worl<place Act of 1988 (Pub. L. 100-690, Tnle V, Subt~le D: 41 U.S.C. 701 et seq.), and further agrees to havathe Contractor's representative, as identified in Sections 1.11 and 1.12 ottt.e General Provisions execute the following Cert~ication: 

ALTERNATIVE I · FOR GRANTEES OTHER THAN INDM DUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES· CONTRACTORS US DEPARTMENT OF EDUCATION · CONTRACTORS 
US DEPARTMENT OF AGRICULTURE· CONTRACTORS 

Thi$ certification is requined by the r&9ulations implementing Sections 5151-5160 of the Orug-Free Worl<place Act of 1988 (Pub. L. 100-690, Tnle V, SubtitleD; 41 U.S. C. 701 et seq.). The Janua.ry 31 , 1989 regulations were amended and published as Part II of the May 25, 1990 Federal Register (pages 21681-21691), and require certifocation by grantees (and by inferenc<!, subijrantees and subconlractO<$), prior to award, that they win maintain a drug-free worl<place. Section 3017.630(c) of the regulation provides that a grantee (and by Inference, sub-grantees and sub-contractors) that is a State may elect to make one certifiCation to the Department in each federal foseal year In 6eu of certifiCates for each grant during the federal fiscal year~ by the certifocation. The certifiCate set out below is a material representation of fact upon which reliance is placed when the agency awards the grant. False certification or violation of the certification shall be grounds for suspension of payments, suspension or termination of grants, or government wide suspension or debarment. Contractors using this form should send h to: 

Commissioner 
NH Department of HeaHh and Human Services 
129 Pleasant Street, 
Concord, NH 03301-6505 

1. The grantee certifoes that ~will or will continue to provide a drug-freil worl<place by: 1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a controled substance is prolhibited in the grantee's worl<place and sp~ing the actions that win be taken against employees for violation of such prohlb~lon; 
1.2. EstabUshing an ongoing drug-free awareness program to inform employees about 1.2.1. Tt.e dangers of drug abuse in the worl<place: 

1.2.2. The grantee's policy of maintaining a drug-free workplace; 
1.2.3. Ally available drug counseling, rehabil~ation, and employee assistance programs; and 1.2.4. The penalties that may be imposed upon employees for drug abuse violations occurring in the worl<place; 

1.3. Making ~a requirement that each employee to be engaged In the performance of the grant be given e copy of the statement required by patagraph (a); 
1.4. Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will 

1.4.1. Abide by the terms of the statement; and 
1.4.2. Notify tt.e employer in wntong of his or her conviction for a violation of a criminal drug statute occunring in the worl<place no later than five calendar days after such conviction; 

1.5. Notifying the agency in wr~ing, ~hin ten calendar days after receiving notice undet subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, inc.luding pos~ion t~le, to every grant offocer on whose grant activ"y the convicted employee was worl<ing, unless the Federal agency 
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has designated a central point for the receipt of such notices. Notice shall include the 
identification number( a) of each affected grant; 

1.6. Taking one ot the following ections, within 30 calendar days of receiving notice under 
subparegraph 1.4.2, w~h respect to any employee who is so convicted 
1.6.1. Taking appropriate personnel action against such an employee, up to and including 

termination, consistent with the requirements of the Rehabil~tion Act of 1973, as 
amended; or 

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabit~tion program approved for such purposes by a Federal, State. or local health. law enforcement, or other appropriate agency; 

1.7. Making a good fdh effort to continue to maintain a dnug-free wortcptace through 
Implementation of paragraphs 1.1. 1.2, 1.3, 1.4, 1.5. and 1.6. 

2 . Tt>e grantee may Insert in the space provided below the sHe(s) for the perfonnanee of wort< done In connection wilh the specific grant 

Place of Performance (slreet address. city, county, state. zJp code) (list eadllocation) 

Check C if there are wortcplaces on file that are not identified here. 

30 .?lol 1r 
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CERTIFICATION REGARDING LOBBYING 

The Contractor identified in Section 1.3 of the General Provisions egrees to comply with the provisions of Se<:tion 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identif'oed in Sections 1.11 and 1.12 of the General Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS 
US DEPARTMENT OF EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICUL TUBE -CONTRACTORS 

Programs (indicate applicable program covered): 
"Temporary Assistance to Needy Fammes under Title ri/-A 
'Child Support Enforcement Program under Trtle IV.[) 
'Social Services Block Grant Program under Tftle XX 
'Medicaid Program under Trtle XIX 
'Community Services Block Grant under Trtle VI 
'Child Cate Development Block Grant under Title IV 

The undersigned certifies, to the best of his or her knowledge and belief, that 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any parson for influencing or attempting to inftuence an offiCer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with tha awarding of any Federal contract, continuation, renewal, amendment, or 
modifocation of any Federal contract. grant. loan, or cooperative agreement (and by specific mention subiJrantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person lor influencing or attempting to influence an offocer or employee of any agency, a Member of Congress, an officer or employee of Congress. or an employee of a Member ot Congress in connection ~h this Federal contract. grant, loan. or cooperative egreement (and by specifoc mention sub-grantee or subcontractor), the undet$igned shaU complete and submH Standard Form LLL. (Disclosure Form to 
Report Lobbying, in accordance w~h ~s instructions. attached and Identified as Standard Exhib~ E ~.) 

3. The undersigned shaD require that the language of this certification be included 11 the award 
dcocument for sub-awards at all tiers (including subcontracts, sub-grants, and cootracts under grants, loans, and cooperetive agreements) and that all sub-recipients shall certify and disclose accordingly. 

This certif'ocation is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certif'ocation is a prerequisHe lor making or entering into this transaction imposed by Section 1352. T~le 31, U.S. Code. Any person who fails to file tha required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

Contractor Name: 

Name: .,....,~\ L. 'f\()fl((..,...~ 
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Tile Contractor identified in Section 1.3 of the Gene<al Provl$ions agrees to comply with the provisions of 

Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 

Suspension, and Other Responsibility Matters, and further agrees to have the Contracto(s 

representative, a.s identified in Sections 1.11 and 1.12 of the General Provisions execute the following 

CertifiCation: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract), the prospective primary participant is providing the 

certifiCation set out below. 

2. The Inability of a person to provide the certification required below will not necessarily resu~ in denial 

of participation in this covered transaction. If necessary, the prospective partloipant shall submit an 

explanation of Why a cannol provide the certification. The certificatiOn or explanation wiQ be 

considered in connection with the NH Department of Heanh and Human Services' (DHHS) 

determination whether to enter into this transaction. However. failure of the prospective primary 

partlcipant to furnish a certifocalion or an explanation shall disqualify such person from participation in 

this transaction. 

3. The certification in this clause is a material representation of fact upon Which reliance was placed 

When DHHS determirled to enter into this transaction. If l is later determined that the prospective 

primary participant knowingly rendered an erroneous cerllf'ICBtion, in addition to Other remedies 

available to the Federal Government, DHHS may terminate this transaction for cause or defau~. 

4. The prospective primary participant shaD provide invnediate written notice to the OHHS agency lo 

Whom this proposal (contract) is submitted~ at any time llle prospective primary participant learns 

that its certification was erroneous When submitted or has become erroneous by reason of changed 

circumstances. 

5. The terms ' covered transaction," 'debarred," ·suspended," "meligible," ' lower tier covered 

transaction," "participant,' ' person,' "primary covered transaction,' "principal,' 'proposal,' and 

' IIO!untarity excluded.' as used in this clause, have the meanings set out in the Defm~ions and 

Coverage sections of the rules implementing Executive Ordes 12549: -45 CFR Part 76. See the 

attached defin~ions. 

6. The prospective primary participant agrees by submiting this proposal (contract) that, should the 

proposed covered lransadion be entered inlo, ~ shaD not knowingly enter into any lower tier covered 

transaction with a person Who is debarred, suspended, declared ineligible, or voluntarily excluded 

from participation in this covered transaction, unless authorized by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that a will include the 

clause titled 'Certification Regarding Debarment. Suspension, Ineligibility and Voluntary Exclusion -

Lower Tier Covered Transactions," provided by DHHS, without modifiCation, in aU lower tier covered 

transactions and in all solicitations for lower tier covered transactions. 

8. A participant in a covered transaction may rely upon a certifiCation of a prospective participant in a 

lower tier covered transaction that ~ is nol debarred, su$pended, ineligible, or involuntarily excluded 

from tile covered transaction, unless a knows that the certification Is erroneous. A participant may 

decide the method and frequency by Which a determines the eligibllny of as principals. Each 

participant may, but is not required to, check the Nonprocurement List (of excluded parties). 

9. Nothing contained in tile foregoing shaD be construed to require establishment of a system of records 

in order to render in good faith the certifocation required by this clause. The knowledge and 
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information of a participant is not required to exceed that which is normaRy pouessed by a pnudent 

person in the ordinary course of busine$S dealings. 

10. Except for transactions authorized under paragraph 6 of these instnuctions, ff a participant in a 

covered transaction knowingly enters into a lower tier covered transaction with a person who is 

suspended, debarred, ineligible, 01 voluntariy excluded from partl<:ipation in this transactiorl. In 

add~ion to other remedies available to the Federal govemment, OHHS may terminate this transat!!on 

for cause or defauh. 

PRIMARY COVERED TRANSACTIONS 

11. The prospective primary participant certifoes to the best of ~s knowledge and belief, that ~ and ~~ 

principals: 
11.1. are not presently debamed. suspended, proposed for debalment. declared ineligible, or 

voluntarily excluded from covered transaetions by any Federal department or agency; 

11.2. have not within a lhree-year period preceding this proposal (contract) been convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense in 

connedion with obtaining. attempting to obtain. or pertorming a public (Federal. State or local) 

transaolion or a contract under a pub~c transaction: violation of Federal or Stale ant~nuat 

statutes or commission of embezzlement. theft. forgery, bribery, falsification or destruction of 

records, making false statements. or receiving stolen property; 

11 .3. are not presently indicted for otherwise criminally or civiny charged by a govemmental ent~ 

(Federal, Slate or local) with commission of any of the offenses enumerated in paragraph (l)(b) 

of this c:ertifocation: and 
11.4. have not within a three-year period preceding this application/proposal had one or more pubfw; 

transactions (Federal, State or local) terminated for cause or defaun. 

12. Where the prospectrve prinary participant is unable to certify to any of lhe statements in this 

certification. such prospective participant shal attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 

13. By signing and submitting this lower tier proposal (contract). the prospective lower tier partieipan~ as 

defined in 45 CFR Part 76, certifies to the best of ~s knowledge and belief that ~ and its principals: 

13.1. are not presently debarred, suspended. proposed for debarment. declared ineligible. or 

voluntarily excluded from participation in this transaction by any federal department or agency. 

13.2. where the prospective lower tier participant is unable to certify to any of the above. such 

prospective participant shall attach an explanation to this proposal (contract). 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that~ will 

include this clause ent~led ·certif'ICStion Regarding Debarment, Suspension, lneligibil~y. and 

Voluntary Exclusiorl ·Lower Tier Covered Transactions." without modifiCation in all lower tier covered 

transactiorls and in all sofocMtions for lower tier covered transaclions. 

tU()HU$111071) 
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The Contractor identified in Section 1.3 of the Gene<al Provisions agrees by signature of the Contracto(s 

representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 

cer1ifocation: 

Contractor will comply, and win requ~e any subgrantees or subeontract0f1 to comply, with any applicable 

federal nondiscrimination requirements. which may incklde: 

• the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S. C. Section 3769d) whictl prohibns 

recipients of federal funding under this statute from discriminating, e~her in employment practices or in 

the delivery of services or benefits. on the basis of race, color, religion, natiMal origin, and sex. The Act 

requires certain reciplents to produce an Equal Employment Opportuniy Plan: 

·the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S. C. Section 5672(b)) which adopts by 

reference, the civil rights obligations ol the Safe Streets Act. Recipients of federal funding under this 

statute are prohibited from discriminating, either In employment practices or In the delivery of services or 

benefits, on the basis of race, cofor, religion, national origin, and sex. The Act includes Equal 

Employment Opportun~y Plan requirements: 

·the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial 

assistance from discriminating on the basis of race, color, or national origin in any program or activ~y): 

·the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohib~s reciplents of Federal financial 

assistance from discriminating on the basis of disability, in regard to employment and the delivery of 

services or benefits, in any program or activ~; 

·the Americans with Disabii~Jes Act of 1990 (42 u.s.c. Sections12131·34), which prohib~s 

discrimination and ensures equal oppor1un~y for persons wkh disabilkies In employment, State and local 

government services, public accommodations, commercial facilities, and transportation; 

·the EducetiM Amendments of 1972 (20 U.S.C. Sect,iMs 1661, 1663, 1665-86), which prohibits 

discrimination on the basis ol sex in federally assisted educatiM programs: 

·the Age Discrimination Act of 1975 (42 U.S. C. Sections 6106-07), which prohibits discrimination on the 

basis of age in programs or activ~ies receiving Federal financial assistance. It does not include 

employment discrimination: 

• 26 C.F.R. pt. 31 (U.S. Department of Justice Regula1ions- OJJDP Grant Programs): 26 C.F.R. pt. 42 

(U.S. Department of Justice Regulations - Nondiscrimination: Equal Employment Opportunity; Policies 

and Procedures): Executive Onder No. 13279 (equal protection of the laws for fa~h-based and commu~ 

organizations); Executive Onder No. 13559, which provide fundamental principles and policy-making 

criteria for partnerships ~h fa~h-based and neighborhood organizations; 

• 26 C.F.R. pt. 36 (U.S. Depaf1ment of Justice Regulations- Equal Treatment for Fa~-Based 

Organizations); and Whistleblower protections 41 U.S. C. §4712 and The National Defense Authorization 

Act (NOAA) for Fiscal Year 2013 (Pub. L. 112·239, enacted January 2, 2013) the Pilot Program for 

Enhancement of Contract Employee Whistleblower Protections, which protects employees against 

reprisal for certain whistle blowing activ~ies in connection w~h federal grants and contracts. 

The certiflC81e set out below is a material representatiM of fact upon which reliance is placed when the 

agency awards the grant. False certifiCation or violation of the certification shall ba grounds tor 
suspension of payments, susp!!nsion or termination of grants, or government wide suspension or 

debarment · 
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In the event a Federal or State court or Federal or State administrative agency makes a finding of 

discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex 

against a recipient of funds, the recipient will forward a copy of the f111ding to the Office for Civil Rights, to 

the appicable contracting agency or division within the Department of Health and Human Services, and 

to the Department of Heafth and Human Services OffiCe of the Ombudsman. 

The Contractor identlf'oed in Section 1.3 of the General Provisions agrees by signature of the Contractor's 

representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 

certifiCation: 

t . By signing and submitting this proposal {contract) the Contractor agrees to comply with the provisions 

indicated above. 

Contractor Neme: 
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CERTIFICATION REGARDfNG ENVIRONMENTAL TOBACCO SMOKE 

Publlc Law 103-227, Part C- Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 

(Act), requires that smoking not be permitted in any portion of any indoor fac~~Y owned or leased or 

contracted for by an entity and used routinely or regularly for lhe provision of heaHh, day care, education, 

or library services to children under the age of 18, if the services are funded by Federal programs either 

direelly or through State or local govemments, by Federal grant, contract, loan, or loan guarantee. The 

law does not apply to chidren's services provided in private residences, facilities funded solely by 

Medicare or Medicaid funds. and portions of facil~ies used for inpatient drug or alcohol treatmenl Failure 

lo comply ~h the provisions of the law may resuH in the imposition of a civil monetary penaHy of up to 

$1000 per day and/or the lmpos~ion of an administrative compliance order on the responsible enl~y. 

The Contractor identffied In Section 1.3 of the General Provisions agreea, by signature of the Contractor' a 

representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following 

certification: 

1. By signing and submitting this contract, the Contractor agrees to make neasonable efforts to comply 

~han applicable provisions of Public Law 103-227, Part C. known as the Pro-Children Ael of 1994. 

cu.oHHSI'I I0713 
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HEALTH INSURANCE PORTABILITY ACT 
BUSINESS ASSOCIATE AGREEMENT 

The Contractor Identified in Section 1.3 of the General Provisions of the Agreement agrees to 

comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and 

with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 

CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 

Associate• shall mean the Contractor and subcontractors and agents of the Contractor that 

receive, use or have access to protected health information under this Agreement and ·covered 

Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Peflnltlons. 

a . "Breach" shall have the same meaning as the term "Breach" in section 164.402 of Title 45, 

Code of Federal Regulations. 

b. "Business Associate• has the meaning given such term in section 160.103 of Title 45. Code 

of Federal Regulations. 

c. ·covered Entity' has the meaning given such term in section 160.103 of Title 45, 

Code of Federal Regulations. 

d . "Designated Record Set" shall have the same meaning as the term "designated record ser 

in 45 CFR Section 164.501. 

e. "Data Aggregation• shall have the same meaning as the term "data aggregation• in 45 CFR 

Section 164.501. 

f. "Health Care Operations· shall have the same meaning as the term "health care operations· 

in 45 CFR Section 164.501. 

g. "HITECH Ac)" means the Health Information Technology for Economic and Clinical Health 

Act, TitleXIII, Subtitle 0, Part 1 & 2 of the American Recovery and Reinvestment Act of 

2009. 

h. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law 

104-191 and the Standards for Privacy and Security of Individually Identifiable Health 

Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

i. "Individual" shan have the same meaning as the term "individual" in 45 CFR Section 160.103 

and shall include a person who qualities as a personal representative in accordance with 45 

CFR Section 164.501(g). 

j. "Privacy Rula" shall mean the Standards for Privacy of Individually ldantifiable Health 

Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by tha United States 

Department of Haalth and Human Services. 

k. "Protected Health Information· shall have the same meaning as the term "protected health 

information" in 45 CFR Section 160.103, limited to the information created or received by 

Business Associate from or on behalf of Covered Entity. 

312014 ExhEblll 
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I. "Reauired by Law" shall have the same meaning as the term ·required by law" in 45 CFR 

Section 164.103. 

m. ·secretary• shall mean the Secretary of the Department of Heal1h and Human Services or 

his/her designee. 

n. ·securitY Rule" shall mean the Security Standards for the Protection of Electronic Protected 

Health Information at 45 CFR Part 164, Subpart C. and amendments thereto. 

o. ·unsecured Protected Heatlh Information· means protected heahh information that is not 

secured by a technology standard that renders protected health information unusable, 

unreadable, or indecipherable to unauthoriZed individuals and Is developed or endorsed by 

a standards developing organization that is accredited by the American National Standards 

Institute. 

p. Other DefinHions - All terms not otherwise defined herein shall have the meaning 

established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the 

HITECH 
Act. 

(2) Business Associate Use and Disclosure of Protected Health Information. 

a. Business Associate shall not use, disclose. maintain or transmH Protected Health 

Information (PHI) except as reasonably necessary to provide the services outlined under 

ExhibH A of the Agreement. Further. Business Associate. including but not limited to all 

its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 

PHi lo any manner that would constitute a violation of the Privacy and Security Rule. 

b. Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 

II. As required by law, pursuant to the terms set forth in paragraph d. below; or 

Ill. For data aggregation purposes for the health ca re operations of Covered 

Entity. 

c. To the extent Business Associate is permitted under the Agreement to disclose PHI to a 

thi rd party, Business Associate must obtain, prior to making any such disclosure, (i) 

reasonable assurances from the third party that such PHI will be held confidentially and 

used or further disclosed only as required by law or for the purpose for which it was 

disclosed to the third party: and (ii) an agreement from such third party to notify Business 

Associate. in accordance with the HIPAA Privacy, Security, and Breach Notification 

Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 

knowledge of such breach. 

d. The Business Associate shall not, unless such disclosure is reasonably necessary to 

provide services under Exhibit A of the Agreement, disclose any PHI in response to a 

request for disclosure on the basis that it is required by law. without first notifying 

Covered Entity so that Covered EntHy has an opportunHy to object to the disclosure and 

to seek appropriate relief. If Covered Entity objects to such disclosure. the Business 

Extibill 
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Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI In violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Buelnese A!!oclate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associale becomes aware of any use or disclosure of protected 
health information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall include. but not be 
limited to: 

o The nature and extent of the protected health information involved. including the 
types of identifiers and the likelihood of re-identification; 

o The unauthori%ed person used the protected health information or to whom the 
disclosure was made; 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

c. The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

d. Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from. or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

e. Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (1). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who wiD be receiving PHI 
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pursuant to this Agreement. with rights of enfOfcement and indemnification from such 

business associates who shall be governed by standard Paragraph 113 of the standard 

contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 

protected health information. 

f. Within five (5) business days of receipt of a written request from Covered Entity. 

Business Associate shall make available during normal business hours at Its offices all 

records, books, agreements, policies and procedures relating to the use and disclosure 

of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 

Business Associate's cor:npliance with the terms of the Agreement. 

g. Within ten (10) business days of receiving a written request from Covered Entity, 

Business Associate shall provide access to PHI in a Designated Record Set to the 

Covered Entity, or as directed by Covered Entity, to an individual in order. to meet the 

requirements under 45 CFR Section 164.524. 

h. Within ten (10) business days of receiving a written request from Covered Entity for an 

amendment of PHI or a record about an individual contained In a Designated Record 

Set. the Business Associate shall make such PHI available to Covered Entity for 

amendment and incorporate any such amendment to enable Covered Entity to fulfill its 

obligations under 45 CFR Section 164.526. 

i. Business Associate shall document such disclosures of PHI and information related to 

such disclosures as would be required for Covered Entity to respond to a request by an 

individual for an accounting of disclosures of PHI in accordance with 45 CFR Section 

164.528. 

j . Within ten (10) business days of receiving a w ritten request from Covered Entity for a 

request for an accounting of disclosures of PHI, Business Associate shall make available 

to Covered Entity such Information as Covered Entity may require to fulfill its obligations 

to provide an accounting of disclosures w~h respect to PHI in accordance with 45 CFR 

Section 164.528. 

k. In the event any individual requests access to, amendment of, or accounting of PHI 

directly from the Business Associate . the Business Associate shall within two (2) 

business days forward such request to Covered Entity. Covered Entity shall have the 

responsibility of responding to forwarded requests. However. if forwarding the 

individual's request to Covered Entity would ceuse Covered Entity or the Business 

Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 

shall instead respond to the individuars request as required by such law and notify 

Covered Entity of such response as soon as practicable. 

I. Within ten (10) business days of termination of the Agreement, for any reason, the 

Business Associate shall return or destroy, as specified by Covered Entity, all PHI 

received from, or created or received by the Business Associate in connection with the 

Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 

destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in 

the Agreement. Business Associate shall continue to extend the protections of the 

Agreement, to such PHI and limit further uses and d isclosures of such PHI to those· 

purposes that make the return or destruction infeasible, for so long as Business 
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New Hampshire Department of Health and Human Services 

Exhibit I 

Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the 

Business Associate destroy any or all PHI, the Business Associate shall certify to 

Covered Entity that the PHI has been destroyed. 

(4) Obligations of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in Its 

Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 

164.520, to the ex1ent that such change or limitation may affect Business Associate's 

use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in. or revocation 

of permission provided to Covered Entity by individuals whose PHI may be used or 

disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 

164.506 or 45 CFR Section 164.508. 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 

disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the ex1ent that such restriction may affect Business Associate's use or disclosure of 

PHI. 

(6) Termination for Cause 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 

Agreement the Covered Entity may immediately terminate the Agreement upon Covered 

Entity's knowledge of a breach by Business Associate of the Business Associate 

Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 

terminate the Agreement or provide an opportunity for Business Associate to cure the 

alleged breach within a timeframe specified by Covered Entity. If Covered Entity 

determines that neither termination nor cure is feasible, Covered Entity shall report the 

violation to the Secretary. 

(6) Miscellaneous 

a. Definitions and Regulatory References. All terms used, but not otherwise defined herein, 

shall have the same meaning as those terms in the Privacy and Security Rule, amended 

from time to time. A reference in the Agreement, as amended to Include this Exhibit I, to 

a Section in the Privacy and Security Rule means the Section as in effect or as 

amended. 

b. Amendment. Covered Entity and Business Associate agree to take such action as is 

necessary to amend the Agreement. from time to time as is necessary for Covered 

Entity to comply with the changes in the requirements of HIPAA, the Privacy and 

Security Rule, and applicable federal and state law. , 
c. Data Ownership. The Business Associate acknowledges that It has no ownership rights 

with respect to the PHI provided by or created on behalf of Covered Entity. 

d. Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved 

to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule. 
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New Hampshire Department of Heanh and Human Services 

Exhibit I 

e. Segregation. If any term or cond~ion of this Exhibh I or the application thereof to any 

person(s) or circumstance is held Invalid, such invalidity shall not affect other terms or 

conditions which can be given effect without the invalid term or condition; to this end the 

terms and conditions of this Exhibit I are declared severable. 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or 

destruction of PHI, extensions of the protections of the Agreement in section (3) I, the 

defense and indemnification provisions of sectioo (3) e and Paragraph 13 of the 

standard terms and conditions (P-37), shall survive the termination of the Agreement. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit !. 

Department of Health and Human Services 

The State 

Name of orized Representative 

\:)\.i/'.Lc.. -\ol 
Title of Authorized Representative 

<?;;. /;:J '1 }l cc 
• Date 

Signature of Authorized Representative 

m : ,\, '>" 1 \ . '"'"* y, ·- c, 
Name of Authorized Representative 

30 ..}>I 'r 
; 

Date 
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New Hampshire Department of Health and Human Services 
Exhibit J 

The Federal Funding Accountability and Transpatency Ac1 (FFATA) requires prime awardees of individual 

Federal grants equal to or greater lhen $25.000 and awarded on or after October 1, 2010, to report on 
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the 

initial award Is below $25,000 but subsequent grant modifiCations resuft in a total award equal to or over 

$25.000, the award is subject to tha FFATA reporting requirements, as of the date of the award. 
In accordance w~h 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the 

Department of Heanh and Human Services (DHHS) must report the following information for any 

subaward or contract award subject to the FFATA reporting requirements: 
1. Name of entity 
2. Amount of award 
3. Funding agency 
4. NAICS code for contracts I CFOA program number for grants 
5. Program source 
6. Award m1e descriptive of the purpose of the funding action 
7. Location of the entity 
8. Principle place ol performance 
9. Unique Identifier of the anlity (DUNS II) 
10. Total compensation and names of the top rove executives if: 

10.1. More than 80% of annual gross revenues are from the Federal government, and those 
revenues are greater than $25M annually and 

10.2. Compensation information is not already available through reponing to the SEC. 

Prime grant recipients must subm~ FFATA required data by the end of the month. plus 30 days, in which 
the award or award amendment is made. 
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions ol 
The Federal Funding Accountability and Transparency Ac1, Public Law 109-282 and Public Law 110-252. 

and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information). and further agrees 

to have the Contractor's representative. as Identified in Sections 1.11 and 1.12 of the General Provisions 

execute the following Cer1ification: 
The below named Contractor agrees lo provide needed Information as outlined above to the NH 
Depar1ment of Heahh and Human Services and to comply with all applicable provisions of the Federal 

Financial Accountability and Transparency Act 

..J ... l., "30 stu' y 
Date I ' 

Conlractor Name: 
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New Hampshire Department of Health and Human Services 
ExhlbltJ 

FORMA 

As the Contractor identified In Section 1.3 of the General Provisions. I certify that the responses to the 
below listed questions are true and accurate. 

1. The DUNS number for your entity is: I D 0 0 So S S f) 

2. In your business or organization's preceding completed fiscal ye.ar. did your business or organization 
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts, 
loans, grants, sub-grants. and/or cooperative agreements; and (2) $25,000,000 or more in annual 
gross revenues from U.S. federal contracts, subcontracts. loans. grants, aubgrants. end/or 
cooperative agreements? 

'A NO ___ YES 

If the answer to 112 above is NO, stop here 

If the answer to 112 above is YES. please answer the foDowing: 

3. Does the public: have access to information about the compensation of the executives in your 
business or organizstion through periodic: reports filed under section 13(a) or 1S(d) of the Securities 
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 ofthe Internal Revenue Code of 
1986? • 

___ NO ___ YES 

If the answer lo #3 above is YES, stop here 

If the answer to #3 above is NO, please answer the following: 

4. The names and compensation of the five most highly compensated officers in your business or 
organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

Amount: 

Amount 

Amount: 

Amount: 

Amount 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

A. Definitions 

The following terms may be reflected and have the described meaning in this document: 

1. "Breach' means the loss of control, compromise, unauthorized disclosure, 

unauthorized acquisition, unauthorized access, or any similar term referring to 

situations where persons other than authorized users and for an other than 

authorized purpose have access or potential access to personally identifiable 

information, whether physical or electronic. With regard to Protected Health 

lnfomnation, • Breach" shall have the same meaning as the term "Breach" in section 

164.402 of Trtle 45, Code of Federal Regulations. 

2. "Computer Security Incident• shall have the same meaning "Computer Security 

Incident• In section two (2) of NIST Publication 800·61, Computer Security Incident 

Handling Guide, National lnstiMe of Standards and Technology, U.S. Department 

of Commerce. 

3. "Confidential Information" or 'Confidential Data" means ail confidential information 

disclosed by one party to the other such as all medical, health, financial, public 

assistance benefits and personal information including without limitation, Substance 

Abuse Treatment Records, Case Records. Protected Health Information and 

Personalty Identifiable Information. 

Confidential Information also includes any and ail information owned or managed by 

the State of NH ·created, received from or on behalf of the Department of Health and 

Human Services (OHHS) or accessed in the course of performing contracted 

services • of which collection. disclosure. protection, and disposition is governed by 

state or federal law or regulation. This Information includes, but is not limited to 

Protected Health Information (PHI), Personal Information (PI), Personal Financial 

Information (PFI). Federal Tax Information (FTI), Social Security Numbers (SSN). 

Payment Card Industry (PCI). and or other sensitive and confidential information. 

4. "End User" means any person or entity (e.g., contractor, contractor's employee, 

business associate, subconttactor, other downstream user, etc.) that receives 

OHHS data or derivative data in accordance with the terms of this Contract. 

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the 

regulations promulgated thereunder. 

6. "lncidenr means an act that potentially violates an explicit or implied security policy, 

which Includes attempts (either failed or successful) to gain unauthorized access to a 

system or its data, unwanted disruption or denial of service, the unauthorized use of 

a system for the processing or storage of data; and changes to system hardware, 

firmware, or software characteristics without the owner's knowledge, Instruction. or 

consent. Incidents include the loss of data through theft or device misplacement, loss 

or misplacement of hardcopy documents, and misroutlng of physical or electronic 
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Exhibit K 

DHHS Information Security Requirements 

mail, all of which may have the potential to put the data at risk of unauthorized 

access, use, d isclosure. modification or destruction. 

7. 'Open Wireless Network" means any network or segment of a network that is 

not designated by the State of New Hampshire's Department of Information 

Technology or delegate as a protected network (designed, tested, and 

approved. by means of the State, to transmit) will be considered an open 

network and not adequately secure for the transmission of unencrypted PI , PFI, 

PHI or confidential DHHS data. 

8. "Personal information" (or ' PI') means infonnation which can be used to distinguish 

or trace an individual's identity, such as their name, social security number, personal 

information as defined in New Hampshire RSA 35~C:1g, biometric records. etc., 

alone, or when combined with other personal or identifying information which is linked 

or linkable to a specific individual, such as date and place of birth, mother's maiden 

name. etc. 

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Hea«h 

Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United 

States Department of Health and Human Services. 

10. "Protected Hea«h Information" (or ' PHI") has the same meaning as provided in the 

definit ion of "Protected Health lnfonmation" in the HIPAA Privacy Rule at 45 C.F.R. § 

160.103. 

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic 

Protected Hea«h Information at 45 C.F.R. Part 164, Subpart C. and amendments 

thereto. 

12. 'Unsecured Protected Health Information· means Protected Hearth Information that is 

not secured by a technology standard that renders Protected Health Information 

unusable, unreadable, or indecipherable to unauthorized individuals and is 

developed or endorsed by a standards developing organization that is accredHed by 

the American National Standards lnstHute. 

I. RESPONSIBILITIES OF OHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information. 

1. The Contractor must not use, disclose. maintain or transmit Confidential Information 

except as reasonably necessary as oulllnad under this Contract. Further. Contractor. 

including but not limited to all its directors, officers, employees and agents. must not 
use, disclose, maintain or transmit PHI in any manner that would constitu1e a violation 

of the Privacy and Security Rule. 

2. The Contractor must not disclose any Confidential Information In response to a 
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DHHS Information Security Requirements 

request for disclosure on the basis that ~ is required by law. in response to a 

subpoena, etc., Without first notifying DHHS so that DHHS has an opportunity to 

consent or object to the disclosure. 

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional 
restrictions over and above those uses or disclosures or security safeguards of PHI 

pursuant to the Privacy and Security Rule. the Contractor must be bound by such 
add~ional restrictions and must not disclose PHI in violation of such additional 
restrictions and must abide by any add~ional security safeguards. 

4. The Contractor agrees that DHHS Dala or derivative there from disclosed to an End 

User must only be used pursuant to the terms of this Contract. 

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for 

any other purposes that are not indicated in this Contract. 

6. The Contractor agrees to grant access to the data to the authorized representatives 
of DHHS for the purpose of inspecting to confirm compliance With the terms of this 

Contract. 

II. METHODS OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User Is transmitting DHHS data containing 

Confidential Data between applications, the Contractor attests the applications have 

been evaluated by an expe.rt knowledgeable in cyber security and that said 

application's encryption capabilities ensure secure transmission via the internet 

2. Computer Disks and Portable Storage Devices. End User may not use computer disks 

or portable storage devices, such as a thumb drive, as a method of transmitting DHHS 

data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data if 

email is encrypted and being sent to and being received by email addresses of 

persons authorized to receive such information. 

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential 

Data. the secure socket layers (SSL) must be used and the web site must be 

secure. SSL encrypts data transmitted via a Web site. 

5. File Hosting Services, also known as File Sharing Sites. End User may not use file 

hosting services, such as Dropbox or Google Cloud Storage, to transmit 

Confidential Data. 

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground 

mail Within the continental U.S. and when sent to a named individual. 

7. Laptops and PDA. If End User is employing portable devices to transmit 

Confidential Data said devices must be encrypted and password-protected. 

8. Open Wireless Networks. End User may not transmit Confidential Data via an open 
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DHHS Information Security Requirements 

wireless network. End User must employ a virtual private network (VPN) when 
remotely transmitting via an open wireless networ1<. 

9. Remote User Communication. If End User is employing remote communication to 
access or transmit Confidential Data, a virtual private network (VPN) must be 
installed on the End User's mobile device(s) or laptop from which information will be 
transmitted or accessed. 

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If 
End User is employing an SFTP to transmit Confidential Data, End User will 
structure the Folder and access privileges to prevent inappropriate disclosure of 
information. SFTP folders and sub-folders used for transmitting Confidential Data will 
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24 
hours). 

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all 
data must be encrypted to prevent inappropriate disclosure of information. 

Ill. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of the data for the duration of this 
Contract. After such time, the Contractor will have 30 days to destroy the data and any 
derivative in whatever form it may exist. unless. otherwise required by law or permitted 
under this Contract. To this end, the parties must: 

A. Retention 

1. The Contractor agrees it will not store, transfer or process data collected in 
connection with the services rendered under this Contract outside of the Un~ed 
States. This physical location requirement shall also apply in the implementation of 
cloud computing, cloud service or cloud storage capabilities, and includes backup 
data and Disaster Recovery locations. 

2. The Contractor agrees to ensure proper security mon~oring capabilities are in 
place to detect potential security events that can impact State of NH systems 
and/or Department confidential information for contractor provided systems. 

3. The Contractor agrees to provide security awareness and education for its End 
Users in support of protecting Department confidential information. 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data 
in a secure location and identified in section IV. A.2 

5. The Contractor agrees Confidential Data stored in a Cloud must be in a 
FedRAMP/HITECH compliant solution and comply with all applicable statutes and 
regulations regarding the privacy and security. All servers and devices must have 
currently-supported and hardened operating systems. the latest anti-viral, anti
hacker. anti-spam. anti-spyware, and anti-malware utilities. The environment, as a 
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whole, must have aggressive intrusion~etection and firewall protection. 

6. The Contractor agrees to and ensures its complete cooperation with the State's 
Chief Information Officer in the detection of any security vulnerability of the hosting 
infrastructure. 

8 . Disposition 

1. If the Contractor will maintain any Confidential Information on its systems (or its 
sub-contractor systems}, the Contractor will maintain a documented process for 
securely disposing of such data upon request or contract termination; and will 
obtain written certification for any State of New Hampshire data destroyed by the 

·Contractor or any subcontractors as a part of ongoing, emergency, and or disaster 
recovery operations. When no longer in use, electronic media containing State of 
New Hampshire data shall be rendered unrecoverable via a secure wipe program 
in accordance with industry-accepted standards for secure deletion and media 
sanitization, or otherwise physically destroying the media (for example, 
degaussing} as described in NIST Special Publication 800-88, Rev 1, Guidelines 
for Media Sanitization, National Institute of Standards and Technology, U. S. 
Department of Commerce. The Contractor will document and certify in writing at 
time of the data destruction, and will provide written certification to the Department 
upon request. The written certification will include all details necessary to 
demonstrate data has ·been properly destroyed ahd validated. Where applicable, 
regulatory and professional standards for retention requirements will be jointly 
evaluated by the State and Contractor prior to destruction. 

2. Unless otherwise specified, within thirty (30} days of the termination of this 
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a 
secure method such as shredding. 

3. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to completely destroy all electronic Confidential Data 
by means of data erasure, also known as secure data wiping. 

IV. PROCEDURES FOR SECURITY 

A. Contractor agrees to safeguard the OHHS Data received under this Contract, and any 
derivative data or files, as follows: 

1. The Contractor will maintain proper security controls to protect Department 
confidential information collected, processed, managed, and/or stored in the delivery 
of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department 
confidential information throughout the Information lifecycle, where applicable, (from 
creation. transformation, use, storage and secure destruction) regardless of the 
media used to store the data (i.e .• tape. disk, paper, etc.). 
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3. The Contractor will maintain appropriate authentication and access controls to 

contractor systems that collect. transmit, or store Department confidential information 

where applicable. 

4. The Contractor will ensure proper security monitoring capabilities are In place to 

detect potential security events that can impact State of NH systems and/or 

Department confidential information for contractor provided systems. 

5. The Contractor will provide regular security awareness and educatlon for its End 

Users in support of protecling Department confidential infomnation. 

6. If the Contractor will be sub-contracting any core functions of the engagement 

supporting the services for State of New Hampshire, the Contractor will maintain a 

program of an internal proces.s or processes ·that defines specifiC security 

expectations. and monitoring compliance to security requirements that at a minimum 

match those for the Contr&ctor, including broach notification requirements. 

