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STATE OF NEW HAMPSHIRE

DEPARTMENT OF EDUCATION

101 Pleasant Street

Concord. NH 03301
TEL. (603) 271-3495
FAX (603) 271-1953

Christine M. Brennan

Deputy Commissioner

May 22, 2019

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education to enter into a contract with Mary Grillo, Exeter, New
Hampshire (vendor code 248441), in an amount not to exceed $75,000.00 as a Master Surrogate Parent,
responsible for providing management and support for trained and certified volunteer educational
surrogate parents, effective July 1, 2019 through June 30, 2022. 100% Federal funds.

Funds to support this request are anticipated to be available in the account titled Special Ed-Elem/Sec
for FY2020, FY202I and FY2022, upon the availability and continued appropriation of funds in future
operating budget, with the ability to adjust encumbrances between Fiscal Years through the Budget
Office without further Governor and Council approval, if needed and justified:

FY'20 FY'21 FY'22

06-56-56-562010-25040000-102-500731

Contracts for Program Services
$25,000.00 . $25,000.00 $25,000.00

EXPLANATION

The New Hampshire Department of Education is responsible for training and appointing volunteer
educational surrogate parents for those educationally disabled students whose parents are unable to be
located, are unknown, the child is under legal guardianship of DCYF, a court has issued a written order
for an educational surrogate parent, or a child is found to be homeless in accordance with the McKinney
Vento Act. The Educational Surrogate Parent Program serves students up to the age of 21 years.

All requests and application materials for educational surrogate parents undergo a referral process based
on the Rules prescribed in the New Hampshire Standards for the Education of Children with Disabilities,
effective March 24, 2017.
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His Excellency, Governor Christopher T. Sununu
and the Honorable Council

May 22, 2019
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A Request for Proposals (RFP) was advertised in the Manchester Union Leader for the period October U',
October 2^^ and October 3^^, 2018 and posted on the Department of Education's website. The Bureau of
Student Support received three (3) proposals from the issuance of the Request for Proposals "Educational
Surrogate Parent Program: Master Surrogate Parents."

A review committee consisting of Heidi Clybome, Education Consultant, Bureau of Student Support,
Rebecca Fredette, Education Consultant, Bureau of Student Support, Lori Noordergraaf, Education

Consultant, Bureau of Student Support and Janelle Cotndir, Education Consultant, Bureau of Student
Support reviewed the three (3) proposals received by the deadline of November 2, 2018; all three
proposals met the criteria of the Request for Proposals (Attachment A).

This contract is one of three to provide services as a Master Educational Surrogate Parent who will be
responsible for providing management and support to trained and certified volunteer educational
surrogate parents. In addition, these Master Educational Surrogate Parents will be responsible for
temporary educational surrogate parent appointments in situations that are viewed by the Department of
Education, Bureau of Student Support, to need a Master Educational Surrogate Parent level of expertise,
or a child is found to be homeless in accordance with the McKinney Vento Act.

The Department of Education would like to contract with Ms. Grillo. Ms. Grillo is an experienced
educational.surrogate parent; she has strong leadership and advocacy skills. Ms. Grillo has worked with
countless numbers of families empowering them to work together to promote positive educational
outcomes for their children. Ms. Grillo has served as a volunteer educational surrogate parent since
2003 which has given her experience which has helped her support families in all walks of life.

In the event Federal Funds become no longer available. General Funds will not be requested to support
this program.

Respectfully Submitted,

Frank Edelblut '

Commissioner of Education

V\l: BJD

Atlachmenis



Attachment A

Educational Surrogate Parent Program:
Master Surrogate Parent

ProDOSQl Criteria in the RFP

Significance of Proposal

Quality of Services

Content knowledge

Technical Skills

40 points

30 points

30 PQint?

Possible Points TOO points

Three (3) proposals were received:

•  Allyson Vignola

•  Maureen Shields

•  Mary Grille

Allvson Vianola

Heidi Clyborne

Score: 97

Rebecca Fredette Lori Noordergraaf Janelle Cotnoir Peer Review

Score: 90 Score: 89 Score: 85 91

Maureen Shields

Heidi Clyborne

Score: 81

Rebecca Fredette Lori Noordergraaf Janelle Cotnoir Peer Review

Score: 85 Score: 86 Score: 77 81

Mary Grillo

Heidi Clyborne

Score: 90

Rebecca Fredette Lori Noordergraaf Janelle Cotnoir Peer Review

Score: 96 Score: 99 Score: 89 92

A review of the submitted proposals occurred on Thursday, November 29, 2018. The RFP review

panel consisted of the following employees from the Department of Education:

Heidi CIvborne. Education Consultant

Indicator 13 Coordinator, Compliance Improvement Monitoring

Rebecca Fredette. Education Consultant

Compliance Improvement Monitoring, Disproportionate Representation Analysis

Lori Noordergraaf. Education Consultant

Special Education Private Provider Compliance Improvement Monitoring & Technical Assistance

Janelle Cotnoir. Education Consultant

Program Coordinator - Educational Surrogate Parent Program



FORM NUMBER P-37 (version 5/8/15)

I.

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT

The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

IDENTIFICATION.

1.1 State Agency Name
Education, Bureau of Student Support

1.2 State Agency Address
101 Pleasant Street

Concord, New Hampshire 03301

1.3 Contractor Name

Mary Grille

1.4 Contractor Address

17 Cullen Way
Exeter, New Hampshire 03833

1.5 Contractor Phone

Number

603-502-7876

1.6 Account Number

See Exibit B

1.7 Completion Date

June 30,2022

1.8 Price Limitation

$75,000.00

1.9 Contracting Officer for State Agency
Santina Thibedeau, Administrator

Bureau of Student Support

I.IO State Agency Telephone Number
603-271-3791

1.11 Contractor Signature

if-

1.12 Name and Title of Contractor Signatory

hUa^ n-
1.13 Acknowledgement: State of/y'//-

On l^pci / ̂  QO ^ before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily
proven to be the person whose name is signed in block 1.1 1, and acknowledged that s/he executed this document in the capacity
indicated in block 1.12.

1.13.1 Signature ofNotary Public or Justice ofthe Peace

'  fSeall '7)Mm J
1.13.2 Name and Title of Notary orl^ustice of the Peace / ̂

1.14 State Agency Signature *'

Date:

1.15 Name and Title of State Agency Signatory

1.16 Approval bv the N.hf Department of Administration, Division of Personnel (ifapplicable)

(A Director.On:
1.17 Approval by the Attorney General (Form, Substance and Execution) (ifapplicable)

1.18 ' Approval by the Governor and Executive Council (ifapplicable)

By: On:
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO

BE PERFORMED. The Slate of New Hampshire, acting
through the agency identified in block i. 1 ("'State"), engages
contractor identified in block 1.3 ("Contractor") to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
(■'Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if
applicable, this Agreement, and all obligations of the parties
hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.14 ("EfTeclive Date"^
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, ail obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, arc
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such ftmds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.
5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.
5.2 The payment by the Slate of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.
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5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80;7-c or any other provision of law.
5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.
6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and ser\'ices to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition, the Contractor
shall comply with all applicable copyright laws.
6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
afTirmativc action to prevent such discrimination.
6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 ("Equal
Employment Opportunity"), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor's books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.
7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise autliorizcd to do so under all applicable
laws.
7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or oITicial, who is materially involved in the
procurement, administration or performance of this

0f4
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Agreement. This provision shall survive termination of this
Agreement.
7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Anyone or more of the following acts or omissions of the
Contractor shall constitute an event of default hereundcr

("Event of Default"):
8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hcrcunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thiny (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days affcr giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default

shall never be paid to the Contractor;
8.2.3 set off against any other obligations the Stale may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITV/

PRESERVATION.

9.1 As used in this Agreement, the word "data'" shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.
9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91 -A or other existing law. Disclosure of data
requires prior written approval of the State.
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10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days afier the date of
termination, a report ("Termination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In

the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice and
consent of the State. None of the Services shall be

subcontracted by the Contractor without the prior written
notice and consent of the Slate.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
Slate, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out oO the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the

sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $ 1.000,000per occurrence and $2,000,000
aggregate ; and
14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
Slate of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.

0f4

Contractor Initials

Date ifVf-



14.3 The Coniraclor shall furnish to the Contracting Officer
identified in block 1.9. or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, ccrtificatc(s) of
insurance for all rencwal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The ccrtificaie(s) of
insurance and any renewals thereof shall be attached and arc
incorporated herein by reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellation or modification of the policy.

