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Paul Leather
Deputy Commissioner of Education
Tel. 603-271-3801

Virginia M. Barry, Ph.D.
Commissioner of Education
Tel. 603-271-3144

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Street
Concord, N.H. 03301
FAX 603-271-1953
Citizens Services Line 1-800-339-9900

June 21, 2016

Her Excellency, Governor Margaret Wood Hassan
and The Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education, Division of Career Technology and Adult Learning to grant
funds to the International Institute of New England, Inc. {Vendor Code 177551), Manchester, NH in
the amount of $111,834.00 to provide English as a Second Language and English Language/Civics
Education at the International institute of New England, Inc., 1850 Eim Street, Manchester, NH
effective upon Governor and Council approval through June 30, 2017. 35% Federal Funds,

65% General Funds.

Funding is available in the account titled Adult Education as follows:

FY17
06-56-56-566010-70040000-072-500575 Grants-Federal $39.141.90
06-56-56-566010-70040000-601-500931 State Fund Match $72,692.10

EXPLANATION

The requested funds will be used 1o provide English as a Second Language and English
Language/Civics Education classes at the International Institute of New England, Inc., Manchester, NH
offering three multi-level ESOL (English for Speakers of Other Languages) classes during the day, and
one ESOL class in the evening. Also, the Institute will provide an Intermediate Level Citizenship
Instruction Class for adult refugees with English proficiency of at least an intermediate level. The class
cycle is twelve weeks and meets for a total of four hours per week. The classes are offered three times
a year and serve the Manchester area.  Approximately one hundred fifteen adults will be served by
the program.

All federal and state adult education grants were originally awarded through a competitive
application process that is open to school districts, private-not-for-profit, and governmental agencies.
The criteria for evaluating the applications are contained in the Adult Education and Family Literacy
Act (Workforce Innovation and Opportunity Act of 2014). (See Attachment A). Under the Workforce
Innovation and Opportunity Act of 2014, a request for applications was released to eligible applicants
{school districts, private not-for-profits, and state agencies) on April 8, 2016. (See Attachment B).
Grants were awarded to school districts, state agencies, and private-not-for profit organizations based
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and The Honorable Council
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on applications received from eligible organizations that met the criteria for funding. Internationail
Institute of New England, Inc., is an eligible organization that meets the funding criteria.

Funding for these grants comes from the Adult Education and Family Literacy Act, state funding for
adult basic education, and Adult Learner Services Programs. All grants are approved by the staff of
the Bureau of Adult Education, NH Department of Education after a competitive application process
open to all interested agencies.

The actual amount of the grants may reflect changes incorporated info the projects after the OBM
Form 1-Project Applications were filed with the Bureau of Adult Education.

The Bureau of Adult Education provides educational services to approximately eight thousand adults
each year. The New Hampshire Department of Education’'s Centralized Federal Funding System will
be utilized to grant funds to the International Institute of New England, Inc.

In the event that the Federal Funds become no longer available, additional General Funds will not be
requested to support this program.

Respectfully submitted,

Virgina M. Barry, Ph.D.

Commissioner of Education

S:/dcta/bvr/vrco/common/G&C/International Institute of NH GC 2016-2017
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Attachment A

A request for applications was released to eligible applicants (school districts, private not for profits and
state agencies) on April 8, 2016.

All grants awarded by the Bureau of Adult Education to school districts, state agencies and private not-for
profit organizations are based on applications received from eligible organizations that meet the criteria
for funding below. Each response to the request for applications addressed the services to be provided
and met the criteria required for awarding a grant/contract.

Applications for adult education services at the local level are required annually. The grants based upon
those applications are for services provided from July 1-June 30, or services provided during their
program year.

Criteria for Awarding Grants/Contracts to Local Agencies
(Adult Education and Family Literacy Act-Title I-Workforce Innovation & Opportunity Act of 2014)

In awarding grants or contracts under this section, the eligible agency shall consider —
(1) the degree to which the eligible provider would be responsive to —
(A) regional needs as identified in the local plan under section 108; and
(B) serving individuals in the community who were identified in such plan as most in need
of adult education and literacy activities, including individuals —
(i) who have low levels of literacy skills; or
(ii ) who are English language learners;

(2) the ability of the eligible provider to serve eligible individuals with disabilities, including eligible
individuals with learning disabilities;

(3) past effectiveness of the eligible provider in improving the literacy of eligible individuals, to
meet State-adjusted levels of performance for the primary indicators of performance
described in section 116, especially with respect to eligible individuals who have low levels of
literacy;

(4) the extent to which the eligible provider demonstrates alignment between proposed activities
and services and the strategy and goals of the local plan under section 108, as well as the
activities and services of the one-stop partners;

(5) whether the eligible provider's program —

(A) is of sufficient intensity and quality, and based on the most rigorous research
available so that participants achieve substantial learning gains; and

(B) uses instructional practices that include the essential components of reading
instruction;

(6) whether the eligible provider's activities, including whether reading, writing, speaking,
mathematics, and English language acquisition instruction delivered by the eligible provider,
are based on the best practices derived from the most rigorous research available and
appropriate, including scientifically valid research and effective educational practice,

(7) whether the eligible provider’s activities effectively use technology, services, and delivery
systems, including distance education in a manner sufficient to increase the amount and
quality of learning and how such technology, services, and systems lead to improved
performance;

(8) whether the eligible provider's activities provide learning in context, including through
integrated education and training, so that an individual acquires the skills needed to transition
to and complete postsecondary education and training programs, obtain and advance in
employment leading to economic self-sufficiency, and to exercise the rights and
responsibilities of citizenship;

(9) whether the eligible provider's activities are delivered by well-trained instructors, counselors,
and administrators who meet any minimum qualifications established by the State, where
applicable, and who have access to high quality professionai development, including through
electronic means;



(10) whether the eligible provider's activities coordinate with other available education, training,
and social service resources in the community, such as by establishing strong links with
elementary schools and secondary schools, postsecondary educational institutions,
institutions of higher education, local workforce investment boards, one-stop centers, job
training programs, and social service agencies, business industry, labor organizations,
community-based organizations, nonprofit organizations, and intermediaries, for the
development of career pathways;

(11) whether the eligible provider's activities offer flexible schedules and coordination with
Federal, State, and local support services, (such as child care, transportation, mental health
services, and career planning) that are necessary to enable individuals, including individuals
with disabilities or other special needs, to attend and complete programs;

(12) whether the eligible provider maintains a high-quality information management system that
has the capacity to report measurable participant outcomes (consistent with section 116) and
to monitor program performance; and

(13) whether the local areas in which the eligible provider is located have a demonstrated need
for additional English language acquisition programs and civics education programs.



Attachment B

All proposals that were approved in the past fiscal year 2015-2016 under Workforce Opportunity Act —
Title Il are extended through the next fiscal year 2016-2017 under the Workforce Innovation and
Opportunity Act.

This process is approved under the NH State Plan for Adult Education Extension — FY17 approved by the
U.S. Department of Education, Office of Career Technical and Adult Education.

ADULT BASIC EDUCATION PROGRAMS - SCHOOL YEAR 2016-2017
Ascentria Community Services formerly Lutheran Community Services
Claremont School District
Derry School District
Dover School District
Exeter Region Cooperative School District
Franklin School District
Hillsboro Department of Corrections
International institute of NH
Laconia School District
Manchester School District
Nashua Adult Learning Center
NH Coalition for Occupational Safety and Health
NH Department of Corrections
Plymouth School District
Salem School District
Second Start
Second Start — Staff Development
Southern NH Services/Manchester/Portsmouth

ADULT EDUCATION/POSTSECONDARY TRANSITIONS PROGRAMS — SCHOOL YEAR 2016-2017
Conway School District
Dover School District
Exeter Region Cooperative School District
Fuller Public Library/Hillsboro
Governor Wentworth Regional School District
Kearsarge Regional School District
Keene School District
Manchester School District
Nashua Adult Learning Center
Nashua School District
North Country Education Services
Pinkerton Academy
Southern NH Services/Portsmouth
Winnacunnet School District



ADULT HIGH SCHOOL PROGRAMS ~ SCHOOL YEAR 2016-2017
Bedford School District
Claremont School District
Concord School District
Contoocook Valley Regional School District
Conway school District
Dover School District
Exeter Region Cooperative School District
Franklin School District
Goffstown School District
Governor Wentworth Regional School District
Hudson School District
Jaffrey-Rindge Cooperative School District
Kearsarge Regional School District
Keene School District
Laconia School District
Lisbon Regional School District
Londonderry School District
Manchester School District
Monadnock Regional School District
Nashua School District
Northumberland School District
Pembroke School District
Pinkerton Academy
Rochester School District
Salem School District
Winnacunnet School District

ENGLISH LANGUAGE/CIVICS EDUCATION PROGRAMS - SCHOOL YEAR 2016-2017
Dover Schoo!l District International Institute of NH
Keene School District Nashua Adult Learning Center
NH Coalition for Occupational Safety and Heailth

ADULT LEARNER SERVICES PROGRAMS - SCHOOL YEAR 2016-2017
Dover School District
Exeter Region Cooperative School District
Fuller Public Library/Hillsboro
Governor Wentworth Regional School District
Keene School District
Laconia School District
Lebanon School District
Littleton School District
Nashua Adult Learning Center
North Country Education Services
Second Start/Concord



http://owd.boston.gov/wp-content/uploads/2016/03/2015-Office-of-Workforce-Development-Workforce-Report-
Booklet_vl r8 spreads.pdf

GRANT AGREEMENT

The State of New Hampshire and the Grantee hereby mutually agree as follows:

GENERAL PROVISIONS
1. Identification and Definitions.
1.1. State Agency Name 1.2. State Agency Address
Department of Education 21 So. Fruit St., Suite #20, Concord, NH 03301
1.3. Grantee Name 1.4. Grantee Address
International Institute of New England, Inc. 1850 Elm Street, Manchester, NH 03104

1.5. Grantee Phone # 1.6. Account Number 1.7. Completion Date | 1.8. Grant Limitation

06-056-70040000-072-500575
603-647-1500 06.056.70040000-601-500931 June 30, 2017 $111,834.00

1.9. Grant Officer for State Agency 1.10. State Agency Telephone Number
Art Ellison 603-271-6698
1.11. Grantee Sig 1.12. Name &Title of Grantee Signor
' v Alexandra Weber, Chief Program Officer
1.13. Acknowled:gn\l/ent: State of N‘\ e , County of )/U L{M = ,on

k& /10 /14» before the undersigned officer, personally appeared the person identified in block 1.12.,
known to me (or satisfactorily proven) to be the person whose name is signed in block 1.11., and
acknowledged that _he_ executed this document in the capacity i

1.13.1. Signature of Notary Public or Justice of the Peace A1)
(Seal) (\\’\ {_7\ A/\ AA //‘I>C ‘-—T{\ Py Commission Bxpres. Decomber 28, 2018

1.13.2. Name & Title of Notary Public or Justice of the Peace

Ll M Medenospie, Noter {b

1.14. State Agency Signature(s) 1.15. Name & Title of State Agency Signor(s)
Virginia M. Barry, Ph.D.

7‘ L 6 j’h ’ ] Commissioner of Education

1.16. App;oval by Attorney General (Form, Substance and Execution)(if applicable)

By: g s{f/(c/é/c—/xj Assistant Attorney General,On: >/ 7/ , .