7. The Contractor will work with the Department to sign and comply with all applicable 

State of New Hampshire and Department system access and authorization policies 

and procedures, systems access forms. and computer use agreements as part of 

obtaining and maintaining access to any Department system(s). Agreements will be 

completed and signed by the Contractor and any applicable sub-contractors prior to 

system access being authorized. 

8. If the Department determines the Contractor is a Business Associate pursuant to 45 

CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement 

(BAA) with the Department and is responsible for maintaining compliance with the 

agreement. 

9. The Contractor will work with the Department at its request to complete a System 

Management Survey. The purpose of the survey Is to enable the Department and 

Contractor to monitor for any changes in risks, threats, and vulnerabilities that may 

occur over the life of the Contractor engagement. The survey will be completed 

annually, or an alternate time frame at the Departments discretion with agreement by 

the Contr&ctor, or the Department may request the survey be completed when the 

scope of the engagement between the Department and the Contractor changes. 

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire 

or Department data offshore or outside the boundaries of the United States unless 

prior express written consent is obtained from the Information Security Office 

leadership member within the Department. 

1 I . Data Security Breach Liability. In the event of any security breach Contractor shall 

make efforts to investigate the causes of the breach, promptly take measures to 

prevent future breach and minimize any damage or loss resulting from the breach. 

The State shall recover from the Contractor all costs of response and recoverY from 
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the breach, Including but not limited to: credit monitoring services, mailing costs and 
costs associated with website and telephone call center services necessary due to 
the breach. 

12. Comractor must. comply with all applicable statutes and regulations regarding the 
privacy and security of Confidential lnfonnation. and must in all other respects 
maintain the privacy and security of PI and PHI at a level and scope that is not less 
than the level and scope of requirements applicable to federal agencies, including, 
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS 
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Ru les (45 
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health 
infonnation and as applicable under State law. 

13. Contractor agrees to establish and maintain appropriate administrative, technical, and 
physical safeguards to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to it. The safeguards must provide a level and 
scope of security that is not less than the level and scope of security requirements 
established by the State of New Hampshire. Department of lnfonnation Technology. 
Refer to Vendor Resources/Procurement at https:/lwww.nh.gov/doit/vendor/index.htm 
for the Department of lnfonnation Technology policies. guidelines. standards. and 
procurement infonnation relating to vendors. 

14. Contractor agrees to maintain a documented breach notification and incident 
response process. The Contractor will notify the State's Privacy Officer, and 
additional email addresses provided in this section, of any ·Security breach within two 
(2) hours of the time that the Contractor learns of its occurrence. This includes a 
confidential infonnation breach, computer security incident, or suspected breach 
which affects or includes any State of New Hampshire systems that connect to the 
State of New Hampshire network. 

15. Contractor must restrict access to the Confidential Data obtained under this 
Contract to only those authorized End Users who need such DHHS Data to 
perfonn their official duties in connection with purposes identified in this Contract. 

16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced in Section IV A. above, 
implemented to protect Confidential Information that is furnished by DHHS 
under this Contract from loss, theft or inadvertent disclosure. 

b. safeguard this infonnation at all times. 

c. ensure that laptops and other electronic devices/media containing PHI, PI, or 
PFI are encrypted and password-protected. 

d. send emalls containing Confidential lnfonnation only if encrvoted and being 
sent to and being received by email addresses of persons authorized to 
receive such information. 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

e. limit disclosure of the Confidential Information to the extent permitted by law. 

f. Confidential Information received under this Contract and individually 
identifiable data derived from DHHS Data. must be stored in an area that is 
physically and technologically secure from access by unauthorized persons 
during duty hours as well as non-duty hours (e.g., door locks, card keys, 
biometric identifiers, etc.). 

g. only authorized End Users may transmit the Confidential Data. including any 
derivative files containing personally identifiable information, and in all cases. 
such data must be encrypted at all times when in transit, at rest, or when 
stored on portable media as required in section IV above. 

h. in all other instances Confidential Data must be maintained, used and 
disclosed using appropriate safeguards, as determined by a risk-based 
assessment of the circumstances involved. 

i. understand that their user credentials (user name and password) must not be 
shared with anyone. End Users will keep their credential information secure. 
This applies to credentials used to access the site directly or indirectly through 
a third party application. 

Contractor Is responsible for oversight and compliance of their End Users. DHHS 
reserves the right to conduct onslte inspections to monitor compliance with this 
Contract, including the privacy and security requirements provided in herein, HIPAA, 
and other applicable laws and Federal regulations until such time the Confidential Data 
is disposed of in accordance with this Contract. 

V. LOSS REPORTING 

The Contractor must notify the State's Privacy Officer, Information Security Office and 
Program Manager of any Security Incidents and Breaches within two (2) hours of the 
time that the Contractor leams of their occurrence. 

The Contractor must further handle and report Incidents and Breaches involving PHI in 
accordance with the agency's documented Incident Handling and Breach Notification 
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In add~ion to, and 
notwithstanding, Contractor's compliance with all applicable obligations and procedures, 
Contractor's procedures must also address how the Contractor will: 

1. Identify Incidents; 

2. Determine if personally identifiable information is involved in Incidents; 

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37; 

4. Identify and convene a core response group to determine the risk level of Incidents 
and determine risk-based responses to Incidents; and 

V4. Lest upd<lte 04.04.2018 E><hibit K 
OHHS lnfonnatiOn 

Seo,rity Requirements 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

5. Determine whether Breach notification is required, and, if so. identify appropriate 
Breach notification methods, timing, source, and contents from among different 
options, and bear costs associated with the Breach notice as well as any mitigation 
measures. 

Incidents and/or Breaches that Implicate PI must be addressed and reported, as 
applicable, in accordance with NH RSA 35S.C:20. 

VI. PERSONS TO CONTACT 

A. DHHS contact for Data Management or Data Exchange issues: 

DHHSinformationSecurityOffoce@dhhs.nh.gov 

B. DHHS contacts for Privacy issues: 

DHHSPrivacyOfficer@dhhs.nh.gov 

C. DHHS contact for Information Security issues: 

DHHSinformationSecurityOfflce@dhhs.nh.gov 

Q. OHHS contact for Breach notifications: 

DHHSinformationSecurityOfflce@dhhs.nh.gov 

DHHSPrivacy.OffJCer@dhhs.nh.gov 

v•. LUI update 00.()4.:!()18 E.dllbll K 
OHHS lnl<>t!Mtio<1 

Se<lu~ly Requirements 
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New Hamp shire Department of Healt h and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-01) 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Student Assistance Program 

This 1" Amendment to the Student Assistance Program contract (hereinafter referred to as "Amendment 
#1") dated this 10th day of April. 2019, is by and between the State of New Hampshire. Department of 
Health and Human Services (hereinafter referred to as the "State" or "Department") and the School 
Administrative Unit #61 Farmington School District, (hereinafter referred to as "the Contractor"), a 
municipality with a place of business at 60 Charles Street, Farmington, NH 03835. 

WHEREAS, pursuant to an agreement (the "Contracr) approved by the Governor and Executive Council 
on September 13, 2017 (Item #16). the Contractor agreed to perform certain services based upon the 
terms and conditions specified in the Contract as amended and in consideration of certain sums 
specified; and 

WHEREAS, the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37. General Provisions, Paragraph 18, and Exhibit C-1 , Revisions to 
General Provisions, Paragraph 3 .. the State may modify the scope of work and the payment schedule of 
the contract upon written agreement of the parties and approval from the Governor and Executive 
Council; and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, 
and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions 
contained in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7. Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8. Price Limitation, to read: 

$300,000. 

3. Form P-37. General Provisions, Block 1.9. Contracting OffiCer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.10. State Agency Telephone Number, to read: 

603-271-9631. 

5. Add Exhibit A Scope of Services, Section 1.5., to read: 

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall 
continue after June 30, 2019, and the Department shall not be liable for any payment 
for services provide after June 30, 2019, unless and until an appropriation for these 
services has been received from the state legislature and funds encumbered for the 
SFY 2020-2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 
Exhibit B. Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1 . Amendment #1 . 

SAU #61 FarmlngiOn School District 
RFA-20 18-BDAS-02-STUOE-01 

Amendrnenl #1 
Pago 1 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS..02-STUDE..01) 

This amendment shall be effective upon the date of Governor and Executive Council approval. 
IN WITNESS WHEREOF, the parties have set their hands as of the date written below. 

State of New Hampshire 
Department of Health and Human Services 

Date ' 

}c- £< 
Name:K~ 
Title: Director 

SAU #61 Farmington School District 

Ac,knowledgement of Contractor's signature: 

State of N \--\ . County of S\(a ~)( 0 on D \ lY I \9 . before the undersigned officer, 

personally appeared the person identified directly above, or satisfactorily ~roven to be the person whose name is 

signed above, and acknOWledged that s/he executed this document in the capacity indicated above. 

the Peace 

::::sesK c. %\\\ r6 ilif\\\ I) ~ . 
Name and Title of Notary or Justice of the Peace 

My Commission Expires: _\..!.O~\d-5~~~10D~:::,dd.=:._-

SAU #61 Farmington School Ottlrict 
RFA-2018-BOAS.C2-STUOE.C1 

Amondmom #1 
Pogo 2 of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BOAS-02-STUOE-01) 

The preceding Amendment, having been reviewed by this office, is approved as to fonn, substance, and execution. 

OFFICE OF THE ATIORNEY GENERAL 

Date 
ToUe: cprtiA I A-I!Orn<j 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State 
of New Hampshire at the Meeting on: (date of meeting) 

Date 

SAU #61 Farmington School Olstrle4 
RFA·2018·BDAS-Q2-5TUDE·OI 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Amendment It 1 
Page 3of 3 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-01) 

Exhibit B, Amendment #1 
Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, 
Price limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with federal funds as follows: 100% Federal Funds from 
DHHS, Substance Abuse and Mental Health Services Administration, Center for 
Substance Abuse Prevention, NH Partnership for Success Initiative - PFS2, CFDA 
#93.243, Federal Award Identification Number SP020796. 

3. Failure to meet the scope of services may jeopardize the funded Contractor's current 
and/or future funding. 

4. Payment for said services shall be made monthly as follows: 

4.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred 
in the fulfillment of this Agreement, and shall be in accordance with the approved 
line item, as specified in Exhibit B-1 , Amendment #1 . 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 
twentieth working day of each month, which identifies and requests 
reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 
to the Department in order to initiate payment. 

4.4. The State shall make payment to the Contractor within thirty (30) days of receipt 
of each invoice, subsequent to approval of the submitted invoice and if sufficient 
funds are available. 

5. The Contractor shall keep detailed records of their activities related to Department
funded programs and services and have records available for Department review, as 
requested. 

6. The final invoice shall be due to the State no later than forty ( 40) days after the 
contract completion date specified in Form P-37, General Provisions Block 1.7 
Completion Date. 

7. In lieu of hard copies, all invoices may be assigned an electronic signature and 
emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant Street 
Concord, NH 03301 

8. Payments may be withheld pending receipt of required reports or documentation as 
identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 

SAU #61 Farmington School District 

RFA·2018·BDAS-02.STUDE.Q1 

E•hlbit B. AmenOO>ent #1 

Pago 1 or 2 ~'- ~ Ooto I' 'f 



New Hampshire Department of Health and Human Services 
Student Assistance Program (RFA-2018-BDAS-02-STUDE-01) 

Exhibit B, Amendment #1 
9. Notwilhstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non

compliance with any Federal or State law, rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed in 
accordance with the terms and conditions of this agreement. 

10. Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 

adjusting amounts between budget line items, related items, amendments of related 
budget exhibits within the price limitation, and to adjusting encumbrances between 

State Fiscal Years, may be made by written agreement of both parties and may be 
made without obtaining approval of the Governor and Executive Council. 

SAU #61 Fannlngton School Oislricl 

RFA-201 8-BDAS-o2-5TUOE.() t 

E><hibit B. Amendment •t 
Page 2 or 2 

CorVad<lr·-L 
Date ..2/!J/ff 
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.School Administrative Unit #61 
35 School Street 

Farmington, NH 03835 
Tel. 603-755-2627 Fax 603-755-9334 

Rutlr Ellen Vaugh11 .!mma /lfellon Melissa Lefebvre 

Superintendent ofSc:lwols Bu.dnP,\,\' Administrlllor Dir. of Currr'culum & ln.,·truction 

CERT!FICA TE OF VOT E 

May 13,2019 

Diann DeNitto 
IJir. o(Studelll Services 

On this date the Fa1111ington School Board voted to permit Diana De Nitta, Director of Student 

Servic~ for SAU 61, to sign the State of ew Hampshire Department of Health and Human Services 

Amendment #1 to the Student Assistance Program. Ms. De Nitto's signature will be affixed to the 

document on May 14, 20 19 and so notarized. 

May 13,2019 

The mission of the Farmington School Otstrict Is to develop and prepare every individual for 

lifelong learning and participation in a global society through quality education. 

The Farmington School District is a supportive learning environment for students, school staff, families, 

and me greater community. 



Prim ex-= 
N:H Public: R-;sk Monogtll"ttnC bdlonge CERTIFICATE OF COVERAGE 

The New Hamps1>1re Pulllic Risk Management Exd\ange (Primu') is otganized under the New Hamll$1>1re Revised Statutes Annotated, Chapler 5·8, 

Pooled Risk~ Programs. In 8CXXlfdance Wl!h thooe stslutes, its Trust Agreement and bylewo, Primex' is authotlzod to p<OYicle pooled risk 

~ ptoglams estabfishodlof the benefit of pollicet I<Jbc!Msions in the Slate of New fiaml>olwe. 

Each member of Prlmex' Is entiUed to the categories or coverage set forth below. In odd~ion. Primex' may extend !he same coverage to non-momber1. 

However. any coverage extended ro a non-member Is subject to an of the tenns. conditions, exdusiont, amendments, rules, poticies and procedures 

that are appllcabte to the members ot Prlmex~. inctuding but not limited to the final and binding resolution of all claims al'\d coverage di$putes before the 

Primex' Boanl of Trustees. The Additional Covel8d Party's per occurrence Hmil shall be d0«11ed included In the Member's per occurrence liml~ and 

therefore shall reduoe the Member'• llmk of iabiley as set forth by the Coverage Documents and Oedaraliono. The limrt shown may hove bMn 18dueed 

by claims paid on behalf of the mombo<. Genatal liabilily c:cw.age is limited 10 Coverage A (Pori«<IO lllUJy Liabiley) end Coverage B (Properly 

Damage t.labii!y) ody. Coverage's C (P\Jbic; Officials Errono end Omissions). 0 (Vnlo~ Employmenl Pnlctices), E (Employee 8enelil Liabilily) end F 

(Educato!'slegal Uobility Claims-Made Coverage) are~ rrom ll1is-of~-

The below named entity is a mEHnber In good standing of the New Hampshire Public Risk Manaoemtflt Exchange. The coverage provided may, 

however. be revised at any time by the ections of Primex1. As of t~ date this oertlfttate is issued, the lnfOt'l'nation set out betow accurately reflects the 

categories of c:overage estabfi$hed for the current coverage year. 

This Cenilicate ls ISSUOCI as a man"' of infonnolion only end confers no rights upon the oertiflcate - · This cel1ificate does not amend, extend, or 

alter the <>OYeragO ollorded by the <>OYeragO categories listed below. 

Pa~U.mbv -Number ~y Alkxdfng Covonigo 

Farmington School District 
NH Public Risk Management Exchange • Prlmex' 

35 School St. 
Bow Brook Place 

Farmington, NH 03835 
46 Donovan Street 
Concord, NH 03301·2624 

J)9ool-- -- - ~ ... , 1 , ...... ...,.,....,. . ...., 
:::=:~ General Liability (Occurrence Form) 71112018 7/1/2019 Each Occurrence $5,000,000 

Professional Liability (describe) General Aggregate $5,000,000 

0 Claims 0 Fire Damage (Any one 
Made Occurrence fire) 

Med EJII) (Any one - ) 

.!..J Automobile Liability 7/112018 71112019 Combined Single Unit 
_Q_educlible Compand Coli: $1,000 (lEW! ,t,c:clcMnt) 

ss.ooo.ooo 

Any auto Aggregate ss.ooo,ooo 

L Workers' Compensation & Employers' L iability 7/1/2018 711/2019 X I Slatutory 

Eac:IIAccident $2,000,000 

Disease - b:ft~ $2.000,000 

Disease - POIIcy&.mt 

~ Property (Speelal Risk Includes Fire and Tholl) 71112018 711/2019 e&ank.tl Limit, Replae.mtnt 
eo.t (I.QHs oeherwiN IUit~) Deductlblt: 

$1 ,000 

Description : Proof of Primex Member coverage only. 

CERTIFICATE HOLDER: I I Additional Covered Party I I Loso Payee Prlmu1 - NH Public Riak Management E.x~~n~ 

By: :W...&d'P-11 

State of New Hampshire Date: 511512019 mourceli@nhorimox.om 

Department of Health and Human SeiVioes Please direct Inquires to: 

129 Pleasant Street Primex' Cloimi/Coverage S.rvlc .. 

Conconl, NH 03301 
603-225-21141 phone 
603-22~833 lax 



Farmington School Board Members 2019 

Joel Chagnon, Chairperson 

Penny Morin, Vice Chair 

Angie Cardinal, Secretary 

Stan Freeda 

Linda McElhinney 



Diana B. De Nitto 

Work Experience 

Farmington School District SAU #61, Farmington, NH 
June 2013 to present 
Director of Student Services 

In collaboration with principals, coordinator, school board, and school staff, re>'Ponsible for planning and administration of the 
special education services in SAU #61. Maintains a system of special education services, capably staffed to provide quality 
educational and supportive offerings. Re.~ponsible for the recruitment and supervision of special education slaff, related services 
personnel. and programs. Determines profes.sional development needs and arranges those offerings. Organizes community 
presentations regarding issues such as the drug crisis, ADHD, and anxiety. Develops and implements procedures to achieve these 
oh]ccth'CS witlun the financial allotments of local, state and federal sources. Prepares IDEA grant and special education budget. 
Rcprescnlll SAU 61 at court proceedings and beginnine in 2016 as.sumed role of auanc:y officer including the filing of CHINS 
petition~. 

farmington High School SAU #61, f armi ngton, Nil 
November 2013 to June 2014 
Special Education Coordinator 

Coordinated and supervised the special education programs within the school, attended referral, evaluation and IEP meetings as the 
LEA rcpresen!Btive or reassigned LEA role to other qualified staiT. Oversaw IEP development, authorized finallEPs, and 
monitored student. Ensured that all procedures and rel~ted time lines were met regarding IEP development, evaluations, and 
determination of eligibility. Assisted school administration with placement of special education srudents in regular education. 
Organized, dc~ij:ned, and delivered in-service training for regular education teachers, special education teachers and support slaff 
regarding special education services, IEP implementation, and other related issues. Attended court proceedings as district 
rq>rescntative for special education srudems. Panieipated as a member of the Pupil Assistance Team. Coordtnated recruitment, 
screening, hirmg. trainmg, and assignment of special education personnel. Supervised and evaluated special education staff in 
collaboration with the building principal. Provided case management for a portion of the out of district studenlll. Ensured 
compliance as it related to the Medicaid to Schools Prov.>m. 

Henry Wilson Memorial School SAU #61, Farmington, Nil 
August 2010-November 2013 
Special tducation Teacher I Case Manager 

Taught grades four through six in a resource room setting and managed a case load of up to 25 students. Disabilities of the 
population range from 01-ll for anxiety and ADHD to students who are severely impacted by Autism. Modify regular cla.<~sroom 
assignments to allow for greater independence for students with special needs. Collaborate with area community organizations to 
fulfill family needs. Collaborate with educational consultants to meet the needs of students on the Autism spectrum. Coordinate 
efforts to continue to develop a life skills program. 

Prospect Mountain lligh School SAU #301, Alton, Nil 
Augu)"t 2007-June 2010 
English teacher grades 9, 10, 11 and summer school 

Instructed elasSCll of juniors at the general. college preparatory. honors levels and sophomores and fieShrnen at the general leveL In 
order to update our courses' literature, previewed novels. foiled out purchase orders and created activities and curriculum to support 
the new worb. Incorporated technology into my clas~cs usm,g PowcrPQint and \Vindows MovicMaker. Co.wrote and secured a 
Title ll D Technology Integration Grant from the state of New Hampshire. The grant award aided the school in purchasing 25 new 
Acer notebook.•. Summer School Coordinator: recruited students, developed budge~ hired summer school staff, interfaced with 
parent~. school administration and support scrviccs,wughtl!nglish. Extra assignments: freshmen class co-advisor, co-editor of the 
school's NI:!ASC narrative report, co-writer of the school·wido writing rubric. 



Kennett High School SAU #9 Conway, NH 
September 2006-.Junc 2007 
English teacher grade 9 

lnslructed heterogeneously grouped ninth grade English srudents. In addition, had one honors group of ninth graders. All of these 

classes were prepared in collaboration with other ninth grade Engli<h teachers in a professional learning community (PLC). We 

collectively planned and individually taught the following units: personal narrative, To Kill a Mockingbird, literature based essay. 

aod a multi·gc-nrc unit 

Lake Placid Middle I High School L ake Placid, NY 
September 2004-.June 1005 
En.glish teacher grade II & AP Literature and Composition 

Prepared juniors to take and pass the New York State English RegentS. Composed primarily of American literature, juniors were 

taught to read various genres of literature With an eye toward extracting common themes. For a research assignment. English II 

students conducted primary research to compose a biography about a relative. AP students read American and world literature in 

preparation for the AP Literature exam in May. With the aim of discovering a work's meaning students were required to read and 

write critically. Attended two AP workshops at Vennont's St. Johnsbury Academy, one in the summer of 2004 for the literature 

program and the other in the summer of 2005 for the language program. Wrote the curriculum for the AP Language class in 

preparation for the class's introduction to the 2004-2005 schedule. 

Plattsburgh High Scbool Plattsburgh, NY 
September 2000-June 2004 
English teacher grades 9, 10 & alternative education 

In addition to the curriculum outlined below for Chazy Central, in Plausburgb also instructed at-risk students (alternative 

education). The alternative education students were juniors, in a self-contained setting, preparing to take the New York State 

Regents exam in Engli•h. 

Cbazy Central School Cbazy, NY 
September 1993-J une 2000 
English teacher grades 10 & 12 

Taught heterogeneous groups of students takin& New York State Re&ents level courses. Students were inslructed how to analyze 

and discuss a work of literature in relation to literature terms. Analytical literature based essays, research papers, and creative 

genres of writing were stressed. Basic grammar, spelling and ' 'ocabulary were also incorporated into the class. StudentS were 

inslructed on how to work effectively as individuab and in group settings. 

Mountain Lake Public Broadcasting PlaHsburgh, NY 
September 1989-F'ebruary 1993 
Programming Assistant 

Was responsible for the acquisition and bookina of programs for on-air presentation. Shot and edited small segments of 

promotional videos for on-air use, and ran a studio camera for in-house, local productions. Worked as a reponer for shon news 

clips, directed an in-studio dramatic piece, recorded voice-overs for local productions, and worked as on-camera talent for fund

raising drives. 



Education 

University of New Hampshire at Durham 

Special Educoiion AdminiSiraiion Certijicaie Program 
August 2013 

Special Education Cen[fication Program 
August 20 11 

State Univen;ity of New York at Plattsburgh 

Master of Science in Teaclti11g 
Augustl993 

Syracuse University Syracuse, NY 

S.J. Newhouse School of Public C<mrmunicatirms 
Bnchrlor of Science Televi<imr Production 
May 19K9 



EDU CAT I O N 
University of New Hampshire Durham. NH 
M.Ed Counseling, May, 2012 
Honor.;: OPA 3.9 

Bridecw;ucr State Collc~c Bridgew;ucr MA 
B.S. Psychology, May, 2003 
Minor: Mam.1gcmcnt 
Honors: Dean's List, GPA 3. 1 

CERT I F I C ATIO S 
K-12 Guidance Counselor certification 

RELATED EXPER IE N C E 

Sarah Holman Gould 

Jennie D Hlake School Hjll NH 2014-pn:scnt 
School Counselor 

Counsel students in a variety of scuings 
Lead the 504 process for all applicable students from referral to implementation and ensuring compliance 

Serve as a member of the I F.P team for all students referred for Special Education Services 

Act as a consultant to classroom teachcn. 
Develop and direct counseling groups on various top•c• 

Conmumicatc regularly with parents and starr regarding needs of students on case load 

Design and implement cl:~•sroom Guidance curriculum for a ll classrooms weekly 

Collaborated with local Community Mental Health Agency to establish a school based therapy progr.un 

Coordinated and executed Career l>a) for all classrooms 

Strarrord Sch00l Stra[ord, NH March. June, 20 16 

Interim School Counselor 
Integrated scamlessly into the school in the middle of the year 

Counseled students in a variety of settings: including Special EducatiOn students with behavioral goals 

Quickly built relationships with Special Education grade level teams nod related service providers in order to 

provide responsive and prcvcnt<ttive SCI"Viccs to all students 

l)csigned and implemented a comprehensive bullying curriculum in fitlh and sixth grade classrooms as a 

rc~uh of an informal social needs assc~~ment 
Communicated regularly with f=ilies 

Noni ngbam School Noujn~ham NIL20!!-20 12 
Coun~cling Intern 

Independently designed and implemented classroom guidance curriculum for Kinderga11en classrooms 

Facilitated Child Study Team meetings for individual Students referred by classroom teachers 

Collaborated with founh grade teaching team and supervisor to create a grade-wide behavior plan utilizing the 

Response tO llllervcntion Model 
Developed and directed counseling groui>S on vtui ous topics including attention and 311xiety 

Counseled individuals and groups of students addressing goals specified on their Individual Education Plans 

Belknap-Merrimack Hem! Stan 20 I 0-2014 
Family and Community Services M:~nagcr (promoted) 

• Supervised a team of five Home Visitors: Conducted monthly indi vidual supervis ions, facilitated monthly 

staff meetings, conducted annual evaluations of staff members and developed and tracked professional 

development goals for all starr 
• Built and maintained relationships wi1h local agencies in order 10 pro' ide seamless service to children and 

fitmilies 
• Implemented agency rccnlitmcnt plan to ensure full enrollment and ndequ<tte wait lists at each s ite 



• Coordinated and conducted quarterly stalling with local Early Intervention program 
• Conducted Child Abuse and Neglect Training for all new staff 
• Regularly monitored Family Service, Education and Disabilities data in ChildPius for !lome Based Program 

to ensure compliance with program regulations and Head Stan Performance Standards 
• Coached staff in order to build their capacity to elicit meaningful change in the families served 

!lome Visitor 
Supported low income families as they moved toward fulfillment of their parenting goals through weekly 
home visits 
Worked cooperatively with the local ~chool district to guide familie~ through the le i' process 
Educated llunilies on the Posit ive flchavior Intervention Systems l>chavior program, so they arc able to 
support their child's behavior at home 
Facilitated weekly Socializations with parcnl~ and children 
Fumiliari~ families with available community and agency resources 
Served on the Self Assessment Team in the area~ of Education and Disabilities 

Strafford Countv Head $Jan 2007-2010 
Infant Teacher 

Worked collaboratively "~th co-teacher to contribute to the overall growth of infants 
Communicated with families on a regul:ar basis informally at pick up and formally through eslablished wriuco 
procedures 
Screened children in all areas of development according to Head Stan policy 
Provided multiple sensory activities for children daily 

School Age Teacher 
Developed and implemented developmentally appropriate activities for children ranging from 5-12 years 
Created an atmosphere that balanced indi vidual choice with stnacture 
t:osurcd that children 's social and emotional needs we•-c met 
Cotmnunicatcd with parents on a regulm· busis including informally at pick up and through a monthly 
newsletter 



Ashley Sheedy 

EDUCATION 

Lesley University, Cambridge, MA 

Master of Arts in Clin ical Mental Health Counseling; specialization of Art Therapy 2018 

Bachelor of Science in An Therapy 2016 

EXPERIENCE 

Live Free Recover y Consultants, Newton. NH (Counselor) 20 I 7- Present 

Provide therapeutic support on-site for adolescents through expressive arts groups and individual 

sessions, as well as classroom interventions. Activities focus on substance abuse prevention, 

coping strategies, interpersonal skills, and developing personal and educational goals. 

Dover High School Alternative Program. Dover, NH (Graduate Intern) 2016 - 2017 

Provided therapeutic support on-site through expressive arts groups and individual sessions. 

Assisted students and staff in meeting IEP requirements and goa ls. 

Bay Cove: Supported Employment, Charlestown, MA (Graduate Intern) 2015 - 2016 

Provided therapeu tic support on-site through expressive arts groups and individual sessions. 

Activities focused on enhancing daily living skills, such as: health, safety, community 

integmtion, problem-solving, self-regulation, and socialization. Clients experienced a range of 

developmental and psychiatric disorders. 

Community Art Center , Cambridge, MA (Undergraduate Intern) 2015 

Served as a Teacher's Assistant for staff in a variety of art modalities: visual an, dance, theater, 

and technology. Supervised during meals. open studio, aftercare, and field trips. Participated in 

staff meetings regarding overall cducmional themes, personal goals, and family/child/community 

supportive services. 

Mucky Kids Art Stud in, Cambridge, MA (Undergraduate Intern) 2014 

Assisted children and caregivers during st ructured classes and open studio. Mainta ined a clean 

and safe studio space, prepared various art materials, pa1ticipated in group planning of art 

projects and activities. 

The Works: Health & Fitness Center, Somersworth, NH (Art Director) 2012-2014 

Responsible for classes of up 10 35 children at once, age range 3 to I 5. Organized art projects, 

spons. games. and activities focused on a weekly theme. Lifeguard for lessons and field trips. 

SKILLS 

Certified in CPR, AED, First Aid 

Conversant in American Sign Language 

2009 • Present 



LINDA D. S HF:FF 

PROFESSIONAL EXPERIENC E 

Professional School Counselor, Farmington High School, 40 Thayer Drive, Farminb>ton, 
Wakefield School District, NH, 2013 - Present 

• Promote academic, personal, and social success and well-being of all students 
• Provide individual, group, and crisis counseling 
+ Provide classroom and school-wide activities 
• Coordinate Section 504 Plans for students 
+ Coordinate state and standardized testing (PSAT, SAT, and AP Exams) 
• Served on various school committees and teams 
• Develop the program of studies and the school schedule 
+ Advise and register students for their high school classes 
• Collaborate with outside agencies, such as the police department and DCYF, etc. 
+ Coordinate the college fair, college visi ts, and the work-study program 
+ Promote career exploration and development 

Coordinator I Counselor I Diagnostic Prescriptive Teacher (OPT) for the Sequential 
Transition Education Program (STEP 1 Program), Governor Wentworth Regional 
School District, Ossipee Central School, 68 Main Street, Center Ossipee, NH, 201 1-2013. 

• Coordinated the STEP Program for students who are identified as severely 
emotionally disturbed 

+ Program liaison-between administrators, teachers, and program paraprofessionals 
+ Developed individual education plans and comply with special education Jaws 
+ Facilitated special education meetings 
• Consulted with teachers about student's social I emotional needs and to develop 

appropriate goals, curriculum modifications, and strategies 
+ Maintained consistent contact with parents 
+ Administered annual achievement assessments 
+ interpreted psycho-educational evaluations for parents and teachers 
+ Provided individual and group counseling to students 
+ Provided mediations and crisis interventions to students 
+ Conducted functional behavioral assessments (FBAs) and behavior intervention 

plans (BJPs) 
• Served as the program representative for behavioral consultation throughout the 

district 

School Guidance Counselor, Wakefield School District, Paul School, 60 Taylor Way, 
Sanbornville, NH, 2001 - 2011. 

• Promoted academic, personal, and social success and well-being of all students 
• Provided individual, group, and crisis counseling 
• Taught developmental classroom guidance lessons 



• Coordinated Section 504 Plan for students 
• Coordinated state and standardized testing (NECAP, NWEA, and NAEP) 
• Served on various school committees and teams, i.e. PBIS Committee, Special 

Education Committee, Leadership Team, Crisis Conunittee, etc. 
• Designed the school's rumual Integrated Arts schedule 
• Co-de.~i gned and developed the Smdcnt Support Center 
• Collaborated with outside agencies, such as the police department and DCYF, etc. 
• Registered/assigned new smdent placement I high school registration 
• Developed, implemented, and coordinated the new teacher mentoring program 
• Participated in writing and developing a school improvement plan, as well as a 

school-wide behavior system 
• Coordinated Career Week, Career Day, Job Shadowing Day, and Step-Up Day 

Masters- Marriage & Family Therapist, The Family Center, Athens, TN, 1999 -2001. 
• Developed and implemented contracts with area schools to provide counseling for 

special education students with behavioral problems (Pre-K through 12th grade) 
• Provided individual, couple, family, and group therapy - School-based as well as 

private practice 
• Co-facilitated a therapeutic supp01t group for victims of domestic violence 

School-Based Youth Services Officer , McMinn Co. Department of Juvenile Services, 
Athens, TN, 1993 - 1999. 

• Provided school-based counseling for "At-Risk" students who were referred by 
principals and teachers, as well as those in the alternative education program 

• Provided alcohol and drug counseling as well as drug testing 
• Supervised school probation caseload 
• Collaborated I consulted with school administrators and teachers 
• Provided and taught law related education classes, parenting classes, anger 

management groups, positive choice groups, ropes courses, etc. 
• Attended multidisciplinary and IEP meetings 
• Provided on-call services to assist families and police with crisis interventions 

l::l>UCATION 
• M.S. School Counseling, Southem Adventist University, Collegedale, TN, 2001, 

GPA 4.0, Distinguished Dean's List all semesters. 
+ M.S. Marriage & FamjJy Therapy, Southern Adventist University, Collegedale, 

TN, 1999, GPA 4.0, Distinguished Dean's List all semesters, Outstanding Smdent 
Award. 

• B.A. Psychology, Tennessee Wesleyan College, Athens, TN, 1993, GPA 3.79, 
Magna Cum Laude, Dean's List all semesters. 

• A.A. Liberal Arts, Young Harris College, Young Harris, GA, 1991, Graduated 
Phi Thetta Kappa, Dean's List all quarters, Outstanding Sophomore Award. 

RECENT PROFESSIONAL DEVELOPMENT 



• CPI- Non-violent Crisis Intervention Training 

• Wired Differently: 5 Keys to Working With Students with Emotional and 

Behavioral Challenges 

• Ross Greene - Collaborative Problem Solving Approach 

• Functional Behavioral Assessments for Anxious and Depressed Students 

• Case Management Academy 

• Data Based Decisions 

• The Keys to Compliance: Implementing Section 504 as Amended by the 
ADAAA08 

• ADD I ADHD Workshop: "Smalt but Scattered: Executive Dysfunction at Home 
and at School" 

• Teacher Leadership Institute- C01mecting policy to practice for improving 
student achievement 

• Organizational Leadership in Schools 
• LSCI (Life Space Crisis Interventions) 
• Positive Behavioral Interventions and Supports (PBIS) 
+ CPR 

RESEARCH 
• Sheff, L. & Wilson, D. , (2009, November). Attemi<mce Matters: An Action 

Research Project. 
• Lord, M. & Sheff, L., (2009, July). School Improvement: Implementing Response 

to Intervention (RTI) at the Middle School Level. 

PROFESSIONAL AFFILIATF.S 
• American School Counselors Association - Membership 200 I - present. 
• New Hcunpshire School Counselors Association - Membership 2001 - present. 

COi\IMUNITY S ERVICE 
• Huggins Hospital -Street Fair Volunteer 2002 -present. 
• Red Cross Blood Drive- Donor and volunteer 2002 - present. 
• Secre.t Santa Program - Participated I volunteered- 2001 -present. 



Key Personnel2019 

Diana De Nino, Director of Student Services 

Sarah Gould, Guidance Counselor grades 7-8, Henry Wilson Yfernorial School 

Ashley Sheedy, Student Assistance Program Counselor 

Linda Sheff, Guidance Counselor gmdes 9-12, Fannington High School 



Jdfrty A. Mtytn 
Comr.issioncr 

K21jaS. Fot 
Dirtttor 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES . 
DIVISION FOR BEllA VJORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SER VICES 

l OS rlEASANT STR EET, CONCORD, Nil OJJO I 
603-271-6110 l-800-85l-JJ45 Ext. 67J8 

Fu: 60l-271-6105 TOO A<<est: 1-800-735-1964 
www.dhhs.nh.gov/dcbcs/bdas/ 

August 4, 2017 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 
Authorize the Department of Health and Human Services, Division for Behavior Health, Bureau of Drug and Alcohol Services, to enter into agreements with the vendors listed below for the provision. of drug and alcohol misuse prevention through Student Assistance Programs at the middle and high school levels, in an amount not to exceed $1 ,057,509, upon date of Governor and Council approval, through June 30, 2019. 100% Federal Funds. 

Vendor Vendor Code Location Amount 
Farmington, SAU #61 160001 Farmington $200,000 
Franklin, SAU #18 159863 Franklin $200,000 
Laconia, SAU #30 177420 Laconia $199,990 
Monadnock Family Services 177510 Keene S68,940 
Raymond, SAU #33 159945 Raymond $199,955 
Second Start 177224 Concord $188,624 

TOTAL: $1,057,509 

Funds are available in the following account for State Fiscal Year 2018 and State Fiscal Year 2019, with authority to adjust amounts within the price limitation and encumbrances between State Fiscal Years through the Budget Office if needed and justified, without approval from Governor and Executive Council. 

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND ALCOHOL, PFS2 GRANT. 
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F h I 01 armmoton Sc oo strict, s u 1 v d c d 160001 8 A #0 , en or o e: -
State 
Fiscal 
Year 

2018 
2019 

State 
Fiscal 

Class/Account Class Title 

102-500731 Contracts for Proo Svc 
102-500731 Contracts for Proo Svc 

Class/Account Class Title 

Monadnock Famitv Services, Vendor Code: 177510-8001 
State 
Fiscal Class/Account Class Title 
Year 

2018 102-500731 Contracts for Prog Svc 
2019 102-500731 Contracts for Proa Svc 

001 

Job Number 

92052407 
92052407 
Subtotal 

Job Number 

Job Number 

Job Number 

92052407 
92052407 
Subtotal 

Raymond School District SAU #33 Vendor Code: 159945-8001 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Proo Svc 92052407 
2019 102-500731 Contracts for Proo Svc 92052407 

Subtotal 

Second Sta t. Vendor Code: 177224-8002 
State 
Fiscal Class/Account Class Title Job Number 
Year 

2018 102-500731 Contracts for Proo Svc 92052407 
2019 102-500731 Contracts for PrOQ Svc 92052407 

Subtotal 
FY18 TOTAL 

Total Amount 

$100 000 
$100 000 
$200,000 

Total Amount 

Total Amount 

Tota l Amount 

$36 762 
$32 178 
$68,940 -

Total Amount 

$99,965 
$99990 
$199 955 

Total Amount 

$ 94 312 
$ 94 312 
$ 188 624 
$ 531 034 
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EXPLANATION 

The purpose of this request is to enter into contracts with six (6) vendors for the provision of 
direct prevention services to students between the seventh (7'") and twelfth (12th) grades. 

