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REQUESTED ACTION

Pursuant to RSA 21-1:14,1 (b) (7); RSA 541-A:1, XV; and RSA 4:15, the Department of Administrative
Services requests approval of an amendment to paragraph MOP 150 VI, A of the DAS Manual of Procedures
("Department of Administrative Services Multiagency Service Contracts") so as to specify that certain
multiagency services contracts shall be brought to the Governor and Executive Council for approval.
Specifically, the Department requests the addition of a final sentence, as follows (new language is in bold and
underlined):

A. Department of Administrative Services Multiagency Service Contracts.

As a general matter, the Department of Administrative has statutory responsibility for procuring
commodities for all state agencies and is charged with entering into contracts for services that are
intended for use bv more than one state asencv. See RSA 21-1: 11, 1 (a) (1); RSA 21-1, 11, II (f);
RSA 21-1:12,1 (a). At times, the Department of Administrative Services may delegate to agencies
the authority to purchase commodities valued below a particular dollar figure. See RSA 21-1: 17-a.
Unlike other agencies, the Department of Administrative Services has been granted the authority to
establish a set of administrative rules relating to the procurement of multiagency service contracts
and commodity contracts. See RSA 21-1: 11,1 (a) (2); RSA 21-1:14, XII. These rules (Adm Chapter
600) establish a process in which objective criteria are used to select a winning bidder, thereby
helping to ensure that the State's vendors are selected in a fair and nondiscriminatory manner that
does not involve favoritism. In light of the Department of Administrative Services' unique role in the
State's procurement process, the Governor and Council have long recognized, and hereby
specifically reaffirm, that multiagency service contracts established through the Department of
Administrative Services are not subject to the service contract approval thresholds established in
Section V. above. Rather, the Department shall submit multiagencv services contracts involving
an expenditure of one million dollars fSl.000.000) or more to the Governor and Executive

Council for review and approval.
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By approving this item, the Executive Council will approve the addition of the bold underlined language
to paragraph MOP 150 VI, A, as that section may subsequently be renumbered.

EXPLANATION

In June of 2022, the Executive Council met to consider various changes to the Manual. Discussion was
held regarding the unique nature of the Department of Administrative Service's purchasing obligations.
Whereas most agencies procure individual service contracts for the use of their agency alone ("single agency
service contracts"), the Department of Administrative Services procures a number of service contracts for use
by multiple agencies, utilizing clearly established processes found in administrative rules. Although such
contracts are not subject to the $10,000 Governor and Council approval threshold that is applicable to most
agencies, the Council has endorsed altering the Manual of Procedures to specify that DAS multiagency service
contracts valued at $ 1,000,000 or more should be brought to the Council for specific approval. The
Department was asked to draft such a provision for inclusion in the Manual and the language submitted here
would so specify.

Respectfully submitted.

Charles M. Arlinghaus
Commissioner
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DAS MANUAL OF PROCEDURES

EXECUTIVE AND LEGISLA TIVE BRANCHES

MOP 150 Governor and Executive Council Actions

1. Purpose and Scope

The Governor and Executive Council (also known as the Governor and "Governor's Council,"
or simply as the Governor and "Council" or "G & C") are resp^pe for the prudent and
economical expenditure of money appropriated by the Legi^^plTThe Governor and Council
are authorized to approve the expenditures of all State de^^B^|^and to prescribe general
regulations for such expenditures. Disbursements from t^pfatJ^^^ury can be made only on a
warrant of the Governor with the advice of the Couoddkand must o^e^se be made in
accordance with the acts of the Legislature. The^^^pirnor and Council^^^age most state
agency expenditures by approving the "warrant^^scussed at paragraplr^^below), as well as
through the process of reviewing contracts, grants^l^es, and ̂ er expendibles presented for
approval at regular meetings (discussed at section

??S5S

escdbes for Stateiagencies the rules that areThis chapter of the Manual of Procedi
generally applicable to agency action it&^^'i^^ni^overn^^d Council approval. Specific
guidelines for each type of action item, incjMn^&^n^imitSl^^rvice contracts,
memoranda of understanto^^^ts, lease^^uisiti^^te^ propfey, acceptance of grants

fers, trave^pd^^^^^TOjtrnenB^are or will be providedor gifts, expenditure
in other chapters of th^p^ual of P^edures.

