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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
OFFICE OF HUMAN SERVICES
DIVISION FOR CHILDREN, YOUTH & FAMILIES
129 PLEASANT STREET, CONCORD, NH 03301-3857

603-271-4451 1-800-852-3345 Ext. 4451
FAX: 603-271-4729 TDD Access: 1-800-735-2964 www.dhhs.nh.gov

Jeffrey A. Meyers
Commissioner

Lorraine Bartlett

Director
May 26, 2016
Her Excellency, Governor Margaret Wood Hassan
and the Honorable Council
State House
Concord, NH 03301
REQUESTED ACTION

Authorize the New Hampshire Department of Health and Human Services, Division from
Children Youth and Families to amend an agreement with Plymouth State University (Vendor #177866-
BO10) 17 High Street, Plymouth, NH 03264, for an educational tuition partnership that will continue to
provide educational opportunities in the field of social work to qualified current and future employees of
the Division for Children, Youth and Families, by increasing the price limitation by $150,386 from
$199,521 to $349,907 and extending the contract completion date from June 30, 2016 to June 30,
2018, effective upon June 30, 2016 or Governor and Executive Council approval, whichever is later.
100% Federal Funds

Funds are anticipated to be available in State Fiscal Year 2017 and State Fiscal Year 2018
upon availability and continued appropriation of funds in the future operating budget, with the ability to
adjust encumbrances between state fiscal years through the Budget Office without Governor and
Executive Council approval, if needed and justified.

05-095-42-421010-29600000-066-500544 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN
SVCS DEPT OF, HHS: CHILD PROTECTION, ORG’L LEARNING & QUALITY IMPROVMT

Fiscal Class Title Activity Current | Increase/ | Modified
Year Code Budget | Decrease | Budget
2015 066-500544 | Contracts for Program Svcs | 40160001 $98,000 $0 $98,000
2016 | 066-500544 | Contracts for Program Svcs | 40160001 $101,521 $0 | $101,521
2017 066-500544 | Contracts for Program Svcs | 40160001 $0 $74544 | $74,544
2018 066-500544 | Contracts for Program Svcs | 40160001 $0| $75,842 | $75,842

Sub-Total: | $199,521 | $150,386 | $349,907
Total: | $199,521 | $150,386 | $349,907
EXPLANATION

The purpose of this amendment is to extend the contract completion date for the continuation of
an educational tuition partnership that will continue to provide educational opportunities in the field of
social work to qualified current and future employees of the Division for Children, Youth and Families.
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The Division for Children, Youth and Families has experienced employee attrition rates that
eclipse the availability of properly trained and educated child welfare professionals in the workplace to
fill vacancies. This has caused significant delays in recruitment. This continued partnership will
provide the Division for Children, Youth and Families with a mechanism with which to recruit and retain
employees and also cultivate a skilled and competent workforce in the social work field. In recent
years this partnership has been used to assist current employees who have applied for Masters’ level
programs to pursue long term training goals to remain as employees of the Division.

This package represents (1) of two (2) amendments for the provision of Educational Tuition
Partnership services. The Department anticipates the other contract will be presented at the next
meeting of the Governor and Executive Council.

The Educational and Tuition Partnership began in 2002, to address the lack of properly trained
and educated child welfare professionals in the workplace to fill vacant positions due to the high
employee attrition experienced by the Division for Children, Youth and Families. In recent years this
partnership was offered to current Division for Children, Youth and Families employees who had
applied for masters’ level programs to advance their skills and pursue long term training goals to
remain employees and continue to contribute to the Division’s mission and vision. This partnership has
provided the Division for Children, Youth and Families a mechanism with which to cultivate a skilled
and competent workforce by sponsoring Bachelor's or Master’s level students for one to two years of
their college level education.

The Division continues to be satisfied with the services provided by Plymouth State University
through this partnership.The Division for Children, Youth and Families has sponsored over two
hundred students in this partnership for its workforce and has succeeded in incorporating a child
welfare focus into the social work curriculum. During the two years of the contract to date, six students
have graduated from the Bachelor of Social Work program and have either been hired or are in the
application process for CPSW positions. These students bring an enhanced level of preparation for
and commitment to these positions, as well as having already completed some of the required pre-
service training. The table below shows the number of participants and graduates for each year.

m m
ETP ACADEMIC | #OF ETP DEGREE # OF SENIOR
HIRED by | PENDING
YEAR RECIPIENTS | PROGRAM | GRADUATES | “'[ v IRE
2014-2015 3 BSW 5 1 1
2015-2016 3 BSW 3 1 2
2016-2017 3 BSW 1 Anticipated wa w/a

This project was competitively bid.

The current contract contains language which allows the Department the right to extend this
project for up to two (2) additional years based upon the satisfactory delivery of services, continued
availability of funds, and Governor and Executive Council approval. The Department is exercising the
renewal for two (2) additional years.
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Should Governor and Executive Council not approve this request, the availability to fill
vacancies with properly trained and qualified professional will greatly diminish. Experienced employees
may obtain other employment opportunities which will cause a high attrition rate and outcomes for
children and families may be greatly compromised.

Area Served: Statewide

Source of Funds: 100% Federal Funds — IV-E Funds

In the event that Federal Funds are no longer available, General Funds will not be requested to
support this program.

Respectfully submitted,

.

Lorraine Bartlett )
Director

Approved by:% M%/\
rey A. Meyers

Commissioner

The Department of Health and Human Services’ Mission is to join communities and
families In providing opportunities for citizens to achieve health and independence.



AMENDMENT #1 to
COOPERATIVE PROJECT AGREEMENT
between the
STATE OF NEW HAMPSHIRE, Department of Health and Human Services
' and the
Plymouth State University of the UNIVERSITY SYSTEM OF NEW HAMPSHIRE

The Cooperative Project Agreement, approved by the State of New Hampshire Governor and Executive
Council on 6/18/14, item # 78, for the Project titled “Educational Tuition Partnership,” Campus Project
Director, Kristina Lind, is and all subsequent properly approved amendments are hereby modified by
mutual consent of both parties for the reason(s) described below:

Purpose of Amendment (Choose all applicable items):

[] Extend the Project Agreement and Project Period end date, at no additional cost to the State.

[] Provide additional funding from the State for expansion of the Scope of Work under the Cooperative
Project Agreement.

X Other: Extend the Project Agreement, Project Period end date, and provide additional funding from
the State.

Therefore, the Cooperative Project Agreement is and/or its subsequent properly approved
amendments are amended as follows (Complete only the applicable items):

e Article A. is revised to replace the State Department name of n/a with n/a and/or USNH campus
from n/a to n/a.

e Article B. is revised to replace the Project End Date of 6/30/16 with the revised Project End Date of
6/30/18, and Exhibit A, article B is revised to replace the Project Period of July 1, 2014 — June 30,
2016 with July 1, 2014 — June 30, 2018.

e Article C. is amended to expand Exhibit A by including the proposal titled, “n/a,” dated n/a.

e Article D. is amended to change the State Project Administrator to n/a and/or the Campus Project
Administrator to Andrew Ines.

e Article E. is amended to change the State Project Director to n/a and/or the Campus Project Director
to Kristina Lind.

e Article F. is amended to add funds in the amount of $150,386 and will read:

Total State funds in the amount of $349,907 have been allotted and are available for payment of
allowable costs incurred under this Project Agreement. State will not reimburse Campus for costs
exceeding the amount specified in this paragraph.

e Article F. is amended to change the cost share requirement and will read:

Campus will cost-share % of total costs during the amended term of this Project Agreement.
e Article F. is amended to change the source of Federal funds i)aid to Campus and will read:

Federal funds paid to Campus under this Project Agreement as amended are from
Grant/Contract/Cooperative Agreement No. from under CFDA# . Federal
regulations required to be passed through to Campus as part of this Project Agreement, and in
accordance with the Master Agreement for Cooperative Projects between the State of New
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Campus Authorized Official /’(
Date /311



Hampshire and the University System of New Hampshire dated November 13, 2002, are attached
to this document as revised Exhibit B, the content of which is incorporated herein as a part of this
Project Agreement.

e Article G. is exercised to amend Article(s) of the Master Agreement for Cooperative Projects
between the State of New Hampshire and the University System of New Hampshire dated November
13, 2002, as follows:

Article is amended in its entirety to read as follows:
Article is amended in its entirety to read as follows:

e Article H. is amended such that:

[[] State has chosen not to take possession of equipment purchased under this Project Agreement.

