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REQUESTED ACTION

Pursuant to RSA 21-1:14,1 (b) (4); RSA 541-A:1, XV; and RSA 4:15, the Department of Administrative
Services requests approval of amendments to Chapter MOP 150 of the DAS Manual of Procedures so as to
specify that payment of escheated assets shall be specifically presented to the Governor and Council for
approval. Specifically, the Department seeks approval of a new section of Chapter MOP 150, effective upon
Governor and Council approval, specifying as follows:

XIV. Approval of Payment of Escheated Assets

Pursuant to RSA 471-C:31-a, an owner who comes forward to make a claim for assets which have

escheated to the state mav petition the Governor and Executive Council for payment of those assets.

The Department of the Treasury shall make no such payment without first receiving the specific.

approval of the Governor and Executive Council.

In addition, the Department requests approval of an amendment to existing subparagraph MOP 150 IX, B,
1. That subparagraph specifies what types of expenditure approvals may be placed on the Governor and
Council's "consent calendar." It is proposed that a new clause e) be added after clause d), specifying as
follows:

e) Approval of subsequent claims for escheated assets pursuant to RSA 471-C; 31-a.

By approving this item, the foregoing section (identified as new section XIV) would be inserted in Chapter
150 of the DAS Manual of Procedures, after MOP 150, XIII. The approval of this item would also authorize
the appropriate sequential renumbering of the existing sections of MOP 150, so that, for example, existing
section XIV Becomes new section XV, and so forth.
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In addition, a new clause e) would be added to subparagraph MOP 150 IX B, 1 (to be renumbered as X, B, 1)
which would normally place approvals of payment of escheated assets on the consent calendar.

EXPLANATION

RSA 471-C; 30 - 31 provide generally that "within 36 months after the close of the state's fiscal year
in which any property presumed abandoned ... is paid or delivered to the administrator" (i.e. the state
treasurer or his or her designee) the administrator shall, after certain proceedings, "pay or deliver all such
property to the appropriate county treasurer" subject to a 15% retainage, which is deposited into the
state's general fund. RSA 471-C: 31-a provides that, after this:

.  . . any owner who comes forward to make a claim for assets which have escheated to the
state may.petition the governor and council for payment of those assets. Upon providing
sufficient proof of the validity of such owner claim and receiving the approval of
governor and council, the administrator shall pay such claim to the owner in accordance
with the provisions of this chapter.

In June of 2022, the Executive Council met to consider various changes to the Manual of Procedures.
One change endorsed by the Council was to more clearly specify that each payment of escheated assets
must be brought before the Governor and Council for specific approval. The amendment to Chapter
MOP 150 proposed here memorializes that requested change and, pursuant to the instructions of the
Council, places such items on the Consent Calendar.

Respectfully submitted,

Charles M. Arlinghaus
Commissioner
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DAS MANUAL OF PROCEDURES

EXECUTIVE Am LEGISLA TIVE BRANCHES

MOP 150 Governor and Executive Council Actions

L Purpose and Scope

The Governor and Executive Council (also known as the Governor and "Governor's Council,"
or simply as the Governor and "Council" or "G & C") are respoj^mle for the prudent and
economical expenditure of money appropriated by the Leg^if^Rrhe Governor and Council
are authorized to approve the expenditures of all State dejj^fflMts and to prescribe general
regulations for such expenditures. Disbursements from t^^wt^^^^ury can be made only on a
warrant of the Governor with the advice of the Cound&and must o&eiwise be made in
accordance with the acts of the Legislature. The^^^pfnor and Councira^age most state
agency expenditures by approving the "warrant^^gcussed at paragrapl^^^elow), as well as
throu^ the process of reviewing contracts, gran^^ses, and ̂ er expendiltas presented for
approval at regular meetings (discussed at section

This chapter of the Manual of Procedui|^^j^es for Statj^i^encies the rules that are
generally applicable to agency action itd^^ij-^'^^g^Goverfre^^ Council approval. Specific