15. WORKERS'COMPENSATION.

15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements ofN.H. RSA chapter 281 -A
("Workers' Compensalion").
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281 -A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers" Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281 -A and any
applicable rcncwal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers'
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof afler any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
Stales Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no

such approval is required under the circumstances pursuant to
Stale law, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions oflhis Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITV. In the event any of the provisions of
this Agreement arc held by a court of competent jurisdiction to
be contrary to any state or federal law. the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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Exhibit A

SCOPE OF SERVICES

Mary Grilio will provide the followir»g services:

Educational Surrogate Parent Program: Regional Master Surrogate Parents

>  Temporary educational surrogate parent assignments in situations that require
immediate appointment and situations that are viewed by the Department of
Education to need a master educational surrogate parent's knowledge and
skills.

>  Provide support to trained volunteer educational surrogate parents via phone
calls and e-mail.

>  Prepare monthly reports to be submitted in conjunction with each monthly Invoice.
Each report will detail the kind of support and the time that was provided to volunteer
educational surrogate parents and the time provided to complete other activities
related to the individual surrogate parent appointment(s).

>  Prepare a final report detailing the accomplishments and challenges of educational
surrogate parents with proposed ideas to successfully move the project forward.

Contractor Initiols
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Budget

Exhibit B

Description of

Services

FY'20

July 1, 2019
through

June 30, 2020

FY'21

July 1, 2020
through

June 30, 2021

FY'22

July 1, 2021
through

June 30, 2022

Professional services

{$50.00 per hour)
(includes travel time)

$25,000.00 $25,000.00 $25,000.00

Total $25,000.00 $25,000.00 $25,000.00

Limitation on Price: This contract will not exceed $75,000.00

Source of Funding: Funding for this contract is 100% Federol Funds from the occounf titled Special
Educotion-Elem/Sec. as follows:

Account: 06-56-56-562010-25040000-102-500731 FY'20

Contracts for Program Services $25,000.00

FY'21 FY'22

$25,000.00 $25,000.00

Method of Payment:

Payment will be made upon the submittal of on invoice that is received by the 10'^ of the following
month which is supported by a summary of activifies that have taken place in accordance with the
terms of the contract.

Janelle Cotnoir, Project Director
Educational Master Surrogate Parent Program
NH Department of Education

Bureau of Student Support
101 Pleasant Street

Concord, New Hampshire 03301
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Exhibit C

Special Provisions

Authorize the Deportment of Education to amend Section 14.1.1 general liability insurance to
Professional Liability.

1. A certificate of Good Standing issued by the Secretary of State is not required for individuals
contracting in their own name (as individuals, not as business organizations).

2. A contractor who is contracting in his or her individual capacity does not need a Certificate
of Vote/Authority, but the contractor must represent in the contract Exhibit C of the Form
P-37, that he or she is a sole proprietor of the business.

a. 1, Mary H. Grillo, am a sole proprietorship. As such. I am not o corporofion,
partnership or limited liability company etc.

3. Provisions of form P-37 paragraph 15 does not apply to this contract

Contractor Initials
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Revised l/n/19

EXHIBIT D

>
V

Contractor Obligations

Contracts in excess of the simplified acquisition threshold (currently set at $250,000) must address
administrative, contractual, or legal remedies in Instances where the contractors violate or
breach contract terms, and provide for such sanctions and penalties as appropriate. Reference:
2 C.F.R. § 200.326 and 2 C.F.R. 200. Appendix II, required contract clauses.

The contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims
and Statements) applies to the contractor's actions pertaining to this contract.

The Contractor, certifies end affirms the truthfulness and accuracy af each statement of Its
certification and disclosure, if any. In addition, the Contractor understands and agrees that the

provisions of 31 U.S.C. § 3801 et seq.. apply to this certification and disclosure, if any.

Breach

A breach of the contract clauses above may be grounds for termination of the contract, and
for debarment as a contractor and subcontractor as provided in 29 C.F.R. §5.12.

