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Were working to keep New Hampshire working”

GEORGE N. COPADIS, COMMISSIONER

RICHARD J. LAVERS, Deputy COMMISSIONER May 18, 2017
His Excellency, Governor Christopher T. Sununu
and the Honorable Council
State House
Concord, NH 03301
REQUESTED ACTION

To authorize New Hampshire Employment Security (NHES) to amend the current lease agreement with Littleton
Area Leamning Center, LL.C, Littleton, NH for rental of 6,510 square feet of office space located at 646 Union
Street, Littleton, for an additional eighteen (18) months, commencing July 1, 2017 through December 31, 2018, at
a total cost of $117,180. The original lease agreement was approved by Governor and Council action as Item
#39A on March 30, 2011, as amended by Item #37A on March 23, 2016, and Item #53 on October 26, 2016.
100% Federal funds.

Federal funding té support this request is available in State FY 2018 forward as follows:

02 - 27 ~ 27 - 270010 - 8040 DEPT OF EMPLOYMENT SECURITY SFY 2018 SFY 2019
10 - 02700 - 80400000 - 022 - 500248  Rental, Non-State $78,120 $39,060
EXPLANATION

As described above, on March 30, 2011, Governor and Council approved the original lease for the location of our
current Littleton Local Office at 646 Union Avenue, Littleton, NH for a period of five (5) years ending April 30,
2016, by Item #39A. On March 23, 2016, the lease was amended to extend for an additional six (6) month period
through October 31, 2016, by Item #37A. On October 26, 2016, the lease was further amended to extend for an
additional eight (8) month period through June 30, 2017, during which time NHES issued an RFP and spent
considerable time reviewing other sites in keeping with Department of Admunistrative Services’ requirements
without locating a better site at a more economical square foot cost.

The base rental of this office space remains at'$12.00 per square foot or $6,510 monthly, which includes landlord
paid heat and electricity as well as other landiord paid services including general maintenance, snowplowing,
water/sewer, etc. Additional costs to NHES for janitorial and dumpster services are estimated at $6,500 annually
or approximately $1.00 per square foot. These expenses bring the estimated cost per square foot to $13.00.
Based upon the most recent RFP process, this location remains the best and most economical alternative at this
point in time. Attached is a copy of the Governor and Council request for the original lease as well as the recent
amendments. Approval of this lease amendment will allow the Department to continue to provide uninterrupted
services to the region.

pectfully submitted,

Wi\q(/\/l/\/

eorge N. Copadis
Commissioner

GNC/jdr
Attachments

NHES isa proufi member of America’s Workforce Network and NH Works. NHES is an Equal Opportunity Employer and complies
with the Americans with Disabilities Act. Auxiliary aids and services are available upon request of individuals with disabilities

Telephone (603) 224-3311 Fax (603) 228-4145 TDD/ TTY Access: Relay NH 1-800-735-2964 Web site: www.nhes.nh.gov



DEPARTMENT OF ADMINISTRATIVE SERVICES
SYNOPSIS OF ENCLOSED LEASE CONTRACT

FROM: Gail L. Rucker, Administrator i DATE: May 19, 2017
Department of Administrative Services
Bureau of Planning and Management

SUBJECT: Attached Lease Amendment;
Approval respectfully requested

TO: His Excellency, Governor Christopher T. Sununu
And the Honorable Council
State House
Concord, New Hampshire 03301

LESSEE: New Hampshire Employment Security, 45 South Fruit Street, Concord, NH 03301
LESSOR: Littleton Area Learning Center, LLC, 51 Depot Square, Suite #2, St. Johnsbury, VT 05819

DESCRIPTION: Lease Amendment: Approval of the enclosed will extend the term of the
current lease by eighteen months allowing continued occupancy of Employment Security’s
current regional office comprised of 6,510 square feet of space located in the building known
as the “Littleton Area Learning Center”, 646 Union Street, Littieton, NH. During the extended
term the Department will complete a competitive RFP process and submit any subsegquent
lease to all authorizing parties.

TERM: Eighteen (18) months; July 1, 2017 termination extended to December 31, 2018.

RENT: 0% escalation: current annual rent of $78,120.00 (approx. $12.00 per SF) shall be
prorated to monthly rate of $6,510.00. Total (18 month) Rent: $117,180.00.

JANITORIAL: additional cost, approx. $6,500 annually {approx. $1.00 per SF).
UTILITIES: included in annual rent.

TOTAL TERM COST: $117,180 rent + $9,750 janitorial = $126,930

PUBLIC NOTICE: Sole-Source amendment of current lease following competitive RFP process.
NHES will again pursue competitive bids and submit any subsequent lease extension to all
authorizing parties.

CLEAN AIR PROVISIONS: None applicable to an amended term.
BARRIER-FREE DESIGN COMMITTEE: No review required for an amended term.

OTHER: Approval of the enclosed is recommended.

The enclosed contract compilies with the State of NH Division of Plant and Property Rules and has been
reviewed and approved by the Department of Justice.

Reviewed and recommended by: Approved by:
Bure ning and Management Department

Administr

L |
é&*ﬁ L.Lléucker, Administrator ||

Stephen Lorektzen, Administrator



C) In addition to other provisions of this section, the Landlord hereby agrecs to make their best effort to replace
any and all malfunctioned HVAC systems or parts the same day that they are notified or observe the fiamage.
In the event that the Landlord is unable to procure and/or install the replacement part, section or unit within
said day, the Landlord must notify the Tenant in writing prior to the close of business that day to provide an
explanation as to the cause for the delay and the date the deficiencies will be comected. In this case, the
Landlord shall provide temporary air circulation or heat to accommodate the Tenant until the deficiency is
remedied.

8.9  Maintenance and Repair of Lighting, Atarm Systems, Exit Signs etc:
Maintenance within the premises shall include the Landlord’s timely repair and/or replacement of all lighting
fixtures, ballasts, starters, incandescent and fluorescent lamps as may be required. The Landlord shall provide
and maintain all emergency lighting systems, fire alarm systems, sprinkler systems, exit signs and fire
extinguishers in the Premises and/or located in the building to which the Premises are a part in conformance with
requirements set forth by the State of New Hampshire Department of Safety, Fire Marshall’s office and/or the
requirements of the National Fire Protection Agency (NFPA). Said systems and fire extinguishers shall be tested
as required and any deficiencies comrected. A report shall be maintained of all testing and corvections made, with
a copy of the report furnished to the Tenant no later than thirty (30) days after each semi-annual update to the

report.

8.10 Interior finishes and surfaces:
Any and all suspended ceiling tiles and insulation which becomes damp and/or water marked shall be replaced
(tiles shalt match existing in texture and color) no later than three (3) days from the date the damage or water
incursion is reported by the Tenant or observed by the Landlord. The Landlord shall clean and wash all interior
washable surfaces and repaint all interior painted surfaces in colors agrecable to the Tenant at least once every
five years, except where surfaces are in disrepair in which case it shall be required on a more frequent basis.

Janitorial Services: Neither of the standard selections below applies; see “Exhibit C" for
assignment of Janitorial Services responsibility.
8.11 Janitorial Services: Provision of janitorial services to the Premises shall be as described below, and as specifi cd
in 2 schedule of services that shall be attached as “Exhibit C” hereto.

8.12 Failure to Maintain, Tenant’s Remedy: If the Landlord fails to maintain the Premises as provided herein, the
Tenant shall give the Landlord written notice of such failure. If within ten (10) calendar days after such notice is
given to the Landlord no steps to remedy the condition(s) specified have been initiated, the Tenant may, at their
option, and in addition to other rights and remedies of Tenant provided hereunder, contract to have such
condition(s) repaired, and the Landlord shall be liable for any and all expenses. incurred by the Tenant resulting
from the Landlord's failure. Tenant shall submit documentation of the expenses incurred to the Landlord, who
shall reimburse the Tenant within thirty (30) days of receipt of said documentation of work. If the Landlord fails
to reimburse the Tenant within thirty (30) days, the Tenant shall withhold the amount of the expense from the
rental payment(s), reimbursing the Landlord only after the cost of any and all repair expenses have been
recovered from the Landlord.
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9.

10.

Manner of Work, Compliance with Laws and Regulations: All new construction, renovations and/or alterations

to existing buildings, hereinafter known as “work” shall conform to the following:

All work, whether undertaken as the Landlord’s or Tenant's responsibility, shall be performed in a good

workmaniike manner, and when completed shall be in compliance with all Federal, State, or municipal statute’s

building codes, rules, guidelines and zoning laws. Any permits required by any ordinance, law, or public
regulation, shall be obtained by the party (Tenant or Landlord) responsible for the performance of the construction
or alteration. The party responsible shall lawfully post any and all work permits required, and if a “certificate of
occupancy” is required shall obtain the “certificate” from the code enforcement authority having jurisdiction prior
to Tenant occupancy. No alteration shall weaken or impair the structure of the Premises, or substantially lessen its
velue. All new construction, alterations, additions or improvemenis shall be provided in accordance with the

Tenant’s design intent plans, specifications and schedules, which shall be attached to and made a part of the

Agreement herein as Exhibit D.

9.1 Barrier-Free Accessibility: No alteration shall be undertaken which decreases, or has the effect of
decreasing, architecturally Barrier-free accessibility or the usability of the building or facility below the
standards and codes in force and applicable to the alterations as of the date of the performance. If existing
elements, (such as millwork, signage, or ramps), spaces, or common areas are altered, then each such
altered element, space, or common area shall be altered in a2 manner compliant with the Code for Barrier-
Free Design (RSA 275 C:14, ABFD 300-303) and with all applicable provisions for the Americans with
Disabilities Act Standards for Accessible Design, Section 4.4.4 to 4.1.3 “Minimum Requirements” (for
new construction).

9.2 Work Clean Up: The Landlord or Tenant, upon the occasion of performing any alteration or repair work,
shall in a timely manner clean all affected space and surfaces, removing all dist, debris, stains, soot or
other accumulation caused by such work.

93 State Energy Code: New construction and/or additions that add 25% or greater to the gross floor area of
the existing building to which the Premises are a part and/or that are estimated to exceed one million
(81,000,000 in construction costs, or renovations that exceed 25% of the existing gross floor area, shall
conform to all applicable requirements of the State of New Hampshire Energy Code.

9.4 Alterations, etc.: The Tenant may, at its own expense, make any alterations, additions or improvements to
the premises; provided that the Tenant obtains prior written permission from the Landlord to perfonn the
work. Such approval shall not be unreasonably withheld.

9.5  Owaership, Removal of Alterations, Additions or Improvements: All alterations, additions or
improvements which can be removed without causing substantial damage to the Premises, and where paid
for by the Tenant, shall be the property of the Tenant at the termination of the Lease. This property may
be removed by the Tenant prior to the termination of the lease, or within ten (10) days after the date of
termination. With the exception of removal of improvements, alterations or renovations which were
provided under the terms of the Agreement herein, the Tenant shall leave the Premises in the same
condition as it was received, ordinary wear and tear excluded, in broom clean condition, and shall repair

any damages caused by the removal of their property.

New construction, Additions, Renovations or Improvements to the Premises:

The following provisions shall be applicable to the Agreement herein if new construction, improvements or
renovations are provided by the Landlord: The Tenant and Landlord have agreed that prior to Tenant occupancy
and the commencement of rental payments the Landlord will complete certain new construction, additions,
alterations, or improvements to the Premises, (hereinafier collectively referred to as "Improvcmcnts“) for the
purpose of preparing the same for the Tenant's occupancy. Such improvements shall be provided in conformance
with the provisions set forth in Section 9 herein and in conformance with the Tenant’s schematic and design intent
specifications and plans set forth and/or attached hereto as Exhibit D. 1t shall be the Landlord’s responsibility to
provide any and all construction drawings and/or specifications, inclusive (if required for conformance with
applicable permitting process) of provision of licensed architectural or engineering stamp(s), and abiding by all
review and permitting processes required by the local code enforcement official having jurisdiction . In connection
with these improvements the Landlord warrants, represents, covenants and agrees as follows:
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11

12.

10.1 Provision of Work, etc.: Unless expressly otherwise agreed by both parties, all improvements shall be made at
the Landlord's sole expense, with said provision amortized into the Rent set forth herein. ‘
A) In the event Tenant has agreed to the Landlord making certain improvements that are not included

within those provided at the sole expense of Landlord or not amortized within the Rent, payment shall
either be paid in total afier Landlord has successfully completed all agreed improvements, or be paid
in accordance with a payment schedule which shall withhold a proportion of the total payment uatil
after Landlord has successfully completed the agreed improvements. Tenant's total_ _addm.on?l
payment and agreed payment schedule shall be set forth in the Agreement herein as a provision within
Exhibit B “Schedule of Payments™ herein and be listed as a separate section to the Schedule of
Payments.

10.2 Schedule for Completion: All improvements shall be completed in accordance with the speciﬁ?ations: plans
and schedules attached as Exhibit D hereto, and shall be completed on or before the date set forth in section 3.2
herein for commencement of the “Occupancy Term”™.

10.3 Landlord's Delay in Completion; Failure to Complete, Tenant's Options: If by reason of neglect or wiliful
failure to perform on the part of the Landlord improvements to the Premises are not completed in accordance
with Exhibit D, or any other provisions of the agreement herein, or the Premises are not completed within the
agreed time frame, the Tenant may at its’ option:

A)

B)

D)

Termination of Lease: Terminate the Lease, in which event all obligations of the parties hereunder
shall cease; or )
Occupancy of Premises "As is': Occupy the Premises in its current condition, pr.owde(! a
“certificate of occupancy”™ has been issved for the Premises by the code enforoement ofﬁc‘:xal having
jurisdiction, in which event the rent hereunder shall be decreased by the estimated proportionate cost
of the scheduled improvements, reflecting the Landlord's failure to complete the improvements. The
decreased rent shall remain in effect until such time the landlord completes the scheduled
improvements; or

Completion of Improvemeats by Tenaut: Complete the improvements at Tenant’s own expense,

in which case the amount of money expended by the Tenant to complete the improvements shall be
offset and withheld against the rent to be paid hereunder; or .
Delay Occupancy: The date for Tenant occupancy and commencement of rental payments set fc.mh in
Section 32 herein, shall at the Tenant’s option, be postponed until possession of the Premises is-

" given. In such instance. the “Schedule of Payments™ st forth in Exhibit B herein shall be amended to

reflect the delayed inception date of the Tenant’s rental and occupancy, with the date for tcmnqation
also revised to expire the same number or years and/or months thereafter as originally set for'th‘ in the
Agreement herein. Commencement of the aménded Agreement shall be subject to the provisions of
paragraph 3.5 herein.

Quiet Enjoyment: Landlord covenants and agrees the Tenant's quiet and peaccful enjoyment of the Premises
shall not be disturbed or interfered with by the Landlord, or any person claiming by, through or under the
Landlord. Routine maintenance or inspection of the Premises shall be scheduled with Tenant at least one Weelf in
advance, to occur during a mutually agreeable time frame, and to be negotiated in good faith by both parties.
Notwithstanding the provisions of this section, the Tenant agrees and covenants that in the event of an emergency
requiring the Landlord to gain immediate access to the Premises, access shall not be denied.

Signs: Tenant shall have the right to erect a sign or signs on the Premises identifying the Tenant, obtanpmg the
consent of the Landlord prior to the installation of the signs; such consent shall not be unreasonably denied. All
signs that have been provided by the Tenant shall be removed by them, at their own expense, at the end of_ th.e
Term or any extension thereof. All damage due to such removal shall be repaired by the Tenant if such repair is
requested by the Landlord. : ’
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13. Inspection: Three (3) months prior to the expiration of the Term, the Landlord or Landlord's agents may enter the
Premises during all reasonable working hours for the purpose of inspecting the same, or making repairs, or for
showing the Premises to persons interested in renting it, providing that such entrance is scheduled at least 24 hours
notice in advance with the Tenant. Six (6) months prior to the expiration of the term, the Landlord may affix to
any suitable part of the Premises, or of the property to which the Premises are a part, a notice or sign for the
purpose of letting or selling the Premises.

14, Assignment and Sublease: This lease shall not be assigned by the Landlord or Tenant without the prior written
consent to the other, nor shall the Tenant sublet the Premises or any portion thereof without Landlord's written
consent, such consent is not 10 be unreasonably withheld or denied. Notwithstanding the foregoing, the Tenant
may sublet the Premises or any portion thereof to a government agency under the auspices of the Tenant without
Landiord's prior consent. '

See Exhibit E “Special Provisions” herein for text replacing Section 15 Insurance.

15. Insurance: Durinp-the—Torm—and-any—crionsion-thereef; the-Landlord—she

15.1 Workers Compensation Insurance: To the extent the Landlord is subject to the requirements of NH RSA
chapter 281-A, Landlord shall maintain, and require any subcontractor or assignce to securc and maintain,
payment of Workers® Compensation in connection with activities which the person proposes to undertake
pursuant to this Agreement. The Landlord shall fumish the Tenant proof of Woskers® Compensation in the
manner described in N.H. RSA chapter 281-A and any applicable renewal(s) thereof, which shall be
attached and are incorporated herein by reference. The Tenant shall not be responsible for payment of any
Workers’ Compensation premiums or for any other claim or benefit for the Landlord, or any subcontractor
of the Landlord, which might arise under applicable State of New Hampshire Workers® Compensation laws
in connection with the performance of the Services under this Agreement.