"iTO^ervice contracts.guidelines for each type of action item, inCjMng tju.^^^imite
memoranda of understandin'^^ants, leases®^uisitife^|^l pr^^y, acceptance of grants
or gifts, expenditure app^^f^i^^^rs, traveJpd^^^^jji^enB are or will be provided
in other chapters of thftS^ual of ifeogedures.

glJi^he GS%ffi^a%yExe^|tjve Council Process

A. H^wthe Council O

JSSS

e rally^ates -

The Goven^^is the suprem'^^ecutivd^^thority of the State. N.H. Const. Pt. 2, Art. 41.
nn, r- '' '' is res^^lble for advising the Governor "in the executive part of
The Executive

government." hfdgonst. Pt^H^rt. 60. The Executive Council is vested with a substantial
number of specific ̂ ^ers and^sponsibilities pursuant to the Constitution and statutes of
the State of New Ham^^^pPhe Governor holds the authority to convene the Council at his
or her discretion for the'^^ose of directing the affairs of the state. N.H. Const. Pt. 2, Art.
62. As a practical matter, however, the Governor and Executive Council meet regularly,
approximately twice monthly. A schedule of these meetings is typically posted on the
Secretary of State's website at six month intervals, noting the date, time and location of each
meeting.

Meetings and records of the Governor and Council are subject to the provisions of RSA 91-
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DAS MANUAL OF PROCEDURES

A, the State's Right-to-Know Law. See RSA 91-A:1- a, VI(b). The Secretary of State serves
as the recording officer for the Council. N.H. Const. Pt. 2, Art. 64; see also Opinion ofthe
Justices, 79 N.H. 535, 535 (1919). The Department of Administrative Services ("DAS")
serves as the facilitator of the G & C process. Any agency wishing to have an item addressed
by the Council is required to submit the matter to DAS two weeks in advance of the meeting.
DAS then compiles a meeting agenda for the review and approval of the Governor. Late
items may be added to the agenda with the consent of the Governor. The agenda is then
published by the Secretary of State and the items are delivere^ the Executive Councilors
for review approximately five (5) days before the meeting

A majority of the Council constitutes a quorum. RSjJ^&^^^^ction taken by
Councilors at any duly convened meeting at whic^^oruml^i|sent constitutes the
action of the Council. Opinion of the Justices,^^^^. 530, 532 g:3). If Councilors
present at a meeting choose to remain silent^^^erwise abstain frd^^ting, their
silence or abstention will be taken as acquie^|ce or concurrence in ih^gion taken by
the majority of votes cast. Opinion ofthe Jusii^^^ N.R^^, 532 (1953j^|ost agenda
items require approval of the Govecpor with the Council. The^^^^cil may
approve or reject an agenda item,^^^^ the item fo^^^^ at a later time. Tht
Governor does not vote on the agerf^^^^^t rather fex^^es his or her authority
through control of the meeting agenda^d negatr^^^er agenda items.

B. Approval of Warrant

Among its many r^^nsibilitie^ie Goverrfei^d Executi^Council are charged with-'■•■^1 expenditl^^f money appropriated by the Legislature.ensuring the prudent M|B,cononiid
RSA4:15,_ sk is the approval of "warrants" to
cover Sta%expenditures. DisbursementS'-^&qr^h^State Treasury can be made'only on a
wan^^of the Govemotoi ifelSidvice of fi^^uncil, and must otherwise be made in
accordftee with the a^^^^e ^^^ature. RSA 4:14; RSA 6:10; N.H. Const. Pt. 2, Art. 56;
Opinio^^th^e Justices, 75^te. (1910); see also Op. Atty. Gen. No. 92-009
(9/30/92).

The Governor and^B^ecutiv^^^imcil are presented each month (unless another interval is
specified by G & C)^^^ji^Simate of the fimds required by State agencies to perform
their functions. The Co^^ftapproves this estimated amount, which serves as an overall
authorization (a "warrant'^o make the expenditures in question. Periodically, the Governor
and Executive Council are presented with an actual total of the amounts spent and approve a
warrant for those expenditures, essentially "truing up" the numbers in the initicil estimate to
reflect actual expenditures.

