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THE ST A TE OE NEW HAMPSHIRE

DEPARTMENT OF TRANSPORTA fiok

Department ofTramportation

Victoria F. Sheehan

Commissioner

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, NH 03301

>A

William Cass, P.E.

Assistant Commissioner

Bureau of Rail & Transit

December 2, 2019

REQUESTED ACTION

Authorize the Department of Transportation to enter into transportation vehicle agreements with the
following sub-recipients listed below, effective upon Governor and Executive Council approval through
the date the vehicles are disposed. Funding will be 85% Federal Funds, 7.5% Capital General Funds,
7,5% Private/Local Funds,

Agency Qty- Seating
Capacity

Total Cost Federal

Funds

85% ,

State

Funds

7.5%

Local

Match

7.5%

BHDS-Community Partners,
Dover, NH

1 12 passenger $73,000.00 $62,050.00 $5,475.00 $5,475.00

Community Action Program of
Belknap-Merrimack Counties,
Inc.

2
16 passenger
12 passenger

$151,000.00 $128,350.00 $11,325.00 $11,325.00

Tri- County Community
Action Program, Inc.

2
8 passenger
8 passenger

$108,000.00 $91,800.00 $8,100.00 $8,100.00

Community Action Partnership
of Strafford County, Dover,
NH

1 12 passenger $73,000.00 $62,050.00. $5,475.00 $5,475.00

Grafton County Senior
Citizens Council, Inc.,

Lebanon, NH

1 8 passenger $68,000,00 $57,800.00 $5,100.00 $5,100.00

Lakes Region Mental Health
Center, Laconia, NH

1 8 passenger $68,000.00 $57,800.00 $5,100.00 $5,100.00

Rockingham Nutrition &
Meals on Wheels, Brentwood,

NH

2
8 passenger
8 passenger

$136,000.00 $115,600.00 $10,200.00 $10,200.00

Totals 10 $677,000.00 $575,450.00 $50,775.00 $50,775.00

04-96-96-964010-2916

Public Transportation
072-500575 Grants to Non-Profits Federal

073-500581 Grants to Non-Profits-Non-Federal

FY 2020

$575,450.00
$50,775.00



04-96-96-960030-1673

Capital Projects
034-500160 Major Equipment $50.775.00

Total $677,000.00

EXPLANATION

The Federal Transit Administration (FTA) Section 5310 Enhanced Mobility of Seniors & Individuals
with Disabilities Program authorizes grants to States to purchase capital equipment for local non-profit
sub-recipients that provide transportation services to seniors and individuals with disabilities. The
Department of Transportation has been administering the FTA Section 5310 program since its inception,
as authorized by RSA 228:71, X, and has available FTA Section 5310 funds that will be utilized for this
capita! equipment purchase request. The total purchase price of the capital equipment is estimated to be
$677,000.00, of which 85% is FTA Section 5310 funds ($575,450.00), 7.5% state capital matching
funds ($50,775.00), and 7.5% local matching funds ($50,775.00). The Department will be a listed
lienholder and will hold title to the buses until their disposition. The funds are budgeted in the
Department's State Fiscal Year 2020 budget, including prior year funds that are non-lapsing per the
provisions of RSA 228:74-a.

The State purchases vehicles using budgeted FTA, state, and local funds and invoices the receiving non
profit sub-recipients for their 7.5% local match contribution. Vehicles will be purchased in accordance
with State and Federal requirements through a statewide bus contract administered by the Department of
Administrative Services' Bureau of Purchase and Property. The funds for vehicle purchases will be
encumbered upon issuance of a purchase order.

The Department Is seeking Governor and Executive Council approval to enter into a transportation
vehicle agreement with each vehicle's recipient, which will bind them to Federal and State requirements
for use and operation of the vehicle. A copy of the agreement that each sub-recipient has signed prior to
receiving its vehicle is attached.

The Department uses project selection criteria based on its State Management Plan for FTA programs to
screen and select applicants, as follows:

1
The applicant's request has been identified in a locally developed, coordinated public
transit human services transportation plan.

Y/N

n Seniors and persons with disabilities have full access to the applicant's services. Y/N

i
The applicant has indicated it will utilize the vehicle for a minimum of 10,000 miles per
year.

Y/N

i
The applicant has successful experience in providing transportation services or the
applicant has outlined how the new service will be successful.

15%

1
The applicant shows a willingness to utilize vehicle(s) for coordination in the service area
and is involved with Regional Coordinating Council(s) and their activities.

15%



1
The applicant successfully demonstrates service efficiency and effectiveness, measured in
ridership, service miles and hours and costs. New applicants must demonstrate the ability
to measure performance and achieve goals.

10%

i
The applicant has the technical capacity to carry out the project and has the financial
capacity to provide required match for the project and on-going expenses associated with
the project.

15%

1
The applicant identified how the project effectively meets the needs and strategies
addressed in the locally developed Coordinated Public Transit-Human Services
Transportation Plan.

15%

1
The applicant demonstrates involvement in and support for the project, financial and
otherwise, on the part of citizens and government

10%

1
The applicant complies with relevant Federal and State regulations, and has a history of
compliance with regulations, reporting requirements, and other contract requirements
(e.g., maintaining vehicles per OEM guidelines, meeting minimum mileage requirements,
timelv submission of required reports).

20%

Evaluation Percentage Total 100%

A competitive FTA Section 5310 Capital solicitation was issued on 11/16/2018 with an application
deadline of 1/17/2019. AH applications submitted were evaluated for funding by NHDOT Bureau of
Rail & Transit staff. Scores and awards from the FY 2019 solicitation are as follows:

Manchester Transit Authority 83.7%

BHDS - Community Partners 83.0%

Lamprev Healthcare 82.8%

Community Action Partnership of Strafford County 82.7%

Grafton County Senior Citizens Council, Inc. 80.5%

Community Action Program Belknap-Merrimack Counties, Inc. 80.3%

Lakes Region Mental Health Center 79.5%

Tri County Community Action Program, Inc. 79.5%

Rockingham Nutrition & Meals on Wheels 75.5%

Friends Program 72.3%

The Department, through the Department of Administrative Services Purchase & Property, has a multi-
year statewide bus procurement contract for small accessible cutaway vehicles, which will allow the
aforementioned vehicles to be purchased upon Governor and Council approval and subsequent vehicle
awards to be exercised expeditiously. The bus procurement contract provides a base cost for three
separate classes of vehicle types and vehicle prices vary based upon selected options, pre-approved by
the Department and by each vehicle recipient.

Out often (10) applications received the NHDOT is requesting approval to fund applications for seven
(7) sub-recipients in this FTA Section 5310 Governor and Executive Council request.



The Federal funds awarded to the Manchester Transit Authority (MTA) in the amount of $110,500.00
will be transferred to FTA so MTA can apply and manage the project directly, meeting the 7.5% local
match requirement of $9,750.00 and the 7.5% state match of $9,750.00 will be requested as a separate
Governor and Executive Council item.

The request to award Federal funds to the Friends Program in the amount of $3,520.00 is under the
Governor and Executive Council threshold of $10,000.00. The Friends Program contract will be
forwarded to NHDOT Commissioner Victoria Sheehan for separate approval from this request.

After careful consideration Lamprey Healthcare withdrew their FTA Section 5310 application on
September 25, 2019.

All related transportation vehicle agreements have been reviewed and approved by the Attorney General
as to form and execution and the Department has verified that the necessary funds are available. Copies
of the fully-executed Agreement are on file at the Secretary of State's Office and the Department of
Administrative Ser\'ices, and subsequent to Governor and Council approval will be on file at the
Department of Transportation.

It is respectfully requested that authority be given to enter into these transportation vehicle agreements.

Sincerely,

VictoriaF. Sheehan

Commissioner

Attachment
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TRANSPORTATION VEHICLE AGREEMENT

THIS AGIHEEMENT by and between the State of New Hampshire (hereinafter referred
to as "State") acting by and through the New Hampshire Department of Transportation (hereinafter
referred to as "Department"), and Behavioral Health and Developmental Services of Strafford
County, Inc. d/b/a Community Partners , a private not-for-profit organization, (hereinafter referred
to as "Contractor"), whose office is located at 113 Crosby Road Suite 1, Dover, NH 03820.

WHEREAS, The Federal Transit Act of 1964, as amended, 49 U.S.C. 5310, provides
for capital grants to private nonprofit corporations and associations for the purpose of assisting
them in providing transportation services meeting the special needs of seniors and individuals with
disabilities for whom mass transportation services are unavailable, insufficient, or inappropriate;
and

WHEREAS, the Governor of the State of New Hampshire, in accordance with a request
by the Federal Transit Administration (hereinafter referred to as "FTA"), has designated the
Department to evaluate and select projects proposed by eligible subrecipients and to coordinate the
grant applications; and

WHEREAS, the State and the Contractor desire to utilize grant funds for the
transportation needs of seniors and individuals with disabilities of the State.

NOW THEREFORE, in consideration of the mutual covenants herein set forth, the State
and the Contractor agree as follows:

Section 1

1.1 The Department shall purchase and deliver to the Contractor the equipment identified
in Exhibit A, attached hereto and incorporated herein by reference, (referred to as the "project
equipment"). The Department and the Contractor agree that the Vehicle Identification Number of
the project equipment will be inserted in Exhibit A following delivery of the project equipment.
The estimated cost of the project equipment is identified in Exhibit A, actual cost to be determined
following award of bids for the project equipment.

1.2 Title to all project equipment shall be in the name of the Contractor; provided,
however, that in order to secure the complete performance of this Agreement, the Contractor shall
give the State a security interest in all such equipment at the time of purchase and shall execute
financing statements and do all other acts necessary or useful to the perfection of that interest and
the renewal thereof. In connection with the purchase of any motor vehicle pursuant to this
Agreement, the Contractor shall give the State a security interest in the motor vehicle at the time of
purchase and shall take all steps necessary to perfect the State's security interest, including taking
steps to identify the State as a lien holder of such motor vehicle on the motor vehicle title.

1.3 In the event of termination of this agreement prior to the expiration of the useful life
as defined by the Department of any project equipment purchased under this agreement, it is
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understood and agreed that legal title to such equipment shall be immediately transferred to the
State.

Section 2

2.1 No more than 30 days after receiving notification of tlie cost of the project equipment,
the Contractor shall pay to the Department the local share of the cost of the project equipment as
identified in-Exhibit A. Failure to do so. may result in termination-of this Agreement and
reassignment of the project equipment to another agency.

2.2 Upon receipt by the Contractor of the project equipment, the Contractor shall provide
transportation services (hereinafter referred to as the "project") to seniors and individuals with
disabilities as more specifically described in its Application to the Department and in compliance
with FTA Section 5310 Program Guidelines, FTA Circular C9070.1G and subsequent revisions.

2.3 The Contractor shall coordinate its project with similar transportation services in its
region, with coordination to include vehicle sharing, time-sharing, joint purchase., or cnnsnlidnlion
of services, where feasible.

2.4 The Contractor further agrees to provide sufficient funds to operate, maintain, and
insure the project equipment throughout its useful life for transportation to seniors and individuals
with disabilities.

2.5 The Contractor agrees that the project equipment's use and disposition shall conform
in every respect to the requirements of the State Management Plan, which are hereby incorporated
by reference, and the contractor must submit an updated equipment inventory form that includes
equipment li.sted in Exhibit A. If during the term of this Agreement any project equipment is not
used in this manner, the Contractor shall immediately notify the Department and take all steps
necessary to immediately transfer title of the project equipment to the Department or the
Department's written designee.

2.5.1. The Contractor agrees to pay to the Department the fair market value of the
Federal interest of project equipment prematurely withdrawn from appropriate use. The amount
of Federal interest in the equipment shall be determined on the basis of the ratio of the Federal
assistance awarded to the actual cost of the equipment. The Contractor may provide equivalent
replacement equipment in the event of a casualty loss, with the prior written approval of the
Department.

2.6 During the full period of this Agreement the Contractor shall maintain the project
equipment at a high level of cleanliness, safety, and mechanical soundness. The Contractor shall
certify that a proper maintenance plan, as outlined by the original equipment manufacturer's
preventive maintenance guidelines, is followed.

2.7 The Contractor shall secure automobile liability insurance for a minimum of
$1,000,000 combined single limit coverage to protect itself and the State of New Hampshire
from claims arising from property damage and personal injury. A copy of the insurance
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certificate shall be forwarded to the Department within 30 days of vehicle delivery. Insurance
hereunder shall be affected under standard form valid and enforceable policies issued by insurers
authorized to write insurance in the State of New Hampshire. The State of New Hampshire,
Department of Transportation, must be listed as additional insured and Certificate Holder.

2.8 The Contractor shall implement and carry out a driver training program to include
defensive driving, passenger assistance, emergency evacuation procedures, and any other training
programs the Department deems necessary. .. . ... . ..

2.9 The. Contractor shall not change, add, or remove seating within the vehicle without
prior State approval. ITie Contractor will not change use of the vehicle or location of vehicle
except in an emergency situation without prior approval by the State of New Hampshire. In case of
an emergency, the Contractor shall notify the State no later than the next working day following
the day of such change. Such change shall be", valid for five days; thereafter, the written approval of
the State shall be required.

Section 3

3.1 The term of this Agreement shall commence on the date it is signed by both parties
(hereinafter referred to as the "Effective Date") and shall terminate on the date determined by the
Department to be the end of the useful life of tlie project equipment.

Section 4

4.1 The "Contractor shall comply with all terms and conditions set forth in the
Department's FTA Section 5310 Capital Grant, entered into between the Department and FTA and
tlie attachments thereto, hereinafter referred to as the "Grant." The Contractor shall assume all
obligations of the Grantee identified in said Grant.

4.2 In connection with, the performance of the services hereunder, the Contractor shall
comply with all laws, regulations, and statutes of federal, state, county, or municipal authorities,
which shall impose any obligations or duty upon the Contractor.

Section 5

5.1 The Contractor shall submit to the Department a Quarterly Productivity Report on the
form and according to the schedule required by the Department.

Section 6

6.1 To the extent necessary in carrying out the project, the contractor shall conform its
cost accounting practices and standards to those required by 2 CFR Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
("Super Circular")'which is incorporated herein by reference.

6.2 The Contractor shall permit the Department, the Comptroller General of the United
States and the Secretary of the United States Department of Transportation, or their authorized
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representatives, to inspect all project equipment, all transportation service's rendered by the
Contractor, and all relevant project data records, as determined by the Department, the Comptroller
General, and the Secretary of Transportation or their authorized representatives. The Contractor
shall also permit the above named persons to audit the books, records, contracts, and accounts of
the Contractor pertaining to the project.

Section 7

7.1 The Department may, by written notice to the Contractor, cancel this agreement for
any of the following reasons:

7.1.1 The Contractor uses the vehicle in service for seniors and individuals with

disabilities for less than 10,000 miles per year;
I

7.1.2 The Contractor takes any action pertaining to this Agreement without the
approval of the Department and which under the procedures of this Agreement, would have
required the approval of the Department;

7.1.3 The commencement, prosecution or timely completion of the project by the
Contractor, is for any reason, rendered improbable, impossible or illegal;

7.1.4 The Contractor shall be found to be in default under any provision of this
Agreement.

Section 8

8.1 The Contractor hereby covenants and agrees to defend, indemnify and hold harmless
the Department from and against any and all losses suffered by the Department and from and'
against all claims, demands, causes of action, losses and damages asserted by or on behalf of any
person or loss of, or damage to any property, sustained or occurring (or which may be claimed to
have been sustained or to have occurred) in connection with, as a result of, or pertaining to
operation of the project hereunder, on account of or based upon the acts, omission, fault,
negligence, or misconduct of the Contractor or of any person other than the Department or its
agents, servants, and employees.

8.2 The Contractor hereby covenants and agrees that at all times during the grant term, it
will maintain or will ensure that there is in effect statutory workers' compensation and employers'
liability insurance for all employees of the Contractor engaged in operation of the project
hereunder, and in case any such work is sublet, the Contractor shall require the subcontractor
similarly to provide such insurance for all employees of the subcontractor.

8.3 Notwithstanding anything to the contrary contained herein, nothing in this Agreement
is intended to act as a waiver of the sovereign immunity of the Department or of the State.

Section 9

9.1 The Director of Aeronautics, Rail and Transit of the Department shall be the
representative of the Department hereunder, hereinafter referred to as the Contracting Officer. In
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the event of any dispute hereunder, the interpretation of this Agreement by the Contracting Officer,
and his/her decisions on any dispute, shall be final.

9.2 TTiis Agreement may be amended, waived, or discharged only by an instrument in
writing signed by the parties hereto.

9.3 No member of or delegate to the Congress of the United States shall be admitted to
any share or part of this contract to any benefit arising there from.

9.4 No member, officer, or employee of the Contractor during his/her tenure or one year
thereafter shall have any interest, direct or indirect, in this contract or the proceeds thereof.

9.5 Notwithstanding anything in this agreement to the contrary, all obligations of the
State- hereunder, including without limitation on continuance of payments hereunder, are
contingent upon the availability and continued appropriation of funds for this purpose, and in no
event shall the .State be liable for any payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of these funds, the State shall have the right to
terminate this agreement, effective immediately, by giving the Contractor fifteen (15) days ™tten
notice of such termination.

9.6 IN WITNESS WHEREOF the parties hereto have executed this AG^EMENT on
the day and year first above written. -ici ci! »...v A

The New Hampshire Department of Justice and Department of Transportation approved this
template for use in the FTA Section 5310 program.
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Contractor

Behavioral Health and Developmental Scr\^iccs of Strafford County, Inc. d/b/a Community'

Partners

Sj^ature ' '

Type or Print Name

Title

State fr ]^w Hampshire, Depaf^ent of Transportation

Date: _
Signature

Patrick C. Herlihy
Ifectui

11 and Transit

Title

Attorney General This is to certify that the above Agreement has been reviewed by this office,
and is approved as to form and execution.

0 . 12. l2o/tC^
Signature i *

SfAX\ 0.
Type or Print Name

Title



Behavioral Health and Developmental Services of Strafford County, Inc.
d^/a Community Partners

TRANSPORTATION VEHICLE AGREEMENT

EXHIBIT A Project Equipment

EXHIBIT B Project Description

Certificate of Good Standing

Certificate of Corporate Vote

Certificate of Insurance

Federally Required Clauses

2 CFR Part 200

Financial Statement

Board of Directors

Key Personnel

Resumes



EXHIBIT A

PROJECT EQUIPMENT

Behavioral Health and Developmental Services of Strafford County, Inc. d/b/a Community

Partners

QTY PROJECT VEHICLE TOTAL FEDERAL STATE AGENCY

EQUIPMENT NUMBER COST AMOUNT MATCH MATCH

1 12x2 gasoline
cutaway

TBD $73,000 $62,050 $5,475 $5,475

Totals $73,000 $62,050 $5,475 $5,475

EXHIBIT B

PROJECT DESCRIPTION

B.l Replacement 12 & 2 ADA accessible small cutaway gasoline bus to provide demand

response transportation services for seniors and individuals with disabilities in the Strafford

County area. Transportation services will provide access to: Medical appointments,

prescriptions, shopping, meals and other goods and seiVices.



CERTIFICATE OF VOTE

Ann Landrv do hereby certify that:
(Name of the elected Officer of the Agency; cannot be contract signatory)

1. 1 am a duly elected Officer of Behavioral Health & Develoomental Services of Strafford County. Inc.
d/b/a Community Partners.

{Agency Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of

the Agency duly held on Seotember 24. 2019 :
(Date)

RESOLVED: That the President

(Title of Contract Signatory)

Is hereby authorized on behalf of this Agency to enter into the said contract with the State and to
execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of

the 24"' day of September. 2019.
(Date Contract Signed)

4. Kathleen Boisclair is the duly elected ^ President
(Name of Contract Signatory)

of the Agency.

(Title of Contract Signatory)

a
(Signature oT the Elect icer)

STATE OF NEW HAMPSHIRE

County of Strafford

The forgoing instrument was acknowledged before me this 24'".dav Seotember. 2019.

By Ann Landrv

(Name of Elected Officer of the Agency)

(NOTARY SEAL)

Commission Expires:

/m
(Notary Publi stice of the Peace)

PAMELA J. BECKER, Notary Public
State of New Hampshire

My Commtssion Expires April 19,2022



state of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secretary of Stale of the State of New Hampshire, do hereby certify that BEHAVIORAL HEALTH &

DEVELOPMENTAL SERVICES OF STRATFORD COLTNTY, INC. is a New Hampshire Nonprofit Corporation registered

to transact business in New Hampshire on September 24, 1982.1 further certify that all fees and documents required by the

Secretary of Stale's office have been received and is in good standing as far as this oflicc is eonccmed.

Business ID: 62273

Ccrtincate Number: 00U4489166

0&

%

Otto

<5^

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 1st day of April A.D. 2019.

William M. Gardner

Secretary of State



State of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secretary of Stale of the State of New Hampshire, do hereby certify that COMMUNITY PARTNERS OF
STRAFFORD COUNTY is a New Hampshire Trade Name registered to transact business in New Hampshire on October 27,

2003.1 further certify that all fees and documents required by the Secretary of State's office have been received and is in good
standing as far as this office is concerned.

Business ID: 455172

Certificate Number: 0004489162

©/Sr

%
5^

y
a&.

5^

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed

the Sea! of the State ofNcw Hampshire,

this 1st day of April A.D. 2019.

William M. Gardner

Secretary of Slate



AC^cf CERTIFICATE OF LIABILITY INSURANCE OATE(MUJDO/YYYY)

11/01/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTTFICATE DOES NOT AFFIRMATIVELYOR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE P0UC1ES
BELOW. THIS CERTIRCATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIRCATE HOLDER.

important: If the certificate holder Is an ADDITIONAL INSURED, the pellcydes) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsemant A statement on
this certificate does not confer riflhts to the certificate holder In lieu of such endorsementfs).

PRODUCER

FIAI/Cross Insurance

1100 Sm Street

Manchester NH 03101

gojJgcT Healhe/PrescotLAINS.CRIS

(803)689-3216 |KSS.„ol: (603)645-4331
hprescott(gicrossagency.com

mSURERISI AFFORDING COVERACe NAice

iNSURERA: Philadelphia Indemnity Ins Co 16056

mSUREO

Behavioral Health & Developmental Services of Stratford County ln&

DBA: Community Partners

113 Crosby Road, Sihte 1

Dover NH 03620

INSURER B! GranHe state HeaHh Care and Human Services Self-
INSURERCt

INSURER D!

INSURERE:

INSURER F:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANOrNQ ANY REQUIREMENT. TERM OR CONDmON OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECTTO WHICH THIS
CamRCATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO AUTHE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. UMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLiCYEFF
r»M<THW»YY1TYPe OF INSURANCE frooivTr!! POLICY NUMBER

POUCYexp
imh/dd/wyyi UMtTS

X COMMERCIAL GENERAL UABUTY

CLAIMS-MAOE OCCUR

OeWL AGSREGATg UMITAPPUES PER:

X POUCY

OTHER:

LOC

AUTOMOSlLeUABIUTY

ANYAUTOX

X

OWNEO
AUTOS ONLY
KtREO
AUTOS ONLY

UMBRELLA UAB

EXCESS UAB

DED

SCHEDULED
AUTOS
KON-OMINED
AUTOS ONLY

OCCUR

CLAIMSMAOe

X RETewnON S ^0.000
WORKERS COMPENSATION
AND EMPLOYERS'UABUTY

ANY PROPRerOR/PARTNER/EXaUTIVE
OFRCERMEMBER EXCLUDED?
pJutdiiecy InNH)
iry«t,dMaiM widw
pfeCRIPnON OP 0PERATXW3 belew

Tin

s

Directors & Officofs UabSty

N/A

PKPK20S7476

PHPK2057480

PHUB869416

HCHS2OigO0O0097 (3a.) NH

PHSD1492519

11/01/2019

11/01/2019

11/01/2019

11/01/2020

11/01/2020

11/01/2020

02/01/2019

11/01/2019

02/01/2020

11/01/2020

EACH OCCURRENCE
fiAMASeTOflSPTTES
PREMISES fEa oaaiireneal

MEO EXP (Aw ent pwioirt

persowalaadv injury

CENERALAGGREGATE

PRODUCTS»COMP/OP AGO

COMBINEO SINGLE UMIT
>E»>edflawn

BODILY m JURY (Pw ptnen)

BODLY INJURY (Pw acddtnO

PROPERTY DAMAGE
IP» eeddano

Medical payments

EACH OCCURRENCE

AGGREGATE

STATUTE
OTH-

! g«

E-LEACHACCtOENT

E.L DISEASE - EA EMPLOYEE

E.L DISEASE • POUCY UMIT

Umit •

Deductible

1,000,000

100,000

10,000

1,000,000

3,000,000

t 3.000,000

s 1,000,000

t 6,000

, 5,000,000

, 6,000,000

500,000

500,000

500,000

$5,000,000

$35,000

DESCRIPTION OF OPERATIONS / LOCATIONS /VEHICLES (ACOR0101. AddltlootI Rwtrtu SthoduM, m«y b« «l»cb»d If mot* opoeo b i*s«Ii*d)

Conflrmatlon of coverage.

CERTIFICATE HOLDER CANCELLATION

New HampsMra Depadment of Transportation

Rail and Transit

7 Hazen Drive

Concord NH 03301

SHOULD ANY OF THE /LBOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POUCY PROVISIONS.

AUTHORIZED RS>RESeNTATTVE

ACORD 25 (2016/03)

|£)1688-2016AC'ORD CORPORATION. Alt rights resorvod.

The ACORD name and logo are registered marks of ACORD



5310 Capital

Rolling Stock

S 75,000

Non-Compclitive Quotation

pmaybennett

paula.bennett@dol.nh.gov

New Hampshire DOT

7 Hazen Or

Concord, New Hampshire 03301

(603) 271-3734

https;//www.nh.gov/dot/



Federal Clauses

FIv America Requirements - Appficability - all contracts involving transportaOon of persons or property, by air between the U.S. and/or places
outside the U.S. These requirements do not apply to micro-purchases (S10.000 or less, except for construction contracts over S2,000). Contractor shall
comply with 49 USC 40118 {the'Fly America" Act) in accorcfance with General Services Administration regulations 41 CFR 301-10, slating that recipients
and subrecipients of Federal funds and their contractors are required to use US Flag air carriers for US Governmentfinanced international air travel and
transportation of their personal effects or property, to the extent such serwce is available, unless travel by foreign air carrier is a matter of necessity, as
defined by the Fly America Act. Contractor shall submit, if a foreign air carrier was used, an appropriate certification or memorandum adequately explaining
why service by a US flag air carrier was not available or why it was necessary to use a foreign air carrier and shall, in any event, provide a certificate of
compliance with the Fly America requirements. Contractor shall indude the requirements of this section in all subcontracts that may involve international air
transportation.

Cargo Preference - Use of US-Flag Vessels - Applicability - Contracts involving equipment, materials or commodities which may be transported by
ocean vessels. These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over $2,000). Contractor shall; a.
use privately owned US-Flag commerdal vessels to ship at least 50% of the gross tonnage (computed separately for dry bulk carriers, dry cargo liners, and
tankers) involved, whenever shipping any equipment, material, or commodities pursuant to the underlying contract to the extent such vessels are available at
fair and reasonable rates for US flag commercial vessels; b. furnish within 20 working days following the loading date of shipments originating within the US
or within 30 working days follovring the loading date of shipments originating outside the US. a legible copy of a rated, "orv^ard" commercial biil-of-lading in
English for each shipment of cargo described herein to the Division of National Cargo, Office of Market Development, ft4aritime Administration, Washington.
DC 20590 and to the recipient (through contractor in the case of a subcontractor's bill-of-lading.) c. include these requirements in ail subcontracts issued
pursuant to this contract when the subcontract involves the transport of equipment, material, or commodities by ocean vessel.

Energy Conservation - Applicability - All Contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
Contractor shall comply with mandatory standards and policies relating to energy efficiency, slated in the state energy conservation plan issued in
compliance vrith the Energy Policy & Conservation Act

Bus Testing - Apfjlicability - Rolling Stock/Turnkey Contractor (manufacturer) shall comply with 49 USC A5323(c} and FTA's implementing regulation
49 CFR 665 and shall perform the following:

1) A manufacturer of a new bus model or a bus produced with a major change in components or configuration shall provide a copy of the final test report
to the recipient prior to the recipient's final acceptance of the first vehide.
2) A manufadurer who releases a report- under para. 1 above shall provide notice to the operator of the testing facility that the report is available to the
public.
3) If the manufadurer represents that the vehide was previoudy tested, the vehide being sold should have the identical configuration and major
components as the vehide in the test report, which must t>e provided to the red^xent prior to the redpient's final acceptance of the first vehide. If
configuration or components are not identical, the manufadurer shall provide a description of the change arid the manufadurer's basis for conduding that
it is not a major char>ge requiring additional testing.
4) If the manufadurer represents that the vehicle is "grand^thered* (has been used in mass transit service in the US before Oct 1.1988, and is currently
bdng produced without a major change in configuration or components), the manufadurer shall provide the name and address of the redpient of such a
vehide and the details of that vehide's configuration and major components.

Pre-Award & Post-Deliverv Audit Requirements - Applicability - Rolling siockfTumkey Contrador shall comply with 49 use 5323(1) and
FTA's implementing regulation 49 CFR 663 and submit the fdlovring certifications:
1) Buy America Requirements: Contrador shall complete and submit a dedaration certifying either compliance or noncompliance with Buy America. If
contrador certifies compliance with Buy America, it shall submit documentation listing:

A. Component and subcomponent parts of the rolling stock to be purchased identified by manufadurer of the parts, their country of origin and costs;
and

B. The location of the final assembly point for the rolling stock, induding a description of the activities that will take place at thie final assembly point and
the cost of final assembly.

C. Solidtation Spedfication Requirements: Contractor shaO submit evidence that it will be capable of meeting the bid spedfications.

D. Federal Motor Vehide Safety Standards (FMVSS): Contrador shall submit 1)
manufadurer's FMVSS self-certification sticker information that the vehide complies with relevant FMVSS or 2) manufadurer's certified statement that
the buses will not be sut^ed to FMVSS regulations.

Access to Records and Reports-Apolieabilitv-As shown below. These requirements do not apply to micro-purchases ($10,000 or less,
except for construction contracts over $2,000) The foQovring access to records requirements apply to this Contract

1. \Miere the purchaser is not a State but a local government and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR
16.36(i), contrador shall provide the purchaser, the FTA, the US Comptroller General or their authorized representatives access to any books,
documents, papers and contrador records which are pertinent to this conirad for the purposes of making audits, examinations, excerpts and
transcriptions. Contrador shall also, pursuant to 49 CFR 633.17, provide authorized FTA representatives, induding any PMO contractor, access to
contradoris records and construdion sites pertaining to a capital projed, defined at 49 USC 5302(a)1, which is receiving FTA assistartce through the
programs described at 49 USC 5307, 5309 or 5311.

2: Where the purchaser is a State and is an FTA redpient or a subgrantee of FTA redpient accordance with 49 CFR 633.17, contrador shall provide
the purchaser, authorized FTA representatives, induding any PMO Contrador, access to contradoris records and constnjclion sites pertaining to a
capital projed, defined at 49 USC S302(a)1, which receives FTA assistance through the programs described at 49 USC 5307, 5309 or 5311. By
definition, a capital projed exdudes conirads of less than the simplified acquisition threshold currently set at $250,000.

3. V^here the purchaser enters into a negotiated contrad for other than a small purchase or under the simplified acquisition threshold and is an institution
of higher education, a hospital or other non-profit organization and is an FTA redpient or a sutigrantee of FTA redpient in accordance with 49 CFR
19.48, contrador shall provide the purchaser, the FTA, the US Comptroller General or their authorized representatives, access to any books,
documents, papers and record of the
contrador which are directly pertinent to this contrad for the purposes of making audits, examinations, excerpts and transcriptions.

4. Wlieie a puid idsei wliidi is dii FTA leupieiit ui d subgidiilce uf FTA ledpicMt in accordance with 49 UGC 532G(a) enters into a contract for a capital
projed or Improvement (defined at 49 USC 5302(a)1) through other than competitive bidding, contrador shall make available records related to the
contrad to the purchaser, the Secretary of USDOT and the US Comptroller General or any authorized officer or employee of any of them for the
purposes of conducting an audit and inspedion.

5. Contractor shall permit any of the foregoing parties to reproduce by any means whatsoever or to copy excerpts and transcriptions as reasonably
needed.

6. Contractor shall maintain all books, records, accounts and reports required under this contrad for a period of not iess than three (3) years after the



date of termination or expiration of this contract, except in the event of litigation or settlement of daims arising from the performance of this contract, in
which case contractor agrees to maintain same until the recipient, FTA Administrator, US Comptroller General, or any of their authorized
representatives, have disposed of all such liligaUon, appeals, daims or exceptions related thereto. Re: 49 CFR 18-39(i)(l1). .

FTA does not require the indusion of these requirements in subcontracts.

FodergI Chanoss —ADPlicabilitv —All Contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000] Contractor
shall comply with all applicable FTA regulations, polides, procedures and directives, induding without limitation those listed diredly or by referervce in the
Master Agreement between the rcdpicnt and FTA, as they may be amended or promulgated from lime to time di iring the term of the contract. Contrador's
failure to comply shall constitute a material breach of the contrad.

No Government Obligation to Third Parties - Applicability - All contracts except miaopurchases ($l0,000 or less, except for construction
contracts over $2,000)

(1) The redpient and contrador acknowledge arvj agree that, notwithstanding any concurrence by the US Government in or approval of the solidtation
or award of the underlying contrad, absent the express written consent by the US Government, the US Government is not a party to this contrad and
shall not be subjed to any obligations or liabilities to the redpient, the contrador, or any other party (whether or not a party to that contrad) pertaining to
any matter resulting from the underlying contract

(2) Contrador agrees to indude the above dause in each subconirad financed in whole or in part with FTA assistance. It is further agreed that the
dause shall not be modified, except to identify the sulxontrador who will be subjed to its provisions.

Prnqram Fraud and False or Fraudulent Statements or Related Acts - Applicability - All contrads except micro-purchases
($10,000 or less, except for construdion contracts over $2,000)

(1) Contrador acknowledges that the provisions of the Program Fraud Civil Remedies Ad of 1986, as amended, 31 USC 3801 et seq. and USDOT
regulations, "Program Fraud Civil Remedies," 49 CFR 31, apply to its adions pertaining to this projed. Upon execution of the underlying conlracti
contrador certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or causes to be made, pertaining to
the underlying contrad or FTA assisted projed for which this contrad work is being performed. In addition to other penalties that may be applicable,
contractor further acknowledges that if it makes, or causes to be made, a false, fiditious, or fraudulent daim. statement, submittal. or certification, the
US Government reserves the right to impose the penalties of the Program Fraud Civil Remedies Ad (1986) on contrador to the extent the US
Government deems appropriate.

(2) If contrador makes, or causes to be made, a false, fictitious, or fraudulent daim, statement, submittal, or certification to the US Government under a
contrad conneded with a projed that is financed in whole or in part with FTA assistance under the autiiority of 49 USC 5307. the Govemment reserves
the right to Impose the penalties of 18 USC 1001 and 49 USC 5307(n)(1) on contrador, to the extent the US Govemment deems appropriate. (3)
Contrador shall indude the above two dauses in each subcontrad financed in wt>ole or in part with FTA assistance. The dauses shall not be modified,
except to identify the subcontrador who will be subjed to the provisions.



Tgrmination - Applicability - AH Contracts over $10,000, except contracts with nonprofit organizations and institutions of higher learning, where the
threshold is $250,000

a. Termination for Convenience (General Provision) the recipient may terminate this contract, in whole or in part, at any time by written notice to
contractor when it is in the recipient's best interest. Contractor shall be paid its costs, including contract dose-out costs, and profit on work performed
up to the time of termination. Contractor shall promptly submit its termination daim to the redpient. If contractor is in possession of any of the
redpient's properly, contractor shall account for same, and dispose of it as the redpient directs.

b. Termination for Default (Breach or Cause) (General Provision) If contrador does not deliver items in accordance with the contract delivery schedule,
or. if the contract is for services, and contractor fails to perform in the manner called for in the contrad, or if contrador fails to comply with any other
provisions of the contrad. the redpient may terminate this contrad for default Termination shall be effeded by serving a notice of termination to
contrador setUng forth the manner, in which contrador is in default. Contrador shall only be paid the contrad price for supplies delivered and acceded,
or for services performed in accordance with the manner of performance set forth in the contrad. If it is later determined by the redpient that contrador
had an excusable reason for not performing, such as a strike, fire, or flood, events which are not the fault of or are beyond the control of contractor, the
redpient, after setting up a new delivery or performance schedule, may allow contrador to continue work, or treat the termination as a termination for
convenience.

c. Opportunity to Cure (General Provision) the redpient in its sole disaetion may, in the case of a termination for breach or default, allow contrador an
appropriately short period of time in which to cure the defed. In such case, the notice of termination shall stale the time period in which cure is
permitted and other appropriate conditions'lf contrador fails to remedy to the redpient's satisfadion the breach or default or any of the terms,
covenants, or conditions of this Contrad within ten (10) days after receipt by contrador or written notice from the redpient setting forth the nature of

breach or default, the redpient shall have the right to terminate the Contrad without any further obligation to contrador. Any such termination for
default shall not in any way operate to predude the redpient from also pursuing all available remedies against contrador and its sureties for said breach
or default

d. Waiver of Remedies for any Breach In the event that Oie redpient elects to waive its remedies for any tireach by contrador of any covenant term or
condition of this Contract such waiver by the redpient shall not limit its remedies for any succeeding breach of that or of any other term, covenant or
condition of this Contrad.

e. Termination for Convenience (Professional or Transit Service Contracts) the redpient. by written notice, may terminate this contrad, in whole or in
part when it is in the redpient's interest If the contrad is terminated, the reddest shall be liable only for payment under the payment provisions of this
contrad for services rendered before the effedrve date of termination,

f. Termination for Default (Suw^ies and Service) If contrador ̂ ils to deliver supplies or to perform the services within the time spedfied in this contrad
or any extension or if the contrador fails to comply with any other provisions of this contract, the redpient may terminate this contrad for default. The
redpient shall terminate by delivering to contrador a notice of termination spedfying the nature of defauiL Contrador shall only be paid the contrad
price for supplies delivered and accepted, or services performed in accordance with the manner or performance Mt forth in this contract If, after
terminabon for failure to fulfill contrad obligations, it is determined that contrador was not in default, the rights and ot^igations of the parties shall tie the
same as if termination had been issued for the redpient's convenience.

g. Termination for Default (Transportation Sennces) If contrador fails to pick up the commodities or to perform the services, induding delivery services,
within the time spedfied in this contrad or any extension or if contrador fails to comply with any other provisions of this contract, the redpient rnay
terminate this contrad for default The redpient shall terminate by delivering to contrador a notice of terrhination spedfying the nature of default.
Contractor shall only be paid the contrad price for serwces performed in accordance with the manner of performance set forUi in this contrad.
If this contrad is terminated while contrador has possession of the redpient goods, contrador shall, as directed by the redpient. protect and preserve
the goods until surrendered to the redpient or its agent Contrador and the redpient shall agree on payment for the preservation and protection of
goods. Failure to agree on an amount shall be resolved under the Dispute dause. If. after termination for failure to fulfill contrad obligatkjns, it is
determined that contrador was not in default, tfie rights and obligations of the parties shall be the same as if termination had been issued for the
redpient's convenience.

h. Termination for Default (Construdion) If contractor refuses or fails to prosecute the work or any separaWe part, wth the diligence that will insure its
completion within the time spedfied. or any extension, or fails to complete the work within this time, or if contrador fails to comply with any other
provisions of this contrad, the redpient may terminate ̂ is contrad for default, the redpient shall terminate by delivering to contrador a notice of
termination spedfying the nature of default In this event the redpient may take over the work and compete it by contrad or otherwise, and may take
possession of and use any materials, api^iances, and plant on the work site necessary for completing the work. Contrador and its sureties shall be
liable for any damage to the redpient resulting from contrador's refusal or failure to complete the work within spedfied time, whether or not contradoris
right to proceed with the work is terminated. This liability indudes any increased costs incurred by the redpient in completing the work.
Contrador's right to proceed shall not be terminated nor shall contractor be charged vrith damages under this dause if:
1. Delay in completing Uie work arises from unforeseeable causes beyond the control and without the fault or negligence of contrador. €xamples of
such causes indude; ads of God, ads of the redpient, ads of another contrador in the performance of a contrad with the redpient, epidemics,
quarantine restrictions, strikes, freight embargoes; and
2. Contrador. within 10 days from the beginning of any delay, notifies the redpient in writing of the causes of delay. If in the redpient's judgment, delay is
excusable, the time for completing the work shall lie extended. The redpient's judgment shall be final and condusive on the parties, but subjed to
appeal under the Disputes dauses.
If, after termination of contrador's right to proceed, it is determined that contractor was not in default, or that the delay .was excusable, the rights and
obligations of the parties will be the same as if termination had been issued for the redpient's convenience.

j. Termination for Convenience or Default (Archited & Engineering) the redpient may terminate this contrad in whole or in part, for the redpient's
convenience or because of contrador's failure to fulfill contract obligations. The redpient shall terminate by delivering to contrador a notice of
termination spedfying the nature, extent, and effective date of termination. Upon receipt of the notice, contrador shall (1) immediately discontinue all
services affected (unless the notice directs otherwise), and (2) deliver to the redpient ail data, drawings, spedfications, reports, estimates, summaries,
and other information and materials accumulated in performing this contrad. whether compleled or in process. If termination is for the redpient's
convenience, it shall make
an equitable adjustment in the contrad price but shall allow no antidpated profit on unperformed services. If termination is for contractor's failure to fulfill
contrad otiligations, the redpient may complete the work by contad or otherwise and contrador shall be liable for any additional cost incurred by the
redpient. If, after termination for failure to fulfill contrad obligations, it is determined that contrador was not in default, tfie rights and obligations of the
parties shall be the same as if termination had been issued for the redpient's convenience.

j. Termination for Convenience or Default (Cost-Type Contracts) the redpient may terminate this contrad, or any portion of it, by serving a notice or
termination on contrador. The notice shall state whether termination is for convenience of the redpient or for default of contrador. If termination is for
default, the notice shall state the manner in which contractor has failed to perform the requirements of the contrad. Contrador shall account for any
property in its possession paid for from funds rec&ved from the redpient, or property supplied to contractor by the redpient. If termination is for default,
the redpient may fix the fee, if the contrad provides for a fee. to be paid to contrador in proportion to the value, if any, of work performed up to the time
of termination. Contrador shall promptly submit its termination daim to the redpient and the parties shall negotiate the termination settlement to lie paid
to contractor. If termination is for the redpient's convenience, contrador shall tie paid its contrad dose-out costs, and a fee. if the contract provided for
payment of a fee. in proportion to the work performed up to the time of termination. If, after sen/ing a notice of termination for default, the redpient



determines thai contractor has an excusable reason for not performing, such as strike, fire, flood, events which are not the fault of and are beyond the
control of contractor, the recipient, after setting up a new work schedule, may allow contractor to continue work, or treat the termination as a termination
for convenience.

Government-Wide Debarment and Suspension fNonprocuremenO - Applicability - Contracts over $25,000 The Recipient agrees
to the foliosving;

(1) It will comply with the requirements of 2 C.F.R. part 180, subpart C. as adopted and supplemented by U.S. DOT regulations at 2 C.F.R. part 1200, which
include the following: (a) It will not enter into any arrangement to participate in the development or implementation of the Project with any Third Party
Participant that is d'?hafr»»il nr snspenrierl exrept as aiithnrized by: 1 U.S. DOT fcgula^ons. 'Nonprocurement Suspension and Debarmen^ 2 C.F.R. part
1200 2 U S 0MB. 'Guidelines to Agendes on Govemmentwide Debarment and Suspension (Nonprocurement).*2 C.F.R. part 180, induding any
amer^ments thereto, and 3 Executive Orders Nos. 12549 and 12689, 'Debarment and Suspension.' 31 U.S.C. § 6101 note, (b) It will review the U.S. GSA
'System for Award Management,' https://wvvw.sam.gov, if required l)y U.S. DOT regulatiorts, 2 C.F.R. part 1200, and (c) It will it^ude, and r^uire each of
its Third Party Parlidpants to indude, a similar provision in each lower Uer covered transaction, ensuring that each lower tier Third Party Partidpant: 1 \MII
comply with Federal debarment and suspension requirements, and 2 Reviews the 'System for Award Management at https://wvAv.sam,gov, if necessary to
comply vAth U.S. DOT regulations, 2 C.F.R. part 1200. and (2) If the Redpient suspends, debars, or lakes any similar at^on against a Third Party
Partidpant or individual, the Redpient will provide immediate written rxJtice to the: (a) FTA Regional Counsel for the Region in which the Redpient is located
or implements the
Project, (b) FTA Project Manager if the Project is administered by an FTA Headquarters Office, or (c) FTA Chief Counsel,

Contracts tnvQivinq Federal Privacy Act Requirements - ApplicaWlity - When a grantee maintains files on daig and alcohol
enforcement activities for FTA, and those files are organized so that information could be retrieved by personal identifier, the Privacy Act requirements apply
to all contracts except micro-purchases {$10,000 or less, except for construction contracts over $2,000)
TTie following requirements apply to the Contractor arvd Hs employees that administer any system of records on behalf of the Federal Government under any
contract: /

(1) The Contractor agrees to comply with, and assures the compliance of its employees with, the information restrictions and other applicable
requirements of the Privacy Act of 1974, 5 U.S.C. § 552a. Among other things, the Contractor agrees to obtain the express consent of the Federal
Government before,lhe Contractor or its employees operate a system of records on behalf of the Federal Government The Contractor understands
that the requirements of the Privacy Ad. induding the dvil and criminal penalties for violation of that Ad, appfy to those individuals involved, and that
failure to comply with the terms of the Privacy Ad may result in termination of the underlying contract

(2) The Contrador also agrees to indude these requirements in each subcontrad to administer any system of records on behalf of the Federal
Government financed in whole or in part with Federal assistance provided by FTA.

Civil Rlohts Requirements - Applicability - All contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
The following requirements apply to the underlying contract
The. Redpient understands and agrees that it must comply with applicable Federal dwl rights laws and regulations, and follow apf^icable Federal guidance,
except as the Federal Government determines otherwise in writing. Therefore, unless a Redpient or Program, irKiuding an Indian Tribe or the Tribal Transit
Program, is spedfically exempted from a dvil rights statute, FTA requires compliance with that dvil rights statute, induding compliance with equity in
sen/ice:

a Nondiscrimination in Federal Public Transportation Programs. The Redfxent agrees to, and assures that each Third Party Partidpant will, comply
with Federal transit law, 49 U.S.C. § 5332 {FTA's 'Nondiscrimination* statute): (1) FTA's 'Nondiscrimination* statute prohibits discrimir^tion on the basis
of: (a) Race, (b) Color, (c) Religion, (d) National origin, (e) Sex, (f) Disability, (g) Age, or (h) Gender identity and (2) The FTA Nondiscnrnination statute s
prohibition against discrimination indudes: (a) Exdusion from partidpalion, (b) Denial of program benefits, or (c) Discnmination. induding discrimination
in employment or business opportunity, (3) Except as FTA determines otherwise in writing: (a) General. Foilosv: 1 The most recent edition of FTA
Circular 4702.1,'Title V! Requirements and Guidelines for Federal Transit
Administration Redpients,' to the extent consistent with applicable Federal laws, regulations, and guidance, and 2 Other applicable Federal guidance
that may be issued, but (b) Exception for the Tribal Transit Program. FTA does not require an Indian Tribe to comply with FTA progranvspeafic
guidelines forTtJe VI when administering its projects funded under the Tribal Transit Program,

b Nondiscrimination - Title VI of the Ciwi Rights Act The Redpient agrees to. and assures that each Third Party Partidpant will: (1) Prohittt
discrimination based on: (a) Race, (b) Color, or (c) National origin, (2) Comply with: ,(a) TitJe VI of the Civil Rights Act of 1964, as amended. 42 U.S.C. §
2000d et seq., (b) U.S. DOT regulations, 'Nondiscrimination in Federaily-AKisled Programs of the Department of Transportation - Effectuation of Title
VI of the Civil Rights Act of 1964,* 49 C.F.R. part 21, and (c) Federal transit law, spedficafly 49 U.S.C. § 5332, as staled in the preceding section a, and
(3) Except as FTA determines otherwise in writing, frtlow: (a) The most recent edition of FTA Circular 4702.1, 'Title VI arxJ Title Vl-Dependent Guidelines
for Federal Transit Administration Redpients,* to the extent consistent with applicable Federal lavrs, regulations, and guidance, (b) U.S. DOJ,
•Guidelines for the enforcement of Title VI, Civil Rights Act of 1964,* 28 C.F.R. § 50.3, and (c) Other applicable Federal guidance that may be issued,

c. Equal Employment Opportunity. (1) Federal Requirements and Guidance. The Redpient agrees to, and assures thai ea^ Third Party Partidpant will,
prohibit discrimination on the basis of race, color, religion, sex, ornaiional origin, and: (a) Comply with Title VII of the Civil Rights^ of 1964, as
amended, 42 U.S.C. § 2000e et seq., (b) Fadiitate compliance with Executive Order No, 11246, "Equal Employment Opporturtity,* as amended by
Executive Order No. 11375, "Amending Executive Order No. 11246, Relating to Equal Employment Opportunity,'42 U.S.C. § 2000e note, (c) Comply
with Federal transit law, spedfically 49 U.S.C. § 5332, as stated in section a, and (d) Comply with RA Circular 4704.lother applicable EEC laws and
regulations, as prowded in Federal guidance, induding taws and regulations prohibiting discrimination on the basis of disability, except as the Federal
Government determines otherwise in writing, (2) General. The Recipient agrees to: (a) Ensure that applicants for employment are employed and
employees are treated during employment without discrimination on the basis of their 1 Race, 2 Color, 3 Religion,_4 Sex. 5 Disability, 6 Age, or 7
National origin, (b) Take affirmative action that indudes, but is not limited to: 1 Recruitment advertising, 2 Recruitment, 3 Employment, 4 Rates of pay, 5
Other forms of compensation, 6 Selection for training, induding apprenticeship, 7 Upgrading, 8 Transfers, 9 Demotions, 10 Layoffs, and 11
Terminations, but (b) Indian Tribe. Title VII of the Civil Rights Act of 1964, as amended, exempts Indian Tribes under the definition of "Employer". (3)
Equal Employment Opportunity Requirements for Construction Activities. In addition to the foregoing, when undertaking 'construction' as recognized by
the U.S. Department of Labor (U.S. DDL), the Redpient agrees to comply, and assures the compliance of each Third Party Partidpant, with: (a) U.S.
DDL regulations, 'Office of Federal Contract Compliance Programs, Equ^ Employment Opportunity, Department of Labor," 41 C.F.R. chapter 60, and
(b) Executive Order No. 11246, 'Equal Employment Opportunity,' as amended by Executive Order No. 11375, 'Amending Executive Order No. 11246,
Relating to Equal Employment Opporturvty,' 42 U.S.C. § 2000e note,

d. Disadvantaged Business Enterprise. To the extent authorized by applicable Federal law, the Redpient agrees to fadiitate, and azures that each
Third Party Partidpant will fadiitate, partidpalion by small business concerns owned and controlled by sodally and economically disadvantaged
individuals, also referred to as 'Disadvantaged Business Enterprises' (DBEs), in the Project as follows: 1) Requirements. The Redpient agrees to
comply with: (a) Section 1101(b) of Map-21, 23 U.S.C. § 101 note, (b) U.S. DOT regulations, 'Partidpalion by Disadvantaged Business Enterprises in
Department of Transportation Finandal Assistance Programs," 49 C.F.R. part 26, and (c) Federal transit law, spedfically 49 U.S.C. § 5332. as stated in
section a. (2) Assurance. As required by 49 C.F.R. §26.13(a), (b) DBE Program Requirements. Redpients receiving planning, capital and/or operating



assistance that will award prime third party contracts exceeding $250,000 in a Federal fiscal year must: 1 Have a DBE program meeting the
requirements of 49 C.F.R. part 26, 2 Implement a DBE program approved by FTA, and 3 Establish an annual DBE participation goal, (c) Special
Requirements for a Transit Vehide Manufacturer. The Redpienl understands and agrees that each transit vehide manufacturer, as a condition of being
authorized to bid or propose on FTA-assisted transit vehide procurements, must certify that it has complied with the requirements of 49 C.F.R. part 26.
(d) the Redpient provides assurance that: The Redpient shall not discriminate on the basis of race, color, national origin, or sex in the award and
performance of any DOT-assisted contract or in the administration of its OBE program or the requirements of 49 C.F.R. part 26. The Redpient shall
take all necessary and reasonable steps under 49 C.F.R, part 26 to ensure nondiscrimination in the award and administration of DOT-assisted
contracts. The Redpient's DBE program, as required by 49 C.F.R. part 26 and as approved by DOT, is incorporated by reference in this agreement
Implementation of this program is a legal obligation and failure to carry out its terms shall be treated as a violation of this agreement Upon notificabon to
the f^cdpicnt of ito failure to oon7 out its opprovcd progrom. the Doportmont moy impoco canclionc 3C provided for under 49 C.F.R. part 26 and may, in
appropriate cases, refer the matter for enforcement under 18 U.S.C. § 1001 andWthe Program Fraud Civil Remedies Act of 1986, 31 U-S.C. § 3801 et
seq., (2) Exception for the Tribal Transit Program. FTA exempts Indian tribes from the Disadvantaged Business Enterprise regulations at 49 C.F.R, part
26 under Map-21and previous legislation.

e. Nondiscrimination on the Basis of Sex. The Redpient agrees to comply with Federal prohibitions against discrimination on the basis of sex. induding;
(1) Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. § 1681 et seq.. (2) U.S. DOT regulations, ■Nondiscrimination on the Basis of'
Sex in Education Programs or Actiwties Receiving Federal Finandal Assistance.' 49 C.F.R. part 25, and (3) Federal transit law, spedfically 49 U.S.C. §
5332. as stated in section a,

f. Nondiscrimination on the Basis of Age. The Redpient agrees to comply with Federal prohibitions against discrimination on the basis of age, induding;
(1) The Age Discrimination in Employment Act (ADEA).-29 U.S.C. §§621-634. which prohibits discrimination on the basis of age, (2) U.S. Equal
Employment Opportunity Commission (U.S. EEOC) regulations, *Age Discrimination in Employment Act." 29 C.F.R. part 1625, which implements the
ADEA. (3) The Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6101 el seq.. which prohiWts discrimination against individuals on the basis of
age in the administration of programs or
activities receiving Federal funds, (4) U.S. Health and Human Services regulations. 'Nondiscrimination on the Basis of Age in Programs or Activities
Receiving Federal Finandal Assistance.* 45 C.F.R. part 90, which implements the Age Discrimination Act of 1975. and (5) Federal transit law.
spedfically 49 U.S.C. § 5332, as stated in section a.

g. Nondiscrimination on the Basis of Disability. The Redpient agrees to comply with the following Federal prohibitions pertaining to discrimination
against seniors or individuals with disabilities; (1) Federal laws, induding; (a) Section 504 of the Rehabilitation Act of 1973. as amended. 29 U.S.C. §
794. w+iich prohibits discrimination on the basis of disability in the administration of federally funded programs or activities, (b) The Americans with
Disabilities Ad of 1990 (ADA), as amended. 42 U.S.C. § 12101 et seq.. which requires that accessible fadlities and services be made available to
individuals with disabilities. 1 General. Titles I, II. and 111 of the ADA apply to fTA Redpients, but 2 Indian Tribes. tMiile Titles II and III of the ADA apply to
Indian Tribes, Title I of the ADA exempts Indian Tribes from the definition of'employer,' (c) The Architedural Barriers Ad of 1968. as amended. 42
U.S.C. § 4151 et seq., which requires that ljuildings and putilic accommodations be accessible to individuals with disabilifies, (d) Federal transit law.
specifically 49 U.S.C. § 5332, which now indudes disability as a prohibited basis for discrimination, and (e) Other applicable laws and amendments
pertaining to access for elderly individuals or individuals with disabilities. (2) Federal reg'ulations, induding; (a) U.S. DOT regulations. "Transportation
Services for Individuals with Disabilities (ADA),' 49 C.F.R. part 37. (b) U.S. DOT regulations, 'Nondiscrimination on the Basis of Disability in Programs
and Activities Receiving or Benefiting from Federal Financial Assistance,' 49 C.F.R, part 27. (c) U.S. DOT regulations, 'Transportation for Individuals
vriih DisabiliUes; Passenger Vessels.* 49 C.F.R. part 39. (d) Jdnt U.S. Architectural and Transportation Barriers Compliance Board (U.S. ATBCB) and
U.S. DOT regulations, 'Americans With'Disabilities (ADA) Accessibility Spedfications for Transportation Vehides,' 36 C.F.R. part 1192 and 49 C.F.R.
part 38. (e) U.S. DOJ regulations. 'Nondiscrimination on the Basis of Disability in State and Local Government Services.' 28 C.F.R. part 35. (f) U.S.
DOJ regulations. "Norxliscrimination on the Basis of Disability by Public Accommodations and in Commerdal Fadlities," 28 C.F.R. part 36. (g) U.S.
EEOC. 'Regulations to Implement the Equal Employment Provisions of the Americans with Disatiillties Act,' 29 C.F.R. part 1630, (h) U.S. Federal
Communicafions Commission regulations, 'Telecommunications Relay Services and Related Customer Premises Equipment for Persons with
Disabilities.' 47 C.F.R, part 64, Subpart F. (i) U.S. ATBCB regulations. 'Electronic and Information Technology Accessibility Standards.' 36 C.F.R. part
1194, and G) FTA regulations. 'Transportation for Elderly and Handicapped Persons,' 49 C.F.R. part 609, and (3) Other applicable Federal dvil rights
and nondiscrimination guidance.

h. Drug or Alcohol Abuse - Confidentiality and Other Civil Rights Protedions. The Redpient agrees to comply with the confidentiality and dvil rights
protectionsof;(1)TheDrugAbuseOfficeandTreatment Ad of 1972. as amended. 21 U.S.C. § 1101 etseq., (2) The Comprehensive Alcohol Abuse
and Alcr^olism Prevention. Treatment and Rehabilitation Ad of 1970, as amended. 42 U.S.C. § 4541 el seq., and (3) The Public Health Service Ad. as
amended, 42 U.S.C, §§ 29Gdd - 290dd-2.

i. Access to Services for People wnth Limited English Profidency. Except as the Federal Government determines otherwise in wnting, the Redpient
agrees to promote accessitfility of public transportation services to people whose understanding of English is limited by following; 1) Executive Order
No. 13166, 'Improving Access to Services for Persons with Limited English Profidency.' August 11. 2000, 42 U.S.C. § 2000d-l note, and (2) U.S. DOT
Notice. 'DOT Policy Guidance Concerning Redpients' Responsibilities to Limited English Profidency (LEP) Persons,* 70 Fed. Reg. 74087, December
14.2005.

j. Other Nondiscrimination Laws. Except as the Federal Government determines otherwise in writing, the Redpient agrees to; (1) Comply with other
applicable Federal nondiscrimination laws and regulations, and (2) Follow Federal guidance prohibiting discrimination.

k. Remedies. Remedies for failure to comply with applicable Federal Civil Rights laws and Federal regulations may be enforced as provided in those
Federal laws or Federal regulations.

Disadvantaged Business Enterprise fPBE) - Apfrficability - Contracts over $10,000 awarded on the basis of a tMd or proposal offering to
use DBEs

a. This contract is subject to the requirements of Title 49. Code of Federal Regulations, Part 26, Participation by Disadvantaged Business Enterprises in
Department of Transportation Financial Assistance Programs. The nafional goal for participation of Disadvantaged Business Enterprises (DBE) is
10%. The recipient's overall goal for DBE participation is listed elsewhere. If a separate contract goal for DBE participation has been established for
this procurement, it is listed elsewhere.

b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the performance of this contract. The contractor shall carry
out applicable requirements of 49 CFR Part 26 in the award and administration of this contract. Failure by the contractor to carry out these
requirements is a material breach of this contract, which may result in the termination of this contract or such other remedy as the municipal
corporation deems appropriate. Each subcontract the contractor signs with a suljcontractor must include the assurance in this paragraph (see 49
CFR 26.13(b)).

c. If a separate contract goal has been established, Bidders/offerors are required to document sufficient DBE participation to meet these goals or.
alternatively, document adequate good faith efforts to do so, as provided for in 49 CFR 26.53.



d. If no separate contract goal has been established, the successful bidder/offeror vwll be required to report its DBE partidpafon obtained through race-
neutral means throughout the period of performance.

e. The contractor is required to pay its subcontractors performing work related to this contract for satisfactory performance of that work no later than 30
days after the contractor's receipt of payment for that work from the redpienl. In addition, the contractor may not hold retainage from its
subcontractors or must return any retainage payments to those subcontractors within 30 days after the subcontractor's work related to this contract is
satisfactorily completed or must return any retainage payments to those subcontractors within 30 days after incremental acceptance of the
sulKontractor's work by the redpient and contractor's receipt of the partial retainage payment related to the subcontractor's work.

f. The contractor must promptly notify the recipient whenever a DBE subcontractor performing work related to this contract is terminated or fails to
complete its work, and must make good faith efforts to engage another DBE subcontractor to perform at least the sarne amount of work. The
contractor may not terminate any DBE subcontractor and perform that work through its own forces or those of an affiliate without prior written consent
of the redpient

Prompt Pavment-Applicabilitv-All contracts except micropurchases 510,000 or less, (except for construction contracts over $2,000}

The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory performance of its contract no later than 30 days from the
receipt of each payment the prime contract receives from the Redpient. The prime contractor agrees further to return retainage payments to eacdt
subcontractor within 30 days after the subcontractors work is satisfactorily completed. Any delay or postponement of payment from the above referenced
time frame may occur only for good cause following written approval of the Redpient This dause applies to both DBE and norvDBE subcontracts.

Incorporation of Federal Transit Administration (FTA} Terms - Applicability - All contracts except micr>purchases ($10,000 or
less, except for construction contracts over $2,000)

The preceding provisions indude, in part, certain Standard Terms & Conditions required by USDOT, whether or not expressly stated in the preceding
contract provisions. All USDOTrequired contractual provisions, as stated in FTA Circular 4220.IF, are hereby incorporated by reference. Anything to the
contrary herein notwithstanding, ail FTA mandated terms shall be deemed to control In the event of a conflict with other provisions contained in this
Agreement The contractor shall not perform any act fail to perform any act or refuse to comply with any request that would cause the redpient to be in
violation of FTA terms and conditions.



other Federal Requirements:

Full and Open Competition - in accordance with 49 U.S.C. $ 5325(h) all procurement transactions shall be conducted in a manner that provides
full and open competition.

Prohibition Against Exclusionary or Discriminatory Specifications • Apart from inconsistent requirements imposed by Federal
statute or regulations, the contractor shall comply with the requirements of 4 9 USC 5323(h)(2) by refraining from using any FTA assistance to support
procurements using exclusionary or discriminatory specifications.

Conformance with ITS National Architecture - Contractor shall conform, to the extent applicable, to the NaUonal Intelligent Transportation
Standards architecture as required by •
SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 note and follow the provisions of FTA Notice. "FTA National Architecture Policy on Transit Projects," 66
Fed. Reg. 1455 etseq., January 8, 2001, and any other implementing direc^ves FTA may issue at a later date, except to the extent FTA determines otherwise
in writing.

Access Requirements for Persons with Disabilities - Contractor shall comply with 49 USC 5301(d), stating Federal policy that the
elderly and persons with disabilities have the same rights as other persons to use mass transportation services and facilities and that special efforts shall be
made in planning and designing those services and facilities to implement that policy. Contractor shall also comply with all applicable requirements of Sec
504 of the Rehabilitation Act (1973), as amended, 29. USC 794, which prohibits discrimination on the basis of handicaps, and the Americans with Disabilities
Act of 1990 (ADA), as amended, 42 USC 12101 et seq., which requires that accessible facilities and services be made available to persons with disabilities,

.including any subsequent amendments thereto.

Notification of Federal Participation - To the extent required by law, in the announcement of any third party contract award for goods and
services (induding construction services) having an aggregate value of $500,000 or more, contractor shall specify the amount of Federal assistance to be
used in financing that acquisition of goods and services and to express that amount of Federal assistance as a percentage of the total cost of the third party
contract

Interest of Members or Delegates to Congress - No members of. or delegates to, the us Congress shall be admitted to any share or part
of this contract nor to any benefit arising therefrom.

/

Ineligible Contractors and Subcontractors • Any name appearing upon the Comptroller General's list of ineligible contractors for federally-
assisted contracts shall be ineligible to act as a subcontractor for contractor pursuant to this contract. If contractor is on the Comptroller General's list of
ineligible contractors for federally financed or assisted construction, the recipient shall cancel, terminate or suspend this contract

Other Contract Requirements - To the extent not inconsistent with the foregoing Federal requirements, this contract shall also include those
standard dauses attached hereto, and shall comply with the recipient's Procurement Guidelines, available upon request from the redpient.

Compliance With Federal Regulations - Any contract entered pursuant to this solidtalion shall contain the following prowsions: All USDOT-
required contractual provisions, as set forth in FTA Circular 4220.IF, are incorporated by reference. Anything to the contrary herein notwithstanding, FTA
mandated terms shall control in the event of a conflict with other provisions contained in this Agreement Contractor shall not perform any act, fail to perform
any act, or refuse to comply with any grantee request that would cause the redpient to be in violation of FTA terms and conditions. Contractor shall comply
with all 3ppli(3ble FTA regulations, polides, procedures and directives, induding, without limitation, those listed directly or incorporated by reference in the
Master Agreement between the redpient and FTA, as may be amended or promulgated from Ume to time during the term of this contract Contractor's
failure

to so comply shall constitute a material breach of this contract

Real Property - Any contract entered into shall contain the following provisions: Contractor shall at all times comply with all applicable statutes and
USDOT regulations, polides, procedures and directives governing the acquisition, use and disposal of real property, induding, but not limited to, 49 CFR
18.31-18.34, 49 CFR 19.30-19.37, 49 CFR Part 24, 49 CFR 5326 as amended by Map-21, 49 CFR part 18 or 19, 49 USC 5334. applicable FTA Circular
5010, and FTA Master Agreement, as they may be amended or promulgated during the term of this contract. Contradoris failure to so comply shall
constitute a material breach of this contract.

Access to Services for Persons with Limited English Proficiency ■ To the extent applicable and except to the extent that FTA
determines otherwise in writing, ihe'Redpienl agrees to comply with the polides of Executive Order No. 13166, "Improving Access to Services for Persons
with Limited English Profidency," 42 U.S.C. § 2000d 1 note, and with the provisions of U.S. DOT Notice, "DOT Guidance to Redpients on Spedal Language
Services to Limited English Profident (LEP) Benefidaries," 70 Fed. Reg. 74087, December 14, 2005.

Environmental Justice - Except as the Federal Government determines othenvise in writing, the Redpient agrees to promote environmental justice
by following: (1) Executive Order No. 12898, "Federal Actions to Address Environmental Justice in Minority Populations and Low-Income Populations,"
February 11,1994, 42 U.S.C. $ 4321 note, as well as fadlitating compliance with that Executive Order, and (2) DOT Order 5610.2, "Department of
Transportation Actions To Address Environmental Justice in Minority Populations and Low-Income Populations," 62 Fed. Reg. 18377, April 15, 1997, and (3)
The most recent and applicable edition of FTA Circular 4703.1, "Environmental Justice Policy Guidance for Federal Transit Administration Redpients,"
August 15, 2012, to the extent consistent with applicable Federal laws, regulations, and guidance.

Environmental Protections • Compliance is required with any applicable Federal laws imposing environmental and resource conservation
requirements for the project. Some, but not all, of the major Federal laws that may affect the project indude: the National Environmental Policy Act of 1969;
the Clean Air Act; the Resource Conservation and Recovery Act; the comprehensive Environmental response. Compensation and Liability Act; as well as
environmental provisions with Title 23 U.S.C., and 49 U.C. chapter 53. The U.S. EPA, FHWA and other federal agencies may issue other federal regulations
and directives that may affect the prqect Compliance is required with any applicable Federal laws and regulations in effect now or that become effective in
the future.



Gfioaraphic Information and Related Spatial Data - (NOT APPLICABLE TO THE TRIBAL TRANSIT PROGRAM) Any project activities
involving spatial data or geogra[^ic infotmation systems activities finarKed with Federal assistance are required to be consistent wth ̂ e National Spatial
Data Infrastructure promulgated by the Federal Geographic Data (i^mmittee, except to the extent that FTA determines otherwise in writing.

Geographic Preference - All project activities must be advertised without geographic preference, (except in A/E under
certain drcurnstances, preference for hiring veterans on transit construction projects and geographic-based hiring preferences as proposes to be amended
in 2 CFR Part 1201),

Federat Single Audit Requirements - For state Administered Federally Aid Funded Projects Only Non Federal entities that expend $750,000 or
more in a year in Federal awards from all sources are required to comply with the Federal Single Audit Act provisions contained in U.S. Office of
Management and Budget (OMB) Circular No. A133, "Audits of States. Local Governments, and Non Profit Organizations" (replaced with 2 CFR Part
200."Unifomi Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards" effective December 25, 2014 as applicable). Non
Federal entities that expend Federal awards from a single source may provide a program sp^fic audit, as defined in the Circular. Non Federal entities that
expend less than the arTx>unt above in a year in Federal awards from all sources are exempt from Federal audit requirements for that year, except as noted
in Sec. 215 (a) of OMB Circular A-133 Subpari B-Audits, records must be available for review or audit by appropriate officials of the cognizant Federal
agency the New York State Department of Transportation, the New York State Comptrollers Office and the U.S. Governmental Accountability Office (GAO).
Non Federal entities are required to submit a copy of all audits, as descritied above, within 30 days of issuance of audit report, but no later than 9 months
after the end of the entity's fiscal year, to the New York Slate Department of Transportation, Contract Audit Bureau. 50 Wolf Road. Altiany. NY 12232. Unless
a time extension has been grant^ by the cognizant Federal Agency and has been filed whh the New York Slate Department of Transportation's Contract
Audit Bureau, failure to comply writh the requirements of OMB Circular A-133 may result in suspension or termination of Federal award payments. Catalog of
Federal Domestic Assistance (CFDA) Identification Number The municipal project sponsor is required to identify in its accounts all Federal awards received
and expended, and the Federat programs under which they were received. Federal program and award identification shall include, as applicable, the CFDA
title and number, award number and
year, name of the Federal agency, and name of the pass through entity.

Veterans Preference - As provided by 49 U.S.C. 5325(k). to the extent practicable, the Recipient agrees and assures that each of its Subredpients:
(1) Will give a hiring preference to veterans, as defined in 5 U.S.C. § 2108, who fiave the skills and abilities required to perform construction work required
under a third party contract in connection with a Capital Project supported with federal assistance appropriated or made available for 49 U .S.C. chapter 53,
and (2) Wll not require an employer to give a preference to any veteran over any equally qualified applicant who is a member of any radal or ethnic minority,
female, an individual with a disability, or a former employee.

Safe Operation of Motor Vehicles

a. Seat Belt Use. The Redpient agrees to implement Executive Order No. 13043, 'Increasing Seat Belt Use in the United States." April 16,1997, 23 U.S.C. §
402 note, (62 Fed. Reg. 19217), by: (1) Adopting and promoting on-thejob seat bell use polidesand programs for its employees and other personnel that
operate company-owned vehides, company-rented vehides. or personalty operated vehides, and (2) Induding a 'Seat Belt Use* provision in each third
party agreement related to the Award, b. Distracted Driving, induding Text Messaging Wnile Driving. The Redpient agrees to comply with: (1) Executive
Order No. 13513, 'Federal Leadership on Redudng Text Messaging While Driving,' Odober 1. 2009, 23 U.S.C. § 402 note. (74 Fed. Reg. 51225). (2) U.S.
DOT Order 3902.10, 'Text Messaging While Driving,* December 30.2009, and (3) The following U.S. DOT Spedal Provision pertaining to Distracted
Driving: (a) Safety. The Redpient agrees to adopt and enforce workplace safety polides to decrease crashes caused by distracted drivers, iriduding polides
to ban text messaging while using an electronic device supplied by an employer, and driving a vehide the driver- owns or rents, a vehide Redpient owns,
leases, or rents, or a privately-owned vehide when on offidal business in connection with the Award, or when performing any work for or on behalf of the
Award, (b) Redpient Size. The Redpient agrees to conduct workplace safety initiatives in a manner commensurate with its size, such as establishing new
rules ar>d programs to prohibit text messaging while driving, re-evaluating the existing programs to prcrfiibit text messaging while driving, and providing
education, awareness, and other outreach to employees about the safety risks assodated with texting while driving, and (c) Extension of Provision. The
Redpient agrees to indude the preceding Spedal Provision of section 34.b(3)(a) - (b) of this Master Agreement in its third party agreements, and encourage
its Third Party Partidpants to comply with this Spedal Provision, and indude this Spedal Provision in each third party subagreement at each tier supported
with.federal assistance.

Catalog of Federal Domestic Assistance fCFDA) Identification Number - The munidpal project sponsor is required to identify in
its accounts all Federal awards received and expended, and the Federal programs under which they were received. Federal program and award
identification shall indude, as applicable, the CFDA title and number, award number and year, name of the Federal agency, and name of the pass through
entity. '

The CFDA number for the Federal Transit Administration - Nonurbanized Area Formula (Section 53ii) is 20.509. A Redpient
covered by the Single Audit Ad Amendments of 1995 and OMB Circular A-133. "Audits of States, Local Governments, and Non-Profit Organizations,"
(replaced with 2 CFR Part 200."Uniform Administrative Requirements, Cost Prindples, and Audit Requirements for Federal Awards" effective December 28,
2014 as applicable) agrees to separately identify the expenditures for Federal awards under the Recovery Ad on the Schedule of Expenditures of Federal
Awards (SEFA) and the Data Colledion Form (SF-SAC) required by OMB Circular A-133. The Recipient agrees to accomplish this by identifying
expenditures for Federal awards made under Recovery Ad separately on ihe SEFA, and as separate rows under Item 9 of Part III on the SF-SAC by CFDA
number, and indusion of the prefix "ARRA" in identifying the name of the Federal program on the SEFA and as the first charaders in Item 9d of Part III on the
SF-SAC.

Oraanizationai Conflicts of Interest - The Redpient agrees that it will not enter into a procurement that involves a real or apparent
organizational conflict of interest described as follows: (1) When It Occurs. An organizational conflid of interest occurs when the Project work, without
appropriate restrictions on certain future activities, results in an unfair competitive advantage: (a) To that Third Party-Participant or another Third Party
Partidpant performing the Projed work, and (b) That impairs that Third Party Partidpant's objectivity in performing the Projed work, or (2) Other. An
organizational conflid of interest may involve other situations resulting in fundamentally unfair competitive conditions. (3) Disdosure Requirements.
Consistent with FTA polides, the Redpient must disdose to FTA. and each of its Subredpients must disdose to the Redpient (a) Any instances of
organizational conflid of interest or (b) Violations of federal criminal law, involving fraud, bribery, or gratuity violations potentially affecting the federal award,
and (4) Failure to Disdose. Failure to make required disdosures can-result in remedies for noncompliance, induding debarment or suspension.



Federal Certifications

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NONPROCUREMENT)

Instructions for Certification: Bv signing and submitting this bid or proposal, the prospective lower tier participant is providing the signed
certification set out below.

1. It will comply and facilitate compliance with U.S. DOT regulations, 'Nonprocurement Suspension and Debarment,* 2 CFR part 1200, which
adopts and supplements the U.S. Office of Management and Budget (U.S. 0MB) 'Guidelines to Agencies on Govemmentwide Debarment and
Suspension (Nonprocurement),' 2 CFR part 180,

2. To the best of its knowledge and belief, that its Principals and Subredpienis at the first tier •

a. Are eligible to participate in covered transactions of any Federal department or agency and are not presently:

1. Debarred

2. Suspended

3. Proposed for debarment

4. Declared ineligible

5. Voluntarily excluded

6. Disqualified

b. Its management has not within a three-year period preceding its latest application or proposal been conviaed of or had a civil judgment
rendered against any of them for

1. Commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State,
or local) transaction, or contract under a public transaction,

2. Violation of any Federal or State antitrust statute, or

3. Proposed for debarment commission of embezzlement, theft, forgery, brit>ery, falsification or destruction of records, making any
false statement, or receiving stolen property

c. It is not presently indicted for, or othenvise criminally or civilly charged by a governmental entity (Federal. State, or local) with
commission of any of the offenses listed in the preceding subsection 2.b of this Certification,

d. It has not had one or more public transactions (Federal, Slate, or local) terminated for cause or default within a three-year period
preceding this Certification,

e. If, at a later time, it receives any information that contradicts the statements of subsections 2.a - 2.d above, it will promptly provide that
information to FTA,

f. It will treat each lower tier contract or lower tier subcontract under its Project as a covered lower tier contract for purposes of 2 CFR part
1200 and 2 CFR part 180 if it;

1. Equals or exceeds S25,000,

2. Is for audit services, or

3. Requires the consent of a Federal official, and

g. It will require that each covered lower tier contractor and subcontractor:

1. Comply and facilitate compliance with the Federal requirements of 2 CFR parts 180 ar^ 1200, and

2. Assure that each lower tier participant in its Project is not presently declared by any Federal department or agency to be:

a. Debarred from participation in its federally funded Project,

b. Suspended from participation in its federally funded Project,

c. Proposed for debarment from participation in its federally funded Project,

d. Declared ineligible to participate in its federally funded Project,

e. Voluntarily excluded from participation in its federally funded Project, or

f. Disqualified from participation in its federally funded Project, and

3. It will provide a written explanation as indicated on a page attached in FTA's TrAMS-Web or the Signature Page if it or any of its principals,
including any of its first tier Subredpients or its Third Party Participants at a lower tier, is unable to certify compliance with the preceding
statements in this Certification Group.

Certification

Contractor

Signature of Authorized Official

Name and Title of Contractor's Autbbrized Official f
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Contract Agreement Revised 1/11/19

Contract Agreement
New Hampshire Department of Transportation

And

Behavioral Health and Developmental Services of Strafford County, Inc. d/b/a Community
Partners

The Subrecipient, Behavioral Health and Developmental Services of Strafford County, Inc. d/b/a
Community Partners, shall comply with all applicable federal laws, regulations, and
requirements as outlined in the most recent Federal Transit Administration (FTA) Master
Agreement and Federal Certifications and Assurances.

This subaward includes information required by 2 CFR Part 200 as follows:

Subrecipient Name: Behavioral Health and Developmental Services of Strafford County, Inc.

d/b/a Community Partners

Subrecipient DUNS number: 183591320

Federal Award Identification Number (FAIN): 1385-2019-5

Type of Federal Award: Section 5310 Capital Federal Award Date: 7/1/19

Period of Performance:

FFY: 2019 Start Date: 7/1/19 End Date: 6/30/20

Federal Funds Obligated bv the Action:

For SFY; 2020 Section: 5310 Capital Amount: $67,525.00

Total Amount ofFederal Funds Obligated to Subrecipient:

For SFY: 2020 Section: 5310 Capital Amount: $67,525.00

Total Amount ofFederal Award:

Section: 5310 Capital Amount: $67,525.00

Catalog ofFederal Domestic Assistance (CDFA) number: 20.513 FFY: 2019

Federal Award Proiect Description: FTA SECTION 5310 ENHANCED MOBILITY OF SENIORS &

INDIVIDUALS WITH DISABILITIES PROGRAM

(As required to be responsive to the Federal Funding Accountability and Transparency Act (FFATA)

Is this award for research and development: No
Provide the indirect cost rate for the federal award: N/A

Name ofFederal Awarding Agency: Federal Transit Administration
Grantee: New Hampshire Department of Transportation

Contact Information for Awarding Official:

Name: Patrick C. Herlihy Title: Director of Aeronautics, Rail & Transit
Email: Patrick.Herlihy@dot.nh.gov Phone: 603-271-2449
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INDEPENDENT AUDITOR'S REPORT

Board of Directors

Behavioral Health & Developmental Services of Strafford County, Inc.
d/b/a Community Partners and Subsidiaries

We have audited the accompanying consolidated financial statements of Behavioral Health &
Developmental Services of Strafford County, Inc. d/b/a Community Partners and Subsidiaries (the
Organization), which comprise the consolidated statements of financial position as of June 30, 2018
and 2017. and the related consolidated statements of activities, functional revenue and expenses and
cash-flows for the years then.ended, and the related, notes to the consolidated financial..statements....

Management's Responsibility for the Consolidated Financial Statements

Manayetiienl is responsible for the preparation and fair presentation of these consolidated financial
statements in accordance with U.S. generally accepted "accounting principles; this includes the design,
implementation and maintenance of internal control relevant to the preparation and fair presentation of
consolidated financial statements that are free from material misstatement, whether due to fraud or
error.

Auditor's Responsibility

Our responsibility is to expiess an opinion on these consolidated financial statements based on our
audits. We conducted our audits in accordance with U.S. generally accepted auditing standards. Those
standards require that we plan and perform the audit to obtain reasonable assurance about whether
the consolidated financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in
the consolidated financial statements. The procedures selected depend on the auditor's judgment,
including the assessment of the risks of material misstatement of the consolidated financial
statements, whether due to fraud or error. In making those risk assessments, the auditor considers
internal control relevant to the entity's preparation and fair presentation of the consolidated financial
statements in order to design audit procedures that are appropriate in the circumstances, but not for
the purpose of expressing an opinion on the effectiveness of the entity's internal control. Accordingly,
we express no such opinion. An audit also includes evaluating the appropriateness of accounting
policies used and the reasonableness of significant accounting estimates made by management, as
well as evaluating the overall presentation of the consolidated financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our audit opinion.

Bangor, Ml: • Portland, ME • Manchester, NH • Glaslanbur>', CT • Charleston, VA' • Phoenix, A2
berrydunn.corn



Board of Directors

Behavioral Health & Developmental Services of Strafford County, Inc.
d/b/a Community Partners and Subsidiaries

Page 2

Opinion

In our opinion, the consolidated financial statements referred to above present fairly, in all material
respects, the consolidated financial position of the Organization, as of June 30, 2018 and 2017, and
the changes in their net assets and their cash flows for the years then ended ih accordance with U.S.
generally accepted accounting principles.

Other Matter

Supplementary Information

Our audits were conducted for the purpose of forming an opinion on the consolidated financial
statements as a whole. The consolidating statements of financial position and consolidating statements
of activities are presented for purposes of additional analysis, rather than to present the financial
position and changes in net assets of the individual entities, and are not a required part of the
consolidated financial statements. Such information is the responsibility of management and was
derived from and relates directly to the underlying accounting and other records used to prepare the
consolidated financial statements. The information has been subjected to the auditing procedures
applied in the audits of the consolidated financial statements and certain additional procedures,
including comparing and reconciling such information directly to the underlying accounting and other
records used to prepare the consolidated financial statements or to the consolidated financial
statements themselves, and other additional procedures in accordance with U.S. generally accepted
auditing standards. In our opinion, the information is fairly stated in all material respects in relation to
the consolidated financial statements as a whole

Manchester, New Hampshire
October 23, 2018



BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A
COMMUNITY PARTNERS AND SUBSIDIARIES

Consolidated Statements of Financial Position

June 30, 2018 and 2017

2018 2017

ASSETS

Cash and cash equivalents $ 3,653,350 $ 3.476.548

Restricted cash 93,425 99,423

Accounts receivable, net of allowance for doubtful accounts 888,387 1.025,322

Grants receivable 58,222 50,341

Prepaid expenses 379,559 360,389

Property and equipment, net 2.064.440 2.147.443

Total assets
$ 7.137.383 $ 7.159.466

LIABILITIES AND NET ASSETS

Liabilities

Accounts payable and accrued expenses $ 2,134,786 $ 1,963,800

Estimated third-party liability 1,121,051 1,311,720

Loan fund 89,383 89.294

Notes payable 845.882 1.083.830

Total liabilities. 4.191.102 4.448.644

Net assets

Unrestricted 2,862,889 2,593,985

Temporarily restricted 83.392 116,837

Total net assets 2.946.281 2.710.822

Total liabilities and net assets $ 7.137.383 $ 7.159.466

The accompanying notes are an integral part of these consolidated financial statements.
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BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A

COMMUNITY PARTNERS AND SUBSIDIARIES

Consolidated Statements of Activities

Years Ended June 30, 2018 and 2017

2018 2017

Changes in unrestricted net assets
Public support and revenue
Medicaid revenue $ 26,026,898 $ 23,324,616

Medicare revenue 161,239 184,278

Client resources 1,685,020 1,613,918

Contract revenue 1,517,328 1,461,970

Grant income 579,929 613,657

Interest income 209 46

Other program revenue 376,241 328,173

Public support 81,380 71,576

Other revenue 86.683 173.780

Total public support and revenue 30,514,927 27,772,014

Net assets released from restrictions 41366" 47.114

Total public support, revenue, and releases ' 30.557.293 27.819.128

Expenses
Program services
Case management 938,043 854,809

Day programs and community support 4,429,035 3,984,617

Early support services and youth and family 3,751,013 3,290,272

Family support 530,399 562,283

Residential services 5,316,539 4.873.525

Combined residential, day and consolidated services 7,662,051 7,100,007

Adult services 2,443,596 2.241,375

Emergency services 561,016 399,991

Other 1.516.784 1.195.379

Total program expenses 27,148,476 24,502,258

Supporting services
General management 3.139.913 3.063.444

Total expenses . . 30.288.359 27.565.702

Change in unrestricted net assets 268.904 253.426

Changes in temporarily restricted net assets
United Way allocation 8,921 17,251

Grant income - New Hampshire Department of Transportation - 146,374

Net assets released from restrictions 142.3661 M7.1141

Change in temporarily restricted net assets I33.445t 116.511

Change in net assets 235,459 369,937

Net assets, beginning of year 2.710.822 .2.340.885

Net assets, end of year
$  2,946.281 $  2,710.822

The accompanying notes are an integral part of these consolidated financial statements.
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Combined

Day Programs Eariy Sup^rt Residential. Day
and Community Services and • Residential and Consolidated

Case Management Support Youth and Family Family Support Services Senhces Adult Services

$  920.907 $  3.887.191 S  3.754.071 S  259,438 $  6.146.981 $  7,987.299 S 2,981,450

- 10,657 - • • • 150,582

32,056 66,442 344.211 - 705,966 342,763 169.493

75,994 317,384 402.960 76.179 11,000 46,470 42.276

-
30,160 97,798 16.865

-
994 55.759

. 92,070 26,978 . . . 731

10.844 - 4.397 3,885 19,347 77 3.091 2.105

1.106 2.665 102 50 24,561 • 24 11.100

1.040.907 4.410.966 4.630,005 371.879 6,888,585 8,380,641 3,413,496

1,377 . 7,544 . . . .

1,042,284 4,410.966 4,637,549 371,879 6,888,585 • 8,380,641 3.413.496

573,563 2.335,200 2.363.675 135.458 662,221 1.947,740 1.724.618

127.369 551.533 517.856 30.732 145,144 205,082 170.400

42.969 188,325 172,516 10.426 48,224 146.560 97,419

• 8,368 2,800 - - - 2,800

- 9,212 3,010 222,841 2,936,766 1.983.295 2,910

10,927 58,597 113,227 1,825 780 141.055 53.105

37.551 63,663 80,725 8.746 23,952 41,"466 66,579

. 394,867 - - 1.341,200 2.707,623 .

6.106 17,678 20,736 2.756 2,821 8,842 13,659

- 69,468 54,495 . 3,190 27,810 61,630

8,504 44.974 19,099 1,512 6.947 12.402 11,609

22.214 50,614 40,205 3,892 37.150 63.627 14,595
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12,161 85.300 87.182 2,565 16.675 16,628 ■ 32.784

3,303 20.554 10,429 569 7,551 5,792 7.076
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22.991 113,802 76.373 4.892 23,480 35.709 49,128

440 1,724 977 657 34 219 1.103

. - 3,792 . • - -

9,080 28,620 30.527 1.964 3,813 6.814 22.196

868 4.768 3.836 182 875 1.331 3.225

14,023 200.591 41.540 4.807 11,728 152.383 33.107
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47 1,487 4.741 10 48 73 2,062
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S  104,241 $  (18.069) S  886.536 $  (158.520) S  1,572,046 S  718.590 $ 969.900

Emergency Services

$  48,078
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174.358
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245,650

245,650

Other
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47,560

17,267

2

225,745

905

5,664

4.714

512

4.738

500

57
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2.669

5.719

13

3,714
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2.775
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(250) _

561,016
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41.483

2.002

158.888

373.376

250.462

30.205

36,156
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33.445

926.017

777,673

238,267

74,470

11.350

27,758

5.274

38.153

26.238

20,995

23,753

29,762

6,511

6,747
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12.034

22,710
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3,850

22.689

29.167

11,455

87,795

2.778
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1.516,784
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Combined

Day Programs Early Support Residential, Day
and Community Services and Residential and Consolidated

Case Management • Support Youth and Family -amity Support Services Services Adult Services Emergency Services Other Total Progra

S  845,888 S  3,785.182 $  3,235,088 S  284,257 S  5,385,350 $  7,151,646 S  2,530,453 $ 71,350 $  35,402 S 23

- 14,393 . - - - 169,885 - .

30.095 56,781 352,258 - 661,523 345,283 172,209 28,335 - 1

65,212 284,942 372,377 75,873 - 35,122 12,480 143,981 170,021 1

-
79,182 79,903 26,971 4,866 4,323 60,202

-
347,799

. 79,307 _ . . . 242,666

16,559 5,766 2,423 11,815 - 650 500 - 26,194

451 4,286 54 - 23,125 1,941 12,943 35 118,701

958,205 4,309,839 4,042,103 398,916 6,074,864 7,538,965 2,958,672 243,701 940,983 27

4,187 . 13,064 . . . . 29,863
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122,476 500,247 475,846 34.056 141,263 194,172 200,707 56,509 211,085 1

38,974. 163,381 150,111 10,381 44,954 128,301 82,178 18,809 63,546

- 7,852 - - - - . - -

- 7,119 4,660 240,453 2,934,363 1,744,752 2,175 - 23,101 4

23,673 857 93,562 1,844 13,304 21,591 72,058 . .

49,170 56,343 55.473 6,377 21,342 32,088 47,863 31,476 21,329

. 500,071 . . 1,015,731 2,831,957 - - - 4

2,564 12,738 17,872 2,017 2,721 • 4,909 12,171 1,213 5,572

. 61,755 55,079 - 2,700 28,600 71,706 5,440 25,083

. 43,788 18,477 1,927 4,168 17,719 21,200 5,236 20,824
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8,321 36,193 28,606 2,497 9,153 11,650 22,280 3,048. 8,046
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BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A
COMMUNITY PARTNERS AND SUBSIDIARIES

Consolidated Statements of Cash Flows

Years Ended June 30, 2018 and 2017

2018 2017

Cash flows from operating activities
Change in net assets $  235,45? $  369,937

Adjustments to reconcile change in net assets to net cash
provided by operating activities

Depreciation 436,895 442,753

Change in allowance for doubtful accounts 44,946 (180,000)

Grant revenue for capital purchases - (146,374)

Gain on sale of assets (775) -

(Increase) decrease in
Restricted cash 5,998 3,234

Accounts receivable, trade 91,989 684,425

Grants receivable (7,881) 200,495

~  Prepaid"expenses "(19,170) (168,374)

Increase (decrease) in
Accounts payable and accrued expenses 170,986 (35,598)

Estimated third-party liability (190,669) 930,248

Loan fund 89 90

t

Net cash provided by operating activities 767.867 2.100.836

Cash flows from investing activities
Acquisition of equipment (353,892) (605,971)

Proceeds from sale of equipment 775 •

Net cash used by investing activities 1353,1171 (605.9711

Cashflows from financing activities
Proceeds from long-term borrowings - 321,350

Principal payments on long-term borrowings (237,948) (366,763)

Grant revenue for capital purchases - 146.374'

Net cash used by financing activities (237.948) 100.961

Net increase in cash and cash equivalents 176,802 1,595,826

Cash and cash equivalents, beginning of year 3.476.548 1.880.722

Cash and cash equivalents, end of year $ 3.653.350 $ 3.476.548

The accompanying notes are an integral part of these consolidated financial statements.
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BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A
COMMUNITY PARTNERS AND SUBSIDIARIES

Notes to Consolidated Financial Statements

June 30, 2018 and 2017

Nature of Activities

Behavioral Health & Developmental Services of Strafford County, Inc. d/b/a Community Partners
(Community Partners) is a New Hampshire nonprofit corporation providing a wide range of community-
based services (see consolidated statement of functional revenue and expenses for programs offered)
for individuals with developmental disabilities and/or mental illness and their families. Community
Partners also supports families with children who have chronic health needs. Community Partners is
currently operating as two divisions: Developmental Services and Behavioral Health Services.

Community Partners is the sole shareholder of Lighthouse Management Services, Inc., which was
organized to perform accounting and management functions for other not-for-profit entities.

Community Partners is the sole beneficiary of the Community Partners Foundation (the Foundation),
which was established exclusively for the benefit and support of Community Partners. To that end, the
Foundation receives and accepts gifts and funds.

The Foundation received and disbursed the following funds:

2018 2017

Funds received $ 30,1.56 $ 25,074
Funds disbursed 19.685 23.131

£  10.471 $ 1.943

The Foundation has received and disbursed the following funds since its inception in 2007:

Funds received $ 370,780

Funds disbursed 277.309

$  93.471

1. Summary of Significant Accounting Policies

Principles of Consolidation

The consolidated financial statements include the accounts of Community Partners, Lighthouse
Management Services, Inc., and the Foundation (collectively, the Organization). All material
intercompany balances and transactions have been eliminated in consolidation.

The Organization prepares its consolidated financial statements in accordance with U.S. generally
accepted accounting principles (U.S. GAAP) established by the Financial Accounting Standards
Board (FASB). References to U.S. GAAP in these notes are to the FASB Accounting Standards
Codification (ASC).

-8-



BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A
COMMUNITY PARTNERS AND SUBSIDIARIES

Notes to Consolidated Financial Statements

June 30, 2018 and 2017

Use of Estimates

The preparation of financial statements in conformity with U.S. GAAP requires management to
make estimates and assumptions that affect the reported amounts of assets and liabilities and
disclosure of contingent assets and liabilities at the date of the financial statements. Estimates also
affect the reported amounts of revenues and expenses during the reporting period. Actual results
could differ from those estimates.

Basis of Presentation

Net assets and revenues, expenses, gains, and losses are classified as follows based on the
existence or absence of donor-imposed restrictions:

Unrestricted net assets - Net assets that are not subject to donor-imposed stipulations.

Temporarily restricted net assets - Net assets subject to,donor-imposed stipulations that may
be or will be met by actions of the Organization and/or the passage of time. When a donor
restriction expires, that is, when a stipulated time restriction ends or purpose restriction is
accomplished, temporarily restricted net assets are reclassified to unrestricted net assets and
reported in the consolidated statement of activities as net assets released from restrictions.

Permanently restricted net assets - Net assets subject to donor-imposed stipulations that they
be maintained permanently by the Organization. As of June 30, 2018 and 2017, the
Organization had no permanently restricted net assets.

Contributions

Contributions are considered to be available for unrestricted use unless specifically restricted by
the donor. Amounts received that are designated for future periods or restricted by the donor for a
specific purpose are reported as increases in temporarily or permanently restricted net assets,
depending on the nature of the restrictions. When a restriction expires, temporarily restricted net
assets are reclassified to unrestricted net assets and reported in the statement of activities as net
assets released from restrictions. The Organization records donor-restricted contributions whose
restrictions are met in the same reporting period as unrestricted support in the year of the gift.

Income Taxes

The Organization is exempt from federal income taxes under Section 501 (c)(3) of the U.S. Internal
Revenue Code to operate as a not-for-profit organization.

FASB ASC. Topic 740, Income Taxes, establishes financial accounting and disclosure
requirements for recognition and measurement of tax positions taken or expected to be taken.
Management has reviewed the tax provisions for the Organization under FASB ASC Topic 740
and determined it did not have a material impact on the Organization's consolidated financial
statements.
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BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A
COMMUNITY PARTNERS AND SUBSIDIARIES

Notes to Consolidated Financial Statements

June 30, 2018 and 2017

Cash and Cash Equivalents

The Organization considers all highly liquid investments with an original maturity date of less than
three months to be cash equivalents. The cash equivalents represent repurchase agreements as
ofJune 30. 2018 and 2017.

The Organization maintains its cash in bank deposit accounts which, at times, may exceed
federally insured limits. It has not experienced any losses in such accounts. Management believes
it is not exposed to any significant risk on cash and cash equivalents.

Accounts Receivable

Accounts receivable are stated at the amount management expects to collect from balances
outstanding at year-end. Management provides for probable uncollectible accounts after
considering each category of receivable individually, and estimates an allowance according to the
nature of the receivable. Allowances are estimated from historical performance and projected
trends. Balances that are still outstanding after management has used reasonable collection
efforts are written off through a charge to the valuation allowance and a credit to trade accounts
receivable. As of June 30, 2018 and 2017, allowances were recorded in the amount of $416,046
and $371,100, respectively.

Propertv and Equipment

Property and equipment are recorded at cost, while donations of property and equipment are
recorded as support at their estimated fair value at the date of donation. Expenditures for repairs
and maintenance are charged against operations. Renewals and betterments which materially
extend the life of the assets are capitalized. Assets donated with explicit restrictions regarding their
use and contributions of cash that must be used to acquire property and equipment are reported
as restricted contributions. Absent donor stipulations regarding how long those donated assets
must be maintained, the Organization reports expirations, of donor restrictions over the assets'
useful lives. The Organization reclassifies temporarily restricted net assets to unrestricted net
assets at that time. Depreciation is provided on the straight-line method in amounts designed to
amortize the costs of the assets over their estimated lives as follows:

Buildings and improvements 5-39 years
Equipment and furniture 3-7 years
Vehicles 5 yearsVehicles 5 years

During 2017, the Organization updated its fixed asset capitalization policy from $500 to $2,000.

Estimated Thlrd-Partv Liabilltv
/

The Organization's estimated third-party liability consist of funds received in advance for services
to be performed at a later date, amounts due to Medicaid and estimated amounts due to Medicaid
from eligibility, certification and other audits, and certain pass-through funds.
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BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A
COMMUNITY PARTNERS AND SUBSIDIARIES

Notes to Consolidated Financial Statements

June 30, 2018 and 2017

Functional Allocation of Expenses

The costs of providing various programs and activities are summarized on a functional basis in the
consolidated statements of activities and functional revenue and expenses. Accordingly, certain
costs have been allocated among the programs and supporting services benefited.

2. Restricted Cash

The Organization serves as a pass-through entity for the Council for Children and Adolescents
with Chronic Health Conditions Loan Guaranty Program. This program is operated and
administered by a New. Hampshire bank. As of June 30, 2018 and 2017, the Organization held
cash totaling $89,383 and $89,294, respectively, which was restricted for this program. A
corresponding amount has been recorded as a liability.

Additionally, the Organization administers the Council for Children and Adolescents with Chronic
Health Conditions Program. As ,of June 30, 2018 and 2017, the Organization held cash totaling
$4,042 and $10,129, respectively, which was restricted for this program. A corresponding amount
has been recorded as a liability.

3. Property and Equipment

Property and equipment consisted of the following;

Land and buildings
Building improvements
Vehicles

Equipment and,furniture

Less accumulated depreciation

2018 2017

$1,908,893 $ 1,859,893

1,687,705 1,713,390

848,507 912,549

2.831.525 3.051.825

7,276,630 7,537,657

5.212.190 5.390.214

$2,064,440 $ 2.147,443

4. Line of Credit

The Organization has a revolving line of credit agreement with a bank amounting to $1,500,000,
collateralized by a security interest in all business assets. Monthly interest payments on the unpaid
principal balance are required at the rate of 0.5%-1% over the bank's stated index, which was
2.85% and 5.25% at June ,30, 2018 and 2017. respectively. The Organization is required to
annually observe 30 consecutive days without an outstanding balance. At June 30, 2018 and
2017, there was no outstanding balance on the line of credit.
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BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A
COMMUNITY PARTNERS AND SUBSIDIARIES

Notes to Consolidated Financial Statements

June 30, 2018 and 2017

The Organization has an equipment line of credit agreement with a bank amounting to $250,000,.
collateralized by a security interest in equipment obtained by advances on the line. Advances are
limited to 80% of the invoice price. Monthly interest payments on the unpaid principal balance are
required at,the rate of ;'5% over the Federal Home Loan Bank of Boston (FHLB) five-year index
through October 6, 2019, at which time it increases to 1.75% over the FHLB index., which was
2.85% at June 30, 2018. The line of credit has a maturity date of October 6, 2024.

5. Notes Payable

Notes payable consisted of the following:
2018 2017

Note payable to a bank, payable in monthly installments of
$4,029, including interest at 3.92%, through July 2022;
collateralized by certain real estate. The note is a
participating loan with the New Hampshire Health' and $ 181,885 $ 222,513
Education Facilities Authority (NHHEFA).

Note payable to a bank, payable in monthly installments of
$9,985, including interest at 3.37%, through September 2019
with one final payment which shall be the unpaid balance,at
maturity; collateralized by certain equipment. 146,556 259,252

Note payable to NHHEFA, payable in monthly installments of
$3,419, including interest'at 1.00%, through April 2021 with
one final payment of all unpaid principal and interest due at
maturity; collateralized by certain real estate. . 114,621 154,285

Mortgage note payable to a bank, payable in monthly
installments of $1,580, including interest at 4.12%, through
April 2026 with one final payment which shall be the unpaid
balance at maturity; collateralized by certain real estate. 125,060 140,053

Note payable to a bank, payable in monthly interest only
installments through January 2018 at which time monthly
principal and interest payments totaling $2,413 are due
through February 2023; the note bears interest at 4.50%;
collateralized by all assets. 117,996 131,350

Note payable to a bank, payable in monthly installments totaling
$1,882, including interest at'3.49%, through August 2026;
collateralized by all the rights and benefits under the leases
attached to the related real estate. 159.764 176.377

$  845.882 $ 1.083.830
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BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A

COMMUNITY PARTNERS AND SUBSIDIARIES

Notes to'Consolidated Financial Statements

June 30, 2018 and 2017

5. Notes Payable (continued)

The scheduled maturities of long-term debt are as follows:

2019 $ 253,825

2020 171,365

2021 139,294

2022 109,582
2023 59,322

Thereafter 112.494

$  845.882

Cash paid for interest approximates interest expense.

6. Temporarily Restricted Net Assets

At June 30, 2018 and 2017, temporarily restricted net assets were $83,392 and $98,127,
respectively. The Organization's restricted assets consist of vehicles and equipment contributed to
the Organization from the State of New Hampshire under grant programs. The contributed
vehicles are to be used for the transportation of the Organization's clients.

7. Commitments and Contingencies

Operating Leases

The Organization leases various office facilities and equipment under operating lease agreements.
Expiration dates range from August 2018 through March 2033. Total rent expense charged to
operations was $275,954 in 2018 and $266,914 in 2017.

Future minimum operating lease payments are as follows:

2019 $ 378.399

2020 387,467

2021 370,685

2022 355,091

2023 289,787

Thereafter 2.473,650

S 4.255.079

- 13-



BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A
COMMUNITY PARTNERS AND SUBSIDIARIES

Notes to Consolidated Financial Statements

June 30, 2018 and 2017

Litigation

The Organization is involved in litigation from time to time arising in the normal course of business.
After consultation with legal counsel, management estimates these matters will be resolved
without a material adverse effect on the Organization's future financial position or results of
operations.

8. Concentrations

For the years ended June 30, 2018 and 2017, approximately 85% and 84%, respectively, of public
support and revenue of the Organization was derived from Medicaid. The future existence of the
Organization is dependent upon continued support from Medicaid.

Accounts receivable due from Medicaid were as follows;

2018 2017

Developmental Services $ 549,635 $ 834,364
Behavioral Health Services 115,373 106.029

$  665.008 $ 940.393

In order for the Developmental Services division of the Organization to receive this support, it must
be formally approved by the State of New Hampshire, Department of Health and Human Services,
Bureau of Developmental Services, as the provider of services for developmentally disabled
individuals for Strafford County in New Hampshire. This designation is received by the
Organization every five years. The current designation expires in September 2022. The
Organization is currently in the process of extending its designation with the Bureau of
Developmental Services.

In order for the Behavioral Health Services division of the Organization to receive this support, it
must be formally approved by the State of New Hampshire. Department of Health and Human
Services, Bureau of Behavioral Health, as the community mental health provider for Strafford
County in New Hampshire. This designation is received by the Organization every five years. The
current designation expires in August 2021.