1.17. Approval by Governoryﬁd Council (if applicable)

By: On: /!

2. SCOPE OF WORK: In exchange for grant funds provided by the state of New Hampshire,
acting through the agency identified in block 1.1 (hereinafter referred to as “the State™), the Grantee
identified in block 1.3 (hereinafter referred to as “the Grantee™), shall perform that work identified and
more particularly described in the scope of work attached hereto as EXHIBIT A (the scope of work

being hereinafter referred to as “the Project™).
Grantee Initia}s ’ l 2 i
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4.2

5.2
5.3.

5.4.

5.5

7.2.

8.2.

83.

AREA COVERED. Except as otherwise specifically provided for herein, the
Grantee shall perform the Project in, and with respect to, the State of New
Hampshire.

EFFECTIVE DATE: COMPLETION OF PROJECT.

This Agreement, and all obligations of the parties hereunder, shall become
effective on the date of approval of this Agreement by the Governor and Council
of the State of New Hampshire, if applicable, or signature by the agency
whichever is later (hereinafter referred to as “the effective date™).

Except as otherwise specifically provided herein, the Project, including all reports
required by this Agreement, shall be completed in 1TS entirety prior to the date in
block 1.6 (hereinafter referred to as “the Completion Date”).

GRANT AMOUNT: LIMITATION ON AMOUNT: VOUCHERS: PAYMENT.
The Grant Amount is identified and more particularly described in EXHIBIT B,
attached hereto.

The manner of, and schedule of payment shall be as set forth in EXHIBIT B.

In accordance with the provisions set forth in EXHIBIT B, and in consideration of
the satisfactory performance of the Project, as determined by the State, and as
limited by subparagraph 5.5 of these general provisions, the State shall pay the
Grantee the Grant Amount. The State shall withhold from the amount otherwise
payable to the Grantee under this subparagraph 5.3 those sums required, or
permitted, to be withheld pursuant to N.H. RSA 80:7 through 7-c.

The payment by the State of the Grant amount shall be the only, and the complete
payment to the Grantee for all expenses, of whatever nature, incurred by the
Grantee in the performance hereof, and shall be the only, and the complete,
compensation to the Grantee for the Project. The State shall have no liabilities to
the Grantee other than the Grant Amount.

Notwithstanding anything in this Agreement to the contrary, and notwithstanding
unexpected circumstances, in no event shall the total of all payments authorized,
or actually made, hereunder exceed the Grant limitation set forth in block 1.8 of
these general provisions.

COMPLIANCE BY GRANTEE WITH LAWS AND REGULATIONS. In
connection with the performance of the Project, the Grantee shall comply with all
statutes, laws regulations, and orders of federal, state, county, or municipal
authorities which shall impose any obligations or duty upon the Grantee,
including the acquisition of any and all necessary permits.

RECORDS and ACCOUNTS.

Between the Effective Date and the date seven (7) years after the Completion
Date the Grantee shall keep detailed accounts of all expenses incurred in
connection with the Project, including, but not limited to, costs of administration,
transportation, insurance, telephone calls, and clerical materials and services.
Such accounts shall be supported by receipts, invoices, bills and other similar
documents.

Between the Effective Date and the date seven (7) years after the Completion
Date, at any time during the Grantee’s normal business hours, and as often as the
State shall demand, the Grantee shall make available to the State all records
pertaining to matters covered by this Agreement. The Grantee shall permit the
State to audit, examine, and reproduce such records, and to make audits of all
contracts, invoices, materials, payrolls, records of personnel, data (as that term is
hereinafter defined), and other information relating to all matters covered by this
Agreement. As used in this paragraph, “Grantee” includes all persons,, natural or
fictional, affiliated with, controlled by, or under common ownership with, the
entity identified as the Grantee in block 1.3 of these general provisions.
PERSONNEL.

The Grantee shall, at its own expense, provide all personnel necessary to perform
the Project. The Grantee warrants that all personnel engaged in the Project shall
be qualified to perform such Project, and shall be properly licensed and
authorized to perform such Project under all applicable laws.

The Grantee shall not hire, and it shall not permit any subcontractor, subgrantee,
or other person, firm or corporation with whom it is engaged in a combined effort
to perform the Project, to hire any person who has a contractual relationship with
the State, or who is a State officer or employee, elected or appointed.

The Grant Officer shall be the representative of the State hereunder. In the event
of any dispute hereunder, the interpretation of this Agreement by the Grant
Officer, and his/her decision on any dispute, shall be final.

DATA: RETENTION OF DATA: ACCESS.

As used in this Agreement, the word “data” shall mean all information and things
developed or obtained during the performance of, or acquired or developed by
reason of, this Agreement, including, but not limited to, all studies, reports, files,
formulae, surveys, maps, charts, sound recordings, video recordings, pictorial
reproductions, drawings, analyses, graphic representations,

9.2.

93.

9.4.

9.5.

11,
111

IL1.1
11.1.2
11.1.3
11.1.4
11.2.

11.2.1

11.2.2

11.23

11.2.4

12,
12.1.

12.2.

12.3.

13.
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computer programs, computer printouts, notes, letters, memoranda, paper, and
documents, all whether finished or unfinished.

Between the Effective Date and the Completion Date the Grantee shall grant to
the State, or any person designated by it, unrestricted access to all data for
examination, duplication, publication, translation, sale, disposal, or for any other
purpose whatsoever.

No data shall be subject to copyright in the United States or any other country by
anyone other than the State.

On and after the Effective Date all data, and any property which has been
received from the State or purchased with funds provided for that purpose under
this Agreement, shall be the property of the State, and shall be returned to the
State upon demand or upon termination of this Agreement for any reason,
whichever shall first occur.

The State, and anyone it shall designate, shall have unrestricted authority to
publish, disclose, distribute and otherwise use, in whole or in part, all data.
CONDITIONAL NATURE OR AGREEMENT. Notwithstanding anything in
this Agreement to the contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are contingent upon
the availability or continued appropriation of funds, and in no event shall the State
be liable for any payments hereunder in excess of such available or appropriated
funds. In the event of a reduction or termination of those funds, the State shall
have the right to withhold payment until such funds become available, if ever, and
shall have the right to terminate this Agreement immediately upon giving the
Grantee notice of such termination.

EVENT OF DEFAULT: REMEDIES.

Any one or more of the following acts or omissions of the Grantee shall constitute
an event of default hereunder (hereinafter referred to as “Events of Default”):
Failure to perform the Project satisfactorily or on schedule; or

Failure to submit any report required hereunder; or

Failure to maintain, or permit access to, the records required hereunder; or

Failure to perform any of the other covenants and conditions of this Agreement.
Upon the occurrence of any Event of Default, the State may take any one, or
more, or all, of the following actions:

Give the Grantee a written notice specifying the Event of Default and requiring it
to be remedied within, in the absence of a greater or lesser specification of time,
thirty (30) days from the date of the notice; and if the Event of Default is not
timely remedied, terminate this Agreement, effective two (2) days after giving the
Grantee notice of termination; and

Give the Grantee a written notice specifying the Event of Default and suspending
all payments to be made under this Agreement and ordering that the portion of the
Grant Amount which would otherwise accrue to the grantee during the period
from the date of such notice until such time as the State determines that the
Grantee has cured the Event of Default shall never be paid to the Grantee; and

Set off against any other obligation the State may owe to the Grantee any damages
the State suffers by reason of any Event of Default; and

Treat the agreement as breached and pursue any of its remedies at law or in
equity, or both.

TERMINATION.

In the event of any early termination of this Agreement for any reason other than
the completion of the Project, the Grantee shall deliver to the Grant Officer, not
later than fifteen (15) days after the date of termination, a report (hereinafter
referred to as the “Termination Report”) describing in detail all Project Work
performed, and the Grant Amount camed, to and including the date of
termination.

In the event of Termination under paragraphs 10 or 12.4 of these general
provisions, the approval of such a Termination Report by the State shall entitle the
Grantee to receive that portion of the Grant amount eamed to and including the
date of termination.

In the event of Termination under paragraphs 10 or 12.4 of these general
provisions, the approval of such a Termination Report by the State shall in no
event relieve the Grantee from any and all liability for damages sustained or
incurred by the State as a result of the Grantee’s breach of its obligations
hereunder.

Notwithstanding anything in this Agreement to the contrary, either the State or,
except where notice default has been given to the Grantee hereunder, the Grantee,
may terminate this Agreement without cause upon thirty (30) days written notice.
CONFLICT OF INTEREST. No officer, member of employee of the Grantee,
and no representative, officer or employee of the State of New Hampshire or of
the governing body of the locality or localities in which the Project is to be
performed, who exercises any functions or responsibilities in the review or

Grantee Initials
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14.

