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THE STATE OF NEWHAJWPSHIRE
DEPARTMENT OF TRANSPOR TATION

7]

ST e

epartment of Transportation

CHRISTOPHER D. CLEMENT, SR. . JEFF BRILLHART, P.E.

COMMISSIONER ASSISTANT COMMISSIONER
Her Excellency, Governor Margaret Wood Hassan Bureau of Rail & Transit
and the Honorable Council May 2, 2013

State House . _ i
Concord, NH 03301

REQUESTED Ai’CTION

Authorize the Department of Transportation to enter into an agreement with Community Action Programs
Belknap-Merrimack Countles Inc. (Vendor # 177203), Concord NH, for an amount not to exceed $1,384,588 for
public transportation services in the Concord and Laconia areas, for the period July I, 2013 through June 30,
2015, effective upon approval by Governor and Council. 100% Federal Funds.

Funding for this agreement is available in the FY 2014 and 2015 budget, contingent upon the availability and
continued appropriation of funds, with the authority to ad_]ust lencumbrances in each of the State fiscal years

through the Budget Office if needed and justified.

FY 2014 FY 2015

04-96-96-964010-2916
Public Transportation 4
072-500575 Grants to Non-Profits-Federal $724,046 $660,542

EXPLANATION

The Department has approved a request for Federal Transit Admmlstratlon (FTA) funding from Commumty
Action Programs Belknap-Merrimack Counties, Inc. to assist in the provision of public transit service in the
Concord and Laconia areas. Community Action Programs Belknap~Merr1mack Counties, Inc. is a private, non-
profit organization providing public transportation services for the general public and elderly individvals and
individuals with disabilities in Concord as Concord Area TranSIt (CAT) and in the Laconia area as
Winnipesaukee Transit System (WTS). :

Concord Area Transit operates three fixed routes, the Penaco%’ok, Heights and Crosstown routes, with
complementary paratransit. Winnipesaukee Transit System is a demand-responsive, route-deviation public transit
service in the Cities of Laconia and Franklin and Towns of Belmont Tilton and Gilford.

The bus schedules for Community Action Programs Belknap-Merrlmack Counties, Inc. are attached to this
Agreement. .

The Department’s proposed FY 2014 and 2015 operating buélget includes funds from the Federal Transit
Administration (FTA) Section 5311 non-urban area formula program for public transportation in non-urbanized
areas. Community Action Programs Belknap-Merrimack Counties, Inc: has provided public transit utilizing these

~ funds since 1993. The Depar’[ment has allocated funding for ‘the coming biennium based on prior funding levels,
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applications received, and available FTA funds. For the SFY 2014-2015 biennium the FTA Section 5311
allocation for Community Action Programs Belknap l\/lemmack Counties, Inc. is $1,234,936.

In addition to funds for transit operation, FTA Sectlon 5317 New Freedom Program funds in the amount of

. $85,827 are allocated to Community Action Programs Belknap-Merrimack Counties, Inc. for the SFY 2014-2015
biennium for travel training services to educate individuals with disabilities and the general public and assist them
in using public transit or complementary paratransit services.

FTA Section 5310 Enhanced Mobility of Seniors and Individuals with Disabilities formula program funds in the
amount of $63,825 are included for FY 2014 and 2015 will fund a volunteer driver coordinator position to provide
additional transportation access in the Mid-State Regional Coordinating Council area (Belknap County,
Merrimack County (excluding Hooksett) and the towns of Deering and Hillsborough). The FTA Section 5310
Enhanced Mobility of Seniors and Individuals with D1sab1l1t1es formula program funds were allocated by region,
according to a formula based on regional populations of residents over 65 and those between the ages of 5-64 with
disabilities. Each individual Regional Coordinating Council was responsible for conducting its own project
solicitation, evaluation, and prioritization and then submitting one regional application for eligible Section 5310
Enhanced Mobility of Seniors and Individuals with Disabilities formula fund projects through an approved Lead
Agency. The Mid-State Regional Coordinating Council designated Community Action Programs Belknap-
Merrimack Counties, Inc. as the Lead Agency to apply for the funds. As required by FTA, the travel training and
mobility management projects are identified in a locally developed coordinated public transit —~ human services
transportation plan.

Of the total funds in this agreement, $1,236,848 w1ll support Concord Area Transit and $147, 740 will support
Winnipesaukee Transit.

Community Action Programs Belkn‘ap-Merrimack Counties, Inc. will provide the required matching funds, 20%
for administration and/or capital and 50% for operations. -

The Department released a public notice on February 8, 2013 announcing the availability of funding from the
FTA Section 5311 (Formula Grants for other than urbanized areas), Section 5316 (Jobs Access and Reverse
Commute), and Section 5317 (New Freedom) with gpplication submissions due March 29, 2013.

The Department received apblications for eight (8) ﬁlr‘al public transit systems as follows:

AT  |Advance Transit , |Advance Transit
" |Community Action Programs Belknap- Memmack
CAT |Concord Area Transit Counties
‘ " \Community Action Pro grams Belknap—Merrimack
WTS |Winnipesaukee Transit System Counties

CAHS |Community Alliance Transportation Services|Community Alliance for Human Setvices
©  |VNA @ Home Healthcare, Hosp1ce & Community

VNA |[City Express Services

NCT North Country Transit / Tri-County Community Action Program
CCT _|Carroll County Transit | Tri-County Community Action Program
CRT |Connecticut River Transit - |Connecticut River Transit

An evaluation committee that consisted of Shelley Winters (NHDOT Rail & Transit Administrator), Frederick
Butler (NHDOT Rail & Transit Transportation Specialist), and Christopher Morgan (retired NHDOT Rail &
Transit Administrator) reviewed, evaluated and scored applications based on criteria as indicated in the



-application materials and the Depal’cment s State Managernent Plans for FTA programs. Every application met
the Department’s criteria for-inclusion in its SFY 2014 pubhc 1tran51t funding plan and will be awarded separate
amounts for the aforementioned transit systems.

B

The proposed service effectively addresses a demonstrated community need.

The apphcant has the fiscal and technical capacity and adequate budget to operate its

15%

service
The applicant has successful experlence in providing transportatlon services. 15%
The application shows coordination with other transportatlon providers in the service 10%
area: public, nonprofit, and for-profit. °
The applicant demonstrates involvement in and supportf for the project, financial and 10%
(o

E;plan;monﬂ

- . 5%
ransportation services.
Elderly and disabled citizens have full access to the appflicant’s services. 10%
The applicant successfully demonstrates service effigiency and effectiveness,
measured in ridership, service miles and hours, costs; and fare recovery. New 15%
applicants must demonstrate the ability to measure perfg)rmance and achieve goals.
|
The applicant complies with relevant Federal and state jregulations, and has a history 10%
of compliance with regulations and reporting requirements. °
100%

‘ Point Vaué :

None. Not addressed or response of no value 0
Fair. Limited applicability , 1-3
Good. Some applicability 4-6 |
Very Good. Substantial applicability 7-8

" [Excellent. Total applicability 5 9-10

Advance Transit

Concord Area Transit 8.57
Winnipesaukee Transit System 7.40
'Community Alliance Transportation Services 8.38
City Express 8.45
[North Country Transit 1.27
Carroll County Transit 6.62
Connecticut River Transit ' 8.37
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In the event that Federal funds become unavailable, general funds will not be requested to support this program.

The Agreement has been approved by the Attorney General as to form and execution and the Department will
verify the necessary funds are available pending enactment of the Fiscal Year 2014 and 2015 budget. Copies of
the fully executed agreement are on file at the Secretary of State’s Office and the Department of Administrative
Services’ Office, and subsequent to Governor and Council approval will be on file at the Department of
Transportation.

Your approval of this resolution is respectfully requested.

Sincerely,

A D

Christopher D. Clement, Sr.
Commissioner
Attachments



— FORM NUMBER P-37 ( version 1/09)
Community Action Program Belknap-Merrimack Cou‘nties SFY 2014-2015 | )

AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 State Agency Name 1.2 State Agency Address

PO Box 483, 7 Hazen Drive, Concord NH 03302

- INH Department of Transportation

1.3 Contractor Name 14 Contractor Address

PO Box 1016, 2 industrial Park Drive, Concord NH 03302

Community Action Program Belkna p-Merrimack Counties, Inc.
[ 1.5 Contractor Phone 1.6 Account Number 1.7 Completioa Date 1.8 Price Limitation
Number ey | [
l603-225-3295 1 104-96-96-96401 0-2916—07215'] June 30, 2015 $1,384,588.00

1.9 Contracting Officer for State Agenc;a l.iO State Agency Telephone Number

EPatrick C. Herlihy, Director of Aeronautics, Rail & Transit 6b3-271-2449

1.11 Contractor Signature - B 1.i2 Name and Title of Contractor Signatory. .

,\47 C %} R;ialph Littlefield, Executive Director

1.13 Acknowlédgement State of [~ }; County of [ verrimack 1

Dn i 4/30/13 _ l before the unders1gned officer, personally appeared the person 1denuﬁed in block 1.12, or satisfactorily
proven to be the person ‘whose name is signed in block 1.11, and aclmoyvledged that sfhe executed this document in the capacity

"| indicated in block 1.12.

1.13.1 Signature of Notary Public orFustiee-efthe-Peace

[Seal] Ctaie. /? “’“’L“‘é?’/

1.13.2 Name and Title of Notary ecrJustice of the Peace

lic
LAINE N. ROUNDY, Notary Pub!
MyECnmrmssmn Explres August 24, 2016

7/ : .
1.15 Name and Title of State Agency Signatory

F.14 State 7’gen by Slgnature

, Ap/‘ - =
(/\Ll ,/\/\ / {“41 (IIIVW

1.16 Approval by the’N.H. Depérfment of Administration, Division of Personnel ( zf applicable)

By: Director, On:

1.17 Approval by the Attorney General (Form, Substance and Execqun)

w L, Bp— 5/2/13

1.18 Approval by the Governor and Executwe Council

By: On: .
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 (“State™), engages
contractor identified in block 1.3 (“Contractor”) to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
. EXHIBIT A which is incorporated herein by reference
 (“Services”).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding ary provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire; this
Agreement, and all obligations of the parties hereunder, shall
not become effective until the date the Governor and
Executive Council approve this Agreement (“Effective Date”).
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
-to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
spe01ﬁed in block 1 7

4. CONDITIONAL NATURE OF AGREF‘MENT
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any

payments hereunder in excess of such available appropriated

funds. In the event of a reduction or termination.of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
. giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other-account

to the Account identified in block 1.6 in the event funds in that

Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.. .
5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described i in
EXHIBIT B which is incorporated herein by reference.
5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete’
compensation to the Contractor for the Services. The State
shall have no hablhty to the Contractor other than the contract
price.
5.3 The State reserves the ri ght to offset from any amounts
‘otherwise payable to the Contractor under this Agreement
' those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.
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5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually

made hereunder, exceed the Price Limitation set forth in block i

1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT

OPPORTUNITY.
6.1 In connection with the performance of the Services, the .

"Contractor shall comply with all statutes, laws, regulations,
" and orders of federal, state, county or municipal authorities

which impose any obligation or duty upon the Contractor,

including, but not limited to, civil rights and equal opportunity -

laws. In addition, the Contractor shall comply with'all
applicable copyright laws.

6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.

6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 (* ‘Equal

. Employment Opportumty”) as supplemented by the

regulations of.the United States Department.c of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor’s books, records and accounts for the purpose of
ascertaining compliance with all rules, regulatlons and orders,

" and the covenants, terms and-conditions of th15 Agreement

7. PERSONNEL.
~ 7.1 The Contractor shall at its own expense provide all

personnel necessary to perform the Services: The Contractor
warrants that all personnel engaged in the Services shall be .
qualified to perform the Services, and shall be properly

licensed and otherwise authonzed to do so under all applicable

laws.

7.2 Unless otherwise authonzed in wntlng, during the term of
this Agreement, and for a period of six (6) months after the-
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State -
employee or official, who is materially involved in the
procurement, administration or performance of this
Agreement. This provision shall survive termination of this
Agreement.

7.3 The Contractmg Officer specified in block 1.9, or his or
her successor, shall be the State’s representative. In the event

_of any dispute concerning the interpretation of this Agreement,
" the Contracting Officer’s decision shall be final for the State.

Contractor Initials i -
’ "Date_ & >
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8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder -
(“Event of Default™): .
8.1.1 failure to perform the Serv1ces satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.

8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
{(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this .
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;’

8.2.3 set off against-any other obligations the State may owe to
" - the Contractor any damages the State suffers by reason-of any -~ -

Event of Default; and/or _
8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

* 9. DATA/ACCESS/CONFIDENTIALITY/

PRESERVATION.

9.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2-All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.

9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data
requires prior written approval of the State.

10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report (“Termination Report”) describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject

_ matter, content, and number of copies of the Termination
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Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR'’S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its

_ officers, employees, agents or members shall have authority to

. bind the State or receive any benefits, workers’ compensation

or other emoluments provided by the State to its employees.

~ 12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
- The Contractor shall not assign, or otherwise transfer any

interest in this Agreement without the prior written consent of

¢ the N.H. Department of Administrative Services. None of the
Services shall be subcontracted by the Contractor without the
* prior written consent of the State.

. 13. INDEMNIFICATION. The Contractor shall defend,

indemnify and hold harmless the State, its officers and

- employees, from and against any and all losses suffered by the

State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,

* based or resulting from, arising out of (or which may be

~ claimed to arise out of) the acts or omissions of the” -

. Contractor. Notwithstanding the foregoing, nothing herein

contained shall be deemed to constitute a waiver of the

. sovereign immunity of the State, which immunity is hereby

reserved to the State. This covenant in paragraph 13 shall
survive the termination of tlus Agreement.

14. INSURANCE.

- 14.1 The Contractor shall, at its sole expense,.obtain and

' maintain in force, and shall require any subcontractor or

assignee to obtain and maintain in force, the following
insurance: _
14.1.1 comprehensive general liability insurance against all

- claims of bodily injury, death or property damage, in amounts
of not less than $250,000 per claim and $2,000,000 per

occurrence; and

14.1.2 fire and extended coverage insurance covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall

- be on policy forms and endorsements approved for use in the

State of New Hampshire by.the N.H. Department of

- Insurance, and issued by insurers licensed in the State of New

Hampshire.

14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of

. insurance for all renewal(s) of insurance required under this

Agreement no later than fifteen (15) days prior to the
expiration date of each of the insurance policies. The
certificate(s) of insurance and any renewals thereof shall be

Contractor Initials _/ é %
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attached and are incorporated herein by reference.- Each
certificate(s) of insurance shall contain a clause requiring the
insurer to endeavor to provide the Contracting Officer
identified in block 1.9, or his or her successor, no less than ten
(10) days prior written notice of cancellation or modification .
of the policy. -

15 WORKERS’ COMPENSATION.

15:1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
(“Workers® Compensation”). _ '

15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers’ Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers’ Compensation in the
manner described in N.H. RSA chapter 281-A and any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers’ Compensation
premiums or for any other claim or benefit for Contractor, or

any subcontractor.or employee of Contractor, which might. .. ..

arise under applicable State of New Hampshire Workers’
Compensation laws in connection with the performance of the
Services under this Agreement.

- 16. WAIVER OF BREACH. No failure by the State to

enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express

failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail; postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and

“inures to the benefit of the parties and their respective

successors and assigns.” The wording used in this Agreement -

is the wording chosen by the parties to express their mutual
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intent, and no rule of construction shall be applied against or
in favor of any party. .

20. THIRD PARTIES. The parties hereto do not intend to

benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. In the event any of.the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall

. be deemed an original; constitutes. the-entire: Agreement and-.~ -~ _

understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.

Contractor Initials -
Date



EXHIBITS TO CONTRACT

EXHIBIT A SCOPE OF SERVICES

EXHIBIT B BUDGET
EXHIBITC SPECIAL PROVISIONS
EXHIBITD - VEHICLE INVENTORY

CERTIFICATE OF GOOD STANDING
CERTIFICATE OF CORPORATE VOTE
CERTIFICATE OF INSURANCE |

REQUIRED FEDERAL CLAUSES

U.S. DEPARTMENT OF LABOR 13(C) WARRANTY
FINANCIAL AUDIT or PROFIT & LOSS STATEMENT
LIST OF THE BOARD OF DIRECTORS

LIST OF KEY PERSONNEL AND SALARIES
RESUMES OF THOSE INVOLVED WITH PROJECT
REQUIRED QUARTERLY REPORT FORM
REQUIRED CHARTER REPORT FORM

REQUIRED NTD REPORT FORM
BUS SCHEDULE
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EXHIBIT A
SCOPE OF SERVICES

July 1, 2013 - June 30,2015

The Contractor, Commumty Action Program Belknap and Merrimack Count1es Inc shall
provide the following pubhc transit service(s):

A.1.LA Concord Area Transit — Three fixed route public transit routes in the City of Concord in
Merrimack County. Routes shall include Heights, Penacook and Crosstown as detailed in the
“Project Description” of the Contractor’s application to the Department for Section 5311 and

5317 funding, including map of service areas and fare structure.

A.1B  Winnipesaukee Transit System - Fixed route, demand-responsive, and/or route
deviation public transit services in the Cities of Laconia and Franklin and Towns of Belmont,
Tilton and Gilford in Belknap and Merrimack County, as detailed in the “Project Description” of
the Contractor’s application to the Department for Section 5311 and 5317 funding, including

-map of service areas and fare structure.

A2 The Contractor shall not change, add, or delete any route or make any fare, service or
. operating schedule adjustments without the prior written agreement of the State, except in an
emergency situation. In such an emergency, the Contractor shall notify the State no later than
the next working day following the day of such changes Such change shall be valid for five
days; thereafter the written approval of the State shall be required.

A3 The Contractor shall utilize ADA-comphant vehicles outlined in Exhibit.D, Project
Equipment purchased by the State and 1dent1ﬁed by ‘Vehicle Identification Numbers to be

appended to this agreement.

A4 Travel Training services, as deta11ed in the “Project Descnpt1on of the Contractor’s
application to the Department for Section 5317 funding, to help people gam the skills necessary
to independently, comfortably and safely access public transportation services offered by the
Contractor. Outreach activities will be directed toward the general public with an emphasis on
persons with disabilities, elderly individuals, and md1v1duals with limited English proficiency -

and will be conducted in small group and one-on—one settings.

A5 The Contractor will act as the lead agency for the Region 3 Mid-State Regional

Coordinating Council, for Section 5310 Enhanced Moblllty of Seniors and Individuals with
Disabilities formula funds. Activities to include support of a Regional Transportation
Coordinator position to serve as a key resource and pojnt-of-contact for the Mid-State RCC
transportation providers to enhance coordination and service delivery in the region. The
Regional Transportation Coordinator will be a central resource for the region’s expanded
volunteer driver program and will conduct outreach to engage stakeholders, educate the public,

and facilitate consumer-based focus groups to perform a gap analysis.




EXHIBIT B

“BUDGET

B.1 The Contract price, as defined in Séction 1.8 of the General Provisions, is the Section 5310,
5311 and 5317 portion of the eligible project costs. Federal funds are granted as follows:

CONCORD : LACONIA CONCORD LACONIA

FY 2014 FY 2014 FY 2015 FY 2015
Section 5311 Public Transit :
Administration $231,334 $33,002 $231,334 - $33,002
Capital (PM) - $67452 $ 5,330 $ 67,452 $ 5330
Capital (ADA) $120,294 ‘ $120,294
Operating - $129,746  $30,310 $129,746 $30,310
Section 5317 _ _ :
Public Transit Mobility $ 20,914 - .$ 5228 $ 20,914 $ 5,228
Management A ' '
.. Travel Training . .. $.16611 .. .. ~ $169%2.. -~ -~

5310 Formula Funds for Region 3
Mobility Management $ 63,825

Total Federal Funds ~$650,176 . .$73,870 - $586,672 $73,870

Funds are contingent upon Federal and State appropriations.

B.2 Fourteen days prior to the submission of the Contractor's first request for Federal Section
5311 reimbursement, the Contractor shall submit to the: State, a budget incorporating all funds to
be expended in the provision of services pursuant to this contract. Budget revisions may be
made with written approval of the State, and are limited to the six-month interval and year-end of
the contract. Revisions that meet or exceed a 10% and $2,500 change will require a detailed
explanation. Budget revisions may only request the transfer of funds within a category or
between categories with the same matching ratio.

B.3 The Contractor may seek reimburseément for eligible expenses listed in "Budget Categories
and Line Items," listed in Guidelines for Establishment of Accounting and Bookkeeping
Procedures for Recipients of Section 5311 (Rural and Small-Urban Program) Funds, with the
exception of funds specifically reserved, if any, and identified in "Specifically Programmed
Funds," at the end of this Exhibit. - .

B.4 At the sole discretion of the State, the Contractor may carry forward any unexpended
portion of the federal funds included in the Contract Price to a subsequent contract, if any,

between the State and the Contractor.
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EX}IIBIT C

SPECIAL PROVISIONS

The State of New Hampshire, Department of Transportatlon has accepted the General Liability
insurance of $1,000,000 per occurrence, $2,000,000, General Aggregate and $5,000,000 per

occurrence Umbrella Liability for Community Action Program Belknap-Merrimack Counties, -
Inc. in fulfillment of the requirements of Section 14.1.1 General Liability Insurance of the P-37

form.

C.1.

2.1

C.2.