- 14-



BEHAVIORAL HEALTH & DEVELOPMENTAL SERVICES OF STRAFFORD COUNTY, INC. D/B/A
COMMUNITY PARTNERS AND SUBSIDIARIES

Notes to Consolidated Financial Statements

June 30, 2018 and 2017

9. Retirement Plan

The Organization maintains a tax-sheltered annuity plan that is offered to all eligible employees.
The plan includes a discretionary employer contribution equal to 3% of "each eligible employee's
salary. During 2018 and 2017. the Organization made an additional discretionary contribution
equal to 1% of each eligible employee's salary. Total costs incurred for the plan during the year
ended June 30. 2018 were $231,226 and during the year ended June 30, 2017 were $223,108.
The total expense for the year ended June 30, 2018 for the Developmental Services division was
$126,015, and for the Behavioral Health Services division was $105,211. The total expense for the
year ended June 30, 2017 for the Developmental Services division was $124,981, and for the
Behavioral Health Services division was $98,127.

10. Subsequent Events

For purposes of the preparation of these consolidated financial statements in conformity with U.S.
GAAR, management has considered transactions or events occurring through October 23, 2018,
which is the date that the consolidated financial statements were available to be issued..

- 15-
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Community Partners

BOARD OF DIRECTORS 2019-2020

PRESIDENT

Kathleen Boisclair (Joined 9/25/12)

TREASURER

Anthony Demers (Joined 01/20/15)

VICE PRESIDENT

Wayne Goss (Joined 1/28/14)

SECRETARY

Ann Landry (Joined 08/23/2005)

Ken Muske (Joined 03/05/02) Kerri Larkin (C) (Joined 11/23/10) Bryant Hardwick (Joined 2/22/11)

Kristine Baber (Joined 4/26/13) Judge Daniel Cappieiio (Joined 03/22/14) Tracy Hayes (Joined 12/15/15)

haron Reynolds (Joined 8/23/16) Phillip Vaiieelelle (Joined 5/31/17) Gary Gletow (Joined 10/23/18) .

Paula McWilliam (Joined 12/18/18)



KEY ADMINISTRATIVE PERSONNEL

New Hampshire Department of Transportation

Vendor Name:

Behavioral Health & Developmental Services of Strafford County d/b/a C(
Partners

Name of Program/Service: DOT-Vehicle Grant

a 1 a

Brian Collins- Executive Director $225,780 0.00%

Suzanne Baqdasarian- CFO $105,000 0.00%HilMISl
Suzanne Iverson- Chief Operating Officer, DS $70,000 0.00%

$0 0.00%

$0 0.00%

$0 0.00%

$0 0.00%

$0 0.00%m^mm
$0 0.00%

$0 0.00%BfSill
$0 0.00%

TOTAL SALARIES (Not to exceed Total/Salary Wages, Line Item .1 ot Budget request)

Key Administrative Personnel are top-level agency leadership (Executive Director, CEO, CFO, etc.).
These personnel MUST be listed, even if no salary Is paid from the contract. Provide their name,
title, annual salary and percentage of annual salary paid from the agreement.



BRIAN J.COLLINS

Summary:

A seasoned Executive Director with broad experience in managing complex nonprofit
organizations; manages with a hands-on, approachable style and a strong, mission-driven
value system.

Experience:

1995 - Present Executive Director

Behavioral Health & Developmental Services of Strafford County, Inc.,
D/B/A Community Partners of Strafford County, Dover, NH

CEO of a designated regional Area Agency for Developmental Disabilities and
Community Mental Health Center serving over 3200 people with 350 staff and $25
million budget; implemented needed programmatic changes stemming from long-terrn
financial losses, including negative fund balances; vastly improved quality outcomes after
assuming the position in 1995; report to a 15 member Board of Directors. .

•  Turned around agency's $324K negative total net assets upon arrival to $3.6 million
positive total net assets today.

•  Successfully implemented corrective administrative measures, resulting in removal of
conditions imposed by the State of NH as a result of the impeding bankruptcy coupled
with unsatisfactory programming through FY95.

•  Provided 150 new services to waitlist consumers during the first 4 years with no
additional resources.

• Merged a bankrupt mental health center into organization in 2001, creating one of
only two organizational models in New Hampshire.

•  Expanded agency mission, including becoming a Partners in Health site serving
children with chronic illness and their families, running State-wide loan program for
families with chronically ill members and expanded business office operations
through contractual means with other not for profit organisations.

•  Statewide Leadership role as a founder of both the Community Support Network Inc.,
a trade organization for the Area Agency system, and the NH Community Behavioral
Health Association, a trade organization for the mental health system.

•  Regional leader' in a variety of social service organizations and associations that
advance human service causes including chronic illness, elder services, supporting
families of children with chronic illness, mental health court, sexual assault victims,
employment for people with disabilities and work with schools and pre-schools.

Area Agency responsibilities include Early Supports and Services for children birth-three.
Family Support Services for all families of children with disabilities (including respite,

parent to parent, transition supports, benefits application assistance, support groups,
clinical education), Adult Services including Service Coordination, employment and day
habilitation, residential, community and in-home supports, contract administration of
provider organizations, consumer directed programs.

Community Mental Health Centers serve individuals with severe and persistent mental
illness including psychiatry, case management, community functional supports, therapy,
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and medication management. For children and families this includes an at risk category,
but the same types of intervention as for adults, providing 24 hour/7 day emergency
services, working in local hospitals assessing at risk to the individual or the community.

1989 - 1995 Executive Director

The Plus Company, Nashua, NH

Chief Executive Officer of a non-profit human service agency serving over 150 people
with disabilities in New Hampshire and Massachusetts. Agency provides residential,
vocational, and medical supports in over 50 locations. Agency employs 125 staff with a
total budget of $4.5 million. Report to a 15 member Board of Directors.

•  Eliminated debt service after Agency had lost $500,000 over a prior five-year period.
Agency's surplus exceeded $600,000 over five year tenure.

•  Increased operational budget over $1 million. Contract with 25 funding streams,
which include three states, numerous non-profit agencies, school systems, and private

companies.

•  Eliminated the need for a sheltered workshop by developing community jobs and
individualized day options for over 75 consumers. Negotiated the sale of the
sheltered workshop building and relocated the agency headquarters. The move retired
all debt service.

• Downsized all group home populations by developing individualized and small group
options. Grew the number of consumers living in small group settings from 45 to 70
people during a five-year period.

•  Increased fund raising and public relation, including a high profile annual breakfast
with over 400 people in attendance.

1985 - 1989 Program Planning and Review Specialist
New Hampshire DMHDS, Concord, NH

Responsible for managing $ 13 million of State and Federal funds, covering one-quarter of
the service system; areas of responsibilities include case management, housing,
vocational programming, respite care, early childhood intervention and family support
services. Reported to the Assistant Director of Developmental Services.

• Monitor contract compliance to ensure cost effective service delivery system. Oversee
implementation of Supported Employment Initiative to establish program models,
funding stream, staff re-education and training, and business and industry liaisons.

•  Analyze budgets to determine maximum revenue sources and maintain controls over
expenditures.

•  Ensure that the Board of Directors policies and staff procedures enhance community
presence of people with severe disabilities.

•  Liaison for regional area agencies and State agencies to Division of Vocational
Rehabilitation. •

•  Ensure compliance with $2 million federal grant, to fund a five-year plan to create
employment opportunities.

• Member of Governor's Task Force on Employment.
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1982 - 1985 Quality Assurance Administrator,
,  Training Coordinator, New Hampshire DMHDS

Quality: Responsible for quality assurance function statewide for Community Service
Delivery System. Led seven-person team in annual reviews of each regional area agency.
Reported to the Director of Quality Assurance.

Training: Responsible for the coordination of statewide and regional training for
Community Service Deliver System; designed Training.Needs Inventory using regional
priorities to establish training needs; procured funding to provide consultants for specific
regional training and technical assistance; originated special projects, including training
annual, audio visual training packages and leisure skills handbook.

Education:

Masters in Public Administration, University of New Hainpshije
BA, Communications, Boston College Evening School

Advisory Boards:

Advisory Board, University of New Hampshire institute on Disability (UAP)
University of Hartford Rehabilitation Training Program

Virginia Commonwealth University Rehabilitation Research and Training Center.
New Hampshire Governor's Appointment to Inter-Agency Coordinating Council.
Overseeing services to children with disabilities from birth to age three.
HHS Commissioner Stephen's Advisory Council focused on increasing employment for
people with disabilities

Memberships:

The Association for Persons with Severe Handicaps (TASH)
American Association on Mental Retardation (AAMR)

National Rehabilitation Association (NRA)
New Hampshire Rehabilitation Association (NHRA)
American Network of Community Options and Resources



SUZANNE V. IVERSON

EDUCATION

University of New Hampshire, Durham, NH, May 1990.
Masters of Education in Early Childhood-Special Needs, Early Developmental
Specialist.

North Dakota State University, Fargo, ND, 1986.
Bachelor of Science in Child Development, Minor in Business Administration.

PROFESSIONAL EXPERIENCE

12/15 - present. Program Director, Community Partners Applied Behavioral Analysis (ABA)
Program, Dover, NH. Developed and implemented, in collaboration with our BCBA, ah ABA
program designed to provide intensive services to children and teens with a diagnosis of autism.

11/10 - present. Program Coordinator, Community Partners Autism Pediatric Diagnostic
Services Clinic, Dover, NH. Developed, implemented and conduct an interdisciplinary
diagnostic evaluation clinic with a child psychiatrist and/or pediatrician and occupational
therapist utilizing the Autism Diagnostic Observation Scales-2 for children 18 months to 36
months of age enrolled in the early supports and services program.

7/01 - present. Program Director, Community Partners Family-Centered Early Supports and
Services Program (FCESS), Dover, NH. Providing program direction, financial management,
data management oversight, and supervision and training of early intervention specialists (social
worker, educators, occupational, physical and speech therapists) providing early intervention
services to children birth to three and their families, and supervising and training autism
paraprofessionals working intensely with children with an ASD and their family.

10/99-7/01. Intake Coordinator, Community Partners Family-Centered Early Supports and
Services Program, Dover, NH. Responsible for the intake process for referrals of children from
birth to age six into the FCESS program.

7/96 - 9/99. Program Coordinator and Early Childhood Special Educator, Air Force
Services for Exceptional Children, Spangdahlem, Germany. Initiating the implementation of
federally mandated Part H services to military dependents oversees on a interdisciplinary team.
Providing staff in-service trainings and education regarding family centered care/assessments,
developing IFSPs and Part H services. Providing transdisciplinary service delivery to children
between the ages of birth and three and their families, facilitating family-focused play-based
assessments, developing and facilitating integrated play groups, developing and implementing
IFSPs, providing home and clinic based services, providing consultation to childcare providers
and AFSEC team members. Responsible for the development of the Air Force Base's
Interagency Coordinating Council (ICC), setting the agenda and facilitating monthly meetings.
Participating on an interdisciplinary autism diagnostic team with developmental pediatrician,
child psychologist or child psychiatrist, occupational and speech therapist.



Iverson, Suzanne

Page 2

8/93 - 5/96. Early Childhood Special Educator, Richie McFarland Children's Center,
Stratham, NH.

9/89 - 7/93. Early Childhood Special Educator, United Developmental Services Early
Inter\'ention Program, Hanover, NH.

PROFESSIONAL ACTIVITIES

o Member of the Community Partners Autism Committee a cross agency committee whose
focus is to develop a system of care for individuals, and their families, with autism across the
iifespan through all Community Partners programs,

o  Participated in on the design and implementation team to move the entire agency into an
electronic health record and implemented an EHR into the early supports and services
program.

o Member of University of New Hampshire Department of Education's Early Childhood
Special Education Assistive Technology Project Program Advisory Committee,

o Team Leader for Strafford County Infant Mental Health Team, 2002-2012
o  Past Chair of Early Education and Intervention Network of New Hampshire's Training &

Education Committee, 2003-2010.

o  Past President of Early Education and Intervention Network of New Hampshire 2004-2008.
o  Past member Early Education and Intervention Network of New Hampshire board of

directors, 2001-2009.

o Local and regional Preschool Technical Assistance Network team member.

PROFFESSIONALTIMININGS/CERTIFICATIONS

o Early Start Denver Model advanced training by UCDavis MIND Institute trainers,
o Opening to Door to Inclusion: 2013 National Early Childhood Inclusion Institute including

advanced training in Assistive Technology in an early childhood setting,
o Brains, Babies and Behavior, How understanding babies' brain development can help us

shape interventions in the classroom to improve behavior by Amy Sommer, LICSW, Center
for Early Relationship Support, Jewish Family Services of Great Boston,

o Thinking Through Improvement (IT Kit),
o Autism Diagnostic Observation Scale trained evaluator.
o Zero to Three 25th National Training Institute, Connecting Science, Policy,

and Practice.

o Using Theraplay Techniques to Enhance Attachment and Increase
Engagement by Ellyn Schreiber, MA, LMHC.

o Autism Summer Institute: Show me the Evidence presented by the institute
on Disability.

o Attachment-Based interventions: .What work for parents and providers
Amy Sommer, LICSW, Center for Early Relationship Support, Jewish
Family Services of Great Boston,

o Three day Introduction to infant Mental Health: Issues and Practice by
Anne Williams, PMH-CS, M.Ed. MAIMH.

o Autism & The SCERTS Model: One-Day introductory training and Two-
Day Advanced Implementation training by Barry M Prizant, PhD,
CCC/SLP & Amy Laurent, Ed.M., OTR/L from Childhood Communication
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Seminars, Inc.

o Autism Inside Out: Gastrological and Nutritional Issues with Children with
Autism by Dr. Timothy Buie, Pediatric Gastroenterologist & Patricia
Murray, R.b., M.Ed., L.D.

o  Adull/Child/Infant CPR certified.

o  Eight week Supervisor Training through Southern Interagency Training
Collaborative.

o Mindblindness: One day training by Simon Baron-Cohen, PhD, M.Phil,
o Ages and Stages Questionnaire Train the Trainer,
o Multiple day long trainings by Kathleen Quill, PhD on Building quality

programs for students with autism, Autism, Social and communication
intervention for children.



Suzanne Bagdasarian

Business Experience

2001 - Present Behavioral Health & Developmental Services of Strafford County, Inc., D/B/A Community
Partners of Strafford County, Dover, New Hampshire

Chief Financial Officer 2019-Present

Responsible for directing the overall financial and administrative management of this $35 million agency, including
Facilities, and IT.

Controller 2001-2018

•  Responsible for the fiscal start of a new agency division including policy, procedures, compliance, training",
accounting & billing systems, payroll, and reporting.

•  Responsible for the conversion of financial software package including AR/AP/GL
•  Accomplished "clean" annual external audits.
•  Accountable for monthly financial statements in accordance to GAAP.
•  Manage a team of 14 billing and accounting personnel with oversite for cash management, accounts

payable, billing & collections, payroll and accounts receivable functions.
•  Developed the agency budget including reporting functionality for monitoring performance.
•  Project Manager for conversion of electronic health record.

1994-2001 Harvard Pilgrim Health Care, Welleslcy, MA

Accounting Director - 2000-2001

•  Responsible for all internal and external financial functions including general accounting, financial
analysis, system operations, and reporting for Hospitals and Physicians.

•  Reorganized and redesigned department staff functions, improved quality of provider financial reporting
and reduced monthly financial close and reporting time by 30%.

•  Responsible for the quality and integrity of medical expense data representing 85% of the company's
expenses.

Budget Manager - 1999- 2000

•  Developed and prepared S1.7 billion medical care and $65 million Network Management administrative
budget in collaboration with department Directors and Vice Presidents.

•  Prepared scenario analysis, year-end, and multi-year financial projections and established cost allocations
for administrative budget.

Supervisor NNE- Financial & Utilization Analysis Department- 1997-1999

•  Established and supervised a new department responsible for financial and utilization analysis for Hospitals
and Physicians located In Maine and New Hampshire.

•  Created financial models and scenario analysis supporting contract negotiations with Hospitals and
Physicians.
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Financial &. Utilization Analyst- 1994 - 1997

•  Monitored medical expenses and utilization patterns identifying cost saving opportunities.
•  Produced, analyzed, and presented financial and utilization data to Senior Management and external

Hospitals and Physicians.

1993 - 1994 Federal Deposit Insurance Corporation, Franklin MA

Staff Accountant

•  Responsible for daily and monthly account receivable posting and reconciliation.
•  Performed internal audits of field offices and external bank audits.

Education

M.B.A., Economics, 1999, Bentley College, Waltham MA
B.S., Accounting & Business Management, 1991, Rivier College, Nashua, NH
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TRANSPORTATION VEHICLE AGREEMENT

THIS AGREEMENT by and between the State of New Hampshire (hereinafter referred
to as "State") acting by and through the New Hampshire Department of Transportation (hereinafter
referred to as "Department"), and Community Action Program Belknap-Merrimack Counties, Inc.,
a private not-for-profit organization, (hereinafter referred to as "Contractor"), whose office is
located at 2 Industrial Park Drive, Concord, NH 03302-1016.

WHEREAS, The Federal Transit Act of 1964, as amended, 49 U.S.C. 5310, provides
for capital grants to private nonprofit corporations and associations for the purpose of assisting
them in providing transportation services meeting the special needs of seniors and individuals with
disabilities for whom mass transportation services are. unavailable, insufficient, or inappropriate;
and

WHEREAS, the Governor of the State of New Hampshire, in accordance with a request
by the Federal Transit Administration (hereinafter referred to as "FTA"), has designated the
Department to evaluate and select projects proposed by eligible subrecipients and to coordinate the
grant applications; and

WHEREAS, the State and the Contractor desire to utilize grant funds for the
transportation needs of seniors and individuals with disabilities of the State.

NOW THEREFORE, in consideration of the mutual covenants herein set forth, the State
and the Contractor agree as follows:

Section 1

1.1 The Department shall purchase and deliver to the Contractor the equipment identified
in Exhibit A, attached hereto and incorporated herein by reference, (referred to as the "project
equipment"). The Department and the Contractor agree that the Vehicle Identification Number of
the project equipment will be inserted in Exhibit A following delivery of the project equipment.
The estimated cost of the project equipment is identified in Exhibit A, actual cost to be determined
following award of bids for the project equipment.

1.2 Title to all project equipment shall be in the name of the Contractor; provided,
however, that in order to secure the complete performance of this Agreement, the Contractor shall
give the State a security interest in all such equipment at the time of purchase and shall execute
financing statements and do all other acts necessary or useful to the perfection of that interest and
the renewal thereof. In connection with the purchase of any motor vehicle pursuant to this
Agreement, the Contractor shall give the State a security interest in the motor vehicle at the time of
purchase and shall take all steps necessary to perfect the State's security interest, including taking
steps to identify the State as a lien holder of such motor vehicle on the motor vehicle title.

1.3 In the event of termination of this agreement prior to the expiration of the useful life
as defined by the Department of any project equipment purchased under this agreement, it is
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understood and agreed that legal title- to such equipment shall be immediately transferred to the
State.

Section 2

2.1 No more than 30 days after receiving notification of the cost of the project equipment,
the Contractor shall pay to the Department the local share of the cost of the project equipment as
identified in Exhibit A. Failure to do so may result in termination of this Agreement and
reassignment of the project equipment to another agency.

2.2 Upon receipt by the Contractor of the project equipment, the Contractor shall provide
transportation services (hereinafter referred to as the "project") to seniors and individuals with
disabilities as more specifically described in its Application to the Department and in compliance
wdth FTA Section 5310 Program Guidelines, FTA Circular C9070.IG and subsequent revisions.

2.3 The Contractor shall coordinate its project with similar transportation services in its
region, with coordination to include vehicle sharing, time-sharing, joint purchase, or consolidation
of services, where feasible.

I

2.4 The Contractor further agrees to provide sufficient funds to operate, maintain, and
insure the project equipment throughout its useful life for transportation to seniors and individuals
with disabilities.

2.5 The Contractor agrees that the project equipment's use and disposition shall conform
in every respect to the requirements of the State Management Plan, which are hereby incorporated
by reference, and the contractor must submit an updated equipment inventory form that includes
equipment listed in Exhibit A. If during the term of this Agreement any project equipment is not
used in this manner, the Contractor shall immediately notify the Department and take all steps
necessary to immediately transfer title of the project equipment to the Department or the
Department's written designee.

2.5.1. The Contractor agrees to pay to the Department the fair market value of the
Federal interest of project equipment prematurely withdrawn from appropriate use. The amount
of Federal interest in the equipment shall be determined on the basis of the ratio of the Federal
assistance awarded to the actual cost of the equipment. The Contractor may provide equivalent
replacement equipment in the event of a casualty loss, with the prior written approval of the
Department.

2.6 During the full period of this Agreement the Contractor shall maintain the project
equipment at a high level of cleanliness, safely, and mechanical soundness. The Contractor shall
certify that a proper maintenance plan, as outlined by the original equipment manufacturer's
preventive maintenance guidelines, is followed.

.2.7 The Contractor shall secure automobile liability insurance for a minimum of
$1,000,000 combined single limit coverage to protect itself and the State of New Hampshire
from claims arising from property damage and personal injury. A copy of the insurance
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certificale shall be forwarded to the Department within 30 days of vehicle delivery. Insurance
hereunder shall be affected under standard form valid and enforceable policies issued by insurers
authorized to write insurance in the State of New Hampshire. The Slate of New Hampshire,
Department of Transportation, must be listed as additional insured and Certificate Holder.

2.8 The Contractor shall implement and carry out a driver training program to include
defensive driving, passenger assistance, emergency evacuation procedures, and any other training
programs the Department deems necessary.

2.9 The Contractor shall not change, add, or remove sealing within the veliicle without
prior State approval. The Contractor will not change use of the vehicle or location of vehicle
except in an emergency situation without prior approval by the State of New Hampshire. In case of
an emergency, the Contractor shall notify the State no later than the next working day following
the day of such change. Such change shall be valid for five days; thereafter, the written approval of
the State shall be required.

Section 3

3.1 The term of this Agreement shall commence on the date it is signed by both parties
(hereinafter referred to as the "Effective Date") and shall terminate on the date determined by the
Department to be the end of the useful life of the project equipment.

Section 4

4.1 The Contractor shall comply with all terms and conditions set forth in the
Department's FTA Section 5310 Capital Grant, entered into between the Department and FTA and
the attachments thereto, hereinafter referred to as the "Grant." The Contractor shall assume all
obligations of the Grantee identified in said Grant.

4.2 In connection with the performance of the services hereunder, the Contractor shall
comply wth all laws, regulations, and statutes of federal, state, county, or municipal authorities,
which shall impose any obligations or duty upon the Contractor.

Section 5

5.1 The Contractor shall submit to the Department a Quarterly Productivity Report on the
fonn and according to the schedule required by the Department.

Section 6

6.1 To the extent necessary in carrying out the project, the contractor shall conform its
cost accounting practices and standards to those required by 2 CFR Part 200, Unifonn
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
("Super Circulai"), which is incorporated herein by reference.

6.2 The Contractor shall permit the Department, the Comptroller General of the United
States and the Secretary of the United States Department of Transportation, or their authorized
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representatives, to inspect all project equipment, all transportation services rendered by the
Contractor, and all relevant project data records, as determined by the Department, the Comptroller
General, and the Secretary of Transportation or their authorized representatives. The Contractor
shall also permit the above named persons to audit the books, records, contracts, and accounts of
the Contractor pertaining to the project.

Section 7 '

7.1 The Department may, by written notice to the Contractor, cancel this agreement for
any of the following reasons:

7.1.1 The Contractor uses the vehicle in service for seniors and individuals with

disabilities for less than 10,000 miles per year;

7.1.2 The Contractor takes any action pertaining to this Agreement without the
approval of the Department and which under the procedures of this Agreement, would have
required the approval of the Department;

7.1.3 The commencement, prosecution or timely completion of the project by the
Contractor, is for any reason, rendered improbable, impossible or illegal;

7.1.4 The Contractor shall be found to be in default under any provision of this
Agreement.

Section 8

8.1 The Contractor hereby covenants and agrees to defend, indemnify and hold harmless
the Department from and against any and all losses suffered by the Department and from and
against all claims, demands, causes of action, losses and damages asserted by or on behalf of any
person or loss of, or damage to any property, sustained or occurring (or which may be claimed to
have been sustained or to have occurred) in connection with, as a result.of, or pertaining to
operation of the project hereunder, on account of or based upon the acts, omission, fault,
negligence, or misconduct of the Contractor or of any person other than the Department or its
agents, servants, and employees.

8.2 Tlie Contractor hereby covenants and agrees that at all times during the grant term, it
will maintain or will ensure that there is in effect statutory workers' compensation and employers'
liability insurance for all employees of the Contractor engaged in operation of the project
hereunder, and in case any such work is sublet, the Contractor shall require the subcontractor
similarly to provide such insurance for all employees of the subcontractor.

8.3 Notwithstanding anything to the contrary contained herein, nothing in this Agreement
is intended to act as a waiver of the sovereign immunity of the Department or of the State.

Section 9

9.1 The Director of Aeronautics, Rail and Transit of the Department shall be the
representative of the Department hereunder, hereinafter referred to as the Contracting Officer. In
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the event of any dispute hereunder, the interpretation of this Agreement by the Contracting Officer,
and his/her decisions on any dispute, shall be final.

9.2 This Agreement may be amended, waived, or discharged only by an instrument in
writing signed by the parties hereto.

9.3 No member of or delegate to the Congress of the United States shall be. admitted to
any share or part of this contract to any benefit arising there firom.

9.4 No member, officer, or employee of the Contractor during his/her tenure or one year
thereafter shall have any interest, direct or indirect, in this contract or the proceeds thereof.

9.5 Notwithstanding anything in this agreement to the contrary, all obligations of the
State hereunder, including without limitation on continuance of payments hereunder, are
contingent upon the availability and continued appropriation of funds for this purpose, and in no
event shall the State be liable for any payments hereunder in excess of such available appropriated
flmds. In the event of a reduction or termination of these funds, the State shall have the right to
terminate this agreement, effective immediately, by giving the Contractor fifteen (15) days wntten
notice of such termination. >

9.6 IN WITNESS WHEREOF the parties hereto have executed this AGREEMENT on
the day and year first above written.

The New Hampshire Department of Justice and Department of Transportation approved this
template for use in the FTA Section 5310 program.
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Contractor

Community Action Program of Belknap-Merrimack Counties, Inc-

jpPXAM Date: 9ini2m
SiMature U

Jeanne Agri
Type or Print Name

Executive Director

Title

State o/n^ Hamnshire. DeB^rtment of Transportation
Date:

Si^awte

Patrick C. Herlihy
Director

Type and Transit

Title

Attorney General This is to certify that the above Agreement has been reviewed by this office,
and is approved as to form and execution.

p. Date: \i.ilol\'\
Signature I J

Type or Print Name ^



Community Action Program Belknap-MeiTimack Counties, Inc.

TRANSPORTATION VEHICLE AGREEMENT

EXHIBIT A Project Equipment
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Certificate of Good Standing'

Certificate of Corporate Vole

Certificate of Insurance

Federally Required Clauses

2CFRPart200
^

Financial Statement

Board of Directors,

Key Personnel

Resumes



EXHIBIT A

PROJECT EQUIPMENT

Community Action Program Belknap-Merrimack Counties, Inc.

QTY PROJECT

EQUIPMENT

VEHICLE

NUMBER

TOTAL

COST

FEDERAL

AMOUNT

STATE

MATCH

AGENCY

MATCH

1 16 X 2 gas
cutaway TBD

$78,000.00 $66,300.00 $5,850.00 $5,850.00

1 12x2 gas
cutaway TBD

$73,000.00 $62,050.00 $5,475.00 $5,475.00

2 Totals $151,000.00 $128,350.00 $11,325.00 $11,325.00

EXHIBIT B

PROJECT DESCRIPTION

B.l Replacement 16 & 2 ADA accessible small cutaway gasoline bus to provide demand
response and door-io-door transportation services for seniors and individuals with disabilities in
the Belknap and Merrimack County areas, based out of Concord Area Transit, serving the towns

of Franklin, Northfield, Tilton, and Salisbury with expansion services in Andoverand Hill.

Transportation services will provide access to: Medical appointments, prescriptions, shopping,
meals and other goods and services.

B.2 Replacement 12x2 ADA accessible small cutaway gasoline bus to provide demand
response transportation and door-to-door services for seniors and individuals with disabilities in
the Belknap-Merrimack County areas, based out of Concord Area Transit, serving the towns of
Belmont, Laconia, and Tilton with an expansion in Northfield. Transportation services will
provide access to: Medical appointments, prescriptions, shopping, meals and other goods and
services.



state of New Hampshire

Department of State

CERTIFICATE

1. William M. Gardner, Secretary of Stale of the State of New Hampshire, do hereby certify tliat COMMUNITY ACTION

PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. is a New Hampshire Nonprofit Corporation registered

to transact'business in New Hampshire on May 28, 1965.1 further certify that all fees and documents required by the Secretary of

State's office have been received and is in good standing as far as this office is concerned.

Business ID; 63021

Certificate Number: 0004482211

©/?

55^

%

IN TESTIMONY WHEREOF.

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 1st day of April A.D. 2019.

William M. Gardner

Secretary of State



Community Action Program Belknap-Mcrrimack Counties, Inc.

CERTIFICATE OF VOTE

I, Dennis T. Martino. Secretary-Clerk of Community Action Program Belknao-Merrimack Counties.
Inc. (hereinafter the "Corporation"), a New Hampshire corporation, hereby certify that: (1)1 am the
duly elected and acting Secretary-Clerk of the Corporation; (2) 1 maintain and have custody and am
familiar with the minute books of the Corporation; (3) 1 am duly authorized to issue certificates with
respect to the , contents of such books; (4) that the Board of Directors of the Corporation have
authorized, on 01/10/2019 such authority to be in force and effect until 6/30/2020
(contract termination date), (see attached)

The person(s) holding the below listed position(s) are authorized to execute and deliver on behalf of
the Corporation any contract or other instrument for the sale of products and services:

Jeanne Agri, Executive Director

(5) The meeting of the Board of Directors was held in accordance with New Hampshire, (state of
incorporation) law and the by-laws of the Corporation; and (6) said authorization has not been
modified, amended or rescinded and continues in full force and effect as of the date hereof. Excerpt
of dated minutes or copy of article or section of authorizing by-law must be attached.

JN WITNESS WHEREOF, I have hereunto set my hand as the Clerk/Secretary of the corporation
this nth day of September . 2019 .

Secretary-Clerk

STATE OF NEW HAMPSHIRE

COUNTY OF MERRIMACK.

On this nth dav of September . 2019 . before me, Kathy L. Howard the

undersigned Officer, personally appeared Dennis T. Martino who acknowledged her/himself to be

the Secretary-Clerk of Community Action Program Belknap-Merrimack Counties, Inc., a corporation

and that she/he as such Secretary-Clerk being authorized to do so, executed the foregoing instrument

for the purposes therein contained.

IN WITNESS WHEREOF, 1 hereunto set my hand and official seal.

av'v iivwdxv-i, Notiary PubTrt
Notary Public/Justice of the Peace

Commission Expiration Date: kathyl HOWARD Notry PuWc. NH
My CommlsskNi ExplrM Ootobtr 17,2023



COMMUNITY ACTION PROGRAM

BELKNAP-MERRJMACK COUNTIES, INC.

CORPORATE RESOLUTION

The Board of Directors of Community Action Program Belknap-Merrimack Counties,
Inc. authorizes the Executive Director, Deputy Director, Budget Analyst, Chief Accountant,
President, Vice-President(s) or Treasurer of the Agency to sign contracts and reports with the
State of New Hampshire, Departments of the Federal Government, which include all federal
#269 and #272 Forms, and pnhlic or private nonprofit agencies including, bul not lim'Ucd to. the
following:

•  Department of Administrative Services for food distribution programs
•  Department of Education for Nutrition programs
•  Department of Health and Human Services

— Bureau of Elderly and Adult Services for elderly programs
— Bureau of Homeless and Housing Services for homeless/housing programs
— Division of Children, Youth, and Families for child care programs
— Division of Family Assistance for Community Services Block Grant
— Division of Public Health Services for public health programs

• Department of Justice for child advocacy/therapy programs
•  Department of Transportation-Public Transportation Bureau for transportation programs
•  Public Utilities Commission for utility assistance programs
• Workforce Opportunity Council for employment and job training programs
•  Department of Natural and Cultural Resources
• New Hampshire Office of Strategic Initiatives (OSI) for Low Income Energy Assistance,

Weatherization, SEAS and Block Grant programs
• New Hampshire Community Development Finance Authority
• New Hampshire Housing Finance Authority'
• New Hampshire Secretary of State
•  U.S. Department of Health and Human Services
• U.S. Department of Housing and Urban Development '
•  U.S. Department of the Treasury - Internal Revenue Service
•  and other departments and divisions as required

This Resolution authorizes the signing of all supplementary and subsidiary documents
necessary to executing the authorized contracts as well as any modifications or amendments
relative to said contracts or agreements.

This Resolution was approved by the Board of Directors of Community Action Program
Belknap-Merrimack Counties, Inc. on January 10, 2019, and has not been amended or revoked
and remains in effect as of the date listed below.

9/11/2019

Dennis T. Martino

Secretary/Clerk

SEAL

Ajjtncy Corporals Resolution I'lOeOI^



yXCORD CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DOftVnO

09/11/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

lELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: if the certificate holder is an ADDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement A statement on
this certificate does not confer rights to the certificate holder in lieu of such cndorsement(s).

PRODUCER

FIAI/Cross Insurance

1100 Elm Street

Manchester - NH 03101

CONTACT Karen Shaughnessy

Kf.,,. (603)669-3218 (603)645-4331
ADDRESS' kshaughnessy@crossagency.com

INSURER(S) AFFORDING COVERAGE NAIC 1

INSURER A: Philadelphia Ins Co
INSURED

Community Action Programs.

Belknap-Merrimack Counties Inc.

P. 0. Box 1016

Concord NH 03302

INSURER B • Granite State Health Care and Human Services Self-

INSURERC: Federallns Co 20281

INSURER D:

INSURERE:

INSURERP:

COVERAGES CERTIFICATE NUMBER: 18-19 All/19.20 WC & D&O REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES- LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

PdLiCVfiXP
IMM/DDWYYY1TYPE OF INSURANCE

AUUL CUBR

WVD POLICY NUMBER
P6LI<iV tFF

(MM/OOftYYY) UMITS
ifJSff
LTR

X COMMERCIAL GENERAL UABIUTY

CUUMS-MADE X OCCUR

EACH OCCURRENCE

BMUSETOREMTEO
PREMISES lEa occmrgncal

MED EXP |Any ont p^nen)

PHPK1887527 10/01/2019 10/01/2020
PERSONAL & AOV INJURY

GENL AGGREGATE LIMIT APPLIES PER

PRO
JECTX POUCY

c cimi I ̂ rrucor

LOC

OTHER:

GENERALAGGREGATE

PRODUCTS • COMP/OP AGG

1,000.000

100,000

5,000

1,000,000

3,000,000

3,000,000

AUTOMOBILE UABIUTY

ANY AUTOX

COMBINED SINGLE LIMIT
lEa aeddent)

S 1,000,000

BODILY INJURY (Per per*on)

OVMSO

AUTOS ONLY
HIRED
AUTOS ONLY

SCHEDULED
AUTOS
NON-OWNED

AUTOS ONLY

PHPK1887541 10/01/2019 10/01/2020 BODILY INJURY (Per eecideni)

PROPERTY DAMAGE
(Per eedOent)

Uninsured motorist S 1,000,000

X UMBRELLA UAB

EXCESS UAB

DED

OCCUR

CLAIMS-MADE

EACH OCCURRENCE
5,000,000

PHUB649174 10/01/2019 10/01/2020
AGGREGATE

5,000,000

X RETENTION i ^0,000
WORKERS COMPENSATION

AND EMPLOYERS' LIABILITY y , „
ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(Mendttory lr> NH)
If yei, describe under
DESCRIPTION OF OPERATIONS below

STATUTE
OTH
ER

HCHS20190000100(33.) NH 02/01/2019 02/01/2020
E.L. EACH ACCIDENT

1,000,000

E.L, DISEASE • EA EMPLOYEE
1,000,000

E,L, DISEASE • POLICY LIMIT
1,000,000

Directors & Officers Liability
Limit 1,000,000

82471794 04/01/2019 04/01/2020

DESCRIPTION OF OPERATIONS/ LOCATIONS /VEHICLES (ACORD 101, Additional Remarlct Schedule, may be enached If mere apace la required)

State of NH, Dept of Transportation is included as an Additional Insured with respect to General Liability and Auto Liability as per written contract witti ttie
above named insured. In accordance witti NH law. carrier will give 60 days advance notice of cancellation or non-renewal, except for non-payment wtiich is
todays.

CERTIFICATE HOLDER CANCELLATION

State of New Hampshire Dept of Transportation

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

7 Hazen Drive

PO 00x483
AUTHORIZED REPRESENTATIVE

Concord

1

NH 03302

ACORD 25 (2016/03)

,  «i1988-2015ACORn CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



5310 Capital

Rolling Stock

S 140,000

Non-Competitive Quotation

pmaybennett

pauIa.bennett@dot.nh.gov

New Hampshire DOT

7 Hazen Dr

Concord, New Hampshire 03301

(603) 271-3734

https://www.nh.gov/dot/



Federal Clauses

Fly America Requirements - Applicability - all contracts involving tfansportatlon of persons or property, by air between the U.S. and/or places
outside the U.S. These requirements do not apply to micro-purchases ($10,000 or less, except for constnjction contracts over $2,000). Contractor shall
comply with 49 USC 40118 (the'Fly America'Act) in accordance with General Services Administration regulations 41 CFR 301-10, stating that recipients
and subredpients of Federal funds and their contractors are required to use US Flag air earners for US Governmentfinanced international air travel and
transportation of their personal effects or property, to the extent such service is available, unless travel by foreign air carrier is a matter of necessity, as
defined by the Fly America Act, Contractor shall submit, if a foreign air prrier was used, an appropriate certification or memorandum adequately explaining
why service by a US flag air carrier was not avaiiatjie or why it was necessary to use a foreign air carrier and shall, in any event, provide a certificate of
compliance with the Fly America requirements. Contractor shall indude the requirements of this section in all subcontracts that may involve international air
transportation.

Caroo Preference - Use of US-Flag Vessels - Applicability - Contracts involving equipment, materials or commodities which may be transported by
ocean vessels. These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over $2,000). Contractor shall: a.
use privately owned US-Flag commerdal vessels to ship at least 50% of the gross tonnage (computed separately for dry bulk carriers, dry cargo liners, and
tankers) involved, whenever shipping any equipment, material, or commodities pursuant to the underlying contract to the extent such vessels are available at
fair and reasonable rates for US flag commerdal vessels; b. furnish within 20 working days following the loading date of shipments originating within the US
or within 30 working days following the loading date of shipments originating outside tfie US, a legible copy of a rated, "on-board" commerdal btll-of-lading in
English for each shipment of cargo described herein to the Division of National Cargo, Office of Market Development. Maritime Administration, Washington,
DC 20590 and to the redpient (through contractor in the case of a sutxxxitractor's bill-of-lading.) c. indude these requirements in all subcontracts issued
pursuant to this contract when the subcontract involves the transport of equipment, material, or commodities by ocean vessel.

Energv Conservation-AoolicabMlitv-All Contracts except micro-purchases ($10,000 or less, except for constnjction contracts over $2,000)
Contractor shall comply with mandatory standards and polides relating to energy effidency, stated in the state energy consen/ation plan issued in
compliance with the Energy Policy & Conservation Act

Bus Testing - Applicability - Rolling Stock/Tumkey Contractor (manufacturer] shall comply with 49 USC A5323(c) and FTA's implementing regulation
49 CFR 665 and shall perform the following;

1) A manufacturer of a new bus model or a bus produced with a major change in components or configuration shall provide a copy of the final test report
to the redpient prior to the redpient's final acceptance of the first vehide.
2) A manufecturcr who releases o report under para. 1 above shall provide notice to the operator of the testing fadlity that the report is available to the
public.
3) If the manu^cturer represents that the vehide was previously tested, the vehide being sold should have the identical configuration and major
Comporv?nK as the vahirta" in Ihp tp«l rppnrt, which mi iRt he prnvirfpfl In the rfiripipnl prinr tn Ihft rp-dpiftnl's final accftptance nf the first vehide. if
configuration or components are not identical, the manufacturer shall provide a description of the change and the manufacturer's basis for conduding that
it is not a major change requinng additional testing,
4) If the manufacturer reprecentc that the vehide is "grandfathered" (has been used in mass transit service in the US before Oct 1,1988, and is currently
being produced without a major change in configuration or components), the manufacturer shall provide the name and aridrpRR nf ihp redpient nf ri irh a
vehide and the details of that vehide's configuration and major components.

Pre-Award & Post-Delivery Audit Requirements - Applicability - Rolling Stock/Turnkey Contractor shall comply with 49 USC 5323(1) and
FTA's implementing regulation 49 CFR 663 and submit the following certifications:
1) Buy America Requirements: Contractor shall complete and submit a dedaration certifying either compliance or noncompliance with Buy America. If
contractor certifies compliance with Buy America, it shall submit documentation listing:

A. Component and sutxomponent parts of the rolling stock to be purchased identified by manufacturer of the parts, their country of origin and costs;
and

B. The location of the final assembly point for the rolling stock, induding a description of the activities that will take place at the final assembly point and
the cost of final assembly.

C. Solidtation Spedfication Requirements: Contractor shall submit evidence that it will be capable of meeting the bid spedfications.

D. Federal Motor Vehide Safety Standards (FMVSS): Contractor shall submit 1)
manufacturer's FMVSS self-certification sticker information that the vehide commies with relevant FMVSS or 2) manufacturer's certified statement that
the buses will not be subjed to FMVSS regulations.

Lobbying - Applicability - Construction/Architectural and Engineering/Acquisition of Rolling Stock/Professional Service Contract/Operational Service
Contract/Turnkey contracts over $100,000 Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352, as arriended by the Lobbying Disdosure Act of 1995, P.L. 104-
65 (to be codified at 2 U.S.C. § 1601, et seq.J-Contradorswho apply or bid for an award of $100,000 or more shall file the certification required lay 49 CFR
part 20, "New Restrictions on Lobbying." Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or
organization for influendng or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an
employee of a member of Congress in connection with obtaining any Federal contrad, grant or any other award covered by 31 U.S.C. 1352. Each tier shall
also disdose the name of any registrant under the Lobbying Disdosure Act of 1995 who has made lobbying contacts on its behalf with non-Federal funds
with resped to that Federal contract, grant or award covered by 31 U.S.C. 1352. Such disdosures are forwarded from tier to tier up to the redpient

Access to Records and RsportS-AoDlicabilitv-As shown below. These requirements do not apply to micro-purchases ($10,000 or less,
except for construction contracts over $2,000) The following access to records requirements apply to this Contrad:

1. V\friere the purchaser is not a State but a local government and is an FTA redpient or a subgrantee of fH'A redpient in accordance with 49 CFR
18.36(i), contrador shall provide the purchaser, the FTA, the US Comptroller General or their authorized representatives access to.any books,
documents, papers and contrador records which are pertinent to this contrad for the purposes of making audits, examinations, excerpts and
transcriptions. Contrador shall also, pursuant to 49 Cf^R 633.17, provide authorized FTA representatives, induding any PMO contrador, access to
contradof's records and construction sites pertaining to a capital project, defined at 49 USC 5302(a)1, which is receiving FTA assistance through the
programs described at 49 USC 5307, 5309 or 5311.

2. V^ere the purchaser is a State and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR 633.17, contractor shall provide
the purchaser, authorized FTA representatives, induding any PMO Contrador, access to contrador's records and construction sites pertaining to a
capital prpjed, defined at 49 USC 5302(a)1, which receives FTA assistance tiirough the programs described at 49 USC 5307, 5309 or 5311. By
definition, a capital projed exdudes contrads of less than the simdified acquisition threshold currently set at $250,000.

3. \Miere the purchaser enters into a negotiated contrad for other than a small purchase or under the simplified acquisition threshold and is an institution
of higher education, a hospital or other norvprofit organization and is an FTA redpient or a subigrantee of FTA redpient in accordance with 49 CFR
19.48. contrador shall provide the purchaser, the FTA, the US Comptroller General or their authorized representatives, access to any books.



documents, papers and record of the
contractor which are directly pertinent to this contract for the purposes of making audits, examinations, excerpts and transcriptions.

4. Where a purchaser which is an FTA recipient or a subgrantee of FTA recipient in accordance with 49 USC 5325(a) enters into a contract for a capital
project or improvement (defined at 49 USC 5302(a)1) through other than competitive bidding, contractor shall make available records related to the
contract to the purchaser, the Seaetary of USDOT and the US Comptroller General or any authorized officer or employee of any of them for the
purposes of conducting an audit and inspection,

5. Contractor shall permit any of the foregoing parties to reproduce by any means whatsoever or to copy excerpts and transcriptions as reasonably
needed.

6. Contractor shall maintain all twoks, records, accounts and reports required under this contract for a period of not less than three (3) years after the
date of termination or expiration of this contract, except in the event of litigation or settlement of claims arising from the performance of this contract, in
which case contractor agrees to maintain same until the redpienl, FTA Administrator, US Comptroller General, or any of their authorized
representatives, have disposed of all such litigation, appeals, claims or exceptions related thereto. Re; 49 CFR 18.39(i)(11).

FTA does not require the inclusion of these requirements in subcontracts.

Federal Changes -Aoolicabilitv -All Contracts except micro-purchases ($10,000 or less, except for constnjction contracts over $2,000) Contractor
shall comply with all applicable FTA regulations, policies, procedures and directives, including without limitation those listed directly or by reference in the
Master Agreement between the recipient and FTA, as they may be amended or promulgated from, time to time during the term of the contract. Contractor's
failure to comply shall constitute a material breach of the contract

No Government Obligation to Third Parties-AoDlicabiiitv-Ali contracts except micropurchases (S10,000 or less, except for construction
contracts over $2,000)

(1) The recTplenl and contractor acknowledge and agree that notwithstanding any concurrence by the US Government in or approval of the solicitation
or award of the underlying contract absent the express written consent by the US Government the US Government is not a party to this contract and
shall not be subject to any obligalions or lialjiiities to the recipient the contractor, or any other party (whether or not a party to that contract) pertainirtg to
any matter resulting from the underlying contract

(2) Contractor agrees to indude the above dause in each subcontract financed in whole or in part with FTA assistance. It is further agreed that the
dause shall not be modified, except to identify the subcontractor who will be subject to its provisions.

Program Fraud and False or Fraudulent Statements or Related Acts - Applicability - All contracts except micro-purchases
($10,000 or less, except for construction contracts over $2,000)

(1) Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as amended, 31 USC 3801 et seq. and USDOT
regulations, "Program Fraud Civil Remedies," 49 CFR 31, apply to its actions pertaining to this project Upon execution of the underlying contract
contractor certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or causes to be made, pertaining to
the underlying contrad or FTA assisted project for which this contract work is being performed. In addition to other penalties that may be applicable,
contractor further acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, submittal, or certification, the
US Government reserves the right to impose the penalties of the Program Fraud Civil Remedies Act (1985) on contractor to the extent the US
Government deems appropriate.

(2) If contractor makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, submittal, or certification to the US Government under a
contract connected with a project that is financed in whole or in part with FTA assistance urider the authority of 49 USC 5307i the Govemment reserves
the right to impose the penalties of 18 USC 1001 and 49 USC 5307(n)(1) on contractor, to the extent the US Govemment deems appropriate. (3)
Contractor shall indude the above two dauses in each subcontract financed in whole or in part with FTA assistance. The dauses shall not be modified,
except to identify the subcontractor who will be subject to the provisions.



Termination -Applicabilitv-All Contracts over $10,000, except contracts with nonprofit organizations and institutions of higher learning, where the
threshold is $250,000

a. Termination for Convenience (General Provision) the recipient may terminate this contract, in whole or in part, at any time by written notice to
contractor when it is in the recipient's best interest Contractor shall be paid Its costs, including contract dose-out costs, and profit on work performed
up to the time of termination. Contractor shall promptly submit its termination claim to the redptent If contractor is in possession of any of the
redpient's property, contractor shall account for same, and dispose of it as the redpient directs.

b. Termination for Default (Breach or Cause] (General Provision) If contractor does not deliver items in accordance with the contract delivery schedule,
or, if the contract is for services, and contractor fails to perform in the manner called for in the contract, or if contractor fails to comply with any other
provisions of the contract,'the redpient may terminate this contract for default Termination shall be effected by serving a notice of termination to
contractor setting forth the manner in which contractor is in default. Contractor shall only be paid the contract price for supplies delivered and accepted,
or for services performed in accordance with the manner of performance set forth in the contract. If it is later determined by the redpient that contractor
had an excusable reason for rtot performing, such as a strike, fire, or flood, events which are not the fault of or are beyond the control of contractor, the
redpient, after setting up a new delivery or performance schedule, may allow contractor to continue work, or treat the termination as a termiriation for
convenience.

c. Opportunity to Cure (General Provision) the redpient in its sole discretion may, in the case of a termination for breach or default, allow contractor an
appropriately short period of time in which to cure the defect In such case, the notice of termination shall state the time period in which cure is
permitted and other appropriate conditions If contractor fails to remedy to the redpient's satisfaction the breach or default or any of the terms,
covenants, or conditions of this Contract within ten (10) days after receipt by contractor or written notice ft"om the redpient setting forth the nature of
said breach or default, the redpient shall have the right to terminate the Contrad without any further obligation to contractor. Any such termination for
default shall not in any way operate to predude the redpient from also pursuing all available remedies against contractor and its sureties for said breach
or default

d. Waiver of Remedies for any Breach In the event that the redpient elects to waive its remedies for any breach by contractor of any covenant, term or
condition of this Contract, su^ waiver by the redpient shall not limit its remedies for any succeeding breach of that or of any other term, covenant, or
condition of this Contract

e. Termination for Convenience (Professional or Transit Service Contracts) the redpient, by written notice, may terminate this contract, in whole or in
part, when it is in the redpient's interest If the contract is terminated, the redpient shall be liatrle only for payment under the payment provisions of this
contract for senrices rendered before the effective date of termirtation.

f. Termination for Default (Supplies and Service) If contractor fails to deliver supplies or to perform the services within the time spedfied in this contract
or any extension or if the contractor fails to comply with any other provisions of this contract, the redpient may terminate this contract for default. The
redpient shall terminate by delivering to contractor a notice of termination spedfying the nature of default Contractor shall only be paid the contract
pi ice for supplies delivered and accepted, or services perforn>ed in accordance v/ith the manner or performance set forth in this contract. If, after
termination for failure to fulfill contract obligations, it is determined that contractor was not in default, the rights and obligations of the parties shad be the
same as if termination had been issued for the redpient's convenience.

g. Termination for Default (Transportation Services) If contractor fails to pick up the commodities or to perform the services, induding delivery senirices,
within the time spedfied in this contract or any extension or if contractor fails to comply with any other provisions of this contract, the redpient may
terminate this contract for default The redpient shall terminate by delivering to contractor a notice of termination spedfying the nature of default.
Contractor shall only be paid the contract price for services performed in accordance with the manner of performance set forth in this contract
If this contract is terminated while contractor has possession of the redpient goods, contractor shall, as directed by the redpient protect and preserve
the goods until surrendered to the reddent or its agent Contractor and the redpient shall agree on payment for the preservation and protection of
goods. Failure to agree on an amount shall be resolved under the Dispute dause. If, after termination for failure to fulfill contract obligations, it is

' determined that contractor was not In default, the rights and obligations of the parties shall be the same as if termination had been issued for the
redpient's convenience.

h. Termination for Default (Constnjction) If contractor refuses or fails to prosecute the work or any separable part with the diligence that vrill insure Its
completion within the time spedfied, or any extension, or fails to complete the work within this time, or if contractor fails to comply with any other
provisions of this contract the redpient may terminate this contract for default, the redpient shall terminate by delivering to contractor a notice of
termination specifying the nature of default In this event the redpient may take over the work and compete it by contract or otherwise, and may take
possession of and use any materials, appliances, and plant on the work site necessary for completing the work. Contractor and its sureties shall be
liable for any damage to the redpient resulting from contractor's refusal or failure to complete the work within spedfied time, whether or not contractor's
right to proceed with the work is terminated. This liability indudes any inaeased costs incurred by the redpient in completing the work.
Contractor's right to proceed shall not be terminated nor shall contractor be charged with damages under this dause if:
1. Delay in completing the work arises from unforeseeaWe causes beyond the contrc^ and without the fault or negligence of contractor. Examples of
such causes include: acts of God, acts of the redpient, acts of another contractor in the performance of a contract with the redpient, epidemics,
quarantine restrictions, strikes, freight embargoes; and
2. Contractor, within 10 days from the beginning of any delay, notifies the redpient in writing of the causes of delay. If in the redpient's judgment, delay is

•  excusable, the lime for completing the work shall be extended. The redpient's judgment shall be final and condusive on the parties, but subject to
appeal under the Disputes clauses.
If, after termination of contractor's right to proceed, it is determined that contractor was not in default, or that the delay was excusable, the rights and
obligations of the parties wll be the same as if termination had been issued for the redpient's convenience.

i. Termination for Convenience or Default (Architect & Engineering) the redpient may terminate this contract in vmole or in part, for the redpient's
convenience or because of contractor's failure to fulfill contract obligations. The redpient shall terminate by delivering to contractor a notice of
termination spedfying the nature, extent, and effective date of termination. Upon receipt of the notice, contractor shall (1) immediately discontinue all
services affected (unless the notice directs otherwise), and (2) deliver to the redpient all data, drawings, spedfications, reports, estimates, summaries,
and other information and materials accumulated in performing this contract, whether completed or in process. If termination is for the redpient's
convenience, it shall make
an equitable adjustment in the contract price but shall allow no antidpated profit on unperformed services. If termination is for contractor's failure to fulfill
contract obligations, the redpient may complete the work by contact or otherwi^ and contractor shall be liable for any additional cost incurred by the
redpient. If, after termination for failure to fulfill contract obligations, it is determined that contractor was not in default, the rights and obligations of the
parties shall be the same as if termination had been issued for the redpient's <x>nvenience.

j. Termination for Convenience or Default (Cost-Type Contracts) the redpient may terminate this contract, or any portion of it, by serving a notice or
tennination on contractor. The notice shall state whether termination is for convenience of the redpient or for default of contractor. If termination is for
default, the notice shall slate the manner in which contractor has failed to perform the requirements of the contract. Contractor shall account for any
property in its possession paid for from funds received from the redpient, or property supf^ied to contractor by the redpient. If termination is for default,
the redpient may fix the fee, if the contrad provides for a fee, to be paid to contrador in proportion to the value, if any. of work performed up to the time
of termination. Contrador shall promptly submit its termination daim to the redpient and the parties shall negotiate the termination settlement to be paid
to contractor. If termination is for the redpient's convenience, contrador shall be paid its contrad dose-out costs, and a fee. if the contrad provided for
payment of a fee, in proportion to the work performed up to the time of termination. If, after serwng a notice of termination for default, the redpient



determines that contractor has an excusable reason for not performing, such as strike, fire, flood, events which are not the fault of and are beyond the
control of contractor, the recipient, after setting up a new work schedule, may allow contractor lo'continue work, or treat the termination as a termination
for convenience.

Government-Wide Debarmentand Suspension ̂ Nonprocurement) - Applicability - Contracts over $25,000 The Recipient agrees
to the ftjilowing:

(1) It will comply with the requirements of 2 C.F.R. part 180, subpart C, as adopted and supplemented by U.S. DOT regulations at 2 C.F.R. part 1200, which
indude the following; (a) It will not enter into any arrangement to participate in the development or implementation of the Project with any Third Party
Partidpant that is debarred or suspended except as authorized by: 1 U.S. DOT regulations, "Nonprocurement Suspension and Debarment,* 2 C.F.R. part
1200, 2 U.S. 0MB, 'Guidelines to Agendeson Govemmentwide Debarmentand Suspension (Nonprocurement),'2 C.F.R. part 180, induding any
amendments thereto, and 3 Executive Orders Nos. 12549 and 12689, 'Debarmentand Suspension," 31 U.S.C. § 6101 note, (b) It will review the U.S. GSA
'System for Award Management," https://www.sam.gov. if required by U.S. DOT regulations, 2C.F,R. part 1200, and (c) It will indude, and require each of
its Third Party Partidpants to indude, a similar provision in each lower tier covered transaction, ensuring that each lower tier Third Party Partidpant: 1 Wll
comply with Federal debarment and suspension requirements, and 2 Reviews the 'System for Award Management' at https:/Avww.sam.gov, if necessary to
comply with U.S. DOT regulations, 2 C.F.R. part 1200, and (2) If the Redplent suspends, debars, or takes any similar action against a Third Party
Partidpant or individual, the Redpient will provide immediate written notice to the: (a) FTA Regional Counsel for the Region in which the Redpient is located
or implements the
Prpj^ (b) FTA Projed Manager if tiie Project is administered by an FTA Headquarters Office, or (c) FTA Chief Counsel.

Contracts Involving Federal Privacy Act Requirements - /Applicability - When a grantee maintains files on drug and alcohol
enforcement activities for FTA and titose files are organized so that information could be retrieved by personal Identifier, the Privacy Act requirements apply
to all contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
The following requirements apply to the Contractor and its employees that administer any system of records on behalf of the Federal Government under any
contract:

(1) The Contractor agrees to comply with, and assures the compliance of its employees with, the information restrictions and other applicable
requirements of the Privacy Act of 1974, 5 U.S.C. § 552a. Among other things, the Contractor agrees to obtain the express consent of the Federal
Government before the Contractor or its employees operate a system of records on behalf of the Federal Government The Contractor understands
that the requirements of the Privacy Ad, induding the dvil and criminal penalties for violation of that Ad, apply to Uiose Individuals involved, and that
failure to comply with the terms of the Privacy Ad may result in termination of the underlying contract

(2) The Contrador also agrees to indude these requirements, in each subcontrad to administer any system of records on t)eha1f of the Federal
Government financed in whole or in part with Federal assistance provided by FTA

Civil Rights Requirements-APDlicatxIitv-AI contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
The following requirements apply to the underlying contract
The Redpient understands and agrees that it must comply with applicable Federal avil nghts laws and regulations, and follow applicable Federal guidance,
except as the Federal Government determines otherwise in writing. Therefore, unless a Redpient or Program, induding an Indian Tribe or the Tribal Transit
Program, is spedfically exempted from a dvil rights statute, FTA requires compliance with that dvil rights statute, induding compliance with equity in
service:

a. Nondiscfimination in Federal Public Transportation Programs. The Redpient agrees to, and assures that each Third Party Partidpant will, comply
with Federal transit law, 49 U.S.C. § 5332 (FTA's 'Nondiscfimination' statute): (1) FTA's'Nondiscrimination" statute prohibits discrimination on the basis
of: (a) Race, (b) Color, (c) Religion, (d) National origin, (e) Sex, (0 Disability, (g) ̂ e. or (h) Gender identity and (2) The FTA 'Nondiscrimination" statute's
prohibition against discrimination includes: (a) Exdusion from partidpation, (b) Denial of program benefits, or (c) Discrimination, induding discrimination
in employment or business opportunity, (3) Except as FTA determines otherwise in writing: (a) General. Follow: 1 The most recent edition of FTA
Circular 4702.1, 'Title VI Requirements and Guidelines for Federal Transit
Administration Redpients," to the extent consistent with applicable Federal laws, regulations, and guidance, and 2 Other apf^icable Federal guidance
that moy be iceued, but (b) Exception for the Tribal Transit Program. FTA does not require an Indian Tribe to comply with FTA program-specific
guidelines for Title VI when administering its projects funded under the Tribal Transit Program.

b. Nondiscrimination - Title VI of the Civil Rights Act. The Redpient agrees to, and assures that each Third Party Partidpant will: (1) Prohibit
discrimination based on: (a) Race, (b) Cdor, or (c) National origin, (2) Comply with: (a) Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. §
2000d et seq., (b) U.S. DOT regulations, 'Nondiscrimination in Federally-Assisted Programs of the Department of Transportation - Effectuation of Title
VI of the Civil Rights Act of 1964,' 49 C.F.R. part 21, and (c) Federal transit law. spedfically 49 U.S.C. § 5332, as stated In the preceding section a, and
(3) Except as FTA determines otherwise in writing, follow: (a) The most recent edition of FTA Circular 4702.1. 'Title VI and Title Vl-Dependent Guidelines
for Federal Transit Administration Redpients," to the extent consistent with applicable Federal laws, regulations, and guidance, (b) U.S. DOJ,
'Guidelines for the enforcement of Title VI, Civil Rights Act of 1964," 28 C.F.R, § 50.3, and (c) Other applicable Federal guidance that may be issued,

c. Equal Employment Opportunity. (1) Federal Requirements and Guidance. The Redpient agrees to, and assures that each Third Party Partidpant will,
prohidt discrimination on the basis of race, color, religion, sex, or national origin, and: (a) (Comply with Title VII of the Civil Rights Act of 1964, as
amended, 42 U.S.C. § 2000e et seq., (b) Fadlitate compliance vrith Executive Order No. 11246, 'Equal Employment Opportunity,' as amended by
Executive Order No. 11375, 'Amending Executive Order No. 11246, Relating to Equal Employment Opportunity,'42 U.S.C. § 2000e note, (c) Comply
with Federal transit law. spedfically 49 U.S.C. § 5332, as stated in section a. and (d) Comply with FTA Circular 4704.1other applicable EEO laws and
regulations, as provided in Federal guidance, induding laws and regulations prohibiting discrimination on the basis of disability, except as the Federal
Government deterrriines otherwise in writing, (2) General. The Redpient agrees to: (a) Ensure that applicants for employment are employed and
employees are treated during employment without discrimination on the basis of their 1 Race, 2 Color. 3 Religion. 4 Sex, 5 Disability, 6 Age, or 7
National origin, (b) Take affirmative action that indudes, but is not limited to: 1 Recruitment advertising, 2 Recruitment, 3 Employment, 4 Rates of pay, 5
Other forms of compensation, 6 Seledion for training, induding apprenticeship, 7 Upgrading, 8 Transfers, 9 Demotions, 10 Layoffs, and 11
Terminations, but (b) Indian Tribe. Title VII of the Civil Rights/\ct of 1964, as amended, exempts Indian Tribes under the definition of "Employer". (3)
Equal Employment Opportunity Requirements for Construction Actiwties. In addition to the foregoing, vi'hen undertaking 'construction* as recognized by
the U.S. Department of Labor (U.S. DOL), the Redpient agrees to comply, and assures the compliance of each Third Party Partidpant, with: (a) U.S.
DOL regulations, 'Office of Federal Contrad Compliance Programs. Equal Employment Opportunity, Department of Labor," 41 C.F.R. chapter 60, and
(b) Executive Order No. 11246, 'Equal Emiirfoyment Opportunity,' as amended by Executive Order No. 11375, 'Amending Executive Order No. 11246,
Relating to Equal Employment Opportunity,' 42 U.S.C. § 2000e note,

d. Disadvantaged Business Enterprise. To the extent authorized by applicable Federal law. the Redpient agrees to fadlitate, and assures that each
Third Party Partidpant will fadlitate. partidpation by small business concerns owned and ccntrdied by sodally and economically disadvantaged
individuals, also referred to as 'Disadvantaged Business Enterprises' (DBEs), in the Project as follows: 1) Requirements. The Redpient agrees to
comply with: (a) Section 1101(b) of Map-21, 23 U.S.C. § 101 note, (b) U.S. DOT regulations, 'Partidpation by Disadvantaged Business Enterprises in
Department of Transportation Finandal Assistance Programs," 49 C.F.R. part 26, and (c) Federal transit law, spedfically 49 U.S.C. § 5332, as stated in
section a. (2) Assurance. As required by 49 C.F.R. § 26.13(a), (b) DBE Program Requirements. Redpients receiving planning, capital and/or operating



assistance that will award prime third party contracts exceeding $250,000 in a Federal fiscal year must: 1 Have a DBE program meeting the
requirements of 49 C.F.R. part 26, 2 Implement a DBE program approved by FTA, and 3 Establish an annual DBE participation goal, (c) Special
Requirements for a Transit Vehicle Manufacturer, The Recipient understands and agrees that each transit vehicle rnanufacturer, as a condition of being
authorized to bid or propose on FTA-assisted transit vehicle procurements, must certify that it has complied with the requirements of 49 C.F.R, part 26,
(d) the Redpient provides assurance that; The Recipient shall not discriminate on the basis of race, color, national origin, or sex in the award and
performance of any DOT-assisted contract or in the administration of its DBE program or the requirements of 49 C.F,R. part 26. The Recipient shall
take all necessary and reasonable steps under 49 C.F.R. part 26 to ensure nondiscriminaiion in the award and administration of DOT-assisted
contracts. The Recipient's DBE program, as required by 49 C.F.R, part 26 and as approved by DOT, is incorporated by reference in this agreement
Implementation of this program is a legal obligation and failure to carry out its terms shall t)e treated as a violation of this agreement. Upon notification to
the Recipient of its feilure to carry out its approved program, the Department may impose sarrctions as provided for under 49 C.F.R. part 26 and may, in
appropriate cases, refer the matter for enforcement under 18 U.S.C, § 1001 and/or the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 et
seq., (2) Exception for the Tribal Transit Program. FTA exempts Indian tribes from the Disadvantaged Business Enterprise regulations at 49 C.F.R. part
26 under Map-21and previous legislation,

e. Nondiscriminaiion on the Basis of Sex. The Recipient agrees to comply with Federal prohibitions against discrimination on the basis of sex, including:
(1) Title IX of the Education Amendments of 1972, as amended, 20 U.S.C, § 1681 et seq., (2) U.S. DOT regulations, "Nondiscrimination on the Basis of
Sex in Education Programs or Activities Receiving Federal Financial Assistance,' 49 C.F.R. part 25, and (3) Federal transit law, specifically 49 U.S.C. §
5332, as stated in section a,

f. Nondiscrimination on the Basis of Age. The Recipient agrees to comply with Federal prohibitions against discrimination on the basis of age. induding:
(1) The Age Discrimination in Employment Act (AOEA), 29 U.S.C, §§ 621 - 634, which prohibits discrimination on the basis of age. (2) U.S. Equal
Employment Opportunity Commission {U.S. EEOC) regulations, "Age Discrimination in Employment Act,' 29 C.F.R, part 1625, which Implements the
AOEA, (3) The Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6101 et seq., which prohibits discrimination against individuals on the basis of
age in the administration of programs or
activities receiving Federal funds, (4) U.S. Health and Human Services regulations, "Nondiscrimination on the Basis of Age in Programs or Activities
Recei\ring Federal Finandal Assistartce," 45 C.F.R. part 90, which implements the Age Discrimination Act of 1975, and (5) Federal transit law,
spedfically 49 U.S.C. § 5332, as stated In section a,

g. Nondiscrimination on the Basis of Disability. The Redpient agrees to comply with the following Federal prohit»tions pertaining to discrimination
against seniors or individuals with disabilities; (1) Federal laws, Induding: (a) Section 504 of the Rehabilitation Act of 1973, as amended. 29 U.S-.C. §
794, which prohibits discrimination on the basis of disability in the administration of federally funded programs or activities, (b) The Americans with
Disabilities Act of 1990 (ADA), as amended, 42 U.S.C. § 12101 et seq., which requires that accessible fadlities and services be made available to
indi«riduals with disabilities, 1 General. Titles 1,11, and III of the ADA apply to FTA Redpients, but 2 Indian Tribes. While Titles II and III of the ADA apply to
Indian Tribes. Title I of the ADA exempts Indian Tribes from the definition nf'empioyer,' (r.) The ArrhiiftrJiiral Raniers Art of 1968, as amejirferi, 42
U.S.C. § 4151 et seq., which requires that buildings and'public accommodations be accessible to individuals with disabilities, (d) Federal transit law,
spedfically 49 U.S.C. § 5332, which now indudes disability as a prohibited basis for discrimination, and (e) Other applicable laws and amendments
pertaining to access for elderly individuals or individuals with disabilities, (2) Federal regulatiuns. induding. (a) U.S. DOT teguldliuns. 'Tidiisputlaliun
Services for Individuals with Disabilities {ADA),* 49 C.F.R. part 37, (b) U.S. DOT regulations, "Nondiscrimination on the Basis of Disability in Programs
and Activities Receiving or Benefiting from Federal Finandal Acdctance,' IB C.F.R. part 27. (c) U.S. DOT regulations, 'Transportation for Individuals
with Disabilities; Passenger Vessels," 49 C.F.R. part 39, (d) Joint U.S. Architectural and Transportation Bam'ers Compliance Board {U.S. ATBCB) and
U.S. DOT regulations. "Americans Wth Disabilities (ADA) Accessibility Spedfications for Transportation Vetiides,' 36 G.I-.K. part 1192 and 49 C.F.R.
part 38, (e) U.S. DOJ regulations, 'NondiscirniiiaLion un tlie Basis of Disability in Stale and Luual Guvei inner it Seiviues,' 28 C.F.R. pdil 35. (0 U.S.
DOJ regulations, "Nondiscrimination on the Basis of Disability by Public Accommodations and In Commercial Fadlities," 28 C.F.R. part 36, (g) U.S.
EEOC, 'RegulaUons to Implement the Equal Employment Provisions of the Americans with Disabilities Act,' 29 C.F.R. part 1630, (h) U.S. Federal
Communications Commission regulations, 'Telecommunications Relay Services and Related Customer Premises Equipment for Persons with
Disabilities," 47 C.F.R. part 64, Subpart F, (i) U.S. ATBCB regulations, "Electronic and Information Technology Accessibility Standards,* 36 C.F.R. part
1194, and (j) FTA regulations, "Transportation for Elderly and Handicapped Persons," 49 C.F.R. part 609, and (3) Other applicable Federal dvil rights
and nondiscrimination guidance,

h. Drug or Alcohol Abuse - Confidentiality and Other Civil Rights Protections. The Redpient agrees to comply with the confidentiality and dvil rights
protections of; (1)The Drug Abuse Office and Treatment Act of 1972, as amended, 21 U.S.C. § 1101 et seq., (2) The Comprehensive Alcohol Abuse
and Aicoholism Prevention, Treatment and Rehadlitation Act of 1970, as amended, 42 U.S.C. § 4541 et seq., and (3) The Public Health Service Act, as
amended. 42 U.S.C. §§ 290dd - 290dd-2.

i. Access to Services for People with Limited English Profidency. Except as the Federal Government determines otherwise in writing, the Redpient
agrees to promote accessibility of public transportation services to people whose understanding of English is limited by following: 1) Executive Order
No. 13166, "Improving Access to Services for Persons with Limited English Profidency," August 11, 2000, 42 U.S.C. § 2000d-1 note, and (2) U.S. DOT
Notice, "DOT Policy Guidance Concerning Redpients' Responsibilities to Limited English Profidency (LEP) Persons." 70 Fed. Reg. 74087, December
14, 2005,

j. Other Nondiscrimination Laws. Except as the Federal Government determines otherwise in writing, the Redpient agrees to; (1) Comply with other
applicable Federal nondiscrimination laws and regulations, and (2) Follow Federal guidance prohibiting discrimination.

k. Remedies. Remedies for failure to comply with applicable Federal CmI Rights laws and Federal regulations may be enforced as provided in those
Federal laws or Federal regulations.

Disadvantaged Business Enterprise fPBE^ - Applicability - Contracts over $10,000 awarded on the basis of a bid or proposal offering to
use DBEs

a. This contract is subject to the requirements of Title 49, .Code of Federal Regulations, Part 26. Partidpation by Disadvantaged Business Enterprises in
Department of Transportation Finandal Assistance Programs. The national goal for partidpation of Disadvantaged Business Enterprises (DBE) is
10%. The redpient's overall goal for DBE partidpation is listed elsewhere. If a separate contract goal for DBE partidpation has been established for
this procurement, it is listed elsewhere.

b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the performance of this contract. The contractor shall carry
out applicable requirements of 49 CFR Part 26 in the award and administration of this contract Failure by the contractor to carry cut these
requirements is a material breach of this contract, which may result in the termination of this contract or such other remedy as the munidpal

. corporation deems appropriate. Each subcontract the contractor signs with a subcontractor must indude the assurance in this paragraph {see 49
CFR 26.13(b)),

c. if a separate contract goal has been established, Bldders/offerors are required to document suffident DBE partidpation to meet these goals or,
alternatively, document adequate good faith efforts to do so, as provided for in 49 CFR 26.53.



d. If no separate contract goal has been established, the successful bidder/offeror will be required to report its D8E participation obtained through race-
neutral means throughout the period of performance.

e. The contractor is required to pay its subcontractors performing work related to this contract for satisfactory performance of that work no later than 30
days after the contractor's receipt of payment for that work from the redpienl In addition, the contractor may not hold retainage from its

'  subcontractors or must return any retainage payments to those subcontractor within 30 days after the subcontractor's work related to this contract is
satistectorily completed or must return any retainage payments to those subcontractors within 30 days after incremental acceptance of the
subcontractor's work by the recipient and contractor's receipt of the partial retair^ge payment retated to the subcontractor's work.

f. The contractor must promptfy notify the recipient whenever a DBE subcontractor performing work related to this contract is terminated or fails to
complete its work, and must make good faith efforts to engage another DBE subcontractor to perform at least the same amount of work. The
contractor may not terminate any DBE subcontractor and perform that work through its own forces or those of an affiliate without prior written consent
of the redplenL

Prompt Payment - Applicability - All contract except micropurchases $10,000 or less, (except for construction contracts over $2,000)

The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory performance of Its contract no later than 30 days from the
receipt of each payment the prime contract receives from the RedfxenL The prime contractor agrees further to return ietalnage payments to each
subcontractor within 30 days after the subcontractors work is satisfactorily completed. Any delay or postponement of payment from the above referenced
time frame may occur only for good cause following written approval of the Rea'ixenL This clause applies to both QBE and non-OBE subcontracts.

Incorporation of Fetieral Transit Administration (FTA) Terms - Applicability - All contracts except micro-purchases ($10,000 or
less, except for construction contracts over $2,000)

The preceding provisions indude. in part, certain Standard Terms & Conditions required by USOOT, whether or not expressly stated in the preceding
contract provisions. All USDOTrequired contractual provisions, as stated in FTA Circular 4220.1F, are hereby incorporated by reference. Anything to the
contrary herein notwithstanding, all FTA mandated terms shall be deemed to control in the event of a conflict with other provisions contained in this
Agreement The contractor shall not perform any act feil to perform any act or refuse to compjy.with any request that would cause the recipient to be in
violation of FTA terms and conditions.



other Federal Requirements:

Full and Open Competition - in accordance with 49 U.S.C. $ 5325(h) all procurement transactions shall be conducted in a manner that provides
full and open competition.

Prohibition Against Exclusionary or Dtscrimlnatorv Specifications - Apart from inconsistent requirements imposed by Federal
statute or regulations, the contractor shall comply with the requirements of 49 (JSC 5323(h)(2) by refraining from using any FTA assistance to support
procurements using exclusionary or discriminatory specifications.

Conformance with ITS National Architecture - Contractor shall conform, to the extent applicable, to the National Intelligent Transportation
Standards architecture as required by
SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 note and follow the provisions of FTA Notice. "FTA National Architecture Policy on Transit Projects," 66
Fed. Reg.1455 etseq., January 8,2001, and any other implementing directives FTA may issue at a later date, except to the extent FTA determines otherwise
in writing.

Access Requirements for Persons with Disabilities - Contractor shall comply with 49 USC 5301(d), stating Federal policy that the
elderly and persons with disatxiities have the same rights as other persons to use mass transportation services and facilities and that special efforts shall be
made in planning and designing those services and facilities to implement that policy. Contractor shall also comply with all applicable requirements of Sec.
504 of the Rehabilitation Act (1973), as amended, 29 USC 794, which prohibits discrimination on the basis of handicaps, and the Americans with Disabilities
Act of 1990 (ADA), as amended, 42 USC 12101 et seq., which requires that accessible facilities and services be made available to persons with disatxiities,
including any subsequent amendments thereto.

Notification of Federal Participation - To the extent required by law, in the announcement of any third party contract award for goods and
sendees (including construction services) having an aggregate value of $500,000 or more, contractor shall specify the amount of Federal assistance to be
used In financing that acquisition of goods and services and to express that amount of Federal assistance as a percentage of the total cost of the third party
contract. • •

Interest of Members or Delegates to Congress - No members of, or delegates to, the US Congress shall be admitted to any share or part
of this contract nor to any benefit arising therefrom.

Ineliqihlft Cnntrantnrs and Suhcontractors - Any nama appearing upon the Comptroller General's list of inellciihle extractor? for fpderaiiy-
□ccistcd controcte ehall be ineligible to act as a subcontractor for contractor pursuant to this contract If contractor is on the Comptroller General's list of
Ineligible controctors for federally financed ui ucuiclud uuncliuctiuri, II10 luuipimil cliull UU11U0I, lainiiiiaia 01 suspend tl'iis contract.

Other Contract Requirements - To the extent not inconsistent with the foregoing Federal requirements, this contract shall also include those
standard clauses attached hereto, and shall comply with the recipient's Procurement Guidelines, available upon request from the recipient.

Compliance With Fsdoral Regulations • Any contract entered pursuant to this solicitation shall contain the following provisions: All USDOT-
required contractual provisions, as set forth in FTA Circular 4220.IF. are incorporated by reference. Anything to the contrary herein notwithstanding, FTA
mandated terms shall control in the event of a conflict with other provisions contained in this AgrMmenL Contractor shall not perform any act, fail to perform
any act, or refuse to comply with any grantee request that would cause the recipient to be in violation of FTA terms and conditions. Contractor shall comply
with all applicable FTA regulations, policies, procedures and directives, including, without limitation, those listed directly or incorporated by reference in the
Master Agreement between the recipient and FTA,- as may be amended or promulgated from time to time during the term of this contract Contractor's
failure
to so comply shall constitute a material breach of this contract.

Real Property • Any contract entered into shall contain the following provisions: Contractor shall at all times comply with all applicable statutes and
USDOT regulations, policies, procedures and directives goveming the acquisition, use and disposal of real property, including, but not limited to. 49 CFR
18.31-18.34, 49 CFR 19.30-19.37, 49 CFR Part 24, 49 CFR 5326 as amended by Map-21. 49 CFR part 18 or 19, 49 USC 5334, applicable FTA Circular
5010, and FTA Master Agreement, as they may be amended or promulgated during the term of this contract. Contractor's failure lo so comply shall
constitute a material breach of this contract.

Access to Services for Persons with Limited English Proficiency ■ To the extent applicable and except to the extent that FTA
determines olhenwise in writing, the Redpienl agrees to comply with the policies of Executive Order No. 13166, "Improving Access to Sen/ices for Persons
with Limited English Proficiency," 42 U.S.C. § 2000d 1 note, and with the provisions of U.S. DOT Notice. "DOT Guidance to Recipients on Special Language
Services to Limited English Proficient (LEP) Beneficiaries," 70 Fed. Reg. 74087, December 14. 2005.

Environmental Justice - Except as the Federal Government determines otherwise in writing, the Recipient agrees to promote environmental justice
by following: (1) Executive Order No. 12898, "Federal Actions to Address Environmental Justice in Minority Populations and Low-Income Populations,"
February 11,1994,42 U.S.C. $ 4321 note, as well as facilitating compliance with that Executive Order, and (2) DOT Order 5610.2, "Department of
Transportation Actions To Address Environmental Justice in Minority Populations and Low-Income Populations," 62 Fed. Reg. 18377, April 15.1997, and (3)
The most recent and applicable edition of FTA Circular 4703.1, "Environmental Justice Policy Guidance for Federal Transit Administration Recipients,"
August 15, 2012, to the extent consistent with applicable Federal laws, regulations, and guidance,

Environmental Protections • Compliance is required with any applicable Federal laws imposing environmental and resource conservation
requirements for the project Some, but not ail, of the major Federal laws that may affect the project include: the National Environmental Policy Act of 1969;
the Clean Air Act; the Resource Conservation and Recovery Act; the comprehensive Environmental response. Compensation and Liability Act; as well as
environmental provisions wlh Title 23 U.S.C., and 49 U.C. Kapler 53. The U.S. EPA. FHWA and other federal agencies may issue other federal regulations
and directives that may affect the project. Compliance is required with any applicable Federal laws and regulations in effect now or that become effective in
the future.



Geographic Information and Related Spatial Data - (NOT APPLICABLE TO THE TRIBAL TRANSIT PROGRAM) Any project activities
involving spatial data or geographic information systems activities financed with Federal assistance are required to be consistent wfllh the National Spatial
Data Infrastructure promuigated by the Federaf Geographic Data Committee, except to the extent that FTA determines othervrtse in writing.

Geographic Preference - Ali project activities must be advertised without geographic preference, (except in A/E under
certain drcumstances. preference for hirirjg veterans on transit construction projects and geographic-based hiring preferences as proposes to be amended
tn2CFRPaft1201 ).

Federal Single Audit Requirements - For State Administered Federally Aid Funded Projects Onfy Non Federal entities that expend $750,000 or
more in a year In Federal awards from aB sources are required to comply with the Federal Single Audit Act provisions contained in U.S. Office of
Management and Budget (0MB) Circular No. A133. "Audits of States, Local Governments, and Non Profil Organizations' (replaced with 2 CFR Part
200,"Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards" effective December 26, 2014 as applicable). Non
Federal entities that expend Federal awards from a single source may prowde a program specific audiL as defined in Circular. Non Federal entities that
expend less than the amount above in a year In Federal awards from all sources are exempt from Federal audit r^uirements for that year, except as noted
in Sec. 215 (a) of QMS Circular A-133 Subpart B-Audits, records must be available ftx- review or audit by appropriate offidals of the cognizant Federal
agency the New York State Department of Transportation, the New York State Comptrollers Office and the U.S. Governmental Accountability Office (GAO).
Non Federal entities are required to submit a copy of all audits, as described above, within 30 days of issuance of audit report but no later than 9 months
after the end of the entity's fiscal year, to the New York State Department of Transportation. Contract Audit Bureau, 50 Wolf Road, AJbany, NY 1223Z Unless
a time extension has tieen granted tjy the cognizant Federal Agency and has been filed with the New York State Department of Transportation's Contract
Audit Bureau, failure to comply with the requirements of OMB Circular A-133 may result in suspension or termlnatkjn of Federal award payments. Catalog of
Federal Domestic Assistance (CFDA) Identification Number The municipal project sponsor is required to identify in its accounts all Federal awards received
and expended, and the Federal programs under which they were received. Federal program and award Identification shaB include, as applicatile. the CFDA
tide and number, award numt)er and
year, name of the Federal agerK:y. and r\ame of the pass through entity.

Veterans Preference - As provided tv 49 U.S.C. 5325(k), to the extent practicable, the Recipient agrees and assures that each of its Subredpients;
(1) WUI give 8 hiring preference to veterans, as defined in 5 U.S.C. § 2108, who have the skills and abiilities required to perform construction work requir^
under a third party contract in connection with a Capital Project supported with federal assistance appropriated or made available for 49 U.S.C. chapter 53.
and (2) Will not require an employer to give a preference to any veteran over any equally qualified apfslicant who is a member of any racial or ethnic minority,
fem^, an IndMdi^ with a disatxiity, or a former employee.

Safe Operation of Motor Vehicles
a. Seat Belt Use. The Radplent agrees to Implement Executive Order No. 13043, "Incrrwiiinl Sent Belt Use In the United States,* April 1G, 1997, 23 U.S.C. §
402i»ul(s, (02 Fed. Reg. 19217), by; (1) Adopting arid promoting on4he-job seat belt use poBdcs and programs for to cmploycsco ond other poroonnol that
operate company-owned vehic^, company-rented v^ides, or personally operated vehides, and (2) Induding a 'Seat Belt Use* provision in each third
party agreement related to the Award, b. Distracted Driving, Induding Text Messaging VSfriile DrMng. The'Redpient agrees to comply with: (1) Executive
Order No. 13513, 'Federal Leadership on Redudng Text Messaging WhBe Driving,' October 1,2009, 23 U.S.C. § 402 rxrte, (74 Fed. Reg. 51225), (2) U.S.
DOT Order 3902.10, "Text Messaging While Driving,' December 30, 2009, and (3) The foUcwng U.S. DOT Spedal Provision pertaining to Distracted
Driving: (a) Safety. The Recipient agrees to adopt and enforce woriqilace safety i^ldes to decrease crashes caused by distracted drivers, induding polides
to ban text messaging while using an electronic device supplied by an employer, and driving a sreNde the driver owns or rents, a vehide Redpient owns,

or rents, or a privately-owned vehide when on offidal business in connection with the Award, or when performing any work for or on behalf of the
Award, (b) Redpient Size. The Redpient agrees to conduct workplace safety initiatives in a manner commensurate with its size, wch as establi^lng new
rules arxJ programs to prohibit text messaging while driving, re-evaluating the existing programs to prohibit text messaging while driving, and providirtg
education, awareness, and other outreach to employees alxxjt the safety risks assodated with texting while driving, and (c) Extension of Provision. The
Redpient agrees to Indude the preceding Special Provision of section 34.b(3)(a) - (b) of this Master Agreement in its third party agreements, ̂  encourage
Its Third Party Ffertidpsnts to comply with this Spedal Provision, and indude this Special Provision in each iNrd party subagreement at each tier supported
vrith federal assistance.

Catalog of Federal Domestic Assistance fCFDAI Identificatton Number - The munidpal project sponsor is required to identify in
its accounts aD Federal awards received and expended, and the Federal programs under which they were received. Federal program and award
identification shall indude, as applicable, the CFDA title and number, award number and year, name of the Federal agency, and name of the pass through
entity.

The CFDA number for the Federal Transit Administration - Nonurtjanized Area Formula (Section 5311) is 20.509. A Recipient
covered by the Single Audit Ad Amendments of 1996 and OMB Circular A-133, "Audits of States. Local Governments, and Non-Profit Organizations,"
(replaced with 2 CFR Part 200."Uniform Administrative Requirements, Cost Prindples, and Audit Requirements for Federal Awards" effedive December 26,
2014 as applicable) agrees to separately identify the expenditures for Federal under the Recovery Ad on the Schedule of Expenditures of Federal
Awards (SEFA) and the Data Collection Form (SF-SAC) required by OMB Circular A-133. The Redpient agrees to acromptish this by identifying
expenditures for Federal avrards made under Recovery Act separately on the SEFA and as separate rows under Item 9 of Part ill on the SF-SAC by CFDA
numtjer, and induston of the prefix "ARRA" in identifying the name of the Federal program on the SEFA and as the first characters in Item 9d of Part III on the
SF-SAC.

Organizational Conflicts of Interest - The Redpient agrees that it wiU not enter into a procurement that involves a real or apparent
organizatidnsi conflid of interest described as follows: (1) When It Occurs. An organizational conflict of interest occurs when the Project work, without
appropriate restrictions on certain future activities, results in an uhfoir competitive advantage: (a) To that Third Party Partidpant or another Third Party
Partidpant performing the Projed work, and (b) That Impairs that Third Party PartidpanTs objectivity in performing the Proj^ work, or (2) Other. An
organizational conflid of internt may involve other situations resulting in for^amentaily unfolr competitive conditions, (3) Oisdosure Requirements.
Consistent with FTA polides, the Redpient must dtsdose to FTA, and each of its Subredpients must disdose to tiie Redpient (a) Any Instances of
organizational conflid of interest or (b) Violations of federai criminal law. Involving fraud, bribery, or gratuity vidatiorw potentiaBy affecting the federal award,
and (4) Failure to Disdose. Failure to make required disclosures can result in remedies for noncompliance, Induding debarment or suspension.



Federal Certifications

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NONPROCUREMENT)

Instructions for Certification: Bv signing and 'submitting this bid or proposal, the prospective lower tier participant is providing the ̂ gned
certification set out below.

1. ItwiB comply and facilitate compliance with U.S. DOT regulations. 'Nonprocurement Suspension and Debarment," 2 CFR part 1200, which
adopts and supfrfements the U.S. Office of Management and Budget (U.S. 0MB) 'Guiddines to Agerxaes on Govemmentwide Debarment and
Suspension (NonprDCurement),' 2 CFR part 180,

2. To the best of its knowledge and belief, that its Principals and Subredpients at the first tier

a. Are eligible to participate in covered transactions of any Federal department or agency ar>d are not presently:

1. Debarred

2. Suspended

3. Proposed for debarment

4. Declared jneiigible

5. Vduntahly excluded

6. Disqualified

b. Its management has not within a three-year period preceding its latest application or proposal been convicted of or had a dvil judgment
ref>dered against any of them for

1. Commission of fiaud or a criminaJ offense in connection with obtaining, attempting to obtain, or performing a public (Federal. State,
or local) transaction, or contract under a public transaction,

2. Violation of-any Federal or State antitrust statute, or

3. Proposed fbrdebarmentcorninission of embezzlement, theft, forgery. bril>ery, falsification or destruction of records, making any
false statement, or receiving stolen property

c. It is not presently irxTictad for. or otherwise aiminally or cMfly charged try a governmental er% (Federal. State, or local) with
commission of any of the oftenscs listed in the prer^ng subsection 2.b of this Certification,

d. It has r>ot had one or more public transactions (Federal. State', or locaO terminated for cause or default within a three-year period
preceding this Certification.

e. If. at a later time, it recerves any information that contradicts the statements of subsections Za - 2.d above, it wiB promptly provide that
information to FTA.

f. It will treat each lower tier contract or lower tier subcontract under its Project as a covered tower tier contract for purposes of 2 CFR part
1200 and 2 CFR part 160 if it

1. Equals or exceeds $25,000,

2. Is for audit services, or

3. Requires the consent of a Federal offict^, and

g. It will require that each covered lower tier contractor and subcontractor

1. Comply and fadiitate compliance with the Federal requirements of 2 CFR parts 180 and 1200, and

2. Assure that each lower tier participant in its Project is not presently declared tjy any Federal department or agency to be:

a. Debarred fiom participation in its federally funded Project,

b. Suspended from participation in its federally funded Project,

c. Proposed for debarment from partidpalion in its federally funded Project,

d. Declared ineligible to participate in its federaily funded Project,

e. VoluntarBy excluded from participation in its federally funded Project, or

f. Disqualified from participation in its federaly funded Project, and

3. It will provide a written explanation as irxJicated on a page attached in FTA's TrAMS-Web or the Signature Page if it or any of its principals,
including any of its first tier Subredpients or its Third Party Partidpants at a lower tier, is unable to certify compliance with the preceding
statements in this Certification Group.

Certification

Contractor Community Pro^rani Efel|^ap-Merrimack Counties, Inc.
Signature of Authorized Offidal j Date . 9/11/2019
Name and Title of Contraciorts Au^rjized offidai Jeanne lAgrl. Executive Director



Federal Certifications

CERTIFICATION AND RESTRICTIONS ON LOBBYING

j, Jeanne Agri, Executive Director ^ hereby certi^ (Name and title of offidal)
On behalf of Community Action ProRram that (Name of Bidder/Company Name)

belknap-Mcrnmack (Jounties. Inc. . - ^
o No federal appropriated funds have bew paid or will be paid, by or on behalf of the undersipned, to any person for ffifluendng or attcmptng to

influence an officer or employee of any agency, a Member of Congress, and officer or employee of Congress, or an employee of a Member of

Congress in connection with dte awarding of any federal contract, the making of any federal grant, the making of any federal loart, the entering

into of any cooperative agreement, and the e5rtenston. contirwattoo, renewal, amendment, or modification of any federal contrart, grant, loan, or

cooperative agreement

0 If any funds other than federal appropriated funds have been paid or will be paid to any person influencing or attempting to influence an officer

or employee of any agency, a Member of Congress, and officer or employee of Congress, or an employee of a Member of Congress in

connection with the federal contract grant loan, or cooperative agreement the undersigned shall complete and submit Standard Form - U.1^

'Disclosure Form to Report Lobbying," in accordance with its instructions.

« The undersigned shall require that the language of ti^ certification be included in the award documents for all sut>-awards at all tiers (Including

suthcontracts, sub-grants and contracts under grants, loans, acKl cooperative agreements) ar>d that bD sub-redpients shall certi^ and disdose

accordingly.

TWs certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of
this ceflification Is a prerequlsito for making or entering into this transaction imposed by 31 U.S.C. $ 1352 (as amended by the Lobbying Disclosure
Act of 1995). Any person who feils to file the required certificafion shall be subject to a dvil penalty of not less than $10,000 and not more than
$100,000 for each such foilure.

The undersigned certifies or affirms the truthfulness and accuracy of the contents of the statements sutmitted on or with this certification and
understands that the provisions of 31 U.S.C. Section 3801, etseq., are applicable thereto.

Name of BidderfCompany Name Community Action Program Belknap-Merrimack Counties, Inc.
Type or print name Jeatine Agri,i.^ecutive Directo^ '
Slgruture of Authorized representative.

Signature of notary and SEAL (I' ^ yj/ y £
Date 9/11/2019

KATMY L. HOWARD NotSiy PubBc, NH
My Committion EiptTM OcttMf 1A 2023
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Contract Agreement Revised 1/11/19

Contract Agreement
New Hampshire Department of Transportation

And

Community Action Program Belknap-Merrimack Counties, Inc.

The Subrecipient, Community Action Program Belknap-Merrimack Counties, Inc., shall comply
with aU applicable federal laws, regulations, and requirements as outlined in the most recent
Federal Transit Administration (FTA) Master Agreement and Federal Certifications and
Assurances.

This subaward includes infonnation required by 2 CFR Part 200 as follows:

Subrecipient Name: Community Action Program Belknap-Merrimack Counties, Inc.

Subrecipient DUNS number: 073997504

Federal Award Identification Number (FAIN); 1385-2019-5

Type of Federal Award: Section 5310 Capital Federal Award Date: 7/1/19

Period of Performance:

FFY: 2019 Start Date: 7/1/19 End Date: 6/30/20

Federal Funds Obligated by the Action:

For SFY: 2020 Section: 5310 Capital Amount: $139,675.00

Total Amount of Federal Funds Obligated to Subrecipient:

For SFY: 2020 Section: 5310 Capital Amount: $139,675.00

Total Amount of Federal Award:

Section: 5310 Capital Amount:,$139,675.00

Catalog of Federal Domestic Assistance (CDFA) number: 20.513 FFY: 2019

Federal Award Project Description: FTA SECTION 5310 ENHANCED MOBILITY OF SENIORS &

INDIVIDUALS WITH DISABILITIES PROGRAM

(As required lo be responsive to the Federal Funding Accountability and Transparency Act (FFATA)

Is this award for research and development: No

Provide the indirect cost rate for the federal award: N/A

Name of Federal Awarding Agency: Federal Transit Administration
Grantee: New Hampshire Department of Transportation

Contact Information for Awarding Official:

Name: Patrick C. Herlihy Title: Director of Aeronautics, Rail & Transit
Email: Patrick.Herlihy@dotnh.gov Phone: 603-271-2449
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DOVER • CnNCORDTo the Board of Directors

Community Action Program Belknap-Merrimack Counties. Inc.
Concord. New Hampshire

INDEPENDENT AUDITORS' REPORT

Report on the Financial Statements

We have audited the accompanying financial statements of Community Action Program
Belknap-Merrimack Counties, Inc. (a nonprofit organization), which comprise the statements of
finandal position as of February 28, 2018 and 2017, and the related statements of cash flows,
and notes to the financial statements for the years then ended, and the related statements of
activities and functional expenses for the year ended February 28. 2018.

Manacremeni's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial
statements in accordance with accounting principles generally accepted in the United States of
America; this includes the design, implementation, and maintenance of internal control relevant
to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error.

Auditors' Resp dnsibffi tv

Our responsibility is to express an opinion on these financial statements based on our audit.
We conducted our audit in accordance with auditing standards generally accepted in the
United States of America and the standards applicable to financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States.
Those standards require that we plan and perform the audit to obtain reasonable assurance
about whether the financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditors'
judgment, including the assessment of the risks of material misstatement of the financial
statements, whether due to fraud or error. In making those risk assessments, the auditor
considers internal control relevant to the entity's preparation and fair presentation of the
financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the
entity's internal control. Accordingly, we express no such opinion. An audit also includes
evaluating the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a
basis for our audit opinion.



Opinion

In pur opinion, the financial statements referred to above present fairly, in all, material respects,
the financial posiUon of Community Action Program Belknap-Merrimack Counties. Inc. as of
February 26, 2018,and February 28, 2017, and the changes in their net assets and their cash
flows for the years then ended in accordance with accounting principles generally accepted in
the United States of America. i .

Report on Summarized Comparative Inhrmatioh
,\A/e have fDfeviously audited Community Action Program Belknap-Merrimack Counties, Inc.'s
2017 financial statements, and we expressed an unmodified audit opinion on those audited
financial statements in our report dated October 30, 20,17. In our opinion, the summarized
comparative irifbrmatiOn presented herein as.of ancl for the year ended.February 28, 201.7, is-
consistent, in all material respects, with the audited financial statements from which it was
derived.

Other Matters

Our audit was conducted for the purpose of forming an opinion on the financial statements as
,9 whole. The fiincQmftaQyiQg^chedule-of-expeRd4tures-Qf-federal-ewardS7-as-r-equtfed-by^ie"2^
U.S: Code of Federal Regulations (CFR) Part 200; Uhifo/rh Admihistrapve Requirements, Cost
Principles and Audit Requiriements for Federal Awards, /s presented for purposes of additional
analysis and is not a required part of the financial statements. Such information is the
responsibility of rnanagerrient aftd was derived frOm and, relates directly to the underiying
accounting and other records used to-prepare the financial statements; The informatipn has

■ ;been subjected to the auditing procedures applied'in the audit of.the financial statements and
certain additional procedures, including comparing and reconciling such information directly to
the: underlying accounting and other records used to prepare the financial statements or to the
financial statements themselves, and other additipnal procedures in accordance with auditing
■standards generally accepted in the United States of America. In our opinion, the information is
fairly stated, in all material respects, in relation to the financial statements as a whole.

Other Reporting Required by Government Auditing Standards
In: accordance with Gd\/emnrent Auditing. Stahdafds, we have also issued our report dated
January 8, 2019, on our consideration of Community Action Program Belknap-Merrimack
Counties, Inc.'s Internal control over financial reporting and on our tests of its compliance with
certain provisions of laws, regulations, contracts, and grant agreements and other matters. The
purpose of that report is to describe the scope of our testing of internal control over financial
reporting and compliance and the results of that testing, and not to provide an opinion on
internal control over financial reporting or on compliance. That report is an integral part of an
audit performed in accordance with Government Auditing Standards in considering Community
Action Program Belknap-Merrimack Counties, Inc.'s infernal control over financial reporting
and .compliance.

Concord, New Hampshire
January 8, 2019



COMMUNITY ACTiON PROGRAM BELKNAP ■ MERRIMACK COUNTIES. INC.

STATEMENTS OF FINANCIAL POSITION

FEBRUARY 28. 2018 AND 2017

ASSETS

CURRENT ASSETS

Cash

Accounts receivable

Inventory
Prepaid expenses
investments

Total current assets

PROPERTY

Land, buildings and improvements
Equipment, furniture and vehicles

Total property

Less accumulated depreciation

Property, net

OTHER ASSETS

Due from related party

Total other assets'

TOTAL ASSETS

LIABILITIES AND NCT ASSETS

CURRENT LIABILITIES

Current portion of notes payable
Accounts payable
Accrued expenses
Refundable advances

Total current liabilities

LONG TERM LIABILITIES
Notes payable, less current portion shown above

Total liabilities

NET ASSETS

Unrestricted

Temporarily restricted

Total net assets

TOTAL LIABILITIES AND NET ASSETS

2018

1,751,685
2,993,405

26,567
88,287
98.753

4,958,697

4,634,220
6,227,722

10,861,942

6,936,808

3,925,134

,139,441'

139,441 .

S  172,745

1,443,697
1,056,676
1,187,333

3,860,451

962,781

4,823,232

3,497,187-
702,853

4,200,040

2017

$  1,732.344
2,161.972

21,530

94,315
85,225

4,095,386

4.618.289
5,838,444

10,456,733

6,818.622

3,638,111

139.441

139,441

$  9,023,272 $ 7,872.938

$  163,753
847.707

1,019,426
1.,159.331

3.190.217

1,151,156

4,341,373

2,887.454
644,111

3,531,565

$ 9,023,272 $ 7.872,938

See Notes to Financial Statements
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COMMUNITY - MERRIMACK COUNTIES. (NC.

STATEMENT OF ACTIVITIES

FOR THE YEAR ENDED FEBRUARY 28, 2018
WITH COMPARATIVE TOTALS FOR THE YEAR ENDED FEBRUARY 28. 2017

REVENUES AND OTHER SUPPORT

Grant awards

Other funds

In-kind

United V\/ay
Realized gain on sale of property

Total revenues and other support

NET ASSETS RELEASED FROM

RESTRICTIONS

Total

EXPENSES

Salaries and wages
Payroll taxes and benefits
Travel

Occupancy
Program services
Other costs

Depreciation
In-kind

Total expenses

CHANGE IN NET ASSETS

NET ASSETS, BEGINNING OF YEAR

NET ASSETS, END OF YEAR

Unrestricted

Temporarily
Restricted

2018

Total

2017

Total

$ 17,935,847
1.538,501
1,147,978

30,517

$

2,870,131
$ 17,935,847.

4,408,632
1,147,978

30,517

$ 15.822,185

4,769,775
1,100,528

43.751
20.250

20,652,843 2,870,131 23.522,974 21,756,489

2,811,389 _(2,811,389) -

23,464,232 . 56,742 23,522,974 21,756,489

8,295,198
2,054,965

281,239

.  1.222,773
7.979,371

1.636,269
236,706

1,147,978

-

8,295,198
2,054,965
281.239

1,222,773
7,979,371
1,636,269
236,706

1,147,978

7.973.527
1,997,820
277,832

1,134,026
7.104.507
1,512,410
225,631

1.100.528

22.854.499 22,854,499- 21.326.281

609,733 58,742 668,475 430.208

2,887,454 . 644,111 3,531,565 3,101.357

$ 3,497,187 $  702,853 $ 4,200,040 $  3.531,565

See Notes to Financial Statements
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CQIVliVlUNITY ACTION PROGRAM BELKNAP - MERRilVIAGKlCQUNTIES. INC.

STATEMENTS OF CASH FLOWS

FOR THE YEARS ENDED FEBRUARY 28. 2018.AND 2017

CASH FLOWS FROM OPERATING ACTIVITIES

Change in net assets
Adjustments to reconcile change In net assets to

net cash provided by operating activities:
Depreciation
Gain on sale of property
(Increase) decrease In current assets:

Accounts receivable

Inventory
Prepaid expenses

Increase (decrease) in current liabilities:
Accounts payable
Accrued expenses
Refundable advances

NET CASH PROVIDED BY OPERATING ACTIVITIES

CASH FLOWS FROM INVESTING ACTIVITIES
Additions to property
Investment in partnership
Proceeds from sale of property

NET CASH USED IN INVESTING ACTIVITIES

CASH FLOWS FROM FINANCING ACTIVITIES
Repayment of long term debt

NET CASH USED IN FINANCING ACTIVITIES

NET INCREASE IN CASH

CASH BALANCE, BEGINNING OF YEAR

CASH BALANCE, END OF YEAR

SUPPLEMENTAL DISCLOSURE OF CASH FLOW INFORMATION;

Cash paid during the year for interest

2018 2017

$  668.475

/

$  430,208

236.706 225,631
-■ (20,250)

(831.433) 481,783
(5.037) 8,393
6.028 6,609

595,990 (335,107)
37,250 45,752
28,002 37,296

735.981 860.315

(523.729) (127,048)
(13.528) (12.919)

- 20,250

(537.257) (119.717)

(179,383) (152.251)

(179,383) (152,251)

19,341 608,347

1.732.344 1,123,997

$  1,751,685 S  1,732.344

$  73,582 $  109,150

See Notes to Financial Statements
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CQMIVlUNltY ACTION i?ROGRAM BELKNAP ■ IVTFRRIMACK COUNTIES. INC.

