


OFFICE OF STRATEGIC INITIATIVES

SUBJECT: WEATHERIZATION ASSISTANCE PROGRAM (WAP) PY20 CONTRACT WITH
COMMUNITY ACTION PARTNERSHIP OF STRAFFORD COUNTY

AMENDMENT

This Amendment dated May 10, 2021, is between the State of New Hampshire, Office of Strategic
Initiatives, 107 Pleasant Street, Concord, Merrimack County, NH 03301 (hereinafter referred to as “OSI”)
and Community Action Partnership of Strafford County, 577 Central Avenue, Suite 10, Dover, Strafford
County, NH 03820 (hereinafter referred to as the “Contractor”).

Pursuant to an Agrecrﬁcnt (hereinafier referred to as the “Agreement”), Contract Number 1075530, as
approved by Governor and Council on June 24, 2020 (Item #75), the Contractor has agreed to provide
certain Services, per the terms and conditions specified in the Agreement in consideration of payment by

OSI of certain sums as specified therein.

 WHEREAS, pursuant to the provisions of Section 17 of the Agreement, the Agreement may be modified
or amended only by a written instrument executed by the parties thereto and only after approval of such

modification or amendment by the Governor and Council; and
WHEREAS, The State and the Contractor have agrecd to amend the Agreement in certain respects;

NOW THEREFORE, in consideration of the foregoing and of the covenants and conditions in the
Agreement as set forth herein, the parties agree to the following:

1. Amendment and Modification of Agreement. The Agreement is amended and modified as
follows: ' '

A) Price Limitation: Amend Subparagraph 1.8 of the Agreement by striking the
current sum of $155,343.00 and inserting in place thereof the total sum of
$278,649.00 wherever it occurs.

B) Time Extension:-Amend Subparagraph 1.7 of the Agreement by striking the
current completion date of June 30, 2021, and inserting in place thereof June
30, 2022, wherever it occurs.

C) Exhibit B — Scope of Services: ‘
a. Amend Exhibit B, Item #2, by striking the current completion date of

June 30, 2021 and inserting in place thereof June 30, 2022 wherever it
occurs. .

b. Amend Exhibit B, Item #4, by striking the current phrase “eighteen
(18) dwelling units” and inserting in place thereof “twenty-nine (2%)
dwelling units.”

D) Exhibit C — Payment Terms:
a. Amend Exhibit C, first paragraph, by striking the current sum of

$155,343.00, the “Contracted Amount,” and inserting in place thereof
the total sum of $278,649.00.
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b. Amend Exhibit C, first paragraph, by striking the current sum of
$15,615.00 for Administration and inserting in place thereof the total
sum of $32,219.00.

c. Amend Exhibit C, first paragraph by striking the current sum of
$10,907.00 for Training and Technical Assistance and inserting in
place thereof the total sum of $19,993.00.

d. Amend Exhibit C, first paragraph, by striking the current sum of
$4,936.00 for Health and Safety Measures and inserting in place
thereof the total sum of $1,821.00.

e. Amend Exhibit C, first paragraph, by striking the current sum of
$123,885.00 for Program Activity and inserting in place thereof the
total sum of $224,616.00.

2. Continuance of Apreement. Except as specifically amended and modified by the Terms
and Conditions of this Amendment, obligations of the parties hereunder shall remain in full
force and effect in accordance with the terms and conditions set forth in the Agreement as it
existed immediately prior to this Amendment.

IN WITNESS WHEREOF, the parties have hereunto set their hands as of the day and year first above
written.

"STATE OF NEW.

Ofﬁc;af Strategif I
By: M l

ared Chicoine, Director

A

mmunity Action Partnegship of Strafford County

By: 7//‘( &m% I

BetseY Andrews Parker, Chief Executive Officer

State of NQIA) Hﬂ/m ﬂémf&
County of w oA,

On this_| A day of May, . ,2021, before me,‘kﬂ'ﬁ'g\w&h W\ risam,

the undersigned officer, personally appeared tsey Andrews [fArFet” , who

acknowledged himself/herself to be the fzo -~ of Community Action Partnership of
Strafford County, a corporation, and that he/she being authorized so to do, executed the foregomg

instrument for the purposes contained therem

IN WITNESS WHEREOF I hereunto set my han and ofﬁcnal seal.

gy,

;x“ E M %,
//)’Lmaw "'

No{ary Public/Justice of the Peace

] ”,”

§ commssnoN 22
=% EXPIRES s 2
| My Commission expires: ﬂ%jﬁ { JULY 15, 2025 1N
Approved as to form, execution and substance: 2 % 40 §

' -ﬁx.?.‘?--'\<t~~

A ’f \\\
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OFFICE OF ATTORNEY GENERAL

By/

_~"Assistant Attorney General

Date: __ é/{/ZOZﬂ

I hcfcby certify that the foregoing contract was approved by the Governor and Council of the State of
New Hampshire at their meeting on ____ . 2021

OFFICE OF THE SECRETARY OF STATE

By: .

Tile; ...



~ State of New Hampshire
Department of State

CERTIFICATE

1, William M. Gardner, Secretary of State of the State of New Haropshire, do hereby certify that COMMUNITY ACTION
PARTNERSHIP OF STRAFFORD COUNTY is a New Hampshire Nonprofit Corporation registered to transact business in New
Hampshire on May 25, 1965. I further certify that all fees and documeats required by the Sccrctary of State's office have been

received and is in good standing as far as this office is concerned.

Business ID: 65583
Certificate Number: 0005337935

IN TESTIMONY WHEREOQF,

I bereto set my hand and cause to be affixed
the Seal of the State of New Hampshire, '
this 2nd day of Aprl A.D. 202i.

Do Kok

William M. Gardner
Secretary of State




CERTIFICATE OF VOTES

(Corporate Authority)

i, Jean Miccolo Clerk/Secretary of Community Action Partnership of Strafford County

{name) {comoration name)
(hereinafter the “Corporation™), a New Hampshire corporation, hereby certify that: (1) I am the duly
{statc)
elected and acting Clerk/Secretary of the Corporation; (2) | maintain and have custody and am familiar with the
minute books of the Corporation; (3) I am duly authorized to issue certificates with respect to the contents of such

books; (4) that the Board of Directors of the Corporation have authorized, on 10/21/20, such authority
) (date)

to be in force and effect until __June 30, 2022,
" (contract termination date)

The person(s) holding the below listed position(s) are authorized to execute and deliver on behalf of the
Corporation any contract or other instrument for the sale of products and services:

Betsey Andrews Parker CEQ
{Name) ' -~ (Pesition)
Allan Brown Board Chair
{Name) (Position)

(5) The meeting of the Board of Directors was held in accordance with New Hampshire
(State of incorporation)

law and the by-laws of the Corporation; and (6) said authorization has not been modified, amended or rescinded
and continues in full force and effect as of the date hereof.

IN WITNESS WHEREOF, I have hereunto set my hand as the Clerk/Sccretary of the corporation this

/2 day of May 2021, .

Jcan Micc o/Secretary

STATE OF New Hampshire
COUNTY OF Strafford

On this fé:“ﬁ day of May, 2021, before me, _Kathleen Morrison __the undersigned Officer, personally
appeared Jean Miccolo _ who acknowledged her/himself to be the Secretary of Community Action

Partnership of Strafford County, a corporation and that she/he as ___Secretary such being authorized
to do so, executed the foregoing instrument for the purposes therein contained.

IN WITNESS WHEREOQF, 1 hereunto set my hand and official seal.

7
4%,
o§
\\s
7
Y

........
- ..

)
5%}"".001\4 My Lry Public/Kathleen Morrison
%7 ﬂggéou e mission Expiration Date:July 15" 2025
£ i ULYI5 2005 12
%2235 o §
"M'@" &



* DATE (MMODIYYYY)

e o
ACORD CERTIFICATE OF LIABILITY INSURANCE 0411572021

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. -

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy({ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policles may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER VENIACT Teri Davis
CGI Business Insurance [PHORE _—— (856) 8414600 [PRE ey (866) 574-2443
5 Darimouth Drive ) SDDRESS: TDavis@CGIBusinessinsurance.com  ~
: ' INSURER(S) AFFORDING COVERAGE NAIC K

Auburn . L NH 03032 msurerA: Hanover Insurance Company 22292
INSURED msyrer g ; Easiem Alliance

Community Action Partnership of Strafford County - [wsurenc: Phoadeiphia Insurance

DBA: Strafford CAP INSURERD:

" 577 Central 51, Ste 10 INSURER E :

Dover NH 03820 INSURER F :
COVERAGES CERTIFICATE NUMBER;  20V21 Masler . REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ey TYPE OF INSURANCE ‘ Dusm“" FOLICY NUMBER BrYYYn m LTS
2| COMMERCIAL GENERAL LIABILITY : EACH OCCURRENCE s 1,000,000
" cuamsmnoe {29 oceur | PREMISES (Eabocomence) | 8 100.000
| MED EXP (Any one pertan) s 10,000
A [ , ZHVA192135 1273172020 | 1273172021 { pensonaLs aovinamy | 3 1:000.000
GENLAGGREGATE LIMIT APPUES PER: GENERAL AGGREGATE 53,000,000
rouey | 8% Loc PRODUCTS - CoupIOPaGe | 3 Included
OTHER: . Professlonal Liability s 1,000,000
COWBINED SINGLE LimT
-Airouosn.s UABLITY ‘ (En scgigent) - s 1,000,000
| ANy auTO BODILY INJURY (Per parson) | $
Al oMy SCHEDIRED AVWVA156930 123172020 | 12/3172021 | BOORY INJURY (Per accigert) | 3
»¢] HiReD NON-OWNED [PROPERTY DAMAGE s
| <] wuTos oMy AUTOS ONLY | {Per nexicent)
Lininsured motonist $ 1,000,000
| <] umereLLALAR | | occur . EACH OCCURRENCE 3 4.000,000
A EXCESS LIAB CLAIMS-MADE UHVA192136 1203112020 | 12R12021 | \GoREGATE s 4.000,000
oen | <] rerenmion s © 3
WORKERS COMPENSATION x]ﬁ'ﬁ [ I OTH-
AND EMPLOYERS' UABIUTY YIN STATUTE ER 500000
B | R e, oty nal | 03-0000133794-03 1273172020 | 123172021 Bk EACHACCIOENT g 1000,
{Mandstory In RH) EL DISEASE - EA EMPLOVEE | 5 1.000.000
'3 , describe under *
DESCRIPTION OF OPERATIONS betow £ DISEASE - POLCY umrr_| s 1,000,000
Directors & Officers . .
c EPL and Crime Included PHSD1535676 062472020 | 06/24/2021 | Per Occurrence 3,000,000
Agregale Limit 5,000,000

DESCRIFTION OF OPERATIONS { LOCATIONS { VEHICLES (ACGRO 109, Additionas Remarks Beheduls, mey be sitached If more space Ia required)
Workers Comp 3A Siate: NH

CERTIFICATE HOLDER " _CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOQF, NOTICE WILL BE DELIVERED IN
* ACCORDANCE WITH THE POLICY PROVISIONS,

State of New Hampéhire

Of. of Sirategic Iniialives ’ -
AUTHORIZED REPRESENTATIVE

Johnson Hall, 107 Pleasant St .
Concord NH 03301 'BL_Q IM ng(cl \-‘(arg

. © 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD '

|
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STATE OF NEW HAMPSHIRE . : 1 ;
OFFICE OF STRATEGIC INITIATIVES 7[j
107 Pleasant Strezt, Johason Hall 7

Concord, NH 03301-3834 DIVISION OF PLANNING

Db Telephone: (603) 271-2155 ;
CHRISTOPHER T. SUNUNU ) “DIVISION OF ENERGY
GOVERNOR Fax: .(603) 271-2615 www.nh.gov/osi
i
June 1, 2020 ' APPROVED BY GOVERNOR

& COUNCIL ON:  6/24/2020
: AGENDA ITEM: #75
His Lixccllency, Governor Christopher T, Sununu PO# 1075530
and the Honorable Council
Staue House
Concord, New Hampshirc 03301

REQUESTED ACTION.

1} Authorize the Office of Strategic Initiatives (0S1) 10 enter into a SOLE SOURCE contracl with
Community Action Partnership of Strafford County, (VC #177200), Dover, NI, in the amount of
$155,343.00 for the federal Weathcerization Assistance Program (WAP) effcctive July 1, 2020, upon approval
ol Governor and Exccutive Council, through June 30, 2021, 100% Federal Funds.

Funds o support this request urc'nnlicipalcd 10 be available in the following account in I'Y 2021 upon
availabilily and continucd appropriation of funds in the future operating budget:

01-02-02-024010-77060000-074-500587
Grant for Pub. Assist & Relicf $155,343.00

P

2) Further request authorization to advance 10 the vendor $24,778.00 of the above-referenced contract
amount. ‘

EXPLANATION,

This contract is SOLE SOURCE because of U.S. Department of Encrgy's (USDOE) grant guidance

(10 CFR 440.15) giving Community Action Agencics preferred status for the Wealherization Assistance
Program duc 10 their non-profit status, their rolc providing a range of services to clients eligible for the
Weatherization Assistance Program (WAP), and their historica) performancc delivering the weatherization

program.

OSl is responsible for administering New Hampshire's statewide Weatherization Assistance Program,

* fundcd by a grant from the USDOE. “The objective of the program is to weatherize homes 1o reduce cnergy
consumption and cncrgy costs in eligible low income houscholds. Priorily is given to houscholds that
include people who are elderly, disabled, or children, and houscholds with high cnergy usage. OSI contracts
with New Hampshire's Community Action Agencics Lo provide weathcrization services at the local level,
OSlI cstimates thal the USDOE’s WAP gramt award 1o New Hampshire will contribute (o the weatherization
of approximately two hundred and two (202) homes in the Stalc. .

The requesied advance of funds will enable Community Action Parincrship of Strafford County 10 operate
the program between monthly reimbursements from the State, and may only be used for allowable program
cxpenscs as detailed in Exhibit C.

G& 4
TDD Access: Relay NH |-800-735-2964 € 0672472020



Iis Excellency, Governor Christopher T. Sununu
and the Honorable Council

June 1, 2020

Pagc2of 2

In the event Federal Funds are no longer available, General Funds will not be requested (o support this
contracl..