As discussed in Section V below, the Governor and Executive Council have traditionally
added requirements beyond the mere approval of the warrant for certain types of
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DAS MANUAL OF PROCEDURES

expenditures, including through the review and approval of specific types of contracts,
grants, memoranda of understanding, leases, and other expenditures presented by agencies.

II. III. Agency Items Requiring Governor and Council Review

A. Based upon instructions periodically issued by the Council, the Department of Administrative
Services produces an inventory of various types of items that requ^ specific G & C review. The
inventory serves as a convenient guide for use by agencies. TJ^'^ist recent version of the DAS
"Inventory of G &C Required Submissions" is incorporatedf^f^his Manual of Procedures by
reference. The Inventory may be found in the directory
B.

httDs://das.nh.gov/mop/incQrporated.aspx

c.

Because the Inventory of G &C Required Submil^^ may be updated orT^^^d by DAS as
circumstances require, without further action by Gd^i
certain that they utilize the most recent^^rsion of the

mcil, agencil^shall make

III. IV. Incorporation by R3^^i^^i|^pAS%dministrative Handbook

A. Periodically, the. jatiy^^vi%S|pudget Office produces an
ook o?^©:s") that is intended to"administrative handbc:^|^(also ^ Ihe

provide State agencies wit^general ̂ formation an^guidance on the organization of State
government, the budget pr^^S. theS'tate^account^feystem, the Governor and Council
Process, Fisd^GoiWjttee Prcfei^^and^B^matte^The most recent version of the

"  Senra^s AdmimstfativveTIandbook is incorporated into this

accessible^iide to common afeinistratiy^ssues, including but not limited to matters
addressed in^^Manual of Procures. F^intended as basic guidance and should be
interpreted so as ibll^e consistent wtii this Manual and operative law. To the extent that any
of the guidance con&ped in the I^Sdbook may be inconsistent with this Manual, the terms

Departn^jpi^r Admin'isti^^^ Sei%|es Admimstf§t|ve^Handbook is incorporated int
Manual SffiTOcedures b>^ference?Wq^andbo'^^l^ovides agencies with an easily

of the Manual of ProcSuics shalll^ntrol.

The Administrative Handbc^^rtay be found in the directory located at:

https://das.nh.gov/mop/incorporated.aspx

Because the Administrative Handbook may be updated or revised by DAS as circumstances
require, without further action by Governor and Council, agencies shall make certain that they
utilize the most recent version of the Handbook.
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DAS MANUAL OF PROCEDURES

V, Governor and Executive Council Approval Thresholds

A. Thresholds Established

The Governor and Council have traditionally specified that certain types of
expenditures require their direct approval in addition to ̂ ^proval afforded by the
warrant. Agencies must bring expenditures of vario^^^S which are above a
specific monetary threshold to the Governor and Council for their direct
review and approval. Except as is otherwise pro^|i^dWthi:S;Chapter, approval of the
Governor and Executive Council is required i^c^er for ̂ ^^ecutive branch
agency to:

1. Incur costs associated with organfS^eetings in the amouM^^2,500 or
more;

2. Incur membership fee^^Jh^Jn the am^^^f $2,500 or more un^r DAS
MOP Chapter 1200;

r more covering anyEnter into seryjce contracts iMthe am(5t®pf $10,
type of se^g^^

intera^cy" memof^um of understanding (MOU), as to
be further o^^bed ir^^OP 161, i'^^ MOU involves an expenditure in
^hmtnount

Enter intm

described in

iny amoun

Kgation;
amount)

exteim^memorandw^of understanding, as to be further
le MOU involves either a State expenditure (in

, m^eceipt ei^mds, or the establishment of an enforceable

Awai%£mt tundi
of $ 10,0&0|qr mor^j

ixi

to be further described in MOP 163, in the amount

Accept grant"^hlids, as to be further described in MOP 163, in any
amount. In this regard, it may be necessary for an agency to request the
.authority to "accept and expend" the funds received. It is anticipated that
"Accept and Expend" and"Budget and Expend" requests will be further
described in Chapter MOP 199 of this Manual.