[[] State has chosen to take possession of equipment purchased under this Project Agreement and will
issue instructions for the disposition of such equipment within 90 days of the Project Agreement’s
end-date. Any expenses incurred by Campus in carrying out State’s requested disposition will be
fully reimbursed by State.

o [X] Exhibit A is amended as attached.
o [X] Exhibit B is amended as attached.
All other terms and conditions of the Cooperative Project Agreement remain unchanged.

This Amendment, all previous Amendments, the Cooperative Project Agreement, and the Master
Agreement constitute the entire agreement between State and Campus regarding the Cooperative Project
Agreement, and supersede and replace any previously existing arrangements, oral and written; further
changes herein must be made by written amendment and executed for the parties by their authorized
officials.

This Amendment and all obligations of the parties hereunder shall become effective on the date the
Governor and Executive Council of the State of New Hampshire or other authorized officials approve this
Amendment to the Cooperative Project Agreement.

IN WITNESS WHEREOF, the following parties agree to this Amendment #1 to the Cooperative Project
Agreement.

By An Authorized Official of: By An Authorized Official of:

Plymouth State University Departmgnt/of Health and Human
Services

Name: Stephen J. Taksar Name:

Title: Vice President for Finance Title: \U

Signature and Date: &5 A4 ,/})p(/ '4/ 221 b Signature and Date:

By An Authorized Official of: the New By An Authorized Official of: the New

Hampshire Qffice of the Attorney General Hampshire Governor & Executive Council

Name: %\’\CGOW\, c\pu Name:

Title: PAG(pand, 7, / Title:

Signature and Date: C/Y // AN 7, Signature and Date:

ﬁ 6/3/1(1
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EXHIBIT A
A. Project Title: (unchanged)
B. Project Period: is amended to read: July 1, 2014 through June 30,2018
C. Objectives: (unchanged)
D. Scope of Work: (unchanged)
E. Deliverables Schedule: (unchanged)
F. Budget and Invoicing Instructions: Delete and replace Section F with the following:

The Contractor will submit invoices to the State on regular Campus invoice forms, no more
frequently than monthly and no less frequently than quarterly. Invoices will be based on actual
project expenses incurred during the invoicing period in accordance with the budget provided in
Exhibit B-1 and Exhibit B-2, Amendment #1, and will show current cumulative expenses by major
cost categories. The Campus will invoice the State separately by State Fiscal Year.

Invoices shall be sent to:

Fiscal Administrator

Department of Health and Human Services
Division for Children, Youth and Families
129 Pleasant Street

Concord NH 03301

Email: dcyfinvoices@dhhs.state.nh.us

Upon receipt and approval of the invoices by the State Project Director, the State will issue payment
to the Campus based upon the costs documented by the Campus.

The Campus will provide a report of the SFY expenses in accordance with the budget categories
described above by July 30™ each year.. Final billing for the agreement must be received by the State
no more than 90 days after the contract end date.
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
OFFICE OF HUMAN SERVICES

Nicholas A. Toumpas DIVISION FOR CHILDREN, YOUTH & FAMILIES

Commissioner

129 PLEASANT STREET, CONCORD, NH 03301-3857

Mary Ann Cooney 603-271-4451 1-800-852-3345 Ext. 4451
Associate Commissioner FAX: 603-271-4729 TDD Access: 1-800-735-2964 www.dhhs.nh.gov
May 23, 2014

Her Excellency, Governor Margaret Wood Hassan
and the Honorable Council

State House

Concord, NH 03301

REQUESTED ACTION

Authorize the New Hampshire Department of Health and Human Services, Division for
Children, Youth and Families to enter into an agreement with Plymouth State University of the
University System of New Hampshire (Vendor # 177866-B010), 17 High Street, Plymouth NH
03224, for an educational tuition partnership that will provide educational opportunities in the
field of social work to qualified current and future employees of the Division for Children, Youth
and Families, in an amount not to exceed $199,521, effective July 1, 2014 or date of Govemor

and Council approval, whichever is later, through June 30, 20186. IDO 7,3 Fé‘ /e?‘ Y F‘d«v ds

Funds are available in the following account in State Fiscal Year 2015 and are
anticipated to be available in State Fiscal Year 2016 with the ability to adjust encumbrances
between State fiscal years through the Budget Office if needed and justified, without Governor
and Executive Council approval.

05-095-42-421010-29600000-066-500544-42106013 HEALTH AND SOCIAL SERVICES,
HEALTH AND HUMAN SVCS DEPT OF, HHS: CHILD PROTECTION, ORG’L LEARNING
& QUALITY IMPROVEMENT ’

Activity
SFY | Class/Object Class Title Number Budget
2015 066-500544 Employee Training 42106013 $98,151.56
2016 066-500544 Employee Training 42106013 $101,369.44 -
Total: $199,521.00

EXPLANATION

The Division for Children, Youth and Families has experienced employee attrition rates
that eclipse the availability of properly trained/educated child welfare professionals in the
workplace to fill vacancies. This has caused significant delays in recruitment. In recent years,
this partnership has been used to assist current Division for Children, Youth and Families
employees who have applied for Masters’ level programs to pursue long-term training goals to
remain Division employees. This Educational Tuition Partnership provides the Division for
Children, Youth and Families with a mechanism with which to recruit and retain employees and
also cultivate a skilled and competent workforce in the social work field.
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The Educational and Tuition Partnership began in 2002, to address the lack of properly
trained/educated child welfare professionals in the workplace to fill vacant positions due to high
employee attrition experienced by the Division for Children, Youth and Families. In recent years,
this partnership was offered to current Division for Children, Youth and Families employees who
had applied for masters’ level programs to advance their skills and pursue long term training
goals to remain employees and continue to contribute to the Division’s mission and vision. This
partnership has provided the Division for Chiidren, Youth and Families a mechanism with which
to cuitivate a skilled and competent workforce, by sponsoring Bachelor's or Master's level
students for one to two years of their college education.

The Division for Children, Youth and Families has sponsored over two hundred students
in this partnership for its workforce and has succeeded in incorporating a child welfare focus into
the social work curriculum.

The partnership continues to allow for higher quality coursework preparation for the
Division for Children, Youth and Families’ workforce, as well as incorporation of current social
work research into the Division for Children, Youth and Families’ staff training program.

This contract was competitively bid. On January 31, 2014 the Department of Health and
Human Services issued a Request for Proposals to solicit proposals for an Educational Tuition
Partnership that provides educational opportunities in the field of social work to qualified current
and future employees of the Division for Children, Youth and Families. The request for
proposals was available on the Department of Health and Human Services' website from
January 31, 2014 through March 14, 2014. There were two (2) proposals submitted.

The proposals were evaluated by a team of Department of Heaith and Human Services
employees with knowledge of the program requirements and the Division for Children, Youth
and Families’ Educational Tuition Partnership program. The team also included staff with
significant business and management expertise.

The proposals were evaluated based on the criteria published in the Request for
Proposals. Both proposals were selected. The bid summary is attached.

The attached contract calls for the provision of these services for two years and reserves
the Division's right to renew the agreements for up to two additional years, based upon the
satisfactory delivery of services, continued availability of supporting funds, and Governor and
Executive Council approval.
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Should Governor and Council not authorize this request; the availability to fill vacancies
with properly trained and qualified professionals will greatly diminish. Experienced employees
may find other employment opportunities causing a higher attrition rate and outcomes for
children and families may be greatly compromised. This includes: children being placed at
greater risk due to inadequate preparation and on-going support to staff.

Area Served: Statewide.
Source of Funds: 100% Federal Funds.

In the event that Federal Funds are no longer available, General Funds will not be
requested to support this program.

