STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
OFFICE OF THE COMMISSIONER
OFFICE OF EMERGENCY SERVICES

Jeffrey A. Meyers
Commissioner

129 PLEASANT STREET, CONCORD, NH 03301-3857
603-271-9448 1-800-852-3345 Ext. 9448

Leigh Cheney Fax: 603-271-3001 TDD Access: 1-800-735-2964 www.dhhs.nh.gov

Director

August 20, 2018

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Office of the

Commissioner, Office of Emergency Services to amend an exisitng sole source
contract with Safer Institute, 31 Elbow Street, Providence, RI, 02903 (Vendor
#220880) for the provision of the State’s Emergency System for Advance Registration
of Volunteer Health Professionals by increasing the price limitation by $71,964 from
$161,919 to $233,883 and extending the Contract Completion Date from September
30, 2018 to September 30, 2019, effective upon the date of Governor and Executive
Council approval. 100% Federal Funds.

The original contract was approved by the Governor and Executive Council on June
21,2017 (tem # 7).

Funds are available in the following accounts in State Fiscal Year 2019, and
are anticipated to be available in 2020, upon the availabilty and continued
appropriation of funds in the future operating budget, with authority to adjust
encumbrances between State Fiscal Years. through the Budget Office without
Governor and Executive Council approval, if needed and justified.

05-095-090-902510-22390000 HEALTH AND SOCIAL SERVICES, DEPARTMENT OF HEALTH
AND HUMAN SVCS, DIVISION OF PUBLIC HEALTH SERVICES, BUREAU OF INFECTIOUS
DISEASE CONTROL, HOSPTIAL PREPAREDNESS

FISCAL | CLASS TITLE JOB CURRENT INCREASE/ | MODIFIED
YEAR NUMBER AMOUNT | (DECREASE) | AMOUNT
2017 102- Contracts for 90077700 $71,964 $0 $71,964
500731 Program Svs :
Subtotal: $71,964 $0 $71,964

» 01-03-03-030010-76950000 . GENERAL GOVERNMENT,

TECHNOLOGY DEPT,

INFORMATION TECHNOLOGY DEPT OF, INFORMATION TECHNOLOGY DEPT OF IT

FOR DHHS
FISCAL | CLASS TITLE JOB CURRENT | INCREASE/ MODIFIED
YEAR NUMBER AMOUNT | (DECREASE) | AMOUNT
2018 038- Technology NA $71,964 $0 $71,964
509038 Software - ]
Subtotal; $71,964 $0 $71,964
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2019 038- Technology NA $17,991 $0 $17,991
509038 Software
2019 038- Software 3950139 $0 $53,973 $53,973
500177 | License/maint. ' _
Subtotal: $17,991 $53,973 $71,964
2020 038- Software 3950139 $0 $17,991 17,991
500177 | License/maint.
Subtotal: $0 - $17,991 $17,991
Grand Total: $161,919 $71,964 $233,883
EXPLANATION

This request is sole source because the Contractor is the developer of the
Emergency System for Advance Registration of Volunteer Health Professionals
(ESAR-VHP), and has the expertise to continue to provide maintenance and support.

ESAR-VHP Electronic System compliance standards from the United States
Department of Health and Human Services, Office of the Assistance Secretary for
Preparedness and Response, require each state to independently develop, maintain,
and operate an Emergency System for Advanced Registration for Volunteer Health
Professionals to be used in the event of a local, state, or national public health
emergency. The system registers health professional volunteers, applies emergency
credentialing standards to registered volunteers, and allows for the verification of the
identity, credentials, and qualifications of registered volunteers in an emergency. It is
a management system that can support inter-jurisdictional movement of volunteer
health personnel in the event of a public health emergency. The system currently
supports six (6) integrated volunteer programs with 2,864 emergency response
volunteers and nineteenr (19) volunteer teams, with an additional twenty-two (22) New
Hampshire Community Emergency Response Teams.

This agreement, if approved, will allow the Contractor to continue to provide
maintenance, technical support and web hosting services for the Emergency System
for Advanced Registration of Volunteer Health Professionals while the Department
develops a Request for Proposals for the provision of an enhanced system that will
combine multiple platforms to improve emergency communication throughout New
Hampshire and with other states, and move the State towards standardized
requirements for emergency volunteer management and inter-jurisdictional movement
of volunteer health personnel in emergencies.

Should the Governor and Executive Council not authorize this request, the
Department would likely be unable to manage the registration and deployment of
professional volunteers in an emergency. Additionally, the State would not meet the
federal requirements of having an emergency volunteer registry system.

Area served: Statewide
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Source of Funds: 100% Federal Funds from United States Centers for Disease
Control and Prevention, Hospital Preparedness Program, Catalog for Domestic
Assistance, # 97.074 Federal Award Identification Number (FAIN) #U90TP000535;
and 100% Federal Funds from United States Department of Health and Human
Services, Hospital Preparedness Program, Catalog for Domestic Assistance, (CFDA)
# 93.596 and 93.575, Federal Award Identification Number (FAIN) #1-026000618-B3.

In the event that the Federal Funds become no longer available, General Funds
will not be requested to support this program.

Respectfully submitted,

.

Leigh Cheney
ctor

Approved b W

ffrey A. Meyers
Commissioner

The Department of Health and Human Services’ Mission is to join communities and families
in providing opportunities for citizens to achieve health and independence



STATE OF NEW HAMPSHIRE

DEPARTMENT OF INFORMATION TECHNOLOGY
27 Hazen Dr., Concord, NH 03301
Fax: 603-271-1516 TDD Access: 1-800-735-2964
www.nh.gov/doit

Denis Goulet
Commissioner

September 5, 2018

Jeffrey A. Meyers, Commissioner

Department of Health and Human Services

State of New Hampshire :
129 Pleasant Street !
Concord, NH 03301

Dear Commissioner Meyers: L

This letter represents formal notification that t‘lhe Department of Information Technology (Dol T)
has approved your agency’s request to enter into a sole source contract amendment with Safer Institute,
31 Elbow Street, Providence, RI 02903 (Vendor 220880) as described below and referenced as DolT No.
2017-086 Amendment A. - 4

The purpose of this request is to enter into a sole source contract amendment with Safer
Institute to continue to provide maintenance, technical support and web hosting for the
Emergency System for Advance Registration of Volunteer Health Professionals. This is an
electronic database of health care profe5510nal§ who volunteer to provide aid during an
emergency. The database allows for the verification of the identity, credentials, and
qualifications of registered volunteers.

The funding amount for this amendment is $7l 964.00 increasing the current contract
from $161,919.00 to $233,883.00 and by extendmg the contract completion date from
September 30, 20]8 to September 30, 20!9, effective upon Governor and Council
approval.

A copy of this letter should accompany the Department of Health and Human Services’
submission to the Governor and Executive Council forfapproval.

Sincerely,
%p‘;é AMA/ 4

Denis Goulet

DG/kaf
DolT #2012-086 A
RID 37721

cc: Bruce Smith, IT Manager, DolT

|
“Innovative Technologies Today fo'r New Hampshire's Tomorrow"




STATE OF NEW HAMPSHIRE
Department of Health and Human Services -
Emerpency System for Advance Registration of Volunteer Health Professional
§S-2017-ESU-01-EMERG, Contract 2017-086
Contract Amendment #1

This 1 Amendment to the Emngcnc} Systemn for Advance Registration of Volunteer Health Professional
contiaet (berainafier referred to as “Amendment #) )d:ncdtlns!S‘dnyoflmc 2018, 1s by and between the
State of New Hampshire, Department of Health and Human Services (hereinafier referred to as the *State® or
* Department®) and Safer Institute, {hereinafter referred to os “the Contractor™), a corporation with o place of
brisiness o1 31 Elbow Street Providenoe, R102903.

WHEREAS, pursuant to m agreement (the "Contrct”™) approved by the Governor and Excotive Councit on
June 2t, 2017, (ltem '#7), the Contractor agreed to perform certain services based upon the terms and
condittons specifiod in the Contract and in consideration of certain sums specified; and

WHEREAS, the State and the Controctor have agreed to make changes ‘to the scope of work, payment
schedules ond tesms und condittons of the controet; and

WHEREAS, pursiont to Form P-37, Genernd Provisions, Paragraph 18, the State may modify the scope of
wmlmﬂﬂwpa}mms:hcdtﬂcofﬂwcmmmupmmm:nugmcmnofﬁxpnnumﬂwmnlﬁ'omthc
Govemor and Exceutrve Council; and

WHEREAS, the partics agrec to extend the term of the ogreement and increase the price limitation to support
continued delivery of these services; and

NOW THEREFORE, in consideration of the foregning and the mutua] covenants and conditions contained in
the Contruct and set forth herein, the parties heseto agree to amend as follows:

. Amend Scction 1.5 (Farm P-37, (Contractor Phone Number) of the Agreement to read: (800) 313-
6305.

2. Amend Scction 1.6 (Form P-37, Accourt Number) of the Agreement to rend: 05-95-90-.9025 10-
22390000- 102-500731; 01-03-03-030010-76950000-038-509038; 01-03-03-030010-76950000-
038-500177.

3. Amend Section 1.7 of the Agreement {Forim P-37, Complction Date) bycxtuthngthc Complction
Dste fram September 30, 2018 to September 30, 2019.

4. Amend Scction 1.8 of the Agreement (Form P-37, Price Limitation) by increasing the Price
Limitation by $71,964 from $161,919 t0 $233,883. -

5. Amend Section 1.9 of the Agreement (Form P-37, Contracting Oﬂ'xcr for State Agency) to read:
E. Mana Reinemarm, Esq., Director of Controcts and Procurement

6. Amend Scction 1.10 of the Agreement (Form P-37, State Agency Telephone Number) to rend:
(603)271-9330.

nitiat o} | .
Safer Institute Initials: Amendment #1 . §§-2017-ESU-01-EMERG
Page 1 of 6 Contract 201 7-086



STATE OF NEW HAMPSHIRE

Department of Health and Homan Services

Emerpency System for Advance Registrotion of Volunteer Henlth Professionn)
S$5-2017-ESU-01-EMERG, Contruct 2017-086

Controct Amendmenst #1
7. The Agreement is further emended as described in Table 1:
Table }
Contract # SS-2017-ES{-01-
EMERG,
1017086 AMENDED TEXT
Part 2, Ieformation Technology
Provisions |
Introduction, Paragraph 81 INTRODUCTION .
This Contract is by and between the State of New Hampshire, acting
through New Hampchire Depastment of Hestth and Human Services
("Staze™), and Safer Instinete. a Rhode Itand non-profit Corporaiion,
(“Safer Institure®), having its principal place of business o1 31 Elbow Se.,
Providence, RL 02903.
Section 2, Controct Term 2 CONTRACT TERM
The Contract and all ¢hligations of the panties hereunder shall become
effective afier foll
excoution by the parties, and the receipt of roguired governmental
approvals, including, but not limited w, Governor and Execmive Council
of the State of New Hampshire approval ("Effective Date”).
The Contract shall be retroactive wo July §. 2016 ond drough Seprember
.1 30.2019. |
Safer Institute shall commence work upon issuance of a Notice 1o
Procecd by the Suae.
Section 4. Contract Monagement, | 4.1 THE CONTRACTOR'S CONTRACT MANAGER
Schsection 4.1 The Contractor’s | Safer Insiitute shall assign a Contract Manager who shafl be responsible:
Controct Manager for pll Comract .
amhorization and administration. Safer Instinne’s Contract Manager is
Peter Fucci .
Coatract Manager
31 Elbhow St
Providence RI 02903
Tel: 401-489-5927
Fax: 401-489-7585 :
Enusil: pfucci@ saferinstinse org
Section 4, Contrnct Mamgement, | 4.2.5 Safer Insutute Project Manager is:
Suhsrection 4.2 The Contractor’s | Peter Fucxi
Project Manager, Paragraph 428 | Project Manager
31 Elbow Street
Providence RE 02903
Tel: 401-489-5927

Fax: 401-489-7585
Email: pfocel @saferinsiitue.orng

Section 4, Controct Management, | 4.33.1 Safer Institute Key Project Staff shall consist of the following
" | Subsection 4.3, Safer Insttate Key | individuals in the roles identified below:

Project Staff, Subparagraph Safer Institunte’s Key Projoct Stoff:
41331 Key Menber(s) Title

Peter Faccl Project Manager

Peter Fuccl System Architect

Alex Poas Project Enginoer

o L

Imitial all pages
Safer Insti X Amendment 8} Poge 2 of 4
Date: / S$S-2017-ESU-01-EMERG.

Contract 2017086



STATE OF NEW HAMPSHIRE
Department of Health and Human Services

Emerpency System for Advance Registrotion of Volunteer Health Prnﬁ:mnnnl
§8-2017-ESU-01-EMERG, Controct 2017-086

Controct Amendment #1

Sectlon 4, Contract Management, | 44 STATE CONTRACT MANAGER

Sunhsection 4.4, State Contract The Stare chall assign a Contraet Manaser who shall function as the
Manager Stare’s represemative with regand to Contract administration The Stue
Contract Manager is:

Theresa M. Hill

Depanmem of Heatth and Homan Services

27 Hazen Drive

Concord NH 03301

Tel: 603-271-9476

Emil: Theresa Hill @dhhs.nh. gov

Section 4, Contract Management, | 4.5 STATE PROJECT MANAGER

inuutlnnts.Smel’rom The Srate shall assign a Project Manager. The Stae Project Managers
Manager duties shall inchude the following:
a. Leading the Project:

b. Engaging and mamging oll Safer Instinges:

<. Managing significant issoes and disks.

d. Reviewing and nccepting Comtrace Deliverables;
e. Involce sign-offs;

f. Review and approval of change proposals: and

£ Managing stakeholders” concerns.
| The Suue Project Manaper ks
Theresa M. Hill
Depanment of Heatth ond Human Services
27 Hazen Drive
Concord NH 03301
Tel: 603-271-9476
Enail: Theresa Hill @dhhs.oh gov
Contract : ' .
'GSS-IOI‘I-!SU-OI—EMERG. ' AMENDED TEXT .
2017088, . : ‘ o
Paumn.hhand .
Poyment Sehednle
Exhibit A Defete Contract 2017-086 — Pant 3 Exhibin A Contract Deliverables in fts

entirety and replace with Contract 2017-086 — Pant 3 Exhitit A
Amendment #1 Contract Deliverables..

Eshiti B Delere Contract 2017-086 — Part 3 Exhibii B Prioe and Payment
Schedule in its entirety and replace with Contract 2017086 - Pan 3
Exhibit B Ameadmens &) Price ond Payment Schedule,

Contract # SS8-2017-ESU-01- ,
EMERG, . AMENDED TEXT
2017-036- PART 3 EXHIBIT O '
CERTIFICATES AND |
ATTACHMENTS L
Exhibit O ' Attnched ore:
A. Special Exhibits D through J Anachment A
B. Contractor’s Cenificte of Vote/ Anthority
C. Contractor’s Cettificnte of Good Standing
D. Contructor’s Certificate of Insurance
E. Exhibit K. DHHS Infonmation Scarrity Requirements
ADD to Attachments Extibit K. DHUS Informaticn Security reguiremeats.
777 =

Amendmen: £1 ‘ Papc20fd
SS-2017-ESU-01-EMERG.
Coatract 2017-086




STATE OF NEW HAMPSHIRE

Department of Hentth and Humnn Services
Emerprocy System for Advimee Repi of Volunteer Health Professionnl
§8-2017-ESU-01-EMERC, Contract 2017-086
Controct Amendment #1
Tahble 2 CONTRACT HISTORY S§S-2017-ESU-01-EMERG, 2017-086 - Emerpency System for Advanre
Registention of Volunteer Health Professional .
- CONTRACT AMENDMENT TYPE T G&C END DATE CONTRACT
AND APPROVAL AMOUNTY
AMENDMENT DATE -
NUMBER _ |
SS-2017-ESU- | Origina) Contract Tune 21,2017 | September 30, | S161.919
0-EMERG, lem #7 2018
2017086
CONTRACT TOTAL $161.919
Initist all pages ) ’
Sufer Insyigety It :_& Amendmex: #1] Page 2 of 4
SS- 2 7-ESU-01-EMERG.
" Contract 2017-086




STATE OF NEW HAMPSHIRE
Department of Health and Human Services
Emergency System for Advance Registration of Volunteer Health Professional
§8-2017-ESU-01-EMERG, Contract 2017-086
_ Contract Amendment #1
Except as provided herein, all provisions of the Agreement shall remain in full force and effect. This modification shall
take cffect upon the approval date from the Governor and the Exccutive Council.

IN WITNESS WHEREOF, the partics have hereunto set their hands as of the day and year first abovc written.

< 154/
“Safer Idstitute . pate: 8/

Corporate Signature Notarized: o

STATE OF 4/\00& ’I\S/M—(

COUNTY OF P/Qcp Vi Op—&d (e

Onthisthe | dayof A lf'RLNT , 20 IQ, before the undersigned officer, personally appeared
the person identified directly above, or satisfactory proven to be the person whose name is signed
above, and acknowledged that s/he executed this document in the capacity indicated above.

IN WITNESS WHEREOF ! hereunto set my hand and official seal.

- Nofary Pubjic/Juétice of the Peace
=08 - QL0

My Commmussion Expires:

* {SEAL)-
State of New Hampshire ’
\\JJAM (\M Date: .%’\20'&(
Leigh A. Cheney, Director '

State ew Hampshire Depmtment of Health and Human Services
Emergency Services Unit

Date: $8-2017-ESU-01-EMERG,
Contract 2017-086

Initial all pages
Safer lnstii; Initig]s: Amendment #1 Page 2 of 4



STATE OF NEW HAMPSHIRE
Department of Health and Human Services
Emerpency System for Advinee Registration of Volunteer Health Professional
§$8-2017-ESU-01-EMERG '
Contract Amendment #1

The preoeding Amendment, having been revicwed by this office, is approved as to form, substance, and
execution.
Approved by the Attorney Genernl

(AN~ e e

1 hereby centify that the foregojfi hdment was approved by the Governar and Executive Council of the
doetig on: {d=tc of mocting)

Initial all pages Amendmen §1

Vendor tnitials Page 6 of 6

SS-2017-ESIMOLEMERG



STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES

Enu'gu:tys’stun for Advance Registration of Volunteer Health Professionals (ESAR-VHP)
CONTRACT 2017-036 - PART 3 :

EXHIBIT A AMENDMENT 41
CONTRACT DELIVERABLES

. DELIVERABLES, MILESTONES AND ACTIVITIES

Safer Institute shall provide the State with bosting, technicnl suppent and maintenance for the New
Hampshire Respond</ESAR-VHP System to ensure it continues to provide o secure, web-based,
volunteer mamagement system for the verificntion of credeminls and quatifications of registered
volunteers prior to nn cmergency.

Thcbchvcmb!csnrcsﬂfoﬂhmdechcdnicthsuﬁcdbclomeccﬂuu’ By unconditionally accepting
n Deliverable, the Stnie reserves the right to reject any and oli Dch\'cmbltsmthctvcmlthmmm

any Deficiency in the System, in whole or in pat, through completion of all Acceptance Testing.
mc!ndmghmnnllumwd to, Software/System Acceptance Testing., nnd any extensions thereof.

Pricing for Delivernbles is sct forth in Exhibit B: Price and Paymens Scbedule Pricing will be effective
for the Tarm of this Cantroct, and any extensions thereof.

DELIVERABLES, MILESTONES, AND ACTIVITIES SCHEDULE

2.1 Implementation Schedule — Activities / Deliverables / Milestones

Safer Institute shall provide o Work Plan as dirocted by the State for support and mointenance
cctivities that impact the functionality of the system. The Work: Plan shall include a detailed
description of the Schedule, tosks, Deliverables, milestones, task dependencies, and paymem

Schedule. See Exhibit I: Work Plan.

The Work Plan may include some o7 cll of the following activitics, delivernbles, or milestones:

ACTIVITY, DELIVERABLE OR MILETONE

PROJECT MANAGEMENT ,
ACTIVITIES/DELIVERABLES R

for support and maintenance activities thal impact the
functionatity of the system. .

kaPlanmcludmgunlcstomstndn’cncdbyﬂmStm

wriltcn

Within 5§ Days of
approval to stort waek.

Status reports & updates

wriiten

Per agreed upon Work
Plan

SYSTEM SOFTWARE AND IIARDWARE -y
DELIVERABLFS .

Software Licensing Agreements and Documentation

wrilicn

Per agreed upon Waek

_somvmnm,onmm L
INTEGRATION: C

2017-086 Exhihir A Deliverables

Safer Institute’s Initinl Exhibit A Amendment 21

Page 1 of 7




STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

Emergency System for Advance Registration of Votunteer Health Professionals (ESAR-VHP)
CONTRACT 2017-086 - PART 3

EXHIBIT A AMENDMENT #1
CONTRACT DELIVERABLES
ACTIVITY, DELIVERABLE OR MILESTONE Deliverable Type . | Completion Date
Configure and test backups including scheduling and | _ o Perngreed upon Work
rcporting Plan
Develop and test custom ond required reports software m:sm upon Work
SYSI‘EM DELIVERY & AC(IPTANCE _ '
Test Plan ond methodology written :z:gmd upon Work
Test configuration ond nctworked oquipment non-software angzud upon Work
Test printing services. FTP services, backupfrestore. non-sof Per agreed upon Work
process, system management functions rware Plan
Unlood znd load new data non-saftware por agreed upon Wodk
Sccurity Testing non-software Ongoing Process
Report testing (e.g. State defined reponts, core reports, Per agreed upon
and adhoc reporting) _ nos-software Work Plan
WRITTEN DOCOUMENTATION / REPORTS
(HARDCOPY AND CDROM) ‘ :
Will be updated
with agreed upon
Update Users Operation Manual written business policies.
Available in any
formn requestad.
l)acumcnmnon of backup sofiware and pmccdmr.s writtcn f\:‘mw
Amnual maintenance  ond mppon. os spcciﬁcd in -
Exhibit G Year ) Ongoing
Amnual maintenance ond support, ns specified in .
Exhibit G Year2 Ongoing
Agpual maintenance ond support, os specified in’ Year3 Ongoing
Exhibit G
Annual  muai ond ified i | Ongoing
n -tGmmm:mnwc support, ns specified in Yeard (3 )
| Maintenance and operationa) contingency plan writtcn Ongoing
2017-086 Exhibit A Cantract Deliverables
Initial All Poges:
Safer Institute’s Initials é— " Exhibit A Amendmem #1 Page20f7




STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emerpency System for Advance Registration of Volunteer Health Professionals (ESAR-VHP)
CONTRACT 2017-086 - PART 3
EXHIBIT A AMENDMENT #1
CONTRACT DELIVERABLES

3. SAFER INSTITUTES TRAINING DELIVERABLES
RESERVED

4. SOFTWARE LICENSES

Software Licenses for ore sci forth in Contract Exhibit ¥: Sofhware License and associated ]ml:mg is
csipblished in Contmct Exhibit B: Price and Payment Schedule.

2017086 Exhibit A Contract Deliverabices

Initial All Pages: .

Sofer Institute’s Initials ‘ Exhibit A Amendment #1. Page30f 7
f .



STATE OF NEW HAMPSHIRE _
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emergency System for Advanee Registration of Voluntrer Health Professionats (ESAR-VHP)
- CONTRACT 2017-086 - PART 3
EXHIBIT B AMENDMENT #1
PRICE AND PAYMENT SCHEDULE

1 DELIVERABLE PAYMENT SCHEDULE

11 Firm Fixed Price
This is o Firm Fixed Price (FFP) Contract totaling $233,883 for the period between the

July 1, 2016 through Scptember 30, 2019. Safer Institte shall be responsible for
pcxfwmmg its obligations in occordance with the Contract. This Contract will allow
Safer Institme to invoice the State for the following Activities, Delivernbles, or

Milestones a1 fixed pricingfrates nppearing in the price and payment tables below:
Table 1 - System and lmplcmnmlm Delivernbles

ACTIVITY, DELIVERABLE OR DELIVERY

MILESTONE DATE PAYMENT

PROJECT MANAGEMENT
ACTIVITIES/DELIVERABLES

Work Plan including milestones as Within § days of
directed by the State for support and receiving
maintepanoe activities that impact the approval to start
functionality of the system.

$ Included

SYSTEM SOFTWARE AND
HARDWARE DELIVERABLES

Software Licensing Agreements and
Documentation

SOFTWARE DP.VELOPMENI‘ and
INTEGRATION:

Configurc und test backups including

rchedaline end - Ongoing * $ Included

Develop and test custom and required

On goi fuded
reports going $ Inc!

SYSTEM DELI"ER\' &
ACCEPTANCE TESTING:

"Test Plan and methodology Ongoing ' $ Included

“Tes! configuration and networked . \
cquipment Ongoing $ Inctuded

Tesl printing services, File Transfer .
Protoco! (FTP) services, backup/restore Ongoing $ Included
process, system management functions :

Security Testing Ongoing - $ Included

:;:ioﬂ tcsunilf;.g Stm:c (ﬁ:ﬁnnd reports, Ongoing | S Inctudsd

WRITTEN DOCOUMENTATION/
REPORTS (HARDCOPY AND
CDROM)

20174086 Exhibit B Pricc and Payment Schedule .
Safer Institute's lnilin#\ Exhibit B Amendment #1 ' Pagedof 7



STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emerpency System for Advance Registration of Volunteer Henlth Professionats (ESAR-VHP)
CONTRACT 2017-086 - PART 3

EXHIBIT B AMENDMENT #1
PRICE AND PAYMENT SCHEDULE }
. As dirocted by ‘

Update Users Operation Manual State 3 Included

Documentation of backup softeare and . .

procedures up Ongoing $ Included

MAINTENANCE

Aunnual maintenance and suppot, as

specified in Exhibit B (includes escrow of Year I $71.964

cadc) ' ' . . '
Ycar2 $71.964
Year 3 :$71.964
Year4 (3months) | $17.991
Support ond
Maintenance 5233883
Sub-tota! ‘

‘S‘It;m:nmcnmlopuntwmlmmgcn:y Onroi Stockded

PROJECT CLOSE OUT
On or about

Closcout Mecting Scptember 30, Sinctuded
2018

TOTAL $233,883

Table 2- Hosting, Support and Muintenance Dediverables
Mantenance
Functlonallty Monthly
Rate

Hosting and

Suppon Costs $3.497

(24x7)

Maintenance | $2.500

2 TOTAL CONTRACT FRICE
Notwithstanding any provision in the Controct to the contrary, mnd' notwithstanding
uncxpected circumnstances, in no event shall the total of all payments made by the Stae
exceed $233,883 (“Total Contract Price™). The payment by the State of the total Contract
price shall be the only, and the complete reimbursement to Safer Institute far ol fees and
cxpenses, of whatever nature, incurred by Safer Institute in the performance hereof.

2017-086 Exhibit B Price and Poyment Schedule
Initiat Al} Pages: ™ '
Safer Institute’s Initt Exhibit B Amendment #1 Puge 50of 7



. STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emerprocy System for Advance Repistration of Volunteer Health Professionnts (ESAR-VHP)
CONTRACT 2017086 - PART 3
EXHIBIT B AMENDMENT #1
PRICE AND PAYMENT SCHEDULE
The State will not be responsible for any trovel or out ofpockctupcm&csm:mwdmthc“
performance of the Services performed under this Contract.

3 INVOICING

Safer Institute shafl submit correct invoices to the. Smte for all amounts to be paid by the State.
All invoices submitted shall be subject to the State’s prior wiitten approval, which shall not be
unreasonably withheld. Safer Instituie shall only submit invaices far Services or Delivernbles
as permitted by the Controct. Invoices must be in o format os determined by the State and
contain detailed information, including without limitation: itemization of cach Deliverable and
identification of the Delivernble for which payment is sought, ond the Acccptance datc
triggering such payment; daie of delivery and/or installation; monthly maintenance charges;
any other Project costs or retention amounts if opplicable.

Safer Institute shall submit an invoice for the monthly fixed price in Table 2 Hosting. Suppont
ond Maintenance within ten (10) days from the last day of the month.

Upon acocptance of a Delivernble, and a properly documented and undisputed invoice, the.
Swiate will pay the correct and undisputed invoice within thirty (30) days of invoice reccipt.
* Invoices will not be backdated and shall be prompily dispatched.

Invoices shall be sent to:
Department of Health and Human Services
Emcrgency Services Unit

129 Picasant Street, Concord, NH 03301

In the Evemt of Eardy Termination of this Agreement, the State will rimburse Safer
Institute for suppont and maintenamoee up to the last manth within the carly terminntion date
(a date priar to the Completion Date in Block 1.7 of the General Provisions, P-37).

4 PAYMENT ADDRESS

All payments shati be sent to the following address:
Safer Institute
31 Elbow Street, Providence, Rl 0’%3

5 OVERPAYMENTS TO SAFER INSTITUTE
Safer Institute shatl prompily, but o Iater than fifteen (15) business days, retum to the State

the full amount of any overpayment or crmoncous payment upon discovery ar naotice. from the
State.

6 CREDITS
The Swte may apply credits due to the Stme arising out of this Contract, agninst Safer
Institutc’s  invoices with oppropriate informztion attnched.

7 PROJECT HOLDBACK
RESERVED

2017-086 Exhibit B Price and Poyment Schedule

Initial All Peges: :
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A. Definitions
The lollowing terms may be reflected and have the dascribed meaning in this document:

1. “Breach”™ means the loss of control, compromise, unauthorized disclosure,
unautharized acquisiion, unauthorized access, or any similar term ceferring to
situations where persons other than authorized users and for an other than
authorized purpose have access or potential access to personally identifiable
information, muBrphyﬁwmehm With regard to Protected Health

. Information, * Breach™ shanhavemesa:mmemmgasmeterm'aread\ in section
164.402 of Title 45, Code of Federal Reguiations.

2. “Computer Seouly Incident™ shall have the same meaning “Computer Securily
Incidert” in section two (2) of NIST Publication 800-61, Computar Security Incident
Handling Guide, Nanona!lnsnunadStaMmdsandTedmology U.S. Department
of Commerce.

3. "Confidential Information™ or "Confidential Data™ means all confidentia!l information
disclosed by one party to the other such as all medical, heatth, financial, public
assistance benefits and personal information including without Emitation, Substance
Abuse Treatment Records, Case Records, Protected Health Information and
Personally ldentifiable Information.

Confidential Information atso indudes any and al information owned or managed by
the State of NH - created, received from or on behalf of the Depatment of Health and
HmnanSemoes(DHHS)oracoasmdhtheoowsaoipedamingmnuaund
sarvices - of which collection, disclosure, protection, and disposition is govemed by
state or federal law of regutation. This information includes, but is not limited to
Protected Health Information {PHI), Personal Information (Pl), Personal Financial
information (PFl), Federal Tax Information (FT1), Social Security Numbers (SSN),
Payment Card Industry (PCl), and or other sensitive and confidential information.