STATEMENT OF FUNCTIONAL EXPENSES
FOR THE YEAR ENDED FEBRUARY 28, 2018

WITH COMPARATIVE TOTALS FOR THE YEAR ENDED FEBRUARY 28. 2017

2018 201,7

Proa ram Mariadefneht Total Total

Salaries and wages $  8,026,291 $  268,907 3;  8.295,198 $  7,973,527
Payroll taxes and benefits 1,948,839 106,126 2,054,965 1.997,820
Travel 279,829 1,410 281,239 277,832
Occupancy 1,107,004 115,769 1.222.773 1.134,026
Program Services 7,979.371 - 7,979,371 7,104.507
Other costs:

Accounting fees 24,915 27.549 52,464 48.668
Legal fees . 5,137 - 5,137 45,447
Supplies 236,553 26,718 263,271 259,191
Postage and shipping 49,153 1,052 50.205 55,100
Equipment rental and maintenance 1,680 - 1,680 5.503
Printing and publications 3,643 27,649 31,292 13,967
"CuiireieiicHs, uonventldrTs^TTdTTTeetlrT^— 9-544 23,2/4 27.628
Interest 68,274 5,308 73,582 109,150
Insurance 123,457 35,257 158,714 156,030
Membership fees 19,045 8,668 27,713 19,672
Utility and maintenance 185,882 64,390 250,272 123,416
Computer services 21,517 17,179 38,696 36,678
Other 645,081 14,888 .  659,969 609,740
Depreciation 231,959 4,747 236,706 - 225.631 .
In-kind 1,147,978 - 1,147,978 1.100,528

Total functional expenses $ 22,119,338 $  735,161 35  22,854,499 $ 21,326;281

See Notes to Financial Statements
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GOMIVIUNITY ACTION PRQGRAIVI BELKNIAP - MERRIMACK COUNTIES. INC.

NOTES TO FINANCIAL STATEMENTS

FOR THE YEAR ENDED FEBRUARY 28. 2018

1. ORGANIZATION AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature of Organization

Community Action Program Beiknap - Merrimack Counties, Inc. (the Organization) is a
New Hampshire nonprofit organization that serves nutritional, health, living and support
needs of the low income and elderly clients in the two county service areas, as well as
state wide. These senrices are provided with the financial support of various federal,
state, county and local organizations.

Basis of Accounting

The financial statements are prepared on the accrual basis of accounting in accordance
with Generally Accepted Accounting Principles (GAAP) of the United States.

Financial Statement Presentation

Financial statement presentation follows the recommendations of the FASB in its
Accounting Standard Codification No. 958 Financial Statements of Not-For-Profit
Organizations. Under FASB ASC No. 958, the Organization is required to report
information regarding its financial position and activities according to three classes, of
net assets: unrestricted net assets, temporarily restricted net assets, and permanently
restricted net assets. The classes of net assets are determined by the presence or
absence of donor restrictions. As of February 28, 2018 the Organization had no
permanently restricted net assets and had temporarily restricted net assets of $702,853.

V,

The financial statements include certain prior-year summarized comparative Information
in total but not by net asset class. Such information does not include sufficient detail to
constitute a presentation in conformity with generally accepted accounting principles.
Accordingly, such information should be read in conjunction with the Organization's
financial statements for the year ended February 28, 2017, from which the summarized
Information was derived.

Income Taxes

The Organization is organized as a nonprofit corporation and is exempt from federal
income taxes under Internal Revenue Code Section 501(c)(3). The Intemal Revenue
Service has determined them to be other than a private foundation.

The Organization files information returns in the United States and the State of New
Hampshire. The Organization is no longer subject to examinations by tax authorities for
years before 2014.



Accounting Standard Codification No. 740 (ASC 740), Accounting for Income Taxes,
established the minimum threshold for recognizing, and a system for measuring, the
benefits of tax return positions in financial statements. The Organization has analyzed
its tax position taken on Its information returns for the years (2014 through 2017). and
has concluded that no additional provision for income taxes is necessary in the
Organization's financial statements.

Property '

Property and equipment is recorded at cost or, if donated, at the approximate fair value
at the date of the donation. Assets purchased with a useful life in excess of one year
and exceeding $5,000 are capitalized unless a lower threshold is required by certain
funding sources. Depreciation is computed on the straight-line basis over the estimated
useful lives of the related assets as follows:

Buildings and improvements 40 years
Equipment, furniture and vehicles 3- 7 years

Use of Estimates
The preparation of financial statements in conformity with United States generally
accepted accounting principles requires management to make estimates and
assumptions that affect certain reported amounts of assets and liabilities and disclosure
of contingent assets and liabilities at the date of the financial statements and the
reported amounts of revenues and expenses during the reporting period. Actual results
could differ from those estimates.

Gash and Cash Equivalents
For purposes of the statement of cash flows, the Organization considers all liquid
investments purchased With, original maturities of three months or less, to be oash
equivalents. The Organization maintains its cash in bank deposit accounts, which at
times may exceed federally insured limits. The Organization has not experienced any
losses In such accounts and believes it is not exposed to any significant risk with
respect to these accounts.

Contributions
Air.ebritributions are considered to be available for unfesfricted use unless specifically
restricted by the donor. Aniounts recejyed that are restricted by the donor for future
periods or for specific, purposes are reported as temporarily restricted or permanently
restricted support, depending on the nature of the. restriction. However,, if a restriction is
fulfilled in the same.period In which the:contribution iS'..re.ceive.d. the'Organization reports
the support as unrestricted.

Contributed Services
Donated services are recognized as contributions in accordance with PASS ASC No,
.958; Accounting for Contributions Received bdci Odntributiohs Made, If the services (aj
create or enhance non-financial assets or ;(b) require specialized skills, and would
otherwise be purchased by the Agency.

Volunteers provided various services throughout the year that are not recognized as
cohtributions in the financial statements since the recognition criteria under FASB ASC
No. 958 were not met.



In-Kind Donations I Noncash Transactions
Donated facilities, services and supplies are reflected as reyenpe and expense in the
accompanying financial statements, if the criteria for recdgnitipn ianh'et. This, represents,
the estimated fair value for the service, supplies and space that the Orgahiza^^
incur under normal operating activities. The Organization received. $1,147, in
donated facilities, services and supplies for the year ended February 28, 2018 as
follows:

The Organization receives contributed professional services that are required to be
recorded in accordance with FASB ASC No. 958. The estimated fair value of these
services was determined to be $292,141 for the year ended February 28, 2018.

The Organization also receives contributed food comniodities and other goods that are
required to be recorded in accordance with FASB ASC No. 958. The estimated fair
value of these food commodities and goods was determined to be $846,237 for the year
ended February 28, 2018.

The Agency pays below-market rent for the use of certain facilities. In accordance with
generally accepted accounting principles, the difference bety/eeri amounts paid for the
use of the "facilities and the fair market value of the rental space has been recorded as
an in-kind donation and as an in-kind expense in the accompanying financial
statements. Ttid estirnated fair value of the donation was determined to be $9,600 for
the year ended February 2$, 2018.

Advertising

The Organization expenses advertising costs as they are incurred. Total advertising
costs for the year ended February -28, 2018 totaled $32,655.

Inventory

Inventory consists of weatherization supplies and work in process and is valued at the
lower of cost or net realizable value, using the first-in, first-out method.

2. ACCOUNTS RECEIVABLE

Accounts receivable are stated at the amount management expects to collect from
balances outstanding at year end. Balances that are still outstanding after management
has used reasonable collection efforts are written off through a charge to the valuation
allowance and a credit to accounts receivable. The allowance for uncollectible accounts
was estimated to be zero at February 28. 2018. The Organization has no policy for
charging interest on overdue accounts.

3; REFUNDABLE ADVANCES

Grants received in advance are recorded as refundable advances and recognized as
revenue in the period in which the related services or expenditures are performed or
incurred. Funds received in advance of grantor conditions being met aggregated
$1,187,333 asof February 28, 2018.



4. RETIREMENT PLAN

The iOrganization has a qualified contributory pension plan which covers substantially all
employees. The cost of the plan is charged to programs administered, by the
Organization. The e)gDense of the plan for the year ended February 28, 2018 totaled
$202,725.

5. LEASED FACILITIES

Facilities occupied by the Organization for its community service programs are leased
under various operating leases. The lease terms range from month to month to twenty
years. For the year ended February 28, 2018, the annual lease expense for the leased
facilities was $479,964.

The approximate future minimum lease payments on the above leases are as tollows:

Year Ended

February 28 Amount

2019 $ " 449,443
2020 405.088
2021 339,230
2022 00,762
2023 88,762

Thereafter 1.053.765

Total $ 2.425.050

ACCRUED EARNED TIIVIE

The Organization has accrued a liability for future annual leave time that its employees
have eamed and vested with the employees in the amount of $369,827 at February 28
2018.

7. BANK LINE OF CREDIT

The Organization has a $200,000 revolving line of credit agreement (the line) with a
bank that is due on demand. The line calls for monthly variable interest payments
based on the Wall Street Journal Prime Rate (4.50% for the year ended February 28,
2018) plus 1%, but not less than 6% per annum. The line is secured by all the
Organization's assets. There was no outstanding balance on the line at February 28
2018.

8. LONG TERM DEBT

Long term debt consisted of the following as of February 28, 2018:

5.75% note payable to a financial institution in monthly
installments for principal and Interest of $13,912 through July
2023. The note is secured by property of the Organization for
Lakes Region Family Center, $ 773,551
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3.00% note payable to the City of Concord for leasehold
improvements in monthly installments for principal and interest
of $747 through May 2027., The note is secured by property of
the Organization for the agency administrative building
renovations. 71,843

7.00% note payable to a bank in monthly installments for
principal and interest of $4,842 through May 2023. The note is
secured by a first real estate mortgage and assignment of rents
and leases on property located in Concord, New Hampshire for
Early Head Start. 290.132

Total 1,135,526
Less amounts due within one year 172.745

Long term portion S 962.781

The scheduled maturities of long-term debt as of February 28, 2018 were as follows:

Year Ending
February 28 Amount

2019 $ 172,745
2020 183,269
2021 194,445
2022 206,317
2023 281,158

Thereafter ^ 97.592

^ ' 1-135:52^

9. PROPERTY AND EQUIPMENT

Property and equipment consisted of the following as of February 29, 2018:

Land $ 168,676
Building and improvements 4,465,544
Equipment and vehicles 6.227.722

10,861,942

Less accumulated depreciation 6.936.808

Property and equipment, net $ 3;925.T34

Depreciation expense for the year ended February 28. 2018 was $236,706.

11



10. CONTINGENCIES

The Organization receives grant funding from various sources. Under the terms of these
agreerrients, the Organization is required to use the funds within a certain period and for
purposes specified by the governing laws and regulations. If expenditures were found
not to have been made in compliance with the laws and regulations, the Organization
might be required to repay the funds. No provisions have been made for this
contingency because specific amounts, if any, have not been determined or assessed
as of February 28, 2018.

During the year ended February 28. 2018, the Corporation for National and Community
Service (CNCS) conducted a monitoring of its program and found that the Organization
was not in full compliance with the program requirements. As a result, CNCS
disallowed $37,000 of grant expenditures. The Organization returned the funds in full
during April 2018.

11. CONCENTRATION OF RISK

For the year erided February 28. 2018, approximately $11,000,000 (47%) of the
Organization's total revenue was received from the Department of'Health and Human
Services, The future scale and nature of the Organization is dependent upon continued
support from this department.

12. TEIVIPGRARILY RESTRiGTED NET ASSETS
At February 28, 2018, temporarily restricted net assets consisted of the following
unexpended, purpose restricted donations:

Restricted Purpose

Senior Center $ 127,746
Elder Services 390,089
NH Rotary Food Challenge 5,067
Common Pantry 5,912
Community Crisis 3,578
Caring Fund 14,272
Agency-FAP 14,746
Agency-H/S 140,978
Other Programs 465

$  702.853

13. RELATED PARTY TRANSACTIONS

The Organization is related to the following corporation as a result of common
management:

Related Party Function

CAPBMC Development Corporation Real Estate Development

12



There was $139,441 due from CAPBMC Development Corporation at February 28,
2018.

The Organization serves as the management agent for the following organizations:

Related Party Function

Belmont Elderly Housing, Inc. HUD Property
Epsom Elderly Housing, Inc. HUD Property
Alton Housing for the Elderly, Inc. HUD Property
Pembroke Housing for the Elderly, Inc. HUD Property
Newbury Elderly Housing, Inc. HUD Property
Kearsarge Elderly Housing, Inc. HUD Property
Riverside Housing Corporation HUD Property
Sandy Ledge Limited Partnership Low Income Housing Tax Credit Property
Twin Rivers Community Corporation Property Development
Ozanam Place, Inc. Transitional Supportive Services
TRCC Housing Limited Partnership I Low Income Housing Tax Credit Property

The services performed by the Organization included, marketing, accounting, tenant
selection (for the HUD properties), HUD compliance (for the HUD properties), and
maintenance of property.

The total amount due from the related parties (collectively) at February 28, 2018 was
$114,032 and is included in accounts receivables.

14. RECLASSIFICATION

Certain amounts and accounts from the prior year financial statements have been
reclassified to enhance the comparability with the presentation of the current year.

15. FAIR VALUE OF FINANCIAL INSTRUMENTS

Community Action Program Belknap-Merrimack Counties, Inc. has also invested money
relating to its Fix-it program in certain mutual funds. The fair value of the mutual funds
totaled $97,753 at February 28, 2018.

ASC Topic No. 825-10, Financial Instruments, provides a definition of fair value
which focuses on an exit price rather than an entry price, establishes a framework
in generally accepted accounting principles for measuring fair value which
emphasizes that fair value is a market-based measurement," not an entity-specific
measurement, and requires expanded disclosures about fair value measurements.
In accordance with FASB ASC 820, the Organization may use valuation techniques
consistent with market, income and cost approaches to measure, fair value. As a
basis for considering market participant assumptions in fair value measurements,
FASB ASC 820 establishes a fair value hierarchy, which prioritizes the inputs used
in measuring fair values. The hierarchy gives the highest priority to Level 1
measurements and the lowest priority to Level 3 measurements. The three levels of
the fair value hierarchy under FASB ASC 820 are described as follows:
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Level 1 - Inputs to the valuation methodology are quoted prices available in active
markets for identical investments as of the reporting date.

Level 2 - Inputs to the valuation methodology are other than quoted market prices
in active markets, which are either directly or indirectly observable as of the
reporting date, and fair value can be determined through the use of models or other
valuation methodologies.

Level 3 - Inputs to the valuation methodology are unobservable inputs in situations
where there is little or no market activity for the asset or liability and the reporting
entity makes estimates and assumptions related to the pricing of the asset or
liability Including assumptions regarding risk.

At February 28. 2018, the Organization's investments were classified as Level 1 and were
based on fair value.

Fair Value Measurements usind Sidriificant Observable Inbufs (Level

Beginning balance- mutual funds $ 84,225
Total gains (losses) - realized /unrealized 9,528
Purchases 4.000

Ending Balance-mutual funds £ 97.753

The carrying amount of cash, current assets, other assets and current liabilities,
approximates fair value because of the short maturity of those instruments.

The Organization Invested $1,000 during the year ended February 28, 2018 in a
Partnership. The Lakes Region Partnership for Public Health.

16. FISCAL AGENT

Community Action Program Belknap-Merrimack Counties, Inc. acts as the fiscal agent
for the following community organizations: Franklin Community Services Building
(Franklin), the Common Pantry (Laconia), the Caring Fund (Meredith), the NH Food
Pantry Coalition, the NH Rotary Food Challenge and FGP/SCP Association Region 1.
The Agency provides the management and oversight of the revenues received
(donations) and the expenses (utilities, food and emergency services).

17. SUBSEQUENT EVENTS

Subsequent events are events or transactions that occur after the statement of financial
position date, but before the financial statements are available to be issued. Recognized
subsequent events are events or transactions that provide additional evidence about
conditions that existed at the statement of financial position date, including the
estimates inherent in the process of preparing financial statements. Non-recognized
subsequent events are events that provide evidence about conditions that did not exist
at the statement of financial position date, but arose after that date. Management has
evaluated subsequent events through January 8, 2019, the date the financial
statements were available to be issued.
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SUPPLEMENTAL INFORMATION

(See Independent Auditors' Report)
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ACTION PROGRAIVI BELKNAP-fVlERRHVIACK COUNTIES. INC.

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

FOR THE YEAR ENDED FEBRUARY 28, 2016

NOTE 1 BASIS GF-PRESENTATiON

The accompariyihg schedule of expenditures of'Federal Awards (the Schedule)
includes the federal award activity of Gommunity Action Program Belknap-
Merrirnack Counties, Inc. under programs of the federal government for the year
ended. February 28, 20T8..The information in this Schedule is presented in

.  accordance with, the requirements of Title 2 U.S. Code of Federal Regulations
Part 200, Uniform Administrative Requirements. Cost Principles, and Audit
Requirements for Federal Awards (Uniform Guidance). Because the Schedule
presents only a selected portion of the operations of Community Action Program
Belknap-Merrimack Counties, Inc.. it is not intended to and does not present the
financial position, changes in net assets, or cash flows of the Organization.

NOTE 2 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Expenditures reported on the Schedule are reported on the accrual basis of
accounting. Such expenditures are recognized following the cost principles
contained in the Uniform Guidance, wherein certain types of expenditures are not
allowable or are limited as to reimbursement. Negative amounts shown on the
Schedule represent adjustments or credits made in the normal course of
business to amounts reported as expenditures in prior years,

NOTE 3 INDIRECT COST RATE

Community Action Program Belknap-Merrimack Counties, Inc. has elected not to
use the ten percent de minimis indirect cost rate allowed under the Uniform
Guidance.

NOTE 4 FOOD COMMODITIES

Nonmonetary assistance is reported in the Schedule at the fair value of the
commodities received and disbursed.
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GOMMUNfTY ACTION PROGRAM BELKNAP-MERRIIViACk:COUNTIES. INC.

INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL

REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON

AN AUDIT OF FINANCIAL STATEMENTS PERFORMED

IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Board of Directors

Community Action Program Belknap-Merrimack Counties, Inc.
Concord. New Hampshire

We have audited, in accordance with the auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards issued by the Comptroller General of the United States, the financial
statements of Community -Action Program Belknap-Merrimack Counties. Inc. (a nonprofit
organization), which comprise the statement of financial position as of February 28, 2018, and
the related statements of activities, cash flows, and functional expenses for the year then
ended, and the related notes to the financial statements, and have issued our report thereon
dated January 8, 2019.

Internal Control Over Financial Reporting

In planning and perfbrrtiing our audit of the financial statements, we considered Community
Action Program Belknap-Merrimack Counties, Inc/s Internal control over financial reporting
(internal control) to determine the audit procedures that are appropriate in the circumstances
for the purpose of expressing our opinion on the financial statements, but not for the purpose
of expressing an opinion on the effectiveness of Community Action Program Belknap-
Merrimack Counties. Inc.'s internal control. Accordingly, we do not express an opinion on the
effectiveness of Community Action Program Belknap-Merrimack Counties, Inc.'s internal
control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable
possibility that a material misstatement of the entity's financial statements will not be prevented,
or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with governance.
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Our consideration of internal control was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal control
that might be material weaknesses or significant deficiencies. Given these limitations, during
our audit we did not Identify any deficiencies in internal control that we consider to be material
weaknesses. However, material weaknesses may exist that have not been identified.

Campliance and Other Matters

As part of obtaining reasonable assurance about whether Community Action Program
Belknap-Merrimack Counties, Inc.'s financial statements are free from material misstatement,
we performed tests of its compliance with certain provisions of laws, regulations, contracts,
and grant agreements, nohcompliance with which could have a direct and material effect on
the determination of financial statement amounts. However, providing an opinion on
compliance with those provisions was not an objective of our audit, and accordingly, we do not
express such an opinion. The results of cur tests disclosed no instances of noncompliance or
other matters that are required to be reported under Government Auditing Standards.

Purpose of this Report

jphe-
i  • - f- T • - T j r" 'V wwi ly wi It II.S..I I Id, in.ui dl lU

compliance and the results of that testing, and not to provide an opinion on the effectiveness of
the Organization's internal control or on compliance. This report is an integral part of an audit
performed in accordance with Govemment Auditing Standards in considering the
Organization's internal control and compliance. Accordingly, this corTimunication is not suitable
for any other purpose.

Concord, New Hampshire
January 8, 2019
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INDEPENDENT AUDITORS' REPORT ON COMPLIANCE FOR EACH

MAJOR PROGRAM AND ON INTERNAL CONTROL OVER COMPLIANCE

REQUIRED BY THE UNIFORM GUIDANCE

To the Board of Directors

Community Action Program Belknap-Merrlmack Counties. Inc. .
Concord. New Hampshire

Report on Compliance forEach Major Federal Proamm

We have audited Community Action Program Belknap-Merrimack Counties. Inc.'s compliance
with the types of compliance requirements described in the 0MB Compliance Supplement thai
could have a direct and material effect on each of Community Action Program Belknap-
Merrimack Counties. Inc.'s major federal programs for the year ended February 28, 2018.
Community Action Program Belknap-Merrimack Counties, Inc.'s major federal programs are
identified in the summary of auditors' results section of the accompanying schedule of findings
and questioned costs.

Management's Responsibility

Management is responsible "for compliance with federal statutes, regulations, and the terms
and conditions of its federal awards applicable to its federal programs.

Auditors' Responsibility

Our responsibility is to express an opinion on compliance for each of Community Action
Program Belknap-Merrimack Counties. Inc.'s major federal programs based on our audit of the
types of compliance requirements referred to above. We conducted our audit of compliance in
accordance with auditing standards generally accepted in the United States of America; the
standards applicable to financial audits contained in Government Auditing Standards, issued
by the Comptroller General of the United States; and the audit requirements bf Title 2 U.S.
Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards (Uniform Guidance). Those standards and the
Uniform Guidance require that we plan and perform the audit to obtain reasonable assurance
about whether noncompliance with the types of compliance requirements referred to above
that could have a direct and material effect on a major federal prograrh occurred. An audit
includes examining, on a test basis, evidence about Community Action Program Belknap-
Merrimack Counties, Inc.'s compliance with those requirements and performing such other
procedures as we considered necessary in the circumstances.

We believe that our audit provides a reasonable basis for our opinion on compliance for each
major federal program. However, our audit does not provide a legal determination of
Community Action Program Belknap-Merrimack Counties, Inc.'s compliance.
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Opinion on Each Major Federal Program

In our opinion, Community Action Program Belknap-Merrimack Counties, inc. complied, in all
material respects, with the types of compliance requirements referred to above that could have
a direct and material effect on each of its major federal programs for the year ended February
28,2018.

Report oh internal Controf Over Compliance.

Management of Community Action Program Belknap-Merrimack Counties, Inc. is responsible
for establishing and maintaining effective internal control over compliance with the types of
compliance requirements referred to above. In planning and performing our audit of
compliance, we considered Community Action Program Belknap-Merrimack Counties, Inc.'s
internal control over compliance with the types of requirements that could have a direct and
material effect on each major federal program to determine the auditing procedures that are
appropriate in the circumstances for the purpose of expressing an opinion on compliance for
each major federal program and to test and report on internal control over compliance in
accordance with the Uniform Guidance, but not for the purpose of expressing an opinion on
the effectiveness of internal control over compliance. Accordingly, we do not express an
opinion on the effectiveness of Community Action Program Belknap-Merrimack Counties,

-frtc.'s irilenial uui.iUul .uvei cuinpllance: • • • • ' • ■ " ■

A deficiency In internal control over compliance exists when the design or operation of a
control over compliance does not allow management or employees, in the normal course of
performing their assigned functions, to prevent, or detect and correct, noncompliance with a
type of compliance requirement of a federal program on a timely basis. A material weakness in
internal control over compliance is a deficiency, or combination of deficiencies, in internal
control over compliance, such that there is a reasonable possibility that material
noncompliance with a type of compliance requirement of a federal program will not be
prevented, or detected- and corrected, on a timely basis. A significant deficiency in internal
control over compliance is a deficiency, or a combination of deficiencies, in internal control
over compliance with a type of compliance requirement of a federal program that is less severe
than a. material weakness in Internal control over compliance, yet important enough to merit
attention by those charged with governance.

Our consideration of internal control over compliance was for the limited purpose described in
the first paragraph of this section and was not designed to identify all deficiencies in internal
control over compliance that might be material weaknesses or significant deficiencies. We did
not identify any deficiencies in internal control over compliance that we consider to be material
weaknesses. However, material weaknesses may exist that have not been identified.

The purpose of this report on internal control oyer compliance is solely to describe the scope of
our testing of internal control over compliance and the results of that testing based on the
requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other
purpose.

Concord, New Hampshire
January 8, 2019

21



COMMUNITY ACTION PROGRAM BELKNAP-IViERRIMACK COUNTIES. INC.

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE YEAR ENDED FEBRUARY 28, 2018

SUMMARY OF AUDITORS' RESULTS

1. The auditors* report expresses an unmodified opinion on whether the financial statements
of Community Action Program Belknap-Merrimack Counties, Inc. were prepared in
accordance with generally accepted accounting principles.

2. No significant deficiencies relating to the audit of the financial, statements are reported in
the Independent Auditors' Report on Internal Control Over Financial Reporting and on
Compliance and other Matters Based on an Audit of Financial Statements Performed in
Accordance with Government Auditing Standards. No material weaknesses are reported.

3. No Instances of noncompliance material to the financial statements of Community Action
Program Belknap-Merrimack Counties, Inc., which would be required to be reported in
accordance with Government Auditing Standards were disclosed during the audit.

4. No significant deficiencies in internal control over major federal award programs are
reported in the Independent Auditors' Report on Compliance for Each Major Program and
On Intemal Control Over Compliance Required by the Uniform Guidance. No material
weaknesses are reported.-

5. The auditors' report on compliance for the major federal award programs for Community
Action Program Belknap-Merrimack Counties, Inc. expresses an unmodified opinion on all
major programs.

6. There were no audit findings that are required to be reported in accordance with 2 CFR
section 200.516(a).

7. The programs tested as major programs include:
U.S. Department of Health and Human Services, Low Income Home Energy Assistance
Program 93.568, Head Start 93.600, Corporation for National and Community Service,
Senior Companion Program, 94.016

8. The threshold for distinguishing Type A and B programs was $750,000.

9. Community Action Program Belknap-Merrimack Counties, Inc. was determined to be a low-
risk auditee.

FINDINGS - FINANCIAL STATEMENTS AUDIT

None

FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL PROGRAMS AUDIT

None
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Effective June 2019

COMMUNITY ACTION PROGRAM

BELKNAP-MERRIMACK COUNTIES, INC.

BOARP OF DIRECTORS
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Financial Advisor
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Community Action Program Belknap-Mcrrimack Counties, Inc.

Department of Transportation

Rural Transportation Services

5310 Capital Contract - 7/1/2019 - 6/30/2020

KEY PERSONNEL

AND SALARIES ASSOCIATED WITH THIS PROJECT

Name Job Title Salary

Terri Paige Director of Transportation
There are no salaries

associated with this contract



THERESA C. PAIGE, TRANSIT DIRECTOR

Professional Experience

Transportation Director July 2019 - Current
Community Action Program Belknap & Merrimack Counties, Inc.
As the Transportation Director for Community Action Program Belknap &
Merrimack Counties, Inc. (CAPBMCI) I am responsible for all aspects of
operations for Concord Area Transit, (CAT), a fixed route rural public
transportation service which is funded with a variety of federal, state,
county, and municipal funding. This funding includes; FTA 5311, and 5310
RCC grant funding through NHDOT; BEAS Title III funding; Medicaid
reimbursed rides and a variety of other grant funding. All of these funding
sources have extensive operating and reporting requirements.

In addition I am responsible for the ongoing tasks of: budgeting; employee
hiring, training and retention; marketing and community outreach; vehicle
maintenance; securing advertisers for signs on the buses; creating and
updating policies and procedures; route scheduling design; determining
eligibility for the ADA Paratransit service attached to CAT and processing
invoices for both accounts payable and accounts receivable.

I am also responsible for the operations of the Concord Senior Transit
service which is a demand response service in Concord, Penacook and
Suncook for seniors aged 60 and older and the Rural Transportation Services
(RTS) vehicles and drivers which provide demand response service to senior
aged 60 and older throughout Belmont and Merrimack counties. CAPBMCI
also runs a Volunteer Driver Program that covers all of Belknap and
Merrimack counties. I also supervise the activities of the 5310 RCC funded
Mobility Manager who provides services throughout the Mid-State RCC
region.

Transit Director Feb 2017 - July 2019
Southwestern Community Services, Inc.
As the Transit Director for Sullivan County Transportation (SCT) I was
responsible for all aspects of operations for a rural public transportation
service which is funded with a variety of federal., state, county, and
municipal funding. This funding Included: FTA 5311, and 5310 RCC grant
funding through NHDOT; BEAS Title III funding; Medicaid reimbursed rides
and a variety of other grant.funding. All of these funding sources have
extensive operating and reporting requirements.



In addition I was responsible for the ongoing tasks of: budgeting; employee
hiring, training and retention; marketing and community outreach; vehicle
maintenance; securing advertisers for signs on the buses; creating and
updating policies and procedures; route scheduling design; maintaining a
FTA compliant drug & alcohol testing program and processing invoices for
both accounts payable and accounts receivable. The transportation service is
based in Claremont NH, with three flex route systems that run In Claremont,
Charlestown and Newport. There is also a Demand Response "Dial^A-Ride"
service that runs in the larger Claremont area. SCT also runs a Volunteer
Driver Program that covers all of Sullivan County.

Independent Contractor July 2013 - Current
RLS & Associates, Inc.
I Provide training on a variety of transit-relating topics, including Passenger
Assistance and Refresher, Emergency Procedures, and Defensive Driving.

Associate and RTAP Liaison Nov 2013 - Feb 2017

RLS & Associates, Inc.
I was the in-state Program Liaison and lead trainer for the New Hampshire
and Massachusetts RTAP Programs. As lead trainer I instructed In a variety
of DOT required training areas including: Passenger Assistance and
Refresher; Emergency Procedures; Defensive Driving; Pre-Trip Inspections;
Drug & Alcohol Reasonable Suspicion Referral and several customer service
based topics. I scheduled all trainings and coordinated with RLS contracted
trainers to ensure that required trainings were available at regional training
sites throughout New Hampshire and Massachusetts. In addition I was
responsible for state DOT technical assistance compliance reviews for FTA
Drug and Alcohol programs in NC, WI, VA, and NH and several 5311 DOT
compliance reviews in NH.

I served as Interim transportation director for Southwestern Community
Services, Inc. In 2016 when they agreed to take on the responsibility for the
only public transportation service in Sullivan County. This service had been
abruptly shut down when another social service provider in the region
ceased operations. In this transitional position I provided all of the
traditional management activities of a transit manager as well as the
additional responsibilities of repairing community relationships and
improving the service image.

Regional Transportation Coordinator Sep 2013 - Nov 2013
Community Action Program Belknap-Merrimack Counties, Inc.
•  Responsible for assisting the Mid-State Regional Coordinating Council

with collaborative initiatives that enhance transportation options in the
Mid-State region.



•  Performed outreach activities to engage stakeholders and educate the
public.

•  Served as the liaison to state and local transit groups.

•  Facilitated transportation coordination among public, private, and
volunteer transit providers and stakeholders to enhance options for
consumers.

•  Marketed transportation services available to the Mid-State Region
residents.

•  Organized and completed local and regional needs assessments.to
identify unmet transportation needs.

•  Reviewed barriers to transportation in the Mid-State Region and made
recommendations to resolve issues.

•  Assisted with organizing and carrying out the activities of the Mid-
State RCC sub-committees. Assisted with the facilitation of meetings
as assigned.

Mobility Manager Sept 2010 - Sep 2013
Community Action Program Belknap-Merrimack Counties/ Inc.
•  Promoted, enhanced and facilitated access to transportation services,

including integration and coordination of services for individuals with
disabilities, older adults, individuals with low bnglish proficiency, low
income individuals and the general public.

•  Provided coordinated services to human service organizations,
-including individualized travel training and trip planning activities for
customers.

•  Advocated and promoted the use of the WTS, CAT, and RTS transit
systems with the general public, the business community, and human
service organizations.

•  Researched, secured, and managed grant funding and donations to
support transportation services.

•  Maintained close working relationships with all passenger transit
providers in the region to improve ride referrals and collaboration of
existing resources.

• Worked to improve access to jobs and employment support services
by identifying and reducing barriers preventing use of transportation.

• Assisted in the development of transportation resources information
including, but not limited to, bus schedules, resource manuals,
^brochures. Web pages, and signage improvements.

•  Presented transportation resource information at community events
and conferences.

•  Conducted outreach to community organizations to identify unmet
needs.



•  Provided monthly training to transportation staff on topics including
customer service, disability awareness and dealing with difficult
passengers.

Independent Living Services Director Jan 2002 - Aug 2010
Granite State Independent Living
•  Responsible for the supervision and day to day activities of the

Independent Living Services case management program. These
services included peer support and counseling, skills training, and
advocacy.

•  Responsible for the overall management of the Home
Access/Modifications, Adaptive Equipment program, funded by grants
and individual donations.

•  Developed and managed a travel training initiative to assist individuals
with disabilities gain better access to public transportation.

•  Provided disability awareness, people first language, and customer
service trainings to staff, community groups and transit providers.

•  Secured funding for new and on-going programs, including grant
writing and reporting.

•  Supervised, coached, and evaluated a service delivery staff comprised
of diverse personalities, (including staff located off-site), assuring the
quality and consistency of services which were provided.

•  Promoted the use of GSIL services through outreach, to the general
public, other service providers and professionals. Supervised the
development of brochures, presentation materials and other tools to
assist with outreach efforts.

•  Developed new services in response to needs evidenced in the market
place. Assessed the needs of the community, and conducted an annual
evaluation of consumer satisfaction with services.

•  Responsible for the preparation of quarterly and annual reports and
budgets.

Financial Case Manager
MIMS/Community and Vocational Outreach Worker 1996 -2001
White Mountain Mental Health and DD Services

•  Assessed financial needs of individuals and assisted them in

enhancing, securing, and maintaining State and Federal benefits.
•  Served as a resource for other program staff handling benefits for

consumers.

•  Maintained personally supportive relationships with individuals and
their families, without encouraging unnecessary dependence.

•  Interfaced effectively with community supports on behalf of the client.



•  Coordinated and implemented treatment plans for mental health
consumers and their families.

•  Resolved routine client needs and problems in the community
independently.

EDUCATION

•  Certified Community Transit Manager (CCTM) through CCTA
•  Certified in Advanced Mobility Device Securement through the National

Transit Institute

•  Certified in Comprehensive ADA: Paratransit Eligibility through the
National Transit'Institute

•  Certified in Advanced Practices in Paratransit Service through Easter
Seals Project Action

•  Certified as Lead Trainer through Q'Staint
•  Certified as FTA Drug & Alcohol Reasonable Suspicion Referral

Supervisor
•  Certified Master Gardener through the UNH Cooperative Extension and

active presenter for the Master Gardener Speakers Bureau
•  Course work in Human Services Springfield College, Manchester, NH

(2002-04) and New Hampshire Community Technical College (1997-
2001)
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TRANSPORTATION VEHICLE AGREEMENT

THIS AGREEMENT by and between the State of New Hampshire (hereinafter referred
to as "State") acting by and tlirough the New Hampshire Department of Transportation (hereinafter
referred to as "Department"), and Tri County Community Action Program, Inc., a private not-for-
profit organization, (hereinafter referred to as "Contractor"), whose office is located at 30
Exchange Street, Berlin, NH 03570.

WHEREAS, The Federal Transit Act of 1964, as amended, 49 U.S.C. 5310, provides
for capital grants to private nonprofit corporations and associations for the purpose of assisting
them in providing transportation services meeting the special needs of seniors and individuals with
disabilities for whom mass transportation services are unavailable, insufficient, or inappropriate;
and

WHEREAS, the Governor of the State of New Hampshire, in accordance with a request
by the Federal Transit Administration (hereinafter referred to as "FTA"), has designated the
"Department to evaluate and select projects proposed by eligible subrecipients and to coordinate the
grant applications; and

WHEREAS, the State and the Contractor desire to utilize grant funds for the
transportation needs of seniors and individuals with disabilities of the State.

NOW THEREFORE, in consideration of the mutual covenants herein set forth, the State
and the Contractor agree as follows:

Section 1

1.1 The Department shall purchase and deliver to the Contractor the equipment identified
in Exhibit A, attached hereto and incorporated herein by reference, (referred to as the "project
equipment"). The Department and the Contractor agree that the Vehicle Identification Number of
the project equipment will be inserted in Exliibit A following delivery of the project equipment.
The estimated cost of the project equipment is identified in Exhibit A, actual cost to be determined
following award of bids for the project equipment.

1.2 Title to all project equipment shall be in the name of the Contractor; provided,
however, that in order to secure the complete performance of this Agreement, the Contractor shall
give the State a security interest in all such equipment at the time of purchase and shall execute
financing statements and do all other acts necessary or useful to the perfection of that interest and
the renewal thereof. In connection with the purchase of any motor vehicle pursuant to this
Agreement, the Contractor shall give the State a security interest in the motor vehicle at the time of
purchase and shall take all steps necessary to perfect the State's security interest, including taking
steps to identify the State as a lien holder of such motor vehicle on the motor vehicle title.

1.3 In the event of termination of this agreement prior to the expiration of the useful life
as defined by the Department of any project equipment purchased under this agreement, it is
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understood and agreed that legal title to such equipment shall be immediately transferred to the
State.

Section 2

2.1 No more than 30 days after receiving notification of the cost of the project equipment,
the Contractor shall pay to the Department the local share of the .cost of the project equipment as
identified in Exhibit A. Failure to do so may result in termination of this Agreement and
reassignment of the project equipment to another agency.

2.2 Upon receipt by the Contractor of the project equipment, the Contractor shall provide
transportation services (hereinafter referred to as the "project") to seniors and individuals with
disabilities as more specifically described in its Application to the Department and in compliance
with FTA Section 5310 Program Guidelines, FTA Circular C9070.1G and subsequent revisions.

2.3 The Contractor shall coordinate its project with similar transportation services in its
region, with coordination to include veliicle sharing, time-sharing, joint purchase, or consolidation
of services, where feasible.

2.4 The Contractor further agrees to provide sufficient funds to operate, maintain, and
insure the project equipment throughout its useful life for transportation to seniors and individuals
with disabilities.

2.5 The Contractor agrees that the project equipment's use and disposition shall conform
in every respect to the requirements of the State Management Plan, which are hereby incorporated
by reference, and the contractor must submit an updated equipment inventory form that includes
equipment listed in Exhibit A. If during the term of this Agreement any project equipment is not
used in this manner, the Contractor shall immediately notify the Department and take all steps
necessary to immediately transfer title of the project equipment to the Department or the
Department's written designee.

2.5.1. The Contractor agrees to pay to the Department the fair market value of the
Federal interest of project equipment prematurely withdrawn from appropriate use. The amount
of Federal interest in the equipment shall be determined on the basis of the ratio of the Federal
assistance awarded to the actual cost of the equipment. The Contractor may provide equivalent
replacement equipment in the event of a casualty loss, with the prior written approval of the
Department.

2.6 During the full period of this Agreement the Contractor shall maintain the project
equipment at a high level of cleanliness, safety, and mechanical soundness. The Contractor shall
certify that a proper maintenance plan, as outlined by the original equipment manufacturer's
preventive maintenance guidelines, is followed.

2.7 The Contractor shall secure automobile liability insurance for a minimum of
$1,000,000 combined single limit coverage to protect itself and the Stale of New Hampshire
from claims arising from property damage and personal injury. A copy of the insurance
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certificate shall be forwarded to the Department within 30 days of vehicle delivery. Insurance
hereunder shall be affected under standard form valid and enforceable policies issued by insurers
authorized to write insurance in the State of New Hampshire. The,State of New Hampshire,
Department of Transportation, must be listed as additional insured and Certificate Holder.

2.8 The Contractor shall implement and carry out a driver training program to include
defensive driving, passenger assistance, emergency evacuation procedures, and any other training
programs the Department deems necessary.

2.9 The Contractor shall not change, add, or remove seating within the vehicle without
prior State approval. The Contractor will not change use of the vehicle or location of vehicle
except in an emergency situation without prior approval by the State of New Hampshire. In case of
an emergency, the Contractor shall notify the State no later than the next working day following
the day of such change. Such change shall be valid for five days; thereafter, the written approval of
the State shall be required.

Section 3

3.1 The term of this Agreement shall commence on the date it is signed by both parties
(hereinafter referred to as the "Effective Date") and shall terminate on the date determined by the
Department to be the end of the useful life of the project equipment.

Section 4

4.1 The Contractor shall comply with all terms and conditions set forth in the
Department's FTA Section 5310 Capital Grant, entered into between the Department and FTA and
the attachments thereto, hereinafter referred to as the "Grant." The Contractor shall assume all
obligations of the Grantee identified in said Grant.

4.2 In connection with the performance of the services hereunder, the Contractor shall
comply with all laws, regulations, and statutes of federal, state, county, or municipal authorities,
which shall impose any obligations or duty upon the Contractor.

Section 5

5.1 The Contractor shall submit to the Department a Quarterly Productivity Report on the
form and according to the schedule required by the Department.

Section 6

6.1 To the extent necessary in carrying out the project, the contractor shall conform its
cost accounting practices and standards to those required by 2 CFR Part 200, Unifoim
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
("Super Circular"), which is incorporated herein by reference.

6.2 The Contractor shall permit the Department, the Comptroller General of the United
States and the Secretary of the United States'Department of Transportation, or their authorized
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representatives, to inspect all project equipment, all transportation services rendered by the
Contractor, and all relevant project data records, as determined by the Department, the Comptroller
General, and the Secretary of Transportation or their authorized representatives. The Contractor
shall also permit the above named persons to audit the books, records, contracts, and accounts of
the Contractor pertaining to the project.

Section 7

7.1 The Department may, by written notice to the Contractor, cancel this agreement for
any of the following reasons:

7.1.1 The Contractor uses the vehicle in service for seniors and individuals with

disabilities for less than 10,000 miles per year;

7.1.2 The Contractor takes any action pertaining to this Agreement without the
approval of the Department and which under the procedures of this Agreement, would have
required the approval of the Department;

7.1.3 The commencement, prosecution or timely completion of the project by the
Contractor, is for any reason, rendered improbable, impossible or illegal;

7.1.4 The Contractor shall be found to be in default under any provision of this
Agreement.

Section 8

8.1 The Contractor hereby covenants and agrees to defend, indemnify and hold harmless
the Department from and against any and all losses suffered by the Department and from and
against all claims, demands, causes of action, losses and damages asserted by or on behalf of any
person or loss of, or damage to any property, sustained or occurring (or which may be claimed to
have been sustained or to have occurred) in connection with, as a result of, or pertaining to
operation of the project hereunder, on account of or based upon the acts, omission, fault,
negligence, or misconduct of the Contractor or of any person other than the Department or its
agents, servants, and employees.

8.2 The Contractor hereby covenants and agrees that at all times during the grant term, it
will maintain or will ensure that there is in effect statutory workers' compensation and employers'
liability insurance for all employees of the Contractor engaged in operation of the project
hereunder, and in case any such work is sublet, the Contractor shall require the subcontractor
similarly to provide such insurance for all employees of the subcontractor.

8.3 Notwithstanding anything to the contrary contained herein, nothing in this Agreement
is intended to act as a waiver of the sovereign immunity of the Department or of the State.

Section 9

9.1 The Director of Aeronautics, Rail and Transit of the Department shall be the
representative of the Department hereunder, hereinafter referred to as the Contracting Officer. In
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the event of any dispute hereunder, the interpretation of this Agreement by the Contracting Officer,
and his/lier decisions on any dispute, shall be final.

9.2 This Agreement may be amended, waived, or discharged only by an instrument in
writing signed by the parties hereto.

9.3 No member of or delegate to the Congress of the United States shall be admitted to
any share or part of this contract to any benefit arising there from.

9.4 No member, officer, or employee of the Contractor during his/her tenure or one year
thereafter shall have any interest, direct or indirect, in this contract or the proceeds thereof..

9.5 Notwithstanding anything in this agreement to the contrary, all obligations of the
State hereunder, including without limitation on continuance of payments hereunder, are
contingent upon the availability and continued appropriation of funds for this purpose, and in no
event shall the State be liable for any payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of these funds, the State shall have the right to
terminate this agreement, effective immediately, by giving the Contractor fifteen (15) days written
notice of such termination. v.;,; -h

9.6 IN WITNESS WHEREOF the parties hereto have exedut-ed this^ AGREEMENT-bn
the day and year first above written.

The New Hampshire Department of Justice and Department of Transportation approved this
template for use in the FTA Section 5310 program.
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Contractor

Tri County Community Action Program, Inc.

Date:

Signatui

?\dV>\\WC^
Type or Print Name

Title

State of^o^ Hampshire, Department of Transportation

D.I,:

Signatiire

Patrick C. Heriihy
Director

TypA^foRwifi^aRini and Transit

Title

Attorney General This is to certify that the above Agreement has been reviewed by this office,
and is approved as to form and execution.

Date: \i UotKCXfnUikf ̂
Signature; i

EfA'A^i C- Goenr\<j
Type or Print Name

Title 1
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EXHIBIT A

PROJECT EQUIPMENT

Tri-County Community Action Program

QT PROJECT VEHICLE TOTAL FEDERAL STATE AGENCY

Y EQUIPMENT NUMBER COST AMOUNT MATCH ■ MATCH

1 8x2 narrow body van TBD $54,000 $45,900 $4,050 $4,050
1 8x2 narrow body van TBD $54,000 $45,900 $4,050 $4,050
2 Totals $108,000 $91,800 $8,100 $8,100

EXHIBIT B

PROJECT DESCRIPTION

B.l Replacement 8 & 2 ADA accessible narrow body gasoline van to provide demand

response transportation services for seniors and individuals with disabilities in the' Colebrook.

area, serving the eatehmenl area of Colebrook, Laiieuster, and Bciliii. Tiuiisportulioii services

will provide access to; Non-Emergency medical appoiiilmciils, prescriptions, shopping, meals

and otlier goods and seiwices.

B.2. Replacement 8 & 2 ADA accessible narrow body gasoline van to provide demand

response transportation services for seniors and individuals with disabilities in the Conway area,

serving the catchment area of Conway and Tamworth. Transportation services will provide

access to: Non-Emergency medical appointments, prescriptions, shopping, meals and other

goods and services.



State of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that TRI-COUNTY COMMUNITY

ACTION PROGRAM, INC. (TRI-COUNTY CAP) is a New Hampshire Nonprofit Corporation registered to transact business in

New Hampshire on May 18, 1965.1 further certify that all fees and documents required by the Secretary of State's office have

been received and is in good standing as far as this office is concerned.

Business ID: 63020

Certificate Number 0004483439

la.

o "0

%

[N TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this Isl day of April A.D. 2019.

William M. Gardner

Secretary of State



CERTIFICATE OF VOTE

I. _Sancly Alonzo. , do hereby certify that;

(Name of the elected Officer of the Agency: cannot be contract signatory)

1. 1 am a duly elected Officer of Tri-County Community Action Program, inc. .
(Agency Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of

6/25/19 :the Agency duly held on

RESOLVED: That the

(Date)

Chief Executive Officer

(Title of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to
execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of

the day of _September , 2019_.
(Date Contract Signed)

4. Jeanne Robillard is the duly elected
(Name of Contract Signatory)

of the Agency.

STATE OF NEW HAMPSHIRE

County of Coos

The forgoing instrument was acknowledged before me this

By Sandy Alonzo .
(Name of Elected Officer of the Agency)

_Chief Executive Officer
(Title of Controct Signatory)

Officer)Elect(Signat of the

day of_September , 2019_

CHRISTINA MORIN. Notary Putjlic
Stale ol New Hampshire

(KMyiCdTirnlssjpnLExpires December 19.2023

(No Public/Justice of the Peace)

Commission Expires: _12/19/2023.



TRI-COUNTY COMMUNITY ACTION PROGRAM, INC.

17FY19 Board Resolution: Resolution of the Corporation

Authority to Sign

The Board of Directors of Tri County Community Action Program, Inc. (the "Corporation")
takes the following action.

Resolved,

That the Tri-County Community Action Program, Inc. Chief Executive Officer (CEO) Jeanne L.
Robillard, Chief Financial Officer (CFO) Randall S. Pilotte, and Chief Operating Officer
(COO) Regan L. Pride arc hereby authorized on behalf of this Co^joration to enter into contracts
with the Federal Government, State of New Hampshire, and any other parties as deemed
necessary and to execute any and all documents, agreements and other instruments and
amendments, revisions or modifications thereto, as may be deem necessary, desirable or
appropri^e for the corporation; this authorization being enforced and effective until June 30",
2020.

Attest, the resolution adopted therein was duly authorized by the Board of Directors on June 25'^,
2019

Name: Sandy Alon :o
Title: Board Cham

Name: Cathy U^Qniway

Title: Board Treasurer



/\CORCf CERTIFICATE OF LIABILITY INSURANCE
OATH (HM.-OOrtVYY)

07/11/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement A statement on
this certificate does not confer rights to the certificate holder in lieu of such endor$cmcnt(s).

PROOlfCEft

FIAI/Cross Insurance

11O0 Elm Street

Manchester NH 03101

NAME*^^ Karen Shaughnessy
(603)669-3218 , (603) 6<5-<331

AODRESS- Kshaiiflhnessy(gcrossagency.com
INSURER{S)AFFORDUS-G COVERAGE NAIC ■

INSURER A: Pli'iadelphia ins Co
iNsuneo

Tri-County Community Action Program, Ire

30 Exchar>ge Street

Bertin NH 03570

INSURER B • el's""® Stale Health Care and Human Services Self-

urSURER C:

INSURER 0;

INSURER E:

INSURER F :

COVERAGES CERTIFICATE NUMBER: 19-20AII Lines REVISION NUMBER:

THIS IS TO CeRTlFY THAT THE POUClES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATHD. NOTMTHSrANOING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES- LIMITS SHO'AW MAY HAVE BEEN REDUCED BY PAID CLAIMS.

IN5R
LTR TYPE OF INSURANCE

AUUL

INSO

SUSP
VArp POUCrNUMBER

POLICY EFF
(MMnXVYYYY)

POLICY 6XP
(MP.UOD/YVYY1 LIMITS

A

X COMMERCIAL CENERAL UABILITY

•E 1 X] OCCUR

PHPK2003516 07/01/2019 07/01/2020

EACH OCCURRENCE 5 1,000.000

1 ClAIMS-MAC UAUAUb lUKcMbU

PREMISES rEi occurrence)
5 100,000

UEO £*P (Arr/ one eerten] S 5,000

PERSONAL S ADV INJURY
S  1.000,000

GtiN'L AGGREGATE LIMIT APPUES PER. GENERAL AGGREGATE 5 3,000,000

X POLICY 1 1 5eC^ I 1 LOC
OTHER.

PROCUCTS • COMP/OPaGG
J 3,000,000

s

A

AUTOMOBILE UABIUTY

PHPK2003523 07/01/2019 07/01/2020

COMaiNEO Single limit
c'Ga eccidentl

s 1,000,000

X ANY AUTO

HEDULEO
TOS
NOWNEO
ITOSONLY

BODILY INJURY (Per per(Sn) i

OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

sc
ai

800R.Y INJURY (Per jcdoenl) 5

NC PROPERTY DAMAGE
IPnr acciaenti

s

Underinsured molorist s, 1,000.000

A

UMBRELLA UAB

EXCESS LIAB

OCCUR

CLAIMS-MADE
PHUe683002 07/01/2019 07/01/2020

iXcHOCCvmii^CE 5 2,000,000

X AGGREGATE
S 2.000,000

OED X| RETENTlOtr $ s

B

WORKERS COMPENSATION

AND EMPLOYERS" UABIUTY y,„
ANY PROPRirrORlPARTNER/ExeCUTive
OFFICERnHEMBER EXCLUDED? '
(Mandatory In NH) ' '
If y«(. daacibt tndrr
DESCRIPTION Of OPERATIONS talow

N/A HCHS20190000117(3a.) NH 02/01/2019, 02/01/2020

•V PER OTH-
^ STATUTE- ER

E.L. EACH ACCIDENT
, 1.000.000

E.L DISEASE • CA EMPLOYEE
J 1.000,000

e.L DISEASE-POLCYLiMir 5 1,000,000

A
Proflesional Liability

PHPK2003516 07/01/2019 07/01/2020 Eacn Occurrence

Aggregate

$1,000,000

$3,000,000

DESCRIPTION OF OPERATIONS r LOCATIONS/VEHICtES (ACORD tOI.AdOIDonil R«mt'iV» Sclwdulc, ma/b« at1*chi.s} II inor* apacvis raqulrad)

CERTIFICATE HOLDER CANCELLATION

New Hampshire Department ol Transponaiion Rail and Transit

PO Bo* <83

7 Hazen Drive

Concord nh 03302-0<83

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED RCPRESENTATtVE

® 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORO name and logo are registered marks of ACORDACORD 25 {2016/03)



5310 Capital

Rolling Stock

$ 140,000

Non-Competltivc Quotation

pmaybennett

paula.bcnnett@dot.nh.gov

New Hampshire DOT

7 Hazen Dr

Concord, New Hampshire 03301

(603) 271-3734

https://www.nh.gov/dot/



Federal Clauses

Fly America Requirements - Applicability - all contracts involving transportation of persons or property, by air between the U.S. and/or places
outside the U.S. These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over $2,000). Contractor shall
comply with 49 USC 40118 (the'Fly America" Act) in accordance wth General Services Administration regulations 41 QFR 301-10, staling that recipients
and subrecipienls of Federal funds and their contractors are required to use US Flag air carriers for US Governmentfinanced international air travel and
transportation of their personal effects or property, to the extent such service is available, unless travel by foreign air carrier is a matter of necessity, as
defined by the Fly America Act. Contractor shall submit, if a foreign air carrier was used, an appropriate certification or memorandum adequately explaining
why service by a US flag air carrier was not availatjie or why it was necessary to use a foreign air carrier and shall, in any event, provide a certificate of
compliance with the Fly America requirements. Contractor shall indude the requirements of this section in all subcontracts that may involve international air
transportation.

Cargo Preference - Use of US-Flag Vessels - Applicability - Contracts involving equipment, materials or commodities which may be transported by
ocean vessels. These requirements do not apply to micro-purchases ($10.000 or less, except for construction contracts over $2,000). Contractor shall; a.
use privately owned US-Flag commerdal vessels to ship at least 50% of the gross tonnage (computed separately for dry bulk carriers, dry cargo liners, and
tankers) involved, whenever shipping any equipment, material, or commodities pursuant to the underlying contract to the extent such vessels are available at
fair and reasonable rates for US flag commerdal vessels; b. furnish within 20 working days following the loading date of shipments originating within the US
or within 30 working days following the loading date of shipments originating outside the US, a legible copy of a rated, "on-board" commerdal bill-of-lading in
English for each shipment of cargo described herein to the Division of National Cargo, Office of Market Development. Maritime Administration, Washington,
DC 20590 and to the redpient (through contractor in the case of a subcontractor's bill-of-lading.) c. indude these requirements in all sut>contracls issued
pursuant to this contract when the subcontract involves the transport of equipment, material, or commodities by ocean vessel.

Energy Conservation - Applicability - All Contracts except micro-purchases ($10.000 or less, except for construction contracts over $2,000)
Contractor shall comply with mandatory standards and polides relating to energy effidency, staled in the state energy conservation plan issued in
compliance with the Energy Policy S Conservation Act

Bus Testing - Applicability - Rolling Stock/Turnkey Contractor [manufacturer) shall comply with 49 USC A5323(c) and FTA's implementing regulation
49 CFR 665 and shall perform the following;

1) A manufacturer of a new bus model or a bus produced with a major change in components or configuration shall provide a copy of the final test report
to the redpient prior to the redpient's final acceptarice of the first vehide.
2) A manufacturer who releases a report under para. 1 above shall provide rrofice to the operator of the testing fadlity that the report is available to the
pi.ihlir.
3) If the manufacturer represents that the vehide was previously tested, the vehide being sold should have the identical configuration and major
components as the vehide in the test report, which must be provided to the redpient prior to the redpient's final acceptance of the first vehide. If
configuration or components are not identical, the manufacturer shall provide a description of the change and the manufadureris basis for conduding that
it is not a major change requiring additional testing.
4) If the manufacturer represents that the vehide is "grandfathered" (has been used in mass transit service in the US before Oct. 1.1988. and is currently
being prodCiced without a major change in configuration or components), the manufacturer shall provide the name and address of the redpient of such a
vehide and the details of that vehide's configuration and major components.

Pre-Award & Post-Delivery Audit Requirements - Applicability - Rolling stock/Turnkey Contractor shall comply with 49 USC 5323(1) and
FTA's implementing regulation 49 CFR 663 and submit the following certifications;
1) Buy America Requirements; Contractor shall complete and submit a dedaralion certifying either compliance or noncompliance with Buy America. If
contractor rprtifw^s rrvnpiianrp with Rity America, it shall submit documentation listing:

A. Component and subcomponent parts of the rolling stock to be purchased identified by manufacturer of the parts, their country of origin and costs;
and

B. The location of the final assembly point for the rolling stock. Induding a description of the activities that will take place at the final assembly point and
the cost of final assembly.

C. Solidtation Spedfication Requirements; Contractor shall submit evidence that it will be capable of meeting the bid spedfications.

D. Federal Motor Vehide Safety Standards (FMVSS); Contrador shall submit 1)
manufacturer's FMVSS self-certification sticker information that the vehide complies vrith relevant FMVSS or 2) manufacturer's certified statement that
the buses will not be subject to FMVSS regulations.

Lobbvlna - Applicability - Construciion/Architectura! and Engineering/Acquisition of Rolling Slock/Professional Service Contract/Operational Service
Conlract/Tumkeycontractsover$100.000 8yrd Anti-Lobbying Amendment, 31 U.S.C. 1352. as amended by the Lobbying Disdosure Act of 1995. P.L. 104-
65 [to be codified at 2 U.S.C. § 1601. et seq.) - Contractors who apply or bid for an award of $100,000 or more shall file the certification required by 49 CFR
part 20, "New Restrictions on Lobbying." Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or
organization for infiuendng or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an
employee of a member of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier shall
also disdose the name of any registrant under the Lobbying Disdosure Act of 1995 who has made lobbying contacts on its Ijehalf with non-Federal funds
with respect to that Federal conlrad. grant or award covered by 31 U.S.C. 1352. Such disdosures are forwarded from tier to tier up to the redpient

Access to Records and Reports - Applicability - As shown below. These requirements do not apply to micro-purchases ($ 10,000 or less,
except for constnjction contracts over $2,000) The following access to records requirements apply to this Contract;

1. Where the purchaser is not a State Ixjt a local government and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR
18.36(i). contractor shall provide the purchaser, the FTA. the US Comptroller General or their authorized representatives access to any books,
documents, papers and contractor records which are pertinent to this contract for the purposes of making audits, examinations, excerpts and
transcriptions. Contractor shall also, pursuant to 49 CFR 633.17, provide authorized FTA representatives, induding any PMO contractor, access to
contractor's records and construction sites pertaining to a capital project, defined at 49 USC 5302(a) 1, which is receiving FTA assistance through the
programs described at 49 USC 5307. 5309 or 5311.

2. Where the purchaser is a State and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR 633.17, contractor shall provide
the purchaser, authorized FTA representatives, induding any PMO Contractor, access lo contraclor's records and construction sites pertaining to a
capital project, defined at 49 USC 5302(a)1, which receives FTA assistance through the programs desaibed at 49 USC 5307. 5309 or 5311. By
definition, a capital project exdudes contracts of less than the simplified acquisition threshold currently set at $250,000.

3. \Miere the purchaser enters into a negotiated contract for other than a small purchase or under the simplified acquisition threshold and is an institution
of higher education, a hospital or other non-profit organization and is an FTA redpient or a subgrantee of FTA redpient in accordance vrith 49 CFR
19.48, contractor shall provide the purchaser, the FTA, the US Comptroller General or their authorized representatives, access to any books.



documents, papers and record of the - . ^
contractor which are directly pertinent to this contract for the purposes of making audits, examinations, excerpts and transcnpiions.

4. Where a purchaser which is an FTA recipient or a subgrantee of FTA redpienl in accordance with 49 USC 5325(a) enters into a contra« for a capital
project or improvement (defined at 49 USC 5302(a)l) through other than competWve bidding, contractor shall make available records related to the
contract to the purchaser, the Secretary of USDOT and the US Comptroller General or any authorized officer or employee of any of them for the
purposes of conducting an audit and inspection. . • i.,

5. Contractor shall permit any of the foregoing parties to reproduce by any means whatsoever or to copy excerpts and transcnpDons as reasonably,

6. Contractor shall maintain all books, records, accounts and reports required under this contraa for a peric^ of not less ihari three (3) years after the
date of termination or expiration of this contract, except in the event of litigation or settlement of claims arising from the performance of this contract, in
which case contractor agrees to maintain same until the recipient, FTA Administrator, US Comptroller General, or any of their authonzed
representatives, have disposed of all such litigation, appeals, daims or exceptions related thereto. Re: 49 CFR 18,39(0(11).

FTA does not require the indusion of these requirements in subcontracts.

Federal Changes - Applicability - All Contracts except micro-purchases ($10,000 or less, except for construcdon contracts over $2,000) Contractor
shall comply with all applicatile FTA regulations, policies, procedures and directives, induding without limitation those listed directly or by reference in the
Master Agreement between the redpienl and FTA. as they may be amended or promulgated from time to lime during the term of the contract Contractors
failure to comply shall constitute a material breach of the contract

No Government Obligation to Third Parties - Applicability - All contracts except micropurchases ($10,000 or less, except for construction
contracts over $2,000)

(1) The redpient and contractor acknowledge arxf agree that notwithstanding any concurrence by the US Government in or approval of the solicitation
Of award of the underlying contract absent the express written consent by the US Government, the US Government is not a party to this contract and
shaB not be subject to any obligations or liabilities to the redpient the contrador, or any other party (whether or not a party to that contract) pertairung to
any matter resulting from the underlying contract

(2) Contractor agrees to indude the above dause in each subcontract financed in whole or in part with FTA assistance. It is further agreed that the
dause shall not be modified, except to identify the subcontractor who will be sutjject to its provisions.

Program Fraud and Falsp^m^raudulent Statements or Related Acts-Applicability - All contracts except micro-purchases
($10,000 or less, except for construction contracts over $2,000)

(1) Contrador acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as amended. 31 USC 3801 et seq. and USDOT
regulations. "Program Fraud Civil Remedies." 49 CFR 31. apply to its actions pertaining to this proje^ Upon execution of the underlying contract,
contractor certities or aftirms tne truthfulness and accuracy ufany iidlenicnl it has n^ade, it makes, it moy moko, or cpumc to be made, pertainmg to
the unrtRrfyinn rrvitrart or FTA assisted project for whldi this contrad work is being performed. In addition to other penalties that may be applicable,
contractor further acknowledges that if it makes, or causes to be made, a false, fictitious, or traudulem dalrn. statement, sulxniltal. u. cei liiiuaiioi i. ti .e
US Government reserves the ngni to impose the penalties of the Piuyiam Fiaud Civil Ren^edies Act (198C) on controotor to tho oxtont the US
Government deems ;ipprnprialft

(2) If contractor makes, or causes to be made, a feise. fictitious, or fraudulent daim. statement, submittal. or certification to the US Government under a
contract connected with a project that is financed in whole or in part with FTA assistance under the authority of 49 USC 5307. the Government reserves
the right to impose the penalties of 18 USC 1001 and 49 USC 5307(n)(1) on contractor, to the extent the US Government deems appropriate. (3)
Contractor shall indude the alxjve two dauses in each sutscontract financed in whole or in part with FTA assistance. The dauses shall not be modified,
except to Identify the subcontractor who will be subject to the provisions.



TGrmination - Aoplicabilttv-AJI Contracts over $t 0,000, except contracts wth nonprofit organizations and institutions of higher learning, where the
threshold is S250.000

a. Termination for Convenience (General Provision) the recipient may terminate this contract, in whole or in part, at any lime by written notice to
contractor when it is in the recipient's best interest. Contractor shall be paid its costs, including contract dose-cut costs, and profit on work performed
up to the time of termination, Contractor shall promptly submit its termination daim to the redpient. If contractor is in possession of any of the
redpient's property, contractor shall account for same, and dispose of it as the redpient directs.

b. Termination for Default [Breach or Cause} (General Provision) If contractor does not deliver items in accordance with the contract delivery schedule,
or. if the contract is for services, and contractor fails to perform in the manner called for in the contract, or if contractor fails to comply with any other
provisions of the contract, the redpient may terminate this contract for default Termination shall be effected by serving a notice of termination to
contractor setting forth the manner in which contractor is in default. Contractor shall only be paid the contract price for supplies delivered and accepted,
or for services performed in accordance with the manner of performance set forth in the contract If it is later determined by the redpient that contractor
had an excusable reason for not performing, such as a strike, fire, or flood, events which are not the fault of or are beyond the control of contractor, the
redpient, after settir>g up a new delivery or performance schedule, may allow contractor to continue work, or treat the termination as a termination for
convenience.

c. Opportunity to Cure (General Prowsion) the redpient in its sole discretion may, in the case of a termination for breach or default, allow contractor an
appropriately short period of time in which to cure the defect In such case, the notice of termination shall state the time period in which cure is
permitted and other appropriate conditions If contractor fails to remedy to the redpient's sabsfaction the breach or default or any of the terms,
covenants, or conditions of this Contract within ten (10) days after receipt by contractor or written notice from the redpient setting forth the nature of
said breach or default, the redpient shall have the right to terminate the Contract without any further obligation to contractor. Any such termination for
default shall not in any way operate to predude the redpient from also pursuing all available remedies against contractor and its sureties for said breach
or defaulL

d. Waiver of Remedies for any Breach In the event that the redpient elects to waive ife remedies for any breach by contractor of any covenant, term or
condition of this Contract, sudi waiver by the redpient shall not limit its remedies for any succeeding breach of that or of any other term, covenant, or
condition of this Contrad

e. Termination for Convenience (Professional or Transit Service Contracts) the redpient, by written notice, may terminate this contract, in whole or in
part, when it is in the redpient's interest. If the contrad is terminated, the redpient shall be liable only for payment under the payment provisions of this
contract for senrices rendered before the effective date of termination.

f. Termination for Default (Supplies and Service) If coritrador fails to deliver supplies or to perform the services within the time spedfied in this contrad
or any extension or if the contrador fails to comply with any other provisions of this contrad, the redpient may terminate this contrad for default. The
redpient shall terminate by delivering to contrador a notice of term'tnation spedfying the nature of default. Contrador shall only be paid the contrad
price for supplies delivered and accepted, or services performed in accordance with the manner or performance set forth in this contract If, after
termination for failure to fulfill contrad obligations, it is determined that contrador was not in default the'rights and obligations of the parlies shall be the
same as if termination had been issued for the redpient's convenience.

g. Termination for Default (Transportation Ccrvicca) If contrnolor fails fo pick up the commodtliec or to perform the services, including deilvery services,
within the time cpedfled In this contract or any .extension oi if toiilraclm fails to coit'^riy wth any nthnr prnvi.sinns of this contract, the redpient may
terminate this contrad for defaulL The redpient shall terminate by delivering to contractor a notice of termination spedfying the nature of default.
Contractor shall only be paid the contrad price for services performed in accordance with the manner of performance set forth in this contract.
If this contract is terminated while contractor has possession of the redpient goods, contractor shall, as direded by the redpient, protect and preserve

•  the goods until surrendered to the redpient or its agent Contractor and the redpient shall agree on payment for the preservation and protection of
goods. Failure to agree on an amount shall be resolved under the Dispute dause. If, after termination for failure to fulfill contrad obligations, it is
determined that contractor was not in default, the rights and obligations of the parties shall be the same as if termination had been issued for the
redpient's convenience.

h. Termination for Default (Construction) If contrador refuses or fails to prosecute the work or any separable part, with the diligence that will insure its
completion within the time spedfied, or any extension, of fails to complete Ihe work within this time, or if contrador fails to comply with any other
provisions of this contrad, the redpient may tenninate this contrad for default the redpient shall terminate by delivering to contractor a notice of
termination spedfying the nature of default. In this event the redpient may take over the work and compete it by contract or othenvise, and may take
possession of and use any materials, appliances, and plant on the work site necessary for completing the work. Contrador and its sureties shall be
liable for any dan^ge to the redpient resulting from contractor's refusal or failure to complete the work within spedfied time, whether or not contractor's
right to proceed with the work is terminated. This liability indudes any increased costs incurred by the redpient in completing the work.
Contractor's right to proceed shall not be terminated nor shall contractor be charged with damages under this dause if;
1. Delay in completing the work arises from unforeseeable causes beyond the control and without the fault or negligence of contrador, Examples of
such causes include: acts of God, acts of the redpient, ads of another contrador in the performance of a contract with the redpient. epidemics,
quarantine restrictions, strikes, freight embargoes; and
2. Contractor, within 10 days from the beginning of any delay, notifies the recipient in writing of the causes of delay, if in the redpient's judgment, delay is
excusable, the time for completing the work shall be extended. The redpient's judgment shall be final and condusive on the parties, but subject to
appeal under the Disputes dauses.
If. after termination of contractor's right to proceed, it is determined that contractor was not in default, or that the delay was excusable, the rights and
obligations of the parties will be the same as if termination had tjeen issued for the recipient's convenience.

i. Termination for Convenience or Default (Architect & Engineering) the redpient may terminate this contract in whde or in part, for the redpient's
convenience or because of contractor's failure to fulfill contract obligations. The redpient shall terminate by delivering to contrador a notice of
termination spedfying the nature, extent, and effective date of termination. Upon receipt of the notice, contractor shall (1) immediately discontinue all
services affected (unless the notice directs otherwise), and (2) deliver to the redpient all data, drawings, specifications, reports, estimates, summaries,
and other information and materials accumulated in performing this contrad, whether completed or in process. If termination is for the redpient's
convenience, it shall make
an equitable adjustment in the contract price but shall allow no antidpaied profit on unperformed services. If termination is for contractor's failure to fulfill
contract obligations, the redpient may complete the work by contact or otherwise and contractor shall be liable for any additional cost incurred by the
redpient. If, after termination for failure to fulfill contract obligations, it is determined that contractor was not in default, the rights and obligations of the
parties shall be the same as if termination had been issued for the redpient's convenience.

j. Termination for Convenience or Default (Cost-Type Contracts) the redpient may terminate this contract, or any portion of it. by serving a notice or
termination on contractor. The notice shall state whether lermination is for convenience of the redpient or for default of contractor. If termination is for
default, the notice shall state the manner in which contractor has failed to perform the requirements of the contract. Contractor shall account for any
property in its possession paid for from funds received from the redpient, or property supplied to contractor by the redpient. If lermination is for default,
the redpient may fix the fee. if the contract provides for a fee, to be paid to contractor in proportion to the value, if any, of work performed up to the time
of termination. Contractor shall promptly submit its termination daim to the redpient and the parties shall negotiate the termination settlement to be paid
to contractor. If lermination is for the redpient's convenience, contractor shall be paid its contract dose-out costs, and a fee, if the contract provided for
payment of a fee. in proportion to the work performed up to the time of termination. If, after serving a notice of termination for default, the redpient



determines that coniraaor has an excusable reason for not performing, such as strike, fire, flood, events which are not the fault of and are beyond the
control of contractor, the recipient, after setting up a new work schedule, may allow contractor to continue work, or treat the termination as a termination
for convenience.

p;nvPrnment-Widft Debarment antJ Suspension fNnnprQCuremcntl - Applicability - Contracts over $25,000 The Redpient agrees
to the foUowfng:

(1) It will comply with the requirements of 2 C.F.R. part 180, subpah C. as adopted and supplemented by U.S DOT regulations
indude the following: (a) It will not enter into any arrangement to partidpate in the development or implementauon of the Projed ^^hird Party
Partidpant that is debarred or suspended except as authorized by: 1 U.S. DOT regulations. Nonprocurement Suspen^on and ^
1200. 2 U.S. OM8. -Guidelines to Agendes on Govemmentwide Debarment and Sus^nsion (Nonprowrernenl) S GSA
amendments thereto and 3 Executive Orders Nos. 12549 and 12689. "Debarment and Suspension. 31 U.S.C. § 6101 note, b) U wll revi^ the U.S. GSA
'sys«m S aI=,0 M^agemen.,- https://www.sam.gov, if required by U.S. DOT regqladoes. 2 C.F.R. Pf" W
its Third Party Participants to indude a similar provision in each lower tier covered transaction, ensunng that each lower tier Third Party Partjapant. 1 Will

and suspension requirements, and 2 Re>^ews the 'System for Award Management- at https:/Mn^ sarn^gov if
comply with U S. DOT regulations, 2 C.F.R. part 1200, and (2) If the Redpient suspends, debars, or tekes any amilar actiori ® .
Partidpant or individual, the Redpient will provide immediate written notice to the: (a) FTA Regional Counsel for the Region in which the Reapient is located
R^ct^(b) FTA Project Manager it the Project is administered by an FTA Headquarters Office, or (c) FTA Chief Counsel,
nnnfrarts Involving Fnrieral Privacy Act Requirements-ADPlicabilitv - When a grantee maintains files on drug and alcohol
enforcement activities for FTA and those files are organized so that information could be retrieved by personal identifier, the Pnvacy Act requirements applyto all contracts except micro-purchases {$10,000 or less, except for construction contracts over $2,00.0) .

The following requirements apply to the Coniraaor and its employees that administer any system of records on behalf of the Federal Government under any
contract:

{1) The Contractor agrees to comply with, and assures the compliance of its employees with, the informaton restnclions aw^^tje
reauiremenls of the Privacy Act of 1974, 5 U.S.C. § 552a. Amot>g other things, the Contraaor agrees to obtain the expre^ wsent of the Federal
Government before the Contraaor or its employees operate a system of records on behalf of the Federal Government The Contracts i^deratands
that the requirements of the Privacy Act induding the dvil and criminal penalties for violation of that Act apply to those individuals involved, and that
failure to comply with the terms of the Privacy Act may result in termination of the underlying contract

(2) The Contractor also agrees to indude these requirements in each subcontraa to administer any system of records on behalf of the Federal
Government financed in whole or in part with Federal assistance provided by FTA.

Civil Rights Reauircmonts Applicability - All contracts except micro-purrhasfis ($10,000 or less, except for construction contracts over $2,UUU)

The RSiSt^Slde^Td'^ Sd agra^ tha??t mua comply with applicable Federal dvil rights laws and regulations, ̂and
except as the Federal Government determines otherwise in writing. Therefore, unless a Reupiei it or Program, induding on Indian Tnbc cr^a Tnbai Transit
Program Is spedfitaliy eXcu ipted from a dvil rights otDlutc, FTA roquiree compliance with that ravtl nghts statute, indudino compliance with equity in
service:

a Nondiscrimination in Federal Public Transportation Programs. The Reapient agrees to, and assures that eadi Third Par^ Partiapant will, comply
with Federal transit law 49 U.S.C. § 5332 (FTA's 'Nondisaimination* statute): (l)FTA's-Nondiscrimination statute prohjits discnmmaiion on the tesis
of (a) Race (b) Color (c) Religion, (d) National origin, (e) Sex. (0 Disability, (g) Age. or (h) Gender idenUty and (2) The FTA Nondiscnmination statute s
prohibition against discrimination indudes: (a) Exdusion from partidpation. (b) Denial of pr^ram benefits or (c)
in employment or business opportunity. (3) Except as FTA determines otherwise in wnting: (a) General. Foltow. 1 The most recent edition of FTA
Circular4702.1.'TitleVlRequirementsandGuidelinesforFederalTransit . .• ..i ^ ̂  • v
Administration Redpients,* to the extent consistent with applicable Federal laws, regulafions, and guidance, and 2 Other applicable Federal guidance
that may be issued, but (b) Exception for the Tribal Transit Program. FTA does not require an Indian Tnbe to comply «ath FTA progranvspeafic
guidelines for Title VI when administering its projects funded under the Tribal Transit Program,

b. Nondiscrimination - Title VI of the Civil Rights Ad. The Redpient agrees to. and assures that 11 <; r s
discrimination based on: (a) Race, (b) Color, or (c) National origin. (2) Comply with: (a) Title VI of the Civil Righs M of
2000d et seq fb) U S DOT regulations, 'Nondiscrimination in Federally-Assisted Programs of the Department of Transportation Effectuation of Title
VI Of the Civil Rights Ad of 1964,- 49 C.F.R. part 21, and (c) Federal transit law. spedfically 49 U.S.C. § 5332, as stated in the ̂ e^mg section a and
(3) Except as FTA determines otherwise in writing, follow: (a) The most recent edition of FTA Circular 4702.1, Title ̂  and Title \^-pependw Guidelines
for Federal Transit AdminisValion Redpients,* to the extent consistent with applicable Federal laws, regulations and guidance, (b) U.S. DOJ.
-Guidelines for the enforcement of Title VI. Civil Rights Ad of 1964.* 28 C.F.R. § 50.3, and (c) Other appHcable Federal guidance that may be issued,

c Eaual Employment Opportunity. (1) Federal Requirements and Guidance. The Redpient agrees to, and assures that each Third Par^ Parti
prohibit discrimination on the basis of race, color, religion, sex, or national origin, and: (a) Comply with TiUe ̂ 1 of the Civil R'S^ts of ̂  964 as
amended 42 U.S.C. § 2000e et seq., (b) Fadlitate compliance with Executive Order No. 11246, Equal Ernployment Opf^ui^ty, as amended by
Executive Order No. 11375. 'Amending Executive Order No. 11246, Relating to Equal Employment Opportunity 42 U.S_C. § 2000e note (c) Comp^
with Federal transit law. spedfically 49 U.S.C. § 5332, as stated in sedion-a, and (d) Comply with FTA Cirwiar
requlations as provided in Federal guidance, induding laws and regulations prohibiting discnminaoon on the basis of disability, except as the Federal
Governmerit determines otherwise in writing. (2) General. The Redpient agrees to: (a) Ensure dial appi^na for
employees are treated during employment without discriminafion on the basis of their 1 Race. 2 Color. 3 Religw, 4 Sex, 5 Disability 6 /^e, or 7
Nafonal origin (b) Take affirmative adion that indudes. but is not limited to: 1 Recruitment advertising. 2 Refitment. 3 Ernployment, 4 Rates of pay, 5
Other forms of compensation. 6 Seledion for training, induding apprenticeship, 7 Upgrading, 8 Transfers, 9 Demotions, 10 Layoffs and 11
Terminations but (b) Indian Tribe. Title VII of the Civil Rights Act of 1964. as amended, exempts Indian Tnbes under the definition of Employ^ (3)
Equal Employment Opportunity Requirements for Construction Activities. In addition to the foregang, when unde^king f n q
the U.S. Department of Labor (U.S. DDL), the Redpient agrees to comply, and assures the compliant of each Third Party
DDL regulations, 'Office of Federal Conlrad Compliance Programs, Equal Employment Opportunity, Decedent of Labor 41 C.F.a ̂ apter JJ-
(b) Executive Order No. 11246. 'Equal Employment Opportunity.* as amended by Executive Order No. 11375. Amending Executive Order No. 1246,
Relating to Equal Employment Opportunity,* 42 U.S.C. § 2000e note,

d Disadvantaged Business Enterprise. To the extent authorized by applicable Federal law. the Redpient agrees to faalilale. and assures that each
Third Party Partidpant will fadlitate, pafticipalion by smaU business concerns owned and controlled by soaMy and ecoriomiCTlly disadvantaged
individuals, also referred to as "Disadvantaged Business Enterprises' (DBEs), in the Project as follows: 1) Requiremen s. The Reapient agrees to
comply with: (a) Section 1101(b) of Map-21, 23 U.S.C. § 101 note, (b) U.S. DOT regulations. 'Partiapation by Disadvantaged Bu^ness Enterpn^^^^
Deparinent of Transportation Finanda! Assistance Programs." 49 C.F.R. part 26, and (c) Federaltransit law. speafica ly 49 U.S.C. § 5332 as m
section a (2) Assurance As required by 49 C.F.R. § 26.13(a), (b) DBE Program Requirements. Recipients receiving planning, capital and/or operating



assisiance thai will award prime third party contracts exceeding 5250,000 in a federal fiscal year must; 1 Have a OBE program meeting the
requirements of 49 C.F.R. part 26. 2 Implement a QBE program approved by FTA, and 3 Establish an annual DBE participation goal, (c) Special
Requirements for a Transit Vehicle Manufacturer. The Recipient understands and agrees that each transit vehicle manufacturer, as a condition of being
authorized to bid or propose on FTA-assisted transit vehicle procurements, must certify that it has complied with the requirements of 49 C.F.R. part 26.
(d) the Recipient provides assurance that: The Recipient shall not discriminate on the basis of race, color, national origin, or sex in the awai^ and
performance of any DOT-assisted contractor in the administration of its DBE program or the requirements of 49 C.F.R. part 26. The Recipient shall
take all necessary and reasonable steps under 49 C.F.R. part 26 to ensure nondiscrimination in the award and administration of DOT-assisted
contracts. The Recipient's DBE program, as required by 49 C.F.R. part 26 and as approved by DOT, is incorporated by reference in this agreemeni
Implementation of this program is a legal obligation arrd failure to carry out its terms shall t)e treated as a violaUon of this agreement. Upon notificaUon to
the Recipient of its failure to carry out its approved program, the Department may impose sanctions as provided'for under 49 C.F.R, part 26 and may, in
appropriate cases, refer the matter for enforcement under 18 U.S.C. § 1001 and/or the Program.Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 et
seq., (2) Exception for the Tribal Transit Program, FTA exempts Indian tribes from the Disadvantaged Business Enterprise regulations at 49 C.F.R. part
26 under Map-21and previous legislation,

e Nondiscrimination on the Basis of Sex. The Recipient agrees to comply with Federal prohibitions against discrimination on the basis of sex. including:
(1) Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. § 1681 et seq.. (2) U.S. DOT regulations. •Nondiscrimination on the Basis of
Sex in Education Programs or Activities Receiving Federal Financial Assistance," 49 C.F.R. part 25. and (3) Federal transit law, specifically 49 U.S.C. §
5332. as stated in section a.

f. Nondiscrimination on the Basis of Age. The Recipient agrees to comply with Federal prohibitions against discrimination on the basis of age. including:
(1) The Age Discrimination in Employment Act (ADEA). 29 U.S.C. §§ 621 - 634. which prohibits discrimination on the basis of age, (2) U.S. Equal
Employment Opportunity Commission (U.S. EEOC) regulations, 'Age Discrimination in Employment Act." 29 C.F.R, part 1625, which implements the
ADEA, (3) The Age Discrimination Act of 1975. as amended. 42 U.S.C. § 5101 et seq., which prohibits discrimination against individuals on the tiasis of
age in the administration .of programs Of
acdvities receiving Federal ̂ nds, (4) U.S. Health and Human Services regulations, •Nondiscrimination on the Basis of Age in Programs or Activities
Receiving Federal Financial Assistance," 45 C.F.R. part 90, which implements the Age Discrimination Act of 1975. and (5) Federal transit law.
specifically 49 U.S.C. § 5332, as slated in section a.

g. Nondiscrimination on the Basis of Disability, The Recipient agrees to comply with the follosving Federal prohibitions pertaining to discrimination
against seniors or individuals with disabilities: (1) Federal laws, including: (a) Section 504 of the Rehatjilitation Act of 1973. as amended, 29 U.S.C. §
794, which prohibits discrimination on the basis of disability in the administration of federally funded programs or activities, (b) The Americans with
Disabilities Act of 1990 (ADA), as amended, 42 U.S.C, § 12101 et seq., which requires that accessible facilities and sen/ices be made available to
individuals with disabilities, 1 General. Titles I, II. and III of the ADA apply to FTA Recipients, but 2 Indian Tribes. Virile Titles II and III of the ADA apply to
Indian Tribes. Title I of the ADA exempts Indian Tritjesffom the definition of "employer.' (c)The Architectural Barriers Act of 1968. as amended. 42
U.S.C. § 4151 et seq., which requires that buildings and public accommodations be accessible to individuals with disabilities, (d) Federal transit law.
specifically 49 U.S.C. § 5332. which now includes disability as a prohibited basis for discrirrilnation, and (e) Other applicable laws and amendments
pertaining to access for elderly indiviriufils or individuals with disabilities, (2) Federal regulations, including: (a) U.S. DOT regulations. "Transportation
Services for Individuals with Disabilities (ADA),' 49 C.F.R pan 37, (h) 11 S. DOT regulations, "Nondiscrimination on the Basis of Disability in Programs
and Activities Receiving or Benefiting fiom Federal Financial Assistance." 49 C.I-.K. part 21. (c) U.S. DOT regulations. "Tiaiispoilaliun fur Individuals,
with Disabilities: Passenger Vessels," 49 C.h.K: part 39. id) JOlm U.S. Arclilteaural aiidTiaiisjpuildliun BanieisCumpliance Doard (U.G. ATDCD) and
U.S. DOT regulations. "Americans V\^th Disabilities (ADA) Accessibility Specifications for Transportation Vehicles," 36 C.F.R. part 1192 and 49 C.F.R.
part 38. (e) U.S. DOJ regulations, 'Nondiscrimination on the Basis of Disability in State and Local Government Services," 28 C.F.R. part 35, (0 U.S.
DOJ regulations, "Nondiscrimination on the Basis of Disability by Public Accommodations and in Commercial Facilities,* 28 C.F.R. part 36, (g) U.S.
EEOC, "Regulations to Implement the Equal Employment Provisions of the Americans wth Disabiiities Act," 29 C.F.R. part 1630, (h) U.S. Federal
Communications Commission regulations, "Telecommunications Relay Services and Related Customer Premises Equipment for Persons with
Disabilities." 47 C.F.R, part 64, Subpart F. (i) U.S. ATBCB regulations. "Electronic and Information Technology Accessibility Standards," 36 C.F.R. part
1194, and (j) FTA regulations, "Transportation for Elderly and Handicapped Persons," 49 C.F.R. part 609. and (3) Other applicable Federal dvil rights
and nondiscrimination guidance,

h Drug or Alcohol Abuse - Confidentiality and Other Civil Rights Protections. The Recipient agrees to comply with the confidentiality and civil rights
protections of: (1) The Drug Abuse Office and Treatment Act of 1972. as amended. 21 U.S.C. § 1101 et seq., (2) The Comprehensive Alcohol Abuse
and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970. as amended, 42 U.S.C. § 4541 et seq., and (3) The Public Health Service Act. as
amended, 42 U.S.C. §§ 290dd - 290dd-2,

i, Access to Services for People with Limited English Proficiency. Except as the Federal Government determines otherwise in writing, the Recipient
agrees to promote accessibility of public transportation services to people whose understanding of English is limited by following: 1) Executive Order
No. 13166. "Improving Access to Services for Persons wth Limited English Proficiency," August 11, 2000,42 U.S.C. § 2000d-l note, and (2) U.S. DOT
Notice. "DOT Policy Guidance Concerning Recipients' Responsibilities to Limited English Proficiency (LEP) Persons." 70 Fed. Reg. 74087. December
14.2005,

j. Other Nondiscrimination Laws. Except as the Federal Govemment determines otherwise in writing, the Recipient agrees to: (1) Comply with other
applicalsle Federal nondiscrimination laws and regulations, and (2) Follow Federal guidance prohibiting discnmination,

k, Remedies. Remedies for failure to comply with applicable Federal Civil Rights laws and Federal regulations may be enforced as provided in those
Federal laws or Federal regulations.

Disadvantaged Business Enterprise (DBE) - AppllcatHlity - Contracts over $10,000 awarded on the basis of a bid or proposal offering to
use DBEs

a. This contract is subject to the requirements of Title 49..Code of Federal Regulations. Part 25. Participation by Disadvantaged Business Enterprises in
Department of Transportation Financial Assistance Programs. The natiorial goal for participation of Disadvantaged Business Enterprises (DBE) is
10%. The redpienl's overall goal for DBE participation is listed elsewhere. If a separate contract goal for DBE partidpation has been established for
this procurement, it is listed elsewhere.

b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the performance of this contract. The contractor shall carry
out applicable requirements of 49 CFR Part 26 in the award and administration of this contract. Failure by the contractor to carry out these
requirements is a material breach of this contract, whidi may result in the termination of this contract or such other remedy as the munidpal
corporation deems appropriate. Each subcontract the contractor signs with a subcontractor must indude the assurance in this paragraph (see 49
CFR 26.13(b)). . . . u .

c. If a separate contract goal has been established. Bidders/offerers are required to document suffident DBE partidpation to meet these goals or,
alternatively, document adequate good faith efforts to do so, as provided for in 49 CFR 26.53.



d. If no separate contract goal has been established, the successful bidder/offeror will be required to report its DBE participation obtained through race-
neutral means throughout the period of performance, . -i I , .L.

e. The contractor is required to pay its subcontractors performing work related to this contract for satisfactory performance of that work no later than 30
days after the contractor's receipt of payment for that work from the recipient. In addition, the contractor may not hold relainage from its •
subcontractors or must return any retainage payments to those subcontractors within 30 days after the subcontractor's work related to this contract is
satisfactorily completed or must return any retainage payments to those subcontractors within 30 days after incremental acceptance of the
subcontractor's work by the recipient and contractor's receipt of the partial retainage payment related to the subcontractor's work.

f. The contractor must promptly notify the recipient whenever a DBE subcontractor performing work related to this contract is terminated or fails to
complete its work, and must make good faith efforts to engage another DBE subcontractor to perform at least the sarne amount of work. The,
contractor may not terminate any DBE subcontractor and perform that work through its own forces or those of an affiliate without prior written consent
of the redpienL

Prompt Payment - Applicability - All contracts except micropurchases $ 10,000 or less, (except for construction contracts over $2,000)

The prime contractor agrees to pay each subcontractor under this prime contract for ̂ tisfactory performance of Its contract no later than 30 days from the
receipt of each payment the prime contract receives from the Recipient. The prime contractor agrees further to return retainage payments to ear^
subcontractor within 30 days after the subcontractors work is satisfactorily completed. Any delay or postponement of payment from the above referenced
time frame may occur only for good cause following written approval of the RedpienL This dause applies to both DBE and non-D8E subcontracts.

Inrnrnoration of Federal Transit Administration (FTA) Terms - Applicability - AJI contracts except micro-purchases ($10,000 or
less, except for construction contracts over $2,000)

The preceding provisions indude, in part, certain Standard Terms & Conditions required by USDOT, whether or not expressly staled in the preceding
contract provisions. All USDOTr^uired contractual provisions, as stated in FTA Circular 4220.1F, are hereby incorporated by reference. Anything to the
contrary herein notwrilhstanding, all FTA mandated terms shall be deemed to control in the event of a conflict with other provisions contained in this
Agreement. The contrador shall not perform any act, fait to perform any act, or refuse to comply with any request that would cause the reapient to be in
violation of FTA terms and conditions.



other Federal Reouirements:

Full and Open Competition - in accordance with 49 U.S.C. $ 5325(h) all procurement transactions shall be conducted in a manner that provides
full and open competition.

Prohibition Against Exclusionary or Discriminatory Specifications - Apart from Inconsistent requirements imposed by Federal
statute or regulations, the contractor shall comply with the requirements of 49 USC 5323(h)(2) by refraining from using any FTA assistance to support
procurements using exclusionary or discriminatory spedficalions.

Conformance with ITS National Architecture - Contractor shall conform, to the extent applicable, to the National Intelligent Transportation
Standards architecture as required by
SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 note and follow the provisions of FTA Notice, "FTA National Architecture Policy on Transit Projects," S6
Fed. Reg. 1455 etseq., Januarys, 2001, and any other implementing directives FTA may issue at a later date, except to the extent FTA determines otherwise
In writing,

Access Requirements for Persons with Disabilities - Contractor shall comply with 49 USC 5301(d). slating Federal policy that the
elderly and persons with disabilities have the same rights as other persons to use mass transportation services and facilities and that special efforts shall be
made in planning and designing those services and facilities to implement that policy. Contractor shall also comply with all applicable requirements of Sec.
504 of the Rehabilitation Act (1973). as amended, 29 USC 794; which prohibits discrimination on the basis of handicaps, and the Americans with Disabilities
Act of 1990 (ADA), as amended, 42 USC 12101 etseq., which requires that accessible facilities and services be made available to persons with disabilities.
Including any subsequent amendments thereto.

Notification of Federal Participation - To the extent required by law, in the announcement of any third party contract award for goods and

services (including construction services) havirrg an aggregate value of $500,000 or more, contractor shall speafy the amount of Federal assistance to be '
used in financing that acquisition of goods and services and to express that amount of Federal assistance as a percentage of the total cost of the third party
contract.

Interest of Members or Delegates to Congress - No members of, or delegates to. the US Congress shall be admitted to any share or part
of this contract nor to.any Ijenefit arising therefrom,

Ineligible Contractors and Subcontractors - Any name appearing upon the Comptroller General's list of Ineligible contractors for federally-
assisted contracts shall t)e ineligible to act as a sut)contractor (or contractor pursuant to this contract. If contractor Is on the Comptroller General's list of
Ineligible contractors for federally financed or assisted construction, the recipient shall cancel, terminate or suspend this contract.

Other Contract Requirements - To the extent not inconsistent with the foregoing Federal requirements, this contract shall also include those
standard clauses attached hereto, and shall comply with the recipient's Procurement Guidelines, available upon request from the recipient.

Compiiance With Federal Regulations - Any contract entered pursuant to this solicitation shall contain the following provisions: All USDOT-
required contractual provisions, as set forth in FTA Circular 4220.1F, are incorporated by reference. Anything to the contrary herein notwithstanding. FTA
mandated terms shall control in the event of a conflict with other provisions contained in this Agreement. Contractor shall not perform any act. fail to perform
any act, or refuse to comply with any grantee request that would cause the recipient to be in vidation of FTA terms and conditions. Contractor shall comply
with all applicat>le FTA regulations, policies, procedures and directives, including, without limitation, those listed directly or incorporated by reference In the
Master Agreement between the recipient and FTA. as may be amended or promulgated from dme to time during the term of this contract Contractor's
failure

to so comply shall constitute a material breach of this contract.

Real Property - Any contract entered into shall contain the following provisions: Contractor shall at all times comply with all applicable statutes and
USDOT regulations, policies, procedures and directives governing the acquisition, use and disposal of real property, including, but not limited to. 49 CFR
18.31-18.34. 49 CFR 19.30-19.37, 49 CFR Part 24. 49 CFR 5326 as amended by Map-21, 49 CFR part 18 or 19. 49 USC 5334. applicable FTA Circular
5010. and FTA Master Agreement, as they may be amended or promulgated during the term of this contract. Contractor's failure to so comply shall
constitute a material breach of this contract,

Access to Services for Persons with Limited English Proficiency - To the extent applicable and except to the extent that FTA
determines otherwise In writing, the Recipient agrees to comply with the policies of Executive Order No. 13166. "Improving Access to Services for Persons
with Limited English Proficiency," 42 U.S.C. § 2000d 1 note, and with the provisions of U.S. DOT Notice. "DOT Guidance to Redpienis on Special Language
Services to Limited English Proficient (LEP) Benefidaries," 70 Fed. Reg. 74087, December 14, 2005.

Environmental Justice - Except as the Federal Government determines otherwise in writing, the Redplent agrees to promote environmental justice
by tollowing: (1) Executive Order No. 12898. "Federal Actions lu AdOicss Enviim itnenlal Justice in Minority Populations ond Lo%v Income Populotionc,"
Felxuary 11, 1994. 42 U.S.C. $4321 note, as well as fadlitating compliance with that Executive Order, and (2) DOT Order 5610.2. "Department of
Transportation Actions To Address Environmental Justice in Minority Populations and Low-Income Populations." 62 Fed. Reg. 18377. April 15, 1997. and (3)
The most recent and applicable edition of FTA Circular 4703.1. "Environmental Justice Policy Guidance for Federal Transit Administration Redpients,"
August 15, 2012. to the extent consistent with applicable Federal laws, regulations, and guidance,

EnvironmGntal Protections - Compliance is required with any applicable Federal laws Imposing environmental and resource conservation
requirements fortheprojed. Some, but not all. of the major Federal laws that may affect the project Indude: the National Environmental Policy Act of 1969;
the Clean Air Act; the Resource Consen/ation and Recovery Act; the comprehensive Environmental response. Compensation and Liability Act; as well as
environmental provisions with Title 23 U.S.C.. and49U.C. chapter 53. The U.S. EPA, FHWA and other federal agendes may issue other federal regulations
and directives that may affect the project. Compliance is required with any applicable Federal laws and regulations in effect now or that become effective in
' the future.



r;pnnranhir Information and Related Spatial Data - (NOT APPLICABLE TO THE TRIBAL TRANSIT PROGRAM) Any project activities
involving spatial data or geographic information systems activities financed with Federal assistance are required to be consistent with me National Spatial
Data Infrastructure promulgated by the Federal Geographic Data Committee, except to the extent that FTA determines otherwise in wnting.

Geographic Preference - All project activities must be advertised without geographic preference, (except in A/E under
certain circumstances, preference for hiring veterans on transit construction projects and geographic-based hmng preferences as proposes to be amended
in2CFRPani201 ).

Federal Single Audit Requirements - For State Administered Federally Ad Funded Projects Only Non Federal entities that expend $750,000 or
more in a year in Federal avirards from all sources are required to comply with the Federal Single Audit Ad Revisions coritained in
Management and Budget (0MB) Circular No. A133, "Audits of States. Local Governments, and Non Profit Organizations (replaced wth 2 CFR Part
200 "Uniform Administrative Requirements. Cost Principles, and Audit Requirements for Federal Awards" effective Dearnber 26.2014 as app icaWe). Nori
Federal enUties that expend Federal awards from a single source may provide a program specific audit, as defined in the Circular. Non Federal entities th^
exoend less than the amount above in a year in Federal awrards from all sources are exempt from Federal audit requirements fey that year, except as noted
in Sec 215 (a) of 0MB Circular A-133 Subpart B-Audits. records must be available for review or audit by appropriate offiaals of the cognizant Federal
aaenCY the New York Stale Department of Transportation, the New York State Comptrollers Office and the U.S. Governmental Accountabili^ Office (GAO).
Non Federal entities are required to submit a copy of all audits, as described above, within 30 days of issuance of
after the end of the entity's fiscal year, to the New York State Department of Transportauon, Contract Audit BureaiA 50 Wolf Road Abany NY 12232. Unless
a time extension has been granted by the cognizant Federal Agency and has been filed with the New York Slate Departrnent of Transportation s Contract
Audit Bureau failure to comply with the requirements of OMB Circular A-133 may result in suspension or terminafion of Federal award payments^ Catalog of
Federal Domestic Assistance (CFDA) Identification Number The municipal prqect sponsor is required to identify in its acaiunts all Federal awardye«ived .
and expended, and the Federal programs under which they were received. Federal program and award identification shall indude, as applicable, the CFDA
title and number, award number and
year, name of the Federal agency, and name of the pass through entity.

Vftterans Preference - As provided by 49 U.S.C. 5325(k). to the extent practicable, the Redpient agrees and assures that each of its Subredpients:
(1) Wll give a hiring preference to veterans, as defined in 5 U.S.C. § 2108, who have the skills and abilities required to perform ainstm^on^
under a third party contract in connection with a Capital Project supported with federal assistance appropnated or made available for 49 U.S.C. chafer 53
and (2) \MII not require an employer to give a preference to any veteran over any equally qualified applicant who is a member of any raaal or ethnic minonty,
female, an individual with a disability, or a former employee.

Safe Operation of Motor Vehicles r. ̂  c
a Seat Belt Use. The Redpient agrees to implement Executive Order No. 13043. "Increasing Seat Belt Use in tl^ United Stales. Apnl 16, 1997.23 U.S.C. §
402 note (52 Fed. Reg. 19217). by; (1) Adopting and promoting on-the-job seat belt use polides and programs for its ennployees and other personnel ̂ at
operate company-owned vehides, company-rented vehides. or personally operated vehides. and (2) Induding a Seat Belt Use provi&on in each third
p^ agreement related to the Award, b. Districted Driving, Induding Text Messaging VWiite unving The Redplen agrees .
Order No. 13513, "Federal Leadership on Redudng Text Messaging While Dnving," October 1, 2009. 23 U.S.C. § 402 note, (74 Fed. Reg. ̂  225) (2) U.S.
DOT Order 3902.10. "Text Messaging While Driving," December 30, 2009. and (3) The following U.S. DOT Speaal Provision pertaimng to Distraded
Driving: (a) Safety. The Redpient agrees to adopt and enforce workplace safety polides to deaease crashes caused by distracted driven, mduding poliaes
to ban text messaging while using an electronic device supplied by .an employer, and driving a vehide the dnver ̂ s or rents, a vehide Recipient owns,
leases or rents or a prK/ately-ovmed vehide when on offidal business in connection with the Award, or when performing any work for or on behalf of the
Award" (b) Redpient Size. The Redpient agrees to conduct workplace safety initiatives in a manner commensurate with its size such as ̂ tabli^mg new
rjles and programs to prohibit text messaging while driving, re-evaluating the exisUng programs to prohibit text messaging while dnving. and providing
education awareness and other outreach to employees about the safety risks assodated with texting while dnving.' and (c) Extension of Provision. The
Redpient "agrees to indude the preceding Spedal Provision of section 34.b(3)(a) - (b) of this Master Agreement in lU third party agreements, and encour^e
its Third Party Partidpants to comply with this Spedal Provision, and indude this Speaal Provision in each third party subagreement at each tier supported
with federal assistance.

natainn nf Fetderal Domestic Assistance fCFDA) Identification Number-Themunidpalprojectsponsorisreguired to identify in
its accounts all Federal awards received and expended, and the Federal programs under which they were received; Federal program and award
identification shall indude, as applicable, the CFDA title and number, award number and year, name of the Federal agency, and name of the pass through
entity.

The CFDA number for the Federal.Transit Administration - Nonurtianized Aea Formula (Section 5311) is 20.509. A Recipient
covered by the Single Audit Act Amendments of 1996 and OMB Circular A-133. "Audits of Slates, Local Govemmente. and Non-Profit Organizations."
(replaced with 2 CFR Part 200,"Uniform Administrative Requirements. Cost Prindples, and Audit Requirements for Federal Awards effective Derarnber 26,
2014 as applicatile) agrees to separately identify the expenditures for Federal awards under the Recovery Act on the Schedule of Expenditures of Federal
Awards (SEFA) and the Data Collection Form (SF-SAC) required by OMB Circular A.133. The Recipient agre^ to accompj^sh this by^entifying
expenditures for Federal awards made under Recovery Act separately on the SEFA and as separate rows under Item ̂ f Part III on the SF-SAC by pPDA
number, and inclusion of the prefix "ARRA" in identifying the name of the Federal program on the SEFA and as the first characters in Item 9d of Part III on the
SF-SAC.

Organizational Conflicts of Interest - The Recipient agrees that it will not enter into a procurement that involves a real or apparent
organizational conflict of interest described as follows: (1) When It Occurs. An organizational confiia of interest occurs v^en the Project without
appropriate restricUons on certain future activities, results in an unfair competitive advantage; (a) To that Third Party Partiapant or another Third Party
Partdpani performing the Projed work, and (b) That impairs that Third Party Partidpanfs ot^ectivity in performing the Project work, w (2) Other. An
organizational conflict of interest may involve other situations resulting in fundamentally unfair competitive conditions. (3) Disdosure Requirements.
Consistent with FTA polides, the Redpient must disdose to FTA, and each o( its Subredpients must disdose to the Reapient (a) Any instances of
orqanizational conflict of interesL or (b) Violations of federal aiminal law. involving fraud, bribery, or gratuity vidations potenually affecting the federal award,
and (4) Failure to Disdose. Failure to make required disdosures can result in remedies for noncompliance. induding debarment or suspension.



Federal Certifications

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NONPROCUREMENT)

Instructions for Certification: Bv signing and submitting this bid or proposal, the prospective lower tier participant is providing the signed
certilicaiion set out below.

1. It will comply and facilitate compliance with U.S. DOT regulations. "Nonprocurement Suspension and Debarment,' 2 CFR part 1200. which
adopts and supplements the U.S. Office of Management and Budget (U.S. 0MB) 'Guidelines to Agencies on Governmentwide Debarment and
Suspension (Nonprocurement)." 2 CFR part 180,

2. To the best of its knowledge and belief, that its Principals and Subredpienls at the first tier

a. Are eligible to participate in covered transactions of any Federal department or agency and are not presently;

1. Debarred

2. Suspended

3. Proposed for debarment

4. Declared ineligible

5. Voluntarily excluded

6. Disqualified

b. Its management has not within a three-year period preceding its latest application or proposal been convicted of or had a ciwi judgment
rendered against any of them for:

1. Commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State,
or local) transaction, or contract under a public transaction.