Respectfully submitted

Commissioner

Approved Byb .,Lﬂ« . e
Nicholas A. Toumpas (/

The Department of Health and Human Services’ Mission is to join communities and
families in providing opportunities for citizens to achieve health and independence.
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COOPERATIVE PROJECT AGREEMENT
between the
STATE OF NEW HAMPSHIRE, Department of Health and Human Services
and the
Plymouth State University of the UNIVERSITY SYSTEM OF NEW HAMPSHIRE

A. This Cooperative Project Agreement (hereinafter “Project Agreement™) is entered into by the State of
New Hampshire, Department of Health and Human Services, (hercinafter "State"), and the
University System of New Hampshire, acting through Plymouth State University, (hereinafter
"Campus"), for the purpose of undertaking a project of mutual interest. This Cooperative Project shall
be carried out under the terms and conditions of the Master Agreement for Cooperative Projects
between the State of New Hampshire and the University System of New Hampshire dated November
13, 2002, except as may be modified herein.

B. This Project Agreement and all obligations of the parties hereunder shall become effective on the date
the Governor and Executive Council of the State of New Hampshire approve this Project Agreement
(“Effective date”) and shall end on 6/30/16. If the provision of services by Campus precedes the
Effective date, all services performed by Campus shall be performed at the sole risk of Campus and in
the event that this Project Agreement does not become effective, State shall be under no obligation to
pay Campus for costs incurred or services performed; however, if this Project Agreement becomes
effective, all costs incurred prior to the Effective date that would otherwise be allowable shall be paid
under the terms of this Project Agreement.

C. The work to be performed under the terms of this Project Agreement is described in the proposal
identified below and attached to this document as Exhibit A, the content of which is incorporated
herein as a part of this Project Agreement.

Project Title: Educational Tuition Partnership
D. The Following Individuals are designated as Project Administrators. These Project Administrators

shall be responsible for the business aspects of this Project Agreement and all invoices, payments,
project amendments and related correspondence shall be directed to the individuals so designated.

State Project Administrator Campus Project Administrator
Name: Heidi Young, Administrator I Name: Jahnay Pickett
Address: Div. for Children, Youth and Families Address: Plymouth State University
129 Pleasant Street Office of Sponsored Programs
Concord NH 03301 17 High Street, MSC 51
Plymouth NH 03264
Phone: 603-271-7212 Phone: 603-535-3233

E. The Following Individuals are designated as Project Directors. These Project Directors shall be
responsible for the technical leadership and conduct of the project. All progress reports, completion
reports and related correspondence shall be directed to the individuals so designated.

State Project Director Campus Project Director
Name:  Sherri Levesque, Administrator I11 Name: Dr. Cynthia Moniz,
Address: Div. for Children, Youth and Families Address: Plymouth State University
129 Pleasant Street 17 High Street, MSC # 57
Concord NH 03301 Plymouth NH 03264
Phone:  603-271-4229 Phone:  603-535-3077
Page 1 of 7
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F. Total State funds in the amount of $199,521 have been allotted and are available for payment of
allowable costs incurred under this Project Agreement. State will not reimburse Campus for costs
exceeding the amount specified in this paragraph.

Check if applicable
Campus will cost-share 33.84 % of total costs during the term of this Project Agreement.

1 Federal funds paid to Campus under this Project Agreement are from Grant/Contract/Cooperative
Agreement No. from the Catalog of Federal Domestic Assistance, Federal Agency
Department of Health and Human Services, Administration for Children and Families,
Foster Care_Title IV-E Recovery under CFDA# 93.658, Administration for Children and
Families, Stephanie Tubbs Jones Child Welfare Services Program under CFDA# 93.645 and
Administration for Children and Families, Social Services Block Grant under CFDA#
93.667.. Federal regulations required to be passed through to Campus as part of this Project
Agreement, and in accordance with the Master Agreement for Cooperative Projects between the
State of New Hampshire and the University System of New Hampshire dated November 13, 2002,
are attached to this document as Exhibit B, the content of which is incorporated herein as a part of
this Project Agreement.

G. ﬁeek—l-f—eppl-teeb}e
Article(s) of the Master Agreement for Cooperative Projects between the State of New
Hampshire and the University System of New Hampshire dated November 13, 2002 is/are hereby
amended to read:

H. L State has chosen not to take possession of equipment purchased under this Project Agreement.
X State has chosen to take possession of equipment purchased under this Project Agreement and will
issue instructions for the disposition of such equipment within 90 days of the Project Agreement’s
end-date. Any expenses incurred by Campus in carrying out State’s requested disposition will be
fully reimbursed by State.

This Project Agreement and the Master Agreement constitute the entire agreement between State and
Campus regarding this Cooperative Project, and supersede and replace any previously existing
arrangements, oral or written; all changes herein must be made by written amendment and executed for
the parties by their authorized officials.

IN WITNESS WHEREOF, the University System of New Hampshire, acting through the
Plymouth State University and the State of New Hampshire, Department of Heatlh and Human
Services have executed this Project Agreement.

By An Authorized Official of: By An Authorized Official of:
Plymouth State University Department of Heatlh and Human
Services

Namp Q'PI‘\I’\PI’\ I Tal{cnr same‘ s‘la’:\l Ann pf\!\ﬂp)’
M&ce-?:es;dev*fnrpmﬂm‘ﬂ itle.—Associate-Copunissions

Slgnatge and DateJ 5/2 o//y
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By An Authorized Official of: the New By An(Aut orized Official of: the New
Hampshire Office of the Attorney General Hampshire Governor & Executive Council
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Name: J/)aw.,, Niands Name:
Title: /A0 Sdand Ao Title:

ey
Signature Date: — / Signature and Date:
ﬁfd—vm\) : ﬁ_.zb l—3-¢ :/

EXHIBIT A
A. Project Title: Educational Tuition Partnership

B. Project Period: July 1, 2014 or date of Governor and Executive Council approval, whichever is later
through June 30, 2016. The Division reserves the right to renew the contract for up to two additional
years, subject to continued availability of funds, satisfactory performance of services, and approval
by Governor and Executive Council.

C. Objectives: Provide educational opportunities in the field of social work to qualified current and
future employees of the Division for Children, Youth and Families.

D. Scope of Work: Scope of Service to Be Provided:

D1. The Division for Children, Youth and Families (DCYF) will accept up to three (3) educationally
qualified, full- time students per state fiscal year. DCYF reserves the right to reduce the number of
participants; and the right to authorize part- time student participation in the partnership. The
Contractor will be responsible for awarding eligible students with tuition assistance. This will
include:

D1.1. Selecting eligible students (a maximum of three (3) students per state fiscal year) through a
competitive screening process. This process includes three (3) steps.

D1.1.1. Collaborative determination of eligibility of candidacy to the Educational Tuition Partnership by
the Contractor and a DCYF representative using agreed upon criteria (see Exhibit A-1):

D1.1.2. Final interview with each candidate facilitated collaboratively by a Selection Committee
comprised of the Contractor and two (2) DCYF representatives;

D1.1.3. A day-long shadowing experience and written reflection reviewed by the Selection Committee.

D1.2. Assuring tuition assistance is equitably awarded to students.

D1.3. Allocating funds for tuition and stipend assistance to be available each semester.

D2. Assuring all provisions (service, internship and reimbursement) are accepted and adhered to by the
student prior to awarding any tuition assistance. This will include but is not limited to:

D2.1. Obtaining a signed agreement from candidates, who are not current DCYF employees, to accept
employment with DCYF at any of its locations, or with pre-approval to its™ parent agency DHHS,
within three (3) months of completing the program, prior to the candidate beginning the Educational
Tuition Partnership Program. The Contractor will:

D2.1.1. Explain the service commitment requirement (see Exhibit A-1 "2. Service Commitment") and
ensure candidates understanding of repayment should they not follow through with the program
requirements.

D2.1.2. Ensure that students have an additional "check in" meeting with the selection committee between
selection and internship if the internship will not begin for 12 months or more after the initial
acceptance. '

D2.1.3. Terminate and explain the repayment requirement to any candidate that fails to follow DCYF
policies upon notification from DCYF of such failure.

D2.1.4. Forward the original agreement to DCYF, retaining a copy for their records.
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D2.1.5. Provide DCYF documentation of all costs paid through the program to the Campus on behalf of a
candidate required to repay DCYF within 30 days of any request from DCYF.