4 “End Usel"meansanypersmoremny(eg..conn'aaor coniractor's employee,
business associate, suboontractor, other downstream user, etc) that receives
-DHHS data or derivative data in accordance with the terms of this Contract.

5. "HIPAA" means the Health Insurance Pontability and Acocountabiity Act of 1996 and the
regulations promuigated thereunder.

6. “Incident” means an act that potantially violates an expEcit or implied security policy,
which indudes attempts (aither failed or successhui} to gain unauthorized access to a
system o its data, unwanted disruption or denial of service, the unauthorized use of
a system for the processing or storage of data; and changes to system hardware,
firmware, or saftware characteristics without the owner’s knowledge, instruction, or
consent. Incidents include the loss of data through theft or device misplacement, loss
or misplacement of hardcopy documents, and misrouting of physical or

V4, Lost upcdste 04.00.2018 Exhibi K Contracios
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mail, all of which may have the potential to put the data at risk of unauthorized
access, use, disclosure, nmdiﬁ-nonordasmxctm

7. "Open Wireless Network™ means any network or segment of a network that is
not designated by the State of New Hampshire's Department of Information
Technology or delegale as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted Pl, PF,
PHI or confidential DHHS data.

8. "Personal information™ (or “PI) means information which can be used to distinguish
or trace an individual’s identily, such as their name, social security number, personal
information as defined in New Hampshire RSA 359-C:19, biometric records, etc.,
alone, or when combined with other personal or identilying infarmation which is linked
or finkable to a spedific individual, such as date and place of birth, mother's maiden
name, etc.

9. “Privacy Rule” sha!lmeanmeStanda!dsforPlivacyoflndim:any!dermﬁahleﬂeam
Information at 45 C.F.R. Pans 160 and 164, promuigated under HIPAA by the United
States Department of Health and Human Services.

10. “Protected Health Information™ (or “PHI") has the same meaning as provided in the
definition of “Protected Health Information” hﬂ\el-{lPAAPﬁvathBeatﬁCFR 8§
- 160.103. .

11. "Security Rute” shaﬂmnﬂeSewﬁyStaMa:ﬂsforthertedmofﬂedromc
Protacted Haatth information at 45 C.F.R. Pant 164, Subparnt C, andamudmams
thereto.

12. “Unsecured Protected Heatth Information” means Protected Heatth Information that is
not secured by a technology standard that renders Protected Health information
unusable, unreadable, or indecipherable to unauthorized individuals and is
devaloped or endorsed by a standards devsloping organization that is accredited by
the American National Standards Institute.

L RESPONSIBILITIES OF DHHS AND THE CONTRACTOR
A. Business Use and Disclosure of Confidential Information.
1. The Contractor must not usae, disclose, maintain or transmit Confidential Information
excep? as reasonably necassary as outlined under this Contract. Further, Contractor,
including but not fimited to all its directors, officers, employees and agents, must not

use, disclose, maintain or transmit PHI in any manner that would constituie a violation
of the Privacy and Security Rule.

2 The Contractor must not disclose any Confidential information in response to a

V4. Lot ypdate 04.04.2018 ] Exhibi K
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request for disclosure on the basis that it is required by law, in response to a
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to
consent or object to the disclosure.

3. ¥ DHHS notfies the Contractor that DHHS has agreed to be bound by additional
rastrictions over and above those usas or disclosures or security safeguards of PH}
pursuant to the Privacy and Sacurity Rule, the Contractor must be bound by such
additional restrictions and must not disctose PHI in violation of such additional
restrictions and must abide by any additional security safeguards.

4. The Contractor agreas that DHHS Data or derivative there from disclosed to an End
Usar must only be used pursuant to the terms of this Contract.

5. mc«maumagreasDHHSDataobtainsdundanhBComaumaynmheusadfm
any other purposes that are not indicated in this Contract.

6. The Contractor agrees to grant acoess to the data to the authorized representatives
of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract.

. METHODS OF SECURE TRANSMISSION OF DATA

1. Application Encryption. I End User is transmitting DHHS data containing
Confidential Data between appications, the Contractor attests the applications have

been evaluated by an expert knowledgeable in cyber security and that said
application’s encryption capabilities ensure secure transmission via the intemnet.

2. Computer Disks and Portable Storage Devices. End User may not use computer disks
. ar portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data, '

3. Encypted Email. End Usar may only employ email to transmit Confidential Data #
emaillsgn_am_andbehgsamtoandbemgrweivedbyemaﬂaddmssasof
persons authorsized to receive such information.

4. Encrypled Web Site. If End User is employing the Web to transmit Confidential
Data, lhesaunesodcetlayers(SSL)mustbeusedandthowebsuomustbe
secure. SSL encrypts data transmitted via a Web site. :

5. File Hosling Services, also known as File Sharing Sites. End User may not use file

hosting services, such as Dropbox or Googla Cloud Storage, to transmit
Confidential Data.

6. Ground Mail Service. End User may only transmit Confidentiat Data via certified ground
mai within the continental U.S. and when sent to a named individual.

7. Laptops and PDA. If End User ks employing portable devices to transmit
Confidential Data said devices must be encrypted and password-protected.

8. Open Wireless Newworks. End User may not transmit Confidential Data via an open
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wireless network. End User must employ a virntua! private network (\iPN) when
remotely transmilting via an open wirelass network.

9. Remote User Communication. If End User is employing remote communication to
access or transmit Confidential Data, a virtual private network (VPN) must be
installed on the End User's mobile device(s) or laptop from which information will be
transmitted or accessed.

10. SSH Flle Transfer Protoco! (SFTP), also known as Secure File Transfer Protocol. If
End User is employing an SFTP to transmit Confidentia) Data, End User will
structure the Folder and access privileges to prevent inappropriate disclosure of
information. SFTP folders and sub-folders used for ransmitting Confidentia) Data will
be coded for 24-hour auto-delation cyde {i.e. Confidential Data will be deleted every 24
hours). ‘

11. Wirelass Devices. If End User is transmitting Confidential Data via wirelass davices, all
data must be encrypted to pravent inappropriate disclosure of information.

Il RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS

The Contractor will only rétain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor will have 30 days to destroy the data and any
derivative in whatever form i may exist, unless, otherwise required by law or pemitted
under this Contract. To this end, the parties must:

A. Retention

1. The Contractor agrees it will not store, transler or process data collected in
connaction with the services renderad under this Contract outside of the United
States. This physical location requireamem shall also apply in the impiementation of
cloud computing, cloud setvice or cloud storage capabilities, and indudes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security monitoring capabllities are in
place to detect potentia! security events thal can impact State of NH systems
and/or Department confidantia! information for contractor provided systems.

3. TﬁeCmtraaoragraesmpmvidasemﬁtyammnessaMedumﬁonfmﬂsEnd
Users in suppon of protecting Departmen confidential information.

4. The Contractor agrees to retain all elsctronic and hard copies of Confidential Data
in a secure location and identified in section V. A2

S. The Contractor agrees Confidential Data stored in a Cloud must be in a
FedRAMP/HITECH compliant sofution and comply with all applicable statutes and
regutations regarding the privacy and security. All servers and devices must have
currently-supported and hardaned operating systems, the latest antiviral, anfi-
hacker, anti-spam, anti-spyware, and anti-malware utifities. The environment, as a

V4. List updtate 04.04.2018 Exhitik K Conirataor Intisls
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wholse, must have aggressive intrusion-detection and firewall protection.

6 The Contractor agrees to'and ensures its compiete cooperation with the State’s
Chmtlmommmmwmmedetmdanyseunﬂywhembimyoiﬁnhosmg .
infrastructure.

B. Disposition

- 1. If the Contractor will maintain any Confidential Information on its systems {or its
sub-contractor systems), the Contractor will maintain a documented procass for
securely disposing of such data upon request or contract termination; and will
obtain written certification for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a parn of angoing, emergency, and or disaster
recovery operations. When no fonger in use, electronic media containing State of
NewHanpslumdatashanborendafedmeoovarablomaasemmwmepmgrmn
in accordance with industry-accepted standards for secure deletion and media
sanilization, or otherwise physically destroying the media (for example,
degaussing) as described in NIST Special PubBcation 800-88, Rev 1, Guidefines
for Media Sanitization, National Institute of Standards and Technology, U. S.
DBpartnmtdConmroo The Contractor will document and cenify in wiiting at
time of the data destrnuction, and will provide written certification to the Depantment
' upon request. The written centification will include all details necessary to
demonstrate data has been properly destroyed and vatidated. Where applicable,
regulatory and professional standards for retention requiremeants will be jointly
evaluated by the State and Contractor prior to destruction. .

2. Unless otherwise specified, within thiity (30) days of the termination of this
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a
somremetlwdsuchasshmddmg

3. Unless otherwise spedified, within thirty (30) days of the temmination of this
Contract, Cantractor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as sacure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees to safeguard the Dmisoatareoeivedundermxs(:omau,andany
derivative data or files, as follows:

1TheCornrauorwmma:mahpropersemmycormo!sto Department
confidential information collacted, processed.mmged, and/ar storedinthedeﬁvety
of contracted services.

2. The Contractor will maintain polides and procedures to protect Department
confidential information throughow! the information Bfecyde, where applicable, (from
creation, transformation, use, storage and secure destruction) regardless of the
media used to store the data (i.e., lapo disk, paper, etc,)
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3 ThoConuaanrwﬂlmamamappmpnateaumennanmandaocasswmdsm
mmasyammmmmmweoepmw{mmmm

where applicable.

4. The Contractor will ensure proper security monitoring capabiltias are in place to
delect potential secwrity events that can impact State of NH systems and/or
Department confidential information for contractor provided systems.

5. The Contractor will provide regular security awareness and education for its End
Users in suppon of protecting Department confidential information.

6. II the Contractor will be sub-contracting any core functions of the engagement
’ supporting the services for State af New Hampshira, the Contractor will maintain a
program of an intema! procass or processes that defines spedfic security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

7. The Contractor wil work with the Deparntment to sign and comply with al) appficable
State of New Hampshire and Department system access and authorization policies
and procedures, systems access forms, and computer use agreemsents as pan of
obtaining and maintaining access to any Department system(s). Agreements will be
completed and signed by the Contractor and any applicable sub-contractors prior to
system access being authorized.

8. if the Department determines the Contractos is a Business Associate pursuant to 45
CFR 160.103, the Contractor will exacute a HIPAA Business Associate Agreement
(BAA) with the Departmemt and is responsible for maintaining compliance with the
agreement.

9. The Contractor will work with the Department at its request to complete a System
Managemsnt Survey. The purpose of the survey is 1o enable the Department and
Contractor to monitor for any changes in risks, threats, and wulnerabiliies that may
occur over the ife of the Contractor engagemenl. The survey will be complated
annually, or an alternate time frame at the Departments discretion with agreement by
the Contractor, or the Department may request the survey be completed when the
scope of the engagement batween the Department and the Contractor changss.

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Departmemnt data ofishore or outside the boundaries of the United States unless
prior express written consent is obtained fram the Information Security Office
leadership member within the Department. :

11. Data Security Breach Liability In the event of any security breach Contractor shafl
make efforts to investigate the causes of the breach, prompily take measures to
prevent future breach and minimize any damage or loss resulting from the breach.
The State shall recover from the Contractor all costs of response and recovary from
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the breach, including but not Emited to: credit monitoring services, mailing costs and
costs associated with website and telephone call canter services necessary due to
the breach.

12. Contractor must, comply with all applicable statutes and regulations regarding the
privacy and securily of Confidantial Information, and must in all other respects
maintain the privacy and security of Pl and PHI at a leve! and scope that is not less
than the leve! and scope of requirements applicable to federal agencies, including,
but not imited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable heatth
information and as applicable under State law.

13. Contractor agrees to establish and maintain appropriate administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthornzed use or access to it. The sateguards must provide a level and
scope of securily that is aot less than the level and scope of security requiremsents
established by tha State of New Hampshire, Department of Information Technology.
Refer to Vendor Resources/Procurement at https:/Avww.nh.gov/doitvendor/index htm
for the Department of Information Technology policies, guidelines standards, and
procuremeant information refating to vendors.

4. Contractor agrees to maintain a documented breach nqtification and incident

response process. The Contractor will notily the State’s Privacy Officer, and
additional email addresses provided in this section, of any security breach within two
(2) hours of the time that the Contractor leams of its occumrence. This includes a
confidential information breach, computer security incident, or suspected breach
which affects or indudes any State of New Hampshire systems that connect to the
State of New Hampshire network. -

15. Contractor must restrict access to the Confidential Data obtained under this
Contract to only those authorized End Usars who need such DHHS Daa to
perform their official duties in connection with purposes identified in this Contract.

16. The Contractor must ensure that all End Usars:

a. comply with such saleguards as raefarenced in Section IV A. abowve,
implemeanted to protect Confidential information that is fumished by DHHS

‘ under this Contract from lass, theft ar inadvestent disclosure.

b. safeguard this information at all tmes.

C. ansuréﬂtaﬂaptopsa:ﬁ@ere!emamﬁmslmadiamnmmml,ﬂa
PFt are encrypted and password-protected.

d. send emails containing Confidential information only & encrypted and being
sem to and being received by email addrasses aof persons authorized to

recaivas:minformaﬁon.
}%ﬂ.—
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e. Emit disclosure of the Confidential information wmaenempennmodﬁylaw.

f. Confidentia} tnformation received under this Contract and individually
identifiable data derived from DHHS Data, must be stored in an area that is
physically and technologically secura tromaocessby unauthorizad persons
during duty hours as well as non-duty hours (e.g., door locks, card keys,
biometric identifiers, etc).

g. only authorized End Users may transmit the Confidential Data, including any
derivative (iles containing personally identifizble information, and in afl cases,
such data must be encrypted at all imes when in transit, at rest, or when
stored on portable media as required in section IV ahove.

h. in all other instances Confidential Data must be maintained, used and
disclosed using appropriate safeguards asdetelmhedbyansk-based
assassmant of the circumstances involved

L mdalstandmatmeiruseragdemnls‘(usafnarmandpasswud)mus!nmbe
shared with anyone. End Users will keep their credential information secure.
Thisappﬁesmaedenualsusedmawassmesmcﬁwwyahdimwymw'
a third party application.

Contractor is responsible for oversight and compliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Contract, including the privacy and security. requirements provided in ‘herein, HIPAA,
andwterappﬁmﬂalawsmuFedafalroguammmﬂmmmmaCaﬂbmalDam
is disposed of in accordance with this Contract.

V. LOSS REPORTING

The Contractor must notify the State’s Privacy Officer, Information Security Office and
Program Manager of any Security Incidents and Breaches within two (2) hours of the
time that the Contractor leams of their occurrence.

The Contractor must further handle and repont Incidents and Breaches involving PHI in
accordance with the agency’s documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and

notwithstanding, Contractor’s compliance with afl applicable ouxgamnsandprocedures
Contractor's procedures must aiso address how the Contractor will:

1. ldentily Incidents;
2. Determine if personally identifiable information is involved in Inddents;
3. Report suspected or oonf‘mnd‘h:&bms as required in this Exhibit or P-37;

4. Identily and convene a core response group to determine the risk lave! of incidents
and determine risk-based rasponses to Incidents; and
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5. Deatermine whether Breach notification is required, and, if so, identify appropiiate
Breach notification methods, timing, source, and contents from among different
aptions, and bear costs associated with the Breach notice as well as any mitigation
measures.

u\adamsandrorareadmsmatmpﬁcamplmmtbaaddressedarﬂmpmad.as'
applicable, in acoordance with NH RSA 359-C:20.

Vi PERSONS TO CONTACT

A. DHHS contact for Data Management or Data Exchange issues:
DHHSInformationSecurityOffice @dhhs.nh.gov

B. DHHS contacts for Privacy issues:
DHHSPrivacyOfficer @dhhs.nh.gov

C. DHHS contact for Information Security issues:
DHHSInformationSecurityOffice @dhhs.nh.gov

D. DHHS contact for Breach notifications:
DOHHSInformationSecurityOffice @dhhs. nh.gov
DHHSPrivacy.Officer@dhhs.nh gov

VA Last upctate 04.08.2018 Exhibh K Contracsor

OHNS inflormation
Pogo 8o B Date



State of New Hampshire
Department of State

CERTIFICATE OF REGISTRATION OF
SAFER INSTITUTE
A FOREIGN NONPROFIT CORPORATION

The Sccretary of State of the State of New Hampshire hereby certifies that an Appiication of SAFER INSTITUTE for a
Certificate of Registration to transact business in this State, duly signed pursuant to the provisions of Voluntary Corporations and

of the New Hampshire Business Corporation Act, has been received in this office.

ACCORDINGLY the undersigned, by virtue of the authority vested in him by taw, hereby issues this Certificate of Registration to
SAFER INSTITUTE to transact business in this Statc under the name of SAFER INSTITUTE and attaches hereto a copy of the
Application for such Centificate,

Business 1D: 771470

IN TESTIMONY WHEREOQF,

I hercto set my hand and cause to be affixed
the Scal of the State of New Hampshire,
this 30th day of May 2017 A.D.

Gor ok

William M. Gardner
Secretary of S1ate




CERTIFICATE OF VOTE -

I, Jennifer LaForge do hereby certify that:
(Name of the elected Officer of the Agency; cannot be contract signatory)

Safer Institute, Inc
(Agency Name)

1.1 am a duly elected Officer of

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of

the Agency duly held on ___12 Dec 2010
(Date}

RESOLVED: That the President
(Title of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to
execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The foregoing resolutions l}ave not been amended or revoked, and remain in full force and effect as of

i

the __15__ day of __August 2018.
(Date Contract Signed)
4. ____ Peter Fucal is the duly elected ____ President

(Name of Contract Signatory) (Title of Contract Signatory)

o N\

of the Agency.

' \VV‘ (ﬁg@t&:{e of the Elected Officer)
STATE OF—%&W&E&E

oy ot RN 0 --
The foregoing instrument Qas acknowledged before me this & day of&@&}_‘ 20 _’j_

By .
(Name of Elected Officer of the Agency)}
W A {Notary Public/Justice of the Peace)
' ; AMANDA LAROSE
(NOTARY SEAL) . NOTARY PUBLIC

. STATE OF RHODE ISLAND
MY COMMISSION EXPIRES
' 11-21-2020
Commission ‘Expires:

NH DHHS, Office of Business Operations
Bureau of Provider Relationship Management
Certificate of Vote Without Seal

_..-;

July 1, 2005
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
OFFICE OF THE COMMISSIONER
OFFICE OF EMERGENCY SERVICES

Jeffrey A. Meyers
Commiasioner 129 PLEASANT STREET, CONCORD, NH 03301-3857 .
603-271-9448 1-800-852-3345 Ext. 9448° .
Leigh Cheney Fax: 603-271-3001 TDD Access: 1-800-735-2964 www.dhhs.nh.gov
Director
May 19, 2017

His Exceliency, Governor Christopher T. Sununu
and the Honorable Council

Gtate House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Office of the Commissioner,
"Office of Emergency Services to enter into a sole source, retroactive contract with Safer
Institute, 31 Elbow Street, Providence, RI, 02903 (Vendor #220880) for the provision of the
State’s Emergency System for Advance Registration of Volunteer Health Professionals in the
amount of $161,919, retroactive to July 1, 2016 through September 30, 2018, effective upon the
date of Governor and Executive Council approval. 100% Federal Funds. \

Funds are available in the following accounts in State Fiscal Year 2017 and anticipated to
be available in State Fiscal Years 2018 and 2019 upon the availability and continued
appropriation of funds in the future operating budget, with the ability to adjust amounts within the
budgets and encumbrances between State Fiscal Years through the Budget Office without
Governor and Executive Council approval, if needed and justified.

05-095-090-902510-22390000 HEALTH AND SOCIAL SERVICES, DEPARTMENT OF HEALTH
AND HUMAN SVCS, DIVISION OF PUBLIC HEALTH SERVICES, BUREAU OF INFECTIOUS
DISEASE CONTROL, HOSPTIAL PREPAREDNESS

v

FISCAL CLASS TITLE ACTIVITY CODE | AMOUNT
YEAR .
2017 102-500731 Contracts for Program Svs 90077700 $71,964
Subtotal: $71,964

01-03-03-030010-76950000 GENERAL GOVERNMENT, TECHNOLOGY DEPT, INFORMATION
TECHNOLOGY DEPT OF, INFORMATION TECHNOLOGY DEPT OF, iT FOR DHHS

FISCAL CLASS TITLE ACTIVITY CODE | AMOUNT
YEAR
2018 038-509038 Technology Software NA $71,964
2019 - 038-509038 Technology Software NA $17,991
Subtotal: $89,955
Grand Total: $161,919

v



His Excellency, Governor Christopher T. Sununu
and the Honorable Council
Page 2

EXPLANATION

The Requested Action is sole source and retroactive because the Contractor is the
original developer of the Emergency System for Advance Registration of Volunteer Health
Professionals and has the expertise to continue to provide the system maintenance and support.
The Department was delayed in extending the contract before it ended in June 2016 due to
prolonged position vacancy and no interim assignment. Approval of this Agreement will allow the
Department additional time to develop a Reqguest for Proposals to solicit proposals for the
* provision of a new system that will allow for additional standards and requirements that move the
State towards standardization of volunteer management and improved communications across

the State and with other States.

Additionally, approval of this Agreement will allow the Contractor to continue to provide
maintenance, technical support and web hosting for the Emergency System for Advanced
Registration of Volunteer Health Professionals. The system is an electronic database of health
care professionals who volunteer to provide aid during an emergency. The system registers
health professionat volunteers, applies emergency credentialing standards to registered
volunteers, and allows for the verification of the identity, credentials, and qualifications of
registered volunteers in an emergency. The system currently supports six (6) integrated
volunteer programs with 2,864 emergency response volunteers and nineteen (19) volunteer
teams, with additional twenty-two (22) New Hampshire Community Emergency Response Teams.

Each State is required by United States Department of Heaith and Human Services,
Office of the Assistance Secretary for Preparedness and Response to independently develop,
maintain, and operate an Emergency System for Advanced Registration for Volunteer Health
Professionals to be used in the event of a local, state, or national public health emergency.
States must have in place an effective management and inter-jurisdictional movement of
volunteer health personnel in emergencies. This is best brought about through common
definitions, standards, and protocols. The system will form a critical network to facilitate the
deployment of willing, needed, and qualified health volunteers for an emergency.

The original contract was competitively bid in March 2011,

Language in the contract provides that, notwithstanding any other provision of the
Contract to the contrary, no services shall continue after June 30, 2017, and the Department shall
not be liable for any payments for services provided after June 30, 2017, unless and until an
appropriation for these services has been received from the state legislature and funds
encumbered for the SFY 2018-2019 biennium.

Should the Governor and Executive Council not authorize this request, the Department
would likely be unable to manage the registration and deployment of professional volunteers in an
emergency. Additionally, the State would not meet the federal requirements of having an
emergency volunteer registry system.

Area served: Statewide

Source of Funds: 100% Federal Funds from United States Centers for Disease Control
and Prevention, Hospital Preparedness Program, Catalog for Domestic Assistance, # 97.074
Federal Award Identification Number (FAIN) #U90TP000535; and 100% Federal Funds from
United States Department of Health and Human Services, Hospital Preparedness Program,
Catalog for Domestic Assistance, (CFDA) # 93.596 and 93.575, Federal Award Identification
Number (FAIN) #1-026000618-B3.



His Exceflency, Governor Christophes T. Sununu
and the Honorable Counci)
Page 3

In the event that the Federal Funds become no longer available, General Funds will not be
requested to support this program. - ‘

Respectfully submitted,

L\;i‘gtgheney

Director

Approved by w | !U&}
rey A. Meyers -

Commissioner

The Departrment of Mealth and Human Services' Mission is to join communities and families
in providing opportunitias for citizens to achieve health and indepandence



STATE OF NEW HAMPSHIRE

DEPARTMENT OF INFORMATION TECHNOLOGY
27 Hazen Dr.,, Concord, NH 03301
Fax: 603-271-1516 TDD Access: 1-800-735-2964
www.nh.gov/doit

Denis Goulet
Commissioner

May 30, 2017

Jeffrey A. Meyers

Commissioner

Department of Health and Human Services
State of New Hampshire

129 Pleasant Street

Concord, NH 03301-3857

Dear Commissioner Meyers:

This letter represents formal notification that the Department of Information Technology (Dol T)
has approved your agency’s request to enter into a sole source contract with Safer Institute as described
below and referenced as DoIT No. 2017-086:

The purpose of this contract is for Safer Institute to continue to provide maintenance, technical
support and web hosting for the Emergency System for Advance Registration of Volunteer
Health Professionals. This is an electronic database of health care professionals who volunteer to
provide aid during an emergency. The database allows for the verification of the identity,
credentials, and qualifications of registered volunteers.

The price limitation of the contract is $161,919 and is retroactive to July 1, 2016, effective upon
Governor and Council approval through September 30, 2018.

A copy of this letter should accompany the Department of Health and Human Services’
submission to the Governor and Executive Council for approval.

Sincerely,
Denis Goulet
DG/ik
DolT No. 2617-086
RID # 20543

cc: Bruce Smith, IT Manager

“Innavative Technologies Today for New Hampshire's Tomorrow”

‘o

i



FORM NUMBER P-37 (version 5/8/15)

Subject: Emergency System for Advagge Registration of Volunteer Health Professional {88-2017-ESU-01-EMERG) PART 1

Notice: This agreement and s# of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprictary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISTONS

1. IDENTIFICATION.

1.1 State Agency Name
Department of Health and Human Services

1.2 State Agency Address
129 Pleasant Street
Concord NH (03301-3857

1.3 Contractor Name
Safer Institute

1.4 Contractor Address
31 Elbow Street
Providence, RI 02903

1.5 Contracior Phone 1.6 Account Number

Number '
401-489-5927 (Office) 05-95-90-902510-22390000-
401-489-7585 (Fax) 102-500731; 01-03-03-

030010-76950000-038-509038

1.7 Completion Date 1.8 Price Limitation

September 30, 2018 $161,919.

1.9 Contracting Officer for State Agency
Jonathan V. Gallo, Esq. laterim Director of Contracts and

Procurement

1.10 State Agency Telephone Number
603-271-9246

1.11 Contrector Signature

-

v,

7 .

1.12 Name and Title of Contractor Signatory

L13/Acknowledgement: Stateof /27
L 2¥ /17

pmven
indicated in block 1.12.

, County of

f Mua-/lm_ga

, before the undemgned officer, personally appeared the person identified in biock 1. 12, or satisfactorily
0 be the person whosc name is signed in block 1.11, and acknowledged that s/he executed this document in the capacity

1.13.1 Signature of Notary Public or Justice of the Peace

LW P @'ﬂ%@'

1.132 Name and Title of Notary or Justice of the Pego¢

te Agency Signatre

C‘)qum sl2slir

1.15 Name and Title of State Agency Signatory

Lesd, Chened, Dvedts 80

1.16

By:

Approvﬂ_b}_ the N, H Department 0 Admm:strahon, Division of Pekggnnel (if applicabie)J

Direclor, On:

1.17 App

By:

by the Attorney General (Form, Substance and Execution) (if applicable)

> L ]IF

1.18

By:

Approval by the Governor and Executive Council (if applicable)

T

On:
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 (“Smee™), engages
contractor identificd in block 1.3 (“Contractor™ to perform,
and the Contractor shall perform, the work or sale of goods, or
both, tdentified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
{“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Councii approve this Agreement as indiceted in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is sipned by the State Agenacy as shown in block
1.14 (“Effective Date™).

3.2 If the Contractor commences the Scrvices prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shail have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availebility and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shali
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall oot be required to transfer funds from any other sccount
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of paymrent, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.

5.2 The paymrent by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
cxpenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the compicte
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

Page 2 of 4

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, m
no event shafl the tota of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY, .

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may inciude the requirement to utilize auxiliary
aids and services to ensure that persons with communication
disabilities, Including vision, hearing and speech, can
communicate with, receive information from, and convey
information 10 the Contractor. In eddition, the Contractor
shall comply with all applicable copyright laws.

6.2 During the term of this Agreement, the Contractor shall
not discriminate against employces or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national crigin and will take
affirmative action to prevent such discrimination.

6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 (“Equal
Employment Opportunity”), as supplemented by the
regulations of the United States Department of Labor (4}
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor's books, records end accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnet engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws,

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort 1o
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this

Contractor [nitials @ a

Date 12 wey 207



Agréement. This provision shall survive termination of this
Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State’s representative. In the event
of any dispute concerning the interpretation of this Agrecment,
the Contracting Officer’s decision shall be final for the State,

1]

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder
(“Event of Default™):

8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hercunder; and/or
8.1.3 faiture to perform any other covenant, term or condition
of this Agreement.

8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a writien notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Coatractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;

8.2.3 set off against any other obligations the State may owe 10
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

9.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictonial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.

9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data
requires prior written approval of the State.

10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days afier the date of
termination, a report (“Termination Report™) describing in
detail all Services performed, and the contract price earned, 1o
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A,

11. CONTRACTOR'S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of is
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers’ compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be
subcontracted by the Contractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the Siate, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penaliies asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed o constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved 10 the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall requnrc any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $1,000,000per occurrence and $2,000,000
aggregate ; and

14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire. .

Page 3 of 4
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14.3 The Contractor shall furnish to the Contracting Officer
ideniified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The centificate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer lo
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS' COMFPENSATION.

15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempl from, the requirements of N.H. RSA chapter 281-A
(“Workers' Compensation”).

15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to Secure
and maintain, payment of Workers” Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapler 281-A and any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers” Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers'
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State 10
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard 1o that Event of
Defauli, or any subsequent Event of Default. No express
failure 10 enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed 10 have been duly delivered or given at the
time of mailing by certifted mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only afier approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no

such approval is required under the circumstances pursuant 1o
State faw, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefil of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mugual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The pariies hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding beiween the parties, and supersedes all prior
Agreements and undersiandings relating hereto.
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
EMERGENCY SYSTEM FOR ADVANCE REGISTRATION OF VOLUNTEER HEALTH
PROFESSIONALS (ESAR-VHP)
CONTRACT 2017-086

PART 2 - INFORMATION TECHNOLOGY PROVISIONS

TERMS AND DEFINITIONS

The following general contracting terms and definitions apply except as specifically noted elsewhere

in this document,

Acceptance Notice from the State that a Deliverable has satisfied Acceptance
Test or Review.