Enter into a lease, license agreement or other use of premises agreement,
as to be further described in MOP 165, in which the State will be a tenant
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of a third party, if the lease, license or other use of premises agreement
involves an expenditure in the amount of $10,000 or more; or

Unless otherwise provided by statute, enter into a lease, as to be described
in MOP 165, in which the State will be a landlord to a third party.

Enter into a license agreement or other use of premises agreement, as to
be described in MOP 165, where the State is the of the subject
property, if the license or other use of premises^^iement involves the
receipt of funds in the amount of $10,000 or mpre"?^

5WSB. Applicability of G&C Approval Thresholds

1, All amendments to service contra^'^^emoranda of unaerstanding.
grants, leases, license agreement^^^se of premises agree^fii^s
which have been approved by the G^^or andExecutive Col^il
shall themselves require the approval 6^
Executive Council regald^gof whether'^^^^hose amendments^
impose an additional cos®

2. Amendments to service cor^^ts, f^^^^^da ofu^^standing, grants,
leases, licenls^^eements, oNuse of pre^^s^agree^^s which would, in
combinau^^wiih'^t|^underlyin^^^^t'»or ol^^^em, bnng the amount or
the con^^^emor^^ of unde^^^mg, graiu^loase, license agreement or
use of preriS;s^ agreement to the amicable threshold amount specified in

■agraplf^5A,;<4^^^Ml requi^Covemor and Council approval
eardlessjDf wnethernhe unaerlvang contract or other item was ongmally

presente^m^e Governor and Co;5«

55W approval tli^^oldslf^d in paragraph A. above apply in the aggregate.,^^er words, i'f^gDntrac^^emoranda of understanding, ^ant, lease,
li^^e. agreement,^feuse of premises agreement would not involve an
expen^ure that is^J^r above the applicable threshold in a single fiscal year.

5t for a number of years and the total expenditure wouldbut the i^^l^ - _ ̂
ultimately bfmg^e^dollar value of the item to a figure which is at or above
the threshol<^%bvemor and Council approval shall be required.

4. Multiple contracts, grants, memoranda of understanding, leases, license
agreements or use of premises agreements by an agency with the same
vendor during a single fiscal year (regardless of whether or not all of the
expenditures will be made during that fiscal year) shall require Governor and
Council approval if the total amount of the multiple items is at or above the
applicable G&C approval threshold.
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DAS MANUAL OF PROCEDURES

C. Prohibition on Division of Costs to Avoid Thresholds

1. Agencies shall not seek to avoid Governor and Council approval of costs
associated with organized meetings under subparagraph V, A. 1. above by
viewing individual costs associated with the meeting independently. Costs
associated with organized meetings which would, in combination with any
other cost pertaining to that meeting, bring the tot^^^ount of those costs to
the threshold amount specified in A. 1. above ̂ l^pequire Governor and
Council approval.

Agencies shall not seek to avoid Gov^^r^^and Co^^|^pproval of
contracts, grants, memoranda of und^^hding, leases^^ise agreements or
use of premises agreements by e^^g into various agri^^nts with a
vendor that are below the applicSl^pproval threshold. SucBld^ided
agreements shall be considered togetl^^r th^^^oses of det^dmng
whether the item is at ̂ ^.bove the applii^^^^^raval thresholda^shall
thus require Governor 1^^^„uncil approvfff^^

VI. Special Provisions Regardtog m^^partn^t
of Administra^SServices

A. Department of^Stninistratfee Services^mltiagency Service
Contracts. %

As a gegiral mattery
procf^g commoditi^lf^Kall
for se i^.that are intend^f

of AOTC^^^ative has statutory responsibility for
encies andh's charged with entering into contracts

