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REQUESTED ACTION

Pursuant to RSA 21-1:14, 1 (b) (4) and RSA 541-A: I, XV, the Department of Administrative Services
requests approval of an amendment to Chapter MOP 150 of the DAS Manual of Procedures so as to specify
that live audio feeds of Council proceedings shall generally be available to the public. Specifically, the
Department seeks approval of an amendment to existing section MOP 150 X by adding a new paragraph E, to
read as follows:

E. In addition to the foregoing, when feasible, arrangements shall be made for live audio of meetings of

the Council to be available to the public, bv telephone, the internet or other means which allows the

public to listen to proceedings as thev occur. This provision shall not require live audio to be

available at such times when the Council meets in any session which is not open to the public under

RSA 91-A or other law and the absence of such live audio shall not affect the validity of any

proceeding of the Council.

Approval of this item would add this provision to the section of the Manual of Procedures which deals with
the recording of meetings of the Governor and Executive Council, effective upon Governor and Council
approval.

EXPLANATION

On March 10, 2010, the Governor and Executive Council adopted a policy known as Policy 2010-1
"Audio Recording of Meetings of the Governor and Executive Council." That policy was subsequently
included in the Manual of Procedures and currently appears in Chapter MOP 150. The policy provides
in part that when the Governor and Council meet in official session, and when the Council conducts
public hearings, the Secretary of State is to make an audio recording of the meeting or hearing. It further
provides that the Secretary of State is to include an audio recording of each meeting and hearing in the
Secretary's record of the proceedings, but that the Secretary's minutes will nonetheless remain the
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officia! minutes of the meeting, with the audio recording being a supplemental record.

In June of 2022, the Executive Council met to consider various changes to the Manual. One change
endorsed by the Council was to seek to make its public sessions open to public listening on a real time
basis. The Department of Administrative Services was asked to prepare a provision for inclusion in the
Manual specifying that desire of the Council. The above provision, to be included in existing MOP 150
X (as that section may subsequently be renumbered) is the result.

Respectfully submitted,

Charles M. Arlinghaus
Commissioner
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DAS MANUAL OF PROCEDURES

EXECUTIVE AND LEGISLA TIVE BRANCHES

MOP 150 Governor and Executive Council Actions

I. Purpose and Scope

The Governor and Executive Council (also known as the Govern^ and "Governor's Council,"
or simply as the Governor and "Council" or "G & C") are resi^nsmle for the prudent and
economical expenditure of money appropriated by the Legis^^^The Governor and Council
are authorized to approve the expenditures of all State dej^^fete and to prescribe general
regulations for such expenditures. Disbursements from t^^Kt^i^^ury can be made only on a

land must otllmvise be made inwarrant of the Governor with the advice of the Coui.^
accordance with the acts of the Legislature. The G^femor and Councillm^age most state
agency expenditures by approving the "warrant^:^cussed at paragraph^I^Bbelow), as well as
through the process of reviewing contracts, grantS^^es, and ̂ er expendit^^presented for
approval at regular meetings (discussed at section

This chapter of the Manual of Procedi^^^^^es for S^^^ncies the rules that are
generally applicable to agency action itetojeq^feg^ovemol^d Council approval. Specific
guidelines for each type of action item, inc^4ing^M^^iniite^^^rvice contracts,
memoranda of understandinlpir^ts, leases^iquisiti%^%^l prdfety, acceptance of grants
or gifts, expenditure ap^palsTtr^^rs, trave||^d^sd^ adjt^^enfs are or will be provided
in other chapters of th^®anual of feeedures.

11. The G&Wimmr Process

A. H^P^he Council Onl^ates ̂^'^nerally

S«S5

The Govei^&s the suprem^^ecuti\^^thority of the State. N.H. Const. Pt. 2, Art. 41.
The Executi^Jbuncil is res^psible for advising the Governor "in the executive part of
government." hl^^onst. Pt.^PVrt. 60. The Executive Council is vested with a substantial
number of specific p^^rs aj^®sponsibilities pursuant to the Constitution and statutes of
the State of New Ham®^^^ne Governor holds the authority to convene the Council at his
or her discretion for the^^pose of directing the affairs of the state. N.H. Const. Pt. 2, Art.
62. As a practical matter, however, the Governor and Executive Council meet regularly,
approximately twice monthly. A schedule of these meetings is typically posted on the
Secretary of State's website at six month intervals, noting the date, time and location of each
meeting.