2. Violation of any Federal or State antitrust statute, or

3. Proposed for debarment commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making any
false statement, or receiving stolen property

c. It is not presently indicted for, or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses listed in the preceding subsection 2.b of this Certification.

d. It has not had one or more public transactions (Federal. State, or local) terminated for cause or default within a three-year period
preceding this Certification.

e. If, at a later time, it receives any information that contradicts the statements of subsections 2.a - 2.d above, it will promptly provide that
information to FTA, '

f. It will treat each lower tier contract or lower tier suticontract under its Project as a covered lower tier contract for purposes of 2 CFR part
1200 and 2 CFR part 180 if it:

1. Equals or exceeds'$25,000.

2. Is for audit services, or

3. Requires the consent of a Federal official, and

g. It will require that each covered lower tier contractor and subcontractor

1. Comply and facilitate compliance with the Federal requirements of 2 CFR parts 180 and 1200, and

2. Assure that each lower tier participant in its f^roject is not presently declared by any Federal department or agency to be:

a. Debarred from participation in its federally funded Project.

b. Suspended from participation in its federally funded Project,

c. Proposed for debarment from participation in its federally funded Project,

d. Declared ineligible to participate in its federally funded Project.

e. Voluntarily excluded from partidpa^on in its federally funded Project, or

f. Disqualified from partidpation in its federally funded Project, and

3. It will provide a written explanation as indicated on a page attached in FTA's TrAMS-Web or the Signature Page if it or any of its prindpals,
including any of its first tier Subredpients or its Third Party Partidpants at a lower tier, is unable to certify compliance with the preceding
statements in this Certification Group.

Certification

Conlractcr Ift-COV/liWi O^WIfV\uv^^ fy^OVV \ ITC*
Signature of Authorized Offiaal

Name and Title of Contractor's Auihorizeooffida!



Federal Certifications

CERTIFICATION AND RESTRICTIONS' ON LOBBYING

I  , hereby certify (Name and tiUe of official)

On behalf of r^vrwVv CM that: (Name of Bidder/Company Name)
O No federal appropriated fuflds have been paid or will be paid, by or on behalf of the undersigned, to any person for influenagg or attempUng to

influence an officer or employee of any agency, a f^ember of Congress, and officer or employee of Congress, or an employee of a fylember of
Congress in connection with the awarding of any federal contract, the making of any federal grant, the making of any federal loan, the entering
into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal contract, grant, loan, or
cooperative agreement

O If any funds other than federal appropriated funds have been paid or will be paid to any person influencing or attempting to influence an officer
or employee of any agency, a fVlember of Congress, and officer or employee of Congress, or an employee of a Member of Congress in
connection with the federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL,

"Disclosure Form to Report Lobbying." in accordance with its instructions,

o The undersigned shall require that the language of this certification be included in the award documents for all sul>-awards at ail tiers (including
sub-contracts, sub-grants and contracts under grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of
this certification is a prerequisite for making or entering into this transaction imposed by 31 U.S.C. $ 1352 (as Disclosure
Act of 1995). Any person who fails to file the required cenificaiion shall be subject to a dvil penalty of not less than $10,000 and not more than
$100,000 for each such failure.

The undersigned certifies or affirms the trUhfulness and accuracy of the contents of the statements submitted on or with this certification and
understands that the provisions of 31 U.S.C. Section 3801. et seq., are applicable thereto.

Namn nf Rlridi»rA".r>mpanv Namu f C^Vvvt AcKClV^-
Type or print name —jcy Q t<^ \0l
Signature of Authorized rt^nrftsentattvep Date^^^/JZb./—J_i—
Signature of notary and SEAL / ^

CHRISTINA MORIN. Notary Public
State of New Hampshire

My Commission Expires December 19,2023
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Contract Agreement ' Revised 1/11/19

Contract Agreement
New Hampshire Department of Transportation

And

Tri County Community Action Program, Inc.

The Subrecipient, Tri County Community Action Program, Inc., shall comply with all applicable
federal laws, regulations, and requirements as outlined in the most recent Federal Transit
Administration (FTA) Master Agreement and Federal Certifications and Assurances.

This subaward includes information required by 2 CFR Part 200 as follows;

Subrecipient Name: Tri County Community Action Program, Inc.
Subrecipient DUNS number: 073975708
Federal Award Identification Number (FAIN): 1385-2019-5

Type of Federal Award: Section 5310 Capital Federal Award Date: 7/1/19

Period of Performance:

FFY: 2019 Start Date: 7/1/19 End Date: 6/30/20

Federal Funds Obligated bv the Action: • .

For SFY: 2020 Section: 5310 Capital Amount: $99,900.00

Total Amount of Federal Funds Obligated to Subrecipient:

For SFY: 2020 Section: 5310 Capital Amount: $99,900.00

Total Amount of Federal Award:

Section: 5310 Capital Amount: $99,900.00

Catalog of Federal Domestic Assistance (CDFA) number: 20.513 FFY: 2019

Federal Award Proiect Description: FTA SECTION 5310 ENHANCED MOBILITY OF SENIORS &

INDIVIDUALS WITH DISABILITIES PROGRAM

(As required to be responsive to the Federal Funding Accountability and Transparency Act (FFA TA)

Is this award for research and development: No
Provide the indirect cost rate for the federal award: N/A

Name of Federal Awarding Agency: Federal Transit Administration
Grantee: New Hampshire Department of Transportation

Contact Information for Awarding Official:

Name: Patrick C. Herlihy Title: Director of Aeronautics, Rail & Transit
Email: Patrick.Herlihy@dot.nh.gov Phone:603-271-2449
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Leone,

m^fElSIOXW..^SSOCUTlOX
To the Board of Directors of

Tri County Connmunit>' Action Program, Inc. afiTiriF.!) public ACCOUNTAyr.')
Berlin, New Hampshire 1 SiId

STtUTlWI

INDEPENDENT AUDITORS' REPORT

Report on the Financial Statements

We have audited the accompanying consolidated financial statements ofTri-Counly Community
Action Program. Inc. and Affiliate (a New Hampshire nonprofit organization), which comprise the
consolidated statements of financial position as of June 30. 2018 and 20T7, and the related
consolidated statements of cash flows, functional expenses, and the related consolidated
statement of activities for the year ended June 30. 2018. for the years then ended, and the
related notes to the consolidated financial statements.

Management's Responsibility for the Financial Statements

Management is responsible tor (he preparation and fair presentation of-these consolidated
financial statements in accordance v/ith accounting principles generally accepted in the United
Stales of Arnerica; this includes .the design, implemenlalion. and maintenance of internal controt
relevant to the preparation and fair presentation of consolidated financial statements that are
free from maleriat misstatement. whether due to fraud or error.

Auditors' Responsibiiity

Our responsibility is to express an opinion on these consolidated financial statements based on
our audit. We conducted our audit in accordance with auditing standards generally accepted In
the (Jnited Stales of America and Ihe standards applicable to financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United Slates. Those
standards require that we plan and perform the audit to obtain reasonable assurance atxjul
whether the consolidated financial statements are free from material misstatement.

An audit Involves performing procedures to obtain audit evidence about the amounts and
disclosures in the consolidated financial statements. The procedures selected depend on the
auditors" judgement, including the assessment of the risl<s. of material misstatement of the
consolidated financial statements, whether due to fraud or error. In mal<ing those risk
assessments, the auditor considers internal control relevant to the entity's preparation and fair
presentation of the consolidated financial statements in order to design audit procedures that
are appropriate In the circumstances, but not for the purpose of expressing an opinion on the
effectiveness of the entity's internal control. Accordingly, we express no such opinion. An audit
also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as
evaluating the overall presentation of the consolidated financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a
basis for our audit opinion.



Opinion

In our opinion, the consolidated financial statements referred to above present fairly, in all
material respects, the consolidated financial position of Tri-County Community Action Program.
Inc. and Affiliate as of June 30. 2018 and 2017, and its consolidated cash flows for the years
then ended, and the changes in its net assets for the year ended June 30. 2018, in accordance

•v.'ith accounting principles generally accepted in the United States of America.

Report on Summarized Comparative Information

We have previously audited Tri-County Community Action Program. Inc. and Affiliate's 2017
consolidated financial statements, and we expressed an unmodified audit opinion on those
consolidated financial statements in our report dated November 10. 2017. In our opinion, the
summarized comparative information presented herein as of and for the year ended June 30.
2017, is consistent, in all material respects, with the audited consolidated financial statements
from which it has been derived.

Other Information

Our audit was conducted for the purpose of forming an opinion on the consolidated financial
statements as a Vk'hole. Trie accompanying schedule of expenditures of federal awards, as
required by Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative
Requirements. Cost Principles, and Audit Requirements for Federal Awards, is presented for
purposes of additional analysis and is not a required part of the consolidaled financial
statements. Such information is the responsibility of management and was derived from and
relates directly to the underlying accounting and other records used to prepare the consolidaled
financial statements. The information has been subjected to the auditing procedures applied in
the audit of the consolidated financial statements and certain additional procedures, including
comparing and reconciling such inl'ormalion directly to the underlying accounting and other
records used to prepare the consolidated financial statements or to the consolidated financial
statements themselves, and other additional procedures in accordance with auditing standards
generally accepted in the United States of America, in our opinion, the information is fairly
staled, in all material respects, in relation to the consolidated financial statements as a whole.

Other Reporting Required by Government Auditing Standards

in accordance with Government Auditing Standards, we have also issued our report dated
October 19. 2018. on our consideration of Tri-County Community Action Program, Inc.'s internal
control over financial reporting and on our tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements and other matters. The purpose of that report is to
describe the scope of our testing of internal control over financial reporting and compliance and
the results of that testing, and not to provide an opinion on the effectiveness of Tri-County
Conimunlty Action Program, inc.'s internal control over financial reporting or on compliance.
That report is an Integral part of an audit performed in accordance with Government Auditing
Standards in considering Tri-Counly Community Action Program, Inc.'s internal control over
financial reporting and compliance.

October 19, 2018
North Conway. New Hampshire



TRI-CQUNTY COMMUNITY ACTION PROGRAM. INC. AND AFFILIATE

CONSOLIDATED STATEMENTS OF FINANCIAL POSITION
JUNE 30. 2018 AND 2017

CURRENT ASSETS

Cash and cash equivalents
Accounts receivable

Pledges receivable
Invenlories

Prepaid expenses

Total Current assets

ASSETS

2018

1.329,038
1.16G.657

21^207
87,569

25:640

2.811,111

2017

505,700

1,326,994

205,804

65.641

45.345

2.149.484

PROPERTY

Property and equipment
Less accumulated depreciation

Property, net

OTHER ASSETS

Restricted cash

Building refinance costs, net

Total olher assets

TOTAL ASSETS

LIABILITIES AND NET ASSETS

CURRENT LIABILITIES

Demand note payable
Current portion of long term debt
Current portion of capital lease obligations
Accounts payable
Accrued compensated absences
Accrued salaries

Accrued expenses

Refundable advances

Other liabilities

Total current liabilities

LONG TERM DEBT

Long term debt, net p( current portion
Capital lease obligations, net of current portion

Total liabilities

12,812.689
(5.203.324)

7.609.365

706.765
12,705

719.470

516.022

142.733

4.445

237,276

203.121

167.508

131,888

191,069

387,168

2,001.230

5.386,642
8,226

7.396.098

13.544,469

(5,317.470)

6.226,999

942.687

13.591

956.276

S 11.139.946 $ 11.332.761

671.434

587.809

4.057

518.447

242,545

196.882

107.627

197.548

645.311

3.171,660

5.254.436
12.670

8,438.766

NET ASSETS

Unrestricted

Temporarily restricted

Total net assets

TOTAL LIABILITIES AND NET ASSETS

2,926,057

817.791

3.743,848

2.191.395

702.600

2.893.995

$ 11,139.946 S 11.332.761

Sco Notes to Consolidated Financial Statements
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TRi-COUNTy COMMUNITY ACTldKI PROGRAM IMC AND AFPILIATE

CONSOLIDATED STATEMENT OF ACTIVITIES

FOR THE YEAR ENDED JUNE 30, 2016

■WITH PRIOR YEAR SUMMARIZED COMP"ARATI\Ti INFORMATION

Total supposing scilvitj«s

Total funotiorsal expenses

CHANCE IN NET ASSETS

NET ASSETS. BEGINNING OF YEAR

NET ASSETS, END OF YEAR

t.110,471

T7.413,464

734.062

2,191,395

2.926.057

115,191

702.600

1.110.471

17.413.464

&49.8S3

2.693,995

Temporarily 2018 2017

Unrnstriclcd Rostficlod Total Total
REVENUES AND OTHER SUPPORT

Grant anJ contracts J  14.097.629 S  211.457 &  14.309,086 5 12.644.557
Program funding 1,259.037 • 1.259,037 1.708,487
UtSily programs 1.079.361 1,079,361 972.359
In-kind contributions 351.187 -

351.187 436.874
Conlribulions 116.928 278.297 395.225 497.735
Fundralslng 59.535 - 59,536 42,421
Rental income 679,112 - 679.112 847.300
interest Income 346 348 270
Gain (loss) on disposal of property 48,487 - 48.467 (16.685)
Forgiveness of dcbl - - 25,912
Other revenue 81,938 - 81:933 4 461

Total revenues and other support 17,773,563 489,754 16,263.317 17.163,771

NET ASSETS RELEASED FROM RESTRICTIONS 374,563 (374.563) .

Total revenues, other support and
not assets released from restrictions 18.148.126 115,191 18.263.317 17.163.771

FUNCTIONAL EXPENSES
Program Services;

Agency Furvd 922,701 922,701 825,517
Head Start , 2,481.916 2,481.916 2,312.665
Guardianship 760,009 760.009 735.925
Transpoftalion 879,729 879,729 1,063.935
Volunteer 122,941 122.941 121,543
WaTlrforce [development 394.252 394.252 402,576
Alcohol end Other Drugs 444.581 444.581 1,105.000
Carroll County Dental 642,637 642.637 542.920
Support Center 276,172 276.172 265.052
Homolese 577.763 577,783 554.509
Energy and Community Deveiopmeni 7,480.943 7.480,943 6.276,570
Elder 1.142.818. 1,142,818 1,026.070
Housing Services 176,511 178,511 167.528

Total progra-m services 15,302,993 1C;302,993 15.459,871

Supporting Activiiies:
GeoeraJ and adminislralive 1,102.448 1.1,02.448 1,213,425
Fundraising 8.023 •

8.023 4.873

1,216.298

16.07D;1G9

486.602

2,408,393

817.791 S 3.743.648 S 2;e93,995

Sec Notes to Consoltdatcd rinancis! SLolements
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TRI-COUNTY COMMUNITY /^CTIgN PR^gRAM AFFILIATE

CONSOLIDATED STATEMENTS OF CASH FLOWS
FOR THE YEARS ENDED JUNE 30. 7.018 AND 2017

CASH FLOWS FROM OPERATING ACTIVITIES
Change in net assets
Adjusiments to reconcile char>ge in rtel assets to
net cash provWed by operaling aclivilies;

Depreciation and amortization
Donation of property and equipment
Loss on disposal of properly
Forgiveness of debt

(Irtcrease) decrease in assets;
Accounts receivable

Pledges receivable
Invetttofies

Prepaid eiqoenses
Resiricled cash

(Decrease) increase in liabilities;
Accounts payable

Accrued compensated absences

Accrued salaries

Accrued eKpcnses
Refurtdablc advances

Other liabilllies

NET CASH PROVIDED BY OPERATING ACTIVITIES

CASH FLOWS FROM INVESTING ACTIVITIES
Proceeds from disposal of property
Purchases of prof>erty and equipment

NET CASH PROVIDED BY (USED IN) INVESTING ACTIVITIES

CASH FLOWS FROM FINANCING ACTIVITIES
Net rer>dymenl on demand note payable
Repayment of long-term debt
Repayment of capital tease obTigatlons

NET CASH USED IN FINANCING ACTIVITIES

NET INCREASE (DECREASE) IN CASH AND CASH EQUIVALENTS

CASH AND CASH EOUfVALENTS. BEGINNING OF YEAR

CASH AND CASH EOUIVALENTS. END OF YEAR

SUPPLEMENTAL DISCLOSURE OF CASH FLOW
INFORMATION:

Cash paid during the year (or:
Interest

SUPPLEMENTAL DISCLOSURE OF NONCASH INVESTING

AND FINANCING ACTIVITIES:

Purchase of property and equipment financed by long-lerm debt

Purchase of properly and equipment financed by capital lease

Fixed assets donated

2018 2017

646.653 $  485,602

464,370 492.141

- (224,685)
(48.487) 16.685

•
(25.912)

170,337 (78,670)

(6.403) 23.615

(21.928) 23.239
16,70.5 (4.353)

235.922 (134.926)

(281.171) (157.079)
(39.424) (51,698)
(9.374) 20.697

24.261 13.863
(6,479) (35.781),

(258,143) 134.401

•  1.093:039 477.133

278.972 •  26.750

(141.335) (181.113)

137.637 (154.363)

(90/412) (192.432)
(312.870) (210,808)

(4i056) (3.636)

(407.338) (406,8761

823.338 (84.106)

505.700 589,006

S  1,329.038 S  505.700

S  182,514 S  208.781

14.867

S 5,889

18.830

See Notes to Consolidated Financial Statements
t
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Balance Sheet by Category

Tri-County CAP, Inc.

Period Er>dinc; 6/30/2019

Format: 1 Tri-County CAP Balance Sheet

Assets:

Liabilities:

Equity:

Cash

Accounts Receivable

Inventories

Prepaid Expenses

Other Current Assets

Property. Plant and Equipment

Less: Accumaiaied Depredaiioti

Restricied Cash

Building Refinance Costs, Net

Accounts Payable

Current Portion of LTO

Accrued Expenses

Accrued Compensated Absenses

Accrued Salaries

Refundable Advances

Other Accrued Liabilities

Notes Payable

Capital Leases Payable

Cost Allocation Control

Equity Unrestricted

Equity - Temporarily Restricted

Assets:

Liabiiitles:

Equity:

Total Liabilities and Equity

Run Date:

Run Time:

Page 1 of 1

8/16/19

8:3J;5S am

1,A1S,220.6S

1,493.239.54

85,885.85

34,037.41

9,311.40

9.323,277.89

(4,384,005.091

778,423.95

n.817.58

220,876.05'

153,318.87

83,927.17

204,078.45

210,952.29

197,157.17

598,193,15

3.367,182.51

•  8,225.78

(0,06)

2,985,363.36

737,943.45

$8,767,218.19

$5,043,911.38

$3,723,306.81

$8,767,218.19

Balance: $0.00
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TRI-COUNTY COMMUNITY ACTION PROGRAM. INC. AND Ar-plLIATE

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

FOR THE YEARS ENDED JUNE 30, 2018 AND 2Q17

N0TE1. ORGANIZATION AND SUMMARY OF SIGNIFICANT.ACCOUNTING POLICIES
Organization and Principles of Consolidation

The consolidated financial statements include the accounts of Tri-County
Community Action Program. Inc. and its affiliate, Cornerstone Housing North, Inc.
The two organizations are consolidated because Tri-County Community Action
Program. Inc. controls 100% of the voting power of Cornerstone Housing North, Inc.
All significant intercompany items and transactions have been eliminated from the
basic financial statements. Tri-County Community Action Program, Inc. (the
Organization) is a New Hampshire non-profit corporation that operates a wide
variety of community service programs which are funded primarily through grants or
contracts from various federal, slate, and local agencies. Cornerstone Housing
North, Inc. (a New Hampshire nonprofit corporation) was incorporated under the
laws of the Slate of New Hampshire for the acquisition, construction and operation
of community based housing for the elderly.

Nature of activities

The Organization's programs consist of the following:

Agency

Tri-County CAP Administration provides central program management
support and oversight to the Organization's many individual programs.
This includes planning and budget development, bookkeeping and
accounting, payroll and HR services, legal and audit services. IT support,
management support, financial support and central policy development.

Tri-County CAP Administration is the liaison between Tri-County
Community Action Program, Inc., Board of Directors and Its programs,
ensuring that programs comply with agreements made by the Board to
funding sources and vendors.

Other responsibilities include the rhanagement and .allocation of funding
received through a Community Services Block Grant, as well as
management of the Organization's real estate properly.

Head Start

Head Start provides comprehensive services to low-income children and
their families. Head Start supports children's grov/th and development in a
positive learning environment through a variety of activities as well as
providing services, which include in addition to early learning, health and
family well-being. All children receive health and development screenings,
nutritious meals, oral health and mental health support. Parents and
families are supported in achieving their own goals, such as housing
stability, continued education, and financial stability.



Programs support and strengthen parent-child relationships as their child's
primary educator. Head Start staff work as partners with parents to identify
and provide individualized activities that support their child's growth and
development.

Tri County Community Action Head Start serves 217 children in Carroli.
Coos & Grafton counties in 9 locations with 12 center-based classrooms
and 1 home based option.

Guardianship

The Organization's Guardianship program provides advocacy and guardian
services for the vulnerable population of New Hampshire residents
{developmenlally disabled, chronically mentally ill, traumatic brain injury,
and the elderly suffering from alzheimer's, dementia, and multiple medical
issues) who need a guardian and who have no family member or friend
willing, able, or suitable to serve in that capacity. This program serves 406
individuals. Additional services include, conservatorship. representative
payee-ship, federal fiduciary services, benefit management services and
private probate accounting services.

Transportaiion

The Organization's transit program provides vorious transportation
servif:es; public bus routes, door-to-door service by request, long distance
medical travel to medical facilities outside our regular service area, and
special trips for the elderly to go shopping and enjoy other activities that
are located outside the regular service area. The Organization's fleet of 17
wheelchair accessible vehicles offers transportation options to the elderly
and disabled, as well as to the general public.

Volunteer

The Coos County Retired & Senior Volunteers Program (RSVP) maintains
a minimum group of 400 volunteers, ages 55 and older, of which 309
actively served during the last reporting period. These volunteers share
their skills, life experiences, and time with over 60 local non-profit and
public agencies throughout Cods County that depend on volunteer
assistance to meet the needs of their constituents. Our volunteers donate
over 43,611 hours yearly.

Workforce Development

The Organization Is assisting transitional and displaced workers as they
prepare for new jobs, and also assisting currently-employed workers to
gain the skills required for better jobs.



The Organizalion is helping to implement New Hampshire's Unified State
Plan for Workforce Development, in line with the federal Workforce
Investment Act. Workforce training programs, with training facilities in
three towns, provide temporary assistance for needy, families (TANF)
recipients with 20-30 hours per week of training in the areas of employment
skills, computer skills, and business experience, and also place
participaling TANF recipients in community-based work experience sites.

Alcohol & Other PruQS (AOD)

Services provided through the AOD program include assisting the
alcoholic/addlcled person on the road to recovery, through three phases:
Crisis Intervention, Sobriety Maintenance, and Assessment and Referral to
appropriate treatment facilities.

The Residential Treatment Programs (Friendship House) provide
chemically dependent individuals with the fundamental tools of recovery,
including educational classes, group and individual counseling, work and
recreational therapy, and attendance at in-house and community-based
alcoholics anonymous and narcotics anonymous meetings. The AOD
program also offers assistance with its impaired driver programs.

The Friendship House, in Deoeinbei of 2014, had appnoximaleiy $130,000
woilh of inveslmenls and Improvements due to assistance ffom Public
Services of New Hampshire. There was a total of $111,595 of pre-
development capitalized expenses at June 30, 2017.

Effective October 1, 2017, the Organization is no longer responsible for the
Alcohol & Other Drugs (AOD) program. The grants for the program have been
transferred to North Country Health Consortium (NOHC), as they are taking
over the program. The Friendship House was sold to Affordable Housing
Education and Development (AHEAD).

Carroll Couritv Dental

The Tamworth Dental Center {the Center) offers high quality oral health
care to children with NH Medicaid coverage. The Organization also serves
uninsured and underinsured children and adults using a sliding fee scale
that offers income-based discounts for care. The Center accepts most

common dental insurances for those who have commercial dental

insurance coverage. A school-based project of the Dental Center, School
Smiles, offers oral health education, screening, treatment and referrals for
treatment to over 1,000 children in 9 schools in the vicinity of the Center.

SuDPori Center

The Organization's Support Center at Burch House provides direct service
and shelter lo victims and survivors of domestic and sexual violence and
stalking in Northern Grafton County. Support Center services are
accessible 24 hours a day, 365 days a year. They include: crisis
intervention; supportive counseling; court, hospital and policy advocacy
and accompaniment; emergency shelter; support groups; community

10 '



education and outreach; violence prevention programs for students;
information, referrals and assistance accessing other community
resources.

Homeless . .
Homeless services include an outreach intervention and prevention project
that strives to prevent individuals and families from becoming homeless,
and assists the already homeless in securing safe, affordable housing. The
Organization provides temporary shelter space for homeless clients.

The Organization also provides some housing rehabilitation services to
help preserve older housing stock.

Fneirnv Assistance and Outreach - w
Energy Assistance Services provide fuel and electric assistance ̂ rough
direct pay to vendors or a discount on the client's bill. Community Contact
sites allow local participants access to energy assistance prograrns and
other p-mergency services. The offices provide information to the
Organization's clients about ulher programs offered, as well as other
programs available through other organizations in the community.

Low-lncomQ Weatheriz^tfon

The NH weatherization. program helps low-incpme families, elder y.
disabled small children and individuals lower their home energy costs,
increase their health, safely, and comfort; and improve the quality of iving
while improving housing stock in communities around the slate utiimng
energy cost saving, health and safely and carbon lowering measures. The
NH Weatherization Assistance Program also creates local NH jobs.

The Organization's elder program provides senior meals in 15 comnnunily
dining sites, home-delivered meals (Meals on Wheels) to the frail and
homebound elderly, and senior nutrition educatjon related
programming. The Coos County. ServiceLInk Aging & Disability Resource
Center assists with person-centered counseling. Medicare counseling.
Medicaid assistance, long-term care counseling services, and caregiver
supports.

Hnf/.-s/'/io Services , , r • ■

Cornerstone Housing North, Inc. is subject to a Project Rental Assistance
Contract (PRAC) with the United States .Department of Housing and Urban
Development (HUD), and a significant portion of their rental income is
received from HUD.

The Organization includes a 12 unit apartment complex in Berlin, New
Hampshire for the elderly. This operates under Section 202 of the National
Housing Act and is regulated by HUD with respect to the. rental charges
and operating methods.

11



The above Organization has a Section 202 Capital Advance. Under
guidelines established by the U.S. Office of Management and Budget

i  Uniform Guidance, Tide 2 U.S. Code of Federai Regulations (CFR) part
200, Uniform Administrative Requirements, Cost Principles and Audit
Requirements for Federal Awards, the Section 202 Capital Advance is
considered to be a major program.

Method of accounting

The consolidated financial statements of Tri-County Community Action Program.
Inc. have been prepared utilizing the accrual basis of accounting in accordance with
accounting principles generally accepted in the United States of America, as
promulgated by the Financial Accounting Standards Board (FASB) Accounting
Standards Codification (ASC). Under this basis, revenue, other than contributions,
and expenses are reported when incurred without regard to the date of receipt or
payment of cash.

\

Basis of presentation

Financial statement presentation follows the recommendations of the FASB in its
Accounting Standard Codification No. 958 Financial Statements of Not-For-Profii
Organizations. Under FASB ASC No. 958, the Organization is required to report
information regarding its financial position and activities according to three classes
of net assets; unrestricted net assets, temporarily leslticted net assets, and
permanently restricted net assets. •

The Organization had no permanently restricted net assets at June 30, 2018 and
2017. The Organization had temporarily restricted net assets of $817,791 and
$702,600 at June 30, 2018 and 2017, respectively.

Restricted and unrestricted support

Contributions received are recorded as unrestricted, temporarily restricted, or
permanently restricted support, depending on the existence and/or nature of any
donor. restrictions. Support that is restricted is reported as an increase in
temporarily or permanently restricted net assets, depending on the nature of the
restriction. When a restriction expires (that Is, when a stipulated time restriclion
ends or purpose restriction is accomplished), temporarily restricted net assets are
reclassified to unrestricted net assets and reported in the statement of activities as
net assets released from restrictions.

Unrestricted net assets include revenues and expenses and contributions

which are not subject to any donor imposed restrictions. Unrestricted net
assets can be board designated by the Board of Directors for special projects
and expenditures.

Temporarily restricted net assets include contributions for which time
restrictions or donor-imposed restrictions have not yet been- met. When a
restriction expires, temporarily restricted net assets are reclassified to
unrestricted net assets and reported in the statement of activities as net assets
released from restriction (Note 12).
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Permanenilv restricted: net assets include gifts which require, by donor
resliiction. that Ihe^ corpus be invested in perpetuity and only the income or a
portion thereof (excluding capita! gains restricted by Slate statute) be made
available for program operations in accordance with donor restrictions. The
Organization had no permanently restricted net assets at June 30, 2018 and
2017.

Fair Value Measurements . .
Fair value is defined as the price that would be received to sell an asset or paid to
transfer a liability (i.e. the "exit price") in an orderly transaction between market
participants at the measurement date. The accouriting standards for fair values
establishes a hierarchy for inputs used in measuring fair value that maximizes
the use of observable inputs and minimizes the use of unobservable inputs by
requiring that the most observable inputs be used when available. Observable
inputs are inputs that market participants would use in pricing the asset or liability
developed based on market data obtained from sources independent of the
Organization. Unobservable inputs are inputs that reflect the Orgariization's
assumptions about the assumptions market participants would use in pricing the
asset or liability developed based on the best information available in the
circumstances.

The hierarchy is clasGifiod into three levels based on the reliability of Inputs as
follows:

Level 1: Valuations based on quoted prices in active markets for identical
assets or liabilities that the Organization has the ability to access. Since
valuations are based on quoted prices that are readily and regularly available
in an active market, valuation of these products does not entail a significant
degree of judgment.

Level 2: Valuation is determined from quoted prices for similar assets or
liabiiities in active markets, quoted prices for identical instruments in markets
that are not active or by model-based techniques in which all significant inputs
are observable in the market.

Level 3: Valuations based on inputs that are unobservable and significant lb
the overall fair value measurement. The degree of judgment exercised in
determining fair value is greatest for instruments categorized as Level 3.

The availability of observable inputs can vary and is affected by a wide variety of
factors, including, the type of asset/liability, whether the asset/liability is established
in the marketplace, and other characteristics particular to the transaction. To the
extent that valuation is based on models or inputs that are less observable or
unobservable in the market, the determination of fair value requires more judgment.
In certain cases, the inputs used to measure fair value may fall into different levels
of the fair value hierarchy. In such cases, for disclosure purposes the level in the
fair value hierarchy within which the fair value measurement m its entirety fails is
determined based on the lowest level input that is significant to the fair value
measurement in its entirely.
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Fair value is a market-based measure considered from the perspective of a market
participant rather than an entity-specific measure. Therefore, even v/hen market
assumptions are not readily available, assumptions are required to reflect those that
market participants would use in pricing the asset or liability at the measurement
date.

Accounts Receivable

Accounts receivable are staled at the amount management expects to collect from
balances outstanding at year-end. Most of the receivables are amounts due from
federal and state awarding agencies and are based on reimbursement for
expenditures made under specific grants or contracts. A portion of the accounts
receivable balance represents amounts due from patients at Carroll County Dental
program. Past due receivables are written off at management's discretion using the
direct write off method; this js not considered a departure from accounting principles
generally accepted in the United State because the effects of the direct write
method approximate those of the allowance method. Management selects accounts
to be written off after analyzing past payment history, the age of the accounts
receivable, and collection rates for receivables with similar charaderiatics, such a.s
length of time outstanding. The Organization does nut chdiye inleiesl on
outstanding accounts receivable.

Propcrlv and Depreciation
Acquisitions of buildings, equipment, and improvements in excess of $5,000 arid all
expenditures for repairs, maintenance, and betterments that materially prolong the
useful lives of assets are capitalized. Buildings, equipment, and improvements are
stated at cost less accumulated depreciation. Depreciation is provided using the
straight-line method over the estimated useful lives of the related assets.

Depreciatbn expense related to assets used solely by an individual program Is
charged directly to the related program. Depreciation expense for assets used by
more than one program is charged to the program based upon a square footage or
other similar allocation.

Depreciation expense related to administrative assets is included'in the indirect cost
pool and charged to the programs in accordance with the indirect cost plan.
Maintenance and repairs that do not materially prolong the useful lives of assets are
charged lo expense as incurred.

Estimated useful lives are as follows:

Buildings and improvements 20 to 40 years
Vehicles 5 to 8.5 years

Furniture and equipment 5 to 15 years

Client Rents and HUD Rent Subsidy

Cornerstone" Housing North, Inc.'s rents are approved on an annual basis by the
Department of Housing and Urban Development. Rental increases are prohibited
wilhout such approval. The clients are charged rent equal to 30% of their income
less adjustments allowed by the Department of Housing and Urban Development.
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Rent subsidies are received from the Department of Housing and Urban
Development for the difference between the allowed rents and the amounts
received from the clients.

Refundable Advances .

Grants received in advance are recorded as refundable advances and recognized
as revenue in Ihe period in which the related services or expenditures are
performed or incurred. Funds received in advance of grantor conditions being met
aggregated $191.069 and $197,548 as of June 30,2018 and 2017, respectively.

Nonprofit tax status ^ j
The Organization is a not-for-profit Section 501(c)(3) organization in accordance
with the internal Revenue Code. It has been classified as an Organization that is
not a private foundation under the Internal Revenue Code and qualifies for a
charitable contribution deduction for individual donors. The Organization files
information returns in the United States. The Organization s Federal Form 990
(Return of Organization Exempt from Income Tax), is subject to examination by the
IRS, generally for three years after it is filed. The Organization is no longer subject
to examinations by tax authorities for years prior to 2014

The Organization follows FASB ASC. Accounting for Uncertainty in Income Taxes,
which clarifies the accounting for uncertainly in income taxes and prescribes a
recognition threshold and measurement attribute for financial siaternent recognition
and measurement of tax positions taken or expected to be taken in a, tax return.
The Organization does not believe they have taken uncertain tax positions,
theretore. a liability for income taxes associated with uncertain tax positions has not
been recognized.

Cornerstone Housing North, Inc. is exempt from income taxes under Section
501(c)(3) of the Internal Revenue Code. The Internal Revenue Service has
determined the Organization to be other than a private foundation within the
meaning of Section S09(a).

Retirement pfart , ,u • • r
The Organization maintains a tax-sheltered annuity plan under the provisions of
Section 403(b) of the Internal Revenue Code. All employees, are eligible to
contribute to the plan beginning on the date they are employed. Each ernployee
may elect salary reduction agreement contributions in accordance with limits
allowed in the Internal Revenue Code. Employer contributions are at the
Organization's annual discretion. In January 2013. employer contribution payments
ceased therefore as of June 30. 2018 and 2017. there were no discretionaiY
contributions recorded. Further information can be obtained from the
Organization's 403(b) audited financial statements.

Donated services and goods
Contributions of donated services-that create or enhance non-financial assets or
that require specialized skills and would typically need to be purchased if not
provided by donation are recorded at their fair values in the period received.
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Contributed noncash assets are recorded at fair value at the date of donation. If
donors stipulate how long the assets must be used, the contributions are recorded
as restricted support. In the absence of such stipulations, contributions of noncash
assets are recorded as unrestricted support.

Donated property and equipment

Donations of property and equipment are recorded as support at their estimated fair
value at the date of donation. Such donations are reported as unrestricted support
unless the donor has restricted the donated asset to a specific purpose. Assets
donated with explicit restrictions regarding their use and contributions of cash that
must be used to acquire properly and equipment are reported as restricted support.
Absent donor stipulations regarding how long those" donated assets must be
maintained, the Organization reports expirations of donor restrictions when the
donated or acquired assets are placed in service as instructed by the donor. The
Organization reclassifles temporarily restricted net assets to unrestricted net assets
at that time.

Promises to Give

Conditional prorriises to give are not recognized in the -financial statements until the
conditions are substantially met. Unconditional promises to give that are expected
to be collected within one year are recorded at the net realizable value.
Unconditional promises to give that are expected to be.c-ollected in more than one
year are recorded at fair value, which is measured as the present value of their
future cash flows. The discounts on those amounts are computed using risk-
adjusted interest rates applicable to the years in which the promises are received.
Amortization of the discounts is included in contribution revenue. In the absence of
donor stipulations to the contrary, promises with payments due in future periods are
restricted to use after the due date. Promises that remain uncollected more than
one year after their due dates are written off unless the donors indicate that
payment is merely postponed. When a restriction expires, temporarily restricted net
assets are reciassified to unrestricted net assets.

As of June 30, 2018 and 2017, there were promises to give that were absent of
donor stipulations, but restricted in regards to liming, and therefore classified as
temporarily restricted in the amount of $2,12.207 and $205,804, respectively. This
amount was included in grants and contracts on the Consolidated Statement of
Activities.

Use of.estlmates

The presentation of financial statements in conformity accounting principles
generally accepted in the United States of America requires management to make
estimates and assumptions that affect the reported amounts of assets and liabilities
and disclosures of contingent assets and liabilities at the date of the financial
statements and the reported amounts of revenue and expenses during the reporting
period. Accordingly, actual results could differ from those estimates.

Fair Value of Financial Instruments
Accounting Standards Codification No. 825 (ASC 825), Disclosures of Fair Value of
Financial Insirumenls. requires the Organization to disclose fair values of its
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financial instruments. The carrying amount of the Organization s financial
instruments wtiich consists of cash, accounts receivable, deposits and accounts
payable, approximate fair value because of the short-term maturity of those
instruments.

Functional allocation of expenses

The costs of providing the various programs and other activities have been
summarized on a functional basis in the statement of activities. Accordingly, certain
costs have been allocated among the program services and supporting activities
benefited.

PfOQiTtm salariGS and related expenses are allocated to the various
programs and supporting services based on actual or estimated time
employees spend on each function as reported on a timesheet.

Workers Co/TTpensaf/'bn expanses are charged to each prugram based upon
the classification of each employee and allocated to the various program
based upon the time employees spend on each function as noted above.

Paid Leave is charged to a leave pool and is allocated to each program as a
percentage of total salaries.

Fringe Benefits are charged to a Fringe Benefit Pool. These expenses
Include employer payroll taxes, pension expenses, health and dental
insurance and unemployment compensation. The pool is allocated to each

• program based upon a percentage of salaries.

Depreciation expense is allocated to each program based upon specific
assets used by the program and is reported as depreciation expense on the
statements of functional expenses.

Other occupancy, expenses are applicable to assets w/hich are used by
multiple programs. Buildings are primarily charged' to the benefiting program
based upon an analysis of square footage. Costs related to a building include
depreciation, insurance, utilities, building maintenance, etc. These costs are
reported as space costs on the statements of functional expenses.

fnsurance." automobile insurance is allocated to programs based on vehicle
usage; building liability insurance is allocated to programs based on square
footage of the buildings; and insurance for furniture and equipment is allocated
to programs using the book basis of the Insured assets.

The remaining shared expenses are charged to an Indirect Cost Pool and
are allocated to each program based upon a percentage of program expenses.
The expenses include items such as administrative salaries, general liability
insurance; administrative travel, professional fees and other expenses which
cannot be specifically identified and charged to a program.
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The Organization submits an indirect cost rate proposal for the paid leave, fringe
benefits and other indirect costs to the U.S. Department of Health and Human
Services. The proposal effective for the fiscal year beginning July 1. 2017 received
provisional approval and is effective until amended at a rate of 13%. Per the
agreement with the U.S. Department of Health and Human Services, the
Organization's final rate for the year ended June 30, 2017 was 12.5%. The
Organization carefuliy calculates the allocation to agree exactly with the expenses
in the indirect pool. The actual rate for the year ended June 30, 2018 was
approximately 11.454%, which is allowable because it is less than the provisional
rale.

Advertising pollcv

The Organization uses advertising to inform the community about the programs it
offers and the availability of services. Advertising is expensed as incurred. The total
cost of advertising for the years ended June 30, 2018 and 2017 was $18,616 and
$26,456, respectively.

WOTF 2. CASH AND CASK EQUIVALENTS

■Cash and cash equivalents consist of cash on hand, funds on deposit with financial
institutions, and investments with original maturities of three months or less. At
year end and throughout the year, the Organization's cash balances were
deposited with .multiple fmancial institutions. At June 30, 2018 and 2017, the
balances in interest and non-interest-bearing accounts were insured by the FDIC up
to $250,000. At June 30, 2018 and 2017, there was approximately $1,200,000 and
$665,000, of deposits held in excess of the FDIC limit, repeclively. Management
believes the Organization is not exposed to any significant credit risk on cash and
cash equivalents and considers this a normal business risk.

Cash Restrictions
,  The Organization is required to maintain a deposit account with a bank as part of

the loan security agreement disclosed at Note 6. The required balance in the
account is $19,968 and is restricted from withdrawal except to make payments of
debt service or as approved by the US Department of Agriculture. The Organization
is compliant with this requirement as of October 2017.

Amounts withdrawn to make payments of debt service must be replenished v^ith
monthly deposits until the maximum required deposit balance is achieved. The
balance as of June 30, 2018 and 2017 was $19,980 and $19,611, respectively.
The Organization has made all of their scheduled deposits for the years ended
June 30, 2018 and 2017. These amounts are Included in restricted cash on the
Statements of Financial Position.

The Organization is required to maintain a deposit account with another bank as
part of a bond issue (see bond payable in Note 6). The required balance in the
account is $173,817 and is equal to 12 monthly payments. The balance as of June
30. 2018 and 2017 was $174,273 and $187,095, respectively, and the Organization
was in compliance with this requirement. These amounts are included in restricted
cash oh the Statements of Financial Position.
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The Organization maintains a deposit account on behalf of clients who participate in
the Guardianship Services Program. The balance in the account is restr^ted for
use on behalf of these clients and an offsetting liability is reported on the financial
statements as other current liabilities. The^ total current liability related to this
restriction at June 30, 2018 and 2017 was $378,605 and $642,308. respectively
These amounts are included in other liabilities on the fatemen^ of Financiah
Position. The total restricted cash within this account at June 30. 2018 and 2017
was $376,605 and $642,308, respectively, and is included in. the restricted cash
balance on the Statements of Financial Position.

Certain cash accounts related to Cornerstone Housing North. Inc. are restricted for
certain uses in the Organization under rules and regulations prescribed by the
Department of Housing and Urban Development. The total amount restricted at
June 30. 2018 and 2017 was $131,610 and $93,673, respectively.

note 3. INVENTORY ^ , .. . . ̂  . , ^
In 2018: and 2017. inventory included wealherization materials which had been
purchased in bulk. These Hems are valued at the most recent cost. A Physica
inventory is taken annually. Cost is determined using the firsl-in, firsl-out (FIFO)
method. Inventory at June 30, 2018 and 2017. consists of wealherization matenals
totaling $87,569 and $65,641. respectively.

During the year ended June 30. 2018; the Organization adopted the provisioqs of
the FASB Accounting Standard Update (ASU) 2015-11, Inventory, {Top>c 330):
Simplifying the Measurement of Irjvenioty, which simplifies the subsequent
measurement of inventory by requiring inventory to be measured at the lower of
cost net realizable value. Net realizable value is the estimated seiltng price of
inventory in the ordinary course of business, less reasonably predictable costs of
completion, disposal and transportation. The Organization has eva uated ASU
2015-11 and has determined that is no material Impact to the financial statements.

NOTE 4. ACORUED EARNED TIME ^ ^
For the years ending June 30. 2018 and 2017, employees
eligible to accrue vacation for a maximum of 160 hours. At June 30. 2018 and
2017, the Organization had accrued a liability for future
employees had earned and vested in the amount of $203,121 and $242,545,
respectively.
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NOTE 5. PROPERTY

Property consists of the following at June 30, 2018:

Capitalized Accumulated Net
Cost Depreciation Book Value

Building
Equipment
Land

$10,003,944

2,384,905
423.840

$3,448,411 $ 6,555,533
1,754,913 629.992

423.840

Property consists of the following at June 30, 2017:

Capitalized Accumulated Net
Cost Depreciation Book Value

Building
Equipment

Land

$10,679,707

2,400.922

463.840

$3,428,094 $ 7,251,613
1,889.376 511,546

463.840

$13.5A4.4B9 15^472

The Organization has use of computers and equipment which are the property of
state and federal agencies under grant agreements. The equipment, whose book
value is immaterial to the financial statements, is not included in the Organization's
property and equipment totals.

Depreciation expense for the years ended June 30, 2018 and 2017 totaled
$463,483 and $491,254, respectively.

The Organization also had building refinancing costs of $17,730 during the year
ended June 30, 2014. Amortization expense and accumulated amortization for the
year ended June 30. 2018 totaled $887 and $5,025, respectively. Amortization
expense and accumulated amortization for the year ended June 30, 2017 totaled
$887 and $4,138, respectively.

NOTE 6. LONG TERM DEBT

The long term debt of the Organization as of June 30, 2018 and 2017 consisted of
the following:

Note payable with the USDA requiring 360 monthly
installments of $1.496, including interest at 4.5% per
annum. The property was sold and the loan was
paid in full during 2018.

2018 2017

$  108,127
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Nole payable with the USDA requiring 360 monthly
installments of $1,664, including interest at 5% per
annum. Secured by general business assets. Final
installment due January 2027. , 138,225 150,935

Note payable with the USDA requiring 360 monthly
installments of $292. including interest at 4.75% per
annum. The property was sold and loan was paid in
full during 2018. ' 29,633

Note payable with the USDA requiring 360 monthly
installments of $74, including interest at 4.75% per
annum. The property was sold and loan was paid in
full during 2018. ' 6.103

Note payable with a bank requiring 120 monthly
installments of $3,033. including interest at 4.69%
per annum. Secured by first mortgages on two
commercial properties. Final installment due April
2021 3^19,131 368,428

Note payable with a bank requiring 60 monthly
installments of $459. including interest at 5% per
annum. This note was an unsecured line of credit
that was converted to a term loan during the year
ended June 30, 2016. Final installment due April
2021. See Note a. 14,500 19,144

Note payable to a non-profit organization (related
party), monthly principal payments of $1,533. Final
installment due October 2018. A portion of the note
payable was forgiven by Ihe non-profit organization
during the year ended June 30, 2017. See Note 16. * 24,533

Note payable to a financing company requiring 72
monthly installments of $312, including interest at
5.49% per annum. Secured by the Organization's
vehicle. Final installment due August 2021. 10.874 13,934

Note payable to a financing company requiring 72
monthly installments of $313, including interest at
5.54% per annum! Secured by the Organization's
vehicle. Final installment due July 2021. 10,637 . 13,715

Note payable to a financing company requiring 60
monthly installments of $143. including interest at
5.99% per annum. Secured by the Organization's
vehicle. Final installment due November 2020. 3.863 5,306
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Note payable to a financing company requiring 72
monthly installments of $248, including interest at
6.10% per annum. Secured by the Organization's
vehicle. Flnal installmenl due February 2023. 12,041 14,207

Note payable with a bank requiring 60 monthly
installments of $4,518, including interest at 4.16®/o
per annum. Secured by second mortgage on
commercial properly. Final balloon payment was
due December 2017. The loan was refinanced in

March 2018. II requires 60 monthly installments of
$2,512, including interest at 5.51% perannum. Final
balloon payment is due in' March 2023. 403,244 417,421

Bond payable with a bank requiring monthly
installments of $14,485, including interest of 2.75%
plus the bank's internal cost of funds multiplied by
67% with an indicative rate as of March 2017 of

3.28%. Secured by first commercial real estate
mortgage on various properties and assignments of
rents at various properties. Final installment due
August 2040. 2,719,260 2,801,159

Cornerstone Housing North, Inc. capita! advance
due to the Department of Housing and Urt:)an
Development. This capital advance is not subject to
interest or principal amortization and will be forgiven
after 40 years, or in August 2047. 1,617.600 1,617.600

Cornerstone Housing North. Inc. mortgage payable
due to New Hampshire Housing Finance Authority.
The mortgage is not subject to interest or principal
amortization. Payments are deferred for 40 years,
final payment due in August 2047. 250.000 250.000

5,529,375 5,842,245

Less current portion due within one year (142.7331 (587.8091

S 5.254.436
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The scheduled maturities of long term debt as of June 30, 201B were as follows:

Years ending
June 30 Amount

2019 S . 142.733
2020 148.501
2021 437,412
2022 123,200
2023 485,560

Thereafter 4.191.969

- As described at Note 2, the Organization is required to maintain a reserve account
with a bank for the first four -notes payable listed above. In Is4ay 2013, the
Organization began making monthly deposits to the reserve, account, but had not
yet accumulated the required balance. Failure to meet this requirement may be
construed by the Government to constitute default; however, the awarding agency
is aware of this issue ond has not made a request for advanced payment.

NOTE 7. CAPITAL LEASE OBLIGATIONS
During the year ended June 30, 2016, the Organization leased a phone system and
copier under the terms of capital leases, expiring in November 2020 and March
2021, respectively. During the year ended June 30. 2017, the Company leased an
additional copier under the terms of a capital lease, expiring in May 2021. The
assets and liabilities under the capital leases are recorded at the lower of the
present value of the minimum lease payments or the fair value of the assets. The
assets are depreciated over their estimated lives.

The obligations included in capital leases at June 30, 2018 and 2017, consisted of
the following:

2018 2017

Lease payable to a financing company with
monthly installments of $208 for principal and
interest at 9.5% per'annum. The lease is secured
bv the phone system and will mature in November
2020. ^ 5,362 $ 7.246

Lease payable to a financing company with
monthly installments of $122 for principal and
interest at 8.841% per annum. The lease is
secured by a copier and will mature in March
2021. 3,467 4,570
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Lease payable to a financing company with
monthly installments of $122 for principal and
Interest at 8.918% per annum. The lease is
secured by a copier and will mature in May 2021.

Less current portion

3.842

12,671
(4.445)

4.911

16,727

(4.057)

S  12.670

The scheduled maturities of capital lease obligations as of June 30, 2018 were as
follows:

Years ending

June 30 Arffdunt

2019

2020

2021

4,445

4.870

3.356

mm

NOTES. DEMAND NOTE PAYABLE

The Organization has available a $750,000 line of credit with TO Bank which is
secured by real estate mortgages and assignments of leases and rents on various
properties as disclosed in the line of credit agreement. Borrowings under the line
bear interest at 5.00% per annum, and totaled $316,000 and $400,000 at June 30.
2018 and 2017, respectively. The line is subject to renewal each January.

The Organization was issued an unsecured revolving line of credit in 2014 with the
New Hampshire Department of Administration Services. On June 30. 2018 and
2017, the outstanding debt totaled $200,022 and $271,434, respectively, which
included accrued interest of $22 and $21,434, respectively. During the year ended
June 30. 2017 there was an amendment to the original agreement. The
Organization is not required to make payments of interest or principal prior to
maturity. The unsecured revolving line of credit matures in November 2019.

NOTES. OPERATING LEASES

The Organization has entered into numerous lease - commitments for space.
Leases under non-cancelabie lease agreements have various starling dates,
lengths, and terms of payment and renewal. Additionally, the Organization has
several facilities which are leased on a month to month basis. For the years ended
June 30. 2018 and 2017. the annual rent expense for leased facilities totaled
$165,227 and $163,025. respectively.
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Minimum future rental payments under non-cancelable operating leases, having
initial terms in excess of one year as of June 30. 2018. are as follows:

r

Years ending
June 30 Amount

2019 $ 157,610
2020 <13.441
2021 39.611
2022 3.301

NOTE 10. IN-KIND CONTRIBUTIONS u
The Organization records the value of in-kind contributions according to the
accounting policy described in Note I.^The Head Start, transportation and elder
programs rely heavily on volunteers who donate their services to the Organization.
These services are valued based upon the comparative market wage for simtlar
paid positions.

The Organization is also the beneficiary of a donation of in kind in the form of below
market rent for some of the facilities utilized by the Head Start and elder programs.
The value of the in-kind rent is recorded" at the ditlerence between the rental
payment and the market rate for the property based upon.a recent appraisal.

Many other individuals have donated significant amounts of time to the activities of
the Organization. The financial statements do not reflect- any value for these
donated services since there is no reliable basis for making a reasonable
determination.

NOTE 11. CONCENTRATION OF RISK . . ..
Tri-County Community Action Program, Inc. receives a majority of Its support from
federal and stale governments. For the years ended June 30. 2018 and 2017,
approximately $13,773,803 (75%) and $12,128,016 (71%). respectively, of the
Organization's total revenue was received from federal and state governments. If a
significant reduction in the level of support were to occur, it v*/ould have a significant
effect on the Organization's programs and activities.

Cornerstone Housing North, Inc. receives a large majority of Its support from the
U.S. Department of Housing and Urban Development. For the years ended June
30. 2018 and 2017 approximately 69% for each year, respectively, of the
Organizations total revenue was derived from the U.S. Department of Housing and
Urban Development. In the absence of additional revenue sources, the future
existence of Cornerstone Housing North. Inc. is dependent upon the funding
policies of the U.S. Department of Housing and Urban Development.
The majority of Cornerstone Housing North, Inc.'s assets are apartment projects,
for which operations, are concentrated in the elderly person's real estate market. In
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addition, the Organization operates in a regulated environment. The operation of
the Organization is subject to administrative directives, rules and regulations of
federal, state and local regulatory agencies. Including, but not limited to, HUD.
Such administrative directives, rules and regulations are subject to change by an
act of Congress or an administrative change mandated by HUD. Such changes
may occur with little notice or inadequate funding to pay for the related cost,
including the administrative burden, to comply with the change.

NOTE 12. TEMPORARILY RESTRICTED NET ASSETS

Temporarily restricted net assets are available for the following specific program
services as of June 30, 2018 and 2017:

2018 2017

Temporary Municipal Funding $ 212.207 $ 205,804

Restricted Buildings 190,049 94,239

10 Bricks Shelter Funds 142,190 141,190

FAR 136^614 87,991

ION Capacity Fund 32,194 .15,066

Homeless Programs 27,660 36,856

FAP/EAP 23,24!d 11,735

Loans - HSGP 21,454 24,261

USDA 10,332 7.252

Loans - HHARLF 6,967 10,884

RSVP Program Funds 5.021 3.675

Head Start 4,172 973

Community Needs Assessment 4.076

Donations to Maple Fund 1,586 1,246

NH Charitable Foundation Grant. Mt. Jasper - 32,653

Service Link - 12,123

L. CHIP - Brown Co. House - 8,236

Donations to Mahoosuc Trail - 6.842

Julien Fund (AOD) - 1,175

Angelias Fund (AOD) - 235

EAP - 164

Total temporarily restricted net assets S 817.791 S 702.60Q

NOTE 13. COMIVIITMENTS AND CONTINGENCIES

Grani Compliance

The Organization receives funds under several federal and state grants. Under the
terms of the grants the Organization is required to comply with various stipulations
including use and time restrictions, If the Organization was found to be
noncompliant with the provisions of the grant agreements, the Organization could
be liable to the grantor or face discontinuation of funding.
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Environmental Continaencfes

On "March 30] 2009, the Organization's Board of Directors agreed to secure
ownership of a 1.2-acre site located in Berlin, New Hampshire. There are 2
buildings on .this site designated as the East Wing and West Wing Buildings which
were formerly used as a research and development facility for the Berlin Mills
Company.

The exterior soil and interior parts of the East Wing Building contained
contaminants which required environmental remediation, in a letter dated May 2,
2012, the state of New Hampshire Department of Environment Services (the
Department) noted that the remedial actions for the exterior soils and parts of the
East Wing Building had been completed to the Department's satisfaction.

In addition, the Department noted that the contaminants related to the West Wing
Building did not pose an exposure hazard to site occupants, area residents, and the
environment provided the West Wing Building is maintained to prevent further
structural deterioration. If further deterioration occurs and contaminants are
released into the environment, the Organization could be required to take additional
action including containment and remediation.

Loss Contingencies

During the year ended June 30, 2018, legal actions were brought against the
Organization. Due to the uncertainty of the outcome of such cases as of June 30.
2018, as well as the uncertainly of the Organization's potential liability, no amount
has been accrued by the Organization at this time.

NOTE 14. RELATED PARTY TRANSACTIONS
As disclosed in Note 6. the Organization has a loan payable to a non-profit
organization which also provides pass-through state and federal funding for some
of the Organization's programs. See Note 6 and Note 16 for terms of the note
payables and related forgiveness of debt. The Organization had a note payable to
a related party in the amount of $24,533 at June 30. 2017. The note payable was
paid in full during 2018.

NOTE 15. RESIDUAL RECEIPTS ACCOUNT
Cornerstone Housing North, Inc.'s use of the residual receipts account is contingent
upon HUD'S prior written approval. During the year ended June 30, 2017. HUD
approved a withdrawal from the residual receipt account in the amount of $13,205
for an energy efficiency project. There were no withdrawals from the residual
receipts account for the year ended June 30, 2018. Residual receipts of $21,326
and S1.B47 were held in a segregated account for the years ended June 30, 2018
and 2017, respectively.
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NOTE 16. FORGIVENESS OF DEBT

During'ihe year ended June 30, 2017, the Organization realized forgiveness of debt
income in connection with a note payable to a non-profit organization. Forgiveness
of debt income totaled $25,912 forthe year ended June 30, 2017.

NOTE 17. SUBSEQUENT EVENTS

Subsequent events are events or transactions that occur after the statement of
financial position date, but before financial statements are available to be issued.
Recognized subsequent events are events or transactions that provide additional
evidence about conditions that existed at the statement of financial position date,

including the estirhates inherent in the process of preparing financial statements.
, Non-recognized subsequent events are events that provide evidence about
conditions that did not exist at the statement of financial position date, but arose
after that date. Management has evaluated subsequent events through October 19,
2018, the date the financial statements were available to be issued.
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INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL

REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON

AN AUDIT OF FINANCIAL STATEMENTS PERFORMED

IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Board of Direclors of

Tri-County Cbmmunlly Action Program. Inc.
Berlin, New Hampshire

We have audited, in accordance with the auditing standards generally accepted in the United Stales of
America arrd the standards applicable lu fidancial audils cuiitained in Government Auditing Standeids
issued by the Comptroller General of the United Stales, the financial statements of Tri-County
Community Action Program, Inc. (a nonprofit organization), which comprise the statement of financial
position as ot June 30, iiUIB, and the related statements of activities, functional expenses and cash
flows for the year then ended, and the related notes to the financial statements, and have issued our
report thereon dated October 19, 2018.

internal Control Over Financial Reporting

In planning and performing our audit of the consolidated financial statements, we considered Tri-Counly
Community Action Program Inc.'s internal control over financial reporting {internal control) to determine
the audit procedures that are appropriate in the circumstances for the purpose of expressing our
opinion on the consolidated financial statements, but not for the purpose of expressing an opinion on
the effectiveness of Tri-County Community Action Program Inc.'s internal control. Accordingly, we do
not express an opinion on the effectiveness of Tri-Counly Community Action Program Inc.'s internal
control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct, misstalemenis on a timely basis. A material weakness is a deficiency, or a
combination of deficiencies, in internal control, such (hat there is a reasonable possibility that a material
misstatement of the entity's financial statements will not be prevented, or delected and corrected on a
timely basis. A significant deficiency is a deficiency, or a combination of deficiencies, in internal control
that is less severe than a material weakness, yet important enough to merit attention by those charged
with governance.

Our consideration of Internal control was for the limited purpose described in the first paragraph of this
section and was not designed to identify all. deficiencies in internal control that might be material
weaknesses or significant deficiencies. Given these limitations, during our audit we did not identify any
deficiencies in internal control that we consider to be material weaknesses. However, material
weaknesses may exist that have not been identified.
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Compliance and other Matters

As part of obtaining reasonable assurance about whether Tri-County Community Action Program Inc. s
financial statements are free from material missfatement, we performed tests of Its compliance with
certain provisions of laws, regulations, contracts, and grant agreements, noncompliance with which
could have a direct and material effect on the determination of consolidated financial statement
amounts. However, providing an opinion on compliance with those provisions was not an objective of
our audit, and accordingly, we do not express such an opinion. The results of our tests disclosed no
Instances of noncompliance or other matters that are required to be reported under Government
Auditing Standards.

Purpose of this Report

The purpose of this report is solely, to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the
organization's internal control or on compliance. This report Is an Integral part of an audit performed in
accordance with Government Auditing Standards in considering the organization's internal control and
compliance. Accordingly, this communication is not suitable for any other purpose.

October 19. 2018

North Conway, New Hampshire '
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INDEPENDENT AUDITORS' REPORT ON COMPLIANCE
FOR EACH MAJOR PROGRAM AND ON INTERNAL CONTROL

OVER COMPLIANCE REQUIRED BY THE UNIFORM GUIDANCE

To the Board of Directors of

Tri-Counly Community Action Program, Inc.
Berlin, New Hampshire

Report on Compliance for Each Major Federal Program

We have audited Tri-County Community Action Program Inc.'s compliance with the types of compliance
requirements described in the 0MB Compliance Supplement that could have a direct and material
effect on each of Tri-County Community Action Program Inc.'s major federal programs for the year
ended June 30. 2018. Tri-County Community Action Prograni Inc.'s major federal programs are
identified in the summary of auditors' results section of the accompanying schedule of findings and
questioned costs. ,

Management's Responsibility

Management is responsible for compliance with the requirements of laws, regulations, contracts, and
grants applicable to its federal programs.

Auditors'Responsibility

Our responsibility is to express an opinion on compliance for each of Tri-County Community Action
Program Inc.'s major federal programs based on our audit of the types of compliance requirements
referred to above. We conducted our audit of compliance in accordance with auditing standards
generally accepted in the United States of America; the standards applicable to financial audits
contained in GovernmenI Audidng Standards, issued by the Comptroller General of the United Stales;
and the audit requirements of Title 2 U.S. Code of Federal Regulalions Part 200. Uniform
Administrative Requirements. Cost Principles, and Audit Requirements for Federal Awards (Uniform
Guidance). Those standards and Uniform Guidance require that we plan and perform the audit to
obtain reasonable assurance about whether noncompiiance with the types of compliance requirements
referred to above that could have a direct and material effect on a major tederal program occurred. An
audit includes examining, on a test basis, evidence about Tri-County Community Action Program Inc.'s
compliance v^ith those requirements and performing such other procedures as we considered
necessary in the circumstances.

We believe that our audit provides a reasonable basis for our opinion on compliance for each major
federal program. However, our audit'does nol provide a legal determination of Tri-Counly Community
Action Program Inc.'s compliance.
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opinion on Each Major Federal Program

In our opinion, Tri-County Community Action Program. Inc. complied, in all material respects with the
types of compliance requirements referred to above that could have a direct and material effect on each
of its major federal programs for the year ended June 30.2018.

Report on Internal Control over Compliance

Management of Tri-County Comrriunlty Action Program, Inc. is responsible for establishing and
maintaining effective internal control over compliance with the types of compliance requirements
referred to above. In planning and performing our audit of compliance, we considered Tri-Counly
Community Action Program (nc.'s internal control over compliance with the types of requirements that
could have a direct and material effect on each major federal program to determine the auditing
procedures that are appropriate in the circum.slances for the purpose of expressing an opinion on
compliance for each major federal program and to test and report on inlemal control over compliance in
accordance with Uniform Guidance, but not for the purpose of expressing an opinion on he
effectiveness of internal conliol over compliance. Accordingly, we do no! express an opinion on the
effectiveness of Tri-County Community Action Program, Inc.'s internal control over compliance.

A deficiency in internal conirol over compliance exists when the design or operation of a control over
compliance does not allow management or employooc. in the normal course of performing their
assigned functions, to prevent, or detect and correct, noncompliance with a type of compiance
requirement of a federal program on a timely basis. A material weakness in internal conirol over
compliance is a deficiency, or combination of deficiencies. In inlernai control over compliance, such that
there is a reasonable possibility that material noncompliance with a type of compliance requirement of a
federal program will not be prevented, or delected and corrected, on a Umely basis. A significant
deficiency in internal control over compliance is a deticiency. or a combination of deficiencies in
internal control over compliance with a type of compliance requirement of a federal program that is less
severe than a material weakness in internal control over compliance, yet important enough to merit
atlenlion by those charged with governance.

Our considerallon of internal control over compliance was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deticiencies in 'nlernal control over
compliance that might be material weaknesses or significant deficiencies. We did not identify any
deficiencies in Internal control over compliance that we consider to be material weaknesses. However,
material weaknesses may exist that have not been identified.

The purpose of this report on internal control over compliance is solely to describe the scope of our
testing of internal control over compliance and the resulls of Ihat lesling based on the requirements of
Uniform Guidance. Accordingly, this report is not suitable for any otfief purpose.

Ocloberl9. 2018

North Conway. New Hampshire
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SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE YEAR ENDED JUNE.3Q. 2018

1. The auditors' report expresses an unmodified opinion on the financial statements of Tri-Counly
Community Action Program. Inc.

2. No significant deficiencies relating to the audit of the financial statements are reported in the
Independent Auditors' Report on Internal Control over Financial Reporting and on Compliance
and other Matters Based on an Audit of Financial Statements Performed in Accordance with
Government Auditing Standards.

3. No instances of noncomptiance material to the financial statements of Tri-Counly Community
Action Program, Inc. which would be required to be reported in accordance with Government
Auditing Standards, were disclosed during the audit.

4. No significant deficiencies in internal control over major federal award programs during the. audit
are reported in the Independent Auditors' Report on Compliance for Each Major Program and
on Internal Control over Compliance in Accordance with the Uniform Guidance.

5. The auditors' report on compliance for the major federal award programs for Tri-County
Community Action Program, Inc. expresses an unmodified opinion on all major programs.

6. No audit findings that are required to be reported in accordance with 2 CFR 200.516(a) are
reported in this Schedule.

7. The programs tested as major programs included:

U.S. Dept. of Health & Human Services, LINEAR - CFDA #93.568

U.S. Dept. of Health & Human Services, TANF Cluster - CFDA #93.558

Electrical Assistance Program (Non-Federal) - NH Public Utilities Company

8. The threshold for distinguishing Type A and B programs was $750,000.

9. Tri-County Community Action Program, Inc. was determined to be a low-risk auditee.

FINDINGS - FINANCIAL STATEMENTS AUDIT

None

FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL AWARD PROGRAMS AUDIT

None
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Tri County Community Action Program, Inc.

Key Personnel

Name Title Salary

Jeanene Robillard Chief Executive Officer $115,000.00

Brenda Gagne Director of Transportation $52,000.00

Jeanene McDonald Transit Operations Mgr. $33,280.00



Jeflnne JL Robili&rd

CORE STRENGTHS

Program dovelopmeat, managemeait and admmistration □ Community collaborations
Development of policy, protocol, and service delivery to meet funder standards
Grant writing and management D Budget performance and financial rqtorting Innovative
solutions & pit^lcm solving □ OCapacity building v
Professional presratations 0 PubKc speaking
Dedication □ □ Imagination □ □ Determination □ Fortitude

PROFESSIONAL EXPERIENCE

Tri-County Commanity Action Programs, Inc.
Chief Executive Ofiicer

Berlin, NH current FT employm^t
Tri-County Conmninity Action Programs, Inc.
Chief Operating Officer

Berlin, NH 2016 - 2018

Responsible for the op^ations ofsix agency Divisions with 15 individual programs that
provide over 60 consumer services across three counties of Northern New Hampshire.
Essential duties include^ siq)ervision of Division Directors, oversee and monitor program
resources, revalues, expenditures and budget performance; tactical oversight of programs
to meet or exceed agency defined strategic goals; develop and implement strategies to
improve individual programs and overall agency program and fiscal poformance;
oversee and lead special projects such as the Annual Report, Strategic Plan, Community
Needs Assessment process, and work with Senior Management Team to develop new
service initiatives. Provide tactical guidance to Division Directors to trouble shoot issues
and problems in the daily operations ofprograms.
Tri-County Commnnlty Action Programs, Inc.
Division Director: TCCAP Prevention Services

Berlin, NH 2015- 2016



JL Robillard *2

Responsible for four agency programs under tbe umbrella of TCCAP Prcvcntion

Services; ovasee division resources, revenues, and expenditures and monitOT budget
performance; genoal oversight of programs to meet or exceed agency defined strategic
goals; supttvise program directors; write grants to support programs, mom'tor results, and
prepare grant reports and financial statements for funders and agency, develop

fundraising and maikcting strategies for programs; rqirescht program through
participation in st^e and local initiatives relative to program/division goals and savice
delivery,

collaborate with stakeholders and elected officials, including presaiting legislative
testimony.

Tri-County Community Action Programs, Inc.

Program/Division Director: Support Center at Bnrcb House

Littl^on, New Hampshire 2007- 2015 Oversee daily operation and supervision of

domestic and sexual violence crisis center and residential shelter; write grants to support
programs, monitor results, and prepare grant reports and financial statements flinders

and parent agency, oversee program resources, revenues and expenditures, and monitor

budget performance and progress toward strategic goals; create and direct victim

advocacy programs to oisure compliance with grant deliverables and ̂ plicable stfftf and

federal law; develop fundraising and marketing strategies; participate in stale and local

collaborations to enhance victim services; represent program in state and federal victim

service initiatives, including presentation of legislative testimony; create and present
trainings for medical and legal professionals on legal standards and best practices for

victini services.

Bookecpcr: Women's Rural Entrepreneurial Network,{WREN)

Bethlehem, NH current PT employment

Responsible for grant fiscal tracking, reporting, funds release and account transfers, bi

weekly payroll and 941 payments, accounts payable and receivable, month end

reconciliations for bank accounts, credit cards, petty cash, retail and market sales;

monthly POS/QB reconciliaticn for three retail locations, preparing monthly cash flow,

forecasts, and standard fiscal rqiorts for Board of Directors.



JLRoblliard*3

Tri-County Communfty Action Programs, Inc.

Direct ScrvicesA'oluntcer Coordinator: Snpport Center at Burch House

Littleton, New Hampshire 1997 to 2007

Provide advocacy and direct savice to victims of domestic and sexual violence;

supervise court advocacy programs; recruit, train and supervise staff, volunteers, and

interns; develop agen^ systems, policies and protocols; create and present community

outreach presaitations and campaigns; present scdiool-hased violence prevention classes

for grades K-12; provide on-call coverage of crisis line

Director: Btaveiiiill Area Juvenile Divei^on Program

Woodsvfflc, New Hampshire 1999-2001

Recnut, train, and supervise volunteer diversion committees; establish community

programmmg for diverted youth; supportive counsding of youth; mflintam collaborative

relationships between the court system, juvenile service officers, local police

dqiartments, and diversion program; prepare and file court reports on diverted youth;

community outreach and education

Counselor^itie I Tcachen Northern Family Institate-Jefferson Shelter

Jefferson, New Hampshire 1996-1999

Provide individual supportive counseling to adjudicated youth, facilitate peer siqjport

groups, develop and implement treatment plans and case management services to clients,

supervise and tutor youth in classroom setting, supervise youth in daily living skills

Education

BS in Human Services, Springfield College School of Human Services, Boston, MA

Criminal Justice Concentration, Graduated with d.O GPA

AS in Drug and Alcohol Rehabilitation Counseling (DARC Program)

Southern Connecticut Community College, New Haven, CT

Additional Skills, Professional Leadership and Civic Affiliations

□ Chairman, Bethlehem Board of Selectmen, Town of Bethlehem Twice Elected 2006-
2010



■ JLRobiBard *4

□ Chainrmn, Arts Alliance of Nortiien] New Hampshire 2000-2003, Treasurer 1996-
1998

□ Oiairman, Haveiiii!! Aiea Family Violence Council 1998-2003
□ CCThfied PRIME FOR LIFE Impaired Driver Intervention Program Instructor
#NH16199

□ R^stered Sexual Harassment Prcvoition Trainer in the State ofNew Hampshire
□ Board Member, Women's Rural Entrepreneurial Network 2014; Individual Member
2008-2017

Q Bethlehem Planning Board 2010 - 2015
□ Bethl^em Coosovation Commission 2006 - current

□ Granite United Way, North Country Cabinet Member 2011-2012
□ DTCCAP: Commendation- Division Director Award, 2011
D Bethlehem Citizen's Advisory Committee on Recycling 2007-2010
□ Licensed Foster Parent, State of NH 2000-2006

□ Small Business Owner: Aurora Energies 2015- current
□ Speakeasy Trio Jazz Vocalist/ Sweet Jamm Swing Band Jazz Vocalist 1997- current
□ Member, United States Figure Skating Assoc/Intanational Skating Institute cw/rent
since 1993

□ Avid outdoor endiusiast and angler



BrcndaGagne
Director of Transportation

Tri County Community Action Program Inc.

Professional Summary:

Successful management of the day to day aspects of Public Transportation routes and
Demand Response transportation program including daily operations, statistical data reporting, Federal grant
writing, warrant articles, Federal quarterly reports, facility management, accounting, staff management;
monitoring productivity goals; and keeping current on FTA and DOT procedures and policies. Proficient in
Microsoft excel, word, publisher and power point.

Experience:

Tri County CAP, Inc.
Tri County Transit
31 Pleasant St.

Berlin NH 03570

5/2017 - Present

". -■-ector of Transportation

Responsibilities include;
Overseeing the operations, maintenance and administrative functions of a social service transportation program
serving Coos, Nofthem Grafton and Carroll Counties.

Grant Management State of NH DOT, NH DHHS
Drug & Alcohol Management
Financial Management
Title VI, ADA Policy Management

Tri-County CAP, Inc.
Tri County Transit
31 Pleasant St.
Berlin NH 03570
7/2004-5/2017

Operations Manager

Responsibilities include;
" '^unning the daily operations of a public transit and para transit seiwice.
•  . acility Management.
♦Gathering statistics



♦Quarterly reporting to NHDOT and BEAS.
♦Preparing quarterly invoices to BEAS and NHDOT
♦Weekly employee scheduling, staff management.
♦Creating procedure manuals
♦Grant writing
♦Budget preparation
♦Writing Warrant Articles
♦Drug & Alcohol Testing
♦Emergency Preparedness

Mountain Village Construction
P.O. Box 96
Milan, N.H. 03588
5/1995 - 1/2004

Accounts Manager/Office Manager

Responsibilities included;
♦Customer seivice.
♦Accounting using Quick Books Pro.
♦Preparing payroll and Tax Payments.
♦Preparing Customer. Statements and Invoices..
♦Accounts Receivable and Accounts Payable.
♦Creating and running Profit and Loss Reports.
♦Data Entry.
♦Phone communications and general secretarial duties.

Milan Parks and Recreation Dept.
P.O. Box 300
Milan, N.H. 03588
6/1997-3/2002

Paries and Recreation Director

Responsibilities included;

♦Directed and implemented sports and recreational programs for youth and adults for the
Towns of Milan, West Milan, and Dummer.

♦Development of new programs and year round activities.
♦Producing yearly budgets.
♦Equipment and materials purchasing.
♦Organizing and supervising a large Volunteer staff.
♦Working with the public to create new programs.



♦Coordinating witli the Milan Village School on athletic and after school programs.
♦Applying for Federal and State Grants.

Education:

Graduate Gorham High School
Gorham NH

Granite State College
Emergency Management

Southern New Hampshire University
Bachelor of Business Administration

NHDOT Courses
Fundamentals of Successful Project Management, MTAP/RTAP Financial Management Course
Basics of Facilities Management Seminar (Facility Maintenance Plan), Transit Security Workshop
^'^A Drug & Alcohol Workshop, Emergency Planning and Disaster Management, NH Conference on Statewide
^..aergency Preparedness, Procurement for Small and Medium Transit Systems.

Certified Training and Safety Reviewer /
Community Transportation Association of America
June 2009

Certified Safety and Security Officer
Community Transportation Association of America
10/2010

Tri State Transit Conference _
9/2007, 10/2008, 10/2010, 9/2011, 9/2013, 9/2014, 9/2016, 9/2017, 9/2018

Grant Writing Workshop
New Hampshire Community Technical College
Berlin NH 10/2005



JEANENE MCDONALD

j.. onald@tccap.org

Professional Summary

I am one who goes above and beyond basic administrative tasks and takes on multiple projects at once.
Excellent work ethic and strength in boosting company morale. I can be put in various positions and
excel.

Skills

•  Highly Motivated • Team building

•  Professional • Multi-line phone proficiency

•  Flexible • Critical thinker

•  Accurate and detailed • Project planrung

•  Excellent planner and coordinator • HIPAA compliance

•  Works well under pressure • Have some knowledge in grant writing

•  Pleasant demeanor • Dependable

\  >rk History

Operations Manager, 07/01/2017 to Current

Tri County Cap Transit - 31 Pleasant Street, Berlin, NH

• Follow Department of Transportation (DOT) policies and procedures.

• Lead, direct and manage fleet drivers and dispatch staff.

• Hiring, training, evaluating performance from staff

•  Participate in the development and plan of annual budgets

•  Ensure operations are compliant with DOT standards for safety and insurance purposes.

Dispatcher, 04/2015 to Current 07/1/2017

Tri- County Cap Transit - 31 Pleasant Street, Berlin, NH

• Assign drivers routes, destinations, and timelines.

• Keep in close contact with drivers who are on the road.

• Proficient at using dispatch software.

.. • Responsible for keeping, verifying, and monitoring driver daily logs.

• Attend quarterly staff meetings and take minutes for those meetings.

•  Effectively work with co-workers

•  Provided outstanding customer service.



Assistant guest services manager, 11/2014 to 04/2015

Wildcat Mountain Ski Area - Gorham, NH

• Gross-trained and backed up other customer service managers.

• Hired seasonal staff.

• Made out weekly schedules.

• Oversees all guest services operations, including front desk, reservations, and ticket sales,

•  Ensure quality and guest satisfaction.

• Good through knowledge of scheduling software.

• Daily Deposits for all departments.

Assistant manager, 04/2012 to 01/2014

Toys R Us - Settlers Green, North Conway NH

• Organized private mailbox system using mailbox manager software.

• Reported to the district manager regarding all store and staff issues.

• Managed staff of 4 sales associates, 2 team leaders...

• Hiring staff and making work schedules.

• Daily Deposits.

Housing coordinator, 03/1999 to 09/2011

Northern Human Services - Berlin, NH

•  Planned and coordinated logistics and materials for board meetings, committee meetings and

staff events.

• Ordered and distributed office supplies while adhering to a fixed office budget.

•  Screened applicant resumes and coordinated both phone and in-person interviews.

• Drafted biweekly time sheets for Twelve (12) employees.

• Organized all new hire, security and temporary paperwork.

• Had to adhere to state rules and regulations.

•  Follow state procedures on running a state funded facility.

•  Follow a tight budget, to keep in state guidelines.

• Worked closely with other agencies.

• Open lines of communications with all areas of the Agency.

• Responsible for working closely with the case management and intake staff.

• Develop, implement and/or supervise programs and services in support of

assigned housing program

• Complied with state and Federal regulations for eligibility determination and

record-keeping. ,



Prepared for state and Federal audits and provided regular reports to superiors

and the Board of Directors.

Perform case coordination, clinician collaboration, crisis prevention, crisis interventions to at least

15 consumers living with a severe mental illness.

Demonstrates a working knowledge of public social service programs and policies.

Education
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TRANSPORTATION VEHICLE AGREEMENT

THIS AGREEMENT by and between the State of New Hampshire (hereinafter referred
to as "State") acting by and through the New Hampshire Department of Transportation (hereinafter
referred to as "Department"), and Community Action Partnership of Strafford. County, a private
not-for-profit organization, (hereinafter referred to as "Contractor"), whose office is located at 577
Central Avenue, Ste. 10, Dover, NH 03820.

WHEREAS, The Federal Transit Act of 1964, as amended, 49 U.S.C. 5310, provides
for capital grants to private nonprofit corporations and associations for the purpose of assisting
them in providing transportation services meeting the special needs of seniors and individuals with
disabilities for whom mass transportation services are unavailable, insufficient, or inappropriate;
and

WHEREAS, the Governor of the State of New Hampshire, in accordance with a request
by the Federal Transit Administration (hereinafter referred to as "FTA"), has designated the
Department to evaluate and select projects proposed by eligible subrecipients and to coordinate the.
grant applications; and

WHEREAS, the State and the Contractor desire, to utilize grant funds for the
transportation needs of seniors and individuals with disabilities of the State.

NOW THEREFORE, in consideration of the mutual covenants herein set forth, the State
and the Contractor agree as follows:

Section 1

1.1 The Department shall purchase and deliver to the Contractor the equipment identified
in Exhibit A, attached hereto and incorporated herein by reference, (referred to as the "project
equipment"). The Department and the Contractor agree that the Vehicle Identification Number of
the project equipment will be inserted in Exhibit A following delivery of the project equipment.
The estimated cost of the project equipment is identified in Exhibit A, actual cost to be determined
following award of bids for the project equipment.

1.2 Title to all project equipment shall be in the name of the Contractor; provided,
however, that in order to secure the complete performance of this Agreement, the Contractor shall
give the State a security interest in all such equipment at the time of purchase and shall execute
financing statements and do all other acts necessary or useful to the perfection of that interest and
the renewal thereof. In connection with the purchase of any motor vehicle pursuant to this
Agreement, the Contractor shall give the State a security interest in the motor vehicle at the time of
purchase and shall take all steps necessary to perfect the State's security interest, including taking
steps to identify the State as a lien holder of such motor vehicle on the motor vehicle title.

1.3 In the event of termination of this agreement prior to the expiration of the useful life
as defined by the Department of any project equipment purchased under this agreement, it is
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understood and agreed that legal title to such equipment shall be immediately transferred to the
State.

Section 2

2.1 No more than 30 days after receiving notification of the cost of the project equipment,
the Contractor shall pay to the Department the local share of the cost of the project equipment as
identified in Exhibit A. Failure to do so may result in tenriiriation of this Agreement and
reassignment of the project equipment to another agency.

2.2 Upon receipt by the Contractor of the project equipment, the Contractor shall provide
transportation services (hereinafter referred to as the "project") to seniors and individuals with
disabilities as more specifically described in its Application to the Department and in compliance
with FTA Section 5310 Program Guidelines, FTA Circular C9070.10 and subsequent revisions.

2.3 The Contractor shall coordinate its project with similar transportation services in its
region, with coordination to include vehicle sharing, time-sharing, joint purchase, or consolidation
of services, where feasible.

2.4 The Contractor further agrees to provide sufficient funds to operate, maintain, and
insure the project equipment throughout its useful life for transportation to seniors and individuals
with disabilities.

2.5 The Contractor agrees that the project equipment's use and disposition shall conform
in every respect to the requirements of the State Management.Plan, which are hereby incorporated
by reference, and the contractor must submit an updated equipment inventory form that includes
equipment listed in Exhibit A. If during the term of this Agreement any project equipment is not
used in this manner, the Contractor shall immediately notify the Department and take all steps
necessary to immediately transfer title of the project equipment to tlie Department or the
Department's written designee.

2.5.1. The Contractor agrees to pay to the Department the fair market value of the
Federal interest of project equipment prematurely withdrawn from appropriate use. The arhount
of Federal interest in the equipment shall be detennined on the basis of the ratio of the Federal
assistance awarded to the actual cost of the equipment. The Contractor may provide equivalent
replacement equipment in the event of a casualty loss, with the prior written approval of the
Department.

2.6 During the full period of this Agreement the Contractor shall maintain the project
equipment at a high level of cleanliness, safety, and mechanical soundness. The Contractor shall
certify that a proper maintenance plan, as outlined by the original equipment manufacturer's
preventive maintenance guidelines, is followed.

2.7 The Contractor shall secure automobile liability insurance for a minimum of
$1,000,000 combined single limit coverage to protect itself and the State of New Hampshire
from claims arising from property damage and personal injury. A copy of the insurance
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certificate shall be forwarded to the Department within 30 days of vehicle delivery. Insurance
hereunder shall be affected under standard form valid and enforceable policies issued by insurers
authorized to write insurance in the State of New Hampshire. The Slate of New Hampshire,
Department of Transportation, must be listed as additional insured and Certificate Holder.

2.8 The Contractor shall implement and carry out a driver training program to include
defensive driving, passenger assistance, emergency evacuation procedures, and any other training
programs the Department deems necessary.

2.9 The Contractor shall not change, add, or remove seating within the velricle without
prior State approval. The Contractor will not change use of the vehicle or location of vehicle
except in an emergency situation without prior approval by the State of New Hampshire. In case of
an emergency, the Contractor shall notify the State no later than the next working day following
the day of such change. Such change shall be valid for five days; thereafter, the written approval of
the State shall be required.

Section 3

3.1 The term of this Agreement shall commence on the date it is signed by both parties
(hereinafter referred to as the "Effective Date") and shall terminate on the date determined by the
Department to be the end of the useful life of the project equipment.

Section 4

4.1 The Contractor shall comply with all tenns and conditions set forth in the
Department's FTA Section 5310 Capital Grant, entered into between the Department and FTA and.
the attachments thereto, hereinafter referred to as the "Grant." llie Contractor shall assume all
obligations of the Grantee identified in said Grant.

4.2 In connection with the performance of the services hereunder, the Contractor shall
comply with all laws, regulations, and statutes ,of federal, state, county, or municipal authorities,
which shall impose any obligations or duty upon the Contractor.

Section 5

5.1 The Contractor shall submit to the Department a Quarterly Productivity Report on the
form and according to the schedule required by the Department.

Section 6

6.1 To the extent necessary in carrying out the project, the contractor shall conform its
cost accounting practices and standards to those required by 2 CFR Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
("Super Circular"), which is incorporated herein by reference.

6.2 The Contractor shall permit the Department, the Comptroller General of the United
States and the Secretary of the United States Department of Transportation, or their authorized
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representatives, to inspect aJl project equipment, aJl transportation services rendered by the
Contractor, and all relevant project data records, as determined by the Department, the Comptroller
General, and the Secretary of Transportation or their authorized representatives. The Contractor
shall also permit the above named persons to audit the books, records, contracts, and accounts of
the Contractor pertaining to the project.

Section 7 ^

7.1 The Department may, by \\'ritten notice to the Contractor, cancel this agreement for
any of the following reasons:

7.1.1 The Contractor uses the vehicle in service for seniors and individuals with

disabilities for less than 10,000 miles per year;

7.1.2 The Contractor takes any action pertaining to this Agreement without the
approval of the Department and which under the procedures of this Agreement, would have
required the approval of the Department;

7.1.3 The commencement, prosecution or timely completion of the project by the
Contractor, is for any reason, rendered improbable, impossible or illegal;

7.1.4 Tlie Contractor shall be found to be in default under any provision of this
Agreement.

Section 8

8.1 The Contractor hereby covenants and agrees to defend, indemnify ̂ d hold harmless
the Department from and against any ̂ d all losses suffered by the Department and from and
against all claims, demands, causes of action, losses and damages asserted by or on behalf of any
person or loss of, or damage to any property, sustained or occurring (or which may be claimed to
have been sustained or to have occurred) in connection with, as . a result of, or pertaining to
operation of the project hereunder, on account of or based upon the acts, omission, fault,
negligence, or misconduct of the Contractor or of any person other than the Department or its
agents, servants, and employees.

8.2 The Contractor hereby covenants and agrees that at all times during the grant term, it
will maintain or will ensure tliat there is in effect statutory workers' compensation and employers'
liability insurance for all employees of the Contractor engaged in operation of the project
hereunder, and in case any such work is sublet, the Contractor shall require the subcontractor
similarly to provide such insurance for all employees of the subcontractor.

8.3 Notwithstanding anything to the contrary contained herein, nothing in this Agreement
is intended to act as a waiver of the sovereign immunity of the Department or of the Stale.

Section 9

9.1 The Director of Aeronautics, Rail and Transit of the Department shall be the
representative of the Department hereunder, hereinafter referred to as the Contracting Officer. In
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the event of any dispute hereunder, the interpretation of this Agreement by the Contracting Officer,
and his/her decisions on any dispute, shall be final.

9.2 This Agreement may be amended, waived, or discharged only by an instrument in
writing signed by the parties hereto.

9.3 No member of or delegate to the Congress of the United Slates shall be admitted to
any share or part of this contract to any benefit arising there from.

9.4 No member, officer, or employee of the Contractor during his/her tenure or one year
thereafter shall have any interest, direct or indirect, in this contract or the proceeds thereof.

9.5 Notwithstanding anything in this agreement to the contrary, all obligations of the
State hereunder, including without limitation on continuance of payments hereunder, are
contingent upon the availability and continued appropriation of funds for this purpose, and in no
event shall the State be liable for any payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of these funds, the State shall have the right to
terminate this agreement, effective immediately, by giving the Contractor fifteen .(J15J) days written
notice of such termination. w' >

9.6 IN WITNESS WHEREOF the parties hereto have executed this AGREEMENT on
the day and year first above written.

The New Hampshire Department of Justice and Department of Transportation approved this
template for use in the FTA Section 5310 program.
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Contractor

Community Action Partnership of Strafford County

7^1^ Date:
Signature

if' rriior
Type or Pnnt Name

Oil)
Title

State of N\gw Hampshire, Dei>artment of Transportation

~ Date:
Signature

Patrick C. Herllhy
Director

Typ^WQtrtwtt^iRail and Transit

Title

Attorney General This is to certify that the above Agreement has been reviewed by this office,
and is approved as to fonn and execution.

f'MxU.j 0. Date: (z. lzol\^
Signature J j

C. Chnf>.f\r\a
t-\o r\f PtnMf rvTomo ^Type or Print Name

ft ̂

Title
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EXHIBIT A

PROJECT EQUIPMENT

Community Action Partnership of Strafford County

QTY PROJECT VEHICLE TOTAL FEDERAL STATE. AGENCY

EQUIPMENT NUMBER COST AMOUNT MATCH MATCH

I 12x2 gasoline
cutaway

TBD $73,000 $62,050 $5,475 $5,475

Totals $73,000 $62,050 $5,475 $5,475

EXHIBIT B

PROJECT DESCRIPTION

B.l , Replacement 12 & 2 ADA accessible small cutaway gasoline bus to provide demand

response transportation services for seniors and individuals with disabilities in the Strafford

County and Rockingham County areas. Transportation services will provide access to: Medical

appointments, prescriptions, shopping, meals and other goods and services.



State of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that COMMUNITY ACTION

PARTNERSHIP OF STRAFFORD COUNTY is a New Hampshire Nonprofit Corporation registered to transact business in New

Hampshire on May 25, 1965.1 further certify that all fees and documents required by the Secretary of State's office have been

received and is in good standing as far as this ofTice is concerned.

Business ID; 6SS83

Certificate Number; 0004489362

y
o

IN TESTIMONY WHEREOF,

I hereto set my. hand and cause to be affixed

the Seal of the State of New Hampshire,

this 5th day of April A.D. 2019.

William M. Gardner

Secretary of State



CERTIFICATE OF VOTE

.Jean Miccolo , do hereby certify that:
(Name of the elected Officer of the Agency; cannot be contract signatory)

1. 1 am a duly elected Officer of ̂ Community Action Partnership of Strafford County.
(Agency Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of

the Agency duly held on October 17, 2018.
(Date)

RESOLVED: That the _Betsey Andrews Parker, Chief Executive Officer
(Title of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract with the State and to
execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of

the /7^av of September. 2019.
(Date Contract Signed)

4 . Betsey Andrews Parker Is the duly elected _Chief Executive Officer
(Name of Contract Signatory) (Title of Contract Signatory)

of the Agency. \

(Signature of the Elected Officer)
Jean Miccolo

STATE OF NEW HAMPSHIRE

County of Strafford u
The forgoing Instrument was acknowledged before me this /7 day of September, 2019.

By Jean Miccolo.
(Name of Elected Officer of the Agency)

in
(Notary Public)
Kathieen £. Morrisor>

(NCiTARY SEAL)
Comrhi^^^iEwpjires: August 5, 2020

IS



ac^rd' certificate of liability insurance DATE (MMrtJOrrYYY)

12/18/2019

1  THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING 1NSURER(S). AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the po]icy(los) must have ADDITIONAL INSURED provisions or bo endorsed.
If SUBROGATION IS WAIVED, subject.to the terms and conditions of the policy, certain policies may require an endorsement A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsementfs).

PRODUCER

CGI Business Insurance

171 Londonderry Turnpike

Hooksett NH 03106

contact Ten Davis

(866)841-4800 {603)622^618

Aoo^ss- ^Davis@CGIBusinesslnsurance.com
nSURERtSIAFFOROtNG COVERAGE NAICt

INSURERA: Hanover Insurance Company 22292

rNSUREO

Communily Action Partnership of StrafTord County. DBA; Strsfford CAP

PO Box 160

Dover NH 03821-1060

INSURER a: Eas(emAlliance(fmrGreatFads)

INSURER C: Victor 0 Schlnnerer & Co Inc

INSURER 0:

WSURER E:

WSURER F:

COVERAGES CERTIRCATE NUMBER; 19-20 Master REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POUCIES OF INSURANCE USTEO BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POUCY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POUCIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
INSR
LTR TYPE OF INSURANCE

AUUL

FfSD

SUUH

VWP POLICY NUMBER
WUCY EPF

IMMrtrtmYYi
POLICY EXP
tMswDonnrrY) UMiTS

A

X COMMERCIAL CCNERAL UABIUTY

C  1 Xl OCCUR
lAtHise Ind

ZHVA192135 12C31/2019 12/31/2020

EACH OCCURRENCE
J 1,000.000

CLAIMS-MAC
UAUAOL.IU KLNIbl)
PRFMISFS rFe oeeiimmml

J 100.000

X Physical/Sexua
MED EXP (Any one oerton] J 5.000

PERSONAL & AOV INJURY
j 1.000.000

GENL AGGREGATE LIMrTAPPUES PER: GENERAL AGGREGATE
J 3.000.000

POLICY 1 1 jIct I 1 LOG
OTHER;

PflOOUCTS - COMP/OP AGG
j Included

Professional Liability S 1,000,000

AUTOMOBILE UABIUTY

AWVA156930 12/31/2019 12/31/2020

COMBINED SINGLE UMIT .
(Ee aedOnRil

5 1.000.000

A

X ANY AUTO

HEOULED
rros
W-OVMVED
nosoNUY

BODILY INJURY (Per pet*or\) S

OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

sc
At

BOOILY INJURY (Per eccidetU) s

X X
NC
Al

PROPERTY DAMAGE
(Pereccwemi

s:

Uninsured motorist S 1,000.000

A

X UMBRELLA UAB

EXCESS LIAS

OCCUR

ClAIMS-MAOE
UHVA192136 12/31/2019 12/31/2020

S 4.000.000

AGGREGATE , 4.000.000

060 1X RETENTION $ ̂ ero s

8

WORKERS COMPENSATION

AND EMPLOYERS- UABIUTY

ANY PR0PR16T0R/PAfiTNER«XECUnvE rTTI
OPFICERMEMBER EXauOEO? H
(Mindetory In NH| ' '

DESCRIPTION OF OPERATIONS below

NTA 03-0000133794-02 12/31/2019 12/31/2020

Vd P£R OTH-
STATUTE ER

E.L, EACH ACCIDENT S 1.000.000

E.L DISEASE • £A EMPLOYEE
J 1.000,000

E.L. DISEASE - POLICY UMIT
J 1.000,000

C
Directors & Officers

PHSD14452S1 06/24/2019 06/24/2020 Per Occurence

Aggregate

3,000,000

6.000.000

DESCRlPnON OF OPERAnONS 1 LOCATIONS 1 VEHICLES (ACORD 101, AdOUIonal Remarfct Sehedula. may b« itltehed « more ipece Is required]

Wbrkers Comp 3A Slate: NH

CERTIFICATE HOLDER CANCELLATION

NHDOT - Bureau of Rail & Transit

SHOULD ANY OF THE ABOVE DESCRIBED POUCIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

7 Hazen Or
AUTHORaED REPRESENTATIVE

Concord

1

NH 03302

ACORD 25 (2016/03)

<S> 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



5310 Capital

Rolling Stock

S 75,000

Non-Compctitive Quotation

pmaybennett

paula.bennetl@dot.nh.gov

New Hampshire DOT

7 Hazen Dr

Concord, New Hampshire 03301

(603) 271-3734

hltps://www.nh.gov/dot/



Federal Clauses

iirements - Appticability - all contracts involving transportation of persons or property, by air between.the U.S. and/or places
outside the U.S. These requirements do not apply to miao-purchases ($10,000 or less, except for construction contracts over $2,000). Contractor shall
comply with 49 USC 40118 (Ihe 'Fly America* Act) in accordance with General Services Administration regulations 41 CFR 301-10, stating that recipients
and subrecipients of Federal funds and their contractors are required to use US Flag air carriers for.US Governmentfinanced international air travel artd
transportation of their personal effects or property, to the extent such service is available, unless travel by foreign air carrier is a matter of necessity, as
defined by the Fly America Act Contractor shall submit, if a foreign air carrier was used, an appropriate certification or memorandum adequately explaining
why service by a US flag air carrier was not available or why it was necessary to use a foreign air carrier and shall, in any event, provide a certificate of
compliance with the Fly America requirements. Contractor shall indude the requirements of this section in all subcontracts that may involve international air
transportation.

Cargo Preference - Use of US-Flag Vessels - Applicability - Contracts involwng equipment, materials or commodities which may he transported by
occon vcoscb. These requirements do nolopply to miao purchases ($10,000 or less, except for conctruction contrdctc over $2,000). Contractor chall; a.
use privately owned US-Flag corrvnerdal vessels to ship at least 50% of (he gross tonnage (computed separately (or dry txjik carriers, dry cargo liners, and
tankers) involved, whenever shipping any equipment, material, or commodities pursuant to the underlying contract to the extent such vessels are available at
fair and reasonable rates for US flag commercial vessels; b. furnish within 20 working days following the loading date of shipments originating within the US
or within 30 working days following the loading date of shipments originating outside the US. a legible copy of a rated, "on-board*' commercial bill-of-iading in
English for each shipment of cargo described herein to the Division of National Cargo. Office of Market Development. Maritime Administration. Washington.
DC 20590 and to the recipient (through contractor in the case of a subcontractor's bill-of-iading.) c. include these requirements in all subcontracts issued
pursuant to this contract when the subcontract involves (he transport of equipment, material, or commodities by ocean vessel.

Energy Conservation-ADolicabiliiv-AII Contracts-except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
Contractor shall comply with mandatory standards and pdides relating to energy efficiency, stated in the state energy conservation plan issued in
compliance with the Energy Policy & Conservation Act.

Bus Testing - Applicability - Rolling Slock/Tumkey Contractor [manufacturer] shall comply with 49 USC A5323(c) and FTA's implementing regulation
49 CFR 665 and shall perform the following:

1) A manufacturer of a new bus model or a bus produced with a major change in components or configuration shall provide a copy of the fir\al test report
to the recipient prior to the redpient's final acceptance of the first vehide.
2) A manufacturer who releases a report under para. 1 above shall provide notice to the operator of the testing fadlity that the report is available to the
public.
3) If the manufacturer represents that the vehide was previously tested, the vehide being sold should have the identical configuration and major
components as the vehide in the test report, which must be provided to the redpient prior to the redpient's final acceptance of the first vehide. If
configuration or components are not identical, the manufacturer shall provide a description of the change and the manufacturer's basis for conduding that
it is not a major change requiring additional testing.
4) If the manulacturer represents that the vehide is "grandfathered" (has been used in mass transit service in the US before Oct. 1.1908, and is currently
being produced .without a major change in configuration or components), the manufacturer shall provide the name and address of the redpient of such a
vehide and the details of that vehide's configuration and major components.

Pre-Award & Post-Delivery Audit Requirements - Applicability - Rolling Stock/Turnkey Contractor shall comply with 49 USC 5323(1) and
FTA's implementing regulation 49 CFR 663 and submit the following certifications:
1) Buy America Requirements: Contractor shall complete and submit a dedaration certifying either compliance or noncompliance with Buy America. If
contractor certifies compliance with Buy America, it shall submit documentation listing:

A. Comportenl and subcompor>ent parts of the rolling stock to be purchased identified by manufacturer of the parts, their country of origin and costs;
and

B. The location of the final assembly point for the rollir>g stock. ir>duding a description of the activities that win take place at the fir^al assembly point and
the cost of final assembly.

C. Solidlation Spedfication Requirements: Contractor shall submit evidence that it will be capable of meeting the bid spedfications.

0. Federal Motor Vehide Safety Standards (FMVSS): Contractor shall submit 1)
manufacturer's FMVSS self-certification sticker information that the vehide complies with relevant FMVSS or 2) manufacturer's certified statement that
the buses will not be subject to FMVSS regulations.

Access to Records and Reports - Applicability - As shown below. These requirements do not apply to micro-purchases ($10,000 or less,
except for construction contracts over $2,000) The following access to records requirements apply to this Contract:

1. Vtfriereihe purchaser is not a State but a local government and is an FTAredpient or a subgranteeof FTA redpient in accordance with 49 CFR
I8.36(i). contractor shall provide the purchaser, the FTA, the US Comptroller General or their authorized representatives access to any books,
documents, papers and conirador records which are pertinent to this contract (or the purposes of making audits, examinations, excerpts and
transcriptions. Contractor shall also, pursuant to 49 CFR 633.17, provide authorized FTA representatives, induding any PMO contractor, access to
contractor's records and construction sites pertaining to a capital project, defined at 49 USC 5302(a)1. which is receiving FTA assistance through the
programs described at 49 USC 5307, 5309 or 5311.

2. IMiere the purchaser is a Slate and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR 633.17, contractor shall provide
the purchaser, authorized FTA representatives, induding any PMO Contractor, access to contractor's records and construction sites pertainir>g to a
capital project, defined at 49 USC 5302(a) 1, which receives FTA assistance through the programs described at 49 USC 5307.5309 or 5311. By
definition, a cadtal project exdudes contracts of less than the simplified acquisition threshold currently set at $250,000.

3. Where the purchaser enters into a negotiated contract for other than a small purchase or under the simplified acquisition threshold and is an institution
of higher education, a hospital or other non-profit organization and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR
19.48. contractor shall provide llie purdiaser. the FTA, the US Comptroller General or their authorized representatives, access to any books,
documents, papers and record of ̂ e
contractor which are directly pertinent to this contract (or the purposes of making audits, examinations, excerpts and transcriptions.

4. Where a purchaser which is an FTA redpient or a eubgrantee of FTA redpient in accordance with 49 USC 5325(a) enters into a contract for a capital .
project or improvement (defined at 49 USC 5302(a)1) through other than competitive bidding, contractor shall make available records related to the
contract to the purchaser, the Secretary of USDOT and the US Comptroller General or any authorized officer or employee of any of them for the
purposes of conducting an audit and inspection.

5. Contractor shall permit any of the foregoing parties to reproduce by any means whatsoever or to copy excerpts and transcriptions as reasonably
needed.

6. Contractor shall maintain all books, records, accounts and reports required under this contract (or a period of not less than three (3) years after the



dale of lermination or expiration of this conlrad. except in the event of litigation or settlement of claims arising from the performance of this contract, in
which case contractor agrees to maintain same until the recipient, FTA Administrator, US Comptroller General, or any of their authorized
representatives, have disposed of all such litigation, appeals, claims or exceptions related thereto. Re: 49 CFR I8.39(i)(li}.

FTA does not require the inclusion of these requirements in subcontracts.

Federal Chances-Aoolicabilitv-All Contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000) Contractor
shall comply with an applicable FTA regulations, policies, procedures and directives, including without limitation those listed directly or by reference in the
Master Agreement between the recipient ar>d FTA, as they may be amended or promulgatftd from lime to time during the term of the contract Contractor's
failure to comply shall constitute a material breach of the contract.

No Government Obligation to Third Parties - Applicability - All contracts except micropurchases ($10,000 or less, except for construction
contracts over $2,000)

(1) The recipient and contractor acknowledge and agree that, notwithstanding any concurrence by the US Government in or approval of the solidtation
or award of the underlying contract, abserit the express written consent by the US Government, the US Govemriient is rx)t a party to this coritrad and
shall not be subject to any obligations or liabilities to the recipient, the contractor, or any other party (whether or not a party to that contract) ̂rtaining to

. any matter resulting from the underlying contract

(2) Contractor agrees to include the above dause in each subcontract financed in whole or in part with FTA assistance. It is further agreed that the
dause shall not be modified, except to identify the subcontrador who will iie subjed to its provisions.

Program Fraud and False or Fraudulent Statements or Related Acts - Apdicability - All contracts except micro-purchases
($10,000 or less, except for construction contrads over $2,000)

(1) Contrador acknowledges that the provisions of the Program Fraud Civil Remedies Ad of 1986, as amended, 31 USC 3801 et seq. and USDOT
regulations. "Program Fraud Civil Remedies." 49 CFR 31. apply to its adions pertaining to this project Upon execution of the underlying contract,
contrador certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or causes to be made, pertaining to
the underlying contrad or FTA assisted prpjed for which this contrad work is being performed. In addition to other penalties that n\ay be applicable,
contrador further ackrvjwiedges that if it makes, or causes to be made, a false, ftdiOous. or fraudulent daim, statement, submrttal, or certification, the
US Government reserves the right to impose the penalties of the Program Fraud Civil Remedies Ad (1986) on contrador to the extent the US
Government deems appropriate.

(2) If contrador makes, or causes to be made, a false, fiditious, or fraudulent daim, statement, submittal, or certification to the US Government under a
contrad conneded with a projed that is financed in whole or in part wth FTA assistance under the authority of 49 USC 5307, the Government reserves
the right to impose the penalties of 18 USC 1001 and 49 USC 5307(n)(l) on contrador. to the extent the US Government deems appropriate. (3)
Contrador shall indude the above two dauses in each subcontrad financed in whole or in part wnth FTA assistance. The dauses shall not be modified,
except to identify the subcontrador who will be subjed to the provisions.