or uSJbNunore than one state agencv. See RSA 21-1: 11,1
(a) (1); RSlte-1, 11,11 (M|SA 215M I (a). At times, the Department of
Administrat^^^vices ma>^plegate to agencies the authority to purchase commodities
valued below a pMpular doll^^igure. RSA 21-1; 17-a. Unlike other agencies, the
Department of Adrf^stratiye^sirvices has been granted the authority to establish a set
of administrative ^^la^i^to the procurement of multiagency service contracts and
commodity contracts. sS^^X 21-1: 11,1 (a) (2); RSA 21-1:14, XII. These rules (Adm
Chapter 600) establish a process in which objective criteria are used to select a winning
bidder, thereby helping to ensure that the State's vendors are selected in a fair and
nondiscriminatory manner that does not involve favoritism. In light of the Department of
Administrative Services' unique role in the State's procurement process, the Governor
and Council have long recognized, and hereby specifically reaffirm, that multiagency
service contracts established through the Department of Administrative Services are not
subject to the service contract approval thresholds established in Section V. above.
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B. Department of Administrative Services Reporting on Contracts and Grants

The Department of Administrative Services shall, on a quarterly basis:

1. Report to the Governor and Executive Council all service contracts, memoranda
of understanding, leases, license agreements or use of preimses agreements for
amounts below the applicable thresholds set forth in para^ph V. A. above which
have been approved by agencies without Govemor^a^^^cutive Council action;
and

B. 2. Report to the Governor and Exe^gpi£ouncil all gr^^^warded by State
le threshoM^stablishedin paragraph V, A. 7agencies which are at or below the

above.

VIL Past Practice

Unless otherwise specified in this
requiring Governp^iM
the Governor

specified in this

ecutive

5S3fc

aw

aw

aw EW-:

aw

r, c^^OT^practicesi^egarding transactions not
.;i matter pertaining toap any Counc

by
.

reference under S^etijqn IV al&e, or until^tered by direction of the Governor and
9^

Council

\^II. I|^fgnatioiF®Retn^^ive aVflPole Source Contracts in Agency
R^iests to Gowrno^%nd Executive Council

B.

A. In submissidi^to the GoveiSr and Executive Council, agencies shall clearly, and
prominently i
retroactive appro

ist for approval of a "sole source" contract or request for
ract in the manner set forth below. Further information

regarding "retroactive^^a "sole source" contracts is to be included in Chapter MOP
160. ^

Agencies shall state in the first paragraph of their letter requesting Governor and
Executive Council approval (the "Requested Action" section) that the item at issue
involves a "sole source" contract, a request for retroactive approval, or both, whichever is
the case. This statement shall be set forth in bold print.
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DAS MANUAL OF PROCEDURES

C. In addition to the foregoing, whenever a submission to the Governor and Executive
Council involves a "sole source" contract and/or a request for retroactive approval, the
agency shall include in the first paragraph of the explanatory portion of its letter (the
"Explanation" section) a clear indication of the reason or reasons that the matter is
presented as a "sole source" item and/or a retroactive item.

IX. Consent Calendar for Certain Items

A. This section of the Manual of Procedures describes fo^^ncies the "consent
calendar" process established by the Governor and^E^S^ve'Council. This
calendar is for use in certain recurring circumstant^^wherq^quests tor review
and/or approval generally do not give rise to^^^ries by th^^^^emor and
Council.

B. An agency may request that the following tj^^^fitems^placed on^^.
"Consent Calendar" for Governor and Council^^ewj^^ approval, pp^ed
that they do not involve a rec retroactive )mR.egardless of whetnier an

agency has made such a request^Si^partment ofl^^nistrative Services will,
determine whether requests of th^Blio^@Mype rece^^from agencies (which
do not involve a retroactive action) aretoi suem^cnature as^tolr^nder them

appropriate for plaQet^^^^^n the Con^t Calendi^ai;id,will ddtovev that
information to th^^^S^A^Secretai^f St^ft a«>s5

•^s<«

S«;

The followin ^penditu provals:types

fiW;
35^

§\ expenqitures;
m

«MquesfS«
»¥»--T

ro*ass
:

b) Requfes

d)

to appfq^ tuition expenditures;

Requests f^^suance of a warrant from funds not otherwise
^^ropriat^Juthorizing the Treasury to issue checks to rightful

ofrabandoned or unclaimed funds;
5S?