Acceptance Letter An Acceptance Letter provides notice from the Stale that a
Deliverable has satisfied Acceptance Tests or Review.

Acceptance Period The timeframe during which the Acceptance Test is performed

Acceptance Test Plan The Acceptance Test Plan provided by the Vendor and agreed to by

the State that describes at 2 minimum, the specific Acceptance
process, criteria, and Scheduie for Deliverables.

Acceptance Test and Review

Tests performed to determine that no Defects exist in the
application Software or the System

Access Control

Supports the management of permissions for logging onto a
computer or network

Agreement

A contract duly executed and legally binding.

L

Appendix

Supplementary material that is collected and appended at the back
of a document

Audit Trail Capture and
Analysis

Supports the identification and monitoring of activities within an
application or system

Authorized Persons

The Safer Institute’s employees, contractors, subcontractors or other
agents who need to access the State’s personal data to enable the
Safer Institute to perform the services required.

Certification

The Vendor’s written declaration with full supporting and written
Documentation (including without limitation test results as
applicable) that the Vendor has completed development of the
Deliverable and certified its readiness for applicable Acceptance
Testing or Review. :

Change Order

Formal documentation prepared for a proposed change in the
Specifications.

Completion Date

End date for the Conitract

Confidential Information

Information required to be kept Confidential from unpauthorized
disclosure under the Contract

Contract

This Agreement between the State of New Hampshire and a Vendor,
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which creates binding obligations for each party to perform as
specified in the Contract Documents.

Contract Agreement

Part 1, 2, and 3.. The documentation consisting of both the General
Provisions and the Exhibits which represents the understanding and
acceptance of the reciprocal legal nghts and duties of the parties
with respect to the Scope of Work

Contract Conclusion

Refers 1o the conclusion of the Contract, for any reason, including
but not limited to, the successful Contract completion, termination
for convenience, or termination for default.

Contract Documents

Documents that comprise this Contract (See Contract Agreement,
Section 1.1}

Contract Managers

The persons identified by the State and the Vendor who shall be
responsible for all contractual authorization and administration of
the Contract. These responsibilities shall include but not be limited
to processing Contract Documentation, obtaining executive
approvals, tracking costs and payments, and representing the parties
in all Contract administrative activities. (See Section 4: Contract
Management)

Contract Price

The total, not to exceed amount to be paid by the State to the
Contractor for product and services described in the Contract
Agreement. This amount is listed in the General Provisions Section
1.8 (P-37).

Contractor

The Vendor and its employees, subcontractors, agents and affiliates
who are providing the services agreed to under the contract.

Contracted Vendor/Vendor

The Vendor whose proposal or quote was awarded the Contract with
the State and who is responsible for the Services and Deliverables of
the Contract.

Conversion Test

A test to ensure that a Data conversion process comrectly takes Data
from a legacy system and successfully converts it to a form that can
be used by the new System.

Cure Period The thirty (30) day peniod following written notification of a default
within which a contracted vendor must cure the default identified.

Custom Code Code developed by the Vendor specifically for this project for the
State of New Hampshire

Custom Software Software developed by the Vendor specifically for this Project for
the State of New Hampshire

Data State’s records, files, forms, Data and other documents or

information, in either electronic or paper form, that will be used
/converted by the Vendor during the Contract Term

Data Breach

The unauthorized access by a non-authorized person/s that resuits in
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the use, disclosure or theft of a the State's unencrypted non-public
data.

DBA

Database Administrator

Deficiencies/Defects

A failure, deficiency or defect in a Deliverable resulting in a
Deliverable, the Software, or the System, not conforming to its
Specifications.

Class A Deficiency —~ Sgftware - Critical, does not allow System to
operate, no work around, demands immediate action; Written
Documentation - missing significant portions of information or
unintelligibie to State; Non Software - Services were tnadequate and
require re-performance of the Service.

Class B Deficiency — Sofrware - important, does not stop operation
and/or there ts 2 work around and user can perform tasks; Written
Documentation - portions of information are missing but not enough
to make the document unintelligible, Non Software - Services were
deficient, require reworking, but do not require re-performance of
the Service.

Class C Deficiency — Software - minimal, cosmetic in nature,
minirnal effect on System, low priority and/or user can use System;
Written Documentation - minimal changes required and of minor
editing nature, Non Sofrware - Services require only minor
reworking and do not require re-performance of the Service.

Deliverable

A Deliverable is any Written, Software, or Non-Software
Deliverable (letter, report, manual, book, other), provided by the
Vendor to the State or under the terms of a Contract requirement.

Department of Information

The Department of Information Technology established under RSA

Technofogy (DolT) 21-R by the Legislature effective September 5, 2008.
‘| Documentation All information that descnibes the installation, operation, and use of
the Software, either in printed or electronic format.
Digital Signature Certification that guarantees the unaltered state of a file, also known

as “code signing.”

Effective Date

The Contract and all obligations of the parties hereunder shall
become effective on the date the Governor and the Executive
Council of the State of New Hampshire approves the Contract

Encryption

Supports the transformation of data for security purposes

Enhancements

Updates, additions, modifications to, and new releases for the
Software, and all changes to the Documentation as a result of
Enhancements, including, but not limited to, Enhancements

2017-086 IT Provisions
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produced by Change Orders

Firm Fixed Price Contract

A Firm-Fixed-Price Contract provides a price that is not subject to
increase, i.e., adjustment on the basis of the Vendor's cost
experence in performing the Contract

Fully Loaded

Rates are inclusive of all allowable expenses, including, but not
limited to: meals, hotel/housing, airfare, car rentals, car mileage,
and out of pocket expenses

Governor and Executive Council

The New Hampshire Govemnor and Executive Council.

Identification and

Supports obtaining information about those parties attempting to

Authentication log on to a system or application for security purposes and the
validation of those users

Implementation The process for making the System fully operational for processing
the Data.

Implementation Plan Sets forth the transition from development of the System to full

operation, and includes without limitation, training, business and
technical procedures.

Information Technelogy (IT)

Refers to the tools and processes used for the gathering, storing,
manipulating, transmitting, sharing, and sensing of information
including, but not limited to, Data processing, computing,
information systems, telecommunications, and various audio and
video technologies.

Input Validation

Ensure that the values entered by users or provided by other
applications meets the size, type and format expected. Protecting
the application from cross site scripting, SQL injection, buffer
overflow, etc.

Intrusion Detection

Supports the detection of illegal entrance into a computer system

Invoking Party In a dispute, the party believing itself aggrieved.

Key Project Staff Personnel identified by the State and by Safer Institute as essential-
to work on the Project.

Licensee The State of New Hampshire

Non Exclusive Contract

A contract executed by the State that does not restrict the State from
secking alternative sources for the Deliverables or Services
provided under the Contract.

Non-Public Information

Data, other than personal data, that is not subject to distnbution to
the public as public information. It is deemed 1o be sensitive and
confidential by the State because it contains information that is
exempt by statte, ordinance or administrative rule from access by
the general public as public information.

Non-Software Deliverables

Deliverables that are not Software Deliverables or Written
Deliverables, ¢.g., meetings, help support, services, other
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Normal Business Hours

Normal Business Hours — 8:00 a.m. to 5:00 p.m. EST, Monday
through Friday excluding State of New Hampshire holidays. State
holidays are: New Year's Day, Martin Luther King Day,
President’s Day, Memorial Day, July 4%, Labor Day, Veterans Day,
Thanksgiving Day, the day after Thanksgiving Day, and Christmas
Day. Specific dates will be provided

Notice to Proceed (NTP)

The State Contract Manager’s written direction to the Vendor to
begin work on the Contract on a given date and time

Open Data Formats

A data format based on an underlying Qpen Standard.

Open Source Software

Software that guarantees the user unrestricted use of the
Software as defined in RSA 21-R:10 and RSA 2i-R:11.

Open Standards

Specifications for the encoding and transfer of computer data
that is defined in RSA 21-R:10 and RSA 21-R:13.

Operating System

System is fully functional, all Data has been loaded into the
System, is available for use by the State in its daily operations.

Operational

The System is operating and fully functional, all Data has been
loaded; the System is available for use by the State in its daily
operations, and the State has issued an Acceptance Letter.

Order of Precedence

The order in which Contract/Documents control in the event of a
conflict or ambiguity: A term or condition in a document controls
over a conflicting or ambiguous term or condition in a document
that is lower in the Order of Precedence

Personal Data

Data that includes information relating to a person that identifies the
person by name and has any of the following personally identifiable
information (PII): government-issued identification numbers (e.g.,
Social Security, driver’s license, passport); financial account
information, including account number, credit or debit card
numbers; or protected health information (PHI) relating to a person.

Project

The planned undertaking regarding the entire subject maiter of an
RFP and Contract and the activities of the parties related hereto.

Project Team

The group of State employees and contracted Vendor’s personnel
responsible for managing the processes and mechanisms required
such that the Services are procured in accordance with the Work
Plan on time, on budget and to the required specifications and
quality

Project Management Plan

A document that describes the processes and methodology to be
employed by the Vendor to ensure a successful Project.

Project Managers

The persons identified who shall function as the State’s and the
Vendor’s representative with regard to Review and Acceptance of
Contract Deliverables, invoice sign off, and review and approval of
Change Requests (CR) utilizing the Change Control Procedures
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(CCP)

Project Staff State personnel assigned to work with the Vendor on the Project

Proposal The submission from a Vendor in response to the Request for a
Proposal or Statement of Work

Protected Health Information Individually identifiable health information transmitted by

(PHI) electronic media, maintained in electronic media, or
transmitted or maintained in any other form or medium. PHI
excludes education records covered by the Family Educational
Rights and Privacy Act (FERPA), as amended, 20 US.C.
1232g, records described at 20 U.S.C. 1232g(a)(4)}(B)(iv) and
employment records held by a covered entity in its role as
employer.

Regression Test Plan A plan integrated into the Work Plan used to ascertain whether
fixes to Defects have caused errors elsewhere in the

- application/process.

Review The process of reviewing Deliverables for Acceptance

Review Period The period set for review of a Deliverable. If none is specified then
the Review Period is five (5) business days.

RFP (Request for Propesal) A Request For Proposal solicits Proposals to satisfy State functional

requirements by supplying data processing product and/or Service
resources according to specific terms and conditions

Role/Privilege Management

Supports the granting of abilities to users or groups of users of a
computer, application or network

Schedule The dates described in the Work Plan for deadlines for performance
of Services and other Project events and activities under the
Contract

Security Incident The potentially unauthorized access by non-authorized persons

to personal data or non-public data the Safer Institute believes
could reasonably result in the use, disclosure or theft of a
State’s unencrypted personal data or non-public data within the
possession or control of the Safer Institute. A security incident
may Or may not turn into a data breach.

Service Level Agreement (SLA)

A signed agreement between both the State and the Safer Institute
that is subject to the terms and conditions in this document that
unless otherwise agreed to includes (1) the technical service level
performance promises, (i.e. metrics for performance and intervals
for measure), (2) description of service quality, (3) identification of
roles and responsibilities, (4) security responsibilities and notice
requirements, (5) how disputes are discovered and addressed, and
(6) any remedies for performance failures. '

Service

. The work or labor to be performed by the Vendor on the Project as

2017-086 IT Provisions - 2 Page 6 of 36
Safer Institute Initials;




STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
EMERGENCY SYSTEM FOR ADVANCE REGISTRATION OF VOLUNTEER HEALTH
PROFESSIONALS (ESAR-VHP)

CONTRACT 2017-086

PART 2 - INFORMATION TECHNOLOGY PROVISIONS

described in the Contract. :

Safer Institute The vendor and its employees, subcontractors, agents and affiliates
who are providing the services agreed to under the contract.
Software All custom Software and COTS Software provided by the Vendor

under the Contract

Software-as-a-Service (SaaS)

The capability provided to the State to use the Safer Institute’s
applications running on a cloud infrastructure. The applications are
accessible from various client devices through a thin-client interface
such as a Web browser (e.g., Web-based email) or a program
interface. The State does not manage or control the underlying
cloud infrastructure including network, servers, operating systems,
storage or even individual application capabilities, with the possible
exception of imited user-specific application configuration settings.

Software Deliverables

Software and Enhancements

Software License

Licenses provided to the State under this Contract

Solution

The Solution consists of the total Solution, which includes, without
limitation, Software and Services, addressing the requirements and
terms of the Contract Specifications. The off-the-shelf Software
and configured Software customized for the State provided by the
Vendor in response 1o this RFP.

Specifications

The written provisions that set forth the requirements which
include, without limitation, this RFP, the Proposal, the Contract,
any performance standards, Documentation, applicable State and
federal policies, laws and reguiations, State technical standards,
subsequent State-approved Deliverables, and other Specifications
and requirements described in the Contract Documents. The
Specifications are, by this reference, made a part of the Contract as
though completely set forth herein.

State

STATE is defined as:

State of New Hampshire

Department of Heaith and Human Services

129 Pleasant Street.

Concord, NH, 03301

Reference to the term “State” shall include applicable agencies

Statement of Work (SOW)

A Statement of Work clearly defines the basic requirements and
obiectives of a Project. The Statement of Work also defines a high
level view of the architecture, performance and  design
requirements, the roles and responsibilities of the State and the
Vendor. The Contract Agreement SOW defines the results that the
Vendor remains responsible and accountable for achieving.

State’s Confidential Records

State’s information regardless of its form that is not subject to
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public disclosure under applicable state and federal laws and
regulations, including but not limited to RSA Chapter 91-A

State Data

For SaaS applications means all data created or in any way
originating with the State, and all data that is the output of
computer processing of or other electronic manipulation of any data
that was created by or in any way originated with the State, whether
such data or output is stored on the State’s hardware, the Safer
Institute’s hardware or exists in any system owned, maintained or
otherwise controlled by the State or by the Safer Institute.

State Fiscal Year (SFY)

The New Hampshire State Fiscal Year extends from July 1*
through June 30™ of the following calendar year

State Identified Contact

The person or persons designated in writing by the State to receive
secunty incident or breach notification.

State’s Project Manager (PM)

State’s representative with regard to Project management and
technical matters. Agency Project Managers are responsible for
review and Acceptance of specific Contract Deliverables, invoice
sign off, and Review and approval of a Change Proposal (CP).

Subcontractor

A person, partnership, or company not in the employment of, or
owned by, the Vendor, which is performing Services under this
Contract under a separate Contract with or on behalf of the Vendor

System

All Software, specified hardware, and interfaces and extensions,
integrated and functioning together in accordance with the
Specifications. '

TBD

To Be Determined

Technical Authorization

Direction to a Yendor, which fills in details, clarifies, interprets, or
specifies technical requirements. 1t must be: (1) consistent with
Statement of Work within statement of Services; (2) not constitute a
new assignment; and (3) not change the terms, documents of
specifications of the Contract Agreement

Test Plan A plan, integrated in the Work Plan, to verify the code
{new or changed) works to fulfill the requirements of the Project. It
may consist of a timeline, a series of tests and test data, test scripts
and reports for the test results as well as a tracking mechanism.
Term Period of the Contract from the Effective Date through termination.

Transition Services

Services and support provided when Safer Institute is supporting
_System changes.

UAT User Acceptance Test

Unit Test Developers create their own test data and test scenarios to verify the
code they have created or changed functions properly as defined.
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User Acceptance Testing

Tests done by knowledgeable business users who are familiar with
the scope of the Project. They create/develop test cases to confirm
the System was developed according to specific user requirements.
The test cases and scripts/scenarios should be mapped to business
requirements outlined in the user requirements documents.

User Management

Supports the administration of computer, application and network
accounts within an organization

Yendor/ Contracted Vendor

The Vendor whose proposal or quote was awarded the Contract
with the State and who is responsible for the Services and
Deliverables of the Contract.

Verification

Supports the confirmation of authority to enter a computer system,
application or network

Walk Through

A step-by-step review of a Specification, usability features or
design before it is handed off to the technical team for development

Work Hours

Vendor personnel shall work normal business hours between 8:00
am and 5:00 pm, eight (8) hour days, forty (40) hour weeks,
excluding State of New Hampshire holidays, except Class A
Deficiencies are subject to Vendor coverage 7 days a week, 24
hours a day/ 365 days a year in accordance with Contract
Document.

Work Plan

The overall plan of activities for the Project created in accordance
with the Contract. The plan and delineation of tasks, activities and
events to be performed and Deliverables to be produced under the
Project as specified in Part 3 Exhibit A. The Work Plan shall
tnclude a detarled descrption of the Schedule, tasks/activities,
Deliverables, critical events, task dependencies, and the resources
that would tead and/or participate on each task.

Written Deliverables

Non-Software written deliverable Documentation (letter, report,
manual, book, other) provided by the Vendor either in paper or
electronic format.
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INTRODUCTION

This Contract is by and between the State of New Hampshire, acting through New Hampshire Department
of Health and Human Services (“State™), and Safer Institute, a Rhode Island non-profit Corporation,

(“Safer institue™), having its principal place of business at 12 Bassett Street, 3™ Floor, Providence, RI,
02903.

The State of New Hampshire, acling through the Department of Health and Human Services seeks to
procure the technical maintenance and support for the Commercial-Off-the-Shelf (COTS) software
solution and associated services to provide a web-based registration system for the State of New

Hampshire Emergency System for Advance Registration of Volunteer Health Professionals (ESAR-
VHP) system.

RECITALS

Whereas the State desires to have Safer Institue provide the technical maintenance and support for the
Commercial-Off-the-Shelf Software System, and associated Services for the Siate;

Whereas Safer Institute wishes to provide the technical maintenance and support for the Commercial-Off-
the-Shelf Software System, and associated Services for the State .

The partics therefore agree as follows:
1. CONTRACT DOCUMENTS

1.1 CONTRACT DOCUMENTS
This Contract Agreement (2017-086) is comprised of the following documents:

A. Part | - Form P-37 General Provision

B. Part 2 - Information Technology Provisions

C. Part 3 - Exhibits
Exhibit A- Contract Deliverables
Exhibit B- Price and Payment Schedule
Exhibit C- Special Provisions
Exhibit D- Administrative Services
Exhibit E- Implementation Services - Reserved
Exhibit F- Testing Services
Exhibit G- Maintenance and Support Services
Exhibit H- Requirements
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Exhibit - Work Plan

Exhibit J- Software Agreement

Exhibit K- Warranty

Exhibit L- Training Services - Reserved

Exhibit M- Agency RFP with Addendums, by reference - Reserved
Exhibit N- The Vendor Proposal, by reference - Reserved

Exhibit O- Certificates and Attachments

1.2 ORDER OF PRECEDENCE

In the event of conflict or ambiguity among any of the text of the Contract Documents, the
following Order of Precedence shall govern:
a. State of New Hampshire, Department of Health and Human Services, Contract
Agreement 2017-086, including Parts I, 2, and 3.
b. State of New Hampshire, RFP - Reserved
c. Vendor Proposal Response to RFP - Reserved

2. CONTRACT TERM

The Contract and all obligations of the parties hereunder shall become effective after full
execution by the parties, and the receipt of required governmental approvals, including, but not
limited to, Governor and Executive Council of the State of New Hampshire approval
(“Effective Date™).

The Contract shall be retroactive to July 1, 2016 and through September 30, 2018.

Safter Institue shall commence work upon issuance of a Notice to Proceed by the State.

3. COMPENSATION

31 CONTRACT PRICE

The Contract Price, Part 1, P37, block 1.8 price limitation, method of payment, and terms of
payment are identified and more particularly described in section 5 of P-37 Agreement and Part 3
Contract Exhibit B: Price and Payment Schedule.

3.2 NON-EXCLUSIVE CONTRACT , FIRM FIXED PRICE

This is a non-exclusive, firm fixed price (FFP) contract with price and term limitations
as set forth in the contract.

2017-086 IT Provisions — Page 11 of 36
Safer Institute Initials:




STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
EMERGENCY SYSTEM FOR ADVANCE REGISTRATION OF VOLUNTEER HEALTH
PROFESSIONALS (ESAR-VHP)
CONTRACT 2017-086
PART 2 - INFORMATION TECHNOLOGY PROVISIONS

The State reserves the right, at its discretion, to retain other vendors to provide any of the Services
or Deliverables identified under this procurement or make an award by item, part or portion of an
item, group of items, or total Proposal. Safer Institute shall not be responsible for any delay, act, or
omission of such other vendors, except that Safer Institute shall be responsible for any delay, act, or
omission of the other vendors if such delay, act, or omission is caused by or due to the fault of Safer
Institute. '

Notwithstanding any other provision of the Contract to the contrary, in no even shall total payments
under the Contract exceed the price limitation in Block 1.8 in the General Provisions, P-37.

4, CONTRACT MANAGEMENT

The Project will require the coordinated efforts of a Project Team consisting of both Safer
Institute and State personnel. Safer Institute shall provide all necessary resources to perform its
obligations under the Contract. Safer Institute shall be responsible for managing the Project to
its successful completion.

4.1 THE CONTRACTOR’S CONTRACT MANAGER

Safer Institute shall assign a Contract Manager who shall be responsible for all Contract
authorization and admidistration. Safer Institute’s Contract Manager is:

Peter Fucci

Project Manager

12 Bassett Street, 3™ Floor
Providence R102903

Tel: 401-489-5927

Fax: 401-489-7585

Email: pfucci@saferinstitue.org

4.2 THE CONTRACTOR'S PROJECT MANAGER

4.2.1 Contract Project Manager

Safer Institute shall assign a Project Manager who meets the requirements of the
Contract. Safer Institute’s selection of the Contracted Vendor Project Manager
shall be subject to the prior written approval of the State. The State’s approval
process may include, without limitation, at the State’s discretion, review of the
proposed Safer Institute Project Manager's resume, qualifications, references, and
background checks, and an interview. The State may require removal or
reassignment of Safer institute’s Project Manager who, in the sole judgment of the
State, is found unacceptable or is not performing to the State’s satisfaction.

4.2.2 Safer Institute Project Manager must be qualified to perform the obligations
required of the position under the Contract, shall have full authority to make
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4.2.3

4.24

4.2.5

binding decisions under the Contract, and shall function as Safer Institute’s
representative for all administrative and management matters. Safer Institute’s
Project Manager shall perform the duties required under the Contract, including,
but not limited to, those set forth in Exhibit I, Section 2. Safer Institute’s Project
Manager must be available to promptly respond during Normal Business Hours
within two {2) hours to inquiries from the State, and be at the site as needed.
Safer Institutes’s Project Manager must work diligently and use his/ her best
efforts on the Project.

Safer Institute shall not change its assignment of Safer Institute Project Manager
without providing the State written justification and obtaining the prior written
approval of the State. State approvals for replacement of Safer Institute’s Project
Manager shall not be urreasonably withheld. The replacement Project Manager
shall have comparable or greater skills than Safer Institute Project Manager being
replaced; meet the requirements of the Contract; and be subject to reference and
background checks described above in General Provisions, Section 4.2.1:
Contract Project Manager, and in Contract Agreement General Provisions,
Section 4.6: Reference and Background Checks, below. Safer Institute shall
assign a replacement Safer Institute Project Manager within ten (10) business
days of the departure of the prior Safer Institute Project Manager, and Safer
Institute shall continue during the ten (10) business day period to provide
competent Project management Services through the assignment of a qualified
interim Safer Institute Project Manager.

Notwithstanding any other provision of the Contract, the State shall have the
option, at its discretion, to terminate the Contract, declare Safer Institute in
default and pursue its remedies at law and in equity, if Safer Institute fails to
assign a Safer Institute Project Manager meeting the requirements and terms of
the Contract.

Safer Institute Project Manager is:
Peter Fucci
Project Manager ‘
12 Bassett Street, 3rd Floor
Providence RI 02903
Tel: 401-489-5927
Fax: 401-489-7585
Email: pfucci@safeninstitue.org
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!

4.3 Safer Institute KEY PROJECT STAFF

4.3.1 Safer Institute shall assign Key Project Staff who meet the requirements of the
Contract. The State may conduct reference and background checks on Safer
Institute Key Project Staff. The State reserves the right to require removal or
reassignment of Safer Institute’s Key Project Staff who are found unacceptable to
the State. Any background checks shall be performed in accordance with General
Provisions Part 2 Section 4.6: Background Checks.

4.3.2 Safer Institute shall not change any Safer Institute Key Project Staff commitments-
without providing the State written justification and obtaining the prior written
approval of the State. State approvals for replacement of Safer Institute Key
Project Staff will not be unreasonably withheld. The replacement of Safer Institute
Key Project Staff shall have comparabie or greater skills than Safer Institute Key
Project Staff being replaced.

4.3.3 Notwithstanding any other provision of the Contract to the contrary, the State shall
have the option 10 terminate the Contract, declare Safer Institute in default and to
pursue its remedies at law and in equity, if Safer Institute fails to assign Key
Project Staff meeting the requirements and terms of the Contract or if it is
dissatisfied with Safer Institute’s replacement Project s;taff.

4.3.3.1 Safer Institute Key Project Staff shall consist of the following
individuals in the roles identified below:

Safer Institute’s Key Project Staff:

Key Member(s) Title
Peter Fucci Project Manager
Peter Fucci System Architect
{ Alex Potts Project Engineer
Chris Daniels Technical Advisor
2017-086 IT Provisions 2 Page 14 of 36
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4.4 STATE CONTRACT MANAGER

The Statc shall assign a Contract Manager who shall function as the State’s representative with
regard to Contract administration. The State Contract Manager is:

David Rollins

Department of Health and Human Services
129 Plcasant Street

Concord NH 03301

Tel: 603-271-9553

Fax: 603-271-3001

Email: dave.rollins @dhhs.nh.gov

4.5 STATE PROJECT MANAGER

The State shall assign a Project Manager. The State Project Manager’s duties shall include the
following: '

Leading the Project;

Engaging and managing all Safer Institutes;

Managing significant issues and risks.

Reviewing and accepting Contract Deliverables;

Invoice sign-offs;

Review and approval of change proposals; and

Managing stakeholders’ concerns.

me D TP

The State Project Manager is:
Adnela Alic
Department of Health and Human Services
129 Pleasant Street
Concord NH 03301
Tel: 603-271-9475
Fax: 603-271-3001
Email: Adnela.alic@dhhs.nh.gov

4.6 REFERENCE AND BACKGROUND CHECKS

The Safer Institute shall conduct criminal background checks and not utilize any staff, including
subcontractors, to fulfill the obligations of the contract who have been convicted of any crime of
dishonesty, including but not limited to criminal fraud, or otherwise convicted of any felony or
misdemeanor offense for which incarceration for up to 1 year is an authorized penalty. The Safer
Institute shall promote and maintain an awareness of the importance of securing the State’s
information among the Safer Institute’s employees and agents.
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The State may, at its sole expense, conduct reference and background screening of the
Contracted Vendor Project Manager and Safer Institute Key Project Staff. The State shall
maintain the confidentiality of background screening results in accerdance with the Contract
Agreement — General Provisions-Section 11: Use of State’s Information, Confidentiality.

5. DELIVERABLES

5.1 CONTRACTOR RESPONSIBILITIES
Safer Institute shall be solely responsible for meeting all requirements, and terms and conditions
specified in this Contract, regardless of whether or not a subcontractor is used.

Safer Institute may subcontract Services subject to the provisions of the Contract, including but
not limited to, the terms and conditions in the Contract Agreement. . Safer Institute must submit
all information and documentation relating to the Subcontractor, including terms and conditions
consistent with this Contract. The State will consider Safer Institute to be wholly responsible for
the performance of the Contract and the sole point of contact with regard to all contractual
matters, including payment of any and all charges resulting from the Contract.

5.2 DELIVERABLES AND SERVICES

Safer Institute shall provide the State with the Deliverables and Services in accordance with the
time frames in the Work Plan for this Contract, and as more particularly described in Contract
Exhibit A: Contract Deliverables.

53 NON-SOFTWARE AND WRITTEN DELIVERABLES REVIEW AND
ACCEPTANCE

After receiving written Certification from Safer Institute that a Non-Software or Written
Deliverable is final, complete, and ready for Review, the State will Review the Deliverable to
determine whether it meets the Requirements outlined in Contract Exhibit A: Contract
Deliverables. The State will notify Safer Institute in writing of its Acceptance or rejection of the
Deliverable within five (5) business days of the State’s receipt of Safer Institute’s written
Certification. If the State rejects the Deliverable, the State shall notify Safer Institute of the
nature and class of the Deficiency and Safer Institute shall correct the Deficiency within the
period identified in the Work Plan. If no period for Safer Institute’s correction of the Deliverable
is identified, Safer Institute shall correct the Deficiency in the Deliverable within five (5) business
days. Upon receipt of the corrected Deliverable, the State shall have five (3) business days to
review the Deliverable and notify Safer Institute of its Acceptance or rejection thereof, with the
option to extend the Review Period up to five (5) additional business days. If Safer Institute fails
to correct the Deficiency within the allotted period of time, the State may, at its option, continue
reviewing the Deliverable and require Safer Institute to continue until the Deficiency is corrected,
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or immediately terminate the Contract, declare Safer Institute in default, and pursue its remedies
at law and in equity.

5.4 SYSTEM/SOFTWARE REVIEW AND ACCEPTANCE
System/Software Testing and Acceptance shall be performed as set fonh in the Test Plan and
more particularly described in Exhibit F: Testing Services.

5.5 SECURITY

The State must ensure that appropriate levels of security are implementaed and maintained in
order to portect the integrity and relaiblity of its information technology resources, information,
and services. State reoruces, information, and services must be available on an ongoing basis,
with the appropriate infrastructure and security controls to ensure business continuity and
safeguard Stae networks, Systems and Data.

It Security involves all functions pertaining to the securing of State Data and Systems through the
creation and definition of security policies, procedures and controls covering such area as
indentification, authentication, and non-repediation.

All components of the Sofware shall be reviewed and tested to ensure they protect the State’s
hardware and software and is related Data assets. See Contract Agreement — Part 3 - Exhibit F;
Testing for detailed inforamton on requirements for Security testing.

6. SOFTWARE

Safer Institute shail provide the State with access to the Software and Documentation set forth in the
Contract, and particularly described in Exhibit J: Software Agreement.

6.1 COTS Software and Documentation

Safer Institute shall provide the State with ESAR-VHP Software Licenses and Documentation set
forth in the Contract, and panicularly described in Exhibit J: Software License and Related
Terms.

6.2 COTS Software Support and Maintenance

Safer Institute shall provide the State with COTS Software Tecnincal maintenance and support
Services set forth in the Contract, and particularly described in Exhibit J: Software License and
Related Terms.
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7. WARRANTY

Safer Institute shall provide the Warranty and Warranty Services set forth in the Contract, and
particularly described in Exhibit K: Warranty and Warranty Services.

8. SERVICES

Safer Institute shall provide the Services required under the Contract Documents. All Services shall
meet, and be performed, in accordance with the Specifications.