Termination -Applicabililv-All Contracts over $10,000, except contracts with nonprofit organizations and institutions of higher learning, where the
threshold is $250,000

a. Termination for Convenience (General Provision) the recipient may terminate this contract, in whole or in part, at any time by written notice to
contractor when it is in the recipient's best interest. Contractor shall be paid its costs, including contract dose-out costs, and profit on work performed
up to the time of termination. Contractor shall promptty submit its termination daim to the redpient. If contractor is in possession of any of the
redpient's property, contractor shall account for same, and dispose of it as the redpient directs.

b. Termination for Defatilt [Breach or Cause] (Ger^ral Provision) If contrador does nnt rieJivRr itftm.s in accordance with the contract delivery schedule,
or, if the contract is for services, and contractor fails to perform in the manner called for in the contract, or if contrador fails to comply with any other
provisions of the contract, the redpient may terminate this contract for default Termination shall be effected by serving a notice of termination to
contractor setting forth the manner in which contractor is in default. Contractor shall only be paid the contract price for supplies delivered and accepted,
or for services performed in accordance with the manner of performance set forth in the contract. If it is later determined by the redpient that contrador
had an excusable reason for not performing, such as a strike, fire, or flood, events wNch are not the fault of or are beyond the control of contractor, the
redpient, after setting up a new delivery or performance schedule, may allow contractor to conUnue work, or treat the termination as a terrrMnation for
convenience.

a Opportunity to Cure (General Provision) the redpient in its sole discretion may, in the case of a termination for breach or default, allow contractor an
appropriately short period of lime in which to cure the defect In such case, the notice of termination shall state the lime period in which cure is
permitted and other appropriate conditions If contractor fails to remedy to the redpient's satisfaction the breach or default or any of the terms,
covenants, or conditions of this Contract within ten (10) days after receipt by contractor or written notice from the redpient setting forth the nature of
said breach or default, the redpient shall have the right to terminate the Contract without any further obligation to contrador. Any such termination for
default shall not in any way op>erate to predude the redpient from also pursuing ail available remedies against contrador and its sureties for said breach
or default.

d. Waiver of Remedies for any Breach In the event that the redpient elects to waive its remedies for any breach by contrador of any covenant, term or
condition of this Contract, sudi waiver by the redpient shall not limit its remedies for any succeeding breach of that or of any other term, covenant, or
condition of this ConlracL

e. Termination for Convenier>ce (Professional or Transit Service Contracts) the redpient, by written notice, may terminate this contract, in whole or in
pan, when it is In the redpient's interest If the contract is terminated, the redpient shall be liable only for payment under the payment provisions of this
contract for sen/ices rendered before the effective date of termination.

f. Termiration for Default (Supplies and Service) If contrador fails to deliver supplies or to perform the services within the time spedfied in this conirad
or any extension or if the contrador fails to comply with any other provisions of this contract, the redpient may terminate this contract for default The
redpent shaH terminate by defivering to contrador a notice of tenrtnation spedfying the nature of default Contractor shall only be paid the contract

.  price for supplies delivered and accepted, or services performed in accordance v«th the manner or performance set forth in this contract. If. after
termination for failure to fuffitl contrad obligaUons, it is determined that contrador was not in defairft, the rights and obligations of the parties shall be the
same as if termination had been issued for the redpient's convenience.

g. TerminaUon for Default (Transportation Services) If contrador fails to pick up the commodities or to perform the services, induding delivery services,
within the time spedfied in this contract or any extension or if contrador fails to comply with any other provisions of this contract, the redpient may
terminate this contract for default The redpient shall terminale by delivering to contractor a' notice of termination spedfying the nature of default.
Contractor shall only be paid the contract price for services performed in accordance with the manner of performance set forth In this contract.
If this contract is terminated while contractor has possession of the redpient goods, contractor shall; as directed by the redpient, protect and preserve
the goods until surrendered to the redpient or its agent Contractor and the redpient shall agree on payment for the preservation and protection of
goods. Failure to agree on an amount shall be resolved under the Dispute dause. If, after termination for failure to fulfill contract obligations, it is
determined that contractor was not in default, the rights and obligations of the parties shall be the same as if termination had been issued for the
redpient's convenience.

h. Tenninalion for Default (Construction) If contractor refuses or fails to prosecute the work or any separable part, with the diligence that will insure its
complelion within the lime spedfied. or any extension, or fails to complete the work within this time, or if contractor fails to com;^y with any other
provisions of this contract, the redpient may terminate this contract for default the redpient shall terminate by delivering to contractor a notice of
termination spedfying the nature of default In tWs event, the redpient may take over the work and compete it by contract or otherwise, and may take
possession of and use any materials, appliances, and plant on the work site necessary for completing the work. Contractor and its sureties shall be
liable for any damage to the redpient resulting from contractor's refusal or failure to complete the work within spedfied time, whether or not contractor's
right to proceed with the work is terminated. This liability indudes any increased costs incurred by the redpient in completing the work.
Contractor's right to proceed shall not be terminated nor shall contractor be charged with damages under this dause if:
1. Delay in completing the work arises from unforeseeable causes beyorxf the control and without the fault or negligence of contractor. Examples of
such causes indude: acts of God. acts of the redpient. acts of another contractor in the performance of a contract with the redpient. epidemics,
quarantine restrictions, strikes, freight embargoes; and
2. Contractor, within 10 days from the beginning of any delay, notifies the redpient in writing of the causes of delay, tf in the redpient's judgment, delay ts
excusable, the time for completing the work shall be extended. The redpient's judgment shall be final and condusive on the parties, but subject to
appeal under the Disputes dauses.
If, after termination of contractor's right to proceed, it is determined that contractor was not in default, or that the delay was excusable, the rights and
obiigalions of the parties will be the same as if termination had been issued for the redpient's convenience.

i. Termination for Convenience or Default (Architect & Engineering) the redfxent may terminate this contract in whole or in part, for the redpient's
convenience or because of contractor's failure to fulfill contract obligations. The redpient shall terminate by delivering to contractor a notice of
termination spedfying the nature, extent, and effective date of termination. Upon receipt of the notice, contractor shall (1) immediately discontinue all
services affected (unless the notice directs otherwise), and (2) deliver to the redpient all data, drawings, spedficalions, reports, estimates, summaries,
and other information and materials accumulated in performing this contract, whether completed or in process. If termination is for the redpient's
convenience, it shall make

an equitable adjustment in the contract price but shall allow no antidpaied profit on unperformed services. If termination is for contractor's failure to fulfill
contract obiigalions. the redpient may complete the work by contact or otherwise and contractor shall tie liable for any additional cost incurred by the
redpient. If, after termination for failure to fulfill contract obiigaftons, it is determined that contractor was not in default, the rights and obligations of the
parties shall be the same as if termination had been issued for the redpient's convenience.

j. Termination for Convenience or Default (Cost-Type Contracts) the redpient may terminate this contract, or any portion of it, by serving a notice or
termination on contractor. The notice shall state whether termination is for convenience of the redpient or for default of contractor. If termination is for
default, the notice shall slate the manner in which contractor has failed to perform the requirements of the contract. Contractor shall account for any
property in its possession paid for from funds received from the redpient, or property supplied to contractor by the redpieriL If termination is for default,
the redpient may fix the fee, if the contract provides for a fee. to be paid to contractor in proportion to the" value, if any, of work performed up to the time
of termination, Contractor shall promptly submit its termination daim to the redpient and the parlies shall negotiate the termination settlement to be paid
to contractor. If termination is for the redpient's convenience, contractor shall be paid its contract dose-out costs, and a fee, if the contract provided for
payment of a fee, in proportion to the wo^ performed up to the time of termination. If, after servirig a notice of termination for default, the recipient



determines that contractor has an excusable reason for not performing, such as strike, fire, flood, events which are not the fault of and are beyond the
control of contractor, the recipient, after setting up a new woi^ schedule, may allow contractor to continue work, or treat the termination as a termination
for convenience.

Government-Witde Debarment antj Suspension fNonprocurementl - Applicability - Contracts over $25,000 The Recipient agrees
to the following;

(1) It will comply with the requirements of 2 C.F.R. part 180, subpart C, as adopted and supplemented by U.S. DOT regulatiws at 2 C.F.R. part 1200, which
include the foflov/ing: (a) It will not enter into any arrangement to participate in d* development or implementation of the Project with any Third Party
Participant that is debarred or suspended except oo authorized by; 1 U.S. DOT reguistions. -Nonprocurement .Susf>?n-sinn anri npharment,* 2 r. F R pnd
1200 2 U S. 0MB 'Guidelines to Agencies on Govemmentwide Debarment and Suspension (Nonprocuremenl),' 2 C.F.R. part 180, including any
ameridmenls thereto, and 3 Executive Orders Nos, 12549 and 12689, 'Debarment and Suspension,* 31 U.S.C. § 6101 note, (b) It will review the U.S. GSA
"System for Award Management,* https;//www.sam.gov, if required by U.S. DOT regulations, 2 C.F.R, part 1200, and (c) It will indude, and require each of
its Third Party Participants to include, a similar provision in each lower tier covered transaction, ensuring that each lower tier Third Party Participant: 1 Will
comply with Federal debarment and suspension requirements, and 2 Reviews the 'System for Award Management* at https://www.sam.gov, if necessary to
comply with U.S. DOT regulations, 2 C.F.R. part 1200, and (2) If the Recipient suspends, debars, or takes any similar action against a Third Party
Participant or individual, the Recipient will provide.immediate.written notice to the: (a).FTA Regional CouhmI for Region ^e Recipient is loca^
Of implements the
Project, (b) FTA Project Marrager if the Project is administered by an FTA Headquarters Office, or (c) FTA CWef Counsel,

Contracts [nvolvinq Federal Privacy Act Requirements - Applicability - When a grantee maintains files on drug and alcohol
enforcement activrties for FTA, and those files are organized so that information could be retrieved by personal identifier, the Privacy Act requirements apply
to all contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
The following requirements apply to the Conlractof and Hs employees thai administer any system of records on behalf of the Federal Govemment under any
contract:

(1) The Contractor agrees to comply with, and assures the compliance of its employees with, the informadon restrictions arxJ other applicable
requirements of the Privacy Act of 1974, 5 U.S.C. § 552a. Among other thir>gs, the Contractor agrees to obtain the express consent of the Federal
Government before the COTiractor or its employees operate a system of records on t^ehatf of the Federal Govemment The Contractor understands
that the requirements of the Privacy /^ct indixJing the dvil and criminal penalties for violation of that Act, apply to those irxJividuais involved, and that
failure to comply with the terms of the Privacy Act may result in termination of the underfying contract

(2) The Contractor also agrees to indude these requirements in each subcontract to administer any system of records on behalf of the Federal
Govemment financed in whole or in part with Federal assistance provided by FTA.

Civil Rights Requirements - Applicability - /Ml contracts except micro-purdiases ($10,000 or less, except for construction contracts over $2,000)
The following requirements apply to the underlying contract;
The Recipient understands and agrees that it must comply with af^icable Federal dvil rights laws and regulations, and follcw appliral^e Federal guidance,
except as the Federal Gov^ment determines othierwise in writing. Therefore, urdess a Redpient or Program; induding an Indian Tril>e or the Tribal Transit
Program, is spedfically exempted from a dvil rights statute, FTA requires compl'ance with thai dvil rights statute, induding compliance with equity in
service:

a. NondiscriminaOon in Federal Public Transportation Programs. The Redpient agrws to, and assures lhat each Third Party Partidpant will, domply
with Federal transit law. 49 U.S.C. § 5332 (FTA's 'Nondiscrimination* statute): (1) FTA's'Nondiscriminafion' statute prohibits discrimination on the baas
of: (a) Race, (b) Color, (c) Religion, (d) National origin, (e) Sex. (0 Disability, (g) Age. or (h) Gender identity and (2) "pw PJA 'NondiscriminaUon* statute's
prohibition against discrimination indudes: (a) Exdusion from partidpation, (b) Denial of program benefits, or (c) Discnminatibn, induding discnmination
in employment or business opportunity. (3) Except as FTA determines otherwise in writing: (a) General. Follow: 1 The most recent edition of FTA
Cir^lar 4702.1. "Title VI Requirements and Guidelines for Federal Transit
/VJministralion Redpients,' to the extent consistent with applicable Federal laws, regulations, and guidance, and 2 Other applicable Federal guidance
that may be issued, but (b) Exception for the Tribal Transit Program. FTA does not require an Indian Tribe to comply with FTA program-speafic
guidelines for Title V when administering its projects funded under the Tribal Transit Program,

b. Nondiscrimination - Title VI of the Civil Rights /VcL The Redpient agrees to. and assures that each Third Party Partidpant will: (1) Prohibit
discrimination based on: (a) Race, (b) Color, or (c) National origin. (2) Comply with: (a) Title VI of the Civil Rights Act of 1964, asarnended, 42 U.S.C. §
2000d et seq., (b) U.S. DOT regulations, 'NondiscriminaUcn in Federally-Assisled Programs of the Department of Transportation - Effectuation of Title
VI of the Civil Rights Act of 1964,* 49 C.F.R. part 21, and (c) Federal liansh law, spedfically 49 U.S.C. § 5332, as stated in ̂ e preceding section a, and
(3) Except as FTA determines otherwise in writing, follow: (a) The most recent edition of FTA Circular 4702.1, 'TiUe VI and Title Vl-Dependent Guidelines
for Federal Transit Administration Redpients," to the extent consistent with applicable Federal laws, regulations, and guidance, (b) U.S. DOJ,
•Guidelines for the enforcement of Title VI. Civil Rights Act of 1964," 28 C.F.R. § 50.3, and (c) Other applicable Federal guidance that may be issued.

c. Equal Employment Opportunity. (1) Federal Requirements and Guidance. The Redpient agrees to. and assures that eai^ Third Party Partidpant will,
proNbit discrimination on the basis of race, color, religion, sex, or r^aiional origin, arxJ: (a) Corrjpty with Title VII of the Civil Rights of 1964. as
amended. 42 U.S.C. § 20(X)e et seq., (b) Fadlilate compliance with Executive Order No. 11246, 'Equal Employment Opportunity," as amended by
Executive Order No. 11375. "Amending Executive Order No. 11246, Relating to Equal Employment Opportunity,* 42 U.S.C. § 2000e note, (c) Comply
with Federal transit law, spedfically 49 U.S.C. § 5332, as stated in section a, and (d) Comply with FTA Circular 4704.1oUier applicabte EEO laws and
regulations, as provided in Federal guidance, induding laws and regulations prohibiting discrimination on the basis of disability, except as the Federal
Governmeni determines otherwise in writing, (2) General. The Redpient agrees to: (a) Ensure that applicants for employment are employed and
employees are treated during employment without discrimination on the basis of their 1 Race, 2 Color, 3 Religion, 4 Sex, 5 Disability. 6 Age. or 7
National origin, (b) Take affirmative action that indudes, but is not limited to: 1 Recruitment advertising. 2 Recruilm^t, 3 Emj^oymenl. 4 Rates of pay, 5
Other forms of compensation. 6 Selection for training, indudirtg apprenticeship, 7 Upgrading, 8 Transfers. 9 Demotions, 10 Layoffs, and 11
Terminations, but (b) Indian Tribe. Title VII of ̂ e Civil Rights /Vrt of 1964, as amended, exempts Indian Tribes under the definition of "EmployeT. (3)
Equal Employment Opportunity Requirements for Construction Activities. In addition to the foregoing, when undertaking *construction' as recognized by
the U.S. Department of Labor (U.S. DDL), the Redpient agrees to comply, and assures the compliance of each Third Party Partidpant. with: (a) U.S.
DOL regulations, "Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor,* 41 C.F.R. chapter 60, and
(b) Executive Order No. 11246, "Eqiial Employment Opportunity,* as amended by Executive Order No. 11375, 'Amending Executive Order No. 11246.
Relating to Equal Employment Opportunity.* 42 U.S.C. § 2000e note,

d. Disadvanlaged Business Enterprise. To the extent authorized by applicable Federal law, the Redpient agrees to fadlitate. and assures that each
Third Parly Partidpant will fadlilate, partidpation by small business concerns owned and controlled by sodally and economically disadvanlaged
individuals, also referred to as 'Disadvanlaged Business Enterprises' (DBEs), in the Project as follows: 1) Requirements. The Redpient agrees to
comply with: (a) Section 1101(b) of Map-21, 23 U.S.C. § 101 note, (b) U.S. DOT regulations. "Partidpation by Disadvanlaged Business Enterprises in
Department of Transportation Finandal Assistance Programs,* 49 C.F.R. part 26, and (c) Federal transit law. spedfically 49 U.S.C. § 5332, as slated in
section a, (2) Assurance. As required by 49 C.F.R. § 26.13(a), (b) DBE Program Requirements. Redpients receiving planning, capital and/or operating



assistance that will award prime third party contracts exceeding $250,000 in a Federal fiscal year must; 1 Have a DBE program meeting the
requirements of 49 C.F.R. part 26, 2 Implement a DBE program approved by FTA, and 3 Establish an annual DBE participation goal, (c) Special
Requirements for a Transit Vehide Manufacturer. The l^edpient understands and agrees that each transit vehide manufacturer, as a condition of being
authorized to txd or propose on FTA-assisted transit vehide procurements, must certify that it has complied with the requirements of 49 C.F.R. part 25.
(d) the Redpient provides assurance that: The Redpient shall not discriminate on the basis of race, color, national origin, or sex in the award and
performance of any DOT-assisted contract or in the administration of its DBE program or the requirements of 49 C.F.R. part 26. The Redpient shall
take ail necessary and reasonable steps urxJer 49 C.F.R. pan 26 to ensure nondiscrimination in the award and administration of DOT-assisted
contracts. The Redpient's DBE program, as required by 49 C.F.R. part 26 and as approved by DOT, is incorporated by referer>ce in this agreement
Implementation of this program is a legal obligation and failure to carry out its terms shall be treated as a violation of this agreement. Upon notification to
the Keaptent of its failure to carry out its approved program, the Department may impose sanctions as provided for under 49 C.F.R. part 26 and may, in
appropriate cases, refer the matter for enforcement under 18 U.S.C. § 1001 and/or the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 et
seq., (2) Exception for the Tribal Transit Program. FTA exempts Indian tribes from the Oisadvanlaged Business Enterprise regulations at 49 C.F.R. part
26 un^ M8p-21arx1 previous legislation,

e. Nondiscrimination on the Basis of Sex. The Redpient agrees to comply with Federal prohibitions against discrimination on the basis of sex. induding:
(1) Tttte IX of the Education Amendments of 1972, as amended. 20 U.S.C. § 1681 et seq., (2) U.S. DOT regulations, •Nondiscrimination on the Basis of
Sex in Education Programs or Activities Receivir>g Federal Finanda! Assistance," 49 C.F.R. part 25. and (3) Federal transit law. spedfically 49 U.S.C. §
5332, as Slated in section a,

f. Nondiscrimination on the Basis of Age. The Redpient agrees to comply with Federal prohibitions against discrimination on the basis of age, induding:
(1) The Age Discrimination in Employment Ad (AOEA), 29 U.S.C. §§ 621 -634, which prohibits discrimination on the basis of age. (2) U.S. Equal
Employment Opportunity Commission (U.S. EEOC) regulations, 'Age Discrimination in Employment Act," 29 C.F.R. part 1625, which implements the
ADEA, (3) The Age Discriminatibn Act of 1975, as amended, 42 U.S.C. § 6101 etseq., which prohibits discrimination against individuals on the basis of
age in the administration of programs or
activities receiving Federal ̂ nds, (4) U.S. Health and Human Services regulations, "Noridiscrimir^ation on the Basis of Age in Programs or Activities
Receiwng Federal Financial Assistance,' 45 C.F.R. part 90, which implements the Age Discrimination Act of 1975, arxJ (5) Federal transit taw.
spedfically 49 U.S.C. § 5332, as stated in section a,

g. Nondiscrimination on the Basis of Disability. The Redpient agrees to comply with the following Federal prohibitions pertaining to discrimination
against seniors or individuals with disabilities: (1) Federal laws, induding: (a) Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. §
794. which prohibits discrimination on the basis of disability in the administration of federally funded programs or activities, (b) The Americans with
Disabilities Ad of 1990 (ADA), as amended, 42 U.S.C. § 12101 et seq., which requires that accessible fadlilies and services be made available to
individuals with disabilities, 1 General. Trlles I, II. and 111 of ttie ADA apply to FTA Redpients, but 2 Indian Tribes. V\^iie Titles II and 111 of the ADA apply to
Indian Tribes. Title I of the ADA exempts Indian Tribes from the definition of'employer.' (c) The Architectural Barriers Ad of 1968, as amended, 42
U.S.C. § 4151 et seq., which requires that buildings and public accommodations be accessible to individuals with disabilities, (d) Federal transit law,
spedficaify 49 U.S.C. § 5332, which now indudes disability as a prohibitisd basis for discrimination, and (e) Other applicable laws and amendments
pertaining to access for elderly individuals or individuals with disabilities, (2) Federal regulations, induding: (a) U.S. DOT regulations, 'Transportation
Services for Individuals with Disabilities (ADA).' 49 C.F.R. part 37. (b) U.S. DOT regulations, 'Nondiscrimination on the Basis of Disability in Programs
and Activities Receiving or BenefiUrtg from Federal Financial Assistance," 49 C.F.R. part 27, (c) U.S. DOT regulations, 'Transportation for individuals
with Disabilities: Passenger Vessels,' 49 C.F.R. part 39. (d) Jdnt U.S. Architectural and Transportation Barriers Compliance Board (U.S. ATBC8) and
U.S. DOT'regufations. 'Americans \Mlh Disabilities (ADA) Accessibility Spedfications for Transportation Vehides.* 36 C.F.R. part 1192 and 49 C.F.R.
part 38, (e) U.S. OOJ regulations. 'NorxJiscrimination on the Basis of Disability in State and t.ocal Government Services,' 28 C.F.R. part 35, (f) U.S.
DOJ.regulations, 'Nondiscrimination on the Basis of Disability by Public Accommodations and in Commerdal Fadlities," 28 C.F.R. part 36, (g) U.S.
EEOC, "Regulations to Implement the Equal Employment Provisions of the Americans with Disabilities Act," 29 C.F.R. part 1630, (h) U.S. Federal
Communications Commission regulations, "Telecommunications Relay Services and Related Customer Premises Equipment for Persons with
Disabilities,' 47 C.F.R. part 64. Subpart F. (!) U.S. ATBCB regulations, 'Electronic and information Technology Accessibility Standards," 36 C.F.R. part
1194, and (j) FTA regulations, 'Transportation for Elderly and Handicapped Persons," 49 C.F.R, part 609, and (3) Other applicable Federal dvil rights
and nondiscrimination guidance,

h. Drug or Alcohol Abuse - Confidentiality and Other Civil Rights Protedions, The Redpient agrees to comply with the confidentiality and dvil rights
protections of; (1) The Drug Abuse OfficeandTreatment Actof 1972, as amended. 21 U.S.C. § 1101 etseq.. (2) The Comprehensive Alcohol Abuse
and Alcoholism Prevention, Treatment and Rehabilitation Ad of 1970, as amended, 42 U.S.C. § 4541 el seq.. and (3) The Public Health Service Act, as
amended, 42 U.S.C. §§ 290dd - 2gOdd-2,

[. Access to Senrices for People with Limited English Profidency. Except as the Federal Government determines otherwise in writing, the Redpient
agrees to promote accessibility of public transportation services to people whose understanding of English is limited by following: 1) Executive Order
No. 13166, 'Improving Access to Services for Persons with Limited English Profidency," August 11, 2000,42 U.S.C. § 2000d-1 note, and (2) U.S. DOT
Notice. 'DOT Policy Guidance Concerning Redpients' Responsibilities to Limited English Profidercy (LEP) Persons." 70 Fed. Reg. 74087, Decemlier
14,2005,

j. Other Noftdiscrimination Laws. Except as the Federal Government determines otherwise in wrilir>g, the Redpient agrees to: (1) Comply with other
applicable Federal nondiscrimination laws and regulations, and (2) Foflow Federal guidarKe prohibiting discrimination.

k. Remedies. Remedies for failure to comply with applicabie Federal Civil Rights laws and Federal regulations may be enforced as provided in those
Federal laws or Federal regulations.

Disadvantaaed Business Enterprise (DBE) - Applicability - Contracts over $10,000 awarded on the basis of a bid or proposal offering to
use DBEs

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26. Partidpation by Dlsadvantaged Business Enterprises in
Department of Transportation Finandal Assistarvre Programs. The national goal for partidpation of Disadvantaged Business Enterprises (DBE) is
10%. The redpient's overall goal for DBE partidpation Is listed eisevrtiere. If a separate contract goal for DBE partidpation has been established for
this procuremenL it is listed elsewhere.

b. The contractor shall not discriminate on the basis of race, color. natior«l origin, or sex in the performance of this contracL The contractor shall carry
out applicabie requirements of 49 CFR Part 26 in the award and administration of this contracL Failure by the contractor to carry out these
requirements is a material breach of this contract, which may result in the termination of this contract or such other remedy as the munidpal
corporation deems appropriate. Each subcontract the contractor signs vrith a subcontractor must indude the assurance in this paragraph (see 49
CFR 26.13(b)).

c. If a separate contract goal has been established, Bidders/offerers are required to document suffideni DBE partidpation to meet these goals or.
alternatively, document adequate good faith efforts to do so, as provided for in 49 CFR 26.53.



d. If no separate contract goal has been established, the successful bidder/offeror will be required to report its DBE partidpalion obtained through race-
neutral means throughout the period of performance.

e. The contractor is required to pay its subcontractors performing wort? related to this contract for satisfactory performance of that worl< no later than 30
days after the contraaor's receipt of payment for that work from the redpienL In addition, the contractor may not hold retainage from its
subcontractors or must return any retainage payments to those subcontractors within 30 days after the subcontractor's work related to this contract is
satisfactorily completed or must return any retainage payments to those subcontractors within 30 days after incremental acceptance of the
subcontractor's work by the recipient and contractor's receipt of the partial retainage payment related to the subcontractor's work.

f. The contractor must promptly notify the recipient whenever a DBE subcontractor performing work related to this contract is terminated or fails to
complete its work, and must make good faith efforts to engage another DBE sub«iontractor to perform at least the same amount of work. The

^ contractor may not terminate any DBE subcontractor and perform that work through its own forces or those of an affiliate without prior written consent
of the redpienL

Prompt Payment ̂ Applicability - AJI contracts except micropurchases $10,000 or less, (except for construction contracts over $2,000)

The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory performance of its contract no later than 30 days from the
receipt of each payment the prime contract receives from the RedpienL The prime contractor agrees further to return retainage payments to each
subcontractor within 30 days after the subcontractors work is satisfadorily completed, Any delay or postponement of payment from the above referenced
time frame may occur only for good cause following written approval of the RedpienL This dause applies to both DBE and non-DBE subcontracts.

Incorporation of Federal Transit Administration /FTA) Terms - Applicability - All contracts except micro-purchases ($10,000 or
less, except for construction contracts over $2,000)

The preceding provisions indude, in part, certain Standard Terms & Conditions required by USDOT, whether or not expressly stated in the preceding
contrad prowsions. All tJSDOTrequlred contradual provisions, as stated in FTA Circular 4220.IF. are hereby incorporated by reference. Anything to the
contrary herein notwithstanding, all FTA mandated terms ̂ ali be deemed to control in the event of a conflid wth other provisions contained in this
Agreement The conirador shall not perform any ad. fail lo perform any ad. or refuse to comply with any request that would cause the redpient to be in
snolatkxi of FTA terms arxf conditions.



other Federal Requirements:

Full and Open Competition - in accordance with 49 U.S.C. $ 5325(h) all procurement transactions shall be conducted in a manner that provides
full and open competition.

Prohibition Against Exclusionary or Discriminatory Specifications • Apart from Inconsistent requirements imposed by Federal
statute or regulations, the contractor shall comply with the requirements of 49 USC 5323(h)(2) by refraining from using any FTA assistance to support
procurements using exclusionary or discriminatory specifications. '

Conformance with ITS National Architecture • Contractor shall conform, to the extent applicable, to the National Intelligent Transportation

Standards architecture as required by
SAFETEA-LU Section 5307(c). 23 U.S.C. Section 512 note and follow the provisions of FTA Notice, "FTA National Architeaure Policy on Transit Projects." 66
Fed. Reg. 1455 etseq.. January 8,2001, and any other implemehting directives FTArriay issue at a later date, except to the extent FTA determines otherwise
in writing.

Access Requirements for Persons with Disabilities - Contractor shall comply with 49 USC 5301(d), stating Federal policy that the
elderly and persons with disabilities have the same rights as other persons to use mass transportation services and facilities and that special efforts shall be
made in planning and designing those services and facilities to implement that policy. Contractor shall also comply with all applicable requirements of Sec.
504 of the Rehabilitation Act (1973). as amended, 29 USC 794, which prohibits discrimination on the basis of handicaps, and the Americans with Oisattiities
Act of 1990 (ADA), as amended. 42 USC 12101 etseq.. which requires that accessible fadlilies and services be made available to persons with disabilities,
including any subsequent amendments thereto.

Notification of Federal Participation • To the extent required by law, in the announcement of any third party contract award for goods and
services (including construction services) having an aggregate value of $500,000 or more, contractor shall specify the amount of Federal assistance to be
used in financing that acquisition of goods and services and to express that amount of Federal assistance as a percentage of the total cost of the third party
contract.

Interest of Members or Delegates to Congress - No members of. or delegates to. the US Congress shall be admitted to any share or part
of this contract nor to any benefit arising therefrom,

N

Inelialble Contractors and Subcontractors - Any name appearing upon the Comptrollef GeneraPs list of ineligible contractors for federally-
assisted contracts shall be ineligible to act as a subcontractor for contractor pursuant to this contract. If contractor is on the Comptroller General's list of
ineligible contractors for federally financ^ or assisted construction, the redpient shall cancel, terminate or suspend this contract

Other Contract Requirements - To the extent not inconsistent with the foregoing Federal requirements, this contract shall also indude those
standard dauses attached hereto, and shall comply with the redpient's Procurement Guidelines, available upon request from the redpient

Compliance With Federal Regulations - Any contract entered pursuant to this solidiation shall contain the following provisions: All USDOT-
required contractual provisions, as set forth in FTA Circular 4220. IF, are ir>corporated by reference. Anything to the contrary herein notwithstanding, FTA
mandated terms shall control in the event of a conflict with other provisions contained in this ̂ reemenL Contractor shall not perform any act, fail to perform
any ad. or refuse to comply with any grantee request that would cause the redpient to be in violation of FTA terms and conditions. Contrador shall comply
with all applicable FTA regulations, pdides, procedures and directives, induding, without limitation, those listed diredly or incorporated by reference in the
Master Agreement between the redpient arxJ FTA. as may be amended or promulgated from time to time during the term of this contract Conirador's
failure

to so comply shall constitute a material breach of this contract

Rsal Property - Any contrad entered into shall contain the following provisions: Contrador shall at all times comply with all applicable statutes and
USDOT regulations, polides, procedures and directives governing the acquisition, use and disposal of real properly, induding. but not limited to. 49 CFR
18.31-18.34, 49 CFR 19.30-19.37. 49 CFR Part 24, 49 CFR 5326 as amended by Map-21.49CFR part 18 or 19, 49 USC 5334. applicable FTA Circular
5010, and FTA Master Agreement, as they may be amended or promulgated during the term of this contrad. Contrador's failure to so comply shall
constitute a material breach of this contrad.

Access to Services for Persons with Limited English Proficiency • To the extent applicable and except to the extent that fta
determines otherwise in writing, the Redpient agrees to comply with the polides of Executive Order No. 13166, "Improving Access to Services for Persons
with Limited English Profidency." 42 U.S.C. § 2000d 1 note, and with the provisions of U.S. DOT Notice, "DOT Guidance to Redpienis on Spedal Language
Services to Limited English Profideni (LEP) Benefidaries," 70 Fed. Reg. 74087, December 14, 2005.

I

Environmental Justice - Except as the Federal Government determines otherwise in writing, the Redpient agrees to promote environmental justice
by following: (1) Executive Order No. 12898. "Federal Actions to Address Environmental Justice in Minority Populations and Low-Income Populations."
Feboiary 11.1994, 42 U.S.C. $4321 note, as well as fadlitating compliance with that Executive Order, arid (2) DOT Order 5610.2, "Department of
Transportation Actions To Address Environmental Justice in Minority Populations and Low-Income Populations." 62 Fed. Reg. 18377, Apnl 15.1997. and (3)
The most recent and applicable edition of FTA Orcular 4703.1. "Environmental Justice Policy Guidance for Federal Transit Administration Redpienis,"
August 15. 2012. to the extent consistent with applicable Federal laws, regulations, and guidance.

Environmental Protections - Compliance is required with any applicable Federal laws imposing environmental and resource conservation
requirements for the project Some, but not all, of the major Federal laws that may affect the project indude: the National Environmental Policy Act of 1969;
the Clean Air Act; the Resource Conservation and Recovery Act; the comprehensive Environmental response, Compensation and Liability Act; as well as
environmental provisions with Title 23 U.S.C., and 49 U.C. chapter 53. The U.S. EPA, FHWA and other federal agencies may issue other federal regulations
and directives that may affect the project. Compliance is required with any applicable Federal laws and regulations in effect now or that become effective in
the future.



Geographic Information and Related Spatial Data - {NOT applicable to the tribal transit PROGRAM) Any projea activities
involving spatial data or geographic information systems activities financed vflth Federal assistance are required to be consistent v^th the National Spatial
Data Infrastruaure promulgated by the Federal Geographic Data Committee, except to the extent that FTA determines othenwise in wnting.

Geographic Preference - All project activities must be advertised vnthout geographic preference, (except in A/E under
certain circumstances, preference for hiring veterans on transit construction projects arid geographic-based hiring preferences as proposes to be amended
in2CFR Part 1201 ).

Federal Single Autjit Reouirements - For Slate Administered Federally Aid Funded Projects Only Non Federal entities that expend $750,000 or
more in a year in Federal awards from all sources are required to comply with the Federal Single Audit Act provisions contained in U.S. Office of
Management and Budget (0MB) Circular No. A 133, "Audits of States, Local Governments, and Non Profit Organizations" (replaced with 2 CFR Part
200."Uniform Administrative Requirements, Cost Prindples, and Audit Requirements for Federal Awards" effective December 26, 2014 as applicable). Non
Federal entities that experxJ Federal awards from a single source may provide a program spedfic audiL as defined in the.Circular. Non Federal entities that
expend less than the amount above in a year in Federal awards from all sources are exempt from Federal audit requirements for that year, except as noted
in Sec. 215 (a) of 0MB Circular A-133 Subpart B-Audits, records must be avaHatde for rewew or audit by appropriate offidals of the cognizant Federal
agency the New York State Department of Transportation, the New York Slate Comptrollers Office and the U.S. Governmental Accountability Office (GAO). •
Non Federal entities are required to submit a copy of all audits, as described above, within 30 days of issuance of audit report, txjt no later than 9 months
after the end of the entity's fiscal year, to the New York Slate Department of Transportation, Contract Audit Bureau, 50 Wolf Road, Albany, NY 12232. Unless
a time extension has be^ granted by the cognizant Federal Agency and has been filed with the New York State Department of Transportation's Contract
Audit Bureau, failure to comply with the requirements of 0MB Circular A-133 may result in suspension or termination of Federal award payments. Catalog of
Federal Domestic Assistance (CFDA) Identification Number The municipal project sponsor is required to identify in its accounts all Federal awards received
and expended, and the Federal programs under which they were received. Federal program and award identification shall include, as applicable, the CFDA
title and number, award numtjer and
year, name of the Federal agency, and name of the pass through entity.

Veterans Preference . As provided by 49 U.S.C. 5325<k), to the extent practicable, the Redfxent agrees and assures that each of its SubredfMents;
(1) \MII give a hiring preference to veterans, as defined in 5 U.S.C. § 2108, who have the skills and abilities required to perform construction work required
under a third party contract in connection with a Capital Project supported with federal assistance ap^jropriated or made available for 49 U.S.C. chapter 53.
and (2) trifill not require an employer to give a preference to any veteran over any equally qualified applicant who is a member of any racial or ethnic minority,
female, an individual with a disability, or a former employee.

Safe Operation of Motor Vehicles

a. Seat Belt Use. The Recipient agrees to implement Executive Order No. 13043, 'Increasing Seat Bell Use in the United States,' April 16.1997, 23 U.S.C. §
402 note. (62 Fed. Reg. 19217), by: (1) Adopting and promoting oivthe-job seat belt use policies and programs for its employees and other jjersonnel that
operate company-owned vehides, company-rented vehides, or personally operated vehides, and (2) Induding a "Seat Belt Use' provision in each third
party agreement related to the Award, b. Distracted Driving, Induding Text Messaging V\fiiile Driving. The Redpient agrees to comply with; (1) Executive
Order No. 13513,'Federal Leaderifup on Redudng Text Messaging \Miife Driving.* Odober 1, 2009,23 U.S.C. § 402 rwle; (74 Fed. Reg. 51225),- (2) U.S.
DOT Order 3902.10, 'Text Messaging While Driving,' December 30, 2009, and (3) The following U.S. DOT Spedal Provision pertaining to Distracted
Driving: (a) Safety. The Redpient agrees to adopt and enforce workplace safety policies to deaease crashes caused by distracted drivers, induding polides
to ban text messaging while using an electronic device supplied by an employer, and driving a vehide the driver owns or rents, a vehide Redpient owns,
leases, or rents, or a privately-owned vehide when on offidal business in connection with the Award, or when performing any work for or on behalf of the
Award, (b) Redpient Size. The Redpient agrees to condud workplace safely initiatives in a manner commensurate with its size, such as establishing new
njles and programs to prohibit text messaging while driving, re-evaluating the ewsting programs to proNbrt text messaging while driving, and providing
education, awareness, and other outreach to employees about the safety risks assodated vrith texiing while driving, and (c) Extension of Provision. The
Redpient agrees to indude the preceding Special Provision of section 34.b(3)(a) - (b) of this Master Agreement in its third party agreements, and encourage
its Third Party Partidpants to comply with this Spedal Provision, and indude this Spedal Provision in each third party subagreement at each tier supported
with federal assistance. '

Catalog of Federal Domestic Assistance (CFDA) Identification Number - The munidpal project sponsor is required to identify in
its accounts all Federal awards received and expended, and the Federal programs under which they were received. Federal program' and award
identification shall indude, as applicable, the CFDA title and number, award number and year, name of the Federal agency, and name of the pass through
entity.

The CFDA number for the Federal Transit Administration • Nonurbanized Area Formuia (Section 53i i) is 20.509. A Redpient
covered by the Single Audit Act Amendments of 1996 and 0MB Circular A-133, "Audits of Slates, Local Governments, and Non-Profit Organizations."
(replaced with 2 CFR Part 200,"Uniform Administrative Requirements. Cost Prindples. and Audit Requirements for Federal Awards" effedive December 26,
2014 as applicable) agrees to separately identify the expenditures for Federal awards under the Recovery Act on the Schedule of ExperxJitures of Federal
Awards (SEFA) and the Data Collection Form (SF-SAC) required by 0MB Circubr A-133. The Redpient agrees to accomplish this by identifying
expenditures for Federal awards made under Recovery Act separately on the SEFA, and as separate rows under Item 9 of Part III on the SF-SAC by CFDA
number, and indusion of the prefix "ARRA" in identifying the name of the Federal program on the SEFA and as the first characters in Item 9d of Part III on the
SF-SAC,

Organizational Conflicts of Interest - The Redpient agrees that it will not enter into a procurement that involves a real or apparent
organizational conflict of interest described asfollosvs: (1) VMien It Occurs. An organizational conflict of interest occurs when the Project work, without
appropriate restrictions on certain future activities, results in an unfair competitive advantage: (a) To that Third Party Partidpant or another Third Party
Partidpani performing the Project work, and (b) TTiat impairs that Third Party Partidpant's objectivity in performing the Project work, or (2) Other. An
organizational conflict of interest may involve other situations resulting in fundamentally unfair competitive conditions. (3) Disdosure Requirements.
Consistent with FTA polides. the Redpient must disdose to FTA. and each of its Subred;xents must disdose to the Redpient: (a) Any instances of
organizational conflict of interest, or (b) Violations of federal criminal law. involving fraud, bribery, or gratuity violations potentially affecting the federal avrard,
and (4) Failure to Disdose. Failure to make required disdosures can result in remedies for noncompliance, induding debarment or suspension.



Federal Certifications

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NONPROCUREMENT)

instructions for Certlficatiort: Bv signing and submitting this bid or proposal, the prospective lower tier participant is providing the signed
certification set out below,

1. It will comply and facilitate compliance with U.S. DOT regulations. "Nonprocurement Suspension and Debarment." 2 CFR part 1200, wtiich
adopts and supplements the U.S. Office of Management and Budget (U.S. OMB) "Guidelines to Agencies on Govemmentwide Debarment and
Suspension (Nonprocurement)," 2 CFR part 160.

2. To the best of its knowledge and belief, that its Principals and Subredpients at the first tier

a.AreeligibtetoparticipateincoveredtransactionsofanyFederaldepartmentoragencyandarenoipresenlly :

1. Debarred

2. Suspended

3. Proposed for debarment

A. Declared ineligible

5. Voluntarily exduded

6. Disqualified

b. Us management has not within a three-year period preceding its latest application or proposal been convicted of or had a dvil judgment
rendered against any of them for

1. Commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or perfofming a public (Federal. State,
or local) transaction, or contract under a public transaction,

2. Violation of any Federal or State antitrust statute, or

3. Proposed for debarment commission of emtjezilemenl, theft, forgery, bribery, falsification or destruction of records, making any
false statement, or receiving stolen pn^rty

c. It is not presently indicted for, or otherwise criminally or dvilly diarged by a governmental entity (Federal, State, or local) with
commission of any of the offer\ses listed in the prer^ing subsection 2.b of this Certiticaiion.

d. It has not had one or more public trarisactions (Federal. State, or local) terminated for cause or default within a three-year period
preceding this Certification.

e. If. at a later time, it receives any information that contradicts the stalenients of subsections 2.a - 2.d above, it will promptly provide that
information to FTA,

f. It will treat each lower tier contract or lower tier subcontract under its Project as a covered lower tier contract for purposes of 2 CFR part
1200 and 2 CFR part 180 if it; •

1.' Equals or exceeds S25.000.

2. Is for audit services, or

3. Requires the consent of a Federal official, and

g. It will require that each covered lower tier contractor and subcontractor

1. Comply and facilitate compliance with the Federal requirements of 2 CFR parts 180 and 1200. and

2. Assure that each lower tier participant in its Project is not presently dedared by any Federal department or agency to be:

a. Debarred from participation in its federally furxfed Project,

b. Suspended from participation in its federally funded Project,

c. Proposed for debarment from partidpalion in its federally funded Projed,

d. Dedared ineligible to partidpate in its federally funded Project.

e. Voluntarily exduded from partidpation in its federally funded Projed, or

f. Disqualified from partidpation in its federally funded Project, and

3. It will provide a written explanation as indicated on a page attached in FTA's TrAMS-Web or the Signature Page if it or any of its prindpals.
induding any of its first tier Subredpients or its THrd Party Partidpants at a lower tier, is unat^e to certify compliance with the preceding
statements in this Certification Group.

Certification

Contractor

Signature of Authorized Offidal~_

Name and Titic ol Controctorc Authorized Offidal ^ ̂
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Contract Agreement Revised 1/11/19

Contract Agreement
New Hampshire Department of Transportation

And

Community Action Partnership of Strafford County

The Subrecipient, Community Action Partnership of Strafford County, shall comply with all
applicable federal laws, regulations, and requirements as outlined in the most recent Federal
Transit Administration (FTA) Master Agreement and Federal Certifications and Assurances.

This subaward includes information required by 2 CFR Part 200 as follows:

Subrecipient Name: Community Action Partnership of Strafford County.
Subrecipient DUNS number: 099356586

Federal Award Identification Number (FAIN):.1385-2019-5

Type of Federal Award: Section 5310 Capital Federal Award Date: 7/1/19

Period of Performance:

FFY: 2019 Start Date: 7/1/19 End Date: 6/30/20

Federal Funds Obligated by the Action:

For SFY: 2020 Section: 5310 Capital Amount: $67,525.00

Total Amount of Federal Funds Obligated to Subrecipient:

For SFY; 2020 Section: 5310 Capital Amount: $67,525.00

Total Amount of Federal Award:

Section: 5310 Capital Amount: $67,525.00

Catalog of Federal Domestic Assistance (CDFA) number: 20.513 FFY: 2019

Federal Award Project Description: FTA SECTION 5310 ENHANCED MOBILITY OF SENIORS &

INDIVIDUALS WITH DISABILITIES PROGRAM

(As required to be responsive to the Federal Funding Accountability and Transparency Act (FFA TA)

Is this award for research and development: No
Provide the indirect cost rate for the federal award: N/A

Name of Federal Awarding Agency: Federal Transit Administration
Grantee: New Hampshire Department of Transportation

Contact Information for Awarding Official:

Name: Patrick C. Herlihy Title: Director of Aeronautics, Rail & Transit
Email: Patrick.Herlihy@dot.nh.gov Phone: 603-271-2449 "
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To the Board of Directors of

Community Action Partnership of Strafford County
Dover. New Hampshire

INDEPENDENT AUDITORS' REPORT

Report on the Financial Statements

We have audited the accompanying financial statements of Community Action Partnership of
Strafford County {a New Hampshire nonprofit organization), which comprise the statements of
financial position as of December 31, 2017 and 2016, and the related statements of cash flows,
and notes to the financial statements for the years then ended, and the related statements of
activities and functional expenses for the year ended December 31, 2017.

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial
statements in accordance with accounting principles generally accepted in the United.States of
America: this includes the design, implementation, and maintenance of internal control relevant
to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error.

Auditors' Responsibility

Our responsibility is to express an opinion on these financial statements based on our audits.
We conducted our audits in accordance with auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States. Those standards
require that we plan and perform the audits to obtain reasonable assurance about whether the
financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditors'
judgment, including the assessment of the risks of material misstatement of the financial
statements, whether due to fraud or error. In making those risk assessments, the auditor
considers internal control relevant to the entity's preparation and fair presentation of the financial
statements in order to design audit procedures that are appropriate in the circumstances, but
not for the purpose of expressing an opinion on the effectiveness of the entity's internal control.
Accordingly, we express no such opinion. An audit also includes evaluating the appropriateness
of accounting policies used and the reasonableness of significant accounting estimates made
by management, as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a
basis for our audit opinion.



Opinion

In our opinion, the financial statements referred to above present fairly, in all material respects,
the financial position of Community Action Partnership of Strafford County as of December 31,
2017 and 2016, and its cash flows for the years then ended, and the changes in its net assets
for the year ended December 31, 2017 in accordance with accounting principles generally
accepted in the United States of America.

Report on Summarized Comparative information

We have previously audited Community Action Partnership of Strafford County's 2016 financial
statements, and we expressed an unmodified audit opinion on those audited financial
statements in our report dated August 15, 2017. In our opinion, the summarized comparative
information presented herein as of and for the year ended December 31, 2016, is consistent, in
all material respects, with the audited financial statements from which it has been derived.

Other Matters

Our audit was conducted for the purpose of forming an opinion on the financial staterrients as a
whole. The accompanying schedule of expenditures of federal awards, as required by Title 2
U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards, is presented for purposes of additional
analysis and is not a required part of the financial statements. Such information is the
responsibility of management and was derived from and relates directly to the underlying
accounting and other records used to prepare the financial statements. The information has
been subjected to the auditing procedures applied in the audit of the financial statements and
certain additional procedures, including comparing and reconciling such information directly to
the underlying accounting and other records used to prepare the financial .statements or to. the
financial statements themselves, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America. In our opinion, the information is
fairly stated, in all material respects, in relation to the financial statements as a whole.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated June
21, 2018, on our consideration of Community Action Partnership of Strafford County's internal
control over financial reporting and on our tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements and other matters. The purpose of that report is
solely to describe the scope of our testing of internal control over financial reporting and
compliance and the results of that testing, and not to provide an opinion on internal control over
financial reporting or on compliance. That report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering Community Action Partnership
of Strafford County's internal control over financial reporting and compliance.

June 21, 2018

Wolfeboro, New Hampshire



COMMUNITY ACTION PARTNERSHIP OF STRAFFORD COUNTY

STATEMENTS OF FINANCIAL POSITION

DECEMBER 31. 2017 AND 2016

ASSETS

CURRENT ASSETS

Cash and cash equivalents
Accounts receivable

Contributions receivable

Tax credits receivable

Inventory
Prepaid expenses

Total current assets

NONCURRENT ASSETS

Security deposits
Property, net of accumulated depreciation
Other noncurrent assets

Total noncurrent assets

TOTAL ASSETS

2017

361,179

1,094,461

115,800

172,000

11,532
9,609

1,764.581

5,350

1,195,445
12,500

1,213,295

2016

517,916

.1.191,955.

8,000

8,724
19.677

1,746,272

24,140

927,051
12,500

963,691

$  2.977,876 $ 2,709,963

LIABILITIES AND NET ASSETS

CURRENT LIABILITIES

Demand note payable
Accounts payable
Accrued payroll and related taxes
Accrued compensated absences
Refundable advances
Other current liabilities

Total liabilities

NET ASSETS

Unrestricted

Undesignated
Board designated

Total unrestricted

Temporarily restricted

Total net assets

TOTAL LIABILITIES AND NET ASSETS

105,377.

217,582

137,448

100,965

391,376
20,789

973,537

1,260,844
307,315

1,568,159

436,180

2,004.339

72,673

363,064

141,753

79,490

438,285

1,095.265

1,204.103
307,315

1,511,418

103,280

1,614,698

$  2,977,876 $ 2,709,963

See Notes to Financial Statements
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COMMUNITY ACTION PARTNERSHIP OF STRAFFORD COUNTY

STATEMENT OF ACTIVITIES

FOR THE YEAR ENDED DECEMBER 31. 2017
WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION

Temporarily 2017 , 2016

Unrestricted Restricted Total Total

CHANGE IN NET ASSETS

REVENUES AND OTHER SUPPORT -  •

Grant revenue $  7,454.864 $ $  7,454.864 $  7,531,691
Fees for service 333.487 - 333,487 258,396
Rent revenue 19,472 - 19,472 11,718
Public support 147,071 342,260 489,331 216,229
In-kihd donations 735,069 . 735,069 577,850
Interest 127 - 127 1,312

Fundraising 87,215 - 87,215 64,282
Oltier revenue (2.106) - (2.106) 3,091

Total revenues and support 8.775,199 342,260 9,117,459 8,664,569

NET ASSETS RELEASED FROM

RESTRICTIONS 9,360 (9,360) - .

Total revenues, support, and net
assets released from restrictions 8,784,559 332,900 9,117,459 8,664,569

EXPENSES

Program services

Child services 3,973.078 - 3.973,078 3,812,180
Community services 780,471 - 780,471 606,156

Energy assistance 2.154,833 - 2,154.833 2,135,921
Housing 409,543 - 409,543 374,836
Weatherization 391,107 . 391,107 247,856
Workforce development 150,178 - 150,178 178,651

Total program services 7.859,210 - 7,859,210 7,355,600

Supporting activities

Management and general 790.496 - 790,496 732,223
Fundraising 78,112 - 78,112 64,919

Total expenses 8,727.818 8,727.818 8,152,742

CHANGE IN NET ASSETS 56,741 332,900 389,641 511,827

NET ASSETS, BEGINNING OF YEAR 1.511,418 103,280 1,614,698 1,102,871

NET ASSETS, END OF YEAR $  1,568,159 $  436,180 $  2,004,339 $  1,614,698

See Notes to Financial Statements
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COMMUNITY ACTION PARTNERSHIP OF STRAFFORD COUNTY

STATEMENTS OF CASH FLOWS .

FOR THE YEARS ENDED DECEMBER 31. 2017 AND 2016

2017 2016

CASH FLOWS FROM OPERATING ACTIVITIES

Change in net assets
Adjustment to reconcile change in net assets to

net cash provided by operating activities:
Depreciation

(Increase) decrease in assets:
Accounts receivable

Contributions receivable

Tax credits receivable

Inventory
Prepaid expenses
Security deposits

Increase (decrease) in liabilities:
Accounts payable

Accrued payroll and related taxes
Accrued compensated absences
Refundable advances

Other current liabilities

NET CASH PROVIDED BY OPERATING ACTIVITIES

CASH FLOWS FROM INVESTING ACTIVITIES

Purchases of property and equipment

NET CASH USED IN INVESTING ACTIVITIES

CASH FLOWS FROM FINANCING ACTIVITIES

Net borrowings (repayments) on demand note payable

NET CASH PROVIDED BY (USED IN) FINANCING ACTIVITIES

NET DECREASE IN CASH AND CASH EQUIVALENTS

CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR

CASH AND CASH EQUIVALENTS, END OF YEAR

$  389,641 $ 51.1,827

84,399

97,494

(115,800)

(164,000)
(2,808)

10,068
18,790

(145,482)

(4,305)
21,475

(46,909)
20,789

163,352

(352,793)

(352,793)

32,704

32,704

(156,737)

517,916

53,517

(477,626)

(8,000)

(18,377)
527

280,139

20,739

(2,388)
(29,071)
(24,399)

306,888

(502,144)

(502,144)

(728)

(728)

(195,984)

713,900

$  361,179 $ 517,916

SUPPLEMENTAL DISCLOSURE OF CASH FLOW INFORMATION

Cash paid during the year for interest 6,251 . $ 3,322

See Notes to Financial Statements
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COMMUNITY ACTION PARTMFRSHtP QP STBAPPORD COUMTV

STATEMENT OF FUNCTIONAL EXPENSES

FOR THE YEAR ENDED DECEMBER 31. 2017
WITH PRIOR YEAR SUMMARIZED COMPARATIVE INFORMATION

Payroll
Payroll taxes
Fringe benefits
Weatherizaiion naterial, fuel

and client asstslarce

Irvknd experues

Consutlants and contract labor

Consumable sup-piles
Rent

Repairs and maintenance
UlUilies

Insuance

Meetings, events and training
Oepr aeration
Travel

Copying and postage
Retirement

Equipment and computer
Interest expense

Indirecl costs

Property taxes
Olhier program support

Total expertses

CItlld
intermediate Management

Community Energy Werkforca Total Program (Allocation) end 2017 2016
Services Services Assistance Hnitslnn WeatlrerlxRtinn Develnnmenl Pools (tenersl Ftindralsinn Totaj Total

1,884.887 t  304.780 i  288.047 3  57,922 $ 47,329 S  76,824 S  2.657,789 5  113.337 S  515.173 S  27,803 $  3.314.102 $  3,229,192
155,402 22.972 21.982 4.723 3,590 6,367 215.036 8,260 40,468 2.096 265,860 288,778
174,365 35.623 40.839 5,302 6,208 -11,453 273.790 12,164' 31.427 2.665 320,246 286,949

85,880 22.329 1,724.551 169,525 300.926 14,291 2,317.502 . . . 2.317,502 2.114,286
496,927 195,086 - 26.061 5,392 . 723.466 - . 11,603 735,069 577,850
262,576 9,498 6.664 106.135 620 971 386.464 16.167 53.898 ,274 456,603 134,464
209,950 90,209 2.402 1,659 1,650 4,860 310.930 14,436 17.595 3,621 346,582 358,493
290.038 22.415 29.557 8.301 6,969 25,391 382.671 (251,905) 36,180 3,520 170,466 145.634
10,630 11,520 10.318 6.107 - 951 39.526 66,873 22.481 7,152 156,032 78,635
98,527 5,329 10.082 13.009 1,150 4,049 132.146 (9,375) 14.858 457 138,086 142,579
89,440 5,657 1.792 5.276 3.189 1,248 106.602 11.401 17.975 194 136,172 175,933
70,875 10.486 2.353 235 7.909 29 • 91.887 386 36,358 3.117 131.748 40,742
52,337 25.910 98 .  3.733 - 2.320 84.396 . . . 64.398 34,361
60.430 8.541 3.471 8n 1.644 927 75.890 (14.582) 11.315 2.324 74.947 53,517
8,400 7.553 9.317 26 98 147 25.541 20 13.865 5.142 44.568 24,364
12.886 2.149 1.159 428 475 257 17.354 281 7.938 . 25,571 14,661
7,094 (6.091) 4.028 24 991 93 6.139 12.537 4.934 38 23.646 148,448

- 3.314 • - 2.937 - 6.251 - - . 6,251 2.449
- - - • - - • - (34,921) . (34.921) 271.832
•

- -
-

- - . . . . . 3,322
2.434 3.191 173 - 30 . 5,828 . 954 7.906 14.668 26 233

3,973.078 $  780.471 S  2,154.833 S  409,543 S 391.107 $  150,178 S  7,859.210 S S  790,496 $  78.112 S  8,727,818 S  8,152,742

•

See Notes to Financial Statements
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COMMUNITY ACTION PARTNERSHIP OF STRAFFORD COUNTY

NOTES TO FINANCIAL STATEMENTS

FOR THE YEARS ENDED DECEMBER 31. 2017 AND 2016

NOTE1. ORGANIZATION AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature of Organization

Community Action Partnership of Strafford County (the Agency) is a 501(c)(3)
private New Hampshire non-profit organization established under the provisions
of the Equal Opportunity Act of 1964. Without services provided by the Agency,
many local residents would be without a means to provide for their basic needs,
including food, education, child care, utilities assistance, transportation, housing,
emergency shelter and access to other services. The mission of the Agency is to
educate, advocate and assist people in Strafford County to help meet their basic
needs and promote self-sufficiency. The vision of the Agency Is to eliminate
poverty in Strafford County through compassion, education, self-sufficiency,
transparency, accountability, team work, client focus and professionalism.

In addition to its administrative office located in Dover, the Agency maintains its
outreach capacity by operating program offices in Farmington, Milton, Rochester,
Dover and Somersworth. The Agency is funded by Federal, state, county and
local funds, as well as United Way grants, public utilities, foundation and
charitable grant funds, fees for service, private business donations, and
donations from individuals. The Agency is governed by a tripartite board of
directors made up of elected officials, community leaders from for-profit and non
profit organizations and residents who are low income. The board is responsible
for assuring that the Agency continues to assess and respond to the causes and
conditions of poverty in its community, achieve anticipated family and community
outcomes, and remain administratively and fiscally sound. The Agency
administers a wide range of coordinated programs to more than 15,000 people
annually, and the programs are designed to have a measureable impact on
poverty and health status among the most vulnerable residents: those under the
age of 6, the elderly and those living in poverty. This coordinated approach is
accomplished by providing a broad array of services that are locally defined,
planned and managed with community agencies.

Basis of Accounting

The financial statements have been prepared using the accrual basis of
accounting in accordance with Generally Accepted Accounting Principles (GAAP)
of the United States.

Financial Statement Presentation

The financial statement presentation follows the recommendations of the
Accounting Standard Codification No. 958-210, Financial Statements of Not-For-
Profit Organizations. Under FASB ASC No. 958-210, the Agency is required to
report information regarding its financial position and activities according to three
classes of net assets: unrestricted net assets, temporarily restricted net assets



and permanently restricted net assets. The classes of net assets are determined
by the presence or absence of donor restrictions.

Unrestricted: Net assets that are not subject to donor-imposed
stipulations. Unrestricted net assets may be designated for specific
purposes by action of the Board of Directors.

Temporarily Restricted: Net assets whose use is limited by donor-
imposed stipulations that will either expire with the passage of time or be
fulfilled or removed by actions of the Agency.

Permanently Restricted: Net assets reflecting the historical cost of gifts
(and in certain circumstances, the earnings from those gifts), subject to
donor-imposed stipulations, which require the corpus to be invested in
perpetuity to produce income for general or specific purposes.

At December 31, 2017 and 2016 the Agency had unrestricted and temporarily
restricted net assets.

Refundable Advances

Grants received in advance are recorded as refundable advances and

recognized as revenue in the period in which the related services are performed
or expenditures are incurred.

Contributions
All contributions are considered to be available for unrestricted use unless

specifically restricted by donor. Amounts received that are restricted by the
donor for future periods or for specific purposes are reported as temporarily
restricted or permanently restricted support, depending on the nature of the
restriction. However, if a restriction is fulfilled in the same period in which the
contribution is received, the Agency reports the support as unrestricted.

Contributed Services

Donated services are recognized as contributions in accordance with FASB ASC
No. 958, Accounting for Contributions Received and Contributions Made, if the
services (a) create or enhance non-financial assets or (b) require specialized
skills and would otherwise be purchased by the Agency.

Volunteers provided various services throughout the year that are not recognized
as contributions in the financial statements since the recognition criteria under
FASB ASC No. 958 were not met.

Fair Value of Financial Instruments

Accounting Standard Codification No. 825, "Financial Instruments." requires the
Agency to disclose estimated fair value for its financial Instruments. The carrying
amounts of cash, accounts receivable, inventory, prepaid expenses, accounts
payable, accrued expenses, and refundable advances approximate fair value
because of the short maturity of those instruments.

Inventory

Inventory materials are fixtures for installation and recorded at cost or contributed
value, using the first-in, first-out method.



Property and Depreciation

Property and equipment, which have a cost greater than $5,000, are capitalized
at cost or, if donated, at the approximate fair value at the date of donation.
Specific grants and awards may have a threshold lower than this amount and
that program will abide by those guidelines. Assets are depreciated over their
estimated useful lives using the straight-line method as follows;

Buildings and improvements 15-40 years
Furniture, equipment and machinery 3-10 years
Vehicles 5- 7 years

Depreciation expense aggregated $84,399 and $53,517 for the years ended
December 31, 2017 and,2016, respectively.

Accrued Earned Time

The Agency has accrued a liability of $100,965 and $79,490 at December 31,
2017 and 2016, respectively, for future compensated leave time that its
employees have earned and which is vested with the employee.

Income Taxes

The Agency is exempt from income taxes under Section 501(c)(3) of the Internal
Revenue Code. The Internal Revenue Service has determined the Agency to be
other than a private foundation. The Agency is also exempt from the New
Hampshire Business Enterprise Tax.

Accounting Standard Codification No. 740, "Accounting for Income Taxes",
establishes the minimum threshold for recognizing, and a system for measuring,
the benefits of tax return positions in financial statements. Management has
analyzed the Agency's tax position taken on its information returns for the years
2014 through 2017 and has concluded that no additional provision for income
taxes Is necessary in the Agency's financial statements.

Cash and Cash Equivalents

The Agency considers all highly liquid financial instruments with original
maturities of three months or less to be cash equivalents.

Use of Estimates

The presentation of financial statements in conformity with generally accepted
accounting principles requires management to make estimates and assumptions
that affect the reported amounts of assets and liabilities and disclosure of
contingent assets and liabilities at the date of the financial statements and the
reported amounts of revenues and expenses during the reporting period. Actual
results could differ from those estimates.

Advertising Expenses

The Agency expenses advertising costs as they are incurred. Total advertising
costs for the years ended December 31. 2017 and 2016 amounted to $22,984
and $21,352, respectively.



In-kind Donations

The Agency pays below-market rent for the use of certain facilities. In
accordance with generally accepted accounting principles, the difference
between amounts paid for the use of the facilities and the fair value of the rental
space has been recorded as an in-kind donation and as an in-kind expense in
the accompanying financial statements. The estimated fair value of the donation
was determined to be $232,667 and $322,524 for the years ended December 31,
2017 and 2016, respectively.

The Agency also receives contributed professional services that are required to
be recorded in accordance with FASB ASC No. 958. The estimated fair value of
these services was determined to be $86,313 and $49,673 for the years ended
December 31, 2017 and 2016, respectively.

The Agency also receives contributed food commodities and other goods that are
required to be recorded in accordance with FASB ASC No. 958. The estimated
fair value of these food commodities and goods was determined to be $121,757
and $294,332, respectively, for the year ended December 31, 2017. For the year
ended December 31, 2016, the estimated fair value of these food commodities
and goods was determined to be $159,190 and $46,463, respectively.

Functional Allocation of Expenses

The costs of providing the various programs and other activities have been
summarized on a functional basis. Accordingly, costs have been allocated
among the program services and supporting activities benefited.

NOTE 2. PROPERTY

As of December 31, 2017 and 2016, property consisted of the following:

2017 2016

Land, buildings and improvements
Furniture, equipment and machinery
Vehicles

Construction in progress
i

Total

Less accumulated depreciation

Net property

$  1,268,065
539,213

249.779

926,666

522,213
249,779

5.607

2,057,057 1,704,265
861.612 777.214

$  1.195.445 $  927.051

NOTE 3. ACCOUNTS RECEIVABLE

Accounts receivable are stated at the amount management expects to collect
from balances outstanding at year end. Balances that are still outstanding after
management has used reasonable collection efforts are written off through a
charge to the valuation allowance and a credit to accounts receivable. The
allowance for uncollectible accounts was estimated.to be zero at December 31,
2017 and 2016. The Agency has no. policy for charging interest on overdue
accounts.
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NOTE 4. CONTRIBUTIONS RECEIVABLE

Contributions receivable represent promises to give, which have been made by
donors but have not yet been received by the Agency. The Agency considers
contributions receivable fully collectible: accordingly, no allowance for contributions
receivable has been recorded.

Total unconditional promises to give were as-follows at December 31, 2017;

Within one year
In two to five years
Thereafter

$ 52,400
26,400

37.000

$  115.800

NOTE 5. TAX CREDIT PROGRAM

The New Hampshire Community Development Finance Authority's Tax Credit
Program allows New Hampshire businesses to contribute to not-for-profit
community, housing and economic development projects and receive a 75%
New Hampshire state tax credit that can be applied against New Hampshire
business profits, business enterprise and insurance premium taxes. Through this
Tax Credit Program, the Agency recognized contribution revenue of $164,000
and $8,000 for the years ended December 31, 2017 and 2016, respectively. At
December 31. 2017 and 2016, the Agency had tax credits receivable of $172,000
and $8,000, respectively.

NOTE 6. PLEDGED ASSETS

As described in Note 7, all assets of the Agency are pledged as collateral under
the Agency's demand note payable agreement.

NOTE 7. DEMAND NOTE PAYABLE

The Agency has available a revolving line of credit with a bank in the amount of
$250,000. The note is payable upon demand, but in the absence of demand, is
due in September 2018. Interest Is stated at the prime rate plus 1% which
resulted in an interest rate of 5.50% and 4.75% at December 31, 2017 and 2016,

respectively. The note is collateralized by all the assets of the Agency.

NOTE 8. TEMPORARILY RESTRICTED NET ASSETS

At December 31, 2017 and 2016, temporarily restricted net assets consisted of
the following:

2017 2016

Bank of New Hampshire - Summer Meals
Building Campaign - Pledges
Building Campaign - Tax Credits
Envoy Mortgage - Summer Meals
Fuel Vendor - Returned of Federal Funds

$ 3,094

121,908
172,000

1,500

6,123

$ 971

8,000

4,219
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Holy Rosary Credit Union - Homelessness 207 -

Hub - Family Resource Center 27,892 27,892

Individual Donor - Heat & Hot Water 2,868 -

Individual Donors Grab N Go -

Summer Weekend Meals 1,418 -

Municipal - Homelessness 6,838 -

Municipal - Homelessness 4,500 -

New Hampshire Charitable - •  ■

Thomas Haas Heat & Hot Water 11,719 -

New Hampshire Charitable -
Thomas Haas Heat & Hot Water 8,000 -

New Hampshire Charitable Foundation -
Bundled Services 37,305 20,247

New Hampshire Charitable Foundation -
Homelessness 1,000 -

Nute Charitable Trust - Fuel Assistance 1,500 -

Optima Bank - Security Deposits 18,425 27,620
Share Our Strength - Summer Meals - 13,995

Split Interest Clients - Security Deposits 5,385 -

Split Interest Clients - Security Deposits 2,450 -

United Way - Homelessness 2.048 .  336

Total $ 436,180 $ 1Q3 28Q

NOTE 9. LEASE COMMITMENTS

Facilities occupied by the Agency for its community service programs are rented
under the terms of various operating leases. For the years ended December 31,
2017 and 2016, the annual lease/rent expense for the leased facilities \was
$155,065 and $120,523, respectively. Certain equipment is leased by the
Agency under the terms of various operating leases.

The approximate future minimum lease payments on the above leases are as
follows:

Year Ended

December 31 Amount

2018 $ 91,347
2019 23,857

2020 20,078

2021 19,633
2022 15.697

Total £ 170.612
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NOTE 10. RETIREMENT PLAN

The Agency maintains a 403(b) Plan and Trust (the Plan) covering substantially
all employees. Employee contributions to the Plan are made at predetermined
rates elected by employees. Additionally, the Agency provides a matching
contribution equal to 25% of the employee's contribution up to 6% of the
employee's compensation. Effective April 1, 2016, the Agency instituted an auto
enrollment feature mandating a minimum 1% employee contribution; however
employees reserve the right to, decline the auto enrollment. Employer matching
contributions for the years ended December 31, 2017 and 2016 totaled $25,570
and $24,366. respectively.

NOTE 11. CONCENTRATION OF RISK

A large percentage of the Agency's total revenue was received from two
contractors, the Federal Government and the State of New Hampshire. It is
always considered to be at least reasonably possible that either contractor could
be lost in the near term; however. Management feels this risk is of no particular
concern at this time.

NOTE 12. CONCENTRATION OF CREDIT RISK

The Agency maintains its cash balances at several financial institutions in New
Hampshire. The balances are insured by the Federal Deposit Insurance
Corporation up to $250,000. The Agency maintains an agreement with its
primary financial institution to collateralize the balances in excess of $250,000.

NOTE 13. CONTINGENCIES

.  . The Agency receives grant funding from various sources. Under the terms of
, these agreements, the Agency is required to use the funds within a certain period
and for purposes specified by the governing laws and regulations, if expenditures
were found not to have been made in compliance with the laws and regulations,
the Agency might be required to repay the funds. No provisions have been made
for this contingency because specific amounts, if any, have not been determined
or assessed as of December 31, 2017 and 2016.

NOTE 14. SUBSEQUENT EVENTS

Subsequent events are events or transactions that occur after the statement of
financial position date, but before financial statements are available to be issued.
Recognized subsequent events are events or transactions that provide additional
evidence about conditions that existed at the statement of financial position date,
including the estimates inherent in the process of preparing financial statements.
Nonrecognized subsequent events are events that provide evidence about
conditions that did not exist at the statement of financial position date but arose
after that date. Management has evaluated subsequent events through June 21,
2018, the date the December 31, 2017 financial statements were available for
issuance.
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SUPPLEMENTARY INFORMATION

(See Independent Auditors' Report)



COMHUMITY ACTION PARTNgRSWP OF STBAFFOBD COUMTY

SCHEDULE OF EXPENDtTURES OF FEDERAL AWARDS

FOR THE YEAR ENDED DECEMBER 11 10\T

FEDERAL GRAHTOR/

PASS-THROUGH GRAWTORff»ROGRAM TITLE

U.S. Otpiftmtnt o( Aorieiihuf*

Child and AOjI; Car* Food Progrim

Total U.S. Department el HeaRh & Human Servicei

TOTAL

FEDERAL

CFDA

tUllBEB

PASS-THROUGH

GRAHTOR-S NAME

Stats ol New Hampahire Department el Education

GRAMTOR-S NUMBER

FEDERAL

EXPEMDITURES

Sa* Note* to Seh«dula of Exp«r«dlturet el Federal Awards

14

Child and Aduh Care Food ProQram 10.S5S State of New Hampshire Department ol Educetion At-Rlsk After Seftool Care Centers
1 in,J09

82.842 5 197,431
Chad Nutriiien Chjater

Summer Food Service Program (or ChSdren 10.559 Stato of Now Hampshire Department of Educetion 4300-ZZZ 71.368
Feed Oistributlon Cluater

Emergenc>' Food Aaaiaianca Program (Food Commoditiea) 10.569 Befknap-Merrimeck Convrwnity Aetton Partnersltip - None 164 649

Total U.S. Oepartmeni o( Agriculture S 433.446

11.S n«inarTrT>er>t rtf Hnittim and Urban Develonmant

Supportive Heuaing for the Elderly 14.157 Dover Housing Audiority Dover Housing Authority t 25.616
C06G Entiltement Grants Cluater

Community Development Block Granta / Entiaemeni Granii 14.218 City of Dover. New Hampshire CHy ol Dover S 37,152
Community Development Block Granta / Entitlement Grants 14.218 City ol Rochester. New Himpshira City of Rochester 53.346 90.498

Community D^lopment Block Grants / State's Program and
Non-Entitlement Grants In HaweR 14.228 New Hempshire Comrremity Developmenl FinarKe Autftortty 16-210-COFA 84,906

Community Development Block Grants / State's Program and
Non-Entitlement Grants in Havraii 14.228 New Hampshire Commuruly Developmenl Finance Authority I6-40».£DWD1 17,932 102.838

En^ergency Sohitiona Grant Program 14.231 Stale of Now Hampshire Oepartmeni of Health and Human Servicei 05-95-42-423010-7927 28.733
Supportive Houaetg Program 14.235 Stats el New Hampshire Department ol Health and Human Satvices 01IM>92-7t76-t02-04tS 34,169
Supportive Housing Program 14.235 Community Partners / Behavioral HeaKh / Services Community Partners 10 595 44 764

Total U.S. Oepartmeni el Housing and Urban Developmenl i 292.651

U.S. Ocoartment or tabor

WIA Cluster

VAA. AduK -Program 17,258 Southern New Hampshire Services, Inc. 2016-0003 % " 3t,955
\AAA Dislocated Wbrker Formula Grants 17^78 Southern NewHsmpthire Services, inc. 2016-0003 ; 34.351 66 306

Total U.S. Department o( LaborAMA Clustar i 66.306

U.S. Deoartment o( Enarov

Weatherizatior. Assistance lor Lovwlneeme Persons 81.042 Stita ol New Himpshira Governor's Oltica of Energy & Cenvnunity Servicei 01-02-02-024010-7706-074-500567 i 135.377

Total U.S. Department of Energy $ 135 377

U.S. Deoartment of Health & Human Services

Aging Cluster
Special Programs lor iha Aging • Tide III. Pan B • Grants lor

Senior Energy 93.044 Stale of New Hampshire Orvbion of Elderly and Adult services 0I0-046-7672-S12-O352 5 1,689

Stats o( Naw Hampshire Department ol HeaRh and Human Services,
Senior Transportation 93.044 Nutrition & Trans. Servicos 05-95-46-46010-76720000-512-500352 : 26,318 5 28,207

Maternal. Infant, and Early CftUhood Home \Asting Cluster
ARortlable Care Act (ACA) Uaiemal. Infant, and Early State of New Hampshire Department ol HeaRh and Human Services. OPH,

Chjdhoed Home Visiting Program 93.505 BPHC^. Mslamal & HeaRh Section 05-95-90-»020tO-5B96 166.445

Promoting Sato and Slabia Famdias 93.556 State of New Hampshira, DHKS. Orvbion for ChUren. Youth and Famiias 05-095-042.421010-29730000-102-500734-42107306 t8,706

TANF Ciusler

Temporary Assistance for Needy Famdies 93,558 State of New Hampshira. DHHS. Divbion lor CMdrcn. Youth end FerrOes 05-095-045-45001061460000-502-500891-42106603 33.000

Temporary Atsislartea lor Needy PamSes 93.558 Southern New Hampshire Senrlces. Inc. 13-OHHS-BWiAACSP-OS 82.631 115.631

Low4ncame Hortie Energy Assbtance 93.568 State of New Hsmpshire-Govemo'a Office of Energy 8 Planning 0t-02-02-024010-770so000-074-5005e7 1,886.943

Low4ncoma Home Energy Assbtance 93.568 Slala of Now Hampshira Governs Offica of Energy & Planning O1-02-O2-O24010-77OSOOOO-5O0S87 02HRRP16A 279 640 2.166.583

Convnunily Services Block Grant 93.569 Stale of New Hampshire. DHHS. OFA 010-045-7146-093-041$ 516.950

Hoad Start 93.600 Oireel Funding 01CH9M002 8 01HP000702 3.182.799

Stephanie Tubbs Jones Child Wellare Program 93.645 State of New Hampshira. DHHS. DMsion lor ChUren. Youth and FamSes Q5-095-042-42I010-2B660000-102-500734-421068D2 740

Social Services Block Grant 93.667 State of New Hampshire. DHHS. Division for ChUren. Youth artd Fanrdes 05-095642-421010-29660000-102-500734.42106603 70.172

Maternal and Child HeaRh Services Block Grant to Bte Slates 93,994 State of New Hempshire. DHHS. Division for ChUren. Youth and Farrdies 05-095-090-90201061900COO-102-500731 -90004009 4.990

e 1^4
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NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

FOR THE YEAR ENDED DECEMBER 31. 2017

NOTE 1 BASIS OF PRESENTATION

•The accompanying schedule of expenditures of Federal Awards (the Schedule)
includes the federal award activity of Community Action Partnership of Strafford
County under programs of the federal government for the year ended December
31, 2017. The information in this Schedule is presented in accordance with the
requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards (Uniform Guidance). Because the Schedule presents only a
selected portion of the operations of Community Action Partnership of Strafford
County, it is not intended to and does not present the financial position, changes
in net assets, or cash flows of the Agency.

NOTE 2 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Expenditures reported on the Schedule are reported on the accrual basis of
accounting. Such expenditures are recognized following the cost principles
contained in the Uniform Guidance, wherein certain types of expenditures are not
allowable or are limited as to reimbursement.

NOTE 3 INDIRECT COST RATE

Community Action Partnership of Strafford County has elected not to use the ten
percent de minimis indirect cost rate allowed under the Uniform Guidance.

NOTE 4 FOOD DONATION

Nonmonetary assistance is reported in the Schedule at the fair .value of the
- commodities received and disbursed.

NOTE 5 SUBRECIPIENTS

• Community Action Partnership of Strafford County had no subrecipients for the
year ended December 31, 2017.
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COMMUNITY ACTION PARTNERSHIP OF STRAFFQRD COUNTY

INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL

REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON

AN AUDIT OF FINANCIAL STATEMENTS PERFORMED

IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Board of Directors of

Community Action Partnership of Strafford County
Dover, New Hampshire

We have audited, in accordance with the auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards issued by the Comptroller General of the United States, the financial
statements of Community Action Partnership of Strafford County (a New Hampshire nonprofit
organization), which comprise the statements of financial position as of December 31, 2017
and 2016, and the related statements of cash flows, and the related notes to the financial
statements for the years then ended, and the related statements of activities and functional
expenses for the year ended December 31, 2017. and have issued our report thereon dated
June 21, 2018.

Internal Control Over Financial Reporting

In planning and performing our audit of the financial statements, we considered Community
Action Partnership of Strafford County's internal control over financial reporting (internal control)
to determine the audit procedures that are appropriate in the circumstances for the purpose of
expressing our opinion on the financial statements, but not for the purpose of expressing an
opinion on the effectiveness of Community Action Partnership of Strafford County's internal
control. Accordingly, we do not express an opinion on the effectiveness of Community Action
Partnership of Strafford County's internal control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct, misstatements on a timely basis'. A material weakness is a
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable
possibility that a material misstatement of the entity's financial statements will not be prevented,
or detected and corrected, on a timely basis. A significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with governance.
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Our consideration of internal control was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal control
that might be material weaknesses or significant deficiencies and therefore, material
weaknesses or significant deficiencies may exist that have not been identified. Given these
limitations, during our audit we did not identify any deficiencies in internal control that we
consider to be material weaknesses. We did identify certain deficiencies in internal control,
described in the accompanying schedule of findings and questioned costs that we consider to
be a significant-deficiency as item-2017-001. - — -

Compliance and Other Matters

As part of obtaining reasonable assurance about whether Community Action Partnership of
Stratford County's financial statements are free from material misstatement, we performed
tests of its compliance with certain provisions of laws, regulations, contracts, and grant
agreements, noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance
with those provisions was not an objective of our audit, and accordingly, we do not express
such an opinion. The results of our tests disclosed no instances of noncompliance or other
matters that are required to be reported under Government Auditinq Standards.

Community Action Partnership of Strafford County's Response to Findings

Community Action Partnership of Strafford County's response to the findings identified in our
audit is described in the accompanying schedule of findings and questioned costs. Community
Action Partnership of Strafford County's response was not subjected to the auditing
procedures applied in the audit of the financial statements and, accordingly, we express no
opinion on it.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of
the organization's internal control or on compliance. This report is an integral part of an audit
performed in accordance with Government Auditing Standards in considering the
organization's internal control and compliance. Accordingly, this communication is not suitable
for any other purpose.

June 21, 2018

Wolfeboro, New Hampshire
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COMMUNITY ACTION PARTNERSHIP OF STRAFFORD COUNTY

INDEPENDENT AUDITORS' REPORT ON COMPLIANCE FOR

EACH MAJOR PROGRAM AND ON INTERNAL CONTROL

OVER COMPLIANCE REQUIRED BY THE UNIFORM GUIDANCE

To the Board of Directors of

Community Action Partnership of Strafford County
Dover, New Hampshire

Report on Compliance for Each Major Federal Program

We have audited Community Action Partnership of Strafford County's compliance with the
types of compliance requirements described in the 0MB Compliance Supplement that could
have a direct and material effect on each of Community Action Partnership of Strafford
County's major federal programs for the year ended December 31, 2017. Community Action
Partnership of Strafford County's major federal programs are identified in the summary of
auditors' results section of the accompanying schedule of findings and questioned costs.

Management's Responsibility

Management is responsible for compliance with federal statutes, regulations, and the terms
and conditions of its federal awards applicable to its federal programs.

Auditors' Responsibility

Our responsibility is to express an opinion on compliance for each of Community Action
Partnership of Strafford County's major federal programs based on our audit of the types of
compliance requirements referred to above. We conducted our audit of compliance in
accordance with auditirig standards generally accepted in the United States of America; the
standards applicable to financial audits contained in Government Auditing Standards, issued
by the Comptroller General of the United States; and the audit requirements of Title 2 U.S.
Code of Federal Regulations Part 200. Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards (Uniform Guidance). Those standards and the
Uniform Guidance require that we plan and perform the audit to obtain reasonable assurance
about whether noncompliance with the types of compliance requirements referred to above
that could have a direct and material effect on a major federal program occurred. An audit
includes examining, on a test basis, evidence about Community Action Partnership of Strafford
County's compliance with those requirements and performing such other procedures as we
considered necessary in the circumstances.

We believe that our audit provides a reasonable basis for our opinion on compliance for each
major federal program. However, our audit does not provide a legal determination of
Community Action Partnership of Strafford County's compliance.
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Opinion on Each Major Federal Program

In our opinion, Community Action Partnership of Strafford County complied, in all material
respects, with the types of compliance requirernents referred to above that could have a direct
and material effect on each of its major federal programs for the year ended December 31,
2017.

Report on Internal Control Over Compliance

-Management of . Community Action Partnership,, of. Strafford,..County ..is responsible for
establishing and maintaining effective internal control over compliance with the types of
compliance requirements referred to above. In planning and performing our audit of
compliance, we considered Community Action Partnership of Strafford County's internal
control over compliance with the types of requirements that could have a direct and material
effect'on each major federal program to determine the auditing procedures that are appropriate
in the circumstances for the purpose of expressing an opinion on compliance for each major
federal program and to test and report on internal control over compliance in accordance with
the Uniform Guidance, but not for the purpose of expressing an opinion on the effectiveness of
internal control over compliance. Accordingly, we do not express an opinion on the
effectiveness of Community Action Partnership of Strafford County's internal control over
compliance.

A deficiency in internal control over compliance exists when the design or operation of a
control over compliance does not allow management or employees, in the normal course of
performing their assigned functions, to prevent, or detect and correct, noncompliance with a
type of compliance requirement of a federal program on a timely basis. A material weakness in
internal control over compliance is a deficiency, or combination of deficiencies, in internal
control over compliance, such that there is a reasonable possibility that material
noncompliance with a type of compliance requirement of a federal program will not be
prevented, or detected and corrected, on a timely basis. A significant deficiency in internal
control over compliance is a deficiency, or a combination of deficiencies, in internal control
over compliance with a type of compliance requirement of a federal program that is less severe
than a material weakness in internal control over compliance, yet important enough to merit
attention by those charged with governance.

Our consideration of internal control over compliance was for the lirriited purpose described in
the first paragraph of this section and was not designed to identify all deficiencies in internal
control over compliance that might be material weaknesses or significant deficiencies. We did
not identify any deficiencies in internal control over compliance that we consider to be material
weaknesses. However, material weaknesses may exist that have not been identified.

The purpose of this report on internal control over compliance is solely to describe the scope of
our testing of internal control over compliance and the results of that testing based on the
requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other
purpose.

June 21. 2018

Wolfeboro, New Hampshire
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COMIViUNITY ACTION PARTNERSHIP OF STRAFFQRD COUNTY

SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED DECEMBER 31. 2017

A. SUMMARY OF AUDITORS' RESULTS

1. The auditors' report expresses an unmodified opinion on whether the financial
statements of Community Action Partnership of Strafford County were prepared in
accordance with GAAP.

2. One significant deficiency disclosed during the audit of the financial statements is
reported in the Independent Auditors' Report on Internal Control over Financial
Reporting and on Compliance and Other Matters Based on an Audit of Financial
Statements Performed in Accordance with Govemment Auditing Standards. No material
weaknesses are reported.

3. No instances of noncompliance material to the financial statements of Community
Action Partnership of Strafford County, which would be required to be reported in
accordance with Government Auditing Standards, were disclosed during the audit.

4. No significant deficiencies in internal control over major federal award programs are
reported in the Independent Auditors' Report on Compliance for Each Major Program
and on Internal Control Over Compliance Required by the Uniform Guidance. No
material weaknesses are reported.

5. The auditors' report on compliance for the major federal award programs for Community
Action Partnership of Strafford County expresses an unmodified opinion on all major
federal programs.

6. Audit findings that are required to be reported in accordance with 2 CFR section
200.516(a} are reported in this Schedule.

7. The programs tested as major were: U.S. Department of Health and Human Services,
Low-Income Home Energy Assistance Program. CFDA 93.568, and Community
Services Block Grant, CFDA 93.569.

8. The threshold used for distinguishing between Type A and B programs was $750,000.

9. Community Action Partnership of Strafford County was determined to be a low-risk
auditee.

B. FINDINGS - FINANCIAL STATEMENTS AUDIT

2017-001 General Ledger Close and Adjusting Journal Entries

Condition: A significant quantity of adjusting journal entries were provided by the
Organization during the audit. Significant adjusting entries related to the following
areas: accrued payroll, pledges receivable and pledge contributions. The adjusting
entries were provided by management and in certain cases identified by the auditor.

Criteria: Internal controls should be in place to ensure that the activity of the
Organization is being recorded in a timely and accurate manner.
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Cause: Controls are not in place to ensure all required month and year end journal
entries are being recorded in a timely and accurate manner.

Effect: Financial information utilized by management in making decisions may not be
timely or accurate.

Recommendation: Procedures should be implemented to ensure all required month and
year end journal entries are being recorded in a timely and accurate manner.

Views of Responsible Officials and Planned Corrective Action: The Organization is
strengthening month end and year end checklist procedures to include additional
documentation of completion, backups recorded to 365 and review of entries to ensure
timely and accurate journal entries. In addition, the fiscal department is fully staffed to
provide the oversight as well as work required to perform the tasks.

C. FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL AWARD PROGRAMS
AUDIT

None
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COMMUNITY ACTION PARTNERSHIP OF STRAFFORD COUNTY

SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
FOR THE YEAR ENDED DECEMBER 31. 2016

There were no findings or questioned costs that were required to be reported in the. Schedule
of Findings and Questioned Costs for the year ended December 31, 2016.
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Community Action Partnership of StrafTord County
State of New Hampshire — SFY 2019 5310 Bus Procurement

Key Personnel

Name Job Title Salary % Paid from

this Contract

Amount Paid from

this Contract

-Danielle Holt Resident Services

Coordinator

22,910.00 0% 0.00

Ashlee Adams Sr. Bus Dirver 20,850.00 100% 20,850.00



Danielle Holt

OBJECTIVE

Utilize my professional and volunteer experience, skills and knowledge in an interesting and challenging
position.

\

WORK EXPERIENCE

Community Action Partnership of Strafford County (CAP) | Dover, NH
Non-profit Charitable Organization

Elderly Services Coordinator
June 2013 - present

Provide service management for elderly and disabled residents living in Covered Bridge Manor; develop
contacts with service providers and agencies for resident referrals; educate residents on available services
and monitor provisions of services; work in conjunction with the Housing Manager and other management
staff at Dover Housing Authority and staff at CAP.

Community Action Partnership of Strafford County (CAP) | Dover, NH
Non-profit Charitable Organization

Seasonal Outreach Intake

October 2012 - March 2013

Served on seasonal outreach staff as intake coordinator for fuel assistance program; assisted clients with
application process from interview through completion within specified timeframe; organized confidential
information while maintaining discretion; woH<ed both independently and as a team in various offices.

Home Street School Parent Teacher Group (PTG) j Dover, NH
Non-profit Charitable Organization

President, Elected Officer
September 2010 - present
Serve as a leader and key contact for the PTG at an elementary school; appoint chairpersons for special
committees; ex-offlcio member of most committees; coordinate the work of the officers and committees so
that the PTG objectives can be met.

Volunteer Coordinator, Elected Officer
September 2009 - June 2010
Coordinated volunteers for.the PTG events and school activities; collected list of general volunteers; assured
that volunteer data is recorded and available; worked with teachers, staff, and leaders of committees to
assure volunteers are recruited for programs.

Dover Womenaid | Dover, NH
Non-profit Charitable Organization

Board of Directors

January 2007 - present
Serve as a founding Board Member and established a grass-roots local non-profit chapter of Womenaid;
provide short-term anonymous assistance up to $500 to people in need; raise donations and work with
community leaders such as counselors, school officials, doctors, and clergy to Identify clients who fall within
our guidelines; raised over $70,000 to date through various fundraisers and donations.

Dover Public Schools { Dover, NH
Education

Lunch Supervisor
September 2010 - June 2011 \
Supervised K-4 students during recess and lunch; assisted staff with student's needs that required one-on-
one attention, and transitioned to assisting kitchen staff with serving lunch and clean-up.



Arbonne International | Dover, NH
Sales

Independent Consultant
May 2005 - April 2010
Consulted with clients on their health and wellness needs; established a client base through networking
groups, phone, email, and personal contacts; assisted clients to determine which products fit their needs and
provided ongoing customer service; trained new consultants and helped grow their business; traveled 2-3
times per year around the country; climbed to Area Manager in less than one year:

Center for Resource Management | Portsmouth, NH

Education

Project Manager
June 1998 - May 2003
Supported the technical staff with a unique software product that analyzed data for schools and school
districts; facilitated the process from contract to completed project; major components were to establish
timelines, communicate between client and staff, retrieve information, and create reports using Word
documents; held multiple contracts simultaneously which required great attention to detail and organization.

Sheraton Hotels | Honolulu, HI
Sales Assistant

December 1995 - January 1998

Portamedic | Honolulu, HI
Branch Manager
February 1993 • January 1995

SMH Bar Review | Boston, MA ,
NE Sales Director

June 1988 • December 1992

EDUCATION

Bachelor Degree, Marketing
9/1986 - 5/1988

Southern New Hampshire University | Manchester, NH

Associate Degree, Business and Managerial Economics
9/1984 - 5/1986

Hesser College | Manchester, NH



Ashlee Adams

Work Experience

Server

Brookdale Sprucewood ♦ Durham. NH,
October 2018 to Present

I serve residents meals and appetizers in the dining room, I do dishes, and help reset the dining room

after meals.

Driver

Community Action Partnership of Strafford

County -Dover, NH J une2018 to Present

I Pick up seniors and transport them to various stores to shop.

Driver

Durham School Services - Somersworth, NH

November 2017 to July 2018

Full time bus driver for special needs students to and from school. School bus is equipped with a wheel

chair lift.

Cook/aide

Genesis HealthCare - Portsmouth, NH

February 2008 to November 2017

Cook.aide and prep cook.

Education

Associates in Business

Hesser College {Previous Name)

October 2006 to June 2010

Associates in Business

Hesser College {Previous Name) - Portsmouth, NH

October 2006 to June 2010

Certifications/Licenses

Cosmetology (license)



Have to renew every few years

School bus certificate

Additional Information

Very dependable.reliable and punctualtAnima! lover.experience with multiple animals.small and large!
Horse ownerlLots of experience with senior citizens and mentally challenged kids.Years of experience
in skilled nursing facilities,cooking,prepping.Have done all aspects of kitchen work in skilled nursing
facilities.



12/20,15

TRANSPORTATION VEHICLE AGREEMENT

THIS AGREEMENT by and between the Slate of New Hampshire (hereinafter referred
to as "State") acting by and through the New Hampshire Department of Transportation (hereinafter
referred to as "Department"), and Grafton County Senior Citizens Council, Inc. , a private not-for-
profit organization, (hereinafter referred to as "Contractor"), whose office is located at 10
Campbell Street, Lebanon, NH 03766.

WHEREAS, Tlie Federal Transit Act of 1964, as amended, 49 U.S.C. 5310, provides
for capital grants to private nonprofit corporations and associations for the purpose of assisting
tliem in providing transportation services meeting tlie special needs of seniors and individuals with
disabilities for whom mass transportation services are unavailable, insufficient, or inappropriate;
and .

WHEREAS, the Governor of the State of New Hampshire, in accordance with a request
by the Federal Transit Administration (hereinafter referred to as "FTA"), has designated the
Department to evaluate and select projects proposed by eligible subrecipients and to coordinate tlie
grant applications; and

WHEREAS, the State and the Contractor desire to utilize grant funds for the
transportation needs of seniors and individuals with disabilities of the State.

NOW THEREFORE, in consideration of the mutual covenants herein set forth, the State
and tlie Contractor agree as follows:

Section 1

1.1 The Department shall purchase and deliver to the Contractor the equipment identified
in Exhibit A, attached hereto and incorporated herein by reference, (referred to as the "project
equipment"). The Department and the Contractor agree that the Vehicle Identification Number of
the project equipment will be inserted in Exhibit A following delivery of the project equipment.
The estimated cost of the project equipment is identified in Exhibit A, actual cost to be determined
following award of bids for the project equipment.

1.2 Title to all project equipment shall be in the name of tlie Contractor; provided,
however, that in order to secure the complete performance of this Agreement, the Contractor shall
give the State a security interest in ail such equipment at the time of purchase and shall execute
financing statements and do all other acts necessary or useful to the perfection of that interest and
the renewal thereof. In connection with the purchase of any motor vehicle pursuant to this
Agi'eement, the Contractor shall give the State a security interest in the motor vehicle at the time of
purchase and shall take all steps necessai'y to perfect the State's security interest, including taking
steps to identify the State as a lien holder of such motor vehicle on the motor vehicle title.

1.3 In the event of tennination of this agreement prior to the expiration of the useful life
as defined by the Department of any project equipment purchased under this agreement, it is
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understood and agreed that legal title to such equipment shall be immediately transferred to the
State.

Section 2

2.1 No more than 30 days after receiving notification of the cost of the project equipment,
the Contractor shall pay to the Department the local share of the cost of the project equipment as
identified in Exhibit A. Failure to do so may result in termination of this Agreement and
reassignment of the project equipment to another agency.

2.2 Upon receipt by the Contractor of the project equipment, the Contractor shall provide
transportation services (hereinafter referred to as the "project") to seniors and individuals with
disabilities as more specifically described in its Application to the Department and in compliance
with FTA Section 5310 Program Guidelines, FTA Circular C9070.1G and subsequent revisions.

2.3 The Contractor shall coordinate its project with similar transportation services in its
region, with coordination to include vehicle sharing, time-sharing, joint purchase, or consolidation
of ser\'ices, where feasible.

2.4 The Contractor further agrees to provide sufficient funds to operate, maintain, and
insure the project equipment throughout its useful life for transportation to seniors and individuals
with disabilities.

2.5 The Contractor agrees that the project equipment's use and disposition shall conform
in every respect to the requirements of the State Management Plan, which are hereby incorporated
by reference, and the contractor must submit an updated equipment inventory form that includes
equipment listed in Exhibit A. If during the temi of this Agreement any project equipment is not
used in this manner, the Contractor shall immediately notify the Department and take all steps
necessary to immediately transfer title of the project equipment to the Department or the
Department's written designee.

2.5.1. The Contractor agrees to pay to the Department the fair market value of the
Federal interest of project equipment prematurely withdrawn from appropriate use. Tlie amount
of Federal interest in the equipment shall be detennined on the basis of the ratio of the Federal
assistance awarded to the actual cost of the equipment. The Contractor may provide equivalent
replacement equipment in the event of a casualty loss, with the prior written approval of the
Department.

2.6 During the full period of this Agreement the Contractor shall maintain the project
equipment at a high level of cleanliness, safely, and mechanical soundness. The Contractor shall
certify that a proper maintenance plan, as outlined by the original equipment manufacturer's
preventive maintenance guidelines, is followed.

2.7 The Contractor shall secure automobile liability insurance for a minimum of
$1,000,000 combined single limit coverage to protect itself and the State of New Hampshire
from claims arising from property damage and personal injury. A copy of the insurance
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certificate shall be forwarded to the Department within 30 days of vehicle delivery. Insurance
hereunder shall be affected under standard form valid and enforceable policies issued by insurers
authorized to write insurance in the State of New Hampshire. The State of New Hampshire,
Department of Transportation, must be listed as additional insured and Certificate Holder.

2.8 The Contractor shall implernenl and carry out a driver training program to include
defensive driving, passenger assistance, emergency evacuation procedures, and any other training
programs tlie Department deems necessary.

2.9 The Contractor shall not change, add, or remove seating within the vehicle witliout
prior State approval. The Contractor will not change use of the vehicle or location of vehicle
except in an emergency situation without prior approval by the State of New Hampshire. In case of
an emergency, the Contractor shall notify the Slate no later than the next working day following
the day of such change. Such change shall be valid for five days; thereafter, the written approval of
the State shall be required.

Section 3

3.1 The term of this Agreement shall commence on the date it is signed by both parties
(hereinafter referred to as the "Effective Date") and shall temiinate on the date determined by tlie
Department to be the end of the useful life of the project equipment.

Section 4

4.1 The Contractor shall comply with all terms and conditions set forth in the
Department's FTA Section 5310 Capital Grant, entered into between the Department and FTA and
the attachments thereto, hereinafter referred to as the "Grant." The Contractor shall assume all
obligations of the Grantee identified in said Grant.

4.2 In connection with the perfomiance of the ser\'ices hereunder, the Contractor shall
comply with all laws, regulations, Md statutes of federal, slate, county, or municipal authorities,
which shall impose any obligations or duly upon the Contractor.

Section 5

5.1 Hie Contractor shall submit to the Department a Quarterly Productivity Report on the
form and according to the schedule required by the Department.

Section 6

6.1 To the extent necessary in carrying out the project, the contractor shall conform its
cost accounting practices and standards to those required by 2 CFR Part 200, Unifonn
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
("Super Circular"), which is incorporated herein by reference.

6.2 . The Contractor shall permit the Department, the Comptroller General of the United
Stales and the Secretary of the United States Department of Transportation, or their authorized
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representatives, to inspect all project equipment, all transportation services rendered by tlie
Contractor, and all relevant project data records, as determined by the Department, the Comptroller
General, and the Secretary of Transportation or their authorized representatives. The Contractor
shall also pemiit the above named persons to audit the books, records, contracts, and accounts of
the Contractor pertaining to the project.

Section 7

• 7.1 TTie Department may, by written notice to the Contractor, cancel this agreement for
any of the following reasons:

7.1.1 The Contractor uses the vehicle in service for seniors and individuals with

disabilities for less than 10,000 miles per year;

7.1.2 The Contractor takes any action pertaining to this Agreement without the
approval of the Department and which under the procedures of this Agreement, would have
required the approval of the Department;

7.1.3 The commencement, prosecution or timely completion of the project by the
Contractor, is for any reason, rendered improbable, impossible or illegal;

7.1.4 The Contractor shall be found to be in default under any provision of this
Agreement.

Section 8 .

8.1 The Contractor hereby covenants and agrees to defend, indemnify and hold hannless
the Department from and against any and all losses suffered by the Department and from and
against all claims, demands, causes of action, losses and damages asserted by or on behalf of any
person or loss of, or damage to any property, sustained or occurring (or which may be claimed to
have been sustained or to have occurred) in connection with, as a result of, or pertaining to
operation of the project hereunder, on account of or based upon the acts, omission, fault,
negligence, or misconduct of the Contractor or of any person other than the Department or its
agents, servants, and employees.

8.2 The Contractor hereby covenants and agrees that at all times during the grant tenn, it
will maintain or will ensure that there is in effect statutory workers' compensation and employers'
liability insurance for all employees of the Contractor engaged in operation of the project
hereunder, and in case any such work is sublet, the Contractor shall require the subcontractor
similarly to provide such insurance for all employees of the subcontractor.

8.3 Notwithstanding anything to the contrary contained herein, nothing in this Agreement
is intended to act as a waiver of the sovereign immunity of the Department or of the State.

I

Section 9

9.1 The Director of Aeronautics, Rail and Transit of the Department. shall be the
representative of the Department hereunder, hereinafter refeired to as the Contracting Officer. In
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the event of any dispute hereunder, the interpretation of this Agreement by llie Contracting Officer,
and his/her decisions on any dispute, shall be final.

9.2 This Agreement may be amended, waived, or discharged only by an instrument in
wj-iting signed by the parlies hereto.

9.3 No member of or delegate to the CongrcsG of the United States shall be admitted to
any share or part of this contract to any benefit arising there from.

9.4 No member, officer, or employee of the Contractor during his/her tenure or one year
thereafter shall have any interest, direct or indirect, in this contract or the proceeds thereof.

9.5 Notwithstanding-anytliing in this agreement to the contrary, all obligations of the
State hereunder, including without limitation on continuance of payments hereunder, are
contingent upon the availability and continued appropriation of funds for this purpose, and in no
event shall the State be liable for any payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of these funds, the State shall have the right to
temiinate this agreement, effective immediately, by giving the Contractor fifteen (15) days written
notice of such termination. ...

9.6 IN WITNESS WHEREOF the parties.hereto have executed this AG^l^^ pn
the day and year first above wrillcn.

Tlie New Hampshire Department of Justice and Department of Transportation approved this
template for use in the FTA Section 5310 program. ^



12/2015

Contractor

Grafton County Senior Citizens Council

Date: '^[llall^
Signature

Type or Print Name

Title

Statc/of New Hampshire, Department of Transportation

Date: /
Signature

Patrick C HeiUhv

Type or Print iWfftCtor
- Aeronautics, Rail and Transit

Title

Attorney General This is to certify thai the above Agreement has been reviewed by this office,
and is approved as to form and execution.

futAAAl. f . Date: l2|2o/|^
Signature I i

_£L
Type

maJUa C.
; or Print Name

Title



Grafton County Senior Citizens Council, Inc.

TRANSPORTATION VEHICLE AGREEMENT

EXHIBIT A Project Equipment

EXHIBIT B Project Description

Certificate of Good Standing

Certificate of Corporate Vole

Certificate of Insurance

Federally Required Clauses

2 CFR Part 200

Financial Statement

Board of Directors

Key Personnel

Resumes



EXHIBIT A

PROJECT EQUIPMENT

Grafton County Senior Citizens Council, Inc.

QTY PROJECT

EQUIPMENT

VEHICLE

NUMBER

TOTAL

COST

FEDERAL

AMOUNT

STATE

MATCH

AGENCY

MATCH

1 8x2 gas cutaway TBD $68,000.00 $57,800.00 $5,100.00 $5,100.00

Total $68,000.00 $57,800.00 $5,100.00 $5,100.00

EXHIBIT B

PROJECT DESCRIPTION

B.l Replacement 8 & 2 ADA accessible small cutaway gasoline bus to provide demand
response transportation services for seniors and individuals with disabilities in Grafton County,
serving the towns of Plymouth, Ashland, Holdemess, Campton, Thorton, Rumney, Wentworth,
Warren, Ellsworth, Waterville Valley, Haverhill, Bath, Benton, Piermont, Littleton, Bethlehem,
Franconia, Lisbon, Lyman, Landaff, Sugar Hill, Easton, Lebanon, Hanover, Enfield, and
Plainfield. Transportation services will provide access to: Medical appointments, prescriptions,
shopping, meals and other goods and services.



State of New Hampshire

Department of State

CERTIFICATE

1, William M. Gardner, Secretary of Stale of the State of New Hampshire, do hereby certify that GRAFTON COUNTY SENIOR

CITIZENS COUNCIL, INC. is a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on

July 13, 1972. I funher certify that all fees and documents required by the Secretary of State's office have been received and is in

good standing as far as this office is concerned.

Business ID: 65677

Certificate Number 0004483766

Off?
%

i
Ba.

©

-5^

IN TESTIMONY WHEREOF.