Meetings and records of the Governor and Council are subject to the provisions of RSA 91-
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DAS MANUAL OF PROCEDURES

A, the State's Right-to-Know Law. See RSA 91-A:1- a, VI(b). The Secretary of State serves
as the recording officer for the Council. N.H. Const. Pt. 2, Art. 64; see also Opinion ofthe
Justices, 79 N.H. 535, 535 (1919). The Department of Administrative Services ("DAS")
serves as the facilitator of the G & C process. Any agency wishing to have an item addressed
by the Council is required to submit the matter to DAS two weeks in advance of the meeting.
DAS then compiles a meeting agenda for the review and approval of the Governor. Late
items may be added to the agenda with the consent of the Governor. The agenda is then
published by the Secretary of State and the items are delivere^o the Executive Councilors
for review approximately five (5) days before the meeting^

A majority of the Council constitutes a quorum. RS^^pl6^^Action taken by
Councilors at any duly convened meeting at whiclj^^omm il^riesent constitutes the
action of the Council. Opinion of the Justices,^^^^. 530, 532 If Councilors

tine choose to remain silenty,^Sherwi:present at a meeting lerwise abstain ffo1@wting, their
silence or abstention will be taken as acquies^^e or concurrence in tl^^tion taken by
the majority of votes cast. Opinion ofthe Justidi^^^ 532 (1953|^^st agenda
items require approval of the Gove^or with the Council. The^^gmcil ma)
approve or reject an agenda item,'%|^Me the item fdik'aSSbn at a later time.
Governor does not vote on the agend@em.%^t rather excises his or her authority
through control of the meeting agendt

B. Approval of Warranf|

negativ^Mer agenda items.

Among its many res^nsibilities|pie GoverrK^^d Executiv^Council are charged with
ensuring the prudent^SlgconortfiSlexpendit^^f money appropriated by the Legislature.

^isk is the approval of "warrants" to
cover Disj^^emenlsiB^^i^tate Treasury can be made only on a
wan^^S" the GovSf^With t^^dvice oftl^feuhcil, and must otherwise be made in
accor^mt^ with the ac^^toe ̂ ^^ture. RSA 4:14; RSA 6:10; N.H. Const. Pt. 2, Art. 56;
Opinio^^the Justices, 75^^. 62^^^(1910); see also Op. Atty. Gen. No. 92-009
(9/30/92).^'

The Governor and^^e.cutiv^ft^uncil are presented each month (unless another interval is
specified by G & C^^^^^n^pimate of the funds required by State agencies to perform
their functions. The C^^^lapproves this estimated amount, which serves as an overall
authorization (a "warrant"Jto make the expenditures in question. Periodically, the Governor
and Executive Council are presented with an actual total of the amounts spent and approve a
warrant for those expenditures, essentially "truing up" the numbers in the initial estimate to
reflect actual expenditures.

As discussed in Section V below, the Governor and Executive Council have traditionally
added requirements beyond the mere approval of the warrant for certain types of
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DAS MANUAL OF PROCEDURES

expenditures, including through the review and approval of specific types of contracts,
grants, memoranda of understanding, leases, and other expenditures presented by agencies.