55

56

5.7

5.8

5.9

-5.10

Amend P-37 Section 2. “EMPLOYMENT OF CONTRACTOR/SERVICES TO BE
PERFORMED?” by adding the followmg

The Contractor may change services only with the prior written ’agree'ment of the State and in
accordance with applicable Federal Transit Administration (FTA) requirements.

~Amend P-37 Section 5. “CONTRACT PRICE/PRICE LHV[ITATION/PAYMENT” by addmg the
following:

The Contract Price Limitation represents the maximum to be paid by the State to the
Contractor under this contract. It shall not exceed 50% of allowable operating costs less fare
revenues plus 80% of allowable administrativeiand capital costs. Operating, administrative and

" capital costs are identified in Exhibit B. The Contractor shall provide and document the

availability of local funds sufficient to meet the project cost in excess of the Contract Price
Limitation. ,

In the event that revenues exceed the total allowable costs, said revenues in excess of total
allowable costs shall be placed in an interest bearing account w1th1n 30 days of the Completion
Date and made available to the State upon demand.

The Contractor shall submit a request for payment to the State on a form specified by the State
on a monthly or quarterly basis, together with all information to support the request. Such
requests for payment shall be properly completed and signed. Requests for payments must be
for allowable costs only as defined in 2 CFR: Part 225 (formerly OMB Circular A-87).-No
requests for advance payment will be accepted by the State.

Upon receipt of the request for payment, the State shall review the request to determine the

allowability of costs. In connection with this review, the State may demand production of (and
the Contractor shall produce) and inspect any documents and records described in Section 5.

Within 30 days of receipt of the request for payment and other documents and records required
by the State, the State shall determine the allowablhty of costs and the amount due and owing
to the Contractor and shall pay said amount, sub_]ect to other provisions of this Agreement.
Contract reimbursements shall not exceed 50% of the total contract amount in any given

quarter.

Final Payment. Satisfactory acceptance by the State and FTA of all reports required by this
Agreement is a condition precedent to final payment. (i.e., payment for the last month or




ca.

6.4

6.5

6.6

Cd4.

94

9.5

- 9.6

9.7

portion thereof of this Agreement). All reports will be prepared to the satisfaction of the State
and Federal Transit Administration (FTA). The final payment may be retained and withheld
pending receipt and satisfactory acceptance of all reports required by this Agreement and
resolution of all pendmg matters.

Amend P-37  Section 6. “COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/EQUAL EMPLOYMENT OPPORTUNITY” by adding the following:

The Contractor shall post in conspicuous places, available to employees and applicants for

employment, notices setting forth the provisions of this non-discrimination clause.

The Contractor shall stéte in all solicitations or advertisements for employees, that all
. qualified applicants will receive consideration for employment without regard to race, color,
age, creed, sex or national origin.

The provisions of the Office of Management and Budget Circular A-102, 49 CFR Part 18, shall
apply to local administration of this agreement and any subcontracts under this agreement,

Amend P-37 Section 9. “DATA/ACCESS/CONFIDENTIALITY/PRESERVATION” by addlng

the following:

The following restrictions apply to all subject data first produced in the performance of this

agreement:,

a) Except for its own mternal use, the Contractor may not publish or reproduce such data in
whole or in part, or in any manner or form, nor may the Contractor authorize others to do
so, without the written consent of the State, until such time as the FTA may have either
released or approved the release of such data to thé public.

b) As authorized by 49 CFR Part 18.34, the FTA reserves a royalty-free, non-exclusive and
irrevocable license to reproduce, publish and otherwise use, and to authorize others to use,
for Federal purposes, any work developed under a grant, cooperative agreement, sub-grant,
or third party contract, irrespective of whether a copyright has been obtained; and any
rights of copyright to which a recipient, sub-recipient, or third party contractor purchases
ownership with Federal assistance.

It is FTA's intent to increase the body of mass transportation knowledge. Therefore, the
Contractor understands and agrees that in addition to the rights set forth in'9.4 (b) above, FTA

may make available to any recipient, subgrantee, contractor or subcontractor its license in the .
copyright to the date derived under this Agreement or a copy of the data first produced under

this Agreement.

The Contractor shall indemnify,, save and hold harmless the State and UWnited States, their

officers, agents and employees acting within the scope of their official duties against any
liability, including costs and expenses, resulting from any willful or intentional violation of the
proprietary rights, copyrights, or.right of privacy, arising out of the publication, translation,
reproduction, delivery, use, or disposition of any data furnished under this Agreement.

Nothing contained in this clause shall imply a license to the United States under any patent or
be construed as affecting the scope of any license or other right otherwise granted to the United
States under any patent.

a
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9.8

9.9
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10.1

10.2

103

10.4

C.6.

12.1

C.7.

25,

Amend P-37 by adding “DEFINITIONS” as Section 25:

Sections 9.4, 9.5, and 9.6 above are not applicable to material furnished to the Contractor by
the State or United States and incorporated in the work furnished under the agreement;

provided that such incorporated material is identified by the Contractor at the time of dehvery _

of such work.

In the event that the project is not completed for any reason, all data developed under that
project shall become subject Data as deﬁned in Section 9.1 and shall be delivered as the State

or FTA may direct.

Amend P-37 Sectron 10. “TERMINATION” by! addlng the followmg

The termination report must be accepted by the State and the Federal Tran51t Admlnlstratlon
(FTA) prior to final payment.

Termination; Liability. In the event of termination under Section 4 or 10.4 of this Agreement,
the acceptance of a Termination Report by the State shall in no event relieve the Contractor
from any and all liability for damages sustained or incurred by the State as a result of the
Contractor's breach of its obhgatrons hereunder including refund of any federal funds required

by FTA.

Completion of Services; Payment of Price. ‘Excepting those obligations of the Contractor
which, by the terms of this Agreement, doinot expire on the Completion Date, upon the
completion of the Services and upon payment of the Contract Price, this Agréement; and all
obligations of the parties hereunder, shall cease and shall be without recourse to the parties

hereto.

Termination for Convenience. Notwithstanding anything in this Agreement to the contrary,
either the State or, except where notice of default has been given to the Contractor hereunder,
the Contractor may terminate this Agreement without cause upon thirty (30) days written

not1ce

Amend P-37 Section 12. “ASSIGNMENTS/DELEGATION/SUBCONTRACTS” by addmg the
following: .

The Contractor shall cause the provisions of tﬁis contract to be inserted in all subcontracts for
any work covered by .this Agreement so that the provisions will' be binding on each
subcontractor; provided, however, that the foregoing provisions shall not apply to
subcontractors for standard commercial supplies or raw materials. The Contractor shall take
such action with respect to any subcontract as the State may direct as a means of enforcing
such provisions, including sanctions for noncornpliance The Contractor shall ensure that any
subcontractor has obtained all licenses, permlts or approvals requlred for the performance of

contract services.

i

DEFINITIONS

i

ALLOWABLE COSTS: Costs that are mcurred in the performance of the Services described

in Exhibit A and which satisfy the requlrements 'of 41 CFR Part 1-15, Subpart 1-15.7.

FTA: U.S. Department of Transportation, Federal Transit Administration



C.as.

PROJECT APPLICATION: The narrative, charts, figures and/or maps submitted to the
-State detailing the scope of the public transportation program of the Contract as modified and

approved by the State.

REVENUE: Fares from individuals or other direct income for the public transportation
services being provided by the Contractor. Revenues also include funds from contracts,
purchase of service agreement, and excess matching funds that directly benefit the
transportation service. , |

SECTION 5311' Section 5311 of the Federal Transit Act of 1964, as amended.

STATE: The State of New Hampshire, actmg through 1ts Bureau of Rail & Transit,
Department of Transportation.

Amend P-37 by adding “ACCOUNTING, BOOKKEEPING AND REPORTING
REQUIREMENTS” as Section 26: :

Ledgers. Contractor and/or subcontractor shall establish and maintain ledger sheets for each
budget category. Entries shall be made and shall reflect the financial activities of the Contractor.
The ledger sheet must be in a form approved. by thé State. The ledger will indicate the funds
remaining in-each line item of the Contract Budget at the beginning of each month. Entries shall

“be made on a running basis and carried over to the following month; that is, figures will be

brought forward cumulatively. Contractor shall also prepare and submit to the State a profit and
loss statement quarterly if such information is not provided with invoices.

Accounts Receivable. Contractor and/or subcontractor shall deposit all revenue in an interest-
bearing account with a banking institution in this State. Contractor shall prepare and maintain
receipt vouchers for all revenue. Immediately upon receipt, Contractor and/or subcontractor shall
credit all revenue to the appropriate receipt account. Contractor and/or subcontractor shall
establish and maintain an Accounts Receivable Ledger on a form approved by the State. The
receipt number appearing- in the Ledger shall correspond to the receipt voucher number. A
receipt voucher must be completed on a form approved by the State and shall identify each
component of every deposit. All approprlate supportmg documents for each deposit should be
attached to the receipt voucher

Payables. Contractor and/or subcontraetor shall prepare vouchers to document all expenditures
of funds. The voucher shall include the following information and shall be prepared on a form

- approved by the State: The Division and account numbers from which the funds will be drawn,

the date of expendlture a voucher number running in sequence, and any appropriate comments
supporting the expenditure of funds (e.g., invoices and payroll vouchers). All invoices received
by the Contractor shall be checked for accuracy and allowability. Each invoice must be approved
for payment by the Contract Manager. Immediately upon payment, Contractor and/or
subcontractor shall make entries to the appropriate ledger sheets documenting payment. (Each
subcontractor shall 1dent1fy a Contract Manager). :

Voucher and Receipt Register. Contractor and/or subcontractor shall establish and maintain
two registers, which will contain a running total of-all payable receipt vouchers. The registers
will provide a summary of voucher or receipt numbers, amount and purpose of action.'No
self-designated abbreviations are to be used.

Check Register. Contractor-and/or subcontractor shall maintain a check register. This register is

also considered a book of original entry, and is posted to the ledger immediately.
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Time Sheet, Taxes, and Benefits. Contractor and/or subcontractor shall require each of its
employees to submit weekly time reports designating work performed and time spent on such
‘work. The contractor shall summarize time reports by task and apply employee's rates of pay to
the hours worked. The Contract Manager shall review completed and signed time reports, and
cause them to be posted to the appropriate category in the general ledger. The Contractor shall
maintain records of employee payroll and benefits and shall post this information to the
appropriate category in the general ledger. The Contract Manager shall ensure that all payments
are on a timely basis.

Reimbursements. Prior to the fifteenth day of each month, the Contractor shall submit a
description of Contract activities, in a format ias required by the State. Should the Contractor
show a profit for any month, the Contractor shall apply the amount of profit agamst subsequent
reimbursement requests. The Contractor shall:agree to provide information in addition to the
monthly narrative at such times and in such manner as the State may require, and to prepare any
reports which may be requested by the State mcludmg but not hmxted to a final or termination

report if operatlons cease.

Maintenance of Records. The Contractor shall keep and maintain the records, documents, and
accounts described herein for a period of three years after the FTA grant is closed. The
Contractor shall maintain, and make available to the State and FTA, records relating to
‘complamts and. comments received from the public. In the event the State disputes-the -
Contractor's operatlons or records as submltted for payment or otherwise, final resolution shall

rest with the State.

Audits and Inspections. Between the Effective Date and the Completion Date, and for' a perlod
of three (3) years after the FTA grant is closed or the date of resolution of all matters relating to
this Agreement, whichever is later, at any time during the Contractor's normal business hours,
and as often as the State or FTA may demand, the Contractor shall make available to the State
and FTA or their designees all records pertammg to matters covered by this Agreement. The
Contractor shall permit the State and FTA to audit, examine, and reproduce such records, and to
make audits of all contracts, invoices, materials; payrolls, records of personnel, Data (as defined
in P-37 section 9.1) and other information relating to all matters covered by this Agreement. As
used in this paragraph, "Contractor" includes all persons, natural or fictional, affiliated with,
controlled by, or under common ownership w1th the entity identified as the Contractor in 1.3 of

- P37

Independent Audit. The Contractor shall submit one audit done by one Certified Public
Accountant (CPA) for the entire project, or, as the State may require, for any part of the project
upon demand. Monies required for payment of the audit shall be set aside in the Contract Budget

for that specific purpose.

. .10.1. In the event the audit reveals that monies are due and owing to the State from the

Contractor, for whatever reasons, the Contractor shall pay to the State such sums within
thirty (30) days of the audit date. N

The Contractor shall submit quarterly performance and charter activity reports within 30 days of
the end of each quarter and shall submit any forms, information or reports required by the State
to complete the FTA’s National Transit Database (NTD) reporting.



C.9..

27.

Amend P-37 by adding “PROJECT EQUIPMENT AND REAL PROPERTY” as Section 27:

PRQJECT’EQU]PMENT AND REAL PROPERTY. The following terms and conditions
apply.to all equipment and real property purchased in whole or in part with funds provided
through this or other Agreements between the State and the Contractor:

a. Al procurements shall be made in accordance -wit‘h 49 CFR Part 18 and FTA Circular
4220.1F and future amendments, and with Buy America requirements, 49 CFR Part 660.

b. All vehicles shall be purchased by the State, unless the Contractor has received prior
approval from the State to procure vehicles.

c. All other equipment with a cost in excess of five hundred (%5 OO) per unit shall be purchased
by the Contractor subject to the prior approval of the State.

d. Title to all project equipment shall be in the name of the Contractor; provided, however,
 that in order to secure the complete performance of this Agreement, the Contractor shall
give the State a security interest in all such equipment at the time of purchase and shall
execute financing statements and do all other acts necessary or useful to'the perfection of
that interest and the renewal thereof. In connection with the purchase of any motor vehicles
pursuant to this Agreement, the Contractor shall give the State a security interest in the
motor vehicles at the time of purchase and shall take all steps necessary to protect the

- State’s security interest, including taking steps to identify the State as a lien holder of such: .. "

motor vehicles on the motor vehicle titles.

_¢. In the event that this agreement is terminated, all project equipment and property becomes
the property of the State and it is understood and agreed that legal title to such equipment -
shall be transferred to the State as soon as feasible. Project equipment will be disposed of in
accordance with FTA Circular 9040.1F, and the Section 5311 State Management Plan. '

C.10. Amend P-37 by adding “EQUIPMENT CERTIFICATION” as section 28:

28.

C.11.

29,

EQUIPMENT CERTIFICATION. The Contractor shall maintain a current inventory listing
of all nonexpendable property involved in this Agreement. The Contract shall submit to the
State a certification that the equipment is still being used in accordance with the terms of the
Agreement. The inventory listing and equipment certification shall be supplied to the State by
May 31st of each year.

Amend P-37 by adding “EQUIPMENT MAINTENANCE” as section 29: .

EQUIPMENT MAINTENANCE. Contractor shall be responsible for the maintenance and
repair of all equipment used in the service described in Exhibit A. Contractor shall maintain all
such equipment at a high level of cleanliness, safety, and mechanical soundness. The
contractor shall certify proper maintenance procedures, i.e. strict compliance with the vehicle
preventive maintenance guidelines, on vehicle reports. All maintenance, repair and physical
improvement activities on equipment shall be conducted by the Contractor and at a location
specified by the Contractor. The Contractor shall notify the State of any changes in this -
location. The Contractor further agrees to maintain, repair, or make any physical improvement
to equipment as requested by the State. The State, FTA and/or their designees shall have the
right to conduct periodic 1nspect1ons for the purpose of confirming proper ma1ntenance and
repair. :



C.12. Amend P-37‘by adding “REPAIR RECORDS_ AND REPORTS?” as section 30:

30.

REPAIR RECORDS AND REPORTS. The Contractor shall maintain a complete and up to
date record of all motor vehicle repairs, and shall make such records available to the State and

FTA upon demand.

C.13. Amend P-37 by addihg “VEHICLE STORAGE” as section 31:

31.

VEHICLE STORAGE. With respect to any motor vehicles purchased in whole or part under
this Agreement, or maintained under this Agfeement the Contractor shall park or garage each
vehicle so as to ensure maximum avallable protection and safety for each vehicle. The .
Contractor shall also ensure that each Vehlcle will be parked or garaged in such a manner that
its daily operations are not impaired or curtailed by conditions of weather or any other
circumstances. The Contractor shall notify the State of the location of the garagmg site and any

relocatlon

C.14. Amend P-37 by adding “TRAINING AND DRIVER REVIEW?” as section 32:

32.

TRAINING AND DRIVER REVIEW. The State may require participation in training
courses determined to be essential to FTA program management in this contract period and
may require participation in such training programs as it deems necessary by drivers and other
employees involved in the transportation of the public. Training to include defensive driving,

passengér assistance, eémergency procedures'and'periodic refresher training every three (3) -

years. The Contractor agrees that the State shall have the right to review the performance of all
drivers who are employed in connection with this Agreement, and to disallow the use of any
driver whose performance as a driver is determined to be unsatisfactory by the State.

C.15. Amend P-37 by adding “SAFETY REQUIREMENTS” as section 33:

- 33.

SAFETY REQUIREMENTS. All project equipment shall be inspected and certified by the
Departriient of Safety, and shall meet all applicable F ederal Motor Vehicle Safety Standards
and Federal Motor Carrier Safety Regulations as required by the United States Depa11:ment of
Transportation, and by the New Hampshire Department of Safety under RSA 266:72-a, in the

purchase and operation of all project equipment.

The Contractor shall provide the State with full and prompt written notification of any accident
involving any vehicle used in its services. In’ ‘addition, the Contractor shall be responsible to
report any accident in compliance with State law.

The antractor shall submit to the State by February 15 of each year a report covering the
previous year (January 1 through December 31), summarizing the results of its alcohol misuse
prevention and anti-drug programs on FTA approved forms. This shall be in compliance with

49 CFR Part 655. o

C.16. Amend P-37 by adding “SERVICE LIMITA'I?IONS” as section 34:

34.

SERVICE LIMITATIONS. The Contractor shall not engage in the provision of
transportation services other than those described in Exhibit A, or outside the service area
described in Exhibit A, without the written consent of the State and without obtaining the
appropriate operatmg authority. The Contractor shall not engage in charter or school bus
operations except as permitted by 49 CFR Parts 604 and 605, respectlvely

C.17. Amend P-37 by adding “CONTRACTOR REPRESENTATIONS” as section 35:



35. -

' CONTRACTOR REPRESENTATIONS. Contractor warrants that with respect to the

Services to be performed, it has obtained all licenses, permits, or approvals which are required
by any law, order or regulation of any authority, state or federal, or which may be necessary for
the performance of the Services hereunder. The Contractor warrants that all personnel engaged

in the Services shall be qualified to perform such Services, and shall be properly licensed and

authorlzed to perform such Services under all apphcable laws.

N

C.18. Amend P-37 by addmg “LABOR PROVISIONS” as section 36:

36.

LABOR PROVISIONS. The Contractor agrees to adhere to the terms and conditions of the
Special Section 13(c) Warranty incorporated herein for the protection of the employees of any
employer providing transportation services assisted by this Agreement, and the employees-of
any other surface transportation prov1ders in the transportation servicearea 1dent1ﬁed in
Exhibit A.

The requirements of 29 CFR 5.5(b) are applicable to any contract. subject to the overtime
provisions of the Contract Work Hours and Safety Standards Act and not to any of the other
statutes cited in 29 CFR 5.1. The Contractor shall maintain payrolls ‘and basic payroll records
during the course of the work and shall preserve them for a period of three years from the
completion of the contract for all laborers and mechanics, including guards and watchmen,
working on the contract. Such records shall contain the name and address of each such

employee, social security number, correct classifications, hourly ratés of wages paid, daily and.
. weekly number of hours worked, deductions made,-and actual wages paid.- These records shall --

be made available for inspection, copying, or transcription by authorized representatives of the
FTA, USDOT, Department of Labor or State, and the Contractor or subcontractor will permit
such representatives to interview employees during working hours on the job.

C.19. Amend P-37 by addmg “PATENT RIGHTS” as section 37:

37.

PATENT RIGHTS. If any invention, 1mprovement or discovery of the Contractor- is
conceived or first actually reduced to practice in the course of or under this Contract, which
invention, improvement or discovery may be patentable under the laws. of the United States or
any foreign -country, the Contractor shall immediately notify the State and provide a detailed
report. The rights and- responsibilities of the Contractor and the State with respect to such
invention, improvement, or discovery will be determined in accordance with applicable Federal
laws, regulations, policies and any waiver thereof. .

C.20. Amend P-37 by adding “BROKERAGE REPRESENTATION” as sec’tioxi 38:

38.