. Respectfully submitted;

Jared Chicoine
Di;cclor

Altachments

G&C 06/24/2020



l'ORM NUMBLR P-37 (verswn 12/11/2019)

s

‘| Notice: This agreement and aH of its atachments “shafl bcn.umc public upon subm:sslon 1o Govemor and Lo
i_ iExecutive:Council for opproval. Any-informaiion that js'private, conl‘:dcnual oI proprietary nwst
i ) lbc clcnrfy ldn":uﬁcd 10 lhe agenc) and agrccd to in® wrmng prwr lo ugmng thc Ioun:rar.(

A P N e w4 e —

.-\('llEFMl“N‘l
The Stote of New Flampshire and ilie Contractor hercby mutually agree as follows:
: | 3
GCENERAL PROYISIONS

1o JDENTIFICATION.. L !
1.1 S(ate Agency Name =~ - ‘
| Office of Strategic Initiatives

!2 Slnté Ag_cr;r:y Addrcss ‘ . -
107 Pieassnt Street, Johnson Holl o k

1| Concord, New Hanspshire 03301
11.3 Contractor Neie ) ' ‘ 1.4 Contractor Address ;
t Community Action Partnership of Strafford County | 77 Central Avenue, Suite 10, Dover, NH 03820 }
:-iﬁ-s.' Contattor thone | ”gl,.‘ﬁ Aoccaum Namter | 5. 7.Comp1cuon f)nu. ) .:8 Pocmuation : |
Nuiiibef , "01402:02-024010-77060000- | Hiie'30;2020 “$155:343.00! i
(bO3J $16-8130: 500587 ; : i i
— e e e s _ i " hms D e ESPEVOTS | N
1 9 Cumraclmg Officer for Slnle AgenC) ‘ 1. IO blaln Agcm.y Tclcphono Numbcr 1.
I\lﬂ\ S1onc ‘Westherization Program M:magcr 1 {603y 2712455 . ;
:' " I II Commcmr Sagnaluru T T T --'I?]_'.’;.'Nmﬁe'"ﬁd Ti'llcii;l'Cori'traclo_r Signatery.” 5

Bc!sey Andrews Parker, Chief Executive Officé:

U PR |

I I4 Num: and Title of Ste Apency Signatory -

,”"“5/511126 \]arcd._CL\ILQ\he ’O;rec—hsr

A ppruval b)' 1hc N M. Dcpanmcnl of Administration, Division of Personnebif{f applicable) -

By: ‘ Dirsctor, On: ] ) y

!IG Apprmnlby lh: Atlomcy cncml(Furm. Subsmncefnnd Excculmn) (fappiimbie}‘-,' - i ]

mwsscmmrsms | iz
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2. SERVICES TO BE PERFORMED. The Sute of New
Hampshire, acting through the agency identified in block 1.1
(“State™), engages contractor identified in block 1)
(“Contractor”) to perform, and the Contractor sheH perform, the
work or sale of goods, or both, identified and more particularly
described in the atached EXHIBIT B which is incorporated
herein by reference (“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding ary provision of this Agreement to the
contrery, and subject to the approval-of the Governor and
Executive Council of the State of New Hampshire, if applicable,
this Agreement, and all obligetions of the parties hereunder, shall
become effective on the date the Govemor and Executive
Council approve this Agreement a3 indicated in block 1.17,
unless no such approval is required, in which case the Agreement
shall become effective on the date the Agreement is signed by
the State Agency as shown in block 1.13 {*Effective Date™).
3.2 If the Contreclor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior to
the Effective Date shall be performed a1 the sole risk of the
Contractor, and in the event that this Agreement does not become
eflfective, the State shall have no liability to the Contractor,
including without - limitation, any obligation to pay the
Contracior for any costs incurred or Services performed.
Contractor must complete al! Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF ACREEMENT.
Notwithstanding eny provision of this Agreement to the
contrary, oil obligations of the State hereunder, inctuding,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued approprietion of
funds affected by any state or federut legislative or executive
action that reduces, climinates or otherwise modifies the
eppropriation or availability of funding for this Agreement and
the Scope for Services provided in EXHIBIT B, in whole or in
part In no cvent shall the State be lisble for any payments
hereunder in excess of such available eppropriated (unds. In the
event of o reduction or termination of appropristed funds, the
State shall have the right 10 withhold payment until such funds
become aveilable, if ever, and shall have the right to reduce or
terminate the Services under this Agreement immediately upon
giving the Coniractor notice of such reduction or termination.
The State shall not be required to transfer funds from any other
account or source to the Account identified in block 1.6 in the
cvent funds in that Account are reduced or unavaileble.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of payment
are identified and more particularly described in EXHIBIT C
which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for ail
expenses, of whatever nature incurred by the Contractor in the
performence hereof, and shall be the only and the complete

compensation to the Contractor for the Services. The State shall
heve no lizbility to the Contractor other than the contract price.
5.3 The State reserves the right 10 offset from any amounts
otherwise payable 1o the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 80:7
through RSA 80:7-c or any other provision of law.

5.4 Notwithsianding any provision in this Agreement to the
contrery, and notwithsiznding unexpected circumstances, in no -
cvent shall the total of all payments authorized, or sctualty made
hereunder, exceed the Price Limitation set forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Scrvices, the

_ Contractor shall comply with all applicable sisiutes, laws,

regulations, end orders of federal, state, county or municipal
authorities which impose any obligation ar duty upon the
Contractor, including, but not limited to, civil rights and equal
employment opportunity taws, In addition, if this Agreement is
funded in any part by monies af the United States, the Contractor
shall comply with all federal executive orders, rules, regulations
and statutes, 2nd with any rules, regulations and guidelines as the
State or the United States issue to implemeni these regulations.
The Contractor shall also comply with all applicable intellectual

- property laws.

6.2 During the term of this Agreement, the Contractor shatl not
discriminate against employees or applicants for employment
because of race, color, religion, creed, age, sex, handicap, sexual
oricntation, or national origin and will iake affirmative action to
prevent such discrimination. ’
6.3. The Contractor agrees to permit the State or United States
access to any of the Contractor's books, records and accounts for
the purpose of ascertaining compliance with all rules, regulations
and orders, and the covenants, terms and conditions of this
Agreement

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all personnel
necessary to perform the Services. The Contractor warmants that
oll personnel engaged in the Services shall be qualified to
perform the Services, and shell be properly licensed and
otherwise suthorized to do so under all applicable laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire, and
shall not permit eny subcontractor or other person, firm aor
corporation with whom it is engaged in a combined cffort to
perform the Services to hire, eny person who is & State employee
or official, who is materiglly involved in the procurcment,
administration or performence of this Agreement.  This
provision shall survive termination of this Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or her
successor, shall be the Siate's representative, In the event of any
dispute conceming the interpretation of this Agreement, the
Contracting Officer’s decision shell be fingl for the State.

Page 2 of 4
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8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder (“Event
of Default™):

8.1.1 failure to perform the Scmocs satisfactorily or on
schedule;

+ 8.1.2 failure to submit any report required hereunder; and/or
8.1.3 feilure to perform any other covenant, term oc condition of
this Agreement.

8.2 Upon the occurrerice of any Event of Default, the Stete may
teke any one, or more, or all, of the following actions:

8.2.1 give the Contraclor a written notice specifying the Event of
Default and requiring it to be remedied within, in the ebseace of
n greater or lesser specification of time, thirty (30) days from the
date of the notice; and if the Event of Defoult is not timely curcd,
terminate this Agreement, effective two (2) days after giving the
Contractor notice of termination;

8.2.2 give the Contractor 8 written nolice specifying the Event of
Defeult and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contrnctor during the
period from the date of such notice unti) such time as the Stote
determines that the Contractor has cured the Event of Defeult
shall never be paid to the Contractor;

8.2.1 give the Contractor & writien notice specifying the Event of
Default end sct off pgainst any other obligations the State may
owe to the Contractor any damages the State suffers by reason of
any Event of Default; and/or

"8.2.4 give the Contractor a written notice specifying the Event of
Default, treat the Agreement as breached, terminatc: the
Agreement and pursue any of its remedies at law or in equity, or
both.

8.3. No frilure by the State to enforce any prowsions hereof after
any Event of Default shall be deemed & waiver of its rights with

regard to that Event of Defauft, or eny subsequent Event of |

Defeult. ‘No express failure to enforce any Event of Default shall
be deemed a waiver of the right of the-State to enforce each and
all of the provisions hereof upon any further or other Event of
Default on the part of the Contractor.

9. TERMINATION.

9.1 Notwithstanding paragraph 8, the Stuate mey, ot its sole
discretion, terminate the Agreement for any reason, in whole or
in part, by thirty (30) days writien notice to the Contractor that
the State is exercising its option to terminate the Agreement.
9.2 In the event of en eerly termination of this Agreement for
any rcason other than the completion of the Services, the
Contractor shell, st the State’s discretion, deliver to the
Contracting Officer, not later than fifteen (15) days afier the date
of termination, a report ("Termination Report™) describing in
detail all Services performed, and the contract price eamed, to
and including the date of termination. The form, subject matter,
content, and number of copies of the Termination Report shall
be identical to those of any Final Report described in the anached
EXHIBIT B. In addition, at the State’s discretion, the Contractor
shall, within 15 days of natice of early termination, develop and

submil 1o the State o Transition Plan for services under the
Agreement,

10. DATAJACCESS/CONFIDENTIALITY/
PRESERVATION.

10.1 As used in this Agreement, the word “data” shall mean al)
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to,’all studies, repons,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer programs, computer printouts, notes,
lenters, memoranda, papers, and documcnu o)} whether
finished or unfinished.

10.2 Al data and eny property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon termination
of this Agreement for any reason.

10.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law, Disclosure of data requires
prior written approval of the Siate.

11. CONTRACTOR'S RELATION TO THE STATE. In the
performance of this Agreement the Contractor is in all respects
en independent contractor, and is neither on egent nor an
emplayee of the State. Neither the Contractor nor any of its
officers, employecs, agents or members shall have avthority to
bind the State or receive any benefits, workers' compensation.or
other emotuments provided by the State to its employees.

12, ASSIGNMENT/DELEGATION/SUBCONTRACTS.
12.1 The Contrector shall not assign, or otherwise transfer any .
interest in this Agreement without the prior written notice, which
shall be provided to the State at least fifteen (15) days prior to
the assignment, and & written consent of the State. For purposes

of this paragroph, a Change of Contro! shall, conititute

essignment.  “Change of Control” means (2) merger,
consolidation, or a transaction or series of related transactions in
which a third party, together with its offilistes, becomes the
direcx or indirect owner of fifty percent (50%) or more of the
voling sheres or similar cquity interests, or combined voting
power of the Contractor, or (b) the sale of ell or substantially el
of the assets of the Contractor. .
12.2 None of the Services shall be subcomracled by the

- Contractor without prior writien notice and consent of the State,

The State is entitled to copits of all subcontracts end assignment
sgreements and shatl not be bound by eny provisions contained
in-8 subcontract or an assignment egreement 10 which itis not a

party.

13. INDEMNIFICATION. Unless otherwise exempted by law,
the Contractor shall indemnify and hold harmless the State, its
officers and employees, from and against any oand all claims,
liabilities and costs for eny personal injury or property damages,
patent or copyright infringement, or other claims asserted against
the State, its officers or cmployees, which arise out of (or which
may be claimed to arise out of) the acts or omission of the
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Contractor, or subcontractors, including but not limited to the
negligence, reckless or intentional conduct. The State shall not
be liable for any costs incurred by the Contractor arising under
this paragraph 13. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute & waiver of the sovereign
immunity of the State, which immunity is hereby reserved lo the
State. This covenant in paragraph 13 shall survive the
termination of this Agreement,

14, INSURANCE. . :

14.1 The Contractor shall, a1 its sole expense, obtein and
continuously maintein in force, and shall raqmre any
subcontraclor or ass:gnec to obtain and maintain in force, the
following insurance:

14.1.1 cormmercial general liability insurance against all claims
of bodily injury, death or property damage, in amounts of not
less than.$1,000,000 per occurtence and $2,000,000 aggregate
or excess, and

" 14.1.2 special cause of loss coverage form covering &l property
subject to subparagraph 10.2 herein, in an amount not less than
80% of the whole replacement value of the property.

14.2 The policies described in subparagraph 14.1 herein shall be
on policy forms and endorsements approved foe use in the State
of New Hampshire by the N.H. Depertment of Insurance, and
issued by insurers licensed in the State of New Hampshire.

14.3 The Contractor shail fumish to the Contracting Officer
identified in block 1.9, or his or her successor, 8 certificate(s) of
insurance for all insurance required under this Agreement,
Contractor shatl also fumnish to the Contracting Officer identified
in block 1.9, or his or her successor, cetificate(s) of insurance
for all rencwal(s) of insurance required under this Agreement no
later than ten (10) days prior (o the expiration date of each
insurance policy. The centificate(s) of insurance and any
rencwels thereof shall be atteched and ere incorporated herein by
reference.’

15. WORKERS' COMPENSATION.
15.1 By signing this agreement, the Contrector agrecs, certifies
and warrants that the Contractor is in compliance with or exempl

from, the requirements of N.H. RSA chapter 281-A (“Workers®

Compensation”).

15.2 To the extent the Contracior is subject to the requirements
of N.H, RSA chapter 281-A, Contractor shall maintain, and
require any subcontractor or assignee to secure and maintain,
payment of Workers' Compensation in connection with
ectivities which the person proposes 1o undertake pursuant to this
Agreement. The Contractor shall furnish the Contracting Officer
identified in block 1.9, or his or her successor, proof of Workers'
Compensation in the manner described in N.H. RSA chapter
281-A and any applicable renewal(s) thereof, which shall be
attached and are incorporated herein by reference. The Stote
shall not be responsible for payment of mny Werkers'
Compensation premiums or for any other claim or benefit for
Contractor, or any subcontractor or employee of Contractor,
which might erise under applicable Stote of New Hampshire
Workers' Compensation laws in  connection with the
performance of the Services under this Agreement,

Page 4 of 4

16. NOTICE. Any notice by 8 party hereto to the other party
shal] be deemed to have been duly delivered or given at the Llime
of mailing by certified mail, postage prepaid, in 8 United States
Pest Office addressed to the partics ot the addresses given in
blocks 1.2 and 1.4, .herein.

17. AMENDMENT. This Agrecment may be amended, waived
or discharged only by an instrument in writing signed by the
pamcs hereto and only after zpproval of such amendment,
waiver or discharge by the Goveror and Execulive Council of
the State of New Hampshire unless no such epproval is required
under the circumstances pursuant to State law, rule or policy.

18. CHOICE OF LAW AND FORUM. This Agrcement shall
be governed, interpreted and construed in sccordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective successors
and assigns. The wording used in this Agreement is the wording
chosen by the panties to express their mutual intent, and no rule
of construction shall be applied ageinst or in favor of any party.
Any actions arising out of this Agreement shall be brought and
maintained in New Hampshire Superior Court which shall have
exclusive jurisdiction thereof.

19. CONFLICTING TERMS. In the event of a conflict
between the terms of this P-37 form (rs modified in EXHIBIT
A) andfor attachments and amendment thereof, the terms of the
P-37 (as modificd in EXHIBIT A) shall control.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties end this Agreement shali not be
construed to confer any such benefil.

21. HEADINGS. The headings throughout the Agreement are
for reference purposcs only, and the words contained thercin
shall in no way be held to explain, modify, amplify or sid in.the
interpretation, construction or meaning of the provisions of this
Agreement.

22. SPECIAL PROVISIONS. Additional or modifying
provisions sct forth in the attached EXHIBIT A are incorporated
herein by reference.

23. SEVERABILITY. In the ¢vent any of the provisions of this
Agreement are held by = cournt of competent Junsdlcnon to be
conuary to any state or federal law, the remeining provisions of
this Agreement will remain in full force and effect.

24. ENTIRE AGREEMENT. This Agreement, which may be
executed in & number of counterparts, each of which shall be
deemed en original, constitutes the ‘entire agreement and
understanding between the partics, and supersedes all prior
sgreements and understandings with respect to the subject manter
hereof.
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) ' EXHIBITA
SPECIAL PROVISIONS

1. 2 CFR 200 es amended (Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federa] Awards), 10 CFR 440 dated February 1, 2002 (Weatherization Assistance Program), the New
Hampshire Weatherization Assistance Program State Plan, Weatherization Assistance Program Policies and
Procedures, and Field Guide are all considered legally binding and enforceable documents under this contract.
OSI reserves the right to use any legal remedy at its disposal including, but not limited to, disallowance of
costs, withholding of funds, suspension of agency personnel, disbarment of agency personnel, disbarment of
agencies and/or subcontractors from present or fulure contracts, and such other legal remedics as determined
to be appropriate by the New Hampshire Department of Justice in the enforcement of rules and regulations
pertaining to the Weatherization Assistence Program. '

2. An sudit shall be made at the end of the Contractor’s fiscal year in accordance with 2 CFR 200, Subpart F -
Audit Requirements. This audit report shall include a schedule of revenues and expenditures by
contract or grant number of all expenditures during the Contractor’s fiscal year. The Contractor
shall utilize a competitive bidding process to choose a quatified financial auditor at least every four
years. : "

The audit report shall include a schedule of prior year's questioned cosis along with a response to the current
status of the priar year's questioned costs. Copies of all management letters written as & result of the sudit
slong with the audit report shall be forwarded to OSI within one month of the time of receipt by the
Contrector accompanied by an action plan, if applicable, for each finding or questioned cost.