Although the State has seen some improvements, there continue to be communities of high 
need where prevalence of substance use is higher than the stale average which has increased over 
time. In these communities. progress has been slower and more challenged by local conditions 
including limited resources; fewer opportunities for youth; and less success in addressing substance 
misuse among youth. 

The purpose or the Student Assistance Program (SAP) is to increase the State's existing 
prevention system's resources and capadties to reduce substance abuse and misuse in communities 
wilh 'high need, high risk' populations. Specifically, SAP services address: 

1) underage drinking among persons aged 12 to 20; and 

2) prescription drug misuse and abuse and illicit opioid misuse and abuse among persons aged 
12 to 25, in 'high need, high risk' populations in New Hampshire. 

'High need, high risk' populations are local communities such as, dliesltownslschools/college 
campuses that show their population's prevalence rates for alcohol and/or other drugs misuse are 
higher than the New Hampshire's state average prevalence rates by using the prevalence rate data 
from the 2013 or 2015 Youth Risk Behavior Survey' or the 2014 National Survey on Drug Use and 
Health reports or similar data. 

These vendors were selected through a compet"ive bid process. A Request for Applications 
was posted on the Department's website from November 18, 2016 through January 24, 2017. The 
Department received eighteen (18) applications, which were reviewed and scored by a team of 
individuals wilh specific knowledge and experience of the population served and their needs. The six 
appfiCations with the highest scores were selected. Score Summary is attached. 

The Contractors will conduct alcohol and other drug screenings, Individual support sessions, 
group support sessions and referrals to drug and alcohol treatment providers when indicated by the 
screening. The Contractors will provide students and parents with targeted drug and alcohol education 
to improve understanding of risks associated with prescription drug use and underage alcohol use as 
wen as the developmental milestones of adolescences. The Contractors will also incorporate 
community-level media strategies as well as other approaches shown to impact the culture and overall 
weDbelng of the community. 

Vendors are required to contribute a twenty-five percent (25%) funding match unless the area 
served exceeds the state average lor free or reduced lunches. The match requirement is intended to 
ensure school administration buy-in and sustainabirrty of the program once the grant funding ends. · 

These agreements include language in Exhoblt C-1 that reserves the Department's right to 
exercise renewal options for up to two (2) add~ional years contingent upon satisfactory delivery of 
services, available funding, agreement of the parties and approval of the Governor and Council. 

The following performance measures/objectives will be used to measure the effeeliveness of 
the contracts: 
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• Vendors must maintain a 90% response rate of pre· and post-assessments that will be 
conducted prior to and after receiving Student Assistance Program services. 

• Vendors will ensure a minimum of 50% of responders to the post-assessments described 
above will have an unfavorable attitude toward drugs and alcohol. 

• Vendors will ensure a minimum of 75% of responders to the post-assessments will agree that 
participation in SAP activities had a positive impact on how to effectively deal with peer 
pressure. 

Should Governor and Executive Council not authorize this Request, an undetermined number 
of students who have drug and alcohol abuse issues may not receive support and education during 
critical transitional school years. Lack of these support services may result in an Increase prevalence 
rate of underage drinking and drug use, as well as the misuse and abuse of prescription medication. 

Area served: Farmington High School, Franklin High School, Laconia High School, Keene 
Middle School, Raymond High School, Hillsboro-Deering Middle School. Concord High School, and 
Rundlett Middle School located in Concord, NH 

Source of Funds: 100% Federal Funds from Department of Heahh and Human Services, 
Substance Abuse and Mental Health Services Administration, Genter for Substance Abuse Prevention, 
CFDA #93.243 FAIN #SP020796 

In the event that the Federal Funds become no longer available, General Funds will not be 
requested to support this program. 

Respectfully submitted, 

~Deportment of Heolrh and Humon S.nlicu' Mi.uion i& 10 join communwa ond families 
in providing opportunities for cit-i.ufll to ochi-eve health ond independence. 

; www.dhhs.nh qovldphs/h§dmNrbs.htm 



Now Hampshire Depanment of Health and Human Services 
Office of Business Operations 

Studont Asslatlnce Program 
ftFAN.I.lM 

Bidder Name 

1· Conway SO SAUU 

2• Dover SO SAUI1 1 

3. Fa~mington SO SAU"1 

... Franklin SO SAU,1 8 

5• GrOYOton HS SAuna 

6 Kearsarge Regional SO SAUI6$ 

7 Laconia SO SAUI30 

8 
Manchester SO SAUI37 

9 
Monadnoclt Fami!y Services, Keene SO 

10 
Nonh Countty Health Cntrt. 8ec1ln ~ H~ CM:S 

11 . 
Pelham SO 

12 
Pinkerton Acade!ny 

13. 
Portsmou1h SO 

14 
Ramond SO SAUUJ 

15 
Second Stort. Concord HS 

16 Whhe Mounlains Regional SO SAUtJ6 

17· Wh~o Mo<mtains SO SAUi'lS 

18. Winnisquom Reglonol SO SAUtSt 

Contracts & Procurement Unit 
Summary Scoring Sheet 

RFA·2018-BOAS·02.STUOE 
RfANumbK 

Mu1mum 
PauiFIAI Points 

150 

150 

100 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

150 

AetUII 
POintl 

106 

123 

121 

124 

110 

121 

135 

10} 

1lt 

117 

87 

100 

10l 

121 

1:15 

113 

" 
115 

Reviewer N.JmeS 

1· Pcaul Kiernan 

2· Ann CtaWt<W 

3 Jill &.1'\e 

4. 

5 

6. 

. 7. 

8. 

9. 

\ 



FORM NU~Ell P-31 (Ytnloa 5NJ5) Subject: Stu4cn1 AuiH1nce Pmgnm CRFA-20!1-BDA$.P2-S1VDJ!,.(J!l 

By: 

~: ThiJ opeemtn!llld Ill of ib otll<hm<n11 shoJI b«omc pub lit upon 111bmluioo 10 OO\'tlftOr llld 
E.ocutive Council for opprovol. Any infonnatlon !hoi b privoto, eoofidcnrial or pn>prieluy !DUll 
be clearly id<DriJicd 1o !he .,....Y IJJd apad to ia MitiaJprior to oJpina diC ...-. 

AGREEMEII'T 
The S,.lc of New H&~q><hin and !he Ccc>nt~or heRby ow<u.Uy IJRC a fo!lowa: 

CJtNJ:.JtAL PkOVJSJONS 

On: I) 
Oo: 
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FORM NUMBER P-37 (version S/8/15) 
Subject: Student Assistance Program IRF A-20 18-BPAS-02-STUDE-01 I 

Notice: This agreement and all of its attachmenu shall !>«orne pubhc upon submission to Governor and 
Executive Council for approvaJ. Any inrormation that is private. confidential or propridary must 
he clearly iclentofted to the agoncy and ogreed to in writing prior to signing th< conttact. 

AGREEMENT 
The State of New Hampshire and the Contractor hereby mutually agrec as follows: 

GENERAL PROVISIONS 
I . WENTIFICATIO:-i. 

1.1 State Agency Name 
NH Department of Health and Human Services 

1.3 Contractor Name 
Scbool Administrative Unit #61 Formington Scbool District 

1.5 Contnctor Phone 
Nurnbcr 

603-755-2627 

1.6 Account Number 

OS-95-49-491 510-2407-102-
500731 

1.9 Contneting Officer for State Agency 
Jonathan V. Gallo. Esq, Interim Director 

1.13.2 

1.14 

By: 

1.2 State Agency Address 
129 Pleasant Street 
Concord, NH 03301-3 857 

1.4 Contractor Address 
60 Charles Stteet 
Farmington NH 038JS 

l. 7 Completion D•tc 

June 30, 2019 

1.8 Price Limitation 

$200.000.00 

1.10 Stote Agency Teltphone Number 
603-271-9246 

1.12 Name and Title of Contractor Signatory 

~·1¢1hB\enV~I ~~~ 

1.1 5 Name and Title of State Agency Signatory 

\ ~... =- s: H.)(. \J: 

Director, On: 

1.17 Approvol by th< Anomcy General (Form. Substance and Execution) (if npp/rcable) 

By: ~~w ltff-m~ On: noll 
I. I 8 Approval by the Governor and Executive Council (if opplicablt) 

By: On: 
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO 
BE PERFORMED. The State of New Hampshire, acting 
through the aaency identified in block 1.1 ("State"), enaages 
contractor identifl<d in block I 3 ("Contractor") to perform, 
and the Contnctor shall perform, the wott or sale of goods, or 
both, identified and more particularly described in the attached 
EXHIBIT A which is incorporated herein by reference 
("Service$ .. ). 

3. EFFECTIVE DATE/COMPLETION OF SERVICES. 
3.1 Norwi!Mtandingany provision of this Agreement to the 
contruy, and subject te the approval of the Governor and 
Executive Couneil oftbe State of New Hampshire, if 
applicable, this Agreement, and all obligations of the parties 
hereunder. shall beeome effective on the date the Governor 
and Executive Council approve this Agreement as indicated in 
block 1.18, u.nless no such approval is ~ired, in wbieh ~ 
the Agreement shall become effective on the date the 
Agreement is signed by the State Agency as sbown in block 
1.14 ("Effective Date"). 
3.2 If the Contractor commences the Services prior 10 the 
Effective Date. all Services perforn1ed by the Contractor prior 
to the Effective Dale shall be performed at the sole risk of the 
Con1rllctor, and in the event that this Agreement does not 
become effective, the State shall have no liabihty to the 
Conllactor, tncluding without limitation, any obligation to pay 
the Contractor for any costs incurred or Services performed. 
Contractor must complete all Services by the Completion Date 
specified in block 1.7. 

4. CO~DITIO~ALNATUREOF AGREEMt:NT. 
NorwitM!andina any provision of this Agreement to the 
oontruy, all obhptions of the State hereunder, includina. 
withoutlimitat1on, the continuand-tt Of payments hereunder, arc 
contingent upon the av•ilibihty and continJJed appropriation 
of funds, and in no evellt shall the Stare be iiable for any 
paymems hereunder in excesspf 1Uc:h availabl~ appropriated 
funds. In the event of a ri:duc\lllfi pr tenninarion of 
appropriated funds, d!e Slate shall have the ):ight to withhold 
payment until such fiiads become availabl~~~f i:ver, and shall 
have the righlto termi ... l4' this A~meru irnmcdiarcly upon 
giving d1e Conrracror n6!i~$,4f~h le:rmi~on. The State 
shall not be required to tranWerl'.wlafroin any other account 
te the Aceouot identified in block 1.6 in the event fund• in that 
Acootlllt arc reduced or unavailable. 

S. CONTRACT PRICE/PRICE LIM ITATION/ 
PAYMENT. 
S.l The contract price, method ofpaymen~ and terms of 
payment arc identified and more particularly described in 
EXHIBIT B wllieh is incO<pOrated herein by reference. 
5.2 The payment by the State of the contract price shall be the 
only and the co~lere rcimbur...,.nt te the Contractor for all 
ex.penses~ o!'wh.atever nature iocumxl by £he Contractor in the 
performance hereof, and shall be the only and the complete 
eompensarion to the Contractor for the Services. The Stale 
shall have no liability to the Contractor ocher than the contract 
price. 

S.J The State reserves rhe rightro offset from any amounts 
orherwise payable to the Contractor under this Agree men! 
those liquidated amounts required or pennitted by N.H. RSA 
80.7 through RSA 80:7< or any other prollision of law. 
S.4 Notwithslanding any provision in thos Asreement to the 
contrary. and notwithscanding unexpected circumstances. in 
no event shallrhe total of all payments authorized, or actually 
mode hereunder, exceed the Price Limitation set forth in block 
1.8. 

6. C0:\1 PLIA..,C£ BY CONTRACTOR WITH LAWS 
AND REGULATIONS/ EQUAL EMPLOYliiEl\'T 
OPPORTUNITY. 
6. 1 In connection with rhe performance of the Services, the 
Contractor shall eomply with all statutes, laws, regulations, 
and orden; of fedttal, state, COUIIIY or municipal authorities 
which impose any obliption or duty upon the Conuactor, 
including, but not ltmited to, civil rights and equal opportunity 
laws. This may include the requirement to utili?~ auxiliary 
aids and services to ensure that persons with communication 
disabilities, including vision, hearing and speech, can 
communicate with. receive information from. and con_vey 
information to the Contractor. In addition, the Contractor 
shall comply with all applicable eopyrigbt laws. 
6.2 During the term of this Agreemen~ the Contractor shall 
not discriminate against employees or applicants for 
employment because of race. color, religion. creed. age, sex1 

handicap, sexual oricntation1 or national origin and Mil take 
aninnative action to prevent such discrimination. 
6.31Cthis Agreement is funded in any part by monies of the 
United States, the Contracter shall comply with all the 
provisions of Executive Order 1\o. 11246 ("Equal 
Employment Opportunity"), as supplemented by the 
regulations of the United States Departmenr of Labor (41 
C.F.R. Part 60), and with any rules, regulations aml guidelines 
as the State of New Hampshire or the United St•tes Usl># to 
i~lement tbe$e regulations. The Contnctor ,.zthtr agnoa to 
permit the State or United States ac~css to any of the 
ContraCtor's books, records and accounts for oDe P'•J>OSe uf 
ascert•ining compliance with all rules. regulations and orde,., 
11nd the covenants. tenns and conditions of this Agreement. 

7. PERSONNEL. 
7 .I The Contractor shall at its o"'n cxpen"' provide all 
personnel necessary 10 perform the Services. The Contractor 
warrants that all personnel engaged in the Serviees shall be 
qualified to perform the Services, and shall be properly 
licensed and otherwise au1horized to do so under all applicable 
laws. 
7.2 Unles. otherwise authorized in writing, during rhe term of 
this Agreement, and for a period of six (6) months after the 
Completion Date in block 1.7, the Contnoctor sball not hire, 
and shall no< pennit any subconuactor or other person, fum or 
c-0rpon.tion with wl\Om it is engaged in a combined effort to 
perform the Servieel ' to hire, any person who is a State 
employee or official, wllo is marerially involved in the 
procurement. administration or performance of this 
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Aarcemcnt. This provision shall survive tennination of I his 
Ageemenl. 
7.) The Conne1ing Offi<oer opecified in block 1.9, or his or 
her successor, shall be the Stale's represenlative. In the e>'tnl 
of any dispu1e ooneeming the inlerprelation of !his Agrcemen1, 
lho Contracting Offiecr's decision shall be final for the Stale. 

8. EVENT Ot ' DEFAULT/REMEDIES. 
8.1 Any one or mnre ofrhe following acls or omissions oft he 
Controclor shall eonslitule an event of default hereunder 
("Event of Default''): 
8.1.1 failure Ia perform the Services salisfaclorily or on 
schedule: 
8.1.2 failure 10 submil any report required hereunder; IIJldiOr 
8.1.) failure lo perform any olher covenanl, term or conduion 
of !his Agree.menl. 
8.2 Upon lhe occurrence of any Event of Defaull, I he Slale 
ll\IY lake any one, or more. or all, oflhe following acltons: 
8.2.1 give lhe ConUJCtor a "'ritten notice speeifyins I he E'·enl 
ofDefauh and requiring it to be remedied wilhin, in lhe 
absence of a greater or lesser specification of time, thiny ()0) 
days from I he date ofthe norioe; and iflhc Evenl ofOefaull is 
not timely remedied, terminate this Agreement, effective cwo 
(2) days after giving lhe Contractor notice oflermination: 
8.2.2 give the Con1rac1or a wrillen nolicc specifying I he Even I 
ofOcfaull and suspending all paymenls 10 be made under lhis 
Agreement and ordering I hat lhe portion of lhe contract price 
which would Olherwise accrue to the Contractor dwing the 
period from lhe date of such notice unlil such time as 1he State 
determines that lhe Contractor has cured 1he Even I of Defauh 
shall nevet be poid to the Conuaetor; 
8.2.3 sel ofT against any olher obligations lhc Stale moy owe 10 
lhe Contractor any damages 1he Stile suffers by reason of any 
E'Ctll ofO.fault; and/or 
8.2.4 ltetllhe Agreement as b<eached and pursue any of oiS 
remedies AI law or in cquiry, or both. 

9. DA T AIACCESS/CONI'IDENTlALITY/ 
PRESERVATION. 
9.1 As used in Ibis Agreement, lhe word "dala" shall mean all 
informa1ion and lhings developed or oblained during lhc 
performance of, or acquired or developed by reason of, 1his 
Agreemenl, including, bul not limited 10, all sludies. reports, 
files. formulae, surveys, maps, charts, sound recording$. video 
recordings, pictorial reproductions, drawings, analyses, 
graphic representations, computer programs, computer 
printouu. notes., leners, memoranda, paptts, and documents. 
oil whether finished or unfinished. 
9.2 All dale and any property which bas been receoved from 
lhe Shot< or purchased wilh funds provided for !hal purpose 
under lhos ~~. shall be lhe property or 1he Sial<, and 
shall be returned 10 the State upon demand or upon 
tenninalion of this Agretment for any reason. 
9.3 Confidentialily of data shall be governed by N.H. RSA 
chapter 91 -A or other existing law. Disclosure of dala 
requires prior wrinen approval of tho Stale. 

10. TERMU\ATION. In the C\'tDI of an early 1ermirw10n of 
this Agreemenl for any reason olher than 1he cornplotion oflhe 
Services, the Contraclor shall deliver 10 the Contraeling 
Officer, not laler !han fifteen (IS) days aflerlhe date of 
terminal ion, a report ("Termination Repon") describing in 
detail all Services performed, and lhe contracl price earned, 10 
and including1he date oflenninotion. The form, subjeel 
maner, content. and number of copies ot'the Termination 
Repor1 shall be idenlicalto those of any Final Rcpon 
described in the anached EXHIBIT A. 

II . CONTRACTOR'S RELATION TO l 'IIE STATE. In 
the performance of this Agreement the Contrac1or is in all 
respecls an independent contractor, and is ncilher an agent nor 
an employee of the Slale. Neither lhe Contractor nor any of its 
officers, employees, agents or members shall have aulhorily lo 
bmd the State or receive: any benefits, workas· compensation 
or otber emoluments provided by 1he State to i1s omployees. 

ll. ASSJGNMENTIDELEGATION/SUBCONTRACJ'S. 
The Contraclor shall nol assign, or Olherwise 1ransfor any 
interest in this Agreement without lhc prior written nocice and 
eonsenl of rhe Slate. None of 1he Services shall be 
subeonlracled by lhe Contraclor wilhoullhc prior wrinen 
no1ice and consent or the Stale. 

13. INDEMNIFICATION. The Contraclor shall defend, 
indemnify and hold harmless lhe Slate, ils officers and 
employees. from and against any and all losses suffered by lhe 
State, ils officers and employees, and any and all claims, 
liabili1ies or penalties asserted against tho Slat<, its officers 
and employees, by or on behalf of any person, on account of, 
based or resuhing from. arising out of (or which may be 
claimtd to arist our ol) the' acts or omissions of tM 
Contraelor. Notwithstanding lhe foregoing, nolhing loeffin 
contained shall he deemed 10 constilule a waiY<r of lhe 
sovereign immunity of !he Slalt, which immunity is hereby 
reserved 10 the Slate. This eovenanl in paragraph I) shall 
survive the tenninalion ofthis Agreemenl. 

14. INSURANCE. 
14.1 The Contraclor shall, al ils sole expense, obtain and 
maintain in for<:et and shall require any subcontractor or 
assignee 10 oblain and maintain in force, the following 
insurance: 
14. 1.1 comprehensive gcncralliabilily insurance against all 
claims of bodily injury, death or properly damage, in amounts 
of no1less lhan S I,OOO,OOOper occurrence and $2,000.000 
aggregate : and 
14.1.2 special cause of loss coverage form covering all 
property subjecllo subJXUliV<Iph 9.2 herein, in an amoun1 001 
less I han 800.4 of the whole replacement value of !he property. 
14.2 The policies described in •ubparall"'ph 14.1 herein shaD 
be on policy forms and endot5etO<nle approved far use in lbe 
State of New Hampshire by the N.H. Department of 
Insurance, and issued by insurers licensed in lhe State of New 
Hampshire. 
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14.3 The Contractor shall furnish to the Contracting Office.r 
identified in block 1.9, or his or her successor, a certificate(s) 
of insurance for all insurance required under this Agreement. 
Contractor shall also furnish to the Contracting Officer 
identified in block I .9, or his or her successor, certificate(s) of 
insurance for all renewal(s) of insurance required under this 
Agreement no later than thirty (30) days prior to the expiration 
date of each of the insurance policies. The certificatc(s) of 
insurance and any renewals thereof shall be anached and are 
incorporated herein by reference. Each certificate(s) of 
insurance shall contain a clause requiring the insurer to 
provide the Contracting Officer identified in block I .9, or his 
or her successor, no less than thirty (30) days prior "ri«en 
notice of cancellation or modificarion of the policy. 

IS. WORKERS' COMPENSATION. 
15.1 By signing this agreement, the Contractor agrees, 
certifies and warrants that the Contractor is in compliance with 
or exempt from, the requirements of N.H. RSA chapter 281-A 
("Workers· C.ompensutinn '). 
15.2 To the extent the Contractor is subjec.t to the 
requirements of N.H. RSA chapter 281 ·A, Contractor shall 
maintain, and require any subcontrac-tor or assignee to secure 
and maintain, payment of Workers' Compensation in 
connecrion with activities which the person proposes to 
undertake pursuant to this Agreement. Contractor shall 
fum ish the Contracting Officer identified in bJoc.k I .9, or his 
or her successor, proof of Wotl<ers' Compensation in the 
n~aMer described in N.H. RSA chapter 281-A and any 
applicable renewal(s) thereof, which shall be au ached and are 
incorporated herein by reference. The State shall not be 
responsible for payment of any Worl<ers' Compensation 
premiums or for any other claim or benefit for Contractor, or 
any subcontractor or employee of Contractor, which might 
arise under applicable State of New Hampshire Workers' 
Compensation laws in conoe<:tion with the performance of the 
Services under this Agreement. 

16. WAIVER OF BREACH. No fai lure by the State to 
en fore<: any provisions hereof after any event of Default shall 
be deemed a waiver of its rights with regard to that Event of 
Default, or any subsequent Event of Default. No express 
failure to enforce any Event of Default shall be deemed a 
waiver of the right of the State to enforce each and all of the 
provisions hereof upon any further or other Event of Default 
on the part of the Contractor. 

17. NOTICE. Any notice by a party hereto to the other party 
shall be deemed to have been duly delivered or given at the 
lime of mailing by cer1ified mail, postage prepaid, in a United 
States Post Office ad<lressed to the parties at the addresses 
given in blocks 1.2 and 1.4, herein. 

18. AMF~"'D~lENT. This Agreement may be amended. 
waived or discharged only by an instrUment in writing signed 
by the parties hereto and only after approval of such 
amendment, waiver or discharge by the Governor and 
Executive Council of the State of New Hampshire unless no 

such approval is required under the circumstances pursuant to 
State law, rule or policy. 

19. CONSTRUCTION OF AGREEMENT AND TERM:S. 
This Agreement shall be construe<! in accordance with the 
laws of the State of New Hampshire, and is binding upon and 
inures to the benefit of the parties and their respecth•c 
successors and assigns. The wording used in this Agreement 
is the wording chosen by the parties to express their mutual 
intent, and no rule of construction shall be applied against or 
in favor of any party, 

20. THlRD PARTIES. The parties hereto do not intend to 
benefit any third parties and this Agreement shall not be 
construed to confer any such benefit 

21. HEADINGS. The headings throughout the Agreement 
art for reference purposes only, and the words contained 
!herein shall in no way be held to explain, modify, amplify or 
aid in the interpretation, construction or meaning of the 
provisions of this Agreement. 

22. SPECIAL PROVISIONS. Additional provisions set 
forth in the a«achcd EXHIBIT C arc inco~porated herein by 
reference. 

23. SEVERABILITY. In the event any of the provisions of 
this Agreement are held by a court of competent jurisdiction to 
be contrary to any stale or federal Jaw, the remaining 
provisions of this Agreement will remain in full force and 
effec.t. 

24. ENTIRE AGREEMENT. This Agreement, which may 
be executed in a number of counte!pllrts, each of which shall 
be deemed an original, constitutes the entire Agreement and 
understanding berween the parties, and supersedes all prior 
Agre.ements and understandings relating hereto. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

Scope of Services 

1. Provisions Applicable to All Services 

1.1. The Contractor will submit a detailed description of the language assistance 
services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (1 0) days of 
the contract effective date. 

1.2. The Contractor agrees that, to the extent future legislative action by the New 
Hampshire General Court or federal or state court orders may have an impact 
on the Services described herein, the State Agency has the right to modify 
Service priorities and expenditure requirements under this Agreement so as 
to achieve compliance therewith. 

1.3. The Contractor shall increase the State's existing prevention system 
including, but not limited to, its resources and capacities to reduce substance 
abuse and misuse in communities with high need and/or high risk populations 
of: 

1.3.1. Underage drinking among persons aged twelve (12) to twenty (20), 
and high risk for persons aged twenty-one (21) to twenty-five (25); 

1.3.2. Prescription drug misuse and abuse, and illicit oploid misuse and 
abuse among persons aged twelve (12) to twenty-five (25). 

1.4. The Contractor shall hire one full-time student assistance program (SAP) 
counselor who shall: 

1.4.1 . Work 37.5 hours per week throughout the school year. 

1.4.2. Maintain office hours during the summer months on a flexible 
schedule, as approved by the Department. 

1.4.3. Become a Certified Prevention Specialist no later than twelve (12) 
months from the contract effective date. 

1.4.4. Attend community forums, which include, but not limited to. 
Farmington Responds -A Circle of Hope Initiative. 

2. Scope of Work 

2.1. The Contractor shall screen individuals referred to the program, using the 
guidance provided by the Department and an evidenced based screening tool 
as recommended by NAMI-NH that includes an assessment of the Individual, 
family, substance use issues, and whether a referral to treatment is 
appropriate. The Contractor shall: 

2.1.1. Submit the evidenced based screening tool to be used to the 
Department for approval within thirty (30) days of the contract 
effective date. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

2.1 .2. Refer individuals to community treatment providers, as appropriate. 

2.2. The Contractor shall conduct individual and group sessions, as appropriate, 
which include but are not limited to: 

2.2.1. Conducting individual support sessions, as needed, with the purpose 
of crisis intervention or to motivate students In participating in groups 
modeled after Project Success. 

2.2.2. Conducting individual sessions as needed to assist students with: 

2.2.2.1. Identifying and resisting social and situational pressures to 
use substances. 

2.2.2.2. Correcting misperceptions about the prevalence and 
acceptability of substance use. 

2.2.2.3. Focusing on the personal consequences of substance 
misuse and abuse. 

2.2.2.4. Practicing resistance and coping skills. 

2.2.2.5. Identifying barriers to using the newly developed skills or 
adopting healthy attitudes. 

2.2.3. Conduct the Newcomers Group, the Children of Substance Misusing 
Parents Group and a Seniors Group beginning in year one and 
expanding new groups in additional years as funding will allow that 
are modeled after Project Success, which may include, but are not 
limited to: 

2.2.3.1 . Alcohol and other Drug Assessment Education Group 

2.2.3.2. Sibling Group 

2.2.3.3. Non-Users Group 

2.2.3.4. Parents, Peers, and Partying Group 

2.2.3.5. Users Group 

2.2.3.6. Users/Children of Substance Misusing Parents Group 

2.2.3.7. Recovery Group. 

2.3. The Contractor shall administer pre- and post-assessments that measure 
student attitudes toward drugs and aloohol to determine and monitor the 
effectiveness of the Student Assistance Program and measure the impact of 
student groups which Include, but are not limited to: 

2.3.1. Children of Substance Misusing Parents/Caregivers Group; 

2.3.2. Senior Group. 

2.4. The Contractor shall administer annual surveys, and provide results of the 

Farmington School District, SAU#61 Emlblt 14. ControaM lnllla~ 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

surveys, during the period of March through May, which include but are not 
limited to: 

2.4.1. The Youth Risk Behavior Survey of all students in grades nine (9) 
through twelve (12). 

2.4.2. The Department provided survey for grades seven (7) through eight 
(8). 

2.5. The Contractor shall provide education sessions and/or materials, as 
approved by the Department, to individuals and or groups, that may include, 
but are not limited to: 

2.5.1. ParenVcaregiver education regarding prescription drug misuse, 
underage drinking and binge drinking, within the school and 
community. 

2.5.2. Alcohol and other drug prevention education in middle school or high 
school, using evidence based curriculum, such as Project Alert, 
during seventh and ninth grade transitional years that includes, but is 
not limited to: 

2.5.2.1. Adolescent alcohol, tobacco and other drug information. 

2.5.2.2. Family Dynamics and pressures. 

2.5.2.3. Skills for coping with stress and life pressure. 

2.6. The Contractor shall conduct a minimum of three (3) schooVcommunity 
centered environmental strategies that broadly reach populations within the 
school and community and focus on alcohol and other drug prevention 
messaging, including but not limited to: 

2.6.1. Initiating health and wellness activities within the school buildings. 

2.6.2. Participating in Red Ribbon Week activities. 

2.6.3. Brainstorming ideas with student volunteers, which may result in 
improvements for the school and the community. 

2.7. The Contractor shall increase school and community awareness of the 
Student Assistance Program services through media and marl<etlng Including 
but not limited to print media and social media, which may include, but is not 
limited to Facebook and lnstagram in partnership with Department identified 
organizations, including but not limited to the Partnership for a Drug Free NH. 

2.8. The Contractor shall announce the intentions of the Student Assistance 
Program in collaboration with community partners in their area which include, 
but are not limited to: 

2.8.1. Farmington Responds-Circle of Hope Initiative. 

2.8.2. Faith based organizations. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SAP) 

Exhibit A 

2.8.3. Police Department. 

2.8.4. Sheriffs Department. 

2.8.5. Emergency responders. 

2.9. The Contractor shall evaluate existing school policies on alcohol and other 
drugs within the first year of the contract and recommend Improvements to 
the exlsting policies based on best practice and according to 
recommendations made by the Governor's Commission on Alcohol and Drug 
Abuse, Prevention, Intervention and Treatment 

2.10. The Contractor shall implement Improvements to the alcohol and other drug 
school policies in Section 2.6 in year two (2) of the contract. 

2.11 . The Contractor shall participate in the Student Assistance leaming 
Collaborative and other mandatory trainings as identified by the Department 

2.12. The Contractor shall allow a team authorized by the Department to meet with 
staff on a quarterty basis or as needed to conduct a site visit. The Contractor 
shall: 

2.12.1. Ensure the Department has access sufftcient for monitoring of 
contract compliance requirements as identified in OMB Circular A· 
133. 

2.12.2. Ensure the Department Is provided with scheduled and unscheduled 
access to Contractor staff and information that includes but is not 
limited to: 

2.12.2.1. Data 

2.12.2.2. Financial records 

2.12.2.3. Work sites/locations/work spaces and associated facilities. 

2.13. The Contractor shall collaborate with the Regional Public Health Network to 
aeate a sustainability plan for continuation of the Student Assistance 
Program beyond the contract end date, which shall be submitted to the 
Department for approval no later than ninety (90) days prior to the contract 
end date. 

2.14. The Contractor shall work with the NH Center for Excellence, as needed, to 
ensure evidence based interventions or core elements of evidence based 
interventions (as approved by the Center for Excellence) are being 
implemented with fidelity. 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (SAP) 

Exhibit A 

3. Reporting 
3.1 . The Contractor shall input data on a monthly or quarterly basis in an online 

database. as required by the Department, which shall include, but not be limited 

to: 

3.1.1. 

3.1.2. 

3.1.3. 

Number of students who participated in SAP activities 

Demographic of students who participated in SAP activities. 

Number of environmental strategies implemented as a result of SAP 

services 

3.1.4. Amount of funds received from other sources for SAP activities 

and/or programming. 

3.2. The Contractor shall provide additional reports or data as required by the 

Department. 

4. Deliverables 

4.1. The Contractor shall provide services to a minimum of five hundred (500) 

students per year. 

4.2. The Contractor shall submit the evidenced based screening tool described in 

Section 2.1.1 to the Department no later than thirty (30) days from the 

contract effective date. 

4.3. The Contractor shall provide the sustainability plan described In Section 2.13 

lo the Department for review and approval no later than ninety (90) days prior 

to the contract completion date. 

5. Performance Measures 

5.1. The Contractor shall maintain a 90% response rate of pre- and post

assessments described in Section 2.3. 

5.2. A minimum of 50o/o of responders to the post-assessments described in 

Section 2.3 will have an unfavorable attitude toward drugs and alcohol. 

5.3. A minimum of 75% of responders to the post-assessments described in 

Section 2.3 will agree that participation in SAP activities had a positive impact 

on how to effectively deal with peer pressure. 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (SAP) 
Exhibit B 

Method and Conditions Precedent to Payment 

1. This contract Is funded with 100% federal funds available through the Catalogue for 

Domestic Assistance (CFDA) # 93.243, United States Department of Health and Human 

Services, Substance Abuse and Mental Health Services Administration, Partnership for 

Success Grant. 

2. State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8, Price 

Limitation for the services provided by the Contractor pursuant to Exhibit A, Scope of 

Services. 

3. Payment for services provided pursuant to Exhibit A, Scope of Services, shall be at an all

Inclusive rate of $48.00 per hour for a maximum value of $100,000 per state fiscal year. 

4. Payment for said services shall be made monthly as follows: 

4.1. The Contractor shall submit an invoice for payment no later than the twentieth (20111
) 

working day of each month for the number of hours woriled in the previous month. 

4.2. Invoices shall include the date, the hours woriled, who provided the work and a brief 

description of the woril completed in accordance with Exhibit A, Scope of Services as 

well as documentation of matching funds as described In Section 7, below. 

4.3. Invoices shall be sent to: 

Department of Health and Human Services 
Attn: Financial Manager 
Bureau of Drug and Alcohol Services 
129 Pleasant Street 
Concord, NH 03301 

5. The State shall make payment to the Contractor within thirty (30) days of receipt of each 

invoice for Contractor services provided pursuant to this Agreement. 

6. The final invoice shall be submitted to the Department no later than forty (40) days after the 

contract completion date identified in Form P-37, General Provisions, Block 1.7 Completion 

Date. 

7. The Contractor shall provide documentation of matching funds in the amount of twenty-five 

percent (25%) of the total price limitation indicated in Form P-37, General Provisions, Block 

1.8, Price Limitation. Matching funds may include: 

7 .1. A cash match is non-federal cash from the Contractor's own funds or cash donations 

from non-federal third parties. 

7.2. An In-kind non-federal match is a non-monetary contribution of personnel, goods, or 

services purchased or received from non-federal sources, 

8. Schools above the state average of students receiving free or reduced lunch may Include up 

to 10% of the total25% cash match as in-kind contributions. 
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New Hampshire Department of Health and Human Services 
Exhibit C 

SPECIAL PROVISIONS 

Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor 

under the Contract shall be used only as payment to the Contractor for services provided to eligible 

ildividuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and 

agrees as follows: 

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility 

of individuals such eligibimy determination shall be made in accordance with applicable federal and 

state laws, regulations, orders, gulde6nes, policies and procedures. 

2. Time and Manner of Determination: Eligibility determinations shaN be made on forms provided by 

the Department for that purpose and shal be made and remade at such times as are prescribed by 

the Department. 

3. Documentation: In addition to the determination forms required by the Department, the Contractor 

shall maintain a data file on each recipient of services hereunder, which file shall include all 
information necessary to support an eligibility determination and such other Information as the 
Department requests. The Contractor shall fumtsh the Department wtth all forms and documentation 

regarding eligibiity determinations that the Department may request or require. 

4. Fair Hearings: The Contractor understands that aft applicants for services hereunder, as well as 

Individuals declared ineligible have a right to a fair hearing regarding that determination. The 
Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out 

an application form and that each applicant or re-applicant shall be informed of his/her right to a fair 
hearing in accordance with Department regulations. 

5. Gratuities or Kk:kbacb: The Contractor agrees that ft is a breach ot this Contract to accept or 

make a payment. gratuHy or offer ot employment on behalf of the Contractor, any Sub-Contractor or 

the State In order to lnnuence the performance of the Scope of Wor1< detailed in Exhibit A of this 
Contract. The State may terminate this Contract and any sub-Gontract or sub-agreement if it is 
determined that payments, gratuities or offers of employment of any kind were offered or received by 

any officials, officers, employees or agents of the Contractor or Sub-Contractor. 

6. Retroactive Payments : Notwithstanding anything to the contrary contained In the Contract or In any 

other document, contract or understanding, H is expressly understood and agreed by the parties 
hereto. that no payments wil be made hereunder to reimburse the Contractor for costs Wlcurred for 

any purpose or for any services provided to any individual prior to the Effective Date of the Contract 

and no payments shaH be made for expenses Incurred by the Contractor for any services prolltded 

prior to the data on which the Individual applies for services or (except as otherwise provided by the 

federal regulations) prior to a determination that the Individual is eligible for such services. 

