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REQUESTED ACTION

Pursuant to RSA 21-1:14, 1 (b) (4); RSA 541-A:t, XV; and RSA 4:15, the Department of Administrative
Services requests approval of amendments to Chapter MOP 150 of the DAS Manual of Procedures so as to
specify that payment of escheated assets shall be specifically presented to the Governor and Council for
approval. Specifically, the Department seeks approval of a new section of Chapter MOP 150, effective upon

Governor and Council approval, specifying as follows:

XIV. Approval of Payment of Escheated Assets

Pursuant to RSA 471-C:31-a, an owner who comes forward to make a claim for assets which have
escheated to the state may petition the Governor and Executive Council for payment of those assets.
The Department of the Treasury shall make no such pavment without first receiving the specific.
approval of the Governor and Executive Council.

In addition, the Department requests approval of an amendment to existing subparagraph MOP 150 IX, B,
1. That subparagraph specifies what types of expenditure approvals may be placed on the Governor and
Council’s “consent calendar.” It is proposed that a new clause e) be added after clause d), specifying as

follows:

¢) Approval of subsequent claims for escheated assets pursuant to RSA 471-C: 31-a,

By approving this item, the foregoing section (identified as new section XIV) would be inserted in Chapter
150 of the DAS Manual of Procedures, after MOP 150, XH11. The approvai of this item would also authorize
the appropriate sequential renumbering of the existing sections of MOP 150, so that, for example, existing
section XIV becomes new section XV, and so forth.
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In addition, a new clause ) would be added to subparagraph MOP 150 IX B, 1 (to be renumbered as X, B, 1)
which would normally place approvals of payment of escheated assets on the consent calendar.

EXPLANATION

RSA 471-C: 30 - 31 provide generally that “within 36 months after the close of the state’s fiscal year,
in which any property presumed abandoned . . . is paid or delivered to the administrator” (i.e. the state
treasurer or his or her designee) the administrator shall, after certain proceedings, “pay or deliver all such
property to the appropriate county treasurer” subject to a 15% retainage, which is deposited-into the
state’s general fund. RSA 471-C: 31-a provides that, after this:

... any owner who comes forward to make a claim for assets which have escheated to the
state may .petition the governor and council for payment of those assets. Upon providing
sufficient proof of the validity of such owner claim and receiving the approval of
governor and council, the administrator shall pay such claim to the owner in accordance
with the provisions of this chapter.

" In June of 2022, the Executive Council met to consider various changes to the Manual of Procedures.
One change endorsed by the Council was to more clearly specify that each payment of escheated assets
must be brought before the Governor and Council for specific approval. The amendment to Chapter
MOP 150 proposed here memorializes that requested change and, pursuant to the instructions of the
Council, places such items on the Consent Calendar.

Respectfully submitted,

j%w 5 focl b

For Charles M. Arlinghaus
Commissioner
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DAS MANUAL OF PROCEDURES

EXECUTIVE AND LEGISLATIVE BRANCHES

MOP 150 G ) Executive Council Acti

I. Purpose and Scope

The Governor and Executive Council (also known as the Govemor and “Governor’s Council,”
or simply as the Governor and “Council” or “G & C”) are resp ‘gﬂ%s%ple for the prudent and
economical expenditure of money appropriated by the Leglslatﬁfe The Governor and Council
are authorized to approve the expenditures of all State depa v‘;%' ents and to prescribe general
regulations for such expenditures. Disbursements from the Si atvé%*« ury can be made only on a
warrant of the Governor with the advice of the Couné\md must ot "erwme be made in
accordance with the acts of the Legislature. The G‘&” or and Counciliianage most state
agency expenditures by approving the ‘ warrant’w scussed at paragraph1E2B below), as well as
through the process of reviewing contracts, grant leases and other expendt{ures presented for
approval at regular meetings (discussed at section V"‘bel’ow