17.
17.1

17.1.1

17.12

approval of the undertaking or carrying out of such Project, shall participate in
any decision relating to this Agreement which affects his or her personal interest
or the interest of any corporation, partnership, or association in which he or she
is directly or indirectly interested, nor shall he or she have any personal or
pecuniary interest, direct or indirect, in this Agreement or the proceeds thereof.
GRANTEE’S RELATION TO THE STATE. In the performance of this
Agreement the Grantee, its employees, and any subcontractor or subgrantee of
the Grantee are in all respects independent contractors, and are neither agents
nor employees of the State. Neither the Grantee nor any of its officers,
employees, agents, members, subcontractors or subgrantees, shall have authority
to bind the State nor are they entitled to any of the benefits, workmen’s
compensation or emoluments provided by the State to its employees.
ASSIGNMENT AND SUBCONTRACTS. The Grantee shall not assign, or
otherwise transfer any interest in this Agreement without the prior written
consent of the State. None of the Project Work shall be subcontracted or
subgranted by the Grantee other than as set forth in Exhibit A without the prior
written consent of the State.

INDEMNIFICATION. The Grantee shall defend, indemnify and hold harmless
the State, its officers and employees, from and against any and all losses
suffered by the State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers and employees, by or
on behalf of any person, on account of, based on, resulting from, arising out of
(or which may be claimed to arise out of) the acts or omissions of the Grantee or
Subcontractor, or subgrantee or other agent of the Grantee. Notwithstanding the
foregoing, nothing herein contained shall be deemed to constitute a waiver of the
sovereign immunity of the State, which immunity is hereby reserved to the
State. This covenant shall survive the termination of this agreement.
INSURANCE AND BOND.

The Grantee shall, at its own expense, obtain and maintain in force, or shall
require any subcontractor, subgrantee or assignee performing Project work to
obtain and maintain in force, both for the benefit of the State, the following
insurance:

Statutory workmen’s compensation and employees liability insurance for all
employees engaged in the performance of the Project, and

Comprehensive public liability insurance against all claims of bodily injuries,
death or property damage, in amounts not less than $1,000,000 per occurrence
and $2,000,000 aggregate for bodily injury or death any one incident, and
$500,000 for property damage in any one incident; and

17.2.

20.

21.

22.

23.

24.
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The policies described in subparagraph 18.1 of this paragraph shall be the
standard form employed in the State of New Hampshire, issued by underwriters
acceptable to the State, and authorized to do business in the State of New
Hampshire. Each policy shall contain a clause prohibiting cancellation or
modification of the policy earlier than ten (10) days after written notice thereof
has been received by the State.

WAIVER QF BREACH. No failure by the State to enforce any provisions hereof
after any Event of Default shall be deemed a waiver of its rights with regard to
that Event, or any subsequent Event. No express waiver of any Event of Default
shall be deemed a waiver of any provisions hereof. No such failure of waiver
shall be deemed a waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other default on the part of the Grantee.
NOTICE. Any notice by a party hereto to the other party shall be deemed to have
been duly delivered or given at the time of mailing by certified mail, postage
prepaid, in a United States Post Office addressed to the parties at the addresses
first above given.

AMENDMENT. This Agreement may be amended, waived or discharged only
by an instrument in writing signed by the parties hereto and only after approval of
such amendment, waiver or discharge by the Governor and Council of the State of
New Hampshire.

CONSTRUCTION OF AGREEMENT AND TERMS. This Agreement shall be
construed in accordance with the law of the State of New Hampshire, and is
binding upon and inures to the benefit of the parties and their respective
successors and assignees. The captions and contents of the “subject” blank are
used only as a matter of convenience, and are not to be considered a part of this
Agreement or to be used in determining the intend of the parties hereto.

THIRD PARTIES. The parties hereto do not intend to benefit any third parties
and this Agreement shall not be construed to confer any such benefit.

ENTIRE AGREEMENT. This Agreement, which may be executed in a number
of counterparts, each of which shall be deemed an original, constitutes the entire
agreement and understanding between the parties, and supersedes all prior
agreements and understandings relating hereto.

SPECIAL PROVISIONS. The additional provisions set forth in Exhibit C hereto
are incorporated as part of this agreement.

Grantee Initials,
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EXHIBIT A
The Services

International Institute of New England, Inc. in Manchester, NH will provide the following services:

Project No. 1. English as a Second Language classes

The International Institute of New England, Inc. in Manchester, NH will offer three multi-level
ESOL (English for Speakers of Other Languages) classes during the day, and one ESOL class in
the evening. Daytime classes, offered four days per week for 16 instructional hours per week,
serve adult refugees at beginner to intermediate English proficiency levels. The evening class,
offered three days per week for nine instructional hours per week, serves refugee adults with
advanced English proficiency.

Project No. 2. English Lanquage/Civics Education classes

The International Institute of New England, Inc. in Manchester, NH will offer an Intermediate Level
Citizenship Instruction Class for adult refugees with English proficiency of at least an intermediate
level. The course will prepare students for the naturalization application and interview, including
the ability to demonstrate intermediate Reading and Writing skills utilizing USCIS vocabulary. The
class cycle is twelve weeks and meets for a total of four hours per week three times per year. The
course also offers two open office hours for additional test practice each cycle week.

All classes will be held at the International Institute of New England, Inc., 1850 EIm Street,
Manchester, NH. Approximately one hundred-fifteen adults will be served by the program.

Grantee Initials
Date ‘
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Estimated Budget: Limitation on Price: Payment

EXHIBIT B

Estimated Budget: Project No. 1

FY 2017
Teacher Salaries $55,296.00
Teacher Benefits 12,719.00
Travel 100.00
Instructional Materials 4,083.00
Professional Development 300.00
Administrator Salary 8,424.00
Administrator Benefits 1,937.00
Fees 300.00
Rent/Utilities 6,215.00
Printed Materials 500.00
Office Supplies 1,000.00
Indirect Cost 9,087.00
TOTAL $99,961.00

Estimated Budget: Project No. 2

FY 2017
Teacher Salaries $ 5,184.00
Teacher Benefits 1,192.00
Instructional Materials 500.00
Administrator Salaries 1,519.00
Administrator Benefits 349.00
Rent/Utilities 1,500.00
Printing & Publication 300.00
Office Supplies 250.00
Indirect Cost 1,079.00
TOTAL $11,873.00

Limitation of Price:

This agreement will not exceed $111,834.00

Method of Payment:

Monthly payment may be made for each month of the agreement year. Each payment request
will be submitted through the Department of Education’s Grants Management System.

Page 2 of 3
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EXHIBIT C

Special Provisions

The Contractor shall comply with the provisions of the US Code of Federal Regulations 34 CFR 364 and
the following US Circular:

a. OBM Circular A-110- “Uniform Administrative Requirements for Grants and Agreements
with institutions of High Education, Hospitals and Other Non-Profit Organizations.”
Contractor/VVendor shall not make any award or permit any award (sub grant or contract) at
any tier to any party which is debarred or suspended or is otherwise excluded from or
ineligible for participation in Federal assistance programs under executive Order 12549,
“Debarment and Suspension.”

Grantee Initials /’

Date

Page 3 of 3

7



1991330 weildoig JOTUD mwOIn_G Z{ZIimf.wEi.._o.

3Lvd STOOHOS 40 INJANZ#HS wi.«m JUNLYNOIS

20[d])

¥I0Id4d ._<_OZ<Z_n_ 43IHO/VY 10

STOOHOSHOINIENIENRITIRAS-AYS40 I1111 ONV IWVYN LNitd

JaouO wesbold J8Iy) J1aqapn Bipuexaly

% 0l ‘31vY LSOO LO3HIAN! A3AOHddY

%01€0 HN ©I93sayouey
192135 WA 06T

*Juy ‘puel8ug MaN JO 93IN3ITISUI TBUOTIBUIIIUT

‘01 318VAVd SMOIHO INVIA - LNIOV TVvIOSId

‘spuny yans wouy 3dasxa juesb syyy sepun sjuawdhed 40j alqey) aq jleys

uonesnpg jo uawpedag ayl Jou Aeys ayy JayyaN ‘asodind siyj 40j 33eIS S1Y] JO |IDUNOY PUB JOUIAAOS Y] JO AllysdweH M3N JO LNOY [BI3UID 3y} Aq peaocudde Quoyiny uoneudolddy

pue jueis [eJapad e jo AigejieAe ay) uodn juabunuod ase sojueib ayy Aq Juawded pue JaBpng pasoisddy ay3 Jo Buipuny [nj JeY] uoRIPUOD aY) Lo aq Jm ‘uaAlb Ji ‘jeacsdde Jdalosg -
‘saejnaai) (8INO) 19Bpng pue Juswabeuel jo 200 "S'N pue (951-v01 “1°d) 9661 JO SIuawpudWY 1oV Jipny 8|6uIS ay) yiim asuelldwod ul aq |jim supny *

196pnq pue {esodoud 1a8foad pasoidde ayy ui paqiiasap esodind ayj 10} Ajuo papuadxa pue pajebijqo aq |jim spunj pazuoyiny °

" Jenuepy juowabeuely [eidueul4 Spund je1apad,, uonesnpy jo Juawpedaqg asysdweH MaN Yiim aduepsosde uj aq [Iim Buiuodas jeraueuyy pue Bununosde juels

N o < w0

‘pajesodiosul ase pouad 39afoad ay) Burnp aA13Ia)e aWw0Iad 0} 10 pJeme Juesb Sy} JO aJep ay) UO J2949 Ul Sjudwpuawe Auy q

440 v¢ U1 suoneinBay sIYBIY 1ALD 198 ‘S8 ‘28 ‘08 ‘6L ‘LL ‘9L ‘SL 'pL Sued

‘suofje|nBas pue sme} welbBoud oy1oeds pue ‘ggl ybnoayy ool sHed

“(449) suoneinBay jeiepad J0 apod pE dtL Ul (MvOQI) suonenBay aARensiUIWPY jeseuan Juswedag uoyedsnpl ‘e

:suopejnBas pue sme| Jesopay Buimo|joy ayj Jo suoisiaoid ajgedstidde ay) yiim asuepsosde ul pasalsiuipe aq fiim juesd siyL ‘L

:LVHL S3141Ld3D ANV S3FAOV ADNIOV LNVIITddV IHL

-JaBeueyy j08loid ayj jo jeacsdde uapum Jnoynm 3oafosd ay3 o3 pabieys Jo pasepio aq jjim salddns Jo S3d1AI9S ON
198load paaoidde ay) puswe o3 3sanbas Buneiuy 104 pue ‘}aafoid ay} 03 pabieys ase j22fosd ay) Juawa|dwy o) palinbal sway pazuoyine Ajuo jey) Buunsus Jo0j ‘'suonejwi} Jabpng ayy uym
Buiuiewsu Joj ‘yo9fosd paacidde ay) Lyyim asuepiodse ul J9efoud ay) Bupuawajdwi 4o} sjqisuodsas Jabeuepy J98loid ay) pjoy | "Jabeuep j9afoig se pajeubisap s| uosiad paweu aaoqe ay|

X4 @ybnouopowJ  'SSIHAAV TIvIN-3
0666-G69 (£19) INOHJI3L “ybnouogow BNy :IWVN :LOVINOD TVIONVNIL
X4 -883daav 1vw-3
00G1-279 (E09) :ANOH4IIL ¥0LEO0 HN 'Jo3seayoueiy ummbw w3 0681  .SS3HAAVY
Jopalgaus  I3TLIL ApeweH nopewy  IWVN UIOVNVI 1037 O0ud

w+S5300[04d |je JOj paJinbaJ s| uopewIOjUl Buimo|jo) 8Y] ..