D2.2. Obtaining a signed agreement from candidates employed by DCYF regarding service commitment
and repayment if candidate fails to meet the terms of the agreement. The Contractor will:

D2.2.1. Explain the service commitment requirement and ensure candidates understanding of repayment
should they not follow through with the program requirements.

D2.2.2. Forward the original agreement to DCYF, retaining a copy for their records.

D2.2.3. -Provide DCYF documentation of all costs paid through the program to the Campus on behalf of a
candidate required to repay DCYF within 30 days of any request from DCYF.

D3. Developing, updating and providing materials such as brochures, web-site advertising etc. to
promote the Educational Tuition Partnership Program. This will include but is not limited to:

D3.1. Providing students and their families' written and verbal information regarding the Educational
Tuition Partnership during the quarterly University Open House;

D3.2. Discussing the Educational Tuition Partnership as one of the core opportunities at the Field
Instructor Training held each winter.

D3.3. Holding two (2) annual information meetings for individuals interested in learning more about
child welfare job opportunities.

D3.4. Making the Educational Tuition Partnership application and brochure available on-line on the
Contractor's website as well as in hard copy publically displayed in the Department of Social Work
on Campus. ‘

D3.4.1. The Campus will get DCYF approval for any brochure changes prior to publishing.

D3.5. Mailing each DCYF Office and facility an updated brochure describing the Educational Tuition
Partnership.

D4. Accommodating students working full time by making adjustments to their course schedules on an
individual basis as well as offering some evening courses.

D5. Ensuring course content is reviewed and updated annually to be consistent with policy and practice
improvements made by the Division for Children, Youth and Families. This includes but is not
limited to:

D5.1. Ensuring the Program Director or her designee will participate in the Council on Organizational
Learning at DHHS; and

D5.2. Having DCYF guest speakers in their mandated Child Maltreatment and Child Welfare and Family
Services courses.

D6. Identifying and evaluating student participant needs, both as students and prospective or current
Division for Children, Youth and Families’ employees. This will include but is not limited to:

D6.1. Surveying students involved with the program to obtain solicited feedback to identify:

D6.1.1. Recommendations for improvement;

D6.1.2. Current program challenges; and

D6.1.3. Barriers to meeting student needs.

D6.2. Examining Title IV-E program outcomes which includes:

D6.2.1. Assessing program participant's child welfare knowledge when they enter the program and at
graduation.

D6.3. Collaborating with BOLQI to determine desired outcomes and identify appropriate measurement
tools.

D7. Collaborating with the Division for Children, Youth and Families (DCYF), Bureau of Organizational
Learning and Quality Improvement (BOLQI) and the Center for Professional Excellence (CPE) to
bring current research and/or curriculum updates to existing Division for Children, Youth and
Families staff training based on current social work research and child welfare practice that aligns
with DCYF’s Practice Model.

D8. Providing or collaborating on at least one form of research or evaluation annually related to child
welfare that can inform and/or impact continuous quality improvement activities in the Division.
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D8.1. The Contractor will identify new student participant research projects into their Child Welfare and
Child Maltreatment courses in addition to the current child welfare research projects within their
Department Social Work.

D9. Providing staffing to fulfill the requirements of this contract, this includes the following positions;

DS.1. Project Director with a minimum of a Master’s level degree in Social Work; and

D9.2. Project Co-Director with a minimum of a Master's level degree in Social Work.

D10. Complying with the confidentiality provisions of RSA 170-G: 8-a. All information regarding the
Division’s clients, client families, foster families, and other involved individuals that the Contractor
may learn is strictly confidential and shall not be discussed with anyone except the Division’s
personnel in the performance of contracted services.

D11. Maintaining and securing all training materials in a confidential area. This includes but is not
limited to any and all case scenarios, photographs, case information, as well as training data and
training records of attendees through this contract.

E. Deliverables Schedule:

El. The Contractor will submit an evaluation report to the Bureau Administrator and Training
Administer of the Bureau for Organizational Learning and Quality Improvement (BOLQI) within 90
days after the end of each state fiscal year that shall incorporate both process and outcome measures.
The report will:

El.1. Contain feedback from those involved with the program, including data and feedback regarding
post-graduate retention in Division employment, this data will be obtained by surveying;

E.1.1.1. ETP participants;

E.1.1.2. ETP Project Coordinator;

E.1.1.3. DCYF student interns; and

E.1.1.4. DCYF program staff.

E.1.1.2. Reviewing participant grade reports and class surveys.

El.2. Provide recommendations and an outline of the steps taken for improvement of the program;

E1.3. Identify program challenges with strategies for improvement;

E1.4. Survey results from participants, Educational Tuition Partnership (ETP) Director, DCYF student
intern Supervisors, post graduate students, and DCYF Program staff;

El.5. Contain the names of the participants, and their grades with courses taken.

E1.6. Contain an assessment of participant’s knowledge regarding child welfare (including their
knowledge of NH’s system) upon entering the program and after graduation.

F. Budget and Invoicing Instructions: The Contractor will submit invoices to the State on regular
Campus invoice forms, no more frequently than monthly and no less frequently than quarterly.
Invoices will be based on actual project expenses incurred during the invoicing period in accordance
with the budget provided in Exhibit B-1, and will show current and cumulative expenses by major
cost categories. The Campus will invoice the State separately by State Fiscal Year.

Invoices shall be sent to:

Fiscal Administrator
Division for Children, Youth and Families
Department of Health and Human Services
129 Pleasant Street
Concord, NH 03301
Email: dbclark @dhhs.state.nh.us
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Upon receipt and approval of the invoices by the State Project Director, the State will issue payment
to the Campus based upon the costs documented by the Campus.

The Campus will provide a report of the SFY expenses in accordance with the budget categories
described above by July 30th of each year. Final billing for the agreement must be received by the
State no more than 90 days after the contract end date.
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EXHIBIT B

This Project Agreement is funded under a Grant/Contract/Cooperative Agreement to State from the
Federal sponsor specified in Project Agreement article F. All applicable requirements, regulations,
provisions, terms and conditions of this Federal Grant/Contract/Cooperative Agreement are hereby
adopted in full force and effect to the relationship between State and Campus, except that wherever such
requirements, regulations, provisions and terms and conditions differ for INSTITUTIONS OF HIGHER
EDUCATION, the appropriate requirements should be substituted (e.g., OMB Circulars A-21 and A-110,
rather than OMB Circulars A-87 and A-102). References to Contractor or Recipient in the Federal
language will be taken to mean Campus; references to the Government or Federal Awarding Agency will
be taken to mean Government/Federal Awarding Agency or State or both, as appropriate.

Special Federal provisions are listed here: [X] None or the Catalog of Federal Domestic Assistance,
Federal Agency Department of Health and Human Services, Administration for Children and
Families, Foster Care_Title IV-E Recovery under CDFA# 93.658, Administration for Children and
Families, Stephanie Tubbs Jones Child Welfare Services Program under CFDA# 93.645 and
Administration for Children and Families, Social Services Block Grant under CFDA# 93.667 .
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Exhibit A-1
Educational Tuition Partnership

Criteria for Selection and Service Commitment of the Educational Tuition Partnership

Terminology for Contract:

PSU — Plymouth State University

DSW- Department of Social Work

MSW- Master of Social Work

BSW - Bachelor of Social Work
'DCYF - Division for Children, Youth and Families
ETP — Education Tuition Partnership

DHHS — Department of Health and Human Services
BEAS - Bureau of Elderly and Adult Services

1. Criteria for Selection:

1.1.

Acceptance into the PSU-DSW (Sample Schedule and Course Descriptions,

located on Campus website)

1.1.1.

1.1.2.

1.2.

1.2.1.
1.2.2.
1.2.3.
1.2.4.
1.2.5.

1.2.6.

1.3.

1.3.5.

1.3.6.

1.3.7.

1.3.8.

Enrolled in BSW Program (this requires that a student be at minimum of
Junior status) and can provide documented proof of acceptance.
The candidate is in good standing with the PSU-DSW.