BROKERAGE REPRESENTATION. The Contractor warrants that it has not employed or
retained any company or person; other than a bona-fide employee working solely for.the -
.Contractor, to solicit or secure this Agreement and that it has not paid or agreed to pay any

company or person, other than a bona-fide employee working solely for the Contractor, any
fee, commission, percentage, brokerage fee, gifts or any other cenmderauuu, ‘contingent upon
or resulting from the award or making of this Agreement. For breach or .violation of this
warranty, the State shall have the right to annul this Agreement without liability, or, in its
discretion to deduct from the Agreement price or consideration, or otherwise recover, the full

amount of such fee, commission, percentage, brokerage, brokerage fee, gift, or contingent fee.

bk



EXHIBIT D

PROJECT EQUIPMENT

COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES

VEHICLE IDENTIFICATION
VEHICLE NUMBER
2003 Orion 35' Heavy Duty Low Floor Bus 1VHFF3A2636700640
2003 Orion 35' Heavy Duty Low Floor Bus 1VHFF3A2836700638
2003 Orion 35' Heavy Duty Low Floor Bus 1VHFF3A2X36700639
2007 Ford Eldorado Aerotech Diesel 1FDXE45P37DA27088
2007 Eldorado Aerotech E450 Diesel Engine 1FDXE45P47DA58947
2007 Eldorado Aerotech Ford E450 Diesel 1FDXE45P67DA58948
2007 Eldorado Aerotech Ford E450 Diesel IFDXE45P87DAS58949
2007 Molly Trolley Diesel engine 4UZABIDTO08CZ04685
= 12007 Molly Trolley Diesel Engine 4UZABODT28CZ04686
2009 Eldorado Aerotech 240 Gas Intermediate 1FDFE45S49DAg88452
12009 Eldorado Aerotech 240 Gas Intermediate 1FDFE45S29DA88453
2009 Eldorado Aerotech 220 Gas Small Bus 1FDFE45SX9DA88456
2011 Ford E350 6&3 gas sinall accessible bus 1FDEE3FS3BDA19523
2011 Ford E350 6&3 gas small accessible bus 1FDEE3FS5BDA19524
2011 Ford E350 6&3 gas small accessible bus 1IFDEE3FS7BDA19525
2011 Startrans Senator II bus 16&2 1FDFE4FS2ADB01901
2011 Startrans Senator II bus 16&2 1FDFE4FS4ADB01902
2011 Startrans Senator IT bus 16&2 1FDFE4FS6ADB01903
2011 Startrans Senator IT Gas Bus 1FDFE4FS5BDA63579




State of Nefn Hampshire
Bepartment of State

CERTIFICATE

I, William M Ga;dner, Secretary of State of tﬁe State of New Hampshire, do hereby
i:e:rtify that COMMUNITY ACTION PROGRAM BELKNAP AND MERRIMACK
COtJNTIES, INC. is a New Hampshire nonprofit corporation formed May 28, 1965. 1
further certify that it is in good standing as far as this qfﬁce is concerned, having filed the

return(s) and paid the fees required by law.

In TESTIMONY WHEREQF, I hereto
set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 1% ‘day of April A.D. 2013

ey Skl

William M. Gardner
Secretary of State
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Search Filed Documents

By Business Name Date: 4/12/2013
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Annual Report g

File Cnline Name ; Name Type

COMMUNITY ACTION PROGRAM BELKNAP Leqal .
AND MERRIMACK COUNTIES, INC. | g .

(Annual Report History, View Images, etc.)
Business Name History

Non-Profit Corporation - Domestlc Information

Business ID: 63021
Status: Good Standing
.Entity Creation Date: 5/28/1965

_ Principal Office Address:

2 Industrial Park Drive
Concord NH 03301

Principal Mailing Address: PO Box 1016
Concord NH 03302

Expiration Date: Perpetual

Last Annual Report Filed Date: 12/27/2010

Last Annual Report Filed: 2010

Registered Agent

Agent Name:

Office Address: No Address

Mailing Address: No.Address

- Important Note: The status reflecf:ted’ for each entity on this website only refers

to the status of the entity's filing requirements with this office. It does not

necessarily reflect the disciplinafv status of the entity with any state agency.
Requests for disciplinary information should be directed to agenc1es with
licensing or other regulatory authorlty over the entity. ‘
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Commﬂnity Action Program
Belknap-Merrimack Counties, Inc.

CERTIFICATE OF VOTE

~

L, Dennis T. Martino, Secretary-Clerk of Community Action‘Proggam Belknap-
Merrimack Counties. Inc. (hereinafter the “Corporation”), a New Hampshire corporation, héreby

certify that (1) I am the duly elected and acting Secretary-Clerk of the Corporation; (2) I
maintain and have custody and am familiar with the minute books of the Corporation; (3) I am
duly authorized to issue certificates with respect to the contents of such books; (4) that the Board
of Directors of the Corporation have authorized, on _9/20/12 _, such authority to be in force
and effect until .June 30, 2015 _(contract terminatlon date). (See attached)

The person(s) holding the below listed position(s) are authorized to execute and deliver
- on behalf of the Corporation any contract or other instrument for the sale of products and
services:

Ralph Littlefield, Executive Director

(5) The meeting of the Board of Dlrectors was held in accordance with New Hampshlre
(state of incorporation) law and the bylaws of the Corporatlon and (6) said authorization has not
been modified, amended or rescinded and continues in full force and effect as of the date hereof.

IN WITNESS WHEREQF, I have hereunto set my hand as the Secretary Clerk of the

corporation this 30th day of April ,2013, . ‘
zQ@W V~ YiZon
Secretary-Clerk
STATE OF NEW HAMPSHIRE
COUNTY OF MERRIMACK
On this _30th day of April » 20 13 before me, Elame N. Roundy, the

undersigned officer, personally appeared Denms T. Martino who acknowledged himself to be the
Secretary-Clerk of Community Action Program Belknap-Merrimack Counties, Inc., a
corporation and that he as such Secretary-Clerk being authorized to do so, executed the
foregoing instrument for the purposes therein contained.

IN WITNESS WHEREOF, I hereunto set my hand and official seal.

Pratwe N feceeedsy

Elaine N. Roundy, Notary Pubfjc

Commission Expiration Date:

ELAINE N. ROUNDY, Notary Public
My Commission Expires August 24, 2016

“p



COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

CORPORATE RESOLUTION

The Board of Directors of Community Action Program Belknap-Merrimack Counties,
Inc. authorizes the Executive Director, Deputy Director, Chief Accountant, President, Vice-
President(s) or Treasurer of the Agency to sign contracts and reports with the State of New
Hampshire, Departments of the Federal Government, which include all federal #269 and #272
Forrns, and public or private nonprofit agencres zncludzng, but not limited to, the Jollowing:

¢ Department of Administrative Services for food distribution programs
e Department of Education for nutrition pro grams
o Department of Health and Human Services |
— Bureau of Elderly and Adult Serv1ces for elderly programs
— Bureau of Homeless and Housing Services for homeless/housing programs
—~ Division of Children, Youth, and Families for child care programs
~ Division of Family Assistance for Community Services Block Grant
— Division of Public Health Services for public health programs
Department of Justice for child advocacy/thérapy programs ~
Department of Transportation-Public Transportation Bureau: for transportation programs
Public Utilities Commission for utility assistance programs
Workforce Oppertunity Council for employment and job training programs
Department of Resources and Economi¢ Development
Governor’s Office of Energy and Planning for Head Start, Low Income Energy
Assistance, Weatherization and Block Grant programs
New Hampshire Community Development Fmance ‘Authority
' New Hampshire Housing Finance Authority
New Hampshire Secretary of State
U. 8. Department of Housing and Urban Development
U. 8. Department of the Treasury — Internal Revenue Service
and other departments and divisions as requlred

This Resolution authorizes the signing of jall supplementary and subsidiary documents
necessary to executing the authorized contracts as well as any modrﬁcatrons or amendments

relative to said contracts or agreements

This Resolution was approved by the Board of Directors of Commumity Action Program
Belknap-Merrrmack Counties, Inc. on September 20, 2012, and has not been amended or

revoked and remains in effect as of the date listed beIow
April 30, 2013 W

Date: Dennis T. Martino
Secretary/Clerk

SEAL

l Agency Corporate Resolution
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: ‘ ATE (MM/DDIYYYY)
ACORD CERTIFICATE OF LIABILITY INSURANCE /302013
PRODUCER (603)669-3218 FAX: (603)645-4331 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION

Ferdinando Insurance Assoc.

Laura Perrin

637 Chestnut Street

Inc. .

ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Concord

Belknap-Merrimack Countieg Inc.
P.0O. Box 1016

NH 03302

Manchester NH 03104 INSURERS AFFORDING COVERAGE NAIC #
INSURED INSURER A-Arch Insurance Company )
‘Community Action Program INsURer g: Liberty Mutual Ins Co

insurer c:Hanover Ingurance Co 18058

nsURerD:N.H.M. M. JUA

INSURER E:

COVERAGES -

il

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OFSUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR JADD' FOLICY EFFECTIVE | POLICY EXPIRATION
LTR JNSRD TYPE OF INSURANCE POLICY NUMBER DATE (MM/DB/YYYY) | DATE (MW/DD/YYYY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
DAMAGE TO RENTED
X | COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence) | § 100,000
A \cuums MADE ‘OCCUR [NCPKG02266000 6/17/2012 6/17/2013 MED EXP (Any one person) | § 5,000
i PERSONAL & ADVINJURY | § 1,000,000
] GENERAL AGGREGATE | § 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | § 2,000,000
POLICY JECT X | Loc
| AUTOMOBILE LIABILITY . COMBINED SINGLE LIMIT .. | 1-000,000
X ANY AUTO - : - = i ) (Ea accident) ) B - Lr ’ ‘
A ALL OWNED AUTOS anam-ozzssoo 6/17/2012 | 6/17/2013 | gopuyinJURY s
SCHEDULED AUTOS : (Per person)
HIRED AUTOS BODILY INJURY s
NON-OWNED AUTOS (Per accident)
- PROPERTY DAMAGE s
. (Per accident}
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | §
ANY AUTO OTHER THAN EAACC | §
AUTO ONLY: AGG |5
EXCESS/ UMBRELLA LIABILITY EACH OCCURRENCE’ $ 5,000,000
X | occur CiaMS MADE ‘| AGGREGATE $ 5,000,000
‘ $
A DEDUCTIBLE CUMB02266000 6/17/2012 6/17/2013 $
X | RETENTION " § 10,000 $
WORKERS COMPENSATION WG STATU- OTH-|
B | AND EMPLOYERS' LIABILITY v/ [fEo291446010011 X | TORY LIMITS 1%
ANY PROPRIETOR/PARTNER/EXECUTIVE (3a.) NH E.L. EACH ACCIDENT $ 500,000
OFFICER/MEMBER EXCLUDED? E .
l(fl\'land:lory:’n NH) . 11 officers included 6/17/2012 6/17/2013 E.L. DISEASE - EA EMPLOYEE § 500,000
yes, describe un : R
SPECIAL PROVISIONS below E.L. DISEASE - POLICY LIMIT | § 500,000
A | OTHERDirectors & Officers [pmsp727025 4/1/2013 4/1/2014 $1,000,000
c Blanket Cxrime DV1649128 3/27/2013 |(3/27/2014 | 400,000
D Professional JUA11882 12/30/2012 |12/30/2013 |3 non.dog

Liability.

DESCRIPTION OF OPERATIONS/ LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT/ SPECIAL PROVISIONS
State of NH; Dept of Transportation is named
In accordance with NH law,
for non-payment which ig 10 days.

ag an Additional
carrier will give 60 days advance notice of

to Ge:\_e}ral Liability and Auto
cancellation or non-renewal, except

Insured with respect

CERTIFICATE HOLDER

CANCELLATION

State of New Hampshire
Dept of Transportation

"7 Hazen Drive

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSrURER WILL ENDEAVOR TO MAIL 10 DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL

PO Box 483 IMPOSE NO OBLIGATION OR LIABI’.ITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
Concord, NH 03302 - REPRESENTATIVES.
: ) - AUTHORIZED REPRESENTATIVE - .
Laura Perrin/KS5 \f%,g S~ )/__gw
ACORD 25 (2009/01) -© 1988-2009 ACORD CORPORATION. All rights reserved.
INS025 (200901) The ACORD name and Iogo are registered marks of ACORD
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ACORD CERTIFICATE OF LIABILITY INSURANCE 4/30/2013

PRODUCER (603) 669-3218 FAX: (603)645-4331 THIS CERTIFICA;IJ‘E IS ISSUED AS A MATTER OF INFORMATION
| Ferdinando Insurance Assoc. Inc. HOLDER, THIS CERTIFICATE DOES NOT AMEND, EXTEND, O
‘ Laura Perrin ' ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

637 Chestnut Street ;

Manchester NH 03104 INSURERS AFFORDING COVERAGE NAIC #

INSURED NsURer A:-Arch Insurance Company

Community Action Program Nsurer : Liberty Mutual Ins Co.

Belknap-Merrimack Counties Inc. INsURER . Hahover Insurance Co 18058

P.0. Box 1016 insURER D:N.H.M. M. JUA

Concord | NH 03302 INSiJRER E

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE lNSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OfSUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADD'L] ] POLICY.EFFECTIVE | POLICY EXPIRATION
LTR kNSRD TYPE OF INSURANCE POLICY NUMBER DATE (MM/DD/YYYY) | DATE (MM/DD/YYYY) LIMITS
GENERAL LIABILITY ¥ EACH OCCURRENCE $ 1,000,000
— DAMAGE TO RENTED
X | COMMERCIAL GENERAL LIABILITY ; PREMISES (Ea occurfence) | § 100,000
A JCLAIMS MADE E OCCUR INCPKG02266000 6/17/2013 6/17/2014 | MED EXP (Any one person) | § 5,000
PERSONAL & ADVINJURY | § 1,000,000
‘ GENERAL AGGREGATE $ 2,000,000
GENL AGGREGATE LlMlT APPLIES PER: PRODUCTS - COMP/OP AGG | § 2,000,000
POLICY: JECT X | Loc )
| AUTOMOBILE LIABILITY ) ‘ COMBINED SINGLE LIMIT | ¢ 1.000,000
X | AnY AUTO . o - (Ea accideny) e
A ALL OWNED AUTOS *Ncm'rozzssoo 6/17/2013 | 6/17/2014 | gopiLy INJURY .
SCHEDULED AUTOS (Per person)
HIRED AUTOS , BODILY INJURY s
NON-OWNED AUTOS (Per accident)
PROPERTY DAMAGE $
(Per accident)
GARAGE LIABILITY ; ‘ AUTO ONLY - EA ACCIDENT | §
ANY AUTO : . OTHER THAN EAACC | §
AUTO ONLY: AGG | §
EXCESS / UMBRELLA LIABILITY ' EACH OCCURRENCE $ 5,000,000
X | occur D CLAIMS MADE AGGREGATE $ 5,000,000
$
A DEDUCTIBLE : hcumsozzssooo 6/17/2013 6/17/2014 $
X | RETENTION  § 10,000 : $
WORKERS COMPENSATION WC STATU- OTH-
B | AND EMPLOYERS' LIABILITY vy [CI291446010011 X | TORY LIMTS ER
ANY PROPRIETOR/PARTNER/EXECUTIVE (3a.) NH E.L. EACH ACCIDENT $ 500,000
OFFICERMEMBER EXCLUDED? : :
{Mandatory in NH) All officers included 6/17/2013 6/17/2014 E.L. DISEASE - EA EMPLOYEE § 500,000
If yes, describe under
SPECIAL PROVISIONS below E.L DISEASE - POLICY LIMIT | § 500,000
A |OTHERDirectors & Officers [pHsSD727025 4/1/2013 4/1/2014 $1,000,000
c Blanket Crime DV1649128 3/27/2013 3/27/2014 400,000
D Professional JUA11882 12/30/2012 112/30/2013 |1 000, 000
DESCRIPTION OF OPERATIONS/ LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT/ SPECIAL PROVISIONS
State of NH, Dept of Transportation is named as an Additional Insurnd with regpect to General Liability and Ruto

Liability. In accordance with NH law, carrier will give 60 days advance notice of cancellation or non- renewal, except
for non-payment which is 10 days.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
State of New Hampshire DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 10 pays wRITTEN
lgegt of gr ansportation NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
azen Drive
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
PO Box 483
Concord, NH 03302 REPRESENTATIVES.
AUTHORIZED REPRESENTATIVE )ﬂ .
Laura Perrin/KS5 %M- s
ACORD 25 (2009/01) ‘ © 1988-2009 ACORD CORPORATION. All rights reserved.

INS025 (200901) The ACORD name and logo are registered marks of ACORD







Federal Clauses



Fly America Requirements
Applicability — all contracts involving transportatlon of persons or property, by aif between the U.S. and/or places

outside the U.S. These requirements do not apply to micro-purchases ($3,000 or less, except for construction
contracts over $2,000). '

Contractor shall comply with'49 USC 40118 (the “Fly America” Act) in accordance with General Services. -
Administration regulations 41 CFR 301-10, stating that recipients and subrecipients of Federal funds and their
contractors are required to use US Flag air carriers for US Government-financed international air travel and
transportation of their personal effects or property, to the extent such service is available, unless travel by foreign
air carrier is a matter of necessity, as defined by the Fly America Act. Contractor shall subrhit, if a foreign air
carrier was ueed, an appropriate certification or memorandum adequately explaining why service by a US flag air
carrier was not available or why it was necessary to use a foreign air carrier and shall, in any event, provide a
certificate of compliance with the Fly America requirements. Contractor shall include the requirements of this -
section in all subcontracts that may involve international air transportation.

Charter Bus Requlrements

These reqmrements do not apply to mlcro -purchases ($3,000 or less, except for construction contracts over
$2,000). ‘

Contractor shall comply with 49 usc 5323(d) and (g) and 49 CFR 604, which state that recipients and
subrecipients of FTA assistance may provide charter service for transportation projects that uses equipment or
facilities acquired with Federal assistance authorized under the Federal transit laws (except a'sfpermitted by 49
CFR 604.2), or under 23 U.S.C. 133 or 142, only in compliance with those laws and FTA regulations, “Charter
Service," 49 CFR part 604, the terms and conditions of WhICh are incorporated herein by reference.

‘School Bus Requirements )

These requirements do not apply to micro-purchases ($3,000 or less, except for construction contracts over
'$2,000). ' o :
Pursuant to 69 USC 5323(f) and 49 CFR 605, recipients and subrecipients of FTA assistance shall not engage in
school bus operations exclusively for transportation of students and school personnel in competition with private
school bus operators unless qualified under specified exemptions.,When operating exclusive school bus service
under an allowable exemption, recipients and subrecipients shall not use federally funded equipment, vehicles or
facilities.

‘Energy Conservation
All Contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000)

Contractor shall comply with mandatory standards and policies relating to energy efficiency, stated in the state
energy conservation plan issued in compliance with the Energy Policy & Conservation Act.

Clean Water
All Contracts and Subcontracts over $100,000 -
Contractor shall comply with all applicable standards, orders or regulations issued pursuant to the Federal Water

Pollution Control Act, as amended, 33 USC 1251 et seq. Contractor shall report each violation to the recipient and

unr{nrstnnrte and agrees that the recipient shall, in turn, report each violation as required to FTA and the

appropriate EPA Regional Office. Contractor shall include these requirements in each subcontract exceeding
$100,000 financed in whole or in part with FTA assistance. ®
Lobbying

Construction/Architectural and Engineering/Acquisition of Rolhng Stock/Professnonal Service Contract/Operational
Service Contract/Turnkey contracts over $100,000 :

Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352, as amended by the L obbying Disclosure Act of 1995, P.L. 104~
65 [to be codified at 2 U.S.C. § 1601, et seq.] - Contractors who apply or bid for an award of $100,000 or more
shall file the certification required by 49 CFR part 20, "New Restrictions on Lobbying." Each tier certifies to the tier

"w



above that it will not and has not used Federal appropriated funds to pay any person or organization for
influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or
employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal
contract, grant or any other award covered by 31 U.S.C. 1352. Each tier shall also disclose the name of any
registrant under the Lobbying Disclosure Act of 1995 who has made lobbying contacts on its behalf with non-
Federal funds with respect to that Federal contract, grant or award covered by 31 U.S.C. 1352. Such disclosures

are forwarded from tier to tier up to the recipient.

Access to Records and Reports :
Applicability — As shown below. These requirements do not apply to micro-purchases ($3,000 or less, except for’
construction contracts over $2, 000) ‘

" The following access to records requirements apply to this Contract:

1. Where the purchaser is not a State but a local government and is an FTA recipient or a subgrantee of FTA
recipient in accordance with 49 CFR 18.36(i), contractor shall provide the purchaser, the FTA, the US Comptrolier
General or their authorized representatives access to any books, documents, papers and contractor records
which are pertinent to this contract for the purposes of making audits, examinations, excerpts and transcriptions.
Contractor shall also, pursuant to 49 CFR 633.17, provide authorized FTA representatives, including any PMO

~ contractor, accéss to contractor's records and construction srtes pertaining to a capital project, defined at 49 USC
5302(a)1 which is receiving FTA assistance through the programs described at 49 USC 5307, 5309 or 5311.

2. Where the purchaser is a State and is an FTA recipient or a subgrantee of FTA recipient in accordance with 49
CFR 633.17, contractor shall provide the purchaser, authorized FTA representatives, including any PMO
Contractor, access to contractor's records and construction sites pertaining to a capital project, defined at 49 USC
5302(a)1, which receives FTA assistance through the programs described at 49 USC 5307, 5309 or 5311. By
definition, a capital project excludes contracts of less than the'simplified acquisition threshold currently set at

$100,000.

3. Where the purchaser enters into a negotiated contract for @ther than a small purchase or under the simplified
acquisition threshold and is an institution of higher education, é hospital or other non-profit organization and is an
FTA recipient or-a subgrantee of FTA recipient in accordance w1th 49 CFR 19. 48 contractor shall provide the
purchaser, the FTA, the US Comptroller General or their authonzed representatives, access to any books,
documents, papers and record of the contractor which are directly pertinent to this contract for the purposes of

- making audits, examinations, excerpts and transcriptions.