IL The ,9jpi5ja,or aiwEmeut^jCottcil Process

A. Hb^the Council O erallytes

ess

The Gove^Sis the supren^^ecutivl^thority of the State. N.H. Const. Pt. 2, Art. 41.
The Executii^Bpuncil is res'^Sible for advising the Governor "in the executive part of
government." >^^^onst. Pt. WArt. 60. The Executive Council is vested with a substantial
number of specific payers ar^psponsibilities pursuant to the Constitution and statutes of
the State of New Governor holds the authority to convene the Council at his
or her discretion for the pScpose of directing the affairs of the state. N.H. Const. Pt. 2, Art.
62. As a practical matter, however, the Governor and Executive Council meet regularly,
approximately twice monthly. A schedule of these meetings is typically posted on the
Secretary of State's website at six month intervals, noting the date, time and location of each
meeting.

Meetings and records of the Governor and Council are subject to the provisions of RSA 91-
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DAS MANUAL OF PROCEDURES

A, the State's Right-to-Kjiow Law. RSA 91-A:1- a, VI(b). The Secretary of State serves
as the recording officer for the Council N.H. Const. Pt. 2, Art. 64; see also Opinion of the
Justices, 79 N.H. 535, 535 (1919). The Department of Administrative Services ("DAS")
serves as the facilitator of the G & C process. Any agency wishing to have an item addressed
by the Council is required to submit the matter to DAS two weeks in advance of the meeting.
DAS then compiles a meeting agenda for the review and approval of the Governor. Late
items may be added to the agenda with the consent of the Governor. The agenda is then
published by the Secretary of State and the items are deliver^to the Executive Councilors
for review approximately five (5) days before the meeting.^

A majority of the Council constitutes a quorum. RS/^^pl6^^Action taken by
Councilors at any duly convened meeting at whi^^'^qSorum is^esent constitutes the
action of the Council. Opinion ofthe Justices, 530, 532 If Councilors
present at a meeting choose to remain silent^®fHerwise abstain ffo^^ting, their
silence or abstention will be taken as acquies^Jce or concurrence in tK^^tion taken by
the majority of votes cast. Opinion ofthe Justi^^^^ N.R^^, 532 (195f^^ost agenda
items require approval of the Gove^or with the c'Si||Mt-^^'e Council. The'^^mcil may
approve or reject an agenda item, item folE|^pn at a later time. T^
Governor does not vote on the agend^e^^ta rather"S^^ses his or her authority
through control of the meeting agendstod negati^^^er agenda items.

B. Approval of Warrajn

Among its many relf^sibilities'fte Governor|ind Executi^Coimcil are charged with
ensuring the prudent^^e,conon^& expenditi^pf money appropriated by the Legislature.
RSA 4:15^^ie?^nmary out t^^^k is the approval of "warrants" to
cover^^^^e^e^^^gs. Dilj^^ments^^^^^^^tate Treasury can be made only on a
wan^^f the Go-^^bi^th m^dvice oftli^^uncil, and must otherwise be made in
acco^^^with the ac^^^.the L^^ature. RSA 4:14; RSA 6:10; N.H. Const. Pt. 2, Art. 56;
Opinio^^^ Justices, 75^^. 624^^;g^(1910); see also Op. Atty. Gen. No. 92-009
(9/30/92).''^"'

The Governor an .^ecutive^^uncil are presented each month (unless another interval is
specified by G & C^§^j^^^mate of the funds required by State agencies to perform
their functions. The Co^^j" pproves this estimated amount, which serves as an overall
authorization (a "w2UTant")^to make the expenditures in question. Periodically, the Governor
and Executive Council are presented with an actual total of the amounts spent and approve a
warrant for those expenditures, essentially "truing up" the numbers in the initial estimate to
reflect actual expenditures.