16. Indemnification: Landlord will save Tenant harmless and will defend and indemnify Tenant from and against any
losses suffered by the Tenant, and from and against any and ali claims, liabilities or penalties asserted by, or on behalf
of, any person, firm, corporation, or public authority:

16.1 Acts or Omissions of Landlord: On account of, or based upon, any injury to a person or loss or damage to
property, sustained or occurring, or which is claimed to have been sustained or to have occurred on or about
the Premises, on account of or based upon the act, omission, fault, negligence or misconduct of the Landlord,
its agents, servants, contractors, or employees. '

162 Landlord's Failure to Perform Obligations: On account of or resulting from, the failure of the Landlord to
perform and discharge any of its covenants and obligations under this Lease and, in respect to the fgregOing
from and against all costs, expenses (including reasonable attomey's fees) and liabilities incurred in, -or in
connection with, any such claim, or any action or proceeding brought thereon; and in the case of any action or
proceeding being brought against the Tenant by reason of any such claim, the Landlord, upon notice from
Tenant shall at Landlord's expense resist or defend such action or proceeding.

16.3 Tenant's Acts or Omissions Excepted: Notwithstanding the foregoing, nothing contained in this section
shall be construed to require the Landlord to indemnify the Tenant for any loss or damage resulting from the
acts or omissions of the Tenant’s servants or employees. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the sovereign immunity of the State, which immunity is
hereby reserved to the State. 4

Landiord Initials;

Page 9 of 25



17. Fire, Damage and Eminent Domain: The Tenant and Landlord agree that in the event of fire or other damage to the

18.

Premises, the party first discovering the damage shall give immediate notice to the other party. Should all or a portion
of the Premises, or the property to which they are a part, be substantially damaged by fire or other peril, or be taken by
eminent domain, the Landlord or the Tenant may elect to terminate this Lease. When such fire, damage or taking
renders the Premises substantially unsuitable for their intended use, a just and proportionate abatement of the rent shall
be made as of the date of such fire, damage, or taking, remaining in effect until such time as the Tenant’s occupancy
and use has been restored in entirety.
17.1  Landlord’s Repair: In the event of damage to the Premises that can be repaired within ninety (90) days:
A) No later than five (5) days after the date of damage to the Premises, the Landlord shall provide the
Tenant with written notice of their intention to repair the Premises and restore its previous condition;
and,
B) The Landlord shall thereupon expeditiously, at their sole expense and in good and workmanlike manner,
undertake and complete such repairs that are necessary to restore the Premises to its previous condition.
C) The Landlord may provide altemate temporary space for the Tenant until such time that the Premises are
restored to a condition that is substantially suitable for the Tenant’s intended use. Alternate temporary
space is subject to the acceptance of the Tenant. Should said temporary space provide less square
footage and/or limited services for the Tenant’s use, a proportionate abatement of the rent shall be made.

17.2 Tenant’s Remedies: In the event the Premises cannot be repaired within ninety (90) days of said fire or other
cause of damage, or the Tenant is unwilling or unable to wait for completion of said repair, the Tenant may, at its
sole discretion, terminate the agreement hercin effective as of the date of such fire or damage, without liability to
the Landlord and without further obligation to make rental payments.

17.3 Landlord’s Right To Damages: The Landlord reserves, and the Tenant grants to the Landlord, all'rights which
the Landlord may have for damages or injury to the Premises, or for any taking by eminent domain, except for
damage to the Tenant's fixtures, property, or equipment, or any award for the Tenant's moving expenses.

Event of Default; Termination by the Landlord and the Tenant:
18.1 Event of Default; Landlord’s Termination: In the event that:

A) Tenaat’s Failure to Pay Rent: The Tenant shall default in the payment of any installment of the rent, or
any other sum herein specified, and such default shall continue for thirty (30) days after written notice
thereof; or

B) Tenant's Breach of Covenants, etc.: The Tenant shall default in the observation of or performance of,
any other of the Tenant’s covenants, agreements, or obligations hereunder and such default is not
corrected within thirty (30) days of written notice by the Landlord to the Tenant specifying such t!cfault
and requiring it to be remedied then: The Landlord may serve ten (10) days written notice of
cancellation of this Lease upon the Tenant, and upon the expiration of such ten days, this Lease and the
Term hereunder shall terminate. Upon such termination the Landlord may immediately or any time
thereafter, without demand or notice, enter into or upon the Premises (or any part thereon) and repossess
the same.

18.2 Landlord's Default: Tenant's Remedies: In the event that the Landlord defaults in the observance of: any pf the
Landlord's covenants, agreements and obligations hercunder, and such default shall materially impair I'he
habitability and use of the Premises by the Tenant, and is not corrected within thirty (30) days of written notice
by the Tenant to the Landlord specifying such default and requiring it to be remedied, then the Tcn?.nt at its
option, may withhold a proportionate amount of the rent until such default is cured, or it may serve a wnitten ﬁve
(5) day notice of cancellation of this Lease upon the Landlord, and upon the expiration of such a ﬁvt_z ‘day period
the Lease shall terminate. If any such default of the Landlord does not materially impair the habitszlhty an.d use
of the Premises by the Tenant, the Landloid shall cure such default within thirty (30) days of written notice or
within a reasonable alternative amount of time agreed upon in writing by Tenant, failing which, Tenant may
tenminate this Lease upon ten (10) days written notice to Landlord.

18.3 Rights Hereunder: The rights granted under this Section are in addition to, and not in substitution for, any rights
or remedies granted herein to the parties, or any rights or remedies at law, or in equity.
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19.  Surrender of the Premiscs: In the event that the Term, or any extension thereof, shall have expired or terminated,
the Tenant shall peacefully quit and deliver up the Premises to the Landlord in as good order and condition,
reasonable wear, tear, and obsolescence and unavoidable casualties excepted, as they are in at the beginning of the
term of this lease, and shall surrender all improvements, alterations, or additions made by the Tenant which cannot be
removed without causing damage to the Premises. The Tenant shall remove all of its' personal property surrendering
the Premises to the Landlord in broom clean condition.

20. Hazardous Substances:
20.1 Disclosure: The Landlord warrants that to their knowledge and belief, the Premises are free of present or
potential contamination which may impact the health or safety of the occupants; examples include but are not
limited to: hazardous substances such as asbestos, lead and/or mold.

20.2 Maintenance/Activity Compliance: In the event hazardous materials are present, the Landlord further warrants
that all custodial, maintenance or other activities on the Premises will be conducted in compliance with
applicable statues, regulations and/or accepted protocols regarding the handling of said materials.

20.3 ‘Action to Remove/Remediate: The Landlord shall promptly take all actions that may be necessary to assess,
remove, and/or remediate Hazardous Substances that are on, or in the Premises or the building to which the
Premises is a part.  Said action shall be to the full extent required by laws, rules, accepted industry standard
protocols and/or other restrictions or requirements of governmental authorities relating to the environment,
indoor air quality, or any Hazardous Substance. Notwithstanding the foregoing, the provisions of 20.5 herein
regarding Asbestos shall prevail.

. 20.4 Non-Permitted Use, Generation, Storage or Disposal: The Tenant shall not cause or permit Hazardous
Substances to be used, generated, stored or disposed of in the Premises or the building to which it is a part. The
Tenant may, however, use minimal quantities of cleaning fluid and office or household supplies that may
constitute Hazardous Substances, but that are customarily present in and about premises used for the Permitted
Use. .

20.5 Asbestos:

A) No later than thirty (30) days after the inception of the term herein, the Landlord shall provide the T‘enant
with the results of an asbestos inspection survey of the Premises and any common areas of the building
which may affect the Tenant occupants or its clients. The inspection shall identify all accessible asbestos
in these areas of the building and shall be preformed by a person certified in accordance with State law
and satisfactory to the Tenant. The results of the inspection shall be made a part of the Agreement -hcrein.

B) In the event that asbestos comtaining material are identified which are in the status of “significantly
damaged” or “damaged™ (as described in “40 CFR 763™) these materials shall be abated in a manner
satisfactory to the Tenant, including provision of acceptable air monitoring using Phase Contrast
Microscopy.

C) In the event that asbestos containing materials are identified, but which are not damaged, the L.,andlord
shall install an operations and maintenance program satisfactory to the Tenant which is designed to
periodically re-inspect asbestos containing materials and to take corrective action as specified in 29.5 (b)
above when appropriate. Results of such re-inspections and all air quality monitoring shall be provided to
the Tenant within 14 {fousteen) days of completion.

20.6 Material Safety Data Sheets (MSDS)

A) The Landiord shall submit MSDS for any and all materials, including cleaning products, introduced to the
Premises to the Tenant prior to use. This will enable the Tenant to review submittals for possible adverse
health risks associated with. the products.

B) At time of occupancy by the Tenant, the Landlord shall provide the Tenant with MSDS for all prod_u.cts
incorporated into the Work. This submitial shall be provided in duplicate form presented in three ring
binders, categorized in Construction Standards Institute (CS) format. .
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21. Broker's Fees and Indemnification: The Landlord agrees and warrants that the Tenant owes no comrpissions‘ fees or
claims with any broker or finder with respect to the leasing of the Premises. All claims, fees or commissions wn}h any
broker or finder are the exclusive responsibility of the Landlord, who hereby agrees to exonerate and indemnify the
Tenant against any such claims.

22. Notice: Any notice sent by a party hereto to the other party shall be deemed to have been duly delivered or given at t-he
time of mailing by registered or certified mail, postage prepaid, in a United States Post Office, addressed to the parties
at the addresses provided in Section | herein.

23. Required Property Management and Contact Persons: During the Term both parties shall be responsible for i:ssuing
written notification to the other if their contact person(s) changes, providing updated contact information at the time of
said notice. '

23.1 Property Management: Notwithstanding the provisions of Section “22 Notice™, the Landlord shall t_:mploy
and/or identify a full time property manager or management team for the Premises who shall be responsible for
addressing maintenance and security concerns for the Premises and issuing all reports, testing results and g-cneral
maintenance correspondence due and required during the Term. The Landlord shall provide the Tenzfnt with the
information listed below for the designated management contact person for use during regular business hours
and for 24-hour emergency response use.

LANDLORD’S PROPERTY MANAGEMENT CONTACT:

Name:__ Schuyler Sweet

Title: ___Property Manager, Stony River Properties, LLC

Address: PO Box 746, Littleton NH, 03561 Phone:__(603) 444-6618
Email Address:_sws .COMm

23.2 Tenant’s Contact Person: Notwithstanding the provisions of Section “22 Notice”, the Tenant shall employ
and/or identify a designated contact person who shall be responsible for conveying all facility concemns regardmg
the Premises and/or receiving all maintenance reports, testing results and general correspondence during the
term. The Tenant shall provide the Landlord with the information listed below for the designated comntact person.
TENANT'S CONTACT PERSON:

Name: Emest 1 iakas
Title: Administrator
Address:_-32 S. Main Street, Concord NH 03301 Phone:_{603) 229-4412
Email Address:_ Emest_Liakas@NHES.NH.GOV

24. Landlord’s Relation to the State of New Hampshire: In the performance of this Agreement the Landlord i_s in ajl
respects an independent contractor, and is neither an agent nor an employee of the State of New Hampshire (the
“State”). Neither the Landlord nor any of its officers, employees, agents or members shall have authority to bind the
State or receive any benefits, workers® compensation or other emoluments provided by the State to its employees.

25. Compliance by Landlord with Laws and Regulations/Equal Employment Opportunity: . )

25.1 Compliance with Laws, etc: In connection with the performance of the Services set forth hcreu'.l, the Land_lqrd
shall comply with all statutes, laws, regulations and orders of federal, state, county or munic’lpal authorities
which impose any obligations or duty upon the Landlord, including, but not limited to, civil rights and equal
opportunity laws. In addition, the Landlord shall comply with all applicable copyright laws. )
A)  The Tenant reserves the right to offset from any amounts otherwise payable to the Landlord under this
Agreement those liquidated amounts required or permitted by N.H. RSA 80:7 through RSA 80:7-c or any other
provision of law.

25.2 Discrimination: During the term of this Agreement, the Landlord shall not discriminate against employees or
applicants for employment because of race, color, religion, creed, age, sex, handicap, sexual orientation, or
national origin and will take affirmative action to prevent such discrimination.

25.3 Funding Source: If this Agreement is funded in any part by monies of the United States, the Landlc_)rd shali
comply with all the provisions of Executive Order No. 11246 (“Equal Employment Opportunity”), as
supplemented by the regulation of the United States Department of Labor (41 C.F.R. Part 60), and with any
rules, regulations and guidelines of the State of New Hampshire or the United States issued to implement these
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26.

27

28.

books, records and accounts for the purpose of ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

Personnel:

The Landlord shall at its® own expense provide all personnel necessary to perform any and/or all services which they
have agreed to provide. The Landlord warrants that all personnel engaged in the services shall be qualified to perform
the services, and shall be properly licensed and otherwise authorized to do so under all applicable laws.

Bankruptcy and Insolvency: If the Landlord's leasehold estate shall be taken in execution, or by other process of
law, or if any receiver or trustee shall be appointed for the business and property of the Landlord, and if such execution
or other process, receivership or trusteeship shall not be discharged or ordered removed within sixty (60) days after the
Landlord shall receive actual notice thereof, or if Landlord shall be adjudicated a bankrupt, or if Landlord shall make a
general assignment of its leaschold estate for the benefit of creditors, then in any such event, the Tenant may terminate
this lease by giving written notice thereof to the Landlord.

Miscellaneous: .
28.1 Extent of Instrument, Choice of Laws, Amendment, etc.: This Lease, which may be executed in a

number of counterparts, each of which shall have been deemed an original but which shall constitute one
and the same instrument, is to be construed according to the laws of the State of New Hampshire. 1t is to
take effect as a sealed instrument, is binding upon, inures to the benefit of, and shall be enforceable by the
parties hereto, and to their respective successors and assignees, and may be canceled, modified, or amended
only by a written instrument executed and approved by the Landiord and the Tenant.

28.2 No Waiver or Breach: No assent by either party, whether express or implied, to a breach of covenant,
condition or obligation by the other party, shall act as a waiver of a right for action for damages as a rcsuh of
such breach, nor shall it be construed as a waiver of any subsequent breach of the covenant, condition, or

obligation.

283 Unenforceable Terms: If any terms of this Lease, or any application thereof, shall be invalid or
unenforceable, the remainder of this Lease and any application of such terms shall not be affected thereby.

284 Meaning of "Landlord" and “Tenant*: Where the context so allows, the meaning of the term "Landlord”
shall-include the employees, agents, contractors, servants, and licensees of the Landlord, and the term
"Tenant" shall include the employees, agents, contractors, servants, and licensees of the Tenant.-

28.5 Headings: The headings of this Lease are for purposes of reference only, and shall not limit or define the
meaning hereof.

28.6 Entire Agreement: This Lease embodies the entire agreement and undcrstaflding between the panties
hereto, and supersedes all prior agreements and understandings relating to the subject matter hereof.

28.7 No Waiver of Sovereign Immunity: No provision of this Lease is intended to be, nor shall it be,
interpreted by either party to be a waiver of sovereign immunity.

288 Third Parties: The parties hereto do not intend to benefit any third parties, and this agreement shall not be
construed to confer any such benefit.

28.9 Special Provisions: The parties’ agreement (if any) concerning modifications to the foregoing standard
provisions of this lease and/or additional provisions are set forth in Exhibit E attached and incorporated

herein by reference.

28.10 Incompatible Use: The Landlord will not rent, lease or otherwise funish or permit the use of space in t{lis
building or adjacent buildings, or on land owned by or within the contro! of the Landlord, to any enterprise
or activity whereby the efficient daily operation of the Tenant would be substantively adversely affected by
the subsequent increase in noise, odors, or any other objectionable condition or activity.
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IN WITNESS WHEREOF; the parties hereto have set their hands as of the day and year first written above.

TENANT: The State of New Hampshire, acting through its' Department of 54 PLOYHENT SECUIUT'-;

Authorized by: (full name and title) W L g/)b, . )ET"UT‘1 CoHHISSIONTR
i 5= '

LANDLORD: (full name of corporation, LLC or individual) Littleton Area Learning Center, LLC
c/o NCIC {Northern Community ;n}restmenftomomtiorL

Authorized by: (full name and title)

n Freeman, President, Littleton Area learning Center, LIC
Name & Title

NOTARY STATEMENT: As Notary Public and/or Justice of the Peace, REGISTERED IN THE STATE
OF: e vienon f COUNTY OF: Coaledon e

UPON THIS DATE (insert full date) ﬂ 4 5// ot ! ‘ , appeared before
me (print full name of notary) M redes/ A - A/c C the undersigned officer personally

appeared (insert Landlord’s signature) ﬁ w~  f e recan
who acknowledged him/l}dfsclf to be (print officer’s title, and the name of the corporation I) €S (j & 4‘)
L{}J’/@#«;n 4/(4 Zea/,‘ "‘-j' (:.,\'72."/ AL_C and that as such

J
Officer, they are authorized 0 do so, executed the foregoing instrument for the purposes therein contained, by signing

hi elf in the name of the corporation.
In witness whereof I hereunto set my hand and official seal. (provide notary signature and seal)

- ) A'f,(/.h 3
PP P RV R e ; .
MW 4 “ ﬂ//o/,?c(.s"
APPROVALS:

Recommendation(s) regarding the approval of the Agreement herein issued by the “Architectural Barri?r-Free Pcsign
Committee™ of the "Governors' Commission on Disability” have been set forth in a “Letter of Recommendation™ which has

been attached hereto and made part of the Agreement herein by reference.
Approved by the Department of Justice as to form, substance and execution:

Approval date: ﬁ‘ é 18 et/
Approving Attorney: /‘H /7:, :2) / .
- T 7

Approved by the Governor and Executive Council:

Approval date:

Signature of the Deputy Secretary of State:

Landlord Initials:
Date: .—}2/2’ ZZ
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The following Exhibits shali be included as part of this leasc:

EXHIBIT A
DEMISE OF TENANT PREMISES

Part1 Floor Plan of the Demised Premises: insert or uttach hereto an accurate architecturally drafted floor plan(s) of
the Premises. lllustrate and/or nole within the plans the extent of the premises designated for the Tenant’s exclusive use, as
well as any “shared” space(s) 10 which the Tenant shal! have use and access, such as shared entrance lobbies, stairs,
elevators andrest rooms. Floor plan(s) shall include depiction of the location of the Premises within the building to which
it is a part, depiction of public and staff entrances, windows, rest rooms, and description of the basic functional areas such
as office, storage, conference, or reception spaces.

