
Frank Edelblut 
Commissioner 

June 1, 2019 

STATE OF NEW HAMPSHIRE 
DEPARTMENT OF EDUCATION 

101 Pleasant Street 
Concord, N.H. 03301 
TEL. (603) 271-3495 
FAX (603) 271-1953 

His Excellency, Governor Christopher T. Summu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Christine M. Brennan 
Deputy Commissioner 

Authorize the New Hampshire Department of Education, Bureau of Special Education to amend a sole 
source cooperative project agreement with Keene State College, Keene, NH (vendor code 177865), by 
increasing the price limitation by $36,037.00 from $36,037.00 to $72,074.00 and extending the end date 
from June 30,2019 to June 30,2020 to continue to provide administration and maintenance of an online 
transition resource portal developed under the State Personnel Development Grant (SPDG), effective 
July I, 2019 or upon Governor and Council approval whichever is later. This contract was originally 
approved by the Governor and Council on June 6, 2018 (Item #132). 100% Federal Funds. 

Funds to support this request are anticipated to be available in the account IDEA-Special Education­
Elem/Sec in Fiscal Year 2020, upon the availability and continued appropriation of funds in the future 
operating budget, with the ability to adjust encumbrances between Fiscal Years through the Budget 
Office without further Governor and Council approval, if needed and justified: 

06-56-56-562010-25040000-102-500731 Contracts for Program Services 

State Accounting Unit Current Budget Increase/Decrease 
Fiscal 
Year 

2019 25040000 $36,037.00 $0 
2020 25040000 $0 $36,037.00 

EXPLANATION 

FY2020 
$36,037.00 

New Modified Budget 

$36,037.00 
$36,037.00 
$72,074.00 

This request is sole source because Keene State College has been overseeing the transition portal for the 
past 6 years as part of their work on a State Personnel Development Grant (SPDG) from the US 
Department of Education. 

TDD Access: Relay NH 711 
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES 



His Excellency, Governor Christopher T. Sununu 
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The Transition Resource Portal is a valuable online resource for New Hampshire students, families, 
educators and community partners focused on providing tools and resources related to Extended 
Learning Opportunities as well as preparing students for life after high school. The Portal includes both 
the nextsteps-nh.org and beyondclassroom.org websites. 

The Bureau would like to continue this work for an additional year since these are valuable resources for 
educators, student and families. There is currently not the capacity to bring the valuable information into 
the Departments website. March 1, 2018 to February 28, 2018 beyondclassroom.org site received 5,543 
visitors and nextsteps-nh.org received 34,181 visitors. 

In collaboration with the NH DOE Bureau of Student Support, Keene State College will provide 
administration and maintenance of the portal as well as content and usability enhancements to sustain 
this valuable resource. Keene State College shall provide administration, maintenance and support to the 
NH Department of Education for the Transition Resource Portal developed by Keene State College 
under the 2011-18 SPDG grant. The current plan to retain this valuable content is to move it to the NH 
Department of Education's website when there is sufficient capacity to do so. 

Keene State College is a public Institution of Higher Education and a member of the University System 
of New Hampshire. Keene State College has been a leader in offering professional development 
training and resources in secondary transition and special education. 

In the event that the Federal funds become no longer available, General Funds will not be requested to 
support this program. 

Respectfully submitted, 

tJwtwy 
Frank Edelblut 
Commissioner of Education 

FE:PFD 
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AMENDMENT #1 to 
COOPERATIVE PROJECT AGREEMENT 

between the 
STATE OF NEW HAMPSHIRE, Department of Education 

and the 
Keene State College of the UNIVERSITY SYSTEM OF NEW HAMPSHIRE 

The Cooperative Project Agreement, approved by the State ofNew Hampshire Governor and Executive 
Council on 6/6118, item # 132, for the Project titled " Transition Resource Portal Support," Campus 
Project Director, Stephen Bigaj, is and all subsequent properly approved amendments are hereby 
modified by mutual consent of both parties for the reason(s) described below: 

Purpose of Amendment (Choose all applicable items): 

0 Extend the Project Agreement and Project Period end date, at no additional cost to the State. 

C8] Provide additional funding from the State for expansion of the Scope of Work under the Cooperative 
Project Agreement. 

0 Other: 

Therefore, the Cooperative Project Agreement is and/or its subsequent properly approved 
amendments are amended as follows (Complete only the applicable items): 

• Article A. is revised to replace the State Department name of with and/or USNH 
campus from to 

• Article B. is revised to replace the Project End Date of June 30, 2019 with the revised Project End 
Date of June 30, 2020, and Exhibit A, article B is revised to replace the Project Period of July 1, 
2018- June 30, 2019 with July 1, 2018- June 30, 2020. 

• Article C. is amended to expand Exhibit A by including the proposal titled," ,"dated 

• Article D. is amended to change the State Project Administrator to 
Administrator to N arne. 

• Article E. is amended to change the State Project Director to 
Director to 

and/or the Campus Project 

and/or the Campus Project 

• Article F. is amended to add funds in the amount of$36,037.00 and will read: 

Total State funds in the amount of $72,074 have been allotted and are available for payment of 
allowable costs incurred under this Project Agreement. State will not reimburse Campus for costs 
exceeding the amount specified in this paragraph. 