As discussed in Section V below, the Governor and Executive Council have traditionally
added requirements beyond the mere approval of the warrant for certain types of
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DAS MANUAL OF PROCEDURES

expenditures, including through the review and approval of specific types of contracts,
grants, memoranda of understanding, leases, and other expenditures presented by agencies.

III. Agency Items Requiring Governor and Council Review

Based upon instructions periodically issued by the Council, the Department of Administrative
Services produces an inventory of various types of items that specific G & C review. The
inventory serves as a convenient guide for use by agencies. T^^^pt recent version of the DAS
"Inventory of G 8lC Required Submissions" is incorporated^n^^is Manual of Procedures by
reference. The Inventory may be found in the directory

https://das.nh.gov/moD/incorDorated.aspx

Because the Inventory of G &C Required Submr^lbns may be updated or r^sed by DAS as
circumstances require, without further action by Gdy^^r a
certain that they utilize the most recenMersion of the

icil, agencid^shall make

IV. Incorporation by Refererie€^^Mt|Adniinistrative Handbook

Periodically, the Departg^t^f^^^Jhajnistrati'^^n^SBWd^^ffi^ produces an
"administrative handbo|& (also as the ̂ ^^SBook of B^bs") that is intended to
provide State agencies \^^keneral i®rmation^^^uidance on the organization of State
government, the budget pro'^^jthe^^apcountfe^stem, the Governor and Council
Process, Pr^^e^ffi^^^^gtte'^^he most recent version of the
Departm^^^SrSiS^^^ Se^^s Adminis^^fflandbook is incorporated into this
Manual W^tocedures b>^fejrence'!^^^^andbool^rovides agencies with an easily
accessible^^ to common^fti^istrati^l^ssues, including but not limited to matters
addressed in tlf^^anual of Pr^^^es. I^raintended as basic guidance and should be
interpreted so aS^^consistent^|h this N^ual and operative law. To the extent that any
of the guidance co^^fed in the HSdbook may be inconsistent with this Manual, the terms
of the Manual of Proc^tires shal^^ntrol.

The Administrative Handbod^my be found in the directory located at:

https://das.nh.gov/moD/incorDorated.asDX

Because the Administrative Handbook may be updated or revised by DAS as circumstances
require, without ftirther action by Governor and Council, agencies shall make certain that they
utilize the most recent version of the Handbook.
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DAS MANUAL OF PROCEDURES

V, Governor and Executive Council Approval
Thresholds

A. Thresholds Established

The Governor and Council have traditionally specified^^^ertain types of
expenditures require their direct approval in additionj^^^^approval afforded by the
warrant. Agencies must bring expenditures of varioi^tj^s which are above a
specific monetary threshold to the Governor and'*'%cecuti^^^uncil for their direct
review and approval. Except as is otherwis^^^ided in th^^^^ter, approval of the
Governor and Executive Council is requi^^^^rder for any el^^tive branch
agency to:

1.

2.

3.

Incur costs associated wi^ organizedln^dng^i^^e amount of^^|pO or
more;

Incur membership fees or|
MOP Chapter 1200;

a«:

amountes

sws

SMS

SMS
fiSiS
.^SMS.^S^SSSS«

Enter int®^Ti^4i^tracts m
type ot^emce.

SMS

500 or more under DAS

||OQO or more covering any

Enter into ah^^teraj^Wcyi^emor^^un of understanding (MOU), as to
desc^^fii^f^^fels, if tl^^OU involves an expenditure inle amot^^^MO^O^^^more;''

Enter into an^^emal'*^^morandum of understanding, as to be further
'^^cribed in , if ti^dOU involves either a State expenditure (in

6.

7.

aSamount), the^peipt of fimds, or the establishment of an enforceable
obligation;

Award gS^^urt^teis to be further described in MOP 163, in the amount
of $ 10,000 ot^pre;

Accept grant funds, as to be further described in MOP 163, in any
amount. In this regard, it may be necessary for an agency to request the
authority to "accept and expend" the funds received. It is anticipated that
"Accept and Expend" and"Budget and Expend" requests will be further
described in Chapter MOP 199 of this Manual.
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DAS MANUAL OF PROCEDURES

Enter into a lease, license agreement or other use of premises agreement,
as to be further described in MOP 165, in which the State will be a tenant
of a third party, if the lease, license or other use of premises agreement
involves an expenditure in the amount of $10,000 or more; or

Unless otherwise provided by statute, enter into a lease, as to be described
in MOP 165, in which the State will be a landlord to a third party.