8.1 ADMINISTRATIVE SERVICES .
Safer Institute shall provide the State with the administrative Services set forth in the
Contract, and particularly described in Exhibit D: Administrative Services.

8.2 IMPLEMENTATION SERVICES - Reserved
Not Applicable to this Contract.S

8.3 TESTING SERVICES

Safer Institute shall perform testing Services for the State set forth in the Contract, and
particularly described in Exhibit F: Testing Services.

8.4 TRAINING SERVICES - Rcserved
Not apllicable to this Contract.

8.5 MAINTENANCE AND SUPPORT SERVICES
Safer Institute shall provide the State with Maintenance and support Services for the
Software set forth in the Contract, and particularly described in Exhibit G: System
Maintenance and Suppon.

9. WORK PLAN DELIVERABLE

Safer Institute shall provide a Work Plan as directed by the State for support and maintenance
activities that impact the functionality of the system. The Work Plan shall include a detailed
description of the Schedule, tasks, Deliverables, milestones, task dependencies, and payment
Schedule. See Exhibit I: Work Plan.

Unless otherwise agreed in writing by the State, changes to the Contract Exhibit I. Work Plan shall
not relieve Safer Institute from liability to the State for damages resulting from Safer Institute’s
failure to perform its obligations under the Conitract, including, without limitation, performance in
accordance with the Schedule,

In the event of any delay in the Schedule, Safer Institute must immediately notify the State in
writing, identifying the nature of the delay, i.e., specific actions or inactions of Safer Institute or the

2017-086 IT Provisions — P Page 18 of 36
Safer Institute Initials:



STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES

EMERGENCY SYSTEM FOR ADVANCE REGISTRATION OF VOLUNTEER HEALTH

PROFESSIONALS (ESAR-VHP)
CONTRACT 2017-086
PART 2 - INFORMATION TECHNOLOGY PROVISIONS

State causing the problem; its estimated duration period to reconciliation; specific actions that need
to be taken 1o correct the problem; and the expected Schedule impact on the Project.

In the event additional time is required by Safer Institute to correct Deficiencies, the Schedule shall
not change unless previously agreed in writing by the State, except that the Schedule shall
autornatically extend on a day-to-day basis to the extent that the delay does not result from Safer
Institute’s failure to fulftll its obligations under the Contract. To the extent that the State’s execution
of its major tasks takes longer than described in the Work Plan, the Schedule shall automatically
extend on a day-to-day basis.

Notwithstanding anything to the contrary, the State shall have the option to terminate the Contract
for default, at its discretion, if it is dissatisfied with the Vendor’s Work Plan or elements within the
Work Plan.

10. CHANGE ORDERS

The State may make changes or revisions at any time by written Change Order. The State originated
changes or revisions shall be approved by the Department of Information Technology. Within five
(5) business days of Safer Institute’s reccipt of a Change Order, Safer Institute shall advise the State,
in detail, of any impact on cost (e.g., increase or decrease), the Schedute, or the Work Plan.

Safer Instilute may request a change within the scope of the Contract by written Change Order,
identifying any impact on cost, the Schedule, or the Work Plan. The State shall attempt to respond
to Safer Institute’s requested Change Order within five (5) business days. The State Agency, as well
as the Department of Information Technology, must approve all Change Orders in writing. The State
shall be deemed to have rejected the Change Order if the parties are unable to reach an agreement in
writing.

All Change Order requests from Safer Institute to the State, and the State acceptance of Safer
Institute’s estimate for a State requested change, will be acknowledged and responded to, either
acceptance or rejection, in writing. If accepted, the Change Order(s) shall be subject to the Contract
amendment process, as determined to apply by the State.

11. INTELLECTUAL PROPERTY
11.1 SOFTWARE TITLE
Title, right, and interest (including all ownership and intellectual property rights) in the Software,
and its associated Documentation, shall remain with Safer Institute.
1
Yo Bl
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Safer Institute shall own and hold all, title, and rights in any Software modifications developed in
connection with performance of obligations under the Contract, or modifications to Safer
Institute’s provided Software, and their associated Documentation including any and ail
performance enhancing operational plans and the Vendors’ special utilities. Safer Institute shall
license back to the State the right to produce, publish, or otherwise use such software, source
code, object code, modifications, reports, and Documentation developed under the Contract.

In no event shall the Vendor be precluded from developing for itself, or for others, materials that
are competitive with, or similar to Custom Software, modifications developed in connection with
performance of obligations under the Contract. In addition, the Safer Institute shall be free to use
its general knowledge, skills, experience, and any other ideas, concepts, know-how, and
techniques that are acquired or used in the course of its performance under this agreement.

11.2 STATE’S DATA AND PROPERTY

All rights, title and interest in State Data shall remain with the State. All data and any property
which has been received from the State or purchased with funds provided for that purpose under
this Agreement, shall be the property of the State, and shall be returned to the State upon
demandor upon termination of this Agreement for any reason. Safer Institute shall not access
State user accounts or State data, except (1) in the course of data center operations, (2) in
response 1o service or technical issues, (3) as required by the express terms of this contract or (4)
at the State’s writlen request.

The State’s rights in Deliverables shall be for purposes of the State’s business only. All other
intellectual property rights in such Deliverables remain with Safer Institute. The State may not
assign, re-license, rent or lease the Software or use the Software for third-party training, or
commercial time-sharing., or service bureau use.

11.3 SAFER INSTITUTE’S MATERIALS

Subject to the provisions of this Contract, Safer Institute may develop for itself, or for others,
materials that are competitive with, or similar to, the Deliverables. In accordance with the
provision of this Contract, Safer Institute shall not distribute any products containing or disclose
any State Confidential Information. Safer Institute shall be free to use its general knowledge,
skills and experience, and any ideas, concepts, know-how, and techniques that are acquired or
used in the course of its performance under this Contract, provided that such is not obtained as the
result of the deliberate memorization of the State Confidential Information by Safer Institute
employees or third party consultants engaged by Safer Institute.

Without limiting the foregoing, the parties agree that the general knowledge referred to herein
cannot include information or records not subject to public disclosure under New Hampshire
RSA Chapter 91-A, which includes but is not limited to the following: records of grand juries and
petit juries; records of parole and pardon boards; personal school records of pupils; records
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pertaining to internal personnel practices, financial information, test questions, scoring keys and
other examination data use to administer a licensing examination, examination for employment,
or academic examination and personnel, medical, welfare, library use, video tape sale or rental,
and other files containing personally identifiable information that is private in nature.

11.4 STATE WEBSITE COPYRIGHT

WWW Copyright and Intellectual Property Rights

All right, title and interest in the State WWW site <NH.GOV, nhresponds.org, elc., and any
additional administrative sites>, including copyright to all Data and information, shall remain
with the State. The State shall aiso retain all right, title and interest in any user interfaces and
computer instructions embedded within the WWW pages. All WWW pages and any other Data
or information shall, where applicable, display the State’s copyright.

11.5 CUSTOM SOFTWARE SOURCE CODE

Safer Institute shall provide the State with a copy of the source code for the Custom Software,
which shall be subject to the License rights. The State shail receive a worldwide, perpetual,
irrevocable, non-exclusive paid —up right and license to use, copy, modify and prepare derivative
works of any custom developed software.

11.6 SURVIVAL

This Contract Agreement Section 11: Intellectual Property shall survive the termination of the
Contract, :

12 USE OF STATE’S INFORMATION, CONFIDENTIALITY

12.1 USE OF STATE’S INFORMATION

In performing its obligations under the Contract, Safer Institute may gain access to
information of the State, inciuding State Confidential Information. “State Confidential
Information™ shall include, but nrot be limited to, information exempted from public
disclosure under New Hampshire RSA Chapter 91-A: Access to Public Records and
Meetings (see e.g. RSA Chapter 91-A: 5 Exemptions). Safer Institute shall not use the State
Confidential Information developed or obtained during the performance of, or acquired, or
developed by reason of the Contract, except as directly connected to and necessary for
Safer Institute’s performance under the Contract.

12.2 STATE CONFIDENTIAL INFORMATION

Safer Institute shall maintain the confidentiality of and protect from unauthonized use,
disclosure, publication, and reproduction (collectively “release™), all State Confidential
Information that becomes avatlable to Safer Institute in connection with its performance’
under the Contract, regardless of its form.
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Subject to applicable federal or State laws and regulations, Confidential Information shall
not include information which: (i) shall have otherwise become publicly available other
than as a result of disclosure by the receiving party in Breach hereof; (i) was disclosed to
the receiving party on a non-confidential basis from a source other than the disclosing
party, which the receiving party believes is not prohibited from disclosing such
information as a result of an obligation in favor of the disclosing party; (iii) is developed
by the receiving party independently of, or was known by the receiving party prior to, any
disclosure of such information made by the disclosing party; or (iv) is disclosed with the
written consent of the disclosing party. A receiving party also may disclose Confidential
Information to the extent required by an order of a court of competent jurisdiction.

Any disclosure of the State Confidential Information shall require the prior written
approval of the State. Safer Institute shall immediately notify the State if any request,
subpoena or other legal process is served upon Safer Institute regarding the State
Confidential Information, and Safer Institute shall cooperate with the State in any effort the
State undertakes 1o contest the request, subpoena or other legal process, at no additional
cost to the State.

In the event of the unauthorized release of State Confidential Information, Safer Institute
shall immediately notify the State, and the State may immediately be entitled to pursue any
remedy at law and in equity, including, but not limited to, injunctive relief.

SAFER INSTITUE CONFIDENTIAL INFORMATION

Insofar as Safer Institute seeks to maintain the confidentiality of its confidential or
proprietary information, Safer Institute must clearly identify in writing all information it
claims to be confidential or proprietary. Notwithstanding the foregoing, the State
acknowledges that Safer Institute considers the Software and Documentation to be
Confidential Information. Safer Institute acknowledges that the State is subject to State and
federal laws goveming disclosure of information including,” but not limited to, RSA
Chapter 91-A. The State shall maintain the confidentiality of the identified Confidential
Information insofar as it is consistent with applicable State and federal laws or regulations,
including but not limited to, RSA Chapter 91-A. In the event the State receives a request
for the information identified by Safer Institute as confidential, the State shall notify Safer
Institute and specify the date the State will be releasing the requested information. At the
request of the State, Safer Institute shall cooperate and assist the State with the collection
and review of Safer Institute’s information, at no additional expense to the State. Any
effort to prohibit or enjoin the release of the information shall be Safer Institute’s sole
responsibility and at Safer Institute’s sole expense. If Safer Institute fails to obtain a court
order enjoining the disclosure, the State shall release the information on the date specified
in the State's notice to Safer Institute, without any liability to Safer Institute.

2017-086 IT Provisions — Pa; Page 22 of 36
Safer Institute Initials:



STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
EMERGENCY SYSTEM FOR ADVANCE REGISTRATION OF VOLUNTEER HEALTH
PROFESSIONALS (ESAR-VHP)
CONTRACT 2017-086
PART 2 - INFORMATION TECHNOLOGY PROVISIONS

124 SURVIVAL

This Contract Agreement Section 12, Use of State 's Information, Confidentiality, shail
survive termination or conclusion of the Contract.

13 LIMITATION OF LIABILITY

13.1 STATE
Subject to applicable laws and regulations, in no event shall the State be liable for any
consequential, special, indirect, incidental, punitive, or exemplary damages. Subject to
applicable laws and regulations, the State’s liability to Safer Institute shall not exceed the
total Contract price set forth in Contract Agreement — General Provisions, Block 1.3.

13.2 Safer Institute
Subject to applicable laws and regulations, in no event shall Safer Institute be liable for
any consequential, special, indirect, incidental, punitive or exemplary damages and Safer
Institute’s liability to the State shall not exceed two times (2X) the total Contract price set
forth in Contract Agreement — P-37, General Provisions, Block 1.8.

Notwithstanding the foregotng, this limitation of liability shall not apply to Safer Institute’s
indemnification obligations set forth in the Contract Agreement-General Provisions
Section 13: Indemnification and confidentiality obligations in Contract Agreement-General
Provisions * Section 12: Use of State’s Information, Confidentiality, which shall be
unlimited.

13.3 STATE’S IMMUNITY
Notwithstanding the foregoing, nothing herein contained shall be deemed to constitute a
waiver of the sovereign immunity of the State, which immunity is hereby reserved to the
State. This covenant shall survive termination or Contract conclusion.

13.4 SURVIVAL
This Section 13: Limitation of Liability shall survive termination or Contract conclusion.

14 TERMINATION
This Section 14 shall survive the termination or Contract Conclusion.

14.1 TERMINATION FOR DEFAULT
Any one or more of the following acts or omissions of Safer Institute shall constitute an event of
default hereunder (“Event of Default’)

a. Failure to perform the Services satisfactorily or on schedule;

2017-086 IT Provisions 2 Page 23 of 36
Safer Institute Initials:




STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES
EMERGENCY SYSTEM FOR ADVANCE REGISTRATION OF VOLUNTEER HEALTH

PROFESSIONALS (ESAR-VHP)
CONTRACT 2017-086

PART 2 - INFORMATION TECHNOLOGY PROVISIONS

b. Failure to submit any report required; and/or
c. Failure to perform any other covenant, term or condition of the Contract.

14.1.1 Upon the occurrence of any Event of Default, the State may take any one or more, or

14.1.2

14.1.3

all, of the following actions:

a. Unless otherwise provided in the Contract, the State shall provide Safer Institute
wrilten notice of default and require it to be remedied within, in the absence of a
greater or lesser specification of time, within thirty (30) days from the date of
notice, unless otherwise indicated within by the State (“Cure Period”). If Safer
Institute fails to cure the default within the Cure Period, the State may terminate
the Contract effective two (2) days after giving Safer Institute notice of
termination, at its sole discretion, treat the Contract as breached and pursue its
remedies at law or in equity or both.

b. Give Safer Institute a written notice specifying the Event of Default and suspending
all payments to be made under the Contract and ordering that the portion of the
Contract price which would otherwise accrue to Safer Institute during the period
from the date of such notice until such time as the State determines that Safer
Institute has cured the Event of Default shall never be paid to Safer Institute.

¢. Set off against any oll\ler obligations the State may owe to the Vendor any damages
the State suffers by reason of any Event of Default;

d. Treat the Contract as breached and pursue any of its remedies at law or in equity, or
both.

¢. Procure Services that are the subject of the Contract from another source and Safer
Institute shall be liable for reimbursing the State for the replacement Services, and
all administrative costs directly related to the replacement of the Contract and
procuring the Services from another source, such as costs of competitive bidding,
mailing, advertising, applicable fees, charges or penalties, and staff time costs; all
of which shall be subject to the limitations of liability set forth in the Contract.

Safer Institute shall provide the State with written notice of default, and the State shall
cure the default within thirty (30) days.

Notwithstanding the foregoing, nothing herein contained shall be deemed to constitute
a waiver of the sovereign immunity of the State, which immunity is herby reserved to
the State. This covenant shall survive termination or Contract Conclusion.
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14.2 TERMINATION FOR CONVENIENCE

14.2.1 The State may, at its sole discretion, terminate the Contract for convenience, in whole
or in part, by thirty (30) days written notice to Safer Institute. In the event of a
termination for convenience, the State shall pay Safer Institute the agreed upon price, if
separately stated in this Contract, for Deliverables for which Acceptance has been

g

ven by the State. Amounts for Services or Deliverables provided prior to the date of

termination for which no separate price is stated under the Contract shall be paid, in
whole or in pant, generally in accordance with Contract Exhibit B, Price and Payment
Schedule, of the Contract.

14.2.2 During the thirty (30) day period, Safer Institute shall wind down and cease Services as
quickly and efficiently as reasonably possible, without performing unnecessary
Services or aclivities and by minimizing negative effects on the State from such
winding down and cessation of Services.

143 TERMINATION FOR CONFLICT OF INTEREST

14.3.1

14.3.2

The State may terminate the Contract by written notice if it determines that a conflict
of interest exists, including but not limited to, a violation by any of the parties hereto
of applicable laws regarding ethics in public acquisitions and procurement and
performance of Contracts. ’

In such case, the State shall be entitled 10 a pro-rated refund of any current
development, support, and maintenance costs. The State shall pay all other contracted
payments that would have become due and payable if Safer Institute did not know, or
reasonably did not know, of the conflict of interest.

In the event the Contract is terminated as provided above pursuant to a violation by
Safer Institute, the State shall be entitled to pursue the same remedies against Safer
Institute as it could pursue in the event of a default of the Contract by Safer Institute.

14.4 TERMINATION PROCEDURE

144.1

Upon termination of the Contract, the State, in addition to any other rights provided
in the Contract, may require Safer Institute to deliver to the State any property,
including without limitation, Software and Written Deliverables, for such part of the
Contract as has been terminated.

14.42 After receipt of a notice of termination, and except as otherwise directed by the State,
Safer Institute shall: ‘

al
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a. The State shall be entitled to any post-termination assistance generally made
available with respect to the services, unless a unique data retrieval arrangement has
been established as part of the SLA.

b. Stop work under the Contract on the date, and to the extent specified, in the notice;

c. Promptly, but in no event longer than thirty (30) days after 1erminati0nf terminate its
orders and subcontracts related 1o the work which has been terminated and settle all
outstanding liabilities and all claims arising out of such termination of orders and
subcontracts, with the approval or ratification of the State to the extent required,
which approval or ratification shall be final for the purpose of this Section;

d. Take such action as the State directs, or as necessary to preserve and protect the
property related to the Contract which is in the possession of Safer Institute and in
which the State has an interest;

e. During any period of service suspension, Safer Institute shall not take any action to
intentionally erase any State data.

1. In the event of termination of any services or agreement in entirety, Safer

Institute shall not take any action to intentionally erase any State data for a period
of; :

o 10 days after the effective date of termination, if the termination is in
accordance with the contract period

¢ 30 days after the effective date of termination, if the termination is for
convenience

e 60 days after the effective date of termination, if the termination is for cause

2. After such period, Safer Institute shall have no obligation to maintain or provide
any State data and shall thereafter, unless legally prohibited, delete all State data
in its systems or otherwise in its possession or under its control.

f. Transfer title to the State and deliver in the manner, at the times, and to the extent
directed by the State, any property which is required to be furnished to the State and
which has been accepted or requested by the State; and

g. Safer Institute shall implement an orderly retumn of State data in a CSV or another
mutually agreeable format at a time agreed to by the parties and the subsequent
secure disposal of State data;

h. Safer Institute shall securely dispose of all requested data in all of its forms, such as
disk, CD/ DVD, backup tape and paper, when requested by the State. Data shall be
permanently deleted and shall not be recoverable, according to National Institute of
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Standards and Technology (NIST)-approved methods. Certificates of destruction
shall be provided to the State.

i. Provide written Certification to the State that Safer Institute has surrendered to the
State all said property.

j.  Assist in Transition Services, as reasonably requested by the State at no additional
cost.

CHANGE OF OWNERSHIP

In the event that Safer Institute should change ownership for any reason whatsoever the State
shall have the option of continuing under the Contract with Safer Institute, its successors or
assigns for the full remaining term of the Contract; continuing under the Contract with Safer
Institute, its successors or assigns for such period of time as determined necessary by the State; or
immediately terminate the Contract without liability to Safer Institute, its successors or assigns.

ASSIGNMENT, DELEGATION AND SUBCONTRACTS

16.1 Safer Institute shall not assign, delegate, subcontract, or otherwise transfer any of its interest,
rights, or duties under the Contract without the prior written consent of the State. Such consent shall
not be unreasonably withheld. Any attempted transfer, assignment, delegation, or other transfer made
without the State’s prior written consent shall be null and void, and may constitute an event of default
at the sole discretion of the State.

16.2 Safer Institute shall remain wholly responsible for performance of the entire Contract even if

_ assignees, delegates, SubSafer Institutes, or other transferees (“Assigns™) are used, unless otherwise

agreed to in writing by the State, and the Assigns fully assumes in writing any and all obligations and
liabilities under the Contract from the Effective Date. In the absence of a written assumption of full
obligations and liabilities of the Contract, any permitted assignment, delegation, subcontract, or other
transfer shall neither relieve Safer Institute of any of its obligations under the Contract nor affect any
remedies available to the State against Safer Institute that may arise from any event of default of the
provisions of the contract. The State shall consider Safer Insutule to be the sole point of contact with
regard to all contractual matters, including payment of any and all charges resulting from the
Contract.
|

16.3 Notwithstanding the foregoing, nothing herein shall prohibit Safer Institute from assigning the
Contract to the successor of all or substantially all of the assets or business of Safer Institute provided
that the successor fully assumes in writing all obligations and responsibilities under the Contract. In
the event that Safer Institute should change ownership, as permitted under Section 15: Change of .
Ownership, the State shall have the option to continue under the Contract with Safer Institute, its
successors or assigns for the full remaining term of the Contract; continue under the Contract with

§
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Safer Institute, its successors or assigns for such period of time as determined necessary by the State;
or immediately terminating the Contract without liability to Safer [nstitute, its successors or assigns.

DISPUTE RESOLUTION

Prior to the filing of any formal proceedings with respect to a dispute (other than an’ action seeking
injunctive relief with respect to intellectual property rights or Confidential Information), the party
believing itself aggricved (the “Invoking Party”) shall call for progressive management involvement
in the dispute negotiation by written notice to the other party. Such notice shall be without prejudice
to the Invoking Party’s right to any other remedy permitted under the Contract.

The parties shall use reasonable efforts to arrange personal meetings and/or telephone conferences as
needed, at mutually convenient times and places, between negotiators for the parties at the following

successive management levels, each of which shall have a period of allotied time as specified below
in which to attempt to resolve the dispute:

Dispute Resolution Responsibility and Schedule Table

LEVEL" | Safer Institute -~ STATE - CUMU]:ATIVE-»
- , : - |ALLorrep "
Primary | TBD State Project S Busi Busmess Days
Manager (PM)
Firsst = | TBD Director 10 Business Days
Second ~ | TBD Commissioner 15 Business Days

The allotted time for the first level negotiations shall begin on the date the Invoking Party’s notice is '

received by the other party. Subsequent allotted time is days from the date that the original [nvoking
Party's notice is received by the other party.

"ESCROW OF CODE

Safer Institute will enter into a source and configuration code:escrow agreement, with a State
approved escrow agent. The escrow agreement requires Safer Institute to put the Safer Institute
Software source and configuration code in escrow. The source code shall be released to the State if
one of the following events has occurred:

a. The Vendor has made an assignment for the benefit of creditors;

P
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T he Vendor institutes or becomes subject to a liquidation or bankruptcy proceeding of any
kind;

A receiver or similar officer has been appointed to take chargc of all or part of the Vendor’s
assets; or :

The Vendor or its Subcontractor terminates ils maintenance and operations support Services
for the State for the Software or has ceased supporting and maintaining the Software for the
State, whether due to its ceasing to conduct business generally or otherwise.

19. SAAS GENERAL TERMS AND CONDITIONS

19.1

19.2

19.3

194

TRAVEL EXPENSES
The State will not be responsible for any travel or out of pocket expenses incurred in the
performance of the Services.

The Vendor must assume all travel and related expenses by “fully loading™ the proposed
labor rates to include, but not limited to: meals, hotel/housing, airfare, car rentals, car
mileage, and out of pocket expenses.

SHIPPING AND DELIVERY FEE EXEMPTION
The State will not pay for any shipping or delivery fees unless specifically itemized
in the Contract :

PROJECT WORKSPACE AND OFFICE EQUIPMENT

The State Department of Health and Human Services will work with Safer Institute to
determine the requirements for providing all necessary workspace and office equipment,
including desktop computcrs for Safer Institute’s staff, if required.

ACCESS/COOPERATION

As applicable, and reasonably necessary, and subject to the applicable State and federal
laws and regulations and restrictions imposed by third parties upon the State, the State
shall provide Safer Institute with access to all program files, libraries, personal computer-
based systems, software packages, network systems, security systems, and hardware as
required to compiete contracted services.

The State shall use reasonable efforts to provide approvals, authorizations, and decisions
reasonably necessary to allow Safer Institute to perform its obligations under the
Contract.
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19.5

19.6

REQUIRED WORK PROCEDURES
All work done must conform to standards and procedures established by the Department
of Information Technology and the State.

WORK FOR HIRE

The State shall own all right, title and interest in and to any Software, printed materials
or other works, products or deliverables which result from Services rendered by Vendor
to the State under this Contract (“work(s)”). The works shall be deemed works made for
hire of the State for all purposes of copyright law, and copyright shall belong solely to
the State. In the event that any such work is adjudged to be not a work made for hire,
Vendor agrees to assign, and hereby a551gns all copyright and other rights in such work

* to the State. Vendor shall, at the expense of the State, assist the State or its nominees to

obtain copyrights, trademarks, or patents for all such works in the United the States and
any other countries. Vendor agrees to execute all papers and to give all facts known to it
necessary to secure United the States or foreign country copyrights and patents, and to
teansfer or cause to transfer to the State all the right, title and interest in and to such
works. Vendor represents and warrants that the works will be free of any rightful claim
of any third person or entity based on patent or copyright infringement, trade secret
misappropriation, or otherwise.

19.7 COMPUTER USE
In consideration for receiving access to and use of the computer facilities, network, licensed or
developed software, software maintained or operated by any of the State entities, systems,
equipment, Documentation, information, reports, or data of any kind (hereinafter “Information™),
Safer Institute understands and agrees to the following rules:

a. Every Authorized User has the responsibility to assure the protection of information

from unauthorized access, misuse, theft, damage, destruction, modification, or
disclosure.

That information shall be used solely for conducting official State business, and all other
use or access is strictly forbidden including, but not limited to, personal, or other private
and non-State use and that at no time shall Safer Institute access or attempt to access any
information without having the express authority to do so.

That at no time shall Safer Institute access or attempt to access any information in a
manner inconsistent with the approvcd policies, procedures, and Ior agreements relating
to system entry/faccess.

That all software licensed, developed, or being evaluated by the State cannot be copied,
shared, distributed, sub-licensed, modified, reverse engineered, rented, or sold, and that
at all times Safer Institute must use utmost care 1o protect and keep such software strictly
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confidential in accordance with the license or any other Agreement executed by the.
State. Only equipment or software owned, licensed, or being evaluated by the State, can
be used by Safer Institute. Personal software (including but not lirnited to palmtop sync
software) shall not be installed on any equipment.

e. That if Safer Institute is found to be in violation of any of the above-stated rules, the
User may face removal from the State Contract, and/or criminal or civil prosecution, if
the act constitutes a violation of law.

19.8 EMAIL USE

Mail and other electronic communication messaging systems are State of New
Hampshire propérty and are to be used for business purposes only. Email is defined as
“internal Email systems” or “State-funded Email systems.” Safer Institute understand and
agree that uSe of email shall follow State standard policy (available upon request).

19.9 INTERNET/INTRANET USE

The Internet/Intranet is to be used for access to and distribution of information in direct
support of the business of the State of New Hampshire according to State standard policy
(available upon request).

19.10 REGULATORY GOVERNMENT APPROVALS
Safer Institute shall obtain all necessary and applicable regulatory or other governmental
approvals necessary to perform its obligations under the Contract.

19.11 INSURANCE CERTIFICATE

The Insurance Certificate should note the Certificate Hoider in the lower left hand block
including State of New Hampshire, Department Name, name of the individual responsible for the
funding of the contracts and his/her address.

19.12 EXHIBITS
The Exhibits referred to, in and attached to the Contract are incorporated by reference as if
fully included in the text.

19.13 VENUE AND JURISDICTION
Any action on the Contract may only be brought in the State of New Hampshire, Mermimack
County Superior Court.

19.14 SURVIVAL

The terms, conditions and warranties contained in the Contract that by their context are
intended to survive the completion of the performance, cancellation or termination of the
Contract shall so survive, including, but not limited to, the terms of the Exhibit D Section 3:
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Records Retention and Access Requirements, Exhibit D Section 4. Accounting
Requirements, and General Provisions-Section 11: Use of State’s Information,
Confidentiality and General Provisions- Section 14: Termination which shall all survive the
termination of the Contract.

19.15 FORCE MAJEURE

Neither Safer Institute nor the State shall be responsible for delays or failures in performance
resulting from events beyond the control of such party and without fault or negligence of
such party. Such events shall include, but not be limited to, acts of God, strikes, lock outs,
riots, and acts of War, epidemics, acts of Government, fire, power failures, nuclear accidents,
earthquakes, and unusually severe weather.

Except in the event of the foregoing, Force Majeure events shall not include Safer Institute’s
inability to hire or provide personnel needed for Safer Institute’s performance under the
Contract.

19.16 NOTICES

Any notice by a party hereto to the other party shall be deemed to have been duly delwercd
or given at the time of mailing by centified mail, postage prepaid, in a Umtcd States Post
Office addressed to the parties at the following addresses.

TO SAFER INSTITUTE TO STATE:

PETER FUCCI STATE OF NEW HAMPSHIRE

31 ELBOW STREET DEPARTMENT OF HEALTH AND
HUMAN SERVICES - EMERGENCY
SERVICES UNIT

PROVIDENCE, RI 02903 129 PLEASANT STREET

TEL: (401) 489-5927 CONCORD, NH 03301 p

EMAIL: pfucci @suferinstituie.org TEL: (603) 271-9475

19.17 DATA PROTECTION

Protection of personal privacy and data shall be an integral part of the business activities of
Safer Institute to ensure there is no inappropriate or unauthorized use of State information at
any time. To this end, Safer Institute shall safeguard the confidentiality, integrity and
availability of State information and comply with the following conditions:

a. Safer Institute shall implement and maintain appropriate administrative, technical and

organizational security measures to safeguard against unauthorized access, disclosure or

theft of personal data and non-public data. Such security measures shall be in accordance

with recognized industry practice and not less stringent than the measures Safer Institute
" applies to its own personal data and non-public data of similar kind.
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b. All data obtained by Safer Institute in the performance of this contract shall become and
all personal data shall be encrypted at rest and in transit with controlled access. Unless
otherwise stipulated, Safer Institute is responsible for encryption of the personal data.

d. Unless otherwise stipulated, Safer Institute shall encrypt all non-public data at rest and
in transit. The State shall identify data it deems as non-public data to Safer Institute. The
level of protection and encryption for all non-public data shall be identified and made a
part of this contract.

e. At no time shall any data or processes — that either belong to or are intended for the use
of the State or its officers, agents or employees — be copied, disclosed or retained by the
Safer Institute or any party related to Safer Institute for subsequent use in any transaction
that does not include the State.

f. Safer Institute shall not use any information collected in connection with the service
issued from this proposal for any purpose other than fulfilling the service.