4. Where a purchaser which is an FTA recipient or a subgrantee of FTA recipient in accordance with 49 USC

5325(a) enters into a contract for a capital project or improvem:ent (defined at 49 USC 5302(a)_1) through other

than competitive bidding, contractor shall make available records related to the contract to the purchaser, the

Secretary of USDOT and the US Comptroller General or any duthorized officer or employee of any of them for the
- purposes of conducting an audit and inspection. :

5. Contractor shall permit any of the foregoing parties to repri}dt_ce by any means whatsocever or s copy
excerpts and transcriptions as reasonably needed.

6. Contractor shall malntaln all books, records, accounts and reports required under this contract for a period of
not less than three (3) years after the date of termination or expiration of this contract, except in the event of
litigation or settlement of claims arising from the performance of this contract, in which case contractor agrees to
maintain same until the recipient, FTA Administrator, US Comptroller General, or any of their authorized
representatives, have disposed of ail such litigation, appeals, clarms or exceptions related thereto. Re: 49 CFR

18.39(1)(11).

FTA does not require the inclusion of these requirements in subcontracts.



Federal Changes ' ’ }
All Contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000)

Contractor shall comply with all applicable FTA regulations, policies, procedures and directives, including without
limitation those listed directly or by reference in the Master Agreement between the purchaserkénd FTA, as they
may be amended or promulgated from time to time during the term of the contract. Contractor's failure to comply
shall constituteé a material breach of the contract. U ' '

Clean Air ‘
1) Contractor shall comply with all applicable standards, orders or reguiations pursuant to the Clean Air Act, 42
USC 7401 et seq. Contractor shall réport each violation to the recipient and understands and agrees that the
" recipient will, in turn, report each violation as required to FTA and the appropriate EPA Regiorial Office.

2) Contractor shall include these requirements in each subcontract exceeding $100,000 financed in whole or in
. part with FTA assistance. S '

Recycled Products

All contracts for jtems deSIgnated by the EPA when the purchaser or contractor procures $10,000 or more of one
of these items during the current or previous fiscal year using Federal funds. The contractor agrees to comply with
all the requirements of Section 6002 of the Resource Conservation and Recovery Act (RCRA), as amended (42 ‘
U.S.C. 6962), including but not limited to the regulatory provisions of 40 CFR Part 247, and Executive Order
12873, as they apply to the procurement of the items designated in Subpart B of 40 CFR Part 247.

Contract Work Hours & Safety Standards Act
Applicability — Contracts over $100,000

(1) Overtime requirements - No contractor or subcontractor contracting for any part of the contract work which
may require or involve the employment of laborers or mechanics shall require or permit any such laborer or
mechanic in any workweek in which he or she-is employed on such work to work in excess of 40 hours in such
workweek unless such laborer or mechanic receives compensation at a rate not less than one. and -one-half times
the basic rate of pay for all hours worked in excess of 40 hours in such workweek. ‘

(2) Violation; liability for unpaid wages; liquidated damages - In the event of any violation of thé clause set forth in
para. (1) of this section, contractor and any subcontractor responsible therefore shall be liable ﬁforthe unpaid’ i
wages. In addition, such contractor and subcontractor shall be liable for liquidated damages. Such liquidated
damages shall be computed with respect to each individual laborer or mechanic, including watjchmen and guards,
employed in violation of the clause set forth in para. (1) of this section, in the sum of $10 for ee};ch calendar day on
which such individual was required or permitted to work in excess of the standard workweek of 40 hours without
bayment of the overtime wages required by the clause set forth in para. (1) of this section. :

(3) Withholding for unpaid wages and liquidated damages - the recipient shall upon its own action or upon written -

request of USDOL withhold or cause ¢ ¢ be withheld, from any moneys payable on account of wnrlf performed by
contractor or subcontractor under any such contract or any other Federal contract with the same prime contractor,
or any other federally-assisted contract subject to the Contract Work Hours & Safety Standards Act, which is held
by the same prime contractor, such sums as ray be determined to be necessary to satisfy any liabilities of such
contractor or subcontractor for unpaid wages and liquidated damages as-provided in the clause set forth in para.

(2) of this section.

(4) Subcontracts - Contractor or subcontractor shall insert in any subcontracts the clauses set forth in this section
and also a clause requiring the subcontractors to include these clauses in any lower tier subcontracts. Prime
contractor shall be responsibie for compliance by any subcontractor or lower tier subcontractor with the clauses

Sw



-

set forth in this section.

No Government Obligation to Third Parties
Applicability — All contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000)

(1) The recipient and contractor acknowledge and agree that, notwithstanding any concurrence by the US
Government in or approval of the solicitation or award of the iJnderIying contract, absent the express written
consent by the us Government, the US Government is not a party to this contract and shall not be subject to any
obligations or liabilities to the recipient, the contractor, or anyf other party (whether or not a party to that contract)
pertaining to any matter resulting from the underlying contract.

(2) Contractor agrees to include the above clause in each subcontract financed in whole or in part with FTA
assistance. It is further agreed that the cIause shall not be modrt‘ ed, except to rdentrfy the subcontractor who will

be subject to its provisions.

Program Fraud and False or Fraudulent Statements or Related Acts

Applicability ~ All contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000)
(1) Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as amended,
31 USC 3801 et seq. and USDOT regulations, "Program Fraod Civil Remedies," 49 CFR 31, apply to its actions
pertaining to this project Upon execution of the underlying contract contractor certifies or affirms the truthfulness

* and accuracy of any statement it has made, it makes, it may make or causes to be made pertaining to the

underlying contract or FTA assisted project for which this contract work is being performed. In addition to other
penalties that may be applicable, contractor further acknowledges that if it makes, or causes to be made, a false, -
fictitious, or fraudulent claim, statement, submittal, or certifi cation the US Government reserves the right to
impose the penalties of the Program Fraud Civil Remedies Act (1986) on contractor to the extent the US
Government deems appropriate.”

(2) If contractor makes, or causes to be made, a false fi CtlthUS or fraudulent claim, statement, submittal, or
certification to the US Government under a contract connected with a project that is financed in whole or in part
with FTA assistance under the authority of 49 USC 5307, the Government reserves the right to impose the
penalties of 18 USC 1001 and 439 USC 5307(n)(1) on contractor, to the extent the US Government deems

. appropriate.

(3) Contractor shall include the above two clauses in each subcontract financed in whole or in part with FTA
assistance. The clauses shall not be modified, except to identify the subcontractor who will be subject to the

provisions.

Termination
Applicability — All Contracts over $10,000, except contracts wrth nonprofit organizations and institutions of higher

learning, where the threshold is $100, 000

a. Termination for Convenience (General Provision) the reC|p|ent may terminate this contract, in whoIe or in part,
at any time by written notice to contractor when it is in the recnplents best interest. Contractor shall-be-paid-its
costs, including contract close-out costs, and profit on work peﬁrformeo up to the time of termination. Coniractor
shall promptly submit its termination claim to the recipient. If ccf)ntractor is in possession of any of the recipient's
property, contractor shall account for same, and dispose of it as the recipient directs.

£

b. Termination for Default [Breach or Cause] (General Provision) If contractor does not deliver items in .
accordance with the contract delivery schedule, or, if the contract is for services, and contractor fails to perform in
the manner called for in the contract, or if contractor fails to cori‘nply with any other provisions 6f the contract, the
recipient may terminate this contract for default. Termination sf_tall be effected by serving a notice of termination to
contractor setting forth the manner in which contractor is in default. Contractor shall only be paid the contract price
for supplies delivered and accepted, or for services performed in accordance with the manner of performance set



forth in the contract.
If it is later determined by the recuplent that contractor had an excusable reason for not performlng, such as a

' strike, fire, or flood, events which are not the fault of or are beyond the control of contractor, the recipient, after
setting up a new delivery or performance schedule, may allow contractor to continue work, or treat the termination
_ as a termination for convenience. ‘

c. Opportunity to Cure (General Provision) the recipient in its sole discretion may, in the case of a termination for
breach or default, allow contractor an appropriately short period of time in which to cure the defect. In such case,
the notice of termination shall state the time period in which cure is permitted and other approbriate conditions

If contractor fails to remedy to the recipient's satisfaction the breach or default or any of the terms, covenants, or
conditions of this Contract within ten (10) days after receipt by contractor or written notice from the recipient
setting forth the nature of said breach or default, the recipient shall have the right to terminate the Contract without
any further obligation to contractor. Any such termination for defaulf shall not in-any way operate to preclude the
recipient from also pursuing all available remedies against contractor and its sureties for said breach or default.

d. Waiver of Remedies for any Breach In the event that the reC|p|ent elects to waive |ts remedies for any breach
by contractor of any covenant, term or condition of this Contract, such waiver by the recnplent shall not limit its
remedies for any succeeding breach of that or of any other term, covenant, or condition of this Contract.

e. Termination for Convenience (Professional or Transit Service Contracts) the recipient, by written notice, may
terminate this contract, in whole or in part, when it is in the recipient’s interest. If the contract is‘ terminated, the
recipient shall be liable only for payment under the payment provisions of this contract for serwces rendered
before the effectlve date of termlnatlon ‘ o )

f. Termination for Default (Supplies and Service) If contractor fails to deliver supplie”s orfo pertorm the services
within the time specified in this contract or any extension or if the contractor fails to comply with any other
provisions of this contract, the recipient may terminate this contract for default. The recipient shall terminate by
delivering to contractor a notice of termination specifying the nature of defauit. Contractor shall only be paid the ‘
.contract price for supplies delivered and accepted, or services performed in.accordance with the manner or
performance set forth in this contract. ‘

If, after termination for failure to fulfill contract obligations, it is determined that contractor was not in default, the
rights and obligations of the partles shall be the same as |f termination had been issued for the recipient’s
convenience.

g. Termination for Default (Transportation Services) If contractor fails to pick up the commodities or to perform the
services, including delivery services, within the time specified in this contract or any extension or if contractor fails
to comply with any other provisions of this contract, the recipient may terminate this contract for default. The
- recipient shall terminate by delivering to contractor a notice of termination specifying the hature of default.
Contractor shall only be paid the contract price for services performed in accordance with the fnanner of
performance set forth in this contract. A _
If this contract is terminated while contractor has possession of the recipient goods, contractor shall, as directed
by the recipient, protect and preserve the goods until surrendered to the recipient or its agent. Contractor and the
recipient shall agree on payment for the preservation and protection of goods. Failure to agree on an amount shall '
~ be resolved under the Dispute clause. If, after termination for failure to fulfill contract obllgatlone, it is determined
that contractor was not in default, the rights and obligations of the parties shall be the same as!if termination had
- been issued for the recipient’s convenience. ’

h. Termination for Default (Construction) If contractor refuses or fails to prosecute the work or any separable part,
with the diligence that will insure its completion within the time specified, or any'extension, or fails to complete the
work within this time, or if contractor fails to comply with any other provisions of this contrect, the recipient may
terminate this contract for default. the recipient shall terminate by.delivering to contractor a notice of termination

" specifying the nature of default. In this event, the recipient may take over the work and compete it by contract or



otherwise, and may take possessnon of and use any materials, appliances, and plant on the work site necessary
for completing the work. Contractor and its sureties shall be liable for any damage to the recipient resulting from
contractor's refusal or failure to complete the work within specified time, whether or not contractor's right to
proceed with the work is terminated. This Iiability'includes any increased costs incurred by the recipient in
completing the work.

Contractor's right to proceed shall not be terminated nor shall contractor be charged with damages under this
clause if:

1. Delay in completing the work arises from unforeseeable causes beyond the control and without the fault or
neghgence of contractor. Examples of such causes include: acts of God, acts of the recipient, acts of another
contractor in the performance of a contract with the recipient, epldemlcs quarantlne restrictions, strikes, frelght

embargoes; and

2. Contractor, within 10 days from the beginning of any delay; notifies the recipient in writing of the causes of
delay. If in the recipient's judgment, delay is excusable, the time for completing the work shall be exténded. The
recipient’s judgment shall be final and conclusive on the parties, but subject to appeal under the Disputes clauses.

If, aftertermination of contractor's right to proceed, it is determined that contractor was not in default, or that the
delay was excusable, the rights and obligations of the parties will be the same as if termination had been issued
for the recipient's convenience.

-1. Termination for Convenience or Default (Architect & Engineering) the recipient may terminate this contraet in
whole or in part, for the recipient's eonvenience or because of contractor's failure to fulfill contract obligations. The
recipient shall terminate by delivering to contractor a notice of, termlnatlon specnfymg the nature, extent, and
-effective date of termination. Upon receipt of the notice, contractor shall (1) immediately discontinue all services
affected (unless the notice directs otherwise), and (2) deliver to the recipient all data, drawings, specn" ications,
reports, estimates, summaries, and other information and matenals accumulated in performing this contract,
whether completed or in process. If termination is for the recnplents convenience, it shall make an equitable
adjustment in the contract price but shall allow no anticipated proﬂt on unperformed services. |f termination is for
contractor’s failure to fulfill contract obligations, the recipient may complete the work by contact or otherwise and
contractor shall be liable for any additional cost incurred by thef recipient.

If, after termination for failure to fulfill contract obligations, it is determined that contractor was not in default, the

" rights and obligations of the parties shall be the same as if terﬁnination had been issued for the recipieht’s

.convenience.

j. Termination for Convenience or Default (Cost-Type Contracts) the recipient may terminate this contract, or any
portion of it, by serving a notice or termination on contractor. T}]e notice shall state whether termination is for
convenience of the recipient or for default of contractor. If term:ination is for default, the notice shall state the

manner in which contractor has failed to perform the requirements of the contract. Contractor shall account for any '

property in its possession paid for from funds received from the recipient, or property supplied to contractor by the
recipient. If termination is for default, the recipient may fix the fee, if the contract provides for a fee, fo be paid fo
contractor in proportion to the value, if any, of work performed up to the time of termination. Contractor shall
promptly submit its termination claim to the recipient and the pérties shall negotiate the termination settlement to
be paid to contractor. If termination is for the recipient’s convehience contractor shall be paid its contract close-
out costs, and a fee, if the contract prowded for payment of a fee in proportion to the work performed up to the
time of termination. !

If, after serving a notice of termination for default, the recipient determlnes that contractor has an excusable
reason for not performing, such as-strike, fire, flood, events wh!ch are not the fault of and are beyond the control
of contractor, the recipient, after setting up a new work schedule, may allow contractor to continue work, or treat
the termination as a termination for convenience. -



Government Wide Debarment and Suspension (Non Procurement)
Applicability ~ Contracts over $25,000
This contract is a covered transaction for purposes of 49 CFR Part 29. As such, the contractor is required to
verify that none of the contractors, its principals, as defined at 49 CFR 29.995, or affiliates, as defined at 49 CFR
29.905, are excluded or disqualified as defined at 49 CFR 29.940 and 29.945. ‘ ’

" The contractor is required to comply with 49 CFR 29, Subpart C and must include the requxrement to comply with
49 CFR 29, Subpart C in any lower tier covered transaction it enters into. :
By signing and submitting its bid or proposal, the bidder or proposer certifies as follows:
The certification in this clause is a material representation of fact refied upon by the recipient. If it is later
determined that the bidder or proposer knowingly rendered an erroneous certification, in addition to remedies
available to the recipleht, the Federal Government may pursue available remedies, including but not limited to
suspension and/or debarment. The bidder or proposer agrees to comply with-the requiremente of 49 CFR 29,
Subpart C while this offer is valid and throughout the period of any contract that may arise from this offer. The
bidder or proposer further agrees to include a provision requiring such compliance in its lower tier covered
transactions. . ' : ) ’

Contracts Involving Federal Privacy Act Requirements

" When a grantee maintains files on drug and alcohol enforcement activities for FTA, and those fi Ies are orgamzed
0 that information' could be retrieved by personal identifier, the Privacy Act requirements apply to all contracts
except micro-purchases ($3,000 or less, except for constructlon contracts over $2,000)

The following requirements apply to the Contractor and its emponees that administer any system of records on. ..
behalf of the Federal Government under any contract: - ,

(1) The Contractor agrees to comply w1th and assures the compliance of its employees with, the information
restrictions and other applicable reqmrements of the Privacy Act of 1974, 5 U.S.C. § 552a. Among other things,
the Contractor agrees to obtain the express consent of the Federal Government before the Contractor or its
employees operate a system of records on behalf of the Federal Government. The Contractor understands that
the requirements of the Privacy Act, including the civil and criminal penalties for violation of that Act, apply to
those individuals involved, and that failure to comply with the terms of the Privacy Act may result in termination of
the underlying contract.

(2) The Contractor also agrees to include these requirements in each subcontract to administer any system of
records on behalf of the Federal Government financed in whole or in part with Federal assistance provided by -
FTA. ' '

Civil Rights Requirements
All contracts except micro-purchases ($3,000 or lees, except for construction contracts over $2,000) N

The following requirements apply to the underlying contract:

(1) Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as.amended, 42 USC:2000d Sec. 303

of the Age Discrimination Act (1975), as amended, 42 USC 6102, Sec. 202 of the Americans w1th Disabilities Act

(1990) 42 USC 12132, and 49 USC 5332 contractor shall not discriminate against any employee orapplicant for

employment because of race, color, creed, national origin, sex, age or disability. Contractor shall also comply with
" applicable Federal implementing regulations and other requirements FTA may issue.

(2) Equal Employment Opportunity - The following equal employment opportunity requirements apply to the

underlying contract: .

-



(a) Race, Color, Creed, National Origin, Sex - In accordance with Title Vii of the Civil Rights Act, as amended, 42
USC 2000e, and 49 USC 5332, contractor shall comply with all applicable equal employment opportunity
requirements of USDOL, "Office of Federal Contract Compliance Programs, Equal Employment Opportunity,
USDOL," 41 CFR 60 et seq., (implementing Executive Order No. 11246, "Equal Employment Opportunity,” as
amended by Executive Order No. 11375, "Amending Executive Order 11246 Relating to Equal Employment .
Opportunity,” 42 USC 2000e), and any applicable Federal statutes, executive orders, regulations, and policies that
may in the future affect construction activities undertaken in the course of the project. Contractor shall take
affirmative action to ensure that applicants are employed, ari‘d that employees are treated during employment,-
without regard to their race, color, creed, national origin, sex% or age. Such action shall include, but not be limited
to, the following: employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or
termination; rates of pay or other forms of compensation; ano selection for training, including apprenticeship. In .
addition, contractor shall comply w_itn any implementing requjirements FTA may issue.

(b) Age - In accordance with Sec. 4 of the Age Discrimination in Employment Act (1967), as amended, 29 USC
623 and 49 USC 5332, contractor shall refrain from discrimination against present and prospective employees for
reason of age. Contractor shall also comply with any implementing requirements FTA may issue.

(c) Disabilities - In accordance with Sec. 102 of the Americans with Disabilities Act (ADA), as amended, 42 USC
12112, contractor shall comply with the requirements of US Equal Employment Opportunity Commission (EEOC)',.
Regulations to Implement Equal Employment Provisions of the Americans with Disabilities Act, 29 CFR 1630,
pertaining to employment of persons with disabilities. Contractor shall also comply with any implementing
requirements FTA may issue.

(3) Contractor shall include these requirements in each subcontract financed in whole or in part with FTA
assistance, modified only if necessary to identify the affected parties.

. Breaches and Dispute Resolution

All contracts over $100,000

Disputes arising in the performance of this contract which are not resolved by agreement of the parties shall be
decided in writing by the recipient's authorized representative. This decision shall be final and conclusive unless
within ten (10) days from the date of receipt of its copy, contractor mails or otherwise furnishes a written appeal to
the recipient's CEO. In connection with such appeal, contractor shall be afforded an opportunity to be heard and
to offer evidence in support of its position. The decision of the recipient’'s CEO shall be binding upon contractor

and contractor shall abide by the decision.

Performance During Dispute - Unless otherwise directed by the recipient, contractor shall continue performance
under this contract while matters in dispute are being resolved.

Claims for Damages - Should either party to the contract suffer injury.or damage to person or property because of
any act or omission of the party or of any of his employees, agents or others for whose acts he is legally liable, a
claim for damages therefore shall be made in wntlng to such other party within ten days after the first observance

‘of such injury or damage.

Remedies - Unless this contract provides otherwise, all claims, counterclaims, disputes and other matters in
question between the recipient and contractor arising out of or relating to this agreement or its breach will be
* decided by arbitration if the parties mutually agree, or in a court of competent jurisdiction within the residing State.

Rights and Remedies - Duties and obligations imposed by the contract documents and the rights' and remedies
available thereunder shall be in addition to and not a limitatior{ of any duties, obligations, rights and remedies
otherwise imposed or available by law. No action or failure to éct by the recipient or contractor shall constitute a
waiver of any right or duty afforded any of them under the contract nor shall any such action or failure to act
constitute an approval of or acquiescence in any breach thereunder except as may be specifically agreed in

writing.



Transit Employee Protective Provisions
Contracts for tranr51t operations except micro-purchases ($3,000 or less, except for construction contracts over

$2,000)

(1)-Contractor shall comply with applicable transit employee 'p'rotective requirements as follows:

(a) Transit Employee Protective Requirements for' Projects Authorized by 49 USC 5311 in Nonurbanized Areas - If
the contract involves transit operations financed in whole or in part with FTA assistance authorized by 49 USC ‘
5311, the contractor shall comply with the terms and conditions of the Special Warranty for the Nonurbanized
Area Program that is most current, and any alternative comparable arrangement spediﬂed by U.S. DOL for
application to the project, in accordance with U.S. DOL guidelines, “Section 5333(b), Federal Transit Law,” 29
C.F.R. Part 215, and any revision thereto. [New amendments to U.S. DOL guidelines, “Section 5333(b), Federal
Transit Law,™ 29 C.F.R. Part 215, were published at 73 Fed. Reg. 47046 et. Seq., August 13, 2008.]