10. Enter into a license agreement or other use of p^^^es agreement, as to
be described in MOP 165, where the State is^e|Q^er of the subject
property, if the license or other use of prepJi^^Sreement involves the
receipt of funds in the amount of S10,000^pTior

B. Applicability of G&C Approval Thresbj

1.

4.

All amendments to service contract^iemorand^of underst^mg,
grants, leases, license a^ements, or agreements^
which have been appro^^b^' the Govem§ii|^uftxecutive Council^
shall themselves requir^^^^j^val o
Executive Council regar
impose an additional cost.

e

emor and

r or nom

aw
aw aw

aw
awsa:

aw
aw "a^^igderstanding, grants,
mises agf^ments which would, in
an

%aws

amendments

Amendirllf^to semee contra^
leases, i^^se agreer^nts, or us(
combinati^l^th thePiderlying defect or other item, bring the amount of
^exontract^l^a^ora^^^iunderst^^ng, grant, lease, license agreement or
X'>N'2:y yv

subparagi^^
regardless dr^^ther i,underlyingxontract or other item was originally^^ented to tl^^^em^^id Council.
The^pproval thresholds noted in paragraph A. above apply in the aggregate.
In oth^^prds, if ̂ Sntract, memoranda of understanding, grant, lease,
license^®ement§^use of premises agreement would not involve an
expenditurcftafll^t or above the applicable threshold in a single fiscal year,
but the item ̂ ufd last for a number of years and the total expenditure would
ultimately bring the dollar value of the item to a figure which is at or above
the threshold. Governor and Council approval shall be required.

Multiple contracts, grants, memoranda of understanding, leases, license
agreements or use of premises agreements by an agency with the same
vendor during a single fiscal year (regardless of whether or not all of the
expenditures will be made during that fiscal year) shall require Governor and
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DAS MANUAL OF PROCEDURES

Council approval if the total amount of the multiple items is at or above the
applicable G & C approval threshold.

C. Prohibition on Division of Costs to Avoid Thresholds

Agencies shall not seek to avoid Governor and Coimcil approval of costs
associated with organized meetings under subparagraph V, A. 1. above by
viewing individual costs associated with the mee^g independently. Costs
associated with organized meetings which wouj[^^tt^ombination with any
other cost pertaining to that meeting, bring th^^^ amount of those costs to

equire Governor andthe threshold amount specified in A. 1. a
Council approval.

Agencies shall not seek to avoi(
contracts, grants, memoranda ofMfestanding, leases, lice^^^greements or
use of premises agreements by entei^pinto va^^ agreementl^^ a
vendor that are below Ihe^pHcable ai^^^^^^Siold. Such dm^^
agreements shall be co'^Set^ together -^^^^urposes of determining
whether the item is at or'^l^^^^^plicabl^^^oval threshold and shall
thus require Governor and^undi^^^roval.

ve

val of

VL

A.

Specif»ovisi^s Regi^gthe
Departn^^ of i§minist^&ve Services

>,ai^ent^ffAdmiDis.t

As a ge®ai matter, thel^^
procurin^^l&mmodities for^
for services

uttiagency Service Contracts.