Fraud and False Statements

The Contractor understands that, if the project which is the subject of this Contract is financed In
whole or In port by federal funds, that if the undersigned, the company that the Contractor
represents, or any employee or agent thereof, knowingly mokes any false statement,
representation, report or claim as to the character, quality, quantity, or cost of material used or
to be used, or quantity or quality work performed or to be performed, or makes any false
statement or representation of a material fact in any statement, certificate, or report, the
Contractor and any company that the Contractor represents may be subject to prosecution
under the provision of 18 USC § 1001 and §1020.

Environmental Protection

(This clause Is applicable If this Contract exceeds $150,000. It applies to Federal-old contracts
only.)

The Contractor is required to comply with all applicable standards, orders or requirements issued
under Section 306 of the Clean Air Act (42 U.S.C. 1857 (h). Section 508 of the Clean Water Act
(33 U.S.C. 1368), Executive Order 1 1738, and Environmental Protection Agency (EPA) regulations
(40 CFR Part 15) which prohibit the use under non-exempt Federal contracts, grants or loons of
facilities included on the EPA List of Violating Facilities. Violations shall be reported to the FHWA
and to the U.S. EPA Assistant Administrator for Enforcement.

Procurement of Recovered Materials

In accordance with Section 6002 of the Solid Waste Disposal Act (42 U.S.C. § 6962), State
agencies and agencies of a political subdivision of a state that are using appropriated Federal
funds for procurement must procure items designated in guidelines of the Environmental
Protection Agency (EPA) at 40 CFR 247 that contain the highest percentage of recovered
materials practicable, consistent with maintaining a satisfactory level of competition, where the
purchase price of the Item exceeds $10,000 or the value of the quantity acquired in the
preceding fiscal year exceeded $10,000; must procure solid waste management services in a
manner that maximizes energy and resource recovery; and must have established an
affirmative procurement program for procurement of recovered moterlols identified in the EPA
guidelines.

Contractor Initials
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Revised 1/1 1/19

Exhibit E

Federal Debarment and Suspension

a. By signature on this Contract, the Contractor certifies its compliance, and the
compliance of its Sub-Contractors, present or future, by stating that any person

associated therewith in the capacity of owner, partner, director, officer, principal
investor, project director, manager, auditor, or any position of authority involving federal
funds:

1. Is not currently under suspension, debarment, voluntary exclusion, or determination of
ineligibility by any Federal Agency;

2. Does not hove a proposed debarment pending;

3. Has not been suspended, debarred, voluntarily excluded or determined ineligible by
any Federal Agency within the past three (3) years; and

4. Has not been indicted, convicted, or hod a civil judgment rendered against the firm
by a court of competent jurisdiction in any matter involving fraud or official
misconduct within the past three (3) years.

b. Where the Contractor or its Sub-Contractor is unable to certify to the statement in
Section a.l. above, the Contractor or its Sub-Contractor shall be declared ineligible to
enter into Contract or participate in the project.

c. Where the Contractor or Sub-Contractor is unable to certify to any of the statements as
listed in Sections a.2., a.3., or a.4.. above, the Contractor or its Sub-Contractor shall
submit a written explanation to the DOE. The certification or explanation shall be
considered in connection with the DOE's determination whether to enter into Contract.

d. The Contractor shall provide immediate written notice to the DOE if, at any time,
the Contractor or its Sub-Contractor, learn that its Deborment and Suspension
certification has become erroneous by reason of changed circumstances.

Confrocfor Initials.

Date.



Revised l/n/19

Exhibit F

Anti-Lobbying

The Contractor ogrees to compiy with the provisions of Section 3i9 of Pubiic Low 10i-12i.
Government wide Guidance for New Restrictions on Lobbying, and 31 U.S.C. 1352, and
further agrees to have the Contractor's representative, execute the foilowing Certification:

The Contractor certifies, by signing and submitting this contract, to the best of his/her knowiedge

and belief, that:

a. No federal appropriated funds have been paid or shall be paid, by or on behalf of the

undersigned, to any person for influencing or attempting to influence any officer or
employee of any State or Federal Agency, a Member of Congress, on officer or
employee of Congress, or an employee of a member of Congress in connection with the
awarding of any Federal contract, the making of any federal grant, the making of any
federal loan, the entering into any cooperative agreement, and the extension,
continuation, renewal amendment, or modification of any Federal contract grant, loan,
or cooperative agreement.

