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STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

DIVISION FOR BEHA VIORAL HEAL TH

129 PLEASANT STREET, CONCORD, NH 03301
603-271-9544 1-800-852-3345 Ext. 9544

Fax:603-271-4332 TOD Access: 1-800-735-2964 www.dhhs.nh.gov

June 19, 2019

His Excellency Governor Christopher T. Sununu
and the Honorable Executive Council

State House

Concord, NH 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Division for Behavioral Health to
retroactively exercise a renewal option and amend existing sole source agreements listed in the table
below in bold, for the continuation of Student Assistance Program services, by increasing the price
limitation by $120,000 from $3,362,551 to $3,482,551 and by extending the completion date from June 30,
2019 to June 30, 2020, retroactive to June 30, 2019, effective upon Governor and Executive Council
approval. 97% Federal Funds / 3% General Funds.

The Governor and Executive Council approved the original agreements as indicated in the table below:

. Vendor
Vendor

Number
Location

Current

Amount

Increase/

(Decrease)
Modified

Amount

G&C

Approval
Date

Monadnock Family
Services 177510 Keene $101,118 $0 $101,118

0: 09/13/2017

(Item #16) .

A1: 6/19/19

(Item #29A)

North Country
Education Services

Agency 154707 Gorham $200,000 $0 $200,000

O: 09/20/2018

(Item #23)

A1: 6/19/19

(Item #29A)

North Country Health
Consortium 158557 Littleton ■  $600,000 $0 $600,000

O: 09/20/2018

(Item #23)

A1: 6/19/19

(Item #29A)

SAD 06 Claremont 177374 Claremont $31,470 $0 $31,470
0: 12/05/18

(Item #21)

SAU 09 Conway
School District 159846

North

Conway - $140,000 $0 $140,000

O: 09/20/2018

(Item #23)

A1: 6/19/19

(Item #29A)

SAU 17 Sanborn 154453 Kingston $75,000 $0 $75,000

09/20/2018

(Item #23)

A1: 6/19/19

(Item #29A)
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Vendor
Vendor

Number
Location

Current

Amount

Increase/

(Decrease)
Modified

Amount

G&C

Approval
Date

SAD 18 Franklin 159863 Franklin $291,143 $0 $291,143

O: 09/13/2017

(Item #16)

A1: 6/19/19

(Item #29A)

SAU 30 Laconia 177420 Laconia $299,985 $0 $299,985

0: 09/13/2017

(Item #16)

A1: 6/19/19

(Item #29A)

SAD 33 Raymond 159945 Raymond $299,945 $0 $299,945

O: 09/13/2017

(Item #16)

A1: 6/19/19

(Item #29A)

SAU 37 Manchester 177323 Manchester $200,000 $0 $200,000

O: 12/05/18

(Item #21)

A1: 6/19/19

(Item #29A)

SAU 43 Ne\A/port 159924 Newport $60,000 $0 $60,000

O: 12/05/18

(Item #21)

SAU 52 Portsmouth 177463 Portsmouth $140,000 $0 $140,000

0: 09/20/2018

(Item #23)

A1: 6/19/19

(Item #29A)

SAU 54 Rochester 177467

31.470Roch

ester $200,000 $0 $200,000

O: 09/20/2018

(Item #23)

A1: 6/19/19

(Item #29A)

SAU 61 Farmington 160001 Farmington $300,000 $0 $300,000

O: 09/13/2017

(Item #16)

A1: 6/19/19

(Item #29A)

SAU 64 Milton

School District 156682 Milton $50,000 $50,000 $100,000
0: 9/20/2018

(Item #23)

Seacoast Youth

Services 203944 Seabrook $70,000 $70,000 $140,000
0: 9/20/2018

(Item #23)

Second Start 177224 Concord $303,890 $0 $303,890

O: 09/20/2018

(Item #23)

A1: 6/19/19

(Item #29A)

Totals; $3,362,551 $120,000 $3,482,551
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Funds are anticipated to be available in the following accounts for State Fiscal Year 2020 upon the
availability and continued appropriation of funds in the future operating budgets, with authority to adjust
amounts within the price limitation and adjust encumbrances between State Fiscal Years through the
Budget Office, if needed and justified.

See Attached Fiscal Details

EXPLANATION

This request is retroactive because the vendors were not able to execute the contract amendment
before the deadline for submission for Governor and Executive Council in June 2019. Additionally, the
contract amendments are retroactive to June 30, 2019 to continue services under these agreements.

This request is sole source because the vendors have effectively operated the Student Assistance
Program (SAP) for two (2) to five (5) years. Research demonstrates that substance misuse prevention
education Is most successful when the program is delivered in a consistent manner over a course of five
(5) plus years to affect each cohort of grades. Additionally, the New Hampshire Bureau of Drug and Alcohol
Services must demonstrate sustained outcomes through the grant period in order to continue receiving
Federal funding.

The contracts contain renewal language in Exhibit C-1 that allows the Department to renew the
contract for up to two (2) years, subject to the continued availability of funding, satisfactory performance of
service, parties' written authorization and approval from the Governor and Executive Council. The
Department is In agreement with renewing services for one (1) of the two (2) years available at this time.

This request includes two (2) of the seventeen (17) agreements listed in the table above. Governor
and Executive Council approved thirteen (13) agreements on June 19, 2019, item 29A. Two additional
agreements with Claremont School District and Newport School District will be submitted at a future
Governor and Executive Council meeting. ̂

The Contractors will continue Student Assistance Programming (SAP) using the evidenced based
Project Success in one (1) high school, three (3) middle schools in an effort to serve 898 New Hampshire
youth in high need communities in order to prevent and reduce underage drinking, high risk drinking and
the use of non-medical prescription drugs including opioids and illicit opioid drug use.

The Contractors conduct screenings for alcohol and other drug use, individual support sessions,
group support sessions, and referrals to drug and alcohol treatment providers when indicated by the
screening. Additionally, the vendors provide students and parents with targeted drug and alcohol
education to improve understanding of risks associated with prescription drug and underage alcohol use
as well as the developmental milestones and brain development of adolescents. The scope of work in
these agreements require the Contractors to incorporate community level media strategies as well as other
approaches shown to impact the culture and overall wellbeing of the community.

Student Assistance Programs work collaboratively with the Department and the NH Center for
Excellence to improve the quality of services to students as well as to collect data to make data driven
decisions on school-based prevention programming. Based on the Youth Risk Behavior Surveillance
Survey trend data from 2013 to 2017 results for the schools indicate statistically significant changes in the
following:

•  Increase in students' perception of risk for the use of alcohol and non-medical prescription drugs,

•  Increase in students' reporting parent and peer disapproval for the use of alcohol and non-medical
prescription drugs.
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The following performance measures/objectives will continue to be used to measure the
effectiveness of the contracts:

•  There will be an increase in the percentage of students who report a high risk of harm for using
substances (alcohol, marijuana, non-medical prescription drugs, and heroin) on the Youth Risk
Surveillance Survey (YRBS).

•  There will be an increase in the percentage of students who report their parents/caregivers and
peer would disapprove if they used substances on the YRBS.

•  There will be a decrease in the percentage of students who report they used substances
(alcohol, non-medical prescription drugs and heroin) in the past 30 days on the YRBS.

Should the Governor and Executive Council not authorize this request, 898 students, statewide,
may not receive the support and substance misuse prevention education needed during critical adolescent
development years. Lack of these support services could result in: higher prevalence rates of underage
drinking and drug use; misuse and abuse of prescription medication; and an escalation in adverse
childhood experiences, such as a trauma related to parental/caregiver substance abuse.

Area served: Statewide.

Source of Funds: 97% Federal Funds from Department of Health & Human Services (DHHS),
Substance Abuse & Mental Health Services Administration (SAMHSA), Center for Substance Abuse
Treatment, DHHS, SAMHSA, Center for Substance Abuse Prevention, and 3% General Funds.

In the event that the Federal Funds become no longer available, additional General Funds will not
be requested to support this program.

Respectfully submitted.

rey Meyers
Commissioner

The Department of Health and Human Services' Mission is to join communities and families
in providing opportunities for citizens to achieve health and independence.



NH DHHS STUDENT ASSISTANCE PROGRAM (SAP) CONTRACTS
.  SPY 2017 and SPY 2018 FINANCIAL DETAIL

05-95-92.920510-33800000 HEALTH AND SOCIAL SERVICES. HEALTH AND HUMAN SVCS DEPT OP, HHS: BEHAVIORAL HEALTH DIV, BUREAU OP
DRUG & ALCOHOL SVCS. PREVENTION SVS

97% Federal Funds 3% General Funds

CFDA# 93-959

PAIN TI010035

Conway (Kennett) School District SAU #9 VE # 159846-B001 PO# 1064298

State

Fiscal

Year

Class / Account Class Title ^ Job Number
Current Modified

Budget

Increased (Decreased)
Amount

Revised Modified

Budget

2016 102/500731 Contracts for Program Services 92057502 - - -

2019 102/500731 Contracts for Program Services 92057502 70.000 - 70.000

2020 102/500731 Contracts for Program Services 92057502 70.000 ■ 70.000

Sub Total 140.000 . 140.000

Milton School District SAU «64 VE#156682-B001 PO #1064299

State

Fiscal

Year

Class / Account Class Title Job Numtier
Current Modified

Budget

Increased (Decreased)

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92057502 - • •

2019 102/500731 Contracts for Program Services 92057502 50.000 • 50.000

2020 102/500731 Contracts for Program Services 92057502 50.000 50.000

Sub Total 50.000 50.000 100.000

NewDort School District SAU #43 VE#159924-B001 PO #1065161

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget

Increased (Decreased)
Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92057502 - • -

2019 102/500731 Contracts for Program Services 92057502 60.000 - 60.000

2020 102/500731 Contracts for Program Services 92057502 . . -

Sub Total 60.000 . 60.000

North Countrv Health Consortium VE#158557-B001 PO#1064300

State

Fiscal

Year

Class / Account Class Title Job Numt>er
Current Modified

Budget

Increased (Decreased)

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92057502 . - -

2019 102/500731 Contracts for Program Services 92057502 100.000 - 100.000

2020 102/500731 Contracts for Program Services 92057502 - . -

Sub Total 100.000 - 100.000

Portsmouth School Disrict SAU #52 VE #177463-6006 PO #1064301

State

Fiscal

Year

Class/Account Class Title Job Number
Current Modified

Budget
Inaeased (Decreased)

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92057502 . - -

2019 102/500731 Contracts for Program Services 92057502 70.000 - 70.000

2020 102/500731 Contracts for Program Services 92057502 70.000 - 70,000

Sub Total 140.000 - 140.000

Sanborn Realonal School District SAU #17 VE# 154453-B001 PO#1064303

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget

Increased (Deaeased)
Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92057502 . - ■

2019 102/500731 Contracts for Program Services 92057502 37.500 - 37.500

2020 102/500731 Contracts for Program Services 92057502 37.500 . 37.500

Sub Total 75.000 - 75.000

Attachment - Student Assistance Program (SAP)
Financial DetaH
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NH DHHS STUDENT ASSISTANCE PROGRAM (SAP) CONTRACTS
SPY 2017 and SPY 2018 PINANCIAL DETAIL

Seacoast Youth Services VE #203944-B001 PC#1064302

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget

Increased (Decreased)

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92057502 • - -

2019 102/500731 Contracts for Program Services 92057502 70,000 - 70.000

2020 102/500731 Contracts for Program Services 92057502 - 70.000 70,000

Sub Total 70.000 70.000 140.000

Second Start VE #177224-8002 PO #1064304

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget

Inaeased (Decreased)
Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92057502 - - -

2019 102/500731 Contracts for Program Services 92057502 42.500 • 42.500

2020 102/500731 Contracts for Program Services 92057502 - - -

') Sub Total 42.500 -
42.500

SUB TOTAL PREVENTIOf^ 677,500 120,000 797.500

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES. HEALTH AND HUMAN SVCS DEPT OP. HHS; BEHAVIORAL HEALTH DIV, BUREAU OP
DRUG & ALCOHOL SVCS. PPS2 GRANT

100% Federal Funds

CPDA# 93.243

PAIN SP020796

Ciaremont School District SAU #6 VE# 177374-8005 PO# 1065162

State

Fiscal

Year

Class //V:count Class Title Job Number
Current Modified

Budget

Increased (Decreased)
Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92052407 - - -

2019 102/500731 Contracts for Program Services 92052407 31.470 - 31.470

2020 102/500731 Contracts for Program Services 92052407 . - -

Sub Total 31.470 - 31.470

Farminaton School DIst SAU 61 VE #160001-8001 PO #1058309

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget
Increased (Deaeased)

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92052407 100.000 - 100.000

2019 102/500731 Contracts for Program Services 92052407 100.000 - 100.000

2020 102/500731 Contracts for Program Services 92052407 100.000 - 100.000

Sub Total 300.000 - 300.000

Franklin School District VE #159863-6001 PO #1058310

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget
Increased (Deaeased)

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92052407 100.000 - 100.000

2019 102/500731 Contracts for Program Services 92052407 100.000 - 100.000

2020 102/500731 Contracts for Program Services 92052407 91.143 - 91.143

Sub Total 291.143
-

291.143

Atlachmenl • Student Assistance Program (SAP)
Financial Detail

Page 2 of 4



NH DHHS STUDENT ASSISTANCE PROGRAM (SAP) CONTRACTS
SPY 2017 and SPY 2018 PINANCIAL DETAIL

Laconia School Dist VE #177420-6001 PO#1058311

State

Fiscal

Year

Class/Account Class Title Job Number
Current Modified

Budget
Increased (Decreased)

/Vnount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92052407 99.995 - 99.995

2019 102/500731 Contracts for Program Services 92052407 99.995 . 99.995

2020 102/500731 Contracts for Proaram Sen/ices 92052407 99.995 . 99.995

Sub Total 299.985 . 299.985

Manchester School District SAU #37 VE #177323-8003 PO #1065163

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget
Increased (Decreased)

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Proaram Services 92052407 . - ■

2019 102/500731 Contracts for Program Services 92052407 100.000 ■ 100.000

2020 102/500731 Contracts for Program Services 92052407 100.000 - 100.000

Sub Total 200.000 - 200.000

Monadnock Family Services VE #177510-8001 PO #1058318

State

Fiscal

Year

Class/Account Class Title Job Number
Current Modified

Budget

Increased (Decreased)
Amount

Revised Modified

Budget

2016 102/500731 Contracts for Program Services 92052407 36.762 - 36.762

2019 102/500731 Contracts for Program Services 92052407 32.178 - 32.178

2020 102/500731 Contracts for Program Services 92052407 32.178 - 32.178

Sub Total 101.118 - 101.118

North Country Education Services VE# 154707-8001 PO #1064306

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget
Increased (Decreased)

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92052407 . . .

2019 102/500731 Contracts for Program Services 92052407 100.000 . 100.000

2020 102/500731 Contracts for Program Services 92052407 100.000 . 100.000

Sub Total 200.000 - 200.000

North Country Health Consortium VE# 158557-8001 PO #1064300

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget
Increased (Decreased)'

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92052407 . . .

2019 102/500731 Contracts for Program Services 92052407 200.000 . 200.000

2020 102/500731 Contracts for Program Services 92052407 300.000 . 300.000

Sub Total 500.000 . 500.000

Raymond School DIst Sau 33 VE #159945-8001 PO #1058319

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget
Inaeased (Decreased)

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92052407 99.965 - 99.965

2019 102/500731 Contracts for Program Services 92052407 99.990 - 99.990

2020 102/500731 Contracts for Program Services 92052407 99.990 . 99.990

Sub Total 299.945 - 299.945

Attachment • Student Assistance Program (SAP)

Financial Detail
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NH DHHS STUDENT ASSISTANCE PROGRAM (SAP) CONTRACTS
SPY 2017 and SPY 2018 PINANCIAL DETAIL

Rochester School District SAU #54 VE# 177463-8006 PC #1064305

State

Fiscal

Year

Class/Account Class Title Job Number
Current Modified

Budget

Increased (Decreased)

Amount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92052407 • - -

2019 102/500731 Contracts for Program Services 92052407 100.000 - 100.000

2020 102/500731 Contracts for Program Services 92052407 100.000 - 100.000

Sub Total 200.000 . 200.000

Second Start VE #177224-8002 PO #1064304

State

Fiscal

Year

Class / Account Class Title Job Number
Current Modified

Budget
Increased (Decreased)

/Vnount

Revised Modified

Budget

2018 102/500731 Contracts for Program Services 92052407 . .

2019 102/500731 Contracts for Program Services 92052407 62.289 . 62.289

2020 102/500731 Contracts for Program Services 92052407 199.101 - 199,101

Sub Total 261.390 - 261.390

2.685.051 ISUBTOTAL PFS2 2.685.051

TOTAL CONTRACT! 3.362.SS1 120,000 I 3.482.551

Attachmern - Student Assistance Program (SAP)
Financial Detail
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New Hampshire Department of Health and Human Services
student Assistance Program (SS*2019*BDAS*02*STUDE«04)

State of New Hampshire
Department of Health and Human Services

Amendment #1 to the Student Assistance Program

This 1"* Amendment to the Student Assistance Program contract (hereinafter referred to as "Amendment
#r) dated this 15th day of April, 2019, is by and between the State of New Hampshire, Department of
Health and Human Services (hereinafter referred to as the "State" or "Department") and SAU 64 Milton
School District (hereinafter refen-ed to as "the Contractor"), a municipality with a place of business at 20
School Street. Milton, NH 03851.

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council
on September 20,2016 (Item #23), the Contractor agreed to perform certain services based upon the terms
and conditions specified in the Contract as amended and In consideration of certain sums specified; and

WHEREAS, the State and the Contractor have agreed to renew the contract; and

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to
General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of
the contract upon written agreement of the parties and approval from the Governor and Executive Council;
and

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, and;

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained
in the Contract and set forth herein, the parties hereto agree to amend as follows;

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:

June 30, 2020.

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read:

$100,000.

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read:

Nathan D. White, Director.

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read:

603-271-9631.

5. Add Exhibit A, Scope of Services, Section 1.5., to read:

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall
continue after June 30, 2019, and the Department shall not be liable for any payments
for services provide after June 30, 2019, unless and until an appropriation for these
services has been received from the state legislature and funds encumbered for the
SFY 2020-2021 biennium.

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with
Exhibit B, Amendment #1 Method and Conditions Precedent to Payment.

7. Add Exhibit B-1, Amendment #1.

SAU 64 Milton School District Amendment

SS-2019-BDAS-02.STUDE^ Page 1 of 3



New Hampshire Department of Health and Human Services
Student Assistance Program (SS*2019-BOAS-02-STUDE-04)

This amendment shall be effective upon the date of Governor and Executive Council approval.
IN WITNESS WHEREOF, the parties have set their hands as of the date written below,

State of New Hampshire
Department of Health and Human Services

I n
Date Name: Katja Fox

Title: Director

Dat

SAU 64 Milton School District

Name:

Title: 45

Acknowledgement of Contractor's signature:

State of -f( . County of S4 on before the undersigned officer,
personally appeared the person identified directly above, or satisfactorily proven to be the person whose name is
signed above, and acknowledged that s/|je\OM^trt©^this document in the capacity indicated above.

mLiM
gnpture of Notary Public

Name and Title of Notary or Justice

My Commission Expires:

SAU 64 Milton School District

SS-2019.BDAS-02-STUDE-04

Amendment #1

Page 2 of 3



New Hampshire Department of Health and Human Services
Student Assistance Program (SS-2019*BDAS-02-STUDE-04)

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and execution.

OFFICE OF THE ATTORNEY GENERAL

Date

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State
of New Hampshire at the Meeting on: (date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name:

Title:

SAU 64 Milton School Dtot/ict
SS-2019-BDAS-02-STUDE-04

Amendment #1

Page 3 of 3



New Hampshire Department of Health and Human Services
Student Assistance Program (SS*2019-BDAS-02-STUDE-04)

Exhibit B, Amendment #1
Method and Conditions Precedent to Payment

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8,
Price Limitation for the services provided pursuant to Exhibit A, Scope of Services.

2. This Agreement is funded with general funds and federal funds as follows: 97%
Federal Funds from DHHS, Substance Abuse & Mental Health Services
Administration, Center for Substance Abuse Treatment, Substance Abuse Prevention

and Treatment Block Grant, CFDA #93.959, Federal Award Identification Number

T1010035, and 3% General Funds.

3. Failure to meet the scope of services may jeopardize the funded Contractor's current
and/or future funding.

4. Payment for said services shall be made monthly as follows:

4.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred
in the fulfillment of this Agreement, and shall be in accordance with the approved
line item, as specified in Exhibit B-1, Amendment #1.

4.2. The Contractor shall submit an invoice in a form satisfactory to the State by the
twentieth working day of each month, which identifies and requests
reimbursement for authorized expenses incurred in the prior month.

4.3.The Contractor shall ensure the invoice is completed, signed, dated and returned
to the Department in order to initiate payment.

4.4. The State shall make payment to the Contractor within thirty (30) days of receipt
of each invoice, subsequent to approval of the submitted invoice and if sufficient
funds are available.

5. The Contractor shall keep detailed records of their activities related to Department-
funded programs and services and have records available for Department review, as
requested.

6. The final invoice shall be due to the State no later than forty (40) days after the
contract completion date specified in Form P-37, General Provisions Block 1.7
Completion Date.

7. In lieu of hard copies, all invoices may be assigned an electronic signature and
emailed to jill.burke@dhhs.nh.gov, or invoices may be mailed to:

Financial Administrator

Department of Health and Human Services
Division of Drug and Alcohol Services
129 Pleasant Street,
Concord, NH 03301

SAU 64 Milton School District Exhibit B. Amendment Contractor Initials

SS-2019-BDAS-02-STUDE-04 Page! of2 Date
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New Hampshire Department of Health and Human Services
Student Assistance Program (SS-2019-BDAS-02-STUDE-04)

Exhibit B, Amendment #1
8. Payments may be withheld pending receipt of required reports or documentation as

identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1.

9. Notwithstanding anything to the contrary herein, the Contractor agrees that funding
under this agreement may be withheld, in whole or in part, in the event of non-
compliance with any Federal or State law, rule or regulation applicable to the services
provided, or if the said services or products have not been satisfactorily completed in
accordance with the terms and conditions of this agreement.

10. Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to
adjusting amounts between budget line items, related items, amendments of related
budget exhibits within the price limitation, and to adjusting encumbrances between
State Fiscal Years, may be made by written agreement of both parties and may be
made without obtaining approval of the Governor and Executive Council.

SAU 64 Milton School District

SS-2019-BDAS-02-STUDE-04

Exhibit B, Amendment #1

Page 2 of 2

Contractor Initials

Date
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CERTIFICATE OF VOTE

^S\fY\(xr\ do hereby certify that;
(Name of the elected Officer of the Agency; cannot be contract signatory)

1. 1 am a duly elected Officer of The Milton School District

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of
the Agency duty held on May 8, 2019:

RESOLVED: That the Business Administrator is hereby authorized on behalf of this Agency to enter into the said
contract with the State and to

execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The foregoing resolutions have not been amended or revoked, and remain in full force and effect as of
the day of May, 2019rd j

4. Nathan Castle is the duly elected Business Administrator of the Ag^cy.

nature of the Elected Officer)

STATE OF NEW HAMPSHIRE

County oT

The forgoing instrument was acknowledged before me this day ofsT^Ul^^. 20 /f.

BvTrio\if\ Sa.'^cmarv
(Name of Elected Officer of the Agency)

(NOTARY SEAL)

Commission Expires: J 6 ^

llUlf/

Pe-a«otary Public/JuSttitri^p,,^ . v

-  • • ■

NH DHHS, Office of Business Operallons
Bureau of Provider Relationship Management
Certificate of Vote Without Seal

July 1. 2005



Primex"
NK Public RItk Manogtmwit Ejicbonge CERTIFICATE OF COVERAGE

The New Hampshire Public Risk Management Exchange (Primex^) is organized under the New Hampshire Revised Statutes Annotated, Chapter 5*6.
Pooled Risk Management Programs. In accordance wth those statutes, Its Trust Agreement and bylaws, Prtmex^ is authorized to provide pooled risk
management programs established for the benefit of political subdivisions In the State of New Hampshire.

Each member of Primex' Is entitled to the categories of coverage set forth below. In addition, Primex' may extend the same coverage to non-members.
However, any coverage extended to a non-member is subject to all of the terms, conditions, exclusions, amendments, rules, policies and procedures
that are applicable to the members of Primex', including but not limited to the final and binding resolution of all claims and coverage disputes before the
Primex* Board of Trustees. The Additional Covered Party's per occurrence limit shall be deemed included in the Member's per occurrence limit, and
therefore shall reduce the Member's limit of liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced
by claims paid on behalf of the member. General Liability coverage is limited to Coverage A (Personal Injury Liability) and Coverage B (Property
Damage Liability) only. Coverage's C (Public Officials Errors and Omissions), D (Unfair Employment Practices), E (Employee Benefit Liability) and F
(Educator's Legal Liability Claims-Made Coverage) are excluded from this provision of coverage.

The below named entity is a member in good standing of the New Hampshire Public Risk Management Exchange. The coverage provided may,
however, be revised at any time by the actions of Primex'. As of the date this certificate Is issued, the information set out below accurately reflects the
categories of coverage established for the current coverage year.

This Certificate is issued as a matter of Information only and confers no rights upon the certificate holder. This certificate does not amend, extend, or
alter the coverage afforded by the coverage categories listed below.