III. Agency Items Requiring Governor and Council Review

Based upon instructions periodically issued by the Council, the Department of Administrative
Services produces an inventory of various types of items that reguiw specific G & C review. The
inventory serves as a convenient guide for use by agencies. T^pJ^st recent version of the DAS
"Inventory of 0 &C Required Submissions" is incorporated.4h^&is Manual of Procedures by
reference. The Inventory may be found in the directory

https://das.nh.gov/moD/incorporated.aspx

Because the Inventory of 0 &C Required Submr^ibps may be updated orT^§ed by DAS as
circumstances require, without further action by G^^^r and^^lpncil, agend^^hall make
certain that they utilize the most recent^ersion of the ven m

aw

IV. Incorporation by Reference Handbook

Periodically, the Dep^m^rbWdMinistratii^en^^B^^^^fi^ produces an
"administrative handbd|^(also k^^i as the^K^Book of Ba^s") that is intended to
provide State agencies w|||p^neral ffiirmational^uidance on the organization of State
government, the budget pr^^bj^the^it^a^ount^^ystem, the Governor and Council
Process, Fi sp^^^^^^ee Pr^i^|^^Kji^^^^atteK^rhe most recent version of the
Departn^^^^dn^i^^^e Se'i^^s Admin^^^^andbook is incorporated into this
Manual bWxocedures by rfcference/^OjKandbool^rovides agencies with an easily
accessible^^e to'common^^toistra%|^^sues, including but not limited to matters
addressed in^i&danual of Procures. T^^ntended as basic guidance and should be
interpreted so as t^|5|Consistent^^ this Manual and operative law. To the extent that any
of the guidance con^^d in the HSdbook may be inconsistent with this Manual, the terms
of the Manual of Proceti^,s shalifiintrol.

The Administrative Handboo@hay be found in the directory located at:

https://das.nh.gov/moD/incorDorated.aspx

Because the Administrative Handbook may be updated or revised by DAS as circumstances
require, without further action by Governor and Council, agencies shall make certain that they
utilize the most recent version of the Handbook.
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DAS MANUAL OF PROCEDURES

V. Governor and Executive Council Approval
Thresholds

A. Thresholds Established

The Governor and Council have traditionally specified^^^ertain types of
expenditures require their direct approval inaddition^^ff^approval afforded by the
warrant. Agencies must bring expenditures of va^^p^^s which are above a
specific monetary threshold to the Governor and^^tfecuti^^fepuncil for their direct
review and approval. Except as is otherwise|^^ided in thi?^^^r, approval of the
Governor and Executive Council is requi^^^ordef for any o^^tive branch
agency to:

1.

2,

3.

4.

6.

7.

Incur costs associated organizecT^^^n^iiiPie amount o^^^OO or
more;

Incur membership fees o
MOP Chapter 1200;

ws

amountues

sSs?

ro

500 or more under DAS

more covering any

of understanding (MOU), as to
involves an expenditure in

^Enter into an^^^^temal'^^smorandum of understanding, as to be further
scribed in MC^^6I, if^^^OU involves either a State expenditure (in

^^knount), the'Seipt of funds, or the establishment of an enforceable
obl^pipn;

Award gr^rout^fe^ to be further described in MOP 163, in the amount
of$10,000^^^
Accept grant funds, as to be further described in MOP 163, in any
amount. In this regard, it may be necessary for an agency to request the
authority to "accept and expend" the funds received. It is anticipated that
"Accept and Expend" and"Budget and Expend" requests will be further
described in Chapter MOP 199 of this Manual.
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DAS MANUAL OF PROCEDURES

Enter into a lease, license agreement or other use of premises agreement,
as to be further described in MOP 165, in which the State will be a tenant
of a third party, if the lease, license or other use of premises agreement
involves an expenditure in the amount of $10,000 or more; or

Unless otherwise provided by statute, enter into a lease, as to be described
in MOP 165, in which the State will be a landlord to a third party.

10. Enter into a license agreement or other use of p^mi|ies agreement, as to
be described in MOP 165, where the State is^^OAvner of the subject
property, if the license or other use of pr^|^^^^eement involves the
receipt of funds in the amount of $10,00(^femorei

B. Applicability of G&C Approval Thresh<^

1.

2.