This chapter of the Manual of Procedm descgmbes for State:agencnes the rules that are
generally applicable to agency action 1tems%r\eq iifin Gover%&;and Council approval. Specific
guidelines for each type of action item, mc@%‘:ng 'u unet llmltga\t Rservice contracts,
memoranda of understandmggvgrants leases¥ag

or gifts, expenditure aHp@giswﬁ
in other chapters of the;V

Er: adjustmen are or will be provided
h

‘utive Council Process

The Govemoms the supreme: Wéecutwea"" thority of the State. N.H. Const. Pt. 2, Art. 41.
The Executlve@g&unml 1s res%@‘wﬁslble for advising the Governor “in the executive part of
government.” N'E @Const Pt Q%Art 60. The Executive Council is vested with a substantial
; Wers and%sponsnblhtles pursuant to thc Constitution and statutes of

or her discretion for the%““\ispose of directing the affairs of the state. N.H. Const. Pt. 2, Art.
62. As a practical matter, however, the Governor and Executive Council meet regularly,
approximately twice monthly. A schedule of these meetings is typically posted on the
Secretary of State’s website at six month intervals, noting the date, time and location of each
meeting.

Meetings and records of the Governor and Council are subject to the provisions of RSA 9}-
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DAS MANUAL OF PROCEDURES

A, the State’s Right-to-Know Law. See RSA 91-A:1- a, VI(b). The Secretary of State serves
as the recording officer for the Council. N.H. Const. Pt. 2, Art. 64; see also Opinion of the
Justices, 79 N.H. 535, 535 (1919). The Department of Administrative Services (“DAS”)
serves as the facilitator of the G & C process. Any agency wishing to have an item addressed
by the Council is required to submit the matter to DAS two weeks in advance of the meeting.
DAS then compiles a meeting agenda for the review and approval of the Governor. Late
items may be added to the agenda with the consent of the Governor. The agenda is then
pubhshed by the Secretary of State and the items are dehveredyto the Executive Councilors

2 Actlon taken by
Counc1lors at any duly convened meeting at Wth a quorum resent constitutes the
action of the Council. Opinion of the JusttcesgéN“H 530, 532 1%521) If Councilors
present at a meeting choose to remain sﬂcnt{gr»o“fhermse abstain fromiyoting, their
silence or abstention will be taken as acqu1esc%t§:c or concurrence in ‘A?ctlon taken by
the majority of votes cast. Opinion of the Jusuce%;% N.H. 5§30, 532 (1953)::Most agenda
e T 2 ”“b -
items require approval of the Goverpor with the co%chnt afit uncil may
approve or reject an agenda item, g&tab;le the item foriaction at a later time. Th
Governor does not vote on the agenda}gte%t rather exerc;ses his or her authority

o,

through control of the meeting a end“a?’énd msane atlvc byer a enda items.
g gag 4 g

%0,

Among its many re 51b1ht1es;"tﬂ1e Govcrﬁcnand Exccutwe Counc1l are charged with
ensuring the prudent an%"econom;c 1 expendl‘ﬁlrmof money appropriated by the Legislature.
RSA 4:15 Qg&mp mary%m%“ %ﬁﬁaf an‘ym outtha; k is the approval of “warrants” to
cover State; éﬁﬁ’éﬁﬁdltuxes Disbursementsrom, thc%%tate Treasury can be madelonly on a
t*of the Go%mot&\glth%dwce of th% uncil, and- must otherwise be made in
accordance with the ac% fithe Ij\%lﬁslanue RSA 4:14; RSA 6:10; N.H. Const. Pt. 2, Art. 56;
Opinion‘s 0 \the Justices, 75&5}[ 62& .%g@ (1910); see also Op. Atty. Gen. No. 92-009

(9/30/92).

A 7

The Governor and*’«E"ﬁ{ecuthé}onncﬂ are presented each month (unless another interval is
specified by G & C) \a;?ih%an\estlmate of the funds required by State agencies to perform
their functions. The Cou“ifim approves this estimated amount, which serves as an overall
authorization (a “warrant’?},o make the expenditures in question. Periodically, the Governor
and Executive Council are presented with an actual total of the amounts spent and approve a
warrant for those expenditures, essentially “truing up” the numbers in the initial estimate to
reflect actual expenditures.