"(2) Contractor shall also include any applicable requirements in each subcontract involving transit operations
- financed in whole or in part with FTA assistance. '
Dlsadvantaged Business Enterprise
Contracts over $3,000 awarded on the basis of a bid or proposal offenng to use DBEs

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, Participation by
Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs. The
national goal for participation of Disadvantaged Business Enterprises (DBE)is 10%. The reC|p|ent s overall goal. .
for DBE participation is listed elsewhere. If a separate contract goal for DBE part:cnpat;on has been established for
this procurement, it is listed elsewhere : ‘ '

b. The contractor shall not discriminate on the basis of race, color, national origin or sex in the performance of this V
contract. The contractor shall carry out applicable requirements of 49.CFR Part 26 in the award and administration
of this contract. Failure by the contractor to carry out these requirements is a material breach of this cqntrabt,
which may result in the termination of this contract or such other remedy as the municicpal corporation deems

- appropriate. Each subcontract the contractor signs with a subcontractor must include the assurance in this’
"paragraph (see 49 CFR 26.13(b)).

c. If a separate contract goal has been established, Bidders/offerors are required to document sufficient DBE
parhc:patlon to meet these goals or, alternatlvely, document adequate good falth efforts to do s0, as provided for
in 49 CFR 26.53.

- d. If no separate confract goal has been established, the successful bidder/offeror will be required to report |ts
DBE participation obtained through race-neutral means throughout the period of performance.

e. The contractor is required to pay its subcontractors performing work related to this contract for satisfactory
performance of that work no later than 30 days after the contractor’s receipt of payment for that work from the
recipient. In addition; the contractor may not hold retainage from its subcontractors or must return any retainage
payments fo those subcontractors within 30 days after the subcontractor's work related to this contract is
satisfactdrily completed or must return any retainage payments to those subcontractors within 30 days after
incremental acceptance of the subcontractor's work by the recipient and contractor’s receipt of the partial
retainage payment related to the subcontractor's work. )

f. The contractor must promptly notify the recipient whenever a DBE subcontractor performing work rélated to this
contract is terminated or fails to complete its work, and must make good faith efforts to engage another DBE
subcontractor to perform at least the same amount of work. The contractor may not terminate any DBE



subcontractor and perform that work through its own forces or those of an affiliate without prior written consent of

the recipient.

Incorporatlon of Federal Transit Administration (FTA) Terms .
All contracts except micro-purchases ($3 000 or less, except for construction contracts over $2,000)

The preceding provisions include, in part, certain Standard Terms & Conditions required by USDOT, whether or
not expressly stated in the preceding contract provisions. Al USDOT-required contractual provisions, as stated in
FTA Circular 4220.1F, are hereby incorporated by reference: Anything to the contrary herein notwithstanding, all
FTA mandated terms shall be deemed to control in the event of a conflict with other provisions contained in this
Agreement. The contractor shall not perform any act, fail to fjerform any act, or refuse to.comply with any request
that would cause the recipient to be in violation of FTA termé and conditions. . . . _ .. e

Drug and Alcohol Abuse and Testing
Operational service contracts except micro-purchases ($3, 000 or less, except for construction contracts over

$2,000)

The Contractor agrees to comply with the foIIowihg Federal substance abuse regulations: a. Drug-Free -
Workplace. U.S. DOT regulations, "Drug-Free Workplace Ré‘quirements (Grants), " 49 C.F.R. Part 32, that
implements the Drug-Free Workplace Act of 1988, 41 U.S. C£§§ 701 et seq. b. Alcohol Misuse and Prohibited
Drug Use. FTA Regulations, "Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operatlons " 49
CFR Part 655, to the extent applicable.

Other! ederal Requirements

The following requirements are not federal clauses.

Full and Open Competition
In accordance with 49 U.S.C. § 5325(a) all procurement transactions shall be conducted in a manner that

provides full and open competition.

Prohibition Against Exclusmnary or Dlscrlmlnatory Specmcatlons
Apart from inconsistent requirements |mposed by Federal statute or regulations, the contractor shall comply with
the requirements of 49 USC 5323(h)(2) by refraining from using any FTA assistance to support procurements

using exclusionary or discriminatory specifications.

Conformance with ITS National Architecture !

Contractor shall conform, to the extent applicable, to the National Intelligent Transportation Standards architecture
as required by SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 note and follow the provisions of FTA
Notice, “FTA National Architecture Policy on Transit Projects,';’ 66 Fed. Reg.1455 etseq., January 8, 2001, and any
other implementing directives FTA may issue at a later date, éxcept to the extent FTA determines otherwise in

writing.

Access Requirements for Persons with Disabilities

Contractor shall comply, with 49 USC 5§301(d), stating Federaljpolicy that the elderly and persons with disabilities
have the same rights as other persons to use mass transportétion services and facilities and that special efforts
shall be made in planning and designing those services and facilities to implement that policy. Contractor shall
also comply with all applicable requirements of Sec. 504 of the Rehabilitation Act (1973), as amended, 29 USC
794, which prohibits discrimination on the basis of handicaps, :jand the Americans with Disabilities Act of 1990
(ADA), as amended, 42 USC 12101 et seq., which requires that accessible facilities and services be made
available to persons with disabilities, including any subsequent amendments thereto,



. Notification of Federal Participation

“To the extent required by law, in the announcement of any third party contract award for goods and services
{including construction services) having an éggregate value of $500,000 or more, contractor shall specify the
amount of Federal assistance to be used in financing that acquisition of goods and services and to express that
amount of Federal assistance as a percentage of the total cost of the third party contract.

Interest of Members or Delegates to Congress
No members of, or delegates to, the US Congress shall be admitted to any share or part of this contract nor to any i

benefit arising therefrom.

- IneIigibIe~Contractors and Subcontractors’ .
Any name appearing upon the Comptroller General's list of ineligible contractors for federally-assisted contracts
shall be ineligible to act as a subcontractor for contractor pursuant to this contract. If contractor is on the
Comptroller General's-list of ineligible contractors for federally financed or assisted construction, the recipient shall

" cancel, terminate or suspend this contract.

Other Contract Requirements ' _ »
To the extent not inconsistent with foregoing Federal requirements, this contract shall also include those standard

clauses attached hereto, and shall comply with the recipient's Procurement GUIdellnes available upon request

from the recipient.

Compliance with Federal Regulations

Any contract entered pursuant to this solicitation shall contain the following prowsmns All USDOT—"eqmred
contractual provisions, as set forth in FTA Circular 4220.1F, are incorporated by reference. Anythlng tothe
contréry herein notwithstanding, FTA mandated terms shall control in the event of a conflict with other provisions
contained in this Agreement. Contractor shall not perform any act, fail to perform any act, or refuse to comply with
any grantee request that would cause the recipient to be in violation of FTA terms and conditions. Contractor shall
comply with all applicable FTA regulations, policies, procedures and directives, including, without limitation, those
listed directly or incorporated by reference in the Master Agreement between the recipient and FTA, as may be
amended or promulgated from time to time during the term of this contract. Contractor’s failure to so comply shall
constitute a material breach of this contract. ;

Real Property

Any confract entered info shall contaln the following provisions: Contractor shall at all times comply with all
applicable statutes and USDOT regulations, policies, procedures and. directives governing the acquisition, use
and disposal of real property, including, but not limited to, 29 CFR 18.31, 49 CFR 24 Subpart B, FTA birCular
5010.1D, and FTA Master Agreement, as they may be amended.or promulgated during the term of this confract.
Contractor’s failure to so "comply shall constitute a material breach of this contract.

Access to Services for Persons with Limited English Prof1c1ency ;

To the extent applicable and except to the extent that FTA determines otherwise in writing, the Recipient agrees
to comply with the policies of Executive Order No. 13166, "Improving Access to Services for Persons with Limited
English Proﬁciéncy," 42 U.S.C. § 2000d 1 note, and with the provisions of U.S. DOT Notice, “DOT Guidance to
Recipients on Special Language Services to Limited English Proficient (LEP) Beneficiaries,” 70 Fed. Reg. 74087,
December 14, 2005. '

Environmental Justice
The Recipient agrees to comply with the policies of Executlve Order No. 12898, "Federal Actions to Address
Environmental Justice in Minority Populations and Low Income Populations,” 42 U.S.C, §4321 note, except to the

extent that the Federal Government determines otherwise in writing. -



CERTIFICATION AND RESTR_;ICTIONS ON LOBBYING

Ralph Littlefield, Executive Director , hereby certify

(Name and title of official)
Community Action Program .

On behalf of Belknap—Merrmack Counties, Inc. that:
(Name of Bidder/Company Name)

> No federal appropriated funds have been paid or will be paid, by or on behalf of
the undersigned, to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, and officer or
employee of Congress, or an employee! 'of a Member of Congress in connection
with the awarding of any federal contract, the making of any federal grant, the
making of any federal loan, the entering:into of any cooperative agreement, and
the extension, continuation, renewal, amendment, or modification of any federal
contract, grant, loan, or cooperative agréeement. .

> If any funds other than federal appropriated funds have been paid or will be paid
.to any person influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, and officer or employee of Congress, or an
employee of a Member of Congress in connection with the federal contract,
grant, loan, or cooperative agreement, the undersigned shall complete and
submit Standard Form — LLL, "Dlsclosure Form to Report Lobbying,” in
accordance with its instructions.

» The undersigned shall require that the language of this certification be included in
the award documents for all sub-awards at all tiers (including sub-contracts, sub-
grants and contracts under grants, loans, and cooperative agreements) and that
all sub-recipients shall certify and disclose accordingly. :

This certification is a material representation of fact upon which reliance was placed

" when this transaction was made or entered into; Submission of this certification is a

prerequisite for making or entering into this transaction imposed by 31 U.S.C. § 1352 (as
amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the
required certification shall be subject to a civil penalty of not less than § 1 0,000 and not
more than $100,000 for each such failure. .

The undersigned certifies or affirms the fruthfulness and accuracy of the contents of the
statements submitted on or with this cen‘iﬁcation and understands that the provisions of
31 U.S.C. Section 3801, et seq., are applicable thereto.

‘ Community, Action Program
Name of Bidder/Company Name __Belknap-Merrimack Counties, Inc.

Type or print name

Ralph Littlefield, Executive Director

Signature of authorized representative
Signature of notary and SEAL ZLMM/ }7 ‘

ELAINE N. ROUNDY, Notary Public
My Commission Expires August 24, 2016




GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NQNPROCUREMENT)
49 CFR Part 29, Executive Orders 12549, 12689, and 31 U.S.C.6101 (Contracts over $25,000) -

‘\

Background and Applicability

In conjunction with the Office of Management and Budget and other affected Federal agencies, DOT
published an update to 49 CFR Part 29 on November 26, 2003. This government-wide regulation
implements Executive Order 12548, Debarment and Suspension, Executive Order 12689, Debarment
and Suspension, and 31 U.S.C. 6101 note (Section 2455, Public Law 103-355, 108 Stat. 3327).

The provisions of Part 29 apply to all grantee contracts and subcontracts at any level expected to equal or
exceed $25,000 as well as any contract or subcontract (at any level) for Federally required auditing .
services. 49.CFR 29.220(b). This represents a change from prior practice in that the dollar threshold for
application of these rules has been lowered from $100,000 to $25,000. These are contracts and
subcontracts referred to in the regulation as “covered transactions.”

Grantees, contractors, and subcontractors (at any level) that enter into covered transactions are required
to verify that the entity (as well as its principals and affiliates) they propose to contract or subcontract with
is not excluded or disqualified. They do this by (a) Checking the Excluded Parties List System, (b)
Collecting a certification from that person, or (c) Adding a clause or condition:to the contract or
subcontract. This represents a change from pI’IOI’ practlce in that certification i is still acceptable but is no

‘longer required. 49 CFR 29.300.

Grantees, contractors, and subcontractors who enter into covered transactions also must require the
entities they contract with to comply with 49 CFR 29, subpart C and include this requirement in their own
subsequent covered transactions (i.e., the requirement flows down to subcontracts at all levels). - i

v

Instructions for Certification: By signing and submitting this bid or proposal the prospective lower t|er
pamclpant is providing the signed certification set out below.

Suspension and Debarment

This contract is a covered transaction for purposes of 49.CFR Part 29. As such, the contractor is required

to verify that none of the contractor, its principals, as defined at 49 CFR 29.995, or affiliates, as defined at
49 CFR 29 905 are excluded or disqualified as defined at 49 CFR 29.940 and 29.945.

The contractor is required to comply with 49 CFR 29, Subpart C and must include the requirement to
comply with 49 CFR 29, Subpart C in any lower tier covered transaction it enters into.
" By signing and submitting its bid or proposal, the bidder or proposer certifies as follows:

The certification in this clause is a material representation of fact relied upen by the recipient. If it is later

determined that the bidder or proposer knowingly rendered an erroneous certification, in addition to

remedies available to the recipient, the Federal Government may pursue available remedies, including

but not limited to suspension and/or debarment. The bidder or proposer agrees to comply with the

" requirements of 49 CFR 29, Subpart C while this offer is valid and throughout the period of any contract
that may arise from this offer. The bidder or proposer further agrees-to include a provision requiring such

compliance in its lower tier covered transactions. :

Contractor

Community Action Program 'Belknap—Merernack Counties, Inc.

Signature of Authorized Official Date 4 /3013

Name and Title of Contractor's Authorized Official_Ralph Littlefield, Executive Director

e



Environmental Protections
- Compliance is required with any applicable Federal laws imposing environmental and resource conservation

requirements for the project. Some, but not all, of the major'Federal laws that may affect the project include: the
National Environmental Policy Act of 1969; the Clean Air Act; the Resource Conservation and Recovery Act; the
comprehensive Environmental response, Compensation and Liabitity Act; as well as environmental provisions with
Title 23 U.S.C., and 48 U.C. chapter 53. The U.S. EPA, FHWA and other federal agencies may issue other
federal regulations and directives that may affect the project. Compliance is required with any applicable Federal
laws and regulations-in effect now or that become effective in the future.

Geographic’ Informatlon and Related Spatial Data |
Any project activities mvolvmg spatial data or geographic information ‘'systems activities f' nanced with Federal

assistance are required to be consistent with the National Sp_fatlal Data Infrastructure promulgated by the Federal
Geographic Data Committee, except to the extent that FTA determines otherwise in writing.

Federal Single Audit Requirements for State Administered Federally Aid Funded Projects Only
Non Federal entities that expend $500,000 or more in a year?in Federal awards from all sources are required to
- comply with the Federal Single Audit Act provisions contained in U.S. Office of Management and Budget (OMB)
Circular No. A 133, Audits of States, Local Governments, and Non Profit Organizations. Non Federal entities that
. expend Federal awards from a single source may provide a program specific audit, as defined in the Circular. Non
Federal entities that expend less than $500,000 in a year in Federal awards from all sources are exempt from
Federal audit requnrements for that year, except as noted in '3052.215(a), but records must be available for review

or audit by appropriate officials of the Federal and State egenbies.

Catalog of Federal Domestic Assistance (CFDA) Identification Number

* The municipal project sponsor is required to identify in its acceunts all Federal awards received and expended,
and the Federal programs under which they were received. Federal program and award identification shall
include, as applicable, the CFDA title and number, award number and year, name of the Federal agency, and

name of the pass through entity.

CFDA number for the Federal Transportation Administration

A Recipient covered by the Single. Audit Act Amendments of 1996 and OMB Circular A-133, “Audits of States,
Local Governments, and Non-Profit Organizations,” agrees to separately identify the expenditures for Federal
awards under the Recovery Act on the Schedule of Expenditufes of Federal Awards (SEFA) and the Data
Collection Form (SF-SAC) required by OMB Circular A-133. The Recipient agrees to accomplish this by
identifying expenditures for Federal awards made under Recovery Act separately on the SEFA, and as separate
rows under ltem 9 of Part Il on the SF-SAC by CFDA number,'iand inclusion of the prefix “ARRA" in identifying the
name of the Federal program on the SEFA and as the first characters in Item 9d of Part Il on the SF-SAC.



Disadvantaged Business Enterprise

Section a.

Separate contract goal for Disadvantaged'Busingss Enterprise (DBE)v participation

The State of New Hampshire, Department of Transportation has established a gbal of
2.5% for DBE participation for this contract in lieu of the 10% national goal outlined in
Section a. of the Disadvantaged Business Enterprise Federal Clause. :

By signing below the Contractor agrees to comply with the applicable Federal

Title:

Clauses.
Date: 4/30/13
- Community Action Program ‘

" Company Name: Belknap-Merrimack Counties, Inc..

Authorized Name: Ralph Littlefield

7 A0 ‘%«(
Signature: {{ u,%k :
< ,

Executive Director




SPECIAL SECTION 13(c) WARKANTY FbR APPLICATION
TO THE SMALL-URBAN AND RURAL PROGRAM

Standard Terms and Conditions

(1) The Project shall be carried out in such a manner and upon such terms and conditions as
will not adversely affect employees of the Recipient (the Contractor) and of any other surface
public transportation provider in the transportation service area of the Project. It shall be an
obligation of the Recipient and any other legally responsible party designated by the Public Body
o assure that any and all transportation services assisted by the Project are contracted for and_
operated in such a manner that they do not impair the rights and interests of affected employees.
The term "Project", as used herein, shall not be limited to the particular facility, service, or -
operation assisted by federal funds, but shall include'any changes, whether organizational,
operat10na1 technological, or otherwise, which are a result of the assistance provided. The phrase

"as a result of the Project," shall when used in this arrangement, include events related to the
Project occurring in anticipation of, during, and subsequent to the Project and any program of
efficiencies or economies related thereto; provided, however, that volume rises and falls of

. business, or changes in volume and character of empioyment brought about by causes other than
. the PrOJ ect (including any economies or efficiencies unrelated to the Project) are not within the

+ purview of this arrangement

. An employee covered by this arrangement, who is not dismissed, displaced or otherwise -
worsened in his/her position with regard to his/her employment as a result of the Project, but
who is dismissed or displaced or otherwise worsened | solely because of the total or partial
termination of the Project, discontinuance of Project services, or exhaustion of Project funding
shall not be deemed eligible for dismissal or dlsplacement allowance within the meaning of
paragraphs (6) and (7) of the Model Agreement or apphcable provisions of substitute comparable

arrangements.

. (2)(a) Where employees of a Recipient are represented for collective bargaining purposes, all
Project services provided by that Recipient shall be provided under and in accordance with any
collective bargaining agreement applicable to such employees which is then in effect.

(2)(b) The Recipient or legally responsible party shall provide to all affected employees sixty
(60) days notice of intended actions which may result in displacements or dismissals or
rearrangements-of the working forces. In the case of employees represented by a union, such
‘notice shall cortain a full and adequate statement of the proposed changes, and an estimate of the
number of employees affected by the intended changes and the number of classification of any
jobs in the Recipient's employment available to be filled by such affected employees.

(2)(c) The procedures of this subparagraph shall apply to cases where notices involve
employees represented by a union for collective bargaining purposes. At the request of either the
Recipient or the representatives of such employees negotiations for the purposes of reaching
agreement with respect to the application of the terms and conditions of this arrangement shall
commence immediately. If no agreement is reached within twenty (20) days from the
commencement of negotiations, any party to the dispute may submit the matter to dispute
settlement procedures in accordance with paragraph (4).of this warranty. The foregoing
procedures shall be complied with and carried out prior.to the institution of the intended action.



(3) For the purpose of providing the statutory required protectlons including those specifically
mandated by Section 13(c) of the Act 1, the Public Body will assure as a condition of the release
of funds that the Recipient agrees to be bound by the terms and conditions of the National

‘(Model) Section 13(c) agreement executed July 23, 1975, identified below 2, provided that other

comparable arrangements may be substituted therefore, if approved by Secretary of Labor and
certified for inclusion in these conditions. | :

(4) Any dispute or controversy arising regarding the application, interpretation, or
enforcement of any of the provisions of this arrangement which cannot be settled by and between
the parties at interest within thirty (30) days after the dispute or controversy first arises, may be
referred by any such party to any final and binding disputes settlement procedure acceptable to
the parties, or in the event they cannot agree upon such procedure, to the Department of Labor or-
an impartial third party designated by the Department of Labor for final and binding
determination. The compensation and expenses of the impartial third party, and any other jointly
incurred-expenses, shall be borne equally by the parties to the proceeding and all other expenses

, shall be paid by the party incurring them.

In the event of any dispute as to ‘whether or not a particular employee 'was affected by the
Project, it shall be his/her obligation to identify the Project and specify the pertinent facts of the
Project relied upon. It shall then be the burden of either the Recipient or other party legally

responsible for the application of these conditions to prove factors other than the Proj ect affected

effect upon the employee even f other factors may also have affected the employee

(5) The Re01p1ent or other legally respon51b1e party de31gnated by the Pubhc Body W111 be
financially responsible for the application of these conditions and will make the necessary

_ arrangements so that any employee covered by these arrangements with the Recipient with sixty

(60) days of the date s/he is terminated or laid off as a result of the Project, or within eighteen
(18) months of the date his/her position with respect to his/her employment is otherwise
worsened as a result of the Project. In the latter case, if the évents giving rise to the claim have
occurred over an extended period, the 18-month limitation shall be measured from the last such

-event. No benefits shall be payable for any period prior to six (6) months from the date of the

filing of any claim.