• Article F. is amended to change the cost share requirement and will read: 

Campus will cost-share % of total costs during the amended term of this Project Agreement. 

• Article F. is amended to change the source of Federal funds paid to Campus and will read: 

Federal funds paid to Campus under this Project Agreement as amended are from 
Grant/Contract/Cooperative Agreement No. from under CFDA# . Federal 
regulations required to be passed through to Campus as part of this Project Agreement, and in 
accordance with the Master Agreement for Cooperative Projects between the State of New 
Hampshire and the University System of New Hampshire dated November 13, 2002, are attached 
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to this document as revised Exhibit B, the content of which is incorporated herein as a part of this 
Project Agreement. 

• Article G. is exercised to amend Article(s) of the Master Agreement for Cooperative Projects 
between the State ofNew Hampshire and the University System ofNew Hampshire dated November 
13, 2002, as follows: 

Article 
Article 

is amended in its entirety to read as follows: 
is amended in its entirety to read as follows: 

• Article H. is amended such that: 

0 State has chosen not to take possession of equipment purchased under this Project Agreement. 
0 State has chosen to take possession of equipment purchased under this Project Agreement and will 

issue instructions for the disposition of such equipment within 90 days of the Project Agreement's 
end-date. Any expenses incurred by Campus in carrying out State's requested disposition will be 
fully reimbursed by State. 

• [g) Exhibit A is amended as attached. 

• 0 Exhibit B is amended as attached. 

All other terms and conditions of the Cooperative Project Agreement remain unchanged. 

This Amendment, all previous Amendments, the Cooperative Project Agreement, and the Master 
Agreement constitute the entire agreement between State and Campus regarding the Cooperative Project 
Agreement, and supersede and replace any previously existing arrangements, oral and written; further 
changes herein must be made by written amendment and executed for the parties by their authorized 
officials. 

This Amendment and all obligations of the parties hereunder shall become effective on the date the 
Governor and Executive Council of the State ofNew Hampshire or other authorized officials approve this 
Amendment to the Cooperative Project Agreement. 

IN WITNESS WHEREOF, the following parties agree to this Amendment# 
Project Agreement. 

to the Cooperative 

By An Authorized Official of: 
Plymouth State University 
Name: Audrey J. Arsenault. CRA 
Title: Interim Director 
Office ofS onsored Pro·ects & Research 
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By An Authorized Official of: 
NH Department of Education 
Name: Frank Edelblut 

Signature and Date: 

By An Authorized Official of: the New 
Hampshire Governor & Executive Council 
Name: 
Title: 
Signature and Date: 

Campus Authorized Official~ 
Date~ltj 



EXHIBIT A 

A. Project Title: Transition Resource Portal Support 

B. Project Period: July 1, 2018- July 30,2020 

C. Objectives: Maintain and enhance the Transition Resource Portal, consisting of the Next Steps NH 
website, the Beyond Classroom website, and social media. 

D. Scope of Work: 
Objective 1: Provide administration and maintenance for the two websites: nextsteps-nh.org and 

beyondclassroom.org. 
1. Continue technical maintenance of TRP (hosting, domain registrations, software updates, etc.). 
2. Monitor accessibility compliance. 
3. Monitor external website links and fix/replace as needed. 
4. Provide technical support for any website issues. 

Objective 2: Provide content and usability enhancements to the Transition Resource Portal. 
1. Continue to curate content, adding new content and refreshing/pruning existing resources. 
2. Collaborate with NH DOE Bureau of Special Education staff. 
3. Continue the SPDG project's social media strategy. 
4. Continue to collect and analyze usage statistics, using the results to inform improvements to the TRP. 
5. Respond to website inquiries. 
6. Investigate new tools as time allows. 

Objective 3: Support and promote use of the Transition Resource Portal by constituent groups. 
1. Present to interested groups as opportunities arise. 
2. Attend meetings where content could enhance the TRP. 

E. Deliverables Schedule: Provide maintainence and enhance the Transition Resource Portal, 
consisting of the Next Steps NH website, the Beyond Classroom website, and social media by June 
30,2020. 

F. Budget and Invoicing Instructions: 

Personnel 
Benefits 
Travel 
Supplies 
Contracted 
Printing, Copying, Telecom 
Sub Total Direct Costs 

FY 19 
$20,440 
$ 1,953 
$ 250 
$ 467 
$ 6,395 
$ 400 
$29,905 

Indirect Costs (30% of salaries and wages) $ 6,132 
TOTAL COSTS $36,037 

Funding Source: 1 00% Federal Funds 

FY20 
$20,836 
$ 2,062 
$ 520 
$ 573 
$ 5,395 
$ 400 
$29,786 

$ 6,251 
$36,037 
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Method of Payment: 
Payment will be made upon the submittal of an invoice that is received by the 1Oth of the following 
month which is supported by a summary of activities that have taken place in accordance with the terms 
of the contract. 