3. The following paragraph shall be added to paragraph 9 of the general provisions:

"“9.4 All negotiated contracts (except those of $5,000 or less) awarded by the Subgrantee shall aliow OSI, -
DOE, the Comptrolier General of the United States, or any duly authorized representatives, access to any
books, documents, papers, and records of the Subgrantee or their subcontractors, which are directly
pertinent to the Weatherization Assistance Program for the purpose of meking eudits, examinations,
excerpts and transcription.” -

4. In paragraph 10 of the general provisions, the following sentence shall be deleted: “The form, subject matter,
content; and number of copies of the Termination Report shall be identical to those of any Final Report-
described in EXHIBIT A"

5. The costs charged under this contract shall be determined as allowable under the cost principles detailed in 2
CFR 200 Subpart E - Cost Principles. )

6. Program and financial records pertaining to this contract shall be retained by the Contractor for 3 (three) years
from the date of submission of the final expenditure report or, for awards that are renewed quarterly or
annually, from the date of the submission of the quarterly or annual financial report, &s stated in 2 CFR
200.333 - Retention Requirements {or Records. -

7. Kirk Stone, Weatherization Program Manager of OSl, has been designated with the responsibility for
overseeing this contract. :

Exhibits A, B & C
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. The following paragraphs shall be added to the general provisions:

“25.

"26.

“27.

“28.

*29.

RESTRICTION ON ADDITIONAL FUNDING. It is understood and agreed between the parties that
no portion of the “Grant” funds may be used for the purpose of obtaining additional Federal funds
under any other law of the United States, except if authorized under that law."”

ASSURANCES/CERTIFICATIONS. The following are attached and signed: Certification Regarding
Drug-Free Workplsce Requirements; Certification Regarding Lobbying; Certification Regarding
Debarment, Suspension and Other Responsibility Matters; Certification Regarding the Americans With
Disabilities Act Compliance; Certification Regarding Environmental Tobacco Smoke; Assurance of
Compliance Nondiscrimination in'Federally Assisted Programs; and Certification Regarding the
Federal Funding Accountability and Transparency Compliance.

COPELAND ANTI-KICKBACK ACT. All contracts and subgrants in excess of $2,000.00 for
construction or repair shall include a provision for compliance with Copeland *Anti-Kickback™ Act (18
USC 874) as supplemented in Department of Labor Regulations (29 CFR, Part 3). This Act provides
that each contrector, subcontract or subgrentee shall be prohibited from inducing, by eny means, any
person employed in the construction, completion or repair of public work, to give up any part of the
compensation to which he is otherwise entitled. The subgrantee should report all suspected violations
to OSL."

PROCUREMENT. Subgraritee shall comply with all provisions of 2 CFR 200 Subpart D - Post
Federal Award Requirements - Procurement Standards, with special emphasis on financial procurement
( 2 CFR 200 Subpert F — Audit Requirements) and property management (2 CFR 200 Subpart D- Post
Federal Award Requirements — Property Standards)”

CLOSE OUT OF CONTRACT. All final required reports and reimbursement requests shall be
submitted to the State within sixty (60} days of the completion date {Agreement Block.1.7).”

Exhibits A,
Initials ?fp ;
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EXHIBIT B
SCOPE OF SERVICES

Communrity Action Partnership of Strafford County, hereinafter “the Contractor” or “Subgrantee,” agrees to
perform weatherization services and all edditional services and other work necessary to provide
Weatherization Assistance Program (WAP) services (o ehgnble tow income individuals in accordance with the
regulations set forth by the U. S. Department of Energy in 10 CFR 440 dated February 1, 2002, and in 2 CFR
200 as emended, and in accordance with the provisions and procedures contained in the most recent New
Hampshire Weatherization Assistance Program (NHWAP) State Plan, Policies and Procedures Manual, Field
Guide, and as otherwise administered by the Office of Strategic Initiatives (OS1).

Periodically OSI may issue Shbgramee Guidance (SG) and Subgrantee Notices (SN) or other clarifications as
necessary. All such changes shall be considered as incorporated into the NH Weatherization Policies and
Procedures Manual and Field Guide. The Codtractor agrees to alter the Program procedures in accordance

with a $G, SN or other instructions.’

The Subgrantee agrees to ebide by changes in the NH Weatherization Assistance Program designed to
improve program delivery and further agrees to perform Weatherization Program services in a manner that
will successfully interact with utility administered energy efficiency programs for low-income households in
order to provide the best services for New Hampshire's low-income households.

The contract period, to be known as Program Year 2020 {PY20), will commence on July 1, 2020, and will’
have a completion date of June 30, 2021, subject to the approval of Governor and Executive Council.

Plans for expenditure of funds for Training and Technical Assistance, Program Implementation, and
Leveraging Activities must be defined in the Contractor's Management Plan (CMP) and approved by OSI.
Requests to deviate from the plan must be made in writing in advance, and approved by OS! as prescribed in
the NH Policies and Procedures Menual.

In PY20, Contractor agrees to complete Weatherization Services on eighteen (18) dwelling units according to
the standards outlined in the most recent NH Weatherization Policies and Procedures Manuat and Field

Guide,

{a) Weatherizalion Services are intended to increase the energy efficiency of the home, and to improve the
home's comfort and safety. A certificd energy auditor first performs a NHWAP energy audit on the
home using scicntific test equipment. Specific energy conservation measures and heating source repairs
arc then implemented in order of priority and cost effectiveness. This integrated activity is carried out in
accordance with provisions and procedures outlined in the most recent NH Policies and Procedures
Manual and Field Guide.

. {b) The minimum number of dwelling units and the amount of funds to be expended shall conform to the

provisions of this contract and shall be incorporated into the CMP. Deviations of more than 20% from
expected dwelling unit goals in any given quarter may result in 8 reduction of the contract amounts and a
reallocation of funds to other contractors.

In accordance with the US DOE's “Quality Work Plan” (QWF) and the provisions of Weatherization Program
Notice (WPN) 15-4 (hitp://wwv waptac.ocg/data/file bsite Govemment/Guidance/20 4/WPN-15-
4,pdf), beginning April 1, 2015, Contractor must have regular and relizble eccess to properly trained and
certified Quality Control lnspcclor(s), available as cither staff or contractors, able to fully function in that’

Exhibits A, B & C
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cﬁpacity. This contract provides funding for continued training and technical assistance sufficient to allow the
Contraclor Lo secure and maintain the skilled personnel necessary to meet the requirements of WPN 15-4.

. All work performed under the Weatherization Assistqrice Program {WAP) in New Hampshire, using federal
money from any WAP program year, must meet the minimum specifications defined in the US Department of
Energy’s “Quality Work Plan” (QWP) and the associated Standard Work Specifications (SWS). Detnils are
presented in the Standard Work Specifications (SWS) for Home Energy Upgrades referred to in US DOE
Weatherization Program Notice 15-4 (see linik in paragraph 5, above), as well as in the New Hampshire
Weatherization Assisténce Program’s Field Guide, as most recently amended, which governs WAP work in
New Hampshire. Contraclor must ensure, and be able to document for OS], that all staff and contractors who
will perform Weatherization work are properly trained and certified for that work and have been informed
that their work must meet the requirements of the SWS or dwelling units will not be considered complete and
reimbursement will not oceur.

Exhibits A, C
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EXHIBIT C
PAYMENT TERMS

In consideration of the satisfactory performance of the Services, the State agrees to pay the Contractor,
Community Action Partnership of Suafrord County, Inc., in total, the sum of:

$155,343.00 + (which hereinafter is referred to as the "Contracted Amount“) of whlch
$ 1561500 may be cxpended for Administration,
- § 10,907.00 may be expended for Training & Technical Assustauce
§ 493600 may be expended for Health & Safety measures,
$123,885.00 (the batance), to be spent on weatherization activities (Program Activity) and.
5 24.778.00 will be issued as a cash advance,

Drawdowns from the total contracted amount will be pdid to the Contractor only after written
documentation of cash need is submitted to OSI. Disbursement of the contracted amount shall be made
in accordance with the procedures established by the State and 2 CFR 200.305(b) on an advance basis;
limited to minimum amounts needed; and be timed to be in accordance with the actual, immediate cash
requirements of the Contractor in carrying out the purpose of the program. The Contractor must make
timely payments to (sub)contractors in accordance with the contract provisions. Contractor shall submit
a payment request to OS] for each month of the contract period. Payment requests from Contractor ‘
shall be received at OSI no later than the 15% day of each month, or the first business day following the

15 day.

Administrative costs are provided to cover a specified number of unit completions at minimal standards.
Administrative funds may be pro-rated by OSI if production unit compleuons do not meet expected production

goals.

OSI may, as o function of its administrative oversight, modify contracted budget amounts as nci:essa:y to ensure
the efficient operation of the NHWAP as long as these modified expenditures do not exceed the Contracted
Amount total as specified zbove.

All obligations of the State, including the continuance of any payments, are contingent upon the availability and
continued appropriation of funds for the services (o be provided.
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
STANDARD EXHIBIT D

_ The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of

Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 US.C. -
701 et seq.), and further agrees to have the Contrector's representative, as identified in Sections 1.11 and 1.12 of
the General Provisions cxecute the following Certificstion:

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES
US DEPARTMENT OF ENERGY
US DEPARTMENT OF HOMELAND SECURITY

This centification is required by the regulations implementing Sections 5151-5160 of the Drug-Free Workplace
Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The January 31, 1989, regulations were
smended and published as Part |1 of the May 25, 1990, Federnl Register (pages 21681-21691), and require
certification by grantees (and by inference, sub-grantees and sub-contractors), prior to award, that they will
maintain & drug-free workplace. Section 3017.630(c} of the regulation provides that a grantee (and by inference,
sub-grantees and sub-contractors) that is a State may elect Lo make one certification to the Department in each
federal fiscal year in lieu of certificates for each grant during the federal fiscal year covered by the certification.
The certificate set out below is a material representation of fact upon which reliance is placed when the agency
awards the grant. False certification or violation of the certification shall be grounds for suspension of payments,
suspension or termination of grants, or government wide suspension or debarment. Contractors using this form
should send it to: oo '

Director, New Hampshire Office of Strategic Initiatives,

107 Pleasant Street, Johnson Hall, Concord, NH 03301

(A) The grantee certifies that it will or will c;mtinuc to provide a drug-free warkplace by:

(n) Publishing a statement notifying employees that the uniawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace
and specifying the actions that will be taken against employces for violation of such prohibition;

(b) Establishing an ongoing dri:g- free awareness program to inform employees about—

(1) The dangers of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free workplace,

3) Any available drug counseling, rehabilitation, and employee assistance programs, and

(4} . The penaliies that may be imposed upon employees for drug abuse violations occurring
in the workplace; ' '

(c) Making it a requirement that each employee (o be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a); -

(d)  Notifying the employee in the statement required by paragraph (s) that, as a condition of
employment under the grant, the employee witl—

(N Abide by the terms of the statement; and
(2) Notify the employer in writing of his or her conviction {or a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
Exhibits D thru H
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ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS, cont’d

US DEPARTMENT OF HEALTH AND HUMAN SERVICES,
US DEPARTMENT OF ENERGY
US DEPARTMENT OF HOMELAND SECURITY

(c) Notifying the agency in writing, within ten calendar days after receiving notice under
' subparagraph (d){2) from an employee or otherwise recciving actual notice of such conviction,
Employers of convicted employees must provide natice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unfess the Federal agency
has designated a central point for the receipt of such natices. Notice shall include the
identification number(s) of each affectéd grant;

(0‘ Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)2), with respect to any employee who is so convicted—

n Teking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabititation Act of 1973, &s

. amended; or
2) Requiring such eniployee to participate sausfactonly in a drug abuse assistance or
rehabilitation program approved for such purposes by & Federal, State, oc [ocal health,
law enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation
of paragraphs (a), (b), (c), (d), {¢), and (f). . :

"(B}  The grantee may insert in the space provided below the s:te(s) for the performance of work done in
connection with the Spec:ﬁc grant.

Place of Performance (street addrcss, city, county, State, zip code) (list each loc;alion)

577 Central Avenue, Suite 10
Dover, NH 03820

Check []if there are workplaces on‘ﬁle that are not identified here.

Community Action Partnership of Strafford County . July 1, 2020 - June 30, 2021
Contractor Name Period Covered by this Certification

Betsey Andrews Parker, CEO -
Name and Title of Authorized Contractor Representative

NOAbI oo 2

Contractor Representative Signature Date
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
STANDARD.-EXHIBITE

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of Section
319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31 U.5.C. 1352,
and further agrees to have the Contractor's representalive, as identificd in Sections 1.1 I and 1.12 of the General
Provisions execute the following Centification:

CERTIFICATION REGARDING LOBBYING

US DEPARTMENT OF HEALTH AND HUMAN SERVICES
US DEPARTMENT OF ENERGY
US DEPARTMENT OF HOMELAND SECURITY

Programs {indicatc applicable program covered):
Community Services Block Grant
Low-Income Home Energy Assistance Program

HRRP Program
Weatherization Assistance Program

Contract Period: July 1, 2020 - June 30, 2021°
The undersigned certifies, to the best of his or her knowledge and belief, that:

)] No Federal appropriated funds have becn paid or will be paid by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employce of Congress, or an employee of a Member of Congress in connection

_ with the awarding of any Federsl contract, continuation, renewal, amendment, or medification of any
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-
contractor).

2) If any funds other than Federnl appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, 2 Member of Congress, an
officer or employee of Congress, or an employee of 8 Member of Congress in connection with this
Federa! contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-

“ contractor), the undersigned shall complete and submit Standard Form LLL, “Disclosure Form to Report
Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-.

(3)  The undersigned shall require that the language of this certification be included in the award document for
sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, toans, and
cooperative sgreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S, Code. Any person whd fails to file the required certification shall be
subject to & civil penalty ofnot less than $10,000 and not more than $100,000 for each such fmlurc

?ﬁ /}L\/( / R | ' ﬁetsey Andrews Pasker, CEQ

Contractor chrcscntalwe Signature Contractor's Representative Title
Community Action Partnership of Strafford County ﬂ 9 '140
Contrector Neme Dite
Exh:bus D thru H
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
STANDARD EXHIBIT F

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12529 and 45 CFR Pant 76 regarding Debarment, Suspension,
and Other Responsibility Matters, and further agrees 1o have the Contractor’s representative, as identified in
Sections 1.11 and 1,12 of the Genera! Provisions cxecute the following Certification:

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS

Insrrucrions Sfor Certification

{1} By signing und submitting this proposal {(contract), the prospecllvc pr:mary participant is providing the
certification set out below.

(2) The.inability of a person to provide the centification required below will not necessarily result in denial of
participation in this covered transaction. [ necessary, the prospective participant shall submit an explanation
of why it cannot provide the certiflication. The certification or explenation will be considered in connection
with the NH Office of Stfategic initiatives (OSI) determination whether to enter into this transaction.
However, failure of the prospective primary participant to fumish a certification or an explanation shall
disqualify such person from participation in this transaction.

{3) The certification in this clause is a material representation of fact'upon which reliance was placed when OS]
determined 10 enter into this transaction. If it is later determined that the prospective primary participant
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal
Government, OS1 may terminate this transaction for cause or default.

(4) The prospective primary participant shall provide immediste written notice to the OSI agency to whom this
proposal (contract) is submitted if a1 any time the prospective primary panticipant learns that its certification
was erroneous when submitted or has become erroneous by reason of changed circumstances.