I hereto set my hand and cause to be affixed

the Seal of.the State of New Hampshire,

this 1st day of April A.D. 2019.

William M. Gardner

Secretary of State



Grafton County Senior Citizens Council. Inc.

ABSTRACT OF CORPORATE MINUTES

By action taken in accordance with the by-laws, the Board of Directors
of Grafton County Senior Citizens Council, Inc. adopted the following
resolution effective July 24, 2018.

Resolved, that any one of the President. Vice President, Treasurer> or Executive Director
is authorized on behalf of GCSCC, Inc. to accept grants and awards from, and to enter
into contracts and contract amendments with, the State of New Hampshire, and to sign
and otherwise fully execute such acceptances and contracts, and contract amendments or
modifications, thereto, and any related documents requested by the State of New
Hampshire. This authorization shall continue until revoked by vote of this governing
board.

I certify the foregoing vote is still in effect and has not been revoked,
rescinded or modified.

I further certify that Kathleen Vasconcelos is the duly elected
PresidentA'^ice President/Treasurer/ Executive Director of this corporation
and is still qualified and serving in such capacity.

SW jb /axi
' (Date) Officer-Title p ^^T

"No corporate seal."

STATE OF NEW HAMPSHIRE

COUNTY OF GRAFTON

On l6, , 20i3L, before the
undersigned officer personally appeared the person identified in the
foregoing certificate, known to me (or satisfactorily proven) to be the /Oe/or
ClQrWSocrBtapy of the corporation identified in the foregoing certificate, and
acknowledged that he/she executed the foregoing certificate.

In witness whereof I hereunto set my hand and official seal.

Notary Pul^c/Justice of the Pea^

Date of expiration;:



CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder In lieu of such endorsement(s).

PRODUCER

KInney Pike Insurance Inc.
1011 North Main StreeL Suite 4
White River Junction, ̂  05001

cjjjjjACT Janice Huntley
PHONE FAX
(A/C, No, Ezt): lA/C. No);

jchuntley@kinneypike.com

INSURER(S) AFFORDING COVERAGE NAICll

INSURER A; Massachusetts Bay Ins Co 22306

INSURED

Grafton County Senior Citizens
PC Box 433

Lebanon, NH 03766

iNsuRERBtCltizens Ins. Co. of America 31534

INSURER c: Hanover Insurance Company 22292

INSURER D:Wesco Insuraoce Company 25011

INSURER E :

INSURER F:

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSR

JJK

THIS IS TO CERTIFY THAT THE POUCIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS .
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POUCYEFF I POUCYEXP
IMMmD/YYYYl <MWDOfirYYYlTYPE OF INSURANCE

ADOL SUBR
INSO WVD POUCY NUMBER UMITS

COMMERaAL GENERAL LIABILITY

CLWMSJMOE I X I OCCUR
EACH OCCURRENCE

ZBV-8862911-09 10/25/2019 10/25/2020
DAMAGE TO RENTED
PREMISES lEa occurrence^

MEO EXP IAiit O-kr pei»0.i|

PERSONAL & AOV INJURY

06N1. 'GGRFrtATF IIMIT APPJjFR PFR'

X POLICY I I I I LOG
OTHER: ^

GENERAL AGGREGATE

PRODUCTO • COMr/OrACC

imOyETBENEFT

1,000,000

100,000

10.000

1.000,000

Tmm
3,000,000

3,000,000

AUTOMOBILE LIABILITY
COMBINED SINGLE LIMIT
lEaacddenll

1,000,000

ANY AUTO

OWNED
AUTOS ONLY

ABV8808402-09 10/25/2019 10/25/2020

ONLY

SCHEDULED
AUTOS

aOTO

BODILY INJURY (Per p«f»on)

BODILY INJURY (Pf accideni)
PROPERTY DAMAGE
(Pcf acadenti

UMBRELLA LlAB

EXCESS LlAB

DED

OCCUR

CLAIMS-MADE

EACH OCCURRENCE 2,000,000

UHV 8882696-09 10/25/2019 10/25/2020
AGGREGATE 2,000,000

RETENTION S

WORKERS COMPENSATION
AND EMPLOYERS' LIABRJTY

ANY PROPRIETOR/PARTNER^XECUTIVE
WFlCERAil^BER EXCLUDED?
(lUndatory inNH)

If yaf. deicrtbe under
DESCRIPTION OF OPERATIONS below

I f

m
WWC3379105 11/13/2019 11/13/2020

Y PER
^ STATUTE

OTH.

ER

E.L. EACH ACCIDENT
500,000

E.L. DISEASE • £A EMPLOYEE 500,000

E.L. DISEASE • POUCY LIMIT
500,000

Commercial Property ZBV-8862911-09 10/25/2019 10/25/2020 Ded 1,000

DESCRIPTION OF OPERATIONS/ LOCATIONS I VEHICLES (ACORO 101, AddHJonal Remerlie Schedule, may be etUched If more epece le required)
Workers Compensation Statutory Coverage applies in NH & FL. Robert Muh, Flora Meyer and Lawrence Kelly are Excluded Officers.

The State of NH Department of Transportation is named additional insured with respect to general liability to the extent required in executed written contracL

CERTIFICATE HOLDER CANCELLATION

State of New Hampshire Department of Transportation
1 Hazen Drive, PC Box 483
Concord. NH 03302-0483

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATTVE

ACORD 25 (2016/03) 01988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



5310 Capital

Rolling Stock

$ 75,000

Non-CnmpcHtivc Quotation

pmaybennelt

paula.bennett@dot.nh.gov

New Hampshire DOT

7 Hazen Or

Concord, New Hampshire 03301
(603)271-3734

https;//www.nh.gov/dot/



Federal Clauses

Fly America Requirements - Applicability - all contracts involving transponation of persons or property, by air tetween the U.S. and/or places
outside the U.S. These requirements do r>ol apply to micro-purchases (SIO.OOO or less, except for construction contracts over $2,000). Contractor shall
comply with 49 USC 40118 (the *Fly America" Act) in accordance with General Services Administration regulations 41 CFR 301-10, stating that recipients
and subrecipients of Federal funds and their contractors are required to use US Flag air carriers for US Govemmentfinanced'international air travel and
transportation of their personal effects or property, to the extent such service is available, unless travel by foreign air carrier is' a matter of necessity, as
defined by the Fly America Act. Contractor shall submit, if a foreign air carrier was used, an appropriate certification or memorandum adequately explaining
why service by a US flag air carrier was not available or why it was necessary to use a foreign air carrier and shall, in any event, provide a certificate of
compliance'with the Fly America requirements. Contractor shall include the requirements of this section in all subcontracts that may involve international air
transportation.

Cargo Preference - Use of US-Flag Vessels - Applicability - Contracts involving equipment, materials or commodities which may be transported by
ocean vessels. These requirements do riot apply to micro-purchases ($10,000 or less, except for construction contracts over $2,000). Contractor shall: a.
use privately owned US-Flag commercial ves^s to ship at least 50®A of the gross tonnage (computed separately for dry bulk carriers, dry cargo liners, and
tankers) involved, whenever shipping any equipment, material, or commodities pursuant to the underlying contract to the extent such vessels are available at
fair and reasonable rates for US flag commercial vessels: b. furnish within 20 woricing days following the loading date of shipments originating within the US
or within 30 working days foUowirig the loading date of shipments originating outside the US, a legible copy of a rated, "on-board" commercial bill-of-lading in
English for each shipment of cargo descriljed herein to the Division of National Cargo, Office of Market Development, Maritime Administration, Washington,
DC 20590 and to the recipient (through contractor in the case of a subcontractor's bill-of-lading.) c. include these requirements in all suljcontracts issued
pursuant to this contract when the subcontract involves the transport of equipment, material, or commodities by ocean vessel.

Energy Conservation - Applicability - All Contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000) .
Contractor shall comply with mandatory standards and policies relating to energy efficiency, stated in the slate energy conservation plan issued in
compliance with the Energy Policy & Conservation Ad.

Bus Testing - Applicability - Rolling Stock/Turnkey Contrador [manufadurer] shall comply with 49 USC A5323(c) arxJ FTA's implementing regulation
49 CFR 665 and shall perform the following:

1) A manufadurer of a new bus model or a bus produced with a major change in components or configuration shall provide a copy of ttie final test report
to the recipient prior to the recipient's final acceptance of the first vehide.
2) A manufadurer who releases a report under para. 1 above shall provide notice to the operator of the testing fadlity that the report is available to the
public.
3) If the manufacturer represents that the vehide was previously tested, the vehide being sold should have the identical configuration and major
components as the vehide in the test report, which must be provided to the redpient prior to the redpient's final acceptance of the first vehide. If
configurct'on <y rnmprmfni*-, .-irr' orH irl^ntir.-il, th^ rmnuf.nrtirrw rh.nll provifk* a riascription of the Change ?nd (hi? maniifartiirer's ha.sis for mndiiriinq that
it is not a major change requiring additional testing.
4) If the manufadurer represents that the vehide is'grandfatherecT (has been used in mass transit service in the US before OcL 1, 1988. and is currently
being produced without a maior change in connguration or components), the manufaaurer shall piuvide Uiu Maine anJ aJdieaauf Uie ledMicut uf suJi a
vehide and the details of that vehide's configuration and major components.

Pre-Award & Post-Delivery Audit Requirements - Applicability - Rolling Siock/Tuinkey Contractor shall comply with 49 usc 5323(1) and
FTA's implementing regulation 49 CFR 883 and submit the following certifications:
1) Buy America Requirements: Contractor shall complete and submit a dedarauon certifying either compliance or noncompliance with Buy America. If
contractor certifies compliance with Buy America, it shall submit documentation listing:

A Component and subcomponent parts of the rolling stock to be purchased identified by manufadurer of the parts, their country of origin ar*J costs;
and

B. The location of the final assembly point for the rolling stock, induding a description of the activities that wiD take place at the final assembly point and
the cost of fir^al assembly.

C. Sdidtaiioo Spedficatlon Requirements: Contrador shall submit ewdence that it will be capable of meeting the bid spedfications.

0. Federal Motor Vehide Safety Standards (FMVSS): Contractor shall submit 1)
manufacturer's FMVSS self-certification sticker information that the vehide complies with relevant FMVSS or 2) manufacturer's certified statement that
the buses will not be subject to FMVSS regulations.

Access to Records and Reports - Applicability - As shown below. These requirements do not apply to micro-purchases ($ 10.000 or less,
except for construction contracts over $2,000) The following access to records requirements apply to this Contract:

1. VMiere the purchaser is not a Stale but a local government and is an fTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR
1fl.36(i). contractor shall provide the purchaser, the FTA. the US Comptroller General or their authorized representatives access to any books,
documents, papers and contractor records which are pertinent to this contract for the purposes of making audits, examinations, excerpts and
transcriptions. Contrador shall also, pursuant to 49 CFR 633.17, provide authorized FTA representatives, induding any PMO contractor, access to
contractor's records and construction sites pertaining to a capital project, defined at 49 USC 5302(a)1, which is receiving FTA assistance through the
programs described at 49 USC 5307, 5309 or 5311.

2. VMvere the purchaser is a Slate and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR 633.17, contractor shall provide
the purchaser, authorized FTA representatives, induding any PMO Contractor, access to contractor's records and construction sites pertaining to a
capital project, defined at 49 USC 5302(a)1. which receives FTA assistance through the programs described at 49 USC 5307, 5309 or 5311. By
definition, a capital projed exdudes contracts of less than the simplified acquisition threshold currently set at $250,000.

3. VWiere the purchaser enters into a negotiated contract for other than a small purchase or under the simplified acquisition threshold and is an institufion
of higher education, a hospital or other rx>n-profit organization and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR
19.48. coniraaor shall provide the purchaser, the FTA. the US Comptroller General or their authorized representatives, access to any books,
documents, papers and record of the
contractor which are directly peninent to this contract for the purposes of making audits, examinations, excerpts and transcriptions.

4. Where a purchaser which is an FTA redpient or a subgrantee of FTA redpierk in accordance with 49 USC 5325(a) enters into a contract for a capital
project or improvement (defined at 49 USC 5302(a)l) through other than competitive bidding, contractor shall make available records related to the
contract to the purchaser, the Secretary of USDOT and the US Comptroller General or any authorized officer or employee of any of them for the
purposes of conducting an audit and inspection.

5. Contractor shall permit any of the foregoing parties to reproduce by any means whatsoever or to copy excerpts and iranscnpiions as reasonably
needed,

5, Coniraaor shall maintain all tsooks. records, accounts and reoons reouired under mis conjract for a oeriod of not less than three (3) years after the



date of termination or expiration of this contract, except in the event of litigation or settlement of claims arising from the performance of this contract, in
which case contractor agrees to maintain same until the recipient. FTA Administrator, US Comptroller General, or any of their authorized
representatives, have disposed of all such litigation, appeals, claims or exceptions related thereto. Re: 49 CFR 18.39(i)(li).

FTA does not require the inclusion of these requirements in subcontracts.

Federal Changes - Applicability - All Contracts except micro-purchases (SlO.tWO or less, except for construdion contracts over S2.000) Contractor
shall comply with all applicable FTA regulations, policies, procedures and directives, including without limitation those listed directly or by reference in the
Master Agreement between the recipient and FTA. as they may be amended or promulgated from time to time during the term of the contract. Contractor's
failure to comply shall constitute a material breach of the contrad.

No Government Obligation to Third Parties - Applicability - A!( contracts except micropurchases ($10,000 or less, except for construdion
contrads over $2,000)

(1) The recipient and contrador acknowledge and agree that, notwithstanding any concurrence by the US Government in or approval of the solicitation
or award of the undertying contract, absent the express writien consent by the US Government, the US Government is not a party to this contrad and
shaD not be subjed to any obligations or liabilities to the recipient, the contrador, or any other party (whether or not a party to that contrad) pertaining to
any matter resulting from the underlying contract

(2) Contrador agrees to irxdude the above dause in each subcontrad firtanced in wtTole or in part with FTA assistartce. It is further agreed that the
dause shall not be modified, except to identify the subcontrador who will be subjed to its fxovisions.

Program Fraud and False or Fraudulent Statements or Related Acts - Applicability - All contrads except micro-purchases
($10,000 or less, except for construdion contrads over $2,000)

(1) Contrador acknowledges that the provisions of the Program Fraud Civil Remedies Ad of 1986, as amended, 31 USC 3801 et seq. and USOOT
regulations. "Program Fraud Civil Remedies." 49 CFR 31. apply to itsadions pertaining to this projed. Upon execution of the underlying contract,
contrador certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or cau^s to be made, pertaining to
the underlying contrad or FTA assisted projed for which trts contrad work is being performed, in addition to other penalfies ih^ may be applicable,
contrador further acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent daim, statement, submittal. or certification, the
US Government reserves the right to impose the penalfies of the Program Fraud Civil Remedies Ad (1986) on contrador to the extent the US
Government deems appropriate.

(2) If contrador makes, or causes lo be made, a false, fictitious, or fraudulent claim, statement, submittal. or certification to the US Government under a
contrad connected with a proied that is financed in whole or In part with FTA assistance under the authority of 49 USC 5307. the Government reserves
the right to impose the pcnottjca of 18 USC 1001 and 49 USC 6307(n)(1) on contrador. to the extent the US Gnvftmment deems appropriate. (3)
Contrador shall indude the above two dauses in each subcontrad financed in whole or in part with FTA assistance. The dauses slialt not be modified,
except to identify the subcontrador who will be subjed to the provisions.



Termination - ApplicaWity - All Conlracts over $10,000, except contracts with nonprofit organizations and Institutions of higher learning, where the
threshold is $250,000

a. Termination for Convenience (General Provision) the redpienl may terminate this contract, in whcrfe or in pan, at any time by written notice to
contractor when it is in the recipient's best interesL Contractor shall be paid its costs, including contract dose-out costs, and profit on work performed
up to the time of tenminatjon. Contractor shall promptly submit its termination daim to the recipient. If contractor is in possession of any of the
redpient's properly, contractor shall account for same, and dispose of it as the redpient directs.

b. Termination for Oefault (Breach or Cause] (General Provision) If crviimrirv rirw>s nnt rfftliver Hems in accordance with the contract delivery schedule,
or, if the contract is for services, and contractor fails to perform in the manner called for in the contract, or if contractor fails to comply with any other

' provisions of the contract, the redpient may terminate this contract for defaulL Termination shall be effected by serving a notice of termination to
contractor setting forth the manner in which contractor is in default. Contractor shall only be paid the contract price for supplies delivered and accepted,
or for services performed in accordar^ce with the manner of performance set forth in the contract. If it is later determined by the redpient that contractor
had an excusable reason for not performing, such as a strike, fire, or Hood, events which are not the fault of or are beyond the control of contractor, the
redpient, after settif>g up a new delivery or performarKe schedule, may allow contractor to contiruje work, or treat the termination as a termination for
convenience.

c. Opportunity to Cure (Ger>eral Provision) the redpient in its sole discretion may, in the case of a termination for breach or default, allow contractor an
appropriately short period of time in which to cure the defect In such case, the notice of termination shall slate the time period in which cure is
permitted and other appropriate conditions If contractor fails to remedy to Ihe redpient's satisfaction the breach or default or any of the terms,
covenants, or conditions of this Contract within ten (10) days after receipt by contractor or written notice from the redpient setting forth the nature of
said breach or default, the redpient shall have the right to terminate the Contract without any further obligation to contractor. Any such termination for
default shall not in any way operate to predude the redpient from also pursuing all available remedies against contractor and its sureties for said breach
or default

d. Waiver of Remedies for any Breach In the event that the redpient elects to waive its remedies for any breach by contractor of any covenant, term or
condition of this Contract, such waiver by the redpient shall not limit its remedies for any succeeding breach of that or of any other term, covenant, or
condition of this Contract

e. Termination for Convenier>ce (Professional or Transit Service Contracts) the redpient. by written notice, may terminate this contract, in whole or in
part, when it is in the redpient's interest. If the contract is terminated, ttie redpient shall be liable only lor payment under the payment provisions of this
contract fey services rendered before the effective date of termination.

f. Termination for Default (Supplies and Senrice) If contractor fails to deliver supplies or to perform the services within the time spedfled in this contract
or any extension or if the contractor fails to comply with any other provisions of this contract, the redpienl may terminate this contract for default. The
redpienl shall terminate by delivering to contractor a notice of termination spedfying the nature of default. Contractor shall only be paid the contract
price for supplies delivered and accepted, or services performed in accordance with the manner or performance set forth in this contract. If. after
termination for failure to fiHfilf contract obligations, it is determ'tned that contractor was not in default, the rights and oUigations of the parties shall be the
same as if termination had been issued for the recipient's convenience.

g. Termination for Default (Transportation Services) If contractor fails to pick up the commodities or to perform the services, induding delivery senrices,
within the time spedfied in this conlraa or any extension or if contractor fails to comply with any. other provisions of this contract, the redpienl may
terminate Ihis contract for default The redpient shall terminate by delivering lo contractor a notice of termination spedfying the nature of default.
Contractor shall only be paid the contract price for services performed in accordance vwth the manner of performance set forth in this contract.
if this contract is terminated while contractor has possession of the redpient goods, contractor shall, as directed by lf>e redpient, protect and preserve
the goods until surrendered lo the redpient or its agent Contractor and the redpient shall agree on payment for the preservation and protection of
goods. Failure to agree on an amount shall be resolved under the Dispute dause. If, after termination for failure to fulfill contract obligalions, it is
determined thai contrador was not in default, the rights and obligations of the parties shall be the same as if termination had been issued for the
redpient's convenience.

h. Tennination for Default (Construdion) If contrador refuses or fails to prosecute the work or any separable part, with the diligence that will insure its
completion within the time spedfied, or any extension, or fails to complete the work within this time, or if contractor fails to comply with any other
provisions of this contract, the redpient may terminate this contrad for default, the redpient shall terminate by delivering to contractor a notice of
termination spedfying the nature of default. In this event, the redpienl may lake over the wrork and compete it by contract or otherwise, and may lake
possession of and use any materials, appliances, and plant on the work site necessary for completing the work. Contractor and its sureties shall t)e
liable for any damage to the redpient resulting from contrador's refusal or failure to complete the work within spedfied time, whether or not contrador's
right to proceed with the work is terminated. This liability indudes any increased costs incurred by the redpient in completing the work.
Contractor's right to proceed shall not be terminated nor shall contrador be charged with damages under this dause if:
1. Delay in completing the work arises from unforeseeable causes beyond the control and without the fault or negligence of contractor. Examples of
such causes include: acts of God. ads of the redpient. acts of another contractor in the performance of a contract with the redpient. epidemics,
quarantine restridions. strikes, freight embargoes; and
2. Contrador, within 10 days from the tjeginnir>g of any delay; notifies the redpienl in writing of the causes of delay. If in the redpient's judgment, defay is
excusable, the time for completing the work shall be extended- The redpient's judgment shall be final and condusive on the parties, but subject to
appeal under the Disputes dauses.
If, after termination of contrador's right lo proceed, it is determined that contrador was not in default, or that the delay was excusaWe, the rights and .
obligations of the parties will be the same as if termination had been issued for the redpient's convenience.

i. Termination for Convenience or Default (Archited 6 Engineering) the redpient may terminate this contract in whole or in part, for the redpient's
convenience or because of contrador's failure to fulfill contrad obligalions. The redpient shall terminate by delivering lo contrador a notice of
termirxaiion spedfying the nature, extent, and effective date of termination. Upon receipt of the notice, contractor shall (1) immediately discontinue all
services affected (unless ihe notice directs otherwise), and (2) deliver to the redpient all data, drawings, spedfications, reports, estimates, summaries,
and other information and materials accumulated in performing this contract, whether completed or in process. If termination is for the redpient's
convenience, it shall make
an equitable adjustment in the contrad price but shall allow no antidpaied profit on unperformed services. If termination is for contractor's failure to fulfill
contract obligations, the redpient may complete the work by conlad or otherwise and contrador shall be lialDle for any addilior^al cost incurred by the
redpient. If, after termination for failure lo fulfill contrad obligations, it is determined that contrador was not in default, the rights and obligations of the
parties shall be the same as if termination had been issued for the redpient's convenience.

j. Termination for Convenience or Default (Cost-Type Contracts) the redpient may terminate this contrad. or any portion of it, by serving a notice or
termination on contractor. The notice shall slate vvhether termination is for convenience of the redpienl or for default of contrador, If termination is for
default, the notice shall state the manner in'wliich contractor has failed to perform the requirements of the contrad. Contractor shall account for any
property in its possession paid for from funds received from the redpient, or property supplied to contractor by the redpienL If termination Is for default,
the recipient may fix the fee. if the contrad provides for a fee. to be paid to contractor in proportion lo the value, if any, of work performed up to the time
of termination, Contrador shall promptly submit its termination daim lo the recipient and the parlies shall negotiate the termination settlement lo be paid
to contractor. If lerminaiion is for the redpient's convenience, contrador shall t>e paid its contrad dose-out costs, and a fee. if the contract provided for.
payment of a fee, in orooortion lo the work oerformed up to the lime of termination. If, after serving a notice of termination for default, ihe redD'ent



determines that contractor has an excusable reason for not performing, such as strike, fire, flood, events which are not the fault of and are beyond the
control of contractor, the recipient, after setting up a new work schedule, may allow contractor to continue work, or treat the termination as a termination
for convenier>ce.

Government-Wide Debarment and Suspension fNonprocurement^ - Applicability - Contracts over $25,000 The Recipient agrees
to the following:

(1) It will comply with the requirements of 2 C.F.R. part 180. subpari C, as adopted and supfrfemenied by U.S. DOT regulations at 2 C.F.R. pah 1200, which
include the following: (a) It vaH not enter into any arrangement to pahicipate in the development or implementation of the Project with any Third Party
Pahicipanl that is debarred or suspended except as authorized by: 1 U.S. DOT regulations, "Nonprocurement Suspension and Debarment. 2 C.F.R. pah
1200, 2 U.S. 0MB. 'Guidelines to Agendes on Govemmentwide Debarment and Suspension (Nonprocurement).* 2 C.F.R. pah 180. indudit^g any
ameridments thereto, and 3 Executive Orders Nos. 12549 and 12689. "Debarment and Suspension." 31 U.S.C. § 6101 note, (b) It will review the U.S. GSA

com^y with U.S. DOT regulations. 2 C.F.R. pah 1200. and (2) If the Redpient suspends, debars, or takes any similar ai^on against a Third Party
Pahidpant or individual, the Redpient will provide immediate written notice to the: (a) FTA Regional Counsel for the Region in whrch the Recipient is located
or implements the
Project, (b) FTA Project Manager if the Projed is administered by an FTA Headquahers Office, or (c) FTA Chief Counsel.

Contracts Involving Federal Privacy Act Requirements - Applicability - Wheri a grantee maintains files on drug and alcohd
enforcement activities for FTA. and those files are organized so that information could be retrieved by personal identifier, the Privacy Act requirements apply
to all contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
The following' requirements apply to the Contractor and its employees that administer any system of records on behalf of the Federal Government under any
contract:

(1) The Contractor agrees to comply with, and assures the compliance of its employees with, the information restrictions and other apF^icable
requirements of the Privacy Ad of 1974.5 U.S.C. § 552a. Among other things, the Contrador agrees to obtain the express consent of the Federal
Government before the Contractor or its employees operate a system of records on behalf of the Federal GovernmenL The Contrador understands
that the requirements of the Privacy Ad. induding the civil and criminal penalties for violation of that Act, apply to those individuals involved, and that
failure to comply with the terms of the Privacy Ad rnay result in termination of the underlying contrad. ^

(2) The Contrador also agrees to indude these requirements in each subcontrad to administer any system of records on behalf of the Federal
Government financed in whole or in part with Federal assistance provided by FTA.

CivH Rights Requirements-ADDlicabilitv-AII conlrads except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
The following requirements apply to the underlying contract:
The Redpient understands and agrees that it must comply with applicable Federal dvil rights laws and regulafions. and follow applicable Federal guidance,
except as the Federal Government determines otherwise in writing. Therefore, unless a Redpent or Program, induding an Indian Tribe or the Tribal Transit
Program. Is spedfically exempted from a dvil rights statute, FTA requires compliance with that dvil rights statute, induding compliar>ce with equity in
service:

a. Nondiscrimination in Federal Public Transportation Programs. The Recipient agrees to, and assures that each Third Party Pariidpant will, comply
vriih Federal transit law, 49 U.S.C. § 5332 (FTA's "Nondiscrimination" statute): (1) FTA's "Nondiscrimination" statute prohidts discrimination on the basis
of; (a) Race, (b) Color, (c) Religion, (d) National origin, (e) Sex. (0 Disabyity. (g) Age, or (h) Gender identity and (2) The FTA "Nondiscrimination" statute's
prohibition against discrimination indudes: (a) Exdusion from partidpation, (b) Denial of program benefits, or (c) Discrimination, induding discnmination
in employment or business opportunity, (3) Except as FTA determines otherwise in writing: (a) General. Follow: 1 The most recent edKlon of FTA
Circular 4702.1, "Title VI Requirements and Guidelines for Federal Transit
Administration Redpients," to the extent consistent with applicable Federal laws, regulations, and guidance, and 2 Other applicable Federal guidance
that may be issued, but (b) Exception for the Tribal Transit Program, FTA does not require an Indian Tribe to comply with FTA prograrrvspedfic
guidelines for Title VI when admirMSlering its projects funded under the Tribal Transit Program.

b. Nondiscrimination - Title VI of the Civil Rights Act The Redpient agrees to. and assures that each Third Party Pariidpant will: (1) Prohibit
discrimination based on: (a) Race, (b) Color, or (c) National origin. (2) Comply with; (a) Title VI of the CMl Rights Act of 1964, ̂  amerxJed, 42 U.S.C. §
2000d el seq., (b) U.S. DOT regulations, "Nondiscrimination in Federally-Assisted Programs of the Department of Transportation — Effectuation of Title
V] oftheCivit Rights Act of 1964," 49 C.F.R, part 21. and (c) Fedeial transit law. spedfically 49 U.S.C. § 5332. as stated in the preceding section a, and
(3) Except as FTA determines otherwise in writing, follow: (a) The most recent edition of FTA Circular 4702.1, "Title VI ar^ Title Vl-Dependent Guidelines
for Federal Transit Administration Redpients." to the extent consistent with applicable Federal laws, regulations, and guidance, (b) U.S. DOJ,
•Guidelines for the enforcement of Title VI, Civil Rights Act ol 1964," 28 C.F.R. § 50.3. and (c) Other applicable Federal guidance that may be issued.

c Equal Employment Opporturvty. (1) Federal Requirements and Guidance. The Redpient agrees to. and assures that ea^ Third Party Partidpant will,
prohibit discrimination on the basis of race, color, religion, sex. or national origin, and: (a) Comply with Title VII of the Civil Rights/^ of 1954, as
amended, 42 U.S.C. § 2000e et seq., (b) Fadliiale compliance with Executive Order No. 11246, 'Equal Employment Opportunity, as amended by
Executive Order No. 11375, "Amending Executive Order No. 11246, Relating to Equal Employment Opportunity,* 42 U.S.C. §2000e note, (c) Comply
with Federal transit law. spedfically 49 U.S.C. § 5332, as stated in section a. and (d) Comply writh FTA Orcular 4704.lother applicable EEO laws and
regulations, as provided in Federal guidance, induding laws and regulations prohibiting discnmination on the basis of disakxlity, except as the Federal
Government determines otherwise in wrifing, (2) General. The Redpient agrees to: (a) Ensure that applicants for employment are employed and
employees are treated during employment without discrimination on the basis of their 1 Race, 2 Color, 3 Religion, 4 Sex, 5 Disability, 6 Age. or 7 •
National origin, (b) Take affirmative action that irxdudes, but is not limited to; 1 Recruitment advertising. 2 Recruitment, 3 Employment, 4 Rates of pay, 5
Other forms of compensafion, 6 Selection for training, induding apprenticeship. 7 Upgrading. 8 Transfers, 9 Demotions. 10 Layoffs, and 11
Terminations, but (b) Indian Tribe. Title VII of the Civil Rights Act of 1964, as amended, exempts Indian Tribes under the definition of "Employer-. (3)
Equal Employment Opportunity Requirements tor Construction Activities. In addition to the foregoing, when undertaking construction as recognized by
the U.S. Department of Labor (U.S. OOL), the Redpient agrees to comply, and assures the compliance of each Third Party Partidpant. with: (a) U.S.
DOL regulations, 'Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor, 41 C.F.R. chapter 60. and
(b) Executive Order No. 11246, "Equal Employment Opportunity," as amended by Executive Order No. 11375, "Amending Executive Order No. 11246,

-■ Relating to Equal Employment Opportunity," 42 U.S.C. § 2000e note,

d. Disadvantaged Business Enterprise. To the extent authorized by applicable Federal law, the Recipient agrees to fadlitate, and assures that each
Third Parly Partidpant will fadlitate, participation by small business concerns owned and controlled by sodaily and economically disadvantaged
individuals, also referred to as "Disadvantaged Business Enterprises" (DBEs), in the Project as follows: 1) Requirements, The Recipient agrees to
comply with: (a) Section 1101(b) of Map-21, 23 U.S.C. § 101 note. (b) U.S. DOT regulations, "Partidpation by Disadvantaged Business Enterprises in
Department of Transportation Finandal Assistance Programs," 49 C.F.R, part 26. and (c) Federal transit law, spedfically 49 U.S,C. § 5332, as staled in
section a, (2) Assurance. As reauired by 49 C.F.R, § 26,13(3), (b) QBE Program Requirements. Redoients receiving planning, capital and/or operating



assistance that will award prime third parly contracts exceeding $250,000 in a Federal fiscal year must; 1 Have a DBE program meeting the
requirements of AS C.F.R. part 26, 2 Implement a DBE program approved by FTA, and 3 Establish an annual DBE participation goal, (c) Special
Requirements for a Transit Vehicle Manufacturer. The Recipient understands ar»d agrees that each transit vehide manufacturer, as a condition of being,
authorized to bid or propose on FTA-assisled transit vehide procurements, must certify that it has complied with the reqinrements of 49 C.F.R. part 26.
(d) the Redpient provides assurance that: The Redpient shall not discriminate on the basis of race, color, national origin, or sex in the award and
performance of any DOT-assisted contract or in the administration of its DBE program or the requirements of 49 C.F.R. part 26. The Redpient shall
lake all necessary and reasonable steps under 49 C.F.R. part 26 to ensure nondiscrimination in the award and administration of DOT-assisted
contracts. The Redpient's DBE program, as required by 49 C.F.R. part 26 arxJ as approved by DOT, is incorporated by reference in this agreement
Implementation of this program is a legal obligation and failure to carry out its terms shall be treated as a violation of this agreement. Upon notification to
the Redpient of its failure to carry out its approved program,- the Department may impose sanctions as provided for under 49 C.F.R. part 26 and may. in
appropriate cases, refer the matter for enforcement under 18 U.S.C. § 1001 and/or the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 el
seq,, (2) Exception for the Tribal Transit Program. FTA exempts Indian tribes from the Disadvantaged Business Enterprise regulations at 49 C.F.R. part
26 under Map-2i3nd previous legislation,

e. Nondiscrimination on the Basis of Sex. The Redpient agrees to comply with Federal prohibitions against discrimination on the basis of sex, induding;
(1) Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. § 1681 et seq., (2) U.S. DOT regulations. "Nondiscrimination on the Basis of
Sex in Education Programs or Activities Receiving Federal Finandal Assistance.' 49 C.F.R. part 25. and (3) Federal transit law. spedfically 49 U.S.C. §
5332, as staled in section a,

f.' Nondiscrimination on the Basis of Age. The Redpient agrees to comply with Federal prohibitions against discrimination on the basis of age. induding:
(1) The Age-Discrimination in Employment Act (ADEA), 29 U.S.C. §§ 621 - 634, which prohibits discrimination on the basis of age. (2) U.S. Equal
Employment Opportunity Commission (U.S. EEOC) regulations. "Age Discrimination in Employment Act.' 29 C.F.R. part 1625. which implements the
ADEA, (3) The Age Discrimination Act of 1975, as amended. 42 U.S.C. § 6101 el seq., which prohitxts discrimination against individuals on the basis of
age in (he administration of programs or
activities receiving Federal fbnds. (4) U.S. Health and Human Services regulations. "Nondiscrimination on the Basis of Age in Programs or Activities
Receiving Federal Finandal Assistance,' 45 C.F.R. part 90, which Implements the Age Discrimination Act of 1975, and (5) Federal transit law.
s|3edf)calty 49 U.S.C. § 5332, as slated in section a,

g. Nondiscrimination on Hie Basis of Disability. Tlie RetipierMtayiueb tu uunply wllli Hic fuHowiriy Federal prohibitiona pcrtoining to diccrimination
against seniors or individuals with disabilities: (1) Federal laws; induding: (a) Section 504 of the Rehabilitation Act of 1973, as amended. 29 U.S.C. §
794, which prohibits discrimination on the basis of disability in the administration of federally funded programs or activities, (b) The Americans with
Disabilities Act of 1990 (ADA), as amended. 42 U.S.C. § 12101 el seq.. which requires that accessible fadlities and services be made available to
individuals wth disabilities, 1 General. Titles I. II, and ill of the ADA apply to FTA Redpients, but 2 Indian Tribes. V\friile TitJes 1! and III of the ADA apply to
Indian Trities, Title I of the ADA exempts Indian Tribes from the definition of "empioyer.' (c) The Architectural Barriers Act of 1968. as amended. 42
U.S.C. § 4151 et seq., vrhich requires that buildings and public accommodations be accessible to individuals with disabilities, (d) Federal transit law.
spedfically 49 U.S.C. § 5332, which now indudes disability as a prohibited basis for discrimination, and (e) Other appl'cal^^ and amendments
pertaining to access for elderly individuals or individuals with disabilities. (2) Federal regulations, induding: (a) U.S. DOT regulations. 'Transportation
Services for Individuals with Disabilities (ADA).' 49 C.F.R. part 37. (b) U.S. DOT regulations. "Nondiscrimination on the Basis of Disability in Programs
and Activities Receiving or Benefiting from Federal Financial Assistance.' 49 C.F.R. part 27. (c) U.S. DOT regulations, 'Transportation for Individuals
with Disabilities: Passenger Vessels,' 49 C.F.R. part 39.- (d) Joint U.S. Architectural and Transportation Barriers Compliance Board (U.S. ATBCB) and
U.S. DOT regulations. "Americans VSAth Disabilities (ADA) Accessibility Spedlications for Transportation Vehides." 36 C.F.R. part 1192 and 49 C.F.R.
part 38. (e) U.S. DOJ regulations. 'Nondiscrimination on'the Basis of Disability in State and Local Government Services.' 28 C.F.R. part 35. (f) U.S. .
DOJ regulations. "Nondiscrimination on the Basis of Disability by Public Accommodations and in Commerdal Fadlities.' 28 C.F.R, pan 36, (g) U.S.
EEOC, "Regulations to Implement the Equal Empioyrrient Provisions of the Americans with Disabilities AcL' 29 C.F.R. part 1630, (h) U.S. Federal
Communications Commission regulations, "Telecommunications Relay Services and Related Customer Premises Equipment for Persons with
Disabilities,' 47 C.F.R. part 64. Subpart F, (!) U.S. ATBCB regulaHons. "Electronic and Information Technology Accessibility Standards.' 36 C.F.R. part
1194. and (i) FTA regulations, "Transportation (or Elderiy and Handicapped Persons," 49 C.F.R. part 609, and (3) Other applicable Federal dvil rights
and nondiscrimination guidance.

h. Drug or Alcohol Abuse - Confidentiality and Other Civil Rights Protections. The Redpient agrees to comply with the confidentiality and dvil rights
protections of: (1) The Dnjg Abuse Office and Treatment Act of 1972, as amended. 21 U.S.C. § 1101 el seq., (2) The Comprehensive Alcohol Abuse
and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970, as amended. 42 U.S.C. § 4541 el seq., and (3) The Public Health Service AcL as
amended, 42 U.S.C. §§ 290dd - 290dd-2.

i. Access to Services for People with Limited English Profidency. Except as the Federal Government determines otherwise in writing, the Redpient
agrees to promote accessibility of public Iransportation services to people whose understanding of English is limited by following: 1) Executive Order
No. 13166. 'Improving Access to ̂ rvices for Persons with Limited English Profidency,' August 11, 2000, 42 U.S.C. § 2000d-1 note, and (2) U.S. DOT
Notice, "DOT Policy Guidance Concerning Redfxents' Responsibilities to Limited English Profidency (LEP) Persons." 70 Fed. Reg. 74087. December
14. 2005,

j. Other Nondisaimination Laws, Except as the Federal Government determines otherwise in writing, the Redpient agrees to: (1) Comply with other
applicable Federal nondiscrimination laws and regulations, and (2) Follow Federal guidance prohibiting discrimination.

k. Remedies. Remedies for failure to comply with applicable Federal Civil Rights laws and Federal regulations may be enforced as provided in those
Federal laws or Federal regulations.

Disadvantaged Business Enterprise (DBE) - Applicability - Contracts over $10,000 awarded on the basis of a bid or proposal offering to
use DBEs

a. This contract is subject to the requirements of Title 49. Code of Federal Regulations. Part 26. Partidpation by Disadvantaged Business Enterprises in
Department of Transportation Finandal Assistance Programs. The national goal for partidpation of Disadvantaged Business Enterprises (DBE) is
^0%. The redpient's overall goal for DBE partidpation is listed elsewhere. If a separate contract goal.for DBE partiapation has been established for
this procurement, it is listed elsewhere.

b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the performance of this contract. The contractor shall carry
out applicable requirements of 49 CFR Part 26 in the award and administration of this contract. Failure by the contractor to carry out these
requirements is a material breach of this contract, svhich may result in the termination of this contract or such other remedy as the munidpal
corporation deems appropriate. Each subcontract the contractor signs with a subcontractor must indude the assurance in this paragraph (see 49
CFR 26.13(b)).

c. If a separate contract goal has been established. Bidders/offerors are required to document suffldenl DBE partidpation to meet these goals or.
alternatively, document adequate good faith efforts to do so. as provided for in 49 CFR 25.53.



d. I f no separate contract goal has been established, the successful bidder/offeror will be recjuired to report its DBE participation obtained through race-
neutral means throughout the period of performance.

e. The contractor is required to pay its suticontractors performing work related to this contract for satisfactory performance of that work no later than 30
days after the contractor's receipt of payment for that work from the recipient. In addition, the contractor may not hold retainage from its
subcontractors or must return any retainage payments to those subconlraaors within 30 days after, the subcontractor's worft related to this contract is
satisfactorily completed or must return any retainage payments to those subcontractors within 30 days after incremental acceptance of the
subcontractor's work by the recipient and contractor's receipt of the partial retainage payment related to the subcontractor's *wrk.

f. The contractor must promptfy rectify the recipient whenever a DBE subcontractor performing work related to this coniraa is terminated or fails to
complete its work, and must make good faith efforts to engage another DBE subcontractor to perform at least the same amount of work. The
contractor may not terminate any DBE subcontractor and perform that work through its own forces or those of an affiliate without prior written consent
of the redpienL

Prompt Pavment-Aoolicabilitv-AII contracts except miat^urchases $10,000 or less, (except for construction contracts over $2,000)

The prime contractor agre^ to pay each subcontractor under this prime contract for satisfactory performance of its contract no later than 30 days from the
receipt of each payment the prime contract receives from the RedpienL Tfie prime contractor agrees further to return retainage payments to each
subcontractor within 30 days after the subcontractors work is satisfactorily comj^eted. Any delay or postponement of payment from the above referenced
time frame may occur only for good cause following written approval of the Recipient. This dause applies to both DBE and non-DBE sutxiontracts.

Incorporation of Federal Transit Administratiort (FTA) Terms - Applicatxliiy - All contracts except miao-purchases ($10,000 or
less, except for construction contracts over $2,000)

The preceding provisions indude, in part, certain Standard Terms & Conditions required by USDOT, whether or not expressly stated in the preceding
contract provisions. All tJSDOTrequired contractual provisions, as slated in FTA Circular 4220. IF, are hereby incorporated by reference. Anything to the
contrary herein notwithstandir>g, all FTA mandated terms shall be deemed to control in the event of a conflict wHh other provisions contained in this
Agreement The contractor shall not perform any act fail to perform any ad. or refuse to comply with any request that would cause the recipient to be in
violation of FTA terms and conditions.



Other Federal Requirements:

Full and Ooen Competttion - in accordance with 49 U.S.C. $ 5325(h) all procuremeht iransadionsshall be conducted in a manner that provides
full and open competition.

Prohibition Against Exclusionary or Discriminatory Specifications - Apart from inconsistent requirements imposed by Federal
statute or regulations, the contractor shall comply with the requirements of 49 USC 5323(h)(2) by refraining from using any FTA assistance to support
procurements using exclusionary or discriminatory specifications.

Conformance with ITS National Architecture - Contractor shall conform, to the extent applicable, to the National intelligent Transportation
Standards archKecture as required by
SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 note and follow the provisions of FTA Notice, "FTA National Architecture Policy on Transit Projects," 66
Fed. Reg. 1455 etseq.. January 8.2001, and any other implemenling directives FTA may issue at a later date, except to the extent FTA determines otherwise
in writir>g.

Access Requirements for Persons with Disabilities - Contractor shall comply with 49 use 5301(d), stating Federal policy that the
elderly and persons with disabilities have the same rights as other persons to use mass transportation services and facilities and that special efforts shall be
made in planning and designing those services and facilities to implement that policy. Contractor shall also comply with all applicable requirements of Sec
504 of the Rehabilitation Act (1973). as amer>ded. 29 USC 794. which prohibits discrimination on the basis of handicaps, and the Americans with Disabilities
Act of 1990 (ADA), as amended. 42 USC 12101 el seq., which requires that accessible facilities and services be made available to persons vwih disabilities,
including any sub^uent amendments thereto.

Nottficatton of Federal Participation - To the extent required by law, in the anr>our*«ment of any third party contract award for goods and
services (ir>cluding construction services) hiaving an aggregate value ol $500,000 or more, contractor shall specify the amount of Federal assistance to be
used in financing that acquisition of goods and services and to express that amount of Federal asaslance as a percentage of the total cost of the third party
contract.

Interest of Members or Delegates to Congress - No members of, or delegates to. the us Congress shall be admitted to any share or part
of this contract nor to any benefit arising therefrom.

Ineligible Contractors and Subcontractors - Any name appearing upon the Comoirolier GeneraTs list of ineligible contractors for federally-
assisted contracts shall be ineligible to act as a subcontractor for contractor pursuant to this contract. If contraaor is on the Comptroller General's list of
ineligible coniraaors tor leoeraily financed or assisted construction, the recipient shall cancel, terminate ui suspei id U lis cui ib act..

Other Contract Requirements - To the extent not inconsistent with the foregoir>g Federal requirements, this contract shall also include those
standard clauses attached hereto, and shall comply with the recipient's Procurement Guidelines, available upon request from the recipient.

Compliance With Federal Regulations - Any contract entered pursuant to this sdidtalion shall contain the following provisions; All USDOT-
required contractual provisions, as set forth in FTA Circular 4220. IF. are incorporated by reference. Anything to the contrary herein notwithstanding, FTA
mandated terms shall control in the event of a conflict with other provisions contained in this AgreemenL Contractor shall not perform any act, fail to perform
any act, or refuse to compfy with any grantee request that would cause the rec^ent to be in violation of FTA terms and conditions. Contractor shall comply
with all applicable FTA regulations, pdides. procedures artd directives, including, without limitation, those listed directly or incorporated by refererx» in the
Master Agreement between the recipient and FTA. as may be amended or promulgated from lime to time during the term of this contract Contractor's
failure

to so comply shall constitute a material breach of this contract.

t

Real Property - Any contract entered into shall conlain the following provisions: Contractor shaN at ail limes comply with ail applicable statutes and
USDOT regulations, policies, procedures and directives governing the acquisition, use and disposal of real property, including, but not limited to. 49 CFR
18.31-18.34, 49 CFR 19.30-19.37, 49 CFR Part 24. 49 CFR 5326 as amended by Map-2j, 49 CFR part 18 or 19, 49 USC 5334. applicable FTA Circular
5010, arid FTA Master Agreemenl. as they may be amended or promulgated during the term of this contract. Contractor's failure to so comply shall
constitute a material breach of this contracL

Access to Services for Persons with Limited English Proficiency - To the extent applicable and except to the extent that FTA
determines otherwise in writing, the Recipient agrees to comply with the policies of Executive Order No. 13166. "Improving Access to Services for Persons
with Limited English Proficiency." 42 U.S.C. § 2000d 1 note, and with the provisions of U.S. DOT Notice, "DOT Guidance to Recipients on Special Language
Services to Limited English Proficient (LEP) Beneficiaries." 70 Fed. Reg, 74087, December 14, 2005,

Environmental Justice - Except as the Federal Government determines otherwise in writing, the Recipient agrees to promote environmental justice
by folkjwing; (1) Executive Order No. 12898, "Federal Actions to Address Environmental Justice in Minority Populations and Low-Income Populations."
February 11. 1994, 42 U.S.C. $ 4321 note, as well as facilitating compliarKe with that Executive Order, and (2) DOT Order 5610.2, "Department of
Transportation Actions To Address Environmental Justice in Minority Populations and Low-Income Populations." 62 Fed. Reg. 18377, April 15, 1997. and (3)
The most recent and applicable edition of FTA Circular 4703.1. "Environmental Jusfice Policy Guidance (or Federal Transit Administration Recipients,"
August 15^^ 2012, to the extent consistent with applicable Federal laws, regulations, and guidance.

Environmental Protections - Compliance is required with any applicable Federal laws imposing environmental and resource conservation
requirements for the project Some, but not all, of the major Federal laws that may affect the project include; the National Environmental Policy Act of 1969;
the Clean Air Act; the Resource Conservation and Recovery Act; the comprehensive Environmental response. Compensation and Liability Act; as well as
environmental provisions with Title|23 U.S.C., and 49 U.C. chapter 53. The U.S. EPA, FHWAand other federal agencies may issue other federal regulations
and directives that may affect the project. Compliance is required with any applicable Federal laws and regulations in effect now or that become effective in
the future.



Geographic Information and Related Spatial Data - (NOT APPLICABLE TO the tribal transit PROGRAM) Any projeci actiwiies
involving spatial data or geographic inlormalion systems activities financed with Federal assistance are required to be consistent with the National Spatial
Data Infrastructure promulgated by the Federal Geographic Data Committee, except to the extent that FTA determines otherwise in writing.

- Geographic Preference - All project activities must be advertised without geographic preference, (except in A/E under
certain circumsiaf>ces, preference for hiring veterans on transit construction projects and geographic-based hiring preferences as proposes to be amended
in 2 CFR Part 1201 ).

Fftderat Single Audit Requirements - For State Administered Federally Aid Funded Prqects Only Non Federal entities that expend $750,000 or -
fTiore in a year in Federal awards from all sources are required to comply with the Federal Single Audit Act provisions contained in U.S. Office of
Management and Budget (0MB) Circular No. A 133, "Audits of States, Local Governments, and Non Profit Organizations" (replaced with 2 CFR Part.
200,"Uniform Administrative Requirements. Cost Principles, ar>d Audit Requirements for Federal Awards" effective December 26, 2014 as applicable). Non
Federal entities that expend Federal awards from a single source may provide a program specific audiL as defined in the Circular. Non Federal entities that
expend less than the amount above in a year in Federal awards from all sources are exempt from Federal audit requirements for that year, except as noted
in Sec. 215 (a) of 0MB Circular A-133 Subpart B-Audits, records must be available for review or audit by appropriate officials of the cognizant Federal
agency the New York State Department of Transportation, the New York State Comptrollers Office and the U.S. Governmental Accounlalsility Office (GAO).
Non Federal entities are required to submit a copy of all audits, as described above, within 30 days of issuance of audit report, but no later than 9 months
after the end of the entity's fiscal year, to the New York State Department of Transportation, Contract Audit Bureau, 50 Wolf Road, Albany. NY 12232. Unless
a time extension has been grani^ by the cognizant Federal Agency and has been filed with the New York State Department of Transportation's Contract
Audit Bureau, failure to comply with the requirements of 0MB Circular A-133 may result in suspension or termination of Federal award payments. Catalog of
Federal Domestic Assistance (CFDA) Identification Number The municipal project sponsor is required to identify in its accounts all Federal awards received
and expended, and the Federal programs under which they were received. Federal program and award identification shall include, as applicable. Uie CFDA
title and number, award number and
year, r^ame of the Federal agency, arxJ name of the pass through entity.

Veterans Preference - As provided by 49 U.S.C. 5325(k), to the extent practicable, the Redpient agrees and assures that each of its Subredpients:
(1) WII give'a hiring preference to veterans, as defined in 5 U.S.C. § 2108, who have the skills and abilities required to perform construction work required
ui idw a tliird party contrad in connccfion with o CopHoi Projcd supported with federal occictance approprialod or made available frv 4q ii .R r. rhapter -5?.
BfKl (2) V\AII not require an employer to give a prefererx» to any veteran over any equally qualified applicant who is a member of any radal or ethnic minonty.
female, an individual with a disability, or a former employee.

Safe Operation of Motor Vehicles
a. Seat Belt Use. Ihe Kcapient agrees to implement Executive Order No. 13043. "Increasing Seal Belt Use in tlie IJniled oiates." Apnl iu. iyy/, 23 U.U.C. ̂
402 note, (62 Fed. Rcy. 19217), by; (1) Adopiiiig and pronioting on-the-job seat belt use polidcs and piogramo for its employees and other personnel that
operate company-owned vehldes. company-rented vehldes. or personally upeialeU vehideb. and (2) Induding a 'Seat Dclt Use provision in coch third
party agreement related to the Award, b. Distraded Drivinq. Indudinq Text Messaging While Driving. The Redpent agrees to comply with: (1) Executive
Order No. 13513, "Federal Leadership on Reducing Text Messaging V\friile Driving.' Odober 1, 2009,23 U.S.C. § 402 note. (74 Fed. Reg. 51225), (2) U.S.
DOT Order 3902.10, "Text Messaging While Driving," December 30, 2009, and (3) The foliowing U.S. DOT Spedal Provision pertainlrig to Distracted
Driving: (a) Safety. The Redpient agrees to adopt and enforce workplace safety polides to decrease crashes caused by distraded drivers, mduding pdides
to ban text messaging while using an eiedronic device supplied by an emfrfoyer, and driving a vehide the driver owns or rents, a vehide Recipient owns,
leases, or rents, or a privately-owned vehide when on offidal business in connection with the Award, or when performing any work for or on behalf of the
Award, (b) Redpient Size. The Redpient agrees to conduct workplace safety initiatives in a manner commensurate vrith its size, such as establishing new
rules and programs to prohibit text messaging while driving, re-evaluating the existing programs to prohibit text messaging while driving, and providing
education, awareness, and other outreach to employees about the safety risks assodated with texting while driving, and (c) Extension of Provision. The
Redpient agrees to indude the pfecedir>g Special Provision of section 34.b(3)(a) - (b) of this Master Agreement in its third party agreements, and encourage
its Third Party Partidpanis to comply vrith this Spedal Provision, and indude this Spedal Prowsion in each third party subagreement at each tier supported
with federal assistance.

Catalog of Federal Domestic Assistance fCFDA^ Identification Number - The munidpal project sponsor is required to identify in

its accounts all Federal awards received and expended, and the Federal programs urxJer which they were received. Federal program and award
identification shall indude, as applicable, the CFDA title and number, award number and year, name of the Federal agency, and name of the pass through
entity.

The CFDA number for the Federal Transit Administration - Nonurtianized Area Formula (Section 5311) is 20.509. a Redpient
covered by the Single Audit Act Amendments of 1996 arxl 0MB Circular A-133, "Audits of States. Local Governments, and Nco-Profit Organizations."
(replaced vrilh 2 CFR Part 200,"Uniform Administrative Requirements. Cost Prindples. and Audit Requirements for Federal Awards" effete December 26.
2014 as applicable) agrees to separately idenUfy the expenditures for Federal awards uf>der the Recovery Acton the Schedule of Exper>dilures of Federal
Awards (SEFA) and the Data Collection Form (SF-SAC) required by 0MB Circular A-133. The Redpient agrees to accomplish this by identifying
expenditures for Federal awards made under Flecovery Act separatdy on the SEFA. and as separate rows under Item 9 of Part III on the SF-SAC by CFDA
numljer. and indusion of the prefix "ARRA" in identifying the name of the Federal program on the SEFA and as the first characters in Item 9d of Part III on the
SF-SAC. -

Organizational Conflicts of Interest - The Redpient agrees that it will not enter into a procurement that involves a real or apparent
organizafional conflict of interest described as follows: (i) When It Occurs. An organizational conflict of interest occurs when the Project work, without
appropriate restrictions on certain future activities, results in an unfair competitive advantage: (a) To that Third Party Partidpant or another Third Party
Partidpant performing the Project work, and (b) That impairs that Third Party Partidpant's objectivity in performing the Project work, or (2) Other. An
organizational conflict of interest may involve other situations resulting in fundamentally unfair competitive corxJitions. (3) Disdosure Requirements.
Consistent with FTA polides, the Redpient must disdose to FTA, and each of its Subreddenls must disdose to the RecipiefL (a) Ariy instances of
organizational conflict of interest, or (b) Vidaiions of federal criminal law. involving fraud, bribery, or gratuity violations potentially affecting the federal award,
and (4) Failure to Disdose. Failure to make required disdosures can result in remedies for noncompliance. indudir>g debarment or suspension.



Federal Certifications

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NONPROCUREMENT)

Instructions for Certification: 6v signing and submitting this bid or proposal, the prospective lower tier participant is providing the signed
certification set out below.

1. It will comply and facilitate compliance with U.S. DOT regulations, 'Nonprocurement Suspension and Det»arment,* 2 CFR part 1200, which
adopts and supplements the U.S. Office of Management and Budget (U.S. 0MB) 'Guidelines to Agencies oh Governmentwide Debarment and
Suspension (Nonprocurement).' 2 CFR part 180.

2. To the best of its knowledge and belief, that its Principals and Subredpients at the first tier

a. Are eligible to participate in covered transactions of any Federal department or agency and are not presently:

1. Debarred

2. Suspended

3. Proposed for debarment

4. Declared ineligible

5. Voluntarily excluded

6. Disqualified

b. Its management has not within a three-year period preceding its latest application or proposal been convicted of or had a dvil judgment
rendered against any of them for i

1. Commission of fi'aud or a criminal offense in connection with obtaining, attemptirtg to obtain, or performirtg a public (Federal. State,
or local) transaction, or contract under a public transactiun.

2. Violation of any Federal or State antitrust statute, or

3. Proposed for debarment commission of embezilement. theft, forgery, bribery, falsification or destruction of records, making any
fulsc ututeincni. ui luuuiyiny ululuti piupuily

c. It "5 not prcjrnily inHi/irri frv, nr nihr^fwinr nriminnlly rv riviHy nhnrgnrJ hy n gnvommontal entity (Fudviwl. Slfile, or local) with
commission of any of the offenses listed in the preceding subsectiun 2.buf tliis CciiifiustiuM,

d. It has not had one or more public transactions (Federal. State, or local) terminated for cause or default within a three-year period
preceding this Certification.

e. If. at a later time, it receives any information that contradicts the statements of subsections 2.a - 2.d above, it will promptly provide that
information to FTA.

f. Itsvill treat each lower tier contract or lower tier subcontract under its Project as a covered lowertiercontract for purposes of 2 CFR part
1200 and 2 CFR part 180 if it:

1. Equals or exceeds $25,000,

2. Is for audit services, or

3. Requires the consent of a Federal official. ar>d

g. It will require that each covered lower tier contractor and subcontractor

1. Comply and fadlitale compliance with the Federal requirements of 2 CFR parts 180 and 1200. and

2. Assure that each lower tier participant in its Project is not presently declared by any Federal department or agency to be:

a. Debarred from participation in its federally funded Project,

b. Suspended from participation in Ks federally funded Project,

c. Proposed for debarment from participation in ks federally funded Project.

d. Declared ineligible to participate in its federally funded Project.

e. Voluntarily excluded from participation in ks federally funded Project, or

f. Disqualified from participation in its federally funded Project, and

3. It will provide a written explanation as indicated on a page attached in (H'A's TrAMS-Web or the Signature Page if it or any of its principals,
including any of its first tier Subredpients or its Third Party Partidpants at a lower tier, is unable to certify compliance with the preceding
statements in this Certification Group.

Contractor Ca\
Signature of Authorized Offidal V ITiV Dale ̂  / lb/ zDtq ^
Name and Title of Contractor's Auihonsec Offidal\^0t4Ar\V f iClA ^



Contract Agreement Revised 1/11/19

Contract Agreement ^
New Hampshire Department of Transportation

And

GrafLon County Senior Citizens Council, Inc.

The Subrecipient, Grafton County Senior Citizens Council, Inc., shall comply with all applicable
federal laws, regulations, and requirements as outlined in the most recent Federal Transit
Administration (FTA) Master Agreement and Federal Certifications and Assurances.

This subaward includes information required by 2 CFR Part 200 as follows:

Subrecipient Name: Grafton County Senior Citizens Council, Inc.

Subrecipient DUNS number: 28411510

Federal Award Identification Number (FAIN): 1385-2019-5

Type of Federal Award: Section 5310 Capital Federal Award Date: 7/1/19

Period of Performance:

FFY: 2019 Start Date: 7/1/19 End Date: 6/30/20

Federal Funds Obligated bv the Action:

For SFY: 2020 Section: 5310 Capital Amount: $62,900.00

Total Amount of Federal Funds Obligated to Subrecipient:

For SFY: 2020 Section: 5310 Capital Amount: $62,900.00

Total Amount of Federal Award:

Section: 5310 Capital Amount: $62,900.00

Catalog of Federal Domestic Assistance (CDFA) number: 20.513 FFY: 2019

Federal Award Project Description: FTA SECTION 5310 ENHANCED MOBILITY OF SENIORS &

INDIVIDUALS WITH DISABILITIES PROGRAM

(As required to be responsive to the Federal Funding Accounlabilit}' and Transparency Act (FFA TA)

Is this award for research and development: No
Provide the indirect cost rate for the federal award: N/A

Name of Federal Awarding Agency: Federal Transit Administration
Grantee: New Hampshire Department of Transportation

Contact Information for Awarding Official:

Name: Patrick C. Herlihy Title: Director of Aeronautics, Rail & Transit
Email: Patrick.Herlihy@dot.nh.gov Phone: 603-271-2449



GRAFTON COUNTY SENIOR DTIZENS COUNCIL »NC.

BOARD OF DIREaORS

2019/2022

' . Year/
Committee Term Board Member' •

• Year/

•' ^Committee Term Board Member

2018-2020

President

Executive

Facilities

3rd

2021

Larry Kelly
Finance

Personnel

1st

2022

Bill Geraghty

2018-2020

Vice President

Executive

Governance (Chair)

Marketing & Dev.

1«

2020

Bob Muh
Personnel (Chair) 2nd

2022

Carol Govoni

2019-2020

Treasurer

Finance (Chair)

3rd

2020

Flora Meyer
Program Planning &

Evaluation (Chair)

2nd

2021

Craig Labore, Administrator

Grafton County Nursing Home
38SS Dartmouth College Highway

North Haverhill, NH 03774

2018 - 2020

Secretary

Strategic Planning

Governance

1«

2020

Martha Richards
Strategic Planning 2nd

2022

Steve Marion

Facilities
3rd

2022

Ralph Akins
1st

2022

Doug Menzies

Member-at-Large

Executive

Governance

3'"

2021

Patricia Brady
Program Planning &
Evaluation

1st

2022

Natalie Murphy

Strategic Planning

(Chair)
2nd

2022

Neil Castaldo Finance

Facilities
y

2021

Frank Thibodeau

t

Program Planning &
Evaluation

1"

2021

Ellen Flaherty, Co-Director

Dartmouth Centers for Health

& Aging

One Medical Center Drive

Lebanon, NH 03756

Strategic Planning 1"

2020

Ellen Thompson

Kathleen M. Vasconcelos, Executive Director

10 Campbell St.. PC Box 433

Lebanon, NH 03766

603-448-4897

kvasconcelosrSecscc.ore



Kathleen Vasconcelos

Executive Director

(603)448-4897

kvasconcelos@gcscc.org

Salary: $88,005

Key Personnel

Michael King

Associate Director, Business Office

(603) 448-4897

mking@gcscc.org

Salary: $54,101

Carole Zangia

Associate Director, Programs

(603) 444-6050

czangla@gcscc.org

Salary: $50,960



Kathleen M. Vasconcelos

SUMMARY OF SKILLS AND EXPERIENCE

Management:

Association and nonprofit operations management.

Development of strategic plans, annual budgets, and goals for a nonprofit organization.
Collaboration with Board members and management to further the organization's mission and
goals.
Hiring and training of new staff members.

Leading teams to achieve organizational goals.
Management and implementation of programs and program evaluations.
Leading regular staff meetings and planning sessions.
Collaborative team player who develops and maintains relationships with colleagues at every
level of the organization and throughout the industry.

Marketing and Communications:

Writing grant applications and funding proposals.
Preparing marketing and communications plans.
Managing the creation of annual reports, newsletters, program reports, brochures, video
scripts, research reports, and board minutes.

Managing a communications calendar.

Creation of presentations.

Public speaking to audiences including Board members, donors, government entities, and the
general public.
Writing press releases for media outlets nationwide.
Participation in media interviews with local and national outlets, including The Washington
Post, ABC-7 in Washington, DC, Associated Press, and Reuters.

•  Strategic use of social media, including Facebook, YouTube, Twitter, and Linkedin, to promote
the organization's mission and specific programs.

Development:

•  Management of fundraising efforts, including major gifts and annual giving.
•  Developing and maintaining relationships with high-level donors, to further the organization's

mission, raise funds, and educate donors about programs.

•  Creation of written requests for funding from individuals, foundations, corporations, and
government entities.

•  Preparing reports for donors to highlight program accomplishments and metrics.
•  Development of strategic fundraising plans and the tactics to implement the plans.



Kathleen M. Vasconcelos Page 2

WORK EXPERIENCE

Grafton County Senior Citizens Council, Inc.

10 Campbell Street, Lebanon, NH 03766
Executive Director Aug. 2018- Present

Aircraft Owners and Pilots Association (AOPA) Foundation

421 Aviation Way, Frederick, MD 21701
Senior Director, Foundation Communications 2017 - 2018

Vice President, Education and Operations 2011 -2017
Director, Safety Education , 2010-2011

Manager, Safety Education 2008 - 2010
Senior Research Analyst 1999 - 2003

Aircraft Owners and Pilots Association (AOPA)

421 Aviation Way, Frederick, MD 21701

Media and Public Relations Specialist 2005-2008
Research Assistant 1998 - 1999

WOOD Consulting Services, Inc.

7474 Greenway Center Drive, Suite 800, Greenbelt, MD 20770

Technical Editor (Federal Aviation Administration contract) 2003 - 2005

EDUCATION

Master of Science, Nonprofit and Association Management 2017
University of Maryland University College, Adelphi, Maryland

Bachelor of Arts, Communication Studies 2004

University of Maryland University College, Adelphi, Maryland

Bachelor of Science, Aeronautical Science 1997

Embry-Riddle Aeronautical University, Daytona Beach, Florida

OTHER

Computer skills; Microsoft Office, Word Press, social media, Millennium fundraising software.

Personify association management system

Recreational pilot and flight instructor

Germantown HELP food bank volunteer 2016-2018



Kathleen M. Vasconcelos . 3

Capt. James E. Daly Elementary School PTA volunteer
o  Fundraising and Book Fair 2016-17 school year
o  Communications •- 2015-16 school year
o  President 2014-15 school year
o  Secretary 2013-14 school year

Linkages to Learning volunteer ESL teacher 2002-2003



MICHAEL J. KING

Resume

OBJECTIVE: To find a position matching my qualifications that can supplement my retirement income.

QUALIFICATIONS: A senior retired executive with extensive national and global experience including
financial management, manufacturing management, economic development management, government
relations, economic development project funding, fund accounting, grants management, and
administration. Including:

•  40 years senior management experience
•  Extensive Financial management experience

Extensive nonprofit management experience
■  Extensive corporate/government relation experience
"  Full responsibility for organizational profit and

EXPERIENCE:

November 2015 to Present - Grafton County Senior Citizens Council - Lebanon NH
Associate Director of Operations
Associate Director responsible for assisting the Executive Director in various aspects of
operations including facilities management, financial management and other
responsibilities as assigned.

2013 - 2015' Municipal Resources Inc., Meredith, NH
Municipal Resources Inc. Provides specifically tailored services to New
England communities in the areas of Public Administration, Finance, Human Resources,
Public Safety, Planning and Community Development, Schools, Assessing.and other
services that may be needed by communities.

Affiliated Consultant

Responsible for delivering project management and consultant services in the areas of
Finance, Economic Development, Community Planning, and other community services
as contracted and assigned.

1993 - 2013 North Country Council, Bethlehem, NH
North Country Council is a private non-profit regional planning agency working with over
51 towns in the North Country of New Hampshire in the fields of community and land use
planning, economic development, environmental planning, transportation planning and
municipal services. This is a non-profit organization funded by local, state and federal
funds.

1999-2013 Executive Director

Total responsibility for the operations of North Country Council, managing a staff of 12, a
budget of $1.300,000 and the facility in Bethlehem. New Hampshire. Full P/L
responsibility for the organization Including project development, fund raising and public
relations. Reports to the Board of directors and is responsible for board development.
Accomplishments:
•  Dartmouth Regional Technoloov Center - This included the planning, funding,

construction and operation management of 60,000 square foot technology incubator
in partnership with Dartmouth College and the State of New Hampshire.

•  Mountain View Grand Hotel - Funding and project support for the revltailzation of this
historic Grand Hotel.



Michael King (resume-continued)

1993 - 1999

1976•1993

Chief Financial Officer/Operations Manager
Directs all aspects of the adminlslrative and financial management for the council
managing the planning and engineering staff as well as overseeing all local and regional
projects. Full budgetary and profit and loss responsibility.
Accomplishments:

Created a financial and cash management system for the council that
enabled the council to retire all of its operational debt.
Successfully created a self-managed work team environment for the agency.

DIGITAL EQUIPMENT CORP., Maynard, MA
The leading worldwide supplier of networked computer systems, software and services
with 1993 sales of S14 billion, serving 200,000 customers in 95 countries and employinq
110,000 staff. K > a

Over the 16 years held numerous progressively responsible management
positions with in the company at various sites throughout the world. Last position was
the Group Manufacturing Manager with responsibility for seven manufacturing'sites
worldwide.

EDUCATION:

AFFILIATIONS:

Boston College
School of Management BSBA
Boston University
Management Development Program

New Hampshire Business Finance Authority, New Market Tax
Credit Board - 2010 - Present

New Hampshire Business Finance Authority
Board of Directors 2000 - 2013
(Governor appointed position)

New Hampshire Rail Transit Authority
Board of Directors 2010 - 2014
(Governor appointed position)

National Association of Development Organizations
Board of Directors 2004 - 2013



Carole Zangla

DEGREES AND CERTIFICATES

•  B.A. Professional Studies/Psychology - Summa Cum Laude

•  A.S. Human Services

•  A.S. Criminal Justice

•  Certified Health Information Specialist inclusive of HIPAA and confidentiality regulation
•  Current CPR certification

TRAININGS/ SEMINARS ATTENDED

•  Springfield College -Leadership Seminars
•  Springfield College - Seminars Dealing with Difficult People
• NH Adult Protective Services - Reporting

• NH Bureau of Elderly and Adult Service - Elder Abuse

• NH Division of Community Based Care - Indications of Abuse
•  Implementing Evidence-Based Policies and Practices in Community
•  Evidence-Based Policies and Practices

•  Trained in Word, Excel, PowerPoint, and Access

•  Communication

•  Ongoing Nutrition Classes

PROFESSIONAL AFFILATIONS

•  Reparative board member for the Community Justice Center
•  COSA volunteer for the Community Justice Center

•  Community council member for the Offender Reentry Program

•  Certified volunteer for the Vermont Department of Corrections, including onsite
facilities' access

•  Advocate for the Equal Exchange TimeBank
• Member of the Benevolent Protective Order of the Elks

• Member of the Women's Aux of the American Legion

WORK HISTORY

•  2013-Present - Director, Littleton Area Senior Center, Grafton County Senior Citizens
Council, Inc. (GCSCC)

•  2011- 2013 - Home Delivered Meals Program Coordinator -Littleton Area Senior Center
ofGCSCC



•  2010-2012- Volunteer coordinator for the Equal Exchange TimeBank

* Responsible for volunteer coordination, marketing, recruiting, outreach, and
training

•  2009-2011 - Caledonian-Record

*Position ended due to restructuring

•  2010 - Internship with Area Agency On Aging

*Worked with the elderly, completed intake, and conducted outreach

•  2008-2012-full-time student-Johnson State College

•  2006-2008 ADA (assistant district administrator) of Challenger Sports Program (A city-
wide recreational program for handicapped youth) - FL

* Implemented and organized recreational programs for mentally and physically
disabled children. Facilitated placements and referrals regarding handicapped
youth within the community. Responsible for intake, scheduling, and volunteers.

2004-2006 President Cape Coral Softball and ADA of Challenger Sports Program- FL

*Responsible for upper level management of a citywide recreational program as
well as the Challenger Program, which served physically and mentally
handicapped youth. Authored unique waivers for established organizations
gaining programs for the handicapped. Facilitated board meetings subject to
Robert's Rules of Order and public disclosure.

2000-2004 Vice-president of Cape Coral Softball - FL

■"Responsible for various clerical duties, public relations, program development,
community interaction, and employee relations.
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Member

AMERICAN INSTITUTE OF

Certified public accountants

ROWLEY & ASSOCIATES, P.C.

Certified public accountants

46 N. STATE STREET

CONCORD. NEW HAMPSHIRE 03301

TELEPHONE(603) 228-5400
Fax #(603) 226-3532 MEMBER OF THE PRIVATE

COMPANIES PRACTICE SECTION

INDEPENDENT AUDITOR'S REPORT

Board of Directors

Grafton County Senior Citizens Council, Inc.
Lebanon, New Hampshire

Report on the Financial Statements

We have audited the accompanying financial statements of County Senior Citizens Council, Inc. (a nonprofit organization), which
comprise the statement of financial position as of September 30, 2018 and the related statement of activities and changes in net
assets, functional expenses, and cash flows for the year then ended, and the related notes to the financial statements.

Manngcmcnt's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in accordance with accounting
principles generally accepted in the United States of America; this includes the design, implementation, and maintenance of
internal control relevant to the preparation and fair presentation of financial statements that are free from material misstatement,
whether due to fraud or error. >

Auditor's Responsibility

Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our audit in
accordance with auditing standards generally accepted in the United Stales of America and the standards applicable to financial
audits contained in Covernmeni Auditing Standards, issued by the Comptroller General of the United States. Those standards
require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of
material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial statements.
The procedures selected depend on the auditor's judgment, including the assessment of the risks of material misstatement of the
financial statements, whether due to fraud or error. In making those risk assessments, the auditor considers internal control
relevant to the entity's preparation and fair presentation of the financial statements in order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity's internal
control. Accordingly, we express no such opinion. An audit also includes evaluating the appropriateness of accounting policies
used and the reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our opinion.

Opinion

In our opinion, the financial statements referred to above present fairly, in all material respects, the financial position ofGraflon
County Senior Citizens Council, Inc. as of September 30,2018 and the changes in its net assets and its cash fiows for the year
then ended in accordance with accounting principles generally accepted in the United Slates of America.



Report on Summarized Comparative Information

We have previously audited the Grafton County Senior Citizens Council, Inc's 2017 financial statements, and we expressed an
unmodified audit opinion on those audited financial statements in our report dated February 15, 2018. In our opinion, the
summarized comparative information presented herein as of and for the year ended September 30, 2017, is consistent, in all
material respects, with the audited financial statements from which it has been derived.

Other Matters

Other information

Our audit was conducted for the purpose of forming an opinion on the financial statements as a whole. The accompanying
schedule of expenditures of federal awards, as required by Title 2 U.S. Code of Federal Regulations Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, is presented for purposes of
additional analysis and is not a required part of the financial statements. Such information is the responsibility of management and
was derived from and relates directly to the underlying accounting and other records used to prepare the financial statements. The
information has been subjected to the auditing procedures applied in the audit of the financial statements and certain additional
procedures, including comparing and reconciling such information directly to the underlying accounting and other records used to
prepare the financial statements or to the financial statements themselves, and other additional procedures in accordance with
auditing standards generally accepted in the United States of America. In our opinion, the information is fairly stated, in all
material respects, in relation to the financial statements as a whole.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated February 11, 2019, on our consideration
of Craflon County Senior Citizens Council, Inc.'s internal control over financial reporting and on our tests of its compliance with
certain provisions of laws, regulations, contracts, and grant agreements and other matters. The purpose of that report is solely to
describe the scope of our testing of internal control over financial reporting and compliance aiid the results of that testing, and not
to provide an opinion on the effectiveness of the Craflon County Seiiior Citizens Council, Inc.'s internal control over financial
reporting or on compliance. That report is an integral part of an audit performed in accordance with Government Auditing
Standards in considering Crafton County Senior Citizens Council, Inc.'s internal control over financial reporting and
compliance.

fey

Rowley & Associates, P.C.
Concord, New Hampshire
February 11, 2019

-2-



GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.

STATEMENTS OF FINANCIAL POSITION

September 30, 2018 and 2017

Sec Independent Auditor's Report

ASSETS 2018 2017

CURRENT ASSETS

Cash, unrestricted $  34,767 $  11,703

Cash, board designated 37,284 23,764

Cash, temporarily restricted 5,306 978

Investments 391,703 365,725

Accounts receivable 1.249 1,367

Grants receivable 177,904 239,527

Inventories 24,378 23,879

Prepaid expenses 13,313 6,750

685,904 673,693

LAND, BUILDING AND EQUIPMENT, at cost

Land, buildings and improvements 3,136,484 3,059,101

Equipment 226,45! 236,439

Vehicles 577,032 577,032

3,939,967 3,872,572

Accumulated depreciation (1,762,695) (1,651,050)

2,177,272 2,221,522

LONG-TERM ASSETS

Investments, Endowment 392,274 -  290,885

Total Assets 3,255,450 3,186,100

LIABILITIES AND NET ASSETS

CURRENT LIABILITIES

Accounts payable 66,465 52,435

Accrued expenses 128,019 117,988

Line of credit - 45,000

Security deposits 325 325

194,809 215,748

NET ASSETS

Unrestricted

Operating 45,835 67,478

Board designated 609,530 477,675

Investment in fixed assets 2,177,272 2,221,522

2,832,637 2,766,675

Temporarily restricted 16,273 978

Permanently restricted 211,731 202,699

3,060,641 2,970,352

Total Liabilities and Net Assets $  3,255,450 $  3,186,100

The notes to consolidated financial statements are an integral part of this statement
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GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.
STATEMENT OF ACTIYITIES

Year Ended September 30, 2018

With Comparative Totals For Year Ended September 30, 2017

See Independent Auditor's Report

2018 2017

Temporarily Permanently Memorandum Memorandum

Unrestricted Restricted Restricted Total Total

SUPPORT, REVENUES AND GAINS

SUPPORT

Contributions:

Local government agencies $  358,343 $ $ $  358,343- $  365,422
Senior center activities and fundraising 51,551 - - 51,551 70,040
Program participant 238,787 - - 238,787 239,267

General contributions and other 514,385 132,117 646,502 604,850

Contributions, non-cash 304,133 - • 304,133 738,252
Special events 33,664 - • 33,664 31,660
Bequests 133,430 - ■  - 133,430 105,603
United Way agencies - 31,209 - 31,209 32,080

Governmental programs and
fees for contract services 2,125,313 . . 2,125,313 2,035,397

3,759,606 163,326 - 3,922,932 4,222,571

REVENUES AND GAINS

Rental 18,691 - - 18,691 22,305

Gain on sale of fixed assets . - - - 6,908

Interest and dividends 15,333 . 5,267 20,600 15,328
Net realized and unrealized gains
investments and Endowment 22,443 - 7,718 ■  30,161 35,188

56,467 - 12,985 69,452 79,729

TOTAL SUPPORT, REVENUES AND GAINS 3,816,073 163,326 12,985 3,992,384 4,302,300

Net Assets Released From Donor

Imposed Restrictions 151,984 (148.031) (3,953) - .

EXPENSES

PROGRAM SERVICES

Senior transportation 631,176 - 631,176 659,654

Nutrition programs 2,102,937 - 2,102,937 2,086,133

Social services programs 114,285 - 114,285 114,731

Service Link 362,721 - 362,721 381,527
RSVP programs 110,291 - 110,291 106,562

Senior center activities 74,832 . 74,832 72,179

3,396,242 - 3,396,242 3,420,786

SUPPORTING SERVICES

Management and general 455,220 • 455,220 405,466
Fundraising 50,633 - 50,633 45,050

505,853 - 505,853 450,516

TOTAL EXPENSES 3,902,095 • 3,902,095 3,871,302

NET INCREASE IN NET ASSETS ■ 65,962 15,295 9,032 90,289 430,998

NET ASSETS, BEGINNING OF YEAR 2,766,675 978 202,699 2,970,352 2,539,354

NET ASSETS. END OF YEAR $ 2,832,637 $  16,273 J  211,731 S  3,060,641 $ 2,970,352

The notes to consolidated financial statements are an integral part of this statement
A-



GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.
STATEMENT OF FUNCTIONAL EXPENSES

For the Year Ending September 30, 2018
CVVith Comparative Totals Tor (be Year Ended September 30,2017)
See Independent Auditor's Report

PROGRAM SERVICES SUPPORT

MEMORANDUM

TOTALS

Senior . Social Service Senior Total Management Fund

Transportatioa Nutiition Services Link RSVP Activity Froeram and General Ralslnx 2018 2017

Salaries and wages $  298,929 i  750,515 $  84,987 S  244,223 $  79,594 S S 1,458,248 $  241,503 J  26,834 $  1,726,585 5  1,643,788
Payroll taxes 22,690 56,694 6,350 18,393 5.989 . 110,116 18,195 2,022 130,333 124,971
Fringe benefits 23,686 78,549 12,893 25,537 8.088 148,753 20,417 2,269 171,439 189,602
Travel 8,121 54,594 2,224 20,879 6.323 966 93,107 4,154 462 97,723 85,335
Supplies 6,053 125,394 283 6,518 1,444 6,216 145,908 8,195 911 155,014 142,731
Food and beverages 423,957 - . 423,957 - 423,957 365,245
Donated.food and beverage - 287,562 . - - 287,562 - 287,562 388,239
Rent and utilities 24,557 105,210 1,217 17,567 - . 148,551 3,351 425 152,327 144,247

Vehicle expense 94,754
- . - . 94,754 .. 94,754 101,150

Postage 676 3,418 35 1,452 755 396 6,732 3,458 384 10,574 9,020

Repain and maintenance 20,198 107,068 1,133 3,745 . 1,179 133,323 24,979 2,775 161,077 143,573

Telephone and internet 3,589 14,614 447 5,355 742 . 24,747 495 55 25,297 27,217
Professional Fees 3,750 - 1,451 . 26,190 31,391 71,514 7,946 110.851 84,656
Bank and investment fees 18 756 1 30 . 5 810 7.625 847 9.282 6.642

Interest expense - . - . 1,154 128 1,282 1,807

Dues and subscriptions 630 690 131 186 64 411 2,112 1,912 212 4,236 4,104

Insurance 28,556 45,793 3,138 11,602 3,247 92,336 13,507 1,501 107,344 138,314

Marketing/public relations 1,274 3,225 633 961 353 1,018 7,464 5,189 577 13,229 8,622

Staff development 3,179 2,484 117 1.124 762 . 7,666 5,034 559 13,259 9,784

Printing and copying 92 468 3 349 76 162 1,150 1,546 172 2,868 2,103

Volunteer recognition 250 834 17 - 50 490 1,641 244 27 1,912 3,001

Miscellaneous expenses 100 157 1 355 122 375 1,110 1,715 191 3,015 4.037

Depreciation 93,427 36,624 587 251 . - 130,889 11,330 1.259 143,478 177,337

Fundraising 297 581 88 2 - 824 1,792 1,770 197 3,759 8,035

Website costs . . . 1,535 - 1,535 7,894 877 10,306 17,376

Other program expenses • • • 2,741 1,147 1,443 5,331 - - 5,331 10,647

Senior activity expense 100 - - - 35.157 •  35.257 40 4  • 35,301 29.719

Total Expenses S  631.176 $ 2.102,937 S  114,285 $  362.721 $  110,291 $  74,832 J 3.396,242 J  455.220 $  50.633 J  3.902,095 $ 3.871,302

The notes to consolidated financial statements are an integral part of this statement
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GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.

STATEMENTS OF CASH FLOWS

For the Years Ended September 30, 2018 and 2017

See Independent Auditor's Report

2018 2017

CASH FLOWS FROM OPERATING ACTIVITIES:

Increase in net assets

Adjustments to reconcile change in net assets to
net unrestricted cash provided by operating activities:
Depreciation

Contributions of fixed assets

Net (gain) on realized & unrealized investments & Endowment
Change in cash restricted

•  (Increase) decrease in operating assets

Accounts receivable

Grants receivable

Inventories

Deposits
Prepaid expenses

Increase (decrease) in operating liabilities
Accounts payable

Accrued expenses

Deferred revenue

Net cash provided by operating activities

CASH FLOW FROM INVESTING ACTIVITIES:

Proceeds from sales on investments and Endowment

Purchases of investments and Endowment

Cash paid for purchases of fixed assets

Net cash used by investing activities

CASH FLOWS FROM FINANCING ACTIVITIES:

Net payments on line of credit

Net increase (decrease) in unrestricted cash

Unrestricted cash, beginning of year

Unrestricted cash, end of year

$• 90,289 $ 430,998

143,478

(31,318)

(4,328)

118

61,623

(499)

(6,563)

14.030

10.031

276,861

38,001

(134,050)

(99,228)

(195,277)

(45,000)

36,584

35,467

177,337

(343,808)

(35,188)

10,453

19,298

(10,383)
(3,583)

18,734

17,779

7,151

6,691

295,479

59,920

(158,892)

(176,718)

(275,690)

(30,000)

(10,211)

45,678

72,051 $ 35,467

SUPPLEMENTAL SCHEDULE OF CASH FLOW INFORMATION

Cash paid for interest $ 1,282 $ 1,807

Non cash contributions

Cost of fixed assets acquired
Donation of fixed assets

Net cash paid for fixed assets

99,228

99,228

$  304,133 $ 738,252

520,526

343,808

$  176,718

The notes to consolidated financial statements are an integral part of this statement
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GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.

NOTES TO FINANCIAL STATEMENTS

Years Ended September 30, 2018 and 2017

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The financial statements of Grafton County Senior Citizens Council, Inc. (hereinafter referred to as the "Organization" or the
"Council") have been prepared in conformity with Generally Accepted Accounting Principles (GAAP) as applied to not-for-
profits. The Financial Accounting Standards Board (FASB) is the accepted standard-setting body for establishing accounting and
financial reporting principles for not-for-profits. The more significant of the FASB's generally accepted accounting principles
applicable to the Council, and the Council's conformity with such principles, are described below. These disclosures arc an
integral part of the Council's financial statements.

A. NATURE OF ACTIVITIES, PURPOSE AND CONCENTRATIONS

The Grafton County Senior Citizens Council, Inc. is a "not-for-profit" organization, which provides community-based
services to older individuals in Grafton County, New Hampshire. These services include transportation, nutrition, and
physical and social activities. The Council's program support is derived primarily from federally funded fee for service
contracts and grants through the State of New Hampshire, and is supplemented by participant program related contributions.
The Council also receives mission critical program support from area towns, agencies. United Way and Grafton County. The
Council also allows the area Senior Centers to generate program support for activities specific to the area centers.

B. PROMISE to GIVE

The Organization has adopted FASB ASC 958-605-20, "Accounting for Contributions Received and Contributions Made."
• In accordance with FASB ASC 958-605-20, contributions received are recorded as unrestricted, temporarily restricted, or
permanently restricted support depending on the existence or nature of any donor restrictions. Time-restricted contributions
are required to be reported as temporarily restricted support and are then reclassified to unrestricted net assets upon expiration
of time restriction. Contributions are recognized when the donor makes a promise to give to the Organization that is, in
substance, unconditional. Contributions that are restricted by the donor are reported as increases in unrestricted net assets if
the restrictions expire in the fiscal year in which the contributions are recognized. All other donor-restricted contributions are
reported as increases in temporarily or permanently restricted net assets depending on the nature of the restrictions. When a
restriction expires, temporarily restricted net assets are reclassified to unrestricted net assets. The organization uses the
allowance method for recognition of uncollectable amounts. There were no uncollectablc amounts at September 30, 2018
and 2017, respectively.

C. USE OF ESTIMATES

The preparation of financial statements in conformity with generally accepted accounting principles requires management to
make estimates and assumptions that affect the reported amounts of assets and liabilities and disclosures. Accordingly, actual
results could differ from those estimates.

D. BASIS OF ACCOUNTING

The financial statements of the Organization have been prepared in the accrual basis of accounting and accordingly reflect all
significant receivables, payables, and other liabilities. Consequently, revenues are recognized when earned and expenses are
recognized when incurred.

E. FINANCIAL STATEMENT PRESENTATION

The Council is required to report information regarding its financial position and activities according to three classes of net
assets: unrestricted net assets, temporarily restricted net assets, and permanently restricted net assets. In addition, the Council
is required to present a statement of cash flosvs. The Council additionally maintains a classification of land, building and
equipment within its unrestricted net asset statements of activity, which is combined into total unrestricted net assets.
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GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.

NOTES TO FINANCIAL STATEMENTS

Years Ended September 30, 2018 and 2017

I. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

F. IN-KIND CONTRIBUTIONS

Contributed Services

The Council receives donated services from a substantial number of unpaid volunteers who have made significant
contributions of their time to the general operations of the Council. No amounts have been recognized in the accompanying
statement of activities because the criterion for recognition of such volunteer effort is that services must be specialized skills,
which would be purchased if not donated. Service contributed for the year ended September 30, 2018 and 2017 amounted to
76,264 and 73,431 hours, respectively. If valued at the New Hampshire minimum wage of $7.25 per hour the contributed
services would total $552,914 and $532,375, respectively.

Contributed goods

The Council receives donated goods throughout the year. Contributed goods can include food supplies and equipment. For
financial reporting purposes the items contributed have been recorded at their fair market value at the date of the contribution.
Any equipment contributed is capitalized and depreciated over its estimated useful life.

For the year ended September 30,2018 contributed food, supplies, and fixed assets were $287,563, $16,570 and $0,
respectively. For the year ended September 30,2017 contributed food, supplies, and fixed assets were $388,239, $6,205 and
$343,808, respectively, respectively.

G. INCOME TAXES

The exempt status of the Council is based upon the terms of an original Internal Revenue Service determination letter, dated
July 1972, in which the Council maintained that it is an organization that operates exclusively for religious, charitable and
educational purposes (as more fully defined in Internal Revenue Code Section 501(c)(3). The Council has maintained that it
is not a "private foundation" under Section 509(a)(2). The Council is required to file annual information returns for tax-
exempt organizations with the Internal Revenue Service as well as the Department of Charitable Trusts of the New
Hampshire Attorney General's Office. The council qualifies for the charitable contribution deduction under Section
170(b)(1)(A).

H. INVESTMENTS

The Council has adopted FASB ASC 958-320, "Accounting for Certain Investments Held by Not-for-ProfIt Organizations."
Under FASB ASC 958-320, investments in marketable securities with readily determinable fair values and all investments in
debt securities are reported at their fair values in the statement of financial position. Unrealized gains and losses are included
in the change in net assets. Investment income and gains restricted by a donor are reported as increase in unrestricted net
assets if the restrictions are met (either by passage of time or by use) in the reporting period in which the income and gains
are recognized.

I. CASH, CASH equivalents AND INVESTMENTS

For purposes of the Statements of Cash Flows, the Council considers all highly liquid investments (short-term investments
such as certificates of deposits and money market accounts) with an initial maturity of three months or less to be cash
equivalents. There were no cash equivalents as of September 30,2018 and 2017.



GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.

NOTES TO FINANCIAL STATEMENTS

Years Ended September 30, 2018 and 2017

I. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

J. ACCOUNTS RECEIVABLE

Accounts receivable are comprised of amounts due from customers for services provided. The Council considers accounts
receivable to be fully collectible; accordingly, no allowance for doubtful accounts has been established. If accounts become
uncollectible, they will be charged to operations when that determination is made. Collections on accounts previously written
off are included in revenue as received.

K. GRANTS RECEIVABLE

The grants receivable consist of amounts to be received by the Council from Federal and State governments. The amounts to
be received include receivables for program services already rendered under contract agreements with the government. No
allowance for doubtful accounts has been established for accounts.receivable.

L. LAND, BUILDINGS, AND EQUIPMENT

Land, buildings and equipment are recorded at cost at the date of acquisition or fair market value at the date of the gift. The
Council's policy is to capitalize all land, buildings and equipment in excess of SI,000 (lesser individual item amounts are
generally expensed) and to depreciate these assets using the straight-line method of depreciation over their estimated useful
lives as follows:

Years

Buildings and improvements 7-50
Equipment 5-20
Vehicles 5-7

Depreciation expense recorded by the Council for the years ended September 30,2018 and 2017 was $143,478 and $177,337,
respectively.

M. ALLOWANCE FOR DOUBTFUL ACCOUNTS
/

The Council provides, when necessary, for an allowance for doubtful accounts when accounts or pledges receivable are not
deemed fully collectible. At September 30, 2018 and 2017, there was no allowance for doubtful accounts.

N. INVENTORY

Inventory is stated at the lower of cost (specific identification method) or market and is comprised of food items.

2. SUBSEQUENT EVENT

The Organization's management has evaluated subsequent events through February 11, 2019, which is the date the financial
statements were available to be Issued. It has been determined that no subsequent events matching this criterion occurred
during this period.

3. FUNCTIONAL EXPENSES

Expenses by function have been allocated between program and supporting services classifications on the basis of lime
records, units of service and estimates made by the Council's management.
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GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.

NOTES TO FINANCIAL STATEMENTS

Years Ended September 30, 2018 and 2017

4. INVESTMENTS AND INVESTMENTS, ENDOWMENT

The Council maintains individual and pooled investments containing both restricted and unrestricted funds. Investment
income, gains, losses, and management fees of any pool are allocated to activities based on each activity's pro-rata share (on
dollar and time basis) in the pool. Investments in marketable equity securities and marketable debt securities are carried at
fair market value determined by "quoted market prices" per unit (share) as of the balance sheet date. All other investments
are stated at cost. Donated investments are recorded at the "fair market value" as of the date of receipt. Investment income,
realized and unrealized gains, losses, dividends and interest unrestricted activities are recorded as operating activities.
Investment interest and dividend income on restricted activities is added to, or deducted from, the appropriate activity.

All investments are unrestricted, board designated. Investments were comprised of the following:

2018 2017

Investments:

Money Markets $ 14,822 $10,993
Bond Mutual Funds 175,669 168,266
Equity Mutual Funds
ETFs 216.032 197.459

406,525 376,718
Less amounts included in cash (14.822') (10.9931

Total $391.703 $365.725

FASB Accounting Standards Codification Topic 820-10 Fair Value Measurements defines fair value, requires expanded
disclosures about fair value measurements, and establishes a three-level hierarchy for fair value measurements based on the
observable inputs to the valuation of an asset or liability at the measurement date. Fair value is defined as the price that
would be received to sell an asset or paid to transfer a liability in an orderly transaction between market participants at the
measurement date. It prioritizes the inputs to the valuation techniques used to measure fair value by giving the highest
priority to unadjusted quoted prices in active markets for identical assets or liabilities (Level I measurement) and the lowest
priority to measurements involving significant unobscrvabic inputs (Level 3 measurement).

Under Topic 820-10, the three levels of the fair value hierarchy are as follows:

Level I inputs are quoted prices (unadjusted) in active markets for identical assets or liabilities that the Organization
has the ability to access at the measurement date.

' Level 2 inputs are inputs other than quoted prices included in Level I that are either directly or indirectly observable
for the assets of liabilities.

Level 3 inputs are unobservable inputs for the assets or liabilities.

The level in the fair value hierarchy within which a fair measurement in its entirety falls is based on the lowest level input
that is significant to the fair value measurement in its entirety.

All investments are measured at Level I. Inputs to the valuation methodology are unadjusted quoted prices for identical
assets in active markets. None of the investments are Level 2 or Level 3 investments.
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GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.

NOTES TO FINANCIAL STATEMENTS

Years Ended September 30, 2018 and 2017

4. INVESTMENTS AND INVESTMENTS, ENDOWMENT (Continued)

The Investment, Endowment was comprised of the following;

2018 2017

Investment, Endowment
Money Markets $22,462 $ 12,771
Bond Mutual Funds 180,572 138,327
ETFs 211.702 152.558

414,736 303,656
Less amounts included in cash (22.462) (12.771)

Endowment Funds and Net Assets

In August 2008, the Financial Accounting Standards Board issued FASB Accounting Standards Codification Topic 958-205
"Endowments of Nol-for-Profit Organisations: Net Asset Classification ofFunds Subject to an Enacted Version ofthe
Uniform Prudent Management ofInstitutional Funds Act, and Enhanced Disclosuresfor AH Endowment Funds " (FASB ASC
Topic 958-205).

Topic 958-205 provides guidance on the net asset classification of donor-restricted endowment funds for a nonprofit
nrgani/iition that is subject to an enacted version of the Uniform Prudent Management of Institutional Funds Act (UPMIFA).
Topic 958-205 also requires additional disclosures about an organization's endowment funds (both donor-restricted
endowment funds and board-designated endowment funds) whether or not the organization is subject to UPMIFA.

The State ofNew Hampshire enacted UPMIFA effective July 1, 2008, the provisions of which apply to endowment funds
existing on or established after that date. The Organization has adopted Topic 958-205. The Organization's endowment
consists of donated common stocks and purchased mutual funds established for a variety of purposes that support the
Organization's mission. Its endowment includes both donor-restricted and funds designated by the Board of Directors to
function as endowments. As required by generally accepted accounting principles, net assets associated with endowment
funds, including funds designated by the Board of Directors to function as endowments, are classified and reported based on
the existence or absence of donor-imposed restrictions.

The Board of Directors of the Organization has interpreted the Uniform Prudent Management of Institutional Funds Act
(UPMIFA) as requiring the preservation of the fair value of the original gift as of the gift date of the donor-restricted
endowment funds absent explicit donor stipulation to the contrary. As a result of this interpretation, the Organization
classifies as permanently restricted net assess (a) the original value of gifts donated to the permanent endowment, (b) the
original value of subsequent gifts to the permanent endowment, (c) accumulations to the pennanent endowment made in
accordance with the direction of the applicable donor gift instrument at the time the accumulation is added to the fund. The
remaining portion of the donor-restricted endowment fund that is not classified in permanently restricted net assets is
classified as temporarily restricted net assets until those amounts are appropriated for expenditure by the Organization in a
manner consistent with the standard of prudence prescribed by UPMIFA.

In accordance with UPMIFA, the Organization considers the following factors in making a determination to appropriate or
accumulate donor-restricted endowment funds:

1) The duration and preservation of the various funds
2) The purposes of the donor-restricted endowment funds
3) General economic conditions
4) The possible effect of inflation and deflation
5) The expected total return from income and the appreciation of investments
6) Other resources of the Organization
7) The investment policies of the Organization

-11-



GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.
NOTES TO FINANCIAL STATEMENTS

Years Ended September 30, 2018 and 2017

4. INVESTMENTS AND INVESTMENTS, ENDOWMENT (Continued)

Investment Return Obiectives. Risk Parameters and Strategies

The Endowment Fund was established to provide a source of continued support for the service provided by the Council. The
finance committee has the authority to invest in mutual funds, cash or cash equivalents or Electronically Traded Funds (ETF)
in proportions at their discretion. The Endowment Fund is invested with a recommended mix of approximately 50% equities,
45% fixed income and 5% cash and cash equivalents.

Spending Policy

The spending policy is to take distributions of annual amounts of 5% of the trailing eight quarter average value of the fund
assets. However, 83% of the balance of the fund may be spent if authorized by a majority vote of the Board of Directors.
The remainder of the fund is made up of permanently restricted funds. These permanently restricted funds allow for the
earnings to be released for spending each year.

The composition of endowment net assets and the changes in endowment net assets as of September 30, 2018 and 2017 are as
follows;

Board Permanently
Designated Restricted Total

Endowment net assets, September 30,2016 $ 90,773 $138,829 $229,602

Net, contributions/withdrawals (8,273) 54,032 45,759
Investment income . 2;751 3,984 • 6,735
Net appreciation 7,621 7,326 14,947

Withdrawals in accordance with spending policy (4,686) (1.472) (6.158)

Endowment net assets, September 30, 2017 X 88 186 $202,699

Net, contributions/withdrawals 85,322 . 85,322
Investment income 4,349 5,267 9,616

Net appreciation 7,433 7,718 15,151
Withdrawals in accordance with spending policy (4.747) (3.953) (8.700)

Endowment net assets, September 30, 2018 $ 180.543 $211,731 $392,274

5. CONCENTRATION OF CREDIT RISK

At September 30, 2018 and 2017, the carrying amounts and bank balances with financial institutions of the Council's cash
deposits are categorized by "credit risk" as follows;

Category 1 Deposits that are insured by the Federal Deposit Insurance Corporation (FDIC)
or collateralizcd by securities held by the Council (or its agent) in the Council's name.

Category 2 Deposits that are uninsured and collaleralized by securities that are held by the
pledging institution's trust department (or agent) in the Council's name.

Category 3 Deposits that are uninsured and uncollateralized or collateralized by securities
that are held by the pledging institution's trust department (or agent) but not in the Council's name.

At September 30, 2018 and 2017, the Organization had no uninsured cash balances, respectively.
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GRAFTON COXJNTY SENIOR CITIZENS COUNCIL, INC.

NOTES TO FINANCIAL STATEMENTS

Years Ended September 30, 2018 and 2017

6. LINE OF CREDIT

The Council has a $200,000 line of credit at an area bank, unsecured, with a variable interest rate equal to the Wall Street
Journal Prime Index. The line of credit expires March 15,2019. The interest rate at September 30, 2018 and 2017 was
3.75% and 4.25%, respectively. Interest payments are required monthly. The outstanding balance as of September 30, 2018
and 2017 was $0 and $45,000, respectively.

7. LEASE OBLIGATION

In May 2011, the Council entered into an agreement to lease property in Littleton over twenty years in an amount equal to the
tax assessment of the property, payable in monthly installments. During the years ended September 30, 2018 and 2017,
respectively, the Council expensed rent in the amount of $4,200 related to the lease.

.  In July 2014 the Council renewed its lease of property in Littleton for three years. In June 2017 the lease was extended two
years and expires in June 2019. During the years ended September 30,2018 and 2017, respectively, the Council expensed

■ rent in the amount of $ 15,529 and $ 15,189 related to the lease, respectively.

in January 2014 the Council signed a four-year lease of property in Lincoln, New Hampshire. The lease agreement expires in
December 2018. During the years ended September 30^ 7.018 and 7.017, re.spectively, the Council expensed rent in the
amount of $ 12,035 related to this lease.

In Oclubci 2017 tlie Council renewed a one-year lease of property in Bristol, New Hampshire. The agreement expires in
October 2018. During the years ended September 30, 2018 and 2017, respectively, the Council expensed rent in the amount
of $10,800 related to this lease.

In January 2018 the Council renewed a one-year agreement to lease property in Orford, New Hampshire. The agreement
expires in January 2019. During the years ended September 30,2018 and 2017, respectively, the Council expensed rent in,
the amount of $4,980 related to the lease.

In January 2016 the Council entered a ten-year agreement with the town of Canaan to mutually maintain the Indian River
Grange Hall. In lieu of rent the Council maintains the utility and custodial costs of operating ̂ e Grange Hall.

Future minimum lease payments on the above leases as of September 30 are:

2019 $ 20,100
2020 4,200
2021 4,200
2022 4,200

2023 4,200
Thereafter 53.200

The Council also leases ofTice equipment under short-term operating lease agreements.

8. CONTINGENT LIABILITIES

S 90.100

Grants often require the fulfillment of certain conditions as set forth in the instrument of the grant. Failure to fulfil! the
conditions could result in the return of the funds to the grantors. Although the return of the funds is a possibility, the Board
of Directors deems the contingency unlikely, since by accepting the grants and their terms, it has made a commitment to
fulfill the provisions of the grant.
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GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.

NOTES TO FINANCIAL STATEMENTS

Years Ended September 30, 2018 and 2017

9. ECONOMIC DEPENDENCY

The Council receives a substantial amount of its revenues and support under federal and state funded fee for service
contracts, grants and programs (primarily passed through the Slate of New Hampshire). If a significant reduction or delay in
the level of support were to occur, it may have an effect on the Council's programs and activities.

The following reflects activity for the year ended September 30,2018:

Federal and State Funded Contracts, Grants and Programs $2,125,313

Percentage ofTotal Support and Revenues 53%

10. TEMPORARILY RESTRICTED, PERMANENTLY RESTRICTED & BOARD-DESIGNATED NET ASSETS

Board designated net assets consist of the following at September 30:

2018 2017

Investment reserve $ 194,404 $ 177,277
Mascoma area reserve 21.424 20,097
Plymouth reserve 9,161 8,585

Littleton reserve 144,169 135,636

Horse Meadow reserve 37,367 35,123
GCSCC Endowment fund 203.005 100.957

Total board designated net assets $477,675

Temporarily restricted net assets consist of the following at September 30:

2018 2017

Bus Fund $  500 $

Hypertherm HOPE Foundation 4,250 -

Basket Raffle 556 978

United Way receivable 4,406 -

UVLSRPC 6.561 -

Total temporarily restricted net assets S 16.273

Permanently restricted net assets consist of the following at September 30:

2018 2017

Clapper Memorial Fund $ 34,180 $ 32,538
Jean Clay fund 177.551 170.161

Total temporarily restricted net assets S211.73I $ 202.699
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GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.

NOTES TO FINANCIAL STATEMENTS

Years Ended September 30, 2018 and 2017

I i. FAIR VALUE MEASUREMENTS

In accordance with FASB ASC 820, fair Value Measurements and Disclosures, the Council is required to disclose certain
information about its financial assets and liabilities. Fair values of assets measured on a recurring basis at September 30 were
as follows:

Quoted Prices in
Active Markets

For Identical

2018 Fair Value Assets (Level 1)

$ 783,977Investments $ 783,977

Significant other
Observable Inputs

(Level 2)

Accounts receivable

Grants receivable

1,249
177.904

1,249
177.904

S 783.977

2017

Investments

Accounts receivable

Grants receivable

$ 656,610
1,367

239.527

$ 897.504

$656,610
1,367

239.527

Fail values foi idvcsiments were determined by reference to quoted market prices and other relevant information generated
by market transactions. The fair value of accounts and grants receivable are estimated at the present value of expected future
cash flows.