All amendments to service contracts^;^orand^f understai^^,
grants, leases, license agreements, or u^^prerr^s agreemen^^^
which have been apprc^^^^ the Goverh^MpExecutive Council^"
shall themselves requir^®^^oval of i
Executive Council regard^s o^^ether
impose an additional cost.

uo>^mor and
amendments

isssa

Amen

leases, ii^gse a^eer^^ts, or us^g^mises agreements which would, in
cdmract or other itemcombinati6i , bring the amount of

,,^^^da^^4nderstai^ng, grant, lease, license agreement or
"'^^^^^^aoDli^jle threshold amount specified in

tlje^contract,
^^remises^T^imenrtoiu^^plr

^subpar^^lW, /&€|^e shall^^i^elaovemor and Council approval
regardless a^^f^theH^^derlyin^ontract or other item was originally
pjesented to thelGoverndiitod Council.

Tnl^j^roval thresWIds noted in paragraph A. above apply in the aggregate.
In oth'f^prds, if ̂ Bntract, memoranda of understanding, grant, lease,
license'*^^^^^^puse of premises agreement would not involve an
expenditu^fea|Sat or above the applicable threshold in a single fiscal year,
but the item ̂ uld last for a number of years and the total expenditure would
ultimately bring the dollar value of the item to a figure which is at or above
the threshold. Governor and Council approval shall be required.

4. Multiple contracts, grants, memoranda of understanding, leases, license
agreements or use of premises agreements by an agency with the same
vendor during a single fiscal year (regardless of whether or not all of the
expenditures will be made during that fiscal year) shall require Governor and
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DAS MANUAL OF PROCEDURES

Council approval if the total amount of the multiple items is at or above the
applicable G & C approval threshold.

C. Prohibition on Division of Costs to Avoid Thresholds

1. Agencies shall not seek to avoid Governor and Council approval of costs
associated with organized meetings under subparagraph V, A. 1. above by
viewing individual costs associated with the mee^gg independently. Costs
associated with organized meetings which wou|^^:ombination with any
other cost pertaining to that meeting, bring^^^l^ amount of those costs to
the threshold amount specified in A. 1. a^^Js^^require Governor and
Council approval.

Agencies shall not seek to avoid^^pifior and Council ̂ ^^^al of
contracts, grants, memoranda of il^^gtanding, leases, licen^^greements or
use of premises agreements by enterii^^to va^^ agreement^^^ a
vendor that are below the^plicable ap^^^^^p^old. Such divi^^
agreements shall be cohgi^efed together fBt||i^urposes of determining
whether the item is at or

thus require Governor an^^^unetl^pmoval.
ie^applicablel^roval threshold and shall

sAgSS

VI. SpeciiliFrovisil^ Kegail^^!
Departmre^nt of ̂ministiP^ve Services

the

A. De^^i^^^^tdminilWtive Se^c
^obtracts.

.  .jMulipagency Service

As a r, the De^itftment o'^^ministrative has statutory responsibility for
procuring c'^itaodities for al||state agefi^ies and is charged with entering into contracts
for services th^are intended f^use bv more than one state aeencv. See RSA 21-1: 11,1
(a) (1); RSA 21-1|^JI (f); 21-1:12,1 (a). At times, the Department of
Administrative ServYc^jma^^fegate to agencies the authority to purchase commodities
valued below a particula^^^^ figure. RSA 21-1: 17-a. Unlike other agencies, the
Department of Administrative Services has been granted the authority to establish a set
of administrative rules relating to the procurement of multiagency service contracts and
commodity contracts. S^ RSA 21-1: 11,1 (a) (2); RSA 21-1:14, XII. These rules (Adm
Chapter 600) establish a process in which objective criteria are used to select a winning
bidder, thereby helping, to ensure that the State's vendors are selected in a fair and
nondiscriminatory manner that does not involve favoritism. In light of the Department of
Administrative Services' unique role in the State's procurement process, the Governor
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DAS MANUAL OF PROCEDURES

and Council have long recognized, and hereby specifically reaffirm, that multiagency
service contracts established through the Department of Administrative Services are not
subject to the service contract approval thresholds established in Section V. above.

