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Ballot Clerks have an important role at each
election. You are often the first poll worker
a voter will interact with. Your friendliness
and professionalism in conducting your
duties will influence the voter’s experience.
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How you interact with the voter may
significantly atfect the voter’s perception of
whether the election 1s conducted fairly and
ensures every qualified person gets to mark
and cast a ballot that 1s accurately counted.
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Keep in mind that while some voters have
been voting for years in your town or ward,
others may be new to voting or new to your

polling place.

Treat the voter the way you would like a
member of your family treated if they were
in the same circumstance.
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Ballot clerks create the official legal record
of who voted at an election. If questions
arise about someone having voted, the
accuracy of the marks you make on the
checklist can atfect the person’s right to vote.

An accurate mark helps you ensure a voter
does not vote a second time.
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If a voting crime occurs, the accuracy of the
marks you make on the checklist can atfect
the State’s ability to enforce the election law:

Identifying who voted allows enforcement
of the laws prohibiting voting in two
towns/wards or two states in the same
election.
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Your marks on the checklist allow a count
of how many voters participated in the
election for comparison with the total
number of ballots used at the election to
verity the integrity of the election results;
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The count of voters marked as voting also 1s
compared to the total votes cast, including

undervotes and overvotes (listed as “blanks”™
on the ballot counting device tape) to ensure

the tally of votes cast for a given office is
consistent with the number of people who
voted.
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It 1s therefore very important that the
checklist be marked in a consistent and

uniform mannet.
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Betore allowing a Voter into the area within

the guardrail, the Ballot Clerk Shall:

1. Ask the Voter to announce his or her
name, domicile address, AND the name of
the party in which he or she is registered.

* Askan undeclared Voter desiring to vote
in a party primary to announce the name of
the party in whose primary he or she wishes

to vote. (RSA 659:14)
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2. Search the checklist, find the Votet’s
name and address, and read aloud the
Voter’s name, domicile, mailing address (if
any), and party affiliation as they appear on
the checklist. Always read loud enough so
challengers present can hear the
information.

11
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If the voter’s name is similar to the voter’s
name above or below — slow down — ensure
the correct voter is marked. Checklist
marking errors often occur when there is a
father and son with the same name,
sometimes living at the same address, listed
one adjacent to the other on the checklist.
Be certain you are marking the correct voter!



i—
AL

=Yotes

one4all

e [f the Voter’s name is on the checklist,
place a ruler under the Voter’s
name/address. Make a check mark [] in the
box beside the correct name. Repeat the

name aloud.

13



i—
AL

=Yotes

one4all

* Direct a Voter whose name 1s NOT on
the checklist, or is reporting a name change

to the Supervisors of the
Checklist/Registrars.

14
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* When the voter returns after changing

their name, write the new name in RED
INK above the old name of the voter.

Town of =™ NH
Official Checklist

Print Date : PRIMARY ELECTION Page 1

Party Voter Name ldentity Domicile Address Mailing Address Ward Voter ID  Barcode
Warg 00 CVA PO Box 95
¥ UND —%ARGN JOSEPH MICHAEL ¥ 97 MAINST “POrBOX-123-ANYTOWN,00  30¢ H A

NH 99999 - 1234
Clark, Mable Elle 22 Main St
¥ DEM -ARON: MABLE ELLE O -SFMAINST 00 300 U
CJUND ABEAR, RONALD O  7ATELMST 00 300 HOR
AU REP -ABHE: CONSTANCE DENISE O 22 BEANRD 00 3006+ INIMAIBMNN

REP

¥ UND —BRAMA GROVER OMA 98 MAIN ST 00 300 J 0

15
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* When the voter returns after registering
to vote, write in the voter’s information
wherever the Moderator has instructed you

to add |

Hlection Day Registrations:

Letter:

New Registered Voters List

Town/City of _ Anytewn

Ward# Page #: 34

Election Date:

v | Party

Last Name

First Name

Middle Name

CVA

005 DL

Address

Wi

ngm

Pamela

Debra

55 Elm Street

16
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* Best Practice 1s on the last page ot the
section of the checklist for the first letter of
the last name;

OR
On the “New Registered Voters List”
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Write legibly:

* Party, it registered undeclared, enter the
initials ot the party ballot they choose;

e Last, first, middle name and suffix, if

applicable;

e Domicile address;

18
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Write legibly:
* Write in state abbreviation if they

presented an Out-Of-State Drivers License;

* Check the CVA box/column if the voter
signed a Challenged Voter Atffidavit (CVA)

e Write “A.V.” in red ink to the left of the

line if this an absentee voter;

19
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3. Ask the Voter if the domicile and

mailing address (if any) are correct.

