


 To ALL Election Officials 

 We thank you for a job well done in the 

Presidential Primary 

 We appreciate you setting this time 

aside in your daily schedule. 

 Thank you for coming back to Training! 

 



ElectioNet Security Reminders: 

Every ElectioNet User should have their OWN user 

name and password 

Never post your password in plain sight 

Never share your password 

Never let anyone sit at your computer while you are 

logged in and enter data 

Always secure your computer if you lose sight of your 

monitor, whether in the office or at your home. 

AZ, IL 

breaches 



 Seals 

 Logs 

 Testing 

 Election Procedure Manual - Testing 

› Page 148 & 149 

 Election Ballot Counting Device - Logs 

› ElectioNet/Help/Instructions 





 

Supervisors  

of the 

Checklist  



Alpha Voter List 

• ElectioNet / Reports / Voters / Alpha 

Voter List 

 Default Dates of Birth – Cross Check 

• Alpha Voter List 

• Age Range 100 - 250 

 Street List 

• ElectioNet / City/Town Data / 

Street List 

 Print Primary Election Process 

 

 

 

 

 

 



 If someone asks you a question you 

can’t answer, don’t guess. 
 

 Ask applicants to give their name and 

read the voter registration form (and 

domicile affidavit, if necessary) before 

they engage in questions and 

speculation. 
 

 If someone says they do not live in your 

town or ward, don’t register them, 



RSA 659:34 – Wrongful voting and penalties 
 

 Gives a false name or answer if under 

examination as to his or her qualifications 

as a voter before the supervisors of the 

checklist or moderator; 

 Applies for a ballot in other than his or 

her own name; 

 



 As a supervisor, con’t say “just sign an 

affidavit” or a voter registration form.  

 

 If someone says, “I just need to sign 

this form, right?”   

› That is a hint that they are minimizing the 

affidavit on a form.  Ask them to give their 

name and read the affidavit out loud. 

 



Video: “Because we  can’t do anything 

about it (if your sign an affidavit).” 

› Instead: “If you sign the affidavit, you are 

subject to the law cited by the affidavit.” 

 

Video: “I can’t stop you (from signing this 

affidavit).” 

 Instead: “Please give your name and read 

the affidavit out loud to me….  Are you willing to 

sign this?” 





Ask each Registrant if they have 

read the affidavit they signed. 



Separate Folders or Boxes For: 

New Registrations 

• DEM – REP – UND 

 Attach affidavits to Voter 

Registration Form 

 EDR – Only Sign Affidavits if 

necessary 

Registration Changes 

• Name 

• Address 

 

 

 

 

 

 

 



Affidavits in different colors: 

Domicile Affidavits 

Qualified Voter Affidavits 

• Age 

• Citizenship 

• Identity 

 Let the voter know if they sign an 

affidavit for Domicile or QVA for 

Identity, they will receive a letter 

from the SOS office. 

 

 

 

 

 

 

 





Do you know where to enter the 

affidavits in ElectioNet? 

› Domicile Affidavit? 

 



Qualified Voter Affidavit? 



Challenged Voter Affidavit? 



Must be staffed & should be separate 

from the supervisor’s registration table 

• Run the Return to UND list 

 ElectioNet / Elections / 

Undeclared Re-registration 

• Print blank Return to UND forms 

 ElectioNet / Help / Instructions / 

Return to Undeclared Template 

• Folders or box for blank forms 

 

 

 

 

 

 

 





Line 1 - How many REP, DEM & UND? 



1 
4 2 6 12 



Line 2 - How many Election 

Day Registrations (EDR)? 



1 
4 2 6 12 

1 1 2 0 



Line 3 - How many 

Undeclared Voters Declaring 

a party?  AND what party? 



1 
4 2 6 12 

1 1 2 

6 6 0 

0 



Line 4 - How many 

Undeclared Voters returned 

to Undeclared? 

AND from what party? 





1 
4 2 6 12 

1 1 2 

6 6 

5 5 

Line 5 – Add the 

columns across 

and the “Total” 

column add down 
0 

0 

6 2 6 14 

0 



 Reports / Help / Primary Checklist Party 

Label Template 

› Print labels for Reconciling the Marked 

Checklist 



R = Republican 

D = Democrat 

UR = Undeclared Republican 

UD = Undeclared Democrat 

AR = Absentee Republican 

AD = Absentee Democrat 

AUR = Absentee Undeclared Republican 

AUD = Absentee Undeclared Democrat 



 



Suggested Practice 

Add each page into an Excel spreadsheet 



 

2016 Presidential Primary Turnout – 

52.4%  

1st in U.S. 

 

2008 & 2012 General Elections 

Top 4 in U.S. 