B. Department of Administrative Services Reporting on Contracts and Grants

The Department of Administrative Services shall, on a quarterly basis:

1. Report to the Governor and Executive Council
of understanding, leases, license agreements or ^
amounts below the applicable thresholds set foE^
have been approved by agencies without
and !WvX

2. Report to the Governor and Executive Coups^ all
agencies which are at or belov^^ threshold e^j>U^^
above. S>SSS~s5

VII. Past Practice

Unless otherwi'si
m

requiring Govemor^^ Exea

speGifiedii^$K%Manual^|ih'
^t^nce under-^S^ipn I viaj

ice

ses

para

and Execor

Dy te

A

contracts, memoranda
agreements for
V. A. above which

e Council action;

ecified i

K«»!«

^2^

awarded

paragraph

is chapte^u^rent practibe^s regarding transactions not
[ve Counci^gproval, or any other matter pertaining to

roce^lhall remain in effect until otherwise
^stra^p Handbook incorporated herein by

ve, or linfifttered by direction of the Governor and

VIII. Desi^^tion of Re^ioactiwand Sole Source Contracts in Agency
Reques^fea Gover^r and Executive Council

A. In submissions to the^^^^ior and Executive Council, agencies shall clearly and
prominently identify a^request for approval of a "sole source" contract or request for
retroactive approval of a contract in the manner set forth below. Further information
regarding "retroactive" and "sole source" contracts is to be included in Chapter MOP
160.

B. Agencies shall state in the first paragraph of their letter requesting Governor and
Executive Council approval (the "Requested Action" section) that the item at issue
involves a "sole source" contract, a request for retroactive approval, or both, whichever is
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DAS MANUAL OF PROCEDURES

the case. This statement shall be set forth in bold print.

C. In addition to the foregoing, whenever a submission to the Governor and Executive
Council involves a "sole source" contract and/or a request for retroactive approval, the
agency shall include in the first paragraph of the explanatory portion of its letter (the
"Explanation" section) a clear indication of the reason or reasons that the matter is
presented as a "sole source" item and/or a retroactive item.

IX. Consent Calendar for Certain Items

A.

B.

This section of the Manual of Procedures describ^^^f agdi^fe the "consent
calendeu"" process established by the Govempi^^ Executiv^^teicil. This
calendar is for use in certain recurring cir^^^^ces where re^^^for review
and/or approval generally do not give ris^^nquiries by the Gove™ii.and
Council.

An agency may request that
"Consent Calendar" for Govern

that they do not involve a requesftij
agency has made such a request,
determine whetherjes^^^^f the fol
do not involve a^^^^^^^tion) are
appropriate for

^^■■^i

lament orWfe Conse

Council revieM^
types d®l®s»be placed on the

■'^Sid/or approval, provided
re^^i^'^C„^e actionl^^ardless of whether an^me^jl^AdmmiJteative Services will

ng ty^^^^d ft^^^gencies (which
tsuch^femftf®&%to render them

nWalendar and wlFconvey that
information to th^ffice of thelSecretary oHS;t^te:

vals:$felT®qwing es expe ureap

ye travel e?cpenditures;Repa)

Requests t®3prove

*^gjests ^fttesuance of a warrant from funds not otherwise
'^pri^^^uthorizing the Treasury to issue checks to rightfulap

c)

ition expenditures;

ownefllQ andoned or unclaimed funds;

d) Requests to approve participation fees or dues for membership in
an organization which are applied for and registered in the name of
the State of New Hampshire and/or in the name of the State
agency, to the extent that such dues or fees require the approval of
the Governor and Executive Council pursuant to DAS MOP 1200.
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The following types of approvals ofacceptances:

a) Requests to approve receipt of gifts.