7. Condhlona of Purchase: Notwithstanding anything to the contrary contained In the Contract. nothing 

herein contained shall be deemed to obligate or require the Department to purchase services 
hereunder at a rate which reimburses the Contractor In excess of the Contractors costs, at a rate 

which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a 

rate which exceeds the rate Charged by the Contractor to ineigible ildividuals or other third party 

Iunder& for such service. If at any time during the term of this Contract or after receipt of the Final 
Expend~ure Report hereunder, the Department shall determine thai the Contractor has used 
payments hereunder to reimburse items of expense other than such costs. or has received payment 

in excess of such costs or In excess of such rates charged by the Contractor to Ineligible Individuals 
or other third party funders, the Department may elect to: 
7.1. Renegotiate the rates for payment hereunder. In which event new rates shall be established: 

7 .. 2. Deduct from any future payment to the Contractor the amount ot any prior reimbursement In 
excess of costs; 
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New Hampshire Department of Health and Human Services 
Exhibit c 

7.3. Demand repayment of the excess payment by the Contractor in which event failure to make 
such repayment shall constitute an Event of Default hereunder. When the Contractor is 
pennitted to detennlne the eigibiily of individual$ for servic:es, the Contractor a~ to 
reimburse the Department for al funds paid by the Department to the Contractor for &eMees 
provided to any lndMdual who is found by the Department to be Ineligible for such services at 
any time during the period of retention of records estabished herein. 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Recorda: In addition to tha eligibility records specified above, the Contractor 
OOY*lllllll and agrees to maintain the folowiog re<:ords during the Contract Period: 
8.1. Fiscal Records: booka, records, documents and other data evidencing and reflecting al oosts 

and other expense$ incurred by the Contractor in the performance of the Contract, and al 
Income received or c:olected by the Contractor during the Contract Period, said records to be 
maintained In accordance with accounting procedures and practicea which sufficjenlly and 
property reflect all such costs and expenses, and which are acceptable to the Department, and 
to include, without limitation, all ledgers, books, records, and original evidence of costs such as 
purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of 
In-kind contributions, labor time cards, payrolls, and other records requested or required by the 

Oepar1ment. 
8.2. Statistical Records: Statistical, enrolment, attendance or visit records for each recipient of 

services during the Contract Period, which records shall Include aD records of application and 
eSgibillly (Including al forms required to detennlne elglblity for each such recipient), records 
regarding the provision of services and all invoices submitted to the Department to obtain 
payment for such services. 

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the 
Conl1ador shall retain medical records on each patient/recipient of services. 

9. Audit: Conlrador shal subm~ an annual aud~ to the Department wilhin 60 days aft&r the close of the 

agency fiscal year. It is recommended lhat the report be prepared in aocordance wilh the provl$ion of 

Oflk:e of Managernent and Budget Circular A-133, "Audits of States, Local Govenvnents, and Non 

Profrt Organizations• and lhe provisions of Standardls for Aud~ of Governmental Organizations, 
Programs, Activities and Functions, issued by the US General Accounting OffiCe (GAO standards) aa 
they pertain to financial compliance audits. 
9.1. Audtt and Revtew: Durtng the term of this Contract and the period for retention hereunder, the 

Oepartmen~ the Unhad States Department of Health and Human Services, and any of thN 
designated represenlallves shal have access to al reports and records maintained purauantto 
the Centrad for purposes of audit. examination, excerpts and transcripts. 

9.2. Audit Liabilities: In addition to and no1 in any way In limitation of obligations of the Contract, It is 
und&n~tood and agreed by the Contrador that the Contractor shal be held liable for any state 
or federal audh exceptions and shall ret~A"nto the Department, all payments made under the 
Conlractto which exception has been taken or which have been disalowed because of such an 
exception. 

10. Conlldentlellty of Recorda: AU Information, reports, and records maintained hereunder or oollecled 

in connection wilh the performance of the setvices and the Contract shaU be conlldenlial and shd no1 

be disclosed by the Contractor, provided however, that punsuant to state laws and the regulations of 

the Department regarding the use and disclosure of such information, disclosure may be made to 
public officials requiting such Information in connection wilh their offiCial duties and for putpOM$ 

directiy connected to the administration of the services and the Contract; and provided further, lhat 

lhe usa or disclosure by any party of any information concerning a recipient for any purpose not 
directly connected w~h the administration of the Department or the Contractor's respon&OIIties with 
respect to purchased services hereunder is prohibited except on wrttten consent of the recipient. his 

attorney or guardian. 

()6!27114 
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Notwithstanding anything to the conlrary contained herein the covenants and conditions contained in 

the Paragraph shall survive the termination of the Contract for any reason whatsoever. 

11. Reports: Fiscal and Statistical: The Contractor agrees to submn the following reports at the following 

times if requested by the Department. 
11.1. Interim Financial Reports: Written Interim financial reports containing a detailed description of 

all costs and non-allowable expenses Incurred by the Contractor to the date of the report and 

containing such other information as shall be deemed satisfactory by the Department to 

justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 

designated by the Department or deemed satisfactory by the Department. 

11.2. Final Report: A final report shall be submitted wnhln thirty (30) days after the end of the term 

of this Contract. The Final Report shall be in a form satisfactory to the Department and shall 

contain a summary statement of progress toward goals and objectives stated in the Proposal 

and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 

maximum number of un~s provided for in the Contract and upon payment of the price lim~tion 

hereunder, the Contract and al the obligations of the parties hereunder (except such obligations as, 

by the terms of the Contract are to be per1ormed after the end of the term of this Contract a.ndlor 

survive the termination of the Contract) shall terminate, provided however. that II, upon review of the 

Final Expendijure Report the Department shall disallow any expenses claimed by the Contractor as 

costs hereunder the Department shall retain the right, at ~ disaetion, to deduct the amount of such 

expenses as are disalowed or to recover such sums from the Contractor. 

13. Credits: All documents, notices, press releases, research reports and other materials prepared 

dlri'lg or resulting from the performance of the services of the Contract shall include the following 

statement 
13.1. The preparation of this (report, document etc.) was financed under a Contl'act with the State 

of New Hampshire, Department of HeaRh and Human Services, with funds provided In part 

by the State of New Hampshire and/or such other funding sources as were available or 

required, e.g., the Un"ed States Department of Hea.lth and Human Services. 

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or 

purchased under the contract shall have prior approval from DHHS before printing, production, 

distribution or use. The DHHS wll retain copyright ownership for any and al original materials 

produced, lnduding, but not lmijed to, brochures, resource directories, protocol$ or guldelnes, 

posters, or repor1s. Contractor shall not reproduce any materials produced under the contract wnhout 

prior written approval from DHHS. 

15. Operation of FacUlties: Compliance wfth uws and RB9ulatlon1: In the operation of any fac:ilifies 

for providing services, the Contractor shall comply wijh all laws. orders and regulations of federal, 

state, county and municipal authorities and with any direction of any Public Officer or officers 

pursuant to laws which shall impose an order or duty upon the contractor with respect to the 

operation of the facility or the p<O'Aslon of the services at such faclity. II any governmental license or 

permft shaft be required for the operation of the said facility or the performance of the said services, 

the Contractor will procure said license or permit, and will at all times comply w~ the terms and 

conditions of each such license or permllln connection with the foregoing requirements, the 

Contractor hereby covenants and agrees that, during the term of this Contract the faciities shalf 

comply with all rules, orders, regulations. and requirements of the Slate Office of the Fire Marshal and 

the local fore protection agency, and shall be in conformance wnh local building and zoning codes, by

laws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment 

Opportunity Plan (EEOP) to the Office for Civil Rights, OffiCe of Justice Programs (OCR), If h has 

received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or 
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more employees, it will maintain a current EEOP on file and submit an EEOP Certification Form to the 

OCR. certifying that its EEOP is on file. For recipients receiving tess than $25,000, or public grantees 

with fewer than 50 employees, regardless of the amount of the award, the recipient wil provide an 

EEOP Certfication Form lo the OCR certifying ft Is not required to submit or maintain an EEOP. Non

profit organizations. Indian Tribes, and medical and educational institutions are exempt from the 

EEOP requiremen~ but are required to submit a certification fonn to the OCR to claim the exemption. 

EEOP Certification Forms are available at: http://www.ojp.usdoVaboot/oet/pdfs/cert.pdf. 

17. Limited English Proficiency (LEP): As ctarified by Executive Order 13166, Improving Access to 

Services for pe.rsons with Limited English Proficiency, and resulting agency guidance, national origin 

discrimination incbles discrimination on the basis of limited Engish profac:lency (LEP). To ensure 

compliance with the Omnibus Crime Control and Sale SlnH!Is Act of 1968 and Title VI of the Clvi 
Rights Act ot 1964, Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to Its p<ograms. 

18. Pilot Program for Enhancement of Contractor Employ .. Whlstleblower Protections: The 
following shall apply to an contracts that exceed the Simplified Acquisition Threshold as defned In 48 

CFR 2.101 (currently, $150,000) 

CONTRACTOR EMPI.OYEE WHISTU:BLOWER RIGHTS N«J REQUIREMENT TO INFORM EMPlOYEES Of 

WHISn.EBLOWER RIGHTs (SEP 2013) 

(a) This contract and employees working on this conltact wiQ be subject to the whlsttebtower rights 

and remedies In the pilot program on Contractor employee whisUeblower protections established at 

41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L. 

112-239) and FAR 3.908. 

(b) The Contractor shall infonn its employees In writing, in the predominant language of the workforce, 

of employee whistlebtower rights and p<oteclions under 41 U.S.C. 4712, es described in section 
3.908 of the Federal Acqulsltlon Regulation. 

(c) The Conltactor shall Insert the substance of this clause, including this paragraph (c), In a• 
subcontracts over the simplified acquisition threshold. 

19. Subcontractors: OHHS recognizes that the Contractor may c::hoose to use subcontractors with 

grealer expertise to perfonn certain health care services or functions for effiCiency or convenience, 

but the Contractor shall retain the responsibility and accoontability for the function(s). Prior to 
subconltaeting, the Contractor shall evaluate the subcontractor's ability to perform the delegated 

function(s). This is accomplished through a written agreement that spedfles activities and reporting 
responslb•lties of the subcontractor and provides for revoking the delegation or imposing sancUons W 

the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 

conditions as the Conltactor end the Conlractor Is responsible to ensure subc:oniJador eompiance 

with those conditions. 
When the Contractor delegates a function to a subcontractor, the Conltactor shaA do the folowlng: 
19.1. Evaluate the prospective subcontractor's abHity to perfonn the activities, before delegating 

the function 
19.2. Have a written agreement with the subcontractor that specifies activities and reporting 

responsibilities and how sanctions/revocation will be managed if the subcontractor's 
perfonnance is not adequate 

19.3. Monltorthe subc:ontreclo(s performance on an ongoing basts 
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19.4. Provide to DHHS an annual schedule identilying all subcontractors, delegated functions and 
responsibaities, and when the subcontractor's performance will be reviewed 

19.5. DHHS shall, at fts discretion, review and approve all subcontracts. 

If the Contractor identifies defiCiencies or areas for Improvement are identified, the Contractor shall 

take corrective action. 

DEFINrfiONS 
As used in the Contract, the folowing terms shal have the following meanings: 

COSTS: Shan mean those direct and indirect items of expense determined by the Department to be 

al owable and reimbursable In accordance with cost and accounting principles established in accordance 

with state and federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Heatth and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shan mean that section of the Contractor Manual which Is 

entitled "Financial Management Guidelines• and which contains the regulations governing the financial 

actMtles of contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAl: If applicable, shall mean the document submitted by the Contractor on a form or forms 

required by the Department and containing a descrlpllon of the Services to be provided to eligible 

individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 

the total cost and soorces of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder, shaD mean that 

period of time or that specified activity determined by the Department and specified In Exhibit B of the 

Contract. 

FEDERAL/STATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are 

referred to in the Contract. the said reference shall be deemed to mean all such laws, regulations, etc. as 
they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 

Services containing a compilation of aU regwtions promulgated pursuant to the New Hampshire 
Administrative Procedures Ad.. NH RSA Ch 541-A. for the purpose of i:nplementing State of NH and 

federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 

Contract will not supplant any exlsllng federal funds available for these services. 

Exhibit C - SI>Odll Provisions 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of 

Agreement, Is replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 

Notwithstanding any provision of this Agreement to the contrary, all obligations of the 

State hereunder, including without limitation, the continuance of payments, in whole or 

In part, under this Agreement are contingent upon continued appropriation or availability 

of funds, including any subsequent changes to the appropriation or availability of funds 

affected by any state or federal legislative or executive action that reduces, eliminates, 

or otherwise modifies the appropriation or availability of funding for this Agreement and 

the Scope of Services provided in Exhibit A, Scope of Services, in whole or in part. In 

no event shall the State be liable for any payments hereunder in excess of appropriated 

or available funds. In the event of a reduction, termination or modification of 

appropriated or available funds, the State shall have the right to withhold payment until 

such funds become available, if ever. The State shall have the right to reduce, 

terminate or modify services under this Agreement immediately upon giving the 

Contractor notice of such reduction, termination or modification. The State shall not be 

required to transfer funds from any other source or account Into the Account(s) 

Identified in block 1.6 of the General Provisions, Account Number, or any other account, 

in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination, Is 

amended by adding the following language; 

10.1 The State may terminate the Agreement at any time for any reason, at the sole 

discretion of the State, 30 days after giving the Contractor written notlce that the 

State is exercising its option to terminate the Agreement. 

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early 
termination, develop and submit to the State a Transition Plan for services under the 

Agreement, including but not limited to, Identifying the present and future needs of 

clients receiving services under the Agreement and establishes a process to meet 

those needs. 

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed 

information to support the Transition Plan including, but not limited to, any 
information or data requested by the State related to the termination of the 

Agreement and Transition Plan and shall provide ongoing communication and 

revisions of the Transition Plan to the State as requested. 

10.4 In the event that services under the Agreement, including but not limited to clients 

receiving services under the Agreement are transitioned to having services delivered 

by another entity including contracted providers or the State, the Contractor shall 

Elchibit C. 1 - Rll\'loions to General Provisions 
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provide a process for uninterrupted delivery of services in the Transition Plan. 

10.5 The Contractor shall establish a method of notifying clients and other affected 
individuals about the transition. The Contractor shall include the proposed 
communications in its Transition Plan submitted to the State as described above. 

3. The Department reserves the right to renew the Contract for up to two (2} additional 
years, subject to the continued availability of funds, satisfactory performance of 
services and approval by the Governor and Executive Council. 

Exhibit C.1 - Revision$ to Genet8l Provisions ConnaortrifiaJ~ 
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

The Contractor identlfled In Section 1.3 of the General Provisions agrees to comply with the provisions of 
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. l . 100~90, Title V, Subt~le D; 41 
U.S.C. 701 et seq.), and further agrees to have lt>e Contracto<'s representative, as Identified In Sections 

1.11 and 1.12 of the General Provisions execote the following Certification: 

AlTERNATIVE I . FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES· CONTRACTORS 
US DEPARTMENT OF EDUCATION· CONTRACTORS 
US DEPARTMENT OF AGRICULTURE · CONTRACTORS 

Tllis certification is requined by the regu!etlons implementing Sections 5151-5160 of the Drug-Free 
Wor1q)laceActof 1988 (Pub. L 100-600, Tille V, SUbtitleD; 41 U.S.C. 701 et seq.). The Janu81)' 31 , 
1989 regulations were amended and publshed es Part II of the May 25, 1900 Federal Register (pages 
21681 -21691). and requre certification by gnm'"s (end by inference, sub-ilrantees and sub
contractors). prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the 
regulation provides that a grantee (and by Inference. sub-grantees and sub-contractors) that Is a State 
may elect to make one certification to the Department in each federal fiscal year In lieu of certifiCates for 
each grant during lt>e federal fiscal year covered by the certif1C8tlon. The certificate set out below Is a 
material representation of fact upon which reliance Is placed when the agency awards the grant. False 
certification or violation of the certifiCation shall be grounds for suspension of payments, suspension or 
termination of grants, or government wide suspension or debarment. Contractors using INs form should 
send it to: 

Commissioner 
NH Department of Health and Human Services 
129 Pleasant Street, 
Concord, NH 03301~505 

1. The gran'" certifies that ~ will or will continue to provide a drug-free worlqllaoe by: 
1.1. Publishing a statement notifying employees that the l.l'l!awful manufacture, distribution, 

dispensing, possession or use of a controlled substance is prohi~ed in the grantee's 
workplace and spedf);ng the actions that wtl be taken against employees for violation of such 
proN~; 

1.2. Establishing an ongoing drug-free awareness program to inform employees about 
1.2.1 . The dangers of drug abuse In the workplace; 
1.22. The grantee's policy of maintaining a drug-free workplace; 
1.2.3. Any available drug counseling, rehabil~ation, and employee assistance programs; and 
1.2,4. The penalties that may be Imposed upon employees for drug abuse violations 

occurring In the workplace; 
1.3. Making ~a requirement that each employee to be engaged In the performance of the grant be 

given a copy of the statement required by paragraph (a); 
1.4. Notifying the employee In the statement required by paragraph (a) tha~ as a condition of 

employment under the grant, lt>e employee will 
1.4.1. Abide by the terms of the statement; and 
1.42. Notify the employer In writing of his or her conviction for a violation of a criminal drug 

sta1ute occun1ng In the workplace no later than frve calendar days after such 
conviction; 

t .5. Notifying the agency in writing, within ten calendar days after reoeMog notice under 
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, including position title, to every grant 
officer on whose grant activity the convtcled employee was working, unless the Federal egency 

C~SI't1011l 
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has designated a central point for the receipt of such notices. Notice shan include the 

identification number(s) of each affected grant; 
1.6. Taking one of the following actions, within 30 calendar days of reoeiving notice under 

subparagraph 1.4.2, with respect lo any employee who is so convlcled 

1.6.1. Taking appropriale personnel action against such an employee, up lo and Including 

termination, consistenl with the requirements of the Rehabilllation Act of 1973, as 

amended; or 
1.6.2. Requlrtng such emplOyee lo partlclpale salisfactorily In a drug abuse assistance or 

rehabllilation program approved for such purposes by a Federal. State, or lOcal health, 

law enforcement, or other appropriate agency; 
1. 7. Making a good faith effort to continue to maintain a drug-free worlq>lace through 

Implementation of paragraphs 1.1, 1.2,1.3, 1.4, 1.5, and 1.6. 

2. The grantee may insert In lhe space provided below lhe sile(s) for lhe performance of work done In 

cormecllon with the specific grant. 

Place of Performance (street address, city, county, state, zip code) (list each lOcation) 

Check C W there ere worlq>laces on file that are nol identified here. 

CUitlt*iSI110713 
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CERTIFICATION REGARDING LOBBYING 

The Contractor identified in Section 1.3 of the General Provislons agrees to comply with the provisions of 
Section 319 of Public law 101-121, Government wide Guidance for New Restrictions on lobbying, and 
31 U.S.C. 1352, and further agrees to have the Contracto(s representative, as identified in Sections 1.11 
and 1.12 of the G-ral Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES- CONTRACTORS 
US DEPARTMENT OF EDUCATION -CONTRACTORS 
US DEPARTMENT OF AGRJCUL TURE - CONTRACTORS 

Programs (indicate applicable program covered): 
•Temporary Assistance to Needy Families under Title IV-A 
•Child Support Enforcement Program under TiUe JV-D 
•social Services Block Grant Program under Tide XX 
•Medicaid Program under TiUe XIX 
•eommunity Services Block Grant under TiUe VI 
•Child Care Development Block Grant under TiUe IV 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an offiCer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, con1inuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention 
sub-grantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or w~l be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, Joan, or cooperative agreement (and by specifoc mention sub-grantee or sub
contractor), the undersigned shall complete and submit Standard Form Lll, (Disclosure Form to 
Report lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-1.) 

3. The undersigned shall require that the language of this certification be included in the award 
document for sub;~wards at all tiers (induding subcontracts, sub-grants, and contracts under grants, 
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certifocation is a prerequisite for making or enlering into this 
transaction imposed by Section 1352, TiUe 31, U.S. Code. Any person who fails to file the required 
certification shall be subject to a civil penalty of not Jess than $10,000 and not more than $100,000 for 
each such failure. 

Contractor Name: 

Date 1 
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CERTIFICATION REGARDING DEBARMENT. SUSPENSION 
AND OTHER RESPONSIBll!fY MATTERS 

The Contractor identified in Sectlon 1.3 of the General Provisions agrees to comply with the provisions of 

Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 

Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's 

representative, as identified In Sections 1.11 and 1.12 of the General Provisions execute the following 

Cer1lflcaUon: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract), the prospective primary pattlcipant is providing the 

celtificatioo set out below. 

2. The inabll~y of a person to provide the certifocation required below wilt not necessarily resutt in denial 

of participation in this covered transaction. tf necessary, the prospective participant shalt submb an 

explanation of why n cannot provide the certification. The certification 0< explanation wil be 

considered in connection with the NH Department of Health and Human Services' (DHHS) 

determination whether to enter into this transaction. However, failure ol the prospective primary 

particlpantto furnish a certifiC8tion 0< an explanation shall disqualify such person f(()(O pattlcipatlon in 
this transaction. 

3. The certifiC8tion in this clause is a material representation of fact upon which reUance was placed 

when DHHS determined to enter into this transaction. tf n Is later de1ermlned that the prospective 

primary participant knowingly rendered an erroneous certifiC8tion, In addition to other remedies 

available to the Federal Government, DHHS may terminate this transaction for cause 0< defeutt. 

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to 

whO<n this proposal (contract) Is submitted if at any time the prospective primary pattlcipant learns 

that tts cer1lflcation was erroneous when submitted or has become erroneous by reason ol changed 

circumstances. 

5. The terms •covered transaction," "debarred," ·suspended," "ineligible," •tower tier covered 

transaction," •participant," ·pe,..on," "primary covered transaction," "principal," "proposal," and 

"voluntarily excluded,· as used in this clause, have the meanings set out In the Definitions and 

Coverage sections of the rules Implementing Executive Order 1254g; 45 CFR Part 76. See the 

attached detlnltlons. 

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the 

proposed covered transactlon be entered into, k shal not knowingly enter Into any lower tier covered 

transaction with a person who Is debarred, suspended, declared ineligible, 0< voluntarily excluded 

from participation in this covered transaction, unless authO<Ized by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that It wiU include the 

clause UUed ·certification Regarding Debarment, Suspension. lneliglbitny and Voluntary Exclusion -

Lower Tier Covered Transactions," provided by DHHS, without modifocatlon. in all lower tier covered 

transactions and in al solicitations fO< lower tier covered transactions. 

8. A participant in a covered transacllon may rely upon a certifiCation of a prospective participant in a 

lower tier covered transaction that n is not debarred, suspended, ineligible, or involuntarily excluded 

from the covered transaction, unless n knows that the certification Is erroneous. A participant may 

decide the method and frequency by which "determines the eHgibility of Its principals. Each 

participant may, but is not required to, check the Nonprocurement List (of excluded parties). 

9. Nothing contained in the fO<egoing shal be construed to require establishment o1 a system ol records 

in order to render in good fakh the certif1C8tlon required by this clause. The knowledge and 
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information of a participant is not required to exceed that wllich is normally possessed by a prudent 
person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these Instructions, if a participant in a 
covered transaction knowingly enters Into a lower tier covered transaction with a person who Is 
suspended, debarred, Ineligible, or voluntarily excluded from participation in this transaction, in 
add~ion to other remedies available to the Federal govemmenl DHHS may terminate this transaction 
for cause or defau~. 

PRIMARY COVERED TRANSACTIONS 
11 . The prospective primary participant certifies to the best of ~s knowledge and be~ef, that it and Its 

principals: 
11.1. are not presently debarred, suspended, proposed for debarment. declared Ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
11.2. have not w~in a three-year period preceding this proposal (contract) been convicted of or had 

a civ~ judgment rendered against them for commission of fraud or a criminal offense In 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) 
transaction or a contract under a public transaction; violation of Federal or State antitrust 
staMes or convnisslon of embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property; 

11.3. are not presently indicted for otherwise criminally or civilly charged by a govemmentalentny 
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (l)(b) 
of this certification; and 

11.4. have not within a three-year period preceding this application/proposal had one or more pubUc 
transactions (Federal, State or local) terminated for cause or default. 

12. Where the prospective primary participant is unable to C8f1ify to any of the statements in this 
certifiCation, such prospective participant shaH attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this lower tier proposal (contract), tha prospective lower Uer participant, as 

defined In 45 CFR Part 76, certifies to the best of ns knowledge and belief that It and Its principals: 
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from participation In this transaction by any federal department (I( agency. 
13.2. where tha prospective lower tier participant Is unable to C8f1ify to any of the above, such 

prospective partlcipant sha• attach an explanation to this proposal (contract). 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that tt will 
include this clause entitled "Certlflcation Regarding Debarment, Suspension, lnellglbltty, and 
Voluntary Exclusion -Lower Tter Covered Transactions," without modification in all lower tier covered 
transactions and in all solicitations for lower lief covered transactions. 

CI.'O+tS/1 10713 

Contractor Name: 

E>llN F - Cofti!i<:ation Rogording Deberment. Suspension 
Md Other Responsibility -.s 
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New Hampshire Department of Health and Human Services 
Exhibit G 

CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO 
FEDERAL NONDISCRIMINATION, EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND 

WHISTLEBLOWER PROTECTIONS 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certifiCation: 

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements. Which may include: 

• the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) Which prohibtts 
recipients of federal funding under this statute from discriminating, either in employment practices or in 
the delivery of services or benefits, on the basis of race, color, religion , national origin, and sex. The Act 
requires certain recipients to produce an Equal Employment Opportunity Plan; 

·the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) Which adopts by 
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this 
statute are prohibited from discriminating, either in employment practices or in the delivery of services or 
beneftts, on the basis of race, color, religion, national origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements; 

·the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial 
assistance from discriminating on the basis of race, color, or national origin in any program or activity); 

·the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial 
assistance from discriminating on the basis of disability, in regard to employment and the delivery of 
services or benefits, in any program or activity; 

-the Americans with Disabilities Act of 1990 (42 U.S.C . Sections 12131-34), which prohibits 
discrimination and ensures equal opportunity for persons with disabilities in employment, State and local 
government services, public accommodations, commercial facilities, and transportation; 

·the Education Amendments of 1972 (20 U.S.C. Sections 1681 , 1683, 1685-86), which prohibits 
discrimination on the basis of sex In federally assisted education programs; 

·the Age Discrimination Act of 1975 (42 U.S. C. Sections 6106-07), which prohibits discrimination on the 
basis of age in programs or activities receiving Federal financial assistance. It does not inClude 
employment discrimination; 

• 28 C.F.R. pt. 31 (U .S. Department of Justice Regulations- OJJDP Grant Programs); 28 C.F.R. pt. 42 
(U.S. Department of Justice Regulations- Nondiscrimination; Equal Employment Opportunity; Policies 
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community 
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships with faith-based and neighborhood organizations; 

• 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations- Equal Treatment for Faith-Based 
Organizations); and Whistleblower protections 41 U.S.C. §4712 and The National Defense Authorization 
Act (NOAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement of Contract Employee WhlsUebk>wer Protections, which protects employees against 
reprisal for certain whistle blowing activities In connection with federal grants and contracts. 

The certificate set out below is a material representation of fact upon Which reliance Is placed when the 
agency awards the grant. False certifiCation or violation of the certification shall be grounds for 
suspension of payments, suspension or termination of grants, or government wide suspension or 
debarment. 

6121114 
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Exhibit G 

In the event a Federal or State court or Federal or State administrative agency makes a finding of 
dlsalmlnation after a due process hearing on the grounds of race, color, religion, national origin, or sex 
against a recipient of funds, the recipient WUI forward a copy of the finding to the Office for CMI Rights, to 
the applicable contracting agency or division wilhln the Department of Health and Human Services, and 
to the Department of Health and Human Services Office of the Ombudsman. 

The Contractor Identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as Identified In Sections 1.11 and 1.12 of the General Provisions, to execute the foUo\Ning 
certification: 

1. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions 
Indicated above. 

Contractor Name: 

~1]1?-
Dal 
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New Hampshire Department of Health and Human Services 
Exhibit H 

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

Public Law 103-227, Part C- Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 
(Act). requires that smoking not be permitted in any portion of any indoor facility owned or leased or 
contracted for by an entity and used routinely or regularly for the provision of heaHh, day care, education, 
or library services to children under the age of 18, if the services are funded by Federal programs either 
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The 
law does not apply to children's services provided in private residences, facili ties funded solely by 
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure 
to comply with the provisions of the law may resuH in the imposition of a civil monetary penaity of up to 
$1000 per day and/or the imposHion of an administrative compl iance order on the responsible entity. 

The Contractor identified in Section 1 .3 of the General Provisions agrees, by signature of the Contractor's 
representative as Identified in Section 1.11 and 1.12 of the General Provisions. to execute the following 
certification: 

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply 
wHh all applicable provisions of Public Law 103-227, Par1 c. known as the Pro-Children Act of 1994. 

CUit)tfl8M 10713 

Contractor Name: 

E.xhibit H - Certification Regarding 
Environmental Tobacco Smoke 
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New Hampshire Department of Health and Human Services 

Exhibit I 

HEALTH INSURANCE PORTABlllY ACT 
BUSINESS ASSOCIATE AGREEMENT 

The Contractor identifl8d in Section 1.3 of the General Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountabifity Act, Public Law 104-191 and 
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 
Associate• shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health information under this Agreement and "Covered 
Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. "Breach" shall have the same meaning as the term "Breach" In section 164.402 of Title 45, 
Code of Federal Regulations. 

b. "Business Associate" has the meaning given such term in section 160.103 of Title 45, Code 
of Federal Regulations. 

c. "Covered Entity" has the meaning given such term in section 160.103 of Title 45, 
Code ot Federal Regulations. 

d. "Designated Record Set" shall have the same meaning as the term "designated record set" 
in 45 CFR Section 164.501 . 

e. "Data Aggreoat!on" shall have the same meaning as the term "data ~regation" in 45 CFR 
Section 164.501. 

f. "Health Care Ooerat!ons" shall have the same meaning as the term "health care operations" 
In 45 CFR Section 164.501. 

g. "HITECH Act" means the Health Information Technology for Economic and Clinicel Health 
Act, TitleXJII, SubtitleD, Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "l:llfM" means the Health Insurance Portability and Accountability Act of 1996, Public Law 
104-191 and the Standards for Privacy and Security of Individually ldentlflable Health 
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

I. "lodMduar shall have the same meaning as the term "Individual" In 45 CFR Section 160.103 
and shall include a person who qualifies as a personal representative in accordance with 45 
CFR Section 164.501(g). 

j. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States 
Department of Health and Human Services. 

k. -~~~~~~~~~~·shall have the same meaning as the term "protected health ir 160.103, limited to the Information created or received by 
Business Associate from or on behalf of Covered Entity. ~ 

312014 ~I Cc>nlrodor-
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New Hampshire Department of Health and Human Services 

Exhibit I 

I. "Required by Law" shall have the same meaning as the term "required by law" in 45 CFR 
Section 164.103. 

m. "Secretary• shall mean the Secretary of the Department of Health and Human Services or 
his/her designee. 

n. "Securitv Rule" shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. "Unsecured Protected Health Information· means protected health infonnation that is not 
secured by a technology standard that renders protected health information unusable, 
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by 
a standards developing organization that is accredited by the American National Standards 
Institute. 

p. Other Definitions - All terms not otherwise defined herein shall have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the 
HITECH 
Act. 

(2} Business Associate Use and Disclosure of Protected Health Information. 

a. Business Associate shall not use, disclose. maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 
PHI in any manner that would constitute a violation of the Privacy and Security Rule. 

b. Business Associate may use or disclose PHI: 

c. 

d. 

3/2014 

I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the terms set forth in paragraph d. below; or 
Ill. For data aggregation purposes for the heaHh care operations of Covered 

Entity. 

To the extent Business Associate is permitted under the Agreement to disclose PHI to a 
third party. Business Associate must obtain, prior to making any such disclosure, (i) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which it was 
disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

The Business Associate shall not, unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PHI In response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure, the B~ 

Exhibit I Cootraetof lnl1iai 
Heelth Insurance Potta.bi11ty Ad 
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New Hampshire Department of Health and Human Services 

Exhibit I 

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by addHional restrictions over and above those uses or disclosures or securHy 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI In violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Aetlvltlg of Busln!ls Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer Immediately 
after the Business Associate becomes aware of any usa or disclosure of protected 
health information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered En tHy. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall include, but not be 
limHedto: 

c. 

d. 

e. 

o The nature and extent of the protected heahh information involved, Including the 
types of Identifiers and the likelihood of re-identffication; 

o The unauthorized person used the protected health information or to whom the 
disclosure was made; 

o Whether the protected health Information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shaft complete the risk assessment within 48 hours of the 
breach and immediately report the ftndlngs of the risk assessment In writing to the 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered EntHy to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, Including 
the duty to return or destroy the PHI as provided under Section 3 (1). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contrac1or's Intended business associates, who win be recelv~· I 

Exhibit' Con-,_ 
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Exhibit I 

pursuant to this Agreement, with rights of enforcement and indemnification from such 
business associates who shall be governed by standard Paragraph #13 of the standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five (5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business hours at its officas all 
records, books, agreements, policies and procedures relating to the use and disclosure 
of PHilo the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement. 

Within ten (10) business days of receiving a written request from Covered Entity. 
Business Associate shall provide access to PHI in a Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an Individual in order to meet the 
requirements under 45 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an individual contained in a Designated Record 
Set, the Business Associate shall make such PHI available to Covered Entity for 
amendment and incorporate any such amendment to enable Covered Entity to fulfill its 
obligations under 45 CFR Section 164.526. 

Business Associate shall document such disclosures of PHI and Information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section 
164.528. 

Within ten (1 0) business days of receiving a written request from Covered Entity for a 
request for an accounting of d isclosures of PHI, Business Associate shall make available 
to Covered Entity such Information as Covered Entity may require to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment of, or accounting of PHI 
direct.ty from the Business Associate, the Business Associate shall within two {2) 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, if forwarding the 
individual's request to Covered Entity would cause Covered Enmy or the Business 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
shall Instead respond to the Individual's request as required by such law and notify 
Covered Entity of such response as soon as practicable. 

Within ten {1 0) business days of termination of the Agreement, for any reason, the 
Business Associate shall return or destroy, as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate In connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to In 
the Agreement, Business Associate shall continue to extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHilo those 
purposes that make the return or destruction infeasible, for so long as Busin~· 

EXhlblll ~ 
HNith lns<.nnco Pon.blllty Act J:}J/+ Bvoi,... Assoc:ioto ,t,g,..ment ~ 

Page 4 of8 Oato V 



New Hampshire Department of Health and Human Services 

Exhibit I 

Associate maintains such PHI. If Covered Entity, In its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

(<l) Obliaatlons of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limltation(s) In its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520, to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permission provided to Covered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or disclosure of 
PHI. 

(5) Termination for Cause 

(6) 

a. 

b. 

c. 

d. 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may Immediately terminate the Agreement upon Covered 
Entity's knowledge of a breech by Business Associate of the Business Assoclale 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate the Agreement or provide an opportunity for' Business Associate to cure the 
alleged breach within a tlmeframe specified by Covered Entity. If Covered Entity 
determines that ne~her termination nor cure Is feasible, Covered Entity shall report the 
violation to the Secretary. 

Mlactlflntoua 

Oefinitlons and Regulatorv References. All terms used, but not otherwise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to Include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as In effect or as 
amended. 

An!endmenl Covered Entity and Business Associate agree to take such action as Is 
necessary to amend the Ag.reement. from time to time as Is necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA, the Privacy and 
Security Rule, and applicable federal and state law. 

Data Ownership. The Bu.siness Associate acknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

Interpretation. The parties agree that any ambiguity in the ~reement shall be resolved 
to permit Covered Entity to comply with HIPAA, the Privacy and Security RuYD j 

&Nbltl Conl7-*>r ~ 
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CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABIU!Y AND TRANSPARENCY 
ACT !FFATA! COMPLIANCE 

The Fecle,..l Funding Accountability and Transparency Aet (FFATA) requires pt1me awardMs of Individual 
F~l g,..nts equal to or greater than $25.000 and awarded on or after Oetobar 1. 2010, to report on 
data related to exaeutiva compensation and auoc:i.ltad first-tier aub.ilrents of $25,000 or more. If the 
lnltlel award is below $25,000 but subsequent grant modifications result In a total award equal to or over 
$25,000, the award Is aubjeet to the FFATA reporting requirements, as of the date of the award. 
In aooordanee with 2 CFR Part 170 (Reporting Subaward and Executive Compenaatlon Information). the 

Department of Health and Human Services (DHHS) must report the following Information for any 
subaward or eonlnlet award subjacl to the FFA TA reporting requirements: 
1. Name of entity 
2. Amount of award 
3. Funding egeney 
4. NAICS ooda for contraets I CFDA prognsm number for grants 
5. Program source 
8. Awwd title desaiptiva of the purpoM of the funding aetlon 
7. Locatlon of the enliy 
8. Principle place of performance 
9. Unique Identifier of the entity (OliNS IJ) 
10. Total compensation end names of the top five axaeutivea tt. 

10.1. More than 80% of annual gro.s revenues are from the Federal government, and thol8 
revenues are greater than $25M annually and 

10.2. Compensation Information is not ainlady available through reporting to the SEC, 

Prtme grant recipients must submH FFATA required data by the end of the month, plus 30 days. In whieh 
the award or award amendment is made. 
The Contractor Identified In Section 1.3 of the General Provisions agrees to comply with the provlslonl of 
The Federal Funding Accoun~ end Transparency Aet. Public Law 109-282 and Publie Law 110-252, 
and 2 CFR Part 170 (Reporting Subaward end Executive Compensation lnformetion), and furlhar agrees 
to hlva the Conllw::tor'a raprasantativa, 11 ldantlllad In Saetlons 1.11 and 1.12 of the ~ Prollislons 
axaeute the following Ce!tifi<:ation: 
The below named Conlntctor agrees to prOYida naadad Information as outlined above to the NH 
Daparlmant ol Health and Human SeMee1 and to comply wlthel eppicabie pnMaJona of the Fadat81 
FNnelel Ac:countabilly and Trwwperancy Act. 

Contractor Nama: 
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FORM A 

As the Conltactor Identified in SecUon 1.3 of lhe General Provisions, I certify lhat the responses to the 
below listed questions are true and accurate. 

1. The DUNS number for your entity is: 82fi'tlt1>~?-
2. In your business or organization's preceding completed fiscal year, did your business or organization 

receive (1) 80 percent or more of your annual gross revenue in U.S. federal eonltacts, subeonltacts, 
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or mole in annual 
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or 
cooperative agreements? 

_LNo _ _ _ YES 

If lhe answer to #2 above Is NO, stop here 

If lhe answer to #2 above is YES. please answer the following: 

3. Does lhe public have access to information about the compensation of the executives In your 
business or organization lhroogh periodic reportS filed under section 13(a) or 15(d) of lhe Securities 
Exchange Act of 1934 (15 U.S.C.7Bm(a), 7Bo(d)) or section 6104 of the Internal Revenue Code of 
1986? 