* If the domicile or mailing address is
NOT correct, and the current domicile
address 1s within the same town or ward,

correct the address(es). Write the correct
address in RED INK above the current

address(es). (RSA 659:13)
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e [f the domicile address 1s NO'T correct,

and the Voter’s current address 1s

NOT

within the same town or ward, inform the

Voter that he or she is not at the

correct

polling place. Encourage the Voter to use

election day registration to vote a
correct polling place. Introduce t
the Moderator for directions to t

t his or her
he voter to
he correct

polling place or if the Voter neec
information.

S MOTIC
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4. Mark the party choice of an undeclared
Voter on the checklist using the first three

=M or

letters of the name of the party, D!
R
(RSA 654:15)

HP, in RED INK, above the UND.

Town of = NH
Official Checklist

Print Date : PRIMARY ELECTION Page 1

Party Voter Na Identity Domicile Address Mailing Address Ward Voter ID Barcode
Warg 00 CVA PO Bor 95
& UND —AARON: JOSEPH MICHAEL g 97 MAIN ST -POBOX-123-ANYTOWN,00  30( A

NH 99999 - 1234
Clark, Mable Elle 22 Main St
¥ DEM -AARSN: MABLE E O  -S7MAINST 00 300 L (T
COUND ABEAR. R O  7i7ELMST 00 300 U
A. U REP PCONSTANCE DENISE O 22 BEAN RD 00 300! O

REP

¥ UND —ABRANA, GROVER 0 MA 9g MAIN ST 00 300 UM 22
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5. If a Voter registered as a member of a
party wishes to change their party on
primary day, direct the Voter to the
supervisor’s table and do not give the Voter
a ballot. A voter who changes from one
party to the other at the polls may not vote

in the primary. (RSA 654:34, 1(b))

23
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An exception exists for the 2020 primary. If
a voter asserts that he or she 1s registered as
a member of the wrong political party
because he or she submitted a party change
application to the Clerk by the June 2, 2020
deadline, and the voter does not know why
the change was not made, contact the
Moderator.
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The voter can complete an affidavit with the

Moderator or an election officer designated
by the Moderator. If the voter, under pains
and penalties of perjury, completes the

affidavit, the Moderator will d

irect that the

voter’s party affiliation be changed on the
checklist. Then the voter may be marked as
voting in that party primary and having been

issued that party’s ballot.



Political Party Change Affidavie
September 8, 2020 Stare Primary
Emergency Order # 43 Pursuant to Ezecutive Order 2020-04 as Extended by
Ezeentive Orders 2020-05, 2020-08, and 2020-09

For nse by a voter at the September 8, 2020 state primary who submitted an application to change
political pa.tt'r,' affiliation that was not received or not processed.

MName (As it appears on the Checklist):

Domicile Address:

(Street & House (Apt. Number) (Town or City) (Ward) (State) (Zip Code)
I declace that I affiliate with and genecally support the candidates of the (circle one):
Democratic Party
Republican Party

I attempted to submit an application to change my political party affiliation to that party to the clerk
That application shonld have been recerved by the clerk by 5:00 PM on ’Ihesd.ar Juoe 2 2020

Signed nnder the pains and penalties of perpry.

(signature). September 5. 2020

Voter's Signature

Beceived by

Name of election official receiving the affidawit.

The checklist shall be marked to correct the voter’s party affiliation. The election officer receiving
the completed affidavit shall submit it to the supervisors of the checklist. The supervisors shall
update the voter’s record in the Statewide Voter Registration Syetem to reflect the change of
political party affiliation.

one4all
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6. Request the Voter to present a valid
photo ID as listed on the “Explanatory
Document — Proot of Voter Identity
Instructions.”

* A valid photo identification must show
the name and photo of the individual.



Example of a NH driver’s license

@New Hampshire i DRIVER LICENSE

46 CAMBATION BATE d CRED LD
© 01/02/2022 NHL1250
TARILY RS NTE
| gl S
2 GIVEN NAMES
HOLLY

823 HAZEN DR
CONCORD, NH 03305

06717

TS SEX 16 HGT 1TWGT MEYES 1MHAR =

F 5-05" 125 rb ELH BLK =

4a I55UE DATE 3 ELOF BIRTH firi

0171172017 ﬂ‘”ﬂZﬂBB‘E Pt

A 9 CLASS D o

L '\S ! 12 RESTRICTIONS  Sa ENDORSEMENTS - =
h% Y N2 BT onE NONE v = )

onedall
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The name shall substantially conform to the
name of the individual on the checklist or

voter registration record, but need not be
exactly the same.