b. if any funds other than federally appropriated funds have been paid or shall be paid to
any person for influencing or attempting to influence an officer or employee of any
Federal Agency, a Member of Congress, and officer or employee of Congress, or an

employee of a Member of Congress in connection with this Federal contract, grant,
loan, or cooperative agreement, the undersigned shall complete and submit the

"Disclosure of Lobbying Activities" form in accordance with its instructions
fhttp://www.whitehouse.aov/omb/arants/sflliin.Ddfl.

c. This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a

prerequisite for making and entering into this transaction imposed by Section 1352, Title
31 and U.S. Code. Any person who foils to file the required certification shall be subject to
a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

d. The Contractor also agrees, by signing this contract that it shall require that the language
of this certification be included in subcontracts with all Sub-Contractor(s) and lower-tier
Sub-Contractors which exceed $100,000 and that all such Sub-Contractors and lower-tier

Sub-Contractors shall certify and disclose accordingly.

e. The DOE shall keep the firm's certification on file as part of its original contract. The
Contractor shall keep individual certifications from all Sub-Contractors and lower-tier Sub-

Contractors on file. Certification shall be retained for three (3) years following completion
and acceptance of any given project.

Confroc/orlnitiols.

Date.
J
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Exhibit G

Rights to Inventions Made Under a Controct, Copy Rights and Confidentiality

Rights to Inventions Mode Under o Contract or Agreement

Contracts or agreements for the performance of experimental, developmental, or research
work shall provide for the rights of the Federal Government and the recipient in any resulting
invention in accordance with 37 CFR part 401, "Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative
Agreements," and any implementing regulations issued by the DOE.

Any discovery or invention that arises during the course of the contract shall be reported to the
DOE. The Contractor is required to disclose inventions promptly to the contracting officer (within
2 months) after the inventor discloses it in writing to contractor personnel responsible for patent
matters. The awarding agency shall determine how rights in the invention/discovery shall be
allocated consistent with "Government Patent Policy" and Title 37 C.F.R. § 401.

Confidentiality

All Written and oral informatian and materials disclosed or provided by the DOE under this
agreement constitutes Confidential Information, regardless of whether such information was
provided before or after the date on this agreement or how it was provided.

The Contractor and representatives thereof, acknowledge that by making use of, acquiring or
adding to information about matters and data related to this agreement, which are confidential
to the DOE and its partners, must remain the exclusive property of the DOE.

Confidential information means all data and information related to the business and operation

of the DOE, including but not limited to all school and student data contained in NH Title XV,
Education, Chapters 186-200.

Confidential information includes but is not limited to, student and school district data, revenue

and cost information, the source code for computer software and hardware products owned in
port or in whole by the DOE, financial information, partner information(including the identity of
DOE partners). Contractor and supplier information, (including the identity of DOE Contractors
and suppliers), and any information that has been marked "confidential" or "proprietary", or
with the like designation. During the term of this contract the Contractor agrees to abide by
such rules as may be adopted from time to time by the DOE to maintain the security of all

confidential information. The Contractor further agrees that it will always regard and preserve as
confidential information/data received during the performance of this contract. The Contractor
will not use, copy, moke notes, or use excerpts of any confidential information, nor will it give,
disclose, provide access to, or otherwise moke available any confidential information to any
person not employed or contracted by the DOE or subcontracted with the Contractor.

Ownership of Intellectual Property

The DOE shall retain ownership of all source data and other intellectual property of the DOE
provided to the Contractor in order to complete the services of this agreement. As well the DOE
will retain copyright ownership for any and all materials, patents and intellectual property
produced, including, but not limited to, brochures, resource directories, protocols, guidelines,
posters, or reports. The Contractor shali not reproduce any materiais for purposes other than
use for the terms under the contract without prior written approval from the DOE.

Confroctor Initials.

Date.



Revised 1/11/19

Exhibit H

Termination

a. Termination for Cause

The DOE may terminate the Contract far cause for reasons including but not limited
to the following circumstances;

1. Contractor's failure to perform the services as detailed herein and in any
modifications to the Contract.

2. Contractor's failure to complete the Contract within the timefrome specified
herein and in any modifications to the Contract.