_ __ NO ___ YES 

If the answer to #3 above is YES, stop here 

If the answer to #3 above Is NO, please answer the following: 

4. The names and compensation of the ftve most highly compensated offocers In your business or 
organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

Amount: 

Amount: 

Amount: 

Amount: 

Amount: 

EliNbit J -~ ROQIIdlng tho Fedenll Fut>dlng 
Account.lbllity And TranoponncyAd (FFATA) Compllonce 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS·2019-BDAS-02·STUDE-12) 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Student Assistance Program 

This 1" Amendment to the Student Assistance Program contract (hereinafter referred to as "Amendment 

#1j dated this 10th day of April, 2019, is by and between the State of New Hampshire, Department of 

Health and Human Services (hereinafter referred to as the "State" or "Department') and Second Start 

(hereinafter referred to as "the Contractor"), a nonprofit corporation with a place of business at 17 Knight 

Street, Concord, NH 03301. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 

on September 20, 2018 (Item #23), the Contractor agreed to perform certain services based upon the terms 

and conditions specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS, the State and the Contractor have agreed to renew the contract; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1 , Revisions to 

General Provisions. Paragraph 3., the State may modify the scope of work and the payment schedule of 

the contract upon written agreement of the parties and approval from the Governor and Executive Council; 

and 

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, and; 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 

in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date. to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$303,890. 

3. Form P-37, General Provisions, Block 1.9, Contracting OffiCer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603-271-9631 . 

5. Add Exhibit A, Scope of Services, Section 1.5., to read: 

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall 

continue after June 30, 2019, and the Department shall not be liable for any payment 

for services provide after June 30, 2019, unless and until an appropriation for these 

services has been received from the state legislature and funds encumbered for the 

SFY 2020-2021 biennium. 

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with 

Exhibit B. Amendment #1 Method and Conditions Precedent to Payment. 

7. Add Exhibit B-1. Amendment #1 . 

Se<lond Slart 
SS·2019-BDAS~2-STUDE·12 

Amendment #1 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-12) 

This amendment shall be effe<:tive upon the date of Governor and Exe<:utlve Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 
Department of Health and Human Setvices 

Date 1 ' 

Second Start 

Date 

Acknowledgement of Contractor's signature: 

State of~~· County of ~tN.IJ:.c on /r .fdtf before the undersigned officer, 

personaliY8PI)earetJleP6rson identiifeddifeCtJy above, or satisfac ·1y proven to be the person whose name is 

signed above. and acknowledged that slhe exe<:uted this document in the capacity indicated above. 

~ -
~ DOROlliV FOURNIER 

Nolaly Public - New Hampshlm 
My Commioeioo Expirle September 13, 2022 

2Jw~¥t ht~~M't:e. ~a' ~~u.c. 
Name and itfe of Notary or Justice of the Peace ",,. "'f/ 

My Commission Expires: 

Se00<1d Start 
SS-201 &-BDAS·02-5TUOE-12 
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New Hampshire Department of Health and Human Services 
Student Assistance Program (SS-2019-BDAS-02-STUDE-12) 

The preceding Amendment, having been reviewed by this office. is approved as to form . substance, and execution. 

OFFICE OF THE ATTORNEY GENERAL 

6/yi201Q 
Date 

T1tle. P\:;,5,~, 1'1"~ 1'\'1\or ~eo-, C'R-er Z/2. 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State 

of New Hampshire at the Meeting on: (date of meeting) 

Date 

Socond Start 
SS-2019-8DAS..02-STUDE-12 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Amendment #1 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-12) 

Exhibit B, Amendment #1 

Method and Conditions Precedent to Payment 

1. The State shall pay the Contractor an amount not to exceed the Form P-37. Block 1.8, 

Price Limitation for the services provided pursuant to Exhibit A, Scope of Services. 

2. This Agreement is funded with federal funds as follows: 100% Federal Funds from 

DHHS, Substance Abuse and Mental Health Services Administration, Center for 

Substance Abuse Prevention, NH Partnership for Success Initiative - PFS2, CFDA 

#93.243, Federal Award Identification Number SP020796. 

3. Failure to meet the scope of services may jeopardize the funded Contractor's current 

and/or future funding. 

4. Payment for said services shall be made monthly as follows: 

4.1 . Payment shall be on a cost reimbursement basis for actual expenditures incurred 

in the fulfillment of this Agreement, and shall be in accordance with the approved 

line item, as specified in Exhibit B-1, Amendment #1. 

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the 

twentieth working day of each month, which identifies and requests 

reimbursement for authorized expenses incurred in the prior month. 

4.3. The Contractor shall ensure the invoice is completed, signed, dated and returned 

to the Department in order to initiate payment 

4.4. The State shall make payment to the Contractor within thirty (30) days of receipt 

of each invoice, subsequent to approval of the submitted invoice and if sufficient 

funds are available. 

5. The Contractor shall keep detailed records of their activities related to Department

funded programs and services and have records available for Department review, as 

requested. 

6. The final invoice shall be due to the State no later than forty ( 40) days after the 

contract completion date specified in Form P-37, General Provisions Block 1.7 

Completion Date. 

7. In lieu of hard copies, all invoices may be assigned an electronic signature and 

emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to: 

Financial Administrator 
Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
129 Pleasant Street, 
Concord, NH 03301 

8. Payments may be withheld pending receipt of required reports or documentation as 

identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1. 
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New Hampshire Department of Health and Human Services 

Student Assistance Program (SS-2019-BDAS-02-STUDE-12) 

Exhibit B, Amendment #1 

9. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 

under this agreement may be withheld, in whole or in part, in the event of non

compliance with any Federal or State law, rule or regulation applicable to the services 

provided, or if the said services or products have not been satisfactorily completed in 

accordance with the terms and conditions of this agreement. 

10.Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to 

adjusting amounts between budget line items, related items, amendments of related 

budget exhibits within the price limitation, and to adjusting encumbrances between 

State Fiscal Years, may be made by written agreement of both parties and may be 

made without obtaining approval of the Governor and Executive Council. 
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State of New Hampshire 

Department of State 

CERTIFICATE 

I. W~liam M GaJdner, Secrcoary ofSilloe ofohe Soaoe of New Jlamt><horc, do be,. by ccrtlly obao SECOND START is a Now 

llampsbire Nonprofit Corpomllun regi<tered lo uaosoco husincs, m New Hampslure nn Sq>oCUlber 03, 1971. I funh<r cenify oh.lo 

nil rccs and documents rettUirt!d hy the Sct..lrelary ofSiah.:'s office have been received and IS in good slanrlmg a.~ far a~ th1s office i41 

CODC('tned 

Bu.< mess ID 6~ 173 

( 'eniticaoc Number : 00044?33,4 

IN TESTIMONY WHEREOF, 

I hcrcou set my h.md and taU>C 10 be affLud 

I he Seal of the Soalc of New llampshire, 

olios 8th day of April A.n. 2019. 

Williwu M. Gardner 

Scm:oary ofSoaoc 



CERTIFICATE OF VOTE 

I, Matt Nadeau , do hereby certify that 

(Name of the elected Off1cer of the Agency cannot be contract s•gnatory) 

1 1 am a duly elected President of _ __,Si!!eco~~nll.d.sS!!!ta~rt.!..___,.,--,-------------
(Agency Name) 

2. The following is a true copy of the resolution duly adopted at a meeting of the Executive Committee of the Board 

of Directors of the Agency duly held on May 15 2019 
(Date) 

RESOLVED: That the __ _.E..,x.,ec,u,.,ti.,'v"'e .... D'"i='rect":"'o"'r.:Oo'!:f ,.s,.e:.:co.,n..,d'::S"'ta=rt,--:------ --- ---

(Tttle of Contract S•gnatory) 

is hereby authorized on behalf of this Agency to enter into the said contract amendment with the Department of 

Health and Human Services, State of New Hampshire, and to execute any and all documents. agreements and 

other instruments, and any amendments, revisions, or modifications thereto, as he/she may deem necessary, 

desirable or appropriate. 

3. The forgo•ng resolutions have not been amended or revoked, and remain in full force and effect as of 

the 15th day of Mav • 2019 
Date Centro(' Sigr 

4. - - -,-,----,,...;:.Ja2Jm=e,.,s ,.S'::'nll.od,.,g"'r"'a"'ss.__ __ is the duly elected Executive Director 

tNam" of "Mtract S•"'"atory• <Title of COI'tract Signatory) 
of the Agency. 

STATE OF NEW HAMPSHIRE 

County of __ _,M"'e.,r,.rim=a,.ck,_ ____ _ 

The forgoing instrument was acknowledged before me this 

By ~ccltbew N-AJ)e;.u,.. 
:-.. e of E .cted Off .,. of till! Agencyl 

.N Afl) " AL) 

Commission Expires:~ 

NH DHHS, Offi~ of Business Operailons 

Bureau of Provider Relationship Management 
Ct<11ficate of Vote Without Seal 

'-o~ 
IS" t-S\ day of~· 20 .J.l) 

~. 

DOROTHY FOURNIER 
Notaly Public • Hew tlampiHre 

My Commleeloli Ellplrw ..... 13, 2022 

July 1. 2005 
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THIS "'"" ' :IS ; A""'" ".! OF 1 u un ONLY AND CONFERS NO RIGHTS UPON THE""" ' THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFOROEO BY THE POLICIES 

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTIT\ITE A CONTRACT BETWEEN THE ISSUING INSURER($~ AUTHORIZED 

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

omru" '"n ' · H tho • 11n ADDITIONAL I , t11o • I mull haY<! Auuo uv""" ' I or be · 

tf -'e ' • terms-"' f the ~iCy, .Certain~~~~ m1y require an endorsement A atatement on 
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'"'" 
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OU CRIPnOH OF OPERATIONS I L.OCATlOHS IYIHICUS !ACORD 10t, A.cklltlolltl R.,...lll'tlt lchoMu!ot. rqy N atuctltcllf...,. •PK• tt ~rN) 

Cenifical.e Hotder Is an additional Insured (CGL.) as required by signed contr•et with the named lntured. 

CERTIFICATE HOLDER CANCELLATION 

SHOUl D AHY OF THE A80YE DESCRIBED POUOE$ BE CAHCS.L£0 6Ef ORE 

THE EXPIRATION DATE THEREOF. NOTtCE mLl 8E DELIVERED IN 

State of New Hampshire Buruu ~ Oruo & 
ACCORDANCE 'MTH THE POUCY PROVISIONS. 

- -SeMen 105-S. 
~ llt.EPR£SEfifTAT'Nf 

Conw<l NH 03301 ~ .~ \<a.r. ""o~O fL 
1 

<: ::1'- ([' 
0 1988-2015 ACORD CORPORATION. All rlghto rooorved. 

ACORD 25 (2018103) The ACORD name ond logo are reglo .. rod marl<o of ACORD 
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The following Mission Statement was adopted by the 

Board of Directors in June 2000 and used to amend Article lii 

of the Second Start bylaws in November 2000. 

Mission Statement 

Adopted 6119100 

Second Start is committed to improving the economic and educational 

well being of New Hampshire residents. Our goal is to help people 

become more productive workers, family members and community 

citizens. 

We provide supportive, affordable and effective educational programs 

including but not limited to: Adult Basic Education, Job Training and 

Career Counseling, Education and Training for at-risk Youth, and Child 

Care Services. 
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I NDEPENDE NT AUD I TOR'S REPORT 

To the Board of Directors of 

Second Start 
Concord, New Hampshire 

MA SO N 
CnttfitJ ~1>/ii .A,ft;;mf.JI!IJ 

We have audited the accompanying financial statements of Second Start (a nonprofit of',:anization) 

which comprise the statements of frnancial pos ition as of June 30, 2018 and 2017, and tho related 

statements of activitic.~ and cash flows for the years then ended, and d1e related notes to the financial 

statements . 

.Mu:na~:ement's Rt5ponsibilily fo r the Fina1tda/ StatemetttJ· 

Management is responsible lor the preparation and lair presentanon of tltese tinanc1al statements m 

accordance wid1 accounting principles generally accepted in the United States of America; this includes 

the design, implementation, and maintenance of internal control relevant to the preparation and fair 

presentation of frnancial statements that are tree from material misstatement, whether due to fraud or 

error. 

Auditor's Respoltsibi/ily 
Our responsibility is to express an opinion on these financ ial statements based on our aud iLs. We 

conducted our audits in accordance with auditing standards general ly accepted in the United States of 

1\merica. Those standards require that we plan and perfonn the audits to obtain reasonable assurance 

about whether the financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures 

in the financial statements. The procedures selected depend on the auditor's judgment, including the 

assessment of the risks of material misstatement of the financial statements, whether due to fraud or 

error. In making those risk assessments, the auditor considers internal control relevant to the entity's 

!>reparat ion and fuir presentation of the financial statements in order to design audit procedures that arc 

appropriate in the circumstance.<;, but not for the purpose of expressing an opinion on the effectiveness 

of the entity's internal control. Accordingly, we express no such opinion. An audit also includes 

evaluating the appropriateness of accounting policies used and the reasonableness of significant 

accounting estimates made by management, as well as evaluating the overall presentation of d1e 

financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for 

our audit opinion. 

Opilrintt 
In our opinion, the financial statements referred to above present fairly, in all material respects, the 

financial position of Second Start as o f June 30, 2018 and 2017, and the changes in its net assets and 

its cash flows for the years then ended in accordance with accounting principles generally accepted in 

the United States o f America. 



R eporf Ott S ummarized Comparative l!!formatiOII 

We have previously audited Second Start's 2017 !inancial statements, and our report dated September 

15, 2017, expressed an unmodified opinion on those audited fmancial statements. In our opinion, the 

summarized eomparativ~ information presented herein as of and for the year ended June 30, 2017, is 

consistcsnt, in all material aspectS, with the audited fmaocial statements (rom which it has been 

derived. 

OLiru ftfaJJers 

Our audit was conducted for the purpose o f forming an opinion on the financial statements as a whole. 

The combining schedules of support and revenues, expenses and changes in net assets on pages I 4 and 

15 are presented for purposes of additional analysis and are not a required part of the financial 

statements. Such iofonnation is the responsibility of management and was derived from and relates 

directly to the underlying accounting and other records used to prepare the fmancial statcn•cnts. The 

infonnation has been subjected to the auditing procedures applied in the audit of the !inancial 

statements and certain additional procedures, including comparing and reconciling such infonnation 

d irectly to the underlying accounting and other records used to prepare the !inancial statements or to 

the financial statements themselves, and other additional procedures in accordance with auditing 

standards generally accepted in the Uni1cd Slait:> of Amc:• ica. lu our opinion, tbc information is fairly 

stated in all materia l res11eclS in relation to the financial statements as a whole. 

Very truly yours, 

'1 ~.--::;<ic.-t. ... .';/:>4 . 
MASON+ RICH I'ROJ'ESSIONAL ASSOCIATION 

Certified Public Accountants 

September 28, 2018 



CURRENT ASSI:.TS 

Cash 
Accounts Receivable 

Gn1n1s Receivable 

SECOND START 
STATEMENTS OF FINANCIAL POSITION 

JUNE 30, 2018 AND 2017 

ASSETS 

2018 

s 237,398 
54,800 

198,950 

Unconditional Promises to Give 23,000 

Prepaid expenses 43,563 

T()(Q/ O.rr~nt Assets 551711 

PROI'liRTY ANO t5QUIPMENT 

Propeny and Equipment 3,236,950 

Less Accumulated Depreciation (1,601,72:1) 

Net Property am/ Equipment 

TOTAl. ASSETS s 

LIABILITIES AND NET ASSETS 

CUJUIF.NT LIABTUTIES 
Current Portion of Long-Term Debt 

Accounts Payable 

Acemed E.'q>enses 

Deferred Revenue 

Total Curunt Liabilitcs 

LONG-TF.RIIf I.TAFITLITIES 

Long-Term Debt, Net of Current Portion 

Tfni iL LIA RILITIES 

NJ:.7' ASSETS 
Unrestricted 
Board-Designated 

Undc.<ignatcd 
Temporarily Restricted 

TOTAL NET ASSETS 

T01'AL UARILIT/cS A ND NET ASSETS 

$ 

$ 

The AccomplJnyU1g Note.'< are atr lntegr(l/ Ptlrt qfThest. Fmancwl Statement.,· 

1.635.223 

2.192.934 

s 
24,362 

171,164 
8,310 

203.836 

203,836 

50,000 
1,887,598 

51 500 

1.989,098 

2,192,934 s 

2017 

$ 360,990 
74,609 

122,603 

30,000 
27,?76 

6 16,178 

3,205,849 
(1.480,785) 
1.725,064 

s 2,341,242 

9,973 

53,509 
153,956 

14,355 
231,793 

32,366 

264,159 

50,000 
1,977,083 

50,000 

2,077,083 

2.341,242 

PageJ 



SECOND START 
STATEMENTS OF ACTJVlTIES 

FOR THE YEARS ENDED JUNEJO, 20 18 AND 2017 

Temporuily 
Unrestricted Restricted 2018 2017 

SUPPORT AND REVENUES 
Contributions $ 8,376 s 8,500 $ 16,876 s 3 1,573 

United Way 12,159 23,000 35,159 42,010 

Pees from Govcmmenta1 Agencies 861,902 861,902 851,402 

Grants from Governmental Agencies 1,076,256 1,076,256 !,189,463 

Grants - Privale 20,000 20,000 32,000 

Private fees 915,953 915,953 888,404 

Miscellaneous 25,060 25060 64 854 

Tt'Jtal Support nntl Revenues 2.899.706 51.500 2.951 .206 3.099.706 

NET ASSETS REL£;1S£D FROM RESTRICTIONS 
Expiration of Program Restrictions 50.000 (50.000) 

EXPENSES 
Program Sen-ices 

Instruction and Student Activities 2,065,499 2,065,499 1,911,849 

Staff Development end Professional Fees 200,891 200,891 202,566 

Other Program Costs 230,764 230,764 202,242 

Occupancy 86,372 86,372 7 1,692 

Direct Depreciation 82.853 82 853 75 376 

Total Program Services 2.666.379 2.666.379 2.463.725 

Support Services 
General Administrative 372 812 372,812 369,287 

Total Support Str>icn 372,812 - 372,812 369.287 

Total Expt!nlr:r 3,039.191 3.039.191 2,833 .0 12 

CHANGES IN NE7' ASSETS (89.485) I 500 (87,98 5) __ 266.694 

Net Assets, Beginning of Yeur 2.027.083 50.000 2.077.083 1.810.389 

Net Assets, End of Ytllr s 1,937,598 $ 51.500 s 1.989.098 s 2.077.083 

r;ur Accompanying Notes an aJf Integral Part ofThes' FiiUlltcial Statements 
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SECOND START 
S I A TEMENTS Of CASH fLOWS 

FOR YEARS ENDED JUNE 30,20 18 AND 2017 

CASll FU) IVS FROM OPERATING ACrfVITIES 

lnm:ase (Oc:crcase) in Net Assets 

Adjustments to Reconcile Change in Net Assets to Net 

Cash Provided by (Used in) Operating Activities: 

Depreciation 
(Increase) Decrease in Operating Assets: 

Accounts Receivable 
Grants Rcecivable 

Pledges Receivable 
Prepaid Expenses 

Increase (Decrease) in Operating Liabilities: 

Accounts Payable 
Acaucd Expenses 
Deferred Revenue 

Total Adjustments 
N~t Caslt Pro•1dt!d by (Used In) Opuatlng Activiti-s 

CASH FLOWS FROM INVESTING ACTIJIITIES 

Purchase of l'ropcrty llld Equipment 

CASll FLOWS FROM FINANC/NGACTfVITIES 

Repayment of Long-Term flebt 

NET INC illiASE (D£C IU!:ASE) lN CASH 

Ca.rh, Beginning of Year 

Cash, t :nd nfJ'ear 

Supplementoi/Jisclosure of Ca.rll Flow Information 

Cash Paid During the Year for: 

lnterest 

1'/re Accompanying Notts art an Integral Part ofTh,.sr. FmcmciCJI Slatc.ments 

$ 

~ 

1 

2018 2017 

(87,985) s 266,694 

120,942 108,657 

19,809 (40,180) 

(76,347) 50,554 
7,000 13,000 

(15,587) 25,666 

(29,147) 21,496 

17,208 (35,856) 

(6.045) t,669 

37 833 145,006 

(50,152) 411 700 

(JI ,IOt} (323.883) 

(42,339) (8,923) 

(123,592) n,S94 

360,990 282,096 

237.39~ J 3~0.990 

1s2 ,j!s==-...:.1,;:.,46g9;6 
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SECON D S TA R T 
NOTES TO THE FINANCIAL STATEMENTS 

A I NATURE OF ACTIVITTtS 

Second Start (the Organization) is a private nonprofit education corporation which has been in existence 

since 1970. Second Sta11 is comm itted to improving the economic and educational wellbeing of New 

Hampshire residents. Its goal is to help people become more productive workers, f.unily members and 

community citizens. Within these opponunities, the Organi.t.ation offers a variety of programs, each 

serving panieipants in ways tl1at meet their needs. 

The programs available at Second Stan are as follows: 

Specia l Education - TI1e Specia l Education Program was establishe() in 1979 and accounts for the 

proceeds of an education program that serves special needs students ages 1 ~·21 from local school 

districts in the greater Concord area. 

Transitiona l Employmen t Training Program (TI1T)- The TET Program was established in 1984 and 

accounts for proceeds and expenses used to provide a vocationally oriented program designed to 

develop positive work attitudes and behaviors for adolescents. 

Altemativc High School- The Altcn1ative High School (>rogrnm was established in 1976 and accounts 

for the proceeds and expenses of an alternative academic program for adolescents previously 

unsuccessful in public high school prowams. Students are not coded special education. 

Student Assistance Program (SAP) The Student Assistance Prog•·am was sta1ted in 1984. The Student 

Assistance Program is a dn.g education, prevention and eady identification program designed for pub I ic 

school students. The program accounts for the proceeds and expenses associated with the student 

assistance services for the local school districts as well as programs for the Organization's Alternative 

H igh School and ;pecia l education students. 

Adult Basic Education (AOE)- The Adult B~ic Education Program was established in 1971 and 

accounts for the proceeds nnd expenses for providing remedial academic programs for adults from the 

most basic levels through preparation for the H.igh School Equ iva lency Exam (HiSET) as well as 

English as a second language classes. The program also includes academic and vocational counseling 

for students. The program includes fees and expenses for providing HiSET Testing services and 

statewide staff development for ADE teachers. 

Adult Leamer Services (ALS) - TI1e Adult LeAmer Services Program, formerly the Adult Tutorial 

Program, was established in 1983 and accounts for proceeds and expenses used ro help adults increase 

their reading and math skills through the aid of tutors. This program also includes services to foreign

speaking and refugee students to increase their English skills. 

(C onlinu«/ 0tr MXI pag~) 
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SECOND STA RT 
NOTTZS TO THE FINANCIAL STATEMEN'l'S 

Day Care Program - The Day Care Program was established in 1973 and accounts for proceeds and 

expenses used to care for children (ages 6 weeks to 12 years) of the Organization's students and the 

genera l cornrnunitywhi1e their parents are in classes, training programs or working during the day. This 

program also includes services to protective custody referrals from the New Hampshire Department of 

Health and Human Services. 

Welcoming Cuncord- The Welcoming Concord program was established in 2015 and accounts for 

proceeds and expenses used to increase social inclusion 11nd integration of immigrants and refugees in 

targeted New Hampshire communities. 

B I SlGNlFJCANT ACCOUNTING POLICTF.S 

Basis of Accowrting 
Revenues and expenses are reported on the accrual basis of accounting. Iinder this basis, revenues, 

other than contributions, and expenses are reported when incurred without regard to the date of receipt 

or payment of cash. 

Estimate.r 
Tiac preparation o f financial statements in conformity with generally accepted accounting principles 

requires manngemcnt to make estimal<:s and assumptions that affect the rcpoa1ed amounts of assets and 

liabilities, disclosure of contingent assets and liabilities at Ute date of the fi nancial statement~, and the 

repoi1cd amounts of revenues and expenses during the reporting period. Accordingly, actual amounts 

could differ from those estimates. 

Cash and Caslr Equivalents 
For purposes of the statement of cash tlows, cash includes cash on hand, funds on deposit with financia l 

institutions, and investments with original maturities of three months or less. TI1e Organi7.ation had no 

cash equi valents at June 30, 2018 and 2017. 

Accowrts Reuiwwle 
Accounts reoeivable are stated at the amount management expects to collect from outstanding balances. 

Management considers accounts to be delinquent based on the date of unpaid invoices. Past due 

receivables are written ofT at management's discretion using the direct write off method; this is not 

cons idered a departure from accounting principles genera lly accepted in the United States because o f 

the effects of the direct write o ff method approximate those of the allowance method. A ll accounts arc 

considered to be collectible. The Organization does not accrue interest on past due accounts receivable. 

Grants Reuil·ahle 
Grants receivable are amounts due for reimbursement from " arious grant agencies. No allowance is 

recorded because all amounts arc expected to be fully reimbursed by the federal and state governments. 

Interest is not allowed and is not accrued on any past due granl' receivable ba lances. 

• P~< 7· 



SECOND START 
NOTES TO THE FINANCIAL STATEMENTS 

Promisef In Ci"e 
Promises to give are stated at the amount management expects to collect from outstanding balances. 

Management evaluates the collectability of customer accounts by considering factors such as historical 

experience, the age of the promise to give, and current economic conditions that may affect a customer's 

ability to pay. Past due promises to give arc written ofT at management's discretion using the direct 

write off method; this is not considered a departure from accounting principles generally accepted in 

the United States because the effects of the direct write ofT method approximate dtose oft be allowance 

method. The Organization docs not charge interest on past due promises to give. 

Property tmd Equipment 
During the year ended June 30, 2018 tlte Organization 's policy to cnpita lize individual purchases, 

renewals and betterments changed from SSOO to S I ,000. Maintenance, repairs and minor renewals are 

charged to expense as incurred. Periodically, management evaluates propcny and equipment for 

impairment when events or changes in circumstances indicate that the carrying amount of such assets 

may not be recoverable. When items of property and equipment arc sold or retired, the re lated cost and 

accumulated depreciation are removed from the accounts and any gain or loss is included in tl1c 

•tatement of income. 'lbese items are depreciated using the straight-line method over tl1eir estimated 

useful lives as follows: 

Furniture and C:quipment 

Leasehold Improvements 

Building 

Cmrtributions 

5 years 

5 • 30 years 

40 years 

Contributions received are recorded as unrestricted, temporarily restricted or permanently restricted 

support depending on dte existence or nature of any donor restrictions. 

Nd Assets 
TI1e Organization i~ required to report information regard ing its financial pos1t10n and activitiM 

according to c lasses of net assets: Ul\rcstricted net assets, temporarily restricted net assets and 

permanently restricted net a.~sets. Descriptions of the net asset categories included in the Organization's 

financial statements are as follows: 

Unrc:;tricted net '\~ include revenues and expenses rutd contributions which nre not subject 

to any donor imposed restrictions. Unre,strictcd net nssets can be board des ignated by the Ooard 

of Directors for special projects and expenditures. 

Ternoorarily restricted net assets include contributions for which time restrictions or donor

imposed restrictions have not yet been met. When a restriction expires, temporarily restricted 

net assets are reclass ified to unrestricted net assets nud reported in the statement of activities ns 

net assets rclca'>Cd from restriction. 

----:::---:--- -·-
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SECOND START 
NOTES TO TilE l'lNANCIA{, STATE~ENTS 

Pennanently restricted net asse(s include gifts which require, by donor restriction, that the 

corpus be invested in perpetuity and only the income or a portion thereof (excluding capital 

gains restricted by State statute) be rnade available for program operations in accordance with 

donor restrictions. The Organization had no permMently restricted net assets at 1 une 30, 2018 

and2017. 

DotraJed Materials and Suvices 
Contributed property and equipment is recorded at fair value at the date of donation. If donors stipulate 

how long the assets rnust be used, the contribUiions are recorded as restricted support. In the absence 

of such stipulations, contributions of propcny and equipment are recorded as unrestricted support. 

Contributions of donaJed noncasb assets are recorded at their fair values in the period received . 

Contributions of donated services that create or enbance non-financial assets or that require speciali>ed 

skills, that arc provided by ind ividuals possessing those skills, and would typically need to be purchased 

if not provided by donation, arc recorded ntlheir fair values in the period received. 

There were no donated materials or services for the years ended June 30, 2018 and 20 17. 

Ttu: Status 
The Organization is exempt from federal income tax under !)cellon SOI(a) of the Internal Revenue Code 

as an organization desc.ribed in Section SOI(cXJ). The Orgru•i?.ation has also been classified as an entity 

that is not a private foundation within the meaning of Section S09(a) and qualifies for deductible 

contributions. 

The Organization follows Financial Accounting Standards Board (PASB) Accounting Standards 

Codification (ASC) 740-10, Accountitrg for Uncertainty ill Income Taxes, which clarifies the 

accounting for uncertainty in income taxes and prescribes a recognition threshold and measurement 

attribute for financial statement recognition and measurement of tax positions lllken or expected to be 

taken in a tax return. Accountmgfor Uncertainty in Income TQJ'.es did not have a material irnpacton the 

Organization's financial statements. 

The Organi7.ation's Federal Fonn 990 (Return of Organization Exempt from fncome Tax) for 2015, 

2016, and 20 17 are subject to examination by the IRS, generally for three years aflcr they are filed. 

Functianaf Al/()caJion of Expenses 
The costs of providing the various programs and activities have been summarized on a functional basis 

in the statement of activities. Accordingly, certain costs have been allocated among the programs and 

supporting services benefited. Salaries and related expenses are allocated to tbe various program and 

supporting services based on actual or estimated time CITiployees spend on each function. The remaining 

expenses arc specifically allocated whenever practical, and depreciation is allocated based on space 

utilization. General administrative expenses arc allocated to prof,'T8lnS based on the program's total 

direct expenses relative to the Organization's total direct expenses. 

- - ----·- ·- (Continued Ofl next pQgl) 
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SECON D STA R T 
NOTES TO THE FINANCIAL STATEMENTS 

c I CONCENTRATION OF RJSK 

The Orgaoi:attion rnai.ntains cash balance.~ at various financial institutions that, at times, may exceed 
federally insured limits. The Organization has not experienced any losses in such accounl~ and believes 
it is no! exposed to any significant risk on cash and cash equivalents. As of June 30, 20 18, a ll accounts 

were within the depository insurance level. As of June 30,2017 approximately $1 10,000 was above 
the depository insurance level. 

D I ACCOUNTS RECEIVABLE 

Accounts receivable consist of amounts due from Daycare I and ll, and revenues from school districts 
for various programs. 

E I PROPERTY AND EQUTPMF:NT 

r:or the years ended June 30, 2018 and 2017 the balance in property and equipment consisted of the 
following: 

,,_}OJ~ 2017 

Building and Improvements $ 1,623,459 $ 1,593,859 

Leasehold Improvements 948,353 948,353 

Land 2 10,000 2 10,000 

l'umiture snd Equipment 455.138 453,637 

Total 3,236,950 3,205,849 

Less Accumulated Depreciation ( 1.60 I. 727) ( 1,480, 785) 

Total Property and Equipment, Net $ 1.615.223 ~ 1.m.2~ 

The Organization has use of computers nnd equipment which are the property of State and Federal 
agencies under grant agreements. The equipment, whose book value is immaterial to the 1inancial 
statements, is not included in the Organization 's properly and equipment totals. 

Depreciation expense was $120,942 and $108,657 for the years ended June 30, 20 18 and 2017, 
respectively. 

(C()IOI/nued"" JIUI pag<) 
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SECON D START 
NOTES TO THE FiNANCIAL STATEMENTS 

F I COMMITMENTS AND CONT£NGENCTF.S 

Enerzy Efficiency lu iJiative 
In fiscal year 20 I 0, t.he Organization began an initiative to improve the energy efficiency of both 4 50 

North State Street and the 17 Knight Street building in Concord, New Hampshire. The initiative 

includes energy improvements, including insulation, new windows, new daycarc ceilings, ventilation 

and lighting, boiler replacement, conversion to eleclronic thermostats, and appliance replacement at an 

eslimatod total cost of$681,265. 

Financial support for the energy efficiency initiative included a Community Development Finance 

Authonty (CDFA} grant of $343,000. Additional funding was obtained from a Community 

Development Block Grant (CDBG) in the amount of $313,265 through the city of Concord, New 

Hampshire and $15,000 in cash donations. These grants were completed in 2011. Both grants arc 

rc~tricted to the OrgMization's energy efliciency initiative. Additionally, in the event the Organization 

ceases to use the buildings in providing services to low to moderate income popu lation~, both grants 

will require repayment of a portion of the proceeds. This conlingency continues through 2020 and 2030 

for the CDFA and CDBG grants, respectively. 

Grn11t Compliance 
The Organization received funds under various grants. Under the term~ of lhe grants the Organization 

is required to use the funds within a ce11ain period and for purposes specified by governing laws and 

regulations. if expenditures were found not to have been made in compliance wilh law~ and regulations, 

the Organization might be required to n:pay the funds. 

Contltrget~cies 
ln fiscal year 2016, the Counly of Merrimack awarded the Organization a CBOG grant in the amount 

of$300,000 to be used for building improvements at tho Garrison facility. TI1e improvements include 

roof replacement, exterior fa~de mortar repairs, exterior painting, solar panels, and additional 

insulation al its 17 Knight Street, Concord, New Hampshire facility. TI1e grant requires that at least 

71% of the persons served by d1e project be low and moderate income. In the event of defaull, the grant 

may require repayment of the funds already distributed . This contingency continues through the year 

2036. 

G I LINE OF CREDIT 

The Organization maintains a revolving line of credit agreement. The line of credit agreement is with 

Merrimack County Savings Bank in the amount of $600,000, at 0.50% over the Wall Street Journal 

prime rate, which was 5.00% and 4.25% at June 30,2018 and 2017, respectively. The agreement i~ 

collaleralized by all bw.iness assets of I he Organization. The organization had no outsranding balance 

AS of June 30,2018 and 2017. 
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SECOND STA R T 
NOTES TO THE FfNANCIAL STATEMENTS 

n 1 LONG-TERMnEnT 

TI1e Organization's long-tcnn debt consists of the following for the years ended June 30: 

Note payable to the City of Concord, due in monthly installments 
of $910, including principal and interest at 2 .5%, payable over S 
years and secured by property, final payment due July, 2021 (the 
note payable was repaid early in the year ended June 30, 2018) $ 

Less Current Port ion 

Long-Term Debt Net of Current Portion 

2018 2017 

$ 42,339 

(9,973) 

_$ __ 32,3Ct6 

Interest expense was $4 59 and S 1,469 for the years ended June 30, 2018 and 2017, rcspcelively. 

I 1 LEASE AGR£EM£~-rs 

The Organization has entered into a long-term lease agreement for property located nt450 North State 

Street whereby the Organization has use of the building in return for its upkeep and maintenance. The 

improvements were capita lized with a five to thirty-year depreciable life. Depreciation expense was 
$9, 165 ru1d $9, 132 forthe years ended June 30, 2018 and 2017, respectively. 

J I NET ASSETS 

Temporarily restricted net assetl> consisted of United Way funding for 2019 in the amount ofS23,000 

and other small private grants of$28,500 atJune 30,2018. 

Temporarily restricted net assets consisted of United Way funding for 201 H in the amount of $30,000 

and other small private grants of$20,000 at June 30, 20 17. 

·---- -------
{Cuntrmtcd on nal ~) 
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SECOND STA RT 
NOTES TO THE FINANCIAL STATEMENTS 

I( I BOARD-DESIGNATED I'>"ET ASSETS 

Board-designated net assets arc designated for capital and other repairs and maintenance projectS. 

L I lN-.K!ND CONTRIDUTIONS 

Many members and other persons have donated significant amounts of time to the activities of the 

Organization. However, these services do not meet the criteria for recognition as contributed services 

and therclore, are not reflected in these financial statements. 

M I Rf;TIJ(EMENT PLAN 

At date of employment with the Organization, all full-time and part-time •-mployees over twenty-one 

years of age and working more than 1,000 hours per year may contribute a portion of their wages to an 

Internal Revenue Code Section 403(b) retirement plan. Titc Organization may contribute to the 

employee's retirement fund at the Board's discretion. There were no contributions paid by the 

Organization for the years ended June 30, 20 I 8 and 2017. 