Participating Mambar. Mambar Numbar. Company Affordittg Covaraga:

Milton School District 929 NH Public Risk Management Exchange - Primex^
SAU#64 Bow Brook Place

20 School Street 46 Donovan Street

Milton, NH 03851 Concord, NH 03301-2624

Typ« of Cov«ni0t
£/f»c(/v« o«r«

(mm/dd/WYv)

Expiration Data
(mm/dd/vyw)

Limits - NH Statutory Limits May Apply, If Not:

General Liability (Occurrence Form)
Profeaalonai Liability (describe)

□ Sat' □

7/1/2018

7/1/2019

7/1/2019

7/1/2020

Each Occurrence

General Aggregate
Fire Damage (Any one
fire)
Med Exp (Any one person)

$ 5,000,000
$ 5,000,000

Automobile Liability
Deductible Comp and Coll:

Any auto

Combined Single Limit
(Each Acddant)

Aggregate

X  Workers' Compensation & Employers' Liability 7/1/2018

7/1/2019

7/1/2019

7/1/2020

Statutory $2,000,000

Each Accident $2,000,000

Disease - Each EfflployM

Disease - Poicy Umti

Property (Special Risk Include* Fire and Theft)
Blanket Limit, Replacement
Coat (unless othenvise stated)

Description: Proof of Primex Member coverage only.

CERTIFICATE HOLDER: Additional Covered Party Loss Payee Primex' - NH Public Risk Management Exchange

By: IfUtf Stel Pmtta

Date: 6/19/2019 mpurcelKSlnhprimexorQState of NH
Department of Health & Human Services
129 Pleasant St
Concord. NH 03301

Please direct inquires to:
Primex* Claims/Coverage Services

603-225-2841 phone
603-228-3833 fax



Earl H. Sussman SCHOOL ADMINISTRATIVE UNIT #64 Kathie M Vigue
Superintendent 20 School Street Administrative Assistant

Milton, New Hampshire 03851
Nathan Castle Telephone (603) 652-0262
Financial Manager 652-0250

MILTON SCHOOL BOARD MEMBERS:

Mr. Douglas Shute, Board Chair

Ms. Margaret Hurd, Board Vice

Mr. Paul Steer, Board Member

Ms. Emily Meehan, Board Member

Ms. Melissa Brown, Board Member

Serving the Children and the Community of Milton New Hampshire



KATHERINE IVl ENGEBRETSONj LIGSW

^^3

Licensed crmical SociaJ Wocker with over 10 years of expeneoce in schoo) and community based settings
woridng wi^ diverse, populations of youth, young adults, and their &milies. Years of eXperlencd {^Vldihg
individual, group, ancf toi.Iy ther^y in community men^ health centers, both outpatient and schooLhas^
services. Skilled in-coordinating dnd Impiementirig emichm'ent, academic, and job tramlng programs for at-risk
youth and -young adults meeting a -variety of social-emotional -needs. ^

EDUCAtlOfJ

•  'Whcelock College, Bostdn^ MA May 2011
Masters ipiSocial Wolk
Licensure: NH" LICSW

•  Saint Michael's College,-Colchester, VT' May 2003
Bachelor of Arts in Psychology

50CMLW0RK AND HUMAW SfeltVIGES EJffERIENCE

Youth iand Family Therapist^ February 2015 — January 2017
Community partners, Rochester, NH

Piwia^gdEl orienfc(^"inaiviairalaad"famlI^psydHdthcrapy*tb youtKahd't^
t Completed Intake As^ssmehts fo!^ enfollmeht in Youth and Family Behavioral Health services.
• Collaborated witli Bud C^lson AcadeoLy 2uid Spaulding H}^ School's Guidance Team, Special

Education Department and school Social Worker to provide school-based therapy, consultation and
coordination of services andreferra)^; &cilitated process with ideritified students.

.• Completed daily and iiuafterly cjinicaj doGumcntation of treatment goals, progress aqd.discharge,-and
aftercaie planning within guidelfnes of state and fedesral mandates for Medicaid Insurance.

•  Co-Facilitatcd Child ImpactPfogram wdrksliops forparentis in process of Separation hhd divorce.

Children's Clinician, June 2013-January 2015
Center for Life Management, Deny, NH

•  Provided individual and feunily psychotherapy to children ages 3-18 years old.
• Developed gpal-oriented ̂ catrnent plans' in coordination with the client and family and treatment;team,

including treatment itfiodbis Of CBT, TF-CBT, and Family Therapy.
• Completed dally and qu^rt^ly-Clinical documentation pf trcatmbnt goals, progress, and discharge ahd

aftercare planning.

Senior Fhinily Inten'ention Specialist, April 2012 - June-2013
Youth Village^ .Inc, Manchester, NH and "Wobum, MA
•  Provided Intensive Individual and family therapy to children and families referred by the Division of

Children, Youth, & Families (DCYF) and Juvenile Probation and Parole (JPPO).
•  Provided individual and family support in a variety of settings and communities including school

meetings and court hearings.
• Devciopcf ̂eekly.gp'al-oriented tj'eatment plans in coordination, with the individual and family's needs

as well as DCYF & JPPO recommendations and requirements to assess progress and coordinatb
discharge and aftercare planning.



KATHERJNE ENGEBRETSON
PAGE 2

SeniorT>ansitionaJ EilipIoytaeDtSopcnTsor, t on,a w .Youth Options Unlimited (VQU), Roxbuiy, MA 2010 - March 2012
* Co^abor?^ dirotors, and Department ofYoutl. Services case workers

LSm fwilteSi md iOciaJ workers to provide support to all participants in areas of "ddeSne'^"'■ ™PPOrt. housing, and any are, of
*  ̂ ■"»'"«"'tetionandjob
* nif " ' 0 .Summer Supervisors In establishing effective team dynamics weeklv ^planmng, and implementation of job training skills and academic enrichment sup^ to tTh^^s.

Family Advocate^
Horizons forUbnieless Children, Jamaica Plain, MA Septeraber2009-June 201.0

September 2008-June 2Q09
EiCELDEtrict Coordinator,
San Fmncisco Unified School District. San Francisco CA

• ^vid^it'^T ^ complied with tonding guidelines
• ?sr3SSsS—

January 2006 - August 2008
Youth Advocate and Youth Volunteer Coordinator
Shih Yu-Lang Central YMCA, San Francisco, CA '
. Plaimedand implemented educational and enrichment activities for at-risk youth 12-22 years old

SKILLS



CONTRACTOR NAME

Key Personnel

1

Name Job Title Salary % Paid from

this Contract

Amount Paid from

this Contract

Katie Engebrctson,
LICSW

Social Worker $78,275 25% S20.000



JttTrty A. Meyers

ConmiuiOQCr

KalJt&Foi
Director

^05*10 amiOjO? DfiS

STATE OF NEW HAMPSHlM

DEPARTMENT OF HEALTH AND HUMAN SERVICES

DIVISION FOR BEHA VWRAL HEAL TH

B UREA U OF DR UG AND AL COHOL SER VICES

105 PLEASANT STREET. CONCORD. NH 03301
603-271-6110 1-800-852-3345 Ext 6738

; Fax: 603-271-6105 TDD Access: 1-800-735-2964
www.dhhs.nh.gov

s/

August 21, 2018
^  I

His Excellency, Governor Christopher T. Sununu
and the Honorable Council '

State House

Concord, New Hampshire 03301 i

REQUESTED ACTION

Authorize the Department of Health and Human Services. Bureau of Drug and Alcohol
Services, to enter into sole source agreements with vendors listed in the table below to
provide Student Assistance Program services in an amount not to exceed $902,289 effective
upon Governor and Executive Council approval through June 30, 2019. 98.63% Federal
Funds, 1.37% General Furids.

Vendor
Vendor

Number
Location Amount

Conway Schooj District - SAU #9 159846-B001 North Conway $70,000

Milton School District - SAU #64 156682-8001 Milton $50,000

North Country Education Services 154707-8001- Gorham $100,000

North Country Health Consortium, Inc. 158557-8001 Littleton ■ $300,000

Portsmouth School District - SAU #52 177463-8006 Portsmouth $70,000

Rochester School District - SAU #54 177467-8004 Rochester $100,000

Sanbom Regional School District -
SAU #17 154453-8001 Kingston $37,500

Seacoast Youth Services 203944-8001 Seabrook $70,000

Second Start 177224-8002 Concord $104,789

Total: $902,289

Funds are available in the following accounts for SFY 2019.



His Excellency. Governor Christopher T. Sununu
and the Honorable Council
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05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, DEPT OF
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU
ALCOHOL SVS, PREVENTION SVS

HEALTH AND

OF DRUG &

State Fiscal Year Class/Account Class Title Job Number Total Amount

2019 102-500731 Contracts for Prog Svc 92057502 $440,000

Subtotal: $440,000

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU
ALCOHOL SVS, PFS2 GRANT

HEALTH AND

OF DRUG &

State

Fiscal

Year
Class/Account Class Title Job Number Total Amount

2019 102-500731 Contracts for Prog Svc 92052407 $462,289

Subtotal: $462,289
Total

Contract:
$902,289

EXPLANATION

This request is sole source because the vendors have effectively operated the student
assistance program for a period of two (2) to five (5) years. Research demonstrates that
substance misuse prevention education is most successful when the program is delivered in a
consistent manner over a course of five (5) plus years to impact each cohort of grades.
Additionally, to meet the federal evaluation requirements, the New Hampshire Bureau of Drug
and Alcohol Services must demonstrate sustained outcomes throughout the grant periods.

This request represents nine (9) of twelve (12) contracts to proyide Student Assistance
Program Services. The Department anticipates awarding the remaining three (3) contracts at
the next available Governor and Executive Council meeting, upon receipt of the fully executed
contract documents.

The purpose of this request is to address underage drinking and prescription drug
misuse and abuse in high need populations through the administration of a Student Assistance
Program. The Student Assistance Program leverages the State's existing prevention system,
resources and capacities to effect change in priority substance abuse areas among high need
populations in the communities where those populations reside.

The vendors will implement Student Assistance Programming (SAP) using the
evidenced based Project Success in twenty (20) high schools, twenty-three (23) middle
schools and one (1) community college in an effort to serve 18,837 New Hampshire youth in
order to prevent and reduce underage drinking, high risk drinking and the use of non-medical
prescription drugs including opioids and illicit opioid drug use.



His Excellency. Governor Christopher T. Sununu '
and the Honorable Council
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The vendors will conduct alcohol and other drug screenings, Individual support
sessions, group support sessions, and referrals to drug and alcohol treatment providers when
indicated by the saeening. Additionally, the vendors will provide students and parents with
targeted drug and alcohol education to improve understanding of risks associated with
prescnption drug and underage alcohol use as well as the developmental milestones and brain
development of adolescents. The scope of work in these agreements require the vendors to
incorporate comn^unity level media strategies as well as other approaches shown to impact the
culture and overall wellbeing of the community.

Student Assistance Programs work collaboratively with the Department and the NH
center for Excellence to improve the quality of services to students as well as to collect data to
make data driven decisions on school-based prevention programming. Based on the Youth
Risk. Behavior Surveillance Survey trend data from 2013 to 2017 results for the schools
indicate statistically significant changes in the following:

•  Increase in students' perception of risk for the use of alcohol and non-medical
prescnption drugs,

•  Increase in students" reporting parent and peer disapproval for the use of alcohol and
non-medical prescription drugs, and

The followng performance measures/objectives will be used to measure the
effectiveness of the agreement:

•  There will be an Increase in the percentage of students who report a high,risk of
harm for using substances (alcohol, marijuana, non-medical prescription druqs
heroin) on the Youth Risk Surveillance Survey (YRBS).

•  There will be an increase in the percentage of students who report their
would disapprove if they used substances on the

YRBS.
V

•  There will be a decrease in the percentage of students who report they used
substances in the past 30 days on the YRBS.

•  Decrease in students' reporting past 30 day use of alcohol and non-medical
prescnption drugs.

♦  ̂ As referenced in the Exhibit C-1 of these agreements, the Department reserves the rightto extend contract services for up to two (2) additional years, contingent upon satisfactory
dehvery of services, available funding, agreement of the parties and approval of the Governor
and Executive Council.

Should the Governor and Executive Council not authorize this request, 18,837 students
statewide may not receive the support and substance misuse prevention education that may
be needed dunng cntical adolescent development years. Lack of these support services could
result in: higher prevalence rates of underage drinking and drug use, misuse and abuse of
prescnption medication, and an escalation in adverse childhood experiences such as a trauma
related to parental/caregiver substance abuse.

Area served: Statewide.
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Source of Funds: 98.63% Federal Funds from Department of Health & Human Services
(DHHS), Substance Abuse & Mental Health Services Administration (SAMHSA), Center for
Substance Abuse Treatment, DHHS. SAMHSA, Center for Substance Abuse Prevention, and
1.37% General Funds.

In the event that the Federal (or Other) Funds become no longer available, additional
General Funds will not be requested to support this program.

Respectfully submitted,

Katja S. Fox
Director

Approved by: \ I /
Jeffrey A. Meyers
Commissioner

The Department of Health and Human Services' Mission is to join communities and families
in providing opportunities for citizens to achieve health and independence. .



student Assistance Program Contracts

FISCAL DETAILS

05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH. BUREAU OF DRUG & ALCOHOL

SVCS, PREVENTION SVS 97% Federal Funds 3% General Funds

Conway <Kennett) School District SAU #9, Vendor # 159846-B001

State

Fiscal Yea
Class 1

Account

Class Title Job Number Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$70,000

Sub Total:
$70,000

Milton School District SAU Vendor # 156682-B001

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731 Contracts for Program
Services

92057502

$50,000

Sub Total:
$50,000

Newport School District SAU #43, Vendor #159924-B001

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$0

Sub Total:
$0

North Country Health Consortium, Vendor #158557-8001

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$100,000

-

Sub Total:
$100,000

Focal Oataiia - Student Assistance Program
Page l of 4



Portsmouth School District SAU #52. Vendor# 177463-B006

State

Fiscal

Year

Class /

Account

I

Class Title Job Number
Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$70,000

Sub Total:
$70,000

Sanborn Re(lonal District SAU #17, Vendor # 154453-B001
State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

. Amount

2019 102/500731
Contracts for Program

Services
92057502

$37,500

Sub Total:
$37,500

Seacoast Youth Services. Vendor #203944-6001

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731 ,
Contracts for Program

Services
92057502

$70,000

Sub Total:
$70,000

Second Start

State

Fiscal

Year

Class /

Account
Class Title Job Number Total

Amount

2019 ■ 102/500731
Contracts for Program

Services
92057502

$42,500

Sub Total:
$42,500

Prevention Sub Total: $440,000

Fiscal Details - Student Assistance Program
Page 2 of 4



05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN

SVCS DEPT OF, HHS: DtV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL
SVCS, PFS2 GRANT 100% Federal Funds

Claremont School District SAU #6, Vendor # 177374-8005

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

20'l9 102/500731
Contracts for Program

Services
92057502

$0

Sub Total:
$0

Manchester School District SAU #37, Vendor# 177323-8003

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Conlrads for Program

Services
92057502

$0

Sub Total:
$0

North Country Education Services, Vendor # 1S4707-B001

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

201.9 102/500731
Contracts for Program

Sen/ices
92057502

.  $100,000

Sub Total.
$100,000

North Country Health Consortium, Vendor# 158557-B001

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$200,000

Sub Total;
$200,000

Fiscal Details - Student Assistance Program
Page 3 of 4



Rochester School District SAU #54, Vendor # 177463-B006
State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$100,000

Sub Total:
$100,000

Second Star).Vendor #177224-8002

State

Fiscal

Year

Class /

Account
Class Title Job Number Total

Amount

2019 102/500731 Contracts for Program
Services

92057502
$62,289

Sub Total:
$62,289

PFS2 Sub Total: $46i2.289

Total Contract Amount: 1 $902,289

Fiscal Details - Student Assistance Program
Page 4 of 4



Subject: Student Assistance Program fSS-20l9.BDAS-02»STUDE-04)
FORM NUMBER P-37 (version 5/8/15)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, contldential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the cotitract.

AGREEMENT

The State of New Hampshire and the Contractor hereby mutually agree as follows;

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 State Agency Name
NH Department of Health and Human Services

1.2 State Agency Address
129 Pleasant Street

Concord, NH 03301-3857

1.3 Contractor Name

SAU 64 - Milton School District
1.4 Contractor Address

20 School Street

Milton, NH 03851

l.S Contractor Phone

Number

603-652-0262

1.6 Accotmt Number

05-95-92-920510-33800000-

102-500731

1.7 Completion Date

June 30.2019

1.8 Price Limitation

$50,000

1.9 Contracting Officer for State Agency
E. Maria Reinemann, Esq.
Director of Contracts and Procurement

1. 10 State Agency Telephone Number
603-271-9330

1.11 (Zbntractor Si 1.12 Name and Title of Contractor Signatory

Irwln H. Sussman, Superintendent

1.13 Acknowledgement: Stale of NH . County of Straf ford

On 1 before the tindersigned officer, personally appeared the person identified in block 1.12, or satisfactorily
pro^ b^hose name is signed in block 1.11, and acknowledged that s/he executed this document in the capacity
tndicatedTrrblock''N.2lA%.

. Public or Justice of the Peace

l^^^gjfafB^ll^i^inea^otBry or Justice of the Peace
Vigue. Notary Public

1.14 State Agency Signature

proval by the N.H. Depamncnt of Administration, Division of Personnch^/app/icoWe^

1.15 Name and Title of State Agency Signatory

1.16 Approval by the N.H. Department of Administration, Division of PersonncH?/applicable)

By: Director, On:

1.17 Approval by the Attorney General (Form, Substance and Execution) (ifapplicable)

1.18 Approval by the Governor and Exei^livc

By:

Page 1 of 4

(i/app U)ca

On:



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO

BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block I.I ("Stale"), engages
contractor identified In block 1.3 ("Contractor") to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
("Services").

3. EFFECTIVE date/completion OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the parlies
hereunder, shall become effective on the dale the Governor
and Executive Council approve this Agreement as indicated In
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on (he date the
Agreement is signed by (he State Agency as shown in block
1.14 ("Effective Date").
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstaoding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the Slate be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of

appropriated funds. ihe State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
10 the Account identified in block 1.6 in the event funds in that

Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/

PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.
5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

Page 2

5.3 The State reserves the right to ofTset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7< or any other provision of law.
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payriKnts authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon tbe Contractor,

including, but not limited to. civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids end services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws.
6.2 During the term of this Agreement, (he Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.
6.3 If this Agreement is funded in any part by monies of the
United Slates, the Contractor shall comply with all the
provisions of Executive Order No. 11246 ("Equal
Employment Opportunity"), as supplemented by the
regulations of the United Stales Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or tbe United States issue to
implement these regulations. The Contractor further agrees to
permit the Slate or United States access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations end orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months afler the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it Is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this
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Agreement. This provision shall survive termination of this
Agreement.
7.3 The Contracting Officer specified in block 1.9. or his or
her successor, shall be the Slate's representative, in the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder.

("Event of Default");
8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that'the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the dale of such notice until such time as the Stale
determines that the Contractor has cured the Event of Default

shall never be paid to the Contractor;
8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or
8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/

PRESERVATION.

9.1 As used in this Agreement, the word "data" shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papere. and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the Stale or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data
requires prior'written approval of the State.
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10. TERMfNATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fificen (1S) days afier the date of
termination, a report ('Termination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In

the performance of this Agreement the Contractor is in all
respects en independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSICNMENT/DELEGATION/SUBCONTRACTS.

The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be

subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the Slate, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be -
claimed to arise out oQ the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the

sovereign immunity of the Slate, which immunity is hereby
reserved to the Stale. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than SI .OOO.OOOper occurrence and 52,000.000
aggregate; and
14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by ittsurers licensed in the State of New
Hampshire.
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14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a ccrtificaie(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certiBcatefs) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificatc(s) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS'COMPENSATION.

IS. 1 By signing this agreement, the Contractor agrees,
certifies and warrants (hat the Contractor is in compliant with
or exempt from, the requirements of N.H. RSA chapu^'^Sl-A
("Workers'. Compensation").
ii.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281 ̂A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281 -A end any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The Slate shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
ariM under applicable State of New Hampshire Workers'
Compensation laws in connection with the perforrnancc of the
Services under this Agreement.

such approval Is required under the circumstances pursuant to
Stale law, rule or policy. \

19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parlies to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any parly.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confbr any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, constnictioo or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth io (he attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. In the event any of the provisions of
this Agreement aie held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaioiog
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
^be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relatlng'hereto.

U. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given et the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties et the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument.in writing signed
by the parties hereto and only aRer approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the Slate of New Hampshire unless no
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit A

Scope of Services

1. Provisions Applicable to All Services

1.1. The Contractor shall submit a detailed description of the language assistance
services they will provide to persons with limited English proficiency to ensure
meaningful access to their programs and/or services within ten (10) days of the
contract effective date.

1.2. The Contractor agrees that, to the extent future legislative action by the New
Hampshire General Court or federal or state court orders may have an impact on the
Services described herein, the State Agency has the right to modify Service priorities

and expenditure requirements under this Agreement so as to achieve compliance
therewith.

1.3. For the purposes of this contract, the Contractor shall be identified as a subrecipient,

in accordance vrith 2 CFR 200.0. et seq.

1.4. The Contractor shall provide Student Assistance Programming to address prevention
of underage drinking among person aged 12 to 20. and prevention and reduction of
high-risk drinking, prescription drug misuse including opiolds and illicit opioid among
persons aged 12 to 25 in the school district that have been identified as'high need,
high risk" communities as follows: Milton Middle School and Milton High School.

2. Scope of Work

2.1. The Contractor shall select and ensure an evidence-based screening tool, as
approved by the Department, utilized to screen all students referred for services that

must include an assessment of the individual, family, substance use issues, and If a
referral to treatment is appropriate.

2.1.1. The Contractor shall submit the evidence based screening tool to be used to

the Department within thirty (30) days of the contract effective date.

2.2. The Contractor shall ensure students are referred to appropriate school-based
service or community providers as indicated by the Individual screening results. '

2.3. The Contractor shall collaborate with the schools to maintain and/or develop a
protocol for referrals to the appropriate provider.

2.4. The Contractor shall conduct Individual Support Sessions for the purpose of crisis

intervention and to determine a student's motivation to participate In Project Success

groups. Project Success groups are defined as:

2.4.1. Endorsed by the Substance Abuse and Mental Health Seivlces
Administration as Evidenced-Based prevention program.

2.4.2. Implemented by specially trained student assistance counselors whom are
located in schools 2-5 days a week.

2.4.3. Research-based program that use interventions effective in reducing risk
factors and enhancing protective factors.

Milton School District Exhibit A Contractor InlUais
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit A

2.5. The Contractor shall conduct Individual sessions as needed to assist students with

the following, but not limited to:

2.5.1. Identifying and resisting social and situational pressures to use substances^

2.5.2. Correcting misperceptions about the prevalence and acceptability of
substance use.

2.5.3. Focusing on the personal consequences of substance use.

2.5.4. Teaching and providing opportunities to practice resistance and coping
skills.

2.5.5. Identifying barriers to using the newly developed skills or adopting healthy
attitudes.

2.6. The Contractor shall conduct group sessions that are modeled after Project Success
Including, but not limited to:

2.6.1. Newcomere Group.

2.6.2. Children of Substance Abusing Parents Group

2.6.3. Seniors Group

2.6.4. Alcohol and other Drug Assessment Education Group.

2.6.5. Sibling Group.

2.6.6. Non-Users Group.

2.6.7. Parents, Peers, and Partying Group.

2.6.8. Users Group.

2.6.9. UsersyChildren of Substance Abusing Parents Group.

2.6.10. Recovery Group.

2.7. The Contractor shall conduct Group Support Sessions. During the first session of
each group, confidentiality and boundaries shall be addressed and clarified to ensure
students are provided with confidentiality guidelines. Group Sessions shall include,
but is not limited to:

2.7.1. Assisting students in an effort to identify and resist social and situational
pressures to use substances, correct misperceptions about the prevalence
and acceptability of substance use.

2.7.2. Assisting students to focus on the personal consequences of use.

2.7.3. Teaching and provide opportunities to practice resistance and coping skills.

2.7.4. Identifying barriers to using the skills or adopting healthy attitudes.

2.8. The Contractor shall provide parent education about the non-medical misuse of
prescription drugs and underage drinking and binge drinking. Topics shall include
developmental information including, but not limited to:

2.8.1. How the use of substances such as alcohol or other drugs affect the
adolescent brain.

Milton School OlsUict Exhibit A Contractorlnlllab
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New Hampshire Department of Health and Human Services
Student /^slstance Program

Exhibit A

2.6.2. Youth access to substances.

2.8.3. How perception of parental disapproval Impacts use.

2.9. The Contractor shall enhance parent education services via the current parent
education services being offered at the school and local levels.

2.10. The Contractor shall provide prevention education services during transitional years

(i.e. 7^ and 9^ grades) which topics shall include, but are not limited to;

2.10.1. Being an adolescent.

2.10.2. Alcohol, tobacco and other drug Information.

2.10.3. Family dynamics and pressures.

2.10.4. Skills for coping with stress and life pressure.

2.11. The Contractor shall conduct a minimum of three (3) school and/or community
centered environmental strategies each year of funding. The Contractor may utilize

existing groups and programs to enhance and meet this requirement.