-9 108014 pasodoid

L10Z/0€/9 ©  910Z/1/L ‘pouad j09loid weiboid 10S3
H3IHLO LOEE0 aaysdweH maN 'ploduo) /86 VH/INVS
IN3IOV TvIOSid 0Z# 31ns 19348 Ini4 ynos |g
HLNY aNN4 uoiedNp3 Ynpy Jo neaing 0LED HN ‘J9sayouep
139dng uoyeonp3 o juswedaqg HN 199415 W3 0581
IONVHD 4O 3dAL UOSTTTE 31V 0L  J9ysayouepy - pueibug man jO a1n}jsuj [euochewsju] INOMH
[4 0 | 3I9vd uoijeanp3 oisegq ) npy 911 welbold ajeyg/jelapay
# 39NVHO
# 103royd

UADVYNVIN LOIOUd RIFADVNVIN NOILYIITddV 4O NOILYNDISAA ANV LIDANE NOLLYIIddVY LO3Arodd

§00Z/6
! W04 Wao




N, - Iv101/1VIOL 80S (111717177777 |00 L9666 Iv101/1v10l ansS
1800 02uipul  } 00°/80°6 006 000S
sa|jddns 2040 | 00°000'L 019 0002
sjeuajeuw pajuld | 00°00S 0SS 0002
sen g Uy | 00612'9 ok 0002
$89y uotssiwpy | 00°00¢ zze 0002
abuuy uiwpy 1 00°/£6°L 002 0002
Ateles uiwpy 1 00'#2r'S 00} 0002
nop joud Jeyoes| | 00°00€ 068 00QL
jeusjew uononnsul | 00°€80 ¥ 09 0001
[eAel| 00001 oLs 0001
abuiy jeyoesj | 0061221 002 0001
saueles Jayoes] | 00°962°GS 00} 0001
NOILVIWHOSNI INNOWY 30092 3009 NOILVIWHOASNI INNOWY 3009 3002
eERINVAE] 139ang 123rgo NOILONNH a3nv.iag 139an4g 103rgo NOILONNA
1390n9 @3sodoyd 40 1ivi3ad
00°196'66 00°280°6 - - 00'92591 00°008°}L 00'86v°2L SIV1iOL
00°.80°'6 00°280°6 006
00°00¢ 00'00¢ 068
- $334 Lianv 00.
00'€80'v S3AN1ONI 3L 00°80V ov9
00°000°L aNI1 LO3roYd 00°000°L 0L9
00°00S VY NIHM S334 00°005 0SS
00'00L 1anv 3an1oNi 00001 0LS
00'5L2°9 LONNV9 00'S12°9 ovy
; MO39 1S0D ooy
00°00€ 00°00€ 443
00'959'v 1 00°2£6°L 00'6LLZ1L 002
00'0Z.°€9 00'vzy's 00'96Z°SS 00l
v1loL 1D3HIaNI NIWav 140ddns NOILINYLSNI 3009
0005 0002 0002 0001 193rg0

(G£-v yBnosy) ge-y sebed uoP3 6661 00qPUEH BUNUNOSOY [edUBULY HN 99S)

$3d00 NOILINNZ ANV L23rgo A9 AYVININNS 13D5and

S00%/6
t WNOd W80



1907330 weadoad FoTuddOI4MH0 w«_oz,\z.wmﬂ%o

3Lva , STOOHOS4O-NIANFINRIAANS - NYS FUNLYNOIS

&\\3\0

\V\QEJSOZG.ZE H431HO/VY 10

STOOHIS A0-LNIANILNIIANS NVS-$0 I1LIL ANV SNVN INRMd

1900 wesboud Joiyd Jagapn elpuexaly

% 0l A1VYH 1S0O 1034IAN! d3AOHddY

%0T€0 HN 1931s8yduey
398135 wWTd 0§81
*douy ‘puel3ufg MaN JO 93N3ITISul [BUOTIPUIIIUT

‘01 379VAVd SMOFHD INVI - LNIFOV TVISId

‘spuny ysns woyy 1dasxa Jueib siy) Japun sjuawded 104 ajqey| aq feys

uopeanp3 jo Juawpedaq ayj Jou 3je}s ay) JeyaN ‘asodind siy) 10) 9JEIS SIY} JO [ISUNOYD PUR JOUIAAOS) 3y} J0 anysdWeH MaN 4O LN0Y [B1auas ay} Aq paaocidde Sjuoyiny uonelsdosddy

pue jueid |eId3pad e jo AjljigejieAe ay) uodn jJuabunuod ase sojuesb ayy Aq Juawded pue Je6png paaoiddy ey jo Burpuny (jnj JeY) UOIIPUOS BY} UO aq [|IM ‘UdAIB J) ‘|eaocsdde Joafoig -
‘s1ein2.td (aINO) 186png pue yuswebeue Jo 900 “S'N Pue (951-¥01 “1°d) 9661 JO Sluawpually 1oy JIpNy 8|BulS 8yl Yim asueldwo3d ul aq |Im sypny *

396pnq pue |esodoud j9afoid peaosdde ayy w paquasep asodind ayy Joj Ajuo papuadxa pue pajeBiqo ag jjiMm SPuny pazuoyiny -

‘.enuepy juswabeuey jeloueulq Spund jeiapa4d,, uofleanp3 jo juawnedag asysdweH MaN Ylim asueplodde uj aq J(im Burpodal jejoueuy pue Buijunodsoe yuelsn -

N ™M < W0

‘pajesodiosu) ase pouad joafosd ay) Buunp aApsaya awodsaq o} 10 pieme JuelB siy} jo ajep ay) Uo 19348 Ul sjuawpuawe Auy °q

suoijejnBas pue smej wesboud sy1sads pue ‘9o ybnosyy 0ot sued

‘449 v ul suoneinBey SIUBIY HAID 198 ‘S8 ‘T8 ‘08 ‘6L ‘LL ‘9L ‘SL ‘v SHEd ‘(¥d4D) suoneinBay (eiapad jo 3pod vE ML Ul (HyDaT) suonenBay saeiSILIWPY [BISUSD Jusuniedag uopedNpa e
:suonjeinBas pue smej jesapa; Buimo|jos ay) jo suojsiaoid ejgesidde ayj yjim asuepiosde u) pasajsiujwpe ag |im juesb siyy |

‘1VHL S3141L430 ANV S33HOV AONIOV LNVIIlddV IHL

Ja6euep 10aload ey) jo feaosdde uanm Jnoyym 3s3foud ey o) pabieys Jo palaplo aq |jim saljddns Jo sadiAIas ON
23losd paaoidde ay3 puawe 03 }sanbas Guneniui Joj pue ‘123fosd ayj 03 pabieyd aJe 3aafosd ay) Juawajdwyi 0y pasinbas sway pazuoyine Ajuo jey; Bunsua Joj ‘suonejwil JoBpng ayj ulypm
Buturewau Joj 123loud paaocidde ayy yum asuepioade ul pafosd ay) Bunuawsjduil so5 3jgisuodsal sabeuey 10afoad a3 pjoy | “1abeue 12afoid se pajeubisap si uosiad paweu aAoqe ay L

XV4 JO2UI@Ybnouopolll :SSIHAAY TIVN-I
0666-G69 (£19) ANOH4313L ybnouogow erd  JNVN :LOVINOD IVIONVNIL
0£68-699 (€09) :XV4 JooU@APEWeYE  :SSIHAAY TIVIN-T
0051-299 (£09) :3INOHJ3AL POLED HN J9)Soyouely 19848 W3 0681  :SSIHAAV

Jopalg eNs  3LIL Apewey nopewy  JWYN *HIOVYNVIN 1D3r0Yd

«xS190004d [l JO} paJIinbas si uoReULIOjU} BUIMO}|O) BY ) vre

L102/0e/9 0} 910¢/1/L ‘polad j08(0id
H3HLO LOEE0 dJlysdweH MmaN ‘pioouo?)
IN3IOV TvOSId 0Z# 21NS 19218 Iind4 yinos 1.2
HLNY NN uoneonp3 Jnpy Jo neaing
135ang uoneonp3 o juawyedaq MN
JONVHD 4O 3dAL uoSTTTd 33V ‘Ol

weiboid 103 :op) 108loid pasodosd

L86 vHINVS
?0LE0 HN 'JoIsoyouey
joduis Wig 098t
Jalsayouey - pueibug map 4O S3njsu| jeuoieuIBiU|  (INOYA