As discussed in Section V below, the Governor and Executive Council have traditionally
added requirements beyond the mere approval of the warrant for certain types of
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DAS MANUAL OF PROCEDURES

expenditures, including through the review and approval of specific types of contracts,
grants, memoranda of understanding, leases, and other expenditures presented by agencies.

II. IIL Agency Items Requiring Governor and Council Review

A.  Based upon instructions periodically issued by the Council, the Department of Administrative
Services produces an inventory of various types of items that re .uig: specific G & C review. The

S
inventory serves as a convenient guide for use by agencies. Tléesgi;ﬁst recent version of the DAS
“Inventory of G &C Required Submissions” is incorporatedgr g?ﬁs Manual of Procedures by
reference. The Inventory may be found in the directory lotated*at
B h
Because the Inventory of G &C Required Submf%iv ms may be updated or r’é’\gsed by DAS as

. . . . e 3 . i,
circumstances require, without further action by Govgrnor and:,gbyncﬂ, agenciegishall make
certain that they utilize the most recentey tsion of the Thventéry> -
RALEE, -

)
III. IV. Incorporation by Refe

R

; -ativ\eiw,;ggrzﬁ‘égs@udgevt Office produces an

ol

S, .
A.  Periodically, the Vﬁlg?&rl'rn“’ entiof Admin B
“administrative handb‘dég (also Qﬁ%ﬂ as the {ﬁvé%[aook o%s”) that is intended to
provide State agencies with'general iﬁ?onnation andwguidance on the organization of State
government, the budget process thetState-accountingisystem, the Governor and Council

Process, Flsc@gi@%mgg Proc%is‘“és?and% atte;:f;%;: he most recent version of the

i P, . i Ve, L N <. . .
Departngﬁ%x“ggf”- Admfﬁfétr% e Seﬁrﬁheﬂi Admlmstr-.ggige andbook is incorporated into this
2 i o ooz . . . ;
Manual ‘of; ¢£chdmcs by reference. “Lhs,Handbook*provides agencies with an easily

. 2&9. V‘E.f [ W.’ . . - . .
accessible guide to common a%mstraﬁggg@gsucs, including but not limited to matters
addressed in tﬁ%g‘t’vl}/l&’anual of Progedures. It;jintended as basic guidance and should be
interpreted so as%f“é%%&consistenﬁg%h this Manual and operative law. To the extent that any
of the guidance contairied in the I;I(‘e%dbook may be inconsistent with this Manual, the terms

of the Manual of Procé%%tg% shall:control.

XA

The Administrative Handbobimay be found in the directory located at:

https://das.nh.gov/moyp/incorporated.aspx

Because the Administrative Handbook may be updated or revised by DAS as circumstances
require, without further action by Governor and Council, agencies shall make certain that they
utilize the most recent version of the Handbook.
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DAS MANUAL OF PROCEDURES

V. Governor and Executive Council Approval Thresholds

A. Thresholds Established

The Governor and Council have traditionally specified that certain types of
expenditures require their direct approval in addition to wpproval afforded by the
warrant. Agencies must bring expenditures of vanous«-‘;‘ s which are above a
specific monetary threshold to the Governor and E éc’gﬂlﬁltave Council for their direct
review and approval. Except as is otherwise progd dfm ﬂus chapter approval of the
Governor and Executive Council is required m\ ; mccutwe branch
agency to:

1.
more;

2. Incur membership fee '

SREREA A,
v A,

3 Enter into ,ségrvace contracts mv
type of g\g@%
27
4, nto:
Enter 1 to% &g

be further des &

AN R

‘g"}ecelpt oﬁ%fgn&ds or the establishment of an enforceable
R

6. Award«grant funds%‘ to be further described in MOP 163, in the amount

,‘\&

7. Accept grant -," s, as to be further described in MOP 163, in any
amount. In this regard, it may be necessary for an agency to request the
.authority to “accept and expend” the funds received. It is anticipated that
“Accept and Expend” and*“Budget and Expend” requests will be further

described in Chapter MOP 199 of this Manual.