2.12. The Contractor shall enhance services through the utilization of marketing and media
tools. The Contractor shall complete this work in conjunction with work being done

at the state level and the local level with community partners such as the Regional

Public Health Network, Drug-Free Coalitions, and other local organizations. The
Contractor may utilize existing groups to enhance and meet this requirement.

2.13. The Contractor shall participate in evaluation efforts conducted by the Department in
order to use data to drive continuous quality improvement.

2.14. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey
with students in grades 9 through 12 developed by the Department in the Spring of

2020.

2.15. The Contractor shall administer a Department approved survey in the Spring of 2019

and the Spring of 2020 to 7*^ and 8^ grades in middle schools that do not conduct
the middle school Youth Risk Behavior Survey in their contracted service areas.

2.16. The Contractor shall conduct an assessment by comparing current school policies
related to the use of alcohol and other drugs against the Model School Policy that

was developed by the Governor's commission on Alcohol and Drug Abuse,
Prevention, Intervention and Treatment by end of year one.

2.16.1. The Contractor shall implement best practices in the school's policies related

to the use of alcohol and other drugs according to the Model School Policy
in Section 2.16 above by end of year two.

2.17. The Contractor shall participate in all required meetings and trainings which shall
include, but are not limited to:

2.17.1. Student Assistance Program Community of Practice.

Milton School District Exhibit A Contractor Initials
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit A

2.17.2. Learning Collaborative Meetings.

2.17.3. Mandatory trainings.

2.18. The Contractor shall provide one full-time equivalent staff person to every one-

thousand (1,000) students.

2.18.1. This position may be pro-rated for schools that sen/e less than 1.000
students!

2.18.2. If the school contains less than 1,000 students the Contractor shall ensure
the staff person is available a minimum of two (2) days per week and shall
not serve more than two buildings or campuses.

2.19. The Contractor shall provide one (1) Student Assistance counselor who shall obtain

Certified Prevention Specialist (CPS) status within one (1) year of hire.

2.19.1. The Contractor shall submit a plan to the Department if this Is not achieved.

2.20. The Contractor shall allow a Department approved team to conduct quarterly site
reviews. The team shall.include, but is not limited to:

2.20.1. Student Assistance Counselor(s).

2.20.2. Contractor or designee.

2.20.3. Department.

2.20.4. Representative of the New Hampshire Center for Excellence, if appropriate.

2.20.5. The site visit shall include, but are not limited to:

2.20.5.1. Review of the Contractor's systems of governance.

2.20.5.2. Administration.

2.20.5.3. Data collection and submission.

2.20.5.4. Policies for ensuring student confidentiality.

2.20.5.5. Financial management in order to assure systems are adequate to
provide the contracted services.

2.20.6. The Contractor shall make corrective actions as advised by the review team
In contracted services are not found in accordance with this contract.

3. Staffing

3.1. The Contractor shall provide one (1) Student Assistance counselor who shall obtain

Certified Prevention Specialist (CPS) status within one (1) year of hire.

3.1.1. The Contractor shall submit a plan to the Department if this is not achieved.

4. Reporting.

4.1. The Contractor shall communicate and submit required records via e-mail.

4.2. The Contractor shall enter and complete monthly data reporting in the New

Hampshire Prevention Web Information Technology System (P-WITS) within twenty
(20) worldng days of the end of the month.

Milton School District Ejtftiblt A Contrsctor Initials
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit A

4.3. The Contractor shall submit monthly expenditure reports by the twentieth (20''^)
business day following the month for reimbursement of costs for contracted services
in the previous month.

4.4. The Contractor shall cooperate with, and answer all questions of, representatives of
the Department conducting any periodic or special review of the performance of the
Contractor or any inspection of the facilities.

4.5. The Contractor shall provide any periodic or specialty reports as requested by the
Department.

5. Performance Measures

5.1. Participants will report a decrease In past 30 day use of alcohol and non-medical
prescription drugs including opiolds and illicit opiolds.

5.2. Participants will report a decrease in past 30 day binge drinking

5.3. Participants will report an increase in parental and peer disapproval of alcohol and
non-medical prescription drug misuse.

5.4. Participants will report an increase in a perception of risk/harm of use of alcohol and

non-medical prescription drug misuse.

5.5. Participants will report an increase in family communication around alcohol and drug
misuse.

6. Deliverables

6.1. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students
in grades 9 through 12 in the Spring of 2019 and administer a whole school survey
with students in grades 9 through 12 developed by the Department in the Spring of
2020.

6.2. The Contractor shall administer a Department approved survey in the Spring of 2019
and the Spring of 2020 to 7*^ and 6*^ grades in middle schools that do not conduct
the middle school Youth Risk Behavior Survey in their contracted service areas.

6.3. The Contractor shall provide the results of the assessment in Section 2.16 above to
the Department in an electronic format within thirty (30) days after the end of year
one.
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit B

Method and Conditions Precedent to Payment

1. The State shall pay the Contractor $48.00 per hour In an amount not to exceed the Price
Limitation on Form P-37, Block 1.8, for the services provided by the Contractor pursuant to
Exhibit A. Scope of Services.

2. This contract is funded with funds from the:

2.1 Catalog of Federal Domestic Assistance (CFDA) #93.959, United States
Department of Health and Human Services, Substance Abuse and Mental Health
Services Administration, Federal Block Grant Prevention Services.

2.2 The contractor agrees to provide the services in Exhibit A, Scope of Services in
compliance with funding requirements.

3. Payment for services shall be on a cost reimbursement basis of the hourly rate in Section 1
above, all-inclusive of both actual hours worked and other applicable expenses with operating
the program pursuant to the Scope of Services.

4. The Contractor shall be available to provide services identified in Exhibit A. Scope of Services,
as needed.

5. Payment for services shall be processed as follows:

5.1 The Contractor shall submit monthly invoices for reimbursement of actual hours
worked during the month, for a total of twelve (12) invoices per year. The invoice
shall include the date, the hours worked, who provided the work and a brief
description of the.work completed in accordance with Exhibit A, Scope of Services.
The State shall make payment to the Contractor within thirty (30) days of receipt of
each invoice for Contractor services provided pursuant to this Agreement.

5.2 Invoices described in Exhibit 6, Method and Condition Precedent to Payment,
Section 5.1 and reports identified in Exhibit A, Scope of Services must be submitted
to;

Attn: Financial Manager
NH Department of Health and Human Services
Bureau of Drug and Alcohol Services
129 Pleasant St.

Concord, NH 03301-3857

6. Payments may be withheld pending receipt of required reports or documentation as identified
in Exhibit A. Scope of Services.

7. A final payment request shall be submitted no later than sixty (60) days after the Contract
ends. Failure to submit the invoice, and accompanying documentation could result in
nonpayment.

8. Notwithstanding anything to the contrary herein, the Contractor agrees that funding under this
Contract may be withheld. In whole or in part, in the event of nonconripliance with any State or
Federal law, rule or regulation applicable to the services provided, or If the said services have
not been completed in accordance with the terms and conditions of this Agreement.
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit B

9. When the contract price limitation is reached the program shall continue to operate at full
capacity at no charge to the Department for the duration of the contract period.

10. The Contractor agrees to keep records of their activities related to Department programs and
services.

11. The Contractor agrees not to use the funding in this Agreement to replace funding for a
program already funded from another source.
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New Hampshire Department of Health and Human Services
Exhibit C

SPECIAL PROVISIONS

Contractors Obligations: The Contractor covenants and agrees that at) funds received by the Contractor
under the Contract shall be used only as payment to the Contractor for services provided to eligible
individuals and, in the furtherance of the aforesaid covenants, the Contractor hereby covenants and
agrees as folbws:

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility
of individuals such eligibility determination shall be made in accordance with applicable federal and
state laws, regulations, orders, guidelines, policies and procedures.

2. Time and Manner of Determination; Eligibility determinations stiall t>e made on forms provided by
the Department for that purpose and shall be made and remade at such times as are prescribed by
the Department.

3. Documentation: In addition to the determination forms required by the Department, the Contractor
shall maintain a data file on each recipient of services hereunder. which file shall include all
Information necessary to support an eligibility determination and such other information as the
Department requests. The Contractor shall fumlsh the Department with all forms and documentation
regarding eligibility determinations that the Department may request or require.

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as
Individuals declared inel^lble have a right to a fair hearing regarding that determination. The
Contractor hereby covenants and agrees that all applicants for services shall be permitted to fill out
an application form and that each applicant or re-applicant shall be informed of his/her right to a fair
hearing in accordance with Department regulations.'

5. Gratuities or Kickbacks: The Contractor agrees that It Is a breach of this Contract to accept or
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or
the State In order to Influence the performance of the Scope of Work detailed in Exhibit A of this
Contract. The State may terminate this Contract and any sub-contract or sub-agreement If It is
determined that payments, gratuities or offers of employment of any kind were offered or received by
any officials, ofTicers, employees or agents of the Contractor or Sub-Contractor.

6. Retroactive Payments: Notwithstanding anything to the contrary contained In the Contract or In any
other document, contract or understanding, It is expressly understood and agreed by the parties
hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for
any purpose or for any services provided to any individual prior to the Effective Date of the Contract
and no payments shall be made for expenses Incurred by the Contractor for any services provided
prior to the date on which the individual applies for services or (except as otherwise provided by the
federal regulations) prior to a determination that the individual Is eligible for such services.

7. Conditions of Purchase: Notwithstanding anything to the contrary contained In the Contract, nothing
herein contained shall be deemed to obligate or require the Department to purchase services
hereunder at a rate which reimburses the Contractor In excess of the Contractors costs, at a rate
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a
rate which exceeds the rate charged by the Contractor to ineligible Individuals or other third party
funders for such service. If at any time during the term of this Contract or after receipt of the Final
Expenditure Report hereunder, the Department shall determine that the Contractor has used
payments hereunder to reimburse items of expense other than such costs, or has received payment
In excess of such costs or In excess of such rates charged by the Contractor to inellgibie Individuals
or other third party funders. the Department may elect to:
7.1. Renegotiate the rates for payment hereur^er, in which event new rates shall be established;
7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement In

excess of costs;
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New Hampshire Department of Health and Human Services
Exhibit C

7.3. Demand repayment of the excess payment by the Contractor In which event failure to make
such repayment shall constitute an Event of Default hereunder. When the Contractor is
permitted to determine the eligibility of individuals for services, the Contractor agrees to
reimburse the Department for all funds paid by the Department to the Contractor for services
provided to any individual who is found by the Department to be ineligible for such services at
any time during the period of retention of records established herein.

RECORDS: MAINTENANCE. RETENTION. AUDIT. DISCLOSURE AND CONFIDENTIALITY:

8. IVtalntenance of Records: in addition to the eligbility records specified above, the Contractor
covenants and agrees to maintain the following records during the Contract Period:
6.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs

and other expenses incurred by the Contractor in the performance of the Contract, and all
income received or collected by the Contractor during the Contract Period, said records to be
maintained in accordance with accounting procedures and practices which sufficiently and
properly reflect all such costs and expenses, and which are acceptable to the Department, and
to include, without limitation, ail ledgers, books, records, and original evidence of costs such as
purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of
in>kind contributions, labor time cards, payrolls, and other records requested or required by the
Department.

8.2. Statistical Records; Statistical, enrollment, attendance or visit records for each recipient of
services during the Contract Period, which records shall include ail records of application and
eligibility (including alt forms required to determine eiigibiiity for each such recipient), records
regarding the provision of services and ail Invoices submitted to the Department to obtain
payment for such services.

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the
Contractor shall retain medical records on each patient/recipient of services.

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the
agency fiscal year, it is recommended that the report be prepared in accordance with the provision of
Office of Management and Budget Circular A-133. "Audits of States, Local Governments, and Non
Profit Organizations" and the provisions of Standards for Audit of Governmental Organizations.
Programs, Activities and Functions, issued by the US General Accounting Office (GAO standards) as
they pertain to financial compliance audits.
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder. the

Department, the United States Department of Health and Human Services, and any of their
designated representatives shall have access to ail reports and records maintained pursuant to
the Contract for purposes of audit, examination, excerpts and transcripts.

9.2. Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, it is
understood and agreed by the Contractor that the Contractor shall be held liable for any state
or federal audit exceptions and shall return to the Department, ail payments made under the
Contract to which exception has been taken or v4iich have been disallowed because of such an
exception.

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected
in connection with the performance of the services and the Contract shall be confidential and shall not
be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of
the Department regarding the use and disclosure of such information, disclosure may be made to
public ofTtcials requiring such Information in connection with their official duties and for purposes
directly connected to the administration of the services and the Contract; and provided further, that
the use or disclosure by any party of any information concerning a recipient for any purpose not
directly connected with the administration of the Department or the Contractor's responsibilities with
respect to purchased services hereunder is prohibited except on written consent of the recipient, his
attorney or guardian.
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Notwithstanding anything to the .contrary contained herein the covenants and conditions contained in
the Paragraph shall survive the termination of the Contract for any reason whatsoever.

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following
times if requested by the Department.
11.1. Interim Financial Reports: Written interim rinancia! reports containing a detailed description of

all costs and non-allowable expenses incurred by the Contractor to the date of the report and
containing such other Information as shall be deemed satisfactory by the Department to
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form
designated by the Depa.rtment or deemed satisfactory by the Department.

11.2. Final Report: A final report shall be submitted within thirfy (30) days after the end of the term
of this Contract. The Final Report shall be In a form satisfactory to the Department and shall
contain a summary statement of progress toward goals and objectives stated in the Proposal
and other information required by the Department.

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the
maximum number of units provided for in the Contract and upon payment of the price limitation
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as,
by the terms of the Contract are to be performed after the end of the term of this Contract and/or
survive the termination of the Contract) shall terminate, provided however, that If, upon review of the
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such
expenses as are disallowed or to recover such sums from the Contractor.

13. Credits: All documents, notices, press releases, research reports and other materials prepared
during or resulting from the performance of the services of the Contract shall include the following
statement;

13.1. The preparation of this (report, document etc.) was financed under a Contract with the State
of New Hampshire. Department of Health and Human Services, with funds provided in part
by the State of New Harhpshire and/or such other funding sources as were available or
required, e.g., the United States Department of Health and Human Services.

14. Prior Approval and Copyright Ownership; All materials (written, video, audio) produced or
purchased under the contract shall have prior approval from DHHS before printing, production,
distribution or use. The DHHS will retain copyright ownership for any and all original materials
produced, including, but not limited to, brochures, resource directories, protocols or. guidelines,
posters, or reports. Contractor shall not reproduce any materials produced under the contract without

. prior written approval from DHHS.

15. Operation of, Facilities: Compliance with Laws and Regulations: In the operation of any facilities
for providing services, the Contractor shall comply with all laws, orders and regulations of federal,
state, county and municipal authorities and with any direction of any Public Officer or officers
pursuant to laws which shall Impose an order or duty upon the contractor with respect to the
operation of the facility or the provision of the services at such facility. If any governmental license or
permit shall be required for the operation of the said facility or the performance of the said services,
the Contractor will procure said license or permit, and will at all times comply with the terms and
conditions of each such license or permit. In connection with the foregoing requirements, the
Contractor hereby covenants and agrees that, during the term of this Contract the faciGties shall
comply with alt rules, orders, regulations, and requirements of the State Office of the Fire Marshal and
the local fire protection agency, and shall be in conformance with local building and zoning codes, by
laws and regulations.

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), If It has
received a single award of $500,000 or more. If the recipient receives $25,000 or more and h
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more employees, it will maintain a current 660P on file and submit an EEOP Certification Form to the
OCR. certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees
with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an
EEOP Certification Form to the OCR certifying It is not required to submit or maintain an EEOP. Non*
profit organizations. Indian Tribes, and medical and educational institutions are exempt from the
EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption,
EEOP Certification Forms are available at: http7/www.ojp.usdoj/about/ocr/pdfs/cert.pdf.

17. Limited English Proficiency {LEP): As clarified by Executive Order 13166. Improving Access to
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin
discrimination Includes discrimination on the basis of limited English proficiency (LEP). To ensure
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have
meaningful access to Its programs.

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protections: The
following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48
CFR 2.101 (currently, $150,000)

Contractor Employee Whistleblower Rights and Requirement To Inform Employees of
Whistleblower Rights (SEP 2013)

(a) This contract and employees working on this contract will be subject to the whistleblower rights
and remedies in the pilot program on Contractor employee whistleblower protections established at
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L.
112-239) and FAR 3.908.

(b) The Contractor shall inform its employees in writing, in the predominant language of the workforce,
of employee whistleblower rights and protections under 41 U.S.C. 4712. as described in section
3.908 of the Federal Acquisition Regulation.

(c) The Contractor shall insert the substance of this clause, including this paragraph (c), in all
subcontracts over the simplified acquisition threshold.

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors vrith
greater expertise to perform certain health care services or functions for efficiency or convenience,
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated
function(s). This Is accomplished through a written agreement that specifies activities and reporting
responsibilities of the subMntractor and provides for revoking the delegation or imposing sanctions if
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance
with those conditions.

When the Contractor delegates a function to a subcontractor, the Contractor shall do the following:
19.1. Evaluate the prospective subcontractor's ability to perform the activities, before delegating

the function

19.2. Have a written agreement with the subcontractor that specifies activities and reporting
responsibilities and how sanctions/revocation will be managed if the subcontractor's
performance is not adequate

19.3. Monitor the subcontractor's performance on an ongoing basis
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19.4. Provide to OHMS an annual schedule identifying all subcontractors, delegated functions and
responsibilities, and when the subcontractor's performance will be reviewed

19.5. DHHS shall, at Its discretion, review and approve all subcontracts.

If the Contractor Identifies deficiencies or areas for improvement are Identified, the Contractor shall
take corrective action.

DEFINITIONS

As used in the Contract, the following terms shall have the following meanings:

COSTS: Shall mean those direct and Indirect items of expense determined by the Department to be
allowable and reimbursable in accordance with cost and accounting principles established in accordance
with state and federal laws, regulations, rules and orders.

DEPARTMENT: NH Department of Health and Human Services.

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which Is

entitled 'Financial Management Guidelines' and which contains the regulations governing the financial
activities of contractor agencies which have contracted with the State of NH to receive funds.

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms
required by the Department and containing a description of the Services to be provided to eligible
individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth
the total cost and sources of revenue for each service to be provided under the Contract.

UNIT: For each service that the Contractor Is to provide to eligible individuals hereunder, shall mean that
period of time or that specified activity determined by the Department and specified In Exhibit B of the
Contract.

FEDERAL/STATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are
referred to In the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as
they may t>e amended or revised from the time to time.

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire
Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of Implementing State of NH and
federal regulations promulgated thereunder.

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this
Contract will not supplant any existing federal funds available for these services.

Eidilbil C - SpocisI Provisions Contractor InlUa'
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REVISIONS TO GENERAL PROVISIONS

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement, Is
replaced as follows:

4. CONDITIONAL NATURE OF AGREEH4ENT.
Notwithstanding any provision of this Agreement to the contrary, all obligations of the State
hereunder, including without limitation, the continuance of payments, in whole or in part,
under this Agreement are contingent upon continued appropriation or availability of funds,
including any subsequent changes to the appropriation or availability of funds affected by
any state or federal legislative or executive action that reduces, eliminates, or othen^se
modifies the appropriation or availability of funding for this Agreement and the Scope of
Sen/ices pros^ded in Exhibit A. Scope of Services, in whole or In part. In no event shall the
state be liable for any payments hereunder in excess of appropriated or available funds. In
the event of a reduction, termination or modification of appropriated or available funds, the
State shall have the right to withhold payment until such funds become available, if ever. The
State shall have the right to reduce, terminate or modify services under this Agreement
immediately upon giving the Contractor notice of such reduction, termination or modification.
The State shall not be reguired to transfer funds from any other source or account into the
Account(s) Identified in block 1.6 of the General Provisions, Account Number, or any other
account. In the event funds are reduced or unavailable.

2. Subparagraph 10 of the General Provisions of this contract, Termination, is amended by adding the
following language;

10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of
the State, 30 days after giving the Contractor written notice that the State is exercising its
option to terminate the Agreement.

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early
termination, develop and submit to the State a Transition Plan for services under the
Agreement, including but not limited to, identifying the present and future needs of clients
receiving services under the Agreement and establishes a process to meet those needs.

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed
information to support the Transition Plan including, but not limited to. any information or
data requested by the State related to the termination of the Agreement and Transition Plan
and shall provide ongoing communication and revisions of the Transition Plan to the State as
requested.

10.4 In the event that services under the Agreement, including but not limited to clients receiving
services under the Agreement are transitioned to having services delivered by another entity
including contracted providers or the State, the Contractor shall provide a process for
uninterrupted delivery of services in the Transition Plan.

10.5 The Contractor shall establish a method of notifying clients and other affected individuals
about the transition. The Contractor shall include the proposed communications in its
Transition Plan submitted to the State as described above.

3. Renewal:

The Department reserves the right to extend this Agreement for up to two (2) additional years,
contingent upon satisfactory delivery of services, available funding, agreement of the parties and
approval of the Governor and Executive Council.
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CERTiFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L 100-690, Title V. Subtitle D; 41
U.S.C. 701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections
1.11 and 1.12 of the General Provisions execute the following Certification:

ALTERNATIVE 1 - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION • CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Dnjg-Free
Workplace Act of 1988 (Pub. L. 100-690, Title V. Subtitle D; 41 U.S.C. 701 et seq.). The January 31,
1989 regulations were amended and published as Part II of the May 25,1990 Federal Register (pages
21681-21691), and require certification by grantees (and by inference, sub-grantees and sub
contractors). prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the
regulation provides that a grantee (and by inference, sub-grantees and sut>-contractors) that is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate set out below Is a
material representation of fact upon which reliance is placed when the agency awards the grant. False
certification or violation of the certification shall be grounds for suspension of payments, suspension or
termination of grants, or government wide suspension or debarment. Contractors using this form should
send it to:

Commissioner

NH Department of Health and Human Services
129 Pleasant Street,
Concord. NH 03301-6505

1. The grantee certifies that it will or will continue to provide a drug-free workplace by:
1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution,

dispensing, possession or use of a controlled substance Is prohibited in the grantee's
workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

1.2. Establishing an ongoing drug-free awareness prograrn to inform employees about
1.2.1. The dangers of drug abuse in the workplace;
1.2.2. The grantee's policy of maintaining a drug-free workplace;
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and
1.2.4. The penalties that may be imposed upon employees for drug abuse violations

occurring in the workplace;
1.3. Making it a requirement that each employee to be engaged in the performance of the grant be

given a copy of the statement required by paragraph (a);
1.4. Notifying the employee in the statement required by paragraph (a) that, as a condition of

employment under the grant, the employee will
1.4.1. Abide by the terms of the statement; and
1.4.2. Notify the employer In writing of his or her conviction for a violation of a criminal drug

statute occurring in the workplace no later than five calendar days after such
conviction;

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federal agericy
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has designated a central point for the receipt of such notices. Notice shall include the
ideniirtcation number(s) of each affected grant;

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph 1.4.2, with respect to any employee who Is so convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and including

termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

1.6.2. Requiring such employee to participate satisfactorily In a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency,

1.7. Making a good faith effort to continue to maintain a drug-free woritplace through
Implementation of paragraphs 1.1, 1.2.1.3,1.4,1.5, and 1.6.

2. The grantee may insert in the space provided below the slte(s) for the performance of work done in
connection with the specific grant.

Place of Performance (street address, city, county, state, zip code) (list each location)

Check □ if there are workplaces on file that are not Identified here.

ContractorMame:

■Tnlv 2S. ?nifl

Date Name: irvin H. Suwman
Title: Superintendent

CUOKKS/110713
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CERTIFICATION REGARDING LOBBYING

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101*121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11
and 1.12 of the General Provisions execute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS

US DEPARTMENT OF EDUCATION * CONTRACTORS
US DEPARTMENT OF AGRICULTURE • CONTRACTORS

Programs (Indicate applicable program covered);
n'emporary Assistance to Needy Families under Title IV*A
•Child Support Enforcement Program under Title IV-D
•Social Services Block Grant Program under Title XX
•Medicaid Program under Title XIX
•Community Seni^ices Block Grant under Title VI
•Child Care Development Block Grant under Title IV

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to
any person for Influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sutxonlractor).

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to Influence an officer or employee of any agency, a Member of Congress,
an officer or emptoyee of Congress, or en employee of a Memt)er of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to
Report Lobbying, In accordance with Its instructions, attached and Identified as Standard Exhibit E-l.)

3. The undersigned shaD require that the language of this certification be included in the award
document for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants,
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering Into this
transaction imposed by Section 1352, Title 31. U.S. Code. Any person who falls to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

Cordractor Name:

July 25, 2018

Date Name: tVwin H. Sussraan
Title: Superintendent
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CUUDHHS/110711 Page 10(1 Pate



New Hampshire Department of Health and Human Services
Exhibit F

CERTiFiCATiON REGARDING DEBARMENT. SUSPENSION

AND OTHER RESPONSiBiLiTY MATTERS

The Contractor identified In Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment,
Suspension, and Other Responsibility Matters,'and further agrees to have the Contractor's
representative, as identined in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification;

INSTRUCTIONS FOR CERTIFICATION

1. By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below.

2. The Inability of a person to provide the certification required below will not necessarily result in denial
of participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation v^ll be
considered in connection with the NH Department of Health and Human Services' (DHHS)
determination whether to enter into this transaction. However, failure of the prospective primary
participant to furnish a certification or an explanation shall disqualify such person from participation in
this transaction.