N I SUBSEQ UENT EVF.NT S 

Management has evaluated subsequent eventS throug/l September 28, 2018, the date wltich the financial 

statements were avai lable to be issued, and has not cvnluated subsequent events after that date. The 

Organization did not identify any subsequent events that would require disclosure in the financial 

statements. 
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SE:CONDS.TART 

COMBINING SCl!GDULE OF SUPPORT AND lt6VENUES, EXPENSES AND CHANGES IN NET ASSilTS 
FOR lliE YEAR ENDED JUNE JO, 2018 

a~llual & Sp«htl T.E.T Alttrnfllh-c St:lhlll Adult lt~slc A4tdl Wdtomlnr 

'""dl"' E~unrtit¥1 r~rltm mzli Sclwol Ani.sttornc-e F:fhlt:Ud(M_ LHtten Co,.~d Dnt:•u Ttmal 

SUPPORT AND RJ:VliNUES 
Conuibutiom s 1316 s s s s s 1.000 $ s J,.100 s s 16,176 

Gnited W*'f 4,.9!4 10,102 IS.t7l 2.716 766 3S,IS9 
Fees &om Govemmcnu1 Aamc:fes 239,402 164,.130 2%.019 160.626 SI;J2S 161,902 

Gnnu fiom GcwttnrnetUI A&cncicl mm S22.640 106.637 220.707 1,076,256 

~PriVIic 20,000 20,000 

~~ 91S,9Sl 91S,9Sl 

MISCC:Lancious 4~9 S.61S 400 9,939 ·~14 15,061) 

ToW Sltpporl utllt.ftWI.• a 11.72S 239,402 164~~l<t 256,691 39'.100 600.ns 109373 :u.soo l,l'l,IIO 2.951.206 

Dli'EI'I.~ES 

P""frtllft Surit:cJ 
lnsuuc:Uoo ud Sbldellt Activitict 16,Sll 230,166 '2.901 111,714 lSS.~91 299,330 15.927 IJ,)71 147,)62 2,06S,499 
StU! De><....,.,, on4 r..r..si...a F.,. S,OOO 3,713 900 3.234 1,705 163,606 S39 116.)2 20,S12 100,191 

Olber Program Coou 6.lS1 IJ,63S 13,474 20,1S2 7,700 Sl,446 9.l10 4 ,411 9a;US 2)0,76<4 
Occ~~panc:y 9,226 4,•112 9,232 ISO 2S.371 4,191 33,143 S6,l12 

Direct OeprecialiOI'I 7,5SI 2,611 7069 282 2047) ·~) 40S90 &2,1S3 

Tottll Pto1ram Strvlm 21,062 269.991 104,321 1&&.41l 365.351 560.233 104.4)0 14 .• 14 1,041.09'2 2.666,379 

S.ppot1 s~n·i«s 
Gener.J AdminitU'tltive 41 019 IS436 2~181 S2117J 11~10 14 311 • 102 139 731 372,812 

TotGI SupJXPrt SrTl'i«s 41019 15,436 23,788 52.371 &li470 ... )II 4 102 139,731 372112 

T¢11/ £xpe"'U 21,062 3 11 087 119.757 192,259 418.229 641,103 11 1741 21.! 16 101&01130 3,039,19 1 

Exeess (Pdl.ele,,ey) nf Supponand 
Rc~ucs 0'11cr Expenses (16,ll1) (71.615) 44,173 64,432 (20.129) (40,928) (9,37$) (16) (31,720) (&7,98S) 

Ntt Assets, Btginni111 11/ feflr 1,296,143 (623,333) 54.464 62 1,606 (15,719) 1061S07 (61,973) lO,l06 66&,382 2,077,083 

,.., . ._, A.uu..t, End of Y14r ti.?.JO.S06 s (695.0l&l < <}Q 2.37 S 6S60JK $ 115.&41\ s 65.579 ·' f71.34MI $ 30.290 s 629.661 !\ I _QR9.09~ 

SIN l~m Audii(W''I R•p(Jrl 
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SECOND START 

COMBINTNO SCHEDULE OF SUPPORT AND REVENUES, EXPENSES AND CHANGES IN NET ASSETS 

FOR 11ili YEAR ENDED JID1E 30, 2017 

GtnCT•I & Sp«ial T.li.T Alftrnalille Shtdu.t Allull8tUIC Adult Wtlcomlnt 
B11Udi~tS, FA!tt~dnn ~I'DI!!m; /Uglt St:luwl AUi!lfllliCr t:J!u£•tl1J." Le(zrnu C,ons.ord nu~t"Af£ ._:[g_14l 

SUI'POR1' AND REIIENUES 
Conlnbutlocu $ s.93a s $ $ lJ,ll) $ s 1,023 $ 600 s 419 s $ )l,l73 

United W1y 1,971 4,336 6,307 20.814 4,203 4,379 42,010 

Feet &om Oowmm~ntal Aa~iet 258,076 11),976 231,420 194,117 n.atJ m.402 

Granu rrom Gove:mment&l A,gmci.:.s 119,612 tS9.lS4 ll6,74S 109.270 2<441.562 1,119.•6) 

<irlnu· Privw. 12,000 11,000 

Pnva10Foa IU,<04 '"~·04 
~ LtOt.I.JMeoYt 44065 1000 IIJII 1471 64,154 

T•.JS~ppoH-.MR~d __ 1§~6lS --- 151,076 _ !Jj.?4_1_ 160,279 3S9.67& 6tl,71l 114,073 32,419 1,14.5,116 3.099.71)6 

£XPI!NSES 

hoi"''" Stnic~s 
lnstruetion and Srudent Activities 7,6<14 229,631 M'1,024 123,072 299,914 30),463 81,979 1!,996 76S,Ol6 1,911,849 

St.aiY Dtvcloptr~ent and Profe$$l<)ru\l Fee.' 3.022 l ,lOl 3,198 2,449 113,201 736 4,45(1 4,305 202,566 

Ocher Program Cosu l,S96 16,628 9,99? 14,372 S,921 43,210 8,654 ),Il l 94,046 202,241 

Ocoupanc.y 6,646 2,760 6,649 898 18,276 4,586 31.177 71,692 

Diroec Depreciation 79.:.6 l,ll9 6796 lll 17 939 3 610 3'7 44! 1S.J76 

TIJttt.l Ptotrttm Stnicc ___________!_t_~~_Q __ 263.813 ______11J45 __ _JS4,017 - 309.~~- _ S66,019 ~6~ _2'7_,25'7_ 912.729 z."6J,ns 

SwpJH'n Stnica 
Gmcnl~w: ..0,716 IS1W 24,027 47.121 12,516 IS,062 sm lll11S4 369~17 

T«MSypHt~ ~.716 IS.6t1 24027 ·47.121 lld16 ISlJ62 s 29'7 UI.IS4 369.ll7 

T«•l /!:qHJuu 13240 304.5l9 113,032 171 114 356,661 641~l 11!,.627 31.554 1,071,ll3 2,13l.q12 

EJtcca (Dc.rK:ie"'' > or support ..,. 
Revcn~ Over llxpm.ses ll6,39S (46,513) 2,915 82,165 3,010 (<.192) (5S4) (6S) 74.233 266,694 

/Vtfl A.ttro, B~ztmd11g of Y~ttr 1,1<0,448 !576,820) St S4CJ 539,441 (18,719) Ill 399 (61,419) 30,371 S941149 1,810,389 

Net A.IJt11, End of Yarr SL296.141 t 1623.3H\ s 54.464 s 621.606 s (I S.719) $_ 106.S07 ~ (61.9731 s 30.J06 $ 668.182 S2.077.0&l 
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Matt Nadeau 

Tom Painchaud 

George Pangakis 

Frank Lemay 

Helmut Koch 

Will Brunkhorst 

Second Start Board of Directors 
Updated January 2019 

Associate Accountant President 
Nathan Wechsler & Company 
70 Commercial Street, Suite 401 
Concord, NH 03301-5031 
(603) 224-5357 Ext. 327 Fax: 224-3792 
mnadeau@nathanwechsler.com Member since 2012 

Senior VP of Distribution Services Vice President/ 
New Hampshire Distributors Treasurer 
65 Regional Drive 
PO Box267 
Concord, NH 03302-0267 
(603) 410-1823 
tpainchaud@nhdisl.com Member since 2012 

Director of Safety and Security Secretary 
St. Paul's School 
325 Pleasant Street 
Concord, NH 03301 
(603) 229-4639 Fax:229-4655 
gpangakis@sps.edu Member since 2012 

President 
Millstone Engineering & Construction, Inc. 
1 Horseshoe Pond Lane 
PO Box 2279 
Concord, NH 03302-2279 
603) 226-3887 Fax: 226-3361 
frank@milestoneengcon.com Member since 2006 

Retired Chairman/Director 
Exacom Inc. 
99 Airport Road 
Concord, NH 03301 
(603) 491-3306 
helmut.koch.2001@gmail.com 

Software Consultant 
542 Putney Hill Road 
Hopkinton, NH 03229 
(603) 746-5175 
will.brunkhorst@gmail.com 

Member since 2008 

Member since 2008 

Maria del Mar Acebron Senior Teller 
Merrimack County Savings Bank 
Business Center 
190 North Main Street 
Concord, NH 03301 
(603) 545-6030 
mdelmaracebron@themerrimack.com Member since 2012 



Dodd Griffith 

Becky Schaefer 

Andrew Grosvenor 

Caroline Brown 

Joseph Shoemaker 

Clement Senga Kigugu 

Attomey 
Gallagher. Callahan & Gartrell 
214 North Main Street 
PO Box 1415 
Concord, NH 03302 
(603) 545-3610 Fax: 228-8396 
griffith@qcglaw.com 

Guidance 
Concord High School 
170 Warren Street 
Concord, NH 03301 
(603) 225-0800 
rschaefer@sau8.org 

Attorney 
Merrill, Merritt, and Moulton 
60 Lake Street 
Burlington. VT 05401 
(802) 658-7830 
drewqrosvenor@gmail.com 

Attorney 
Tarbell & Brodich, PA 
45 Centre Street 
Concord, NH 03301 
(603) 226-3900 
cbrown@tarbellpa.com 

Division Director 

Member since 2014 

Member since 2015 

Member since 2016 

Member since 2017 

State of NH- Office of Professional Licensure & Certification 
Division of Technical Professions 
121 South Fruit Street, Suite 201 
Concord, NH 03301 
(603) 271-2532 
ioeashoemaker@Qmail.com 
joseph.shoemaker@oplc.nh.gov Member since 2019 

Executive Director 
Overcomers Support Services 
90 Airport Road, Room 25 
P.O. Box 2941 
Concord, NH 03302 
(603)715-0844 
senqakigugu@yahoo.fr 
ckigugu@overcomersnh.org Member since 2019 



08/06 to Present 

08/88 to 08/06 

09/97-1998 

09/86-10/87 

Expires 09/2020 
Expires 06/20 19 

1986 

1999 

Available on Request 

Kimberly B. Haley, MSW, LAOAC 

EMPLOYMENT 

Student Assistance Program Coordinator 
Second Start, Concord NH 

Student Assistance Program Cow1selor 
Second Start, Concord, N H 

MSW Intern 
NH Catholic Charities, Laconia, NH 

Youth Counselor at Alma Philbrook Ctr. 
Nil Department of Health & Human Services, 
Division for Children, Youth & Families, 
Concord, NH 

Certifications 
Certified Prevention Specialist 
New Hampshire Master Licensed Alcohol and 
Drug Abuse Counselor (MLJ\DAC) 

EDUCATION 

Bachelor of Science Degree in Home Economics, 
Keene State College, Keene, NH 

Universi ty of New Hampshire, Durham, NH 
Masters in Social Work 

REFERENCES 



Melissa G. S tack, M.S., M LADC 

mstack@sau8.org 

EXPERIENCE 

Second Start 
Student Assistance Program Counsdor 

Merrimack County DepartrnentofCorrections 
Corrtttions Clinician 

Child and Family Services, Tbcr.tpcutic l)ayTreatmcnt Program 
Senior Caseworker 

Community Bridges 
Service Coordinator 

EDUCATION 

Con cord,NH 
February 20 IS-present 

Boscawen. NH 
August 2013-Fcbruary2018 

Concord,NH 
May 2008-May2013 

Concord, Nil 
August 2005-May 2008 

Master of Science, Justice Studies with a graduate certificate in Public Administration, 
Southern New llampsbire University, Manchester. Nl I 

Bachelor of Arts, Social Science with a concentration in Sociology, 
Plymouth Stale University. Plymouth, Nil 

Master Licensed Alcohol and Drug Colmselor (MLA DC) 

REFERENCES 

Available on request. 



Shannon Rir.h 

snch@sau66 org 

Second Start 
Student Assistance Program Counselor 

Child and Family Services 
Day Treatment Site Supervisor 

Circle Program 
Associate Program Director 

Experience 

Cambridge institute of International Education (CIIE) 

Project Lead 

Youth Villages: Gennaine Lawrence Campus 

Residential Director 
Residential Supervisor 
Day Program Coordinator 
School Counselor 

Education 

B.A. in English, Concentration in Journalism 

CPI (Non-violent Crisis Intervention) Certification 

References 

Available on request. 

Concord NH 
February 20 18-present 

Concord, NH 
November 2016-Febnuary 2018 

Plymouth, NH 
March 2015-November 2016 

Waltham, MA 
December 2013-March 2015 

Arlington, MA 
March 2012-June 2013 

July 2008-March 2012 
May 2007 -July 2008 

November 2006-May 2007 

Framingham State University 
Framingham, MA 



Kimberly Shepard 

kshepard@second·start.org 

EMPLOYMENT HISTORY 

Second Start Alternative High School, Concord NH 

Student Assistance Program Counselor 

Self-Employed, Concord NH 

Consultant 

Hope for NH Recovery, Manchester NH 

Recovery Center Manager Concord/Franklin 

Child and Family Services, Concord NH 

Family Counselor/Case M anager, M ay 2015-June 2016 

Day Treatment Caseworker. March 2013-May 2015 

Work Ready NH Manchester Community College, Manchester NH 

Subcontracted Soft Skills Facilitator Position 

Second Start Alternative High School, Concord NH 

Subcontracted Transitional Coordinator/ Choices Teacher 

Southern NH Services, Manchester NH 

Community Action Manager, Workplace Success Program 

Familystrength, Concord NH 

Director of Job Readiness 

EDUCATION 

January 2019-present 

March 2017-January 2019 

August 2016-February 2017 

March 2013-June 2016 

January 2013-April 2013 

August 2012-November 2012 

October 2006-August 2009 

October 1998-0 ctober 2006 

BA Sociology/minor Parent Education, Denver CO Metropolitan State College of Denver 

CRSW (Certified Recovery Support Worker) 

Clinical Trainings: Solution Focused Therapy, Clinical Assessment, Service Planning, Motivational 

Training, Interviewing Safety Planning, Stages of Change, Addiction Intervent ions, Dysfunctional Family 

Systems, Family Violence/Safety Planning 

REFERENCES 

Available on Request. 



08/87 to Present 

10/84-07/87 

08/83-03/84 

10/82- 06/83 

03/81.09/82 

06/77-11/79 

May, 1986 

March, 1977 

June, 1976 

August, 1974 

Available on Request. 

Barbara J Crouse 

EMPLOYMENT 

St udent Assistance Program Counselor 

Second Start, Concord, NH 

Outpatient Substance Abuse Counselor 

Southeastern New Hampshire Services 

Concord, NH 

Child Care Counselor 

Gilfillan Cen ter, Bemidj i, Minnesota 

Field liaison Coordinator 

Northwest Minnesota Juvenile Training 

Center, Bemidj i Minnesota 

Instructor, Follow-up Counselor, Logistics Support 

Appalachian School of Experience 

Newville, Pennsylvania 

Center Director/SOcial Services Coordinator 

Plains Early Childhood Development Ctr. 

Plains, Georgia 

EDUCATION 

Practitioner Certification, M ass lnst. Of 

Neuro-Linguistic Programming 

Certified Emergency Medical Technician 

North Carolina and Georgia 

Bachelor of Arts in SOcial Welfare 

The Pennsylvania State University 

North Carolina Outward Bound School, 

Standard Course 

REFERENCES 



Elizabeth Pellegrini 

Work Experience 

Second Start 

Student Assistance Counselor 

Chrysalis Counseling Center and IDCMP 

LADC 

Chrysalis Recovery Center 

Instructor 

Merrimack County Diversion Center 

Case Manager/Instructor 

NFI North Contoocook School 

Certified Para-professional// 

Easter Seals Treatment Facil ity 

Residential Instructor 

Sununu Youth Services Center 

Youth Counselor 

Education 

Southern New Hampshire University- MS 

Franklin Pierce University - BS Criminal Justice 

NHTI - Associates Addiction Studies/Criminal Justice 

References 

Available upon Request 

July 2018- Present 

2015 - July 2018 

2015 - July 2018 

2012 - 2016 

2012 - 2013 

2008 - 2010 

2004 - 2008 

2013 

2008 

2004 



University of New Hampsh ire 

Master of Social Work 

Keene State College 

Amanda E Senecal 

EDUCATION: 

Maj or: Psycho logy, Minor: Criminal Justice 

LIC ENSE: 

New Hamp5hire Licen5ed Alcohol and Drug Counselor 

License#: 905 

Second Start 

SAP Coumelor 

Riverbend Counseling Associates 

F:merr,ency Sen,ices Clinician 

Chrysalis Recovery Center 

WORK EXPERI ENCE: 

Licen~ed Alcohol mzd Drug Counselor 

Concord Meti'O Treat ment Center 

Suh.~tance Abuse Counselor 

Genesis Behavioral Health 

2011 
Adult Case Manager 

Rivcrbend Counseling Associates 

l:merr,ency Services Clinician 

Child and Family Service; 

Group /lome Residellfial Counselor 

Child and Family Services 

Street Ourreach 

Available on Request 

INTER SHIP EXPEIUE 'CE: 

IU:F F.RENC Jo:S: 

August2011-May2014 

August 2006-Deccrnber 2009 

August 20 IS-Current 

July 20 14-Current 

January 2014 -20 15 

August 20 I O-M arch 

September 20 13-May 2014 

August 20 12-May 20 13 

August 2009-Dccernber 2009 



I 0/ 16 to Present 

04/14to 10/ 16 

09/ 15 to 08/ 16 

09/13 to 04/ 14 

6110 lO 9/ 13 

05/08 to 05/ 1 0 

2016 

1998 

2016 

2014 

Available on Request 

Aimee Young Tucker 

EMl>LOYMF.NT 

Student Assistance Program Counselor 

Second Start, Concord NH 

Clinical Case Manager Windsor County DUl Treatment Docket 

llealth Care and Rehabilitation Services 

of Southeastern Vermont, Bellows Falls VT 

Clinical Mental Health Counselor Intern 

llealth Care and Rehabilitation Services 

of Southeastern Vermont, Bellows Falls VT 

AM HAS Case Manager 
Health Care and Rehabilitation Services 

of Southeastern Vermont, Bellows Fails VT 

Child and Familv Case Manager 
Health Care and Rehabi litation Services 

o f' Southeastern Vermont, Bellows Falls VT 

Social Worker on Med/Surg and Newport Health Center 

New London Hospital Association, New London NH 

EOUCATIO 

Master of Science in Clinical Mentalllealth Counseling, 

New England College. Henniker. NH 

Bachelor of Science Degree in Social Work, 

University ofVennont, Burlington, VT 

CERTIFICA TTON 

Moral Reconation Therapy (MRl) Certification 

AAP Certification 

REFF.RENCES 



Second Start 

Student Assistance Program (SS-2019-BDAS-02-STUDE-12) 

Key Personnel 

Name Job Title Salary % Paid from Amount Paid from 

tbis Contract tbis Contract 

Shannon Rich SAP Counselor S44100 50% $22050 

(Hopkinton & 
HDMS) 
Elizabeth Pellegrini SAP Counselor $39984 50% $19992 

(Pittsfield) 

Kimberly Shepard SAP Counselor $1921 3 50% $9607 

(SSAHS) 
Kim Haley Supervisor $62553 100% $62553 

Amanda Senecal SAP Counselor $17136 100% $17136 

MVMS 
ArnyTucker SAP Counselor $46980 50% $23490 

(CHS) 
Melissa Stack SAP Counselor $46980 50% $23490 

(Rundlctl MS) 



SEP05'18 Al110•07 OAS 

JdTrry A. Meytn 
CornmWiootr 

Klljt S. f ox 
Dirt<: tor 

STAT £ OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

DIVISION FOR BEHAVIORAL HEAL TH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

105 PLEASANT STREET, CONCORD, NH OJ:WI 
60}-211~110 1-300-$52·3345 ExL 67J8 

fn: 60}-171~105 TOO A«<SS: I.S00.73S.l964 
www.dhht.nh.gov 

August 21 , 2018 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Bureau of Drug and Alcohol 

Services, to enter into sole source agreements with vendors listed in the taple below to 

provide Student Assistance Program services in an amount not to exceed $902,289 effective 

upon Governor and Executive Council approval through June 30, 2019. 98.63% Federal 

Funds. 1.37% Gen~al Funds. 

Vendor 
Vendor Location Amount 
Number 

Conway School District - SAU #9 159846-8001 North Conway $70,000 

Milton School District - SAU #64 156682·8001 Milton $50,000 

North Country Education Services 154707-8001 Gorham $100,000 

North Country Health Consortium, Inc. 158557-8001 Littleton $300,000 

Portsmouth School District - SAU #52 177 463-8006 Portsmouth $70,000 

Rochester School District - SAU #54 177467-8004 Rochester $100,000 

Sanbom Regional School District -
15445~8001 Kingston $37,500 SAU #17 

Seacoast Youth Services 203944-8001 Seabrook $70,000 

Second Start 177224-8002 Concord $104,789 

Total: $902,289 

Funds are available in the following accounts for SFY 2019. 
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05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 

HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 

ALCOHOL SVS, PREVENTION SVS 

State Fiscal Year Class/Account Class Title Job Number Total Amount 

2019 102-500731 Contracts for Prog Svc 92057502 ·$440,000 

Subtotal: $440000 

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND 

HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & 

ALCOHOL SVS, PFS2 GRANT 

State 
Fiscal Class/Account Class Title Job Number Total Amount 

Year 
2019 102-500731 Contracts for Prog Svc 92052407 $462289 

Subtotal: $462,289 
Total $902,289 
Contract: 

EXPLANATION 

This request is sole source because the vendors have effectively operated the student 

assistance program for a period of two (2) to five (5) years. Research demonstrates that 

substance misuse prevention education is most successful when the program is delivered in a 

consistent manner over a course of five (5) plus years to impact each cohort of grades. 

Additionally, to meet the federal evaluation requirements, the New Hampshire Bureau of Drug 

and Alcohol Services must demonstrate sustained outcomes throughout the grant periods. 

This request represents nine (g) of twelve (12) contracts to provide Stude,nt Assistance 

Program Services. The Department anticipates awarding the remaining three (3) contracts at 

the next available Governor and Executive Council meeting. upon receipt of the fully executed 

contract documents. 

The purpose of this request is to address underage drinking and prescription drug 

misuse and abuse in ~igh need populations through the administration of a Student Assistance 

Program. The Student Assistance Program leverages the State's existing prevention system, 

resources and capacities to effect change in priority substance abuse areas among high need 

populations in the communities where those populations reside. 

The vendors will implement Student Assistance Programming (SAP) using the 

evidenced based Project Success in twenty (20) high schools. twenty-three (23) middle 

schools and .one (1) community college in an effort to serve 18,837 New Hampshire youth in 

order to prevent and reduce underage drinking, high risk drinking and the use of non-medical 

prescription drugs including opioids and illicitopioid drug use. 
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The vendors will conduct alcohol and other drug screenings, individual support 
sessions. group support sessions, and referrals to drug and alcohol treatment providers When 
indicated by the screening. Additionally, the vendors will provide students and parents with 
targeted drug and alcohol education to improve understanding of risks associated with 
prescription drug and underage alcohol use as well as the developmental milestones and brain 
development of adolescents. The scope of work in these agreements require the vendors to 
incorporate coml"(lunity level media strategies as well as other approaches shown to impact the 
culture and overall wellbeing of the community. 

Student Assistance Programs work collaboratively with the Department and the NH 
Center for Excellence to improve the quality of services to students as well as to collect data to 
make data driven decisio.ns on school-based prevention programming. Based on the Youth 
Risk .Behavior Surveillance Survey trend data from 20.13 to. 2017 results for the schools 
indi~te statistically significant changes in the following: ' 

• Increase in students' perception of risk for the use of alcohol and non-medical 
prescription drugs, 

• Increase in 'students' reporting parent and peer disapproval for the use of alcohol and 
non-medical prescription drugs, and 

The following performance measures/objectives will be used to measure the 
effectiveness of the agreement: 

• There will be an inc·rease In the percentage of students who report a high.risk of 
harm for using substances (alcohol, marijuana, non-medical prescription drugs, 
heroin) on the Youth Risk Surveillance Survey (YRBS). -I 

• There will be an increase in the percentage of students who report their 
parents/caregivers and peer would disapprove if they used substances on the 
YRBS. . 

' 
• There will be a decrease in the percentage of students Who report they used 

substances in the pa'st 30 days on the YRBS. 

• Decrease in students' reporting past 30 ·day use of alcohol and non-medical 
prescription drug~. 

As referenced in the Exhibit C-1 of these agreements, the Department reserves the right 
to extend contract services for up to two (2) additional years, contingent upon satisfactory 
delivery of services, available funding, agreement of the parties and approval of the Governor 
and Executive Council. 

Should the Governor and Executive Council not authorize this request, 18,837 students, 
statewide, may not receive the support and substance misuse prevention education that may 
be needed during critical adolescent development years. Lack of these support services could 
result in: higher prevalence rates of underage drinking and drug use, misuse and abuse of 
prescription medication, and an escalation in adverse childhood experiences such as a trauma .· 
related to parental/caregiver substance abuse. 

Area served: Stalewide. 
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Source of Funds: 98.63% Federal Funds from Department of Health & Human Services 
(DHHS), Substance Abuse & Mental Health Services Administration (SAMHSA), Center for 
Substance Abuse Treatment, .DHHS, SAMHSA, Center for Substance Abuse Prevention, and 
1.37% General Funds. 

in the event that the Federal (or Other) Funds become no longer available, additional 
General Funds will not be requested 19 support this program. 

Respectfully submitted, 

.. . . . , . 

Katja S. Fox 

. ·.· 
• • '< • • Di~rector IJJq~ 

. Approved by: 
Je y A. eyers 
Commissioner 

-··· ____ , ______ :____ 
. . ..... ... -~- -

, . . 

The Department of Htolzh ond Human Ser:vices' Mission is to join communities and fomil~s 
in providi"8 opporluniliu for ciliuM 10 achUive Ju.olth and intkpendence. 



·student Assistance Program Contracts 

FISCAL DETAILS 

05·95·92·92051 0-33800000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 

SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 

SVCS, PREVENTION SVS 97% Federal Funds 3% General Funds 

Conway (Kennett) School District SAU #9, Vendor# 159846·B001 

State Class I Class Title 
Fiscal Yea Account 

2019 1021500731 Contracts for Program 
Serviees 

Milton School District SAU #64, Vendor# 156682·B001 

State 
Class I 

Fiscal Class Title 
Year 

Account 

2019 102/500731 Contracts for Program 
Services 

Newport School District SAU #43, Vendor #159924·B001 

State 
Class I 

Fiscal Class Title 
Year Account 

2019 1021500731 
Contracts for Program 

Services 

North Country Health Consortium, Vendor #158557·8001 

State 
Class I 

Fiscal 
Year Account 

I 

2019 1021500731 

Fiscal Oellil$ - Student Assistanc::e Progr.am 
Page 1 or • 

Class Tille 

Contracts for Program 
Services 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Job Number 

92057502 

Sub Total: 

Total 
Amount 

$70,000 

$70,000 

Total 
Amount 

$50 000 

$50 000 

.Total 
Amount 

$0 

$0 

Total 
Amount 

$100 000 

$100 000 



Portsmouth School District SAU #52 Vendor# 177463-8006 • 
State Class I 
Fiscal Account 

Class Title Job Number 
Year 

2019 1021500731 
Contracts for Program 92057502 

Services 

Sub Total: 

Sanborn Regional District SAU #17, Vendor# 154453-8001 
State Class I Fiscal Account 

Class Title Job Number 
Year 

2019 1021500731 Contracts for Program 92057502 
Services 

Sub Total : 

Seacoast Youth Services Vendor #203944-8001 • 
State Class I Fiscal Class Title Job Number 
Yea·r Account 

2019 1021500731 
Contracts for Program 92057502 

Services 

Sub Total: 

Second Start 
State 

Class I Fiscal Class Title Job Number 
Year Account 

2019 . 1021500731 Contracts for Program 92057502 
Services 

Sub Total: 

Prevention Sub Total: 

Fisal Delalls - Student Assistance Program 
Page 2 of 4 

Total 
Amount 

$70,000 

$70,000 

Total 
. Amount 

$37,500 

$37,500 

Total 
Amount 

$70 000 

$70 000 

Total 
Amount 

$42 500 

$42 500 

$440,000 



05-95·92·920510-33950000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN 
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL 
SVCS, PFS2 GRANT 100% Federal Funds 

Claremont School District SAU #6 Vendor# 177374-B005 • 
State Class I 
Fiscal Class Title 
Year 

Account 

2019 102/500731 
Contracts for Program 

Services 

Manchester School District SAU #37 Vendor# 177323-B003 • 
State Class I 
Fiscal Class Title 
Year 

Account 

2019 1021500731 
Contracts for Program 

Services 

North Country Education Services Vendor# 154707 -B001 • 
State Class I 
Fiscal Class Title 
Year 

Account 

2019 102/500731 
Contracts for Program 

Services 

North Country Health Consortium, Vendor# 158557-8001 
State Class I 
Fiscal 
Year Account 

2019 102/500731 

Fiscal Details- Sludent Assislance Program 
Page 3 of4 

Class Title 

Contracts for Program 
Services 

Total 
Job Number 

Amount 

92057502 $0 

Sub Total : $0 

Total 
Job Number Amount 

92057502 $0 

Sub Total : $0 

Total 
Job Number Amount 

92057502 $100,000 

Sub Total: 
$100,000 

Job Number 
Total 

Amount 

92057502 $200 000 

Sub Total: 
$200 000 



Rochester School District SAU #54 Vendor# 177463-6006 ' 
State Class I Fiscal 

Account 
Class Title Job Number 

Year 

2019 1021500731 
Contracts for Program 

92057502 Services 

Sub Total: 

Second Start, Vendor #177224·6002 
State Class I Fiscal 

Account 
Class Title Job Number 

Year 

2019 1021500731 Contracts for Program 92057502 Services 

Sub Total: 

PFS2 Sub Tots/: 

Total Contract Amount: 

Fiscol O.UIIs - Student Assislllnce Program 
Pege4 of 4 

Total 
Amount 

$100 000 

$100 000 

Total 
Amount 

$62,289 

$62 289 

$462,289 

$902,289 



FORM NUMBER P-37 (version S/8115) 

Subject Student Assistance Prooram ISS-20 19-BDAS-02-SIUDE-12) 

~: This agreement and all ofits ottochments shall become public upon submiuion to Governor and 

Execucivt Council for approval . Any informaLion lh.at is private, oonfidrncial or proprietary mus1 

be clearly identifoed to the agency and agreed to in WTiting prior to signing the conttact. 

AGREEMENT 
The Suue or New Hampshire and the Contractor hereby mutually agree ns follows: 

GENERAL PROVISIONS 

IDENTIFICATION 
1.1 State Agency Name 
NH Depanment of Health and Human Services 

1.2 State Agency Address 
129 Pleasant Street 
Concord, N~l 03301-3857 

1.3 Contractor Name 
Second Stan 

1.5 Contrnctor Phone 
Number 

603-228-1341 

1.4 Contractor Address 
11 Kniaht Sueet 
Concord, NH 03301 

1.6 ACcount Number I. 7 Completion Date 

05 -95-92-9205 10-33800000- June 30, 2019 
I 02-500731; 05·95·92-
9205 10-33950000·1 02-500731 

1.8 Price Limi1a1ion 

Sl04,789 

1.9 Contructins Officer for State Agency 
E. Maria Rcinemann. Esq. 

1.10 State Agency Telephone Number 
603-271 -9330 

Director of Contracts and Procurcmc~t 

1. 11 Contractor SignatuJ: 

,\~ ~- .,.,..,~ --...... 
1 . 13~nowkdgement: State r ,Y# .County of ~~ 

one/~ .1~, QIOI8, before the undersigned officer, personally appeared the person identified in block 1. 12, or satisfactorily 

proven;;;-<?,; the pco.,.on whose name is signed in block 1. 11 ,'and acknowledged that slhc executed this document in the capacity 

~c:rl.in bloc~ ~~4~~ - ,. 

1.1~.1.?$li;natureufNota!')IPublicorJustice:71f'he eace )~: -7 · 
_ ,· .· ~~, , DOROll« FOURNIER 

: •• · Nolaty Pub&· New HMlplhlnt 

~ .::_~.&_ '1-/G{) ,_ ~ My Comtnleoion &plrM Soptombot 13, 2~ 

~: 2$;;;Rt·:;;~~;;;;;;; ,.e.(/ Lh //} /") /lJJA11 ~e;e_ 
1.1 4 Stat.: -~cent)' Signature 1.15 Name and Title of State Agency Sisnatory 

~-- 1/ ~ r::::::.c:. Da•e%/a'-1/1'( v ..i. .;, ~ <; 'C;,.,..... 1J;-
1. 16 .< pproval by th<'N.H. Deponment of Administration, Division of Personnel (if applicable) 1 

By: Director, On: 

1.17 Approvolt y je ~orne:General (fonn, Substance and Execution) (if applicable) 

6)\/\/V v "' / .&\AJ dtPv-... n -- ~!J~- .At.L ""'-' 
1.18 ApprovAl by the Governor aJll(i\ecutive <=<{J1;il (if ap/.>lictjb/i} j 

By: \ On: 

Page I of4 



l . EMPLOYMENT OF CONT RACTOR/SERVICES TO 
BE PERFORM ED. The S1n1e of New Hampshire, acting 
throus)lthe agency identi foed in block 1.1 ("State"), engages 
tOtllraetor identified in block 1.3 ("Contractor") to perform, 
and the Contractor shall perform, the work or sale of goods, or 
both, identified and more particularly described in the anached 
EXHIBIT A which is incorporated herein by reference 
("Services"). 

J . EFFECTIVE DAT E/COM PLETION OF SERVICES. 
3.1 Notwithstanding any provision oflhis AgreemenltO t~ 
contrary, and subject to lhe approval of the Governor and 
E>.ecutive Council of the State of New Hampshire, if 
applicable, this Agreement, and all obligations of the parties 
hereunder, shall become effective Of'l the date the Governor 
and Executive Counc.il approve this Agre-ement as indicated in 
block 1. 18. unless no such approval Is required, in which case 
the Agreement shall become effective on the date the 
Agreement is signed by the State Agency as shown in block 
1.14 ("Effeetive Date"). 
3.2 If the ContraCtor comm«ncu the Services prior to the 
Effective Date, all Services perfomtcd by t~ Contractor prior 
10 the Effective Date shall be performed att~ sole risk of the 
Contractor, and in the event that this Agreement does nol 
become effective, the Stale shall have no liability to the 
Contractor. including without limitalion, ony obliga1ion to pay 
the Contractor for any costs incurred or Services performed. 
Contractor must complete all Services by the Completion Dale 
speci fied in block 1.7. 

4. CONDITIONAL NATU RE 01' AGREEMENT. 
Notwithstanding any provision of this Agrtement to the 
contrary. all obli&a~ions of the Stile h<reunder, including. 
\Vithout limitation, the continuance of ~yments hereunder, are 
eomingent upon the: availability and continued appropriation 
of funds, and in no event shall the Stale be liable for any 

· p3yments hereunder in excess of such av:aih1blc appropriated 
ftmds. In the event of a reduction or termin:uion of 
appropriated funds, I he State shall have the right to withhold 
payment until such funds become available, if ever, and shall 
have the right to terminate this Agreement immediately upon 
&iving the Contractor notice of such termination. The State 
shall not be required to transfer funds from any other iiiCCOunt 
to the Account identified in block 1.6 in the event funds in that 
Account are reduced or unavailable. 

S.J The Stale reserves the right to offset from any amounts 
otherwise payable to the Contractor under this Agreement 
those liquidated amounts required or permitted by N.H. RSA 
80:7 through RSA 80:7-c or any other provision of law. 
5.4 Notwithstanding any provision in this Agreement to the 
contrary, and notwithstanding unexpected circumstances, in 
no event shall the total of all payments authorized, or actually 
made hereunder, e>:ceed 1he Price Limitation set fonh in block 
1.1. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
AND REG ULATIONS/ EQUAL EMPLOYMENT 
OPPORTUN ITY. 
6.1 In connection with the performance of the Services, the 
Contrac-tor shall comply with all statutes, laws, regultHions. 
ond orders of federal, state, county or municipal authorities 
which impose any obli&<Uion or duty upon the Contractor, 
including, but not limited to, civil rights and equal opponunity 
laws. This may include , the requirement to utilize auxiliary 
aids and services 10 ensure th:lt persons with communication 
disabilities, inc-hJ<:Jing vision, hearing and speech, can 
communicate with, rectivc inrormation from. and convey 
information to the Contractor. In addition, the Contr.>ttor 
sh~ll comply with all applicable copyright laws. 
6.2 During 1~ term of this Agreement, lhe Contractor shall 
not discriminate against employees or appl icanLS for 
employment because of race, c-olor, religion, creed. age, sex. 
handicap, sexual orientation, or national origin and will take 
amrttlative action to prevent such discrimination. 
6.3 If this Agreement is funded in any part by monies of the 
United States, the Conuaetor shall comply with alit~ 
provosions of Executive Order No. 11246 ("Equal 
Employmem Opportunily" ), as supplemented by the 
regulations oft~ United States Department ofl..abor (41 
C.F.R. Part 60), and with any rules, regulations and guidelines 
as the Stale of New Hampshire or the United States issue 10 

implement these regulations. The Conlrdctor fun her agrees to 
permit the State or United States access to any of the 
Contractor's books, records and accounts for the purpose of 
asccnaining compliance with all rules, regulations and orders, 
and the covenant.sJ terms and eollditions of this Agreement. 

7. PERSONNEL. 
7.1 The Conuactor shall at its own ex pen~ provide all 
personnel necessary to perfom1 the Services. The Con~r.~ctor 
warrants that all personnel rnaaacd in the: Services shall tK 

5. CONTRACT PRICE/PR ICE LI MITATION/ qualified to perform the Services, and shall be properly 
PAYMENT. licensed and otherwise authoriled to do so under all appl icable 

5.1 T~ contract price, method of payment, and terms of lows. 
paymeot are identified and mort pllrticularly described in 7.2 Unless otherwise authorized in writing, during the term or 
EXHIBIT B whic-h is incorporated herein by reference. this Agrcemcn~ and for a period of six (6) months aft<r the 

5.2 T~ payment by the State oft~ contntcl price shall be the Completion Date in block I. 7, the Contractor shall not hire, 

only and the complete reimbursement to the Conltactor for all and shall not permit any subcontractor or other person, firm or 

expenses, ofwhate:ver nature incurred by the Contract()( in the corporation with whom it is engaged in a combined effon 10 

perfonnance hereof, and shall be t~ only and the complete perform the Services 10 hire, any person who is a Stale 

compcnsatton to the: Cotllraetor for 11\.e Services. The Slate emp&oyee or official, who is malcrially involved in 1ht 
shall ha~ no lia.biliay 10 the Contr.)tlor ocher than lhe eonrract procurtmcnl, admini.slration or perfonnanc:e of this 

prioc. ~ 
Page 2 of4 
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Agreement This provision shall survive termination of this 
Agreement. 
7.3 The Contracting Officer specifie-d in block 1.9, or his or 
her successor, shall be the State's representative. In the event 
of any d ispute co1lCerning the interpretation of this Agreement, 
the Contracting Officer's decision shall be final for the State. 

8. EVENT OF DEFAULT/REMEDIES. 
8.1 Any one or more of the following acts or omissions of the 
Contractor shall constitute an event of default hereunder 
("Event of Default"): 
8.1 .1 failure to perfonn the Services satisfactorily or on 
schedule; 
8.1.2 fai lure to submit any report requi~d hereunder; and/or 
8. 1.3 failure 10 perfOrm any other covenant. term or condition 
of this Agreement. 
8.2 Upon the occurrence of any Event of Default, the State 
may take any one, or more, or all, of the fol lowing actions: 
8.2.1 give the Contractor a written notice specifYing the Event 
of Default and requiring it to be re.med ied within, in the 
absence of a greater or lesser specification of time, thirty (30) 
days from the date of the notice; and if the Event of Default is 
not timely remedied, terminate this Agreement, effective two 
{2) days after giving the Contractor notice of termination; 
8.2.2 give the Contractor a written notice specifying the Event 
of Oefauh and suspending all payments to be made under thi~ 
Agreement and ordering that the portion of the contract price 
which would otherwise accrue to the Contractor during the 
period from the date of such notice until such-time as the State 
determines that the Contractor has cured the Event ofDefaull 
shall never be paid to the Contractor; 
8.2.3 set off against any other obligations the State may owe to 
the Contractor any damages 1he State suffers by reason of any 
Even! of Default; and/or 
8.2.4 treat the Agreement as breached and pursue any of its 
remedies at law or in equity. or both. 