29
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* 'The photo identification shall not have
been expired for more than 5 years.

* Exception: a voter 65 years or older may
use an acceptable ID even if it is expired.

30
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7. If the Voter presents an Out-of-State
driver’s license or non-driver 1D, record the
two-letter state abbreviation (e.g. VT, MA,
ME, NY) in RED INK to the right of the
“CVA” box on the checkhst

Town of =TT
Official Checkhst

Print Date : PRIMARY ELECTIO Page 1

Party Voter Name Identity Domicile Address Ward Voter ID Barcode
Wﬂ'&?ﬂ CVA
o UND —2ARON JOSEPH MICHAEL & 97 MAIN ST ~-ANYTOWN,00  30C AMOAOOR A 1

NH 99999 - 1234
Clark, Mable Elle 22 Main St
& DEM AAROMN- MABLE ELLE 0 00 300 N AR
O UND ABEAR, RONALD 0 00 300 AT
UV REP —ARHE- CONSTANCE DENISE O BEAN RD 00 300! UMDY

REP

¥ UND —*BRANA. GROVER 0O MA gg pMAIN ST 00 300 1 (LR .
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8. For a registered voter without a photo
ID:

 Ask the voter if the Moderator, Clerk, or
any Supervisor knows the voter well enough
to verity the voter’s identity. If yes, ask that
official to verify the voter’s identity. If the
official verifies identity, mark the checklist as
it the voter presented a photo ID. (No
additional mark 1s required.)
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The law does not authorize Ballot Clerks

and Selectmen to verify identity. (RSA RSA
659:13, II (b))

* If the Moderator, a Supervisor, or Clerk,
do not know the voter, send the voter to the
“No Photo ID — Start Here” table. He or
she must complete a Challenged Voter
Attidavit (CVA). (RSA 659:13(c))
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9. If the Voter presents a signed
Challenged Voter Atfidavit (“CVA”) with an
attached photo or a signed “CVA” with an
attached “Religious Affidavit” put a check
mark [] in the box on the checklist in the

CVA” column. (RSA 659:13)

Town of =TT NH
Official Checklist
Print Date : PRIMARY

ION Page 1

Party Voter Name Identity Domicile A Mailing Address Ward Voter ID Barcode
b - PO Box 95
FUND -AARON, JOSEPH MICHAEL B 97 MAIN ST “POBOX-t29-ANYTOWN,00 300 SO O AE
. NH 99999 - 1234
Clark, Mable Elle 22 Main St
o DEM -AARON. MABLE ELLE O oittainsi 00 300 (T (T

O UND ABEAR, RONALD ] 717 ELM ST 00 300 A

AU REP —4BtE CONSTANCE DEMISE O 22 BEAN RD 00 300! 1 M T
REP
¥ UND —ABRANMA, GROVER 0O MA gg mAIN ST 00 300 MO 0RO 0 34




10. Take the signed “CVA” with an attached
P

19

Religious Affidavit” from the Voter and
pl
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nhoto or the signed “CVA” with an attached

ace it in the folder or container marked for

this purpose.

35
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11. Document issuing a ballot(s) to the
voter. Use a ruler or straight edge to mark a
single thin line through the last name ot the
voter on the checklist. This requires a
second look at the voter’s name and the use
of the ruler to ensure the correct name i1s

marked. For example: Jeres, John.
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This line should not be so thick that you
cannot read the voter’s last name. Using
both a check mark and single thin line

through the last name confirms that the

voter both checked in and picked up a ballot.

This ensures the accuracy of the record of

who voted. (RSA 659:13)
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Town of Bv™ ™ NH
Official Checklist
Print Date : % PRIMARY ELECTION Page 1

Party Voter Name

Identity Domicile Address

Mailing Address

Ward Voter ID  Barcode

Warg 00 / CVA
¥ UND RO, JOSEPH MICHAEL @ 97 MAINST

Clark, Mable Elle 22 Main St
¥ DEM -AARGN: MABLE ELLE O  -SF-MANST

LIUND ABEAR, RONALD O  TITELMST

AV REP -%BEE; CONSTANCEDENISE D 22 BEANRD

REP

¥ UND -4BRAMA. GROVER OMA ggMANST

PO Bor 95

FOBOX+23-ANYTOWN,00 30

NH 99999 - 1234

00

00

00

00

30

300

3004

300

38
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12. Give the Voter the ballot(s) matching the
Voter’s party on the checklist. (RSA 659:15;
659:38)