The Premises are comprised of approximately 6,510 square feet of space assigned to the Tenant for
their exclusive use, the Tenant and their invitees or clients shall also have the right to use in common
with others the building's public entry, vestibule and public rest rooms. The layout of 1he Premises is as
shown on the attached floor plan titled “Exhibit A"

Part Il Parking Layout: artach hereto a site plan, sketch or detailed description of any parking areas designated  for the
use of the Tenant during the Term herein. Illustrate and/or note all parking spaces designated for the Tenant’s exclusive
use, or shared use in common with others, and/or spaces which may be used by the general public. Specify all parking
spaces, access aisles and accessible paths of travel provided for conformance with barrier-free access requirements for the
Premises and/or the building 10 which the Premises is a part.

The Tenant and the Tenant's visitors and invite's shall have the right fo use — at no additional charge -
the shared use parking areas serving the building to which the Premises are a part.
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EXHIBITB
SCHEDULE OF PAYMENTS

Part I: Rental Schedule: /nsert or attach hereto a schedule documenting all rental payments due during the initial
Term and during any extensions to the Term. Specify the annual rent due per year, the resulting approximuate
cost per square foot, monthly rental payments due, and the total rental cost of the Term. Define and provide
methodology for any variable esculation (such as Consumer Price Index escalation) cluuses which may be
applied towards the annual rent, setting forth the agreed maximum cost per annum and term.

The rent due for the Tenant's approximately 6,510 square foot Premises during the FIVE-YEAR
rental Term shall be in accordance with the following rental schedule:

Rental Schedule:

Year | lease Dates Approx. | Monthty Annual Rent

Sq. H Rent

Cost
1 May'1, 2011 - April 30, 2012 $12.00 $6.510.00 $78.120.00
2 May 1, 2012 — April 30, 2013 $12.00 $6.510.00 $78,120.00
3 Moy 1, 2013 - Apxil 30, 2014 $12.00 $6.510.00 $78.120.00
4 Moy 1. 2014 — April 30, 2015 $12.00 $6.510.00 $78,120.00
5 May 1, 2016 — Apxil 30, 2017 $12.00 $6.510.00 $78.120.00

Total for Five-year term: $390,600.00

PartII:  Additional Costs: Disclose and specify any additional Tenant costs or payments which are not part of the
“rent” set forth in “Part 1" above but due and payable under the terms of the Agreement herein. Disclosure
10 include the dates or time frames such payments are due, and if applicable a “schedule of payments™ Jfor any
installments to be paid towards the total additional payment.

~ The cost of the Landlords provision of renovations for the Tenant has been amoriized into the
rental schedule herein; therefore there are NO additional costs or payments due or payable
1o the Landlord.
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EXHIBIT C

JANITORIAL SERVICES: specify which party shall be responsible for provision of janitorial services to the Premises
(and/or portions of the Premises) during the Term. Specify what those services shall include, and how often they shall be
provided. Provide any additional information required for clarification of duties and schedling.

1.

The Tenant shall be responsible for provision of Janitorial services {at the Tenant's
sole expense) to all portions of the Premises to which they have exclusive use.
The Tenant shall provide such services in a timely, consistent manner maintaining
the Premises in a neat, orderly, safe and clean condition. Provision of these
services shall include the cleaning of the “staff only" rest rooms and their
provision of all “consumable™ goods such as toilet paper, soap. and paper
towels.

The Landlord shall be responsible for provision of Janitorial services (at the
Landlord’s sole expense} to all common areas serving the Premises, which
include the public rest rooms, entrance vestibule, and common corridors. The
Landlord shall provide such services in a timely, consistent manner, cleaning

and re-stocking {the rest rooms supplies} all common areas daily.
a. The common area entrance vestibules and corridors shall be vacuumed

daily during the winter season {December through April) and ot least
twice a week during the remaining months.

b. The two public rest rooms located in the common area shall be cleaned
daily, and maintained with all consumable supplies such as toilet paper,
paper towels and soap.

c. The Landlord shall and an “as needed"” basis provude additional cleaning
of the common areas, such cleaning shall inciude but not be limited to
the washing of walls, cleaning of light fixtures, etc. The Landlord shall at
least once per month check the need for such additional cleaning,
providing the required services without need of request from the Tenant or
upon such request.

The Tenant and/or the Tenant's janitorial service provider shall bag and remove
all garbage, rubbish, debris and other refuse from the Premises daily and deposit
it into an on-site dumpster which the Landlord shall provide and maintain for
such use {which may be shared in common with others} throughout the term of
the agreement herein.

a. The Landlord shall bill the Tenant quarterly for their pro—roio share of the
cost associate with providing the dumpster and having the rubbish
removed, the Tenant's pro-rata share shall be 1/6 of the total cost upon
the commencement of the term, however that share may increase up to
% the total cost if other occupants vacate the building to which the
Premises are a part; in no instance shall the Tenant's pro-rata share

exceed % the total cost.

The Landlord shall be responsible for the timely provision of all serv:ces specified
in the agreement herein as “Maintenance”.

The Landlord and Tenant shall share responsibility for providing récycling services
in the manner specified in “Exhibit D Part IV" herein.
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EXHIBIT D

Provisions for Architecturally Barrier — Free Accessibility, "Clean Air™ compliance, Improvements and Recycling

Partl

Part II

Architecturally Barrier-Free access to the Premises conforming with all applicable codes and
regulations which are in effect as of the date of inception of the Term shall be provided unless otherwise
agreed by the parties hereto and agreed by the “Architectural Barrier-Free Design Committee™. [f
Barrier-Free access is deficient it shall be provided after the inception of the Term herein by making
certain renovations and/or alterations to the Premises which shall include all recommendations set forth
by the State of New Hampshire’s “Architectural Barrier-Free Design Committee” (AB Committee) in
their “Letter of Recommendation™ which has been attached hereto and made part of the Agreement
herein by reference. Specify in text and/or illustrate the manner in which all renovations recommended by
the AB Committee will be provided at the Premises. Define which party, the Landlord or Tenant, shall be
responsible for providing and funding said renovations and the time frame allowed for completion.

All renovations, new construction and alterations shall be provided as described in the
documents and drawings set forth herein as “Exhibit D Part Il Tenant improvements”,
and as set forth in Section “9 Allerations” herein which require compliance with all
cpplicable building codes, including but not fimited to the Code for Barmier-free Design
for the State of New Hampshire (BBC 2006, ICC/ANSI A117.1-2003 citations), the State
Building Code (IBC 2006, ICC/ANSt A117.1-2003, and NFPA 101 v.2003 citations) and the
Americans with Disabilities Act Standards for Accessible Design Code (ADAAG

citations).

Certification from the State of New Hampshire Department of Environmental Services
(“Environmental Services™) stating the Premises comply with the requirements of State of New
Hampshire RSA 10:B “Clean Indoor Air in State Buildings" (“clean air™) as defined by Chapter Env-A
2200 has cither been obtained and a copy of said certification attached herein, or shall be obtained in
accordance with the following: .
No later than thirty (30) days after the commencement of the Term herein the air quality of the

* Premises shall ‘be tested in conformance with requirements set forth in Chapter Env-A 2200 in

accordance with the requirements of the Agreement herein. No later than ten (10) calendar days after
the “clean air” testing results are received by the Landlord they shall be submitted to “Environmental
Services” in 2 manner which conforms to their requirements requesting their review and certification of
compliance with “clean air” standards. Specify which party — the Landlord or the Tenant- shall schedule
and pay for the required testing. In the event of testing results demonstrating the Premises do not conform
with all or part of the requirements of Chapter Env-A 2200, specify which party will be responsible for
providing and paying for the alterations and repairs necessary to remedy the non-conformity. Specify the time
Srame to be allowed for providing remedy, and which party shall bear the subsequent cost of re-testing and
repair which shall be required until such time a “certification of compliance” is issued

Not fater than thirly {30) days after the inception of the ferm the Tenant {at their sole
expense) shall hire technicians (who meet “Environmental Services” critefia of
professional accreditation) to perform the State of New Hampshire “Clean Air" tests as
set forth in “Environmental Services" Adminisirative Rules Chapter Env - A2200. The
Londlord shall fully cooperate to facilitate this testing. providing the testing consultants
with fimely access 1o the building and to the heafing and ventilation mechanical
systems. In accordance with Env-A2204.03 upon receipt of the testing results the Tenant
shall send them to the Landlord (the “owner” or “operator” of the space) who shall
provide a statement (conforming to required language in Env-Asso4.03) cerlifying them,
sign and notarizing the statement, and then send the results and notarized statement to
the “State of New Hampshire, Department of Environmental Services, “Indoor Air Quality
Program", Hazen Drive, P.O. Box 95, Concord, NH 03302-0095 for review and official
(final) certification of compliance. After reviewing the testing results “Environmienig

/e
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Part III

Part iV

Services” will either issue a “certificate of compliance” (which shall be sent to the
Landlord and Tenant) or send a letter delineating the deficiencies found. In the event
any deficiencies are found by Environmental Services the Landlord shall be solely
responsible for providing remedy through repair and/or renovations to the premises. The
Landlord shall consult with “Environmental Services™ and the Tenant's testing consultant
(the provider of the initial “clean air* iest) to gain and follow their recommendations
regarding the best means of providing air quality remedy. Any and all repairs or
renovations shall be completed within a reasonable fime frame, which shall in no
instance exceed four (4) months after the initial deficiency findings. After completion of
any and all repairs the Landiord shall hire technicions {(who meet “Environmental
Services” criteria of professional accreditation) to conduct re-testing of any sections of
the initial “clean air” test that initially failed to conform with standards, they shall submit
their testing results to Environmental Services for re-review and recommendation and/or
issuance of the “Certificate of Compliance™. The Landiord shall be obligated to comply
with the forgoing protocol until such time a “Certificate of Compliance" with Clean Air
Standards is issued by Environmental Services.

Improvements, Renovations or New Constructioa (“work™): In the instance the Agreement h-erein includes
provisions for such “work™ to be provided, the Tenant’s schematic and design intent specifications and plans
depicting all “work™ have been attached hereto and made part of the Agreement herein by reference.

The Landlord shall {at the sole expense of the Landlord) provide all renovations and
irnprovements described in herein as:

» “Exhibit D part lll Tenant Improvement Specifications”

Allinterior renovations shall be completed no latter than thirty {30) days (which is June
15t 2011) after the inception of the renewal term; and
Completion of exterior renovation shall be due June 30, 2011.

Recycling: The manner in which recycling at the Premises will be implementéd and §usicineq i
either documented below or as specified in the attachment hereto titled “Recycling™ which
shall be made part of the Agreement by reference. .

. The Landlord shall recycle waste products for which markets are available gathered by

the Tenant - or the Tenant's janitorial provider - from the Premises. The Landlord shall bil
the Tenant their prorata share for provision of recycling services on a quarterly basis:
the prorata share shall be Y the total cost upon the commencement of the term,
however that share may increase up to % the total cost if other occupants vacate the
tuilding to which the Premises are a part; in no instance shall the Tenant's pro-rata
share exceed Y% the total cost. ,

a. The following products shall be included in recydling: mixed paper, including
boxboard, and conugated cardboard and other containers such as plastic or
glass bottles, and tin or aluminum cans. Shredded paper shall not be included; it
shall be recycled under separate contract as a service provided by their
document destruction vendor.

The Tenant and/or the Tenant's janitorial provider shall bag and remove items for
recycling and deposit them in an area the Landiord shall provide and maintain for such
use (which may be shared in common with others); the Landlord shall collect these
products and convey them to community recycling centers.

Recycled products shall be collected by the Tenant in the following manner:

a. Approximately once (one time) per week the Tenant's janitorial service provider
(“Provider”} or staff members shall gather waste products for recycling from the

Premises. these items shall be properly sorted and deposited into garbage /bags;
Landlord Initials;
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b. The Provider shalt ascertain the weight of such bags documenting the

C.

approximate average weight of full or partially full bags per commodity.
Upon each collection the Provider shall document via notation {“tick marks on @
clipboard wilt suffice) the number of bags collected per commodity and
whether the bags are fuli or partially full. _
At the end of each month the Provider shall tally the number of bags (detailed
by full or partially full) collected per commodity and multiply that sum by the
average weight of such bags.
i. On a Quarterly basis the Provider shall send the results of these monthly
volume talfies to the Tenant's “Contact Person” {listed in section 23.2
herein) in order to provide conformance with State ot New Hampshire

recycling reporting requirements.

Landiord Initials;

Page 2) of 25



Exhibit D Part Hil:
TENANT IMPROVEMENT SPECIFICATIONS

The Landiord shall supply any supplemental drawings, specifications, permiits, labor and mok_eriols necessary
to provide for the complete installation and proper operation of all improvements outlined in the following
provisions and as shown in altached site sketch fitled:

+ Site Sketch: 646 Unian Street, Litlleton NH; Parking lot improvements to be provided by the Landlord

The Tenont shall review any of the Landlord's proposed deviations from the site skfeich, dgioi!s or
specificalions herein in advance. allowing and agreeing 1o such deviation only when it compiies with »
program functions and applicable building and safety codes

A GENERAL PROVISIONS:
A.).  Basic Definitions . . i
A.l.l. The “Landlord” shal mean either the contraciual Landlord and/or their authorized

designees. . .
Al1.2. The “Tenant" shall mean “New Hampshire Employment Securty” and/or their
authorized designees.

A.1.3. The Build-out Documents consist of the Lease. Drawings, Specifications, and any
other documents fisted in the Lease, all modifications issued prior to execution of the
Lease and all modifications issued after execution of the Lease.

A.1.3.1.A Modification is {1) a written amendment o the Documents signed by both
parties, or (2} a willen order for a minor change in the Work issued by the
Tenant.

A.l.4. The Documenis shall not be construed to create a contractual relationship of any
kind between any persons or entities other than the Landiord and the Tenant. The
Tenant shall be entitled to performance and enforcement of obligations under the
Documents.

A1.5. The Drawings are the graphic and pictorial portions of the Documents showing the
Tenant's design intent, location and dimensions of the Work 1o be performed.

A.1.6. The Sspecifications are that portion of the Documenis consisting of the wrilten
requirements for materials, equipment, sysiems, standards and workmanship for the
Work and performance of related services.

8. Permits and Testing: The Landiord shall be solely responsible for applying for and oblaining any and all
required permits and tests. All work shall be completed in complionce with all applicable codes,
including but not limited 1o the Archilectural Bamier-Free Design Code for the State of New Hampshire
(1BC 2006 and 2003 ANSI A117.1) . the NH State Building Code (1BC 2009, ICC/ANSI-2003, and NFPA 101
citations} and the Americans with Disabilities Act Slandard for Accessibie Design (ADAAG cilations). The
costs of soid permits and testing shall be borne solely by the Landlord.

C. RESTROOMS: The existing rest rooms shall be modified as foliows 10 provide conformance with curent
and prevailing codes.
C.l1.  ihe single occupancy "Men's room” locale in the “common area™ public rest rooms] shall
be renovated as follows:
C.1.1. The existing toilet seat is too low. it shall be modified {or replaced) 1o provide a
conforming seat height which shall be between 17" to 19" above the floor.
C.1.2. The men's room foilet shall be altered (replaced) o provide a flush lever located on
the approach side of the toilet. Note: provision of an aulomated fiush device is an
Qacceplable alternative. ; -
C.2. Provide and install a heavy duly rubber matt which shall be no more than 1/2" high with a
beveled edge placed directly beneath the drinking fountain located adjacent to the public
rest rooms. This matt will provide a “touch on cane" detectable means of warning of the
fountain’s greater than 4" protrusion info the path of pedestrian fravel.
C3. Eisting multi-stall Staff Rest Rooms {located adjacent to staff lounge) : shall be renovgted as
follows:
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C.3.1. Provide and install supplement door pull handles (operable with single hand and
preterably by a closed fist} on both sides of each stall door;

C.3.2. Provide supplemental (or relocate existing) coat hooks installed at 48" high on the
inside surface of the wheeichair accessible stall doors.

D. Kitchen Area: The counters in the staff lounge kitchen area shall be modified as follows:

D.1.  The portion of counter — which is a 45 degree angle inset ~ that supports the sink shall be
lowered to provide code conforming wheelchair accessibility. The portion of counter (which
measures approx. 42" wide) that supports the sink shall be modified (cut out and re-
altached) to provide the sink at 34" high above the fioor. The “apron” {no cabinets below)
below the sink shall be modified (if required) to provide a clear knee space of at least 27"
Clear.

D.1.1. The pipes below the sink shall be insulated

D.2. Exsting two bumer range top. Provide one of the following alternations:

D.2.1. A 36" wide section of the existing counter in which the two bumer range-top is
installed shall be lowered fo provided wheelchair accessible clearances (as
specified in D.1 above] with the lower cabinets removed to provide said clearances,
OR

D.2.2. The range-top unit shall be removed, and the resulting hole in the counter patched.