Submit Invoices to: 
Penny Duffy- Grants & Contracts Technician 
NH Department of Education 
Bureau of Student Support 
101 Pleasant Street 
Concord, New Hampshire 03301 
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Frank Edelblut 
Commissioner 

STATE OF NEW HAMPSHIRE 
DEPARTMENT OF EDUCATION 

1 01 Pleasant Street 
Concord, N.H. 03301 
TEL. (603) 271-3495 
FAX (603) 271-1953 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

MAY24'18 PM12=28 DAS 

Christine M. Brennan 
Deputy Commissioner 

May 8, 2018 

Authorize the New Hampshire Department of Education, Bureau of Special Education to enter into a sole source 
cooperative project agreement with Keene State College, Keene, NH (vendor code 177865), in the amount of 
$36,037.00 to provide administration and maintenance of an online transition resource portal developed under 
the State Personnel Development Grant (SPDG), effective July I, 2018 through June 30, 2019 upon Governor & 
Council approval. (1000/o Federal funds) 

Funds to support this request are anticipated to be available in account titled Special Education-Elem/Sec as 
follows: 

06-056-056-562510-25040000-102-500731 Contracts for Program Services 

EXPLANATION 

FY2019 
$36,037.00 

This request is sole source because Keene State College has been overseeing the transition portal for the past 6 
years as part of their work on a State Personnel Development Grant (SPDG) from the US Department of 
Education. 

The Transition Resource Portal is a valuable online resource for New Hampshire students, families, educators and 
community partners focused on providing tools and resources related to Extended Learning Opportunities as well 
as preparing students for . life after high school. The Portal includes both the nextsteps-nh.org and 
beyondclassroom.org websites. 

In collaboration with the NH DOE Bureau of Special Education, Keene State College will provide administration 
and maintenance of the portal as well as content and usability enhancements to sustain this valuable resource. 
Keene State College shall provide administration, maintenance and support to the NH Department of Education 
for the Transition Resource Portal developed by Keene State College under the 2011-18 SPDG grant. The current 
plan to retain this valuable content is to move it to the NH Department of Education's website when there is 
sufficient capacity to do so. 

Keene State College is a public Institution of Higher Education and a member of the University System of New 
Hampshire. Keene State College has been a leader in offering professional development training and resources in 
secondary transition and special education. 

TDD Access: Relay NH 711 
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and the Honorable Council 
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In the event that the Federal funds become no longer available, General Funds will not be requested to support this 
program. 

~~7 
Frank Edelblut 
Commissioner of Education 

FE:PFD 
Enclosures 



COOPERATIVE PROJECT AGREEMENT 
between the 

STATE OF NEW HAMPSHIRE, Department of Education 
and the 

Keene State College of the UNIVERSITY SYSTEM OF NEW HAMPSHIRE 

A. This Cooperative Project Agreement (hereinafter "Project Agreement") is entered into by the State of 
New Hampshire, Department of Education, (hereinafter "State"), and the University System of New 
Hampshire, acting through Keene State College, (hereinafter "Campus"), for the purpose of 
undertaking a project of mutual interest. This Cooperative Project shall be carried out under the terms 
and conditions of the Master Agreement for Cooperative Projects between the State of New 
Hampshire and the University System of New Hampshire dated November 13, 2002, except as may be 
modified herein. · 

B. This Project Agreement and all obligations of the parties hereunder shall become effective on the date 
the Governor and Executive .Council of the State of New Hampshire approve this Project Agreement 
("Effective date") and shall end on 6130/19. If the provision of services by Campus precedes the 
Effective date, all services performed by Campus shall be performed at the sole risk of Campus and in 
the event that this Project Agreement does not become effective, State shall be under no obligation to 
pay Campus for costs incurred or services performed; however, if this Project Agreement becomes 

· effective, all costs incurred prior to the Effective date that would otherwise be allowable shall be paid 
under the terms of this Project Agreement. 

C. The work to be performed under the terms of this Project Agreement is described in the proposal 
identified below and attached to this document as Exhibit A, the content of which is incorporated 
herein as a part of this Project Agreement. 

Project Title: Transition Resource Portal Support 

D. The Following Individuals are designated as Project Administrators. These Project Administrators 
shall be responsible for the business aspects of this Project Agreement and all invoices, payments, 
project amendments and related correspondence shall be directed to the individuals so designated. 

State Project Administrator 

Name: Santina Thibedeau 
Address: NH Department ofEducation 

I 0 I Pleasant Street 
Concord NH 03301 

Phone: 603-271-6093 

Campus Project Administrator 

Name:. Audrey J. Arsenault, CRA 
Address: Office of Sponsored Projects & 
Research 

Keene State College 
29 Main Street 
Keene, NH 03435-3510 

Phone: 603-358-2046 

E. The Following Individuals are designated as Project Directors. These Project Directors. shall be 
responsible for the technical leadership and conduct of the project. All progress reports, completion 
reports and related correspondence shall be directed to the individuals so designated. 

State Project Director 

Name: Amy Aiello 
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Campus Project Director 

Name: Stephen Bigaj 

Campus Authorized Official 111\9 
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Address: NH Department of Education 
1 0 1 Pleasant Street 
Concord NH 03301 

Phone: 603-271-1536 

Address: Keene State College 
229 Main Street 
Keene, NH 03435-3510 

Phone: 603-358-2872 

F. Total State funds in the amount of $36,037.00 have been allotted and are available for payment of 
allowable costs incurred under this Project Agreement. State will not reimburse Campus for costs 
exceeding the amount specified in this paragraph. · 

Check if applicable 
0 Campus will cost-share %of total costs during the term of this Project Agreement. 