9. DATA/ACCESS/CONFIDENTIALITY/ 
PRES ERVATION. 
9.1 As used in chis Agreement, the word "data" sh311 mean all 
information and things developed or obtained during the 
performance of, or acquired or developed by reason of, this 
Agreement, including, bul not limited to, all studies, reportS, 
file-s, formulae, surveys, maps, charts, sound recordings, video 
recordings, pictorial reproductions, drawings, analyses, 
graphic representations, computer programs, computer 
printouts, notes, letters, memoranda, papers, and documents, 
all whether finished or unfinished. 
9.2 All dala and any property which has been received from 
the Slate or purchased wilh funds provided for that purpose 
under this Agreement, shall be the property of the State, and 
shall be returned to the State upon demand or upon 
termination of this Agreement for any reason. 
9.3 Confidentialityofdala shall be governed by N.H. RSA 
chapter 91·A or other existing law. Disclosure of data 
requires prior written approval of the State. 

10. TERMI NATION. In the event of an early ten11ination of 
this Agreement for any reason other than the completion of the 
Services, the Contractor shall deliver to the Contracting 
Officer, not later than fi fteen ( 15) days after the date of 
termination, a report ("Termination Report") describing in 
detail all Services performed, and the contract price earned, to 
and including the date of termination. The form, subject 
matter, content, and number of copies of the Termination 
Report shall be identical to those of any Final Report 
described in the attached EX HIBIT A. 

II. CONTRACfOR'S RELATION TO THE STATE. In 
the performance of this Agreement the Contractor is in all 
respects an indepelldent conuactOf, and is neirher an agent nor 
an employee of the State. Neither the Contractor nor any of its 
officers, employees, agents or members shall have aulhority 10 

bind the State or receive any benefits, workers' compensation 
or other emoluments provided by the Stale to its employees. 

12. ASSIGNM llNT/DELEGATION/SU BCONTRACfS. 
The Contractor shall not assign, or otherwise transfe.r any 
interest in this Agre.ement without the prior written notice and 
consent of the State. None of the Services shall be 
subeontracled by the Contractor withoul the prior v.TiUen 
notice and consent of the State. 

13. INDEMNIFICATION. The Contractor shall defend, 
indemnify and hold harmless tile State, its officers and 
employees, from and againSI any and all losses suffered by the 
State, its officers and employees. und any and all claims, 
liabilities or penalties assened agains-t the State:, its officers 
and employees, by or on behalf of any per$On, on account of, 
based or resulting from, arising out of(or which may be 
claimed to arise out of) the acts or omissions of the 
Contractor. Notwithstanding the foregoing, nothing herein 
contained shall be-deemed to constitute a waiver of the 
sovereign immunity of the State, which immunity is hereby 
reserved to the State. This covenant in paragraph 13 shall 
survive the termination of this Agreeme.nt. 

14. INSURANC E. 
14.1 The Contractor shall, at its sole expense, obtain and 
maintain in force, and shall require any subcontractor or 
assignee 10 obtain and maintain in force, the following 
insurance: 
14 .1. 1 comprehensive general liability insurance against all 
claims of bodily injury, death or property damage, in amounts 
of not less than $1,000,000per occurrence and $1,000,000 
aggregate ; and 
14. 1.2 special cause of loss coverage form covering all 
property subject to subparagraph 9.2 herein, in an amount not 
less than 80% of the whole replacement value of the prope-rty. 
14.2 The policies described in subparagraph 14.1 herein shall 
be on policy forms and endorsements approved for usc in ahe 
State of New Hampshire by the N.H. Department of 
lnsuraoce, alld issued bY insurers licensed in the State of New 
Hampshire. 
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14.3 The Conlractor shall rumish lO the Contracting Officer 
identified in block 1.9, or his or her successor, a ccrtificate(s) 
of insurance for all insurance required under this Agreemeru. 
Conlrn<:lor shall also rum ish lO the Controcting Officer 
identified in block 1.9, or his or her successor, certiticatc(s) or 
insurance for all rcncwal(s) of insurance required under this 
Agr .. menl no later than thirty (30) days prior to the expiration 
dale or each ohhe insurance policies. The certificate(s) or 
insurance and any renewals thereor shall be auached and an: 
incorporated hen:in by rcfen:nee. Eoch ccrtificatc(s) of 
insuranct shall contain a c:lau.sc requiring the insurer to 

provide the Contracting Officer identified in block 1.9, or his 
or her succossor, no less than thirty (30) days prior wriuen 
notice or canccllalion or modification or the policy. 

IS. WORK ERS' COMPENSATION. 
as. I By signing this agreement; the Contractor agrees, 
cen.ifits and warrants that the Contractor is in compliance with 
ore•empt from, the rcquin:menli of N.H. RSA chapter 281-A 
("Wurkl:.:r· Compmsa1ion}. 
I J 1 To the extent the Contractor is subjec1lo the 
r<quJremenli or N.H. RSA chapter 281-A, Contractor shall 
m.ain1ain, and require any su·beontraclor or assignee to secure 
1nd maintain, p3ymcnt of Workers' Compensation in 
conoectton with aetlvities which the person proposes to 

undenake pursuant to this Agreement Contractor shall 
rurnish the Contracting Officer identified in block 1.9, or his 
or her successor, proofof Wori<crs' Compensation in the 
manner described in N.H. RS!I chap1cr 281-A and any 
applicable rcocwal(s) thereof, which shall be a11ached and are 
incorporated herein by n:rercnoe. The State shall not be 
n:sponsiblc for payment or any Wor1<ers· Compensation 
premiums or for any other claim or benefit for Contraecor. or 
any subcontractor or employet of Contnctor, which might 
arise under applicable State or New Hampshire Wor1<ers' 
Compensation laws in connection with the performance of the 
Services under thi.s Agreement. 

16. WAIVER OF BREACH. No railure by the State to 
cnrorec any provisions hereor after any Event ofOerauh shall 
be deemed a waiver of ils rights with regard to that Event of 
De raul!, or any subsequent Event or Default. No express 
roilurc to enrorcc any Event of Default shall be deemed a 
waiver ohhe right or tile Stale lO enforce c:a<:h and all oft he 
provisions hereof upon any runher or Other Event ofOcrault 
on the port or the Controctor. 

17. NOTICE. Any notice by a party hereto to the other party 
sholl be deemed to have been duly delivered or given at the 
lime of mailing by ccnitied mail, postage prepaid, in a United 
St>tes Post Office addressed to the parties at the addresses 
given in blocks 1.2 and 1.4, herein. 

18. AMENDMENT. This Agreement may be amended, 
waived or discharged only by an instrument in writing si,ned 
by the partia homo and only after approval of such 
amendment, waiver or dischar&e by the Govomor and 
Executive Council or the State of New Hampshire unless no 

such approval is required under the circumstanct$ pursuanrto 
State law, rule or policy. 

19. CONSTRUCTION OF AG REEMENT ANO TE RMS. 
This Agreement shall be construed in accordance with the 
laws or the State or New Hampshire, and is binding upon and 
inures to the benefit of1he pa"ies and their rcspccti\'c 
successors and assigns. The wording used in this Agreement 
is the wording chosen by the partoes to expn:ss their mutual 
intent, and no rule of oonswotion shall be applied again$! or 
in ravor of any party. 

20. THIRD PARTI ES. The parties hereto do not inlend to 
benefit any third parties and this Agreement shall not be 
construed to confer any such benefit. 

ll. HEADINGS. The headinas lhroughout the Agrecmcn1 
arc ror reference purposes only, and the words contained 
therein shall in no way be held to explain, modify, amplify or 
aid in the interpretation, ·conSCr\ICiion or meaning of 1he 
provisions ofthis Agr .. menL 

ll. SPECIAL PROVISIONS. Additional provisions 5CI 

forth in the attached EXHIOIT Can: incorporated herein by 
reference. 

23. SEVERABILITY. In the event any or the provisions or 
this Agreement are held by a coun of compctenl jurisdiccion to 
be contrary to any state or federal law, che remaining 
provisions of this Agreement will remain in full force and 
effect. 

24. ENTIRE AGREEMENT. This Asn:emcnt, which may 
be executed in a number of counterparts, each or which shall 
be dttmcd an original, constilutes the: entire Agr«mcnt and 
understanding be-tween the parties, and supersedes all pr1or 
Agrtcments and understanding& relating hereto. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

Scope of Services 

1. Provisions Applicable to All Services 
1.1. The Contractor shall submit a detailed description of ttie language assistance 

services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (10) days of the 
contract effective date. 

1.2. The Contractor agrees that, to the extent future legislative action by the New 
Hampshire General Court or federal or state court orders may have an impact on the 
Services described herein, the State Agency has the right to modify Service priorities 
and expenditure requirements under this Agreement so as to achieve compliance 
therewith . 

1.3. For the purposes of this contract, the Contractor sha ll be identified as a subrecipient. 
in accordance with 2 CFR 200.0. et seq. 

1.4. The Contractor shall provide Student Assistance Programming to address prevention 
of underage drinking among person aged 12 to 20, and prevention and reduction of 
high-risk drinking, prescription drug misuse including opioids and illicit opioid among 
persons aged 12 to 25 in the school district that have been identified as "high need, 
high risk" communities as follows: Merrimack Valley Middle School. Merrimack Valley 
High School, Pittsfield Middle School. Pittsfield High School. Hillsboro-Deering 
Middle School. Hillsboro-Deering High School. Concord High School, Second Start 
Alternative High School, and Rundlett Middle School. 

2. Scope of Work 
2.1. The Contractor shall select and ensure an evidence-based screening tool, as 

approved by the Department. utilized to screen all students referred for services that 
must include an assessment of the individual, family, substance use issues. and if a 
referral to treatment is appropriate. 

2.1.1. The Contractor shall submit the evidence based screening tool to be used to 
the Department within thirty (30) days of the contract effective date. 

2.2. The Contractor shall ensure students are referred to appropriate school-based 
service or community providers as indicated.by the individual screening results. 

2.3. The Contractor shall collaborate with the schools to maintain and/or develop a 
protocol for referrals to the appropriate provider. 

2.4. The Contractor shall conduct Individual Support Sessions for the purpose or crisis 
intervention and to determine a student's motivation to participate in Project Success 
groups. Project Success groups are defined as: 

2.4.1 . Endorsed by the Substance Abuse and Mental Health SerVices 
Administration as Evidenced-Based prevention program. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.4.2. Implemented by specially trained student assistance counselors whom are 
located in schools 2-5 days a week. 

2.4.3. Research-based program thai use interventions effective in reducing risk 
factors and enhancing protective factors . 

· 2.5. The Cont.ractor shall conduct Individual sessions as needed to assist students with 
the following, but not limited to: 

2.5.1. Identifying and resisting social and situational pressures to use substances. 
2.5.2. Correcting misperceptions about the prevalence and acceptability of 

substance use. 

2.5.3. Focusing on the personal consequences of substance use. 

2.5.4. Teaching and providing opportun~ies to practice resistance and coping 
skills. 

2.5.5. Identifying barriers to using lhe newly developed skills or adopting healthy 
attitudes. 

2 6. The Contractor shall conduct group sesstons that are modeled after Project Success 
including. but not limited to: 

2.6.1. Newcomers Group. 

2.6.2. Children of Substance Abusing Parents Group. 

2.6.3. Seniors Group. 

2.6.4. Alcohol and other Drug Assessment Education Group. 

2.6.5. Sibling Group. 

2.6.6. Non-Users Group. 

2.6.7. Parents. Peers. and Partying Group. 

2.6.8. Users Group. 

2.6.9. Users/Children of Substance Abusing Parents Group. 

2.6.10. Recovery Group. 

2. 7. The Contractor shall conduct Group Support Sessions. During the first session of 
each group, confidentiality and boundaries shall be addressed and clarified to ensure 
students are provided with confidentiality guidelines. Group Sessions shall include, 
but is not limited to: 

2.7.1. Assisting students in an effort to identify and resist social and situational 
pressures to use substances. correct misperceptions about the prevalence 
and acceptability of substance use. · 

2.7.2. Assisting students to focus on the personal consequences of use. 

2.7.3. Teaching and provide opportunities to practice resistance and coping skills. 
2.7.4. Identifying barriers to using the skills or adopting healthy attitudes. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit A 

2.8. The Contractor shall provide parent education about the non-medical misuse of 
prescription drugs and underage drinking and binge drinking. Topics shall include 
developmental information including, but not limited to: 

2.6.1. How the use of substances such as alcohol or · other drugs affect the 
adolescent brain. 

2.8.2. Youth access to substances. 

2.8.3. How perception of parental disapproval impacts use. 

2.9. The Contractor shall enhance parent education services via the current parent 
education services being offered at the school and local levels. 

2.10. The Contractor shall provide prevention education services during transitional years 
(i.e. 7" and 9" grades) which topics shall include, but are not limited to: 

2.10.1. Being an adolescent. 

2.10.2. Alcohol, tobacco and other drug information. 

2.10.3. Family dynamics and pressures. 

2.10.4. Skills for coping with stress and life pressure. 

2.11. The Contractor shall conduct a minimum of three (3) school and/or community 
centered environmental strategies each year of funding. The Contract()( may utilize 
existing groups and programs to enhance and meet this requirement. 

2.12. The Contractor shall enhance services through the utilization of marketing and media 
tools. The Contractor shall complete this work in conjunction with work being done 
at the state level and the local level with community partners such as the Regional 
Public Health Network, Drug-Free Coalitions, and other local organizations. The 
Contractor may utilize existing groups to enhance and meet this requirement. 

2.13. The Contractor shall participate in evaluation efforts conducted by the Department in 
order to use data to drive continuous quality improvement. 

2.14. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
with students in grades 9 through 12 developed by the Department in the Spring of 
2020. 

2.15. The Contractor shall administer a Department approved survey in the Spring of 2019 
and the Spring of 2020 to 7"' and B"' grades in middle schools that do not conduct 
the middle school Youth Risk Behavior Survey in their contracted service areas. 

2.16. The Contractor shall conduct an assessment by comparing current school policies 
related to the use of alcohol and other drugs against the Model School Policy that 
was developed by the Governor's commission on Alcohol and Drug Abuse, 
Prevention, Intervention and Treatment by end of year one. 
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New Hampshire Department of Health and Human Services 
Student Ass istance Program 

Exhibit A 

2.16.1. The Contractor shalltmplement best practices in the school's policies related 
to the use of alcohol and other drugs according to the Model School Policy 
in Section 2.16 above by end of year two. 

2.17. The Contractor shall participate in all required meetings and trainings which shall 
Include. but are not limited to: 

2.17 .1. Student Assistance Program Community of Practice. 

2.17.2. Learning Collaborative Meetings. 

2.17.3. Mandatory trainings. 

2.18. The Contractor shall provide one fuiHime equivalent staff person to every one
thousand (1 ,000) students. 

2. 18.1. This pos~ion may be pro-rated for schools that serve less than 1,000 
students. 

2.18.2. If. the school contains less than 1,000 students the Contractor shall ensure 
the staff person is available a minimum of two (2) days per week and shall 
not serve mOf'e than two buildings or campuses. 

2.19. The Contractor shall provide one (1) Student Assistance counselor who shall obtain 
Certified Prevention Specialist (CPS) status within one (1) year of hire. 

2.19.1. The Contractor shall submit a plan to the Department if this is not achieved. 

2.20. The Contractor shall allow a Department approved team to conduct quarterly site 
reviews. The team shall include, but is not limited to: 

2.20.1. Student Assistance Counselor(s). 

2.20.2. Contractor or designee. 

2.20.3. Department. 

2.20.4. Representative of the New Hampshire Center for Excellence, if appiopriate. 

2.20.5. The site visit shall include, but are not limited to: 

2.20.5.1. Review or the Contractor's systems of governance. 

2.20.5.2. Administration. 

2.20.5.3. Data collection and submission. 

2.20.5.4. Policies for ensuring student confidentiality. 

2.20.5.5. Financial management in order to assure systems are adequate to 
provide the contracted services. 

2.20.6. The Contractor shall make corrective actions as advised by the review team 
in contracted services are not found in acCOf'dance with this contract. 

3. Staffing 

3.1. The Contractor shall provide one (1) Student Assistance counselor who shall obtain 
Certified Prevention Specialist (CPS) status within one (1) year of hire. ' 
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New Hampshire Department of Health and Human Services 
Student Ass istance Program 

3.1.1. The Contractor shall submit a plan to the Department if this is not achieved. 

4. Reporting 

4.1. The Contractor shall communicate and submit required records via e-mail. 

4.2. The Contractor shall enter and complete monthly data reporting in the New 
Hampshire Prevention Web Information Technology System (P-WITS) within twenty 
(20) working days of the end of the month. 

4.3. The Contractor shall submit monthly expenditure reports by the twentieth (20"') 
business day following the month for reimbursement of costs for contracted services 
in the previous month. 

4.4. The Contractor shall cooperate with, and answer all questions of. representatives of 
the Department conducting any periodic or special review of the performance of the 
Contractor or any inspection of the facilities. 

4 .5. The Contractor shall provide any periodic or specialty reports as requested by the 
Department. 

5. Performance Measures 

5.1 . Participants will report a decr~ase in past 39 day use of alcohol and non-medical 
prescription drugs including oplolds and illicit opioids. 

5.2. Participants will report a decrease in past 30 day binge drinking 

5.3. Participants will report an increase in parental and peer disapproval of alcohol and 
non-medical prescription drug misuse. 

5.4. Participants will report an increase in a perceptton of risk/harm of use of alcohol and 
non-medical prescription drug misuse. 

5.5. Participants will report an increase in family communication arot~nd alcohol and drug 
misuse. 

6. Deliverables 

6.1. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students 
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey 
with students in grades 9 through 12 developed by the Department in the Spring of 
2020 

6.2. The Contractor shall administer a Department approved survey in the Spring of 2019 
and the Spring of 2020 to 7., and 8"' grades in middle schools that do not conduct 
the middle school Youth Risk Behavior Survey in their contracted service areas. 

6.3. The Contractor shall provide the results of the assessment in Section 2.16 above to 
the Department in an electronic format within thirty (30) days after the end of year 
one. 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit B 

Method and Conditions Precedent to Payment 

1. The Slate shall pay the Contractor $48.00 per hour in an amount not to exceed the Price 
Limitation on Form P-37, Block 1.8, for the services provided by the Contractor pursuant to 
Exhibit A, Scope of Services. 

2. This contract is funded with funds from the: 

2.1 Catalog of Federal Domestic Assistance (CFDA) #93.243, United States 
Department of Health and Human Services. Substance Abuse and Mental Health 
Services Administration, Partnership for Success 2015. 

2.2 Catalog of Federal Domestic Assistance (CFDA) #93.g5g, United States 
Department of Health and Human Services, Substance Abuse and Mental Health 
Services Administration, Federal Block Grant Prevention Services. 

2.3 The contractor agrees to provide the services in Exhibit A, Scope of Services in 
compliance with funding requirements. 

3. Payment for services shall be on a cost reimbursement basis of the hourly rate in Section 1 
above, a!~ inclusive of both actual hours worked and other applicable expenses with operating 
the program pursuant to the Scope of Services. 

4. The Contractor shall be available to provide services identified in Exhibit A, Scope of Services, 
as needed. 

5. Payment for services shall be processed as follows: 

5.1 The Contractor shall submtt monthly invoices for reimbursement of actual hours 
worked during the month. for a total of twelve (12) invoices per year. The invoice 
shall include the date, the hours worked, who provided the work and a brief 
description of the work completed in accordance with Exhibit A, Scope of Services. 
The State shall make payment to the Contractor within thirty (30) days of receipt of 
each invoice for Contrae1or services provided pursuant to this Agreement. 

5.2 Invoices described in Exhib~ B. Method and Condition Precedent to Payment, 
Section 5. 1 and reports identified in Exhibit A, Scope of Services must be submitted 
to: 

Attn: Financial Manager 
NH Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
12g Pleasant St. 
Concord, NH 03301-3857 

6. Payments may be withheld pending receipt of required reports or documentation as identified 
in Exhibit A, Scope of Services. 

7. A final payment request shall be submitted no later than sixty (60) days after the Contract 
ends. Failure to submit the invoice, and accompanying documentation could result in 
nonpayment. 

8. Notwijhstanding anything to the contrary herein. the Contractor agrees that funding under this 
Contract may be withheld, in whole or in part, in the event of noncompliance with any State or 
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New Hampshire Department of Health and Human Services 
Student Assistance Program 

Exhibit B 

Federal law, rule or regulation applicable to the services provided, or if the said services have 
not been completed in accordance w~h the terms and conditions of this Agreement. 

9. When the contract price limitation is reached the program sha ll continue to operate at full 
capacity at no charge to the Department for the duration of the contract period. 

10. The Contractor agrees to keep records of their activities related to Department programs and 
services. 

11. The Contractor agrees not to use the funding in this Agreement to replace funding for a 
program already funded from another source. 
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New Hampshire Department of Health and Human Services 
Exhibit C 

SPECIAL PROVISIONS 

Cootractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor 
under the Contract shall be used only as payment to the Contractor for services provided to eligible 
individuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and 
agrees as follows· 

1. Compliance with Federal and State Laws: If the Contractor is petmitted to determine the eligibil~y 
of individuals such ellgibaity delerminatioo shall be made in accordance with applicable federal and 
state laws, regulations, orders, guidelines, policies and procedures. 

2. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by 
the Department for that purpose and shall be made and remade at such times as are prescribed by 
the Oepanment. 

3. Documentation: In add~ioo to the determination forms required by the Department, the Cootractor 
shall maintain a data file on each recipient of services hereunder, which file shall include all 
information necessary to support an eligibility determination and such olher information as lhe 
Oepartment requests. The Contractor shall furnish tho Department with alllorms and documentation 
regarding eligibility determinations that the Department may request or require. 

4. Fair Hearings: The Cootractor understands that all appliCants for services hereunder, as well as 
ondrviduals declared ineligible have a right to a fair hearing regarding that determination. The 
Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out 
an application form and that each applicant or re-applicant shall be informed of his/her right to a fair 
hearing in accordan<:e with Department regulations. 

5. Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Cootract to accept or 
make a payment. gratu~ or offer of employment on behalf of the Contractor, any Sub-Contractor or 
the State in order to influence the performance of the Scope of Work detailed in Exhibit A of this 
Contract. The State may terminate this Contract and any sub-contract or sub-agreement if it Is 
determined that payments, gratuities or offers of employment of any kind were offered or received by 
any officials, offocers. employees or agents of the Contractor or Sub-Contractor. 

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Centrad or in any 
other document, contract or understanding, it is expressly understood and agreed by the parties 
hereto. that no payments will be made hereunder to reimburse the Contractor for costs incurred for 
any purpose or for any services provided to any individual prior to the Effective Date of the Contract 
and no payments shall be made for expenses incurred by the Contractor for any services provided 
prior to the date oo which the individual applies for services or (except as otherwise provided by the 
federal regulations) prior to a determination that the individual is eligible for such services. 

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing 
herein contained shall be deemed to obligate or reqwe the Department to purchase services 
hereunder at a rate Which reimburses the Coo tractor in excess of the Contractors costs, at a rate 

-which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a 
rate which exceeds the rate charged by the Contractor to Ineligible individuals or other third party 
funders for such service. If at any hme during the term of this Contract or aner receipt of the Final 
Expend~ure Report hereunder. the Depanment shall determine that the Cootractor has used 
payments hereunder to reimburse rtems of expense other than such costs, or has received payment 
in excess of such costs or in excess of such rates charged by the Contractor to ineligible individuals 
or other third party funders, the Depanment may elect to: 
7. 1. Renegotiate the rates for payment hereunder, in which event new rates shall be established; 
7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in 

excess of costs, 
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7.3. Demand repayment of the excess payment by the Contractor in which event failu re to make 
such repayment shall constitute an Event of Default hereunder. When the Contractor is 
permitted to determine the eligibilijy of individuals for services, the Contractor agrees to 
reimburse the Department for all funds paid by the Department to the Contractor for services 
provided to any individual who is found by the Department to be ineligible for such services at 
any time during the period of retention of re<:ords established herein . . 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Records: In addition to the eligibility records specified above, the Contractor 
covenants and agrees to maintain the following records during the Contract Period: 
8.1. Fiscal Records: books, records. documents and other data evidencing and reflecting all costs 

and other expenses incurred by the Contractor in the performance of the Contract, and all 
income received or collected by the Contractor during the Contract Period. said records to be 
maintained in accordance with accounting procedures and practices which sufficiently and 
proper1y reflect all such costs and expenses. and which are acceptable to the Department, and 
to include. without limitation, all ledgers, books. records. and original evidence of costs such as 
purchase requisitions and orders, vouchers. requisitions for materials, inventories. valuations of 
in-kind contributions. labor time cards, payrolls, and other records requested or required by the 
Department. 

8.2. Statistical Records: Statistical, enrollment, auendance or visit records for each recipient of 
services during the Contract PeriOd, which records shall include all records of application and 
eligibility (including all forms required to determine eligibility for each such recipient), records 
regarding the provision of services and all invoices submitted to the Department to obtain 
payment for such services. 

8.3. Medical Records: Where appropriate and as prescribed by the Depar1ment regulations. the 
Contractor shall retain medical records on each patienlirecipient of services. 

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the 
agency fiscal year. It is recommended that the report be prepared in accordance w ith the provision or 
Offtee of Management and Budget Circular A-133, "Audits of States. Local Governments, and Non 
Profit Organizations" and the provisions of Standards for Audit or Governmental Organizations, 
Programs. Activities and Functions. issued by the US General Accounting Office (GAO standards) as 
they pertain to financial compliance audits. 
9. 1. Audit and Review: During the term of this Contract and the period for retention hereunder, the 

Department, the United States Department of Health and Human Services. and any of their 
designated representatives shall have access to all reports and records maintained pursuant to 
the Contract for purposes of audit, examination, excerpts and transcripts. 

9.2. Audit Liabil~ies: In addition to and not in any way in limitation of obligations of the Contract. it is 
understood and agreed by the Contractor that the Contractor shall be held liable for any state 
or federal audit exceptions and shall return to the Department, all payments made under the 
Contract to which exception has been taken or which have been disallowed because of such an 
exception. 

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected 
in connection w~h the performance of the services and the Contract shall be confidential and shall not 
be disclosed by the Contractor, provided however. that pursuant to state laws and the regulations of 
the Department regard~ the use and disclosure of such information, disclosure may be made to 
public officials requiring iruch information in connection with their official duties and for purposes 
directly connected to the administration of the services and the Contract; and provided further, that 
the use or disclosure by any party of any information concerning a recipient for any purpose not 
directly connected with the administration of the Department or the Contracto(s responsibilities with 
respect to purchased services hereunder is prohibited except on written consent of the recipient. his 
attorney or guardian. 
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained in 
the Paragraph shall survive the termination of the Contract for any reason whatsoever. 

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports a! the following 
times If requested by the Department. 
11.1. Interim Financial Reports: Written interim financial reports containing a detailed description ol 

all costs and non-allowable expenses incurred by the Contractor to the dale of the report and 
containing such other information as shall be deemed satisfactory by the Department to 
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
designated by the Department or deemed satisfactol)l by the Department. 

11 .2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term 
of this Contract. The Final Report shall be in a form satisfactol)l to the Department and shall 
contain a summa I)! statement of progress toward goals and objectives stated in the Proposal 
and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 
maximum number of units provided for in the Contract and upon payment of the price limitation 
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as. 
by the terms of the Contract are to be performed after the end of the term of this Contract and/or 
survive !he termination of the Contract) shall terminate, provided however, thai if, upon review of the 
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as 
costs hereunder the Department shall retain the right, at its discretion, to·deduct the amount of such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents, notices. press releases. research reports and other materials prepared 
during or resulting from the performance of the services of the Contract shall include the following 
statement: 
13.1. The preparation of this (report, document etc.) was financed under a Contract with the State 

of New Hampshire, Department of Health and Human Services. with funds provided in part 
by the State of New Hampshire and/or such other funding sources as were available or 
required, e.g .. the United States Department of Health and Human Services. 

14. Prior Approval and Copyright Ownership: All materials (written. video, audio) produced or 
purchased under the contract shall have prior approval from OHHS before printing, production, 
distribution or use. The DHHS will retain copyright ownership for any and ali original materials 
produced, including, but not limited to, brochures. resource directories, protocols or guidelines, 
posters. or reports. Contractor shall not reproduce any materials produced under the contract without 
prior written approval from DHHS. 

15. Operation of Facilities: Compliance with Laws and Regulations: In the operation of any facilities 
for providing services, the Contractor shall comply with all laws, orders and regulations of federal. 
state, county and municipal authorities and with any direction of any Public Officer or officers 
pursuant to laws which shall impose an order or duty upon the contractor with respect to the 
operation of the facility or the provision of the services at such facil~y. If any governmental license or 
permit shall be required for the operation of the said facility or the performance of the said services, 
the Contractor will j)tocure said license or permit, and will at all times comply with the terms and 
conditions of each such license or perm~. In connection with the foregoing requirements, the 
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall 
comply with all rules, orders. regulations. and requirements of the State Office of the Fire Marshal and 
the local fire protection agency, and shall be in conformance with local building and zoning codes. by
laws and regulations. 

16. Equal Employment Opportuni ty Plan (EEOP) : The Contractor will provide an Equal Employment 
Opportunity Plan (EEOP) lo the Office for Civil Rights, Office of Justice Programs (OCR), if it has 
recerved a single award of $500,000 or more If the recipient receives $25,000 or more and has SO or 
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more employees, it will maintain a current EEOP on fde and submit an EEOP ~nifocetion Form to the 
OCR. cenifying that its EEOP is on file. For recipients receiving less than $25,000. or public grantees 
wi1h fewer than 50 employees, regardless of the amount of the award, the recipient will provide an 
EEOP Cenification Form to the OCR cenifying ~is not required to submit or maintain en EEOP. Non
profit organizations, Indian Tribes, and medical and educational institutions are exempt from the 
EEOP requirement, but are required to submit a ceMicatlon form to the OCR to claim the exemption. 
EEOP Cenification Forms are available at: hHp:J/www.ojp.usdoj/abouUocr/pdfslcert.pdf. 

17. Limited English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to 
Services for persons with limited English Proficiency, and resulting agency guidance, national origin 
discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure 
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil 
Rights Act of 1964. Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to its programs. 

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protections: The 
following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48 
CFR 2.101 (currently, $150,000) 

CONTRACTOR EMPLOYEE; WHISTLEBLOWER RIGHTS AND REOUIREMENT TO INFORM EMPLOYEES OF 
WHISTL!;BLOWER RIGHTS (SEP 2013) 

(a) This contract and employees worldng on this contract will be subject to the whistleblower rights 
and remedies in the pilot program on c;ontractor employee whistleblower protections established at 
41 U.S.C. 4712 by section 828 of the National Oefense Authorization Act for Fiscal Year 2013 (Pub. L. 
112-239) and FAR 3.908. 

(b) The Contractor shall inform its employees in writing, in the predominant language of the wor1<force, 
of employee whislleblower rights and protections under 41 U.S.C. 4712, as described in section 
3.908 of the Federal Acquisition Regulation 

(c) The Contractor shan insert the substance of this clause, including this paragraph (c). in all 
subcontrac1s over the simp51'1ed acquisition threshold. 

19. Subcontractors: OHHS recognizes that the Contractor may choose to use subcontractors w~h 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
but the Contractor shall retain the responsibility and accountabilny for the function(s). Prior to 
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform tho delegated 
function(s). This is accomplished through a wriHen agreement that specifies activities and reponing 
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if 
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 
cond~ions as the Contractor and the Contractor is responsible to ensure subcontractor compliance 
with those condijions. 
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following: 
19.1. Evaluate the prospective subcontractor's ability to perform the activities, before delegating 

the function 
19.2. Have a written agreement with the subcontractor that specif.es activities and reponing 

responsibilities and how sanctoonslrevocation will be managed if the subcontractor's 
performance is not adequate 

19.3. Monitor the subcontractor's performance on an ongoing basis 

E.lhibd C-Spe(ial Ptovisions 
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19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and 
responsibilities. and when the subcontractor's performance will be reviewed 

19.5. DHHS shall, at its discretion, review and approve all subcontracts. 

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall 
take corrective action. 

DEFINITIONS 
As used in the Contract. the following terms shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be 
allowable and reimbursable in accordance with cost and accounting principles established in accordance 
with state and federal laws. regulations. rules and orders. 

DEPARTMENT: NH Department of Health and Human Services. 

FINANCIAL .MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is 
entitled "Financial Management Guidelines" and which contains the regulations· governing the financial 
activ~ies or contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a f()(m or forms 
required by the Department and containing a description of the Services to be provided to eligible 
individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 
the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder. shall mean that 
period of time or that specified activity determined by the Department and specified in Exhibit B of the 
Contract. 

FEDERAUSTATE lAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are 
referred to in 'the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as 
they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 
Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of implementing Stale or NH and 
federal regulations promulgated thereunder. 

SUPPlANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract will not supplant any existing federal funds available for these services. 

Exhibit C-Special Pfovisicns 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of lhis contract. Conditional Nature of Agreement. is 

replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the contrary. all obligations of the State 

hereunder. including wilhout limitation. the continuance of payments. in whole or in part, 

under this Agreement are contingent upon continued appropriation or availability or funds. 

including any subsequent changes to the appropriation or availabil~y of funds affected by 

any state or federal legislative or execulive action that reduces. eliminates, or otherwise 

modifies the appropriation or availability of funding for this Agreement and the Scope of 

Services provided in Exhib~ A. Scope of Services. in whole or in part. In no event shall the 

State be liabte for any payments hereunder in excess of appropriated or available funds. In 

the event of a reduction. termination or modirocaron of appropriated or available funds. the 

State shaD have the right to withhold pa}ment until such funds become available. W ever. The 

State shall have the right to reduce, lerminate or modify services under this Agreement 

immediately upon giving the Contractor notice of such reduction, termination or modification. 

The State shalt not be required to transfer funds from any other source or account into the 

Account(s) identified in blook 1.6 of the General Provisions. Accounl Number, or any other 

account, in the event funds are reduced ot unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination. is amended by adding the 

following language; 

10.1 The State may terminate the Agreement at any time for any reason. at the sole discretion of 

the State, 30 days after giving the Contractor written notice that the State is exercising its 

option to terminate the Agreement. 

10.2 In the event of early termination, the Contractor shaU. w~hin 15 days of notioe of early 

termination, develop and submit to the State a Trans~ion Plan for services under the 

Agreement, including but not lom~ed to. identifying the present and future needs of clients 

receiving services under the Agreement and establishes a process to meet those needs. 

10.3 The Contractor shall fully cooperate with the State and shall 'promptty provide detailed 

information to support the Trans~ Plan including, but not limited to, any information or 

data requested by the State related to the termination of the Agreement and Transition Plan 

and shall provide ongoing communication and revisions ol the Transition Plan lo the State as 

requested. 

10.4 In the event that services under the Agreement, including but not limited to clients receiving 

services under the Agreement are transitioned to having services delivered by another ent~y 

including contracted fli'Ovlders or the State, the Ccntractot shall provide a fll'ocess for 

uninterrupted delivery ol sennces in the Trans~.oon Plan. 

10.5 The Contractor shall estabbh a method of notffying clients and other affected ondoviduals 

about the transition. The Contractor shall include the proposed communications in ~s 

Transition Plan submitted to the State as described above. 

3. Renewal: 
The Department reserves the right lo extend thos Agreement for up to two (2) add~ional years. 

contingent upon satisfactory delivery of services. available funding. agreement of the parties and 

approval of the Governor and Executive Council. 

E.mibi1 C·1- Revisions to Saandard Provisions 
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Sections 5151-5160 of the Drug-free WOI1<place Act of 1988 (Pub. L. 100~90, TKte V, SubtitleD; 41 
U.S. C. 701 et seq.), and further agrees to have the Contractors representative, as Identified in Sections 
1.1 1 and 1.12 ofthe General Provisions execute the following Certification: 

ALTERNATIVE I ·FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES- CONTRACTORS 
US DEPARTMENT OF EDUCATION - CONTRACTORS 
US DEPARTMENT OF AGRICULTURE- CONTRACTORS 

This certification is required by the regulations Implementing Sections 5151-5160 of the Drug-Free 
Workplace Act of 1988 (Pub. L. 100~90, Trtle V, SubtitleD: 41 U.S. C. 701 et seq). The January 31, 
1989 regulations were amended and published as Part II of the May 25, 1990 Federal Register (pages 
21681-21691), and require certifiCation by grantees (and by inference. sub-grantees and sub
contractors). prior to award, that they will maintain a drug-free wOO< place. Section 3017.630(c) of the 
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State 
may elect to make one cert focation to the Department on each federal fiscal year in lieu ol certifocates for 
each grant during the federal fiscal year covered by the certifiCation. The certifocale set out below is a 
material representation of fact upon which reliance is placed when the agency awards the grant. False 
certifocation or violation of the certifocation shall be grounds for suspension of payments, suspension or 
termination of grants, or government wide suspension or debarment. Contractors using this form should 
send it to: 

Commissioner 
NH Department of Health and Human Services 
129 Pleasant Street, 
Concord, NH 03301~505 

1. Ttle grat1tee certJfoes that it win or will continue to provide a drug-free workplace by: 
1.1. Publishing a statement notifying employees that the unlawful manufacture. distribution, 

dispensing, possession or use o1 a controNed substaroce is prohibited in the grantee's 
workplace and specifying the actions that will be taken against employees for violation of such 
prohibition: 

1.2. Establishing an ongoing drug-free awareness program to inform employees about 
1.2.1. The dangers of drug abuse in the workplace: 
1.2.2. The grantee's policy of maintainong a drug-free w011<place: 
1.2.3. Any available drug counseling, rehab·mation, and employee assistance programs; and 
1.2.4. The penalties that may be omposed upon employees for drug abuse violations 

occurring in the wOO< place; 
1.3. Making ~ a requirement that each employee to be engaged in the perlormanoe of the grant be 

given a copy of the statement required by paragraph (a); 
1.4. Notifying the employee in the statement required by paragraph (a) that, as a condijion of 

employment under the grant, the employee wil 
1.4.1. Abide by the terms of the statement: and . 
1.4.2. Notify the employer in wrHing of his or her conviction for a violation of a criminal drug 

statute occurring in the worlcplace no tater than five calendar days aftor such 
conviction; 

1.5. Notifying the ag"rocy in writing, within ten calendar days after receiving notice under 
subparagraph 1.4.2 f rom an employee or otherwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, including posHion tHie, to every grant 
offocer on whose grant activity the convicted employee was working, unless the Federal agency 

ExtWil 0-C«tlnc:atlon regarding 0Ng Fru 
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has designated a central point for the receipt of such notices. NOiice shall include the 
identifiCation numbet(s) of each affected grant: 

1 .6. Taking one of the following acllons. w"hin 30 calendar days of receiving notice under 
subparagraph 1.4.2. with respect to any employee who is so convicted 
1.6.1. Taking appropriate personnel action against such an employee. up to and including 

termination, consistent with tho requirements of the Rehabilitation Act of 1973, as 
amended; or 

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement, or other appropriate agency; 

1. 7. Making a good faith effort to continue to maintain a drug-free workplace throlJSih 
implementation of paragraphs 1. 1, 1.2, 1.3, 1.4, 1.5, and 1.6. 