39
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13. Once the Voter has the ballot(s), allow
the Voter to enter the space enclosed by the
guardrail, unless challenged as provided for
in RSA 659:27 through 659:32. The

Moderator will handle a challenge to a voter.
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14. For an absentee voter, in addition to the
check mark and the thin line through the last
name, mark “A.V.” in RED INK to the left

of the check box. (RSA 659 52)

Town of T
Official Checkhst

Print Date : PRIMARY ELECT Page 1
Party Voter Name Identity Domicile Address iling Address Ward Voter ID  Barcode
Wﬂ'&?ﬂ CVA PO Bor 95
M UND 2REN JOSEPH MICHAEL & -POBOX23-ANYTOWN,00  30( | {1 A
NH 99999 - 1234
Clark, Mable Elle 22 Main St
¥ DEM AARON: MAB E 0 SHMAINST 00 300 AR
OUND ARB#® RONALD 0  TATELMST 00 300 J R
A.VEAREP -ABtE; CONSTANCE DENISED 22 BEANRD 0o 3006+ INIAMMNIN
REP
@ UND ABRAMA GROVER OMA g3 MAIN ST 00 300 HOR A
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If the absentee voter is undeclared, using
red ink write the three 1nitials of the political

party whose ballot the voter 1s casting in the
“party”’ column.

The Moderator will provide you with the
voter’s party atfiliation from the Clerk’s List
of Absentee Voters.

42
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14. It is important to record all the required
data on the checklist so that Supervisors can
fulfill their duty under law to enter all of the
information into the Statewide Voter
Registration System (SVRS called
ElectioNe?).

43



STATE OF NEW HAMPSHIRE - VOTER ID LAW (rsa 659:13)
EXPLANATORY DOCUMENT ®sa652:26)
PROOT OF VOTER IDENTITY INSTRUCTIONS @54 658:29-)

What type of ID will I need to vote?

Driver’s license 1ssued by any state or federal govermment;

Non-drniver ID card issued by WH DMV or motor vehicle agency of another state;

Photo ID card for “voting identification only™ 1ssued by NH DMV (ESA 260:21);

United States armed services identification card;

United States passport or passcard;

NH student ID card (see information below);

A photo ID not mentioned above, but determined to be legitimate by the moderator.

supervisors of the checklist. or clerk of a town, ward or city. If any person authorized to

challenge a voter does so under this provision, the voter shall be required to fill out a

challenged voter affidavit before obtaining a ballot.

* Verification of the voter’s idenfity by a moderator or supervisor of the checklist or cletk
of a town. ward or city (not a ballot clerk). If anv person authorized to challenge a voter
does so under this provision, the voter shall be required to fill out a challenged voter
affidavit before obtaining a ballot.

An acceptable photo ID must have an expiration date or date of issuance. The ID will remain

valid 5 vears beyond the expiration date unless the voter is 65 or older in which case an

acceptable photo ID may be used without regard to expiration date. The name on the ID

shall substantially conform to the name of the individual on the checklist or voter

registration record, but need not be exactly the same.

one4all

* & & & & & @

Student ID cards:
Acceptable student photo ID cards nmst be 1ssued by:
+ A college, vniversity, or career school approved or licensed to operate in
New Hampshire
+ A public high school in New Hampshire
* A non-public high school in New Hampshire accredited by a private school
accrediting agency that is recogmzed by the NH Department of Education
s Dartmouth College
* A college or university operated by the vniversity system of New Hampshire
of the community college system of New Hampshire
All student ID cards nmst have an issuance of expiration date that has not been exceeded
by more than 5 years. Each August the Commissioner of the Department of Education
will provide to the Secretary of State a list of all approved. licensed. and accredited
schools from which a student ID is acceptable.

*Questions? - See Poster #3 — State of NH — Voter ID Law for full version posted at your polls.
2020 w1

44
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Accurate marks on the checklist are more
important than fast processing. Work with
your fellow ballot clerks to ensure all are
using uniform marks on the checklist. If you
are unsure how to check a voter 1n or how to

mark the checklist — Ask The Moderator.

45



Thank youl!

one4dall

If you have questions after today’s
presentation, please e-mail:

NHVotes@sos.nh.gov

Attorney General’s Ottice

Hlection Line

1-866-368-3703

Electionlaw(@doj.nh.gov


mailto:NHVotes@sos.nh.gov
mailto:Electionlaw@doj.nh.gov
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