3. Contractor's failure to comply with any of the material terms of the Contract. /
If the DOE contemplates terminotion under the provisions of Subsections a.l ..
a.2., or 0.3 above, the DOE shall issue a written notice of default describing the
deficiency. The Contractor shall have five (5) business days to cure such
deficiency. In the event the Contractor does not cure such deficiency, the DOE
may terminate the Contract without further consideration by Issuing a Notice of
Termination for Default and may recover compensation for damages.
If, after the Notice of Termination for Default has been issued, it is determined

that the Contractor was not in default or the termination for default was

otherwise improper, the termination shall be deemed to have been a
Termination for Convenience.

b. Termination for Convenience

The DOE may terminate the Contract for convenience, in whole or in part, when,
for any reason, the DOE determines that such termination is in its best Interest. The
contract can be terminated due to reasons known to the non-Federal entity, i.e.,
including but not limited to program changes, changes in state-of-the-art
equipment or technology, insufficient funding, etc. The Contract termination is
effected by notifying the Contractor, in writing, specifying that ail or a portion of
the Contract is terminated for convenience and the termination effective date.

The Cantractor shall be compensated only for work satisfactorily completed prior to
the termination of the Contract. The Contractor is not entitled to loss or profit. The
amount due to the Contractor is determined by the DOE.

In the event of termination for convenience, the DOE shall be liable to the

Contractor only for Contractor's work performed prior to termination.

c. The doe's Right to Proceed with Work

In the event this Contract is terminated for any reason, the DOE shall have the
option of complefing the Contract or entering into an agreement with another
party to complete services outlined in the Contract.

Contractor Initials

DateAf^l^



ACORtf CERTIFICATE OF LIABILITY INSURANCE □ATE (MMfDOfYYYY)

03/19/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETVYEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT If the certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder In lieu of such endorsement(s).

PRODUCER

Tobey & Menill Insurance
20 High Street

Hampton NH 03842-2214

Edward Jackson AAI

(603)926-7655 Ta^ noI: (603)926-2135
edward@tobeymerTin.com

INSURER($) AFFORDINO COVStACE NAIC*

INSURER A Hiscox USA

INSURED

Mary GrUlo
INSURER B

INSURERC

INSURER D

INSURER E

INSURER F

COVERAGES CERTinCATE NUMBER: CL1931906288 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POUICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED,TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTVWTHSTANDINQ ANY REOJIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFCATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOVkN MAY HAVE BEEN REDUCED BY PAJD CLAIMS.

TR5fn—
TYPE OF INSURANCE POLICY NUMBER

POLICY ffP POLICY EXP
UNITSLTR iFMnpwn

COMMERQAL GENERAL LIABIUTY

aAlMS-MADE □OCCUR

GENL AGGREGATE UMIT APPUESFER.

□ $?T □POLICY LOC

OTHER;

(MWDO/YYYYl (MMfDD/YYYY>

EACH OCCURRENCE
LMMAOfc lOHhNlbU
PREMISES fEa occufrencal

MEDEXPlAnyonepereon)

PERSONAL & AOV INJURY

GE^eRAL AGGREGATE

PRODUCTS • COMWOP AGG

COM&NEDSIKJOIE LIMIT
(Ee accideni)AUTOMOBILE UABILOY

ANY AUTO BODLY INJURY (P«f pefwn)
OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

SCHEDaED
AUTOS
NON.OWNED
AUTOS ONLY

BOOLY INJURY |P«r eccicWit)
WOWiMTV DAMAGE:—^
(Per acdaeni)

UMBRB.LA LIAB

B(CESSLiAB

CCD

OCCUR

CLAJMSMACe

EACH OCCURRENCE

AGGREGATE

RETENTION $
WORKERS COMPENSATION
AND BriPLOYERS- LIABIUTY
ANY FR0PRIET0WPARTN£R©(ECUT1VE
OFFICER/MEMBER EXCLUDED?
(Mundatory In NH)
If VPS. P»6cnb« undw
CESCRIPTION OF OPERATIONS Mow

FEI?
STATUTE

OTH.
ER

□ N/A E.L.EACH ACaCENT

E.L aSEASE • EA EMPLOYEE

E.L. DSEASE • POLICY UMIT

Professional Liablfty
03/18/2019 03/16/2020

EACH OCCURRENCE

AGGREGATE

$1,000,000

$1,000,000

DESCRIPTION OF OPERATIONS ILOCATONSIVEHCLES (ACORD 101, AddtlontI Rtmtriit Sch«dul«, mw b* «ttach*d If mor* ipac* It rtqulrad)