8. Enter into a lease, license agreement or other use of premises agreement,
as to be further described in MOP 165, in which the State will be a tenant
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of a third party, if the lease, license or other use of premises agreement
involves an expenditure in the amount of $10,000 or more; or

Unless otherwise provi_ded by statute, enter into a lease, as to be described
in MOP 165, in which the State will be a landlord to a third party.

Enter into a license agreement or other use of premises agreement, as to
be described in MOP 165, where the State is the owner of the subject
property, if the license or other use of premlse%g&ment involves the
receipt of funds in the amount of $10,000 or 'g%ngre

All amendments to service contracv;v_g““ -'emoranda of undeggtandmg,
grants, leases, license agreement"s’%ﬁ use of premises agre e ts
which have been approved by the Ge%&rnor and g‘%f&e:cutlve Co“'_)';il
shall themselves requlre the approval ofit the G vemor and O,
Executive Council rega;dlbgg of whether"%g &those amendment
impose an additional c?ﬁvst%

Amendments to service conn‘acts, ; xanda of‘u \derstanding, grants,
leases, 110%\%5 agreements, orv,}vlse of prenn%&agreements which would, in
combing v@yﬁm"fhw@funderlym%wo tractor 0% Méem bnng the amount of
the conitt “’f% memorapda of unders mg, grant;¥lease, license agreement or
use of premgggs agrecm%nt 1o the applicable threshold amount specified in
ub,paragraph D <évbv9ve§hMl requ@:\(}ovemor and Council approval

¢ ga.rdless of whether«*f e .unmzhymg cqwt,ract or other item was originally

presenat”e@%‘“«me Gog% mor and ng

5S¢, agreementfxv use of premises agreement would not 1nvolve an
expen@w wf that ls%()r above the applicable threshold in a single fiscal year,
but the itemhn woul%;gst for a number of years and the total expenditure would
u!tlmately brm “ge dollar value of the item to a figure which is at or above
the threshold, {*@overnor and Council approval shall be required.

Multiple contracts, grants, memoranda of understanding, leases, license
agreements or use of premises agreements by an agency with the same
vendor during a single fiscal year (regardless of whether or not all of the
expenditures will be made during that fiscal year) shall require Governor and
Council approval if the total amount of the multiple items is at or above the
applicable G & C approval threshold.
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DAS MANUAL OF PROCEDURES

C. Prohibition on Division of Costs to Avoid Thresholds

1. Agencies shall not seek to avoid Governor and Council approval of costs -
associated with organized meetings under subparagraph V, A. 1. above by
viewing individual costs associated with the meeting independently. Costs
associated with organized meetings which would, in combination with any
other cost pertaining to that meeting, bring the to&bamount of those costs to
the threshold amount specified in A. 1. above a}I - qu1re Governor and
Council approval. :

2. Agencies shall not seek to avoid Govemc‘%?and Cot c:&gpproval of
contracts, grants, memoranda of understandmg, leasesilicense agreements or
use of premises agreements by tenﬁg into various agr %ents with a
vendor that are below the apphcsﬁe 2approval threshold. Su chidivided
agreements shall be considered togeth&zfor (é‘ffﬂposes of det%lmng
whether the item is at c}{wabove the apph@gb]e proval threshold &shall
thus require Govemor*and’ifouncﬂ appro‘f? 4

As a{ggg 1 matt%r»“ Dep irt ent of Al rmmsgati e has statutory responsibility for
?"f“_;_ﬁg commodltleS‘fe 1l staf"evag‘enmes andAs charged with entering into contracts
ce&that are mten;&\for use b Dy, more than one state agency. See RSA 21-1: 11,1
(2) (1); RS&21- 1, 11, 11 (ﬁ%»RSA 21512, I (a). At times, the Department of
Adrnmnstratwe«»Serwces may ﬁe egate tﬁgenaes the authority to purchase commodities
valued below a partlcular dollar“?igure See RSA 21-1: 17-a. Unlike other agencies, the
Department of Adn?ﬁ’mtratwe SnglCeS has been granted the authority to establish a set
of administrative rul‘%g”relafmg}to the procurement of multiagency service contracts and
commodity contracts. SceR ERSA 21-6: 1 1, 1 (a) (2); RSA 21- I:14, XII. These rules (Adm
Chapter 600) establlsh a process in Wthh objective criteria are used to select a winning
bidder, thereby helping to ensure that the State’s vendors are selected in a fair and
nondiscriminatory manner that does not involve favoritism. In light of the Department of
Administrative Services’ unique role in the State’s procurement process, the Govemor
and Council have long recognized, and hereby specifically reaffirm, that multiagency
service contracts established through the Department of Administrative Services are not
subject to the service contract approval thresholds established in Section V. above.