A timely submitted written application including a 3-4 page essay detailing the
following:

Personal information, background, education, and experience relating to
social work and child welfare;

How a BSW would improve the quality of the candidate’s capacity for working
in the field of child welfare;

Feedback on the realistic job previews for the Child Protective Service
Worker and the Youth Counselor;

Description of the candidate's current child welfare job, if applicable, including
caseloads and responsibilities;

Description of how the candidate sees themselves working for DCYF post
graduation and how that fits into their career goals; and a

Description of all relevant volunteer activities.

Three letters of recommendation. Each letter shall include, at a minimum:

In what capacity that person has worked with the candidate.

How long they have known the candidate.

Why they are recommending the candidate for the ETP.

If the candidate is currently an employee of DCYF, one of the letters of
recommendation must be submitted by his or her immediate supervisor and
detail the following:

How the supervisor thinks a BSW will improve the quality of the candidate’s
work.

Commitment to and outline of how the supervisor will adjust the candidate’s
job responsibilities (i.e. flex time).

Evaluation of the candidate’s job performance, strengths and areas needing
work.

What qualities does the applicant possess that would make her/him
deserving of acceptance into the program.

PSU Educational Tuition Partnership — Exhibit A-1
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1.4.

1.5.

1.8.

1.7.

1.8.

Exhibit A-1
Educational Tuition Partnership

If the candidate is not a current employee of DCYF, to ensure that he or she is
potentially eligible for future employment with DCYF and therefore potentially able
to fulfill the ETP service commitment, the candidate must submit to and
successfully pass a criminal background, Bureau of Elderly and Adult Services
check and DCYF Central Registry check at the time of application and at the start
of their intership if over 12 months.

Once the PSU-DSW has determined the set of eligible candidates, the ETP
Program Director will coordinate a schedule for candidate interviews with the
Selection Committee.

Each candidate shall complete an interview that is conducted with at least three
members of the Selection Committee. Suggested interview questions include:

Why do you want to be a part of DCYF?

Could you summarize your reaction to the DCYF Realistic Job Previews for
both Child Protective Service Workers and Youth Counselors?

What do you feel are your strengths and areas needing improvement?
Why do you think you should be chosen for this program?

How will you balance your school and work responsibilities?

How supportive do you feel your co-workers and supervisor will be of your
decision to further your education?

Where do you see yourself in five years?

The Selection committee shall determine whether non-employee candidates will be
referred for a one-day job shadowing in a DCYF office. The PSU Project
Coordinator will arrange a shadowing date with DCYF if needed. Upon completion
of the shadowing experience, candidates will be submit a one-page written
reflection of their experience to the committee for consideration in the selection
process. objectivity. No candidates will be offered a place in the ETP program until
all components of the selection process have been completed, including the job
shadowing and a written reflection.

The Selection Committee shall make the final selection of ETP participants from
the pool of candidates they have determined eligible for the ETP program. Final
candidate selection will be based on a point system to maintain. The written
components of the application and the interview will be weighted as follows:

Personal Statement 4 points
Letters of reference 4 points
GPA 4 points
Work Experience (SW related) 4 points
Interview 8 points
Shadowing experience

and Written reflection 8 points

32 points

2. Service Commitment of Participants:

2.1.

Participants shall have a service commitment to the Division for Children, Youth
and Families of two years of full-time employment for each academic year (two
semesters) of education provided through the ETP. Part-time students will have a
modified commitment period of one year of full-time DCYF employment for each
academic year (two semesters) of education provided. This service commitment

PSU Educational Tuition Partnership — Exhibit A-1
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2.1.1.

2.2.

2.3.

2.4,

Exhibit A-1
Educational Tuition Partnership

cannot beging to be met until the participatnt has sucessfully complted the ETP
and received their BSWfrom the Campus.

DCYF reserve the right to allow the service commitment to be met through
employment in its parent agency, the New Hampshire Department of Heatlh
and Human Services. Exercise of this right may be made on an individual
participant basis and only upon approval of the DCYF Director.

All participants are required to possess and maintain a valid driver's license,
reliable transportation, liability insurance and for them to successfully pass another
criminal records, DCYF Central Registry check and a BEAS check prio to
beginning the participant’s practicum experience. These requirement shall be met,
and remain in full force, for a period no less than two months after completing the
ETP.

If said participant due to unforseen circumstances (iliness of self or immediate
family member), must break off or take leave of absence from their education, a
letter of explanation must be sent by the participant to the PSU ETP Program
Director. The PSU ETP Program Director will make a recommendation for
acceptance to the DCYF Director of his/her designee. The letter should include
date of anticipated return, if any. It the participant does not return, he/she will be
required to refund the entire amount of tuition, stipends and an additional
administrative fee of 10% of the total cost expended through the program on behalf
to the participant.

If said participant does not accept employment with DCYF or, with approval,its
parent agency, DHHS or voluntarily leaves employment prior to fulfilling the service
commitment referenced above, or fails to complete all of the required coursework
(achieving at least the grade of “C” in foundation courses and formally applying for
the “Option in Child and Family Services”), he /she will be required to refund the
entire amount of tuition, stipends and an additional administrative fee of 10% of the
total cost expended through the program on behalf to the participant. No refund
will be required if there is not a job vacancy within three (3) months of the
participant’s completion of the ETP and receipt of their BSW , or if DCYF does not
hire the participant within three (3) months or approve employment elsewhere in
DHHS as a means to fulfill the service commitment.

3. Determination of Tuition and/or Stipend Support Level:

3.1.

3.1.1.

The tuition amount shall be limited to the tuition levels for the Campus’ BSW
program.

Stipends shall be made available to participants that are in full-time student
status only. This stipend may be used to purchase books, materials and
other necessities required to complete the program. Participants’ travel costs
associated with traveling to and from classrooms and/or practica are not
supported through this agreement. Full-time BSW students shall be awarded
a $1,250 stipend per semester, not to exceed $2,500 per academic year.

Participants’ travel costs associated with traveling to and from classrooms
and/or practice shall be supported directly by DCYF only if the location is
distanced from the Campus. Such costs shall be reimbursed to participants
through the same process utilized by DCYF employees. It shall be a
participant's responsibility to seek such reimbursement and to comply with

PSU Educational Tuition Partnership — Exhibit A-1
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the same requirements for timely filing of requests as DCYF employees.
Participants that do not comply with such requirements shali not be entitled to
the requested travel reimbursement.

4. Requirement Participants Must Adhere to:

4.1.

4.1.1.

4.1.2.

4.2.

Participants shall complete all required coursework for a BSW, as outlined by the
Campus’ Department of Social Work and attend all DCYF pre-service trainings
offered during their participation in the program unless previously attended.

BSW Participants shall take the“Child and Family Services Option in the
Social Work Major” and also complete the following courses:

4.1.1.1. *Child Maltreatment”, “Child Welfare and Family Services”, “Families,
Schools and Communities;

4.1.1.2. One elective course in the area of diversity, as listed by the
Department of Social Work;

4.1.1.3. One seminar to be determined by the ETP Program Director; and

4.1.1.4. A Social Work Field Practicum completed at DCYF.

Participants shall seek a waiver from the PSU ETP Program Director when
unable to attend DCYF pre-services trainings.

All participants must remain in good standing with the Campus’s Department of
Social Work and with DCYF throughout the completion of the ETP or he/she will be
required to refund the entire amount of tuition, stipends and an additional
administrative fee of 10% of the total cost expended through the program on behalf
to the participant.

PSU Educational Tuition Partnership — Exhibit A-1
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NN State of Nets Hampshire

R 2 N DEFARTMENT OF ADMINISTRATIVE SERVICES

u‘w: ' OFFICE OF THE COMMISSIONER .
LYy & State House Annex * Room 110 7 ' o'\'{CL,

tart? 25 Capitol Stuzes ’
N Concard, New Hampshire 03508 5 )
DONALD S HILL Secte 27 2002 °"\1

Comaissianas epier ber 27. i

1603) 2713101 ' N }) IQ?\_

Her Excallency, Govemnor Jeanng Shaheer
and the Honorable Exacutive Councl

State House

Concard, New Hampshire 03301

REQUESTED ACTION

Authorize the State and the University System to utiliza 2 modified, streamiined contract and
grant award process and approve the attached Master Agreament and Cooperative Project
Agreement form for use In such contracts and grants. This process will be effective with the dat2 ot
Govemor and Gouncll approval.