3. The certification in this clause is a material representation of fact upon which reliance was placed
when DHHS determined to enter into this transaction. If It is later determined that the prospective
primary participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal Govemment, DHHS may terminate this transaction for cause or default.

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to
whom this proposal (contract) is submitted if at any time the prospective primary participant leams
that its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

5. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered
transaction," "participant," "person," "primary covered transaction," "principal," "proposal." and
"voluntarily excluded," as used In this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the
attached definitions.

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the
proposed covered transaction entered into. It shall not knowingly enter into any lower tier covered
transaction with a person who Is debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this covered transaction, unless authorized by DHHS.

7. The prospective primary participant further agrees by submitting this proposal that it will include the
clause titled "Certification Regarding Debarment, Suspension, Ineiigibility and Voluntary Exclusion -
Lower Tier Covered Transactions," provided by DHHS, without modification, in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

8. A participant in a covered transaction may rely upon a ciertification of a prospective participant in a
lower tier covered transaction that it is not debarred, suspended, ineligible, or Involuntarily excluded
from the covered transaction, unless it knows that the certification is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of Its principals. Each
participant may, but is not required to, check the Nonprocurement List (of excluded parties).

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and ' '
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information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions. If a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal government, OHMS may terminate this transaction
for cause or default.

PRIMARY COVERED TRANSACTIONS

11. The prospective primary participant certifies to the best of its knowledge and t>elief, that it and its
principals:
11.1. are not presently debarred, suspended, proposed for debarment. declared Ineligible, or

voluntarily excluded from covered transactions by any Federal department or agency:
11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had

a civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal. State or local)
transaction or a contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property:

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (l)(b)
of this certification; and

11 .A. have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal. State or local) terminated for cause or default.

12. Where the prospective primary participant Is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal (contract).

LOWER TIER COVERED TRANSACTIONS

13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as
defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals:
13.1. are not presently debarred, suspended, proposed for debarment. declared ineligible, or

voluntarily excluded from participation in this transaction by any federal department or agency.
13.2. where the prospective lower tier participant Is unabfe to certify to any of the above, such

prospective participant shall attach an explanation to this proposal (contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will
include this clause entitled 'Certification Regarding Debarment. Suspension, Ineligibility, and
Voluntary Exclusion • Lower Tier Covered Transactions.' without modification In all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

Contraotor Name:

July 25> 2018

Date Name: xwin H. Sussman

Siiperlncendent
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CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO
FEDERAL NONDISCRIMINATION. EQUAL TREATMENT OF FAITH^ASED ORGANIZATIONS AND

WHISTLEBLOWER PROTECTIONS

The Contractor Identined in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification;

Contractor will comply, and will require any subgrantees or 8ut>contractors to comply, with any applicable
federal nondlscrimination requirements, which may include:

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits
recipients of federal funding under this statute from discriminating, either In employment practices or in
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act
requires certain recipients to produce an Equal Employment Opportunity Plan;

• the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)} which adopts by
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this
statute are prohibited from discriminating, either In employment practices or In the delivery of services or
benefits, on the basis of race, color, religion, national origin, and sex. The Act Includes Equal
Employment Opportunity Plan requirements;

• the Civil Rights Act of 1964 (42 U.S.C. Section 20(X}d, which prohibits recipients of federal financial
assistance from discriminating on the basis of race, color, or national origin In any program or activity);

- the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial
assistance from discriminating on the basis of disability, in regard to employment and the delivery of
services or benefits, in any program or activity;

- the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits
discrimination and ensures equal opportunity for persons with disabilities In employment. State and local
govemment services, public accommodations, commercial facilities, and transportation;

- the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683. 1685-86), which prohibits
discrimination on the basis of sex in federally assisted education programs;

• the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the
basis of age in programs or activities receiving Federal financial assistance. It does not include
employment discrimination;

- 28 C.F.R. pt. 31 (U.S. Department of Justice Regulations - OJJDP Grant Programs): 28 C.F.R. pt. 42
(U.S. Department of Justice Regulations - Nondlscrimination; Equal Employment Opportunity; Policies
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making
criteria for partnerships with faith-based and neighborhood organizations;

- 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations - Equal Treatment for Faith-Based
Organizations); and Whistleblower protections 41 U.S.C. §4712 and The National Defense Authorization
Act (NDAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for
Enhancement of Contract Employee Whistleblower Protections, which protects employees against
reprisal for certain whistle blowing activities In connection with federal grants and contracts.

The certificate set out below is a material representation of fact upon which reliance is placed when the
agency awards the grant. False certification or violation of the certification shall be grounds for
suspension of payments, suspension or termination of grants, or govemment wide suspension or
debanmenl.
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Now Hampshire Department of Health and Human Services
Exhibit G

In the event a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to
the applicable contracting agency or division within the Department of Health and Human Services, and
to the Department of Health and Human Services Office of the Ombudsman.

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identifted in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

\. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions
indicated above.

Contractor Name: Milton School District

July 25, 2018

Date Name: Irwin H. Sussman
Title: Superintendent

Exhibit G
Contractor initials
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New Hampshire Department of Health and Human Services
Exhibit H

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Pan C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any ponion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 16. if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
law does not apply to children's services provided in private residences, facilities funded solely by
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity.

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following
certification:.

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with all applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994.

ContractoriJame: Milton School District

July 25. 2018

Date Name: Irvin H. Sussraan

Title; Superintendent

ExNM H - Cartificatlon Rsgerdlno Contractor tnlUali _.
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New Hampshire Department of HeaHh and Human Services

Exhibit i

HEALTH INSURANCE PORTABtLITY ACT

BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to
comply with the Health Insurance Portability and Accountability Act. Public Law 104-191 and
with the Standards for Privacy and Security of individually identifiable Health information, 45
CFR Parts 160 and 164 applicable to business associates. As.defined herein. "Business
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that
receive, use or have access to protected health information under this Agreement and "Covered
Entity" shall mean the State of New Hampshire, Department of Health and Human Services.

(1) Definitions.

a. "Breach" shall have the same meaning as the term "Breach" In section 164.402 of Title 45,
Code of Federal Regulations.

b. 'Business Associate" has the meaning given such term in section 160.103 of Title 45, Code
of Federal Regulations.

c. "Covered Entitv" has the meaning given such term in section 160.103 of Title 45.
Code of Federal Regulations.

d. "Deslonated Record Set" shall have the same meaning as the term "designated record set"
in 45 CFR Section 164.501.

e. "Data AQoreoation" shall have the same meaning as the term "data aggregation" in 45 CFR
Section 164.501.

f. 'Health Care OMrations" shall have the same meaning as the term "health care operations"

ln45CFRSection 164.501.

g. "HITECH Act" means the Health Information Technology for Economic and Clinical Health
Act, TitleXIII, Subtitle D. Part 1 & 2 of the American Recovery and Reinvestment Act of
2009.

h. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law
104-191 and the Standards for Privacy and Security of Individually Identifiable Health
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto.

i. "Individual" shall have the same meaning as the term "Individual" In 45 CFR Section 160.103
and shall include a person who qualifies as a personal representative in accordance with 45
CFR Section 164.501(g).

j. "Privacv Rule" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States
Department of Health and Human Services.

k. "Protected Health Information" shall have the same meaning as the term "protected health
information" in 45 CFR Section 160.103, limited to the information created or received b
Business Associate from or on behalf of Covered Entity.

3/2014 Exhibit I Corlractor Initials
Hoftlth insuranca Portability Act
Business Associate Agreement
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New Hampshire Department of Health and Human Services

Exhibit I

I. "Required bv Law" shall have the same meaning as the term "required by lav/ In 45 CFR
Section 164.103.

m. "Secretary" shall mean the Secretary of the Department of Health and Human Services or
his/her designee.

n. "Security Rule" shall mean the Security Standards for the Protection of Electronic Protected
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto.

o. "Unsecured Protected Health Information' means protected health information that is not
secured by a technology standard that renders protected health information unusable,
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by
a standards developing organization that is accredited by the American National Standards
Institute.

p. Other Definitions - All terms not otherwise defined herein shall have the meaning
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the
HITECH

Act.

(2) Business Associate Use and Disclosure of Protected Health Information.

a. . Business Associate shall not use. disclose, maintain or transmit Protected Health
Information (PHI) except as reasonably necessary to provide the services outlined under
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit
PHI in any manner that would constitute a violation of the Privacy and Security Rule.

b. Business Associate may use or disclose PHI:
I. For the proper management and administration of the Business Associate;
II. As required by law, pursuant to the terms set forth in paragraph d. below; or
III. For data aggregation purposes for the health care operations of Covered

Entity.

c. To the extent Business Associate Is permitted under the Agreement to disclose PHI to a
third party. Business Associate must obtain, prior to making any such disclosure, (i)
reasonable assurances from the third party that such PHI will be held confidentially and
used or further disclosed only as required by law or for the purpose for which it was
disclosed to the third party; and (ii) an agreement from such third party to notify Business
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained
knowledge of such breach.

d. The Business Associate shall not, unless such disclosure is reasonably necessary to
provide services under Exhibit A of the Agreement, disclose any PHI in response to a
request for disclosure on the basis that it is required by law, without first notifying
Covered Entity so that Covered Entity has an opportunity to object to the disclosure
to seek appropriate relief. If Covered Entity objects to such disclosure, the Business

3/2014 Exhibit t Contractor Wtiate
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New Hampshire Department of Health and Human Services

Exhibit I

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all
remedies.

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be bound by additional restrictions over and above those uses or disclosures or security
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall abide by any additional security safeguards.

(3) Obligations and Activities of Business Associate.

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately
after the Business Associate becomes aware of any use or disclosure of protected
health Information not provided for by the Agreement including breaches of unsecured
protected health information and/or any security incident that may have an Impact on the
protected health information of the Covered Entity.

b. The Business Associate shall immediately perform a risk assessment when it becomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to;

/

0 The nature and extent of the protected health information involved, including the
types of identifiers and the likelihood of re-identification;

o The unauthorized person used the protected health information or to whom the
disclosure was made;

0 Whether the protected health information was actually acquired or viewed
o The extent to which the risk to the protected health information has been

mitigated.

The Business Associate shall complete the risk assessment within 48 hours of the
breach and immediately, report the findings of the risk assessment in writing to the
Covered Entity.

c. The Business Associate shall comply with all sections of the Privacy. Security, and
Breach Notification Rule.

d. Business Associate shall make available all of its internal policies and procedures, t>ooks
and records relating to the use and disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Entity to the Secretary for
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and
Security Rule.

e. Business Associate shall require all of its business associates that receive, use or have
access to PHI under the Agreement, to agree In writing to adhere to the same
restrictions and conditions on the use and disclosure of PHI contained herein. Including
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity
shall be considered a direct third party beneficiary of the Contractor's business assocji
agreements with Contractor's intended business associates, who will be receiving P

3/2014 ExhlWtl Contr»ctor IniUato,
Heallh Insurance Portability Act
Business Assodata AgreemenI

Page 3 of 6 Date

lat



New Hampshire Department of Health and Human Services

Exhibit I

pursuant to this Agreement, with rights of enforcement and indemnification from such
business associates who shall be governed by standard Paragraph #13 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of
protected health information.

f. Within five (5) business days of receipt of a written request from Covered Entity.
Business Associate shall make available during normal business hours at its offices all
records, books, agreements, policies and procedures relating to the use and disclosure
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

g. Within ten (10) business days of receiving a written request from Covered Entity,
Business Associate shall provide access to PHI in a Designated Record Set to the
Covered Entity, or as directed by Covered Entity, to an Individual in order to meet the
requirements under 45 CFR Section 164.524.

h. Within ten (10) business days of receiving a written request from Covered Entity for an
amendment of PHI or a record about an individual contained in a Designated Record
Set, the Business Associate shall make such PHI available to Covered Entity for
amendment and incorporate any such amendment to enable Covered Entity to fulfill its
obligations under 45 CFR Section 164.526.

i. Business Associate shall document such disclosures of PHI and information related to

such disclosures as would be required for Covered Entity to respond to a request by an
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section
164.528.

j. Within ten (10) business days of receiving a written request from Covered Entity for a
request for an accounting of disclosures of PHI, Business Associate shall make available
to Covered Entity such information as Covered Entity may require to fulfill its obligations
to provide an accounting of disclosures with respect to PHI in accordance vrith 45 CFR
Section 164.528.

k. / In the event any individual requests access to, amendment of, or accounting of PHI
directly from the Business Associate, the Business Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if forwarding the
individual's request to Covered Entity would cause Covered Entity or the Business
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate
shall instead respond to the individual's request as required by such law and notify
Covered Entity of such response as soon as practicable.

I. Within ten (10) business days of termination of the Agreement, for any reason, the
Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate In connection with the
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in
the Agreement, Business Associate shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PHI to those
purposes that make the retum or destruction infeasible, for so long as Business
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New Hampshire Department of Health and Human Services

Exhibit I

Associate maintains such PHI. If Covered Entity, in Its sole discretion, requires that the
Business Associate destroy any or ail PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed.

<4) Obliaations of Covered Entity

a. Covered Entity shall notify Business Associate of any changes or iimitation(s) in its
Notice of Privacy Practices provided to individuals In accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate's
use or disclosure of PHI.

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation
of permission provided to Covered Entity by individuals whose PHI may be used or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164.508.

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522,
to the extent that such restriction may affect Business Associate's use or disclosure of
PHI.

(5) Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this
Agreement the Covered Entity may immediately terminate the Agreement upon Covered
Entity's knowledge of a breach by Business Associate of the Business Associate
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity. If Covered Entity
determines that neither termination nor cure is feasible, Covered Entity shall report the
violation to the Secretary.

(6) Miscellaneous

a. Definitions and Reoulatorv References. All terms used, but not otherwise defined herein,
shall have the same meaning as those terms in the Privacy and Security Rule, amended
from time to time. A reference in the Agreement, as amended to Include this Exhibit I, to
a Section In the Privacy and Security Rule means the Section as In effect or as
amended.

b. Amendment. Covered Entity and Business Associate agree to take such action as Is
necessary to amend the Agreement, from time to time as is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA, the Privacy and
Security Rule, and applicable federal and state law.

c. Data Ownership. The Business Associate acknowledges that It has no ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity.

d. Interpretation. The parties agree that any ambiguity in the Agreement shall be reso(
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule.

3/2014 Ejdilbit I Conirector tniUAls
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Exhibit I

e. Segregation. If any term or condition of this Exhibit I or the application thereof to any
person(s) or circumstance Is held invalid, such invalidity shall not affect other terms or
conditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit I are declared severable.

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the
defense and indemnification provisions of section (3) e and Paragraph 13 of the
standard terms and conditions (P-37), shall survive the termination of the Agreement.

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I.

Department of Health and Human Services

The State

Milton School District

nature of AljthcSignature of Authorized Representative

lVi
Name of Auth ed Representative

Title of Authorized Representative

Date

Name ofifie Contractor

SignaTure of Authorized Representative

Irwin H. ^Mgaman

Name of Authorized Representative

Superintendent

Title of Authorized Representative

July 25. 2018
Date

3/2014 exhibit I
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New Hampshire Department of Health and Human Services
Exhibit J

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY

ACT fFFATA) COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equal to or greater than $25,000 and award^ on or after October 1.2010. to report on
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the
Initial award Is below $25,000 but subsequent grant modifications result in a total award equal to or over
$25,000, the award is subject to the FFATA reporting requirements, as of the date of the award.
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the
Department of Health and Human Services (DHHS) must report the following information for any
subaward or contract award subject to the FFATA reporting requirements:
1. Name of entity
2. Amount of award

3. Funding agency
4. NAICS code for contracts / CFDA program number for grants
5. Program source
6. Award title descriptive of the purpose of the funding action
7. Location of the entity
8. Principle place of performance
9. Unique identifier of the entity (DUNS #)
10. Total compensation and names of the top five executives if:

10.1. More than 80% of annual gross revenues are from the Federal government, and those
revenues are greater than $25M annually and

10.2. Compensation Information is not already available through reporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made.

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252,
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees
to have the Contractor's representative, as Identified in'Sections 1.11 and 1.12 of the General Provisions
execute the following Certification: s/ .
The below named Contractor agrees to provide needed information as outlined above to the NH
Department of Health and Human Services and to comply with all applicable provisions of the Federal
Financial Accountability and Transparency Act.

Contractor Name: Milton School District

July 25, 2018

Date Name; Irwin H. Sussman

Title: Superintendent

CU/DHHS/U0ri3
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Exhibit J

FORM A

As the Contractor identified in Section 1.3 of the Generai Provisions. I certify that the responses to the
beiow listed questions are true and accurate.

1. The DUNS number for your entity is: 82-666-2025

2. in your business or organization's preceding completed fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts,
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more In annual
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or
cooperative agreements?

NO YES

If the answer to #2 above is NO. stop here

if the answer to #2 above is YES, please answer the following;

3. Does the public have access to information about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the internal Revenue Code of
1986?

NO YES

if the answer to #3 above is YES, stop here

If the answer to #3 above is NO, please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as follows:

Name:

Name:

Name:

Name:

Name:

Amount:

Amount:

Amount:

Amount:

Amount:

CU/OHHS'110713
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Exhibit K

DHHS Information Security Requirements

A. Definitions

The following terms may be reflected and have the described meaning in this document:

1. "Breach" means the loss of control, compromise, unauthorized disclosure,
unauthorized acquisition, unauthorized access, or any similar term referring to
situations where persons other than authorized users and for an other than
authorized purpose have access or potential access to personally identifiable
Information, whether physical or electronic. With regard to Protected Health

Information." Breach" shall have the same meaning as the term "Breach" in section
164.402 of Title 45, Code of Federal Regulations.

2. "Computer Security Incident" shall have the same meaning "Computer Security
Incident' in section two (2) of MIST Publication 800-61, Computer Security Incident
Handling Guide, National Institute of Standards and Technology, U.S. Department
of Commerce.

3. "Confidential Information' or "Confidential Data' means all confidential information

disclosed by one party to the other such as all medical, health, financial, public
assistance benefits and personal information including without limitation. Substance
Abuse Treatment Records, Case Records. Protected Health Information and
Personally Identifiable Information.

Confidential Information also includes any and all information owned or managed by
the State of NH • created, received from or on behalf of the Department of Health and
Human Services (DHHS) or accessed in the course of performing contracted
services - of which collection, disclosure, protection, and disposition is governed by
state or federal law or regulation. This information includes, but is not limited to
Protected Health Information (PHI), Personal Information (PI), Personal Financial
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN),
Payment Card Industry (PCI), and or other sensitive and confidential information.

4. 'End User" means any person or entity (e.g.. contractor, contractor's employee,
business associate, subcontractor, other downstream user, etc.) that receives
DHHS data or derivative data in accordance with th^ terms of this Contract.

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the
regulations promulgated thereunder.

6. "Incident" means an act that potentially violates an explicit or implied security policy,
which includes attempts (either failed or successful) to gain unauthorized access to a
system or its data, unwanted disruption or denial of service, the unauthorized use of
a system for the processing or storage of data; and changes to system hardware,
firmware, or software characteristics without the owner's knowledge. Instruction, or
consent. Incidents include the loss of data through theft or device misplacement, loss
or misplacement of hardcopy documents, and misrouting of physical or electronic

V4. Last update 04.04.2018 E;d\IbilK ContfactorlntUab
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Exhibit K

DHHS Information Security Requirements

mall, all of which may have the potential to put the data at risk of unauthorized
access, use. disclosure, modification or destruction. .

7. "Open Wireless Network" means any network or segment of a network that Is
not designated by the State of New Hampshire's Department of Information
Technology or delegate as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted PI. PFI.
PHI or confidential DHHS data.

8. "Personal Information" (or "PI") means information which can be used to distinguish
or trace an indh/lduars identity, such as their name, social security numt>er. personal
information as defined in New Hampshire RSA 359-C:19, biometric records, etc.,
alone, or when combined with other personal or identifying information which is linked
or linkable to a specific individual, such as date and place of birth, mother's maiden
name. etc.

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United
States Department of Health and Human Services.

10. "Protected Health Information" (or "PHI") has the same meaning as provided in the
definition of "Protected Health Information" in the HIPAA Privacy Rule at 45 C.F.R. §
160.103.

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments
thereto.

12. "Unsecured Protected Health Information" means Protected Health Information that Is

not secured by a technology standard that renders Protected Health Information
unusable, unreadable, or Indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that is accredited by
the American National Standards Institute.

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR

A. Business Use and Disclosure of Confidential Information.

1. The Contractor must not use, disclose, maintain or transmit Confidential Information
except as reasonably necessary as outlined under this Contract. Further, Contractor,
including but not limited to all its directors, officers, employees and agents, must not
use. disclose, maintain or transmit PHI in any manner that would constitute a violation
of the Privacy and Security Rule.

2. The Contractor must not disclose any Confidential Information in response to a
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DHHS Information Security Requirements

request for disclosure on the basis that It is required by law, In response to a
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to
consent or object to the disclosure.

3. if DHHS notifies the Contractor that DHHS has agreed to be bound by additional
restrictions over and above those uses or disclosures or security safeguards of PHI
pursuant to the Privacy and Security Rule, the Contractor must be bound by such
additional restrictions and must not disclose PHI in violation of such additional
restrictions and must abide by any additional security safeguards.

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End
User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for
any other purposes that are not indicated in this Contract.

6. The Contractor agrees to grant access to the data to the authorized representatives
of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract.

II. METHODS OF SECURE TRANSMISSION OF DATA

1. Application Encryption. If End User is transmitting DHHS data containing
Confidential Data between applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable In cyber security and that said
application's encryption capabilities ensure secure transmission via the internet.

2. Computer Disks and Portable.Storage Devices. End User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data.

3. Encrypted Email. End User may only employ email to transmit Confidential Data If
email is encrypted and being sent to and being received by email addresses of
persons authorized to receive such information.

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential
Data, the secure socket layers (SSL) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

5. File Hosting Services, also known as File Sharing Sites. End User may not use file
hosting services, such as Dropbox or Google Cloud Storage, to transmit
Confidential Data.

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continental U.S. and when sent to a named Individual.

7. Laptops and PDA. If End User is employing portable devices to transmit
Confidential Data said devices must be encrypted and password-protected.

8. Open Wireless Networks. End User may not transmit Confidential Data via an open
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

wireless network. End User must employ a virtual private network (VPN) when
remotely transmitting via an open wireless network.

9. Remote User Communication. If End User is employing remote communication to
access or transmit Confidential Data, a virtual private network (VPN) must be

,  installed on the End User's mobile device(s) or laptop from which information will be
transmitted or accessed.

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If

End User, Is erhploying an SFTP to transmit Confidential Data, End User will
structure the Folder and access privileges to prevent inappropriate disclosure of
information. SFTP folders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24
hours).

11. Wireless Devices, if End User is transmitting Confidential Data via wireless devices, all
data must be encrypted to prevent inappropriate disclosure of information.

RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS

The Contractor will only retain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor \Arill have 30 days to destroy the data and any
derivative in whatever form it may exist, unless, otherwise required by law or permitted
under this Contract. To this end, the parties must:

A. Retention

1. The Contractor agrees it will not store, transfer or process data collected In
connection with the services rendered under this Contract outside of the United

States. This physical location requirement shall also apply in the implementation of
cloud computing, cloud service or cloud storage capabilities, and includes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security monitoring capabilities are in
place to detect potential security events that can impact State of NH systems
and/or Department confidential information for contractor provided systems.

3. The Contractor agrees to provide security awareness and education for Its End
Users in support of protecting Department confidential information.

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data
in a secure location and identified in section IV. A.2

5. The Contractor agrees Confidential Data stored in a Cloud must be in a
FedRAMP/HITECH compliant solution and comply with all applicable statutes and
regulations regarding the privacy and security. All servers and devices must have
currently-supported and hardened operating systems, the latest anti-viral, anti-
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

whole, must have aggressive intrusion-detection and firewall protection.

6. The Contractor agrees to and ensures its complete cooperation with the State's
Chief Information Officer in the detection of any security vulnerability of the hosting
infrastructure.

B. Disposition

1. If the Contractor will maintain any Confidential Information on its systems (or its
sub-contractor systems), the Contractor will maintain a documented process for
securely disposing of such data upon request or contract termination; and will
obtain written certification for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster
recovery operations. When no longer in use, electronic media containing State of
New Hampshire data shall be rendered unrecoverable via a secure wipe program
In accordance with-industry-accepted standards for secure deletion and media
sanitizatlon. or otherwise physically destroying the media (for example,
degaussing) as described in NISI Special Publication 600-88. Rev 1. Guidelines
for Media Sanitizatlon, National Institute of Standards and Technology, U. S.
Department of Commerce. The Contractor will document and certify In writing at
time of the data destruction, and will provide written certification to the Department
upon request.- The written certification will include all details necessary to
demonstrate data has been properly destroyed and validated. Where applicable,
regulatory and professional standards for retention requirements will be jointly
evaluated by the State and Contractor prior to destruction.

2. Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a
secure method such as shredding.

3. Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any
derivative data or files, as follows:

1. The Contractor will maintain proper security controls to protect Department
confidential information collected, processed, managed, and/or stored in the delivery
of contracted services.

2. The Contractor will maintain policies and procedures to protect Department
confidential information throughout the information lifecycle, where applicable, (from
creation, transformation, use, storage and secure destruction) regardless of the
media used to store the data (i.e., tape, disk, paper, etc.).
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

3. The Contractor will maintain appropriate authentication and access controls to
contractor systems that collect, transmit, or store Department confidential Information
where applicable.