2. The grantee may insert in the space provided below the sHe{s) for the performance of wor1< done in 
connection with the specific grant 

Place of Performance (street address, c~y. county, state, zip code) (fist each location) 

Check D If there are workplaces on file that are not identified here. 

Conlractor Name: 

Exhibit 0- Cert.ilk:a.liotlt~ardillg Orug Ftee 
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CERTIFICATION REGARDING LOBBYING 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Section 319 of Public Law 101-121, Government wide Guidance lor New Restrictions on Lobbying, and 
31 U.S. C. 1352, and further agrees to have the Contractor's representative, as identified in Sections t .11 
and 1.12 of the General Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES · CONTRACTORS 
US DEPARTMENT OF EDUCATION- CONTRACTORS 
US DEPARTMENT OF AGRICULTURE · CONTRACTORS 

Programs (indicate applicable program covered): 
"Temporary Assistance to Needy Families under Tille IV-A 
"Child Support Enforcement Program under Title !V-D 
·social Services Block Grant Program under Title XX 
"Medicaid Program under Tille XIX 
·commun~y Services Block Grant under Title VI 
"Child Care Development Block Grant under Tille IV 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer qr employee of any agency, a Member 
of Congress. an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, continuation, renewal. amendment. or 
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention 
sub-grantee or sub-contractor). 

2. If any funds olher than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract. grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor). the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to 
Report Lobbying, in accordance with ~s instructions. attached and identified as Standard Exhiba E-1.) 

3. The undersigned shall require that the language of this certification be included in the award 
document for sub-awards at all tiers (including subcontracts. sub-grants, and contracts under grants, 
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Tille 31, U.S. Code. Any person who fails to file the required 
certification shall be subject to a civil penally of not less than $10,000 and not more than $100,000 tor 
each such failure. 

Date I I 

Contractor Name: 
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CERTIFICATION REGARDING DEBARMENT. SUSPENSION 
AND OTHER RESPONSIBILITY MATTERS 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 

Suspension, and Other Responsibijity Matters. and further agrees to have the Contractofs 
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following 
Certification; 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract), the prospective primary participant is providing the 

certification set out below. 

2. The inability of a person to provide the certification required below will not necessarily resuh in denial 
of participation in this covered transaction. If necessary, the prospective participant shall submit an 
explanation of why ~ cannot provide the certification. The certification or el(planation will be 
considered in connection ~h the NH Department of Health and Human Services' (DHHS) 
determination whether to enter into this transactJon. However, fa~ure of the prospective primary 
participant to fumish a certifocation or an el(planatlon shall disqualify such person from participation in 
this transaction. 

3. The certification In this clause is a material representation of fact upon which reliance was placed 
when DHHS determined to enter into this transaction. If it is later determined that the prospective 
primary participant knowingly rendered an erroneous certification, in addition to other remedies 
available to the Federal Government, DHHS may terminate this transaction for cause or defauH. 

4, The prospective primary participant shall provide immediate wr~ten notice to the DHHS agency to 
whom this proposal (contract) is submitted d at any time the prospective primary participant learns 
thai its certifocalion was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

5. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 
transaction," "participant," "person," "primary covered transaction." 'principal." "proposal," and 
"voluntarily excluded." as used in this clause. have the meanings set oot in the Definitions and 
Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the 
attached definitions. 

6. The prospective primary participant agrees by submitting this proposal (contract) thai, should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered 
transaction w~h a person who is debarred, suspended, declared ineligible, or voluntarily excluded 
from participation in this covered transaction, unless authorized by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that~ will include the 
clause tilled "Certifocation Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion • 

Lower Tier Covered Transactions: provided by DHHS, without modifiCation, in all lower tier covered 
transactions and in all solicitations lor lower tier covered transactions. 

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded 
from the covered transaction, unless it knows that the certification is erroneous. A participant may 
decide the method and frequency by which ~ determines the eligibility of its principals. Each 
participant may, but is not required to, check the Nonprocurement usl (of excluded parties). 

9. Nothing containled in the foregoing shall be construed to require establ.shment of a system of records 
in order to render in good faith the certification required by this clause The knowled99 and 

Exhibit F-Certi()cation Regetding Debarment, Susperm011 • Conlractor lni1ials ~ 
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information of a participant is not required to exceed that which is normally possessed by a prudent 
person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who is 
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in 
addition to other remedies available to the Federal government, OHHS may terminate this transaction 
for cause or defauh. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of its knowledge and belief, that ~ and rts 

principals: 
11.1. are not presently debarred, suspended, proposed for debarment. declared ineligible, or 

voluntarily exduded from covered transactions by any Federal department or agency; 
11.2. have not within a three-year period pteceding this proposal (contract) been convicted of or had 

a civil judgment rendered against them lor commission of fraud or _a criminal offense in 
connection ~h obtaining, attempting to oblain, or performing a public (Federal, State or local) 
transaction or a contract under a public transac!Jon; violation of Federal or State antitrust 
statutes or commission of embeulement, theft, forge:y, bribe:y, falsifocation or destruction of 
records, making false statements, or receiving stolen property; 

11 .3. are not presently indicted for otherwise criminally or civiay charged by a governmental entity 
(Federal, State or local) with commission of any ol lhe offenses enumerated in paragraph {l)(b) 
of this certification; and 

11.4. have not within a three-year period preceding this applicalion/proposal had one or more public 
transactions {Federal, Stale or locel) tenninated for pause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 
certifocation, such prospective participant shall attach an explanation to this proposal {contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this lower tier proposal (contracl), the ptospecllve lower tier participant, as 

defined in 45 CFR Part 76, c:ertif~M to the best of fts knowledge and belief that ~ and its principals: 
13.1. are nol presently debarred. suspended, ptoposed for debarment. dedared ineligible. or 

voluntarily exduded from participation in this transaction by·any federal department or agency. 
13.2. where the prospective lower tier partiCipant is unable to certify to any of the above, such 

prospective participant shall attach an explanation to this proposal {contract). 

14. The prospective lower tier participant further agrees by submitting this proposal {contract) that~ will 
onclude this clause entitled ·certifocation Regarding Oebarment. Suspension. Ineligibility. and 
Voluntary Exclusion. Lower Tier Covered Transactions," without modification in all lower tier covered 
transactions and in all solicitations lor lower tier covered transactions. 

Contractor Name: 
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CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO 
FEDERAL NONDISCRIMINATION, EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND 

WHISTLE BLOWER PROTECTIONS 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 

representative as identified In Sections 1.1 1 and 1.12 ofthe General Provisions, to execute the following 

cer11focalion: ' 

Contractor wal comply, and will require any subgrantees or subcontractors to comply, with any applicable 

federal nondiscrimination requirements, which may include: 

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits 

recipients of federal funding under this statute from discriminating, either in employment practices or in 

the dehvery of services or benefits, on the basis of race, color, religion, national origin, arld sex. The Act 

requites cer1ain recipients to produce an Equal Employment Qppor1unity Plan; 

-the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S. C. Section 5672(b)) which adopts by 

reference. the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this 

statute are prohibited from discriminating, e"her in employment practices or in the delivery of services or 

benefits, on the basis of race, color, religion, national origin, and sex. The Act Includes Equal 

Employment Opportunity Plan requirements; 

-the CivU Bights Act ol1964 (42 U.S.C. Section 2000d, which prohiMs recipients of federal financial 

assistance from discriminating on the basis ol race. color, or national ongin in any program or activay); 

- the Rehabil~alion Act ol 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial 

assistance from discriminating on the basis ol disability, In regard to employment and the delivery of 

services or benefits, in any program or activity; 

-the Americans with Oisabil~ies Act ol1990 (42 U.S. C. Sections 12131-34), which prohibh 

doscrlmination and ensures equal opportun~y for persons woth disabilities in employment State and local 

government services, public accommodations, commercial facil~ies, and transpor1alion; 

- the Education Amendments of 1972 (20 U.S. C. Sections 1681, 1683. 1685-86), which prohibits 

discrimination on the basis of sex in federally assisted education programs: · 

-the Age Discrimination Act ol1975 (42 U.S. C. Sections 6106-07), which prohibits discrimination on the 

basis of age in programs or activities receiVing Federal financial assistance. It does not include 

employment discriminatoon; 

-28 C.F.R. pt. 31 (U.S. Department of Justice Regulations- OJJDP Grant Programs); 28 C.F.R. pt. 42 

(U.S. Oepar1ment of Justice Regulations - Nondiscrimination; Equal Employment O'pportunhy; Policies 

an(l Procedures); Executive Order No. 13279 (equal protection o1 the laws for faith-based and community 

organozations); Executive Order No. 13559, which provide fundamental principles and policy-making 

critena for partnerships ~h faith-based and neighborhood organizations; 

• 28 C.F.R. pt. 38 (U.S. Oepar1ment of Justice Regulations- Equal Treatment for Faith-Based 

Organizations); and Whislleblower protections 41 U.S.C. §4712 and The National Defense Authorization 

Act (NOAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for 

Enhancement ol Contract Employee Whistle blower Protections, which protects employees against 

reprisal for certain whistle blowing activities in connection wfth federal grants and contracts. 

The cer1ificate set out below is a material representation of fact upon which reliance is placed when the 

agency awards the grant. False certification or violation of the certifiCation shaD be grounds for 

suspension of payments, suspension or termination of grants. or government wide suspension or 
debarment. 
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In the event a Federal or State court or Federal or State administrative agency makes a finding of 

discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex 

against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to 

the applicable conlractlng agency or division w~hin the Department of Health and Human Services, and 

to the Department of Health and Human Services Office of the Ombudsman. 

The Contractor identified In Section 1.3 of the General Provisions agrees by signature of the Contracto( s 

representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 

certification: 

I . By signing and submittin11 this proposal (contract) tho Contractor agrees to comply with the provisions 

indicated above. 

Contractor Name: 

Date J ~\~~ 
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

4\\ 
• 

Public Law 103-227, Part C- Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 

(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or 

contracted for by an entity and used routinely or regularly for the plOvision of health, day care. education. 

or tibrary services to choldren under the age ot 18, of the services are funded by 'Federal programs either 

dorectly or through State or local governments. by Federal gran~ contract, loan. or loan guarantee. The 

law does not apply to children's services provided on private residences. facilaies funded solely by 

Medicare or Medicaid funds. and portions of fac.taies used for inpatient drug or alcohol treatment. Failure 

to comply with the provisions of the law may resu~ in the Imposition of a civil monetary penalty of up to 
$1000 per day and/or the Imposition of an administrative compliance order on the responsible entity. 

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contracto(s 

representative as identified in Section 1.11 and 1.12 ot the General Provisions, to execute the following 

certifocation: 

1. By signing and submitting this contt~ the Contractor agrees to mal<e reasonable efforts to comply 

with all applicable provisions of Public Law 103-227. Part C. known as the Pro-Children Act of 1994. 

Contractor Name: 

E>toibil H - Cetlincallon Regarding 
EnvironmentaJ Tobacco SmOke 
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HEALTH INSURANCE PORTABILITY ACT 
BUSINESS ASSOCIATE AGREEMENT 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and 
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 
Associate' shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health information under this Agreement and "Covered 
Entity' shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. "Breach' shall have the same meaning as the term "Breach" in section 164.402 of Title 45, 
Code of Federal Regulations. 

b. "Business Associate" has the meaning given such term in section 160.103 of Title 45, Code 
of Federal Regulations. 

c. "Covered Entity' has the meaning given such term in section 160.103 of Title 45, 
Code of Federal Regulations. 

·d. "Designated Record Set" shall have the same meaning as the term "designated record set" 
in 45 CFR Section 164.501. 

e. "Data Aggregation" shall have the same meaning as the term "data aggregation" in 45 CFR 
Section 164.501 . 

f. "Health Care Operations" shall have the same meaning as the term "health care operations· 
in 45 CFR Section 164.501. 

g. "HITECH Act" means the Health Information Technology·for Economic and Clinical Health 
Act, TitleXIII, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law 
104-191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

i. "Individual" shall have the same meaning as the term "individual" in 45 CFR Section 160.103 
and shall include a person who qualifies as a personal representative in accordance with 45 
CFR Section 164.501(g). 

j. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States 
Department of Health and Human Services. 

k. "Protected Health Information" shall have the same meaning as the term "protected health 
information" in 45 CFR section 160.103, limited to the information created or receiveaby 
Business Associate from or on behalf of Covered Entity. 

312014 Exhibit I Contractor Initials 
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I. "Reouired by Law" shall have the same meaning as the term ·required by law' in 45 CFR 
Section 164.103. 

m. "Secretary" shall mean the Secretary of the Department of Health and Human Services or 
his/her designee. 

n. "Securitv Rule" shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164, Subpart C. and amendments thereto. 

o. "Unsecured Protected Health Information" means proJected health information that is not 
secured by a technology standard that renders protected health information unusable, 
unreadable. or indecipherable to unauthorized individuals and is developed or endorsed by 
a standards developing organization that is accredited by the American National Standards 
Institute. 

p. Other Definitions- All terms not otherwise defined herein shall have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164. as amended from time to time, and the 

HI TECH 
Act. 

(2) Business Associate Use and Disclosure of Protected Health Information. 

a. Business Associate shall not use, disclose. maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors. officers, employees and agents, shall not use, disclose, maintain or transmit 
PHI in any manner that would constitute a violation of the Privacy and Security Rule. 

b. Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the terms set forth in paragraph d. below; or 
Ill. For data aggregation purposes for the health care operations of Covered 

Entity. · 

c. To the extent Business Associate is permitted under the Agreement to disclose PHI to a 
third party. Business Associate must obtain. prior to making any such disclosure, (i) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which it was 
disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

d. The Business Associate shall not, unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PHI in response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure, the Busin 

312014 Exhitlll l 
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Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Business Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy OffiCer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
health information not provided lor by the Agreement including breaches ol unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware ol any of the above situations. The risk assessment shall include, but not be 
limited to: 

c. 

d. 

e. 

3/2014 

o The nature and extent of the protected health information involved, including the 
types ol identifiers and the likelihood ol re-identification; 

o The unauthorized person used the protected health information or to whom the 
disclosure was made; 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

Business Associate shall require all of its business associates that receive. use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, Including 
the duty to return or destroy the PHI as provided under Section 3 (1). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receivin~P I 

E:d,lbil l Conllactor ~tlals 
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f. 

g. 

h. 

i. 

j. 

k. 

I. 
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pursuant to this Agreement, with rights of enforcement and indemnification from such 
business associates who shall be governed by standard Paragraph #13 of the standard 

contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protecttid health Information. 

Within five (5) business days of receipt of a written request from Covered Entity, 

Business Associate shall make available during normal business hours at Its offices all 
records, books, agreements, policies and procedures relating to the use and disclosure 

of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement. 

Within ten (10) business days of receiving a written request from Covered Entity, 
Business Associate shall provide access to PHI in a Designated Record Set to the 

Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 
requirements under 45 CFR Section 164.524. 

Within ten ( 1 0) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an individual contained in a Designated Record 

Set, the Business Associate shall make such PHI available to Covered Entity for 
amendment and incorporate any such amendment to enable Covered Entity to fulfill its 

obligations under 45 CFR Section 164.526. · 

Business Associate shall document such disclosures of PHI and information related to 

such disclosures as would be required for Covered Entity to respond to a request by an 

individual for an accounting of disclosures of PHI in accordance wilh 45 CFR Section 
164.528. 

Within ten (10) business days of receiving a written request from Covered Entity for a 

request for an accounting of disclosures of PHI, Business Associate shall make available 
to Covered Entity such information as Covered Entity may require to fulfill its obligations 

to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment of, or accounting of PHI 

directly from the Business Associale. the Business Associate shall within two (2) 
business days forward such request lo Covered Entity. Covered Entity shall have the 

responsibility of responding to forwarded requests. However, if forwarding the 

individual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule. the Business Associate 
shall instead respond to the individual's request as required by such law and notify 

Covered Entity of such response as soon as practicable. 

Within ten ( 1 0) business days of termination of the Agreement, for any reason, the 

Business Associate shall return or destroy, as specified by Covered Entity, all PHI 
received from. or created or received by the Business Associate in connection with the 

Agreement, and shall not retain any copies or bacl<-up tapes of such PHI. If return or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in 

the Agreement, Business Associate shall continue to extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to those 

purposes that make the return or destruction infeasible, for so long as Business~ 

Exhibit I ContJac;tor lrilials 
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Associate mainta ins such PHI. If Covered Entity, in its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

(4) Obligations of Covered Entitv 

a. Covered Entity shall notify Business Associate of any changes or limitation (s) in its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520, to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b . Covered Entity shall p romptly notify Business Associate of any changes in, o r revocation 
of permission provided to Covered Enti ty by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or d isclosure of 
PHI. 

(5) Termination for Cause 

(6) 

a . 

b. 

c. 

d. 

312014 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate the Agreement or provide an opportunity for Business Associate to cu re the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines that neither termination nor cure is feasible, Covered' Entity shall report the 
violation to the Secretary. 

Miscellaneous 

Definitions and Regulatorv References. All terms used, but not otherwise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as in effect or as 
amended. 

Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary to amend the Agreement, from time to time as is necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA, the Privacy and 
Security Rule, and applicable federal and state law. 

Data Ownership. The Business Associate acknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved 
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule. ~ 
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e. Segregation. If any term or condition of this Exhibit I or the application thereof to any 
person(s) or circumstance is held invalid, such invalidity shall not affect other terms or 
conditions which can be given effect without the invalid term or condition ; to this end the 
terms and conditions of this Exhibit I are declared severable. 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or 
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the 
defense and indemnification provisions of section (3) e and Paragraph 13 of the 
standard terms and conditions (P-37), shall survive the termination of the Agreement. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I. 

Department of Health and Human Services 

The State 

s1QnatlJfeOfA"uthorized Representative 

'..__s Fe 
Name of Au o ·zed Representative 

vj·/.12 {._ ~yr 
Title of Authorized Representative 

~d-'-7/l ~ 
Date 

TiUe of Authorized Representative 

1l~f,P 
Date 

312014 Exhibil I 
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CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY 
ACT !FFATA! COMPLIANCE 

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual 
Federal grants equal to or greater than $25,000 end awarded on or after October 1, 2010, to report on 
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the 
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over 
$25,000, lhe award is subject to the FFATA reporting requirements, as of the date olthe award. 
In accordance with 2 CFR Part 1 70 (Reporting Sub award and Executive Compensation Information), the 

Department of Health and Human Services (DHHS) must report the following information IO< any 
subaward or contract award subject to the FFATA reporting requirements: 
1. Name of entity 
2. Amount of award 
3. Funding agency 
4. NAICS code IO< contracts I CFOA program number lor grants 
5. Program source 
6. Award title descriptive of the purpose of the funding action 
7. Location of the entity 
8. Principle place of performance 
9. Unique identifier of the entay (DUNS #) 
10. Total compensation and names of the top fiVe executives if. 

10.1. More than 80% of annual gross revenves are from the Federal government, and those 
revenues are greater than $25M annually and 

10.2. Compensation information Is not already available through reporting to the SEC. 

Prime grant recipients must subm~ FFATA required data by lhe end of the month, plus 30 days, In which 
the award or award amendment is made. 
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
The Federal Fund1ng Accountabthly and Transparency Act, Public Law 109·282 and Public Law 110-252, 
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees 
to have the Contractor's representative, as identified 1n Sections 1.11 and 1.12 ol the General Provisions 
execute the following Certification: 
The below named Contractor agrees to provide needed information as outlined above to the NH 
Department of Heatth and Human Services and to cO<nply with all applicable provisions of the Federal 
Financial Accountability and Transparency Act. 

Contractor Name: 

&hibll J - Cenifteation ~ega~ng lhe F ltderal funding 
A<:countablnty And Transparency Ac. (FFATA) Compllanoe 
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FORMA 

As the Contractor identified in Section 1.3 of the General Provisions, I certify thai the responses to the 
below listed questions are true and accurate. 

1. The DUNS number for your entity is: 11- o37-J..?-'11 
2. In your business or organization's preceding completed foscal year, did your business or organization 

receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts, 
loans, grants, sub-grants. and/or cooperative agreements: and (2) $25.000,000 or more in annual 
gross revenues from U.S. federal contracts, subcontracts, loans, grants. subgrants, and/or 
cooperative agreements? 

X NO YES 

If the 8llswer to f2 above is NO, stop here 

If the answer to f2 above Is YES. please answer the following· 

3. Does the public have access to information aboulthe compensation of the executrves in your 
business or organization through periodic reports filed under seCtion 13(a) or 15(d) of the Securities 
Exchange Act of 1934 (15 U.S.C.78m(a), 76o(d)) or section 6104 of the Internal Revenue Code of 
1966? 

___ NO _)(~_YE;S 
If the answer to 113 above is YES, slop here 

If the answer to 113 above is NO, please answer the following: 

4. The names and compensation of the frve most highly compensated officers '" your business or 
organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

Amount: 

Amount: 

Amount: 

Amount. 

Amount. 

Exh;t)a J- Cerul\caUon Regordlng llle Federol Funding 
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DHHS Info rmation Security Requirements 

A. Definitions 

A • 
The following terms may be reflected and have the described meaning in this document: 

1. "Breach" means the loss of control, compromise, unauthorized disclosure, 
unauthorized acquisition. unauthorized access. or any similar term referring ·to 
situations where persons other than authorized users and for an other than 
authorized purpose have access or potential access to personally identifiable 
information, whether physical or electronic. With regard to Protected Health 
Information, • Breach" shall have the same meaning as the term "Breach" in section 
164.402 of Title 45, Code of Federal Regulations. 

2. "Computer Security Incident" shall have the same meaning "Computer Security 
Incident" In section two (2) of NIST Publication 800-61 , Computer Security Incident 
Handling Guide, National Institute of Standards and Technology, U.S. Department 
of Commerce. 

3. "Confidential Information" or "Confidential Data• means all confidential information 
disclosed by one party to the other such as all medical, health, financial, public 
assistance benefits and personal information including without limitation, Substance 
Abuse Treatment Records, Case Records. Protected Health Information and 
Personalty Identifiable Information. 

Confidential Information also includes any and all information owned or managed by 
the State of NH • created, received from or on behalf of the Department of Health and 
Human Services (DHHS) or accessed in the course of performing contracted 
services • of which collection, disclosure, protection, and disposition is governed by 
state or federal law or regulation. This information includes, but is not lim~ed to 
Protected Health Information (PHI), Personal Information (PI), Personal Financial 
Information (PFI). Federal Tax Information (FTI), Social Security Numbers (SSN), 
Payment Card Industry (PCI), and or other sensftive and confidential information. 

4. "End User• means any person or entity (e.g., contractor. contractor's employee, 
business associate, subcontractor. other downstream user. etc.) that receives 
DHHS data or derivative data in accordance with the terms of this Contract. 

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the 
regulations promulgated thereunder. 

6. "Incident" means an act that potentially violates an explicit or implied security policy, 
wh ich includes attempts (either failed or successful) to gain unauthorized access to a 
system or its data. unwanted disruption or denial of service, the unauthorized use of 
a system for the processing or storage of data; and changes to system hardware, 
firmware. or software characteristics without the owner's knowledge, instruction, or 
consent. Incidents include the loss of data through theft or device misplacement. loss 
or misplacement of hardcopy documents, and misrouting of physical or electronic 
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DHHS Information Security Requirements e . . 

mail, all of which may have the potential to put the data at risk of unauthorized 
access. use, disclosure, modification or destruction. 

7. "Open Wireless Network" means any network or segment of a network that is 
not designated by the State of New Hampshire's Department of Information 
Technology or delegate as a protected network (designed, tested, and 
approved, by means of the State. to transmit) will be considered an open 
network and not adequately secure for the transmission of unencrypted PI, PFI, 
PHI or confidential DHHS data. 

B. "Personal Information" (or "PI") means information which cjiln be used to distinguish 
or trace an individual's identity, such as their name, social security number, personal 
information as defined in New Hampshire RSA 359-C:19, biometric records, etc., 
alone, or when combined with other personal or identifying information which is linked 
or linkable to a specific individual, such as date and place of birth, mother's maiden 
name, etc. ·: 

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United 
States Department of Health and Human Services. 

10. "Protected Health Information· (or "PHI") has the same meaning as provided in the 
defin ition of "Protected Health Information· in the HIPAA Privacy Rule at 45 C.F.R. § 
160.103. 

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic 
Protected HeaHh Information at 45 C.F.R. Part 164, Subpart C, and amendments 
thereto. 

12. "Unsecured Protected Health Information· means Protected Health Information that is 
not secured by a technology standard that renders Protected Health Information 
unusable, unreadable, or indecipherable to unauthorized individuals and is 
developed or endorsed by a standards developing organization that is accredited by 
the American National Standards Institute. · 

I. RESPONSIBILITIES OF OHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information. 

1. The Contractor must not use. disclose, maintain or transmit Confidential Information 
except as reasonably necessary as outlined under this Contract. Further, Contractor. 
including but not limited to all its directors, officers, employees and agents, must not 
use, disclose. maintain or transmit PHI in any manner that would constitute a violation 
of the Privacy and Security Rule. 

2. The Contractor must not disclose any Confidential Information in response to a 
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DHHS Inform atio n Security Requirements 

request for disclosure on the basis that it is required by law, in response to a 
subpoena, etc., without first notifying DHHS so that DHHS has an opponunity to 
consent or object to the disclosure. 

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional 
restrictions over and above those uses or disclosures or security safeguards of PHI 
pursuant to the Privacy and Security Rule, the Contractor must be bound by such 
add~ional restrictions and must not disclose PHI in violation of such additional 
restrictions and must abide by any additional security safeguards. 

4 . The Contractor agrees that DHHS Data or derivative there from disclosed to an End 
User must only be used pursuant to the terms of this Contract. 

5. The Contractor agrees OHHS Data obtained under this Contract may not be used for 
any other purposes that are not indicated in this Contract. 

6. The Contractor agrees to grant access to the data to the authorized representatives 
of DHHS for the purpose of inspecting to confirm compliance with the terms of this 
Contract. 

II. METHODS OF SECURE TRANSMISSION OF DATA 

1. App6cation Encryption. II End User is transmitting DHHS data containing 
Confidential Data between applications. the Contractor attests the applications have 
been evaluated by an expert knowledgeable in cyber .security and that said 
application's encryption capabilities ensure secure transmission via the internet. 

2. Computer D1sks and Portable Storage Devices. End User may not use computer disks 
or ponable slorage devices, such as a thumb drive, as a method of transmitting DHHS 
data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data if 
email is enctypted and being sent to and being received by email addresses of 
persons authorized to receive such information. 

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential 
Data, the secure socket layers (SSL) must be used and the web site must be 
secure. SSL encrypts data transmitted via a Web site. 

5. File Hosting Services, also known as File Sharing Siles. End User may not use file 
hosting services, such as Dropbox or Google Cloud Storage, to transmit 
Confidential Data. 

6. Ground Mail Service. End User may only transmit Confidential Data v1a cerlified ground 
mail within the continental U.S. and when sent to a named individual. 

7. Laptops and PDA. If End User is employing ponable devices to transmit 
Confidential Data said devices must be enaypted and password-protected. 

8. Open Wireless Networ1<s. End User may not transmit Confidential Data via an open 

V4. lut updolt 1)4.04.2018 E>Chii>IK 
DHHS lnlonnalion 

S..curily ReQUremeniS 
PIQOJof9 

Conlnldorlrilials ~ 
oa1e 1{uj1& 



New Hampshire Department o f Health and Human Services 

Exhibit K 

DHHS Information Security Req uirements 

wireless network. End User must employ a virtual private network (VPN) when 
remotely transmitting via an open wireless network. 

9. Remote User Communication. If End User is employing remote communication to 
access or transmit Confidential Data, a virtual private network (VPN) must be 
installed on the End User's mobile device(s) or laptop from which information w ill be 
transmitted or accessed. 

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If 
End User is employing an SFTP to transmit Confidential Data, End User will 
structure the Folder and access privileges to prevent inappropriate disclosure of 
information. SFTP folders and sub-folders used for transmitting Confidential Data will 
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24 
hours). 

1 1. 1/Vireless Devices. If End User is transm.itting Confidential Data via wireless devices, all 
data must be encrypted to prevent inappropriate disclosure of infoonation. 

Ill. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of the data ,for the duration of this 
Contract. After such time. the Contractor will have 30 days to destroy the data and any 
derivative in whatever form it may exist. unless, otherwise required by law or permitted 
under this Contract. To this end, the parties must: 

A. Retention 

1. The Contractor agrees it will not store, transfer or process data collected in 
connection with the services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in the implementation of 
cloud computing, cloud service or cloud storage capabilities, and includes backup 
data and Disaster Recovery locations. 

2. The Contractor agrees to ensure proper security monitoring capabilities are in 
place to detect potential security events that can impact State of NH systems 
and/or Department confidential information for contractor ·provided systems. 

3. The Contractor agrees to provide security awareness and education for its End 
Users in support of protecting Department confidential information. 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data 
in a secure location and identified in section IV. A.2 

5. The Contractor agrees Confidential Data stored in a Cloud must be In a 
FedRAMP/HITECH compliant solution and comply with all applicable statutes and 
regulations regarding the privacy and security. All servers and devices must have 
currently-supported and hardened operating systems, the latest anti-viral, anti· 
hacker. anti-spam. anti·spyware. and anti-malware utilities. The environment, as a 
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A • 
whole, must have aggressive intrusion-detection and fireWall protection. 

6. The Contractor agrees to and ensures its complete cooperation with the State's 
Chief Information Officer In the detection of any security vulnerability of the hosting 
infrastructure. 

B. Disposition 

1. If the Contractor will maintain any Confidential Information on its systems (or its 
sub-contractor systems), the Contractor will maintain a documented process for 
securely disposing of such data upon request or contract termination; and will 
obtain written certification for any State of New Hampshire data destroyed by the 
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster 
recovery operations. When no longer in use, electronic media containing State of 
New Hampshire data shall be rendered unrecoverable via a secure wipe program 
in accordance with industry-accepted standards for secure deletion and media 
sanitization, or otherwise physically destroying the media (for example, 
degaussing) as described in NIST Special Publication 800-88, Rev 1, Guidelines 
for Media Sanitization. National Institute of Standards and Technology, U. S. 
Oepartm,ent of Commerce. The Contractor will document and certify in wr~ing at 
time of the data destruction, and will provide written certification to the Department 
upon request. The written certification will include all details necessary to 
demonstrate data has been property destroyed and validated. Where applicable, 
regulatory and professional standards for retention requirements will be jointly 
evaluated by the State and Contractor prior to destruction. 

2. Unless otherwise specified. within thirty (30) days of the termination of this 
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a 
secure method such as shredding. 

3. Unless otherwise specified, within thirty (30} days of the termination of this 
Contract , Contractor agrees to completely destroy all electronic Confidential Data 
by means of data erasure, also known as secure data wiping. 

IV. PROCEDURES FOR SECURITY 

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any 
derivative data or files, as follows: 

1. The Contractor will maintain proper security controls to protect Department 
confidential information collected, processed, managed, and/or stored in the delivery 
of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department 
confidential information throughout the information lifecycle, where applicable, (from 
creation, transformation. use, storage and secure destruction} regardless of the 
media used to store the data (i.e., tape, disk, paper, etc.). 
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3. The Contractor will maintain appropriate authentication and access controls to 
contractor systems that collect, transmit, or store Department confidential information 
where applicable. 

4. The Contractor will ensure proper security monitoring capabil~ies are in place to 
detect potential security events that can impact State of NH systems and/or 
Department confidential information for contractor provided systems. 

5. The Contractor will provide regular security awareness and education lor its End 
Users in support of protecting Department confidential information. 

6. If the Contractor will be sub-contracting any core functions of the engagement 
supporting the services lor State of New Hampshire, the ·contractor will maintain a 
program of an internal process or processes that defines specific secur~y 
expectations, arid monitoring compliance to secur~ requirements that at a minimum 
match those for the Contractor, including breach notifiCation requirements. 

7. The Contractor will work with the Department to sign and comply with all applicable 
State of New Hampshire and Department system access and authorization policies 
and procedures, systems access forms, and computer use agreements as part of 
obtaining and maintaining access to any Department system(s). Agreements will be 
completed and signed by the Contractor and any applicable sutrcontractors prior to 
system access being authorized. 

8. If the Department determines the Contractor is a Business Associate pursuant to 45 
CFR 160.103, the Conlractor will execute a HIPAA Business Associate Agreement 
(BAA) with the Department and is responsible for maintaining compliance with the 
agreement. 

9. The Contractor will work with the Department at ~s request to complete a System 
Management Survey. The purpose of the survey is to enable the Department and 
Contractor to monitor for any changes In risks , threats, and vulnerabilities that may 
occur over the life of the Contractor engagement. The survey wilt be completed 
annually, or an ahernate time frame at the Departments discretion with agreement by 
the Contractor, or the Department may request the surv11y be completed when the 
scope of the engagement between the Department and the Contractor changes. 

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire 
or Department data offshore or outside the boundaries of the United States unless 
prior express written consent is obtained from the Information Security Office 
leadership member within the Department 

11. Data Security Breach Liability. In the event of any security breach Contractor shall 
make efforts to investigate the causes of the breach, promptly take measures to 
prevent future breach and minimize any damage or loss resulting from the breach. 
The State shall recover from the Contractor all costs of response and recovery from 
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the breach, including but not limited to: credit monitoring services, mailing costs and 
costs associated with website and telephone call center services necessary due to 
the breach. 

12. Contractor must. comply with all applicable statutes and regulations regarding the 
privacy and security of Confidential lnfonnation, and must in all other respects 
maintain the privacy and security of PI and PHI at a level and scope that is not less 
than the level and scope of requirements applicable to federal agencies, including, 
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS 
Privacy Act Regulations (45 C.F.R. §Sb), HIPAA Privacy and Security Rules (45 
C.F.R. Parts 160 and 164) that govern protections for individually identifiable hea~h 
information and as applicable under State law. 

13. Contractor agrees to establish and maintain appropriate administrative, technical, and 
physical safeguards to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to il The safeguards must prOVIde a level and 
scope of security that is not less than the level and scope of security requirements 
established by the State of New Hampshire, Department of Information Technology. 
Refer to Vendor Resources/Procurement at https:llwww.nh.gov/doiVvendor/index.hlm 
for the Department of Information Technology policies, guidelines, standards, and 
procurement information relating to vendors. 

14. Contractor agrees to maintain a documented breach . notification and incident 
response process. The Contractor will notify the State's Privacy Officer, and 
additional email addresses provided in this section, of any security breach within two 
(2) hours of the time that the Contractor learns of its occurrence. This includes a 
confidential information breach, computer security incident. or suspected breach 
Which affects or includes any State of New Hampshire systems that connect to the 
State of New Hampshire network. 

15. Contractor must restrict access to the Confidential Data obtained under this 
Contract to only those authorized End Users Who need such DHHS Data to 
perform their official duties in connection with purposes identified in this Contract. 

16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced in Section IV A. above. 
implemented to protect Confidential Information that is furnished by DHHS 
under this Contract from loss. theft or inadvertent disclosure. 

b. safeguard this information at all times. 

c. ensure that laptops and other electronic devices/media containing PHI, PI, or 
PFI are encrypted and password-protected. 

d. send emails containing Confidential Information only if encrypted and being 
sent to and being received by email addresses of persons authorized to 
receive such information. 
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e. limit disclosure of the Confidential Information to the extent permitted by law. 

f. Confidential Information received under this Contract and Individually 
identifiable data derived from DHHS Data, must be stored in an area that is 
physically and technologically secure from access by unauthorized persons 
during duty hours as well as non-duty hours (e.g., door locks, card keys, 
biometric identifiers, etc.). 

g. only authorized End Users may transmit the Confidential Data. Including any 
derivative tiles containing personally identifiable information, and in all cases, 
such data must be encrypted at all times when in transit, at rest, or when 
stored on portable media as required in section IV above. 

h. in all other instances Confidential Data must be maintained, used and 
disclosed using appropriate safeguards, as determined by a risk-based 
assessment of the circumstances involved. 

i. understand that their user credentials (user name and password) musl not be 
shared with anyone. End Users will keep their credential information secure. 
This applies to credentials used to access the sije directly or Indirectly through 
a third party application. 

Contractor is responsible for oversight and compliance of their End Users. OHHS 
reserves the right to conduct onsite inspections to monitor compliance with this 
Contract, including the privacy and security requirements provided in herein, HIPAA, 
and other applicable laws and Federal regulations until such time the Confidential Data 
is disposed of in accordance with this Contract. 

V. LOSS REPORTING 

The Contractor must notify the State's Privacy Officer, Information Security Office and 
Program Manager of any Security Incidents and Breaches within two (2) hours of the 
time that the Contractor learns of their occurrence. 

The Contractor must further handle and report Incidents and Breaches involving PHI in 
accordance with the agency's documented Incident Handling and Breach Notification 
procedures and in accordance with 42 C.F.R. §§ 431.300 • 306. In addition to, and 
notwithstanding, Contractor's compliance with all applicable obligations and procedures, 
Contractor's procedures must also address how the Contractor will: 

1. Identify Incidents; 

2. Determine if personally identifiable information is involved in Incidents; 

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37; 

4. Identify and convene a core response group to determine the risk level of Incidents 
and determine risk-based responses to Incidents; and 
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5. Determine whether Breach notification is required. and, if so, identify appropriate Breach notification methods. timing, source. and contents from among different 
options, and bear costs associated with the Breach notice as well as any mitigation 
measures. 

Incidents and/or Breaches that implicate PI must be addressed and reported, as applicable. in accordance with NH RSA 359-C:20. 

VI. PERSONS TO CONTACT 

A. DHHS contact for Data Management or Data Exchange issues: 
OHHSinformationSecurityOfftee@dhhs.nh.gov 

B. DHHS contacts for Privacy issues: 

OHHSPrivacyOfficer@dhhs.nh.gov 

C. DHHS contact for Information Security issues: 

OHHSinformationSecurityOffice@dhhs.nh.gov 
0. DHHS contact for Breach notifications: 

OHHSinformationSecurityOffice@dhhs.nh.gov 

OHHSPrivacy.Officer@dhhs.nh.gov 
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