EXPLANATION

On April 12, 2000, University of New Hampshine Prusiderd Joan Leftzel, Vice President foi
Research and Public Service Donald Sundberg, and Executive Director of Sponsored Ressarch
Kathryn Cataneo met with the Govamoar and Exacutive Council to discuss the mutual benefits of
State-University pastnerships and mechanmsms lo suppont those partnerships. One such mechanism
involves streamiining the grant and contact award process between these two State entities. The
Govemor and Council gave their support to this concept, asiang that the Department of Administrative
Services work with the Attorney General's Office and the University. Representatives of these entities
met and agreed to the attached proposed Master Agreement and model Cooperative Project
Agreement format presented here for approval and use in place of the varlous mechanisms currently
used.

Adoption of this Master Agrasement and use of this contracting process Is expected to rasult in
groater efficiencies for alf parties. There will be a unique, eatily identifiable, short format for all
projects with USNH campuses. This consistency sheuld benefit all, including tho Govemor and

Executive Council In their review of proposed USNH-state agency projects. Time spent on individual
agreamants will be raduced significantty. Supperting documents cumrently requirad ftor each contract,

such as the Cerlificats of Exislence and proof of 501(c)(3) status, will be kept on file, saving paper,
tmie and expense for all,

Aespectfully submitted,

Donald S. Hill, Commissioner )

Department of Administrative Servicas
DSH/ew

Aftachments



MASTER AGREEMENT
for
COQPERATIVE PROJECTS
between the STATE OF NEW HAMPSHIRE and the
UNTVERSITY SYSTEM OF NEW HAMPSHIRE

WHEREAS, the Stat> of New Hampshire provides a broad range of services zimed at improving the
lives of New Hampshire's people, and

WHFREAS, the University System of New Hanpshite, acting through jrs respecuve campuses,
provides teaching, cescarch, acd public service for the people of New Hampshire, nd

WHEREAS, both parties agre= that the public 15 best served when the resources nd expertse of its
public entities are shared to address topics of common interest,

THEREFORE, the Swume of New Hampshire, (herginafier "State”), and the University System of New
Hampshice, (hereinafter "University System™), this - day of ), ", 203} ener into an
agrecment for the purposs of joimtly planning and carrying out projects wmn a cooperative manner
(hercinafter “Cooperative Project™) under the terms gad condilons specified below, These terms and
conditions shall apply ic projects funded at the University System by the Stare and shall remain in
force and effect unti] amended or terminated.

I. COOPERATIVE PROJECT AGREEMENT

A Cooperative Project Agresment, (hereinafter "Project Agresment”), shall be executed for cach
Cooperative Project.  Project Agreements will implement the contractual relationship betweeu the
State and the University System and will incorporate the governing tenms and conditions of this
MASTER AGREEMENT. Each Project Agreemeat shall include:

A Name of the department, agency or unit of the Stale, and the name of the Univeraity System
campus participating {n the project.

B.  The cffective starting dare and expiration dare for the Project Agreement, as well as a project
period during which costs incurred by the University System will be considered allowsble
under the Project Agreement.

C.  Description of project activities to be yndertaken during the period of the agreement, © include
(e) project ttle, (b) objectives, (c) scope of work, (d) schedule of reports or other deliverables,
and (¢) budget and invoicing instructions. If additional work, beyond that specified in the
presenc agrecment, is necessery to complete the tofal project, then 3 desaription of proposed
future activities along with 2 imetable and estimated tota) cost should be included.

D Designation of Projéct Administrators.

E. Desiznation of Project Directors.

F.  Funding and other project contributions to be provided by the State, by the University System,
and by any third party during the period of the agreement.  Also, for Federally-funded projects,

the State will identify, by Contract number or Grant and CFDA numbers, the Federa] award
which provides the finding.




o

C. When sppropriate for a paricular Project Agmement, speaitic and.mu.(uahy agrezable
modifications o the terrus of this Magter Agreement.

H. When the Stawc wishes 10 exsrcice its reversionary interest in equipment purchased uncer 2
Project Agreement, instructions for the disposition of equipment at the end of the Project
Agrecment

L The signawire of an agthorized camgus official on behalf of the Universuy System. tie
signature of an authorized official(s) on behalf of the State and, when required, approval by
Gavernor and Executive Council before the Project Agreement becores a valid, enforceable
docurmnent.

2. PROJECT ADMINISTRATORS

The State and the University System shall each designaie 3 Project Administrator for each Project
Agreement. The Project Administrators shall be responsible for the business aspests of projests and all
invoices, paymenus, project amendments and related correspondence shall be directed o the
individaals so designated.

3. PROJECT DIRECTORS

The State and the University System shall each designate 2 Project Dwector for cach Project
Agreement. The Project Directors shall be sesponsible for the technical leadership and conduct of the
project.  All progress reports, completion reports and related correspondence shall be directed to the
individuals so designated.

Joint project proposals to third parties may identify individuals from cither the State or the University
System, or both, as “key personpel "

‘4, INDEPENDENT CAPACITY

The parties apyee that employees of the State, in the performance of their duties and activities coder a
Project Agreement, shall continuc to be in the legal status of State employees and ngt as employees of
the University System; likewise, employees of the University System, in the performance of their
duties and actvities under a Project Agreement shall conunue in the legal status of University System
crmployees and pot es cmployees of the State.

5. CHANGES

The scope of work, total cost, period of performance, specification of deliverables, or any other part of
a Project Agreement may be amended a1 any ime by writien agreement of both parties, subject 1o
required University Systerm and State approvals and, when required, Governar and Executive Council
approval.

6. NON-APFROPRIATION OF FUNDS

All obligations of the Staic under a Project Agreement are contingent upon the availability and
continued appropriation of fonds, and the State shail not be Lisble for payment in excess of available
appropriated funds. In the event of a reduction or termination of the funds appropriated for a Project
Agreament, the State shall have the right to withhold payment pending the reinstatement of the
appropriated funds or to terminate a Project Agreement, in accordance with Article 14.




1. PROJECT COSTS

University System shall ensure thar costs charged 1o Project Agreements are allowable, allocable, and
reasonable in accordance with Federal cast pnciples, OMB Circular A-21, “Cost Principles for
Educational Institutions,” University Sysiem’s employce benefits and facilities & administrauve cosis
shall be charged at no more than the negodiared federal rates in effect at the time the Project Agreement
is executed.

If necessary to accomplish the objectives of a Project Agreement, University System may reallocate up
to 10% of the cumulative cost of a Project Agreement between roajor cost categories (Salaries &
Wages, Employce Benefits, Travel, Supplies/Services, Equipment, Faciliues & Adminisurative Costs)
in order o meet unanticipated needs, Umiversity System may not reallocate funds between cost
calegonies for any reason that is inconsistent with the originel intent of the Statc’s appropriation of
funds. Budget reallocations in excess of 10% of the cumulative cost of a Project Agreement shall
require State approval.

8. COST SHARING

Project Agreements that include cost sharing by the parties shall cleasly state the required cost-share as
3 percentage of total cost rather than as an absolute dollar amount. Each party shall be solely
responsible for providing the resources they have committed to provide in securing furding and neither
shall be expected to contribute toward the commitments of the other.

9. INVOICES AND PAYMENTS

Payments shall be made by the State within 30 days after approving a proper invoice submitred by the
University System for acmal costs incurred to date, Invoices shall show current and cumulative
expenses incured, by major cost categories (Salaries & Wages, Employee Beuelits, Travel,
Supplies/Services, Equipment, Facilities & Administrative Costs). Invoices shall be submited on the
dates and t0 addresses idemtified in the Project Agreement. Qther payment lerms may be negotiated as
pecessary in an individual Project Agreement.