4. The Contractor will ensure proper security monitoring capabilities are In place to
detect potential security events that can Impact. State of NH systems and/or
Department confidential Information for contractor provided systems.

5. The Contractor will provide regular security awareness and education for its End
Users In support of protecting Department confrdential information. ■ ■

6. If the Contractor will be sub-contracting any core functions of the engagement
supporting the services for State of New Hampshire, the Contractor will maintain a
program of an internal process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

7. The Contractor will work with the Department to sign and comply with all applicable
State of New Hampshire and Department system access and authorization policies
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department system(s). Agreements will be
completed and signed by the Contractor and any applicable sub-contractors prior to
system access being authorized.

8. If the Department determines the Contractor is a Business Associate pursuant to 45
CFR 160.103, the Contractor virill execute a HIPAA Business Associate Agreement
(BAA) with the Department and is responsible for maintaining compliance with the
agreement.

9. The Contractor will work with the Department at its request to complete a System
Management Survey. The purpose of the sun/ey Is to enable the Department and
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the Contractor engagement. The survey will be completed
annually, or an alternate time frame at the Departments discretion with agreement by
the Contractor, or the Department may request the survey be completed when the
scope of the engagement between the Departrrient and the Contractor changes.

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent Is obtained from the Information Security Office
leadership member within the Department.

11. Data Security Breach Liability. In the event of any security breach Contractor shall
make efforts to Investigate the causes of the breach, promptly take measures to
prevent future breach and minimize any damage or loss resulting from the breach.
The State shall recover from the Contractor all costs of response and recovery from
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

the breach, including but not limited to; credit monitoring services, mailing costs and
costs associated with website and telephone call center services necessary due to
the breach.

12. Contractor must, comply with all applicable statutes and regulations regarding the
privacy and security of Confidential Information, and must In all other respects
maintain the privacy arid security of PI and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including,
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a). DHHS
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health
information and as applicable under State law.

13. Contractor agrees to establish and maintain appropriate administrative, technical,- arid
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access to it. The safeguards must provide a level and
scope of security that is not less than the level and scope of security requirements
established by the State of New Hampshire, Department of Information Technology.
Refer to Vendor Resources/Procurement at hltps:/Avww.nh.gov/doit/vendor/index.htm
for the Department of Information Technology policies, guidelines, standards, and
procurement information relating to vendors.

14. Contractor agrees to maintain a documented breach notification and incident
response process. The Contractor will notify the State's Privacy Officer, and
additional email addresses provided in this section, of any security breach within two
(2) hours of the time that the Contractor leams of its occurrence. This includes a
confidential information breach, computer security incident, or suspected breach
which affects or includes any State of New Hampshire systems that connect to the
State of New Hampshire network.

15. Contractor must restrict access to (he Confidential Data obtained under this

Contract to only those authorized End Users who need such DHHS Data to
perform their official duties in connection with purposes identified in this Contract.

16. The Contractor must ensure that all End Users:

a. comply with such safeguards as referenced in Section IV A. at>ove,
implemented to protect Confidential Information that is fumished by DHHS
under this Contract from loss, theft or inadvertent disclosure.

b. safeguard this information at all times.

c. ensure that laptops and other electronic devices/media containing PHI, PI. or
PFI are encrypted and password-protected.

d. send emails containing Confidential Information only if encrypted and being
sent to and being received by email addresses of persons authorized to
receive such information.
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

e. limit disclosure of the Confidential Information to the extent permitted by law.

f. Confidential Information received under this Contract and individually
identifiable data derived from DHHS Data, must be stored in an area that is
physically and technologically secure from access by unauthorized persons
during duty hours as well as non-duty hours (e.g.. door locks, card keys,
biometric identifiers, etc.).

g. only authorized End Users may transmit the Confidential Data, including any
derivative files containing personally identifiable information, and In all cases,
such data must be encrypted at all times when in transit, at rest, or when
stored on portable media as required in section IV above.

h. in all other instances Confidential Data must be maintained, used and

disclosed using appropriate safeguards, as determined by a risk-based
assessment of the circumstances involved.

i. understand that their user credentials (user name and password) must not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used to access the site directly or indirectly through
a third party application.

Contractor is responsible for oversight and compliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Contract, Including the privacy and security requirements provided in herein, HIPAA,
and other applicable laws and Federal regulations until such time the Confidential Data
is disposed of in accordance with this Contract.

V. LOSS REPORTING

The Contractor must notify the State's Privacy Officer, Infonnation Security Office and
Program Manager of any Security Incidents and Breaches within two (2) hours of the
time that the Contractor learns of their occurrence.

The Contractor must further handle and report Incidents and Breaches involving PHI in
accordance with the agency's documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and
notwithstanding. Contractor's compliance with all applicable obligations and procedures.
Contractor's procedures must also address how the Contractor will;

1. Identify Incidents;

2. Determine if personally identifiable information is involved in Incidents;

3. Report suspected or confirmed Incidents as required in this Exhibit or P>37;

4. Identify and convene a core response group to determine the risk level of Incidents
and determine risk-based responses to Incidents; and
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

5. Determine whether Breach notification is required, and, if so, identify appropriate
Breach notification methods, timing, source, and contents from among different
options, and bear costs associated with the Breach notice as well as any mitigation
measures.

Incidents and/or Breaches that Implicate PI must be addressed and reported, as
applicable, in accordance with NH RSA 359-C;20.

VI. PERSONS TO CONTACT

A. DHHS contact for Data Management or Data Exchange issues:

DHHSlnfofmationSecurityOffice@dhhs.nh.gov

B. DHHS contacts for Privacy Issues:

DHHSPrivacyOfficer@dhhs.nh.gov

C. DHHS contact for Information Security issues:

DHHSInformationSecurityOffice@dhhs.nh.gov

D. DHHS contact for Breach notifications:

DHHSInformationSecurityOffice@dhhs.nh.gov

DHHSPrivacy.Officer@dhhs.nh.gov
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New Hampshire Department of Health and Human Services
Student Assistance Program (SS-2019-BDAS-02-STUDE-11)

State of New Hampshire
Department of Health and Human Services

Amendment #1 to the Student Assistance Program

This 1'' Amendment to the Student Assistance Program contract (hereinafter referred to as "Amendment
#1") dated this 15th day of April, 2019, is by and between the State of New Hampshire, Department of
Health and Human Services (hereinafter referred to as the "State" or "Department") and Seacoast Youth
Services (hereinafter referred to as "the Contractor"), a nonprofit with a place of business at 867 Lafayette
Road, Seabrook, NH 03874.

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council
on September 20, 2018 (Item #23), the Contractor agreed to perform certain services based upon the terms
and conditions specified in the Contract as amended and in consideration of certain sums specified; and

WHEREAS, the State and the Contractor have agreed to renew the contract; and

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to
General Provisions, Paragraph 3., the State may modify the scope of work and the payment schedule of
the contract upon written agreement of the parties and approval from the Govemor and Executive Council;
and

WHEREAS, the parties agree to extend the term of the agreement, and increase the price limitation, and;

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained
in the Contract and set forth herein, the parties hereto agree to amend as follows:

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:

June 30, 2020.

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read:

$140,000.

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read:

Nathan D. White, Director.

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read:

603-271-9631.

5. Add Exhibit A, Scope of Services, Section 1.5., to read:

1.5. Notwithstanding any other provision of the Contract to the contrary, no services shall
continue after June 30, 2019, and the Department shall not be liable for any payments
for services provide after June 30, 2019, unless and until an appropriation for these
services has been received from the state legislature and funds encumbered for the
SPY 2020-2021 biennium.

6. Delete Exhibit B Method and Conditions Precedent to Payment in its entirety and replace with
Exhibit B, Amendment #1 Method and Conditions Precedent to Payment.

7. Add Exhibit B-1, Amendment #1.

Seacoast Youth Services Amendment#!
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New Hampshire Department of Health and Human Services
Student Assistance Program (SS-2019-BDAS-02-STUDE-11)

This amendment shall be effective upon the date of Governor and Executive Council approval.
IN WITNESS WHEREOF, the parties have set their hands as of the date written below,

State of New Hampshire
Department of Health and Human Services

Date Name: Katja Fox
Title: Director

Seacoast Youth Services

Date Name:

Acknowledgement of Contractor's signature:

State of , County of , before the undersigned officer,
personally appeared the person identified directly above, or satisfactorily proven to be the person whose name is
signed above, and acknowledged that s/he executed this document in the capacity indicated above.

FORREST E CARTER JR

Notary Public, State of New Hampshire
My Commission Expires July 11.2023

Signature of Notary Public or Justice of the Peace

Name and Title of Notary or Justice of the Peace

My Commission Expires:

Seacoast Youth Services

SS-2019-BDAS-02-STUDE-11

Amendment #1

Page 2 of 3

CIl)/')



New Hampshire Department of Health and Human Services
student Assistance Program (SS-2019-BDAS*02>STUDE*11)

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and execution.

OFFICE OF THE ATTORNEY GENERAL

Date Name: ̂  ^
Title: S-

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State
of New Hampshire at the Meeting on: (date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name:

Title:

Seacoast Youth Services Amendment #1
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New Hampshire Department of Health and Human Services
Student Assistance Program (SS-2019-BDAS-02-STUDE-11)

Exhibit B, Amendment #1
Method and Conditions Precedent to Payment

1. The State shall pay the Contractor an amount not to exceed the Form P-37, Block 1.8,
Price Limitation for the services provided pursuant to Exhibit A, Scope of Services.

2. This Agreement is funded with general funds and federal funds as follows: 97%
Federal Funds from DHHS, Substance Abuse & Mental Health Services
Administration, Center for Substance Abuse Treatment, Substance Abuse Prevention
and Treatment Block Grant, CFDA #93.959, Federal Award Identification Number

TI010035, and 3% General Funds.

3. The Contractor agrees to provide the services in Exhibit A, Scope of Service in
compliance with funding requirements, which includes an in-kind match of an amount
equal to a minimum of 25% of the federal grant identified in Subsection 2.2, above.

4. The Contractor shall ensure the annual 25% required match in Section 3, above, is in
non-federal contributions either in cash or in-kind related to directly providing project
activities and goals related to the Student Assistance Program as approved by the
Department.

5. Failure to meet the scope of services may jeopardize the funded Contractor's current
and/or future funding.

6. Payment for said services shall be made monthly as follows:

6.1. Payment shall be on a cost reimbursement basis for actual expenditures incurred
in the fulfillment of this Agreement, and shall be in accordance with the approved
line item, as specified in Exhibit B-1, Amendment #1.

6.2. The Contractor shall submit an invoice in a form satisfactory to the State by the
twentieth working day of each month, which identifies and requests
reimbursement for authorized expenses incurred in the prior month.

6.3.The Contractor shall ensure the invoice is completed, signed, dated and returned
to the Department in order to initiate payment.

6.4. The State shall make payment to the Contractor within thirty (30) days of receipt
of each invoice, subsequent to approval of the submitted invoice and if sufficient
funds are available.

7. The Contractor shall keep detailed records of their activities related to Department-
, funded programs and services and have records available for Department review, as
requested.

8. The final invoice shall be due to the State no later than forty (40) days after the
contract completion date specified in Form P-37, General Provisions Block 1.7
Completion Date.

Seacoast Youth Services Exhibit B. Amendment #1 Contractor Initials
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New Hampshire Department of Health and Human Services
Student Assistance Program (SS-2019-BDAS-02-STUDE-11)

Exhibit B, Amendment #1
9. In lieu of hard copies, all invoices may be assigned an electronic signature and

emailed tojill.burke@dhhs.nh.gov, or invoices may be mailed to;

Financial Administrator

Department of Health and Human Services
Division of Drug and Alcohol Services
129 Pleasant Street,
Concord, NH 03301

10. Payments may be withheld pending receipt of required reports or documentation as
identified in Exhibit A, Scope of Services and in this Exhibit B, Amendment #1.

11. Notwithstanding anything to the contrary herein, the Contractor agrees that funding
under this agreement may be withheld, in whole or in part, in the event of non-
compliance with any Federal or State law, rule or regulation applicable to the services
provided, or if the said services or products have not been satisfactorily completed in
accordance with the terms and conditions of this agreement.

12. Notwithstanding paragraph 18 of the General Provisions P-37, changes limited to
adjusting amounts between budget line items, related items, amendments of related
budget exhibits within the price limitation, and to adjusting encumbrances between
State Fiscal Years, may be made by written agreement of both parties and may be
made without obtaining approval of the Governor and Executive Council.

Seacoast Youth Services Exhibit B, Amendment #1 Contractor Initials.
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SiuMnl AssiMwics Program (SS-201»eOAS-02-STUDE-11) Exhibit B-1, Amerxlnwil #1

Naw Hampshire Department of Health and Human Services

Cocttraeter rtama Saicoaat Youth Sovteaa

BudgM Roqunlfort Studofil AaalstaneoProtpvii(SS-2eiS«0A542-STU0E-11)

Budgol Porlod: July t. 201> • Juno M. MM

Line Item

t. Total Satarv/Waoes

Total.Program Cost'

—Direct" ••• Indlrecti- "■ " Total ' -
44,062.50 44,062.50

Contrector.Share I Match.
*" ' -Direct Indirect" ~ "-.Total

6.612.50 6,612.50

.Funded by,DHHS,contract are.

•Direct-—- Indirect

35.250.00
Total - -1

35.250.00
2. Emptovee Benefits 7,500.00 7,500.00 1.500.00 _L500.00 6,000.00 6.000.00
3. Comuttants
4. Equipment:

Rental
4,375.00 4.375.00 675.00 675.00 3,500.00 3.500.00

Repair and Maintenance
Purctwse/Peor eolation

5. SuDDtes:
Educalioital
Lab
Pharmacy
Medical
Office 1.343,75 1,343.75 268.75 268.75 1.075.00 1.075,00

6. Travel
7. Occupancy 3,000,00 3,000.00 600.00 600.00 2.400.00 2,400.00
8. Current Expenses

Telephorte 1.125.00 1,125.00 225.00 225.00 900.00 900.00
Postage
Subscriptiorts
Audit and Legal
Instnnce 1.875.00 1.675.00 375.00 375,00 1.500.00 1,500.00
Board Expenses

9. Software
10. Maricetino/Communications 6.250.00 6.250.00 1,250.00 1,250.00 5,000.00 5.000.00
11. Staff Education and Training 7,293.75 1.293.75 1,293.75 1,293.75 6,000,00 6,000,00
12. Subcontracts/Agreements 10.675.00 10.675.00 2,300.00 2,300.00 8,375,00 6,375,00
13. Other (spedflc OetaUs mandatory!:

TOTAL 87,500.00 87,500.00 17,500.00 17,500.00 70,000.00 70.000.00
hwMrecl A* APareant el Direct

Seecoett Youth ServicM
SS-201»-BOAS-03-STUDE-11
ExhIMI B-1, AirtendmenI *1
Page lei I
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State of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that SEACOAST YOUTH

SERVICES is a New Hampshire Nonprofit Corporation registered to transact business in Now Hampshire on December 19, 2001.

1 further certify that all fees and doctiments required by the Secretary of State's office have been received and is in good standing

as far as this office is concerned

Business ID: 393797

Certificate Number: 0004529588

%

ftO.

■9

5^

IN TESTIMONY WHEREOF.

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 18th day of June A.D. 2019.

William M. Gardner

Secretary of State



CERTIFICATE OF VOTE

dOffic

do hereby certify that;
(Name of the elected Officer of the Agency; cannot be contract signatory)

1. 1 am a duly elected Member of I
(Agency Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Members of

the Agency duly held on
'(Date))ate)

RESOLVED: That the

(Title of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to
execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of

the day of 20
(Date Contract Signed)

4  VliJ-OlZ, n^t>rLCm-^ is the duly elected _
(Name of Contract Signatory) T (Title of Contract Signatory)

of the Agency.

(Signature of the Elected Officer)

STATE OF

County of

The forgoing instrument was acknowledged before me this _& day 20,

PiAr^By.
(Name of Elected Officer of the Aofency)

(Notary Public/Justice of the Peace)

(NOTARY SEAL)

Commission Expires: 7T^

NH DHHS, Office of Business Operations July 1, 2005
Bureau of Provider Relationship Management
Certificate of Vote Without Seal



ACORCf CERTIFICATE OF LIABILITY INSURANCE DATE (MMfOOrYVYY)

06/18/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLIOES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER.

IMPORTANT. If the certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder In lieu of such endorsement(s).

PRODUCER

Tobey & MerrHI Insurance

20 High Street

Hampton NH 03842-2214

contact Edward Jackson AAI

Km,: (603)926-2135
edward<g|tobeymerTill.com

INSURBttS) AFFOROINC COVBUCE NAICf

INSURERA: HISCOX USA
INSURED

Seacoast Youth Services Inc

POBox 1381

Seabrook NH 03874

iNSUJ«RB: Technology Insurance

INSURER c;

INSURER 0:

INSURER E:

INSURER F :

COVERAGES CERTinCATE NUMBER: CL195605414 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLiCIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POUCY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMB-IT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCEAFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TOALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REOtXED BY RAJDCLAIMS.
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CERTIFICATE HOLDER CANCELLATION

DHHS, State of New Hampshire

129 Pleasant Street

Concord NH 03301

1

SHOULD ANY OF THE ABOVE 0E8CUBED P0UCIE8 BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTWRIZED REPRESErTTATIVE

m
ACORD 25 (2016/03)
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Seacoast Youth Services
Engc3in9 Youih • Sircngibuing fCBilie • tuilding Coananiiiii

MISSION STATEMENT:

Our mission Is to engage youth through positive youth development and evidence-based practices;

strengthen families through education and therapeutic support; and build communities by fostering

resilience and positive social engagement.



Assets

Cash

Accounts Receivable

Property and Equipment, Net

Total Assets

Liabilities

Accounts Payable

Note payable

Total Liabilities

Net Assets

Unrestricted

TotaiNet Assets

Total Liabilities and Net Assets

Seacoast Youth Services

Statement of Financial Position

December 31, 2018

$98,930

$0

$24,488

$123,418

$1,085

$0

$1,085

$122,333

$122,333

$123,418



Seacoast Youth Services

Statement of Activities and Changes in Net Assets

Year Ended December 31,2018

Revenues, Gains and Other Support

Contributions $208,614

Program Service fees $749,030
Other Revenue SO

Total Revenues, Gains and Other Support $957,644

Expenses

Program Services $804,466
Supporting Services

Management and General $72,993
Fund Raising $21,458

Total Expenses $898,917

Change in Net Assets $58,727

Net Assets at the Beginning of the Year $63,606

Net Assets at the End of the Year $122,333



Seacoast Youth Services

Statement of Functional Expenses

Year Ended December 31,2018

Program Services Management and

General

Fundraislng Total

Compensation and Related Expenses

Compensation $530,626 $52,156 $3,068 $585,850

Empioyee Benefits $29,613 $3,291 $0 $32,904

Payroll Taxes $49,666 $4,224 $0 $53,890

Total Compensation and Related Benefits $609,905 $59,671 $3,068 $672,644

Office Expense $3,461 $0 SO $3,461

Occupancy $42,828 $5,400 $0 $48,228

Advertising $6,038 SO SO $6,038

Depreciation $6,715 $0 $0 $6,715

Insurance $10,064 $5,312 $0 $15,376

Program Services $122,355 $0 SO $122,355

Transportation $1,375 $0 $0 $1,375

Professional Fees $0 $2,424 $0 $2,424

Other $1,725 $186 SO $1,911

Fundraislng $0 SO $18,390 $18,390

Totals $804,466 $72,993 $21,458 $898,917



Seacoast Youth Services

STATEMENT OF CASH FLOWS

January • December 2018

TOTAL

OPERATING ACTIVITIES

Net Income 58,726.79

Adjustments to reconcile Net Income to Net

Cash provided by operations:

Accounts Receivable 500.00

Other Current Assets 0.00

Uncategorized Asset 0.00

Accumlated Depreciation 4,575.00

Accrued Expenses 1,084.24

Payroll Liabilities -12,116.00

Total Adjustments to reconcile Net Income -5,956.76

to Net Cash provided by operations:

Net cash provided by operating activities $52,770.03

INVESTING ACTIVITIES

Fixed Assets -21,015.89

Net cash provided by Investing activities $-21,015.89

FINANCING ACTIVITIES

Note Payable St Mary's Bank (deleted) -772.63

Net cash provided by financing activities $ -772.63

NET CASH INCREASE FOR PERIOD $30,981.51

Cash at beginning of period 67,948.22

CASH AT END OF PERIOD $98,929.73

Wednesday. May 1. 2019 05:28 AM GMT-7 1/1



Seacoast Youth Services Board of Directors

Tina Care

Catherine Golas

Jerome Fuller

Billy Rothney

Deborah Vascancellos



Olivia Ferrin

OBJECTIVE: To utilize current skills to benefit an organization which would in-turn allow for future experience in my field

of interest.

EDUCATION

'll-'lL Colby Sawyer College - New'tondon, NH
Bachelor of Arts In Sociology

t

EMPLOYMENT j

'17-Present Clinician -Seacoast Youth Services

Coordinate/Instruct lOP Group
;  Conducted Family/Individual Therapy

Attended Court as Needed

Coordinated with DCYF/Service Providers

Created Treatment Plans

Provided Prevention Education to Schools

Family Outreach Worker - Easterseals NH

Attended Court as Needed

Conducted Parenting/Family Work Sessions

Conducted Treatment Meetings

/ Coordinated with DCYF ■
I  Created Treatment/'lans

Provided Emergency On-Call Services

^  Supervised Supported Visits between Families
Mailroom Asst. Manager - Colby-Sav^er College

Aided Students and Sta^ff in Mailing
;  Distributed Organized Mail

Engaged with Students and Staff

Organized Incoming Packages

Prepared College Bulk Mailings

'0^ 14 Program Assistant - Big Brothers Big Sisters NH

Called Clients Regarding Supervisions

Completed Reference Checks
Conducted Interviews

Conducted Match Meetings

Oversaw Claremont, NH Office

Set Up Recruitments and Events

Used Online Database

Supervised Match Meeting Sites

EXTRA CURRICULAR

'12-'15 Campus Activities Board (CAB)

'14-'15 Special Weekends Coordinator

'13-'14 Sociology Research Assistant

'11-'15 Cookie For Your Thoughts (CFYT)

VOLUNTEER EXPERIENCE

'15 Program Intake Intern - Family In Transition

Completed 160 Hour Internship

Conducted Intake Interviews

Distributed Resources to Fellow Agencies

Scheduled Appointments

'07-'15 Big Sister - Big Brothers Big Sisters

Completed Big Training

Met Weekly with my Little Sister

SKILLS

Active Listener

Basic/Advanced Computer Skills

Child Safety

Data entry

Documentation

Interviewing

Microsoft Office Suites

Oral and Written Communication

Organization

Photography

Team Player

Trained in Crisis Intervention

REFERENCES AVAILABLE UPON REQUEST.



Vendor Name:

KEY ADMINISTRATIVE PERSONNEL

NH Department of Health and Human Services

Seacoast Youth Senlces

Name of Program/Service: _^tudent^ssistance_Program/SS220192BDAS202-STUDE-£^

1  BUDGET PERIOD:
T  . . ..

[

!

Name'&Tltle Key Administrative Rers'ohnell

'Annual salary of

!j Admlnlstratlye
1  .PersoWel,' .

1  Percentage oh'
, S_alaiy Paid.by,

'  Contract

Total Salary/
jj^'dunt Paid by
1  Cb~ntract ̂

Olivia Ferrin Student Assistant Counselor $44,063 75.00% $33,046.88

Vic Maloney Executive Director $65,520 0.00% $o;oo

Maria Kenney Administrative Director $52,000 0.00% $0.00.

$0 0.00% $0.00'

$0 0.00% $0.00

$0 0.00% $o:oo

$0 0.00% $0.00

$0 0.00% $0.00

$0 0.00% $0.00'.

$0 0.00% $0.00

$0 0.00% $0.00"

$0 0.00% $0.00
TOTAL SALARIES (Not to exceed Total/Salary Wages, Line Item 1 of E udget request) "  .$33,046.88,

Key Administrative Personnel are top-level agency leadership {Executive Director, CEO, CFO, etc.).

These personnel MUST be listed, even If no salary is paid from the contract. Provide their name,

title, annual salary and percentage of annual salary paid from the agreement.



JefTrey A. Meyen
CoiDmissiODCr

Katja S. Foi
Director

SEPosae aiiio'07 ms

STATE OR NEW HAMPSHIRE

DEPARTMENT OF HEALTH ANT> HUMAN SERVICES

DIVISION FOR BEHA VIORAL HEAL TH

B UREA U OF DR UG AND AL COHOL SER VICES

105 PLEASANT STREET. CONCORD. NH 03301

603-271-6110 l-«00-S52-3345ExL6738

Fax: 603-271-6105 TDD Access: 1-800-735-2964

www.dhhs.nh.gov

#

August 21, 2018

His Excellency, Governor Christopher T. Sununu
and the Honorable Council '

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Bureau of Drug and Alcohol
Services, to enter into sole source agreements with vendors listed In the table below to
provide Student Assistance Program services in an amount not to exceed $902,289 effective
upon Governor and Executive Council approval through June 30, 2019. 98.63% Federal
Funds, 1.37% Genera! Funds.