The following types of reports and findings:

a) Agency annual and biennial reports;

b) Requests to accept, ratify, confirm, ap^^^pid/or adopt reports and
findings of the Governor and CouncU|s|3^ignee under section 21 of
RSA 195-D, the New Hampshire^g^^^^^Education Facilities
Authority Act;

c) Department of Transport^t^Monthly Equipmert:^cquisition
Plan Status Reports whicTOls department is requir^^o.submitReports — department is requir^i
the Governor and Executiv^<^
including budgetipotnotes.

cil pur^hant to any \W^m

5W5
5W5

JW5

The following types of ii^^in^^s, confinrWj^ns and appointments:

a) Nominations for appeintmentsip^ipromotioimif field officers of the
A^^andl^r Nationa®uard aiKi^Mtaati^^, appointments or

b)

c)

llgdconfirma^^s of assistant attorneys general,
^rimin^^l^^^^^^igators^Mconsumer protection investigators
liMhe De^®iSjient

Appoi^ientsn:i.|nembers of highway layout commissions
establiS|^urs^^^RSA 230:14 and commissions and special
commissi^^establislfed pursuant to RSA 230: 45.

fM^ging typ^|)f other items:
a) A^^dpt^^or extensions to contracts which would not result in

an cost to the State that has not been previously
authorized by the Governor and Executive Council.

b) "Extemal" memoranda of understanding involving a state expenditure,
the receipt of funds or an enforceable obligation if the dollar value of
that memorandum of understanding is less than
$10,000.
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DAS MANUAL OF PROCEDURES

C. An agency wishing to place an item on the Consent Calendar shall clearly state at
the beginning of its written submission to the Governor and Council that the item
is to be placed upon the Consent Calendar. If the agency requests placement of an
item on the Consent Calendar and the item is of the type specified in paragraph B
above, it shall be placed on that calendar by the office of the Secretary of State if
the Department of Administrative Services concludes that such placement is
appropriate in light of the particular facts of the request. The Department of
Administrative Services may also specify that the foregoing^Jypes of items are to
be placed on the Consent Calendar, regardless of wheth^4^fig®i^cy has made such
a request, if it concludes that the item is not likely to^ i^&se to mquines by the
Governor or Executive Council and does not invol^^f^uest for retroactive
approval.

D. An agency that does not wish an item tha^^fthe type specifiei^jiaragraph B
above to be placed on the Consent Calen^^^all clearly state tha^^^erence at
the beginning of its written submission to lfe&Govemor,,4nd Council/iflSuch aiMGovernon^
statement is made by the agen^„ the item shali|^^^^^pced on the Cons^
Calendar.

E. Items specified as Consent CalenH^te^^^^ be listeds^a separate section of
the meeting agenda. This section s®i^prece^fthe,^ectioli^the agenda where
other agency requ< msidered^

F. Prior to or at th'Mtfi^ of a n^^ng, the u^^mor or anylflember of the Executive
Council may remo^any iteiffi&om the c"®
the ConsenfcCalendar^ShaLkbi^%sidered at ®^time of other requests relating to

It Calendar. Items removed from

thMg

"items not remo

on bj^ay of a single fn^on foff
fcm tfe n̂sent Cafendar shall be considered and voted

roval of the Consent Calendar.

H. If an agen^|te no busin^^before the Governor and Executive Council after
action is tak^®,^onsen®alendar items, the agency's representative is not
required to atten^ie retn'^der of the meeting.

X. Audio Recording of Meetings of the Governor and
Executive Council and Public Hearings Conducted by the
Executive Council

A. This section of the Manual of Procedures describes for agencies a policy adopted
by the Governor and Executive Council relating to the audio recording of certain
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DAS MANUAL OF PROCEDURES

B.

C.

Governor and Council proceedings.

On March 10, 2010, the Governor and Executive Council adopted a policy
entitled "Audio Recording of Meetings of: the Governor and Executive Council
and Public Hearings Conducted by the Executive Council." At the time this
policy was adopted, it was noted that the policy would be described in the DAS
Manual of Procedures and that a copy of the policy would be available to State
agencies as an addendum to the Manual. Policy 2010-1 is.»generally described
below. The policy itself appears as an addendum at th^^^^f this chapter of the
Manual, under the section entitled "Other Sources aitdlinformation."