E PARKING & SITE Alemations: NOTE: The following alterations shall be provided in conformance with
all barmier-free design code requirements (see part B), and shall be completed no later than June 30
2011, As a service to the Landiord and Tenant the State of New Hampshire’s “Bureau of Planning
and Management” shall visit the Premises in the spring of 2011 - prior fo inception of any work - to
verity existing site dimensions and thereafter either confirm the varsity of the attached site sketch or
amend it as needed: it shall be provided to the Landiord thereafier for his use in implementing the

required changes.

E1. Parking Lot: Provide and install conforming “barier-free” parking spaces, access aisles and
paths of travel, this requirement shall inciude but not be limited to the following:
E.1.1.  Provision of at least one “bamier-free™ parking space {8' wide} and occess aisle (5°

wide) per every twenty five (25) parking spaces of the total parking lot capacity.
E1.2. Provision of af least one “van accessible™ parking space (8' wide] and access aisle
- (8" wide] per every six (6} of the regular “barmier-free” parking spaces.
E.1.3. Provision of a sign mounted with the lower edge at 60" above the ground directly in
front of each “barmier-free” parking space and access aisle.
£.1.3.1. The Signs in front of each access aisle shall read: NO PARKING
E.1.3.2. The signs in front of each barier-free parking space shall read: RESERVED
which shall be printed below the universal symbol of accessibility (wheelchair
symbol).

E.1.3.3. The signs in front of each barrier-free parking space shall read: RESERVED VAN
ACCESSIBLE which shall be printed below the universal symbol of accessibility
(wheelchair symbof).

El.4. Provide a designated pedestrian “path of fravel” leading from the furthest access
aisle to the public (accessible} entry. This path shall be designated with painted
yellow diagonal lines delineating a path of at least 36" wide.

E.1.5. Repair all chipped, cracked or uneven surfaces within the accessible parking areq,
path of travel and public entry.
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EXHIBIT E
SPECIAL PROVISIONS

The parties’ agreements concerning moditications or additions to the foregoing standard provisions of
this fease shall be as set forth below or attached hereto and incorporated by relerence:

The Standard Provisions of section 15, Insurance, are deleted replaced by the foflowing:

Insurance: During the Term and any extension thereof, the Landlord shall at it's sole expense,
obtain and maintain in force, and shall require any subcontractor or assignee fo obtain and
maintain in force, the following insurance with respect to the Premises and the property of which
the Premises are a part: comprehensive general liability insurance against all claims of bodily injury,
death or property damage occuming on. (or claimed to hove occured on) in or about the
Premises. Suchinsurance is to provide minimum insured coverage conforming to: General Liability
coverage of not less than one million ($1.000.000) per occurence and not less than two million
($2.000,000) general aggregate; with coverage of Excess/Umbrella Liability of not less than two
million ($2.000,000) each occumence and not less than two million {$2.000,000) aggregate. The
policies described herein shall be on policy forms and endorsements approved for use in the State
of New Hompshire by the N.H. Department of Insurance and issued by insurers licensed in the State
of New Hampshire. Each cerfificate(s) of insurance shall contain a clause requiing the insurer to
endeavor to provide the Tenant no less than fen {10) days prior wiitten notice of cancetlation or
modification of the poficy. The Londiord shall deposit with the Tenant certificates of insurance for
all insurance required under this Agreement, (or for any Extension or Amendment thereof) which
-shall be attached and are incorporoted herein by reference. During the Term of the Agreement
the Landlord shali furnish the Tenant with certificate(s) of renewal(s) of insurance required under
this Agreement no later than fiffeen (15) days prior to the expiration date of each of the policies.
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STATE OF NEW HAMPSHIRE

GOVERNOR’S COMMISSION

ON DISABILITY
ARCHITECTURAL BARRIER-FREE
DESIGN COMMITTEE

John H. l.ync!}. Govcmc_)r David Gleason, Chair
Paul Van Blarigan, Chairman . Cheryl Killam, Vice Chair
John W. Richards, MSW, MBA, Executive Director
57 Regional Drive Direct Line (603) 2714177
Concord, NH 03301-8518 Website: nh.govidisabilitylsl tree
{603)271-2773 ] Voice of TTY himl
1-800-852-3405 Toi Free

(603) 271-2837 rax
January 25, 2011

To The Honorable Govemnor John Lynch and Members of the Executive Council:
Requested Action

Recommendation Reqarding Lease Approval

Tenant:  New Hampshire Employment Security

Location: 646 Union Street, Littleton Area Leaming Center, Littletan, NH 03561 i
Landlord: tg?gm Area Leaming Center LLC, c/o NCIC 347 Portland Street, St. Johnsbury VT,
Term: May 1, 2011 — April 30, 2016

The Architectural Barrier-Free Design Committee respectfully recommends that the subject renewal
lease for approximately 5,445 square feet be approved with the following conditions:

1;. Any renovations must be completed in compliance with Exhibit D of the Lease Agreement and
with all applicable building codes, including but not limited to the Code for Barrier-Free Design
for the State of New Hampshire (IBC 2006 and ICC/ANSI A117.1-2003 (ANSI) citations), the
State Building Code (IBC 2009 and ICC/ANS| A117.1-2003 (ANSI), and NFPA 101 v.2003
citations), and the Americans with Disabilities Act Standards for Accessible Desigr (ADAAG
citations). As directed by the Architectural Bamier-Free Design Committee, renovation plans
sgall be'submitted to the local authority having jurisdiction (i.e. the Building Inspector) for prior
approvai. ’

The Landlord shall, no later than thirty (30) days after the inception of the renewal lease term:
2. In the existing public single-use toilet room identified as the “Men’s Room” install a new water
closet that complies with the following conditions or modify the existing water closet to compty
with the following conditions:

(@) Provide a water closet seat height of 17 inches to 19 inches above the floor, in
compliance with ANSI 604.4. The existing water closet seat is too fow, at 15 inches
above the floor. This is an unmet condition from the previously submitted letter of
recommendation dated February 21, 2006.

(b) Provide a water closet flush lever that is located on the open side of the room, rather
than at the current wall site, in compliance with ANSI 604.6. Nofe: Provision of an
automated flush device is an acceptable alternative for this condition.



"

3. At the existing drinking fountain located adjacent to the public rest rooms provide a ‘touch on
cane” detectable waming in compliance ANSI 307.2 by installing a heavy duty rubber mat
placed directly below the drinking fountain. The height of the mat shall be no more than Yi-inch
with a beveled edge. The drinking fountain protrudes more than 4" into the path of travel. A
“detectable waming” is required so that individuals who are blind will be made aware of the .
fountain protruding into the path of travel. This is an unmet condition from the previously
submitied letter of recommendation dated February 21, 2006.

4. in the existing muiti-stall staff toflet rooms, the accessible toilet stalls shal be modified to
provide the following: '

(a) Door pull handles, operable by a single hand per ANSI 308, and preferably by a closed
fist, shall be provided and installed within ANSI 308 reach range on the interior and
exterior of each of the wheelchair accessible stall doors.

r the existing coat hooks provided on the inside surface of each of the doors to the
wheelchair accessible stalls or install additional coat hooks so that each coat hook Is
mounted no higher than 48 inches from the floor, in compliance with ANS1 308.
5. In the staff kitchen/braak room:

(a) Lower the sink so that the top of the sink, or the counter it is mounted in, is no higher
than 34 inches from the floor per ANS! 606.2.

. nsutate the pipes beneath the sink, in compliance with ANS( 606.6.

(b) K the cooklop is to remain, it must comply with ANS1 804.6.4,

Not later than June 30, 2011 the Landiord shalt modify the parking lot and path of travel to the
public entry per conditions #6 and #7, below. Prior to commencement of work the Landlord
. shall provide a dimensioned or to-scale drawing depicting the proposed design of the parking
. lot to the State of New Hampshire Architectural Barrler-Free Design Committee for their review
and approval. - S - - P

6. Provide and inslall accessible parking spaces with access aisles and appropriate signage:

{a) Per IBC 1106.5, provide at least one accessible parking space for every twenly-five (25)
parking spaces in the parking lot. At least one in every six accessible spaces provided
must be designed as a “van accessible” parking space. '

i. Provide at feast one “van accessible” parking space that is at least 8 feet wide
with an adjacent access aisle that is at least 8 feet wide and located on the
“passengar sile” of the van-accessile parking space. NOTE: One 84oot wide
access aisle may be shared by two accessible parking spaces.

(1) Per the requirements of ANS! 502.7 provide a sign that is mouated on a
post with the botlom edge at least 60 inches above the parking lot and
located directly in front of each accessible parking space. The sign shafl
read "RESERVED" and “VAN-ACCESSIBLE" with the universal symbol of
accessibility (wheelchair symbol) located between these two tems. This
is an unmet condition from the previously submitted letter of
recommendation dated February 21, 2006.

(2) Directly in front of each access aisle post a sign that reads “NO
PARKING."
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ii. Provide at least one standard accessible parking space that is at least 8 feet
wide with an adjacent access aisle that is at least 5 feet wide and located on the
“driver's side” of the standard accessible parking space. NOTE: One S-foot
access aisle may be shared by two accessible parking spaces.

(1) Per the requirements of ANSI 502.7 provide a sign that is mounted on a
post with the bottom edge at least 60 inches above the paﬁdng lot and
located directly in front of each accessible parking space. The sign shail
reed “RESERVED" which shall be printed above the universal symbol of
accessibitity (wheelchair symbol).

(2) Directly in front of each access aisle post a sign that reads "NO
PARKING -

iil. Per the requirements of ANS! 502.4.1 provide a designated pedestrian “path of
travel® leading from the furthest access aisle to the accessible public entrance.
This path shal be designated by diagonal fines painted on the ground that

: delineate a path of travet that is at feast 36 inches wide.

7. For the surface of the accessible parking spaces and their adjacent access aisles, and the
walking surface from the access aisles to the entrance door, repair any cracks Or gaps or
uneven surfaces to comply with ANSI 302. This Is an unmet condition from the previously
submitted letter of recommendation dated February 21, 2006.

These recommendations are based upon the site-survey submitied to the Architectural Barier-Free
Design Committee and the assurances of the leasing agency’s designated contact person that this
facility wilt be accessible upon compkance with the above conditions.

Should future inspection prove that areas of non-compliance exist; the agency should seek advisory
- assistance from the Architectural Bamier-Free Design Committee and contact the Bureau of Planning
and Management for any necessary assistance negotiating and/or providing remedy for any non-
complying areas.

Respectfully Submitted and Approved by the Architectural Barrier-Free Design Committee:

[42// Sdt/l’&ﬂllf
David Gleason, Chair :é;a

cc: Mary Belecz, Administrator {f, Bureau of Planning and Management




State of Netr Hampshire
Bepartment of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hax-npshirc, ao hereby
certify that LITTLETON AREA LEARNING CENTER LLC is a New Hampshire limited
liabikity company formed on Octqbcr 2, 2000. I further certify that it is in good standing
as far as this office is concerned, having filed the annual report(s) and pald the fees

_ required by law; and that a certificate of cancellation has not been filed.

In TESTIMONY WHEREOF, I hereto
set my hand and cause to be affixed

the Seal of the State of New Hampshire,
this 3 day of January, A.D. 2011

William M. Gardner :
Secretary of State




CERTIFICATE OF AUTHORITY FOR CORPORATIONS

|, Greg Eastman, am the Secretary of the Littleton Area Learning Center, LLC, and do hereby certify:
1. lam aduly elected and acting Secretary for the Corporation documented above, which is
incorporated in the State of New Hampshire;
2. I'maintain and have custody oh, and am familiar with the minute books of the Corporation;
I am authorized to issue certificates with respect to the contents of such books;

4. The following is a true, accurate and complete copy of the resolution adopted during a3 meeting
of the Board of Directors of the Corporation. Said meeting was held in accordance with the laws
and by-laws of the State in which the Corporation is incorporated, upon the following date:
January 20, 2011. '

RESOLVED: That this Corporation shall enter into a contract with the State of New Hampshire, acting

by and through the New Hampshire Department of Employment Security, providing for the

performance by this Corporation of certain services as documeniad within the foregoing Lease, and
that the President, Jon Freeman, on behalf of this Corporation, is authorized and directed to enter
into the lease contract with the State of New Hampshire, and that he is to take any and all such
actions that may be deemed necessary, desirable or appropriate in order to execute, seal,
acknowledge and deliver any and all documents, agreements and other instruments on behalf of

this Corporation in order to accomplish the same. .

RESOLVED: That the signature of the above authorized party of this Corporation, when affixed to

any instrument of document described in, or contemplated by, this resolutlon shall be conclusive

evidence of the authority of said party to bind this Corporatlon thereby "_

5.. . The foregoing resolutions have not been revoked, annulied or amended in -any manner what so
ever, and remain in full force and effect as.of the date hereof; C

- 6. The following person or persons have been duly elected to, and now occupy, the Oﬁ~ ice of
.Offices indicated: - = ©oe
- President: Jon Freeman
Treasurer: Ed Hennessey
Secretary: Greg Eastman

el

below as the Secretfry of the Corporation, and have affixed its’ corporate

IN WITNESS WHEREOF: ( §
seal (if applicable) upon thif date: _ /1&; 31 / 1 /i
Secretary Signature: m,(,v 7

In the State and County 9‘: G@@b New Hampshire.

NOTARY STATEMENT: As Notary Public and/or Justice of the Peace, REGISTERED lN THE ST. ATE OF:

Ny \-\am‘&}\ o S , COUNTY (_‘:t{v'“ﬁrom
UPON THIS DATE O?L aou appeared before me {full name of notary)
Yerzze A ™ oldeg | the undersigned officer personally appeared

S\,rté eV C €0&§P‘2‘W\M\ , who acknowledged himself to be the

- (title, and corporation name), and that
he executed the foregoing instrument for the purposes therein contained, by

being authorized to do
signing the name of the corporation..
In witness whereof, | hereunto set m

commissiory/%

nd and ofﬁcial seal. (Provide signature, Seal, and expiration of




[ ACORD. CERTIFICATE OF LIABILITY INSURANCE

010712011

DATE (MMWDODYYYY)

—
PRODUCER

Runkins & Eaton Agency, Inc.
93 Main Street

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

NAIC #

| Littleton NH 03561
INSURED Littleton Area Learning Center, LLC msurera._Peerless Insurance Co. ]
347 Porlland St INSURER B:
St Johnsbury, VT 05819 INSURER C:
INSURER D:
INSURER E:

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POUCY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POUICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

INSRIAOD T, roucT POLICY EFFECTIVE [ POLICY EXPIRATION LTS
| GENERAL LIABILITY EACH OCCURRENCE s 1,000,000.
A X_| commercu cenerar Lusinry | CBP9535877 10/18/2010 | 10M8/2011 | DAMACETORENTED . |5 100,000
quwsmoe OCCUR MED EXP {Any ane s 5,000.
— PERSONAL & ADv Ry | 5 1,000,000.
|| GENERAL AGGREGATE 5 2,000,000.
GENL AGGREGATE L#AT APPLIES PER. PRODUCTS - coMProP AGG | § 2,000,000.
[x Jeoer {282 [ Jioc
| AUTOMOBKE LAZILITY COMBINED SNGLELWMT | ¢ 1,000,000.
Al | Jawamo CBP9535877 10/18/2010 | 10M8r2011 | (Ea scsdent
| | aLowrepautos BODLY tNIURY s
| | SCHEDWLED AUTOS (Per person)
| X | mrenautos . BODILY INJURY s
[ X | non-owwep auTos (Per acgident)
- PROPERTY DAMAGE s
{Per acodent)
| GARAGE LIABULITY AUTO ONLY - EAACCIDENT | $
| ANYAUTO OTHER THAN  -EAACCIS
- AUTO ONLY: acols
EXCESSAMBRELLA LABILITY EACH OCCURRENCE s 2,000,000
A [ xJoccm  [_] cams waoe | CUSS87977 101182010 | 10/18/2011 | accrecate s 2,000,000.
s
| | oepucmete s
X {rerenmon 5 10,000, s
WORKERS COMPENSATION AND _:I_-;'Zﬁvs?ﬂ}r"q ] o
EMPLOYERS' LIABKLITY L EACH ACCIOENT .
ANY PROPRIETORPARTNER/EXECUTIVE =
OFFICERMEMBER EXCLUDED? E1. DISEASE - EA EMPL 3
;ges.mm
ECIAL PROVISIONS below EL. DISEASE - POUCY LY [ $
OTHER

DESCRIPTION Of OPERATIONS / LOCATIONS | VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

CERTIFICATE HOLDER CANCELLATION
SHOULD ANY Of THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 10 _ cavs warrren
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL

MAPOSE NO OBLIGATION OR UABHRITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

Employment Security
32 South Main St

Coacord, NH 03301

REPRESENTATIVES.
AUTHORIZED REPRE SENTATIVE

ACORD 25 (2001/08)
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DEPARTMENT OF ADMINISTRATIVE SERVICES
SYNOPSIS OF ENCLOSED LEASE CONTRACT

FROM: Mary Belecz, Administrator il DATE: March 8, 2016
Department of Administrative Services
Bureau of Planning and Management

SUBJECT: Altached Lease Amendment:
Approval respectiully requested

TO:  Her Excellency. Governor Margaret Wood Hassan
and the Honorable Council
State House
Concord, New Hampshire 03301

LESSEE: NH Employment Security, 45 South Fruit Street, Concord NH 03301
LESSOR: Littleton Area Learning Center, LLC, 347 Portland Sireet, St. Johnsbury VT 05819

DESCRIPTION: Lease Amendment: Approval of the enclosed will extend the term of the
current lease by six months allowing continued occupancy of Employment Security's
current regional office comprised of 6,510 square feet of space located in the building
known as the “Litlleton Area Learning Center”, 646 Union Street, Littleton NH. During the
extended ferm the Department will complete a competitive RFP process and submit any
subsequent lease to all authorizing parties.