1:8] Federal funds paid to Campus under this Project Agreement are from Grant/Contract/Cooperative 
Agreement No. -2712010312 from U.S Department Of Education Office of Special Education 
Programs under CFDA# 84.027 A. Federal regulations required to be passed through to Campus 
as part of this Project Agreement, and in accordance with the Master Agreement for Cooperative 
Projects between the State of New Hampshire and the University System ofNew Hampshire dated 
November- 13, 2002, are attached to this document as Exhibit B, the content of which is 
incorporated herein as a part of this Project Agreement. 

G. Check if applicable 
0 Article.(s) of the Master Agreement for Cooperative Projects between the State of New 

Hampshire and the University System of New Hampshire dated November 13, 2002 is/are hereby 
amended to read: 

H. ~ State has chosen not to take possession of equipment purchased under this Project Agreement. 
0 State has chosen to take possession of equipment purchased under this Project Agreement and will 
issue instructions for the disposition of such equipment within 90 days of the Project Agreement's 
end-date. Any expenses incurred by Campus in carrying out State's requested disposition will be 
fully reimbursed by State. 

This Project Agreement and the Master Agreement constitute the entire agreement between State and 
Campus regarding this Cooperative Project, and supersede and replace any previously existing 
arrangements, oral or written; all changes herein must be made by written amendment and executed for 
the parties by their authorized officials. -. 

IN WITNESS WHEREOF, the University System of New Hampshire, acting through the 
Keene State College and the State of New Hampshire, Department of Education have executed this 
Project Agreement. 

By An Authorized Official of: 
Keene State College 
Name: Audrey J. Arsenault, CRA 
Title: Interim Director, Office of Sponsored 
Projects & Research 
Swoature and Date: 

tt~~~1. AM~ S/~18 

Page 2 of5 

By An Authorized Official of: 
Department of Education 
Name: Frank Edelblut 
Title: Commissioner of Education 

Signatureand(;l! ~ S',.'2.J'\Y 

Campus Authorized Official flm 
Date~ IS' 



By An Authorized Official of: the New 
Hampshire Governor & Executive Council 
Name: 
Title: 
Signature and Date:· 

EXHIBIT A 

A. Project Title: Transition Resource Portal Support 

B. Project Period: July 1, 2018 -June 30, 2019 

C. ·Objectives: Maintain and enhance the Transition Resource Portal, consisting of the Next Steps NH 
website, the Beyond Classroom website, and social media. 

D. Scope of Work: Keene State College (KSC) (vendor code 177865) shall provide one year support 
contract with the NH Department of Education for the Transition Resource Portal developed by 
Keene State College under the 2012-18 SPDG grant. 

Provide administration and maintenance for the two websites: nextsteps-nh.org and -
beyondclassroom.org. · 

• Continue technical maintenance of TRP (hosting, domain registrations, software updates, etc.). 
• Monitor accessibility compliance. 

- • Monitor external website links and fix/replace as needed. 

Provide content and usability enhancements to the Transition Resource Portal. 
• Continue to curate content, adding new resources and refreshing/pruning existing ones. 

Collaborate with NH DOE Bureau of Special Education staff. 
• Continue the SPDG project's social media strategy. 

Continue to collect and analyze usage statistics, using the results to inform improvements to 
the Transition Resource Portal. . 

• Respond to website inquiries. 
• Investigate new tools as time allows. 

E. Deliverabies Schedule: Provide maintainence and enhance the Transition Resource Portal, 
consisting of the Next Steps NH website, the Beyond Classroom website, and social media by June 
30, 2019 .. 

F. Budget and Invoicing Instructions: 
Personnel $20,440 
Benefits $ 1,953 
Travel $ 250 
Supplies $ 467 
Contracted $ 6,395 
Printing, copying, telecomm $ 400 
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Total Direct Costs 
Indirect Costs 30% 
Total Costs 

Total Project costs: $36,037 

$29,905 
$ 6,132 
$36,037 

Funding Source: 100% Federal Funds 
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EXHIBITB 

This Project Agreement is funded under a Grant/Contract/Cooperative Agreement to State from the 
Federal sponsor specified in Project Agreement article F. All applicable requirements, regulations, 
provisions, terms and conditions of this Federal Grant/Contract/Cooperative Agreement are hereby 
adopted in full force and effect to the relationship between State and Campus, except that wherever such 
requirements, regulations, provisions and terms and conditions differ for INSTITUTIONS OF HIGHER 
EDUCATION, the appropriate requirements should be substituted (e.g., OMB Circulars A-21 and A-110, 
rather than OMB Circulars A-87 and A-1 02). References to Contractor or Recipient in the Federal 
language will be taken to mean Campus; references to the Government or Federal Awarding Agency will 
be taken to mean Government/Federal Awarding Agency or State or both, as appropriate . 