Reque's^to approve participation fees or dues for membership in
an organization which are applied for and registered in the name of
the State of New Hampshire and/or in the name of the State
agency, to the extent that such dues or fees require the approval of
the Governor and Executive Council pursuant to DAS MOP 1200.

e) Approval of subsequent claims for escheated assets pursuant
to RSA 471-C: 31-a. '

Page 8 of 15
Adopted 4/7/2010
Approved 4/14/2010
Most recently amended 6/6//2018 (entire
chapter readopted with clarifying
amendments); approval threshold
amended effective 7/1/18



DAS MANUAL OF PROCEDURES

The following types of approvals of acceptances:

a) Requests to approve receipt of gifts.

The following types of reports andfindings:

a) Agency annual and biennial reports;

b) Requests to accept, ratify, confirm, a^p^p and/or adopt reports and
findings of the Governor and CounCiil^feignee under section 21 of
RSA 195-D, the New HampshkeHealth andlEducation Facilities
Authority Act;

c) Department of Transporta^^Monthly Equipment AMuisition
Plan Status Reports which ̂^|partmeut|is required^^^mit to
the Governor and^xecutive j]^^nt to any lav^
including bud^^f^^^tes.

The following types of no^ipaHS^^£onfirrnaHomand appointments:

a) tor appoir. pition^j^field officers of the.^®ntso^-
^pfSSc^^ational^^^^cofftMons, appointments or
pppotions o®\ose nomi'^^^as field officers;

l^minal jt»Ie mveSti^teaii^
ii^^Depari^nt of JuSte^^

protection investigators

aw

aw

aw
a!*aw2

aw

sasa

Appoin^^ts ofT%^ers of highway layout commissions
establish^p^suanfwRSA 230:14 and commissions and special
commissioSestablished pursuant to RSA 230: 45.

The follosmg ty^®f other items:

a)

b)

Amendments or extensions to contracts which would not result in
an additional cost to the State that has not been previously
authorized by the Governor and Executive Council.

"External" memoranda of understanding involving a state expenditure,
the receipt of funds or an enforceable obligation if the dollar value of
that memorandum of understanding is less than
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$10,000.

c.

D.

E.

F.

An agency wishing to place an item on the Consent Calendar shall clearly state at
the beginning of its written submission to the Governor and Council that the item is
to be placed upon the Consent Calendar. If the agency requests placement of an
item on the Consent Calendar and the item is of the type specified in paragraph B
above, it shall be placed on that calendar by the office of the Secretary of State if
the Department of Administrative Services concludes that^ch placement is
appropriate in light of the particular facts of the request^j^Department of
Administrative Services may also specify that the fo^gp^ types of items are to
be placed on the Consent Calendar, regardless of ̂^e^^^^gency has made such
a request, if it concludes that the item is not li^^^i^^ive^^^inquiries by the
Governor or Executive Council and does not^^^ve a request^^retroactive
approval.

An agency that does not wish an item that is^^^^e type s^ified in pa^fcph B
above to be placed on the Conserit Calendar s^^5|e^^pate that prefe^^^at
the beginning of its written subrhi^sion to the GovfeStod Council. If such a
statement is made by the agency^^%^^shall not bel^ced on the Consent
Calendar. 2k«?

Items specified as^<;>. „^^^^^itsCalendar ins shah;
the meeting ageM^fS?lteton shall^^.edl
Other agency requests are considered.

Pnor tOvprsayhe time ofmme

Counc4lpia:^i»inbxe any\tetri
%)nsent Calefra^ha

ed in ̂ pparate section of
e se-<>fiTOQf the agenda where

GovefOOT or any member of the Executive
om'^l^^sen^alendar. Items removed from
©nsideredMfte time of other requests relating to

All items%id|^moved fro^^e Con^t Calendar shall be considered and voted
on by way^^single motio^or approval of the Consent Calendar.

H. If an agency has nosbusinesslbefore the Governor and Executive Council after
action is taken on C^^^Calendar items, the agency's representative is not
required to attend the rmainder of the meeting.