CERTIFICATE HOLDER CANCELLATION

NewHampshIre Dept. of Education
Attn: Barbara Dauphinais
101 Pleasant Street

Concord NH 03301

1

&HOULDANY OF THE ABOVE DESCRIBED P0UC1E8 BE CANCSaED BEFORE
THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POUCY PR0VIS10N&

AUTHORIZEO REPRESErTTATlVE

ACORD 25 (2016/03)
e 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marlts of ACORD



PROFESSIONAL SUMMARY

kl I ■ years of experience working wjth schools and families.
B h ^ ^ Process, IDEA, ESSA and Section S04of theRehabilitation Aa. Rroven ability to train and empower others, particularly hl^h school yb^.
\  1

E^ERIENCE
^  I

PARENT INFORMATION CENTER ON SPECIAL EDUCATION, CoDCOrd, NH
Proves information, training and support to famiiies who 'have o chiid_ with a disabiiityso that they may
participate effectively in the Special Education process. '

OCTOBER 20X7- PRESENT

tMION TO UNDERSBRVED FAMILIES

Mnderservedimlnority and economically disa^ntaged

- Successfully allocate for improved educational outcpmelwhlle serving as a parent mentor. Mitigateconflict ̂  clarifying roles, fights, and-responsibiiitles withln.the special education process.'

M^CH 2010 - OCTOBER 2017

EDUCATIONAL R^OURCESEPaAUST
~ Provided support, education, training and consultation for parents, schools, and agencies specific to
Special education law and practice. |
^ Created and developed workshops, presentations, on-line modules, end print materials specific to the
Americans with Disabilities Act Amended (ADM), state and federal special education law, post-
secondary transition planning, and family engagement, on behalf of the Parent Informatidn Center.
Presented intent _at statewide conferences, schools, agencies and in the local community'
"• Facilitated high school meetings to educate staff, students, and parents about Extendedieaming
Opportunities and to promote family Involvement specific to planning for life after high school as part of
'Next Steps, NH, a state improvement grant under the NH Department of Education, Bureau of Special
Education. I .

"• Provided telephpne/e-mail support to answer questions about planning for life after high school '
special education, Sectlon-504, and other disability related concerns.'
"• Used and maintained agency data base.

APRIL 2003-PRESENT

VOLUNTEER ADVOCATE i ,
"• Assih femilies by offering 1:1 support in under^nding their rights.
"• Help with correspondence and debriefing following school meetings.



Spedat Projects j
^ Authored an interactive, self-determination/self-advocaCT curriculum for high school youth currently
being implemented in New Hampshire's public schools through IMPACGT Academy, a project of Granite
State Independent Uving and NH Vocational Rehabllltatioh! Trained school ahd agency personnel on Its
Implementation; Instructed 150+students. j '
"•Created a Transition Fair Guide, a "How-to" for schools tojuse when planning resource fairs for
students with disabilities. I

i

NH'DEPARTMENt OF EDUCATION, BUREAU, OF SPECIAL EDUCATION,;
Concord, NH. |
New Hampshire's state educational agency which ensures tlhof all children and youth with disqhilities
recelyq the educational supports and services needed to be 'preparedfor post-secondary education,
career and independent living choices. ! ' ' ' .

2013-2016

Provided management, phone and e-majl'SuppGrt for vpliinteer educational surrogate parents who
serve NH foster children in the special education process. ^

i

SEPTEMBER 2003-PRESENT

VOLUNTEER EDUCATIONAL SURROGAT^^^ j
"• Educational decision maker for children who.require special education when their parent's cannot be
located of when they are in the custody of the Division of Children, Youth and Families.

EDIJGATIGN j-  V V j
I

BACHELOR OE SCIENCE, UNIVERSITY. OF RHODE ISWND j
Relevant coursework; ChMd Development, Counseling;.and Family Studies

)

CERTIFICATE IN EDUCAtlON, RIVIER UNIVERSITY

PROFESSIONAL $KII^

•  Public speaking

•  Strong interpersonal skills

to encourage and motivate others

Decision Maker

Flexible' and Adaptable

Self-motivated