. Special Federal provisions are listed here: IZ] None or 
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DONALDS. HILL 
C.mmisslonv 
(603) 1'1'1-32ll\ 

~hrt.e of ~ efn ~zrmpsfrire 
DEPA.RTME:'II'T OF AD'-Il.~ISTRA 1'f\"£ SER.,'ICES 

OFFICE OF THe CO.'>IMISSIOSER 
Suue Houac: Aline:~: • Room UO 

2.S Capitol Sutci 
Conc:<lrd. New Hatnp$1.ire G330\ 

September27,2002 

Her Excellency, Govemor Jeanne Shaheen 
attd the Honorable Executive Councll 

State House · 
Concord, New Hampshire 03301 

REQUESTED ACTJON 

Authorize the State and the University System to utilize a modified, streamlined contract and 
gnl!nt award process and approve the attached Master Agrement and Cooperative Project 
Agreement fonn 1or use In such contracts and grants. This process will be effectlw with the date of 
Govemor and Council approval. 

EXPLANAnON 

On AprD 12, 2000, University of New HampShire President Joan Leitzel, Vlce President for 
Research and Public Servfce Donald Sundberg. and Executive Director of Sponsored Research 
Kathryn Cataneo met with the Governor and Executive Council to discuss the mutual benefrts of 
State-University partnersi11ps and mechanisms to support those partnerships. One sueh mechanism 
lnvolves streamfinlog the grant and cootact award process between these two State entities. llle 
·Governor and Couna1 gave lheir support to thls conoept, a.sldng 1hat the Department of Administrative 
Services work wilh the AUorney General's Office and the University. Representatives of these entities 
mtt and agreed to 1he attached proposed Master Agreement and model Cooperative Project 
Agreement format presented here for approval and use in place of the various mechanisms currently 
used. 

Adoption of thfs Master Agreement and use of this cantracting process Js expected to result In 
greater eftlcfencies for all parties. There will be a unique, easily identifiable, short format for all 
p(ojects with USNH campuses. This consistency should benefit all, including the Governor and 
Executive Council in 1heir review of proposed USNH-state agency projects. lime spent on individual 
agreements wiR be reduced stgnifiQanUy. Supporting documents currently required for each contract, 
such a.s the Cert.itloate of Existence and proof of 501(c)(3) status, wilt be kept on fUe, saving paper, 
time and expense for all. 

OSH/cw 

Attachments 

· Respectfully submitted, 

~~tt,</.~·~ 
Donald s. Hill, Commissioner 
Departme_nt o~ AdminJstrative Services 
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MASTER A GR:EEl'vrE.?.; ""T 
for 

COOPERATIVE PROJECTS 
between the STATE OF NEW HAMPSHIRE and the 
UNIVERSITY SYSTEM OF NEW HAL\fi>SHIRE 

WHEREAS, the State of New Hampsb_ite provides a broad range of services aimed at improving the 
lives of New Hampshire's people, and 

WHEREAS, . the University System of New Hampshire, acting through itS resP.ective campuses, 
provides .teaching, tesearch, and public serviee for the people of New Hamps~ and 

WHEREAS, both parties agree lhat the public is best served when the resources and expertise of its 
public entities are shared to address topics. of common in teres~ . · 

THEREFORE, the Srate ot New Hampshire, (hereinafter "Starej, and the. University System of New 
I;Tampshlre, (ben:inafrcr "UUlivetsity System"), this _ day of , 20_, enter into an 
agreement for tbe pmpose of jointly p1anni.ng and caaying out projects in a cooperative manner 
(hereinafter "Cooperanve Project") under the rerms attd condidons specified below. These terms and 
conditions shall apply to projects funded at the University System by tlie State and shall tcmaln in 
f<m:e and effect until amended or tmninated. · 

1. COOPERATIVE PROJECT AGREEMENT 

A Cooperative Project Agxeement, (hereinafter "Project Agreement"), shall be executed for each 
Coopecalive Project.. Project Agreements will implement the contractual Ielationship between the 
State and the Uiliversity System and \Vi1l incorporate the governing terms and conditions pf rhis 
MASTER AGREEMENT. Each Project Agreement shall include: 

A. NIU!le of the department, agency or unit of the Stare, and the name of rhe Univetsity System 
campus participating in the project. · 

B. The effective starting date and expiration date for the Project Agreement, as well as a project 
period during which costs incurred by the University System will be considered allowable 
under the Project Agxeement. 

C. Description of project activities to be undertaken during the period of the agreement. to include 
(a) project title, (b) objectives, (c) scope of work, (d) schedule of reportS or other deliverables, 
and (e) b~eet and invoicing instructions: 1f additional work. beyond that specified in the 
present agreement, is necessary to complete the total project, then a descrlption of proposed 
future activities aloog with a timetable and estimated total cost should be included. 

D. Designation of Project Administrators . 

. 'E. Designation of Project Directors. 

. F. Funding and cxher project concributions to be provided by the State, by the University System, 
and by any third party during the period of the agreement. Also. for Federally-funded projetts, 
the State wiU identify, by Contract number or Grant and CFDA nwnbers, the Federal award 
wrueh provides the funQing. . 
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G. Wilen appropriate for a pmicufar Project Agreem<:nt. specific and muturuly agrc~able 
modific.lltiOns [0 the terms or this Master Agreement 

H. When the Smte wishes to e~ercise its reversionary interest in equipment purchased under a 
Project Agreement. instructions for the disposition of equipment at the end of the Project 
Agreement 

l The signarure of an authorized campus official on behalf o( the University S!t"Stem. the · 
signarurc of an authorized ofticial(s) on behalf of the State and, when required, approv~l by 
Governor and Executive Council befo~ the Project Agreement becomes a valid, eaforc:able 
document. 