Administrative has statutory responsibility for
and is charged with entering into contracts

'More than one state agency. See RSA 21-1: 11,1
(a) (1); RSA 21^^1,11 (f); Rl^ 21-1:12,1 (a). At times, the Department of
Administrative S^^es may.^legate to agencies the authority to purchase commodities
valued below a parti^lir do'l^^figure. See RSA 21-1: 17-a. Unlike other agencies, the
Department of Adminisra^p'^Services has been granted the authority to establish a set
of administrative rules relying to the procurement of multiagency service contracts and
commodity contracts. See RSA 21-1: 11,1 (a) (2); RSA 21-1:14, XII. These rules (Adm
Chapter 600) establish a process in which objective criteria are used to select a winning
bidder, thereby helping to ensure that the State's vendors are selected in a fair and
nondiscriminatory manner that does not involve favoritism. In light of the Department of
Administrative Services' unique role in the State's procurement process, the Governor
and Council have long recognized, and hereby specifically reaffirm, that multiagency
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DAS MANUAL OF PROCEDURES

service contracts established through the Department of Administrative Services are not
subject to the service contract approval thresholds established in Section V. above.
Rather, the Department shall submit multiagencv services contracts invoiving an

expenditure of one milHon dollars (Sl.000.000^ or more to the Governor and Executive

Council for review and aporovaL

B. Department of Administrative Services Reporting on Contracts and Grants

The Department of Administrative Services shall, oir^pfterly basis:
Sir

1. Report to the Governor and Executive Coi^liprsem^^ntracts, memoranda
of understanding, leases, license agreements^i^pse of premi^^^eements for
amounts below the applicable threshold^^parth in paragrap
have been approved by agencies withou^^emor and Executive

. above which

ifeftincil action;

and

2. Report to the Governor and^^^ive Councii^^^ants awarded by Stait^
establilfie^ in paragraph V, A. 7agencies which are at or below

above.

VII. Past PractiM
xVx

Unless otherwise s^cMed ufflis>.Ghapter, dUrrent practices regarding transactions not
requinW^^enior andlE^uti^^^ncil approval, or any other matter pertaining to
^^S^^ecu^ouncif^^^l remain in effect until otherwise
^®ied in this or i^^Adminisfflive Handbook incorporated herein by
re^^^ under Sect^pg/ ab^^^r until altered by direction of the Governor and
Counci^

VIIL Designati^^f Re^pactive and Sole Source Contracts in Agency
Requests to^%qyei|itor and Executive Council

B.

In submissions to the Governor and Executive Council, agencies shall clearly and
prominently identify any request for approval of a "sole source" contract or request for
retroactive approval of a contract in the manner set forth below. Further information
regarding "retroactive" and "sole source" contracts is to be included in Chapter MOP
160.

Agencies shall state in the first paragraph of their letter requesting Governor and
Page 7 of 15 Adopted 4/7/2010

Approved 4/14/2010
Most recently amended 6/6//2018 (entire
chapter readopted with clarifying
amendments); approval threshold
amended effective 7/1/18



DAS MANUAL OF PROCEDURES

Executive Council approval (the "Requested Action" section) that the item at issue
involves a "sole source" contract, a request for retroactive approval, or both, whichever is
the case. This statement shall be set forth in bold print.

C. In addition to the foregoing, whenever a submission to the Governor and Executive
Council involves a "sole source" contract and/or a request for retroactive approval, the
agency shall include in the first paragraph of the explanatory portion of its letter (the
"Explanation" section) a clear indication of the reason or ̂ sons that the matter is
presented as a "sole source" item and/or a retroactive it^g

IX. Consent Cialendar for Certain Item

A. This section of the Manual of Procedures cl^^bes for agencie^t^^consent
calendar" process established by the Go\^^^ and Executive Counc^^lus
calendar is for use in certain recurring circ^^^ces where requests h^^view
and/or approval generally do not give rise to if^Mdes Governor
Council.

B. An agency may request that the fo^Wm^t^j^of item^^^placed on the
"Consent Calendar" for Governor ah^Iou^^^:^^w an^^^proval, provided
that they do not inyo®^:equest for®roacti^G%^. Rega^ss of whether an

.. Services willagency has made^cJ^raq^st, the Departmpntto
determine whetnef|requests oithe followM^e received=^om agencies (which
do not involve a reti^^tive of ̂ ^^a nature as to render them
appropriate for placem^t ontfe^onsent cSendar and will convey that

fol lowi^twes 6m^enditu^%pprovals:

b)

Wm

ivel expenditures;

J^uests tp^pprove tuition expenditures;

d)

Reques^ibr issuance of a warrant from funds not otherwise
appropriated authorizing the Treasury to issue checks to rightful
owners of abandoned or unclaimed funds;

Requests to approve participation fees or dues for membership in
an organization which are applied for and registered in the name of
the State of New Hampshire and/or in the name of the State
agency, to the extent that such dues or fees require the approval of
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DAS MANUAL OF PROCEDURES

2.