and Executive Council Policy 2010-l^^rojHdes th^^hen the Governor
:il meet in official session, and whejlbe Council c^mbcts public
-Via r\T CfotA to t/-v rrt /\TTr«!WrtAAfit-irT rti'

Governor

and Council

hearings, the Secretary of State is to mak^^pTd^dio recording oft^^eeting or
hearing. It further provides that the Secretaj^of State is to include anM^io
recording of each meeting and hearing in tii^^^Gretary's^cord of the
proceedings, but that the Secretary's minutes wi^ dess remain the^ojScial

minutes of the meeting, with tl^^^o recording ̂ ii^a supplemental recorc

D. Governor and Executive Council P^ricy^WCy. also prSviSes that audio
recordings should be available to th^t^blic ihf^common aimial format; that the
recordings should^^te^^ible at the^^retar^^gj^ofne^r the State
Archives and onl^SState^Sbb site; th^^lec^fflic m^^ato be available for
download, withoUt^pge, froimthe State^^%b site; and that any person
requesting an elec^h^^opy^&^audio CD or other media shall pay the
cost foLi^pd^ping an^^tOMi^teJteQpv. M^onally, certified paper

)on written request fortra^^^ts«o4^t^;^^cofelffip shall
trM®iption and'^plj^ent tdlg^ecretar^Q^tate of the estimated cost of
trai&4Ption, as welT^^payme^fef any balance due for the actual cost upon
receipt^pRthe paper transcppt.

E. In additioh^^^ foregoi^^when feasible, arrangements shall be made for
live audio of i^^tmgs ofJ^Council to be available to the public, by
telephone, the in^imet oAther means which allows the public to listen to
proceedings as the^^^^^This provision shall not require live audio to be
available at such tim^^hen the Council meets in any session which is not
open to the public under RSA 91-A or other law and the absence of such live
audio shall not affect the validity of any proceeding of the Council.

XL Approval of Adjustments to Classified Employee Salary and/or
Associated Amounts Relating to a Previous Fiscal Year
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DAS MANUAL OF PROCEDURES

Governor and Executive Council approval of adjustments to classified employee
salary and/or associated amounts relating to a previous fiscal year shall be included
in Chapter MOP 166 of this Manual of Procedures. Until such time as that chapter is
adopted, current practices regarding approval of adjustments to classified employee
salary and/or associated amounts relating to a previous fiscal year (previously
addressed in MOP 150, V) shall remain in effect unless otherwise specified in this
Manual, the Administrative Handbook incorporated herein by reference under
Section IV above, or until altered by direction of the OovMiior and Council.

XIL Council's Periodic Review of Proce^se

B.

sws
tfSfi

The Council concludes that new tec^^fflies, statutory|tevisions and practical
concerns may at times make it ad^^pe^to reassess the ̂ ^^ses associated
with the submission of items to tl^^^emor and Executivi^^mcil. Although
the purely internal processes of the G^gnor ai^^puncil, sudi^g^e
establishment of the ag^^and times gft^^j^^^Fmeetings, wou^^ot
generally require memd^^^jon in the M^m^^f Procedures, the^uncil
formally adopts this secti^^^^,54^ual sd^^foster an organized,
productive and focused memod o^^t^uing prd^§ improvement.

At a publiG^^^^^pf the Cotmcil sch^ilediojak
(6) monthiOTier the^i^uncirs nptmedpng foaMi

ice approximately six
^g an election, the Council

shall scl^^e a meel^ for the pui||^ of revie^hg its functions and
processes^^Biat meetiMshall inclui^^onsideration of at least the following:

of"il^M"whicKh%Gpvet^r and Council review and assessment
of ̂^fe^aitipjlar types^ife
removed'^^m,

might appropriately be placed on, or
i^^vemor andlCouncil's consent calendar;

^^ssessment Gove'i^or and Council's monetary thresholds for review
approval (fe^ous types of agency expenditures and contracts;

documentation which agencies are required to submit to3. Asse'si^g^n^U-
the Gov^^iJid Council in various contexts;

4. Cost-effective technology which may be available to assist the Governor,
the Council and agencies in the review of items submitted for Governor and
Council consideration; and

5. Such other matters as the Governor or members of the Council believe may
improve the Governor and Council process, including consideration of
whether additional meetings may be necessary to further discuss or
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DAS MANUAL OF PROCEDURES

implement any desired changes in processes.