TERM: Six {6} months: April 1, 2016 temination extended to Oclober 31, 2016.

RENT: 0% escalation: current annual rent of $78,120.00 (approx. $12.00 per SF) shall
be prorated to monthly rate of $6,510.00. Total {6 month) Rent: $39,060.00

JANITORIAL: additional cost, approx. $7,400 annually {approx. $1.14 per SF)
UTILITIES: included in annual rent

TOTAL TERM COST:  $39,060.00 rent + $3,700.00 janitorial = $42,760.00

PUBLIC NOTICE: Sole-Source amendment of current lease, however any subsequent
proposed long term lease will conform 1o all required competitive RFP processes

CLEAN AIR PROVISIONS: None applicable o an amended term

BARRIER-FREE DESIGN COMMITTEE: No review required for an amended term

OTHER: Approval of the enclosed is recommended

The enclosed contract complies with the State of NH Division of Plant and Property Rules
And has beenreviewed & approved by the Department of Justice.

Reviewed and recommended by: Approved by:
Bureau of Planning and Management Department of Administrative Services

Dtetis)( Btenn

Mary Bele@@?r’cx/k\)@ Michael Connor, Deputy Commissioner




New Hampshire ADMINISTRATIVE OFFICE
Employment 45 SoutH Frurr STREET
Security Concorp, NH 03301-4857

www.nhes.nh.gov
Were working to keep New Harmpshire working”

GEORGE N. CoPADIS, CommissioNER

RicHARD J. LAVERS, DEPUTY COMMISSIONER
September 20, 2016

Her Excellency, Governor Margaret Wood Hassan
and the Honorable Council
State House
Concord, NH 03301
REQUESTED ACTION

To authorize New Hampshire Employment Security (NHES) to amend the current lease agreement with Littleton
- Area Leamning Center, LLC (VC 159115), Littleton, NH for rental of 6,510 square feet of office space located at
646 Union Street, Littleton, for an additional eight (8) months, commencing November 1, 2016, at a total cost of
$52,080, through June 30, 2017. The original lease agreement was approved by Governor and Council action as
item #39A on March 30, 2011 and amended as item #37A on March 23, 2016. 100% Federal funds.

Federal funding to support this request is available in State FY 2017 as follows:

02 - 27 - 27 - 270010 - 8040 DEPT OF EMPLOYMENT SECURITY SFY 2017
10 - 02700 - B0400000 - 022 - 500248 Rental, Non-State $52,080
Vendor Code: 159115 Littleton Area Learning Center, LLC
RQ#: TBD
EXPLANATION

Governor and Council action as item #39A on March 30, 2011 approved the original lease agreement for the
location of our current Littleton Local Office at 646 Union Avenue, Littleton for a period of five (5) years ending
April 30, 2016 which was amended for an additional six (6) month period through October 31, 2016 as item #37A
on March 23, 2016. NHES is requesting approval to amend the current lease to provide an additional eight (8)
months of occupancy; providing time in which to complete promulgation and submittal of a new lease possibly at
a new location. The base rental of this office space remains at $12.00 per square foot or $6,510 monthly which
includes landlord paid heat and electricity as well as other landlord paid services including general maintenance,
snowplowing, water/sewer, etc. Additional costs to NHES would be associated with janitorial and dumpster
services. Additional costs for janitorial and dumpster services are estimated at $7,400 or approximately $1.14.
per square foot. These expenses bring the estimated cost per square foot to $13.14. Attached is a copy of the
Governor and Council request for the original lease as well as the recent amendment.

Approval of this lease amendment will allow the Department to continue to provide uninterrupted services to the
region,

Re ly submitted,

/WL*)/

George N. Copadis
Commissioner

GNCfjdr
Attachments

NHES s a proud member of America’s Workforce Network and NH Works. NHES is an Equal Opportunity Employer and complies with the
Americans with Disabilities Act. Auxiliary aids and services are available upon request of individuals with disabilities

Telephone (603) 224-3311 Fax (603) 228-4145 TDD/ TTY Access: Relay NH 1-800-735-2964 Web site: www.nhes.nh.gov



DEPARTMENT OF ADMINISTRATIVE SERVICES
SYNOPSIS OF ENCLOSED LEASE CONTRACT

FROM: Mary Belecz, Administrator |l DATE: September 26, 2016
Department of Administrative Services
Bureau of Planning and Management

SUBJECT: Attached Lease Amendment;
Approval respectfully requested

TO:  HerExcellency, Governor Margaret Wood Hassan
and the Honorable Council
State House
Concord, New Hampshire 03301

LESSEE: NH Employment Security, 45 South Fruit Street, Concord NH 03301
LESSOR: Littleton Area Learning Center, LLC, 347 Portland Street, St. Johnsbury VT 05819

DESCRIPTION: Lease Amendment: Approval of the enclosed will extend the term of the
current lease by up to an additional eight (8) months allowing continued occupancy of
Employment Security's current regional office comprised of 6,510 square feet of space
located in the building known as the “Littleton Area Learning Center”, 646 Union Street,
Littleton NH. During the extended term the Department will complete a competitive RFP
process and submit any subsequent lease to all authorizing parties.

TERM: Up to eight {8) months: October 1, 2016 expiration extended to not later than
June 30, 2017. Note: Tenant has option for early termination after initial sixty
days of amended term.

RENT: 0% escalation: current annual rent of $78,120.00 {approx. $12.00 per SF) shall
be prorated to monthly rate of $6,510.00.

JANITORIAL: additional cost, approx. $7,400 annually (approx. $1.14 per SF)

UTILITIES: included in annual rent

TOTAL TERM (8 month) COST: $52,080.00 rent + $4,944.00 janitorial = $57,024.00
(approx. $13.14 per SF total cost)

PUBLIC NOTICE: Sole-Source amendment of current lease, however any subsequent
proposed long term lease will conform to all required competitive RFP
processes

CLEAN AIR PROVISIONS: None applicable to an amended term

BARRIER-FREE DESIGN COMMITTEE: No review required for an amended term

OTHER: Approval of the enclosed is recommended

The enclosed contract complies with the State of NH Division of Plant and Property Rules
And has been reviewed & approved by the Department of Justice.

Reviewed and recommended by: Approved by:

Bureau of Planning and Management Department of Administrative Services
Mary B@istrotor i




2ND AMENDMENT TO LEASE

This Agreement (the "Amendment) is dated, ?//0 , 2016 and is by and
between the State of New Hampshire acting by and through New Hampshire Employment
Security, (the "Tenant”) and Littleton Area Learning Center, LLC, (the “Landlord”) c/o Northern
Community Investment Corporation {NCIC), 51 Depot Square, Suite #2, St. Johnsbury, VT,
05819.

Whereas, pursuant to a five-year Lease Agreement (hereinafter calied the
"Agreement”), for 6,510 square feet of space located in the building known as the “Littleton
Area Learning Center”, 646 Union Street, Littleton, New Hampshire, which was approved by
the Governor and Executive Council on March 20, 2011, ltem #3%9A, and thereafter amended
to extend the term for six months, which was approved by the Governor and Executive
Council on March 23, 2014, ltem #37A, the Landlord agreed to lease certain premises upon
the terms and conditions specified in the Agreement and in consideration of payment by the
Tenant of certain sums specified therein; and

Whereas, the Landlord and Tenant are agreeable to an additional holdover term to
facilitate the Tenant’s finalization of their “Request for Proposal” (RFP) process, and;

The Tenant will need up to eight (8) months to complete the RFP process and obtain
authorization of any subsequent lease contract, however, the Agreement expires well in
advance of this. Amendment of the current Agreement to provide a delay in the expiration
of the term will allow the Tenant to continue lawful payment of rent while continuing
occupancy at the Premises and the Landlord is agreeable to providing such delay.

NOW THEREFORE, in consideration of the foregoing and the covenants and conditions
contained in the Agreement as set forth herein, the Landlord and Tenant hereby agree to
amend the Agreement as follows: - :

Amendment of Agreement

3.1 Term: The expiration date of the cument agreement, October 31, 2016, is hereby amended
to terminate up to eight (8) months thereafter, June 30, 2017.

3.1 (a): During the amended Term, the Parties hereto may enter into a “renewal lease”. If
such a lease with the Landlord is entered into and subsequently authorized by the State of
New Hampshire's Governor and Executive Council, the Amendment herein shall terminate
upon the same date set for commencement of the “renewal lease”, replaced by its’ terms
and conditions.

3.1 (b): After the initial sixty (60) days of the amended Term the Tenant shall have the option to
terminate this agreement early; in such instance the Tenant shall serve the Landlord at
least thirty (30) days advance written notice of the intended termination date.

4.1 Rent: The cumrent annual rent of $78.,120.00, which is approximately $12.00 per square foot,
will remain unchanged, prorated to a monthly rent of $6,510.00. The first monthly instaliment
shall be due and payable November 1, 2016 or within 30 days of the Govermnor and Executive
Council's approval of this agreement, whichever is later. The monthly rent shall continue to
be paid on the 15 day of each month during the amended term unless the Agreement is
sooner terminated as provided herein. The total amount of rent to be paid under
this agreement shall not exceed eight (8) months, the total of which is $52,080.00

Initials:
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15 Insurance: Paragraph 15 of the Lease is deleted and replaced with the following
amended paragraph: During the Term and any extension thereof, the Landlord shall at its sole
expense, obtain and maintain in force, and shall require any subcontractor or assignee to
obtain and maintain in force, the following insurance with respect to the Premises and the
property of which the Premises are a part: comprehensive general liability insurance against
all claims of bodily injury, death or property damage occurring on, {or claimed to have
occurred on) in or about the Premises. Such insurance is to provide minimum insured
coverage conforming to: General Liability coverage of not less than one million ($1,000,000)
per occurrence and not less than two million ($2,000,000) general aggregate; with coverage
of Excess/Umbrella Liability of not less than two million {$2,000,000). The policies described
herein shall be on policy forms and endorsements approved for use in the State of New
Hampshire by the N.H. Department of Insurance and issued by insurers licensed in the State of
New Hampshire. Each certificate(s) of insurance shall contain a clause requiring the insurer to
endeavor to provide the Tenant no less than ten (10) days prior written notice of cancellation
or modification of the policy. The Landlord shall deposit with the Tenant Certificates of
insurance for all insurance required under this Agreement, (or for any Extension or Amendment
thereof) which shall be attached and are incorporated herein by reference. During the Term
of the Agreement the Landiord shall furnish the Tenant with certificate(s) of renewal(s) of
insurance required under this Agreement no later than fifteen (15) days prior to the expiration
date of each of the policies.
15.1 Workers Compensation Insurance: To the extent the Landlord is subject to the
requirements of NH RSA chapter 281-A, Landlord shall maintain, and require any
subcontractor or assignee to secure and maintain, payment of Workers' Compensation
in connection with activities which the person proposes to undertake pursuant to this
Agreement. The Landiord shall furnish the Tenant proof of Workers' Compensation in
the manner described in N.H. RSA chapter 281-A and any applicable renewal(s)
thereof, which shall be attached and are incorporated herein by reference. The Tenant
shall not be responsible for payment of any Workers’ Compensation premiums or for
any other claim or benefit for the Landlord, or any subcontractor of the Landiord,
which might arise under applicable State of New Hampshire Workers' Compensation
laws in connection with the performance of the Services under this Agreement.

EFFECTIVE DATE OF THE AMENDMENT: This Amendment shall be effective upon its
approval by the Governor and Executive Council of the State of New Hampshire. If
approval is withheld, this document shall become null and void, with no further
obligation or recourse to either party.

CONTINUANCE OF AGREEMENT: Except as specifically amended and modified by the
terms and conditions of this Amendment, the Agreement and the obligations of the
parties there under shall remain in full force and effect in accordance with the terms
and conditions set forth therein.
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IN WITNESS WHEREOF, the parties have hereunto set their hands;

TENANT: New Hampshire Employment Security
Date: Fq.?@qé(o /7,/ <O/ G

ow_J2 A
N7

(O iSEOCA
LANDLORD: Littletdn Area Learning Center, LLC, c/o Northern Community Investment

Corporation (NCIC)

Date:

Jon Freeman, President Littleton Area Learning Center, LLC

Acknowledgement: State of Vermont , County of Caledonia
On {date) __09-16-16 , before the undersigned officer, personally appeared
Jon Freeman, Presi i i . who satisfactorily

proved to be the persons identified above as the oynd they personally executed this
document. M ////Q

Signature of Notary Public or lustice of the Peoce:y

Commission expires: 02-10-2019 Seal:

Name and title of Notary Public or Justice of the Peace (please print):

Michael A. Welch
Notary Public

Approval by New Hampshire Aftorney General as to form, substance and execution:

By: . Assistant Attorney General, on 9/ HI/J 6

Approval by the New Hampshire Governor and Executive Council:

By: ,on
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CERTIFICATE OF AUTHORITY FOR CORPORATIONS

I, (insert name) Gregory C. Eastman , am the Secretary of the (insert
Corporate name), Littleton Area learning Center, LLC and do hereby
certify:

1. I am a duly elected and acting Secretary for the Corporation documented above, which is incorporated in the

State of (Insert State of incorporation) New Hampshire
2. I maintain and have custody of, and am familiar with, the minute books of the Corporation;
I am duly authorized to issue certificates with respect to the contents of such books;
The following is a true, accurate and complete copy of the resolution adopted during a meeting of the Board of
Directors of the Corporation. Said meeting was held in accordance with the laws and by-laws of the State in which
the Corporation is incorporated, upon the following date: (insert date of meeting) September 16, 2016

S W

RESOLVED: That this Corporation shall enter into a contract with the State of New Hampshire, acting by and
through the President of the Corporation, Jon Freeman

providing for the

performance by this Corporation of certain services as documented within the foregoing Lease, and that the
President, and/or the Vice President, and/or the Treasurer, (document which titled officer is authorizing the
contract), President on behalf of this Corporation, is
authorized and directed to enter into the said lease contract with the State of New Hampshire, and that they are to
take any and all such actions that may be deemed necessary, desirable of appropriate in order to execute, seal,
acknowledge and deliver any and all documents, agreements and other instruments on behalf of this Corporation
in order to accomplish the same.
RESOLVED: That the signature of the above authorized party or parties of this Corporation, when affixed to any
instrument of document described in, or contemplated by, these resolution, shall be conclusive evidence of the
authority of said parties to bind this Corporation, thereby:

S. The foregoing resolutions have not been revoked, annulled, or amended in any manner what so ever, and remain in
full force and effect as of the date hereof;

6.  The following person or persons have been duly elected to, and now occupy, the Office or-Offices indicated: (fil
in the appropriate names of individuals for each titled position)

President: Jon Freeman
Vice President n/a
Treasurer: Ed Hennessey

IN WITNESS WHEREOF: 1 sign below as the Secretary of the Corporation, gnd have affixed its' corporate seal
(if applicable) upon this date: (insept’dgre of signing
Clerk/Secretary (signature
In the State and County of: (State ¢

/
NOTARY STATEMENT: As Notary Public and/or Justice of the Peace, REGISTERED IN THE STATE OF:
,(/Z,A/ Bopstine COUNTY OF: _ Svasfon
UPON THIS DATE il/& Za , appeared before me (print full néme of notary) ( ’g reeu ﬂct 2 E’_"Ld .
thd undersigned officer personally appeared (insert officer’s name) Creqy  C.Castyusy
who acknowledged him/herself to be (insert officer’s title, and the name d_}dcorporation)_ ’

Seercluny
and that being authorized to do so/he/she executed the foregoing instrument for the purposes therein contained, by
signing the name of the corporation.
In witnesgwhereof I hereu%t my hand and official seal. (Provide signature, seal and expiration of commission)
T

/i

e’
;// ames) Ae) /f,)’g{ é*/‘cﬂ,/ 7on

041/144—-,&, S 27/202?)

CARMEN MENARD
S oo
> wcm--mm&gnm
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CERTIFICATE OF LIABILITY INSURANCE

LITTARE-01 TERESAD
CATE (MWDD/YYYY)

1/29/2016

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder in lieu of such endorsement(s).