19.18. DATA LOCATION ‘

Safer Institute shall provide its services to the State and its end users solely from data centers
in the U.S. Storage of State data at rest shall be located solely in data centers in the U.S.
Safer Institute shall not allow its personnel or contractors to store State data on portabie
devices, including personal computers, except for devices that are used and kept only at its
U.S. data centers. Safer Institute shall permit its personnel and contractors (o access State .
data remotely only as required to provide technical support. Safer Institute may provide
technical user support on a 24/7 basis using a Follow the Sun model, unless otherwise
prohibited in this contract.

19.19. SECURITY INCIDENT OR DATA BREACH NOTIFICATION
Safer Institute shall inform the State of any security incident or data breach in accordance
with NH RSA. |

a. Incident Response: Safer Institute may need to communicate with outside parties
regarding a security incident, which may include contacting law enforcement, fielding
media inquiries and seeking external expertise as mutually agreed upon, defined by law or
contained in the contract. Discussing security incidents with the State should be handled
.on an urgent as-needed basis, as part of Safer Institute communication and mitigation
processes as mutually agreed upon, defined by law or contained in the contract.

b. Security Incident Reporting Requirements: Safer Institute shall report a secunity
incident to the appropriate State identified contact immediately as defined in the SLA.
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c. Breach Reporting Requirements: If Safer Institute has actual knowledge of a confirmed
data breach that affects the security of any State content that is subject to applicable data
breach notification law, Safer Institute shall (1) promptly notify the appropriate State
identified contact within 24 hours or sooner, unless shorter time is required by applicable
law, and (2) take commercially reasonable measures to address the data breach in a timely
manner.

19.20. BREACH RESPONSIBILITIES
_ This section only applies when a data breach occurs with respect to personal data within the

posscssnon or control of Safer Institute.

a. Safer Institute, unless stipulated otherwise, shall immediately notify the appropriate
State identified contact by telephone in accordance with the agreed upon security plan or
security procedures if it reasonably believes there has been a security incident.

b.Safer Institute, unless stipulated otherwise, shall promptly notify the appropriate State
identified contact within 24 hours or sooner by telephone, unless shorter time is required
by applicable law, if it confirms that there is, or reasonably believes that there has been a
data breach. Safer Institute shall (1) cooperate with the State as reasonably requested by
the State to investigate and resolve the data breach, (2) promptly implement necessary
remedial measures, if necessary, and (3) document responsive actions taken related to the
data breach, including any post-incident review of events and actions taken to make
changes in business practices in providing the services, if necessary.

¢. Unless otherwise stipulated, if a data breach is a direct result of Safer Institute’s breach
of its contract obligation 10 encrypt personal data or otherwise prevent its release, Safer
Institute shall bear the costs associated with:
(1) the investigation and resolution of the data breach;
(2) notifications to individuals, regulators or others required by State law;
(3) a credit monitoring service required by State (or federal) law;
(4) a website or a tol!-free number and call center for affected individuals required
by State law — all not to exceed the average per record per person cost calculated
for data breaches in the United States (currently $201 per record/person) in the most
recent Cost of Data Breach Study: Global Analysis published by the Ponemon
Institute 17 at the time of the data breach; and .
(5) complete all corrective actions as reasonably determined by Safer Institute based
on root cause; all [(1) through (5)] subject to this Contract’s limitation of liability.

19.21. NOTIFICATION OF LEGAL REQUESTS
Safer Institute shall contact the State upon receipt of any electronic discovery, litigation
holds, discovery searches and expert testimonies related to the State’s data under this
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contract, or which in any way might reasonably require access to the data of the State. Safer
Institute shall not respond to subpoenas, service of process and other legal requests related to
the State without first notifying the State, unless prohibited by law from providing such
notice.

19.22. ACCESS TO SECURITY LOGS AND REPORTS :

Safer Institute shall provide reports to the State in a format as agreed to by both Safer
Institute and the State. Reports shall include latency statistics, user access, user access IP
address, user access history and security logs for all State files related to this contract.

19.23, CONTRACT AUDIT

Safer Institute shall allow the State to audit conformance to the contract terms. The State
may perform this audit or contract with a third party at its discretion and at the State’s
expense.

19.24. DATA CENTER AUDIT

Safer Institute shall perform an independent audit of its data centers at least annually at its
expense, and provide a redacted version of the audit report upon request. Safer Institute may
remove its proprietary information from the redacted version. A Service Organization
Control (SOC) 2 audit rcport or approved equivalent sets the minimum level of a third-party
audit

19.25. ADVANCE NOTICE

Safer Institute shall give advance notice (to be determined at the contract time and included
in the SLA) to the State of any upgrades (e.g., major upgrades, minor upgrades, system
changes) that may impact service availability and performance. A major upgrade is a
replacement of hardware, software or firmware with a newer or better version in order to
bring the system up to date or to improve its characteristics. It usually includes a new version
number.

19.26. SECURITY

Safer Institute shall disclose its non-proprietary security processes and technical limitations
to the State such that adequate protection and flexibility can be attained between the State
and Safer Institute. For example: virus checking and port sniffing — the State and Safer
Institute shall understand each other’s roles and responsibilities.

19.27. NON-DISCLOSURE AND SEPARATION OF DUTIES

Safer Institute shall enforce separation of job duties, require commercially reasonable non-
disclosure agreements, and limit staff knowledge of State data to that Wthh is absolutely
necessary to perform _]Ob duties.
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19.28. IMPORT AND EXPORT OF DATA

The State shall have the ability to import or export data in piecemeal or in entirety at its
discretion without interference from Safer Institute. This includes the ability for the State to
import or export data to/from other service providers.

19.29. RESPONSIBILITIES AND UPTIME GUARANTEE

Safer Institute shall be responsible for the acquisition and operation of all hardware, software
and network support related to the services being provided. The technical and professional
activities required for establishing, managing and maintaining the environments are the
responsibilities of Safer Institute. The system shall be available 24/7/365 (with agreed-upon
maintenance downtime), and provide service to customers as defined in the SLA.

19.30. RIGHT TO REMOVE INDIVIDUALS

The State shall have the right at any time to require that Safer Institute remove from interaction
with State any Safer Institute representative who the State believes is detrimental to its working
relationship with Safer Institute. The State shall provide Safer Institute with notice of its
determination, and the reasons it requests the removal. If the State signifies that a potential
security violation exists with respect to the request, Safer Institute shall immediately remove
such individual. Safer Institute shall not assign the person to any aspect of the contract or future
work orders without the State’s consent. '
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CONTRACT DELIVERABLES

DELIVERABLES, MILESTONES AND ACTIVITIES

Safer Institute shall provide the State with hosting, technical support and maintenance for the New
Hampshire Responds/ESAR-VHP System to ensure it continues to provide a secure, web-based,
- volunteer management system for the verification of credentials and qualifications of registered

volunteers prior to an emergency.

The Deliverables are set forth in the Schedule described below in Section 2. By unconditionally accepting
a Deliverable, the State reserves the right to reject any and all Deliverables in the event the State detects
any Deficiency in the System, in whole or in part, through completion of all Acceptance Testing,
including but not limited to, Software/System Acceptance Testing, and any extensions thereof.

Pricing for Deliverables is set forth in Exhibit B: Price and Payment Schedule. Pricing will be effcctlvc

for the Term of this Contract, and any extensions thereof.

2.1 Implementation Schedule — Activities / Deliverables / Milestones

DELIVERABLES, MILESTONES, AND ACTIVITIES SCHEDULE

Safer Institute shall provide a Work Plan as directed by the State for support and maintenance
activities that impact the functionality of the system. The Work Plan shall include a detailed
description of the Schedule, tasks, Deliverables, milestones, task dependencies, and payment

Schedule. See Exhibit I: Work Plan.

The Work Plan may include some or all of the following activities, deliverables, or milestones:

ACTIVITY, DELIVERABLE OR MILESTONE

Deliverable Type | Completion Date
PROJECT MANAGEMENT ‘
ACTIVITIES/DELIVERABLES
Work Plan including milestones as directed by the State .
; A : . Within 5 Days of

for support and maintenance activities that impact the | written approval (o start work
functionality of the system. . pp '
Status reports & updates written l}:::;nagr eed upon Work
SYSTEM SOFTWARE AND HARDWARE
DELIVERABLES |
Software Licensing Agreernents and Documentation writlen ll::e;nagr eed upon Work
SOFTWARE DEVELOPMENT and
INTEGRATION:
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ACTIVITY, DELIVERABLE OR MILESTONE Deliverable Type ‘Conipletion Date
Conﬁgure and test backups including scheduling and software Per agreed upon Work
reporting Plan
. Per agreed upon Work
Develop and test customn and required reports software

'SYSTEM DELIVERY & ACCEPTANCE
TESTING:

Test Plan and methodology

written

Plan

.| Per agreed upon Work

Plan

Test configuration and networked equipment

non-software

Per agreed upon Work
Plan .

Test printing services, FTP services, backup/restore
process, system management functions

non-software

Per agreed upon Work
Plan

Unload and load new data

non-software

Per agreed upon Work
Plan

Security Testing

non-software

Ongoing Process

Report testing (e.g. State defined reports, core reports,
and adhoc reportmg)

non-software

Per agreed upon
Work Plan

Will bc updalcd
with agreed upon
Update Users Operation Manual written business policies.
Available in any
format requested.
i : Per agreed upon
Documentation of backup software and procedures written Work Plan
MAINTENANCE N |
Annual maintenance and support, as specified in .
Exhibit G Year 1 Ongoing
Annual maintenance and support, as specified in .
Exhibit G Year 2 Ongoing
Annual maintenance and support,- as specified in Ongoing
Exhibit G Year 3 (3 mon)
Maintenance and operational contingency plan written Ongoing
2017-086 Exhibit A Contract Deliverables
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3. SAFER INSTITUTES TRAINING DELIVERABLES
RESERVED

4. SOFTWARE LICENSES

Software Licenses for are set forth in Contract Exhibit J: Software License and associated pricing is
established in Contract Exhibit B; Price and Payment Schedule.
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PRICE AND PAYMENT SCHEDULE

1 DELIVERABLE PAYMENT SCHEDULE

1.1 Firm Fixed Price

This is a Firm Fixed Price (FFP) Contract totaling $161,919 for the period between the July 1, 2016
through September 30, 2018. Safer Institute shall be responsible for performing its obligations in
accordance with the Contract. This Contract will allow Safer Institute to invoice the State for the
following Activities, Deliverables, or Milestones at fixed pricing/rates appearing in the price and
payment tables below:

Table 1 - System and Implementation Deliverables

ACTIVITY, DELIVERABLE OR MILESTONE | DELIVERY PAYMENT
PROJECT MANAGEMENT
ACTIVITIES/DELIVERABLES
Work Plan including milestones as directed by the Within 5 days of )
State for support and maintenance activities that receiving approval $ Included
impact the functionality of the system. to start work
SYSTEM SOFTWARE AND HARDWARE

1 DELIVERABLES
Software Ligcnsing Agreements and $ Included
Documentation
SOFTWARE DEVELOPMENT and
INTEGRATION:
Cénﬁgure'and test backups including scheduling Ongoing $ Included
and reporting
Develop and test custom and required reports On going 3 Included
SYSTEM DELIVERY & ACCEPTANCE
TESTING:
Test Plan and methodology Ongoing ~ $ Included
Test configuration and networked equipment Ongoing - § Included
Test printing services, File Transfer Protocol (FTP) :
services, backup/restore process, system Ongoing $ Included
management functions
Security Testing Ongoing $ Included
Report testing (e.g. State defined reports, core
reports, and adhoc reporting)
WRITTEN DOCOUMENTATION / REPORTS
(HARDCOPY AND CDROM)
Update Users Operation Manual As directed by State $ Included
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Documentation of backup software and procedures Ongoing $ Included

MAINTENANCE

Annual maintenance and support, as specified in

Exhibit B (includes escrow of code) - Year | $71,964
Year 2 $71,964
Year 3 (3 mon) $17.991
Support and
Maintenance $161,919
Sub-total

Maintenance and operational contingency plan Ongoing $Included

PROJECT CLOSE OUT -

. On or about
Closeout Meeting September 30, 2018 $inciuded
TOTAL 5161919

Maintenance

Maintenance

Functionality Monthly
Rate

Hosting and

Support Costs $3.497

(24x7)

Ongoing $2,500

2 TOTAL CONTRACT PRICE

Notwithstanding any provision in the Contract to the contrary, and notwithstanding unexpected
circumstances, in no event shall the total of all payments made by the State exceed $161,919 (“Total
Contract Price”). The payment by the State of the total Contract price shail be the only, and the complete
reimbursement to Safer Institute for all fees and expenses, of whatever nature, incurred by Safer Institute

in the performance hereof.

The State will not be responsible for any travel or out of pocket expenses incurred in the performance of
the Services performed under this Contract..

Table 2- Hosting, Support and Maintenance Deliverables

2017-086 Exhibit B-Price and Payment Schedule
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emergency System for Advance Registration of Volunteer Health Professionals (ESAR-VHP)
CONTRACT 2017-086 - PART 3
EXHIBIT B
PRICE AND PAYMENT SCHEDULE

3 INVOICING

Safer Institute shall submit correct invoices to the State for all amounts to be paid by the State. All invoices
submitted shall be subject to the State’s prior written approval, which shall not be unreasonably withheld.
Safer Institute shall only submit invoices for Services or Deliverables as permitted by the Contract. Invoices
must be in a format as determined by the State and contain detailed information, including without
limitation: itemization of each Deliverable and identification of the Deliverable for which payment is
sought, and the Acceptance date triggering such payment; date of delivery and/or installation; monthly
maintenance charges; any other Project costs or retention amounts if applicable.

Safer Institute shall submit an invoice for the monthly fixed price in Table 2 Hosting, Support and
Maintenance within ten (10) days from the last day of the month.

Upon acceptance of a Deliverable, and a properly documented and undisputed invoice, the State will pay
the correct and undisputed invoice within thirty (30) days of invoice receipt. Invoices will not be backdated
and shall be promptly dispatched.

Invoices shall be sent to:
Department of Health and Human Services
Emergency Services Unit

129 Pleasant Street, Concord, NH 03301

In the Event of Early Termination of this Agreement, the State will reimburse Safer Institute for support
and maintenance up to the last month within the early termination date (a date prior to the Completion
Date in Block 1.7 of the General Provisions, P-37).

4 PAYMENT ADDRESS

All payments shall be sent to the following address:
Safer Institute
31 Elbow Street, Providence, R102903

5 OVERPAYMENTS TO SAFER INSTITUTE
Safer Institute shall promptly, but no later than fifteen (15) business days, retum to the State the full amount
of any overpayment or erroneous payment upon discovery or notice from the State.

6 CREDITS
The State may apply credits due to the State arising out of this Contract, against Safer Institute’s invoices

with appropriate information attached.

7 PROJECT HOLDBACK
RESERVED

2017-086 Exhibit B-Price and Payment Schedule
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emergency System for Advance Registration of Volunteer Health Professionals (ESAR-VHP)
CONTRACT 20617-086 - PART 3
EXHIBITB
PRICE AND PAYMENT SCHEDULE

8 CONTRACT SECURITY/PERFORMANCE BOND
RESERVED

2017-086 Exhibit B-Price apd Payment Schedule
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emergency System for Advance Registration of Volunteer Health Professionals (ESAR-VHP)
CONTRACT 2017-086 - PART 3
EXHIBIT C
SPECIAL PROVISIONS

Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor under
the Contract shall be used only as payment to the Contractor for services provided to eligible individuals and,
in the furtherance of the aforesaid covenants, the Contractor hereby covenants and agrees as follows:

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility of
individuals such eligibility determination shall be made in accordance wnth applicable federal and state laws,
regulations, orders, guidelines, policies and procedures.

2. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by the
Department for that purpose and shall be made and remade at such times as are prescribed by the Department.

3. Documentation: In addition to the determination forms required by the Department, the Contractor shall
maintain a data file on each recipient of services hereunder, which file shall include all information necessary
to support an eligibility determination and such other information as the Department requests. The Contractor
shall furnish the Department with all forms and documentation regarding eligibility determinations that the
Department may request or require.

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as individuals
declared ineligible have a right to a fair hearing regarding that determination. The Contractor hereby covenants
and agrees that all applicants for services shall be permitted to fill out an application form and that each
applicant or re-applicant shall be informed of his/her right to a fair hearing in accordance with Department
regulations.

5. Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or make a
payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or the State in order
to influence the performance of the Scope of Work detailed in Exhibit A of this Contract. The State may
terminate this Contract and any sub-contract or sub-agreement if it is determined that payments, gratuities or
offers of employment of any kind were offered or received by any officials, officers, employees or agents of
the Contractor or Sub-Contractor. '

6. Retroactive Payments: Notwnhstandmg anything to the contrary contained in the Contract or in any other
document, contract or understanding, it is expressly understood and agreed by the parties hereto, that no
payments will be made hereunder to reimburse the Contractor for costs incurred for any purpose or for any
services provided to any individual prior to the Effective Date of the Contract and no payments shall be made
for expenses incurred by the Contractor for any services provided prior to the date on which the individual
applies for services or (except as otherwise provided by the federal regulations) prior to a determination that
the individual is eligible for such services.

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing
herein contained shall be deemed to obligate or require the Department to purchase services hereunder at a rate
which reimburses the Contractor in excess of the Contractors costs, at a rate which exceeds the amounts
reasonable and necessary to assure the quality of such service, or at a rate which exceeds the rate charged by
the Contractor to ineligible individuals or other third party funders for such service. If at any time during the

2017-086 Exhibit C - Special Provisions
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emergency System for Advance Registration of Volunteer Health Professionals (ESAR-VHP)
CONTRACT 2017-086 - PART 3
EXHIBIT C
SPECIAL PROVISIONS

term of this Contract or after receipt of the Final Expenditure Report hereunder, the Depariment shall
determine that the Contractor has used payments hereunder (o reimburse items of expense other than such
costs, or has received payment in excess of such costs or in excess of such rates charged by the Contractor to
ineligible individuals or other third party funders, the Department may elect to:

7.1. Renegotiate the rates for payment hereunder, in which event new rates shall be established;

7.2. Deduct from any future payment to the Contractor the amount of any prior reimbursement in excess of
costs;

7.3. Demand repayment of the excess payment by the Contractor in which event failure to make such
repayment shall constitute an Event of Default hereunder. When the Contractor is permitted to determine the
eligibility of individuals for services, the Contractor agrees to reimburse the Department for all funds paid by
the Department to the Contractor for services provided to any individual who is found by the Department to be
ineligible for such services at any time during the period of retention of records established herein.

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY:
8. Maintenance of Records: In addition to the eligibility records specified above, the Contractor covenants
and agrees to maintain the following records during the Contract Period:

8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs and other
expenses incurred by the Contractor in the performance of the Contract, and all income received or collected
by the Contractor during the Contract Period, said records to be maintained in accordance with accounting
procedures and practices which sufficiently and properly reflect all such costs and expenses, and which are
acceptable to the Department, and to include, without limitation, all ledgers, books, records, and original
evidence of costs such as purchase requisitions and orders, vouchers, requisitions for materials, inventories,
valuations of in-kind conlnbuuons labor time cards, payrolls, and other records requested or required by the
Department.

8.2. Statistical Records: Statistical, enrollment, attendance or visit records for each recipient of services during
the Contraci Period, which records shall include all records of application and eligibility (including all forms
required to determine eligibility for each such recipient), records regarding the provision of services and all
invoices submitted to the Department to obtain payment for such services.

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the Contractor
shall retain medical records on each patient/recipient of services.

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of Office of
Management and Budget Circular A-133, "Audits of States, Local Governments, and Non Profit
Organizations” and the provisions of Standards for Audit of Governmental Organizations, Programs, Activities
and Functions, issued by the US General Accounting Office (GAO standards) as they pertain to financial
compliance audits.

2017-086 Exhibit C — Special Provisions
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emergency System for Advance Registration of Volunteer Health Professionals (ESAR-VHP)
CONTRACT 2017-086 - PART 3
EXHIBIT C
SPECIAL PROVISIONS

9.1. Audit and Review: During the term of this Contract and the period for retention hereunder, the
Department, the United States Department of Health and Human Services, and any of their designated
representatives shall have access to all reports and records maintained pursuant to the Contract for purposes of
audit, examination, excerpts and transcripts.

9.2. Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, itis
understood and agreed by the Contractor that the Contractor shall be held liable for any state or federal audit

exceptions and shall return to the Department, all payments made under the Contract to which exception has
been taken or which have been disallowed because of such an exception.

10. Confidentiality of Records: All mformatuon reports, and records maintained hereunder or collected in
connection with the performance of the services and the Contract shall be confidential and shall not be
disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of the
Department regarding the use and disclosure of such information, disclosure may be made to public officials
requiring such information in connection with their official duties and for purposes directly connected to the
administration of the services and the Contract; and provided further, that the use or disclosure by any party of
any information conceming a recipient for any purpose not directly connected with the administration of the
Department or the Contractor's responsibilities with respect to purchased services hereunder is prohibited
except on written consent of the recipient, his altorney or guardian.

Notwithstanding anything to the contrary contained herein the covenants and conditions contained in the
Paragraph shall survive the termination of the Contract for any reason whatsoever.

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following
times if requested by the Department.

11.1. Interim Financial Reports: Written interim financial reports containing a detailed description of all costs
and non-allowable expenses incurred by the Contractor to the date of the report and containing such other
information as shall be deemed satisfactory by the Department to justify the rate of payment hereunder. Such
Financial Reports shall be submitted on the form designated by the Department or deemed satisfactory by the
Department.

11.2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term of this
Contract. The Final Report shall be in a form satisfactory to the Department and shall contain a summary

statement of progress toward goals and objectives stated in the Proposal and other information required by the
Department.

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the maximum
number of units provided for in the Contract and upon payment of the price limitation hereunder, the Contract
and all the obligations of the parties hereunder (except such obligations as, by the terms of the Contract are (0
be performed after the end of the term of this Contract and/or survive the termination of the Contract) shall
terminate, provided however, that if, upon review of the Final Expenditure Report the Department shall
disallow any expenses claimed by the Contractor as costs hereunder the Department shall retain the right, at its
discretion, to deduct the amount of such expenses as are disallowed or to recover such sums from the
Contractor.

2017-086 Exhibit C — Special Provisions
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emergency System for Advance Registration of Volunteer Health Professionals (ESAR-VHP)
CONTRACT 2017-086 - PART 3
EXHIBIT C
SPECIAL PROVISIONS

13. Credits: All documents, notices, press releases, research reports and other materials prepared during or
resulting from the performance of the services of the Contract shall include the following statement:

13.1. The preparation of this (report, document etc.) was financed under a Contract with the State of New
Hampshire, Department of Heaith and Human Services, with funds provided in part by the State of New
Hampshire and/or such other funding sources as were available or required, e.g., the United States Department
of Health and Human Services.

14. Prior Approval and Copyright Ownership: All materials (written, video, audto) produced or purchased
under the contract shall have prior approval from DHHS before printing, production, distribution or use. The

DHHS will retain copyright ownership for any and all original materials produced, including, but not limited

to, brochures, resource directories, protocols or guidelines, posters, or reports. Contractor shall not reproduce
any materials produced under the contract without prior written approval from DHHS.

15. Operatlon of Facilities: Compliance with Laws and Regulations: In the operation of any facilities for
providing services, the Contracior shall comply with all laws, orders and regulations of federal, state, county
and municipal authonties and with any direction of any Public Officer or officers pursuant to laws which shall
impose an order or duty upon the contractor with respect to' the operation of the facility or the provision of the
services at such facility. If any governmental license or permit shall be required for the operation of the said
facility or the performance of the said services, the Contractor will procure said license or permit, and will at
all times comply with the terms and conditions of each such license or permit. In connection with the
foregoing requirements, the Contractor hereby covenants and agrees that, during the term of this Contract the
facilities shall comply with all rules, orders, regulations, and requirements of the State Office of the Fire
Marshal and the local fire protection agency, and shall be in conformance with local building and zoning
codes, by-laws and regulations.

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), if it has received a
single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or more employees, it
will maintain a current EEOP on file and submit an EEOP Certification Form to the OCR, certifying that its
EEOP is on file. For recipients receiving less than $25,000, or public grantees with fewer than 50 employees,
regardless of the amount of the award, the recipient will provide an EEOP Certification Form to the OCR
certifying it is not required to submit or maintain an EEOP. Non-profit organizations, Indian Tribes, and
medical and educational institutions are exempt from the EEOP requirement, but are required to submit a
certification form to the OCR to claim the exemption. EEOP Certification Forms are available at:
http://www.0jp.usdoj/about/oct/pdfs/cert.pdf.

17. Limited English Proficiency (LEP}): As clarified by Executive Order 13166, Improving Access to
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin
discrimination includes discrimination on the basis of limited English proficiency (LEP). To ensure
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil Rights Act
of 1964, Contractors must take reasonable steps to ensure that LEP persons have meaningful access to its
programs.

2017-086 Exhibit C — Special Provisions
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
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CONTRACT 2017-086 - PART 3
EXHIBIT C
SPECIAL PROVISIONS

18. Pilot Program for Enhancement of Contractor Employee Whistleblower Protections: The following
shall apply to all contracts that exceed the Simplified Acquisition Threshold as defined in 48 CFR 2.101
(currently, $150,000)

CONTRACTOR EMPLOYEE WHISTLEBLOWER RIGHTS AND REQUIREMENT TO INFORM
EMPLOYEES OF WHISTLEBLOWER RIGHTS (SEP 2013)

(a) This contract and employees working on this contract will be subject to the whistleblower rights and
remedies in the pilot program on Contractor employee whistleblower protections established at 41
U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L.
112-239) and FAR 3.908.

(b) The Contractor shall inform its employees in writing, in the predominant language of the workforce,
of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section 3.908
of the Federal Acquisition Regulation.

(c) The Contractor shall insert the substance of this clause, including this paragraph (c), in all
subcontracts over the simplified acquisition threshold.

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with greater
expertise to perform certain health care services or functions for efficiency or convenience, but the Contractor
shall retain the responsibility and accountability for the function(s). Prior to subcontracting, the Contractor
shall evaluate the subcontractor’s ability to perform the delegated function(s). This is accomplished through a
written agreement that specifies activities and reporting responsibilities of the subcontractor and provides for
revoking the delegation or imposing sanctions if the subcontractor’s performance is not adequate.
Subcontractors are subject to the same contractual conditions as the Contractor and the Contractor is
responsible to ensure subcontractor compliance with those conditions. When the Contractor delegates a
function to a subcontractor, the Contractor shall do the following:

19.1. Evaluate the prospective subcontractor’s ability to perform the activities, before delegating the function

19.2. Have a written agreement with the subcontractor that specifies activities and reporting responsibilities
and how sanctions/revocation will be managed if the subcontractor’s performance i1s not adequate

19.3. Monitor the subcontractor’s performance on an ongoing basis

19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and
responsibilities, and when the subcontractor’s performance will be reviewed

19.5. DHHS shall, at its discretion, review and approve all subcontracts. _
If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall take’
corrective action.

DEFINITIONS

2017-086 Exhibit C — Special Provisions
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STATE OF NEW HAMPSHIRE
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EXHIBIT C
SPECIAL PROVISIONS

As used in the Contract, the following terms shall have the following meanings:

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be allowable
and reimbursable in accordance with cost and accounting principles established in accordance with state and
federal laws, regulations, rles and orders.

DEPARTMENT: NH Department of Health and Human Services.

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms required
by the Department and containing a description of the Services to be provided to eligible individuals by the )
Contractor in accordance with the terms and conditions of the Contract and setting forth the total cost and
sources of revenue for each service 10 be provided under the Contract.

UNIT: For each service that the Contractor is to provide 10 eligible individuals hereunder, shall mean that
period of time or that specified activity determined by the Department and specified in Exhibit B of the
Contract,

FEDERAL/STATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are
referred to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as they
may be amended or revised from the time to time.

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this
Contract will not supplant any existing federal funds available for these services. [Note: Use the Special
Provisions section to show appropriate changes to the terms outlined in the General Provisions.]

REVISIONS TO P-37 GENERAL PROVISIONS

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement, is
replaced as follows:

4, CONDITIONAL NATURE OF AGREEMENT. _
Notwithstanding any provision of this Agreement to the contrary, all obligations of the State
hereunder, including without limitation, the continuance of payments, in whole or in part, under
this Agreement are contingent upon continued appropriation or availability of funds, including
any subsequent changes to the appropriation or availability of funds affected by any state or
federal legislative or executive action that reduces, eliminates, or otherwise modifies the
appropriation or availability of funding for this Agreement and the Scope of Services provided in
Exhibit A, Scope of Services, in whole or in part. I[n no event shall the State be liable for any
payments hereunder in excess of appropriated or available funds. In the event of a reduction,
termination or modification of appropriated or available funds, the State shall have the right to
withhold payment until such funds become available, if ever. The State shall have the right to
reduce, terminate or modify services under this Agreement immediately upon giving the
Contractor notice of such reduction, termination or modification. The State shall not be required
to transfer funds from any other source or account into the Account(s) identified in block 1.6 of

2017-086 Exhibit C — Special Provisions
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STATE OF NEW HAMPSHIRE
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SPECIAL PROVISIONS

the General Provisions, Account Number, or any other account, in the event funds are reduced or
unavailable.

2. Subparagraph 10 of the General Provisions of this contract, Termination, is amended by adding the
following language;

10.1 The State may lerminate the Agreement at any time for any reason, at the sole discretion of the State,
30 days after giving the Contractor written notice that the State is exercising its option to terminate
the Agreement.

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early termination,
develop and submit to the State a Transition Plan for services under the Agreement, including but
not limited to, identifying the present and future needs of clients receiving services under the
Agreement and establishes a process to meet those needs.

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed information
to support the Transition Plan including, but not limited to, any information or data requested by
the State related to the termination of the Agreement and Transition Plan and shall provide
ongoing communication and revisions of the Transition Plan (o the State as requested.

104 In the event that services under the Agreement, including but not limited to clients receiving
services under the Agreement are transitioned to having services delivered by another entity
including contracted providers or the State, the Contractor shall provide a process for
uninterrupted delivery of services in the Transition Plan.

10.5 The Contractor shall establish a method of notifying clients and other affected individuals about the
transition. The Contractor shall include the proposed communications in its Transition Plan
submitted to the State as described above.
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EXHIBIT D
ADMINISTRATIVE SERVICES

1. STATE MEETINGS AND REPORTS

The State believes that effective communication and reporting are essential to Project success.