L  One or more representatives of the Department of Administrative Services shall
attend the Council's periodic review of its processes and shall provide a review of
its continuing development of the Manual of Procedures.

XIIL Other Sources and Information

A. References for Section II:

Constitutional Provisions

N.H. Const. Pt. 2, Art. 41

N.H. Const. Pt. 2, Art. 56

N.H. Const. Pt. 2, Art. 60

N.H. Const. Pt. 2, Art. 62

N.H. Const. Pt. 2,
B

Statutes

RSA

RSA

10

(H

RSA 6:

RSA21:15,1.

RSA 21-1: 11,1 (a)

RSA 21-1: 11,1 (a) (2)

RSA 21-1, 11,11 (f)-

RSA 21-1:12,1(a)

RSA 21-1:14, Xll

yW*

5W5
5S?

bm:

SABABA

BxB:®^?
BAB

JAB
BAB

BAB

BABA
BAB

BAB
AB

BAB
BAB

BAB

»BaB
SAB

JAB

BAA

m
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RSA21-I: 17-a

RSA91-A:l-a, VI(b)

Opinions and Other Sources

Opinion ofthe Justices, 75 N.H. 624, 626 (1910)

Opinion of the Justices, 79 N.H. 535, 535 (1919)

Opinion ofthe Justices, 98 N.H. 530, 532 (1953)

Op. Atty. Gen. No. 92-009 (9/30/92)

B. References for Section VI:

Statutes

RSA21-I: 11,1 (a)(1) and (2)

ttW;

ft<5K

5^

a55s

ffsa

SWI

fiW;

aW;

a«!

5»s 5«S¥

a-?s?
?5?S

SW;

ass
SS5
ass^2

SSsSft
SSi

sSs

Rule

RSA21-I: 11,11 (f)

RSA21-I: 12,1 (a)

RSA21-I: 14, XII

RSA

Adnii^trative

Adm Ch^^^pO

C. Addenda -%n:>iernor andlExecutive Council Policies
•*

1. Audio Meetings of the Governor and Executive Council
and Public H^p^s Conducted by the Executive Council
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Governor aod Executive CouqcU Policy
2010-1

Audio Recordiog of:
Meetings of the Governor aod Executive Council

and

Public Hearings Conducted by the Executive Council

Whereas, the Governor and Executive Council seek to make their meetings and hearings more accessible
to the public; and

Whereas, the Governor and Executive Council have determined that it is beneficial to make and maintain
a verbatim audio record of their meetings and hearings;

Now, therefore, the Governor and Executive Council adopt the following policy:

When the Governor and Executive Council meet in official session and when the Executive Council

conducts public bearings the Secretary of State is requested, pursuant to Part 2, article 68 of the New
Hampshire Constitution, to make an audio recording of the meeting or hearing. Furthermore, the
Secretary of State is requested to include an audio recording of each meeting and hearing in his record of
the proc^ings. The dietary of State's minutes shall remain the official minutes of the meeting. The '
audio recording shall be a supplemental record of the meeting.

A. The audio recordings should be available to the public in a common digital format The audio
recording should be accessible along with the official minutes kept by the Secretary of State at
his State House office, the State Archives, and on the State's web site. Electronic files shall
be available on the web site for download without charge. Any person requesting an
electronic copy of the audio file on CD or other media shall pay the cost for producing and
providing the copy.

B. Certified ptq>er transcripts of the audio recordings shall be available to any person who
submits a written request for the audio record to be transcribed, pays to the Secretary of State
the estimated cost of transcription prior to the transcription being made, and pays any balance
due for the actual cost upon receipt of the paper transcript.

This policy shall be effective upon approval.

Approved by the Governor and Executive Council.

Meeting Date: 3'fO'^O/O

Secretary of State
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