3.

the Governor and Executive Council pursuant to DAS MOP 1200.

The following types of approvals ofacceptances:

a) Requests to approve receipt of gifts.

The following types of reports and findings:

a) Agency annual and biennial reports;

b) Requests to accept, ratify, confirn^^;^f^g|and/or adopt reports and
r*i i i nifindings of the Governor and Cp^StTs desifeiee under section 21 of

RSA 195-D, the New HampshwHealth and'^^me.ation Facilities
Authority Act;

c) Department of Transportati{J^4pnthly ̂ jiipment Acqi^^ion
Plan Status RepoiJs which the d®Suttri^fis required to s^^t to
the Governor ai^E^^cutive CouriqiMirsuant to any law,
including budge^^^^e§

4. The followingjypes of norri'^tionsf'<ioi0rrnatioHs^ appointments:

a) ^^mhati^^^fer appoirf^^^Fproi^^te^ of field officers of the.1 -Rational G^^i^d confirmation" '—
o§fi)se nomin^^^ field officers;prompjtmns

and Aif^^tional G^^i^and confirmations, appointments or

^ointrri^^^d coh^^gtioii^f assistant attorneys general,
cnl^^^ justi^^vestiga^^^d consumer protection investigators
in the^^partm®»f Justice;

Appointm^^ of members of highway layout commissions
t,established|pirsuant to RSA 230:14 and commissions and special

>jnmissioff^stablished pursuant to RSA 230: 45.

The followil^^^iie^ of other items:
a) Amenchnents or extensions to contracts which would not result in

an additional cost to the State that has not been previously
authorized by the Governor and Executive Council.

b) "External" memoranda of understanding involving a state expenditure,
the receipt of funds or an enforceable obligation if the dollar value of
that memorandum of understanding is less than
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DAS MANUAL OF PROCEDURES

$10,000.

C. An agency wishing to place an item on the Consent Calendar shall clearly state at
the beginning of its written submission to the Governor and Council that the item
is to be placed upon the Consent Calendar. If the agency requests placement of an
item on the Consent Calendar and the item is of the type specified in paragraph B
above, it shall be placed on that calendar by the office of the Secretary of State if
the Department of Administrative Services concludes that^^^h placement is
appropriate in light of the particular facts of the reques^^^Department of
Administrative Services may also specify that the f(^g^^ types of items are to
be placed on the Consent Calendar, regardless of̂ A^^^^^gency has made such
a request, if it concludes that the item is not lik,^|^^^ive r^^ginquiries by the
Governor or Executive Council and does no^lplve a request^ifec;^retroactive
approval.

D. An agency that does not wish an item that fs^|he type^Mcified in p^^ph B
above to be placed on the Consent Calendar sF^^^^^Pate that pre^^^^ at
the beginning of its written su^^Sion to the G^&itbrand Council. If su^^a
Statement is made by the agenc)^i^'e®ia shall not %|^aced on the Consent
Calendar.

E. Items specified as#biis^t%,Calendar itbms shaUlMljStj^ in a
the meeting agen^^This shall p.
other agency reqi^ts are co^^)dered.

..ed®ie sect^^of
arate section of

the agenda where

Prior tOsOP52U«.the tim^^aj^'i^^lthe Governor or any member of the ExecutiveF.

C^^p^fp^toye anyStpi fronfM^gns^^Calendar. Items removed from
tH^^isent Cafe®kshai1^ft:GonsideiS^^he time of other requests relating t<

G. All iter^^ot removed fni®fethe Cor^nt Calendar shall be considered and voted
on by wa)^j^ingle motiM for approval of the Consent Calendar.

ss?

H. If an agency has^n(%l^usifiess'before the Governor and Executive Council after
action is taken on'^^^^Rlalendar items, the agency's representative is not
required to attend the remainder of the meeting.