 

 
 







659:102 Preservation of Checklists. – 

Within 90 days of the closing of the polls for 

each regular state general election, and for 

each presidential primary election, the 

supervisors of the checklist in the towns, and 

the corresponding officers in the cities, shall 

send one of the marked checklists which were 

used in that election, certified by the officers, 

to the state archives.  

Archives and Records 71 S. Fruit St. Concord, NH 

03301 
 



Moderators 
(and other election 

officials) 



 Greeters 

 CVA Table 

 Drive by for Ballot Clerks 

 Long Lines (for largest 40 – 50 polling 

places) 

 

 

 

 

 
 

 

 

 

 

 



 Line D – F is open – No waiting 

 Move the letter “C” to a blank binder and 

give it to Ballot Clerk with letters D - F 





How many seconds for 

each ballot clerk station? 





one4all Quick Set-Up 

 Tablet MUST be returned with 

the ROV Envelope 

 Tablet NEVER sleeps 

o Screen should always be on 

 Train multiple election officials 



Visit one4all table for 

demo before you leave 

today. 



Camera &  

Photo 

Instructions 

 
 





Challenged  

Voter  

Affidavit 





Religious  

Exemption 

Affidavit 



When 
question 

arises, 
READ to 
VOTER 





 About one fifth of 1% of voters in the 2016 

Presidential Primary signed challenged 

voter affidavits (CVAs).  

› One quarter of the 2012 percentage 

 

 



 Plan to take a photo at the same table 

as voter signs challenged voter affidavit 

(CVA) 

 Use greeters to route voters to CVA table 

before they stand in line to pick up a 

ballot 

 Religious affidavit 



 If the clerk, moderator, or supervisor of 

the checklist knows a person who is not 

showing a photo ID to obtain a ballot, 

do not have the voter sign a CVA and 

get their photo taken.  

 If the voter is doing it to protest the photo 

ID law, you might already know them. 

 It is unnecessary to follow up on voters 

whose identity has been recognized. 





Presidential Primary – 02/09/2016 

12/26/2015 UOCAVA Deadline 

100% 

COMPLIANCE 
 

 



 Supplies for the Election 

› Pencils, Red Pens, Rulers 

› Posters from the Main Office – same as 

Presidential Primary 

› Forms 

 CVA – Challenged Voter Affidavits 

 DA – Domicile Affidavits 

 QVA – Qualified Voter Affidavits 

Identity 

Citizenship 

Age 

• Challenged Voter Forms – Asserting a Challenge 

 

 

 

 

 

 



 Organize election training with 

Moderator 

› Election Officials – Make note of all their 

duties 

› Give copies of the forms the election officials 

will need to fill out on: 

 Election Night 

 Or due 48 hours after election 

› Reminder – Election Officials can be 17 years 

old – may help with many duties 

 



 Saturday, July 30th – 45 Day Deadline 

› Clerks must check office between 3-5 for: 

 Mail 

 FAX 

 Email 

› Email or Mail all new UOCAVA requests 

 Print copy of email for files 

 Place mail absentee ballots in post office 

receptacle 



 Decide who prints the Checklist 

› Clerk or Supervisors 

 Dividing the alpha pages into books 

› A – B 

› C – D 

› E – G 

› Etc… 

 Have extra blank books available to 

switch a letter if necessary for long lines 

 

 



 Matrix Labels for the Checklist Pages 

› ElectioNet / Help / Instructions 

› Primary Checklist Party Label Template 

› Primary Checklist party Label Printing 

Instructions 

› Optional labels to be used to tally checklist 



 Update the Absentee Ballot List   

› After 5:00 PM on Monday prior to the 

election 

 Print Absentee Ballot List 

› Bring to Polling Place 

 Have someone check the mail prior to 

5:00 PM on election day for any 

absentee ballots that might have arrived 

in the mail. 





 1,164 Moderators & Selectmen in 

ElectioNet 

 558 did not have email information 

› Email addresses are private & 

confidential 

› Contact your clerk to give them 

your updates of email address or 

phone numbers 

 



 RSA 657:17 Procedure By Voter….The city or 

town clerk, or ward clerk on election day at 

the polls, shall not accept an absentee 
ballot from a family member unless the 

family member completes a form provided 

by the secretary of state, which shall be 

maintained by the city or town clerk, and 

the family member presents a government-

issued photo identification or has his or her 

identity verified by the city or town clerk.  

Absentee ballots delivered through the mail 

or by the voter’s spouse, parent, sibling, or 

child shall be received by the town, city, or 

ward clerk no later than 5:00 p.m. on the 

day of the election. 





 Clerks must bring all absentee ballot 

applications to polls. 

 City clerks and clerks with multiple polling 

places, distribute all absentee ballot 

applications to ward clerks at polls. 

 Absentee ballots cannot be counted 

unless there is a signed application to 

match the signature against. 