2. PROJEcr AD~lRATORS 

The State and tbe University System shall each designate a Project Administrator for each Projeet 
· Agrecmcnr. The Project Admillistnrors shall be responsible for the business aspe~tS of proje:ts end all 
invoi~ payments, l)tOjcct amendments and related correspondence shall be directed to rhe 
individaals so desi~ated. 

3. PROJECT DIRECTORS 

The State and the University Syst8m shall each designate a Project DirectOr for e~h Project 
Agreement. The ProjeCt DirectOIS shall be responsible for the technical leadership and conduct of the 
project. All progress reports, completion reports and related ·corre$pondence shall be directed to the 
individuals 50 designated. . . 

Joint project proposals to third parties may identify individuals from e.itber the State or the lJniveiSity 
System, or bolh, a5 "key personnel" 

~. IND~ENDENTCAPACIIY 

The parties agree that employees of the State, in the perfonnance of their duties and activities under a 
Pfoject Agreement, sfuill continue to be in the legal status of Sr.m employees and .!!Q{ as c:n1ploye:s of · 
the ~VCISity System; likewise, employees of the UnivetSity System. in the petfonnance of their 
duties and ~tivities under a Project Agreemenr shall continue in the legal status of University S)'Stem 
employees and !1m as employees of the S~te. 

5. CHANGES 

The scope of work. total cost, period of performance, specificanon of deliverables, or any other pan of 
a Project Agreement may be amended at any lime by written agreement of both parties, subject to 
required University Sys~m and State approvals and, when requi~ed, Governor and Execulive Council 

· apptOval. 

6. NON·APPROPRIATION OF Fmi"DS 

All obligations of the State under a Project Agreement ate contingent upon the availability and 
continued apprriprlation of funds, and the State shall not be liable for payment in excess of available 
appropriated funds. In the event of a reduction or temlination of the funds appropriated for a 'Proj~t 
Agreement, the State shall have the right to withhold p.1yment pending the reinstatement of the 
appropriated funds or to terminate a Project Agreement. in accordance with Article 14. 

. . 
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7. PROJ'ECT COSTS 
i 

Un.ive~ity System shall ensure that costs charged to Project Agreements are allowable, allocable, 11nd 
reasonable in accordance. with Federal cost principles, OMB Circular A-21, "Cost Principles for 
Educational Institutions." Univetsity System's employee benefits and facilities & adminisuative costs 
shall be charged at 110 more than the negotiated federal rares in effect at the time the Project Agreement 
is executed. 

If necessary to accoJllplish the objectives of a Project Agreement, University System may n:allocatc up 
to 10% of me cumulati.,e cost of a Project Agreement between major cost categories (Salaries & 
Wages. Employee Benefits, Travel, Supplies!SeMces, Equipment. Facilities & Administrative Costs) · 
in order to meet unanticipated needs. Univmity System may not reallocate ft1nds between eost 
categories for any reason thit is incollSistent with the original intent of the State's appmpriation of 
funds. Budget ~eallocations in cxceu of 1~ of the cumulative cost of a Project Agreement shall 
require State approval. 

8. COST SHARING. 

-Project Agreemeuts that indude cost sharing by the parties shall dearly state the required cost-sluue as 
a percentage of tocal cost tathcr than as an absolute dollar amount -Each patty shall be solely 
responsible for providing the resoorces 'they have committed to provide in securing funding a,nd neither 
shall be expected to contribute toward the commin:DcnDi of the other. · 

9. lNVOICES AND PAYMENTS 

Payments sbail be made by the State within 30 days after approving a proper invoice submitted by the 
UniveiSity System for actual cosrs incuned to dale. Invoices shall show current and cumulative 
expenses · incurred, by major cost categories (Salaries & Wages. Employee Benefits, Travel. 
Supplies/Services, Equipment, :Facilities & Administrative Costs). Invoices shu!l be submitted on the 
dates and to addlesses identified in the Project Agreement. Other pa)'ll'leot tc::nDs Inay be negotiated as 
necessary in ali indMdual Project Agreement.. · 

10. FISCAL RECORDS AND AUDIT 

The University System shall I!Wntain adequate financial records, in accordance with generally 
accepted accounting practices, to clearly identify expenses incarred under a Projed Agreement and 
shall :make such n:cords available at its offices during regular working hours for inspection by 
authorized representatives of the State during the period of the Project Agreement and for three years 
thereafter. These n:cords shall describe the nature of each expense. ·establisfi the relatedness of each 

' expense to the Project Agreement and teflect totDl ptoject costs including documentation of State and 
University System contributions and all third party contributions to the project. 

11. SUBCONTRACI'S 
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l2. Su"B.LETllNG, ASSIG~1v!ENT OR TRANSFER 

Neither party shall sublet, sell. transfer, assign, or otherwise dispose of its right, tide or inlcrest in any 
Ptojccl Agreement, or lillY part thereof, without the written consent of the other party. 