(5) The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”

“participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,”
as used in this clause, have the meanings set out in the Definitions and Coverage sections of he rules
implementing Executive Order 12549: 45 CFR Part 76.

(6) The prospective primary participant agrees by submitting this proposal (contract) that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a
person who is debarred, suspended, declared incligible, or voluntarily excluded from participation in this
covered transaction, unless authorized by OSI.

(7) The prospective primary participant further agrees by submm:ng this proposal that it will include the clause
titled “Certification chardtng Debarment, Suspension, lnehgnb:l:ty and Voluntary Exclusion - Lower Tier
Covered Transactions,” provided by OSI, without modification, in all lower tier covered transactions and in
all solicitations for lower tier covered transactions.

(8) A participant in a covered transaction may rely upon a certification of a prospectlve participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded from the covered
transaction, unless it knows that the certification is ervoneous. A participant may decide the method and
frequency by which it determines the eligibility of its principals. Each participant may, but is not required lo,
check the Non-procurement List (of excluded parties).

(9) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order
to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudcﬂt person in the ordinary
course of business dealings.

{10) Except for transactions authorized under paragraph 6 of these instructions, if & participant in & covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
incligible, or voluntarily-excluded from participation in this transaction, in addition to other remedics
available to the Federal government, OSI may terminate this transaction for cause or default.

Exhibits D thru H

Page 4507
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CEliTIFICATlON REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS, cont’d

Certification Regarding Debarment, Suspension, and Other
Responsibility Matters - Primary Covered Transactions

(n The prospective primary participant certifies to the best of its knowledge and belicf, that it and its
principals;

(a)

(b)

(c)

G

are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency,

have not within a (hree-year period preceding this proposal (contract) been convicted of or hed a
civil judgment rendered against them for commission of fraud or 2 criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or a contract under a public transaction; violation of Federe! or State entitrust statutes or
commission of embezzlerhent, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property,

are not presently indicted for otherwise criminally or civilly charged by 8 governmental entity
(Federa), State or local) with commission of any of the offenses enumerated in paragraph (1) (b)

of this certification; and

have not, within a three-year period preceding this application/proposal, hed one or more public
transactions (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification,
such prospective participant shall attach an explanation to this proposal (contract).

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion - Lower Tier Covered Transactions
(To Be Supplied to Lower Tier Participants)

By signing and submiﬁing this lower tier proposal (contract), the pmépoctivc lower tier participant, as defined in
.45 CFR Part 76, cestifies to the best of its knowledge and belief that it and its principals:

(2)

(v)

are not p.resently debarred, suspended, proposed for debarment, declared ineligible; or voluntarily
excluded from participation in this transaction by any federal department or agency.

where the prospective lower tier participant is unable to certify to any of the above, such
prospective participant shall attach an explanation to this proposal (contract).

The prospective tower tier participant further agrees by submitting this proposal (contract) that it will include this
clause entitled “Certification Regarding Debarment, Suspension, Ineligibility, and Volumary Exclusion - Lower
Tier Covered Transactions,” without modification in &ll lower tier covered transactions and in all solicitations for

lower tier covered lmnsactiou§ .
f&d\./ / (/- Betscy Andrews Palkcr: CEQ

Contractor Represedtative Signature Contractor’s Representative Title
Community Action Partnership of Strafford County. g% ,%
¥
Contractor Name ) Date ‘
)
Exhibits D thru H
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES

STANDARD EXHIBIT G

CERTIFICATION REGARDING THE
AMERICANS WITH DISABILITIES ACT COMPLIANCE

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identificd in Sections 1.11 and 1.12 of the General Provisions, to execute the following

certification:

By signing and submitting this proposal (contract) the Contractor agrees to make reasonable efforts to
comply with all applicable provisions of the Americans with Disabilities Act of 1990.

{A /}:_/l pd\, | Betsey Andrcw;s Parker, CEO

Contractor RcEr’escntativc Signature Contractor's Representative Title
Community Action Partnership of Strafford County ‘J/] 20 I 0
Contractor Name "Date
Exhibits D lhru H

Pagc
Initials Date
Aweard # DE EEQ007935, CFDA #81 042



_NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES

STANDARD EXHIBIT H

CERTIFICATION
Public Law 103-227, Part C

ENVIRONMENTAL TOBACCO SMOKE

Public Law 103227, Part C Environmental Tobacco Smoke, also known as the Pro Children Act of 1994, requires
that smoking not be permitted in any portion of eny indoor facility routinely owned or leased or contrected for by
an entity and used routinely or regularly for provision of health, day care, education, or library services to children
under the age of 18, if the services are funded by Federat programs either directly or through State or local

governments, by Federal grant, contract, loan, or {oan guamntec.

The law does not apply 1o children's services provided in private residences, facilities funded solely by Medicare
or Medicaid l'unds, and portions of facilities used for inpatient drug or aleohol treatment.

Failure to comply with the provisions of the taw may result in the imposition of a civil monetary penslty of up to
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity.

By signing and submitting this application the applicant/grantee certifies that it will comply with the requirements

of the Act.

The applicant/grantee further agrees that it will require the language of this certification be included in any
subawards which contain provisions for the children's services and that all subgrantees shall certify accordingly.

2t

Betsey Andrews Parker, CEQ

Contractor Representative Signature

Community Action Pertnership of Strufford County

Controctor's Representative Title

5]20/20

Contractor Name

Date

Exhibits D thru H
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
STANDARD EXHIBIT 1

U.S. DEPARTMENT OF ENERGY |
ASSURANCE OF COMPLIANCE NONDISCRIMINATION IN FEDERALLY ASSISTED
PROGRAMS

Oth Burden Disclosure Statement

Public reporting burden for this collection of information is estimated to average |5 minutes per response,
including the time for revicwing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding this burden
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to
Office of Informetion Resources Management Pglicy, Plans, end Oversight, Records Management Division, HR-
422 - GTN, Paperwork Reduction Project (1910-0400), U.S. Department of Energy, 1000 independence Avenue,
$.W., Washington, DC 20585; and to the Office of Management and Budget (OMB), Paperwork Reduction
Project (1910-0400), Washington, DC 20503,

Community Action Partnership of Strafford County, (Hereinaficr called the "Applicant™) HEREBY'
AGREES to comply with Title V1 of the Civil Rights Act of 1964 (Pub. L. 88-152), Section 16 of the Federal
Energy Administration Act of 1974 (Pub. L. 93-275), Section 401 of the Energy Reorgenization Act of 1974
(Pub. L. 93-438), Title IX of the Education Amendments of 1972, as amended, (Pub. L. 92-318, Pub. L. 93-568,
and Pub. L. 94-482), Section 504 of the Rehebilitation Act of 1973 (Pub. L. 93-112), the Age Discrimination Act
of 1975 (Pub. L. 94-135), Title V1! of the Civil Rights Act of 1968 (Pub. L. $0-284), the Department of Energy
Organization Act of 1977 (Pub. L. 95-91), the Energy Conservation and Production Act of 1976, as amended,
(Pub. L. 94-385) and Title 10, Code of Federal Regulations, Part 1040. In accordance with the above laws and
regulations issued pursuant thereto, the Applicant agrees to assure that no person in the United States shall, on
the ground of race, color, nationel origin, sex, age, or disability, be excluded from parhc:palmn tn, be denied the
benefits of, or be othcnwse subjected to discrimination under any program or activity in which thc Applicant
receives Federal assistance from the Department of Encrgy.

Applicability and Period of Obligation ¥

In the case of any service, financial aid, covered emiployment, equipment, property, or structure provided, leased,
or improved with Federal assistence extended 1o the Applicant by the Dcpartment of Energy, this assurance
obligates the Applicant for the period during which Federal assistance is extended. In the case of any transfer of
such service, financial aid, equipment, property, or structure, this assurance obligates the transferee for the period
during which Federal assistance is extended. If any personal property is so provided, this assurance obligates the
Applicant for the period during which it retains ownership or possession of the property. In all other ¢ases, this
assurance obligates the Applicant for the period during which the Federal assistance is extended to the Applicant

by the Department of Energy

Employmcm Practices

Where & primary objective of the Federal ass;stance is to provide employment or where the Applicant's
employment practices affect the delivery of services in programs or activities resulting from Federal assistance
¢xtended by the Department, the Applicant agrees not to discriminate on the ground of race, color, national
origin, sex, age, or disability, in its employment practices. Such employment practices may include, but are not
limited to, recruitment, advertising, hiring, tayoff or termination, promation, demotion, transfer, rates of pay,
training and participation in upward mobility programs; or other forms of compensation and use of facilities:

Exhibit |
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Subrecipient Assurance

The Applicant shall require any individual, organization, or other entity with whom it subcontracts, subgrants, or
subleases for the purpose of providing any service, finencial aid, equipment, property, or structure to comply
with laws and regulations cited above. To this end, the subrecipient shall be required to sign a written assurance
form; however, the obligation of both recipient and subrecipient to ensure compliance is not ml:evcd by the
collection or submission of written assurance forms.

Dsta Collection and Access to Records

The Applicant agrees to compile and maintain information pertaining to programs or activities developed as a
result of the Applicant's receipt of Federal assistance from the Department of Energy. Such information shall
include, but is not limited to the following: (1) the manner in which services are or will be provided and related
data necessary for determining whether any persons are or will be denied such services on the basis of prohibited
discrimination; (2) the population cligible to be served by race, color, national origin, sex, age and disability; (3)
data regerding covered employment including use or planned use of bilingua! public contact employees serving
beneficiaries of the program where necessary to permit effective participation by beneficiaries unable to speak or
understand English; (4) the location of existing or proposed facilities connected with the program and related
information adequate for determining whether the location has or will have the effect of unnecessarily deaying -
access to any person on the basis of prohibited discrimination; (5) the present or proposed membership by race,
color, national origin, sex, age and disability in any planning or advisory body which is an integral part of the
program; and (6) any additional written data determined by the Department of Energy to be relevant to the
obligation to assure compliance by recipients with laws cited in the first paragraph of this assurance.

The Applicant agrees to submit requested data to the Department of Energy regarding programs and activities
developed by the Applicant from the use of Federa assistance funds extended by the Department of Energy.
Facilities of the Applicant {including the physical plants, buildings, or other structures) and all records, books,
accounts, and other sources of information pertinent to the Applicant's compliance with the civil rights laws
shall be made available for inspection dunng normal business hours on request of an officer or employee of the
Department of Energy specifically authorized to make such inspections. Instructions in this regard will be
provided by the Director, Office of Civil Rights, U.S. Department of Energy. . .

This assurance is given in consideration of and for the purpose of obtaining any end all Federal grants, loans,
contracts (excluding procurement contracts), property, discounts or other Federal assistance extended after the
date hereof, to the Applicants by the Department of Encrgy, including instaliment payments on account after )
such data of application for Federal assistance which are epproved before such date. The Applicant recognizes
and agrees that such Federal assistance will be extended in reliance upon the representations and agreements
made in this assurance, and that the United States shall have the right to seek judicial enforcement of this
assurance. This assurance is binding on the Applicant, the successors, trensferees, and assignees, as well as the
person(s) whose signatures appear below and who are authorized to sign this assurance on behaif of the

Applicent.

Applicaot Certification

The Applicant certifies that it has complied, or that, within 90 days of the date of the grant, it will comply with
all applicable requirements of 10 C.F.R. § 1040.5 (a copy will be fumished to the Applicant upon written

request to DOE), . )
Betsey Andrews Parker, CEO’ Signature f & & Date QQD !%

Community Action Partnership of Strafford County.
577 Central Avenue, Suite 10, Dover, NH 03820

E'xhib'n |

tnitial Date _‘:?_;201'20

Awerd SDE-EEQDO7935, CFDA #81.042



NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
STANDARD EXHIBIT J

CERTIFICATION REGARDING THE FEDERAL FUNDING
ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA) COMPLIANCE
The Federal Funding Accountability and Transparency Act (FFATA) requires prime awerdees of
_individual Federal grants équal to or greater than $25,000 and awarded on or efter October 1, 2010, to
report on data relatéd to executive compensation and associated first-tier sub-grants of $25,000 or more.
If the initial award is below $25,000 but subsequent grant modifications result in a total award equal to or
over $25,000, the sward is subject to the FFATA reporting requirements, as of the date of the award.

In eccordance w:th 2 CFR Part 170 (Reporting Subaward and Executive Compemauon Information), the
New Hampshire Office of Strategic Initiatives must report the following information for any subaward or
contract award subject to the FFATA reporting requirements:

1) Name of entity
2) Amount of award
3) Funding agency
4) NAICS code for contracts / CFDA program number for grants
5) Program source
6) Awand title descriptive of the purpose of the funding action
7) Location of the entity
8) Principle place of performance
9) Unique identifier of the entity (DUNS #)
10) Total compensation and names of the top five executives if:
8. More than 80% of annual gross revenues are from the Federsl government, and those

revenues gre greater than $25M annually and
b. Compensation mformauon is not already available through reporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made. ’

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-
252, and 2 CFR Pant 170 (Reporting Subaward and Executive Compensation Information), end further

. agrees 10 have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General
Provisions execute the following Certification: '

The below named Contrector agrees to provide needed information as outlined above to the New
Hempshire Office of Strutegic Initietives and to comply with all spplicable provisions of the Federal
Fmant?l Accountability and Transparcncy Act.

) Betsey Andrews Perker, CEO

7/

{Contractor chresen{ntwe Signature) (Authorized Contractor Representative Name & Title)
\

Community Action Partnership of Strafford County ﬂz " /2)

(Contractor Name) {Date)

Contractor inijials: %‘;ﬂg '
Da&: > mguﬁw L
Page 1 of 2 !
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
STANDARD EXHIBIT J
FORM A

As the Contractor identified in Section 1.3 of the General Pravisions, 1 certify that the responses to the
below listed questions are true and accurate.

1. The DUNS number for your entity is: V7l q q 36_; 5@

2. In your business or organization’s preceding completed fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts, foans,
grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual gross revenues
from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or cooperative ogreements?

JZNO _ —__YES

If the answer to #2 above Is NO, stop here

If the answer to #2 abave is YES, please answer the following:

3. Does the public have access to information about the compensation of the executives in your business
or organization through periodic reports filed under section 13(e) or 15(d) of the Securities Exchange Act
of 1934 (15 U.S.C. ‘ISm(a) 780(d)) or section 6104 of the Intemal Revenue Code of 19867

NO , YES

If the ansvwer to #3 above is YES, stop here
If the answer to #3 above is NO, please auswer the following:

4. The names and compensation of the five most highly compensated oﬂ':ccrs in your business or
organization are as follows: .

Nnme:. . ' : Amount: _
Name: . - -Amount: _____
Name: i ' . A;nount.: e
Name: : : Amount: __
Name: _- ‘ Amount:

Contractor injiials:
Date:
Page 2 of 2 :
Award #DE-EED007935,
CFDA 31.042



State of New Hampshire
Department of State

CERTIFICATE

I, Willizm M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PARTNERSHIP OF STRAFFORD COUNTY i3 a New Hampshire Nonprofit Corporation registered (o trensact business in New
Hampshire on Moy 25, 1965. [ further certify that all fees and documents required by the Sccretary of Statc’s office have been

reccived and is in good standing 83 fir es this office is concemed.