 Bring “Absentee Ballot Return Forms” 

to the polls for a family member to 

complete the form. 

 

 



STOP 
No Ballots 

 
Deliver absentee 

ballots in person to 
clerk. 



 Some clerks may choose to close their 

mail slot during the election period. 

(Others, like town clerk/tax collectors, 

may be less flexible.)  

 Closing the mail slot might help prevent 

people from dropping off absentee 

ballots without verifying who delivered 

the ballot. 

 Closing the mail slot may reduce the 

number of absentee ballots that cannot 

be counted. 

 







 One local jurisdiction can change entire 

outcome of a contest 

› Georgia 

› North Carolina 

› Wisconsin 

 

 Mistake was not having someone check 

their numbers 





Voters 



 







Votes 
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Ballots 
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 ACCUVOTE – Machine Towns 

› ALWAYS 

› ALWAYS 

› ALWAYS 

› ALWAYS 

› RUN THE LONG ACCUVOTE TAPE 

› Instructions were handed out in this training 

 Can be found in ElectioNet -> Help 
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Final comparison: 
 

Voters, Votes, and 

Ballots 
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Ballot  

Clerks 



 Ballot Clerk Procedure – Primary & 

General 

 Video 

 Street List 

 

 
 

 

 

 

 

 



 

Ballot Clerk 

Scenarios 



 What happens if a registered voter 

requests a ballot without presenting a 

valid photo ID and refuses to have his or 

her photograph taken and attached to 

the challenged voter affidavit for reasons 

other than religious beliefs? 

› The challenged voter affidavit cannot be 

completed. 

› The person should not be given a ballot. 

 



  Treat adults as adults. 

      Greet each person equally. 

  Smile when communicating. 

  Speak directly to the person/not to a friend or    

  interpreter. 

  Identify yourself  when meeting someone who is  

 blind or has low vision and let them know when  

 you are leaving their presence. 

  If  you offer assistance, wait to see if  your offer is  

  accepted, then ask how you can help. 

 



  Listen attentively when talking with people who 
have difficulty speaking and wait for them to finish.  
If  you do not understand, ask them to repeat what 
they have said.  

 

   When speaking to a person who is in a 
wheelchair, try to place yourself  at eye-level if  you 
intend to converse for a long period of  time. 

 

 

  Do not distract or pet service animals. 
 

  Don’t get hung up on words like: hear, see, walk, 
run, etc.  People with disabilities use the same terms 
all the time.  



Ballot Clerk  

Procedure 







Recording  

Out-of-State  

Drivers Licenses 













Selectmen 



• World’s first Constitutional Convention in 

June, 1778 consisted of 74 delegates 

representing 90 New Hampshire towns. 



• [Art.] 32. [Biennial Meetings, How Warned, Governed, 
and Conducted; Return of Votes, etc.] The meetings 
for the choice of governor, council and senators, 
shall be warned by warrant from the selectmen, and 
governed by a moderator, who shall, in the presence 
of the selectmen (whose duty it shall be to attend) in 
open meeting, receive the votes of all the inhabitants 
of such towns and wards present, and qualified to 
vote for senators; and shall, in said meetings, in 
presence of the said selectmen, and of the town or 
city clerk, in said meetings, sort and count the said 
votes, and make a public declaration thereof, with 
the name of every person voted for, and the number 
of votes for each person; 



 

• RSA 658:21-a Selectmen Pro Tem.  If a selectman is 
absent from or unable to perform his or her duties for 
all or any part of the day at any state election, the 
selectman is authorized to appoint a selectman pro 
tem to perform his or her duties.  If one or more 
selectmen are absent or unable to perform their 
duties and have not appointed selectmen pro tem, 
or if a selectman pro tem is absent or unable to 
perform his or her duties for all or any part of the day, 
the moderator is authorized to appoint selectmen 
pro tem to perform their duties.  



Appoint a numbers person as 

selectman pro tem. 



• Supervisors of the checklist 

• Inspectors of Election 

• Avoiding long lines 

• Clerks 

• Polling Place & Accessibility 

• Ballot counting 

• Election night reporting 

 



 Long Lines (try to be ready to help during 

morning and evening rush hours). 

 If a line gets long, suggest to the 

moderator that they move a checklist 

letter to a smaller line. 

 Request to supervisors of the checklist to 

prepare for 32-state crosscheck: number 

of default dates-of-birth in your town. 



– Warmed & Lighted 

– Furnished: Voting booths in plain view 

– Accessible voting booth & capability 

– Accessible to the elderly and persons with 

disabilities 

– United States flag 

– Guardrail 

– Ballot box in plain view 

– Deal with facility-related problems, fires & 

power outages  

 

 

 



Maintain a contingency 

plan 
 









Thank you! 