Safer Institute Key Project Staff shall participate in meetings as requested by the State, in accordance with
the requirements and terms of this Contract.

a. Status Meetings: Participants will include, at the minimum, the Safer Institute Project Manager and
the State Project Manager. These meetings will be conducted as needed and address overall Project
status and any additional topics needed to remain on schedule and within budget. A status and error
report from Safer Institute shall serve as the basis for discussion.

b. The Work Plan: must be reviewed at each Status Meeting and updated as needed.

c. Special Meetings: Need may arise for a special meeting with State leaders or Project stakeholders to
address specific issues.

The State expects Safer Institute to prepare agendas and background for and minutes of meetings.

The Safer Institute Project Manager or Safer Institute Key Project Staff shall submit status as directed by
the State in accordance with the Schedule and terms of this Contract. Safer Institute shall produce Project
status reports, which shall contain, at a minimum, the following:

1. Project status; -

2. Deliverable status;

3. Issues and concems requiring resolution.

4. Report and remedies in case of falling behind Schedule

2STATE-OWNED DOCUMENTS AND DATA

Safer Institute shall provide the State access to all documents, State Data, materials, reports, and other work
in progress relating to the Contract (“State Owned Documents”). Upon expiration or termination of the
Contract with the State, Safer Institute shall turn over all State-owned documents, material, reports, and
work in progress relating to the Contract to the State at no additional cost to the State. State-owned
Documents must be provided in both printed and electronic format.

3. RECORDS RETENTION AND ACCESS REQUIREMENTS

Safer Institute shall agree to the conditions of all applicable State and federal laws and regulations, which
are incorporated herein by reference, regarding retention and access requirements, including without
limitation, retention policies consistent with the Federal Acquisition Regulations (FAR) Subpart 4.7
Contractor Records Retention.

~
Safer Institute and its Subcontractors, shall maintain books, records, documents, and other evidence of
accounting procedures and practices, which properly and sufficiently reflect all direct and indirect costs
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invoiced in the performance of their respective obligations under the Contract. Safer Institute and its
Subcontractors shall retain all such records for three (3) years following termination of the Contract,
including any extensions. Records relating to any litigation matters regarding the Contract shall be kept
for one (1) year following the termination of all litigation, including the termination of all appeals or the
expiration of the appeal period.

Upon prior notice and subject to reasonable time frames, all such records shall be subject to inspection,
examination, audit and copying by personnel so authorized by the State and federal officials so authorized
by law, rule, regulation or contract, as applicable. Access to these items shall be provided within
Merrimack County of the State of New Hampshire, unless otherwise agreed by the State. Delivery of and
access to such records shall be at no cost to the State during the three (3) year period following
termination of the Contract and one (1) year term following litigation relating to the Contract, including
all appeals or the expiration of the appeal period. Safer Institute shall include the record retention and
review requirements of this section in any of its subcontracts.

The State agrees that books, records, documents, and other evidence of accounting procedures and
practices related to Safer Institute’s cost structure and profit factors shall be excluded from the State’s
review unless the cost of any other Services or Deliverables provided under the Contract is calculated or
derived from the cost structure or profit factors.

4. ACCOUNTING REQUIREMENTS .

Safer Institute shall maintain an accounting system in accordance with generally accepted accounting
principles. The costs applicable to the Contract shall be ascertainable from the accounting system and
Safer Institute shall maintain records pertaining to the Services and all other costs and expenditures.

5.WORK HOURS

Safer Institute personnel working in the State of NH shall work normal business hours between 8:00 am
and 5:00 pm, eight (8) hour days, forty (40) hour weeks, excluding State of New Hampshire holidays,
except Class A Deficiencies are subject to Vendor coverage 7 days a week, 24 hours a day/ 365 days a
year in accordance with Contract Document.
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Safer Institute shall provide the State with the following services set forth in this Agreement.
1. TECHNICAL MAINTENANCE AND SUPPORT STRATEGY

1.1 Key Components
A. Safer Institute shall employ a technical maintenance and support strategy

B. Safer Institute and the State shall adopt an approach to identify and plan key stratcgies
and communication initiatives.

C. Safer Institute shall utilize an approach that fosters and requires the participation of
State resources, uses their business expertise to assist with the configuration of the
applications.

D. Safer Institute shall manage project execution and provide the tools needed to create
and manage the technical maintenance and support tasks.

1.2 Timeline - Reserved

2. TECHNICAL MAINTENANCE AND SUPPORT METHODOLOGY

The Safer Institute team shall provide the consulting services for the Contract. Its approach includes but
is not limited to the following:

2.1 Hosted Server Access

a. Definition of “Hosted Server Access” - Safer Institute will: .
1) Provide non-production access to a computer server or servers (“Hosted Server”) with the
operating system configuration.
2) Make available the Hosted Server for customer access 24 hours per day, 7 days per week
(“24x7) with the following exclusions:
a) Scheduled maintenance (at least once weekly — timing to be coordinated with the State),
b) Scheduled periods when backup of Hosted Server takes place — timing to be coordinated
with the State;
¢) Emergency (non-scheduled) outages,
d) Scheduled outages for application of patches or other modifications requested by the
" State; .
¢} Perform one (1) daily backup of development and test instances of Safer Institute
programs and State test data present on the Hosted Server, and
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f) Upon completion or termination of the Hosted Server Access, create a copy of State
development and test instances, using a medium agreed upon in advance, to facilitate
transition of such information to other computer hardware (“Decommission Backup™).
Transition and migration services are not provided as part of the Services but may be
acquired separately from Safer Institute.

i

b. Conditions and assumptions related to Hosted Server Access:

D

2)
3
4)

3)

2.2 Network Services

State use of Hosted Server is limited to development, test, and demonstration activities related
to Safer Institute programs, and the State will not use the instance(s) for production purposes or
for any other purpose not expressly stated herein.

Multiple customers may share the same computer server; the State instances shall be separated
from other instances located on the sarne server using password protection.

The State acknowledges that Safer Institute may use server and network equipment owned by
Safer Institute or third-party hosting provider.

The allocation of server resources is at Safer Institute’s discretion. Requests for dedicated or
additional servers, additional disk space, or other additional hardware will result in a higher fee.
The equipment and network connections provided for the Services are designed to
accommodate a maximum of two-hundred (200) users. Use by more than two-hundred (200)
users at one time may affect the performance of the Hosted Server and may result in additional
fees.

a. Definition of “Network Services” - Safer Institute will:

1) Assist with installation and configuration of network connectivity.

b. Conditions and assumptions related to Network Services:

1) Costs for equipment, labor and services to maintain Internet connectivity from within Safer
Institute facilities are Safer Institute’s responsibility. The State is responsible for any
equipment, labor, and/or'services necessary to set-up and maintain Internet connectivity at the
State and/or other third party sites. If the State requests special network equipment and
configurations at a Safer Institute facility, the State shall be charged on a time and materials
basis in accordance with time & materials as negotiated for acquiring and setting up such
special network arrangements.

2) If the State has been provided with a “loaner” communication equipment, the State shall
maintain the equipment in a secure location, in the condition it was received, and shall not
permit any use of the equipment other an (a) in connection with the Services, and (b) for
access to the Hosted Servers or to third-party servers agreed upon by Safer Institute and the
State. The State shall return the communication equipment to Safer Institute upon
termination of the Network Services. Charges for Network Services will continue until the
State returns all communications equipment in operational condition or reimburses Safer
Institute for any loaner equipment that is not returned.

3) The network equipment and connections provided by Safer Institute to deliver Network
Services are designed to accommodate a maximum of two-hundred (200) users. Use by more

Safer Institu
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than two-hundred (200) persons at one time may affect the performance of the network
connection and may result in additional fees.

4) At the State’s option, authorized third parties (e.g., software implementers, network
providers) may be given limited access by Safer Institule to certain levels of the State’s
system through the VPN or through a separate network connection that meets Safer Institute’s
specifications.

5) The State is responsible for ensuring that its network and system complies with specifications
that Safer Institute provides and, if the State is providing its own hosted servers, that all
components of the Safer Institute’s software environment are accessible through the VPN.

6) Safer Institute is not responsible for network connection issues, problems or conditions
arising from or related to circumstances outside the control of Safer Institute such as
bandwidth issues outside of Safer Institute’s network, excessive latency, network outages,
and/or any other conditions arising on the State internal network or, more generally, outside
of Safer Institute’s firewall or for any issues that are the responsibility of the State Internet
Service Provider. : N

Upon termination, the State must return to Safer Institute all equipment provided or owned by

Safer Institute. :
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1. SECURITY

1.1 Safer Institute shall ensure that appropriate levels of security are implemented and maintained
in order to protect the integrity and reliability of its information technology resources,
information, and services prov;ded Safer Institute shall provide the State resources,
information, and services on an ongoing basis, with the appropriate infrastructure and security
controls to ensure business continuity and to safeguard the confidentiality and integrity of
State networks, Systems and data. )

1.2 Safer Institute will sign and comply with any and all system access policies and procedures,
systems access forms, and computer use agreements as part of obtaining and maintaining
access to any DHHS system. This will be completed prior to system access bemg authorized,
and on a regular basis as requested by DHHS.

1.3 Safer Institute will maintain proper security and privacy controls on its systems according to
applicable federal, state, and local regulations and aligned with industry standards and best
practices including but not limited to CMS Federal regulations, HIPAA/HITECH, RSA 35%.
Ensure the safe and secure management of vulnerabilities through recuming practice of
identifying, classifying, remediating, and mitigating threats. :

1.4 Safer Institute will develop, maintain, and follow procedures to ensure that data is protected
throughout its entire information lifecycle (from creation, transformation, use, storage and
secure destruction) regardless of the media used to store the data (i.e., tape, disk, paper, etc.).

1.5 Safer Institute will provide to DHHS on an annual basis a written attestation of compliance,
which will demonstrate proper policy, procedure, and technical operational security and
privacy controls, policies, and procedures are in place and maintained within their
organization and any applicable sub-contractors. Upon delivery of the report by the vendor,
the vendor will immediately engage NH DHHS and schedule within 15 business days, a
collaborative review of the written allestation report. '

1.6 Safer Institute will provide to DHHS a documented process for securely disposing of data,
data storage hardware, and or media; and will obtain written certification for any State data
destroyed by the vendor or any subcontractors as a part of ongoing, emergency, and or
disaster recovery operations. When no longer in use, electronic media containing DHHS data
is rendered unrecoverable via a secure wipe program in accordance with industry-accepted
standards for secure deletion, or otherwise physically destroying the media (for example,
degaussing). Safer Institute is required to produce at the time of destruction and provide upon
request documented certification of data destruction.

1.7 When using third party service providers, if allowed by NH DHHS, to create, collect, access,
transmit, or store State of NH data, additional documentation may be required by Safer
Institute. Safer Institute also agrees to be responsible and ensure all security and privacy
standards are upheld by any third party service provider in accordance to the agreement,
federal, state, and local regulations.

1.8 Safer Institute will ensure all training matenials, historical, current, or future, will not disclose,
contain, and free or any confidential information.
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1.9 DHHS may from time to time audit the security mechanisms the vendor maintains to
safeguard access to the State of NH information, systems and electronic communications.
Audits may include examination of systems security, associated administrative practices, and
requests for. additional documentation in support and compliance of the agreement and or any
contract entered into with DHHS. ;
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Safer Institute shall provide the following Products and Services described in this Exhibit F, including but not
limited to:

1. TESTING AND ACCEPTANCE

Safer Institute shall bear all responsibilities for the full suite of test planning and preparation for all
support and maintenance efforts that impact the functionality of the system. s. Safer Institute shall be
responsible for all aspects of testing.

All Testing and Acceptance (both business and technically oriented testing) shall apply to testing the
System as a whole, (e.g., software modules or functions, and Implementation(s)).

In addition, Safer 'Institute shall provide a mechanism for reporting actual test results vs. expected results
and for the resolution and tracking of all errors and problems identified during test execution. Safer
Institute shall also correct Deficiencies and support required re-testing.

1.1 Test Planning and Preparation - Reserved -

1.2 Unit Testing

In Unit Testing, Safer Institute shall test the application components on an individual basis to verify
that the inputs, outputs, and processing logic of each application component functions without errors.
Unit testing is performed in either the development environment or a testing environment.

The goal is to find errors in the smallest unit of software before logically linking it into larger units.
If successful, subsequent testing should only reveal errors related to the integration between
application modules.

The Safer Institute developer, who is responsible for a specific unit of work, will be responsible for
conducting the unit testing of their modules.

Develop the scripts needed to unit test individual application modules, interface(s) and
COnversion components.

For application modules, conversions and interfaces the Safer Institute team will identify
applicable test scripts and installation instructions, adapt them to the project specifics, test the
process, and compare with the documented expected results.

F-..,--_“Eml-’l‘ested Modules that have been tested to verify that the inputs, outpuls, and processing

g Qogic of each application modute functions without errors. Individual detailed test seripts and
' tpstallation guides list all the required actions and data to conduct the test, the process for test
_{[:‘j xecution, and the expected results.
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1.3 System Integration Testing

The system’s maintenance and support activities that impact the functionality of the system are tested
in integration with other application systems (legacy and service providers) in a production-like
environment. System Integration Testing validates the integration between the individual unit
application modules and verifies that the System’s maintenance and support activities meets defined
requirements and supports execution of interfaces and business processes. The System Integration
Test is performed in a test environment.

Thorough end-to-end testing shall be performed by the Safer Institute team(s) to confirm that the
Application integrates with any interfaces. The test emphasizes end-to-end business processes and
the flow of information across applications (IF APPROPRIATE). It includes all key business
processes and interfaces being implemented, confirms data transfers with external parties, and
includes the transmission or printing of all electronic and paper documents.

Systems Integration Testing validates the integration between the target application
modules and other systems, and verifies that the new System meets defined
interface requirements and supports execution of business processes. This test
emphasizes end-to-end business processes and the flow of information across the
application. It includes all key business processes and interfaces being
implemented, confirms data transfers with external parties, and includes the
transmission ot printing of all electronic and paper documents.

Take the lead in developing the Systems Integration Test specifications.

Work jointly with the State to develop and load the data,profiles to support the
test specifications,

Work jointly with the State to validate components of the test scripts.

Work jointly with Safer Institute to develop the Systems Integration Test
specifications.

Work jointly with Safer Institute to develop and lodd the data proﬁles 10
support the test specifications.

Work jointly with Safer Institute to validate components of the test scripts,
modifications, fixes and other System interactions with the Safer Institute
supplied Software Solution.

The Integration-Tested System indicates that all interfaces between the
application and the legacy and third-party systems, interfaces, and appfications
are functioning properly.

1.4 Conversion Validation Testing - Reserved

1.5 Installation Testing

In Installation Testing the application's maintenance and support activities that impact the system’s
functionality are installed in the System Test environment to test the installation routines and are
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refined for the eventual production environment. This activity serves as a dry run of the installation
steps in preparation for configuring the production system.

1.6 User Acceptance Testing (UAT)

UAT begins upon completion of the Software configuration as required and user trammg Testing ends
upon issuance of a letter of UAT Acceptance by the State.

The Vendor’s Project Manager must certify in writing, that the Vendor’s own staff has successfully
executed all prerequisite Vendor testing, along with reporting the actual testing results prior to the
start of any testing executed by State staff.

The State shall be presented with all testing results, as well as written Certification that Safer Institute
has successfully completed the prerequisite tests, meeting the defined Acceptance Cnteria, and
performance standards. The State shall commence testing within five (5) business days of receiving
Centification, in writing, from Safer Institute that the system is installed, configured, complete and
ready for State testing. The State shall conduct the UAT utilizing scripts developed as identified in the
Acceptance Test Plan to validate the functionality of the System and the interfaces, and verfy
implementation readiness. UAT is performed in a copy of the production environment and can serve as
a performance and stress test of the System. The User Acceptance Test may cover any aspect of the
new System, including administrative procedures (such as backup and recovery).

The User Acceptance Test (UAT) is a verification process performed in a copy of the production
environment. The User Acceptance Test verifies System functionality against predefined Accepiance
criteria that support the successful execution of approved business processes.

UAT will also serve as a performance and stress test of the System. It may cover any aspect of the
new System, including administrative procedures such as backup and recovery. The results of the
UAT provide evidence that the new System meets the User Acceptance criteria as defined in the
Work Plan.

Upon successful conclusion of UAT and successful System deployment, the State will issue a letter of
UAT Acceplance and the respective Warranty Period shall commence

The System User Acceptance Tests verify System functionality against predefined
acceplance criteria that support the successful execution of approved processes.

Provide the State an acceptance test plan and selection of test scripts for the
Acceptance test.

Monitor the execution of the test scripts and assist as needed during the User
Acceptance Test activities,

Work jointly with the State in determining the required actions for problem
resolution.

Approve the development of the User Acceptance Test Plan and the set of dataj
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for use during the User Acceptance Test.

+ Validate the acceptance test environment,

o Execute the test scripts and conduct User Acceptance Test activilies.

+ Document and summarize Acceptance lest results.

¢ Work jointly with Safer Institute in determining the required actions for
problem resolution.

s Provide Acceptance of the validated Systems.

The Deliverable for User Acceptance Tests is the User Accepiance Test Results.
These results provide evidence that the new System meets the User Acceptance
criteria defined in the Work Plan.

1.7 Performance Tuning and Stress Testing - Reserved

1.8  Regression Testing

As a result, of the user testing activities, problems will be identified that require correction. The State
will notify the Vendor of the nature of the testing failure in writing. The Vendor wiil be required 1o
perform additional testing activities in response to State and/or user problems identified from the
testing results. Regression testing means selective re-testing to detect faults introduced during the
modification effort, both to verify that the modifications have not caused unintended adverse effects,
and to verify that the modified and related (possibly affected) System components still meet their
specified requirements:

a.) For each minor failure of an Acceptance Test, the Acceptance Pertod shall be extended by
corresponding time defined in the Test Plan.

b.) Safer Institute shall notify the State no later than five (5) business days from the Safer Institute’s
receipt of written notice of the test failure when Safer Institute expects the corrections to be
completed and ready for retesting by the State. Safer Institute will have up to five (5) business
days to make corrections to the problem unless specifically extended in writing by the State.

¢.) When a programming changé is made in response to a problem identified during user testing, a
regression Test Plan should be developed by Safer Institute based on the understanding of the
program and the change being made to the program. The Test Plan has two objectives:

1. Validate that the change/update has been properly incorporated into the program; and
2. Validate that there has been no unintended change to the other portions of the program.

d.) Safer Institute will be expected to:
l. Create a set of test conditions, test cases, and test data that will validate that the change has
been incorporated correctly; .
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2. Create a set of test conditions, test cases, and test data that will validate that the unchanged
portions of the program still operate correctly; and
3. Manage the entire cyclic process.

e.) Safer Institute will be expecied to execute the regression test, provide actual testing results, and
certify its completion in writing to the State prior to passing the modified Software application
to the users for retesting.

In designing and conducting such regression testing, Safer Institute will be required to assess the risks
inherent to the modification being implemeniéd and weigh those risks against the time and effort
required for conducting the regression tests. In other words, Safer Institute will be expected to design
and conduct regression tests that will identify any unintended consequences of the modification while
taking into account Schedule and economic considerations. .

s

1.9 Security Review and Testing

IT Security involves all functions pentaining to the securing of State Data and Systems through
the creation and definition of security policies, procedures and controls covering such areas as
identification, authentication and non-repudiation.

All components of the Software shall be reviewed and tested to ensure they protect the State’s
hardware and software and its related Data assets. :

Tests shall focus on the technical, administrative and physical secunity controls that have been
designed into the System architecture in order to provide the necessary confidentiality, integrity
and availability. Tests shall, at a minimum, cover each of the service components. Test
procedures may include Penetration Tests {pen test) or code analysis and review.

Service Component Defines the set of capabilities that:

Identification and Supports obtaining information about those parties

Authentication attempting to log onto a system or application for
security purposes and the validation of users

Access Control Supports the management of permissions for
logging onto a computer or network

Encryption Supports the encoding of data for secunty purposes

Intrusion Detection Supports the detection of illegal entrance into a

. computer system

Verification Supports the confirmation of authority to enter a
computer system, application or network

Digital Signature Guarantees the unaltered state of a file

User Management Supports the administration of  computer,
application and network accounts within _an
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organization.

Role/Privilege Supports the granting of abilities to users or groups
Management of users of a computer, application or network

Audit Trail Capture | Supports the identification and monitoring of
and Analysis ‘activities within an application or system

Input Validation Ensures the application is protected from buffer

overflow, cross-site scripting, SQL injection, and
unauthorized access of files and/or directories on
the server.

Prior to the System being moved into production Safer Institute shall provide results of all
security testing to the Department of Information Technology for review and acceptance. All
Software and hardware shall be free of malicious code {malware).

1.10 Successful UAT Completion - Reserved

1.11 System Acceptance - Reserved

(REMAINDER OF PAGE LEFT BLANK INTENTIONALLY)
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1. SYSTEM MAINTENANCE

Safer Institute shall maintain and support the system in all material respects as described in the
applicable program documentation of maintenance through the Completion Date in Block 1.7 of the
General Provisions, P-37.

1.1 Safer Institute’s Responsibility

Safer Institute shall maintain the Application System in accordance with the Contract. Safer Institute
will not be responsible for maintenance or support for Software developed or modified by the State.

1.1.1 Maintenance Releases

Safer Institute shall make available (o the State the latest program updates, general
maintenance releases, selected functionality releases, patches, and documentation that are
generally offered to its customers, at no additional cost.

1.1.2 Custom Software Licenses

The State shall receive a worldwide, perpetual, irrevocable, non-exclusive paid-up limited
right and license to use, copy, modify and prepare derivative works of the Deliverables,
subject to any restrictions of any third-party materials embodied in the Deliverables and
disclosed to the State in Safer Institute’s Proposal.

1.1.3 Custom Software, Interfaces, and Patches

All program updates, general maintenance releases, selected functionality releases, patches,
and documentation released to the State and applied by Safer Institute as needed to meet the
requirements, shall support and be compatible with the Safer Institute developed Custom
software and interfaces

1.1.4 The State must notify Safer Institute of any service deficiencies with fixes or
upgrades within ninety (90) days from performance of the services described in the
ordering document.

2. SYSTEM SUPPORT

2.1 Safer Institute’s Responsibility
Safer Institute will be responsible for performing on-site or remote technical support in accordance

with the Contract Documents, including without limitation the requirements, terms, and conditions
contained herein.

As part of the Software maintenance agreement, ongoing software maintenance and support levels,
including all new Software releases, shall be responded to according to the following:
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a. Class A Deficiencies - The Vendor shall have available to the State on-call telephone
assistance, with issue tracking available to the State, twenty four (24) hours per day and
seven (7) days a week with an email / telephone response within two (2) hours of request;
or the Vendor shall provide support on-site or with remote diagnostic Services, within four
(4) business hours of a request;

b. Class B & C Deficiencies ~The State shall notify the Vendor of such Deficiencies
during regular business hours and the Vendor shall respond back within four (4) hours of
notification of planned corrective action;

3. SUPPORT OBLIGATIONS AND TERM

31

32

33

34

Y

Safer Institute shall repair or replace Software, and provide maintenance of the Software in
accordance with the Specifications and terms and requirements of the Contract;

Safer Institute shall maintain a record of the activities related to warranty repair or maintenance
activities performed for the State;

For all maintenance Services cails, Safer Institute shall ensure the following information wil] be
collected and maintained: 1) nature of the Deficiency; 2) current status of the Deficiency; 3)
action plans, dates, and times; 4) expected and actual completion time; 5) Deficiency resolution
information, 6) Resolved by, 7) ldentifying number i.e. work order number, 8) Issue identified
by; and

‘Safer Institute must work with the State to identify and troubleshoot potentially large-scale

System failures or Deficiencies by collecting the following information: 1) mean time between
reported Deficiencies with the Software; 2) diagnosis of the root cause of the problem; and 3)
identification of repeat calls or repeat Software problems.

3.5 If Safer Institute fails to correct a Deficiency within the allotted period of time Stated above, Safer

Institute shall be deemed to have committed an Event of Default, pursuant to Contract
Agreement Part -2 Section 13.1.1.1 and the State shall have the right, at its option, to pursue the
remedies in Part 2 Section 13.1.1.2, as well as to return Safer Institute’s product and receive a
refund for all amounts paid to Safer Institute, including but not limited to, applicable license
fees, within ninety {90) days of notification to Safer Institute of the State’s refund request

3.6 If Safer Institute fails to correct a Deficiency within the allotted period of time Stated above, Safer

Institute shall be deemed to have committed an Event of Default, pursuant to Contract
Agreement Part -2 Section 13.1.1.1 and the State shall have the right, at its option, to pursue the
remedies in Part 2 Section 13.1.1.2.
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1. CONTRACT REQUIREMENTS

\
Safer Institute shall provide a fully operational Software Solution -with the following

functionalities:
Vendor
GUENERAL REQUIREMENTS Y/M/N Comments
G-1 Vendor shall provide Project Staff as specified in M Y
the RFP. :
G-2 M Y

Vendor shall provide detailed status reports on the
progress of the Project as ditected by the State.

All user, technical, and System Documentation as
well as schedules, plans, status reports, and
G-3 comrespondence must be maintained as project M Y
documentation in MS Word and/or .pdf format as
appropriate, stored on a secure FTP site supplied
by the Vendor

Vendor

TECHNICAL REQUIREMENTS YAWN Comments

Web-based compatble and in conformance with

he following W3C standards:
T-1 ' & M Y
XHTML 1.0
C8582.1
XML 1.0 (fourth edition)
T-2 MS SQL Server Database/ORACLE Database M Y
T-3 GUI Interface Technologies M Y L
Windows XP; At a minimum, the Sysiem should )
T-4 support , Internet Explorer 11, and 128 bit M Y

encryplion

SECURITY REQUIREMENTS YIAUN Vendor

Comments

Verify the identity or authenticate all of the
system client applications before allowing use of
the system to prevent access to inappropriate or
confidential data or services.

S-1 M Y
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Verify the identity or authenticate all of the
S-2 system's human users before allowing them to use M Y
its capabilities to prevent access to inappropriate
or confidential data or services.

$-3 Enforce unique user names. M Y

Enforce complex passwords for Administrator
Accounts of ten characters or more in accordance o
with DolIT's statewide User Account and
Password Policy

Enforce the use of complex passwords for general
S-5 users using capital letters, numbers and special O Y
characters

S-6 Encrypt passwords in transmission and at rest M Y
within the database. ©

S-7 Expire passwords after 180 days M Y

Authortze users and client applications to prevent
S-8 access to inappropriate or confidential data or M Y
services,

$-9 Provide ability to limit thg nufnbcr of people that M Y
can grant or change authorizations

S-10 Establish ability to enforce session timeouts M Y
during periods of inactivity.

Ensure application has been tested and hardened
to prevent critical application security flaws. { At~
a minimum, the application shall be tested against
all flaws outlined in the Open Web Application
Security  Project  (OWASP) Top  Ten
(http:/fwww.owasp.orgfindex.php/OW ASP_Top_
Ten_Project)) '

512 The application shall not store authentication M v
credentials or sensilive Data in its code.

Audit all attempted accesses  that ~ fail
S-13 identification, authentication and authorization M Y
requirements

The application shall log al! activities to prevent
S-14 parties 1o application transactions from denying M Y
that they have 1aken place.

The application must allow a user to expliciily

5-15 terminate a session. No remnanis of the prior M Y
! ) P

sesston should then remain.
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Use only the Software and System Services
§-17 designed for use with the application. Data shall M Y
be protected from unauthorized use when at rest.

518 The app}ication Data shall be protected from M Y
unauthorized use when al rest.
Keep any sensilive Data or communications

§-19 privale from unauthorized individuals and M Y
programs.

5-20 Subsequent application enhancements or upgrades ~ | M Y

shall not remove or degrade secunty requircments

S-21 Create change managememt documentation and M
procedures
HOSTING REQUIREMENTS YIMAN Vendor
OPERATIONS ' Comments
Vendor shall maintain a secure hosting
environment providing all necessary hardware,
software, and Internet bandwidth to manage the
application and support users with permission
based logins. State access will be via Internet
Browser

At the State’s option, authorized third parties may
be given limited access by the Vendor to certain
H-la levels of the State’s system through the VPN or M Y
through a separate network connection that meets ‘

the Vendor's specifications.

At a minimum, the System should support this
client configuration; Pentium 4, 630/3.0GHz PC,
Microsoft Windows XP Professional Version
2002, SP3, Internet Explorer 6, and 128 bit
encryption.” The State will be responsible for
equipmenl, labor, and Jor services necessary to
sel-up and maintain the internet connectivity at
the State and/or other third party sites.

Vendor will not be responsible for network
connection issues, problems or conditions arising
from or related to circumstances outside the
control of the Vendor, ex: bandwidth, network
H-2.a outages and for any other conditions arising on the M Y
Swute's internal network or, more generally,
outside the Vendor's firewall or any issues that
are the responsibility of the State Internet Service
Provider.

H-2
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Vendor shall provide a sccure Class A Data
Center providing equipment (inciuding dedicated

H-3 servers), an on-site 24/7 system operator, M Y
managed firewall services, and managed backup
Services.

Data Center Air Conditioning - used 10 control
temperature and humidity in the Data Center.

H-4 Temperature ranges shall be between 68 and 75 M Y
°F.
Data Center Humidity shall be non-condensing

H-5 and be maintained between 40-55% with M Y
maximum dew point of 62 °F,
Data Center Backup Power — uninterruplible
power supplies shall be sized to sustain computer
systems and associated componenls for, at a

H.6 minimum, the amount of time it takes for a M Y

backup generator to take over providing power,
Where possible, servers shail contain redundant
power supplics connected to commercial power
via separate feeds.

Data Center Generator — shall be sufficient 10
sustain computer systems and  associated
components for, al a minimum, the amount of
H-7 time it takes for commercial power to return. Fuel M Y
tanks shall be large enough to support the
generator at - full load for a period not less than |
% days of operation.

Data Center Floor — A raised floor is required for
H-8 more uniform air circulation in the form of a o Y
plenum for cold air as well as 1o provide space for
power cabling and wetness monitoring.

Data Center Fire Protection System -~ fire
detectors in conjunction with suppression gaseous
systems must be installed to reduce the risk of
loss due to fire,

The Data Center must be physically secured -
restricted access to the site to personnel with
controls such as biometric, badge, and others
H-10 security solutions. Policies for granting access M Y
must be in place and followed. Access shall only
be granted to those with a need to perform tasks in
the Data Center.

Vendor must monitor the application and all
servers.

H-11
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H-12 Vendor shall manage the databases and services M Y
on all servers located al the Vendor’s facility.

Vendor shall install and update all server patches,

H-13 updaies, and other utilities within 60 days of M Y
relcase from the manufaciurer.

H-14 Vendor shall monitor System, security, and M Y
applicalion logs.