Business 1D: 65583
Certificate Number: 0004881688

IN TESTIMONY WHEREOF,

{ hereto et my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 2nd day of April A.D. 2020,

B kdr

Willizm M. Gerdner
Sccretary of State




CERTIFICATE OF VOTES

(Corporate Authority)
1, Jean Miccolo__ Clerk/Secretary of Community Acti nershi rafford Cou
(nm:) - (Corpornlion name}
(hereinafier the “Corporetion”™), a State of New Hampshire__corporation, hereby certify that:
{stete)

(1) [ am the duly clected and ecting Clerk/Secretary of the Corporation; (2) I maintain and have custody and
am familiar with the minute books of the Carporation; (3} I am duly authorized to issue certificates with
respect 1o the contents of such books; (4) that the Board of Directors of the Corporation have authorized,
on September 18,2019

(2) (date)

such authority to be in force and effect until June 30, 2021

(contract termination date)

The person(s) holding the below listed position(s) are authorized to execute and deliver on behalf of the
Corporation any contract or other instrument for the sale of products and services:

Betsey Andrews Parker CEO
: {namc) {position)

0 w Fl " Boagd Chair
{name) : (position)

($) the meeting of the Board of Directors was held in accordance with __New Hampshire

) . (statc of incomporation)
law and the by-taws of the Corporation; and (6) said authorization has not been modified, amended or rescinded
end continues in full force and effect as of the date hereof. '

[N WITNESS WHEREOF, | have hereunto set my hand as the Clerk/Sccretary of the corporation this
L% day of May, 2020. . '

STATE OF New Hampshire
COUNTY OF__Strafford

On this _Aﬂi day'of May 2020, before me, Kathleen Morrison the undersigned

Officer, personally appeared __Jean Miccilo _ who acknowledged her/himself to be the Secretacy
of Compmunity Action Pactnership of Strafford County, a corporation and that shefhe as such Seccetary being

euthorized to do so, executed the foregoing instrument for the purposes therein contained.

IN WITNESS WHEREQF, I hereunto set my hand and official seal.

awnittig,,

Notary Public/Kathleen Morrison
Commission Expiration Date: August 5% 2020

2,
Yy
Tttrggygy S



DATE (MO0 YYY)

Y
ACORD CERTIFICATE OF LIABILITY INSURANCE T o

THIS CERTIFICATE IS ISSUED AS A MATTER QF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORLZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: if the certificate holder ts an ADDITIONAL INSURED, the policy({les) mutat have ADDITIONAL INSURED provisions or ba andorsad.
It SUBROGATION 1§ WAIVED, subjoct to tho tarm3a and condllions of the policy, cortaln policies may reguire an endorsemant. A stetoment on
this certificste doas not confor rights to the certificste holdar In lleu of such endorsomont{s).

[ prooucER L=l Ter Oavia ]
CGl Business inturance %ﬂlﬂl (058) 5414800 HA! gy (803 6224012
171 Londonderty Tumplke MM:SW.M
SIEUREACY) AFF ORODN) COVERAGE KAKC #
Hooksstl ’ NH 02100 setuncr s, ;  Hanover imurance Company 2292
WIURED . ) ) stsunEn g ; Edsiom Alllance (fmr Greal Fatis)
Community Action Parinership of Stafford County, DBA: Strafiord CAP | peyimen ¢ . Victor O Schinnersr & Co Inc
PO Box 160 BSURER 0
INSURYA £
Dover ) NH 038211080 | wsumenr: .
COVERAGES CERTIFICATE NUMBER:  19-20 Master - . REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POUCIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INOICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED MEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POUICIES, UMITS SHOWN MAY HAVE BEEN REDUCED Y PAID CLAIMS.

L L L PN ER) poucy wnsew e A R uers
x COMMERCIAL QEMERAL LIABILITY EACH OCCURNENCE 1 1,000,000
NI TO RENTED —
Jcmsance 39 cocur: ' | PREISES fEa prowrwon {3 190.000
[ > Prvsicat/Sexuat Ause tna MED EXP jaw crepenary | 3 5.000
A [5¢] Cersed & Reniod Equip 535,000 IHVA182135 1209172019 | 123172020 | pepsomn saovmnmy |3 1:000,000
AGGREGATE LAIT APPLIES PER; CEHERAL AGREGATE 3 3.000.000
rovcr [ ] 2% [ Jeoc : : oo | Pwoouets . coumomang {4 tnckioed
oTHER:; Frofessions] Liabiity s 1,000,000
AUTOMOSZLR LIABILIVY B . COMENED XRGIE Ui 4 1,000,000
o T - BOTELY INANY (P pareen) s
—
A oy SorEDwED AYWVA156930 1273172019 | 123172020 | BOORY UURY (P secdowy | 3
e ha .
¥ -l NOMOWNED [RORERTY GAMASE Y
| 2N AUTOS DMLY AUTOS OmLY . | LPt pociopnt)
. Uninsured motors! s 1,000,000
> wereiauss | Tocom ] | oroocuatcs - 5 4.000,000
A EXCESS LAD CLAMMADE UHVAISZIN 122172019 | 1279172020 { oompaare |4 4,000,000
oeo | X merermon s 2o
WORKERS COMPE. TH-
nnmm. vl - . | mmﬂﬂl |k e
PROPRIETONPART 000,
B | R N e [(#]fwa 03-0000133704-02 1273172019 | 120172020 [E: BACHADCIENT 2
| paardicery n wig B OXSAASE - Ea Excmoves | 3 1.000.000
» A W . o 1.000.000
OF OPERATIONS baiss E.L OrSEASE . pouCy et | ¢ 1.000.
Direciors & Officers .
c .. PHSD 1445251 082412019 | 02472020 | Per Ocourence 3,000,000
Agoregste 6,000,000
DEECTIPTION OF OPEAATIONS / LOCATIONS | VIDBCLER [ACORD 901, AdEiDenx] Schinia, sy b chad If main apace tn rodpiref)
Workers Comp JA Stxte: NH -
CERTIFICATE HOLDER . CANCELLATION

GHOULD ANY OF THE ABOVE DESCRIBED POUCIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOP, MOTICE WILL BE DELIVERED IN

Staw of New Hempshire Office of OS! ACCORDANCE WITH THE POLICY PROVISIONS.

107 Piossant ¢ Johnson Hall
. N AUTHORIZED REPRESENTATIVE

Cencors P MR e
1

© 1988-2015 ACORD CORPORATION. All rights reservod,

ACORD 25 (201802) The ACORD name and logo are registered marks of ACORD
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To the Board of Directors of CERTIFIED PUBLIC ACCOUNTANTS

Community Action Partnership of Strafford County WOLFEBOKC = NORTH CONWAY
DOVER « CONTORP

Dover, New Hampshire ST

INDEPENDENT AUDITORS' REPORT

Report on the Financial Statements
We have audited the accompanying financial statements of Community Action Partnership of

Strafford County (8 New Hampshire nonprofit organization), which comprise the statements of
financial position as of December 31, 2018 and 2017, and the related statements of activities,.

functional expenses, and cash flows for the years then ended, and the related notes to the
financial statements.

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial
slatements in accordance with accounting principles generaily accepted in the United States of
America; this includes the design, implementation, and maintenance of intemal control relevant
to the preparation and fair presentation of financial statements that are free from material

misstatement, whether due to fraud or error.

Auditors’ Responsibility

Our responsibility is to express an opinion on these financial statements based on our audits.
We conducted our audits in accordance with auditing standards generally.accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States. Those standards
require that we plan and perform the audits to obtain reasonable assurance about whether the
financial statements are free from material misstatement. _

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures In the financial statements. The procedures selected depend on the auditors’
judgment, Iincluding the assessment of the risks of material misstatement of the financial
stalements, whether due to fraud or eror. In making those risk assessments, the auditor.
considers intemal control relevant to the entity’s préparation and fair presentation of the financia!
statements in order to design audit procedures that are appropriate in the circumstances, but
not for thé purpose of expressing an opinion on the effectiveness of the entity’s intemal control.
Accordingly, we express no such opinion. An audit also includes evaluating the appropriateness
of accounting policies used and the reasonableness of significant accounting estimates made
by management, as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidencé we have obtained is sufficient and appropriate to provide a
basis for our audit opinion. ‘



Opinion . .

in our opinion, the financial statements referred to above present fairly, in all material respects,
the financia! position of Community Action Partnership of Strafford County as of December 31,
2018 and 2017, and the changes in its net assels and its cash flows for the years then ended in

accordance with accounting principles generally accepted in the United States of America.

Other Matters

Our audit was conducted for the purpose of forming an opinion on the financial statements as a
whole. The accompanying schedule of expenditures of fegeral awards, as required by Title 2
U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards, is presented for purposes of additional
analysis' and is not a required parl of the financlal statements. Such information is the
responsibility of management and was derived from and relates direclly to the underlying
accounting and other records used to prepare the financial statements. The information has
been subjected to the auditing procedures applied in the audit of the financial statements and
certain additional procedures, including comparing and reconciling such information directly to
the underlying accounting and other records used to prepare the financial statements or to the
financial statements themselves, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America. In our opinion, the information is
fairly stated, in ali material respects, in relation to the financial statements as a whole.

Other Reporting Required by Government Auditing Standards

~In accordance with Government Auditing Standards, we have also issued our report dated
September 11, 2018, on our consideration of Community Action Partnership of Strafford
County's internal control over financial reporting and on our tests of its compliance with certain
provisions of laws, regulations, contracts, and grant agreements and other matters. The purpose
of that report is solely to describe the scope of our testing of internal control over financial
reporting and compliance and the resuits of that testing, and not {0 provide an opinion on intemal
contro! over financial reporting or on compliance. That report is an integral part of an audit
performed in accordance with Government Auditing Standards in considering Community Action
Partnership of Strafford County's intemal control over financial reporting and compliance.

%MM , mcﬂhm.u_u - %oé_“.rs-
tpmp-..-...x Assriat
September 11,2019 :

Wolfeboro, New Hampshire



co Y ACTION PA S

STATEMENTS OF FINANCIAL POSITION
DECEMBER 31, 2018 AND 2017

ASSETS
. : 018 2017
CURRENT ASSETS )
Cash and cash equivalents . 749,630 $ 361,179
Accounts receivable 1,106,724 1,094,461
Contributions receivable . 63,800 115,800
Tax credils recelvable ' 250.000 172,000
Inventory 13,420 11,532
Prepaid expenses 58,266 9 60¢
Tota! curren! assels 2,241,840 1,764,581
~ NONCURRENT ASSETS
Security daposits 5,350 5,350
Property, net of eccumulated depreciation 3,827,863 1,195,445
Other noncurren! assets 27,500 ' 12,500
Total noncurrent assets 3,860,813 1,213,285
TOTAL ASSETS . $ 6,102,653 $ 2977876
LIABIL[TIES AND NET ASSETS
CURRENT LIABILITIES .
Demand note payable s 165,432 $ 105,377
Accounts payeble : 408,859 217,582
Accryed payroll and related taxes : 161,568 137.448
Accrued compensated absences - 94,084 100,865
Refundable advances 415,335 391,376
Other current dabifitles : 78,421 . 20,789
Total current liabllities 1,324,797 ) 973,537
NONCURRENT UABILITIES
Long term debl 2,814,690 -
" Total liabilities ' 4,139,487 973,537
NET ASSETS
“Without donor restrictions : . 1,307.042 1,568,159
With donor reslrictions 656,124 438,180
Total net assets 1,963 166 2,004,339
TOTAL UIABILITIES AND NET ASSETS $ 61026853 § 2977876

Sea Notos to Financlal Statoments
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COMMUNITY ACTION PARTNERSHIP OF STRAFFORD GOUNTY
_ STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED DECEMBER 31, 2018’

CHANGE IN NET ASSETS
REVENUES AND OTHER SUPPORT
© Grant revenue .
Fees for service
Rent revenue
Public support
In-kind donations

Interast
Fundraising

Total revenues and support

NET ASSETS RELEASED FROM
RESTRICTIONS

Total revenues, suppori, and net
assets released from restricions

'EXPENSES
Program services
Child services
Community services
Energy assistance
Housing

Weatharization
Workforce development

Total program services
Supporting activities
Managemaent and general
Fundraising
Total expenses

CHANGE IN NET ASSETS

NET ASSETS, BEGINNING OF YEAR

NET ASSETS, END OF YEAR

Sae Notes to Financial Statements

Without Donbr With Donor

Restrictions Restrictions Jotal
$ 7846142 % - $ 7.846,142
1,773.136 . 1,773,136
25,109 . 25,109
180.972 228,410 418,382
645,330 - 645,330
2.582 - 2,582
34,146 - 34,146
10,516,417 228,410 10,744,827
8,466 {8,466) -
10,524,883 219944 10,744,827
3,890,640 - 3,880,640
861,420 - 861,420
2,746,649 - 2,746,649
514,700 - 514,700
1,610,027 - 1,610,027
135,528 . 135,528
0,758,964 - 0,758,964
956,603 - 956,693
70,343 - 70,343
10,786,000 - 10,786,000
(261.117) 219,844 (41,173)
1,568,159 436,180 2,004,339
$ 1307042 $ 656124 $ 1,963,166
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STATEMENT OF ACTIVITIES -

FOR THE YEAR ENDED DECEMBER 31, 2017

CHANGES IN UNRESTRICTED NET ASSETS

REVENUES AND OTHER SUPPORT
Granl revenue
Fees for service
Rent revenue
Public support
In-kind donations
Interest

Fundraising
Other revenue

Total revenues and support

NET ASSETS RELEASED FROM
RESTRICTIONS

Total revenues, support, and net
assets released from restrictions

EXPENSES
Program services

Chiig services
Community Services
Energy assistance
Housing
Waatherization )
Workforce development

Total program serices
Supporting activities
Management and general
Fundraising
Total expenses
" CHANGE IN NET ASSETS
NET ASSETS, BEGINNING OF YEAR

" NET ASSETS, END OF YEAR

Sea Notes to Financial Statements

Without Donor

With Donor

Restrictlons Restrictions Total
$ 7454864 § - § 7454864
333,487 - 333,487
19,472 | - 10.472
147,071 342,260 . 489,331
735,069 - 735,069
127 ; 127
87.215 . 87,215
(2.106) ) (2.108)
8.775.199 342,260 9,117,459
9,360 (9,360) ]
8.784,559 332,800 9,117,459
3.073.078 . . 3,973.078
780,471 . 780.471
2,154,833 . 2 154,833
409,543 ; 409,543
391,107 . 391,107
150178 - 150,178
7.859,210 - 7,859,210
790,496 . 790,496
78,112 : 78,112
8,727.818 ; 8.727.818
56,741 332.900 389,641
1,511,418 103,280 1:614,608
§ 1568150 § 436180 $ 2,004,339




COMMUNITY ACTION PARTNERSHIP OF STRAFEORO COUNTY

STATEMENTS OF CASH FLOWS

FOR THE YEARS ENDED DECEMBER 31, 2018 AND 2017

CASH FLOWS FROM OPERATING ACTIVITIES
Change in net assels
Adjustment lo reconcile change in net assets lo
nel cash provided by operaling aclivities:
Depreciation
(Increase) decrease in assets:
Accounts receivable
Contributlons receivable
Tax credits receivable
- Inventory
Prepaid expenses
Security depasils
Other noncurrent assets
Increase (decrease) in llabilities:
Accounts payable
Accrued payroll and related taxes
Accrued compensated absences
Refundable advances
Other currenl liabllities’

NET CASH PROVIDED BY OPERATING ACTIVITIES

CASH FLOWS FROM INVESTING ACTIVITIES
Purchases of praperty and equipment

NET CASH USED IN INVESTING ACTIVITIES
CASH FLOWS FROM FINANCING ACTMT IES
Return of deposit on bullding
Cash pald for debt issuance costs
Net borowings on demand nole payable
NET CASH PROVIDED BY FINANCING ACTIVITIES
NET INCREASE (DECREASE) IN CASH AND CASH EQUIVALENTS
CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR

CASH AND CASH EQUIVALENTS, END OF YEAR

SUPPLEMENTAL DISCLOSURE QF CASH FLOW INFORMATION
Cash pald during the year for Interest

SUPPLEMENTAL DISCLOSURE OF NONCASH INVESTING
AND FINANCING ACTIVITIES .
Property and ‘equipment financed by long term debt

See Notes to Financlal Statemaents

6..