X, Audio Recording of Meetings of the Governor and
Executive Council and Public Hearings Conducted by the
Executive Council
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DAS MANUAL OF PROCEDURES

A. This section of the Manual of Procedures describes for agencies a policy adopted
by the Governor and Executive Council relating to the audio recording of certain
Governor and Council proceedings.

B.

C.

D.

On March 10, 2010, the Governor and Executive Council adopted a policy
entitled "Audio Recording of Meetings of: the Governor and Executive Council
and Public Hearings Conducted by the Executive Council." At the time this
policy was adopted, it was noted that the policy would b^escribed in the DAS
Manual of Procedures and that a copy of the policy waUf^p available to State
agencies as an addendum to the Manual. Policy 20^^Ji^eneralIy described
below. The policy itself appears as an addendum^^t^^m^f this chapter of the
Manual, under the section entitled "Other SoutQ^^d Inf®hation.

GovernorGovernor and Executive Council Policy 2|l^^^rovides that w#^^ Gc
and Council meet in official session, and wSen the Council conduct^ublic
hearings, the Secretary of State is to make ari^^io recotdmg of the ml&^^g or
hearing. It further provides that^^ Secretary ̂ ^^^^^Siclude an auc^j
recording of each meeting and l^^^^in the Secr^a^s record of the
proceedings, but that the Secret^^^^p:^s will noh^^^ess remain the official

ig being a^sUoplemental record.minutes of the meeting, with the a^p refe^

Governor and Exe^t,.
recordings shouldl^avaiM

icil Pol^^^lplO-^^^^^^deS^t^t audio
^ to the piMit in^Smnr^^Hgital format; that the

recordings shoulo^^ccessibl^t the Sec^^p' of State's (mice, the State
Archives and on th^^te's that ef^lronic files are to be available for
downlQ^^g^out cl^^^^^ptfeS||te's v^Mte; and that any person
requ^^^ai^^tronic c^p^^^e atidt^ije 6^CD or other media shall pay the

co^^^ditionally, certified paper
be available upon written request for
^tary of State of the estimated cost of

C(^^T producmg<=<^^provi^i
tran'^mgts of audio re^rUings^.
transcri^^n and paym^^^ the
transcripti^E^as well as pfenent ofla^ balance due for the actual cost upon
receipt of the|^er transciigm

XI. Approval of to Classified Employee Salary and/or
Associated Amount^elating to a Previous Fiscal Year

Governor and Executive Council approval of adjustments to classified employee
salary and/or associated amounts relating to a previous fiscal year shall be included
in Chapter MOP 166 of this Manual of Procedures. Until such time as that chapter is
adopted, current practices regarding approval of adjustments to classified employee
salary and/or associated amounts relating to a previous fiscal year (previously
addressed in MOP 150, V) shall remain in effect unless otherwise specified in this
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Manual, the Administrative Handbook incorporated herein by reference under
Section IV above, or until altered by direction of the Governor and Council.

XII, Councirs Periodic Review of Processes

A. The Council concludes that new technologies, statutory provisions and practical
concerns may at times make it advisable to reassess^the processes associated
with the submission of items to the Governor a^^^^utive Council. Although
the purely internal processes of the Govemoc^^^ouncil, such as the
establishment of the agenda and times and^^^S^^geetings, would not
generally require memorialization in tl^^^ual o^^^edures, the Council
formally adopts this section of the Ma^^so as to foste^an organized,
productive and focused method ofjg^^nuing process irn^^ement.

B. At a public meeting of the Council SchedulediSfeduled

I.