IMPORTANT: It the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. i SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER CORTACT
83 Maim Sirea  gency Ine phoNe " (603) 444.3975 T2 er (603) 444-1131
Littleton, NH 03561 Abomess:
INSURER(S) AFFORIING COVERAGE NAIC S
- insurer A : Liberty Mutual Insurance Company 24074
INSURED B:
Litteton Area Leaming Center LLC | INS c:
% NCIC .
51 Depot St, Suite 2 RD:
St Johpsbury, VT 05819 | INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. UMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

k. TYPE OF INSURANCE wvo POLICY NUMBER e | e uNITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,
: "DAMAGE TOURERTED [, g
cramsvane | X | occur (CBP9535877 10/18/2015} 10/18/2016 | pnemises (€s occurence) 13
B MED EXP (Any one person) | § 5
PERSONAL 8 ADV INJURY | § 1,000,000
GENL AGGREGATE LIMIT APPLIES PER: | GENERAL AGGREGATE s 2,000,00
X } povicy ‘ |75 D Loc PRODUCTS - COMPIOP AGG | § 2,000,000
OTHER: 3
AUTOMOBILE LIABILITY , X %?:mTaT—»‘«de o )sm_cua' T g
A - ANY AUTO ICBP9535877 ' 10/18/2015 | 10/1B/2016 | BODILY INJURY (Per person) | §
N ALL OWNED SCHEDULED ] sgg::;:;t;;(pu acadent)| $
TPROPERTY DAMAGE
| | vrep auTOS AS?O*%W"ED : ! {Per sccident) $
1 [ $ .
LX_ UMBRELLA LIAB i X occur ‘ ‘ FACH OCCURRENCE s 2,000,000
A EXCESS LiAB : CLAIMS-MADE * CU9587977 10/18/2015 - 10/18/2016 ;| AGGREGATE ) s
veo | X [ reventions 10,000, | ICommercial Umbr | 2,000,000
WORKERS COMPENSATION T - = TPER OTH-
AND EMPLOYERS' LIABILITY YIN ] _ STATYTE I €R
ANY PROPRIETORPARTNEREXECUTIVE — —* EL. EACH ACCIDENT s
OFFICERMEMBER EXCLUDED? : NIA
(Mandatory in #H) — | E.L. DISEASE - EA EMPLOYEE] §
W yas. describe under : |
DESCRIPTION OF OPERATIONS below : 1 EL DISEASE - POLICY LIMIT | §
!
L I i |
DESCRIPTION OF OPERATIONS / LOCATIONS ! VEHICLES (ACORD 101, Additional Remarks Schedula, may be attached if more space is required)
Premises located at 646-648 Unlon Street, Littleton, NH
CERTIFICATE HOLDER CANCELLATION

New Hampshire Employment Security
4S SeUTH FRULT sT°
CoNCcoR D NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POUCKES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE
VN

B PRI T A D

ACORD 25 (2014/01)
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State of Nefor Hampshire
Hepartment of State

CERTIFICATE

[, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby
certify that LITTLETON AREA LEARNING CENTER LLC is a New Hampshire limited
liability company formed on October 2, 2000. I further certify that it is in good standing
as far as this office is concerned, having filed the annual report(s) and paid the fees

required by law; and that a certificate of cancellation has not been filed.

In TESTIMONY WHEREOF, I hereto
set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 20™ day of September, A.D. 2016

ey Skl

William M. Gardner
Secretary of State




ADMINISTRATIVE OFFICE

New Hampshire

Employment 45 SoutH Frurr STREET

Security Coxncorp, NH 03301-4857 . -
’ '. B .;ﬁ:' . , .

Were working to keep New Hampshire working”

GeorGE N. Copapis, Commassioner :p‘:’ 6/’ P\'

RICHARD J. LAVERS, Deputy COMMISSIONER

5!931“” March 7, 2016

Her Excellency, Governor Margaret Wood Hassan
and the Honorable Council
State House
Concord, NH 03301
REQUESTED ACTION

To authorize New Hampshire Employment Security (NHES) to amend the current lease agreement with Littleton
— Area Leamning Center, LLC (VC 159115), Littleton, NH for rental of 6,510 square feet of office space located at
646 Union Street, Littleton, for an additional six (6) months, commencing April 30, 2016, at a total cost of
$39,060, through October 31, 2016. The original lease agreement was approved by Governor and Council action
as item #39A on March 30,2011. 100% Federal funds. .

Federal funds to support this request are anticipated to be available in the following account in State Fiscal Years

2016 and 2017.
02_ - 27 - 27 - 270010 - 8040 DEPT OF EMPLOYMENT SEBCURITY SFY 2016 SFY 2017
10 — 02700 -~ 80400000 ~ 022 - 500248 Rental, Non-State $13,020 $26,040
Vendor Code: 159115 Littleton Area Learning Center, LLC
RQ#: TBD
EXPLANATION

Governor and Council action as item #39A on March 30, 2011 approved the original lease agreement for the
location of our current Littleton Local Job and Information Center at 646 Union Avenue, Littleton for a period of
five (5) years ending April 30, 2016. NHES is requesting approval to amend the current lease to provide an
additional six (6) months of occupancy; providing time in which to complete promulgation and submittal of a new
lease possibly at a new location. The base rental of this office space remains at $12.00 per square foot or $6,510
monthly which includes landlord paid heat and electricity as well as other landlord paid services including general
maintenance, snowplowing, water/sewer, etc. Additional costs to NHES would be associated with janitorial and
dumpster services. Additional costs for janitorial and dumpster services are estimated at $7,400 or approximately
$1.14. per square foot. These expenses bring the estimated cost per square foot to $13.14. Attached is a copy of
the Governor and Council request for the original lease.

Approval of this lease amendment will allow the Department to continue to provide uninterrupted services to the
region.

George N. Copadis
Commissioner

GNCljdr
Atuachments

NHES is a proud member of America’s Workforce Network and NH Works. NHES is an Equal Opportunity Employer and complies with the
Americans with Disabilities Act. Auxiliary aids and services are available upon request of individuals with disabilities

Telephone (603) 224-3311 Fax (603) 228-4145 TDD/ TTY Access: Relay NH 1-800-735-2964 Web site: www.nhes.nh gov



AMENDMENT

This Agreement [the "Amendment) is dated, JZ"“‘! 4 <L | 2016 ond is by and
between the State of New Hompshire acting by and through New Hampshire Employment
Security, {the “Tenant”) and Littleton Area Learning Center, LLC, {the “Landlord") c/o Northern
Community Investment Corporation (NCIC) 347 Portland Street, St. Johnsbury, VT, 05819.

Whereas, pursuant to o five-year Lease agreement [hereinafter called the
“Agreement”), for 6,510 square feet of space located in the building known as the "Littleton
Area Learning Center”, 646 Union Street, Littleton, New Hompshire which was approved by the
Governor and Executive Council on March 20, 2011, item #39A, the Landlord agreed to lease
certain premises upon the terms and conditions specified in the Agreement and in
consideration of payment by the Tenant of certain sums specified therein; and

Whereas, the Landlord and Tenant are agreeable to a holdover term to facilitate the
Tenant’s finalization of their "Request for Proposal” (RFP) process, and;

The Tenant will need up to six (6) months to complete this process and obtain
authorization of any subsequent lease contract, however, the Agreement expires well in
advance of this, and;

Amendment of the cument Agreement to provide a delay in the expiration of the term
will allow the Tenant to continue lawful payment of rent while continuing occupancy at the
Premises and the Landlord is agreeabile to providing such delay;

NOW THEREFORE, in consideration of the foregoing and the covenants and conditions
contained in the Agreement os set forth herein, the Landlord and Tenant hereby agree to
amend the Agreement as follows:

Amendment of Agreement

3.1 Term: The expiration date of the current agreement, April 30, 2016 is hereby amended to

terminate up to six (6) months thereafter, October 31, 2016.

3.1 (a): During the amended Term the Parties hereto may enter into a “renewal lease”, if such
a lease with the Landiord is entered into and subsequently authorized by the State of New
Hampshire's Governor and Executive Council, the Amendment herein shall terminate
upon the same date set for commencement of the “renewal lease”, replaced by its' terms
and conditions. :

3.1 (b): After the initial sixty {60) days of the amended Term the Tenant shall have the option to
terminate this agreement early; in such instance the Tenant shall serve the Landlord at
least thirty (30) days advance written notice of the intended termination date.

4.1 Rent: The cumrent annual rent of $78.120.00. which is approximately $12.00 per square foot,
will remain unchanged, prorated to a monthly rent of $6,510.00. The first monthly instaliment
shall be due and payable May 1, 2016 or within 30 days of the Governor and Executive
Council's approval of this agreement, whichever is later. The monthly rent shall continue to
be paid on the 1# day of each month during the amended term unless the term is sooner
terminated in accordance with the terms herein. The total amount of rent to be paid under
the terms of this agreement shall not exceed six {6) months which is $39.060.00.

Initia
oafot/ 01-26-2015
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15 Insurance: Porograph 15 of the Lease is deleted and reploced with the following
amended paragroph: During the Term and any extension thereof, the Landlord shall ot its sole
expense, obtain and maintain in force, ond shall require any subcontractor or assignee to
obtain and maintain in force, the following insuronce with respect to the Premises and the
propenty of which the Premises are a part: comprehensive general liability insurance against
all claims of bodily injury, death or property damage occurring on, (or claimed to have
occurred on} in or about the Premises. Such insurance is to provide minimum insured
coverage conforming to: General Liability coverage of not less than one million {$1,000,000)
per occurrence and not less than two million ($2,000,000) general aggregate; with coverage
of Excess/Umbrella Liability of not less than two million {$2,000,000). The policies described
herein shall be on policy forms and endorsements approved for use in the State of New
Hampshire by the N.H. Department of insuronce and issued by insurers licensed in the State of
New Hampshire. Each certificate(s) of insurance shall contain a clause requiring the insurer to
endeovor to provide the Tenant no less than ten (10) days prior written notice of cancellation
or modification of the policy. The Landlord shall deposit with the Tenant cerfificates of
insurance for all insurance required under this Agreement, [or for any Extension or Amendment
thereof) which shall be attached and are incorporoted herein by reference. During the Term
of the Agreement the Landlord shall furnish the Tenant with certificate(s) of renewal(s) of
insurance required under this Agreement no later than fifteen (15) days prior to the expiration
date of each of the policies.
15.1  Workers Compensation Insurance: To the extent the Landlord is subject to the
requirements of NH RSA chapter 281-A, Landlord shall maintain, and require any
subconiractor or assignee fo secure and maintain, payment of Workers® Compensation
in connection with activities which the person proposes to undertake pursuant to this
Agreement. The Landlord shall fumish the Tenant proof of Workers' Compensation in
the manner described in N.H. RSA chapter 281-A ond any applicable renewal(s)
thereof, which shall be attached and are incorporated herein by reference. The Tenant
shall not be responsible for payment of any Workers' Compensation premiums or for
any other claim or benefit for the Landlord, or any subcontractor of the Landlord,
which might arise under applicable State of New Hampshire Workers' Compensation
lows in connection with the performance of the Services under this Agreement.

EFFECTIVE DATE OF THE AMENDMENT: This Amendment shall be effective upon its
approval by the Governor and Executive Council of the State of New Hampshire. If
approval is withheld, this document shall become null and void, with no further
obligation or recourse to either paorty.

CONTINUANCE OF AGREEMENT: Except as specifically amended and modified by the
terms and conditions of this Amendment, the Agreement and the obligations of the
parties there under shall remain in full force and effect in accordance with the terms
and conditions set forth therein.
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IN WITNESS WHEREOF, the parties have hereunto sef their hands;

TENANT: New Hampshire Employment Security

Date: ],/) 1/:// ?// ,;
By V/ Y /; Z/ o

LANDLORD: Llittleton Area Learning Center, LLC, c/o Northern Community Investment
Corporation {NCIC])

Date:, -~ January 26, 2016

B
Acknowledgement: State of _Vermont , County of __Caledonia
On (date) 01-26-2016 __, before the undersigned officer, personally appeared

Jon Freeman , who satistactorily

proved to be the persons identified above as the owners. and they personally executed this

document. | / j{ /‘/ﬁ_, |

Signature of Notary Public or Justice of the Peace;

Commission expires: 02-10-2019 Seat:

Name and fitle of Notary Public erdustice ol the-Reaee (please print):
Michael Welch

New Hampshire Aftorney General as to form, substance and execution:

. Assistant Attorney General, on Z/ 3 / { '6
Approvgal by the New Hampshire Governor and Executive Council;

By: ,on
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State of Nefr Hampshire
Bepartment of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby
certify that LITTLETON AREA LEARNING CENTER LLC is a New Hampshire limited
liability company formed on October 2, 2000. 1 further certify that it is in good standing
as far as this office is concerned, having filed the annual report(s) and paid the fees

required by law; and that a certificate of cancellation has not been filed.

In TESTIMONY WHEREOF, I hereto
set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 1** day of February, A.D. 2016

oy Sk

William M. Gardner
Secretary of State
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ACORD CERTIFICATE OF LIABILITY INSURANCE Rowediii

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder in lieu of such endorsement(s).

IMPORTANT: if the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. H SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER mz'ACT
3 Main Sweet  Jony Ine | HONE, 0. (603) 444-3975 [ 1% o (603) 4241131
Littieton, NH 03561 ADURESS:
INSURER(S) AFFORDING COVERAGE NAIC #
msurer 4 : Liberty Mutual Insurance Company 24074
INSURED INSURER B -
Littleton Area Learning Center LLC INSURER C :
% NCIC )
51 Depot St, Suite 2 INSURER D :
St Johnsbury, VT 05819 INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

SR FOUCY EXP
- TYPE OF INSURANCE INSD | WV POLICY NUNBER D o) | (e UMTS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
' ciamsmace [X] ocom 'caPssssan 101812015 | 101812016 | DUACETOTERTED 1) 100,000
MED EXP (Any one person} 3 5,000
PERSONAL 8 ADVINJURY | § 1,000,000
GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGRE GATE ] 2,000,000
) ]
g_ PoLICY D s ‘:] Loc PRODUCTS - COMPIOP AGG | § 2,000,000!
OTHER: s
COMBINED SINGLE LMIT
f;ouosmi UABILITY (Ea accident) s
A ANY AUTO ICBPIS35877 10/18/2015 | 10/18/2016 | BOOLY INJURY (Per person} | $
ALL OWNED . SCHEDULED ;
| Auros oS BODILY INJURY (Per accidenm)] $
PROPERTY DAMAGE s
| | HIREDAUTOS AUTOS Per sccident)
s
| X | uMBRELLA LIS L_x_ occur £ACH OCCURRENCE s 2,000,000
A EXCESS LIAB CLAIMS-MADE CU9s87977 10/18/2015 | 10/18/2016 | AGGREGATE $
oeo | X | rerennions 10,000 \Commercial Umbr s 2,000,000
WORKERS COMPENSATION PER [0) (3
ANO EMPLOYERS™ LIABILITY YIN l STATUTE L I &r
ANY PROPRETORPARTNEREXECUTIVE [ £ .L. EACH ACCIDENT )
OFFICER/IMEMBER EXCLUDED? L
{Mandstory in NH) - £.L. DISEASE - EA EMPLOYEE §
i yes, describe under
DESCRIPTION OF OPERATIONS below €.L. DISEASE - POLICY LMIT | §

le, may be sttached if more space is required)

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional R s
Premises located at 646-648 Unlon Street, Littleton, NH

CERTIFICATE HOLDER

CANCELLATION

New Hampshire Employment Security

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED N
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESEN"IATNE

., ’“f}(
=T e A Rl

¢
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ACORD 25 (2014/01)

© 1988-2014 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



CERTIFICATE OF AUTHORITY FOR CORPORATIONS

I, (insert name) Gregory C. Eastman , am the Secretary of the (insers
Corporate name), Littleton Area Learning Center, LLC and do hereby
certify:

I.  Iamaduly elected and acting Clerk/Secretary for the Corporation documented above, which is incorporated in the
State of (Insert State of incorporation) New Hampshire

2. Imaintain and have custody of, and am familiar with, the minute books of the Corporation;

I am duly authorized to issue certificates with respect to the contents of such books;

4.  The following is a true, accurate and complete copy of the resolution adopted during a meeting of the Board of
Directors of the Corporation. Said meeting was held in accordance with the laws and by-laws of the State in which
the Corporation is incorporated, upon the following date: (insert date of meeting)  January 22, 2016

Sa-l

RESOLVED: That this Corporation shall enter into a contract with the State of New Hampshire, acting by and
.through the President of the Corporation, Jon Freeman

providing for the

performance by this Corporation of certain services as documented within the foregoing Lease, and that the
President, and/or the Vice President, and/or the Treasurer, (document which titled officer is authorizing the
contract), President on behalf of this Corporation, is
authorized and directed to enter into the said lease contract with the State of New Hampshire, and that they are to
take any and all such actions that may be deemed necessary, desirable of appropriate in order to execute, seal,
acknowledge and deliver any and all documents, agreements and other instruments on behalf of this Corporation

in order to accomplish the same.
RESOLVED: That the signature of the above authorized party or parties of this Corporation, when affixed to any
instrument of document described in, or contemplated by, these resolution, shall be conclusive evidence of the

authority of said parties to bind this Corporation, thereby:
5. The foregoing resolutions have not been revoked, annulled, or amended in any manner what so ever, and remain in

full force and effect as of the date hereof;
6.  The following person or persons have been duly elected to, and now occupy, the Office or Offices indicated: (fill

in the appropriate names of individuals for each titled position)

President: Jon Freeman
Vice President N/A
Treasurer: Ed Hennessey

IN WITNESS WHEREOF: [ sign below as the Secretary of the Corporation, and have affixed its' corporate seal
(if applicable) upon this date: (insert /4 /6-1——5\

Clerk/Secretary (signature 4 (7. (ecotccoxsy

In the State and County of: (State and Jounty rﬂzes)/ Grafton County, New Hampshire

NOTARY STATEMENT: As Notary Public and/or Justice of the Peace, REGISTERED IN THE STATE OF:

Mew hire COUNTY OF: _ v lfon
UPON THIS DA{S re’wn, £ EaSlavappeared before me (print full Abme of notary) Tavesda. DQJ% Fa

~ 'the undersigned officer personally appeared (insert officer’s name) (o o 1o }
C E@ sTrman who acknowledged him/herself to be (insert officer’s title, and the name of corporation)_

and that being authorized to do so, he/she executed the foregoing instrument for the purposes therein contained, by

signing the name of the corporation.
In witness whereof I hereunta set my hand and official seal. (Provide signatuie, seal and expiration of commission)
—C A Q o AT
TERESAA, DODGE /.
Ndary.Publlc ~New Hi
My Commission Expires April 17, 2018




Littleton Area Learning Center, LLC
c/o Northern Community Investment Corporation
51 Depot Square, Suite #2
St. Johnsbury, VT 05819

1, Jon Freeman, hereby certify that | am a Member of Littleton Area Learning Center, LLC, a limited
liability company under RSA-304-C. I, Jon Freeman, certify that | am President of Northern Community
Investment Corporation (NCIC), Managing Member of Littleton Area Learning Center, LLC. | certify that |
am authorized to bind the LLC. | further certify that it is understood that the State of New Hampshire
will rely on this certificate as evidence that the person listed above currently occupies the position
indicated and that | have full authority to bind the LLC.