3
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DAS MANUAL OF PROCEDURES

Department of Administrative Services Reporting on Contracts and Grants

The Department of Administrative Services shall, on a quarterly basis:

1. Report to the Governor and Executive Council all service contracts, memoranda
of understanding, leases, license agreements or use of premises agreements for
amounts below the applicable thresholds set forth in parfgg‘rwa%h V. A. above which
have been approved by agencies without Govemoraﬁ?ﬁf Zxecutive Council action;

e

A

o

t,practices regarding transactions not

Unless otherwise specified in this ¢ha ter,Wv
requiring Governgffand Executive Cﬂa‘f‘(’%‘%ﬂ a@fﬁ@?@%&&bﬁr matter pertaining to
the Govemnor a1 Execulive/Souncil protess¢shall remgin.in effect until otherwise
specified in this{Manual, or inthe Administrative Handbook incorporated herein by
reference under Section IV abo

ettive%é%lﬁi: ole Source Contracts in Agency
quests to Govexnor:and Executive Council

In submissi&ﬁ@%to the Govem%r and Executive Council, agencies shall clearly and
prominently identify any réquest for approval of a “sole source” contract or request for
retroactive approvﬁ%w a@ﬁﬁaﬁ in the manner set forth below. Further information

e g

regarding “retroacti %@” “sole source” contracts is to be included in Chapter MOP
160.

Agencies shall state in the first paragraph of their letter requesting Governor and
Executive Council approval (the “Requested Action” section) that the item at 1ssue
involves a “sole source” contract, a request for retroactive approval, or both, whichever is
the case. This statement shall be set forth in bold print.

Page 7 of 15 Adopted 4/7/2010

Approved 4/14/2010

Most recently amended 6/6//2018 (entire
chapter readopted with clarifying
amendments); approval threshold
amended effective 7/1/18




IX.

DAS MANUAL OF-PROCEDURES

In addition to the foregoing, whenever a submission to the Governor and Executive
Council involves a “sole source” contract and/or a request for retroactive approval, the
agency shall include in the first paragraph of the explanatory portion of its letter (the
“Explanation” section) a clear indication of the reason or reasons that the matter is
presented as a “sole source™ item and/or a retroactive item.

Consent Calendar for Certain Items

This section of the Manual of Procedures describes fordag_enmes the “consent
calendar” process estabhshed by the Govemor and Ex“é(:ﬁ &‘ ¢ Council. This
té Tequests for review

l %f%med

hits egardless of whether an
agency has made such a reques epartment of‘Amstrative Services wﬂl.
determine whether requests of the 6110“"“‘ wagpdype recervedfrom agencies (which
do not involve a retroactive actlon) ar,of st “@mature as-»t%"rvender them
appropriate for place]mﬁg“gon the Cor%é it Calen W%’“gwnd will'cop yey that

information to the/bHite o »«tﬁe Secretary*.._f Sté'f” s S,

_ to a rove tuition expenditures;
M pp: p

g
oy
ey
o
R

pAN i
Requests f@gq‘ssuance of a warrant from funds not otherwise
, yropnated*authonzmg the Treasury to issue checks to rightful
N{‘f}‘_ngrs égjﬁg‘bandoncd or unclaimed funds;
N R

d) Requeéstsito approve participation fees or dues for membership in
an organization which are applied for and registered in the name of
the State of New Hampshire and/or in the name of the State
agency, to the extent that such dues or fees require the approval of
the Governor and Executive Council pursuant to DAS MOP 1200.