(6) Nothing in this arrangement shall be construed as depriving any employee of any rights or

benefits which such employee may have under existing employment or collective bargaining

agreements, nor shall this arrangement be deemed a waiver of any rights of any union or of any
represented employee derived from any other agreement or provision of federal state or local

law.

i \/UVU_LVU U

result of the Project, s/he shall be granted priority of employment or reemployment to fill any
vacant position within the control of the Recipient for which she is, or by training or retraining
within a reasonable period, can become qualified. In the event training or retraining is required
by such employment or reemployment, the Recipient or other legally responsible party
designated by the Public-Body shall provide for such training or retraining at no cost to the

{7} Inthe event any employee covered by these °Wangemen+s is termnated orlaid offas a

. employee.



(8) The Recipient will post, in a permanent and accessible place, a notice stating that the
Recipient has received federal assistance under the Urban Mass Transportation Act and has _
agreed to comply with the provisions of Section 13(c) of the Act. This notice shall also specify
the terms and conditions set forth herein for the protection of employees. The Recipient shall
maintain and keep on file all relevant books and records in sufficient detail as to provide the -
basic information necessary to the proper application, administration, and enforcement of these
arrangements and to the proper determination of any claims arising there under.

(9) Any labor organization which is the collective bargaining representative of employees
covered by these arrangements, may become a party to these arrangements by serving written
. notice of its desire to-do so upon the Recipient and the Department of Labor. In the event of any
disagreement that such labor organization represents covered employees, or is otherwise eligible
to become a party to these arrangements, as applied to the Project, the dispute as to whether such
organization shall participate shall be determined by, the Secretary of Labor.

(10) Inthe event the project is approved for assistance under the Act, the foregoing terms and
conditions shall be made part of the contract of assistance between the federal government and
the Public Body or Recipient of federal funds; provided, however, that this arrangement shall not
merge into the contract of assistance, but shall be independently binding and enforceable by and .
upon the parties thereto, and by any covered employee or his representative, in accordance with
its terms, nor shall any other employee protective agreement merge into this arrangement, but
each shall be independently binding and enforceablelby and upon the parties thereto, in

accordance with its terms.
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Community cAction Program
Belknap—Merrimack Counties, Inc.

' P.0. Box 1016 ¢ 2 Industrial Park Dr1ve ¢ Concord, NH 03302-1016
Phone (603) 225-3295 ¢ Toll Free (800) 856-5525 ¢ Fax (603) 228-1898 ¢ Web www.bm-cap.org

Subject:

To Whom It May Concern:

April 30, 2013

Agency Audit Ending February 28, 2013

& r

PARTNERSHIP
AMERICX'S POVERTY FIGHTING RETWORK

Community Action Program Belknap-Merrimack Counties, Inc. has contracted with
Leone, McDonnell and Roberts (LMR), Certified Public Accountants to conduct the agency

audit for the per1od ending February 28 2013.

The audit firm will be conducting their review, testing and evaluation of the financial
statements of the agency beginning June 2013. '

| The Board of Directors has scheduled LMR to present the financial statements at the
regularly scheduled Board Meeting on September 12, 2013.

A copy of the approved audit will be sent to you by email the day after the meeting.

If you should have any questions, please feel free to contact Kathy Lavigne, Chief

Accountant or myself at 603-225-3295. Thank you for your understanding of this matter.

BFH:enr .
Agency Audit 2-28-13 Letter
cc: Main File

Sincerely,

74h 7 f]lvzf//w .

Brian F. Hoffman
Deputy Director

— Agency Audit 2/28/2013

Kathy Lavigne, Chief Accountant
Jack Callahan, Leone, McDonnell and Roberts
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To the Board of Directors - :
Community Action Program Belknap-Merrlmack Countles Inc.
Concord,; New Hampshire ; :

INDEPENDENT .AfugrmR.sr REPORT

We have audited the accompanying statements of financial position of Community Action
Program Belknap-Merrimack Counties, Inc. (a New Hampshire nonprofit corporation), as of
February 29, 2012 and February 28,2011, and the related statements of activifies and cash flows
for the years then ended. These fi nancial statements are the responsibility -of the Organization's
management. Our responsrbruty is to express an opinion onthese financial statements based on
our audit,

We conducted -our audits in accordance with auditing standards: generally accepted in the United
States' of America. Those standards require that' we plan and perform the audit to obtain
reasonable assurance about wheéther the financial statements are free -of material mrsstatement
An audit inciudes examining, on a test basis, evidence supporting the amounts and disclosures in
the financial statements. An audit also ih_cludes- assessing the accounting principles used and
significant estimates made by management,. as ‘well as evaluating the overall financial statement
presentation. We believe that our audits provide a rejasonab'le basis. for:our opinion.

In our opinion, the financial statements referred to above present fairly, in all material respects,
the finanicial position of Community Action Program Belknap—Memmack Counties; Inc. as of
February 29, 2012 .and February 28, 2011, and the changes in ifs net assets and its cash flows
for the years then ended, in -conformity with accountlng pnnmples generally accepted in the
United States'of America.

In accordance with Government Aud/t/ng Standards, we have also: issued our report dated
August 21; 2012 on our considération of ‘Community Action Program Belknap-Merrlmack
Counties; Inc.'s intemal control over financial reporting and on our tests of its corpliance with
certain provisions of laws, regulations, contracts and grant agreements, and other matters. The’
purpose of that report is to describe the scope of our testing of internal control over financial
reporting and compliance and the results of that testing, and not to provide an opinion on the
internal control over financial reporting or on compliancé. That report is an integral part of an audit
performed in.accordance with Government Auditing Standards and should be read in conjunction
with this report in considering the results of our audit. . ~



Our audit was conducted for the purpose: of forming an opinion on the basic financial statements

taken as a whole. The accompanying schedules on pages 24 through 32 are presented for the
purpose of additional analysis and are fiot a fequired part of the basic financial statements of the
Organization. The accompanying schedule of expenditures of federal awards is presented for the

-purpose of additional analysis as required by the U.S. Office of Management and Budget Circular

~A-133, Audits of States, Local Govemments, and Non-Profit Organizations, and is also not a
required part of the basic financial statements. Such information is the: responsibility of
management and was derived fioin and relates directly to the underlying accounting :and other
records used to prepare the financial statements. The information has been stubjected to the
auditing procedures applied in the audit of the basic financial statements and .certain procedures
including comparing and reconciling such information directly to the underlying -accounting and
other records used to prepare the:financial statements or to the financial statements themselves,
and- other addifional procedures in accordarice with: auditing standards generally dccepted in the
United States of America. In our opinion, the information is fairly stated in all material respects in
relation to the financial statements taken as a whole:

August 21, 2012
Concord, New Hampshire

Fa



CURRENT ASSETS

Cash

Accounts receivable
Prepaid expenses

Total current assets

PROPERTY - .
Land and buildings

Equipment

STATEMENTS OF ‘F-INAI.@C_IAL POSITION
FEBRUARY 29, 2012 AND FEBRUARY 28, 2011

ASSETS

Less accumulated depreciation

Property, net

OTHER ASSETS

“investments

Due from related party
Total other assets

TOTAL ASSETS.

CURRENT LIABILITIES

LIABILITIES AND NET ASSETS

Current portion 6f notés payable.

Accounts payable:
Accrued expenses
Refundable advances

Total current liabilities.

LONG TERM LIABILITIES

Notes payable, less current portion shown above

Total liabilities

NET ASSETS

Unrestricted

Temporarily restricted

Total net assets

TOTAL LIABILITIES AND NET ASSETS

See Notes to Financial Statements

3

2012 011
$ 2,114,892  § 1,424,147
- 3,431,173 4,626,352
438993 403,639 -
5,985,058 8,454,138
4,619,289 4,619,289
5,808,477 5:851,172
10,528,766 10,470,461
__(5492,531) - (5/368,125)
_ 5,036,235 5,102,336
74,291 67,929
139,441 139,441
213,732 207,370

$ 11,763,844

$ 11,235,025

$ 122,029 $ 132,807
2,442,548 2,555,156
1,149,313 996,135
1,504,542 1,750,219
5,218,432 5,434,417
1,871,566 1,991,881
7,089,998 7.426:298
3,127,371 3,369,797
1,017:656 967,749
4,145,027 4,337,546

$ 11,235,025

$ 11,763,844




STATEMENT OF. ACTIV|TIES
FOR THE YEAR ENDED FEBRUARY 29, 2012
WITH COMPARATIVE TOTALS FOR THE YEAR ENDED FEBRUARY 28, 2011

REVENUES AND OTHER SUPPORT
Grant.awards .
Otherfunds
United Wa_y

Total revenues and other support

NET ASSETS ;RE-LEASED‘ FROM

RESTRICTIONS

Total

" EXPENSES

Compensation

Payroll taxes:and benefits
Travel

Occupancy

Program services

Othisi costs.

Depreciation

[n-kind

Total expenses.
CHANGES IN NET ASSETS
NET ASSETS - BEGINNING OF YEAR

NET ASSETS - END OF YEAR

Unrestricted

Tempotarily

Restricted.

$ 21,051,500

3,783,884
1,143,537
145,880

$ 2,485,991

2012
Total

'$ 21,051,500
6,269,875

. 1,143,537
145880

2011
Total

‘$. 23;080,279 -

7,604,783
1,886,923
153, 417

2,436,084

2,485,091

(2,436,084)

28,610,792

4] Rad

32,725,402

28,560,885

49,907

28,610,792

9,208,281
| 2,305424

334,076

1,144,249
11, 588,546
2,549,575
529,623

9,208,281
2,305,424

334,076
1,144,249
1. 588 546

1. 143 537

32,725,402

| 9.383.940

2,201,820
323,197
13,448,527
2,857,325
505,848
1,886,923

28,803,311

28,803,311

(242,426)
3,369,797

49,907

967,749

(192,519).

4,337,548

1,001,780

$ 3127371

.9 1,017,656

$ 4,145,027

$ 4,387,546

See Notes to Financial Statements

4
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STATEMENTS OF CASH FLOWS

FOR THE Y_EARS- ENDED FEBRUARY 29, 2012 AND FEBRUARY 28, 2011

See Notes to Financiaf Statements

5

2012 2011
CASH FLOWS FROM OPERATING ACTIVITIES
Change in net assets A $ (192,519) § 1,001,780
Adjustments to reconcile change in net assets to
net cash provided by operating activities:
Depreciation 529:623 505,848
Gain on sale of property (18,068) (13,000)
{Increéase) decrease-in current assets: _
Accounts receivable 1,185,179 724,033
Prepaid expenses (35,354) (135,411)
increase (tecrease) in current liabilities: _
Accounts payable (112,608) (471,981)
Accrued expenses 153,178 12,062
Refundable advances (245,677) 97,187
NET CASH PROVIDED BY OPERATING ACTIVITIES 1,272,754 1,720,528
CASH FLOWS FROM INVESTING ACTIVITIES - Lo :
Additions to propsity (464,455) \.,358 0‘28)-
Investmentin partnership: {6,362) {8; 2_'8¢1)’
Proceeds from sale of property 20,000 13,000
NET CASH USED IN INVESTING ACTIVITIES ‘ (450,817)  __ (1,363,319
CASH FLOWS:FROM FINANCING ACTIVITIES F :
Repayrient of long term debt {131,193) (147,973)
NET CASH USED IN FINANCING ACTIVITIES ] (131,193) (147.973)
NET INCREASE IN CASH 690,744 209,236
CASH BALANCE, BEGINNING OF YEAR 1,424,148 1,214,911
CASH BALANCE, END OF YEAR $ 2114892 § 1 424 147
SUPPLEMENTAL DISCLOSURE 0F CASH FLOW IN FORMATION , i
Cash paid during the year forinterest $ 122,905 $ 132739



NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED FEBRUARY 29, 2012

ORGANIZATION AND SUNIMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature of Organization

Community Action Program Belknap— Merrimack Counfies, Inc. {the Organlzatlon) isa
- New Hampshire nonproﬂt organization that serves nutritional, health; living and support

needs of the fow income and eldetly clients in the two courity service areas, as well as

state wide. These services are provided with the financial support of various. federal,

state, county and local organizations.

Basis of Accounting )
The financial statements are prepared on the accrual basis-of accounting.

The Flnancnal Accountmg Standards Board (“FASB") Accountlng .Standards Cedlﬁca’non

ecco.mfrng prlnc*p'es recog nzzed by fhe FAQR to be apphed to nonaevernmental entmes
in the preparation-of financial statemenits in. conformity with- GAAF' :

Basis of Presentation ' -
Financial statement presentation follows: thé recommendations of the FASB in its
. Aceounting Standard Codification: No. 958 Financial Statements of Nol-For-Profit
- Organizations, Under FASB ASC No. 958, the Organization is fequired t6 repott
information regarding its financial position and activities ‘according to three classes of
net assets: unrestricted net asséts, temporarily restricted. riet assets; and permanently
restricted net assets. The classes of fet asséts are determined by the presence or
absehce of donor restrictions. As of February 29, 2012 the Organization had no
permanently restricted net assets and temporarily restricted net assets of $1,017,656.

. Income Taxes

“Community: Action Program Belknap — Merrimack Counties, Inc. is .organized as a
nonprofit corporation and is exempt from federal income taxes under Internal Réverite
Code Section 501(c)(3). The Internal Revenue Service has determiried them t6 be

. otherthan a private foundation.

Community Actien Program of Belknap-iierrimack bounnes, inc. files information
returns in the United States and the State of New Hampshire. Communlty Action
Program of Belknap:Mérrimack Counties, Inc. is no longer subject to examlnatlons by
tax authorities for years before 2008.

Accounting Standard Cadification No. 740 (ASC 740), Accounting for Income Taxes,
-established the minimum threshold for recognizing, and a system for measuring, the
benefits of tax return posmons in financial statements. The Organization has analyzed
its tax position taken on its income tax returns for the: years (2007 through 2010), for the
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purposes of im‘p.lementetion, and. has concluded that no additional provision for income
taxes is necessary in the Organization’s financial statements.

 Property

Property is recorded at cost, except for donated assets, which are recorded at fair value
at the date of the donation. Assets purchased with a useful life in excess of one year
and exceeding $5,000. are capitalized unless a lower threshold ‘is: required by certain
funding sources. Depreciation is computed on the straight line basis over the estimated
useful lives of the related assets as follows:

Buildings and improvements ” 40 years

Equipment and office furniture - , 7 years
Vehicles . D Yyears

CGomputer hardware-and software 3 years

Use of Estimates

The preparation of financial statements in conformity with United States generally

accepted accounting principles requires  ‘management to make estimates and

assuniptions that affect cértain reported amounts of assets and liabilities and disclosure

of contingent assets and liabilities at the date of the financial statements and the

reported amounts. of revenues and expenses during the reporting period. Actual results -
could differ from those estimates.

Cash and Cash Equivalents
For purposes of the statement of cash flows, the Organization considers all Tiquid

investments purchased with original maturities of three manths or less to be cash

equivalents. Community Action Program Belknap-Memmack Counties, Inc. maintains

-its ‘cash in bank deposit accounts, which at times may exceed federally insured limits,

The Organization has not experienced any losses in stich accounts and believes it is

" not exposed to any significant risk with respect to these accounts.

Contributions

All contributions: are: considered to be available for unrestricted use unless specifically

restricted by the donor. Amounts received that are restricted by the: donor for future
periods or for specific. purposes are reported as temporarily restricted or permanently
restricted support, depending on the nature of the restriction. However, if a restriction is
fulfilled in the same: period in which the contribution is received, the Organlzatron reports

| the support as unrestricted.

In-Kind Donatlons I Noncash Transactions ‘

Donated facilities, services and supplies are reflected as revenue and expense in the
accompanying fi nancial statements. This represents the estimated fair value for the
sellt'\nce supplies and space that the Organlzatron might incur under normal operating
activities. )

Advertising
The Organization expenses advertising costs as incurred.

REFUNDABLE ADVANCES

Grants received in advance are recorded as refundable advances and recognlzed as
revenue in the period in which the related services or expenditures are performed or

7



incurred. Funds received in advance of grantor condltrons being met aggregated
$1,504,542 as of February 29, 2012.

RETIREMENT PLAN
- The Organization has a qualified contrlbutory pensron plan-which covers substantially all
employees. The cost of the plan is charged to programs administered by the
Organization. The expense of the plan for the year ended February 29, 2012 was
- $386,927.

LEASED FACILITIES

Facilities occupled by the Organization for its community - serwce programs are. leased
under various operating leases: The lease terms range from annual to every five years.
For the year ended February 28, 2012, the annual iease expense for the leased
fa"‘l'ltl°5 was $489,570, '

The approximate future minimum lease paymeits.on the-above leases are as folloivs:

Year Ended . - o | |
February28 - e : ~ Ce e " Amount

2013 $ 237,818
2014 w 95,467 -
2015 a 33631

Total | 366 91 :

- ACCRUED EARNED TIME
The Organrzatnon “has accrued a liability for future annual leave time that its- employees
have earned and vested in the amount of $485, 917 at February 29, 2012

LONG TERM DEET
Long term debt consisted of the following as of February 29,2012

5.75% note 'pa_y_ab-le. to a financial institution in monthly
installments for principal and interest of $12,373 through July,
2023. The nofe is secured by property of the Orqanlzatron for
Lakes Region Famlly Center. $ 1,388,984

Note payable to :a bank in monthly installments forprincipal and
interest of $4,494 through April, 2023. Interest.is stated at 1%
above the prime rate as published by the Wall Street Journal,
* which resulted in an interest rate of 4.25% at February 29, 2012.
The note. is secured by a first real estate mortgage and
‘assignment of rents and. leases ‘on property located in Concord
New Hampshire for Early Head Start 472,615



-

3% note payable to the City of Concord for leasehold.
improvements in monthly installments for pnnclpal and interest
of $747 through May, 2027. The note is securéd by property of
the Organization for the agency admmlstratlve building
renovatlons ) 109,555

4.75% note payable to Rural Develobment in  monthly
installments for principal and interest of $148 per month through
September, 2031. The note is secured by property of the

Organization for Franklin Community Services building. 22,441
Total ¥ ~ ' 1,993,595
Less amounts due within one year : 122,029
Long term portion S $ 1.871.566

The scheduled maturities-of long term debt as of February 29, 2012 were as follows:

Year Ending
Februa_r_\l 28 . ' Amount
2013 | | | $ 122,025
2014 L - 129,407
2015 : 137,236
2016 ' 145,551
2017 . 154,380
Thereafter ' 1 1,304,892
$ 1.993,595
PROPERTY AND EQUIPMENT
Property and equipment consisted of the following as of February 28, 2012:
Land , $ 169,676
Building and improvements ~ 4,449,613
Equipment 5,809477

$ 10,528,766

Depreciation expense for the year ended February 28, 2012 was $529,623.

CONTINGENCIES

The Orgamzat:on receives. grant funding from various sources. Under the terms of these
agreements, the Organization is required to uge the funds within a certain period and for
purposes specified by the governing laws and regulations. If expenditures were found
not to have been made in compliance with the laws and regulations, the Organization

“might be required to repay the funds. Np provisions have been made for this
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contingency becausé specific amounts, if any, have not been determined or assessed
as of February 28, 2012 ‘Monitorings have not lndlcated any discrepancies.

CONCENTRATION OF RISK

For the year ended February 29, 2012 approximately $11, 585 000 (40%) of the
Organization’s total révenie was recelved from the Department of Health and Human
Services. Thefuture scale‘and nature of the Organization is dependent. upon continued

~support from this department

The Organization maintains its cash accounts in sevieral financial institutions in southern
New Hampshire. At February 29, 2012, the balances-on interest bearing accounts were
insured by the Fedgral Deposﬂ lnsurance Carporation (FDIC) up to $250,000 and
nonrnterest—beanng accolints had unlimited FDIC ceverage Effective July 1, 2010, one
of the financial institutions collateralizes ait deposits in excess of the FDIC limit. Ancther
financial institution collateralizes the ‘Organization's sweep repurchase account up to
110%. of the account balance with US Governmerit. Agencnes At February 29, 2012;
there were-no deposn;s in:excess of the FDIC Timit.