DATED: —2/2/6 .
ATTEST:
7
o%eman

NG P

Signature of Notary Public/lustice ofthe-Peaece—~

S Presiden;
Title

[Seal]

y Wy ey

Michael A. Welch, Notary Public Commission Expires: February 10, 2019




Littleton Area Learning Center, LLC
c/o Northern Community Investment Corporation, Inc.
51 Depot Square, Suite #2
St. Johnsbury, VT 05819

1, Jon Freeman, herby certify that | am President of Northern Community tnvestment Corporation
(NCIC), managing member of Littleton Area Learning Center, LLC, a limited liability company under RSA-
304-C. | do hereby certify that Littleton Area Learning Center, LLC does not have any employees, and is
not required to have Workers Compensation Insurance.

Dated: 1712 é/é O/ <

Attest: , President

o eeman

As a Notary Public registered in the State of Vermont, County of Caledonia, upon this date, Jon Freeman,
who acknowledged himself to be President, Northern Community Investment Corporation, Inc., and
President of Littleton Area Learning Center, LLC; personally appeared before me (Michael A. Welch} and
executed the foregoing instrument for the purposes therein contained.

L DA

/. L2
Michael A. Welch, Notary Public Commission Expires: February 10, 2019




ADMINISTRATIVE OFFICE

. New Hampshire
3 :_;h % Emp[oyment 32 SoutH MaIn STREET
SR Security Cowncorp, NH 03301-4857

www.nh.gov/nhes

Were W‘)(’/'rg fo keep New /‘/ampsﬁ/'re won('/'ry'

Tara G. REARDON, Conmissioner
DarreLL L. GATES, Derury Commissioner

March 9, 2011 #ng P
230 il
His Excellency, Governor John H. Lynch
and the Honorable Council

State House
Concord, NH 03301

Requested Action

To authorize New Hampshire Employment Security (NHES) to enter into a lease agreement with
Littleton Area Leamning Center, LLC for rental of 6,510 square feet of office space located at 646 Union
Street, Littleton, New Hampshire for a period of five (5) years beginning May 1, 2011 through April 30,
2016 at a cost of $78,120.00 annually for the five (5) years of the lease. The five-year total cost limit

would be $390,600.00.
Federal funds available for these services will be expended as follows, contingent upon availability and
continued appropriations for fiscal years 2011 forward:

FY 2011 FY 2012 FY 2013 FY 2014 FY 2015 FY 2016
10- 02700- 80400000-022- 500248 Rental, $13,020.00 $78,12000 $7812000 $78,120.00 $78,12000 $65,100.00
Non-State

Vendor Code: 159115 Littleton Area Leaming Center, LLC
- RQ# 117407

Explanation

NHES is requesting approval of the attached lease agreement with Littleton Area Leaming Center, LLC
for rental of office space in Littleton, New Hampshire. NHES maintains full service offices throughout
the State for claimants and/or job seekers. Various socioeconomic factors have established the need for
maintaining a full service office in the Littleton area.

NHES’s current lease agreement for space at 646 Union Street, Littleton expires on Apnl 30, 2011.
NHES solicited for office space through public advertisement. Three responses were received of which
the lowest bid received was from our current landlord.

Our current location of 6,510 sq. fi. is available at $12.00 per sq. f. including landlord paid heat and

electricity as well as other landlord paid services available usually paid by all landlords including
general maintenance, snowplowing, water and sewer, etc. Additional costs to NHES would be

NHES is a proud iember of Arerica’s Workforce Network and NH Works. NHES is an Equal Opportunity Employer and complies with the
Americans with Disabilities Act. Auxiliary aids and seruices are available upon request of individuals with disabilities

elephone (6031 224-3311 Fax 1603) 228-4145 TDD/ TTY Access: Relauy NH 1-800-735-2964  Web site: www.nh.gov/nhes



associ:_ated with janitorial and dumpster services. Additional costs for janitorial and dumpster services
are estimated at $9,000.00 annually or approximately $1.38 per sq. ft. A copy of the lease 1s attached.

Sincerely,

Attachments

TGR/jdr



P&P WHSE STOCK NO. 4405
FORM — P44
REV. 1072009

STATE OF NEW HAMPSHIRE
DEPARTMENT OF ADMINISTRATIVE SERVICES
BUREAU OF PLANNING AND MANAGEMENT
STANDARD LEASE AGREEMENT

1. Parties to the Lease:

This indenture of Lease is made this day of 2011 . by the following parties:

1.1 The Lessor (who is hereinafier referred to as the “Landlord") is:
Name: _Littleton Area Learning Center, LLC c/o NCIC (Northern Community Investment Corp.)
(individual or corporate name) ' -
State of Incorporation: New Hampshire
(if applicable)

Business Address: /0 347 Portland Street
Street Address (principal place of business)

St. Johnsbury VT 05819
City State Zip

(802) 748-1888
Telephone number

1.2 The Lessee (who is hereinafter referred to as the "Tenant”) is: THE STATE OF NEW HAMPSHIRE,
acting by and through its Director or Commissioner of:
Department Name: NH Employment Security

Address: 32 South Main Street
Street Address (official location of Tenant’s business office)

Concord NH 03301 (603) 528-9361.
City State Zip Telephone number
- WITNESSETH THAT:
2. Demise of the Premises:

For and in consideration of the rent and the mutual covenants and agrecments herein contained, the Landlord hereby
demises to the Tenant, and the Tenant hereby leases from the Landlord, the following premises (hereinafter cal]<?d. the
“Premises”) for the Term, (as defined herein) at the Rent, (as defined herein) and upon the terms and conditions
hereinafter set forth:
Location of Space to be leased: 646 Union Street, Littieton Area Learning Center
(street address, building name, floor on which the space is located, and unit/suite # of space)

Littleton NH 03561

City State Zip

The demise of the premises consists of: Approximately 6,610 square feet

(provide square footage of the leased space, attach floor plan as "Exhibit A™)

Demise of this space shall be together with the right to use in common, with others entitled thereto, the !la!lways,
stairways and elevators necessary for access thereto, and the lavatories nearest thereto. A floor plan depicting the
premises and delineating the extent of the leased space, is attached as Exhibit A hereto, and made a part hereof.

3. Effective Date; Term; Delays; Extensions; and Conditions upon Commencement:
3.1 Effective Date: The effective dates of Agreement shall be: .
Commencing on the 1st day of May .intheyear 2011 _, and ending on the
30* day of April , in the year 2016 , unless sooner terminated ‘

in accordance with the Provisions hereof.

3.2 Occuparcy Term: Occupancy of the Premises and commencement of rentals payments shall be for a term

(hereinafler called the “Term”) of Five (5) _ year(s) commencing on the Ist day of May in the year
2011, unless sooner terminated in accordance with the Provisions hereof.
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3.3 Delay in Occupancy and Rental Payment Commencement: In the event of the Effective Date of the
Agreement being prior to that which is set forth for Occupancy Term in 3.2. herein, commencement gf the
Tenant’s occupancy of the Premises and payment of rent shall be delayed until construction and/or renovation of
the Premises is complete and a copy of the “Certificate of Occupancy™ (if said certificate is required by.thc local
code enforcement official having jurisdiction) for the Premises has been delivered to the Tenant; the parties hereto
agree this shall be upon the date set forth in 3.2 Occupancy Term herein. Upon this date the Tenant shall
commence payment of rent in conformance with the terms and conditions herein and as set forth in the Schedule
of Payments included and attached hereto as “Exhibit B, Notwithstanding the foregoing, commenccme:‘nt of
occupancy and rental payments shall be further conditioned upon all other terms and conditions set forth in the
Agreement herein. : . .

A) “Completion” defined as “Substantial Completion™: Notwithstanding anything contained in the
Agreement to the contrary, it is understood and agreed by both Parties that “complete” shall. mean
“substantially completed”. “Substantial Completion” is defined as no leasehold improvement deficiencies
that would unreasonably adversely affect the Tenant’s occupancy and/or business operations, nor W_OUId
the installation or repairs of such deficiencies unreasonably adversely affect the Tenant’s !.)lfs.lnCSS
operation. Notwithstanding the foregoing, nothing shall relieve the Landlord from their responsibility to
fully complete all agreed renovations set forth or attached hereto as Exhibit D herein.

3.4 Extension of Term: The Tenant shall have the option to extend the Term for (number of options) _N_/A
Additional term(s) of___N/A _year(s), upon the same terms and conditions as set forth herein. Nouc.c from t-hc
Tenant exercising their option to extend the term shall be given by the Tenant delivering advance Written notice
to the Landlord no later than thirty (30) days prior to the expiration of the Term, or any extensions thereof.

3.5 Conditions on the Commencement and Exteasion of Term: .
Not withstanding the foregoing provisions, it is hereby understood and agreed by the parties hereto tl}at this lease
and the commencement of any Term, and any amendment or extension thereof, is conditioned upon its’ apgroval
by the Govemnor and Executive Council of the State of New Hampshire and, in the event that sand.approval is not
given until after the date for commencement of the Term, the Term shall begin on the date of sald'approval. In
the event that said approval request is denied, then this Lease shall thereupon immediatcly terminate, and all
obligations hereunder of the parties hereto shall cease.

Rent:
4.1 Rent: During the Term hereof and any extended Term, the Tenant shall pay the Landlord annual rent
_ (hereinafter called the "Rent™) payable in advance at the Landlord’s address set forth in Section I'aboVC, n

twelve equal monthly installments. The first such installment shall be due and payable on the following date:
(insert month, date and year) May st 2011 _ _
The rent due and payable for each year of the term, and any supplemental provisions affecting or escalating
said rent or specifying any additional payments for any reason, shall be as set forth in a Schedule of Payments
made a part hereto and attached herein as “Exhibit B”.

4.2 Taxes and other Assessments: The Landlord shall be responsible for, and pay for, all taxes and other
assessment(s) applicable to the Premises.
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5. Conditional Obligation of the State:

Notwithstanding any provisions of this Lease to the contrary, it is hereby expressly understood and agreed by the
Landlord that all obligations of the Tenant hercunder, including without limitation, the continuance of payments
hereunder, are contingent upon the availability and continued appropriation of funds, and in no event shall the
Tenant be liable for any payments hereunder in excess of such available appropriated funds. In the cver‘ﬂ of a
reduction or termination of appropriated funds, the Tenant shall have the right to withhold payment until such
funds become available, if ever, and shall have the right to terminate this Lease in whole or in part immediatety
upon giving the Landlord notice of such termination. The State shall not be required to transfer funds from any
other account in the event funding for the account from which the “rent” specified for the lease herein is terminated
or reduced. It is further expressly understood and agreed by the Landlord that in the event the State of I\{ew
Hampshire makes available State owned facilities for the housing of the Tenant the Tenant may, at its’ option,
serve thirty (30) days written notice to the Landlord of its intention to cancel the Lease in whole or in part.
Whenever the Tenant decides to cancel the Lease in whole or in part under this Section the Tenant shall vacate all
or part of the Premises within a thirty (30) day period. The Lease to the portion of the Premises vacated shall
henceforth be canceled and void, while the Lease to the portion of the Premises still occupied shall remain in

effect, with a pro rata abatement of the rent made by the parties hereto.

rd
6. Utilities: Select one of the following standard clauses specifying the party(s) responsible jor the provision of utilities
indicating the applicable clause with an “x’ ". If neither clause provides an adequate or accurate explanation provide a
detailed explanation as a “'Special Provision" in “Exhibit E" herein.

[] The Landlord shall fumish all utilities and the Tenant shall remit reimbursement for their provision no later than thin-y
(30) days after receipt of Landlord’s copy of the utility invoice(s). Any exceptions to the forgoing specifying certain
utilities which the Landlord will provide with no reimbursement payment from the Tenant shall be listed in the space
below:

Exceptions:

OR:

Xl The “Landlord shall at their own and sole expense furnish all utilities, the Tenant shall make no reimbursement. Any
exceptions to the forgoing specifying certain utilities that the Tenant shall be rcsponSIble for arranging and making
direct payment to the provider thereof shall be listed in the space below:

Exceptions: The Tenant shall be rcspon51b]e to provide and make direct payments to the service providers for:

Telephone, data, and/or cable/video services.

6.1 General Provisions: The Landlord agrees to fumish heat, ventilation and air-conditioning to the Premises in
accordance with current industry standards as set forth by the American Industrial Hygiene Association or 'AIHA
and the American Society of Heating, Refrigeration and Air-Conditioning Engineers, Inc. or ASHRAE dul"lng the
Tenant’s business hours, the indoor air temperature of the Premises shall range from 68° F to 75° F during the
winter, and 69° F to 76° F in the summer; if humidity control is provided relative humidity in the Premises shall
range from 30% to 60%. During the Tenant’s business hours heating, ventilation and air-conditioning shalt ':_l\so be
provided to any common hallways, stairways, elevators and lavatories which are part of the building to which the
Premises are a part. The Tenant agrees that provision of heating, ventilation and air-conditioning is subject to
reasonable interruptions due to the Landlord making repairs, alterations, maintenance or improv.emftnts to the
system, or the infrequent occurrence of causes beyond the Landlord's control. All Heating and Ventilation Control
systems and filters shall be cleaned and maintained by the Landlord in accordance with ASHRAE and ATHA
standards, and in conformance with the provisions of Section 8 “Maintenance and Repair™ herein, and in a manner
sufficient to provide consistent compliance with the State of New Hampshire's Clean Indoor Air-Standa'rqs" .(RSA
10:B). If the premises are not equipped with an air handling system that provides centralized air-conditioning or
humidity control the provisions set forth herein regarding these particular systems shall not apply.

6.2 Sewer and Water Services: The Landlord shall provide and maintain in good and proper warking order all sewer
and water services to the Premises. Provision of said services shall include payment of all charges, expenses or
fees incurred with provision of said services. All sewer and water services shall be provnded and maintained in
conformance with all applicable regulatory laws and ordinances.
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6.3 Electrical and Lighting: The Landlord shall fumish all electrical power distribution, outlets and lighting in
compliance with the most current National Electrical Code standards. Lighting fixtures throughout the Premises
shall be capable of providing illumination levels in accordance with ANSIIES Standards for Office Lighting in
effect on the date of commencement of the term herein. Lighting for exterior areas and other applications shall
conform to the recommended levels in the current 1ES Lighting Handbook in effect on the date of commencement
of the term herein.

7. Use of Premises:
The Tenant shall use the premises for the purpose of:
Providing a regional service office for NH Employment Se curity

and for any other reasonable purposes that may arise in the course of the Tenant's business.

8. Maintenance and Repair by the Landlord:

8.1 General Provisions: The Landlord shall at its own expense, maintain the exterior and interior of the Premises in
good repair and condition, including any “common” building spaces such as parking areas, walkways, public
lobbies, and restrooms, and including al! hallways, passageways, stairways, and elevators which provide access to
the Premises. The Landlord agrees to make any and all repairs and perform all maintenance to the Premises or any
appurtenance thereto, which may become necessary during the Term or any extension or amendment of the Term.
These repairs and maintenance requirements shall be fulfilled whether they are ordered by a public authority
having jurisdiction, requested by the Tenant, or are dictated by reasonable and sound judgment, and include but are
not limited to: The repair, and if necessary the replacement of any existent roof, walls, floors, doors and entry
ways, interior finishes, foundations, windows, sidewalks, ramps and stairs, heating, atr-conditioning and
ventilation systems, plumbing, sewer, and lighting systems, and all operating equipment provided by the Landlord.
Maintenance shall also include timely and consistent provision of any and all pest control which may become
necessary within the Premises. Maintenance to areas or equipment which provide compliance with the Federal
"American's with Disabilities Act® (ADA) and/or any State or Municipal codes or ordinances specifying
requirements for architectural basrier-free access shall be performed regularly and with due diligence, in order to
ensure continuity of compliance with all applicable regulations. The Landlord shall meet with the Tenant upon
request and as necessary to review and discuss the condition of the Premises.

8.2 Maintenance and Repair of Broken Glass: The Landlord shall replace any and all structurally damaged or
broken glass the same day that they are notified by the Tenant, or the damage is observed. In the event that the
Landlord is unable to procure and/or install the replacement glass within the same day, they shall notify the Tenant
in writing prior to the close of business that day, providing an explanation as to the cause of the delay and the date
the damage will be corrected. In the instance of delayed repair, the Landlord shall remove the damaged or broken
glass the same day it is noticed or reported, and secure the opening and/or damaged area to the satisfaction of the
Tenant.

8.3 Recycling: The Landlord shall cooperate with the Tenant to meet the requirements for waste reduction and
recyciing of materials pursuant to all Federal, State, and Municipal laws and regulations which are or may become
effective or amended during the Term.

8.4 Window Cleaning: The Landlord shall clean beth the exterior and-intesier surfaces of all windows in the Premises
annually. Window cleaning shall be completed no later than July 1* of every year.