€) Approval of subsequent claims for escheated assets pursuant
to RSA 471-C: 31-a. '
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The following types of approvals of acceptances:
a) Requests to approve receipt of gifts.
The following types of reports and findings:

a) Agency annual and biennial reports;

b) Requests to accept, ratify, confirm, 3@1}3&0\7 and/or adopt reports and
findings of the Governor and Counﬁé]%@%i@ e under section 21 of
RSA 195-D, the New Hampshi;gc%[v"é‘ Ith and:Education Facilities
Authority Act, S

]

S

) Department of Transportation Monthly Equipmenuisitioa
Plan Status Reports which t}Y&N; artment}is requiredv?‘é% mit to
the Governor angd, Executive Counbi

including budg&t fBotmotes.
The following types of n’?ﬁan%“;,.onﬁrmwﬁ and appointments:
SO

a) ations for appoﬁév entiﬁgag;éﬁ?’g&ggggns ofpfield officers of the
Guard’ and confirpiations, appointments or

Aty and AirNational _
Eeg, . S B il
ramotions of:ithose nominéesias field officers;
TR S =2 ?
o2, o

irmatigns, of assistant attorneys general,

R . o v%’\‘k . - .
chmin ]L)g%l e investigator, an@eonsmner protection investigators
TR o Py
insthéxDepartment of Justices
e

5

Appointments of rq%%;rs of highway layout commissions
established pursuantto’RSA 230:14 and commissions and special
- hcommissiotis establishéd pursuant to RSA 230: 45.

e

The followihg types;of ofher items:

a) Amendments or extensions to contracts which would not result in
an additional cost to the State that has not been previously
authorized by the Govemor and Executive Council.

b) “External” memoranda of understanding involving a state expenditure,
the receipt of funds or an enforceable obligation if the dollar value of
that memorandum of understanding is less than
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$10,000.

An agency wishing to place an item on the Consent Calendar shall clearly state at
the beginning of its written submission to the Governor and Council that the item is
to be placed upon the Consent Calendar. If the agency requests placement of an
item on the Consent Calendar and the item is of the type specified in paragraph B
above, it shall be placed on that calendar by the office of the Secretary of State if
the Department of Administrative Services concludes that ﬁs&ch placement is
appropriate in light of the particular facts of the request, jfh_’”’*Department of
Administrative Services may also specify that the foregpmg types of items are to
be placed on the Consent Calendar, regardless of wheth%gency has made such
a request, if it concludes that the item is not llke glve Ik :;to inquiries by the
Governor or Executive Council and does nomnvé vea request (o retroactwe
approval. 3

above to be placed on the Consent Calendar shall- lyigt‘%te that prefe‘%at
the begmnmg of its written su ﬁ“sjﬁe to the GoVemo?:and Council. If such*a
statement is made by the agency; ﬁ%ﬁ%?ﬁ;,shall not be,, o] ,ced on the Consent
Calendar. i

el

Items specified agxéi)set;\thalendar item "
the meeting agenaﬁ‘?Thls Se %’ on shalede«the sec%f the agenda where

Coqgejl“ ay~r,em Ve an ; tein from rthe *«onseﬁﬁ alendar. Items removed from
Lfégonsent Calend?ﬁshall%onmdered Z@e time of other requests relating to

the a%
All item$06t,removed f:%:ﬁiﬁ} e Consént Calendar shall be considered and voted
on by way 6fiaisingle motloggor approval of the Consent Calendar.

% . A . .
If an agency has n?%;ﬁsme_ss*before the Governor and Executive Council after
action is taken on ConséngiCalendar items, the agency’s representative is not
required to attend the remainder of the meeting.

Audio Recording of Meetings of the Governor and
Executive Council and Public Hearings Conducted by
the Executive Council |
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DAS MANUAL OF PROCEDURES

A. This section of the Manual of Procedures describes for agencies a policy adopted
by the Governor and Executive Council relating to the audio recording of certain
Governor and Council proceedings.