2018 2047
$ (1473 389,641
116,390 84,399
(12.263) 87,494
52,000 {115.800)
{78,000) {164,000}
{1.888) . {2.808)
{48.657) 10,068
- 18,780

{15,000)

101,377 (145,482)
24,118 (4,305)
(6.881) 21,475
23,959 (48.909)
58,632 20,769
262,614 133,352
{80,315) (352,793)
{80.315) - (352,793)
200,000 .
{53,803) -
60,055 32,704
205,152 32,704
388,451 (158,737)
381,179 517.816
$ 749630 361,179
S 40,830 8,251
$ 2667874 -




Payroll

Payroll taxes

Fringe benefits .

Waealtherizstion material, fue!
and client assislance

Inkind expenses

Consultants and contract {abor

Consumable supplies

" Rent

Repairs and maintenanca

Utilities

Insurence

Meetings, evenls and lraining

Depreciation

Trave!

Copying and postage

Retirement

Equipment and computer

Interest expense

Indirect costs
Other program support

Total expenses .

COMMU Q
STATEMENT OF
FOR THE YEAR E|
Chlid Community Energy
Services Sarvices Assistance Housing Wo:
§ 2004209 $ 288.687 $ 288856 $ 67,055 S

177,664 25,257 20,516 5,684
154,396 25,018 43,627 5,662
31,768 35,835 2,314,048 160,204
418,854 214,848 3,518 1,000
187,300 14,815 4,039 175,035
155,500 94,773 5,838 12,483
330,162 34,579 32732 29,817
1,218 7.524 7,178 893
99,440 €.278 9,956 10,988
96.110 5275 . 1,840 5,049
65,699 10,624 4,476 100
58,157 28,327 3 3,955
87,435 11,624 2,945 896
4615 2,009 5.026 75
12,733 1,321 1,230 T 418
2,813 38,015 442 26,193
. 883 - -

1,58'; 5548 161 3 _

$ 3,800,640 $ 881,420 $ 2,746,649 S 514,700 s

Sce Notes to Financial Statements
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COMMUNITY ACTION PARTNE
STATEMENT OF FU
FOR THE YEAR END

Chiid Community Energy
Services Services Assistance Housing Weathe

Payroll $ 1884887 § 304780 § 286,047 § 57922 ¢
Payroll taxes 155,402 22972 21,982 4,723
Fringe benefits 174,365 35,623 40,838 5,302
Waeztharization materlal, fuel

client assistance 85,880 +22.329 1,724,551 169,525
Inkind expenses 496,927 195,086 - 26,081
Consultants and conltract labor 262,578 9,498 -  6.664 106,135
Consumable supplles 209,950 90,209 2,402 1,859
Renl 200,038 22,415 29,557 8,3M
Repairs and meintenance 10,630 11,520 10,318 6,107
Ulilities 98,527 5,329 10,082 13,009
Insurance : 89,440 5,657 1.792 5,276
Meetings, events and training 70,875 10,486 2,353 235
Depraciation 52,337 25,910 83 3733
Traval. 60,430 8,541 3.471 817
Copying and postage 8,400 7.553 9,317 26
Retirement 12.868 2.149 1,159 428
Equipment and computer 7,094 (6.091) 4,028 24
Inierast expense - 3,314 . -
Indirect cosis - - . -
Other program support 2,434 3,191 173 .

Total expenses $ 3973078 § 780471 $ 2154833 $ 400543 §

Soco Notos to Flnancial Ststements



NOTE 1.

NOTES TO FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2018 AND 2017

ORGANIZATION AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature of Organization .

Community Action Partnership of Strafford County (the Agency) is a 501(c)(3)
private New Hampshire non-profit organization established under the provisions
of the Equal Opportunity Act of 1964. Without services provided by the Agency,
many local residents would be without a8 means to provide for their basic needs,
including food, education, child care, utilities assistance, transportation, housing,
emergency shelter and access to other services.- The mission of the Agency is to
educate, advocate and assist people in Strafford County to help meet their basic
needs and promote self-sufficiency. The vision of the Agency is to eliminate
poverty in Strafford County through compassion, education, self-sufficiency,
transparency, accountability, team work, client focus and professionalism.

In addition to its administralive office located in Dover, the Agency maintains its
outreach capacity by operating program offices in Farmington, Milton, Rochester,
Dover and Somersworth. The Agency is funded by Federal, state, county and

local funds, as well as United Way grants, public utilities, foundation and

charitable grant funds, fees for service, private business donations, and

donations from individuals. The Agency is govemed by a tripartite board of

directors made up of elected officials, community leaders from for-profit and non-
profit organizations and residents who are low-income. The board is responsible
for assuring that the Agency continues to assess and respand to the causes and
conditions of poverty in its community, achieve anticipated family and community
outcomes, and remain administratively and fiscally sound. The Agency
administers a wide range of coordinated programs to more than 15,000 people
annually, and the programs are designed to have a measurable impact on
poverty and health status among the most vulnerable residents: those under the
age of B8, the elderly and those living in poverty. This coordinated approach is
accomplished by providing a broad array of services that are locally defined,
planned and managed with community agencles.

Basis of Accounting :

The financial statements have been prepared using the accrual basis of
accounting in accordance with Generally Accepted Accounting Principles (GAAF)
of the United States.




Financial Statement Prasentation

The financial statement presenlation follows the recommendatlons of the
Accounting Standard Codification No. 958-210, Financial Statements of Not-For-
Profit Organizations. Under FASB ASC No. 958-210, the Agency Is required to
report information regarding its financial position and activities according to the
following net asset classifications:

Net assets without donar restrictions: Net assets that are not subject to -
donor-imposed restrictions and may be expended for any purpose in
performing the primary objectives of the Agency. These net assets may be

" used at the discretion of the Agency's management and board of
directors.

Net assets with donor restrictions; Net assets subject to stipulations
imposed. by donors and grantors.” Some donor restrictions are temporary
in nature: those restrictions will be mel by actions of the Agency or by
passage of time. Other donor restrictions are perpetual in nature, whereby
the donor has stipulated the funds be maintained in perpetuity.

Donor restricted contributions are reported as increases in net assets with
donor restrictions. Whean restriclion expires, net assets are reclassified
from net assets with donor restrictions to net assets without donor
restrictions in the statement of activities.

At December 31, 2018 and 2017, the Agency had net assets without donor and
with donor restrictions.

Refundable Advances

Grants received in advance are recorded as refundable advances and
recognized as revenue in the period in which the related services are performed
or expenditures are incurred.

Contributlons ;

All contributions are considered to be avallable for unrestricted use unlass
specifically restricted by the donor. Amounts. received that are restricted by the
donor for future periods or for specific purposes are reported as temporarily
restricted or permanently restricted suppor, depending on the nature of the
restriction. However, if a-restriction is fulfilled in the same period in which the
contribution is received, the Agency reports the support as unrestricted.

Contributed Services

Donated services are recognized as contributions in accordance with FASB ASC
No. 958, Accounting for Contributions Received and Conlributions Mads, il the
services (a) creale or enhance non-financial assets or (b) require specialized
skills and would otherwise be purchased by the Agency.

Volunteers provided vanous services throughout the year that are not recognized
as contributions in' the financial statements since the recognition criteria under
FASB ASC No. 958 were not met.

10



Fair Value of Financial Instruments

Accounting Standard Codification No. 825, “Financial Instruments.” requires the
Agency to disclose estimated fair value for its financial inslruments. The carrying
amounts of cash, accounts receivable, inventory, prepaid expenses, accounts
payable, accrued expenses, and refundable advances approximate fair value
because of the shorl maturity of those instruments.

Inventory
Inventory materials are fixtures for installation and recorded at cost or contributed

value, using the firsl-in, first-out method.

Property and Depreciation

Property and equipment, which have a cost grealer than $5,000, are capualuzed
at cost or, if donated, al the approximate fair value at the date of donation.
Specific grants and awards may have a threshold lower than this amount and
that program will abide by those guidelines. Assets are depreciated over their
estimated useful lives using the straight-line method as foliows:

Buildings and improvements 15 - 40 years
Furniture, equipment and machinery 3- 10 years
Vehicles ‘ §5- 7 years

Depreciation expense aggregated $116,390 and $84,398 for the years ended
December 31, 2018 and 2017, respectively.

Accrued Earmed Time _
The Agency has accrued a liability of $94,084 and $100,965 at December 31,
2018 and 2017, respectively, for future compensaled leave time that its
employees have earned and wr;lch is vested with the employee.

income Taxes ' _ P

The Agency is exempt from income taxes under Section 501(c)(3) of the internal
Revenue Code. The Intemal Revenue Service has determined the Agency o be
other than a private foundation. The Agency is aiso exempt from the New
Hampshire Business Enterprise Tax.

{

Accounting Standard Codification No. 740, “Accounting for Income Taxes",
establishes the minimum threshold for recognizing, and a systemn for measuring,
the benefits of tax retum positions in financial statements. Management has
analyzed the Agency's lax position taken on its information retums. for the years
2015 through 2018 and has concluded that no additional provision for income
laxes is necessary in the Agency's financial statements. ’

Cash and Cash Egulvalents
The Agency considers ali highly liquid financial mstruments with onglnal

maturities of three months or less to be cash equivalents.

11



New Accounting Pronouncement

On August 18, 2016, FASB issued ASU 2016-14, Not-for-Profit Entities (Topic 958)
- Presentation of Financial Statements of Not-for-Profil Entities. The update
addresses the complexity and understandability of net asset classification,
deficiencies in information about liquidity and availability of resources, and the lack
of consistency in the type of information provided about expenses and investment
retum. The Organization has adjusted the presentation of these statements
accordingly. The ASU has been applied retrospectively to all pencds presented.

Use of Estimates '

The praesentation of financial statemenis in conformity with generally accepled
accounting principles requires management to make estimates and assumptions
that affect the reported amounts of assets and liabilities and disclosure of
contingent assets and liabilities at the date of the financial statements and the
reported amounts of revenues and expenses during the reporting period. Actual
results could differ from those estimates. .

Advertising Expenses
The Agency expenses advertising costs as they are incurred. Total advertising
costs for the years ended December 31, 2018 and 2017 amounted to $22,000

and $22,984, respectively.

Debt Issuance Costs 2o .

As required under FASB Accounting Standards Update No. 2015-03,
amortization expense of $719 has been included with interest expense in the
" statement of activities for 2018. There were no debt issuance costs for 2017. The
unamortized deferred financing costs have been included as a reduction of the

long term debt (See Note 9).

In-kind Donations '

The Agency pays below-market rent for the use of certain facilities. In
accordance with generally accepted accounting principles, the difference
between amounts paid for the use of the facilities and the fair value of the rental
space has been recorded as an in-kind donation and as an in-kind expense in
the accompanying financial statements. The estimated fair value of the donation
was determined (o be $255,313 and $232,667 for the years ended December 31,
2018 and 2017, respectively. : ’

The Agency also receives contributed professional services that are required to
be recorded in accordance with FASB ASC No. 958. The estimated fair value of
these services was determined to be $150,442 and $86,313 for the years ended -
December 31, 2018 and 2017, respectively.

The Agency also receives contributed food commodities and other goods that are
required to be recorded in accordance with FASB ASC No. 958. The estimated
fair value of these food commodities and goods was determined to be $181,461
and $58,114, respectively, for the year ended December 31, 2018. For the year
ended December 31, 2017, the estimated fair value of these food commodities
and goods was determined to be $121,757 and $294,332, respectively.

12



NOTE 2.

NOTE 3.

Functiona! Allocation of Expenses

The costs of providing the various prograrns and other activities have been
summarized on a functional basis. Accordingly, costs have been allocated among
the program services and supporting aclivilies benefited. Occupancy cosls have
been grouped and allocaled to the programs as a line item. Such allocations have
been detemined by management on an equitable basis.

The expenses that are allocated indude the following:

Expense | Method of allocation
Salaries and benefits Time and effort »
Qccupancy ’ Square footage/revenues
Depreciation Square footage
All other expenses Approved indirect rate
PROPERTY
As of December 31, 2018 and 2017, propeny consisted of the following:
2018 - 2017
Land, buildings and improvements $ 3,993017 $ 1,268,065
Furniture, equipment and machinery 562,450 539,213
Vehicles 249,778 249,779
Total 4,805,246 2,057,057
Less accumulated deprecnatlon 977 283 861,612
Net property . 23827963 $ 1195445

AVAILABILITY AND LIQUIDITY
The following represents the Agency's financial assets as of December 31, 2018
and 2017:

2018 2017
* Financial assets at year end: . '
Cash $ 749,630 $ 361,179
Accounts receivable 1,106,724 1,094,461
Contributions receivable oL 63,800 115,800
Tax credits receivable C - 250,000 172,000
Total financial assets 2,170,154 1,743,440
Less amounts not available to be
used within one year: :
Board restricted assets 307,315 ' 307,315

Financial assels available to meet general

expenditures over the next twelve months $ 1862839 $_ 1436125

13



NOTE 4,

NOTE 5.

NOTE 6.

NOTE 7.

The Agency's goal is generally to maintain financial assets to meet 30 days of
operating expenses. As part of its liquidity plan, excess cash is invested in short-
term investments, including money market accounts.

ACCOUNTS RECEIVABLE

Accounts receivable are stated at the amounl management expects to collect
from balances outstanding at year end. Balances that are still outstanding after
management has used reasonable collection efforts are written off through a
charge to the valuation aflowance and a credit to accounts receivable. The
allowance for uncollectible accounts was estimated to be zero_at December 31,
2018 and 2017. The Agency has no policy for chargmg interest on overdue
accounts

CONTRIBUTIONS RECEIVABLE

~ Contributions receivable represent promises to give, which have been made by

donors but have not yet been received by the Agency. The Agency considers
contributions receivable to be fully collectible; accordingly, no allowance for
contributions receivable has been recorded. Total unconditional promises to give

were-as follows at December 31, 2018 and 2017: :

2018 2017
Within one year $ 28300 $ 52,400
In two to five years : 35,500 26,400
Thereafter - 37,0600

£ 63600 $ 115800

TAX CREDIT PROGRAM

The New Hampshire- Community Development Finance Authority's Tax Credit
Program allows New Hampshire -businesses 1o contribute to not-for-profit
community, housing and economic development projects and receive a 75%
New Hampshire state tax credit that can be applied against New Hampshire
business profits, business enterprise and insurance premium taxss. Through this
Tax Credit Program, the Agency recognized contribution revenue of $78,000 and
$164,000 for the years ended December 31, 2018 and 2017, respectively.
The total cumulative contribution revenue raised to date is $250,000" as of
December 31, 2018. At December 31, 2018 and 2017, the Agency had tax
credils receivable of $250,000 and $172,000, respectively.

PLEDGED ASSETS

As described in Note 8, all assets of the Agency are pledged as oollaleral under
the Agency's demand note payable agreement. As described in Note 9, the
building of the Agency is pledged as collateral under the Agency's mortgage note
payable agreement. )

14



NOTE 8. DEMAND NOTE PAYABLE
The Agency has available a revolving line of credit with a bank in the amount of
$250,000. The note is payable upon demand, but in the absence of demand, is
due in September 2019. Interest is stated at the prime rate plus 1% which
resulted in an interest rate of 6.50% and 5.50% at December 31, 2018 and 2017,
respectively. The note is collateralized by all the assets of the Agency.