Vendor
Vendor

Number
Location Amount

Conway School District - SAU #9 159846-BOOl North Conway $70,000

Milton School District - SAU #64 156682-8001 Milton $50,000

North Country Education Services 154707-B001 Gorham $100,000

North Country Health Consortium, Inc. 158557-8001 Littleton ■ $300,000

Portsmouth School District - SAU #52 177463-8006 Portsmouth $70,000

Rochester School District - SAU #54 177467-B004 Rochester $100,000

Sanborn Regional School District -
SAU #17 154453-8001 Kingston $37,500

Seacoast Youth Sen/ices 203944-B001 Seabrook $70,000

Second Start 177224-8002 Concord $104,789

Total: $902,289

Funds are available in the following accounts for SFY 2019.



His Excellency. Governor Christopher T. Sununu (
and the Honorable Council
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05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, DEPT OF
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU
ALCOHOL SVS, PREVENTION SVS

HEALTH AND

OF DRUG &

State Fiscal Year Class/Account Class Title Job Number Total Amount

2019 102-500731 Contracts for Prog Svc 92057502 $440,000

Subtotal: $440,000

05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES, DEPT OF
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU
ALCOHOL SVS, PFS2 GRANT

HEALTH AND

OF DRUG &

State

Fiscal .

Year

Class/Account Class Title Job Numt)er Total Amount

2019 102-500731 Contracts for Prog Svc 92052407 $462,289

Subtotal: $462,289
Total

Contract:
$902,289

EXPLANATION

This request is sole source because the vendors have effectively operated the student
assistance program for a period of hwo (2) to five (5) years. Research demonstrates that
substance misuse prevention education is most successful when the program is delivered in a
consistent manner over a course of five (5) plus years to impact each cohort of grades.
Additionally, to meet the federal evaluation requirements, the New Hampshire Bureau of Drug
and Alcohol Services must demonstrate sustained outcomes throughout the grant periods.

This request represents nine (9) of twelve (12) contracts to provide Student Assistance
Program Services. The Department anticipates awarding the remaining three (3) contracts at
the next available Governor and Executive Council meeting, upon receipt of the fully executed
contract documents.

The purpose of this request is to address underage drinking and prescription drug
misuse and abuse in high need populations through the administration of a Student Assistance
Program. The Student Assistance Program leverages the State's existing prevention system,
resources and capacities to effect change in priority substance abuse areas among high need
populations in the communities where those populations reside.

The vendors will implement Student Assistance Programming (SAP) using the
evidenced based Project Success in twenty (20) high schools, twenty-three (23) middle
schools and one (1) community college in an effort to serve 18,837 New Hampshire youth in
order to prevent and reduce underage drinking, high risk drinking and the use of non-medical
prescription drugs including opioids and illicitdpioid drug use.



His Excellency, Governor ChriMopher T. Sununu
and the Honorable Council
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The vendors will conduct alcohol and other drug screenings, individual support
sessions, group support sessions, and referrals to drug and alcohol treatment providers when
indicated by the screening. Additionally, the vendors will provide students and parents with
targeted drug and alcohol education to improve understanding of risks associated with
prescription drug and underage alcohol use as well as the developmental milestones and brain
development of adolescents. The scope of work in these agreements require the vendors to
incorporate comrnunlty level media strategies as well as other approaches shown to impact the
culture and overall wellbeing of the community.

student Assistance Programs work collaboratively witti the Department and the NH
Center for Excellence to improve the; quality of services to students as well as to collect data to

driven decisions on school-based prevention programming. Based on the Youth
Risk Behavior Surveillance Survey trend data from 2013 to 2017 results for the schools
indicate statistically significant changes in the following:

•  Increase In students' perception of risk for the use of alcohol and non-medical
prescription drugs,

•  Increase in students' reporting parent and peer disapproval for the use of alcohol and
non-medical prescription drugs, and

The following performance measures/objectives will be used to measure the
effectiveness of the agreement:

• There will be an Increase In the percentage of students who report a high risk of
harm for using substances (alcohol, marijuana, non-medical prescription drugs
heroin) on the Youth Risk Surveillance Survey (YRBS).

•  There will be an increase in the percentage of students who report their
parents/caregivers and peer would disapprove if they used substances on the
YRBS.

\.

•  There will be a decrease in the percentage of students who report they used
substances in the past 30 days on the YRBS.

• Decrease in students' reporting past 30 day use of alcohol and non-medical
prescription drugs.

w* Exhibit C-1 of these agreements, the Department reserves the rightto extend contract services for up to two (2) additional years, contingent upon satisfactory
delivery of services, available funding, agreement of the parties and approval of the Governor
and Executive Council.

Should the Governor and Executive Council not authorize this request, 18,837 students,
statewide, may not receive the support and substance misuse prevention education that may
be needed during critical adolescent development years. Lack of these support services could
result in: higher prevalence rates of underage drinking and drug use, misuse and abuse of
prescnptron medication, and an escalation in adverse childhood experiences such as a trauma
related to parental/caregiver substance abuse.

Area served: Statewide.



His Excellency, Governor Christopher T. Sununu
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Source of Funds: 98.63% Federal Funds from Department of Health & Human Services
(DHHS). Substance Abuse & Mental Health Services Administration (SAMHSA), Center for
Substance Abuse Treatment, DHHS, SAMHSA, Center for Substance Abuse Prevention, and
1.37% General Funds.

In the event that the Federal (or Other) Funds become no longer available, additional
General Funds will not be requested to support this program.

Respectfully submitted,

Katja S. Fox
Director

Approved by:
Jeffrey A. Meyers
Commissioner

The Department of Health and Human Services' Mission is to join communities and families
.  in providing opportunities for citizens to achieve health and independence. .

S- •



student Assistance Program Contracts

FISCAL DETAILS

05-95-92-920510-33800000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN
SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL
SVCS, PREVENTION SVS 97% Federal Funds 3% General Funds

Conway (Kennett) School District SAU #9, Vendor # 159846-B001

State

Fiscal Yea

Class /

Account

Class Title Job Number Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$70,000

Sub Total:
$70,000

Milton School District SAU #M, Vendor # 156682-B001
State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731 Contracts for Program
Services

92057502

$50,000

Sub Total:
$50,000

Newport School District SAU #43, Vendor #159924-8001

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$0

Sub Total:
$0

North Country Health Consortium, Vendor #158557-B001

State

Fiscal

Year

Class / '

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$100,000

Sub Total:
$100,000

Fiscal Details - Student Assistance Program
Page 1 of 4



Portsmouth School District SAU #52, Vendor #177463-8006

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$70,000

Sub Total:
$70,000

Sanborn Reslonal District SAU #17, Vendor # 154453-8001
State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

. Amount

2019 102/500731
Contracts for Program

Services
92057502

$37,500

Sub Total:
$37,500

Seacoast Youth Services, Vendor #203944-8001

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$70,000

Sub Total:
$70,000

Second Start

State

Fiscal

Year

Class /

Account
class Title Job Number Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$42,500

Sub Total:
$42,500

Prevention Sub Total: $440,000

Fiscal Details - Student Assistance Program
Page 2 of 4



05-95-92-920510-33950000 HEALTH AND SOCIAL SERVICES. HEALTH AND HUMAN

SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL HEALTH, BUREAU OF DRUG & ALCOHOL

SVCS, PFS2 GRANT 100% Federal Funds

Claremont School District SAU #6, Vendor # 177374-8005

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Sen/ices
92057502

$0

Sub Total;
$0

Manchester School District SAU #37. Vendor #177323-8003

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$0

Sub Total:
$0

North Country Education Services, Vendor #154707-8001

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$100,000

Sub Total.
$100,000

North Country Health Consortium, Vendor # 158557-8001

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$200,000

Sub Total:
$200,000

Fiscal Details - Student Assistance Program
Page 3 of 4



Rochester School District SAU #54, Vendor # 177463-B006

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$100,000

Sub Total:
$100,000

Second Start, Vendor #177224-B002

State

Fiscal

Year

Class /

Account
Class Title Job Number

Total

Amount

2019 102/500731
Contracts for Program

Services
92057502

$62,289

Sub Total:
$62,289

PFS2 Sub Total: $462,289

Total Contract Amount: $902,289

Fiscal Details - Student Assistance Program
Page 4 of 4



Subjecl: Student Assistance Program fSS'2019-BDAS-02-STUDE.I \ \
FORM NUMBER P.37 (version 5/8/15)

Notice; This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to siting the eontraet.

AGREEMENT

The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

I. IDENTIFICATION.

1.1 State Agency Name
NH Department of Health and Human Services

1.2 State Agency Address
129 Pleasant Street

Concord. NH 03301-3857

1.3 Contractor Name

Seacoast Youth Services
I .A Contractor Address

867 Lafayette Rd.
Scabrook. NH 03874

1.5 Contractor Phone

Number

603-474-3332

1.6 Account Number

05-95-92-920510-33800000-

102-500731

1.7 Completion Date

June 30, 2019

1.8 Price Limitation

S70.000

1.9 Contracting Officer for State Agency
E. Maria Reinemann, Esq.
Director of Contracts and Procurement

1. 10 Slate Agency Telephone Number
603-271-9330

1.11 Contractor Signature 1.12 Nome and Title of Contractor Signatory

\/xch^ <- Cyrtarhi'e
1.13 Acknowledgement: State of *' .County of

On before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily
proven to be the person whose name is signed in block 1.11, and acknowledged that s/he executed this document in the capacity
indicated in block 1.12.

1.13.1 Signature of Notary Public or Justice of the Peace

fSeall
FORREST e CARTER JR1.13.2 Name and Title of Notary or Justice of the Peace

Not^ Public, But* ot Htm Htmpshhi
My Cotmnt«»Ion Eiplrti July 11.8089

1.14 State Agency Signature

iproval by tHb N.H. Departmei
Date

1.15 Name and Title of State Agency Signatory

1.16 Approval by tne N.H. Department of Administration, Division of Personnel (ifapplicable)

By: Director, On:

1.17 Approval by the Attorney General (Form, Substance and Execution) (if applicable)

m
app1.18 Approval by thetjovcmor and ycAtive Cktuncil/

By: I / On:

Page I of 4



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO

BE PERFORMED. The State of New Hampshii^, acting
through the agency idcnlined In block I.I ("Siatc")> engages
contractor identified in block 1.3 ("Contractor") to perform,,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHJSrT A which is incorporated herein by reference
("Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the Slate of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.14 ("Effective Date").
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Elective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or SerN'ices performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the
contrary, ail obligations of the Slate hereunder, including,
without limitation, the continuance of payments hereunder, ore
contingent upon the availability and continued appropriation
of funds, and in no event shall the Stale be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of

appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that

Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/

PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT 8 which is incorporated herein by reference.
5.2 The payment by (he State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor In the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

Page 2

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.
5.4 Not>vithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws.
6.2 During (he term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take,
affirmative action to prevent such discrimination.
6.3 If this Agreement is funded in any pan by monies of the
United States, the Contractor shall comply with all the
provisions of E.xccutive Order No. 11246 ("Equal
Employment Opportunity"), as supplemented by the
regulations of the United States Dcpanmcnt of Labor (41
C.F.R. Pan 60), and vinih any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor frinher agrees to
permit the State or United Slates access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Scrx'ices shall be
qualified to perform the Services, and shall be properly
licensed and othcrxvise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months ofter the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom It is engaged in a combined elTort to
perform the Serx'iccs to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this
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Agrcemcnl. This provision shall survive lenminalion of this
Agreement.
7.3 The Coniraciing OfTiccr specified in block 1.9, or his or
her successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.
8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hercundcr
("Event of Default"):
8.1.1 failure to perform the Services satisfactorily or on
schedule;
8.1.2 failure to Submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the Sute
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a \vritten notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30) .
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, cfTective two
(2) days afler giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise alccruc to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;
8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or
8.2.4 treat the Agreement as breached and pursue any of its
rerrtedies at law or in equity, or both.

9.. DATA/ACCESS/CONFIDENTIALITY/

PRESERVATION.

9.1 As used in this Agreement, the word "data" shall mean all
information and things developed or obtained dimng the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, dra\vings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the Slate upon demand or upon
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91 -A or other e.xisting law. Disclosure of data'
requires prior written approval of the State.
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10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report ("Termination Report") describing in
dclail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall.be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in oil
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall hove authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSICNMENT/DELECATION/SUBCOiNTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be
subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
Slate, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out oO tf>c acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the
sovereign immunity of the Slate, which immunity is hereby
reserved to the Suite. This covenant in paragraph 13 shall •
survive the termination of this Agreement.

14. INSURANCE. .

14.1 The Contractor shall, at its sole expense^ obtain.ahdjjk
maintain In force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than SI ,000,000per occurrence and S2,000,000
aggregate; and
14.1.2 special cause of loss coverage form co vering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.
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14.3 The Conlractor shall fwnish to the Contracting Officer
identified in block 1.9, or his or her successor, a ccnificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificatc(s) of
insurance for all rcncwol(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The ccrtificate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each ccrtificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior uritten
notice of cancellation or modification of the policy.

15. WORKERS'COMPENSATION.

1S. I By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
orc.xcmpi from; the requirements of N.H. RSA chapter 281-A
("Workers'Compensaiion").
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281 -A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers' Compensation in
connection with aciiviiies which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281 -A and any
applicable rcncwal(s) thereof, which shall be attached and arc
incorporated herein by refcrdftcc. The Slate shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable Slate of New Hampshire Workers'
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAFVER OF BREACH. No failure by the State to
enforce any provisions hereof aficr any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the pan of the Contractor.

17. NOTICE. Any notice by a party hereto to the other parly
shall be deemed to have been duly delivered or given at the
lime of mailing by ccnificd mail, postage prepaid, in a United
States Post Ofiice addressed to the panics at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the panics hereto and only afier approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no

such approval is required under the circumstances pursuant to
Stale law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance vsHth the
laws of the Stale of New Hampshire, and is binding upon and
inures to the benefit of the panics and their respective
successors and assigns. The wording used In this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied agalrtst or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall In no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITV. In the event any of the provisions of
this Agreement arc held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain ,in fill) force and
effect. ."y- ••

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit A

Scope of Services

1. Provisions Applicable to All Services

1.1. The Contractor shall submit a detailed description of the language assistance
services they wili provide to persons with limited English proficiency to ensure
meaningful access to their programs and/or services within ten (10) days of the
contract effective date.

1.2. The Contractor agrees that, to the extent future legislative action by the New
Hampshire Genera! Court or federal or state court orders may have an impact on the
Services described herein, the Stale Agency has the right to modify Service priorities

and expenditure requirements under this Agreement so as to achieve compliance
therewith.

1.3. For the purposes of this contract, the Contractor shall be identified as a subreciplent,
in accordance with 2 CFR 200.0. et seq.

1.4. The Contractor shall provide Student Assistance Programming to address prevention
of underage drinking among person aged 12 to 20, and prevention and reduction of
high-risk drinking, prescription drug misuse including opioids and illicit opioid among
persons aged 12 to 25 in the school district that have been identified as 'high need,
high risk" communities as follows: Hampton Academy Middle School and Seabrook
Middle School.

2. Scope of Work

2.1. The Contractor shall select and ensure an evidence-based screening tool, as
approved by the Department, utilized to screen ail students referred for services that

must include an assessment of the individual, family, substance use issues, and if a
referral to treatment is appropriate.

2.1.1. The Contractor shall submit the evidence based screening tool to be used to
the Department within thirty (30) days of the contract effective date.

2.2. The Contractor shall ensure students are referred to appropriate school-based
service or community providers as indicated by the individual screening results.

2.3. The Contractor shall collaborate with the schools to maintain and/or develop a
protocol for referrals to the appropriate provider.

2.4. The Contractor shall .conduct Individual Support Sessions for the purpose of crisis
intervention and to determine a student's motivation to participate in Project Success

groups. Project Success groups are defined as:

2.4.1. Endorsed by the Substance Abuse and Mental Health Sen/ices
Administration as Evidenced-Based prevention program.

2.4.2. 'Implemented by specially trained student assistance counselors whom are
located in schools 2-5 days a week.

Seacoast Youth Services Exhibit A Contractor Initials
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit A

2.4.3. Research-based program that use interventions effective in reducing risk
factors and enhancing protective factors.

2.5. The Contractor shall conduct Individual sessions as needed to assist students with
the following, but not limited to:

2.5.1. Identifying and resisting social and situational pressures to use substances.

2.5.2. Correcting misperceptions about the prevalence and ..acceptability of
substance use.

2.5.3. Focusing on the personal consequences of substance use.

2.5.4. Teaching and providing opportunities to practice resistance and coping
skills. '

2.5.5. Identifying barriers to using the newly developed skills or adopting healthy
attitudes.

..2.6. The •Contractor^hal^ group sessions that are modeled after Project Success
tncludirig, but noi limited to:

2.6.1. Newcomers Group.

2.6.2. Children of Substance Abusing Parents Group.

2.6.3. Seniors Group.

2.6.4. Alcohol and other Drug Assessment Education Group.

2.6.5. Sibling Group.

2.6.6. Non-Users Group.

2.6.7. Parents, Peers, and Partying Group.

2.6.8. Users Group'.

2.6.9. tJsers/Children of Substance Abusing Parents Group.

2.6.10. Recovery Group....

2.7. The Contractor shall conduct Support. Sessions. During the first session of
each group, confidentiality and boundaries shall be addressed and clarified to ensure
students are provided with confidentiality guidelines. Group Sessions shall Include,
but is not limited to:

2.7.1. Assisting students in an effort to identify and resist social and situational
pressures to use substances, correct misperceptions about the prevalence
and acceptability of substance use.

2.7.2. Assisting.students to focus on the personal consequences of.use.

2.7.3. Teaching, and provide opportunities to practice resistance and coping skills.

2.7.4. Identifying barriers to using the skills or adopting healthy attitudes.

2.8. The Contractor shall provide parent education about the non-medical misuse of
prescription drugs and underage drinking and binge drinking. Topics shall include
developmental information Including, but not limited to:

Seacodst Youth Services Exhibit a Cootrsctor initiais.
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit A

2.8.1. Mow the use of substances such as alcohol or other drugs affect the
adolescent brain.

2.8.2. Youth access to substances.

2.8.3. How perception of parental disapproval impacts use.

2.9. The Contractor shall enhance parent education services via the current parent

education services being offered at the school and local levels.

2.10. The Contractor shall provide prevention education sen/ices during transitional years
(i.e. 7*^ and 9^ grades) which topics shall include, but are not limited to:

2.10.1. Being an adolescent.

2.10.2. Alcohol, tobacco and other drug information.

2.10.3. Family dynamics and pressures.

2.10.4. Skills for coping with stress and life pressure.

2.11. The Contractor shall conduct a minimum of three (3) school and/or community
centered environmental strategies each year of funding. The Contractor may utilize

existing groups and programs to enhance and meet this requirement.

2.12. The Contractor shall enhance services through the utilization of marketing and media

tools. The Contractor shall complete this work in conjunction with work being done
at the state level and (he local level with community partners such as the Regional
Public Health Network. Drug-Free Coalitions, and other local organizations. The

Contractor may utilize existing groups to enhance and meet this requirement.

2.13. The Contractor shall participate in evaluation efforts conducted by the Department In

order to use data to drive continuous quality improvement.

2.14. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students

in grades 9 through 12 in the Spring of 2019 and administer a whole school survey

with students In grades 9 through 12 developed by the Department in the Spring of

2020.

2.15. The Contractor shall administer a Department approved survey in the Spring of 2019

and the Spring of 2020 to 7*^ and 8"* grades in middle schools that do not conduct
the middle school Youth Risk Behavior Survey in their contracted service areas.

2.16. The Contractor shall conduct an assessment by comparing current school policies

related to the use of alcohol and other drugs against the Model School Policy that

was developed by the Governor's commission on Alcohol and Drug Abuse,
Prevention. Intervention and Treatment by end of year one.

2.16.1. The Contractor shall irhplement best practices in the school's policies related
to the use of alcohol and other drugs according to the Model School Policy
In Section 2.16 above by end of year two.

Soacoast Youth Services ExhiWA Contractor initiate.
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit A

2.17. The Contractor shall participate In all required meetings and trainings which shall
include, but are not limited to:

2.17.1. Student Assistance Program Community of Practice.

2.17.2. Learning Collaborative Meetings.

2.17.3. Mandatory trainings.

2.18. The Contractor shall provide one full-time equivalent staff person to every one-

thousand (1,000) students.

2.18.1. This position may be pro-rated for schools that serve less than 1,000
students.

2.18.2. If the school contains less than 1,000 students the Contractor shall ensure

the staff person is available a minimum of two (2) days per week and shall
not serve more than two buildings or campuses.

2.19. The Contractor shall provide one (1) Student Assistance counselor who shall obtain

Certified Prevention Specialist (CPS) status w/lthin one (1) year of hire.

2.19.1. The Contractor shall submit a plan to the Department if this is not achieved.

2.20. The Contractor shall allow a Department approved team to conduct quarterly site
reviews. The team shall include, but is not limited to:

2.20.1. Student Assistance Counselor(s).

2.20.2. Contractor or designee.

2.20.3. Department.

2.20.4. Representative of the New Hampshire Center for Excellence, if appropriate.

2.20.5. The site visit shall include, but are not limited to:

2.20.5.1. Review of the Contractor's systems of governance.

2.20.5.2. Administration.

2.20.5.3. Data'collection and submission.

2.20.5.4. Policies for ensuring student confidentiality.

2.20.5.5. Financial management in order to assure systems are adequate to
provide the contracted services.

2.20.6. The Contractor shall make corrective actions as advised by the review team
in contracted services are not found in accordance with this contract.

3. Staffing

3.1. The Contractor shall provide one (1) Student Assistance counselor who shall obtain
Certified Prevention Specialist (CPS) status within one (1) year of hire.

3.1.1. The Contractor shall submit a plan to the Department if this is not achieved.
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit A

4. Reporting

4.1. The Contractor shall communicate and submit required records via e-mail.

4.2. The Contractor shall enter and complete monthly data reporting In the New

Hampshire Prevention Web Information Technology System (P-WITS) within twenty
(20) working days of the end of the month.

4.3. The Contractor shall submit monthly expenditure reports by the twentieth (20*^)
business day following the month for reimbursement of costs for contracted services
in the previous month.

4.4. The Contractor shall cooperate with, and answer all questions of, representatives of

the Department conducting any periodic or special review of the performance of the

Contractor or any inspection of the facilities.

4.5. The Contractor shall provide any periodic or specialty reports as requested by the
Department.

5. Performance Measures

5.1. Participants will report a decrease in past 30 day use of alcohol and non-medical

prescription drugs including opioids and illicit opioids.

5.2. Participants will report a decrease in past 30 day binge drinking

5.3. Participants vrill report an increase in parental and peer disapproval of alcohol and

non-medical prescription drug misuse.

5.4. Participants will report an increase in a perception of risk/harm of use of alcohol and

non-medical prescription drug misuse.

5.5. Participants will report an increase in family communication around alcohol and drug
misuse.

6. Deliverables

6.1. The Contractor shall administer the 2019 Youth Risk Behavior Survey with students

in grades 9 through 12 in the Spring of 2019 and administer a whole school survey

with students in grades 9 through 12 developed by the Department in the Spring of
2020.

6.2. The Contractor shall administer a Department approved survey in the Spring of 2019

and the Spring of 2020 to 7*^ and S®' grades in middle schools that do not conduct
the middle school Youth Risk Behavior Survey in their contracted service areas.

6.3. The Contractor shall provide the results of the assessment in Section 2.16 above to

the Department in an electronic format within thirty (30) days after the end of year

one.
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit B

Method and Conditions Precedent to Payment

1. The State shall pay the Contractor $48.00 per hour in an amount not to exceed the Price
Limitation on Form P-37, Block 1.8, for the services provided by the Contractor pursuant to
Exhibit A, Scope of Services.

2. This contract is funded with funds from the:

2.1 Catalog of Federal Oomestic Assistance (CFDA) #93.959, United States
Department of Health and Human Services. Substance Abuse and Mental Health

Services Administration, Federal Block Grant Prevention Services.

2.2 The contractor agrees to provide the services in Exhibit A. Scope of Services in
.compliance with funding requirements.

3. Payment for services shall be on a cost reimbursement basis of the hourly rate in Section 1
above, all-inclusive of tx)th actual, hours worked and other applicable expenses with operating
the program pursuant to the Scope of Services.

4. The Contractor shall be available to provide services identified in Exhibit A, Scope of Services,
as needed.

5. Payment for services shall be processed as follows:

5.1 The Contractor shall, submit monthly invoices for reimbursement of actual hours
worked during the month, for a total of twelve (12) invoices per year. The invoice
shall include the date, the hours worked, who provided the work and a brief
description of the work completed in accordance with Exhibit A, Scope of Services.
The Slate shall make payment to the Contractor within thirty (30) days of receipt of
each invoice for Contractor services provided pursuant to this Agreement.

5.2 Invoices described in Exhibit B, Method and Condition Precedent to Payment,
Section 5.1 and reports identified in Exhibit A, Scope of Services must be submitted
to:

Attn: Financial Manager
NH Department of Health and Human Services

Bureau of Drug and Alcohol Services
129 Pleasant St.

Concord. NH 03301-3857

6. Payments may be withheld pending receipt of required reports or documentation as identified
in Exhibit A, Scope of Services.

7. A final payment request shall be submitted no later than sixty (60) days after the Contract
ends. Failure to submit the invoice, and accompanying documentation could result in
nonpayment.

8. Notwithstanding anything to the contrary herein, the Contractor agrees that funding under this
Contract may be withheld, in whole or in part, in the event of noncompliance with any State or
Federal law, rule or regulation applicable to the services provided, or If the said services have
not been completed in accordance with the ternis and conditions of this Agreement.