4 0 L 3J9vd

# 3ONVHO

# 103rodd

HIODVNVIN LOIAMOUd RIADOVNVIN NOILVIIddV 40 NOILVNOISAA ANV 139dN8 NOILVIITddV 1LO3rodd

uoneanp3 SJiAl) / abenbue ysibu3 ut syosloid :ap1) welbold 9)e)g/jeiapay

§00Z/6
| W04 Wao




NN RENEni - IvioLAvYiQlL ans IRERNENRNNNni 00811 Iv101Y101 9nSs
1o0a11puy 00'620't 006 0005
salddns 8a0 | 00°052 019 0002
uoneaiiqnd = juud | 00°00€ 056 0002
samun g sy | 00°005°L ovy 000T
abuuy uiwpy | 00°'6YE 002 0002
ssueies uiwpy | 00'615°L 0oL 0002
feuajeus uoionuisul | 00°005 Qv 0001
abuly soyoeal | 0026l L 002 000%
Aejes joyoeal 1 0o'v8L's 001 0001
NOILYWHOANI INNOWY 30092 3009 NOILYWHO4NI INNOWY 3000 3009
a31iviag 139dng 123rgo NOILONNA a31v.i3aa 139dng 103rgo NOILONNS
139an8 @3sodoyd 40 Tivi3a
00°€28°LL 00'620°L - - 00'89¢‘S 00°0SS 00989 SIvi0l
00'6.0'L 00'620°L 006
- 008
- $334 Llanv 00.
00°00S S3aN1ONI W3 Ll 00°00S 0v9
00'052 AN 123rodd 00'0S2 0L9
00°00€ Vv NIHM 334 00'00€ 0SS
00°00S°L llanv 3anoni 00°00S'} oy
- LONNVD 00¢
00°LYS'L MO134d 1SO0D 00°6¥¢ 0026L°L 002
00'€0.'9 00'615°L 00'v8L's 00l
Iv1ioL 1O3¥IaNI NIWaV 1¥0ddns NOILONYLSNI 3009
0005 0002 0002 0001 123rg0

(62-v ybnosui ge-v sebed uowp3 6661 NooqpueH Bulunoooy jeroueul{ HN 99S)

$30d09 NOLLONNA ANV L23rg0 A8 AMVINNNS 139dnd

S00Z/%
| WNO4 WBO



State of Netw Hampshire
HBepartment of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby
certify that International Institute of New England, Inc., a(n) Massachusetts nonprofit
corporation, registered to do business in New Hampshire on February 12, 2016. I further
certify that it is in good standing as far as this office is concerned, having paid the fees

required by law.

In TESTIMONY WHEREOF, I hereto
set my hand and cause to be affixed
the Seal of the State ot New Hampshire.
this 31* day of May. A.D. 2016

Fy Sk

William M. Gardner
Secretary of State




Certificate of Authority

1, Shayne Kinsella, Clerk/Secretary of International Institute of New England, Inc. do hereby certify that :

¢)) I maintain and have custody of and am familiar with the seal and minute books of the corporation;

2 I am authorized to issue certificates with respect to the contents of such books and to affix such seal to such
certificate;

3) The following are true and complete copies of the resolutions adopted by the board of directors of the corporation at a

meeting of that board on June 10, 2016, which meeting was held in accordance with the law of the state of
incorporation and the by-laws of the corporation:

That: International Institute of New England, Inc. will enter into a contract with the NH Department of Education to
provide employment and training services to out of school youth. This resolution shall remain in effect until
specifically revoked.

That: International Institute of New England, Inc. Board of Directors has named Alexandra Weber as having

authority to sign the contract with the New Hampshire Department of Education.

“4) The following is a true and complete copy of a by-law adopted at an organizational meeting on
June 10, 2016.

5) The foregoing resolution(s) and by-law are in full force and effect, unamended, as of the date hereof; and
(6) The following person(s) lawfully occupy the office(s) indicated below:
Jeffrey Thielman, President & CEO

Alexandra Weber, Chief Program Officer

Shayne Kinsella Secretary
Rita McDonough, Treasurer

IN WITNESS WHEREOF, I have hereunto set my hand as the Clerk/Secretary of t oration this 10™ day of June, 2016.

(Corporate Seal if any)

(If the corporation has no seal, the Clerk/Secretary shall acknowledge the certificate before an authorized officer below)
STATE OF MASSACHUSETTS
COUNTY OF Suffolk

On June 10, 2016 before the undersigned officer personally appeared the person identified in the foregoing certificate,

know to me (or satisfactorily proven) to be the Clerk/Secretary of the corporation identified in the foregoing certificate, and
acknowledge that __he _ executed the foregoing certificate.

In witness whereof I hereunto set my hand and official seal.

G mtad),

Notary Public/Justice of the Péace »;




DATE (MM/DD/YYYY)

N ®
ACORD CERTIFICATE OF LIABILITY INSURANCE 06/03/2016

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

CONTACT
PRODUCERwillis of Massachusetts, Inc. NAME:
PHONE FAX
¢/o 26 Century Blvd | (A/C, No, Ext);1-877-945-7378 {AIC, No):1-888-467-2378
P.0. Box 305191 E-MAIL tificates@willi
Nashville, TN 372305191 USA ADDRESS: certificates 5.com
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A :Philadelphia Indemnity Insurance Company 18058
INSURED 11 ternational Institute of Boston, Inc. INSURER B :
(D/B/A) International Institute of New EBngland INSURER C :
1 Milk Street
Boston, MA 02109 INSURERD :
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER:W1465170 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL|SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE WVD POLICY NUMBER (MM/DDIYYYY) | {(MM/DDIYYYY) LIMITS
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
DAMAGE TO RENTED
‘ CLAIMS-MADE OCCUR PREMISES (Ea occurrence) | § 1,000,000
A
[ MED EXP (Any one person) 3 20,000
PHPK1487336 05/05/2016|05/05/2017 | pERSONAL & ADVINJURY | § 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 3,000,000
| leouer| IS [ e PRODUCTS - COMPIOP AGG | § 3,000,000
OTHER: $
COMBINED SINGLE LIMIT
| AUTOMOBILE LIABILITY (Faaotigeny $
© ANY AUTO BODILY INJURY (Per person} | $
{71 ALL OWNED [ SCHEDULED i
: AUTOS ,r AUTOS BODILY INJURY (Per accident) | §
; ! NON-OWNED PROPERTY DAMAGE s
! HIRED AUTOS AUTOS {Per accident)
i rﬁ 3
A | X [UMBRELLALIAB | X | occUR EACH OCCURRENCE s 5,000,000
EXCESS LIAB CLAIMS-MADE PHUB538557 05/05/2016 [05/05/2017 | A\GGREGATE s 5,000,000
DED { X | RETENTION $10, 000 5
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN STATUTE ‘ {ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? I:] N/A
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE] §
If yes, describe under
DESCRIPTION OF OPERATIONS below. £.L. DISEASE - POLICY LIMIT | §
i
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

This Voids and Replaces Previously Issued Certificate Dated 05/23/2016 WITH ID: W1443318.

As respects General Liability: Named Insured includes International Institute of New Hampshire, Inc. and International Institute of Lowell, Inc.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

NH Department of Education AUTHORIZED REPRESENTATIVE
State Bureau of Adult Education )
21 South Fruit Street, Suite #20 M}@
Foncord, NH 03301
© 1988-2014 ACORD CORPORATION. All rights reserved.

ACORD 25 (2014/01) The ACORD name and logo are registered marks of ASClIQ(ZOIRDI:le2371,33 PATCH:Batch #: 229975




Client#: 138048

ACORD.

CERTIFICATE OF LIABILITY INSURANCE

INTINSTITU

DATE (MM/DD/YYYY)
6/06/2016

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder in lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER S%Ef‘cT
HUB International New England Eg,NNEo, Ext: 978 657-5100 [(F:Ié, Nol: 978-988-0038
600 Longwater Drive E-MAIL
MA 02061 ADDRESS:
Norwell, INSURER({S) AFFORDING COVERAGE T NAIC #
781 792-3200 INSURER A : Travelers Property Casualty Co 25674
INSURED A X INSURER B :
(D/B/A) International Institute Of
INSURER C :
New England
. INSURER D :
One Milk Street INSURER E
Boston, MA 02109 -
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEENISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR

POLICY EFF

POLICY EXP

ADDL|SUBR]
LTR TYPE OF INSURANCE INSR_|WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $
COMMERCIAL GENERAL LIABILITY PR L O oaiance) | §
| CLAIMS-MADE OCCUR MED EXP {Any one person) $
PERSONAL & ADVINJURY | §
GENERAL AGGREGATE $
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $
POLICY JPE?(?T‘ Loc $
AUTOMOBILE LIABILITY clignggémignsmei_e TIMIT .
ANY AUTO BODILY INJURY (Per person) | $
ALL OWNED SCHEDULED i
I s AUeD BODILY INJURY (Per accident) | $
NON-OWNED PROPERTY DAMAGE $
HIRED AUTOS AUTOS (Per accident)
$
| | UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
)_‘
DED ( ‘ RETENTION § $
WORKERS COMPENSATION WC STATUL OTH-
A | J\D EMPLOYERS' LIABILITY N 6JUB9975L65415 10/01/2015(10/01/2016 X LTORY LIMITS [ER
ANY PROPRIETOR/PARTNER/EXECUTIVE L ACCIDENT 00
OFFICER/MEMBER EXCLUDED? E N/A E.L. EACH ACCIDEN $500,000
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE! $500,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - PoLICY LMiT | $500,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

CERTIFICATE HOLDER

CANCELLATION

NH Department of Education
State Bureau of Adult Education
21 South Fruit Street, Suite #20
Concord, NH 03301

L

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

rh Jeownduroke

ACORD 25 (2010/05) 1 of1
#51626752/M1511543

= ©1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

ME001




INTERNATIONAL INSTITUTE OF BOSTON, INC.
D/B/A INTERNATIONAL INSTITUTE OF NEW ENGLAND AND AFFILIATE

Combined Statements of Financial Position
September 30, 2015 and 2014

Assets 2015 2014
Current Assets:
Cash - operating S 321,480 S 747,530
Cash - escrow 500,000 -
Current portion of investments 1,260,000 -
Grants, contracts and other receivabies 456,169 399,816
Prepaid expenses and other 33,286 25,552
Total current assets 2,570,935 1,172,898
Investments, net of current portion 8,782,486 -
Property and Equipment, net 55,008 6,048,536
Financing Costs, net - 188,885

Total assets

Liabilities and Net Assets

$ 11,408,429

$ 7,410,319

Current Liabilities:

Current portion of long-term debt S - $ 125,626
Accounts payable 46,850 258,837
Accrued expenses 218,913 238,733
Accrued income taxes 1,262,683 -
Deferred revenue 9,439 20,321
Total current liabilities 1,537,885 643,517
Long-Term Debt, net of current portion - 6,405,692
Total liabilities 1,537,885 7,049,209
Net Assets:
Unrestricted:
Operating 9,689,240 425,708
Property and equipment 55,008 (293,897}
Total unrestricted 9,744,248 131,811
Temporarily restricted 126,296 229,299
Total net assets 9,870,544 361,110

Total liabilities and net assets

$ 11,408,429

$ 7,410,319

The accompanying notes are an integral part of these combined statements.