13. EQUAL EMPLOYMENT OPPOR11JN1TY 

During the pcrfonnanc:e of any Project Agreement, the State and llte Univetsity System agrc:: to 
COUlply with E.O. 11246, "Equal Employment Opportunity," as amended by E.O. 11375, "Amending 
~ve Order 11246 Relati~g to Equal Employment Opportunity." and as supplemented by 
tegulatiom at 41 CFR part 60, "Office of Federal Contract Compliance Programs, Equal Employment 
Opponunity, Depamnent of labor.• 

The Swe and ~ Univexsity System will cause rhe foregoing provisions ro be inserted in any 
subcontracts for any work' covered by this agreement so that such provisions sh3ll be binding upon 

_each subcon~ror. provided that the foregoing provis\on5 shall not apply to contracts or subconlr.ICtS 
for standard COlMlC'ICial supplies or raw mateiials. 

14.~ATION 

Either party may teiminate a Project Agxeement at any time upon 90 days written notice to the ocher 
party. ID the event of a reduction or termination of funds appropriated foe a Project Agreemenc. the 
State shall have the right to terminate the Project Agreement immediately upon providing the 
Univmfty System aotic:e of such tetminaticn. Expenses incumd prior to the date of tenmna_tion will 
be borne proportioDally by each of lhe parties according to the Projec:t Agreement budgeL 

15. UA.BII.lTY 

Neidler party shall be responsible for the negligent acts .of onrission or commission of the officers, 
employees, agents, or subcontractors of the other party. Neither the t.ennS of this Master A~enr 
nor tho$e of any Project AgteCaUmt shall be deemed~ waiver of sovereign immunity by either pany. 

16. ADDffiONAL PROVISIONS AND ORDER. OF PRECEDENCE 

The parties agree ·to comply with an governmental ordinances, laws and regulations as applicable to 
r their respective organizations. · 

When a Project Agreament includes Federal ftmds, all applicable requirements, regulations, provisions, 
. tams and coudidons attending those ftmds- shall be incorporated into the Project Agreement and 

· ad9Pted in full force and effect to the relationsrup between the·St:ate and the UniYenity System, except 
that wherever such requirementS, regulations, provisions and terms and conditions. differ for 
Institutions of Higher Education, the appropriate requirements will be substituted (e.g .• OMB 
Circulars A-21 and A·llO, rather than OMB C"1telllm A-87 and A-102). Ref~nces to Contractor or 
Recipient iD the Federal ~ui:rements, regulations, provisions, terms and condi.lions will ~ taken to 
mean the University System and references to the Government or Federal Awarding Agency will be 
taken to mean Govemment!Fedecal ~warding Agency or the Stam or both, as appropriate. 

In ·the event of any inco~istency between lhe teans of this MASTER AGRBBMENI'. a Prnjeet 
Agreement and tbose Federal tegulations incorpor.lted herein, the Federal regulations will p~ail 
before the others, and the Project Agreement will prevail over the provisions of this MAS'IER 
AGREEMENT. 
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.· 17. EQUIPMENT 

Equipment is defined ao include aU tangible property having a useful life of more: than one year and a 
. unit cost of $3,000 or more. ntle tQ all equipment supplied by the State under the !ertnS of n Project 
Agreement shall n:main with the State. Title to all equipment supplied by rhe University Sysrc:m under 
the terms of a Project Agreement shall remain wirh the University System • .fu.cept as provided for 
within the teans of individpa! Project Agreements, tirle to all equJpment purchased by the University 
System under a Project Agreement shall vest immediately with the University System. The University 
System shall maintain a Jist of all purchased equipment, and priority for use of such equipment 
throughout its useful life shall be to further the joint cooperative ventures of the paniC$. 

18. lNIEI..LECTUAL PROPERTY 

Unless otherwise mutually agreed to in the terms of a Project Agteement, title to data (which is herein 
defined. as including. but not Ulllited to, software, writings,. sound recordings, pictorial reproductions, 
drawings or otber graphical representations, reports, blueprints ana works of any similar nuure. 
whether or not copyrlghted or copyrlghtabJe)· first prodUQ:d or composed by Uni11ersity SysteDl. 
employees and/or stUdents in the petformance of a Project Agreement shall be the sole and exclusive 
propcny of the Univexsity,System, who shall hav~ the sole right to detcnnine the disposition of 
copyrights or other tights xesulting therefrom, consistent with the pertinent campllS poliey, provided, 
however, that the University System shalt grant to the State a non-exclusive. petpetual, royalty-free 
license to reproduct, modify ~d usc all such data for its own non-commen:ial purposes. !his 
paragraph sball.not apply to any da!a obtained from the Srate xegarding recipients o( Medicaid or other 
poblic assistance or any compilation or manipulation of such data by the University System which is 
subject to 42 U.S.C. sec. 1396(a)(7) and accompanying regulations including 42 CPR sec. 431301-
306; RSA 167:30 or simfiar state or federal laws. 