(6) months after the Coi
shall schedule a meetim

t^^e place appfcimately six
forî ^ng an electiori^e Councilicil's first mee:

die purpose d^^^fewing its functions and
processes. That meetin^lftaf^^Me consid^^pn of at least the following:

1. The types of items whici

of whedidrlb'a^cular typesllf itemsi ...
renio^^ from^Q^vGovernoliand^^^^ ■

e Gove
JKS

and Coc^il review and assessment
jpro^^^ely be placed on, or

2. Assess^CTt of th^Govemor ani^^uncil's monetary thresholds for review
id appro'^feQ[^^^|a|^^s of a^^cy expenditures and contracts;

t of^^/)cumentati^which agencies are required to submit to
t and ̂ ^bicil in vanous contexts;

8a?S

the Gov

m

5.

hich may be available to assist the Governor,
2f^ouncil and^encies in the review of items submitted for Governor and

ion; and

^Miners as the Governor or members of the Council believe may

Couhoil const
tffS;

Such o

improve tliFGovemor and Council process, including consideration of
whether additional meetings may be necessary to further discuss or
implement any desired changes in processes.

One or more representatives of the Department of Administrative Services shall
attend the Council's periodic review of its processes and shall provide a review of
its continuing development of the Manual of Procedures.
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XIII. Other Sources and Information

A. References for Section II:

Constitutional Provisions

N.H. Const. Pt. 2, Art. 41

N.H. Const. Pt. 2, Art. 56

N.H. Const. Pt. 2, Art. 60

N.H. Const. Pt. 2, Art. 62

N.H. Const. Pt. 2, Art. 64

5w5x
5S5S

aw

aw

sw
aw

aw
a>a>
awjw

Statutes

awxs

RSA4:14 awA

aw

RSA4:15
sw

m

RSA6:10 aw

RSA2«5 aw
KSKv

aw

aw

(a 1
aw

a 2RSA21

«y5

aw

12 a aw

RSA21-

RSA21-

RSA 21-1:14, XII

RSA21-I: 17-a

RSA91-A:l-a, VI(b)

Opinions and Other Sources
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Opinion ofthe Justices, 75 N.H. 624, 626 (1910)

Opinion ofthe Justices, 79 N.H. 535, 535 (1919)

Opinion of the Justices, 98 N.H. 530, 532 (1953)

Op. Atty. Gen. No. 92-009 {9130/92)

B. References for Section VI:

Statutes

RSA21-I: 11,1 (a)(1) and (2)

RSA21-I: 11,11 (f)

RSA21-I: 12,1(a)

RSA21-I: 14, XII

RSA21-1: 17-a

cil^olicies
i?®

ludio Recorat^pf: Me^ngs of the Governor and Executive Council
Public Hesl^s Cond^^d by the Executive Council^d

Administrative RidM

Adm Chapter 600

C. Ad^^mda aWIExecutiv^i
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Governor and Executive Council Policy
2010 >1

Audio Recording of:
Meetings of the Governor ud Executive Council

and

Public Hearings Conducted by the Ex^tive Council

Whereas, the Governor and Executive Council seek to make their meetings and hearings more accessible
to the public; and

Whereas, the Governor and Executive Council have determined that it is beneficial to make and maintain
a verbatim audio record of their meetings and hearings;

Now, therefore, the Governor and Executive Council adopt the following policy:

When the Governor and Executive Council meet in official session and when the Executive Council

conducts public bearings the Secretary of State is requested, pursuant to Part 2, article 68 of the New
Hampshiie Constitution, to make an audio recording of the meeting or hearing. Furthermore, the
Secretary of State is requested to include an audio recording of each meeting and hearing in his record of
the proc^ings. The ̂ retary of State's minutes shall remain the official minutes of the meeting. The '
audio recording shall be a supplemental record of the meeting.

A. The audio recordings should be available to the public in a common digital format. The audio
recording should be accessible along with the ofTicia! minutes kept by the Secretary of State at
his State House ofUce, the State Archives, and on the State's web site. Electronic files shall
be available on the web site for download without charge. Any person requesting an
electronic copy of the audio file on CO or other media shall pay the cost for producing and
providing the copy.

B. Certified ptq>er transcripts of the audio recordings shall be available to any person who
submits a written request for the audio record to be transcribed, pays to the Secretary of State
the estimated cost of transcription prior to the transcription being made, and pays any balance
due for the actual cost upon receipt of the paper transcript.

This policy shall be effective upon approval.

Approved by the Governor and Executive Council.

^ Secretaryecretary

Meeting Date:

oT State
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