"SJURLWRIRIS pauquiod 3say} jo 1ed |es8ajur ue ase sajou JujAuedwiodde ayL

otT'19e S 667°67C S TI8'TET § vrS'0L8'6 S 967921 $ SYT'vrL's S Jeak jo pug
ST9°Z0€ 9TH'95¢ 661°9% OTT'T9E 662'622 TI8'TET Jeah jo Buluuidag
153955y 39N
S6v'8S (L11°22) Z19's8 YEY'605°6 {€00’e0T) LEV'TTI'E s13sse 33u uj saduey)
9£879T - 9/879T Z8T'1€6'6 - Z8T°1€6'6 {sasuadxa) anuanas Funesado-uou (ejo)
9/879T - 9/8'79T - - - weld jeyded
- - - {8St'pES) - (8SP'vES) $50] JUBWIISAAU) JON
- - - (6%5'¥8T) - (6%5'p8T) 529 urdueuy Jo uoneziIoWY
- - - 681°059'0T - 681°059°0T SZS'TEL'TS 40
S9XP} BLI0JU| pale|aJ 4O 13U ‘Suipjing Jo 3es uo uleo
:(sasuadx3) anuanay 3unesado-uon
(18€'v0T) (£11°22) {roz'LL) (8vL'TTY) {e00’c0T) (StL‘8TE) suonesado wWoly s1asse Jau Ul sadueyd
$09°'st0'9 - #09'5v0°9 68L9779 - 68L927'9 sasuadxa |ejo)
S8¥'890'T - S8t'890'T £90'L0L - £90'L0L safjijoey
890267 - 890261 0vZ'9TZ - ovZ'91e Buisieapuny
SPTZ6E - 3 74r413 €5.°T68 - €5.°168 IAljeJisIUiLLpe pue [eJaul3n
90826y - 908°C6E'Y 6ZL'TIV' Y - 6CLTTY'Y $221A495 wesdoud
isasuadxy
€CT'TY6’S {£11'22) OvE'896'S T0'508'S (E00‘€E0T) P%0'806°S S3NUAA3J R0,
- (€S0’6TY) €50°6TY - (6£2'89Y) 61891 suonLIsas wesdosd wouy pases|as siasse 1aN
598°‘S - 598'S 869'T - 869'T aNUAAIL SNOBUR|AISIA
SOE‘L0T - S0E°L0T 028917 - 028911 uonelofje Aepy payun
€ET'6L - EET'6L T68'E6T - 168°€6T SJU2A3 {e133ds
1108ty 9€6'T6E 52095 695°0TY 9L,'S9E €6L'vY SUOfINQLIIUOD pue sjuels
(408474 - Lo'vYL 9ES'EEY - 9€S'EEY dwodu| |eudY
TT9'TYS - TTY'TIHS 6TV LLS - 6TV LLS $331A195 pue Spood pajeuo(
STZ'STO'Y S - S STZ'STOY S 860°TL0Y S - S 860'TLO'Y 3NUAAJ 3DIALIS 1IRIIUOD
1SINUIAJY
jeloL payuIsay payunsaiun 1eyo 1 papuisay paruIsalun
Apesodwa) Ajsesodwa)
kT4 ST0C

$TOZ PUe ST0Z 'Of 19qLuaidas papu3 sieaj ayl Jo4
$1955V 12N Ul S8uRYD PUB SANAIDY JO SIUDWIDIELS PAUIGUIOD)

31VNId4v GNV ANVIONI MIN 40 ILNLILSNI TYNOILYNYILNI v/8/a
NI ‘NO1SO8 40 3LNLILSNI TYNOILYNYILNI



INTERNATIONAL INSTITUTE OF BOSTON, INC.

D/B/A INTERNATIONAL INSTITUTE OF NEW ENGLAND AND AFFILIATE

Combined Statements of Cash Flows
For the Years Ended September 30, 2015 and 2014

Cash Flows from Operating Activities:
Changes in net assets
Adjustments to reconcile changes in net assets to net cash
provided by (used in) operating activities:
Unrealized loss on investments
Gain an sale of assets
Depreciation and amortization
Capital grant
Changes in operating assets and liabilities:
Grants, contracts and other receivables
Prepaid expenses and other
Accounts payable
Accrued expenses
Accrued income taxes
Deferred revenue

Net cash provided by (used in) operating activities
Cash Flows from Investing Activities:
Investment purchases
Proceeds from sale of building
Deposit to cash - escrow
Acquisition of property and equipment

Net cash provided by (used in) investing activities

Cash Flows from Financing Activities:
Principal payments on long-term debt

Net Change in Cash

Cash:
Beginning of year

End of year

Suppliemental Disclosure of Cash Flow Information:
Cash paid for interest

Cash paid for unrelated business income taxes

Supplemental Disclosure of Non-Cash Investing Transaction:
Donated property and equipment

The accompanying notes are an integral part of these combined statements.

4

2015 2014
$ 9,509,434 $ 58,495
562,082 -
(11,881,714) -
341,859 212,673
- (162,876)

(56,353) 89,454
(7,734) {9,756)
(211,987) 106,967
(19,820) (147,644)
1,262,683 -
(10,882) (7,630)
(512,432) 139,683
{10,604,568) -
17,766,479 -
(500,000) -
(44,211) (5,374)
6,617,700 (5,374)
(6,531,318) (120,907)
(426,050) 13,402
747,530 734,128

S 321,480 S 747,530
S 174,524 $ 281,153
$ 96,225 S 86,409
S - $ (162,876)




INTERNATIONAL INSTITUTE OF BOSTON, INC.
D/B/A INTERNATIONAL INSTITUTE OF NEW ENGLAND AND AFFILIATE

Combined Statement of Functional Expenses
For the Year Ended September 30, 2015
{With Summarized Comparative Totals for the Year Ended September 30, 2014)

2015 2014
General
and
Program Adminis-
Services trative Fundraising Facilities Total Total
Personnel and Related:
Salaries $ 1,825,111 $ 559,779 S 68,169 S 94,525 $ 2,547,584 $ 2,284,191
Donated services 533,695 - - - 533,695 507,483
Payroli taxes and fringe benefits 288,664 88,557 10,784 14,954 402,959 377,624
Purchased and contracted services 111,070 60,541 61,716 6,500 239,827 192,616
Recruitment 740 71,927 110 - 72,777 3,848
Total personnel and related 2,759,280 780,804 140,779 115,979 3,796,842 3,365,762
Occupancy:
Rent and utilities 210,640 - - 54,607 265,247 216,242
Mortgage interest - - - 174,524 174,524 281,153
Depreciation - - - 146,132 146,132 195,873
Real estate taxes - - - 85,711 85,711 156,718
Repairs and maintenance 325 - - 54,350 54,675 44,822
Equipment rental 12,663 - - 740 13,403 8,065
Total occupancy 223,628 - - 516,064 739,692 902,873
Other:
Client assistance 1,209,710 - - - 1,209,710 1,341,206
Supplies and materials 69,086 8,237 358 283 77,964 78,829
Professional fees 548 51,780 . 1,115 10,020 63,463 60,592
Insurance 8,171 30,312 500 22,201 61,184 71,627
Special events - - 59,066 - 59,066 15,216
Travel, meetings and conferences 49,463 7,394 323 - 57,180 44,526
Donated goods 43,734 - - - 43,734 34,139
Income taxes - - - 38,184 38,184 40,629
Telephone 33,805 169 - - 33,974 39,048
Miscellaneous 2,846 5,027 10,065 - 17,938 10,162
Dues and subscriptions 9,403 645 - 3,025 - 13,073 13,162
Depreciation and amortization 988 5,854 - 4,336 11,178 16,800
Postage 1,067 1,531 1,009 - 3,607 4,162
Printing - - - - - 6,871
Total other 1,428,821 110,949 75,461 75,024 1,690,255 1,776,969
Total expenses $ 4,411,729 S 891,753 $ 216,240 $ 707,067 $ 6,226,789 $ 6,045,604

The accompanying notes are an integral part of these combined statements.