NOTES. LONG TERM DEBT .
The long term debt at December 31, 2018 consisted of the. folowing:

4.90% mortgage payable to Kennebunk Savings
Bank with interest only payments for 36 months
followed by principal and interest payments for
264 months for the first ten years. In 2028
principal and interest .payments will adjust to
1.50% above the highest five-year Federal Home
Loan Bank of Boston. The mortgage note payable
is collateralized by the building and leases and
rents of 577 Central Ave. $ 2347874

5.00% mortgage payable to the New Hampshire
Community Loan Fund of interest only payments
at for 36 months followed by principal and interest
payments for 264 months. The mortgage note
payable is collateralized by the building and leases

and rents of 577 Central Ave. . - 520,000
Total iong term debt before unamortized debt
issuance costs 2,867,874
Unamorntized deferrad financing costs ' 53,184
Total long term debt - $ 2814690
The schedule of maturities of long term debt at December 31, 2018 is as follows:
~ Year Ended
December 31 ' Amount
2019 -, s -
2020 -
2021 18,343
2022 75,657
2023 79,448
Thereafter 2,641,242
Total £ 2814690

15



NOTE 10.

"NOTE 11.

NET ASSETS
At December 31, 2018 and 2017, net assels with donor restrictions consisted of

the following:

2018 2017

Summer Meals - -3 51621 § 3,094
Building Campaign - Pledges 238,385 121,908
- Building Campaign - Tax Credits 250,000 172,000
Security deposits _ © 32,145 18,425
New Hampshire Charitable Foundanon - 58,024
Revolving loan fund 52,736 -
Fuel assistance 23,566 -
Weatherization - : 7.671 -
Other programs ) - 62,729
Total _ $. 656124 - § 436180

At December 31, 2018 and 2017, net assets without donor restrictions consisted

- of the following:

2018 . - 2017
Undesignated $ 999727 § 1,260,844
Board designated 307 315 307,315

Total net assets without donor restrictions $§ 1307042 § 1568159

LEASE COMMITMENTS'

Facilities occupied by the Agency for its community service programs are rented
under the terms of various leases. For the years ended December 31, 2018 and
2017, the annual lease/rent expense for the leased facllities was $119,142 and
$155,065, respectively. Certain equipment is leased by the Agency under the

terms of various leases.

The approximate future minimum lease payments on the above leases are as
follows:

Year Ended

December 31 _ Amount
2019 A $ 111,847
2020 108,067
2021 19,633 -
2022 15,698
Total §__255.245
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NOTE 12.

H

NOTE 13.

NOTE 14.

NOTE 15.

NOTE 16.

RETIREMENT PLAN
The Agency maintains a 403(b) Plan and Trust (the Plan) covering substantially
all employees. Employee contributions lo the Plan are made at predetermined
rates elected by employees. Additionally, the Agency provides a matching
contribution equal to 25% of the employee's contribution up to 5% of the
employee's compensation. Effective April 1, 2016, the Agency instituted an auto
enrollment feature mandating a minimum -1% employee contribution; however,
employees reserve the right to decline lhe auto enroliment. Employer matching
contributions for the years ended December 31, 2018 and 2017 totaled $21,727
and $25,570, respectively.

CONCENTRATION OF RISK

A large percentage of the Agency's total revenue was received from two
contractors, the Federal Government and the State of New Hampshire. It is
always considered to be al least reasonably possible that either contractor could
be lost in the near term; however, Management feels this risk is of no particular
concem at this time.

CONCENTRATION OF CREDIT RISK

The Agency maintains its cash balances at several financial institutions in New
Hampshire. The balances are insured by the Federal Deposit Insurance
Corporation up to $250,000. The Agency maintains an agreement with its
primary financial institution to collateralize the balances in excess of $250,000.

CONTINGENCIES

The Agency receives grant funding from various sources. Under the terms of
these agreements, the Agency is required to.use the funds within a certain period
and for purposes specified by the goveming laws and regulations. If expenditures
were found not to have been made in compliance with the laws and regulations,
the Agency might be required to repay the funds. No provisions have been made
for this contingency because specific amounts, if any, have not been determined
or assessed as of December 31, 2018 and 2017.

SUBSEQUENT EVENTS
Subsequent events are evenls or transactions that occur after the statement of -
financial position date, but before financial statements are available to be issued.
Recognized subsequent events are evenls or transactions that provide additional
evidence about conditions that existed at the statement of financial position date,
including the estimates inherent in the process of preparing financial statements.
Nonrecognized subsequent events are events thal provide evidence about

- conditions that did not exist at the statement of financia! position date bul arose
-after that date. Management has evaluated subsequent events through

September 11, 2019, the date the December 31, 2018 financial statements were
available for Issuance.
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COMMMNITY ACTION PARTNERSHIP OF STRAREQRD COUNTY
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
= . FOR THE YEAR ENDED DECEMBER 11, 2018

FEDERAL GRANTOR/

5-T H GR R AM TIT|
i d 1]
Chilg and Aduk Care Food Program

Chitd Nutrtion Cluster
Summar Food Service Program for Children
Natlong! School Lunich Program

Food Distribulion Cluster * .
Emargency Food Assislance Program (Foog Commodities)

Total U.S. Depariment of Agriculture
t Ing gn cve
Supponive Housing for tha Eldery
COD8G Eniilement Grants Clusie/
‘Community Dovelopmaent Biock Grants | Entitlement Granty
Communhy Derssiopment Biock Grants / Entilement Granis
Emergency Sakutions Grand Program
Contluum of Care
Supportive Housing Program
Tolat U.S, Deparimant of Housing and Urban Deveiopmant

WIA Cluster
WIA Adult Program
WA Distocated Worker Formuta Granls

Tots U.5. Depariment of Labor/WIA Chuster

LS, Qepariment of Energy
Westherization Assistance for Low-incoma Persons
Totsl U.S. Departmant of Energy

2.8, Deperiment of Hewith & Human Jervices
Aging Clustar
Special Programs kyr the Aging - Tie 1!, Part B .- Grants lov

Sanloc Ensrgy
Senior Trnaporalion

‘Matornal, infant, snd Earty Chitdhood Home Visiting Cluster
Afforcable Care Act (ACA) Malemad, Infant, and Early
Chiidhood Home Vialting Program
Promaoting Safe and Stable Familes
TANF Clysier
Tempocary Assistance for Neody Families
Temporary Assisiance for Needy Familles

Lowsincome Homae Energy Assistance
Low-incoma Home Energy Assistance

Community Services Block Grend

Head Start

Siephanis Tubbs Jones Chidd Wellars Program

Social Sarvices Block Grant

Msternal and Child Heatth Services Block Gant 1o the States

Tota) U.5. Ospartmend of Health & Humen Services

Homela
Emengency Food and Shelier National Board Program

Tots! Depertnent of Homeland Security
TOTAL

NON-FEDERAL
Electrical Assistance Program

FEDERAL
CFDA

NUMBER

10.558

10.559
10.553

10.569

14157

14218
14.218
1423
14.267
14.235

17.258
17,278

81.042

93.044

93.044

93.505
91.556

93.558
93.553

93.568
93.588

91.589
93.600
93.845
93.647
91.984

§7.024

PASS-T
GRANTO

Stale of New Hampshire Depariment of Educa

Stale of New Hampshire Depanmant of Educe
Siate of New Hampshira Depariman of Educs

Betknap-Merdmock Communily Actlon Portne

Diover Houslng Authority

Cliy of Daver, New Hampshire
Cliy of Rocherier, New Hampshire
Slate of New Hompshire ODepanmer of Healtl

' Stats of New Hempshire Depaniment of Hestl!

Community Panners / Behaviorsl Hegith f Ser

Southern New Hempshire Services, Inc.
Southern New Hampghire Senvicas, e,

Sizte of Mew Hampahire Govemor's Office of

State of New Hampsiire Divition of Exderty an

State of New Hampshine Department ¢f Heall
Nutrizion & Trans. Services

State of New Hampshire Department of Heatt
BPHCS. Malarnat & Heatth Section

Siata of Now Hampshirs, DHHS, Divislon for

State of Ngw Hampahire, DHRS, Diviston for {
Scuthem New Hampahire Services, inc.

State of Now Hempshire Gavernor's Olfice of
Stote of New Hempahire Govemor's Office of

State of Now Hamphire, DHHS, DFA
Direct Funding .
State of New Hampahire, DHHS, Division for
Statn of New Hampahire, DHHS, Division for ¢
State of New Mampzhize, DHHS, Diviskon for (

Unilod Way Nations! Board

BMCAP

Sea Notes te Schedula of Expandliures of Federal Awards



NOTE 1.

-NOTE 2.

NOTE 3.

NOTE 4.

NOTE §.

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

FOR THE YEAR ENDED DECEMBER 31, 2018

BASIS OF PRESENTATION )
The accompanying schedule of expenditures of Federal Awards (the Schedule)
includes the federal award activity of Community Action Partnership of Strafford
County under programs of the federal government for the year ended December
31, 2018. The information in this Schedule is presented in accordance with the
requirements of Title 2 U.S. Code of Federal ‘Regulations Part 200, Uniform
Administrative . Requirements, Cost Principles, and Audit Requirements for
Federal .Awards {Uniform Guidance). Because the Schedule presents only a
selected portion of the operations of Community Action Partnership of Strafford
County, it is not intended to and does not present the financial position, changes
in net assets, or cash fiows of the Agency.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Expenditures reported on the Schedule are reported on the accrual basis of
accounting. Such expenditures are recognized following the cosl principles
contained in the Uniform Guidance, wherein certain types of expenditures are not
allowable or are limited as to reimbursement.

INDIRECT COST RATE

. Commurilty Action Partnership of Strafford County has electad not to use the ten
percent de minimis indirect cost rate allowed under the Uniform Guidance.

. FOOD DONATION

Nonmonetary assistance is reported in the Schedule at the fair value of the
commodities received and disbursed. .

'SUBRECIPIENTS

Community Action Partnership of Strafford County had no subrecipients for the
year ended December 31, 2018.
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COMMUNITY ACTION. PARTNERSHIP OF STRAEEQRD COUNTY

SCHEDULE OF REVENUES AND EXPENDITURES
EOR THE ELECTRICAL ASSISTANCE PROCGRAM

FOR THE YEAR ENDED DECEMBER 31, 2018

Rovenuas

Expenditures
Payrofl
Payroll taxes
‘Fringe benefits -
Weatherization material, fuel and client assislance
Consumable supplies
indirecl costs
Insurance
Equipment and computer
Occupancy
Consutftants and contract labor
Repsirs end maintenance
Travel
Mestings, events and tralning
Copying & postage
Retiremeni
PR service

Note: .

$ 96,235
6,526

15,532

301

876

24,021

335

3,674

15,828

3414

1179
2725
1,152
485
858

& 173248

For the year ended December 31, 2018, the Electric Assistance Program, which is funded through the New
Hampshire Pubtic Ullities Commission with funds from the utility companies operating In the State of New
Hampshire, was tested for compliance with the requirements of laws and regulalions applicable lo the contract
with the Public Utilities Commission. In our opinion, Community Action Partnership of Strafford County
complied, in ell matedal respects, with the requiraments outfined in the contract for the year ended December

31, 2018.
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INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON
AN AUDIT OF FINANCIAL STATEMENTS PERFORMED ~
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Board of Diredors of
Community Action Partnership of Strafford County
Dover, New Hampshire

We have audited, in accordance with the auditing siandards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards issued by the Comptroller General of the United States, the financial
_statements of Community Action Partnership of Strafford County (a New Hampshire nonprofit
organization), which comprise the statements of financial position as of December 31, 2018
and 2017, and the related statements of activities, functional expenses, and cash flows, and
the related notes to the financial statements, and have issued -our report thereon dated
September 11, 2019. .

Internal Control Over Financial Reporting

In planning and performing our audit of the financial statements, we considered Community
Action Partnership of Strafford County's intemal control over financial reporting (internal control)
to determine the audit procedures that are appropriate in the circumstances for the purpose of
expressing our opinion on the financial statements, but not for the purpose of expressing an
opinion on the effectiveness of Community Action Partnership of Strafford County's internal
control. Accordingly, we do not express an opinion on the effectiveness of Community Action
Partnership of Strafford County’s intemal control.

A deficiency in internal control exists when the design or aperation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct, misstatements on a timely basis. A material weakness Is a
deficiency, or a combination of deficiencies, in internal contral, such that there is a reasonable
possibility that a material misstatement of the entity's financial statements will not be prevented,
or detected and corrected, on a timely basis. A significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with govemance.

Our consideration of intemal control was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in intenal control
that might be material weaknesses or significant deficiencies and therefore, materal
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weaknesses or significant deficiencies may exist that have not been identified. Given these
limitations, during our audit'we did not identify any deficiencies in internat control that we
consider to be material weaknesses. We did idenlify certain deficiencies in internal control,
described in the accompanying schedule of findings and questioned costs as items 2018-001
and 2018-002that we consider to be a significant deliciency. '

Compliance and Other Matters

As part of obtaining reasonable assurance about whether Commuinity Aclion Partnership of
Strafford County's financial statements are free from material misstatemenl, we performed
tests of its compliance with certain provisions of laws, regulations, contracts, and grant
agreements, noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance
with those provisions was not an objective of our audit, and accordingly, we do not express
such an opinion. The results of our tests disclosed no instances of noncompliance or other
maners that are required to be reported under Government Auditing Standards.

Community Aclion Partnership of Strafford County's Response to Findings

Community Action Partnership of Strafford County's response to the findings identified in our
audit is described in the accompanying schedule of findings and questioned oosts Commumty
Action Partnership of Strafford County's response was not subjected” to the auditing
procedures applied in the audit of the financial statements and, accordingly, we express no

opinion on it.

Purpose of this Report

The purpose of this repont is solely to descnbe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an apinion on the effectiveness of
the organization's intemal control or on compliance. This report is an intégral part of an audit
performed in accordance with Govemnment Auditing Standards in considering the
organization's internal contro! and compliance. Accordingly, this communlcatlon is not suitable

for any other purpose.

ﬁM‘MﬂM - ﬂolnuh
6‘79,.:—“‘-& A’-‘""‘.""r"“_

September 11, 2019
Wolfeboro, New Hampshire
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INDEPENDENT AUDITORS' REPORT ON COMPLIANCE FOR
EACH MAJOR PROGRAM AND ON INTERNAL CONTROL
OVER COMPLIANCE REQUIRED BY THE UNIFORM GUIDANCE

To the Board of Directors of
‘Community Action Partnership of Strafford County
Dover, New Hampshire '

Report on Compliance for Each Major Federal Program

We have audited Community Action Partnership of Strafford County's compliance with the
types of compliance requirements described in the OMB Compliance Supplement that could
have a direct and material effect on each of Community Action Partnership of Strafford
County's major federat programs for the year ended December 31, 2018. Community Action
Partnership of Strafford County's major federal programs are identified in the summary of
auditors’ results section of the accompanying schedule of findings and questioned costs.

Management's Responsibllity
Management is responsible for compliance with federal statutes, regulations, and the terms

and conditions of its federal awards applicable to its federal programs.

Auditors’ Responsibility

Our responsibility is to express an opinion on compliance for each of Communily Action
Partnership of Strafford County's major federal programs baseéd on our audit of the types of
compliance requirements referred to above. We conducted our audit of compliance In
accordance with auditing standards generally accepted in the United States of America; the
standards applicable to financial audits contained in Goverment Auditing Standards, issued
by the Comptroller General of the United States; and the audit requirements of Title 2 U.S.
Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards (Uniform Guidance). Those standards and the
Uniform Guidance require that we plan and perform the audit to obtain reasonable assurance
about whether noncompliance with the types of compliance requirements referred to above
that could have a direct and material effect on a major federal program occurred. An audit
includas exarnining, on a test basis, evidence about Community Action Partnership of Strafford
County's compliance with those requirements and performing such other procedures ds we
considered necessary in the circumstances.

