


FEIEZ4 SCNotorship Information

¢ National Summit on Education registration fee and event meals provided during the Summit keynotes are included in your
scholarship {Nov. 13: Welcome Reception, Nov. 14 and Nov. 15: Breakfast and Lunch).

tigibie expenses include only those explicitly stated below or otherwise pre-approved in writing.
TRAVEL: You are responsible for making your own travel arrangements. Please choose the most economical of the following
travel methods (air, train, personal or rental vehicle):
Air or Train fares, economy/coach class only, directly to/from the event location, purchased no later than October 23, 2024,
and baggage fees for up to one (1) standard weight bag each way.
s Tickets purchased within 21 days of the event date without written prior authorization will be reimbursed at a
maximum value of $600.
® Air or train fare receipts submitted for reimbursement must include the participant’s name, purchase date, vendor,
itinerary and fare amount.
e Ineligible Expenses: Ticket change or cancellation fees, seat fees/upgrodes, early bird check-in fees, ticket upgrades,
re-bookings due ta weather delays, weather events or schedule changes, travel insurance and in-flight purchases.
Rental cars and associated expenses for air/train travelers.
Mileage at IRS published mileage rates {$0.67 per mile) for use of a personal vehicle driven to/from the event up to 500 miles
roundtrip.
*  Participant must live greater than 50 miles from the event location.
e Reimbursement request must include proof of mileage (published mileage guide, i.e., MapQuest, Google Maps).
» Ineligible Expenses: Gasoline ar other vehicle expenses; mileage for travel ta and fram the airpart.
Rental car for the event dates only plus one travel day with daily base rental rate not to exceed 575/day.
* Receipts submitted for reimbursement must include the participant’s name, pickup/return  te, vendor and daily
rate amount,
o Ineligible Expenses: GPS rental, car upgrade fees, pre-paid gasoline, additional driver fees, rental car insurance fees,
early/late return fees, roadside assistance and car seat rental.
LODGING: ExcelinEd will cover lodging for the nights of Wednesday, November 13, and Thursday, November 14, for attendees
residing more than 50 miles from the event.

+ Single occupancy hotel accommodation at the event location will be billed directly to ExcelinEd’s hotel account. See
below for instructions on how to book your lodging.

s Ineligible Expenses: Additional nights of accommodotion unless pre-approved in writing by ExcelinEd, additional
occupancy rates/fees, phone charges, internet, tips, room service, laundry fees, mini-bar purchases and alf other
nan-essential charges.

INCIDENTAL EXPENSES: ExcelinEd will provide $100 for incidental expenses such as parking, ground transportation, tolls and
airport meals. Receipts for incidental expenses are not reguired to receive the allowance. You are encouraged to retain
receipts for your personal records, however.