10. FISCAL RECORDS AND AUDIT

The Univensity System shall mainmin adequate financial records, in accordance with generally
accepted accounting practices, to clearly identify expenses incurred under a Project Agreeqent and
shall make such records available af its offices during regular working hours for inspection by
authorized represcoratives of the State during the period of the Project Agreement and for three years
thereafter. These records shall describe the nature of each cxpense, esteblish the relatedness of cach
expense (o the Project Agreement and reflect total project costs including docurentation of State and
University System contributions and all third party contributions to the project,

11. SUBCONTRACTS

Unless provided for in the Project Agreement, neither party shall enter into any subcontract with n
third party to perform all or part of the approved scope of work withour the wotten gpproval of the
other party. If approval is granicd, the paity who subcontracts work hercunder shall be fully
responsible for performance of subcontructors.




{2, SUBLETTING, ASSIGNVMENT OR TRANSFER

Neither party shall subles, sell, transfer, assign, or otherwise dispose of its nght, utle or interest in any
Project Agreement, or any part thereof, without the written consent of the other party.

13. EQUAL EMPLOYMENT OPPORTUNITY

During the performance of any Project Agrecient, the Staie and the University System ages (o
comply with E.O. 11246, "Equal Employment Opportunity.” es mmended by E.Q. 11375, "Amending
Executive Order 11246 Relstng to Equal Employment Opportumity,” and as supplemenied by
regulations at 41 CFR part 60, "Office of Federal Coniract Compliance Programs, Equal Employment
Oppeunity, Deparument of Labor.”

The Swale and the University Systemn will cause the foregoing provisions to be inserted in any
subcontracts for any work covered by this agresment so thet such provisions shall be binding upon
each subcontractor, provided thar the foregoing provisions shall not apply to contracts or subconracts
for standard commercial supplics or raw materials.

14. TERMINATION

Either party may terminate a Project Agreement at any time upon 90 days written notice to the other
party. In the cvent of a reduction or termination of funds appropriated foc a Project Agreement, the
Swate shall have the right to terminate the Project Agreement immediately upon providing the
University System notice of such termination. Expenses mcurred prior to the date of termination will
be borne proportionally by each of the parties according to the Project Agreement budget.

15. LIABILITY

Neither party shall be responsible for the negligent acts of omission or commission of the officers,
employees, agents, or subcontractors of the other party. Neither the terme of this Master Agyeement
nor those of any Project Agreement shall be deemed a waiver of sovereign immunity by either party.

16. ADDITIONAL PROYISIONS AND ORDER OF PRECEDENCE

The parties agree to comply with all governmenta ordinances, laws and regulanons as spplicable to
their respective organizations.

When a Project Agreement includes Federa! funds, all applicable requirements, regulations, provisions,
terms and condiions attending those funds shall be incorporared into the Project Agreement and
adopted in full force and effect 1o the relationship between the Stete and the University System, except
that wherever such requirements, regulations, provisions and terms and conditions differ for
Institutions of Higher Education, the appropriarc requircments will be substiueed (e.g., OMB
Crrculars A-21 and A-110, rather than OMB Circulars A-87 and A-102). References to Contractor or
Recipient in the Federal requirerents, regulations, provisions, wrms and conditions will be taken (o
mean the University Systaem and references to the Government or Federal Awarding Agency will be
taken to mean Govermnment/Federal Awarding Agency or the State or both, as appropriste.

In the event of any inconsistercy berween the terms of this MASTER AGREEMENT, a Project
Agreement and those Federal regulations incorporated herein, the Federal regulations will prevail
before the others, and the Project Agreement will prevail over the provisions of this MASTER
AGREEMENT.




17. EQUIPMENT

Equipment is defined to include all tangible property having a useful life of miore than one year and a
unit cost of $3,000 oc more. Tide to all equipment supplied by the State under the terms of a Project
Agreement shal remain with the State. Title to al! equipment supplied by the University System undet
the termns of a Project Agreement shall rematn with the Universicy System. Except as provided for
within the terms of individual Project Agreements, title to all equipment purchased by the University
System under a Project Agreement shall vest immediately with the University System. The University
System sha!l maintain a list of all purchased equipment, and priority for use of such equipmsnt
throughaut its useful life shal! be to further the joint coopezetive ventures of the parties.

18. INTELLECTUAL PROPERTY

Unless otherwise mutually agreed 1o in the terms of a Project Agreemen, title to data (which is herein
defined as including, but not limited to, software, writings, sound recordings, pictorial reprodustions,
drawings or other graphical representations, reports, blueprnis and works of any similer namre,
whether or not copyrighted or copyrightable) first produced or composed by University System
employees and/oc students in the performance of a Project Agreement shell be the sole and exclusive
property of the University System, who shall have the sole right to determine the disposition of
copyriphts or other tights resulting therefrom, consistent with the pertinent campus policy, provided,
however, that the University System shall grant to the State a non-exclusive, perpetual, myalty-free
license to reproduce, modify and use all such data for its own non-commercial purposes. This
paragraph shall not apply to any data cbtained from the Srate regarding recipients of Medicaid or other
public assistance or any compilation or manipuiation of such data by the University System which is
subject to 42 U.5.C. sec. 1396(a)(7) and accompanying regularions including 42 CFR sec. 431.301-
306; RSA 167:30 or similar state or federa laws.

Unless otherwise mutually agreed to in the tenms of 2 Project Agresment, title to any invention or
discovery made or conceived by University System employees and/ar students i the perfarmance of a
Project Agrecment shall be the sole and exclusive property of the University System, consistent with
the pertinent campus policy. The University System campus shall have the sole right to determine the
disposition of any patents or other rights resulting therefrom, provided however that upon issue of any
palent on any such invention or discovery, the State shall bave the right of first refusal to an exclusive
license to practice the inventdon for a period of time and at a wyalty rate to be negotiated. The State
shall have the right to a non-exclusive, perperual, royalty free license to make and use the invention for
its own non-commercial purposes, but shall not have the right 1o sublicense any invention or discovery
made or conceived in the performance of 8 Project Agreement.

Any license issued to the State hereunder will be effective only afier the parties sign a subsequent
license agreement,

19. PUBLICATION, CONFIDENTIALITY. AND MAINTENANCE OF DATA; ACCESS

Results of work conducted under a Project Agreement may be published, or otherwise publicly
disclosed, jointly by parties, o¢ by either party sepanately, always giving due credit to the other party
and recognizing within proper limits the rights of individuals doing the work. Maauscripts prepared for
publication by either party shall be submitied to the other pany for review und comment prior to
publication. In the event of disagreement a3 to the manner of publication or the interpretslion of
results the party publishing the information will give due credit to the other party, but will sssume full
responsibility for any starements on which there is a differeace of opinion. Any disclosures of data
obtzined from the state regarding recipicats of Medicaid or other public assistance or any compilation




or manipulation of such data by the Liruversity System which 15 subject to 42 U.5.C. sec. 1396(a)7)
and accompanying regulations including 42 CFR sec. 431.301-306. RSA 167:30 or simular state or
federal laws. shall be approved by the State Project Director uccording to procedures descnbed 1a the
applicable Project Agreement. Such approval for disclosure shall not be unreasonably withheld.

The State acknowiedges that Federal Regulatons [e.g., 45 CFR 46] require the University System 1o
mamtain and protect the privacy of all human rescarch subjects and the confidentiality of all personally
identifiable information or information that constructively ideatifies human research subjects. Human
research subjects have the right to be protected against invasion of their privacy, to expect that their
personal dignity will be maintained, and that the confidentizlity of their private information will be
prescrved.  Hence, except as required by law or permitted, in writing, by the subjects themselves,
information through which subjects may be idemtified including, but not limited to, their names,
student identification numbers, hospital identificstion numbers, social security numbers, driver license
numbers, home sdidresses, photographs, and videotapes will be maintained in sxict conlidence by the
University System.

The pagties agree (o maintain all data produced in the performance of & Project Agreemeat for a period
of three years after the expiration date and, except as otherwise governed by applicable State or Federal
regulations, shall make such data available st their offices during normal working hours for inspection
by any authorized represeatative of the other party. If requested, u copy of thesc data shall be
furnished to the other party, except as otherwise gaverned by applicable State or Federal regulations.

20. CERTIFICATIONS AND DOCUMENTS

The University System will file with the Deparunent of Administrative Services the following
centifications and documents for each University System campus, on forns acceptable to the New
Hampshire Office of the Attorney General. These certifications and documents will suffice for all
purposes, such tha no addiional centifications or documents will be necessary. Unless otherwise
indicated below, the certifications and documents will be filed once and updated only as pecessary.