INTERNATIONAL INSTITUTE OF BOSTON, INC.
D/B/A INTERNATIONAL INSTITUTE OF NEW ENGLAND AND AFFILIATE

Combined Statement of Functional Expenses
For the Year Ended September 30, 2014

General
and
Program Adminis-
Services trative Fundraising Facilities Total
Personnel and Related:
Salaries $ 1,758,456 S 263,543 $ 94932 $ 167,260 $ 2,284,191
Donated services 507,483 - - - 507,483
Payroll taxes and fringe benefits 291,016 43,564 15,397 27,647 377,624
Purchased and contracted services 128,486 1,988 62,101 41 192,616
Recruitment 3,608 240 - - 3,848
Total personnel and related 2,689,049 309,335 172,430 194,948 3,365,762
Occupancy:
Rent and utilities 96,713 - - 119,529 216,242
Mortgage interest - - - 281,153 281,153
Depreciation - - - 195,873 195,873
Real estate taxes - - - 156,718 156,718
Repairs and maintenance 4,551 - - 40,271 44,822
Equipment rental 7,177 - - 888 8,065
Total occupancy 108,441 - - 794,432 902,873
Other:
Client assistance 1,341,206 - - - 1,341,206
Supplies and materials 75,666 2,606 557 - 78,829
Professional fees 28,640 31,792 160 - 60,592
Insurance 7,014 32,403 - 32,210 71,627
Special events - - 15,216 - 15,216
Travel, meetings and conferences 44,084 442 - - 44,526
Donated goods 34,139 - - - 34,139
Income taxes - - - 40,629 40,629
Telephone 39,048 - - - 39,048
Miscellaneous 3,189 3,708 3,265 - 10,162
Dues and subscriptions 12,182 - 480 - 500 13,162
Depreciation and amortization - 11,034 - 5,766 16,800
Postage 3,277 445 440 - 4,162
Printing 6,871 - - - 6,871
Total other 1,595,316 82,910 19,638 79,105 1,776,969
Total expenses $ 4,392,806 S 392,245 $ 192,068 $ 1,068,485 S 6,045,604

The accompanying notes are an integral part of these combined statements.
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SCHOOL YEAR 2016-2017

Concord

ltemization of Anticipated Expenditures for Adult Basic Education

PERSONNEL SERVICES
NOTE: For each type of paid employee provide information shown in the following
example:
2 at 4 hrs./wk. at $5.00 per hr. for 25 wks. = $1,000.00

Administrative

Education Coordinator at 1 hr./wk. at $24.00 per hr. for 36 wks. = $864 - - Vanessa Rashid
Site Director at 0.5hrs./wk. at $36.25/hr. for 36 wks. = $653 Amadou Hamady
Total $1,519
Teachers
Civics Teacher at 6 hrs./wk. at $24.00 per hr. for 36 wks. - Kayla Stewart
Total $5,184
Teacher Aides
Total $
Guidance and Counseiing
Total $
Other Personnel (please specify) i.e., Reading Consulitant,
Secretary, etc.
Total $

Total for All Personnel Services $6,703



SCHOOL YEAR 2016-2017

Concord

Itemization of Anticipated Expenditures for Adult Basic Education

PERSONNEL SERVICES

NOTE: For each type of paid employee provide information shown in the following
example:
2 at 4 hrs./wk. at $5.00 per hr. for 25 wks. = $1,000.00

Administrative

Program Administrator at 9hrs./wk. at $24.00 per hour for 33 weeks - Vanessa Rashid
Total 8,424.00

Teachers Vanessa Rishid -- Kayla Stewart

2 at 18 hrs./wk. at $24.00 per hour for 36 wks. = $31,104
1 at 28 hrs./wk. at $24.00 per hour for 36 wks. = $24.192

ESOL Teacher to be hired - Total $55,296.00
Teacher Aides

Total $

Guidance and Counseling

Total $

Other Personnel (please specify) i.e., Reading Consultant, Secretary, etc.

Total $
Total for All Personnel Services $ 63,720.00



Vanessa Rashid

Summary

Accomplished ESL teacher with extensive experience in developing curriculum
for English language and cultural classes. Exceptional background in designing
meaningful and effective coursework that engages students and expedites learning,
specifically in the areas of reading and writing.

Highlights

* NH Certified ESL Instructor * Certified examiner for IELTS
* Program development aptitude English language proficiency test
¢ Creative learning strategies ¢ Knowledge of the refugee and
immigrant experience
« Proficient speaker of Italian
language

Accomplishments

Collaborated with department and faculty members to design a year-round
standard-based curriculum.

Implemented a creative art/literacy writing curriculum to reach across all language
levels for student success.

Coordinated with school leadership team to develop and implement school-wide
goals for improvement.

Experience

1172011 - 1172013 ESL-Plymouth State University - Plymouth, NH

IELTS Examiner

Performed and rated speaking portion of international English language tests for
language learners. Rated written portion of international English language tests for
language learners. Maintained professional approach while creating comfortable
environment for testing.

08/1995 - 06/2013 Manchester School District - Manchester, NH

ESL Teacher

Employed kinesthetic, visual and auditory approaches to make lessons interesting
and interactive. Taught English language skills to students from kindergarten age
through adulthood. Organized supplementary materials in English for all students.
Integrated technology as an instructional tool, including the Smartboard. Attended
professional development workshops focused on learning goals and classroom
management. Conducted small group and individual classroom activities based on
differentiated learning needs.

09/2000- 1272003\ ranchester Community College - Manchester, NH

ESL Adjunct Instructor

Taught lessons encompassing a range of skill-building activities for speaking,



01/1997 - 08/1999

Education

writing, reading and listening. Created daily lesson plans for multi-level adult ESL
classes.

International Institute of NH - Manchester, NH

Refugee Resettlement Coordinator

Performed essential services for newly arriving refugees including: housing,

orientations, medical appointments, school enrollments, clothing, food, access to
adult language classes and employment services. Supervised multilingual and
multi-cultural staff.

1997

1991

Notre Dame College - Manchester, NH, USA
Master of Education: TESOL

Coursework in English Grammar, Linguistics and Language Development-
Certified ELL Instructor

University of NH - Durham, NH, USA

Bachelor of Arts: Art History

Minor in Italian language
Graduated Magna Cum Laude
Completed a year of intensive art and language study in Italy



Amadou Hamady

EDUCATION

Master of Social Work (MSW)
University of New Hampshire, Durham

Bachelor Degree (BS) in Business Administration
Faculty of Science and Economic, Nouakchott- Mauritania

Summary of qualifications:

Staff and Organizational Management

*  Manage and oversee all resettlement services.

*  Ensure that all clients receive high quality services in compliance with all contracts.

*  Supervise staff members and interns and conduct annual performance evaluations.

*  Lead weekly staff and disposition meetings.

«  Provide appropriate training, coaching, professional development, and supervision for all
staff and interns.

*  Review work flow of staff and makes organizational changes as appropriate to maintain
quality services to new refugees.

Program Management

*  Ensure case files and time sheets are maintained and adhere to all contract requirements in
a timely fashion.

*  Conduct regular case file reviews.

*  Submit quarterly, semi-annual, and annual reports for grants.

*  Ensure accountability at all levels of the program.

Financial Management

*  Oversee the implementation, management and tracking for all refugee expenditures.

»  With refugee team, track monthly R&P and Matching Grant direct assistance. Track and
ensure sufficient cash and in-kind match donations.

*  Conduct monthly financial reconciliation.

¢ Day to day social service operations, encompassing skills and responsibilities for supporting a
broad scope of cultural and educational programs, including information to health care
providers, schools, after school programs, colleges/universities as it relates to serving
refugee/immigrant students and their families in Manchester, NH.

s Experience with coordinating language interpretation services, in addition to making referrals
and appointment related to accessing schools and other social services programs



e Provide support and information on college/university admissions and referral services to
prospective minority student applicants to colleges

e Organize and coordinate field trips for newcomer students to local college fairs and
conventions

e Collaborating with ELL teachers, guidance counselors, nurses, school psychologists and other
school administrators on social, emotional and academic well-being of minority students

Additional Skills:

Effective organizational, interpersonal and communication skills, strong leadership abilities and
motivational management skills, successful project coordinator; collaborative project
management; familiarity with Windows 95/98/XP/Vista, MS-Word, Excel, PowerPoint,

outlook and Data Entry.
Employment History
International Institute of New England 2010 — Present
Manchester, NH
Director August 21 - Present
Refugee School Impact Program Coordinator October 2010-August 2013

e Provide social, emotional, psychological, adjustment, cultural and academic services to more
than 300 refugee/immigrant students (K1-12) and their families

¢ Run an after school program that provides services such as homework help, literacy skills,
college access workshops, Art, parent empowerment, and leadership skills to
refugee/immigrant students (k1-12) and their families

e Serve as parent liaison between schools, community agency providers and refugee/immigrant
families

Saint Anselm College, Manchester, NH, 2010 — May 2013

Part-time Program Coordinator for the Humanities after -School Program

e Coordinate the Humanities After School Program where St. Anselm college students work with
Manchester School District’s high school students on portraits of human greatness from
countries that send refugees/immigrants in the U.S

e Recruit yearly 40 high school students from Manchester’s Public High Schools to participate
in the Humanities program at St. Anselm college



Manchester School District, Webster Elementary School

September — Mars, 2010: Paraprofessional
e Implement Individual Education Plan
e Supported teachers and special needs students, trained new staff
e Determined and managed classroom coverage of Special Education staff

MSW Intern, 2009-2010
Beech St Elementary School (Title 1 program), and Hillside Middle School, Manchester, NH

e Provided case management to students and families through school interactions and home
visits

e Facilitated support groups of Immigrant and Refugee kids of grade 1 to from grade 3
Provided counseling to immigrant and refugee school kids Africa and Central Asia.

e Participated in the volunteering training program to enhance parental participation in the on-
going school volunteer program

e Coordinated services between students/families and other health care providers.

e Worked as a Student Assistance program (SAP) counselor and worked with 6" 7™ and 8"
grade children of diverse socio-economic, cultural and ethnic background.

e TFacilitated two support groups of refugee and immigrant kids on issues such as, Self-esteem,
Social Skills, Cultural transition, Grief/loss, Substance Abuse Education/Prevention,
Communication, Family issues, Immigration related stresses.

¢ Provided information, referrals and support to promote healthy coping alternatives

MSW Intern, 2008-2009
Frannie Peabody Center, Portland, Maine

o Performed comprehensive diagnosis for clients, including intakes, bio-psychosocial
assessment, and annual client assessments

e Provided case management services to a caseload of 10 clients, including referrals,
transportation, housing, coordination of care, advocacy, and helped clients meet their medical,
psychological, legal, and physical needs.

e Worked with the support services and outreach teams to help clients combat the isolation and
stigma of HIV/AIDS, help increase awareness, prevention of HIV/AIDS among African
immigrants living in Portland

e Worked with therapists, physicians, and other health care providers on clients’ diagnosis,
evaluation, treatment, and continuity of care.

o Provided adherence and counseling to HIV/AIDS clients

MSW intern, 2006- 2007
Lutheran Social Services of Northern New England, Concord, NH
¢ Provided services to newly immigrant and refugee families on legal services, transportation,
housing, medical appointments, and follow-ups services.
o Assisted refugee families in their transition to their new lives in America, job trainings,
referrals to English Language Learning Centers
Provided interpreters, and life skill trainings.
e Made home visits to newly settled refugees



Research Experience/Professional Development

University of New Hampshire, Durbam, NH

o Exploring Gender and race difference in quality of life of forty HIV positive clients at Frannie
Peabody Center, using the Medical Outcomes HIV (MOS-HIV) instrument of measure.

e Worked as a graduate assistant with Professor’s Susan Lord and Patrick Shannon in the
Department Social Work at the University of New Hampshire, respectively on Non-
responsiveness of mailed surveys among professional social workers, and Child Welfare and
Developmental disabilities.