9. When the contract price limitation is reached the program shall continue to operate at full
capacity at no charge to the Department for the duration of the contract period.
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New Hampshire Department of Health and Human Services
Student Assistance Program

Exhibit B

10. The Contractor agrees to keep records of their activities related to Department programs and
services.

11. The Contractor agrees not to use the funding in this Agreement to replace funding for a
program already funded from another source.
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New Hampshire Department of Health and Human Services
Exhibit C

SPECIAL PROVISIONS

Contractors Obligations; The Contractor covenants and agrees that ail funds received by the Contractor
under the Contract shall be used only as payment to the Contractor for services provided to eligible
individuals and, In the furtherance of the aforesaid covenants, the Contractor hereby covenants and
agrees as follows:

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility
of individuals such eligibility determination shall be made in accordance with applicable federal and
state laws, regulations, orders, guidelines, policies and procedures.

2. Time and flitanner of Determination: Eligibility determinations shall t>e made on forms provided by
the Department for that purpose and shall be made and remade at such times as are prescribed by
the Department.

\

3. Documentation: In addition to the determination forms required by the Department, the Contractor
shall maintain a data file on each recipient of services hereunder. which Hie shall include all
information necessary to support an eligibility determination and such other information as the
Department requests. The Contractor shall furnish the Department with all forms and documentation
regarding eligibility determinations that the Department may request or require.

4. Fair Hearings; The Contractor understands that all applicants for services hereunder, as well as

individuals declared ineligible have a right to a fair hearing regarding that determination. The
Contractor hereby covenants and agrees that all applicants for services shall be permitted to Till out
an application form and (hat each applicant or re-applican( shall t>e informed of his/her right to a fair
hearing in accordance with Department regulations.

5. Gratuities or Kickbacks: The Contractor agrees that It is a breach of this Contract to accept or
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or
the State in order to influence the performance of the Scope of Worit detailed in Exhibit A of this
Contract. The State may terminate this Contract and any sub-contract or sub-agreement if it Is
determined that payments, gratuities or offers of employment of any kind were offered or received by
any offtcials, officers, employees or agents of the Contractor or Sub-Contractor.

6. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any
other document, contract or understanding, it is expressly understood and agreed by the parties
hereto, (hat no payments will be made hereunder to reimburse the Contractor for costs incurred for
any purpose or for any services provided to any individual prior to the Effective Date of the Contract
and no payments shall be made for expenses incurred by the Contractor for any services provided
prior to the date on which the individual applies for services or (except as otherwise provided by the
federal regulations) prior to a determination that the individual Is eligible for such services.

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing
herein contained shall be deemed to obligate or require the Department to purchase services
hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate

which exceeds the amounts reasonable and necessary to assure the quality of such sen/ice. or at a
rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party
funders for such service. If at any time during the term of this Contract or after receipt of the Final
Expenditure Report hereunder, (he Department shall determine that the Contractor has used
payments hereunder to reimburse items of expense other than such costs, or has received payment
In excess of such costs or in excess of such rates charged by the Contractor to ineligible individuals
or other third party funders, the Departnient may elect to:
7.1. Renegotiate the rates for payment hereur^er, in which everit new rates shall be established;
7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in

excess of costs;

Exhibit C - Special Provisions Controctor Initials.
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7.3. Demand repayment of the excess payment by the Contractor in which event failure to make
such repayment shall, constitute an Event of Default hereunder. When the Contractor is
permitted to determine the eligibility of individuals for services, the Contractor agrees to

I  reimburse the Department for all funds paid by the Department to the Contractor for services
provided to any individual who is found by the Department to be ineligible for such services at
any time during the period of retention of records established herein.

RECORDS: MAINTENANCE. RETENTION. AUDIT, DISCLOSURE AND CONFIDENTIALITY:

8. Maintenance of Records: In addition to the eligibility records specified above, the Contractor
covenants and agrees to maintain the following records during the Contract Period:
8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs

and other expenses incurred by the Contractor in the performance of the Contract, and all
income received or collected by the Contractor during the Contract Period, said records to be
maintained in accordance with accounting procedures and practices which sufficiently and
properly reflect all such costs and expenses, and which are acceptable to the Department, and
to Include, without limitation, all ledgers, books, records, and original evidence of costs such as
purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of
in-kind contributions, labor time cards, payrolls, and other records requested or required by the
Department.

8.2. Statistical Records: Statistical, enrollment, attendance or visit records for each recipient of
services during the Contract Period, which records shall include all records of application and
eligibility (Including all forms required to determine eligibility for each such recipient), records
regarding the provision of services and all invoices submitted to the Department to obtain
payment for such services.

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the
Contractor shall retain medical records on each patient/recipient of services.

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of
Office of Management and Budget Circular A«133, "Audits of States, Local Governments, and Non
Profit Organizations" and the provisions of Standards for Audit of Governmental Organizations,
Programs, Activities and Functions, issued by the US General Accounting Office (GAG standards) as
they pertain to financial compliance audits.
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder. the

Department, the United States Department of Health and Human Services, and any of their
designated representatives shall have access to all reports and records maintained pursuant to
the Contract for purposes of audit, .examination, excerpts and transcripts.

9.2. Audit Liabilities: In addition to and not in any way In limitation of obligations of the Contract, it is
understood and agreed by the Contractor that the Contractor shall be held liable for any state
or federal audit exceptions and shall return to the Department, all payments made under the
Contract to which exception has been taken or which have been disallowed because of such an
exception.

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected
in connection with the performance of the services and the Contract shall be confidential and shall not
be disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of
the Department regarding the use and disclosure of such information, disclosure may be made to
public officials requiring such information in connection with their official duties and for purposes
directly connected to the administration of the services and the Contract; and provided further, that
the use or disclosure by any party of any information concerning a recipient for any purpose not
directly connected with the administration of the Department or the Contractor's responsibilities with
respect to purchased services hereunder is prohibited except on written consent of the recipient, his
attorney or guardian.

own*
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Notwithstanding anything to the contrary contained herein the covenants and conditions contained in
the Paragraph shall survive the termination of the Contract for any reason whatsoever.

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following
times if requested by the Department.
11.1. Interim Financial Reports; Written interim financial reports containing a detailed description of

ail costs and non^allowable expenses incurred by the Contractor to the date of the report and
containing such other information as shall be deemed satisfactory by the Department to
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form
designated by the Department or deemed satisfactory by the Department.

11.2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall
contain a summary statement of progress toward goals and objectives stated in the Proposal
and other information required by the Department.

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the
maximum number of units provided for in the Contract and upon payment of the price limitation
hereunder, the Contract and all the obligations of the parties hereunder (except such obligations as.
by the terms of the Contract are to be performed after the end of the term of this Contract and/or
surviye the termination of the Contract) shall terminate, provided however, that if, upon review of the
Final Expenditure Report the Department shall disallow any expenses claimed by the Contractor as
costs hereunder the Department shall retain the right, at Its discretion, to deduct the amount of such
expenses as are disallowed or to recover such sums from the Contractor.

13. Credits: A)) documents, notices, press releases, research reports and other materials prepared
during or resulting from the performance of the services of the Contract shall include the following
statement:

13.1. The preparation of this (report, document etc.) Nvas financed under a Contract with the State
of New Hampshire, Department of Health and Human Services, with funds provided in part
by the State of New Hampshire and/or such other funding sources as were available or
required, e.g.. the United States Department of Health and Human Services.

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or
purchased under the contract shall have prior approval from DHHS before printing, production,
distribution or use. The DHHS will retain copyright ownership for any and all original materials
produced, including, but not limited to, brochures, resource directories, protocols or guidelines,
posters, or reports. Contractor shall not reproduce any materials produced under the contract without
prior written approval from DHHS.

15. Operation of Facilities: Compliance with Laws and Regulations: In the operation of any facilities
for providing services, the Contractor shall comply with all laws, orders and regulations of federal,
state, county and municipal authorities and with any direction of any Public Officer or officers
pursuant to laws which shall impose an order or duty upon the contractor with respect to the
operation of the facility or the provision of the services at such facility. If any govemmental license or
permit shall be required for the OF>eration of the said facility or the performance of the said services,
the Contractor will procure said license or permit, and will at all times comply with the terms and
conditions of each such license or permit. In connection with the foregoing requirements, the
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall
comply with all rules, orders, regulations, and requirements of the State Office of the Fire Marshal and
the local fire protection agency, and shall be in conformance with local building and zoning codes, by
laws arid regulations.

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment
Opportunity Plan (EEOP) to the Office for Civil Rights. Office of Justice Programs (OCR), if it has
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or
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more employees. H wilt maintain a current EEOP on file and submit an EEOP Certification Form to the
OCR, certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees
with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non
profit organizations, Indian Tribes, and medical and educational institutions are exempt from the
EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption.
EEOP Certification Forms are aviailable at: http://www.ojp.usdoj/about/ocr/pdfs/cert.pdf.

17. Limited English Proficiency (LEP): As clarified by Executive Order 13166. Improving Access to
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin
discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have
meaningful access to its programs.

18. Pilot Program for Enhancement of Contractor Employee Whistlebtower Protections: The
following shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48
CFR 2.101 (currenUyi $150,000)

Contractor Employee Whistleblower Rights and Requirement To Inform Employees of

Whistleblower Rights (SEP 2013)

(a) This contract and employees working on this contract will be subject to the whistleblower rights
and remedies in the pilot program on Contractor employee whistleblower protections established at
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L.
112-239) and FAR 3.908.

(b) The Contractor shall inform its employees in writing, in the predominant language of the workforce,
of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section
3.908 of the Federal Acquisition Regulation.

(c) The Contractor shall Insert the substance of this dause, including this paragraph (c). in all
subcontracts over the simplified acquisition threshold.

19. Subcontractors: OHHS recognizes that the Contractor may choose to use subcontractors with
greater expertise to perform certain health care services or functions for efficiency or convenience,
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to
subcontracting, the Contractor shall evaluate the subcontractor's ability to perform the delegated
function(s). This Is accomplished through a written agreement that spedfies activities and reporting
responsibilities of the sut>contractor arKi provides for revoking the delegation or imposing sanctions if
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance
with those conditions.

When the Contractor delegates a function to a subcor)tractor, the Contractor shall do the following:
19.1. Evaluate the prospective subcontractor's ability to perform the activities, t>efore delegating

the function

19.2. Have a written agreement with the subcontractor that specifies activities and reporting
responsibilities and how sar>ctlons/r6vocation will be managed if the subcontractor's
performance is not adequate '

19.3. Monitor the subcontractor's performance on an ongoing basis

Exhibit C - Special Provisions Contractor Initials.
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19.4. Provide to OHHS an annual schedule identifying all subcontractors, delegated functions and
responsibilities, and when the subcontractor's performance will be reviewed

19.5. OHHS shall, at Its discretion, review and approve ail subcontracts.

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall
take corrective action.

DEFINITIONS

As used in the Contract, the following terms shall have the following meanings:

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be
allowable and reimbursable in accordance with cost and accounting principles established in accordance
with state and federal laws, regulations, njles and orders.

DEPARTMENT: NH Department of Health and Human Services. ,

FINANCIAL MANAGEMENT GUIDELINES; Shall mean that section of the Contractor Manual v/hich is
entitled Tjnancial Management Guidelines' and which contains the regulations governing the financial
activities of contractor agencies which have contracted with the State of NH to receive funds.

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or fonrts
required by the Department and containing a description of the Services to be provided to eligible
individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth
the total cost and sources of revenue for each service to be provided under the Contract.

UNIT: For each service that the Contractor Is to provide to eligible Individuals hereunder. shall mean that
period of time or that specified activity determined by the Department and specified in Exhibit 8 of the I
Contract.

FEDERAL/STATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are
referred to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as
they may be amended or revised from the time to time.

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire
Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of implementing State of NH and
federal regulations promulgated thereunder.

SUPPLANTING OTHER FEDERAL FUNDS; The Contractor guarantees that funds provided under this
Contract will not supplant any existing federal funds available for these services.

0ft«37n4
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REVISIONS TO GENERAL PROVISIONS

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement, is
replaced as follows;

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the contrary, all obligations of the State
hereunder, including without limitation, the continuance of payments, in whole or in part,
under this Agreement are conUngent upon continued appropriation or availability of funds,
including any subsequent changes to the appropriation or availability of funds affected by
any state or federal legislative or executive action that reduces, eliminates, or otherwise
modifies the appropriation or availability of funding for this Agreement and the Scope, of
Services provided in Exhibit A, Scope of Services, in whole or in part. In no event shall the
State be liable for any payments hereunder in excess of appropriated or available funds. In
the event of a reduction, termination or modification of appropriated or available funds, the
State shall have the right to withhold payment until such funds become available. If ever. The
State shall have the right to reduce, terminate or modify services under this Agreement
immediately upon giving the Contractor notice of such reduction, termination or modification.
The State shall not be required to transfer funds from any other source or account into the
Account(s) Identified in block 1.6 of the General Provisions, Account Number, or any other
account, in the event funds are reduced or unavailable.

2. Subparagraph 10 of the General Provisions of this contract. Termination, is amended by adding the
following language;

10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of
the State, 30 days after giving the Contractor written notice that the State is exercising its
option to terminate the Agreement.

'  10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early
termination, develop and submit to the State a Transition Plan for services under the
Agreement, including but not limited to, identifying the present and future needs of clients
receiving services under the Agreement and establishes a process to meet those needs.

10.3 The Contractor shall fully cooperate with (he State and shall promptly provide detailed
information to support the Transition Plan Including, but not limited to, any information or
data requested by the State related to the termination of the Agreement and Transition Plan
and shall provide ongoing communication and revisions of the Transition Plan to the State as
requested.

10.4 In the event that services under the Agreement, including but not limited to clients receiving
services under the Agreement are transitioned to having services delivered by another entity
including contracted providers or the State, the Contractor shall provide a process for
uninterrupted delivery of services in the Transition Plan.

10.5 The Contractor shall establish a method of notifying clients and other affected individuals
about the transition. The Contractor shall include the proposed communications in its
Transition Plan submitted to the State as described above.

3. Renewal:

The Departrhent reserves the right to extend this Agreement for up to two (2) additional years,
contingent upon satisfactory delivery of services, available funding, agreement of the parties and
approval of the Governor and Executive Council.

Exhibit C-1 - Revisions to Standard Provisions Contractor Initials ^
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CERTIFICAtlON REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. U. 100-690, Title V, Subtitle D; 41
U.S.C. 70i et seq.), and further agrees to have the Contractor's representative, as Identified in Sections
1.11 and 1.12 of the General Provisions execute the following Certification:

ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS

US DEPARTMENT OF EDUCATION - CONTRACTORS

US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Orug-Free
Workplace Act of 1988 (Pub.L. 100-690, Title V. Subtitle 0:41 U.S.C. 701 et seq.). The January 31.
1989 regulations were amended and published as Part II of the May 25,1990 Federal Register (pages
21681-21691), and require certification by grantees (and by inference, sub-grantees and sub
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate set out below is a
material representation of fact upon which reliance is placed when the agency awards the grant. False
certification or violation of the certification shall be grounds for suspension of payments, suspension or
termination of grants, or government vride suspension or debarment. Contractors using this form should
sernf it to:

Commissioner

NH Department of Health and Human Services
129 Pleasant Street,
Concord, NH 03301-6505

1. The grantee certifies that it Nvilt or will continue to provide a drug-free workplace by:
1.1. Publishing a statement notifying employees that the unlasvful manufacture, distribution,

dispensing, possession or use of a controlled substance is prohibited in the grantee's
workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

1.2. Establishing an ongoing drug-free awareness program to inform employees about
1.2.1. The dangers of drug abuse in the workplace;
1.2.2. The grantee's policy of maintaining a drug-free workplace;
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and
1.2.4. The penalties that may be imposed upon employees for drug abuse violations

occum'ng in the workplace;
1.3. Making it a requirement that each employee to be engaged in the performance of the grant be

given a copy of the statement required by paragraph (a);
1.4. Notifying the employee in the statement required t>y paragraph (a) that, as a condition of

employment under the grant, the employee will
1.4.1. Abide by the terms of the statement; and
1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug

statute occurring in the workplace no later than five calendar days after such
conviction;

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federal agency
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has designated a central point for the receipt of such notices. Notice shall include the
Identincation number(s) of each affected grant;

1.6. Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph 1.4.2, wiUi respect to any employee who is so convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and including

termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency;

1.7. Making a good faith effort to continue to maintain a drug^free workplace through
Implementation of paragraphs 1.1, 1.2,1.3,1.4,1.5, and 1.6.

2. The grantee may insert in the space provided below the sile(s) for the performance of work done in
connection with the specific grant.

Place of Performance (street address, city, county, slate, zip code) (list each location)

Check □ if there are workplaces on file that are not identified here. ^ ̂ cM

Contractor Name:

ikM iLu^tAAHtrr^
e ' • Nameiy^i^ iyiAJ«r>i-«^
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CERTIFICATION REGARDING LOBBYING

The Contractor identified In Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified In Sections 1.11
and 1.12 of the General Provisions execute the following Certification;

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS

US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicate applicable program covered):
•Temporary Assistance to Needy Families under Title IV-A
'Child Support Enforcement Program under Title IV-D
'Social Services Block Grant Program under Title XX
'Medicaid Program under Title XIX
'Community Services Block Grant under Title VI
'Child Care Development Block Grant under Title IV

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Merhber of Congress in
connection with the awarding of any Federal contract, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sut>contractor).

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to
Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-l.)

3. The undersigned shall require that the language of this certification be included in the award
document for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants,
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31. U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

Contractor Name:

Date ' ' Name:

Exhibit E - Certification Regarding Lobbying Contractor Initials
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CERTIFICATION REGARDING DEBARMENT. SUSPENSION

AND OTHER RESPONSIBILITY MATTERS

The Contractor Identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment,
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's
representative, as identiHed in Sections 1.11 and 1.12 of the General Provisions execute the following
Cetliftcation;

INSTRUCTIONS FOR CERTIFICATION

1. By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below.

2. The inability of a person to provide the certification required below will not necessarily result in denial
of participation In this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certmcation. The certincation or explanation will be
considered in connection with the NH Department of Health and Human Services' (DHHS)
determination whether to enter Into this transaction. However, failure of the prospective primary
participant to furnish a certincation or an explanation shall disqualify such person from participation in
this transaction.

3. The certification In this clause is a material representation of fact upon which reliance was placed
when DHHS determined to enter into this transaction. If it Is later determined that the prospective
primary participant knowingly rendered an erroneous certification. In addition to other remedies
available to the Federal Government. DHHS may terminate this transaction for cause or default.

4. The prospective primary participant shall provide Immediate written notice to the DHHS agency to
whom this proposal (contract) is submitted if at any time the prospective primary participant teams
that its certincation was erroneous when submitted or has become erroneous by reason of changed
circumstances.

5. The terms 'covered transaction,' 'debarred," "suspended," 'Ineligible," 'lower tier covered
transaction,"participant,' 'person," "primary covered transaction." "principal," "proposal," and
'voluntarily excluded,' as used In this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the
attached dennltlons.

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the
proposed covered transaction be entered into. It shall not knowingly enter into any lower tier covered
transaction with a person who Is debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this covered transaction, unless authorized by DHHS.

7. The prospective primary participant further agrees by submitting this proposal that it will Include the
clause tided 'Certincation Regarding Debarment, Suspension, tneligibility and Voluntary Exclusion •
Lower Tier Covered Transactions,* provided by DHHS, without modification, in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that It is not debarred, suspended, ineligible, or involuntarily excluded
from the covered transaction, unless it knows that the certification Is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of its principals. Each
participant may, but Is not required to, check the Nonprocurement List (of excluded parties).

9. Nothing contained In the foregoing shall be construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and
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information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal government. DHHS may terminate this transaction
for cause or default.

PRIMARY COVERED TRANSACTIONS

11. The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:
11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or

voluntarily excluded from covered transactions by any Federal department or agency;
11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had

a civil judgment rendered against them for commission of fraud or a criminal offense In
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local)
transaction or a contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property;

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal. Stale or local) with commission of any of the offenses enumerated in paragraph (l)(b)
of this certiHcation; and

11.4. have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or default.

12. Where the'prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal (contract).

LOWER TIER COVERED TRANSACTIONS

13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as
defined in 45 CFR Part 76. certifies to the best of its knowledge and belief that it and its principals:
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or

voluntarily excluded from participation in this transaction by any federal department or agency.
13.2. where the prospective lower tier participant Is unable to certify to any of the above, such

prospective participant shall attach an explanation to this proposal (contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will
include this clause entitled "Certincation Regarding Debarment. Suspension. Ineligibility, and
Voluntary Exclusion • LOwer Tier Covered Transactions,* without modification in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

Contractor Name:

v/\c

VnVC

Date ■ Name:
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CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO

FEDERAL NONDISCRIMINATION. EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND

WHISTLEBLOWER PROTECTIONS

The Contractor identined in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified lri Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable
federal nondiscrimination requirements, which may include:

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits
recipients of federal funding under this statute from dischrhinating, either in employment practices or in
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act
requires certain recipients to produce an Equal Ernployment Opportunity Plan;

- the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this
statute are prohibited from discriminating, either In employment practices or in the delivery of services or
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal
Employment Opportunity Plan requirements;

- the Civil Rights Act of 1964 (42 U.S.C. Section 2000d. which prohibits recipients of federal financial
assistance from discriminating on the basis of race, color, or national origin in any program or activity);

- the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial
assistance from discriminating on the basis of disability, in regard to employment and the delivery of
services or benefits, in any program or activity;

- the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34). which prohibits
disciimination and ensures equal opportunity for persons with disabilities in employment. State and local
government services, public accommodations, commercial facilities, and transportation;

- the Education Amendments of 1972 (20 U.S.C. Sections 1681,1683,1685-86), which prohibits
discrimination on the basis of sex in federally assisted education programs;

- the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the
basis of age in programs or activities receiving Federal finandal assistance. It does not include
employment discrimination;

- 28 C.F.R. pi. 31 (U.S. Department of Justice Regulations - OJJDP Grant Programs): 28 C.F.R. pt. 42
(U.S. Department of Justice Regulations - Nondiscrimination; Equal Employment Opportunity; Policies
and Procedures); Executive Order No. 13279 (equal protection of the taws for faith-based and community
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making
criteria for partnerships with faith-based and neighborhood organizations;

- 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations - Equal Treatment for Faith-Based
Organizations); and Whistlebiower protections 41 U.S.C. §4712 and The National Defense Authorization
Act (NDAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for
Enhancement of Contract Employee Whistlebiower Protections, which protects employees against
reprisal for certain whistle blowing activities in connection with federal grants and contracts.

The certificate set out below is a material representation of fact upon which reliance is placed when the
agency awards the grant. False certification or violation of the certification shall be grounds for
suspension of payments, suspension or termination of grants, or government wide suspension or
debarment.

E*WbH G .

Contracta Initials lA/^
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New Hampshire Department of Health and Human Services

Exhibit G

In the event a Federal or Stale court or Federal or Slate administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to
the applicable contracting agency or division within the Department of Health and Human Services, arid
to the Department of Health and Human Services Office of the Ombudsman.

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification;

I. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions
indicated above.

Contractor Name:

Date Name: \J\i.
Title:

ExhlbliG

Contractor Initials.
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New Hampshire Department of Health and Human Services
Exhibit H

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227. Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 18, if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
law does not apply to children's services provided in private residences, facilities funded solely by
Medicare or Medicaid funds, and portions of facilities used for. inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1000 per day and/or the Imposition of an administrative compliance order on the responsible entity.

The Contractor Identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's
representative as identl^ed in Section 1.11 and 1.12 of the General Provisions, to execute the follovring
certification;

1. By.signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with all applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994.

Contractor Name:

Date Name:

Exhibit H - Certification Regarding Contractor Initials,
Environmental Tobacco Smoke
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New Hampshire Department of Health and Human Services

Exhibit I

HEALTH INSURANCE PORTABILITY ACT

BUSINESS ASSOCIATE AGREEMENT

The Contractor Identified in Section 1.3 of the General Provisions of the Agreement agrees to
comply with the Health Insurance Portability and Accountability Act. Public Law 104-191 and
with the Standards for Privacy and Security of Individually Identifiable Health Information. 45
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business
Associate" shall mean the Contractor and subcontractors and agents of the Contractor that
receive, use or have access to protected health Information under this Agreement and "Covered
Entity' shall mean the State of New Hampshire. Department of Health and Human Services.

(1) Definitions.

a. 'Breach" shall have the same meaning as the term "Breach" in section 164.402 of Title 45.
Code of Federal Regulations.

b. 'Business Associate" has the meaning given such term in section 160.103 of Title 45, Code
of Federal Regulations.

c. "Covered Entity" has the meaning given such term In section 160.103 of Title 45.
Code of Federal Regulations.

d. "Designated Record Set'shall have the same meaning as the term "designated record set"
in 45 CFR Section 164.501.

e. "Data Aaqrecation" shall have the same meaning as the term 'data aggregation" in 45 CFR
Section 164.501.

f- 'Health Care Operations" shall have the same meaning as the term "health care operations"
in 45 CFR Section 164.501.

g. "HITECH Act" means the Health Information Technology for Economic and Clinical Health
Act. TitleXIII. Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of
2009.

h. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996. Public Law .
104-191 and the Standards for Privacy and Security of Individually Identifiable Health
Information. 45 CFR Parts 160.162 and 164 and amendments thereto.

i. "Individual" shall have the same meaning as the term "individual" in 45 CFR Section 160.103
and shall include a person who qualifies as a personal representative in accordance with 45
CFR Section 164.501(g).

j. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States
Department of Health and Human Services.

k. "Protected Health Information" shall have the same meaning as the term 'protected health
information" in 45 CFR Section 160.103, limited to the information created or received by
Business Associate from or on behalf of Covered Entity.