Unless otherwise mutually agreed to in the terms of a Project Agreement, title to any invention or 
discovery made or conceived by University System employees and/or swdents in the performance of a 
Project Agreement shall be the sole and exclusive property of the University System, consistent with 
the peninent campus policy. The Univemty Syste.m campus shall have the soJe right to determille the 
disposition of any patents or other rights resulting therefrom, provided however that upon issue of any 

~patent on any such inveurion or discoveryt the State sball have the right of tirsr refusal to en exclusive 
license to pr.actic:e the invention for a period of lime and at a royalty rate to be negotiated. The State 
shall have the right to a nou-exclusive, papetual, royalty free license to make and use the invention for 
its own non-<OJJHDen:ial purposes, but shall not have ·the right to sublicense any invention or ~scovery 
made or conceived in the pexformarice of a Project AgreemenL 

Arty license issued to the State hereunder will be. effective only after the parties sign a subsequent 
li~nse agreement. · 

I 

' 19. PUBUCATION. CONFIDENTIALrrY. AND MAINTENANCE OF DATA; ACCESS 

Resalts of work coaducted under a PrOject Agreement may be published, or otherwi5e publicly . 
disclosed, jointly by patties, or by either party separately, always giving aue credit to the odler pany 
and recognizing within proper limits the rights of individuals doing the work. Manuscripts prepared for 
publication.by either party shall be submitted to the Qthl;l' pany for [eview and cotlllllent prior to 
publi~ati~n. In the event of disagreement as to !he manner of publication or the interpretation of 
results; the party publlshing the information will give due credit to the other pany, but wiU assume full 
responsibility for any statements on wruch there is a difference of opinion. Any disclosures of data 
obtained from 1he state regarding recipients of Medicaid or other public assistance or any compilation 
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or manipulation of such data by the University System which is' subject to 42 li.S.C. sec. J396(a)(7) 
and accompanying regulations including 42 CFR see. 43L301-306~ RSA 167:30 or similar stare or 
fcdc:ral Jaws, shall be approved by the State Project Director according to procedures described in the 
applicable Project Agreement. Such approvo.l for disclosure shall not be unreason1bly withheld. 

The State acknowl~-that federal Regulations [~.g., 45 CFR 461 require the University System to 
maintain and protect the privacy oe all human research subjectS and ·the confidentiality of all personally 
identifiable infonnation or infOilllation that constrUctively identifies human xes=ch subjects. Human 
resean:b. subjects have the right to be protected agalnst invasion of their privat:y, to expect tbat their 
petsooal digniry will be maintained, and that the confidciniality of !heir private information wm be 
preser~ed Hence, except. as ~uired by law or ~tted. in wrlti.ng. by !:he subjec:rs themselves, 
information througlt which subjects may be identified including. but not llinited to, their names, 
student identification ownbers, hospital identification numbers, social security ntlQlbers, driver license 
numbers. home addresses, photographs, and videotapes will be maintained in strict confidence by the 
Univmity System. 

1bc paroes agree to maintain all data produced in the perf~ of a Project Agreement for a period 
oflhrec yean aftu the expiration date and, except as olhetwise governed by applicable Sta~ or Felkral 
t:gtllations, shall malce such data avallable at their offices during noonaJ working hours for inspection 
by any autborlzed ~resentative of the other party. If requested, a. copy of dtcse dala shall be 
fmnisbed to the other party, except as ~1hetwise governed by applicable State or Federal reguladoD.s. 

20. CERTIFICATIONS AND DOCUMENTS 

The University Syswu wiU file with me Deparmu:nt of Administrative Senic:es the following 
ccrofications and documents for each University System c.mipus, on forms acceptable 10 the New 
Hampshire Office of the Attorney General. These certifications and documents will suffice for au 
pUipOSeS, such that no additional cenifications or docwnents will be necesslli)'. Unless othenvise · 
indicued below, the' certifications and documents will be filed once and updated only as llecessary. 

A. STATUS 

• .The U.S. Intemal Revenue Service designations of the University System campus entities 
as SOl(c){3) organizations · 

• The _Certificate~ of Existence of University System campus entities as so designated by the 
New Hampshire Secretary of State. 

B. . SIGNATURE AUTHORITY 

• The Uruversity System's delcgluions of authority identifying those-individuals authorized to 
sign Proj~ct Agreements on behilf of the University System . 

. C. INSURANCE. 

• CCitificatts of insurance, updated annually, wtuch demonstrate the following coverages: 
commereial· general liability, educators' legal liability, altd workers' compensation and 
employers' liability. 

D. FINANCIAL AND AUDIT DOCUMmfS 

<~ University System of New· Hampshire Annual Financial Report . 
• College and. Universities Federal Ram Agreements for all University System entities for. 

nnmn.o;.e.o; of declarin2 financial & administrative cost rates and fringe benefits rat~ 
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• University System Annll:ll O?vm Circular A-133 Audit. 

E. FEDERAL CERTIFICATIONS -FILED A!'l.j!-i1JALL Y 

• Drug-Free Workplace 
• Lobbying 
• Debarment, Suspension, and Other Responsibility Ma.uers 
• Americans with Disabilities Act 
• Equal Employment Opportunity. 

F. OTHER 

•
0 
N~ ~£University Sys~m Board of Trustees 

21. APPROVALS AND AMENDMENTS 

This Master Agreement is hereby approved and effective as of the date of the last signahtte below by 
an authorized n:presenrativc of the University System of New Hampshire, State of New Hampshire, 
and Governor and Executive Council. Any amendments to this Master Agreement must be. approved 
in writing by aathorized represenwives of these same parties. 

Date 

FOR STATE OF NEW HAMPW 
By G>m-~M A. . r) 0 

noi{ald S. Hill, Co~ssioner, AchililtiSuative Services 

:PRO'flrtL z._ 
For New Hampshire Office of the Attorney General 

··APPROVED: 

By. . 
For New Hampshire Governor and Executive Council Pate 