»-TEMP.RARILY RESTRICTED NET ASSETS

At I=eb"uery 29, 2012, temporarily restricted net éeéefs f‘one! d f 'rh!= followmq
unexpended, plurpose réstricted dona’ﬂons -

. Re‘s-t_rlc,ted Purpose

Agency Fuel Assistance Program $ 58777
Nutrition ‘and Elder Services _ : 639,848
Caring Fund 12,027
Comrmion Pantry . ' 5,962
Software Program-FAP/EAP 6,879
Senior Center - ; ‘ 120,938
Agency Héad Start : 141,063
Agency Famlly Planning and Prenatal Program 8_,%954
NH:-Food Pantry Coalition 663
NH Rotary Food Challenge : 5,068
Summer Feeding . _ 17477

$ 1017656

STATEMENT OF FUNCTIONAL EXPENSES :
The Statement of Activities discloses expenses by natural classification. The -
classification of expenses by function is summarized below:

Program -  Management Total
Salaries and wages ' $ 8, 783 284 $ 4_12.4,:9.97 - % 9,208,281
Benefits and payroll taxes -2,181,201 124,223 -~ 2,305424
Travel . . 332,262 1,814 334,076
. Occupancy 1,_000,811 143,438 1,144,249

10
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Program services 11,588,546 11,588,546
Other costs: '

Accounting fees ' 16,474 31,255 47,729
Legal fees 20,013 353 20,366
Supplies 220,309 33,624 253,933
Postage and shipping 64,657 1,107 65,764
- Equipment rental -and

maintenance 36,279 1,532 37,811
Printing and publications 6,701 1,209 8,000

Conferences, conventions and ‘ ' ‘
meetings 12,833 12,766 25,599
Interest . 115,647 7,258 122905
Insurance ' 202,691 27,158 - 229,849
Members'hip fees 9,888 12,744 22,632
Utility and maintenance : 450,800 50,107 500,907
Other 1,156,008 58,072 1,214,080
Depreciation 523,973 5,650 - 529,623
In kind 1,143,537 1,143,537

28,803.311

$ 27865914 $  937.397

RELATED PARTY TRANSACTIONS
Community Action Program Belknap — Merrimack Counties, Inc. is related to the
following corporation as a result of common management:

Related Party Function
CAPBMC Development Corporation Real Estate Development

Development Service Agreement

Community Action Program Belknap — Merrimack Counties, Inc. has a development
services agreement with Sandy Ledge lelte;i Partnership whose purpose is to.acquire,
rehabilitate: and operate a -qualified low-income apartment building as defined by
Internal Revenue Code Section 42, CAPBMC Development Corporation is the general
partner in Sandy Ledge Limited Partnership. The agreement called. for payment of
services in the amount of $194,000. The amount due from Sandy Ledge Limited
Parinership at February 29, 2012 totaled $139,441.

" RECLASSIFICATION

Certain amounts and accounts from the prlor year financial statements have been
teclassified to-enhance the comparability thh the presentation of the current year.

FAIR VALUE OF FINANCIAL INSTRUMENTS

Community. Action Program of Belknap-Merrimack Counties, Inc. is a hmlted liability
company member of Community Provider Network of Central NH, LLC. The investment
totat at February 29, 2012 was $35,000.

11



The Organization has also invested money relating to its Fix-it program in certain mutual
funds. The fair market value of the mutual funds totaled $39,291 at February 29, 2012.

ASC Topic No. 820-10, Financial lnstruments provides a definition of fair value
which focuses-on an exit price rather than an entry price, establishes a framework
in generally accepted accounting principles for measuring fair value which
emphasizes. that fair value is a market-based measuremient, not an entity-specific
measurement, and requires expanded disclosures about fair value: measurements.
In accordance with FASB ASC 820, the Organization may use valuation techniques
consistent with market, income and cost approaches t6' meastire fair value. As a
basis for considering market partrcrpant asstimptiohs in fair value measurements,
FASB ASC 820 establishes a fair valug hrerarchy, which prioritizes the inputs used
in° measuring fair values. The hierarchy gives the highest priority to Level 1
- measurements and:the lowest priority to Level 3 measurements; The three levels of
: LhC fair value hierarchy under FASB ASC: 820 are-descrived as follows:

Level 1 - Inputs 16 the valuation methodology are quoted prlces available in actlve
markets for identical investments as of the: reportrng date..

Level 2 - Inputs. to the: valuatron ‘methodology are other than quoted market prices ,
in active markets, which are éither. directly. or indirectly ‘observable as -of the. ...
reporting date, and fair value can be determined through the use of models or other ’

valua"fion methodologies. e

Level 3 - Inputs‘ to the valuation methodology -are unobservable inputs in situations
where there is little or o market activity for the asset. or liability and the reporting
entity' makes estimates and assumptions related ‘to the pricing of the asset or
Ilabrlrty mcludmg assumptions regarding risk..

At February 29, 2012, the Organization’s investments were classfi ed as Level 1.and 3 and
were based on fair value.

Fair Value-Measurements using Significant Observable Inputs:(Leve] 1)

Beginning balance (at fait value) : $ - 32929
Total gains or (losses) - realized /unrealized ' 2,250
Purchases = ' 4.4 1‘,2_

Ending Balance $___39.291

Fair Vaiue Measurements using Significant-Unobservable inputs (Level 3)

Beginning balance (at fair value) ' $ 35,000
Total gains or (losses) - realized/unrealized ' -

Ending Balance ’ . : C ;ﬁ_ 35,000

The carrying amount of cash, current assets, other assets and current liabilities,
approximates fair value because of the short maturity of those instruments.

12
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FISCAL AGENT

Commumty Action Program Belknap-Merrimack Counties, Inc. acts as the fiscal agent
for the following community organizations: Frankliin Community Services Building
(Franklin), the Common Pantry (Laconia), the Caring Fund (Meredith), the NH Food
Pantry Coalition, and the NH Rotary Food Challenge. The Agency provides the

" management and oversight of the revenues received (donations) and the expenses
(utxhtles food and emergency services).

SUBSEQUENT EVENTS

Subsequent events have been evaluated through August 21, 2012, the date the

financial statements-were available to be issued.

13
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SCHEDULE OF FEDERAL AWARDS
FOR THE YEAR ENDED FEB?RUARY 29,2012

FEDERAL GRANTOR/ ;
PROGRAM TITLE :  CFDA FEDERAL
US DEPT. OF HEALTH AND HUMAN SERVICES : NUMBER EXPENDITURES
Head Start . 93.600 $ 3,193,684
ARRA-Early Head Start Exparision 93.709 301,156
Through State of New Hampshire
Weatherization-HRRP ~ 93.568 111,255
Fuel Assistance 93.568 5,014,215
Fuel Assistance-SEAS . 93.044 ~ 6,626
Title il Part C © 93.045 843,314
‘Community Services Block Grant * 93.569 462,048,
Title XX - Block‘Grant © 93,667 : 458,550
Family Planning . 93,217 179,719
Family Planring - 93.558 42,392
Family-Planning 93.940 2,809
Family. Planning - Workforce Grant . 93779 : 11,977
Obesity Prevention 93283 o 3,251
Title 11l Part B Rural Transportation  93.044 - 239,848
_TANF - Home Visiting - 93.558 38,322
Prenatal © 93.994 ' 26,106
Merrimack County Service Link Program 93.778 73,644
Merrimack County Service Lirk Program . 93.052 20,572
- Merrimack County Service Link Program . 93.667 8,843
~Merrimack County Service Link Program ' 93.048 21,026
Merrimack County Service Link Program 93.779 20,071
Merrimack County Service Link Program ' 93.071 1,322
Elder Services/NSIP 'A 83.053 194,308
Through Southern New Hampshire Services’
"NHEP-Job Club © 93.558 50,805
NHEP-Community:-Wotk Experience .. 93,558 22,702
Work Skills Work Experience-Workplace Success 93.558 224,350
Through.Lakes Region Partnership for Public Health
MIPPA © 83.518 : 1,625
MIPPA o _ 93.779 4,875
MIPPA _ 93.791 , 5,882

11,585,297
US DEPARTMENT OF AGRICULTURE ‘

Through State of New Hampshire f /
’ wiC 10.557 - 679,883

CSFP 10.565 1,015,866

Senior Farmers Market 10.576 91,042

Surplus Food-TEFAP-Admin - 10.568 . 105,709

Surplus Food-TEFAP 10.569 C 1,029,134

CACF Head Start/USDA . 10.558 202,000

Summer Food-USDA - 10.559 107,707
' 3,231,341

14



CORPORATION FOR NATIONAL SERVICES
Senior Compamon ‘ ‘ 94.016

US DEPARTMENT -OF’ TRANSPORTATION
Through State of New Hampshire
Concord-Area Transit
. Concord Area Transit-New Freedom
Winripesaukee Transit System
Trolley Program
. ARRA-:Concord Area Transit
. ARRA<Coricord Area Transit-Vehicles
5310 Capital Advance

US DEPARTMENT OF JUSTICE
Through.State of New Hampshire - o
ARRA-Therapeutic Classroom 16.801

_ Greater Lakes Child Advocacy Center’ 16,543
Merfimack Caunity"S"e"r‘iiéé Lisk~ NHPOA 16.528

US DEPARTMENT OF HOUSING AND. URBAN DEVELOPMENT
Newbury Elderly Housing 14.157
_Through New Hampshire. Housing Finance Authorlty
Statewide Lead Abatement Progiam . _ 14.800

Through State-of New Hampshire

Home Program, - 14.239
ESG - New Start/Qutreach Program 14.235
Ho_meless Prevention: 14 235

ARRA Homeless Prevention & Rapid Re-housing
Supportive Hotisirig Services

US DEPARTMENT OF ENERGY. .
Through State of New Hampshire

Weatherization 81.042
ARRA-Weatherization 81.042
‘MH Park Wastherization _ - 81.042

US DEPARTMENT OF LABOR
Through State:of New Hampshire.

‘Senior Community Service Employment 17.235
Through: Southern New Hampshire Services: -

- WIA-Aduilt Program : 17:258

- ARRA:WIA Adult Program . 17.258
‘WiA-Dislocated Worker Program 17.280
ARRA-Dislocated Worker Program 17.260
ARRA-WIA Discretionary © 17.258
ARRA-WIA Dislocated Discretionary 17.26C

15

349,020

604,876
9,921
55420
45,065
286,900
179643
55,966

1,237,791

33561

12,375
776

46,712

110,687

- 1,895,931

200,551
168,770
22,840
238,802
58,683

156,234

2,003,122

217,998

2,377,354

"605,636

90,976
1,057
160,827
7410
11

384

866,301
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Homeland Security
Through State of New-Hampshire

Emergency Management Performance Grant 97.042:
Through United Way
Emergency Food and Shelter Program 97.024

TOTAL AWARDS EXPENDED

NOTE A - BASIS OF PRESENTATION

The schedale of Expenditures of Federal Awards includes federal award activity of
Community Action Program Belknap - Merrimack.Counties, [nc. and is presented on the
accrual basis of accounting. The information in this schedule is. presented.in accordance
with the réquirements of OMB Circular A-133, "Audits of States Local Governments and
Non-Profit Organizations." .
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REPORT ON INTERNAL CONTROL OVER FINANCIAL REPOR FING AND ON
. COMPLIANCE . -
. AND OTHER MATTERS BASED ON AN AUDIT OF l' HE FINANCIAL : STATEMENTS
PERFORMED.IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

J B

To the Board of UlTb}CLUIb o _ _
Community Action Program of Belknap-Merrimack Counties, Inc.
Concord, New Hampshire

- We have audited ‘the financial statements of Community Action. :Program .of -rBelekn-a'p-,

Merrimack Counties, Inc. (& New Hampshire nonprofnt corporation) as of and for the year
ended February 29, 2012 and have issued our réport thereon dated August 21, 2012. We
conducted our audit in accordarice with auditing standards génerally accepted in the United
States of America and the standards applicable to finangial ‘audits contained in Government
Auditing Standards, issued by the: Comptroller General of the United States.

Internal Control Over Financial Repotting
Management of Community 'Action Program of Belknap-Merrimack Countles Inc. Is
repsonsible for establishing and maintaining effective internal control over financial reporting.

In planning and performing our audit, we considered Community Action Program of Belknap- .

Merrimack Counties, Inc.'s internal control over financial reportmg as a basis: for designing
our-auditing procedures for the. purpose of expressing our epinion onthe: financial statements,

but not for the purpose of expressing an oplnlon on the effectiveness of Community Action
Program. of Belknap-Merrimack. Ccun*:es Inc's internal cohtrol -over financial reportlng

Accordingly, we do not express an opinion on the effectiveness of the ‘Organization's internal
control over financial reporting: “u :

A deficiency in internal control exists when the design or operation of a control does riot allow
 management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct, misstatements on a timely basis. A matenal weakness is a
deficiency, or a combination of deficiencies, in internal control such that there is a reasonable
possibility that a material misstatemeént of the entity's financial statements will not be
prevented, or detected and corrected on a timely basis..

Our consideration of internal control over financial reporting was for the limited ‘purpose

described in the first paragraph of this section and was not designed to identify all
deficiencies in internal control over financial reporting that might be deficiencies, significant
deficiencies, or material weaknesses. We did not identify any deficiencies in internal control
over financial reporting that we consider to be material weaknesses, as defined previously.

17
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Compliance and Other Matters

As part of obtaining reasenable assurance about whether Community Action Program of
Belknap-Merrimack Counties, Inc.'s financial statements are free of material misstatement,
we performed tests of its compliance with certain provisions of laws, regulations, contracts,
and grant agreements, noncomipliance with which; could have a direct and material effect on
the determination of financial statement amounts. However, providing an opinion on
compliance with thosé provisions was not an objective of our audit and, accerdingly, we do
not express such an opinion. The results of our tests disclosed no instances of
noncompliance or other matters that are requ1red to be reported under Government Auditing
Standards. ,

This report is intended for the information and Euse of management, Board of Directors,
federal awarding agencies and pass-through entltles and is not mtended to be and should not

be used by anyone other than these specified partles
e Lomnotl i Koberh

%/551‘%/ 4’55@5(«44%

August 21, 2012

Concord, New Hampshlre
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INDEPENDENT AUDITORS’ REPORT ON COMPLIANCE WITH REQUIREMENTS
THAT COULD HAVE A DIRECT AND MATERIAL EFFECT ON EACH
MAJOR PROGRANM AND ON INTERNAL CONTROL OVER
COMPLIANCE IN ACCORDANCE WITH OMB CIRCULAR A-133

To the Board of Directors
Commurity Action Program of Belknap-Merrimack Countles Inc.
~ Concord, New Hampshire

Compiiance
‘We have audited Community Action Program of Belknap-Mérrimack Courties, Inc.'s(a New -

Hampshlre nonprofit corporatlon) ‘compliance with the types of ‘compliance requirements - -

described in the US: Office of Management and Budget (OMB) Circular A-133 Compliance
Supplement that could have a direct and material effect on each of Community-Action
Program of Belknap-Merrimack Counties; inc.'s major federal programs for the year ended
February 29, 2012. Community Action Program of Belknap-Merrimack Counties, Inc.’s
major federal programs are identified in thé summary of audltors results section of the
accompanying schedule of findings and questioned costs.  Compliance. with the
requirements of laws, regulations, contracts and -grants :applicable to each major federal
- program is the responSIbthty of Commiunity Action Program of Belknap—Mernmack Counties,
Inc.'s ‘management. Our responsibility: is to express: an_opinion. on: Community Actlon
Program of Belknap-Merrimack Counties, Inc.'s compliarice based on our audit.

We conducted our audit of compliance in accordance with auditing standards generally
accepted in the United States of America; the standards applicable to financial audits
_contained in Governiment Auditing- Standards issued by the Comptroller General of the
United States; and OMB Circular A-133, “Audits of States, Local Govemments and Non-
Profit Organ/zatlons Those sstandards and OMB Circular A—133 require that we plan and
perform the audit to obtain reasonable assurance about whether noncompliance with the
types of compliance requirements referred to above that could have a -direct-and material
effect on a major federal program occurred. An -audit includes examining, oh a test basis,
evidence about Community Action Program of Belknap-Merrimack Counties, Inc.'s
compliance with those requirements ‘and performlng such other procedures as we
considered necessary in the circumstances. We believe that our audit provides a
reasonable basis for our opinion, Our audit does not provide a legal determination of
Communlty Action Program of Belknap-Merrimack Counties; [nc.'s compliance with those
requirements. .
In our opinion, Community Action Program of Belknap-Merrimack Cotinties, Inc. complled in
all material respects, with the compliance reqmrements referred to above that could have a
ggeg% ?gd material effect on each of its major federal programs for the year ended February
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Internal Control Over Compliance A

The management of Community Action Program of Belknap-Merrimack Counties, Inc. is
responsible for establishing and maintaining. effective internal control over compllance with
requirements of laws, regulations, contracts, and igrants applicable to federal programs. In
planning and perfom*nng our audit, we consndered the organization's internal control over
compliance with the requirements that could have a direct and material effect on its major
federal programs in order to determine our auditing procedures for the purpose of
expressing our opinion onh compliance and to test and report on internal control over
comphance in accordance with OMB Circular A-133, but not for the purpose of expressing
an opinion on the effectiveness of internal control over compliance. Accordingly, we do not
express. an opinion on the effectiveness of Community Action Program of Belknap-
Merrimack Counties, Inc.’s internal control over compliance.

A defi iciency in intemal control over compliance exists when the design or operatlon of a
control over compliance-does not allow management or employees, in the normal course of
performing their assigned functions, to prevent or.detect and correct, noncompliance with a
type of comphance reqmrement of a federal program on a tlmely basis. A matenal
weakness in infernal conirol over compliarice is a. denxeiexacy, or comibination of deficiencies,
in internal control over compliance, such that there is a reasonable possibility that material
nencompliance with a type of compliance requirement of a federal program will not be
prevented, or detected and corrected on a timely basis.

“Our conS|derat|on of internal control over compllance was for the limited purpose descrlbed
in the first paragraph of this section and was not deSIgned to identify all deficiencies in
internal control over compliance that might: be: deficiencies, significant deficiencies, or
material weaknesses. We did not identify any deﬂcnencues in internal control over
compliance that we consider to be material weaknesses as defined above.

This report is intended for the information and use of management, Board of Directors,
federal awarding agencies and pass-through entities and is not intended to bé and sholild not
be used by anyone other than these specified parties.

Ltong, Melmaell /@é)né
[ nftssind) Fssocintion

August 21, 2012
Concord, New Hampshire
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SCHEDULE OF FINDINGS AND-QUESTIONED COSTS
FOR THE YEAR ENDED FEBRUARY 28 2012

. The auditors’ report expresses an unqualified opinion on the financial statements of
Communlty Action Program 'of Belknap-Merrimack Countles Inc

. There were no significant deficiencies reported in the Report on Intemal Control-Qver
Financial Reporting and on Gompliance and Otfier Matters Based on an Audit of
Financial . Statements Performed in Accordance with Gavemmental _Auditin
Standards.

. No instances of nencompliance material to the financial statements of Community
Action Program of Belknap-Merrimack Cotirities,. Inc: "we’rie. disclosed during the audit.

. No srgnlf‘ icant.deficiencies relating to the audit of the major: federal award programs:are
reported in the Independent Auditors’ Report on Compliance with Requirements That
Could Have a Direct and Material Effect on Each Msjor Program and on Internal
Control Over Compliance in Accordance with OMB Circular A-133

The audltors report on comphance for the major federal award - programs for

Community Action. Program of Belknap-Merrimack Counties, Inc. expresses an
unqualified epinion on all major programs. _ o

. Audlt findings that are required to be reported in accordance with section 510(a) -of
OMB Circular-A-133 are-réported in Part C of this:schedule.

. The programs ~t_estfed as major programs were::

10.:557 Womeén, Infants: & Children
1,016 Senior: Compamon Program
042 \Weatherization
042 ARRA-Weatherization ’
Formula Grants for other than: Urbanized Areas {Concord Area Transit and
o Winnipesaukee Transit Systems) -
20.509 ARRA-Formula Grantfor other than Urbanized Aréas :
10.565 Commodlty pplemental Food Program
10.558 Child and Aduilt Care Food, Program
10,668 The Emergency Food Assistance Program-Admin.
10.569 The Emergency Food Assistance Program
93.558 Temporary Assistance to Needy Families
14,257 ARRA-Homeless Prevention and Rapid Re-housing
10.559 Summer Food Service Program

. The threshold for distinguishing Type A and B programs was $657,737.

. Communlty Action Program of Belknap-Merrimack Counties, [nc. was determlned
to be a low-risk auditee.

FINDINGS - FINANCIAL STATEMENTS AUDIT

None

21



FINDINGS AND QUE‘S’TI’ONED' COSTS ~ MAJOR FEDERAL AWARD PROGRAMS AUDIT

None
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SUMMARY OF PRIOR AUDIT FINDINGS
FOR THE YEAR ENDED FEBRUARY 28,2011

United States Department of Eniergy

2011-01* Weatherization Program — CFDA 81.042 for the period ended February 28, 2011

Condition: During our review of project files, it was .noted that one client did not meet the
income: eligibility requirements. Their income excéeded the threshold allowed for use of the

weatherization funds.

Recommendation: The program staff must be diligent and ensure that all verifications of
income are reviewed for eligibility.