3/2014 Exhibit I Contractor Inlttob.
Hesilh Insurance Portability Acl
Business Associate Agreement

Page i of 6 Date.



New Hampshire Department of Health and Human Services

Exhibit I

Mi

1. "Required bv Law" shall have the same meaning as the term "required by law" in 45 CFR
Section 164.103.

m. "Secretary" shall mean the Secretary of the Department of Health and Human Services or
his/her designee.

n. "Securitv Rule" shall mean the Security Standards for the Protection of Electronic Protected
Health Information at 45 CFR Part 164, Subpan C, and amendments thereto.

0. 'Unsecured Protected Health Information" means protected health information that Is not
secured by a technology standard that renders protected health information unusable,

unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by
a standards developing organization that is accredited by the American National Standards
Institute.

p. Other Definitions - All terms not otherwise defined herein shall have the meaning
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the
HITECH

Act.

(2) Business Associate Use and Disclosure oif Protected Health Information.

a. Business Associate shall not use, disclose, maintain or transmit Protected Health
Information (PHI) except as reasonably necessary to provide the services outlined under
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit
PHI in any manner that would constitute a violation of the Privacy and Security Rule.

b. Business Associate may use or disclose PHI:
I. For the proper management and administration of the Business Associate;
II. As required by law, pursuant to the terms set forth in paragraph d. below; or
III. For data aggregation purposes for the health care operations of Covered

Entity.

c. To the extent Business Associate is permitted under the Agreement to disclose PHI to a
third party. Business Associate must obtain, prior to making any such .disclosure, (i)
reasonable assurances from the third party that such PHI will be held confidentially and
used or further disclosed only as required by law or for the purpose for which It was
disclosed to the third party; and (ii) an agreement from such third party to notify Business
Associate, in accordance with the HIPAA Privacy. Security, and Breach Notification
Rules of any breaches of the confidentiality, of the PHI, to the extent it has obtained
knowledge of such breach.

d. The Business Associate shall not, unless such disclosure is reasonably necessary to
provide services under Exhibit A of the Agreement, disclose any PHI in response to a
request for disclosure on the basis.that it is required by law, without first notifying
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and
to seek appropriate relief. If Covered Entity objects to such disclosure, the Business

3/2014 Exhibit I Contractor Initials.
Health Insurance Portabtiliy Act
Business Associate Agreement I 11 ̂
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New Hampshire Department of Health and Human Services

Exhibit I

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all
remedies.

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be bound by additional restrictions over and above those uses or disclosures or security
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall abide by any additional security safeguards.

(3) Obligations and Activities of Business Associate,

a. The Business Associate shall notify the Covered Entity's Privacy Officer Immediately
after the Business Associate becomes aware of any use or disclosure of protected
health information not provided for by the Agreement including breaches of unsecured
protected health information and/or any security Incident that may have an impact on the
protected health Information of the Covered Entity.

b. The Business Associate shall immediately perform a risk assessrtient when it becomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to:

0  The nature and extent of the protected health information involved, including the
types of identifiers and the likelihood of re-identification;

0  The unauthorized person used the protected health information or to whom the
disclosure was made;

0 Whether the protected health information was actually acquired or viewed
0  The extent to which the risk to the protected health information has been

mitigated.

The Business Associate shall complete the risk assessment within 48 hours of the
breach and immediately report the findings of the risk assessment in writing to the
Covered Entity.

c. The Business Associate shall comply with all sections of the Privacy, Security, and
Breach Notification Rule.

d. Business Associate shall make available all of its internal policies and procedures, books
and records relating to the use and disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Entity to the Secretary for
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and
Security Rule.

e. Business Associate shall require all of its business associates that receive, use or have
access to PHI under the Agreement, to agree in writing to adhere to the same
restrictions and conditions on the use and disclosure of PHI contained herein, including
the duly to retum or destroy the PHI as provided under Section 3 (I). The Covered Entity
shall be considered a direct third party beneficiary of the Contractor's business associate
agreements with Contractor's intended business associates, who will be receiving PHI

3/2014 Exhibit I Contractor Initials,
Health Insurance Portability Act
Business Associate Agreement /* I o 11 /v
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New Hampshire Department of Health and Human Services

Exhibit 1

pursuant to this Agreement, with rights of enforcement and indemnification from such
business associates who shall be governed by standard Paragraph #13 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of
protected health information.

f. Within five (5) business days of receipt of a written request from Covered Entity,
Business Associate shall make available during normal business hours at its offices all
records, books, agreements, policies and procedures relating to the use and disclosure
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

g. Within ten (10) business days of receiving a written request from Covered Entity,
Business Associate shall provide access to PHI in a Designated Record Set to the
Covered Entity, or as directed by Covered Entity, to an individual iri order to meet the
requirements under 45 CFR Section 164.524.

h. Within ten (10) business days of receiving a written request from Covered Entity for an
amendment of PHI or a record about an individual contained in a Designated Record
Set, the Business Associate shall make such PHI available to Covered Entity for
amendment and incorporate any such amendment to enable Covered Entity to fulfill its
obligations under 45 CFR Section 164.526.

i. Business Associate shall document such disclosures of PHI and information related to

such disclosures as would be required for Covered Entity to respond to a request by an
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section
164.528.

j. Within ten (10) business days of receiving a written request from Covered Entity for a
request for an accounting of disclosures of PHI. Business Associate shall make available
to Covered Entity such information as Covered Entity may require to fulfill its obligations
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR
Section 164.528.

k. In the event any individual requests access to, amendment of. or accounting of PHI
directly from the Business Associate, the Business Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if forwarding the
Individijal;'! request to Covered Entity would cause Covered Entity or the Business
Associatelo^violate HIPAA and the Privacy and Security Rule, the Business Associate
shall instead respond to the Individual's request as required by such law and notify
Covered Entity of such response as soon as practicable.

I. Within ten (10) business days of termination of the Agreement, for any reason, the
Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate in connection with the
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or
destruction is not feasible, or the'disposition of the PHI has been otherwise agreed to in
the Agreement, Business Associate shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PHI to those
purposes that make the retum or destruction infeasible, for so long as Business

3/2014 Exhibit I Contractor InitlaJa.
Haalth insuranca Portability Act
Business Associate Agreement
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Exhibit i

Associate maintains such PHI. If Covered Entity, in jts sole discretion, requires that the
Business Associate destroy any or all PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed.

(4) ObliQations of Covered Entity

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in Its
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate's
use or disclosure of PHI.

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation

of permission provided to Covered Entity by individuals whose PHI may be used or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164.508.

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522,
to the extent that such restriction may affect Business Associate's use or disclosure of
PHI.

(5) Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this
Agreement the Covered Entity may immediately terminate the Agreement upon Covered
Entity's knowledge of a breach by Business Associate of the Business Associate .
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity. If Covered Entity
determines that neither termination nor cure is feasible. Covered Entity shall report the -
violation to the Secretary.

(6) Miscellaneous

a. Definitions and Reoulatofv References. All terms used, but not otherwise defined herein,
shall have the same meaning as those terms in the Privacy and Security Rule, amended
from time to time. A reference in the Agreement, as amended to include this Exhibit I. to
a Section in the Privacy and Security Rule means the Section as in effect or as
amended.

b. Amendment. Covered Entity and Business Associate agree to take such action as is
necessary to amend the Agreement, from time to time as is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA, the Privacy and
Security Rule, and applicable federal and state law.

c. Data Ownership; The Business Associate acknowledges that it has no ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity.

d. Interpretation. The parlies agree that any ambiguity in the Agreement shall be resolved
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule.

3/2014 Exhibit I Contractor Inilisls.
Health Insurance Portabiltty Act
Business Associato Agreement
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Exhibit I

Seareaation. If any term or condition of this Exhibit I or the application thereof to any
person(s) or circumstance is held invalid, such invalidity shall not affect other terms or
conditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit I are declared severable.

Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI, return or
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the
defense and indemnification provisions of section (3) e and Paragraph 13 of the
standard terms and conditions (P«37), shall survive the termination of the Agreement.

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I.

Department of Health and Human Services

The State Name of the Contractor

Signature of*Authorized Representative Sigrfature of Authorized Repf^erentative

Name of Authorized Representative

Oi'xig.c-hN/^~'
Title of Authorized Representative

Date

VfC- 1Y)c4ar\^^

Title of^Authorized Representative

Date ' '

3/2014 ExhiUtI

Healih Insurance Portability Act
Business Assoctate Agreemeni
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New Hampshire Department of Health and Human Services
Exhibit J

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY

ACT fFFATA) COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of Individual
Federal grants equal to or greater than S25.000 and awarded on or after October 1,2010, to report on
data related to executive compensation and associated firsl*tier sub^rants of $25,000 or more. If the
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over
$25,000, the award is subject to the FFATA reporting requirements, as of the date of the award.
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the
Department of Health and Human Services (DHHS) must report the following information for any
subaward or contmct award subject to the FFATA reporting requirements:
1. Name of entity
2. Amount of award

3. Funding agency
4. NAICS code for contracts / CFOA program number/or grants
5. Prograrn source
6. Award title descriptive of the purpose of the funding action
7. Location of the entity
8. Principle place of performance
9. Unique identifier of the entity (DUNS P)
10. Total compensation and names of the top five executives if:

10.1. More than 80% of annual gross revenues are from the Federal government, and those
revenues are greater than $25M annually and

10.2. Compensation information is not already available through reporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made.

The Contractor identined in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252,
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees
to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General'Provisions
execute the following Certification:
The below named Contractor agrees to provide needed information as outlined above to the NH
Department of Health and Human Services and to comply with all applicable provisions of the Federal
Financial Accountability and Transparency Act.

Contractor Name:

'  tDate ' Name:

'  Exhibit J - Certification Regarding the Federal Funding Contractor Initials
Accountability And Traruparency Act (FFATA) Compliance
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New Hampshire Department of Health and Human Services
Exhibit J

FORM A

As the Contractor Identified in Section 1.3 of the General Provisions. I certify that the responses to the
below listed questions are true and accurate.

1. The DUNS number for your entity is:

2. in your business or organization's preceding completed fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts. suk>contracts,
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, andVor
cooperative agreements?

NO YES

If the answer to #2 above is NO. stop here

If the answer to #2 above is YES, please answer the following:

3. Does the public have access to information about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of
1986?

NO YES

If the answer to #3 above is YES, stop here

If the answer to #3 above is NO, please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as follows:

Name:

Name:

Name:

Name:

Name:

Amount; ̂

Amount: _

Amount: _

Amount: _

Amount:

CUIOHHV1107O
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New Hampshire Department of Health and Human Services

Exhibit K

DHHS Information Security Requirements

A. Definitions

The following terms may be reflected and have the described meaning in this document:

1. "Breach" means the loss of control, compromise, unauthorized disclosure,
unauthorized acquisition, unauthorized access, or any similar term referring to
situations where persons other than authorized users and for an other than
authorized purpose have access or potential access to personally identifiable
information, whether physical or electronic. With regard to Protected Health
Information,' Breach' shall have the same meaning as the term "Breach" in section
164.402^of Title 45, Code of Federal Regulations.

2. "Computer Security Inddenf shall have the same meaning 'Computer Security
Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident
Handling Guide, National Institute of Standards and Technology, U.S. Department
of Commerce.

3. 'Confidential Information" or "Confidential Data" means all confidential information
disclosed by one party to the other such as all medical, health, financial, public
assistance benefits and personal information including without limitation. Substance
Abuse Treatment Records. Case Records, Protected Health Information and

Personally Identifiable Information.

Confidential Information also includes any and all information owned or managed by
the State of NH - created, received from or on behalf of the Department of Health and
Human Services (DHHS) or accessed in the course of performing contracted
services - of which collection, disclosure, protection, and disposition is governed by
state or federal law or regulation. This information includes, but is not limited to
Protected Health Information (PHI), Personal Information (PI), Personal Financial
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN),
Payment Card Industry (PCI), and or other sensitive and confidential information.

4. 'End User" means any person or entity (e.g., contractor, contractor's employee,
business associate, subcontractor, other downstream user, etc.) that receives
DHHS data or derivative data in accordance with the terms of this Contract.

5. 'HIPAA" means the Health Insurance Portability and Accountability Act'of 1996 and the
regulations promulgated thereunder.

6. "Incident" means an act that potentially violates an explicit or implied security policy,
which includes attempts (either failed or successful) to gain unauthorized access to a
system or its data, unwanted disruption or denial of service, the unauthorized use of
a system for the processing or storage of data; and changes to system hardware,
firmware, or software characteristics without the owner's knowledge, instruction, or
consent. Incidents include the loss of data through theft or device misplacement, loss
or misplacement of hardcopy documents, and misrouting of physical or electronic

V4. Last update 04.04.2018 Exhibit K ContiBCtor initials _
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Exhibit K

. DHHS Information Security Requirements

nriail, ad of which may have the potential to put. the data at risk of unauthorized
access, use, disclosure, modification or destruction.

7. "Open Wireless Network" means any network or segment of a network that is
not designated by the State of New Hampshire's Department of information
Technology or delegate as a protected network (designed, tested, and
approved, by means 'of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted PI. PFI,
PHI or confidential DHHS data.

8. "Personal Information" (or "PI") means information which can be used to distinguish
or trace an individual's identity, such as .their name, social security number, personal
inforrhation as defined in New Hampshire RSA 359-C:19, biometric records, etc.,
alone, or when combined with other personal or identifying information which is linked
or linkable to a specific individual, such as date and place of birth, mother's maiden
name, etc.

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United
States Department of Health and Human Sen/ices.

10. "Protected Health Information" (or "PHI") has the same meaning as provided in the
definition of "Protected Health Information" In the HIPAA Privacy Rule at 45 C.F.R. §
160.103.

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 4,5 C.F.R. Part 164. Subpart C, and amendments
thereto.

12. "Unsecured Protected Health Information" means Protected Health Information that is

not secured by a technology standard that renders Protected Health Information
unusable, unreadable, or indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that Is accredited by
the American National Standards Institute.

I. RESPONSIBILITiES OF DHHS AND THE CONTRACTOR

A. Business Use and Disclosure of Confidential Information.

1. The Contractor must nol use. disclose, maintain or transmit Confidential Information
except as reasonably necessary as outlined under this Contract. Further, Contractor,
including but not limited to all its directors, officers, employees and agents, must not
use. disclose, maintain or transmit PHI in any manner that would constitute a violation
of the Privacy and Security Rule.

2. The Contractor must not disclose any Confidential Information in response to a

V4.Laslupd8i« 04.04.2018 gxhlbil K ContractorInltlob
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DHHS Information Security Requirements .

request for disclosure on the basis that It Is required by law, in response to a
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to
consent or object to the disclosure.

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional
restrictions over and atx)ve those uses or disclosures or security safeguards of PHI
pursuant to the Privacy and Security Rule, the Contractor must be bound by such
additional restrictions and must not disclose PHI in violation of such additional
restrictions and must abide-by any additional security safeguards.

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End
User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for
any other purposes that are not indicated In this Contract.

6. The Contractor agrees to grant access to the data to the authorized representatives
of DHHS for the purpose of Inspecting to confirm compliance with the terms of this
Contract.

METHODS OF SECURE TRANSMISSION OF DATA

1. Application Encryption. If End User is transmitting DHHS data containing
Confidential Data between applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable in cyber security and that said
application's encryption capabilities ensure secure transmission via the internet.

2. Computer Disks and Portable Storage Devices. End User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data.

3. Encrypted Email. End User may only employ email to transmit Confidential Data If
email is encrypted and being sent to and being received by email addresses of
persons authorized to receive such information.

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential
Data, the secure socket layers (SSL) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

5. File Hosting Services, also known as File Sharing Sites. End User may not use file
hosting services, such as Dropbox or Google Cloud Storage, to transmit
Confidential Data.

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continental U.S. and when sent to a named individual.

7. Laptops and PDA. If End User is employing portable devices to transmit
Confidential Data said devices must be encrypted and password-protected.

8. Open Wireless Networks. End User may not transmit Confidential Data via an open
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wireless network. End User must employ a virtual private network (VPN) when
remotely transmitting via an open wireless network.

9. Remote User Communication. If End User is employing remote communication to
access or transmit Confidential Data, a virtual private network (VPN) must be
installed on the End User's mobile device(s) or laptop from which information will be

transmitted or accessed.

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If

End User is employing an SFTP to transmit Confidential Data. End User will
structure the Folder and access privileges to prevent inappropriate disclosure of
information. SFTP folders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour auto^eletion cycle (i.e. Confidential Data will be deleted every 24
hours).

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all
data must be encrypted to prevent inappropriate disclosure of information.

III. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS

The Contractor will only retain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor will have 30 days to destroy the data and any
derivative in whatever form it may exist, unless, otherwise required by law or permitted
under this Contract. To this end, the parties must;

A. Retention

.  1. The Contractor agrees it will not store, transfer or process data collected in
connection v^th the services rendered under this Contract outside of the United

.  States. This physical location requirement shall also apply in the implementation of
cloud cornputing, cloud service or cloud storage capabilities, and includes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security monitoring capabilities are in
place to detect potential security events that can impact State of NH systems
and/or Department confidential information for contractor provided systems.

3. The Contractor agrees to provide security awareness and education for its End
Users in support of protecting Department confidential information.

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data
in a secure location and identified in section IV. A.2

5. The Contractor agrees Confidential Data stored in a Cloud must be in a
FedRAMP/HITECH compliant solution and comply with all applicable statutes and
regulations regarding the privacy and security. All servers and devices must have
currently-supported and hardened operating systems, the latest anti-viral, anti-
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a

'X ' '
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- whole, must have aggressive Intrusion-detection and firewall protection.

6. The Contractor agrees to and ensures its complete cooperation with the State's
Chief Information Officer in the detection of any security vulnerability of the hosting
infrastructure.

B. Disposition .

1. If the Contractor will maintain any Confidential Information on its systems (or its
sut>-contractor systems), the Contractor will maintain a documented process for
securely, disposing of such data upon request or contract termination; and virill
obtain written certrficatioh for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster
recovery operations. When no longer in use, electronic media containing Stale of
New Hampshire data shall be rendered unrecoverable via a secure wipe program
in accordance with industry-accepted standards for secure deletion and media
sanitization, or otherwise physically destroying the media (for example,
degaussing) as described in NISI Special Publication 800-86, Rev 1, Guidelines
for Media Sanitization. National Institute of Standards and Technology. U. S.
Department of Commerce. The Contractor will document and certify in writing at
time of the data destruction, and will provide written certification to the Department
upon request. The written certification will include all details necessary to
demonstrate data has been properly destroyed and validated. Where applicable,
regulatory and professional standards for retention requirements will be jointly
evaluated by the State and Contractor- prior to destruction.

2. Unless otherwise specified, within thirty (30) days of the termination of this
Contract. Contractor agrees to destroy all hard copies of Confidential Data using a
secure method such as shredding.

3. Unless otherwise specified, writhin thirty (30) days of the termination of this
Contract, Contractor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any
derivative data or files, as follows:

1. The Contractor will maintain proper security controls to protect Department
confidential information collected, processed, managed, and/or stored in the delivery
of contracted services.

2. The Contractor will maintain policies and procedures to protect Department
confidential information throughout the Information lifecycle, where applicable, (from
creation, transformation, use, storage and secure destruction) regardless of the
media used to store the data (i.e.. tape, disk, paper, etc.).
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3. The Contractor will maintain appropriate authentication and access controls to
contractor systems that collect, transmit, or store Department confidential information
where applicable.

4. The Contractor will ensure proper security monitoring capabilities are in place to
detect potential security events that can impact State of NH systems and/or
Department confidential information for contractor provided systems.

5. The Contractor will provide regular security awareness and education for its End
Users in support of protecting Department confidential information.

6. If the Contractor will be sutHContracling any core functions of the engagement
supporting the services for State of New Hampshire, the Contractor will maintain a
program of an internal process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

7. The Contractor will work with the Department to sign and comply with all applicable
State of New Hampshire and Department system access arid authorization policies
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department system(s). Agreements will be
completed and signed by the pontractor and any applicable sub-contractors prior to
system access being authorized.

8. If the Department determines the Contractor is a Business Associate pursuant to 45
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement
(BAA) with the Department and is responsible for maintaining compliance with the
agreement.

9. The Contractor vwll work with the Department at its request to complete a System
Management Survey. The purpose of the survey is to enable the Department and
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the Contractor engagement." The survey will be completed
annually, or an alternate time frame at the Departments discretion with agreement by
the Contractor, or the Department may request the survey be completed when the
scope of the engagement between the Department and the Contractor changes.

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent is obtained from the Information Security Office
leadership member within the Department.

11. Data Security Breach Liability. In the event of any security breach Contractor shall
make efforts to investigate the causes of the breach, promptly take measures to
prevent future breach and minimize any damage or loss resulting from the breach.
The State shall recover from the Contractor all costs of response and recovery from
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the breach, including but not limited to: credit monitoring services, mailing costs and
costs associated with website and telephone call center services necessary due to
the breach.

12. Contractor must, comply with all applicable statutes and regulations regarding the
privacy and security of Confidential Information, and must in all other respects
maintain the privacy and security of PI and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including,
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS
Privacy Act Regulations {45 C.F.R. §5b). HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health
information and as applicable under State law.

13. Contractor agrees to establish and maintain appropriate administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access to it. The safeguards must provide a level and
scope of security that is not less than the level and scope of security requirements
established by the State of New Hampshire. Department of Information Technology.
Refer to Vendor Resources/Procurement at https://www.nh.gov/doit/vendor/index.htm
for the Department of Information Technology policies, guidelines, standards, and
procurement information relating to vendors.

14. Contractor agrees to maintain a documented breach notification and incident
response process. The Contractor will notify the State's Privacy Officer, and
additional email addresses provided in this section, of any security breach within two
(2) hours of the time that the Contractor learns of its occurrence. This includes a
confidential information breach, computer security incident, or suspected breach
which affects or includes any State of New Hampshire systems that connect to the
State of New Hampshire network.

15. Contractor must restrict access to the Confidential Data obtained under this

Contract to only those authorized End Users who need such DHHS Data to
perform their official duties in connection with purposes identified in this Contract.

16. The Contractor must ensure that all End Users:

a. comply with such safeguards as referenced in Section IV A. above,
implemented to. protect Confidential Information that Is furnished by DHHS
under this Contract from loss, theft or inadvertent disclosure.

b. safeguard this information at all times.

c. ensure that laptops and other electronic devices/media containing PHI, PI, or
PFI are. encrypted and password-protected.

d. send emails containing Confidential Information only if encrypted and being
sent to and being received by email addresses of persons authorized to
receive such information.
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e. limit disclosure of the Confidential Information to the extent permitted by law.

f. Confidential Information received under this Contract and individually
identifiable data derived from DHHS Data, must be stored in an area that is

physically and technologically secure from access by unauthorized persons
dpring duty hours as well as non-duty hours (e.g.. door locks, card keys,
biometric Identifiers, etc.).

■  g. only authorized End Users may transmit the Confidential Data, including any
derivative files containing personally identifiable information, and in all cases,
such data must be encrypted at all times when in transit, at resti or when
stored on portable media as required in section IV above.

h. in all other instances Confidential Data must be maintained, used and

disclosed using appropriate safeguards, as determined by a risk-based
assessment of the circumstances involved.

i. understand that their user credentials (user name and password) must not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used to access the site directly or indirectly through
a third party application.

Contractor is responsible for oversight and compliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Contract, including the privacy and security requirements provided in herein. hIpaa,
and other applicable laws and Federal regulations until such time the Confidential Data
is disposed of in accordance with this Contract.

V. LOSS REPORTING

The Contractor must notify the State's Pnvacy Officer. Information Security Office and
Program Manager of any Security Incidents and Breaches within two (2) hours of the
time that the Contractor learns of their occurrence.

The Contractor must further handle and report Incidents and Breaches involving PHI in
accordance with the agency's documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to. and
notwithstanding, Contractor's compliance with all applicable obligations and procedures.
Contractor's procedures must also address how the Contractor will;

1. Identify Incidents;

2. Determine if personally Identifiable Information is Involved in Incidents;

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37;

4. Identify and convene a core response group to determine the risk level of Incidents
and determine risk-based responses to Incidents; and
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5. Determine whether Breach notification is required, and, if so. identify appropriate
Breach notification methods, timing, source, and contents from among different
options, and bear costs associated with the Breach notice as well as any mitigation
measures."

Incidents and/or Breaches that implicate PI must be addressed and reported, as
applicable, in accordance svith NH RSA 359*C;20.

VI. PERSONS TO CONTACT

A. DHHS contact for Data Management or Data Exchange issues:

DHHSInformatlonSecurityOffice@dhhs.nh.gov

B. DHHS contacts for Privacy issues:

DHHSPrivacyOfficer@dhhs.nh.gov

C. DHHS contact for Information Security issues:

DHHSInfomr>ationSecurityOffice@dhhs.nh.gov

D. DHHS contact for Breach notifications:

DHHSInformationSecurityOffice@dhhs.nh.gov

DHHSPrivacy.Officer@dhhs.nh.gov
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