12. TAX EXEMPT STATUS

The Organization is a public charity exempt from Federal income tax under Section 501 (c) (3) of the Internal Revenue Code.
The Organization does not believe it has done anything during the past year that would jeopardize its tax exempt status at
cither the state or Federal level. The Organization reports its activities to the IRS in an annual information return. These
filings are subject to review by the taxing authorities and the federal income tax returns for 2017, 2016, and 2015 are subject
to examination by the IRS, generally for three years af\cr they were filed.

In accordance with FASB ASC 740-10, Accounting for Uncertainty in Income Taxes, the Organization is under the opinion
that there are no unsustainable positions that have been taken in regards to federal or state income tax reporting requirements.
Accordingly, management is not aware of any unrecognized tax benefits or liabilities that should be recognized in the
accompanying statements.

13. COMPENSATED ABSENCES

Employees of the Organization are entitled to paid vacation depending on job classification, length of service, and other
factors. The statement of financial position reflects accrued vacation earned, but unpaid as of September 30, 2018 and 2017
in the amounts of $87,802 and $80,830, respectively.
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INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL.OVER FINANCIAL REPORTING AND ON

COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL STATEMENTS

PERFORMED IN ACCORDANCE WITH GOVERNhdENTAVDITING STANDARDS

To the Board of Directors

Grafton County Senior Citizens Council, Inc.
Lebanon, New Hampshire

We have audited, in accordance with the auditing standards generally accepted in the United States of America and the standards
applicable to financial audits contained in Government Auditing Standards issued by the Comptroller General of the United
States, the financial statements of Grafton County Senior Citizens Council, Inc. (a nonprofit organi^tion), which comprise the
statement of financial position as of September 30, 2018, and the related statements of activities and cash flows for the year then
ended, and the related notes to the financial statements, and have issued our report thereon dated February 11, 2019.

Intcrha! Control Over Financial Reporting

In planning and performing our audit of the financial statements, we considered Graflon County Senior Citizens Council, Inc.'s
internal control over financial reporting (Internal control) to determine the audit procedures that are appropriate in the
circumstances for the purpose of expressing our opinion on the financial statements, but not for the purpose of expressing an
opinion on the efTectiveness of Graflon County Senior Citizens Council, Inc.'s internal control. Accordingly, we do not express
an opinion on the efTectiveness of Graflon County Senior Citizens Council, Inc.'s internal control.

A deficiency in internal control exists when the design or operation of a control does not allow management or
employees, in the normal course of performing their assigned functions, to prevent, or detect, and correct,
misstatements, on a timely basis. A material weakness is a deficiency, or a combination of deficiencies, in internal
control, such that there is a reasonable possibility that a material misstatement of the entity's financial statements will
not be prevented, or detected and corrected, on a timely basis. A significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet important enough to
merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph of this section and
was not designed to identify all deficiencies in internal control that might be material weaknesses or significant
deficiencies. Given these limitations, during our audit we did not identify any deficiencies in internal control that we
consider to be material weaknesses. However, material weaknesses may exist that have not been identified.

-16-



Compliance and Other Matters

As part of obtaining reasonable assurance about whether Grafton County Senior Citizens Council, Inc.'s financial
statements are free from material misstatement, we perfomied tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements, npncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance with those provisions
was not an objective of our audit, and accordingly, we do not express such an opinion. The results of our tests
disclosed no instances of noncompliance or other matters that are required to be reported under Government Auditing
Standards.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the
results of that testing, and not to provide an opinion on the effectiveness of the organization's internal control or on
compliance. This report is an integral part of an audit performed in accordance with Government Auditing Standards
in considering the organization's internal control and compliance. Accordingly, this communication is not suitable for
any other purpose.

Rowley & Associates, P.C.
Concord, New Hampshire
February 11, 2019
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INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE FOR EACH MAJOR PROGRAM

AND ON INTERNAL CONTROL OVER COMPLIANCE REQUIRED BY THE UNIFORM GUIDANCE

To the Board of Directors

Grafton County Senior Citizens Council, Inc.
Lebanon, New Hampshire

Report on Compliance for Each Major Federal Program

We have audited Graflon County Senior Citizens Council, Inc.'s compliance with the types of compliance requirements described
in the 0MB Compliance Supplement that could have a direct and material effect on each of Grafton County Senior Citizens
Council, Inc.'s major federal programs for the year ended September 30, 2018. Grafton County Senior Citizens Council, Inc.'s
major federal programs are identified in the summary of auditor's results section of the accompanying schedule of findings and
questioned costs.

Management's Responsibility

Management is responsible for compliance with federal statutes, regulations, and the terms and conditions of its federal awards
applicable to its federal programs.

Auditor's Responsibility

Our responsibility is to express an opinion on compliance for each of Grafton County Senior Citizens Council, Inc.'s major
federal programs based on our audit of the types of compliance requirements referred to above. We conducted our audit of
compliance in accordance with auditing standards generally accepted in the United States of America; the standards applicable to
financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States; and the
audit requirements of Title 2 U.S. Code of federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards (Uniform Guidance). Those standards and the Uniform Guidance require that we
plan and perform the audit to obtain reasonable assurance about whether noncompliance with the types of compliance
requirements referred to above that could have a direct and material effect on a major federal program occurred. An audit includes
examining, on a test basis, evidence about Grafion County Senior Citizens Council, Inc.'s compliance with those requirements
and performing such other procedures as we considered necessary in the circumstances.

We believe that our audit provides a reasonable basis for our opinion on compliance for each major federal program. However,
our audit does not provide a legal determination of Grafton County Senior Citizens Council, Inc.'s compliance.

Opinion on Each Major Federal Program

In our opinion, Grafton County Senior Citizens Council, Inc. complied, in all material respects, with the types of compliance
requirements referred to above that could have a direct and material efTect on each of its major federal programs for the year
ended September 30, 2018.



Report on Inlcrna! Control over Compliance

Management of Grafton County Senior Citizens Council, Inc. is responsible for establishing and maintaining effective internal
control over compliance with the types of compliance requirements referred to above. In planning and performing our audit of
compliance, we considered Grafton County Senior Citizens Council, Inc.'s internal control over compliance with the types of
requirements that could have a direct and material efTect on each major federal program to determine the auditing procedures that
are appropriate in the circumstances for the purpose of expressing an opinion on compliance for each major federal program and
to test and report on internal control over compliance in accordance with the Uniform Guidance, but not for the purpose of
expressing an opinion on the effectiveness of internal control over compliance. Accordingly, we do not express an opinion on the
effectiveness of Grafton County Senior Citizens Council, Inc.'s internal control over compliance.

A deficiency in internal control over compliance exists when the design or operation of a control over compliance does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or detect and correct, \
noncompliance with a type of compliance requirement of a federal program on a timely basis. A material weakness in internal
control over compliance is a deficiency, or combination of deficiencies, in internal control over compliance, such that there is a
reasonable possibility that material noncompliance with a type of compliance requirement of a federal program will not be
prevented, or detected and corrected, on a timely basis. A significant deficiency in internal control over compliance is a
deficiency, or a combination of deficiencies, in internal control over compliance with a type of compliance requirement of a
federal program that is less severe than a material weakness in internal control over compliance, yet important enough to merit
attention by those charged with governance.

Our consideration of internal control over compliance was for the limited purpose described in the first paragraph of this section
and was not designed to identify all deficiencies in internal control over compliance that might be material weaknesses or
significant deliciencies. We did not identify any deficiencies in internal control over compliance that we consider to be material
weaknesses. However, material weaknesses may exist that have not been identified.

The purpose of this report on internal control over compliance is solely to describe the scope of our testing of internal control over
rompliancft and the re.snlt.s of thai te.sling ba.sed on ihe requirements of the Uniform Guidance. Accordingly, this report is not
suitable for any other purpose.

Rowley & Associates, P.C.
Concord, New Hampshire
February 11, 2019
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GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.

SCHEDULE OF FINDINGS AND QUESTIONED COSTS
Year Ended September 30, 2018

SECTION I - SUMMARY OF AUDITOR'S RESULTS

1. The auditor's report expresses an unqualified opinion on the financial statements of Grafton County Senior Citizens
Council, Inc.

2. No significant deficiencies relating to the audit of the financial statements are reported in the Independent Auditor's
Report.

3. No instances of noncompliance material to the financial statements of Graf^on County Senior Citizens Council, Inc.,
which would be required to be reported in accordance with Governmenf Auditing Standards, were disclosed during the
audit.

4. No significant deficiencies in internal control over major federal award programs are reported in the Independent
Auditor's Report on Compliance for Each Major Program and on Internal Control Over Compliance Required by the
Unifonn Guidance. No Material weaknesses are reported.

5. The auditor's report on compliance for the major federal award programs for Grafton County Senior Citizens Council,
Inc. expresses an unqualified opinion on all major federal programs.

6. Audit findings that are required to be reported in accordance with 2 CFR section 200.516(a) are reported in this
Schedule.

7. The programs tested as major programs were:

Federal Program Cluster:

Title lllB, Supportive Services and Senior Center 93.044

Title IIIC, Nutrition Services 93.045

/

Nutrition Services Incentive Program - Food Distribution 93.053

8. The threshold used for distinguishing between Type A and B programs was: $750,000.

9. Grafton County Senior Citizens Council, Inc. qualified as a low-risk auditee.

SECTION II - FINANCIAL STATEMENT FINDINGS

No Matters Were Reported

SECTION III - FEDERAL AWARD FINDINGS AND QUESTIONED COSTS

No Matters Were Reported
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GRAFTON COUTSTTY SENIOR CITIZENS COUNCIL, INC.

SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

Year Ended September 30, 2018

Federal Grantor/Pass-Through Grantor/Program or Cluster Title

AGING-CLUSTER

US DEPARTMENT OF HEALTH AND HUMAN SERVICES

Passed through the NH Departmer^t of Health and Human Services

Title niB, Supportive Services and Senior Centers

Title IIIC, Nutrition Services Incentive Program

Nutrition Services Incentive Program - Food Distribution

TOTAL AGING-CLUSTER

OTHER PROGRAMS

CORPORATION F.OR NATIONAL AND COMMUNITY SERVICE

Direct Program

Title IIA, Retired and Senior Volunteer Program (RSVP)

■US DEPARTMENT OF HEALTH AND HUMAN SERVICES

Passed through the NH Department of Health and Human Services

Title XX, Social Services Block Grant

TOTAL OTHER PROGRAMS

Federal Federal
CFDA # Expenditures

93.044

93.045

93.053

94.002

93.667

194,529

476,722

131.758

803.009

90,517

184,380

274.897

TOTAL EXPENDITURES OF FEDERAL AWARDS J  1,077,906

The accompanying notes are an integral part of this schedule
-21-



GRAFTON COUNTY SENIOR CITIZENS COUNCIL, INC.
NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

Year Ended September 30, 2018

NOTE 1 - BASIS OF PRESENTATION

The accompanying schedule of expenditures of federal awards (the Schedule) includes the federal grant activity of Grafton
County Senior Citizens Council, Inc. under programs of the federal government for the year ended September 30,2018. The
information in this Schedule is presented in accordance with the requirements of Title 2 U.S. Code of Federal Regulations Part
200, Uniform Administrative Requirements, Cost Principles, and Audit Requirementsfor Federal Awards (Uniform Guidance).
Because the Schedule presents only a selected portion of the operations of Grafton County Senior Citizens Council, Inc., it is not
intended to and does not present the financial position, changes in net assets, or cash flows of Grafton County Senior Citizens
Council, Inc.

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Expenditures reported on the Schedule are reported on the accrual basis of accounting. Such expenditures are recognized
following the cost principles contained in the Uniform Guidance, Cost Principlesfor Non-profit Organizations, wherein certain
types of expenditures are not allowable or are limited as to reimbursement.

NOTE 3 - INDIRECT COST RATE

Grafton County Senior Citizens Council, Inc. has elected to use the 10% de minimis indirect cost rate as allowed under the
Uniform Guidance.
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12/2015

TRANSPORTATION VEHICLE AGREEMENT

THIS AGREEMENT by and between the State of New Hampshire (hereinafter referred
to as "State") acting by and tlirough the New Hampshire Department of Transportation (hereinafter
referred to as "Department"), and Lakes Region Mental Health Center, a private not-for-profit
organization, (hereinafter referred to as "Contractor"), whose office is located at 40 Beacon Street
East, Laconia, NH 03246.

WHEREAS, The Federal Transit Act of 1964, as amended, 49 U.S.C. 5310, provides
for capital grants to private nonprofit corporations and associations for the purpose of assisting
them in providing transportation services meeting the special needs of seniors and individuals with
disabilities for whom mass transportation services are unavailable, insutficient, or inappropriate;
and

WHEREAS, the Governor of the State of New Hampshire, in accordance with a request
by the Federal Transit Administration (hereinafter referred to as "FTA"), has designated the
Department to evaluate and select projects proposed by eligible subrecipients and to coordinate the
grant applications; and

WHEREAS, the State and the Contractor desire to utilize grant funds for the
transportation needs of seniors and individuals with disabilities of the State.

NOW THEREFORE, in consideration of the mutual covenants herein set forth, the State

and the Contractor agree as follows:

Section 1

1.1 The Department shall purchase and deliver to the Contractor the equipment identified
in Exhibit A, attached hereto and incorporated herein by reference, (referred to as the "project
equipment"). The Department and the Contractor agree that the Vehicle Identification Number of
the project equipment will be inserted in Exhibit A following delivery of the project equipment.
The estimated cost of the project equipment is identified in Exhibit A, actual cost to be determined
following award of bids for the project equipment.

1.2 Title to all project equipment shall be in the name of the Contractor; provided,
however, that in order to secure the complete performance of this Agreement, the Contractor shall
give the State a security interest in all such equipment at the time of purchase and shall execute
financing statements and do all other acts necessary or useful to the perfection of that interest and
the renewal thereof. In connection with the purchase of any motor vehicle pursuant to this
Agreement, the Contractor shall give the State a security interest in the motor vehicle at the time of
purchase and shall take all steps necessary to perfect the State's security interest, including taking
steps to identify the State as a lien holder of such motor vehicle on the motor vehicle title.

1.3 In the event of termination of this agreement prior to the expiration of the useful life
as defined by the Department of any project equipment purchased under this agreement, it is
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understood and agreed that legal title to such equipment shall be immediately transferred to the
State.

Section 2

2.1 No more than 30 days after receiving notification of the cost of the project equipment,
the Contractor shall pay to the Department the local share of the cost of the project equipment as
identified in Exhibit A. Failure to do so may result in termination of this Agreement and
reassignment of the project equipment to another agency.

2.2 Upon receipt by the Contractor of the project equipment, the Contractor shall provide
transportation services (hereinafter referred to as the "project"), to seniors and individuals with
disabilities as more specifically described in its Application to the Department and in compliance
with FTA Section 5310 Program Guidelines, FTA Circular C9070.1G and subsequent revisions.

2.3 The Contractor shall coordinate its project with similar transportation services in its
region, with coordination to include vehicle sharing, time-sharing, joint purchase, or consolidation
of services, where feasible.

2.4 The Contractor further agrees to provide sufficient funds to operate, maintain, and
insure the project equipment throughout its useful life for tr^sportation to seniors and individuals
with disabilities.

2.5 The Contractor agrees that the project equipment's use and disposition shall conform
in every respect to the requirements of the State Management Plan, which are hereby incorporated
by reference, and the contractor must submit an updated equipment inventory form that includes
equipment listed in Exhibit A. If during the terni of this Agreement any project equipment is not
used in this manner, the Contractor shall immediately notify the Department and take all steps
necessary to immediately transfer title of the project equipment to the Department or the
Department's written designee.

2.5.1. The Contractor agrees to pay to the Department the fair market value of the
Federal interest of project equipment prematurely withdrawn from appropriate use. The amount
of Federal interest in the equipment shall be determined on the basis of the ratio of the Federal
assistance awarded to the actual cost of the equipment. The Contractor may provide equivalent
replacement equipment in the event of a casualty loss, with the prior written approval of the
Department.

2.6 During the full period of this Agreement the Contractor shall maintain the project
equipment at a high level of cleanliness, safety, and mechanical soundness. The Contractor shall
certify tliat a proper maintenance plan, as outlined by the original equipment manufacturer's
preventive maintenance guidelines, is followed.

2.7 The Contractor shall secure automobile liability insurance for a minimum of
$1,000,000 combined single limit coverage to protect itself and the State of New Hampshire
from claims arising from property damage and personal injury. A copy of the insurance
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certificate shall be forwarded to the Department within 30 days of vehicle delivery. Insurance
hereunder shall be affected under standard fonn valid and enforceable policies issued by insurers
authorized to write insurance in the State of New Hampshire. The State .of New Hampshire,
Department of Transportation, must be listed as additional insured and Certificate Holder.

2.8 The Contractor shall implement and carry out a driver training program to include
defensive driving, passenger assistance, emergency evacuation procedures, and any other training
programs the Department deems necessary.

2.9 The Contractor shall not change, add, or remove seating within the vehicle without
prior State approval. The Contractor will not change use of the vehicle or location of vehicle
except in an emergency situation witliout prior approval by the State of New Hampshire. In case of
an emergency, the Contractor shall notify the State no later than the next working day following
the day of such change. Such change shall be valid for five days; thereafter, the written approval of
the State shall be required.

Section 3

3.1 The term of this Agreement shall commence on the date it is signed by both parties
(hereinafter referred to as the "Effective Date") and shall terminate on the date determined by the
Depaitment to be the end of the useful life of the project equipment.

Section 4

4.1 The Contractor shall comply with all terms and conditions set forth in the
Department's FTA Section 5310 Capital Grant, entered into between the Department and FTA and
the attachments thereto, hereinafter referred to as the "Grant." The Contractor shall assume all
obligations of the Grantee identified in said Grant.

4.2 In connection with the performance of the services hereunder, the Contractor shall
comply with all laws, regulations, and statutes of federal, state, county, or municipal authorities,
which shall impose any obligations or duty upon the Contractor.

Sections

5.1 The Contractor shall submit to the Department a Quarterly Productivity Report on the
form and according to the schedule required by the Department.

Section 6

6.1 To the extent necessary in carrying out the project, the contractor shall confonn its
cost accounting practices and standards to those required by 2 CFR Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
("Super Circular"), which is incorporated herein by reference.

6.2 The Contractor shall permit the Department, the Comptroller General of the United
States and the Secretary of the United States Department of Transportation, or their authorized
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representatives, to inspect all project equipment, all transportation services rendered by the
Contractor, and all relevant project data records, as determined by the Department, the Comptroller
General, and the Secretary of Transportation or their authorized representatives. The Contractor
shall also permit the above named persons to audit the books, records, contracts, and accounts of
the Contractor pertaining to the project.

Section 7

7.1 The Department may, by written notice to the Contractor, cancel this agreement for
any of the following reasons:

7.1.1 The Contractor uses the vehicle in service for seniors and individuals with

disabilities for less than 10,000 miles per year;

7.1.2 The Contractor takes any action pertaining to this Agreement without the
approval of the Department and which under the procedures of this Agreement, would have
required the approval of the Department;

)  7.1.3 The commencement, prosecution or timely completion of the project by the
Contractor,' is for any reason, rendered improbable, impossible or illegal;

7.1.4 The Contractor shall be found to be in default under any provision of this
Agreement.

Section 8

8.1 The Contractor hereby covenants and agrees to defend, indemnify and hold harmless
the Department from and against any and all losses suffered by the Department and from and
against all claims, demands, causes of action, losses and damages asserted by or on behalf of any
person or loss of, or damage to any property, sustained or occurring (or which may be claimed to
have been sustained or to have occurred) in connection with, as a result of, or pertaining to
operation of the project hereunder, on account of or based upon the acts, omission, fault,
negligence, or misconduct of the Contractor or of any person other than the Department or its
agents, servants, and employees.

8.2 The Contractor hereby covenants and agrees that at all times during the grant term, it
will maintain or will ensure that there is in effect statutory workers' compensation and employers'
liability insurance for all employees of the Contractor engaged in operation of the project
hereunder, and in case any such work is sublet, the Contractor shall require the subcontractor
similarly to provide such insurance for all employees of the subcontractor.

8.3 Notwithstanding anything to the contrary contained herein, nothing in this Agreement
is intended to act as a waiver of the sovereign immunity of the Department or of the State.

Section 9

9.1 The Director of Aeronautics, Rail and Transit of the Department shall be the
representative of the Department hereunder, hereinafter referred to as the Contracting Officer. In
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the event of any dispute hereunder, the interpretation of this Agreement by the Contracting Officer,
and his/her decisions on any dispute, shall be final.

9.2 This Agreement may be amended, waived, or discharged only by an instrument in
writing signed by the parties hereto.

9.3 No member of or delegate to the Congress of the United States shall be admitted to
any share or part of this contract to any benefit arising there from.

9.4 No member, officer, or employee of the Contractor during his/her tenure or one year
thereafter shall have any interest, direct or indirect, in this contract or the proceeds thereof.

9.5 Notwithstanding anything in this agreement to the contrary, all obligations of the
State hereunder, including without limitation on continuance of payments hereunder, are
contingent upon the availability and continued appropriation of funds for this purpose, and in no
event shall the State be liable for any payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of these funds, the State shall have the right to
terminate this agreement, effective immediately, by giving the Contractor fifteen (15) days written
notice of such termination. ' • ■■.i! .

9.6 IN WITNESS WHEREOF tlie parties hereto have executed tfiis AGI^EMENT on
the day and year first above written.

The New Hampshire Department of Justice and Department of Transportation approved this
template for use in the FTA Section 5310 program.
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Date:

Contractor

Lakes Region Mental Health Center

'yrj oj),QCUjC!f\rifiiuL.4TJi oA c(
Signatu/e

PA -
Type or Print Name

I £-f~ ̂  \ e. L u-.-h O /^f}

pey Hampshire, DepaHtnent of Transportation

Date: jobh
Signafu]

Patrick CHerhhy
Dkector

Type or PAetdHftOttfes, Rail and Transit

Title

Attorney Genera! This is to certify that the above Agreement has been reviewed by this office,
and is approved as to form and execution.

f^LLi Q- Date: i7.f2o/ic^
Signature J J

tj c- o^oenoQ

fent NameType or Print Name

p\0\
Title
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EXHIBIT A

PROJECT EQUIPMENT

Lakes Region Mental Health Center

QTY PROJECT

EQUIPMENT
VEHICLE

NUMBER

TOTAL

COST

FEDERAL

AMOUNT

STATE

MATCH

AGENCY

MATCH

I 8x2 gas cutaway TBD $68,000.00 $57,800.00 $5,100.00 $5,100.00
Total $68,000.00 $57,800.00 $5,100.00 $5,100.00

EXHIBIT B

PROJECT DESCRIPTION.

B.I Replacement 8 & 2 ADA accessible small cutaway gasoline bus to provide door-to-door

transportation services for seniors and individuals with disabilities within the Belknap County

catchment area and Southern Grafton County, serving the towns of Laconia and Plymouth,

Transportation services will provide access to: Medical appointments, prescriptions, shopping,
meals and other goods and services.



state of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secrctaiy of State of the State of New Hampshire, do hereby certify that THE LAKES REGION
MENTAL HEALTH CENTER, INC is a New Hampshire Nonprofit Corporation registered to trattsact business in New
Hampshire on July 14. 1969.1 fiirtlicr certify that all fees and documents required by the Secretary of State's office have been
received and is in good standing as far as this office is concerned; and the attached is a true copy of the list of documents on file in
tliis office.

Business ID: 64124'

Certificate Number: 0004556019

%

OIU

■s

^7^

IN TESTIMONY WHEREOF.

I hereto set my hand and cause to be affixed

the Sea! of the State of New Hampshire,

this 25th day of July A.D. 2019.

William M, Gardner

Secretary of State



CERTIFICATE OF VOTE

Jannine Sutcliffe

(Name of the elected Officer of the Agency; cannot be contract signatory)
, do hereby certify that:

1  I ^ ̂"'y Offirpr of Lakes Region Mental Health Center, Inc. _■
(Agency Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of
the Agency duly held on September 17. 2019

(Date)

RESOLVED: That the Ohifif Executive Officer
(Title of Contract Signatory)

Is hereby authorized on behalf of this Agency to enter into the said contract with the State and to
execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of
the 17 day of September 2019

(Date Contract Signed)

4. Maroaret M. Pritchard
(Name of Contract Signatory)

of the Agency.

STATE OF NEW HAMPSHIRE

County of Belknap

is the duly elected Chief Executive Officer
(Title of Contract Signatory)

(Signature of the Elected toftScer)

The forgoing instrument was acknowledged before me this 17 day of —September—, 2019—,

Ry .lannine Sutcliffe
(Name of Elected Officer of the Agency)

(Notary Public/Justice of the Peace)

(NOTARY SEAL)
DAWN H. UCROIX

Notary Public - Now Hampshire
Commission Expires: MynnmmNslon Expires March 22,2022

NH DHHS, Office of Business Operations
Bureau of Provider Relationship Management
Certificate of Vote V\/ithout Seal

July 1.2005



Client#: 525807 GENESBEH

ACORD^ CERTIFICATE OF LIABILITY INSURANCE DATE (MMA>D/YYYY)

6/27/2019
1  THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
1  CERTIHCATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIRCATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S). AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: It the certiflcato holder Is an ADDITIONAL INSURED, the pollcy(les) must have ADDITiONAL iNSURED provisions or bo endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder In lieu of such cndoriement(s).

PRODUCER

USI Insurance Services LLC

3 Executive Park Drive, Suite 300

Bedford, NH 03110

855 874^)123

MWTACT
NAME:

K. E.,1:855 874-0123 i ,
At>OREW:

INSUREn(S| APFORDUMS COVERAGE NAICP

INSURER A : Hwrtnc* Csmptiqr 22667
IHSUREO . . . . .

.The%a'l:^FRegloW'MentVr
inc.
40 Beacon Street East

Laconia, NH 03246

INSURER a ; A** UulMl tn(ur«nM Cemptay 33758

INSURER C :

INSURER D ;

INSURER E;

INSURER F:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWrTHSTANDING ANY REOUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS
EXCLUSIONS AND CONOmONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

IffSn
TYPE OF INSURANCE

AOOUSUBR

COMMERCIAL GENERAL UASILTTY

I CLAIMS-MAOE OCCUR

GENl AOOREOATE UMIT APPUES PER:

I  IJECT I 1 toe
OTHER:

AUTOMOBILE UABtUTY

"x ANY AUTO

OWNED
AUTOS ONLY

""'^-ONLY

UMBRELLA UAB

EXCESS UAB

DEO

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

OCCUR

CLAJMS-MAOE

XI RETENTION t10000

IMSR

WORKERS COMPENSATION

AND EMPLOYERS'UABIUTY

ANY PROPRIETb^ARTlitFUEX
OFFKUiaMEMOER C^UOEO?
(Uandalory In NH)
If y«t, dMcrfb* unMr
DESCRIPTION OF OPERATXWS b«tow

unvEr^
LNj

ycffh POLICY NUMBER

SVRD37803601

CALH08618574

XOOG25516540006

ECC6004009072019A

LIMITS

}6/26/2019 06/26/2020 EACH OCCURRENCE $1,000,000

$250,000

MED EXP (Any on* p*f»on) $25,000

PERSONAL A ADV INJURY $1,000,000

GENERAL AGGREGATE $3,000,000

PRODUCTS • COMPK)P AOG $3,000,000
s

36/26/2019 06/26/2020 COMBINED SINGLE LIUTT.
(fa aedtJenS- $2,000,000
BODILY INJURY (Per perjon) s

BODILY INJURY (Per tcddeni) $

PROPERTY DAMAGE
(PeracddoniJ • • • $

$

36/26/2019 06/2672020 EACH OCCURRENCE $4,000,000

AGGREGATE .$4,qoo,qgg_
$

36/26/2019 06/2672020 Y IPER 1 jOTH-
A IsTATlfTF - Ifr

E.L EACH ACaOENT . $500,000

E.L DISEASE • EA EMPLOYEE sSOO.OOO

E.L DISEASE • POLICY LIMIT $500,000

This certiflcBle covers all operations usual and customary to the business of the Insured.
The State of New Hampshire, Department of Transportation Is Included as Additional Insured with resp^
the vehicle listed below when required by written contract.
Veh# 2 ■ 2011 Ford EIDorad E350AerolIte OTHB VIN#

1FOEE3FL2BDA73419 NH; Coverages • Liability:; Med. Pay: 1,000;
(See Attached Descriptions)

Deceived

JUL 0 2 2019

CERTIFICATE HOLDER CANCELLATION
"cr M w JT

State of New Hampshire Dept. of
Transportation
7 Hazen Drive

Concord, NH 03302

ACORD 2S (2016/03) 1 of 2
#S2son 50-;.3rMr260>i 0400

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED SEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
AUCUKUANCb WI1H 1HE PUUCY PROVISIONS.

AUTHORIZED REPRESENTATIVE

O 1988*2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are reglslered.marks of ACORD

A'XVZP



5SP^^F1ffilM#Sll

5310 Capital

Rolling Stock

S 75,000

Non-Compctitivc Quotation

pmaybennett

paula.bennetl@dol.nh.gov

New Hampshire DOT

7 Hazen Dr

Concord, New Hampshire 03301

(603)271-3734

https://\vww.nh.gov/dol/



Federal Clauses

Fly America Reautrements - Applicability - all conlrads involving transportaiion of persons or property, by air between the U.S. and/or places
outside the U.S. These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over $2,000). Contractor shall
comply with 49 USC 40118 (the'Fly America" Act) in accordance with General Services Administration regulations 41 CFR 301-10, staling that recipients
and subrecipients of Federal funds and their contractors are required to use US Flag air carriers for US Governmentfinanced international air travel and
transportation of their personal effects or property, to the extent such service is available, unless travel by foreign air carrier is' a matter of necessity, as
defined by the Fly America Act. Contractor shall submit, if a foreign air carrier was used, an appropriate certification or memorandum adequately explaining
why service by a US flag air carrier was not available or why it was necessary to use a foreign air carrier and shall, in any event, provide a certificate of
compliance with the Fly America requirements. Contractor shall include the requirements of this section in all subcontracts that may involve international air
transportation.

Cargo Preference - Use of US-Flag Vessels - Applicability - Contracts involving equipment, materials or commodities which may be transported by
ocean vessels. These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over $2,000). Contractor shall: a.
use privately owned US-Flag commercial vessels to ship at least 50% of the gross tonnage (computed separately for dry bulk carriers, dry cargo liners, and
tankers) involved, whenever shipping any equipment, material, or commodities pursuant to the underlying contract to the extent such vessels are available at
fair and reasonable rates for US flag commercial vessels; b. furnish within 20 working days following the loading date of shipments originating within the US
or within 30 working days following the loading date of shipments originating outside the US. a legible copy of a rated, "on-board" commercial bill-of-lading in
English for each shipment of cargo described herein to the Division of National Cargo, Office of Market Development, Maritime Administration, Washington.
DC 20590 and to the recipient (through contractor in the case of a subcontractor's bill-of-lading.) c. include these requirements in all subcontracts issued
pursuant to this contract when the subcontract involves the transport of equipment, material, or commodities by ocean vessel.

Energy Conservation-Apolicabilitv-AII Contracts except micro-purchases ($10,000 or less, except for construction contraas over $2,000)
Contractor shall comply with mandatory standards and policies relating to energy efficiency, stated in the state energy conservation plan issued in
compliance with the Energy Policy & Conservation Act.,

Bus Testing - Applicability - Rolling Stock/Turnkey Contractor (manufacturer] shall comply with 49 USC A5323(c) and FTA's implementing regulation
49 CFR 665 and shall perform the following:

1) A manufacturer of a new bus model or a bus produced with a major change in components or configuration shall provide a copy of the final test report
to the recipient prior to the recipient's final acceptance of the first vehicle.
2) A manufacturer wrho releases a report under para. 1 above shall provide notice to the operator of the testing facility that the report is availatte to the
public.
3) If the manufacturer represents that the vehicle was previously tested, the vehicle being sold sliould have the identical configuration and major
components as the vehide in the test report, which must be provided to the redpient prior to the redpient's final acceptance of the first vehicle. If
configuration or components are not identical, the manufacturer shall provide a description of the change and the manufacturer's basis for conduding that
it is not a major change requiring additional testing.
4) If the manufacturer represents that the vehide is "grandfathered" (has tieen used in mass transit service in the US before Oct. 1.1988, and is currently
being produced wittiout a major change in configuration or componenls),.the manufacturer shall provide the name and address of the redpient of such a
vehide and the details of that vehide's configuration and major components.

Pre-Award & Post-Delivery Audit Requirements - Applicability - Rolling Stock/Tumkey Contrador shall comply with 49 USC 5323(1) and
FTA's implementing regulation 49 CFR 663 and submit the following certifications:
1) Buy America Requirements: Contrador shall complete and submit a dedaration certifying either compliance or noncompliance with Buy America. If
contractor certifies compiliance with Buy America, it shall submit documentation listing:

A. Component and subcomponent parts of the rolling stock to be purchased Identified by manufadurer of the parts, their country of origin and costs;
and ^

B. The location of the final assembly point for the rolling stock, induding a description of the activities that will take place at tfie final assembly point and
the cost of final assembly.

C. Solidlation Spedfication Requirements: Contractor shall submit evidence that it will be capable of meeting the bid spedfications.

D. Federal Motor Vehide Safety Standards (FMVSS): Contrador shall submit 1)
manufadurer's FMVSS self-certification sticker information that the vehide complies with relevant FMVSS or 2) manufadurer's certified statement that
the buses will not be subjed to FMVSS regulations..

Access to Records and Reports-Aoolicabilitv-As shown below. These requirements do not apfHy to micro-purchases ($10,000 or less,
except for construdion contrads over $2,000) The following access to records requirements apply to this Contrad:

1. Where the purchaser is not a State tXJt a local government and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR
18.36(i). contrador shall provide the purchaser, the FTA, the US Comptroller General or their authorized representatives access to any books,
documents, papers and contrador records which are pertinent to this contract for the purposes of making audits, examinations, excerpts and
transcriptions. Contrador shall also, pursuant to 49 CFR 633.17, provide authorized FTA representatives, induding any PMO contractor, access to
contractor's records and construction sites pertaining to a capital project, defined at 49 USC 5302(a)1. which is receiving FTA assistance through the
programs described at 49 USC 5307. 5309 or 5311.

2. V\Aiere the purchaser is a State and is an FTA redpient or a sutjgrantee of FTA redpient in accordance with 49 CFR 633.17, contrador shall provide
the purchaser, authorized FTA representatives, induding any PMO Contrador, access to contrador's records and constnjclion sites pertaining to a
capital projed. defined at 49 USC 5302(a)1. which receives FTA assistance through the programs described at 49 USC 5307. 5309 or 5311. By
definition, a capital projed exdudes contrads of less than the simplified acquisition threshold currently set at $250,000.

3.' Where the purchaser enters into a negotiated contrad for other than a small purchase or under the simplified acquisition threshold and is an institution
of higher education, a hospital or other non-profit organization and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR
l'9.48, contrador shall provide the purchaser, the FTA, the US Comptroller General or their authorized representatives, access to any books,
documents, papers and record of the
contractor which are directly pertinent to this contrad for the purposes of making audits, examinations, excerpts and transaiptions.

4. Where a purchaser which is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 USC 5325(a) erMers into a contrad for a capital
project or improvement (defined at 49 USC 5302(a)1) through other than competitive bidding, contrador shall make available records related to the
contrad to the purchaser, the Secretary of USDOT and the US Comptroller General or any authorized officer or employee of any of them for the
purposes of conduding an audit and inspection.

5. Contractor shall permit any of the foregoing parties to reproduce by any means whatsoever or to copy excerpts and transcriptions as reasonably
•  needed.

6. Contractor shall maintain all books, records, accounts and reports required under this contrad for a period of not less than three (3) years after the



date of termination or expiration of this contract, except in the event of litigation or settlement of claims arising from the performance of this contract, in
which case contractor agrees to maintain same until the recipient. FTA Administrator. US Comptroller General, or any of their authorized
representatives, have disposed of all such litigation, appeals, claims or exceptions related thereto. Re: 49 CFR I8.39(i)(1l).

FTA does not require the inclusion of these requirements in subcontracts.

Federal Chanaes-ADolicabilitv-AII Contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000) Contractor
shall comply with all applicable FTA regulations, polides, procedures and directives, including without limitation those listed directly or by reference in the
Master Agreement between the recipient and FTA, as they may be amended or promulgated from time to time during the term of the contract. Contractor's
failure to comply shall constitute a material breach of the contract.

No Government Obligation to Third Parties -APDiicabiiitv-All contracts except micropurchases ($10,000 or less, except for construction
contracts over $2,000)

(1) The recipient and contractor acknowledge and agree that, notwithstanding any concurrence by the US Government in or approval of the solicitation
or award of the underlying contract, absent the express written consent by the US Govemmeni, the US'Govemment is not a party to this contract and
shall not be subject to any oWigaUons or liat>ilities to the recipient, the contractor, or any other party (whether or not a party to that contract) pertaining to
any matter resulting from the underlying contract

(2) Contractor agrees to indude the above dause in each subcontract financed in whole or in part with FTA assistance. It is further agreed that the
dause shall not be modified, except to identify the subcontractor who will be subject to its provisions.

Program Fraud and False or Fraudulent Statements or Related Acts - Applicability - All contracu except micro-purchases
($10,000 or less, except for constnjction contracts over $2,000)

(1) Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as amended. 31 USC 3801 et seq, and USDOT
regulations. "Program Fraud Civil Remedies," 49 CFR 31, apply to its actions pertaining to this project. Upon execution of the underlying contract,
contractor certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or causes to be made, pertaining to
the underlying contract or FTA assisted project for which this contract work is being performed. In addition to other penalties that may be applicable,
contractor further acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, submittal, or certification, the
US Govemment reserves the right to impose the penalties of the Program Fraud Civil Remedies Act (1986) on contractor to the extent the US
Government deems appropriate.

(2) If contractor makes, or causes to be made, a false, fictitious, or fraudulent daim. statement, submittal, or certification to the US Government under a
contract connected with a project that is financed in whole or in part with FTA assistar>ce under the authority of 49 USC 5307. the Govemment reserves
the right to impose the pftnaltift.s nf 18 USC 1001 and 49 USC 5307(n)(1) on contractor, to the extent the US Govemment deems appropriate. (3)
Contractor shall indude the above two dauses in each subcontract financed in whole or in part with FTA assistance. The dauses shall not be modified,
except to identify the subcontractor who will be subject to the provisions.



Termination - Apdicabililv - All Contracts over $10,000, except contracts with nonprofit organizations and institutions of higher learning, where the
threshold is $250,000

a. Termirwiion for Convenience (General Provision) the recipient may terminate this contract, in whole or in part, at any time by written notice to
contractor when rt is in the recipient's best interesL Contractor shall be paid its costs, including contract dose-out costs, and profit on work performed
up to the time of termination. Contractor shall promptly submit its termination daim to the redpient. If contractor is in possession of any of the
redpient's property, contrador shall account for same, and dispose of it as the redpient directs.

b. Termination for Default (Breach or Cause] (General Provision) If contractor does rx>t deliver items in accordance with the contract delivery schedule,
or. if the contract is for services, and contractor fails to perform in the manner called for in the contract, or if contractor fails to comply with any other
provisions of the contract, the redpient may terminate this contract for default Termination shall be effected by serving a notice of termination to
contractor setting forth the manner in which contractor is in default Contractor shall only be paid the contract price for supplies delivered and accepted,
or for senrices performed in accordance with the manner of performance set forth in the contract. If it is later determine by the redpient that contractor
had an excusable reason for not performing, such as a strike, fire, or flood, events which are not the fault of a are beyond the control of contractor, the
redpient after setting up a new delivery or performance schedule, may allow contractor to continue work, or {teat the termination as a termination for
convenience.

c Opportunity to Cure (General Provision) the redpient in its sole discretion may. in the case of a termination for breach or default, allow contractor an
appropriately stxkl period of time in which to cure the defect In such case, the notice of termination shall state the time period in which cure is
permitted and other appropriate conditions If contractor fails to remedy to the redpient's satisfaction the breach or default or any of the terms,
covenants, or conditions of this Contract within ten (10) days after receipt by contractor or written notice from the redpient setting forth the nature of
said breach or default, the redpient shall have the right to terminate the Contract without any further obligation to contractor. Any such termination for
default shall not in any way operate to predude the redpient from also pursuing all available remedies against contractor and its sureties for said breach
or default

d. Waiver of Remedies for any Breach In the event that the redpient elects to waive its remedies for any breach by contrador of any covenant, term or
condition of this Contract, such waiver by the redpient shall not limit its remedies for any succeeding breach of that or of any other term, covenant, or
condition of this Contract

e. Termination for Convenience (Professional or Transit Service Contracts) the red^ent. by written notice, may terminate this contrad, in whole or in
part when it is in the redpient's interest If the contrad is terminated, the redpient shall be liable only for payn>ent under the payment provisions of this
contrad for services rendered before the effedive date of termination.

f. Termination for Default (Supplies and Service) If contrador fails to deliver supplies or to perform the services vrithin the time spedfied in this contrad
or any extension or if the contrador fails to comply with any other provisions of this contrad. the redpient may terminate this contrad for default. The
redpient shall terminate hy rlHivering In nnntrarlnr a nntinp. nf lerminatinn .spertifyino the nature Ol default. Contractor shall only be paid the contrad
price for supplies delivered and accepted, or services performed in accordance with the manner or performance set forth in this contract If. after
termination for failure to fulfill contrad obligations, it is determined that contrador was not in default, the rights and obligations of the parties shall be the
same as if termination had been issued for the redpient's convenience.

g. Termination for DefauH (Transportation Services) If contrador fails to pick up the commodities or to perform the services, irxduding delivery services,
within the time spedfied in this contrad or any extension or if contrador fails to comply with any other provisions of this contract, the redpient may
terminate this contrad for defauH 1 he redpient shall lerminate by delivering lo contrador a notice of termination spedfying the nature of default '
Conti actor sliall only be paid the contract price for services performed in accordance with the manner of performance set forth in this contract
If this contract is terminated while contrador has possession of (he redpient goods, contrador shall, as direded by the reopient, proied and preserve
the goods until surrendered to the redpient or its agent Contractor and the redpient shall agree on payment for the preservation and protedion of
goods. Failure to agree on an amount shall be resolved under the Dispute dause. If, after termination for failure to fulfill contrad obligations, it is
determined that contrador was not in default, the rights and obligations of the parties shall be the same as if tetmination had been issued for the
redpient's convenience.

h. Termination for Default (Construction) If contrador reftjses or fails to prosecute the work or any separable part, with the diligence that will insure its
completion within the time spedfied. or any extension, or fails to complete the work within this time, or if contrador fails to comply with any other
provisions of this contrad, the redpient may terminate this contrad for defaulL the redpient shall terminate by delivering to contrador a notice of
termination spedfying the nature of default, in this event, the redpient may take over the work and compete it by contrad or otherwise, and may take
possession of and use any materials, appliances, and plant on the work site necessary for completing the work. Contrador and its sureties shall be
liable for any damage to the redpient resulting from contrador's refusal or failure lo complete the work within spedfied time, whether or not contrador's
right lo proceed with the work is terminated. This liability indudes any increased costs incurred by the redpient in completing the work.
Contractor's right to proceed shall not be terminated nor shall contrador be charged with damages under this dause if:
1. Delay in completing the work arises from unforeseeable causes beyond the control and without the fault or negligence of contractor. Examples of
such causes indude: acts of God. ads of the redpient. ads of another contrador in the performance of a contract with the redpient. epidemics,
quarantine restridions, strikes, freight embargoes; and
2. Contrador. within 10 days from the beginning of any delay, notifies the reddent in writing of the causes of delay. If in the redpient's judgment, delay is
excusable, the time for completing the work shall be extended. The redpient's judgment shall be final and condusive on the parties, but subjed to
appeal under the Disputes clauses.
If, after termination of contrador's right to proceed, it is determined that contrador was not in default, or that the delay was excusable, the rights and
obligations of the parties will be the same as if termination had been issued for the redpient's convenier>ce.

i. Termination for Convenience or Default (Archited & Engineering) the redpient may terminate this contrad in wt>ole or in part, (or the recipient's
convenience or because of contrador's failure to fulfill contrad obligations. The redpient shall terminate by delivering to contrador a notice of
termination spedfying the nature, extent, and effective date of termination. Upon receipt of the notice, contrador shall (1) immediately discontinue all
services affected (unless the notice direds otherwise), and (2) deliver to the redpient all data, drawings, spedfications, reports, estimates, summaries,
and other information and materials accumulated in performing this contract, whether completed or in process. If termination is (or the redpient's
convenience, it shall make
an equitable adjustment in the .contrad price but shall allow no antidpated profit on unperformed services. If termination is for contractor's failure lo fulfill
contract obligations, (he redpient may complete the work by contad or otherwise and contrador shall be liable for any additional cost incurred by the
redpient If, after termination (or failure to fulfill contrad obligations, it is determined that contrador was not in default, the rights and obligations of Uie
parties shall be the same as if termir\ation had been issued for the redpient's convenience.

j. Termination for Convenience or Default (Cost-Type Contracts) the redpient may lerminate this contract or any portion of it, by serving a notice or
termination on contrador. The notice shall state whether termination is for convenience of the redpient or for default of contrador. If termination is for
default, the notice shall state the manner in which contrador has failed lo perform the requirements of the contrad. Contrador shall account for any
property in its possession paid for from funds received from the redpient, or property supplied to contractor by the redpient. If termination is for default,
the redpient may fix the fee, if the contrad provides for a fee. lo be paid to contractor in proportion to the value, if any. of work performed up to the lime
of termination, Contrador shall promptly submit its termination daim to the redpient and the parties shall negotiate the termination settlement to be paid
to contractor, If termination is for the redpient's convenience, contrador shall tje paid its contrad dose-out costs, and a fee, if the contract provided for
payment of a fee, in proportion to the work performed up to the lime of termination. If, after serving a notice of termination for default, the redpient



determines thai contractor has an excusable reason for not performing, such as strike, fire, flood, events which are not the fault of and are beyond the
control of contractor, the recipient, after setting up a new work schedule, may allow contractor to continue work, or treat the termination as a termination
for convenience.

finvernment-Wide Debarment and Suspension fNonprocurement^ - Applicability - Contracts over $25,000 The Recipient agrees
to the following:

(1) It will comply with the requirements of2C.F.R. part 180, subpart C. as adopted and supplemented by U.S. DOT regulationsat 2 C.F.R. part 1200, which
include the following; (a) It will not enter into any arrangement to participate in the development or implementation of the Project with any Third Party
Participant that is debarred or suspended except as authorized by: 1 U.S. DOT regulations, "Nonprocurement Suspension and Debarment,* 2 C.F.R. part
1200. 2 U.S. 0MB. "Guidelines to Agencies on Govemmentwide Debarment and Suspension (Nonprocurement),' 2 C.F.R. part 180, including any.
amendments thereto, and 3 Executive Orders Nos. 12549 and 12689, "Debarment and Suspension," 31 U.S.C. § 6101 note, (b) It will review the U.S. GSA
"System for Award Management,* https://www.sam.gov, if required by U.S. DOT regulations. 2 C.F.R. part 1200. and (c) It v/ill include, and require each of
its Third Party Participants to include, a similar provision in each lower tier covered transaction, ensuring that each lower tier Third Party Partidpant; 1 Wll
comply with Federal debarment and suspension requirements, and 2 Reviews the "System for Award Management' at https://www.sam.gov. if necessary to
comply with U.S. DOT regulations. 2 C.F.R. part 1200, and (2) If the Redpient Suspends, debars, or takes any similar action against a Third Party
Partidpant or individual, the Redpient will provnde immediate written notice to the: (a) FTA Regional Counsel for the Region in which the Redpient is located
or implements the
Project, (b) FTA Project Manager if the Project is administered by an FTA Headquarters Office, or (c) FTA Chief Counsel.

Contracts Involving Federal Privacy Act Requirements - Applicability.- v^en a grantee maintains files on drug and alcohol
enforcement activities for FTA. and those files are organized so that information could Ije retrieved by personal identifier, the Privacy Ad requirements apply
to all contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
The following requirements apply to the Contrador and its employees that administer any system of records on behalf of the Federal Government under any
contract:

(1) The Contrador agrees to comply with, and assures the compliance of its employees with, the information restridions and other applicable
requirements of the Privacy Ad of 1974, 5 U.S.C. § 552a. Among other things, the Contrador agrees to obtain the express consent of the Federal
Government before the Contrador or its employees operate a system of records on behalf of the Federal Government The Contrador understands
that the requirements of the Privacy Ad, including the civil and criminal penalties for violation of that Ad. apply to those individuals involved, and that
failure to comply with the terms of the Privacy Ad may result in termination of the underlying contract

(2) The Contrador also agrees to indude these requirements in each subcontrad to administer any system of records on behalf of the Federal
Government financed in whole or in part with Federal assistance provided by FTA.

Civil Rights Requirements - Applicability - All contracts except micro-purchases ($10,000 or less, except for construction contrads over $2,000)
The following requirements apply to the underlying contract
The Redpient understands and agrees that It must comply with applicable, Federal dvil tights laws and regulations, and follow applicable Federal guidance,
except as the Federal Government determines otherwise in writing. Therefore, unless a Redpient or Program, induding an Indian Tribe or the Tribal Transit
Program, is spedfically exempted from a dvil rights statute. FTA requires compliance vyith that dvil rights statute, induding comj^iance with equity in
service:

a. Nondiscrimination in Federal Public Transportation Programs. The Redpent agrees to, and assures that each Third Party Partidpant will, comply
with Federal transit law. 49 U.S.C. § 5332 (FTA's "Nondiscrimination* statute): (1) FTA's "Nondiscrimination" statute prc^ibits discriminafion on the basis
of: (a) Race, (b) Color, (c) Religion, (d) National origin, (e) Sex. (f) Disability, (g) Age, or (h) Gender identity and (2) The FTA "Nondiscrirnination* statute's
prohibition against discrimination Indudes: (a) Exdusiuu fiwn pailiupdliun, (b) Denial of program benefits, or (c) Discriminotion. including diooriminotion
in employment or business opportuhrty. (3) Except as FTA determines otherwise in writing: (a) General. Follow: 1 The most recent edition of FTA
Circular 4702.1. "Title VI Requirements and Guidelines for Federal Transit
Administration Redpients.* to the extent consistent vwth apj^icable Federd laws, regulations, and guidance, and 2 Other applicable Federal guidance
that may be issued, but (b) Exception for the Tribal Transit Program. FTA does not require an Indian Tribe to comply with FTA program-speafic
guidelines for Title VI when administering its projects funded under the Tribal Transit Program.

b. Nondiscrimination - Tide VI of the Civil Rights Ad The Redpient agrees to. and assures that each Third Party Partidpant will: (1) Prohibit
discrimination based on: (a) Race, (b) Color, or (c) National origin. (2) Comply with: (a) Title VI of the Civil Rights Act of 1964, as amended. 42 U.S.C. §
2000d et seq. (b) U.S. DOT regulations. "Nondiscrimination in Federally-Assisted Programsof the Department of Transportation - Effectuation of Title
VI of the Civil Rights Act of 1964,* 49 C.F.R. part 21. and (c) Fedeial ttansi law. spedfically 49 U.S.C. § 5332, as stated in the preceding section a. and
(3) Except as FTA determines othenvise in writing, fdiow. (a) The most recent edition of FTA Circular 4702.1, "Title VI and Title Vl-Dependent Guidelines
for Federal Transit /Administration Redpients," to the extent consistent with applicable Federal laws, regulations, and guidance, (b) U.S. DOJ,
"Guidelines for the enforcement of Title VI. Civil Rights /Act of 1964." 28 C.F.R. § 50.3. and (c) Other applicable Federal guidance that may be issued.

a Equal Employment Opportunity. (1) Federal Requirements and Guidance. The Redpient agrees to, and assures that eai^ Third Party Partidpant will,
prohibit discrimination on the basis of race, color, religion, sex. or national origin, and; (a) Comply with Title VII of the Civil Rights Act of 1964. as
amended, 42 U.S.C. §2000e et seq., (b) Fadlitate compliance with Executive Order No. 11246, "Equal Employment Opportunity." as amended by
Executive Order No. 11375, "Amending Executive Order No. 11246, Relating to Equal Employment Opportunity,* 42 U.S.C. § 2000e note, (c) Comply
with Federal transit law, spedfically 49 U.S.C, § 5332, as stated in section a, and (d) Comply with FTA Circular 4704.lother applicable EEO laws and
regulations, as provided in Federal guidance, induding laws and regulations prohibiting discrimination on the basis of disability, except as the Federal
Government determines otherwise in writing. (2) General. The Redpient agrees to: (a) Ensure that applicants for employment are employed and
employees are treated during employment without discrimination on the basis of their 1 Race, 2 Color, 3 Religion, 4 Sex. 5 Disability. 6 Age. or 7
National origin, (b) Take affirmative action that indudes. but is not limited to; 1 Recruitment advertising. 2 Recruitinent, 3 Employment, 4 Rates of pay, 5
Other forms of compensation, 6 Selection for training, induding apprenticeship, 7 Upgrading, 8 Transfers. 9 Demotions. 10 Layoffs, and 11
Terminations, but (b) Indian Tribe. Title \/l! of the Civil Rights Ad of 1964, as amended, exempts Indian Tribes under the definition of "Employer. (3)
Equal Employment Opportunity Requirements for Construction Activities. In addition to the foregoing, when undertaking "constfiidion" as recognized by
the U.S. Department of Labor (U.S. DDL), the Redpient agrees to comply, and assures the compliance of each Third Party Partidpant. with: (a) U.S.
DDL regulations. 'Office of Federal Contract Compliance Programs. Equal Employment Opportunity. Department of Labor," 41 C.F.R. chapter 60. and
(b) Executive Order No. 11246, 'Equal Employment Opportunity.* as amended by Executive Order No. 11375, 'Amending Executive Order No. 11246,
Relating to Equal Employment Opportunity,' 42 U.S.C. § 2000e note,

d. Disadvantaged Business Enterprise. To the extent authorized by applicable Federal law, the Redpient agrees to fadlitate, and assures that each
Third Party Partidpant will fadlitate, partidpation by small business concerns owned and controlled by sodaily and economically disadvantaged
individuals, also referred to as "Disadvantaged Business Enterprises' (DBEs). in the Project as follows: 1) Requirements. The Redpient agrees to
comply with: (a) Section 1101(b) of Map-21. 23 U.S.C. § 101 note, (b) U.S. DOT regulations. "Partidpation by Disadvantaged Business Enterprises in
Department of Transportation Finanda! /Assistance Programs," 49 C.F.R, part 26. and (c) Federal transit law. spedfically 49 U.S.C. § 5332, as stated in
section a, (2) Assurance. As required by 49 C.F.R. § 26.13(a), (b) DBE Program Requirements. Redpients receiving planning, capital and/or operating



assistance that wili award prime third parly contracts exceeding $250,000 in a Federal fiscal year must: 1 Have a DBE program meeting the
requirements ot 49 C.F.R. part 26, 2 Implement a DBE program approved by FTA. and 3 Establish an annual DBE participation goal, (c) Special
Requirements for a Transit Vehide Martufacturer. The Redpieni understands and agrees that each transit vehide manufacturer, as a condition of tieing
autfiortzed to bid or propose on FTA-assisted iransK vehide procurements, must certify that it has complied vnlh the requirements of 49 C.F.R, part 26,
(d) the Redpient provides assurance that; The Redpient shall not discriminate on the basis of race, color, national origin, or sex in the av/ard and
performance of any DOT-assisted contraa or in the administration of its DBE program or the requirements of 49 C.F.R. part 26. The Redpient shall
take all necessary and reasonable steps under 49 C.F.R. part 26 to ensure nc^iscrimination in the award and administration of DOT-assisted
contracts. The Redpienl's DBE program, as required by 49 C.F.R. part 26 and as approved by DOT, is incorporated by reference in this agreement;
Implementation of this program is a legal obligation and failure to carry out its terms shall be treated as a violation of this agreement Upon notification to
the Redpieni of its failure to cany out its approved program, the Department may impose sanctions as provided for under 49 C.F.R. part 26 and may, in
appropriate cases, refer the matter for enforcement under 18 U.S.C. § 1001 and/or the Program Fraud Civil Remedies Act of 1986, 31 U.S.C, § 3801 et
seq., {2) Exception for the Tribal Transit Program. FTA exempts Indian tribes from the Disadvantaged Business Enterprise regulations at 49 C.F.R. part
26 under Map-21and previous legislation,

e. Nondisoimination on the Basis of Sex. The Redpieni agrees to comply with Federal prohitxtions against discrimi^iion on the basis of sex. induding:
(1) Title IX of the Education Amendments of 1972, as amended. 20 U.S.C. § 1681 el seq., (2) U.S. DOT regulations, 'Nondiscrimination on the Basis of
Sex in Educatrofi Programs or Activities Receiving Federal Finandal Assistance,' 49 C.F.R. part 25, and (3) Federal transit taw, spedfically 49 U.S.C. §
5332, as stated in section a,

f. Nondiscrimination on the Basis of Age. The Redpient agrees to comply with Federal prohibitions against discrimination on the basis of age. induding:
(1) The Age Discrimination in Employment Act (ADEA), 29 U.S.C. §§ 621 - 634, which prohibits discrimination on the basis of age. (2) U.S. Equal
Employment Opportunity Commission (U.S. EEOC) regulations, 'Age Discrimination in Employment Act," 29 C.F.R. part 1625, which implements the
ADEA. (3) The Age Discrimination Ad of 1975, as amended, 42 U.S.C. §6101 et seq., which prohibits discrimination against individuals on the basis of
age in the administration of programs or
activities receiving Federal funds, (4) U.S. Health and Human Services regulations, 'Nondiscrimination on the Basis of Age in Programs or Activities
Receiving Federal Finandal Assistance,' 45 C.F.R. part 90, \which implements the Age Discrimination Act of 1975, and (5) Federal transit law,
spedfically 49 U.S.C. § 5332, as stated in section a,

g. Nondiscrimination on the Basis of Disability. The Redpient agrees to comply with the foftowing Federal prohibitions pertaining to discrimirjation
against seniors or individuals with disabilities: (1) Federal laws, induding: (a) Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. §
794. which prohibits disaimination on the basis of disability in the administration of federally funded programs or activities, (b) The Americans with
Disabilities Act of 1990 (ADA), as amended, 42 U.S.C. § 12101 et seq., which requires that accessitile fadlities and services be made available to
individuals with disalxlities, 1 General. Titles 1, 11. and 111 of the ADA apply to FTA Redpients, but 2 Indian Tribes. \Miiie Titles II and III of the ADA apply to
Indian Tribes, Title I of the ADA exempts Indian Tribes from the definition of'employer,' (c) The Architectural Barriers Act of 1968, as amended. 42
U.S.C. § 4151 et seq., which requires that buildings and public accommodations be accessible to individuals with disabilities, (d) Federal transit law,
spedfically 49 U.S.C. § 5332, which now indudes disability as a prohibited basis for discrimination, and (e) Other applicable laws and amendments
pertaining to access for elderly indMduals or indisnduals with disabilities, (2) Federal regulations, induding: (a) U.S. DOT regulations, 'Transportation
Services for Individuals with Disabilities (ADA),' 49 C.F.R. pan 37, (b) U.S. DOT regulations, "Nondiscrimination on the Basis of Disability in Programs
and Activities Receiving or Benefiting from Federal Finandal Assistance,' 49 C.F.R. part 27, (c) U.S. DOT regulations, 'Transportation for Individuals
vrith Disabiiities: Passenger Vessels.' 49 C.F.R. part 39, (d) Joint U.S. Architectural and Transportation Barriers Compliance ̂ ard (U.S. ATBCB) and
U.S. DOT regulations. 'Americans VWth Disabilities (ADA) Accessibility Spedfications for Transportation Vehides.' 36 C.F.R. part 1192 and 49 C.F.R.
part .38, (ft) 11 S DO.I regiilatinns. 'Nnrvliiwriminatinn on the Basis of DLsahiiity in State and Lot^ Government Services.' 28 C.F.R. part 35. (0 U.S.
DOJ regulations, 'Nondiscrimination on the Basis of Disability by Public Accommodations and in Commerdal Fadlities,' 28 C.F.R. part 36. (g) U.S.
EEOC, 'Regulations to implement the Equal Employment Provisions of the Americans with Disabilities Act,' 29 C.F.R. part 1630, (h) U.S. Federal
Communications Commission regulations, 'Telecommunications Relay Services and Related Customer Premises Equipment for Persons with
Disabilities,' 47 C.F.R. part 64, Subpart F, (i) U.S. ATBCB regulations. 'Electronic and Information Technology Accessitxlity Standards," 36 C.F.R. part
1194, and (j) FTA regulations. "Transportation lor Elderly and Handicapped Persons," 49 C.F.R, part 609. and (3) Other applicable Federal dvil rights
and nondiscrimination guidance.

h. Dnig or Alcohol Abuse - Confidentiality and Other Civil Rights Protedions. The Redfxent agrees to comply with the confidentiality and dvil rights
protections of: (1)The Drug Abuse OfficearuJTreatment Act of 1972, as amended, 21 U.S.C, § 1101 et seq., (2) The Comprehensive Alcohol Abuse
and Alcoholism Prevention. Treatment and Rehabilitation Act of 1970, as amended, 42 U.S.C. § 4541 et seq., and (3) The Public Health Service Act, as
amended, 42 U.S.C. §§ 290dd - 290dd-2,

i. Access to Senrices for People vvith Limited Errglish Profidency. Except as the Federal Government determines otherwise in writing, the Redpient
agrees to promote accessibility of public transportation services to people whose understanding of English is limited by follovring: 1) Executive Order
No. 13165, 'Improving Access to Services for Persons with Limited English Profidency," August 11,2000, 42 U.S.C. § 2000d-1 note, and (2) U.S. DOT
Notice, 'DOT Policy Guidance Concerning Redpients' Responsibilities to Limited English Profiderrcy (LEP) Persons,' 70 Fed. Reg. 74087, December
14,2005,

j. Other Nondiscrimination Laws. Except as the Federal Government determines otherwise in writing, the Redpient agrees to: (1) Comply with other
applicable Federal nondiscrimination laws and regulations, and (2) Follow Federal guidarKe prohibiting discrimination.

k. Remedies. Remedies for failure to comply with applicable Federal Civil Rights laws and Federal regulations may be enforced as provided in those
Federal laws or Federal regulations.

Disadvantaged Business Enterprise (DBE^-ApDlicabilitv-ContractsoverSlOOOO awarded on the basis of a bid or proposal offering to
use DBEs

a. This contract is sutqect to the requirements of Title 49. Code of Federal Regulations, Part 26, Partidpation by Disadvantaged Business Enterprises in
Department of Transportation Finandal Assistance Programs. The national goal for partidpation of Disadvantaged Business Enterprises (DBE) is
10%. The redpient's overall goal for DBE partidpation is listed elsewhere. If a separate contract goai.for DBE partidpation has been estat^ished for
this procurement, it is listed elsewhere.

b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the performance of this contract. The contractor shall cany
out applicable requirements of 49 CFR Part 26 in the award and administration of this contract. Failure by the contractor to carry out these
requirements is a material breach of this contract, which may result in the termination of this contract or such other remedy as the munidpal
corporation deems appropriate. Each subcontract the contractor signs with a subcontractor must indude the assurance in this paragraph (see 49
CFR 26.13(b)).

c. If a separate contract goal has been established, Bidders/offerors are required to document suffident DBE partidpation to meet these goals or,
alternatively, document adequate good faith efforts to do so, as provided for in 49 CFR 26.53.



d. If no separate contract goal has t>een established, the successful bidder/offeror will be required to report its DBE participation obtained through race-
neutral means throughout the period of performance.

e. The contractor is required to pay its sutjcontractors performing work related to this contract for satisfactory performance of that work no later than 30
days after the contractor's receipt of payment for that work from the recipient, in addition, the contractor may not hold retainage from its
subcontractors or must return any retainage payments to those subcontractors within 30 days after the subcontractor's work related to this contract is
satisfactorily completed or must return any retainage payments to those subcontractors within 30 days after incremental acceptance of the
subcontractor's work by the recipient and contractor's receipt of the partial retainage payment related to the sutjcontractor's work.

f. The contractor must promptly notify the recipient whenever a DBE subcontractor performing work related to this contract is terminated or fails to
complete its work, and must make good faith efforts to engage another DBE subcontractor to perform at least the same amount of work, The
contractor may not terminate any DBE sutxaantractor and perform that work through its own forces or those of an affiliate without prior written consent
of the recipient.

Prompt Pavment-ADDlicabilitv-AII contracts except micropurchases $10,000 or less, {except for construction contracts over $2,000)

The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory performance of its contract no later than 30 days from the
receipt of each payment the prime contract receives from the RedpienL The prime contractor agrees further to return retainage payments to each
subcontractor within 30 days after the subcontractors work is satisfactorily completed. Any delay or postponement of payment from the above referenced
time frame may occur only for good cause following written approval of the RedpienL This dause applies to both DBE and non-DBE subcontracts.

Incorporation of Federal Transit Administration fFTA) Terms - Applicability - All contracts except miao-purchases ($10,000 or
less, except for construction contracts over $2,000)

The preceding provisions indude, in part, certain Standard Terms & Conditions required by USDOT, whether or not expressly staled in the preceding •
contract provisions. All USDOTrequired contractual provisions, as stated in FTA Circular 4220.IF. are hereby incorporated by reference. Anything to the
contrary herein notwithstanding, all FTA mandated terms shall be deemed to control in the event of a conflict with other provisions contained in this
Agreement. The contractor shall not perform any ad, fail to perform any act. or refuse to comply with any request that would cause the redpient to be in
violaflon of FTA terms and conditions.



other Federal Requirements:

Full and Ooen Competition - in accordance with 49 U.S.C. $ 5325(h) all procurement transactions shall be conducted in a manner that provides
full and open competition.

Prohibition Against Exclusionary or Discriminatory Specifications - Apart from Inconsistent requirements imposed by Federal
statute or regulations, the contractor shall comply with the requirements of 49 USC 5323(h)(2) by refraining from using any FTA assistance to support
procurements using exclusionary or discriminatory specifications.

Conformance with ITS National Architecture - Contractor shall conform, to the extent applicable, to the National Intelligent Transportation
Standards architecture as required by
SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 note and follow the provisions of FTA Notice. "FTA National Architecture Policy on Transit Prtjects," 66
Fed. Reg. 1455 etseq., January 8,2001, and any other implementing directives FTA may issue at a later dale, except to the extent FTA determirtes otherwise
in writing.

Access Requirements for Persons with Disabilities - Contractor shall comply with 49 USC 5301(d). stating Federal policy that the
elderly and persons with disabilities have the same rights as other persons to use mass transportation services and facilities and that special efforts shall be
made in planning and designing those services and facilities to implement that policy. Contractor shall also comply with all applicable requirements of Sec.
504 of the Rehabilitalion Act (1973), as amended. 29 USC 794, which prohibits discrimination on the basis of handicaps, and the Americans vrith Disabilities
Act of 1990 (ADA), as amended, 42 USC 12101 etseq., which requires that accessible facilities and services be made available to persons with disabilities,
including any subsequent amendments thereto. ^

Notification of Federal Participation - To the extent required by law. in the announcement of any third party contract award for goods and
services (including construction services) having an aggregate value of $500,000 or more, contractor shall specify the amount of Federal assistarKe to be
used in financing that acquisition of goods and services and to express that amount of Federal assistance as a percentage of the total cost of tt« third party
contract.

Interest of Members or Delegates to Congress - No members of, or delegates to, the US Congress shall be admitted to any share or part
of this contract nor to any benefit arising therefrom.

Ineligible Contractors and Subcontractors - Any name appearing upon the Comptroller General's list of ineligitile contractors for federally-
assisted contracts shall be ineligible to act as a subcontractor for contractor pursuant to this contract. If contractor is on the Comptroller General's list of
ineligible contractors for federally financed or assisted construction, the recipient shall cancel, terminate or suspend this contract

(

Other Contract Requirements - To the extent not inconsistent with the foregoing Federal requirements, this contract shall also include those
standard dauses attached hereto, and shall comply with the recipient's Procurement Guidelines, available upon request from the redpient.

Compliance With Federal Regulations - Any contract entered pursuant to this solidtation shall contain the following provisions: All USDOT-
required contractual provisions, as set forth in FTA Circular 4220.1F, are incorporated by reference. Anything to the contrary, herein notwithstanding, FTA
mandated terms shall control in the event of a conflict with other provisions contained in this Agreement Contractor shall not perform any act, fail to perform
any act or refuse to comply with any grantee request that would cause the redpient to be in violation of FTA terms and conditions. Contractor shall comply
with all applicable FTA regulations, polides, procedures and diredives, induding, without limitation, those listed directly or incorporated by reference in the
Master Agreement between the redpient and FTA. as may be amended or promulgated from time to time during the term of this contract Contractor's
failure

to so comply shall constitute a material breach of this contract.

Real Property • Any contrad entered into shall contain the following provisions; Contrador shaH at all times comply with all applicable statutes and
USDOT regulations, polides, procedures and directives governing the acquisition, use and disposal of real property, induding, but not limited to. 49 CFR
18.31-18.34. 49 CFR 19.30-19.37, 49 CFR Part 24, 49 CFR 5326 as amended by Map-21,49CFR part 18 or 19, 49 USC 5334, applicable FTA Circular
5010, and FTA Master Aigreemenl, as they may be amended or promulgated during the term of this contrad. Contrador's failure to so comply shall
constitute a material breach of this contrad.

Access to Services for Persons with Limited English Proficiency - To the extent applicable and except to the extent that FTA
determines otherwise in writing, the Redpient agrees to comply with the polides of Executive Order No. 13165, "Improving Access to Services for Persons
with Limited English Profidency," 42 U.S.C. § 2000d 1 note, and with the provisions of U.S. DOT Notice, "DOT Guidance to Redpients on Spedal Language
Services to Limited English Profident (LEP) Benefidaries," 70 Fed. Reg. 74087, December 14. 2005.

Environmental Justice- Except as the Federal Government determines otherwise in writing, the Redpient agrees to promote environmental jusfice
by following: (1) Executive Order No. 12898, "Federal Adions to Address Environmental Justice in Minority Populations and Low-Income Populations,"
February 11, 1994. 42 U.S.C. $4321 note, as well as fadlitating compliance with that Executive Order, and (2) DOT Order 5610.2, "Department of
Transportation Actions To Address Environmental Justice in Minority Populations and Low-Income Populations," 52 Fed. Reg. 18377, April 15, 1997. and (3)
The most recent and applicable edition of FTA Circular 4703.1, "Environmental Justice Policy Guidance for Federal Transit Administration Redpients."
August 15, 2012. to the extent consistent with applicable Federal laws, regulations, and guidance.

Environmental Protections - Compliance is required with any applicable Federal laws imposing environmental and resource consenraiion
requirements for the project Some, but not all. of the major Federal laws that may affect the project indude: the National Environmental Policy Act of 1969;
the Clean Air Act; the Resource Conservation and Recovery Act; the comprehensive Environmental respionse. Compensation and Liability Act as well as
environmental provisions with Title 23 U.S.C., and 49 U.C. chapter 53. The U.S. EPA. FHWA and other federal agencies may issue other federal regulations
and directives that may affect the project. Compliance is required with any applicable Federal laws and regulations in effect now or that become effective in
the future.



Geographic Information and Related Spatial Data - (NOT applicable to the tribal transit program) Any project activities
involving spatial data or geographic information systems activities financed with Federal assistance are required to be consistent v^th the National Spatial
Data Infrastructure promulgated by the Federal Geographic Data Committee, except to the extent that FTA determines othenvise in writing.

Geographic Preference - All project actrvities must be advertised without geographic preference, (except in A/E under
certain circumstances, preference for hiring veterans on transit construction projects and geographic-based hiring preferences as proposes to be amended
in 2 CFR Part 1201).

Federal Single Audit Requirements - For state Administered Federally Aid Funded Projects Only Non Federal entities that expend $750,000 or
more in a year in Federal awards from all sources are required to comj^y with the Federal Single Audit Act provisions contained in U.S. Office of
Management and Budget (0MB) Circular No. A133. "AudKs of States, Local Governments, and Non Profit Organizations" (replaced with 2 CFR Part
200."Uniform Administrative Requirements. Cost Principles, and Audit Requirements for Federal Awards" effective December 26, 2014 as applicable). Non
Federal entities that expend Federal awards from a single source may provide a program specific audit, as defined in the Circular. Non Federal entities that
expend less than the amount above in a year in Federal awards from all sources are exempt from Federal audit requirements for that year, except as noted
in Sec 215 (a) of 0MB Circular A-133 Subpart B-Audits. records must be available for review or audit by appropriate offidals of the cognizant Federal
agency the New Yorfr Slate Department of Transportation, the New York State Comptrollers Office and the U.S. Governmental Accountability Office (GAO).
Non Federal entities are required to submit a copy of all audits, as described above, within 30 days of issuance of audit report, but no later than 9 months
after the end of the entity's fiscal year, to the New York State Department of TransportaUon. Contract Audit Bureau. 50. Wolf Road. Albany. NY 12232. Unless
a time extension has tieen grant^ by the cognizant Federal Agency and has been filed with the New York State Department of Transportafion's Contract
Audit Bureau, failure to comply with the requirements of 0MB Circular A-133 may result in suspension or termination of Federal award payments. Catali^ of
Federal Domestic Assistance (CFDA) Identification Number The municipal prqect sponsor is required to identify in its accounts all Federal awards received
and expended, and the Federal programs under which they were received. Federal program and award identification shall include, as applicable, the CFDA
title and number, award numljer and
year, name of the Federal agency, and name of the pass through entity.

Veterans Preference - As provided by 49 U.S.C. 5325(k). to the extent practicable, the Recipient agrees and assures that each of its Subredpienis:
(1) Vtfill give a hiring preference to veterans, as defined in 5 U.S.C. § 2108, who have the skills and abilities required to perform construction work required
under a third party contract in connection with a Capital Project supported with federal assistance appropriated or made available for 49 U .S.C. chapter 53.
and (2) V\fill not require an employer to give a preference to any veteran over any equally qualified applicant who is a member of any radal or ethnic minority,
female, an individual with a disability, or a former employee.

Safe Operation of Motor Vehicles

a. Seat Belt Use. The Redpient agrees to imfrfement Executive Order No. 13043. "Increasing Seat Belt Use in the United States," April 16,1997, 23 U.S.C. §
402 note. (62 Fed. Reg. 19217). by; (1) Adopting and promoting on-the-job seat belt use polidesand programs for its employees and other personnel that
operate company-owned vehicles, company-rented vehides, or personally operated vehides. and (2) Induding a "Seat Belt Use" provision in each third
party agreement related to the Award, b. Distracted Driving, Induding Text Messaging While Driving. The Redpient agrees to comply with: (1) Executive
Order No. 13513.'Federal Leadership on Redudng Text Messaging V\friile Driving." October 1.2009. 23 U.S.C. § 402 note. (74 Fed. Reg. 51225). (2) U.S.
DOT Order 3902.10. "Text Messaging While Driving." December 30, 2009. and (3) The following U.S. DOT Speaal Provision pertainirig to Distracted
Driving: (a) Safety. The Redpient agrees to adopt and enforce workplace safety polides to decrease crashes caused by distracted drivers, iriduding pdides
to ban text messaging while using an electronic device supplied by an employer, and driving a vehide the driver owns or rents, a vehide Redpient owns,
leases, or rents, or a privately-owned vehide when on offidal business in connection with the Award, or when performing any work for or on Isehalf of the
Award,' (b) Redpient Size. The Redpient agrees to conduct workplace safety initiatives in a manner commensurate with its size, such as establishing new
njles and programs to prohibit text messaging while driving, re-evaluating the existing programs to prohibit text messaging while driving, and providing
education awareness, and other outreach to employees about the safety risks assodated with texling while driving, and (c) Extension of Provision. The
Redpient'agrees to indude the preceding Spedal Provision of section 34.b(3)(a) - (b) of this Master Agreement in its third party agreements, and encourage
its Third Party Partidpants to comply with this Spedal Provision, and indude this Spedal Provision in each third party subagreement at each tier supported
with federal assistance.

Gafalna of Federal Domestic Assistance (CFDAVIdentification Number - The munidpal project sponsor is required to identify in
its accounts all Federal awards received and expended, ar>d the Federal programs under which they were received. Federal program and award
identification shall indude. as applicable, the CFDA title and number, award number and year, name of the Federal agency, and name of the pass through
entity.

The CFDA number for the Federal Transit Administration - Nonurbanized Area Formula (Section 5311) is 20.509. A Redpient
covered by the Single Audit Act Ametidments of 1996 and 0MB Circular A-133, "Audits of States. Local Governments, and Non-Profit Organizations,"
(replaced with 2 CFR Part 200,"Uniform Administrative Requirements. Cost Prindples, and Audit Requirements for Federal Awards" effective December 26.
2014 as applicable) agrees to separately identify the expenditures for Federal awards under the Recovery Act on the Schedule of Experxditures of Federal
Awards (SEFA) and the Data Collection Form (SF-SAC) required by 0MB Circular A-133. The Redpient agrees to accomplish this by identifying
expenditures for Federal awards made under Recovery Act separately on the SEFA, and as separate rows under Item 9 of Part III on the SF-SAC by CFDA
number, and indusion of the prefix "ARRA" in identifying the name of the Federal program on the SEFA and as the first characters in Item 9d of Part III on the
SF-SAC.

Organizational Conflicts of Interest - The Redpient agrees that it will not enter into a procurement that involves a real or apparent
organizational conflict of interest described as follows: (1) When It Occurs. An organizational conflict of interest occurs \when the Project work, without
appropriate restrictions on certain future activities, results in an unfair competitive advantage: (a) To that Third Party Partidpant or another Third Party
Parlidpant performing the Project work, and (b) That impairs that Third Party Partidpanfs objectivity in performing the Project work, or (2) Other. An
organizational conflict of interest may involve other situations resulting in fundamentally unfair competitive conditions. (3) Disdosure Requirements.
Consistent with FTA polides, the Redpient must disdose to FTA. and each of its Subredpients must disdose to the Recipient: (a) Ariy instances of
organizational conflict of interesL or (b) Violations of federal aiminal law, involving fraud, bribery, or gratuity violations potentially affecting the federal award,
and (4) Failure to Disdose. Failure to make required disdosures can result in remedies for noncompliance, induding debanment or suspension.



Federal Certifications

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NONPROCUREMENT)

Instructions for Certification: Bv signing and submitting this bid or proposal, the prospective lower tier participant is providing the signed
certification set out below.

V It will comply and facilitate compliance with U.S. DOT regulations, 'Nonprocurement Suspension and Debarmeni,* 2 CFR part 1200, which
adopts and supplements the U.S. Office of Management and Budget (U.S. 0MB) 'Guidelines to Agendes on Govemmentwide Debaiment and
Suspension (Nonprocurement).' 2 CFR part 180,

2. To the best of its knowledge and belief, that its Prindpals and Subredpienls at the first tier:

a. Are eligible to partidpate in covered transactions of any Federal department or agency and are not presently;

1. Debarred

2. Suspended

3. Proposed for debarment

4.'Dedared ineligible

5. Voluntarily exduded

6. Disqualified

b. Its management has not within a three-year period preceding its latest application or proposal been convicted of or had a dvil judgment
rendered against any of them for

1. Commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State,
or local) transaction, or contract under a public transaction,

/

2. Violation of any Federal or State antitrust statute, or

3. Proposed for debarment commission of embezzlement, theft, forgery, britiery, falsification or destruction of records, making any
false statement, or receiving stolen property

c. It is not presently indicted for, or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) wi^
commission of any of the offenses listed in the preceding subsection 2.b of this Cehifination,
^ ) . .

d. It has not had of>e or more public transactions (Federal, State, or local) terminated for cause or default within a three-year period
preceding this Certification,

e. If, at a later time, it receives any information that contradicts the statements of subsections 2.a - 2.d above, it will promptly provide that
information to FTA.

f. It will treat each lower tier contract or lower tier suticontract under its Project as a covered lower tier contract for purposes of 2 CFR part
1200and2CFRpart180ifit:

f

1. Equals or exceeds $25,000,

2. Is (or audit services, or

3. Requires the consent of a Federal official, and

g. It will require that each covered lower tier contractor and suticontractor:

1. Comply and facilitate compliance with the Federal requirements of 2 CFR parts 180 and 1200, and

2. Assure that each lower tier participant in its Project is not presently declared by any Federal department or agency to be:

I

a. Debarred from participation in its federally funded Project,

b. Suspended from participation in Ks federally funded Project,

c. Proposed for debarment from participation in its federally funded Project.

d. Declared ineligible to participate in its federally funded Project. ,

e. Voluntarily excluded from partidpatipn in its federally funded Project, or

f. Disqualified from participation in its federally funded Project, and

3. It will provide a written explanation as indicated on a page attached in FTA's TrAMS-Web or the Signature Page if it or any of its prindpals,
induding any of its first tier Subredpients or its Third Party Partidpants at a lower tier, is unable to certify compliance with the preceding
statements in this Certification Group.

Certification

Contractor LA..Kes (Pe^.v,-. mey,-hU t4eci.i4*y
Signature of Authorized Offidal Qrt j *^Vvi Dale '^1 \ntZ£>^
Name and Title of Contractor's Autnorizeo Offidal V*-
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Contract Agreement Revised 1/11/19

Contract Agreement
New Hampshire Department of Transportation

And

Lakes Region Mental Health Center

The Subrecipient, Lakes Region Mental Health Center, shall comply with all applicable federal
laws, regulations, and requirements as outlined in the most recent Federal Transit Administration
(FTA) Master Agreement and Federal Certifications and Assurances.

This subaward includes infonnation required by 2 CFR Part 200 as follows:

Subrecipient Name: Lakes Region Mental Health Center.

Subrecipient DUNS number: 101410652

Federal Award Identification Number (FAIN): 1385-2019-5

Type of Federal Award: Section 5310 Capital Federal Award Date: 7/1/19

Period of Performance:

FFY: 2019 Start, Date: 7/1/19 F.nd Date: 6/30/20

Federal Funds Obligated by the Action:

For SFY; 2020 Section: 5310 Capital Amount; $62,900.00

Total Amount of Federal Funds Obligated to Subrecipient:

For SFY: 2020 Section; 5310 Capital Amount: $62,900.00

Total Amount of Federal Award;

Section; 5310 Capital Amount: $62,900.00

Catalog of Federal Domestic Assistance (CDFA) number: 20.513 FFY: 2019

Federal Award Project Description: FTA SECTION 5310 ENHANCED MOBILITY OF SENIORS &

INDIVIDUALS WITH DISABILITIES PROGRAM

(As required to be responsive to the Federal Funding Accountability and Transparency Act (FFATA)

Is this award for research and development: No
Provide the indirect cost rate for the federal award; N/A

Name of Federal Awarding Agency; Federal Transit Administration
Grantee: New Hampshire Department of Transportation

Contact Information for Awarding Official:

Name: Patrick C. Herlihy Title: Director of Aeronautics, Rail & Transit
Email: Patrick.Herlihy@dot.nh.gov Phone: 603-271-2449



THE LAKES REGION MENTAL HEALTH CENTER, INC

STATEMENT OF FINANCIAL POSITION

For the Period ending June.30, 2019 and 2018

ASSETS

CURRENT ASSETS

CASH

CERTIFICATES of DEPOSIT

INVESTMENTS

Cash and Cash equivalents

ACCOUNTS RECEIVABLE • TRADE

Accounts Receivable Accrual

Allowance for Doubtful Accounts

Accounts Receivable (NET)
ACCOUNTS RECEIVABLE - OTHER

PREPAID EXPENSES and OTHER CURRENT ASSETS

TOTAL CURRENT ASSETS

FIXED ASSETS

Less: Accumulated Depreciation

NET BOOK VALUE

OTHER ASSETS

Restricted Cash

TOTAL ASSETS

2,392.324

(225.000)
(906.500)

1.260.823

06/30/19 06/30/18

$ 707.817 $ 790.641
127.227 370,236

1.676,200 1,552,428

2,511,243 2,713,305

1

1,260,823 1.190,374

274.305 457.586

143,584 98,296
4.189.955 4,459,561

8.600,876 10.655.662

(2,888.071) (4,303.066)

5,712,806 6,352,596

256.890 240,765

£ 10,159,650 $ 11,052,923

LIABILITIES AND NET ASSETS

CURRENT LIABILiTIES

LINE of CREDIT S  - S -

ACCOUNTS PAYABLE 161,583 118.442

CURRENT PORTIGN-LONG-TCRM DCDT

- Rural Development - 29,091

- 2017 BOND (Series A&B) LOANS - 767,914

DEFERRED INCOME 100,035 122,379

ACCRUED VACATION 377,451 333,945

ACCRUED EXPENSES

- Other Accrued Expenses 58,695 44,082

- AR BHS Reserve 525.873 263,000

- Accrued Payroll & Employee Benefits 367,928 363,060

TOTAL CURRENT LIABILtTIES 1,591,764 2,041,913

LONG'TERM DEBT, less current portion

Mortgage Payable - Rural Development - 327,379

2017 BOND (Series A&B) LOANS 4.292,604 4,189.072

Note Payable - NHHEFA - •

4,292,604 4,516,451

TOTAL LIABILITIES 5,864,366 6,558,365

NET ASSETS

Unrestricted 4.494.557 3.074,890

Temporarily restricted - 529,968

Permanently restricted -

NET ASSETS, beginning 4,494,557 3,604.858

INCREASE (DECREASE) IN NET ASSETS (219.275) 889,700

NET ASSETS, ending 4.275.282 4,494,558

TOTAL LIABILITIES AND NET ASSETS 10,159,650 S 11,052,923

Page 2 Pflmod: 0/20/2019 / 2:50 PM



T' AKES REGION MENTAL HEALTH CENTER. INC
0> -..ATING STATEMENT SUMMARY
For the Period ending June 30, 2019 and 2018

REVENUES

Not Program Fo«»

Medicald

Self Pay
Blue Cioss/Blue Shield

Medicare

Other Insurance

Total Net Program Fees

Service Revenues

Rental Irvcome

Grant Revenues

Other Revenues

Total Revenues other than Net Program Pees

TOTAL REVENUES

Month

Actuel
Month

Budget
Month

Variance

(Un^vofable]

YTD

Actual

YTD

Budget
YTD

Variance

(Unfavorable)

Y-T-D

Aduml

06/30/18

$ 798.559 $

(49.760)
22.957

104.532

38.785

602.090

12.410

30.663

64.927

31.839

S  (3.531)
(62.170)
(7.706)
39,605

7.146

5 8,962,474 S

251.945

188.087

673.395

387.416

9,556,963

151,613

374.605

793.202

386.530

$  (594.489)
100.332

(188.516)
(119.807)

886

5 9.371.214
162.674

362.322

661.655

941.731 (26.658) 10.483,319 11.262,913 (769.596) 10,922.922

115.294

7.286

140.034

84.138

98.530

7,378

72.728

15.554

16.764

(92)
67.306

68.584

1.237,279

84,066

1.121,303

556.899

1.248,768

88,537

1.043.736

186.647

(11.487)
(3.671)
77.567

1.136.751

67,536

934,002

$

346.752

1.261.826 S

194,190

1.135.921

152,562

$  125.904 $

3,000.347

13.483.667 £

2.567,686

13.830.599

432,661

$  (366.635) $

2,796,515

13.719.437

EXPENSES

Salaries & Wages
Char>ge In Accrued Vacation

Benefits

Payrdl Taxes

Total • Peraonnel Costs

Professional Fees

Occupancy Expenses
Supplies

Telephone
Insurance

DepreciaUon

Other Expenses

Total Expenses other than Peraonnel Coats

TOTAL EXPENSES

TOTAL OPERATING SURPLUS fPEFICm

NON-OPERATING INCOME (LOSS)

INVESTMENT

Dividends & Interests on Investment

Unreellzed & Realized Gain (Loss) on Investment
GAJN/(LOSS) ON SALE OF ASSET
TOTAL INVESTMENT Income (loss)

TOTAL NON-OPERATING INCOME (LOSS) ~

TOTAL SURPLUS (DEFICIT)

BUSINESS DAYS

i 662.538 S 661.196 S (1.342)
(14.131)

- 14.131
185.391 164,628 (763)
46.430 5\573 5.143

860.228 877,397 17.169

35.881 33.808 (2.073)
34.192 29,723 (4,469)
37.431 17,072 (20,359)
20.869 20.030 (639)
7.914 7,391 (523)

28.478 27.288 (1.191)
79.606 68.349 (11.337)

244,451 203,662 (40,789)

s 1.104.679 S 1,081.058 S (23,621)

157,147 i

5.094 $

95,489

(170.448)

(69,863)

54.882 $

5,208 S

5,208

102,284

(114)
95.489

(170.446)

S 8.47S.486 $ 8.562.781 S 77,295
s 43.506

- (43.506)
5 1,905,776 2,027.262 121,480

584.336 607.117 82.781
11.009.104 11,247,161 238,057

371,122 405,701 34,579
424,737 409.877 (14.660)
278.686 204,865 (73.821)
237,764 240.360 2.596
95.817 88,693 (7.124)
328.566 327.453 (1.113)
697.463 835.226 (62.237)

2.634,155 2,512,175 (121,980)

S 13.643.259 $ 13,759,336 $ 116,077

$ (179,592) S 71.263 $ (250.856)

$ 129,345 s 62,500 $ 66.645
1.417 s - 1.417

(75.071)
(170.446) S

(39,684) 62,500
(170.446)

(102.184)

(69.863) S 5.208 $ (75,0711

87,284 i 60.071 S 27,214

(39,684) $ 62.500 t (102.184)

(219.276) $

B,283,043

(22,405)
1,927.646

571.692

10,759,978

217.083

400.779

200.566

293,997

86,088

228,151

783,242

2.211,906

1Z97f.8S2

747,555

104.823

37.322

142.145

142,145

889,700

21

Page 3
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Lakes Refion Mental Health Center, Inc.

Board of Directors Listing

June.. 2019

Maggie Pritchard Cell &30-7175 • Dawn Lacroi* 524-1100 Ext. 132

^ 1-

Position First Name Last Name

\

Address City State Zip Code Phone » Email Address

Joined

Board

Term tt/ End

Date Committee Assignments

President Jannlne Sutcliffe NH 03245 2011 3, October 2020 Executive, Development

Vice President Deborah Pendergast { NH 03249 2011 3, October 2020 Executive

Co-Treasurer Ed McFarland t NH 03246 2017 1, October 2020 Finance (Co-Chair)

Co-Treasurer Matt Soza 1 NH 03247 2011 3, Oaober 2020

Finance (Co-Chair),

Development, Ql, Governance

Secretary Susan Steams NH 03269
-

2017 1. October 2020 Executive, Governance (Chair)

Member at Large Marsha Bourdon NH 03246 ) 2018 1, October 2021 Finance

Member at Large Gall Mears NH 03245
a. . .

2016 1. October 2019 Governance

Member at Large Carol Pierce NH 03246 2011 3, October 2019 Ql

Member at Large Seifu Ragassa NH 03249
1

2016 1, October 2019 Ql

Member at Large Kim Sperry i NH 03253 t 2013 2, October 2019 Development (Chair)

Member at Large James Stapp NH 03245 \ 2017 1, October 2020 Development

Member at Large Rev. Judith Wright NH 03246 ( 2017 1, October 2010 Qi Committee

Member at Large Rick Wyman NH 03246 t 2016 1, October 2019 Finance Committee

Committee

Member Jerry Fieischrrian NH „ 0^46 FinahceComrhittee

Committee

Member Joe Driscbll L NH 0^46 i Finance Committee.



Lakes Region Mental Health Center

Key Personnel

Carrie Chandler, Q1 Manager $53,000 annually, resume is attached.



Carrie L Chandler

Executive Summary

I am an experienced long term care management professional with a passion for
working with seniors, particularly those who experience memory loss. I have a drive to

create and support an environment where Residents thrive; find connection, meaning
and joy.

Core Qualifications

Team Leadership

Care Planning

Activity Coordination

Training & Staff Development

Continuous Quality Improvement

Marketing/Sales/
Community Relations

Microsoft Word & Excel

MDS

Strong Written/Verbal

Professional Experience

05/2013 - 06/2015 Lakes Region Community Services, Laconia, New Hampshire

Director of Resource Coordination, Belknap & Southern Grafton Counties

Supervise a team of 13 Resource Coordinators who provide case management and

family support to over 450 Individuals with developmental disabilities and acquired

brain injuries, age 3 through the life span. Oversee eligibility and Intake for area

agency services. Agency liaison to the Family Support Council. Serve on agency

•  committees and fundraisers - Miles for Sniiles, Uncorked, Autism Walk.

08/2011 - 04/2013 Golden View Health Care Center, Meredith, New Hampshire

Resident Relations

Guest relations, case management and discharge planning for a sub-acute

rehabilitation facility.

11/2004-08/2011 Forestview Manor Assisted Living, Meredith, New Hampshire

Administrator

Operated a 76 bed assisted living community (3 buildings/3 levels of care) with 70

employees. Deficiency-free state surveys, low staff turnover.



03/2001 - 04/2004 Taylor Community, Laconia, New Hampshire

Resident Assistant

On site manager; when my child was pre-school age.

10/1994 - 04/1999 Taylor Community, Laconia, New Hampshire

Administrator of Operations

State licensed Nursing Home Administrator of 53 bed facility and operational oversight
for Taylor Community, a Continuing Care Retirement.Communlty, Deficiency-free state
surveys, low staff turnover.

11/1993 - 10/1994 Taylor Community, Laconia, New Hampshire

Director of Resident Services

Responsibilities included marketing, admissions, social work and activity planning for
Independent resident population across multiple campuses.

Education

1990

Medical College of Virginia/Virginia Commonwealth University, Richmond
Virginia

Master's in Gerontology / Public Administration

Recipient of the A. D. Williams Award

Plymouth State College, Plymouth, New Hampshire

Bachelor of Science in Psychology / Mental Health Concentration
Gerontology Minor

Graduated Cum Laude

Affiliations:

References:

Co-Chair of the Belknap County Area Committee on Aging; 2005-2013
Health Ministries Committee, FUMC; 2014-2015

Restructuring Committee, FUMC; 2014-2015

Professional references available upon request
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TRANSPORTATION VEHICLE AGREEMENT

THIS AGREEMENT by and between the State of New Hampshire (hereinafter referred
to as "State") acting by and through the New Hampshire Department of Transportation (hereinafter
referred to as "Department"), and Rockingham Nutrition and Meals on Wheels Program, Inc., a
private not-for-profit organization, (hereinafter referred.to as "Contractor"), whose office is located
at 106 North Road, Brentwood, NH 03833.

WHEREAS, The Federal Transit Act of 1964, as amended, 49 U.S.C. 5310, provides
for capital grants to private nonprofit corporations and associations for the purpose of assisting
them in providing transportation services meeting the special needs of seniors and individuals with
disabilities for whom mass transportation services are unavailable, insufficient, or inappropriate;
and

WHEREAS, the Governor of the State of New Hampshire, in accordance with a request
by the Federal Transit Administration (hereinafter referred to as "FTA"), has designated the
Department to evaluate and select projects proposed by eligible subrecipients and to coordinate the
grant applications; and

WHEREAS, the State and the Contractor desire to^ utilize grant funds for the
transportation needs of seniors and individuals with disabilities of the State.

NOW THEREFORE, in consideration of the mutual covenants herein set forth, the State
and the Contractor agree as follows:

Section 1

1.1 The Department shall purchase and deliver to the Contractor the equipment identified
in Exhibit A, attached hereto and incorporated herein by reference, (referred to as the "project
equipment"). The Department and the Contractor agree that the Vehicle Identification Number of
the project equipment will be inserted in Exhibit A following delivery of the project equipment.
The estimated cost of the project equipment is identified in Exhibit A, actual cost to be determined
following award of bids for the project equipment.

1.2 Title to all project equipment shall be in the name of the Contractor; provided,
however, that in order to secure the complete performance of this Agreement, the Contractor shall
give the State a security interest in all such equipment at the time of purchase and shall execute
financing statements and do all other acts necessary or useful to the perfection of that interest and
the renewal thereof. In connection with the purchase of any motor vehicle pursuant to this
Agreement, the Contractor shall give the State a security interest in the motor vehicle at the time of
purchase and shall take all steps necessary to perfect the State's security interest, including taking
steps to identify the State as a lien holder of such motor vehicle on the motor vehicle title.

1.3 - In the event of termination of this agreement prior to the expiration of the useful life
as defined by the Department of any project equipment purchased under this agreement, it is
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understood and agreed that legal title to such equipment shall be immediately transferred to the
State.

Section 2

2.1 No more than 30 days after receiving notification of the cost of the project equipment,
the Contractor shall pay to the Department the local share of the cost of the project equipment as
identified in Exhibit A. Failure to do so may result in termination of this Agreement and
reassignment of the project equipment to another agency.

2.2 Upon receipt by the Contractor of the project equipment, the Contractor shall provide
transportation services (hereinafter referred to as the "project") to seniors and individuals with
disabilities as more specifically described in its Application to the Department and in compliance
with FTA Section 5310 Program Guidelines, FTA Circular C9070.1G and subsequent revisions.

2.3 The Contractor shall coordinate its project with similar transportation services in its
region, with coordination to include vehicle sharing, time-sharing, joint purchase, or consolidation
of services, where feasible.

2.4 The Contractor further agrees to provide sufficient funds to operate, maintain, and
insure the project equipment throughout its useful life for transportation to seniors and individuals
with disabilities.

2.5 The Contractor agrees that the project equipment's use and disposition shall conform
in every respect to the requirements of the Stale Management Plan, which are hereby incorporated
by reference, and the contractor must submit an updated equipment inventory form that includes
equipment listed in Exhibit A. If during the term of this Agreement any project equipment is not
used in*, this manner, the Contractor shall immediately notify the Department and take all steps
necessary to immediately transfer title of the project equipment to the Department or the
Department's written designee.

2.5.1. The Contractor agrees to pay to the Department the fair market value of the
Federal interest of project equipment prematurely withdrawn from appropriate use. The amount
of Federal interest in the equipment shall be determined on the basis of the ratio of the Federal
assistance awarded to the actual cost of the equipment. The Contractor may provide equivalent
replacement equipment in the event of a casualty loss, with the prior written approval of the
Department.

2.6 During the full period of this Agreement the Contractor shall maintain the project
equipment at a high level of cleanliness, safety, and mechanical soundness. Tlie Contractor shall
certify that a proper maintenance plan, as outlined by the original equipment manufacturer's
preventive maintenance guidelines, is followed.

2.7 The Contractor shall secure automobile liability insurance for a minimum of
$1,000,000 combined single limit coverage to protect itself and the State of New Hampshire
from claims arising from property damage and personal injury. A copy of the insurance
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certificate shall be forwarded to the Department within 30 days of vehicle delivery. Insurance
hereunder shall be affected under standard form valid and enforceable policies issued by insurers
authorized to write insurance in the State of New Hampshire. The State of New Hampshire,
Department of Transportation, must be listed as additional insured and Certificate Holder.

2.8 The Contractor shall implement and carry out a driver training program to include
defensive driving, passenger assistance, emergency evacuation procedures, and any other training
programs the Department deems necessary.

2.9 The Contractor shall not change, add, or remove seating within the vehicle without
prior State approval. The Contractor will not change use of the veliicle or location of vehicle
except in an emergency situation without prior approval by the State of New Hampshire. In case of
an emergency, the Contractor shall notify the State no later tlian the next working day following
the day of such change. Such change shall be valid for five days; thereafter, the written approval of
the State shall be required.

Section 3

3.1 The term of this Agreement shall commence on the date it is signed by both parties
(hereinafter referred to as the "Effective Dale") and shall terminate on the date determined by the
Department to be the end of the useful life of the project equipment.

Section 4

4.1 The Contractor shall comply with all terms and conditions set forth in the
Department's FTA Section 5310 Capital Grant, entered into between the Department and FTA and
the attachments thereto, hereinafter referred to as the "Grant." The Contractor shall assume all
obligations of the Grantee identified in said Grant.

4.2 . In connection with the performance of the services hereunder, the Contractor shall
comply with all laws, regulations, aiid statutes of federal, state, county, or municipal authorities,
which shall impose any obligations or duty upon the Contractor.

Section 5

5.1 The Contractor shall submit to the Department a Quarterly Productivity Report on the
form and according to the schedule required by the Department.

Section 6

6.1 To the extent necessary in carrying out the project, the contractor shall confonn its
cost accounting practices and standards to those required by 2 CFR Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
("Super Circular"), which is incorporated herein by reference.

6.2 The Contractor shall permit the Department, the Comptroller General of the United
States and the Secretary of the United States Department of Transportation, or their authorized
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I

representatives, to inspect all project equipment, all transportation services rendered by the
Contractor, and all relevant project data records, as determined by the Department, the Comptroller
General, and the Secretary of Transportation or their authorized representatives. The Contractor
shall also permit the above named persons to audit the books, records, contracts, and accounts of
the Contractor pertaining to the project.

Section 7

7.1 The Department may, by written notice to the Contractor, cancel this agreement for
any of the following reasons:

7.1.1 The Contractor uses the vehicle in service for seniors and individuals with

disabilities for less than 10,000 miles per year;

7.1.2 The Contractor takes any action pertaining to this Agreement without the
approval of the Department and which under the procedures of this Agreement, would have
required the approval of the Department;

7.1.3 The commencement, prosecution or timely completion of the project by the
Contractor, is for any reason, rendered improbable, impossible or illegal;

7.1.4 The Contractor shall be found to be in default under any provision of this
Agreement.

/-

Section 8

8.1 The Contractor hereby covenants and agrees to defend, indemnify and hold harmless
the Department from and against any and all losses suffered by the Department and from and
against all claims, demands, causes of action, losses and damages asserted by or on behalf of any
person or loss of, or damage to any property, sustained or occurring (or which may be claimed to
have been sustained or to have occurred) in connection with, as a result of, or pertaining to
operation of the project hereunder, on account of or based upon the acts, omission, fault,
negligence, or misconduct of the Contractor or of any person other than the Department or its
agents, servants, and employees.

8.2 The Contractor hereby covenants and agrees that at all times during the grant temi, it
will maintain or will ensure that there is in effect statutory workers' compensation and employers'
liability insurance for all employees of the Contractor engaged in operation of the project
hereunder, and in case any such work is sublet, the Contractor shall require the subcontractor
similarly to provide such insurance for all employees of the subcontractor.

8.3 Notwithstanding anything to the contrary contained herein, nothing in this Agreement
is intended to act as a waiver of the sovereign immunity of the Department or of the State.

Section 9

9.1 The Director of Aeronautics, Rail and Transit of the Department shall be the
representative of the Department hereunder, hereinafter referred to as the Contracting Officer. In
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the event of any dispute hereunder, the interpretation of this Agreement by the Contracting Officer,
and his/her decisions on any dispute, shall be final.

9.2 This Agreement may be amended, waived, or discharged only by an instrument in
\\Titing signed by the parties hereto.

9.3 No member of or delegate to the Congress of the United States shall be admitted to
any share or part of this cpntract to any benefit arising there from.

/

9.4 No member, officer, or employee of the Contractor during his/her tenure or one year
thereafter shall have any interest, direct or indirect, in this contract or the proceeds thereof.

9.5 Notwithstanding anything in this agreement to the contrary, all obligations of the
State hereunder, including without limitation on continuance of payments hereunder, are
contingent upon the availability and continued appropriation of fiinds for this purpose, and in no
event shall the State be liable for any payments hereunder in excess of such available appropriated
fimds. In the event of a reduction or termination of these funds, the State shall have the right to
terminate this agreement, effective immediately, by giving the Contractor fifteen (15) days written
notice of such termination. "

9.6 IN WITNESS WHEREOF the parties hereto have executed tins'AGREEKiENT'oh
the day and year first above written.

The New Hampshire Department of Justice and Department of Transportation approved this
template for use in the FTA Section 5310 program.



12/2015

Contractor

Rockingham Nutrition and Meals on Wheels Program, Inc.

—  Date: J//)// /
Signature '

D
Type or Print Name

s

Title

State 0 ryew Hampshire, D^^rtment of Transportation

Date: 3^//'^
Signature

Patrick C. Herlihy

and Transit

Title

Attorney General This is to certify that the above Agreement has been reviewed by this office,
and is approved as to form and execution.

0. Date:
Signature J )

C.

Type or Print Name v

Title



Rockingham Nutrition and Meals on Wheels Program, Inc.