We beliove that our audit provides a reasonable basis for our opinion on compliance for each
major federal program. However, our 3udit does not provide a legal determination of
Community Action Partnership of Strafford County’'s compliance. -
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Opmlon on Each Major Federal Proqram

In our opinion, Community Action Parinership of Strafford County complied, in all material
respects, with the types of compliance requirements referred to above that could have a direct
and material effect on each of its major federal programs for the year ended December 31,

2018.

Report on Interna!l Control Over Compliance :
Management of Community Action Parinership of Strafford County is responsible for
establishing and maintaining effective internal control over compliance with the types of
compliance requirements referred to above. In planning and performing our audit of
compliance, we considered Community Action Parinership of Strafford County's intemal
control over compliance with the types of requirements that could have a direct and materia)
effect on each major federal program to determine the auditing procedures that are appropriata
in the circumstances for the purpose of exprassing an opinion on compliance for each major
faderal program and to test and report on internal control over compliance in accordance with
the Uniform Guidance, but not for the purpose of expressing an opinion on the effectiveness of
intemal control over compliance. Accordingly, we do not express an opinion on the
effectiveness of Community Actlon Partnership of Strafford Counly's intemal control over

compliance.

A deficiency in internal control over compliance exists when the design or operation of a
control over compliance does not allow managemen! or employees, in the normal course of
performing their assigned functions, to prevent, or detect and correct, noncompliance with a
type of compliance requirement of a federal program on a timely basis. A malerial weakness in
internal control over compliance is a deficiency, or combination of deficlencies, in intemnal
control over compliance, such that there is a reasonable possibility that material
noncompliance with a type of compliance requirement of a federal program will not be
prevented, or detected and corrected, on a timely basis. A significant deficiency in internal
conlrol over compliance is a deficiency, or a combination of deficiencies, in internal contro!
over compliance with a type of compliance requirement of a federa!l program that is less severe
than a material weakness in intemal control over compliance, yet important enough to merit
attention by those charged with govemance.

Our consideration of intemal control over compliance was for the limited purpose described in
the first paragraph of this section and was not designed to identify all deficiencies in internal
control over compliance that might be material weaknesses or significant deficiancles. We did
not identify any deficiencies in intemal control over compliance that we consider to be material
weaknesses. However, materal weaknesses may exist that have not been [dentified.

The purpose of this report on internal control over compliance is solely to describe the scope of

our testing of intemal control aver compliance and the results of that testing based on the
requirements of the Uniform Guidance. Accordingly, this repert is not suitable for any other

p?rpqse' 4;_,“ /Vl:ona-d-( ~ ﬂo”ub
f/(';’""’{ AS:PG“‘?"— '

September 11, 2019
Wolfeboro, New Hampshire
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SCHEDULE OF FINDINGS AND QUESTIONEb COSTS )
FOR THE YEAR ENDED DECEMBER 31, 2018

A. SUMMARY OF AUDITORS’ RESULTS

1.

The auditors’ report expresses an unmodified opinion on whether the financial
statements of Community Action Parinership of Strafford County were prepared in
accordance with GAAP.

Two significant deficiencies disclosed during the audit of the financial statements are
reported in the Independent Auditors’ Report on Internal Control over Financial

" Reporting and on Compliance and Other Matters Based on an_Audit of Financial

Statements Performed in Accordance with Government Auditing Standards. No material
weaknesses are reporied. .

A

No instances of noncompliance material to the financial statements of Community
Action Partnership of Strafford County, which would be required to be reported in
accordance with Government Auditing Standards, were disclosed during the audit.

No significant deficiencies in intemal control over major federal award programs are
reported in the Independent Audifors’ Report on Compliance for Each Major Progrem
and on Internal Control Over Compliance Required by the Uniform. Guidance. No
material weaknesses are reported.

The auditors’ report on compliance for the major federal award programs for Community
Action Partnership of Strafford County expresses an unmodified opinion on all major
federal programs. '

Audit findings that are required to be reported in accordance with 2 CFR section.
200.516(a) are reported in this Schedule.

The programs iesled as major were: U.S. Department of Health and Human Services,
Low-Income Home Energy Assistance Program, CFDA 93.568, and Head Start, CFDA
93.600. . '

The threshold used for distinguishing between Type A and B programs was $750,000.

Community Action Partnership of Strafford County was determined to be a low-risk
auditee. : '

B. FINDINGS — FINANCIAL STATEMENTS AUDIT

2018-001 General Ledger Close and Adjusting Journal Entrles

Condition: A significant quantity of adjusting joumnal entries were provided by the
Organization during the audil. Significant adjusting entries related to the following
areas: cash, accrued payroll, pledges receivable and property. The adjusting entries
were provided by management, and in certain cases, identified by the auditor.
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Crileria: Internal controls should be in place to ensure that the activity of the
- Qrganization is being recorded in a timely and accurate manner.

Cause: Controis are not in place to ensure all required month and year end journal
entries are being recorded in a timely and accurate manner.

Effect: Financial information utilized by management in making decisions may not be
timely or accurate.

Recommendation: Procedures should be implemented to ensure all required month-and
year end journal entres are being recorded in a timely and accurate manner.

Views of Responsible Officials and Planned Corrective Action: It is our sad duly to
report that Doug Surina, Finance Director, passed away in April 2019. He had been ill
for two years and was in the process of transitioning his responsibilities to the new
Finance Director when he passed. He was an important part of our team and projects.
As a result of the timing of his iliness and passing, some of the journal entries and
general ledger close processes were not conducted in a timely manner in 2018.

CAPSC has transitioned to a new Finance Director, has a full complement of staff in the
Finance Department and has taken steps to sirengthen month end and year end
processes including, but not limited to, additional documentation of completion, backups
recorded to 365 (our secure server), and review of entries to ensure tlmely and accurate

journal entries.

2018-002 Monthty Reconciliations

Condition: Various statement of financial position accounts were not being reconculed to
their subsidiary ledgers on a monthly basis.

Criteria: Internal controls should be in place to ensure that all statement of financial
position accounts are reconclled on a monthly basis;

Cause: Internal controls are currenily not in place to ensure monthly reconciliations are
being completed on a consistent basis.

Effect: Financial information utilized by management in making decisions may not be
timely or accurate.

Recommendation: Procedures should be implemented to ensure all monthly
reconciliations are being performed.

Views of Responsible Officials and Plannad Corrective Action: It is our sad duty to
report that Doug Surina, Finance Director, passed away in April 2019. He had bean ill
for two years and was in the process of transitioning his responsibilities to the new
Finance Director when he passed. He was an important part of our team and projects.
As a result of the timing of his iliness and passing, monthly raconciliations were not
conducted in a timely mannerin 2018. :
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CAPSC hired an-outside hookkeeper on the recommendation of our auditor who, in
conjunction with the Finance Department, brought the agency inlo compliance with
reconciliations for 2019. Monthly reconciliations are on track and completed by the
Finance Department as part of the monthly ciase out procedures. The auditor
completed a visil with CAPSC to review reconciliation progress as well as the system
put in place to continue timely reconcilialions. The Finance Committee of the Board of
Directors also receives updates at the finance meetings on the progress and any
outstanding issues. - '

C. FINDINGS AND QUESTIONED COSTS — MAJOR FEDERAL AWARD PROGRAMS
AUDIT

None
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SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
FOR THE YEAR ENDED DECEMBER 31, 2018

A. FINDINGS — FINANCIAL STATEMENTS AUDIT
2017-001 General Ledger Close and Adjusting Journal Entries

Condition: A significant quantity of adjusting journal entries were provided by the
Organization during the audit. Significant adjusting entries related to the following
areas: cash, accrued payrolf, pledges receivable, and pledge contributions. The
adjusting entries were provided by management and in certain cases identified by the

auditor.

Criteria: Internal controls should be in place to ensure that the activity of the
Organization is being recorded in a timely and accurate manner.

Cause: Controls are naot in place to ensure all required month and year end journal
entries are being recorded in a timely and accurate manner.

Effect: Financia! information utilized by management in making decisions may not be
timely or accurate. _ '

Recommendation: Procedures should be implemented to ensure all required month and
year end journal entries are being recorded in a timely and accurate manner.

Current status: This finding was a repeat finding in 2018. See finding 2018-001 on
pages 25-26. ' -
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Community Action Partnership of Strafford County
State of New Hampshire - Weatherization Assistance Program FY 2021

e el
Name Job Title Salary % Paid from | Amount Pzid from
this Contract | this Contract
Robert Amold Weatherization Maneger $52500.00 55% $28875.00
Marybeth Schofield | Weatherization Auditor $34544.00 40% $13977.60
Amanda Nuernberg Weatherization Assistant $31200.00 50% $15600.00




SUMMARY

F'm intcrested in working withln @ team enviionment in the home performenca industry,

EXPERIENRCE

Waatherization Manager 02017 to presant

Community Action Parinership of Sirsfford County, Dover NM
= Oversgw ihe managemenm of tho Wostherizetion Assistance Program
+  Developad and monitoned program budgets
«  Performed enargy sudits, used energy modeling toots and developed
work scopes based on DOE guidelines

Owner 0572010 16 0V3017

Bob Amaid Confradmg Rochester NH

Menaged project operating budgels

Aocumtely cstimated thme and material costs for projects

Worked closely whh clients (o ensure successiul project oulcomes

Completed bath and kitchen remodels, additions, decks end ouidoor structures

On Coll Facility Mointenance

Gamrison Women's Heelth, Dover NH
+  Mainigined a 15000 square foot facility and grounds
= Repaired minor plumbing and elecirice!

+  Monltored HVAC systems
Pertormed troubleshooling and repalr of outlets, photoceil controfiers, switches, lighting

assemblies and medical mechanical equipment

On Cell Maintenance 032012 o 06r2015

Horhe is* Rentels. Rochester. NH

-  Maimained 28 renisl units In Rochester, NH

,* Remodeled vacant unils a3 noeded including compiete demolluons painting, plastering,
plumbing ond eloctrical upgrades, framing and finlsh corpentry

«  Repegired doors, windows, rallings ond sinirs es needed

Senior Loan Officer
East Weas! Martgage Company, Mariboro, MA
< Originated, reviewed, processed and pdministerod residentlal morigage loans

= Ulllized severnl automated underwriling platiorms
- Sdlidied ond devcloped new business accounts through calling, nmrlung. advertising and

county records searches
= Aversgod 14 logn closings psr month

0972006 to 0572010

Branch Manager 01997 10 0472003

. Citlfinacial, Migwest City, OK
*  Managed a $20m branch specializing in unsecured and tecured pertonal loans
¢ Managed o seporste $Om roel esieta portiollo
+  Responsibie for hiring, raining and leeding 8 team of five employoes meeting monthly and.
quarierly ssies goals established by @ home office
«. incressed mortgege loan portfotio by $5m.In 12 months

0472014 to 032017



EDUCATION AND CERTIFICATIONS

Peinter and Camentry Apprentice : Excelsior Springs JC
No Degroe: Associate of Aris: Penn Vallay College
Qktahoma Property end Casuslty Ucanse '

Oklashoma Real Estote Salas License

OSHA 10 Cerllfication

OSHA Cutreach Carllfication

360 Mold Inspecior Centification

BPI Bullding Anatyst Cerlificstion )

BPI Modeling and Work Scope Certlification



Marybeth Schofield

Experience

Community Action Partnership of Strafford County 2019-Present
Weatherization Energy Auditor

a Certified BP1 Building Analyst

®  Perform energy audits on homes in'need of energy improvements with Strafford County .

®  Provide work order lists of improvements to sub-contractors and oversee quality of improvements’

'

Community Action Partnership of Strafford County 2016-2019
Maintenance Coordinator ‘

8 Negotiate contracts and obtain multiple bids for capital improvements.

® Perform routine maintenance on facilities including plumbing minor electrical, mechanical and carpentry.

B Assist janitorial staff with heavy lifting and scheduling

Garrison Women's Health 2017-Present
Maintenance Coordinator

8  Perform routine maintenance on facility related issues including plumbing, minor electrical, mechanical and
carpentry.
®  Assist with routine maintenance related contracts, HVAC, plowing, landscaping.

® Provide on call coverage for facility issues n.ight‘s and weekends

State of NH Department of Labor - ' 2013-2016
Safety Inspector

m  Scheduled and implemented safety related inspections to schools, towns municipalities
® Provided workers comprehensive related covernge as needed with my territory

Weatherization Director : 2007-2013
Community Action Partnership of Strafford County Dover, NH

o Oversee weatherization department to serve over 4000 eligible low-income customers



Page 2

+ Ensure compliance with state of NH Weatherization Guidelines using 6 funding sources of 1M per year

Audited homes for energy efficiency improvements

Generated work orders for crews

Inspect work for compliance with state of NH Weatherization Guidelines
Managed sub-contracts for timeliness as well as quality workmanship
Scheduled tasks to complete quality work in a safe and timely manner
Assisted in selection of equipment and supplies purchases

> S > > 2 @

Process Engineer : 1996-2003
Flextronics International Portsmouth, NH

+ Project Manager for building consolidation from 3 buildings to new site at Pease, within budget of 250 K and no
significant impact to production of 800 employces

¢ Evaluated and negotiated vendor selection for warehouse equipment ond move, within budget of 105K and

completed on time

Supervised 23 machine programmers/ electro-mechanical technicians in 2 buildings on 3 shifls

Arranged new equipment justifications, purchase, terms and technical training worth 900K

Supervised and prioritized work load for technical/ mechanical support on 3 shifts,

Designed and provided training for support personne! ¢

Documented procedures and processes for production and machine mamtenance tasks

Project Manager for Process Improvement Program

Deve!oped troubleshooting procedures for production and programmable eqmpment related issues

* & & & & > »

Education:

Civil Technology Associate of Applied Science : 2006
Thompson School of Applied Science @ UNH Durham, NH

Computer Technology ~ Associate of Science - ’ 2001
Granite State College Portsmouth, NH

Accomplishments:

. . 4 Current Board of Director member for the Triangle Club in Dover NH

+ Cofounder for Sober Sisters Recovery, a non profit sober living home for women in Somersworth NH
¢ Former Building committee representative for SENH Habitat for Humanity, Portsmouth, NH
¢ Former Advisor to Thompson School of Applied Science at UNH



Amanda Nuernberg

;T e -
o a, s L D
e v o Seanowt al T .

Professional Statement

An entry-level administrative assistant with 10+ years of customer.service experience. Detail-oriented with
exceptional organizational skills and proficiency in Microsoft Offlce suite.

Skifls Summary

Communication Technical

+ - Effective listening to guarantee accuracy « . Maintain organization to be an effective

» Exceptional oral and written team member

communication techniques to ensure s Ability to prioritize ensuring effective time
precision management o
«  Ability to use positive language, persuasive o Typing speed of 50 WPM with 100%
speaking skills, and intuitiveness towards accuracy ’
others s Provide strategic planning to create
o Utilize calm and critical thinking to : direction and outline decided goals

approach situations

Work & Volunteer Expérience

. Rutland Nelghborhood Dover, NH September 2019-Present
Campaign ' :
Volunteer Secretary
OnBrand24 Portsmouth, NH May 2017- Dec 2018
Coll Center Representative ' ‘ .
IHOP ) Newingtan, NH  April 2016- May 2017
Server ’

Friendly’s Restéurant Dover, NH June 2010- March 2015
Cook, Server ‘ ‘

Community Action Partnership ‘Dover, NH March 2020- Present
Weatherization Assistant Education

Dover Adult Learning Dover, NH Expected March 2020
Administrative Assistant

Certificate _ .

High School Equivalency Dover, NH June 2018

Diploma