A.  STATUS

e The US. Inemal Revenue Service designations of the University System campus entilies
as 501({c)(3) organizations

s The Certificates of Existence of Universily System campus entities as so designated by the
New Hampshire Sceretary of State.

B. . SIGNATURE AUTHORITY

¢ The University System's delegations of agthority identifving those individuals authorized to
sign Project Agreements on behalf of the University System.

C. INSURANCE

e Cerdficates of insurance, updated annually, which demonstate the following coveragrs:
coommercial general liability, educsiors’ legal Liability, and workers' compensation and
employers® lability.

D.  FINANCIAL AND AUDIT DOCUMENTS
+ University System of New Harpshire Annual Financial Repont

» College and Universitios Federal Rate Agreement for all University System entities for
mvmnces of declaning financial & sdministrative cost rates and fringe benefits rates




* A

¢ University Systemm Annual OMB Circular A-133 Audit.
E FEDERAL CZRTIFICATIONS - FILED ANNUALLY

Drug-Free Workplace

Lobbying

Debarment, Suspession, and Other Responsibility Marners
Americans with Disabilities Act

Equal Emaloyment Opportuniry.

F. OTHFR
e Names of University System Board of Trusless
21. APPROVALS AND AMENDMENTS
This Master Agrecment is bercby approved and effective as of the date of the fast signaure below by
an authorized represcnative of the University System of New Hampshire, State of New Hampshire,

and Govemor and Executive Council. Any mendments to this Master Agreement must be approved
in writing by autharized representatives of these same parties.

mw svmajg HAMPSHIRE:
By «ﬂ"’»—/ /< M‘i ?%/z_
Date

Edward R. MacKzsy, Vice Chancetllor and Treas

FOR STATE OF NEW HAMP: :
By _ ' ' - 0/ 7 /e
Donald S. Hil), Commissioner, Adminisuarive Services / Dk

By P-/F- 0 L
For New Hampshire Office of the Attomey General Darc

- APPROVED:

By

Fot New Hampshire Governor and Executive Counc;l- Date
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COOPERATIVE PROJECT AGREEMENT
STATE OF NEW HAMPSHIRE and
[Name of the University System campus participating in the project]
of the
UNIVERSITY SYSTEM OF NEW HAMPSHIRE

This Cooperative Project Agreement (hereinafter “Project Agreement”) is ealered o by the
State of New Hampshire, [Name of the depariment, agency or unit of the State], (hereinafter
“State™), and the University System of New Hampshire, acting through [Name of the
Universily System campus particlpating in the project]. (hercinafter "Campus"), for the
purpose of undertaking a project of mutual interest. This Cooperative Project shall be carried
out under the terms and conditions of the Master Agreernent for Cooperutive Projects beiween
the State of New Hampshire and the University System of New Hampshire dated November
13, 2002, except us may be modified herein.

This Project Agreement and all obligations of the parties hereunder shall become effective on
the date the Govemnor and Executive Council of the State of New Hampshire approve this
Project Apgrecment (“Eftective date”) and shall end cn [insert date]. If the provision of
services by Campus precedes the Effective date, all services performed by Campus shall he
performed ut the sole risk of Campus und in the event that this Project Agreement does not
become cffective  State shall be under no obligation to pay Campus for costs incurred or
services performed; however, if this Project Agreement becomes effective, all cosis incurred
prior to the Effective date that would otherwisc he allowable shall be paid under the terms of
s Project Agreement.

The work to be performed under the terms of this Project Agreement is described in the
proposal identified below and attached to this document as Exhibit A, the content of which is
incorporated herein us a part of this Project Agreement.

[insert project title)

The Following Individuals are designated uas Project Administrators. These Projec
Administrators shall be responsible for the business aspects of this Project Agreement and all
mnvoices, payments. project amendments and related correspondence shall be directed to the
individuals 50 designated.

FOR STATE FOR CAMPUS
[Nume, Address, etc.] [Name, Address, etc.)

The Following Individuals are designated as Project Directors. These Project Directors shall be
respoasible for the lechnical leadership and conduct of the project.  All progress repons,
completion reports and related correspondence shall be directed to the individuals so
designated.

FOR STATE FOR CAMPUS

[Name, Address, etc.] [Name, Address, etc.}



H.

Total funds in the umount of $ have been alloted and are available for paymeni of
allowable costs incurred under this Project Agreement. State will not reimburse Campus for
costs exceeding the amount specified in this paragraph.

{optional - use when Campus will contribute to the cost of the project) Campus will cost-share
% of total costs during the term ot this Project Agreement.

[optional — use when Federal funds are being used to pay Campus) Federal funds pud to
Campus under this Project Agreement are from (GranVContract/Couperative Agreement
No. | trom {Name of Federal Agency] under CFDA# Federal
regulations requirzd to be passed through to Campus as part of this Project Agreement, and in
accordance with the Master Agreement for Cooperative Projects between the State of New
Hampshire and the University System of New Hampshire dated November 13, 2002, are
attached 1o this document as Exhibit B, the content of which is incorporated herein as a part of
this Project Agreement.

{optional ] By mutual agreement of the parties, Article(s) [list applicabie Articles] of the
Master Agreement for Cooperative Projects between the State of New [ampshire and the
University System of New Hampshire dated November 13, 2002 are hercby amended to read:

{Insert text of revisions here]

{optional] State has chosen to take possession of equipmeni purchused under this Project
Agreement and will issue instructions for the disposition of such equipment within 80 days of
the Project Agreement’s end-date. Any expenses incurred by Campus in carrying out State’s
requested disposition will be fully reimbursed by State.

This Project Agreement and the Master Agreement constilute the entire agreement between Stale and
Campus regarding this Cooperative Project, and supersede und replace any previously cxisting
arrungements, ol or written; all changes herein must be made by written amendiment and executed for
the partiea by their authonzed officials.

IN WITNESS WHEREQF, the University System of New Humpshire, acting through the [Name of the
campus of the University System participating in the project] and the State of New Hampshire, [Namz
of the depantment, agency or unit of the State] have executed this Project Agrecment.

By An Authonzed Official of: [Name of
the Universily System campus |
Name:

By An Authorized Official of: [Name of the

State department, agency or unit]
Name:

Tile:

Fitle:

Signature and Date:

Signature and Date:

By An Authorized Official of the New
Humpshire Oftice of the Attorney General
Name:

By An Authorized Officral of the New
Hampshire Governor & Executive Council
Name;

I'tie;

Title:

Signature and Date:

Signature and Date:




EXHIBIT A
(Proposal)

{Description of project activities to be undertaken during the period of the agreement, to
include: (a) project title, (b) project period, (¢) objectives, (d) scope of work, (e) schedule of
reports or other deliverables, and (f) budget and invoicing instructions. If additional work
beyond that specified in the present agreement is necessary to complete the total project, then a
description of proposed future activities along with a timetable and estimated total cost should be
included also.]

A. Project Title:

B. Project Period:

C. Objecuves:

2. Scope of Work (Include description of specific tasks if appropriate.)

E. Deliverables Schedule (Identify required reports, due dates and receiving party.)

F. Budget und Invoicing Instructions (Include an approved project budget. reallocation restrictions {if
any|, a mutually agreeable payment schedule, and invoicing instructions.)




EXHIBIT B

{All applicable requirements, regulations, provisions, terms and conditions of the Federal
(Contract/Grant/Cooperative Agreement ) shonld be included in this Exhibit and be adopted in fuil
force and effect to the relationship between State and Campus, except that wherever such
requirements, regulatious, provisions and terms and conditions differ for INSTITUTIONS OF
HIGHER EDUCATION, the appropriate requirements should be substituted (e.g.. OMB Circulars
A-21 and A-110, rather than OMB Circulars A-87 and A-102) . References to Contractor or
Recipient in the Federal language will be taken to mean Camrpus; references fo the (rovernment or
Federal Awarding Agency will be iaken to mean Government!/Federal Awarding Agency or State or
both, as appropriate.]