TRANSPORTATION VEHICLE AGREEMENT

EXHIBIT A Project Equipment

EXHIBIT B Project Description

Certificate of Good Standing

Certificate of Corporate Vole

Certificate of Insurance

Federally Required Clauses

2 CFR Part 200

Financial Statement

Board of Directors

Key Personnel

Resumes



EXHIBIT A

PROJECT EQUIPMENT

Rockingham Nutrition & Meals on Wheels

QTY PROJECT

EQUIPMENT
VEHICLE

NUMBER

TOTAL

COST

FEDERAL

AMOUNT

STATE

MATCH

AGENCY

MATCH

I 8x2 gasoline
cutaway

TBD $68,000 $57,800 $5,100 $5,100

I 8x2 gasoline
cutaway

TBD $68,000 $57,800 $5,100 $5,100

2 Totals $136,000 $115,600 $10,200 $10,200

EXHIBIT B

PROJECT DESCRIPTION

B. 1 Replacement 8 & 2 ADA accessible small cutaway gasoline bus to provide demand
response transportation services for seniors and individuals with disabilities in the Greater
Plaistow area, serving the towns of Atkinson, Danville, East Kingston, Hampstead, Kingston,
Newton, Plaistow, and Sandown. Transportation services will provide access to: Non-Emergency

medical appointments, prescriptions, shopping, meals and other goods and services.

B.2. Replacement 8 & 2 ADA accessible small cutaway gasoline bus to provide demand
response transportation services for seniors and individuals with disabilities in the Greater Derry-
Salem area, serving the towns of Northwood, Epping, Brentwood, Fremont, Raymond, Candia,
and Deerfield. Transportation services will provide access to: Non-Emergency medical
appointments, prescriptions, shopping, meals and other goods and services.



State of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secretary of Stale of the Slate of New Hampshire, do hereby certify that ROCKINGHAM NUTRITION

AND MEALS ON WHEELS PROGRAM, ENG. is a New Hampshire Nonprofit Corporation registered to transact business in

New Hampshire on October 30, 1978. 1 further certify that ail fees and documents required by the Secretary of State's office have

been received and is in good standing as far as this office is concerned.

Business ID; 66243

Certificate Number: 0004593157

Si
%

y
a&,

d

IN TESTIMONY WHEREOF,

1 hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

Utis 17th day of September A.D. 2019.

William M. Gardner

Secretary of State



David Barka

CERTIFICATE OF VOTE

, do hereby certify that;
(Name of the elected Officer of the Agency; cannot be contract signatory)

llama duly elected Officer of Rockinqham Nutrition & Meals on Wheels
(Agency Name)

2. The following is a true copy of the resolution duly adopted at a meeting of the Board of Directors of

the Agency duly held on September 17. 2019 :

RESOLVED: That the

(Date)

Executive Director

(Title of Contract Signatory)

is hereby authorized on behalf of this Agency to enter into the said contract with the New Hampshire Department of
Transportation and to execute any and all documents, agreements and other instruments, and any amendments,
revisions, or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of

the 17 day of September .. 2019.
(Date Amendment Signed)

4. Debra Perou

(Name of Contract Signatory)

of the Agency.

is the duly elected Executive Director
(Title of Contract Signatory)

(Signature of the Elected Officiry""'-

STATE OF NEW HAMPSHIRE

County of Rockinoham

The forgoing instrument was acknowledged before me this 17 day of September 2019.

Bv David Barka

(Name of Elected Officer of the Agency)

(NOT/\RV

Commission Expires:

(Notary Public/J/^ce of the Peace)

NH DHHS, Office of Business Operations
Bureau of Provider Relationship Management
Certificate of Vote Without Seal

July 1,2005



CERTIFICATE OF LIABILITY INSURANCE
DATE (MMEJO/YYYY)

09/17/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
•^^PRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

ORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder In lieu of such endorsement(s).

PRODUCER

Avery Insurance

21 South Main Street

PO Box 1510

Wolfeboro NH 03894-1510

Janice Bagley

K'n'oE..,- 569-2515 (603)569^266

AnnRFss- ianiceb@averyinsurance.net

tNSURER(S) AFFORDING COVERAGE NAIC*

INSURER A • Hanover Insurance 22292

INSURED

Rockingham Nutrition and Meals on Wheels Program Inc

106 North Rd

Brentwood NH 03633

INSURER a • Eastern Alliance Insurance Group

INSURER C:

INSURER 0 :
-

INSURER E;

INSURER F:

COVERAGES CERTIFICATE NUMBER: CL1991709221 REVISION NUMBER:

INSR
LTR

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY -RHE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

WJiVEXP:AD0L[9U9R POUCY EFF
PTPE OF INSURANCE INSD WVD POIICY NUMBER IMM/DPmrYY) I IMM/DD/YYYY)

X COMMERCIAL GENERAL UABILITY

CLAIMS-MADE I X| OCCUR
EACH OCCURRENCE
TTTC^CrrDTIEFrrED
PREMISES (Ea occurrqncel

MED EXP (Any one person)

2HVA09999704 09/08/2019 09/08/2020
PERSONAL & ADV INJURY

GEN'LAGGRE^Te LIMIT APPLieS PER:

POLICY I [ JECT [.. .1 LC-C
OIHbK:

X

OCNCRALACCnCCATC

PKUUUUIU • tJUMI '/UI'AUO

Profftssinnal Liability

1.000.000

100.000

10,000

1,000.000

3.000.000

3.000.000

1,000,000

AUTOMOBILE LIABILITY

ANY AUTO

COMBINEO SINGLE LIMIT
(Ea accidenti

1,000.000

BODILY INJURY (Par person)

OWNED

AUTOS ONLY

HIRED

AUTOS ONLY

SCHEDULED

AUTOS

NON-OWNED

AUTOS ONLY

AWVA098780 09/08/2019 09/08/2020 BODILY INJURY (Per acdPeni)

PROPERTY DAMAGE
(Per accident)

X UMBRELLA LIAB

EXCESS UAB

DED

OCCUR

CLAIMS-MADE

EACH OCCURRENCE
2,000.000

UHVA32987606 09/08/2019 09/08/2020
AGGREGATE

2,000,000

RETENTION $

WORKERS COMPENSATION

AND EMPLOYERS- UABIUTY

ANY PROPRIETOR/PARTNER/EXECUTIVE

OFFICER/MEMBER EXCLUDED?
(Mandatory In NH)
II yes. describe under
DESCRIPTION OF OPERATIONS below

PER
STATUTE

OTH
ER

m 0000110136 09/08/2019 09/08/2020
E.L EACH ACCIDENT 500,000

E.L. DISEASE - EA EMPLOYEE
500,000

E.L. DISEASE • POLICY LIMIT
500,000

Directors & Ofdcors Liability
ND02555315A 09/08/2018 09/08/2021

Each Claim

Aggregate

$1,000,000

$1,000,000

DESCRIPTION OF OPERATIONS I LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be anached if more space la required)

Board members are excluded from the workers compensation coverage.

CERTIFICATE HOLDER CANCELLATION

State of New Hampshire

Dept of Transportation

PO Box 483

Concord NH 03302-0483

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF. NOTICE WILL BE DEUVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



5310 Capital

Rolling Stock

S 140,000

Non-Competitive Quotation

pmaybennett

paula.bennett@dot.nh.gov

New Hampshire DOT

7 Hazen Dr

Concord, New Hampshire 03301

(603) 271-3734

hlips;//www.nh.gov/dot/



Federal Clauses

Fly America Requirements - Applicabiiity - all contracts involving transportation of persons or property, by air between the U.S. and/or places
outside the U.S. These requirements do not apply to miao-purchases ($10,000 or less, except for constnjction contracts over $2,000). Contractor shall
comply with 49 USC 40118 (the "Fly America'Act) in accordance with General-Services Administration regulations 41 CFR 301-10, stating that recipients
and subrecipients of Federal funds and their contractors are required to use US Flag air carriers for US Governmentfinanced international air travel and
transportation of their personal effects or property, to the extent such service is available, unless travel by foreign air earner is a matter of necessity, as
defined by the Fly America Act. Contractor shall submit, if a foreign air carrier was used, an appropriate certification or memorandum adequately explaining
why service by a US flag air carrier''was not available or why it was necessary to use a foreign air carrier and shall. In any event, provide a certificate of
compliance with the Fly America requirements. Contractor shall indude the requirements of this section in all subcontracts that may involve international air
transportation.

Cargo Preference - Use of US-Flag Vessels - Applicability - Contracts invoMng equipment, materials or commodities which may be transported by
ocean vessels. These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over $2,000). Contractor shall: a.
use privately owned US-Flag commerdal vessels to ship at least 50% of the gross tonnage (computed separately for dry bulk carriers, dry cargo liners, and
tankers) involved, whenever shipping any equipment, material, or commodities pursuant to the underlying contract to the extent such vessels are available at
fair and reasonable rates for US flag commerdal vessels; b. furnish within 20 working days following the loading date of shipments originating within the US
or within 30 worlcing days following the loading date of shipments originating outside the tJS, a legible copy of a rated, "on-board" commerdal bill-of-lading in
English for each shipment of cargo described herein to the Division of National Cargo. Office of Market Development, Maritime Administration, Washington,
DC 20590 and to the redpienl (through contractor in the case of a subcontractor's bill-of-lading.) c. include these requirements in all subcontracts issued
pursuant to this contract when the subcontract involves the transport of equipment, material, or commodities by ocean vessel.

Energy Conservation - Applicability - All Contracts except miao-purchases ($10,000 or less, except for construction contracts over $2,000)
Contractor shall comply with mandatory standards and polides relating to energy effidency, stated in the state energy conservation plan issued in
compliance with the Energy Policy & Conservation Act.

Bus Testing - Applicability - Rolling Stock/Turnkey Contractor [manufacturer) shall comply with 49 USC A5323(c) and FTA's implementing regulation
49 CFR 665 and shall perform the following:

1) A manufacturer of a new bus model or a bus produced with a major change in components or configuration shall provide a copy of the final test report
to the redpient prior to the redpient's linal acceptance of the first vehide.
2) A manufacturer who releases a report under para. 1 above shall provide notice to the operator of the tesdng fadlity that the report is avallaWe to the
public.
3) If the manufadurer represents that the vehide was previously tested, the vehide being sold should have the identical configuration and major
components as the vehide in the test report, which must be provided to the redpient prior to the redpient's final acceptance of the first vehide. If
configuration or components are not identical, the manufacturer shall provide a description of the change and the manufacturer's basis for conduding that
it Is not a major change requiring addifional testing.
4) If the manufacturer represents that the vehide is "grandfathered" (has been used in mass transit service in the US before Oct. 1, 1988, and is currently
being produced vrithout a major change in configuration or components), the manufadurer shall provide the name and address of the redpient of such a
vehide and tt>e details of that vehide's configuration and major components.

Pre-Award & Post-Delivery Audit Requirements - Applicability - Rolling Stock/Turnkey Contrador shall comply with 49 USC 5323(1) and
FTA's implementing regulation 49 CFR 663 and submit the following certifications;
1) Buy America Requirements: Contractor shall complete and submit a dedaration certifying either compliance or noncompliance with Buy America. If
contrador certifies compliance with Buy America, it shall submit documentation listing: .

A. Component and subcomponent parts of the rolling stock to be purchased identified by manufacturer of the parts. tt>eir country of origin and costs;
and

B. The location of the final assembly point for the rolling stock, induding a description of the adivities that will take place at the final assembly point and
the cost of final assembly.

C. Solldiation Spedfication Requirements: Contractor shall submit evidence that it will be capable of meeting the bid spedficaiions.

D. Federal Motor Vehide Safety Standards (FMVSS): Contrador shall submit 1)
manufadurerts FMVSS self-certificafion sticker information that the vehide complies with relevant FMVSS or 2) manufadurer's certified statement that
the buses will not be subjed to FMVSS regulations.

Lobbying - Applicability - Constmction/Architedural and Engineering/Acquisition of Rolling Stock/Professional Service Contract/Operational Service
Contract/Turnkey contracts over $100,000 Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352, as amended by the Lobbying Oisdosure Ad of 1995, R.L. 104-
65 [to be codified at 2 U.S.C. § 1601, et seq.) - Contractors who apply or bid for an award of $100,000 or more shall file the certification required by 49 CFR
part 20, "New Restridions on Lobbying." Eac^ tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or
organization for influendng or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an
employee of a member of Congress in connection with obtaining any Federal conlrad, grant or any other award covered by 31 U.S.C. 1352. Each tier shall
also disdose the name of any registrant under the Lobbying Disdosure Ad of 1995 v4io has made loblaying contacts on its behalf with non-Federal funds
with respect to that Federal contrad, grant or award covered by 31 U.S.C. 1352. Such disclosures are forwarded from tier to tier up to the redpienL

Access to Records and Reports - Applicability - As shown tielow. These requirements do not apply to miao-purchases ($ 10,000 or less,
except for construction contracts over $2,000) The following access to records requirements apply to this Contract:

1. VMiere the purchaser is not a State but a local government and is an FTA redpient or a subgrantee of fH'A redpient In accordance with 49 CFR
I8.36(i), contrador shall provide the purchaser, the FTA. the US Comptroller General or their authorized representatives access to any books,
documents, papers and contrador records which are pertinent to this contrad for the purposes of making audits, examinations, excerpts and
transaiptions. Contractor shall also, pursuant to 49 Cf^R 633.17, provide authorized FTA representatives, induding any PMO contractor, access to
conlrador's records and conslrudion sites pertaining to a capital projed, defined at 49 USC 5302(a)1. which is receiving FTA assistance through the
programs desaibed at 49 USC 5307. 5309 or 5311. ,

2. Wl>ere the purchaser is a Slate and is an FTA redfkent or a subgrantee of FTA redpient in accordance with 49 CFR 633.17. contrador shall provide
the purchaser, authorized FTA representatives, induding any PMO Contractor, access to contrador's records and conslrucOon sites pertaining to a
capital projed, defined at 49 USC 5302(a)1, which receives FTA assistance through the programs desaibed at 49 USC 5307, 5309 or 5311. By
definition, a capital projed exdudes contrads of less than the simplified acquisition threshold currently set at $250,000.

3. Where the purchaser enters into a negotiated contrad for other than a small purchase or under the simplified acquisition threshold and is an institution
of higher education, a hospital or other non-profit organization and is an FTA redpient or a subgrantee of FTA redpient in accordance with 49 CFR
19.48, contrador shall provide the purchaser, the FTA, the US Comptroller General or their authorized representatives, access to any books.



documents, papers and record of the
contractor which are directly pertinent to this contract for the purposes of making audits, examinations, excerpts and transcriptions.'

4. Where a purchaser which is an FTA recipient or a subgrantee of FTA recipient in accordance with 49 USC 5325(a) enters into a contract (or a capital
project or improvement (defined at 49 USC 5302(a)1) through other than competitive bidding, contractor shall make available records related to the
contract to the purchaser, the Secretary of USDOT and the US Comptroller General or any authorized officer or employee of any of them for the
purposes of conducting an audit and inspection. • , >

5. Contractor shall permit any of the foregoing parties to reproduce by any means whatsoever or to copy excerpts and transcriptions as reasonably
needed.

6. Contractor shall maintain all books, records, accounts and reports required under this contract for a period of not less than three (3) years after the
date of termination or expiration of this contract, except in the event of litigation or settlement of claims arising from the performance of this contract, in
which case contractor agrees to maintain same until the recipient, FTA Administrator, US Comptroller General, or any of ttieir authorized
representatives, have disposed of all such litigation, appeals, ciaims or exceptions related thereto. Re: 49 CFR 18.39(i)(11).

FTA does not require the inclusion of these requirements in subcontracts.

Foderal Changes - Aoolicabrlitv - All Contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000) Contractor
shall comply with all applicable FTA regulations, policies, procedures and directives, including without limitation those listed directly or by reference in the
Master Agreement between the redpieni and FTA. as they may be amended or promulgated from time to time during the term of the conlracL Contractor's
failure to comply shall constitute a material breach of the contract.

No Government Obligation to Third Parties-AoDlicabilitv-AII contracts except mlcropurchases ($10,000 or less, except for coristruction
contracts over $2,000)

(1) The recipient and contractor acknowledge and agree that, notwithstanding any concurrerrce by the US Government in or approval of the soiidtation
or award of the underlying contract, absent the express written consent by the US Government, the US Government is not a party to this contract and
shall not be subject to any obligations or liabilities to the redpient, the contractor, or any other party (whether or not a party to that contract) pertaining to,
any matter resulting from the underlying contract.

(2) Contractor agrees to indude the above dause in each subcontract financed in whole or in part with FTA assistarrce. It is further agreed that the
clause shall not be modified, except to identify the sut>contractor who will be subject to its provisions.

Program Fraud and False or Fraudulent Statements or Related Acts - Applicability - All contracts except micro-purchases
($10,(X)0 or less, except for construction contracts over $2,000) '

(1) Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as amended, 31 USC 3801 et seq. and USDOT
regulations, "Program Fraud Civil Remedies," 49 CFR 31, apply to its actions pertaining to this project Upon execution of the underlying contract,
contractor certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or causes to be made, pertaining to
the underlying contract or FTA assisted project for which this contract work is being performed. In addition to other penalties that may be applicable,
contractor further acknowledges that if it makes, or causes to be made, a false, ficfitious, or fraudulent claim, statement, submittal. or certification, the
US Government reserves the right to impose the penalties of the Program Fraud Civil Remedies Act (1986) on contractor to the extent the US
Government deems appropriate.

(2) If contractor makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, submittal, or certification to the US Government under a
contract connected with a project that is financed in whole or in part witfi FTA assistance under the authority of 49 USC 5307. the Government reserves
the right to impose the penalties of 18 USC 1001 and 49 USC 5307(n)(1) on contractor, to the extent the US Government deems appropriate. (3)
Contractor shall indude the above two dauses in each subcontract financed in whole or in part with FTA assistance. The dauses shall not be modified,
except to identify the subcontractor who vrill be subject to the provisions.



Termination - Applicabilitv - Ail Coniracts over $10,000, except contracts with nonprofit organizations and institutions of higher learning, where the
threshold is $250,000

a. Termination for Convenience (General Provision) the redfxent may terminate this contract, in whole or in part, at any time by written notice to
contractor when it is in the recipient's best interest Contractor shall be paid its costs, including contract dose-out costs, and profit on worft performed
up to the lime of termination. Contractor shall promptfy submit its termination daim to the redpienl. If contractor is in possession of any of the
redpient's property, contractor shall account for same, and dispose of it as the redpient directs.

b. Termination for Default [Breach or Cause) (General Provision) If contractor does not deliver items in accordance with the contract delivery schedule,
or, if the contract is for services, and contractor fails to perform in the manner called for in the contract, or if contractor fails to comply with any other
' provisions of the contract, the redpienl may terminate this contract for default Termination shall be effected by serving a notice of termination to
contractor setting forth the manner in which contractor is in default Contractor shall only be paid the contract price for supplies delivered and accepted,
or for services performed in accordance with the manner of performance set forth in the contract If it is later determined by the redpient that contractor
had an excusable reason for not performing, such as a strike, fire, or flood, events which are not the fault of or are beyond the control of contractor, the
redpient after setting up a new delivery or performarrce schedule, may allow contractor to continue worft, or treat the termination as a termiriation for
conveniertce. • ,

c. Opportunity to Cure (General Provision) the redpient in its sole discretion may. in the case of a termination for breach or default, allow contractor an
appropriately short period of tirhe in which to cure the defect In such case, the notice of termination shall state the time period in which cure is
permitted and other appropriate conditions If contractor fails to remedy to the redpient's satisfaction the breach or default or any of the terms,
covenants, or conditions of this Contract within ten (10) days after receipt by contrador or written notice frorn the redpient setting forth the nature of
said breach or default, the redpient shall have the right to terminate the Contract without any further obligation to contractor. Any such termination for
default shall not in any way operate to predude the redpient from also pursuing all available remedies against contractor and its sureties for said breach
or default

d. Waiver of Remedies for any Breach In the event that the redpienl elects to waive its remedies for any breach by contractor of any covenant, term or
condition of this Contract, such waiver by the redpienl shall not limit its remedies for any succeeding breach of that or of any other term, covenant, or
condition of this Contrad

e. Termina^on for Convenience (Professional or Transit Service Contracts) tfie redpient. by written rwtice, may terminate this contract, in whole or in
part, when it is in the redpient's interest If the contract is teiminated, the redpient shall be liable only for payment under the payment provisions of this
contract for services rendered before the effective date of termination.

f. Termination for Default (Suj^Hes and Service) If contractor fails to deliver supplies or to perform the services within tt>e time spedfied in this contract
or any extension or if the contractor fails to comply with any other provisions of this contract, the redpient may terminate this contract for default. The
redpient shall terminate by delivering to contractor a notice of termination spedfying the nature of default. Contractor shall only be paid the contract
price for supplies delivered and accepted, or services performed in accordance with the manner or performance set forth in this contract If, after
termination for failure to fulfill contract obiigaUons, it is determined that contractor was not in default, the rights and obligations of the parties shall be the.
same as if termination had been issued for the redpient's convenience.

g. Termination for De^utt (Transportation Services) If contractor fails to pick up the commodities or to perform the services, induding delivery serwces.
within the time spedfied in this contract or any extension or if contractor fails to comply with any other provisions of this contract, the redpienl may
terminate this contract (or default The redpient shaD terminate by delivering.to contractor a notice of termination spedfying the riature of default
Contractor shall only be paid the contract price for services performed in accordance with the manner of performance set forth in this contract.
If this contract is terminated wWIe contractor has possession of the redpient goods, contractor shall, as directed by the redpient, protect and preserve
the goods until surrendered to the redpient or its agent Contractor and the redpienl shall agree on payment for the preservation and protection of
goods. Failure to agree on an amount shall be resolved under the Dispute dause. If, after termination for failure to fulfill contract obligations, it is
determined that contractor was r»ot in default, (he rights and obligations of the parties shall be the same as if termination had been issued for the
redpient's convenience.

h. Termination for Default (Construction) If contractor refuses or fails to prosecute the work or any separable part, with the diligence that will insure its
completion within the time spedfied, or any extension, or fails to complete the work within this time, or if contractor fails to comply with any other
provisions of this contract, the redpient may terminate (his contract for default, the redpient shall terminate by delivering to contractor a notice of
termination spedfying the nature of default. In this event, the redpient may take over the work and compete it by contract or otherwise, and may take
possession of and use any materials, appliartces. and plant on the work site necessary for completing the work. Contractor and its sureties shall be
liable for any damage to the rrapient resulting from contractor's refusal or failure to complete the work within spedfied time, whether or not contractor's
right to proceed with the work is terminated. This liability indudes any increased costs incurred by the redpient in completing the work.
Contractor's right to proceed shall not be terminated nor shall contractor be charged with damages under this dause if:
1. Delay in completing the work arises from unforeseeable causes tieyond the control and without the fault or negligence of contractor. Examples of
such causes include: acts of God, acts of the reddeni, acts of another contractor in the performance of a contract with the redpient. epidemics,
quarantine restrictions, strikes, freight embargoes; and
2. Contrador. within 10 days from the beginning of any delay, notifies the redpient in writing of the causes of delay. If in the redpient's judgment, delay is
excusable, the time for completing the w^ shall be extended. The redpient's judgment shall be final and condusive on the parties, but subject to
appeal under the Disputes dauses.
If. after terminaUon of contractor's right to proceed, it is determined that contractor was not in default, or that the delay was excusable, the rights and
obligations of the parties will be the same as if termination had been issued for the redpient's convenience.

i. Termination for Convenience or Default (Architect & Engineering) the redpient may terminate this contract in v/hde or in part, for the redpient's
convenience or because of contractor's failure to fulfill contract oWigafions. The redpient shall terminate by delivering to contractor a notice of
termination spedfying (he nature, extent, and effective date of termination. Upon receipt of the notice, contractor shall (1) immediately discontinue all
services affected (unless the notice directs otherwise), and (2) deliver to the redpient all data, drawings, spedfications, reports, estimates, summaries,
and other information and materials accumulated in performing this contract, whether completed or in process. If termination is for the redpient's
convenience, it shall make
an equitable adjustment in the contract price but shall allow no anlidpated profit on unperformed services, If termination is for contractor's failure to fulfill
contract obligations, the redpient may complete the svork by contact or otherwise and contractor shall be liable for any additional cost incurred by the
redpient. If. after termination for failure to fulfill contract obligatjons. it is determined that contractor was not in default, the rights and obligations of the
parties shall be the same as if termination had been issued for the redpieiM's convenience.

j. Termir^tion for Convenience or Default (Cost-Type Contracts) the redpient may terminate this contract, or any portion of it. by serving a noUce or
termination on contractor. The notice shall state whether termination is for convenience of the redpient or for default of contractor, If termination is for
default, the notice shall state the manner in which contractor has failed to perform the requirements of the contract. Contractor shall account for any
property in its possession paid for from funds received from the redpient, or property supplied to contractor by the redpient. If termination is for default,
the redpient may fix the fee, if the contract provides for a fee. to be paid to contractor in proportion to the value, if any, of work performed up to the time
of termination. Contractor shall promptly submit its termination daim to the redpienl and the parties shall negotiate the termination settlement to be paid
to contractor. If termination is for the redpient's convenience, contrador shall be paid its contrad close-out costs, and a fee, if the contrad provided for
payment of a fee, in proportion to the work performed up to the time of termination. If. after serving a notice of termination for default, the redpient



determines that contractor has an excusable reason for not performing, such as strike, fire, flood, events which are not the fault of and are beyond the
control of contractor, the recipient, after setting up a new work schedule, may allow contractor to continue work, or treat the terminafion as a termination
for convenience.

Govcrnment-Wide Debarmentand Suspension (Nonprocurement) - Applicability - Contracts over $25,000 The Recipient agrees
to the following;

(1) It will comply with the requirements of 2 C.F.R. part 180. subpart C, as adopted and supplemented by U.S. DOT regulations at 2 C.F.R. part 1200, which
indude the following: (a) It will not enter into any arrangement to participate in the development or implementaUon of the Projed with any Third Party
Partidpant that is debarred or suspended except as authorized by:.1 U.S. DOT regulations, 'Nonprocurement Suspension and Debarment,* 2 C.F.R. part
1200, 2 U.S. 0MB.'GuidelinestoAgertdesonGovemmentwide Debarmentand Suspension (Nonprocurement),' 2 C.F.R. part 180, induding any
amendments thereto, and 3 Executive Orders Nos. 12549 and 12689, 'Debarmentand Suspension,' 31 U.S.C. § 6101 note, (b) It will review the U.S. GSA
'System for Award Management.' https:// www.sam.gov, if required by U.S. DOT regulations, 2 C.F.R; part 1200, and (c) It will indude, and require each of
its Third Party Partidpants to indude. a similar provision in each lower tier covered transaction, ensuring that each lower tier Third Party Partidpant: 1 Will
comply wrilh Federal debarment and suspension requirements, and 2 Reviews the 'System for Award Management' at htlps:/Avww.sam.gov, if necessary to
comply with U.S. DOT regulations, 2 C.F.R. part 1200, and (2) If the Redpient suspends, debars, or takes any similar arton against a Third Party
Partidpant or individual, the Redpient will provide immediate written notice to the: (a) FTA Regional Counsel for the Region in which the Redpient is located
or implements the
Project, (b) FTA Projed Manager if the Projed is administered by an FTA Headquarters Office, or (c) FTA Chief Counsel,

Contracts Involving Federal Privacy Act Requirements - Applicability - When a grantee maintains files on drug and alcohol
enforcement activities for FTA, and those files are organized so that information could be retrieved by personal identifier, the Privacy Ad requirements apply
to all contracts except micro-purchases ($10,000 or less, except for construction contrads over $2,000)
The following requirements apply to the Contrador and its employees that administer any system of records on behalf of the Federal Government under any
contrad:

(1) The Contrador agrees to comply with, and assures ttie compliance of its employees with, the information restrictions and other applicaWe
requirements of the Privacy Ad of 1974,5 U.S.C. § 552a. Among other things, the Contrador agrees to obtain the express consent of the Federal
Government before the Contrador or its employees operate a system of records on behalf of the Federal GovemmenL The Contrador understands
that the requirements of the Privacy Ad, induding the dvil and criminal penalties for violation of that Ad, apply to those individuals involved, and that
failure to comply with the terms of the Privacy Ad may result in. termination of the undertying contract

(2) The Contrador also agrees to indude these requirements in each subcontrad to administer any system of records on behalf of the Federal
Government financed in whole or in part with Federal assistance provided by FTA.

Civil Rights Requirements-Aoolicabilitv-All contracts except micro-purchases ($10,000 or less, except for construction contracts over $2,000)
TheToIlowing requirements apply to the underlying contract
The Redpient understands and agrees that it must comply with applicable Federal dyij rights laws af>d regulations, and follow applicable Federal guidance,
except as the Federal Government determines otherwise in writing. Therefore, unless a Redpient or Program, induding an Indian Tribe or the Tribal Transit
Program, is spedfically exempted from a dvil rights statute. FTA requires compliance with that dvil rights statute, induding compliance with equity in
service:

a. Nbndiscnniinalioh in Federal Public Transportation Priagrams. The Redfxenf agrees to; arxJ assures that each Third Party Partidpant will, comply •
with Federal transit law, 49 U.S.C. § 5332 (ITA's "Nondisaimination' statute): (1) FTA's 'Nondiscrimination* statute prohibits disoiminafion on the basis
of: (a) Race, (b) Color, (c) Religion, (d) National origin, (e) Sex, (0 Disability, (g) Age. or (h) Gender identity and (2) The FTA •Nondiscrimination' statute's
prohibition against discrimination indudes: (a) Exdusion from partidpation. (b) Denial of program benefits, or (c) Discrimination, induding discrimination
in employment or business opportunity, (3) Except as FTA determines otherwise in writif>g: (a) General. Follow: 1 The most recent edition of FTA
Circular 4702.1, 'Title VI Requirements and Guidelines for Federal Transit
Administration Redpienis,' to the extent consistent with applicable Federal laws, regulations, and guidance, and 2 Other applicable Federal guidance
that may be issued, but (b) Exception for the Tribal Transit Program. FTA does not require an Indian Tribe to comply with FTA program-specific
guidelines for Title VI when administering its projects funded under the Tribal Transit Program.

b. Nondiscrimination - Title VI of the Civil Rights Act. The Redpient agrees to, and assures that each Third Party Partidpant will: (1) Prohibit
discrimination based on: (a) Race, (b) Color, or (c) National origin, (2) Comply with: (a) Title Vl of the Civil Rights Act of 1964, as amended, 42 U.S.C. §
2000d et seq., (b) U.S. DOT regulations, 'Nondiscrimination in Federally-Assisted Programs of the Department ofTr^sportation - Effectuation of Title
VI of the Civil Rights Act of 1964,' 49 C.F.R. part 21, and (c) Federal transit law. spedfically 49 U.S.C. § 5332, as stated in the preceding section a, and
(3) Except as FTA determines nthenvise in writing, follow: (a) The most recent edition of FTA Circular 4702.1, 'Title VI and Title Vl-Dependent Guidelines
for Federal Transit Administration Redpients,' to the extent consistent with applicable Federal laws, regulaUons, and guidance, (b) U.S. DOJ,
■Guidelines for the enforcerheni of Title VI. Civil Rights Act of 1964,' 28 C.F.R. § 50.3, and (c) Other applicable Federal guidance that may be issued.

c. Equal Employment Opportunity. (1) Federal Requirements and Guidance. The Redpient agrees to. and assures that each Third Party Partidpant will,
prohibit discrimination on the basis of race, color, religion, sex, or national origin, arrd: (a) Comply with Title VII of the Civil Rights Act of 1964, as
amended, 42 U.S.C. § 2000e el seq., (b) Fadlitate compliance vrith Executive Order No. 11246, "Equal Employment Opportunity,' as amended by
Executive Order No. 11375, "Amending Executive Order No. 11246, Relating to Equal Employment Opportunity.'42 U.S.C. § 2000e note, (c) Comply
with Federal transit law, spedfically 49 U.S.C. § 5332, as staled in section a, and (d) Comply with FTA Circular 4704, lother applicable EEO laws and
regulations, as provided in Federal guidance, induding laws and regulations prohibiting discrimination on the basis of disability, except as the Federal
Government deterrriines otherwise in writing, (2) General. The Redpient agrees to: (a) Ensure that applicants for employment are employed and
employees are treated during employment without discrimination on the basis of their 1 Race. 2 Color, 3 Religion, 4 Sex, 5 Disability, 6 Age, or 7
National origin, (b) Take affirmative action that indudes, but is not limited to: 1 Recruitment advertising, 2 Recruitment, 3 Employment, 4 Rates of pay, 5
Other forms of compensation, 6 Selection for training, induding apprenticeship, 7 Upgrading, 8 Transfers. 9 Demotions, 10 Layoffs, and 11
Terminations, but (b) Indian Tribe. Title VII of the Civil Rights Act of 1964. as amended, exempts Indian Tribes under the definition of "Employer'. (3)
Equal Employment Opportunity Requirements for Construction Activities. In addition to the foregoing, when undertaking 'construction' as recognized by
the U.S. Department of Labor (U.S. DDL), the Redpient agrees to comply, and assures the compliance of each Third Party Partidpant. with: (a) U.S.
DOL regulations, "Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor,' 41 C.F.R. chapter 60, and
(b) Executive Order No. 11246, "Equal Employment Opportunity,' as amended by Executive Order No. 11375, "Amending Executive Order No. 11246.
Relating to Equal Employment Opportunity,* 42 U.S.C. § 2000e note,

d. Disadvaniaged Business Enterprise. To the extent authorized by applicable Federal law, the Redpient agrees to fadlitate. and assures that each
Third Party Partidpant will fadlitate, partidpation by small business concerns owned and controlled by sodally and economically disadvaniaged
individuals, also referred to as "Disadvaniaged Business Enterprises* (DBEs), in the Project as follows: l) Requirements. The Recipient agrees to
con>plywilh: (a) Ccction 1101(b) of Mop 21, 23 U.S.C. § 101 note, (b) U.S. DOT regulations,'Participation hy nisarlvantagftri Riminess Enterprises in
Department of Transportation Finandai Assistance Programs.* 49 C.F.R. part 26. and (c) Federal transit law, spedfically 49 U.S.C. § 5332, as staled in
section a, (2) Assurance, As required by 49 C.F.R. § 26,13(a), (b) DBE Program Requirements. Redpients receiving planning, capital and/or operating



assistance thai will award prime third party contracts exceeding $250,000 in a Federal fiscal year must: 1 Have a DBE program meeting the
requirements of 49 C.F.R, part 26, 2 Implement a DBE program approved by FTA, and 3 Establish an annual DBE participation goal, (c) Special
Requirements for a Transit Vehicle Manufacturer. The Recipient understands and agrees that each transit vehicle manufacturer, as a condition of being
authorized to bid or propose on FTA-assisted transit vehide procurements, must certify that it has complied with the requirements of 49 C.F.R. part 26,
(d) the Redpient provides assurance that: The Redpient shall not discriminate on the bqsis of race, color, national origin, or sex in the award and
performance of any DOT-assiste"d contract or in the administration of its DBE program or the requirements of 49 C.F.R. part 26. The Redpient shall
lake all necessary and reasonable steps under 49 C.F.R. part 25 to ensure nondiscrimination in the award and administration of DOT-assisled
contracts. The Redpient's DBE program, as required by 49 C.F.R, part 26 and as approved by DOT, is incorporated by reference in this agreemenl
Implementation of this program is a legal obligation and failure to carry out its terms shall be treated as a violation of this agreement. Upon notification to
the Redpient of its failure to cany out its approved program, the Department may impose sanctions as provided for under 49 C.F.R. part 26 and may, in
appropriate cases, refer the matter for enforcement under 18 U.S.C. § 1001 and/or the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 et
seq., (2) Exception for the Tribal Transit Program, FTA exempts Indian tribes from the Disadvantaged Business Enterprise regulations at 49 C.F.R. part
26 under Map-21 and previous legislation,

e. Nondiscrimination on the Basis of Sex. The Redpient agrees to comply with Federal prohibitions against discrimination on the basis of sex, induding:
(1) Title IX of the Education Amendments of 1972, as amended, 20 U.S.C, § .1681 etseq., (2) U.S. DOT regulations, "Nondiscrimination on the Basis.of .
Sex in Education Programs or Activities Receiving Federal Financial Assistance," 49 C.F.R. part 25, and (3) Federal transit law, spedtically 49 U.S.C. §
5332, as stated in section a,

f. Nondiscrimination on the Basis of Age. The Redpient agrees to comply with Federal prohibitions against discrimination on the basis of age. induding:
(1) The Age Discrimination in Employment Act (ADEA), 29 U.S.C. §§ 621 -634, which prohibits discrimination on the basis of age, {2) U.S. Equal
Employment Opportunity Commission (U.S. EEOC) regulations, "Age Discrimination in Employment Act," 29 C.F.R. part 1625, which implements the
ADEA, (3) The Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6101 et seq., which prohibits discrimination against individuals on the basis of
age in the administration of programs or
activities receiving Federal funds, (4) U.S. Health and Human Services regulations, "Nondisaimination on the Basis of Age in Programs or Activities
Receiving Federal Finandal Assistance," 45 C.F.R. parl 90. which implements the Age Discrimination Ad of 1975, and (5) Federal transit law,
spedfically 49 U.S.C. § 5332, as stated in section a,

g. Nondiscrimination on the Basis of Disability. The Redptienl agrees to comply with the following Federal prohibitions pertaining to discrimination
against seniors or individuals with disabilities: (1) Federal laws, induding; (a) Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. §
794, which prohibits disaimination on the basis of disability in the administration of federally funded programs or activities, (b) The Americans with
Disabilities Act of 1990 (ADA), as amended, 42 U.S.C. § 12101 et seq., which requires that accessible fadlities and services be made available to
individuals with disabilities, 1 General. Trtles I, II, and III of the ADA apply to FTA Redpients, but 2 Indian Tribes. Virile Triles II and III of the ADA apply to
Indian Tribes, Title I of the ADA exempts Indian Tribes from the definition of "employer," (c) The Architeclural Bam'ers Act of 1968, as amended, 42
U.S.C. § 4 151 et seq., which requires Ural buildings and public aucutntiiudbliui is be accessiUc lo individuals wiUi disatHlities, (d) Federal transit law,
specifically 49 U.S.C. § 5332, which now indudes disability as a prohibited basis for discrimination, and (e) Other applicable laws and amendments
pertaining to access for elderiy individuals or individuals with disabililies, (2) Federal regulations, induding: (a) U.S. DOT regulations, "Transportation
Services for Individuals with Disabilities (ADA)," 49 C.F.R. part 37, (b) U.S. DOT regulations, "Nondisaimination on the Basis of Disability in Programs
and Activities Receiving or Benefiting from Federal Finandal Assistance." 49 C.F.R, part 27, (c) U.S. DOT regulations, "Transportation for Individuals
with Disabilities: Passenger Vessels," 49 C.F.R. part 39. (d) Joint U.S. Architectural and Transportation Barriers Compliance Board (U.S. ATBCB) and
U.S. DOT regulations, "Americans vifith Disabilities (ADA) Accessibility Spedfications for Transporiatinn Vehicles," 36 C F.R p^rl 1192 and 49 O.F R
part 38. (e) U.S. DOJ regulations, "Nondiscrimination on the Basis of Disability in Stale and Local Govemment Services," 28 C.F.R. part 35. (f) U.S.
DOJ regulations, "Nondiscrimiriation on the Basis of Disability by Public Accommodations and in Commerdal Fadlities," 28 C.F.R. part 36, (g) U.S.
EEOC, 'Regulations to Implement the Equal Employment Provisions of the Americans with Disatxlities Act," 29 C.F.R. part 1630, (h) U.S. Federal
Communications Commission regulations, 'Telecommunications Relay Services and Related Customer Premises Equipment for Persons with
Disabilities," 47 C.F.R. part 64. Subparl F, (t) U.S. ATBCB regulations, "Electronic and Information Technology Accessibility Standards," 35 C.F.R, part
1194, and (j) FTA regulations, "Transportation for Elderly and Handicapped Persons," 49 C.F.R. part 609, and (3) Other applicable Federal dvil rights
and nondiscrimination guidance.

h. Drug or Alcohol Abuse - Confidentiality and Other Civil flights Protections. The Redpient agrees lo comply with the confidentiality and dvil rights
protections of: (l)The Drug Abuse Office and Treatment Ad of 1972, as amended, 21 U.S.C. § 1101 et seq., (2) The Comprehensive Alcohol Abuse
and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970, as amended, 42 U.S.C. § 4541 el seq., and (3) The Public Health Service Act, as
amended, 42 U.S.C. §§ 290dd - 290dd-2.

i. Access to Services for People with Limited English Profidency. Except as the Federal Government determines otherwise in writing, the Redpient
agrees to promote accessibility of public transportation services to people whose understanding of English is limited by following: 1) Executive Order
No. 13166, "Improving Access to Services for Persons with Limited English Profidency," August 11, 2000, 42 U.S.C. § 2000d-1 note, and (2) U.S. DOT
Notice. "DOT Policy Guidance Concerning Redpients' Responsibilities to Limited English Profidency (LEP) Persons," 70 Fed. Reg. 74087, December
14,2005,

j. Other Nondisaimination Laws. Except as the Federal Government determines otherwise in writing, the Redpient agrees to: (1) Comply with other
applicable Federal nondisaimination laws and regulations, and (2) Follow Federal guidance prohibiting discrimination.

k. Remedies. Remedies for failure to comply with applicable Federal Civil Rights laws arid Federal regulations may be enforced as prowded in those
Federal laws or Federal regulations.

Disadvantaged Business Enterprise (DBE) - Applicability - Contracts over $10,000 awarded on the basis of a bid or proposal offering to
use DBEs

a. This contract is subject to the requirements of Title 49,.Code of Federal Regulations. Part 26, Partidpation by Disadvantaged Business Enterprises in
Department of Transportation Finandal Assistance Programs. The national goal for partidpation of Disadvantaged Business Enterprises (DBE) Is
10%. The redpient's overall goal for DBE partidpation Is listed elsewhere. If a separate contract goal for DBE partidpation has been established fa
this procurement, it is listed elsewhere.

b. The contractor shall not discriminate on the basts of race, color, national origin, or sex in the performance of this contract The contractor shall carry
out applicable requirements of 49 CFR Part 26 in the award and administration of this contract. Failure by the contraaor to carry out these
requirements is a material breach of this contrad, which may result in the termination of this contract a such other remedy as the munidpal
caporation deems appropriate. Each subcontrad the coniractor signs with a subcontractor must indude the assurance in this paragraph (see 49
CFR 26.13(b)).

c. If a separate contrad goal has been established, Bldders/offerors are required lo document suffident DBE partidpation to meet these goals or,
alternatively, document adequate good faith efforts to do so. as provided fa in 49 CFR 26.53.



d. If no separate coniract goal has been established, the successful bidder/offeror will be required to report its DBE participation obtained through race-
neutral means throughout the period of performance.

e. The contractor is required to pay its subcontractors performing wort< related to this contract for satisfactory performance of that work no later than 30
• days after the contractor's receipt of payment for that work from the recipient. In addition, the contractor may not hold retainage from its
subcontractors or must return any retainage payments to those subcontractors within 30 days after the subcontractor's work related to this contract is
satisfactorily completed or must return any retainage payments to those subcontractors within 30 days after incremental acceptance of the
subcontractor's work by the recipient and contractor's receipt of the partial retainage payment related to the subcontractor's work.

f. Jhe contractor must promptly notify the recipient whenever a OBE subcontractor performing work related to this contract is terminated or fails to
complete its work, and must make good faith efforts to engage another DBE subcontractor to perform at least the same amount of work. The •
contractor may not terminate any DBE subcontractor and perform that work through its own forces'or those of an affiliate without prior written consent
of the redpienL

Prompt Payment-Aoolicabilitv-All contracts except micropurchases $10,000 or less, (except for construction contracts over $2,000)

The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory performance of its contract no later than 30 days from the
receipt of each payment the prime contract receives from the Recipient. The prime contractor agrees further to return retainage payrnents to each •
subcontractor within 30 days after the subcontractors work is satisfactorily completed. Any delay or postponement of payment from the above referenced
time frame may occur only for good cause following written approval of the Recipient This clause applies to both DBE and non-DBE sutxcontracts.

Incorporation of Federal Transit Administration (FTA) Terms - Applicability - All contracts except micro-purchases ($ 10,000 or
less, except for construction contracts over $2,000)

The preceding provisions include, in part, certain Standard Terms & Conditions required by USDOT. whether or not expressly staled in the preceding
contract prosrisions. All USOOTrequired contractual provisions, as stated in FTA Circular 4220.IF, are hereby incorporated by reference. Anything to the
contrary herein notwithstanding, all FTA mandated terms shall be deemed to control in the event of a conflict with other provisions contained in this
Agreement. The contractor shall not perform any act. fail to perform any ad, or refuse to comply with any request that would cause the recipient to be in
violation of FTA terms and conditions.



other Federal Requirements:

Full and Open Competition - in accordance wih 49 U.S.C. S 5325(h) all procurement transactions shall be conducted In a manner that provides
full and open competition.

Prohibition Aoainst Exclusionary or Discriminatory Specifications - Apart from inconsistent requirements Imposed by Federal
statute or regulations, the contractor shall comply with the requirements of 49 USC 5323(h)(2) by refraining from using any FTA assistance to support
procurements using exclusionary or discriminatory specifications.

Conformance with ITS National Architecture - Contractor shall conform, to the extent applicable, to the National Intelligent Transportation
Standards architecture as required by
SAFETEA-LU Section 5307(c). 23 U.S.C. Section 512 note and follow the provisions of FTA Notice, "FTA National Architecture Poficy on Transit Projects." 65
Fed. Reg.1455etseq.. January 8. 2001, and any other implementing directives FTA may issue at a later date, except to the extent FTA determines otherwise
in writing.

Access Requirements for Persons with Disabilities • Contractor shall comply with 49 USC 5301(d), stating Federal policy that the
elderly and persons with disabilities'have the same rights as other persons to use mass transportation services and facilities and that special efforts shall be
made in planning and designing those services and facilities to Implement that policy. Contractor shall also comply with all applicable requirements of Sec.
504 of the Rehabilitation Act (1973), as amended. 29 USC 794, which prohibits discrimination on the basis of handicaps, and the Americans with Disabilities
Act of 1990 (ADA), as amended, 42 USC 12101 et seq., which requires that accessible facilities and services be made availal5te to persons with disabilities,
including any subsequent amendments thereto.

Notification of Federal Participation - To the extent required by law, in the announcement of any third party contract award for goods and
services (including constniction services) having an aggregate value of $500,000 or more, contractor shall specify the amount of Federal assistance to be
used in financir>g that acquisition of goods and services and to express that amount of Federal assistance as a percentage of the total cost of the third party
contract.

Interest of Members or Delegates to Congress - No members of, or delegates to, the US Congress shall be admitted to any share or part
of this contract nor to any benefit arising therefrom.

Ineligible Contractors and Subcontractors - Any name appearing upon the Comptroller Generafs list of ineligible contractors for federally-
assisted contracts shall be Ineligible to act as a subcontractor for contractor pursuant to this contract If contraaor is on the Comptroller General's list of
ineligible contractors for federally finarKed or assisted.construction, the recipient shall cancel, terminate or suspend this contract

Other Contract Requirements - To the extent not inconsistent with the foregoing Federal requirements, this contract shall also include those
standard clauses attached hereto, and shall comply writh the recipient's Procurement Guidelines, available upon request from the recl;>ent

Compliance With Federal Regulations - Any contract entered pursuant to this solidtailon shall contain the following provisions: All USDOT-
required contractual provisions, as sel forth in FTA Circular 4220.1F, are incorporated by reference. Anything to the contrary herein notwithstanding. FTA
mandated terms shall control in the event of a conflict with other provisions contained in this Agreement Contractor shall not perform any act fail to perform
any act, or refuse to comply with any grantee request that would cause the recipient to be in violation of FTA terms and condiUons. Contractor shall comply
with all applicable FTA regulations, policies, procedures and directives, including, without limitation, those listed directly or incorporated by reference in the
Master Agreement between the recipient and FTA, as may be amended or promulgated from time to time during the term of this contract Contractor's
failure

to 50 comply shall constitute a material breach of this contract.

Real ProPCrTv - Any contract entered Into shall contain the following provisions: Contractor shall at all limes comply with all applicable statutes and
USDOT regulations, policies, procedures and directives governing the acquisition, use and disposal of real property, including, but not limited to. 49 CFR
18.31-18.34, 49 CFR 19,30-19,37. 49 CFR Part 24, 49 CFR 5326 as amended by Map-21. 49 CFR part 18or19, 49USC 5334, applicable FTA Circular
5010, and FTA Master Agreement, as they may be amended or promulgated during the term of this contract. Contractor's failure to so comply shall
constitute a material breach of this contract

Access to Services for Persons with Limited English Proficiency - To the extent applicable and except to the extent that FTA
determines otherwise in writing, the Recipient agrees to comply with the policies of Executive Order No. 13166, "Improving Access to Services for Persons
with Limited English Proficiency," 42 U.S.C. § 2000d 1 note, and with the provisions of U.S. DOT Notice, "DOT Guidance to Recipients on Special Language
Services to Limited English'Proficient (LEP) Benefidaries," 70 Fed. Reg. 74087, December 14, 2005.

Environmental Justice • Except as the Federal Government determines otherwise in writing, the Redpient agrees to promote environmental justice
by following: (1) Executive Order No. 12898, "Federal Actions to Address Environmental Justice In Minority Populations and Low-Income Populations,"
Febnjary 11. 1994, 42 U.S.C. $ 4321 note, as well as fadlitating compliance with thai Executive Order, and (2) DOT Order 5610.2. "Department of
Transportation Actions To Address Environmental Justice in Minority Populations and Low-Income Populations." 62 Fed. Reg. 18377, April 15.1997. and (3)
The most recent and applicable edition of FTA Circular 4703.1, "Environmental Justice Policy Guidance for Federal Transit Administration Redpients."
August 15,2012. to the extent consistent with applicable Federal laws, regulations, and guidance,

Environmental Protections - Compliance is required with any applicable Federal laws Imposing environmental and resource conservation
requirements for the project. Some, but not all. of the major Federal laws that may affect the project indude: the National Environmental Policy Act of 1969;
the Clean Air Act; the Resource Conservation and Recovery Act; the comprehensive Environmental response. Compensation and Liability Act; as well as
environmental provisions wth Title 23 U.S.C., and 49 U.C. chapter 53. The U.S. EPA. FHWA and other federal agendes may issue other federal regulations
and directives that may affect the project. Compliance Is required with any applicable Federal laws and regulations In effect now or that become effective in
the future.



Geographic Information and Related Spatial Data - (not applicable TO THE tribal transit program) Any projea activities
Involving spatial data or geographic information systems activities financed with Federal assistance are required to be consistent with the National Spatial
Data Infrastructure promulgated by the Federal Geographic Data Committee, except to the extent that FTA determines othenvise in writing.

Geographic Preference - Ail project activities must be advertised without geographic preference, (except in A/E under
certain circumstances, preference for hiring veterans on transit construction projects and geographic-based hiring preferences as proposes to be amended
in2CFRPart1201 ).

Federal Single Audit Requirements ■ For State Administered Federally Aid Funded Projects Only Non Federal entities that expend $750,000 or
more in a year in Federal awards from all sources are required to comply with the Federal Single Audit Act provisions contained in U.S. Office of
Management and Budget (0MB) Circular No. A133. "Audits of States. Local Govemments, and Non Profit Organizations" (replaced with 2 CFR Part
200,"Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards" effective December 26, 2014 as applicable). Non
Federal entities that expend Federal awards from a single source, may prowde a program specific audit, as defined in the Circular. Non Federal endties that
expend less than the amount above in a year in Federal awards from all sources are exempt from Federal audit requirements for that year, except as noted
in Sec. 215 (a) of 0MB Circular A-133 Subpart B-Audits, records must be avaiable for review or audit by appropriate officials of the cognizant Federal
agency the New York State Department of Transportation, the New York Slate Comptrollers Office and the IJ.S. Governmental Accountability Office (GAO).
Non Federal entities are required to submit a copy of all audits, as described above, within 30 days of issuance of audit report, but no later than 9 months
after the end of the entity's fiscal year, to the New York State Department of Transportation, Contract Audit Bureau, 50 Wolf Road, Albany. NY 12232. Unless
a time extension has Ijeen granted by the cognizant Federal Agency and has been filed with the New York State Department of Transportation's Contract
Audit Bureau,' failure to comply with the requirements of 0MB Circular A-133 may result in suspension or termination of Federal award payments. Catalog of
Federal Domestic Assistance (CFDA) Identification Number The municipal project sponsor is required to identify in its accounts all Federal awards received
and expended, and the Federal programs under which they were received. Federal program and award identification shall include, as applicable, the CFDA
title and number, award number and
year, name of the Federal agency, and name of tf>e pass through entity.

Veterans Preference - As provided by 49 U.S.C. 5325(k), to the extent practicable, the Recipient agrees and assures that each of its Subrecipienis:
(1) Will give a hiring preference to veterans, as defined in 5 U.S.C. § 2108. who have the skills and abilities required to perform construction work required
under a third party contract in connection vwth a Capital Project supported with federal assistance appropriated or made available for 49 U.S.C. chapter 53.
and (2) Wll not require an employer to give a preference to any veteran over any equally qualified applicant who is a member of any radal or ethnic minority,
female, an individual with a disability, or a former employee.

Safe Operation of Motor Vehicles

a. Scat Belt Use. The Recipient ogreec to imploment Executive Order No. 13043, 'Increasing Seat Belt Use in the i initM .Statp.s" April ifi, 1997. 7311 S C §
402 note, (C2 Fed. Ocg. 10217). by: (1) Adopting ond promoting on the job coat bolt uce pdiciecand programs for its employees and other personnel that
operate company-owned vehicles, company-rented vehides, or persorially operated vehicles, and (2) Including a 'Seat Bell Use" provision in each third
party agreement related to the Awatd. b. Disliacted Diivluy, Indudiny Text McSSayii'ig While Driving. Ihe Keapient agrees to comply vrith; (1) lixccutivc
Order No, 13513, 'Federal Leadership on Reducing Text Messagirig Wiile Driwtg,' October 1,2009,23 U.S.C. § 402 note, (74 Fed. Reg. 51225), (2) U.S.
DOT Order 3902.10, "Text Messaging Wiile Driwng." Decemljer 30. 2009, and (3) The following U.S. DOT Special Provision pertaining to Distracted
Driving: (a) Safety. The Recipient agrees to adopt and enforce workplace safety policies to deaease crashes caused by distracted drivers, including pdides
to ban text messaging while using an electronic device supplied by an employer, and driving a vehide the driver owns or rents, a vehide Recipient owns,
leases, or rents, or a privately-owned vehide when on offidal business in connection with the Award, or when performing any work for or on tsehalf of the
Award, (b) Redpient Size. The Redpient agrees to conduct workplace safety initiatives in a manner commensurate with its size, sudi as establishing new
rules and programs to prohibit text messaging while driving, re-evaluating the existing programs to prohibit text messaging while driving, and providing
education, awareness, and other outreach to employees about the safety risks assodated with texting while driving, and (c) Extension of Provision, The
Redpient agrees to indude the preceding Spedal Provision of section 34.b(3)(a) - (b) of this Master Agreement in its third party agreements, and encourage
its Third Party Partidpants to comply with this Spedal Provision, and indude this Spedal Provision in each third party subagreemeni at each tier supported
with federal assistance.

Catalog of Federal Domestic Assistance (CFDA) [dentification Number - The munidpal project sponsor is requir^ to identify In
its accounts all Federal awards received and expended, and the Federal programs under which they were received. Federal program and award
identification shall indude, as applicable, the CFDA title and number, award number and year, name of the Federal agency, and name of the pass through
entity.

The CFDA number for the Federal Transit Administration - Nonurbanlzed Area Formula (Section 5311) is 20.509. A Redpient
covered by the Single Audit Act Amendments of 1996 and 0MB Circular A-133, "Audits of Slates, Local Governments, and Non-Profit Organizations."
(replaced with 2 CFR Part 200,"Uniform Administrative Requirements. Cost Prindples, and Audit Requirements for Federal Awards" effective December 26,
2014 as applicable) agrees to separately identify the expenditures for Federal awards under the Recovery Act on the Schedule of Expenditures of Federal
Awards (SEFA) and the Data Collection Form (SF-SAC) required by OMB Circular A-133. The Redpient agrees to accomplish this by identifying
expenditures for Federal awards made under Recovery Act separately on the SEFA, and as separate rows under Item 9 of Part III on the SF-SAC by CFDA
number, and indusion of the prefix "ARRA" in identifying the name of the Federal program on the SEFA and as the first characters in Item 9d of Part III on the
SF-SAC.

Organizational Conflicts of Interest - The Redpient agrees that it will not enter into a procurement that involves a real or apparent
organizational conflict of interest descrit>ed as follows: (1) When it Occurs. An organizational conflict of interest occurs when the Project work, without
appropriate restrictions on certain future activities, results in an unfair competitive advantage: (a) To that Third Party Partidpant or another Third Party
Partidpant performing the Project work, and (b) That impairs that Third Party Partidpant's objectivity in performing the Project work, or (2) Other. An
organizational conflict of interest may involve other situations resulting in fundamentally unfair competitive conditions. (3) Disdosure Requirements,
Consistent with FTA polides, the Redpient must disdose to FTA, and each of its Subredpients must disdose to the Redpient: (a) Any instances of
organizational conflict of interest, or (b) Violations of federal criminal law, involving fraud, bribery, or gratuity violations potentially affecting the federal award,
and (4) Failure to Disclose, Failure to make required disdosures can result in remedies for noncompliance, induding debarment or suspension.



Federal Certifications

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION {NONPROCUREMENT)

Instructions for Certification: Bv signing and submitling tKs bid or proposal, the prospective lower der parlicipanl is providing the signed
cert/ficalion set out below.

1  It will comply and facilitate compliance with U.S. DOT regulatJor\s, 'Nonprocurement Suspension and Debarment.* 2 CFR part 1200. which
' adopts and supplements the U.S. Office of Management and Budget (U.S. 0MB) -Guidelines to Agencies on Govemmentwide Debarment and

Suspension (Nonprocurement).* 2 CFR part 180,

Z To the best of its knowledge and belief, that its Prindpals and Sirtjredpients at the first tier

a. Are eligible to participate in covered transactions of any Federal department or agency and are rwt presently.

1. Debarred

2. Suspended

3. Proposed for debarment

4. Declared ineligible

5. Voluntanly exduded

6. Disqualified

b. Its management has not wiihin a three-year period precedirig its latest application or proposal been convicted of or had a dvil judgment
rendered against any of them for.

1. Commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State,
or local) transaction, or contract under a public transaction,

2. Violation of any Federal or State antitrust statute, or

3. Proposed for debarment commissjon of embezzlement, theft, forgery, bribery, falsification or destruction of records, making any
false statement, or receiving stolen property

C. h Is not presently bididcd fo* . or otherwise criminolly or OMUy ohnrgod by o govenvnenial entity (Fwteral. SIhIb, ui local) willi
commission of any of the offenses listed In the preceding subsection 2.b of this Certification,

d. It has not had one or more public transactions (Federal. Slate, or local) terminated for cause or defaull wilhi.. b U «t^year period
preceding tills Certification,

e. If, at a later time, it receives any information that contradicts the statements of subsections 2a - 2d above, it will promptly provide that
information to FTA,

f. It will treat each tower tier contract or lower tier subcontract under its Project as a covered losver tier contract for purposes of 2 CFR part
1200 and 2 CFR part 180 if it

1. Equals or exceeds $25,000,

2. Is for audtl services, or

3. Requires the consent of a Federal offidal. and

g. it will require that each covered tower tier contractor and subcontractor

1, Comply and fadlilate compliance with the Federal requirements of 2 CFR parts 180 and 12M, and

2 Assure (hat each kwer tier paitidpanl in its Project is not presently declared by any Federal department or agency to be:

a. Debarred from partidpation in its federally funded Project,

b. Suspended from partidpation in its federally funded Prqecl,

c. Proposed for debarment from partidpation in its federally funded Project,

d. Dedared ineligible to partidpate in its federally funded Project,

e. Vdumarily exduded fnxn partidpation in its federally funded Project, or

f. Disqualified from partidpation in its federafly funded Project, and

It will provide a written explanation as indicated on a page attached in FTA's TrAMS-Web or the Signaftjre Page if it Of any of its prirk^s,
induding any of its first tier Sutiredpients or Its Third Party Partidpants at a lower tier, is unable to certify compliance with tiie preceding

3

induding any
slaiemenis in this Certification Group.

Contractor jc QCJCJ ̂
Signature of Amhorized

Name and Title of Contractor's Autfiorized OffidalContractor's AirthfTriynri Oftoat /k ^ y



Federal Certiftcations

CERTIFICATION AND RESTRICTIONS ON LOBBYING

I. : O ^ ̂'/^^^''^erebvcertifv {Nameandimeofoffidai) rj i ' t if'-
Un behalf of ^Nif)9.Uih . Uiat. fHaJitcufBiiJJer/CompanyNamejjt'

o No federal appropriated funds have been paid or wll be paid, by or on behalf of the undersigned, to any person for innuendng or attempting to

influence an officer or employee of any agency, a Memt)er of Congress, and officer or employee of Congress, or an employee of a Member of

Congress in connection with the awarding of any federal contract, the making of any federal grant, the .making of any federal loan, the entering

into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal contract, grant, loan, or

cooperative agreement.

o If any funds other than federal appropriated funds have been paid or will be paid to any person influencing or attempting to influence an officer

or employee of any agency, a Member of Congress, and officer or employee of Congress, or an employee of a Member of Congress in

connection with the federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL,

"Disclosure Form to Report Lobbying." in accordance with its instruOions.

o The undersigned shall require that the language of this certification be included in the avrard documents for all sub-awards at all tiers (including

sutvcontracts. sub-grants and contracts under grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose

accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of
this certification is a prerequisite for making or entering into this transaction imposed by 31 U.S.C. $ 1352 (as amended by the Lobbying Disclosure
Act of 1995). Any person who fails to file the required certification shall l>e subject to a dvil penalty of not less than $10,(K)0 and not more than
$100,000 for each such failure.

The undersigned certifies or affirms the truthfulness and accuracy of the contents of the statements submitted on or with this certification and
understands that the provisions of 31 U.S.C. Section 3801, et seq., are applicable thereto.

Name of Bidder/Company Name

Type or print name Q, \ Pa — a H M
Signature of Authorized representative Date
Signature of notary and SEAL MeJUi^ ̂  ' ■
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Contract Agreement Revised 1/11/19

Contract Agreement
New Hampshire Department of Transportation

And

Rockingham Nutrition and Meals on Wheels Program, Inc.

The Siibrecipient, Rockingham Nutrition and Meals on Wheels Program, Inc., shall comply with
all applicable federal laws, regulations, and requirements as outlined in the most recent Federal
Transit Administration (FTA) Master Agreement and Federal Certifications and Assurances.

This subaward includes information required by 2 CFR Part 200 as follows:

Subrecipient Name: Rockingham Nutrition and Meals on Wheels Program, Inc.
Subrecipient DUNS number: 781677729

Federal Award Identification Number (FAIN): 1385-2019-5

Type of Federal Award: Section 5310 Capital Federal Award Date: 7/1/19

Period of Performance:

FFY: 2019 Start Date: 7/1/19 End Date: 6/30/20

Federal Funds Obligated bv the Action:

For SFY; 2020 Section: 5310 Capital Amount: $125,800.00

Total Amount of Federal Funds Obligated to Subrecipient:

For SFY: 2020 Section: 5310 Capital Amount: $125,800.00

Total Amount of Federal Award:

Section: 5310 Capital Amount: $125,800.00

Catalog of Federal Domestic Assistance (CDFA) number: 20.513 FFY: 2019

Federal Award Project Description: FTA SECTION 5310 ENHANCED MOBILITY OF SENIORS &

INDIVIDUALS WITH DISABILITIES PROGRAM

(As required to be responsive to the Federal Funding Accountability and Transparency Act (FFA TA)

Is this award for research and development: No
Provide the indirect cost rate for the federal award: N/A

Name of Federal Awarding Agency: Federal Transit Administration
Grantee: New Hampshire Department of Transportation

Contact Information for Awarding Official:

Name: Patrick C. Herlihy Title: Director of Aeronautics, Rail & Transit
Email: Patrick.Herlihy@dot.nh.gov Phone: 603-271-2449
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SHAHEEN- PALLONE
& ASSOCIATES,
CERTIFIED PUBLIC ACCOUNTANTS

INDEPENDENT AUDITORS' REPORT

To the Board ofDirectors of
Rockingham Nutrition and Meals on Wheels Program
Brentwood, New Hampshire

Report on ihe Financial Statements

We have audited the accompanying financial statements of Rockihgliain Nutrition and Meals on Wheels Program
(a nonprofit organization), which comprise the statement of financial position as of June 30, 2018, and the related
statements of activities, functional expenses, and cash fiows for the year then ended, and the related notes to the
financial statements.

Managchient's Rcsponsibilit)' for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in accordance
with accounting principles generally accepted in the United States of America; this includes the design,
implementation, and maintenance of internal control relevant to the preparation and fair presentation of financial
statements that are free from material misstatemcnt, whcilier due to fraud or error.

Auditor's Responsibility

Our responsibility is to express an opinion on these financial statements based on our audit. Wc conducted our
audit in accordance with auditing standards generally accepted in the United States of America and the standards
applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of
the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance
about whether the financial statements are free from material inisstatement.

An audit involves perfonning procedures to obtain audit evidence about the amounts and disclosures in the
financial statements. The procedures selected depend on the auditor's judgment, including the assessment of the
risks of material misstatement of the financial statements, whether due to fraud or error. In making those risk
assessmetits, the auditor considers internal control relevant to the entity's preparation and fair presentation of the
financial statements in order to design audit procedures that arc appropriate in the circumstances, but not for the
purpose of expressing an opinion on the effectiveness of the entity's internal control. Accordingly, we express no
such opinion. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit
opinion.

861 TURNPIKE ST. | NORTH ANDOVER, MA 01845 j WWW.SP-CPA.COM | 978-686-7200



To the Board of Directors of
Rockingham Nutrition and Meals on Wheels Progratn
Brentwood, New Hampshire
Page 2

Opinion

In our opinion, the financial statements referred to above present fairly, in all material respects, the financial
position of Rockingham Nutrition and Meals on Wheels Projgram as of June 30, 2018, and the changes in its net
assets and its cash flows for the year then ended in accordance with accounting principles generally accepted in
the United States of America.

Other Matters

Other InformatUm

Our audit was conducted for the purpose of forming ah opinion on the financial statements as a whole. The
accompanying schedule of expenditures of federal awards, as required by Title 2 U.S. Code of Federal
Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirementsfor Federal
Awards, is presented for purposes of additional analysis and is not a required part of the financial statements.
Such information is the responsibility of management and was derived from and relates directly to the underlying
accounting and other records used to prepare the financial statements. The information has been subjected to the
auditing procedures applied in the audit of the financial statements and certain additional procedures, including
comparing nnd reconciling such information directl)' to the underlying accounting and other records n.scd to
prepare the financial .stalemeni.s or (o the fihancial .statements themselvc.s, and other additional procedures in
accordance with auditing standards generally.accepted in the United States of America.. In our opinion, the
infoimation is fairly stated, in all material respects, in relation to the financial statements as a whole.

Other Reporting Required by Government Auditing Standards

in accordance with Government Auditing Standards, we have also issued our report dated November 15, 2018, on
our consideration of Rockingliam Nutrition and Meals on Wheels Program's internal control over financial
reporting and on our tests of its compliance with certain provisions of laws, regulations, contracts, and grant
agreements and other maltci-s. Tlie purpose of that report is solely to describe the scope of our testing of internal
conlrol over financial reporting and compliance and the results of that testing, and not to provide an opinion on the
effectiveness of Rockingham Nutrition and Meals on Wheels Program's internal control over financial reporting
or on compliance. That report is an integral part of an audit performed in accordance with Government Auditing
Standards in considering Rockingham Nutrition and Meals on Wheels Program's internal conlrol over financial
reporting and compliance.

North Andover, Massachusetts {

November 15, 2018 |



ROCKINGHAM NUTRITION AND MEALS ON WHEELS PROGRAM
STATEMENT OF FINANCIAL POSITION

JUNE 30, 2018

ASSETS

Current Assets

Cash and cash equivalents

Investments

Grants, contract funds and accounts receivable
Prepaid expenses

■ Total Current Assets

Property and equipment, net

Total Assets

S 1,502,286
652,326

312,108

29,478

2,496,198

33,854

$ 2,530,052

LIABILITIES AND NET ASSETS

Current Liabilities

Accounts payable

Accrued expenses

Deferred revenue

Total Current Liabilities

Total Liabilities

50,161

92,660

16,747

159,568

159.568

Net Assets

Unrestricted:

Operating

Board Designated
Temporarily Restricted •

Total Net Assets

Total Liabilities and Net Assets

663,484

1,680,000

27,000

2,370.484

$ 2,530,052

The accompanying notes are an integral pan of the financial xiotemcnis.



ROCKINGHAM NUTRITION AND MEALS ON WHEELS PROGRAM
STATEMENT OF ACTIVITIES

FORTHE YEAR ENDED XUNE 30, 2018 .

Revenues, Gains and Other Support

Public Support and Revenue
Bureau of Elderly and Adult Ser\'ices IIIC

Bureau of Elderly and Adult Services lilB

Bureau of Elderly and Adult Services XX

HCBC

NSIP

Rockingham County and Local Municipal Government Grants

Site Donations

Fundraising Revenue and Other Donations

Grants

Other Income

In-Kind Revenue

Net assets released from restrictions

Total Public Support and Revenue . ..

Net Unrealized Gain on Investments

Total Revenues, Gains and Other Support

Expenses

Program Sen ices

Congregate

Home Meals

Transportation

Total Program Ser\'ices

Supporting Sen'ices

Management and General

Fundraising

Total Supporting Services

Total Expenses

Change in Net Assets

Net Assets - Beginning of Year

Net Assets - End of Year

Temporarily

Unrestricted Restricted Total

$  957,561 $ $  957,561

190,782 - 190,782

574,440 - 574.440

218.326 - 218,326

238,655 - 238,655

237,331 - 237,33!

286,302 - 286,302

274,637 - 274,637

39,262 64,000 103,262

18,300 - 18,300

197,733 - 197,733

59,500 (59,500) -

3,292,829 4,500 3,297,329

29,037 . 29.037

3,321,866 4,500 3,326,366

368,338 368,338

2,154,325 - 2,154,325

247,989 - 247.989

2,770,652 - 2,770,652

262,433 262,433

24,882 - 24,882

287,315 287,315

3,057,967 3,057,967

263,899 4,500 268,399

2,079,585 22,500 2,102,085

$ 2,343,484 S  27,000 $ 2,370,484

The accompanying notes are an integral port ofthefinancial statements.



ROCKJNGHAM NUTRITION AND MEALS ON WHEELS PROGIUM
STATEMENT OF FUNCTIONAL EXPENSES

FOR THE YEAR ENDED JUNE 30, 2018

Program Services

Concrrcfiate

Total Program Management Total Supporting
Home Meals Transportation Services and General Fundraisinf^ Services

Contractual Food, Paper and Supplies $  170,692 $  1,048,538 $ . $  1,219,230 S $ $
Salaries and Wages 115,168 646,715 124,298 886,181 149,815 6,253 156,068
In-Kind Rent 41,286 120,419 10,323 172,028 25,705 25.705
Travel and Transportation - 117,000 34,752 .  151,752 3,097 . 3,097
Payroll Taxes 8,503 47,746 9,157 65,406 11,543 11,543
Fringe Benefits 11,675 65,560 12.574 89,809 15,849 15,849
Operational Supplies 6,906 39,133 - 46.039
Insurance 5,003 25,684 2,669 33,356 24,155 .  24.155
Vehicle Expenses - - 26.979 26,979 ; .

Professional Fees 968 4,662 485 6,115 24.159 24,159
Depreciation Expense 673 673 12.129 13,475
Telephone and Internet 1,059 5,434 565 7,058 3.025 3,025
Rent 1,909 9.800 1,018 12,727
Fiindraising Supplies and Expenses - - . . 18.629 18.629
Data Processing 1,387 7,789 1,494 10,670
Equipment and Maintenance 695 2,782 10,257 13,734 3.651 3,651
Postage and Shipping 503 2,582 269 3,354 _

Training and Conferences 714 3,665 381 4,760
Printing and Publications 18 92 10 120 .

Advertising 393 2,016 210 2.619 -

Licenses 105 539 56 700

Dues and filing fees 681 3,496 363 4,540 1,434 1,434

S  368.338 S  2,154,325 S 247,989 S  2,770,652 $  262,433 S  24,882 $  287,315

Total

Expenses

1,219,230
1,042,249
197,733
154,849
76,949
105,658

46,039
57,511

26,979
30,274

13,475

10,083

12,727
18,629

10,670
17,385
3,354

4,760

120

2,619
700

5.974

3.057.967

Hie accompanying notes are an integral part of(hefinancial slalemeiUs.



ROCKINGHAM NUTRITION AND MEALS ON WHEELS PROGRAM
STATEMENT OF CASH FLOWS

FOR THE YEAR ENDED JUNE 30, 2018

Cash Flows From Operating Activities
Change in net assets $ 268,399
Adjustments required to reconcile change In net assets

to net cash provided by operating activities:

Depreciation 13,475
Net unrealized gain on investments (29,037)
Increase in grants, contract funds and accounts receivable (36,481)
Decrease in prepaid expenses 7,768
Increase in accounts payable and accrued expenses 23,674
Decrease in deferred revenue (638)

. Net cash provided by operating activities 247,160

Cash Flows From Investing Activities

Purchases of investment securities (15,159)

Purchases of property and equipment (8,441)

Net cash used in investing activities (23,600)

Increase in Cash and Cash Equivalents 223,560

Cash and Cash Equivalents - July 1, 2017 1,278,726

Cash and Cash Equivalents - June 30, 2018 $ 1,502,286

Supplemental Disclosure of Cash Flow Information

Cash paid during year foriaxes S

Casli paid during year for interest $ -

The accompanyiitQ notes ore an integral port ofthe financial statements.



ROCKINGHAjM nutrition and meals on wheels program
NOTES TO FINANCIAL STATEMENTS

JUNE 30, 2018

NOTE 1 SUMMARY OF SIGNIFICANT ACCOUNTING POUCIES

Nature of Activities:

The Rockingham Nutrition and Meals on Wheels Program ("RNMOW' or'"the Organization") is a
nonprofit organization, which is lax exempt under Section 501(e)(3) of the Internal Revenue Code.
The Organization provides food, nutritional ser\'ices, transportation and social services to qualified
elderly and handicapped individuals residing in Rockmghajn Count)', New Hampshire.

Basis of Presentation:

The accompanying financial statements have been prepared on tlic accrual basis of accounting in
accordance with generally accepted accounting principles in the United States of America
("GAAP"). Net assets, revenues, expenses, gains, and losses are classified based on the e.xistence
or ah.sence of donor-imposed restrictions. Accordingly, net assets of the Organization and changes
therein are classilled and reported as follows:

Unrestricted Net Assets - Net assets that arc not subject to donor-imposed stipulations.

Tcmnorarilv Restricted Net Assets - Net assets subject to donor-irnposed stipulations
that may or will be niel, either by actions of the Organization and/or the p^sagc of
time. Wiien a lestriciion expires, temporarily restricted net assets are reclassified to
unrestricted net assets and reported in the statement of activities as net assets released
from restrictions.

Pcrmanentlv Restricted Net Assets - Net assets subject to donor-imposed stipulations
that they be maintained permanently by the Organization. Generally, the donors of
these assets permit the Organization to use all or part of the income earned on any
related investments for general or specific purposes.

Support and Revenue:

RNMOW receives the majority of its operating funds in the form of grants or contracts from
various federal, state and local government agencies. Grants and contracts arc recorded a.s income
upon the award or receipt ol" pledges, cash or other property subject to coinpliancc with specific
terms.

Grants. Contract funds and Accounts Receivable:

RNMOW carries its accoiiius receivable at cost less an allowance for doubtful accounts. On a

periodic basis, RN.MOW's management evaluates accounts receivable and establishes an
allowance for doiibiful accounts, based on history write-offs and collections conditions. The
Organization uses the allowance method to account for uncoHeciibIc accounts. No allowance for
uncollectible accounts has been provided at June 30, 2018 as management is of the opinion that all
amounts are collectible.



ROCKJNGHAM NUTRITION AND MEALS ON WHEELS PROGRAM

NOTES TO FINANCIAL STATEMENTS

JUNE 30, 20)8

NOTE) ' SIMMARY OF SIGNIFJCANT ACCOUNTING POLtCEES. Continued

Property and Eouinment:

The Organization capitalizes property and equipment over $1,000. Lesser amounts are expensed.
Property and equipment is staled at cost and is'considered to be ov>Tied by the Organization while

" in use for the program for which it was purchased or in other authorized programs. However, the
funding sources under whose grants the property was acquired may have a reversionary interest in
the properly. Depreciation is provided using the straight-line method over the estimated useful
lives of the property generally as follows:

Furniture and equipment 5-7 years
Vehicles 5 years

Functional Allocation of Expenses:

The costs of providing the various programs and other activities have been summarized on a
functional basis in the statement of activities. Accordingly, certain costs have been allocated
among the programs and supporting services benefited.

Investments:

Investments in marketable securities with readily determinahle fair valup..s and all investment.s in
debt securities are reported at their fair values in the statement of financial position. Unrealized
gains and losses are included in the statement of activities. Investment income and gains restricted
by a donor are reported as increases in unrestricted net assets if the restrictions are met (either by
passage of time or by use) in the reporting period in which the income and gains are recognized.

Estimates:

i'he process of preparing financial statements in conformity with GAAP requires the use of
estimates and assumptions regarding certain types of assets, liabilities, revenues, and expenses.
Such estimates primarily relate to unsettled transactions and events as of the date of the financial
statements. Accordingly, upon settlement, actual results may differ from estimated amounts.

Cash and Cash Equivalents:

For purposes of the statement of cash flows, the Organization considers all highly liquid
investments available for current use with an initial maturity of three months or less to be cash
equivalents.

*

Contributions:

Contributions received are recorded as unrestricted, temporarily restricted, or permanently
restricted support depending on the existence and/or nature of any donor restrictions. See Note 8
for temporarily restricted net assets at June 30, 2018.

In-K.ind Contributions:

The Organization records revenue and expenditures of an in-kind nature which represents the
estimated fair market value of donated facilities and equipment. The fair market value of these
contributions which total $197,733 for the year ended June 30, 2018 have been included in the
accompanying financial statements.

In addition to the above in-kind, contributions, the Organization also received non-specialized
volunteer services which have not been reflected in the accompanying financial statements.



ROCKINGHAM NUTRITION AND MEALS ON WHEELS PROGRAM
NOTES TO FINANCIAL STATEMENTS

JUNE 30, 2018

NOTE I SUMJvlARY OF SIGNIFICANT ACCOUNTING POLICIES, Continued

Tax Status and Uncertain Tax Positions:

RNMOW is exempt from taxation under Section 501(c)(3) of the Internal Revenue Code and
management has determined that all of the Organization's income, expenditures and activities
relate to its exempt purpose, therefore no provision for federal and state income taxes has been
made in the accompanying financial statements. In addition, RNMOW has been determined by the
Internal Revenue Ser\'ice not to be a "private foundation" within the meaning of Section 509(a) of
the Internal Revenue Code.

Accounting standards provide detailed guidance for the financial statement recognition,
measurement and disclosure of uncertain tax positions recognized in an organization's financial
statements. Under these standards, an organization is required to recognize.the financial statement
impact of a tax position when it is more likely than not that the position will not be sustained upon
examination. The Organization has evaluated its significant lax positions against the criteria
established and believes there are no such tax positions requiring accounting recognition. The
Organization's federal and state tax returns may be subject to examination by taxing authorities for
the years ended June 30, 2018, 2017, 2016, and 2015.

NOTE 2 INVESTMENTS

Investments are cairied at fair value based on quoted prices in active markets (all Level 1
measurements, see Note 3) and consisted of the following at June 30, 2018:

Cost Market Value

Mutual Fund.-; S 495.712 ^ 652.326

Investment return for the year ended June 30, 2018 was composed of:

Dividends

Net unrealized gain
Total investment return

S  15,159
29.037

NOTE 3 FAIR VALUE MEASUREMENTS

Financial Accounting Standards Board (FASB) Accounting Standards Codification (ASC) 820,
Fair Value Measurements and Disclosures, provides the framework for measuring fair value. That
framework provides a fair value hierarch that prioritizes the inputs to valuation techniques used to
measure fair value. The hierarchy gives the highest priority to unadjusted quoted prices in active
markets for identical assets or liabilities (level 1 measurements) and the lowest priority to
unobservable inputs (level 3 measurements). The three levels of fair value hierarchy under ASC
820 are described below:

Level 1 - Unadjusted quoted prices in active markets for identical assets. The fair
value of mutual funds is based on quoted net asset values of the shares held by the
investment account at year-end.



ROCKINGHAM NUl RITION AND MEALS ON WHEELS PROGRAM

NOTES TO FINANCIAL STATEMENTS

JUNE 30, 2018

NOTE 3 FAIR VALUE MEASUREMENTS. Continued

Level 2 - Inputs other than quoted prices in Level 1 that arc obsen'abie for the assets,
eitherdirectly or indirectly; The investment account currently has no Level 2 assets.

Level J - Significant unobservabie input.s for the a.ssets where there is little or no
tnarkel activit)' for the assets at the measurement date. The investment account
currently has no Level 3 assets.

I

As required by ASC 820, investments are classified within the level of the lowest significant input
considered in determining fair value.

The inputs or methodology described above may produce a fair value calculation that may not be
indicative of net realizable value or reflective of future fair values. Furthermore, although the
Organization believe.s il.s valuation methods are appropriate and consistent with other market
participants, iJie use of difTereni methodologies or assumptions to determine the fair value of
certain financial instruments could result in a different fair value measurement at the reporting
date.

The fair value mea.surement.s and levels within the fair value hierarchy of those measurements for
the a.sseis reported at fair value on a recurring basis at June 30, 2018 arc as follows:

Assets at Fair Value as of June 30. 2018

Significant Observable Inputs
Description (Level 1) ' Total

Mutual Funds:

l^arge Cap Fund $272,69) $272,691

Bond Funds 216,266 216,266
International Funds 119,407 119,407
Real Estate Fund 43.962 43.962

Total assets at fair value

NOTE 4 PROPERTY AND EQUIPMENT

A suinmaj-y of property and equipment at Jiinc 30, 2018 is as follows:

Motor vehicles $ 76,883

Food sendee and office equipmctu 78.146
155,029

Less: Accumulated depreciation 121.175
Net book value $._3.3-..854.

Depreciation expense for the year ended June 30, 2018 was $13,475.
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ROGKINGHAM NUTRITION AND MEALS ON WHEELS PROGRAM
NOTES TO FINANCIAL STATEMENTS

JUNE-30, 2018

NOTE 5 CONCENTRATION OF CREDIT RISK

The Organization maintains temporary cash investments, which,, at times, may exceed Federal
Deposit Insurance Corporation (FDIC) limits. The Organization has not experienced any losses in
such accounts and believes it. is not exposed to any significant credit risk on cash and cash
equivalents.

During the fiscal year ended June 30, 2018, RNMOW received approximately 60% of its total
revenue from one funding source. At June 30, 2018, amount due from this funding source included
in accounts receivable was 5219,783.

NOTE 6 RETIREMENT PLANS

The Organization has in effect a 403(b) plan to provide retirement and incidental benefits for its
employees. All of the Organization's employees are eligible to participate in the plan. The Plan
generally permits an employee to make elective deferrals up to a maximum annual amount as set
periodically by the Internal Revenue Service. At the discretion of the Board, the Organization made
matching contributions to the plan computed 3.6% of each participating employee's annual
compensation for the fiscal year ended June 30, 2018. All discretionary contributions vest
immediately. The Organization's discretionary contributions to the Plan totaled $14,008 in 2018.

NOTE 7 LEASES

The Organization rents space under lenant-at-will agreements at various locations. Rental costs for
the year ended June 30, 2018 were 512,727.

NOTES TEMPORARILY RESTRICTED NET ASSETS

Net assets were released from donor restrictions by incurring expenses satisfying the restricted
purpose as specified by the donors. During tlic fiscal year ended June 30, 2018, $59,500 were
released for program services

*

Temporarily restricted net assets at June 30, 2018 are available for the following purpose:

Home Delivered Meals $223100

NOTE 9 BOARD DESIGNATED NET ASSETS

llie Board of Directors of RNMOW designated $1,530,000 (the equivalent of approximately six
months' current operating expenses) of the Organization's unrestricted net assets as a working capital
reser\'e to stabilize'iis cash flow. These funds are to be used to mitigate program and cash flow risk
associated with providing regular uninterrupted meals to the elderly and handicapped population that
is served by the Organization. The Board feels this is necessary because reimbursements from the
RNMOW's primary funding sources arc often not received until well after current expenditures have
been made. Due to the critical nature of the Organization's mission, which is to provide food to
people at risk, the Board believes that any lapse in service is not acceptable.

The Board of Directors has further designated $150,000 for future capital asset enhancement and
replacement.

11



ROCKINGHAM NUTRITION AND MEALS ON WHEELS PROGRAM

NOTES TO FINANCIAL STATEMENTS

JUNE 30, 2018

NOTE iO SUBSEOUENT EVENTS

Managemunt has evaluated events through November 15, 2018, the date on which the financial
statements were available to be issued. No other material subsequent events have occurred since
June 30, 2018 that require recognition or disclosure in these financial statements.

12



ROCKINGHAM NUTRITION AND MEALS ON WHEELS PROGRAM

SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

FOR THE YEAR ENDED JUNE 30, 2018

Federal Grantor/Pass-lhrougli Cranlor/
Program Title

Federal

CFDA

Number

U. S. Department of Health and Human Services
Passed through

Aging Cluster:
NH • Bureau of Elderly and Adult Ser\'ices

Special Programs for the Aging ■ Title 111, Part B -
Crams for Supponivc Services and Senior Centers 93.044

Pass-through Entity
Identifying Number

Total

Federal

Expenditures

512-500352 $  97,299

NH - Bureau of Elderly and Adult Services

Special Programs for the Aging - Title III, Pan C •
Nutrition Services 93.045 541-500383/544-500386 538,026

NH - Bureau of Elderly and Adult Services

Nutrition Services Incentive Program

Total Aging Cluster

NH - Bureau of Elderly and Adult Services
Social Services Block Gram

93.053

93.667

I8AANHNSIP

544-500386

Total U.S. Department of Health and Human Services

U.S. Department of Homeland Security
Passed through

United Way of the Greater Seacoast
Emergency Food and Shelter National Board Program 97.024 593600-024

U.S. Department of Transportation
Passed through
NH - Dcpailineni of Transponalion

Enhanced jMobility of Seniors and Individuals with Disabilities

Total Expenditures of Federal Awards

238,655

873,980

344,664

20.513 NH-65-X004/NH-65-X005.

,218,644

5.000

30,463

$  1,254,107

Notes:

1. Bnsis of Pfcscniation • Ttic accompanying schedule of expenditures of federal awards (the Schedule) includes the federal award activity of Rockingham
Nuoilion and Meals on Wheels Program under programs of the federal government for the year ended June 30, 2018. The information in this Schedule is
presented in accordant^ with the requirements of Title 2 U.S. Code of Federal Regulations Pan 200. Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for federal Awards, (Uniform Guidance). Rccnu.sc the .Schedule presents only a selected portion of the operations of Rockingham
Nutrition and Meals on Wheels Program, it is not intended to and does not present the financial position, changes in net assets, or cash flows of
Rockingham Nutrition and Meals on Wheels Program.

2. Summary of Significant Accounting Policies - Expenditures reported on the Schedule are reported on the accrual basis of accounting. Such expenditures
are recognized follow'ing tJtc cost principles contained in Uniform Guidance, wherein certain types of expenditures are not allowable or arc limited as to
reimbursement.

3. Indirect Cost Rate - Rockingham Niiiriiion and Meals on Wheels Program has elected not to use the 10% dc minimis indirect cost rate allowed imdct the
Uniform Guidance.

A. Subrccipicnts • During the year ended June 30. 2018, there were no awards pa.sse<l through to subrecipicnis.
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SHAHEEN- PALLONE
8c ASSOCIATES
CERTIHED PUBLIC ACCOUNTANTS

INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING

AND ON COMPLIANCE AND OTHER MAITERS BASED ON AN AUDIT OF FINANCIAL STATEMENTS

PERFORMED IN ACCORDANCE WITH GOVERNMENTAVDITih'G STANDARDS

To the Board of Directors of
Rockingham Nutrition and Meats on Wheels Program
Brentwood, New Hampshire

We have audited, in accordance with the auditing standards generally accepted in the United States of America and
the standards applicable to financial audits contained in Government Auditing Standards issued by the Comptroller
General of the United States, the financial statements of Rockingham Nutrition and Meals on Wheels Program (a
nonprofit organization), which comprise the statement of financial position as of June 30, 2018, and the related
statements of activities, functional expenses, and cash flows for the year then ended, and the related notes to the
financial statements, and have issued our report thereon dated November 15. 2018.

Internal Control Over Financial Reporting

In planning and pcrfoiining our audit of the financial statements, wc considered Rockingham Nutrition and Meals
on Wheels Program's internal control over financial reporting (internal control) to determine the audit procedures
that are appropriate in the circumstances for the purpose of expressing our opinion on the financial statements, but
not for the purpose of expressing an opinion on the effectiveness of Rockingham Nutrition and Meals on Wheels
Program's internal control. Accordingly, we do not express an opinion on tlie effectiveness of Rockingham
Nutrition and Meals on Wheels Program's internal control.

A deficiency in internal control exists when the design or operation of a control docs not allow management or
employees, in the normal course of performing their assigned fimctions, to prevent, or detect and correct,
misst'atemenls, on a timely basis. A material weakness is a deficiency, or a combination of deficiencies, in internal
control, such that there is a reasonable possibility that a material misstatement of the entity's financial statements
will not be prevented, or detected and corrected, on a timely basis. tK.significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet important enough to
merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph of this section and
was not designed to identify all deficiencies in internal control that might be material weaknesses or significant
deficiencies. Given these limitations, during our audit we did not identify any deficiencies in internal control that
we consider to be material weaknesses. However, material weaknesses may exist that have not been identified.

CompliaDce and Other Matters

As part of obtaining reasonable assurance about whether Rockingham Nutrition and Meals on Wheels Program's
financial statements are free of material misstatement, we perfonned tests of its compliance with certain provisions

861 TURNPIKE ST. \ NORTH ANDOVER. MA 01845 | WWW.SP-CPA.COM | 978-686-7200



Independent Auditors' Report on Internal Control over Financial Reporting
and on Compliance and Other Matters Based on an Audit of Financial Statements
Performed in Accordance with Government Auditing Standards
Page 2

oflaws, regulations, contracts, and grant agreements, noncompliance with which could have a direct and material
effect on the detemiination of financial statement amounts. However, providing an opinion on compliance with
those provisions was not an objective of our audit, and accordingly, we do not express such an opinion. The results
of our tests disclosed no instances of noncompliance or other matters that are required to be reported under
Government Auditing Standards.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testingof internal control and compliance and the
results of that testing, and not to provide an opinion on the effectiveness of the Organization's internal control or on
compliance. This report is an integral part, of an audit performed in accordance with Government Auditing
Standards in considering the Organization's internal control and compliance. Accordingly, this communication is
not suitable for any other purpose.

North Andovef, Ma.ssachu.se(i.s
November 15. 2018
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SHAHEEN- PALLONE
8c ASSOCIATES
CERTIFIED PUBIJC ACCOUNTANTS

INDEPENDENT AUDITORS' REPORT ON COMPLIANCE FOR EACH MAJOR PROGRAM AND ON

INTERNAL CONTROL OVER COMPLIANCE REQUIRED BY THE UNIFORM GUIDANCE

To the Board of Directors of
Rockingham Nutrition and Meals on Wheels Program
Brentwood, New Hampshire

Report on Compliance for Each Major Federal Program

We have audited Rockingham Nutrition and Meals on Wheels Program's compliance with the types of compliance
requirements described in the 0MB Compliance Supplement that could have a direct and material effect on each of
Rockingham Nutrition and Meals on Wheels Program's major federal programs for the year ended June 30, 2018.
Rockingham Nutrition and Meals on Wheels Program's major federal programs are identified in the summary of
auditors' results section of the accompanying schedule of findings and questioned costs.

Management's Responsibility

Management is responsible for compliance with federal statutes, regulations, and the terms and conditions of its.
federal awards applicable to its federal programs.

/

Auditor's Responsibility

Our responsibility is to express an opinion on compliance for each of Rockingham Nutrition and Meals on Wheels
Program's major federal programs based on our audit of the types of compliajice requirements referred to above.
We conducted our audit of compliance in accordance with auditing standards generally accepted in tlie United '
Slates of America; the standards applicable to financial audits contained in Government Auditing Standards, issued
by the Comptroller General of the United States; and the audit requirements of Title 2 U.S. Code of Federal |
Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal •
Awards (Uniform Guidance). Those standards and the Uniform Guidance require that we plan and perform the j
audit to obtain reasonable assurance about whether noncompliancc with the types of compliance requirements \
referred to above that could have a direct and material effect on a major federal program occurred. An audit ;
includes examining, on a test basis, evidence about Rockingham Nutrition and Meals on Wheels Program's i
compliance with those requirements and performing such other procedures as we considered necessary in the j
circumstances. 1

We believe that our audit provides a reasonable basis for our opinion on compliance for each major federal
program. However, our audit does not provide a legal determination of Rockingham Nutrition and Meals on
Wheels Program's compliance.

861 TURNPIKE ST. | NORTH ANDOVER, MA 01845 | \V\VW.SF-CFA.COM | 978-686-7200



Independent Auditors' Report on Compliance for Each Major Program
and on Internal Control Over Compliance Required by the Uniform Guidance
Page 2

Opinion on Each Major Federal Program

in our opinion, Rockingham Nutrition and Meals on Wheels Program complied, in all material respects, with tlic
t>'pes of compliance requirements referred to above tiiat could have a direct and material effect on each of its major
federal programs for the year ended June 30,2018.

Report on Internal Control over Compliance

Management of Rockingham Nutrition and Meals on \^Oieels Program is responsible for establishing and
maintaining effective internal control over compliance with the t^'pes of compliance requirements referred to
above. In planning and performing our audit of compliance, we considered Rockingham Nutrition and Meals on
Wheels Program's internal control over compliance with tlie types of requirements that could have, a direct and
material effect on each major federal program to determine the auditing procedures that are appropriate in the
circumstances for the purpose of expressing an opinion on compliance for each major federal program and to test
and report on internal control over compliance in accordance with the Unifonn Guidance, but not for the purpose of
expressing an opinion on the effectiveness of internal control over compliance. Accordingly, wc do not express an
opinion on the effectiveness of Rockingham Nutrition and Meals on Wlieels Program's internal control over
compliance.

A daficiency in inlerna! cunlrul over compliance exists when the design or operation of a control over compliance
does not allow management or employees, iii the normal course of performing their assigned functions, to prevent,
or delect and correct, noncompliance with a type of compliance requirement of a federal.program on a timely basis.
A material weakness in internal control over compliance is a deficiency, or a combination of deficiencies, in
intcmal control over compliance, such that there is a reasonable possibility that material noncompliance with a type
of compliance requirement of a federal program will not be prevented, or detected and corrected, on a timely basis.
A significant deficiency in internal control over compliance is a deficiency, or a combination of deficiencies, in
internal control over compliance with a t>'pc of compliance requirement of a federal program that is less severe than
a material weakness in internal control over compliance, yet important enough to merit attention by those charged
with governance.

Our consideration of internal control over compliance was for the limited purpose described in the first paragraph
of this section and was not designed to identify all deficiencies in internal control over compliance that might be
material weaknesses or significant deficiencies. We did not identify any deficiencies in internal control over
compliance that we consider to be material weaknesses. However, material weaknesses may exist tliat have not
been identified.

The purpose of this report on intcmal control over compliance is solely to describe the scope of our testing of
intemal control over compliance and the results of that testing based on the requirements of tlie Unifomi Guidance.
Accordingly, this report is not suitable for any other purpose.

North Andover, Massachusetts

November 15, 2018

17



ROCKINGHAM NUTRITION AND MEALS ON WHEELS PROGRAM
SCHEDULE OF FINDJNGS AND QUESTIONED COSTS

FOR THE YEAR ENDED JUNE 30, 2018

A. SUMMARY OF AUDITORS' RESULTS

1. The auditors' repoil expresses an unmodified opinion on whether the financial statements of
Rockingham Nutrition and Meals on Wheels Program were p;epared in accordance with GAAP:

2. No significant deficiencies relating lo the audit of the financial statements arc reported in the
independent Auditors' Report on Internal Control Over Financial Rcpoiting and on Compiiance and
Other Mailers Based on an Audit of Financial Statements Performed in Accordance with Governniciil

A udifing Standards.

3. No instances of noncompliance material to the financial statements of Rockinghajii Nutrition and
Meals on Wheels Program were disclosed during the audit.

4. No significant deficiencies relating to the audit of the major federal award programs are reported in the
independent Auditors' Report on Compiiance for Each Major Program and on Internal Control Over
Compliance Required by the Uniform Guidance.

5. The auditors' report on compliance for the major federal award programs for Rockingham Nutrition
and Meals on Wheels Prograrh expresses an unmodified opinion on all major federal programs.

6. There were'no audit findings relative lo the major federal award programs of Rockingham Nutrition
and Meals on Wheels Prpgj-am. :

7. The programs tested as a major program were:

Program CFDA No.

Special Programs for the Aging - Title III, Part B - 93.044
Grants for Suppoilivc Services and Senior Centers

Special Programs lor the Aging - Title III, Part C - 93.045
Nutrition Services

Nutrition Services Incentive Program ' 93.053

8. The threshold used for distinguishing Type A and B programs was $750,000.

9. Rockingham Nutrition and Meals on Wheels Program was detcnnincd to be a low-risk auditee.

B. FINDINGS - FINANCIAL STATEMENTS AUDIT

None.

C. FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL AWARD PROGRAMS AUDIT

None.



SHAHEEN- PALLONE
8c ASSOCIATES
CERTIFIED PUBLIC ACCOUNTANTS

INDEPENDENT AUDITORS' COMMENTS ON OTHER MATTERS

A. SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS

2017 - No findings were noted in prior year.

B. PROVIDERORGANIZATION RESPONSE TO AUDIT REPORT

The contents of the audit report were discussed with the Finance Committee of the Organization s Board of
Directors as well as Debra Perou. Executive Director of Rockingham Nutrition and Meals on Wheels
Program by John M. Pallone. Partner of Shaheen, Pallonc & Associates, P.C., Certified Public
Accountants.

All of the responsible officials of Rockingham Nutrition and Meals on Wheels Program are in agreemenl
with the auditors' conclusion.
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Rockingham Nutrition and Meals on Wheels Program

RNMOW Board of Directors' List

Name and Term Date: Officers & Committees

Chris Kelsey
March 2022

Chairman

Governance, Chair

David Barka

September 2021
Treasurer

Finance, Chair

Sallyann Hawko
April 202]

Secretary
Governance

Tim Diaz

Diane Kerr

^^vtember 2021 Governance

Carolyn O'Driscoll
June 2021 Governance

Sandra J. Tanis

May 2022

Governance

Finance



Ucfchiyngham/
Nutrition & Meals on Wheels Program, Inc.

Key penonnel/

Name Job Salary % paid from

this Contract

Amount paid

from this

contract

Debra Perou Executive Director $91,510 0% 0

Helen Kostrzynski Operations Director $46,361 0% 0

Cyndi Mieike Fiscal Officer $44,154 0% 0



Helen Kostrzynski
Obiective To work for a non-profit organization and feel that i am making a difference in people's lives

Professional

Highlights

Rocklngham Nutrition & Meals on Wheels 20D8-present

In my current position I am responsible for the proper functioning of 12 meal sites that serve meals to
seniors that come into the centers for lunch and for all 36 home delivered meal routes. We serve over
1000 meals each day, Monday-Friday. I also oversee our senior transportation program, volunteer
program, nutrition and safety.

Operations Olrector

■ Oversee all aspect of the day to day functions of all 12 meal sites
■ Manage caterer, menu planning and nutrition program
■ HR compliance, handling and documenting employee discipline issues, hiring of staff, payroll processing

etc.

■ Make sure all DOT regulations are met for our transportation program
■ Fundraising, track and report on donations from annual campaign and other fundraisers
■ Plan and implement fundraisers
■ Attend town meetings and other events

Auditor/Field Superuisor

Compliance checks verifying that polices and procedures are being followed
Run meal sites when managers are out or during vacancies.
Internal auditing done on meals, ordered/served, staff time keeping, inventory, meal routes and donation
tracking
Complete annual employee evaluation on each manager
Promote RNMOW at health fairs, senior meetings and conferences
Network with other referring agency's regarding our services
Conducts hiring process.for site staff
Works with administration on hiring managers
Completes annual assessment on each site location
Liaison between admin, and site staff

Fundraising

Administrative

■ Created a comprehensive Drug - Free workplace policy in accordance with [Department of Labor &
Department of Transportation guidelines

• Created a policy and protocol hand book for our Volunteer workers program in accordance with
Workmen's comp. regulations and Department of Labor guidelines

■ Chairperson of agency wide Safety program

Skills • Microsoft Office platforms
■ Servsafe certification ■

Strong working knowledge of dietary guidelines
Attend annual nutrition trainings and conferences



Helen Kostrzwnski
Strong wof1(ing knowledge of Department
of Transportation safety regulations and
training requirements
Strong worthing knowledge of Department
of Latx>r regulations and guidelines

Attend annual Department of Labor trainings
Strong organizational and communicatbns skills

Employment

History
Operations Director

Auditor / Field Supervisor
/Administrative Assistant

Rockingham Nutrition & Meals on Wheels,
Brentwood. NH

201 present

2008 -2017

Banquet Team Member

Sales Representative

The Wentworth by the Sea, New Castle, NH

Rainbow Play systems, Portsmouth, NH

2005-2010

2001-2006

EdUGOtlOn B.A. Psychology University of New Hampshire. Durham, NH 2005



Cynthia E. Mieike

Experience:

Rockingham Nutrition & Meals on Wheels 2013 — Present
106 North Road, Brentwood, NH 03833

Accounting Officer — Responsibilities include PajToll, Accounls Receivable, Accounts Payable,
Human Resources, Employee Benefits, Insurances and other duties related to the financial
aspects of RNMOW.

The Timberland Company 2000-2012
200 Domain Drive, Stratham, NH 03885

Executive Assistant

Accessories & Licensing

Executive Assistant

to the CEO/President

Sr. Administrative Assistant .

to the Sr. Vice President - Global Product Management

Administrative Assistant to the Vice President - Human Resources

Service Credit Union 1996-2000
2010 Lafayette Road, Portsmouth, NH 03801

Executive Secretary to President/CEO

Omni Hotels 1979- 1996
500 Lafayette Road, Hampton, NH 03842

Administrative Assistant to President /CEO

Education & Training:

Northern Essex Community College, 100 Elliot St., Haverhill, Massachusetts
Associate Degree in Science - Business - (Northern Essex President's List)

Successfully completed N.H. Real Estate Licensing Exam



VESKA PEKOU

Sept. 1978- Present Rockingham Nutrition and Meals on Wheels Program, Inc.

106 North Road, Brentwood, NH 03833

Executive Director of the Rockingham Nutrition and Meals on Wheels Program, a private nonprofit

organization that provides community and home delivered meals, social services and transportation to

older and temporarily and permanently home bound residents living in Rockingham County, New

Hampshire, a 37 town catchment area.

Responsibilities include grant writing and presentation, personnel management, development and

evaluation (73 employees), program operation and development (12 program locations, 4 programs);

coordination of services, review and monitoring of programs, public relations, fundraising, budget

preparation and implementation, work with and for the agency's Board of Directors, including

implementation of their decisions; all federal, state, and local reporting requirements, and other duties

related to the management of a nonprofit organization.

E'DUG'ATilON

BA, Summa Cum Laude, Political Science 1978 Bowdoin College, Brunswick Maine. James

Bowdoin Scholar. Phi Beta Kappa.

Continuing Education Numerous seminars, workshops, classes and training on aging,

personnel, volunteers, fundraising, board development, general management and more.

P.RGF^SSIQNjOTA'R^UIA^^

The National Association of Nutrition and Aging Services

Meals on Wheels Association of America

New Hampshire Senior Nutrition Network

New Hampshire Center for Nonprofits

New Hampshire Association of Healthy Aging,

Member of Regional Coordination Transportation Councils, Region 9 and 10

Executive Member of Regional Coordination Council Region 10

New Hampshire Association of Healthy Aging

New Hampshire Association of Healthy Aging, Steering Committee