Carsey Institute, University of New Hampshire, May 31-June 11, 2010
.Successfully completed a training in Micro-finance, Sustainable Micro-enterprise and
Development Programs

Related Experiences
Straffort County Jail, Dover, NH and Concord State prison, Concord, NH
e Volunteer at the Strafford County Correctional Jail in Dover and at Concord State prison,
working with minority inmates in many areas, including counseling, visiting inmates in
Community Hospitals, Mental Health Units, Behavioral Adjustment Units, and other restricted
units.

Awards:
Saint Anselm College 2011 pioneer in Service Award, in recognition of outstanding efforts
made to link refugee youth to Humanities and community.

2013 Campus Compact University Presient’s Community Partner Award from the University of
NH and the NH Southern University-

USCRI Certified MG and R&P 2014
Member of Leadership New Hampshire Class 2014

Fluent in French, Arabic, Fulani and Wolof

!



SKILLS SUMMARY
¢ Teaching English as a Foreign ¢ Lesson Planning ¢ Team Builder & Worker
Language (TEFL) & Lead Extra-Curricular Activities ¢  Grant Writing :
¢ Time & Classroom Management & Mult-Tasking & Organizing ¢ Conversational level Mandann ‘

RELATED WORK EXPERIENCE

Adult ESL & Citizenship Instructos: International Institute of New England, Manchester, NH October 2015 to Present
¢ Propose ideas to grant writers on writing an addendum of current citizenship grant to meet realistic goals in the
future, how to avoid problems in future grants, and how to monitor progress throughout the fiscal year.
¢ Create student-centered lessons using Microsoft PowerPoint/Word; calculate/record grades in Microsoft Excel.
¢ Speak to various groups in Manchester to recruit students for taking the Naturalization/Citizenship Test.
¢  Create flyers, registration forms, curticulum forms, timeline and data tracking sheet to fulfill citizenship grant.

- Teaching English as a Foreign Language (TEFL) College Instructor: Peace Corps China July 2013 to June 2015
K ¢ Teach Courses: English Speaking & Listening, Pronunciation, and Western Culture to 30-63 students each class.

1 ¢  Create authentic, engaging, active, student-centered English-related lesson plans, worksheets, quizzes, and exams.

¢  Create a safe, creative, and structured classroom environment by encouraging students to work in small groups.
¢ One-on-one tutor sessions/counseling with lower-level confidence students in English/ peer interaction skills.

TEFL Teacher Training Program Instructor: Peace Corps China July 2014
¢ Teach Courses: Pronunciation, American Education, and Western Culture to 300 English teachers.
¢ Introduced new English teaching techniques/language skills by creating student-centered English-related lessons.
¢ Build English teachers’ confidence in English speaking by being flexible and considerate of teachers’ needs.

VOLUNTEER EXPERIENCE

Volunteer Advisory Committee (VAC) Chair: Peace Corps China September 2014 to June 2015
¢ Communicate with Country Director (CD) and Peace Cotps (PC) China Staff to identify issues in volunteer ;

training programs which includes, but is not limited to training procedures, editing policies and emails. .

Communicate often with members to maintain transparency of news/developments from office

Facilitate tri-annual VAC meetings/ training sessions with CD and PC staff, both face-to-face and on Skype.

Set agenda for meetings by preparing/distributing meeting agenda in advance; collect concerns/suggestions

Follow-up with VAC Representatives and PC staff regarding actionable items after VAC meetings.

L 2
L 2
L 2
L 2

Gender Equality Women Empowerment(GEWE)Newsletter Educational Writer Chair: Peace Corps China May 2014 to May 2015
¢ Created culnurally sensitive lesson plans relating to GEWE within the Chinese cultural context.
¢ Published peer-edited lesson plans in the Peace Corps China GEWE monthly newsletter, named 1oices.
¢ Attended monthly Skype meetings to pitch ideas and reccive/give constructive feedback for other writers’ pieces.

5t Annual Nu Women®s Summit Grant Writer: Peace Corps China April 2014 to October 2014 :
¢  First of the PC China volunteers to successfully write and complete a grant on the PCGO intranet website.
¢ Adwvise PC China volunteers and new/current Peace Corps China staff members on using PCGO and the process
of writing PCPP grants during Pre-Service/In-Service face-to-face training sessions, Skype, and/or phone calls.

English Comer Leader: Peace Corps China September 2013 to May 2015
¢ Lead meetings encouraging varied-level group of English students/teachers to continue their studies out of class.
¢ Hosted American-themed holiday parties, Halloween, Thanksgiving, and Christmas, in order to fulfill the 2nd
Goal of the Peace Corps Mission—to share and educate host country nationals about USA culture.

Women Empowerment Group Leader: Peace Corps China September 2013 to December 2014
¢ Lead discussions on different topics related to gender differences in both American and Chinese cultures.
¢ Mentored members on how to be strong, independent women and leaders within their community.
¢ Instructed members on how to deal with sensitive issues related to women, telationships, and personal growth.

St. Francis Pet Care Inc.:Volunteer Coordinator/ Director in Gainesville, FL May 2010 to May 2013
¢ Speak to various organizations at the University of Florida to promote volunteer activities, recruit new volunteers for the St.
Francis House Pet Care Clinic; recruit, interview, and train new volunteers; organize volunteer and doctors’ schedules.
¢ Organize and table for recruiting/fundraising at festivals, career/extra curricular activity fairs, and speaking at club meetings.
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¢ Created a Procedure Handbook and “How To” Book for clinic as 2 means of training volunteers due to short turnover groups
for the clinic and continue to expand on volunteers’ responsibilities in order to maintain a sustainable non-profit organization.

‘ Beginning Swahili: Teacher’s Assistant at University of Florida May 2012 to August 2012
| &  Assist professor in making interactive lesson plans and attend classes for speaking and/or listening exercises.
& Tutor students out of class, make worksheets, quizzes, and additional practice exercises for individuals.

EDUCATION

University of Oregon— Coutsera.org May 2013 to June 2013
Statement of Accomplishment with Distinction
“Shaping the Way We Teach English, 2: Paths to Success in English Language Teaching”

University of Oregon— Coursera.org April 2013 to May 2013 &
Statement of Accomplishment with Distinction
“Shaping the Way We Teach English, 1: The Landscape of English Language Teaching”

University of Florida— Gainesville, FL. June 2008 to August 2012
Bachelor of Science in Animal Biology

Minor in African Studies

Sponsored by Florida Medallion Scholars Award

Study Abroad—Michigan State Training Centre for Development Co-Operation in Arusha, Tanzania June 2011 to August 2011
Coordinated by Michigan State University

Completed Intensive/Advanced Kiswahili Course

Sponsored by Fulbright Hayes Scholarship

PROFESSIONAL DEVELOPMENT

Developing Depth in Qur Practice—Manchester, NH November 2015
Sponsored by New Hampshire Mentor Teaching Team
Hours Earned: 7

New Staff Training Part —Concord, NH January 2016
Sponsored by New Hampshire Mentor Teaching Team
Hours Earned: 7

TR R

Curriculum Wotkshop—Nashua, NH January 2016
Sponsored by New Hampshire Mentor Teaching Team
Hours Earned: 3

EMPLOYMENT & SALARY HISTORY

International Institute of New England—Manchester, NH October 2015 to Present
Part-Time English as a Second Language (ESL) Instructor
v Part-Time Citizenship Instructor

Peace Corps Volunteer—Jiangyou Preschool Educators College, China July 2013 to July 2014
Full-Time College TEFL Instructor
WAGE: LIVING STIPEND OF 220 USD/MONTH

Qaks Veterinary Hospital—Gainesville, FL Mazch 2012 to May 2013
Full-Time Animal Care Nurse/Head Technician/Trainer
WAGE: $10.00/HOUR
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International
Institute of
New England

Position Title: instructor, ESOL
Reports to: ESOL Program Manager
Supervision: N/A

Salary Grade: 3

Overview:

The ESOL Instructor provides ESOL and computer instruction to adult learners in the ESOL Program part
time three evenings per week following a school year of September to June. Teacher preparation time
ratio is 2:1. Instructional methods reflect a student-centered learning philosophy and include ongoing
assessment. Primary responsibilities include:

Duties and Responsibilities:

Provide classroom instruction that reflects a cohesive approach to L/S and R/W.

Maintain attendance records and reports, as required. Contribute to the overall retention of
students in assigned class.

Plan a syllabus appropriate to assigned class level according to ESOL/ computer curricula
guidelines and students’ needs.

Prepare lesson plans and classroom materials utilizing program text books and supportive
resources.

Contribute to the on-going curriculum development process. Review and adopt new materials as
needed.

Coordinate instruction with other components/programs within workforce development to
ensure that clients have maximum opportunities to improve their communication and job
readiness skills, gain employment, and advance towards their career goals.

Assist in the assessment and placement of students into appropriate levels. Evaiuate and
document student progress, make placement recommendations and changes in accordance with
the NRS descriptors for Student Performance Level and program class levels/focus.

Participate in the goal setting and meeting process with students assigned in class.

Refer student and classroom issues/needs to the Evening ESOL Program Coordinator.

Attend regularly scheduled program meetings and periodic professional training sessions. The
Institute requires 20 hours of professional development per year.

Ensure compliance with funding guidelines.

Perform all other duties assigned by supervisor.

Qualifications:

Bachelor’s Degree in related field required; related MA preferred
Ability to model accurate American English pronunciation and grammar required



At least one year of adult ESOL teaching experience preferably with immigrant populations;
experience with non-literate learners is helpful

Outstanding communication skills including written, verbal, and presentation skills
Demonstrated.organizational and logistical experience

Excellent computer skills including Microsoft Word and Excel required

Bilingual/bicultural candidates are encouraged to apply