X. Audio Recording of Meetings of the Governor and
Executive Council and Public Hearings Conducted by
the Executive Council
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DAS MANUAL OF PROCEDURES

A. This section of the Manual of Procedures describes for agencies a policy adopted
by the Governor and Executive Council relating to the audio recording of certain
Governor and Council proceedings.

B. On March 10, 2010, the Governor and Executive Council adopted a policy entitled
"Audio Recording of Meetings of: the Governor and Executive Council and Public
Hearings Conducted by the Executive Council." At the time this policy was adopted, it
was noted that the policy would be described in the DAS ManuaJjpf Procedures and that a
copy of the policy would be available to State agencies as an addendum to the Manual.
Policy 2010-1 is generally described below. The policy itsd^^^^rs as an addendum at

Other Sources and

Information."

C. Governor and Executive Council Policy 2^^^^provides that wh^^e Governor
and Council meet in official session, and^Bih the Council condu3ftp.ublic
hearings, the Secretary of State is to make a^udio recording of the nleb|mg or
I  • Ti iy _ , I -J . 1 » . I O i i I I _ _

proceedings, but that the Secre^^^^jputes will^^^ieless remain the official
minutes of the meeting, with the^dio^^^rding bein^fe^pplemental record.

D.

XL

Governor and Executt^e^x)uncil Polic®

recordings should|®2^auable to the pub
recordings shoi accessiblliat the S

Archives and on tnfe?S.tate's weMsite; that

:01 d-^^;^ovid^
in^fc^t

t audio

brmat; that the
, the State

omc tiles are to be available for

download, without cl^ge^, f^^^^State's 'Sgh site; and that any person
requesti|®®blectron®bp;^^S^^mdip file^^CD or other media shall pay the
cosKf^^produ£ini?and promdms the copv^ddilionally, certified paper
trl^e^pts of audio»i^^dingS||^l be available upon wntten request for
transcigpjion and paymirayo the^Si^etary of State of the estimated cost of
transcrii&n, as well as i^^ent balance due for the actual cost upon
receipt or m^paper transcri®.

Approval of^dju^Kents to Classified Employee Salary and/or
Associated Relating to a Previous Fiscal Year
C. Governor and Executive Council approval of adjustments to classified
employee salary and/or associated amounts relating to a previous fiscal year shall be
included in Chapter MOP 166 of this Manual of Procedures. Until such time as that
chapter is adopted, current practices regarding approval of adjustments to classified
employee salary and/or associated amounts relating to a previous fiscal year
(previously addressed in MOP 150, V) shall remain in effect unless otherwise
specified in this Manual, the Administrative Handbook incorporated herein by
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reference under Section IV above, or until altered by direction of the Governor and
Council.

XIL Council's Periodic Review of Processes

A. The Council concludes that new technologies, statutory provisions and practical
concerns may at times make it advisable to reassess^the processes associated

^utive Council. Althoughwith the submission of items to the Governor andU

the purely internal processes of the Govemor^^^uncil, such as the

anual o

meetings, would notestablishment of the agenda and times and^^^f'^^'
generally require memorialization in
formally adopts this section of the MaJ
productive and focused method o^j^^huing process imp^^ment.

edures, the Council

so as to fos&:an organized.

B. At a public meeting of the Council scpduled t^^e place appr^mately six
(6) months after the Cm^dl's first m^^^^^p^ng an electiori^^ Council
shall schedule a meetiH;g|^^e purpose b'l^^fewing its functions^d
processes. That meetin^Sf^^lude consia^^n of at least the following:

1. The types of items whicWhe Govempt^d Council review and assessment
of wh^^^^fecular typ^^f item^fm|hfe9Ppr($®tely be placed on, or

5^

Asse

Gov

2. Asses^^t of th^^ovemor a^^puncil's monetary thresholds for review
id approvf

:¥§|documentat4^^hich agencies are required to submit to
and ̂ ^cil in vanous contexts;

^^gost-effectiv^^hnologpwhich may be available to assist the Governor,
tfe^ouncil anl^encies in the review of items submitted for Governor and
ounpil consicfi^ion; and

5. Such o^rJMfters as the Governor or members of the Council believe may
improve th^ovemor and Council process, including consideration of

•  whether additional meetings may be necessary to further discuss or
implement any desired changes in processes.