Current Status:

The recommendation was adopted and the Assistant’ Director is now reviewing applications
for ehglblhty ,

* Finding number corrected to reflect fiscal year end.
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A SCHEDULE OF REVENUES AND EXPENDITURES
FOR THE LOW INCOME HOME ENERGY ASSISTANCE PROGRAM - CFDA 93.568
FOR THE YEAR ENDED FEBRUARY 29, 2012

Revenues
Division of Human Resources
Other

Expenditures
Personnel
Fringe benefits
Travel
Occupancy
Direct program costs
Other costs

Grant Period Grant Period
A0M/40-9/30/11  10/1/11-9/30/12 Total
$ 11,558,080 3,566,481 5,125,470
25196 25.196
$ 1,584,185 3,566,481 5,150,666
$ 233684 103,466 337,150
59,593 29,001 88,504
1,878 2785 4663
. 92,089 26506 118,595
1,128,652 3385200 = 4.513,942
' 58.289. 19.433 87.722
$ 1,584,185 3,566,481 5,150,666
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SCHEDULE OF REVENUES AND EXPENDITURES
FOR THE SENIOR GOMPANION PROGRAM - CFDA 94.016

FOR THE YEAR ENDED FEBRUARY 29, 2012

Revenues
Corporation for National Services

" Expenditures
Personnel
Fringe benefits
Travel
Other costs

25

Grant Period Grant Period

T4/10-6/30M1 71111 -6/30/12 Total
118,150  § 230,870 § 349,020
90517 § 148,127 38,644
(9,918) 17,697 7,779
31,655 62,431 94,085
5,896 2,615 8,511
349,020

118,150 $ 230,870
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SCHEDULE OF REVENUES AND EXPENDITURES
FOR THE HOME PROGRAM - CFDA. 14.239
FOR THE YEAR ENDED FEBRUARY 29, 2012

Révenues:
New Hampshire Housing and Finance Authority
Other

Expenditures
Personnel
Fringe benefits
Travel
Direct program costs
Other costs:

28

.Grant Period
4/01/08-10/31/11
$ 200,551

29,409

$ 229,960
$ 9,874
3,449

1,147

- 205,053 -
1910
- $ 221433




SCHEDULE'OF REVENUES AND EXPENDITURES
FOR THE HEAD START PROGRAM - CFDA 93.600
FOR THE YEAR ENDED FEBRUARY 29, 2012

_Revenues '
U.S. Department of Health and Human Services
In-Kind" ’
Other

Expenditures
Personnel
Fringe benefits
Travel
In-Kind
Othercosts

Grant P'efi.od Grant Period

11114213111 111112-12/31/12 Total

$ 2651419 §. 542265 $ 3,193,684
764,932 . 226:927 991,859
47,184 - 47,184

$ 3463535 $ 769192 § 4232727

$ 1718890 §  B27,705° § 2,046,695
389,456 96706 486,162
27,024 5,751 32,775
764:832 226,927 - 891,859
563,133 112,103 © 675,236

$ 3,483,535 $ 769,192 § 4232727

.27
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COMMUNITY ACTION PROGRAM BELKNAP - MER

SCHEDULE OF REVENUES AND EXPENDITURES
FOR THE NUTRITION AND ELDER SERVICES PROGRAM -
GFDA 93.045, 93.667 and 93.053
FOR THE YEAR ENDED FEBRUARY 29, 2012

Grant Period Grant Period

7/1/10 - 6/30/111  7/1/111 - 6130712 Total
Revenues
US Departmerit of Health-and Human Services:
Title XX ' $ 154,766 $ 303,784 3 458,550
Title Il Part C 281,104 562,210 843,314
NH Department of Health & Human Services 67,430 126,878 194,308
Other - 806,170 6.06,1?0
$ 503,300 $ 1,589,042 $ 2,102,342
Expenditures
" Personnel $ 325368 $§ 587,235 $§ 912,803
Fringe benefits 70,269 130,069 200,338
Occupancy 68,065 : 129,857 197,922
Travel 43,886 78,570 122,456
Ofther costs ' 240,138 457,552 597,691
$ 747727 S 15383283  § 2,131,010
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SCHEDULE OF REVENUES AND-EXPENDITURES
FOR THE ELECTRIC AS’SISTﬁ(NCE PROGRAM .
FOR THE YEAR ENDED FEBRUARY, 29, 2012
GrantPeriod  Grant Period
10/1710-9/30/11  10/1/11-9/30/12 Total

Revenues $__ 851433 $ 1,003,610 $ 1,855,043
Expenditures :

Persorinel $ 164,786 $ 59,338 $ 264,124

Fringe benefits ' 44,706 29,770 74,476

Travel ' _ 2,000 1,630 - 3830

Qccupancy ) - 2,202 21,181 23,383

Othercosts: - _ 837,733 851,651 1,489,430

$ 851433 $ 1,003,610 § 1,855.043
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CC ACTION PROGR;

M BELKNAP COUNTIES, INC.

SCHEDULE OF REVENUES AND EXPENSES - BY PROGRAM

FOR THE YEAR ENDED FEBRUARY 29,2012

Tornado Relief Fund (018}

Trolly Program (024)

Quilt Tobacco Treatment. Program (031)

Twin RiverCommunity Corp (051 & 052)
Cottage Hotel (062 & 063)

Sandy Ledge (091 & 082)

Ozanarr; (102 & 103)

Senior Center Program (138)

Franklin Intergenerational (182 & 183)

Senior Gom_pa‘nion‘Pfogram - Non Federal {221 & 222)
Senior Companion Program - State (231 & 232)
Flood Fund (276)

Franklin Community Services (291 & 292)
Head Start - Childcare (351 & .352)

Belknap County - WXN Program (374)

Lakes Region Family Center (381 & 382)

REIP (401)

Purchase Rehabilitation Project (426)

NH Modular Ramp (430 &.431)

National Grid Program (472)

New Hampshire Housing Guarantee Program- (491 & 492)

30

Revenues

25,000

61,314

2,638

27,215

18,820

10,453

31,897
20,612
33,600

44,721

31,652

2,451
26,220
903,144
157,533
83,083
178,308
98,278
112,786

247,417

Expenses
25,000

61,446
2,233
38,559
13,366
19,137
31,970
17,322
46,105
70,868
33,078
2,320
21,666
868,807
106
157,533
56,143
178,308
96,470
112,453

236,993



' SCHEDULE OF REVENUES AND EXPENSES - BY PROGRAM
FOR THE YEAR ENDED FEBRUARY 29, 2012

Core Program (501 & 502}
NH.Rotary (540)
Common Pantry (551 & 552)
Software Program - FAP/EAP
Epsom Elderly ’-Houéing (641 & 642)
Belmorit Housing (651 & 652)
Alton Housing (661 & 662)
Kearsarge H_ou#ing (671 &‘-672)
Riverside Housing (681 & 682)
Pembroke Housing (706 & 707)
-Area.Centers (761 &762)
Home Access Program ( 774)
Transition: In-Caregiving FLEX (820)
THE FIXIT Program (831 & 832)
The Caring Fund (861 & 862)
Housing Future (891 & 892)
Agency Account FAP (922)
Agency Accourit SCP (930 & 931)
H/S Agency {941 & 942)
Agency FP/PN (963)

Saving Heéat & Reducing Energy (970)
Agency Horseshoe Pond Place (992 & 993)

Reventies
136,290
2
160
20,000
95,207
73,469
48,861
. 62,822
72,182

82,033
255,135 .

18,556
- 5,125
118471

4,980

12,399

106,805

187
90,519
526
9,469
26,930

31

Expenses
167,923

208,235
15,575
5,125
58,365
7,574
12,399
101,992
2,927
14,890
2

8,541
26,930

tin



SCHEDULE OF REFUNDABLE_ADV;ANCES
FOR THE YEAR ENDED FEBRUARY 29, 2012

FUND # FUND NAME HHS PROGRAM CFDA# AMOUNT

572  Fuel Assistance Program §3.568 $ 477424
492  NH Housing Guarantee Program 195,287
582 Homeless Prevention - . 165,237
162  Elder Services Program 93.045,93.667 90,235
712  Goncord Area Transit . ' 76,252
903 Community. Services Block Grant 93.569 - 72,720
193  Electric Assistarice Program 70,790
153  Mermimack County Servica Link 93.778,93.052,93.667,93.048,93.779,93.071 69,826
728 Homeless Revolving Loan Fund-Belknap Courity 51,159
262  Rural Transportation Service 93.044 : 45,359
832  Fixlt-Program 40,863
426  Purchase Rehab Program 23,358
892  Housing Futures Pragram - 18,000
853  New'Start Program . 16,535
018 Tornado Relief Fund _ ' 16,308
463  Weatherization-HRRP ' 93.568 14,188
70A  ARRA-Homeless Prevention & Rapid Re-housing : 10,000
729  Homeless Revolving Loan Fund-Merrimack County : 8,179
412  Weatherization 6,332
172 MIPPA/NH-CLP 93,791 6,073
178 Volunteer Travel:Program ' 5,744
372 Greater Lakes Child Advocacy : - . 5,000
70A ARRA-Homsless Prevention & Rapid Re-housing 4,672
746  Community Crisis Fund 3,578
612 WIC 2,846
847  LoanGuarantee Program 2,530
232  Senior Companion Program - State 2394
762  Area Centér Program : 1,476
15A  ARRA-State Wide T&TA N 1,200
222  SeniorCompanion Program - Non-Federal ’ 667
732 Winnipesaukee Transit System ’ 511

TOTAL $ 1504542
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elknap—Merrimack Counties, Inc. 4=

P.O. Box 1016 ¢ 2 Industrial Park Drive ¢ Concord, NH 03302-1016
Phone (603) 225-3295 ¢ Toll Free (800) 856-5525 ¢ Fax (603) 228-1898 ¢ Web www.bm-cap.org

BOARD OF DIRECTORS

Term Expires

Sara A. Lewko, President Indefinite
.Charles Russell, Esq., Vice-President ' 3/2014
Dennis Martino, Secretary-Clerk | 13/2014
Kathy Goode, Treasurer ) Indefinite
Heather Brown 1/2015 |
‘Nicolette Clark ‘ 12016
Susan Koerber 1ot
Bill Johnson | Indefinite
Karen Painter Indefinite
Theresa Cromwell = ' - 3/2014
Cindy Cantelo | 1/2015 )
Matthew Hayward 1/2016

Public Sector — Indefinite
Elected Sector — 3-year term
Private Sector — 3-year term

enr
ALTON CONCORD . FRANKLIN LACONIA OSSIPEE PLYMOUTH
ar Center....nnnnn 8757102 Area Center Area Center.,. Area Center * Family Planning. Famify Planning ............ rens536-3584
Praspect View Housing .....875-3111 Head Start ... Head Start .... - Head Start .... Prenatal
Early Head Stai Early Head Start.. 934 Early’Head Start. . SUNCOOK
BELMONT Concord Area : Senior Center....... Senior Center. PEMBROKE Area Center
Senior Center ... HMeals-on-Wheels 25-9032  Family Planning 9344305 Family Planning S 3 Village at Pembroke Farms Senior Center....
Heritage Terr. Housln Concord Area Tran: 25-1989 R Housil 934-5340 Prenatal . 524-5453 Housing . 485-1842
Horseshoe Pond Place.......228-6956 Winnipesaukee Transit......528-2486 e TILTON
BRADFORD WIC/CSFP sovererninense ...225-2050 KEARSARGE VALLEY Workplace SUccess ... PITTSEIELD .
R Workplace Success............ -223-2305 . Senior Center
U1 S— 938-2104 Area Center.. 456-2207
EPSOM Head Start ... 4562208 MEREDITH
North Ridge Housing..........456-3398 Area Center... .279-4096

Meadow Brook Housina ....736-8250 Sanior Center 279.5611




COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMAGK COUNTIES, INC.

CONCORD AREA TRANSIT AND WINNIPESAUKEE TRANSIT SYSTEM
FTA SECTION 5311, 5317 AND 5310 AGREEMENT

JULY 1, 2013 THROUGH JUNE 30, 2015

. KEY PERSQNNEL
_ & Annual
Name and Title ' Salary
Jim Sudak, Director, Concord Area Transit $ 45,903

Ralph Littlefield, Executive Director $118,448



JAMES W. SUDAK

Community Action Program Belknap-Merrimack Counties, Inc.
P.O. Box 1016, Concord, NH 03302-1016
(603) 225-3295 / Jsudak@bm-cap.org

1

OBJECTIVE:

EXPERIENCE:

6/07 — to Present

1/99 -~ 6/07

8/91 - 1/99

To work for and with a company where my skills can be used to help prov1de
and enhance public transportation in the communlty

Community Action Program Belknap-Merrimack Countles Inc.
Concord Area Transit

- P.O.Box 1016

Concord, NH 03302

Director: Concord Area Transit / Winnipesaukee Transit

As Director, my responsibilities include preparing budgets and financial
reports for submission to New Hampshire Department of Transportation
Bureau of Rail and Transit. | am also responsible for financial and

‘operational oversight of both public transit systems. Other job duties include

interacting with other directors within Community Action Program in an
advisory capacity involving transportation needs.

Oberations Manager: Concord Area Transit / Winnipesaukee Transit

Duties as Operations Manager included managing public transit, which
includes rural transit, demand response, Head Start transportation and two
public transit fixed-route systems in both Belknap/Merrimack Counties,
along with all other agency transportation programs. | developed Central
New Hampshire Transportation, a transit brokerage that coordinates
transportation with other public and private organizations within the greater

Concord area. Part of my communication skills include attending meetings

for the agency, interviewing job applicants for the transit systems, and
making hiring recommendations to directors within the agency. Maintain and
evaluate all federal and state supplied equipment and provide reports
accordingly.

Along with public relations, marketing and other financial entities and
ensuring that all programs in the agency are trained to meet the federal,
state and local license and training requirements. Some of these
requirements are to train all drivers, supervisors and managers for the State

of New Hampshire Department of Transportation Bureau of Rail and Transit.

Scott Concrete Products, Inc.
108 West Road, Londonderry, NH 03053

General Manager

Oversee all company operations of manufacturing, general accounting to
general ledger, employee recruiting and selection, implemented safety
procedures and company policy. Daily tracking of all inventory used in
production and outside sales. Ordered all raw materials as needed, resale
items and a range of other items from diesel fuel to office supplies at the
most economic rate. Scheduled all fleet repairs and maintenance to comply
with Department of Transportation requirements. -

Page 1 of 3
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James W. Sudak

Kollsmaﬁ
220 Daniel Webster Highway, Merrimack, NH 03054

11/89 - 5/91 Janus Optical Disk Supervisor

My primary responsibility was to support data operating systems which
consisted of both main framed and networked micro processing work
stations. Set up training procedures for all new employees and maintained
performance reviews on one Coordinator, a staff of twelve Data Processing
Operators and four Clerks. Products reports and maintained records on
department cost and operating budgets. Also responsible for all system
backups, tape library and troubleshoot any system failures on two 8350
Digital VAX Main Frame, networked personal computers, 6800 ADL Kodak
Optical Disk System, two Auto CAD work stations, various optical scanning
equipment and a wide range of plotters and printers. Provided customers
support on problem solving and:production schedules.

1177 - 11/89 Traffic Department Supervisor

In the.position of Traffic Supervisor | worked directly with Purchasing, Q.C.,
Engineering and Accounting to assure an uninterrupted flow of purchased
items into manufacturing and storage areas using a multi-level MRP system.
Procured a wide range of products and negotiated pricing and availability.
Worked with in-house DCAS officers on various types of packing and
packaging to comply with both long and short-term shipping and storage.
Helped develop and implement the on-line system, linking Shipping and
Receiving, Purchasing, Quality/[nventory Control and Accounts
Payable/Receivable. Provided monthly reports on operating results and
cost. | was also accountable for:a 1.2 million dollar operating budget in the
Traffic Department. Assured the timely and efficient shipment of products to
customers domestic, international and military with a staff of twenty-one
Shipper/Receivers and two clerical administrators.

CERTIFICATIONS:
State of New Hampshire Justice of the Peace
State of New Hampshire Départment of Motor Vehicle Inspection Officer
State of New Hampshire D.O.T. Bureau of Rail and Transit
Trainer: Passenger Assistance Training
Emergency Vehicle Evacuation
Substance Abuse Drug and Alcohol

Braun Wheelchair Lift

National Transit Institute
ADA Paratransit Eligibility Determination

National Transit Institﬁte
Managing the Cost of ADA Paratransit

Community Transportation Association of America
Certified Professional Dispatcher
Page2 of3



James W. Sudak

EDUCATION:

2009
2007
2005
2004
1990
1989
1988
1986
1985
1984

1976

Child Safety Seafs Technician

National Transit institute - ADA Paratransit Eligipility Determination
National Transit Ihstitute -~ Managing the Cost of ADA Paratransit
National Tranéit Institute — Market-based Ridership Strategies
Digital Corp. - Utilities and Commands

Kollsman - Management Training

Adéess Computer Consultants - Computer Topics

Kollsman - Sﬂpervisory Development

Joint Military Packaging School - Military Packaging

New Hampshire College - Management Curriculum

New Hampshi_re Technical College — Automotive Technology

Page 3 of 3
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EDUCATION

EMPLOYMENT

enr
Resume-R. Littlefield

RALPH LITTLEFIELD

Community Action Program Belkn.i%lp-Merrimack Coﬁnties, Inc.
P.O. Box 1016, Concord, NH 03302-1016

(603) 225-3295 / Rlittlefield@bm-cap.org

High School — Winnacuni‘net High School, Graduated June 1966
College — Keene State College, Keene, NH, Graduated May 1971
Degree — Bachelor of Education

January 1980 — Present
Community Action Progtam Belknap-Merrimack Counties, Inc.
Executive Director

Responsible for the general administration of the agency which is
comprised of 85 major programs and has an annual budget in
excess of $37 million dollars and a staff of 410 employees.

June 1978 — January 1980
Southwestern Communit;i{' Services, Inc., Keene, New Hampshire
Deputy Director

1976 — June 1978 ‘
Southwestern Community Services, Inc., Keene, New Hampshire
Head Start Director :

1974 — 1975 : .

Southwestern Community, Services, Inc., Keene, New Hampshire

Program Coordinator-Food Stamp Program, Green Thumb Project,
' Nutrition West

1974 — Head Counselor, Smﬁmer Neighborhood Youth Corps

1972 — Assistant Head Start Director, Cheshire County Head Start
Claremont, New Hampshire

June 1971 — General Servi?ces Director
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~ 2012 Rural Reporting Manual

Agency Name: State or Indi Beport iRYzZOM

o 2 KR
£ RN R :

: Reports

1] ¥ orlndianTrlbe: STES-3L)

"J1 Subrecipieri Basic Informalion

Subreciplent legal! a ] J Reporting Year End Date ™ I_—_:j(wdlmn
" Matngaddresstne 1% [ ] Agencyiype B —~]
. Mating adchess ine 2 i il P.0.Box — '
oy" o L 1 Couny™- o/
State ™ ' . * Zpcode™ ‘:: I:: (esc 22292-2222) |
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b2 Subrecipient Contatt Information : '
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Phane (555 123-4567/" L 1 e ) :
- 03 Service Area 5 VDzn:lbe" ]
0s Modes (check allthat apply}l*
‘0D Bus a Cornmuter Bus
1{bus, Is sendoe deviated fixed route or fiked route only? o DemandResponse
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o Vanpool
O Oher Describe™] ]
Financial Informalion . »
Qperating Capital
L

05 Total Annual Expenses

Sources of Funds E:

ol

Fare revenues

or Contraotrevenues

o Looalfunds
i o State funds

Federal Assistance

i

i

o FTA Capital Program lunds (55303)

FTAS; {Needs of Elderly Individuals and Individuals with
Dizablites Formula Pogram funds (§5310)

9 FTAQher thanUrbanked AsraFomuta funds (§S371)

104 FTA Tribal Transit hunds (§5311)

e ARRA Qther than Urbanized Area Fareula (unds (§53T1

g

10b

il

g

we  ARRA Tnbal Transit iunds (85311)

1os FTAdob Access and Reverse Commuts Fermula Programfunds ($53161 wl 1
106 FTANew Freedom Programunds (§5317) w___ ]
1@ FTAAlemative T inPaiks andPublioLands
Program funds (55320} ) ' w_____]
sy ARRAT by B dE R } ‘“1'::[
10 OtherFTAfunds Desorbe™]_ : ] eserbe[___ 1
Wi Ciher Federalfunds Desorbe™_ ] w1 Daserbe"] ]
n Total Federal Assistanon 3
Descrte™] Descibe”] ]

i OtherFunds
2 Total Annual Revenues Expended
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2012 Rural Reporting Manual

Asset and Resource Information

Vehicles

Revenue Vehicle lnventory [D Number
»  RVI¥
© RVI#
1 R
1 Toral

Faclliles

( [aelitl

18 Numberol §

‘ Other Resources
1 Number of voluriteer diiye:s

& Number of personal vehioles In senvice

. b c [ . ' 3 b
Lugan Souree o
Numberof Vehicle Fundingfar Number f ADA
Vehldesin Length . Yemd  Puchwelloswed  Accesrible
TotalFleet Vehide Type finfeed  SestingCapacly  Mimuaclure - Yehldles Vehlcles nFlest  Ownerrbip Codo
== i — Nk ) = =
—/ [seteer |} ] [ | [seteat 3 [sete
] [setest ] } [sermm =] ] [Sekemt

] b € d .
Leazed by
Public
Owned by Agencyfar
Sermice Ownedby Public Agencyler Serice  Lewsnd by Servier
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[ ] [ 1L J

Service Data

8 Bus
eb  Commuter Bus

pbc  DemandResponse

b e - ] . £ 9
Anruct Annush Spencored
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o
[ —
L ] [ JL ]
| —
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20 Reportable incidents
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22 Injurles
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t Subrecipient Basic Information

.- SubfecipientiD’ [~ | (Stale: #RekHH or incan Trine: HTHA-HA)

.mzc_.w%mma legal name * I i ﬂmvﬁsa Year End Date * . _,H#Asaa&ié ,
Malling address lin 1 * L B 1 : >,mm=& type . : —mmmnn _Ju\_
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Ciy* . | : | County* . o : ‘ N |
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Subrecipient acronym 1 1 URL {website address) 1 1]
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08 Local funds

03 | State funds ‘ : '
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0g FTA Job Access and Reverse Commute Formula Program funds (§531€)

.ﬁ_ FTA .Zni _n..mmnn“
Al . P .
- 100 FTA Allernative ¢ tallon In Parks and Public Lands
Programfur  +320)
{

~am funds (§5317)
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