H-15 Vendor shall manage thc sharing of data M v
resources.

H-16 Vendor shall manage daily backups, off-sitc data M Y
storage, and reslore operations.

H-17 The Vendor shall monitor physical hardware. M Y

H-18 The Vendor shall immediately report any breach M Y

in security to the State of New Hampshire.
HOSTING REQUIREMENTS — DISASTER YAAUN Vendor

RECOVERY Ty Comments
Vendor shall conform 10 adequate disaster
H-19 recovety procedures as defined by the State of M LY
New Hampshire,

Vendor shall have documented disaster recovery
H-20 plans that address the recovery of lost Staie dala M Y
as well as their own. Systems shall be architected
to meet the defined recovery needs.

The disaster recovery plan shall identify
appropriate methods for procuring additional
hardware in the event of a component failure. In
most instances, systems shall offer a level of
redundancy so the loss of a drive or power supply
will not be sufficient to terminate services
however, these failed components will have to be
replaced.

H-21

H-22 Vendor shall adhere to a defined and documented M Y
back-up schedule and procedure.

Back-up copics of dala are made for the purpose
of facilitating a restore of the data in the event of
data loss or System failure.

H-23
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H-24

Scheduled backups of all servers must be
completed to two (2} different media every 24
hours.

H-25

The minimum acceplable frequency is differential
backup daily, and complete backup weekly.

H-26

Tapes or other back-up media tapes must be
securely transferred from the sile to another
secure location to avoid complete data loss with
the loss of a facility.

H-27

If State data is personally identifiable, data must
be encrypted in the operation environment and on
backup Lapes.

H-28

H-29

Dala recovery — In the event that recovery back to
the last backup is not sufficient to recover State
Data, the Vendor shalt employ the use of database
logs in addition to backup media in the restoration
of the database(s) to afford a much closer 1o real
time recovery. To do this, logs must be moved off
the volume containing the database with a
[requency to match the business needs.
HOSTING REQUIREMENTS - NETWORK
ARCHITECTURE

the business requirements for the State
application. For the purpose of this RFP, adequate
performance is defined as 99.9% per day uptime,
exclusive of the regularly scheduled maintenance
window.

The Vendor must operate hosting Services on a .
network offering adequate performance 10 meet

AIAA

Vendor
Comments

H-30

The Vendor shall provide network reduadancy
deemed adequate by the Siale by assuring
redundant connections provided by multiple
Internet Providers or, must have their service
supplied by a provider that has multiple feeds, so
that a failure of the Intcrnet connections will not
interrupt access o the State application.

H-31-

The Vendor' network architecture must include
redundancy of routers and switches in the Data
Center.
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Remote access shall be customized to the State’s
business application. In instances where the Siate
requires access (o the application or server -
resources nol in the DMZ, the Vendor shall
provide remote deskiop connection 10 the server
through secure protocols such as a Virtal Private
Network (VPN).

H-32

HOSTING REQUIREMENT - NETWORK Veador

ARCHITECTURE Comnents

The Vendor shall employ security measures ‘
H-33 ensure that the State’s application and data is M Y
protected.

All logging should be done to central log server
H-34 and retained per period of X days or months. This M Y
will allow log review and help prevent hackers
from modilying log systems if access is gained.

If State Data is hosted on multiple servers, data
exchanges between and among servers must be
encrypted.

H-33

All servers and devices must have currently
supported and hardened operating systems, the
latest  anti-viral, anti-hacker, anti-spam,
H-36 antispyware, and anti-malware utilities. The M Y
environment, as a whole, shall have aggressive
intrusion-detection ang firewall protection. (i.e. no
persistent cookies will be allowed at end user
stations)

All components of the infrastructure shall be
reviewed and tested to ensure they protect the
State’s hardware, software, and its related data
H-37 assets. Tests shall focus on the technical,
administrative and physical security controls that -
have been designed into the System architecture
in order 1o provide confidentiality, integrity and
availability.

In the development or maintenance of any code,
the Vendor shall ensure that the Software is
independently verified and validated using a
methodology determined appropriate by the State.
All software and hardware shall be free of
malicious code.

H-38
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The Vendor shall notify the State’s Project
Manager of any security breaches within two (2)
hours of the time that the Vendor learns of their
occurrence.

The Vendor shall ensure its complete cooperation
with the State’s Chief Information Officer in the
H-40 detection of any security vulnerability of the M Y
Vendor’ hosting infrastructure  andfor  the
application.

The Vendor shall be solely lable for costs
associated with any breach of State data housed a1

H-41 their location(s) including but not limited to M Y
notification and any damages assessed by the
courts.

H-42 The Vendor shall authorize the State to perform M Y

scheduled and random security audits, including
vuinerability assessments, of the Vendor® hosting
infrastructure and/or the application upon request.
The Vendor shall provide fire detection and
suppression system, physical security of and
infrastructure security of the proposed hosting
facility. The environmental support equipment of
H-43 the Vendor website hosting facility: power M Y
conditioning; HVAC; UPS; generator must be
acceplable io the Siate.

HOSTING REQUIREMENTS VAN Vendor
SERVICE LEVEL AGREEMENT 0 o Comments
The Vendor’s Systern support and maintenance
shall commence upon the Effective Date and
extend through the end of the Contract term, and
any extensions thereof.

Maintain the hardware and Software in
H-45 accordance with the Specifications, terms, and M Y
requirements of the Contract, including providing,
upgrades and fixes as required.

Repair or replace the hardware or Sofiware, or
H-46 any portion thereof, so that the System operates in M v
accordance with the Specifications/ terms, and
requirements of the Contracl.

The State shall have unlimited access, via phone
H-47 or Email, to the Vendor technical support staff M Y
between the hours of 8:30am to 5:00pm- Monday
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thru Friday EST;

The Vendor response time for support shall
H-48 conform to the specific Deficiency class as M Y
described in Sections 6.12.2,a & b;

The hosting server for the State shall be available
H-49 twenty-four (24) hours a day, 7 days a week M Y
except for during scheduled mainienance.

The Vendor will guide the State with possible
solutions 1o resolve issues to maintain a fully M Y
functioning, hosted System. '

H-50

A regularly scheduled maintenance window shall
H-51 be identified (such as weekly, monthly, or M Y
quarterly) at which time all relevant server
atches and application upgradcs shall be applied.

The Vendor will give two-business day’s prior
H-52 notification to the State Project Manager of all M Y
changes/updates and provide the State with )
training due to the upgrades and changes.

The Vendor shall guarantee 99.9% uptime per
H-53 day, exclusive of the regularly scheduled M Y
maintenance window

If The Vendor is unable to meet the 93.9% per
day uptime requirement, The Vendor shall credil
State’s account in an amount based upon the
H-54 following formula: (Total Contract Ttem M Y
Price/365) x Number of Days Contract Item Not
Provided. The State imust request this credit in
writing.

The Vendor shall use a change “management

H-55 policy for notification and tracking of change M Y
rcquests as well as critical outages.
A crilical outage will be designated when a

H-56 business function cannot be met by a M Y

nonperforming application and there is no work
around Lo the problem.

g
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All hardware and software components of the
Vendor hosting infrastructurc  shall be  fully
supported by their respective manufacturers at all
times. All critical patches for operaling systems, M Y
databases, web services, etc., shali be applied
within thirty (30) days of release by their
respective manufacturers. :

H-58

The Vendor shall maintain a record of the
activities related 1o repair or maintenance
activities performed for the State and shall report
quarterly on the following:
. Server up-time
+ All change requests implemented, including M Y
operating system patches
+ All critical outages reporied including actual
issue and resolution
« Number of deficiencics reported by class with
initial response time as well as lime to close.
» System patching in support of H-57

H-59

The Vendor shall provide the State with a
personal secure FTP site to be used by the Siate
for uploading and downloading files.

8.1.1.1.1.1.1.1 Business Requirements Responses Specific to Federal ESAR-VHPF Requirements

Vendor Response Requirement / Deliverable

#

A

PA

UD | NA

R1

X

Ability 10 add / updatc / delete volunteer information.

T

Required

Yendor Commu
details for all
responses

R2

X

Ability for voluntecrs to edit their own record.

Required

R3

X

Ability for the system to notify the administrator when a
volunteer record has been edited.

Required

R4

Ability for local administrator to limit what fields a volunteer
can and cannot edit.

Reguired

RS

Ability for volunteers to create a username and password that
allows them to register and then access their application when
needed.

Required

R6

Identify each volunteer with a unique identifier as defined in
" the ESAR-VHP Technical Guidelines (2007).

Required

R7

Ability to register _at least 200 volunteers simuitaneously

Required
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VYendor Comnu
details for all

Vendor Response Requirement / Deliverable Type responses
without degradation to service of performance.
Record willingness of volunteer to participate in a Federally
R8 : .
X coordinated emergency response. Required |
RO Record and prioritize all volunteer affiliations {professional and
X emergency preparcdness) and response commitments, Required |
Ability 10 collect information on volunteer deployment
interests/requirements by specialty/resource type, deployment
RIQ type, geography, time period, distance from specific map
coordinate, travel restrictions, health constraints, and other
X items. Required |
RI11 Ability to allow the volunteer to remove or inactivate their '
X record from the registry. . Required l
R12 Ability 1o designate volunteer as "aclive” or "inactive” and to
X reactivate volunieers. Required |
RI3| X Ability to designate volunteer as a student. Required |
Ability to collect comments from volunteer upon completion of
R14 . . .
X registration. Required |
RIS Ability to input notes from administrators about volunteers into
X system that can only be viewed by administrators |
Ability to upload or capture, display online, and store photos of
RI16 ! .
X volunteers. | Required
R17] X Ability to store one or more aliases of nicknames Required
Ability to store up to six contact points per volunteer for
R13 " notification, but not all arc required. Email is also not required
X for registration Required
A JPA |UD |NA
System must contain in its database, at a minimum, all of the data
D1} X elements defined in the ESAR-VHP Technical Guidelines (1007).
If unable, explain. Required
D2l x Ability 1o collect other data elements as determined necessary by
the Siate without customization charges. Required
The acquisition, use, disclosure, and storage of identifiable
D3l X health-information must all be consistent with federal and state
health information privacy laws.
Ability to dyramically alter the required data elemenis ‘on the
Da| X flv’ Reauired
Y. . equire
ps | x Ability 10 report user-based data entry errors followed by precise .
instructions on how to correct errors Required
D6 | X Describe process for ideniifying who can add / modify data
elements’ -
D7 | X Describe process for modifications. -
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Vendor Response

A

PA

uD

NA

Cl1

X

Requirement / Deliverable

Ability to collect up to four occupation types for a volunteer with
the ability to prioritize occupation type if more than one is given.

Required

Vendor Comm«
details for all
responses

C2

Ability to provide consent mechanism for volunteers to give
permission for their credentials to be verificd by the appropriate
agency -

Required

C3

Ability to collect and store all information (such as number, type,
expiration date, etc.} necessary to determine the credential level
of a volunteer for all professions defined in the ESAR-VHP
Technical Guidelines (2007) including but not limited to
licensure or certification, education, training, experience,
specialties, and other state licenses.

Required

C4

Ability to support multiple field hardware solutions used in
credentialing health care professionals.

Required

C5

Ability to integrate with State licensure boards via Web service or
trusted flat file sources to permit automatic licensure database
updates using secure FTP or SOAP/XML.

Required

Cco6

Ability to integrate with DEA, OIG, ABMS, AOA, FSMB, and
other national licensure boards via Web service or trusted flat file
sources as required by the ESAR-VHP Technical Guidelines
(2007).

Required

C7

Ability to track volunieer training andfor integrate with State
Learning Management System to link training data with a
volunteer's registration data.

C8

Ability to display real-time status report of each system
integration, including a status  history, (o authorized
administrators,

Required

Required

Ability to automatically assign (in advance or on scene} and
display online within volunteer profiles emergency credential
levels as defined in the ESAR-VHP Technical Guidelines (2007).

Required

Ability o support on-scene registration of spontancous volunicers
and their credentialing.

Required

Ability for system to record and identify re-credentialing
activities by status and date. ‘

Required

Ability for system 10 be able to verify and process credential
information updates on an initial, periodic, or on-demand basis.

Required

Ability to expand and support the National Incident Management
System's (NIMS) credentialing guidelines.

Required

Systern must meet and exceed ASPR benchmarks for ESAR-VHP
and provide a no-cost updatc to be compliant with new
benchmarks as they become available. Compliance must be
completed within 6 months of release of new guidelines.

Required

\
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Vendor Commu
details for all
Vendor Response Requirement / Deliverable Type responses
crsl x Ability to perform manual updating of volunteer’s credential

information.

A [PA |UD | NA

T X Ability to track information about volunteers during deployment. Required
Provide a detailed explanation of the process.
What kind of information can be tracked and stored? For - Event, Location
T2 | X example, event, location, times, affiliations, event type, other, all personnel infc
elc...
Ability to create, manage, and deploy teams of volunicers using
T3 | X web-based tools that are also integrated into the notification
system for availability checking. Required
Vendor Comnp
Vendor Response Requirement/Deliverable Type details for all “}
Ability to support the dynamic creation of groups and teams
T4l X within the application. Each group and team supporis a local
administratar model for managing each unique sile. Required
T5] X Ability to maintain a history of volunieer deployments. Required
‘ Ability for a velunteer to print a receipt documenting deployment
T6y X . .
10 an incident. Required
Ability to electronically collect and store evaluations and after-
T7] X action forms from volunteers at the conclusion of each

deployment. . Required

Ability to search volunteers in both simple and complex ways.
For example the application should be able to support searching
on multiple criteria {utilizing Boolean AND searches) covering
RQi] X all data elements routinely collected from volunteers. (For
example, administrators should be able to search for registered
nurses in Worcester who have Advanced Cardiac Life Support

{ACLS), PALS, and fluency in Spanish.). Required
RQ2A X Ability to report on the volunteers willingness to participate in

emergency responses al the Federal level. Required

Ability to generate reports on volunteer profession, availability,
rRQ3 X contact information, or experience to share with other

cities/towns to maximize volunieer resource utilization during

surge events. Required

Ability to generate a report that lists the volunteers for a given
RQ4 X 'active’ event Required
. . equire
rRQS| X Ability to run a repori on each component of the volunteer

racking management module as a standard report set. Required
ROA X Ability to generate reports with mail merge capability. Required

Vendor Comn

Vendor Response Requirement/Deliverable Type details for all 1
RQ7] X| 1 [ Pre-built reports/queries included with sysiem (list standard Required
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Vendor Commu
details for all

Vendor Response Requirement / Deliverable Type responses
reports). .
RO8| X Ability 10 create new reports/queries, Required
RQIZ X Ability to print reports. Required
RQI13 X Ability to export reports 1o PDF and CSV with single click. Required
RQI4 X Ability to provide a voluntecr summary report which provides a
listed detail of the events that _the volunteer has participated in. Required
RQI3 X Ability to email report/qucry results directly from the system. Required
Ability to share .limiled reports (ability to remove personal
RQ1q X identifiers or Social Security number if applicable} with
neighboring cities/townsfjurisdictions Required
Ability to automatically generate periodic status reports on
RQI') X system (including number of volunteers registered) and email
them to administralors Required
RQI{ X Ability to print query results from screen via online Print Screen
button. Required
A[PA [UD |NA
1 X Ability to export selected volunteer information to a CSV or Required
Excel file based on selected data elements.
15 X Ability 10 import volunteer information, such as a flat file, into Required
the system vsing a pre-defined template provided by the Stale.
A|PA |UD | NA
Ability 1o send two-way notifications via voice, SMS {using an
N1 X aggregator not using an Internet to SMS gateway), fax, pager
(onc-way and two-way), cmail, and fax. Required
Ability to prioritize alerts by type and according to volunteer
N2 | X .
role. Required
Vendor Comn
Vendor Response Requirement/Deliverable Type details for all “I
N3l ox Ability to have alerts repeat for a specified number of times if a
volunteer has not responded. ‘ Required
N Ability to send telephone messages using on-the-fly text-to-
41 X - . .
. speech, uploaded audio, and pre-recorded audio messages. Required
Ability 1o notify over 3,000 recipients per hour (given a 60
NS X second message) via voice and over 60,000 recipients per hour
via SMS, email, and fax. Solution must be hosted by the vendor
and cannot be combined with any other system. Required
Ability for recipicnis to respond via telephone, SMS, email, and
call-in number to questions asked in the notification message.
Ne | x For example, "Are you available to respond to this disaster?
Press 1 for yes, 2 for no, 3 for unsure, eic...” Up to nine
response options are needed and they must be able w0 be
composed on the fly. ' Required
N7l X Ability to view responses to notifications in real-time on a per- Required
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Vendor Commi
details for all

Vendor Response Requirement / Deliverable . | Type responses

notification basis using a reporting dashboard.
N8| X Ability to send internal systcm messages, Required

Ability for system 1o send volunteer information update
reminders via internal message, email, phone, fax, pager, and
N9 X SMS. For example: su;cessful completion of the registration
process; successful validation of the volunteer record; event
activation notifications; expiring license; record update prompt;

informational messages. Required
Ability for system to send notification(s) to specific volumeers
NI X based on one or more data elements as criteria.
Required :
Vendor Comn
VYendor Response Requirement/Deliverable Type details for all “I
NIl x Ability for system to track initiator of notification(s) with a '
minimum of 36-months of history. Required
Nid X Abilily to preview or lest outbound messages prior to sending
messages. Required
N1y X Ability to create and save deployment notification groups. Required
Ni4 X Ability to create and save notification messages. Regquired
NI§ X Ability to send attachments via both internal and email methods, Reguired
A |PA [UD | NA
Ability to change the appearance of the product so that it
O1{ X represents the look and feel of the local units and administrators
or the state. Required
oxl x Ability to create event web pages, newsletters, and email on the
application with himl code. Required
Ability to dynamically create unlimited numbers of events and
03| X . ) .
activate volunteers specific (o an event Required
04 X Ability for volunteers 10 accepl or reject events online Required
os| x Ability 10 archivg volunteer records or volunteer detail data
without losing the information. Required
06! x Ability for administrators to post training, policy, and
deployment documentation (directly or through web links). Required

Ability for local administrators to customize features at their
local level to include: the ability to post critical and
informational messages and set an end date (which removes the
Q7 X message); tools for customizing the site; the ability to add
relevant external links to the site; the ability to display the teams
that a volunteer belongs to; support of state, regional, and team

portal sites. Reguired

O8] X Ability 1o interface with mobile devices. Optional

09l x Ab@lity .of system to interface with 3rd party volunteer | Optional
registration systems :

X Ability of system to interface with GIS software Optional
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Vendor Commu
details for all

Vendor Response Reguirement / Deliverable T responses
AlPA |UD | NA
Al X Ability 1o define levels and types of system access. Required
A2l x Ability 1o define user roles. Describe setting access rights to
screens, functionality, and data. Required
Al x Allows for growth in _lhc number of syslem wusers and -
administrators and is not Jimited in capacity Required
As| X Ability to access volunteers’ data on site or from a staging area
to verify their identity and credentials Required
Ability to rapidly access and review information through the
Internet at any time from any computer with Internet access
A9 X {(24/7/365). Additionally the solution must work via the Internet
using current versions of Internet Explorer, Safari, Mozilla, and
Firefox. Required
Al X Ability to support two-factor authentication. Optional
AIPA JUD | NA
ATl X Ability 1o track login/logout, data addlquifyldclete. role
changes, report generation at the user and administrator level. Required
A[PA [ UD | NA
Product must be web-based and have the ability to create
Pl -X unlimited numbers of administrative accounts with varying
) levels of access 1o the sysiem and dynamically create unlimited
numbers of evenls on the system. ' Required
The product must have the ability to designate, in advance,
P2 | X assignments and locations for-an event and assign tasks and
tocations to volunieers active in an event. ‘ Required
Ability 1o dynamically extend administrative rights & privileges
P3| X . .
to volunteers in the system. Required
P4 X Ability to create unlimited numbers of cusiom user roles in the
system. Required
Ability to manage double-counting of volunteers that are
P5 X . .
activated for events. -Required
P6 | X Ability to schedule volunteers during evenis. Required
P71l x Product must be "turn-key” and be considered Commercial-Off-
The-Shelf (COTS) software. Required
Product may not require the State to purchase any other
P28| X . .
hardware, software, or licenses to operaic. Required
Product must have Application Programming Interfaces (APIs)
pool x available in .lhe application sofiware 10 support integration with
other applications. Describe  what  functionality and
documentation is available for these API's. Required
TN
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Safer Institute’s Project Manager and the State Project manager shall finalize a Work Plan within five (5) days
of being notified of approved technical maintenance or support work. Continued development and
management of the Work Plan is a joint effort on the part of Safer Institute and State Project Managers.

In conjunction with Safer Institute’s Project Management methodology, which shall be used to manage the
Project’s life cycle. The Plan is documented in accordance with Safer Institute’s Work Plan and shall utilize
Microsoft Project Software to support the ongoing management of the Project.

1. ASSUMPTIONS
A. General

The State shall provide team members with decision-making authority to support the techmcal
majintenance and support tasks,

All key decisions will be resolved within five (5) business days. Issues not resolved within this

initial period will be escalated'to the State Project Manager for resolution.

Any activities, decisions or issues taken on by the State that affect the mutually agreed upon

timeline, scope, resources, and costs shall be subject to the identified Change Control process.

Safer Institute shall maintain an accounting system in accordance with Generally Accepted

Accounting Principles (GAAP).

B. Logistics

L]
/

The Safer Institute Team reserves the nght to perform that work at a facility other than that
furnished by the State.

The Safer Institute Team shall honor all holidays observed by Safer Institute or the State,
although with permission, may choose to work on holidays and weekends.

C. Project Managefnent

The State shall approve the Project Management Methodology used for the Project.

The State shall provide the Project Team with reasonable access to the State personnel as needed
to complete project tasks.

A Project folder created within the State system shall be used for centralized storage and retneval
of project documents, work products, and other material and information relevant to the success
of the project and required by project team members. This central repository is secured by
determining which team members have access to the project folder and granting either view or
read/write privileges. Safer Institute’s Project Manager will establish and maintain this folder.
The State Project Manager shall approve access for the State team. Documentation can be stored
Jocally for Safer Institute and State team on a “shared” network drive to facilitate case and speed
of access. Final versions of all documentation shal! be loaded to the State system.

2017-086 Exhibit I Work PJ
Initial All Pages:
Safer Institute's Initi Exhibit Page 46 of 60



STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Emergency System for Advance Registration of Volunteer Health Professionals (ESAR-VHP)
CONTRACT 2017-086 - PART 3
" EXHIBITI
WORK PLAN

e Safer Institute assumes that an Alternate Project Manager may be appointed from time to time to
handle reasonable and ordinary absences of the Project Manager.

D. Technical Environment and Management
« The State is responsible for providing the Internet access.
e Designated State systems personnel shall be available during normal working hours and for
adjustments to operating systems configurations and tuning.

E. Conversions - Reserved

F. Project Schedule
. Effective during the Contract Term, See Part 2, Section 2.

G. Reporting
¢ Safer Institute shall conduct status meetings, and provide reports that include, but are not limited
to, minutes, action items, test results and Documentation as directed by the State.

H. User Ti"ail_ling and Change Management - Reserved
I. Performance Testing - Reserved

2. ROLES AND RESPONSIBILITIES

A. Safer Institute Team Roles and Responsibilities

1) Safer Institute Team Project Executive
The Safer Institute Team’s Project Executives (Safer Institute and Subcontractor Project
Executives) shall be responsible for advising on and monitoring the quality of the technical
maintenance and support throughout the project life cycle. '

2) Safer Institute Team Project Manager
The Safer Institute Team Project Manager shall have overall responsibility for the day-to-day
management of the project and shall plan, track, and manage the activities of the Safer Institute
Team. The Safer Institute Team Project Manager will have the following responsibilities:

Maintain communications with the State’s Project Manager;
Create and maintain 2 Work Plan;

e Assign Safer Institute Team consultants to tasks in the Project according to the scheduled
staffing requirements; :

o Define roles and responsibilities of all Safer Institute Team members;
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e Provide update progress reports to the State Project Manager;

¢ Notify the State Project Manager of requirements for State resources in order to provide
sufficient lead time for resources to be made available;

e Review task progress for time, quality, and accuracy in order to achieve progress;
Review requirements and scheduling changes and identify the impact on the project in order
to identify whether the changes may require a change of scope,

» Implement scope and Schedule changes as authorized by the State Project Manager and with
appropriate Change Control approvals;

s Inform the State Project Manager and staff of any urgent issues if and when they arise; and
Provide the State completed Project Deliverables and obtain sign-off from the State’s Project
Manager.

3} Safer Institute Team
The Safer Institute Team shall validate the Safer Institute Team’s understanding of the State
business requirements by application:
s Produce application configuration definitions and configure the applications,
¢ Conduct testing of the configured application;
¢ Produce functional specifications for extensions, conversions, and interfaces;
s  Assist the State in the testing of extensions, conversions, and interfaces; and
o Assist with the correction of configuration problems identified during system, integration
and acceptance testing.

B. State Roles and Responsibilities

The following State resources have been identified for the project. The time demands on the
individual State team members will vary depending on the phase and specific tasks of the technical
maintenance and support. The demands on the Subject Matter Experts’ time will vary based on the
need determined by the State Leads.

1) State Project Manager ’

The State Project Manager shall work side-by-side with the Safer Institute Project Manager. The
role of the State Project Manager is to manage State resources (IF ANY), facilitate completion of
all tasks assigned to State staff, and communicate project status on a regular basis. The State
Project Manager represents the State in all decisions on project matters, provides all necessary
support in the conduct of the project, and provides necessary State resources, as defined by the
Work Plan and as otherwise identified throughout the course of the Project. The State Project
Manager has the following responsibilities:
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» Identify and secure the State project team members;

« Define roles and responsibilities of all State project team members assigned to the project;

e Identify and secure access to additional State end-user staff as needed to support specific
areas of knowledge if and when required to perform certain tasks;

e Communicate issues to State management as necessary to secure resolution of any matter
that cannot be addressed at the project level;

s Inform the Safer Institute Project Manager of any urgent issues if and when they arise; and

e  Assist the Safer Institute team staff to obtain requested information if and when required to
perform certain project tasks.

2) State Subject Matter Expert(s) (SME)

The role of the State SME is to assist application teams wnlh an understanding of the State’s
current business practices and processes, provide agency knowledge, and participate in the
Project. Responsibilities of the SME include the following:

* Be the key user and contact for their Agency or Department;

» Assist in system, integration, and acceptance testing; and

o Attend Project meetings when requested.

L]

3) State Technical Lead and Architect - Reserved

4) State Testing Administrator - Reserved

3. SOFTWARE APPLICATION

THERE IS NO SOFTWARE REQUIRED TO BE SUPPLIED BY THE STATE FOR THE
SAFER INSTITUTE TO PERFORM THE ACTIVITIES OF THE CONTRACT.
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4. CONVERSIONS - Reserved

5. INTERFACES

NOT APPLICABLE - THERE ARE NO INTERFACES REQUIRED

6. APPLICATION MODIFICATION - Reserved

7. PRELIMINARY WORK PLAN - Reserved

(REMAINDER OF PAGE LEFT BLANK INTENTIONALLY)
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1. LICENSE GRANT -

Subject to the payment of applicable license fees set forth in Contract Exhibit B: Price and Payment
Schedule, Safer Institute hereby grants to the State a worldwide, perpetual, irrevocable, non-
exclusive, non-transferable, limited license to use the Software and its associated Documentation,
subject to the terms of the Contract. The State may allow its agents and contractors lo access and use
the Software, and in such event, the State shall first obtain written agreement from such agents and
contractors that each shall abide by the terms and conditions set forth herein.

2. SOFTWARE AND DOCUMENTATION COPIES

Safer Institute shall provide the State with a sufficient number of hard copy versions of the Software’s
associated Documentation and one {1) electronic version in Microsoft WORD and PDF format, The
State shall have the right to copy the Software and its associated Documentation for its internal
business needs. The State agrees to include copyright and proprietary notices provided to the State by
the Vendor on such copies.

3. RESTRICTIONS

Except as otherwise permitted under the Contract, the State agrees not to:
a. Remove or modify any program markings or any notice of Safer Institute’s proprietary
rights;
b. Make the programs or materials available in any manner to any third party for use in the
third party’s business operations, except as permitted herein; or
c. Cause or permit reverse engineering, disassembly or recompilation of the programs.

4. TITLE

Title, right, and interest (including atl ownership and intellectual property rights) in the Software, and
its associated documentation, shall remain with Safer Institute.

5. VIRUSES

Safer Institute shall provide Software that shall not contain any viruses, destructive programming, or
mechanisms designed to disrupt the performance of the Software in accordance with the
Specifications.

As a part of its internal development process, Safer Institute will use reasonable efforts to test the
Software for viruses. Safer Institute shall also maintain a master copy of the appropriate versions of
the Software, free of viruses. If the State believes a virus may be present in the Software, then upon
its request, Safer Institute shall provide a master copy for comparison with and correction of the
State’s copy of the Software.

6. AUDIT

Upon forty-five (45) days written notice, Safer Institute may audit the State’s use of the programs at
Safer Institute’s sole expense. The State agrees to cooperate with Safer Institute’s audit and provide
reasonable assistance and access to information. The State agrees that Safer Institute shall not be
responsible for any of the State’s reasonable costs incurred in cooperating with the audit.
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Notwithstanding the foregoing, Safer Institute’s audit rights are subject to applicable State and federal
laws and regulations. '

7. SOFTWARE NON-INFRINGEMENT

Safer Institute warrants that it has good title to, or the right to allow the State to use all Services,
equipment, and Software (“‘Material”) provided under this Contract, and that such Services,
equipment, and Software do not violate or infringe any patent, trademark, copyright, trade name or
other intellectual property rights or misappropriate a trade secret of any third party.
1

The warranty of non-infringement shall be an on-going and perpetual obligation that shall survive
termination of the Contract. In‘the event that someone makes a claim against the State that any
Material infringe their intellectual property rights, Safer Institute shatl defend and indemnify the State
against the claim provided that the State:

a. Promptly notifies Safer Institute in writing, not later than 30 days after the State receives
actual written notice of such claim;

b. Gives Safer Institute control of the defense and any settlement negotiations; and

c. Gives Safer Institute the information, authority, and assistance reasonably needed to
defend against or settle the claim.

Notwithstanding the foregoing, the State’s counsel may participate in any claim to the extent the
State seeks to assert any immunities or defenses applicable to the State.