B. On March 10, 2010, the Governor and Executive Council adopted a policy entitled
“Audio Recording of Meetings of: the Governor and Executive Council and Public
Hearings Conducted by the Executive Council.” At the time this policy was adopted, it
was noted that the policy would be described in the DAS Manug.ﬁlagf Procedures and that a
copy of the policy would be available to State agencies as an addendum to the Manual.

Information.”

2

C. Governor and Executive Council Policy 20t0:Lprovides that when the Governor
. . . . AR . < X
and Council meet in official session, and%i;en the Council conduct%i%i:hc
A mex

hearings, the Secretary of State is to make an%udio recording of the nglg or
hearing, It further provides that the Secretary*6£State i{;ﬁ%molude an aidid.

£ ) ., iR S oy
recording of each meeting and h€aging in the Secz%mm%&f ‘record of the %
proceedings, but that the Secrc?ﬁi‘%‘s‘ﬁm%tes will nangtheless remain the official

- . . ‘{-‘7%; pras . . w::"’.
minutes of the meeting, with the audicreCording being:a’supplemental record.
2 Ty e ARy

D. Govemor and Executive:Council Policy,2010-T<alsoyprovidesithat audio
. St LN PN
recordings shoul a‘b&-a\zaﬂ% l¢ to the pu% c Ln&%ggmm 1. digital format; that the
recordings should:b accessrg}:é at the Secretary;of State'sioffice, the State
Archives and on

e,
download, without chatge, frém:the, State’s Weh site; and that any person

'“”eg§_tate’s wé?;—.site; that éf’“évf Hfronic files are to be available for
5

requestiit man@lectromc,ggpy«of‘theaau lip file’gmCD or other media shall pay the
o s, o g, | W .
dw&fg “producing and prov%%%g the copy#Additionally, certified paper
§§me of audio

- - g w g -

%%dmgs;%g%lg be available upon written request for
transcription and payment.to theﬁ%g;eretary of State of the estimated cost of
ent oﬁ%&r balance due for the actual cost upon

e
~ receipt 0?%593‘]:’61- tFaHSCﬁ%\é

transcripiion, as well as pg

S

XI. Approval of'Ad

djustments to Classified Employee Salary and/or
Associated Amounts Relating to a Previous Fiscal Year
C.  Govemor and Executive Council approval of adjustments to classified
employee salary and/or associated amounts relating to a previous fiscal year shall be
included in Chapter MOP 166 of this Manual of Procedures. Until such time as that
chapter is adopted, current practices regarding approval of adjustments to classified
employee salary and/or associated amounts relating to a previous fiscal year
(previously addressed in MOP 150, V) shall remain in effect unless otherwise
specified in this Manual, the Administrative Handbook incorporated herein by
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reference under Section 1V above, or until altered by direction of the Governor and
Council.

XII. Council’s Periodic Review of Processes

A. The Council concludes that new technologies, statutory provisions and practical
concerns may at times make it advisable to reassesssthe processes associated
with the submission of items to the Governor andééw%cutwe Council. Although
the purely internal processes of the Governor “’%’ ouncil, such as the
establishment of the agenda and times and, @ﬁxb“s%ﬁmeetmgs would not
generally require memorialization in th Vanua] ofBrocedures, the Council
formally adopts this section of the Manu: 50 as to fost:%gn organized,

productive and focused method of:€on (g

o
B. At a public meeting of the Comcn‘fﬁgg;eduled tqﬂégtke place appro}umately $1X
(6) months after the Council’s first meet%g pllowing an electlonme Council
shall schedule a meetnég%%?«ﬁw purpose 58 J‘CV iewing its functions and
processes. That meetnn@shallhlude consideration of at least the following:
o i
1. The types of items whichithe Goverr 108, Ar and C0uncll review and assessment
of wheth%cular typ%ﬁ%f 1temsermggt:g££ optistely be placed on, or
i 'Govem%dﬁ unc1l‘§\c%)nsent calendar;

y - diGouncil’s monetary thresholds for review
HoU: M es of%g ncy expenditures and contracts;

)
gy

ocumentatq» hich agencies are required to submit to
C&’lﬁncnl in various contexts;
S0

3

ost effectlve&technology hich may be available to assist the Governor,
e%houncﬂ an"fivagencws in the review of items submitted for Governor and
il consi ion; and

a\,\-‘

i

5. Such otheram ers as the Governor or members of the Council believe may
improve the'Governor and Council process, including consideration of
whether additional meetings may be necessary to further discuss or
implement any desired changes in processes.