One or more representatives of the Department of Administrative Services shall
attend the Council's periodic review of its processes and shall provide a review
of its continuing development of the Manual of Procedures.
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XIIL Other Sources and Information

A. References for Section 11:

Constitutional Provisions

N.H. Const. Ft. 2, Art. 41

N.H. Const. Ft. 2, Art. 56

N.H. Const. Ft. 2, Art. 60

N.H. Const. Ft. 2, Art. 62

N.H. Const. Ft. 2, Art. 64

Statutes

RSA4:i4
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aw aw

aw

WSa
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awww

RSA4:15 sww

ww awSaw

5?;5
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RSA6:10

RSA WWS
saws

aw
aw

RSAmll: 11, aw

aw
aw

m

RSA 21-1: (a 2

RSA 21-1, 11,

aw

RSA 21-1:12,1(a) aw

aww

RSA 21-1:14, Xll

RSA 21-1: 17-a

RSA91-A:l-a, VI(b)

Opinions and Other Sources
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Opinion ofthe Justices, 75 N.H. 624, 626 (1910)

Opinion of the Justices, 79 N.H. 535, 535 (1919)

Opinion ofthe Justices, 98 N.H. 530, 532 (1953)

Op. Atry. Gen. No. 92-009 (9/30/92)

B. References for Section VI:

Statutes

RSA21-I: 11,1(a)(1) and (2)

RSA21-I: 11,11 (f)

RSA21-I: 12,1 (a)

RSA21-I: 14, XII

RSA21-I: 17-a

Administrative R

Adm Chapter 600

C. Ad

arss

SW

es

5k«

ftW

AW

a1fHlExecuti?^0SiiiicillPolicies

tS?SS

- • - ~

^ Ludio Recorai^^f: MfejEujgs of the Governor and Executive Council
' Public He^iBgs Cond^^d by the Executive Council

m
XIV, Approva^oOaymeni of Escheated Assets

Pursuant to RSA 471-C:3^^'^p:dwner who comes forward to make a claim for assets which
have escheated to the state i^'^etition the Governor and Executive Council for payment of
those assets. The Department of the Treasury shall make no such payment without first
receiving the specific approval of the Governor and Executive Council.
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Goveroor aod Executive Council Policy
2010-1

Audio Recording of:
Meetings of the Governor and Execntive Council

and

Public Hearings Conducted by Ac Executive Council

Whereas, the Governor aod Executive Council seek to make their meetings and hearings more accessible
to the public; and

Whereas, the Governor and Executive Council have determirted that it is beneficial to make and maintain
a verbatim audio record of their meetings and hearings;

Now, therefore, the Governor and Executive Council adq>t the following policy;

When the Governor and Executive Council meet in official session and >«dten the Executivx Council

conducts public bearings the Secretary of State is requested, pursuam to Part 2, article 68 of the New
Hampshire Constitution, to make an audio recording of the meeting or hearing. Furthermore, the
Secretary of Stale is requested to include an audio recording of each meeting and hearing in his record of
the proceedings. The S^retary of State's minutes shall remain the official minutes of the meeting. The '
audio recording shall be a supplemental record of the meeting.

A. The audio recordings should be available to the public in a common digital format The audio
recording should be accessible along with the official minutes kept by the Secretary of State at
his State House office, the State Archives, and on the State's web site. Electronic files shall
be available on the web site for download without charge. Any person requesting an
electronic copy of the audio file on CD or other media shall pay the cost for producing and
providing the copy.

B. Certified paper transcripts of the audio recordings shall be available to any person who
submits a written request for the audio record to be transcribed, pays to the Secretary of State
the estimated cost of transcription prior to the transcription being made, and pays any balance
due for the actual cost upon receipt of the paper transcript.

This policy shall be effective upon ̂ proval.

Approved by the Governor and Executive Council.

Meeting Dale: 3'l0-£o/0

Secretary oT State
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