If Safer Institute believes or it is determined that any of the Material may have violated someone
elsc’s intclicctual property rights, Safer Institute may choose to either modify the Matenal to be non-
infringing or obtain a license to allow for continued use, or if these alternatives are not commercially
reasonable, Safer Institute may end the license, and require return of the applicable Material and
refund all fees the State has paid Safer Institute under the Contract. Safer Institute will not
indemnify the State if the State alters the Material without Safer Institute’s consent or uses it outside
the scope of use identified in Safer Institute’s user Documentation or if the State uses a version of
the Material which has been superceded, if the infringement claim could have been avoided by using
an unaltered current version of the Material which was provided to the State at no additional cost.
Safer Institute will not indemnify the State to the extent that an infringement claim is based upon any
information design, specification, instruction, software, data, or material not fumnished by
<CONTRACTOR>. Safer Institute will not indemnify the State to the extent that an infringement
claim is based upon the combination of any Material with any products or services not provided by
Safer Institute without Safer Institute’s consent.

8. SOFTWARE ESCROW

8.1 Safer Institute represents and warrants that the currently existing source code for the software
licensed to the State under the Contract, as well as the Documentation for such software, and
developer comments to the source code for the software (the “Deposit Materials”) have been
deposited in an escrow account maintained at Guard-IT Corporation, 1250 S. Capital of Texas
Hwy, Bldg 3, Ste 400, Austin, TX, 78746, "Escrow Agent") as required by this Contract. Future
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Deposit Materials for major version releases (e.g., 2011.x) of the software not otherwise delivered
to the State Licensee as source code shall be deposited in the escrow account (normally within six
(6) months after the first commercial shipment of each such release). Safer Institute shall
promptly pay to the Escrow Agent all escrow fees that become due under the Escrow Agreemem
to maintain the Software in escrow.

8.2 Safer Institute agrees that, upon execution of this Contract, the State shall be added to the Escrow
Agreement as a beneficiary. The Escrow Agent shall notify the State that it has been added as a
subscriber within a commercially reasonable time. Thereafter, upon the request of the State, 1o be
made no more frequently than annually, Safer Institute shall provide the State with written
verification that the Software has been deposited with the Escrow Agent.

8.3 The Escrow Agent shall make and release a copy of the applicable Deposit Materials to the State
upon the occurrence of any of the following events ("Release Events™):

(a) Safer Institute has made an assignment for the benefit of creditors:

(b) Safer Institute institutes or becomes subject to a liguidation or bankruptcy proceeding of
any kind;

(c) A receiver or similar officer has been appointed to take charge of all or part of Safer
Institute’s assets;

(d) Safer Institute terminates its maintenance and operations support services for the State for
the software or has ceased supporting and maintaining the software for the State whether
due to its ceasing to conduct business generally or otherwise, except in cases where the
termination or cessation is a result of the non-payment or other fauit of the State;

(e) Safer Institute defaults under the Contract; or

(f) Safer Institute ceases its on-going business operations or that portion of its business
operations relating to the licensing and maintenance of the Software.

8.4 In the event that Deposit Materials are released from escrow to the State, Safer Institute hereby
grants the State the right to use, copy, modify, display, distribute, and prepare derivative works of
the Deposit Materials, and to authorize others to do the same on behalf of the State (contractors,
agents, etc.), solely for the purpose of completing the performance of Safer Institute’s obligations
under the Contract, including, but not limited to, providing mamwnancc and support for. the
software and subject to the rights granted in this Contract.

8.5 Safer Institute agrees to pay all costs associated with the escrow covered by this Contract, except
for nominal fees to cover the cost of reproduction and distribution of release of the Deposit
Materials to the State, including all related reasonable administrative expenses
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~ EXHIBITK
WARRANTY AND WARRANTY SERVICES

9.1 1.1 Services

Safer Institute warrants that the System will operate to conform to the Specifications,
terms, and requirements of the Contract.

92 1.2 Software

Safer Institute warrants that the Software, including but not limited to the individual
modules or functions furnished under the Contract, is properly functioning within the
System, compliant with the requirements of the Contract, and will operate in accordance
with the Specifications and Terms of the Contract.

For any breach of the above Support and Maintenance warranty, the State’s remedy, and
Safer Institute’s entire liability, shall be: (a) the correction of program errors that cause
breach of the warranty, or if Safer Institute cannot substantiaily correct such breach in a
commercially reasonable manner, the State may end its program license and recover the
fees paid to Safer Institute for the program license and any unused, prepaid technical
support fees the State has paid for the program license; or {b) the re-performance of the
deficient services, or (c) if Safer Institute cannot substantially correct a breach in a
commercially reasonable manner, the State may end the relevant services and recover
the fees paid to Safer Institute for the deficient services.

9.3 1.3 Non-Infringement
Safer Institute warrants that it has good title to, or the right to allow the State to use, all
Services, equipment, and Software (“Matenal”) provided under this Contract, and that
such Services, equipment, and Software do not violate or infringe any patent, trademark,
copyright, trade name or other intellectual property rights or misappropriate a trade
secret of any third party.

9.4 14 Viruses; Destructive Programming
Safer Institute warrants that the Software shall not contain any viruses, destructive

programming, or mechanisms designed to disrupt the performance of the Software in
accordance with the Specifications.

9.5 1.5 Compatibility

Safer Institute warrants that all System components, including but not limited to the
components provided, including any replacement or upgraded System Software
components provided by Safer Institute to correct Deficiencies or as an Enhancement,
shall operate with the rest of the System without loss of any functionality.

-
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9.6 1.6 Services
Safer Institute warrants that all Services to be provided under the Contract will be
provided expediently. in a professional manner, in accordance with industry standards
and that Services will comply with performance standards, Specifications, and terms of
the Contract.

9.7 1.7 Personnel
Safer Institute warrants that all personnel engaged in the Services shall be qualified to
pecform the Services, and shall be properly licensed and otherwise authorized to do so
under all applicable [aws.

2. WARRANTY SERVICES

Safer Institute agrees to maintain, repair, and correct Deficiencies in the System Software, including
but not limited to the individual modules or functions, during the Warranty Period, at no additional
cost to the State, in accordance with the Specifications, Terms and requirements of the Contract,
including, without limitation, correcting all errors, and defects and Deficiencies; eliminating viruses
or destructive programming. and replacing incorrect, defective or deficient Software and
Documentation,

Warranty Services shall include, without limitation, the following:

a.

b.

Maintain the System Software in accordance with the Specifications and Terms of the
Contract;

Repair or replace the System Software or any portion thereof so that the System operates in
accordance with the Specifications, Terms and requirements of the Contract;

Safer Institute shall have available to the State on-call telephone assistance, with issue
tracking available to the State, twenty four (24) hours per day and seven (7) days a week with
an email / telephone response within two (2) hours of request, with assistance response
dependent upon issue severity;

On-site additional Services within four (4) business hours of a request;

Maintain a record of the activities relatéd to warranty repair or maintenance aclivities
performed for the State;

For all Warranty Services calls, Safer Institute shall ensure the following information will be

“collected and maintained: 1) nature of the Deficiency; 2) current status of the Deficiency; 3)

action plans, dates, and times; 4) expected and actual completion time; 5) deficiency
resolution information; 6) resolved by 7) identifying number i.e. work order number; 8) issue
identified by.

Safer Institute must work with the State to identify and troubleshoot potentially large-scale
Software failures or Deficiencies by collecting the following information: 1) mean time
between reported Deficiencies with the Software; 2) diagnosis of the root cause of the
problem; and 3) identification of repeat calls or repeat Software problems; and

All Deficiencies found during the Warranty Period and all Deficiencies found with the
Warranty Releases shall be corrected by Safer Institute no later than five (5) business days,
unless specifically extended in writing by the State, and at no additional cost to the State.
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In the event Safer Institute fails to correct a deficiency within the allotted period of time, the State
may, at its option,: 1) declare Safer Institute in default, terminate the contract, in whole or in part,
without penalty or liability to the State; 2) return Safer Institute’s product and receive a full refund for
all amounts paid to Safer Institute, including but not limited to, any applicable license fees within (90)
days of notification to Safer Institute of the State’s intent to request a refund; and 3) to pursue its
remedies available at law and in equity.

Notwithstanding any provision of this Contract, pursuant to Contract Agreement -Part 2 Section 13.1,
the State’s OplIOI'l to declare Safer Institute in default, terminate the Contract and pursue its remedles
shall remain in effect until satisfactory completion of the full Warranty Period.

3. WARRANTY PERIOD

The Warranty Peniod shall commence upon the State’s issuance of a Letter of Acceptance for the
UAT and extend for ninety (90) days.

For subsequent modules or functions, the Warranty period will extend for ninety (90) days after each
of the remaining major functions-or medules, integrated successfully with the entire system, receives
a Letter of Acceptance from the State. '

If within the last thirty (30) calendar days of the Warranty Period, the Software fails to operate in
accordance with its Specifications, the Warranty Period will cease, Safer Institute shall correct the
Deficiency, and a new Warranty Period will begin. Any further Deficiencies with the Software must
be corrected and run fault free for ninety (90) consecutive calendar days.
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Preduce Training Materials and End-User Documentation _
The Safer Institute team shall lead the efforts to produce the training materials and end-
user documentation,

A
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Attached are:

Contract Attachment A — Department of Health and Human
Services’ Special Exhibits D through J

Contractor’s Certificate of Vote/Authority

Contractor's Certificate of Good Standing

Contractor’s Certificate of Insurance

vOoRr >
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New Hampshire Department of Health and Human Services
Exhibit D

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Section 1.3 of the Genera! Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41
U.S.C. 701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections
1.11 and 1.12 of the General Provisions execute the following Certification: :

ALTERNATIVE | - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The January 31,
1989 regulations were amended and published as Pari Il of the May 25, 1990 Federal Register (pages
21681-21691), and require certification by grantees (and by inference, sub-grantees and sub-
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The cerificate set out below is a
material representation of fact upon which reliance is placed when the agency awards the grant. False
certification or violation of the cerlification shall be grounds for suspension of payments, suspension or
termination of grants, or government wide suspension or debarment. Contractors using this form should
send il to:

Commissioner

NH Department of Health and Human Services
129 Pleasant Street,

Concord, NH 03301-6505

1. The grantee certifies that it will or will continue to provide a drug-free workplace by: p

1.1.  Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee's
workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

1.2, Establishing an ongoing drug-free awareness program to inform employees about
1.2.1. The dangers of drug abuse in the workplace;

1.2.2. The grantee's policy of maintaining a drug-free workplace;

1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and

1.2.4. The penatties that may be imposed upon employees for drug abuse violations
occurring in the workplace;,

1.3. Making it a requirement that each employee to be engaged in the performance of the grant be

~ given a copy of the statement required by paragraph (a);

1.4. Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will
1.4.1. Abide by the terms of the statement; and
1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug

statute occurring in the workplace no later than five calendar days afler such
conviction; ‘

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, 10 every grant
officer on whose grant activity the convicted employee was working, unless the Federal-agency

‘ Exhibit D - Centification regarding Drug Free Contractor lnillal;/_ﬁ
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has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant;
1.6. Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph 1.4.2, with respect to any employee who is so convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or
16.2. Requiring such employee to participate satisfaclorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency,
1.7.  Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6.

2. The grantee may insert in the space provided below the site(s) for the performance of work done'in
connection with the specific grant,

Place of Performance (street address, city, county, state, zip code) (list each location)

Check O if there are workplaces on file that are not identified here.

Contractor Name: Safer Institute Inc.

- /\—
Date . Namey Pp—?—oﬂ._ Fo e
Title: Pres ol T '
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CERTIFICATION REGARDING LOBBYING

The Confractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 318 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11
and 1.12 of the General Provisions execute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicate applicable program covered):
*Temporary Assistance to Needy Families under Title IV-A
*Child Support Enforcement Program under Title [V-D
*Social Services Block Grant Program under Title XX
*Medicaid Program under Title XiX

*Community Services Block Grant under Title VI

*Child Care Development Block Grant under Titie IV

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sub-contractor).

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to
Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-|.}

3. The undersigned shall require that the language of this certification be included in the award
document for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants,
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this cerfification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required *
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

Contractor Name: Safer Institute Inc.

Ay (72— o=

Date ' Name: T frca’ .
Title: Pees
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION
AND OTHER RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment,
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor’s
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification:

INSTRUCTIONS FOR CERTIFICATION

1.

By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification sel out below.

The inability of a person to provide the certification required below will not necessarily result in denial
of participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation will be
considered in connection with the NH Department of Health and Human Services' (DHHS)
determination whether to enter into this transaction. However, failure of the prospective primary
participant to fumnish a certification or an explanation shall disqualify such person from participation in
this transaction.

The certification in this clause is a material representation of fact upon which reliance was placed
when DHHS determined to enter into this transaction. If it is later determined that the prospective
primary participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal Government, DHHS may terminate this transaction for cause or default.

The prospective primary participant shall provide immediate written notice to the DHHS agency to
whom this proposal (contract) is submitted if at any time the prospective primary participant leams
that its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered
transaction,” “participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and
“yoluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the
attached definitions.

The prospective primary parlicipant agrees by submitting this proposal (contract) that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this covered transaction, unless authorized by DHHS.

The prospective primary participant further agrees by submitting this proposal that it will include the
clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Coverad Transactions,” provided by DHHS, without modification, in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

A parlicipant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded
from the covered transaction, unless it knows that the certification is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of its principals. Each
participant may, but is not required to, check the Nonprocurement List (of excluded parties).

Nothing contained in the foregoing shall be construed to require establishment of a system of records

in order to render in good faith the certification required by this clause. The knowledge an%/
Exhibit F - Certification Regarding Debarment, Suspension Contractor Initial

And Other Responsibility Matters
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information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal government, DHHS may terminate this transaction
for cause or default. ‘ .

PRIMARY COVERED TRANSACTIONS .
11. The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:
11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or agency;
11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had
a civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting 1o obtain, or performing a public (Federal, State or local)
transaction or a contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property;
11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (I)(b)
of this certification; and .
11.4. have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or default.

12. Where the prospective primary hanicipant is unable to certify lo any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal (contract).

LOWER TIER COVERED TRANSACTIONS
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as
defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals:
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this fransaction by any federal department or agency.
13.2. where the prospective lower tier participant is unable to certify to any of the above, such
prospective paricipant shall attach an explanation to this proposal {contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will
include this clause entitled “Certification Regarding Debarment, Suspension, Ineligibility, and
Voluntary Exclusion - Lower Tier Covered Transactions,” without modification in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

Contractor Name: Safer Institute Inc.

{ﬁ’%}"/?/ Nﬁ/:’ .
e 3l .
° Titd: PM%
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CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAININGTO
FEDERAL NONDISCRIMINATION, EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND
WHISTLEBLOWER PROTECTIONS

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable
federal nondiscrimination requirements, which may include:

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits
recipients of federal funding under this statute from discriminating, either in employment practices or in
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act
requires certain recipients to produce an Equal Employment Opportunity Plan;

- the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this
statute are prohibited from discriminating, either in employment practices or in the delivery of services or
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal
Employment Opportunity Plan requirements;

- the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial
assistance from discriminating on the basis of race, color, or national origin in any program or activity);

- the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial
assistance from discriminating on the basis of disability, in regard to employment and the delivery of
services or benefits, in any program or activity,

- the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits
discrimination and ensures equal-opportunity for persons with disabilities in employment, State and locat
govermnment services, public accommodations, commercial facilities, and transportation,

- the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683, 1685-86), which prohibits
discrimination on the basis of sex in federally assisted education programs;

- the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the
basis of age in programs or activities receiving Federal financial assistance. It does not include
employment discrimination;

-28 C.F.R. pt. 31 (U.S. Department of Justice Regulations — OJJDP Grant Programs); 28 C.F.R. pt. 42
(U.S. Department of Justice Regulations — Nondiscrimination; Equal Employment Opportunity; Policies
and Procedures); Executive Order No. 13279 (equa! protection of the laws for faith-based and community
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making
criteria for partnerships with faith-based and neighborhood organizations;

- 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations — Equal Treatment for Faith-Based
Organizations); and Whistleblower protections 41 U.S.C. §4712 and The National Defense Authorization
Act (NDAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for
Enhancement of Contract Employee Whistieblower Protections, which protects employees against
reprisal for certain whistle blowing activities in connection with federal grants and contracts.

The certificate set out below is a material representation of fact upon which reliance is placed when the
agency awards the grant. False cerification or violation of the certification shall be grounds for
suspension of payments, suspension or termination of grants, or government wide suspension or
debarment.

In the event a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national oﬁgi%

Exhibit G - Certification Regarding Contractor initialg,s” -
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against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to
the applicable contracting agency or division within the Department of Health and Human Services, and
to the Department of Health and Human Services Office of the Ombudsman.

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor’s
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification: ‘

~

1. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions
indicated above.

Contractor Name: Safer Institute Inc.

rf;ff pet/7 T

Name: Peher2 T . froee.

Title: Peetr Lo

Exhibit G - Certification Regarding Contractor Initiats ¢
The Americans With Disabilities Act Compliance

672714 Page 2 of 2 . Dalew
7of 16



i hibi h hdJ
Special Exhibits A throug ATTACHMENT A

New Hampshire Department of Health and Human Services
Exhibit H

ERTIFICATION REGARDING ENVIRONMENTAL TOBACCQO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
{Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 18, if the services are funded by Federa! programs either
directly or through State or local govemments, by Federal grant, contract, loan, or loan guarantee. The

" law does not apply to children’s services provided in private residences, facifities funded solely by
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure
o comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1000 per day and/or the imposition of an adminisirative compliance order on the responsible entity.
The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's

representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following
certification:

1. By signing and submitting this contract, the Contractor agreeé to make reasonable efforts to comply
with all applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994,

Contractor Name: Safer Institute Inc.

e, /2

Date 4y

ame: (&¥om T Firced
Title: pe =/l

Exhibit H — Centification Regarding Contractor Inltials %

Environmental Tobacco Smoke
CUDHHSH 10713 Page 1 0f 1 Date %( ~

8of16

4



Special Exhibits A through J ATTACHMENT A

New Hampshire Department of Health and Human Services

Exhibit |

HEALTH INSURANCE PORTABLITY ACT
BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to
comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and
with the Standards for Privacy and Security of Individually Identifiable Health Information, 45
CFR Parts 160 and 164 applicable to business associates. As defined herein, “Business
Associate” shall mean the Contractor and subcontractors and agents of the Contractor that
receive, use or have access to protected health information under this Agreement and “Covered
Entity” shall mean the State of New Hampshire, Department of Health and Human Services.

(1) Definitions.

a. “Breach” shall have the same meaning as the term “Breach” in section 164.402 of Title 45,
Code of Federal Regulations. -

b. "Business Associate” has the meaning given such term in section 160.103 of Title 45, Code
of Federal Regulations. :

¢. '"Covered Entity” has the meaning given such term in section 160.103 of Title 45,
Code of Federal Regulations.

d. *Designated Record Set” shali have the same meaning as the term “designated record set”
in 45 CFR Section 164.501.

e. “Data Aggregation” shall have the same meaning as the term “data aggregation” in 45 CFR
Section 164.501.

f. “Health Care Qperations” shall have the same meaning as the term “health care operations”
in 45 CFR Section 164.501.

g. “HITECH Act” means the Health Information Technology for Economic and Clinical Health
Act, TitleXIli, Subtitie D, Part 1 & 2 of the American Recovery and Reinvestment Act of
2008.

h. “HIPAA” means the Health Insurance Portability and Accountability Act of 1996, Public Law
104-191 and the Standards for Privacy and Security of Individually Identifiable Health
tnformation, 45 CFR Parts 160, 162 and 164 and amendments thereto.

i. “Individual" shall have the same meaning as the term “individual” in 45 CFR Section 160.103
and shall include a person who qualifies as a personal representative in accordance with 45
CFR Section 164.501(qg).

j. ‘“Privacy Rule” shall mean the Standards for Privacy of Individually identifiable Health
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States
Department of Health and Human Services.

k. *“Protected Health Information” shall have the same meaning as the term “protected health
information” in 45 CFR Section 160.103, limited to the information created or received by

Business Associate from or on behalf of Covered Entity.
32014 Exhibit | Contractor Initial
Health insurance Portability Act

Business Associate Agreement y /
Page 106 Date éﬂ ﬂ }’

9 of 16




Special Exhibits A through J ATTACHMENT A

New Hampshire Department of Health and Human Services

Exhibit |

I. “Required by Law" shall have the same meaning as the term “required by law” in 45 CFR
Section 164.103.

m. “Secretary” shall mean the Secretary of the Department of Health and Human Services or
hisfher designee.

n. “Security Rule” shall mean the Security Standards for the Protection of Electronic Protected
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto.

0. “Unsecured Protected Health Information” means protected health information that is not
secured by a technology standard that renders protected health information unusable,
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by
a standards developing organization that is accredited by the American National Standards
Institute.

p. Other Definitions - All terms not otherwise defined herein shall have the meaning
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the
HITECH
Act.

(2) Business Associate Use and Disclosure of Protected Health Information.

a. Business Associate shall not use, disclose, maintain or transmit Protected Health
information (PH!) except as reasonably necessary to provide the services outlined under
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit
PHI in any manner that would constitute a violation of the Privacy and Security Rule.

b. Business Associate may use or disclose PHI:
l. For the proper management and administration of the Business Associate;
. As required by law, pursuant to the terms set forth in paragraph d. below; or
{1, For data aggregation purposes for the health care operations of Covered
Entity.

c. To the extent Business Associate is permitted under the Agreement to disclose PHI to a
third party, Business Associate must obtain, prior to making any such disclosure, (i)
reasonable assurances from the third party that such PHI will be held confidentially and
used or further disclosed only as required by law or for the purpose for which it was
disclosed to the third party; and (ii) an agreement from such third party to notify Business
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained
knowledge of such breach.

d. The Business Associate shall not, unless such disclosure is reasonably necessary to
provide services under Exhibit A of the Agreement, disclose any PHI in response to a
request for disclosure on the basis that it is required by law, without first notifying
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and
to seek appropriate relief. If Covered Entity objects to such disclosure, the Business

312014 Exhibit | Contractor Initials @‘
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Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all
remedies.

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be bound by additional restrictions over and above those uses or disclosures or security
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall abide by any additional security safeguards.

(3) Obligations and Activities of Business Associate.

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately
after the Business Associate becomes aware of any use or disclosure of protected
health information not provided for by the Agreement including breaches of unsecured
protected health information and/or any security incident that may have an impact on the
protected health information of the Covered Entity.

b. The Business Assaciate shall immediately perform a risk assessment when it becomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to:

o The nature and extent of the protected health information involved, including the
types of identifiers and the likelihood of re-identification;

o The unauthorized person used the protected health information or to whom the
disclosure was made;

o Whether the protected health information was actually acquired or viewed

o The extent to which the risk to the protected health information has been
mitigated.

The Businéss Associate shall complete the risk assessment within 48 hours of the
breach and immediately report the findings of the risk assessment in writing to the
Covered Entity.

c. The Business Asscciate shall comply with all sections of the anacy, Security, and
Breach Natification Rule.

d. Business Associate shall make available all of its intemnal policies and procedures, books
and records relating to the use and disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Entity to the Secretary for
purposes of determining Covered Entity’s compliance with HIPAA and the Privacy and
Security Rule.

e. Business Assaciate shall require all of its business associates that receive, use or have
access to PHI under the Agreement, to agree in writing to adhere to the same
restrictions and conditions on the use and disclosure of PHI contained herein, including
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity
shall be considered a direct third party beneficiary of the Contractor's business associate
agreements with Contractor's intended business associates, who will be receiving PHI

32014 Exhibit | Caontractor Initials ﬂ"
Health Insurance Portability Act
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pursuant to this Agreement, with rights of enforcement and indemnification from such
business associates who shall be governed by standard Paragraph #13 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of
protected health information.

Within five (5) business days of receipt of a written request from Covered Entity,
Business Associate shall make available during normal business hours at,its offices all
records, books, agreements, policies and procedures relating to the use and disclosure
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

Wwithin ten (10) business days of receiving a written request from Covered Entity,
Business Associate shall provide access to PHI in a Designated Record Set to the
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the
requirements under 45 CFR Section 164.524.

Within ten (10) business days of receiving a written request from Covered Entity for an
amendment of PHI or a record about an individual contained in a Designated Record
Set, the Business Associate shall make such PHI available to Covered Entity for

- amendment and incorporate any such amendment to enable Covered Entity to fulfill its

obligations under 45 CFR Section 164.526.

Business Associate shall document such disclosures of PHI and information related to
such disclosures as would be required for Covered Entity to respond to a request by an
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section
164.528.

Within ten (10) business days of receiving a written request from Covered Entity for a
request for an accounting of disclosures of PHI, Business Associate shall make available
to Covered Entity such information as Covered Entity may require to fulfill its obligations
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR
Section 164.528.

In the event any individual requests access to, amendment of, or accounting of PHI
directly from the Business Associate, the Business Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if forwarding the '
individual's request to Covered Entity would cause Covered Entity or the Business
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate
shall instead respond to the individual's request as required by such law and notify
Covered Entity of such response as soon as practicable.

Within ten (10) business days of termination of the Agreement, for any reason, the
Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate in connection with the
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or
destruction is not feasible, or the disposition of the PH| has been otherwise agreed to in
the Agreement, Business Associate shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PHI to those

purposes that make the return or destruction infeasible, for so long as Business gé ,
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(4)

(5)

(6)

32014

Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the
Business Associate destroy any or all PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed.

Obligations of Covered Entity

Covered Entity shall notify Business Associate of any changes or limitation(s) in its
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate's
use or disclosure of PHI.

Covered Entity shall promptly notify Business Associate of any changes in, or revocation
of permission provided to Covered Entity by individuals whose PHI may be used or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164.508.

Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PH that Covered Entity has agreed to in accordance with 45 CFR 164.522,
to the extent that such restriction may affect Business Associate’s use or disclosure of
PHI.

Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this
Agreement the Covered Entity may immediately terminate the Agreement upon Covered
Entity's knowledge of a breach by Business Associate of the Business Associate
Agreement set forth herein as Exhibit |. The Covered Entity may either immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity. If Covered Entity
determines that neither termination nor cure is feasibte, Covered Entity shall report the
violation to the Secretary.

Miscellaneous .

Definitions and Requiatory References. All terms used, but not otherwise defined herein,
shall have the same meaning as those terms in the Privacy and Security Rule, amended
from time to time. A reference in the Agreement, as amended to include this Exhibit |, to
a Section in the Privacy and Security Rule means the Section as in effect or as
amended.

Amendment. Covered Entity and Business Associate agree to take such action as is
necessary to amend the Agreement, from time to time as is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA, the Privacy and
Security Rule, and applicable federal and state law.

Data Ownership. The Business Associate acknowledges that it has no ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity.

Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule.

Exhibit | Contractor |niﬁalsﬁ
Health Insurance Portability Act
Business Associate Agreement .
Page 50f6 Date
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e. Segregation. If any term or condition of this Exhibit | or the application thereof to any
person(s} or circumstance is held invalid, such invalidity shall not affect other terms or
conditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit | are declared severable.

f. Survival. Provisions in this Exhibit | regarding the use and disclosure of PHI, return or
destruction of PHI, extensions of the protections of the Agreement in section (3) |, the
defense and indemnification provisions of section (3) e and Paragraph 13 of the
standard terms and conditions (P-37), shall survive the termination of the Agreement.

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit 1.

NH DEPTMENT OF HEALTH
AND HUMAN SERVICES Safer Institute Inc.
The State Name of the Contractor

Signitufe of Authorized I@resentative “Signafre of Authorized Representative

Le‘nak &, Cheney 1&F e ey :

Namd.of Authorized Representative Name of Authorized Representative
Divectnr of FDU oo idurt
Title of Authorized Representative Title of Authorized Representative

8\ 2513 42 'Wa?//?/
Date' Date

=
2014 Exhibit | . Contractor Initials :
Health Insurance Portability A

Business Assoclals Agreement .
Page 6 of 6 : Date &_?M\?—'

14 of 16



Spe_mai Exhibits A through J ATTACHMENT A

New Hampshire Department of Health and Human Services
Exhibit J

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY
ACT (FFATA]} COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equat to or greater than $25,000 and awarded on or after October 1, 2010, to report on
data related to executive compensation and associated first-tier sub-grants of $25,000 or more. If the
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over
$25,000, the award is subject to the FFATA reporting requirements, as of the date of the award.

In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the
Department of Health and Human Services (DHHS) must report the following information for any
subaward or contract award subject to the FFATA reporting requirements:

Name of entity
Amount of award

Funding agency
NAICS code for contracts / CFDA program number for grants
Program source
Award title descriptive of the purpose of the funding action
Location of the entity
Principle place of performance >
Unique identifier of the entity (DUNS #)

0. Total compensation and names of the top five executives if:
10.1. More than 80% of annual gross revenues are from the Federal government, and those
revenues are greater than $25M annually and
10.2. Compensation information is not already available through reporting to the SEC.

2o@NOOE LN

Prime grant recipients must submit FFATA required dala by the end of the month, plus 30 days, in which
the award or award amendment is made.

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252,
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees
to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General Provisions
execute the following Certification: Lo

The below named Contractor agrees to provide needed information as outlined above to the NH
Department of Health and Human Services and to comply with all applicable provisions of the Federal
Financial Accountability and Transparency Act.

Contractor Name: Safer Institute Inc.

Ly /7~

)
"Date / Name~ ReFer=7 . ey
Title: PRes ¢t

CUDHHSM 10713 Page 1 of 2 Date

Exhibit J — Certification Regarding the Federal Funding Contractor Initials 4
Accountability And Transparency At {(FFATA) Compliance 7/
15 of 16



Special Exhibits A through J

Y

ATTACHMENT A

New Hampshire Department of Health and Human Services

Exhibit J

As the Contractor identified in Section 1.3 of the General Provisions, | certify that the responses to the

FORM A

below listed questions are true and accurate.

1. The DUNS number for your entity is: (X 720 ?’4 5% 9

2. In your business or organization's preceding completed fiscal year, did your business or organization
receive {1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts,
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual

gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or
cooperative agreements?

Xowo

YES

If the answer to #2 above is NO, stop here

If the answer to #2 above is YES, please answer the following:

3. Does the public have access to information about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a), 780(d)) or section 6104 of the Intemal Revenue Code of

19867

X wo

YES

If the answer to #3 above is YES, stop here

If the answer to #3 above is NO, please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or

organization are as follows:

Name: l&i@ﬂ EJC%‘

Name:

Amount: E j, P id i

Amount;

Name:

Amount:

Name:

Amount:

Name:

Amount:

CU/DHHS110713

Exhibit J - Certificalion Regarding the Federal Funding
Accountability And Transparency Act (FFATA) Compliance
Page 2 of 2
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