1.  One or more representatives of the Department of Administrative Services shall.
attend the Council’s periodic review of its processes and shall provide a review
of its continuing development of the Manual of Procedures.
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XIII. Other Sources and Information

A. References for Section II:

Constitutional Provisions
N.H. Const. Pt. 2, Art. 41

N.H. Const. Pt. 2, Art. 56

N.H. Const. Pt. 2, Art. 60
N.H. Const. Pt. 2, Art. 62
N.H. Const. Pt. 2, Art. 64
Statutes

RSA 4:14
RSA 4:15
RSA 6:10
RSA 214 ‘

e

RSAGIUL: 11,1 (a) (1T

R
250y

RSA21-E12, 1 (@) S
RSA 21-1:14, XII

RSA 21-I: 17-a

RSA 91-A:1-a, VI(b)

Opinions and Other Sources
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Opinion of the Justices, 75 N.H. 624, 626 (1910)
Opinion of the Justices, 79 N.H. 535, 535 (1919)
Opinion of the Justices, 98 N.H. 530, 532 (1953)

Op. Atty. Gen. No. 92-009 (9/30/92)

B. References for Section VI:

Statutes
RSA21-I: 11, I (a) (1) and (2)

RSA 21-L: 11, T1 ()
RSA 21-I: 12,1 (a)
RSA 21-I: 14, XII

RSA 21-I: 17-a

GER, o,
RN o ey 5
. Fed
oS, A8 -
e
o
o
e "
%

¢rnor and. E ecutwe&ConncﬂiPohcnes

mi?% of: M/v:%t]ngs of the Govemor and Executlve Council

Pursuant to RSA 471- C 3A- anvowner who comes forward to make a claim for assets which
have escheated to the state mg petition the Governor and Executive Council for payment of
those assets. The Department of the Treasury shall make no such payment without first
receiving the specific approval of the Governor and Executive Council.
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Governor and Exccutive Council Policy
2010 -1

Audio Recording of:
Mectings of the Governor and Executive Council
and
Public Hearings Conducted by the Executive Couneil

Whereas, the Governor and Executive Council seek 1o make their meetings and hearings more accessible
to the public; and

Whereas, the Governor and Executive Council bave determined that it is beneficial to make and maintain
a verbatim audio record of their meetings and hearings;

Now, therefore, the Governor and Executive Council adopt the following policy:

When the Governor and Executive Countil meet in official session and when the Executive Council
conducts public hearings the Secretary of State is requested, pursuant to Part 2, article 68 of the New
Hampshire Constitution, to make an audio recording of the meeting or hearing. Furthermore, the
Secretary of State is requested to include an sudio recording of each meeting and hearing in his record of
the proceedings. The Secretary of Stare’s minutes shall remain the official minutes of the meeting. The *
audio recording shall be a supplemental record of the meeting.

A.  The audio recordings should be available to the public in a common digital format. The audio
recording should be accessible along with the official minutes kept by the Secretary of State at
his State House office, the State Archives, and on the State’s web site. Electronic files shall
be available on the web site for download without charge. Any person requesting an
clectronic copy of the audio file on CD or other media shall pay the cost for producing and

providing the copy.

B. Certified paper transcripts of the audio recordings shall be available 1o any person who
submits a written request for the audio record to be transcribed, pays to the Secretary of State
the estimated cost of transcription prior W0 the wranscription being made, and pays any batance
due for the actual cost upon receipt of the paper transcript.

This policy shall be effective upon approval.
Approved by the Govemor and Executive Council.

Meeting Date: 3=/ 0+ 2010

Doepe ‘}' Secretary oE State
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