8.5 Snow Plowing and Removal: The Landlord shall make best efforts to provide for rapid and consistent ice and
snow plowing and/or removal from all steps, walkways, doorways, sidewalks, driveway entrances and parking lots,
including accessible parking spaces and their access aisles, providing sanding and/or salt application as needed.
Plowing and/or removal shall be provided prior to Tenant’s normal working hours, however, additional work shall
be provided as needed during the Tenant's working hours if ice accumulates or if more than a 2” build-up of snow
occurs. Best efforts shall be made to provide and maintain bare pavement at all times. In addition to the
foregoing, the Landlord shall provide plowing and/or ice and snow removal service with diligence sufficient to
maintain availability of the number of Tenant parking spaces designated in the Agreement herein for the Tenant’s
use, clearing said spaces within twelve (12) hours of snow and/or ice accumulations. The Landlord shall sweep
and remove winter sand and salt deposited in the above referenced areas by no later than June 1 of each ygdy? /

Landlord Initials; )
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3 AMENDMENT TO LEASE

This Agreement (the "39 Amendment) is dated M“}[ ® , 2017 and is entered into by
and between the State of New Hampshire, acting by and through New Hampshire
Employment Security, (the "“Tenant” or “NHES") and Littleton Area Learning Center, LLC, (the
“Landlord”) c/o Northern Community Investment Corporation (NCIC), 51 Depot St., Suite #2,
St. Johnsbury, VT, 05819.

Whereas, pursuant to a five-year Lease Agreement (hereinafter referred to as
"Agreement"”) for 6,510 square feet of space located in the building known as the “Littleton
Area Learning Center"”, 646 Union Street, Littleton, New Hampshire, which was approved by
the Governor and Executive Council on March 20, 2011, Item #39A, the Landlord agreed to
lease certain premises to the Tenant upon the terms and conditions specified in the
Agreement and in consideration of payment by the Tenant of certain sums specified therein;

Whereas, at the conclusion of the five-year lease term referenced above, the Landlord
agreed to extend the term of the lease to allow NHES an opportunity to explore the
availability of other rental spaces. A 1t Amendment to the Lease, extending the term of the
lease by six {6) months, was approved by Governor and Council on March 23, 2016, ltem
#37A;

Whereas, due to the fact that the search for available properties was not complete
within the extended time period provided by the 1sf Amendment, the Lease Agreement was
amended to provide for an eight (8) month extension to allow NHES to explore other available
sites while conftinuing occupancy of the property. The 24 Amendment to the Lease was
approved by Governor and Council on October 26, 2016, Iltem #53;

Whereas, NHES issued an RFP in the Fall of 2016 and spent considerable time reviewing
other options in keeping with Department of Administrative Services requirements, including
developing plans to retrofit alternative spaces, without locating a better site at a more
economical square foot cost;

NOW THEREFORE, in consideration of the foregoing and the covenants and conditions
contained in the Agreement as set forth in greater detail below, the Landlord and Tenant
hereby agree to further amend the Agreement:

Amendment of Agreement: The following Lease terms are hereby amended:

3.1 Term: The expiration date of the current agreement, June 30, 2017, is hereby amended to

terminate eighteen months later, on December 31, 2018.

3.1 (a): During the amended Term the Parties hereto may enter into a “renewal lease.” If such
a renewal lease with the Landlord is entered into and subsequently authorized by the State
of New Hampshire's Governor and Executive Council, the Amendment herein shall
terminate upon the same date set for commencement of the "“renewal lease”, replaced
by its terms and conditions.

3.1 (b): After the initial twelve (12) months of the amended Term, the Tenant shall have the
option to terminate this agreement early; in such instance the Tenant shall serve the
Landlord at least thirty (30) days advance written notice of the intended termination date.

-
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4.1 Rent: The current annual rent of $78,120.00, which is approximately $12.00 per square fooft,
will remain unchanged, prorated to a monthly rent of $6,510.00. The first monthly installment
shall be due and payable on July 1, 2017, or within 30 days of the Governor and Executive
Council's approval of this Agreement, whichever is later. The monthly rent shall continue to
be paid on the 1t day of each month during the amended term unless the term is sooner
terminated in accordance with the terms herein. The total amount of rent to be paid under
the terms of this agreement shall not exceed eighteen (18) months, the total of which is
$117,180.00.

15 Insurance: Paragraph 15 of the Lease is deleted and replaced with the following
amended paragraph: During the Term and any extension thereof, the Landlord shall at its sole
expense, obtain and maintain in force, and shall require any subcontractor or assignee to
obtain and maintain in force, the following insurance with respect to the Premises and the
property of which the Premises are a part: comprehensive general liability insurance against
all claims of bodily injury, death or property damage occurring on, (or claimed to have
occurred on) in or about the Premises. Such insurance is to provide minimum insurance
coverage conforming to the following specifications: General Liability coverage of not less
than one million ($1,000,000) per occurrence and not less than two million ($2,000,000) general
aggregate; and Excess/Umbrella Liability coverage of not less than two million ($2,000,000).
The policies described herein shall be on policy forms and endorsements approved for use in
the State of New Hampshire by the N.H. Department of Insurance and issued by insurers
licensed in the State of New Hampshire. Each certificate(s) of insurance shall contain a clause
requiring the insurer to endeavor to provide the Tenant no less than ten (10) days prior written
notfice of cancellation or modification of the policy. The Landlord shall deposit with the
Tenant certificates of insurance for all insurance required under this Agreement, (or for any
Extension or Amendment thereof), which shall be attached and are incorporated herein by
reference. During the Term of the Agreement the Landlord shall furnish the Tenant with
certificate(s) of renewal(s) of insurance required under this Agreement no later than fifteen
(15) days prior to the expiration date of each of the policies.

15.1 Workers Compensation Insurance: To the extent the Landlord is subject to the
requirements of NH RSA chapter 281-A, Landlord shall maintain, and require any
subcontractor or assignee to secure and maintain, payment of Workers’ Compensation
coverage in connection with activities which the person proposes to undertake
pursuant to this Agreement. The Landlord shall furnish the Tenant proof of Workers'
Compensation coverage in the manner described in N.H. RSA chapter 281-A and any
applicable renewal(s) thereof, which shall be attached and are incorporated herein
by reference. The Tenant shall not be responsible for payment of any Workers'
Compensation premiums or for any other claim or benefit for the Landlord, or any
subcontractor of the Landlord, which might arise under applicable State of New
Hampshire Workers' Compensation laws in connection with the performance of the
Services under this Agreement.

EFFECTIVE DATE OF THE AMENDMENT: This Amendment shall be effective upon its
approval by the Governor and Executive Council of the State of New Hampshire. |f
approval is withheld, this document shall become null and void, with no further
obligation or recourse to either party.

Initials:

Date: //7
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CONTINUANCE OF AGREEMENT: Except as specifically amended and modified by the
terms and conditions of this Amendment, the Lease Agreement and the obligations of
the parties thereunder shall remain in full force and effect in accordance with the
terms and conditions set forth therein.

IN WITNESS WHEREOF, the parties have hereunto set their hands;
TENANT: New Hampshire Employment Security

Date: g\\“\ﬂ c

LANDLORD: Littleton Area Learning Center, LLC, c/o Northern Community Investment
Corporation (NCIC)

Date: \;/f// Z

/7

Acknowledgement: State of ’\/e Frent , County of C=~ le donia

On (date) 05"'/0 5/26) 7’ before the undersigned officer, personally appeared

o~ Frecman —

, who satisfactorily

~e
proved to be the persong identified above as the ownerg, and they personally executed this

document. M /‘/ -
Signature of Notary Public or Justice of the Peace: ‘- <

Commission expires: C),Z//o /"ZC’ I seal:

Name and title of Notary Public or Justice of the Peace (please print):
Vl/, c’QL\ &(/ A . (/"L (Cf t\
Netar{OvBTC

Approval by New Hampshire Altorney General as to form, substance and execution:

By:‘.Zi\ _ﬂ\_ , Assistant Attorney General, on S-/H*/( 2

7 7

Approval by the New Hampshire Governor and Executive Council:

By: ,on
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CERTIFICATE OF AUTHORITY FOR CORPORATIONS

L, (insert name) Gregory C. Eastman , am the Secretary of the (insert
Corporate name), Littleton Area Learning Center, LLC and do hereby
certify:

l. I am a duly elected and acting Secretary for the Corporation documented above, which is incorporated in the
State of (Insert State of incorporation) New Hampshire

2. I maintain and have custody of, and am familiar with, the minute books of the Corporation;

3. I am duly authorized to issue certificates with respect to the contents of such books;

4 The following is a true, accurate and complete copy of the resolution adopted during a meeting of the Board of
Directors of the Corporation. Said meeting was held in accordance with the laws and by-laws of the State in which
the Corporation is incorporated, upon the following date: (insert date of meeting) May 4, 2017
RESOLVED: That this Corporation shall enter into a contract with the State of New Hampshire, acting by and
through the President of the Corporation, Jon Freeman

providing for the

performance by this Corporation of certain services as documented within the foregoing Lease, and that the
President, and/or the Vice President, and/or the Treasurer, (document which titled officer is authorizing the
contract), President on behalf of this Corporation, is
authorized and directed to enter into the said lease contract with the State of New Hampshire, and that they are to
take any and all such actions that may be deemed necessary, desirable of appropriate in order to execute, seal,
acknowledge and deliver any and all documents, agreements and other instruments on behalf of this Corporation
in order to accomplish the same.
RESOLVED: That the signature of the above authorized party or parties of this Corporation, when affixed to any
instrument of document described in, or contemplated by, these resolution, shall be conclusive evidence of the
authority of said parties to bind this Corporation, thereby:

S. The foregoing resolutions have not been revoked, annulled, or amended in any manner what so ever, and remain in
full force and effect as of the date hereof

6. The following person or persons have been duly elected to, and now occupy, the Office or Offices indicated: (fill
in the appropriate names of individuals for each titled position)
President: Jon Freeman
Vice President n/a
Treasurer: Ed Hennessey

IN WITNESS WHEREOF: [ sign below as the Secretary of the Corporation, and have affixed its' corporate seal
(if applicable) upon this date: (ins, 0‘7 ate of signi < May 4, 2017

Clerk/Secretary (signature PN ,\/@ ,

In the State and County of: (State afd‘?gm names)” ¢ ¥~ “Grafton County, New Hampshire

NOTARY STATEMENT: As Notary Public and/or Justice of the Peace, REGISTERED IN THE STATE OF: VT
COUNTY OF: Caledonia
UPON THIS DATE May 4, 2017 , appeared before me (print full name of notary) ~ Michael A. Welch
the undersigned officer personally appeared (insert officer's name)  Gregory C. Eastman
who acknowledged him/herself to be (insert officer’s title, and the name of corporation)
Secretary, Littleton Area Learning Center, LLC
and that being authorized to do so, he/she executed the foregoing instrument for the purposes therein contained, by
signing the name of the corporation.

In witness whereof I hereunto set my hand and official seal. (Proand e)?iration {fcommission)
R/ ://

o (ot 3o ey odfiefacid




ACORD»
"

LITTARE-01

CERTIFICATE OF LIABILITY INSURANCE

TERESAD

DATE (MM/DD/YYYY)

05/04/2017

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER SONEACT
85 Main Sirogt . gency Ine e o, £x; (603) 444-3975 | TR% oy (603) 444-1131
Littieton, NH 03561 AdbHEss:
INSURER(S) AFFORDING COVERAGE NAIC #
insurer A : Liberty Mutual Insurance Company 24074
INSURED . . INSURER B :
‘Ezt:?:tl%n Area Learning Center LLC INSURER C :
51 Depot St, Suite 2 INSURERD :
St Johnsbury, VT 05819 INSURER E :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDLSUBR

POLICY EFF

R TYPE OF INSURANCE NSO | WD POLICY NUMBER (ADONTLY) | (MO YY) LIMITS
A | X | cOMMERCIAL GENEE{\H.IABILITY EACH OCCURRENCE s 1,000,000
| cLams maoE | X | occuR CBP9535877 10/18/2016  10/18/2017 BRMAREIGRENIED o) s 100,000
)] MED EXP (Any one person) 3 5,000
PERSONAL & ADY INJURY | § 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE | $ 2,000,000
| X |poucy | B PRODUCTS - COMP/OP AGG _ § 2,000,000
OTHER: $
| AUTOMOBILE LIABILITY LCE?aMaEcI:TdEE;S[NDLE CMiT s
| ANYAUTO BODILY INJURY (Per person) | §
OWNED SCHEDULED i
| | AUTOS ONLY | AdTes BODILY INJURY (Per accidert) | $
HIRED, NON-QWNED PROPERTY DAMAGE
L. AUTOS ONLY ] AUTOS ONLY {Per accident) 3
3
A | X |umerectanae | X | ocoUR EACH OCCURRENCE $ 2,000,000
EXCESS LIAB CLAIMS-MADE CU9587977 10/18/2016  10/18/2017 AGGREGATE $ 2,000,000
peo | X [rerentions 10,000 N
WORKERS COMPENSATION PER_ | GTh-
AND EMPLOYERS' LIABILITY STATUTE | ER
ANY PROPRIETOR/PARTNER/EXECUTIVE [ E.L. EACH ACCIDENT $
OFFICERMEMBER EXCLUDED? ] N/A
{Mandatory in NH) - E.L DISEASE - EA EMPLOYEE $
if yes, describe under
DESCRIPTION OF OPERATIONS beiow E.L DISEASE - POLICY LIMIT | §
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
Premises located at 646-648 Union Street, Littleton, NH
CERTIFICATE HOLDER CANCELLATION

New Hampshire Employment Security

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF,

ACCORDANCE WITH THE POLICY PROVISIONS.

NOTICE WILL BE DELIVERED IN

AUTHORIZED REPRESENTATIVE
A

«MMO

Lty

ACORD 25 (2016/03)
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State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that LITTLETON AREA
LEARNING CENTER LLC is a New Hampshire Limited Liability Company registered to transact business in New Hampshire on
October 02, 2000. I further certify that all fees and documents required by the Secretary of State’s office have been received and

is in good standing as far as this office is concerned.

Business ID: 359842

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 10th day of May A.D. 2017.

Do Lok

William M. Gardner
Secretary of State




8.6 Parking Lot Maintenance: Landlord shall maintain and repair all parking lot areas, walks and access ways to the
parking lot; maintenance shall include paving, catch basins, curbs, and striping. Provision of parking lot
maintenance shall include but not be limited to the following:

A) Inspect pavement for cracks and heaves semi-annually. Monitor to identify source of cracking, if excessive

moisture is found under pavement surfaces due to poor drainage, remove pavement, drain properly, and
replace with new pavement.

B) Re-stripe the parking lot at least once every three (3) years or as necessary to maintain clear designation of

spaces, directional symbols and access aisles.

C) Maintain all parking lot and exterior directional signage, replacing signs as necessary when substantially

faded, damaged or missing.

8.7 Site Maintenance: Landlord shall maintain and provide as follows:
A) The Landlord shall maintain all lawns, grass areas and shrubs, hedges or trees in a suitable, neat appearance and

keep all such areas and parking areas free of refuse or litter. Any graffiti shall be promptly removed.

B) The Landlord shall maintain and repair all exterior lighting fixtures and bulbs, providing same day maintenance

and repair when possible.

C) The Landlord shall clean and wash all exterior cleanable/washable surfaces and repaint all painted surfaces,

including remarking painted lines and symbols in the parking lot and access lanes thereto, once every three
years, except where surfaces are in disrepair in advance of this time frame, which case it shall be required on a
more frequent basis.

D) The Landlord shall regularly inspect and maintain the roof, including cleaning of roof drains, gutters, and

scuppers on a regular basis, and timely control of snow and ice build-up. Flashings and other roof accessories
shall be observed for signs of deterioration with remedy provided prior to defect. If interior leaks are detected,
the cause shall be determined and a solution implemented as quickly as possible to prevent damage to interior
finishes and fixtures. Landlord shall inspect roof seams annually, especially at curbs, parapets, and ‘otht:ar
places prone to leaks, investigate any ponding, etc. All work on the roof shall be conducted so as to mantain

roof warranty.

8.8 Heating Ventilation and Air Conditioning (HVAC): The HVAC system in the Premises shall be maintained
regularly and with due diligence in order to ensure continuous compliance with the standards set forth by the State
of New Hampshire NH “Clean Indoor Air” act (RSA 10:B) and in accordance with current industry standards'se(
forth by the “American Industrial Hygiene Association™ (ATHA) and the “American Society of Heating,
Refrigeration and Air-Conditioning Engineers, Inc.” (ASHRAE). All HVAC air filters shall be replaocfi on a
semi-annual basis; and the air filters used in the HVAC system shall provide the greatest degree of par_tlcula(e
filtration feasible for use in the Premise’s air handling system. All HVAC condensate pans shall be empfned and
cleaned on a semi-annual basis. The Landlord shall keep a written record of the dates the requirf:d semi-annual
HVAC maintenance is provided, submitting a copy of this record to the Tenant on the annual anniversary date qf
the agreement herein. Any moisture incursions and/or leaks into the Premises shall be repaired imm;dmtely. this
shall include the repair and/or replacement of any HVAC component which caused the inqurspn. afld the
replacement of any and all interior surfaces which have become moisture ladened and cannot be dried in entirety to
prevent possible future growth of mold. R )
A) Maintenance of Air Quality Standards: In the event that the referenced statutory requirements for indoor air

B)

guality are not met at any time during the term, the Landlord agrees to undertake corrective action.withm ten
(10) days of notice of deficiency issued by the Tenant. The notice shall contain documentation of the
deficiency, including objective analysis of the indoor air quality. ) .
Landlord and Tenant agree to meet as requested by either party and review concerns or complamts' regarding
indoor air quality issues. In the event of any issue not being resolved to the mutual satisfaction of elthc.r party
within thirty (30) days of such meeting, an independent qualified and licensed professional shall be retained to
prepare an objective analysis of air quality, mechanical systems and opera(ions/maintenance.procedurcs.
Should the analysis support the complaint of the Tenant, the cost of the report and corrective actions shall be
bome by the Landlord. Should the report fail to support any need for corrective action or be the result of
changes in occupancy count or space uses by the Tenant from the time of initial occupancy, the cost of the
independent consultant shall be bome by the Tenant.

Landlord Initials:
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